O0bsiB/IeHME 0 IPHeMe JOKYMEHTOB /JIsl y4acTusi B KOHKypce Ne 3
HA 3aMellleHHe BAKAHTHBIX J0JIKHOCTE roCy1apCTBEHHOM rPaskaaHCcKoi ciiyx0b1 Poccuiickoii
®enepauuu B MexpaiioHHoi nHCnekuun DeepaabHOi HAJ0roBo# ciry:k0b1 Ne 10 mo
MockoBcKkoii 001acTH

Mexpaitonnas Muacnekmus denepansHoii HamoroBon ciyx0st Ne 10 mo MockoBckoii obmacTu
(mamee - Wacmekums) B Jure HadanbHuka Mucmexkuuun I'opGaueBoit  Jlapucel BukTopoBHBI,
neicTByromero Ha ocHoBanuu l[lonmoxkenusi 060 WHcnekumu, yrBepkaeHHOro pykoBoaurenem YDHC
Poccun E.B.Maxkaposoit 03.07.2015 Ne02-04-03/206@, 0O0BSBIsSET O MPHEME TOKYMEHTOB JUIS y4aCTHS
B KOHKypce Ne 3 Ha 3aMelIeHre BaKaHTHBIX JIOJDKHOCTEH (heaepaabHOM TOCyIapCTBEHHON TPasKIaHCKOM
ciryx0b1 B MaCTIekny (nanee — Konkypc):

Nen HaunMeHnoBanue otaesia HaumMeHnoBaHme Koau4vecTBo KBanupukanmonnbie
/m BAKAHTHOM JTOJI’KHOCTH | BAKAHTHBIX TpedoBaHus
JIOJIZKHOCTEH
1. Ortnen obuiero u Beymuii crieruanmct- 1 BLICIIeEe 0OpasoBanue; 03
XO3SHUCTBEHHOrO OKCIICPT MPEABABIICHUSA Tpe60BaHHﬁ K CTaxXy
obecrieueHus
2. OTaen BBIC3THBIX TTPOBEPOK Crapiuii 1 BBICIIIEE 00pa3oBaHue; 0e3
roCyJ1apCTBEHHBIN NpeIbBICHUS TPEOOBAHUIT K CTaXy
HaJIOTOBbIil HHCIIEKTOP
3, Open KaMepaabHbBIX I'maBHBII BhICIIee 00pazoBaHue; 6e3
nposepok Ne 1 FOCyﬂaprBeHHLIﬁ 1 NpeIbIBICHUS TPEOOBAHUIT K CTaXy
HAJIOTOBBIM WHCIIEKTOP
4, Ornen KaMepaabHbBIX Crapumii 1 BhICIIee 00pazoBaHue; 6e3
nposepok Nec 3 FOCyﬂaprBeHHLIﬁ NpeIbIBICHUS TPEOOBAHUIT K CTaXy
HAJIOTOBBIM WHCIIEKTOP

HCHC)KHOC COACPIKAHUC (bez[epaanblx TOCYAAPCTBCHHBIX I'PAXKIAHCKUX CIIYKalllUX

COCTOMUT U3.
I'naBubIi Crapumii Benymmii
rOCYAapPCTBEHH | TOCYJapCTBEHH | CHEelHaTHCT-
bl HAJIOTOBbIN | bI HAJIOTOBBIA | IKCIEPT
HHCIIEKTOP HHCIIEKTOP
MecsaHoro oxkJiaaa
B COOTBETCTBHHU C
3aMemaeMon
JOJIKHOCTHIO
rocy1apCTBEHHON
TPaXKJIAHCKOM 5246 pyo. 4723 pyo. 4374py0.
CITYKOBI
Poccutickoit
denepanyuu
(IOMKHOCTHOTO
OKITaz1a)
MecsaHoro oxkJiaaa
B COOTBETCTBUU C 1663, 1227, 1314, 1227,
MIPUCBOECHHBIM 1839,2012py6. 1576 py6. 1314,1576 py6.
KJIACCHBIM YHHOM
Exemecsiunoit
Hag0aBKH 3a
BBICIIYTY JIET Ha 10 30% 10 30% 10 30%
rOCYIAapCTBEHHOU JOJDKHOCTHOTO | JODKHOCTHOTO | JOJKHOCTHOTO
TPakJIaHCKOH OKJIaza OKJIaza OKJIaza
ciryxoe
Poccuiickoit




denepanyu

Exxemecsunoi
Hag0aBKU K
JTIOJTDKHOCTHOMY
OKJIaJy 3a 0COOBIE
Y 90-120% 60-90% 60-90%
YCIIOBHUSA
. JIOJKHOCTHOT'O JIOJKHOCTHOT'O JIOJKHOCTHOT'O
rOCYJIapCTBEHHOM
o oKIaza OKJIaJIa oKIaga
Tpa)TaHCKOH
CITYKOBI
Poccutickoit
denepanyu
Exxemecsunoii
MIPOLIEHTHOM
Hag0aBKU K
JIOJDKHOCTHOMY 1o 45% 1o 30% 10 30%
OKJIaJy 3a paboTy JIOJKHOCTHOT'O JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O
CO CBEJCHUSIMH, oKIaza oKIaza OKJIaJia
COCTaBJISIOIIUMU
rOCYJapCTBEHHYIO
TalHy
B COOTBCTCTBHUU B COOTBCTCTBHUU B COOTBCTCTBHUU
IIpemun 3a
C IIOJIOKEHUEM, | C IOJIOKEHHUEM, | C ITOJIOKEHUEM,
BBITTOJIHEHHE 0C000
BAKHBIX U yTBep)K}leHHBIM yTBep)K]leHHbIM yTBep)K}IeHHI)IM
. | IlpencraBurene | IIpencrasurene | IlpencraBurene
CJIOXKHBIX 3aIaHUN
M HaHUMATCIIA M HaHUMATCIIA M HAaHUMATCIIA
E>xemMecstunoro 1 1 1
JIEHEXKHOT'O JIOJDKHOCTHOM JIOJDKHOCTHOM JOJDKHOCTHOM
MIOOIIPEHHUS OKJIaJ OKJIaJ OKJIaJ
EunoBpemMeHHOM BBIIIATA B BBIIUIATA B BBIILIATA B
BBITUIATHl TIPU pasMepe AByX pa3mepe IByX pa3mepe IByx
MIPEIOCTABICHUH MECSTUHBIX MECSTYHBIX MECSTYHBIX
€KErogHOro OKJIaJIOB OKJIaJI0B OKJIaJIOB
OIIJJAYNBAEMOTO JIEHEXKHOTO JIEHEXKHOT O JIEHEXKHOT'O
OTITyCKa coJiep KaHus coJep KaHus COJIep KaHUs
. B COOTBETCTBHUU | B COOTBETCTBHHM | B COOTBETCTBHH
MarepuanpHoi
C MOJIOKEHUEM, | C IOJIO)KEHHEM, | C IOJI0KECHHEM,
TTOMOTIIH TpH BEPIKIECHHBIM BEPIKAECHHBIM BEPKIEHHBIM
MIPEIOCTaBICHUH YTBCp YTBCp YTBCp
IIpencraBurene | IlpencraBurene | IlpencraBurene
OTITyCKa

M HaHUMaTECJIs

M HaHHUMaTECJIs

M HaHUMaTCJIA

Jpyrux Beimiar,
TIPeAyCMOTPEH
HBIX COOTBETCTBYIO
MU
(benepanbHBIMU
3aKOHAMHU
1 UHBIMH
HOPMAaTHBHBIMHU
MIPAaBOBBIMU AKTaMH

IIpaBo Ha y4yacTue B KOHKypce UMEIOT rpaxaane Poccuiickon denepanuu, TOCTUTIIME BO3pacTa
18 ner, BiagerolMe TOCYAAPCTBEHHBIM  s3bIkoM  Poccuiickoit  @exepauum M OTBevarolue
KBAJTM(HUKAIIMOHHBIM TpeOOBaHUSAM JUIsi 3aMEIlEeHHUs] BaKaHTHOM JIOJDKHOCTH T'PaXKAAHCKOM CITy:KOBl,
YCTaHOBJIEHHBIM B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoil denepaunnu 0 rocyiapcTBEHHOU
IPaXXJIaHCKOU CITyxO0e».

B coorBerctBun ¢ m. 11 ct. 16 ®enepanbHoro 3akoHa ot 27 wurons 2004 roma Ne 79-@3
«O rocynmapcTBEeHHON TpakgaHckoi ciyx6e Poccuiickoit denepanumn» rpakaaHuH HE MOXKET ObITh
NPUHAT Ha TPAaXJAHCKYIO CIy)XOy B CiIy4yae NPHU3HAHUSA €ro He MPOIUEIIMM BOEHHYIO CIYXKOy MO
IIPU3bIBY, HE UMESI Ha TO 3aKOHHBIX OCHOBAaHMii, B COOTBETCTBUHM C 3aKIOYEHUEM IIPU3BIBHON KOMUCCUU
(32 MCKITIOYEHUEM T'PaXKAaH, MPOLIEAIINX BOCHHYIO CITYyXKOy 10 KOHTPAKTY).

JU1g ydacTusl B KOHKYpCE FPaKIaHUH NPEICTABIISET CIAEAYIOIINE TOKYMEHTHI:



- JINYHOE 3a51BJICHUE;

- 3aII0JTHEHHYIO U MOANMCAHHYIO aHKeTy 1o (opme, yrBepxkaeHHo [IpaBurensctBom Poccuiickoit
®denepanun, ¢ potorpadueii, pasmepom 3x4 cm;

- KOIMIO TaclopTa WIM 3aMEHSIONIEr0 €ro JOKyMeHTa (COOTBETCTBYIOLIMN JOKYMEHT
MPEIbSABISAETCS JINYHO MO MPUOBITUN Ha KOHKYPC);

- JIOKyMEHTHI, IOATBEPXKIA0NIHe He00X0auMoe podecCHoHaIbHOE 00pa3oBaHue, CTaX pabOThI U
KBaJTM(PUKALIHIO:

KONUIO TPYIOBOW KHIDKKH (32 MCKIIOUYEHHEM CIllydaeB, Korja ciyxeOHas (TpymoBas)
JESITEIbHOCTh OCYIIECTBIISIETCSl BIEPBbIC), 3ABEPEHHYI0O HOTAPUAJIbHO WM KAJAPOBOW cJy:k00il 10
MeCTY PpadoThl (CJay:Obl), WM UWHBIE JIOKYMEHTBI, IOJATBEPKAAIOIINE TPYAOBYIO (CIyXeOHYIO)
NeSITENIbHOCTD IPaKJaHIHA,

KOIHUU JJOKYMEHTOB 00 00pa30BaHUU U O KBATH(PHUKAINK (C TPUIOKEHUEM), a TAKXKE IO JKETaHUIO
rpakJaHUHA KOIIMU JOKYMEHTOB, MOATBEP KJAIOLIUX TOBBIIIEHUE WIM MPUCBOCHHE KBAIU(PUKAIMHU IO
pe3ysbTaTaM JIOMOJHUTEIBHOTO Mpo(eCCHOHAaTbHOIO 00pa30BaHus, TIOKYMEHTOB O NMPHUCBOCHUU YUEHOU
CTENEHH, YYEHOTO 3BaHMs, 3aBepeHHble HOTAPUAJIbHO WJIM KAJAPOBOW CJY»k00H 10 MecTy padorbl
(cJayKOBI);

- IOKyMEHT 00 OTCYTCTBUM Yy TpaxkJaHWHA 3a00JIeBaHUS, MPEMATCTBYIOLIETO MOCTYIUICHUIO Ha
IpaXkIaHCKYIO CITY:KOy min ee poxoxaeHuio (popma Ne 001-I"Cly);

- KOTIMIO ¥ OPUTMHAJ JOKYMEHTa BOUHCKOT'O y4eTa;

- HHBIE JIOKYMEHTHI, TpeaycMoTpeHHble DeaepanbHbiM 3akoHOM OT 27 urtonst 2004 . Ne 79-@3
«O rocynapcTBeHHOH TpaxaaHckoll ciyxk0e Poccuiickoit ®enepanun», apyrumu QenepaibHbIMU
3akoHaMH, ykazamu IIpesmpenta Poccuiickoit @Pepepannu W 1nocraHoBiaeHUsMH [IpaBurenbcrBa
Poccuiickoit @enepanuu.

Jns ydacTusi B KOHKYpCE IPAMIAHCKHMN CIAY/KANMI 3aMENalomnil JOHKHOCTh TPaXIaHCKOM
CIIy’KObI B MHOM IOCYJapCTBEHHOM OpraHe MpeACTaBIIseT CISAYIOIUE TOKYMEHTHI:

- 3a5BJICHUE HA UM IIPEICTABUTEIS HAHUMATEIA;

- 3aI10JIHEHHYIO, NTOANNCAaHHYIO UM U 3aBEPEHHYIO KaJpOBOH CIIy’KOOH rocy/1lapcTBEHHOI'O OpraHa,
B KOTOPOM OH 3aMeIlaeT JOJKHOCTh IPaXJIaHCKON CIyXObl, aHKETy (B pa3zeie TpyaoBas AeSTeIbHOCTh
IPOCUM YKa3bplBaTh 4YHCIO, MeCSl] M ToJ - [ pacdyera craxa) mo ¢opme, YTBEpKIECHHOU
[IpaButenscTBOM Poccuiickoit deneparuu, ¢ pororpaduei;

- KOIIMIO ¥ OPUIMHAJI JOKYMEHTAa BOMHCKOI'O y4eTa.

Jns ydacTusi B KOHKYpCEe IPAMIAHCKHN CJAYKANIMI 3aMENIaonil JTOJHDKHOCTh TPaXJaHCKOM
cmyx0bl B Macneknnn denepanbHOM HAJIOTOBOM CITYKOBI 10 T. ... MOCKOBCKOM 001aCTH MpeCTaBIsET:

3as1BJICHAE HA UM NIPEACTaBUTEIS HAHUMATEIIS.

I'ocynapcTBeHHBIM TIpaXJaHCKMM CilyKallMii BOpaBe Ha OOIIMX OCHOBAaHUSX Y4acTBOBaTb B
KOHKYpPCE€ HE3aBHCHMO OT TOT0, KaKyI0 JOJDKHOCTh OH 3aMEIAET Ha NIEPUOJ] POBEIECHUS KOHKYypCa.

I'paxxpanuH (rocyJapCTBEHHbBIN TpakJaHCKUH CIIy)KalllMii) He [OIyCKaeTcsl K YYacTUIO B
KOHKYpCE B CBf3M C €ro HECOOTBETCTBUEM KBAJM(PHUKALMOHHBIM TpPeOOBAaHUAM [UIsl 3aMELIeHHUs
BAaKaHTHON JIOJDKHOCTHM T'PaXJaHCKOM CIyXObl, a TakXKe B CBSI3U C OTPaHUYCHUSMH, YCTAHOBJICHHBIMU
3akoHoJaTenbcTBOM Poccuiickoit ®enepanuu o0 TocyJapCcTBEHHOM TIpakKIaHCKOM ciayxOe Juis
MOCTYIUICHUS Ha TPaXXIaHCKYIO CIYXO0y U ee MPOX0KACHUSI.

JIOKyMEHTBI, YKa3aHHbIE BbIIIE, B TeueHHe 21 JHs co AHSA pa3MmeleHus oObsABIeHUs 00 UX MpHeMe
Ha oduuuanbHOM caiite PenepanbHOI HaIOroBOH Ciyk0bl B MH()OPMAIIMOHHO -TEJIEKOMMYHHUKAIIUOHHOMN
cetu "HHTepHer" M Ha oduuumanbHOM  caiiTe ¢eaepadbHONW TrocylapCcTBEHHOW HH(OPMAIIMOHHON
cucrembl «EauHas mHpOpMalMOHHAs CHUCTEMa YIPaBICHHUs KaJpOBBIM COCTaBOM TOCYIAapCTBEHHON
rpaxaaHckoi ciayx0bl Poccuiickoit ®epepauum» (nanee - enuHas CHUCTEMa) IPEICTABISAIOTCS B
rOCy/IapCTBEHHBIN OpraH rpakJIaHUHOM (IFPaKIAHCKUM CIIY)KAIlMM) JIMYHO, ITOCPEICTBOM HAIpPaBJICHUS
T10 MOYTE WM B JIEKTPOHHOM BHJIE C HUCHOJIB30BAHUEM YKA3aHHOW MH(POPMALMOHHOM CUCTEMBI.

Ilopsinox mpezacTaBieHUs JOKYMEHTOB B AJIEKTPOHHOM BHJIEe ycTaHaBinuBaercsi [IpaButenbcTBoM
Poccuiickoit denepanumu.




HecBoeBpemeHHOE TpeACTaBICHUE JTOKYMEHTOB, MPEICTABICHHE UX HE B TOJHOM O0beMe WM C
HapylmeHHneM NpaBuwil ogopmieHus 0e3 YBaXHUTEIbHON MPUYMHBI SBISIOTCS OCHOBAaHMEM JUIS OTKasa
rpaXXaaHUHY (FPaKJAHCKOMY CIIy’KallleMy) B UX IIPUEME.

[Ipu HecBOEBpEeMEHHOM MPEJICTABICHUU JOKYMEHTOB, IPEAICTABIICHUH UX HE B MIOJHOM 00bEeMe WU
C HapymIeHUEM MpaBuiI O(QOPMIICHUS 10 YBAXUTCIBHON NMPUYMHE MPEICTABUTEh HAHUMATENS BIIPaBE
IIEPEHECTU CPOKH UX MpUEMa.

HecBoeBpeMeHHOE TIpEICTaBICHUE JTOKYMEHTOB, MPEACTABICHUE WX HE B MOJHOM O0beMe WM C
HapylIeHUEM IpaBWI OPOpMIIEHUs 0€3 YBaXXUTEJIbHON MPUYMHBI SBJISIOTCS OCHOBAHUEM JJIsl OTKa3a
rpaKJIaHUHY B UX MIPUEME.

[Ipu mpoBeneHun KOHKypca KaHIMAATaM TapaHTUPYETCS PABEHCTBO IpPaB B COOTBETCTBUHU C
Koncrutynueit Poccuiickoit @enepaunu u deaepanbHbIMU 3aKOHAMU.

Konkypc 3akimiouaeTcssi B OIIGHKE MPOQECCHOHAIBHOTO YpPOBHS MPETEHJECHTOB Ha 3aMeElICHHE
BAKAHTHOM JOJDKHOCTH TPAKJAHCKOU CIIY’KObI, UX COOTBETCTBUS YCTAHOBJIEHHBIM KBATH(UKAIIMOHHBIM
TpeOOBaHUAM K JOJHKHOCTH IPa’KJaHCKOU CITYKOBI.

[Ipu mpoBeaeHNMM KOHKYpca KOHKYpCHas KOMHCCHS OIIEHMBAaeT KaHIUAATOB HAa OCHOBaHUU
MPEACTABICHHBIX HMH JIOKYMEHTOB 00 00pa3oBaHUU, TMPOXOKIACHUU TPAKIAHCKOW WIA UHOU
rOCy/IlapCTBEHHOU CIIYy)KOBbI, OCYIIECTBJIIEHUU APYroil TPydOBOM NEATENBHOCTH, a TakXKe Ha OCHOBE
KOHKYPCHBIX TIPOLIEYp C HMCIOJIb30BAaHWEM HE MPOTHBOpEYamuX (enepasbHbIM 3aKOHAM H APYTUM
HOPMAaTUBHBIM TMpaBoBbIM akTaMm Poccuiickoit denepanuu MeTONOB OLEHKH MPO(ECCHOHAIBHBIX U
JUYHOCTHBIX Ka4yeCTB KaHAWIATOB, METOJOM WHIWBHIYAIHHOTO COOECENOBAHHMS W TECTUPOBAHUS IO
BOIIPOCAM, CBSI3aHHBIM C BBITIOJIHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH MO0 BaKaHTHOW JOJDKHOCTH
IpaXXIaHCKOW CITy»KOBbI, Ha 3aMeleHHE KOTOPOIl MPETeHIyIOT KaHAUIaThl.

[Ipu TecTupoBaHNM UCOJIB3YETCS €AUHBIN MIEPEYEHb BOIIPOCOB.

Kanaunaram npenoctaBisieTcst OTHO U TO e BPeMsl AJIs POXOKIACHUS TECTUPOBAHHUS.

[TonBenenue pe3yapTaToB TECTUPOBAHUS OCHOBBIBAECTCS HA KOJMYECTBE IPABUIIBHBIX OTBETOB.
TecTupoBaHue cuuTaeTCs MPONUICHHBIM, €CITM KaHIUIAT MPaBMILHO OTBeTWI Ha 70 M OoJiee MPOIICHTOB
3a/IaHHBIX BOIIPOCOB.

Pe3ynbrarsl TecTupoBaHus 0(OPMIISIOTCS B BUIE KPATKOM CIPaBKHU.

Mexpaitonnas UOHC Poccun Ne 10 mo MockoBcko# 001acTi peKOMEHIyeT KaHIuaaTaM IMpOUTH
MpEeABAPUTENIbHBIA TECT BHE PaMOK KOHKYpCa B KadyeCTBE CAMOINPOBEPKHU IPOXOXKJIECHHE TECTOB Ha
COOTBETCTBUE 0a30BBIM KBAIU(PUKAIIMOHHBIM TPEOOBAHUAM K 3HAHMSIM M HaBBIKaM, MOATOTOBICHHBIM
Muntpynom Poccun u pasmeméHHbiM B DenepalibHON TroCyIapcTBEHHONW MH(POPMAIIMOHHON CHUCTEME
«Enunas uHpOpManMoHHas cUCTeMa YIPaBIIEHUS KaJpPOBBIM COCTAaBOM T'OCYJApCTBEHHOM TpakIaHCKOM
cnyx0Ob1l  Poccuiickoit  ®enmepanuu: (Ha crpaHuile caidta WWW.Jossluzhba.gov.ru B pyOpuke
«O0pazoBanue»  TecTel s camompoBepku»). JlocTym mpeTeHAeHTaM [uis €ro IpPOXOKACHUs
MpeoCTaBIsieTcs 0€3B03ME3/IHO.

[IpenBapuTenbHbIi TeCT BKIOYAET B ceOsl 3a/1aHus A7l OLIEHKH YPOBHS BIIAJICHUS MpPETEHACHTaMU
rocyapcTBeHHBIM s3bIKOM Poccuiickoit denepanuu (pycCKUM SI3BIKOM), 3HAaHUSIMU OCHOB KoHcTHTYyIIMM
Poccuiickoit ®enepannu, 3akoHonaTenbeTBa Poccuiickoit deaepanui 0 rocylapcTBEHHON clyx0e u o
MPOTUBOACHCTBUN KOPPYIIIMH, 3HAHUSAMHU U YMEHUSIMH B chepe nHPOpMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUM.

Pe3ynbTarhl MpOXO0KIEHUS MPETEHICHTOM MPEIBAPUTEIHLHOTO TECTa HE MOTYT OBITh MPUHATHI BO
BHUMAHUE KOHKYPCHOM KOMHUCCHMEH M HE MOTYT SBJISTHCA OCHOBAHMEM [UIsl OTKa3a €My B IIpUEME
JOKYMEHTOB JJI y4acTUsl B KOHKYpCE.

