OO0bsiBJIeHHE 0 IPUEMe JOKYMEHTOB IJIfl Y4acTUsl B KOHKypce Ne 1
Ha 3aMellleHNe BAKAHTHBIX J0JKHOCTEH rocy/1apCcTBeHHOH IPasKIaHCKoil ciry:k0b1 Poccuiickoii
®enepanun B B Mexpaiionnoit UOHC Poccuu Nel mo MockoBckoii ods1acTu

Mexpaiionnass mHcnekuus PenepanbHoi HamoroBoil ciyxkObl Nel mo MockoBckoit obimactu
(manee - Uncnekuust) B muue HadanbHuka Mucnexkunu Kongpareesa C.B., nelicTByIOLIEro Ha OCHOBaHUU
[Tonoxxenust 06 MHcnekuu, yrBepKaeHHOro npukazoM pykoBoautenas YDHC Poccun mo MockoBckoi
obmactu Makaposoit E.B. ot 30.11.2016 Nec(02-04-03/481@, oOBsiBASCT O NpHEMe JOKYMEHTOB IS
yuacTus B KoHKypce Nel Ha 3amelnieHue BaKaHTHBIX JOJDKHOCTEH QenepalbHOW TOCyAapCTBEHHOM
rpaxkaanckoit ciyx0b1 B Uncnekuuu (nanee — Konkypc):

Nen HaumeHnoBanue otaesia HaumeHoBaHue KouauuecTBo KBanudpukanuonnsbie
/m BAKAHTHOM J0J’KHOCTH| BAKAHTHBIX TpedoBaHMS
JOJIKHOCTEN
1. Otzaen obmero u I'maBHBIN cnierUannCT- 1 BEICIIIee 0Opa3oBaHue; 6e3
XO3HﬁCTBeHHOrO OKCIICPT MPpCABABIICHUA Tpe6OBaHHI>II K CTaxXy
obecrniedeHus
2. Otnen pUHAHCOBOTO I'naBHBIN crienMaInCT- 1 BEICIIIEE 0Opa3oBaHue; 6e3
obecneucHus JKCIIEPT TPEbsBICHUS TPSOOBAHHIA K CTAXKY
3. IIpaBoBoii oTaen Crapimii 1 BEICIICe 0Opa3oBaHme; Oe3
roCyapCTBESHHBII MIPEIbSIBICHIS TPEOOBAaHUI K CTAXY
HAJIOTOBHII HHCTIEKTOP
Tl'ocynapcTBeHHBIN 1 BEICIICe 0Opa3oBaHme; Oe3
HAJIOTOBHII HHCIIEKTOP MIpeIbSIBIICHISI TPEOOBAaHUH K CTaXy
4. OTnen peructpamuu u Crapmmii BEICIICe 0Opa3oBaHme; Oe3
ydera rOCyapCTBEHHBIN 1 HpeIbIBICHUS TPEOOBAHUH K CTaXKy
HaJIOTOBbIH MHCIIEKTOP
HaJIOTOIIATCIBIIIUKOB
5. Otnen paboThl ¢ TocynapcTBeHHBIH 1 BEICIIIEe 0Opa3oBaHue; 6e3
HAOTOMJIATE b IUKAMU HAJIOTOBHIN HHCIIEKTOP TIPEIbSIBIICHIS TPEOOBAHUH K CTAXKY
6 Otnen KaMepaJbHbIX I'maBHbIA BEICIIIEe 0Opa3oBaHue; 6e3
npoBepok Nel rOCyapCTBEHHBIN 1 HpeabABICHNUS TPEOOBAHHH K CTAXy
HAJIOTOBHIN HHCTIEKTOP
7 OTxen kKaMepaabHBIX Crapmmii BEICIICe 00pa3oBaHue; Oe3
npoBepox Ne2 roCyIapCTBESHHBII 1 TIPEIbSIBIICHIS TPEOOBAaHUI K CTAXY
HAJIOTOBHIN HHCTIEKTOP
8. OTxen kKaMepaabHbBIX I'maBHBIH BEICIICe 00Opa3oBaHue; Oe3
npoBepox Ne3 roCyIapCTBESHHBII 1 TIPeIbSIBIICHIS TPEOOBAaHUI K CTaXY
HAJIOTOBHIN HHCIIEKTOP
9 OTen npeanpoBepOYHOTO TocynapcTBeHHBIN BEICIICe 00pa3oBaHue; Oe3
aHAIN3a U MCTPEOOBAHMS HAJIOTOBBIN HHCIIEKTOP 1 TIPeIbSIBIICHIS TPEOOBAaHUH K CTaXY
JIOKYMEHTOB
10. OT,Z[CJ'I ypeFYJ'II/IPOBaHI/IH CTapI_HI/Iﬁ BBICIICC 06pa3OBaHne; 0e3
32710JKEHHOCTH rOCyAapCTBEHHBIN 1 MIPEABSABICHUS TPEOOBAHUN K CTAXKY
HaJIOTOBBIN MHCIIEKTOD
11. Otaen Bele3THBIX I'maBHbI BBICIIEe 0Opa3oBaHue; Oe3
IIPOBEPOK rOCyapCTBEHHBII 1 MPeIbSIBIICHIS TPEOOBAHUH K CTAXY
HAJIOTOBBIN MHCIIEKTOP
Crapmmii BEICIIee 0OpazoBaHue; 6e3
rOCyapCTBEHHBII 1 MIPEIbSIBIICHIS TPEOOBAHUH K CTAXY

HAJIOTOBEIN HWHCIICKTOD

JleHexHoe cofepkanue GenepaabHbIX FOCyIapCTBEHHBIX IPAXKAAHCKUX CITYXKaIIUX

COCTOMUT HU3:
I'naBHbIH Crapmuid I'naBHbIH
rocyapcTBeHHbII rocyaapcTBeHHbIi T'ocynapcTBeHHBbIH crenuaJucT-
HAJIOTOBBIIi HAJIOTOBBIH HHCIIEKTOP | HAJOTOBBIH MHCIEKTOP | 3KCIepT

HHCIIEKTOP

MecsuHOro oKiana B
COOTBETCTBUH C 5246 py6. 4723 py0. 4198py6. 4723py6.
3aMeliaeMoin




JIOJDKHOCTBIO
roCcyJapCTBEHHOMN
TPpaXKIaHCKOM
ciryx0b1 Poccuiickoii
®denepanuun
(OMKHOCTHOTO
OKnaz[a)
MecsgHoro okinaga B
COOTBETCTBMH C 1227,1314,1576
1663, 1839,2012py6. 1227, 1314, 1576 py0. 1227, 1314, 1576 py®.
MPUCBOCHHBIM pyo.
KJIaCCHBIM YHHOM
Exxemecsunoi
HaJI0aBKH 3a BBICIYTY
JIeT Ha 1o 30% 1o 30%
. 10 30% 1o 30%
rOCyAapCTBEHHOM JIOJ’KHOCTHOT'O JIOJIPKHOCTHOTO
o JIOJDKHOCTHOIO OKJIaja JIOJDKHOCTHOT'O OKJIaJa
IpaXXIaHCKOH ciyxk0e OKJIaJia OKJIaJa
Poccuiickoii
Denepanun
Esxemecsunoi
Hag0aBKH K
JTOJDKHOCTHOMY
OKJIafy 3a 0cOOBIe 90-120% 60-90% 60-90% 60-90%
YCIIOBHS JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O JIOJDKHOCTHOTO
o JIOJPKHOCTHOT'O OKJIaja
rOCyJapCTBCHHOM OKJIaza OKJIazia OKJIaJa
TpakIaHCKOM
cy»0b1 Poccuiickoit
Denepanuu
Exxemecsunoi
MPOLIEHTHOM
Hag0aBKH K
JTOJDKHOCTHOMY 110 45% 1o 30% 1o 30% 1o 30%
OKJafy 3a paboTy co JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O
JIOJPKHOCTHOT'O OKJIaja
CBEJICHHUSIMU, OKJIazia OKJIasia OKJIaJ1a
COCTaBJISIOIIIMH
TOCyIapCTBEHHYIO
TallHy
e 3 B COOTBETCTBHH C B COOTBETCTBHUH C B COOTBETCTBHU C B COOTBETCTBHU C
P MOJIOKEHHUEM, MMOJIOKEHHUEM, MOJI0KEHUEM, MMOJIOKEHUEM,
BHITIONHEHKE 0060 TBEPIKICHHBIM TBEPKIEHHBIM TBEPKICHHBIM TBEPKIEHHBIM
BQ)KHBIX U CJIIOKHBIX YTBEp yTBEP YTBEp yTBEP
E— [IpencraButenem IIpencraBurenem [IpencraButenem IIpencraBurenem
HaHUMAaTeJIs HaHUMATEJIsI HaHUMATEJIs HaHUMATEIs
E>xxemecsunoro 1 1 1 1
JEHEKHOIO o JIOJDKHOCTHOM JOJDKHOCTHOM TIOJDKHOCTHOM
JIOJDKHOCTHOM OKJIag
MOOMIPEHUS OKJIas OKJIaJ OKJIaJ
EnunoBpemenHoi#
BBITLIaTa B pa3Mepe
BBIIJIATHI TIPH BBIILIATa B pa3Mepe
BBIIJIATa B pa3Mepe ABYX | BBIILIATA B pa3Mepe IBYX JIBYX MECSYHBIX
[IPEeI0CTABICHUN JIBYX MECSTYHBIX
MECSYHBIX OKJIAJIOB MECSYHEIX OKJIAJI0B OKJIaJIOB
€XKETr0THOrO OKJIAJIOB JICHEIKHOT'O
JIEHE)KHOT'O COJIEP)KaHUsl | JIEHEKHOI'O COJIEPKaHUs JIEHEXKHOTO
OILIAYHMBAEMOT0 coiepKaHUs
co/iepKaHus
OTIYCKa
" B COOTBETCTBUH C B COOTBETCTBUH C B COOTBETCTBHU C B COOTBETCTBUHU C
MartepuanbHoit
HTOMOILIH T IIOJI0KECHHUEM, IIOJIOKEHHEM, MOJIOKEHHEM, MOJIOXKEHHUEM,
. eJIOCTaBHeI:-II/II/I YTBEPKIESHHBIM YTBEPKIACHHBIM YTBEPKICHHBIM YTBEPKIACHHBIM
P oTITVCKA IIpencraBurenem IIpencraBurenem [IpencraButenem IIpencraBurenem
Y HaHUMAaTEIs HaHUMATEJIsI HaHUMAaTES HaHUMATEIs
Hpyrux Beimiar,
MIPeIyCMOTPEH
HBIX COOTBETCTBYIO
MU
(enepaybHBIMU
3aKOHAMU
W UHBIMU
HOPMATHBHBIMU
MPAaBOBBIMHU aKTaMU




IIpaBo Ha ydacTHe B KOHKypce UMEIOT rpaxaane Poccuiickoit denepanuu, JOCTUTIINE BO3pacTa
18 ner, BmamemMe TOCYAApCTBEHHBIM  S3bIKOM  Poccmiickoit ~ ®enepanmi W OTBEYAIOIIWE
KBUTM(DUKAIIMOHHBIM TPeOOBaHUSAM IS 3aMEUICHUS BaKAHTHON JODKHOCTH TPaXXTAHCKOW CITYXOBI,
YCTaHOBJIEHHBIM B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoii @enepauuu 0 rocyaapCTBEHHOMN
TPaXIAHCKOU CITYKOe».

[Topsinok npoBenenus Konkypca onpenensiercs denepanbHbiM 3aKk0HOM 0T 27.07.2004 Ne 79-03
«O rocymapCTBEHHOM rpakIaHCKOM ciy)0e Poccuiickoii @eneparumny, Ykazom [Ipesuaenra Poccuiickoii
®enepanuu ot 01.02.2005 Ne 112 «O koHKYpCe Ha 3aMelIEHUE BaKaHTHOU JTOJIKHOCTU TOCYAapCTBEHHOM
rpaxaaHckoi ciyx0b1 Poccuiickoit denepanmmy, [Tocranosnenuem IlpaButensctBa PO ot 31.03.2018 Ne
397 "OO yTBEepXKIEHWHW €IWHOW METOJIMKH TIPOBEICHHUS KOHKYPCOB Ha 3aMEIICHHE BaKaHTHBIX
JOJDKHOCTEH TOCYJIapCTBEHHOW TpaxaaHCKod ciyxObl Poccwiickoit @enepanyii U BKIOYCHHE B
KaJIpOBBIM pe3epB TocyaapcTBeHHbIX opraHoB", mpukazom PHC Poccum ot 01.06.2018 Ne MMB-7-
4/371@ «O06 yrBepkaeHUM MeETOIUKH MPOBENCHUS KOHKYPCOB HA 3aMEIEHHE BAaKAHTHOW JOJKHOCTH
roCcyJapCTBEHHOM IpakJIaHCKoOM ciyObl Poccuiickoit @enepannu B DeepanibHON HATOTOBOM CIIYX)O€ U
[Topsiaka U cpoKOB pabOTHl KOHKYPCHBIX KOMUCCHUHM ISl TPOBEACHHS KOHKYpCa Ha 3aMEIleHHE BaKaHTHOU
JOJDKHOCTH TOCYIApCTBEHHON TpaxknaHckol cimyxk0bl  Poccuiickoit ®epepanuu B DenepalibHOI
HaJIOTOBOM CIIyK0e».

B coorBerctBum ¢ 1. 11 4.l ct.16 ®enepanbHoro 3akoHa ot 27.07.2004 Ne79-®3
«O rocymapcTBeHHOHN TrpaxaaHckon cimyxkOe Poccuiickoit denepauun» rpaxJaaHUH HE MOXET OBITh
MPUHAT HAa TPAXIAAHCKYIO CIyXOy B ciydae MpPU3HAHUS €r0 HE MPONICAIIMM BOCHHYIO CIYKOy IO
MIPU3bIBY, HE UMESl Ha TO 3aKOHHBIX OCHOBAHUI, B COOTBETCTBUM C 3aKJIFOUEHUEM IPU3bIBHOW KOMHUCCHU
(32 HCKITIOYEHUEM T'PaX/1aH, MPOLICIIINX BOCHHYIO CITY>KOY 10 KOHTPAKTY).

Jns yyacTusi B KOHKypce IPasKIAHMH MTPECTABISAET CIEYIOLIUE JOKYMEHTHI:

- IMYHOE 3a5BJICHMUE;

- 3all0JIHEHHYIO U MOAMKMCAHHYIO aHKeTy 1o (opme, yrBepkaeHHou [IpaBurensctBom Poccuiickoit
denepanun, ¢ pororpaduei, pazmepom 3x4 cMm;

- KOMIMI0 TAcmopTa WM 3aMEHSIONIET0 €ro JIOKyMeHTa (COOTBETCTBYIOIIUN  JIOKYMEHT
MPEIbSABISAETCS JIMYHO MO MPUOBITUH HAa KOHKYPC);

- TOKYMEHTBI, MOATBEPkKAAr0IINe HeoOxoauMoe mpodecCHoHaIbHOe 00pa3oBaHue, CTaK paboThl U
KBaTU(UKAIUIO:

KOMHUIO TPYAOBOM KHWXKKM (32 UCKIIOYEHHEM CiIy4daeB, Korja chykeOHas (TpyaoBasi)
JeSITENIbHOCTh OCYLIECTBIISIETCS BIIEPBbIE), 3ABEPEHHYI0 HOTAPUAJIBLHO WM KaJApOBOil ciay:k00ii 1o
MecTy paborbl  (cAy:KObl), WIH HHBIE JIOKYMEHTBHI, IOATBEPKAAONINE TPYAOBYIO (CIyXeOHYIO)
NEeSTETFHOCTh TPAXKIaHUHA,

KOMUU JOKYMEHTOB 00 00pa30BaHMU U O KBATH(PUKAINK (C IPUIOKEHUEM), a TAKXKe TI0 JKEITaHHI0
rpakKJaHWHA KOMMUM JOKYMEHTOB, MOATBEP)KIAIONIUX IOBBIIIICHUE WIW MPUCBOCHHE KBATM(PUKAIMH TIO
pe3ynbTaTaM AOMOJHUTEIHHOTO MPOPECCHOHANBHOTO 00pa30BaHus, JOKYMEHTOB O MPUCBOCHUU YUYECHOM
CTENEeHH, YYEHOIO 3BaHUS, 3aBePEeHHble HOTAPHUAJIbHO MJIM KaJApPOBOM cJYy:K00ii 10 MecTy padoThl
(caayKO0bI);

- TOKyMEHT 00 OTCYTCTBHH Yy Tpa)KIaHWMHA 3a00JIeBaHMsI, MPEMATCTBYIONMIETO IMOCTYIUICHHIO Ha
TpaKIaHCKYIO CITyO0y i ee nmpoxoxaeHuto (popma Ne 001-I'Cly);

- KOTIMIO U OPUTHHAJ JIOKYMEHTa BOMHCKOTO YUETa;

- UHBbIE JIOKYMEHTHI, TpeaycMoTpeHHble DenepanbHbiM 3akoHOM OT 27 utong 2004 r. Ne 79-@3
«O TocymapcTBeHHOM rpaxaaHckoi ciyx0e Poccuiickoit ®enepanuu», Apyrumu (denepaabHBIMU
3akoHamu, ykazamu lIpesunmenra Poccuiickonn @Penepauuu u  nocraHoBieHussmMu [IpaBurenscrBa
Poccuiickoit ®epepanuu.

Jns ydacTuss B KOHKypCE IPAKAAHCKMHM CJAVKAIMH 3aMEIIAlONAN TOJKHOCTh TPaKIaHCKOU
CIIy>kObl B MHOM TOCYJJapCTBEHHOM OpTaHe MPEeJICTaBISeT CAeNyIONIe JOKYMEHTHI:

- 3asIBJICHUE HA UMS MIPEACTaBUTENS] HAHUMATES;

- 3aII0JITHEHHYIO, MOJIUCAHHYIO UM U 3aBEPEHHYIO KaJpOBOH CiIyk00i rocyaapCTBEHHOTO OpraHa,
B KOTOPOM OH 3aMeIIaeT JOKHOCTh TPAKIAHCKOM CITY»KOBI, aHKETY (B pasnene TpyAoBas NesSTEIbHOCTh
MPOCUM  YKa3blBaTh YHWCJIO, MeECALl M TOJ - JUIs pacueTa crTaxa) 1o ¢opMme, YTBEpKICHHOMN
[TpaButenscTBOM Poccuiickoit denepanuu, ¢ pororpadueii;

- KOTUIO U OPUTMHAJ IOKYMEHTa BOMHCKOIO y4eTa.

[ ydacTuss B KOHKypce IPAKAAHCKUN CAYKAIMKA 3aMELIAIOUN JOJDKHOCTh I'PAKIAHCKOU
cyx0b1 B MHCTIeKIIMM DeaepanbHON HATOTOBOM CITY>KOBI MO T. ...MOCKOBCKOM 00J1aCTH MPEACTaBIISAET:




3asABJICHUC Ha UMS NIPCACTABUTCIISI HAHUMATCIIA.

['ocymapcTBeHHBINM TpaKTaHCKUW CIYy)KAIlWd BIpaBe Ha OOMIMX OCHOBAaHMSIX Y4YacTBOBaTh B
KOHKYpPCE HE3aBHCHMO OT TOTr'0, KaKyl0 JOJDKHOCTh OH 3aMEIIAET Ha NEPUOJ IPOBEIECHUS KOHKYpCa.

['paxknanuH (rocyJapCTBEHHBIN IpaskJaHCKUIN CITyKallluii) He TOMYCKAaeTCs K y4acTHIO B KOHKYpCe
B CBsiA3HM C €ro HCCOOTBCTCTBUEM KBaJII/I(i)I/IKaHI/IOHHBIM Tpe6OBaHI/I$IM JJIA  3aMCIICHUA BaKaHTHOM
JNOJDKHOCTH  TPAXIAHCKOM CIykObl, a Takke B CBSI3M C OrPaHUYEHUSMH, YCTAHOBJIEHHBIMH
3aKoHoAarenbcTBOM Poccuiickoii ®enepanuu 0 TOCYylapCTBEHHONW TIpakJaHCKOM ciyxOe Uit
MOCTYIUICHUS HA TPAXKJIAHCKYIO CIIY)KOY U €€ IPOXOXKIACHHUS.

JIOKyMEHTBI, yKa3aHHbIE BBIIIE, MPEACTABISAIOTCS B TeueHue 21 KaleHIapHOro AHSA €O JHS
pasmenieHust 00bsABICHUS 00 MX MpuUeMe Ha O(PHUIMATBHOM CaiiTe rocy1apcTBEHHOW MH(DOPMAIMOHHON
cucrembl «EnuHas uHQOpMalMOHHAs CHUCTEMa YIpaBICHHUS KaJIpOBBIM COCTaBOM TOCYAApCTBEHHOM
rpaxmaaHckor ciayxO0bl Poccuiickoit denepanun» (qanee — eauHasl CUCTEMa) B TOCYAapCTBEHHBIA OpraH
rpaXxJIaHuHOM (TPaXJAAHCKUM CIYXKaIlUM) JIMYHO, IIOCPEACTBOM HAMpaBICHHUS IO TMOYTe WIH B
AJIEKTPOHHOM BHJIE C HCIIOJB30BAaHUEM YKa3aHHOW WH(POPMAIIMOHHON CUCTEMBI.

[lopsinok mpencTaBieHUs: JOKYMEHTOB B 3JIEKTPOHHOM BHJIe ycTaHaBiuBaeTcsi [IpaBurenscTBOM
Poccuiickoit ®enepanuu.

HecBoeBpemeHHOE TpeCTaBlIeHUE TOKYMEHTOB, MPEICTaBICHUE X HE B MOJHOM OObEeMe WU C
HapylIeHHEeM MpaBui OQOpMIICHHUS O€3 yBKUTEIbHOW HPUUYMHBI SBISIOTCA OCHOBAaHHWEM I OTKas3a
rpaXXAaHUHY (TPAKIAHCKOMY CIIYKallleMy) B UX IIPUEME.

[Ipn npoBeneHuMM KOHKypca KaHIWJAaTaM TapaHTUPYETCS PABEHCTBO IpPaB B COOTBETCTBUU C
Koncrutynueit Poccuiickoit @enepaunu u ¢peaepanbHbIMU 3aKOHAMHU.

Konkypc 3akimtouaercss B OleHKE NpO(EeCCHOHATBLHOTO YpPOBHS KaHIWAATOB Ha 3aMelleHUe
BAaKaHTHOM JIOJKHOCTHU TPaKJAHCKOM CIyXObl, UX COOTBETCTBHSI KBAIU(PUKAIIMOHHBIM TPEOOBaAHUIM ISl
3aMEIEeHHS 3TON JOJIKHOCTH.

[Ipn mpoBeneHUMM KOHKypca KOHKYpPCHAasi KOMHUCCHSI OLIEHMBA€T KaHAMJIATOB HA OCHOBAHUU
NPEJCTaBICHHbIX HMH JOKYMEHTOB 00 0OOpa30BaHUM, TMPOXOXKIEHUH TIPAXKAAHCKOM WM HHON
roCy/lapCTBEHHOM CIYyXObl, OCYIIECTBICHUH JAPYroll TPYyIOBOM [EATENbHOCTH, a TAaKXKE HAa OCHOBE
KOHKYPCHBIX TpOLEAYp C HCIOJIb30BaHHUEM HE MPOTHUBOpedalux (efepaqbHbIM 3aKOHAM U JPYTUM
HOPMaTUBHBIM TpaBOBbIM akTaM Poccuiickoit denepanny MeTOJ0B OLEHKH NPOPECCHOHAIBHBIX H
JMYHOCTHBIX KauyecTB KaHAMJATOB (TECTUPOBAHME, WHIMBHyaJbHOE cOOeceloBaHHE) IO BOIPOCAM,
CBSI3aHHBIM C BBIMOJHEHHEM JOJDKHOCTHBIX OO0SI3aHHOCTEH MO BAaKAHTHOM JOJKHOCTH T'paKIaHCKOM
CITy>KObI, Ha 3aMeIlleHHe KOTOPOH MPETeHIYIOT KaHAUIaThI.

B nensix moBblIeHHs AOCTYIHOCTH AJI MPETEHACHTOB MH(OpPMAlMM O MPUMEHSEMBIX B XOJ€
KOHKYPCOB METO/IaX OLIEHKH, a TAK)KE€ MOTHBAIIMU K CAMOMOATOTOBKE U MOBBILICHUIO TPOPECCHOHATHLHOTO
YpOBHSI TMPETEHJAECHTa OH MOXET NPOMTH MpelBAPUTENIbHBIN KBaJIM(UKAIIMOHHBIA TECT BHE paMOK
KOHKypca JUIsl CaMOCTOSITENIbHOW OLIEHKM MM CBOero npodeccruoHanbHOro ypoBHA. [IpenBapuTenbHbIi
TECT BKJIIOYAET B ce€0s 3aJaHus JJIsl OLIEHKH YPOBHS BJIQJICHUS PETEHACHTaMU TOCYJapCTBEHHBIM SI3bIKOM
Poccuiickoit @enepannu (pycCKUM si3bIKOM), 3HaHUsAMH OCHOB Konctutynuu Poccuiickoit denepanum,
3akoHoAarenbcTBa Poccuiickoit denepauuu 0 TrocyAapCcTBEHHOM Ciayxk0e U O MPOTUBOACHCTBUU
KOPPYIIMH, 3HAaHUSMH U yMEHUSIMH B cdepe HHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHI.
[IpenBapuTenbHblii TecT pa3Meniaercd Ha oduIUaibHOM caifte ¢eaepanbHOH ToCyJapCTBEHHOM
uHpopManMoHHON cuctembl "EnuHas uH(OpManmuoHHas cuUCTeMa YIpaBIeHUS KaJpPOBBIM COCTaBOM
TOCyJAapCTBEHHOW TpaxaaHCKOW ciykObsl Poccuiickoit ®enepanmu" (Ha TIIABHOW CTpaHWIIE cailTa
http://www.gossluzhba.gov.ru B paznene «O6pazoBanue»// «TecThl 1t CAaMOIIPOBEPKHY).

Pemenne KOHKYpCHOW KOMHCCHM NPUHMMAETCS B OTCYTCTBUE KaHIUJATa OTKPBITHIM
TOJIOCOBAaHUEM TPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB YJIEHOB KOHKYPCHOM KOMUCCHH, TPUCYTCTBYIONIUX Ha
3acenann. KoHKypcHasi koMmHccHs BIpaBe TakKe MPUHATH pelIeHHe, MMEIoIlee PEeKOMEHIATeNbHbIH
XapakTep, O BKIIOYEHMM B KaJpOBBIN pe3epB IOCYJapCTBEHHOI'O OpraHa KaHJuAaTa, KOTOPBIA HE CTall
nobequTesieM KOHKypca Ha 3aMEIIeHHE BaKaHTHOM JOJDKHOCTH TPaKJaHCKOM  ciy»KObl, HO
npodeccuOHaIbHbIE U INYHOCTHBIE KaYeCTBa KOTOPOT'O MOJYYHIIH BBICOKYIO OIICHKY. B KaapoBbliii pe3epB
KOHKYPCHOIM KOMHCCHEW MOTYT PEeKOMEHIOBAaThCsl KaHAMIAThl U3 YHCa TeX KaHIWIATOB, 00ILIas cymMMa
HaOpaHHBIX 0aJIOB KOTOPBIX COCTaBIsIeT He MeHee 50 MPOIIEHTOB MaKCUMAJIBHOTO Oasuia.

Ecnu  KOHKypCHOW KOMHCCHEN TPHUHATO PEIIEHWE O BKIIOYEHUHM B KaJApPOBBIM pE3epB
rOCYJapCTBEHHOTO OpraHa KaHAMJaTa, He CTAaBIIEro MOOeIUTeNIeM KOHKYpca Ha 3aMeIleHUEe BaKaHTHOM
JOJHKHOCTH TPaKIaHCKOM CIIyKObI, TO C COIVIacHs YKa3aHHOTO JIMIAa M3AAETCS aKT roCyAapCTBEHHOTO


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

opraHa o BKJIIOUYEHHH €r0 B KaJIPOBBIM pe3epB ATOr0 OpraHa Jyis 3aMeIleHUs TOJKHOCTEH TpakJaHCKOM
CIIy>kOBI TOH K€ TPYMIIbI, K KOTOPOH OTHOCHJIACh BaKaHTHAs JOKHOCTH IPasKIAHCKOM CITYXKOBbI.

[To pe3ynpTaram KOHKypca m3gaercs nmpukas MHCHeKnun o Ha3HaueHUH rmoOeauTeNs KOHKypca Ha
BAaKaHTHYIO JOJDKHOCTh TOCYJAapPCTBEHHOM TpakIaHCKOM CIIy:KObI M 3aKJIFOYAETCs CIYKEOHBIN KOHTPAKT C
nobeauTeneM KOHKypca.

[IpueM mOKyMeHTOB mJisi ydacTusi B KOHKypce Oyzaer npoBoauthcs ¢ 03 centsaodps 2019 mo 23
centsa0ps 2019 roma. Bpemst npuema T0OKyMEHTOB: MOHEAENBHUK - ueTBepr ¢ 9.00 go 18.00, naTauna ¢ 9.00
1o 16.45. O6enennsii nepepbiB ¢ 13.00 qo 13.45.

He no3gnee uem 3a 15 kaneHmapHbIX JHEH A0 Havaja BTOPOro 3Tama KOHKypca pa3MelIaeTcs
uH(popMalrsg Ha OQULHUATBHOM CaliTe TOCYIapCTBEHHOIO OpraHa U o(UIUaIbHOM CaliTe TOCyIapCTBEHHON
UH(POPMALIMOHHOM CUCTEMBI B OOJIACTH TOCYIapCTBEHHOU ciyxObl B cetn "MHTepHer" o gare, MecTe U
BPEMEHHM €ro MPOBEACHMS, CHUCOK IpaxkAaH (TPaKIAHCKUX CIYyXalllMX), JOMYIIEHHBIX K YYacTHUIO B
KOHKYpCE, M HANpaBJIAIOTCA KaHAWIaTaM COOTBETCTBYIOIINE COOOIICHUS! B MUCHbMEHHOU (hopMe, MPH ITOM
KaHJIuAaTaM, KOTOpbIe MPEACTaBUIN JOKYMEHTHI JIJIsl y4acTHsl B KOHKYPCE B JIGKTPOHHOM BHJIE, - B (hopme
AIIEKTPOHHOTO JOKYMEHTA, MOANMMCAHHOTO YCHUJICHHOW KBAJM(HUIIMPOBAHHOW 3JIEKTPOHHOW MOJIHUCHIO, C
UCIIOJIb30BaHUEM YKa3aHHOW WH(OPMALIMOHHON CUCTEMBI.

CooOuienust 0 pe3yiabTaTax KOHKypca B 7-JAHEBHBIM CPOK CO JHSI €r0 3aBEpPLICHHS HAIPaBIISIOTCS
KaHIuJaTaM B MHCbMEHHON Qopme, mpH ATOM KaHAHWAATaM, KOTOpPbIE MPEICTaBUIM JOKYMEHTHI IS
ydacTusi B KOHKYpPCE B DJIJIEKTPOHHOM BHJAE, - B (¢opMe 3JIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOTO
YCUJIEHHOW KBaJM(UUUPOBAHHON AJIEKTPOHHOM MOANMCHIO, C HCIHOJB30BAHUEM TOCYAAPCTBEHHOU
UH(GOPMAIIMOHHON CUCTEMBI B 00J1aCTH TOCYJapCTBEHHOM ci1yxkObl. MHbOpMalus o pe3ynpraTax KOHKypca
B OTOT K€ CpPOK pa3Memaercs Ha O(HIMAIBHBIX CalTax TrOCYJapCTBEHHOTO OpraHa W YKa3aHHOU
nH(popManMoHHOM cucTeMsl B cetu "MHTepHeT".

JIOKyMEHTBI TIPETCHICHTOB Ha 3aMEIICHWC BAKAHTHOW JOJDKHOCTH TPAKIAHCKOW CITY)KOBI, HE
JOMYIICHHBIX K YYacTHIO B KOHKypce, M KaHIUAATOB, y4YacCTBOBABIIMX B KOHKYpPCE, MOTYT OBbITh
BO3BpAIllEHbl UM IO MHCbMEHHOMY 3asBJICHHMIO B TE€UEHHE TpEX JIET CO JIHS 3aBeplieHus KoHkKypca. Jlo
UCTEUYEHHUS TOTO CPOKa JIOKYMEHTBI XPaHATCS B apXMBE IOCY/IapCTBEHHOI'O OpraHa, MoOCie 4ero Mmojjiexar
YHAYTOXXECHUIO. JJOKYMEHTBI JUTsl y4acThsi B KOHKYpCE, MPEICTaBICHHBIE B DJIEKTPOHHOM BHJIE, XPaHSITCS B
TE€YEHHE TPEX JIET, MOCIIE YETO MOUIEkKAT YAAICHHUIO.

Pacxoppl, cBA3aHHBIE C ydacTHEM B KOHKypce (Ipoe3]] K MeCTy IPOBEJAEHHUsI KOHKypca U 00paTHO,
HaeM O KUJIOrO TIOMEIEHHUs, MpPOXXUBAHUE, TMOJb30BAHUE YCIyraMH CpeJICTB CBA3M U JIpyrue),
OCYIIECTBIISIIOTCSA KaHIUaTaMU 3a CYET COOCTBEHHBIX CPEJICTB.

Anpec mpuema JOKyMEeHTOB: Ajpec mnpueMa pokymeHToB: 140188, MockoBckas 0061acThb, T.
XKykosckuid, yn. baxenona, 1.11b, ka6.A-202.

KontaktHbie Tenedonsr: 8(498)480-29-64., Beaymiuii crnenuamncT — 3KCIEPT OTAeNa KaapoB H
6e3onacnoctu Epoxuna Haranes ['ennaaneBHa.

[Ipennomaraemas gara nposenenus Koukypca — 15 okra6ps 2019 roma B 10 yacos 00 MuHYT

o axpecy: 140188, MockoBckast 065acTs, r. JKykoBckwuii, yi. baxenosa, a1.11b, kab6. A-206.

Mexpaiionnas UOHC Poccun Nel mo MockoBckoit o6actu




Havanpuuky Mexpaitonnoit UOHC
Poccun Nel o MockoBckoit o0tacti

C.B. KongparbeBy

oT

(pamuust, UMs1, OTYECTBO)

(HamMeHOBaHWE 3aHUMAEMOM JJOJHKHOCTH )

Anpec peructpauuu (1o

1acropTy)

Anpec (hakTUueCKOro

IPOKUBAHUS

Anpec A OTIpaBICHUS

UH(POPMAIIMOHHBIX

nvceM (C MHIACKCOM)

Tenedonsr: paboumii:

JOMAIITHUH:

MOOMITHHBIN:

3asgBieHne

[Ipomy pomycTuTh MEHsS K  ydacTHi0O B KOHKypce Nel Ha 3amenieHue BaKaHTHOM
JTOJKHOCTH rOCyIapCTBEHHOM rpakJaHCKOMN CITYKOBI Poccuiickoii denepannn

(HamMeHOBaHME JIOJDKHOCTH, OT/IeNIa)

Mexpaiionnoit UOHC Poccun Nel mo MockoBckoii obsactu.

C ®epepanpabiM  3akoHOM OT 27 wmronst 2004 1. Ne 79-®@3  «O rocynapcTBeHHOU
rpaxaaHckoit cinyx0e Poccuiickoit denepanum», UHBIMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMU O
rOCy/IapCTBEHHOM TpaxkaaHcko ciyxk0Oe Poccuiickoit ®denepanun ¢ KBanuUKAIMOHHBIMU
TpeOOBaHUAMHU, TPEABIBIIEMBIMU K BAKAHTHOW JJOJKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHueM npoueAypbl OGOpMIIECHUS JAONMYCKa K CBEACHHUSM,  COCTaBIISIOLIUM
TOCYJApPCTBEHHYI0O U WHYIO OXPaHSIEMYI0 3aKOHOM TaiHy, COTJIaceH(a).

C orpaHMyeHUAMH M 3alpeTaMH, YCTAaHOBJICHHBIMH 3aKOHOJATEIbCTBOM Poccuiickoi
denepauu 0 TOCYIApCTBEHHOW TPaKJAHCKOW CiIy)kOe HJsl TMOCTYIUIGHHS Ha TPaKIaHCKYIO
CITYXO0y U €€ MPOXOXKJIEHHUS, 03HAKOMJICH(a).

(mara) (momuck) (®UO)



Havanpuuky Mexpaitonnoit UOHC
Poccun Nel o MockoBckoii o0tactu

C.B. KongparbeBy

oT

(pamuust, MMs1, OTYECTBO)
MPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec perucrpalyu 1o nacmnopry)

Anpec perucrpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOKUBAHUS

Anpec Uit OTIIpaBJICHUS
MH(POPMAIIMOHHBIX
nceM (C UHIEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asgBieHne

[Ipomy nonmycTUTh MEHS K y4acTHIO B KOHKypce Nel Ha 3amenieHne BaKaHTHOMU
JOJKHOCTH

(HauMEHOBaHHUE JIOJDKHOCTH, OT/ICTa)

Mexpaiionnoit UOHC Poccun Nel mo MockoBckoil 06macTH.
C ®enepanbubiM 3ak0HOM 0T 27.07.2004 Ne79-D3 «O rocynapCTBEHHOH TpakJaHCKOW CIyxOe
Poccuiickoit ®denepauun», UHHIMA HOPMATHBHBIMU MPAaBOBBIMHU aKTaMU O TOCYJAapCTBEHHOU
rpaxaaHckoil cinyxOe Poccuiickoit ®enepauun ¢ KBaTU(UKAIMOHHBIMU TpeOOBaHUSIMU,
MpEAbSIBIASEMbIMU K BAKAHTHOM JIOJXKHOCTH, O3HAKOMIICH().

C mnpoBeneHuem mpoueaypsl O(GOpMIIEHHS JOMyCKa K CBEACHHUSAM, COCTABIISIOIINM
TOCYJaPCTBEHHYIO U UHYIO OXpaHsAEeMYI0 3aKOHOM TalHYy, COTJiaceH(a).

C OTrpaHUYEHUSIMU u 3anpeTramy, YCTaHOBJICHHBIMU 3aKOHOATENIbCTBOM
Poccwuiickoit denepanii 0 TOCYIapCTBEHHOW TpaXkKIaHCKOW CIIyxk0e i TOCTYIUICHHsI Ha
TPKJIAHCKYIO CITYKOY M €€ MPOXO0KISHUS] O3HAKOMJICH(a).

(mara) (monmuce) (pamunus u.0.)

[Ipunoxenue 2



AHKETA

1. ®amunusa

YTBEPXJIEHA
PpacCrnops>KEHUEM HpaBI/ITeJ'II)CTBa
Poccuiickoit ®enepanuun

oT 26.05.2005 Ne 667-p

(B pexn. pacnopspkerus IIpasurensctsa PO ot
16.10.2007 Ne 1428-p, IlocranoBneHUs
IpaBurenscra PO or 05.03.2018 Ne 227,

pacnopspxenus IpaBurensctsa PO
ot 27.03.2019 Ne 543-p)

Mecto
1A

40

¢dororpadun

OT4ecTBO

2. Ecnin m3meHsy paMuiinio, UMs UM OTYECTBO,
TO YKQXKUTE UX, a TAK)KE KOTJa, II€ U N0 KaKOU
IIPUYMHE U3MEHSIIN

3. Uucno, mecs1, rof 1 MECTO poxaeHus (cerno,
JIEpEeBHS, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecny0iMKa, CTpaHa)

4. T'paxx1aHCTBO (€CIIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
TPAKJAHCTBO APYTOro roCyapcTBa — YKKHUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUST OKOHUYWIIH, HOMEpa JIUIIJIOMOB)
Hanpasrenue noaroToBKY WK CHEIUAIBHOCTb 110
TUTUIOMY

Kpanudukaruys no guniomy

6. ITocneBy3oBckoe MpoQecCHOHAIBHOE
o0pa3oBaHue: aCIUPAHTYPA, aABIOHKTYA,
JOKTOPaHTypa (HauMeHOBaHUE 00Pa30BaATEIBHOTO
WIA HAYIHOTO YUPEKIACHHUS, TOJT OKOHYAHUS)
VY4eHas creneHb, yueHoe 3BaHue (Korja
MIPUCBOCHBI, HOMEpA JUIJIOMOB, aTTECTATOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U SI3BIKAMU
HaponoB Poccuiickoii denepannu BIaJeeTe U B
KaKoM CTeneHH (YUTaeTe U MepeBOUTE CO
CJIOBapeM, YMTACTE U MOXKETE OOBICHSITHCS,
BIIaJIc€Te CBOOOTHO)

8. KnaccHblil unH (enepanbHON IpaxaaHCKON
CITY>KObI, TUIIOMAaTHYECKUN PaHT, BOMHCKOE MIIH
CIELUAIbHOE 3BaHUE, KJIACCHBIM YMH
MIPaBOOXPAHUTEIBHOM CITYKObI, KJIACCHBIM YMH
TpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
denepanyu, KBaTU(PUKAIIMOHHBIN pa3psit
TOCyAapCTBEHHOM CITY>KObI, KBaTU(DUKAITMOHHBII
paspsl WM KIACCHBIM YMH MYHUIUIIAIbHOU
CITyO0bI (KEM M KOTJ]a IPUCBOCHBI)




9. bbimu 1 Bel cyaumel, Korja v 3a 4To
(3amosHseTCs MpHU NOCTYIUIEHUU Ha
rOCYIapCTBEHHYIO TPAXKITAHCKYIO CITYKOY
Poccutiickoit denepariim)

10. lonyck k rocyapcTBEHHOM TaliHe,

o opMIIEHHBIH 3a IeproJI PabOTHI, CIYKOBI, Y4eOHI,
ero ¢popma, HOMep U Aara (€CIi UMEETCsl)

11. Bemmonasemas pabora ¢ Hayaja TPYAOBOW NEATEILHOCTH (BKJIIOYas y4eOy B BBICHIMX M CPEIHHUX
CIEUMANbHBIX  y4eOHBIX  3aBEICHUSAX, BOCHHYIO  cioyxkOy, paboTy 1O COBMECTHTEIBCTBY,
IPEANPUHUMATENBCKYIO IESTEIBHOCTD U T.IL.).

HpI/I 3aIMI0JIHCHUHU JaHHOI'O ITYHKTa HGO6XOI[I/IMO HMCHOBATb OpraHrU3allui TaK, KaK OHU HA3bIBAJIMCH B
CBO€ BpPEM:, BOCHHYIO CJ'IY)K6y 3aIMMCbIBATh C YKa3aHUEM OOJIKHOCTH XM HOMEpPaA BOMHCKOM YacCTH.

Mecsin u ron Anpec
JIOJDKHOCTB C yKa3aHUEM
HOCTYII- yxoja OpraHu3aIu
OpraHu3aluu .
JICHUS (B T.4. 3a rpaHULIEH)

12. FOCYI[apCTBeHHI)IG Harpajbl, MHBIC HarpaJabl U 3HAKHU OTJIMYNA

13. Bamn 6nu3kue poJICTBEHHUKHU (OTEI, MaTh, OpaThs, CECTPHI U JETH), a TaKkKe MYX (’KeHa), B TOM
qyclie ObIBIINE.

Ecnu poacTBeHHUKN M3MEHSITH HaMUIHIO, UMS, OTYECTBO, HEOOXOIMMO TAaK)Ke YKa3aTh UX MPEKHHUE
(haMunio, UMsi, OTIYECTBO.

Mecto paboTbl JlomalHuii aapec
Crremnens AV T'ox, uncio, (HaumMeHOBaHUE U (ampec
pozcTea OTUCCTEO MECSI] U MECTO azapec pETUCTpaLNH,
POXIECHUS OpraHu3aIum), (dakTHyecKoro
JOJKHOCTB IIPOKMBAHU)

14. Bamn 6nu3kue poJICTBEHHUKHU (OTEI, MaTh, OpaThs, CECTPHI U AETH), a TaKkKe MYX (KEeHa), B TOM
yucIe OBIBIINE, TOCTOSTHHO TTPOYKUBAOIINE 32 TpaHUTIeH U (W) 0(hOPMIISIOIINE JOKYMEHTHI JIJIsl BhIe3/1a
Ha MOCTOSIHHOE MECTO KUTENIbCTBA B APYrO€ rOCyIapCTBO

(pamunus, umsi, OTYECTBO,

C KaKOro BpCMCHU OHU IIPOKUBAIOT 34 TpaHHI.IefI)

14(1). I'paxxmancTBo (moagancTBO) Myska (>keHsl). Eciiu My (5keHa) He MMeeT TpakaaHcTBa Poccuiickoit
Qenepauuu  WIM  NOMUMO TrpaxnaaHcrBa Poccuiickon @enepanuu HMEET TakXKe TIPaXkIaHCTBO
(MO IaHCTBO) JAPYroro TroOCyIapcTBa, YKaXXUTE (3aloiHSAETCs TPH MOCTYIUIEHWH Ha QeaepaabHyIo
TOCYJapCTBEHHYIO TPaKJaHCKYIO CIyXO0y B cucreMe MuUHHCTEPCTBA MHOCTPaHHBIX Jen Poccuiickoit



@enepanuu U 3aMELICHUS JOJDKHOCTH (efepalibHOM TOCyJapCTBEHHOM TPaKIAHCKOH CIyXObl, 10
KOTOPOH NMPEe1yCMOTPEHO IPUCBOCHUE TUIIOMATHYECKOTO PaHTa)

15. [IpeOpiBanme 3a TpaHuIIe (Koraa, TIe, ¢ KaKOH IeNIbI0)

16. OTHOLIEHNE K BOMHCKON 00513aHHOCTH I BOMHCKOE 3BaHUE

17. Jlomamuuii agpec (aapec peructpanuu, GakTHIeCKOro MpoKWBaHMs), HoMep TenedoHa (Tmbo MHOU
BH/I CBSI3U)

18. [lacriopT Ui JOKYMEHT, €0 3aMEHSIOIIHIA

(cepusi, HOMEp, KEM U KOI'J1a BbIJIaH)

19. Hanuuue 3arpaHiyHOro nacropra

(cepusi, HOMEp, KEM U KOTJa BbIJIaH)

20. HOMep CTPAaxoOBOTO CBUACTCIILCTBA 00513aTeIbHOTO TIEHCHOHHOTO CTPaxOBaHUA (CCJ'II/I I/IMeeTCH)

21. UHH (ecnu umeercs)

22. JlonomHUTENbHBIE CBeleHUS (ydacThe B BBIOOPHBIX TMPEJICTABHTENBHBIX OpraHax, Apyras
uHpopMaIus, KOTOPYIO KeJlaeTe COOOLUUTh 0 cede)

23. MHe U3BECTHO, 4TO COOOIIEHUE O cebe B aHKETE 3aBe/IOMO JIOXKHBIX CBEJCHUN U MOE€ HECOOTBETCTBUE
KBaJ'II/I(l)I/IKaIH/IOHHI)IM Tp€6OBaHI/I$IM MOTYT IOBJICYb OTKa3 B Y4YaCTHM B KOHKYPCC U TMTPUCMC Ha
JIOJDKHOCTB, MOCTYIJICHUH Ha TOCYAApCTBEHHYIO I'pakJaHCKyIo ciyk0y Poccuiickoit denepannn uiam Ha
MYHHUIMIIANBHYIO cIy)k0y B Poccuiickoit ®eneparnuu.

Ha npoBenieHne B OTHOLIIEHUH MEHSI TPOBEPOUHBIX MEPONIPUATUN 1 00pabOTKy MOUX MEPCOHATBHBIX
JAHHBIX (B TOM YHCIIe aBTOMaTH3UPOBAHHYIO 00pabOTKY) COTIaceH (COTiacHa).

« ” 20 I. IToxnuce

®ororpadus U JaHHBIE O TPYIOBOM N1€ATEILHOCTH, BOMHCKOM ciy:k0e 1 00 yuebe
M.IL oopMIIsIeMOro JHIla COOTBETCTBYIOT JIOKYMEHTaM, YJOCTOBEPSIOIIUM JUYHOCTb,
3aMucsaM B TPYAOBOM KHUXKKE, TOKyMeHTaM 00 00pa30BaHUU M BOMHCKOM CITyk0e.

13 2 20 r.

(moamucek, paMuus pabOTHUKA KaJpOBOH CITyKObI)

OO0pas3er 3aMmoTHEHUS aHKETHI

YTBEPXIEHA
pacniopspkenueM [IpaBurenbcTBa



Poccuiickoin denepanun
ot 26.05.2005 Ne 667-p

(B pen. pacniopsikenus [IpaBurensctea PO or
16.10.2007 Ne 1428-p, IlocTanoBneHUS
IpaBurenscra PO ot 05.03.2018 Ne 227,
pacniopspxenus [IpaButensctea PO ot 27.03.2019
Ne 543-p)

AHKETA
Mecto
1. ®amunusa HBanoBa oA
¢dororpadun
Nmsa Huna
OT4ecTBO ITerpoBHa

2. Ecniu m3mens paMuiinio, UMs UM OTYECTBO,
TO YKaXKUTE UX, a TAK)KE KOIa, A€ U 110 KaKOi
IIPUYMHE U3MEHSIIN

1. ®amunuio, UMsi, OTYECTBO HE U3MEHSLIIA

2. ®amumuio IlerpoBa m3menuna Ha CoKkojioBa B
1980 romy B CBSI3W C perucrpauuein Opaka.
®amunuio CokosnoBa usmenuna Ha Ilerposa B 1982
roJly B CBSI3M C pacTopkeHueM Opaka. DaMuiuio
[lerpoBa u3menuna Ha MBanoBa B 1982 rony B
CBSI3M C peructpauued Opaka (ykasaTb HOMEpa U
CepUU CBUCTENHCTB, KEM M KOTJa BBIAHBbI).

Wmst 1 0TYECTBO HE M3MEHSIIA

3. Hucno, Mecsll, ToJ1 ¥ MECTO POXKICHHS (Ceo,
JIEpEeBHSsI, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecny0iMKa, CTpaHa)

31 nexabps 1969 roga B cene ManuHoBKa
KitoueBckoro paiiona Boponesxckoit o0nactu

4. T'paxx1aHCTBO (€CIIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
TPaKJIAHCTBO APYTOro rOCYapCTBa — YKAKHUTE)

1. I'pasxxnanun Poccuiickoit deneparu

2. B 1997 romy rpaxnaancTtBo Pecrnybmuku
Ka3zaxcran cmenwia Ha Poccuiickoe TpaaaHCTBO B
CBSI3U C IIepee3/IOM Ha JKUTeNIbCTBO B Poccuto

5. O0pazoBanue (Korja v Kakue ydeOHbIe
3aBe/IeHUs] OKOHUWJIM, HOMEpa JIUTIJIOMOB)

Bricmiee: B 2001 rogy okonumia YenssOuackuit
MOJUTEXHUYECKUI UHCTUTYT, TUILIOM cepur AB
Ne109486

HanpasiieHne noaroToBKy WK cenualbHoCTh 10 (FOpucnpyaeHuus

TUIUIOMY

Kpanuduxaus no aumiomy IOpucr

6. [TocneBy30BcKkoe npodeccuoHanbHOe 1. [TocneBy30BcKOro npodheccuoHaIbHOTO

oOpa3oBaHMe: aCIUPAHTYPA, aIBIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHHE 00pa30BaTEeIbLHOTO
WM HayYHOT'O YUPEXAECHHUS, TOJ] OKOHYAHHUS])
VY4eHas creneHb, yueHoe 3BaHuE (Koraa

00pa30BaHUs HE UMEIO

2. OxoHumna acnupantypy B 2004 romy B
YensiOMHCKOM rocyJapCTBEHHOM YHHBEPCHUTETE

1. YueHoi cTeneHu, y4eHOro 3BaHMs HE UMEIO;

MIPUCBOEHBI, HOMEpa JAUIIIOMOB, aTTECTATOB) 2. HNmero YYEHYIO CTEIEeHb KaHauIaTa
IOpUJIMYECKUX HAyK, YYEHOE 3BaHUE JIOIEHT
(mumiom cepun AA Ne023457)

7. KakuMH HTHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMU 1. Bnamero aHIIMMCKAM SA3BIKOM:. YHTAl0 |

HaponoB Pocculickoit denepanuu BiIajeeTe U B
KaKOH CTENEeHH (UUTaeTe U NEePEBOAUTE CO
CIIOBapeM, YUTACTE U MOXKETe OOBSICHATHCH,
BJIaJie€Te CBOOOTHO)

MEPEBOKY €O cJoBapeM (MOTY OOBSICHATHCH).
S3pikamu  HapomoB Poccuiickoit ®enepanun He
BIAJCIO

2. IHocTpaHHBIMU SI3pIKaMH HE Bi1aziero. CBOOOIHO




BJIaACH0 Ka3aXCKUM A3bIKOM

8. KimaccHblit unH ¢eaepanbHO TpaXIaHCKON
CITy’KOBI, TUTUIOMATHYECKHUIA PaHT, BOMHCKOE WIIH
CHEeLMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHON CITY»KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoii
denepanyu, KBaTH(PUKAITMOHHBIN pa3psit
roCy/1apCTBEHHOM CIIy>KObl, KBAIU(UKAITIOHHBIH
pa3psia WM KJIACCHBIA YMH MYHUITUITAIbHOU
CITyO0bI (KEM M KOTJ]a IPUCBOCHBI)

1. HWmerwo KiacCHbIW YMH TOCYJAapCTBEHHOU
rpaxaaHckoi ciyx0bel Poccuiickoit ®Denepauuu
COBETHUK T'OCYJapCTBEHHOW TPakKIaHCKOH CIyx Obl
Poccuiickoit ®enepanuu 3 Kkiacca, IPUCBOEH
npukazom YOHC mno YensOuHckoil 00JacTH OT
13.12.2015 Ne03-11/1031@

2. KnaccHoro uywmHa ¢denepanbHOM TpaxkaaHCKON
CITY>KOBI, TUTUIOMAaTUYECKOTO PAHTa, BOMHCKOTO TN
CHEIHAILHOTO 3BaHMUs, KJIACCHOTO YHHA
MIPABOOXPAHUTEIBHON CIYXKOBI, KJIaCCHOTO YHHA
TpOKIAHCKOW  CIy»)kObl  cyObekTa Poccuiickoit
denepanuu, KBTU(DUKAITIOHHOTO paspsizia
rOCy/IapCTBEHHOM CIIYKObI HE UMEIO

9. beimu 1 Bel cyaumel, Korja u 3a 4To
(3amomHseTCs MPHU MOCTYIIEHUU Ha
roCyAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccutickoit denepariun)

Cynuma He ObuTa

10. lonyck kK rocyaapcTBEHHOM TaliHe,
o opMIIeHHBIH 3a eproJ paboThl, CIYXKObI, y4eObl,
ero (opma, HOMep U Jata (ecIu UMEeeTCs)

1. lonycka K ToCy/1apCTBEHHOM TaillHE HE UMEIO

2. Hmena pomyck K TOCYAAapCTBEHHOW TaiiHe,
opopmienHblii B mepuon pabOTBl B HAy4YHO-
HCCIIEI0BATEIbCKOM HMHCTUTYTE HPUOOPOCTPOCHUS
(dhopmbI c 01.09.1982

11. BeimonuseMas pabora ¢ Haudajga TPYAOBOH NEATENBHOCTH (BKJIIOYas yuyeOy B BBICHIUX U CPEIHHX

CIICHHUaJIbHBIX y‘-Ie6HI)IX 3aBCACHUAX,
NpEeANPUHUMATCIIBCKYIO ACATCIBHOCTD U T.H.).

BOCHHYIO

ciy’)k0y, paboTy 1O  COBMECTUTEILCTBY,

HpI/I 3aIIOJITHCHUHU JaHHOI'O ITYHKTa HGO6XOI[I/IMO HMCHOBATbh OpraHMU3allui TaK, KaK OHHW HAa3bIBAJIUChb B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIMUCBIBATh C YKA3aHUCM JOJI’KHOCTH U HOMEPA BOMHCKOH YaCTH.

Mecsi u ront Anpec
JIOJDKHOCTB C yKa3aHUEM
HOCTYTI- yxoJa OpraHu3aIu
OpraHu3aIu .
JICHUS (B T.4. 3a rpaHULIEeH)
09.1981 07.1992 |Nuxenep Hayuno-uccnenoBarensckoro |YenmsOumHCKas 001acTh, T'. DHCK,
UHCTUTYTa NPHOOPOCTPOSHHUSI yi1. Mupa, 1om 6
07.1992 | mo n/Bpems | maBHBII rocyiapcTBeHHBIN HaOTOBBI  |r. YenstOuHCk, npocnekT [Tobemp!,

WHCIIEKTOp OT1ea KagpoB MexxpallOHHOM

o. 2

HUDHC Poccunt Ne 14 o YenaOnHCKO

obnactu

12. T'ocynapcTBEHHbBIE HArpajbl, HHbIE HATPA/Ibl U 3HAKU OTJIMYHUS
1. l'ocynapcTBEHHBIX HarpaJl, MHbIX HAarpaJ M 3HAKOB OTINYUSI HE UMEIO

2. FOCYI[apCTBCHHBIX HarpaJ HE UMCHO. B 2015 roay HarpaxXJicHa BEJOMCTBCHHBIM 3HAKOM OTJINYHA

«Otmuuauk @HC Poccuny

13. Bamu 6mu3kue poJICTBEHHUKHU (OTEI, MaTh, OpaThs, CECTPHI U AETH), a TaKkKe MYX (KEeHa), B TOM

yrciie ObIBILINE.

Ecmn POACTBCHHHUKHU U3MCHSIIN (baMI/IJII/IIO, UM, OTYECTBO, HGOGXO,Z[I/IMO TAKIKC YKAa3aTb UX IMPCKHUC

(haMunIo, UMsI, OTYECTBO.




MecTto paboTsl

JloMainuii agpec

I'on, uncno, (HauMeHOBaHUE U (ampec
CrerneHb damunug, UM,
posicTBa OTUECTEO MECSI] U MECTO azapec perucTpanuy,
POXKICHUS OpraHu3aIug), dakTuyeckoro
JOJDKHOCTD IIPOXKUBAHU)
Oren ITerpos 10.10.1946 YMmep B 1999 rony |[loxoponeH B
[Terp ¢. ManuHoBKa c. ManuHoBKa
KiroueBckoro KiroueBckoro
parioHa parioHa
Huxonaesuu Boponexckoit Boponexckoit
o0nactu obsacTu
Oren ITerpos 10.10.1946
[Tetp c. MaimaoBka  |CBefeHHUSIMU 00 OTIIE HE pacIojararo,
KirroueBCckoro  |Tak Kak IOCJ€ pa3BOJa POJUTEIEH B
parioHa 1981 rony oH npoXUBaeT OTAEIBHO U
OTHONICHUH C HAMM HE NOJIJIEPKUBAET
Hukonaesnu Boponexckoit
obnactu
Martp ITerpoBa 01.01.1947 [Tencuonepka r. Boponex,
(AxoBneBa) ¢. ManmnHOBKa yi1. JlenuHa,
Huna Kirouesckoro .30, kB. 57
parioHa
HNBaHoBHa Boponexckoit
o0nactu
Cecrtpa CumoHOBa 20.06.1968 Yuurens cpenHen r. Boponex,
(ITerpoBa) ¢. ManHoBKa mKOJbl Ne 4, yi1. JIenuHa,
AHnHa KiroueBckoro r. Boponex, yi. .30, xB. 57
paiioHa Cupenesas,
[IerpoBHa Boposnexckoi n.14
o0sacTu
Myx HBaHoB 03.04.1970 | IlpeampuHUMATENH r. YensOMHCK,
Hrops r. YensgOMHCK yi1. Mupa, 1.86,
CepreeBuu KB.S55
BriBImit CoxkoioB 02.03.1969 |bpak pactoprayr |CBeneHuii o ObIB-
MYXK WBan r. Boponex |B 1982 rony 1IEM MY’KE HE
AHJipeeBrnY HUMEIO
CoiH HBaHOB 21.08.1986 |Crynent Yens6un- |r. YenssOMHCK, yiI.
Hukomnai CKOT0 TocynapcTBeH |PsounHoBas, 1.21
Hropesnu HOT'O YHUBEPCHUTETA,

r. YensiOnHck, yi1.

