OO0bsiBIeHHE 0 TpUEMe JOKYMEHTOB /Il YYacTUsl B KOHKypce Ne 2
HA 3aMellleHHe BAKAHTHBIX J0JKHOCTEl rocy1apCTBEHHOM IPaKIaHCKOH CJIyKObI B
Mexpaiionnoii U®HC Poccuu Nel7 mo MockoBckoii o0J1acTu

Mexpaitonnas UDOHC Poccun Nel7 mo MockoBckoit obnactu  (manee - MHcneknus) B
nutle HavanbHuka MHcnekmuum Jla63oBoit H.B., melictByromieit Ha ocHoBaHuu IlomokeHus o0
WNHcnekiuu, yTBEp)KIEHHOTO pyKoBojuTeneM YmparieHuss denepaabHON HAIOTOBOW CIIYKOBI
Poccun o Mockosckoit odiactu E.B. Makaposoit ot 28.05.2021 Ne 02-04/174@, 00OBsABISET O
NprueMe JOKYMEHTOB Il Y4acTHUs B KOHKYpCE
(dhenepanbHOM rocy1apcTBEHHOW rpaxaaHcKon ciyk0bl B MHcnieknum (nanee — KoHkypc):

Ne 2 Ha 3aMelieHre BaKaHTHBIX JOJDKHOCTEH

No HaumenoBanue otaena HaumenoBanue Konunuectso KpamudukaimoHasie TpeOOBaHUS
n/n BaKaHTHOM BaKaHTHBIX
JIOJDKHOCTHU JIOJDKHOCTEH
I'ocynapcTBeHHBIN
1 Otnen obecnieueHUS POIIETYP HAJIOTOBLIH 1 BEIcIIee 00pa3oBaHue; O3 MPEeIbIBICHUSI
OGaHKpOTCTBa MHCIIEKTOP TpeboBaHuUil K CTaxy
I'maBHBII
FOCY/IapCTBCHHBIH 1 BEIcIIee 00pa3oBaHue; 0e3 IpeAbIBICHUSL
HAJIOTOBBIN TpeOOBaHMUI K CTaXy
HWHCTIEKTOP
2 Otaen kaMepalibHbIX TpoBepoK Ne 1 v
A p POBEp Crapmii
rOCYIapCTBCHHBIN 1 BhICIIIce 00pa30BaHue; O3 MPEAbIBICHUSI
HaJIOroBbIX TpeOOBaHUIT K CTAXY
HUHCTIEKTOP
Otaen perHCTpAIIH  yaeTa l“och:[apCTBeHUHLH/I BhICIIICe 00pa3oBaHue; 63 MPEAbABICHUSA
3 P P Y HaJIOrOBBIM 1 TpeOOBaHuil K CTaxy
HaAJIOroIJIaTeJIbIIINKOB HHCIIEKTOP
Crapimii
rOCyJapCTBEHHBIN BhICIIee 00pa3oBaHue; 0€3 NpeIbIBICHUS
4 OTtaen kaMepalbHBIX TPOBepok No 4 ynap . 1 P ’ el
HaJIOTOBBII TpeOOBaHUil K CTaXy
UHCIIEKTOP
['naBHbIM
5 Or1eN KaMepabHEIX TpoBepok Ne 3 rOCY/[apCTBCHHBIN 1 BEIcIIee 00pa3oBaHue; 0e3 MPEeAbIBICHUS
p POBEp - HaJIOrOBbIN TpeOOBaHUI K CTaXy
HWHCTIEKTOP
Crapumii b 6
cpenHee npodeccuoHaNbHOe 00pa30BaHUE;
6 OTnen kKaMepaJbHBIX IPOBEPOK Ne 2 CIIENUATHCT 2 1 e P op ’
paspsa 0e3 mpenbsIBIeHU TPEeOOBAHUH K CTaXy
TlocynapcTBeHHbIN
7 TTpasosoii oTen HAIOTOBEL 1 BBICLLIEE o6£)a3013aH1/1e; 6e3 npeabsABICHU
MHCIICKTOP TpeOoBaHuil K cTaKy
['maBHbI
8 KonTponbHo-aHanuTH4ecKuil oTaesn roCyAapCTBEHHBIN 1 BEICcIIee 00pa3oBaHue; O3 MPEIbIBICHUSI
HaJIOrOBbIN TpeOOBaHMUII K CTAXY
HWHCTIEKTOD
I'naBHbI
roCy1apCTBEHHbII
9 Otaen paboThl ¢ Zlin?)mBmﬁ 1 BhICIIee 0Opa3oBaHue; 0e3 MpeabsIBICHUS
HaJIOTOTIIATe b ITUKAMH TpeOOBaHMUII K CTAXY
HWHCTIEKTOD
I'maBHbI
10 0 TOCYIapCTBCHHBIN 2 BhICIIEE 00pa3oBaHue; O€3 NpebABICHHUS
TIEI BBIC3THBIX IPOBEPOK HATOTOBBIH

HWHCIICKTOD

TpeOOBaHMUIl K CTaXy




11 Otxen nHGOPMAITHOHHBIX I'naBHbIi crienuanucT 1 BhICIIICE 00pa30BaHue; O3 MPEAbIBICHUS
TEXHOJIOTHIt - OKCTICpT TpeOOBaHUH K CTAKY
Crapmii
12 OT1e1 OMEPATHBHONO KOHTOIT rOCyIapCTBCHHBIN 1 BEIcIIee 00pa3oBaHue; Oe3 MPeIbIBICHUSI
P P HAJIOTOBBIN TpeOOBaHMUII K CTAXY
HHCIIEKTOP
Crapmmii
. cpenHee npodeccroHansHOE 00pa3oBaHuE;
13 O6HII/II/I oTIeN CIICIIHATUCT 2 1 pea p (b vp >
paspsina 0e3 npeabsIBIeHNs TPEOOBAHUH K CTAXKY

HGHG)KHOEE COHCPIKAHNC (benepaanHX roCcyaapCTBCHHBIX I'PAKAAHCKUX CIIYKaAIIUX

COCTOUT HU3.
I'siaBHbBIH Crapmuii . . .
. . | FocynapcrBennsiii | I'niaBHbII Crapmmuid
rOCyJapCTBEHHBIH | rocyaapcTBeHHbI .
. . HAJIOTOBbIit CHEeNHAJTUCT- | CHEeNHAJIUCT
HAJIOT'OBbIii HAJIOTOBBIii
HHCIEKTOP IKCHEPT 2pa3psiaa
HHCIEKTOP HHCHEKTOP
MecsiaHOrO OKIIaga B
COOTBETCTBHH C
3aMelacMoi TOKHOCTBIO
rOCYAapCTBCHHON 5637 py0. 5075 py6. 4511py0. 5075py0. 4135 pyo.
Tpa)XXIaHCKOU CITy>KOBI
Poccuiickoit ®enepanuu
(TOIKHOCTHOTO omaz[a)
MecsiaHOrO OKIIaga B
COOTBETCTBHH C 1788, 1977, 1319, 1413, 1694 1319, 1413,
1319, 1413 py®. 1319 py6.
MPHUCBOCHHBIM KIACCHBIM 2162pyo. pyo. 1694 py6.
YUHOM
Exemecsunoii HanOaBKu
3a BBICIIYT'Y JIET Ha 1o 30% 10 30% 10 30% 10 30% 1o 30%
rOCyJapCTBCHHOM JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJGKHOCTHOTO JIOJDKHOCTHOTO |  JIOJDKHOCTHOTO
Fan(JIaHCKOfI C ny)](6e OoKJ1azga OoKJ1aga OoKJ1aga OoKJ1aza oKJazga
Poccuiickoit ®enepanuu
E>xemecsuHoM Hag0aBKu K
JIOJKHOCTHOMY OKJIaJTy 3a
90-120% 60-90% 60-90% 60-90% 60-90%
0CcOo0BIE YCIIOBUS
Ny JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJGKHOCTHOTO JIOJDKHOCTHOTO |  JIOJDKHOCTHOTO
rOCyAapCTBEHHOM
N OKJIazia oKyaga oKyaga OKJIaza OKJIaza
IpaXkJaHCKOH CITyXKOBI
Poccuiickoit ®enepanuun
ExxemecsranoM
MPOLIEHTHOM HaJ0aBKH K 0 30%
port A 710 45% 710 30% 710 30% 110 30% A
JIOJDKHOCTHOMY OKJIAJy 3a JIOJBKHOCTHOT
JIOJDKHOCTHOT'O JIOJKHOCTHOT'O JIOJDKHOCTHOT'O JIOJKHOCTHOT
paboTy co CBEICHUAMH, o
oKJaaa oKJaza oKJaza 0 OKJIaja
COCTaBJIIOIIUMH OKJIaga

rOCY/IapCTBEHHYIO TallHy

IIpemuu 3a BbINONHEHKE

B COOTBCTCTBUMU C

B COOTBCTCTBUMU C

B COOTBCTCTBUMU C

B COOTBCTCTBUU

B COOTBCTCTBHU

HIOJIO’KEHHEM, HIOJIO’KEHHEM, HIOJI0’KEHHEM, C TOJIOKEHUEM, | C MOJOXKEHHEM,
0Cc000 BaYKHBIX M CJIOKHBIX YTBEPKICHHBIM YTBEPKIECHHBIM YTBEPKICHHBIM YTBEPKIECHHBIM | YTBEPKICHHBIM
3aJIlaHuI [IpencraBurenem [IpencraBurenem [IpencraBurenem [IpencraBurene | IlpencraBurene
HaHUMAaTECJIA HaHUMAaTECJIA HaHUMaTECJIA M HaHUMATECIIA M HaHUMATECJIIA
1 1 1 1 1
Exemecsaunoro . . . o o
JIOJDKHOCTHOM JIOJDKHOCTHOM JIOJDKHOCTHOM JIOJDKHOCTHON | HOJDKHOCTHOU
JICHE)KHOI'O ITOOLLPEHUS
OKJIaJ| OKJIaJ| OKJIaJ| OKJIaj OKJIaJg
BbIIIJIATA B
EJiHOBpeMerrol BBIILIaTa B pa3Mepe BBIILIaTa B pa3Mepe BBIILIaTa B pa3Mepe ;;BIATZMBB X PaASMEPE ABYX
BBITIATHI IIPU p p p p p p p pe By MECSIYHBIX
ABYX MCECAYHBIX JABYX MCECAYHBIX ABYX MCECAYHBIX MCECAYHBIX
MPEeNOCTaBIEHUNA OKIIAJIOB
OKJIAJIOB IEHE)KHOTO OKJIAJIOB JIEHE)KHOTO OKJIAJIOB IEHEKHOTO OKJIAJI0B
€KErogHOro JIEHEKHOTO
coJllepKaHU collepKaHU COJIepIKaHUS JICHEKHOTO
OILIaYMBaeMOI0 OTITyCKa CONCpKaHNA

COoACpIKaHU




MarepuanabHO# TOMOIIN
IIPH TIPEAOCTaBICHUN
OTITyCKa

B COOTBETCTBUHU C
HOJIOKCHUEM,
YTBEPKACHHBIM
[IpencraBurenem
HaHUMAaTeNs

B COOTBETCTBUHU C
HOJIOKCHUEM,
YTBEPKACHHBIM
[IpencraBurenem
HaHUMAaTeNs

B COOTBETCTBUHU C
MOJIOXKCHUEM,
YTBEPKIACHHBIM
[IpencraBurenem
HaHUMAaTeNs

B COOTBETCTBUU
C MOJIOKCHUEM,
YTBEPKACHHBIM
[IpencraBurene
M HaHUMaTeNs

B COOTBETCTBUH
C MOJIOKEHUEM,
YTBEP>KICHHBIM
[IpencraBurene
M HaHUMaTens

Jpyrux BbIIIaT,
MIPeAyCMOTPEH
HBIX COOTBETCTBYIO
muMH QenepanbHBIMU
3aKOHaMU
U MHBIMU HOPMAaTUBHBIMU
MpPaBOBBIMU aKTaMHU

IIpaBo Ha yyacTue B KOHKypce UMeroT rpaxaane Poccuiickoit denepanuu, JOCTUTIIIAE BO3pacTa
18 ner, BnazerolmMie TOCYAApCTBEHHBIM  s3bIKOM  Poccmiickoii  ®exepanMu M OTBEYAIOLIHE
KBAJM(HUKALIMOHHBIM TPeOOBAHUSAM JJIs1 3aMELICHMs] BAKAHTHOW JOJDKHOCTH TPa)KIAHCKOW CIIyXOBbl,
YCTAHOBJICHHBIM B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu 0 rocygapCTBEHHOMN
IPaXIaHCKOHU CITyKOe».

[Topsimox mposenenust Konkypca onpenensercs @enepaibHpiM 3akoHOM 0T 27.07.2004 Ne 79-03
«O rocymapcTBEeHHOW rpaxkgaHcko cmyxk0e Poccuiickoit @enepaunu», Ykazom Ilpesugenra
Poccuiickoit ®enepaunn ot 01.02.2005 Ne 112 «O koHKypce Ha 3aMelIEHHE BAaKaHTHOW JIOJKHOCTU
rOCyJJapCTBEHHOI rpaxaaHckoi ciyx0bl Poccuiickoit denepanun», [locranosnenuem IlpaButenscTBa
P® or 31.03.2018 Ne 397 "OO6 yTBepK/I€eHUU €IMHOM METOJMKH MPOBEIEHUS KOHKYPCOB Ha 3aMELICHHE
BAaKaHTHBIX JIOJDKHOCTEH TOCYJapCTBEHHOW TIpa)kaaHCKOM ciyk0bl Poccuiickoii ®Denepamuun  u
BKJIIOUEHHUE B KaJIpOBbIN pe3epB rocynapcrBeHHbix opranoB", npukazom ®HC Poccun ot 01.06.2018 Ne
MMB-7-4/371@ «O06 yTBepxkaeHUH METOAMKH MPOBEIEHUS KOHKYPCOB Ha 3aMEIICHHE BaKaHTHOM
JOJDKHOCTH  TOCYJApCTBEHHOM TpaxaaHCKOW ciyxObl Poccuiickoit @®enepauuu B DenepalibHON
HasloroBoi ciyx0e u Ilopsiaka U cpokoB pabOThl KOHKYPCHBIX KOMHCCUH Ul TIPOBEIEHHUs] KOHKYpca Ha
3aMelIEeHNE BAKAaHTHOM JIOJKHOCTU TOCYJIapCTBEHHOM IpakIaHCKOM ciyx0bl Poccuiickoit @enepaiuu B
denepanbHOit HamoroBoi ciayxbOe», mpukazom ®HC  Poccun ot 19.03.2021 NeE/I-7-4/371@ «O
BHeceHuU n3MeHeHuil B npuioxxeHus Nel u Ne2 x npukazy ®HC Poccuu ot 01 uronst 2018r. NeMMB-7-
4/371@.

Jlis yqacTusi B KOHKypce [PaKIAHMH [TPEICTABIISAET CIAeAYIOIINE TOKYMEHTHI:

- IMYHOE 3a5BJICHMUE;

- 3aII0JJHEHHYIO U MOJMNKMCAHHYIO aHKETY 1o (popme, yrBepxkaeHHo [IpaButensctBoM Poccuiickoit
®enepanuu, ¢ pororpaduei, pasmepom 3x4 cm;

- KOIMIO TaclopTa WM 3aMEHSIONIEr0 €ro JOKyMeHTa (COOTBETCTBYIOIIUN JOKYMEHT
NPEIbSBIAETCS TUYHO MO MPUOBITUH HA KOHKYPC);

- TOKYMEHTBI, TOJATBEPXKIAIOIMEe HEO0XO0auMOe MpPOQPECCHOHATIbHOE O00pa3oBaHME M CTax
paloThI:

KOIUIO TPYJOBON KHIKKH, 3aBEPEHHYI0 HOTapUAJIBLHO WIN KaJPOBOU CITY>KOOH MO MECTY CIIYKOBI
(paboTbl), U (WIH) CBEICHUS O TPYIOBOM JAEATENBHOCTH, O(GOPMIICHHBIE B YCTAaHOBJICHHOM
3akoHoAarenscTBoM Poccuiickoit denepaunu nopsake, U (UIM) UHbIE TOKYMEHTHI, OATBEPKIAIOIINE
CIIy’)KeOHYIO (TPYIOBYIO) NESTENbHOCTh TIpakJaHMHA (32 HCKIIOYEHHUEM CIIyyaeB, KOrja CiyXeOHas
(TpynoBasi) 1eATeTbHOCTh OCYIIECTBISIETCS BIIEPBHIC);

KONHMM JIOKyMEHTOB 00 00pa3oBaHMM M O KBaJUHUKAIMKA, a TakKXKe IO IKEJIAHUIO
rpax/JIaHrHa KOMUU JOKYMEHTOB, MOATBEP)KIAIOIINX MOBBIIIEHUE WM MPUCBOCHHE KBATH(PHUKALUU IO
pe3yiabTaTaM JIOTOJIHUTENIBHOTO MPO(pECCHOHATBLHOIO 00pa30BaHus, JOKYMEHTOB O MIPUCBOCHUU YYEHOMH
CTETeHH, yYEHOro 3BaHHUS, 3aBEPEHHbIE HOTApPHAIBbHO WM KaJApOBOM CIYX)OOH HO MeCTy CIyX Obl
(paboTsI);».

- TOKyMEHT 00 OTCYTCTBHM Yy TpakJaHWHa 3a00JieBaHUs, MPEMSATCTBYIONIErO MOCTYIUICHUIO Ha
TpaKIaHCKYIO CITyO0y i ee npoxoxaeHuto (popma Ne 001-I'Cly);

- UHBIE JIOKyMEHTHI, MpenrycMoTpeHHble DenepanbHbiM 3akoHOM OT 27 utons 2004 . Ne 79-03
«O rocynapcTBeHHOH TrpaxaaHckoil cimyxOe Poccuiickoit ®enepauun», ApyrumH (eaepanbHbBIMU
3akoHamu, ykasamu IIpesmpenta Poccumiickoit @epepannu W nocraHoBiaeHUssMH IIpaBuTenbcTBa
Poccutickoit denepanumu.




[Ipy mojgaue AOKYMEHTOB Ha KOHKYPC TpakJaHUH o¢popMIIsIeT NHChMEHHOE corjacue Ha
00paboTKy MEepCOHAIBHBIX JAHHBIX (TEPPUTOPHUATILHOM HAJIOTOBOM OPTaHe)

s ydacTuss B KOHKYpCE IPAMAAHCKUM CAYKAIMMA 3aMEIIAOINANA JOHDKHOCTh I'PaXKIaHCKOU
CIIy’KObI B MHOM I'OCYJJapCTBEHHOM OpraHe MpeiCTaBIIsAeT CISAYIOIINE T0KYMEHTHI:

- 3asBJICHUE HA UM [IPEACTABUTENS] HAHUMATEIIS;

- 3aI10JIHEHHYIO, TIOJIIMCAaHHYIO0 UM UM 3aBEPEHHYIO KaJpOBOH Ci1y’k00 rocy1apcTBEHHOIO OpraHa,
B KOTOPOM OH 3aMEIIaeT JOJDKHOCTh TPaXJAHCKOW CIyXObl, aHKETy 1o (opme, yTBEpKICHHOMH
IIpaButenscTBOM Poccuiickoit deneparuu, ¢ pororpadueii.

1 ydacTuss B KOHKypCE IPAMKAAHCKUM CJAYKAIMMA 3aMEIIAIINUA JODKHOCTh I'PaXKIaHCKOU
cyx0b1 B MexpaitonHoit MOHC Poccun Nel7 mo MockoBCko# 001aCTH TIPEICTABIISICT:

3asBJICHUE HA UM [IPEACTABUTENS] HAHUMATEIISL.

['ocypapcTBeHHBIM TI'pakJaHCKMM Cily)Kalluid BIpaBe Ha OOIIMX OCHOBAHUAX Y4YacCTBOBaTh B
KOHKYpC€ HE3aBUCUMO OT TOT'0, KaKyI0 JIOJKHOCTh OH 3aMEIAeT Ha IIEPUOJ IIPOBEICHUS KOHKYpCa.

I'paxnaHuH (roCyAapCTBEHHBIM TpaKIAHCKUM CIIy)Kaluil) He JOIyCKAaeTcss K YYacTUIO B
KOHKYpCE B CBSI3M C €ro HECOOTBETCTBUEM KBAJH(PHKAIMOHHBIM TPEOOBAHHUAM ISl 3aMEICHUs
BAaKaHTHOM JIOJDKHOCTH TI'PaKJAHCKOM CIyXObl, a TaKKe B CBA3M C OIPaHMUYCHMSMHU, YCTaHOBIIEHHBIMHU
3aKoHoAaTrenbCcTBOM Poccuiickoit ®enepauuu 0 TOCYJAapCTBEHHOM TIpaXKIaHCKOM cCiyx0e Juis
MOCTYIUICHHUS Ha FPaXXIaHCKYIO CIIYKO0y U €€ IPOX0XKICHHSL.

JIOKyMEHTBI, yKa3aHHBbIE BBIIIE, NPEACTABIAIOTCA B Te4YeHHME 2] KaJeHJapHOIrO IHA CO OHS
pasmenieHusi OOBSIBICHUSI 00 MX TMpUeMe Ha O(QUIMAIBFHOM CaiiTe rocyAapcTBEHHOW MH(OPMAIIMOHHOK
CHCTEMBbl B 00JIaCTU TOCYAApPCTBEHHOM Cily:KObl B ceTH «/HTepHET» MpeICTaBIsAIOTCS TI'pakJaHUHOM
(Tpa’kIaHCKUM CITY>KallliM) JIMYHO, ITOCPEJICTBOM HAIIPaBJICHUs IO [OYTE WJIM B JIEKTPOHHOM BUJE C
HCIOJIb30BAHUEM YKa3aHHON MH()OPMAIIMOHHON CHCTEMBI.

B 25IeKTpOHHOM BHJAE JOKYMEHTHl IIPEACTABISIIOTCA B cooTBeTcTBUM ¢ IIpaBmnamu
IIPEICTaBICHNS JOKYMEHTOB B 2JIEKTPOHHOM BUJE KaHIUAATOM JUIsl y4acTUsl B KOHKYpCE Ha 3aMELICHHE
BaKaHTHOH JIOJDKHOCTH T'PakIaHCKOHU ciry)0b1 Poccuiickoit dexepanuu.

HecBoeBpeMmeHHOE NpeCcTaBiICHNUE JOKYMEHTOB, IIPEICTABICHUE UX HE B MOJIHOM O0bEME WM C
HapylIeHHEeM TMpaBmil OGopMIIeHUS 0€3 YBaKUTEIBHOW NPUYMHBI SBIAIOTCS OCHOBAaHUEM MJISi OTKas3a
rpaxJaHuHY (FpaXXJaHCKOMY CIyXallleMy) B UX IIpHEME.

[Ipn mpoBeaeHMM KOHKypCa KaHAWJATaM TapaHTUPYETCS PAaBEHCTBO IIPAB B COOTBETCTBHH C
Koncrurynueit Poccuiickoit @enepanuu u heaepalbHbIMU 3aKOHAMHU.

Konkypc 3akiiouaercss B OLEHKE Npo(eCcCHOHAIbHOIO YPOBHS KAaHIUAATOB Ha 3aMeElIeHUE
BaKaHTHOMN JIOJDKHOCTH I'PaXJaHCKOM CITY>KOBI, UX COOTBETCTBUS KBATH(PUKAIIMOHHBIM TPEOOBAHUAM JUIS
3aMELIEHMS dTON TOJDKHOCTH.

B xone npoBeneHHs1 KOHKYpca KOHKYPCHAsE KOMUCCHSI OLIEHMBAET MPO(EeCCHOHATIbHBINA YPOBEHb
KaHJAWJAaTOB HAa OCHOBAaHMM MPEJICTABICHHBIX MMM JOKYMEHTOB, a TakX€ Ha OCHOBE KOHKYPCHBIX
IpoIelyp C HCIOJb30BAaHUEM HE NMPOTUBOpeHaAIMX (efepaabHbIM 3aKOHaM M JIPYTMM HOPMaTHBHBIM
npaBoBbIM akTaM Pocculickoit ®enepanu METOJOB OLIEHKH (MHAMBHIyaJlbHOE coOecel0BaHue,
aHKETHPOBaHUE, IPOBEJCHUE TIPYIIOBBIX TUCKYCCHM, HamucaHue pedepara WiIM TECTHPOBAHUE IO
BOIIPOCAM, CBSI3aHHBIM C BBIMOJIHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEW MO JOJKHOCTH, Ha 3aMelleHHe
KOTOPOil IPETEHTYIOT KaHIUIAThI).

B xo11e KOHKYpCHBIX HpoIeyp MPOBOAUTCS HHAUBUAYAIbHOE cOOeceI0BaHUE U TECTUPOBAHUE.

Heo6xoauMocTh, a Takke 04epeHOCTh MPUMEHEHHS JPYTUX METOOB OLIEHKH MpPH MPOBEACHUHU
KOHKYpCa ONpeeseTcsl KOHKYPCHON KOMUCCHEN.

[Tpu onenke nmpodecCHOHATBHBIX M JIMYHOCTHBIX KauecTB KaHAMJIATOB KOHKYpPCHas KOMHCCHUS
HCXOJUT U3 COOTBETCTBYIOLIUX KBAIU(DPUKAIIMOHHBIX TpeOOBaHUM [Tl 3aMeIlleHUs] BAKAHTHON JOKHOCTH
IPaXIaHCKON CIYXObl U JPYTHX IOJIOKEHUH JOKHOCTHOTO PETrJIAaMEHTA, CBA3aHHBIX C HCIOJIHEHUEM
00s13aHHOCTEH MO 3TOW JOJIKHOCTH, @ TAK)KE€ MHBIX IOJOXKEHHM, YCTAHOBJIEHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepaniuu 0 rocy1apcTBEHHON IPak JaHCKON CITy»KOe».

B nensix moBbIIEHUS AOCTYMHOCTH JAJsl MPETEHAEHTOB MH(POpPMAIMU O MPUMEHSEMBIX B XOJ€
KOHKYpCOB ~ METOJaX OLEHKM, a TaKke MOTHUBAllMM K CaMOIIOATOTOBKE U  IIOBBILICHUIO
npoeccnoHabHOTO YPOBHS MPETEHACHTa OH MOXET MPONTH MpeaBapUTEIbHBIH KBaJIM(UKAIIMOHHBIN
TECT BHE pPaMOK KOHKypca JUIsl CaMOCTOSITEIbHOW OLIEHKM WM CBOEro Mpo¢eCCHOHAIBHOIO YPOBHS.
[IpenBapuTenbHbIil TeCT BKIOYaeT B ceOsl 3aaHUs Ui OLEHKU YPOBHS BIJIAJICHUS IpPETEHICHTAMU




rocy1apCTBEHHBIM A3bIKOM Pocculickoii @enepanuu (pyCCKUM SI3bIKOM), 3HAHUSIMHU OCHOB KoHCTUTYLIMM
Poccutiickoit @enepannn, 3akoHomaTeabCcTBa Poccuiickoit denepanuu 0 rocy1apcTBEHHON CIIyX0€ U O
MPOTUBOACUCTBUN KOPPYMIIMH, 3HAHUSMH U YMEHUSIMH B cdepe MHPOPMAIHMOHHO-KOMMYHHUKAITMOHHBIX
texHonoruii. [lpenBapuTenbHBIA TecT pasMemniaeTcs Ha oduiuanpbHOM caiite  (denepanbHOM
roCy/IapCTBEHHOW WH(OPMAIIMOHHON cuctembl "EnuHas wHGOpMAalMOHHAs CHCTEMa YIIPAaBJICHUS
KaJIpOBBIM COCTaBOM TOCYIAapCTBEHHOW TrpakIaHCKou ciryxObl Poccuiickoit denepanuu” (Ha TiIaBHOU
crpanmie caiita  http://www.gossluzhba.gov.ru B pasgene  «O6paszoBanue»// «Tectbl s
CaMOIIPOBEPKU).

Pe3ynbpTaThl mMpoX0KIeHUS MPETEHACHTOM MPEABAPUTEIHHOTO TECTA HE MOTYT OBITh MPUHSTHI BO
BHMMaHUE KOHKYPCHOM KOMMCCHUEH M HE MOTYT SBIATHBCA OCHOBAaHMEM [UIsl OTKa3a €My B IIpUEMe
JIOKYMEHTOB JIJIsl y4acTUsl B KOHKYpCE.

PemeHne KOHKYpCHOM KOMHUCCHM IPUHHUMAETCS B OTCYTCTBHE KaHAMJATa OTKPBITHIM
TOJIOCOBAHUEM MPOCTHIM OOJIBITUHCTBOM I'OJIOCOB WICHOB KOHKYPCHOW KOMHUCCHH, TIPUCYTCTBYIONIUX HA
3acenanuy. KoHKypcHas KOMHCCHS BIpaBe TAaKKe€ IPHUHATh PELICHUE, UMEIOLIEe PEKOMEHAATENIbHbIN
XapakTep, O BKJIIOUYEHUHU B KaJIpOBbIM pe3epB roCyAapCTBEHHOIO OpraHa KaHIuJaTa, KOTOpBIA HE cTal
nobequTeieM KOHKypca Ha 3aMelleHHMe BaKaHTHOM JIOJDKHOCTH TPaXKIaHCKOM  CIyKObI, HO
npodecCHOHATbHBIC M TMYHOCTHBIE Ka4eCTBa KOTOPOT'O TOJTYYHIIN BRICOKYIO OLIEHKY. B KaapoBblil pezeps
KOHKYPCHOH KOMHCCHEW MOTYT PEKOMEH/I0BAThCS KaHIUAAThI U3 YMCa T€X KaHAMJATOB, 00IIas cymMMa
HaOpaHHBIX 0AJIOB KOTOPBIX COCTaBJsET He MeHee 50 MPOLEHTOB MaKCUMAIbHOTO Oallia.

Ecnu KOHKYpCHOM KOMHCCHEW TPHUHATO pELIIEHWE O BKIYEHUM B KaJIpOBBIM pe3epB
roCy/IapCTBEHHOI'O OpraHa KaHJuaara, He CTaBIIEro rnodeauTesieM KOHKypca Ha 3aMelleHHEe BaKaHTHOM
JOJDKHOCTH TPAXKAAHCKOW CITY>KOBI, TO C COTJIACHS YKa3aHHOTO JIMIA M3/1aeTCsl aKT TOCYAapCTBEHHOTO
oprasa O BKJIFOYEHUU €r0 B KaJpOBbIH PE3epB ITOI0 OpraHa JJisd 3aMEIICHUS JTOHKHOCTEN IpaKIaHCKOU
CITy>KOBI TOH K€ TPYIIIIBI, K KOTOPOW OTHOCWJIACH BaKaHTHAS JOJHKHOCTh TPAXKIAHCKOM CITYKOBI.

[To pe3ynbratam KOHKypca u3faercs npukas MHcneknun o Ha3HauYeHUH MOoOeIuTeNs KOHKypca Ha
BAaKaHTHYIO JIOJDKHOCTb FOCYAApCTBEHHOW I'Pa)IaHCKOW CIIy>KObl U 3aKJIIOYAETCS CIY:KEOHBI KOHTPAKT C
nobeauTeneM KOHKypca.

[Tpuem HOKYMEHTOB /JIsl y4acTusi B KOHKypce OyAeT mpoBoauThes ¢ 3 Hosiopst mo 23 nosops 2021
roga. Bpems npuema HOKyMeHTOB: noHeAenbHUK - yeTBepr ¢ 9.00 mo 18.00, narauna ¢ 9.00 no 16.45.
O6enennsrii mepepsiB ¢ 13.00 1o 13.45.

He no3gnee uem 3a 15 kaneHmapHbIX JHEH 10 Hayaja BTOPOrO 3Tala KOHKypca pa3Mellaercs

uHpopmanusg (B TeppUTOpUATbHOM opraHe - HWHcnmekuuu) B ¢enepanbHONM  rocyaapCTBEHHOU
uHpopMalMOHHOM cucreMe «EnuHas HHQOpPMAIMOHHAs CUCTeMa YIpaBJIEHHUs KaJpOBBIM COCTaBOM
rOCYJapCTBEHHON TpaxkaaHckon ciyxO0bl Poccuiickoit ®enepanuu» (manee — EMCYKC) u nHa

opunmansHoM caiite B cetu "MHTepHeT" o gare, MecTe M BPEMEHHU €ro MpOBEICHHUS, CIIUCOK Ipa)aaH
(Tpa’KJaHCKUX CIY)KalluX), AOMYIIEHHbIX K YYacTHI0 B KOHKYpCE, U HANpaBIsAIOTCA KaHAMJAaTaM
COOTBETCTBYIOILIME COOOIIEHUS B NMHUCbMEHHOH (opMme, MpH ATOM KaHIUIATaM, KOTOpbIE MpeACTaBUIN
JOKYMEHTBI Ul y4acTHsl B KOHKYpCE€ B 3JEKTPOHHOM BHJIE, - B (OpME 3JIEKTPOHHOTO JOKYMEHTa,
HOJNMCAaHHOTO YCUJIEHHON KBAaNIM(DPUIUPOBAHHOMN 3JEKTPOHHON MOAMHUCKHIO, C HCIIOJIb30BAaHUEM YKAa3aHHOU
MH(OPMaLIMOHHON CUCTEMBI.

Coo0bmienust o pe3ynbTraTaXx KOHKypca B 7-JHEBHBII CPOK CO JHS €ro 3aBepIIECHUs] HalpaBiIsiOTCs
KaHauJaTaM B MUCBbMEHHOW ¢opMme, IMpH 3TOM KaHIUJATaM, KOTOpPbIE MPEICTaBUIM JOKYMEHTBI s
y4yacTHs B KOHKypce B DJEKTPOHHOM BHJAE, - B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, MOJIMUCAHHOTO
YCWICHHOW KBAJTM(DHUIIMPOBAHHONW SJEKTPOHHOM TOJAMUCHIO, C WCIIONB30BAHUEM TOCYIapCTBEHHON
UH(POPMALIMOHHOM CUCTEMBI B 00JIACTH roCcy1apcTBEHHOU cityx0bl. MH(pOpMalus o pe3yabTaTax KOHKypca
B OTOT K€ CPOK pa3MemiaeTrcs Ha opuIHalbHBIX  caiTax: wuHpopmarmonHon cucreMbl EUCYKC u B
UHpOPMAaLMOHHOM cucteme B cetu "MHTepHer".

JIOKyMEHTBI TMPETeHJIEHTOB Ha 3aMEllEHHWE BaKaHTHOW IOJKHOCTH TPaKJAaHCKOM CIy>KObl, He
JIOMYIIEHHBIX K YYacTUI0O B KOHKYpCe, M KaHAMJATOB, Yy4YacTBOBAaBIIMX B KOHKypCE, MOTYT OBITh
BO3BPAILIEHBl UM II0 MUCBMEHHOMY 3asBJICHHIO B T€UEHHUE TPEX JIET CO JHs 3aBepuieHus KoHKypca. lo
UCTEYEHUS 3TOTO CPOKa JOKYMEHTBI XPaHATCS B apXUBE IOCYJApCTBEHHOI0 OpraHa, IOCJe Yero MoAJIeKar
YHUUYTOXKEHUI0. JIOKYMEHTBI JUIsl y4acTusi B KOHKYpPCE, PEJCTaBICHHbIE B 3JIEKTPOHHOM BHJIE, XPAHATCS B
TEYEHUE TPEX JIET, II0CIIE YETro MOUIEKAT YAAICHHUIO.


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

Pacxoppl, CBsI3aHHBIE ¢ yYacTHEM B KOHKypce (Tpoe3]] K MeCTy MpOoBeeHUs KOHKypca U 00paTHO,
HAaeM OKWIOrO TIOMEUICHMs, MpPOXHBaHUE, TIOJb30BaHUE YCIYraMH CpEICTB CBSI3M U JIpYTHeE),
OCYIIECTBIISIOTCS KaHIUATaMH 32 CYET COOCTBEHHBIX CPEJICTB.
Anpec npuema nokymeHnToB: 140000, MockoBckast o0acTs, 1. JIro6epis, yia. KotenpHudeckas,
I. 6, ka0. 319.

KonrakTusiii Tenedon: (495)554-54-22.

Konkypc Ne 2 Ha 3amelieHre BaKaHTHBIX JIOJDKHOCTEH TOCYAapCTBEHHOW TPAXKTAHCKOW CITYKOBI
manupyercs npoectu 17 gexadpsi 2021 roga ¢ 10 gyacoB 00 munyT mo anpecy: 140000, MockoBckas
obmnacte, 1. Jlrobepupl, yin. Korenpamueckast, 1. 6, kab. 317 (tectupoBanue — 10 mexabps 2021 roma
10 gaco 00 munHyT 110 anpecy: 140000, MockoBckas o0aacTs, r. JIrooepusl, yi. Korensauueckas, . 6,
kab. 319.



Hauvaneauky Mexpaitonnoit UOGHC Poccun Nel7
1m0 MoCKOBCKOM 001acTu

H.B. JIaG30Boii

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTACIIA, OpFaHI/I3aHI/II/I)

(pamusust, UMs1, OTYECTBO)

Agnpec peructpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOYKUBAHUS

Anpec a7 OTIIpaBICHUS
MH(POPMAIIMOHHBIX
nuceM (C MHAEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asBieHue

[Ipomy pomycTHTh MEHS K Y4acTHIO B KOHKypce Ne2 Ha 3aMellleHHEe BaKaHTHOM
TOKHOCTH

(HaMMEHOBaHUE JIOJDKHOCTH, OTZENA)

Mexpaiionnoit UOHC Poccum Nel7 mo

MockoBckoii 001acTu.

C ®enepanbabiM 3aKkoHOM OT 27.07.2004 Ne79-03 «O rocynapcTBEHHOM TpakIaHCKON
ciyxx6e Poccuiickoit  ®enepanuu», WHBIMH HOPMAaTHBHBIMH  TPAaBOBBIMU  aKTaMH O
rOCyJapCTBEHHOW TpaxkaaHcKo ciyxOe Poccuiickoit ®enepanmu u KBanu(pUKATUOHHBIMH
TpeOOBaHUSAMHU, IPEIBABIIEMbIMU K BAKAHTHON JOHKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHuem mnporenypbl o(opmileHHs JOMyCKa K CBEIEHUSM, COCTaBJISIOUIUM
TOCY/IAapCTBEHHYIO U MHYIO OXPaHsAEMYIO 3aKOHOM TaliHy, corjaceH(a).

C OTpaHMYEHUSMM U 3alpeTaMmy, YCTAaHOBJIEHHBIMM  3aKOHOJIaTEJIbCTBOM
Poccuiickoit denepaniii 0 TOCYJAPCTBEHHOW TPaXTAaHCKOW CIIY»Oe Il TOCTYIUICHHS Ha
IpaXXAaHCKYIO CIIYKOy M €€ IPOX0KI€HUsI 03HaKOMJIEH(a).

(mara) (moxmucek) (bamunst 1.0.)



Havaneuuky MexpaiionHoit UGHC Poccun Nel7
mo MOCKOBCKOH 00JiacTh
H.B. JIaG30Boii

oT

(pammmmst, UM, OTIECTBO)
MPOKUBAIOIIETO (€M) 1Mo ajapecy

(ampec peructpary o macmnopTy)

Anpec perucrpaunu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
UH(OPMALIMOHHBIX
nuceM (C UHAEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

COTOBBII:

3asBieHue

[Tpomry nomycTUTh MEHS K Yy4acTHUI0O B KOHKypce Ne?2 Ha 3aMmellleHHe BaKaHTHOU
JTOJKHOCTH

(HauMMEHOBaHHUE JIOJDKHOCTH, OT/IENa)

Mexpaiionnoit UOHC Poccun Nel7 mo

MockoBckoii obnactu .

C ®enepanbubiM 3aKkoHOM OT 27.07.2004 Ne79-®3 «O rocynapCTBEHHOH TrpakIaHCKON
ciyxx6e Poccuiickoii  ®enepanuu», HWHBIMH HOPMAaTHBHBIMH  TPAaBOBBIMU  aKTaMH O
rOCyJapCTBEHHOW TIpa)kAaHCKoi ciyx0e Poccuiickoit ®exepanmu ¢ KBanu(pUKAIUOHHBIMH
TpeOOBaHUAMHU, IPEIBABIAEMbIMU K BAKAHTHON JOHKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHuem mnporenypbl o(opmileHHs JOMyCKa K CBEACHHUSM, COCTaBJISIOUIUM
rOCY/IapCTBEHHYIO U MHYIO OXPaHIEMYIO 3aKOHOM TaliHy, corjaceH(a).

C OTpaHMYEHUSMM U 3alpeTaMy, YCTAaHOBJIEHHBIMM  3aKOHOJIaTEJIbCTBOM
Poccuiickoit denepaniii 0 TOCYJAPCTBEHHOW TPaXTAaHCKOW CIIy»Oe Il TOCTYIUICHHS Ha
IpaXXAaHCKYIO CIIY)KOy M €€ IPOX0KIEHUSI 03HaKOMJIEH(a).

(mara) (monmucek) (bamumus u.0.)



AHKETA

1. ®amunus

YTBEPXIEHA

pacniopspxenneM [IpaBurennpcTBa
Poccuiickoit ®enepanun
0T 26.05.2005 Ne 667-p

(B pen. pacnopspkenus [Ipasurenscrsa PO or
16.10.2007 Ne 1428-p, IToctaHoBICHUS
IIpaBurenscra PO ot 05.03.2018 Ne 227,
pacriopspxenus [IpaBurenscrsa PO

ot 27.03.2019 Ne 543-p, o1 20.11.2019 Ne2745-

p)

Mecto
s

Nms

dororpadun

OT14ecTBO

2. Ecniu m3mens paMuiinio, UMsI UM OTYECTBO,
TO YKaXKUTE UX, a TAK)KE KOrAa, II€ U 110 KaKOi
MIPUYMHE U3MEHSIN

3. Yucno, Mecsil, ToJ ¥ MECTO POKIEHUS (ceo,
JIEpEeBHSs, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecnyOurKa, CTpaHa)

4. I'pasx1aHCTBO (€CIIM U3MEHSITH, TO YKaKUTE,
KOTI'/Ia ¥ TI0 KaKoW IPUYUHE, €CIIH UMEeeTe
I'PaXJJaHCTBO JIPYTOT0 roCy/1apcTBa — YKKUTE)

5. O0pazoBanue (Korja v Kakue yueOHbIe
3aBe/IeHUs] OKOHUMJIM, HOMEpa JAUTIJIOMOB)
HanpaBneHHe IIOATOTOBKH UJIN CIICIIUAJIBHOCTH I10
TUTLIOMY

Kpanudukanus no guniaomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHMe: acClIUPaHTypa, aAbIOHKTYpA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WIA HAYIHOTO YUPEKIACHHUS, TOJT OKOHYAHUS)
VYu4eHas creneHb, ydeHoe 3BaHHe (Koraa
MIPUCBOEHBI, HOMEpa JAUIJIOMOB, aTTECTAaTOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U SI3BIKAMU
HaponoB Poccuiickoii denepannu BIaJeeTe U B
KaKo# CTeNeH! (YUTaeTe U NEPEeBOAUTE CO
CJIOBapeM, YUTAETEe U MOXKETE OOBSICHITHCS,
BIIaJIc€TE CBOOOTHO)

8. KnaccHblil unH ¢enepanbHON IpaxaaHCKON
CITY>KObI, TUTIOMAaTHYECKUN paHT, BOUHCKOE WIIH
CIICIMAJIbHOE 3BaHUE, KJIACCHBIN YMH




MIPABOOXPAHUTEIHHOM CITYXObI, KITAaCCHBIM YHH
TpaKIAHCKOU CTyKOBI cyObekTa Poccuiickoit
denepanuu, KBaTH(PUKAIIMOHHBIN pa3psit
roCy/1apCTBEHHOM CIIy>KObl, KBAIU(PHUKAITIOHHBIH
pas3psia WK KJIACCHBIM YMH MYHHUIUITAIBHOM
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

9. boimu 1 Bel cyaumel, Korja v 3a 4To
(3amoHAETCS IPH MOCTYIUICHUH Ha
rOCY/IapCTBECHHYIO TPAXKIAHCKYIO CITYKOY
Poccutiickoit denepariin)

10. lonyck k rocyapcTBEHHOM TaliHe,
o opMIIEHHBIH 3a IeproJ] PaOOTHI, CIYKOBI, YIeOHI,
ero (popma, HoMep u Jata (ecau UMEeeTCs)

11. Beimonusemass paboTta ¢ Hadajga TPYAOBOH AESATENbHOCTH (BKJIIOYas yueOy B BBICIIUX U CPEIHUX
CIEUMANbHBIX  Y4eOHBIX  3aBEJCHHUAX, BOCHHYIO CIyxkO0y, paboTy 1O COBMECTHTEJIBCTBY,
MPeANPUHUMATEIBCKYIO AESITeIbHOCTD U T.1I1.).

