JLO1’)KHOCTHOM perjiaMeHT
rocyJ1apcTBeHHOI0 HAJIOTOBOI0 HHCIIEKTOpa
KOHTPOJIbHO-aHAJTUTHYECKOT0 0T/eJ1a
HNucnexkuuun @enepanbHoii HAI0roBoM ciry:k0b1 Ne 34 o r. MockBe

. O01ue moJ10KeHus

1. TomkxHOCTD eaepanbHON rocy1apCTBEHHON IPaskJaHCKOM CITy>KOBI (J1aiee — rpaskJjaHCcKast
ci1y»k0a) rocy1apCTBEHHOI'0 HAJIOrOBOTI'O MHCIIEKTOPA KOHTPOJIbHO-aHAJIMTUUECKOI 0 OTAeNA (Jajiee —
otaena) Mucnekunun denepanbHoii HamoroBoit ciy:k0sr Ne 34 o r. MockBe (nanee — MHcekms)
OTHOCUTCS K CTapIICH IPyIIe JOMKHOCTEH TpakIaHCKOM CITy>KOBI KATETOPUU «CIICITUATHCTHI.

Perucrpanuonnsiii Homep (KOA) OJDKHOCTH B COOTBETCTBUH ¢ PeectpoM nommkHOCTEH
denepanbHONH TOCYIapCTBEHHOW TPAXKIAHCKOW CIYKOBI, YTBEpXKIACHHBIM Yka3oM [Ipe3umeHta
Poccuiickoit ®Depepanmu ot 31.12.2005 Ne 1574 «O Peectpe pomxHOCTEeH (denepanbHOM
rOCyJapCTBEHHOMN Ipa)K1aHCKOM CITy>kOb1», - 11-3-4-096.

2. O6nactp npodeccnoHaNbHOM CIIy)KeOHOM AEeITeNTbHOCTH TOCYJapCTBEHHOTO HAJIOTOBOTO
MHCIIEKTOpa OT/EJa; PEryJIupOBaHNE HAJIOTOBOM J1€ATEIbHOCTH

3. Bun mpodeccronanbHoll  CitykeOHOM AESITENbHOCTH TOCYJAapPCTBEHHOTO HAaJOrOBOIO
MHCIIEKTOpa oTAena: PerynmupoBanue B chepe Haora Ha J0OABIEHHYIO CTOUMOCTD, OCYIIECTBICHUE
HAJIOTOBOTO KOHTPOJIS B CBSI3U C OCYIIECTBICHHEM CAEIOK MEXIY B3aMMO3aBHUCHMBIMHU JIUILIAMH,
OCYIIIECTBJIEHUE HAJIOTOBOI0 KOHTPOJISl IOCPEICTBOM MPOBEACHUS KaMEPaJIbHbBIX IPOBEPOK.

4. HaznaueHue Ha JODKHOCTh U OCBOOOXKJIEHHE OT JODKHOCTH TOCYIapCTBEHHOIO
HAJIOTOBOTO MHCIIEKTOPA OT/IEa OCYIIECTBIISIOTCS HAYIbHUKOM VHCTIEKITHH.

5. 'ocynapcTBeHHBIN HAJNOTOBBII WHCHEKTOP OTAeNa HEMOCPEACTBEHHO MOTYMHSIETCS
HAYaIbHUKY OT/IENa, W JIUITY, HCTIOJHAIONIEMY 00sI3aHHOCTH HadyaIbHUKA OTeNa.

1. KBanudukanuonnsie TpedoBaHus
AJIS1 3aMeleHUs JOJKHOCTH I'PasKAAHCKOM C1yKObI

6. Jlns 3aMemieHus JODKHOCTU TOCYIAapCTBEHHOTO HAJIOTOBOTO HHCIIEKTOpa OTAesa
YCTaHaBIIMBAIOTCA CIIEYIONINE KBATU(PUKAIIMOHHbIE TPEOOBaHUS:

6.1. Hanuune BeIcIIero oOpa3oBaHUS IO CIEUUAIBHOCTH, HAMpPaBICHHUIO IOJTOTOBKH:
«["ocynapcTBeHHOE M MYHUIMNAIBHOE YIpaBlIeHUE», «IDKOHOMHUKA», «DHUHAHCBI U KPEOUT»,
«MeHnemxMenT», «fOpucnpyneHus» Win UHBIM CIIEHUAIbHOCTSAM M HAlpPaBICHUSIM IOJITOTOBKH,
COJIEpIKalIMCsI B paHee IPUMEHSIEMBbIX ITEPEUHSX CIEeNaTbHOCTEN U HAllpaBICHUH OATOTOBKH, 171
KOTOPBIX 3aKOHO/IaTeNIbCTBOM 00 0OpazoBaHuu Poccuiickoit @enepaninu ycTaHOBICHO COOTBETCTBUE
YKa3aHHBIM CIIELUAIbHOCTSAM U HAIPaBICHUSIM MOATOTOBKH.

6.2. Hannune 0a30BBIX 3HAHUM: rocynapcTBeHHOro s3blka Poccuiickoit ®Deneparuu
(pycckoro s3bika); ocHoB Konctutyumu Poccuiickorn  ®enepanuu, 3aKoHOIATEIBCTBA O
IpaXXJIaHCKOW CITy’kOe, 3aKOHOJATEeNbCTBA O TMPOTUBOJEHCTBUM KOPPYIIMM; 3HAHUN B 00jIacTu
MH(OPMaLMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHI: OCHOB HH(OpPMalMOHHOW O€30MacHOCTH U
3alIUThl UH(OPMAIMK; OCHOBHBIX MOJIOKEHUN 3aKOHOAATENbCTBA O MEPCOHATBHBIX JAHHBIX; OOIINX
OPUHLMIOB  (DYHKIMOHUPOBAHUS CHUCTEMBI DJIEKTPOHHOIO JTOKYMEHTOOOOpPOTa; OCHOBHBIX
MOJIOKEHUH 3aKOHO/IaTeNILCTBA 00 JIEKTPOHHOM MOANKCH; 3HAHUA 110 IPUMEHEHHIO IEPCOHATBHOTO
KOMIIBIOTEpA.