Omnpenenenue nodeautenss KOHKypca 0€3 NMpOBENeHHUsS OYHOIO MHIMBUAYAJIBHOIO COOECceI0BaHUS
KOHKYPCHOM KOMHUCCHUHU C KaH/IUJIATOM HE JOMYCKAETCA.

Pemenne KOHKYypCHOW KOMHICCHMM 00 OMNpeAeneHnH TMo0enuTeNnss KOHKypca Ha BaKaHTHYIO
JOJKHOCTh TPaXIAHCKOW CIyObl (KaHauAaTa (KaHAMIATOB) AJsi BKIIOYEHHUS B KaapOBBIH pe3epB)
MPUHUMAETCS  OTKPBITBIM ~ TOJIOCOBAaHHUEM  MPOCTHIM  OOJIBIIUHCTBOM  TOJIOCOB €€  YJICHOB,
MPUCYTCTBYIOMINX HA 3aCEIaHUH.

Penrenne KOHKYpCHOW KOMHCCHUM IMPUHMMAETCS B OTCYTCTBHE KAaHIUAATA U ABJISIETCS OCHOBaHUEM
JUTS Ha3HAYEHUS €r0 Ha BAKAaHTHYIO JOJKHOCTh TPAXKIAHCKOM CITY»KObI, TN0O 0TKa3a B ATOM.



http://gossluzhba.gov.ru/
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B kaznpoBbll pe3epB KOHKYPCHOM KOMHMCCHEH MOTYT PEKOMEHJI0BATbCA KaHIUIATBI U3 YMCIIA TEX
KaHAMJIATOB, oOmias cyMMa HaOpaHHBIX OajlIOB KOTOPBIX CcOCTaBisieT He MeHee S50 MPOIEHTOB
MaKCHUMAaJIbHOTO 0ajula He CTaBIIEro moOequTeneM KOHKypca Ha 3aMeIIeHHE BAKaHTHOM MOJDKHOCTH
IPaXTAaHCKOU CITyXKOBI.

Cornacue kaHaujgaTa Ha €ro BKJIIOYEHHE B KaJpOBBIM pe3epB IO pe3yiapTaTaM KOHKypca Ha
3aMeIIeHNEe BaKaHTHBIX JIOJDKHOCTEH IPayKAaHCKOM CIIyKObI 0OpMIIIETCSI B MUCbMEHHOM (opme 1o B
(dbopMe INIEKTPOHHOTO JIOKYMEHTa, IOANKUCAHHOTO YCHUJICHHON KBaJHU(UIMPOBAHHON 3JIEKTPOHHOM
MOANUCHIO U3JaeTCA BEAOMCTBEHHBIN MPAaBOBOM aKT O BKJIIOUEHUU €r0 B KaJPOBBIN PE3epB 3TOr0 OpraHa
JUI 3aMEUIEHUS TOJDKHOCTEN Ipa’kJaHCKOW CIIy>KObI TOM e IpYIIIbl, K KOTOPOl OTHOCHUJIACh BaKaHTHAsI
JOJIKHOCTB TPAKIAHCKOM CITyXKOBI.

Pe3ynbTarhl ronocoBaHusi KOHKYpCHOW KOMHUCCHH 10 UTOraM KOHKYpca Ha 3aMelleHHe BaKaHTHOU
JOJDKHOCTH TPAXKIAHCKOH CITY>KObI 0(hOPMIISIFOTCSI TPOTOKOJIOM.

[To pe3ynbTaraM KOHKypca W3/1aeTcsl IpUKa3 O Ha3HAYeHHH M0OeIuTelNs KOHKYpca Ha BAKaHTHYIO
JOJKHOCTh TOCYAApCTBEHHON TpakJaHCKOM CIYXObl M 3aKJIIOYaeTcsl CHIy)KeOHBIH KOHTPAaKT ¢
nobeauTeneM KOHKypca.

[IpueM MOKYMEHTOB Uil ydacTHsi B KOHKypce Oyzaer mpoBoauthes ¢ 16.08.2018 mo 05.09.2018
roga. Bpems mnpuema OKyMEHTOB: mOHeAenbHHK-ueTBepr ¢ 9.00 mo 17.30, marauma c 9.00
no 16.00. O6enennsrii epepsis ¢ 13 10 14.00

He mnosgnee wem 3a 15 KaleHmapHBIX JHEH J0 Hadajla KOHKypCa TOCYJapCTBEHHBIM OpraH
pa3MeniaeT Ha cBoeM O(UIUaIbHOM caiiTe U OQUIMATIBLHOM CaiiTe TOCYIapCTBEHHON MHPOPMAIIMOHHOM
cUCTeMbl B 00JacTH rocyJapCcTBEeHHOM ciykObl B cetu "HHTepHer" uHopmanuio o jaare, Mecte U
BPEMEHHU €ro MpPOBEIEHUS, CIUCOK TpakJaH (IpaXkJaHCKUX CIyXalluX), JOMYIIEHHBIX K Y4YacTHIO B

KOHKypce (nanmee - KaHIWJAThl), M HampaBiseT KaHAMIATaM COOTBETCTBYIOIIHME COOOIIEHUS B
MUCBbMEHHOM (popme, P 3TOM KaHAMUIaTaM, KOTOpbIE MPEACTaBUIN JOKYMEHTHI JJIsl y4acTHs B KOHKYpCe
B OJIGKTPOHHOM BHZAE, - B (QOpMe DIEKTPOHHOTO JOKYMEHTa, IOJNUCAHHOTO YCHUJICHHOU

KBATU(HUIIUPOBAHHON SJIEKTPOHHOW TOJNMUCHIO, C HCIIOJIB30BAaHUEM YKa3aHHOW WHGOPMAIMOHHOK
CUCTEMBI.

Kanmuparam, ydacTBOBaBIIMM B KOHKYpPCE, COOOIIAETCsl O pe3yabTaTaX KOHKypca B MHUCbMEHHOU
dbopMe B 7-THEBHBIM CPOK CO IHS €r0 3aBEpUICHMs, NMPU 3TOM KaHAWJATaM, KOTOpBIE MPEICTaBUIH
JOKYMEHTBI JUIsl y4acTHhs B KOHKYpPCE B DJIGKTPOHHOM BHJE, - B (GOpMe 3IIEKTPOHHOTO JOKYMEHTa,
MOANMKUCAHHOTO YCWJICHHOW KBaIU(DUIMPOBAHHON AJIGKTPOHHOM TMOJINHUCHIO, C HCIOJIb30BAHUEM
rocy/lapcTBeHHOW HH(POPMAIIMOHHOM CHUCTeMbI B 00JIaCTU rocyAapcTBeHHOU ciy:x0bl Wudopmanus o
pe3yibTaTax KOHKypca TakKe pa3MellaeTcsl B yKa3aHHBIM CPOK Ha oduuMaibHOM caiiTe YTNpaBieHUS
denepanbHOl  HAJIOroBOM  ciykObl 1m0  MockoBckoii — oOmacti B MHGOPMAIMOHHO-
TEJICeKOMMYHUKAMOHHOU ceTH "MHTepHeT" U Ha OUIIMaNbHOM CaiiTe eqUHON CUCTEMBI.

JIOKyMEHTBI IPETEHJCHTOB Ha 3aMeIlleHUEe BAaKAaHTHON JTOJDKHOCTU TOCYAAPCTBEHHOM Ipa)aaHCKOU
cnyx0bl  Poccuiickoit ®enepanuu, He MOMYIIEHHBIX K YYacTUIO B KOHKypce, M KaHIUAATOB,
y4acCTBOBABIIUX B KOHKypCe, MOTYT OBITb UM BO3BpAIICHbI UM IO MUCbMEHHOMY 3asBIICHUIO B TECUCHUE
TpeX JIET CO JIHS 3aBEpILICHUS] KOHKYpCa, MTOCIIE Yero MoANeKaT YHUUTOXKEeHUIO. JIOKYMEHTBI Ui y4acTHs
B KOHKYypC€, IIPEJCTaBICHHBIEC B JIEKTPOHHOM BU/JIE, XPAHATCS B TEUCHHE TPEX JIET, IOCe Yero Mmoajaexar
yIlaJIeHHIO.

Pacxosipl, cBsI3aHHBIE ¢ yUaCTHEM B KOHKypce (Mpoe3]l K MECTy IMPOBEAEHUS KOHKYpca U 00paTHo,
HaeM OKWJIOro TIIOMEIICHUs, MpOXXMBAaHUE, IIOJb30BaHME YCIyraMd CpeJICTB CBS3M U JIpYyrue),
OCYILECTBISIOTCS KaHIUAAaTaMH 3a c4eT COOCTBEHHBIX CPEJICTB.
Anpec nmpuema nokymeHTOB: 142613, MockoBckas oGnacts r. OpexoBo-3yeBo yi. CeBepHas,
n.12B, xa6. 213
KonTtaktabie Tenedonsr: (496) 423-22-00.
KoHkypc Ha 3amelieHHWe BakaHTHBIX JOJDKHOCTEM TOCYIAapCTBEHHOW TpaKIaHCKON CITy:KOBI
IUIAHUPYETCS TPOBECTU 25 centsiopa 2018 roma mo axapecy: 1426013, MockoBckass o6nacTh, T.
OpexoBo-3yeBo yin. CeBepHnas, 1.12B, ka6. 213.



Havansauky Mexpaiionnoit UGHC Poccun no
MockoBcko# o0nacTu

JL.B.I'op6aueBoit

oT

(HaMMeHOBaHHUE JTOJDKHOCTH, OT/IENA, OpraHu3aliH)

(pamuiust, UM, OTYECTBO)

AJipec perucrpanuu
(o macnopTy)

Anpec GpakTHYECKOTo
ITPOKHUBAHUA

Anpec 111 OTIPABIICHUS
MH(POPMAITMOHHBIX
niceM (C HHIEKCOM)

Tenedonsr: pabounii:

JIOMAIITHUH:

COTOBBIN:

3agBiieHue

[Ipomry momycTuTh MeHS K yd4acTHIO B KOHKypce Ne 3 Ha 3aMelieHHE BaKaHTHOM
JOJKHOCTHU

(HaMMEHOBaHME NOJLKHOCTH, OT/AENA)

Mexpaitonnoii UOHC Poccun Ne 10 mo

MockoBcKoit obacTu.

C ®enepanbubiM 3ak0HOM OT 27.07.2004 No79-®3 «O rocyaapCTBEHHOHM TpakIaHCKON
ciyx6e Poccuiickoit ®enepanuu», HWHBIMA HOPMATUBHBIMU  TPABOBBIMH  aKTaMU O
TOCYJapCTBEHHON T'pakIaHCKOW ciyx0e Poccuiickot ®denepanmn ¥ KBaTU(pUKAITMOHHBIMHU
TpeOOBaHUSAMH, IPEABABISIEMBIMU K BAKAHTHOW JIOHKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHuem mnporeaypsl oGopMIICHHS JOMyCKa K CBEJICHHUSM, COCTaBISIONIUM
rOCyJapCTBEHHYIO U MHYIO OXPaHsAEMYIO 3aKOHOM TaiiHy, COTJIaCEH(a).

C OTrpaHUYECHUSIMU U 3anperamy, YCTAHOBJICHHBIMU  3aKOHOJATEJIbCTBOM
Poccuiickoit @enepanii 0 TOCYIApPCTBEHHOW TpakIAHCKOM Ciy>KOe sl TOCTYIUICHUS Ha
TpaXkIaHCKYIO CIYKOY U €€ MPOX0XKICHUS O3HAKOMIICH(a).

(mata) (moamucek) (pammunus u.o.



Havansauky Mexpaiionnoit UOHC Poccun Ne 10 o
MockoBcko# o0nacTu

JL.B.I'op6aueBoit

oT

(pamums, ¥Ms1, OTYECTBO)
MIPOKUBAIOIIETO (€i) 1o ajipecy

(ampec perucrpaiuy 1o macropry)

Anipec perucrpanuu
(o macnopry)

Anpec GpaKkTHIECKOTO
IPOKHBAHUS

Anpec 1 OTIIPABIICHUS
MH(POPMAITMOHHBIX
nceM (C HHIEKCOM)

Tenedonsr: pabounii:

JIOMAIITHUH:

COTOBBIH:

3agBiieHue

[Ipomry nmomycTuTh MeHS K ydacTHIO B KOHKypce Ne 3 Ha 3aMelnieHHE BaKaHTHOM
JOJKHOCTH

(HaMMEHOBaHKE TODKHOCTH, OT/IEJIa)

Mexpaitonnoir UOHC Poccun Ne 10 mo

MockoBcKoit obacT.

C ®enepanbubiM 3aKk0HOM OT 27.07.2004 No79-03 «O rocyaapcTBEHHOM TpakIaHCKON
ciyx6e Poccuiickoit ®Dexepanuu», HWHBIMA HOPMATUBHBIMH  TPABOBBIMH  aKTaMH O
rOCYJapCTBEHHOM TpakaaHckoi ciyx0e Poccuiickoii ®enepanuu ¢ KBanupUKAITMOHHBIMH
TpeOOBaHUSAMH, IPEABABISIEMBIMU K BAKAHTHON JIOJHKHOCTH, O3HAKOMIICH(a).

C mnposeneHueM npoueaypbl O(QOpPMIIEHUS JIONMyCKa K CBEICHHSIM, COCTaBJISIOIINM
rOCyJapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TaiHYy, COTJIaceH(a).

C OTrpaHUYECHUSIMU U 3anperamy, YCTAHOBJICHHBIMU  3aKOHOJATEJIbCTBOM
Poccuiickoit denepau 0 TrocyJIapcTBEHHOW TIpakKJaHCKOM CiykOe s IOCTYIUIEHUs Ha
IpaXkIaHCKYIO CIYKOY U €€ MPOX0XKICHUS O3HAKOMIICH(a).

(mata) (moamuch) (pamunusa u.0.)



AHKETA

YTBepxkueHa
pacnopsbxkeHueM IIpaBurenscTa
Poccuiickoit ®eneparyu
otr 26 mast 2005 . Ne 667-p
(B pen.pacnopsxeHnusa IllpaBuTesbcTBa PO
or 16.10.2007 W1428-p)

(3amoJiHsieTcs1 COGCTBEHHOPYYHO)

1. damunusa

Mecto
s

Nmsa

¢doTtorpadun

OT4ecTBO

2. Ecii u3mensn paMuiInio, UMs UM OTYECTBO,
TO YKQKHUTE UX, a TAKXKE KOrJ1a, TIAe U 10 KaKOi
MPUYMHE U3MEHSIN

3. Yucno, MecsI, TOJ M MECTO POKIIEHHUS (cero,
JEpEeBHs, TOPOJI, pPaioH, 00J1acTh, Kpak,
pecnyOiuKa, cTpaHa)

4. I'pak1aHCTBO (€CIIM U3MEHSIIN, TO YKaXHUTE,
KOT'/Ia U TI0 KaKOW MpUYKHE, €CIIU UMEETe
IPaXIAHCTBO APYroro rocyJapcTBa — YKaxuTe)

5. O6pa3oBaHue (KOraa U Kakue yueOHbIe
3aBEJICHUs OKOHYHJIIN, HOMEPAa JUIJIOMOB)
HamnpagieHne moAroToBKY WM CIIEUATEHOCTS 110
THILIIOMY

Kpanudukanus no qumiomy

6. [locneBy3oBckoe nmpodeccuoHanbHOE
oOpa3oBaHUe: aCIUPaAHTYpa, aABIOHKTYPA,
JIOKTOpaHTypa (HauMeHOBaHKEe 00pa30BaTeLHOTO
WM HAYYHOTO YUPEXKACHUS, TOJ] OKOHYAHHUS)
Y4eHas cTeneHb, yueHoe 3BaHue (Koraa
MIPUCBOEHBI, HOMEPA JUIIIOMOB, aTTECTATOB)

7. KakuM¥1 HTHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMHU
HapooB Poccuiickor denepannu BIajaeeTe U B
KaKoOM CTeneH! (YUTaeTe U MepeBOJAUTE CO
CIIOBApEM, YUTAETE U MOXKETE OOBSICHITHCA,
BJIaJICETE CBOOOTHO)




8. KitaccHplii unH ¢enepanbHOM rpaxaaHCKOM
CITY’KOBI, TUTUIOMATUYECKUN PAHT, BOMHCKOE WM
CIICLIMAJIbHOE 3BaHKUE, KJIACCHBIN YUH
MIPaBOOXPAHUTEIBHOM CITY>KOBI, KITACCHBIA YUH
IpaKIaHCKOM CITykObI cyObekTa Poccuiickoit
®denepaunu, KBIU(PUKAITUOHHBIN pa3psij
rOCyJapCTBEHHOM CITy>KObI, KBaTH(PUKAIIMOHHBIHA
pa3psia WK KJIACCHBIM YAH MYHUIIUMIIAJIbHOU
CITY’KOBI (KeM M KOTJIa TIPUCBOCHBI)

9. Beutu 11 B cyaumel, Korja u 3a 4To
(3anoJiHseTCS NpU NOCTYIJIEHUU Ha
TOCYJapCTBEHHYIO TPAXKIAHCKYIO CITYKOy
Poccuiickoit ®enepanun)

10. Jomyck K rocy1apCTBEHHOU TaliHe,

0(OpMIICHHBIH 3a epuo1 paboThl, CIyXKObI, yueOsl,

ero (popma, HoOMep U naTa (eciu UMeeTcs)

11. Beimmonnsiemast paboTa ¢ Hayalla Tpy10BOH JeATeNbHOCTH (BKIIOYask yueOy B BBICIIUX U CPEIHUX
CHelHaIbHBIX YYEOHBIX 3aBE/ICHUSAX, BOCHHYIO CIYyK0Y, pabOTy 10 COBMECTUTEILCTBY,

MpeANPUHUMATENbCKYIO 1€ATEIbHOCTD U T.I1.).

[Ipu 3amomHEeHUN JAaHHOTO MYHKTAa HEOOXOIMMO UMEHOBATh OPraHU3aIiH TaK, Kak OHU Ha3bIBAIHCH B
CBOE BpeMs, BOCHHYIO CIIY:KOy 3alHChIBAaTh C YKa3aHUEM JOKHOCTH U HOMEpa BOMHCKON YacTH.

Mecsan u rong

MOCTYI-
JICHUS

yxoJia

JIOKHOCTB € yKa3aHuEeM
OpraHu3anuu

Anpec
OpraHu3anuu
(B T.4. 3a TpaHUIIEH)




12. FOCY}IapCTBCHHBIe Harpajbl, UHbIC HarpaJibl U 3HAKW OTJINYHA

13. Bamm Onmu3kue poJACTBEHHUKH (OTEIl, MaTh, OpaThs, CECTPBI M JETH), a TaKKe MYX (OKe€Ha), B TOM
qciie ObIBIINE.

Eciu poacTBeHHUKH W3MEHSUTH (DAMUITHIO, UMSI, OTUYECTBO, HEOOXOIMMO TaKXKe YKa3aTh UX MPEeXKHUE HaMUIIHIO,

UMsl, OTYCCTBO.

Mecto paboThI JomarnrHuit anpec
I'oa, yucno HaNMEHOBAHUE U azpec
CreneHb damuans, UM, o ’ ( (anp
MecsI 1 MECTO azapec perucTpanmu,
poacTBa OTUYECTBO
POXKIACHUS OpraHu3aIym), (hakTHIeCKOro

JOJIKHOCTh MIPOXKUBAHUS)




14. Bamm 6nu3kue poJACTBEHHUKHU (OTEl, MaTh, OpaThs, CECTPBI M JETH), a TaKkKe MyX ()KeHa), B TOM
yrcse ObIBIINE, TOCTOSIHHO MPOXKUBAIOIINE 32 TpaHuLiei 1 (Min) o(opMIISIOLUE TOKYMEHTHI JUIS Bble31a
Ha IIOCTOSIHHOE MECTO KUTEJIbCTBA B Japyroe rocyaapcTBO

(paMumms, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHU MPOKUBAIOT 32 TPAHUIICH)

15. TlpeObiBanue 3a rpaHueii (KoTaa, re, ¢ KaKOi Hebo)

16. OTHOLIEHNE K BOMHCKOHN 00sI3aHHOCTH U BOMHCKOE 3BAHUE

17. lomamnuit aapec (agpec peructpanuu, GakTUYeCKOro MpoKUBaHUs), HOMep TenedoHa (1100 MHOM
BU/I CBSI3H)

18. ITacmopT WK JOKYMEHT, €r0 3aMEHSIOIIHI

(cepusi, HOMEp, KEM U KOT/1a BBIJIaH)

19. Hannuue 3arpaHu4HOrO nmacnopra

(cepusi, HOMEp, KEM U KOT/1a BbIJaH)

20. Homep cTpaxoBOro CBUAETEILCTBA O0OS3aTENBHOTO IMEHCHOHHOTO CTpPaxoBaHUS (€CiIu HMEeTcs)

21. UHH

22. JlomoJIHUTENIbHBIC CBeleHMsl (ydacTHe B BBIOOPHBIX IPEJICTABUTEIBHBIX OpraHax, Jpyras
nH(popMalrs, KOTOPYIO kKejlaeTe COOOIUTh 0 cede)

23. MHe u3BeCTHO, YTO COOOLIECHHE O ceOe B aHKETE 3aBEJJOMO JIOKHBIX CBEJICHUH U MO€ HECOOTBETCTBHE
KBAJIM(HUKALIMOHHBIM TpPeOOBAHUSAM MOTYT IIOBJE€Yb OTKa3 B Y4YaCTHUH B KOHKypce U IpHEMe Ha
JOJKHOCTD, MOCTYIUIEHUU Ha TOCYIApCTBEHHYIO I'paxkJaHCKYIo ciyx0y Poccuiickoit denepauuu uimmu Ha
MYHULUNATBHYIO cyk0y B Poccuiickoit @eneparui.

Ha npoBeneHne B OTHOLIEHUH MEHS IPOBEPOUHBIX MEPOIIPUSATHI coraceH (Ha).

« ” 20 T. ITonmuce

dotorpadust U AaHHBIE O TPYJOBOU JEATENBHOCTH, BOMHCKOM ciyx0e u 00 yuere
M.IL 0QOpPMIIIEMOTO JIUIA COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSIOIIMM JHUYHOCTB,
3aIUCsAM B TPYIOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CIryx0e.
13 2 20 r.

(moamuck, hamuins pabOTHUKA KaJPOBOM CITy>KObI)
YTBepxkaeHa



pacnopsbxenueM IIpaBurenscrsa
Poccuiickoit ®eneparyu
ot 26 mast 2005 . Ne 667-p

(popma)
AHKETA
(3anoHsIeTCst COOCTBEHHOPYYHO)
1. ®amuus HNBanoBa Mecro
TSt
Nwms Huna ororpadun
OTtuecTBO [TerpoBHa

1)®amunio, UMsI M OTYECTBO HE M3MEHsIIa

2)Dammmio [erpoBa n3menmna Ha Meanory 08.11.1980 B cBsizu ¢

2. BEcnu n3MeHsii paMuiiio, uMst Wi peructpaimeii 6paka (ykasaTh Ne M CepHIo CBHA-BA, KM U KOTJa

OTYECTBO, TO YKAXKUTC UX, a TAKXKEC KOT'/J1a, BEIJIAHO)

i€ ¥ 10 KaKou TIPHYMHE H3MEHSIIH 3)Dammmio ViBanosa n3menmia Ha [lerpoBy 10.07.1982 B cBsizu ¢
pacTop>xeHreM Opaka (yka3aTh Ne W cepHio CBHA-Ba, KEM M KOIja

BbLIaHO). VIMs M OTYECTBO He M3MEHSUIA.