HpI/I 3aIMIOJIHCHUHU JaHHOI'O ITYHKTa H€O6XOI[I/IMO HMCHOBATb OpraHrU3allui TaK, KaK OHU HA3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIIUCBIBATh € YKA3aHUCM JOJIKHOCTH U HOMEpa BOMHCKOM 4acTH.

Mecsi u ront Anpec
JIOJDKHOCTB C yKa3aHHUEM
HOCTYII- yxoJa OpraHu3aIlu
OpraHu3aluu .
JICHUS (B T.4. 3a rpaHULIE)

12. FOCy,I[apCTBeHHBIC Harpa/bl, UHBIC Harpaabl U 3HAKNU OTJINYUA

13. Bamm 0nu3KHe POACTBEHHUKH (OTEll, MaTh, OpaThs, CECTPBI U JIETH), a TaKXke cymnpyra (Cynpyr), B
TOM yHcie ObiBIIast (OBIBIINIA), CyIpyrH OpaTheB U cecTep, OpaThs U CECTPHI CYPYTOB.

Ecmu poncTBEeHHWKM WM3MEHSUIH (aMIIIMIO, UMs, OTYECTBO, HEOOXOMMMO TakXKe yKa3aTh HX
npexHue GaMUINIo, UM, OTYECTBO.

MecTto paboTsl Jlomanauii agpec

INon, uncio HaMEHOBAaHHE U azpec
CreneHb damunns, uMs, 4 ’ ( (azp
poOICTBa OTUECTEO MeCSII U MECTO aapec peTucCTpaIuy,
POXKACHUS OpTraHM3aIlHH), dakTHyecKoro
JIOJKHOCTh MIPOKUBAHUS)

14. Bamm Gnu3Kue pOACTBEHHHMKH (OTEIl, MaTh, OpaThs, CECTPBI U JETH), a Takke cymnpyra (cympyr), B
TOM uucie ObiBIIast (ObIBIIMIT), cympyru OpaTbeB M cecTep, OpaThsi U CECTPBl CYNPYIOB, IMOCTOSHHO
MPOXKUBAIOLINE 3a IpaHuled U (W) opOpMIISIONINE JAOKYMEHTHI JUIs BbI€3/1a HAa MOCTOSIHHOE MECTO
KHUTEJIBCTBA B IPYrO€ rocyAapCcTBO

(pamunus, ums, OTIECTBO,



C KaKOTr'0 BPEMEHHU OHM IIPOKUBAIOT 33 IPAHULIEH )

14(1). I'paxxnancTtBo (mogmancTBo) cynpyru (cynpyra). Eciau cympyra (cympyr) He UMEET rpakJIaHCTBa
Poccuiickoit @enepanuu wiv ToMUMO rpaxaanctsa Poccuiickoit @enepanuy UMEET TakKe TPakIaHCTBO
(moAIaHCTBO) APYroro TOCYAApCTBA, YKaXHUTE (3alOJIHAETCS NpU TMOCTYIUICHMH Ha (eaepalbHyIo
rOCy/IapCTBEHHYIO TPaXIAHCKYI0 CIy>KOy B cucrtemMe MHHHCTEPCTBA MHOCTPaHHBIX Jen Poccuiickoi
@denepanuu Uil 3aMEIIEHUS JTOHKHOCTH (eepabHOW TOCYAapCTBEHHOM TPakKJIaHCKOW CIIy:KOBI, 1O
KOTOPO# MPeayCMOTPEHO MPUCBOCHUE AUIIIOMATUYECKOTO PaHTa)

15. IIpeObiBanme 3a TpaHuIie (Koraa, TIe, ¢ KaKoH IeNbI0)

16. OTHOLIEHNE K BOMHCKOU 00sI3aHHOCTH U BOMHCKOE 3BaHUE

17. NomamHuii agpec (agpec peructpanuu, GakTHIecKoro MpOKMUBaHU), HOMEp TenedoHa (JIubo MHOM
BH/I CBSI3H)

18. [lacriopT Ui JOKYMEHT, €0 3aMEHSIOIIHA

(cepusi, HOMEp, KEM U KOI'J1a BbIJIaH)

19. Hannuue 3arpaHM4HOro nacropra

(cepusi, HOMEp, KEM U KOT/Ia BBIJIaH)

20. CrpaxoBoii HOMep MHIUBHUIYaJIbHOTO JIMLIEBOTO cUeTa (€CIu UMEeeTCsl)

21. IHH (ecnu umeetcs)

22. JlononHUTENbHBIE CBeIeHUs (ydacTHe B BBIOODHBIX IPEACTAaBUTENbHBIX OpraHax, JApyras
nH(popMalKs, KOTOPYIO JKelaeTe COOOIUTh 0 cede)

23. MHe u3BECTHO, YTO COOOIICHHE 0 ceOe B aHKETE 3aBEOMO JIOKHBIX CBEIEHHI 1 MOE€ HECOOTBETCTBUE
KBAJM(HUKAIIMOHHBIM TpeOOBaHUSAM MOTYT TIOBJE€Yb OTKAa3 B YYaCTMM B KOHKypce U IpHUeMe Ha
JOJDKHOCTB, TTOCTYIIJIEHUH Ha TOCYAapCTBEHHYIO TPaKIaHCKYI0 ciyk0y Poccuiickoit deaepannn wim Ha
MYHUIUTIATBHYIO clyk0y B Poccuiickoit deneparum.

Ha mpoBeneHne B OTHOIIEHHHM MEHS MPOBEPOYHBIX MEPONPUITH U 00pabOTKy MOUX
MEPCOHAIBHBIX JAHHBIX (B TOM YMCIIE aBTOMATH3UPOBAHHYIO 00paboTKy) corjaceH (coriacHa).

«“ ” 20 I. IToamnuce

M.IL ®dotorpadusi U AaHHBIE O TPYAOBOM NEATENTLHOCTH, BOMHCKON CiIyx0e u 00 ydyebe



Oq)OpMJ’IHGMOFO Jiuia COOTBCTCTBYIOT HOKYMCHTAM, YAOCTOBCPAONIUM JIMYHOCTD,
3aMucsM B TPYJAOBOM KHIKKE, TOKyMEHTaM 00 00pa30BaHUU M BOMHCKOM CITykO0e€.

13 2 20 1_“

(moamnucek, pamMunns pabOTHUKA KaJPOBOM CITyKObI)

O6p33€11 3aIIOJTHCHHS aHKCTHI

YTBEPXIEHA
pacniopsbxkenueM [IpaBurenscTBa
Poccuiickoit deneparuu

oT 26.05.2005 Ne 667-p

(B pen. pacniopspxerus IIpaBurenscrsa PO ot
16.10.2007 Ne 1428-p, [TocraHoBiIeHUS
IpaButensctBa PO ot 05.03.2018 Ne 227,

pacnopspkenus Ipasutensctsa PO or
27.03.2019 Ne 543-p, ot 20.11.2019 Ne2745-p)

AHKETA

1. ®amunus HBanoBa

Mecto
s

Nwms Huna

dboTorpadun

OtuecTBO ITetpoBHa

2. Ecu u3mensm (I)aMI/IJ'II/IIO, UM UJIK OTYCCTBO,
TO YKAXHUTC UX, a TAKXKE KOrja, rac u 1o KakKou
MMPpUYNHC U3MCHSJIN

1. ®amunnio, UMs, OTYECTBO HE U3MEHIA

2. ®amumuio IlerpoBa m3menwsia Ha CokojioBa B
1980 romy B cCBA3W C perucrpanuen Opaka.
®amunuto CokosioBa usmenuna Ha [lerposa B 1982
ToAly B CBSI3M C pacTopkeHuem Opaka. DamMuIuio
[lerpoBa u3menumna Ha MBanoBa B 1982 roay B
CBSI3W C perucrpanuei Opaka (yka3aTb HOMepa U
CEpUHU CBUJETENBCTB, KEM U KOTJa BbIJJaHbI).

VIMsl 1 0TYECTBO HE U3MEHSIA

3. Yucrno, MecsIl, To1 U MECTO POXKIEHUs (Ceo,
IEpEeBHs, FOpoJ, pailoH, o6nacTs, kpaii,
pecnyOnuKa, cTpaHa)

31 nexabps 1969 rona B cene ManuHoBKa
KiroueBckoro paitona Boponexckoit o6nactu

4. I'pax1aHCcTBO (€CIM U3MEHSIIH, TO YKAXKHUTE,
KOTI'/la ¥ TI0 KaKoW MpUYUHE, €CIIH UMEeeTe
IPaXIaHCTBO JIPYroro rocyapcTBa — yKaKuTe)

1. I'pasxxnanun Poccuiickoit deneparuun

2. B 1997 rony rpaxmanctBo PecmyOmuku
Kazaxcran cmenuiia Ha Poccuiickoe TpaxaaHCTBO B
CBSI3H C MEPEE3/I0M Ha JKUTEJIbCTBO B Poccuio

5. O0pa3oBanue (korjga 1 Kakue yuyeOHbIe
3aBCACHUA OKOHYMIIN, HOMEpPA }II/IHJ'IOMOB)

Beicuiee: B 2001 rony okoHumna YensOuHCKHMA
MOJINTEXHUYECKUN UHCTUTYT, JUILIOM cepuu AB

Nel09486

Hanpasrienne noaroToBKy WK ceuaibHOCTh o (KOpucnpyaeHuus

JUILUIOMY

Kpanuduxanus no guniaomy IOpuct

6. ITocneBy3oBckoe MpodeccHoHAIbHOE 1. ITocneBy30BCKOro npo¢eCcCHOHAIBLHOTO

o0Opa3oBaHUe: aclUPaHTypa, aAbIOHKTYpA,
JOKTOpaHTypa (HauMeHOBaHHE 00pa30BaTEILHOTO

00pa3zoBaHus HE UMEIO
2. OxoHumna acnupantypy B 2004 romy B




WM HayYHOT'O YUPEXKAECHHUS, TOJ] OKOHYaHHUS)
VY4eHas creneHb, ydeHoe 3BaHHe (Koraa

YensiOMHCKOM roCcyJapCTBEHHOM YHHBEPCUTETE
1. YdeHoii cTeneHu, y4eHOTO 3BaHHs HE UMEIO;

MIPUCBOEHBI, HOMEpa AUIIIOMOB, aTTECTATOB) 2. HNmero YYEHYIO CTEIEeHb KaHauaaTa
IOpUJIMYECKUX HAyK, YYEHOE 3BaHUE JIOIEHT
(nunnom cepun AA Ne023457)

7. KakuMH HHOCTPAHHBIMU S3bIKAMH U SI3bIKAMU 1. Bmagero aHIIMHCKUAM  S3BIKOM: YHTAl0 |

HaponoB Pocculickoit denepanuu BiajeeTe U B
KaKOW CTENeHH (YMTaeTe U MEPEBOIUTE CO
CIIOBapEM, YUTACTE U MOXKETE OOBSICHITHCS,
BIIaJIe€Te CBOOOHO)

MEPEBOKY €O cJoBapeM (MOTy OOBSICHATHCH).
S3pikamu  HaponmoB Poccuiickoit ®enepanun He
BJIAJCIO

2. HOCTpaHHBIMH SI3bIKaMH HE Biiajzieto. CBOOOTHO
BJIAJCIO Ka3aXCKUM SI3BIKOM

8. KimaccHblit unH (eaepanbHON TpaX1aHCKON
CITY>KOBI, TUIIIOMAaTHIECKUN PaHT, BOUHCKOE WU
CIELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHOM CITY»KObI, KJIACCHBIN YHH
rpaxaaHcKol ciyxO0bl cyobekTa Poccuiickoit
®denepannu, KBaIM(GUKALIMOHHBIN pa3psij
roCy/1IapCTBEHHOM CIIy>KObI, KBAIU(DUKAITTOHHBIH
pa3psia WM KJIACCHBIM YNH MYHHUIUITAIBHOM
CIIy>kKOBbI (KeM U KOTJ1a IPUCBOEHBI)

1. HMmero KiacCHbId YMH TOCYJapCTBEHHOM
rpaxaaHckoi ciyx0bel  Poccuiickoit ®Penepanuu
COBETHUK T'OCYJapCTBEHHOW TPakIaHCKON CITy»KObI
Poccuiickoit ®enepanuu 3  Kkiacca, IPUCBOEH
npukazoM YOHC mno YensOunckod ob6macTu ot
13.12.2015 Ne03-11/1031@

2. KnaccHoro uywmHa (denepanbHOM TpaxkIaHCKON
CI1y>KOBbl, TUIIIIOMAaTHYECKOTO paHIa, BOMHCKOTO WIN
CIELHATIBHOTO 3BaHUs, KJIACCHOTO YuHa
IIPAaBOOXPAHUTENBHON CIyXkObl, KJIACCHOIO YMHA
rpaxxaaHckol  ciayxObl cyObekta Poccuiickoii
®denepanuu, KBaJTM(UKAITTOHHOTO paspsina
rOCy/IapCTBEHHOMU CITYKObI HE UMEIO

9. beimu 1 Bel cyaumel, Korja v 3a 4To
(3amonHseTCS MPU NOCTYINIEHUU Ha
roCyAapCTBEHHYIO TPAXKIAHCKYIO CITYKOyY
Poccutickoit denepariun)

Cynuma He ObuTa

10. lonyck k rocyaapcTBEHHOM TaliHe,
oopMieHHBIH 3a nepuo paboThl, CIykKObI, yueOsl,
ero (hopma, HOMep U aarta (eciIu UMeeTcs)

1. Jonmycka K rocyJapCTBEHHOU TailHE HE UMEIO
2.mena pomyck K ToCylapcTBEHHOM —TaiiHe,
opopMmiIeHHBIII B mepuoa paboTbl B HAy4yHO-
UCCIIEI0BATEIbCKOM MHCTUTYTE MPUOOPOCTPOCHUS
(hopMbI ¢ 01.09.1982

11. Beimonnsgemas paboTta ¢ Hayajla TPYAOBOW JEATEIbHOCTH (BKJOYas ydueOy B BBICIIUX M CPEIHHUX

CIICHUaJIbHBIX y‘~I€6HBIX 3aBCIACHUAX,
MNpECANPUHUMATCIIBCKYIO ACATCIBHOCTD U T.H.).

BOCHHYIO

cnyx0y, paboTy T1I0 COBMECTUTEILCTBY,

HpI/I 3aII0JITHCHUHU JaHHOI'O ITYHKTa HGO6XOI[I/IMO HMCHOBATb OpraHU3allui TaK, KaK OHU HAa3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIMUCBIBATh C YKA3aHUCM JOJIKHOCTH U HOMEPA BOUHCKOM YacTH.

Mecsu v ron Anpec
JIOJDKHOCTB C yKa3aHHEM
MOCTYTI- yxoja OpraHu3aIH
OpraHu3aIu .
JEHUS (B T.4. 3a rpaHULIE)
09.1981 07.1992 |Uuxenep Hayuno-uccnemoBarenbckoro  |YemsOumHCKast 007acTh, . DHCK,
MHCTUTYTA NPUOOPOCTPOCHUS yi1. Mupa, 1om 6
07.1992 | mo n/Bpems |[ maBHBII rocynapcTBeHHBIN HamoOroBbl  |r. YensiOnHck, mpocriekt [Tobenpl,

UHCIIEKTOp OTJesa KagpoB MexxpalOHHOU

I 2

HNDHC Poccunt Ne 14 o UengaOuHCKOI

obnactu

12. T'ocynapcTBEeHHbBIE HArpajbl, HHbIE HArPA/ibl M 3HAKU OTIIMYHUS
1. l'ocynapcTBEHHBIX HarpaJi, MHbIX Harpaj v 3HaKOB OTJINYHUSL HE UMEIO

2. FOCYI[apCTBCHHBIX HarpaZ HEC UMCHO. B 2015 roay HarpaxxXJicHa BEJOMCTBCHHBIM 3HAKOM OTJINYHNA

«Otrmayank @HC Poccumy




13. Bamm 0nm3KKHe POACTBEHHUKH (OTEL, MaTh, OpaThsl, CECTPBI M JIETH), a TaKXke cymnpyra (Cynpyr), B
TOM 4Ywuclie ObIBIIast (OBIBIINI), CYIPYTH OpaTheB M cecTep, OpaThsi U CECTPHI CYIIPYTOB.

Ecnmu poACTBEHHUKHM M3MEHSUIM (aMHINIO, UMs, OTYECTBO, HEOOXOOMMO TakXKe yKa3aTh HX
npexxHue GaMIInio, UMs, OTYECTBO.

MecTto paboTsl

JlomamnHuii agpec

CrremeHE DammA, 1y, INon, umco, (HauMeHOBaHUE U (ampec
posIcTBa OTUCCTEO MeCSI U MECTO azapec perucTpanuy,
POXICHUS OpraHu3aINm), bakTuyeckoro
JOJDKHOCTh IIPOXKUBAHUS)
Oren ITerpos 10.10.1946 YMmep B 1999 rony |[loxoponeH B
[Tetp ¢. ManuHoBka c. ManuHoBKa
KiroueBckoro KiroueBckoro
parioHa parioHa
Huxkonaesuu Boponexckoit Boponexckoit
o0nactu obsacTu
Oreng ITerpos 10.10.1946
[letp c. ManunoBka |CBeneHHsIMH 00 OTIIE HE pacloiaraio u
KiroueBckoro  |0THOILIEHUH C HAMU HE MOJIEPKUBAET
parioHa
Huxkonaesnu Boponexckoit
obnactu
Marsp ITerpoBa 01.01.1947 [Tencuonepka r. Boponex,
(SIkoBiieBa) ¢. MannHOBKa yi. Jlenuna,
Huna KiroueBckoro .30, xB. 57
paiioHa
NBanoBHa Boponexckoit
o0actu
Cectpa CuMoHOBa 20.06.1968 Yuurens cpeaHen r. Boponex,
(ITerpoBa) ¢. ManmHOBKa 11KoJIbl Ne 4, yi1. JleHuHa,
AHHa Kirouesckoro r. Boponex, yi. .30, xB. 57
pailoHa CupeneBas,
IlerpoBHa Bopounexckoii n.14
o0nactu
Cynpyr HBaHoB 03.04.1970 | IlpeanpuHUMAaTENh r. YensaOuHCK,
Uropb r. UensOunck yi1. Mupa, 1.86,
CepreeBuu KB.55
BriBImit CoxkonoB 02.03.1969 |bpak pacroprayr |CBeneHuii o ObIB-
Cynpyr NBan r. Boponex |B 1982 rony 1IEM MYKE HE
AHnpeeBnY UMEI0
ColH WBanon 21.08.1986 |Cryment YenssOun- |r. YensOuHCK, yi1.
Huxonan r. Boponex |ckoro rocymapctseH |PsiounoBas, n1.21
Uropesny HOT'O YHUBEPCHUTETA,
r. UenssOMHCK, Y.
CnoptuBHas, 1.2
Cympyr cecTpbl CHMOHOB 10.09.1965 |r. BopoHnex, r. BopoHex,
Muxaun r.Mocksa |yn.JIlenuna, 1.38 yi1. JIeHuHa,
[lerpoBuy 000 «AnbsHC»  |1.30, KB. 57
Menemxep
Jpyrux OIu3KHX |poJICTBEHHUKOB cTapiie 14 |neT He umero

14. Bamm Onu3KHe POACTBEHHUKH (OTEl, MaTh, OpaThs, CECTPBI U JIETH), a TaKXke cymnpyra (Cynpyr), B
TOM 4yuciie ObiBIIas (OBIBIIMIA), Cynpyru OpaTbeB U cecTep, OpaTbsi U CECTPbl CYNPYroB, MOCTOSHHO



MPOXKUBAIOLIME 3a TpaHULEeH U (W) opOpMISIOMIKE JOKYMEHTHI JUIsl BbIe3[a Ha MOCTOSHHOE MECTO
JKUTEIIbCTBA B APYTO€ rOCYAApCTBO

(bamumust, UM, OTYECTBO,
1. Bau3KuX POACTBEHHUKOB, TOCTOSIHHO MPOKMBAIOIIUX 33 TPAHUIICH B OPOPMIISIONINX JTOKYMEHTBI JIJIs
BbI€3/1a HAa MOCTOSITHHOE MECTO JKUTEJIBCTBA B IPYTOE rOCYIapCTBO HE MMEIO

C KaKOTr'0 BPEMEHHU OHM IIPOKUBAIOT 32 IPaHULIEH )

2. Cectpa CumonoBa AuHa [lerpoBHa 0(OpMIISIET TOKYMEHTHI JIJISl BbI€3/1a HA TIOCTOSIHHOE MECTO
s)xutenbersa B [Isenuro

14(1). I'paxxnancTBo (mogmancTBo) cympyra (cynpyru). Eciau cynpyr (cynpyra) He UMeeT rpa)JIaHcTBa
Poccuiickoit @enepanuu win ToMUMO rpaxaancTsa Poccuiickoit denepanyu MMEET TakKe IpakKJIaHCTBO
(moAaHCTBO) APYroro TOCYAApCTBA, YKaXHUTE (3alOJIHAETCS NpPU TOCTYIUICHMH Ha (eaepalbHyIo
TrOCYJIapCTBEHHYIO TPaXITAHCKYIO CIyXOy B cucremMe MHMHHCTEpCTBAa MHOCTPAaHHBIX nen Poccuiickoi
@denepanuu TSl 3aMEIIEHUsT JODKHOCTH (PeiepalibHOM TOCYAapCTBEHHOW TPaKTAHCKOW CIYXKOBI, IO
KOTOPOM MIPETYCMOTPEHO MIPUCBOEHUE JHIIJIOMaTHYECKOIO paHra)

15. IIpeOpiBanme 3a TpaHuliei (Koraa, e, ¢ Kakoi 1enpio) 1. 3a rpanurieit He Obuta

2. B 1978 rony no TypucTuueckoil myreBke Obiia B Mramun

16. OTHOImIEHNE K BOMHCKOM 00s3aHHOCTH ¥ BOMHCKOE 3BaHue |. HeBoenHooOs3anHas. 2. [Ipu3sIBHUK

3. BoeHHOOOS3aHHBIN, PAI0BOM, 3ammac 2 pa3psaa, BoeHHbIH omter Ne AM 2245504, BYC 837037A, OBK
r. XuUMKu

17. Jlomamauii agpec (agpec peructparnuu, GakTHIeCKOro MpoXuBaHus ), Homep Tenedona (mubo uHOM
Buj cBsi3u) 454000, YensOunckas obsacts, . YensaOunck, yin. Mupa, 1. 86, kB. 55

DakTHYECKH MPOKUBAIO 10 TOMY ke ajpecy. Jlomamnuii tenedon 2-15-15, pabounii 3-55-55

18. ITaciopt nnm 10KyMeHT, ero 3amensitonuii 74 02 544672, seinan OB/l YensiOunckoit obnactu

(cepust, HOMEp, K€M U KOT'/1a BbIJaH)
10.01.2004, xox monpaznenenus 042-050

19. Hanuune 3arpaHU4YHOro macropTa 3arpaHI/I‘lHOFO nacriopra HE UMCHO

(cepusi, HOMEp, KEM U KOT/Ia BBIJIaH)

20. CrtpaxoBoii HOMED WHIMBUIYaTFHOTO JIUTIEBOTO cyera (ecnu MMEETCS)
023-562-456 01

21. UHH (ecnu umeercsi) 743025846552

22. JlononHUTENbHBIE CBEJIEHHUs (ydacTHe B BBIOOPHBIX IpPEACTAaBUTENbHBIX OpraHax, JApyras
nH(popMalKs, KOTOPYIO JKelaeTe COOOIUTh 0 cede)

Z[OHOJ'IHI/ITCJ'IBHBIX CBEJICHUI HE UMEIO

23. MHe U3BECTHO, YTO COOOLIeHHE 0 cebe B aHKETEe 3aBEJOMO JIOKHBIX CBEJICHUN U MOE HECOOTBETCTBHE
KBa.]'II/I(bI/IKaHI/IOHHI)IM Tpe6OBaHI/I$IM MOTYT IOBJICHb OTKAa3 B Y4YaCTHM B KOHKYpPCE€ W IMPUEME Ha
JOJDKHOCTB, TIOCTYIUIEHUHU Ha TOCYAApCTBEHHYIO TpakJaHCKyIo cinyx0y Poccuiickoit deaepannu umm Ha
MYHHUIMNATBHYIO c1y*)0y B Poccuiickoii @exneparum.

Ha npoBeneHne B OTHOIIEHMM MEHS IPOBEPOYHBIX MEPONPUATH M 00paboTKy MOMX
MePCOHAIIBHBIX IAHHBIX (B TOM YHCJIE aBTOMATU3UPOBAHHYIO 00pabOTKyY) corjlaceH (coriacHa).

« ” 20 I. IToamnuce

®dotorpadusi U AaHHBIE O TPYAOBOM NEATEIBHOCTH, BOMHCKON CiIyx0e u 00 yuyebe
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSAIOIIUM JIMYHOCTb,
3aMucsM B TPYAOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUU U BOMHCKOH CITyKO0e.



13 2 20 1_“

(moamuck, pamunus pabOTHUKA KaIPOBOM CITYKObI)

Corunacue Ha 00padOTKY NepPCOHAJBHBIX IaHHBIX
(eepajbHOrO rocyJapCTBEHHOI0 IPAKIAHCKOIO CIyKALIEro
Me:xpaiionnoii UPHC Poccnu Nel7 no MockoBckoii 001acTn

r. JItobepiibl « » 20 T.
S, )

(pamummst, ©MsI, OTIECTBO)

3aperucTpupOBaHHbIN(as1) MO aapecy:

MacropT cepust Ne , BBIIAH )
(mara) (xeM BbITaH)

CcBOOOIHO, CBOEH BOJICH M B CBOEM HMHTEPECE JAI0 COTJIACHE YIMOJIHOMOYEHHBIM JIOKHOCTHBIM
munam Mexpaitonnoit U®HC Poccun Nel7 mo MockoBckoil 00JacTH pacrloiOKEHHOH 110
aapecy MockoBckas oOnacth, T. JlroOepiwl, yi. KorenpHudeckas 1.6, Ha 00paboTky (J1ro6oe
AeiicTBUe  (Omepaluio) WM COBOKYIMHOCTh JCMCTBHI  (Omepaiuii), COBEpUIAEMBIX C
WCIIOJIb30BAHMEM CPEJICTB AaBTOMATH3alMUd WM 0€3 HCHOJb30BaHUA TaKUX CPEACTB C
NEPCOHAIBLHBIMU JIaHHBIMHU, BKJIIOYasi cOOp, 3alKCh, CUCTEMATH3aIMI0, HAKOIUIEHUE, XpaHEHHE,
yrouHeHue  (OOHOBIEHME,  W3MEHEHHUE),  M3BJICUCHHME,  HCIIOJIb30BaHHE,  Iepenady
(pactipocTpaHeHue, MPEAOCTABICHHUE, JOCTYM), OOe3IMYMBaHUE, OJIOKHUPOBAHHE, YJalieHUe,
YHUUTOXKEHHE) U nepeaady B DenepanbHOE Ka3HAYEHCTBO, TEPPUTOPUANIBHBIE OPIaHbI
denepanbHOro Ka3HauehcTBa U (enepaibHOe KazeHHOe yupexaenue «llentp mo obecrnedeHuro
nestenbHocTH KasHaueiictBa Poccun» cOOTBETCTBEHHO CIEAYIOIIMX MEPCOHATBHBIX JaHHBIX JUIS
00paboTKHU:

bamunusi, UMsl, OTYECTBO, 1aTa U MECTO POXKIACHUS, TPaKIaHCTBO;

npexHue (paMuiaus, uMs, OTYECTBO, JaTa, MECTO M IpHYMHA H3MEHEeHHsA (B cliiyyae
WU3MEHEHU);

BJIaJICHUE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMu HapoAoB Poccuiickoit deaepanuu;

oOpa3oBaHue (Korma W Kakue oOpa3oBaTelbHBIC YUPEKACHHUA 3aKoHUYMI(a), HOMepa
JUIUIOMOB, HaMpaBJICHHE MOJITOTOBKH WM CHEHUANIbHOCTh MO JAMUILNIOMY, KBadU(pUKALHS MO
TUILIOMY);

MOCJIEBY30BCKOE TMpodeccnoHanbHoe 00pa3oBaHue (HaMMEHOBaHHE OOPa30BATEIHLHOTO
WIM HAay4HOTO VYUpEXJEHHUs, TOJ| OKOHYAaHMs), YydeHas CTeneHb, Y4YeHoe 3BaHue (Korja
MIPUCBOEHBI, HOMEpa JIUIIJIOMOB, aTTECTATOB);

BBITIOJIHAEMAsl paboTa C Hayasia TPYIOBOU S TENbHOCTH;

KJIAacCHBIM 4MH (eaepaibHOMl ToCyJapCTBEHHOM TpakJaHCKOW CiyXkObl u  (WiIn)
rpakIaHCKOM ciy:k0bl cyObekTa Poccuiickoit deneparumn u (MIM) MyHUIUTAIBHON CITYKOBI,
IUIUIOMAaTUYECKUI paHr, BOMHCKOE M (WJIM) CHEUUaldbHOE 3BaHME, KIACCHBIM 4YMH



MIPaBOOXPAHUTENLHOMN CIY>KObI, KIIACCHBIM YUH IOCTUIIMU (KEM U KOT/1a IPUCBOCHBI);

rOCy/IapCTBEHHBIE HArpajbl, WHbIE HArpajbl W 3HAKU OTIWMYMS (KeM HarpaxiacH(a) u
KOTJa);

CTENeHb POACTBA, (paMIIINU, UMEHA, OTYECTBA, JAThl POXKICHUS OJM3KUX POACTBEHHHUKOB
(otua, matepu, OpaTheB, CECTEp U JIETEl), a TaKKe MykKa (KEHBI);

MecTa POXKAECHHs, MecTa paboThl M JOMAalIHUE ajpeca OJU3KMX POACTBEHHHKOB (OTLA,
MaTepu, OpaTbeB, cecTep U JeTeil), a TakKe My»,a (3KEeHbI);

damMuiInM, HMMEHa, OTYECTBA, JaThl POXKICHHS, MECTa pPOXKIEHHUSA, MecTa pabdoThl U
JIOMaIlIHUE ajipeca ObIBIINX MYKel (KeH);

npeObIBaHUE 3a TpaHuliel (Koraa, rie, ¢ Kakoi 1eNbio);

OJIM3KHE POJACTBEHHUKH (OTEll, MaTh, OpaThsl, CECTPHI U JIETH), a TAaKXKe MYk (3K€Ha), B TOM
quciie ObIBIINE, TOCTOSIHHO MPOKUBAIOLIUE 32 IpaHuLied U (WIK) oQpOPMIISIIOLINE TOKYMEHTHI JUIs
BbIE3/]a HA TIOCTOSIHHOE MECTO YKUTEJIbCTBA B JPYroe rocyaapctso (haMuius, UMs, OTYECTBO, C
KaKoro BPEMEHHU MPOKUBAIOT 3a TpaHuLEl);

aJipec perucTpanuu u (HakTHUecKoro MpoKUBaHMUS,

JlaTa PETUCTPALIUU 110 MECTY KUTEIbCTBA;

nacnopt (cepusi, HOMEp, KEM U KOTJla BbI/IaH);

CBHJIETENILCTBA O FOCYJaPCTBEHHON PETUCTPALIMHU aKTOB IPAKIAHCKOTO COCTOSIHUS;

HOMep TenedoHa;

OTHOIIIEHHE K BOMHCKON OOSI3aHHOCTH, CBEACHMS MO BOMHCKOMY yuery (AJig TpaxiaaH,
npeObIBAIOIIUX B 3aMace, U JIUII, MOAJIeKAIINX IPU3bIBY Ha BOCHHYIO CIIYKO0Y);

UACHTU(PUKAINOHHBIA HOMEP HAJIOrOIJIATENbIINKA;

HOMEP CTPAXOBOTO CBUAETEIHCTBA 003aTEIILHOTO IEHCUOHHOTO CTPaXOBaHUS;

Hajgu4ue (OTCYTCTBUE) CYAUMOCTH;

JIOMYCK K TOCYJapCTBEHHOW TaiiHe, 0(hOpPMIICHHBIN 3a Mepuoa padoThl, CIY>KObI, y4eObl
(popma, HOMED U naTa);

3aKIIOUEHUE MEAUIIMHCKOTO YUpPeXKIACHUS O Haauduu (OTCYTCTBHHM) 3a00JieBaHUS,
MPENSATCTBYIOMIETO MOCTYIUICHUIO HAa TOCYIapCTBEHHYIO TpaxAaHCKyl0  ciyx0y Poccuiickoi
denepalvuy WIK €€ MIPOXO0KICHUIO;

CBEJIEHUS O JI0XO0JaxX, pacxoiax, o0 HMMYyIIECTBE U 00s3aTeNbCTBAX HMYIECTBEHHOIO
XapakTepa, a Takke O J0X0JlaX, pacxojax, 00 MMYIIEeCTBE U 0043aTeIbCTBAX MMYILECTBEHHOTIO
XapakTepa Cynpyru (Cynpyra) 1 HeCOBEpUICHHOJIETHUX JIETEH.

BrlieykasanHble MepCOHaNbHBIE JIaHHbIE MPEJOCTaBIsAl0 s 00pabOTKM B LENAX
obecrieyeHusi cOOIO/IEHUS B OTHOIIICHHH MEHsSI 3aKOHoJaTenbcTBa Poccuiickoit denepanuu B
chepe OTHOIIECHUMN, CBA3AHHBIX C MOCTYIUICHHEM Ha TOCYAApCTBEHHYIO I'PAXKIAHCKYIO CIYXOY
Poccuiickoit denepanuu, ee MPOXOKICHUEM M MpEKpalleHUEeM s pealu3aluu (QyHKIHM,
BO3JI0’keHHBIX Ha Mexpaitonnyro MIDOHC Poccun Ne 17 mo MockoBCKo# 00macTu IEHCTBYIONTUM
3aKOHOJATENIbCTBOM

S o3nakomiieH(a), 4TO:

1) cornacue Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX JCHCTBYET C JaThl IOJITUCAHHS
HACTOSIILIET0 COTJIacusi B TEUYEHHE BCEro cCpoka QeaepanibHOW TOCyIapCTBEHHOM T'pa)KAaHCKOM
ciryx0b1 B Mexpaitonnoit UGHC Poccun Ne 17 mo MockoBckoit o0nactu;

2) coriacue Ha 00pabOTKy MEPCOHAIBHBIX JAaHHBIX MOXKET OBITh OTO3BAHO HA OCHOBAHHH
MMCBbMEHHOTO 3asBJICHHUS B IPOU3BOJILHON opMme;



3) B ciayuyae OT3bIBa cOTJlacHs Ha 0OOpabOTKY MEpPCOHAJbHBIX MaHHBIX MexpaiioHHas
NDHC Poccun Nel7 mo MockoBcko# 06jlacTi BIIpaBe MPOJOIKUTH 00pabOTKY MepCOHATbHBIX
JTAHHBIX MPU HAJIMYUK OCHOBAHMM, YKa3aHHBIX B OyHKTax 2 - 11 yactu 1 crtateu 6, yactu 2
ctatbi 10 mn yactu 2 crateu 11 ®enepanpHoro 3akoHa ot 27 wmrons 2006 r. Ne 152-d3 «O

MIEPCOHAIBHBIX JaHHBIX);

4) mocne yBONBHEHHS C (eAepalibHOM TOCYAapCTBEHHOW TPaKTaHCKOH  CIyXKOBI
nepcoHasibHbie JaHHble xpaHsATcs B MexpaiionHoi MOHC Poccuum Ne 17 mo MocKOBCKOM
o0jacTM B TEYEHHE CpPOKA XpAHEHUs JIOKYMEHTOB, IPEIyCMOTPEHHOIO JEHCTBYIOIIMM
3aKoHOIaTenbCcTBOM Poccuiickon denepanuu;

5) nmepcoHaJbHBIC [TaHHbBIC, MPEIOCTABISCMbIC B OTHOIICHHH TPETHUX JIMI, OYyIyT
00pabaThIBaThCA TOJBKO B ILENAX OCYIIECTBJIECHUS U BBINOJHEHUS (DYHKIMHA, BO3JI0KEHHBIX
3akoHoAarenbcTBOM Poccuiickoit ®denepaunu Ha Mexpaiionnyto UOHC  Poccun Ne 17
o MockoBckoi 00acTH.

I[aTa Hadalia O6pa6OTKI/I IICPCOHAJIBHBIX TAHHBIX:

(dmcio, MecsIl, To)

(moamuce)
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IMoJ10KeHUsI TOJKHOCTHBIX PerjiaMeHTOB
roCyIapCTBEHHBIX IPAKIAHCKUX CJIYKAIIUX B OTHOIIEHUH BAKAHTHBIX JH0JKHOCTEI
rPaKIaHCKOI CIy:KObI, HAa 3aMellleHHe KOTOPbIX 00bSIBJIEH KOHKYPC

1. Otaen kamepajibHBIX NPOBepPoK Ne 4

JOJDKHOCTD —  CTapuivii TOCYNApCTBEHHBIM HAJIOTOBBIM MHCIEKTOP OT[ENa KaMepPaJbHBIX
poBepok Ne 4.

Hanuuue svicuieco obpazosanusi.

Kesanugurxayuonnvlie mpebosanus k cmadicy TOCyJAPCTBEHHON T'PaXKIAHCKOW CITY:KOBI MM CTaXy
paboThI 1O CHIENUATBHOCTH, HAIIPABJIEHHUIO TOTOTOBKHU HE NMPEIbIBIISAIOTCS.

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Koucturymuu Poccuiickoir deneparuu,
3aKOHO/ATENIbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit denepanum, nocranoBieHuit [IpaBurenscTBa
Poccuiickoit ®enepanny, HWHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB IPUMEHHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB NPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOMN
IpakKAaHCKON CITyOBbl; MpaBHUJI JIEJIOBOTO ITUKETA, HOpsAKa paboThl ¢ OOpALEHUSIMU TPaXK/1aH; MIPaBUI U
HOPM OXpaHbl TPyZJa, TEXHUKH OE30MAaCHOCTH WM TPOTHBOIOKAPHOM 3aIUTHI, CIyKEOHOTO pacmopsiIka
WHcnekiuy; mnopsaaka pabdoTsl co ciykeOHoW HHpopManuel, nopsaka paboTbl ¢ MEpPCOHAIBHBIMU
JaHHBIMH W KOH(QUASHIMAIbHOW HH(OpMalUel; MHCTPYKIUU IO JEJIONPOU3BOACTBY; BO3MOXKHOCTH M
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMIOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOnactu obecneueHus HH(POpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvnvix sHanui:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Hanoroseiit konekc Poccuiickoit @eneparuu (dacte neppasi: ['naBa 8, crateu 51-58 B wactu
HaJIOTOIJIATENbIINKOB - (PU3MUECKUX JIUIL; YacTh BTopas: ['nmaBa 28. «TpancnopTHelii Hanor»; I'nasa 31.
«3emenbHbIN Hanory; ['naBa 32. «Hanor Ha UMyI1ecTBO (PU3MUYECKUX JIUI);

- I'paxxnanckuit kogekc Poccutickoit @enepanuu (wacts mepsas: ctateu 17,18, 27-33 — B wactu
BO3HUKHOBEHUS UMYILIECTBEHHBIX 0053aTENILCTB, CTaThs 249; yacTh TpeThs: ctaThk 1113, 1114).

- 3akoH MockoBckoii obmactu ot 24.11.2004 N 151/2004-0O3 (pexn. ot 22.06.2018) "O abrotHOM
HaJIOroo6Js10’keHNH B MocKoBCKoi o0actu'.

- mpukaz ®HC Poccum ot 17 centsaops 2007 r. Ne MM-3-09/536(@ «O06 yrBepxaeHun hopm
CBEJICHUH, TPETYCMOTPEHHBIX cTaThell 85 Hanorosoro koaekca Poccuiickoit denepanuny;

- npuka3z ®HC Poccuu ot 22 despans 2012 r. Ne MMB-7-11/109@ «O6 yTBep>kaeHUH cOocTaBa
PEKBU3UTOB HWHGPOpPMAMOHHOTO pecypca «CrpaBoyHas HHpoOpMalnus O CTaBKaX M JIbroTax I0
MMYILECTBEHHBIM HaJoram;

- npuka3 ®HC Poccun ot 18 nexadps 2012 r. Ne MMB-7-11/973@ «OG0 ytBepxkaeHnu Gpopmsl u
¢dbopMaTta mpe/CTaBICHUs CBEIEHUN O BO3AYIIHBIX CyJax M 00 UX BIIaJeNbliax, MOPSAKA 3arOJIHEHUs
(bopMBl, a Tak)Ke 0 BHECEHUH M3MeHeHHH B mpuioxenue 8 k npukazy ®HC Poccuu ot 17 cenradps 2007
r. Ne MM-3-09/536@y;

- npukaz ®HC Poccun ot 12 Host6pst 2014 1. Ne MMB-7-11/578 «O06 yrBepxkaeHuu HopMsl U
¢dbopMaTa TpENCTaBICHUS CBEJIEHUN O MAaJOMEpPHBIX CydaXx M 00 WX BIaJeNblaX, a TakkKe MopsiKa
3anosHeHus (Gopmel 1 0 BHeceHHH u3MeHeHui B npuka3z ®HC Poccun ot 17 centsadpst 2007 r. Ne MM-3-
09/536@»;

- npuka3 ®HC Poccunu ot 26 Hos10ps 2014 r. Noe MMB-7-11/598@ «O6 ytBepxxaeHuH (GOpMBbI U
¢dbopMaTta mpencTaBICHHUS COOOIIEHHS M HAIUYUM OOBEKTOB HEIBMKMUMOIO HMYyIIecTBa U (WJIH)
TPAHCHOPTHBIX CPEACTB, MPU3HABAEMBIX 00BEKTaMH HAJIOT000JIOKEHHS 110 COOTBETCTBYIOIIUM HAJIOTaM,




yIUIaYuBaeMbIM (DU3UUIECKUMH JIUIIAMU, a TAK)KE TOPSIKA 3aMOTHEHHS OPMBI U TIOPSIKA TIPEICTABICHHUS
COOOIIIEHUs B DJIEKTPOHHOHN (popMe MO TEIIEKOMMYHHKAITMOHHBIM KaHAJIaM CBS3H;

- nmpukaz ®HC Poccun ot 13 mrons 2015 r. Ne MMB-7-11/280@ «O06 ytBepxaeHHH (HOpMBI
YBEJAOMJICHHSI O BBIOPAHHBIX OOBEKTAaX HAJOT000JIOKEHHs, B OTHOIICHUU KOTOPBIX MPEAOCTaBISETCS
HAJIOTOBAst IbTOTA MO HAJIOTY HA MMYILECTBO (PU3NYECKUX JIUIDY;

- nmpukaz ®HC Poccun ot 7 centsaops 2016 r. Ne MMB-7-11/477@ «O06 ytBepxkaeHun (GpopmMbl
HAJIOTOBOT'O YBEJIOMJICHUS»;

- npukaz ®HC Poccum ot 15 mostops 2017 r. Ne MMB-7-21/930@ «OG6 yTBep:KICHHH
Pexomenayemoro opmara mpencTaBieHHs YBEIOMIICHHSI O BRIOPAHHBIX O0BEKTaX HAIOTOOOIOXKECHHUS, B
OTHOIIEHUU KOTOPBIX MPEIOCTABIISAETCS HAJIOToBas JIbIOTa MO HAJOTy Ha UMYIIECTBO (PU3UUECKUX JIHII, B
ANEKTPOHHOU opMe U 0 mpu3HaHuu yrparusmuM cuiry npukaza @HC Poccuu ot 10 centsops 2015 r.
No MMB-7-6/388@»;

- npukaz ®HC Poccuu ot 27 Hos6pst 2017 r. Ne MMB-7-1/984@ «O06 ytBepxkaenuu (opm
CTaTUCTUYECCKON HAJIOTOBOM oTueTHOCTH DenepanbHOi HaIoroBou ciryx0sl Ha 2018 roa, hopmupyemoit
B pa3pe3e MyHUIIMTIAIBHBIX 00pazoBanuii cyobekToB Poccuiickoit denepanuny;

- mpuka3z ®HC Poccun ot 14 Hos6ps 2017 r. Ne MMB-7-21/897@ «O0 yTBepx)acHUU (GOpMbI
3asBJICHUS O IPEJOCTaBICHUM HAJIOIOBOM JIBFOTHI IO TPAHCHOPTHOMY HAJIOTY, 3€MEJIIbHOMY HAaJjory,
HAJIOTY Ha UMYIIECTBO (DU3UYECKUX JIUII, OPSKA €€ 3aMoIHeHHus U (popmara nmpeacTaBIeHUs 3asiBICHUS
0 MPEIOCTABICHUN HAJIOTOBOM JII'OTHI B 3JIEKTPOHHOM (hopme.