6.3. Hanmnune npodeccnoHaabHbIX 3HAHHNA:

6.3.1. B cepe 3akononarensctBa Poccuiickoit @eneparnuu: Hamorossriii kogeke Poccuiickoit
®enepanun; Peaepanbubiil 3aKoH oT 27 nroiis 2004 r. Ne 79-03 «O rocynapcTBEHHOM IpaXaaHCKON
ciryx0e poccuiickoit @enepaunn»; 3akoH Poccuiickoit ®eneparuu ot 21 mapra 1991 r. Ne 943-1 «O
Hajoroseix opraHax Poccuiickoii ®enepauun»; Ilocranosnenue IlpaBurenscrBa Poccuiickoi
Oenepannu ot 30 centsadps 2004 r. Ne 506 «O6 yrBepxaeHuu I[lomoxenuss o denepanpHO
HAJIOTOBOH ciy»0e»; nocranosienue [IpasurensctBa Poccuiickoit @eneparun ot 26 aexadps 2011
r. Ne 1137 «O ¢opmax u mpaBmiax 3amojHEHUs (BEICHUS) TOKYMEHTOB, MPUMEHSEMBIX IPH
pacyerax o HaJIoTy Ha J00aBIECHHYIO CTOMMOCTbY; [Iprka3 Munguna Poccuu ot 2 utons 2012 r. Ne
99H «AnmMuHUCTpaTUBHBIN periamMeHT denepanbHOW HAIOTOBOM CIIYKOBI MO TMPEIOCTABICHHUIO
roCyJapCTBEHHOH yCIIyru Mo OecruiaTHOMy HH(GOPMHUPOBAHHUIO (B TOM YHCIIE B TUCBMEHHON (hopme)
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HAJIOTOIUIATEIBIIMKOB, IJIATENBIIUKOB COOPOB M HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX HAJIOTax U
cOopax, 3aKOHOJATENHLCTBE O HAIOTaX U cOOpax M MPHUHSITHIX B COOTBETCTBUU C HUM HOPMATHBHBIX
MIPABOBBIX aKTaX, MOPSAKE MCUMUCIEHUS U YIUIAThl HAJIOrOB M COOPOB, MpaBax U OO0S3aHHOCTAX
HAJIOTOIUIATEIBIINKOB, IJIATEIBITMKOB COOPOB M HAJIOTOBBIX areHTOB, MOJIHOMOYHUSX HAJIOTOBBIX
OpraHOB U HUX JOJDKHOCTHBIX JIMI, a TaKXXe [0 MpPUEMYy HaJOrOBBIX JEKJapaluil (pacueToB)y;
[TocranoBnenus [Inenyma BAC P® ot 12.10.2006 r. Ne 53 00 ouenke ApOUTpa)XKHBIMH CyAaMu
000CHOBAHHOCTH TOJIyY€HUS HAIOTOIIATENbIIMKOM HanoroBoi Beirojpl; npukaz ®HC Poccun ot
26 Hos0ps 2012 1. Ne MMB-7-13/907@ «O06 yTBepx)aeHuu GopM TOKYMEHTOB, IPUMEHIEMBIX TIPU
MPOBEJICHUN U O(POPMIIEHUU PE3YNIbTaTOB MPOBEPKH MOJTHOTHI MCUUCICHHUS U YIJIaThl HAJIOTOB B
CBS3M C COBEPIICHHEM CJHIEJIOK MEXIY B3aMMO3aBHUCHMBIMHU JIMIIAMH, OCHOBAHHMHA M TIOPSIKA
MPOJUICHUS CPOKa MPOBEACHMSI MPOBEPKHU IMOJHOTHI MCYHMCIIEHUS M YIUIaThl HAJIOrOB B CBSI3U C
COBEPILIECHHEM CAEJOK MEXAY B3aUMO3aBHCUMBIMHU JIMLAMH, TPEOOBAHMH K COCTaBJICHUIO aKTa
MIPOBEPKU IOJIHOTHl MCYMCICHUS M YIJIAThl HAJIOTOB B CBSI3M C COBEPILIEHUEM CAEIOK MEXIy
B3aMMO3aBUCHMBIMU JIamMuy»; ipuka3 MHC Poccun ot 17 Host6pst 2003 1. Ne BI'-3-06/627@ «O6
VTBEPXKACHUM €IWHBIX TpeOoBaHMl K (opMupoBaHHi0 WH(GOPMAIMOHHBIX PECYpCOB IO
KaMepaJIbHbIM U BBIE3JIHBIM HAJIOTOBBIM IpoBepkam»; npukaz ®HC Poccuu ot 13 nekabps 2006 r.
Ne CAD-3-06/860@ «O6 yrBepxkaenuun Dopmbl Akta 00 oOHapyxkeHHH (DaKTOB,
CBUJECTENBCTBYIOIIMX O npeaycMoTpeHHbix HanoroBeiM koaekcom Poccuiickoit ®Penepanuu
HAJIOTOBBIX MPAaBOHAPYIICHHUAX (32 HUCKITIOYEHNEM HaJIOTOBBIX MTPABOHAPYIICHHH, TPEIyCMOTPEHHBIX
crateamu 120, 122, 123), u TpeGoBanuii k ero cocrapienuio»; npukaz ®HC Poccuu ot 25 urons
2012 r. No MMB-7-2/518@ «O06 ytBepxnaenuu llopsaka HampaBlieHHs HaJIOTOBBIM OPraHOM
3arpocoB B 0aHK (omepaTopy Mo MEpeBOAY JIEHEKHBIX CPEJICTB) O HAMYUU CYETOB (CHEIHaTbHBIX
0aHKOBCKHX CYETOB) B OaHKe M (WJIM) 00 OCTaTKax JIEHEXHBIX CPEJCTB Ha cuerax (CreruaabHbIX
OaHKOBCKMX CYETax), O NPEJCTABJICHUU BBIMMHCOK IO OIMEpalusaM Ha cueTax (CIemuaaIbHBbIX
0aHKOBCKMX CUETaxX), CHpaBOK OO0 OCTaTKax »3JEKTPOHHBIX JEHEKHBIX CPEACTB M IepeBOAax
JIGKTPOHHBIX  JICHESKHBIX CPEJCTB  OpraHu3anui  (MHIWBHUIYaIbHBIX TPEAIPUHAMATEICH,
HOTApUYCOB, 3aHUMAIOIIUXCSI YAaCTHOM TMPAKTUKOW, aJBOKATOB, YYPEAMBIIMX aJBOKATCKUE
KaOWHETHI) HAa OyMa)XHOM HOCHUTENIE, a TaKkKe ()OPM COOTBETCTBYIOLIUX 3aIIPOCOBY.

l'ocynapcTBeHHBIN HANOTOBBI WHCHEKTOpP OT/AeNa JODKEH 3HaTh HHBbIE HOPMATHBHBIC
MIPABOBBIE AKTHI M CIY)KEOHBIE JIOKYMEHTHI, PETYJIMPYIOIINE BOMPOCH], CBSI3aHHBIC C O0JIACTHIO U
BUJIOM €r0 TPo(heCcCHOHANBFHON CTy)eOHOM eaTeIbHOCTH.