CnoprusHas, 1.2

Jpyrux 6JIu3KUX

POJICTBEHHUKOB cTapuie 14

JICT HC UMCIO

14. Bamn 6nu3kue poJICTBEHHUKHU (OTEI, MaTh, OpaThs, CECTPHI U AETH), a TaKkKe MYX (KEeHa), B TOM
yucIe OBIBIINE, TOCTOSTHHO MTPOXKUBAIOIIUE 3a TpaHUIIeH U (W) 0(hOPMIISIOIITNE JOKYMEHTHI JIJIsl BhI€3/1a
Ha MOCTOSIHHOE MECTO KUTENIbCTBA B APYrO€ rOCyIapCTBO

(pamunus, umsi, OTYECTBO,
1. biM3kuX pOICTBEHHUKOB, TIOCTOSTHHO TTPOYKUBAIOIINX 3a TPAHUIIEH U O(OPMIISIOIINX JOKYMEHTBI ISt
BbI€3/]a HA ITOCTOSIHHOE MECTO YKUTEIBCTBA B APYrO€ TOCYJAPCTBO HE UMEIO

C KaKoro BpeMEHU OHH MPOXKHUBAIOT 33 TPAHHILIEH )

2. Cectpa CumonoBa AnHa I[lerpoBHa opopmisieT JOKYMEHTHI JJI BbI€3/1a Ha MIOCTOSTHHOE MECTO
xurenberBa B [1IBenuro




14(1). I'paxxmancTBo (moaaancTBO) Myka (keHbl). Eciiu My (5keHa) He MMeeT rpaxaaHcTBa Poccuiickoi
Oenepany WM TOMUMO rpaxaaHcTBa Poccuiickoii ®enepanim  MMEET TakKe TI'PaKIaHCTBO
(OTaHCTBO) JIPYrOr0 TOCYAApCTBA, YKAKUTE (3aMOJHSAETCS MPU TOCTYIUIEHWH Ha (eaepaibHYIO
rOCy/IapCTBEHHYIO TPaXKJAHCKYIO CIyk0y B cucreMe MUHUCTEpCTBa MHOCTPAaHHBIX Jen Poccuiickoit
Odenepanuu s 3aMEUICHUS JODKHOCTH (eIepalbHON TOCYNapCTBEHHOW TPa)XXTaHCKOW CIYXKOBbI, IO
KOTOpOi IPeyCMOTPEHO MIPUCBOCHUE JTUTUIOMATHYECKOTO panra)

15. IIpeOpiBanme 3a TpaHuIle (Koraa, rae, ¢ Kakou 1enbio) 1. 3a rpanunieit He Oblia

2. B 1978 rony no TypucTuueckoil myteBke Obiia B Mramumn

16. OTHOLIEHNE K BOMHCKOM 00s3aHHOCTH 1 BOMHCKOE 3BaHue 1. HeBoenHooOs3anHas. 2. [Ipu3sIBHUK

3. BoeHHOOOs13aHHBIHN, PsIIOBOH, 3amac 2 pa3psiaa, BoeHHbii omter Ne AM 2245504, BYC 837037A, OBK
r. XUMKHU

17. Jlomamuuii agpec (aapec perucTpanuu, GakTHUYeCKOro MpOoKKMBaHMS), HOMep TeiedoHa (mrubo WHOU
Buj cBsizu) 454000, YensOunckas obnacts, 1. YensaOunck, yn. Mupa, 1. 86, kB. 55

DakTHYECKH MPOKUBAIO 10 TOMY ke anpecy. Jlomamnuii tenedon 2-15-15, pabounit 3-55-55

18. [Macnopt mim AOKyMeHT, ero 3ameHstomuii 74 02 544672, seigan OB/l Yensiounckoii obmactu
(cepusi, HOMEp, KEM U KOI'JIa BbIJIaH)

10.01.2004, xox monpaznenenus 042-050

19. Hanuyue 3arpaHuyHOro macrnopra 3arpaHuyHOro Macrnopra He M0
(cepusi, HOMEp, KEM M KOT/1a BBIJaH)

20. Homep cTpaxoBOro CBHIETEIBCTBA OOS3aTEIHLHOTO TIEHCHOHHOTO CTPaxOBaHHS (€CIIM UMEETCS)
023-562-456 01

21. UHH (ecnu umeercsi) 743025846552

22. JlononHUTENbHbIE CBeleHUS (yyacThe B BbIOOPHBIX MPEJICTABUTENIBHBIX OpraHax, Jpyras
nH(popMalys, KOTOPYIO JKeJlaeTe COOOIUTh O cede)

Z[OHOJ'IHI/ITGHBHLIX CBEJICHUM HE UMEIO

23. MHe U3BECTHO, UTO COOOIEHHE O cebe B aHKETE 3aBeJIOMO JIOXKHBIX CBEJCHUN U MOE€ HECOOTBETCTBUE
KBaJ'II/I(l)I/IKaIH/IOHHI)IM Tp€6OBaHI/I$IM MOTYT IOBJICYb OTKAa3 B Y4YaCTHUM B KOHKYPCE H IIPUCME Ha
JOJKHOCTB, MTOCTYIJICHUH Ha TOCYAAPCTBEHHYIO I'paXkJaHCKyIo ciyk0y Poccuiickoit denepaunn uim Ha
MYHHUIMNATIBHYIO c1y*k0y B Poccuiickoii @eneparum.

Ha npoBenieHne B OTHOLIIEHUH MEHSI TPOBEPOUYHBIX MEPONIPUATUN 1 00pabOTKY MOUX MEPCOHATBHBIX
JAHHBIX (B TOM YHCIIe aBTOMAaTU3UPOBAHHYIO 00pabOTKY) coriaceH (CoryiacHa).

« ” 20 I. IToxmnuce

®otorpadust U AaHHBIE O TPYAOBOM NEATENTLHOCTH, BOMHCKON CiIyx0e u 00 yuebe
ML.IL 0(QOpMIISIEMOr0 JIMIIa COOTBETCTBYIOT JAOKYMEHTaM, YAOCTOBEPSIOLIUM JINYHOCTD,
3aMucsM B TPYAOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUM U BOMHCKOMU CITyx0e.

“ ” 20 T

(moamnuce, pamuus paboTHUKA KaJIpOBOM CITYKObI)

IIpunoxenue 3



Corynacue Ha 00padOTKY NEPCOHAJIBHBIX JAHHBIX

S, )

(ammmmst, ©MsI, OTIECTBO)

3aperucTpupoOBaHHbIN(as1) MO aapecy:

IMacCIiopT CCpusd Ne , BBIJIaH ,
(mata) (xeMm BbIIaH)

CBO6OZ[H0, CBOCH BOJIEH U B CBOEM HHTCPCCC Jar0 COIjIaCuc YIoJHOMOYCHHBIM

NOJKHOCTHEIM JIUIIAM MexpaitonHoi nHcnekuu OenepanbHON HAITOTOBOU

(monmHOE HauMeHOBaHUEe MTHCTIEKITNH)
ciy»0n1 Noelrmo MockoBckoit o6nacTu (manee — Mucnekius)
PaCIONIOKEHHOMU 10 aJIPECy: 140188, MockoBckast 001acTh,

(anpec mecta HaxoxAeHUsT THCTIEKITNN)
r. )KykoBckui, yi. baxxenosa, n.11b

Ha o00paboTKy (m00oe aeiicTBUME (Omepanuio) WIM COBOKYIHOCTh JACHCTBUM (omepariuii),
COBEpILIAEMBIX C HCIOJIb30BAHMEM CPEJCTB aBTOMATH3alMU WM 0€3 HCIHOJIb30BAHMS TaKUX
CPEIICTB C TMEPCOHAJIBHBIMH JIaHHBIMH, BKJIIOYasi cOOp, 3alkCh, CUCTEMATH3allMI0, HAKOIUICHUE,
XpaHeHue, yTouHeHHe (OOHOBJIEHHE, W3MEHEHHE), HU3BJICUCHHE, WCIIOJIb30BaHUE, Iepeaady
(pactipocTpaHeHue, MPEIOCTaBICHUE, IOCTyMH), O0O€3IMYMBaHUEe, OJOKUPOBAHME, YyAAJICHUE,
YHUUTOKEHUE) CIEYIONINX MTEPCOHATBHBIX JAHHBIX:

dbamunusi, UMs, 0OTYECTBO, 1aTa U MECTO POXKIACHUS, TPAKIaHCTBO;

npexxHue (pamuinsg, UMs, OTYECTBO, JaTa, MECTO M MNpUYMHA H3MEHEHus (B cliydae
W3MEHEHUA);

BJIAJICHUE MHOCTPAHHBIMU A3bIKAMM U A3bIKaMU HapoJ10B Pocculickoit @enepaiuu;

obpazoBaHue (Korja M Kakue oOpa30oBaTelbHbIC YUYPEXKICHHS 3aKOHYWI(a), HOMepa
JUTIJIOMOB, HAMpaBJICHUE TMOJATOTOBKUA WM CHEHUATBHOCTh MO JAUIUIOMY, KBIU(PUKAIMUSA IO
TUILIIOMY);

MOCJIEBY30BCKOE MpodeccHoHalIbHOEe 00pa3oBaHe (HAaUMEHOBAaHUE 00Pa30BaTEIbHOTO WU
HAy4YHOTO YYPEKJEHUs, TOJ] OKOHYaHMs), YUeHasl CTENEHb, YUEHOE 3BaHME (KOrJa MPHCBOEHBI,
HOMepa JUIIOMOB, aTTECTATOB);

BBITIONHsIEMasi paboTa ¢ Havana TPy0BOM JeATeIbHOCTH;

KJACCHBIM YMH (eAepaabHOM ToCYJapCTBEHHOM Tpa)XJAaHCKOM ciaykO0bl u  (Win)
rpaxaaHckoi ciayxk0bl cyObekta Poccuiickoit denepaumu u (MJIM) MyHUIUOAIBHOWU CITYXOBI,
JTUTUIOMATHYECKUN  paHT, BOMHCKOe W (WJIM) ClenuaqbHOE 3BaHME, KIACCHBIM YWH
MIPABOOXPAHUTEIHHON CITY>KOBI, KIIACCHBIM YMH IOCTUITUH (KEM M KOTJ]a TIPUCBOEHBI);

roCcyJapCTBEHHBIE HATPAJIbl, MHBIC HATPAbl U 3HAKHU OTINYHS (KeM HarpaxacH(a) U Koraa);

CTENeHb POJCTBA, (haMUIIUU, UMEHA, OTYECTBA, AAThl POXKIACHUS OJIM3KUX POJCTBEHHUKOB
(otma, matepu, OpaTheB, CECTEP U JIETEH), a TAK)KE MykKa (KEHBI);

MecTa POXKIEHUs, MecTa padoThl M JOMAIllHUE ajJpeca OJM3KUX POJICTBEHHHUKOB (OTIIA,
MaTepH, OpaTbeB, cecTep U JeTeil), a TakKe My»a (3KEeHbI);

dbamunum, WMEHa, OTYECTBA, JNAThl POXACHHS, MECTa POXKJICHUS, MecTa palboThl U
JOMAIIIHUE a/ipeca OBIBIINX MYKell (KeH);

npeObIBaHUE 3a TpaHuIleH (Koraa, Te, ¢ Kakou 1eTbl0);

ONM3KHUE POJCTBEHHUKHU (OTEll, MaTh, OpaThsi, CECTPHI U JIETH), a TaKXKe MYXK (J)KeHa), B TOM
qriclie OBIBIIIUE, TIOCTOSHHO MPOKMUBAOIINE 32 TPAHUIICH U (W) 0OOPMIISIONTNE TOKYMEHTHI JIJIs

BbI€3/]a HAa IOCTOSTHHOE MECTO KUTEJIbCTBA B IPYroe rocyAapcTBoO ((paMuius, uMs,
OTYECTBO, C KAKOTO BPEMEHHU MPOXKUBAIOT 3a TpaHUIIeil);

aJipec perucTpanuu 1 (HakTUYECKOTo MPOKUBAHHS,;

JlaTa perucTpaluy 0 MECTY KUTEIbCTBA;



nacnopt (cepusi, HOMEp, KEM U KOT'J1a BbI/IaH);

CBUJIETENILCTBA O FOCYJJAPCTBEHHON PErUCTPALIMU aKTOB IPAXKIAHCKOTO COCTOSIHUS;

HOMep TenedoHa;

OTHOIICHHE K BOWHCKOW OOS3aHHOCTH, CBEACHMS 10 BOMHCKOMY Yy4eTy (AJisi TpaxaaH,
MpeOBIBAIOIIUX B 3a1ace, U JIUII, MOAJIekKAITUX MPU3bIBY HA BOCHHYIO CITYXKO0Y);

UACHTU(PUKAIMOHHBIA HOMEP HAJIOTOTIATENbIINKA;

HOMEp CTPAXOBOT'O CBUAETEIHCTBA 003aTEIBHOIO IEHCUOHHOTO CTPaXOBaHUS;

Haju4ue (OTCYTCTBUE) CYAUMOCTH;

JIOTIYCK K TOCYAapCTBEHHOM TaliHe, 0(OpPMIIEHHBIN 3a MEpHOJ padOThI, CIY>KObI, yueOb
(dbopma, HOMEp U JaTa);

3aKJIIOYEHHE MEIUIMHCKOTO YUYPEeXKJEHUs O Haluyuu (OTCYTCTBUHM) 3a00JIeBaHMUS,
MPEMSATCTBYIOIIETO0 MOCTYIUIEHHIO Ha TOCYJAapPCTBEHHYIO I'paXKIaHCKyK  ciayk0y Poccuiickoii
denepaniv WK €€ MPOXO0KICHUIO;

CBEJICHUS O JO0XO0JaX, pacxojax, 00 HMMYIIECTBE M 00s3aTENbCTBAX HMYIECTBEHHOTO
XapakTepa, a TakkKe O J0XO0JaX, pacxoiax, 00 UMYIIECTBE M 0053aTebCTBAX MMYIIIECTBEHHOTO
Xapakrepa Cynpyru (Cynpyra) 1 HECOBEPIIEHHOIETHUX JETEH.

BrlieykasanHble TepCcOHANbHBIE JaHHBIE TPEJOCTABISAI0 i OOpabOTKM B IENSIX
oOecrieyeHusi COOJIIOJICHNS B OTHOIICHUM MEHsS 3aKoHonateiabcTBa Poccuiickoii denepauuu B
chepe OTHOIICHUH, CBS3aHHBIX C MOCTYIJIEHUEM Ha TOCYIapCTBEHHYIO T'PaKIaHCKYIO CIIykKOYy
Poccuiickoit ®eneparuu, ee MNPOXOKISHHEM U MPEKpalleHHEeM Ui peanu3anud  GyHKIHH,
BO3JIOKEHHBIX Ha MIHCIIEKINIO JEHCTBYIOIMM 3aKOHOIaTEIbCTBOM.

51 o3HakomIieH(a), 4TO:

1) cornacue Ha 00pabOTKYy IEPCOHAIBHBIX JAaHHBIX JEHCTBYET C JaThl IOAMHACAHUS
HACTOSIIIIETO COTJIAacHsi B TEUEHHE BCEro Cpoka (enepasibHONW TOCYNapCTBEHHOW TIpasKIaHCKOM
ciry0b1 B MIHCTIEKITHHY;

2) coryacre Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX MOYKET OBITh OTO3BaHO Ha OCHOBAaHUHU
MMCBMEHHOTO 3asIBIICHUS B POU3BOJIBHON (hopMmE;

3) B ciydae OT3bIBa COIJIacHsl Ha 00pabOTKY NMEPCOHAIBHBIX JaHHBIX VHCIEKIUS BIpaBe
MPOJIOKUTH 00PA0OTKY MEPCOHANBHBIX TAHHBIX MPU HATMYUKM OCHOBAHUH, YKa3aHHBIX B MYHKTaX
2 - 11 yactu 1 crateu 6, yactu 2 crathu 10 u yactu 2 cratbu 11 ®DenepanbHOro 3akoHa ot 27
utodist 2006 1. Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

4) mocne yBONbHEHHS ¢ (¢eAepaTbHOM TOCYAapCTBEHHON T'PaKIAHCKON CIY>KOBI
MEepCOHANBbHBIC JaHHBIE XpaHATCA B MHCmeKkiuu B TeueHHWE CpoKa XpaHEHUs JOKYMEHTOB,
NPEeIyCMOTPEHHOTO JICMCTBYIOIIMM 3aKOHOAaTeIbcTBOM Poccuiickoit Denepanuu;

4) nepcoHanbHBIC JAaHHBIC, MPEIOCTABISCMbIE B OTHOIICHWUW TPEThUX JIMI, OYyIyT
0o0pabaThIBaThCA TOJBKO B IIENSX OCYIIECTBICHHUS M BBHITIOJHEHUS (DYHKIUH, BO3JIOKEHHBIX
3akoHOAaTeIbCTBOM Poccuiickont Penepannn Ha MHCcnekuuro.

Jlata Hadana 0OpabOTKM epCOHATIBHBIX JaHHBIX:

(ducio, Mecsi, To) (Toamuce)
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ITonoxenus AOJDKHOCTHBIX PCTJIAMCHTOB
TOCyAapCTBCHHBIX I'PAXKIAHCKUX CIYXKAIINX B OTHOIICHWHY BAKAHTHBIX I[OJDKHOCTCﬁ

TPaKIaHCKOM CITYyKOBI, Ha 3aMEIICHHE KOTOPHIX 00BsBIEH KOHKYpC Nel B MexpaitonHoI
NDHC Poccun Nel mo MockoBCKo# 00J1acTH.

1.01xnen o611ero U X03sICTBEHHOTO 00eceyeHusl.

1.1 JomKHOCTB - IJIaBHBIN CIEHUAINCT — SKCIIEPT

Hanuuue Bricuiero oopasoBanusl.

KBanu¢pukannonueie TpeOOBaHUA K CTaXKy TOCYJApCTBEHHON TI'PaKIAHCKOW CIYXKOBI MM CTaxy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 06a3oBbix 3HaHWi: Bkiodas 3HaHue ocHOB Konctutynmm Poccuiickoit ®enepanum,
3aKOHOJATENbCTBA O MPOTUBOACUCTBUM KOPPYMUUH, (deaepalbHblX KOHCTUTYLIMOHHBIX 3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparym, nocraHoBieHuid [IpaButenbcTBa
Poccuiickoit ®Denepanyiv, HHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTENIBHO K HCIOJIHEHHIO
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IpaBOBBIX OCHOB IPOXOXJIEHUS (enepaJbHOM  TroCyIapCTBEHHON
IpaXIaHCKOW CITY>KOBI; MPaBHJI JEJIOBOTO 3TUKETA, MOPsAIKA pabOThl ¢ OOpALICHUSAMHU TpaXk[aH; MPaBUI U
HOPM OXpaHbl TPyZa, TEXHUKH OE30MaCHOCTH M MPOTHUBOIOXKAPHOM 3alIUTHI, CIYyKeOHOro pacropsuka
Wucnexnuu; nopsiaka paboTsl o CiiykeOHON MH(pOopMalnel, MopaaKa padoThl ¢ IEPCOHATBHBIMY TAHHBIMU
1 KOH(UAECHIMATbHONW MH(pOpMAIMeii; HHCTPYKIUU TI0 JEIONPOU3BOJICTBY; BOZMOXKHOCTH U OCOOCHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HMH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAApCTBEHHBIX
Opranax, BKJIIOYas HCIIOJIb30BAHUE BO3MOXHOCTEH MEXKBEIOMCTBEHHOTO JIOKYMEHTOOOOPOTa; OOIINX
BOMPOCOB B 001acTu o0ecrnieueHns nHGOpMAIIMOHHON 0€30MacHOCTH; TOJKHOCTHOTO periaMeHTa.

Hanmnune npodeccnonaabHbIX 3HAHMA:

B cdepe 3akonomarenscrBa Poccuiickoit deneparuu:

— DenepanibabiM  3akoHOM 0T 27 Mmast 2003 1. « 58-®3 «O cucreMe rocynapcTBEHHOU
rpaxaaHcKol ciyx0e PO

— @enepanbHbIM 3akoHOM OT 27 urtong 2004 r. Ne 79-d3 «O rocynapcTBEHHON IpakJaHCKON
ciyxx6e PO

— DenepanbHbiM  3akOHOM OT 25 gexabps 2008 1. Ne 273 — ®3 «O mnpotuBOaeHCTBUU
KOPPYILIMH

— @enepanbublii 3akoH oT 2 Masg 2005 1. Ne 59-03 «O mopsake paccMOTpeHHs OOpalleHus
rpaxnaaln Poccuiickonn ®enepaunny;

—IIpukaz ®HC Poccun ot 25.07.2011 NeMMB-7-10/463(@ «O6 oOMeHEe HOKyMEHTaMH B
cucreme PeepanbHON HAJIOTOBOH CIIYXKOBI»;

—IlocranoBnenne  IlpaButensctBa  Poccuiickoit ~ ®enepaumu ot 15.06.2009 Ne 477
«O0 yrBepxkaennu [IpaBui nqenonpon3Bo/cTBa B penepaibHbIX OpraHax UCTIOTHUTEIHLHON BIACTH,

—TunoBass uHCTpyKuus 1o nenonpousBoiacTBy MexpaitonHoi HW®OHC Poccun Nel 1o
MockoBcKoii 001acTu.

6.4.2. Unpie npodeccrnonanbHble 3HAHUS

— OCHOBBI YIIPaBJIEHUS U OPraHU3aluu TPyaa;

— HOPMBI JIEJIOBOTO OOIIEHUS;

— OCHOBBI JIEJIONIPOU3BO/ICTBA;

— CIyXeOHBIH pacopsiI0K HHCIIEKIINY;

Hanuuue GpyHKIIMOHATBHBIX 3HAHHIA:

— Hanuuune npodeccrnoHaabHBIX HaBBIKOB, HEOOXOAUMBIX JJIsi 0O€CTIeYeHUs BBIMOIHEHUS 33134 U
GyHKIMH TO OpraHu3alMOHHOMY, MH()OPMAIMOHHOMY, JOKYMEHTAIMOHHOMY W HHOMY OOECIEYCHMIO
nesarenpbHOCTH OTHENA;

Hanwune 6a30BbIX yMEHUI:

— YMEHHUE MBICIIUTh CHCTEMHO (CTPATETUYECKH);

— yMEHHE IUIaHHPOBaTh, PALMOHAIBHO HCIIOIB30BATh CIY)KEOHOE BpeMs M JOCTUTaTh
pe3ynbTaTa;

— KOMMYHHMKaTHUBHbIE YMEHHS;

— YMEHHUE YIIPaBJISTh U3MEHEHUSIMH.

Hannune npodeccnoHanbHBIX yMEHUI:

— TOKYMEHTOBEJICHUE U JAEJIONPOU3BOACTBO B CUCTEME HAJIOIOBBIX OPTraHOB;




Hannune GyHKIIMOHAIBHBIX YMEHUN:

— IpueM, y4deT, 00paboTKa M perucTparus KOppeCIoHICHITNH;

— YMEHHMECOCTaBIATh U O(QOPMIIATh OTUET, colepXkaluil MHGOPMAIMIO O pacxojax Ha OIUIaTy
YCIIyT IOYTOBOM CBSI3U.

—npueM 1 00paboTKa UCXOIAIICH KOPPECTIOHICHIINH.

OcHoBHbIE ITpaBa 1 0053aHHOCTH TJIABHOTO CIICIHAIMCTA-IKCIIEPTa, a TAKXKE 3aMPEThl U TPEOOBAHMUS,
CBSI3aHHBIE C TPAXKIAHCKOH CITyO00M, KOTOpPBIE YCTAHOBJIEHBI B €0 OTHOLIEHUH, ITPEAYCMOTPEHBI CTAThbIMU
14, 15, 17, 18 ®enepanbHoro 3akoHa oT 27.07.2004 Ne 79-®d3 "O rocyaapcTBEHHOM TpakIaHCKOM CITy»KOe
Poccuiickoit @enepanun (nanee — OepepaibHbBIN 3aK0H).

B nensax peanuzanuu 3agad v QyHKIMNA, BO3JOKEHHBIX Ha OT/AEN, INIaBHBIA CIEIUAINUCT-3KCIIEPT
00s13aH:

— OOecneunBarb CBOEBPEMEHHYIO perucTpanuo BXOSIILIUX JOKYMEHTOB oT
HAJIOTOIIATENbIINKOB, HAIPABJICHHBIX 110 MOYTE.

— O0ecnieunBaTh CBOEBPEMEHHYIO 00pa0OTKY NCXOAIIEH KOPPECTIOHACHIIHH.

— O0ecnieunBaTh CBOEBPEMEHHYIO IIOATOTOBKY aBAHCOBOM OTYETHOCTHM IO OTIIPABIEHHOM
KOPPECIIOHICHIUH.

— OOecrnieunBaTh 3aMeHy JIO00Or0 COTPYAHUKA OTJENAa B IIEPHOA OTIYCKOB M OOJbHUYHBIX
JIMCTOB.

Kpowme Toro, riaBHbIi CIEIUATUCT-IKCIIEPT 00SA3aH:

— o0ecre4nBaTh COXPAHHOCTh CIYKEOHOTO yJI0CTOBEPEHUS;

— co0noaath ciayxeOHbli pacniopanok Mucneknuu;

— coOJII0aTh NMpaBUiIa U HOPMBI OXPaHbl TPYy/Ja U TEXHUKU 0€3011aCHOCTH;

— co0uoaaTh TpeOOBaHMsl yTBEPHKIEHHON HHCTPYKIMU 110 1eJIONPOU3BOJACTBY B MHCIeKIMH;

— CcoOJIIOAaTh KOJEKC S3THUKU M CIY)KEOHOTO IOBEJEHUS TOCYNApCTBEHHBIX  TPAXKIAHCKUX
ciryxxanmx denepabHONM HATOTOBOM CITYXKOBI;

— XPaHUTbh TOCYJAPCTBEHHYIO, HAJIOTOBYI0O M HMHYIO OXPaHSAEMYIO 3aKOHOM TaiHy, a TaKKe He
pasriamiath CTaBIIME €My W3BECTHBIMU B CBA3M C MCHOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH CBEIEeHUS,
3aTparuBarollle YaCTHYIO )KU3Hb, YECTh U JIOCTOMHCTBO IPAaX/1aH;

— co00mIaTh MPEJCTAaBUTENI0 HaHWMATeNs O JIMYHOM 3aMHTEPEeCOBAHHOCTH IPH HCIIOIHEHUH
JIOJDKHOCTHBIX OOS3aHHOCTEH, KOTOpas MOXKET MPUBECTU K KOH(IUKTY MHTEPECOB, MPUHUMATh MEPbI MO
MIPEIOTBPAILEHHUIO TAKOTO KOH(DIINKTA;

— MPEACTaBIATh B YCTAHOBJIEHHOM MOPSAIKE NMPEyCMOTPEHHbIE (heiepaIbHbIM 3aKOHOM CBEACHUS
0 JI0X0/ax, 00 UMYIIECTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEIEHHUs O pacxojax o cede u
yjleHaX CBOEH CeMbH, a TakkKe CBEICHMs O pa3MelleHuH uHpopMauud B HH(DOPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh "MHTepHeT";

— cobmonate TpeOoBaHMs 3aKoHoAarenbcTBa Poccuiickoit denepany, HOPMATUBHO IMPABOBBIX
akToB Poccuiickoit ®denepannu, Apyrux HOPMATUBHO MPABOBBIX aKTOB, IPUKA30B (PACIOPSHKEHUI) U ITHUCEM
®HC Poccun, Ynpasnenus n MHcneknuu Mo HampaBlIeHUIO JesTenpbHocTH OTAena M O MPOXOXKIEHUH
IpakJaHCKOU CITY>KOBI;

— coOJIOAaTh OTpaHUYEHMs, BBINOJNHATH O0s3aTeNbCcTBA M TpeOOBaHUS K  CIIy)KeOHOMY
MIOBEJICHUIO, HE HapyllaTh 3alpeThbl, YCTAHOBJICHHBIE ACHCTBYIOIIUM 3aKOHOJATENLCTBOM Poccuiickoit
depnepannu;

— UCIHOJIHATH MHbIE MOPYYEHUS W OCYLIECTBIATH WHBbIE (DYHKUMHU MO MOPYYEHUIO HadyaIbHUKA
Ortnena (3a UCKITIOYEHNEM HEIIPABOMEPHBIX ).

B nensix ucnosHeHus! BO3JI0KEHHBIX JOKHOCTHBIX 00sI3aHHOCTEH TJIaBHBIM CHEUAINCT-IKCIEPT
UMEET MPaBo:

— BHOCHUTH MpPEUIOKEHHUS 10 COBEPLICHCTBOBaHMIO paboThl OTAena W MO B3aUMOJECHCTBUIO C
ApyruMu noapasaencHusamu Mucnexkunn;

— JIOKJaJbIBaTh pykoBoACTBY Otaena 000 BCeX BBIABICHHBIX HENOCTAaTKaxX B Ipelenax CBOEH
KOMITIETEHINH;

— mnpeacraBiate Otaen u MHcneknuio no BoIpocaM, OTHOCSIIMMCS K €r0 BEIECHHUIO, B OpraHax
roCyJapCTBEHHOM BJIACTH;

— 3HAaKOMHUTbCA C JOKYMEHTaMH, HEOOXOIUMBIMU JUIs BBINOJHEHUsS BO3JI0XKEHHbIX Ha Otaen
3a7a4, C JOKyMEHTaMH, ONPEAEISIONMMU €ro IMpaBa M OOS3aHHOCTH IO 3aMEIIaeMON JIOKHOCTH



TOCY/IapCTBEHHOM T'Pa)IaHCKOM CITyObl, HA OPTaHU3aLMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

— 3anpaliyBaTh U M0JIy4yaTh B YCTAHOBJIEHHOM IOPSAIKE HEOOXOAMMbIE MaTepHaiIbl 110 BOIIPOCaM,
OTHOCAUIMMCA K KomnereHuu Otaena;

— 3HAKOMHUTHCS C OT3bIBAMU O NPOPECCUOHATBLHON CIY:KEOHOH NesSTeTbHOCTH W JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JEJI0, C MaTeprajaMH JIMYHOTO JieNa, a TakKe Ha MpuoOIIeHne K
JMYHOMY JIeJTy TUCbMEHHBIX OOBSCHEHUH U IPYTUX JOKYMEHTOB U MaTepHAaJIOB;

— HAa 3alIUTY CBOUX NEPCOHAIBHBIX JAHHBIX;

— Ha npodeccuoHanbHOE Pa3BUTHE B MOPSAAKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
depnepanuu;

— 3HAKOMHUTBCSI CO CBEICHMSIMH, COCTABISIOIIMMU TOCYINApCTBEHHYIO TalHy, NpU HAIUYUU
o(opMIICHHOTO JIOITyCKa K TOCYIapCTBEHHOM TalHe;

— Ha IEHCHOHHOE 00eCIeUeHHUE C yIETOM CTaka TOCYJapCTBEHHOM CI1ykKOBbI,

— Ha o0benuMHEHHE B TNPO(ECCHOHANBHBIC COIO3bI (acCOLMAIMU) JUIS 3allUThl CBOUX IIPaB,
COLIMAJIBHO - SKOHOMUYECKUX U TPOPECCHOHATIBHBIX NHTEPECOB;

— OCYLIECTBJISITh MHBIE IOJIHOMOYMS, BXOASIIME B KoMIeTeHInI0 OTena.

['maBHBIN CHIEIMATUCT-IKCIIEPTOCYILIECTBISICT HHBbIE IpaBa U HUCIHOJHSET HWHBbIE OO0SI3aHHOCTH,
MPEyCMOTPEHHBIE 3aKOHOIATENIbCTBOM Poccuiickoit ®enepaunu, Ilonoxxenuem o dDeaepaibHOR
HAJIOrOBOM cityk0e, yTBep>KICHHBbIM MocTtaHoBjieHueM [IpaBurtennbcrBa Poccuiickoit ®@eneparuu ot 30
ceHtsiOpss 2004 Ne 506 "OO6 yrBepxnenun Ilomoxxenust o denepanbHO HAIOTOBOW  Ciryxoe",
[Tonoxxenuem o0 Mucneknuu, nonoxxkenueM o0 Otnene, npuka3zamu (pacnopsbkenusmu) @HC Poccun,
YOHC Poccun no MockoBckoit oonactu u MHCnekium, nopy4eHussM1u pyKoBocTBa MHCeKIuu.

['maBHBIN crieMAIMCT-3KCIIEPT3a HEUCIIOJIHEHUE WIIM HEHAJUJIeXKalllee UCIIOJHEHUE JOJIKHOCTHBIX
0053aHHOCTE MOXKET OBITh TPHBICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit deneparuu.

llokazamenu  a¢ppexmusHocmu  u  pe3yIbMaAMuUSHOCMU  NPOPECCUOHANLHOU  CAYHCEOHOU
OdesimenvbHOCMU

O} heKTUBHOCTh M PE3yJIbTaTUBHOCTD MPOGECCHOHATHHOU CITY:KEOHOH JESTEIHPHOCTH TJIABHOTO
CIELMAJIMCTa-dKCIepTa OLEHUBAETCS 10 CIEIYIOIIUM [T0Ka3aTeNsAM

— BBINOJIHAEMOMY 00bEMY Pa0OThl U MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAaHSTH BBICOKYIO
paboTOCIOCOOHOCTh B AKCTPEMANIBHBIX YCIOBHUSX, COOJIIOJICHUIO CIYKEOHOW JUCHIUIUINHBI,

— CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS IOPYYEHUI;

— Ka4yeCTBY BBIMIOJHEHHOH paboThHI (ITOATOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTaHOBICHHBIMU
TpeOOBAHUSAMH, TIOJTHOMY U JIOTHYHOMY HM3JI0OKEHUIO MaTepuana, IOpUINYeCKd TPaMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTHUECKUX U TPAMMATHUECKUX OINOO0K);

—npo)eCCHOHATFHOW KOMIETEHTHOCTH (3HAHWIO 3aKOHOAATENbHBIX W HMHBIX HOPMATHUBHBIX
MIPaBOBBIX aKTOB, IUPOTE MPO(PECCHOHATBHOTO KPYro30pa, YMEHHUIO paboTaTh ¢ TOKyMEHTaMH);

—CHOCOOHOCTH YETKO OpraHW30BbIBaTh W IJIAHUPOBATH BBINOJHEHHWE IOPYYEHHBIX 3aJaHUM,
YMEHHIO PALMOHAIBHO MCIIOIb30BaTh pabouee BpeMsl, pacCTaBIIsATh IPUOPUTETHI;

—TBOPYECKOMY TMOJIXOAY K PEIICHUIO IOCTaBJICHHBIX 3a/a4y, AKTUBHOCTH W WHUIIMATUBE B
OCBOEHHMHU HOBBIX KOMIBIOTEPHBIX U MH(POPMALIMOHHBIX TEXHOJIOTH, CIIOCOOHOCTH OBICTPO aJanTHPOBATHCS
K HOBBIM YCIJIOBHSIM U TPEOOBAHMUSIM;

— OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIIEACTBUS CBOUX ACUCTBUNA, IPUHUMAEMBIX PEILICHUH.

2.0tnen huHaHCOBOTO 0OECTICUeHUS.

2.1 JIo>KHOCTD - TJIaBHBIM CIIEUAINCT — SKCIIEPT.

Hanmuwme Briciero oopa3oBaHusl.

KpanudukanronHsle TpeOOBaHUS K CTaXy TOCYJAPCTBEHHON TPAKIAHCKOW CITYKOBI UM CTaXy
paloThI 10 CIIEUATFHOCTH, HAIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hammune 06a30BbIX 3HaHWiA: BKJIOYass 3HaHWe OcHOB Koucturymwm Poccuiickoit deneparum,
3aKOHOJATEIbCTBA O TMPOTUBOACUCTBUM KOPPYMUUH, (eaepaTbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB Ilpesumenta Poccuiickoit deneparyu, nocranoBieHuid IIpaBuTenbcTBa
Poccuiickoit ®enepanvii, HWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIOIHEHUIO
JOJDKHOCTHBIX ~ 00S3aHHOCTEH; TPABOBBIX OCHOB TIPOXOXKICHUS (enepalbHOW  TOCYIapCTBEHHOU



TPaKIaHCKON CITYXOBI; MPaBUJI JEJIOBOTO TUKETA, MOPsIKa paboThl ¢ OOpaIleHUsIMHU TPaXKIaH; MPaBUil U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTU M IMPOTHBOIOKAPHOM 3alUTHI; CIYKEOHOTo pacropsiaka
Wucnexiym; nopsinka paboThl co CIykeOHOM nHpOopMaIie, nopsaka padoThl ¢ EPCOHATBHBIMU TaHHBIMH
U KOHpUAESHIMATbHON MH(pOpMalMeil; THCTPYKLUHU MO JEIONPOU3BOJCTBY; BO3MOXKHOCTH U OCOOCHHOCTH
NPUMEHEHHUSI COBPEMEHHBIX HH()OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA B TOCYIApCTBEHHBIX
opraHax, BKJIIOYas HCIIOJb30BAaHUE BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIUX
BOTIPOCOB B 00J1aCTH o0ecTieueHuss MHPOPMAIIMOHHON 0€301MacHOCTH; IOJKHOCTHOTO perjaMeHTa.

Hanuuue npodeccnoHanbHbIX 3HAHUI:

B cdepe 3akononarensctBa Poccuiickoit @eaepanuu:

- bromxkeruniii koxexe PP ot 31.07.2018r. Ne 145-D3

- ®epepanbubiit 3akoH ot 06 gexadps 2011 roga Ne 402-D3 "O dyxranrepckom yuére';

- ITIpuka3z Munduna PD or 01 nexadps 2010 roma Ne 1570 «O6 yrBepxkaennn EguHoro miaHa
C4€TOB OYXTaJITepCKOro ydéra JUisi TOCYJApCTBEHHBIX OPraHOB BIACTU (TOCYIAapPCTBEHHBIX OPTaHOB),
OpraHOB MECTHOT'O CaMOYIIPaBJICHHs, OpPraHOB YIPABIIEHUS TOCYIapCTBEHHBIMU BHEOIOKETHBIMU
¢dboHTaMH, TOCYZAPCTBEHHBIX aKaJeMUH HAayK, TOCYAapCTBEHHBIX (MYHHIMIAIBHBIX YYPSKICHHUHA) |
WNHcTpyKIny 1o ero MpuMEHEHUIOY;

- [Ipuka3z Munduna PO or 06 nexadbps 2010 roga Ne 162n «O6 yrBepx)nenuu [lnana cuéros
OroxeTHOro ¥ MHCTPYKIIMU IO €r0 IPUMEHEHUION;

- [Ipuka3z Munduna Poccun ot 28 nekadps 2010 roma Ne 1911 «O6 yrBepxkaenun MHCTpyKumu o
MOPSAJIKE COCTABJICHUS U MPEACTABIEHUS I'0JI0BOM, KBapTaJIbHOW U MECSYHON OTYETHOCTH 00 MCIIOJIHEHUU
Oro/KETOB OrO/KETHOM cucTeMbl Poccuiickoit deneparnuny;

- [Ipukaz Mundunra Poccun ot 1 mrons 2013 r. N 650 «O0 yTBepKIacHUH YKa3aHUU O MOPSIKE
pUMeHeHUs 010/KeTHOM kinaccudukanmu Poccuiickoit denepanum;

- Ilpukaz Mundunra Poccum ot 15 mekxabps 2010 roma Ne 173 «OO6 yrBepxkaeHuu (opm
MEPBUYHBIX YYETHBIX JOKYMEHTOB U PETUCTPOB OIOKETHOro yuéTa, MNPUMEHSEMbIX OpraHaMH
roCy/lapCTBEHHOM BiacTU (TOCYJapCTBEHHBIMM OpraHamMH), OpraHaMHU MECTHOI'O CaMOYNpaBJeHUs,
OpraHamMM  YOpaBJI€HHMs TOCYAApCTBEHHBIMH  BHEOIO/DKETHBIMM  (OHIAMM, TOCYIapCTBEHHBIMHU
aKaJeMHsIMH HayK, FOCYAapCTBEHHBIMU (MYHUIMIAIBHBIMHI) YUPESKICHUAMU U MeToANUecKUX yKa3aHUi
10 UX IPUMEHEHUIOY;

- [Ipuka3 Munduna Poccun ot 13 uronst 1995 roma Ne 49 «O0 yrBepxkaenun MeTonnyeckux
yKa3aHWH 0 MHBEHTAPU3AIMK UMYIIECTBA U (DMHAHCOBBIX 0053aTEIBCTBY;

- [lonoxkeHne o mopsiIKe BEJACHUSI KAaCCOBBIX Olepainuii ¢ OaHkHOTaMu U MOHeTo banka Poccun
Ha Tepputopun Poccuiickoit @eneparnun ot 12 okra6ps 2011 roma Ne 373-11;

- Ykazanue LentpansHoro banka Poccuiickoit @enepanuu ot 11 mapta 2014 rona Ne 3210-Y «O
MOPSAJIKE BEJCHMS KAacCCOBBIX ONEpalui IOPUAWYECKUMH JIMLIAMU M YIOPOLICHHOM IOPSAAKE BEACHHUS
KAacCOBBIX  oONepanuuil  WHAMBUIAYaJbHBIMU  MpEANPUHUMATENSIMH U CyYObEKTaMH  Majioro
MpeNPUHIMATEIbCTBAY;

- Ilpukaz Munpuna PO «O Ilopsinke yuéra OHOMKETHBIX 00S3aTENIbCTB IOJIydaTeled CpeicTB
dbenepanpHOro OromKera» oT 19 centsops 2008 roma Ne 98H;

- [Ipuka3 Munduna PD, DenepanpHoro kaznaueiictBa PO «O Ilopsake OTKpHITUS U BEACHUS
muneBbIX cuétoB denepanbHBIM Ka3HAYEHCTBOM M €ro TeppUTOPHATBHBIMU opraHamu» oT 07 oKTsaOps
2008 roma Ne 7H;

- Ilpukaz Munpuna PD «O Ilopsake CaHKIMOHMPOBAHUS OIUIATHI JCHEKHBIX 00s3aTEIbCTB
noJiyyaTtenei cpeicTB (QenepalibHOrO OrOpkeTa W aAMHUHHCTPATOPOB HMCTOYHHUKOB (PMHAHCHPOBAHUS
neduruta penepansHoro Oromketa» ot 01 centsops 2008 roma Ne 87H;

- [Ipuka3 MunucrepctBa ¢punancos Poccuiickoit @enepaunu ot 9 nekadps 2013 r. Ne 1171 «O
MOpSIKE COCTABJICHMS M BEJCHMS KAacCOBOIO IUIaHA MCHOJHEHUs (eaepaabHOro OrojKeTa B TEKYyIEM
(bMHAHCOBOM TOITY;

- [Ipukaz Munucrepctsa punancoB Poccuiickoit @eneparuu ot 16 centsiops 2014 r. Ne 293 «O6
OpraHu3anuy paboThl MO COCTaBICHUIO €XKEKBAPTATHHOM W TOJOBOM OIOKETHOM OTYETHOCTH 00
ucnonHeHun (emepanpHOro OIO/PKETa, KOHCONMIUPOBAHHOTO Orokera Poccuiickoit denepanuu u
OI0/KETOB TOCYIapPCTBEHHBIX BHEOIOKETHBIX (POHJIOB, MEPEYHS TaKuX (PopM, a TaKKe pEKOMEHIAIHNK 10
(OopMHPOBAHUIO HEKOTOPBIX (POPM.

['maBHBIN crienuanuCcT-3KCIEpPT OTAeNAa JO0JDKEH 3HAaTh WHBIE HOPMAaTHUBHBIE NPABOBBIE aKThl U
CIIy’)KeOHbIE JIOKYMEHTBI, pPEryJHpYyIOIMe BOIPOCH], CBS3aHHBIE C 00JacThlIO M BHAOM  €r0
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.



Wubie npodeccnoHanbHbIC 3HAHUS:

- IOHATHE U MIPUHLMUIIBI CTPYKTYpPbl OpraHU3aluu;

- HOPMBI 3TUKH U JCIOBOTO OOIIEHUS

- 3HaHUs 3aKOHoAareNbeTBa Poceuiickoit denepanii, HOPMaTUBHBIX MTPAaBOBBIX akTOB Poccuiickoi
®denepanuu, APyrux HOPMATUBHBIX MPABOBBIX AKTOB, MPUKa30B (pacnopspkenui) u mucem HC Poccun,
VYnpasnenus nu MHcniekuu 1o HanpasJIeHUIo aesrenbHoctu Otaena;

- 3HaHMsI OCHOB YIPaBJIEHUS, OPraHU3alluu TPyAa U AEJIONPOU3BOICTBA;

- TEXHOJIOTMH OTOOpA U OLIEHKH IepCoHaa.

Hannune ¢pyHKIIMOHATBHBIX 3HAHUI:

- Hainyue Npo(decCHOHATBHBIX HABBIKOB, HEOOXOIMMBIX [JIsi BBIMOJNIHEHUS paboTel B cdepe,
COOTBETCTBYIOLIEH HalpaBIeHUIO AedarenbHoctu OTaena,

- JUIs TPOBEACHMS SKCHEPTU3bl IPOEKTOB HOPMATUBHBIX IIPAaBOBBIX AaKTOB, BBIIOJIHEHUS
MOCTABJICHHBIX 3a/1a4, 2P PEKTUBHOTO IJIAHUPOBAHUS pabOTHI,

- COCTaBJICHMs JENOBOro MHCbMa, cOOpa U CHUCTEMaTU3allUMd aKTyaldbHOW HHpoOpManuu B
YCTaHOBJICHHOM cpepe NesaTeTbHOCTH,

- BJAQJCHHUS COBPEMEHHON OpPIrTEXHUKOM W IMPOTPAaMMHBIMU IPOAYKTAMH, & TaKXe HaBBIKOB
0a30BOro ypoBHs B 001acTH HHPOPMAITMOHHO - KOMMYHHUKAI[HOHHBIX.

Hanuuue 6a30BbIX yMEHUI:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeru4ecKH);

- YMEHHE MJIaHUPOBATh, PAllMOHAJIBLHO UCIIOJIb30BATh CIIy>)KEOHOE BpeMs U JIOCTUTaTh pPe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHUE YIPABIISITH U3MEHEHUSIMU;

- YMEHHUE ONEPATUBHO MPUHUMATh U PEATU30BbIBATh YIIPABICHUECKUE PELICHUS.

Hannune npodeccnoHanbHbIX YMEHUI:

- aHaJIWTHUYEeCKas OIIEHKa B MpoIlecce BHIPAOOTKM WM MPHUHATHS PEHICHUN, MPOTHO3UPOBAHUS
IMOCJIEICTBUN CBOMX ACHCTBHUL;

- B3aUMOJIEHCTBUS C TOCYJaPCTBEHHBIMU OpraHaMiy U OpraHU3ALMIMU;

- COCTaBJICHUS JEJIOBOTO MHUChMa, TIOJTOTOBKH CIIY>KEOHBIX JTOKYMEHTOB;

- cOop, cucTeMaTH3alluu, UCTIOIb30BaHUS aKTyalbHOU HH(POpPMAIIUY;

- TMPUMEHEHHUS KOMITBIOTEPHOW M JIPYyrol OPrTEXHHWKH, a TaK)Ke€ HaBBIKOB 0a30BOTO ypOBHS B
o0actu HH(HOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

OcHoBHbIE MpaBa M 00S3aHHOCTU TJIABHOTO CIIEIUAINCTA-3KCIEpTa OTAENa, a TaKXkKe 3alpeThl U
TpeOOBaHUs, CBSA3aHHBIE C TPAKIAHCKOW CHy>KO00i, KOTOpHIE YCTAaHOBJIEHBHI B €ro OTHOIIEHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCy/IapCTBEHHOM TpaxkaaHcKoi ciyx0e Poccuiickoit @eneparun" (nanee — OenepanbHblii 3aK0H).

8. B memsx peanuzauuu 3anad U (QyHKUIMHA, BO3J0KeHHBIX Ha Othen, riaBHBIA CHEHAINCT-
9KCHEPT OTAesa 00s3aH:

- IPEIOCTABIIATh ONEPATUBHYIO HHPOPMAIHUIO;

- COCTaBJATh M TMPEJOCTABISATH B YCTAHOBJIEHHBIE CPOKM HAJIOTOBYI) M CTaTUCTUYECKYIO
OTYETHOCTH;

- MPOBEPATH MPUHATHIE K 00paboTKe (UHAHCOBHIE JOKYMEHTHI 10 dopMe (HalIu4dne peKBHU3UTOB,
MOAMNKCEN) U MO COAEPXKAHUIO (3aKOHHOCTh ONEpalld, MPaBUIBHOCTh apu(PMETHYEeCKOro mojacyeTa u
T.1.);

- BECTH 00pabOTKYy JOKYMEHTOB B YCTAHOBJIEHHOM IIOPSIJIKE;

- (opmupoBaTh MIAH-3aKYNOK U TUIaH-TpadUK B €IWHON MH(POPMAIIMOHHOHN cucTteMe B cdepe
3aKYIOK «DJIEKTPOHHBIN OIOIKET;

- OCYILIECTBIATH IUIATEKHU MO MPUHATHIM OFOKETHBIM 00s3aTeNbcTBaM B Mporpamme «Cucrema
AJIEKTPOHHOTO IOKYMEHTO0000poTa ¢ YrpasieHrueM deneparbHOTro Ka3HAYeHCTBAY,

- CIJIEZIUTH 32 COXPAHHOCTHIO OYXTaaTepCKUX JOKYMEHTOB;

- QopmupoBaTh B MporpaMMHOM Komiuiekce «llapyc» mnpuxojHble ydeTHble TOKYMEHTHI IO
MIPUEMY U BbIJJa4€ HAIMYHBIX JICHEKHBIX CPEACTB U JICHEKHBIX IOKYMEHTOB;

- opMupoBaTh KypHan oneparuii mo cuery «Kaccay;

- BecTH yueT no cuetam «Kacca» u «JleHexxHbIe TOKYMEHTB;

- 0pOpMIISTH TOKYMEHTHI B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIIKOM IS IEpelayl B apXUB;

- cOOMI0IaTh YCTaHOBIIEHHBIC B VIHCIIEKIIMK TTpaBUIia BHYTPEHHETO PACIOPSIKA U TOPSIIOK PabOThI
co ciykeOHol nH(popMaIue.



Kpowme Toro, riaBHbBIN CHIEHATUCT-IKCIIEPT OTeNa 00s3aH:

- obecrnieunBaTh COXPAHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS;

- coOmIOIaTh CITYKeOHBIN pacropsiok MHcneknuu,

- coOMI0IaTh MpaBUiIa U HOPMbI OXPaHbl TPyAa U TEXHUKH 0€30MacHOCTH;

- coOmoaTh TPEOOBaHUS YTBEPKICHHON HHCTPYKIIMH IO IEJIOMPOU3BOJICTRY B MHCTIeKINHY;

- co0noaTh KOJEKC JTHKHM W CIYKEOHOro TMOBEICHHUS TOCYIapCTBEHHBIX  IPaKIaHCKUX
ciyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TOCYIAApCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHAEMYIO 3aKOHOM TailiHy, a TaKXe He
pasriiamarh CTaBIIFE €My U3BECTHBIMH B CBSI3H C MCIIOJTHCHHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH CBEICHMUS,
3aTparvBaroIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOmarh NPEICTABUTEII0 HAHUMATENS] O JUYHOH 3aWHTEPECOBAHHOCTU IPH HCTIOTHCHHUH
JOJKHOCTHBIX O0S3aHHOCTEH, KOTOpasi MOXET MPUBECTH K KOH(IUKTY MHTEPECOB, IPUHUMATh MEPHI IO
MIPEIOTBPALICHUIO TAKOTO KOH(DIUKTA;

- MIPEJICTaBJIATh B YCTAHOBJICHHOM MOPSAJKE MPEIyCMOTPEHHbIE (pelepaibHbIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOT'O XapaKTepa, CBEICHHs O pacxoaax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUA O pa3MelleHud HHPopMalud B HHGOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTH "UHTepHet";

- cobmonate TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoii denepanuu, HOPMATHBHO IMPABOBBIX
akToB Poccuiickoii @enepanuu, Ipyrux HOPMATHBHO IPABOBBIX AaKTOB, MPHKA30B (pacloOpsKEHUil) u
nucem ®OHC Poccun, YOHC Poccum mo MockoBckoit obmact u WHCHeKnuu 1Mo HampaBJICHUIO
nesitensHocTH OTIENa U 0 TPOXOKACHUN TPAXKIaHCKON CITYKOBI;

- COOJIFOIaTh OTPAaHWYCHHMSI, BBIIIOJHATH 0053aTeIbCTBA U TPEOOBAHUS K CITY’)KE€OHOMY ITOBEICHHUIO,
HE HapyIlaTh 3allpeThl, yCTAHOBIEHHBIC ACHCTBYIOLIUM 3aKOHOIaTeIbCTBOM Poccuiickoit denepannu;

- UCTIOJHSTh WHBIC TOPYYCHHUS M OCYIIECTBJIATh HWHBIC (DYHKIUU IO MOPYYCHHUIO PYKOBOACTBA
WNucneknuu (3a UCKIIOYEHUEM HEMPAaBOMEPHBIX);

9. B mensax WCHOMHEHHUS BO3JOKEHHBIX JODKHOCTHBIX OOS3aHHOCTEW TJIaBHBINM CIEIHATKCT-
JKCIEPT OT/eNIa UMEET IIPaBo:

- BHOCUTH TMPEJIOKEHUSI TI0 COBEPIICHCTBOBaHHUIO paboThl OTaena W MO B3aUMOJECUCTBHUIO C
JOpYTrUMU nojipasaeneHusamMu MHcnekuny;

- TOKJIaJbIBaTh PYKOBOJCTBY MHCIEKIIMU 000 BCEX BBISBICHHBIX HEIOCTAaTKaX B IMpeEJeax CBOeH
KOMIIETEHIINH;

- npeactaBiaaTe Otaen u MHCHEKIMI0 Mo BOMpocaM, OTHOCSIIUMCS K €ro BEJIEHHI0, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C JOKYMEHTaMH, HE0OXOAMMBIMHU JIJIsl BHITTOJTHEHHUS BO3JIOKEHHBIX Ha OTien 3a1ad,
C JIOKyMEHTaMH, OMpEACNAIONIMMU €ro TMpaBa U OOS3aHHOCTH MO 3aMeNlaeMON JIOJDKHOCTH
roCyJapCTBEHHOM TPaXKJaHCKOW CITY:KObI, HA OPraHU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIE IS
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampalMBaTh ¥ MOJIy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOIMMBIE MaTEpHAIIBI IO BOMPOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHTBCS C OT3BIBaMH O TMPO(HECCHOHATBHON CIYKEOHOW MAESITEIPHOCTH W JAPYTUMH
JOKYMEHTaMU JI0 BHECEHUS UX B JIMYHOE JIeTI0, C MaTepUaJaMy JIMYHOTO Jieja, a TakKe Ha MPUOOIIeHHE K
JTUYHOMY JIETYy TUCbMEHHBIX OOBSICHEHHH U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTYy CBOUX MEPCOHAIBbHBIX JAaHHBIX;

- Ha TIPO(ECCHOHAIIBHOE PAa3BUTHE B TOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENhCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHTHCS CO CBEJCHHUSMH, COCTABISIOMIMMH TOCYIApCTBEHHYIO TailHy, MPU HaJTUIUH
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€eCcTeYeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHON CITYXOBbI;

-Ha oObeanHEeHHE B TMPO(ecCHOHANBHBIE COIO3BI (accolManuu) Ui 3alUThl CBOMX IIPaB,
COIMATBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATH UHBIE TOJITHOMOYMS, BXOJIAIIME B KOMIIeTeHIHI0 OTaena.

['maBHBIM cHeNMaTUCT-3KCIIEPT OTHeNa 3a HEUCIOJHEHHE WM HEeHaJJexallee HCIOJHEHUE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh MPHBICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

O PexTUBHOCTD U PE3yTBTATHBHOCTH MPO(HECCHOHATBLHONW CIYKEOHOU NeATeThbHOCTH TJIABHOTO
CHelHaTuCcTa-dKCIepTa OT/AelNa OLIEHUBAETCS 10 CIIEIYIOIIUM [TOKa3aTesIM



- BBINOJIHAEMOMY 00BbeMy pabOThl M1 MHTEHCUBHOCTU TpYJa, CHOCOOHOCTH COXPAaHATH BBICOKYIO
PaboTOCITOCOOHOCTH B AKCTPEMAIBLHBIX YCIOBHSIX, COOIOCHHIO CITYKEOHOM TUCIIUTIIINHBI;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJIHEHUS IOPYYCHU;

- Ka4eCTBY BBINIOJIHEHHOW pa0OTHI (MIOATOTOBKE TOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMH
TpeOOBaHUSMU, TTOJTHOMY U JIOTUMHOMY H3JI0KEHHUIO MaTepuala, IOPUINIECKH IPaMOTHOMY COCTABIICHHUIO
JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMATHYECKHX OLIHOOK);

- mpo¢ecCHOHATFHOW KOMIIETEHTHOCTH (3HAHHIO 3aKOHOAATENBHBIX M MHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHLHOTO KPyro3opa, YMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CHOCOGHOCTI/I YCTKO OpraHru30BbIBATH U INJIAHUPOBATH BBIIIOJIHCHUC MOPYUCHHBIX 3aI[aHI/H>'I,
YMEHUIO PAallMOHAIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTABIISATh IIPUOPHTETHL;

- TBOPYCCKOMY IOAXOAY K PCHICHUIO IIOCTAaBJICHHBIX 3aJa4, AKTHBHOCTU W HWHHUIIMATUBC B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX H HH()OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aaarnTUupoBaTbLCA K HOBBIM YCJIOBUAM U Tpe6OBaHI/I$IM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCIICICTBUS CBOMX JCUCTBHM, IPUHUMAEMBIX PEIICHUIA.

3. [IpaBoBoii oTxed.

3.1 JlomxHOCTB — cTaplInii TOCYJapCTBEHHBIN HAJIOTOBBI HHCIIEKTOP.

Hanuuue Briciiero oopasoBanusi.