- Pemenue CoBera JenyTaToB MYHHUIIMIAIBHOTO 0Opa3oBaHus Topojckoit okpyr Jlrobepust MO
ot 11.10.2017 Ne 126/13 "O6 ycTaHOBIEHUU 3€MEIBHOIO HAJIOTa HA TEPPUTOPUU TOPOJCKOTO OKpyTra
Jrobeprpr";

- Pemmenne CoBera JemyTaToB MYHHUIHMIIAIBLHOTO 00pa3oBaHus ropojackoi okpyr Jlrobepisr MO
ot 30.08.2017 Ne 111/10 "OO6 ycraHOBIIEHMH HaJIOTa HA UMYIIECTBO (DPM3MUYECKHUX JIUI] HA TEPPUTOPHH
ropojckoro okpyra Jlrooepiisr";

- Pemmenne Coera nenyraToB ropojckoro okpyra Korenmsauku MO ot 18.11.2015 Ne 2/21 (pen.
ot 22.03.2017) "O 3emenpHOM Halore Ha TeppUTOpUU Tropojckoro okpyra KorempHuku MockoBcKo#
obmactn";

- Pemmenue Coseta nenyratoB ropojackoro okpyra Korensuuku MO ot 11.11.2014 Ne 7/4 (pen. ot
21.02.2018) "O Hanore Ha UMYILECTBO (PU3NYECKUX JIUI] HA TEPPUTOPUHU TOPOACKOro okpyra KoTenbHuUkH
MockoBckoit obmactu";

- Pemenne Cosera nenytaroB T. JIbitkapuao MO ot 01.11.2012 Ne 307/35 (pen. ot 16.11.2017)
"O6 ytBepxnaeHun IlonoxeHus o 3eMeIbHOM HaJlore Ha TEPPUTOPUM MYHHULUMNAIBHOTO 0Opa3oBaHMS
"T'opox JIsrtkapuao MockoBckoit o0macTu';

- Pemenue CoBeta aenyraros r. JIsitkapuHo MO ot 01.11.2012 Ne 306/35 (pea. ot 19.11.2014)
"O6 yrBepxkaeHun llonokeHuss o Hajore Ha HUMYIIECTBO (PU3MYECKUX JIMI[ HAa TEPPUTOPUHU
MyHUIUNaIbHOro oopazoBanus "I'opon JIeiTkapruHo MockoBckoit obnactu'";

- Pemenne CoBeta nemyraToB ropojickoro okpyra zepxunckuit MO ot 21.09.2016 Ne 4/10 "O
3eMeJIbHOM HaJlore Ha TepPUTOPUN MYHHIIMIIATBHOTO 0Opa3oBanus "['opoackoit okpyr JI3epKuHCKuit";

- Pemenne CoBera aenyTtaTtoB ropojackoro okpyra Jzepxunckuit MO ot 12.11.2014 Ne 1/5 (pen.
ot 21.03.2018) "O Hanore Ha UMYIIECTBO (PU3UUECKUX JIUIL".

- monoxenne 00 MHCcekmmu;

- nonoxenue o6 Otaerne.

Crapmmii TOCYJapCTBEHHBIM HAJOTOBBIM HMHCHEKTOpP JIOJDKEH 3HATh WHBIE HOPMAaTHUBHBIE
MIPABOBBIE aKThl U CIYKEOHbIE JOKYMEHTBI, PETryIUpPYIOIIME BOIPOCHI, CBS3aHHBIE C 00JaCThIO U BUAOM
€ro mpo(eCCHOHAILHON CITYKEOHOU IeITeTbHOCTH.

Hnvie npogheccuonanvhvie 3nanus:

- IpUHIMIBI GopMUpPOBaHUS O10/KeTHOH cucteMbl Poccuiickoit denepanuu;

- IPUHIUIBI OPMHUPOBAHUS HaJIOroBOM cuctembl Poccuiickoit denepannu;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHS;

- IPaKTHUKa IPUMEHEeHUs 3aKoHoJaTeabcTBa Poccuiickoii denepanuu o Hajgorax u coopax B
CITYeOHOU IeITeTbHOCTH;

- TIOPSAOK UCUUCIICHHUS! YIUIAThl HAJIOTa Ha MMYIIECTBO (PU3UYECKHX JUI], TPAHCIIOPTHOTO HAJIOTA,
3eMEeJIbHOTO HaJIora.



Hanuuue ¢ynxyuonanvuvix snanui:

- IPUHIIUIIBI, METO/bI, TEXHOJIOTUU U MEXAHU3MBbI OCYIIECTBICHUS KOHTPOJIS;

- BUJIbl, HA3HAYEHHUE U TEXHOJIOIMH OpraHU3aluy IPOBEPOYHBIX MTPOLEAYD;

- HHCTUTYT TNPEIBApPUTEIHHOM MPOBEPKU KaIoObl M HHOM HMH(OpMalMM, MOCTYNHBIICH B
KOHTPOJIbHO-HA/I30pHBIN OpraH;

- IUTAHOBBIE (PEHIOBBIC) OCMOTPHI;

- MEpbl, IPUHUMAEMBIE 110 Pe3yJIbTaTaM IPOBEPKHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPaTeruYecKH);

- YMEHHeE MJIaHUPOBaTh, PAIMOHATILHO UCIIOJIb30BaTh CIIY)KEOHOE BpeMs U IOCTUTaTh Pe3ysbTara;

- KOMMYHHKATUBHbIC YMEHUS,

- YMEHHE YIPaBIATH U3MEHECHUSMHU.

Hanuuue npogpeccuonanvhuix ymenuii:

- IOATOTOBKA CIYKEOHBIX IOKYMEHTOB IO HaIpaBlieHUIO fesTenpHocTr OTaena;

- BIIQJICHUE OPITEXHUKOW, a TaKke HaIW4Yhe HaBBIKOB 0a30BOrO YpPOBHA B 00jactu
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH (C BHYTPEHHUMH U NepuEepUHBIMU YCTPOMCTBAMH
KOMIIBIOTEpa, UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSMU, B TOM 4ucie ceTbio MHTepHer, B
OTIEpAIIMOHHOM cHUCTeME, TEKCTOBOM pelakTope, mpu paboTe ¢ 0a3amMu [aHHBIX, C JJIEKTPOHHBIMU
TabJMIIaMu, YIIPaBIICHUS AJIEKTPOHHON TOYTOI;

- pabota B nporpamMmmuoM obecnieuenun «AUC Hamnor-3»;

- pabora B mporpaMMHOM obOecrieueHnu «Lotus Notesy

Hanuuue ¢hynkyuonanomvlx ymeruil:

- pacueT TPaHCHOPTHOTO HAJOra, 3eMeJILHOTO HaJloTa M Hallora Ha UMYIIECTBO (PU3UUYECKUX JUIL.

- popMHpOBaHUE HAJIOTOBHIX YBEJIOMIICHUH Ha YIUIaTy MMYIIECTBEHHBIX HAJIOTOB C (pr3muecKux
L

- MPOBEJEHUE KaMepalbHbIX HAJOTOBBIX IMPOBEPOK JOKYMEHTOB, CIIYy>KAallUX OCHOBAHHUEM JJIsi
WCYHCIICHUS! MMYIIECTBEHHBIX HAJIOrOB (PU3UYECKUM JIMIIAM, MPOBEPKU IMPABOMEPHOCTU 3asBICHHBIX
JBTOT U OCBOOOKIICHHUS OT YIUIAThI HAJIOTA,

- IOATOTOBKA ONEPATUBHOM MH(OPMALIMH T10 3aIpocaMm, MOCTYHAIOUINM B HHCIICKIIHIO;

- TOArOTOBKAa OTBETOB  HA MHUCHbMEHHBIE 3alpOChl HAJOTOIUIATENIBIIUKOB I10 BOIpOCaM,
BXOJAILIMM B KOMIIETEHIIMIO OT/IENA;

- mnpenoctaBineHue conepxkauecss B ETPH cBenenuit 06 oObekTax ydera O KOHKPETHOM
HAJIOTOIIATENbIIMKE B ClIydasx, IPEIyCMOTPEHHBIX 3aKoHonaTesnbcTBOM Poccuiickoit Penepanuu o
Hajorax u coopax.

B yensax peanuzayuu 3aoay u ¢ynxyui, 6o3nodceHuvix Ha Omoen, cmapuiuii 20cy0apcmeeHHblll
HAN0208blU UHCNEKMOP 00A3aH:

- IPOU3BOJUTH pacyeT TPAHCIOPTHOIO HAJIOra, 3€MEJNbHOIO HAJIOra W Hajora Ha MMYLIECTBO
(bu3NYeCKUX UL,

- (hopMupOBaTH HAJOTOBBIE YBEIOMJICHHS Ha YIJIaTy UMYIIECTBEHHBIX HAJIOTOB ¢ (PU3MUYECKUX
JINIL;

- IPOBOAMTH KaMEPAJIbHbIE HAJIOTOBBIE IPOBEPKU IOKYMEHTOB, CIYXKAIlMX OCHOBaHWEM MJIs
VCYMCIIEHUS! MMYIIECTBEHHBIX HAJIOroB (PU3MYECKUM JIMLaM, MPOBEPKH IMPABOMEPHOCTH 3asiBIECHHBIX
JIBTOT U OCBOOOJKICHUS OT YIUIaThl HAJIOTA,;

- TOTOBUTH ONEPATUBHYIO MH(OPMALIKIO 10 3aIpocaMm, MOCTYNAUMM B MHCTIeKIHo;

- TOTOBUTH OTBETHl Ha MMCbMEHHBIE 3aIPOCHI HAJIOTOIJIATENBLIMKOB 10 BOIIPOCaM, BXOJAIINM B
KOMITETEHIIUIO OT/EINa;

- mpenocTaBiATh coxepxkamuecss B EI'PH cBenenus o0 oObekrax ydera O KOHKPETHOM
HAJIOTOIUIATENIBIIMKE B CIydasiX, MNPEIyCMOTPEHHBIX 3aKOHOIATENIbCTBOM Poccuiickoin denepanuu o
Hayiorax u coopax;

- OCYUIECTBIIATH ITpreM HajoromiaTenpuukoB (DJI) mo BornpocaM HaIOroo0I0KEHUS.

Kpome mozco, cmapwuii 2ocyoapcmeennulii Han0208bli UHCNEKMOP 00A3AH:

- obecreunBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- coOmoiaTh caykeOHbIN pacniopsiiok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TPyJa U TEXHUKU 0€30M1aCHOCTH;



- coOmo1aTh TpeOOBAaHUS YTBEPKACHHOM MHCTPYKIIMH 110 A€TIONPOU3BOJICTBY B MHCIIEKIINY;

- co0noaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)KIaHCKHUX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJIOTOBYIO M HMHYIO OXPaHAEMYI0 3aKOHOM TaliHy, a TaKXe He
pasmiamarh CTaBIINE EMY U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEH CBEICHMS,
3aTparuBaroIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €O000IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HUCIOJIHEHHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpass MOXKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBJIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEACHUS O pacxoaax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHYOPMAILMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobmrogarh TpeOoBaHMsS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyivi, HOPMAaTUBHO IPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (pacloOpsuKEHUN) U
mucem OHC Poccuun, VYnpaBnenus u MHcnekuuu 10 HampaBieHHIO JesTenbHocTd OTaena U o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cO0II0/1aTh OTPAHUYCHUS, BBIMOIHITH 0053aTeIbCTBA U TPEOOBAHUSA K CIIY:)KE€OHOMY MOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJICHHBIE IEHCTBYIOIINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- UCHOJIHATh WHbIE MOPYYEHUS U OCYLLIECTBJISATh MHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otaena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh HPEJJIOKEHHUS IO COBEPILIEHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBHUIO C
ApYruMu nojapasaeneHusamu MHcnekuuy;

- IOKJIaIbIBaTh pyKoBOACTBY Otaena 000 BCEX BBIBICHHBIX HEAOCTaTKax B IpeJeliaX CBOEH
KOMIIETECHIINH;

- npeactaiiath Otaen u MHcnekuuoo mo BOmpocaM, OTHOCSIIMMCS K €ro BEJIEHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C TOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, OMNpPEIeISIONMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMeIlaeMOil  OMKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CITyKObl, Ha OpraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
UCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM IOPSIKE HEOOXOIMMbIE MaTepUAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmnieTeHiuu Otena;

- 3HAKOMHUTHCS C OT3bIBAMU O MPO(PECCHOHAIBHON CIIy)KEOHOW JEeATENbHOCTH U JPYTHMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajaMy JUYHOTO Jiefia, a TaKKe Ha MPUOOIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX NIEPCOHAJIBHBIX JAHHBIX;

- Ha npodecCUuoHaIbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATENhCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMUTBCA CO CBEJCHHSIMH, COCTaBISIOLIMMHU TOCYAApCTBEHHYIO TalHy, MpH HaJIU4uu
0(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCUOHHOE 00ecTeyeHe ¢ yUeTOM CTa)ka roCyAapCTBEHHOM CITyKOBI;

- Ha oObenuHEeHHEe B MpodecCHOHATbHBIE COI03bl (AacCOLMAIMM) JUIS 3allMThl CBOMUX IIPaB,
COLIMAJIBHO - 2KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH NHBIE TOJIHOMOYMS, BXOJAIINE B KomneTeHuo Otaena.

Crapmuii roCy1apCTBEHHBI HAJIOIOBBIM MHCIIEKTOP OCYLIECTBISET WHBIE IPaBa W HCIOIHSET
WHBbIE 0053aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu, Ilonoxenuem o
®denepanbHON HAJOTOBOM CIIy’)k0O€, yTBEp)KIECHHBIM TocTaHoBIeHHeM I[IpaButenscTtBa Poccuiickoi
Oenepamnu ot 30 centsops 2004 Ne 506 "O6 yrBepxkaenun [lonoxenus o degepanbHON HAIOTOBOM
ciyx0e", [lonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccun mo MockoBckoil obnactu u  VHcmekuuu, NOPYYEHUSIMH PYKOBOJCTBA
Wacnexnun.

Cmapwuti 2ocyoapcmeeHnbvlll HAN0208blll UHCNEKMOp 3d HEUCHONHeHUue UlU HeHaodaedxcaujee
WCIIOJIHEHUE JIOJKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C



3aKkoHoarenbCcTBOM Poccutickon denepanu.

dppexmusnocmv  u - pe3yrbMamusHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OesmelbHOCmU
cmapuezo 20¢y0apcmeenHo20 Han0206020 UHCNEKMOPA OYEHUBACMCs NO CAe0VIOUWUM NOKA3AMENAM

- BBINIOJIHAEMOMY 00bEMY PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBUSX, COOIOCHUIO CITY’KEOHOH TUCIUIUINHBL;

- CBOEBPEMEHHOCTHU U OIIEPATUBHOCTH BBINOJIHEHHSI TOPYYCHUI;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualla, FOpUIUYECKU IPAMOTHOMY COCTAaBIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHJIMCTHUECKUX U TPAMMATHYECKUX OIITNOO0K);

- IpoQecCHOHATbHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENIbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpPraHW30BbIBaTh U IUIAHUPOBATh BBIIOJIHEHUE IOPYYEHHBIX 3a/1aHuil,
YMEHUIO PallMOHATIBHO HCIIOB30BaTh pabouee BpeMs, PACCTaBIATh IPHOPHUTETHI;

- TBOPYECKOMY IOJXOJY K pEIIEHUIO IIOCTAaBJICHHBIX 3a/a4, AKTUBHOCTM M WHUIHUATHUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(DOPMAIMOHHBIX TEXHOJIOTHUH, CIIOCOOHOCTH  OBICTPO
allaTUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBaHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJICICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEILICHHM.

2. KOHTpPOJIbHO - aHAJIUTHYECKHI OTHe

JoJKHOCTD ~— — [JIABHBIA  FOCYJAAPCTBEHHBIM  HAJIOTOBBIA  MHCOEKTOP KOHTPOJbHO —
AHAJIMTUYECKOTO OT/AEIA.

Hanuuue svicuteco oopazosanus.

Ksanughuxayuonnvie mpebosanus xk cmadxicy TOCYIAPCTBCHHON TPaXKTAHCKOW CITYXKOBI WJIH CTaxy
paboTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuyue 6a306vix 3Hanui: BKModas 3HaHue ocHoB Koucturtymum Poccwmiickoit ®expeparum,
3aKOHOJATEIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit denepanuu, nocranoBieHuit [IpaBurenscTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM TOCyAapCTBEHHOM
IpakKAaHCKON CITyOBbI; TpaBHJI JIEIOBOTO ITHKETA, MOpsAKa paboThl ¢ OOpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacCHOCTH M MPOTHUBOMNOXAPHOW 3allUTHI; CIY>KEOHOTO pacropsiaka
WHcnekiyuy; mnopsaaka paboTel co ciykeOHoW HHdopManuel, mopsaka paboThl ¢ MEpCOHATbHBIMU
JAHHBIMU U KOH(HJEHIMaIbHON HMH(OpMaIei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTUH B
rOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecmeueHus HWH(OpPMAIMOHHONW 0€30MacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cdepe 3akononarenbctBa Poccuiickoit denepannu:

— Hanorossiii koaekc Poccutickonn @enepanuu;

— bromxernsiii konekc Poccuitickon denepanny;

— 3akoH Poccuiickoit ®enepanmu ot 21 mapra 1991 r. Ne 943-1 «O HaJOrOBBIX OpraHax
Poccuiickoit ®eneparuny;

— @enepanibHbIil 3akOH OT 6 OKTAOpsS 1999 1. Ne 184-®3 «OO6 oOummx MNpUHIHIAX
OpraHu3aIK 3aKOHOATEIbHBIX (MPEACTaBUTENbHBIX) U UCIIOTHUTEIBHBIX OPTaHOB rOCy1apCTBEHHOM
BIacTu cyonekToB Poccuiickoit denepanuny;

— ®epnepanbHblii 3ak0H oT 8 aBrycta 2001 r. Ne 129-@3 «O rocynapcTBEHHOH perucTpanuu
IOPUANYECKHX JINL ¥ MHIUBUYaJbHBIX IPEAIPUHUMATEIEH;

— OenepasibHbIil 3ak0H OT 6 OKkTAOps 2003 1. Ne 131-d3 «OO6 oO0mMX MPUHIIHIIAX
OpraHu3alu MECTHOrO camoynpasieHus B Poccuiickoit denepanumny;

— @enepanbHblil 3ak0H Poccuiickont ®enepaunn ot 27 wurona 2006 r. Nel52-03 «O
MIEPCOHANIBHBIX JaHHBIX;




— @epnepanbhblii  3akoH  oT 29 HosOps 2007 1. Ne282-03 «O6 odunmansHOM
CTaTUCTUYECKOM yUYeTe U CUCTEME TOCYAApPCTBEHHOU CTaTUCTUKU B Pocculickont Denepauuny;

— Denepanbablid 3akoH OT 9 deBpans 2009 r. Ne 8-®3 «O06 obecneyeHun aocTyna K
MH(pOpMaLUU O AEATEIbHOCTU TOCYAAPCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIPABJICHUS;

— ®epnepanbubiii 3akoH OT 27 utonsg 2010 r. Ne 210-d3 «O0 opranuzanuu nperocTaBiICHUs
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT»;

— DenepanbHblid 3aK0H Poccuiickoit deneparuun ot 6 ampens 2011 r. Ne 63-®3 «O6
JIEKTPOHHOMN HOAMHUCH;

— Depnepanpupnii  3ak0oH  oT 28  gekabps 2013 1. Ned43-®3 «O  denepanbHOU

MH(POPMALIMOHHOM aIpeCHON CUCTeME U O BHECEHHH M3MeHEeHHH B DeepaibHbIid 3aKOH «O6
o0IIMX MPUHLMIAX OPraHU3alMi MECTHOr0 camoynpasieHus B Poccuiickoit denepanyny;
— VYka3 IIpesunenta Poccuiickoit @enepannu ot 7 mast 2012 r. Ne 601 «O06

OCHOBHBIX HallpaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI FOCYIaPCTBEHHOIO YIIPABICHUS;

— Vka3 Ilpesunenta Poccuiickoiri @epepauuum ot 11  aBrycta 2016r. Ne403
«O06 OCHOBHBIX HAaIpaBIICHUSIX PA3BUTUSl TOCYIAPCTBEHHOW TpakJaHCKOM ciayxkObl Poccuiickoii
Oenepanuu Ha 201672018 roas»;

— IlocranoBnenue [IpaButensctBa Poccuiickoit @eneparuu ot 30 centssopst 2004 . Ne 506
«O06 yrBepxnenun [lonoxenust o DegepanbHON HATOTOBOH CITyX)0e»;

— Ilpuxaz Munduna Poccun ot 2 urong 2012 r. Ne 991 «AIMUHUCTPATUBHBINA pErJIaMEHT
denepanbHOM HAJIOrOBOM CIy ObI MO MPEJOCTABIEHUIO TOCYAAPCTBEHHOM YCIIyru 1o OecriaTHOMY
MHGOPMHUPOBAHUIO (B TOM 4YHCIE€ B MUCHBMEHHOW (OpPME) HAIOTOIUIATEIBIINKOB, IUIATEIBIIMKOB
cOOpOB M HAJIOTOBBIX Ar€HTOB O JIEHCTBYIOIIMX Hajlorax M cOopax, 3aKOHOJATENIbCTBE O HAJIOrax W
cOopax M MPHUHATHIX B COOTBETCTBUH C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSAKE MCUUCICHUS U
yIIJaThl HAJIOTOB M COOPOB, MpaBax M 00S3aHHOCTSX HAJIOTOIUIATEbIINKOB, IUIATENBIIMKOB COOPOB U
HAJIOIOBBIX ar€HTOB, OJHOMOYMSIX HAJIOIOBBIX OPraHOB U X JIOJKHOCTHBIX JIUII, @ TAKXKE 10 IPUEMY
HAJIOTOBBIX JEKIapanuii (pacyeToB)»;

— Ilocranosnenue IlpaButensctBa Poccuiickoit @enepanuun ot 26 gexadpst 2011 r. Ne 1137
«O ¢opmax u npaBuiIax 3arnoHeHHs (BEICHUS ) JOKYMEHTOB, IPUMEHSIEMBIX TPH pacueTax 1o HaJoTy
Ha JI00aBJIEHHYIO CTOUMOCTBY;

— Ilpukaz ®HC Poccun ot 29 oktsa0ps 2014 r. Ne MMB-7-3/558@ «O0 yTBepkaeHUH
(hopMbI HaJOTOBOM JAEKJIapaliy [0 HaJOory Ha JT0OABIEHHYIO CTOMMOCTbD, MOPSAKA €€ 3all0JIHEHUs, a
Takxke (opmara MpeJCTaBIEeHUs] HAJIOTOBOM JEKJIapallii MO HaJory Ha J00aBIEHHYIO CTOMMOCTh B
AIEKTPOHHOU (hopmey;

— IMucemo ®HC Poccum ot 10 asrycra 2018 r. NeEJ[-5-2/2395ncn@ «PernmameHt
B3aMMO/IEHCTBHSI HAJIOTOBBIX OPTaHOB MPHU OTPAOOTKE PACX0XKICHHUI»;

— Ilonoxenue 06 MHCIIEKIMy;

— Ilonoxenue o6 Otnene.

I'maBHBIM ~ TOCYZApCTBEHHBIM HAJIOIOBBI MHCIEKTOP JOJDKEH 3HAaTh HMHBIE HOPMATHBHbIE
[IPaBOBbIE aKThl U CIYXEOHbIE JOKYMEHTBI, PETYJIUPYIOLINE BOIPOCHI, CBSI3aHHBIE C 00JIACTHIO U BUJOM
ero npodecCHOHATBHON CITY>)KEOHOU e TENbHOCTH.

Hnvie npogheccuonanvrvie 3nanusi:

— COCTaB HAJIOTOIUIATENIBIIMKOB HAJIOTa Ha T00ABIEHHYIO CTOUMOCTD;

— JIOKYMEHTBI, TOATBEP)KIAIOIME MpPaBO Ha OCBOOOXKIEHHME OT YIUIaThl Hajora Ha

N00aBIEHHYIO CTOUMOCTb;

— TOPSI0K ONpEesIeHUs] HAJIOTOBOM 0a3bl.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

— TPUHLUIBL, METO/BI, TEXHOJIOTMH U MEXAHNU3MBI OCYILIECTBICHHS KOHTPOJIA (Ha130pa);

— BH/Ibl, HA3HAUYEHUE U TEXHOJIOTUHU OPTraHN3alluy IPOBEPOUYHBIX MPOLENYD;

— TMOHATHUE €IMHOTO peecTpa MPOBEPOK, MPoLIeypa ero GOpMUPOBAHUS;

— HHCTUTYT TNpeABapUTEIbHON MPOBEPKU >Kalo0bl U MHOM MHQpOpMAIUH, MOCTYNUBIIEH B

KOHTPOJIBHO-HA30PHBIA OpraH;
— Mpolenypa OpraHu3aly MPOBEPKU: MOPSIIOK, 3TAIIbI, HHCTPYMEHTBI IPOBEICHUS;
— OIpaHUYEHMs IIPU NPOBEAECHNUN IPOBEPOUYHBIX MPOLIENYD;



— Mepbl, IPUHUMAEMBIE 110 pe3ybTaTaM IPOBEPKH;

— TIUIaHOBBIE (PEHIOBEIE) OCMOTPHI;

— OCHOBaHHMS MTPOBEACHUS M OCOOCHHOCTH BHEIIAHOBBIX IPOBEPOK.

Hanuuue 6azosvix ymenuii:

— YMEHHE MBICIIUTh CUCTEMHO (CTPAaTErUYECKN);

— YMEHHE IUIaHUPOBATh, PALMOHAIBHO HCIOJIb30BaTh CIy:KeOHOE BpeMsi U JOCTUIaTh
pe3ynbTaTta;

— KOMMYHUKATHUBHBIC YMEHHS;

— YMEHHE YNPaBIATh U3MEHEHUSIMH.

Hanuuue npogheccuonanvruvix ymenuii.

pacyeTHO-’KOHOMHUYECKasl AEATEIBHOCTD B chepe Hajaora Ha J00aBICHHYIO CTOUMOCTb.

Hanuuue ¢pynxyuonanohvix ymenuii:

— TMPOBEACHUE IUIAHOBBIX M BHEIJIAHOBBIX JOKYMEHTAPHBIX (KaMEpaJbHbIX) IPOBEPOK
(oOcnenoBanmii);

— IIPOBE/ICHME IVIAHOBBIX U BHEIUIAHOBBIX BBIE3HBIX IIPOBEPOK;

— (QopmMupoBaHHE U BEIEHUE PEeCTPOB, KaJacTPOB, PETUCTPOB, MEpPEUYHEH, KaTajoros,
JUIEBBIX CUETOB JJIsl 00eCieueHUsl KOHTPOJIbHO-HAI30PHBIX MOJTHOMOYHU;

— OCYLIECTBJIEHUE  KOHTPOJS  HCIOJHEHWs  MNPEAIMCAHWW, PpEIleHud U JAPYIrux
pacnopsAUTENbHBIX JOKYMEHTOB.

OcHoBHbIE MpaBa ¥ 003aHHOCTU TJIABHOTO TOCYJAPCTBEHHOT'O HAJIOTOBOTO MHCIEKTOPA, a TaKkKe
3anpeTsl U TpeOOBaHMsI, CBSI3aHHBIE C IPaXJIaHCKON CIIy>KOOW, KOTOPbIE YCTAHOBJIEHBI B €0 OTHOILIEHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCyIapCTBEHHON TpakIaHCKOH ciry:k0e Poccuiickoit @enepanuu” (nanee — OenepanbHbIi 3aKO0H).

B yenax peanuzayuu 3adau u ¢@hynxyuil, 80310dcennvix Ha Omoen, 21a6ubiii 20Cy0apCmeEeH bl
HAN0208blU UHCNEKMOP 00A3aH:

— YCTaHaBJIMBATh BO3MOKHBIX BBITOAONpPHOOpETaTeNiel - yYaCTHHUKOB CXE€M YKJIOHEHHUS OT
HaJI0roo0J105KeHNs, BBISIBIEHHBIX 110 pe3yabTaTam aHanu3sa [Iporpammuoro kommiekca «ACK HAC-2y;

— OCYHIECTBJISATh ~ MEPONPUATUS  HAJOTOBOIO  KOHTPOJIS, IPOBOAMMBIX B  XOJ€
MPEANPOBEPOYHOIO AHANIN3a, a TAKKE KaMEPAJIbHBIX U BBIE3/IHBIX HAJIOIOBBIX MPOBEPKaX B OTHOILLEHUU
BO3MOKHBIX BBITOJIONPHOOpETATENEN - YUaCTHUKOB CXEM YKJIOHEHUS OT HaJIO0ro00J10KEHHUS, BBISIBJICHHbBIX
1o pesynpratam a"anusa [IporpamMuoro kommiekca «ACK HIC-2»;

— TMPOBOJUTh B YCTAHOBJICHHOM IOPSAKE JONOJHUTENBHBIX MEPOINPHUITHH HaJIoroBOIro
KOHTpPOJISl, O3HAKOMJIEHHME HAJIOTOIUIATEIbIIMKOB C pPe3yJbTaTaMH HPOBEACHHBIX JOMOJHUTEIbHBIX
MEpONPHUITHI HAJIOTOBOTO KOHTPOJIS;

— 0(hOpMIIATh B YCTAHOBJICHHOM MOPSIKE PE3YIbTATOB MPOBEJCHHBIX HAJIOTOBBIX IPOBEPOK,
U MIPUHUMATh MEPhl B OTHOLIEHUH HAJIOTOILUIaTEbIINKOB, JONYCTUBIINX HApYIIEHUs 3aKOHO/IAaTENbCTBA,
B paMKaX YCTaHOBJICHHOW KOMIIETECHIINH;

— Y4acTBOBaTh B paMKaX YCTAaHOBJIEHHOM KOMIIETEHIMM B PAacCMOTPEHUU Kaylod
(amenmsAMOHHBIX XKalo0) HAa aKThl HEHOPMATHUBHOTO XapaKTepa HAJOrOBOTO OpraHa, BO3paXXEHUU Ha
aKThI HAJIOTOBBIX MPOBEPOK, B AOCYAEOHBIX U, TPU HEOOXOIUMOCTH, B CyJIEOHBIX pa30MpaTeIbCTBaX;

— (¢opmupoBare u HampariaaTh B Ympasienne ®HC Poccum mo MockoBckoit oGmactu
3aKJIIOYEHUH 10 MPOBEIEHHBIM MEPONPUSTUSIM HAJIOIOBOTO KOHTPOJS B OTHOIIEHWH YYaCTHHUKOB CXEM
YKIIOHEHHUSI OT HAJIOTOOOI0KEHHUS;

— ¢opmupoBare u HampariaaTh B Ympasienne ®HC Poccum mo MockoBckoit obiactu
MOTHBHUPOBAHHBIX 3aKIIOYEHHUI 0 HEKOPPEKTHOCTH YCTAaHOBJIEHHBIX BBITOAONIPHOOpETaTENei;

— d¢opmupoBats u HampapiaTe B Ympasienne ®HC Poccun mo MockoBckoil o0nactu
MOTHBHUPOBAHHBIX 3aKIIOYEHHUI 0 HEBO3MOXKHOCTH YCTaHOBJIEHUS BBITOJONIPHOOpETATENS;

— TiepeiaBaTh MarTepuagbl MO MPOBEACHHBIM MEPOINPHUATUSIM HAJIOTOBOTO KOHTPOJIS B
TeppUTOpHATHHBIE HAIOTOBBIE OpTaHbl IO MECTY y4eTa BHITOJ0IPUOOpETaTeNs;

— TMPOBOJUTH MEPONPUATHS OTIEPATUBHOTO KOHTPOJIS;

— BBIABIIATH U IIPECEKATh CXEMbl YKIIOHEHHS OT HAJIOT000I0KEHUS;

— pazpabarpiBath W HampabiaTh B YmpaieHue ®HC Poccum mo MockoBckoit oGmactu
MPEIIOKEHNH 10 BHECEHHI0O HM3MEHEHMH B HAJOrOBOE 3aKOHOAATENbCTBO M EIUHBIM IMOAXO0JaM K



HAJIOTOBBIM MPOBEPKaM MPOBOJUMBIX B OTHOIIECHHH BO3MOXKHBIX BBITOJONPHOOpETATENCH - yYaCTHUKOB
CXEM YKJIOHEHHMS OT HalorooOJIOKEHUs, BBIIBIEHHBIX IO pe3yiapTaTaM aHanu3a IIporpammuoro
komruiekca «ACK HIC-2»;

— ¢opmupoBarh u HampariaaTh B Ymnpasienne PHC Poccum mo MockoBckoit oGmactu
CTaTUCTUYECKON HAJIOTOBOM OTYETHOCTH, OTHECEHHOH K YCTaHOBJICHHOM cepe NesTeIbHOCTH;

— oOecrnieuyuBaTh BeJeHHE HH(POPMAIMOHHBIX PECYpPCOB B paMKax yCTAHOBJICHHOH c(epbl
JESITENIbHOCTH;

— B3aUMOJEHCTBOBAaTb  C  IIPABOOXPAHUTEIBHBIMM,  TAMOXKXEHHBIMM M HHBIMHU
KOHTPOJIMPYIOLMMH OpraHaMu 110 BOIIPOCaM, OTHECEHHBIM K YCTaHOBIICHHOH cepe NesiTeIbHOCTH;

— pa3pabarbIBaTh MPEIIOKEHUS 110 BHECEHHIO M3MEHEHUH B HAJIOTOBOE 3aKOHOATEIbCTBO U
€IMHBIM NOJX0JaM K IIPOBEPKE B paMKaxX YCTaHOBJIEHHON KOMIIETEHIIUY;

— AHAJIM3HUPOBATh MOJEIH MTOBEIEHHUS YYaCTHUKOB CXEM YKJIOHEHHS OT HalO0r000JI0KEHUS;

— pa3pabarbiBaTh IJIaH €JUMHON NO3MLMU IO IPOBEAECHUIO MEpPONPUATHH HAJIOroBOrO
KOHTPOJISI B OTHOIICHHWH BO3MOXHBIX BBITOJONPUOOpETAaTENeH - YYaCTHUKOB CXEM YKJIOHEHHS OT
HaJI0r000JI0’KEeHH S, BBISIBJICHHBIX 110 pe3yibTaTam aHanu3a [Iporpammuoro komrmiekca «ACK HIIC-2y;

— TMpPOBOIUTH B OTHOIICHHH BO3MOXKHBIX BBITOAONpUOOpETaTeNieii - yYaCTHUKOB CXEM
YKJIOHEHHUSI OT HalorooOJ0o)KeHUs, BBIABICHHBIX MO pe3yibraTaM aHaiusa lIporpammHOro xomiuiekca
«ACK HJ/IC-2» xomMuccHH 110 JIETaIn3alui 00BEKTOB HAJIOT000I0KECHUS,

— (opMupOBaTh 3aKITIOUEHHS B OT/AEJ MPEANPOBEPOYHOTO aHAIHM3A JUISl BKIIOUEHHS B IUIAH
BBIC3/IHBIX HAJIOTOBBIX IPOBEPOK, COHOPMHUPOBAHHBIX IO pe3yibTaTaM IPOBEICHHBIX HAJIOTOBBIX
IIPOBEPOK HAJIOTOIIATENIbIIMKOB, IO BOIIPOCAM, OTHECEHHBIM K YCTAaHOBJIEHHOU cdepe 1eATeIbHOCTH;

— aHaJIM3UpOBATh U CUCTEMATU3UPOBATh BBISIBICHHBIX C HCHOJb30BaHUEM I[Iporpammuoro
koMmiuiekca «ACK HJIC-2» cloXHBIX pacXxoXKIEHHWM, NpUYMH UX OOpa3oBaHMs, U pa3padaThiBaTh
IIPENJIOKEHUS 110 UX YCTPAHEHUIO;

— OcynuiecTBisITh HWHBIE (YHKIHMH, TPEAYCMOTPEHHBIE 3aKOHOJATEIhCTBOM Poccuiickoit
®denepani 1 UHBIMU HOPMaTUBHBIMU [TPAaBOBBIMU aKTaMU;

— y4yacTBOBaThb B IIPOM3BOJCTBE MO JeiaM 00 aAMUHUCTPATHBHBIX IPAaBOHAPYIICHUSAX
(cocTaBieHHEe IPOTOKOJIOB 00 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSX );

— paboraTh C OpraHaMu, YIOJHOMOYEHHBIMU JHIIAMH, OOS3aHHBIMH B COOTBETCTBHH C
3aKOHOJATEeIbCTBOM O Hajorax M cOopax NpeACTaBIsATh B HAJIOTOBBIE OpraHbl HMH(OpMAIUIO,
HE00XO0IMMYIO JIJIsl HAJIOTOBOTO KOHTPOJIS;

— TMOATOTaBIMBaTh HMH(POPMAIIMOHHBIE MaTepHalbl [ PYKOBOACTBA MexpalioHHOM
uHcnekuun denepanbHoi HanoroBoil ciyx6sl Ne 17 mo MockoBckoi 005acTH 1O BOIpPOCaM,
HaXOJAIMIUMCS B KOMIIETEHIIUHM CTPYKTYPHOI'O IOJIpa3esieHus;

— B3aUMOJICHICTBOBaTb MEXJY CTPYKTYPHBIMH MOJAPA3JEICHUAMH TEPPUTOPUATBHOIO
HaJIOTOBOT'O OPraHa;

— BECTH B YCTAaHOBJIEHHOM IIOpSJIKE JENONPOU3BOJACTBO, XPAaHEHHWE M cJadyy B apXuB
JIOKYMEHTOB OT/€Na;

— BBINOJIHATH Jpyrue nopydenus HavanpHuka OTaena win ero 3aMecTUTENs;

— Hucnojib30Batk B pabote PM 10-2, PM 10-5.

Kpome moeo, enasnuiii 2ocyoapcmeenviii HAN0208b1li UHCNEKMOP 00A3AH.:

- obecrnieunBaTh COXPAHHOCTH CITY)KE€OHOTO YI0CTOBEPEHNS,

- co0mo1aTh cyke0HbIN pacnopsiiok MHcnekuuwy,

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAaHUS YTBEPKACHHOW HHCTPYKIIMU 110 A€I0NPON3BOACTBY B MHCTIeKkuy,

- co0noaTh KOJEKC ATHKU U CIy)KeOHOTO MOBEIEHHS TOCYAAPCTBEHHBIX  I'PaKIAaHCKUX
ciyxkamux degepanbHON HAIOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00s3aHHOCTEN CBEICHUS,
3aTparuBarolllie YaCTHYIO JKU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- cooOuarh NPEACTABUTENI0O HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU TNPU HCIIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATh MEPHI 1O
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;



- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEIYCMOTPEHHBIE (peiepatbHbIM 3aKOHOM CBEICHHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYIIIECTBEHHOI'O XapakTepa, CBEIEHUS O pacxojaax o cede
U WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MeIlIeHWd HUHPOpMaluuud B HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTu "MuTepHer";

- coOmogath TpeboBaHMs 3aKoHOJATenbcTBa Poccuiickoit denepanui, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit @enepanuu, Apyrux HOPMAaTHUBHO NPABOBBIX aKTOB, NMPHUKA30B (paclopsiKeHUH) U
nucem @OHC Poccum, VYmpaBnenus u VMHcnekuuu 1o HampapieHUIo JestenbHoctd Otaena U o
IIPOXO0KJICHUN TPaKIAHCKOH CIIykKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBAHHS K CITyKeOHOMY TOBEICHHUIO,
HE HapyllaTh 3allpPEThl, YCTAHOBJIEHHBIC ACUCTBYIOIUM 3aKOHOATENbCTBOM Poccuniickont Penepanuy;

- UCTIOJIHATh WMHBIC TOPYYEHHUS U OCYLIECTBIISATh MHBIE (YHKUIUHU IO MOPYYCHHUIO HAdaIbHUKA
Otnena (3a UCKIIIOYEHUEM HEIIPAaBOMEPHBIX );

- BHOCUTh TPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena W MO B3aUMOJCHCTBUIO C
IpyruMH nonpasaenenusamu Mucnexnumy,

- IOKJIaIbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEAOCTaTKax B IpeleNiaXx CBOEH
KOMIIETCHIINY;

- npeactaiath Otaen u MHcnekuuo mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rocylapCTBEHHOM BIIACTH;

- 3HAKOMUTHCSA C JOKyMEHTaMU, HEOOXOJUMBIMH JUIs BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, OIpPEIEISIIOIIMMM €ro IpaBa M O0S3aHHOCTH IO 3aMEIIaeMOM  JIOJDKHOCTHU
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE TS
WCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3alpalMBaTh U M0JIy4yaTh B YCTAHOBJIEHHOM IOpsAKE HEOOXOAUMBIE MaTepHajbl 10 BOIPOCaM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAaKOMHUTbCA C OT3bIBAMH O MNpPO(ECCHOHAIBHOM CIIy)KeOHOH IeATeNbHOCTH U JAPYTMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepuaiaMy JUYHOIO JeJia, a TAK)KE Ha IPUOOILEeHNE K
JMYHOMY JI€J1y MUCbMEHHBIX OObSCHEHUH U APYrUX JOKYMEHTOB U MaTe€pHasoB;

- Ha 3alIUTY CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHaNnbHOE pa3BUTHE B MOPs/IKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCA CO CBEICHMSIMH, COCTaBIIIOIIMMHU TOCYAAPCTBEHHYIO TaliHy, IpPH HaJIU4nuu
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIeYeHNE C YUETOM CTa)ka roCcy1apCTBEHHON CITyKOBbI;

- Ha o0benuHeHue B MpodeccHoHaTbHbIE COMO3bI (accOLMAlUu) JUIs 3alUThl CBOMX IpaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYULIECTBJIATH MHBIE TOJIHOMOYUS, BXOJAIINE B KoMIeTeHIuo OTaena.

I'maBHBIN rOCyIapCTBEHHBIM HAJIOTOBBI MHCIIEKTOP OCYLIECTBIJIAET MHBIE IIPaBa U HUCIOIHSET
UHBbIE 00S13aHHOCTH, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
denepanbHOl HaoroBoil ciykOe, yTBepXkJIE€HHBIM MocTaHoBileHHeM [IpaBurensctBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu Ilomoxxenuss o denepaabHONl HATOTOBOM
ciyx6e", [Tonoxxennem 00 Nucnekuuu, nonoxxenueMm o6 Otaene, npukaszamu (pacnopstxkenusimu) OHC
Poccun, YOHC Poccun mno MockoBckoit obrmactu u MHcnmekuuu, HOpyYEeHUSIMH pPYKOBOJCTBA
Nucnexnuu.

I'nasnulii  2ocyoapcmeennviti HANO206bIN UHCNEKMOP 34 HEUCHONIHeHUe UNU HeHaoledlcauyee
WCTIOJTHEHHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh PUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit deneparnum.

Dpgexmusnocmv  u  pe3yrbmamugHOCMy  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
2NIaBHO20 20CYOAPCMBEHHO20 HAI0208020 UHCNEKMOPA OYEHUBAEMC sl NO CIe0YIOWUM NOKA3AMENAM

- BBINIOJIHSIEMOMY 00beMy PabOThl M1 MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTH COXPAaHSITh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON AUCIUIIIINHBL;

- CBOEBPEMEHHOCTH U OIIEPAaTUBHOCTH BBINIOJHEHUS IOPYUCHMI;

- Ka4ecTBY BBINOJIHEHHON paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JJIOTHYHOMY U3JIOKEHHUIO MaTepuana, FOpUINUYECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);



- HpO(I)eCCHOHaHBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOAATCJIBbHBIX W HWHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCUOHATHLHOTO KPYro3opa, yMEHUIO paboTaTh C TIOKYMEHTAMH);

- CHOCOGHOCTI/I YCTKO OPraHMU30BLIBATL U IIJIAHUPOBATL BBINOJHCHUC MOPYUCHHBIX SaﬂaHHﬁ,
YMEHUIO PAallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTABIISATh IIPUOPHTETHL;

- TBOPYCCKOMY IOAXOAY K PCHICHHUIO IIOCTABJICHHBIX 3ada4, AKTUBHOCTH W HWHHUIHUATHUBC B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX ¥ HMH(MDOPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
ananTUupoOBaTbLCA K HOBBIM YCJIOBUSAM U Tpe6OBaHHHM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCIICICTBUS CBOMX JCUCTBHUI, IPUHUMAECMBIX PEIICHUH.