6.3.2. Unple mpodeccroHabHbIC 3HAHWSA. OCHOBBI JKOHOMHKH, (HUHAHCOB W KpEAWTa,
OyXrajTepCcKoro W HaJOrOBOTO Yy4yeTa; OCHOBBI HAJOTOOOJIOKEHMs; OCHOBBI (DMHAHCOBBIX U
KPEJMTHBIX OTHOIICHUH; OOINME MOJIOXKEHUS O HAJIOTOBOM KOHTPOJIE; MPHHIMITE (POPMHUPOBAHUS
HaJoroBoul cucreMbl Poccuiickoit denepanuu; nopsaOK MPOBEACHUS MEPOIPUATHI HAJIOTOBOIO
KOHTPOJISI; MPUHITUIIBI HAJIOTOBOTO a/IMHHHCTPUPOBAHUS; COCTAB HAJIOTOILIATSIIBIIUKOB HAJIOTa Ha
00aBIEHHYIO CTOMMOCTb; MOPSIOK OMpPEIEICHNs HAIIOTOBOM 0a3bl; MOPSIOK U CPOKU MPOBEACHHUS
KaMepalbHBIX TPOBEPOK; TPeOOBaHMS K COCTABJICHUIO aKTa KaMepalbHOW MPOBEPKH; CYHAEOHO-
apOuTpakHasl MPaKTUKA B YAaCTH KaMepaldbHBIX MPOBEPOK; CXEMBI yXOJa OT HAaJOroOB; MOPSIOK
oTpeNieNIeHuUsT HaJoroooaaraeMon 0as3bl.

6.4. Hannune ¢QyHKIIMOHATBHBIX 3HAHWI: MPUHIIUAIBI, METObI, TEXHOIOTUHN M MEXaHHU3MBI
OCYIIECTBIICHUS] KOHTPOJIS (HAA30pa); BUIBI, HA3HAYCHHUE U TEXHOJIOTUHU OPTaHW3aI[UH ITPOBEPOUHBIX
MpOLEAYp; MHCTUTYT MPEIBAPUTEILHON MPOBEPKH KaIOObl M MHOM MH(OpMAIIUY, TOCTYNUBIIEH B
KOHTPOJIBHO-HAQ/I30PHBIA  OpraH; MpoIeaypa OpraHW3alldd  TPOBEPKU:  TOPSAIOK,  ITaIlbl,
WHCTPYMEHTHI TMPOBEACHUS;, OTPAHUYCHUS TIPU MPOBEICHUU MPOBEPOUHBIX TMPOIEAYP; MEPHI,
MIPUHUMAEMBIE 110 Pe3yJIbTaTaM MPOBEPKH.

6.5. Hannune 0a30BBIX yMEHUI: yMEHHE MBICIUTh CHUCTEMHO (CTPATETUYECKH), yMEHHeE
IUTAHUPOBATh, PAIMOHAIBHO WCIOJNB30BaTh CIY)KeOHOE BpeMs H JOCTHTaTh pe3yibTara;
KOMMYHHUKATHBHBICE =~ YMEHHs; yYMEHHE yNPaBIsATh HW3MEHEHUSMHU; YMEHHE PYKOBOJIUTH
MOTYMHCHHBIMHU, 3()()EKTHBHO TUTAHUPOBATh, OPTAHMU30BBIBATH PAa0OTy W KOHTPOJMPOBATH €e
BBHITIOJTHEHHE, YMEHHE ONIEPATUBHO MPUHUMATh M PEATM30BHIBAThH YIIPABICHYECKUE PEIIICHHMSL.

6.6. Hamnune mpodecCHOHANBHBIX YMEHUM, HEOOXOAMMBIX IS BBHITIOJHEHHS pPabOThl B
cepe, COOTBETCTBYIOIICH HAMPaBICHUIO JCATEIHHOCTH OTHAETa, B TOM YHCIE: pPacyeTHO-
SKOHOMHUYECKAsI IeITEILHOCTh B cpepe Hajiora Ha J0OABICHHYIO CTOUMOCTR; (hopMUpOBaHHUE TTaHA
MPOBEJICHUS TIPOBEPOK MOJHOTHI MCUYHUCICHUS U YIIJIAThl HAJIOTOB B CBSI3U C COBEPIICHHUEM CIEIIOK



MEXy B3aMMO3aBHCHMBIMM JINLAMU; MTOATOTOBKA MAaTEPHAJIOB MPOBEPOK IOJHOTHI UCYUCICHUS U
YILIaThl HAJIOTOB B CBSA3H C COBEPLIEHUEM CIEJIOK MEX/1Yy B3aUMO3aBUCUMBIMU JIMIAMH, B TOM YHCIIE
3aKJIFOYEHUS] Ha NMMCbMEHHBIC BO3PA)KCHUs HAJIOTOIUIATENBIINKA TI0 AKTY NPOBEPKH; COCTABJICHUE
aKTa IO pe3ylbTaTaM IPOBEACHUS KaMepalbHOW HaJllOTOBOM MPOBEPKH; Ui OOECIeYeHHUs
BBINOJIHEHUS TIOCTABJICHHBIX PYKOBOJCTBOM 3ajad, 3((EKTUBHOIO IJIAHUPOBAHUS CIIyKEOHOTO
BpPEMEHH, aHAJIN3a U IPOTHO3UPOBAHUS JICATEIILHOCTH B MOPYUYEHHOH cepe, NCTI0Ib30BAHNUS OIBITA
U MHEHMs KOJUIer, paboThl C BHYTPEHHUMH U TNEpUPEPUIHBIMU YCTPOHCTBAMU KOMIIBIOTEDA,
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIMU CETSIMHU (B TOM YHCJIIE C CEThIO IHTEpHET), B ONIepaliMOHHON
cucTeMe, B TEKCTOBOM PENAKTOpE, C 3JIEKTPOHHBIMU Tabiuuamu, ¢ 0a3aMu JAaHHBIX; yIpaBJICHUS
AJIEKTPOHHOM TIOYTOM; MOArOTOBKM NPE3CHTAlMK, HCHOJIB30BaHUSA TpapuuecKux OOBEKTOB B
JJIEKTPOHHBIX TOKYMEHTAaX, IOATOTOBKH J1€JI0BOM KOPPECIIOHACHIIMH U akToB MHCcneknuu.