Kpanudukanronnsle TpeOOBaHUS K CTaXy TOCYJApCTBEHHOM TPa)XIaHCKOHM CIIy:KObl WU CTaxy
PaboTHI 1O CIIEUANTBHOCTH, HAPABJICHUIO TIOATOTOBKU HE MIPEIbSBIISIOTCS;

Hanuune 06a30oBbIX 3HaHWM: BiimMouyas 3HaHue ocHOB Kouctutynum Poccuiickoit ®enepanmu,
3aKOHO/IATENIbCTBA O TPOTUBOJACUCTBHM KOPPYNIHMH, (elepalbHBIX KOHCTHUTYLMOHHBIX —3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit deneparmu, nocranoBienuil IlpaButenbcTBa
Poccuiickoii ®enepanvi, WHBIX HOPMATUBHBIX ITPAaBOBBIX AaKTOB NPHUMEHUTEIBHO K HWCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMpaBOBBIX OCHOB MPOXOXJAEHUS ¢enepalbHOH  TOCyIapCTBEHHON
IpaXJaHCKOW CITYy>KOBbI; MpaBUJI JI€JI0OBOTO 3TUKETA, MOpsAAKa pabOThl ¢ OOpalleHUsIMU TpakJaH; MpaBU U
HOPM OXpaHbl TPyZa, TEXHUKH OE30MaCHOCTH M IMPOTHUBOINOKAPHOW 3allUThI, CIYy>KEOHOrO pacropsaka
Wucnexknuu; nopsaka padoTsl o CirykeOHON nHpopMaluen, nopsaka paboThl ¢ NEPCOHATbHBIMU TaHHBIMU
U KOH(UAEHIMaIbHOW MHpOpMaIMeil; MHCTPYKLUHU 10 JIEIONPOU3BOJICTBY; BO3MOXKHOCTH U OCOOEHHOCTH
MIPUMEHEHHSI COBPEMEHHBIX HMH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAApCTBEHHBIX
OpraHax, BKJIIOYas HCIIOJIb30BaHUE BO3MOXHOCTEHl MEXBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIUX
BOIIPOCOB B 00J1acTH oOecrnieueHns HHOPMAIMOHHON O€30MMaCHOCTH; TIOJKHOCTHOTO PEryiaMeHTa.

Hannuune npodeccnoHanbHbIX 3HAHUI:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

- Hanorosslii konekce Poccutickoit @enepanuu;

- ApbuTtpaxkHblil mporeccyalibHbli Kojieke Poccuiickoit @enepanuuy;

- 'paxxnanckuii npoueccyansHbiid Kogeke Pocecuiickoit denepanuu;

- Kogekc agmunuctpatuBHoro cyaonpousBojactBa Poccuiickoit denepanuu;

- Koneke 00 aaMUHHCTpaTHBHBIX MPAaBOHAPYIIICHUSX,

- CeMeMHBIA KOJEKC;

- XKunuiHeIi Koaexc;

- ®enepanbHbI KOHCTUTYIIMOHHBIN 3aK0H OT 31 nexadpst 1996 r. Ne 1-DK3 «O cynebHoii cucteme

Poccuiickoii denepanuny;

- MenepanbHbIil 3aKk0H 0T 26 nexadps 2008 r. Ne 294-D3 «O 3amuTe npaB IOPUAMYECKUX JIUL U
WHIUBUAYAIBHBIX TPEINPUHUMATENCH MPU OCYIIECTBICHUU TOCYNapCTBEHHOTO KOHTPOMsS (Haa3opa) |
MYHHIIUIIAIBHOTO KOHTPOJISIY;

- ®epepanbHblii 3akoH oT 5 anperst 2013 1. Ne 44-@3 «O KOHTPaKTHOM cucTemMe B cdepe 3aKynoK
TOBapoOB, paboT, ycayr A 00ecnedeHns roCyIapCTBEHHBIX U MYHUIIUIATBbHBIX HYXK»;

- ®epepanbubiil 3ak0H 0T 30.12.2001 Ne 197-®3 "Tpynosoit konekc Poccuiickoit denepanun';

- ®enepanpabiii 3akoH oT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW TPa)KIaHCKOW Ciyk0e
Poccuiickoit @enepanun";

- ®enepanbubiil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX »;

- ®epepanbHblil 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTuBOAEHCTBUN KOPPYILIUNY;

- ®enepanbubiil 3akoH 0T 03.12.2012 Ne 230-P3 «O KOHTpOJIE 32 COOTBETCTBUEM PACXOJIOB JIHII,
3aMEIIA0IINX TOCYJapCTBEHHBIE TOJKHOCTH, U MHBIX JIMI] KX JOXOJaM»;

- ®enepanpabiii 3ak0H OoT 27.05.2003 Ne 58-®3 "O cucreMe TOCYIapCTBEHHOM CITYKOBI



Poccuiickoit @enepanun";

- IlocranoBnenune IIpaButenbcrBa Poccuiickoit @enepanuu ot 25 aBrycta 2012 r. Ne 851 «O
MOPSAZIKE pacKpbITHs (eaeparbHbIMA OpPTaHaMU HCIIOJTHUTEIBHOW BIACTH WH(POPMAIUU O TMOATOTOBKE
MIPOEKTOB HOPMATUBHBIX MIPABOBBIX aKTOB U PE3YJIbTaTax UX OOIIECTBEHHOTO OOCYXKIACHUSI;

- Ilpukaz ®HC Poccum ot 17 ¢espans 2014 r. Ne MMB-7-7/53@ «O0 yTBepXKIEeHUU

PernamenTa ®enepanbHOi HAJIOTOBOM CITYKOBIY;

- [Ipuxaz ®HC Poccun ot 9 nexadpst 2014 r. Ne MMB-7-7/624@ «O06 yrBepxaenuu [lopsiaka
MPOBEACHUS AHTUKOPPYNLMOHHOW HSKCHEPTU3bl HOPMATHBHBIX IIPABOBBIX AKTOB U  IPOEKTOB
HOPMATHBHBIX MPABOBHIX aKTOB DeepaabHON HAJIOTOBOM CITY)KOBD».

- [TocranoBnenue IlpaBurensctBa Poccmiickoit ®Pepepanuu ot 30.09.2004 Ne 506 "OO6
YTBEp)KJICHHUH MoJI0keHns 0 DeepanbHOi HaIOoroBo# ciyxoe";

- [Tonoxxenue 06 MHCIIEKIMY;

- [lonoxenue 00 Otaene.

['maBHBIA TOCYIApCTBEHHBIM HAJIOTOBBIM HHCIEKTOpPA JOJDKEH 3HaTh WHBIE HOPMATHBHBIE
MPaBOBBIC aKThl U CIY>)KECOHBIE TOKYMEHTBI, PETYJIMPYIOIIUE BOIPOCHI, CBSI3aHHBIE C 00JIACTHIO M BHUJIOM
ero npodecCHoHaNbHON CITY>KEOHOU e TEIbHOCTH.

WNubie npodeccronanbHble 3HaHUS:

- MOPSAJOK MOATOTOBKU MU IPABOBOM SKCHEPTU3bl 3aKOHONPOEKTOB M IPOEKTOB HOPMATHMBHBIX
MIPaBOBBIX AKTOB;

- TIOHSITHE «HAJIOTOBBIA KOHTPOJIbY», OCOOCHHOCTH MPOBEICHUS BBIC3THBIX HAJIOTOBBIX IPOBEPOK, B
TOM 4YHCJI€ KOHCOIUAUPOBAHHOM I'PYIIIbl HAJIOTOILIATENbIIUKOB;

- 0OCOOCHHOCTH TPOBEICHHS KaMEepPaJbHBIX HAJIOTOBBIX MPOBEPOK, MOPSAJIOK M CPOKH MPOBEACHUS
BBIE3/IHBIX M KaMEpaJIbHbIX HAJIOTOBBIX ITPOBEPOK;

- IOPSIZIOK ¥ CPOKH PACCMOTPEHHS MaTEPUAIIOB HAJIOTOBOM MPOBEPKH;

- MOPSJOK OCYIIECTBICHUS MEPONPHUATHI HAJTOTOBOI'O KOHTPOJISI NPU MPOBEACHHUM BBIC3AHBIX U
KaMepaJIbHbIX HAJIOTOBBIX MPOBEPOK;

- PaCCMOTPEHHE HAIOTOBBIX CIIOPOB HAJIOTOILIATEIBIIUKOB B TOCYAEOHOM U Cy/1eO0HOM MOPSIKE;

- IpaKTUKa MPUMEHEHNUs 3aKoHoAaTenbcTBa Poccuiickoit denepannu o Hamorax u coopax.

Hannune ¢pyHKIMOHATBHBIX 3HAHUM:

- 3HaHne Koncturynuu Poccniickont @enepanuu;

- (henepanbHBIX KOHCTUTYIITMOHHBIX 3aKOHOB;

- (enepanmpHbIx 3akOHOB, YKka3oB IIpesunenta Poccuiickoit ®enepanuu, MNTOCTaHOBICHUN

IIpaBurensctBa Poccniickon denepanny;

- IPaBOBBIX OCHOB MPOXOKJIEHUS (heiepaibHON TOCYIapCTBEHHOM IrpaXk1TaHCKON CITYKOBI;

- cy:ke0Horo pacrnopsinka MHcnekumu;

- TopsiiIka paboThI CO CITy>KeOHOM MHpOpMaIuel, mopsika paboThl ¢ IEPCOHATBHBIMU JAHHBIMU U
KOH(UASHIINATEHOU HHOPMAITUEi;

- HHCTPYKIIMH TIO JIETIONTPOU3BO/ICTRY;

- TOpAIOK OQOpMIICHUST U TIPEObSIBICHUS B ApOUTpPaKHbIE W CyIbl OOIIEeH OPUCAUKIINH
3as1BJICHUH, IO BCEM OCHOBAHUSAM B COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu;

- TOpAIOK y4acThsi B CyAeOHBIX 3aceJaHusX MO HaJOrOBBIM M aJIMHUHUCTPATUBHBIM
MpaBOHAPYIICHUSIM, HAPYIIIEHUSIM 3aKOHOAaTeNbCTBA Poccuiickoit deaepannn o Haorax u coopax;

- MOPSJ0K BU3UPOBAHMS MPOEKTOB, aKTOB M PEUIEHUHN MO pe3yjbTaTaM KaMepajbHbIX HAJIOTOBBIX
MIPOBEPOK, MPOBEJECHHBIX MEPOTPUSITHI HAIOTOBOT'O KOHTPOJISI.

MOPSAZIOK PACCMOTPEHUS BO3PAKEHUH (X0/IaTaliCTB) HA aKThl KAMEPATbHBIX M BBIE3THBIX TPOBEPOK;

- TOPSZIOK PACCMOTPEHUS Kajno0 Ha HEHOPMATHBHO-TPABOBBIE aKThl HCIEKIIMU W JEUCTBUS
(6e3nelicTBUE) TOMKHOCTHBIX JIMII HAJIOTOBOTO OpPTaHa;

- TIOPSIZIOK COTIPOBOXKICHHS KaMEPAITbHBIX W BBIC3THBIX HAJIOTOBBIX MPOBEPOK;

- aHanu3 U 0000IIeHNEe CyIeOHON TTPAKTUKY;

- TIOPSIIOK 3arojHeHusT WH(POPMAIMOHHBIX pecypcoB WMHCHMEKnuu, mo BOMpocaM, BXOISIINM B
KOMIIETEHIIUIO OT/IeNa.

Hannyue 6a30BbIX yMEHUM:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBaTh, pallMOHAJIbLHO UCIIOJIB30BaTh CIIy:KeO0HOE BpeMS U IOCTUraTh pe3ysbTaTa;

- KOMMYHHUKATUBHbIC YMEHUS;

- YMEHHUE YIPABJISTh U3MEHEHHUSIMHU.



Hannune npodeccnoHanbHbIX YMEHUI:

- IOJITOTOBKA 3aKJIFOYEHUH Ha KaJo0bl U aNeJUIAHOHHBIE 5Kal00bl HaJOr OIUIATEbIIUKOB;

- (hopmHpoOBaHUE OTYETHOCTH;

- aHaJIKM3 B 00001IeHre Cy1e0HO TPAKTHKH;

- OCYIIECTBJICHUE IIPaBOBOM M AHTUKOPPYILMOHHOM 3KCIEPTH3bl IPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB;

- IOATOTOBKA IIPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB;

- IPE/ICTABICHUE HHTEPECOB B Cy1aX;

- paccMOTpeHue O0paIleHn i U MOArOTOBKA MIPABOBBIX 3aKIIOUEHHI Ha HUX;

- OCYLIECCTBJICHUE MPABOBOM JKCIIEPTU3bl MHBIX IPOECKTOB JOKYMEHTOB, B TOM YHCJIE IIPHUKA30B,
IIACEM, METOAMYECKUX PEKOMEHAALMM, WHCTPYKLUHM, IIOJIOKEHUN, YCTaBOB, PaCHOPSKCHUM,
roCyapCTBEHHBIX KOHTPAKTOB U JOTOBOPOB, JOTIOJIHUTEIbHBIX COTJIAIICHUN K HUM;

- ompejiereHHE HEOOXOMUMOCTH  HANpaBlCHHWs HOPMATHBHBIX MPAaBOBBIX aKTOB  Ha
roCyJIapCTBEHHYIO peructpaiuio B MunucrepctBo roctuiinu Poccuiickoi denepannu;

- OCYILECTBIICHHE 3aKOHOIPOEKTHON NEATEIbHOCTH;

- OpraHu3aius paBoBOM padOTHI.

Hannune GpyHKIMOHAIBHBIX YMEHUN:

- BUBMPOBAHME IIPOEKTOB aKTOB U PEUICHUM 110 Pe3ybTaTaM KaMepaJbHbBIX HAJIOTOBBIX ITPOBEPOK,
IIPOBEJIEHHBIX MEPONPUATUI HAIOTOBOTO KOHTPOJIS;

- COMPOBOKIECHUE KaMePaJIbHbIX HAJIOTOBBIX IIPOBEPOK;

- IOATOTOBKA IIPaBOBBIX 3aKJIIOYCHU;

- MOHUTOPHHI CyJ1eOHON PAKTUKH, TIOATOTOBKA pa3bsCHEHU 110 €€ IPUMEHEHMUIO;

- IOJITOTOBKA METOJMUYECKUX PEKOMEHIAIUI € yUETOM CI0XKUBILEHCS Cy1eOHOM PaKTHKH;

- OCYULIECTBJIEHHUS SKCIIEPTU3bI IPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB;

- IPUMEHEHNE HOPM IIpaBa, HOPMaTUBHOI'O IPABOBOIO AKTa,

- oopmIIeHHE U TpeAbsBICHHE B ApOUTpaKHBIC CYJbl M CYy/Abl OOIIEH FOPUCAUKIINN 3asIBICHHIA,
10 BCEM OCHOBAaHHUSAM B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickont denepannn;

- yyacTHe B CYAEOHBIX 3acelaHuiX B ApOUTpPaXHBIX CyAax M cyJax oOIIed IOPUCAMKIMM IO
HAJIOTOBBIM U aJIMUHUCTPAaTUBHBIM IIPABOHAPYLICHMSM, HApyLIEHUSAM 3aKOHOJaTelbcTBa Poccuiickoii
®denepanuu o HaJorax U coopax;

- o0ecrieueHHsI BBIMIOJIHEHUS IOCTABJICHHBIX PYKOBOACTBOM 3a]1ay;

- 9(¢exkTUBHOTO TUTAHUPOBAHMS CIY)KEOHOTO BpPEMEHH, aHalu3a ¢ MPOTHO3UPOBAHUS
NesITeIbHOCTH B IOPYUYEHHOM cdepe;

- MCII0JI30BAHHUS ONbITA U MHEHUS KOJLJIET;

- paboThI ¢ BHYTPEHHUMH U NepupepruitHbIMU YCTPOMCTBAMHU KOMIIBIOTEPA;

- HH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIMH CETSAMU (B TOM uucie ¢ ceTbio HTepHeT),

- B OIIEPAallUOHHOMN CHUCTEME;

- B TEKCTOBOM PEIAKTOPE;

- C DJICKTPOHHBIMH TabIUIIaMu, ¢ 6a3aMU JaHHBIX;

- YIIPaBJICHUS JIEKTPOHHOU IMOYTOM;

- IOJITOTOBKH MPE3EHTAIMH, UCTIONB30BaHUS IPauIECKUX OOBEKTOB B AJIEKTPOHHBIX IOKYMEHTAX;

-IIOATOTOBKH JI€JI0OBOM KOPPECTIOHACHIIMH U aKTOB MHCIIEKIINH;

- pabota ¢ nH(pOPMAIIMOHHBIMHU PECYPCAMHU.

OcHoBHbIE MpaBa U 0013aHHOCTU CTAPIIETO IOCYAaPCTBEHHOI'O0 HAJIOTOBOTO MHCIIEKTOPA, a TaKkKe
3arpeThl U TpeOOBaHUs, CBA3aHHBIE C TPAKIAHCKON CIy*00i, KOTOpble YCTAaHOBJIEHBI B €T0 OTHOLICHHH,
npeaycMoTpensl  cratbsimu 14, 15, 17, 18 ®enepansHoro 3akonHa ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B nensx peanusanuu 3aaa4d U GyHKIUH, BO3JIOKEHHbIX Ha OTAeN, cTapliuil TrocyJapCTBEHHbIN
HAJIOTOBBIN MHCIIEKTOP 00sI3aH:

- IO/ANMCHIBATh ¥ BU3UPOBAThH MPOEKTHI CIYXKEOHBIX TOKyMeHTOB OTena;

- paszpabaThiBaTh W TPEACTABIATh HAYaNbHUKY MHCHIEKIMU Uil YTBEP)KICHUS JIOJKHOCTHOMN
pErIaMeHT U JOJKHOCTHBIE MHCTPYKIMH B OTHOILIEHUH ce0s;

- IPUHUMATh y4acTUE B COBELIAHUAX, IPOBOAUMBIX pyKoBOACTBOM MHcnekuuu;

- OpraHu30BBIBaTh B3aumMozcWcTeue Othena ¢ IpYrMMHM CTPYKTYPHBIMH IOAPA3JIEICHUAMU
WMHcnekuyy 1o HanpaBJIEHUIO AesTesbHOCTH OTaena;



- OpraHu30BbIBATH M MPOBOJUTH COBEIIAHUS M CeMUHaphl B MHCHEKUMH MO HampaBIICHUIO
nestenbHOCTH OTHEna;

- KOHTPOJIMPOBATh BEICHUE AEIONPOU3BOICTBA B OT/IEIIE;

- KOHTPOJHPOBATh CBOEBPEMEHHOE O(QOpMIICHHE W TpeAbsBIeHHE B ApOUTpaKHbIE CyIbl U
CyAbl  OOWIeH IOPUCAUKLINU 3adBJICHUM  1IO BCEM OCHOBaHUSM B COOTBETCTBUU c
3akoHoJaTrenbcTBOM Poccuiickoil deneparum, MOArOTaBIMBaTh, Y4aCTBOBAThH U COMPOBOXKAATH Jela IO
HaJOrOBBIM M aJMUHUCTPATUBHBIM IPAaBOHAPYIICHUSM, HApPYIICHUAM 3aKOHOAATEIbCTBAa Poccuiickoi
®deneparuu 0 HajIorax u coopax;

- pealn30BbIBATh IOJHOMOYMH, MNpeaycMOTpeHHbIX mnm.2 m.2 cr.45 HanoroBoro kojekca 1o
B3BICKAHUIO B CYJEOHOM MOpSAIKE 3aJ0JKEHHOCTH HAJIOTOIUIATENbIIUKOB C 3aBHUCHMBIX M OCHOBHBIX
OOIIIECTB;

- MPOBOJIUTH MPABOBYIO KCIEPTU3Y JAOKYMEHTOB, IMOATOTaBIMBaeMbIX B MHCHeKuu U oka3zaHue
IIPaBOBOM IIOMOIIM JpyruM oTaenam HMHcnekuuu 1o BompocaM NPUMEHEHMsI 3aKOHOJATeIbCTBa
Poccutickoit ®enepanumu.

- Yy4acTBOBAaTh B PAaCCMOTPEHUU BO3PAXKEHUU (Pa3HOIIACHUI) HAJIOTOIIATEIBIINKOB (HAJTIOTOBBIX
areHTOB, IUIATENBUIMKOB COOpPOB) IO aKTaM HAJOrOBBIX IPOBEPOK, HA3HAYEHHBIX U IPOBEACHHBIX
Nucnekuuen.

- BU3HPOBATh MPOEKTHI aKTOB MO pe3yabTaTaM KaMepaibHbIX, BbIC3THBIX HAIOTOBBIX IPOBEPOK.

- obecrieynBaTh  COXPAHHOCTb  CIIY)KEOHBIX  JIOKYMEHTOB, M  COONIOJaTh MpaBuja HUX
HCII0JIb30BAHNUS;

- KOHCYJIbTUPOBAaTh  HAJIOTOIUIATENIBIMUKOB U paboTHUKOB MHcmekmuii 1mo  Bompocam
HAJIOT000JI0KECHMS,

- OCYILECTBISATh MOHHUTOPHHI CyneOHOW MPaKTUKH MO HAJOTOBBIM CIIOpaM B LENSAX ydeTa
MO3UIMK  CYACOHBIX OpPraHOB TIPU  OCYIIECTBICHHMHM B  IOCIEAYIOMIEM TPOLEAYp J0CYAeOHOTO
yperyianupoBaHus HAJIOTOBBIX CLIOPOB B MHCTIEKIHH;

- y4acTBOBATh B CYACOHBIX 3aCEIaHMIX MO O0XKAJIOBAHHUIO PEUICHUHN IO pe3yibTaTaM HaJOTrOBOM
MIPOBEPKHU, B PACCMOTPEHHH KOTOPBIX COTPYAHUKH OT/AEJIa y4aCTBOBAJIM M MOATOTABIMBAIIN 3aKIIOUYECHHE,
a TaKXKe IO MPOOJIEMHBIM BOIPOCaM NPHUMEHEHUs 3aKoHojAarenbcTBa Poccuiickoit ®Denepamuu o
Hajorax M cOopax, OJHOW U3 CTOPOH KOTOPHIX sBisieTcs MHcmekius;

- TOJArOoTaBIMBaTh MH(GOPMAIMOHHBIE MaTepuasbl I pyKoBoacTBa WHcmekuuu mo BoIpocawm,
BXOJSIIMM B KOMIleTeHUMo OTaena;

- CUCTEMaTHYECKHU MOBBIIIATh YPOBEHb CBOMX MPO(ECCUOHATIBHBIX 3HAHMIA;

- o0ecreunBaTh PeXUM CEKPETHOCTH NMPOBOAUMBIX OTaenoM paboT, B TOM 4Yucie pu 00paboTke
JOKYMEHTOB, COCTABJISIIOIIMX HAJIOrOBYI0 M CIYXXEOHYH TailHy, C HCIOJb30BaHUEM TEXHUYECKUX
CPEICTB;

- BECTM B YCTAaHOBJIEHHOM IIOpSIKE JEJIONPOM3BOACTBO M XpaHUTh JAOKyMeHThl OTxena,
repeaaBaTh X Ha ApXUBHOE XPAaHEHUE;

- BIIQJICTh HABBIKAMU TOJIb30BaTENs mMporpaMMmHoro komriekca «Cucrema D0y; COA-UDHC;
«AHMC Hanor-3»; «IBM Lotus Notes»;

- olecrneurBaTh MOJHOTY BeACHHUS HH(GOPMALMOHHBIX PECYpPCOB IO BOIMpPOCaM, BXOJSALIUM B
koMmnereHuwo OTnena;

- cO0JII0/1aTh YCTAHOBJIEHHbIE B MHCIIEKIMH MPaBUjia BHYTPEHHETO TPYJOBOTO paclopsiaKa, MOPsI0K
paboThI co ciayxeOHON HHPOpMaLell ¥ HAJIOTOBYIO TaiHY;

- BBIMIOJHATh JPYrHe TOPYYCHHS PYKOBOJACTBA WHCHEKIWHM, CBS3aHHBIE C  BBITIOJIHEHHEM
nocTaBJieHHBIX nepea OTaenom 3aaay;

- ctporo cobmonate DenepanbHblil 3akoH 0T 21.12.1994 No 69-D3 «O moxkapHO# 6€30macHOCTHY,
@enepanbublii 3akoH Ne 123-D3 ot 22.07.2008 «TexHuueckuil periaMeHT o TpeOOBAHUAX MOXKAPHOM
6e3onacHocTu» U TpeboBanus npukazoB MPU ®HC Poccun Ne 13 mo MockoBckoit ob6mactu: mpuka3 Ne
01-07/3 ot 20.01.2010 «OO0 yTBep>kACHUHU MOPSJIKA IO HEYKOCHUTEIILHOMY HUCIOMHEHHI0 PenepaabHoro
3akoHa «O0 orpannueHuu Kypenus tabaka» ot 10.07.2001 Ne 87-D3 (c u3sMeHEHUSIMH U TOTIOJTHEHUSIMH ),
B LIEJIIX HEJOMYIIEHUs KypEeHUs B HE MpeAHA3HAYEHHBIX JIJIi 3TOT0 MECTax Ha TEPPUTOPUM HAJIOTOBOTO
opranay; [Ipuka3z Ne 01-07/2 ot 20.01.2010 «O06 yTBepx)aeHUU TOpsiAKa pabOThI TOPOJACKHUX TeIePOHOB
BO Bcex CTpykTypHbix mnoapaszaeneHusx MPU ®OHC Poccum Nel3 mo MO mis  moBblieHUst
s dexTUBHOCTH PabOTHI HAIOTOBOT'O OpraHa MPH OO0paIIeHUsIX TpakaaH B VIHCIIEKITHIO 10 TOPOJICKUM U
BHYTPEHHUM TelIe()OHHBIM JTHHHSIM.



- CTporo coOoaTh BHYTPEHHUE pETJIAMEHTHI, MPUKa3bl W PACIOPSDKEHUS PYKOBOACTBA
HNucneknuu;

Crapuuii rocyJapCTBEHHBII HAJIOTOBBIM MHCIEKTOP HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
JNEUCTBYIOLIMM 3aKOHO1aTesIbcTBOM Poccuiickoit denepanuu 3a:

HecobOmonenne HOpM MEXIYHAapOJIHOIO IIpaBa, 3aKkoHojaarenbcTBa Poccuiickoit ®depepanuu,
HOPMAaTUBHBIX NpaBOBbIX akTOB Poccuiickoil ®enepanuu, APyrux HOPMATHUBHBIX IIPABOBBIX AaKTOB,
npuka3zoB (pacnopsbkenui) u nuceMm ®HC Poccuun, Ynpasnenus um MHcnekuuum 1o HarpaBIeHHIO
nesitenbHOCTH OTIENa U O TPOXOKIACHUN IPaXTaHCKON CITY>KOBI.

Heucnonnenue wiv HeHaJIeKaIIee UCIIOJHEHUE JTOJDKHOCTHBIX OOSI3aHHOCTEH B COOTBETCTBHUHU C
HAaCTOSIIUM JOJKHOCTHBIM PETJIAMEHTOM.

Heucnonnenue wiv HeHaexaiee ucnojinenue nopydennit Havanosauka Otnena u 3amMecturens
HavyaJbHUKA (32 UCKIIIOYEHUEM HEIIPABOMEPHBIX ).

Pasrmamenue rocynapcTBEHHOW M HAJOrOBOM TaiHbBI, MHOH WH(GOpPMANUK OrPAaHHYECHHOTO
pacnpocTpaHEHUs.

HevictBust unu O6e31eHCTBUS, BEIYIIME K HAPYUICHUIO MPAB U 3aKOHHBIX MHTEPECOB I'PaKIaH U
OpraHu3alnil.

He cbepexkeHne Tocy1apcTBEHHOTO UMYIIIECTBA, B TOM YHCIIE MPEACTABICHHOTO TSI UCIIOTHEHUS
JOJKHOCTHBIX 00513aHHOCTEH.

Hapyiienne ncrnoaHuTenbCKON AUCIUILUIMHBIL.

Hapymenwue cnyxebHOTO pacnopsiaka MHCIeKum.

Kpowme Toro, crapmmii rocyaapCTBEHHBIH HAJIOTOBBIN HHCIIEKTOP 00s3aH:

- oOecrieunBaTh COXPAHHOCTh CITY)KEOHOTO YIOCTOBEPCHHUS;

- cobmoaaTh ciy>keOHbIN pacnopsanok Mucnekuy;

- cOOMIOIaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKU 0€30MMaCHOCTH;

- coOmoaTh TPeOOBaHUS YTBEPHKICHHON HHCTPYKIIMH IO JI€JIO0NPOU3BOJICTBY B MHCTIeKINHY;

- coOmoaTh KOJEKC AITHUKU U CIY)KEOHOrO TOBEACHHUS TOCYJApCTBEHHBIX  TPAXKITAHCKUX
ciyxaimux denepanbHON HAIOTOBOH CITykOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXPaHSIEMYIO 3aKOHOM TailHy, a Takxke He
pasriamiarh CTaBIINEe €My U3BECTHBIMH B CBSI3H C HCIIOJTHEHHEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBEIeHUS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- cooOarh MNPEACTaBUTENI0 HAHUMATENsl O JUYHON 3aWHTEPECOBAHHOCTH MpPH HCIOIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(DIMKTY MHTEPECOB, MPUHUMATH MEPHI TIO
MIPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- MPEJCTABIATh B YCTAHOBJICHHOM MOPSIIKE TIPEIYCMOTPEHHBIE (eIepaIbHBIM 3aKOHOM CBEICHUS
0 J10X0Jax, 00 UMyIeCTBE U 00s3aTeNbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHs O pacxojaax o cede
M 4YIEHAaX CBOEH CEeMbH, a TakKe CBEICHUs O pa3MenieHuu uHbopManuu B HHGOPMAIIMOHHO-
TEJIEKOMMYHUKaMOHHOMU ceTH "HHTepHet";

- cobmoaTh TpeboBaHMs 3aKoHojaTenbcTBa Poccuiickoil denepanuy, HOPMATHUBHO IMPaBOBBIX
aktoB Poccuiickoit @enepanuu, Apyrux HOPMATUBHO MPaBOBBIX AKTOB, MPHUKA30B (pacCHOpsLKEHU) U
mucem @OHC Poccun, VYmnpasnenuss m HMHcneknuy MO HampaBieHUIO JedaTenbHOCcTH OTnena u o
MIPOXOKICHUH TPAXKTAHCKOU CITYKOBI;

- coOJr0/1aTh OTpaHUYCHMS, BBITIOHITH 00513aT€ILCTBA M TPEOOBAHUS K CITY)KEOHOMY TIOBEICHUIO,
HE HapyIlaTh 3alpeThl, YCTAHOBJIECHHBIE JIEHCTBYIOMINUM 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu;

- WCTIONHATH WHBIC MOPYYCHHUS W OCYIIECTBIATH MHBIE (DYHKIMHM TIO MOPYYEHUIO HavYaJbHUKA
Otnena (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

- BHOCHUTH TPEJIOKEHUSI TI0 COBEPIICHCTBOBaHWIO PaboThl OTnena W MO B3aUMOJCHCTBUIO C
JOpYTrUMU nojipasaeneHusamMu MHcnekunu;

- TOKJIaJpIBaTh PYKOBOJACTBY OTaena o000 BceX BBISBICHHBIX HEJIOCTAaTKaxXx B Tpenesiax CBOEH
KOMIIETEeHIINH;

- npeactaBiaaTe Otaen u MHCIEKINI0 Mo BOMpOcaM, OTHOCSIIUMCS K €ro BEIEHHI0, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C IOKYMEHTaMU, HeOOXOUMBIMHU ISl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3anady,
C JIOKYyMEHTaMH, OINPEACISIONMMU €ro TMmpaBa U OO0S3aHHOCTH 10 3aMellaeMOl JIOJDKHOCTH
roCy/1IapCTBEHHON IPa)KAAHCKOM CITY>KObI, Ha OPraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampanrBaTh U MOJIy4aTh B YCTAHOBJIEHHOM IOps/IKE HEOOXOAMMbIE MaTepHallbl 0 BOIpOcam,



OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHUTBCS C OT3bIBAMU O MNPOPECCHOHATBHONU CIYKeOHOH MAeATeIbHOCTH U APYTUMHU
JIOKYMEHTaMU JI0 BHECEHUSI UX B JIMYHOE JIEJ]I0, C MaTeprajaMu JUYHOTO Jelia, a TaKKe Ha MPUOOIIEHUE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allUTY CBOUX MEPCOHATBHBIX JAaHHBIX;

- Ha npodecCHOHaIbHOE Pa3BUTHE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoit
denepauuu;

- 3HAKOMHTBCSI CO CBEICHUSMH, COCTABISIOIIMMHM TOCYJAapCTBEHHYIO TailHy, NpU HaJIuYUHU
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€ecleYeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHON CITYkOBbI;

-Ha oObenWHEHHE B MPO(ECCHOHANBHBIC COIO3BI (accOIMaIMK) JUIS 3alldThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC TOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIH0 OTena.

Crapmmii rocyAapCTBEHHBIM HAJIOTOBBI HMHCIEKTOP OCYIIECTBISET MHBIE IpaBa M HCIHOJIHSIET
MHbIE O0S3aHHOCTH, MPETYCMOTPEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoit ®@enepanuu, Ilonoxenuem o
@enepalibHOIl HANOrOBOW Ciyx0e, yTBEpKICHHBIM mocTaHoBieHUeM [IpaBurtennbctBa Poccuiickoii
®enepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenuu [lonoxenus o PenepanbHON HAJIOTOBOM
ciyx06e", [Tonoxennem 06 Mucnekiuu, nonoxenuem o6 Otaene, npukazamu (pacnopspxeHussmu) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu u MHCHeknuu, HOpYyYEHUSIMH PYKOBOJACTBA
HNucnexkmuu.

Crapumii rocyAapCTBEHHBIM HAJIOTOBBIA HHCIEKTOP 3a HEUCIHOJHEHUE WJIM HEHaJlexallee
WCIIOTHEHUE JOJIKHOCTHBIX 00sI3aHHOCTEN MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepaimu.

O PeKTUBHOCTD U PE3yIBTATUBHOCTh MPO(HECCHOHATBLHOM CITY)KEOHOH IEATEIHHOCTH CTapIIero
rocyAapCTBEHHOI0 HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIUM I10Ka3aTesaM

- BBITIOJTHAEMOMY 00BheMy PabOThl M MHTEHCUBHOCTH TPYZQ, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHSIX, COOMIOACHUIO CITYKEOHON AUCIIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJHEHUS TOPYICHU;

- KaueCTBY BBITIOJHEHHOW pabOTHI (MMOATOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBaHUSIMHU, OJTHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepuasa, IOpUIAYECKA TPAMOTHOMY COCTaBIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTHYECKUX OIINOOK);

- npodeccuoHaTbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATENIbHBIX W HWHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CMOCOOHOCTH YETKO OPTraHW30BbIBATh W IUIAHUPOBATh BBHITIOJIHEHHE IMOPYYEHHBIX 3a/JIaHHM,
YMEHHUIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TOJXOJYy K pPEIICHUI0 TOCTaBJICHHBIX 3a7a4, aKTUBHOCTU W WHHIIMATHBE B
OCBOGHHUU HOBBIX KOMIBIOTEPHBIX U HMH(DOPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH  OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOUX JEHCTBUNA, TPUHUMAEMBIX PEIICHUI

3.2 JIOMKHOCTh — TOCY/IApPCTBEHHBIN HAJIOTOBBII MHCIIEKTOP

Hanmuwme Beiciero oopa3oBaHusl.

Kpanudukarnronnsle TpeOOBaHUS K CTaXy TOCYIapCTBEHHOW TPa)KAaHCKON CIYKOBI WM CTaxy
paboTHI TIO CTIEIMATBHOCTH, HAIPABJICHUIO TTIOJTOTOBKU HE TIPEIbSBIISIIOTCS;

Hamnune 06a30BbIX 3HaHMiA: BKJIOYass 3HaHue ocHOB Koucturymmm Poccuiickoii deneparum,
3aKOHOJATENCTBA O TPOTUBOACUCTBUU KOppymiuH, (eaepaabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit deneparu, nmocranoBienuid [IpaButenbcTBa
Poccuiickoii ®enepanvii, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB MPHUMEHUTENIBHO K HUCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPaBOBBIX OCHOB MPOXOXJIEHUS ¢enepaabHOH  TOCyIapCTBEHHOMN
IpaXJaHCKOW CITY>KOBI; MpaBUJI JEJIOBOTO 3TUKETA, MOPSAIKA pabOThl ¢ OOpaLIeHUIMHU T'pak[aH; MpaBuil U
HOPM OXpaHbl TPyJa, TEXHUKH OE30MaCHOCTH M IMPOTHBOIIOKAPHOM 3alUTHI; CIYXKEOHOTO pacropsiaka
WNucnexnmu; mopsinka paboThl co CirykeOHO# nHbopMaIriel, mopsaka padboTsl ¢ IEPCOHAIBHBIMU JTAHHBIMU
1 KOHQHUACHIIMATBLHONH WH(pOpMaLel; MHCTPYKIUU IO JIENIOMPOU3BOJICTBY; BO3MOXKHOCTH U OCOOCHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HMH(OPMAIIMIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAApCTBEHHBIX
opraHax, BKJIIOYas HCIIOJB30BAHUE BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIMX
BOIIPOCOB B 00J1acTH obOecnieueHrs nHHOPMAIMOHHONW OE30MMaCHOCTH; TIOJPKHOCTHOTO PEryIaMeHTa.



Hanuune npodeccnoHanbHbIX 3HAHUI:

B cdepe 3akonomarensctBa Poccuniickoit deneparuu:

- Hanmorossiit konexce Poccniickoit denepanuu;

- ApOuTpakHBIN TIpolIecCyaabHbIN KogeKe Poccuiickoit Deaepannm;

- I'paxxnanckuii npoueccyanbHblid Kogeke Poccuiickoit denepanuu;

- Kogekc anmunuctparuBHoro cyaonpousBoactBa Poccuiickoit denepaiuy;

- Kogeke 00 anMMHHMCTpaTUBHBIX IPAaBOHAPYILIECHUSX;

- CeMeUHEBIN KOEKC,

- Kuiunaeiid Kojekc;

- OenepalibHBIA KOHCTUTYITMOHHBIN 3aKOH OT 31 mexkadpst 1996 r. Ne 1-DK3 «O cynebOHol cucteme

Poccuiickoit denepanuny;

- ®enepanpHbiii 3akoH OT 26 aekadbpst 2008 r. No 294-D3 «O 3ammuTe npaB ROPUARYCCKUX JIUI U
WHJMBUIYAIbHBIX MPEANPUHUMATENICH NPHU OCYIIECTBICHUU TOCYJApPCTBEHHOTO KOHTpOJIS (HaA30pa) u
MYHHIIMIIAIEHOTO KOHTPOJISY;

- ®enepanpHbiii 3akoH OT S anpenst 2013 1. Ne 44-03 «O KOHTPAKTHOW cHCTEME B cepe 3aKyIoK
TOBapOB, paboT, yCIyT AJisi 00ECHeUeHUs TOCYIapCTBEHHBIX U MYHUIIMITATBHBIX HYXKI);

- ®epnepanbubiil 3ak0H 0T 30.12.2001 Ne 197-®3 "Tpynosoit konekc Poccuiickoit denepanun';

- ®epepanbublii 3ak0H oT 27.07.2004 Ne 79-®d3 "O rocynapCTBEHHOM Tpa)KAaHCKOW ciy:k0e
Poccuiickoit deneparun';

- ®enepanbublil 3ak0H 0T 27.07.2006 Ne 152-®D3 «O nepcoHanbHbIX JaHHBIX;

- @enepanbubiid 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBUN KOPPYILIUNY;

- ®enepanbubiil 3akoH OT 03.12.2012 Ne 230-D3 «O KOHTpOJIE 3a COOTBETCTBUEM PACXOOB JIMII,
3aMeLaoNINX TOCYIapCTBEHHBIE OJDKHOCTH, M MHBIX JIUI] KX JOX0aM;

- ®enepanbublii 3ak0oH oT 27.05.2003 Ne 58-@3 "O cucteme rocyaapCTBEHHOW CIIyKObI
Poccuiickoit deneparun';

- Ilocranosnenue IlpaButensctBa Poccuiickoit ®enepamuu ot 25 aBrycra 2012 r. Ne 851 «O
MOpSAZIKE pacKpbITHs (eaepaibHbIMA OpPTaHaMU HCIOJIHUTEIHHONW BiacTH MHGOPMAIUU O TMOATOTOBKE
MIPOEKTOB HOPMATUBHBIX MIPABOBBIX aKTOB U PE3YJIbTaTaX WX OOIIECTBEHHOTO OOCYKICHUS»;

- Ilpukaz ®HC Poccumn ot 17 despans 2014 r. Ne MMB-7-7/53@ «O06 yTBEpXICHUU

PernamenTa ®@enepanbHOil HATOTOBOM CITYKOBIY;

- [Tpuka3z ®HC Poccun ot 9 nexabpst 2014 r. Ne MMB-7-7/624@ «O6 yrBepxaenun Ilopsaka
MPOBEACHUSI  AHTUKOPPYMIIMOHHOW DKCMEPTU3bl HOPMATHBHBIX TIPABOBBIX AaKTOB U  TPOEKTOB
HOPMAaTUBHBIX MTPABOBBIX aKTOB DeepalibHOI HAIOTOBOM CITYKOBI».

- [locranoBnenue IlpaBurensctBa Poccuiickoit @Depepanuu ot 30.09.2004 Ne 506 "O6
yTBEPkKACHUHU TMONI0KeHUs 0 DefepanbHON HATOTOBOI ciykoOe";

- ITonoxxenue 06 MHCTIEKIIMY;

- [Tonoxenue 06 Otaene.

['ocynapcTBeHHBINM HAJIOTOBBIA MHCTIIEKTOP JOHKEH 3HATh MHBIE HOPMATUBHBIE MTPABOBBIC aKTHI U
CIIy’)keOHBbIE JOKYMEHTBI, PpEeTryJIHpYIOIIHEe BOMPOCHL, CBSI3aHHBIE C OO0JIACTRIO W BHJOM  €TO
poeCCUOHAITBHON CITY>KEOHOM JESITEIIBHOCTH.

Wubie npodeccnoHanbHble 3HAHHUS:

- TIOPSOK TOATOTOBKH M TPABOBOM AKCHEPTH3bI 3aKOHOIMPOEKTOB W IMPOEKTOB HOPMATHBHBIX
MPaBOBBIX AKTOB;

- TIOHSITHE «HAJIOTOBBIA KOHTPOJIbY», 0OCOOCHHOCTH MPOBEICHUS BHIE3HBIX HAJIOTOBBIX IIPOBEPOK, B
TOM YHCJI€ KOHCOIUAUPOBAHHOMN TPYMIIbI HAJIOTOIIATENbIIUKOB,;

- 0OCOOCHHOCTH TIPOBEICHHS KaMepPadbHBIX HAJIOTOBBIX MPOBEPOK, MOPSIOK M CPOKHU MPOBEACHUS
BBIE3/IHBIX M KaMEPaJIbHBIX HAJIOTOBBIX TPOBEPOK;

- IOPSIZIOK ¥ CPOKH PACCMOTPEHHS MaTEPHAIIOB HAJIOTOBOM MPOBEPKH;

- MOPSJOK OCYIIECTBICHUSI MEPONPHUATUI HAJIOTOBOIO KOHTPOJISI NMPU MPOBEACHUM BBIC3AHBIX U
KaMepaJIbHBIX HAJIOTOBBIX TIPOBEPOK;

- PaCCMOTPEHHE HAIIOTOBBIX CIIOPOB HAJIOTOILIATEIBIIUKOB B TOCYACOHOM U Cy/IeOHOM MOPSIKE;

- MpaKTHKa MPUMEHEHU 3aKoHoAaTeNbecTBa Poccniickoit deneparnu o Hasmorax u coopax.

Hanuune ¢pyHKIIMOHATBHBIX 3HAHUI:

- 3Hanue Koncrurynuu Poccutickoit @enepanuu;

- (henepabHBIX KOHCTUTYITMOHHBIX 3aKOHOB;

- (denepampHbIX 3akOHOB, Yka3oB IIpesunenta Poccuiickoit denepanuu, MTOCTaHOBICHUN



IIpaBurensctBa Poccuiickoit @enepannu;

- IPABOBBIX OCHOB MPOXOXKIEHUS (hefepaTbHON TOCYIapCTBEHHON TPaXKTaHCKOU CITYKOBI;

- ciry’)keOHoro pacrnopsinka MHceknmu;

- opsiika paboThl co ciry>keOHON HHpOopMalueil, mopsaka padoThl ¢ MEPCOHATLHBIMU JTaHHBIMU U
KOH(UICHITUATLHOU MH(POPMAITUEI;

- HHCTPYKLIUH I10 JIEJIONPOU3BOJICTBY;

- TopsoK Oo(OopMIIEHHS M TpPEabsBICHUS B ApOUTpakHble W CyAbl OOLIeH OPUCIUKIUH
3as1BJICHUH, 10 BCEM OCHOBAaHUSIM B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit denepannu;

- TMOPSAJOK Yy4dacTus B CyIeOHBIX 3aceJaHusiX IO HaJOTOBBIM W aJMUHUCTPATUBHBIM
MIpaBOHAPYUICHUIM, HapYIICHHUIM 3aKoHo1aTeNibeTBa Poceuiickoii @enepaniu o Hajlorax u coopax;

- MOPSJ0K BU3UPOBAHMS MPOEKTOB, aKTOB U PEHICHUHN MO pe3ysIbTaTaM KaMepaJbHbIX HAJIOTOBBIX
IIPOBEPOK, MPOBEAEHHBIX MEPONPUATHI HAIOTOBOI'O KOHTPOJISL.

MOPSIZIOK PAaCCMOTPEHUS BO3paKEHUH (XOAaTaliCTB) HA aKThl KAMEPAJIbHBIX U BBIE3HBIX ITPOBEPOK;

- MOPSAJIOK PacCMOTpPEHUsl kajJo0 Ha HEHOPMATHUBHO-TIPAaBOBble aKThl MHCHeKIuM U AercTBUS
(6e3aeiicTBrE) JOKHOCTHBIX JIUIl HAJIOTOBOTO OPraHa;

- IOPSAJIOK COMPOBOXKACHHS KaMEpaIbHBIX U BBIC3/IHBIX HAJIOTOBBIX MPOBEPOK;

- aHAJIM3 U 00001eHNe CyeOHOM TPAKTUKH;

- TOPSAOK 3alloJIHeHUs MH(OPMALMOHHBIX pecypcoB WHcmekuuu, mo BOIpocaMm, BXOISIIMM B
KOMIIETEHIIUIO OT/IENA.

Hanane 6a30BBIX yMEHUI:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTnYecKn);

- YMEHHE MJIaHUPOBATh, PAllMOHAJILHO UCII0JIb30BATh CIIy>)KEOHOE BpeMs U JIOCTUTaTh Pe3yibTara;

- KOMMYHHKATUBHbIE YMEHUS;

- YMEHHUE YIPABJISTH U3MEHECHUSIMHU.

Hanuuue npodeccronanbHbIX YMEHHI:

- IOATOTOBKA 3aKIF0YEHUN Ha 7Kaj00bl U aleJJIIIUOHHBIE 7Ka100bl HAJIOrOIIATENbIINKOB,

- (hopmHpoBaHNE OTYETHOCTH;

- aHanM3 ¥ 0000111eHrEe CY/IeOHON PAaKTUKHY;

- OCYILIECTBJIEHUE NPaBOBOM M AHTUKOPPYINLUHUOHHOM 3KCHEPTU3bl IMPOEKTOB HOPMATHUBHBIX
MPaBOBBIX aKTOB;

- IPEJCTaBJICHUE UHTEPECOB B CYJaX;

- paccMOTpeHHEe 00pallleHUi U TOJrOTOBKA MPAaBOBbIX 3aK/IIOUYEHUHN Ha HUX;

- MIOJArOTOBKA MPOEKTOB HOPMATUBHBIX MIPABOBBIX AKTOB;

- OCYIIIECTBIICHUE MPABOBOM JKCIEPTU3bI MHBIX MPOEKTOB JOKYMEHTOB, B TOM YHCJIE€ MPHUKA30B,
MHACEM, METOAMYECKUX PEKOMEHJALMM, WHCTPYKUUW, [OJIOXKEHUH, YCTaBOB, PACIOPSKEHUH,
roCyJapCTBEHHBIX KOHTPAKTOB U JOTOBOPOB, JOTIOIHUTEIHHBIX COTJIAIICHUN K HUM;

- ompelneieHHe HEOOXOAMMOCTH  HAmNpaBleHUS HOPMATHUBHBIX MPABOBBIX AaKTOB Ha
rOCYJIapCTBEHHYIO peructpanuto B MunucrepctBo roctuiu Poccniickor denepanni;

- OCYIIECTBJIEHUE 3aKOHOIIPOEKTHOM AEATEIbHOCTH;

- OpraHu3aIus MpaBoOBOM pabOTHI.

Hanuune pyHKIIMOHAIBHBIX YMEHU:

- BUBUPOBAHHE MMPOCKTOB aKTOB U PEIIEHUH MO pe3yabTaTaM KaMepalbHbIX HAJIOTOBBIX MPOBEPOK,
MIPOBEACHHBIX MEPONPUATHUI HAJIOTOBOT'O KOHTPOJIS;

- COMPOBOXKIEHNE KaMePaJTbHBIX HAJIOTOBBIX MPOBEPOK;

- MIOJrOTOBKA MPABOBBIX 3aKJIFOUCHUIA;

- MOHUTOPHHT CyIcOHON MTPaKTUKH, IIOJITOTOBKA Pa3bsICHEHUH IO €€ MPUMEHEHHUIO;

- MOATOTOBKA METOIUYECKUX PEKOMEHIAINUN C YIETOM CIIOKHBILEHCS CyIeOHON PAKTHKY;

- OCYIIIECTBIICHHS KCIIEPTU3HI IPOEKTOB HOPMATUBHBIX NMPABOBBIX aKTOB;

- IPUMEHEHNE HOPM IIpaBa, HOPMATUBHOI'O MTPABOBOT'0O AKTa;

- opopmiieHre U TIpenbsBIeHHEe B ApOUTpakKHBIE CYABl U CY/Abl OOIIEH FOPUCIAUKIINN 3asBICHUMH,
10 BCEM OCHOBAHHUSIM B COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccuiickoit denepannu;

- yyacTHe B CyAeOHBIX 3acelaHuiX B ApOUTPaXKHBIX CydaX M cyaax oOmeil IOpUCAMKIUHU IO
HaJIOTOBBIM U aJMUHUCTPATHUBHBIM IPAaBOHAPYILICHUSIM, HapyIICHUSIM 3aKoHoAaTenbcTBa Poccuiickoit
®enepanuu 0 HaJIOrax U coopax;

- oOecrieyeHsl BHIITOJIHEHUS TTOCTABICHHBIX PYKOBOJICTBOM 33]1aY;

- 9(}dexkTHBHOTO TUTAHUPOBAHMS CIY)KEOHOTO BpEMEHH, aHaliu3a MW TPOTHO3WPOBAHUS



NeSTeIbHOCTH B MIOPYYCHHOU cepe;

- MCIIOJI30BAHHUS OMbITA U MHEHUS KOJLJIET;

- pabOTHI ¢ BHYTPEHHUMH U IepUPEPUHBIMU YCTPOHCTBAMH KOMIIBIOTEPA;

- nH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIMH CETSIMU (B TOM 4ucIie ¢ ceThio HTepHeT),

- B OIIEpallMOHHOW CHCTEME;

- B TEKCTOBOM PEIAKTOPE;

- C DIIGKTPOHHBIMU TaOIUIIAMH, ¢ 6a3aMU JTAHHBIX;

- YIIPaBJICHUS JIEKTPOHHOU MMOYTOM;

- IOJITOTOBKH MTPE3CHTAIH, UCTIONB30BaHUS IPaUIeCKUX 0OBEKTOB B AJIEKTPOHHBIX IOKYMEHTAX;

-IIOATOTOBKH JI€JI0OBOM KOPPECTIOHACHIINH U aKTOB MHCIICKIINH;

- pabota ¢ nH(pOPMAIIMOHHBIMHU PECYPCAMHU.

OcHoBHbIE TpaBa U 00I3aHHOCTU FOCYIaPCTBEHHOI'O HAJIOTOBOTO MHCIIEKTOPA, a TAKXkKe 3allpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy)KOOH, KOTOpHIE YCTAaHOBIIEHHl B €ro OTHOILICHHH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciry:xoe Poccuiickoit @enepannn” (nanee — DeaepanbHblid 32K0H).

B nemsix peanuzauuu 3aga4 U GyHKIUH, BO3JI0XKEHHBIX Ha OTen, rocyJapCTBEHHBIM HaIOTOBBIN
WHCIIEKTOp 00s3aH:

- IO/ANKUCHIBATh U BU3UPOBATH MPOEKTHI CIYKEOHBIX TOKyMeHTOB OT/iena;

- pa3palaThiBaTh U MPEACTaBIATh HAYaIbHUKY WHCHEKIUU IS YTBEPXKIACHHS JTOJKHOCTHOM
periIaMeHT U JOJDKHOCTHBIE HHCTPYKIIMH B OTHOIICHUH Ce0s;

- IPUHUMATh Y4aCTUE B COBEIIAHUSX, IPOBOUMBIX PYKOBOJACTBOM MHCHEKNy;

- OpraHM30BbIBaTh B3amMoneictBue OTaena ¢ JPYrUMH CTPYKTYPHBIMH TOJpPa3IeICHUSMH
Wucnekuuu mo HampaslieHuto aestenbHoctu Otaena;

- OpraHM30BBIBATh W NPOBOJUTH COBEIIAHWS M CEeMUHAphl B VHCHEKIMHM IO HAINPaBICHHIO
nestensHoctu OTAena,;

- KOHTPOJIMPOBATh BEICHUE JAEIONPOU3BOICTBA B OT/IEIIE;

- peanu30BbIBaTh MOJHOMOYMM, MpeaycMOTpeHHbIX nm.2 m.2 cr.45 HamoroBoro kojekca o
B3BICKAHHIO B CYIE€OHOM TOpSJIKE 3aJ0DKEHHOCTH HAJIOTOIUIATENBIIMNKOB C 3aBUCHMBIX M OCHOBHBIX
0OIIIECTB;

- TMIPOBOJIUTH TPABOBYIO AKCIIEPTU3Y JOKYMEHTOB, MOATOTABINBAaEMBIX B MHCIIEKIINU M OKa3aHWE
MPaBOBOM TOMOINM JpyruM oTaenam HMHcmeknuu Mo BompocaM TNPUMEHEHHs 3aKOHOJATeIbCTBa
Poccuiickoit ®enepanumn.

- Y4acTBOBaTh B PACCMOTPEHHMU BO3PAKEHMI (pa3HOTIAcHii) HaJOTOIIATENbIIUKOB (HAIOTOBBIX
areHToB, TUIATENBIIUKOB COOPOB) IO aKTaM HAJOTOBBIX IPOBEPOK, HA3HAYCHHBIX W IPOBEIECHHBIX
NHucnekuuen.

- BU3UPOBATH NMPOEKTHI aKTOB I10 PE3yIbTaTaM KaMepPAIbHBIX, BHIE3IHBIX HAJIOTOBBIX TPOBEPOK.

- o0ecrieunBaTh  COXPAHHOCTh  CIY)KEOHBIX  JIOKYMEHTOB, H©  COOJIOJaTh MpaBWia  HX
WCTIOJIb30BAHUS;

- KOHCYJIbTUPOBAaTh  HAJIOTOIUIATENBIMKOB U paboTHUKOB MHcmekmuii 1o  Bompocam
HaJIOT000JI0KCHUS,

- OCYILIECTBISATh MOHHTOPHHT CyIE€OHOW MPaKTUKU MO HAJOTOBBIM CIIOpaM B LENSAX ydera
MO3UIUN  CyA€OHBIX OpraHOB IIPU  OCYHIECTBIEHMHM B  MOCIEAYIOIIEM MPOLEayp A0CyAeOHOro
yperyaupoBaHuUs HAIOTOBBIX CIIOPOB B MHCTIEKINH;

- y4acTBOBaTh B CYACOHBIX 3aCEIaHMAIX MO O0XKAJIOBAHHUIO PEIICHUHN IO pe3yibTaTaM HaJOTOBOM
MIPOBEPKHU, B PACCMOTPEHUU KOTOPBIX COTPYIHUKH OTJENa yYaCTBOBAJIU M MOJTOTAaBIMBAIN 3aKIIIOUEHUE,
a TaKXkKe IO MPOOJEMHBIM BOIPOCaM TPUMEHEHHUS 3aKOHOJaTenbcTBa Poccmiickoit ®Dexepamuu o
Hajlorax ¥ cOopax, OJHOW M3 CTOPOH KOTOPHIX siBiIsieTcs MHcneKIus;

- TIOATOTaBIMBATh WH(OPMAIIMOHHBIE MAaTEPHAbl Ui PYKOBOJACTBA MHCHEKIIMH TIO BOMpOCaM,
BXOJIAIIUM B KomreTeHuto Otaena;

- CHCTEMaTHUYECKH TOBBIIIATh YPOBEHb CBOMX MPOPECCHOHATBHBIX 3HAHHIA;

- o0ecreynBaTh PeXUM CEKPETHOCTH MPOBOAUMBIX OTaenoM paboT, B TOM YuCIe MpU 00paboTke
JOKYMEHTOB, COCTABIISIIOIIMX HAJIOTOBYI0 U CIYXeOHYIO0 TailHy, C HCIOJb30BaHUEM TEXHUYECKUX
CPEICTB;

- BECTM B YCTAaHOBJIEHHOM TMOPSJIKE JEJNOMPOM3BOACTBO M XpaHUTh JAOKyMeHThl OTxena,
nepenaBaTh UX Ha apXUBHOE XPAHCHUE;



- BJIAJIETh HaBBIKaMM I10JIb30BATENs MporpaMMmHoro kommiekca «Cucrema 30/»; COIA-UPHC,;
«AWC Hamor-3»; «IBM Lotus Notes»;

- obecrieunBaTh MOJHOTY BeIEHUS WH(POPMALMOHHBIX PECYpPCOB IO BONPOCAM, BXOJSIIUM B
komnereHuuto Otaena;

- cO0JII0/1aTh YCTAHOBJIEHHBIE B MHCIIEKIMY IIPaBUjIa BHYTPEHHETO TPYJOBOTO paclopsiaKa, MOPsI0K
paboThI co cyxkeOHON nH(pOpMaIell 1 HAJIOTOBYIO TaliHy;

- BBIIIOJIHATH JpYyrue IOpydYeHUs pykoBojacTBa MHcnekuuu, CBsI3aHHbIE C  BBINOJIHEHHUEM
IocTaBjieHHBIX nepea OTaenom 3aaay;

- ctporo cobmoaate enepanbHblil 3aKoH 0T 21.12.1994 No 69-D3 «O moxapHO# 6€301macHOCTHY,
®enepanpubiii 3ak0H Ne 123-D3 ot 22.07.2008 «TexHuueckuii perjaMeHT O TPeOOBaHMSIX MOXKAPHOM
6e3omacHocti» U TpedboBanus npukazos MPU ®HC Poccuun Ne 13 mo MockoBckoit obnactu: mpukas No
01-07/3 ot 20.01.2010 «O6 yTBep >KAEHUHU TOPSAKA IO HEYKOCHUTEILHOMY HCIIOIHEHUI0 DenepabHOro
3akoHa «O0 orpanndeHuu Kypenus tadaka» ot 10.07.2001 Ne 87-D3 (c uBMECHEHHUSIMH | IOTIOJTHCHHUSIMH ),
B LIEJIIX HEJOMYILIEHUs KypEeHHUs B HE MPEAHA3HAYEHHBIX JUJI 3TOr0 MECTax Ha TEPPUTOPUHM HAJIOTOBOIO
opranay; Ilpukaz Ne 01-07/2 ot 20.01.2010 «O6 yTBepkaeHHH MOpsiAKa pabOThl TOPOJICKUX TelIe(hOHOB
BO Bcex CTpykTypHbix mnoapaszaeneHusx MPU ®OHC Poccum Nel3 mo MO gns noBblmieHUs
3G GEKTUBHOCTH pabOTHI HAJIOTOBOT'O OpraHa MpH OOpameHnusX rpaxaaH B VHCIEKIHUIO MO TOPOACKHM U
BHYTPEHHUM TelIe()OHHBIM JTHHHUSIM.