3. Otaen nHPpOPMALMOHHBIX TEXHOJIOTHIi.

JlOJKHOCTD — IIaBHBIN CHIENUAIUCT — SKCIEepT OTAeaa HHHOPMAIIMOHHBIX TEXHOJOTHH.

Hanuuue evicuezo obpasosanus.

Keanuguxayuonnvie mpebosanus xk cmadicy TOCYAAPCTBEHHON TPa)IaHCKOM CIIy>KObI WM CTaXy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOATOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuyue 6a306vix 3nanuti: Bxmoyas 3HaHWe ocHOB Kouctutynum Poccuiickori ®deneparym,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
¢benepanbHbIX 3aKOHOB; yka3oB [Ipesunenta Poccuiickoit ®enepauuu, nocraHosienuil IlpaBurenscrBa
Poccuiickoit denepanny, WHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB HPOXOXJIEHHsS (elepallbHOM TrocCyJapCTBEHHOM
TPaKIAHCKON CITYKOBI; TIPABHJI JICIOBOTO THKETA, TIOPSAIKa padoThl ¢ 0OpAlICHUSIMUA TPAXKIaH; MPABUIT U
HOPM OXpaHbl TpyJa, TEXHUKU OE30MaCHOCTH M NPOTHBOIOXKAPHOM 3aIlUTHI; CIyKEOHOro pacnopsika
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpopmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONH HH(OpMaLuel; MHCTPYKLUU IO JEJONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHS] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HH(DOPMAIMOHHOW OE30MaCHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogheccuonanvnvix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit deneparum:

1) 3nanus B chepe 3akoHoaaTenbeTBa Poccuiickoit @enepanuu:

- ®enepanbubiii 3aK0H 0T 21 uronst 2003 1. Ne 126-D3 «O cBsazn»;

- ®enepanbHblil 3akoH oT 27 urong 2006 r. Ne 149-®3 «O0 uHbopmannuu, nHGOPMAIMOHHBIX
TEXHOJIOTUSX U O 3aIuTe UH(pOpMaI»;

- ®enepanbHblil 3ak0H OoT 5 Mas 2014 1. Ne 97-®3 «O BHecenuu uszmeHeHus B denepanbHblii
3akoH «O0 uH(popMmanuu, WHGOPMAIMOHHBIX TEXHOJIOTHSX M O 3allluTe MHPOPMALUN» U OTAEIbHbIE
3aKoHoOAaTeNIbHbIe akThl Poccuiickoil denepanyu Mo BompocaM yrnopsiioueHuss 0OMEHOM MH(OpMaLUU C
HCIOJIb30BaHNEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEeN»;

- ®enepanbHblil 3ak0H 0T 27 utoist 2006 r. Ne 152-®D3 «O nepcoHalIbHBIX JaHHBIXY;

- ®enepanbHblil 3akoH oT 6 anpens 2011 r. Ne 63-D3 «O0 31eKTpOHHOI MOATUCHY;

- nocraHoBienue IIpasurenscTBa Poccuiickon @enepanyu
ot 15 ampens 2014 r. Ne 313 «O0 yTBepkaeHNUU TOCyAapcTBEHHON porpamMmMbl Poccuiickoit denepannn
«Mupopmanmonnoe o6mectBo (2011-2020 roasi)»;

- nocranoBieHue [IpaBurenscrBa Poccuiickont denepaunn
ot 10 cents6ps 2009 1. Ne 723 «O nopsiike BBOJA B SKCILTyaTaIlUIO OTAEIbHBIX TOCYAapCTBEHHBIX
MH(POPMALIMOHHBIX CHCTEMY;

- nocraHoBieHue IIpaBurenscTBa Poccuiickonn @enepanyn
ot 18 ¢epaist 2005 r. Ne 87 «OO0 yTBep>,A€HUU NEepeyHs] HAMMEHOBAaHUH YCIyT CBSI3M, BHOCUMBIX B
JUIEH3UH, U TIepeyHel JINLIEH3UOHHBIX YCIOBUN»;

- UHBIX (pesIepabHBIX KOHCTUTYIIMOHHBIX 3aKOHOB, (he/iepalibHBIX 3aKOHOB, yka30B [Ipe3unenta
Poccuiickoit ®enepanum u nocranosienni [Ipasurenscrea Poccniickoit denepanum u MHBIX
HOPMATHBHBIX aKTOB U CIYKEOHBIX JOKYMEHTOB, PEryJIMPYIOIIMX COOTBETCTBYIOLIYIO chepy
JeSITeIbHOCTH MPUMEHHUTEIBHO K UCIIOJIHEHUIO KOHKPETHBIX JIOJKHOCTHBIX O0S3aHHOCTEH.

['maBHBIN crenMaIMCcT-3KCIepT JOJKEH 3HaTh MHbIE HOPMATHBHBIE IIPABOBBIE AKThI U CITy>KEOHBIE
JOKYMEHTBI, PEryJIHpYIOIINE BOIPOCHI, CBSI3aHHbIE C OO0JAcCTbI0 M BUIOM €ro mnpodeccuoHanbHOM




CITy>K€OHOM eI TEeTbHOCTH.

Hnvie npogheccuonanvrvie 3nanusi:

- OCHOB YIPaBJICHUS U OpraHU3aluy TPY/Ia;

- HOpPM JI€JIOBOTO OOIIEHUS;

- (hopM ¥ METOJI0B PabOTHI C MPUMEHEHNEM aBTOMATU3UPOBAHHBIX CPEJICTB YIIPABICHUS;

- ciryke0Horo pacnopsiika MHcnekuuu;

- Iopsi/IKa paboThI CO CITYKeOHOU MHPOpMAIUEH;

- OCHOB JI€JIOIPOU3BO/ICTBA;

- IPaBUJI OXPaHbI TPyZa U MPOTUBOIIOKAPHON OE30I1aCHOCTH;

- aNapaTHOIO U IPOrPaMMHOr0 00ecIeueHMs;

- BOBQMOXKHOCTE ¥ OCOOGHHOCTEHl  NpPUMEHEHHS  COBPEMEHHBIX  MH(POPMALMOHHO-
KOMMYHHUKAI[MOHHBIX ~ TEXHOJOIMH B  TOCYJapCTBEHHBIX OpraHax, BKJIIOYas HCIOJb30BaHUE
BO3MOYKHOCTEH MEXBEIOMCTBEHHOT'O JIOKYMEHTO000POTA;

- 00IIMX BOIIPOCOB B 001acTH 0OecTieueHHs HHGOPMAIIMOHHONW O€30MTaCHOCTH;

- OCHOBHBIX MHPOBBIX M OTEYECTBEHHBIX TEHACHIMH pa3BUTUS U CTPYKTYpHl HaIpaBICHUN
MHGOPMALMOHHOM U ceTeBOM 6€30MacHOCTH OTPaciii HHPOPMALMOHHBIX TEXHOJIOTUH;

- 0a30BbIX HHPOPMALIMOHHBIX PECYPCOB;

- IEpeYHs JIOKyMEHTOB (CBEAEHUI), 0OOMEH KOTOPBIMU MEXJY OpraHaMu W OpraHHU3aLusAMHU IpU
OKa3aHMU TOCYAAPCTBEHHBIX YCIYT U MCIOJHEHMM TOCYIAPCTBEHHBIX (YHKLUUH OCYILECTBISAETCS B
AJIEKTPOHHOM BUJIE;

- HOPMaTHUBHBIX NIPaBOBBIX aKTOB Poccuiickoil Peneparun 1 MeToguueckux J1okymeHToB @CTOK
Poccun B o6macTu 3aniuThl HHGOPMAIIHH;

- IPUHUUIOB pPabOThl MPOrPaMMHO-ANINAPATHBIX CPEACTB 3alUThl MH(OpMAIMM, MPUHIUIIOB
JITOPUTMOB 3aIUTHI, OCHOB 3aIIUTHI OT Pa3pyIIAIOIINX MPOTPAMMHBIX BO3ACHCTBUIA;

- IOpsiIka OpraHu3aluu M oOecrneyeHUHn Oe30MacHOCTH XpaHeHHs, oOpaOOTKM M HepeAayd o
KaHaJIaM CBSI3U C MCIIOJIb30BAaHUEM CPEACTB KPUMITOTpaguuecKor 3aluThl HH(OPMAIMU C OTPaHUYECHHBIM
JOCTYIIOM, HE coJiepKalliell CBeJIeHU, COCTABIIAIOLINX TOCYAaPCTBEHHYIO TaliHYy.

Hanuuue ¢hynkyuonanohvlx 3Hanui:

- TEXHOJIOTUH U cpeAcTB obecneyeHns HHPOPMALMOHHON 6€3011acHOCTH;

- CPEJICTB BEJICHHS KIIacCU()UKATOPOB U KaTaJIOTOB;

- CeTeBOro 000pynoBaHMs (pOyTephl, CETeBbIE KOHILEHTPATOPbI, CETEBbIE KOMMYTATOPHI,
Mapupytusaropbl, VPNe-y3mbl), cuctemsl neyatu (MpUHTEPHI, (aKChl, KOMUPbI), UICTOUHUKH HMUTAHUS
(6moxu mutanus, UPS, 6atapen), Hocutenu undopmaiuu (xkectkue aucku, USB-nakonurenn, CD/DVD
npuBoibl, floppy);

- OCHOB 3JIEKTPOHUKH (TIOHSATHE, KOJMYECTBEHHbIE XapaKTEPUCTHKH, UCTOYHUKH 3JIEKTPUIECKOTO
TOKa, OCHOBHBIE 3aKOHBI SJIEKTPUIECKUX LIETeH);

- IPUHIUIIOB Pa0OTHI CETEBBIX IPOTOKOJIOB, TOCTPOCHHSI KOMIIBIOTEPHBIX CETEH;

- JIOKQJIbHBIX CeTeH (IIPOTOKOJIbI, CETEBOE 000PYJ0BaHHE, TPUHIIUIIBI IIOCTPOSHUS CETEN ).

Hanuuue 6a306vix ymeHui:

- bazoBeie ymeHus B 00sacTH HHPOPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH;

- YMEHHUE MBICIUTh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHE IIAaHUPOBATH, PAIIMOHAIFHO UCTIONB30BaTh CIYKeOHOE BPeMs U IOCTUTATh Pe3yNIbTaTa;

- KOMMYHUKATHBHbBIE YMEHHUS;

- YMEHHUE YIPABIATh N3MECHEHHSIMH.

Hanuuue npogpeccuonanvruix ymenuii:

- 9(ppeKTUBHOTO TUTAHHPOBAHUS CITY’)KEOHOTO BPEMEHH,

- aHaJIM3a ¥ IPOTHO3UPOBAHMS JESITETLHOCTH B IOPYUYEHHOM cdepe;

- UCTIOJIH30BATH OIBIT M MHEHHSI KOJIJIET;

- pabOThl C BHYTPEHHUMH U TNepUPEpUIHBIMU YCTPOHCTBAMM KOMIIbIOTEPA, MH(POPMALMOHHO-
KOMMYHHUKAIIHOHHBIMH CETSIMH (B TOM 4YHCIIe C CeThio MHTEepHeT), B ONEpalMoOHHOH CHCTEME, B
TEKCTOBOM PEIAaKTOpE, C AJIEKTPOHHBIMHU TaOIUIAMHU, C 0a3aMH JaHHBIX;

- YIPaBJIATh JIEKTPOHHON MTOYTOM;

- MOJTOTOBKM  NPE3EeHTAllM{, HCHOJb30BaHUS TIpaduyeckux OOBEKTOB B  DIEKTPOHHBIX
JTOKYMEHTaX;



- IOJITOTOBKH JICIOBON KOPPECTIOHACHIIMU 1 akTOB DesiepaabHOi HaJIOroBOI CITykKOBI;

- IPUMEHSTH COBPEMEHHbIE HHPOPMAIITMOHHO-KOMMYHUKAIMOHHBIE TEXHOJIOTUH;

- UCTIOJIb30BAaTh MEKBEJAOMCTBEHHBI M BEIOMCTBEHHBIH 3JEKTPOHHBIH JOKYMEHTOOOODOT,
MH(OPMALIMOHHO-TEIIEKOMM YHUKAIIIOHHBIE CETH;

- y4aCTBOBaTh B IOJTOTOBKE JOKYMEHTOB, HEOOXOIMMBIX JJISi MPOBENCHHS 3aKYIOK TOBApOB,
pabort, ycayr B cooTBeTcTBUU ¢ DenepanbHbiM 3aKk0oHOM OT S anpenist 2013 r. Ne 44-D3 «O KOHTpaKTHOM
cucreme B cepe 3aKyloK TOBapoOB, padOT, YCIyr»;

- [10JIb30BAThCS MIOMCKOBBIMHU CHCTEMaMU B MH(OpPMAIMOHHOW ceTu «/IHTepHeT» U MoJydeHue
uHbOpMalMK W3 TPABOBBIX 0a3 NaHHBIX, (peepasbHOrO MopTana MPOEKTOB HOPMATHUBHBIX IMPABOBBIX
akToB www.regulation.gov.ru.

Hanuuue ¢pynxyuonanvuwix ymenuii:

- OCYILIECTBJICHHS] aHTUBUPYCHOM 3aILUTHI JIOKAIBHON CETU U OTJEIbHBIX KOMIIBIOTEPOB;

- OCYILIECTBIICHUS BEPCTKH MAKETOB, Pa3pabOTKN M TECTUPOBAHUS CaliTOB;

- YCTAaHOBKH, HACTPOMKH M pabOThl MOJIH30BATEIHCKOIO MPOTPAaMMHOIO OOecreueHus, BBOJa B
JIOMEH, pa3rpaHUyuEHUs JOCTYIA;

- OIIpe/IeJICHNs] HEMCIPABHOCTH MPUHTEPA, KCEPOKCA, MOHUTOPA.

B yensx peanuzayuu 3a0au u ¢yukyuil, 603100cennvlx Ha Omoen, 21asHbll CReyuaIucm-3KCnepm
00s3an:

- obecrneunBaTth pPabOTOCIOCOOHOCTh KOMIUIEKCA TEXHHUYECKHX CPEACTB aBTOMAaTHU3MPOBAHHOU
MH(GOPMAIIMOHHON CUCTEMBI X CHCTEMHOT'0 TIPOTPAMMHOTO 00eCTIeYeHHsT OOIIET0 MPUMEHEHMS,

- 00y4aTh U KOHCYJIbTHUPOBATH MOJIB30BATENEH MTPOrPAMMHBIX CPEJICTB;

- y4acTBOBAaTh BO BHEJIPEHUH U CONPOBOKICHUH CUCTEM TEJIEKOMMYHHUKAIIHIA;

- obecrieynBaTh aIMUHUCTPUPOBAHHIE CETEBBIX PECYPCOB;

- B3aumozencTeoBats ¢ @KV no Bonpocam opraHu3alnyuy aHTUBUPYCHOM 3alUTHI,

- BBINIOJIHSATH Pa0OTY MO pa3rpaHUYCHHUIO MPpaB AOCTYyIMA (YIpaBlIeHUEe IpaBaMu 10CTymna/
COIJIACOBAaHUE CETEBOIO JOCTYIA U UHOE);

- Bo B3auMmozeiictBuu ¢ @KV nognepxuBarh B akTyalibHOM cocTosHuM pecypebl D110, OKT u
ECK;

- Bectu yuéT CBT u MamuHHbBIX HOocUuTene nudopmanuu;

- ucnions3oBath CK3U mist Beimonnenus Gyukiuii oneparopa Y1 nmo dopmupoBanmio
3JIEKTPOHHOMN MOANKCH Ha pabounx Mectax ¥Yaoctoepsomniero nentpa ®HC Poccun u ee Beizauy
IOPUANYECKUM JIMIaM U UHAUBUAYAJIbHBIM NPEANPUHUMATEISM;

- OCYLIECTBIIATH U BBINOJHATH UHBIE IOPYYEHHs HadallbHUKA OTaena, B COOTBETCTBUH C
GYHKIUAMU U 33/1a4aMH OT/eNa.

Kpome moeo, enasmwiii cneyuanucm-skcnepm 005a3am:

- o0ecreunBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- cobmoaTh ciaykeOHbIN pacnopsiok MHcnekuuy;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKU OE€3011aCHOCTH;

- coOmo1aTh TpeOOBAHNUS YTBEPKACHHOW HHCTPYKIIMH 110 A€JI0NPON3BOACTBY B MHCIekuuy,

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTo MOBEAEHUS TOCYAAPCTBEHHBIX  IPa)XIaHCKHUX
ciyxaimux dexepanbHON HAIOTOBOH CITyXOBI;

- XpaHUTh T'OCYIapCTBEHHYIO, HAJIOTOBYIO M HMHYIO OXpPaHSEMYI0 3aKOHOM TaiiHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00s3aHHOCTEN CBEACHUS,
3aTparvBaoIllle YacTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- cooOuaTh NPEJCTABUTENI0 HAHMMATENd O JMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATh MEPHI MO
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISTh B YCTAHOBJIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (eIepaIbHbIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHPOpPMAILMOHHO-
TEJIEKOMMYHUKaLIMOHHOM ceTH "HHTepHeT",;

- coOmrogarh TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanyivi, HOPMaTUBHO ITPABOBBIX
akToB Poccuiickoii @enepanuy, APYyruXx HOPMAaTHUBHO INPABOBBIX aKTOB, NMPHUKA30B (pacropsikKeHUH) U



nucem OHC Poccuu, VYmnpaenenus u WHcneknuu 1o HampaplieHUIo jAesTenbHoctd OTaena U o
MPOXOKICHUH IPAXKAAHCKOU CITYKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIIOIHATH 00s3aTeIbCTBA U TPEOOBAHUS K CITy)KEOHOMY NOBECHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTebecTBOM Poccuiickoit denepanuu;

- UCIIOJHATh WHBIC TMOPYYEHHUS U OCYLIECTBIATh WHBbIC (PYHKIMH MO TMOPYYECHHUIO HayallbHUKA
Otnena (3a UCKIIIOUEHUEM HETPABOMEPHBIX);

- BHOCUTh TPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena W MO B3aUMOJCHCTBUIO C
JOpYrUMU nojipasaeneHusamMu Mucnekuny;

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BceX BBISBICHHBIX HEIOCTaTKax B IpeJesiaX CBOEH
KOMIIETECHIINH;

- npenactaBiaTh Otaen u MHcnekuuoo mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/Aen 3a1a4,
C JOKYMEHTaMH, ONpPEIeSIONMMH €ro TMpaBa M O0O0S3aHHOCTH 1O 3aMEIlaeMOil  JTOMKHOCTH
rOCYJapCTBEHHOM IPa)K1aHCKOM CTyKObI, Ha OpraHU3alMOHHO-TEXHUUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U NOJy4aTh B YCTAHOBJICHHOM IOPSJKE HEOOXOAMMbIE MAaTEpUAJIbI 110 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTBCS C OT3bIBAMU O TMPO(PECCHOHANBHON CIIY)KEOHOW IEATENbHOCTH U JPYTUMU
JOKYMEHTaMHU /10 BHECEHUS UX B JJUYHOE JI€JI0, C MaTepuaiaMy JUYHOIO JeJia, a TAK)KE Ha IPUOOILEHUE K
JTUYHOMY JIeNly MUCbMEHHBIX 00BSCHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOMX NEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHaIbHOE pa3BUTHE B MOPSAIKE, YCTAHOBJICHHOM 3aKOHOJIATeNbCTBOM Poccuiickoi
denepauuu;

- 3HAKOMHUTBCS CO CBEICHUSMHM, COCTABJISIOIIMMH TOCYJApCTBEHHYIO TalHy, MpPU HaJIUYUU
0(OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a rocyJapCTBEHHOM CITyKObI;

-Ha oObenuHeHHE B MPO(ECCHOHATBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHnuo Otaena.

['maBHBIN CHENUATUCT-9KCIEPT OCYLIECTBISET WMHbIE MpaBa W HUCIOJHSAET HMHbIE OOS3aHHOCTH,
MpEelyCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit ®@enepauun, Ilonoxenuem o DenepanbHOU
HAJIOTOBOM ciy’k0e, yTBep)KIeHHBIM nocTaHoBineHueM IIpaButennbctBa Poccuiickoit denepanuu ot 30
ceHTsI0ps 2004 Ne 506 "OO yrBepxkaenuun [lonoxenuss o DenepanpHoil HanoroBoi ciyxoe",
[Tonoxenuem 06 Mucnekuuu, nonoxenueM o6 Otaene, npukazamu (pacnopspkenusimu) @HC Poccun,
YOHC Poccun no MockoBckoit oonactu u MHCnekium, nopy4eHussMHu pyKoBocTBa MHCTeKIuu.

I naemnwiii cneyuanucm-3kcnepm 3a HeUCNOIHeHUe WU HeHaodlexcaujee UCTIONHEHUE JOKHOCTHBIX
00s13aHHOCTENl MOXKET OBbITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu.

dppexmusnocmv U pe3yrbMaAmMuHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCmU
2NIaBHO020 CeYUAIUCMA-IKCNepma OYeHUBaemcs no Cledyiouum noKa3amesam

- BBIMOJHSAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYy/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COOIOACHHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS TIOPYUYEHUIA;

- KQ4eCTBY BBIIIOJHEHHON pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuaia, IOpuAnIecKyd IpPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBHIO CTHJIMCTHUECKUX U IPAMMATHUECKUX OINOO0K);

- mnpodeccuoHaTbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIbHBIX M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCUOHATBLHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CINOCOOHOCTM YETKO OpraHM30BbIBaTh M IUIAHUPOBATH BBHINIOJHEHHE IMOPYUYEHHBIX 3aJlaHUM,
YMEHUIO pallMOHAIBHO UCIIOIB30BaTh paboyee BpeMs, pPacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TOJAXOJY K pELIEHUIO IOCTABJIEHHBIX 3a/lady, aKTUBHOCTU W WHHULMATHBE B
OCBOCHMH HOBBIX KOMIBIOTEPHBIX M MH(OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
a/1alITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;



- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIEACTBUS CBOMX AECHUCTBHUM, IPUHUMAEMBIX PELICHUMN.
4. Ortpea obecnieyeHHs1 mpoueayp 0aHKpPOTCTBA

JIOJDKHOCTE  — TOCYIApPCTBEHHBIM HAJIOTOBBLIM  MHCIIEKTOD OT[eNa o0ecHnedeHus IPOLELYD
OaHKpPOTCTBA.

Hanuuue gvicuieco obpazosanus.

Kesanuguxayuonnvie mpebosanusa k cmadgxicy TOCYJApCTBEHHON TI'PaKJaHCKOW CIYXKObl WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOATOTOBKHU HE MPEIbIBIISIOTCS.

Hanuyue 6azo6vix s3nanuti; BKitodas 3HaHue ocHOB Koncrutymmm Poccwmiickoit ®deneparium,
3aKOHO/ATEIbCTBA O MPOTHUBOJCHCTBUM KOPPYNIMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3zoB IIpesmpentra Poccuiickoii denepanuu, mocrtaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEH; TMPABOBBIX OCHOB TPOXOXKACHUS (eaepaabHOH TOCYAapCTBEHHOM
IPaKAAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, TOPAIKa paboThl ¢ 0OpalEHUsIMUA TPaXKIaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH U MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOTo pacmopsijaka
Wucnekim; mopsaka pabdoTel co cinykeOHoW wuH(OpManuer, mopsaka padoThl ¢ TMEePCOHATBHBIMU
JaHHBIMU W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHI B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOnactu obecneueHus HH(POpPMAIMOHHONW 0e30MacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuwix 3Hanui:

B cdepe 3akononarenscrBa Poccuiickoit @eaeparuu:

- @enepanbHblil 3aK0H OT 26 oKTs0ps 2002 Ne 127-D3 «O HecocTosITENsHOCTH (OAaHKPOTCTBE)»;

- IlocranoBnenue IlpaBurensctBa Poccuiickoii ®@enepanuu ot 29 mas 2004 r. Ne 257 «O0
obOecnieuennn wuHTEepecoB Poccuiickoit ®dexepanuu Kak KpeauTopa B Jeie O OaHKPOTCTBE U B
npoueaypax, IpUMEHsIEMBIX B Jiejie 0 0aHKPOTCTBEY;

- Hamorosslii kosiekc Poccuiickoit @enepanuu;

- Ilocranosnenue IlpaButennctBa Poccuiickoit deneparuu ot 21 okTsiops 2004 r. Ne 573 «O
MOpS/IKE U YCIOBUSAX (DMHAHCUPOBAHUS MpOLEAYp OaHKPOTCTBA M OTCYTCTBYIOIIUX JOKHUKOBY;

- IIpuka3 MunskoHompasButuss Poccun ot 19 oxrsabps 2007 r. Ne 351 «OO yrBepxaeHuu
nopsiika BbIOOpa OpraHoM, YIMOJHOMOUYEHHBIM IPEJCTAaBIATh B JAejaxX O OaHKPOTCTBE M B MPOLEAYpax
0aHKpOTCTBa TpeboBaHMsI 00 ymiaTe 00sA3aTeabHBIX IUIaTeXel U TpeboBaHUs poccHiickol (enepanuu mno
JICHEeXKHBIM 0053aTeNIbCTBAM, CAMOPETrYIUPYEeMO OpraHu3aluyd apOUTPaXKHbIX YHPABISAIOMIUX IpU
1ojiaye B apOUTPaKHbIN CyJ 3asBJICHUS O IPU3HAHUM JOJIKHUKA OAaHKPOTOMY;

- IIpuka3z MunskonomMpaszsutusi Poccun ot 3 aBrycra 2004 r. Ne 219 «O nopsizike rosocoBaHUs
OpraHa, yINOJHOMOYEHHOIO MpEJICTaBIsATh B Jejax o OaHKpOTCTBE M B IpouLeaypax OaHKpOTCTBa
TpeOoBaHus 00 ymiaTe 00s3aTeNbHbIX MIaTexeil u TpedoBanus Poccuiickoit Penepaliuu no JeHEKHBIM
00s13aTeIbCTBAM MPU YYACTHH B COOpAHUSAX KPEIUTOPOBY;

- IIpuxaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O6 yrBepxkaenun Ilopsaka
pasrpaHu4eHusl MOJHOMOYMM YIOJITHOMOYEHHOIO OpraHa MO IpeACTaBIEHUI0 HHTepecoB Poccuiickon
@enepan  Kak KpeauTopa B Jene O OaHKpPOTCTBE W B Ipoleaypax, MPUMEHSEMbIX B Jeje
0 6aHKpoTCTBe, MEXIy LeHTpanbHbIM anmapatom ®HC Poccum u TeppUTOpHATIbHBIME HaJOTOBBIMU
OpraHaMm» (¢ U3BMEHEHUSIMU U JIONIOJHEHUSIMH);

- Koneke Poccuiickoii @enepanyivt 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX;

- YronoBHO-TIponieccyanbHblid Kojneke Poccniickonn denepannu;

- YronoBHbii kojaekce Poccuiickoit denepanmu;

- I'paxnanckuii konekce Poccniickoit denepanuu;

- 3akon Poccuiickoit ®enmepammm ot 21 mapra 1991 1. Ne943-1 «O HaJIOTOBBIX OpraHax
Poccutickoit denepanuny;

- IlocranoBnenue IIpaButensctBa Poccuiickoit @enepamuu ot 30 centsaops 2004 r. Ne 506 «O6
yrBepkaeHuu Ionoxenus o @enepanbHOI HATOTOBON CITy)KOe»;

- Ilpukaz Mwunduna Poccum ot 2 wmronst 2012r1. Ne 99H «AIMUHHCTPATUBHBIA PETJIAMEHT




®enepanbHOM HAJIOTOBOM CIYXObI MO MPEJOCTaBICHUIO TOCYJAPCTBEHHOH YCIyrH Mo OecruiaTHOMY
nH(pOpMUPOBaHUIO (B TOM YHUCIIE B TUCBMEHHON (POpME) HAIOTOIUIATEIBITUKOB, IJIATEIBIIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JACUCTBYIOLIMX Hajorax M cOOpax, 3aKOHOAATENbCTBE O Hajorax M cbopax u
MPUHATBHIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAJIKE HCUMCICHHS U YIIAThl
HAJIOTOB U COOPOB, IpaBax U 00sS3aHHOCTSAX HAJIOTOIUIATENBIINKOB, MJIATEIBIIMKOB COOPOB U HATOTOBBIX
areHTOB, MOJHOMOYHIX HAJOTOBBIX OPraHOB M UX JIOJDKHOCTHBIX JIMI[, @ TaKXKe MO MPHUEMYy HaJIOTOBBIX
JeKJapaluil (pacueToB)».

['ocynapcTBEHHBIN HATOTOBBIM MHCIEKTOP JOJKEH 3HATh MHbIE HOPMATHUBHBIC NPABOBBIC aKThl U
CIy’)KeOHbIE JTOKYMEHTBI, pETYJIHUPYIOUIHNE BOIPOCH, CBSI3aHHBIE C OOJIACTBIO W BUAOM  €ro
npodeccuoHanbHOM cy>KeOHON AeSITENbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- apOuTpaKkHasl M CyZicOHas TIPAKTHKA 110 BOIIPOCAM HECOCTOSTEIHHOCTH (0aHKPOTCTBA);

- TIOPSIIOK KOHTPOJIS 32 METOIOJIOTUYECKUM U OpPraHU3allMOHHBIM 00ECTIeYeHHEM, KOOpANHAIMEH
paboThl HAJIOTOBBIX OPraHOB IO MpeJcTaBiIeHUI0 HHTepecoB Poccuiickoit depepanuu Kak KpeauTopa B
nene o 0aHKPOTCTBE U B MPOIIeAypax, MPUMEHIEMBIX B Jiejie 0 OaHKPOTCTBE;

- TOHSATHE W TOPSAJOK ypEeryJaHpoBaHUS 3aJ0JDKEHHOCTH, U3MEHEHHE CPOKa YIUIAThl Hajora u
cOopa, pecTpyKTypu3alusi 3aJ0JDKCHHOCTH, 3a4€T W BO3BpAT M3JHINHE YIUIAYEHHBIX W U3JIHIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JDKEHHOCTH, CIIMCAHUE 33]J0JIKEHHOCTH;

- IOPSAJIOK OpPraHU3allii B3aUMOJICUCTBUS C OpraHaMH MPOKYPATyphl, CIEICTBEHHBIMU OpTaHAMU,
OpraHaMy BHYTPEHHUX JIEJI;

- aHanu3 (PUHAHCOBO - XO3SMCTBEHHON NIEATENIBHOCTH OpraHu3aluii-JI0KHUKOB, OTYETOB
apOUTPaKHBIX YIPABIISIOIINX;

- 3apyOeKHBII OMBIT €T O OAHKPOTCTBE.

Hanuuue ¢hynkyuonanohvix 3Hanui:

- OpraHu3alMOHHbIE OCHOBBI IPOLEAYPbI OAHKPOTCTBA,

- TOpAJOK OpraHu3aldd M KOOpAMHAIMM BbIOOpPA CaMOpErylIMpYyIOIIMX OpraHH3aluii
apOUTPaXHBIX YIPABISIONUX TPU HAMpaBICHUU B apOUTPaxKHBIA Cyl 3asBICHUM O MNPU3HAHUU
JOJKHUKA OaHKPOTOM;

- TIOPAJIOK y4acTUs B CyleOHBIX 3aceaHusX IO JieJdaM O OAaHKPOTCTBE JAOHKHHUKOB, B COOpPaHMSIX
KpEAUTOPOB (KOMHUTETaX KPEAUTOPOB) HAa OCHOBAHMM NHCbMEHHBIX MO3MLUI, JHO0 pelmeHuil o
rOJI0OCOBaHUH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHeE MJIaHUPOBaTh, PAllMOHATILHO UCII0JIb30BaTh CIIY)KEOHOE BpeMs U IOCTUTaTh pe3ysbTara;

- KOMMYHHKATHUBHBIE YMEHHSI,

- YMEHHE YIPaBIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- BEJICHUS JIEJIOBBIX IEPETOBOPOB;

- COCTaBJICHUS JEJI0OBOTO NMHCHhMA;

- B3aUMO/ICHCTBUE C OpraHaMH roCyAapCTBEHHOM BJIACTH, OOIIECTBEHHBIMH OpraHU3alUsIMU;

- POBEJEHUE IKCIIEPTU3BI TPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB.

Hanuuue ¢pynxyuonanohvix ymenuii:

- BBINIOJIHEHHWE TIOCTABIEHHBIX 3a7ad, 7(G(EeKTHUBHOrO IJIaHUPOBAHUS padoThl, cOopa u
CUCTEMAaTH3alluM aKTyaJIbHON HHQOPMAIMH B YCTAaHOBJIEHHOU cepe NesTeIbHOCTH;

- BJIaJICHUE COBPEMEHHOU OPITEeXHUKOH U MPOrPaMMHBIMH TPOAYKTaMHU, MMOATOTOBKH CITYKEOHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro ypoBHS B 00JacT HMHMOPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOTUI (C BHYTPEHHUMH W TepUPepuiHBIMUA YCTPOMCTBAMHM KOMITbIOTEpa, HH(POPMAIMOHHO-
TEJIEeKOMMYHUKALIMOHHBIMU CETAMH, B TOM u4HClIe ceTbio VIHTEepHET, B OINEpalMOHHON CHUCTEeMe,
TEKCTOBOM pelakTope, Mpu pabore ¢ 0a3aMu JaHHBIX, C 3JIEKTPOHHBIMU TaOJIMIAMH, MOATOTOBKHU
MIPE3CHTAIMM, YOPABJICHHUS DJIEKTPOHHOW TIMOYTOM, WCIONb30BaHUE Tpaduieckux OOBEKTOB B
AIEKTPOHHBIX JOKYMEHTAX).

B yenax peanuzayuu 3aoau u ¢hynkyuii, eoznodxcennvix na Omoen, 20cy0apcmeeHHblll HA0208bllL
UHCneKmop 00s3aH:

- MOArOTaBIMBaTh B YycTaHoBieHHble cpoku B YD®HC Poccunm mo MockoBckoit oOmactu



nH(pOpMaIIHIO, KaCAIOIIYIOCs X0/a Mpoleayp 0aHKpOTCTBA B OTHOIICHUH MPEIIPUATHI — JOJKHUKOB;

- KOHTPOJHMPOBaTh COOJIIOICHHE CpPOKa, YCTAHOBJIIEHHOTO 1.2 TIOJOXKEHUS, YTBEPKIECHHOTO
noctaHoBieHueM IlpaButenbctBa PO No 257 ot 29.05.2004, nnsi mpuHSTHS pelIeHUs O Mojade B
apOUTPaXKHBIN CyJl 3a8BJICHUS O IPU3HAHUY TOJKHUKA OAaHKPOTOM;

- TMOATOTABIMBATH JOKYMEHTHI JJIsl TPEACTABICHUS B Jeie O OaHKpOTCTBE W MpOIEaypax
OaHKpOTCTBa TpeOOBaHWI 00 yIuiaTe o0sA3aTEeNbHBIX TIUIATeXKEH B OIOJDKET W TOCYIapCTBEHHBIC
BHEOIO/DKEeTHBIE (QOHIBI U TpeboBanuii Poccuiickoli Deaepanuu 1o EHEKHBIM 0053aTeIbCTBAM (B TOM
Yyclie MO BBIIJIATe KaNUTAIM3UPOBAHHBIX IUIATEXKEHW, a Takke MpaB TpeOOBaHMs, MEpEHIeIIINX K
I'ocynapcTBeHHON KopHopauuu «ATrEHTCTBO 110 CTPAaxOBaHHUIO BKJIAJIOB» B pe3yibTaTe BbIILIAT
BO3MEUICHHUSI 110 BKIIAJaM);

- IPUHUMATh B YCTAHOBJICHHOM IOPSIKE y4acTHE B IOJArOTOBKE JOKYMEHTOB O OaHKpPOTCTBE
(pemenuid, 3asBiICHUHN, TpeOOBaHUI) MPU PACCMOTPEHHUU JIe O HECOCTOSATEIBHOCTH (OaHKPOTCTBE)
apOUTPaKHBIM CYJIOM, CYJJOM aNe/UIIIIMOHHON KacCallMOHHOW MHCTaHUUH, Koiernu no s3KOHOMHYECKUM
criopam BepxoBHoro cyna PO;

- IPOBOJIUTH aHATN3 (PUHAHCOBO-XO3SHCTBEHHOH EATEIILHOCTH OPraHU3allUH-I0JKHUKA C [ENIBIO
MOJITOTOBKU K PaCCMOTPEHUIO BOIIPOCOB O LIEJIECO00PA3HOCTH MO/Iauu 3asiBICHUS B apOUTPaXHBIN Cya O
MIPU3HAHUM JTOJKHUKA OAaHKPOTOM, O IPaBOMEPHOCTH, 3asIBICHHOIN K BKJIIOYEHUIO B peecTp TpeOOBaHUMU
KPEAUTOPOB, 33/I0JKEHHOCTH TPEThUX JIUI, O BOBMOXKHOCTH (HEBO3MOKHOCTH) BBISBIICHUS JOCTATOYHOTO
JUIS TIOTallleHHs] CYA€OHBIX PACXOJ0B M 3aJ0JDKEHHOCTH IO OO0S3aTENbHBIM IUIAaTeXaM (JICHEKHBIM
obsi3arenscTBaM nepen Poccutickoit denepanyeii) iMymiecTBa;

- mpenctaBisaTh uHTepechl Mexpaiionnod MDHC Poccuu Ne 17 mo MockoBckoil 061acTi Kak
YIOJTHOMOYEHHOI'O OpraHa Ha COOpaHUAX KPEAUTOPOB U B CYAA€OHBIX OpraHax;

- TpPUHMMATh YydYacTue B pPa3pabOTKe NPEIIOKEHUI MO TMPOBEACHUIO MEPONPHUITHI IO
(UHAHCOBOMY 030POBJICHUIO HETIATEKECTIOCOOHBIX OpraHU3alIlHii;

- TIOJTOTaBJIMBATh 3aKJIIOUEHUS 1O BOMPOCAM, CBA3AHHBIM C OMpPENEICHHUEM HECOCTOATEIbHOCTH
(OaHKpOTCTBA) M aHATTM30M (PMHAHCOBOM JI€ATEILHOCTU OpraHU3allHii;

- aHaIM3UpOBaTh, 0000maTh U obOecneunBaTh npezacrasicHue B YOHC Poccun mo MockoBckoit
obmact wWHGpOPMAIMM O HAPYIICHUSX, JOMYIICHHBIX apOUTPAKHBIMU YIPABSIONIMMH B JIeNlax O
0aHKpPOTCTBE M B MpOIEAypax OaHKPOTCTBA B OTHOIICHWHU JOJDKHUKOB BCEX TPYII U KaTETOPUH Ui
NPUHATHS pEHIEHUs] O HeydeTe CaMOperyJupyeMol OpraHu3alud apOUTPaKHBIX — YIPABIISIOLIMX;
MH(OPMAIHIO B OTHOIIEHUH JOJDKHUKOB BCEX TPy U Kateropui, no kotopeiM ®HC Poccum onpenenena B
MIOPSIZIKE OYEPEHOCTU CaMOpPETryJIHUpyeMasi OpraHu3alus apOUTPaXKHBIX YHPABISIOUIMX MPU COTJIACOBAaHUU
MPOEKTOB PELIeHUI 0 Mojade B apOUTPaXKHbIA Cyj 3asBJICHUS O MPU3HAHUM JOJDKHUKOB OaHKpOTamu, a
TaKKe IPOEKTOB PEUIEHWH O TOJOCOBaHMM Ha COOpaHHWU KPEIUTOPOB 3a HHYIO CaMOPEryIUpPYyEMYIO
OpraHU3aLHIo B JieNie 0 OAHKPOTCTBE;

- aHaJIU3MpoBaTh, 0000IIATh M OOECHEeUrBATh CBOEBPEMEHHOE, JIOCTOBEPHOE M KAYECTBEHHOE
npencrasienne B YOHC Poccun mo MockoBckoil 0051aCTH B yCTaHOBJIEHHBIE CPOKM MOHUTOPHUHIA 00
WCIIOJIHEHUH HAJOrOBBIMU OpraHamMi (DyHKIMN YIMOJHOMOYEHHOI'O OpraHa B Jiejlax O OaHKpPOTCTBE U B
npolreaypax, MpuMeHsieMbIx B feiie o bankporctse ([Ipunokenue Ne 2, 7);

- TMO/ATOTaBJIMBATh MPOEKTHl JOKYMEHTOB, B TOM 4YMCJI€ HalpaBieHHbIE Ha corylacoBanue B YDOHC
Poccun mo MockoBckoif 06acT B 3aBUCUMOCTH OT TPYIIBI U YPOBHS KOHTPOJIS, *ajoObl B CyaA, B
CaMOPETyJIUPYEMYIO OpIraHU3alMI0 apOUTPaKHBIX YIPABISIIONIUMX, OpraH IO KOHTPONO (HAA30py), B
IIPaBOOXPAHUTEIIbHBIE OPTaHbl;

- o0ecrneunBaTh HCIIOJTHEHUE MACbMa OHC Poccun oT 20.02.2016
Ne EJI-5-2/2521CI1@ «O B3aMMOAEWCTBUHM CTPYKTYPHBIX MOJpPAa3/eICHUIl HAJOTOBBIX OpPraHOB IS
MOBBIIEHUS 3(PPEKTUBHOCTH B3BICKAHUS B Ipolieypax 6aHKpoTcTBa o pesynpbratam BHIDy;

- IPOBOAUTH PabOTy MO MOJArOTOBKE aHATU30B IUIATEKECIIOCOOHOCTH HAJIOTOIIATENbIIMKOB B YaCTH
HaJM4usl (PMHAHCOBOTO, UMYIIECTBEHHOTO MOTEHIIMANIA C LENIbI0 TOATOTOBKH K PACCMOTPEHHIO BOIPOCOB O
11e7IeCO00Pa3HOCTH  TOJ[aYM 3asBICHUS B apOMTPXHBIA Cyld O MPU3HAHUM JOJDKHMKAa OaHKpPOTOM, O
BO3MOKHOCTH (HEBO3MO)KHOCTH) BBISIBIIEHHS JIOCTATOYHOTO JUISl MOTAllleHHWs CyAeOHBIX pacxoloB H
33/I0JDKEHHOCTH 10 0Os3aTeNbHBIM  IUIaTeXaM  (ICHeXHbIM — ob0s3atenbcTBaM  riepen  Poccuiickoit
Oenepanueii), B coorBerctBuu ¢ mucbkMoM DPHC Poccum ot 20.02.2016 Ne EJI-5-2/252]1CII@ «O
B3aMMOJICUCTBUU CTPYKTYPHBIX TMOJAPA3/ICICHHI HAJIOTOBBIX OPraHOB JJIsi MOBBIIIEHHA 3()(EKTUBHOCTU
B3bICKAaHUS B MpoLieAypax OaHKpoTcTBa 1o pe3ynbraram BHID»;



- y4acTBOBATh B MOJATOTOBKE MPEAJIOKEHUN K MPOEKTY IJIaHA NPOBEIEHUS BBIE3IHBIX HAJIOTOBBIX
MPOBEPOK, IO BOMpPOCAaM  BKJIIOYEHUS B HEro OpraHu3aluid, oOecneuynBalolUuX HaUOOJIBIIHMA
skoHOMHYecKui 3 dekT, B coorBercTBUU ¢ mucbMoM ®HC Poccun ot 20.02.2016 Ne E/1-5-2/2521CI@
«O  B3aUMOJEUCTBUM CTPYKTYPHBIX IOAPA3JEICHUN HAJIOIOBBIX OPraHoB i  IOBBILICHUS
3¢ EKTUBHOCTH B3BICKaHUS B MpOIeaAypax OaHkpoTcTBa 1o pesyasraram BHI»;

- y4acTBOBaTh B MOJTOTOBKE MH(POPMAIMH IS PACCMOTPEHUs Ha 3aceqaHuu EquHol npoekTHON
rpynmel, B coorBercTBUH ¢ nucbMoM ®HC Poccum ot 20.02.2016 Ne EJI-5-2/252/ICI@ «O
B3aMMOJICHICTBUM CTPYKTYPHBIX MOJIpa3JeIeHUl HAJIOTOBBIX OPTaHOB JIJIsl MOBBIMIEHUS 3(P(PEKTUBHOCTH
B3BICKAHHUS B IIpolieypax 0aHKpoTcTBa 1o pe3yapratam BHID».

Kpome moeo, 2ocyoapcmeennsiii Han0208b11i UHCNEKMOP 00A3AH!