3. Hucno, mecAll, roJl 1 MECTO POKICHUS
(ceno, gepeBHs, TOPOI, paiiloH, 00JIaCcTh, Kpai,
pecnyOiKa, cTpaHa)

4. I'paxk1aHCTBO (€CIM U3MEHSIIN, TO YKaXUTE, |D)I'paxmanun Poccuiickoii deneparm

KOTJIa U [0 KaKOi TIPHYHHE, €CITH UMeeTe 2)B 1?97 roxy rpaxnancTBo Pecyonuku Kazaxcran cMennna Ha
IPoccuiickoe IpaXkIaHCTBO, B CBSI3U C IIEPEE3I0M Ha )KUTEIbCTBO B
TPaKJIAaHCTBO JPYTOro roCyaapcTBa — Poccro

YKaXHUTE)

31 nexabpst 1960 roxa B cene ManunoBka KittoueBckoro paiiona
IBopoHexckoii obacTu

1) B 2001 rony okonunia YenssOMHCKHA
rOCyJapCTBEHHBIH YHUBEPCHUTET, TUIIIOM CEPUN

5. O6pazoBanue (Korja U Kakue yaeOHbIe BH Ne 106829

3aBEJICHUSI OKOHYHIIA, HOMEPA JTUTIIIOMOB)
HampaBneHnue moAroToBKY WM CHEUATBHOCTh
0 TUTUIOMY

Kpanudukauus no aumnomy

FOPUCTIPYACHIIUA

FOPUCT

1)mocneBy30BCKOro 00pa30BaHUs HE UMEIO
6. HOCJ‘IGB}GOBCKOC HpO(beCCI/IOHaJ'IBHOG 2)Oxonumna acnupantypy B 2004 rony B UensiOuuckoM

oOpa3oBaHue: aCIUPAHTYpa, aIbIOHKTYDA, FOCYAPCTBCHHOM YRUBEPCHTCTC
JIOKTOpaHTypa (HAMMEHOBaHUE
00pa3oBaTENIFHOTO WJIH HAYYHOTO YUPEXKICHHUS,

1)Y4eHoii cTeneHy, y4eHOro 3BaHUs He UMEI0

r'0J1 OKOHYAHWS)
2)Mero yueHyro cTerneHb KaHauIaTa I0pUANIeCKUX HayK, YIEHOe
VY4eHas cTeneHb, yueHoe 3BaHue (Koraa BaHHe JOLEHT

IMPHUCBOCHLI, HOMCpPaAa JUIJIOMOB, aTTeCTaTOB)

7. Kaknmn HHOCTpPAHHBIMHU A3bIKAMU U .

. . 1)Brajero aHrIMACKUM SI3BIKOM: YHTAI0 M EPEBOXKY CO CIIOBAPEM
A3BIKaMM Hapoa0B Poccniickoi d)e,uepaunn (Mory o0BscHATBCS). SI3pIKamu HapoaoB Poccuiickoit denepanun
BJIaACCTC U B Kakoi cTeneHu (‘lHTaeTe n HC BJIa/ICHO;

TIEPEBOINTE CO CIIOBAPEM, UNTAETE U MOXKETE 2) MTHOCTpaHHBIMH S3bIKaMH He Biafieto, CBOOOAHO BIIA/ICIO
Ka3aXCKHM SI3IKOM
OOBSICHATRCS, BIIAJIEETe CBOOOTHO)




8. KitaccHplit unH QenepanbHO rpaxaaHCKOM
CITY’KOBI, TUTNIOMATUYECKUN PaHT, BOUHCKOE
WM CTIELMaIbHOE 3BaHNE, KJIACCHBIN YMH
MPaBOOXPAHUTEIBHOM CITY>KOBI, KITACCHBIA YHH
rpaKJIaHCKOM Ty O0bl cyObekTa Poccuiickoii
®denepannu, KBIU(PUKAITMOHHBIN pa3psij
rocy/lapCTBEHHOM CITy>KOBbI (KEM U Korja
IIPUCBOEHBI)

1)IMero KITacCHBIN YMH TOCYIapCTBEHHOT'O TPAXKIAHCKOTO
ciryxarero (eaepaabHON ToCyIapCTBEHHOMN CITYKObI: «COBETHUK
rOCYIapCTBEHHO IpakIaHCKON cyx0bl Poccutickoit denepanumy»
3 kmacca, nmpucBoeH npukazom @HM Poccun ot 01.09.2005 1. Ne

CAD-3-15/89

2)KiaccHoro uymHa  (QeiepanibHOM  TPAKIAHCKOH  CIYXKOBI,
IMUITIOMATHYECKOr0 paHra, BOMHCKOTO WIIM CHELHAIbHOrO 3BaHHMS,
KITACCHOI'O YHMHA MPABOOXPAHUTEIBHOH CIYKOBI, KIACCHOTO YHHA
tpamz[aHCKoﬁ cmyx0bl  cyobekta Poccumiickoit  deneparn,
BaITU(UKALMOHHOTO pa3psiia rOCYIapCTBEHHOM CIyKObI HE HMEIO

9. beutn 1 BeI cyamMmel (KoT1a 1 3a 9To)

Cynuma He Obliia

10. lonmyck kK rocyaapcTBEHHOH TaliHe,
0(hOpMIICHHBIH 3a MEePUO/1 PaOdOTHI, CITY>KOBI,
yueOsbl, ero (opma, HOMep u jaara (eciau
MeeTcs)

1)[lomycka K rocyIapCcTBEHHOU TaiiHe He UMero

2)Vmena 1omycK K ToCyJapCTBEHHOM TaiiHe, 0(hOpMIICHHBIH B TEPHOA
paboTHI B HAYYHO-HCCIIEI0BATEIbCKOM HHCTUTYTE MPHOOPOCTPOCHHS
bopmber ¢ 01.09.1982 roaa

11. BeimonHsemas paboTa ¢ Havajga TPYIOBOM AeATeIbHOCTH (BKIOYass y4eOy B BBICIIMX M CPEIHHX
CHelHabHBIX y4eOHBIX 3aBeleHUsAX (opMa oOyueHus (IHEBHas, 3a04Has, BEUEpPHSS U T.I.) BOCHHYIO
ci1yk0y, paboTy 10 COBMECTHTEIBCTBY, IPEANPUHUMATENIBCKYIO EITEIbHOCTD U T. I.).

[Ipu 3anogHEHMM JAHHOTO IMYHKTa HEOOXOAMMO MMEHOBATh OPraHM3allMU TaK, KAK OHHM HA3bIBAIKCH B
CBOE€ BPEMsI, BOEHHYIO CIIy’KOY 3alIUCBIBAaTh C yKa3aHUEM JOJKHOCTH U HOMEpa BOMHCKON YacTH.

Mecsan u rog JO0MmKHOCTB ¢ yKa3aHUEM OpraHU3alun Anpec opranuzanuu
MOCTYIUIEHUS | yXOJa (B T. 4. 3a rpaHuUIEei)
091981 07.1992 MmxeHep Hay4HO-HCCIIE10BATENBCKOI'O HHCTUTYTA YenssOuHckas 00s1acTh, T. DHCK,
npuOOPOCTPOCHUS ya. Jlenuna, 1.1
08.1992 12.1993 BpemenHo He paboTal HaXOWIach Ha WKIMBCHHH || oo v Mupa 1M S, K. 6
Myxa ( OTIIa, MaTepH)
01.1992 H/Bpems Crapiuuii rocy1apCTBEHHBIN HAJIOrOBBIN HHCIIEKTOP r. YensOunck, yin. Mupa, a. 2

T'ocynapcTBeHHOI HaIOroBON MHCIEKLUU

1o YensOuHCcKoM 00acT




12. I'ocynapcTBeHHBIE HAarpa/ibl, MHbIE HArPaabl U 3HAKU OTINYUS

1) rOCyﬂapCTBeHHI)IX Harpa/ji, UHbIX Harpaa v 3HaKOB OTJIMYMSA HC UMCHO;

2) T'ocymapcTBeHHBIX Harpan He umero. B 2003 romgy HarpakieHa BeIOMCTBEHHBIM 3HaKoM OTIH4Ms «OTinyHNK MUHHCTEpCTBa
Poccuiickoii @eneparmu o HaoraM u cOopam»

13. Bamu Onu3kue poACTBEHHHKH (OTEL, MaTh, OpaThsi, CECTPBI M JIETH), a TaKKe MYX (JK€Ha), B TOM

yuciie OBIBILIME.

Ecau POACTBCHHUKN WU3MCHAJIN (baMI/IJII/IIO, UM, OTYECTBO, H€06XOI[I/IMO TAKXXC yKa3aTb HX IPCIKHUC

(bamMuIHIo0, IMS, OTYECTBO.

Crenens |@amunus, ums,| "o, duciio, Mecsi| 1 Mecto paboTsI Jomarauii agpec
pPOJIICTBAa |  OTYECTBO MECTO pOKJCHHS | (HaMMEHOBaHHE U azipec | (aapec perucrpanu,
OpraHu3aIm), (dakTHIecKoro
JIOJKHOCTh IIPOXKUBAHUS)
Orent Ietpos 10.10.1945, Ymep B 1999 rony IToxoponeH B
¢. ManuHoBKa c. ManuHoBKa, yi.Jlenuna, 1.23,
[letp o o
KiroueBckoro paiiona KiroueBckoro paiioHa
Huxonaepnu BopoHexckoit obnactu Boponexckoii obnmactu
Orelr WBaHoB 10.09.1945 CaeneHussMH 00 OTIIE HE pacroiarato, T.K. Hocle pa3Bojia
poautesneit B 1981 rony oH npoxuBaeT OTAEIBHO M OTHOLIEHUH ¢
Uan C. ManuHoBka HaMU He MOJAECPKUBAET
KiroueBckoro paiiona
VBanoBuu N
BopoHexckoit obiaactu
MaTh [erpoBa 01.01.1947, MCHCHOHEpKa r. Boponex,
(SIxoBneBa) ¢. ManuHoBKa yi1. JlenuHa,
Huna KiroueBckoro paiiona 1. 30, xB. 57
MBaHoBHA Boponexckoii obnactu
Cectpa CumoHOBa 20.06.1972, VYupuTenp HadyaIbHBIX r. BopoHex,
(ITerpoga) c. ManuHoBka KJIaCCOB yi. JlenunHa,
AnHa KiroueBckoro paiiona CPEAHeH 001E00pa3oBaTE L HOI 1. 30, xB. 57
rxosst Ne 6
[lerpoBHa Boponexckoit odnactu  r. Boponexa, yn. CoBerckas 1. 5
Myx WBanos 03.04.1970 MPEANPUHUMATEITH r. Yensbunck, yin. Mupa,
HUrops r. YenstOnHck n. 86 kB. 57
CepreeBud
Bbifyliﬂﬂ CoxkomnoB 01.01.1969 Bpax pacropruyr B 1982 rony Crenerui of;z;ueM MyzHe He
WBan AnnpeeBuy CBsI31 ¢ HUM HE TIOAJIEP>KUBAIO
ChbIH HBanoB 21.08.1986 Crynent Hensbunckoro r. YensOunck, yn. PsiounoBasi,
rOCyJapCTBEHHOTO YHHBEPCUTETA
Huxonait Uropesia r. YensOunck, yn. CriopTuBHas, 1. 131
n .
JIpyrux 6IM3KHX POACTBEHHUKOB CTapiie 14 et He nMero




14. Bammm 6nu3kue poJCTBEHHHUKH (OTEIl, MaTh, OpaThs, CECTPHI H JIETH), a TAK)KE MYX (3)K€Ha), B TOM
qrclie OBIBIIUE, TOCTOSIHHO MPOKUBAIOIIUE 32 TPAHUIICH U (WITK) 0(QOPMIISIONTUE JOKYMEHTBI

JUIS BbI€3/1a Ha IOCTOSIHHOE MECTO JKUTENbCTBA B JPYTO€ TOCYAapCTBO
1) Bmuzkux POACTBCHHUKOB, IOCTOSIHHO IIPOKUBAOMIUX 3a rpaHHueﬁ, u Oq)OpMIISIIOHlI/IX JOKYMCHTBI Ha MOCTOSIHHOEC MECTO
KUTCIIBCTBA HC MMCIHO.

((amuus, IMsI, OTYECTBO, C KAKOT'0 BPEMEHH OHH ITPOJKMBAIOT 3 IPaHHIICH)

2) CCCTpa CuMoHOBa AHHA HeTpOBHa O(bOpMHS[eT JOKYMCHTHI I BbI€3/la Ha IMOCTOSAHHOC MECTO KUTCJILCTBA B FepMaHI/IIO

15. TlpeObiBanme 3a rpaHuLeii (KOTaa, Te, ¢ KaKOH LelbIo)

1) B 1978 rony no Typuctrueckoi nyreBke Obuta B Mtanmu

2) 3a rpaHuneH He OblIa

16. OTHOIIEHNE K BOMHCKOM 00SI3aHHOCTH M BOMHCKOE 3BaHHE 1) HeBOeHHOOOs13aHHASL 2) MPHU3BIBHUK

3) BOCHHOOOSI3aHHBIH, PSIOBOM, 3amac 2 paspsina, BoeHHbIH omner Ne AM 2246504 BYC 837037A, Onuatiosckrii PBK

17. HNomamuwmii anmpec (ampec peructparuu, (aKTHUECKOTo MpOKUBaHHs), HOMep Tenedona (Iudo
WHOM BH] CB$I3PI) 454000, YensOunckas obmactb 1. YenssOunck, yn. Mupa, gom 57, k8. 86

DaxTUYECKH IPOXKUBAIO TI0 TOMY XK€ afpecy.

Jomaranii Tenedon 2-15-15, pabouwnii 3-55-55

18. ITaciopT i TOKYMEHT, €10 3aMEHSFOLIHUI 74 02544672 OBJI YensGurckoii obacth

(cepusi, HOMEP, K€M U KOT/1a BbI1aH)

kon noxpasnesnenust 042-076 seraan 10.01.2004

19. Hanmnuue 3arpaHu4HoOro nacropra 3arpaHUYHOrO MacIopTa He UMEI0

(cepusi, HOMEP, K€M U KOT/1a BbIaH)

20. Homep cTpaxoBOTo CBUAETEILCTBA 005S3aTEILHOIO MEHCUOHHOTO CTPaXOBaHuUs (€CIu UMEETCs)
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. JlonmonHWTENbHBIE CBeAEHHUs (ydacThe B BBIOOPHBIX MPEJCTABUTENBHBIX OpraHax, Jpyras HH-
dbopmarius, KOTOPYIO XKellaeTe COOOLUTh 0 cebde)

JIOTOTHUTENIbHBIX CBEICHUH HE UMEIO
23. MHe Wu3BECTHO, YTO 3aBEIOMO JIOKHBIE CBEIEHHS, COOOLIeHHbIe O cebe B aHKeTe, U MoOe
HECOOTBETCTBUE KBATH(PUKAIMOHHBIM TPEOOBAHMSM MOTYT MOBJIEYb OTKAa3 B y4acTHMH B KOHKYpCE U
MpreMe Ha JOJDKHOCTD.
Ha npoBenenne B OTHOIIIEHUH MEHS TPOBEPOUHBIX MEPOTIPUATHI COTJIaceH (COTIacHa).

« » 20 I. IMoamuce

dotorpadust ¥ AaHHBIE O TPYJOBOM JEATEIBLHOCTH, BOMHCKOH city:x0e u 00 yuebde
M. IL 0oGopMIIIEMOro JIUIAa COOTBETCTBYIOT JOKYMEHTAM, YIOCTOBEPSIOIIUM JHMYHOCTB,
3aIUCsAM B TPYIOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH cIyx0e.

« » 20 r.

(moamnucek, Gpamuust paboTHHKA KaAPOBOW CIYKObI)



JIOTKHOCTHBIE PerflaMeHThI TPAKIAHCKHUX CIYXKallluX, y9acTBYIOIIUX B KOHKypce Ne3 Ha
3aMeIllEeHUE BaKaHTHBIX JI0OJDKHOCTEN TOCYJapCTBEHHOM IpakJaHCKOM ciryx0b1 Poccuiickoii denepanuu B
MesxpaiionHoit UOHC Poccun Ne 10 mo MockoBckoit o0nactu

Otaen kamepaabHbIX IPoBepok Ne 1

JOMKHOCTh — IIaBHBIA FOCYIAPCTBEHHBIM HAJOTOBBIM MHCIEKTOP OTAENAa KaMEPAIbHBIX IPOBEPOK
No 1.

Hanuuue svicuezo obpasosanusi.

Ksanugurxayuonnvie mpebosanus x cmagicy TOCYIAPCTBEHHON TPaKIAHCKOW CIYXKOBI WM CTaXY
paboThI IO CTICIMATBHOCTH, HAITPABJICHUIO IOATOTOBKU HE TPEIbSIBIISIOTCS.

Hanuuue 6azosvix 3nanuii: . B chepe 3akoHonatenbcrBa Poccuiickoit @enepanuu:

- Koncturynus Poccuniickoit @enepanuu;

- @enpepanbHbiii 3ak0oH oT 27.05.2003 Ne 58-®3 «O cucreme TOCyIapCTBEHHOUM CIY>KOBI
Poccniickoit enepanuny;

- Genepanpubiii 3ak0H 0T 27.07.2004 No 79-03 «O rocynapCTBEHHOM TPaKIAHCKOU CIyxOe
Poccniickoit ®enepanuny;

- @enepanbHbii 3aK0H OT 25.12.2008 Ne 273-P3 «O npoTUBOACHCTBUHN KOPPYILIAY;

- 3akoH P® o1 21.03.1991 N 943-1"O nanorossix opranax Poccutickoit ®enepanun’ ;

- Hanorossiit Konekc Poccniickoit denepanuu;

- nocraHoBiieHne [Ipesumnyma BepxoBHoro Cosera PCOCP or 17.06.1991 r. «O nopsnke
pUMeHEeHHsI 3aKoHoAaTeIbHBIX akTOB PCOCP B yacTu HanmorooOnoxeHus npeanpusaTiii, 00beAMHEHNI
Y OpraHu3anuny;

- mpukaz Munduna ot 29.07.1998 1. Ne 34n «OO6 yrBepkaeHuu [lonokeHHs] TIO BEIEHUIO
OyXTaJTepCKOro ydera u OyXraiarepckoil oTdeTHOCTH B Poccuiickoit deneparumny;

- mpuka3z Munduna ot 31.12.2000 1. No 941 «OO0 yTBEepKIACHUH IJIaHA CUETOB OyXTalITEPCKOTO
ydeTa GUHAHCOBO-XO3SICTBEHHON JEATEIbHOCTH OPraHu3aluii U HHCTPYKIIMHU 110 €r0 MPUMEHEHHUIO;

- npukaz Murabpuna ot 02.07.2010 Ne 66H «O dopmax OYyXTaITEePCKOH OTYETHOCTH
OpraHu3aruiny;

- npukaz ®HC Poccum ot 16.10.2013 r. No MMB-7-3/449@ «O6 yrBepxaenuu Ilopsaka
OpraHM3alMi  JESATeIbHOCTH  HAJOTOBBIX OpPraHoB MO  BompocaMm  (opMHpOBaHHS — €IUHON
METO/I0JIOTMYECKOH MO3ULIMY B 00JIaCTH HANIOTO00I0KEHUS IOPUANYECKUX JTHID;

- @epnepanbubii 3akoH OT 10.12.2003 N 173-®3 "O BagOTHOM PETYJIMPOBAHUM U BAJTIOTHOM
KOHTpoJie" (C u3M. U JIOIL.);

- Uncrpykuuito banka Poccun ot 16.08.2017 N 181-1 "O nopsiake npeactaBieHus: pe3uaeHTaMu
U HEpEe3UJCHTAMH YIOJIHOMOYEHHBIM OaHKaM MOATBEPXKAAIOMUX JAOKYMEHTOB W HH(POpPMAIUH MpU
OCYILIECTBIICHUH BaJIOTHBIX OIepaluii, 0 eauHbIX ¢GopMax ydera U OTYETHOCTH [0 BATIOTHBIM
omnepalusamM, NOpsAIKE U CPOKAX UX MPEACTABICHUS "

- Kopekc Poccuiickoit denepannu 06 aqMUHUCTPAaTUBHBIX IpaBoHapymeHuax" ot 30.12.2001 N
195-®3 (¢ u3m. u jo1.)

['maBHBIN rocy1apCTBEHHBIN HAJTOTOBBIM MHCIIEKTOP JOJKEH 3HATh UHbIE HOPMATUBHBIE PABOBbIE
aKThl M CIY)K€OHbIE JOKYMEHTBI, PEryJIHpYIOIIME BOIMPOCHL, CBSI3aHHbIE C O0JACTbIO M BHJOM €r0
npoeccuoHaNbHON CITyKeOHOU eI TeTbHOCTH.