- CTporo coON0JaTh BHYTPEHHUE pErJIaMEHTBI, MPUKa3bl W PACIOPSDKEHUS PYKOBOACTBA
Wucneknuu;

'ocynapcTBeHHBI  HANOTOBBIA  MHCIEKTOP HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
JEHCTBYIOLIMM 3aKOHO1aTesIbcTBOM Poccuiickoit denepannu 3a:

HecoGmronenne HOpM MeXAYHApOAHOrO TpaBa, 3aKoHojaTenbcTBa Poccuiickoit denepanuw,
HOPMAaTUBHBIX IPaBOBBIX akTOB Poccuiickoir @Penepannu, APyrux HOPMATUBHBIX IIPABOBBIX aKTOB,
npukazoB (pacnopsokenuit) u nucem ®OHC Poccuun, Ynpaenenus u MHcmekiuu mo HampaBICHUIO
nesitenbHOCTH OTIeIa U 0 IPOXOKACHUN I'PaXTaHCKON CITyKOBI.

Hewncnonnenue win HeHajJexXallee UCIOIHEHUE JODKHOCTHBIX 00sI3aHHOCTEH B COOTBETCTBUU C
HACTOSIIUM JIOJPKHOCTHBIM PErJIaMEHTOM.

Heucnonnenune win HeHajuiexalee ucnosHeHne nopydenunit Havaneanka Otnena u 3amectuTens
HavyaJIbHUKA (32 UCKIIOYEHUEM HEIIPABOMEPHBIX ).

Pasrnamenue rocygapcTBEHHOM M HAaJOroBOM TaiHbI, MHON WHGpOpMalUU OrpaHUYEHHOT'O
pacrnpocTpaHEeHHUsI.

JeiicTBus unm Ge3aeicTBUs, BEAyIIMe K HAPYLUICHUIO MPaB M 3aKOHHBIX MHTEPECOB TpaKiAaH U
OpraHu3aIui.

He c6epexenue rocy1apcTBEHHOTO MMYILECTBA, B TOM YHCIIE MPEICTABICHHOIO ISl HCIIOIHEHUS
JOJKHOCTHBIX 00S13aHHOCTEH.

Hapymienne ncnogHuTENbCKON AUCIUIIIINHBI.

Hapymenue cinyxebHoro pacnopsiaka MHcnekimm.

Kpome Toro, rocyaapcTBEHHbIH HAaJIOTOBBIA HHCIIEKTOP 00s3aH:

- obecrnieunBaTh COXPAHHOCTH CITY)KEOHOTO YI0CTOBEPEHUS;

- coOmoaTh caykeOHbIN pacnopsiok MHcnekuuy;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKU 0€30MaCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOW HHCTPYKIIMU 110 I€T0NPON3BOJICTBY B MHCTIeKkuy,

- coOmoaTh KOJEKC JTHKM W CIY)KEOHOro TIOBENEHHUS TOCYIapCTBEHHBIX  IPaKIaHCKUX
ciyxkamux degepanbHON HAOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAApCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXpaHAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €My M3BECTHBIMH B CBSI3M C MCIOJHEHHUEM JTOJDKHOCTHBIX 00S3aHHOCTEH CBEJCHHUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cOoO0WaTh MPEACTaBUTEII0 HAHMMATENs O JUYHOW 3aMHTEPECOBAHHOCTH NPHU HCIIOIHEHUH
JOJKHOCTHBIX O0SI3aHHOCTEH, KOTOpasi MOXET NMPUBECTH K KOHQIUKTY UHTEPECOB, IPUHUMATh MEPHI IO
MPEJOTBPAILLCHUIO TAKOTO KOH(IIUKTA;

- MIPEJICTaBIATh B YCTAHOBJIEHHOM MOPSAJKE MPEIyCMOTPEHHbIE (peiepaibHbIM 3aKOHOM CBEACHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX MMYIIECTBEHHOT'O XapaKTepa, CBEICHHs O pacxoaax o cede
U 4JeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHud HHPopManuu B HHGOPMALUOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "HHTepHeT";



- coOmonate TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit depepanuy, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit deneparnuu, ApYyruX HOPMATHBHO IPABOBBIX AaKTOB, MPHKA30B (PacIOpsHKEHUIN) U
nucem OHC Poccun, VYnpasnenus u MHcnekuuu 1o HampaBieHHio JAesTenbHocTH OTnena u o
IIPOXO0KJICHUN TPasKIAHCKOH CIIykKOBbI;

- COOMIOAaTh OrpaHUYCHHUS, BBIIOIHATH 0043aTeNbCTBA U TPEOOBAHNUS K CITYy)KEOHOMY MOBEJICHHIO,
HE HapyIlaTh 3allpPeThl, yCTAHOBJIEHHBIC ACUCTBYIOIUM 3aKOHOIATEIbCTBOM Poccniickoit Denepanny;

- UCHOJHSATH WHBIC TOPYYEHHS] U OCYIIECTBIIATh HHbIE (DYHKIMHM MO MOPYYCHHIO HadYaJbHHUKA
Otnena (3a UCKIIFOYEHUEM HEIIPAaBOMEPHBIX );

- BHOCUTB TPEIUIOKEHUSI 0 COBEPIICHCTBOBAHHMIO PaboThl OTnena W 1Mo B3aMMOJACHCTBHIO C
IpyTuMH nozpasaenenusamu Muacneknumy,

- IOKJIa/IbIBaTh PYKOBOACTBY OTnena 000 BceX BBIBICHHBIX HENOCTAaTKaX B IpelesiaX CBOCH
KOMIIETCHIINH;

- npexacraBiaaTh Otaen u MHCOEKnuoo mo BOIpocaM, OTHOCALIMMCS K €r0 BEIEHHUIO, B OpraHax
roCylapCTBEHHOM BJIACTH;

- 3HAKOMMTHCA C IOKYMEHTaMU, HEOOXOMMBIMHU ISl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3a1ady,
C JOKYMEHTaMH, OINpEACIOIMMU €ro IpaBa U OOS3aHHOCTH [0 3aMEIIaeMON JIOJKHOCTH
rOCYJapCTBEHHOM TPaKIaHCKOM CITy>KOBI, HA OpraHU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
MCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3arpalyBaTh U MOJYy4aTh B YCTAHOBJIEHHOM IOPSAJKE HEOOXOIUMbIE MaTepUaibl IO BOIpOCcaM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHUTBCS C OT3bIBAMHM O THPO(PECCHOHANBHON CIyKeOHOW MAeATeNbHOCTH U JAPYrHMMHU
JIOKYMEHTaMH J0 BHECEHUS UX B JMYHOE JIE€JI0, C MaTepHUaJaMH JIMYHOIO Jieja, a TAK)KE Ha MPUOOIIEHNE K
JMYHOMY JIeJ1y MUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTE€pUasOB;

- Ha 3alIUTYy CBOUX NEPCOHAJIbHBIX JaHHBIX;

- Ha npo¢eCCUOHATBHOE PAa3BUTHE B MOPAIKE, YCTAHOBIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
®denepauuu;

- 3HAaKOMMTBCSI CO CBEACHMSIMM, COCTABIIIIOIIMMU TOCYJApCTBEHHYIO TalHy, IpU HAIUYUH
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00ECIIeYeHNE C YUeTOM CTaXka roCy1apCTBEHHOMN CITyKOBbI;

- Ha oObeAMHEHHE B Mpo(deccHOHANbHBIE COIO3blI (accolualu) Ui 3alldThl CBOMX IIpaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYULIECTBJIATH MHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

['ocynapcTBEHHBIN HAJIOTOBBIM MHCIEKTOP OCYLIECTBIISIET HHBIE IpaBa W MCIOJHSAET WHbIE
00s13aHHOCTH, TIPEAYCMOTPEHHBIE 3aKoHOAaTeNnbcTBOM Poccuiickoii ®enepanuu, I[lomoxxeHuem o
denepanbHOl HaNOroBol ciyxk0Oe, YTBEpX AEHHBIM TnocTaHoBieHueM [IpaBurensbctBa Poccuiickoit
Oenepanun ot 30 centsadps 2004 Ne 506 "OO6 yrBepxkaenun [lonoxkenus o denepanbHON HAIOTOBOM
ciyx6e", [lonoxxenuem 06 Mucnekiun, nonoxxenueMm o6 Otaene, nmpukazamu (pacnopspkenusimu) GHC
Poccun, Y®HC Poccun no MockoBckoir ob6nactu ¥ MHcnekuuu, NOpy4YeHUsIMH PYKOBOJCTBA
Nucnexnuu.

I'ocynapcTBeHHBI HAJOTOBBIM MHCIIEKTOP 33 HEHCIIOJIHEHWE WIM HEHaJIeXkallee HCIOJHECHHE
JOJDKHOCTHBIX ~ 00s3aHHOCTEH MOKET OBbITh NpPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

D¢ ¢hexkTuBHOCT U pe3yNbTaTUBHOCTH  MPO(MECCHOHATBHOW  CIY)KEOHOH  JIeATEeNIbHOCTH
roCy/1IapCTBEHHOI'O HAJIOIOBOI'O MHCIIEKTOPA OLIEHWBAETCS IO CIIENYIOIIMM MOKa3aTesaM

- BBINOJIHAEMOMY 00BbeMY pabOThl M1 MHTEHCUBHOCTU TpYJa, CHOCOOHOCTH COXPAaHATH BBICOKYIO
paboToCIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSX, COOIIOACHUIO CITYKE€OHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJHEHUS IOPYUEHUN;

- KaueCTBY BBINIOJHEHHOW paboThI (MMOATOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, TIOJHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepHaia, IOpUANIECKH TPAMOTHOMY COCTaBJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpo¢ecCHOHATFHOW KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOAATENBbHBIX M MHBIX HOPMAaTHUBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TIOKYMEHTaMH);

- CHOCOOHOCTM YETKO OpPraHM30BbIBaTh M IUIAHMPOBATH BBIOJHEHHE MOPYYCHHBIX 33JaHUM,
YMEHUIO PAllMOHATIBHO UCII0JIB30BaTh pabouee BpeMsl, PacCTaBIIsATh IPUOPUTETHI;

- TBOPYECKOMY IIOAXOAYy K PpELICHUIO IIOCTaBJIECHHBIX 3aJady, AaKTUBHOCTM W WHULUATUBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HMH()OPMAIMOHHBIX TEXHOJOIHMH, CIIOCOOHOCTH  OBICTPO



ananTUupoBaTbCA K HOBBIM YCJIOBUSAM U Tpe60BaHHHM;
- OCO3HaHHIO OTBETCTBECHHOCTH 3a IMOCJICACTBUA CBOUX ,I[eﬁCTBPIﬁ, MMPUHHUMACMBIX peHIGHPlﬁ.

4. OTzen perucTpalyy 1 yuera HaJorolaTesIbIIuKOB.

4.1 JIoiKHOCTD - CTaplInid TOCY1apCTBEHHBIN HAJIOTOBBIM HHCIIEKTOP.

Hanuuwue Beiciiero o0pa3oBaHus.

KBanu¢ukannonneie TpeOOBaHUs K CTaKy TOCYJapCTBEHHOM TPaXKIAHCKOW CITYyKObI MM CTaxy
paboThI 1O CHIELUAIBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE NPEbABIISAIOTCS.

Hanuuue 06a3oBbix 3HaHWil: Bkimodas 3HaHue ocHOB Konctutynum Poccuiickoit Deneparum,
3aKOHO/ATENIbCTBA O IPOTUBOJACHUCTBUU KOPPYNIMH, (eAepaibHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparmu, nocranoBieHuid IIpaBuTenbcTBa
Poccuiickoit ®enepanyy, HHBIX HOPMAaTHBHBIX IPaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPaBOBBIX OCHOB TPOXOXIEHHS (elepalbHON  TOCYAapCTBEHHOM
IPa’KAaHCKON CITy»OBbI; MPaBUJI JEJI0OBOTO ITUKETA, MOPsIKa paboThl ¢ OOpaIleHUsIMU TPaXK/IaH; MPaBUI U
HOPM OXpaHbl TPYyZa, TEXHUKH OE30MaCHOCTH M MPOTHUBOIOXKAPHOM 3alUTHI, CIYyKeOHOro pacropsaka
NHcnekuy; nopsiika paboThl co C1y>keOHOM nHpopMarei, nopsaka padoTsl ¢ MEPCOHATbHBIMU JaHHBIMU
1 KOH(UAECHIMATbHONW MH(pOpMAIMeil; HHCTPYKIUHU TI0 JICIONPOU3BOJICTBY; BO3MOYXHOCTH U OCOOCHHOCTH
IPUMEHEHHsI COBPEMEHHBIX HH()OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH B TOCYJapCTBEHHBIX
opraHax, BKJIIOYas HCIIOJIb30BaHUE BO3MOXHOCTEHl MEXBEAOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIMX
BOIIPOCOB B 00J1acTH o0ecriedeH st THPOPMAIIMOHHOHN 0€301aCHOCTH; JOJKHOCTHOTO PErlaMeHTa.

Hanuuue npodeccnoHanbHbIX 3HAHHN:

B cdepe 3akononarenserBa Poccuiickoit @eneparuu:

- ®epepanbublii 3ak0H oT 27.07.2004 No 79-®d3 "O rocynapCTBEHHOW Tpa)KIaHCKOM Clyx0e
Poccuiickoit @enepanun";

- ®enepanbubiil 3akoH 0T 27.07.2006 No 152-D3 «O nepcoHalbHBIX JaHHBIX Y,

- ®epepanbHblil 3aK0H 0T 25.12.2008 Ne 273-®D3 «O npoTuBOAEHCTBUN KOPPYILIUNY;

- Vxa3 Ilpe3unenta Poccuiickoit deaepauuu ot 12.08.2002 Ne 885 "OO6 yTBep»aeHUH OOIIMX
MIPUHIIMIIOB CIIY>K€0OHOT0 MOBEEHUS TOCYJapCTBEHHBIX CIIyXKamux'";

- Hanorogsiit koaekc Poccuiickoit @eneparuu (dacts nepsasi)” ot 31.07.1998 N 146-D3 (crats 11,
23, 83-86 B yacTH y4era HAIOTOIUIATEIBIIIMKOB U OAHKOBCKUX CUETOB;

- ®enepanbbiif 3akoH oT 08.08.2001 N 129-d3 "O rocynapcTBeHHOH perucTpalnuu IpUANIECKUX

JIUI] U UHIUBUAYAIbHBIX MIpeANpUHUMaTenei'”;

- "Konekc Poccuiickoit @enepannn 06 aIMUHMCTPATUBHBIX NpaBoHapymeHusx" ot 30.12.2001 N

195-03
- Ilpukaz Munpuna PO or 21.10.2010 N 1291 "OO6 ytBepxknaenun OcoOeHHOCTEH yuera B
HAJIOTOBBIX ~ OpraHax (U3WYEeCKHX JIMII - HWHOCTPAHHBIX TpaXkIaH, HE  SBISIOMIUXCS

VHIMBHTyJIbHBIMH MTPEANPHHAMATEISIME "

- IIpukaz ®HC Poccuu ot 29.06.2012 N MMB-7-6/435@ "O6 ytBepxkaenuu [lopsiaka u

YCIIOBUW TIPUCBOCHUS, MPUMEHECHHs, a TAaK)KE M3MEHEHHUs HWICHTHU(PUKAIMOHHOTO HOMeEpa

HaJIOTOIUIaTEIbIIKA"

- @enepanbblii 3akoH oT 02.05.2006 N 59-03 "O nopsigke paccMOTpeHHs] OOpaleHHit

rpaxkan Poccuiickoit @enepanun’;

- Ilpukaz Munduna Poccum ot 2 wmioms 2012r. Ne99H «AOMHHUCTPATUBHBIA pETJIAMEHT
®denepanbHON HAJIOTOBOW CIIYXOBI TIO TPEJOCTABICHHUIO TOCYIAPCTBEHHOW YCIYTH MO OeCrjaTHOMY
MH(POPMHUPOBAHUIO (B TOM YHCJIE B MMCHbMEHHOHN ()OpME) HAIOTOIUIATENBINNKOB, IUIATEIBIIUKOB COOPOB H
HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX HaloOrax W cOOpax, 3aKOHOJATEIhCTBE O Haylorax W cOopax u
NPUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IPABOBBIX aKTaxX, MOPSJIKE HCUYHUCICHHUS W YIUIAThI
HAJIOTOB U COOPOB, MpaBax M 00sS3aHHOCTSX HAOTOIIIATEIBIINKOB, TUIATENHIIMKOB COOPOB M HAJOTOBBIX
areHTOB, MOJHOMOYHSAX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMI], & TaKXKe 10 MPUEMY HaJOTOBBIX
JeKJIaparuil (pacueToB)y.

- [Tonoxxenne 06 MHCIEKINY;

- [Tonoxxeuue 06 Otaene.

Crapuuii TOCy1apCTBEHHBIM HAJOTOBBI MHCHEKTOpP OT/AeNa JOJDKEH 3HATh MHbIE HOPMATHUBHbBIC
MIPAaBOBBIC aKThI U CITY)KEOHBIC JOKYMEHTBI, PETYJIHPYIOIIUE BOIPOCHI, CBSA3aHHBIC C O0JIACTHIO U BUIOM
ero npodeCCHOHATBHON CITY)KeOHOM 1eATeTHhHOCTH.



Wuble npodeccruoHanbHble 3HAHUS:

- HOPSA0OK TOCYAAPCTBEHHOM pPETUCTpalMy IOPUIMYECKUX JHL, (PU3MUECKUX JIMI[ B KauecTBe
WH/IMBUYAIBHBIX TPEATNPHHUMATENECH U KPECThIHCKUX ((epMepCKUX) XO3IHUCTB;

- IOpSAA0OK pabOThl HAJOrOBOTO OpraHa € MaTepuaJaMd M JIOKyMEHTaMH, COJepKallluMu
KOH(UICHIMALHBIC CBEICHUS 00 OpraHm3anusXx U (U3NYECKUX IHUIaX, (OPMUPOBAHHE U XPAHCHHE
JOKYMEHTOB;

- TOpSAZOK OpraHMU3ali B3aUMOJEHCTBUS C OpraHaMHM IPOKYpPaTyphl, CIEICTBEHHbIMU OpPraHaMy,
OpraHaMy BHYTPEHHUX €Il

- IOPSIOK BEJCHHS ISIIONPON3BOJICTBA, COCTABICHUS JICIIOBOTO MUChMa, cOOpa M CUCTEMAaTU3aluN
aKTyaJlbHOM MH(pOpMALUK B YCTAHOBJIEHHOU cdepe e TeIbHOCTH;

- BJIa/ICHUE COBPEMEHHON OPITEXHUKOHN U MPOrpaMMHBIMHU MPOAYKTAMH, TOATOTOBKH CIYXKEOHBIX

JOKYMEHTOB, a TaKXXe HaBBIKOB 0a30BOro ypoBHA B 00jgacTh HH()OPMALMOHHO -

KOMMYHHUKAIIHOHHBIX ~TEXHOJOTHH (C BHYTPEHHMMH H TepuepUiiHBIMU  YCTPOWCTBAMHU

KOMIIbIOTEPa, HH(POPMALMOHHO-TEJIEKOMMYHUKAIIUOHHBIMU CETSIMH, B TOM 4YHCIE CEThIO

WuTepHeT, B ONEpallMOHHOW CUCTEME, TEKCTOBOM pENaKkTope, npu paboTe ¢ 0a3aMu JaHHBIX, C

9JIEKTPOHHBIMU Ta0JIMI[AMU, TIOATOTOBKM IpE3eHTALUi, YIpaBICHHUsI 3JIEKTPOHHOW IOYTOM,

UCTIOJIb30BaHUE TPahUIECKUX 0OBEKTOB B AJIEKTPOHHBIX IOKYMEHTAX).

Hannune ¢pyHKIMOHATIBHBIX 3HAHUM:

- IpoLeCcC MPOXOKICHUS TOCYAAPCTBEHHOM I'PakJaHCKOMN CITyKOBbI;

- HOPMBbI 3TUKH U JIEJIOBOTO OOILEHUS;

- mopsika paboThI co ciykeOHON nHpopMaIueil, 00palIeHUIMH TPaXaaH, CIIyKeOHbIMH
JOKYMEHTaMH U 3HaHUI 0a30BOTO YPOBHS B 00J1aCTH HHPOPMALMOHHO - KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH (aNnapaTHOroO U NPOrPpaMMHOr0 o0ecrieueH sl, BO3MOKHOCTEH U 0COOEHHOCTEN MPUMEHEHHUS
COBPEMEHHBIX HH(POPMAITIOHHO - KOMMYHUKAITMOHHBIX TEXHOJIOTUH B TOCYIapCTBEHHBIX OpraHax,
BKJIFOYasl UCIOJIb30BAHNE BO3MOXKHOCTEH MEXBEIOMCTBEHHOT'O JJOKYMEHTO000POTa.

Hanane 6a30BbIX YMEHUI:

- YMEHHUE MBICIUTbh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHeE MJIaHUPOBAaTh, PAllMOHATILHO UCII0JIb30BATh CIIYKEOHOE BpeMs U JOCTUTATh PE3yJIbTaTa;

- KOMMYHHMKaTUBHBIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuune npodeccnoHanbHbIX yMEHUI:

- OCYUIECTBJIATH FOCYIaPCTBEHHYIO PETUCTPALIMIO U YUET (PU3NYECKUX JIUILI, FOPUINUECKUX JIULL,
WH/IMBUYAJIbHBIX MpeArnpuHuMaTeneil u pepmepckux xo3saicts (KOX);

- BeJleHue genepanbHbix nHopmannoHHbix pecypcos — EI'PIOJI, EI'PUIL, EI'PH, a Tak xe
peecTpa AMCKBATU(HUIIMPOBAHHBIX JIUI] U IPEAOCTABICHUS COJIEPKAIUXCS B HUX CBEJICHHIA;

- Yy4eT CBeJIeHUI 0 OAaHKOBCKMX CUETaX;

- KOHTPOJIb 32 COOJI0AEHUEM 00S3aHHOCTH MO MPEOCTABICHUIO CBEICHUI 0 OAaHKOBCKUX CUeTax,

a Tak xe ceeaeHuit, conepxkamuxca B ETPIOJI, ETPUIL EI'PH u B peectpe nuckBanupuuupoBaHHbIX
T,

Hanuune pyHKIIMOHAIBHBIX YMEHU:

- IOATOTOBKA Pa3bsICHEHUI, B TOM UHMCIIE Fpa)kAaHaM, [0 BOIIPOcaM MPUMEHEHUs
3akoHojaTenbcTBa Poccuiickoit @enepanuu B chepe aesarenbHoctu OTENa;

- XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATENbCTBA Poccuiickoit
denepany U JOKAJIbHBIMA HOPMaTUBHBIMY aKTaMH OpraHU3aluy;

- paboTa ¢ nH(OPMALIMOHHBIMU CUCTEMAMHU U 6a3aMH JJaHHBIX 10 PETUCTPALIUU U YUETY
HaJIOTrOIJIaTEIbIINKOB.

OcHoBHbIE MpaBa U 0013aHHOCTU CTAPIIETO IOCYAapCTBEHHOI'O0 HAJIOTOBOTO MHCIIEKTOPA, a TaKkKe
3arpeThl ¥ TpeOOBaHUs, CBA3aHHBIE C TPAKIAHCKON CIykO00i, KOTOpble YCTAaHOBJEHBI B €T0 OTHOLLICHHH,
npeaycMoTpensl  cratbsimu 14, 15, 17, 18 PenepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepanun” (nanee — deaepanbHblil 3aK0H).

B mensx peanuzanuu 3amad 1 QyHKIWNA, BO3JIOKEHHBIX Ha OTAeN, cTapiiuii TOCyaapCTBEHHBIN
HAJIOTOBBIN HHCIIEKTOP 00sI3aH:

- BECTU B YCTaHOBJICHHOM IOPSAJIKE IEIONPOU3BOACTBO U HOMEHKIATYpPY Aes OTaena B TOM YHCIE,
OCYILIECTBIIATh pabOTy MO 00eCHedeHUI0 JOKYMEHTOOOOpOTa BKIIIOYAs MOPSJIOK y4eTa U PerucTpalnuu
BXO/JIAIIEH M UCXOAIIECH KOPPECTIOHICHIINY;

- o0ecrieunBaTh y4e€T W KOHTPOJIb HAaJX TPOXOXKACHUEM, HCIHOJIHEHHEM U O(OpMIICHHUEM



JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSAMH JEONPOU3BOACTBA

-BecTu B Orthene [elONpoOM3BOJICTBO C JAOKyMEHTaMHM «/lid  Cily’)keOHOro I0JIb30BaHMs»,
OCYILECTBIIATh UX PETUCTPALIMIO, YUET, XpPAaHEHUE U Tepeauy;

- o0ecrieunBaTh  COXPAHHOCTh  CIIY)KEOHBIX  JIOKyMEHTOB, M  COOJIOAATh IpaBWia  HUX
HCII0JIb30BAHNUS;

- IoJy4yatb, oOpabaTbIBaTh, COOJIIOAATH TPEOOBAaHMS XpAaHEHUS M Iepellaud IEepPCOHATIbHBIX
JAHHBIX HAJIOTOILJIATENIbIINKOB;

- OCYILIECTBJIATH IIPUEM U ITPOBEPKY NOKYMEHTOB Ul TOCYAaPCTBEHHON PETUCTPALVH;
- OCYILIECTBIATh IPOLEAYPY TIOCYJAapCTBEHHON pPETUCTPAllMM  IOPUAMYECKUX JIML U
WHIVBUAYAJIBHBIX [TPEANIPUHUMATEIEH;
- OCYLIECTBJIATb BBOJ JIAHHBIX 110 TOCYJAapCTBEHHON pPETUCTpallMU IOPUAMYECKUX JIUL U
WHIVBUAYAJIBHBIX [TPEANIPUHUMATEIIEH;

- OCYILIECTBIIATh KOHTPOJb 32 COOJIOAEHNEM 3aKOHOAATENbCTBA O TOCYAAPCTBEHHON PEerucTpanuu
IOPUANYECKHX JIULL;

- OCYIIECTBJIATh BeieHUEe EAMHOrO rocyaapcTBEHHOr0 peecTpa IPUINYECKUX JIMIL U UHIMBUYaIbHBIX
IIpeAIpUHUMATENEH;

- IeJaTaTh U 0HOPMIIATH UCXOIAIINE JOKYMEHTHI;

- npenoctaBiaTh ceeaeHus uz EI'PIOJI;

- KOMIUIEKTOBATh PETUCTPALIMOHHBIE JI€a HAJIOTOIUIATENBIUKOB;

- OCYIIECTBJISITh Bbllauy (OTIPABKY) TOKYMEHTOB;
(opMHPOBATH CTATUCTHUYECKYIO OTYETHOCTD;

- o0ecrieunBaTh CBOCBPEMEHHOE U KAaYeCTBEHHOE BBITIOJHEHHWE MOPYYCHHUH PYKOBOJCTBA

MHCIEKLUU 10 BOIIPOCaM, OTHOCAIIUMCS K BEJCHHUIO OTIEIIA;

- MMETh HaBBIKU PAa0OTHI C MEPCOHAIBHBIM KOMITBIOTEPOM B omnepaiuonHon cucreme MS Windows, B
BEJIOMCTBEHHOM IIPOrpaMMHOM 00€CIIEYEeHUH U CO CIIPAaBOYHBIMU IPABOBBIMH CUCTEMAaMU;

- obecreunBaTh JOCTOBEPHOCTh MOAMOTOBJIEHHBIX JOKYMEHTOB;

- co0JII0JaTh HOPMBI CITY>K€OHOM STUKHU U JUCLUIUINHBL

- MOBBILIATH CBOIO KBAIU(PHUKAIHIO;

Kpome Toro, crapmmii rocy1apCTBEHHBIH HAIOTOBBIN HHCIIEKTOP 00s13aH:

- obecrnieunBaTh COXPAHHOCTH CIIY)KEOHOTO YI0CTOBEPEHUS;

- coOmo1aTh ciayke0HbIN pacnopsiok MHcnekuuy,

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBAHNUS YTBEPKACHHOW HHCTPYKIIMU 110 I€T0NPOU3BOJICTBY B MHCIekuuy,

- coOMIoaTh KOJEKC JTHUKHM W CIYKEOHOro TIOBEIEHHUS TOCYIapCTBEHHBIX  IPaKJaHCKUX
ciyxaimux denepanbHON HAIOTOBOH CITyXOBI;

- XpaHUTh TOCYAApCTBEHHYIO, HAJOrOBYI0O M HHYIO OXpPaHSEMYyI0 3aKOHOM TailHy, a Takke He
pasriamarh CTaBIIME €My M3BECTHBIMH B CBSI3M C MCIOJHEHHUEM JOJDKHOCTHBIX 00S3aHHOCTEH CBEJCHHUS,
3aTparvBaoIlIle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaK/laH;

- coO0WaTh MPEACTAaBUTEII0 HAHMMATENss O JIMYHOM 3aMHTEPEeCOBAHHOCTH NPU HUCIIOJIHEHUH
JOJKHOCTHBIX 00Si3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOHQIIMKTY MHTEPECOB, IPUHUMATh MEPHI O
MPEJOTBPALLCHUIO TAKOTO KOH(IIUKTA;

- MIPEJICTaBIATh B YCTAHOBJIEHHOM IOPSAJKE MPETyCMOTPEHHbIE (peiepaibHbIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX MUMYIIECTBEHHOI'O XapaKTepa, CBEJCHUS O pacxonax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHHH HHPopMaluu B HHGOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOM ceTH "HHTepHeT";

- cobmonate TpeboBaHMs 3akoHojaTenbcTBa Poccuiickoit denepanyy, HOPMATUBHO TMPABOBBIX
akToB Poccuiickoii @enepanuy, Jpyrux HOPMATHBHO IIPaBOBBIX AaKTOB, NMPHKA30B (PACIOPSDKEHUN) U
mucem @OHC Poccun, VYmnpasnenuss m HMHcneknuy MO HampaBieHUIO JedaTenbHOCTH OTaena u o
MPOXOXKJICHUN TPasKIAHCKOM CITyXKOBbI;

- co0JII0/1aTh OIPaHUYEHMS], BBIIOIHATh 0053aTeNbCTBA U TPEOOBAHUS K CIIYy:)KEOHOMY MOBEACHHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBJICHHBIEC NEHCTBYIOIIKUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- UCHOJHSATH WHBIE MOPYYEHHs] U OCYILECTBIIATh HMHbIE (QYHKIMM MO MOPYYCHHMIO HadaJbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTbh TPEJUIOKEHUSI [0 COBEPLICHCTBOBaHMIO paboTel OThena M MO B3aUMOJECHCTBHIO C
ApyruMu nojpaszaenenusmu MHcneknuy,



- IOKJIa/IbIBaTh PYKOBOACTBY OTnena 000 BCeX BBIBICHHBIX HENOCTAaTKaX B IpelesiaX CBOCH
KOMIIETEHIINH;

- npexacraBiaaTh Otaen u MHCHEKnuoo Mo BOIpoOcaM, OTHOCALIMMCS K €r0 BEIEHHUIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMHTHCSA C JOKYMEHTaMH, HEOOXOMMBIMHU IS BBITIOJTHEHUS BO3JIOKEHHBIX Ha OTHen 3a/1a4,
C JIOKyMEHTaMHM, OINpEACNSAIOIMMU €ro TMmpaBa M OO0S3aHHOCTH [0 3aMeEIlaeMOoil  JI0OJDKHOCTHU
rOCYJapCTBEHHOM TPaKJaHCKOM CITy>KOBI, HA OPraHU3aIMOHHO-TEXHUUECKUE YCIOBUS, HEOOXOIUMBIE IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamuBaTh U MOJYy4YaTh B YCTAaHOBJICHHOM IOPSJIKE HEOOXOIUMBIE MAaTEpHUalbI IO BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O NPOPECCHOHATBHON CIYyKEOHOW IEesATETBbHOCTH W APYTHMH
JOKYMEHTaMH JI0 BHECEHUS UX B JIMUHOE JIeJI0, C MaTepuaIaMu JIMYHOTO JieNa, a TAaKKe Ha MPHOOILEeHUE K
JMYHOMY JIEJTy MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHUAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha MPOQEeCCHOHATBHOE Pa3BUTHE B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoii
®Oeneparuu;

- 3HAaKOMMTBCSI CO CBEACHMSIMH, COCTABIIIOIIMMU TOCYJApPCTBEHHYIO TalHy, NpH HAJIUYUU
0 OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a rocyJapCTBEHHOU CITyKObI;

-Ha oObeAMHEHHE B MPOPECCHOHATIBHBIE COIO3bI (ACCOIMALMK) Ui 3allUThl CBOWX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Crapmmii rocy1apCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP OCYILIECTBISCT MHBIE MpaBa M HCHOJHSAET
MHBbIE O0S3aHHOCTH, MPETYCMOTPEHHbIE 3aKOHOAATenbCcTBOM Poccuiickoit ®@enepanuu, Ilonoxenuem o
@enepalibHOIl HANOTOBOW Ciyx0e, yTBEpKICHHBIM mocTaHoBieHueM [IpaButennbctBa Poccuiickoii
Oeneparrm ot 30 cenTsiOps 2004 Ne 506 "OO6 yrBepknenun Ilomoxkenuss o deaepanbHON HAIOTOBOM
ciyx6e", [Tonoxennem 06 Mucnekiuu, nonoxenuem o6 Otaene, mpukazamu (pacnopspxeHussmu) GHC
Poccun, Y®HC Poccun no MockoBckoir ob6nactu ¥  MHcnekuuu, HOpy4YeHUsIMH PYKOBOJICTBA
Wucnexuuu.

Crapmuii rocylapCTBEHHbI HAJIOTOBBIM MHCIEKTOP 3a HEWCIOJHEHHWE WIM HEeHaJJexallee
UCTIOJIHEHHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBbITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

D¢ deKkTUBHOCT U Pe3ylbTaTUBHOCTh MPO(ECCHOHATBLHON CIIy)KEOHOH NeATeNbHOCTH CTapIlero
roCy/1apCTBEHHOI'O HAJIOTOBOI'0 MHCIIEKTOPA OLIEHWBAETCS IO CIIENYIOIIMM MOKa3aTesiM

- BBINOJIHAEMOMY 00BbeMy pabOThl M1 MHTEHCHBHOCTU TpyJa, CHOCOOHOCTH COXPaHATH BBICOKYIO
paboTOCIIOCOOHOCTD B IKCTPEMATIBHBIX YCIOBUSIX, COOJIIOIEHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPaTUBHOCTH BBITIOJHEHUS MIOPYUCHMUI;

- KaUeCTBY BBIIIOJHEHHOW paOOoTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBMM C YCTAHOBJIEHHBIMU
TpeOOBAHUSAMHU, TIOJHOMY M JIOTHYHOMY H3JIOKEHHUIO MaTepHaia, IOpUANIECKH TPAMOTHOMY COCTaBJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpo¢ecCHOHAbHOW KOMIIETEHTHOCTH (3HAHHIO 3aKOHOAATENBbHBIX M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CHOCOOHOCTM YETKO OpPraHM30BbIBATh W IUIAHHPOBATH BBHINOJIHEHHE MOPYYCHHBIX 3aJ[aHUH,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPYECKOMY IIOAXOAYy K PpELICHUIO IIOCTaBJIECHHBIX 3aJady, AKTUBHOCTM W WHULUATUBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HMH(DOPMALMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHUMN.

5.0tnen paboThI ¢ HAJOTOTUIATEITUKAMH.

5.1 JIom&HOCTh — roCy1apCTBEHHBIN HAJIOTOBbII MHCIIEKTOP.

Hanuuwue Briciero oopa3oBaHus.

KBanu¢pukanmonuele TpeOOBaHUA K CTaXKy TOCYJApCTBEHHON TI'PaKIAHCKOM CIYXKOBl MM CTaxy
paboTHI 1O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOATOTOBKU HE NMPEIbABIISAIOTCS.

Hamnune 06a30BbIX 3HaHW: BKiIrOYas 3HaHue ocHOB Koucturyrmwm Poccuiickoit ®enepanuwy,
3aKOHOJATENbCTBA O IMPOTUBOJACHCTBUM KOPPYNIMH, (pefepalbHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,



benepanbHBIX 3aKOHOB; yka3oB Ilpesmmenta Poccuiickoit deneparmu, nocranoBienuid IIpaBuTenbcTBa
Poccuiickoii ®enepanvii, WHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB NPHUMEHUTEIBHO K HUCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPaBOBBIX OCHOB TIPOXOXKICHUS (enepalbHOW  TOCYIapCTBEHHOU
IpaXJAHCKOW CITY>KOBbI; MPaBUJI JI€JIOBOTO 3TUKETA, MOpsAAKa paboThl ¢ OOpaIleHUsIMU TPaKIaH; MMPaBUI U
HOPM OXpaHbl TPYyZa, TEXHUKH OE30MaCHOCTH M MPOTHUBOIOXKAPHOM 3alUTHI; CIYXeOHOro pacropsaka
WNucnexnuu; nopsaka padoThl co Ciryke0HON nHpopMaluen, nopsaka padboThl ¢ NEPCOHATBHBIMU TaHHBIMU
U KOH(UACHIMATbHONW MH(pOpMAIMeil; HHCTPYKLUHU TI0 JIEIONPOU3BOJICTBY; BO3MOXXHOCTH U OCOOCHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HH(OPMAIIMIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAApCTBEHHBIX
OpraHax, BKJIIOYas HCIIOJIB30BAaHWE BO3MOXHOCTEH MEXKBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIINX
BOMPOCOB B 065acTu o0ecrnieyeHnss HHGOPMAIIMOHHOM 0€30MacHOCTH; TOJKHOCTHOTO perjaMeHTa.

Hannune npodeccnoHaabHbIX 3HAHUM:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

-OenepanpHbiii 3ak0H 0T 27.07.2004 Ne79-03 «O rocymapCTBEHHOH Tpa)IaHCKOW CIyx0e
Poccuiickoit deneparuny;

- I'paxnanckuii konekce Poccuniickoit denepanuu;

- 3eMeinbHbBIN KoJieke Poccuiickoit denepanuu;

- Kunmuaeii kogekc Poccuiickon @enepannu;

- Tpynosoii kogekc Poccuiickoit denepanuu;

- Kogexc 06 amMUHUCTpaTUBHBIX NMPAaBOHAPYIICHUSX (B YacTH OTBETCTBEHHOCTH 3a HapyIICHUE
3aKOHO/IaTEIbCTBA);

- Hamorosslii kosiekc Poccuiickoit @enepanuu;

- GepnepanbHblii 3akoH oT 27 umrons 2010 r. Ne 210-®3 «OO6 opraHuzanuu NpegoCTaBICHUS
roCyAapCTBEHHBIX U MyHULMIIATIbHBIX YCIIYI»;

- VYka3 Ilpesupmenta P® or 7 mas 2012 1. Ne 601 «OO6 OCHOBHBIX HampaBICHUAX
COBEPILEHCTBOBAHUS CUCTEMBI TOCYIAPCTBEHHOI'O YIIPABJICHUS Y

- Va3 IIpe3unenta Poccutickoit deneparuu ot 12 aBrycrta 2002 r. Ne 885 «O6
YTBEP)KICHUU OOIIMX MPUHLUIIOB CIIY>KEOHOT0 TIOBEIEHHUS TOCYIaPCTBEHHBIX CITYXKAINX);

- moctaHoByienue [IpaBurenscrtBa Poccuiickoit @enepanun ot 27 centsaops 2011 r. Ne 797 «O
B3aUMOJICHCTBUM MEXJY MHOTO(QYHKIMOHAJIBHBIMU ILIEHTPaMHU IPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIMIAJIBHBIX ~ YCIYT W (elepaJibHbIMH  OpraHaMd  MCIIOJHUTEIbHOW  BJIACTH, OpraHaMu
rOCyJapCTBEHHBIX BHEOIOKETHBIX ()OHIOB, OpraHaMH IOCyJapCTBEHHOH BiacTu cyObekToB Poccuiickoit
®denepannu, opraHaMl MECTHOTO CaMOYITPaBJICHUSY;

- npukaz3 ®HC Poccum ot 31 aBrycra 2015 r. Ne MMB-7-17/371@ «OG0 yTBepKIeHUN U
peanuzauuu [omutukn ®HC Poccun B 0065acTH KayecTBa MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX YCIYT U
peanu3aiuu rocyaapcTBeHHbIX GyHKuui Ha 2015-2018 rone»;

- npukaz3 ®HC Poccum ot 29 nexabps 2015 r. No MMB-7-17/610@ «OO0 yTBepxaeHUN
PernameHTa ocyuiecTBiIeHHsI MOHUTOPUHIA OOpaIleHui, OT3bIBOB, KOMMEHTApUEB HAJOTOILIATENIBIIMKOB
(oOpaTtHasi CBSI3b), MOJYYEHHBIX IPH OLEHKE KauyecTBa T'OCYJAapCTBEHHBIX YyCIyr, okasbiBaemMbix OHC
Poccuny.

- npuka3 Munduna Poccun ot 2 uronsg 2012 r. Ne 991 «O6 yrBepkaeHUN AJIMUHHCTPATUBHOTO
pernamenta denepanbHO HaMOroBOM CiyXOBbl 1O IPEIOCTABICHUIO TOCYJAPCTBEHHOM YCIYrd IO
OecrutaTHOMYy HWHGOPMHpPOBaHMIO (B TOM 4YHCJIE B NHCHhMEHHOM (OpMe) HaJIOroIUIaTeNbITUKOB,
IUTATENIBIIMKOB COOPOB M HAJIOTOBBIX areHTOB O JICHCTBYIOIIMX Hajorax M cOopax, 3aKOHOJATENBCTBE O
HaJorax M cOOpax W MNPHUHATBIX B COOTBETCTBUM C HMM HOPMATHUBHBIX IPABOBBIX aKTaxX, MOPSJIKE
MCYMCIICHHUS U YIUIaThl HAJIOTOB U COOPOB, MpaBax U 00s13aHHOCTAX HAJIOTOILIATENIbIIMKOB, IIATEIbIIUKOB
cOOpOB M HAJIOTOBBIX Ar€HTOB, MOJHOMOYUSIX HAJOTOBBIX OPraHOB U UX JOJDKHOCTHBIX JIMII, @ TAKXKe I10
MpUEMY HAJIOTOBBIX JICKIapanuii (pacy€ToB)y;

- npuka3 MunskoHoMmpa3Butusi Poccum ot 20 ampenst 2015 r. Ne 245  «OO0 yTBepkJIeHUH
MeToauueckux peKoOMeH Uil 0 OpraHu3auu padoThl (eepaibHbIX OpraHOB UCIIOJIHUTEIBHON BIACTH
U OpraHoB TOCYAApCTBEHHBIX BHEOIO/DKETHBIX (DOHJIOB C OT3bIBAMM TpaKJaH IO OIIEHKE KayecTBa
rOCyJIapCTBEHHBIX YCIYT, pa3MELIEHHBIMUA B 3JIEKTPOHHOM BHJE Ha CIELUAIN3UPOBAHHOM caiite («Baiu
KOHTPOJIIb») B HH(OPMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «IHTepHeT»;

- npuka3 MwuH3KkoHOMpa3BuTusa Poccum ot 3 wumronmsa 2015 r. Ne 435 «OO6 yTBepkacHUU
METOAMYECKUX PEKOMEHIAUH 10 BHEIPEHUIO CUCTEMbl OLEHKU TpaxaaHamMu 3P EeKTHBHOCTH
NEeSITeIbHOCTH PYKOBOJIUTENIEH TEPPUTOPUAIBHBIX OPraHoB (eAepalbHbIX OPraHoOB HCIHOJHUTEIHHOM



BJACTH (MX CTPYKTYpPHBIX NOJpa3feiieHuil) M TEPPUTOPUAIBHBIX OPraHoOB TIOCYIAapPCTBEHHBIX
BHEOO/DKETHBIX (POHIOB (MX PETHOHAIBHBIX OTICICHU )»;

['ocynapcTBEHHBIN HAJIOTOBBIM MHCIIEKTOP JOJDKEH 3HaTh MHBIE HOPMATHBHBIE IPABOBBIE AKThl U
ClIy’)keOHbIE€ JOKYMEHTBI, PpEryJIHpyIOIIHe BONPOCHL, CBSI3aHHbIE C O0JIACTBIO W BHJIOM  €rO
npodeccHnoHABEHOM CITyKeOHOU ACSITENEHOCTH.

Wubie npodeccnoHanbHble 3HAHUS:

-3HaHue rocyaapctBeHHbIx yeiayr ®HC Poccun;

- 3HaHUE KPUTEPHUEB KaueCTBA MPEeAOCTaBIeHUs rocynapctBeHHbix yeiayr ®HC Poceuu;

- 3HaHME TOPAJKA OpPraHU3aIUK PabOTHl MO OECIUIAaTHOMY HH()OPMHUPOBAHUIO (B TOM YHCIE B
MUCbMEHHOW ¢dopMe) HANOroIUIaTeIbIIMKOB, IUIATEIbIIUKOB COOPOB M HAJIOTOBBIX AareHTOB O
JEWCTBYIOIMX HAJOrax U cOopax, 3aKOHOATENILCTBE O HAJIOTaX M cOOpax M O MPUHATHIX B COOTBETCTBUHU
C HUM HOPMATHUBHBIX INPABOBBIX aKTaX, MOPSAJIKE MCUMUCICHHS M YIUIAThl HAJOTOB M COOpPOB, MpaBax U
0053aHHOCTSX HAJIOTOIUIATENBIINKOB, IUIATENBIIMKOB COOPOB W HAJIOTOBBIX AareHTOB, MOJTHOMOYHSAX
HAaJIOTOBBIX OPTaHOB U UX JIOJPKHOCTHBIX JIUIL;

- nousitue «VHauBHIyanpbHOE WH(GOPMHUPOBAHHE» — MPHU OOPAIICHWH HAIOTOIUIATENBIINKA B
HAJIOTOBBII OpraH JIMYHO (4epe3 MpeJICTaBUTEN), 0 TesedoHy, o mo4re, B 3JIEKTPOHHOI (opme

Hannune ¢pyHKIIMOHATBHBIX 3HAHUI:

- IPUHLUIIBI TPEIOCTABIEHUS TOCYAAPCTBEHHBIX YCIIYT;

- TpeOOBaHUS K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT;

- IOPSAJIOK, TpeOOBaHuUs, 3Tallbl U NPUHLUIBI pa3pabOTKU M MPUMEHEHUS aIMHUHHCTPATUBHOTO
pernamenTa (B TOM 4YHClie aAIMUHUCTPATUBHOTO PErJIaMeHTa);

- IOPSIOK NPEJOCTABICHHUSI TOCYJapCTBEHHBIX YCIYT B DJIEKTPOHHOHU (opme;

- IOHATHE U MPUHILIUIBI (YHKIIMOHUPOBAHUS, HA3HAUYECHUE TIOpTalia TOCYJaPCTBEHHBIX YCIIYT;

- [IpaBa 3asBUTEJIEH MIPH MOJTYYEHUU FOCY1apCTBEHHBIX YCIIYT;

- 00s13aHHOCTHU TOCYJaPCTBEHHBIX OPTaHOB, MPEAOCTABIISIIOIINX TOCYJaPCTBEHHBIE YCIYTH;

- CTaHJAPT MPEAOCTABICHHUSI TOCYAaPCTBEHHOM YCIyTH: TPEOOBAHUS U MOPAIOK Pa3pabOTKH.

Hanunuue 6a30BbIX yMEHUI:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE MJIaHUPOBATh, PAllMOHAIEHO UCIOJIb30BaTh CIyXKeOHOe BpeMsl U JOCTUraTh pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSAMU.

Hannune npodeccuoHanbHbIX YMEHUM:

- HaBBIKH JIEIOBOTO MMMCHbMA, JIEIOBOIO OOIIEHUS;

- ymeHue 3 (PEKTUBHO U TOCIIET0BATEIBHO BBIIOIHITH pab0OTy MO B3aUMOJIEHCTBUIO C
TEPPUTOPUATBHBIMU HAJIOTOBBIMM OpraHaMH U CTpyKTypHbIMH noapasaencausmu @HC Poccuy;

- HaBBIKU 110 cOOPY U CUCTEMATHU3AINH aKTyaJIbHOW MH(OpMAIIMU B YCTAaHOBJICHHOU cepe
NESATENIbHOCTH, YMEHHUE ITPABUIIBHO PACCTABIIATH IPUOPUTETHI, AJaITUPOBATHCS K HOBOW CUTYalluu U
MPUHUMATDH Y4acTHE B PEIIEHUH BO3HUKAIOMIMX MPOOJIEM, BUIETh, OJAEPKUBATh U IPUMEHSTh HOBOE,
Nepe0BOE; HABBIKK BIIa/ICHUS] KOMITBIOTEPHON U JIPYTOi OPITEXHUKOM, a TaK)Ke HE0OX0IMMBIM
MIPOTpaMMHBIM 00€CIICUeHUEM;

- KBAJIM(HUIIMPOBAHHOE TUNIAHUPOBAHKUE M OpraHU3alus paboYHX MPOLIECCOB.

Hanunuune pyHKIMOHATBHBIX YMEHUM:

- paboTa ¢ BHYTPEHHUMH M TepUepHiHBIMU yCTpPOHCTBAMU KOMIbIOTEpa, WH(OPMAIIMOHHO-
KOMMYHHKAI[MOHHBIMH CETSMHU (B TOM 4HCIie ¢ ceThio IHTepHET), B ONepalluOHHON CUCTEME, B TEKCTOBOM
penakrope, ¢ JIeKTPOHHBIMH TabIUIaMH, ¢ 0a3aMH JJaHHBIX;

- YIIPaBJICHUS AJIEKTPOHHOU MOYTOM;

- IOATOTOBKH JIEJIOBOM KOPPECIIOHAECHIINN U aKTOB MHCIIEKIINH;

- HeoOXOoAuMBbIE JUIsl BBIIOJHEHUS palboThl B cdepe, COOTBETCTBYIOIICH HAMpaBICHUIO
NESATENBHOCTH CTPYKTYPHOT'O TIOpa3AcICHUs.

OcHoBHbIE TpaBa U 003aHHOCTU TOCY/IaPCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TaKXkKe 3aIllpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIyKOOH, KOTOphIE YCTAHOBIIEHHl B €r0 OTHOILICHHH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit @enepanyn” (nanee — deaepanbHblil 3aK0H).

B nensx peanuzarnuu 3amad u QyHKIIUN, BO3JIOKEHHBIX Ha OTAEIN, TOCYIapCTBEHHBIN HAJIOTOBBIN
WHCIEKTOp 00s13aH:



-MCIIOJIHATh TIPUKa3bl, pPACHOPSDKEHHUS M yKa3aHUS BBIIIECTOSIIMX B MOPSAKE IOTYMHEHHOCTH
PYKOBOJAMTEIIEH, OTAAHHBIX B IIPEeax UX JOJDKHOCTHBIX IOJHOMOYHM, 32 HCKIIFOUYEHUEM HE3aKOHHBIX;

- TpUHUMATh HAJOTOBble JeKJIapanuu  (pacdeTrsl), 3asBiIeHHUA (YBEIOMIIEHHUS, COOOIICHHUS)
HAJIOTOIJIATENBIINKOB 10 HCIOJIb30BAaHUIO OTIENIBHBIX CHUCTEM HAaJOT000JIOKEHHUS, 3asBIICHUS O 3ayeTe
(BO3BpaTe) HAJNOIOBBIX IUIATEXKEH, IPYrue JOKYMEHTBHI, IPEICTAaBICHHbIE HAa OyMa)KHOM HOCUTENE U
MOJIEKAITUX BBOAY;

- OCYILIECTBJIATD [IPUEM U II€peiady JOKYMEHTOB, HE IIOJUIEKAIX BBOY.

- OCYILIECTBIISATh IIPUEM 3asBJICHUI O BBO3€ TOBAapOB M YIJIATE€ KOCBEHHBIX HAJIOrOB U IPOCTABIICHUE
OTMETOK Ha cyeTax-(akrypax;

- IPUHUMATDH CBEJICHUS O J0X0/1aX (PU3NUECKHUX JIHII

- “H(OPMHUPOBATH HAJIOTOIUIATEIBIIUKOB O COCTOSIHMH PAcueTOB MO HaJIOTaM, cOopaMm, meHsM, mrpadam,
MIPOLICHTaM;

- OCYIIECTBIISATh UHIMBHyaTbHOE HH(OPMUPOBAHUE HAJOTOILUIATENIBIIMKOB HA OCHOBAHUU OOpaIleHH B
ycTHOH (hopme, B MUCbMEHHON (popMe M Ha OCHOBAaHUU 3alPOCOB INEKTPOHHOU (Popme C yCHUICHHOH
KBaJTM(UIMPOBAHHON 3NIEKTPOHHOM nmoanuckio mo TKC

- B3aMMOJICICTBOBATh C OT/JIEIAMHU MHCIEKIUH C LIENbI0 MPUBICYECHUS CIEIHATUCTOB B HHPOPMAIIOHHO-
Pa3bACHUTENIBHON padoTe C HAJIOroIIaTeNbIIUKAMU

- BBIMIOJIHATH (DYHKIIUHM aIMUHUCTPATOPA OTEPAIIMOHHOTO 3a1a

- WUCHONB30BaTh YCIYTH YAAIEHHOTO J0CTyna K QenepanbHbiM UHGOPMAIMOHHBIM pecypcam,
conpoBoxaaembim MPU ®HC Poccuu o LIO/]

- IPEeNoCTaBIATh HadalbHUKY OTaena, 3aMecTUTEN0 HadanbHuka Otaena cBeneHus Ui
COCTaBJICHUS] OTYETHOCTH

Kpowme Toro, rocyaapcTBEHHBII HAaJIOTOBBIN HHCIIEKTOP 0053aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cobmoaaTh cy>keOHbIN pacnopsanok MHcnekuy;

- OO0 1aTh MpaBUjIa U HOPMbI OXpaHbl TpyJa U TEXHUKU O€3011aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU 1O AETIONPON3BOACTBY B MHCHekuuy;

- coOMoaTh KOJEKC JTHUKM W CIYKEOHOro TMOBEAEHHUS TOCYIapCTBEHHBIX  IPaKIaHCKUX
ciyxaimux denepanbHON HAIOTOBOH CITyXOBI;

- XpaHUTh TOCYAApCTBEHHYIO, HAJOIOBYI0O M HMHYIO OXpPaHAEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €My M3BECTHBIMH B CBSI3M C MCIOJHEHHUEM JTOJDKHOCTHBIX 00S3aHHOCTEH CBEJCHHUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pak/laH;

- €coO0WIaTh MPEACTaBUTEN0 HAHMMATeNls O JUYHOM 3aMHTEPECOBAHHOCTH NPU HCIOJIHEHUU
JOJKHOCTHBIX O0Si3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(QIIMKTY MHTEPECOB, IPUHUMATh MEPHI MO
MPEJOTBPAILLIEHUIO TAKOTO KOH(IIUKTA;

- MIPEJICTaBJIATh B YCTAHOBJIEHHOM IMOPSAJKE MPETyCMOTPEHHbIE (pe/lepalbHbIM 3aKOHOM CBEICHHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojaax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHHH HHPopMaluu B HH(POPMALHUOHHO-
TEJIEKOMMYHUKaLMOHHOM ceTH "HHTepHeT";

- cobmonate TpeboBaHMs 3akoHojaTenbcTBa Poccuiickoit denepany, HOPMATUBHO TNPABOBBIX
akToB Poccuiickoii @enepanuu, JpyrMX HOPMATHBHO IIPaBOBBIX AaKTOB, NPHUKA30B (PACIOPSIKEHUMN) U
muceM @PHC Poccun, VYnpaBnenus u HMHcnmeknuu 1o HampablIeHHIO JearensHocTH Otnena U o
MPOXOXKJICHUN TPasKIAHCKOM CITyXKOBbI;

- cO0JII0/1aTh OIPaHUYEHHUS], BBIIIOIHATH 0053aTeNbCTBa U TPEOOBAHUS K CIIyKeOHOMY MOBEIEHHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE AEHCTBYIOIUM 3aKOHOIAaTENIbCTBOM Poccuiickoit denepanuy;

- HCIIOJIHATHh WHBIE MOPYYEHHUS U OCYIIECTBIATh MHbIE (DYHKIMU MO IMOPYYEHHIO HayaJlbHHUKA
Otnena (3a HCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEAJIOKEHUSI 10 COBEPIIEHCTBOBaHHIO paboTel OTAena W MO B3aUMOJEHCTBHUIO C
ApyTuMH nojpaszaenenusamu Mucnexknumy;

- TOKJIaJpIBaTh pyKoBOACTBY Otnena 000 Bcex BBISIBICHHBIX HEJOCTAaTKax B Ipelenax CBOeH
KOMIIETEHIINH;

- npeactaBiaaTe Otaen n MHcneknuioo 1no BONpocaM, OTHOCAIIMMCS K €ro BEACHHUIO, B OpPraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C IOKYMEHTaMU, HeOOXOIUMBIMHU ISl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3anay,
C JOKYMEHTaMH, OINpEACISIOMMMU €ro TpaBa M OOS3aHHOCTH 10 3aMEIIaeMOW JOJDKHOCTH



rOCYJapCTBEHHOM TpaKIaHCKOM CITy>KOBbI, HA OpraHU3aIlMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE ISt
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3alpamuBaTh U MOJYy4YaTh B YCTAHOBJICHHOM IOPSIKE HEOOXOIUMBIE MaTE€pHUalbl IO BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O NPO(PECCHOHATBHON CIyXKeOHOW JIesITeIbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMUHOE JIeJI0, C MaTepuaIaMu JIMYHOTO JieNa, a TaKKe Ha MPHOOILIEeHUE K
JMYHOMY JIEJTy MMCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUAJIOB;

- Ha 3allUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha MPOQEeCCHOHATBHOE Pa3BUTHE B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMMTBCSI CO CBEACHMSIMM, COCTABIISIOIIMMU TOCYJApPCTBEHHYIO TaliHy, IpU HAJIUYUU
0 OpPMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha oObeAuHEeHHE B IMpodeccuoHalbHbIE COIO3bl (accolMalyK) JUis 3alluThl CBOUX IIPasB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBJIATh UHBIE TOJIHOMOYMS, BXOAIIME B KOMIIeTeHIMo OTaena.