- o0ecrieynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cobOmoaaTh ciyke0HbIN pacnopsnok Mucneknuy;

- cOOI0IaTh MPaBHJIa K HOPMBI OXPaHBI TPY/Ia U TEXHUKU 0€30MaCHOCTH;

- co0mogaTh TPEOOBAaHUS YTBEPIKICHHON HHCTPYKIIMH T10 IEJI0NPOU3BOICTBY B MHCIekmy;

- co0yolaTh KOJEKC ATHUKM U CIIY)KEOHOTO IIOBEIEHHUS TOCYAApCTBEHHBIX  I'Pa)IaHCKHUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUThb I'OCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaroIINe YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/IAH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTHU IPU HCIIOJIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOXKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MIPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- IPEJCTABISATh B YCTAHOBIEHHOM MOPSJIKE MPEAYyCMOTPEHHBIE (efiepaibHbIM 3aKOHOM CBEICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHUS O pacxoax o cede
U 4IeHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMalUu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceT "UHTepHer";

- cobmromath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyiv, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, MPUKA30B (paclopsbKeHUN) U
nmucem OHC Poccuun, VYnpaBnenus u MHcnekuuu 10 HampaBieHHIO nesTenbHocTd OTaena U o
MPOXOKICHUU IPAXKIAHCKON CITYKOBbI;

- cO0JII0/1aTh OTPAaHUYEHUS, BHIIOJIHATh 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY MOBECHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit deneparnuu;

- UCIIOJIHATh WMHBbIE MOPYYEHHUS U OCYLIECTBIATh HMHBbIE (YHKUUHU IO MOPYYEHHUIO HadyaJbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEUIOKEHUSI 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
JApyruMu nonpaszaenenusmu Mucnexknuy;

- IOKJIa/IbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBIEHHBIX HEJOCTaTKax B Ipelesax CBOeH
KOMIIETEHIIHH;

- npenctaBiaTh Otaen u MHCneknuo 1o BONpPOCcaM, OTHOCSIIHMMCS K €r0 BEJEHHIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C IOKyMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHbIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, OIpENeSIONMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMelaeMod JIOJKHOCTH
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CiTyKObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3alpalInBaTh U MOJy4yaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOAMMBIE MaTepHaibl 110 BOIPOCAM,
OTHOCAIIMMCS K KoMIteTeHunu Otena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNPO(EeCCHOHAIBHOM CIIy)KeOHOH IeATeNbHOCTH U JAPYTrMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO JeJia, a TaK)Ke Ha MPHOOILeHne K
JMYHOMY JIeJ1y MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3alIUTy CBOMX NEPCOHAIBHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
®denepanuu;

- 3HAKOMMTBCA CO CBEJCHHMSAMH, COCTaBIIOIIMMHU TOCYAApCTBEHHYIO TalHy, IpH HaJIU4uu
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;



- Ha ICHCHOHHOE 00ECIIeYeHHE C YUETOM CTa)a rOCYAapCTBEHHOU CITYXKObI;

- Ha 00beIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCCOUMAIMM) JUIsl 3aIlUThl CBOUX IIpPaB,
COLIMATILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYUIECTBIIATh MHBIE MTOJIHOMOYHS, BXOsIIKE B KomneTeHuuo Otaena.

['ocynapcTBeHHBINM HANOTOBBI MHCHEKTOP OCYIIECTBIISIET HMHBIE MpaBa U MCIOJHAET HWHBIC
00s13aHHOCTH, MpPEeNyCMOTpPEHHbIE 3aKoHoJaTenbcTBOM Poccuiickoit ®enepauuu, Ilomoxxenuem o
@denepanbHON HAJOTOBOM Clly»)k0€, yTBEp>KIEHHBIM mocTtaHoBieHueM lIpaButenscTtBa Poccuiickoi
Oenepanun ot 30 centssops 2004 Ne 506 "O6 yrBepxkacHuu Ilomoxxenus o denepaabHON HATOTOBOK
ciryx6e", [lonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccum mo MockoBckolr obOnacty u  MHCHeKnuW, MOPYyYEHUSIMH PYKOBOJCTBA
HNucneknuu.

T'ocyoapcmeennsiii Hano208blll UHCHEKMOP 3a HeUCNONHeHUue Uiy HeHaoledxcaujee UCHOTHeHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBbITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTeNbcTBOM Poccuiickoit denepanmu.

Dpgpexmusnocmv  u  pe3yrbmMamusHOCMb  NPOGDECCUOHATLHOU — CAYHCEOHOU  OessmelbHOCmU
20Cy0apcmeeHH020 Hal0208020 UHCHEKMOPA OYEeHUBAemC s NO Ce0YIOWUM NOKA3AMeNaM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCHUBHOCTH TPY/Aa, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboToCIOCOOHOCTD B SKCTPEMANIbHBIX YCIOBHIX, COOMIOACHUIO CITYKEOHON AUCIUILITUHBL

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BHITIOTHEHUS OPYUCHHI;

- Ka4eCTBY BBINIOJIHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHIO MaTepualia, IOpUANUYECKH TPaMOTHOMY COCTABJICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMATUYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, MIUPOTE MPOPECCUOHATHLHOTO KPYro30pa, YMEHHUIO paboTaTh C IOKYMEHTaAMU);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHIMIOJHEHHE IMOPYYEHHBIX 3aJaHHi,
YMEHUIO palliOHAIBLHO UCIIOIB30BaTh pabouee BpeMs, pacCTaBIsATh PUOPUTETHI;

- TBOPYECKOMY TOJAXOJY K pELICHUIO IOCTABJICHHBIX 3a/lay, aKTUBHOCTH U WHUIMATHBE B
OCBOCHUU HOBBIX KOMIIBIOTCPHBIX W HWH(MOPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEJICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEILICHHM.

5. OtaeJ perucTpauMy U y4eTa HAJIOTOILIATEIbIIUKOB.

JIOJDKHOCTh — TOCYJIApCTBEHHBIN HAJOTOBBIM MHCHEKTOp OTAENA PpErucTpaiuuu W ydyeTa
HAJIOrOMJIaTebIINKOB.

Hanuuue svicuteco obpazosanus.

Keanugpuxayuonnvie mpebosanus x cmadicy TOCYyJapCTBEHHON TPAKIAHCKOW CITYXKObI MU CTaxy
paboThI MO CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE MPEIbIBISAIOTCS.

Hanuuue 6a306vix 3nanuii: BKIouyas 3HaHue ocHOB Koucturymuu Poccuiickoin deneparuu,
3aKOHO/ATENbCTBA O MPOTHUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickort denepanuu, moctaHoBieHuil [IpaBuTenbcTBa
Poccuiickoit ®enepauny, HWHBIX HOPMATHUBHBIX IPAaBOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKACHHUS (elepaabHOM TOCyAapCTBEHHOM
IpakKIaHCKON CITyKOBI; TPaBHJI JIEIOBOTO ITUKETA, OpsAIKa paboThl ¢ 0OpAIEHUsIMU TPaXK/I1aH; MPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IMacCHOCTH M MPOTHUBOMOMXAPHOW 3alUTHI; CIYXEOHOro pacmopsaka
Wucnekiy; mopsaaka paboTel co cinykeOHoW uHpopManuel, nopsaka paboThl ¢ IMEpPCOHATBHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIueil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJiaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- ®enepanbHblil 3akoH 0T 27.07.2004 Ne 79-®3 "O rocymapcTBEHHOM TpakKAaHCKOH ciyxOe
Poccuiickoit ®denepanun’;




- ®epepanbHblil 3aK0H 0T 27.07.2006 Ne 152-®D3 «O nepcoHaNbHBIX TaHHBIX;
- ®enepanbhbiil 3aK0H OT 25.12.2008 Ne 273-D3 «O npoTUBOACHUCTBUHA KOPPYILIHN;
- Yxa3 Ilpesunenra Poccuiickoii ®eneparuu ot 12.08.2002 Ne 885 "OO yTBep»,aeHUU OOLINX
MIPUHIIMIIOB CIIY>K€0HOT0 MOBEECHUS TOCYJApPCTBEHHBIX CIIyXamux'";
- Hanorosslii koniexkc Poccuiickoit @enepaunu (yacts nepsas)" ot 31.07.1998 N 146-D3 (crars 11,
23, 83-86 B yacTu y4yera HaJOTOIUIATEIBITUKOB U OAHKOBCKUX CUETOB;
- ®enepanphblii 3akoH o1 08.08.2001 N 129-®3 "O rocyaapcTBEHHOM perucTpanuu I0pUaInIecKuX
JIWIl U UHAUBUIYAIBHBIX IpeANpUHUMATENICH"
- "Konekc Poccuiickoit denepanuu 00 aqMuHUCTpaTUBHBIX IpaBoHapymeHusx" ot 30.12.2001 N

195-@3
- IIpukaz Mundpuna P® or 21.10.2010 N 1291 "OO6 yrBepxknenun OcoOCHHOCTEH ydera B
HAJIOTOBBIX ~ OpraHax (HM3WYECKUX JMIl - WHOCTPAaHHBIX TPAXKAAH, HE  SBISIOMIUXCS

WHAUBUIYAILHBIME MPEANPUHUMATEISIMA"

- Ilpukaz ®HC Poccum ot 29.06.2012 N MMB-7-6/435(@ "OG6 ytBepxkaenuu Ilopsiaka u

YCJIIOBUH TMPUCBOCHHS, MPUMEHEHHUS, a TaKKe HW3MEHEHUS HISHTU(PUKAIIMOHHOTO HOMEpa

HaJIOTOIUIaTENNbIIKA"

- ®enepanbubiii 3akoH oT 02.05.2006 N 59-®3 "O nopsanke paccMOTpeHUs OOpalleHUui

rpaxaan Poccuiickoit denepanuu’;

- Ilpuka3 Munduna Poccum ot 2 wurons 2012r1. Ne 99H «AIMUHHCTPATUBHBIA pErJIaMEHT
denepalibHOM HAJIOTOBOH CIIY’)KOBI TIO TPEAOCTABICHUIO TOCYIAPCTBEHHOW YCIYTH IO OECIUIATHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (hOpME) HANTOTOIIATENBIINKOB, IIATEIBIIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JACHCTBYIOIIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Hajorax m cOopax H
MPUHATBHIX B COOTBETCTBUU C HHUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAIKE HCUMCICHHS U YIJIAThl
HAJIOTOB U COOPOB, IIpaBax U 00sA3aHHOCTSIX HAJOTOIUIATENBIINKOB, IJIATEIBIINKOB COOPOB U HAJOTOBBIX
areHTOB, MOJHOMOYHSIX HAJOTOBBIX OPTaHOB M MX JIOJDKHOCTHBIX JIUI[, @ TaKXe MO MPUEMy HaJOTOBBIX
JeKJapauil (pacueToB)y.

- [Tonoxxenune 06 MHCIIEKINY;

- [lonoxenue 06 Otaene.

['ocymapcTBeHHBIN HAIOTOBBIM MHCIIEKTOP OT/AENa JOJKEH 3HATh WHbIE HOPMATHUBHBIE MPAaBOBBIC
aKTBl M CIy)K€OHbIE IOKYMEHTBI, PEryJHPYIOIIHE BOMPOCHL, CBSI3aHHBIE C OO0JACTbIO M BHIOM €T0
npodeccnoHaNbHOM cITyKeOHO! AeSITENEHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- IOPSJIOK TOCYAAPCTBEHHON PETUCTPALMU FOPUINYECKUX JHI, (PU3NYECKHX JIHUIl B KauecTBe
WHIMBUAYAITBHBIX MIPEANPUHUMATEINCH U KPECThIHCKHUX ((PepMEpPCKUX) XO3SICTB;

- IOPSJIOK  PabOTHl HAJIOTOBOTO OpraHa ¢ MaTepualaMd U JOKYMEHTaMH, COAepKalluMu
KOH(PHUJICHIIMAIbHBIC CBEIEHUS 00 OpraHu3anusx v (pU3ndecKux Juiax, GOpMHUpPOBAHHWE U XpaHEHUE
JIOKYMEHTOB;

- TIOPSJIOK OPraHU3allii B3aMMOJICHCTBHS C OpraHaMHu IPOKYPATYPHI, CIEACTBCHHBIMU OpTaHAMH,
OpraHaMy BHYTPEHHUX JIEIT;

- IOPSIZIOK BEICHUS JAETONPON3BO/ICTBA, COCTABIICHHS JIEIOBOTO MIMCbMa, cOOpa M CUCTEMaTH3aIiH
aKTyalbHOUM MH(OpMALINK B YCTAHOBJICHHOU cdepe AesITeNbHOCTH;

- BJIaJICHUE COBPEMEHHOM OPTTEXHUKOH W MPOTrPAMMHBIMH TTPOIYKTAMH, IOATOTOBKH CITYKEOHBIX

JOKYMEHTOB, a Tak)Ke€ HaBBHIKOB 0a30BOTO ypOBHS B oOjacTh HMHPOPMAIMOHHO -

KOMMYHHKAITHOHHBIX ~TEXHOJOTUH (C BHYTPCHHHMH U TEpUPEPUUHBIMH  yCTPOUCTBAMHU

KOMIIbIOTEpa, HWH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIMA ~ CETSIMH, B TOM 4YHCIIE CETBHIO

WHTEepHeT, B ONEpalMOHHON CHCTEME, TEKCTOBOM pEIakTope, MpH padore ¢ 0a3aMu NaHHBIX, C

DIIEKTPOHHBIMU Ta0JIUIIAMH, TOATOTOBKHM TIPE3CHTAIlMi, YIpaBICHHUs] JIIEKTPOHHON IMOYTOM,

HCIIOJIb30BaHuE TpaduuecKiuX 0OBEKTOB B JIEKTPOHHBIX JOKYMEHTAX).

Hanuuue ¢ynxyuonanvuvix snanui:

- POIIECC MPOXOXKICHUS TOCYAAPCTBEHHOMN TPaKTAHCKOM CITYKOBI;

- HOPMBI 3TUKH U JIEIOBOTO OOIIECHUS;

- Mopsizika paboThI CO CiTyke0HO0# MHpOpMaIIel, 00palleHUsIMH TPaXKIaH, CITy>KEOHBIMU
JOKYMEHTaMH | 3HaHHUI 0a30BOT0 YpOBHS B 00JaCTH HH(POPMAITMOHHO - KOMMYHUKAIIHOHHBIX
TEXHOJIOTUH (anmapaTHOTO U POTPAMMHOTO 00eCTIeUeHHsI, BO3SMOXXHOCTEH U OCOOCHHOCTEH IPUMEHEHUS



COBPEMEHHBIX MH(OPMAITIOHHO - KOMMYHUKAITMOHHBIX TEXHOJIOTUH B rOCYIapCTBEHHBIX OpraHax,
BKJIIOYasl HCIOJIb30BAHNE BO3MOXKHOCTEH MEXBEIOMCTBEHHOT'O JJOKYMEHTOO00POTA.
Hanuuue 6azosvix ymenuii:
- YMEHHUE MBICIUTb CUCTEMHO (CTPATETUYECKN);
- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIOIB30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3ylIbTaTa;
- KOMMYHUKaTHBHbIC YMEHHUS;
- YMEHHE YIPABIATh U3MEHEHUSIMHU.
Hanuuue npogheccuonanvruvix ymenuii:
- OCYILECTBIIATH TOCYAAPCTBEHHYIO PETUCTPALMIO U YUeT (U3NYESCKUX JIUL], FOPUINIECKUX JIHII,
WH/IMBUYAJIbHBIX TpeAnpruHUMaTeneii u pepmepckux xo3sicTs (KOX);
- BeeHue ¢eaepanbHbiX HHGopMannoHHbIX pecypcoB — EI'PYOJI, ET'PUII, EI'PH, a Tak xe
peecTpa AMCKBATU(UIIMPOBAHHBIX JIUI] U IPEJOCTABICHHS COIEPKAIIUXCSA B HUX CBEICHUI;
- y4eT CBEJICHUI 0 OAHKOBCKUX CUETaX;
- KOHTPOJIb 32 COOJI0AEHNEM 00S3aHHOCTH TI0 IPEAOCTABICHHUIO CBEJCHUN O OAHKOBCKUX CYETaX,
a Tak xe cBeneHui, conepxkamuxcsa B EI'PIOJI, EI'PUIL, EI'PH u B peectpe auckBamnuIIMmpoBaHHBIX
JULL.
Hanuuue ¢hynkyuonanonvix ymenuii:
- IOATOTOBKA Pa3bsICHEHUI, B TOM UMCIIE FPa)KAaHaM, 110 BOIIPOCaM PUMEHEHUs
3akoHojaTenbcTBa Poccuiickoit @enepanuu B chepe aedarenbHoctu OTena;
- XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATENbCTBA Poccuiickoi
denepanyy 1 JIOKaIbHBIMA HOPMATUBHBIMU aKTaMU OpTraHU3alNHY;
- pabota ¢ nH(POPMAIIMOHHBIMHI CUCTEMaMH B 0a3aMH JaHHBIX 110 PErHCTPALUN U yUETY
HaJIOTrOIIaTEIIbIIUKOB.
B yenax peanuzayuu 3a0au u @ynkyui, o3nodxcenHvix na Omaoen, 20cy0apcmeeHublll Hani0208bill
UHCneKxmop 00A3am:
- BECTM B YCTAHOBJICHHOM HOpsJIKE JEJIONPOU3BOJCTBO M HOMEHKiIaTypy aen Otaena B ToM
qHcie, OCYIIECTBISATH PAa0OTy IO OOECHEYEeHUI0 JOKYMEHTOOOOpOTa BKIIOYAs MOPSJOK Yydera H
perucTpanuy BXOosIeil 1 UCXoAs1Ield KOppeCIIOHICHIINN;
- obecrieynBaTh y4eT M KOHTPOJb HAJI MPOXOXKJACHUEM, HCIOJHEHHEM U OQpOopMIICHHEM
JIOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSAMH JIEIONPOU3BOCTBA
-Bectu B Otaene JenONpoOU3BOJCTBO C JOKYMEHTaMHU «Jlias ciaykeOHOro MOJIb30BaHUS,
OCYILIECTBIATh UX PETUCTPALIMIO, YUET, XPAHEHHE U Tepeady;
- obecrieunBaTh ~ COXPAHHOCTh  CIYXKEOHBIX JIOKYMEHTOB, U  COOJIOJaTh MpaBWiia HX
UCIIOJIb30BaHUS;
- IoJIydath, oOpalaTeiBaTh, COOMIOJATh TPEOOBAaHUS XpAaHEHUS M Iepelayd MepCOHATBHBIX
JAHHBIX HAJIOTOIIATENIBIINKOB;
- OCYIIECTBJIATH [IPUEM U MTPOBEPKY JTOKYMEHTOB JUIsl TOCYIapCTBEHHOW perucTpalyy;
- OCYHIECTBJIATH MPOLEAYPY I'OCYIapCTBEHHON PErMCTpalMy IOPUINYECKUX JIHMI U MHAUBHUIYAJIbHBIX
MpeANPUHUMATEIICH;
- OCYWIECTBJIATb BBOJ JAHHBIX [0 TOCYAAPCTBEHHOM PETUCTPALMM IOPUAWYECKHUX JIML U
WHUBUAYAJIBHBIX MTPEANPUHUMATENEH;
- OCYLIECTBJIATh KOHTPOJIb 32 COOJIIOJICHHMEM 3aKOHOJATEeNbCTBA O TOCYJApCTBEHHON perucTpanuu
IOPUANYECKUX JIULL;
- OCYILECTBIATH BeJleHue EQMHOro rocyjapcTBEHHOrO peecTpa IOpUANYECKUX JIUI U UHIUBUAYAIbHBIX
MpeANpPUHUMATEIIEH;
- IevaTaTh U 0hOPMIISITh UCXOAIINE JOKYMEHTHI;
- npenoctaBiaTh ceeAaeHus uz EI'PIOJI;
- KOMIUIEKTOBATh PETUCTPALIMOHHBIE JI€TIa HAJIOTOIIATENbIMKOB;
- OCYIIECTBJISITH Bbl1auy (OTIPaBKY) TOKYMEHTOB;
(opMHPOBATH CTATUCTHYECKYIO OTYETHOCTD;
o0ecrneunBaTh CBOEBPEMEHHOE U KaU€CTBEHHOE BBIMIOJIHEHNE TOPYUYEHUIN PYKOBO/ICTBA UHCIIEKIIUU 10
BOIIPOCaM, OTHOCSAILIUMCS K BEJICHUIO OT/ENA;
- MMETb HaBBIKU PabOThI C EPCOHAIBHBIM KOMITBIOTEPOM B omepaimoHHoi cucreMe MS Windows, B
BEJIOMCTBEHHOM MIPOrPaMMHOM 00ECIIEUeHUH U CO CIIPAaBOYHBIMU NPABOBBIMH CUCTEMaMU;



- obecreynBaTh IOCTOBEPHOCTH MOATOTOBJICHHBIX JOKYMEHTOB;
- coOiroaaTh HOPMBI CITY>K€OHOM STUKU U TUCHUTUIMHBI;
- TIOBBIIIATHh CBOIO KBATH(DHUKAIHUIO;

Kpome moeo, 2ocyoapcmeennsiii Han0208b11i UHCNEKMOP 00A3AH.

- o0ecrieynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cobOmoaaTh ciy>keOHbIN pacnopsanok Mucnekuy;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYy/Ja ¥ TEXHUKU O€30MMaCHOCTH;

- co0moIaTh TPEOOBAHNUS YTBEPIKICHHON HHCTPYKIIUH T10 I€JI0NPOU3BOJICTBY B MHCHIeKIny;

- co0yoaTh KOJEKC ATHUKM U CIIY)KEOHOTO IIOBEIEHHUS TOCYAAapCTBEHHBIX  IPa)KIaHCKHUX
cyxanux denepaibHON HAJIOTOBOM CITYKOBI;

- XpaHUThb TOCYJAapCTBEHHYIO, HAJIOTOBYID M HMHYIO OXPAaHSIEMYI0 3aKOHOM TaWHY, a TaKXke HeE
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBarOIIME YaCTHYIO )KU3Hb, YECTh U JIOCTOMHCTBO I'PaXK/IaH;

- cOoO00IIaTh MPEICTAaBUTEII0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPU HUCIOJHEHHH
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEICTABIISITH B YCTAHOBJICHHOM TOPSIJIKE MPEAYyCMOTPEHHBIE (DeiepaibHbIM 3aKOHOM CBEJICHUS
0 10Xojax, 00 UMyIIecTBe U 00s3aTeNbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJCHHUS O pacxojax o cede
U 4IeHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHPOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceT "UHTepHer";

- cobmrogath TpeOoBaHUS 3aKoHOoJaTenbcTBa Poccuiickoit @enepalyiv, HOPMATUBHO IMPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (PacHOpsKEHUH) U
nmucem OHC Poccun, VYnpaBnenus u HMHcnekuuu 10 HampaBieHHIO aesTenbHocTd OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cO0II01aTh OTPAHUYCHUS, BBIMOIHITH 0053aTeIbCTBA U TPEOOBAHUSA K CIIY:)KEOHOMY MOBEICHHUIO,
HE HapylaTh 3aIlpEeThl, YCTAHOBJIEHHbIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh HWHBIC MOPYYECHUS U OCYIIECTBIATh MHbIE (DYHKUIMU MO MOPYYEHHUIO HaualbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHUS 0 COBEPILIEHCTBOBaHUIO paboThl OThena U Mo B3aUMOJCHCTBHUIO C
JIpYTUMU TIojipasaenenusmMu MHcnekumy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABIEHHBIX HENOCTaTKax B Mpeaenax CBOeH
KOMITETCHIIHH;

- npeactaBiATh Otnen U MHCOEKUHio mo BONpOcaM, OTHOCAIIMMCS K €ro BEJIEHHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH ISl BHITIOJIHEHUSI BO3JI0OKEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, ONpEIeSIIOIIMMM €ro TMpaBa M OOS3aHHOCTH MO 3aMEIIaeMOil  JTOJIKHOCTHU
rOCy/1IapCTBEHHON Tpa)IaHCKON CITYKObI, Ha OpPraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOTUMBIE IS
WCTIOTHEHUST UM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOIMMBIE MAaTEpPHAIIBI 110 BOMIPOCAM,
OTHOCAIIUMCS K KoMmriereHuuu Ot/ena;

- 3HAKOMHTBCS C OT3BIBAaMU O TMPO(EecCHOHAIBHON CIyKeOHOW HEATENbHOCTH W JPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO JeJia, a TaK)Ke Ha MPHOOILeHne K
JTUYHOMY JIeNTy MUCHbMEHHBIX 00BSICHEHUH U IPYTHX JOKYMEHTOB U MaTepUasoB;

- Ha 3aIUATY CBOMUX MEPCOHAIBHBIX JTAHHBIX;

- Ha mipoeccCHOoHANIbHOE Pa3BUTHE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHHUSMHM, COCTABJISIOIIMMHM TOCYJApPCTBEHHYIO TalHy, MpU HAIUYUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHe ¢ YUeTOM CTa)xa rocyAapCTBEHHOU CITyKOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) JUIs 3alllUThl CBOMX IpaB,
COLIMAJTIFHO - DKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBIIATHh HHBIC TTIOJTHOMOYHS, BXOIAIIME B KOMITeTeHIHI0 OTaena.

l'ocynapcTBeHHBIM HANOrOBBI MHCIEKTOP OCYIIECTBIISIET WMHBIE IpaBa W UCIOJHSET HHbIE
00s13aHHOCTH, TIPETYCMOTPEHHBIE 3aKOHOJATENhCTBOM Poccmiickoit @Denepanun, I[lonoxxenuem o



denepanbHO HaIOroBOH ciy)kOe, yTBepKIEeHHBIM mocTaHoBiIeHHeM [IpaBurenbctBa Poccuiickoii
Oenepanun ot 30 centsOps 2004 Ne 506 "O6 yrBepxaenuu [lomoxxenus o denepanbHON HAIOTOBOK
ciryx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenuem o6 Otnene, npukazamu (pacnopsbkenusmu) GHC
Poccun, Y®OHC Poccum mo MockoBckolr obOnacty u  MHCHeKnuu, TOPYYCHHSIMH PYKOBOJICTBA
Wacnexuun.

T'ocyoapcmeenusiii Hano208blll UHCNEKMOp 3a HeUCNONHeHue Uil HeHaoledxcaujee UCHOIHeHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEH MOXKET OBITh NPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbecTBOM Poccuiickoit denepanuu.

Dhpexmusnocmv U pe3yIbMAMUBHOCMb  NPOPDECCUOHANLHOU  CIYHCEOHOU  OessmelbHOCMU
20CY0apcmeeHHo20 Hal0208020 UHCHEKMOPA OYeHUBAemc s NO Cle0yIoWUM NOKA3amenam

- BBINIOJIHSAEMOMY 00BbEMYy PabOThl M MHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBHX, COOIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTH BBIIIOJHEHUS OPYUECHMUI;

- Ka4eCTBY BBINOJHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUIHIECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mnpodeccuoHaNbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH);

- CIOCOOHOCTH YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHIMIOJHEHHE MMOPYYEHHBIX 3aJaHHi,
YMEHHIO pallMOHAJIBHO UCII0JIb30BaTh pabodee BpeMsl, pacCTaBIISITh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJAY K PpELICHUIO IOCTABJICHHBIX 3a/ay, aKTUBHOCTM W WHHIIMATUBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HMH(DOPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 34 ITOCJIEICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUM.

6. Otaen onepaTHBHOIO KOHTPOJIA

JIOJDKHOCTE  — CTapIIMM TOCYNapCTBCHHBIM HAJIOTOBBLIM MHCIIEKTOP OTAC]Ia OIEpPaTHBHOIO
KOHTPOJIA.

Hanuuue svicuteco oopazosanus.

Keanuguxayuonnvie mpebosanus x cmadxcy TOCYJAapCTBEHHON TI'PaKJaHCKOW CIIYXObI WIIM CTaxy
paboTHI MO CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE MPEIbIBISAIOTCS.

Hanuuue 6a306vix 3nanuti: BkIoyas 3HaHue ocHOB Koucturyumm Poccuiickoit ®epepanmu,
3aKOHO/IATENbCTBA O MPOTHUBOJCHCTBUM KOPPYNUMH, (eaepaTbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickoit deneparuu, moctaHoBieHuit [IpaButenbcTBa
Poccuiickoii ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (efepaTbHOM TOCYyAapCTBEHHOM
IpakKAaHCKON CITyOBI; TpaBHJI JIEIOBOTO ITUKETA, OpsKa paboThl ¢ OOpAEHUS MU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsijaka
WHcnekiuy; mnopsaaka paboTel co ciykeOHoW HHpopManuel, mopsaka paboThl ¢ MEpCOHATBHBIMU
JAHHBIMU U KOH(HJEHIMaIbHON HMH(OpMaIei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIIOJIB30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOnactu obecneueHus HH(DOPMAIMOHHONW 0€30MacHOCTH;
JOJDKHOCTHOTO PErjlaMeHTa.

Hanuuue npogpeccuonanvhvix s3nanui:

IIPOBE/ICHUE IPOBEPOK OpPraHU3alMi W WHIUMBHIYAIBHBIX MPEIIPUHUMATEIEH MO BOIPOCAM:
NPUMEHEHHUs KOHTpOJbHO-KaccoBoi TexHuku (nanee - KKT), wucnonbp3oBaHus OJaHKOB CTpOroi
OTYETHOCTH, TOBAPHBIX YEKOB, KBUTAHIMI W WHBIX JOKYMEHTOB, IMOATBEPKIAIOIINX MPUEM JEHEKHBIX
CpeAcTB (manee — MpPOBEpKH coOmtoAeHust 3akoHonarenbcTBa o npuMmeHeHnu KKT, momHoTel yuéTa
BBIPYYKH JIEHEKHBIX CPEICTB;

B cdepe 3akononarennctBa Poccuiickoit denepanuu:

-Oenepanpubiii 3akoH oT 22 Mas 2003 . Ne 54-03 «O npuMeHEHUH KOHTPOJIHHO-KACCOBOM
TEXHUKH [IpU OCYLIECTBIEHUU pacueToB B Poccuiickoit denepanuny;



-DenepanbHblil 3aK0H 0T 26 nexadps 2008 1. Ne 294-D3 «O 3amure npaB IOPUANIECKUX JIHLL
U UHIUBUAYATIbHBIX MPEINpUHUMATEICH MPU OCYIIECTBICHUH T'OCYJapCTBEHHOIO KOHTPOJIS
(Hag30pa) ¥ MYHULIMIIAIBHOTO KOHTPOJISD»;

-denepanbhbiii 3akoH 0T 3 utois 2009 1. Ne 103-D3 «O nesTeabHOCTH O IPUEMY TUIATeKEH
(U3UUECKUX JIHII, OCYIIECTBISIEMOM IIATEKHBIMU areHTaMu,;

-Oenepanpabiii 3ak0oH oT 27 utoHA 2011 1. Ne 161-03 «O HanMoHaIBHOW IJIATEKHOU
CUCTEMEY;

-IToctanoBnenne IlpaButenbctBa Poccuiickoin @enepanuu ot 6 Mas 2008 r. Ne 359 «O
NOPSAJKE OCYIIECTBJICHUS HAJIMYHBIX JEHEKHBIX pacuyeToB M (WIM) pacueroB C
MCIOJIb30BaHUEM TUIATEKHBIX KapT 6€3 MPUMEHEHHUS] KOHTPOJIbHO-KACCOBOM TEXHUKH;
-IIpukaz3 Munduna Poccum ot 17 oxtsaops 2011r. Ne 132 «OO6 yTBepKICHHU
AJIMUHHCTPAaTHBHOTO perjaMeHTa ucnojJHeHus DenepaibHOW  HAJIOTOBOW  CITY»KOOM
rOCyJapCTBEHHON (YHKIIMM IO OCYIIECTBICHHIO KOHTPOJS W HAA30pa 3a COOJIOJCHHEM
TpeOOBaHUIl K KOHTPOJBHO-KACCOBOM TEXHHUKE, MOPSIAKOM U YCIOBHUSIMH €€ PETUCTpalU U
IPUMEHEHUS;

-Ilpukaz Munduna Poccum ot 17 okrs6ps 2011 r. Ne 133n «O0 yTBepKIeHUH
AJMUHUCTPAaTUBHOIO periaMmeHta ucnonHeHus DenepanbHoil  HaAJIOroBOM  cityx00it
rocy1apCcTBEHHONW (DYHKLMHU MO OCYIIECTBICHHIO KOHTPOJIA U HAA30pa 3a MOJHOTOW ydera
BBIPYUKH JICHE)KHBIX CPEJICTB B OpraHU3alUsAX U Y UHIUBUIYATbHBIX MPEANPUHUMATENCH;
-Ilpukas Munpuna Poccum ot 29 wmons 2012r. Ne94n «OO yTBepkIeHUU
AJIMUHUCTPATUBHOIO perjamMeHta mnpenoctraBieHuss denepaibHOW HAIOTOBOM Ciryk00it
rOCy/IapCTBEHHOW YCIyTd MO PETUCTPALUU KOHTPOJbHO-KACCOBOM TEXHUKH, MCIOIb3YyeMOMN
OpraHM3alsIMH ¥ UHAMBUAYAJIbHBIMH  NPEIIPUHUMATEISIMH B COOTBETCTBHH  C
3aKoHozaarenbecTBOM Pocculickoit denepanuny;

-IIlpukas Munpuna Poccum ot 22 wmrons 2013r. Ne69u «OO  yTBepkIeHUU
AJMUHUCTPAaTUBHOIO perjamMeHtra npenocrapieHuss denepanbHOW HaAJIOroBOM Ciryk00i
rOCy/IapCTBEHHOW YCIYTH MO BeAeHHIO ['0cynapCTBEHHOrO peecTpa KOHTPOIbHO-KacCOBOM
TEXHUKH;

Crapmuii ToCyZapCTBEHHBIM HAJIOTOBBIII WHCHEKTOP JODKEH 3HaTh HWHBIE HOPMAaTHBHBIC
[IPaBOBbIE aKThl U CIYXEOHbIE JOKYMEHTHI, PETYIUPYIOLINE BOIPOCHI, CBSI3aHHbIE C 00JIACTHIO U BUJOM
ero npodecCHOHATbHON CITY>)KEOHOU e TENbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- NOPSAJOK MPUMEHEHUS] KOHTPOJIBbHO-KAaCCOBON TEXHUKU;

- OCHOBBI OIIEPaTUBHOI'O KOHTPOJIS;

- crI0cOOBI ONIEPATUBHOTO KOHTPOJIS;

- TOPSAZIOK IMPOBEJEHUSI MPOBEPOK MO BOMpPOCAM COONIOAECHUS TpeOOBaHHM K KOHTPOJIbHO-
KAacCOBOM TEXHHKE, MOPAAKA W YCIOBHI €€ perucTpaluyd U IPHUMEHEHUs, NOJHOTHl ydyeTa
BBIPYUKH JIEHEKHBIX CPE/ICTB U UCIOJB30BaHUS CHEIMAbHBIX OAHKOBCKUX CUETOB;

Hanuyue ¢ynxyuonanvuoix 3nanui:

- IOHATHE €IMHOTO peecTpa MPOBEPOK, MpoLeaypa ero GopMHUpoBaHUS;

- HHCTUTYT TPEIBApPUTEIHHOM MPOBEPKHU KaIOObI M WHOM HMH(OpMaNMH, TOCTYNHBIICH B
KOHTPOJIBHO-HA30PHBIA OpTraH;

- OTpaHUYEHUs IIPU IPOBEIEHUH MPOBEPOYHBIX NPOLIETYP;

- Mepbl, IPUHUMAaEMBbI€ MO pe3yJIbTaTaM MPOBEPKHU;

- IIJIAaHOBBIE (PEIIOBBIE) OCMOTPBHI;

- OCHOBAHHS MTPOBEJIEHUSI 1 0COOEHHOCTH BHEIIJIAHOBBIX ITPOBEPOK.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH);

- YMEHUE MJIAaHUPOBATh, PAIIMOHAIEHO UCIOJIb30BaTh CIYKEOHOE BpeMsl U JOCTUraTh pe3yibTara;

- KOMMYHHKAaTHBHBIC YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- IPOBEACHHE NPOBEPOK OpPraHM3alMil M MHAVUBUAYAIBHBIX MNPEAIPUHHUMATENEH MO BOIPOCAM:
MPUMEHEHUSI KOHTpoJIbHO-KaccoBor TexHuku (nmanee - KKT), ucnonp3oBaHuss OJaHKOB CTPOTroi



OTUYETHOCTH, TOBAapHBIX YEKOB, KBUTAHLUN U UHBIX JTOKYMEHTOB, IMOATBEPXKAAIOIUX MPUEM JECHEKHBIX
cpenctB (mamee — TPOBEPKH coOMIOAeHUs1 3akoHomaTenbcTBa O mnpuMmeHennn KKT), a Taxxke mo
ocymectiaeHuto  perucrpauuun  KKT, wucnonb3yemol  opraHum3anvsMM W MHAWBHUIYaJbHBIMU
MpEeANPUHUMATENIIMU B COOTBETCTBUM € 3aKOHOAATENbCTBOM Poccuiickoin denepannu; NOJHOTHL yyéTa
BBIPYUKH JIEHEKHBIX CPE/ICTB;

Hanuuue gpynxyuonanohvix ymenuii:

- IPOBE/ICHNUE IJIAHOBBIX M BHEIUIAHOBBIX JJOKYMEHTAPHBIX MPOBEPOK (00cienoBanuil);

- IPOBEJICHUE TJIAHOBBIX U BHEILJIAHOBBIX ONEPATUBHBIX TPOBEPOK;

- OCYILIECTBJICHUE KOHTPOJISI UCIIOIIHEHUS MIPEANNCAHUM, PELIEHUH U APYTUX PaclopsIUTeNIbHbIX
JOKYMEHTOB.

. OcHOBHBIE TpaBa U OOS3aHHOCTU CTApIIETO TOCYJApCTBEHHOTO HAJOTOBOTO HMHCIIEKTOpa, a
TaK)Ke 3ampeTbl U TpeOOBaHMsI, CBS3aHHBbIE C TPAXKIAHCKON CIIyk00#, KOTOpbIE YCTAaHOBIIEHBI B €ro
OTHOIIEHUH, TPeAYCMOTpeHbI cTaThsiMu 14, 15, 17, 18 denepanbroro 3akoHa ot 27.07.2004 Ne 79-d3 "O
rocyJapCTBEHHOM rpakaanckon ciyx0e Poccuiickoit deneparun (nanee — denepaibHBINA 3aK0H).

B yensax peanuzayuu 3a0ay u ¢ynxyui, 6o3nodcenuvix nHa Omoen, cmapuiuii 20Cy0apCcmeeHHblll
HA0208blll UHCNEKMOP 00A3aH:

- Oka3pIBaTh roCyJapCTBEHHBIE YCIYI'H IO PErHCTPallMi KOHTPOJIbHO-KACCOBOM TEXHUKH, UCIIOIb3yEMOM
OpraHM3alMsIMU U UHAUBUAYAIbHBIMU TPEANPUHUMATENIIMU B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiuu;

- BHOCHTH cBeneHMs, 10 pe3yabTaTaM KOHTPOJIBHBIX MeponpusaTuii B AUC-3:

Hanorosoe agmunuctpupoBanne\OnepaTuBHO-KOHTpOJbHas —pabora\502. Ilpuem wu  o00paboTka
nokymeHTOB 110 yuety KKT;

Hanorosoe ammunuctpupoBanne\OnepaTuBHO-KOHTpoJIbHass padboTa\503. MubopmannoHHBIH pecypc
“KOHTpOJIbHO-KaccOBasi TEXHUKA ;

Hanorosoe aamunuctpupoBanne\OnepatuBHO-KOHTpoibHas pabota\506. Custue KKT ¢ yduera B
OJIHOCTOPOHHEM HOPSIKE;

-MlcnonHSTh TOCYIapCTBEHHYIO (DYHKIIMIO MO OCYIIECTBICHUIO KOHTPOJS U HAJ30pa 3a COOI0IEHUEM
TpeOOBaHUI K KOHTPOJIBHO-KACCOBOM TEXHUKE, IOPSIIKOM U YCIOBUSMH €€ MPUMEHEHHS B COOTBETCTBUU
¢ AZIMMHUCTPAaTHUBHBIM PETJIaMEHTOM, YTBEP)KJICHHBIM IpuKkazoM Munduna Poccun ot 17.10.2011r. Ne
132-u;

- Bectu nena 06 aIMUHHCTPATUBHBIX MPABOHAPYLIEHHUAX B paMKaxX 3aKOHOJATENIbCTBA IO BOIPOCY
npumenenuss KKT mnpu ocymiecTBIeHMM HaJUYHBIX JEHEKHBIX pacueToB. CrneauTh 3a MOJHOTOM
B3bICKaHMsI IITPAQHBIX CAaHKIIHNA:

- IIpoBoauThs 0CMOTp M 00ciIEI0BaHNE TOMEIIEHHUH, TEPPUTOPUN OpPraHU3alui Ha OCHOBaHUM cT.314.1,
c1.924.2 Hanorosoro Konexca P®, no mopyueHusiM MOCTYNHMBIIEM W3 JIPYIHMX HAJIOrOBBIX OPraHOB B
XOJI€ BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK, a Takxke cT.27.8,c1.28,3 KoAll PO;

- MIPOBOAUTH JOIMPOCHI CBUJETENIEH MO MOPYUYEHHSIM MOCTYMUBIIUM M3 IPYTHX HAJOTOBBIX OPraHOB Ha
ocHoBanuu c1.90 Hamorosoro Kogekca P®;

- BHOCHUTH CBEIICHHS, IO pe3yJbTaTaM  KOHTPOJbHBIX Mepompustuii B: WP Yuer KKT \Kypnan
IpOIeCCyabHBIX JOKYMEHTOB TpU BO30YKAEHMH Jena 00 aIMUHUCTPATHMBHOM IpaBOHAPYIIEHUU
\)KypHnan nporeccyanbHbix 10KyMeHTOB””; P A nMuHUCTpaTHBHBIC IpaBoHapymenus”, “UP Jlonpock n
OCMOTpBHI;

- OCYILECTBJIATH MOJATOTOBKY, aHAJIW3 M IPOBOAUTH MPOBEPKH IO BOIPOCY MOJHOTHI yueTa BHIPYUYKH IpU
OCYILIECTBIEHUM HAJMYHBIX JCHEXKHBIX pacdyeToB Ha npeanpusatusx ¢ npumeHenuemM KKT npu
OCYILIECTBICHUHN HAJMYHBIX JIEHEKHBIX PacueToB, 0QOPMIISTh Pe3yJabTaThl IPOBEPOK B COOTBETCTBHUH C
aIMMHHUCTPATUBHBIM PETJIAMEHTOM, YTBEP)KIEHHBIM NpukazoM Munucrepcrsa dunancoB Poccuiickoit
®enepanun ot 17 oxTsaopst 2011r. Nel33n. OcymiecTBisier  BeneHne WH(POPMAIMOHHOTO pecypca B
cucteme D01 P «Yuer KKTy»;

- y4acTBOBaTh B KOHTPOJIbHBIX MEPONPHUATHAX IO TEMaTHKe OTJelda B paMKax JeHCTBYIOIIEro
3aKOHOJATEIIbCTBA;

- OCYILIECTBJIATh MOJATOTOBKY M NPEACTaBIEHUE B yCTaHOBIEHHBIE cpoku oTueToB B YDHC no MO;

- OCYIIECTBIIAITH B YCTAHOBJICHHOM IOPSAJKE JIEIONPOU3BOJCTBO, XPAaHEHUE TOKYMEHTOB U Cllady UX B
apXuB.

HcnonHaTe Apyrue nopydyeHus HauyalbHHUKA, 3aM. HadaJIbHUKA OTAENA.