Hanuuue npogheccuonanvuvix 3nanui:

B cdepe 3akononatensctBa Poccuiickoii @eneparnuu:

- Konekc Poccuiickoit @enepannu 06 aIMHHUCTPATUBHBIX IPABOHAPYILICHHUSX;

- ®epepanpHbiil 3aK0H 0T 10 gexadps 2003 Ne 173-03 «O BanOTHOM pEryIUpOBaHUU U BAIFOTHOM
KOHTPOJIE»;

- Hucrpykuust banka Poccum ot 04 wmrons 2012 Ne 138-M «O mopsaake npeacTaBiICHUs
pEe3UCHTAMH M HEPE3UJICHTAMHU YIIOJTHOMOYEHHBIM OaHKaM JOKYMEHTOB U MH(OpPMAIlUHU, CBSI3aHHBIX C
MIPOBEJICHUEM BAIIOTHBIX ONEpanuid, mopsjike o(GpopMiIeHHUs NacloOpTOB CJENOK, a TAKKe MOPsIKE ydyeTa
YIIOJTHOMOYEHHBIMHU OaHKaMU BaJIOTHBIX OTEpaIyii U KOHTPOJISA 32 UX MPOBEJACHUEM;




- WNuctpykimus banka Poccum ot 16 aBrycra 2017 Ne 181-M «O mopsiake mpeacTaBICHUs
pPE3UTCHTAMH ¥ HEPE3WJICHTAMHU YIIOJTHOMOYECHHBIM OaHKaM JOKYMEHTOB W MH(OPMAIINH, CBI3aHHBIX C
MIPOBEJICHUEM BATIOTHBIX OTIEpallnii, OpsaKe 0(pOpMIICHHS MACTIOPTOB CIENIOK, a TAKXKe MOPSJIKE ydeTra
YIOJHOMOYEHHBIMU OaHKaMH BAJTIOTHBIX ONIEpaIiil 1 KOHTPOJIS 32 UX MPOBEJICHUEM »;

- Ilocranonenue IlpaBurensctBa Poccuiickoit @enepanuu ot 17 depans 2007 Ne 98 «O6
yTBepkaeHnu [IpaBui npeactaBiaeHus pe3uieHTaMu U HEPE3UJCHTaMU TIOATBEPIKIAIONTNX IOKYMEHTOB U
uHQOpPMAlUA TPU OCYIICCTBICHUH BAIIOTHBIX OIEPAalUid  YINOJHOMOYEHHBIM [IpaBHTEBCTBOM
Poccuiickoit @eneparum opranaM BAIFOTHOTO KOHTPOJISD;

- Ilocranosnenue IlpaBurennscrtBa Poccuiickoit ®enepanum ot 28 aekadps 2005 Ne 819 «O6
YTBEPKJACHUH TIPABUJI MPECTABICHUS IOPUAMUYECCKUMHU JIMIIAMHU - PE3UJICHTAMU W WHJIUBUAYAIbHBIMHU
MPEANPUHUMATENSIMU - PE3UJICHTAaMH HAJIOTOBBIM OpraHaM OTYETOB O JBMIXKEHHUU CPEACTB IO CcueTam
(Bkytamam) B OaHKax 3a mpejaenaMmu tepputopun Poccuiickoit denepannmy;

- Ilocranosnenne IlpaButennbctBa Poccuiickoit ®enepanmu ot 12 gexabps 2015 Ne 1365 «O
MOpSiZIKE TIPEACTaBICHUS (U3MUYECKUMHU JIMIIAMH - PE3UICHTAaMU HAJIOTOBBIM OpraHamM OTYETOB O
JNBIDKEHUM CPEICTB TO cueTaMm (BKJIagamM) B OaHkKax 3a Tmpenenamu Tepputopun Poccuiickoit
denepauuny;

- IlocranoBnenue IlpaButennsctBa Poccuiickoit ®eneparuu ot 26 centsiops 2017 Ne 1160 «O6
yTBepkaeHnu [IpaBui mpeacTaBieHns] OpraHaMy U areHTaMy BaJIFOTHOTO KOHTPOJIS B YIIOJTHOMOYCHHBIS
[IpaBurensctBOM Poccmiickoit @enepamnuu opranbl BaatOTHOTO KOHTpouts (DenepanbHyI0 TaMOXEHHYIO
cyx0y u DenepalbHYI0 HAJIOTOBYIO CIYyKOy) HEOOXOJMMBIX I OCYHIECTBICHUS WX (QYHKIIHI
JOKYMEHTOB W WH(OpManuu W BHECEHWH H3MeHEeHHi B [IpaBuia mpencTaBieHUs pPE3UJACHTaAMH M
HEPE3UJICHTAMH TIOATBEP)KIAIONINX JOKYMEHTOB W HMH(POPMAIMA TIPH OCYIIECTBICHUU BATFOTHBIX
omepauuid  ynoiaHoMouyeHHbIM [IpaButensctBom Poccuiickoir ®enepaunu opraHaMm — BajlOTHOTO
KOHTPOJIS»;

- [locranoBnenue IlpaBurensctBa Poccmiickoit @eneparuu ot 30 centsiops 2004 Ne 506 "O6
YTBEPKICHHUH TI0JI0KeHHs 0 DenepabHON HAJTOTOBOM CITykOe";

- AIMUHHCTpAaTMBHBIA  perjaMeHT wHcrnojHeHuss  dDexepanbHOM  HAJIOTOBOM  CIIYy)KOO#
roCcy/lapcTBEHHOU (PYHKIIMU MO KOHTPOJIIO 32 OCYIIECTBICHHEM BAIIIOTHBIX ONEpaluil pe3suieHTaMu U
HEpe3UJCHTaMU, He SABJAIOMIMMUCA KPEIAUTHBIMH OpPraHU3alUsSMU WM BaJIOTHBIMU OUpXKaMH
(yrBepxkaeH npukazom Munduaa PO ot 04 oxTsa0ps 2011 Ne 123H, 3aperucrpupoBan MuHioctom PO
19 suBaps 2012 Ne 22978);

- [Tonoxenue 00 Nucnekuuu;

- [Tomosxenue 00 oTnesne kaMmepaabHBIX TPOBEpOoK No 1.

['maBHBIN rocyaapCTBEHHBINM HAJIOTOBBIA MHCIIEKTOP JOJDKEH 3HATh MHBIE HOPMATHUBHBIE NPAaBOBBIC
aKThl U CIIy)KeOHbIe JAOKYMEHTBI, PETYIHPYIOIIME BOIPOCHL, CBS3aHHbIE C OONACTHIO U BHUIOM €ro
npodeccruoHaNbHOM CITyeOHON AeSITeTbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

MOPAZIOK M CPOKH MPOBEICHUS KaMEPAIbHBIX ITPOBEPOK;

- TpeOoBaHUsA K OPOPMIICHHUIO PE3YIbTATOB KaMEPaIbHBIX TPOBEPOK;

- OCHOBBI ()MHAHCOBBIX OTHOIICHUI U KPEAUTHBIX OTHOIICHUH;

- cy1eOHO-apOuTpakHas MTPAKTUKA B YaCTH KaMepalbHBIX MPOBEPOK;

- CXEMBI yX0/1a OT HaJIOTOB;

- IOPSIIOK OTpeeNieHUs] HaorooomaraeMoii 0assl;

- IOPSIIOK ¥ CPOKH YIUTaThl HAJIOTOB;

- IOPSIIOK 3aIOJIHEHUS AeKIIapauu (pacyeToB).

Hanuuue ¢ynxyuonanvuvix sHaHuu:

- MIOHSATUE HOPMBI IIPaBa, HOPMATHUBHOTO MPABOBOTO aKTa, MIPABOOTHOIICHUN U UX MTPU3HAKOB;

- MOHSATHE MPOEKTa HOPMATHBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI W JTallbl €ro pa3padoTKH;
MOHATHE, MPOIEAYpa PacCMOTPEHHsI 0OpallleHus TpakaaH, TMOPSAOK BEICHHS Il B CylaX pa3IHYHbIX
WHCTaHIIUIM;

- MPUHIIMIIBI, METO/IbI, TEXHOJIOTHH U MEXaHU3MBbI OCYIIECTBIECHUSI KOHTPOJIS (Haa30pa); cuctemMa
TEXHUYECKOHM U MPOTUBOMOXKAPHOU O€30I1aCHOCTH;



- CUCTeMa B3aUMOJICHCTBUS B paMKaX BHYTPUBEIOMCTBEHHOTO M MEXBEIOMCTBEHHOIO
JIEKTPOHHOIO JOKYMEHTO000pOTA;

- OCHOBHBIE MOJIENIH CBSI3€H C 00IECTBEHHOCTHIO;

- 0COOCHHOCTH CBs3€i ¢ 00IIECTBEHHOCTHIO B TOCYJapCTBEHHBIX OpraHax;

- OCHOBBI CEKPETHOTO IEJIONPOU3BOACTBA M TOPSIOK pabOThl co ciyxeOHOW mHpopMmanuenr u
CBEICHUSIMH, COCTABIISAIOLIMMU IOCYJApCTBEHHYIO TallHY;

- OCHOBBI JIEJIOBOTO 3TUKETA.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErUUECKH);

- YMEHHE IJIAaHUPOBATh, PALIMOHAIILHO HUCII0JIb30BATh CIY)KEOHOE BPEMsI U JOCTUTaTh PE3YyibTaTa;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHHE YIPaBIsATh U3MEHEHUAMU.

Hanuuue npogheccuonanvmuix ymenuii.

- OCYIIECTBIJIEHHE IKCIEPTU3BI IPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB;

- o0ecrieueHue BBINOJIHEHNS TOCTABJIEHHBIX PYKOBOJICTBOM 3a/1ay;

- abdexTuBHOE ITUTAHMPOBAHME CIY)KEOHOTO BpPEMEHM, aHaIM3a W TMPOTHO3UPOBAHHE
NESITENHFHOCTH B TIOpYyYEHHOU cdepe;

- HCTI0JIb30BaHKE OTbITa 1 MHEHHUS KOJLJIET;

- paboTa C BHYTPEHHUMH H NepuepUHBIMU YCTPONCTBAMHU KOMIIbIOTEpa, MHPOPMAIOHHO-
KOMMYHHMKAIIUOHHBIMU CETSIMU (B TOM 4YHCIIe ¢ ceThio VIHTepHEeT), B oOmepalMoOHHOM cHCTeMe, B
TEKCTOBOM PEAKTOPE, C AJICKTPOHHBIMU TaOIHIIaMu, ¢ 0a3aMu JaHHBIX;

- YIIpaBJICHUE 3IEKTPOHHOUW MOYTOM;

- TMOATOTOBKA MPE3CHTALMH, HCIOJIb30BaHUE TpaduyeckKuX OOBEKTOB B  AIIEKTPOHHBIX
JOKYMEHTAX;

- MMOJrOTOBKA JI€JIOBOM KOPPECTIOHJCHIINU U aKTOB MHCTIEKITNH.

Hanuuue ¢hynkyuonanvuwix ymenuii.

- pa3paboTKa, pacCCMOTPEHHE U COTJIACOBAHUE MTPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB U JPYTUX
JOKYMEHTOB;

- MOJrOTOBKA O()MIIMATBHBIX OT3bIBOB Ha MPOEKTHI HOPMATUBHBIX MPABOBBIX aKTOB;

- MOJrOTOBKA METOAMYECKUX PEKOMEHAALNN, Pa3bICHEHU;

- MOJrOTOBKA aHATTUTUYECKUX, HHPOPMAIIMOHHBIX U IPYTHX MaTepUAIOB;

- XpaHEHHE, y4eT M UCIOJIb30BaHUE APXMBHBIX JOKYMEHTOB, BbIJada apXUBHBIX CIIPABOK,
COCTaBJIEHUE HOMEHKJIATYphI JET;

- paboTa cO CBEACHUSMHM, COCTABIIAIOIIMMHU TOCYIApPCTBEHHYIO TailHy, BEJIEHHE CEKPETHOIO
JIeIONIPOU3BO/ICTBA;

- OpraHu3alus NOJrOTOBKU Pa3bsICHEHUN Tpak1aHaM U OpPraHU3aLIUsIM.

Kpome moeo, enasnviii 20cyoapcmeentblii HAnL0208bll UHCHEKMOP 0053aH:

- obecreuynBaTh COXPaHHOCTh CIYKEOHOTO yOCTOBEPEHHUS,

- cobmoaTh cykeOHbIN pacnopsaok MHcnekuuy,

- coOMoIaTh MpaBUiia 1 HOPMBI OXpaHbl TPYJa U TEXHUKH 0€30MacHOCTH;

- coOmogaTth TpeOOBaHUS YTBEPkKAECHHOM MHCTPYKIMH MO JAEIONPOU3BOJICTBY B MexpailoHHON
NDOHC Poccuu Ne 10 mo MockoBckoit 001acTH;

- coOMIOIaTh KOJIEKC STUKHU U CIY)KeOHOTO MOBEACHUS TOCYAAPCTBEHHBIX TPaXTaHCKHUX CIYKAIIUX
denepanbHOI HATOTOBOW CITYKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJOTOBYID M HHYIO OXpPaHSIEMYI0 3aKOHOM TaillHy, a TaKXe He
pasriamaTh CTaBIINE €My U3BECTHBIMU B CBS3H C MCIIOJIHEHHUEM JIOJDKHOCTHBIX 00S3aHHOCTEW CBEIEHUS,
3aTparMBaroONINe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pak/aH;

- co00ImAaTh MPEICTABUTENI0 HAHUMATENsd O JMYHOM 3aMHTEPECOBAHHOCTH MPH HWCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI T10
MPEIOTBPAILIEHUIO TAKOTO KOH(PIUKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM TOPSIKE MPEeIyCMOTpeHHbIE (peepaabHbIM 3aKOHOM CBEICHUS O
J0X0/ax, 00 UMYIECTBE M 00513aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxoaax o cede u



YjieHaX CBOEH CeMbH, a TakkKe CBEICHUSA O pa3MenieHnd wuHbopManuu B HHOOPMAIIMOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH "MHTepHeT";

- coOmonaTh TpeOoBaHHUs 3aKoHOMAaTeNnbcTBa Poccuiickoit deaepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepauny, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKA30B (pacloOpsyKEHUN) U
nucem OHC Poccun, YOHC Poccun mo MockoBcko#t o0macTu 1o HampasieHHIO aestenbHoctu Otaena
1 O MPOXOKJEHUH IPAXKIAHCKON CITYKOBI;

- co0OMIOIaTh OrpaHUYEHHS], BBIMIOJHATH 0053aTeNbCTBAa M TPEOOBAHUS K CITy)KEOHOMY MOBEACHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIUM 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu;

- UCHOJIHATh HHBIE MOPYYEHMS] M OCYIIECTBIIATH HMHbIE (DYHKIUU O NOPYYEHUIO HaydaJbHHUKA
Otnena v 3amMecTUTENS HadalbHUKA OT/ENA (32 UCKIIFOUEHUEM HENPAaBOMEPHBIX);

- MIPOBOJIUTH KaMepaJbHbIe HaJIOrOBbIE IIPOBEPKHU JIeKJIapanui
(pac4eToB) ¥ MHBIX JOKYMEHTOB, CIIyXKaIllMX OCHOBAHHUEM JJI HCUHUCIIEHUS U YIUIaThl HAJIOTOB U COOPOB C
Y4E€TOM COIOCTaBJICHUS IOKa3aTeseil NMpeacTaBIeHHOW OTYETHOCTH W HH(OpMaluu, MOJYyYeHHOU U3
BHEIIHUX UCTOYHUKOB, U OQOPMIISITH UX PE3YIbTAThI;

- OCYHIECTBISITb MEPOIPUATHS HAJIOTOBOTO KOHTPOJIAI B paMKax IIPOBEIACHUS KaMeEpaJbHBIX
HAaJIOTOBBIX IPOBEPOK;

- IPOBOAMTH MOBEPKY HAJOTOBOM JEKJIapalluyd Ha HaJu4Mue OMMOOK, BHISBICHHBIX B PE3yibTare
ABTOMAaTHU3UPOBAHHOIO KOHTPOJIS;

- NPUHUMATh MEpPbl K HAJOrOIUIATENIbIIMKAM, HE IPEJCTaBUBIIMM HAJIOTOBBIE JEKIApaluyd B
YCTaHOBJIEHHBIN CPOK, IPUOCTAHABIMBAET OIIEPALIMH II0 CUETaM;

OCYHIECTBJIATh IPOBEPKM BAJIIOTHOTO 3aKOHOJATENBCTBA B COOTBETCTBHUU C IIOJHOMOYHUSIMH
HaJIOTOBBIX OPTraHOB U 0OPMIISTH €€ PEe3yiIbTaThI;

BO30OHOBJIATH ~ ONEpPAallMM 1O c4YeTaM B CBA3M C  BBIINOJHEHHEM  OO0sS3aHHOCTEH
HaJIOTOIIIATENIBIIMKOB 110 IPEJOCTABICHUIO HAJIOTOBBIX ACKIIAPALIHIA;

o0ecrieynBaTh TPOM3BOJCTBA no JjenaMm 00 aJMHHUCTPAaTHBHBIX IPAaBOHAPYIICHUIX
(cocTaBieHHE MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX);
nepeaaBaTh MaTepHaIbI KaMepaJbHBIX HAJIOTOBBIX IPOBEPOK B

CJICICTBEHHBIC OpraHbl IS BO30YXICHHUS YTOJOBHBIX JIeT B COOTBETCTBHH cO craThamu 198-199.1
VYronosuoro Koaekca Poccuiickoit denepanmu;

OCYIIIECTBJISATh B3aUMOJICHCTBUE C OpPraHaMH TOCYJapCTBEHHOW BJIACTH M OpPraHaMH MECTHOTO
caMOYIpaBJieHUs, WHBIMH OpraHaMd W OpPraHMU3aIUsIMH II0 BOIPOCAM, KAaCAIOIUMCS KOMIIETEHIIUH
OTJ/IeJIa; y4acTBOBaTh B IOJATOTOBKE OTBETOB HAa MHUCHBMEHHBIE 3alpOChl MO TMPEAMETY NeATEIHbHOCTH
OTIENA;

- OCYIIECTBJIATh OTOOpP HAJOTOIUIATENBITMKOB JUIS BKJIIOUCHHS] B TUIAH BBIC3JIHBIX HAJIOTOBBIX
MIPOBEPOK;

- OCYIIECTBIISTh aHATU3 CXEM YKJIOHEHHUS OT HaJI0ro00JI0KEeHHsI, BRIPAOOTKa MPEATIOKEHUN 10 UX
MPEAOTBPAILICHHUIO;

- B3aUMOJICHCTBOBATh C IPABOOXPAHUTEIBHBIMH OpPraHaMH W HWHBIMH KOHTPOJIHMPYIOIIUMU
OpraHaMmH Mo MPEeAMETY JIEATEIbHOCTH OT/eNa;

- ”HPOPMUPOBATH OTJIEN PETUCTPALMH U YUeTa HAJIOTOIJIATENbIINKOB O HAJTMUYUU OCHOBAHUHN JJIs
JTUKBHUJIAIIUYU IOPUINYESCKUX JIHII,

- o0ecrneunBaTh COXpPaHHOCTh OyXTanTepCKUX JOKYMEHTOB, HAJOTOBBIX PacueToB, JACKIapaluid u
JPYTUX TOKYMEHTOB, CBS3aHHBIX C HAJTOTOO0OJI0KEHUEM;

- obOecreynBaTh 3alIUTy CBEACHHUIA O HAJOTOIJIATeNbIINKaX (HAJoroBas TaiiHa) OTHOCAIIUXCS K
CIIy’)keOHOU TaliHe HAJOTOBBIX OpPraHOB W B COOTBETCTBUHM ¢ TpeOoBaHusMH ctatbu 102 yactu 1
Hanorosoro Konekca «o HepasriamieHUN HaJIOTOBOW TailHBDY;

- CTpOTO COONIOAAaTh CPOKU HCIOJHEHHUS JOKYMEHTOB MO OOpaIIeHHI0 HAIOTOIIATENbIINKOB
(Tpaknan).

B yenax ucnonnenus 603102CEHHBIX OONHCHOCMHBIX O00A3AHHOCMEU 2/IABHBIN 20CYOAPCMBEHHbI
HA0208blUl UHCNEKMOP UMeem npaso:

- BHOCUTh TPEIUIOKEHHUS IO COBEPIICHCTBOBaHMIO paboThl OThena U MO B3aUMOJEHCTBHUIO C
JIpyruMu nojpaszaeneHusmu MHcneknuy,



- MOKJaAbIBaTh PyKoBOACTBY Otnena 000 BCEeX BBISIBJICHHBIX HENOCTATKaX B Tpeeliax CBOEH
KOMIIETEHITUY;

- mpeactaBisaTh Otaen u MHCIEKIUIO MO0 BONpPOCcaM, OTHOCAIIMMCS K €ro BEJICHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTHCS C JJOKYMEHTaMH, HEOOXOTUMBIMU JIJIsl BBITIOJIHEHHS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JIOKyMEHTaMH, OIPEHCISIIONIMMKE €ro TMpaBa W O00S3aHHOCTH TIO0 3aMEIIaeMON  JIOJDKHOCTH
rOCYIapCTBCHHOU T'PAXKIAHCKON CITY’KOBI, Ha OpPraHU3aI[MOHHO -TEXHUICCKUE YCIOBHS, HEOOXO0IUMBIC JUIS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampalvBaTh W MOJy4aTh B YCTAHOBJIECHHOM MOPSAKE HEOOXOAUMBIC MaTEpHUAJIbl MO BOIPOCAM,
OTHOCSIIIUMCS K KomriereHuuu Otaena;

- 3HAKOMUTHCS C OT3bIBaMH O TMPOGECCHOHATBHONU CIIYKEOHOW IeATETbHOCTH W JIPYTUMHU
JIOKYMEHTaMH JI0 BHECEHHUS UX B JJUYHOE JIEJI0, C MaTepHaIaMH JIMYHOTO JIeNa, a TAK)Ke Ha MPUOOIIEHHUE K
JTUYHOMY €Ny TUCbMEHHBIX OOBSICHEHHH U IPYTUX JOKYMEHTOB U MaTEpPHAJIOB;

- Ha 3aI[UTy CBOUX NMEPCOHATBHBIX JaHHBIX;

- Ha npodeccCHuoHaIbHOE Pa3BUTHE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEJACHHUSIMHU, COCTABJISIONIMMHU TOCYJApPCTBEHHYIO TailHy, TPWU HAIHYUHA
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;

- Ha ICHCMOHHOE 00€eCIeueHre ¢ yUeTOM CTaka TOCYIapCTBEHHON CITYX OB,

- Ha oObenMHEHHE B TNpo(]eccHOHaTbHBIE COIO3BI (acCCONMAIMK) JUIS 3allUThl CBOUX IIPaB,
COITMATBHO - DKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISATh MHBIC IOJTHOMOYHS, BXOIAIIME B KOMIeTeHINI0 OTaena.

['maBHBIN rocyAapCTBEHHBI HAJIOTOBBI MHCIIEKTOP OCYILECTBIISICT MHBIE MPaBa U UCIOJHSAET UHbIC
00s13aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu, Ilomoxxenuem o
denepanbHON HAJIOTOBOW CIIy)k0Oe, yTBEp)KIEHHBIM ToOcTaHOBIeHHeM I[IpaBurenscTtBa Poccuiickoit
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxacHuu [lomoxenuns o denepanbHO HATOTOBOM
cnyx6e", Ilomoxxenmem o006 WHcnmeknuu, yrBepkaeHHbIM pykoBoauteneM YDHC Poccun mo
MockoBckoit obOmactu, monoxenuem o0 Ortnene, npuxazamu (pacnopspkenusmu) PHC Poccun,
npukazamu Y DHC Poccun mo MockoBCKo# 001acTH, MOPYyIEHUSIMHA pyKOBOACTBA HCTIEKITHY.

Inasnoiti  2ocyoapcmeenmubvili  HANO208bIU  UHCHEKMOp 3ad HEUCNONHeHUue Uiy HeHaoduedxcaujee
UCIIOJIHEHUE IOJDKHOCTHBIX 00s13aHHOCTEH MOKET ObITh MPUBJIECUYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepannm.

Dppexmusnocmv u  pe3yIbMAMUBHOCIL  NPOPECCUOHANBHOU  CYHCEOHOU  OesimelbHOCIU
2/1A8HO20 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEHUBAECMCS NO CLeOVIOUUM NOKA3AMETIAM

- BBITIOJIHAEMOMY 00beMy paboThl U MHTEHCUBHOCTH TPYZa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOIIOCHUIO CIYKEOHON AUCIUIIITUHBL

- BBITIOJIHSAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTU COXPaHSITh BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOMIOCHUIO CIYKEOHON AUCIUIIITUHBL

- CBOEBPEMEHHOCTH M OMEPATUBHOCTH BBITIOJIHEHUS MIOPYUCHHIA;

- Ka4eCTBY BBIMOJHEHHON pabOTHI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIEHHBIMU
TpeOOBaHUAMU, TIOTHOMY U IOTUYHOMY HU3JI0KEHHUIO MaTepuaa, OpUANIECKd TPaMOTHOMY COCTABICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLITHOO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, MIMPOTE MPO(PECCHOHATBEHOTO KPYTro30pa, YMEHUIO paboTaTh C IOKYMEHTaMU);

- CIMOCOOHOCTH YETKO OPraHW30BbIBATH M IUIAHMPOBATH BBHIMIOJHEHHE MOPYUYEHHBIX 3a/laHuM,
YMEHHIO pallMOHAILHO HCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY TMOJXOJYy K PEUIEHWI0O NOCTaBJICHHBIX 3a/ay, AKTUBHOCTH M HWHULIMATHUBE B
OCBOCHHU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOUX ACHCTBUNA, TPUHUMAEMBIX PEILICHHI.