6.7. Hanmnune pyHKIMOHATBHBIX YMEHHH: TOJTOTOBKA aHATMTUYECKUX, UH(POPMAIIMOHHBIX U
JPYrUX MaTepuasoB; MPOBEIECHUE IUIAHOBBIX M BHEIUIAHOBBIX JOKYMEHTapHBIX (KaMepasbHBIX)
poBepoK (00CIen0BaHMI); OCYIIECTBICHUE KOHTPOJIS MCHOJHEHUSI MPEANUCAHUM, PEIICHUN U
JOPYTHX PACIOPAIUTENBHBIX JOKYMEHTOB.

I11. lokHOCTHBIE 005I3aHHOCTH, PABa H OTBETCTBEHHOCTDH

7. OcHOBHBIE TIpaBa M O0S3aHHOCTH T'OCYJAapPCTBEHHOT'O HAJIOrOBOTO MHCIEKTOpa OTHeja, a
TaK)Ke 3ampeThl, OTPaHUYCHHUS W TPEOOBaHUs, CBS3aHHBIC C TPAKIAHCKON CIIyk00#, KOTOpBIC
YCTaHOBJICHBI B €r0 OTHOIICHUH, MIPeIycMOTpeHbl crtaThsimu 14,15, 16, 17, 18, 19, 20, 20.1 u 20.2
OenepanbHoro 3akoHa OT 27 wronst 2004 r. Ne 79-@3 «O rocynapcTBEHHON TPa)IaHCKOW CITy:kOe
Poccuiickoit denepanuiny.

8. B memsax peanm3anuu 3amad ¥ (QYHKIHA, BO3JOXKEHHBIX Ha OTHEJ, TOCYIapCTBEHHBIN
HAJIOTOBBII HHCTIEKTOP OT/eNa 00s3aH:

- KOPPEKTHO ¥ BHUMATEJIHHO OTHOCHUTHCS K HAJIOTOIUIATEIBbIINKAM, UX MPEACTABUTEISIM U
MHBIM yYaCTHUKaM HaJIOTOBBIX IPABOOTHOIICHUIA;

- o0ecnieunBaTh CTPOTroe COOJIIOJICHUE 3aKOHHBIX MHTEPECOB TPaXKJaH, OpraHu3aluil U Ux
JTOJKHOCTHBIX JIMII;

- TMPOBOAWTH MEPOIPHUSATHS HAJOTOBOTO KOHTPOJII B COOTBETCTBUM C TPEOOBAHUSIMU
PernamenTta B3aMMOJEHCTBHUS HAJIOTOBBIX OPraHOB MPHU OTPAOOTKE PACXOKIACHWN JTOBEICHHBIN
nucbMoM GHC Poccum ot 29.10.2019 Ne EJI-5-2/3755acn(@.

- MPOBOAUTh MEPOIPUATHS HAJIOIOBOIO KOHTPOJISI B pPaMKax KaMepalbHBIX HaJIOTOBBIX
MIPOBEPOK HAJIOTOBBIX JEKJIapaliii Mo HAJIOTy Ha J00aBJIEHHYIO CTOMMOCTh, B KOTOphiX [TK «ACK
HJIC-2» BbIsSIBIEHBI HECOOTBETCTBHS MEXKIY CBEACHHUAMH 00 Omepaiusix MoKynareiaei u mpoaaBIoB,
Y TI0 HUM HEOOXO0JIMMO OCYIIECTBIIATH MOUCK MPEANOIAraeéMbIX «BBITOIONIPHOOpETATENCH;

- IPOBOJUTh aHAIM3 CBEJICHUI HAJOrOBBIX JACKJIapaliii Mo HaJory Ha J0O0aBICHHYIO
croumocth ¢ wucnonb3oBanuem I10 «ACK HJIC-2» wu BBIABIATH HAJOTOILIATEIIBIIHKOB,
MPEICTAaBUBIINX HAIOTOBhIE JIEKIapalliy M0 HAIOTY Ha JOOABJIECHHYIO CTOMMOCTh C CYMMOM HaJlora,
MCUMCIICHHOW K yIUIaTe, HO MPEIINOJIOKUTENbHO 0e3 (aKTUYEeCKOM YIUIaThl, a TakXKe MPOBOAMUTH
KOMIUIEKC MEPOTIPUSATHH C 11EJIbI0 BBISIBICHUS MIPEIOIAraeMbIX «BBITOIONIPHOOpETaTeNehH»;

- OPraHM30BbIBaTH  paboOTy MO  MOJyYeHHWO  WHPOpPMAIMM O  JIEATEITLHOCTH
HAJIOTOIUIATENIMKOB U3 BHEUIHUX HCTOYHHUKOB. [IpOBOIUTH MOHMTOPHMHI M aHAW3 YKa3aHHOU
nH(pOpMAaIKK B IETAX KaUeCTBEHHOTO U Pe3yIbTaTUBHOTO TPOBEICHHSI KOHTPOJIBHBIX MEPOTIPUSITHIA;

- POBOJUTH AHAIU3 MOJICJTH TIOBE/ICHUS YIaCTHUKOB CXEM YKJIOHEHUS OT HAJIOTO00I0KEHUS;