Kpome moeo, cmapuuii 2cocyoapcmeenHulil HA10208blil UHCNEKMOP 0053AH:

- obecrnieunBaTh COXPAHHOCTh CIIY)KEOHOTO YI0CTOBEPEHUS,

- coOmoaTh ciaykeOHbIN pacnopsiok MHcnekuuy;

- co0ur01aTh MpaBKJia U HOPMbI OXPaHbl TPYIa U TEXHUKU O€30I1aCHOCTH;

- OO0 1aTh TPEOOBAHNUS YTBEPKIECHHON MHCTPYKIIMHU I10 1€JI0NPOU3BOACTBY B MHCcIekumy;

- co0dI0aTh KOAEKC ATHKM M CIY)KEOHOrO IIOBEJEHMS TOCYJapCTBEHHBIX  I'Pa)JIaHCKUX
ciyxamux denaepanbHON HAIOTOBOU CITYKOBI;

- XpaHUTh IOCYIAapPCTBCHHYIO, HAJOTOBYIO M HMHYH0 OXPAHAEMYIO 3aKOHOM TalHy, a TaKXKe He
pasmianarh CTaBIIME EMY U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEHN CBEIECHMS,
3aTParuBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IIPU HCIIOJIHEHUU
JOJPKHOCTHBIX 00s13aHHOCTEH, KOTOpask MOXKET NMPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IIPEACTaBIIATh B YCTAHOBJICHHOM IMOPSAAKE IIPEIYCMOTPEHHBIE (pe/lepaIbHbIM 3aKOHOM CBEJICHMS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKkTepa, CBEACHUS O pacxoaax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MElIeHud HUHPOpMauuud B HH(POPMALMOHHO-
TEJIEKOMMYHUKalMOHHOU ceTn "UHTepHer";

- cobmogaTth TpeboBaHMs 3akoHoJaTenbcTBa Poccuiickoil denepanui, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanuu, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKA30B (paclopsikeHUN) U
nuceM @OHC Poccun, VYmpaBnenus u VHcneknuu 1o HampaBieHUIO JedrenbHoctd Otaena u o
IIPOXOXKJICHUN TPasKIAaHCKOH CITyXKOBbI;

- cOOJIIO/IaTh OTPaHUYEHUS, BHIIOJIHITH 0053aTeNbCTBA U TPEOOBAHMS K CITYyKEOHOMY TIOBEJICHHIO,
HE HapyllaTh 3allpeThl, yCTAaHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIAaTENbCTBOM Poccuniickoit Penepanuy;

- UCHOJIHATh WHbIE NOPYYEHUS U OCYILIECTBISATh MHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIIOYEHUEM HEIIPAaBOMEPHBIX );

- BHOCUTh HPEJUIOKEHHUS IO COBEPLICHCTBOBaHHIO paboThl OThena W Mo B3aUMOJEHCTBUIO C
IpyYTUMH nozpasaenenusamu Mucneknumy,

- IOKJIaIbIBaTh PYyKOBOACTBY Otaena 000 BCEX BBIBICHHBIX HEAOCTaTKaxX B IpeJeliaX CBOEH
KOMIIETCHIINY;

- npeactaBiiaTh Otaen u MHcnekuuioo mo BompocaMm, OTHOCSIIMMCS K €ro BEJIEHUIO, B OpraHax
rocy/lapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BHITTOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1ad4,
C JOKyMEHTaMH, OIpEleNAIONMME €ro ImpaBa U OOSI3aHHOCTH M0 3aMEIIaeMON JIOJKHOCTH
roCy/1apCTBEHHOM I'pa)/1aHCKOM CIIy>KObl, Ha OpraHU3a[MOHHO-TEXHUYECKHE YCIOBUS, HEOOXOJUMBIE IS
UCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM IOPSKE HEOOXOIMMbIE MaT€pHAJIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmnieTeHun Otena;

- 3HAKOMMTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIy)KEOHOW JIEeATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JINYHOE JIEJI0, C MaTepHajaMM JUYHOTO Jiefia, a TaKXKe Ha MPUOOIEeHUe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX NIEPCOHAJIBHBIX JAHHBIX;

- Ha mpodecCuoHaIbHOE Pa3BUTHE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM Poccuiickoit
denepauny;

- 3HAKOMUTBCS CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, NpH HaJIU4dU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TaliHe;

- Ha IEHCHOHHOE 00€eCcTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyXObl;

- Ha oObenuHeHHe B MpodecCHOHATbHBIE COIO3bI (accolMalMu) s 3allUThl CBOMX IIpaB,
COLIMAJIBHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYUS, BXOAAIINE B KomneTeHuo Otaena.

Crapmuii roCy1apCTBEHHBI HAJIOIOBBIM MHCIIEKTOP OCYLIECTBISET WHBIE NPaBa M HCIIOIHSET
MHBIE 0053aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu, Ilonoxenuem o
®denepanbHON HAOTOBOW CIIy’)0Oe€, yTBEp)KIECHHBIM TocTaHoBiIeHHeM I[IpaButenscTtBa Poccuiickoit
@eneparun ot 30 centadps 2004 Ne 506 "O6 yrepxaenuu Ilonoxenus o denepanbHOM HaIOroBOM
ciyx0e", [lonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbxeHusimu) GHC



Poccun, YOHC Poccunm mo MockoBckoil obnactu u  VHCHeKnuM, MOPYYEHUSIMH PYKOBOJCTBA
Mucnexnuu.

Cmapwuii  2ocyoapcmeeHHblll HAN0206blli UHCNEKMOp 34 HeUCHONHeHUue UlU HeHaoxexcaujee
ucnonHenue NOJKHOCTHBIX 00sI3aHHOCTEN MOJKET OBbITh ITPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKkoHoarenscTBOM Pocculickon denepanuu.

dppexmusnocmv  u - pe3yrbMaAMuUBHOCMb  NPOYECCUOHANLHOU  CIVHCEOHOU  OessmelbHOCU
cmapuezo 20¢y0apcmeenHo20 Han0208020 UHCNEKMOPA OYEHUBACMCS NO CAe0VIOUWUM NOKA3AMENAM

- BBINIOJIHAEMOMY 00bEMY PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHUSX, COOMIOCHUIO CITY’)KEOHOH TUCIUTUINHBL;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBINOJIHEHHSI TOPYYCHUIA;

- KQ4eCTBY BBIIIOJHEHHOH pabOTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMH
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepualla, FOpUIMYECKU IPAMOTHOMY COCTaBIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKUX U TPAMMATHYECKUX OIINOO0K);

- IpoQecCHOHATbHONM KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpPraHW30BbIBaTh U IUIAHUPOBATh BBHINOJIHEHUE IOPYYEHHBIX 3a/laHuil,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTABIISATh IPUOPHTETHI;

- TBOPYECKOMY IIOJXOJY K pEIIEHUIO IOCTAaBJIEHHBIX 3a/la4, AKTUBHOCTM M WHUIMATHBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBHUSAM M TPEOOBAHUSAM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIEICTBUS CBOMX JACHCTBUM, IPUHUMAEMBIX pEIICHUI.

7. OTtaen padoThI ¢ HAJIOTOIIATEJIbIIMKAMM.

JOJDKHOCTh — TJaBHBIM TOCYJAPCTBEHHBIN HAJOTOBBIM MHCIEKTOpP OTaeda paboThl ¢
HaJIOronjiaTesbIuKaMu.

Hanuuue svicuezo oopazosanus.

Keanugurxayuonnvie mpebosanus k cmaszicy TOCyJapCTBEHHON T'Pa)KIAHCKOW CITY:KObI UM CTaXy
PabOoTHI 1O CHIEUAITBEHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6aszoevix 3uanuii: BKIodas 3HaHue ocHoB Kouctutyrmmu Poccuiickoit ®enepanuu,
3aKOHOJATENIbCTBA O MPOTHBOACUCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesunmenta Poccuiickoit deneparuu, noctaHoBneHuil [IpaBurennbcTBa
Poccuiickoit ®enepannn, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPHUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHsS (enepalbHOH TrocyJapCTBEHHOM
IpakJaHCKOW CITy>KOBI; IPaBUJI JEJIOBOIO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MACHOCTH M NMPOTHUBONOXKAPHOM 3aIUTHI; CIYyKEOHOTO pacmopsiika
Wucnexkuuu; nopsiaka paboTel co ciayxeOHOW HHpopmanueil, mopsiika padoThl € MEpPCOHAIbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONW HH(OpMaLuel; MHCTPYKIUU 10 JeJIONpPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUIl B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanuii:

B coepe 3akononarenscta Poccuiickoii @enepanuu:

- ®enepanbabiii 3akoH OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'pakIaHCKOM CITyxOe
Poccuiickoit @enepanun";

- Konmekc »3TukM u cioyKeOHOrO TOBEIAEHHMS TOCYJApCTBEHHBIX TPAKIAHCKUX —CIY>KaIIUX
denepanbHO HaIOroBoO ciyxO0bl, yTBepkaeHHoro npukazomM GHC Poccun ot 11.04.2011 Ne MMB-7-
4/260@;

- AJMUHUCTpaTHBHBIM pernameHT DenepanbHONW HATOTOBOM CIyXKOBl IO IPEIOCTaBICHUIO
roCy/IapCTBEHHON YCIIYTM MO OecIulaTHOMY HMH(OPMHUPOBAHHIO HAJIOTOILUIATEIbIIMKOB, YTBEPKIEHHbIi
npuka3oM Munuctepcrsa ¢punHancoB PO ot 02.07.2015 Ne 99;

- ®enepanpubiii 3akoH  Ne 140-®3 ot 08.06.15 «O n06pOBOJIBHOM JEKIapUPOBAHUU
¢u3NYeCKUMHU JIMIIaMH aKTUBOB M CUETOB B OaHKax M O BHECEHHMM HM3MEHEHUH B OTJENbHBIC
3aKOHOJaTeNbHbIEe akThl Poccuiickoit denepanumy»;




- IIpuxa3z ®HC Poccun ot 16 centsopst 2011 r. N MMB-7-3/576@ «O0 yTBepKIeHUHN TOpsaAKa
MPEIOCTABIICHUSI B HAJIOTOBBIE OPTaHbl CBEAEHUN O J0X0AaX (PHU3MYECKUX JHL M COOOIIEHUU O
HEBO3MOXKHOCTH YACp KaHHs HAJIOTa M CyMME HaJlora Ha IOXOAbl (U3NYECKUX JIUII;

- IIpukaz ®HC Poccum ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepx)acHMH MeToanuecKux
pEKOMEHIAaLU 10 OpPraHMU3alMM 3JEKTPOHHOTO JOKYMEHTOOOOpOTa IpPH MPEICTABICHUU HaJIOrOBBIX
JeKIapanuil (pacueToB) B 3JEKTPOHHOM (popMe 1Mo TeIeKOMMYHUKAIIMOHHBIM KaHajiaM cBs3u"

- [Ipuxa3z ®HC Poccum ot 22.08.2017 N MMB-7-17/617@ "O06 yTBepkXaeHIH MOPSAKA BEJCHUS
JUYHOTO KaOMHETa HaJIororiareabImKa';

- [Mpukaz ®HC Poccum ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"O6 yrBepxknenun PermamenTta opranuzanud pa®OThl € HAJIOTOIUIATEIbIIUKAMHM, IJIATENbIIMKAMU
cOOpOB, CTPAaXOBBIX B3HOCOB Ha 0053aTEJIbHOE ICHCUOHHOE CTPAXOBAHNE U HAJIOTOBBIMU areHTaMu'"

- ITocranornenue I[IpaButenscTBa PO ot 12.12.2012 N 1284 (pexn. ot 31.03.2018) "OO6 onenke
rpaxaaHaMu 3QPEeKTUBHOCTH ACITEIBHOCTH PYKOBOJAUTEICH TEPPUTOPHAILHBIX OPTaHOB (herepabHBIX
OpPraHOB UCIOJHUTENIBHON  BJIACcTU (MX CTPYKTYPHBIX MOJPA3AEICHUI) U TeppUTOPUATBHBIX OpPraHOB
TOCYJapCTBEHHBIX BHEOIO/KETHBIX (OHIOB (MX PErHOHAJBHBIX OT/AEICHUH) C y4eToM KayecTBa
MIPEJIOCTABIICHUSI UMU TOCYAAPCTBEHHBIX YCIYT, a TAKXKE O IPUMEHEHUU DPE3Yy/IbTaTOB YKa3aHHOM OIEHKH
KaK OCHOBAHHS JJIsi NMPHUHSATHS PEIICHUM O JOCPOUYHOM MPEKPAIICHUH UCTIOTHEHUS COOTBETCTBYIOIIUMU
PYKOBOJUTEISM CBOMX JOKHOCTHBIX 00SI3aHHOCTEMH".

- "Hanorogsriit konekc Poccuiickoit denepannmny;

- [Tonoxxenne 06 MHCTIEKIIMH;

- [Tonoxenne 06 Otaene

['maBHBIN rOCY1apCTBEHHBIN HAJIOTOBBIA MHCIEKTOP JOJKEH 3HATh MHBIE HOPMATHUBHBIE TPABOBBIC
aKThl U CIIy)K€OHBIE JOKYMEHTBI, PEryJUpYIOIIHNEe BOIPOCHI, CBA3aHHBIE C OOJACTbIO M BHUJOM €ro
npodeccCHOHATEHOM CITy)KEOHOU JACSITETLHOCTH.

Hnvie npogheccuonanvrvie 3HaHusA:

- OCHOBHBIE MOJIEJIM ¥ KOHIIETIIUU FOCYIapCTBEHHON I'Pak1aHCKOM CITyKOBlI;

- IOHATHE OpPraHU3aluu pabOThI C HAJIOTOIMJIATEeNbIIUKAMU;

- IPUHIIMIIBI JACJIONPOU3BOCTBA;

Hanuuue ¢hynxyuonanohvix snanuii.

- IPUHIIMIIBI TIPEOCTABICHUS TOCYAapCTBEHHBIX YCIYT;

- IOPSJIOK, TPEOOBAHUS, TAMBI ¥ MPUHITUIBI Pa3pabOTKH U IPUMEHEHUS aJMUHUCTPATUBHOTO
periJameHTa;

- IOPSIIOK MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX YCIYT B JIEKTPOHHOMN Qopme

- HOPMBI 3TUKH U JIEJIOBOTO OOILIEHUS;

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIUTh CHCTEMHO (CTPaTeTUYECKH);

- YMEHHeE MIaHUPOBaTh, PAIMOHATFHO UCIIOJIF30BaTh CIIY>)KEOHOE BpeMs U JIOCTUTaTh Pe3yibTarTa;

- KOMMYHHKATUBHBIC YMEHUS;

- YMEHUE YIPABISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- 3HaHMe 3aKoHojaTenbcTBa Poccuiickoil denepanuu, HOPMATHUBHBIX TMPABOBBIX aKTOB
Poccuiickoit ®denepanuu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (pacHOpsKEHUM) U MHCEM
®HC Poccun, Ynpapnenus u MHCeKIny 1Mo HAMPABJICHUIO OTAeNa pabOThl ¢ HATOTOIIATEeNbITHKAMHY;

- 3HaHWE MOpsAKa paboThl co caykeOHON MH(pOpMaImel, CIryKeOHbIMH TOKYMEHTaMH W 3HAHUN
6a30BOro ypoBHs B 001acTU HH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

- MCII0JIb30BaHKE BO3MOXKHOCTEHM MEXBEJOMCTBEHHOT'O IOKYMEHTO000pOTa.

Hanuuue ¢ynxyuonanvuvix ymenuii:

- XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATENbCTBA Poccuiickoit
®denepaluu U JOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMHU OpraHU3alNM;

- pabota ¢ MH(POPMAIMOHHBIMU CHCTEMaMU U 0a3aMH JaHHBIX MO TEMATHKE OT/AeNia PaboThI C
HaJIOroIuIaTebIuKaMu

. B yenax peanuzayuu 3a0ay u ¢ynkyuii, 6o3nodxcennvix Ha Omaoen, 21asuvlii 20Cy0apCmeeHHbl
HA0208blll UHCHEKMOP 00A3aH.!

- IIpenocraBisTh rocyaapCcTBEHHYIO YCIYTy Mo OecriaaTHOMY HH(GOPMUPOBAHUIO (B TOM YHUCIIE B



MUCHbMEHHOW (hopMe) HaJOroIUIATEeNBIIMKOB, IUIATENBIIMKOB COOPOB M HAJOTOBBIX areHTOB O
JEHCTBYIONMX HaJlorax ¥ cO0pax, 3aKOHOIaTENIbCTBE O HAJIOrax U cOopax W MPUHSTHIX B COOTBETCTBHHU C
HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSIAKE HMCUYUCICHUS W YIUIAThl HAJIOTOB M COOPOB, MpaBax
00s13aHHOCTSIX HAJIOTOILIATENIBIIMKOB, HAJOTOIUIATENbIINKOB, IUIATEIBIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, MIOJTHOMOYHSIX HAJOTOBBIX OPTaHOB U MX JIOJDKHOCTHBIX JIMIL;

- OcyuiecTBiATh MpUEM, PETUCTPALMIO W BBOJ HAJIOTOBBIX JIeKJIapaluil (pacueron),
OyXrajnTepcKOil OTYETHOCTH M HMHBIX JOKYMEHTOB, CIYXAIlUM OCHOBAHHMEM JUI MCUYHCICHHUS M YIUIATHI
HaJIOTOB, COOPOB U JIPYrux 00s3aTeIbHBIX IUIATEXKeH B Ot KeTHYIO cuctemy Poccuiickoit denepanuu,
MPEJCTaBICHHBIX HA OYMa)KHBIX HOCUTEISIX HEMOCPEICTBEHHO (110 IOYTE) WM B 3JICKTPOHHOU (opmMe 1o
TKC;

- OcymiecTBisATh WHPOPMHUPOBAHKUE HAJIOTOIIATENBIIMKOB O COCTOSHHM PACcUYETOB 10 HAJOTaM,
coopaM, B3HOCaM W 00 HCHOJHEHHH OOSI3aHHOCTH IO yIUIaTe HaJIOroB, cOOpOB, meHeH, mrpados,
MPOIICHTOB Ha OCHOBAHUU 3aIIPOCOB B MUCbMEHHOH (popme;

- OcymiecTBisATh (opMHUpPOBaHUE M MOATOTOBKY JOKYMEHTOB IPU IPOBEICHUH CBEPKH PacyeTOB
HAJIOTOIIIATENbINMKA 110 HajloraM, cOopam, B3HOCaM;

- OcCylIecTBIATh YCTpaHEHUE Pa3HOTJIacHil C HAJOTOIUIaTeNbIIMKAMU 110 pacueTaM I10 Hajoram,
cOopam, B3HOCAM U HHPOPMHPOBAHNE HAJIOTOIUIATEIILIIMKOB O BBISIBICHHBIX OIINOKAX;

- OcymectBiate o0paboTky ¢aitnoB B WEB-cepsuce «lIpencraBienue cBeleHUN O HaTU4UU
(OTCYTCTBMHM) 3al0JDKEHHOCTH IO YIUIaTe HalloroB, cOOpoB, MeHeil u 1mTpadoB 3a HapylleHHE
3akoHozarenscTBa Poccuiickoit denepanun o Hajorax u coopax;

- Ocy1ecTBIAThH BbIJAUy (OTIPABKY) JOKYMEHTOB;

- Ocy1ecTBIATh BeieHHEe NH(OPMALMOHHOIO pecypca «/{oBEpeHHOCThY;

- UudopmupoBaTh HaMOromIaTeNbIIMKOB MO TeleQOoHy cripaBOYHOM ¢y 0bl HCTIEKIINN;

- Ocy1ecTBIATh MOJAKJIIOUEHUE HAJIOrOMJIATENbIINKOB - pU3NYecKuX Jull K VIHTepHeT — cepBUCy
«JInuHbIN KaOWHET HANOTOIUIATEbIIMKA 11 (PUBUUECKUX JTUID;

- OOecneunBaTb CBOEBPEMEHHOE U KAueCTBEHHOE BBIIIOJIHEHUE IOPYYEHHUIl PYKOBOJICTBA
Wucnekuuu mo Bompocam, OTHOCAIIUMCS K BEACHHUIO OTIeNa;

- OcymiecTBIATh aHAIM3 BBOAUMOM nHpopManuu B cuctemy D0/1;

- Mmerp HaBBIKM pabOThl C NEPCOHAIBHBIM KOMIIBIOTEPOM B ONepalnuoHHOW cucteme MS
Windows, B BeJOMCTBEHHOM MPOTPaMMHOM OOECTICYCHUH U CO CITPABOYHO-TIPABOBBIMH CUCTEMaMHU;

- Ob6ecneunBaTh 10CTOBEPHOCTh MOJATOTOBIEHHBIX IOKYyMEHTOB;

- Co0ro/1aeT HOPMBI CITY>KEOHOM STUKHU U TUCIUTUINHBL;

- @opMHpYeT CTaTUCTUYECKYIO OTYETHOCTB;

- BoinmonHser GpyHKIMU aIMUHUCTPATOPA 3aj1a, B TOM YUCIIE KOHTPOIUPYET:

a) HAXOXXJECHHWE B ONEpallMOHHOM 3ajie JOJDKHOCTHBIX JUI VHCHEeKIMH, OCYIIEeCTBISIOINX
IpUeM M OOCIy)XMBaHHE HAJOTOIIATENbIIMKOB B OINEPAllMOHHOM 3alie, Iepepaclpe/eieHue B
TEYEHHUE JTHS X KOJINYECTBa,

0) coOmroJieHne CpPOKOB, YCTAHOBJICHHBIX 3aKOHOJATEIHLCTBOM B YaCTU  OXKUIAHUS
HAJIOTOIIATEbIIUKOB B odepenu. [IpuHUMaeT penieHne 00 OTKPBITUN/3aKPBITUU JOTIOJHUTEIbHBIX
OKOH IIpHE€Ma HaJIOTOIUIATEIbIIMKOB U OINEPAaTUBHO IPHUBIIEKAET COTPYJHUKOB BCEX OTJIENOB,
[PEBAPUTENILHO JIOBes MH(POPMAILIMIO O IPUHSATOM PELICHWU 10 HadyalbHUKOB COOTBETCTBYIOIIUX
OTJIeJIOB (JIUII UX 3aMEIIAIONINX) O HEOOXOAMMOCTH MPUBJICYEHUS JOTIOJIHUTENbHBIX pAOOTHUKOB JIs1
IpUeMa HaJOTrOIUIATENBIIIMKOB B ONIEPALIMOHHOM 3aJIe.

B) IIpU HEOOXOJAUMOCTH, B IHU HAauOOJIbILIEH 3arpy3KH, MPUBJIEKAET K pab0oTe TOMOIHUTEIbHBIX
COTPYAHUKOB MHCIIEKIINH, 32 KOTOPBIM TaKKe 3aKpeIIeHbl (PYHKIIMHM aIMUHUCTpATOPA 3aja:

') KQUeCTBO MpHeMa HAJIOTOIUIATEIBINUKOB COTPYAHHUKAMH HHCIIEKITUH, KYIbTYpy HX OOIICHHUS
U TOBE/ICHUS, YBRXKUTEIILHOTO OTHOIIEHHS K HAJIOTOTUIATebIIIUKAM;

J1) TPUOPUTETHOCTh NpHEMa HAJOTOIIATENbIIUKOB, 3aliCcaBIIUXCS uyepe3 cepBuc «OHIaiH
3aMyCh Ha IPUEM B MHCIIEKIUIO;

€) coOJIoIeHre TTOPsIAKA U TPEOOBAHUH K MOMEIIEHUSM JIJIs1 TMYHOTO TIpUeMa U OOCTY)KUBAHHS
HaJIOTOTIJIATEIbIUKOB;

k) paboTy  MH(MOPMALMOHHBIX KHOCKOB M KOMIBIOTEPOB OOIIEro J0CTyma co

CIPaBOYHO - MPAaBOBBIMU cHCTeMaMu U nporpammubiMu nipogykramu @HC Poccun.
- Ocyl1ecTBIATh BEICHNE JAeNIONPON3BOICTBA;



- [ToBbIIaTh CBOIO KBATH(PHUKALHIO.

Kpome moeo, enagmnwiii 2ocyoapcmeeHbili HAL0208blli UHCHEKMOP 00A3aH.

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cobmoaaTh ciyke0HbIN pacnopsiiok MHcnekuuu,;

- cOOMIOIaTh MPaBUiIa U HOPMBI OXPaHbI TPYJa U TEXHUKU 0€30MaCHOCTH;

- coOmogaTh TPEOOBaHUS YTBEPIKICHHON HHCTPYKIIMH I10 I€JI0NPOU3BOJICTBY B MHCTIeKINHY;

- co0yoaTh KOJEKC ATHUKM U CIIY)KEOHOTO IIOBEIEHHUS TOCYAAapCTBEHHBIX  I'Pa)KIaHCKHUX
cyxanux denepaibHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapCTBEHHYIO, HAJIOTOBYI0 U HMHYI OXPaHSEMYI0 3aKOHOM TaliHy, a Take He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBaoIlKEe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cOoO00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPU HUCHOJHEHHH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peepanibHbIM 3aKOHOM CBEIACHUS
0 10xojax, 00 UMyIIecTBe U 00s3aTeNbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJCHHS O pacxoax o cede
M WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MelIeHWd HWHPOpMauuud B HH(POPMAIMOHHO-
TeJIEKOMMYHUKaIIMOHHOU cetu "UHTepHer";

- cobmromath TpeOoBaHMsS 3aKoHOoAaTenbcTBa Poccuiickoit denepalyiy, HOPMAaTUBHO IMPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (PacHOpSKEHUH) U
nmucem OHC Poccun, VYmpaBnenus u HMHcnekuu 10 HampaBieHHMIO JesTenbHocTd OTaena U o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cO0II01aTh OTPAHUYCHUS, BBIMOIHITH 0053aTeIbCTBA U TPEOOBAHUSA K CIIY:)KE€OHOMY MOBEICHUIO,
HE HapyLIaTh 3aIllpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTesIbcTBOM Poccuiickoit denepanuu;

- WCIONIHATh HWHBIC MOPYYECHUS U OCYIIECTBJIATh MHbIE (DYHKUMU MO MOPYYEHHUIO HaudalbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS IO COBEPILIEHCTBOBaHUIO paboThl OThena U Mo B3aUMOJCHCTBHUIO C
ApyruMu nojpaszaenenusamu Mucnekuuwy,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BceX BBIABICHHBIX HEIOCTaTKax B Mpeaenax CBOeH
KOMIIETEHIINH;

- npenctaBiaTh Otaen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEIEHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JOKyMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1ad4,
C JOKYMEHTaMH, OIpElIEeSIIOIIMMM €ro TMpaBa M OOS3aHHOCTH 1O 3aMEIIaeMOil  JTOJKHOCTHU
rOCyJJapCTBEHHOM IpaXk/1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3allpalliBaTh U MOJIyyaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOANMBIE MaTepHaibl 10 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otrena;

- 3HAKOMHUTbCS C OT3bIBAMH O MpPO(ECCHOHAIBHOW CIY)KEOHOM IeATeNTbHOCTH U JAPYIrMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha MPHOOILEeHne K
JIMYHOMY JIeJly TUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTe€pHasoB;

- Ha 3alIUTy CBOMX NEPCOHAbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHO/ATeNbCTBOM Poccuiickoi
denepanuu;

- 3HAKOMMTBCA CO CBEICHHMSAMH, COCTaBIIIOIIMMHU TOCYAApCTBEHHYIO TaliHy, IpH HaJIU4uu
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha TIEHCMOHHOE 00ECIIeYeHNE C YUETOM CTa)ka roCy1apCTBEHHON CITyKOBbI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) JUIs 3allUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYUIECTBJIATH MHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

['maBHBIN rOCyIapCTBEHHBIM HAJIOTOBBI MHCIIEKTOP OCYLIECTBIJIAET MHBIE IIPaBa U HCIOJIHSET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKkoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@enepanbHOl HaOroBoil ciyxOe, yTBepkIeHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
Oenepanun ot 30 centsOps 2004 Ne 506 "O6 yrBepx)aeHuu Ilomoxxenus o dexepanbHONl HATOTOBOM



ciryx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccum mo MockoBckor obmacth u  MHCHEKIHUH, MOPYYEHUSIMH PYKOBOACTBA
HNucneknuu.

Inaemwiti  2o0cyoapcmeenHblll HANO208bIL UHCNEKMOp 34 HEUCNOJHeHue Ulu HeHaollexcaujee
WCTIOJTHEHUE JTOJKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBJIEYECH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

Dhpexmusnocmv U pe3yIbMAMUBHOCMb  NPOPDECCUOHANLHOU  CLYHCEOHOU  0esmenbHOCIU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBACMCS NO CILeOVIOUUM NOKA3AMEAM

- BBINIOJIHSAEMOMY 00BbEMYy PabOThl M MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTh B AKCTPEMATIBHBIX YCIOBHSIX, COOIIOICHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- Ka4ecTBY BBINOJHEHHON paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JJOTHYHOMY M3JIOKEHHUIO MaTepraa, FOpUINUYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATbHONM KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OpPraHW30BHIBATh W IJIAHWPOBATH BHIMOJIHEHHE MOPYYCHHBIX 3a/laHUM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOQY K PpELICHUIO IOCTABJICHHBIX 3a/a4, AKTUBHOCTM W WHHIIMATUBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX H HH(MOPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJICICTBHSI CBOUX JAECHUCTBUI, IPUHUMAEMBIX PEILICHUM.

8. OtaeJ BbIe3IHBIX MPOBEPOK.

J0JPKHOCTB — I1aBHBIN rOCY1aPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OT/IEJ1a BBIE3/IHBIX MPOBEPOK.

Hanuuue svicueco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmasicy TOCYyJapCTBEHHON T'PaXKIAaHCKOM CITY>KOBI MM CTaXy
paboTEHI IO CIIEIUATLHOCTH, HAIIPABJICHUIO TTOJITOTOBKH HE MPETBSIBIISIFOTCS.

Hanuuue 6a306vix 3manuti: BkIoyas 3HaHue ocHOB Koucturymmu Poccuiickoit ®epeparuu,
3aKOHOJATENLCTBA O TMPOTHUBOACUCTBUM KOPPYMIMH, (enepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesunmenta Poccuiickoit deneparuu, noctaHoBneHuil [IpaBurennbcTBa
Poccuiickoit ®enepannn, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPHUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TMPOXOXKACHUS (eaepaTbHOH TOCyAapCTBEHHOM
IpakJaHCKOW CITy>KOBI; IPaBUJI JEJIOBOIO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOTO pacmopsaka
Wucnexknuu; mnopsiaka paboTel co ciayxeOHOW HHpopmauueil, mopsiaika padoThl € MEPCOHAIbHBIMU
JaHHBIMH W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIMU TO JAEJIOMPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUSI COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJb30BAHHE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JIOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acHOCTH;
JOJDKHOCTHOTO PEerjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deaeparuu:

- mpukaz MBJ] Poccum Ne 495 u ®HC Poccunm Ne MM-7-2-347 ot 30 wmrors 2009 r. «O0
YTBEPXKJICHUM TIOpsAJIKA B3aUMOJECUCTBUSL OPraHOB BHYTPEHHHMX [l W HAJIOTOBBIX OPraHoB IO
MPEAYIPEKACHIUIO, BBIIBICHUIO U MMPECEYCHUIO HAJIOTOBBIX MPABOHAPYIIEHUN U TIPECTYIIIICHUN;

-npukaz3 ®HC Poccun ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxkaenun llepeuns
JOJUDKHOCTHBIX JIMIT HAJOroBbIX oOpraHoB Poccuiickoit deneparuu, YNOJIHOMOYEHHBIX COCTaBISAThH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHSIX

-npuka3z ®HC Poccum ot 6 mast 2007 r. Ne MM-3-06/281(@ «O0 yTBEpXI€HUU PEKOMEHIYEMBIX
(GhopM TOKYMEHTOB, MCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMH TpU peali3allid CBOUX MOJHOMOYHHA B
OTHOIICHHUSX, PETYIHPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax M cOopax»;

-npukaz ®HC Poccuu ot 30 mas 2007 r. Ne MM-3-06/333@ «O6 ytBepxknenun Konnenmuu
CHUCTEMBI TUIAHUPOBAHUS BBIC3THBIX HAJIOTOBBIX TIPOBEPOKY;




-npukaz3 O®HC Poccuiickoit ®enepaunu ot 17 ¢eppans 2011 r. Ne MMB-7-2/168@ «O6
yrBepkaeHun llopsigka HampaBieHHs TpPeOOBaHUS O MPEACTABICHUHM JOKYMEHTOB (WHMOpMaIuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(oOpMamuu) 1o TpeOOBaHUIO HAJIOrOBOrO OpraHa B
3JIEKTPOHHOM BH/JIE 10 TEJIEKOMMYHHUKAIIMOHHBIM KaHajaM CBS3M»;

-npukaz3 ®HC Poccun ot 25 wmrons 2012 r. Noe MMB-7-2/520@ «O6 yrBepxkaenuun Ilopsaka
npeJcTaBieHusl B 0aHKU (omeparopaM MO MEPEeBOJY ACHEKHBIX CPEICTB) JOKYMEHTOB, HCIOJIb3YEeMBbIX
HAJIOIOBBIMM OpraHaMy IIpU pealn3allMd CBOMX IIOJIHOMOYMH B OTHOLIEHHUAX, PETYJIUPYEMBbIX
3aKOHOAATEIBCTBOM O Hallorax W cOopax, M MpelcTaBieHHs OaHKaMH (omepaTopamMH MO HEPEeBOAY
JCHEXKHBIX CPEICTB) HMH(OPMAIMK 10 3alpocaM HAJOTOBBIX OPraHOB B DJEKTPOHHOM BHJE II0
TEJIEKOMMYHUKAIIMOHHBIM KaHAJIAM CBSI3HNY;

-npukaz ®HC Poccum ot 25 umrons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxknenuu Ilopsinka
HaIpaBJIEHUsI HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (OomepaTopy MO MEpPEeBONY IEHEKHBIX CPENCTB) O
HIMYMU CYETOB (CHEUHATBHBIX OAHKOBCKUX CYETOB) B OaHKe M (MJIM) 00 OCTaTKaX JEHEKHBIX CPE/ICTB
Ha cueTax (CHelUalbHbIX OAHKOBCKUX CYETax), O MPEACTAaBICHUHU BBINHCOK IO OMepanusM Ha cyeTax
(criermanbHBIX OAHKOBCKHX CYETaxX), CIPABOK 00 OCTAaTKax »dJEKTPOHHBIX JCHEKHBIX CPEICTB H
NepeBoJax dJICKTPOHHBIX ICHEKHBIX CPEICTB OpraHu3auuil (MHAWBUIYaJbHBIX MpeANpUHUMATENEH,
HOTapHyCOB, 3aHUMAIOIINXCSI YaCTHON MPAKTHKOHN, aIBOKATOB, YUPEAUBIIUX a/IBOKATCKHE KAaOMHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TaKkKe (JOPM COOTBETCTBYIOIIUX 3aPOCOBY;

-npuka3z ®HC Poccun ot 8 mas 2015 r. Ne MMB-7-2/189@ «O0 ytBepxkaeHuu GopM JOKYMEHTOB,
npenycMoTpeHHblx HanoroBeim kopexkcoM Poccuiickorn ®dexnepanuu U UCIHOIb3YyEMbIX HAJIOTOBBIMHU
opraHaMu IpH pealn3aluy CBOUX IMOJHOMOYHMI B OTHOLICHHUSIX, PETYJIUPYEMBIX 3aKOHOIATEIBCTBOM O
Hajorax M cOopax, OCHOBaHMI W MOpsAKa MPOJUIEHHUS CPOKAa IPOBEACHMSI BHIC3JHOW HaAJIOrOBOM
MPOBEPKU, TMOPSAJIKA B3aUMOJCHUCTBUS HAJOTOBBIX OPraHOB 110 BBHIIOJHEHUIO MOpYyYEHUH 00
UCTpEOOBAaHUH JTOKYMEHTOB, TPEOOBAaHWH K COCTAaBICHHIO AKTa HAJIOTOBOW IMPOBEPKH, TPeOOBaHMN K
cocraBieHH0 AkTa 00 oOHapyxeHHH (DaKTOB, CBHAETEILCTBYIOIIUX O MPeaycMOTpeHHbIX Hamorosbim
kogekcoM Poccuiickoit @enepalii HAJIOTOBBIX IPaBOHAPYLIECHUSX (32 MCKIIOYEHHUEM HaJIOrOBBIX
MIpaBOHAPYUIECHUH, J€Jia O BBISBICHUH KOTOPBIX PACCMATPUBAIOTCS B MOPSJIKE, YCTAHOBIEHHOM CTaThel
101 Hanorosoro koaekca Poccuiickoit @enepanum)»;

-npuka3 Munpuna Poccuiickoit @eneparuu Ne 200, MHC Poccuiickoit ®eneparun Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepxkneHuu IlomoxxkeHus o mopsake MPOBENCHUS WHBEHTapU3allUU
MMYILECTBA HAJIOTOIUIATEIIBIIUKOB IIPX HAJIOTOBOW ITPOBEPKE».

['maBHBIN rOCY1apCTBEHHBIN HAJIOTOBBIA MHCIEKTOP JOJDKEH 3HATh MHBIE HOPMATUBHBIE ITPABOBBIC
aKThl M CIy)K€OHbIE JOKYMEHTBI, PEryJHpYIOLIHE BOINPOCHL, CBS3aHHbIE C 00JACTbIO M BHJOM €rO
poeCCUOHAIBHON CITY>KEOHOM JESITEIIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

-IOPSIIOK U KPUTEpUH OTOOpa HAJIOTOIUIATENbIIMKOB Il (POPMUPOBAHHUS IJIaHA BBIE3THBIX
HaJIOTOBBIX NPOBEPOK;

-TIOHSITUE «HAJIOTOBBIM KOHTPOJIbY;

-0COOEHHOCTHU MPOBEJICHHUS BBIE3HBIX HATOTOBBIX MPOBEPOK, B T.4. KOHCOIUIUPOBAHHOM TPYIIIBI
HaJIOTOIJIaTENbIIKOB;

-IIOPSIIOK U CPOKU IIPOBEJCHUS BBIE3IHBIX HAJIOTOBBIX ITPOBEPOK;

-TIOPSIIOK U CPOKU PACCMOTPEHUSI MaTepraioB HAaJIOrOBOW MPOBEPKU;

-TIOPSIIOK  OCYILECTBIEHUS! MEPONPUATUI HAJIOTOBOIO KOHTPOJISI MPH IPOBEIEHUU BBIE3IHBIX
HaJIOTOBBIX [TPOBEPOK.

Hanuuue ¢ynxyuonanvuvix snanui:

-TIOPSIIOK U CPOKU MTPOBEICHUSI MEPOTIPUATUI HAJIOTOBOTO KOHTPOJISI BBIE3AHBIX TPOBEPOK;

-Tpe0OBaHMUs K COCTABJIEHUIO aKTOB BbIE3IHOM MPOBEPKH;

-OCHOBBI ()MHAHCOBBIX OTHOIIEHUH U KPEAUTHBIX OTHOIIEHHUIA;

-cy1e0HO-apOUTpaXkHasl MPAKTHKA B YACTH BBIC3THBIX TPOBEPOK;

-CXE€MBbI yX0/1a OT HaJOIOB;

-IIOPSAZIOK ONpeieTIeHNs HaloroodaaraeMoi 0asbl.

Hanuuue 6azosvix ymenuii:

- YMEHME MBICIUTh CUCTEMHO (CTPaTETn4ecKh);

- YMEHHeE MJIaHUPOBaTh, PAlMOHATILHO HUCIIOJIb30BaTh CIIY>)KEOHOE BpeMsl U IOCTUTaTh pe3ysbTara;



- KOMMYHHKATUBHbIE YMEHUS;

- YMEHHUE YIPABJISTh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

-OpraHu3aluyss M TPOBEICHHUE BBIE3JHOM HAJIOrOBOM IPOBEPKHU, a TAKXKE PACCMOTPEHUE H
oopmiieHre ee pe3ynbTaTOB B COOTBETCTBUU C MOPSAKOM U COOIIIOZCHUEM CPOKOB;

-[OJIrOTOBKA PELIEHUs O IPOBEICHUH BbIE3JHON HAJIOTOBOM MPOBEPKH;

-aHanu3 (HaKTOpOB, BIUSIONIMX HAa JUHAMHKY IOKa3aTelled HAJIOroBOM 0a3bl M MOCTYIUICHUH
aAMUHUCTPUPYEMBIX TOXOOB.

Hanuuue ¢pynxyuonanvuwix ymenuii:

-HaBBIKHU JIEJIOBOTO MMHCHhMa;

-paboTa ¢ MaccUBaMH JIEKTPOHHON MHPOpMAaLUH (TaliuII);

-pabota ¢ UHPOPMALMOHHBIMH pECypcaMu [0 HalpaBJICHUIO JEATEIbHOCTH OTAeNa U
HEO0OXOIMMBIM MTPOTPAMMHEIM 00ECTICUCHUEM.

B yenax peanuzayuu 3adau u gynxyuil, 6o3noxcenuvix nHa Omoen, 21aHblll 20CYOaAPCMBEHHbII
HAN0208blU UHCNEKMOP 00A3aH:

-CBOEBPEMEHHO M KaYECTBEHHO HMCIOJHATh OPYUYEHHS] PyKOBOJCTBA OT/AEIA, JAHHBIEC B Mpeaenax
€ro MOJIHOMOYHH, YCTaHOBJICHHBIX 3aKOHO/IATEIHCTBOM

-IIPOBOJAUTH BBIE3JHbIE HAJIOTOBBIE MPOBEPKH HAJIOTOILIATENBIIMKOB — HOPUAUYECKUX U
(bU3MYECKUX TN, IATENBIIMKOB COOPOB U HAJIOTOBBIX areHTOB, O(OPMIISIET PE3YNIbTaThl IPOBEPOK;

-paccMaTpuBaTh C HOPUIUYCCKUM OTACIOM BO3paKCHUU (OOBSICHEHHI) IO aKTaM BBIC3THBIX
HaJIOTOBBIX MPOBEPOK;

-y4acTBOBaTh B MPOU3BOJICTBE MO JejiaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSAX (COCTABIISIET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHSIX ).

-IIPOBOJUTH AHATUTHUYECKYIO pabory (hMHAHCOBO-X035ICTBEHHON NEeSATEeTbHOCTH
HAJIOTOIJIATENBIINKOB, IUIATEIBIIUKOB COOPOB W HAJIOTOBBIX AareHTOB, Ha OCHOBE H3y4YeHUS BCei
UMEIOIICICS B HAJOTOBOM oOpraHe uH(opmamnmu, WHGOPMAIMU TOCTYIAIMIEH W 3ampaniiBacMol U3
BHEIIHUX MCTOYHHUKOB.

-y4aCTBOBATh B MPOM3BOJCTBE MO JiejJaM 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUIX (COCTABISET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHHUSIX ).

Kpome moeo, enaemnwiii 2ocyoapcmeenbiii Han0208blti UHCHEKMOP 00A3aH.

- obecreynBaTh COXPaHHOCTD CIYKEOHOTO yI0CTOBEPEHHS,

- co0moaaTh ciyke0HbIN pacniopsiiok MHcneknuy,;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXpaHbl TPYy/Ja U TEXHUKH OE€30MaCHOCTH;

- coOmoaaTh TpeOOBaHUS YTBEPKICHHONW MHCTPYKIUMH TI0 JIETIONPOU3BOICTBY B MHCTIeKINH;

- coOmoaTh KOJEKC ATHKH W CIY)KeOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
ciyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHSIEMYIO 3aKOHOM TaliHy, a TakXke He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JIODKHOCTHBIX 00S3aHHOCTEH CBEJICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €co00IaTh MPEeJACTaBUTENII0 HAHUMATENS O JMYHOW 3aMHTEPECOBAHHOCTH TPU HCIIOTHECHUH
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEAOTBPAIIEHUIO TAKOTO KOH(DITUKTA;

- IPEJICTABNISATH B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIC (heIepaIbHBIM 3aKOHOM CBEJICHUS
0 J0X0/1ax, 00 UMYIIIECTBE U 0053aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHUS O pacxoiax o cede
M 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPOpMaIu B HHPOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmrogath TpeOoBaHUS 3aKOoHOJaTenbcTBa Poccuiickoit Denepalyiy, HOPMATUBHO IMPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (pacHOpsKEHHH) U
nuceM OHC Poccun, VYmnpaenenus u WHcneknuu 1o HampasleHUIO jAesTenbHoctd OTaena U o
MIPOXOXKJICHUH TPAKIaHCKOM CITYKOBI;

- cOOII0IaTh OTPAHUYEHUS, BBIMOIHITH 0053aTeNbCTBA M TPEOOBAHUS K CIIY:)KEOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit deneparuu;

- WCIONHATh HWHBIE MOPYYECHUS W OCYIIECTBIATh MHBbIE (DYHKIMU MO TOPYYEHHUIO HaudalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);



- BHOCUTh TPEUIOKEHHUS 10 COBEPIIEHCTBOBAHUIO PaboThl OTAena M MO B3aUMOJCHCTBHIO C
IpyruMu nojpaszaenenusmu Mucnekuuwy,

- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEJOCTaTKax B Ipeaesiax CBOEH
KOMIIETCHIIHH;

- npenactaBiiaTh Otaen u MHcnekuuo mo Bompocam, OTHOCSIIMMCS K €ro BEIEHHIO, B OpraHax
rocy/1apCTBEHHOMU BJIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, OMNpPElIeSIONMMH €ro TMmpaBa M OOS3aHHOCTH IO 3aMeEIIaeMOil  JTOMKHOCTH
rOCYJapCTBEHHOM IPa)KIaHCKOM CITyKOBI, HA OpPraHU3aIIMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U NO0Jy4aTh B YCTAHOBJIECHHOM IOPSJKE HEOOXOAUMBIE MAaTEpUAJIbI 110 BOIIPOCAM,
OTHOCSIIMUMCA K KomrieteHun Otrena;

- 3HAaKOMHUTBCA C OT3BIBAMH O MPO(EeCCHOHAIBHOW CIIy)KEOHOH NeATENbHOCTH W APYTUMH
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAK)Ke Ha MPUOOILeHne K
JMYHOMY JIEJTy MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHaJOB;

- Ha 3alIUTYy CBOMX NEPCOHABHBIX JaHHBIX;

- Ha TIpo(hecCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
®eneparuu;

- 3HAKOMUTBCA CO CBEJCHHSIMH, COCTaBIISIOIIMMHU TOCYJApCTBEHHYIO TailiHy, MpH HaJIU4dU
0(OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a rocyAapCTBEHHOM CITyXKObI;

-Ha oObenuHeHHEe B MPO(ECCHOHAIBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

['maBHBIN roCynapcCTBEHHBIM HAJOTOBBII MHCIIEKTOP OCYLIECTBIISET WHBbIE MpaBa W HCHOIHSET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@denepalbHOIl HANIOrOBOM Ciyx0e, YTBEp:KIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
Oeneparrm ot 30 certsOps 2004 Ne 506 "O6 yrBepxkaenuu [lonoxenus o DeaepanbHON HAIOTOBOM
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbxeHusimu) GHC
Poccun, YOHC Poccunm no MockoBckoit obimactu u  MHchmekuuu, NOpYyYEHUSIMH PYKOBOJCTBA
Wucnexuuu.