Otaen kamepaabHBIX IPOBepoK Ne 3

JOMKHOCTh — CTaplinid TOCYJAPCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP OT/JENa KaMepalbHbIX POBEPOK
Ne 3.

Hanuuue svicuezo obpasosanusi.

Ksanugpurayuonnvie mpebosanus x cmadxicy TOCyJapCTBEHHON TPaXXTAHCKOW CITy)KObI MJIM CTaxy
paboTHI MO CIIEIUATLHOCTH, HAIIPABJICHUIO TIOJITOTOBKU HE MTPEIBSIBIISIFOTCA.

Hanuuue 6a3o06vbix 3manuii: BKIOYas 3HaHue ocHOB Koucrurynmu Poccuiickoit ®eneparmu,
3aKOHOJIATENILCTBA O MPOTHBOJCHCTBUU  KOPPYIIUH, (enepalbHBIX KOHCTHTYIIHOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit denepanum, nocraHoBieHui [IpaButenbcTBa
Poccuiickoit ®enepanyiv, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBLHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXJEHUs (deaepanbHOW TOCyIapCTBEHHOU
IpaX/IaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl C 0OpallleHUsIMU TPak/laH; MpaBUIl U
HOPM OXpaHbl TPpyJa, TEXHUKU O€30MacCHOCTH M TPOTHBOIIOKAPHOM 3aIllUTHI, CIY>KEOHOTO pacmopsiaKa
VYnpasnenus; nopsiika paboTel co ciayxeOHoW uHpopmaiuel, mnopsaka padoThl C MEPCOHAIBHBIMU
JTAaHHBIMA W KOH(MUICHIMAIBbHOW HMH(OpMAaIHe; UHCTPYKIMH IO JEJOMPOU3BOICTBY; BO3MOXKHOCTH U
OCOOEHHOCTH TIPUMEHEHHUSI COBPEMEHHBIX HWH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
TOCYIapCTBEHHBIX  OpraHaxX, BKJIIOYas  HWCIOJB30BAaHHUE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOOmacTh obecriedeHuss HHPOPMAIMOHHOW 0€301acHOCTH;
JOJKHOCTHOTO PerjiaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit deneparuu:

- ®enepanpHbiil 3akoH OT 29 utons 1998 r. N 135-D3 "O6 oneHouyHON nesTenbHOCTH B Poccuiickoit
Oenepanun" (B 4aCTH ONPECIICHHS KaJaCTPOBOH CTOMMOCTH UMYIIIECTBA);

- ®enepanbHbiii 3akoH OT 29 mekabps 2006 r. N 244-®3 "O rocymapCTBEHHOM PETryIHMPOBaHUHU
JEeSITeNbHOCTH TI0 OpPraHM3allMd M MPOBEJCHHUIO a3apTHBIX WIP U O BHECEHUM W3MEHEHUN B HEKOTOphIE
3aKOHoOJIaTeNbHbIe akThl Poccuiickoit @enepanun";

- @enepanbHblii 3akoH OT 13 wmroma 2015 r. N 218-®@3 "O rocynapCTBEHHOW pPETUCTpPALMU
HEJIBHKUMOCTH'"

- ®enepanbHblii 3akoH oT 3 utofist 2016 r. N 237-D3 "O rocynapcTBEeHHOM KaJlaCTPOBO# OlLIEHKE";

- nocradoBienue IlpaBurenbctBa Poccuiickoit ®enepanuu ot 12 aBrycra 1994 r. N 938 "O
roCy/lapCTBEHHOU PErucTpaIii aBTOMOTOTPAHCIIOPTHBIX CPEJICTB U IPYTUX BUJIOB CAMOXOJIHOM TEXHUKU
Ha teppuropuu Poccuiickoit denepanun';

- npukaz MHC Poccum ot 17 nHos6ps 2003 r. N bI'-3-06/627@ "OO yTBEepKICHHH €IUHBIX
TpeboBaHU K POPMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB M0 KaMepalbHBIM M BbIE3JHBIM HAJIOTOBBIM
npoBepkam";

- nmpuka3z ®HC Poccuu ot 13 nexabps 2006 r. N CAD-3-06/860@ "O6 yrBepxkaenun ®opmbl Akta 00
oOHapyxeHuH (hakTOB, CBUAETEIHCTBYIOUIUX O MpeaycMoTpeHHbIX HamorossiM koaekcoM Poccuiickoit
Qenepallii  HAJOTOBBIX IPABOHAPYHICHHWSX (32 HMCKIIOYEHHWEM HAJOTOBBIX IPaBOHAPYILCHUIA,
npenycMOTpeHHbIX ctaThsaMu 120, 122, 123), u TpeboBaHMii K €r0 COCTaBICHUIO";

- npukaz @HC Poccum ot 25 mronsa 2012 . N MMB-7-2/518@ "OO6 ytBepxkaenuu [lopsaxa
HaMpaBJICHUs HAJIOTOBBIM OPraHoM 3alpocoB B OaHK (omepaTopy MO MEPEBOAY IEHEKHBIX CPENCTB) O
HaJIMYUU CYETOB (CrelHaIbHBIX OAHKOBCKHX CUYETOB) B OaHke M (MiIH) 00 OCTaTKax JCHEKHBIX CPEJCTB
Ha cueTax (CHenuanbHBIX OAHKOBCKUX CYETax), O MPEACTABIEHUHU BBINHUCOK MO OMepanusM Ha cyeTax
(cmenManbHBIX OAHKOBCKUX CYETaX), CHPaBOK OO0 OCTAaTKax »AIIEKTPOHHBIX JEHEXKHBIX CpPEICTB U
MepeBoJiaX dJICKTPOHHBIX JCHEKHBIX CPEJICTB OpraHu3aluil (MHIAWBUIYATbHBIX NpPEANPUHUMATENEH,
HOTApUyCOB, 3aHUMAIOIINXCS YACTHOW MPAKTUKOMN, aJBOKATOB, YUPEIUBIINX a/IBOKATCKHE KaOMHETHI ) Ha
OyMa)>KHOM HOCHTEJIE, a TaKkKe (OPM COOTBETCTBYIOIIUX 3alPOCOB";

- npuka3z ®HC Poccun ot 3 okra6psa 2012 r. N MMB-7-8/662@ "O6 yTBepxkaeHuu GopMm JOKyMEHTa
O BBISIBIICHUHM HEJOMMKH, TpeOoBaHUS 00 yruiate Haiora, coopa, meHH, mTpada, IpOIeHTOB, a TaKkKe
JOKYMEHTOB, HCIOJIh3yeMbIX HAJIOTOBBIMH OpPraHaMU IMPH MPUMEHEHUH O0ECIIEUUTENbHBIX MEp U Mep
B3BICKaHMS 33/JI0JDKEHHOCTH M0 O00s3aTelnbHBIM IUIaTekaM B OMOKETHYI0 cuctemy Poccuiickoii
Oepnepauun";
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- mpukaz ®HC Poccun ot 15 utons 2013 r. N MMB-7-3/239@ "O npoBeaeHUH MWIOTHOTO MPOEKTa
IPOrPaMMHOTO 00eCHeueHHs, peanu3yromero ¢GyHKIUM 3amadd  "ABTOMAaTH3MPOBAaHHAsS CHCTEMa
KOHTpOJIs 3a Bo3meleHuem HJIC".

- npuka3 MBJI[ Poccun ot 24 Hos06ps 2008 r. N 1001 "O mnopsiake peructpanuy TPaHCIOPTHBIX
cpenctB'"minasa 23 "Hanor Ha qoxoas! pusnyeckux il yactu Bropoi Hamorosoro konekca Poccuiickoi
Oenepanun (Denepanbubie 3akoHbI 0T 5 aBrycra 2000 r. N 117-®3 ¢ u3MEHEHUSIMHU U IOTIOJIHEHUSIMH )

- npukaz3 ®HC Poccun ot 30 oxtsabps 2015 r. N MMB-7-11/485@ "OG ytBepxaeHuu (Hopmbl
CBEICHMM O J0XoJax (PU3MUECKOro JuIa, MOpsJKa 3alojJHEHUs M QopmaTa €€ MpEeACTaBICHUS B
aneKTpoHHOU popme” (3apeructpupoBad B Munrocte Poccun 25 Hos0ps 2015 r. N 39848);

- mpukaz3 ®HC Poccum ot 16 centssops 2011 r. N MMB-7-3/576@ "O6 yrBepxaeHuu Ilopsika
MIPEJICTaBJICHUSI B HAJIOTOBbIE OpraHbl CBEACHUH O J0XoJax (U3MYECKUX JHIl U COOOUIeHHH O
HEBO3MOXKHOCTH yJEpKaHUS Hajora U CyMMe Hajora Ha JOXOJbl (PU3NYECKUX JHI] (3aperucTpUpPOBAHO B
Muntocte Poccun 21 oktsi6ps 2011 r. N 22107), B penakuuu npukaza @PHC Poccun ot 8 nexabps 2014
r. N MMB-7-11/617@ (3apeructpupoBa B Muntocte Poccun 31 nexadbps 2014 r. N 35526);

- npukaz ®HC Poccun ot 24 nexabps 2014 r. N MMB-7-11/671@ "O6 ytBepxxaeHUH (GOpMbI
HaJIOTOBOM JEKJapaluy 1o HaloTy Ha goxoabl (usnueckux juil (dpopma 3-HIDJI), mopsanka ee
3amoJiHeHus ¥ (opmaTa HAJIOTOBOW JEKJapaliu M0 HaJoTy Ha J0XOabl ¢u3udeckux ymi (dpopma 3-
HA®JI), (3apeructpupoBan B Muntocte Poccun 30 stuBapst 2015 r. N 35796), B penaxiuu npukaza @HC
Poccun ot 25 nHosi6ps 2015 r. N MMB-7-11/544(@ (3apeructpupoBan B Muntocte Poccun 18 nexabps
2015 . N 40163);

- npukaz3 ®HC Poccun ot 27 nexabps 2010 r. N MMB-7-3/768@ "OO6 yrtBepxaeHun (opmbl
HaJIOTOBOM JCKJIapaluy O MpeArnogaraeMoM noxozae ¢gusznueckoro ymia (popma 4-HIADJI), Topsanka ee
3amnoJiHeHus 1 GopMaTa HaJOTOBOH JIEKJIapaliiy O MpeArnoaracéMoM noxoae guzndeckoro juna (popma
4-HADI)", B penmakuuu mnpukaza D®HC Poccunm ot 14 wHosOps 2013 r. N MMB-7-3/501@
(3apeructpupoBan B Muntocte Poccun 24 despamns 2011 r. N 19928);

- npukaz3 ®HC Poccum ot 25 nexabpss 2014 r. N MMB-7-11/673 "O6 ytBepxkaeHun (Hopmbl
HaJIOTOBOTO yBenomJyieHus" (3apeructpupoBad B Muntocte Poccuu 4 despans 2015 r. N 35860) no 1
anpenst 2017 roaa;

- mpukaz ®HC Poccum ot 7 centsops 2016 r. N MMB-7-11/477@ "O6 ytBepxkaeHun ¢GHopmbl
HaJIOTOBOTO yBenmomieHus" (3apeructpupoBan B Muntocte Poccun 28 centsaopst 2016 . N 43850) ¢ 1
anpenst 2017 roxa;

- npuka3z ®HC Poccun ot 13 utonsa 2016 r. N MMB-7-11/403@ "O6 ytBepkaeHuun (GopMbI CIIpaBKU O
MOATBEP)KICHUU  HEIMOJIyYEHHUS! HaJOTOIUIATENBIIMKOM COIMAJLHOTO HAJIOTOBOTO BblYeTa JHOO
MOATBEePKIEHUU (DaKTa MOTY4YEeHUs HaJOTOIUIATENIBIIUKOM CYMMBI IPEIOCTABIEHHOTO COLUATBHOTIO
HAJIOrOBOTO BBIUETA, MPEIYCMOTPEHHOTO MOAMYHKTOM 4 myHkTa 1 crathu 219 HamoroBoro kojaekca
Poccuiickoit @enepanuun" (3apeructpupoad B Muntocte Poccun 4 aBrycra 2016 r. N 43119);

- npukaz MunuctepcTBa 3apaBooxpaHeHusi Poccuiickoit ®denepanmu N 289 u MunHucrepcra
Poccuiickoit deneparuu o Hasmoram u cobopam N bI'-3-04/256 ot 25 urons 2001 r. "O peanuzanuu
[ToctanoBnenus IlpaBurensctBa Poccuiickoii deneparuu ot 19 mapta 2001 r. N 201 "O6 yTBepxkaeHun
IepeyHeNl MEAMLIMHCKUX YCIYyT U JOPOTOCTOSLIMX BHJOB JIEUEHUS B MEIULUHCKHUX YUPEKICHUSIX
Poccuiickoit ®denepanunu, JI€KapCTBEHHBIX CPEJICTB, CYMMbI OIJIaThl KOTOPBIX 3@ CUET COOCTBEHHBIX
CPEICTB HAJIOTOIIATENbIINKA YUYUTBIBAIOTCS NPU ONPENEIEHUH CYMMBl COLMAJIBHOTO HAaJIOrOBOTO
BbIueTa" (3apeructpupoBad B Muntocte Poccuiickoit @eneparun 13 aBrycra 2001 r. N 2874);

- mpuka3 Munuctepcra Poccuiickoit denepannu no Haioram u coopam ot 27 uronst 2004 r. N CAD-
3-04/440@ "O ¢dopme HaAIOTOBOrO yBEJOMJIEHHMS Ha YIUIaTy Hajora Ha J0Xojbl (u3nueckux aun"
(3apeructpupoBan B Muntocte Poccun 11 aBrycta 2004 r. N 5967).

- npukaz @HC Poccun ot 14 smBaps 2015 r. N MMB-7-11/3@ "OO6 ytBepxaeHun (GOpPMbI
YBEJIOMJICHHSI O TIOJATBEP)KJICHUU TpaBa HAJIOTOIUIATENbIIMKA Ha MMYILECTBEHHbBIE HAJOTOBBIE BBIUETHI,
penycMOTpeHHble noanyHkramMu 3 u 4 nmyHkra | cratem 220 HamoroBoro kojnekca Poccuiickoit
®enepaunn" (3apeructpuposa B Muntocte Poccun 30 mapra 2015 . N 36625);

- mpukaz3 ®HC Poccum ot 15 nexabps 2014 r. N MMB-7-11/646@ "OG6 yTBepXkaeHHH cOCTaBa
CBEIEHUI O (PU3MYECKOM JIMIE U O €r0 MHIMBUAYAIbHOM WHBECTHLMOHHOM CUETe, MPEAO0CTaBIIIEMBIX
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npoecCHOHANBPHBIM YYaCTHUKOM pBbIHKa HEHHbIX OyMmar apyromy npoQecCHOHAIBbHOMY YYaCTHUKY
pBIHKAa IIEHHBIX OymMar B clydae NpPEKpalleHus JIOrOBOpa Ha BEACHUE HHIMBHIYaTbHOTO
WHBECTHLIMOHHOTO CYeTa C TEPEeBOJOM BCEX AaKTHUBOB, YYHUTHIBAEMBIX HA HWHAMBHIYATHHOM
WHBECTUIIMOHHOM CY€Te, Ha APYrol HMHAMBUIAYAJIbHBIA HMHBECTULMOHHBIM CYET, OTKPBITBIA TOMY XK€
¢dusnveckomy suiy" (3apeructpupoBad B Muntocre Poccun 23 ssaBaps 2015 r. N 35652);

- nmpukaz ®HC Poccun ot 15 nexabps 2014 r. N MMB-7-11/645@ "O6 yrBepxxaeaun (HOpMbI U
¢dopmara cooOrmieHnst 06 OTKPBHITUN WIN 3aKPBITHA MHIMBUIYaTbHOTO HHBECTHIIMOHHOTO CYETa, a TAKKe
MOPs/IKA 3aTIOJHEHUS U TIPECTABICHUS COOOIIEHHS B JICKTPOHHOHN (hOpMe 10 TeIeKOMMYHHUKAIIMOHHBIM
KaHayam cBsizu" (3apeructpupoBan B Muntocte Poccun 29 nexadpst 2014 r. N 35456);

- mpuka3z ®HC Poccun ot 10 centsaops 2015 r. N MMB-7-11/387(@, "O06 yTBepkIeHUU KOJOB BUIOB
JI0X0J10B M BbIYETOB" (3apeructpupoBad B Muntocte Poccuu 13 nHos6psa 2015 r. N 39705);

- npukaz ®HC Poccum ot 14 okta6ps 2015 r. N MMB-7-11/450@ "OO0 yrtBepxaeHuu (opmsl
pacuera CyMM Hajora Ha JTOXOJbl (PM3NYECKUX JIHII, HCUYHCICHHBIX M yIEPKaHHBIX HAJIOTOBBIM areHTOM
(bopma 6-HDII), mopsiaka ee 3amoTHEHUS U MIPEACTABICHUS, a TaKkke opmaTa Mpe/ICTaBIICHUs pacuera
CyMM HaJloTa Ha J0XOJAbl (U3UYECKUX JUI], MCUYNCICHHBIX W YIEp)KAaHHBIX HAJIOTOBBIM areHTOM, B
anekTpoHHOU opme" (3apeructpupoBad B Muntocte Poccun 30 oktsa6ps 2015 r. N 39578);

- npukaz3 @HC Poccum ot 13 nHosa6ps 2015 r. N MMB-7-11/512@ "OG yrtBepxaeHun (opmsl
3asBIICHHS O MOJNTBEPKICHUH TpaBa Ha OCYIIECTBICHUE YMEHBIICHUS! MCUYMCICHHOW CyMMBI Hajlora Ha
TOXOb! (PU3UUECKUX JIMI] HA CYMMY YIUIAYEHHBIX HAIOTOIUIATENBIIMKOM (UKCHPOBAHHBIX aBAHCOBBIX
riarexei” (3apeructpupoBad B MuHnrocte Poccun 2 nexkadpst 2015 r. N 39925);

- npukaz3 ®HC Poccum ot 17 mapra 2015 r. N MMB-7-11/109@ "O6 yrtBepxaeHun (Hopmbl
YBEIOMJICHUS O TIOATBEP)KIACHUU MpaBa Ha OCYIIECTBICHUE YMEHBIICHHS MCUYUCICHHONH CyMMBI Haiora
Ha J10X0/bl (PU3UYECKUX JIMI] Ha CyMMY YIUIQUEHHBIX HAJIOTOIIIATENbIIMKOM (PUKCHPOBAHHBIX ABAHCOBBIX
miarexei” (3apeructpupoBan B Muntocte Poccunm 2 amperst 2015 r. N 36699);

- nmpuka3z Munduna Poccun N 861, MHC Poccuu N BI'-3-04/430 ot 13 aBrycra 2002 r. (c u3m. ot 17
mas 2012) "O6 yrBepxkaenuu [lopsiaka ydeta JOXOJOB M PacXOJIOB U XO3SHUCTBEHHBIX OIEpaIuil s

WHIMBHUAYAIBHBIX TpeanpuHuMareneid” (3apeructpupoBad B Muntocte Poccum 29 aBrycra 2002 r. N

3756).

Crapmnii TOCYAapCTBEHHBIN HAJIOTOBBIA HWHCHEKTOP [IOJDKEH 3HATh WMHBIE HOPMAaTUBHbBIC
MPaBOBBIC aKTHl U CIY)KEOHBIC JTOKYMEHTHI, PETYJIHUPYIOIIUE BOMPOCH], CBSI3aHHBIE C 00JACThIO U BUIOM
ero npo¢eCCUHOHAIBHON CITYKEOHOU eITeTbHOCTH.

Hnvle npogheccuonanvrvle 3nanus:

- TIOPSAZIOK 00JI0’KEHUS HAJIOTOM Ha JTOXObI (PH3NYCCKUX JIUIT,

- IOHSITHUE FOCYIAPCTBEHHAS MOIINHA;

- TOPSAJIOK MCYHUCICHUS M YIJIaThl HajJora Ha J0XOAbl (PU3WYECKHX JHI], TOCYAapCTBEHHOU
MOILITUHBI, aAMUHUCTpUpyeMoit DenepanbHOIi HaJOTOBOM CITy:KOOIiA;

- MpaKTUKa TPUMEHEHHUs 3aKoHonaTeabcTBa Poccuiickoii denepanyu O Hajgorax M cOopax B
CIIY’)K€OHOM J1eTeNbHOCTH;

- TOPSAJIOK HMCUMCIEHUS YIUIAThl HAJoOra Ha HMMYILECTBO OpraHU3aluid, TPAaHCHOPTHOTO HAaJora,
3eMeNFHOTO HAJIoTa, HAJloTa Ha UMYILECTBO (PM3NYECKHX JIUII,

- TIOPSIIOK M CPOKH MPOBEJICHUS KaMepalbHbIX IIPOBEPOK;

- TpeOOBaHUs K COCTABIICHUIO aKTa KaMepalbHOW MPOBEPKH;

- OCHOBBI ()MHAHCOBBIX OTHOIIEHUH U KPEAUTHBIX OTHOIICHHUIA;

- cyneOHOo-apOuTpakHas MPAKTHKA B YaCTH KaMepalbHBIX MPOBEPOK;

- CXEMBI yX0Ja OT HAJIOTOB;

- IOPSIIOK OTpeAeTIeHUs] Haloroo0maraeMoii 0a3sbl.