- OCYHIIECTBJIAITH pabOTy C OpraHamM, YIOJHOMOYECHHBIMH JIUIIAMH, OOS3aHHBIMH B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM O HAJIOTax M cOOpax MpPEICTaBNISTh B HAJIOTOBBIE OpPTaHbI
nHpopMaIro, HEOOXOIUMYIO JIJISI HAJIOTOBOTO KOHTPOJIS,

- OCYIIECTBIISITH  B3aMMOJICUCTBUE C TNPABOOXPAHUTENbHBIMM OpPraHaMM M UHBIMHU
KOHTPOJIUPYIOIIMMH OpraHaMH B PaMKax yCTaHOBJIEHHOMN C(hephl NeATeTbHOCTH;

- OCYIIECTBIIATh MHbIE (DYHKIMH, TpeaycMoTpeHHble HamoroBeiM komekcom Poccuiickoit
®denepanuy, 3aKOHAMH M MHBIMM HOPMAaTHMBHBIMHU TMPaBOBbIMU akTamu Poccuiickoii dexpeparuu,
npukazamu (pacnopspkeusimu) PHC Poccun, VYnpasnenus, VHcnekuun 1o HamnpaBiIeHUIO
JEeSITeIbHOCTH OT/IENa;



- popMHUpOBATh YCTAHOBJICHHYIO OTYETHOCTh IO TPEAMETY NEATCIbHOCTH OTAena, cOop
uHpopMaluu u3 UHHOPMAIIMOHHBIX pecypcoB HCIEKIMU IS COCTABICHHSI OTYETOB 110 MPEIMETY
eSTEIbHOCTH OT/IENIA;

- OCYIIECTBIIATH MOATOTOBKY WH(OPMAIMOHHBIX MAaTEPHAIIOB sl pykKoBoacTBa Otaena u
WHcnekuy 1 1o Borpocam, HaXOASIIUMCS B KOMIIETCHITUH OT/Iea;

- OCYIIECTBIIATH MOJATOTOBKY MH(OPMALMU JJIs MPEAOCTABICHHS B YTpaBIeHUE, a TaKKe
nH(pOpMaIUY 110 KOHTPOJIBHBIM MHUChbMaM Y IIPaBJICHUS;

- UCIIOJIHATH HOpy‘IGHI/IH HadaJlbHUKa OTACIAa, 3aMCCTUTC/IA HadaJlbHHUKA HWHCIICKIIHNU,
KYPHUPYIOIIETO IaHHOE HaIlpaBJICHUE JCSITSIBHOCTH,

- cOOJII0IaTh CPOKH UCIIOIHEHUS JIOKYMEHTOB, 33JaHU U TOPYYCHHIA;

- OCYIIECTBJIATH  Pab0OTy B  aBTOMAaTH3UPOBAHHBIX  HWH(MOPMAIMOHHBIX  CHCTEMax,
pa3pabOTaHHBIX /JIs1 HAJIOTOBBIX OPTraHOB;

- obecnieynBaTh CBOEBPEMEHHBIN BBOJI JAaHHBIX B HH(DOPMAITMOHHBINA PECYpC;

- Y4aCcTBOBaTh B OPraHU3AllMd WU OCYIIECTBICHUH MEPOINPHUSATUN TO MPOPECCHOHATBHON
MOATOTOBKE M IEPEIOArOTOBKE KaJApOB I HAJIOTOBBIX OPraHOB, ITPOBEJCHHM COBCIIAHHM,
CCMI/IHapOB 110 BOHpOC&M, BXOOAIIIMM B KOMIICTCHIIUIO OTACIA,

- Oepeub rocyAapCTBEHHOE UMYIIIECTBO, B TOM YHCIIE MTPEIOCTABIEHHOE €MY JIJISl UCTIOJIHEHUS
JIOJDKHOCTHBIX 00sI3aHHOCTEH, 00ecreunBaTh €ro 1eJIEBOE UCII0Ib30BAHUE;

- coOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- OEpEeKHO OTHOCUTHCS K CBOEMY CIIY)KCOHOMY YIOCTOBEPECHHIO W TPUHUMATH MEPBI IO
HEJOMYIIEHUIO €ro yTPaThl;

- cOOMIOIaTh TIPaBMIIA IKCILTyaTallud OPTTEXHHUKH, HE JOMYCKaTh K paboTe Ha TEXHUYECKUX
CpeICcTBax MOCTOPOHHUX JIUII,

- co0ur01aTh YCTaHOBIIEHHYIO B MIHCIeKIIMK CyOOpAMHALIMIO, ITpaBUJiIa JIeJI0BOr0 OOLICHUS U
HOPMBI CITYEOHOI0 ITHKETA,

- obecrieuynBaTh COOJIIOJICHHE HAJIOrOBOM M MHOM OXpaHsAeMOHl 3aKOHOM TailHbl B
cootBercTBUU ¢ Hamoroeeim koxekcom Poccuiickoit @enepanuu, QenepalbHbIMH 3aKOHAMU U
WHBIMU HOPMATUBHBIMH IPABOBBIMU aKTaAMMU;

- IepeiaBaTh Jeja, Haxoismuecs B paboTe 3aMellalolieMy COTPYIHUKY IpH yXone B
OUYEepEeHOH OTIYCK, OTIYCK 0€3 COXpaHEHHUs JEHEKHOTO COJACpKAHMUs, TOTOJIHUTENbHBINA OTIYCK C
COXpaHEHHEM CpEeJIHEro 3apaboTKa;

- coomonate KoJiekc 3THKM U CIy’K€OHOTO IMOBEIEHUS TOCYAAPCTBEHHBIX I'PaKJaHCKHX
cayxamx denepaabHON HATOTOBOM Cityx0b1, CiyKe€OHOTO paclopsiika HHCIEKIIUH, CITYXEOHOM
cyOOpaIuHAIINH;

-BECTU B YCTAaHOBJIEHHOM TMOpSAKE JAEJIONpPOU3BOACTBO, OOECHEeYMBAaTh COXPAHHOCTH
JIOKYMEHTOB M 0JIAaHKOB CTPOTOil OTYETHOCTH;

- obecrieunBaTh XpaHEHHE U Cayy B apXUB JOKYMEHTOB OTJIElNA.