I naenviti  2ocyoapcmeentblil HANO206bIL UHCNEKMOpP 34 HEUCNOJHEeHue Ulu HeHaonexcaujee
UCTIOJIHEHUE JIOJKHOCTHBIX 0053aHHOCTEH MOKET OBbITh IPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

dppexmusnocmv U pe3yIbMAMUEHOCMb  NPODECCUOHANLHOU  CIYHCEOHOU  OesamenbHOCmU
27IaB8H020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCSl NO CTLEOVIOUUM NOKA3AMETSAM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl M MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIIBHBIX YCIOBHSIX, COOJIIOIEHUIO CIYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPAaTUBHOCTH BBIIIOJIHEHUS IOPYUYEHUN;

- Ka4eCcTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, NTOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepuala, FOpUIHUECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTHYECKUX OINOOK);

- TpodecCHOHaTbHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CIOCOOHOCTH YeTKO OpPraHM30BbIBaTh M IUIAHUPOBAThH BBHINOJIHEHHE MMOPYYEHHBIX 3a/laHuil,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELIEHUIO IIOCTABJIECHHBIX 3a/ady, AKTUBHOCTU W WHULUATHUBE B
OCBOEGHMU HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAEHCTBUI, IPUHUMAEMBIX PEILICHHM.

9. OtaeJ BbIe3THBIX MPOBEPOK.
JIOM>KHOCTD — IIaBHBIN TOCYAAPCTBEHHbBINM HAJIOTOBBIA MHCIEKTOP OT/IEJIA BBIE3THBIX TPOBEPOK.
Hanuuue svicuieco oopazosanus.




Kesanugpurxayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON T'PaXKAAHCKOW CIY)KOBI MM CTaxy
paloTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a3o6vix 3nanuti: BKIouas 3HaHue ocHOB Koncturynmum Poccuiickoit denepanum,
3aKOHOJATEIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparnuu, nocranoBieHuit [IpaBurennscTBa
Poccuiickoit ®enepanuy, HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB IPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJAEHHS (elepalbHOH TroCyJapCTBEHHOMN
IpaXJIaHCKOW CITY>KOBI; MPaBUII JeJI0OBOrO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUSIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKH OE30MaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOrO pacnopsiaka
Wucneknuu; mnopsiaka paboThl co ciayxeOHOW HHQpopmanueil, mopsiaka padoThl € MEepPCOHATbHBIMU
JaHHBIMH W KOH(UASHIMAIbHOW HH(OpMALUel; MHCTPYKIUU T0 JEJONPOU3BOACTBY; BO3MOXKHOCTH U
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJb30BAaHHE  BO3MOXKHOCTEH  MEKBEJOMCTBEHHOTO
JOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOJlacTH oOecriedeHuss HHQPOPMAITMOHHON O€3011acCHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvruix snanuii:

B cdepe 3akononarensctBa Poccuiickoit @eaeparuu:

- npukaz MBJ[ Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wutons 2009 r. «O0
YTBEPXKJACHUU TOpPsAKAa B3aMMOJCWUCTBUS OPraHoOB BHYTPEHHUX JieI M HAJIOTOBBIX OpPraHoB IO
MPEIYIPEXKTCHUIO, BHISIBICHUIO U MPECEYCHUIO HAIOTOBBIX MTPABOHAPYIICHUNA U MPECTYIIICHUI;

-npukaz3 ®HC Poccun ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxknenun Ilepeuns
JOJLKHOCTHBIX JIMI[ HAJOroBbIXx opraHoB Poccuiickoit denepaiuu, YNOJIHOMOYEHHBIX COCTaBJISAThH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

-nprka3z ®HC Poccum ot 6 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBEpkI€HUU PEKOMEHIYEMBIX
GbopM TOKYMEHTOB, HCIOJB3YEMbIX HAJIOTOBBIMU OpraHaMH MpU peali3allid CBOUX MOJHOMOYHH B
OTHOIICHHSX, PETYIHUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOTax M COOpax»;

-npukaz ®HC Poccuu ot 30 mas 2007 r. Noe MM-3-06/333@ «OG6 ytBepxknenuun Konnenmuu
CHCTEMBI TUIAHUPOBAHHS BHIE3IHBIX HAJIOTOBBIX IPOBEPOKY;

-npukaz OHC Poccuiickoit @enepaunu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxaeHun Ilopsaka HampaBieHus TpeOOBaHMS O NPEJICTaBICHUM JIOKYMEHTOB (MH(poOpmanuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(OpManuu) 1o TpeOOBaHUIO HAJIOTOBOIO OpraHa B
AJIEKTPOHHOM BHJIE TIO TEJIEKOMMYHHKAIIMOHHBIM KaHaJIaM CBSI3N»;

-npukaz3 ®HC Poccun ot 25 mrona 2012 r. Ne MMB-7-2/520@ «OG6 ytBepxxaenun Ilopsaka
npeacTaBiIeHus B OaHKW (omepaTropaM IO MEpeBOAY JIEHEKHBIX CPENCTB) JOKYMEHTOB, HCIIONB3YEMbBIX
HQJIOTOBBIMH OpraHaMu IpU peaJd3aldd CBOMX IIOJHOMOYMH B OTHOUICHHUSX, PETYIUPYEMBIX
3aKOHOJATEILCTBOM O Hajlorax M cOopax, W TpeACTaBlIeHHs OaHKamMH (OmepaTopaMy IO TEPEBOIY
JCHEXKHBIX CPEJCTB) MH(OPMAIMK 10 3ampocaM HAJOTOBBIX OPraHOB B 3JEKTPOHHOM BHJE IO
TEJIEKOMMYHUKAITMOHHBIM KaHAJIaM CBSI3U;

-npukaz3 ®HC Poccun ot 25 mrons 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxnaenun Ilopsaka
HaIpaBJICHUs] HAJOTOBBIM OPTaHOM 3allpOCOB B OaHK (OmepaTopy IO NMEpPEeBOAY IEHEKHBIX CPENCTB) O
HAJIMYUU CUYETOB (ClelralbHbIX OAHKOBCKHX CYETOB) B OaHke M (WiM) 00 OcTaTKax JEHEKHBIX CPEACTB
Ha cyerax (CHenUanbHBIX OAHKOBCKHX CUETax), O MPEICTABICHHH BBIMHMCOK IO OTEpaIysM Ha cYeTax
(criermanbHBIX OAHKOBCKMX CyYeTax), CIPaBOK 00 OCTAaTKax »dJEKTPOHHBIX JCHEXKHBIX CPEICTB H
MepeBO/IaX dJIEKTPOHHBIX JICHEKHBIX CPEACTB OpTraHM3aluil (MHAMBHIYATBHBIX MpPEINPUHAMATEICH,
HOTapHUyCOB, 3aHUMAIOIINXCS] YaCTHON MPaKTHKOM, aIBOKATOB, YUPEAUBIIUX a/IBOKATCKHE KAaOMHETHI) Ha
OyMa)KHOM HOCHTEIIE, a TakKe (HOPM COOTBETCTBYIOIIHMX 3aPOCOBY;

-npuka3z ®HC Poccun ot 8 mas 2015 r. Ne MMB-7-2/189@ «O06 yTBepxkaeHnu GopM JOKYMEHTOB,
npeaycMoTpeHHblx HanoroBeim koaexkcoM Poccuiickoit ®deneparui U UCHOIb3yEMbIX HAJIOTOBBIMU
OpraHamMM IpU peanu3aliil CBOMX MOJHOMOYHUI B OTHOUICHHUSX, PEryJIUPYEMbIX 3aKOHOJATEIbCTBOM O
Hajorax M cOopax, OCHOBaHHMI W MOpsiAKa MPOJUIEHHUS CPOKa MPOBEACHMSI BHIE3JHONW HaAJIOTOBOM
NPOBEPKH, TMOpSAAKAa B3aUMOJICHCTBUS HAJOTOBBIX OpPraHOB IO BBIMOJHEHUIO TOpY4YeHUM 00
UCTpeOOBaHUM JOKYMEHTOB, TPEOOBAHUN K COCTAaBJICHHIO AKTa HAJOTOBOW MPOBEPKH, TpeOOBaHUM K
cocTaBlieHHIO AKTa 00 oOHapykeHHH (PaKTOB, CBHJIETEIBCTBYIOUIMX O MPEeIyCMOTpPeHHbIX HanoroBbiM
kozekcoM Poccuiickoit @exnepali HAJIOTOBBIX IPaBOHAPYLIECHUSAX (32 MCKIIOYEHHWEM HaJIOTOBBIX



IIpaBOHAPYUIEHUM, JIeJ1a O BBISIBIEHUH KOTOPBIX PACCMaTPHUBAIOTCS B MOPSAJKE, YCTAHOBJIEHHOM CTAaTbel
101 Hanorororo xoxaekca Poccutickoit deneparium)y;

-npuka3 Munouna Poccuiickoii @eneparmu Ne 200, MHC Poccuiickoit @eneparuu Ne I'b-3-
04/39 ot 10 mapta 1999 r. «O6 yrBep)kaeHuu [lonokeHus O MOPSIAKE MPOBEJACHUS WHBEHTApH3AIUN
MMYILECTBA HAJIOTOIUIATEIIbIIUKOB IIPX HAJIOTOBOW ITPOBEPKEY.

['maBHBIN rocyaapCTBEHHBIM HAaJOTOBBIA HHCIEKTOP AOHKEH 3HATh UHbIE HOPMATHUBHbBIE IIPABOBbIE
aKThl M CIy)KE€OHbIE IOKYMEHTBI, PEryJHpPYIOIIHE BOIMPOCHL, CBSI3aHHBIE C O0JACTbIO M BHJOM €TO
npodeccuoHanbHOM cy>KeOHOU AeSITENbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

-IOPSIIOK U KPUTEpUU OTOOpa HAIOTOIUIATENbIIMKOB Il (OPMUPOBAHHUS IIJIaHA BBIC3THBIX
HaJIOIOBBIX IPOBEPOK;

-TIOHSTUE «HAJIOTOBBII KOHTPOJIIbY;

-0COOCHHOCTH MPOBEJICHHUS BBIC3HBIX HATOTOBBIX MPOBEPOK, B T.4. KOHCOIUIUPOBAHHOMN TPYIIIBI
HaJIOTOIJIATENbIINKOB;

-IIOPSIIOK U CPOKU IIPOBEJCHUS BbIE3/IHBIX HAJIOTOBBIX IIPOBEPOK;

-TIOPSIIOK U CPOKU PACCMOTPEHUSI MaTepraioB HAJIOrOBOM POBEPKU;

-TIOPSIIOK  OCYILECTBICHUSI MEPONPUATUN HAJIOTOBOIO KOHTPOJISI MPH IPOBEIECHUU BBIE3IHBIX
HAJIOTOBBIX ITPOBEPOK.

Hanuuue ¢hynxyuonanohvix snanuii.

-IIOPSII0K U CPOKU IIPOBEJCHUS] MEPOIIPUSATUI HAJIOTOBOTO KOHTPOJISL BBIE3AHBIX [TPOBEPOK;

-TpeOOBaHuUs K COCTABICHUIO aKTOB BHIE3THON IPOBEPKHU;

-OCHOBBI ()MHAHCOBBIX OTHOLIEHUH U KPEAUTHBIX OTHOLIEHMIA;

-cyeOHO-apOuTpakHas MPaKTUKA B YaCTU BBIE3HBIX MPOBEPOK;

-CXE€MbI yX0/1a OT HaJOIOB;

-TIOPSIIOK OTpeieNieHus: Haloroo0aaraeMoii 6asbl.

Hanuuue 6a306v1x ymeHu:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH );

- YMEHHE [JIaHUPOBATh, PAllMOHAJILHO HUCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHUKATHUBHBIE YMEHHS,

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuil:

-OpraHu3aldsg W IPOBEJIEHUE BBIE3JHONM HAJIOTOBOM MPOBEPKH, a TaKKE pacCMOTPEHHUE U
oopmieHne ee pe3yIbTaTOB B COOTBETCTBUU C MOPSAAKOM U COOJIIOCHUEM CPOKOB;

-IOATOTOBKA PELIEHUSI O POBEJAECHNUN BbIE3JHON HAJIOTOBOI MPOBEPKH;

-aHanu3 (PaKTOpoB, BIUSIOMIMX HAa JUHAMUKY IIOKa3zaTeslell HajloroBoil 0a3bl M MOCTYIJICHUN
aIMMHHUCTPUPYEMBIX JI0XO/I0B.

Hanuuue ¢hynxyuonanouvix ymeHuil:

-HaBBIKU JICJIOBOTO MHCHhMA;

-paboTa ¢ MaccuBaMHM JIEKTPOHHON MHPOpMaLuu (TadiuI);

-pabota ¢ MHPOPMALMOHHBIMM pECypcaMu II0 HaIpaBJICHUIO JEATEIbHOCTH OTAeNa U
HE00XOAUMBIM IPOTrPAMMHBIM 00ECTIEYEHUEM.

B yenax peanuzayuu 3adau u gynxyutl, 6oznoxcennvix Ha Omaoen, 21a8Hblil 20CYO0APCMBEHHbI
HA0208blll UHCHEKMOP 005A3aH!

-CBOEBPEMEHHO M KaueCTBEHHO MCHOJIHATH MOPYUYEHHUs PYKOBOJICTBA OT/EJA, JaHHbIE B Mpeaeax
€ro MOJIHOMOYHH, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM

-IPOBOJIUTH BBIE3/IHbIE HAJIOTOBbIE MPOBEPKH HAJIOTOIJIATENBIIMKOB — IOPUIMYECKUX U
(U3NYECKUX JIUIL, TUTATENIBIIMKOB COOPOB M HAJIOTOBBIX areHTOB, OPOPMIISET Pe3yIbTAThl IPOBEPOK;
-paccMaTpuBaTh C IOPUIUYECKHUM OTAEIOM BO3paXEeHUU (OOBSICHEHHMH) MO akTaM BBbIE3JIHBIX
HaJIOTOBBIX NTPOBEPOK;
-y4acTBOBaTh B MPOU3BOJICTBE MO JAefiaM 00 aIMUHUCTPATUBHBIX NMPABOHAPYIIEHUSAX (COCTaBIISIET
MPOTOKOJIBI 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX ).

-IIPOBOJIUTH aHAJIUTHYECKYIO paboty (UHAaHCOBO-X03SIMICTBEHHOI JeSITeIbHOCTU

HAJIOTOIIATEIIbIIUKOB, IUIATENIBIIMKOB COOPOB M HAJIOTOBBIX areHTOB, HAa OCHOBE H3YYEHHUS Bcei



MMEIOIIEHCsT B HAJIOTOBOM OpraHe WH(popMalnuu, MH(pOpMaruyu MOCTYyMAoUed U 3alpaimiBacMoi U3
BHEIIHUX UCTOYHUKOB.

-y4acTBOBATh B MPOHM3BOJCTBE IO JielaM 00 aJMUHHCTPATUBHBIX MPABOHAPYIIEHUSIX (COCTABISAET
IIPOTOKOJIBI 00 aAMUHUCTPATUBHBIX IPABOHAPYIIECHHUSX ).

Kpome mozo, enasuwiii 2ocyoapcmeenviil Han0206bill UHCHEKMOP 00A3AH.:

- o0ecrieunBaTh COXPAHHOCTh CIIYKEOHOTO y10CTOBEPEHMUS;

- coOmo1aTh cykeOHbIN pacnopsnok MHcnekuny,

- co0ur01aTh NMpaBUJIa U HOPMBI OXPaHbl TPYJla U TEXHUKU O€3011aCHOCTH;

- co0M01aTh TPEOOBAHNUS YTBEPKIEHHON MHCTPYKIIMHU I10 JI€JI0NPOU3BOJCTBY B MHCHeKkuy;

- co0dI0IaTh KOAEKC ATHKM M CIY)KEOHOrO IOBEJEHMsS TOCYJapCTBEHHBIX  I'Pa)JIaHCKUX
ciyxamux deepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh I'OCYIAapPCTBCHHYIO, HAJOTOBYIO M HMHYI0 OXPaHSAEMYHI0 3aKOHOM TaliHy, a TaKkXKe He
pasmianarh CTaBIINE EMY U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEH CBEIECHMS,
3aTParuBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €O0O00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOJHEHHUH
JOJPKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpPHI 110
MPEIOTBPALIEHUIO TAKOTO KOH(PIUKTA;

- IIPE/ICTaBIIATh B YCTAHOBJICHHOM MOpPSAKE MPEAYCMOTPEHHbIE (peepanbHbIM 3aKOHOM CBEICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOIO XapaKTepa, CBEACHUS O pacxoaax o cede
W WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MelIeHWd HWHPOpMauuud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetu "UHTepHer";

- coOmogate TpeboBaHMs 3aKOHOJATeNnbcTBa Poccuiickoit denepanui, HOPMATUBHO TPABOBBIX
akToB Poccuiickoii @enepanuu, APpyrux HOPMAaTHUBHO INPABOBBIX aKTOB, NMPHUKA30B (pacloOpsKeHUN) U
nuceM @OHC Poccun, VYmpanenus u VHcneknuu 1o HampaBieHUIO JedrenbHoctd Otaena u o
IIPOXO0XKJICHUN TPaKIAaHCKOH CI1ykKOBbI;

- cOOJIO/IaTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CITy>)KEOHOMY MOBEICHHIO,
HE HapyllaTh 3aIllpeThl, YCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIATENbCTBOM Poccuiickoit Penepanuy;

- UCHOJIHATh WHbIE MOPYYEHUS U OCYLIECTBJISATh MHbIE (DYHKUMU MO HOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIIOYEHUEM HEIPAaBOMEPHBIX );

- BHOCUTh NPEJJIOKEHHUSI MO COBEPIIEHCTBOBAaHUIO paboTel OThena W Mo B3aUMOJEHCTBUIO C
ApYruMu noapasaeneHusmMu Mucnexkuny;

- IOKJIaJpIBaTh PYKOBOACTBY OTaena 000 Bcex BBISBIEHHBIX HENOCTaTKaxX B IpeJeNnax CBOEH
KOMIIETEHIINH;

- npeactaBiaTh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €ro BEJIEHHIO, B OpraHax
roCyZapCTBEHHO! BJIACTH,

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BHITTOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKyMEHTaMH, OIpEleNAIONMMA €ro ImpaBa U OOSI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
UCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOAMMbIE MaT€pUAJIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHiuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIYy)KEOHOW MesTeNbHOCTH M JIPYTMMH
JOKYMEHTaMH JI0 BHECEHHS UX B JIMUHOE JIEJI0, C MaTepHajaMy JUYHOTO Jefia, a TaKKe Ha MPUOOIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3aIlUTY CBOUX IE€PCOHAJIbHBIX JAaHHBIX;

- Ha mpodecCuoHaIbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHTBCS CO CBEICHUSMHM, COCTABJISIOIIMMH TOCYJAapCTBEHHYIO TalHy, NpPU HAJIUYHAA
o(hopMIIEHHOT0 JI0TTyCKa K rOCyJapCTBEHHOM TaliHe;

- Ha IEHCHOHHOE 00ecTIeYeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOU CIyXObl;

- Ha oObenuHeHHe B MpodecCHOHATbHBIE COI03bl (AaccOoLMAIMM) JUIsl 3alllUThl CBOMX IIPaB,
COLIMAJIBHO - 2KOHOMUYECKHUX U MPOPECCHOHATbHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYMS, BXOJAIINE B KomneTeHuuo Otaena.

I'maBHBIA TOCYZAapCTBEHHBIN HAJIOTOBBIM WHCIIEKTOP OCYLIECTBISET WHBIE NPaBa U HCIIOIHSET



UHBbIE 0053aHHOCTH, NMPEAYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu, Ilonoxenuem o
®denepanbHON HAOTOBOW CIIy’)k0Oe€, yTBEp)KICHHBIM TocTaHOBIeHHeM I[IpaBuTenscTBa Poccuiickoi
@®enepamru ot 30 centsOps 2004 Ne 506 "O6 yrBepxkaenun [lonoxenus o dengepanbHON HAIOTOBOMA
cyx6e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otnaene, nmpukazamu (pacriopspkerusmu) OHC
Poccun, YOHC Poccunm mo MockoBckoil obnactu u  VHCHeKnuM, NOPYYEHUSIMH PYKOBOJCTBA
Mucnoexnuu.

Inasnulii  2ocyoapcmeenmviti HAN0206blU UHCHEKMOP 3d HEUCNONHeHUe UIU HeHaodledcauee
HCIIOJIHEHUE JIOJDKHOCTHBIX 00S13aHHOCTEH MOKET OBbITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickon denepanuu.

dppexmusnocmv  u  pe3yrbMamusHOCMb  NPOPECCUOHANLHOU  CAVHCEOHOU  OesmeNbHOCmU
2NIaBHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCsl NO CIe0YIOWUM NOKA3AMENIM

- BBINOJHSEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYHAa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIBHBIX YCIOBUSX, COOMIOCHUIO CITY’KEOHOH TUCITUTUINHBL;

- CBOEBPEMEHHOCTH ¥ ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUI;

- KQ4eCTBY BBIIIOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHHU C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY M JIOTHYHOMY M3JI0KEHHIO MaTepuaa, IOpuANIECKd IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKUX U TPAMMATHYECKUX OITHOO0K);

- mpodeccnoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OpPraHW30BHIBATh W IUIAHUPOBATHh BBHINIOJHEHUE IOPYYCHHBIX 3a/1aHUM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IIOJXOJY K PEIICHHIO IOCTAaBICHHBIX 3a/1a4, AKTUBHOCTH M HHUIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCIEACTBHSI CBOUX JIEHCTBUI, MPUHIUMAEMBIX PEILICHUH.

10. Otaen kamepajbHbIX MPoBepok Ne 1

JIOJDKHOCTD  — cTapliMi  roCyapCTBEHHbBIA HAJIOrOBBIM MHCHEKTOP OTAENa KaMepalbHbIX
nposepok Nel.

Hanuuue svicuieco obpazosanus.

Keanugpuxayuonnvie mpebosanus x cmadsicy TOCyJapCTBEHHON TPAKIAHCKON CITYXKObI MU CTaxy
paboTHI MO CHIENHUATBHOCTH, HAIIPABJIEHHUIO MTOTOTOBKHU HE MPEIbIBIISAIOTCS.

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Kouctutrymuu Poccuiickoin ®deneparyu,
3aKOHO/ATENbCTBA O MPOTHUBOJACHCTBUM KOPPYNUMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickoit denepanuu, moctaHoBieHuit [IpaBuTenbcTBa
Poccuiickoii ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKACHUS (elepaTbHOM TOCYyAapCTBEHHOM
IpakAaHCKON CITyOBbI; MpaBHJI JIEIOBOTO ITUKETA, MOpsAKa paboThl ¢ OOpAIlEHUs MU TPaXK/1aH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXNKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
WHcnekiyuy; mnopsaaka paboTel co cinykeOHoW uHpopMmanuel, mnopsaka paboThl ¢ IMEpPCOHATbHBIMU
JAHHBIMU W KOH(HJEHIMaTbHON HMH(OpMaIueil; HHCTPYKLIUU MO JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH TPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecneueHus HWH(OpMAIMOHHONW OE30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- 3akoH Poccuiickoit ®@enepaunu ot 21 mapra 1991 1. Ne943-1 «O HanmoroBbIXx  oprasax
Poccuiickoit ®eneparumy;

- ®enepanbHblil 3akoH oT 06.12.2011 N 402-D3 (pex. ot 23.05.2016) "O Gyxranrepckom yyere"

- ®OenepanpHblii 3ak0H OT 8 aBrycta 2001 1. Ne 129-®3  «O TOCYZapCTBEHHOUW pETHUCTpAIIH
IOPUANYECKUX JIML ¥ MHMBUyaJIbHBIX NPEAIPUHUMATENIEH»;




- DepepanpHblii 3ak0oH oT 2 Masg 2005 . Ne 59-03 «O mopsake paccMOTpeHHs OOpaleHHs
rpaxaan Poccuiickoit @enepannun;

- Oenepanbubiii 3akoH OT 24 wurons 2007 r. Ne 209-03 «O pa3BUTHH MAlIOTO W CPEIHETrO
npeanpuHumaTenscTBa B Poccuiickoit denepannny;

- Hanorossiit konexc Poccuiickoit denepanmu (vacte Bropas: ['nmaBa 25. «Hanor na npuObuib
OpraHU3aIHN»);

- I'paxnanckuii konexe Poccuiickoit @enepanuu (4acTb nepsas);

- Konexc Poccuiickoit @enepanuu 00 aIMUHUCTPATHBHBIX IPABOHAPYIIICHUSX

- nocraHoBieHue IlpaBurenscrBa Poccuiickoit ®enepauuu ot 1 suBaps 2002r. Nel «O
Knaccugukanum 0OCHOBHBIX CPE/ICTB, BKJIIOUAEMbIX B @MOPTHU3ALIMOHHBIE IPYIIIIBDY.

Crapmnii TroCyJapCTBEHHBIN HAJOrOBBIM MHCIEKTOP JOJDKEH 3HAaTh MHBIE HOPMATHUBHBIE
IIPABOBBIE AKThl U CIIy>KEOHbIE JOKYMEHTHI, PETyJIUPYIOIIHE BOIIPOCH], CBSI3aHHBIE C 00JACThIO U BUAOM
ero mpo¢eCCHOHATBHON CITY’)KEOHOU 1A TEITBHOCTH.

Hnvie npogheccuonanvhvie 3nanusi:

- npuka3 Munduna Poccun ot 13 oktsa6ps 2003 r. Ne 91u «OO6 yTBepx)aeHuHu MeToauuecKux
yKa3aHHUH 110 OyXraiaTepcKkoMy yueTy OCHOBHBIX CPEJCTBY;

- npukaz Mundura ot 31 oxTsaOps 2000r. Ne94n «OO yTBepKACHWU IIIaHA CYETOB
OyXrajaTepckoro yuyera (hUHaAHCOBO-XO3SICTBEHHOH NESATEIbHOCTH OpPraHU3alUil M MHCTPYKIHMH IO €ro
IIPUMEHEHHION;

- npukaz3 Mwundpuna ot 2 wutons 2010r. Ne 66 «O Qopmax OyXraiTepcKkod OTUYETHOCTH
OpraHu3aIuii»;

- mpuka3 Munduna Poccun ot 16 gexabpst 2010 r. Ne 174n «O0 yTBEp>KACHUU IJIaHA CUETOB
OyXrajaTepckoro yuera OI0/PKETHBIX opraHu3auuii 1 MTHCTpyKLNU MO ero mpuMeHEHHUIOY;

- mpuka3 Munduna Poccun ot 13 oktsa6ps 2003 r. Ne 91u «OO6 yTBep)aeHUH MeToauuecKux
yKa3aHUi o OyXraJTepcKoMy y4eTy OCHOBHBIX CPEACTBY;

- npukaz ®HC Poccun ot 19 okrsaops 2016 r. Ne MMB-7-3/572@ «O06 ytBepkaeHuu (HopMbI
HQJIOTOBOM JIeKJapalMd IO HajJory Ha NpUObUIb OpraHu3alMid, MOpsAKa ee 3aloJIHEHHs, a TaKxke
¢dbopmara npeacTaBICHNs HAJIIOTOBOHM JEKIApaIliy 110 HAJIOTY Ha NPUOBUIH OPraHMW3alUi B 3JEKTPOHHOM
dhopmey;

- mpukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/518@  «O06 yrBepxknenun [lopsinka
HanpaBJIeHUs] HAJOTOBBIM OPraHOM 3alpOCOB B OaHK (omepaTopy MO MEpPEeBOAY JIEHEKHBIX CPEJICTB) O
HaJIMYUU CYETOB (CrelraIbHbIX OAHKOBCKMX CYETOB) B OaHKe M (WiIM) 00 OCTaTKaxX JEHEKHBIX CPENICTB
Ha cyeTax (CHelUalbHbIX OAHKOBCKHX CuU€Tax), O MPEJICTABICHUM BBINHMCOK IO OMepalusM Ha cyerax
(cienManbHBIX OAHKOBCKUX CYe€Tax), CIPaBOK 00 OCTaTKax »JJIEKTPOHHBIX JIEHEKHBIX CpEICTB U
NepeBO/iaX 3JIEKTPOHHBIX JEHEXHBIX CpPEACTB OpraHM3alui (MHIAMBHMIYATbHBIX MpeINpUHUMATENEH,
HOTApUYyCOB, 3aHUMAIOIINXCS YaCTHOW MPAKTUKOMN, aJBOKATOB, yUYPEIUBIINX aJBOKAaTCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTeIe, a TaKkke (POPM COOTBETCTBYIOIIMX 3aPOCOBY;

- npukaz ®HC Poccun ot 8 mas 2015 r. No MMB-7-2/189@ «O06 yrtBepxaeHuu Gopm
JOKYMEHTOB, TPEJyCMOTPEHHBIX HAaJOroBbIM KoJekcoMm Poccuiickoi denepanuum M HCIOJIB3YEMBIX
HAJOTOBBIMH OpraHaMy IMpH pealu3allid CBOUX IIOJIHOMOYMH B OTHOIIEHUSX, PETYJIHPYEMbIX
3aKOHOJATEIbCTBOM O Hajorax M cOOpax, OCHOBaHMN M TOpPsIKA MPOJUIEHUS CpOKa MpPOBEIEHUS
BBIC3JJHOW HAJIOTOBOW MPOBEPKH, MOpsAKa B3aUMOAECMCTBHSI HAJIOTOBBIX OPraHOB IO BBITOJIHEHUIO
nopy4yeHuid 06 MCTpeOOBaHMU JTOKYMEHTOB, TPeOOBAHUN K COCTAaBJIIEHUIO aKTa HAJIOrOBOM MPOBEPKH,
TpeOOBaHUM K COCTaBJICHHIO akTa 00 OOHapy>KeHUHU (aKTOB, CBUIETEIILCTBYIOIIMX O MPETyCMOTPEHHBIX
HaJIOrOBbIM KojaekcoM Poccuiickoil ®enepanuy HaJIOTOBBIX IPABOHAPYIIEHUSAX (332 HCKIOYEHHEM
HAJIOTOBBIX IPABOHApYUIEHWH, Jefla O BBIABIEHUHM KOTOPBIX paccCMaTpUBAIOTCS B  MOPSIJIKe,
yCcTaHOBJIEHHOM cTaThel 101 HanmoroBoro kojekca poccuickoil peneparim)y;

- npukaz ®HC Poccunm ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxknenuu [lepeuns
JOJDKHOCTHBIX JIMI HAJIOTOBBIX oOpraHoB Poccuiickoil ®exnepanuu, YIOJIHOMOUYEHHBIX COCTABIIATH
MPOTOKOJIbI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX Y

- npukaz3 ®HC Poccun ot 03.11.2009r. Ne MM-8-6/46acni(@ «O0 yTrBepkaeHMH MeToJuuecKux
YKa3aHUW JUIsl HAJIOTOBBIX OPraHOB IO BOINpOCaM €IMHO00pa3zus MPOLEAyphl Mepelayd POCCHHCKUX
OpraHu3alyii, HWHIUBUAYANbHBIX IpeIIpuHUMaTenel, (QU3MUECKUX JIML, HE OTHOCAIIMXCS K
WHIUBUAYAIBHBIM TpEANpPUHUMATENSIM, B HMHOW HAJOTOBBIM OpraH B Cllydae H3MEHEHUs MecTa



HaXOXJCHUS (MECTa JKUTENbCTBA), MPEKPAIICHUs IeATCIbHOCTH OpraHU3aluu uepe3 000CcoOIeHHOe
MOApAa3AeIICHUEY;

-mpuka3 D®HC Poccunm ot 19.08.2016 N CA-7-6/442@ "O BBOAEC B MNPOMBIIUICHHYIO
IKCIUTyaTaruoo nporpammaoro obecrieuenuss AVC "Hamnor-3" B 4acTu TpaH3aKIMOHHBIX IOJICHCTEM
HAJIOTOBOTO a/IMHHUCTPUPOBAHUS, IMOJACUCTEMbI BHEITHUX CEPBUCOB U WH(MOPMAIMOHHO-aHATHTUYCCKOM
MIOJICUCTEMBI, pEAM3YIOIIUX aBTOMAaTH3aluI0 BeAaeHus: EquHoro peectpa cyObeKTOB Majoro M CpeHero
IIpealpUHUMAaTENbCTBA "

- mucbMmo ®HC Poccum ot 08.08.2017 N TI'/I-4-14/15554@ «O Emunom peectpe CyOBEKTOB
MaJIoro M CpeHEro npeAnpUHIMATEIbCTBAY;,

- muceMo ®HC Poccum ot 16 wumroms 2013 1. Ne AC-4-2/12705 «O pexoMeHmanusax IIo
MIPOBEACHUIO KaMEPATIbHBIX HAJIOTOBBIX MPOBEPOKY.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- IPUHIUIIBI HAJOTOBOTO Yy4e€Ta B POCCHUUCKUX OpPraHU3alMsIX U B MHOCTPAHHBIX OpraHU3aIUsX,
OCYILIECTBIISIONINX ACSITEILHOCTh Ha Tepputopuun Poccuiickoit denepaiuu;

- MpaKTHKa MPUMEHEHHs 3aKoHojaTenbcTBa Poccuiickoit ®denepanmu o Hamorax u cOopax B
CIIy>keOHOI1 1eATeTbHOCTH;

- IOPSIJTIOK MCYUCIICHHSI YIUTAThI HAaJloTa Ha MPUOBUTH OpraHu3aIuit

Hanuuue 6a306vix ymeHuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH );

- YMEHHUE TJIaHUPOBATh, PAllMOHAIBLHO UCITIOIB30BATh CIYKEOHOE BPEMS U JOCTUTATh PE3YJIbTATA;

- KOMMYHHMKAaTUBHbIE YMEHUS;

- YMEHHUE YIPABJISTH U3MEHECHUSIMHU.

Hanuuue npogpeccuonanvuwvix ymenuii:

- COCTaB HAJIOTOIUIATEIIBIIIUKOB HAJIOTa Ha MPUOBLIb OpraHu3aIui;

- IOHATHE YYaCTHUKU KOHCOJIUANPOBAHHOM I'PYIIIbI HAJIOTOIIATENbIIUKOB;

- IOHATHE HAJIOTOBBIE pe3uieHThl Poccuiickoit denepannu;

- IOHATHE MPUOBLIN OpPraHU3aIUY;

- OCHOBHBIEC HCKJIIOUEHHUS UCTIOTHEHUS 00S13aHHOCTEN HAJIOTOIUIATEIIbIIMKA OpraHu3alliy;

- MOPSAOK OIpEAENIeHUs JOOXOJOB, MOHATUA JOXOAbl OT pealn3alud, BHEpeAIU3alUOHHBIC
JTIOXOJIBI;

- IOHATHE PACXOAbl 1 OCHOBHBIE BUBI PACXOJIOB MPHU pacyeTe Hajora Ha MPUObLIL OPraHU3allnu;

- IOHATHE aMOPTU3UPYEMOTO UMYIIECTBA;

- OCHOBHBIE METOJbl M TOPSAJOK pacdyera CyMM aMOPTH3aIlMU - pacyeT Hajora Ha MPHUObUIb
OpraHu3aIuin

Hanuuue ¢hynxyuonanvrvix ymeHui:

- pacyeT HaJlora Ha MPUOBLUIb OPraHU3aIUH.

B yensax peanuzayuu 3aoay u ¢ynxyui, 6o3nodcennvix Ha Omoen, cmapuiuii 20Cy0apCcmeeHHblll
HAN0208blU UHCNEKMOP 00A3aH:

- [IpoBoANUTH aHANU3 ¥ KOHTPOJIb HAYHCIEHUH M0 HAJIOTY Ha MPUOBLIL OpraHU3aIuil, IPOBOAUTH
KamepalibHbIe TPOBEPKH C O(GOpMIIECHHUEM pPE3yJIbTaTOB MPOBEPKU U nepeaaBaTh PEIICHUS 10
KaMepaJibHBIM IIPOBEPKaM B OT/IEJ yPETyJIUPOBAHUS 3a/10J>KEHHOCTH;

- IlpoBoauTh aHaNMM3 MPEACTABICHHBIX YTOYHEHHBIX HAJOTOBBIX JIEKJIapaliii 10 HAJIOTy Ha
npuObUTb Ha YMEHBIIICHHUE HajIoroobiaraeMoil 0a3el, B TOM YHCIIe IPOBOAWTH YIIyOJIEHHBIE MPOBEPKU
10 YMEHBIIICHHIO HAJIOTOBBIX 00s13aTeNBCTB CBBIIe 10 MiH. pyo.;

- KoHTponupoBaTs mpaBOMEpHOCTH MEPETIaThl [0 HAJOTy Ha TPUOBLTH OpraHU3aIIHiA;

- PaccmarpuBarh pasHoriacus Mo Hajory Ha MPUOBUIb OpraHU3AMKA MO MPOOJIEMHBIM CIydasM
MIPU CBEPKE PacCUETOB;

- IIpoBomuTh KamepajibHBIE HAJIOTOBBIE TMPOBEPKHM MO HAJIOTy Ha NPHOBUTH OpraHU3aIui,
3asBJISIOIIUX JIBFOTHI MO Hajory Ha ocHoBaHuu 3akoHa MO « O JBrOTHOM HAaJOTO0OJIOKEHUU B
MoOCKOBCKOI 00J1acTH;

- OcylecTBIATh KOHTPOJb NPUMEHEHHS  OpraHu3alusMH HYJEBOM CTaBKM MO HAJIOTy Ha
npuObLIb B cooTBeTcTBUU cT.284.1 HK P®;

- OCy11ecTBIATh KOHTPOJIb CBOEBPEMEHHOCTHU MPECTABICHUSI HAJIOTOBBIX ACKJIapalyil Mo HajIory
Ha 1npuOkUE ¢ odopmieHneM pe3ynbTaToB 1o cT.119 HK P®;



- OcymiecTBIATh KOHTPOIb CIIOCO0a MPEACTaBICHUS JeKIapaluii 10 HAJIOTy Ha PUOBLIb;

- OcCylecTBIATh KOHTPOJIb UcTIOIHEHUA nonokennit ¢1.81 HK P® — npumenenue ct.122 HK P®
¢ oopMIIEHHEM PE3YyIbTaTOB POBEPKHU;

- [IpuHuMaTh y4yactue B €XKEHEAEIbHOM KOHTPOJIE MO OOECHEYCHHIO MOJHOTHI IPUMEHEHUS
HAJIOIOBBIX CAHKLUMN 3a HaJOrOBbIE IIpaBOHApYILIEHUs, IpeaycMoTpeHHele cr. 126 HK PO, 3a
HECBOEBPEMEHHOE IPECTaBICHUE JEKIapaliy 110 HAIOry Ha IpuObUIb ¢ O)hOPMIIEHHEM pe3yJIbTaToOB U
nepeavy peleHus N0 KaMepajlbHbIM IPOBEPKAM B OT/AEI YPETYJINPOBaHMsI 3a/10JKEHHOCTH;

- [IpoBoNTh aHATIM3 MPEACTaBIECHHBIX MOSCHEHUH U PEruCTPOB HAJIOTOBOTO M OyXTalaTepcKoro
ydera, NEPBUYHBIX JIOKYMEHTOB I10 HalpaBJIE€HHBIM TPEOOBAaHUSAM O IPEJICTaBICHUM IOSCHEHUH IO
aHAJIMTUYECKUM BBHIOOpKaM 10 HAJIOTOBBIM JEKJIapallisM 10 HAJIOTy Ha MPHObLIb;

- HanpaBnaTe 3anmpockl Ha IPENOCTABIEHHWE BBIIUCOK O JBMKEHUU CPEACTB IO CHETaM IO
IUIaTeNIbIIMKAM, MPEACTaBISIIOIMM HYJIEBYIO OTYETHOCTh I10 HAJOry Ha HpUOBLIb, a TaK Xe II0
OpraHu3alysIM, UMEIOLUM HAJIOTOBBIE PUCKHU;

- I[IpoBOIUTH KOMHUCCHH IO JIETAIU3ALMU OOBEKTOB HAJIOr000I0XKEHUS 110 HAJIOr'y Ha MPUObUIb C
y4yacTHEeM OpraHu3auuii, 3asBISAIONMX YOBITOK, MMEIOLUIMX HHU3KYI0 HAJOrOBYIO HArpysky,
IPEJCTABIAIOIINX HYJIEBYI0 OTYETHOCTb, B LEISAX MOOMIM3ALMM JONOJIHUTENBHBIX MOCTYIJICHUH B
OIOIKET;

- Bectu undopmanmonnsiii pecypc AVC Hasor-3 B yacTu BBOJa NOSCHEHHH Ha TpeOOoBaHHE O
IIPEJCTAaBICHUN NOACHEHUH 110 MOHUTOPHHIY HAJIOrOBOM 0a3bl, MOCTPOYHOMY aHAJIU3Y HAJIOIOBBIX
JEeKJIapaluii 10 HAJIOTY Ha MPHUOBLIH OpraHU3alni;

- Bectu undopmanmonnsiii pecypc AMC Haznor-3 B yacTH BBOJAa OTBETOB OaHKa Ha 3alpOChI O
IIPEIOCTABIICHUH BBIMHUCOK O JBUKEHUH JIEHEKHBIX CPEJICTB IO CUETAM;

- OcCyllecTBIATh KOHTPOJb IOJHOTHI NPEACTABICHUS HAJIOrOBOM OTYETHOCTH IO HAJIOTY HA
npuOBLIb OpraHM3anvi, (GopMHUpOBaTH W HANpaBIATH OTBETCTBEHHOMY Iy OTnena ciyxeOHbIE
3aIMCKH 11 ucroyHeHud 1.3 ¢r.76 HK P®;

- YyacTBOBaTh B (JOPMHUPOBAHUH M AaHAIN3E CTATUCTHYECKONW OTYETHOCTHU TI0 KOHTPOJIBHOM padoTte
Otnena, aIMUHUCTPUPOBAHUIO HAJIOTa Ha IPUObLIb OpraHu3aIuii;

- Bectu agMuHHCTpaTHUBHOE HPOU3BOJICTBO, COCTaBIATh MPOTOKOJIBI 00 aJIMUHUCTPATUBHBIX
[IPAaBOHAPYLICHUSX IIPU HECBOEBPEMEHHOM IIPEACTABICHUM HAJIOTOBBIX [JEKJIapaluii IO HAJIOry Ha
pUObUIb ¥ €UHBIX YIPOIIEHHBIX AEKJIapaluii, nepeaBaTh KOMIUIEKThI JOKYMEHTOB B IIPaBOBOW OTJEIN
HMHucnekuuu;

- OCyIIecTBIATh KOHTPOIh W KOOPAMHAIMIO padoThl o yBegpomieHussM NeNel, 2 o mepexoje Ha
yIIJaTy Hajora Ha MpUObLUIb IO OTBETCTBEHHOMY 000CO0JIEHHOMY MOJIPa3/IeIeHUIO;

- [IpuHuMath yyactue B KOHTpOJIbHON pabore OTnena 1o oOecrneyeHuIo MOTHOTH IPUMEHEHUs
HAJIOTOBBIX CaHKIMHM 3a HaJOrOBBIE IpAaBOHApPYILIEHUs, NpeaycMoTpeHHble cr. 126 HK P®
«Hemnpencrapnenue HaJIOTOBOMY OpraHy CBEIEHUN, HEOOXOIWMBIX JUIsi OCYIECTBIECHUS HAJIOTOBOTO
KOHTPOJIS» ¢ 0(hOpMIIEHHEM pe3yJbTaToOB M INeperadeil peleHnid Mo KaMepaabHbIM MPOBEPKaM B OTAEI
YpEeryaupoBaHus 3aJ0JKEHHOCTH;

- IloaroraBnuBaTh OTBETHI HA IMCbMa MU 3asIBJICHUS HAJIOTOILIATEIBIINKOB;

- [logrorasnuBarh otBeThl Ha nopydeHuss Y ®HC no MockoBckoit o01acTu U 3apoChl IPYrHX
HAJIOTOBBIX OPTaHOB B YaCTH HaJlora Ha MPUOBLIb OpraHU3aIUil.