Hanuyue ¢ynxyuonanvuvix 3nanui:

- IOHATHE HOPMBI ITpaBa, HOPMATUBHOI'O MIPABOBOIO AKTA, IPABOOTHOLIEHUI U UX IIPU3HAKOB;

- MOHSATHE MPOEKTa HOPMATHBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI W JTallbl €ro pa3padoTKH;
MOHATHE, MPOIEAYpa PAaCCMOTPEHHs OOpallleHus TpaxkaaH, MOPSAOK BEICHHS Il B CylaxX pa3iHYHbIX
WHCTaHIIUIM;

- MPUHILIUIIBI, METO/IbI, TEXHOJIOTUM U MEXaHU3Mbl OCYIIIECTBICHUS KOHTPOJS (HaI30pa); cucrema


consultantplus://offline/ref=75BCE9E6DB4A1045B959B815CC8720D4EFCCF271F26A2A45E52BD95B8AJ9TBN
consultantplus://offline/ref=75BCE9E6DB4A1045B959B815CC8720D4ECC3F378F56F2A45E52BD95B8AJ9TBN
consultantplus://offline/ref=75BCE9E6DB4A1045B959B815CC8720D4ECC3FF70F56E2A45E52BD95B8AJ9TBN
consultantplus://offline/ref=75BCE9E6DB4A1045B959B815CC8720D4EFC3FF78F36F2A45E52BD95B8AJ9TBN
consultantplus://offline/ref=75BCE9E6DB4A1045B959B815CC8720D4EFCCF177FD6F2A45E52BD95B8AJ9TBN
consultantplus://offline/ref=75BCE9E6DB4A1045B959B815CC8720D4EDC3F376F560774FED72D559J8TDN

TEXHUYECKOW M MPOTUBOTIOKAPHON 0€30MaCHOCTH;

- CcHUCTeMa B3aWMOJICHCTBUS B paMKaX BHYTPUBEJOMCTBEHHOTO M MEXKBEJIOMCTBEHHOTO
JIEKTPOHHOIO JOKYMEHTO000pOTA;

- OCHOBHBIE MOJIEJIN CBSI3€H C 00IECTBEHHOCTHIO;

- 0COOCHHOCTH CBs3€i ¢ 00IIECTBEHHOCTHIO B FOCYJAPCTBEHHBIX OpraHax;

- OCHOBBI CEKPETHOTO IEJONPOU3BOACTBA M TOPSIOK pabOThl co cinyxeOHOW mHpopManuen u
CBEJICHUSMH, COCTABIISIOIIMMH TOCYJapCTBEHHYIO TalHY;

- OCHOBBI JIEJIOBOTO 3THUKETA.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHAIILHO HCII0JIb30BATh CIY)KEOHOE BpEeMs U JOCTUTATh PE3yiIbTaTa;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHHUE YIPABJISITH U3MEHECHUSMHU.

Hanuuue npogheccuonanvmuix ymenuii.

- COCTaBJICHHE aKTa 0 pe3yJbTaTaM MPOBEACHUS KaMepalbHON HAJIIOTOBOM MPOBEPKH;

- OCYILIECTBIJICHHE IKCIIEPTU3bI IPOEKTOB HOPMATUBHBIX NMPABOBHIX AKTOB;

- o0ecreyeHne BBITIOJIHEHUSI IOCTABIICHHBIX PYKOBOJICTBOM 3a/1a4;

- abdexTuBHOE TUTAHHUPOBAHME CIY)KEOHOTO BpPEMEHHM, aHaIM3a W TPOTHO3UPOBAHHE
NESITENHFHOCTH B TIOPYYEHHOU cepe;

- UCTIOJIb30BaHUE OTIbITA U MHEHUS KOJUIET

- paboTa C BHYTPEHHUMHU M NepuepUHBIMU YCTPONCTBAMHU KOMIIbIOTEpA, MHPOPMAIOHHO-
KOMMYHUKAITMOHHBIMH CETSAMH (B TOM 4YHCIE C CeThio VHTEepHET), B OMNEpalMiOHHOW CHUCTEME, B
TEKCTOBOM PEIAaKTOpe, C AMEKTPOHHBIMU TabauamMu, ¢ 6a3aMu JaHHBIX;

- YIpaBJICHUE 3JIEKTPOHHOM MOYTOM;

- TMOATOTOBKA MpPE3CHTAllMi, HCIOJIb30BaHHE TIpaduyecKuXx OOBEKTOB B  AJIEKTPOHHBIX
JNOKYMEHTAX;

- IOJITOTOBKA JIEJIOBOM KOPPECIIOHAEHIMHU U aKTOB MHCIIEKIH.

Hanuuue ¢hynkyuonanvuwix ymenuii.

- pa3paboTKa, pacCMOTPEHHE U COTIIACOBAHUE MTPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U JPYTUX
JTOKYMEHTOB;
- MOJrOTOBKA aHATTUTUYECKUX, HHPOPMAIIMOHHBIX U IPYTHX MaTepUAIOB;

- paboTa cO CBEICHHUSIMH, COCTaBIISIOUIUMH TOCYAapCTBEHHYIO TaliHy, BEICHHE CEKPETHOIO
JIEJIOTIPOU3BO/ICTBA;

- OpraHu3auus MOArOTOBKU Pa3bsACHEHUH IpaXkJaHaM U OPraHU3aLUsIM.

OcHoBHbIE TTpaBa M 00S3aHHOCTH CTApIIETO TOCYAAPCTBEHHOTO HAJIOTOBOTO MHCIEKTOpa, a TaKXkKe
3anpeTsl ¥ TpeOOBaHMsI, CBSI3aHHBIE C TPaXAAHCKON CIyX)OOU, KOTOPbIE YCTAaHOBJICHHI B €r0 OTHOIICHUU,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyIapcTBEHHOU TpaxaaHcKoi ciyxk6e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynkyuti, 603n0xcennvix Ha Omoen, cmapuiutl 20Cy0apcmeeHHblll
HA0208blll UHCNEKMOP 0053aH.
- HCYUCIISITh HAJIOTH M0 HHGOPMAIUH, MOCTYIHUBIIECH B [[EHTPATU30BAaHHOM MOPSIKE;
- IPOBOJIUTH KOPPEKTUPOBKY MHGOPMAIIMU O HAIOTOIUIATETbIINKE B 0a3e TaHHBIX;
- (popmHpOBaTH HAIOTOBBIEC YBEIOMIICHUS U TIJIATEKHBIE JOKYMEHTHI,
- IepecMaTpUBaTh paHee MPOU3BEICHHBIE PAaCUEThl HAJIOTa U BPYYE€HHE HAJIOTOBBIX YBEAOMIICHUH

HaJIOTOTUIATEbLIUKAM;

- Y4acTBOBATh B MOJATOTOBKE OTBETOB HA MMCbMEHHBIE 3aMPOCHI [0 MPEIMETY AE€ATEIbHOCTU OT/IENA;
- coOMOIaTh MpaBUiia BEACHUS JEIOTIPOU3BOICTBA, B TOM YHUCIIE U B DIIEKTPOHHOM BUJIC;
- IPU OTCYTCTBUU PabOTHHKA HAa pabovYeM MECTe UCIIOHATh PACHIOPSKEHUST HadalbHHUKA OTJeNa Ha
9TOM (aHAJIOTUYHOM) paboyeM MecTe;

- UCTIOJIHATh BPEMEHHbIE IOPYUYEHHUS HauaJbHUKA OT/IENA;

-ucnobp3oBath B pabore KU (kmoueBoit nundopmaryn).



Kpome moeo, cmapwiuii 2ocyoapcmeennsiii HA10208b11 UHCNEKMOP 00A3aH:

- obecnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- cobOmroaTh ciyxeOHbIN pacnopsaok MHcnekuuy;

- coOroIaTh MpaBMIIa M HOPMBI OXpaHbl TPYy/Ia U TEXHUKU 0€3011acHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW WHCTPYKIIMH TIO ICTONPOU3BOJACTBY B MHCTIEKINY;

- coOMIoAaTh KOJEKC ATHKH W CIY)KEOHOTO TOBENCHHS TOCYJApCTBEHHBIX  TPaKJAHCKHUX
cnyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYIO 3aKOHOM TailHy, a TakXke He
pasriamarh CTaBIINEe €My U3BECTHBIMHU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 0OS3aHHOCTEH CBEICHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- cooOuiarh MNpEeACTaBUTEN0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIOJIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(IMKTY UHTEPECOB, MPUHUMATH MEPHI T10
MPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IIPEJICTaBIISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0J/1aX, 00 UMYIIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKkTepa, CBEJCHUS O pacxoaax o cede
U WIEHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPOopManuu B HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTh "MHTepHer";

- cobmogath TpeOoBaHuUs 3aKoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATHUBHO IPaBOBBIX AaKTOB, MPUKA30B (pacHopsLKeHUN) U
mucem OHC Poccun, VYmpaenenns u HMHcCnekuwu 1Mo HampaBlIeHWIO aesTenbHocTH OtTaena U o
MIPOXOKICHUH IPAKIAHCKON CITYKOBI;

- cOOTI0IaTh OTPAHUYCHUS, BBITIOTHATH 00s13aTEIBCTBA U TPEOOBAHUS K CIIYKEOHOMY TTOBEICHHIO,
HE HapyliaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoit Denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHHS] U OCYILECTBISATh MHbIE (YHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a HCKITIOYECHUEM HETIPAaBOMEPHBIX);

- BHOCUTH TMPEAJIOKEHUS IO COBEPIICHCTBOBAHMIO paboThl OTAena M MO B3aUMOJEHCTBUIO C
OpYTUMU nojapasaeneHussMu Mucnekuuy;

- TOKJIa/IbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISIBJICHHBIX HENOCTaTKax B Ipelesiax CBOeH
KOMIIETEHIINH;

- npeactaBiaaTe Otaen u MHCnekuuoo 1no BOmpocaM, OTHOCSALIMMCS K €ro BEJIEHHUIO0, B OpraHax
roCyJAapCTBEHHOM BJIACTH;

- 3HAKOMUTbHCSI C TOKYMEHTaMH, HEOOXOAMMBIMHU TSl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTIen 3a1ad,
C JIOKyMEHTaMH, OIpeNeSIIOIIMMH €ro TMmpaBa MU O00SM3aHHOCTH IO 3aMelIaeMOM  JI0JDKHOCTHU
roCy/IapCTBEHHOU I'PayKIaHCKON CITy>KObI, Ha OPraHU3aMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEI;

- 3aIpalIBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOAMMbIE MaTepUabl MO BOIPOCAM,
OTHOCSIIUMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O MPOQPECCHOHATBHON CIIy)KEOHOW HEesTeNbHOCTH U APYrUMH
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIEJIO, C MaTepUalaMy JIMYHOTO Jelia, a TaK)Ke Ha MPUOOIIeHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpHasoB;

- Ha 3al[UTy CBOUX NEPCOHAIBHBIX JaHHBIX;

- Ha TpodecCHOHANBHOE PAa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATENhCTBOM Poccuiickoii
Odenepauny;

- 3HAKOMHTBCS CO CBEICHUSMH, COCTABIAIOIIMMHM TOCYJApCTBEHHYIO TailHy, NpU HAIMYUU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha TICHCUOHHOE 00eCIeYeHNe C yUeTOM CTa)ka TOCYAapCTBEHHOM CITyKObI;

- Ha oObeaMHeHHE B TpodeCcCHOHATIbHBIE COIO3blI (acCOIMalyK) s 3allUThl CBOUX IIPaB,
COIMANIFHO - IKOHOMUYECKHUX U TPO(ECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIISITh MHBIE MOJTHOMOYMS, BXOIAIKME B KOMIETeHIN0 OTaena.

B yenax ucnonmenuss 80310H4CEHHbIX OONHCHOCMHBIX 00A3AHHOCMEN 2IABHbIUL 20CY0apPCMEEHHbIl
HAN0208blll UHCNEKMOP UMeem npago:



- BHOCUTh TPEIUIOKEHHUS IO COBEPIICHCTBOBaHMIO paboThl OTaena W 1O B3aUMOJCHCTBUIO C
JIpYrUMu nojipasaeneHusmMu Mucnekuuu;

- JIOKJIaJIbIBaTh PYKOBOACTBY OTaena 000 BceX BBISBICHHBIX HEAOCTAaTKaxX B Mpenenax CBOeH
KOMIIETEHITUY;

- mpeactaBisaTh Otaen u MHcnekuuio mo Bompocam, OTHOCAIIMMCS K €ro BEJICHUIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHUTHCS C JJOKYMEHTaMH, HEOOXOTUMBIMU JIJIsl BBITIOJIHEHMS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JIOKyMEHTaMH, OINPEHCISIIONIMMKE €ro TMpaBa MW OO0SI3aHHOCTH TI0 3aMelIaeMOW JOJDKHOCTH
rOCYIapCTBCHHOW I'PAXKIAHCKON CITY’KOBI, Ha OpPraHU3aI[MOHHO -TEXHUICCKUE YCIOBHS, HEOOXOIUMBIC JUIS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampaivBaTh W MOJy4aTh B YCTAHOBJIECHHOM MOPSAKE HEOOXOIMMBIE MaTepHaNbl IO BOMPOCAM,
OTHOCSIIIUMCS K KomrieTeHimu Otiena;

- 3HAKOMUTHCS C OT3bIBaMH O TMPOGECCHOHATBHONU CIIYKEOHOW IeATETbHOCTH W JIPYTUMU
JOKYMEHTaMH JI0 BHECEHHUS UX B JUYHOE JIEJI0, C MaTepHaIaMH JIMYHOTO JIENa, a TAK)Ke Ha MPUOOIIEHHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHM U IPYTUX TOKYMEHTOB U MaT€pPHAJIOB;

- Ha 3aIIUTy CBOUX NEPCOHATBHBIX JaHHBIX;

- Ha mpodeccCHoHaIbHOE Pa3BUTHE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSIMHU, COCTABISIONIMMH TOCYJApPCTBEHHYIO TalHy, NpPHU HaJTUIHH
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha ICHCMOHHOE 00€eCIeueHre ¢ y4eTOM CTaka TOCYIapCTBEHHON CITYX OB,

- Ha oObenMHEHHE B TNpo(]eccHOHaTbHBIE COIO3BI (acCCOIMAIMK) JUIS 3allUThl CBOUX IIPaB,
COLIMANIBHO - 9KOHOMUYECKHUX U TPO(eCCHOHATbHBIX HHTEPECOB;

- OCYUIECTBJIATH UHBIE TIOJTHOMOYMS, BXOIIKNE B KoMIeTeHMIo OTaena.

Crapmuii ToCyIapCTBEHHBIM HAJOTOBBIM WHCIEKTOP OCYHIECTBIISIET WHBIC MpaBa U HCIOJIHSAET
WHBIE 00S3aHHOCTH, TMPEIyCMOTPEHHBIE 3aKOHOIATeNbcTBOM Poccuiickoit denepanuu, [lonoxxenueMm o
denepanbHON HAJIOTOBOW Ciy)kOe, yTBEp)KIEHHBIM mocTaHoBleHHeM IlpaButenbctBa Poccuiickoii
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu [lomoxenuns o denepanbHO HATOTOBOM
cyx6e", ITonoxxennem 06 MHcnekuuu, monoxenueM o6 Otnene, nmpukazamu (pacrnopspkeHusimu) GHC
Poccun, YOHC Poccum mo MockoBckoir obmactu u  MHCHEKIMH, MOPYYCHHSIMH PYKOBOJICTBA
Nucoexun.

Crapmuif TOCYZapCTBEHHBIM HAJIOrOBBI MHCIEKTOpP 3a HEHCIOJIHEHHWE WM HEHaJIexKalee
HCIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBbITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoJ1aTeNbcTBOM Poccuiickoit denepanum.

Dppexmusnocms U pe3yrbMaAmuHOCMb  NPOGHECcCUOHANbHOU  CIYHCEOHOU — OeamenlbHOCmU
cmpuie2o 20¢y0apCmeeHH020 HAN0208020 UHCNEKMOPA OYEeHUBAEMCsl NO CLeOVIOUUM NOKA3AMETISAM

- BBITIOJIHSAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOMIOCHUIO CIYKEOHON AUCIUIIITUHBL

- CBOEBPEMEHHOCTH M OMEPATUBHOCTH BBITIOJIHEHUS MIOPYUCHHIA;

- Ka4eCTBY BBIMOJHEHHON pabOTHI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJICHHBIMH
TpeOOBaHUAMU, TIOJTHOMY U IOTUYHOMY M3JI0KEHUIO MaTepuaa, OpUANYECKH TPaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLITHOO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, MIMPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMEHUI0 paboTaTh C JOKYMEHTAMHU);

- CIMOCOOHOCTH YETKO OPraHW30BbIBATH M IUIAHMPOBATH BBHIMIOJHEHHE MOPYUYEHHBIX 3a/laHuM,
YMEHHIO pallMOHAILHO HCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY TMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/ay, AKTUBHOCTH U HHUIMATUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOUX ACHCTBUNA, TPUHUMAEMBIX PEILICHHI.



Otaen 001ero u xo3siCTBEHHOr0 o0ecneYeHust

JIOIDKHOCTD — BEAYIIUI CIICMUATUCT-IKCIEPT OTAeNa 0OIIEero U X03sHCTBEHHOTO 00ECTICYCHN .

Hanuuue svicuezo obpasosanusi.

Ksanugpurayuonnvie mpebosanus x cmadxicy TOCyJapCTBEHHON TPaXXAAaHCKOW CITyObl MJIM CTaxy
paboThI IO CTICIMATBHOCTH, HAITPABJICHUIO IOATOTOBKU HE TPEIbSIBIISIOTCS.

Hanuuue 6a3o06vix 3manuil: BKIOYas 3HaHue ocHOB Koucrurynmu Poccuiickoit ®eneparmu,
3aKOHO/ATEeNbCTBA O MPOTHUBOJCHCTBUHM KOPPYNIHH, (eIepalibHbIX KOHCTUTYLIIMOHHBIX —3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit ®enepanun, nmocranorieHuii [IpaBurenbcTBa
Poccuiickoit ®@enepanyivi, HHBIX HOPMATHUBHBIX NPABOBBIX AKTOB IPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ O00SI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (enepalbHON  TroCyaapCTBEHHOM
IpaX/IaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl C 00OpallleHUsIMU TPak/laH; MpaBUIl U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacHOCTU U IMPOTUBOINOKAPHOW 3alllUThI; CIYKEOHOrO pacropsjika
VYnpasnenus; nopsiika paboTel co ciayxeOHoW uHpopmaiuel, mnopsaka padoThl C MNEPCOHAIBHBIMU
JTAaHHBIMA W KOH(MUICHIMATLHOW HH(OpMaIMel; WHCTPYKIUHU TI0 JIEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOEHHOCTM TIPUMEHEHHUS COBPEMEHHBIX HWH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B o0OmacTh obecriedeHuss HHPOPMAIMOHHOW 0€301acHOCTH;
JOJKHOCTHOTO PErjiaMeHTa.

Hanuuue npogpeccuonanvuwix 3nanuii:

- Hanoroseiii xogexc Poccuiickoir @enepanuu dacts neppas ot 31 utona 1998 r. N 146-D3
(cratem 271, 272, 333.21, 333.33, rnaBa 8. McnosiHeHne 00S3aHHOCTH IO yILJIaTe€ HAJOTOB M COOPOB,
rnaBa 9. M3ameHneHnue cpoka yrjiaThel Hajgora u coopa, a Takxke rneHu u mrpada, rmasa 10. TpeboBanue 06
yIuiate HajaoroB u cOopoB, riaBa 11. CnocoObl oOecriedeHus MCTIOJHEHUs O0sS3aHHOCTEH MO yIuiaTe
HaJIOrOB U cOOpoB, ry1aBa 12. 3aueT U BO3BPAT UINUILIHE YIJIAYEHHBIX WM U3JIUIIHE B3bICKAHHBIX CYMM)
1 4acTh Bropas oT 5 aBrycra 2000 r. N 117-®3 (cratsu 25.2, 25.6, 25.12, 46, 59);

- Kogekc Poccutickoii @enepanuu 00 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX;

- YrosoBHO-TIpoIieccyanbHbIi Kojeke Poccuiickoit denepannu (crateu 44, 140, 141, 144, 145);

- Yrososuslii kojekce Poccuiickoit deneparum (ctateu 198 - 199.2);

- I'paxxnanckuii koneke Poccuiickoit deneparuu (4acthb rnepnas);

- 3akoH Poccuiickoit ®@enepanun ot 21 mapra 1991 r. N 943-1 "O HanoroBblXx oOpraHax
Poccuiickoit ®eneparun';

- mocranoBienue IlpaBurenscrBa Poccutickoit deneparuu ot 30 centsadps 2004 r. N 506 "O6
yrBepxkaeHnu [losoxxenust o denepanbHON HAJOTOBOM CITyKOe";

- npuka3 MwuHbpuHa Poccunm ot 2 wmroms 2012 r. N 99 "AIMHUHHCTpAaTUBHBIA periiaMeHT
@denepalibHON HAJIOTOBOM CIIYyKObl MO MPEJOCTABICHHUIO TOCYJApPCTBEHHOW YCIyrd MO OecriaTHOMY
UH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (popMe) HAJIOTOIIATEeIbIIUKOB, IJIATEIBIINKOB COOPOB U
HAJIOTOBBIX areHTOB O JACWCTBYIOIIMX HAlloTax M cOOpax, 3aKOHOJATENbCTBE O Hajlorax u cbopax u
MPUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAIKE HCUUCICHUS U YIJIAThI
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIUIATENBIIUKOB, MIATEILIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPraHOB M UX JIOJDKHOCTHBIX JIMI, @ TAKXKE IO MPUEMY HAJIOTOBBIX
JeKnapauii (pacueron)";

- Genepanpuplii 3akoH oT 22 urong 2008 r. Ne 123 «TexHuueckuil pernameHT o TpeOOBaHUAX
MOKapHOM 6e30MacHOCTHY;

- ®epepanbHbiit 3ak0oH 0T 06 Masg 2011 1. Ne 100-P3 «O 100poBoIbHON NOKAPHON OXpaHey;

- ®epnepanbhplii 3akoH oT 23 wMas 2016r. Ne 141-d3 «O cinyxbe B QenepanbHOi
MPOTUBOTIOKAPHOHK ciyk0e ['ocymapcTBEHHOW MPOTHBOIOKAPHOW CIYKObI U BHECEHWU W3MEHEHHH B
OTAENBbHBIE 3aKOHOAATENbHBIE akThl Poccuiickoit denepannmny;

- nocraHoByieHue llpaBurensctBa Poccuiickoit ®enepannn ot 20 mrons 2005r1. Ne 385 «O
(benepaabHON TPOTUBOTIOKAPHOH CITyk0e»;

- nocraHoBnenue IIpaBurensctBa Poccuiickoit @enepauuu ot 25 anpens 2012 1. Ne 390 «O
MIPOTUBOTIOKAPHOM PEKHUME.

Bemymuii cneruanuct-3KenepT JOKEeH 3HATh MHbIE HOPMATUBHBIC PABOBBIC AKTHI U CITY>KEOHBIS
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JOKYMEHTBI, PETYJIMPYIOIIUE BOMPOCHI, CBS3aHHbIE C 00JaCThIO W BHUIOM €ro mnpodecCHoHaIbHOMN
CITY’)K€OHOU JIesATEIHHOCTH.

Huvie npogheccuonanvnuvle snanus:

- IpueM, ydet, o0paboTKa U peructpalus KOppeclnoHAeHIINN, KOMIUIEKTOBaHUE, XPAHEHUE, YUET U
HCII0JIb30BAHNE aPXUBHBIX JOKYMEHTOB;

- CuUCTeMa B3aUMOJICHCTBUS B paMKaX BHYTPUBEIOMCTBEHHOTO U MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO JOKYMEHTO000pOTa.