['ocynapcTBEHHBIN HaJIOTOBBIM MHCIEKTOP OCYILIECTBISIET HHbIE IpaBa W HUCIOJHSAET HHbIC
00s13aHHOCTH, TPEAYCMOTpPEHHBIE 3aKOHOJaTeNnbCcTBOM Poccuiickoii ®exnepanuu, Illomoxxkenuem o
@denepalibHOIl HANOTOBOW Ciyx0e, yTBEpKICHHBIM mocTaHoBieHUeM [IpaBurtennbctBa Poccuiickoii
®enepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenuu [lonoxkenus o denepanbHON HAIOTOBOM
ciyx06e", [Tonoxennem 06 Mucnekiuu, noioxenuem o6 Otaene, npukazamu (pacnopspxeHussmu) GHC
Poccun, Y®HC Poccun no MockoBckoir obnactu U MHcnekuuu, HOpYy4YEeHUSIMH PYKOBOJACTBA
MNucnexnun.

I'ocynapcTBeHHBIM HAJIOTOBBIA MHCIIEKTOP 33 HEUCIIOJIHEHWE WIM HEHaIJIeXkallee HCIOJHEHUE
JOJDKHOCTHBIX  00sI3aHHOCTEH MOXET OBITh MPHUBICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon denepanuu.

O¢¢dexkTuBHOCT, U pe3yJbTaTUBHOCTh  MPO(MECCHOHATBLHOW  CIY)KEOHOH  J1eATEeIbHOCTH
roCy/1apCTBEHHOI'0 HAJIOIOBOI'0 MHCIIEKTOPA OLIEHWBAETCS IO CIIENYIOIIMM M0Ka3aTessaM

- BBINOJIHAEMOMY 00BbeMY pabOThl M1 MHTEHCUBHOCTU TpyJa, CHOCOOHOCTH COXPAaHATH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOCHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS TIOPYUYEHU;

- KaUeCTBY BBIIIOJHEHHOW PalOOoTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBMM C YCTAHOBJIEHHBIMH
TpeOOBAHUSAMHU, TIOJHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepHaia, IOpUANIECKH TPAMOTHOMY COCTaBJIEHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKUX OIINOOK);

- mpo¢ecCHOHATbHOW KOMIETEHTHOCTH (3HAHMIO 3aKOHOAATENBbHBIX M MHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CHOCOOHOCTM YETKO OpraHM30BbIBaTh U IUIAHMPOBATH BBINOJHEHHE MOPYYEHHBIX 33JaHUM,
YMEHHIO pallMOHAJIBHO UCII0JIb30BaTh pabodee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY IIOAXOAYy K PpELICHUIO IIOCTaBJIECHHBIX 3aJady, AKTUBHOCTM W WHULUATUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HMH(DOPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAEHCTBUN, IPUHUMAEMBIX PEIICHUM.

6. OTaen yperyaupoBaHus 3aJ0JKEHHOCTH.

6.1 JlomxHOCTB — cTaplInii TOCYJapCTBEHHBIN HAJIOTOBBIN HHCIIEKTOP.

Hanmuwme Beiciero oopa3oBaHusl.

KpanudukanronHsle TpeOOBaHUS K CTaXKy TOCYJApCTBEHHOW TPa)KTaHCKOW CIIYKOBI WM CTaxXy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJIEHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hamuune 06a30BbIX 3HaHMiA: BKJIOYass 3HaHue ocHOB Koucturymmm Poccuiickoii deneparum,
3aKOHOJATENCTBA O TPOTUBOACUCTBUU KOppyMIuH, (eaepaabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB Ilpesmmenta Poccuiickoit deneparun, nmocraHoBieHuid [IpaButenbcTBa
Poccuiickoit ®enepanvii, WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB MPHUMEHUTENIBHO K HUCIOJIHEHHUIO
JOJDKHOCTHBIX ~ O0SI3aHHOCTEH; TPABOBBIX OCHOB TIPOXOXKJICHUS (enepalbHOW  TOCYHapCTBEHHOU
IpaXJaHCKOW CITY>KOBbI; MpaBUJI JE€JIOBOTO 3TUKETA, MOPsAAKA PadOThl ¢ OOpAllIEHUSIMHU T'pakJaH; MpaBUI U
HOPM OXpaHbl TPyJa, TEXHUKH OE30MaCHOCTH M IMPOTHBOIIOKAPHOM 3alUTHI; CIYXKEOHOTO pacropsiaka
WNucnexknmu; mopsiika paboThl co CitykeOHOM nHpOopMaIuel, mopsaka paboTel C IEPCOHATLHBIMU TAaHHBIMHU



U KOH(UAEHIMATbHOW MHpOpMaIMeil; HHCTPYKIUHU TI0 JETONPOU3BOJICTBY; BOZMOKHOCTH U OCOOCHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HMH(OPMAIIMIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAApCTBEHHBIX
OpraHax, BKJIIOYas HCIIOJIb30BAHUE BO3MOXHOCTEH MEXKBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIINX
BOMPOCOB B 061acTu o0ecrnieueHns nHGOpMAIIMOHHON 0€30MacHOCTH; JOJKHOCTHOTO perjaMeHTa.

Hanuune npodeccnoHanbHbIX 3HAHUI:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Hanmorossiit konexce Poccniickoit denepanuu;

- bromxeTHsIi koaekce Poccuiickoi denepannu;

- I'paxnanckuii konekce Poccuniickoit denepanuu;

- Kogexc 006 agMUHUCTpaTUBHBIX IPAaBOHAPYIICHUSX (B YacTU OTBETCTBEHHOCTH 3a HapylICHHE
3aKOHO/IaTeNIbCTBA);

- Cornamenune ot 14 ampens 2014 r. Ne 0001/7/MMB-23-8/3(@ «O mopsiike B3aUMOJCUCTBUS
@enepanbHO HaNOroBou Ciry:kO0bl 1 DenepanbHON CIyKObI CyleOHBIX MPHUCTABOB IMPU HCIOIHEHUU
HCIIOJTHUTENIbHBIX JTOKYMEHTOBY;

- mpukaz ®HC Poccum ot 28 centsopst 2010 r. No MMB-7-8/469@ «O06 yrBepxaenuu [lopsaka
M3MEHEHHUS CPOKa YIIAThl Hajora U coopa, a TakyKe MeHH U mrpada HaIOrOBBIMU OpraHaMmy,;

- npukaz3 ®HC Poccun ot 13 despans 2017 r. Ne MMB-7-8/179@ «O6 yrtBepxkaeHuu ¢Gopm
JOKYMEHTOB O BBISIBJICHHH HEAOWMKH, TpeOOBaHUA 00 yIuiaTe Hajora, coOopa, CTpaxoBBIX B3HOCOB, IEHHU,
mrpacda, MPOLUEHTOB, a TaKKe JOKYMEHTOB, HCIIOJIb3yeMbIX HAJOTOBBIMU OpraHaMH HpU MPUMEHEHHH
00eCTIeYNTENbHBIX MEP U B3BICKAaHUH 3a/I0JDKEHHOCTH 110 YKa3aHHBIM TUTATEXaM.

Crapumuii rocyaapCTBEHHbIN HAJIOTOBBIM MHCIIEKTOP JIOJKEH 3HATh MHBIE HOPMATHUBHBIE IPABOBbIE
aKThl M CIY)XEOHBIC JTOKYMEHTBI, PETYIUPYIOIIHE BOIPOCHL, CBSI3aHHBIE C OOJACTBIO M BHIOM €TrO
npodeccnoHanbHOM cy>KeOHON AeSITENEHOCTH.

Wubie npodeccnoHaibHble 3HAHUS

- TOPSAOK OpraHu3aluyd paboThl MO H3MEHEHHUIO CpPOKOB YIUIAThl HAJIOTOB, MPUMEHEHUIO
KOMIUIEKCa MEp MPUHYAUTEIBHOTO B3bICKAHMUS,

- OCHOBHBIE NMPUYMHBI 00pa30BaHMs 3a/I0JDKEHHOCTU MO 00s3aTeNbHBIM IIIaTeXaM, aHalu3y ee
JTUHAMHKU U CTPYKTYPBI, 3PPEKTUBHOCTU MEP 0 YPETYINPOBAHUIO (B3bICKAHUIO) 330KEHHOCTH;

- IOHATHE U MEPHI IPUHYAUTEIBHOTO B3BICKAHUS 3a10JKEHHOCTH;

- IOPSAJIOK IIPEJICTABICHUS CBEICHUIM 00 OTCYTCTBUU 3aJ]0JKEHHOCTH.

Hannune ¢pyHKIMOHATBHBIX 3HAHUM:

- IPUHIIUIIBI, METO/IbI, TEXHOJIOTUU Y MEXAHU3MbI OCYIIECTBIIEHUSI KOHTPOJIS (HaA30pa);

- BUJIbl, HA3HAYEHHUE U TEXHOJIOTMH OpraHU3aliy IPOBEPOYHBIX TPOLEAYD;

- IOHATHE €IUHOTO peecTpa MPOBEPOK, IpoLEeAaypa ero GopMHUpOBaHUS;

- MHCTUTYT TpEABAPUTEIBHON MPOBEPKH KajloObl M HWHOM HHGOpMAIMM, TOCTYNMBIIEH B
KOHTPOJIBHO-HA30PHBIA OpraH;

Hanuuue 6a30BbIX yMeHUi:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHE MJIAaHUPOBATh, PAllMOHAIFHO UCIIOJIB30BaTh CIYKeOHOE BpeMs M IOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTHUBHBIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npodeccroHanbHbIX YMEHHI:

- HE IIPEIBSBIISIOTCS.

Hanuuue ¢pyHKIIMOHAIBHBIX YMEHUI:

- TpOBeleHHE IUIAHOBBIX M BHEIUIAHOBBIX JIOKYMEHTApPHBIX (KamMepalbHBIX) IPOBEPOK
(oOcnenoBanmii),

- (hopMupoBaHue U BeJEHUE PEECTPOB, KAJacTPOB, PETHCTPOB, MEepedHel, KaTajoros, JIMIEBBIX
CUETOB JIJIs1 00eCrieYeHUsl KOHTPOIbHO-HAA30PHBIX MTOJTHOMOYUH;

- OCYILECTBJICHHE KOHTPOJIS UCIIOJIHEHUS NMPEANNUCAHUMN, PEIIEHUI U APYTUX PACIOPSINTENbHBIX
JIOKYMEHTOB

OcHOBHBIE TTpaBa U 00SI3aHHOCTH CTAPILIEro rocyIapCcTBEHHOI'O HAJOTOBOTO MHCIEKTOPA, a TaKXkKe
3anpeTsl ¥ TpeOOBaHUS, CBA3aHHBIE C IPaXIaHCKON CITy:K00i, KOTOpPbIE YCTaHOBJICHBI B €r0 OTHOILIEHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®enepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpakaanckoi ciyxk0e Poccutickoit deneparun (nanee — denepaabHBINA 3aKOH).

JIOJDKHOCTHBIE 00SI3aHHOCTH:

MIOATOTOBKA YU HAMPABJICHUE IJIATEIbIIMKaM-OpPraHU3alUsIM [IPH HEYyIUIaTe HAJIOTOB WJIM UX yILIaTe



B HETMOJHOM 0OBeMe TpeOOBaHMIi MO yIUlaTe HEIOMMKH B BHUJE MUCHMEHHOTO W3BEIIEHUS MO (opme,
yrBep)keHHo OHC, npruMeHeHrn Mep NPUHYAUTEIBLHOIO B3bICKAHUS B COOTBETCTBHM co cT.46, 76 HK
PO;

noAroToBka uHbopmauu, HarpasisieMolt B Y®HC mo MockoBCcKko# 001acTi U B IpYyrue OpraHbl
MECTHOM BJIaCTH, CBSI3aHHBIC C HEJIOMMKOM;

BBIIIOJIHEHHE UHBIX IOPYYEHUN pyKoBoAcTBa MHCnekmuy;

IPUHUMATh yYacTHE B COBMECTHBIX peHJax IO apecTy MMYLIECTBAa JIOJDKHUKOB B PaMKax co
CTPYKTYPHBIMH MOJPA3AECICHUSAMHU UCIIOTHUTENIBHBIX IPOU3BOJICTB;

NPUHUMATH y4acTHE B aKIUsAX VHCIEKIIMU B MECTaX MacCOBOTO CKOIICHUS (PHU3UYECKUX JIUIL JIJIS
MIPOBEJICHUS Pa3bsICHUTENbHOM pabOThI, Kacaroleicsi BOIIPOCOB HAJIOIOBOIO 3aKOHOATENIbCTBA, a TaK XKe
MOHHUTOPHUHT 33JJ0JDKEHHOCTH IO HAJIOTOBBIM 00s3aTeNbCTBAM, ()OPMHUPOBAHUE U BPYUYCHHE IUIATEKHBIX
JOKYMEHTOB 00 MMEIoIencs 3a/10JKEHHOCTH;

¢dopmMupoBaHHEe TaKeTa JOKYMEHTOB M HampasiieHue ero B CnyxOy CyneOHBIX HpPUCTaBOB B
OTHOIIICHHH JTOJLKHUKOB B COOTBETCTBHH cO CcT. 47 HK P®;

dbopmupoBanue otueta 1o ¢popme 4-MH 1o nmpenocTaBIeHUI0 OTCPOUCK U PacCpOUeK;

pacCMOTpeHHE ¥ TOJArOTOBKAa OTBETOB IO OOpalleHUsM, 3asBICHUAM H  KajmobaMm
HAJIOTOIUIATEIIBIUKOB.

B memsx peanuzauuu 3amad u GyHKIUH, BO3NOKEeHHBIX Ha OThen, crapiidil TOCyIapCTBEHHbBIN
HAJIOTOBBII HHCIIEKTOP 00sI3aH:

- BBINOJHATH JPYTUE 3a7auu, MOoCTaBileHHble nepen MHcnekuuen ans yiaydileHus KOHTPOJIbHOM
paboThl 10 cOOpYy HAJOTOBBIX M APYTHX 00s3aTEIbHBIX MIIATEXKEH B OI0/KETHI BCEX YPOBHEH;

- TMOANCpPXHUBATh YPOBEHb CBOCH KBATU(UKAIMH, HEOOXOIWMOW JUIi HCIOJIHEHHUS CBOUX
JOJHKHOCTHBIX 00513aHHOCTEH;

- TMOATOTaBIMBAaTh WH(OPMAIIMOHHBIE MaTEepPHajbl Uil PyKOBojacTBAa MHCHeKnHMu mo BoIpocam,
HaxonsImuMes B komnerenuuu Otaena.

Kpowme Toro, crapiuiunii rocy1apcTBEHHbII HAJIOTOBBIA HHCIIEKTOP 00s3aH:

- o0ecrieunBaTh COXPAHHOCTh CIYKEOHOTO yI0CTOBEPEHMUS,

- co0moaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMI0aTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- coOMI01aTh TPEOOBAaHNUS YTBEP KIE€HHON MHCTPYKIIMHU IO JI€I0NPOU3BOACTBY B MHCcnekuny;

- coOMIoaTh KOJEKC OJTHKHM W CIYKEOHOrO TMOBEIACHHS TOCYIapCTBEHHBIX  TPaKIAHCKUX
ciyxanx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXPaHAEMYIO 3aKOHOM TailHy, a TaKXe He
pasriiamarh CTaBIIME €My U3BECTHBIMH B CBSI3H C MCIIOJIHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEIEHUS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JJOCTOMHCTBO I'PAXK/IaH;

- cooOuiath NPEACTaBUTENI0 HAHMMATENsl O JMYHOM 3aWHTEPECOBAHHOCTU IPH HCIOJIHEHHU
JOJHKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(IUKTY MHTEPECOB, MIPUHUMATh MEPHI IO
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTaBIATh B YCTAHOBIEHHOM IOPSJIKE MPEIYCMOTPEHHBIE ()eiepaIbHBIM 3aKOHOM CBEICHHS
0 J0X0/ax, 00 UMYIIECTBE U 0053aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEICHHs 0 pacxojiax o cebe
U YJeHaX CBOEW CeMbH, a TakKKe CBEACHHUS O pa3MelleHHd HUHPopMaluu B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn "MHTepHeT";

- cobmonate TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoii Menepaiinu, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit @enepanuu, Ipyrux HOPMATHUBHO IPABOBBIX aKTOB, MPUKA30B (pacropspKeHUM) |
nuceM @OHC Poccun, VYmopasinenus u HWHcneknuu 1o HampaBieHHIO JedarenbHocTd OTaena u o
MPOXOKICHUH IPaKAAHCKOW CITYkKOBbI;

- cOOJIIOIaTh OTPAaHUYCHHUSI, BBIIOIHATH 0053aTeNbCTBA M TPEOOBAHUS K CITYy>KEOHOMY MOBEACHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- WCIIOJIHATH WHBIC TMOPYYEHHUS W OCYIIECTBIATh MHBbIE (DYHKIMU MO MOPYYECHUIO HAaYaIbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX ).

B mensx ucmomHeHHMs BO3JOKEHHBIX OJDKHOCTHBIX OOS3aHHOCTEH CTapIIMi TrocyaapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP, UMEET IPaBo:

- BHOCUTH TPEAJIOKEHUSI 10 COBEPIICHCTBOBaHHWIO paboTel OTaena W MO B3aUMOJNICHCTBHUIO C
OpYruMu nojpasaeneHusmMu MHcneknny;

- TOKJIaJpIBaTh PyKOBOACTBY Othena 000 BceX BBISIBJICHHBIX HEJOCTAaTKax B TPEIEIax CBOCH
KOMIIETEHIINH;



- npexncraBiaaTh Otaen n MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH.

- 3HAKOMHTHCSA C JJOKYMEHTaMH, HEOOXOJMMBIMH IS BHITIOJTHEHUS BO3JIOKEHHBIX Ha OTaen 3a/1a4,
C JOKYMEHTaMH, ONpEAESIOIMMU €ro IpaBa M OOS3aHHOCTH 110 3aMEIIaeMON JIOJKHOCTH
rOCYJapCTBEHHOM TPaXKIaHCKOM CITy>KOBI, HA OpraHU3allMOHHO-TEXHHUECKUE YCIOBUS, HEOOXOUMBIE IS
UCIIOJIHEHUS! UM JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3ampamuBaTh U MOJYy4YaTh B YCTAHOBJICHHOM IOPSIKE HEOOXOIUMBIE MAaTE€pHUalIbI IO BOIPOCAM,
OTHOCSIIMMCA K KoMrieTeHuu Otena;

- 3HAKOMHUTBCS C OT3BIBAMH O TNPO(PECCHOHATBHON CIyKeOHOW MAEATENbHOCTH W JAPYTHMMHU
JOKYMEHTaMH J10 BHECEHUS UX B JIMYHOE JIeJI0, C MaTepuallaMH JINYHOT'O JIeN1a, a TaKKe Ha IpUOOIIeHue K
JMYHOMY JIEJTy MMCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUAJIOB;

- Ha 3alIUTYy CBOMX IIEPCOHAJIBHBIX JAHHBIX;

- Ha MPOQECCHOHATBHOE PA3BUTHE B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoii
denepanuu;

- 3HAKOMMTBCSI CO CBEACHMSIMM, COCTABIIIOIIMMU TOCYIApPCTBEHHYIO TalHy, NpU HAJIUYUU
0(hopMIIEHHOTr0 JI0TTyCKa K roCy1apCTBEHHOM TalHe;

- Ha TICHCUOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITY>KOBI;

- Ha o0beAMHEHUE B MpodecCHOHAIbHBIE COIO3bl (AaccOLMalMK) JUIs 3alUThl CBOMX IIPaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCUOHATBHBIX HHTEPECOB,;

- OCYULIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

. Crapmmii rocy1lapCTBEHHbIN HAJIOTOBBIM MHCIIEKTOP OCYLIECTBJIAET WMHBIE IpaBa M HCIIOIHSET
UHbIE O0S3aHHOCTH, NMPEAYCMOTPEHHbIE 3aKOHOAATeabCcTBOM Poccuiickoit ®@enepanuu, [lonoxenuem o
@enepanbHOl HaNOroBoi ciy0Oe, YTBEpXkAE€HHbIM nocTaHoBieHueM [IpaBurenbcrtBa Poccuiickoit
®eneparun ot 30 centsopst 2004 Ne 506 "O6 yrBepxaenuu Ilonoxenus o denepanbHoit
HasoroBoi  ciyx0Oe", Ilomoxxennem 006 Wucnekuuun, mnonoxenuem o0 Otnene, mnpukKa3zamMu
(pactiopsoxernsimu) PHC Poccun, YOHC Poccnn mo MockoBckoii o61actu 1 HCHIEKINH, TOPYYSHUSIMHI
pykoBojcTBa MHcnekuu.

. Crapmmii rocynapCTBEHHBIM HaJIOTOBBIM MHCHEKTOpP 3a HEUCIIOJIHEHHWE WM HEHaJulexallee
UCTIOJIHEHHUE JIOJKHOCTHBIX 00S3aHHOCTEH MOXET OBbITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Kpowme Toro, crapumii rocyJapcTBEHHbIN HAJIOTOBBIA HHCIIEKTOP HECET OTBETCTBEHHOCTH 3A!

-HECOOIIOJIEHNEe HOPM MEXIYHApOJIHOTO TpaBa, 3akoHojareiabcTBa Poccuiickoit deneparuu,
HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoi ®enepauuy, APYyrux HOPMATUBHBIX IIPABOBBIX aKTOB,
npuka3zoB (pacnopspkenuil) n nuceMm @OHC Poccun, Ymnpasiaenuss m WHcnekuuy 1o HarpaBIeHUIO
nestenbHOCTH OT/ENa U O MPOXOKICHNUHU TPAXKAAHCKOM CITyXKOBI;

- HEHCIIOJIHEHUE WJIM HEeHaJJIeXkKalllee NCIIOJIHEHUE JOKHOCTHBIX 0053aHHOCTEN B COOTBETCTBUH C
HACTOSAIIMM JIOJKHOCTHBIM PErJIAMEHTOM;

- HEWCIOJIHEHHWE WM HeHaJJjexallee ucnojHeHue mnopydeHuil HauvanpHuka Ortnena wu
3aMecTHTeNs HayaJbHHUKA (32 UCKIIIOUEHHEM HEMPAaBOMEPHBIX);

-pasriamieHue TOoCyJapCTBEHHOM U HAJIOTOBOM TalHbI, MHONW WHGOpPMAlUU OTpPaHUYEHHOTO
pacnpoCTpaHEHus;

-efcTBUS Wi Oe3/elCTBUS, BeAylllle K HApyIIEHUIO MPaB M 3aKOHHBIX MHTEPECOB TpakJIaH U
OpraHMu3alNil;

-He cOepekeHre roCyJapCTBEHHOTO UMYIIECTBA, B TOM YHUCJIE MPECTABICHHOTO JIIsl UCIIOJHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH;

- HapylIeHHE UCIIOJIHUTENbCKOW JTUCIUILTNHBL,

- HapylIeHHe ciIyxeOHoro pacrnopsaka Macnekuuu.

Tlokazamenu s¢pghexkmusnocmu u pe3yromamuenocmu npopeccUuoHaAIbHOU CIYHCEOHOU
oesmenbHOCMU

O} heKTUBHOCTh U PE3YyIHTATUBHOCTh MPOGECCUOHATBFHON CITYy)KEOHOM NeATeTbHOCTH CTapIIero
roCy1apCTBEHHOI'O HAJIOIOBOI'O MHCIIEKTOPA OLIEHUBAETCS IO CIIEAYIOIIMM I10Ka3aTesaM

- BBINOJIHAEMOMY 00BEMY pabOThl 1 MHTEHCHBHOCTU TpYyJa, CHOCOOHOCTH COXPAaHATH BBICOKYIO
paboTOCTIOCOOHOCTH B 3KCTPEMAIBHBIX YCIOBHSX, COOMIOACHHUIO CITY>KEOHOM TUCIUITIIMHEI,

- CBOEBPEMEHHOCTH M OIIEPaTUBHOCTH BBIIIOJHEHUS MIOPYYCHUH;

-KaueCTBY BBINOJIHEHHON PabOTHl (TOArOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMH
TpeOOBAHUAMHU, TIOJHOMY U JIOTUYHOMY H3JI0KEHHUIO MaTepHasa, IOpUIMUECKH I'PaMOTHOMY COCTABIICHHIO



JIOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- 1podecCHOHATBHON KOMIIETeHTHOCTH (3HAHHIO 3aKOHOAATENBHBIX M WHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpPraHU30BHIBATH M IUIAHMPOBATh BBIIOJHEHHE NOPYYEHHBIX 3a/IaHHH,
YMEHHUIO PallMOHAIBHO HCIIONB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHUTETHI;

- TBOPYECKOMY IIOJXOAY K PEIICHHIO ITOCTABICHHBIX 3aJad, aKTUBHOCTH W WHHIUATHUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX ¥ HWH(POPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
aJlalITUPOBATHCS K HOBBIM YCJIOBHSIM M TPEOOBaHHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCIICICTBUS CBOUX ACHUCTBUM, IPUHUMACMBIX PEILICHUMN.

7. OTen BbI€3IHBIX ITPOBEPOK.

7.1 1OJKHOCTB — IJIaBHBIN rOCYAapCTBEHHBIN HAJOTOBBIA HHCIIEKTOP.

Hamnume Beicmiero oOpa3oBaHusi HE HW)KE YpOBHsA OakajaBpuaTa 10 CHEIHMAIBHOCTH,
HanpaBJIeHUIO MOAroTOBKHU: "['ocynmapcTBeHHOE M MyHMIMNAIbHOE ympasienue", "['ocyaapCTBEHHBIM
aynut", "Okxonomuka", "Owunancet u kpeaut', "Menemxment", "YmopaBieHue mEpCcoOHAIOM",
"Opucnpynenuus", "byxranrepckuil ydyer, aHamu3 M ayquT" TpyNNbl HanpaBieHUH "DKOHOMUKA U
yhnpasieHue", WM HHbIE CIEUUAIbHOCTH M HANpPAaBJIEHUS IOJTOTOBKH, COJAEp)KAILMECs] B paHee
MPUMEHSAEMbIX  IEPEUHAX  CHEUMATIbHOCTEH W HalpaBlI€HUHM  MOATOTOBKU, JUIsI  KOTOPBIX
3aKOHOAATENHCTBOM 00 oOpa3zoBanuu Poccuiickoit denepannu ycTaHOBIEHO COOTBETCTBHE YKA3aHHBIM
CHEIUATIBLHOCTSIM U HAIIPABJICHHUSIM TTOJITOTOBKHU.

Kpanudukanronnsle TpeOOBaHUS K CTaXy TOCYIAapCTBEHHOM TPa)XIaHCKOM CIIy:KObl WU CTaxy
PaboTHI 1O CHIEUAITBHOCTH, HAIIPABJICHHUIO TIOATOTOBKU HE MPEIbSBIISIOTCS.

Hanuune 06a30oBbIX 3HaHWM: BiimMouyas 3HaHue ocHOB Kouctutynuum Poccuiickoit ®enepanmu,
3aKOHOJATENIbCTBA O MPOTUBOACUCTBUU KOPpYyMIMH, (eaepaabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit deneparyu, nocranoBienuil IlpaButenbcTBa
Poccuiickoii ®enepanvii, WHBIX HOPMAaTUBHBIX ITPAaBOBBIX AaKTOB NPHUMEHUTEIBHO K HWCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; MPaBOBBIX OCHOB MPOXOXJIEHUS ¢enepaabHOH  TOCyIapCTBEHHOMN
IpaXJaHCKOW CITY>KOBI; MTPaBUJI JI€JI0BOTO 3TUKETA, MOpsAAKa pabOThl ¢ OOpaIlleHUsIMHU TpakKIaH; MpaBwiI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30MacHOCTH M TMPOTUBOIOKAPHOM 3alllUTHI; CIYKEOHOTO pacropsaKa
Nucnexknuu; nmopsizka paboTel co cirykeOH0# nHbopMaluen, mopsaka padboThl ¢ IEPCOHAIBHBIMU JTAHHBIMU
U KOHpHUAESHIIMATbHON MH(pOpMaleli; THCTPYKIUU MO JENOMPOU3BOJCTBY; BO3MOXKHOCTH M OCOOCHHOCTHU
MPUMEHEHHSI COBPEMEHHBIX WH(OPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJOTUH B TOCYAapCTBEHHBIX
OpraHax, BKJIIOYas HCIIOJIb30BaHUE BO3MOXHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIUX
BOIIPOCOB B 00J1acTH oOecrnieueHuns HHOPMAIMOHHON O€30MMaCHOCTH; TOJKHOCTHOTO PETJIaMEHTa.

Hanuuue npodeccrnonanbHbIX 3HAHUI:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

- Hanorossiii konekce Poccutickoit @enepanuu;

- brojuxeTHsIi konekc Poccuiickon @enepanny;

- 'paxnanckuii konekce Poccniickoit denepanuu;

- Kozmexkc 00 aaMUHUCTpAaTUBHBIX MPABOHAPYIICHHUSX (B YaCTH OTBETCTBEHHOCTH 32 HAPYIICHHE
3aKOHO/IaTEIbCTBA);

- ®epepanbHbIi 3ak0H 0T 6 nexadps 2011 r. Ne 402-D3 «O OyXxraiarepckoM yderey;

- ®epnepanbHblii 3akoH oT 08 aBrycra 2001 r. N 129-®3 "O rocynapCTBEHHON pErucTpanuu
FOPUIMYECKUX JIUI] ¥ MHIMBUIYATBHBIX IPEANPUHUMATENEH" (C U3MEHEHHUSIMH 1 JIOTTOJTHECHHSIMHU );

- @enepanbHblil 3akoH 0T 06 okTs0pst 1999 r. N 184-03 "O6 o0mux MpUHIMIAX OpraHU3aLUuU
3aKOHOAATENbHBIX (IIPEICTABUTENbHBIX) U HCIOJIHUTEIBHBIX OPraHoOB TOCYAAPCTBEHHOM BIACTH
cyonekToB Poccuiickoit denepanun';

- Ilpukaz Mundpuna ot 31 pexabps 2000r. Ne94n «OO6 yTBepKIEHUH IUJIaHA CUETOB
OyXraiatepckoro ydera (UHAHCOBO-XO3SIMCTBEHHOU NEATEIHHOCTH OpPTaHM3AIMi MU WHCTPYKIUU IO €ro
MIPUMEHEHUION;

- Ilpukaz MHC Poccun ot 17 nHosi6ps 2003 r. Ne bI'-3-06/627@ «O06 yTBepKIECHHUH €IUHBIX
TpeboBaHuil K (HOPMUPOBAHNIO HMH(DOPMALIMOHHBIX PECYPCOB MO KaMEPaJbHBIM U BbIE3HBIM HAJIOTOBBIM
MIPOBEPKaAM»;

- Ilpukaz ot 30 wumrons 2009 r. MBJI Poccun Ne 495 m ®HC Poccum Ne MM-7-2-347 «O06
YTBEPKICHUHU TMOPSAKAa B3aUMOJICUCTBHUS OPraHOB BHYTPEHHUX JI€1 W HAJIOTOBBIX OPraHoB IO
MPEAYIPEKIACHUIO, BBISIBICHUIO U IPECEYEHUIO HAJOTOBBIX PABOHAPYIIEHUN U MIPECTYIIIICHUI;
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- Ilpukaz Munopuna Poccum or 2 wutong 2012 r. N 99 "AAMUHUCTPATHBHBIN perIaMeHT
denepanbHON HAJOTOBOM CIIYKOBI TIO TPEAOCTABICHUIO TOCYIApCTBEHHOW YCIyTrH MO OecriaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHUCIIE B MMCBMEHHOH ()OpME) HAIOTOIIATEIBIINKOB, TUIATEIBIINKOB COOPOB H
HAJIOTOBBIX areHTOB O JIEHCTBYIOIIMX Halorax M cOopax, 3aKOHOAATEIbCTBE O HAJlOrax M cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMATUBHBIX IIPABOBBIX aKTaX, IMOPSAKE HCUUCICHUS] M YIUIATHI
HAJIOrOB U cOOpOB, MpaBax U 00S3aHHOCTSIX HAJIOTOIUIATEIbIIUKOB, TUIATENbIIMKOB COOPOB U HAJIOTOBBIX
areHTOB, MOJIHOMOYMSX HAJIOTOBBIX OPIaHOB M MX JOJDKHOCTHBIX JIML, a TAKXXE IO IPUEMY HaJOrOBBIX
nekapanui (pacyeTon)".

- Ilpukaz ®HC Poccuu ot 25 urons 2012 r. Ne MMB-7-2/518@ «O6 yrBepxkaenuun I[lopsinka
HaIpaBJIEHUsI HAJIOTOBBIM OPraHOM 3ampocoB B OaHK (omeparopy IO MEpPeBONY JIEHEKHBIX CPEACTB) O
HAJTMYUU CYETOB (CIeUaTbHBIX OAHKOBCKUX CYETOB) B OaHKe U (WJIK) 00 OCTaTKaX JCHEKHBIX CPEJCTB HA
cuerax (cmenuagbHbIX OAaHKOBCKMX CU€Tax), O MPEJCTABICHHWU BBINUCOK IO OINEpalusM Ha cueTax
(cmennanbHBIX OAHKOBCKHMX CYETax), CHOPAaBOK OO OCTaTKax O3JIEKTPOHHBIX JIEHEXKHBIX CPEICTB H
MepeBoJax AJJIEKTPOHHBIX JCHEKHBIX CPEACTB OpraHu3aluil (MHAWBUIYaJbHBIX IpEANpPUHUMATENEH,
HOTApUYCOB, 3aHUMAIOLINXCSA YaCTHOM NMPAKTUKOM, aJIBOKATOB, YUPEAUBIINUX a/IBOKATCKHE KaOWHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TAaKXKe (JOPM COOTBETCTBYIOIIUX 3aPOCOBY;

- Ilpukaz ®HC Poccuu ot 25 wrons 2012 r. Ne MMB-7-2/520@ «O6 yrBepxknaenun I[lopsinka
npejcTaBieHuss B OaHKH (omepaTopaMm IO IMEpPeBOY IEHEXKHBIX CPEACTB) JOKYMEHTOB, HCIIOIb3yEeMbIX
HAJIOTOBBIMH OpraHaMH TMpPU peau3allid CBOUX TOJHOMOYMHA B OTHOMIICHMSIX, PETYIUPYEMBIX
3aKOHOJATEILCTBOM O HANOrax W cOopax, W TpeACTaBIeHUS OaHKamH (ONepaTopaMH IO TIEPEBOAY
JICHeXKHBIX CpeACTB) HMHGOpMAlMU IO 3alpocaM HAJIOTOBBIX OPraHOB B JJIEKTPOHHOM BHUJE IO
TEJIEKOMMYHUKALIMOHHBIM KaHajaM CBSI3U»;

- Ilpukasz Munduna Poccuiickoit @enepanun Ne 200, MHC Poccuiickoit ®@enepanuu Ne I'b-3-
04/39 or 10 mapra 1999 1. «O6 yrBepxkaeHun I[lookeHUS O MOPSAIKE NMPOBEACHUS WHBEHTAPHU3ALUU
MMYIIECTBA HAJIOTOILIATEIBIIUKOB IIPH HAJIOTOBOW IIPOBEPKEY;

- [Ipukaz ®HC Poccum ot 02 aBrycra 2005 r. Ne CAD-3-06/354@ NeOO6 yrBepxkaenuu Ilepeuns
JOJDKHOCTHBIX JIMI[ HAJIOTOBBIX OpraHoB Poccuiickoii @Penepanyy, YHNOJIHOMOYEHHBIX COCTaBIISThH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX »;

- Ilpuxaz ®HC Poccuiickoit ®@enepaunuu ot 17 ¢espanst 2011 r. Ne MMB-7-2/168@ «O6
yrBepxkaeHun [lopsinka HampaBiieHuss TpeOOBaHUS O NPEICTABICHUU JOKYMEHTOB (MHpoOpManuu) u
nopsiika MpeJCTaBIeHUs JOKyMEHTOB (MH(opManuu) 1o TpeOOBaHHWIO HAJOTOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

- [Ipuxa3z ®HC Poccun ot 06 mas 2007 r. Ne MM-3-06/281(@ «O06 yTBep*A€HUU PEKOMEHyEMbIX
(GOopM NTOKYMEHTOB, HCIOJb3YEMbIX HAJIOrOBBIMU OpraHaMH IpH peau3allid CBOUX IIOJHOMOYMH B
OTHOILICHMSX, PETYIUPYEMbIX 3aKOHOAATEIBCTBOM O HAJOIrax v cOopax»;

- Ilpukaz ®HC Poccun ot 08 mas 2015r. Ne MMB-7-2/189@ «O06 ytBepxkaeHuu ¢opm
JOKYMEHTOB, TNpenycMOTpeHHbIX HanoroBeiM konekcom Poccuiickoit denepaunu M HMCHOIb3YyEMBIX
HAJIOTOBBIMH OpraHaMH TP peau3allid CBOUX [IOJHOMOYMH B OTHOILIEHUSX, PEryJIUPYEMbIX
3aKOHOJATEIbCTBOM O Hajlorax M cOopax, OCHOBAaHMH W TOpsAAKAa MPOAJICHHUS CpOKa IPOBEACHUS
BBIC3JJHOW HAJIOTOBOM MPOBEPKH, MOpPsAKa B3aMMOJCHCTBHUS HAJOrOBBIX OpPraHOB IO BBIMOJIHEHUIO
nopy4yeHuid 06 MCTpeOOBAaHMU JOKYMEHTOB, TpPeOOBaHMI K COCTaBICHHIO AKTa HaJOrOBOH MPOBEPKH,
TpeOoBaHUM K COCTaBIEHHUIO AKTa 00 oOHapyXeHHH (DaKTOB, CBUAETEILCTBYIOLIUX O MPEAYCMOTPEHHBIX
Hanoroseim kozmekcoMm Poccuiickoii denepanny HaloroBbIX IpPaBOHAPYLIEHUSAX (32 HCKIIOUEHUEM
HAJOrOBBIX TPABOHAPYIIEHUHM, JieJa O BBIIBICHUHM KOTOPBIX pPacCMaTpUBAIOTCS B  MOPSIKE,
ycraHoBiieHHOM ctatbeil 101 HanoroBoro koaekca Poccuiickoit denepanun)y;

- npuka3 Munduna Poccun ot 16 gexabps 2010 r. N 174n "OO yTBepX A€HHUM IJJaHA CUETOB
OyXrajnTepcKoro yuera 0I0/KETHBIX OpraHu3anuil 1 MTHCTpyKIuu 1o ero npuMeHeHHo".

['maBHBIN rocyaapCTBEHHBIM HAJIOTOBBIM MHCIEKTOP JOJHKEH 3HATh MHBIE HOPMATUBHBIE MPABOBBIE
aKThl M CIY)XEOHBbIE JIOKYMEHTBI, PETyJIUpPYIOIIHE BOIMPOCHL, CBSI3aHHBIE C OOJACTBIO M BHUJOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Wusle npodeccruoHanbHble 3HAHUS:

- OCHOBBI KOHOMUKH, (PMHAHCOB U KPEAUTa, OYyXTralTepCKOro U HAJIOTOBOTO YYETa;

- OCHOBBI HAJIOTOOOJIOKCHUS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHUH;

- 00111M€e TOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;

- IOHSITHE «HAJIOTOBBIM KOHTPOJIbY;
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- IOPSAJIOK ¥ CPOKH MPOBEACHUS BBIE3THBIX HAJIOTOBBIX MPOBEPOK;

- IOPSAZI0K U CPOKH PACCMOTPEHUS MaTEPHATIOB HAJIOTOBOH IIPOBEPKH;

- MOPSI0K OCYILIECTBICHHUSI MEPONPUATUN HAJIOIOBOIO KOHTPOJISI MPU IPOBEIECHUU BBIE3IHBIX
HAJIOTOBBIX NIPOBEPOK;

- IOPSIOK OTIPEJIEIICHNUs] HaJIOTOBOM 0a3bl;

- HOpPSOK OIpENeNIeHUs] JOXOJOB, IMOHATHUA JOXOAbl OT pealM3allid, BHepealnu3alMOHHbIC
JOXOJIbI;

- IOHATHE PAaCcXO/bl U OCHOBHBIE BUJIbI PACXOA0B IPU pacyeTe HajIora Ha NPUObLTH OpraHU3aIHH;

- IOHATHE AMOPTU3UPYEMOI'0 UMYILECTBA;

- IOHATHE HAJIOTOBBIN NIEPUOJ, OTYETHBIN TEPUOL;

- IOHATHUE HAJIOI0Basi CTAaBKa;

- IpaKTHKa NPUMEHEHHUs 3aKoHonaTenbcTBa Poccuiickoil @enepanuu o Hajmorax M coopax B
CIIy’K€OHOM e TeIbHOCTH;

- CXEMBI yX0/1a OT HAJIOT'OB;

- HOPMBI JIEJIOBOTO OOLIEHHUS;

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- CILY>K€OHBIN pacropsIOK MHCIEKIIH;

-IpUMEHEHHE COBPEMEHHBIX UH(POPMALMOHHO-KOMMYHUKAITUOHHBIX ~ TEXHOJIOTUI B
rOCYJapCTBEHHbIX  OpraHax, BKJIIOYas  MCIOJIb30BAaHHME  BO3MOXKHOCTEH  MEXBEJOMCTBEHHOI'O
JIOKYMEHTOO0O0pOTA.

Hanuune GpyHKIMOHATIBHBIX 3HAHUM:

- IPUHLIMIIBI, METO/IbI, TEXHOJOTUU U MEXAHU3MBbI OCYLIECTBIIEHUS KOHTPOJIS;

- BUJIbl, HA3HAYEHUE M TeXHOJIOTUH OpraHU3allii MPOBEPOUYHBIX MIPOLENYP;

- [IpoLieIypa OpraHu3aluy IPOBEPKU: NOPSAIOK, dTalbl, ”THCTPYMEHTHI IPOBEICHUS;

- MEpbl, IPUHUMAEMBbIE 10 Pe3yJIbTaTaM IIPOBEPKHU.

- IOPSIJIOK PAOOTHI CO CITy)keOHOM HHpOpMaIHeit;

- METObI pabOTHI C MPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPEACTB yIPaBICHUS.

Hanuumne 6a30BbIX yMEHUM:

- YMEHHUE MBICIUTbh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHE MJIaHUPOBaTh, PAl[MOHAIBLHO UCIOJIb30BATh CIIY)KEOHOE BpeMs U IOCTUraTh pe3yibTara;

- KOMMYHHUKaTHBHbIE YMEHUSI.

Hanunune npodeccnoHanbHbIX YMEHUM:

- OpraHM3alnys W IPOBEICHUE BBIE3HOM HAJIOrOBOM IIPOBEPKH, a TAaKXKE PACCMOTPEHHE H
odopMmIleHHE €€ pe3yJIbTaTOB B COOTBETCTBHHM C MOPSAIKOM U COOJIIOJIEHUEM CPOKOB;

- IOATOTOBKA PEIIECHHUs O MPOBEICHNH BbIE3HON HAJIOTOBOM MPOBEPKH;

- paboTa c BHYTPEHHUMH U NepupepUiHBIMU YCTPOMCTBAMU KOMIIBIOTEPA, HH(OPMAIIMOHHO-
KOMMYHMKAIIMOHHBIMH CETSAMHU (B TOM YHCIIE C CeThi0 VIHTEpHET), B ONepalliOHHON CUCTEME, B TEKCTOBOM
penakTope, ¢ JIEKTPOHHBIMU TabJIUIIaMu, ¢ 6a3aMU JaHHBIX.

Hanuuue pyHKIIMOHATBHBIX YMEHUM:

- IPOBEJICHUE BBIE3/IHBIX IIPOBEPOK;

- IOATOTOBKA aHAJTUTHYECKUX, NH()OPMALIMOHHBIX U IPYTUX MaTEpPHAIIOB.

OcHoBHBIE TIpaBa 1 0053aHHOCTH TJIABHOTO T'OCYAapCTBEHHOT'O HAJIOTOBOTO MHCIIEKTOpA, a TaKXkKe
3anpeTsl U TpeOOBaHUS, CBSI3aHHBIE C IPaXJIaHCKOU CIIy»K00, KOTOpbIE YCTAaHOBIJIEHBI B €r0 OTHOILIEHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®enepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — enepanbHBINA 3aKO0H).

B nensax peanuzanumu 3amad v QyHKIMHA, BO3JIOKEHHBIX Ha OTen, IJIaBHBIA TOCYAapCTBEHHBIN
HaJIOTOBBIN MHCIIEKTOP O0s13aH:

- OCYUIECTBJIAITh Ha 3aKPEIUIEHHOM Y4YacTKE BBIE3JHBIE HAJOIOBBIE IPOBEPKH OpraHU3aLUil
(punanoB U MpencTaBUTENbCTB OpraHHU3alfil), MHAWBUIYaIbHBIX MpEANpPUHUMATENEH U (PU3NYECKUX
JMI] TI0 BONPOCY NMPaBWJIBHOCTU HCYUCICHHS, TOJHOTHl U CBOEBPEMEHHOCTH IEPEYUCICHHS B OIOKET
HaJIOTOB U COOPOB,

- OCYUIECTBJIATH MEPOIIPUATHS HAJIOTOBOTO KOHTPOJIS (JOMPOCHI, OCMOTPBL, BCTPEUHBIE ITPOBEPKH);

- CBOEBPEMEHHO U B YCTAaHOBIEHHOH (hopMe 0hOopMIIATH pe3yabTaTbl IPOBEPOK, MPHUHUMATH IO
HUM HEOOXOJUMBbIE Mepbl M TMPEICTaBIATh UX HAYAIBHUKY OTHENa MM €ro 3aMEeCTUTENO JUI
3aKJIIOYEHHUS;



- OCYILECTBIISITH B3aUMOJEHCTBUE C MPABOOXPAHUTEIbHBIMU W HUHBIMH KOHTPOJIHPYIOUIUMU
opraHamu 1o npeaMery aeareapHoctu Otaena;

- OCYILECTBJIATH IEepe/lady MaTepHalIOB BBIE3JHBIX HAJIOIOBBIX IIPOBEPOK B MPaBOBOW OTAEIN IS
oOecriedeHus MPOU3BOJICTBA I10 JeJIaM O HAJIOTOBBIX [IPaBOHAPYIICHUSIX, PACCMAaTPUBAEMbIX B CY/IE;

- IPUHUMATh YYacTHE B TMPOU3BOJCTBE MO JielaM 00 aJMUHUCTPATUBHBIX IPaBOHAPYILICHHUHA
(coctaBiieHHE MPOTOKOJIOB 00 aIMHHUCTPATHBHBIX IPABOHAPYIICHUSIX);

- paccmaTpuBaTh C YYacTHEM IIPAaBOBOIO OTJENa IPEACTABICHHBIX HAJIOrOIUIaTeIbIIMKAMU
BO3paXeHUU (OOBACHEHUH) MO aKTaM BBIC3JHBIX HAJIOIOBBIX IPOBEPOK, B HEOOXOIMMBIX CIy4asx
IIPUHUMATD Y4aCTHE B CYJEOHBIX 3aCEJaHUsX;

- CBOEBPEMEHHO M B YCTaHOBJIEHHOW (popMe Mpe/CTaBIsATh HauaJIbHUKY OT/eJa, €ro 3aMeCTUTEIIO
uHGOPMAIIHIO O Pe3yIbTaTaX KOHTPOJIBHON pabOTHI M JPYTYIO ONEpAaTHBHYIO HHPOPMALIUIO;

- (opmupoBaTh M OCYIIECTBISATH KOHTPOJIb 3a MPAaBWIBHOCTH (OPMHUPOBAHUS OTYETHOCTH,
Kacaroleics aedarenbHoct Otaena;

- BeJieHHe UH()OPMAIIMOHHBIX PECYpCOB B YaCTH CBEACHUI M0 BHIE3IHBIM HAJIOTOBBIM ITPOBEPKAM;

- cTporo coOmonath TpeOoBaHME TIO OOpamIeHHWI0 C HHGOPMAIMOHHBIMH peCcypcamH,
COJIEP>KaIIMH CBEJICHUS, COCTABIISIIOIINE CIYKEOHYIO TailHy;

- BECTH JIEJIONPOU3BOJICTBO YCTAHOBIEHHOM IOPSJIKE;

- B ciyyae CiIyxeOHOW HeOoOXOIMMOCTH 3aMellaTh COTPYJHUKOB OT/AENIa, CBOEBPEMEHHO U
KBIM(UIIUPOBAHHO BBIMIOJIHATH PACIIOPSHKEHUS M yKa3aHUS HadalbHHKA OTHAea (€ro 3aMecTHTENs) IO
BCEM BOIPOCaM, BXOJAIIUM B €70 KOMIIETEHIIUIO;

- cobmogath yctaHoBileHHble B Mucnekuuu I[lpaBuna BHYTpeHHEro TPYJOBOIO paclopsijika,
JOJDKHOCTHOW PETJIAMEHT, TIOPSIOK paboThI co caykeOHOW HHpOpManuei;

- MOJAJICP’)KUBATh YPOBEHb KBAMU(UKALNN, HEOOXOAUMBIHN JJIs1 UCIIOTHEHUS CBOUX JOJIKHOCTHBIX
00513aHHOCTEN;

- CTpPOro BBINOJHATH mosnoxeHuss @DenepanbHoro 3akoHa oT 27.07.2004 r. Ne79-®3 «O
rocy/lapCTBEHHON TrpakaaHckoil ciyx0e Poccuiickoit ®denepaunn», Apyrux HOPMATHUBHBIX aKTOB,
OTHOCSIIUXCS K MPOXOXKIEHUIO TOCY1apCTBEHHON CITyXOBI.

Kpome Toro, riaBHbIN rocyjapCTBEHHBIN HAJIOTOBBIA HHCIIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO Y10CTOBEPEHUS;

- co0moaTh ciykeOHbIN pacnopsanok MHcnekuy;

- co0I01aTh MPaBHJIa U HOPMBI OXPaHbl TPYyJa U TEXHUKU OE€3011aCHOCTH;

- co00IaTh TPEOOBaHNUS YTBEP KIEHHON MHCTPYKIIMHU IO JI€JI0NPOU3BOJICTBY B MHCHeKkny;

- co0moAaTh KOJEKC 3TUKM M CIYXKEeOHOro IOBEIEHUS TOCYHApCTBEHHBIX  I'PaKIaHCKHUX
cyxanx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXPaHAEMYIO 3aKOHOM TailHy, a TaKXe He
pasriamarh CTaBIIME €My U3BECTHBIMH B CBSI3H C MCIIOJIHEHHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEIEHUS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JJOCTOMHCTBO I'PAXK/aH;

- cooOuiath MNPEJACTaBUTENI0 HAHUMATENsl O JIMYHOM 3aWHTEPECOBAHHOCTU IPH HCIOJIHEHHUU
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpasi MOKET NMPUBECTU K KOH(IUKTY MHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIIATh B YCTAHOBJICHHOM IOPSJKE NMPEeTyCMOTPEHHbIE (pe/iepanbHbIM 3aKOHOM CBEJICHHS
0 J0X0/ax, 00 UMYIIECTBE U 0053aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEICHHs 0 pacxojiax o cebe
U wiIeHaX CBOEH CeMbHM, a TaKKe CBEJCHHMS O pa3MelleHud UHPOpMaluu B HHPOPMALMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTn "MHTepHeT";

- coOmonate TpeboBaHMs 3akoHojaTenbcTBa Poccuiickoit dexepanny, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit @enepanuu, Jpyrux HOPMATHBHO IPABOBBIX aKTOB, MPHUKa30B (pacCMOpsLKEHUN) U
nuceM @OHC Poccun, VYmopaBnenuss u WHcnekuuum 1o HampaBieHUIO jaesTenbHoctd Otaena u o
MPOXOKICHUH IPaXKAAHCKOW CITYkKOBbI;

- cOOMI0aTh OrpaHUYECHHUS, BBITIOJIHATH 003aTeNbCTBA U TPEOOBAHNUS K CITYyKEOHOMY MOBEJICHHIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbecTBOM Poccuiickoit denepanmu;

- WCIIOJIHATHh WHBIC MOPYYEHHUS W OCYIIECTBIATh WHBIC (DYHKIMU TO MOPYYCHUIO HAYaIbHHUKA
Otnena (3a UCKITIOYCHUEM HEMTPABOMEPHBIX ).

B mensx ucnoimHEHUS BO3JIOKEHHBIX JOHDKHOCTHBIX OOS3aHHOCTEW TIAaBHBIM TOCYIapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP UMEET MPaBO:

- MOTyYaTh W HAIMPABIATH B YCTAHOBICHHOM IOPSIKE MH()OPMAIMIO M MaTepHaIbl, HEOOXOIMMbIS
JUIS ICTIOJTHEHUS TOJKHOCTHBIX 00s13aHHOCTEH;



- TocemaTh B YCTAaHOBIEHHOM TIOPSAAKE JJIs MCIOTHEHHs] JOJKHOCTHBIX O0sS3aHHOCTEU
MPEANPUATHS, YIPEKICHNS U OPraHu3al1u;

- TMOBBIMIATh KBATU(UKALKUIO 32 CUYET CPEACTB COOTBETCTBYIOIIEro OopkeTa (B Mpemenax
BBIJICJICHHOTO OFOJPKETHOTO (DMHAHCHPOBAHUS );

- Y4aCTBOBATh 10 CBOEW MHULIMATUBE B KOHKYPCE Ha 3aMEIICHUE BAKAHTHON rOCyAapCTBEHHOMU
JOJKHOCTH TOCYAApCTBEHHOM CITYXOBbI;

- JIOKJIQJIbIBaTh HAYAJbHUKY OTJIEa U €r0 3aMECTHUTEIISIM O BBISIBICHHBIX pe3epBax U BO3MOKHOCTSX
yIIydieHus: paboThl, BHOCUTH IPEJIOAKEHHS 10 COBEPIICHCTBOBAHUIO Pa0OTHI OT/EINA;

- y4acTBOBAaTh B OOCYKICHUH TEKYIINX U MEPCIEKTUBHBIX TUIAHOB PA0OTEHI;

- NPEeJCTaBUTEIHCTBOBATh OT MMEHHM OT/Jesa (MHCIEKLHH) MO BOMpPOCAaM, BXOISIIUM B KPYT' €ro
00s13aHHOCTEH, B TEPPUTOPUATBHBIX HAJIOTOBBIX OpraHaxX U JPYTUX OPTaHU3AIHSIX;

- NPUHUMATh y4acTHE B COBEIIAHUAX MO OOCYKICHHIO BOIPOCOB, CBSI3aHHBIX C HaIlpaBJICHHUEM
NEeSITEIbHOCTH OT/IENA.

- BHOCUTh TMPEAJIOKEHUSI 10 COBEPLICHCTBOBaHMIO paboThl OTaena U MO B3aUMOJICHCTBUIO C
JIpYTUMU TiojipasaenenusamMu Macnekuuu;

- TOKJIaapIBaTh pyKoBOACTBY Otnena 000 Bcex BBISBICHHBIX HEJOCTAaTKax B Mpeleinax CBOEH
KOMITETCHIIHH;

- npeactaBiaaTe Otaen u MHcnekuuoo no BOmpocaM, OTHOCSIIMMCS K €ro BEIEHHUIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C JOKYMEHTaMH, He0OOXOAMMBIMHU JIJIsl BHITOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3aaad,
C JIOKyMEHTaMH, OINpPEACNSAIONMMU €ro TMmpaBa M OO0S3aHHOCTH [0 3aMEIlaeMOil  JIOJDKHOCTHU
rOCy/IapCTBEHHON TPAKIAHCKOW CITY>KOBI, HA OpPraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC TSI
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampalMBaTh U MOJIy4aTh B YCTAHOBJICHHOM IOPSIKE HEOOXOIUMbIE MaTEpHUallbl IO BOMPOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O TPOPECCHOHATBHOU CIY)KEOHOH JEATeIbHOCTH W JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMUHOE JIeTI0, C MaTepuaIaMy JIMYHOTO JieNa, a TakKe Ha MPUOOIIeHHe K
JTUYHOMY JIEJTy TUCbMEHHBIX O0BSICHEHUM U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha TIPO(ECCHOHAIIBHOE PA3BUTHE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENhCTBOM Poccuiickoit
Odenepauny;

- 3HAaKOMHTHCS CO CBEJEHHUSMH, COCTABISIONMIMMH TOCYJapCTBEHHYIO TaWHy, MpHU HAIAYUU
0 OpMIIEHHOTO I0NYCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCOHHOE 00€CTIeYeHHEe C yUEeTOM CTaXka roCyAapCTBEHHON CITYXOBbI;

- Ha oObeAnHEHHE B TMpOo(ecCHOHANBHBIE COIO3BI (accolMaluu) Ui 3alUThl CBOMX IIPaB,
COIMAIBHO - IKOHOMHYECKUX U MPOGeCCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOJAIIME B KOMIIeTeHIM0 OTaena.

I'maBHBIA TOCYJapCTBEHHBIM HAJOTOBBIM HHCIEKTOP OCYIIECTBIIAECT HMHBIC IPaBa W HCIOJIHSET
WHBIE O0S3aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOIATeNhCTBOM Poccuiickoit ®@eneparuu, IlonoxenueMm o
denepanbHON HAJIOTOBOW CIIy)kOe, YTBEp)KICHHBIM TMocTaHoBIeHHEM [IpaButenscTtBa Poccuiickoit
Oenepamru o1 30 centsiops 2004 Ne 506 "OO6 yrBepxknenuun Ilomoxxkenuss o denepanbHON HATOTOBOM
ciyx0e", [Tonoxennem 06 Mucneknuu, nonoxenuem o6 Otaene, npukazamu (pacnopsixerusmu) GHC
Poccun, YOHC Poccun mno MockoBckoit obnacté u MHCneknuu, MNOPYYSHUSIMH PYKOBOJICTBA
Nucnieknuu.