- BoinonusaTe Apyrue nopyyeHus HadaiabHuka OTxaena.

Kpome moeo, cmapwuii 2ocyoapcmeentblil Hano206bill UHCHEKMOp 0053aH:

- obecreunBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHUS;

- cobmoaTh ciaykeOHbIl pacnopsiiok MHcnekuuy;

- coOI0IaTh MpaBUiIa U HOPMbI OXpaHbl Tpya U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKACHHOW HHCTPYKIIMH 110 A€JIONPOU3BOJICTBY B MHCIEKInY;

- co0noaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxkamux degepanbHON HAJIOTOBOH CITyXOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEN CBEACHUS,
3aTparvBaroIllle YacTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;



- €cOoO0IIaTh TPEICTABUTENI0 HAHMMATEIS O JIMYHOW 3aMHTEPECOBAHHOCTH IPHU WCIIOTHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATh MEPHI 1O
MPEIOTBPALICHUIO TAKOTO KOH(DIUKTA;

- IPEJCTABISTh B YCTAHOBIIEHHOM MOPSAJIKE MPEAyCMOTPEHHBIE defepalbHbIM 3aKOHOM CBEICHHS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoaax o cede
W 4IeHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MEelIeHHMH HHPopMaluu B HHPOPMAILMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobmromatrh TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit @enepanyivi, HOPMATUBHO TPABOBBIX
akToB Poccuiickoii denepanny, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (pacloOpsuKEHUN) U
nmucem OHC Poccun, VYnpaBnenus u HHcnekuuu 10 HampaBieHHIO JesTenbHocTH OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cO0JII0/IaTh OTPAaHUYEHUS, BBIOIHITH 0053aTeIbCTBA U TPEOOBAHUS K CITY>KEOHOMY MOBENICHUIO,
HE HapyLIaTh 3aIlpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIAaTeIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh HWHbIC NMOPYYEHUS U OCYIIECTBJISATh MHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS O COBEPILIEHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBUIO C
IpYrumMu nojapasaenenusmu MHcnekuuu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBIBICHHBIX HENIOCTaTKaxX B Mpeaenax CBOeH
KOMIIETECHIINH;

- ipeactaBisTh Otnen u MHCHEKIHIo 1Mo BOMpocaM, OTHOCSIIUMCS K €ro BEJCHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C JJOKYMEHTaMH, HEOOXOIMMBIMH TSI BBITTOJIHEHHUST BO3JIOKEHHBIX Ha OTHCI 3a1a4,
C JOKYMEHTaMH, ONpPEIeSIONMMH €ro TMmpaBa M OOS3aHHOCTH 1O 3aMeIlaeMOil  JTOMKHOCTH
rOCy/IapCTBEHHOW T'Pa)TaHCKOU CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIIOBHS, HEOOXOIUMBIC JIS
UCIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalluBaTh M MOJy4aTh B YCTAHOBICHHOM MOPSIKE HEOOXOAUMbIE MaTEpHAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTBCS C OT3BIBAMH O MPOPECCHOHAIBHON CITY’)KEOHOW JIEATCIBHOCTH W JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHne K
JTUYHOMY JIETy TUCbMEHHBIX OOBSICHEHUM U IPYTUX IOKYMEHTOB U MaTEpPHAJIOB;

- Ha 3allIMTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha mpodecCUuOHaIbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMHUTHCS CO CBEJEHUSMH, COCTABJSIONIMMH TOCYJApPCTBEHHYIO TalHy, TMPU HAITHYUU
0 OpMIIEHHOTO IONYCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCUOHHOE 00€eCTIeYeHHEe ¢ YUeTOM CTa)a rocydapCTBEHHOM CIyKObl;

- Ha o0benuHeHue B TMpodeccHoHalbHBIE COMO3bI (acCOLMAMU) JUIS 3allUThl CBOMX MpaB,
COIMAIBHO - IKOHOMHYECKUX U MPOGECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOAIIME B KOMIIeTeHIMI0 OTaena.

Crapmuii TOCy/1apCTBEHHBIA HAJIOTOBBIM WHCIEKTOP OCYIIECTBISET WHBIC NpaBa M HCIOIHSET
WHBIE 00S13aHHOCTH, TMPEAYCMOTPEHHBIE 3aKoHOAaTenbCcTBOM Poccuiickoii denepanuu, [lomoxxenuem o
®denepanbHON HAJOTOBOM CIIy’)k0O€, yTBEp)KIECHHBIM TocTaHoBIeHHeM I[IpaButenscTtBa Poccuiickoi
Oenepamnu ot 30 centsops 2004 Ne 506 "O6 yrBepxkaenuu [lonoxenus o DeaepanbHONH HATOTOBOM
ciyx0e", [lonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccum mo MockoBckoit obmactu u WHCHeKnuu, TOPYyYEHUSIMU PYKOBOJCTBA
Wacnexnun.

Cmapwuii 2ocyoapcmeeHnblll HAN0208blll UHCNEKMOp 3d HEeUCHOIHeHUue UlU HeHaodxedxcaujee
WCTIOTHEHHE JIOJHKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEYCH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJarenbeTBOM Poccuniickoit denepanmu.

dppexmusnocmv  u - pe3yrbMamusHOCMb  NPOYECCUOHANLHOU  CTLYIHCEOHOU  OesimelbHOCU
cmapue2o 20¢y0apcmeenHo20 Hauo208020 UHCNEKMOPA OYEeHUBAEeMCs NO C1e0VIOWUM NOKA3AMENAM

- BBITIOJTHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B AKCTPEMATBHBIX YCIOBHSIX, COOTIOCHUIO CITYKEOHON AUCIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMTOJTHEHUS TTOPYICHUIA;



- KQ4eCTBY BBIIIOJHEHHON paboOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY U3JIOKEHHUIO MaTepualla, FOpUINYECKH IPAMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX M TPAMMATHYECKUX OLINOOK);

- IpoQecCHOHATbHONH KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENIbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpPraHW30BbIBaTh M IIJIAHUPOBATh BBHINOJIHEHHE MOPYYEHHBIX 3a/laHuil,
YMEHHUIO PallMOHAIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTABIATh IPHOPHUTETHI;

- TBOPYECKOMY IIOAXOJY K pEIIEHUIO IIOCTaBJICHHBIX 3a/a4, AKTUBHOCTM M WHUIHUATHUBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX M HH(MOPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
allaTUPOBATHCS K HOBBIM YCJIOBUSAM U TPEOOBAHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICICTBUSI CBOUX JACHCTBUMN, IPUHUMACMBIX PEILICHUMN.

11. Otaen kamepaabHbIX IPoBepok Ne 1
JlOJKHOCTD — IIaBHBIN TOCY/1apCTBEHHBIN HAJIOTOBBIM MHCOEKTOP OT/IeN1a KaMepaJlbHbIX IPOBEPOK

Hanuuue svicuieco oopazosanus.

Kesanughuxayuonnvie mpebosanus k cmadxicy TOCYJAPCTBCHHON TPaKTAHCKOW CITYXKOBI WJIH CTaxy
paboTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a306vix 3nanuil: BKmMouass 3HaHue ocHOB Koucturymmu Poccuiickoit depeparmu,
3aKOHOJATEeIhCTBA O MPOTHBOICHCTBUU KOPPYNIHMH, (enepaibHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
dbenepanbHbIX 3aKoHOB; yka3oB IIpesunmenta Poccuiickoii deneparuu, noctanoBineHuil [IpaBurennbcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOH ToCyAapCTBEHHOM
IPaXIAHCKOW CITY>KOBI; TIPABHIT JEIIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpaleHHSIMU TPaKIaH; MIPABHI H
HOPM OXpaHbl TPyJAa, TEXHUKH OE30IMacCHOCTH M MPOTHUBOMOXKAPHOW 3aIlUTHI; CIYKEOHOTO pacropsaka
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpoOpmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(MOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTUH B
rOCyJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAHME  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JIOKYyMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00OJIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€301acHOCTH;
JOJDKHOCTHOTO PEerjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononatenscTBa Poccuiickoii @enepanuu:

- 3akon Poccwmiickoit @enepammm ot 21 mapra 1991 1. Ne943-1 «O HanoroBwIX OpraHax
Poccuiickoit denepanuny;

- ®enepanbubiii 3aK0H 0T 06.12.2011 N 402-D3 (pen. ot 23.05.2016) "O Oyxranrepckom yuete"

- Hanorossiit xomekc Poccuiickoit ®enepanuu (dacte Bropas: ['maBa 25. «Hamor Ha mpuObUib
OpraHu3aIHii);

- I'paxnanckuii konexe Poccuiickoii @eneparuu (4acThb mnepnas);

- Koneke Poccuiickoii @enepanyivt 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX;

- nocraHoBieHue IIpaBurenscrBa Poccuiickoit @enepaumu ot 1 suBaps 2002r. Nel «O
Knaccudukanmm 0OCHOBHBIX CPEJCTB, BKIIOYAEMbBIX B aMOPTHU3AIIMOHHBIEC TPYIIIIBD.

['aBHBIN rocyJapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP JIOJKEH 3HATh MHbIE HOPMATHUBHbBIE ITPABOBbIE
aKTBl M CIIy)KCOHBIE JOKYMEHTBHI, PETYJIHUPYIONIHE BOMPOCHI, CBSI3aHHBIE C OOJACTHI0O W BHJIOM €TO
npodeccnoHaNbHOM CITyKeOHO! AEeSITENEHOCTH.

Huvie npogheccuonanvrvle 3Hanus:

- npuka3 Munduna Poccun ot 13 okta6ps 2003 r. Ne 91 «OO0 yTBepkaAeHUH MeToauuecKux
YKa3aHUH 10 OyXTrajlTepCKOMY YUETY OCHOBHBIX CPEJICTBY;

- npuka3 Mundpuna ot 31 oxtsa0ps 2000r. Ne94n «OO yTBepk AEHUU IIJJaHA CUETOB
OyXTaJITepCKOro ydera (PMHAHCOBO-XO3SMCTBEHHOMW NEATEILHOCTH OPTaHHM3aIMd W MHCTPYKIIMH IO €0
MIPUMEHEHUIOY;

- mpukaz3 Mwunpuna ot 2 wutons 2010r. Ne 66H «O Qopmax OyXraaTepcKod OTUYETHOCTH
OpraHu3aluii;



- npuka3 Munduna Poccun ot 16 gexabpst 2010 r. Ne 1740 «O0 yTBEp>KAE€HUU IJIaHA CUETOB
OyXrajaTepckoro y4yera Ol0JKETHBIX opranu3anuii 1 MHCTpYKIIMU 1O €r0 IPUMEHEHHIO;

- npuka3 Munduna Poccun ot 13 oktsa6ps 2003 r. Ne 91 «OO0 yTBepk)aeHUH MeToauuecKux
YKa3aHUi 10 OyXTralTepcKOMY YYETY OCHOBHBIX CPEJICTBY;

- npuka3 ®HC Poccun ot 19 okts0pst 2016 r. Ne MMB-7-3/572@ «O0 yTBEpX)ICHUU
(bopMBI HAOTOBOM JIEKJIapaliy 110 HAIOTY Ha MPUOBUIH OPraHU3AIMi, MOPSAAKA €€ 3al0JHEHHUS, a TAaKKe
dbopMaTa mpeacTaBliIeHUs HAJIOrOBOM AEKJIapaliy 10 HAJIOTY Ha NMPUObUIL OPraHu3aluid B 3JIEKTPOHHOM
bopme»,

- mpukaz MHC Poccun ot 07.03.2002 N bI'-3-23/118 (pen. ot 18.12.2013) "O6 yTBepxaeHUH
WNucTpykiinn 1o 3amoiHeHu0 HalloroBoil jAekiapanui 1O HAJIOTy Ha NPUOBUTE HWHOCTPAHHOU
opranu3anuu';

- nmpuka3z ®HC Poccuu ot 02.03.2016 N MMB-7-3/115@ "O06 ytBepxkaeHun GopmMbl HATOTOBOTO
pacdyera O CyMMax BBIIUIAYEHHBIX WHOCTPAaHHBIM OpraHU3alMsIM JOXOJOB U yJEpKaHHBIX HaJIOIOB,
Mopsi/IKa e 3aloJHEHuUs, a TaKkke (popMaTa MpeCTaBICHHs HaJIOTOBOTO pacyeTa 0 CyMMaX BBITUIAYEHHBIX
WHOCTPAaHHBIM OPTaHHU3AIHAIM JI0X0/0B U yJIEp>KaHHBIX HAJIOTOB B AIEKTPOHHOU dopme";

- npukaz MHC P® ot 16.01.2004 N bI'-3-23/19 "O6 yrBepxknenuu ¢gopmel ['oqoBoro otuera o
NesTeIbHOCTH HHOCTPAaHHOM opranu3anuu B Poccuiickoit @enepanun';

- mpukaz3 ®HC Poccuun ot 27 nHosiOpsa 2017 r. Ne MMB-7-1/984@ «O6
YTBEp)KJIECHUH (POPM CTATHCTUYECKOH HAJIOroBO# oTueTHOCTH DeaepanbHON HANOTOBOW CiTy:K0bI Ha 2018
roj, popmMupyemMoi B pa3pe3e MyHUIIMIAIBHBIX 00pa3oBaHuil cyobekToB Poccuiickoit @eneparumy.

Hanuuue ¢hynkyuonanohvix 3Hanui:

- IPUHIUIIBI HAJOTOBOTO Y4€Ta B POCCUUCKUX OpPraHU3ALMIX U B MHOCTPAHHBIX OpPraHMU3aLUsX,
OCYULIECTBIIAIOIINX ACSATENBHOCTh HAa TeppuTopuu Poccuiickon @enepanny;

- MpakTUKa MPUMEHEHHs 3aKoHojaTenbcTBa Poccuiickoit dexepanuu o Hajorax U cOopax B
CITyeOHOU 1eITeIbHOCTH;

- IOPSJIOK UCUUCIICHHS YIUIaThl HAJloTa Ha MPUOBLIL OPraHU3alui.

Hanuuue 6a306vix ymeHui:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH );

- YMEHHeE MJIaHUPOBAaTh, PAllMOHATILHO UCII0JIb30BaTh CIIY>)KEOHOE BpeMsl U IOCTUTaTh pe3ysbTara;

- KOMMYHHMKaTHUBHBIE YMEHUSI,

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuil:

- COCTaB HAJIOTOIIATEJIbIIMKOB HAJIOra Ha IPUOBLIb OpraHU3allHii;

- IOHATUE YYACTHUKH KOHCOJIMJUPOBAHHON IPYIIBI HAJIOTOIUIATEIIIINKOB;

- IOHATHE HAJIOTOBBIE pe3uaeHTsl Poccniickoit denepanuy;

- IOHATHUE NPUOBLUTN OpraHU3allny;

- OCHOBHBIE HCKJIFOUEHHUS UCIIOJHEHUS 00513aHHOCTEN HaIOrOIIaTeNbIUKa OpraHU3allHH;

- TNOpSAJOK ONPENENICHUs AO0XOJO0B, INOHATHA AOXOIbl OT pealu3aluH, BHEpEAIN3aLUOHHBIE
JI0XO/1bI;

- IOHATHUE PACcX0/Ibl U OCHOBHBIE BUJIbI PACXO/I0B MPHU pacyeTe Hajora Ha NpuObLIb OpraHu3aluu;

- IOHATHE aMOPTU3HPYEMOI'0 UMYIIECTBA;

- OCHOBHBIE METO/BI U MOPSAAOK pacueTa CyMM aMOPTHU3ALINH.

Hanuuue ¢pynxyuonanohvix ymenuii:

- pacdeT HaJlora Ha NPUOBLIL OpraHU3alui.

OcHoBHbIE NpaBa 1 003aHHOCTHU TJIABHOTO TOCYJAapPCTBEHHOI'O HAJIOTOBOTO MHCIEKTOPA, a TaKkKe
3arpeThl ¥ TpeOOBaHMs, CBSI3aHHbBIE C TPAKIAHCKOM CITykO00ii, KOTOpbIE YCTAaHOBJIEHBI B €T0 OTHOILIECHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3adau u gynxyuil, 6oznoxcenuvix nHa Omoen, 21a8Hblll 20CYOAPCMBEHHBI
HA0208blll UHCHEKMOP 005A3aH!

- [IpoBoUTH aHANMU3 M KOHTPOJIb HAYKCIEHUH M0 HAJIOTY Ha NMPUObUIL OpraHU3aliil, IPOBOJAUTD
KaMepaJbHble MPOBEPKH € O(OPMIEHHEM pe3ylIbTaTOB IPOBEPKH U nepenaBarh pEIICHUS 110
KaMepaJIbHbIM MPOBEPKaM B OTAEI yperyIupoBaHus 3a10>KEHHOCTH;



- IlpoBoauTh aHanNM3 MPEACTABICHHBIX YTOYHEHHBIX HAJOTOBBIX JIEKJIapaluii MO HAJIOTy Ha
MpUOBLIF HA YMEHBIIIEHHE HAJIOroo0yiaraeMoil 6a3bl, B TOM YHCJIE TPOBOIUTH YIITyOJICHHBIC MPOBEPKH
M0 YMEHBIICHUIO HAJOTOBBIX 00s13aTeNbeTB CBBImIe 10 MiH. pyo.;

- KonTpoaupoBaTs npaBOMEpHOCTH MEperiaThl [0 HAJIOTy Ha MPUOBLITL OPraHU3alIHiA;

- PaccmaTpuBaTh pasHOriacus 1o HAJIOTy HA MPUOBUIE OpraHM3alUi MO MPOOJIEMHBIM CIydasM
IIPU CBEPKE PACUETOB;

- IIpoBoauTh KaMepallbHblE HAJIOIOBBIE IIPOBEPKM [0 HAJIOTy Ha MPUOBLIL OpraHU3aluil,
3asBJIAIOIIMX JIBFOTHI MO Hajory Ha ocHoBaHuu 3akoHa MO « O JBroTHOM HaJOroO00JIOKEHHUU B
MOCKOBCKOM 00aCTHY;

- OcymiecTBiIsATh KOHTPOJIb NMPUMEHEHHS OpraHu3alusMU HYJIEBOM CTaBKM [0 Hajory Ha
npubbLIs B cooTBeTcTBUM cT.284.1 HK PO;

- OCyIIecTBIATh KOHTPOJIb CBOEBPEMEHHOCTH MPEACTABICHUS HAJIOTOBBIX JIEKJIapallyii Mo HaJory
Ha TpuOBUTE C odopMIICHHEM pe3yabTaToB 1o cT.119 HK PO;

- Ocy1ecTBIATh KOHTPOIIb CII0C00a MpeICTaBICHUS IeKJIapalltii [0 HaJIOTy Ha MPUOBLIb;

- OcymiecTBIATh KOHTPOJIb UcnioiHeHus nosnoxenui cr.81 HK P® — npumenenue cr.122 HK PO
¢ ohopMIIEHUEM PE3yNIbTaTOB IPOBEPKU;

- IlpuHuMaTh yyacTHE B €KEHEAEIbHOM KOHTPOJIE MO OOECIEUEHHUIO IMOJHOTHI MPUMEHEHUS
HaJIOTOBBIX CAHKIMI 3a HAJOTOBbIE IIPABOHApYIICHMs, MpeaycMorpeHHbie cr. 126 HK PO, 3a
HECBOEBPEMEHHOE MPEACTABICHUE JCKIApally 10 HAJIOTy Ha MPUObUIL ¢ 0OPMIICHHEM PE3YIbTAaTOB U
nepeady peleHus o KaMepalbHbIM IPOBEPKaM B OTAEI YPEryJIUpPOBaHUs 3a10KEHHOCTH;

- [IpoBoauThE aHANN3 MPEACTABICHHBIX MOSICHEHUH U PETUCTPOB HAJOTOBOTO U OYXTalnTepCKOro
ydera, NEPBUYHBIX JIOKYMEHTOB I10 HalpaBJIE€HHBIM TPEOOBAHUSM O IMPEACTABICHUM MOSACHEHUH 110
aHAJIMTUYECKUM BBIOOPKAM MO HAJOTOBBIM JICKJIapallHsIM 110 HAJIOTY Ha MPUObLIb;

- HanpaBnsate 3ampockl Ha IPENOCTaBICHHUE BBINMCOK O JBMKEHUU CPEACTB IO CYETaM IO
IUIaTeNbIIMKAM, TPEACTABISIONUM HYJIEBYIO OTYETHOCTh IO HAJIOTy Ha NpUOBLIb, a Tak e IO
OpraHu3alysIM, UMEIOLUM HAJIOTOBbIE PUCKU;

-IIpoBOIMTE KOMUCCUU TIO JIEralu3alui 00BEKTOB HAJIOT000J0KEHHUs 10 HAJIOTY Ha MPHOBLIb C
ydyacTMEM OpraHu3aluii, 3adBIAIOIIMX YOBITOK, HMEIOIIUX HU3KYI0 HaJOrOBYIO  Harpysky,
MIPEJICTABIISIONINX HYJIEBYIO OTYETHOCTh, B LEISAX MOOWIM3AIMH JOMOJHUTENbHBIX MOCTYIUIEHUH B
OIOJKET,;

- Bectu undopmarnmonnsiii pecypc AMC Hasor-3 B yacTu BBOJA MOSCHEHHH Ha TpeOOBaHHE O
MIPE/ICTABICHUH TOSICHEHUM 110 MOHUTOPUHIY HAJOroBOM 0a3bl, MOCTPOYHOMY aHaIM3y HaJIOTOBBIX
JeKJIapauil o HaJIOTy Ha MPUOBLIL OPraHU3alni;

- Bectn nndopmanmonnsiii pecypc AMC nHanor-3 B 4acTu BBOJa OTBETOB OaHKa Ha 3ampOCHI O
IIPEIOCTABIIEHUH BBIMCOK O JBUKEHUH JIEHEKHBIX CPENICTB IO CUETAM;

- OcyllecTBIATh KOHTPOJb IOJHOTHI NMPEACTAaBICHUS HAJIOTOBOM OTYETHOCTH IO HAJIOTYy Ha
npuObUIL OpraHu3anuii, GopMHUpOBaTH U HAMNPaBIATh OTBETCTBEHHOMY Jjuiy OTtaena ciyxeOHbIe
3aIMCKU 11 ucnonHenus 1.3 ¢r.76 HK PO;

- BecTu agMUHHCTpAaTUBHOE MPOM3BOACTBO, COCTABIATH MPOTOKOJBI 00 aJIMHUHUCTPATUBHBIX
[IpaBOHAPYUIEHUSIX IPU HECBOEBPEMEHHOM IMPEACTABICHUM HAJIOTOBBIX JEKJIapaluii MO HajJory Ha
npuObLIb, IEPEAaBaTh KOMILJIEKTHI IOKYMEHTOB B IPaBOBOM oTaen MHcnekuy,

- [loaroraBnuBaTh OTBETHI HA MMChMA U 3asIBJICHUS HAJIOTOILJIATEbIINKOB,

- [loaroraBnuBate oTBeTHl Ha nopydeHus YDPHC no MockoBCKO# 00acTH U 3ampockl Ipyrux
HAJIOTOBBIX OPTraHOB B YAaCTH HAJIOTa Ha MPUObUIL OpraHU3aIuil.

-IlogroraBnuBarh OTBETHI Ha 3alpoOChl HMCIIOJIHMUTEIBHBIX OPraHoOB IOABEIOMCTBEHHBIX
MYHHUIMIIAJIBHBIX 00pa30BaHMM B YacTH Hajlora Ha MPUOBLIb OpraHU3alil U yOBITOUHBIX OpTraHU3allHi,
OCYILECTBIIATh B3aUMOAECUCTBUE C MCIOJIHUTEIbHBIMUA OpPraHAMH IOJIBEJIOMCTBEHHBIX MYHHUIIMIAIbHBIX
00pa3oBaHM B IEJISIX MOOMIIM3AIINHN JOTIOTHUTEIBHBIX TIOCTYTUICHUH B OFOKET;

- Y4acTBOBaTh B (JOPMHUPOBAHUH M aHAIN3E CTATUCTHUECKONW OTYETHOCTHU 10 KOHTPOJIBbHOM padoTte
OTtnena, aIMUHUCTPUPOBAHUIO HAJIOTA HAa MPUOBUIL OpraHU3aIui;

- BeinonHsATh Apyrue nopydeHus HayaabHuka OTaena.

Kpome moeo, enaemnwiii 2ocyoapcmeenmbili HAL0208bili UHCHEKMOP 00A3aH.!

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- cobOmoaaTh ciyke0HbIN pacnopsiiok MHcnekuuy;



- coOII0IaTh MPaBHUJIa U HOPMBI OXPaHBI TPY/Ia U TEXHUKU 0€30MaCHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKAECHHOW HHCTPYKIIMU 110 AEI0NPON3BOACTBY B MHCIekuuy;

- coOJI0/IaTh KOAEKC ATHKH M CIY)KEOHOrO TIOBEICHUS TOCYJapCTBEHHBIX  TPaKTaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYXKOBI;

- XpaHUTbh TI'OCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TakXe He
pasriamaTh CTaBLINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH CBEACHUS,
3aTparvBaoIlMe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOuaTe NPEACTABUTENI0O HAaHMMATeNd O JIMYHOM 3aMHTEPECOBAHHOCTU IPU HCIIOJHEHHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATH MEPHI 110
IPEJOTBPALLECHUIO TAKOTO KOH(IIUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peiepalbHbIM 3aKOHOM CBEJICHHS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOI'O XapakTepa, CBEIEHUS O pacxojaax o cede
U WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MelIeHWd HUHPOpMauuud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- cobmogatk TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO IPABOBBIX
akToB Poccuiickoii denepanuu, APpyruXx HOPMAaTHUBHO INPABOBBIX aKTOB, NMPHUKA30B (paclopskKeHUH) U
nucem @OHC Poccun, VYmpanenus u VHcneknuu 1o HampaBleHHIO JedrenbHoctd Otaena U o
IIPOXOXKJICHUN TPaKIaHCKOH CIIykKOBbI;

- c00JII0/1aTh OTPaHUYEHUS, BBIIOIHATH 0053aTeNbCcTBA U TPEOOBAHUS K CIIyKEOHOMY MOBEICHHUIO,
HE HapylaTh 3aIlpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIHOJIHATh MHBbIE TMOPYYEHHUS U OCYLIECTBIATh WMHbIE (PYHKIUHM MO MOPYYEHHUIO HayaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEUIOKEHUSI 10 COBEPILIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
JOpyruMu nojpaszzaenenusmu Mucnekuuwy,

- IOKJIa/ibIBaTh pyKoBOACTBY Otaena 000 BceX BBIABIEHHBIX HEJAOCTaTKax B Ipelesiax CBOEH
KOMIIETEHIIMH;

- npenctaBiaTh Otaen u MHcnekuuo mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JOKyMEHTaMU, HEOOXOJUMBIMH IS BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, OIpElIEeSIIOIIMMM €ro TMpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JTOJKHOCTU
rOCYJJapCTBEHHOM Ipa)k/1aHCKOM CiTyKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3allpalliBaTh U MOJIyyaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNpPO(EeCcCHOHANIBHOM CIIy)KeOHOH IeATeNbHOCTH U JAPYIrMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha MPHOOILeHne K
JMYHOMY JIeJly TUCbMEHHBIX OOBSICHEHUH U APYTHX JOKYMEHTOB U MaTe€pHasoB;

- Ha 3alIUTYy CBOMX NEPCOHAIbHBIX JaHHbIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPsIKE, YCTAaHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCA CO CBEJCHMSIMH, COCTaBIIIOIIMMHU TOCYAAPCTBEHHYIO TaliHy, NpPH HaJIU4nuu
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00ECIeYeHHE C YUETOM CTa)ka rOCY1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) JUIs 3alllUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE TOJIHOMOYUS, BXOAIIKEe B KomneTeHuo Otaena.

['maBHBIM rOCyIapCTBEHHBIM HAJIOTOBBII MHCIIEKTOP OCYLIECTBIJIAET MHBIE IIPaBa U HCIOJIHSET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxxenuem o
denepanbHO HaMOroBO ciykOe, yTBepKIeHHBIM mocTaHoBiIeHHeM IIpaBurensctBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu [lomoxxenus o denepaabHON HATOTOBOK
ciyx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopspkenusimu) GHC
Poccun, YOHC Poccunm no MockoBckoit obmactu u  WHcnmekuuu, HOpYyYEHUSIMH PYKOBOJCTBA
Nucnexnuu.

Inasnvlii  2ocyoapcmeennviti HANO206bIN UHCNEKMOP 34 HEUCHONIHeHUe UNU HeHaoledlcauyee



UCTIOJTHEHHUE JTOJKHOCTHBIX 0053aHHOCTEH MOXKET OBITh MPUBJICUCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmamusHOCMy  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCmU
2NIABH020 20CYOAPCMBEHHO20 HANL0208020 UHCNEKMOPA OYEHUBACMCSL NO CLEOYIOUWUM NOKA3AMENM

- BBINIOJIHAEMOMY 00bEeMy PabOThl U MHTCHCHBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTh B IKCTPEMAJIBHBIX YCIOBHUAX, COOTOICHHIO CITYKEOHON TUCIIUILTHHBI,

- CBOCBPEMCHHOCTHU U OIICPATUBHOCTH BBIIMIOJIHCHHS TOPYUCHHIA;

- KQueCTBY BBIMIOJIHEHHO# paboThI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMH
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKCHHIO MaTepUaa, FOpUIHUYECCKH TPAMOTHOMY COCTaBJICHUIO
JOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHX U IPAMMATUYECKUX OLIHOOK);

- TpodeCCHOHATIBPHON KOMIETCHTHOCTH (3HAHMIO 3aKOHOJATCIbHBIX W HHBIX HOPMATHBHBIX
[PABOBBIX aKTOB, HIUPOTE MPO(HECCHOHATBHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHM30BBIBATh W ILJIAHUPOBATh BBIMOJIHEHUE MOPYYCHHBIX 3a/JaHUM,
YMEHHIO PallMOHAILHO MCIIOJIb30BaTh pabovee BpeMsl, pacCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY IIOJXOJY K PEIICHHIO IOCTABJICHHBIX 3a/1a4, AKTUBHOCTH M WHHUIMATHBE B
OCBOGHHHM HOBBIX KOMIIBIOTEPHBIX M HH(POPMAIIMOHHBIX TEXHOJOTWH, CHOCOOHOCTH  OBICTPO
aIaTHPOBATHCS K HOBBIM YCJIOBHUSM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJCICTBUS CBOMX JICHCTBHUIl, IPUHUMAEMBIX PCIICHUH.

12. O6umii oTaeJ.

JOJKHOCTD - CTapUInii crienyuanucT 2 paspsaa o0Iero oTaena.

Hanuuue npogeccuonanvrhoeo obpazosanus.

Keanugurxayuonnvie mpebosanus k cmasicy TOCyJapCTBEHHON T'PaXKIAHCKOW CITY:KObI UM CTaXy
PabOoTHI 1O CIIEUAITBEHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbSBIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKmMouass 3HaHue ocHOB Kouctutymmu Poccuiickoit ®epeparmu,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBHM KOPPYNIHMH, (eaepaabHbIX KOHCTHTYLIIMOHHBIX —3aKOHOB,
dbenepanbHbIX 3aKoHOB; yka3oB IIpesunmenta Poccuiickoii deneparuu, noctanoBineHuil [IpaBurenbcTBa
Poccuiickoii ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOH ToCyAapCTBEHHOM
IpakJaHCKOW CITy>KOBbI; IPaBUJI JEJIOBOIO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MACHOCTH M NMPOTHBONOXKAPHOM 3aILUTHI; CIYy>KEOHOrO pacropsiika
Wucnexkuuu; mnopsiaka paboTel co cinyxeOHOW HHpopmauueil, mopsiaika padoThl € MEpPCOHAIbHBIMU
JAHHBIMM U KOH(UAESHIMAIbHONH HH(OpMaLuel; MHCTPYKIUU IO JeJIONpPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUI B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJb30BAHME  BO3MOYKHOCTEM  MEXBEIOMCTBEHHOI'O
JIOKYyMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€301acHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvuuix 3nanuii:

B cdepe 3akononatensctBa Poccuiickoit @eneparnui:
- ®enepanbHbIil 3aK0H 0T 27 uroist 2006 r. Ne 149-D3 «O06 nHpopmanuu, nHHOPMAITHOHHBIX
TEXHOJIOTHUSIX U O 3aIlUTe HHPOPMAITUI,;
- Menepanpbiii 3akoH 0T 9 deBpains 2009 1. Ne 8-D3 «O06 obecrieueHnn A0CTyNa K WHGOpMAIUN
0 JIEATENIBHOCTH F'OCYAAPCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIPABIICHUSY;

- ®enepanbubliii 3ak0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYIILIANY;

- @enepanpHblii 3akoH 0T 27.07.2004 Ne79-®03 «O rocymapCTBEHHOW TpakJaHCKOHM ciyx0e

Poccuiickoit denepanuny;

- @enepanbHblii 3ak0H 0T 27.05.2003 No58-®3 «O cucreme TOCYyAapCTBEHHOW CITYKOBI

Poccuiickoit denepanuny;

- Va3 Ilpesunenta Poccuiickoit @enepanuu ot 12.08.2002 Ne 885 "OO yTBep»AeHUU OOLINX

MPUHIIUIIOB CIIY>KEOHOTO MOBEJEHUS IOCYJapCTBEHHBIX CITyKamux';

- Ilocranosnenue IlpaButensctBa Poccuiickoit @enepauuu ot 30.09.2004 Ne506 «O06

YTBEPkKACHUHU Tos10keHus 0 DenepaibHON HAIOTOBOM CITy:K0e;

- [Tonoxenne 06 Mucnekuuny;

- [Tonoxxeuune 06 Otaene.




Crapmmii crnenuanuct 2  paspsia AODKeH 3HaTh WHBIE HOPMATHUBHBIE TPABOBBIE AKTHI U
CIIy’)keOHbIE JIOKYMEHTBI, pPEryJlHUpYIOIHe BOIPOCHI, CBSA3aHHbIE C OOJacTbl0 H BHAOM €ro
npodeccnoHaNbHOM CITyKeOHOU AESITENEHOCTH.

Hnvie npogheccuonanvhuvle sHanus:

- IOPSAAOK 00ECTIEYeHHSI COXPAHHOCTH U TOCYAaPCTBEHHOTO Y4eTa JOKYMEHTOB;

- IOPSAJIOK COCTaBJICHHUS IJIAHOBO-OTYETHON JJOKYMEHTAIINH;

- HayuyHble U METOJUYECKHE pa3paboTKH, TEXHUYECKHUE TpeOOBaHUS CTAaHIAPTOB B 00OJACTH

o0ecrieyeHns COXpaHHOCTH JIOKyMEHTOB;

- IepeZIOBOI OTEUECTBEHHBIN U 3apyOeKHBIN ONBIT B 00JIACTH FOCYAAPCTBEHHOTO YIIPABICHUS U B
cdepe obecrieueHus: COXpaHHOCTH U TOCYAAPCTBEHHOTO yueTa JJOKYMEHTOB;

- METOIbl MOATOTOBKH METOJNYECKUX MOCOOMI; MPUHIIMIIOB OPraHU3alluU JIEATEIBHOCTH B chepe
o0ecrieyeHns: COXpPaHHOCTH U TOCYIapCTBEHHOTO y4eTa JOKyMEHTOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- HEHTPAJIM30BaHHAsL U CMEIIaHHas (OPMBI BEICHUS JICIONPOU3BO/ICTBA;

- CHUCTeMa B3aUMOJICUCTBUSA B paMKaX BHYTPHUBEIOMCTBEHHOIO U  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO JIOKYMEHTO000pOTA;

- COCTaB YIPaBIEHYECKUX TOKYMEHTOB;

- o0mme TpeboBaHMs K 0(OPMIICHHUIO IOKYMEHTOB;

- (hopmupoBaHmre TOKyMEHTaIBLHOTO (POHA OpraHU3alUY.

Hanuuue 6a306vix ymeHuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

- YMEHHE IIAHUPOBATH, PAIIMOHAIEHO UCTIOIB30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3ylIbTaTa;

- KOMMYHHUKATUBHBIE YMEHHSI,

- YMEHHUE YIPABIATh U3MECHEHHSIMH.

Hanuuue npogpeccuonanvuvix ymenuii:

- BEZICHUE JICTIONPON3BOJICTBA;

- COCTaBIIEHHUE JIETIOBOTO MHUCHMa;

- cOOp W cucTEeMaTH3alus aKTyaJIbHOW WH(POPMALIUK B YCTAHOBJICEHHOU cepe NesTeTbHOCTH;

- BIIaJICHUE COBPEMEHHOM OPITEXHUKOW U MPOTPaMMHBIMU POAYKTAMU;

- TOATOTOBKA CIYKEOHBIX JOKYMEHTOB, a TaKXe€ HAaBHIKOB 0a30BOr0 YpPOBHS B OO0JIACTH
MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

- o0ecrieueHre COXpPaHHOCTH 0CO00 IIEHHBIX M YHUKAJIBHBIX JOKYMEHTOB,;

- BBITIOJTHEHUE TTOCTABJICHHBIX 3a/1aY;

Hanuuue ¢pynxyuonanohvix ymenui:

- IpUeM, y4deT, 00paboTKa U perucTpanus KOppecrnoHIeHIINH;

- Y4eT ¥ perucTpaius HOpMAaTHBHBIX PABOBBIX aKTOB;

- 0(popMIICHHE PEKBU3UTOB JOKYMEHTOB

. B yenax peanusayuu 3a0ay u yukyui, 603n0xcennvix Ha Omoen, cmapwui cneyuaiucm 2
paspaoa o6s3am:

- KOHTpOJIIb 3a 00ecreueHHueM EIWHOW CHUCTEMBI JEJONMPOU3BOJCTBA M JOKYMEHTO00OpOTa B
Wucneknuu, BKIIOYas €IUHBIA MOPAIOK y4eTa U PETUCTPALIUN BXOISAIINX U UCXOAAIIUX JOKYMEHTOB;

- o0ecrieyeHre aBTOMATHU3WPOBAHHOTO ydYeTa M KOHTPOJS 32 TPOXOKICHUEM, HCIIONHEHHEM W
oopmieHreM JOKYMEHTOB B  YCTAQHOBJICHHBIE CpPOKH B COOTBETCTBUM C  TpeOOBaHUSAMHU
JeTOTIPON3BOICTBA;

- opraHmzaius paboThl C kano0amu, 3asSBICHUSIMH U MPEAJIOKCHUSIMH TPaXKIaH, HAMPaBICHHBIX
Yyepe3 HHTEPHET-CePBUC «JIMIHBIN KaOMHET HAIOTOIIATebINNKA IS (PU3MUECKUX JIHII;

- OCYIIECTBIATH MpueM, o00paboTKy, PpEerucTpaluio U pacnpeiesieHHe MOoCTyMaroen
KOPPECTIOHIEHINH, TIOCTYIAIOIIEH TOYTOBON U (PeIbIBErepCcKoil CBS3BIO;

- OCYIIECTBIISATH PETHCTPALIMIO U OTIPABKY (PACCHUIKY) UCXOISAIICH KOPPECTTOH ICHITHH;

- (hopmupoBathb peectpsl 1o Gopme @.103 B «JIuunom kabunere [loursr Poccum».

Kpowme Toro, crapmmii cieruanuct 2 paspsiga o0s3aH:

- o0ecrieynBaTh COXPAHHOCTH CIYKEOHOTO Y0CTOBEPEHUS;

- cobOmoaTh ciyke0HbIN pacnopsiiok MHcnekuuy;

- cOOMI0aTh MpaBUiIa U HOPMBI OXPaHbI TPYJa U TEXHUKH 0€30MacHOCTH;



- coOmIoaaTh TPEOOBAHNUS YTBEPKICHHON HHCTPYKIIUH T10 I€JIONPOU3BOICTRY B MHCTIeKINHY;

- co0noaTh KOJEKC ATHUKUM U CIYKeOHOTO MOBENEHUS TOCYAAPCTBEHHBIX  IPa)JIaHCKHX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TAaKXe He
pasriamarh CTaBIIME €MY U3BECTHBIMU B CBSI3HM C MCIIOJHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH CBEACHMUS,
3aTparuBaroIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- coo0IIaTh MPEACTAaBUTEII0 HAHMMATENd O JIMYHOW 3aMHTEPECOBAHHOCTH IPU HUCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpass MOXKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MIPEIOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBJIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoaax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopManuu B HHGOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobmrogarh TpeOoBaHMsS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyivi, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (PacHOpsDKEHUH) U
mucem OHC Poccun, VYnpaBnenus u HMHcnekuwd 10 HampaBleHHIO aesTenbHocTH OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cOOJI0/IaTh OTPAHUYEHUS, BBIIOIHITh 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBENICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- HCTIOJHATh WHBIC MOPYYEHHUS U OCYHICCTBIISATh MHBIE (DYHKIIMU MO MOPYYCHHUIO HaYaIbHHKA
Otaena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTHh TPEJIOKEHHUSI IO COBEPIICHCTBOBAHUIO paboThl OTAeNa W MO B3aMMOJCUCTBHUIO C
JOpYTrUMU nojipasaeneHusamMu MHcnekuny;

- IOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BceX BBISBICHHBIX HEIOCTaTKax B Mpeaesiax CBOEH
KOMIIETECHIINH;

- ipeactaBisaTh Otnen u MHCHEKIMIO 1Mo BOMpPOCaM, OTHOCSAIIMMCS K €ro BEIEHHIO0, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMH, HEOOXOIMMBIMH ISl BBITTOJIHEHUST BO3JIOKEHHBIX Ha OTIe 3a/1a4,
C JOKYMEHTaMH, OMNpPEIeISIONMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMeIlaeMOil  OMKHOCTH
roCyAapCTBEHHOM TpakIaHCKOM CIIyKObl, HA OpraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC JIJIst
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalniuBaTh M MOJy4YaTh B YCTAHOBIICHHOM MOPSAKE HEOOXOAMMBIE MaTepHANIbl IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCS C OT3BIBAMH O TMPOPECCHOHATHHON CIIY’)KEOHOU IeATEIbHOCTH M JAPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOILeHne K
JTUYHOMY JIeJTy TMCbMEHHBIX OOBSICHEHHUM U IPYTrUX JIOKYMEHTOB U MaTEpPHAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha mpodecCUuOHaTbHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMHUTBCS CO CBEJEHHUSMH, COCTABJISIOMIUMH TOCYJApPCTBEHHYIO TaiiHy, NpHU HATUIUH
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyapCTBEHHOM CIyX Obl;

- Ha o0benuHeHHWe B MpodeccHOoHATbHBIE COIO3bI (ACCOIMAIMU) JUIS 3alUThl CBOMX MpaB,
COIMATBHO - IKOHOMHYECKUX U MPOHeCCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATH UHBIC TOJIHOMOYHS, BXOASIIME B KOMIeTeHI0 OTaena.

Crapmmuii crienpanucT 2 paspsja OCYIIECTBISCT HWHBIC MpaBa W HCIHOJHSIET HHBIC OOS3aHHOCTH,
MPEeyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickonn @enepaunu, I[lonoxenuem o denepanbHOU
HaJIOTOBOM Cityx)0€, yTBepXKIeHHBIM mocTtaHoBlieHneM [IpaBurenbctBa Poccmiickoit denepanun ot 30
ceHtsiOps 2004 Ne 506 "OG6 yrBepxknaenun Ilonmoxenus o @DenepaiabHON HaloOroBou ciyxoe",
[Tonoxxennem 06 Wucnekuuu, nonoxenuem o6 Otnene, npukazamu (pacnopsixenusimu) ®HC Poccun,
YOHC Poccun mo MockoBckoit o0nactu u MHCeKIuy, mopy4eHussMu pyKoBOICTBa MHCTIEKITHH.

Cmapwuti cneyuanucm 2 paspsoa 3a HEUCHOIHeHue Ul HeHaoll