Hanuyue ¢ynxyuonanvuvix 3nanuii:

- MOHSTHE NPOEKTa HOPMATUBHOI'O IPABOBOTO aKTa, MHCTPYMEHTHI W 3Tallbl €ro pa3padoOTKH;
MOHATHE, MPOLEAYpa PacCMOTPEHMs 0OpalleHus TpaxaaH, MOPSAOK BEICHHS el B Cylax pa3iMuYHbIX
WHCTaHIININ;

- CHCTeMa B3aUMOJICHCTBUS B paMKaX BHYTPUBEJOMCTBEHHOTO M MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO JJOKYMEHTO000pOTA;

- OCHOBBI CEKPETHOTO JENONPOU3BOJACTBA M MOPSA0K pabOThl cO ciayxeOHON nHpopmanuein u
CBEICHUSIMH, COCTABIISIOIIMMU TOCYJApCTBEHHYIO TaliHY;

- OCHOBBI JIEJIOBOTO STHKETA.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHAIILHO HCII0JIb30BATh CIIY)KEOHOE BpEeMs U JOCTUTATh Pe3yiIbTara;

- KOMMYHUKaTUBHbIE YMEHHUS;

- YMEHHE YIPaBIsATh U3MEHEHUAMU.

Hanuuue npogheccuonanvmuix ymenuii.

- BEJICHUE aJIMUHUCTPATUBHOTO MPOU3BOJICTBA;

- obecrieueHue BBIMOJIHEHUS TOCTABIEHHBIX PYKOBOJCTBOM 3a/1ay;

- abdexTuBHOEC TUTAHHUPOBAHHME CIY)KEOHOTO BpPEMEHM, aHaIM3a W MPOTHO3UPOBAHHE
NeSITeNILHOCTH B OPYUYEHHOU cdepe;

- UCIIOJIb30BaHUE OMbITA U MHEHUS KOJUIET;

- paboTa C BHYTpEHHUMHU M NepuepUMHBIMU YCTPONUCTBAMU KOMIIbIOTEpa, MH(POPMAIOHHO-
KOMMYHHMKAIIUOHHBIMU CETsIMU (B TOM 4HCIIe C ceThio VIHTepHEeT), B OINepalMoOHHOW cHCTeMe, B
TEKCTOBOM PEIaKTOpe, C ANEKTPOHHBIMU TabIuIaMu, ¢ 0a3aMu JaHHBIX;

- YIpaBJICHUE JIEKTPOHHOW MOYTOH.

Hanuuue ¢hynkyuonanvuwix ymenuii.

- paboTa cO CBEACHUSMHM, COCTABIIAIOIIMMHU TOCYIApPCTBEHHYIO TailHy, BEJIEHHE CEKPETHOIO
JIEJIOTPOU3BO/ICTBA;

- MOJrOTOBKA aHATTUTUYECKUX, HHPOPMAIIMOHHBIX U IPYTUX MATEPUAIOB;

- paccMOTpEHHE 3apOCOB, X0aTaliCTB, YBEJOMIICHUH, KaJ00.

OcHOBHBIE MpaBa U OOSA3aHHOCTU BEAYILEro CHELMAIMCTa - 3KCIEpTa, a TakKe 3ampeThl U
TpeOOBaHUsA, CBS3aHHBIE C TPAKIAHCKOW CIyKO0O0W, KOTOpBIE YCTaHOBJIEHHI B €ro OTHOIICHHH,
npenycMoTpensl cratbsmu 14, 15, 17, 18 ®epepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHcKoil ciyx6e Poccuiickoit denepauun” (nanee — denepanbHblii 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynxyuii, 6o3noxcennvix na Omoen, 6e0yujuli Cneyuaiucm — 5KCnepm
0053aH:

- IPUHUMATh U PETMCTPUPOBATH BXOAIIME JOKYMEHTH! (MOCTYNHUBIIMX 110 HOYTE, JJOCTABJIEHHBIX
HEMOCPEICTBEHHO HAJIOTOIIATENbIIMKOM, M0 KaHAy 3JEKTPOHHON MOYTHI), MPOBEPSTh COOTBETCTBHE
JOKYMEHTOB JIaHHBIM, YKa3aHHbBIM B COIPOBOJUTEIBHOM IHCbME WIM PEECTPE, PEruCTPUPOBATh
JOKYMEHT B IIPOIPaMMHOM IIPOJAYKTE IO BEICHHMIO JIEJIONPOU3BOJCTBA); CTABUTh HAa KOHTPOJIb
JOKYMEHTBI, COJIeprKallle MopydeHus (cenaTb NOMeTKy B Buje mramia «KoOHTpoIb» U MOCTaBUTh CPOK
UCTIOJHEHUs; (PUKCHPOBATh KpaTKOe COJEp)KaHUS JOKyMEHTa, (haMIJIMK HCIIOJHUTENCH, Pe30JIOIHI0
PYKOBOJUTENA, AATy MIEpeaaun JOKYMEHTA Ha UCIIOJIHEHUE);

- BBIINIOJIHATH Pa30BbI€ NOPYYEHUsl HayanbHuKa OTaena;

- IOATOTABJIMBATH K OTIPABKE U OTIPABIATH JOKYMEHTHI 110 AeKTpoHHOM noute (CO/]);



- 0(OpPMIIATH JEKTPOHHOM MONUCHIO JOKYMEHTHI IIPH OTIIPABKE X I10 3JEKTPOHHOM MOYTE;

- o0ecrmeunBaTh COXPAaHHOCTh CBEICHHUW, COCTaBJSIOIIMX TOCYJIAPCTBEHHYIO TaillHy U
OpPraHW30BBIBATH CHCTEMY MEp 3allUThl KOHGUACHIHUATHHOW HHQOpPMAIMKM, B TOM YHCIEC TPU HX
00paboTKe U mepeaaye Mo KaHajaam CBSI3U.

Kpome moeo, eedywuii cneyuanucm — sxcnepm o0s3am:

- obecnieunBaTh COXPAHHOCTD CITY’KEOHOTO YIOCTOBEPEHHUS;

- coOrOIaTh CIIYKeOHBIN PACOPSAIOK YTIpaBICHNUS;

- coOrOIaTh MPaBUIIa M HOPMBI OXPaHBI TPYJIa ¥ TEXHUKU 0€30MaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW WHCTPYKIIUHU TIO ICTONPOU3BOJICTBY B YIIpaBIICHHUH;

- COOI0OZaTh KOJEKC STHUKHU U CITyKeOHOTO TIOBEJCHUS FOCYJapCTBEHHBIX TI'PAaXIAHCKUX CITY)KAIIHX
®denepalibHON HAJIOTOBOM CITYXOBbI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPAaHSIEMYIO 3aKOHOM TalHy, a TaKXe He
pasriiamaTh CTaBIIME €My U3BECTHBIMU B CBSA3HM C UCIOJHEHUEM JOJLKHOCTHBIX O0S3aHHOCTEH CBEACHMUS,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U JOCTOMHCTBO TPaK/laH;

- cooOmarh MpeICTaBUTENI0 HAaHUMATeNd O JIMYHOM 3aMHTEPECOBAHHOCTH IpPH HCIOJHEHUU
JOJKHOCTHBIX 00s3aHHOCTEH, KOTOPask MOXKET MPUBECTH K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI O
MIPeI0OTBPAILIEHUIO TAKOTO KOH(INKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM MOPSIKE MPEeTyCMOTpEHHbIE (peiepaabHbIM 3aKOHOM CBEJICHUS O
0XoJax, 00 UMYIIECTBE U 00s3aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEICHHs O pacxojax o cebe u
YJieHaX CBOEH CeMbHM, a TaKXKe CBEIEHUS O pa3MelleHud HuHPopManuu B HHPOPMAIIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTh "MHTepHer";

- cobmonaTh TpeboBaHUs 3akoHojarenbcTBa Poccuiickoit denepanny, HOPMATHUBHO IPABOBBIX
aktoB Poccuiickoit deneparuu, APpyrux HOPMATHBHO TPABOBBIX aKTOB, MPHUKA30B (PaCMOpPSOKCHUA) U
muceMm @OHC Poccun u YmopaBiieHHs 1O HalpaBlICHUIO AeATelbHOCTH OThena W O MPOXOXKICHUH
TPaKIAHCKOM CITY»KOBI;

- coO0aTh OTpaHUYCHUS, BBITIOJIHATE 003aTEIHCTBA U TPEOOBAHMS K CIIY’)KEOHOMY TOBEICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoit Denepanuu;

- UCHOJHATh WHBIE MOPYYEHHUS] M OCYUIECTBIIATH HHbIE (DYHKIUU MO MOPYYEHUIO HayallbHHUKA
Otaena v 3aMecTUTENS HaYaIbHUKA OT/eNa (32 UCKIIFOUEHUEM HEPaBOMEPHBIX);

B yensax ucnonnwenusi 8037100CeHHbIX OOJIHCHOCMHBIX 0053aHHOCMEl 8e0yWUll CHeyuarucm -
9KCHnepm umeem npago:

- BHOCUTh MPEUIOKEHHUS IO COBEpPUICHCTBOBaHMIO paboTel OThena W Mo B3aUMOJEHCTBUIO C
IpyruMu nojpaszaeneHusiMmu Mucnekuuuy,

- NOKJaabIBaTh pykoBoACTBY Otnena o000 BceX BBIABICHHBIX HEIOCTAaTKax B IMpejenax CBOeH
KOMIIETEHITNH;

- npenctasaate Otnen u MHcneknuio mo BOMpocaM, OTHOCSIIMMCS K €ro BEJICHHIO, B OpraHax
rocy/apCTBEHHOMN BIIACTH;

- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOAMMBIMU IS BBITIOJHEHUS BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JIOKyMEHTaMH, OINpENeSIIOIMIMMH €ro TMmpaBa U O00S3aHHOCTH TIO0 3aMellaeMON  JIOJDKHOCTHU
roCy/IapCTBEHHOU I'PaKIAHCKON CITYy:KOBI, Ha OpPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTE;

- 3alpamuBaTh ¥ MOJy4aTh B YCTAaHOBJICHHOM MOPSAIKE HEOOXOAMMBIE MaTepuaibl 10 BOMpPOcaM,
OTHOCSIIMMCS K KomrieTeHInn Otaena;

- 3HAKOMHUTBCS C OT3bIBAMH O MPOo(ecCHOHANBFHON CIY)XKeOHON HesATeNbHOCTH W JIPYTrUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeJIO, C MaTepUaliaMy JJMYHOTO Jefia, a Tak)Ke Ha MPUOOIIeHIe K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JTOKYMEHTOB U MaTEpUaJoB;

- Ha 3aIl[UTy CBOUX MEPCOHATBHBIX JTaHHBIX;

- Ha npodeccHoHAIbHOE PAa3BUTHE B IMOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHTHCS CO CBEACHUSMH, COCTABJSIIOIIMMU TOCYHApCTBEHHYIO TallHy, MpU HATUYUH
0(OPMIICHHOTO JIONyCKa K FOCYJapCTBEHHOH TaiiHe;

- Ha TICHCUOHHOE 00ECIIeYeHHE C YUETOM CTa)ka TOCYAapCTBEHHOM CITyKObI;



- Ha oObenuHEHHEe B MNPO(ECCHOHATBHBIE COIO3bI (acCOIMANUM) JUIs 3alluThl CBOMX IIpaB,
COLIMAJIBHO - SKOHOMUYECKHX U MPO(PECCHOHATBLHBIX HHTEPECOB;
- OCYUIECTBJIATH UHBIE IOJITHOMOYMS, BXOSAIIME B KoMIleTeHIMo OTena.

Benyumii cienuanucT-3KCIepT OCYLIECTBIISIET MHBbIE IIpaBa M MCIOJHSAET HMHbIE O0S3aHHOCTH,
MIpEAYCMOTPEHHBIE  3aKOHOAATenbCcTBOM Poccuiickoin @Depepannn, Ilonoxenumem o PenepanbHOU
HaJIOTOBOM Ciyx0e, yTBep:KJAeHHBbIM moctaHoBieHueM [IpaBurensctBa Poccuiickoit denepanuu ot 30
centsiopss 2004 Ne 506 "OO6 yrBepxknennu Ilomoxxenns o @DenepanbHON HalIOroBou ciyxoe",
[Tonoxxennem 06 Mucnekuuu, nonoxenneM o6 Otaene, npukazamu (pacnopspkenusimu) @HC Poccun,
YOHC Poccun no MockoBckoit o0nactu u MHcnekuuu, nopydeHusMu pykoBocTsa MHcnekuu.

Beoywuui cneyuanucm - skcnepm 3a Heucnonnenue unu Henaonedxcaujee NCIOJTHEHUE JOJDKHOCTHBIX
00s3aHHOCTENl MOXKET OBbITh IMPHUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJIATEIbCTBOM
Poccuiickoit ®enepanuu.

Oppexmusnocmv  u  pe3yIbMAMUBHOCIL  NPOPECCUOHANBHOU  CYHCEOHOU  OesimelbHOCIU
2N1a8HO20 20CYO0APCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMC s NO CLEOYIOWUM NOKA3AMENAM

O dexTUBHOCTh U Pe3yIbTATUBHOCTb MPO(GECCHOHANBHON CIYKEOHON NeATEIbHOCTH BEAYIIETO
CHelHaluCcTa-3KCIepTa OLIEHUBAETCS 0 CIETYIOIUM [T0Ka3aTesIM

- BBINIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYJla, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B AKCTPEMATIbHBIX YCIOBUSX, COOITIOICHUIO CIYKEOHON AUCIUIIIIUHBL

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBINIOJIHEHUS IOPYUEHHUIA;

- Ka4eCTBY BBINOJHEHHON paboThl (MIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMU
TpeOOBaHUAMU, TIOJTHOMY M JIOTUYHOMY U3JI0KEHHUIO MaTepuaa, OpUANYECKHd TPaMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPaMMaTHYECKUX OLINO0K);

- Npo(eCCHOHAIILHOW KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M MHBIX HOPMAaTHBHBIX
MPaBOBBIX AKTOB, MUPOTE MPO(HECCHOHATHLHOTO KPYro3opa, yMEHUIO paboTaTh C IOKYMEHTAMU);

- CHOCOOHOCTM YETKO OpraHU30BbIBaTh U IIJIAHUPOBATh BBINOJIHEHHE IOPYYEHHBIX 3aJaHUH,
YMEHUIO PALlMOHATIBHO MCIIOJIB30BaTh pabouee BpeMsl, pacCTaBIATh IPUOPUTETHI;

- TBOPUYECKOMY MOAXOQY K pEIIEHUIO IOCTaBJICHHBIX 3a/a4, aKTUBHOCTM M HWHHUIMATHBE B
OCBOGHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
allanTUPOBAThCS K HOBBIM YCIOBUSAM U TPEOOBAHUAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIE/ICTBUS CBOUX ACHCTBUI, IPUHUMAEMBIX PEIIECHUH.

OTaes1 Bble3IHBIX IPOBEPOK

JOKHOCT — cTapInii TOCY/IapCTBEHHbBIN HAJOTOBBIA MHCIEKTOP OT/ENa BBIE3HBIX IPOBEPOK

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpebosanus x cmaogicy TOCylapCTBEHHON TIpaXJIaHCKOM CIYXKObI WM CTaXY
paboThI MO CTIEUATLHOCTH, HAIIPABJICHUIO IOJTOTOBKU HE MPEIBSIBISIOTCS.

Hanuuue 6a306vix 3nanui: Bkitouyas 3HaHue ocHOB Koucrurymmu Poccuiickoit ®epepanuu,
3aKOHOJIATENIbCTBA O MPOTHBOJCHCTBUU KOPPYHIHMH, (enepaibHbIX KOHCTHTYLIMOHHBIX 3aKOHOB,
benepanbHbix 3aKkoHOB; yka3oB [Ipesumenta Poccuiickoii deneparun, nocranosinenuil [IpaBurenbcrBa
Poccuiickoit  ®denepanyy, WHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTENBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TPOXOXAEHUS (eAepaTbHOH TrocylapCTBEHHOM
Ipa)XJIaHCKOW CITY>KOBI; TIPaBUI JIEIOBOTO ATHUKETA, MOPsAIKa pabOThl C 0OpallleHHsIMH TPaK/IaH; MPaBUI U
HOpPM OXpaHbl TPy/a, TEXHUKH OE30MacHOCTH M MPOTUBOMOKAPHOW 3alUTHI; CIYKEOHOTO pacropsika
VYnpasnenus; mopsiika paboTel co ciayxeOHOW wuHpopMaruel, mopsaka padoThl C MEPCOHATBHBIMU
JAHHBIMA W KOH(UJEHIMATbHON HH(OpMaImel; HHCTPYKIIUUA TIO AENONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TMPHUMEHEHHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHUH B
TrOCy/IJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTu obecreueHUs HHGDOPMAIMOHHONW 0€30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogeccuonanvhvix 3nanui:

B cdepe 3akononatensctBa Poccuiickoii @eneparnuu:




- mpuka3z ot 30 urons 2009 r. MBJ] Poccun N 495 u ®HC Poccun N MM-7-2-347 "OG yTBep>KAeHUU
MOpsIIKa B3aMMOJCHCTBHSI OpraHOB BHYTPEHHMX J€J M HaJOrOBBIX OpPraHOB IO IPENyNpPEXIEHUIO,
BBISIBJIEHUIO U IIPECEUEHUIO HAJIOTOBBIX [IPAaBOHAPYIIEHUH U MTPECTYIIEHUN";

- nmpukaz ®HC Poccum ot 25 wmrons 2012 r. N MMB-7-2/518@ "O6 yrtBepxnenuu Ilopsiaka
HaIpaBJICHUs HAJOTOBBIM OPraHOM 3alpocoB B OaHK (omepaTopy IO MEPEeBOAY ICHEXKHBIX CPEICTB) O
HaJIMYUU CYETOB (CHEeLMaIbHBIX OAHKOBCKMX CYETOB) B OaHKe M (MiIM) 00 OCTaTKax JEHEXHBIX CPEJCTB
Ha cueTax (CreuHaJbHbIX OAHKOBCKUX CYETax), O MPEACTABJIEHUHU BBIIHUCOK IO ONEpalusM Ha cyeTax
(crrermanbHBIX OAHKOBCKHX CUETaX), CIPaBOK OO0 OCTaTKax »3JCKTPOHHBIX JCHEXKHBIX CPEICTB H
[IEpPEeBOJIaX JJIEKTPOHHBIX JCHEKHBIX CPEJICTB OpraHu3auuil (MHIMBUIYAIbHBIX IpeAlpUHUMATENCH,
HOTapUyCOB, 3aHUMAIOIINXCS] YACTHOW MPAKTUKOMN, aJBOKATOB, YUPEIUBIINX a/IBOKATCKHE KaOMHETHI) Ha
OyMa)KHOM HOCHUTEJIE, a TakKe (POPM COOTBETCTBYIOIIUX 3aMPOCOB";

- npukaz ®HC Poccum ot 25 wmroms 2012 r. N MMB-7-2/520@ "O6 yrtBepxknenuu I[lopsnka
Npe/icTaBiIeHus] B OaHKM (omeparopaM IO MEpPEeBOJY JACHEXKHBIX CPEACTB) JOKYMEHTOB, HCIOJIb3YEMBIX
HaJOrOBBIMH OpraHaMM MpH pealu3allid CBOUX IIOJIHOMOYMH B OTHOILIEHUSX, PEryIHUpPYyEMBbIX
3aKOHOJATEIbCTBOM O HaJIOTax W cOopax, W NpeACTaBieHUs OaHKaMmM (OoreparopaMH MO MEPEBOAY
JIEHe)KHBIX CpeICTB) MH(OpPMalMM IO 3alpocaM HAJIOTOBBIX OPraHoB B 3JIEKTPOHHOM BHUJE 10
TEJICKOMMYHUKAIIHOHHBIM KaHAJIaM CBSI3U'";

- npuka3 Munpuna Poccuiickoit @enepanmu N 200, MHC Poccwuiickoit @epepanuu N ['6-3-04/39 ot
10 mapta 1999 r. "O6 yrBepxknenuu [lonoxeHus o mopsjke MpoBeICHUS HMHBEHTapU3allUd UMYIIECTBA
HAJIOTOTUIATENBIIMKOB MPH HAJIOTOBOM MPOBEpKe";

- mpukaz3 ®HC Poccum ot 2 aBrycra 2005 r. N CAD-3-06/354@ "OO6 yrBepxaeHuu Ilepeuns
JIOJDKHOCTHBIX JIMI[ HAJoroBbIX opraHoB Poccuiickoit ®depepaiuu, yNoOJHOMOYEHHBIX COCTaBJISAThH
MIPOTOKOJIbI 00 aIMUHUCTPATUBHBIX MPaBOHAPYILICHUAX";

- npukaz ®HC Poccutiickoii ®eneparuu ot 17 despans 2011 r. N MMB-7-2/168@ "O06 yTBepxaeHun
[Topsinka HampaBieHUs TpeOOBaHUA O TIPEACTABJICHUH JTOKYMEHTOB (MH(POpMAIMM) U TOPsAKa
MIPEACTABICHUS JOKYMEHTOB (MH(POpPMAIIMN) MO TPEOOBAHWIO HAJIOTOBOTO OpraHa B AJICKTPOHHOM BHIE
10 TEJIEKOMMYHHUKAIIMOHHBIM KaHajlaM CBsI3U'";

- mpuka3z ®HC Poccun ot 6 mas 2007 . N MM-3-06/281(@ "O6 yTBep>KIeHUN PEKOMEHIyeMbIX (OpM
JOKYMEHTOB, HCHOJb3yEMbIX HAJOTOBBIMM OpraHaMy IMpH peaju3aldd CBOMX I[OJHOMOYHUIl B
OTHOIICHUSIX, PETYJIMPYEMbIX 3aKOHOJATEILCTBOM O Hayorax u cbopax";

- nmpuka3z ®HC Poccun ot 30 mast 2007 r. N MM-3-06/333(@ "O6 yrBepxkaennu KoHienum cucreMbl
IUTAHUPOBAHUS BBIE3IHBIX HAJIOTOBBIX TPOBEPOK';

- pekomenaarensHoe mucbkMo ®HC Poccun AC-5-2/1367/ICI@ ot 10.11.2011

- peKOMEHJAallMM 10 IUIAHWPOBAHUIO M TMOATOTOBKE BBIE3IHBIX HAJIOTOBBIX mpoBepok  EJI-5-
2/307necn@ ot 12.02.2018 rona;

- npuka3z ®HC Poccuu ot 8 mas 2015 r. N MMB-7-2/189@ "O06 ytBepxkaenuu GopM JOKYMEHTOB,
npenycMoTpeHHbIXx HamoroBeiM konekcom Poccuiickoit ®enepanuu M UCHOJIb3YEMBIX HaJIOTOBBIMU
OpraHaMH TpH peaau3allid CBOUX MOJHOMOYHUIN B OTHOIICHUSX, PETYIUPYEMBIX 3aKOHOJIATEIICTBOM O
Hajorax M cOopaxX, OCHOBaHHMI W TMOpsAKA MNPOJUICHUS CpPOKa IMPOBEACHUSA BBIC3THON HAJIOTOBON
MPOBEPKH, TMOPSJIKA B3aUMOJEHCTBUS HAJOTOBBIX OPraHOB IO BBHIMIOJHEHHWIO TOpy4YeHH 00
UCTpeOOBAaHUM JTOKYMEHTOB, TpeOOBaHMH K COCTaBJIEHHMIO AKTa HaJOTOBOW IMPOBEPKH, TpeOOBaHUN K
coctaBneHuio AkTa 006 oOHapyxeHuHu (akTOB, CBHAETEIBCTBYIOIIUX O MPEIyCMOTPEHHBIX HamoroBbim
KojekcoM Poccuiickoit @enepaliii HAJTOTOBBIX MPABOHAPYIICHUSX (32 HUCKIIOYEHHEM HAaJOTOBBIX
MIPaBOHAPYIICHUM, JIea O BBISIBJICHUH KOTOPHIX PAaCCMaTPHUBAIOTCS B MOPSJIKE, YCTAHOBICHHOM CTaTbel
101 HanoroBoro konekca Poccuiickoit ®enepauun)" (3aperucTpupoBaH MUHUCTEPCTBOM FOCTUIIMH
Poccuiickoit @enepanuu 28 mas 2015 r., peructpainoHHbI HOMep 37445).