['maBHBIA TOCYIapCTBEHHBIM HAJOTOBBIM HHCIEKTOpP 32 HEWUCIIOJHEHUE WM HEHaJJIexallee
WCIIOTHEHHUE JOJIKHOCTHBIX 00sI3aHHOCTEH MOXKET OBITh MPUBIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

O} heKTUBHOCTh U PE3yJIbTaTUBHOCTD MPOGECCHOHATHHOU CITY)KEOHOH JEATEIHHOCTH TJIABHOTO
rocyJAapCTBEHHOT0 HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIMM MOKa3aTesiM

- BBITIOJHSEMOMY 00BbEMYy pPaOOTHl M MHTEHCHBHOCTH TPYZa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCIIOCOOHOCTH B IKCTPEMAIILHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON NUCIIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIITOJIHEHUS TOPYUYCHUIA;

- KaueCTBY BBITIOJTHEHHOW PabOTHI (MMOATOTOBKE TOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuasa, IOpUINIeCKH TPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMAaTHIECKUX OIINOOK);

- npodeccUOHANbHON KOMIETEHTHOCTH (3HAHHWIO 3aKOHOJATENbHBIX M MHBIX HOPMATHUBHBIX



MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO paboTaTh ¢ JOKYMEHTAMH);

- CHOCOOHOCTM YETKO OpPraHHM30BbIBATh U IUIAHMPOBATH BBIOJHEHHE IOPYYEHHBIX 3aJaHUl,
YMEHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, PaCCTaBIATh IPHOPHUTETHI;

- TBOPYECKOMY IIOAXONY K PpELICHUIO IIOCTABJICHHBIX 3aJad, AKTUBHOCTM W WHULUATUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH()OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
alalTUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUAM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 IIOCJICICTBHSI CBOUX JACHUCTBUMI, IPUHUMAEMBIX PELICHUN.

7.2 JIomKHOCTB — cTaplluii TOCYJapCTBEHHBIN HAJIOTOBBIN HHCIIEKTOP.

Hanuuue Boiciero o6pa3oBanusi He HUKE YPOBHsI OakanaBpuaTa Mo CHEelHaTbHOCTH, HAIIPABICHUIO
noarotoBku: '"l'ocymapctBeHHOoe M MyHMIMHOanbHOe ympasieHue", "['ocymapcTBeHHbI —aynut',
"Oxonomuka", "®@uHancel U kpeaut", "Menemxment", "Yupasienue nepconanom”, "HOpucnpyaenums",
"bByxrantepckuil yyeT, aHalIu3 U ayauT" TPYIIbl HApaBiIeHUM "DKOHOMMKA U yIpaBICHUE', U UHbIE
CHEUMAaJIbHOCTH U HalpaBJICHUS IOATOTOBKH, COJEP)KALIMECS B paHEe IPUMEHSAEMbIX IEPEUHSIX
CIEHMAIBHOCTEH W HAampaBJIEHUH TOATOTOBKH, JJIS KOTOPHIX 3aKOHOIATEIBCTBOM 00 00pa3oBaHUU
Poccuiickoit @enepanny yCTaHOBJIEHO COOTBETCTBHE YKa3aHHBIM CIIELMAJIBHOCTSAM M HaIlpaBICHUSAM
MIOJIFOTOBKH.

Kpanudukanronnsie TpeOOBaHUS K CTaXy TOCYIapCTBEHHOW TPa)KAaHCKOHM CIYKObl WM CTaxy
paboThI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hannuue 06a3oBbix 3HaHWi: Bkimodas 3HaHue ocHOB Konctutynmm Poccwuiickoit Deneparum,
3aKOHOJATEJIbCTBA O TMPOTUBOACUCTBUM KOPPYIMIUH, (deaepaTbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepabHBIX 3aKOHOB; yka3oB Ilpesummenta Poccwuiickoit deneparmm, nocranoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®Denepanyiv, HHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHUTENIBHO K HCIOJIHEHHIO
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IpaBOBBIX OCHOB IPOXOXJIEHUS (enepaJbHOM  TroCyIapCTBEHHON
IpaXJAaHCKOW CITY>KOBI; MPaBHJI JEJIOBOTO 3THUKETA, MOPSAIKA padOThl ¢ OOpALCHUAMHU Tpak[aH; MPaBUI U
HOPM OXpaHbI TPYyZa, TEXHUKH OE30MaCHOCTH M MPOTHUBOIOXKAPHOM 3alUTHI, CIyKeOHOro pacropsaka
WHcnekmy; nopsiika paboThl co CIy>keOHOM nHpopMarel, mopsaka padoThl C EPCOHANTBHBIMU TAHHBIMU
U KOHQHUIEHIMATBbHON MH(pOpMalell; HHCTPYKLMU MO JEJIONPOU3BOJICTBY; BO3MOXKHOCTH U OCOOEHHOCTHU
NPUMEHEHHUs] COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B TOCYJapCTBEHHBIX
opraHax, BKJIOYas HCIIOJb30BaHUE BO3MOXKHOCTEH MEKBEAOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIINX
BOIIPOCOB B 001acTH o0ecredeHust HHPOPMAIIMOHHOM 6€30aCHOCTH; JOJKHOCTHOTO periaMeHTa.

Hannune npodeccnonanbHbIX 3HAHUI:

B cdepe 3akononatensctBa Poccuiickoii @eneparnu:

- Hanmorossiit konexce Pocceniickoit denepanuu;

- bromxerHsiil koaekc Poccuiickon denepanny;

- I'paxnanckuii konekce Poccuniickoit denepanuu;

- Kozekc 00 agMMHUCTpaTHUBHBIX MPAaBOHAPYIICHUSAX (B YacTH OTBETCTBEHHOCTH 3a HapylleHHE
3aKOHO/IaTEIILCTBA);

- ®enepanbHblil 3akoH 0T 6 gexkadpst 2011 r. Ne 402-D3 «O OyXraaTepckoM yueTey;

- ®enepanbHplii 3akoH oT 08 aBrycra 2001 r. N 129-®3 "O rocymapcTBEHHON pErMCTpalnyiy
IOPUINYECKUX JIUI] U MHIUBUAYATBHBIX MpeIpUHUMaTenei” (C U3SMEHEHUSIMH U IOTIOJHEHUSIMH );

- @®enepanbHblil 3ak0H 0T 06 okTsi0ps 1999 r. N 184-®3 "O6 00mux MpUHLMIIAX OpraHU3alUuu
3aKOHOAATENbHBIX (IIPEICTABUTENBHBIX) M HCIOJIHUTEIBHBIX OPraHoOB TOCYAAPCTBEHHOW BIIACTH
cyowsektoB Poccuiickoit deneparun';

- Ilpukaz Mundpuna ot 31 gexabps 2000r. Ne94n «OO yTBep)KIEHMM IUIaHA CYETOB
OyXTanTepcKoro ydera (MHAHCOBO-XO3SHWCTBEHHON NEATEILHOCTH OpPraHW3alMid W WHCTPYKIHUH 1O €ro
IIPUMEHEHHUION;

- Ilpukaz MHC Poccun ot 17 nHOs0pst 2003 1. Ne bI'-3-06/627@ «OO0 yTBepX IEHUH EIHHBIX
TpeOoBaHUI K GOPMHUPOBAHUIO MH(DOPMAITMOHHBIX PECYPCOB MO KAMEPAJIbHBIM M BBIE3JHBIM HAJIOTOBBIM
MIPOBEPKAM»;

- IIpuka3 ot 30 wumrons 2009 r. MBJ] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKICHUM TMOPSAKAa B3aMMOJEHCTBHS OPraHOB BHYTPEHHUMX J€1 W HAJIOIOBBIX OpraHoB IO
IIPEYNPEXKACHUIO, BBISIBICHHUIO U IPECEUEHUIO HAIIOTOBBIX [TPAaBOHAPYLIEHUI U IPECTYIICHUI»;

- IIpukaz ®HC Poccum ot 25 mtons 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxknennn Ilopsiaka
HaNpaBJICHUs] HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (Omeparopy MO MEPEeBOAY JIEHEKHBIX CPENICTB) O
HaJMYUH CUYETOB (CIIEIUATLHBIX OAHKOBCKHUX CYETOB) B OaHKe U (MJIM) 00 OCTaTKax JACHEKHBIX CPEJICTB HA
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cdyerax (CmenMalbHBIX OAHKOBCKHX CYETax), O MPEJCTABICHHWU BBIMUCOK IO OIMEpalysM Ha cueTax
(cmenuanbHBIX OAHKOBCKHMX CYETax), CIPaBOK 00 OCTaTKax »SJEKTPOHHBIX JCHEKHBIX CPEACTB H
NEepeBO/iaX DJIEKTPOHHBIX JEHEKHBIX CPEJCTB OpraHU3alii (MHAMBHUIYAIbHBIX IpeNNpUHUMATENCH,
HOTApUYyCOB, 3aHUMAIOLIUXCS YACTHOM MPAKTUKOMW, aIBOKATOB, YUPEAUBIINX aJBOKATCKHE KaOMHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TAaKkKe (JOPM COOTBETCTBYIOIIUX 3aIPOCOBY;

- ITpukaz ®HC Poccum ot 25 wmrons 2012 r. Ne MMB-7-2/520@ «O6 yrtBepxknaenun Ilopsinaka
npeacTaBiIeHus B OaHKH (omeparopam IO MEpPeBOJY ACHEKHBIX CPEICTB) JOKYMEHTOB, MCIIOIb3YyEeMbIX
HAJIOTOBBIMH OpraHaMH TIIpU peaju3allid CBOUX IOJHOMOYMH B OTHOIIEHUSX, PEryIUPyEeMbIX
3aKOHOJATEIBCTBOM O HaloOrax M cOopax, W MpejacTaBieHUs OaHKamM (OmepaTopaMy IO TEPEBOAY
JCHEeXKHBIX CpeACTB) HMHGOpMAlUU [0 3alpocaM HAJOTOBBIX OpPraHOB B JJEKTPOHHOM BHJE IIO
TEJIEKOMMYHHUKAIIMOHHBIM KaHaJlaM CBS3H;

- Ilpukas Munduna Poccuiickoit ®@enepanuu Ne 200, MHC Poccuiickoit ®eneparnuu Ne I'b-3-
04/39 or 10 mapra 1999 1. «O6 yrBepknenun [lomokeHHsI O MOpsAIAKE MPOBEICHHUS MHBEHTapU3ALUU
MMYILECTBA HAJIOTOILIATEIIbIIIUKOB IIPU HAJIOTOBOW MTPOBEPKEY;

- [Ipuka3z ®HC Poccun ot 02 aBrycra 2005 r. Ne CAD-3-06/354@ NeOO6 yrBepkaenun Ilepeuns
JOJDKHOCTHBIX JIMI[ HAJIOTOBBIX oOpraHoB Poccuiickoit @Denepanuu, YHNOJIHOMOYEHHBIX COCTABIISThH
MPOTOKOJIBI 00 aAMUHUCTPATHBHBIX IPABOHAPYIICHUSIX);

- Ilpukaz @HC Poccuiickoit ®enepaunu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxaeHun [lopsnka HampaBieHUss TpeOOBaHHUS O MPEACTABICHUH JOKYMEHTOB (MHMOpManuu) u
MopsiIka TPEJCTaBICHUS JOKYMEHTOB (WH(opMamuu) 1o TpeOOBaHHWIO HAJIOTOBOIO OpraHa B
ANIEKTPOHHOM BHUJIE MO TEIEKOMMYHHUKAIIMOHHBIM KaHallaM CBSI3HY;

- [Ipuxa3z ®HC Poccun ot 06 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBep>KACHUN PEKOMEHTyEeMBIX
(GbopM NOKYMEHTOB, HCIOJb3YEMbIX HAJIOTOBBIMU OpraHamMH IpH peau3allid CBOUX IOJHOMOYHUUN B
OTHOIICHHSX, PETYIHUPYEMbIX 3aKOHOAATEIBCTBOM O HAJIOTax U COOpax»»;

- Ilpukaz ®HC Poccun ot 08 mas 2015r. Ne MMB-7-2/189@ «O6 ytBepxknaenun ¢opm
JOKYMEHTOB, MpenycMoTpeHHbIXx HanoroBeiM konekcom Poccuiickonn ®denepanuym ¥ HCHOJIB3YEMBIX
HAJIOTOBBIMH OpraHaMH TPU peau3allid CBOUX TIOJHOMOYMNA B OTHOIIEHUSX, PETrYIUPYEeMbIX
3aKOHOAATEIBCTBOM O Hajorax M cOopax, OCHOBaHMII W TOpSAKa MPOJJIEHUS CPOKa MPOBENCHUS
BBIC3JTHON HAJIOTOBOM MPOBEPKHU, MOPSIKA B3aMMOACHCTBHSI HAJIOTOBBIX OpPraHOB IO BBIMOJHEHUIO
nopy4deHut 00 HCTpeOOBaHUU JOKYMEHTOB, TPeOOBAaHUU K COCTABJICHHIO AKTa HAJIOTOBOWM IMPOBEPKH,
TpeOoBaHUI K cocTaBiIeHHUI0 AKTa 00 0OHapyX eHUH (aKTOB, CBHJIETENBCTBYIOIIUX O MPETyCMOTPEHHBIX
Hanoroseim konekcom Poccuiickoit ®Depepaiiui HAJIOTOBBIX TPABOHAPYIICHHUSIX (32 HUCKIIOUEHHUEM
HAJOTOBBIX TPABOHAPYIIEHUHM, JieJa O BBIIBICHUHM KOTOPBIX pPacCMaTpUBAIOTCS B  MOPSIKE,
ycraHoBiaeHHOM ctaTtheit 101 Hanorosoro xonekca Poccuiickoit denepanun)y.

Crapuuii rocy1apcTBEHHBINM HaJOTOBBIA HHCIIEKTOP AOHKEH 3HATh MHBIE HOPMATHBHBIE TTPABOBHIE
aKThl U CHYXeOHble JTOKYMEHTBI, PEryJIHpYyIOIIME BOIPOCHI, CBA3aHHBIE C OO0JIACTBIO U BHUJOM €rO
npo¢ecCHOHATLHOM CITYKEOHOM eI TeIbHOCTH.

Wusle mpodeccruoHanbHbIe 3HAHUS:

- OCHOBBI 5KOHOMMKH, (PUHAHCOB M KPEAUTA, OYXTaJITEpCKOr0 M HAJIOTOBOTO yUETa;

- OCHOBBI HAJIOTOOOJTOKEHUSI;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHUN;

- 001111e TOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;

- IOHATHE «HAIOTOBBIM KOHTPOJIbY;

- IOPSIZIOK ¥ CPOKH TTPOBE/ICHUS BBIC3THBIX HAIOTOBBIX MTPOBEPOK;

- IOPSIOK U CPOKH PACCMOTPEHUS MaTepPHaiOB HAJIOTOBOW IPOBEPKH;

- TIOPSZIOK OCYIIECTBICHHUS MEPONPHUSATHIA HAJIOrOBOTO KOHTPOJISI MPHU TMPOBEACHUU BBIC3THBIX
HAJIOTOBBIX NPOBEPOK;

- HOPMBI JIEJIOBOTO OOIICHUS;

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- CITY’)KeOHBIN pacTopsIOK HHCIIEKITHH,

-[IPUMEHEHHUE COBpPEMEHHBIX UH(POPMALMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOT U B
TOCYJapCTBCHHBIX ~ OpraHax, BKIIOYas  HCIIOJb30BAaHHE  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOI'O
JTOKYMEHTO000pOTa.

Hannune GyHKIIMOHATBHBIX 3HAHHM:
- IPUHLIUIIBI, METO/IbI, TEXHOJIOTUU U MEXAHU3MBbI OCYIIECTBICHUS KOHTPOJIS;
- BUJIbl, HA3HAYEHHUE U TEXHOJIOTMH OpraHU3aI[uH POBEPOYHBIX MPOLEAYD;



- IpoLielypa OpraHu3aluy IPOBEPKU: OPSAIOK, dTalbl, THCTPYMEHTHI IPOBEICHUS;

- Mepbl, IPUHUMAaEMBbIE 110 pe3yIbTaTaM MPOBEPKHU.

- IOPSIIOK PabOTHI CO CITy)keOHOM nHpOpMaIHeii;

- METO/1bl pabOThI C MPUMEHEHUEM aBTOMATU3UPOBAHHBIX CPEACTB YIIPABICHUSI.

Hanwuane 6a30BbIX YMEHUI:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHUE IJIAaHUPOBATH, PAIIMOHAIEHO UCIIOIb30BaTh CIYXeOHOE BpeMs U JIOCTUTaTh PE3yNbTaTa;

- KOMMYHHKATUBHBIE YMEHHSL.

Hannune npodeccnoHanbHbIX yMEHUI:

- OpraHm3alysi W TMpOBEICHUE BBIC3THOM HAJIOrOBOM MPOBEPKHU, a TaKKEe PACCMOTPEHUE H
oopmiieHrE ee pe3yIbTaTOB B COOTBETCTBUU C OPSAKOM M COOIIOIEHUEM CPOKOB;

- IOATOTOBKA PEIICHHUS O MPOBEICHNUHU BbIE3THON HAJIOTOBOM MPOBEPKH;

- paboTa c BHYTPEHHUMH U TNepu(epUHHBIMU YCTPOHCTBAMU KOMIIBIOTEpA, WH(GOPMAIIMOHHO-
KOMMYHHKAIIMOHHBIMH CETAMHU (B TOM YHCIIe ¢ CeThi0 VIHTEpHET), B ONepalliOHHON CUCTEME, B TEKCTOBOM
penaKTope, ¢ AMEKTPOHHBIMU TaOJIMIIAMH, C 0a3aMH JTAHHBIX.

Hanuuue ¢pyHKIIMOHATBHBIX YMEHUI:

- IPOBEJICHUE BBIE3/IHBIX ITPOBEPOK.

OcHoBHbIE MpaBa ¥ 003aHHOCTU CTAPIIETO TOCYAaPCTBEHHOI'O HAJIOIOBOTO MHCIIEKTOPA, a TaKKe
3anpeTsl U TpeOOBaHUS, CBA3aHHBIEC C MPAXKTAHCKON CIIy>k00i1, KOTOpPBIE YCTAaHOBIJICHBI B €r0 OTHOILICHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®enepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCcKo# ciy:x0e Poccuiickoit @enepaunn” (nanee — OenepanbHblil 3aK0H).

B nensx peanuzauuu 3anad v QyHKUMNA, BO3IOXKEHHBIX Ha OTAeN, CTapUIMil rocyaapCTBEHHBIH
HAJIOTOBBII HHCIIEKTOP 00sI3aH:

- OCYUIECTBJIATh Ha 3aKPEIUIEHHOM YYacTKE BbIE€3[IHbIE HAJOrOBbIE IPOBEPKH OpraHu3aLui
(¢punuanoB W MpeACTaBUTENHCTB OpPraHHU3alMil), MHAWBUIYAIbHBIX MpEANpUHUMATENCH U (U3HMUECKUX
JMI] TI0 BONPOCY NPABHJIBHOCTH HMCYUCIIEHUS, TOJHOTHI U CBOEBPEMEHHOCTH MEPEUMCICHUS B OIOJKET
HAJIOTOB U COOPOB;

- OCYUIECTBJIATH MEPOIPHUATHS HAJIOTOBOTO KOHTPOJIS (JOMPOCHI, OCMOTPBI, BCTPEUHBIE IPOBEPKHU);

- CBOEBPEMEHHO U B YCTAaHOBIEHHOH (hopMe 0hopMIIATH pe3ylbTaThl MPOBEPOK, MPUHUMATH 10
HUM HEOOXOJIMMBbIE Mepbl U MpPEACTaBIATh UX HAYaJIbHUKY OTAENIa WM €ro 3aMeCTUTEN0 s
3aKJIFOUYEHUS;

- OCYUIECTBIJIAITh B3aUMOJAEWCTBHE C IPABOOXPAHUTEIbHBIMU M HWHBIMH KOHTPOJIMPYIOLIUMU
OpraHaMu IO NpeAMeETy aesrenbHocTy OTnena,

- OCYILECTBJIATH Iepelady MAaTepHaJIOB BbIE3THBIX HAJOTOBBIX IPOBEPOK B MPABOBOW OTAEN IS
obecreyeHns: MPOM3BOJICTBA IT0 JIeJIaM O HaJIOTOBBIX IPABOHAPYIICHUSAX, PACCMAaTPUBAEMBIX B CY/IE;

- IPUHMMATh y4YacTHE€ B IPOU3BOJCTBE IO JeiaM 00 aJMHUHUCTPATUBHBIX IpPAaBOHAPYIIECHHM
(cocTaBiieHHe POTOKOJIOB 00 aIMUHUCTPATUBHBIX [TPABOHAPYILICHUSIX);

- paccmaTpuBaTh C YYacTHEM IPAaBOBOrO OTJeNa MpPEACTABIECHHBIX HaJIOroIIaTeIbIIMKaMI
BO3paXeHUH (OOBSICHEHUIl) MO aKTaM BBIE3THBIX HAJOTOBBIX IPOBEPOK, B HEOOXOJUMBIX CIydasx
MPUHUMATDH y4acTHE B CYJCOHBIX 3aceJaHusX;

- CBOEBPEMEHHO U B YCTAaHOBJIEHHOW (OpMe MpesICTaBIATh HAuYaIbHUKY OTJENa, €ro 3aMeCTUTEITIO
MH(OPMALIHIO O pe3ysbTaTaXx KOHTPOJILHOU paboThl U IPYryI0 ONEPATUBHYIO HH(OPMALIHUIO;

- BeZIeHHEe MH(POPMAIIMOHHBIX PECYPCOB B YAaCTH CBEICHUH 110 BBIE3THBIM HAJIOTOBBIM ITPOBEPKaM;

- crporo coOmrojgaTh TpeboBaHME IO OOpalleHHI0 C HHQOPMAIMOHHBIMH  pecypcami,
COJIep KALIMMHU CBEICHUS, COCTABIISIOIINE CITY>KEOHYIO TaifHy;

- BECTU JICJIONPOU3BOICTBO YCTAHOBIIEHHOM IOPSIJIKE;

- B Cllyyae CIIy)KeOHOH HEoO0XOJMMOCTH 3aMelllaTh COTPYAHUKOB OTJIENa, CBOEBPEMEHHO H
KBIM(UIMPOBAHHO BBINOJIHATh PACTOPSDKEHUS M YKa3aHMsI HadallbHUKA oTnena (ero 3aMecTHUTels,
IJIABHOTO TOCYJAapCTBEHHOTO HAJOrOBOTO MHCIEKTOpPAa) IO BCEM BONpPOCaM, BXOASIIMM B €ro
KOMIIETEHIHIO;

- coOmonaTth ycraHoBlieHHble B MHcmekuuu I[lpaBmiia BHYTpPEHHEro TPYAOBOTO pacIopsika,
JOJDKHOCTHOM pEerJIaMeHT, TTOPSIIOK paboThI CO CITy:keOHOH nHpOpMaImei;

- MOJICPKUBATH YPOBEHb KBANU(DUKALUN, HEOOXOAUMBIN /JIs1 UCIIOTTHEHUSI CBOUX JTOJHDKHOCTHBIX
0053aHHOCTEH;



- CTPOro BBINOJHATH NoJoxeHus PenepanbHoro 3akoHa ot 27.07.2004 1. Ne79-03 «O
roCyJapCTBEHHOW TpakaaHckoi ciyx0Oe Poccuiickoit ®denepanun», IpPYrux HOPMATHBHBIX AaKTOB,
OTHOCSIINXCS K IPOXOXKIECHUIO TOCYIapCTBEHHON CITyXKOBI.

Kpome Toro, crapinuii rocyjapCcTBEHHBII HaJOTOBBIA HHCIIEKTOP 00s3aH:

- o0ecrieynBaTh COXPAHHOCTH CIYKEOHOTO YIOCTOBEPEHUS;

- cobOmoaaTh ciy>keOHbIN pacnopanok Mucnekuy;

- cOOMIOIaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKU 0€30MaCHOCTH;

- coOmoIaTh TPEOOBaHUS YTBEPHKICHHON HHCTPYKIIMHU IO J1€JI0NPOU3BOJICTBY B MHCTIeKINHY;

- co0moAaTh KOJEGKC 3THKH M CIYKEOHOrO IOBEIEHUS TOCYHApCTBEHHBIX  IPaKIaHCKHUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYJAPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXpPaHAEMYIO 3aKOHOM TailHy, a TaKXke He
pasriiamarh CTaBIIME €My U3BECTHBIMH B CBSI3H C HCIIOJHEHHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBeICHUS,
3aTparvBaoIlKEe YaCTHYIO )KU3Hb, YECTh U JIOCTOMHCTBO IPaXaH;

- cooOuiaTh MNPEJCTaBUTENI0 HAHUMATENsl O JMYHOM 3aWHTEPECOBAHHOCTU MPH HCIOIHEHUU
JOJDKHOCTHBIX O0S3aHHOCTEH, KOTOpask MOXET MPUBECTH K KOH(IJIMKTY MHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- MPECTABIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (he/lepaibHbIM 3aKOHOM CBEICHUS
0 J0X0Jax, 00 UMyIeCTBE U 00s3aTeNbCTBAX UMYIIIECTBEHHOIO XapaKTepa, CBEICHUs O pacxojax o cebe
U YJeHaX CBOEW CEeMbH, a TaKKe CBEACHHUS O pa3MelleHud HuHpopManuu B HHGOPMALUOHHO-
TEJIeKOMMYHUKalMOHHOH ceTH "HTepHet";

- cobmonate TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoii denepanuu, HOPMATHBHO IMPABOBBIX
akToB Poccuiickoii @enepauuu, Jpyrux HOPMATHUBHO IPaBOBBIX aKTOB, MPHKA30B (PACHOPSLKEHUN) U
nmucem @OHC Poccun, VYnpabnenus u HMHcnekuuu 1o HampaBieHUIO JesTenbHOcTH OThnena u o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- co0JII0/1aTh OTPaHUYEHHUSI, BBIIONHATH 0053aTeNbCTBA U TPEOOBaHUS K CIYy>KEOHOMY MOBEACHHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanmu;

- WCIIOJIHATH WHBIE TMOPYYEHHUS W OCYIIECTBIATh MHBbIE (YHKIMU MO TMOPYYECHUIO HAaYaIbHHUKA
Otnena (3a UCKIIIOUEHUEM HETPAaBOMEPHBIX ).

B nensx ucnonHeHHs BO3JOXKEHHBIX TOJKHOCTHBIX OO0S3aHHOCTEW CTapIIUii TOCYJapCTBEHHBIN
HaJIOTOBBIN MHCIIEKTOP UMEET MPaBo:

- MOJTyYaTh U HAIMpPaBIATh B YCTAHOBIEHHOM MOPsIKe MH(POPMAIMIO U MaTepHallbl, HEOOXOIMMbIE
JUIS UCTIOJIHEHUS TOJKHOCTHBIX 00s13aHHOCTEH;

- TocemaTh B YCTAaHOBIEHHOM TOPSAAKE JJIs MCIHOJHEHHs] JOJKHOCTHBIX O0sS3aHHOCTEH
MPEANPUSITHS, YIPESKIECHUS U OpPTaHU3aIiu;

- TOBBINIATh KBAMU(UKALKMIO 32 CYET CPEACTB COOTBETCTBYIOIIEro OmwkeTa (B Mpenenax
BBIJIEJICHHOT'O O0/)KETHOTO (pMHAHCUPOBAHMS);

- y4acTBOBaTh MO CBOEW MHUIMATHBE B KOHKYpCE Ha 3aMEIIEHHWE BAaKaHTHOW TroCyJapCTBEHHOM
JOJKHOCTH TOCYAapCTBEHHOM CITyXOBbI;

- JIOKJIQJIbIBaTh HAYAJbHUKY OTJENa U €r0 3aMECTUTEIISIM O BBISIBIEHHBIX pe3epBax U BO3MOKHOCTSX
yIlydieHusi paboThl, BHOCUTh IIPEJIOAKEHHS 10 COBEPIIEHCTBOBAHUIO Pa0OTHI OT/EINA;

- y4acTBOBAaTh B OOCYXKICHHH TEKYIINX U MEPCIEKTUBHBIX TUIAHOB Pa0OTHI;

- TPEICTaBUTEIILCTBOBATh OT MMEHH OT/AeNa (MHCIEKIIMH) 0 BOIPOCAM, BXOJSIIUM B KPYT €ro
00s13aHHOCTEH, B TEPPUTOPUATBHBIX HAJIOTOBBIX OpraHaxX U JPYTUX OPTaHU3AIIMSIX;

- MPUHUMATHh YYacCTHE B COBEIIAHHIX IO OOCYXICHHIO BONPOCOB, CBS3aHHBIX C HAIPaBJICHUEM
JEeSATEIbHOCTH OTIeNA.

- BHOCHUTH TPEJIOKEHUSI TI0 COBEPIICHCTBOBaHHWIO PaboThl OTaena W MO B3aUMOJCUCTBHUIO C
JOpYTrUMU nojipasaeneHusamMu MHcnekunu;

- TOKJIaJpIBaTh pyKoBOoJACTBY Otnena 000 BceX BBISBICHHBIX HENOCTAaTKaxX B Ipenenax CBOei
KOMIIETEeHIINH;

- npenctaBiaaTh Otaen u MHCneknuioo mo BOmpocaMm, OTHOCALIMMCS K €r0 BEeIEHHIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C IOKYMEHTaMU, HEOOXOIMMBIMHU sl BBITIOJTHEHUS BO3JIOKEHHBIX Ha OTnen 3aaad,
C JIOKYyMEHTaMH, OINPEACISIONMMU €ro TMmpaBa U OO0S3aHHOCTH 10 3aMellaeMOl JIOJDKHOCTH
roCy/lapCTBEHHON IPa)KIAaHCKOU CITY>KObI, Ha OPraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMbIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampanrBaTh U MOJIYy4aTh B YCTAHOBJIEHHOM IOpsIKE HEOOXOAMMbIE MaTepHallbl 10 BOIpOcam,



OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHUTBCS C OT3bIBAMU O MNPOPECCHOHATBHONU CIYKeOHOH MAeATeIbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JIETIO, C MaTepHUaIaMy JIMYHOTO Jieja, a TAaKKe Ha MPUOOIICHHE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allUTY CBOUX MEPCOHATBHBIX JAaHHBIX;

- Ha npodeccruoHaNbHOE Pa3BUTHE B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepauuu;

- 3HAKOMMTBCSI CO CBEJACHUSMH, COCTABISIOIIMMHM TOCYJApCTBEHHYIO TalHy, NpPU HAIAYUU
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€ecleYeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHON CITYkOBbI;

-Ha oObeauHEHHE B MPO(ECCHOHANBHBIC COIO3BI (accolMamuu) Ui 3alUThl CBOMX IIPaB,
COLIMAJILHO - PKOHOMUYECKHUX U MPOdEeCCHOHATbHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC TOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIH0 OTena.

Crapmmii rocyapCTBEHHBIM HAJIOTOBBI HMHCIEKTOP OCYIIECTBISET MHBIE IpaBa M HUCIOJIHSET
MHBbIE O0S3aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOAAaTeabcTBOM Poccuiickoit ®@enepanuu, Ilonoxenuem o
@enepalibHOIl HANOrOBOW Ciyx0e, yTBEpKICHHBIM mocTaHoBieHUeM [IpaBurtennbctBa Poccuiickoii
®enepauun ot 30 centsaops 2004 Ne 506 "OO yrBepxkaenun [lonoxxkenuss o denepanbHON HAIOTOBOM
ciyx06e", [Tonoxennem 06 Mucnekiuu, nonoxxenuem o6 Otaene, npukazamu (pacnopsixerusmu) OHC
Poccun, Y®OHC Poccun no MockoBckoit obnactu u MHCnekuuu, MNOPYYEHUSIMH PYKOBOJICTBA
Wncnexuun.

Crapmuii rocyaapCTBEHHBIM HAJIOrOBBIM HHCIIEKTOpP 3a HEUCHOJHEHME WM HEHaJJIexallee
WCIIOTHEHUE JOJIKHOCTHBIX 00sI3aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHoJaTenbcTBOM Poccuiickoit denepaimu.

O} PeKTUBHOCTh M PE3yIBTATUBHOCTh MPOPECCHOHATBHON CITY)KEOHOU JIEATSIBHOCTH CTapIIero
rocyAapCTBEHHOI0 HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIUM I10Ka3aTesaM

- BBITIOJTHAEMOMY 00BeMy PabOThl M MHTEHCUBHOCTH TPYZa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHSIX, COOMIOACHUIO CITYKEOHON AUCIIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITOJTHEHUS TOPYICHHUIA;

- KaueCTBY BBITIOJHEHHOW PabOTHI (MMOATOTOBKE TOKYMEHTOB B COOTBETCTBUH C YCTaHOBJICHHBIMU
TpeOOBaHUSIMHU, OJTHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepuasa, IOpUIAYECKA TPAMOTHOMY COCTaBIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodeccuoHaTbHON KOMIIETEHTHOCTH (3HAHHUIO 3aKOHOAATENbHBIX M HWHBIX HOPMAaTHBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPTaHM30BBIBATh W IJIAHUPOBATH BBHIMIOJHEHUE TOPYYEHHBIX 3aJaHuM,
YMEHHUIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TOJXOJYy K pPEHICHUI0 TOCTaBJICHHBIX 3aja4, aKTUBHOCTU W WHHIIMATHBE B
OCBOGHHUU HOBBIX KOMIBIOTEPHBIX U HMH(DOPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH  OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUS CBOUX JAEHCTBUNA, TPUHUMAEMBIX PEIICHUM.

8. Otnen kamepanbHbIX MPOBEPOK Nel.

8.1 JIoJ>KHOCTB — IIIaBHBIN TOCYAAPCTBEHHBIM HAJIOTOBBINA HHCIIEKTOP.

Hanuuue Beiciero o0pa3oBanusi.

KBamudukarnuonssle TpeOOBaHUS K CTaXy IOCYIapCTBEHHOM TI'Pa)KIaHCKOM CIIyKObl WIIM CTaxy
paboTHI 1O CHIENHUANTBHOCTH, HAIIPABJICHUIO MTOATOTOBKU HE NMPEbIBIISAIOTCS.

Hanuune 0a30BbIX 3HaHMi BKIo4as 3HaHHe ocHOB Konctutyuuu Poccuiickoit ®epepanuu,
3aKOHO/ATENbCTBA O TPOTUBOJACUCTBUU  KOPPYNIMH, (elepalbHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3oB [Ipesupenta Poccuiickoit denepammu, mocranosieHuil [IpaBurenscTBa
Poccuiickoit Penepanyy, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB IIPUMEHHUTEIIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TpaBOBBIX OCHOB MPOXOXJIEHUS (enepaabHOM  TroCyIapCTBEHHOMN
IPaKIAHCKON CITYXOBI; MPaBUII J€JIOBOTO ITHKETA, MOPsIKa paboThl ¢ 0OpaIIeHUsIMUA TPaKAaH; MPaBUI U
HOPM OXpaHbl TPyZa, TEXHUKH OE30IACHOCTH M IPOTHUBOINOKAPHOM 3allUTHI, CIIy>KEOHOrO pacropsjaka
Wucneximy; nopsinka paboThl co Ciry:keOHOM nHpOpMaIei, mopsaka padoThl C MEPCOHATBHBIMHU TaHHBIMU
U KOH(UAEHIMAIbHOW MHpOpMalMe; MHCTPYKLUU 110 JEIONPOU3BOICTBY; BO3MOKHOCTH U OCOOEHHOCTH
NPUMEHEHHSI, COBPEMEHHBIX HH(OPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHIA B TOCYJapCTBEHHBIX
OpraHax, BKJIIOYas HCIIOJIb30BAHUE BO3MOXHOCTEH MEXBEAOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIUX



BOTIPOCOB B 00J1acTH o0ecTieueHuss MHPOPMAIIMOHHON 0€30MacHOCTH; TOJDKHOCTHOTO periiaMeHTa.

Hannune npodeccrnonaabHbIX 3HAHUM:

B cdepe 3akononatenscrBa Poccniickoii @enepanum:

- HanmoroBeiit koneke Poccuiickoit deneparuu (nanee — HK P®D);

- Kogexc 00 amMUHUCTPAaTUBHBIX MPABOHAPYIICHHUSIX (B YaCTH OTBETCTBEHHOCTH 32 HAPYIIICHHE
3aKOHOJATEJIbCTBA);

- ®enepanbubiii 3akoH oT 7 aBrycta 2001 r. Ne 115-®3 «O npoTHUBOACHCTBUU JIETalu3aiin
(OTMBIBaHMIO) JOXO/I0B, MOJTYYEHHBIX MPECTYIHBIM MTyTeM, U (UHAHCHUPOBAHUIO TEPPOPUIMAY;

- Jorosop o EBpazuiickom 3xoHOMHYECKOM coto3e OoT 29 mas 2014 r.;

- IlocranoBnenue IlpaBurensctBa Poccuiickoit deneparuu ot 17 mekabps 2012 r. Ne 1318 «O
MOpsZIKEe TpoBeneHus (enepaabHbIMU OpraHaMHU HMCTOJHUTEIBLHOW BIIACTH OIICHKH PETYIHPYIOIIETO
BO3JICHCTBUSI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB, MIPOEKTOB MOMPABOK K MpoeKTaM ¢eaepanbHbIX
3aKOHOB M ITPOEKTOB pelieHni EBpa3snuiickoil SKOHOMUYECKONM KOMUCCHH, a TAKKE€ O BHECEHUH U3MEHEHUI
B HEKOTOpHBIE akThl [IpaBuTenscTBa Poccuiickoi denepanuny;

- 3akon Poccuiickoii ®enepanmu ot 21 mapra 1991 1. Ne 943-1 «O HaJOroBHIX OpraHax
Poccuiickoit deneparuny;

- [locranosnenue [lpaBurensctBa Poccuiickoit @eneparuu ot 30 centsiops 2004 r. Ne 506 «O06
yrBepxaenuu [lonoxenus o eaepanbHON HATOTOBOM CITy:KOe»;

- nmpukaz3 Mwunduna Poccun ot 2 wmrons 2012r. Ne99H «AIMHUHHUCTPATUBHBIA periaMeHT
®denepanbHON HAJIOTOBOM CIIYXOBI TO MPEAOCTABICHUIO TOCYIAPCTBEHHOW YCIYrH MO O€CIUIaTHOMY
nH(OPMUPOBAHUIO (B TOM YHKCIE B MUCbMEHHOM (JOpPME) HAIOTOIIATENbIINKOB, MIATEIBIIUKOB COOPOB U
HAJIOTOBBIX arceHTOB O JICHCTBYIOIIMX HAJOTax W cOOpax, 3aKOHOAATEIhCTBE O HAJIOTax M cOopax H
MPUHATBHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSAIKE HCUMUCICHHUS M YIUIAThI
HAJIOTOB U cOOpOB, MpaBaxX W 00S3aHHOCTSIX HAJIOTOIUIATEIBIINKOB, TUIATEIBITUKOB COOPOB M HAJIOTOBBIX
areHToB, MOJIHOMOYHSX HAJIOTOBBIX OPTaHOB M MX JOJDKHOCTHBIX JIMI, a TaKKe MO MPHUEMY HaJIOTOBBIX
JeKIapanui (pacueToB)»;

- mpuka3 oT 30 wurons 2009 r. MBJ] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O6
YTBEP)KICHUHM TOPSKAa B3aMMOJICUCTBHUS OPraHOB BHYTPEHHUX JIe1 W HAJIOTOBBIX OPraHoB IO
MpEeAYNPEXKACHHUIO, BBISIBICHUIO U IPECEUEHUIO HAJIOTOBBIX MPABOHAPYIIEHUN U MTPECTYIIIICHUN;

- mpuka3z ®HC Poccuu ot 25 utonsg 2012 r. Ne MMB-7-2/518@ «O6 ytBepxxknenun Ilopsinka
HaMpaBlIEHUs] HAJIOTOBBHIM OPTaHOM 3alpoCcoB B OaHK (OMEpaTropy Mo MEPEeBOAY AEHEKHBIX CPEICTB) O
HaJMYUH CUYETOB (CIEIUATbHBIX OAHKOBCKHUX CYETOB) B OaHKe U (MJIM) 00 OCTaTKax JACHEKHBIX CPEJICTB HA
cuerax (cmenuanbHbIX OaHKOBCKUX CYETax), O NPEJCTABICHHWU BBIMUCOK IO OMEpalusM Ha cueTax
(cnenuanbHBIX OAHKOBCKHMX CYETax), CIPaBOK 00 OCTaTKax »dJIEKTPOHHBIX JEHEXKHBIX CPEACTB H
MepeBoAax HIIEKTPOHHBIX JEHEXHBIX CpPEICTB OpraHu3anuil (MHIWBHUAYaJlbHBIX MpeIlpUHUMATENEH,
HOTapHyCOB, 3aHUMAIOIIUXCSl YaCTHOU MPAKTUKOM, aJBOKATOB, YUPEAUBIINX aIBOKATCKUE KAOMHETHI) Ha
OyMaXHOM HOCUTEJE, a TaKkKe (OPM COOTBETCTBYIOIIUX 3aIPOCOBY;

- mpuka3z ®HC Poccum ot 25 utons 2012 r. Ne MMB-7-2/520@, «O6 yrBepxaenuu [lopsaka
npencTaBieHuss B OaHKH (omepaTopaM MO MEPEeBONY JIEHEKHBIX CPEICTB) JHOKYMEHTOB, MCHOIb3YEMBIX
HaJIOTOBBIMH OpraHaMHM TIpH pealn3allid CBOUX IIOJHOMOYHN B OTHOIIEHUAX, PETYIHPYEMBIX
3aKOHOAATETBCTBOM O Hajorax M cOopax, W MpeAcTaBlieHUs OaHkamu (omepaTopamH IO TEPEeBOIY
JEHEKHBIX CpPENCTB) WH(GOpPMAIMK TO 3ampocaM HAJOTOBBIX OPTaHOB B OJEKTPOHHOM BHJE IO
TENIEKOMMYHUKAIIMOHHBIM KaHAJIaM CBSI3H;

- mpuka3 ®HC Poccum ot 2 aBrycra 2005 r. Noe CAD-3-06/354@ «O06 yrBepxknaenuu [lepeuns
JOJDKHOCTHBIX JIMI] HaJIOTOBBIX oOpraHoB Poccuiickoit @epepannu, yMOJIHOMOUYEHHBIX COCTaBIATH
MIPOTOKOJIBI 00 a/IMUHUCTPATUBHBIX TTPABOHAPYIIICHUSIX ),

- npukaz ®HC ot 02.04.2007r. Ne MM-4-08/14ncn @ «O6 ytBepxkiaeHun Perimamenta
OpraHU3aliy B3aUMOJECUCTBUS CTPYKTYPHBIX TOJpa3/IeJICHUH HAJOTOBOIO OpraHa NpPH IPOBEICHHUU
MEpONPUSTHI HAJIOTOBOIO KOHTPOJISl, IOJArOTOBKE IMPOEKTAa pelIeHUus MO0 Jely O HaJloroBOM
MpaBOHAPYIIEHUU U TIOCTYIUICHHH B HAJIOTOBBIA OpraH WH(OpPMAIMU O XO0JIe paCCMOTPEHHS HaJOTOBBIX
CIIOPOBY;

- npukaz ®HC Poccum ot 29 okts6ps 2014 r. Ne MMB-7-3/558@  «O6 ytBepkaeHun Ghopmbl
HAJIOTOBOHM JEKJIapaliy M0 HaJIOTy Ha J00aBICHHYIO CTOMMOCTh, TOpPSAKA €€ 3alojJHEHUs, a TaKke
(dbopMaTa peCTaBICHUs HAJOTOBOW JEKIapalliy M0 HAJOTy Ha JOOABJICHHYIO CTOMMOCTD B 3JIEKTPOHHOM

bopme»;



- nmuceMo OHC Poccun ot 16 uronst 2013 r. Ne AC-4-2/12705 «O pekoMeHJausIX 0 IPOBEICHUIO
KaMepPAJIbHBIX HAJIOTOBBIX IPOBEPOK»;

- npuka3z @HC Poccun ot 10 dpespans 2017 r. Ne MMB-7-15/176(@ «O BBOJie B IPOMBIIIJICHHYIO
AKCIUTyaTalMI0 MPOTPaAaMMHOI0 OOECIeUeHUs, PEa3yIOUIero aBTOMATH3aIUI0 IEPEKPECTHBIX MPOBEPOK
o (YHKIUSM KaMepaJIbHON HAJIOTOBOM MPOBEPKU HANIOToBBIX Aekiaparuii mo HJIC Ha ocHOBe cBeIeHMIA
U3 KHHUT TIOKYIIOK, KHUT MPOJAXX U KYPHAJIOB yYeTa BHICTABICHHBIX U MOJIyYEHHBIX CUETOB-(aKTyp»;

- nocra”HosieHnue IlpaBurenscrBa Poccuiickoit ®enepaumu ot 1 suBaps 2002r. Nel «O
Krnaccudukannum 0CHOBHBIX CPEJCTB, BKIIOYAEMbIX B aMOPTU3ALIMOHHBIE TPYIIIBDY;

- npukaz3 ®HC Poccum ot 19 okrsa6ps 2016 r. Ne MMB-7-3/572@ «O06 yTtBepx)aeHuu (GopMbl
HAJIOrOBOH JIEKJIapalliy 110 HAJIOTy Ha NpUOBLIbL OpraHU3allvii, MOpsIKa ee 3alloJIHEeHus, a Takke Gopmara
MPEJCTAaBICHNUS HAIIOTOBOM JIEKJIapaIliy 110 HAJIOTY Ha MPUOBUIb OPraHU3aINi B SIIEKTPOHHON opMey;

- npukaz ®HC Poccum ot 12 sHBaps 2016 r. Ne MMB-7-3/1@ «O06 ytBepxaeHuu GHopMbl U
¢dopmara nmpeacTaBIeHNs HATOTOBOW JIKJIapalliy 0 aKIIU3aM Ha STHJIOBBII CIUPT, AIKOTOJIBHYIO U (WIIN)
MOJIaKIM3HYI0 CIHPTOCOACPKAILYIO MPOAYKIHIO B 3JEKTPOHHOH (dopMe U MopslKa ee 3aroJHEHHs, a
takxke (GopMbl U ¢dopmaTa MPEACTABICHHUS HAIOTOBOW ACKIAPAlMU IO aKIM3aM Ha aBTOMOOWIIbHBIN
OCH3MH, TM3ebHOE TOIUIMBO, MOTOPHBIE Maciia /Ui TU3eNbHBIX U (MIK) KapOropaTOPHBIX (MHKEKTOPHBIX )
JBUTaTee, NPSIMOIOHHBIM OC€H3UH, CpeIHUE [UCTWIUIATHI, OEH30J], MapaKCHION, OPTOKCUIIOI,
aBUAIIMOHHBIN KEPOCHH, IPUPOIHBIN ra3, aBTOMOOMIIH JIETKOBBIE U MOTOIMKIIBI B 3JIEKTPOHHOU (opMme U
MOPSI/IKA €€ 3all0THEHUS»;

- [Tonoxxenne 06 MHCTIEKIIMY;

- [Tonoxxenue 06 otnene kamepaibHBIX MPOBEpoK Nel.

['maBHBINA rocyapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP JTOJKEH 3HATh MHBIE HOPMATUBHBIE IPABOBBIE
aKThl U CHyXeOHblEe TOKYMEHTBI, PEryJIHpYIOIIHE BOIPOCHI, CBS3aHHBIE C OO0JIACTBIO U BUIOM €rO
npodecCHOHATEHOM CITy)KEOHOU JACSITEITLHOCTH.

Wubie npodeccnoHanbHble 3HAHUS:

- COCTaB HAJIOTOIUIATENBIKOB HAJIOTa Ha TOOABIEHHYIO CTOMMOCTH;

- JIOKyMEHTBI, OATBEPKAIOIINE MPaBO Ha OCBOOOXAEHUE OT YIUIAThl Hajora Ha J00aBIEHHYIO
CTOMMOCTb;

- 0COOEHHOCTH HAJIOro00JI0KEHHUs IPH BBO3€ TOBApOB Ha TeppuTopuio Poccuiickoit denepanun u
VHBIE TEPPUTOPUH, HAXOIAIIUECS IO €€ FOPUCIUKIUEH;

- 0COOEHHOCTH HaJIOr000I0KEeHHUs IIPU BBIBO3€ TOBApOB ¢ Tepputopuu Poccuiickoit denepanmu;

-TIOPSIIOK ONPEIeNIEHUsI HAJIOTOBOM 0a3bl;

- COCTaB HAJIOTOIUIATENBIMKOB HAJIOra Ha MPUOBLIL OpraHU3alui;

- IOHATHE YYACTHUKN KOHCOJIMIUPOBAHHOM TPYMNIIbI HAJOTOIUIATEIBIINKOB;

- IOHATHE HAJIOTOBBIE pe3uieHTsl Poccuiickoit denepanny;

- IOHATHE NMPUOBUIN OpraHU3aluy;

- OCHOBHBIE MCKIIIOUEHHUS UCTIOJIHEHHS 00s3aHHOCTEN HAJIOrOIUIaTeNIbIIMKa OpraHu3alluy;

- TOPSAJOK ONpENENeHUs NOXOJO0B, IMOHATHS JOXOAbl OT pealu3alllH, BHEPEATU3ALNOHHbIC
JOXO/BI;

- IOHATHE PAacXObl 1 OCHOBHBIE BUbI PACXOJIOB MPU pacyeTe Hajora Ha NPUObLIL OpraHU3alnu;

- IOHATHE aMOPTU3UPYEMOI'0 UMYIIECTBA;

- OCHOBHBIE METO/IbI U MOPSAJOK pacuyeTa CyMM aMOPTH3ALUH.

- IOHATHS HAJIOTOBBIE AKLIM3bl, IOJAKIIU3HbBIE TOBAPHI.

- IOPSZIOK U CPOKH NPOBEACHUS KAMEPAJIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABJICHHUIO aKTa KaMepalbHOM MPOBEPKH;

- OCHOBBI (PMHAHCOBBIX OTHOIIEHUH U KPEAUTHBIX OTHOIICHU;

- cyneOHo-apOuTpaskHas TPAKTUKA B YaCTH KaMepallbHbIX TPOBEPOK;

- CXEMBI yX0/1a OT HAJIOTOB;

- IOPSA0K OTIpeJieNieHus Hajoroo0aaraeMoii 0a3bl.

Hanuuue GpyHKIIMOHATBHBIX 3HAHUNA:

- OCHOBBI 5KOHOMHKH, (PUHAHCOB M KPEANUTA, OYXTalTepPCKOr0 M HAJIOTOBOTO yUETa;

- OCHOBBI HAJIOTO00JIOKEHUS,

- OCHOBBI ()MHAHCOBBIX U KPETUTHBIX OTHOILICHUA;

- 00111Me TIOJI0’KEHUS O HAJIOTOBOM KOHTPOJIE;

- IPUHIUIBI GOPMHUPOBaHUS O10KEeTHON crucTeMbl Poccuiickoii @eneparum;

- MPUHIUIIB (HOPMHUPOBAHKS HAIOTOBOM cucTeMbl Poccutickoii deneparmy;



- MOPSZIOK IPOBEICHUSI MEPOIIPUSATUIN HATIOTOBOTO KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUSL.

Hanwuane 6a30BbIX yMEHUI:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );
- YMEHHE IJIAHUPOBATh, PAIIMOHATILHO UCIIOJIL30BaTh CIIY’)KEOHOE BpEeMs U JOCTUTATh PEe3yIbTaTa;
- KOMMYHUKaTUBHbIE YMEHHUS;
- YMEHHUE YIPABIATH U3MEHCHUSIMHU.
Hannune npodeccnoHanbHBIX YMEHUI:
- pabota ¢ nH()OPMAIIMOHHBIMU PeCypcaMu U 0a3aMH JTaHHBIX.

- pacueTHO-3KOHOMMUECKas JesTeNIbHOCTh B c(pepe Hajlora Ha 100aBIEHHYIO CTOUMOCTb;

- pac4eTHO-IKOHOMHUYECKAs IATEIILHOCTh B cpepe Hainora Ha NprObLIb;

- OMpeJelieHue HaJloroBoil 0a3pl Npu peanuzanuu (Tmeperade) MOAAKIU3HBIX TOBApOB, B
OTHOIICHUU KOTOPBIX YCTAHOBIICHBI TBEP/BIE (CreU(UUECKUE) HAJIOTOBBIC CTaBKH;

- COCTaBJICHUE aKTa M0 pe3yabTaTaM MPOBEICHUsI KaMepaIbHON HAJIOTOBOM MPOBEPKH.

Hannune GpyHKIMOHAIBHBIX YMEHUN:

- TMPOBEJNEHUE IUIAHOBBIX W BHEIUIAHOBBIX JIOKYMEHTApPHBIX (KamepalbHBIX) MPOBEPOK
(oOcnenoBanmin).

OcHoBHbIE TpaBa U 00S3aHHOCTH TJIABHOTO TOCYAAPCTBEHHOTO HAJIOTOBOT'O MHCIEKTOPA, a TaKKe
3anpeTsl U TpeOOBaHUS, CBSI3aHHBIE C IPaXTAHCKOU CIIy>K00#, KOTOpPBIE YCTAHOBJICHBI B €r0 OTHOIICHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®enepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCcKo# ciy:k0e Poccuiickoit @enepaunu” (nanee — OenepanbHbliil 3aK0H).

B mensix peanmzaruu 3amad M QYHKIMH, BO3JIOKEHHBIX Ha OT/eN, IIaBHBIA TOCYAapCTBEHHBIH
HAJIOTOBBIN MHCIIEKTOP 00513aH BBIMOIHATH paObOTy MO CIEAYIOIUM HAPaBICHHUIM:

- TPOBOJUTH KaMepalbHBIE TPOBEPKH C COOJIFOJICHHEM HAJOrOBOIO 3aKOHOJATEIhCTBA
IOPUANYECKUX JIUI B COOTBETCTBHUH C €KEKBAPTAIbHBIMH rpaduKaMu 1 3alaHUsIMU Y TIPABIICHUS;

- TPOBOJHTH KaMepallbHbIC HAJIOTOBHIC MPOBEPKH JCKJIApAMii MO HAJIOTY Ha J0OaBIICHHYIO
CTOMMOCTb, HAJIOTYy Ha TpUOBLUIb, €IUHOW (YIPOIIEHHON) HAJIOrOBOW JeKIapaluu, MO0 KOCBEHHOMY
HaJory TIpPH UMIIOPTE TOBApOB Ha Tepputopuu PD ¢ TeppuTopuu rocyaapcTB-4ICHOB TaMOXKEHHOTO
COH033;

- OCYHIECTBJISTH MOATOTOBKY M (popMuUpoBaHUE MH(POPMAIMOHHBIX MAaTEPUATIOB OTUYETHOCTH IO
npeaMeTy aesteabHocTy OTaena;

- OCYIIECTBJISITH KOHTPOJb 3a COOJIFOJICHHEM 3aKOHOJATEIhCTBA O HAJIOTraxX, MPaBUIBHOCTHIO HMX
WCYHCIIEHUS, IOTHOTOM ¥ CBOEBPEMEHHOCTHIO BHECEHHS B COOTBETCTBYIOIIHI OFOKET TOCYIapCTBEHHBIX
HaJOrOB W JPYIHX IUIaTeXeH, YCTaHOBJIEHHBIX 3aKoHOAaTenbcTBOM P®d, MecTHbIMH OpraHamu
rocyJapCTBEHHOM BJIACTH HA MECTAX B MpeAesiax UX KOMIIETEHIUH;

- KOHTPOJHMPOBATH MPOBEACHUE KaMepaIbHBIX MPOBEPOK, MPOBOJAMMBIX CIHEIUATUCTAMHU OTJIENa,
obOecrieunBasi TpPU ATOM B3aUMOJEUCTBUS C PAOOTHUKAMH APYTUX OTAEJIOB U KOHTPOJIUPYIOIIMMHU
opraHamu;

- TPOBOJUTH KaMepaJibHbIE HAJIOTOBbIE MPOBEPKH B cOOTBETCTBUU ¢ nmrucbMoM @HC Poccum ot 16
monss 2013 1. N AC-4-2/12705 «O  pexkoMeHAaluusx IO MPOBEIACHHIO KaMepaJbHbIX HaJOTOBBIX
MIPOBEPOKY;

- paccMaTpuBaTh MO MOPYUYEHUIO HadadbHUKa VHCTIEKIINY, HaYaJIbHUKA OT/Iea MIChMa, JKaJo0kbl,
3asiBJICHUS IO BOIIPOCaM HAJIOTOOOI0KEHHUS;

- OCYIIECTBIISATh MPHUHATHE MEp K HAJIOrOIUIATENbIUKAM, HE TMPEICTABUBIIMM HaJOTOBbIE
JeKJIapalii B yCTAHOBIIEHHBIN CPOK;

- MPOBOJIMTH aHAJIU3 CXEM YKIIOHEHUS OT HaJOTr0OOJIOKEHHUsI, BRIpAOAThIBATh MPEAJIOKEHUS TI0 UX
MPEeAOTBPALIEHUIO;

- TOJJEPKUBATh YpPOBEHb CBOEW KBaTW(HUKAIMKA, HEOOXOAWUMBIM JJIsi HWCIOTHEHUS CBOMX
JOJHKHOCTHBIX 00513aHHOCTEH;

- OKa3bIBaTh METOJUYECKYI0 M KOHCYJIHTATHBHYIO TOMOINb CIEIHATUCTAM B HCIIOJHEHUE HMH
(byHKINOHATIBHBIX 0053aHHOCTEHH;

- MPOXOUTH OOYYEHHE B COOTBETCTBHH C Tpa)uKOM y4eOHbI;

- oQOopMIISITh aKThl KaMEpaJIbHBIX HAJIOTOBBIX IPOBEPOK B COOTBETCTBUU C TPeOOBAHUSMHU
Hanorosoro Koaekca Poccutickoit @eaepanuu U MHbIMU 3aKOHOIATEIbHBIMU aKTaMU;

- OCYWIECTBISATH  O(QOpPMIICHUS  PE3yJIbTATOB  KaMepaldbHBIX  HAJIOTOBBIX  IMPOBEPOK
HaJIOTOIUIATEIbIIUKOB, IJIATEIBIIIMKOB COOPOB M HAJIOTOBBIX areHTOB B cooTBeTCcTBHH cO cT. 100 HK P®;



- paccMaTpuBaTh BO3pakeHUs (0OBSICHEHHS) 10 aKTaM O HApYIICHUH 3aKOHOATeILCTBA O HAJIOTaxX
u cOopax, MpeICTaBICHHbIX JIUI[aMH, HE SIBJISIOIIMMUCS HaJIOrOMJIaTeNbIIMKAaMU, TUIaTeNbIIuKaMU cOOpPOB
WJIA HAJIOTOBBIMH areHTaMH, COBEPIIMBIIMMHU HapylIeHHE 3aKOHOJATEIbCTBA O HAJIOTaxX U cOopax;

- 00ecreyuTh NPOBEACHUE KOHTPOJIbHBIX MEPONPUATHI MO UCIIOTHEHUIO 3aJJaHUi YIIpaBiIeHUs 110
IMK «ACK HIC-2»;

- OCYILECTBIJISITh NE€peladyy B MPAaBOBOW OTAENI MATEpUaJIOB KaMepaJIbHbIX HAJIOTOBBIX IPOBEPOK
111 00eCTIeYeHUsl IPOM3BOJICTBA IO JIeJIaM O HaJIOTOBBIX MTPABOHAPYLICHUSAX;

- OCYILECTBJIATH  B3aMMOJIEHMCTBHS C  IPAaBOOXPAHUTEIbHBIMU  OpraHaMM U  UHBIMHU
KOHTPOJIUPYIOIIMMHU OpraHaMu 1o npeaMery nearenbHoctu Otaena B pamkax cr. 32 HK PO.