9. B mensx MUCHONHEHUS BO3JIOKEHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH ToCy/apCTBEHHBIN
HAJIOTOBBIIl HHCTIEKTOP OT/eNIa UMEET MPaBo:

- 3arpamyBaTh M TOJIY4YaTh B YCTAaHOBJIEHHOM MOpsAKe HEOOXOAMMbIE MaTepHajbl IO
BOIPOCAaM, OTHOCAUIMMCS K KOMIIETEHIIUN OTJIENa;

- BHOCUTB TPEJIOKEHHs HAaYaJIbHUKY OTeJIa 110 COBEPUICHCTBOBAHUIO PabOThI OT/IENa,

- I0JIy4aTh B YCTAHOBJICHHOM MOPSIIKE OT OTJeN0B MHCIeKIKu He00X0JMMble MaTepHaIbl IO
BOIIPOCAaM, OTHOCSALIMMCS K KOMIIETEHIIUN OTJIENA;

- 3HAKOMHTbBCSI CO CBEJCHUSIMHU, COCTABIISIOIIMMU TOCYJApCTBEHHYIO TaliHYy, MPH HaJIUYUU
0(OpPMIICHHOTO JIOITyCKa K rOCy1apCTBEHHOH TaiiHe;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHbIX;

- Ha Tmpo¢ecCHOHAbHOE pa3BUTHE B TMOPSAIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccniickoit denepanmu;

- Ha YAaJICHHbIM JOCTyM K (eaepaabHbIM HHPOPMAITMOHHBIM pPecypcaM, COIPOBOKIAEMbIM
OKYVY «Hanor-Cepsucy ®HC Poccun (npu Hanuaun);

- 3HAKOMHUTBCA C OT3BIBAMHU O MPO(ECCHOHAIBHON CIIY)KEOHOH AeATEIIbHOCTH U APYTHMHU
JOKYMEHTaMHU J10 BHECEHUs MX B JIMYHOE JEN0, ¢ MaTepHallaMH JIMYHOIO Jejla, a TakkKe Ha
nproOIIeHNE K IMYHOMY JIeTy IUCbMEHHBIX OOBSICHEHUH U IPYTruX JOKYMEHTOB, U MaTepHaloB;

10. I'ocymapcTBEHHBIN HAJIOTOBBIM WMHCIIEKTOP OTHENa OCYIISCTBISICT HWHBIC IIpaBa M
UCTIOJIHAET MHBbIE 0053aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOaTeabcTBOM Poccuiickoii denepanuu,



[Tonoxennem 00 Mucnekuuwu, Ilomokenunem 00 otnene, mpukazamu (pacnopspkeHusmu) OHC
Poccun, Ynpasnenus u Uacnekiuu.

11. T'ocynapcTBEeHHBIN HAJIIOTOBBIM MHCIIEKTOP OT/ENa 332 HEUCIIOIHEHNE WM HeHaAJIexalee
UCTIOJIHEHUE JOJDKHOCTHBIX OOS3aHHOCTEH MOXKET OBITh TPUBJICYEH K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3akoHonarenbcTBOM Poccuiickoir ®enepanuu. Kpome Toro, crapummii
roCy/1apCTBEHHBIN HAJIOTOBbIM MHCIIEKTOP OT/EJIA HECET OTBETCTBEHHOCTD!

- 32 HEHCIIOJHEHWE 3a/laHui, IPUKA30B, PACHOPSIKEHUA M YKa3aHWW BBIIIECTOSIIMX B
NOPSAJKE NOJUYMHEHHOCTH PYKOBOJUTENEH, 32 UCKIIIOUEHUEM HE3aKOHHBIX;

- 32 HECBOEBPEMEHHOE PAcCMOTpPEHHE, B Mpeleiax CBOMX JOJKHOCTHBIX OOS3aHHOCTEH,
oOpamieHuii rpaxaaH U OOIIECTBEHHBIX OOBEAMHEHHUH, a TaKKe TOCYJapCTBEHHBIX OpPraHoOB,
YUPEKIACHUM, OpraHU3alnuid U OPraHOB MECTHOTO CaMOYIIPaBJICHUS;

- 32 UIMYIIECTBEHHBIN yIIepO, MPUIMHEHHBIN 110 €T0 BUHE,

- 3a pa3MIalleHue rOCyIapCTBEHHOW U HAJIOTOBOW TalHbBI, MHOW MH(OPMAIH, CTaBIICH eMy
U3BECTHOM B CBSI3M C UCIIOJIHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH;

- 3a AeiicTBue win Oe3ielicTBUE, MPUBEAIIECE K HAPYIICHUIO MPaB U 3aKOHHBIX WHTEPECOB
rpaXKaaH;

- 32 HEZIOCTOBEPHBIE JIAHHbIE, KOTOPBIE UCIIOJb3YIOTCS JIs1 COCTABIEHUSI OTYETHOCTH;

- 32 HECOOJI0/IEHNUE CTY>KEOHON M UCTIOTHUTEIBCKON JUCITUTUINHBL,

- 32 HeoOecIeueHe COXPAaHHOCTH CIIY>KEOHOTO YOCTOBEPEHUS;

- 332 HEKOPPEKTHOE W HE BHUMATEJIbHOE OTHOILIEHHWE K HaJOroIaTejbliuKaM, HX
MIPEACTABUTENSIM U UHBIM YYaCTHUKAM HaJIOTOBBIX PABOOTHOILICHUN

-3a HECOONIIO/IEHHE OrpaHUYEHUM, CBA3aHHBIX C IPOXOXKJIEHUEM TIOCYIapCTBEHHON
IPaXKTaHCKOU CITYXKOBI;

- 3a HapyueHue Koaekca 3TUKY U ClTy’)KeOHOro MOBEIEHUS TOCYIapCTBEHHBIX IPAXKIAHCKUX
cnyxamux denepaabHON HATOTOBOM CITYKOBI;

- 32 HecoOmoieHNe (enepaNbHbIX 3aKOHOB U HOPMATHBHBIX MPABOBBIX aKTOB Poccuiickoii
®enepanyy, HopMaTuBHBIX MpaBoBbiX akToB PHC Poccum, Ynpasinenus, MHcnekuuu, HHBIX
JIOJKHOCTHBIX O0OSI3aHHOCTEM, NMPEeayCMOTPEHHBIX HACTOSIIMM PeriamMeHToM B COOTBETCTBUU C
YTOJOBHBIM, 3IMUHUCTPATUBHBIM, IPAKJAHCKUM 3aKOHOJATEIBCTBOM, a TAKKE 3aKOHOATEIHCTBOM
0 rpaKIaHCKOU ciryx0e.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM IoCcy1apCTBEHHbIN HAJTOTOBbIN
HHCIIEKTOP OTAe/IAa BIIPaBe HJIN 00513aH CAMOCTOSATEJIBbHO
NPUHUMATH yNIpaBjeHYeCKHe U HHbIe pellleHust