Crapmuii TOCYHapCTBEHHBIN HAJIOTOBBIA MHCIEKTOP JOJDKEH 3HAaTh WHBIE HOPMATHUBHBIC
MIPABOBBIE AKThl U CIIYKEOHBIE JJOKYMEHTBI, PETyIUPYIOLIUE BOMPOCH], CBSI3aHHBIE C 00JIACTHIO M BUIOM
ero npodeccuoHaIbHOM CITyKEOHOH e TeNbHOCTH.

Huvie npogheccuonanvnule snanus:

- TIOPSAZOK M KPUTEpUU OTOOpA HAJOTOMIIATENBUIUKOB s (OPMHUPOBAHMS TUIaHA BBIC3THBIX

HaJIOTOBBIX IPOBEPOK;
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- IOHATHE "HAIOrOBBIN KOHTPOJIB",

- 0COOCHHOCTH MIPOBEICHUS BBIC3THBIX HAIOTOBBIX MPOBEPOK, B T.4. KOHCOJIUANPOBAHHON TPYIIITBI
HaJIOTrOIJIaTEbIIUKOB;

- IOPSII0K U CPOKU IIPOBEACHUSI BBIE3THBIX HAJIOTOBBIX IIPOBEPOK;

- IOPSII0K U CPOKU PACCMOTPEHUSI MaTEpUaioB HAJIOTOBOM MPOBEPKH;

- MOPSAOK OCYIIECTBIEHUS MEPONPUITUN HAJIOTOBOTO KOHTPOJI IPHU IMPOBEICHUHM BBIE3IHBIX
HaJIOrOBBIX IIPOBEPOK.

Hanuuue ¢ynxyuonanvuvix snanuii:

- IOHATHE HOPMBI IIPaBa, HOPMATUBHOTO [TPABOBOIO aKTa, IPABOOTHOIIEHNUH U UX PU3HAKOB;

- MOHSTHE NPOEKTa HOPMATUBHOI'O IPABOBOTO aKTa, MHCTPYMEHTHI W 3Tallbl €ro pa3padoOTKH;
MOHATHE, MPOLEAYypa PacCMOTPEHUsI 0OpallleHus T'paXkJaH, MOPSAOK BEACHUS el B Cylax pa3iMuYHbIX
WHCTaHIININ;

- NIPUHIMIIBI, METO/IbI, TEXHOJIOTMH U MEXaHU3Mbl OCYIIECTBIEHUS KOHTPOJIs (Ha/a30pa); cuctemMa
TEXHUYECKOH U MPOTHUBOIIOKAPHOU OE30M1aCHOCTH;

- CHCTeMa B3aUMOJICHCTBUS B paMKaX BHYTPUBEIOMCTBEHHOTO M MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO JOKYMEHTO000pOTAa;

- OCHOBHBIE MOJIENIH CBSI3€l C 00IIECTBEHHOCTHIO;

- 0c0OOEHHOCTH CBsI3€H ¢ 00IIECTBEHHOCTHIO B TOCY/IaPCTBEHHBIX OpraHax;

- OCHOBBI CEKPETHOTO JENOMPOU3BOACTBA M MOPSIOK pabOThl co ciayxeOHON mH(popMaluend u
CBEICHUSIMH, COCTABIISIOIINMU TOCYJApCTBEHHYIO TalHY;

- OCHOBBI JIEJIOBOTO STHKETA.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BATh CIY)KEOHOE BpeMs U JOCTUTATh Pe3yiIbTara;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPaBIsATh U3MEHEHUAMU.

Hanuuue npogheccuonanvmuix ymenuii.

- MpOBEJCHUE aHan3a (PUHAHCOBO-XO3SUCTBEHHOW AesTenbHOCTH mpennpustus u UIT mos
(hopMHpOBaHUS IIJIaHA BBIE3THBIX HAJIOTOBBIX MPOBEPOK;

- OpraHM3aiysi ¥ MPOBEJCHHE BBIC3JHON HAJIOrOBOM MPOBEPKH, a TaKKEe pPacCMOTpEHUE U
odopMIIeHHE €€ Pe3yIbTaTOB B COOTBETCTBHH C MOPSAIKOM U COOIIOJICHHEM CPOKOB;

- MMOJIrOTOBKA PEIICHUsI O MPOBEACHUHN BbIE3JHON HAJIOTOBOM MPOBEPKHU

- OCYUIECTBJIEHHE IKCIEPTU3BI IPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB;

- obecrieueHue BBIMOJIHEHUS TOCTABICHHBIX PYKOBOJCTBOM 3a/1ay;

- 3(dexTuBHOE IUIAHUPOBAHHE CIY)KEOHOTO BPEMEHH, aHaiu3a M POTHO3UPOBAHHE
NesITeNLHOCTH B IIOPYyYEHHO cdepe;

- HCTIOJIb30BAHKE OTbITA 1 MHEHHUS KOJLIET,

- paboTa C BHYTPEHHUMHU U NepuEpPUIHBIMU YCTPONUCTBAMHU KOMIIbIOTEpa, MH(POPMAIOHHO-
KOMMYHHUKAIIIOHHBIMU CETsIMH (B TOM 4YHCIIe C ceThio VIHTepHEeT), B OIepalMoOHHOW cHCTeMe, B
TEKCTOBOM PEIaKTOpe, C ANEKTPOHHBIMU TaOIHIIaMH, ¢ Oa3aMH TaHHBIX;

- YIIpaBJICHUE JIIEKTPOHHOMN NIOYTOH;

- TMOATOTOBKA TPE3CHTAlM, MHCIOJNb30BaHHE TpaduYecKuX OOBEKTOB B  AJIEKTPOHHBIX
JOKYMEHTaX;

- IOJTOTOBKA JI€JI0BOM KOPPECTIOHJACHIIVN U aKTOB MHCIIEKINH.

Hanuuue ¢ynxyuonanvuvix ymenuii:

- pa3paboTKa, pacCCMOTPEHHE U COTIACOBaHUE MPOEKTOB HOPMATHUBHBIX MTPABOBBIX aKTOB M JIPYTHX
JOKYMEHTOB;

- MOJrOTOBKA aHATTUTUYECKUX, HHPOPMAIIMOHHBIX U IPYTHX MaTePUATIOB;

- paboTa CcO CBEIEHHSIMHM, COCTABISIOIIMMHU TOCYJApCTBEHHYIO TalHy, BEIE€HHE CEKPETHOTO
JIEJIONIPOU3BO/ICTBA;
- OpraHu3aunus NoArOTOBKU Pa3bsICHEHUN I'PaXAaHAM U OPTaHU3ALUSAM.



B yensax peanuzayuu 3a0au u ¢pynkyuti, 603n0icennvix Ha Omoen, cmapuiutl 20Cy0apCcmeeHHblll
HA0208blll UHCNEKMOP 0053aH:

- OcyIecTBISITh MPEANPOBEPOUHBIA aHAIM3a HAJIOTOIUIATENBINMKOB. (AHANMM3 (PUHAHCOBO-
XO35IICTBEHHOU JESITEIbHOCTH OpraHU3allii U UHANBUYAJIbHOTO NPEAIPUHUMATEIS).

- @opMmHpOBaTh 3aKIIOYEHHE TI0 pe3yjibTaTaM IPOBEICHHOTO (MHAHCOBOTO aHalHM3a u
MEpPONPHUATUI HAJIOTOBOI'O KOHTPOJISL.IIPOBOAUT AHAIIN3

- OcymecTBiIsATh KOHTPOJb IPU BBIE3AHBIX HAJOTOBBIX IMPOBEPKaX 3a IPaBUIIBHOCTHIO
UCYMCIIEHUS, [TOJIHOTOM U CBOEBPEMEHHOCTHIO BHECEHHS HAJIOTOB U COOPOB B OIO/IKET OpraHU3alUsMU U
VHIMBUIyIbHBIMUA NpeanpuHUMarenssMu corjiacHo HanoroBoro koxaekca Poccuiickoit @enepauuu u
JOPYI'MX 3aKOHOAATENIBHBIX AKTOB.

- [IpoBOINTE MPOBEPKY JOKYMEHTOB HAJOTOIJIATENbIINKA, CBA3aHHBIX C HCUUCICHUEM U YIUIATOU
HAaJIOTOB OpPraHU3alMsIMU M WHIMBUAYAJIBHBIMH IpEAIPUHUMATEISIMU corylacHo Hamorosoro koxaekca
Poccniickoit denepanuy u Apyrux 3aKOHOIATEIbHBIX aKTOB.

-IlonroraBnuBaTh perieHUs O MPOBENCHHM, MPHOCTAHOBIEHWH, BO30OHOBJIEHWHU, pEIICHHUE O
BHECCHUMH HW3MEHEHHM B pEIIEHWE Ha TPOBEJACHHUE BBIC3AHOW (MMOBTOPHOW BBIE3THON) HAJIOTOBOM
IIPOBEPKHU.

- COoCTaBIATh aKT M PEIICHUE O MPUBJICYEHUN K OTBETCTBEHHOCTH IO pPE3yjbTaTaM BBIE3THOU
HaJIOTOBOM ITPOBEPKHU.

- KoHTponupoBate MOCTYIJIEHHE JTOHAYUCIEHHBIX IUIATEKEW IO AKTaM BBIE3JHBIX HAJIOIOBBIX
MIPOBEPOK.

- ®opMupOBaTh MOPYYCHHUS 00 UCTPEOOBAHUU TOKYMEHTOB B COOTBETCTBUU cO cT. 93.1 HK PO,
a Tak>Ke 3aMpocChl O MPEICTABICHNUH BBIMMCOK MO ONEpalMsIM Ha CYeTax B cOOTBETCTBUU €O cT. 86 HK P®D.

- [IpoBOANTE OCMOTpP TEPPUTOPHUIN U NMOMEIICHUH HAJIOTOTUIATENbIIMKA B COOTBETCTBUU C 1. 1 CT.
92 HK P®, a Takxe MIHBEHTapHU3aLMIO UMYIIIECTBA IIPU MPOBEACHUU BBIE3THOM HAJIOTOBOU MPOBEPKH.

-IlonroraBnuBaTh MOBECTKY O BBI30BE CBHJETENA MPH HEOOXOAWMOCTH BbI30Ba IS Ja4u
[MOKA3aHMM, HMMEILINE 3HAYE€HHE JUISl OCYIIECTBIICEHHS HAJIOTOBOIO KOHTPOJISI; MPOBOAUTH JOIPOC
CBUJIETEIIECH.

- IIpou3BoAUTh BBIEMKY JIOKYMEHTOB MU MPEIMETOB B COOTBETCTBHHM co cT. 94 HK P® npu
HaJIMYUU JOCTATOYHBIX OCHOBAHUI MOjaraTh, YTO MOJJIMHHUKUA JOKYMEHTOB MOTYT ObITh YHUYTOXEHBI,
COKPBITBI, UCIIPABJICHBI UM 3aMEHEHBI.

-IToaroraBnuBaTe Marepuaibl MO pe3yabTaTaM IMPOBEACHUS BbIE3JHON HAJIOTOBOW MPOBEPKHU IS
nepelauy B CJIECTBEHHBIE OpraHbl /Ui pElIeHHs BOIIPOCca O BO30YK/IEHUHU YrOJIOBHOTO Jieja B CiIydyae He
yIUIaThl (HE MOJHOMN YIIaThl) HEIOMMKH IO aKTy MPOBEPKH.

- [IpyHMMaTh yyacTue B paCCMOTPEHHH MATEPUAJIOB BbIE3JHOM HAIOTOBOM ITPOBEPKH.

-ITonroraBnuBaTh npoekT Pemenus o mpuHATHU O00eCIeUUTENbHBIX Mep, coriacHo 1. 10 ct. 101
HK P®, nampaBieHHbIX Ha oOecreueHHE BO3MOXKHOCTH HCIIOJHEHUS PEIICHUS O TPUBICUYCHUU K
HaJIOTOBOM OTBETCTBEHHOCTH.

- IIpoBoaNUTH MEpONpPUATHS, HANPABICHHbIE HA B3bICKAHUE HAJOra IO PE3yJbTaTaM BbIE3IHBIX
HAJIOTOBBIX MPOBEPOK B CYAEOHOM MOPSAKE B COOTBETCTBUU ¢ mojoxeHusMu cT. 45 HK P® c nensio
VCTIOJIHEHUS HAJIOTOILIATENIbIIMKOM 005 13aHHOCTH O yIUIaTe Hajlora Uik coopa.

- HampasnsaTe 3ampochkl 10 po3bicKy mnpeanpuatuii B ['nmaBHoe YmpasiieHne nmo MOCKOBCKOM
obmactu MB/] P® MY MB/I Poccun «OpexoBo-3yeBckoe» no nunauu HIT.

- YyacTBOBaTh B MpoBepKax, npoBoauMbIxX ynpasieHneM @HC Poccun no MockoBckoii o0macT.

- BBINOJIHATH pa3oBble NOPYUEHHS HAYAJIbHUKA OT/ENA.

- CBOEBpEMEHHO U KaUYECTBEHHO UCIOJIHATH NOPYUYEHHS PYKOBOACTBA YIIPaBJICHUs U HauyalbHUKA
WHcnekuuu, AaHHBIE B IpeAeIax UX MOJHOMOYUH.

Kpome mozco, cmapwuti cocyoapcmeentulil HA0208blll UHCNEKMOP 0053AH.
- o0ecreuynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;
- coOmoaTh CIyKeOHbIN pacnopsaok MHcnekuy;
- coOMoIaTh MpaBUiia 1 HOPMBI OXpaHbl TPYJa U TEXHUKH 0€30MacHOCTH;
- coOmoIaTh TPeOOBAHMSI YTBEPKJACHHON HHCTPYKIIMH T10 IEIOMPOU3BOICTBY B MHCTIeKINY,



- coOmIoAaTh KOJEKC JSTHKH U CIY)KEOHOTO MOBEICHHS T'OCYJapCTBEHHBIX  I'PaXKITAHCKUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHUTbh TI'OCYIAapCTBEHHYIO, HAJOTOBYIO M HMHYI0 OXPAHSAEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €MY U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- €coO0WaTh MPEJICTABUTENI0 HAHMMATENS O JMYHOW 3aMHTEPECOBAHHOCTU NPU HCIIOJHEHHUU
JOJKHOCTHBIX 00513aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
IIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- TOIJIEPKUBATh YPOBEHb KBaTM(PUKALNK, HEOOXOOMMBIN ISl HAJUIeKAIIEro BBITOTHEHHS
MAHHBIX 00S3aHHOCTEN.

- IIPEJICTaBIISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0/1aX, 00 UMYIIECTBE U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJICHHs O pacxojiax o cede
U WIEHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPOpManuu B HH(POPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHet";

- cobmogath TpeOoBaHUs 3aKoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IPaBOBBIX aKTOB, MPHUKA30B (pacHopsDKEHUN) U
mucem OHC Poccun, VYmpaenennss u HMHcCnekuwu 1Mo HampaBlIeHHIO aesTenbHocTH OtTaena U o
MPOXOKICHUH IPAXKIAHCKON CITYKOBI;

- co0uI0/1aTh OTPAaHUYEHUS, BBIMIOJIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITyKEOHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBIICHHbBIE JIEUCTBYIOIIUM 3aKOHO1aTelIbcTBOM Poccuiickoil denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HayalbHHKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCUTh IIPEJUIOKEHUS II0 COBEPIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBHIO ¢
IpyruMu noapasaenenusmu MHcneknny,

- TOKJIafbIBaTh PYKOBOJCTBY Otaena 000 BCeX BBIABICHHBIX HEJNOCTaTKax B IpelesiaXx CBOEH
KOMIICTEHIINH;

- npexacraBiaaTh Otaen u MHcneknuioo mo BompocaM, OTHOCSIIMMCSA K €r0 BEIECHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTbBCS € JOKYMEHTaMU, HEOOXOAMMBIMU JUIsI BHIIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3aaad,
C JOKYMEHTaMH, OIpeIe/IIOUMMM €ro ImpaBa M OO0SI3aHHOCTH 10 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’KIaHCKOM CiIy»KObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
UCIIOJIHEHUS UM JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3ampalyBaTh U M0JIy4aTh B YCTAHOBJICHHOM IOpPsAKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHuuu Otnena;

- 3HAKOMHUTBCS C OT3bIBAMU O NPO(PECCHOHATBHOM CIIy)KEOHOH NeATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH J10 BHECEHUS MX B JITUHOE JIEJI0, C MaTeprajlaMy JIMYHOTO JIeJIa, a TaKXKe Ha MpUOoOIIeHue K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYIUX IOKYyMEHTOB U MaTe€pHaJIOB;

- Ha 3alUTy CBOUX IIEPCOHAJIbHBIX JaHHbIX;

- Ha MpoQecCHOHATIBHOE Pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
Odenepauny;

- 3HAKOMMTHCS CO CBEJIEHHUSMH, COCTABJISIOIIMMHU TOCYJAPCTBEHHYIO TaliHy, NpU HaJIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHNe C yUeTOM CTa)ka IOCy1apCTBEHHOM CITy»KOBbI;

- Ha o0beAMHEHHE B MpodeccHOHaNbHbIE COIO3bI (accolMalMu) A 3alIUThl CBOMX IIpasB,
COLIMAJIBHO - 3KOHOMUYECKUX U MPO(PECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIIME B KoMIleTeHIMIo OTxena.

B yenax ucnonnenus 603102ceHHbIX OOIHCHOCMHBIX 00SA3AHHOCMEN CMAPUWIULL 20CY0apPCMEEeH bl
HAN0208blll UHCNEKMOP UMeem npago:

- BHOCUTh MPEUIOKEHHUS IO COBEPIICHCTBOBAHMIO paboThl OTnHena M MO B3aUMOJCHCTBUIO C
ApyruMu noapasaenenusmu MHcnekuny,

- TOKJIaJbIBaTh PYKOBOACTBY OTnena 000 BceX BBISABICHHBIX HEIOCTaTKaxX B Ipeaenax CBOEH
KOMIIETEHIIUH;



- npeacraBidary Otnen u MHcnekuuio 1o BONPOcaM, OTHOCSIIMMCS K €ro BEJIEHHUIO, B OopraHax
rOCyJ1IapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOMMBIMU IS BBITIOJHEHUS BO3JIOKEHHBIX Ha OT/;en 3a1ad,
C JOKYMEHTaMH, OIpPENCISIOUIMMH €ro TpaBa M OO0SM3aHHOCTH TI0 3aMEIIaeMOH JOJDKHOCTH
roOCyJapCTBEHHOH IPayKIaHCKOM CITy:KOBI, HA OpPraHN3aI[HOHHO-TEXHHYECKUE YCIOBHS, HEOOXOAMMBIE /IS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpalliuBaTh M NOJy4aTb B YCTAHOBJIEHHOM IOPSAJKE HEOOXOJMMBbIE MaTepuaibl 110 BOIPOCaM,
OTHOCSIIIUMCS K KomriereHuuu Otaena;

- 3HAKOMHTBCA C OT3bIBAMH O TMPO(ECCHOHATBHON CIY)KEOHOW MAeATeNbHOCTH W JIPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTepHaIaMHy JIMYHOTO Jejia, a TAKKe Ha MPHOOIIEeHHE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHM U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aI[UTy CBOUX NIEPCOHATBHBIX JaHHBIX;

- Ha mpodecCHoHaIbHOE Pa3BUTHE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSIMHU, COCTABISIONIMMH TOCYJApPCTBEHHYIO TalHy, NpHU HaJTUIUH
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00ecTeyeHe C yUeTOM CTa)a roCyJapCTBEHHOM CIyKOBlI;

- Ha oO0benuHEHHE B MNpodecCHOHANIbHBIE COIO3bI (accouManuu) s 3alldThl CBOMX IIPaB,
COILIMAJIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYUIECTBJIATH UHBIE MIOJTHOMOYMS, BXOSIIKE B KoMIieTeHIuo OTaena.

Crapmmii roCyJTapCTBEHHBI HAJOTOBBIM MHCIIEKTOP OCYIIECTBJISET WHBIE IIpaBa M HCIIOIHSAET
MHbIE 00S13aHHOCTH, MPETYCMOTpPEHHBIE 3aKoHOAaTeIbCTBOM Poccuiickoit ®enepanuu, Ilonoxenuem o
denepanbHON HAJIOTOBOW CIIy)k0e, yTBEp)KIEHHBIM ToOcTaHOBIeHHeM I[IpaBurenscTtBa Poccuiickoit
Oenepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaenuu Ilonoxenus o dexepanbHON HATIOTOBON
cyx6e", [Tonoxxennem 06 Mucnekuun, monoxenueM o6 Otnene, mpukazamu (pacrnopspkerusimu) GHC
Poccun, YOHC Poccum mo MockoBckoir obOmacth u  MHCHEKnuu, MOPYYCHUSIMU PYKOBOJICTBA
Mucoexuu.

Crapmnii TOCyAapCTBEHHBIN HAJOTOBBIM HHCIEKTOP 3a HEUCIOJHEHUE WM HEHAJJIexallee
UCIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEN MOXKET OBbITh MPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepannm.

Dppexmusnocmv u  pe3yIbMaAMUBHOCMb  NPOPECCUOHANLHOU  CIYHCEOHOU  OesimenlbHOCU
cmapuie2o 20Cy0apcmeeHHo20 Hal0208020 UHCNEKMOpa OYEeHUBAEenCsl No C1e0yIouWUM NOKA3amensim

- BBITNIOJIHAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBHSX, COOIIOICHUIO CTY>KEOHOU MUCIUILINHBL,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS IOPYUCHHUIA;

- Ka4eCTBY BBIMOJHEHHON pabOThI (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMHU
TpeOOBaHUAMU, TIOJTHOMY U JIOTUYHOMY U3JI0KEHHUIO MaTepualia, IOpUANYECKU TPaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMAaTHYECKHUX OIINOO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTUBHBIX
MIPABOBBIX AKTOB, MIMPOTE MPO(PECCHOHATLHOTO KPYro30pa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIMOCOOHOCTH YETKO OPraHW30BHIBATH M IUIAHUPOBATH BBHITIOJNHEHUE IMOPYUEHHBIX 3aJaHUA,
YMEHHIO pallMOHAILHO UCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY IMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/ay, AKTUBHOCTM WU HHHUIMATHUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOUX ACHCTBUNA, TPUHUMAEMBIX PEILICHUIA.