- ydacTBOBaTh B TMPOM3BOJACTBE IO JeiaM 00 aJMHUHHUCTPATUBHBIX IPABOHAPYIICHUSIX
(cocTaBieHHne TPOTOKOJIOB 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSX ).

- y4acTBOBaTb B CYyAEOHBIX 3aceJaHHUsIX COTPYAHHUKOB OTJElla COBMECTHO C COTPYIHUKAMHU
IIPAaBOBOI'0 OTJIENA JUIsl YIIY4ILLEHUs 3alIUThl HHTepecoB MHCIIEKIMY B Cy1ax;

Kpowme Toro, riaBHbIi TOCYJapCTBEHHBII HAJIOTOBBIA HHCIIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cobmoaaTh ciyKeOHbIN pacnopsanok Mucnekuy;

- OO0 1aTh MPaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- coOmoaTh TPEOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO JIEIO0MPOU3BOCTBY B MHCHekuuu;

- coOMIoaTh KOAEKC JTHKH U CIHY>KEOHOrO TOBENEHHUS TOCYAAapCTBEHHBIX  TPaKIAHCKUX
ciyxxamux deepanbHON HAIOTOBOU CITYKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJIOIOBYI0 M HMHYIO OXPaHAEMYIO 3aKOHOM TailHy, a TaKXe He
pasriamarh CTaBIIME MYy U3BECTHBIMH B CBSI3U C MCIIOJHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEICHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €cOoO0WaTh TMPEACTABUTEII0 HAHUMATENs O JIMYHOW 3aWHTEPECOBAHHOCTH TPH HCIIOJHEHUH
JOJKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(IUKTY MHTEPECOB, IPUHUMATh MEPHI IO
MPEJOTBPAIICHUIO TAKOTO KOH(IIUKTA;

- TIPEJICTaBJIATh B YCTAHOBIEHHOM MOPSAIKE MPETyCMOTPEHHbIE (pelepabHbIM 3aKOHOM CBEICHUS
0 J0Xx0/ax, 00 UMYIIECTBE U 0053aTeNIbCTBaX UMYIIIECTBEHHOTO XapaKkTepa, CBEICHHs 0 pacxojiax o cede
U YJeHaX CBOEW CeMbH, a TakKKe CBEACHHS O pa3MelleHud uHdopManuu B HH(DOPMAIIMOHHO-
TEJIEeKOMMYHUKaLMOHHOMU ceTH "MHTepHet";

- cobmonaTe TpeOoBaHMs 3aKoHoAaTenbcTBa Poccuiickoii denepannu, HOPMATHBHO MPABOBBIX
akToB Poccuiickoii @enepanuu, Ipyrux HOPMATHUBHO IPABOBBIX aKTOB, MPHUKA30B (PAacCIOpsDKEHUMN) U
nuceM @OHC Poccum, VYnpasinenus u HWHcneknuu 1o HampaBieHHIo JearenbHoctd Otnena U o
MPOXOKICHUU IPaKAAHCKON CITYXkKOBbI;

- cOOJII0IaTh OTPaHUYEHHUSI, BBIIIONHATH 0053aTeNbCTBA M TPEOOBAHUS K CIy>KEOHOMY MOBEACHHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOAaTebcTBOM Poccuiickoin denepanuu;

- WCIIOJIHATh WHBIE MOPYYEHHUs W OCYIIECTBISATh WHBbIE (DYHKIMU TIO MOPYUYEHHIO HayallbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX ).

B mensix ucrnonHeHUs BO3JIOKEHHBIX JOKHOCTHBIX OOS3aHHOCTEHW TJIABHBIM TOCYIapCTBEHHBIN
HAJIOTOBBII HHCIIEKTOP UMEET IPaBo:

- BHOCUTB TPEJUIOKEHUsI MO0 COBEPLICHCTBOBaHMIO paboThl OTaena MW Mo B3aUMOJIEHCTBHIO C
JIpYTUMU TiojipasaenenusmMu MHcneknnu;

- TOKJIapIBaTh PyKOBOACTBY Othena 000 BceX BBISIBICHHBIX HEJOCTAaTKax B TpPEIenax CBOEH
KOMITETCHIIHH;

- npeactaBiaaTe Otaen u MHcneknuioo 1no BOmpocaM, OTHOCSAIIMMCSA K €r0 BEJIEHHIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3BHAKOMHTHCA C IOKYMEHTaMU, HeOOXOIUMBIMHU TSI BBITIOTHEHUS BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JIOKyMEHTaMHM, OINpEeACNSAIOINMMU €ro TMmpaBa U OO0S3aHHOCTH 10 3aMelIaeMOl JIOJKHOCTH
rOCy/IapCTBEHHON TPayKIAHCKOW CITY>KOBI, Ha OpPraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIE IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEN;

- 3ampanBaTh U MOTYYaTh B YCTAHOBIEHHOM IOPSIKE HEOOXOAUMBIE MAaTepPHAIIbI 0 BOTIPOCaM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3bIBAaMHU O TPOPECCHOHATHHOU CIYKEOHOU MAESITEIBHOCTH U JAPYyTUMH
JOKYMEHTaMH J0 BHECEHUS UX B JJMYHOE JIeJI0, C MaTepuaIaMH JIMYHOTO JieNa, a TaKKe Ha MPHOOILIEHUE K
JTUYHOMY JIeNTy MUCHbMEHHBIX O0BSICHEHUN U IPYTUX JOKYMEHTOB U MaTEpUaJIOB;

- Ha 3aIlUTY CBOMX MEPCOHAIBHBIX JaHHBIX;



- Ha po¢eCCHOHATIFHOE PA3BUTHE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMMTBCSI CO CBEACHMSIMM, COCTABIISIOIIMMU TOCYJApPCTBEHHYIO TalHy, IpU HAIUYUU
0(OpPMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHHE C YIETOM CTaXKa roCy1apCTBEHHOMN CITy>KOBI;

- Ha oObeAuHEHHE B Mpo(deccHOHANbHBIE COIO3bI (accolMalMM) Ui 3alUThl CBOMX IIpasB,
COIIMAIIBHO - S3KOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJIATh UHBIE ITIOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIMI0 OTaena.

I';maBHBIA TOCYJApCTBEHHBIM HAJOTOBBIM HHCIEKTOP OCYIIECTBISECT HMHbBIC IIpaBa U HCIOJHSAET
MHBbIE O0S3aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOAAaTeIbCcTBOM Poccuiickoit ®@exnepanuu, Ilonoxxenuem o
@denepanbHON HAJIOTOBOM Clly)k0e, yTBEp)KIEHHBIM MocTtaHoBiaeHueM [lpaBurenscTtBa Poccuiickoii
Oenepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lomoxxenus o deaepanbHON HAIOTOBOM
ciryx6e", [lonoxxenuem 06 Mucnekiun, nonoxxenneMm o6 Otnene, nmpukazamu (pacnopspkenusimu) GHC
Poccun, Y®HC Poccunm mno MockoBckoli obmacth u  WHCHEKIMM, TMOPYyYEHUSIMH PYKOBOJICTBA
HNucnekuuu.

['maBHBIA TOCYIapCTBEHHBIM HAJIOTOBBIM MHCIEKTOP 32 HEUCIIOJHEHUE WJIM HEHaJIexallee
HCIIOJIHEHUE JOJKHOCTHBIX 005S3aHHOCTEH MOXKET ObITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUHU C
3akoHoJaTeNbcTBOM Poccuiickoit denepaimu.

[Tokazarenu 3 PeKTUBHOCTH U Pe3yNbTATUBHOCTH MPOPECCUOHANBHOMN CITy>KeOHOU e TEeNbHOCTH

D PeKTUBHOCTD U PE3yTBTATHBHOCTh MPO(HECCUOHATLHOM CIYKEOHON NeATeIHbHOCTH TJIABHOTO
roCcyAapCTBEHHOI0 HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIHUM 10Ka3aTesaM

- BBINOJIHAEMOMY 00BEMY pabOThl M1 MHTEHCHBHOCTH TPYJa, CIOCOOHOCTH COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJHEHUS TOPYUECHMUI;

- KaueCTBY BBINIOJHEHHOW PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTAHOBIIEHHBIMH
TpeOOBAHUSAMH, TIOJTHOMY U JIOTHYHOMY HM3JIOKEHHIO MaTepHaja, FOPUANIECKH TPAMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodeccUOHANbHON KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIbHBIX M MHBIX HOPMAaTHBHBIX
IIPABOBBIX AKTOB, IIUPOTE MPOPECCUOHATBHOIO KPyro3opa, yMeHHI0 paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OpPraHU30BbIBaThb M IIJITAHUPOBATh BBINOJHEHHWE MNOPYUYEHHBIX 3aJaHU,
YMEHUIO pallMOHAIBbHO UCIIOIB30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IOJAXOJ1Yy K PEUICHUIO IIOCTAaBJIECHHBIX 3a/Jay, AaKTUBHOCTHM W WHMIIMATUBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HMH()OPMAIIMOHHBIX TEXHOJOIHMH, CIIOCOOHOCTH  OBICTPO
a/1alITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOMX JEHCTBHI, IPUHUMAEMBIX PEILICHUM.

9. OTnen kamepanbHBIX MPOBEPOK Ne2.

9.1 1oIDKHOCTB — CTapIIUi roCyIapCTBEHHBIN HAJIOTOBBIM HHCTIEKTOP.

Hanuuue Beiciero o0pa3oBaHusi.

KBamudukanronssle TpeOOBaHUS K CTaXy IOCYIapCTBEHHOM TI'pa)KAaHCKOM CIIyKObl WIIM CTaxy
paboTHI 1O CHIENHUANTBHOCTH, HAIIPABJIEHHUIO TOTOTOBKHU HE NMPEIbABISAIOTCS.

Hannune 0a3z0oBbIX 3HaHWM: Bimouyas 3HaHue ocHOB Kouctutynuu Poccuiickoit ®enepanuu,
3aKOHO/ATENbCTBA O TPOTUBOJACUCTBUM KOPPYNIMH, (efepa’dbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3oB [Ipesupenta Poccuiickoit denepammu, mocranoieHuit [IpaBurenscTBa
Poccuiickoit @Penepanyy, HWHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTEIIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMpaBOBBIX OCHOB MPOXOXJIEHUS (enepaabHOM  TrocyIapCTBEHHOMN
IpaKIaHCKON CITy»OBI; MPaBUII JEJI0OBOTO TUKETA, MOpsIKa paboThl ¢ 0OpallleHUsIMHU TPaXKaaH; MpaBUil U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30MacHOCTH M IMPOTHUBOIIOXKAPHOM 3alllUThl; CIYXEOHOro pacropsiaka
Wucnekiyy; nopsiika paboThl co c1y>keOHOM nHpopMarei, mopsaka padboThl ¢ MEPCOHATBHBIMU TaHHBIMU
1 KOHQHUAEHIIMATbHON MH(pOpMalKeii; THCTPYKLUHU MO JEIONPOU3BOJCTBY; BO3MOXKHOCTH U OCOOEHHOCTH
NPUMEHEHHsSI COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHA B TOCYJapCTBEHHBIX
opraHax, BKJIIOYas HCIIOJb30BAaHUE BO3MOXKHOCTEH MEKBEAOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIUX
BOTPOCOB B 00J1acTH o0ecTieueHuss MHPOPMAIIMOHHON 0€30MacHOCTH; TOJKHOCTHOTO perjaMeHTa.

Hannune npodeccnonanbHbIX 3HAHUM:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- Hanoroseiii koaekc Poccutickoit denepanuu;
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- brojukeTHsIil koaeke Pocculickon @enepannu;

- Konekc Poccuiickoit @enepannun 00 aIMUHUCTPATUBHBIX TPABOHAPYIIICHUSX;

- @enepanbhbiii 3akoH or 08 asrycra 2001 r. N 129-®3 "O rocynapCTBEHHOH perucTpanuu
IOPUANYECKUX JIMI M MHIUBUYaJIbHBIX MpeAnpuHuMaTesieil” (¢ I3BMEHEHUSIMU U IOTIOJTHEHUSIMHU );

- Oenepanbblii 3akoH oT 06 oxTs0ps 1999 1. N 184-®3 "OO6 00mUX NPUHIMIAX OpPraHU3ALUU
3aKOHOAATENbHBIX (MIPEICTABUTENbHBIX) M HCIOJIHUTEIBHBIX OPraHoB TOCYAAPCTBEHHOM BIACTH
cyonekToB Poccuiickoit denepanun';

- ®enepanbublil 3aKk0H 0T 06 okTs6pst 2003 . N 131-®3 "OO6 00mMX MPUHIKIIAX OPTaHU3AIUH MECTHOTO
camoynpasienus B Poccuiickoit ®enepanun';

- ®enepanbHblii 3aK0H OT 29 HOs0ps 2007 1. N 282-03 "O06 opuIHATIbHOM CTAaTUCTUYECKOM YYETE H
CUCTEME TOCYapCTBEHHOM cTaTucTUKU B Poccuiickoit @enepannn";

- ®enepanbubiii 3akoH 0T 09 deBpans 2009 r. N 8-®3 "OO6 obecrneyeHn a0CTyna K MHOOpPMAIUU O
JESITEIbHOCTH FOCY1apCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIIpaBJIeHUS";

- @enpepanpublii 3akoH oT 27 wuromst 2010 r. N 210-®3 "OO6 opraHuzanuu MpeAoCTaBICHUS
roCy/1apCTBEHHbIX U MYHULIMIIAJIBHBIX YCIYT";

- ®epnepanbublit 3akoH 0T 28 aexabps 2013 r. N 443-03 "O denepanbHoil HTHPOPMAILIMOHHONW apECHO
cucreMe W O BHeceHMH u3MeHeHWi B DexepanbHbnii 3akoH "OO 0O0mMMX NPUHIMIIAX OPraHU3ALUH
MECTHOT0 caMoymnpaniieHus B Poccuiickoit @enepaunn";

- 3akoH Poccuiickoit @enepauuu ot 21 mapra 1991 r. N 943-1 "O nanoroBbeix opranax Poccuiickoii
Odenepanun";

- @enepanbHbiii 3ak0H Poccuiickoin @enepanuu ot 27 urons 2006 r. N 152-®3 "O nepcoHalbHBIX
IaHHBIX";

- MenepanpHblii 3akoH Poccuiickoii ®@epepanuu ot 6 ampens 2011 r. N 63-03 "OO6 s1neKTpoHHOI
noanucu'’;

- Vka3 Ilpesunenta Poccuiickoit @eneparuu ot 7 mas 2012 r. N 601 "OO OCHOBHBIX HaIpaBICHHUIX
COBEPIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOI'O yIIpaBieHU'";

- nocraHoBieHue IlpaButensctBa Poccuiickoit ®eneparun ot 30 cenrsadps 2004 r. N 506 "O6
yrBepxaeHun [lonoxenust o denepanbHoil HaIOroBoM ciyxoe";

- npuka3 Munduna Poccun ot 2 utons 2012 r. N 99u "AnmunuctpatuBHbIi perniamenT denepanbHOR
HaJIOrOBOM CIIy>KOBI [0 MPEAOCTaBICHUIO TOCYAapCTBEHHOM yCiIyTy 1o OecruiaTHOMY MH(GOPMUPOBAHUIO
(B TOM 4ucie B NMHUCBMEHHOHM (hopMe) HaJOromjaaTeibIIMKOB, IUIATENBIIMKOB COOPOB M HAJIOTIOBBIX
areHTOB O JCHCTBYIOIIMX Hajorax M cOopax, 3aKOHOJATEIhCTBE O HAJIOTaX M COOpax W MPUHSATHIX B
COOTBETCTBHH C HUM HOPMATHUBHBIX MPABOBBIX aKTaX, MOPSIKE UCUUCICHHS M YIIJIaThl HAJOTOB M COOPOB,
mpaBaX M OOS3aHHOCTSAX HAJOTrOIUIATEbIIMKOB, IUIATENbIIMKOB COOpPOB M HAJOrOBBIX AareHTOB,
MOJITHOMOYMSIX HAJIOTOBBIX OPTaHOB U MX JTOJDKHOCTHBIX JIMIL, a TAKXKE MO IPUEMY HAJIOTOBBIX AEKJIapaiuil
(pacuetoB)".

- npuka3z MHC Poccuu ot 17 Hos6pst 2003 1. N BI'-3-06/627@ "O06 yTBepkKIeHUH €IUHBIX TPEeOOBaHUHN K
($hopMHPOBaHNIO MH(POPMALIMOHHBIX PECYPCOB M0 KaMepaJlbHbIM U BBIE3THBIM HAJIOIOBBIM MpOBEpKam";

- npukaz ®HC Poccun ot 13 nexabps 2006 r. N CAD-3-06/860@ "OO6 yrBepxkaenun @opmbl Akta 00
oOHapyxeHHH (aKTOB, CBHJIETEIBCTBYIOIMMUX O MPEeaycCMOTpeHHBIX HamoroBeim koaexcom Poccuiickoii
denepanii  HAJIOTOBBIX  MPABOHAPYIICHHUSIX (32 HCKIIOUEHHUEM HAJOTOBBIX  IPaBOHAPYIICHHH,
MpeayCMOTpeHHBIX cTaThsiMu 120, 122, 123), u TpeOoBaHMUIA K €T0 COCTABICHUIO";

- npuka3z ®HC Poccun ot 25 utong 2012 r. N MMB-7-2/518@ "O6 yrBepxkaenuu Ilopsiika HanpaBieHus
HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (orepaTopy IO MepeBOy ACHEKHBIX CPEJICTB) O HAJIUYHUU CUETOB
(crienanbHBIX OAHKOBCKMX CUETOB) B OaHke M (MiM) 00 OCTaTKax MJCHEKHBIX CPEACTB Ha CYETax
(cmeruanbHBIX 0AHKOBCKUX CYETAX), O MPE/ICTABIIEHUH BBIMMCOK TI0 OMEpaIysaM Ha cUYeTax (CrelnuaaIbHbIX
0aHKOBCKUX CU€Tax), CIPaBOK 00 OocTaTKax 3JEKTPOHHBIX JEHEXKHBIX CPEACTBU MEPEBOJaxX JIEKTPOHHBIX
JICHE)KHBIX CPEACTB OpraHM3aluil (MHIMBUIYaIbHBIX MpeANpUHUMAaTeNe, HOTapHUYyCOB, 3aHUMAIOLIUXCS
YaCTHOM MPAKTHKOW, aJBOKATOB, YUPEIUBIINX aJBOKATCKHUE KAOMHETHI) HA OYMa)KHOM HOCHUTEIE, a TaKXKe
(hopM COOTBETCTBYIOIINX 3alIPOCOB";

- nmpuka3z ®HC Poccuu ot 03 okTsa6ps 2012 r. N MMB-7-8/662@ "O6 yrBepx)aeaun GopM JOKYMEHTa O
BBISIBIICHUM HEIOWMKH, TpeOoBaHUs 00 yriaTe Hajora, cOopa, NeHHu, ImrTpada, MpPOIEHTOB, a TaKKe
JOKYMEHTOB, HCIOJIb3YEMbIX HAJIOTOBBLIMH OpraHaMU IMPU MPUMEHEHUU OO0ECIEYUTENBHBIX MEp U Mep
B3BICKAHMS 33J0JDKEHHOCTH TIO0 O00s3aTeNbHBIM IUIaTekaM B Omo/KeTHylo cucreMy Poccuiickoii
Oenepanun";
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- npukaz ®HC Poccun ot 30 oktsi6ps 2015 r. N MMB-7-11/485@ "OO yTBepxaeHuu GopMbl CBEACHUI
0 Joxonax (pU3MYecKoro JMIa, MOpsAAKa 3amojHEeHUs U (opmara ee MpeAcTaBiICHUS B 3JIEKTPOHHOM
dopme" (3apeructpupoBan B Muntocte Poccun 25 nosiopst 2015 N 39848);

- npukaz ®HC Poccuu ot 16 centsops 2011 r. N MMB-7-3/576(@ "OO6 yrtBepxkaenuun Ilopsaka
NPEJCTAaBICHUS B HAJOIOBbIE OpraHbl CBEACHUH O J0X0JaX (HU3MUYECKHX JHII U COOOIIECHHH O
HEBO3MOXKHOCTH yJIep>KaHMs HAJIOra U CyMMe Hajora Ha J0XOZbl (U3NYECKUX JIMIL (3apETUCTPUPOBAHO B
Munrocte Poccun 21 oxtsiOpst 2011 N 22107), B penakuuu npukaza PHC Poccun ot 08 nexadbps 2014 N
MMB-7-11/617@ (3apeructpupoBad B MuntocrePoccun 31 nekabps 2014 N 35526);

- mpuka3z ®HC Poccunu ot 24 nexabps 2014 r. N MMB-7-11/671@ "O6 ytBepxkaenuu GopMbl HAIOTOBOM
JeKJIapaluy 1o Hajory Ha joxoabl ¢usmdeckux juil (popma 3-HIADJI), nmopsiaka ee 3amonHeHUs U
dbopMata HAJIOTrOBOWM JCKJIApalMy [0 HAJIOTy Ha JoXoasl ¢usndeckux mui (dpopma 3-HADID),
(3apeructpupoBan B Muntocte Poccun 30 saBapst 2015 N 35796), B penakuuu npukaza ®HC Poccun ot
25 Hos6ps 2015 N MMB-7-11/544(@ (3apeructpupoBan B Muntocte Poccun 18 nexadps 2015 N 40163);
- nmpukaz ®HC Poccun ot 13 uronst 2016 r. N MMB-7-11/403@ "OG6 yTtBepxkaeHun (HOPMBI CIIPABKH O
MOATBEP)K/ICHUU HEMOIY4YEHHUs HAJOTOIUIATENbIIMKOM COLMAJIbHOTO HAJOroBOrO BblYeTa JIHOO
MOATBEPKIECHUU (aKTa MOJIyUYCHUs HAJIOTOIUIATENbIIMKOM CYMMBI IPEIOCTaBIEHHOTO COLUAIBLHOTO
HaJIOrOBOT'O BbIUETA, MPEAYCMOTPEHHOro noAnyHkToM 4 myHkra 1 crateu 219 HanoroBoro kojekca
Poccuiickoit ®enepanuun" (3apeructpupoan B Muntocte Poccun 04 aBrycra 2016 N 43119);

- npuka3z MunucrtepcTBa 3apaBooxpaHenus Poccutickoit @enepanuu N 289 u Munucrepctsa Poccuiickoit
Oenepanru o Hajoram u coopam N bI'-3-04/256 ot 25 wrons 2001 "O peanmsanuu [locraHoBiIeHHS
[IpaButensctBa Poccuiickoit @enepanuu ot 19 mapta 2001 r. N 201 "OO yTBepxkaeHUU TepeyHei
MEAULIMHCKUX YCIYI M JIOPOrOCTOSIIUX BHUAOB JICUEHUS B MEIMLMHCKUX YyupexkaeHusx Poccuiickoii
denepanyu, JIEKAPCTBEHHBIX CPEACTB, CYMMBI OIUIaThl KOTOPBIX 3a CYET COOCTBEHHBIX CPE/ICTB
HAJIOrOIIATEbIIMKA YYUTBHIBAIOTCS IPU OIPEAEICHUM CYMMBbI COLIMAJIbHOTO HaJIOTOBOTO BblueTa'
(3apeructpupoBan B Muntocte Poccuiickoit @enepannu 13 aBrycra 2001 N 2874);

- nmpuka3 MunmucrepcrBa Poccuiickoit @enepanuu mo Haoram u cobopam ot 27 utons 2004 r. N CAD-3-
04/440@ "O ¢opMe HaIOroBOro yBEAOMJICHHS Ha YIUIATy Halora Ha JOXOAbl (H3MYECKUX JIHI"
(3apeructpupoBan B Muntocte Poccun 11 aBrycra 2004 N 5967).

- npuka3z ®HC Poccun ot 14 suBaps 2015 r. N MMB-7-11/3@ "O6 ytBepxaeHun GopMbl yBeAOMIICHUS
O TOATBEPXKICHUM TpaBa HAJOTOIUIATENIbIIMKA HAa  MMYIIECTBEHHbIE  HAJOrOBBIE  BBIUETHI,
IIPeyCMOTpEHHbIE ToANyHKTaMM 3 W 4 myHkra 1 crarem 220 Hanorosoro konekca Poccuiickoit
Oenepanun" (3apeructpupoBan B Muntocte Poccun 30 mapra 2015 N 36625);

- npuka3z ®HC Poccun ot 15 nexabps 2014 r. N MMB-7-11/646@ "OG yTBep>kI€HUM cOCTaBa CBEACHUMN
0 (U3NYECKOM JIMIIE M O €ro WHAMBUAYAIbHOM WHBECTUIMOHHOM CYETe, MPEeI0CTaBIsIEMbIX
npoeCCHOHATBLHBIM YYaCTHUKOM pBIHKA IEHHBIX Oymar ApyromMy npo(ecCHOHaIbHOMY YYacTHUKY
pBIHKa IIEHHBIX Oymar B ciy4yae IpEeKpalleHHs J0roBopa Ha BEIEHHUE HWHAWBHIYaJIbHOTO
MHBECTULMOHHOTO CYeTa C IIepPeBOJIOM BCEX AaKTHBOB, YUYUTBHIBAEMBIX Ha HHIUBUAYAJIbHOM
WHBECTUIIMOHHOM CYeTe, Ha JPYrod WHAWBHIYaIbHBI HHBECTHUIIMOHHBINH CUET, OTKPBITHIH TOMY K€
¢uznueckomy suiy" (3apeructpuponad B Muntocte Poccuu 23 suBapst 2015 N 35652);

- mpukaz ®HC Poccum ot 10 centsops 2015 r. N MMB-7-11/387@ "OO0 yTBep>KIeHWH KOJOB BHJIOB
JI0X0JI0B U BBIYETOB" (3apeructpupoBad B Muntocte Poccun 13 HostOpst 2015 N 39705);

- npuka3 ®HC Poccun ot 17 mapta 2015 r. N MMB-7-11/109@ "O6 yTBepxieHuu GopMbl yBEIOMIICHHS
O TIOATBEPXKJICHUM TpaBa Ha OCYUIECTBICHHE YMEHbBIICHHSI MCUMCIEHHOW CyMMBI Hajora Ha JO0XOIbI
(bu3NYECKUX JIMI] HA CYMMY YIUTQY€HHBIX HaJOTOIMJIATEeNbUIMKOM (DUKCUPOBAHHBIX aBAaHCOBBIX ILIaTexkeil"
(3apeructpupoBan B Muntocte Poccun 02 ampens 2015 N 36699);

Crapmmii rocyAapCTBEHHBIN HAJIOIOBBIA HHCIIEKTOP JIOJKEH 3HATh NHBIE HOPMATHBHBIE IPABOBbBIE
aKThl M CIyXeOHbIe JOKYMEHTHI, PEryJIUpYIOIIHe BOINPOCHL, CBSI3aHHBIE C O0JACTBIO M BHJIOM €ro
poeCCUOHAITBHON CITY>KEOHOM JESITEIIBHOCTH.

Wuble npodeccruoHanbHble 3HAHUS:

- OCHOBBI 5KOHOMUKH, (PMHAHCOB U KPEAUTa, OYyXTraJITepCKOro 1 HaJOrOBOIO yUeTa;
- OCHOBBI HAJIOTOOOJIOKEHHS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHHUIA;

- 001IME OJIOKEHHS O HAJIOTOBOM KOHTPOJIE;

- MpUHIAIB HOPMUPOBaHUS OFOHKETHON cucTeMbl Poccuiickoit denepanuu;

- IPUHLUIBI (POPMHUPOBAHHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPSIIOK TPOBEJICHUSI MEPOTIPUSATUI HAIOTOBOTO KOHTPOJIS;
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- IPUHITUITB HAJIOTOBOTO aIMUHUCTPUPOBAHHS,
- HOPMBI JIETIOBOTO OOIICHUS;
- OCHOBBI JIEJIOTIPOU3BO/ICTBA;
- CIIy>KEOHBIN pacropsI0K HHCIIEKIINH;
- anmapaTHOrO M TPOTrpaMMHOrO oOecreyeHHsl, BO3MOXKHOCTEH M OCOOCHHOCTEH NpUMEHEHUS
COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTM B TOCYAApCTBEHHBIX OpraHax,
BKJIIOYAst UCIIOJIb30BAHNE BO3MOXKHOCTEH MEKBEJIOMCTBEHHOT'O JOKYMEHTOO00POTA.
- IOPSIIOK U CPOKHU MPOBEACHUS KaMepabHbBIX POBEPOK;
- TpeOOBaHUS K COCTABICHHUIO aKTa KaMEPaIbHOM MTPOBEPKH;
- OCHOBBI (PMHAHCOBBIX OTHOLICHUH U KPEAUTHBIX OTHOLICHHIA;
- cy1eOHO-apOuTpaXKHas MPAKTHKA B YaCTH KaMePaJIbHBIX MPOBEPOK;
- CXEMBI yX0/1a OT HaJIOIOB;
- IOPSZIOK OTIPE/IeICHNUs HaJloroodaaraeMoi 0asbl.
- IOPSIIOK ITPOBEJICHHS MEPOTIPUSATUI HAIOTOBOTO KOHTPOJIS;
- MpaKTUKa MPUMEHEHUs 3aKkoHoAaTenbeTBa Poccuiickoit denepanun o Hajorax u cOopax;
- IOPSIIOK OOJI0KEHUS HAJIOTOM Ha JJOXOJIbI (PU3NUECKHX JIHII;
- IOHATHE FOCYAAPCTBEHHAs MOLUINHA;
- TOPAIOK UCUMCIICHUS U YIIJIaThl HAJIOTA Ha T0XObI (PU3MUECKUX JIUIL, TOCYAapCTBEHHON MOILTHHBI,
aaMuHucTpupyemble DenepanbHOM HATOTOBON CITY:KOOM.
Hannune ¢pyHKIIMOHATBHBIX 3HAHUI:
- IPUHIIUIIBI, METObI, TEXHOJIOTUU U MEXAHU3MBI OCYIIECTBICHUS KOHTPOJIS (HAA30pa);
- BUJIbl, HA3HAYEHHUE U TEXHOJIOIMH OpraHU3aluy MPOBEPOUYHBIX IPOLIETYP;
- IOHSTUE €IMHOTO peecTpa MPOBEPOK, MpoLeaypa ero GopMUpOBaHUS;
- MHCTUTYT TNPEABAPUTEIHHON MPOBEPKHU KAJIOOBI M MHOW MH(OPMAIUH, TOCTYNUBIICH B KOHTPOJIBHO-
HAJ30pHBIN Opray;
- IpoLIeTypa OPraHu3aluy IPOBEPKU: MOPAJOK, dTAIbl, UTHCTPYMEHTHI IPOBE/ICHNUS;
- OTpaHUYEHHUS [IPU NIPOBEICHUH IIPOBEPOYHBIX TPOLIENYP;
- M€pbl, IPUHUMAEMBIE 10 pe3ybTaTaM IPOBEPKU;
- OCHOBaHMsI ITPOBEACHUS 1 OCOOEHHOCTH BHEIJIAHOBBIX IPOBEPOK.
- IOPSZIOK PabOTHI CO CITyKe€OHOU MH(POPMAIIHEH;
- METO/Ibl pabOTHI C MPUMEHEHHEM aBTOMATH3UPOBAHHbIX CPEACTB YIIPABICHUS.
Hanuumne 6a30BbIX yMEHUM:
- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETHYECKN);
- YMEHHeE MJIaHUPOBATh, PAllMOHAIILHO HUCII0JIb30BATh CIIYKEOHOE BpeMs U JJOCTUTaTh Pe3yJIbTaTa;
- KOMMYHHKATUBHBIE YMEHHSI,
- YMEHHE YIPABIATh U3MEHEHUSIMHU.
Hanuune npodeccnoHaabHbIX yMEHUI:
- COCTaBJIEHUE aKTa M0 pe3yabTaTaM IPOBEJIEHUS KaMepallbHOM HaJIOTOBOW MPOBEPKU
- OCYIIECTBIIEHHUE DKCIIEPTU3BI IPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB;
- obecrieyeHue BBIIIOJIHEHUS TOCTABJICHHBIX PYKOBOJICTBOM 33]1ay;
- QaHAJIU3 U MPOTHO3UPOBAHUE JESATEIHLHOCTH B TOPYUYEHHOM cepe;
- HCII0JIb30BAHUE OTbITA U MHEHUS KOJLJIET;
- pabora ¢ BHYTPEHHUMH U TepUPEPUIMHBIMU YCTPOHCTBAMM KOMIbIOTEPa, HH(POPMALMOHHO-
KOMMYHHKAI[MOHHBIMH CETSMH (B TOM 4HCIIe ¢ ceThio IHTepHET), B ONepalluOHHON CUCTEME, B TEKCTOBOM
penakrope, ¢ JIeKTPOHHBIMH TabIUIaMH, ¢ 0a3aMH JJaHHBIX;
- YIIPaBJICHUE AIEKTPOHHOW MMOYTOM;
- IOATOTOBKA MPE3EHTALUM,
- HCII0JIb30BaHUE TpaUUECKUX OOBEKTOB B AEKTPOHHBIX TOKYMEHTAX;
- IOATOTOBKA JIEJIOBOM KOPPECTIOHACHIIMU U aKTOB MHCIIEKIIUH.
Hanuuune ¢pyHKIIMOHAIBHBIX YMEHUM:
- MOATOTOBKA aHATUTHYECKUX, HH(POPMAIIMOHHBIX U IPYTUX MATEPUAIIOB;
- OpraHu3alus U NpoBeJeHUEe MOHUTOPUHTA PUMEHEHUS 3aKOHO1aTeIbCTBA,
- IPOBE/ICHNUE IJIAHOBBIX M BHEIUIAHOBBIX MTPOBEPOK (0OcIe10BaHui);
- ¢opMHpOBaHHE UM BEACHHE PEECTPOB, JHUIEBBIX CYETOB JJIsi 0OECleYeHMs] KOHTPOJIbHO-HAA30PHBIX
IIOJTHOMOYHI;



- OCYILECTBJICHUE KOHTPOJIS MCIOJIHEHMS] NPEIIUCAaHWM, PpElIeHMH M JApPYTuX pPaclopsIUTENbHbBIX
JOKYMEHTOB.

OcHOBHBIE TpaBa U 00SI3aHHOCTH CTAPILIEro rocyIapCTBEHHOI'O HAJOTOBOTO MHCIEKTOPA, a TaKXKe
3anpeTsl U TpeOOBaHUS, CBSI3aHHBIE C IPaXJIaHCKOU CIIy>K00, KOTOpPbIE YCTAaHOBJICHBI B €r0 OTHOILICHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®enepansHoro 3akoHa or 27.07.2004 Ne 79-®3 "O
rocyJAapCTBEHHOM rpakaanckoin ciyx0e Poccuiickoit deneparun (nanee — denepaibHBINA 3aKOH).

B nensax peanuzanuu 3amad M QyHKIUE, BO3IOKEHHBIX HAa OThen, cTapmiuii rocyiapcTBEHHBIN
HAJIOTOBBII HHCIIEKTOP 00sI3aH:

- CTpPOrO BBINOJHATH OOS3aHHOCTH TOCYJAPCTBEHHOTO CIIY)KAIllEro, OMpEAesICHHBIE JIOJKHOCTHBIM
pEriiaMeHTOM,

- o0ecreynBaTh Ha 3aKPEIUICHHOM YYacTKe MOJHBIM M CBOEBPEMEHHBINH YUeT IJIaTeIbIIUKOB HAJIOTOB C
JI0X0JI0B, HAJIOT000JI0KEHHE KOTOPBIX OCYILECTBIsETCs, B cooTBeTcTBUU ¢ Hamoroseim Konekcom PO;

- KAuYeCTBEHHO M B CPOK IPOBOJUTH KaMepajbHbIE HAJOrOBbIE IPOBEPKU 110 HAJIOTy Ha JOXOJbI
(GU3MYECKUX JIMIl - WHAWBUAYAIbHBIX npeanpuaumMareneidi dopma 3-HADJI, wunAMBHUIYATBHBIX
IpealpUHUMaTeneii - HaJoroBbIX areHTtoB Qopma 2- HJIPJI; a Taxke NpoBOAUTH KamepaibHbIE
HaJIOTOBbIE MPOBEPKHU 110 CHIELUATbHBIM HAJIOTOBBIM PEXXMMaM UHAUBUIYAJbHBIX NPEIIIPUHUMATENCH;

- KOHTPOJMPOBATh U MPOBOJAUTH B CPOK KamepalbHbIE MPOBEPKU MO JIMKBUAUPYEMbBIM HHIWBUYaJIbHBIM
MpeANpUHUMATEISIM, aIBOKaTaM, YaCTHbIM HOTapuycam;

- IIpOBOAUTH PadOTYy IO MepeAaye U MprueMy HalOTOILUIATEIbIIUKOB, OTKPHITUIO U 3aKPHITUIO HAJTOTOBBIX
00513aTENbCTB;

- OCYIIECTBIISITh KaMepasjbHBI aHallu3 HAJOTOBBIX JEKIapaluid M HMHBIX JOKYMEHTOB, CIIY)KallluX
OCHOBAHHWEM JUISl ICYHCIICHHUS M YILIATHl HAJIOTOB U COOPOB,

- TpPOBOAWTH aHAIM3 CXEM yXoJa OT HaJIOroo0JOXKEHUS, BBIPAOOTKY TMPEAJIOKEHUNH MO0 UX
MPEJOTBPALICHHIO,

- OCYIIECTBISITH OTOOP HAJIOTOILIATEIBIIUKOB JUISl BKIIFOUEHHS B TJIaH BBIC3THBIX HAJIOTOBBIX MPOBEPOK,
- TOATOTaBIMBATH HAIIOTOBBIE YBEJAOMIICHUS HA YIIJIATY HAJIOTa Ha TOXO/bI (PU3NIECKUX JIHII,

- oOecrnieunBaTh MpPaBUIHLHOE MPUMEHEHHUE HAJOTOBBIX CAHKIIUH, MPEyCMOTPEHHBIX 3aKOHOAATEIHLCTBOM
P® 3a napymienne 00s3aTeNbCTB Mepe] OF0HKETOM Ipak/iaH — CyOEKTOB HAJIOTO00I0KEHHUS,

- TPUHMMATh Mephl K HAJIOTOIUIATEbIIMKAM, HE TMPEACTaBUBIIMM HAJOTOBBIE JEKJIapaluud B
YCTaHOBJIEHHBIN CPOK,

- JaBaTh OINEpaTHBHBIC YyKa3aHUA TPOBEPSIEMBIM CYOBEKTaM HaJOroO0JIOKEeHHS 00 yCTpaHeHHH
BBISIBJICHHBIX HAPYIICHUH W HEJOCTATKOB,

- CBOEBPEMEHHO U B YCTaHOBJEHHOW (hopme ohOpMIATH pe3yiabTaThl MPOBEPOK, MPUHUMATH MO HUM
HE0OXO0TUMBIC MEPHI U MPEACTABIIATh X HAYAILHUKY OTACIA ISl IPUHSITHS COOTBETCTBYIOIINUX PEIICHHM,
- TIepenaBaTh B OPUAMYECKUI OTIEN MaTepHalibl KAMEPAIbHBIX HAJOTOBBIX IIPOBEPOK UIsi 0OeCTeueHus
MIPOM3BOJICTBA MO JieJiaM O HaJOTOBBIX MPABOHAPYIICHUSX,

- y4acTBOBAaTh B NPOHM3BOJCTBE MO JeiaM 00 aIMUHUCTPATHBHBIX IPABOHAPYIIECHUSIX (COCTaBICHUE
MPOTOKOJIOB 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX ),

- TIPOBOJMTH COBMECTHBIE MMPOBEPKH JUTS TIEPEad ONbITa paboTHI IPYTUM COTPYAHUKAM OTeNa,

- CBOECBPEMEHHO U B YCTAaHOBJCHHOW (oOpMe MPEeICTaBIsITh HAYANBbHUKY OTAeNa WH(OPMALHIO O
pe3ylbTaTaXx KOHTPOJIBHON pabOThI U IPYTYIO ONEpaTUBHYIO HHPOPMAIIHIO,

- TPOBOJMUTH TEXHUUYECKYIO yueOy ¢ pabOTHHKaMHU OT/Aeda MO M3YYEHHIO U MPUMEHEHUIO HaJlOoTrOBOTO
3aKOHOJATEIhCTBA, (DOPM M METOJIOB MPOBENICHHSI KOHTPOIBHON pabOTHI U IPYTUM BOTIPOCAM, BXOISIIAM
B KOMIIETEHIIHIO OT/IeNa,

- CBOEBPEMEHHO IMPOBOJUTH KOHTPOJIEHBIE MEPOTPHUATHS B XOJ€ KaMepaJbHOW HAJIOTOBOW MPOBEPKH,
MPUMEHSITh HaJOTOBYIO aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH;

- B XOJ€ TMPOBEJCHHUS KOHTPOJBHBIX MEPONPHUITHH COONOATh MPOIEAYPHl, IMPETyCMOTPEHHBIE
HanoroBeim Ko1eKCOM U IPYTUM 3aKOHOIaTEIbCTBOM;

- KAYeCTBEHHO BECTH WH(POPMAIIMOHHBIE PECYPCHI.

- cobmromate yctaHoBieHHbie B MHcmekmum IlpaBuima BHYTPEHHETO TPYAOBOTO PACIOpSIKa,
JOJDKHOCTHOM PEerJIaMeHT, TTOPSIIOK paboThI CO clTy:keOHOH nHpOpMaImei;

- TOJJIEPKUBATh YPOBEHb KBaTH(UKAIMK, HEOOXOAMMBIN Il WCIONHEHUS CBOMX JOJKHOCTHBIX
0053aHHOCTEH;

- BECTH JICJIONPOU3BO/ICTBO OT/ENIAa B YCTAHOBICHHOM MOPSIKE;

- coOmoaTh OrpaHUyYEHUs], CBSI3aHHBIE C TOCYApPCTBEHHOM Ci1y»00i B cOOTBETCTBUU C DeepaibHBIM
3akoHOM oT 27.07.2004 r. Ne 79-@3;



- mnpoBoauts aHanu3 KPCh n moaroroska ciykeOHbIX 3aIICOK JJIsl IPOBEJICHHUE 3a4E€TOB, BO3BPATOB;
- paccMaTpuBaTh 3asBICHUS WHIWBUIYaJIbHBIX MpeaNpUHUMATENe Ha OCBOOOXKIEHHE OT YILIATHI
HaJIOTa Ha UMYIIECTBO, MTOJIrOTOBKA CITY>)KEOHBIX 3aIMCOK 10 pe3yabTaTaM pacCMOTPEHUS,
- NPOBOJUTH MOJATOTOBKY OTBETOB 10 OOPAIICHUSIM IIATEIBIIUKOB;
- IPOBOJUTH aHAJIN3 [TOKA3aTEJeH U COCTaBIEHUE OTUETOB O IIPOBEACHHON padoTe.

B mensx ucroiHeHUs BO3JIOKEHHBIX JOJDKHOCTHBIX O0S3aHHOCTEW CTapIiMii rocydapCTBEHHBIH
HAJIOTOBBIM MHCIIEKTOP UMEET IIPaABO:
- TOJIyyaTh W HAMpaBJIATh B YCTAHOBJIIEHHOM MOpsAKE WH(OPMALIMIO U MaTepUalbl, HEOOXOAUMbIE IS
WCIIOJIHEHUS IOJPKHOCTHBIX 00s13aHHOCTEN;
- TocelaTh B YCTAHOBJICHHOM MOPSJKE JJIsi UCTIOIHEHHs JOJKHOCTHBIX OOS3aHHOCTEH MpenrpHsITHs,
YUpEXKJIEHUS U OPraHU3alMH;
- TOBBIIIATh KBATH(PHUKAIUIO 32 CUET CPEICTB COOTBETCTBYIOLIErO OrO/KETa (B Mpejaenax BbIACICHHOTO
OrOPKETHOTO (PMHAHCUPOBAHUS);
- y4acTBOBaTh II0 CBOEH HWHUIMATHBE B KOHKYpPCE Ha 3aMELICHUME BAKAHTHOM TIOCYAapCTBEHHOU
JOJKHOCTH TOCYAApCTBEHHOM CITyXKOBbI;
- JIOKJaJbIBaTh HAYAJIbHUKY OTJEJAa U €ro 3aMECTUTENISIM O BBISBIEHHBIX pe3epBax M BO3MOMKHOCTSIX
YIy4IICHUs] paOOThI; BHOCUTH MPEIJIOKEHHUS TI0 COBEPIICHCTBOBAHHIO PabOTHI OTAETA;
- TpeOoBaTh B YCTAaHOBIECHHOM TMOpPSAKE OT HauyaldbHHKA OTAENa M APYTUX JOJHKHOCTHBIX JIMII
VrpaBneHuss M HHCOEKUUN pPAOHHOTO M MEXPAaOHHOTO YpPOBHEW MPEJACTaBICHUS MaTepuasos,
CBEICHUM, 3aKJIFOUEHUI, HEOOXOIUMBIX I PeaIu3allii BO3JI0KEHHBIX Ha HEr0 00s3aHHOCTEH;
- y4acTBOBaTh B OOCYXJICHUU TEKYIIUX U MEPCIEKTUBHBIX IJIAHOB paOOTHI,
- IOJIyyaTh JOCTYI K JOKYMEHTaM U MaTepuajiaM, COJEpKalliM CBEACHUSI, OTHOCSIUECS K CIIy)KEOHOU
TaifHe, B COCTaBe U 00beMe, HEOOXOAMMOM JJIsl BBITIOJTHEHHS CBOUX JTOJKHOCTHBIX 00S3aHHOCTEHH;
- IpEJCTaBUTEIbCTBOBATh OT HMEHHU OTAeNa (MHCHEKIUH) IO BONPOCAM, BXOISIIMM B KpPYyr €ro
00513aHHOCTEH, B TEPPUTOPUAIBHBIX HAJOTOBBIX OpraHax U APYTrUX OpraHu3alusix;
- CTaBUTh Iepel PyKOBOACTBOM HHcHekuuu (YmpaBieHHs) BOIPOCHl O MEPEHOCE B YCTAaHOBJIEHHOM
MOpSIKE CPOKOB BBIMIOJHEHUS PadoT;
- NpPUHMMATh Yy4YacTHE B COBEIIAHUAX IO OOCYXJEHHIO BOIPOCOB, CBA3aHHBIX C HAINpaBICHHEM
JESTEILHOCTH OTZENA.

Kpowme Toro, crapiuinii rocy1JapcTBEHHbIN HAJIOTOBBIM HHCIIEKTOP 00sI3aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- co0moaTh cIyKe0HbIN pacnopsok MHcnekuy;

- co0I01aTh NMpaBHJIa U HOPMBI OXPaHbl TPYJIa U TEXHUKU 0€30IaCHOCTH;

- coOI01aTh TPEOOBAHNUS YTBEP KIEHHON MHCTPYKIIMHU IO J1€J0NPOU3BOJICTBY B MHCTIeKny;

- coOmoAaTh KOJEKC 3TUKH M CIYXKeOHOro TIOBEIEHUS TOCYIApCTBEHHBIX  I'PAXKAAHCKUX
cyxanux denepanbHON HAJIOTOBOM CITYKOBI;

- XpaHUTb TOCYAAPCTBEHHYIO, HAJIOIOBYI0O M HMHYIO OXPaHSAEMYHK 3aKOHOM TailHy, a TakXe He
pasriiamarh CTaBIIME €My U3BECTHBIMH B CBS3H C MCIIOJHEHHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEJIEHUS,
3aTparvBaOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXKIaH;

- cooOuiath MNPEACTaBUTENI0 HAHUMATENsl O JIMYHOM 3aWHTEPECOBAHHOCTU IPH HCIOJIHEHHU
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpast MOKET NMPUBECTU K KOH(DIUKTY MHTEPECOB, IPUHUMATh MEpPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIIATh B YCTAHOBJICHHOM IMOPSIKE MPelyCMOTpEeHHbIE (peepatbHbIM 3aKOHOM CBEIEHUS
0 J0X0/ax, 00 UMYIIECTBE U 00sA3aTeIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHHs 0 pacxojiax o cebe
U wiIeHaX CBOEH CeMbH, a TaKKe CBEJCHHMS O pa3MelleHud UHPOpMaluu B HHPOPMALMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTn "MHTepHer";

- coOmonate TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit dexepanny, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit @enepanuu, Jpyrux HOPMATHBHO IPABOBBIX aKTOB, MPHKA30B (pAacCHOPsLKEHUN) U
nucem @OHC Poccun, VYmopaBnenus u HWHcnekuuum 1o HampaBieHHIO aesTtenbHocTH OTaena u o
MPOXOKICHUH MPAXKIAHCKON CITYkKOBI;

- cOOMI0aTh OrpaHUYCHHUS, BBITIOIHATH 003aTeNbCTBA U TPEOOBAHNUS K CITYy)KEOHOMY MOBEJICHHIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCHOJHSATHh WHBIC MOPYYEHHS] U OCYIIECTBIISATh HMHbIE (DYHKIMHM MO MOPYYCHUIO HayaJlbHUKA
Otnena (3a UCKITIOYECHUEM HEMTPABOMEPHBIX );

- BHOCUTB TPEJUIOKEHUSI MO COBEPIICHCTBOBaHMIO paboThl OThena W MO B3aUMOJCHCTBHIO C
OpYTUMU nojipasaeneHusaMu MHcnekuny;



- IOKJIa/IbIBaTh PYKOBOACTBY OTnena 000 BCeX BBIBICHHBIX HENOCTAaTKaX B IpelesiaX CBOCH
KOMIIETECHIINH;

- npexacraBiaaTh Otaen u MHCOEKnuoo mo BOIpocaM, OTHOCALIMMCS K €r0 BEIECHHUIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMHTHCSA C JOKYMEHTaMH, HEOOXOMMBIMHU IS BBITIOJTHEHUS BO3JIOKEHHBIX Ha OTHen 3a/1a4,
C JIOKyMEHTaMH, OIpEACNSAIOIMMU €ro TMnpaBa M OO0S3aHHOCTH [0 3aMENlaeMON JOJKHOCTH
rOCYJapCTBEHHOM TPayKIaHCKOM CITy>KOBbI, HA OpraHU3aIMOHHO-TEXHHUECKUE YCIOBUS, HEOOXOIUMBIE IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamuBaTh U MOJYy4YaTh B YCTAaHOBJICHHOM IOPSJIKE HEOOXOIUMBIE MAaTEpHUalbI IO BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otena;

- 3HAKOMHUTBCS C OT3BIBAMH O TNPO(PECCHOHATBHON CIyKeOHOW MAEATENbHOCTH W JAPYTHMMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMUHOE JIeJI0, C MaTepuaIaMu JIMYHOTO JieNa, a TAaKKe Ha MPHOOILEeHUE K
JMYHOMY JIEJTy MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHUAJIOB;

- Ha 3allUTYy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha MPOQEeCCHOHATBHOE Pa3BUTHE B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoii
®Oeneparuu;

- 3HAaKOMMTBCSI CO CBEACHMSIMH, COCTABIIIOIIMMU TOCYJApPCTBEHHYIO TalHy, NpH HAJIUYUU
0 OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00eCIeYeHHe ¢ YUeTOM CTaXka FroCyAapCTBEHHON CITYkKOBbI;

-Ha oObeAMHEHHE B MPOPECCHOHATIBHBIE COIO3bI (ACCOIMALMK) Ui 3allUThl CBOWX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE [TOJIHOMOYUS, BXOAsIIKE B KomneTeHuuo Otaena.

Crapumii rocy1apCTBEHHBIM HAJIOTOBBIM MHCIEKTOP OCYILIECTBISICT MHBIE MpaBa M HMCHOJHSAET
MHBbIE O0S3aHHOCTH, MPETYCMOTPEHHbIE 3aKOHOAATenbCcTBOM Poccuiickoit ®@enepanuu, Ilonoxenuem o
@enepanbHOil HamOroBoW ciyxk0e, yTBepKIEeHHbIM MocTaHoBleHrneM [IpaBurensctBa Poccuiickoii
Oenepanun ot 30 centsaops 2004 Ne 506 "OO yrBepxkaenun [lonoxxenuss o denepanbHON HAIOTOBOM
ciyx6e", [Tonoxennem 06 Mucnekiuu, nonoxenuem o6 Otaene, mpukazamu (pacnopspxeHussmu) GHC
Poccun, Y®HC Poccun no MockoBckoir obmactu U MHCHekuuu, HOpy4YeHUSMU pPYKOBOJCTBA
Wucnexuuu.

Crapmnii rocyaapCTBEHHBIM HAJIOTOBbIII HMHCHEKTOpP 3a HEWCIIOJHEHHWE WM HEHaJuIexallee
UCTIOJIHEHHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBbITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanum.

D¢ deKkTUBHOCT U pPe3ylbTaTUBHOCTH MPO(MECCHOHATBHON CITYy>KEOHOM NEeATETbHOCTH CTapIlero
roCy/1apCTBEHHOI'O HAJIOTOBOI'0 MHCIIEKTOPA OLIEHWBAETCS IO CIIENYIOIIMM MOKa3aTesiM

- BBINOJIHAEMOMY 00BbeMY pabOThl U MHTEHCUBHOCTH TpYJa, COCOOHOCTU COXPAaHATh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBUSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPaTUBHOCTH BBITIOJHEHUS MIOPYUCHMUI;

- KaUeCTBY BBIIIOJHEHHOW paOOoTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBMM C YCTAHOBJIEHHBIMU
TpeOOBAHUSAMH, TIOJHOMY U JIOTUYHOMY M3JIOKEHUIO MaTepHala, IOpUIMIECKH TPAMOTHOMY COCTaBJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpo¢ecCHOHAbHOW KOMIIETEHTHOCTH (3HAHHIO 3aKOHOAATENBbHBIX M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, NIMPOTE MPO(ECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C JOKYMEHTAMH);

- CHOCOOHOCTM YETKO OpPraHHW30BbIBaTh U IUIAHMPOBATH BBIOJHEHHE MOPYYECHHBIX 33/JaHUM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPYECKOMY IIOAXOAYy K PpELICHUIO IIOCTaBJIECHHBIX 3aJady, AKTUBHOCTM W WHULUATUBE B
OCBOGHMU HOBBIX KOMIBIOTEPHBIX UM HMH(DOPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHUMN.

10. Otnen kamepanbHbIX TPOBEPOK No3.

10.1 TomxHOCTB — TTIaBHBIN TOCY1apCTBEHHBIN HAIOTOBBIN HHCHIEKTOP.

Hanmuwme Beiciero oopa3oBaHusl.

KBanu¢pukanmonuele TpeOOBaHUA K CTaXKy TOCYJApCTBEHHON TI'PaKIAHCKOM CIYXKOBl MM CTaxy
paboTHI 1O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOATOTOBKU HE NMPEIbABIISAIOTCS.