12. ITpu ucrioHEHNH CITYyKEOHBIX 00sI3aHHOCTEW TOCYAAPCTBEHHBI HAJIOTOBBIN WHCIIEKTOP
OTJIeN1a BIIPAaBE CaMOCTOSITENIEHO IPUHUMATh PELICHHUS 110 BOIIPOCaM:

- BBIIIOJIHEHUS PELICHUH 10 peanu3auy pyHKIHUNA HAJIOrOBOTO aJIMUHUCTPUPOBAHMUS;

- peasin3anuu 3aKkoHojarenbcTBa Poccuiickoir ®epepanuu, nopydennit @HC Poccun,
VYnpasnenus u pykoBojactsa MHcnekuuuy,;

- OLIEHKM TMpaBWIBHOCTH IPUMEHEHHS MEp OTBETCTBEHHOCTH, IIPEIyCMOTPEHHBIX
3aKoHo1aTenbcTBOM Pocculickoit deneparuy, 3a COBEpIIEHNE HAJOTOBBIX HAPYIICHNH;

- obecrieueHust COOJI0ICHNS HAJIOTOBOM U MHOM OXpaHsIeMOi 3aKOHOM TaiHbI B COOTBETCTBUH
¢ HamoroBeim konekcom Poccuiickoit @enepauuu, QenepaabHBIMM — 3aKOHAMH, WHBIMU
HOPMAaTUBHBIMH IIPaBOBBIMU aKTaMU;

- peayin3aluy MOJHOMOYMN B paMKaX COOTBETCTBYIOIIEH KOMIIETEHIIMH, B COOTBETCTBUU C
nojoxeHueM o0 VHcnekuuu, mojokeHHeM o0 oTaene, 3aKOHOAATeNbCTBOM Poccuiickoi
denepannu;

- UH(QOPMHUPOBAHUS BBILIECTOSIIETO PYKOBOJIUTENS JUISl IPUHATHUS UM COOTBETCTBYIOIIETO
peleHus;

- COOTBETCTBHUS IIPEICTAaBICHHBIX JIOKYMEHTOB TpeOOBaHUAM JENCTBYIOILErO
3aKOHOJATEIIbCTBA;

- BO3HUKAIOUIMM IIPU PACCMOTPEHHMM 3asBICHHM, MPEUIOKEHUH, Xanmo0 TrpaxIaH M
IOPUANYECKUX JIULL;

- HHBIM BOIIpOCaM, NPEAYCMOTPEHHBIM TNoJOXeHueM o0 MHcnekunu, mojoxeHueM o0



OTJieJIe, UTHBIMU HOPMaTUBHBIMU aKTaMH.

13. Ilpu ucrioNHEHNH CITYKEOHBIX 00s13aHHOCTEH TOCYAAPCTBEHHBINM HAJIOTOBBIN WHCIIEKTOP
oTJena 00s13aH CaMOCTOATEIbHO MPUHUMATD PEIIEHUs IO BOIIPOCaM:

- IPUMEHEHHsT 3aKoHojaTenbcTBa Poccuiickoit @dexepauuu o0 Hajlorax W cbopax B
COOTBETCTBUU C JOJKHOCTHBIMH 00SI3aHHOCTSIMU U YCTAHOBJICHHBIMU MTOJIHOMOYUSIMU;

- o0ecrieueHust COOIIOACHNUS HATIOTOBOW M MHOW OXPaHseMON 3aKOHOM TaifHBI B COOTBETCTBUU
¢ HanoroBeim komekcom Poccuiickoit  ®Depepanum, QeaepaabHBIMH  3aKOHAMH, HHBIMH
HOPMAaTHUBHBIMU IIPABOBBIMU AKTaMU;

- UHBIM BOITPOCAM.

V. IlepeyeHb BONPOCOB, O KOTOPBIM IOCYAapPCTBEHHbII HAJOTOBbI HHCIIEKTOP 0T/1e]1a
BIIPaBe WM 00513aH y4aCTBOBATh NPHU NMOAT0TOBKE NPOEKTOB HOPMATHBHBIX PABOBbIX AKTOB
H (MJIM) MPOEKTOB YNPABJEHYECKNX U MHBIX pPeleHu i

14. TocynapcTBeHHBI HAJOTOBBIII MHCIEKTOP OTAeNa B Mpeaenax (PyHKIHOHATbHON
KOMIIETEHIIMH BIIPABE y4aCTBOBATH B MOJTOTOBKE (0OOCYKIECHUN) HOPMATUBHBIX IIPABOBBIX AKTOB U
(unM) MPOEKTOB YMPaBIECHUYECKHUX, MHBIX PEHICHUN MO BOIIPOCaM:

- OpraHu3anuyu padoThl OT/AENA, 110 peaTu3alui BO3JIOKEHHBIX Ha HETO 33a4 U (YHKIIMIA;

- BeinoHeHus: nopydyennit  ®HC Poccum, VYmnpaenenus, pykoBojactsa WHcenekuuu,
peai3aluy UHBIX NOJIHOMOYHMWA, YCTAHOBJIECHHBIX JCHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoii
®enepanuu;

- IPUHATHS PELICHUH, KACAIOIIKECs IeATEIIbHOCTH OTAENA,;

- UHBIM BOITPOCAM.

15. 'ocymapCTBeHHBI HAJOTOBBI HWHCIEKTOp OTAeNa B npeaenax (yHKIHOHATBHON
KOMIIETEHIIMH 00s13aH Y4acTBOBATh B MOJATOTOBKE (0OCYKICHHUH ) TPOEKTOB JOKYMEHTOB:

- rpaduKa OTIYCKOB IPAKAAHCKUX CITYKAIIMX U paOOTHUKOB OTIENa,

- UHBIX AKTOB I10 ITIOPYYECHUIO HAYAJIbHUKA OT/IENA.