Hamnune 06a30BbIX 3HaHWii: BKIOYass 3HaHWe ocHOB Koucruryrmmm Poccuiickoit ®deneparum,
3aKOHOJATENbCTBA O IMPOTUBOACUCTBUU KOPPYNIMH, (elepanbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,



benepanbHBIX 3aKOHOB; yka3oB Ilpesmmenta Poccuiickoit deneparmu, nocranoBienuid IIpaBuTenbcTBa
Poccuiickoit ®enepanyii, WHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TIPOXOXKJICHUS (enepalbHOW  TOCYHapCTBEHHOU
IpaXJAHCKOW CITY>KOBbI; MPaBUJI JI€JIOBOTO 3TUKETA, MOpsAAKa paboThl ¢ OOpaIleHUsIMU TPaKIaH; MMPaBUI U
HOPM OXpaHbl TPYyZa, TEXHUKH O€30MaCHOCTH M MPOTHUBOIMOXKAPHOW 3alUTHI, CIy)KEOHOTO pacropsiaka
Wucnexuu; nopsaka padoTsl o Ciryke0HON HH(popMalnel, nopaaka padboThl ¢ NEPCOHATbHBIMU TAHHBIMU
U KOH(UACHIMATbHONW MH(pOpMAIMeil; HHCTPYKLUHU TI0 JIEIONPOU3BOJICTBY; BO3MOXXHOCTH U OCOOCHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HMH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH B TOCYAApCTBEHHBIX
OpraHax, BKJIIOYas HCIIOJIb30BAHUE BO3MOXHOCTEH MEXKBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIINX
BOMPOCOB B 065acTu o0ecrnieyeHnss HHGOPMAIIMOHHOM 0€30MacHOCTH; TOJKHOCTHOTO perjaMeHTa.
Hannune npodeccnoHaabHbIX 3HAHUM:
B cdepe 3akonomarensctBa Poccuiickoit deneparuu:
- @enepanbHblil 3akoH OT 29 urons 1998 1. Ne 135-D3 «O06 onieHOYHOM JesTenbHOCTH B Poccuiickoit
Oenepannn» (B 4aCTH OMpEENICHUs KaAacTPOBONH CTOMMOCTU UMyIlecTBa); DenepanbHbIi 3aKOH OT
13 mronst 2015 1. Ne 218-®3 «O TOCYIapCTBEHHON PETMCTpAIlM HEABIKUMOCTH»;, DenepanbHbIil
3akoH OT 3 utonst 2016 r. Ne 237-®3 «O rocynapcTBEHHON KaJacTPOBOM OILEHKE»; IOCTaHOBIICHUE
[IpaBurensctBa Poccuiickoit ®enepanmu ot 12 aBrycra 1994 r. Ne 938 «O rocynapcTBeHHOM
pErucTpaliii aBTOMOTOTPAHCIIOPTHBIX CPEACTB M JPYruX BHUJOB CAMOXOJHOW TEXHHKH Ha
tepputopun Poccuiickoit @enepaunn»; npukaz3 MBJl Poccun ot 24 Hos6ps 2008 r. Ne 1001 «O
MOPSAJIKE PETUCTPALIMY TPAHCIIOPTHBIX CPEICTBY». 3eMelbHbI Koseke Poccuiickoit denepannu (I'nasa
X. «llmara 3a 3emst0 M OleHKa 3emin»); Hamoroserii koxexkc Poccuiickoit denepanuu (4actb
Bropas: ['naBa 28. «Tpancnoptusiii Hasmor»; ['masa 30. «Hanor Ha uMyIiecTBo opranuzanuiiy; ['maBa
31. «3emenbHblil Hanor»; [nmaBa 32. «Hamor Ha mmymectBo Qusuueckux muiy); mnpukaz OHC
Poccun ot 17 centsiops 2007 r. Ne MM-3-09/536@  «OO0 yrtBepkaeHUH (GOPM CBEICHHI,
penycMOTpeHHbIX ctathel 85 HamoroBoro xonekca Poccuiickoit denepauuny»; npuka3 Munduna
Poccuiickoit @enepannu ot 5 HOsA0ps 2009 1. Ne 1140 «OO6 yrBepxkaenuu Ilopsaka nocTaHOBKY Ha
yUeT, CHATUSI C y4YeTa B HAJIOTOBBIX OPraHax POCCUMCKHX OpraHU3AlMI M0 MECTY HaXOXIEHUs HX
000COOJIEHHBIX MOJpa3esieHui, MpUHAIJIeKAIUX MM HEIBWKMUMOIO HMyIlecTBa U (WJIN)

TPAHCHOPTHBIX CpEACTB, (U3MUecCKuX JMll - rpaxaaH Poccuiickoir @enepanuu, a Takxke
WH/IMBUYAIBHBIX TIPEINPUHIMATENEH, TPUMEHSIONUX YIIPOLIICHHYIO CHCTEMY HaJOr000JI0KEeHUS Ha
ocHoBe mareHTa»; mnpukaz ®HC Poccun ot 22 despans 2012 r. Ne MMB-7-11/109@ «O6

YTBEPKIACHUM COCTaBa PEKBU3UTOB HH(MOpMalHoOHHOro pecypca «CrpaBouHas HHpopManus o
CTaBKax M JIbroTax MO MMYILIECTBEHHBIM Hajoram»; npukaz ®HC Poccun or 18 mexabps 2012 r.
Ne MMB-7-11/973(@ «O6 ytBepxaenun Gpopmsl U popmara npeacTaBIeHUs] CBEACHUN O BO3TYLIHBIX
cydax M 00 MX BIAJENbIaX, MOpsAAKa 3aloJHEHUs (OpPMbI, a TakKe O BHECEHHMM W3MEHEHHH B
npunoxenne § k npukazy PHC Poccun ot 17 centsaops 2007 r. Ne MM-3-09/536@y»; npukaz ®HC
Poccun ot 12 Hos6ps 2014 r. Ne MMB-7-11/578 «O6 ytBepxkaeHun (opmbel u (opmara
MIPE/ICTaBICHMS CBEACHUI O MaJIOMEPHBIX CyAax M 00 UX BIIAJENbLAX, a TAKXKe MOPsAIKa 3aI0JTHEHUS
¢dopmbl 1 0 BHeceHuHn u3MeHeHui B mpukaz @HC Poccum ot 17 centsops 2007 r. Ne MM-3-
09/536@»; npukaz ®HC Poccun ot 26 Hosa6pst 2014 1. Ne MMB-7-11/598@  «OO0 yTBepxkneHun
¢dopmbl U popMaTa MpeACTaBICHUS COOOIIEHUS U HAIWYMM OOBEKTOB HEIBHKMMOIO MMYIIECTBA U
(W) TPAHCTIOPTHBIX CPEJICTB, MPU3HABAEMBIX 00BEKTAMU HAJIOTOOOI0KEHUS TT0 COOTBETCTBYIOITUM
HaJIoTaM, YIUIaYMBaeMbIM (PU3MUECKUMH JIUIIAMH, a TAKXKe MOpPSIKa 3aroJHeHUS (POpMBI U MopsaKa
MIpe/ICTaBICHHs COOOIIEHUSI B 3JIEKTPOHHOM (pOopMe MO TeTeKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI3N»;

- npukaz @HC Poccun ot 13 wmrons 2015 1. Ne MMB-7-11/280@ «O6 yTBepxkIeHUH (DOPMBI
YBEOMJICHHS] O BBIOpAHHBIX O0BEKTaX HAJOT00O0JI0KEHUS, B OTHOUIEHHH KOTOPBIX MPEAOCTaBISIETCS
HAJIOTOBas JIbIOTa 110 HAJIOTy Ha UMYIIecTBO pu3udeckux auiy; npukaz @PHC Poccun ot 7 ceHTs0ps
2016 r. No MMB-7-11/477@ «O0 yTBep»x)aeHUN (OpPMBI HAJIOTOBOTO yBenoMieHus»; mpukaz OHC
Poccun ot 10 ampens 2017 1. Ne MMB-7-21/302@ «O6 ytBepxxaeHun Qopmbl, ¢opmara
MIpE/ICTaBJICHMSI CBEIEHUI O HEIBU’KMMOM HMYIIIECTBE, 3apErMCTPUPOBAHHBIX MTpaBaxX Ha HEABUKHMOE
UMYIIECTBO M CHENTKAaX C HUM M O BIAJETbIaX HEIBWXMMOIO HMYILECTBA, a TaKKe MOpsaKa
3anojHeHus (OpMbl W TNPU3HAHUM YTPATUBLIMMU CHJIy OTHCJIBHBIX IIOJOXKEHUH IpHKa3a
®enepanbHOil HamoroBoii ciyx0s! oT 13 sHBaps 2011 r. Ne MMB-7-11/11@»; npuxa3z ®HC Poccun
or 15 wmosiOps 2017 r. No MMB-7-21/930@  «O06 ytBepxkaenun Pexomenmyemoro ¢opmara
NPEJCTAaBICHUS YBEIOMJICHHUS O BBIOPAHHBIX OOBEKTAaX HAJIOrOOOJIOKEHHUS, B OTHOIIEHUH KOTOPBIX
IIPEJOCTABIIAETCS. HAJIOrOBas JIbIOTa IO HAJIOry Ha MMYLIECTBO (DPM3MYECKHUX JIMI, B DJIEKTPOHHOU



¢dopme u 0 nmpuzHaHuM yrpatuBmuM cuity npukaza @HC Poccun ot 10 centabps 2015 r. Ne MMB-7-

6/388@»; mpukaz ®HC Poccun ot 27 Host6pst 2017 r. Ne MMB-7-1/984(@ «OO0 yTBepxkaeHuu Ghopm

CTaTUCTHYECKOW HanoroBo otuetHoctn DenepanbHO HamoroBoi ciyx0el Ha 2018 rog,

dhopmMupyeMoil B pa3zpe3e MyHUITUITATBLHBIX 00pa3oBaHuii cyobekToB Poccuiickoit deneparumny;,

npukaz ®HC Poccun ot 14 nHos6ps 2017 r. Ne MMB-7-21/897@ «O06 ytBepxxaenun ¢Gopmsbl
3a8BJICHUS O IIPENOCTABJICHUM HAJIOIOBOM JIBIOTHI IO TPAHCIOPTHOMY HAJIOTy, 3€MEJIBHOMY HAJIOTY,
HAJIOTY Ha UMYIIECTBO (PM3UYECKUX JIMII, MOPSAIKA €€ 3aroIHeHHUs U (hopMaTa MpeACTaBICHUS 3asiBICHUS
O IIPEJOCTAaBJIEHUH HAJIOTOBOM JIBIOTHI B 3JIEKTPOHHOH (opMe».

I';maBHBIN TOCYIapCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATHUBHBIE IIPABOBbIE
aKThl M CIYyXXEOHbIE JTOKYMEHTBI, PEryJMpYyIOIIHE BOIPOCHL, CBSI3aHHBIE C OONACTBIO M BHUJOM €ro
npodeccoHaABEHOM CITyKeOHOU ACSITENEHOCTH.

Wuble npodeccuoHanbHble 3HAHUA: IMOHATHE M BHJbl HAJOra Ha MMYILECTBO; OCOOEHHOCTH
HAJIOTOOOJIOKEHHSI HMMYIIECTBA, IEPEIaHHOTO B JIOBEPUTEIBHOE YIPABICHHE; MOHSATHE HAJIOTOBBIN
IIEPUOJ], OTYETHBIM MEPUOJL; IOHATHE HAJIOrOBas CTABKA; IOPANOK IPUMEHEHUS HAJOIOBBIX JIBIOT U
HCYUCIICHUSI CyMMBI Hajora; MpaKTUKAa NPUMEHEHUs 3akoHoxaarenbcTBa Poccuiickon ®Penepanuu o
Hajlorax u cOopax B CIyXeOHOW AeATeNbHOCTH; MOPSAAOK UCUUCIIEHUS YIUIAThl TPAHCIIOPTHOI'O HAJIOra,
3eMEJIBHOTO HaJIora, HaJlora Ha UMYIIECTBO (PU3MYECKHX JIUI.

Hannune ¢pyHKIMOHATIBHBIX 3HAHUM:

-[IPUHIUIIBI, METO/Ibl, TEXHOJIOTUH U MEXAHU3MBbI OCYILIECTBICHHSI KOHTPOJIS (Haa30pa);

- HHCTUTYT IpeJBapUTEIbHON POBEPKHU KaJ00bl M HHOW MH(POPMALIMH, TOCTYNHUBILIECH B
KOHTPOJIbHO-HA/I30pHBINA OpraH; OrpaHUYEHHUs IIPU MIPOBEIECHUU POBEPOUHBIX MIPOLIETYP;
- Mepbl, IPUHUMAEMBbIE 10 pe3ybTaTaM IPOBEPKHU; IIAHOBbIE (peiioBbIE) OCMOTPHI;
-HOPMBI ITHKH ¥ JISTIOBOTO OOIICHHUS.

Hanuuue 6a30BbIX yMEHUI:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE IJIaHUPOBATh, PallMOHAIBHO UCIIOJIb30BaTh CIyKeOHOE BPeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTHUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSAMU.

Hanunune npodeccnoHanbHbIX YMEHUM:

- pacyeT HaJIora Ha UMYIIECTBO (PU3MUECKUX JIMIL;

- pacdeT 3eMeIbHOI0 HaJIOra;

- pacueT TPaHCIOPTHOI'O HAJIOTa;

- IPEI0CTABJIEHUE JIBIOT 110 UMYIIECTBEHHBIM HAJIOTaM;

- YMEHHUE NMPOU3BOAUTH BEIOOPKH U cocTaBieHue cnuckoB B [IK u ap.

- YMEHHE IPaMOTHO MOJATOTOBUTH OTBET Ha OOpaleHHe HaJOroIyIaTeNbIINKA.

Hanuune ¢pyHKIMOHATBHBIX YMEHUI:

- IPOBE/ICHNUE MJIAHOBBIX M BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMepalbHbIX) IPOBEPOK (00cie10BaHui);
(dbopMHpOBaHKE U BEJICHHE PEECTPOB, KaJlaCTPOB, PErHCTPOB, NEPEUYHEN, KaTaJIOroB, JIMIIEBBIX CUETOB JJIs
o0OecrieueHnss KOHTPOJbHO-HAJ30PHBIX  IOJHOMOYHIA; OCYIIECTBJIEHUE KOHTPOJISI HCIOJIHEHUS
MIPENNNCAHUH, PEIIEHUH U IPYTUX PacloOpsAUTEIbHBIX TOKYMEHTOB.

OcHoBHbIE TpaBa U 00S3aHHOCTH TJIABHOTO IOCYAAPCTBEHHOTO HAJOIOBOI'O MHCIEKTOpA, a TaKkKe
3arpeThl U TpeOOBaHUs, CBA3aHHBIE C TPAKIAHCKOM CIykO00ii, KOTOpble YCTAHOBJIEHBI B €r0 OTHOILIECHHH,
npeaycMoTpensl  cratbsimu 14, 15, 17, 18 ®enepansHoro 3akonHa ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepanmn” (nanee — deaepanbHblil 3aK0H).

B mensax peammszanuu 3amad U QyHKIUH, BO3TOKEHHBIX Ha OTHeN, TIaBHBINM TOCYAapCTBEHHBIN
HAJIOTOBBIN MHCIIEKTOP 00s3aH:

- AHaJIM3UPOBATH MOJHOTY U JOCTOBEPHOCTh IaHHBIX CTATUCTUYECKON OTYETHOCTH.

- Mcuncnare Gpu3ndeckuM JIMIaM HajJor Ha UMYIIECTBO (PM3NYECKUX JIUII, 3eMEJIbHBIM HAJIOT U
TPAHCIIOPTHBIN HAJIOT.

- ®OpMHPOBATH OTYETHI MO YTBEPKICHHBIM (DOpMaM CTaTUCTUYECKON HAJIOTOBOM OTUETHOCTH,
OTHOCSIIIMECS K MpeaMeTy aestenbHocTy OTaena, n HanpasisieT ux B Y ®HC Poccun mo MockoBckoi
00JIaCTH, MECTHBIE PYKOBOSIIINE OPTraHbl B COOTBETCTBUU C YCTAHOBIICHHBIM ITOPSIKOM.

- @OopMHUPOBATH HAJIOTOBBIE YBEJOMIICHUS U IUIATCKHBIC TOKYMEHTHI.

- OTBeuaTh Ha OOpALICHUS HAJIOTOTIIATEIBIUKOB.

- 'oToBUTE MH(OPMAILIMOHHBIE MaTepUabl sl pyKoBocTBa MHcnekuu.



- MONJCPKMBATh B AKTYaJIbHOM COCTOSHUM HOPMAaTHBHO-CIIPAaBOYHOM HHQOpManuu B 0azax
JaHHBIX;

- MOHMTOPHMHI pa3MelleHUs Ha caiite TexHuueckol nogaepxku OKVY «Hamor-Cepsuc» ®HC
Poccun HoOBOCTEW MO TeMaTHKE NpPOBEAEHUS pPabdOT MO MOATOTOBKE JAaHHBIX K KOHBEpTalUH B
ueHTpanu3oBanHbie kKomnoHeHThl AVC «Haior-3»;

- aKTyanu3anuio ceepeHuit mo gusnyeckum aunam B [IK «COO/ly, mo KOTOphIM ObUIH BBISBICHBI
(axTel MHOXKeCcTBEeHHOTO TipucBoenust MTHH.

- Bectu B yCTaHOBJICHHOM NOPSAAKE AEIONPOU3BOACTBO, OCYILECTBIISIET XPAaHEHUE U Cllady B
apxuB A0KymMeHTOB OTjena.

- Hcrnosnp3oBaTh CHUCTEMBI  AJIEKTPOHHOTO JIOKYMEHTOOOOpOoTa  (HONy4aroiuii  BXOASIINE
JOKYMEHTBI Ha UCIIOJIHEHUE U NTOATOTABIMBAIOLINM UCXOAAIINE BHEIIHUE U BHYTPEHHUE JTIOKYMEHTHI).

I'maBHBIN rocyapCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP OTBETCTBEHHBIH 3a:

- MOHHUTOPUHT U oOecrieueHHe COOJIOACHUSI YCTAaHOBJICHHBIX KPUTEPHEB M HMHTETPATbHBIX
IIOKa3aTesel; IPHA BBIABICHUN PUCKOB HEJOCTHKEHMS YCTAHOBJICHHBIX KPUTEPUEB TOTOBHOCTH JIaHHBIX U
MHTErpallbHbIX IIOKa3aTelied B IUJIAaHOBBIE CPOKM, COIJVIACOBAHME C OTBETCTBEHHBIM TEXHOJIOIOM
WNucnekuuyn u 3abiaroBpeMeHHOe  (HE TMO3JHEe 4YeM 3a MeCAll J0 HACTYIJIEHHUsS YCTaHOBJIECHHOI'O
IIPOMEXYTOUYHOTO WJIM MTOrOBOIO CPOKa) HH(OPMHUPOBAHME COOTBETCTBYIOLIMX CTPYKTYPHBIX
nojpaszeneHuil YnpanneHusi, 00 00bEKTUBHBIX IPUYMHAX HEBO3ZMOXKHOCTHU JIOCTHIKEHHS YCTAHOBJIEHHBIX
KpUTEPHEB, MHTETPAJIbHBIX IOKa3aTelaei (¢ MpUIOKEHUEM aHajau3a MPUYMH, CTATUCTUKU, IPUMEPOB U
IPEIIOKEHUN 10 MCIPABICHHIO OWIMOOK JaHHBIX); BBIIBJICHME U  HUCIpPaBI€HUE OMIMOOK,
IPEMSTCTBYIONIMX KOHBEpPTAllMM JAaHHBIX B ILeHTpain3oBaHHble KommoHeHTsl AWMC «Hamnor-3»,
PYKOBOJCTBYSACh IOPSJKOM M CpOKaMH, YCTAaHOBJIEHHBIMU HacToslmuM PerimameHToMm, MIaHOM
COBEpILICHCTBOBAHUsA, APYTMMHU OpraHM3alMOHHO-pacnopsaauTeabHbiMu JokymMeHTaMmu @HC Poccun u
VYrpasneHus, a TakKe IKCILTyaTallMOHHOW JOKYMEHTAMEN, IOCTABIISIEMON € IPUKIIAIHBIM IIPOrPAMMHBIM
obecreyeHrneM, pealln3yIoUM CPEJICTBA BBIABICHUS U UCIPABICHUS OIINOOK JTaHHBIX, MPENATCTBYIOIINX
KOHBEpTAllUM; B CiIy4yae €CJId MEpOINpPHUATUS IO IOATOTOBKE JaHHBIX K KOHBEpPTAllMM B paMKax
TEXHOJIOTHYECKOT0 MpOLecca BKIIOYAIOT PYTHHHBIE OMNEpallMd IO MCIPABICHUIO TUIOBBIX OIIMOOK
JAaHHBIX, COTJIACOBBIBAIOT C OTBETCTBEHHBIM TEXHOJIOTOM VHCHNEKIMM W HaIpaBiISIIOT MPEIIOKEHUS B
COOTBETCTBYIOIIME CTPYKTYPHBIE MOAPA3JCICHUs YINPABICHUS O BO3MOXKHOCTH IIPUBIECYECHHUS
nonpazaenenuit KV «Hanor-Cepsuc» ®HC Poccum B uyacTu mpoBeneHus padOT MO HCIPaBICHUIO
omMOOK B CBOMX 0a3aX JaHHBIX; MPH BbISBIECHUH OIIMOOK JAHHBIX, MPEMSATCTBYIOUMX KOHBEPTALUHU
JAHHBIX, 110 TEXHOJIOTMYECKOMY TPOIIECCy, sl KOTOPOro pa3padoTaHO ONKCAHUE CTPYKTYPHI TaHHBIX, HO
OTCYTCTBYIOT CPEJCTBAa MCIIpPaBJIEHHs OMIMOOK, HE3aMEeIJIUTEIbHO HMHPOPMHUPYIOT O TaKMX OIIMOKaXx,
COIJIaCOBAaB C OTBETCTBEHHBIM TeXHOJOroM WHcnekuuu, otnen HHQOPMAIMOHHBIX TEXHOJIOTHH
VYnpasieHus; NoAJepKaHue B aKTyaJlbHOM COCTOSSHUM HOPMaTHBHO-CIIPaBOYHON MH(popmanuu B 0azax
JTAHHBIX; MOHUTOPHUHI pa3MelleHus Ha caite TexHuueckoil nomnepxkku OKY «Hamor-Cepsucy ®HC
Poccun HoOBOCTEW MO TeMaTHKE MpOBEAEHUS padOT IO TMOATOTOBKE JAaHHBIX K KOHBEPTALMU B
neHTpanu3zoBaHHble koMrnoHeHTsl AVIC «Hamnor-3»; akTyanu3anuio cBeleHUd 1Mo (pU3M4ecKuM JIMLaM B
ITK «C20/1», 1o KOTOpHIM OBLIH BBISBIEHBI (DaKThl MHOKECTBEHHOTO NprucBoeHus MHH.

Kpowme Toro, riaBHbIN TOCy1apCTBEHHBII HAJIOTOBBIA HHCIIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTH CIYKEOHOTO YI0CTOBEPEHUS;

- co0OmoaTh ciy>keOHbIN pacnopsanok MHcneknuy;

- coOJII01aTh MPaBHUJIa U HOPMBI OXPaHbI TPYJIa U TEXHUKU 0€30IaCHOCTH;

- coOI0IaTh TPEOOBAaHNUS YTBEPKICHHON HHCTPYKIIMH 10 AENONPOU3BOACTBY B MHCHekIuy;

- coOmoAaTh KOJEKC JTUKH M CIYXKeOHOro TIOBEIEHUS TOCYIApCTBEHHBIX  I'PAXKITAHCKUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYAAPCTBEHHYIO, HAJIOIOBYI0O M HMHYIO OXPaHSAEMYI 3aKOHOM TailHy, a TakXe He
pasriiamarh CTaBIIME €My U3BECTHBIMHU B CBS3HM C MCIOJIHEHHEM JOKHOCTHBIX 00sI3aHHOCTEH CBelleHuS,
3aTparvBaOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- cooOuiath MNPEACTaBUTENI0 HAHUMATENsl O JMYHOM 3aWHTEPECOBAHHOCTU IPH HCIOJIHEHHUU
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpast MOKET MPHUBECTH K KOH(IJIMKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALECHHUIO TAKOTO KOH(IIUKTA;

- IPECTABIATh B YCTAHOBJICHHOM IMOPSIKE MPEeTyCMOTPEHHbIE (hefepalbHbIM 3aKOHOM CBEICHHS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEIEHUS O pacxonax o cede
U wWIeHaX CBOEH CEMbH, a TaKKe CBEJCHHMS O pa3MeIleHud uHPopMauud B HUHPOPMALMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";



- coOmonate TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit depepanuy, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit deneparuu, ApyruX HOPMATHUBHO IPABOBBIX aKTOB, MPHUKA30B (pacMOpsDKCHUI) |
nucem @OHC Poccun, VYnpasnenus um HMHcnekuuu 1o HampaBieHHIO jAestenbHocTH Otnena u o
IIPOXO0KJICHUN TPasKIAHCKOH CIIykKOBbI;

- COOMIOAaTh OrpaHUYCHHUS, BBIIOIHATH 0043aTeNbCTBA U TPEOOBAHNUS K CITYy)KEOHOMY MOBEJICHHIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIECHHBIE JCHCTBYIOINM 3aKOHOAATENbCTBOM Poccuiickoit Penepanuy;

- UCHOJHSATH WHBIC TOPYYEHHS] U OCYIIECTBIIATh HHbIE (DYHKIMHM MO MOPYYCHHIO HadYaJbHHUKA
Otnena (3a UCKIIFOYEHUEM HEIIPAaBOMEPHBIX );

- BHOCUTh TPEIUIOKEHHUSI MO0 COBEPIICHCTBOBaHMIO paboThl OThena W Mo B3aUMOJEHCTBHIO C
IpyTUMH nozapaszaeneHusamu Mucnexnuuy;

- IOKJIa/IbIBaTh PYKOBOACTBY OTnena 000 BceX BBIBICHHBIX HENOCTAaTKaX B IpelesiaX CBOCH
KOMIIETCHIINH;

- npexacraBiaaTh Otaen n MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJIEHUIO, B OpraHax
roCyapCTBEHHOM BJIACTH;

- 3HAKOMMTHCA C IOKYMEHTaMU, HEOOXOIMMBIMHU JUJIs1 BBINIOJIHEHUSI BO3JIOXKEHHBIX Ha OTaen 3a1ay,
C JOKYMEHTaMH, OINpEACIOIMMU €ro IpaBa U OOS3aHHOCTH [0 3aMEIIaeMON JIOJKHOCTH
rOCYJapCTBEHHOM TPaKIAHCKOM CITy>KOBI, HA OpraHU3AIMOHHO-TEXHHUECKUE YCIOBUS, HEOOXOIUMBIE IS
WCIIOJHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3arpalyBaTh U MOJYy4aTh B YCTAHOBJIEHHOM IOPSAJKE HEOOXOIUMbIE MaTepUaibl IO BOIpOCcaM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHUTBCS C OT3bIBAMHM O THPO(PECCHOHANBHON CIyKeOHOW MAeATeNbHOCTH U JAPYrHMMHU
JIOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JI€JI0, C MaTepUajJIaMy JUYHOTO JeJia, a TAKXKe Ha MPUOOLIEHHE K
JMYHOMY JIeJ1y MUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTE€pUasOB;

- Ha 3alIUTYy CBOUX NEPCOHAJIbHBIX JaHHBIX;

- Ha po¢eCCUOHAILHOE PAa3BUTHE B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATEeNbCTBOM Poccuiickoii
®denepauuu;

- 3HAaKOMMTBCSI CO CBEACHMSIMM, COCTABIIIOIIMMHU TOCYJAapCTBEHHYIO TailHy, NpH HAJIUYUH
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00ECIIeYeHNE C YUeTOM CTaXka roCy1apCTBEHHOMN CITyKOBbI;

- Ha oObeAMHEHHE B IMpodeccHoHabHbIE COIO3bl (accolMaliu) JUis 3alldThl CBOUX IIpaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYULIECTBJIATH MHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

['maBHBIM TrOCYAApCTBEHHBIM HAJOTOBBIM HMHCIEKTOP OCYIIECTBIISIET HMHBIE NpaBa U HCIOJHSAET
MHBbIE O0S3aHHOCTH, NMPEIyCMOTPEHHbIE 3aKOHOAAaTeabCcTBOM Poccuiickoit ®@enepanuu, Ilonoxenuem o
denepanbHOl HaNOroBol ciyxk0Oe, YTBEpX AEHHBIM TnocTaHoBieHueM [IpaBurensbctBa Poccuiickoit
Oenepanun ot 30 centsadps 2004 Ne 506 "OO6 yrBepxkaenun [lonoxkenus o denepanbHON HAIOTOBOM
ciyx6e", [Tonoxxenuem 06 Mucnekiuu, nonoxxenuem o6 Otaene, npukasamu (pacnopspkenusimu) GHC
Poccun, Y®HC Poccun no MockoBckoir ob6nactu ¥ MHcnekuuu, NOpy4YeHUsIMH PYKOBOJCTBA
Nucnexnuu.

I'maBHBIM TOCYapCTBEHHBIM HAJOTOBBIM HHCIIEKTOP 32 HEHCIIOJHEHWE WM HEHaJUJIexallee
WCTIOJIHEHHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBbITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

Iokazamenu  s¢ppexmusnocmu U  pe3yIbMaAMUBHOCMU  NPOGECCUOHATILHOU  CYIHCEOHOT
desimenvHOCMU

D¢ dekTUBHOCTE U Pe3yIbTATUBHOCTH MPOPECCUOHATBLHON CIIY)KEOHOW NeATeTbHOCTH TJIaBHOTO
roCy/1apCTBEHHOI'O HAJIOTOBOI'0 MHCIIEKTOPA OLIEHWBAETCS IO CIIENYIOIIMM MOKa3aTesaM

- BBINOJIHAEMOMY 00BbeMY pabOThl M1 MHTEHCUBHOCTU TpYJa, CHOCOOHOCTH COXPAaHATH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATIBHBIX YCIOBHSIX, COOJIIOIEHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJHEHUS MIOPYUECHMUI;

- KaueCTBY BBIIIOJHEHHOW pabOoTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTAHOBIIEHHBIMH
TpeOOBAHUSAMHU, TIOJHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepHaia, IOpUANIECKH TPAMOTHOMY COCTaBJICHHUIO
JIOKYMEHTA, OTCYTCTBHIO CTHIIMCTUYECKUX M IPaMMaTHYECKHX OLIMOOK);

- mpo¢ecCHOHATFHOW KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M MHBIX HOPMAaTHUBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TOKYMEHTAMH);

- CHOCOOHOCTM YETKO OpPraHM30BbIBATh W IUIAHHUPOBATH BBHINOJIHEHHE MOPYYCHHBIX 3aJ[aHUH,
YMEHUIO PallMOHATIBHO UCIIOIB30BaTh pabouee BpeMsl, PacCTaBIIATh IPUOPUTETHI;



- TBOPYECKOMY TOJXOAY K pEUICHUIO MOCTAaBICHHBIX 3a7a4, aKTUBHOCTU W WHUIIMATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX UM HH(OPMALMOHHBIX TEXHOJOTHH, CHOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBUSI CBOUX JIEHCTBHI, MPUHUMAEMbIX PEIICHUH.

11. Otnen npeAnpoBepoOYHOro aHalIu3a U UCTPEOOBAHUS TOKYMEHTOB.

11.1 JomKHOCTh —TOCYIapCTBEHHBIN HAJIOTOBbII MHCIIEKTOP.

Hanuuue Beiciero oopazoBaHusi.

KBanu¢pukanronneie TpeOOBaHUA K CTaXKy TOCYJApCTBEHHOM TI'PaKIAHCKOW CIYXKOBI MM CTaxy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

. Hammume ©0a30BbIX 3HaHWIA: BKIOYas 3HaHue ocHOB Koncrutymuum Poccuiickoit ®deneparumy,
3aKOHOJATENbCTBA O MPOTUBOACUCTBUM KOPPYMUUH, (deaepaTbHblX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3oB IlIpesmmenta Poccuiickoit deneparmu, nocranoBieHuid IIpaBuTenbcTBa
Poccuiickoit denepanyivi, HWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB MPHUMEHUTEILHO K HCIIOJIHEHHUIO
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IMpaBOBBIX OCHOB IPOXOXJIEHUS (enepalbHOM  TroCyIapCTBEHHON
IPaXIAHCKOW CITY>KOBI; MPaBUJI JEJIOBOTO 3TUKETA, MOpsAAKa paboThl ¢ OOpaIleHUsIMU TPaKIaH; MMPaBUI U
HOPM OXpaHbl TPYZa, TEXHUKH OE30MaCHOCTH M TMPOTHUBOIOXKAPHOW 3aIlUTHI, CIy)KEOHOTO pacropsiaka
WNucnexnuu; nopsiaka padboTsl o Ciry:ke0HON HH(popMalnel, MopaaKa padoThl ¢ IEPCOHATBHBIME TAHHBIMU
U KOHpHUAESHIMATHbHONH MH(pOpMalMeli; THCTPYKLUU MO JENONPOU3BOJCTBY; BO3MOKHOCTH U OCOOCHHOCTH
MIPUMEHEHHSI COBPEMEHHBIX HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAapCTBEHHBIX
opraHax, BKJIIOYas HCIOJb30BAaHUE BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIUX
BOIIPOCOB B 00J1acTH o0ecriedeH st THPOPMAIIHOHHOHN 0€301MaCHOCTH; JOJKHOCTHOTO PErlaMeHTa.

Hannuue npodeccnoHanbHbIX 3HAHUI:

B cdepe 3akononarenscTBa Poccuiickoit denepanuu:

- Hamorosslii kosiekc Poccuiickoit @enepanuu;

- I'paxnanckuii konekce Poccuniickoit denepanuu;

- Kogexc 00 amMUHUCTpaTUBHBIX MPAaBOHAPYIICHUSX (B YacTH OTBETCTBEHHOCTH 3a HapyIICHUE
3aKOHO/IaTEIhCTBA);

- npukaz MBJ] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wurons 2009 r. «O6
YTBEPKICHUHM TOPSAKAa B3aMMOJICUCTBHS OPraHOB BHYTPEHHUX JIe1 W HAJIOTOBBIX OPraHoB IO
MPEeAYNPEXKACHHUIO, BBISIBICHUIO U MPECEUEHUIO HAJOTOBBIX MPABOHAPYIIEHUN U MIPECTYIIICHUN;

- nmpukaz ®HC Poccum ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxkaenuu llepeduns
JOJDKHOCTHBIX JIMI] HaJIOTOBBIX oOpraHoB Poccuiickoii @eaepannu, yNOJIHOMOYEHHBIX COCTaBIATH
MPOTOKOJIBI 00 aJIMUHUCTPATUBHBIX TTPABOHAPYIICHUSIX);

- npuka3 ®HC Poccun ot 6 mas 2007 r. Noe MM-3-06/281(@ «O06 yTBEep:KICHUHU PEKOMEHTyEMBIX
(GhopM TOKYMEHTOB, HCIOJIB3YEMBIX HAJOTOBBIMH OpraHaMU TpPH peaM3allid CBOMX MOJHOMOYHI B
OTHOINICHHUSX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax M cOopax»;

- nmpukaz ®HC Poccum ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yrBepxaeann Konrenuu
CUCTEMBI JIAHUPOBAHUS BBIE3IHBIX HAJIOTOBBIX IIPOBEPOK»;

- mpukaz D®HC Poccuiickoit ®eneparuu ot 17 depans 2011 r. Noe MMB-7-2/168@ «O06
yrBepxkaeHun [lopsaka HampaBieHUss TpeOOBaHUS O TMPEACTABICHUH JOKYMEHTOB (MH(OpManuu) u
MOpsAJKa TMPEJICTaBICHUS JOKYMEHTOB (MH(opmanuu) 1o TpeOOBaHHMIO HAJOrOBOrO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEJIEKOMMYHHUKAIIMOHHBIM KaHaJIaM CBSI3M»;

- mpukaz ®HC Poccum ot 25 wutons 2012 r. Ne MMB-7-2/520@ «O6 ytBepxkaennu [lopsiaka
npencTaBicHuss B OaHKH (omepaTopaMm IO TMEPEeBOIY JIEHEKHBIX CPEACTB) JOKYMEHTOB, HCIIOIb3yEeMbIX
HaJIOTOBBIMH OpraHaMH TIPH peaiu3alldd CBOMX TIOJHOMOYHMWA B OTHOIICHUSX, PETYIUPYEMBIX
3aKOHOAATETBCTBOM O Hajorax W cOopax, W MpeAcTaBlieHUs OaHkamu (omepaTopamH IO TEPEeBOIY
JEHEeXKHBIX CpeACTB) MHGOpPMAlMU 10 3alpocaM HAJIOTOBBIX OPraHOB B JJIEKTPOHHOM BHUIE IO
TENIEKOMMYHUKAIIMOHHBIM KaHAJIaM CBSI3H;

- mpukaz ®HC Poccum ot 25 wutons 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxkaennu [lopsaka
HAIpaBIIEHUs HAJIOTOBBEIM OPTaHOM 3alpocoB B OaHK (OMEpaTropy Mo MEPEeBOAY AEHEKHBIX CPEICTB) O
HaJMYUH CUYETOB (CIIEIUATLHBIX OAHKOBCKHUX CYETOB) B OaHKe U (MJIM) 00 OCTaTKax JACHEKHBIX CPEJICTB HA
cdyerax (CmenuanbHBIX OAaHKOBCKMX CUETax), O NPEICTABICHHWU BBIMHCOK IO OIMEpalusM Ha cueTax
(cmenuanbHBIX OAHKOBCKHMX CYETax), CIPaBOK 00 OCTaTKax »SJEKTPOHHBIX JCHEKHBIX CPEACTB H
MepeBoAax HIIEKTPOHHBIX JIEHEXKHBIX CPEICTB OpraHu3aluil (MHIMBUAYaIbHBIX MpeIlpUHUMATENCH,



HOTapUyCOB, 3aHMMAIOLINXCS YaCTHOM NMPaKTHKOW, aJBOKATOB, YUPEIUBIINX aBOKATCKHE KaOMHETHI) HA
OyMa)KHOM HOCHTEIIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3aIIPOCOBY;

- mpukaz ®HC Poccuum or 8 wmas 2015r1. Ne MMB-7-2/189@ «O06 ytBepxkacanu (Gopm
JOKYMEHTOB, IpenycMOoTpeHHbIX HanorossiM konmekcom Poccuiickoit denepanuu M HCHOIB3YEMBIX
HAJIOrOBBIMM OpraHaMH I[IpUM pEANU3alUd CBOUX IIOJHOMOYMH B OTHOILIEHUSX, PErYJIUPYEMbIX
3aKOHOJATEIbCTBOM O Hajlorax M cOopax, OCHOBAaHUH W MOpsAAKa MPOAJICHHUS CpPOKa IPOBEACHUS
BBIE3JJHOM HAJIOTOBOM IPOBEPKH, IOpPsKa B3aMMOAECHCTBHSI HAJIOIOBBIX OpPraHOB IO BBIIIOJHEHUIO
nopy4yeHuil 006 MCTpeOOBAaHMU JOKYMEHTOB, TPEOOBAaHMM K COCTaBIEHHIO AKTa HaJOrOBOH IPOBEPKH,
TpeOOoBaHUH K cocTaBieHUI0 AKTa 00 OOHAapyXeHUH (aKTOB, CBHICTEIBCTBYIOIINUX O MPETyCMOTPEHHBIX
HanoroBeiM konexkcom Poccuiickoit ®enepanny HaJOroBBIX IPAaBOHAPYIICHUAX (32 HCKIHOYEHUEM
HAJIOrOBBIX IPAaBOHAPYIIEHUM, JieJa O BBUIBICHUHM KOTOPBIX pPAacCMaTpUBAIOTCS B IOPSIKE,
yctaHoBieHHOM ctatbeit 101 Hamorosoro konekca Poccuiickoit denepanyn)y.

['ocynapcTBEHHBIN HAJIOTOBbIM MHCIEKTOP AOJKEH 3HATh MHBIE HOPMATHBHBIEC IIPABOBBIE AKThl U
CIIy’)K€OHbI€ JIOKYMEHTBI, pEryJupylollie BOIPOCHI, CBSI3aHHBIE C O00JacTbl0 M BUAOM €ro
npodecCHOHATEHOM CITy)KEOHOU JACSITETLHOCTH.

Wuble npodeccruoHanbHble 3HaHUS:

- TIOPSIIOK M KPUTEPUH OTOOpa HAJOTOIIATENBIINKOB sl (DOPMUPOBAHMS TUIAHA BBIC3IHBIX
HaJIOIOBBIX IIPOBEPOK;

- MOPSAOK OCYLIECTBJICHHMS] MEPONPUATHN HAJIOrOBOIO KOHTPOJS IPU INPOBENECHUU BBIE3IHBIX
HaJIOIOBBIX ITPOBEPOK;

- IOHATHE «HAJIOTOBBIM KOHTPOJIb.

6.5. Hannune pyHKIMOHAIBHBIX 3HAHUI:

- IPUHLUIIBI, METO/Ibl, TEXHOJIOI'MU U MEXaHNU3MbI OCYIECTBIEHUS KOHTPOJIA (Haa30pa);

- BU/JIbl, HA3HAYEHHUE U TEXHOJIOI'MH OpraHU3alliy MPOBEPOUYHBIX NPOLIETYP;

- IOHATHUE €IUHOI0 peecTpa MPOBEPOK, MPOLEAYpa ero GopMUPOBaHUS;

- MHCTUTYT TIPEIBAPUTEIBHON MPOBEPKH KajloObl W WHOW WHGOpMAIMH, TOCTYIMBIIEH B
KOHTPOJIbHO-HA/I30PHBIN OpraH;

- [IpoLIeIypa OpraHu3aluy NPOBEPKU: MOPSAJOK, 3Talbl, ”THCTPYMEHTHI IPOBEACHMUS,

- OTpaHUYEHUS IIPU TPOBEJIECHUH NPOBEPOUYHBIX TPOLEAYD;

- IIJIaHOBBIE (PEII0BbIE) OCMOTPBHI;

- OCHOBaHMs MIPOBEICHUS U OCOOCHHOCTH BHETIJIAHOBBIX MPOBEPOK.

6.6. Hannune 6a30BbIX yMEHUI:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETHYECKN);

- YMEHHeE MJIaHUPOBATh, PAl[MOHAIILHO HUCIIOJIb30BaTh CIIYKEOHOE BpeMs U JJOCTUTaTh PE3yJIbTaTa;

- KOMMYHHMKaTHUBHbIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hannune npodeccnoHaabHbIX YMEHUI:

- 0TOOp HAJOTOIMJIATENBIIUKOB /1151 (POPMUPOBAHUS IJIAHA BBIE3HBIX HAJIOTOBBIX MPOBEPOK.

Hanuune ¢pyHKIIMOHATBHBIX YMEHHUI:

- (opmMHupoBaHUE U BEACHHUE PEECTPOB, KaJaCTPOB, PETUCTPOB, MEpPEUHEH, KaTaJoroB, JIMIIEBHIX
CUETOB JJIs1 00ecTedeHNsl KOHTPOJIbHO-HAI30PHBIX TOJIHOMOYHNH;

- OCYILECTBJICHHE KOHTPOJIS UCIIOJIHEHUS MPEANUCAHUMN, PeleHN U APYTUX PaclopsIUTEIbHbBIX
JIOKYMEHTOB

OcHoBHbIE TIPaBa U 00S13aHHOCTU TOCYJAPCTBEHHOI'O HAJIOTOBOTO MHCIEKTOPA, a TAK)KE 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIyKOOH, KOTOphIE YCTAHOBJIEHbl B €ro OTHOILIEHHH,
npeaycMoTpensl  cratbsimu 14, 15, 17, 18 ®enepansHoro 3akonHa ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B nensx peanmszanuu 3ama4 1 GyHKINAMA, BO3TOKEHHBIX Ha OTAEN, TOCYIapCTBEHHBIN HAJIOTOBBIN
WHCIEKTOp 00s13aH:

- ocymectBiATh dKcruryaranuio [IUK «McrpeboBanne AOKYMEHTOB», a TaK K€ KOMILJICKCHON
CHCTEMbI YIPABJICHUS XpaHEHHEM IOKYMEHTOB C MPHUKIAJHBIM IPOTPAMMHBIM 00€CIIeYeHHUEM TIOJICHCTEM
ANC «Harmory;

- OCYIIECTBIIATh IPOBEIACHHUE IIPEAIIPOBEPOUHON MOATOTOBKH BBIE3HBIX HAJIOIOBBIX IIPOBEPOK HA
OCHOBE H3Yy4YEeHMs W aHaju3a BCEW HUMEIOIIeicss B HAJOrOBOM OpraHe HMH(OpMAIMH U3 BHEIIHUX



HUCTOYHUKOB O HAJOrOIUIaTENbIINKAX, 3alVIAHUPOBAHHBIX K MpPOBEPKE (B TOM YHUCIE KOCBEHHOU
nHpopManuu 06 o0beMax MOTPEOJICHHs] SHEPTETUUECKHUX (JIEKTPO- M TETNIODHEPTUH) PECYPCOB, BOAHBIX
U HMHBIX MaTepHaJbHBIX PECYpcoB; HMH(OPMAIMH, MOJYYEHHOW OT IMPABOOXPAHUTENBHBIX U APYTHX
KOHTpOJIMpYyIoIUX opraHoB, opranuzanuid MIIC Poccun, Muntpanca Poccun, @TC, I'MB] MBJ]
Poccun 0 mepeBO3UMBIX KPYIHBIX MApTHSIX TOBAapOB; HH(OPMAIMM O TOJIB30BATENAX MPHUPOTHBIMU
pecypcamu, Ipyrux JaHHBIX);

- aHaIM3UpOBaTh paboTy WH(POPMAIMOHHBIX pecypcoB o Hamoromiarenbimukax B EIPHOJI,
EI'PUII, ET'PH, 6ankoBckue cuera: [IMK HJIC, IIMK — tamoxns, [IMK — omnonueska, I[TMK BHII —
oroop, IIMK - mnpemnposepounsiii anamms, [IMK — nocke pucko, IIMK — cxemMbl u wWHBIE
nH(OPMALIMOHHBIE PECYPChl, B TOM YHUCJIE€ KamMepajbHble U BBIE3/IHbIC HAJIIOTOBbIE MPOBEPKH, B YACTH
CBEICHUI O MPOBEICHHBIX PAHEE MEPOIIPUITHUSIX HAJIOTOBOTO KOHTPOJIS;

- OCYILIECTBJIATH pabOTy MO MOTYyYEHHUIO MH(OPMALUK O ACSITEIbHOCTH HAJOTOILIATENIBIIUKOB U3
BHEIIHUX MCTOYHHUKOB (B TOM 4YMCJI€ KOCBEHHOW MH(pOpMAIMK OT OPraHOB 3HEProcObITa O (PU3MUECKUX
o0beMax MOTPEOJICHHBIX JHEPreTUYECKUX (DIEKTPO- MU TEIUIOIHEPTHUU) PECYpCOB, OT MpPeANpHUSATHIA
Bonokanana o norpebiieHMM BOJHBIX PECYpCOB, OT JAPYTrUX OpraHu3aluil O MNOTPEOJIEHUU HHBIX
MaTepUaIbHBIX PECYpCcOB; MH(OPMALIUK OT MPABOOXPAHUTENBHBIX U APYTUX KOHTPOJIUPYIOIIUX OPTaHOB,
opranuzanuit MIIC Poccuu, Muntpanca Poccuu, ®TC, TUBIJI MB/I Poccuu o nepeBo3uMBbIX KPYITHBIX
NapTUsSX TOBapoB, HHQPOpPMAIMK O TMOJIB30BATEISIX MPUPOJHBIMU pPeCcypcaMu, IPYTHX JaHHBIX).
MOHMTOPUHT U aHATU3 YKa3aHHOW MH(OpPMAIIMHK B LIETSAX KaYECTBEHHOTO M Pe3yJIbTaTUBHOTO IPOBEICHUS
KOHTPOJIbHBIX MEPOTIPUSATHUI;

- OCYIIECTBIISATh OTOOp HAJIOTOIIATENBIIUKOB, Y KOTOPBIX yEIbHBIA BEC HAJIOTOBBIX BBIYETOB IO
HAC 1o OTHONICHHIO K WCYUCICHHOH CyMME Hajiora NpPEeBBIINIACT CPEeIHEOOIaCTHON IOKa3aTeb,
3asBIIAIOIIME YOBITKM 1O MTOraM HAJIOTOBOTO (OTYETHOIO) MEpHoJa, ACKIAPUPYIOIINX COMHUTEIbHbBIE
MOKa3aTeJH [0 UTOTaM MPOBEACHHOTO aHaN3a (PMHAHCOBO-X03IHCTBEHHOH IESITEILHOCTH;

- OCYIIECTBISATH OTOOP U MOATOTOBKY MOTHBHUPOBAHHBIX 3aKJIIOUEHUH 0 HAJIOTOIJIATENbIIHNKAM C
Y4€TOM KPUTEPUEB PUCKA,

- HampapJATh MopydeHus B coorBeTcTBUM co cT. 93.1 HK P® 06 ncrpeboBaHuM TOKYMEHTOB
(uHpoOpMaIMK) B OTHOIIEHWH HMHTEPECYEMOr0 HAJIOTOIUIATENbIIMKA WIM MHQOPMAIMM O KOHKPETHOU
CHIETIKE B APYTHUE TEPPUTOPHAIIBHBIE HAJIOTOBBIE OPTaHbI;

- HWCIIOJIHATH NOpydYeHuss o0 HUCTpeOOBAHMU JOKYMEHTOB (MH(OpMalMM), MOIYYEHHBIX IS
UCTIOJHEHUS U3 JAPYIMX TEPPUTOPHAIIBHBIX HAJOIOBBIX OPraHOB (BCTPEYHBIE MPOBEPKH) B COOTBETCTBUU
coct. 93.1 HK PD;

- NPUBJIEKAaTh K OTBETCTBEHHOCTH HAJIOTOILIATEIBIIMKOB HAPYIIMBUIMX CPOKH IIPEICTaBJICHHUS
JTIOKYMEHTOB 10 TpeboBaHUI0, B cooTBeTcTBUH ¢ 1.5 ¢T.93.1 HK P®, B cooTBeTCTBUM, C HAIOTOBHIM U
aJIMMHHUCTPATUBHBIM 3aKOHO/IaTENbCTBOM;

- OCYUIECTBJIATh NEPENUCKy (TpeOoBaHUS, 3alpOChl) C HAJOrOIJIaTeNbLUIMKaMU IO BOMNPOCAM
OCHOBHO JI€ATEIBHOCTH OT/ENA;

- HaIpaBJIATh 3alpoChl B KPEIUTHBIE YUPEKIEHUS U OaHKU JUIs aHalIM3a JIBUKEHUS JECHEXKHBIX
CPEICTB IO CYETaM HaJIOrOIJIaTeIbIINKOB;

- (hopmHpOBaTH YCTAaHOBIEHHYIO OTYETHOCTD 110 MPEAMETY AedarenbHocTu OTaena;

- mnpeacraBiaate uHPopmanuio B YOHC Poccum mno MockoBckoit obimacTh M Apyrue
roCy/lapCTBEHHbIE TEPPUTOPHAIIbHBIE OPraHbl, IPOBOJUTH aHAIU3, IPEJICTABIATh OTUYETHI O IPOBOAUMOI
pabote Otnena;

- aHAJIM3UPOBATH CXEMbI YKIIOHEHHSI OT HAJIOTOOOJIOKEHHSI, B TOM UKCJIe KPYIMHEHIINX U OCHOBHBIX
HAJIOTOIIATEIIBIIUKOB, C IEJIBI0 BRIPAOOTKH MPEIOKEHUH 110 UX MPeI0TBpaIleHHIO;

- y4acTBOBaThb B IIOJATOTOBKE OTBETOB Ha IHCHbMEHHBIE 3allpPOChl HAJOTOIIATENBIINKOB 10
BOIIPOCAaM, BXOJSIIUM B KOMIIETEHIIUIO OTAEIA;

- OCYWIECTBJIATH paboTy C JAOKYMEHTaMH, COJEpKallUMU HHQOPMAIMI0 OrpaHUYEHHOTO
pacrpoCcTpaHeHHs U UMEIOLIUMH MTOMETKY «Jl71s ciryeOHOro moIb30BaHU»;

- TPOBOAUTH OCMOTpP TEPPUTOPHM U TOMEIICHWH HAaJOrOIIaTENbIIMKOB B COOTBETCTBUU C
nyHKToM 2 crateu 92 HK PO.

- BBIIOJIHATH JIPyrue 3aJaud, NOoCTaBleHHbIe nepen MHcnmeKknuen ais yaydlmeHuss KOHTPOJIbHON
paboThI 10 cOOPY HAJIOTOBBIX U APYTHUX 00s3aTEIBHBIX TUIaTEXEN B OI0/KEThI BCEX YPOBHEH;

- MOJJAEpXHUBaThb YPOBEHb CBOEW KBaIM(HUKAIMK, HEOOXOAMMOHN Uil MWCIIOJHEHUS CBOUX
IOKHOCTHBIX 00sI3aHHOCTEI;



- TIOJTrOTaBIMBaTh WH(MOPMAIMOHHBIE MaTepHambl s PYKOBOACTBa MHCHEKIuu 1Mo Bompocam,
HaxonsImuMces B komnerenuuu Otaena.

Kpome Toro, rocyapcTBEHHBIH HaJIOTOBBIM HHCIIEKTOP 00s13aH:

- obecreynBaTh COXPAHHOCTD CIIYKEOHOTO YJIOCTOBEPEHHUS;

- cobmIoIaTh CIyKeOHBIN pacnopsnok MHcnekuy;

- coOI0IaTh MpaBUjIa U HOPMbI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TPEOOBAHNUS YTBEPKICHHON HHCTPYKIIMH IO ISTIONPOU3BOICTBY B MHCTIeKINY;

- co0noaTh KOJEKC JTHKHM W CIYKEOHOro TMOBEACHHUS TOCYIapCTBEHHBIX  IPaKIaHCKUX
ciyxamux denaepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJIOIOBYI0 M HMHYIO OXPaHAEMYIO 3aKOHOM TailHy, a TaKXe He
pasriiamarh CTaBIIFE €My U3BECTHBIMH B CBSI3H C MCIIOJHEHHEM JOJHKHOCTHBIX 00sI3aHHOCTEH CBEICHUS,
3aTparuBaoIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- cooOmarh NPEICTABUTEII0 HAHUMATENS] O JUYHOH 3aWHTEPECOBAHHOCTU MPH HCIOTHCHHH
JOJKHOCTHBIX 00Si3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(IUKTY UHTEPECOB, MIPUHUMATh MEPHI 110
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- MIPEJICTaBJIATh B YCTAHOBICHHOM MOPSAIKE MPETyCMOTPEHHbIE (pelepalbHbIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOT'O XapaKTepa, CBEJACHHS O pacxonax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEIACHHMs O pa3MenieHuu uHbopManuu B HHDOPMALMOHHO-
TeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- cobmromate TpeboBaHMsA 3aKoHoOnaTenbcTBa Poccuiickoit depepanny, HOPMATUBHO MPABOBBIX
akToB Poccuiickoii @enepanuu, Ipyrux HOPMATHBHO IPABOBBIX aKTOB, MPHKA30B (pacHoOpsKEHU) U
nucem OHC Poccun, VYnpasnenus um HWMHcnekuuu 1o HampaBieHHIO jestenbHocTd Othnena u o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBI;

- COOJIFO/IaTh OTPAaHUYCHHSI, BBITOHATH 0053aTeNbCTBA M TPEOOBAHUS K CITY>)KEOHOMY MOBEICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit @enepanny;

- WCIIOJIHATHh WHBIC MOPYYCHHUS W OCYIICCTBISATh WHBIC (DYHKIMU TIO0 MOPYYCHHIO HaYaIbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPABOMEPHBIX ).

B mensix ucmomHeHus BO3JIOKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH TOCYNapCTBEHHBIN HAJIOTOBBIN
MHCIIEKTOpP, UMEET MPABO:

- BHOCUTh TMPEJIOKEHUSI TI0 COBEPIICHCTBOBaHHUIO PaboThl OThena W MO B3aUMOJCUCTBHUIO C
JOpYruMu nojapasaeneHusamu MHcnekuny;

- TOKJIaJbpIBaTh PYKOBOJACTBY OTnena o000 BceX BBISBICHHBIX HEAOCTATKax B Tpenesiax CBOEH
KOMIIETEHIINH;

- npeactaiaaTe Otaen u MHcnekuo mo BompocaM, OTHOCSIIUMCS K €ro BEJIEHHI0, B OpTraHax
rocyJapCTBEHHOM BIACTH.

- 3HAKOMUTHCS C JOKYMEHTaMH, He0OXOAMMBIMHU JIJIsl BHITTOJTHEHHUS BO3JIOKEHHBIX Ha OTien 3a1ady,
C JIOKyMEHTaMH, OINpPEACNSIONMMU €ro TMmpaBa M OO0S3aHHOCTH 10 3aMellaeMoil  JIOJDKHOCTHU
roCyJapCTBEHHOM TPaXKJaHCKOW CITY:KObI, HA OPTaHU3aAIMOHHO-TEXHUYECKHUE YCIIOBUS, HEOOXOIUMBIE IS
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampalmMBaTh ¥ MOJyYaTh B YCTAHOBJICHHOM IOPSAKE HEOOXOIUMBIE MaTepHUalbl TI0O BOMPOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTBCS C OT3BIBAMH O TPO(ECCHOHATBLHON CIY)KEOHOH IeATETBPHOCTH W JIPYTHMH
JOKYMEHTaMU JI0 BHECEHUS UX B JIMYHOE JIeTI0, C MaTepuaJaMy JIMYHOTO Jieja, a TaKKe Ha MPUOOIIeHHE K
JTUYHOMY JIeTy TMCbMEHHBIX OOBSICHEHHUH U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha TTPO(ECCHOHAIIBHOE PA3BUTHE B TOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHTBCA CO CBEJICHHSIMH, COCTABJSIONIMMU TOCYAApPCTBEHHYIO TailHy, MNpPU HaJIW4YUU
0(OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CITy»KObI;

-Ha oObennHEHHE B TMPO(ECCHOHANBHBIC COIO3BI (accolMamuu) Ui 3alUThl CBOMX IIPaB,
COLIMAJILHO - 2KOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC TOJIHOMOYHS, BXOJIAIIME B KOMIIeTeHIH0 OTaena.

['ocynapcTBeHHBI HAJIOTOBBIM HHCIEKTOP OCYIIECTBIISIET WMHBIE IPAaBA M HCIOJHSAET WHbIC
00sI3aHHOCTH, TIPEAYCMOTpPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoii ®Denepanuu, I[lomoxxkeHuem o
denepanbHON HAJIOTOBOM CIIy)kOe, YTBEp)KICHHBIM TMocTaHoBIeHHEM [IpaBurenscTtBa Poccuiickoii



@eneparun ot 30 centsOpst 2004 Ne 506 "O6 yrBepxkaenun [lomoxxenus o denepanbHoit
HajoroBoit ciyx6e", Ilomoxkenmem 00 WHcnekumm, monoxeHueM o0 Otaene, mnpukazaMu
(pacnopsoxernsimu) PHC Poccun, YOHC Poccun o MockoBckoii 001actu 1 MHCHIEKINH, TOPYYESHUSIMHI
pykoBozcTBa MHcnekuu.

I'ocynapcTBeHHBIM HAJIOTOBBIM MHCIIEKTOP 33 HEUCIIOJIHEHUE WIM HEHAIJIeXallee MCIIOJHEHUE
JOJDKHOCTHBIX  00s3aHHOCTEH MOKET ObITh HpPUBIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKoHoarenscTBOM Poccutickon Penepanuu.

Kpowme Toro, rocynapcTBEHHBINH HAJIOIOBBI MHCIIEKTOP HECET OTBETCTBEHHOCTD 34!

- HecoOJIIOZICHHE HOpPM MEXAYHapOJHOIo IIpaBa, 3akoHojaTenbcTBa Poccuiickoit denepanum,
HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickon @enepanuy, APYyrux HOPMATUBHBIX IIPABOBBIX aKTOB,
npuka3zoB (pacnopspkenuil) u nuceMm @OHC Poccun, Ymnpasinenus um WHcnekuuu 1no HanpaBiIeHUIO
nesrenbHocTH OTENa U 0 MPOXOKIACHUH IPAXKAAHCKOM CITYKOBbI;

- HEUCTIOJIHEHUE WM HEHAJIE)KaIllee CTIOTHEHUE JT0JDKHOCTHBIX 00S3aHHOCTEH B COOTBETCTBHH C
HACTOSAILUM JIOJKHOCTHBIM PErJIAMEHTOM;

- HEWCIOJIHEHHWE WM HeHaJJexalee ucnojHeHue nopydeHuit Hauvanpauka Ortnena u
3aMecTHTeNs HayaJbHUKA (32 UCKIIIOUCHHEM HEelPaBOMEPHBIX);

- pasrjameHre TOCyJapCTBEHHOW M HAaJOrOBOW TallHBI, MHOW HH(OpMAIMH OTPAHUYCHHOTO
pacnpoCTpaHEHus;

- JneiicTBusa UM Oe3neiicTBUs, BeAyIME K HApYLICHUIO IIPAaB U 3aKOHHBIX MHTEPECOB TPaKAaH U
OpraHu3alMil;

- He cOepekeHue rocy1apcTBEHHOr0 UMYILECTBA, B TOM YHUCIIE IPEICTABICHHOTO JJIsl UCTIOJIHEHUS
JIOJDKHOCTHBIX 00S13aHHOCTEI;

- HapYUICHUE UCIIOJIHUTENBCKOW JUCIIUILINHBL,

- HapylIeHue ciayxeOHoro pacnopsaka MHcnekuuu.

Ilokazamenu  s¢ppexkmuenocmu u  pe3yIbMamuSHOCMU  NPOPECCUOHANLHOU  CYHCEOHOT
oesamenbHOCmu

. D¢ (heKTUBHOCTh U PE3yJbTaTUBHOCTH MPO(ECCHOHATBHON CITY)KEOHOH AeATeNIbHOCTU CTaplIero
roCy/1apCTBEHHOI'O HAJIOTOBOI'0 MHCIIEKTOPA OLIEHWBAETCS 1O CIIENYIOIIMM M0Ka3aTesaM

- BBINOJIHAEMOMY 00BbeMY pabOThl M1 MHTEHCUBHOCTH TpYJa, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOCHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M OIIEPaTUBHOCTH BBIIIOJHEHUS MIOPYUCHMUI;

- KaUeCTBY BBIIIOJHEHHOW PalOOoTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBMM C YCTAHOBJIEHHBIMH
TpeOOBAHUSAMH, TIOJTHOMY U JIOTUYHOMY H3JI0KEHHIO MaTepHaia, FOpUANYECKH TPAMOTHOMY COCTaBJICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpo¢ecCHOHATbHOW KOMIETEHTHOCTH (3HAHMIO 3aKOHOAATENBbHBIX M MHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATBHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTAaMH );

- CHOCOOHOCTM YETKO OpraHM30BbIBaTh U IUIAHMPOBATH BBINOJHEHHE MOPYYEHHBIX 33JaHUM,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IIOAXOAY K PpELIEHUIO IIOCTaBJICHHBIX 3a7ady, AaKTUBHOCTU M HMHHUIMATHBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HMH(DOPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHUMN.