V1. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHHS IPOEKTOB
ynpaBJ/IeHYeCKHX U UHBIX pPellleHu i, MOPSIA0K COTJIacOBaHUSs
U NIPUHATHS TAHHBIX pelieHuit

16. B COOTBETCTBUH CO CBOUMH JAOJKHOCTHBIMU 00S13aHHOCTSIMH FOcyI[apCTBeHHI:Jﬁ
HaJIOTOBBIM HHCIICKTOP OTJAC/]Ia MPUHUMACT PCIICHHUA B CPOKH, YCTAHOBJICHHBIC 3aKOHOAATCIIBHBIMU
" UHBIMH HOPMATHUBHBIMU IIPABOBBIMU dKTAMH Poccuiickoit q)enepaulxm.

VII. ITopsiaok ciry:keGHOTr0 B3aUMOAeiCTBUS

17. B3aumoieficTBHE TOCY/1apCTBEHHOT'O0 HAJIOTOBOI'O MHCIEKTOpa OT/AeNa ¢ (eliepaibHbIMU
roCy/1apCTBEHHBIMHU I'PaXKIaHCKUMHU CIyXalluMU U pabotHukamu MHcnekuuu, Ynpasnenus u @HC
Poccun, rocynapcTBeHHBIMH CIY)XKALIMMU M paOOTHUKAMU HMHBIX TOCYAAPCTBEHHBIX OpPraHoB, a
TaKXe C JPYTMMH TPakJIaHAMHM M OpPraHU3alMsIMH CTPOUTCA B paMKax JEJOBBIX OTHOIICHHHM Ha
OCHOBE OOIIUX TNPHHIUIOB CIYXEOHOTO IMOBEACHUS TPAXKIAHCKHX CIY)KaIUX, YTBEPKICHHBIX
Vkazom [Ipesunenra Poccuiickoit @eneparuu ot 12 asrycra 2002 r. Ne 885 «O0 yrBepxaeHUH
OOIIMX TNPHUHIHUIIOB CIYKEOHOrO MOBENCHMS T'OCYJApCTBEHHBIX CIYKAIIMX» (C U3MEHEHUSMH U
JOTIONTHEHUSMH), U TpeOOBaHMH K CIIy’)KeOHOMY TIOBE/IEHHIO, YCTAHOBJEHHBIX cTaTbhed 18
®enepanbHoro 3akoHa ot 27 utonst 2004 r. Ne 79-d3 "O rocynapcTBeHHON TpakAaHCKOM ciayx0e
Poccuiickoit @enepannn’, a Takke B COOTBETCTBUU C MHBIMA HOPMATHUBHBIMM ITPABOBBIMU aKTaMH
Poccuiickoit ®enepaumu u npukazamu (pacnopsokenusimu) OHC Poccum, VYmpasnenus u
Nucnekiumn.

VIII. IlepedyeHb rocy1apcTBeHHBIX YCJIYT, 0Ka3bIBaeMbIX IPaKIaHAM H
OpPraHM3auHusaM B COOTBETCTBHH € A/IMMHUCTPATHBHBIM PErJIaMEeHTOM
®egepanbHON HAJIOTOBOH CIIYKOBI



18. 'ocynapcTBEeHHBIE YCIYTH HE OKa3bIBAIOTCS

IX. Iloka3aTtenn 3(ppeKTHBHOCTH U Pe3yJIbTATHBHOCTH
npodecCHOHATILHOM CIIyKeOHOM 1eATeILHOCTH

19. Db dexTuBHOCTE TPODHECCHOHATBEHON CITY)KEOHOH JEATEILHOCTH TOCYIApPCTBEHHOTO
HAJIOTOBOT'O MHCIIEKTOPA OT/Iea OLIEHUBACTCA O CIIEAYIOUINM MTOKa3aTeIsIM:

- BBITIOJIHIEMOMY 00BbeMy pabOTBl M HMHTEHCHBHOCTH TPYyJa, CIIOCOOHOCTH COXPAaHSTh
BBICOKYIO  pabOTOCIIOCOOHOCTh B DKCTPEMAJbHBIX  YCIOBHUSX, COOJIIOJICHUIO  CIYKeOHOM
JVCIIUTUTHHBI,

- CBOEBPEMECHHOCTH M ONICPATUBHOCTH BBITIOTHEHUS TIOPYUCHHIA;,

- KaYeCTBY BBIMOJIHEHHOW paboThl (MOATOTOBKE JTOKYMEHTOB B COOTBETCTBHUH C
YCTaHOBJICHHBIMU TPEOOBAHUSIMHU, IMOJTHOMY U JIOTUYHOMY H3JI0KEHHUIO MaTepuana, FOpUINICeCKH
IPaMOTHOMY COCTaBJICHUIO JOKYMEHTA, OTCYTCTBUIO CTHIUCTUYCCKUX M IPAMMATHYECKUX OIINOOK);

- mpohecCHOHAIEHON KOMIICTCHTHOCTH (3HAHHUIO 3aKOHOJIATEIBHBIX M MHBIX HOPMATHUBHBIX
NPaBOBBIX AKTOB, IUPOTE MPOPECCHOHATBHOTO KPyro3opa, yMEHHI0 paboTaTh ¢ JOKYMEHTAMH);

- CITOCOOHOCTH YETKO OPTaHW30BBIBATH M TUTAHUPOBATH BBIMOJIHCHUE MOPYICHHBIX 3aJaHUMH,
YMEHUIO PallMOHAIBHO HCIIOJB30BaTh pabouee BpeMsl, PaCCTaBIISATh IIPUOPUTETHI;

- TBOPYECKOMY TOJIXOJIy K PEIICHUIO0 MOCTABJICHHBIX 3a/1a4, aKTHBHOCTH W WHUIIMATHBE B
OCBOCHHM HOBBIX KOMIIBIOTEPHBIX M HH()OPMAIMOHHBIX TEXHOJOTH, CIOCOOHOCTH OBICTPO
aJaNTUPOBATHCS K HOBBIM YCJIIOBUSIM U TPEOOBAHHUSIM,

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCIICICTBUS CBOUX JCHCTBUI, MPHHUMACMBIX PEIICHUH.



