O0BbsiBjIeHHE 0 TPpHEMe JOKYMEHTOB /ISl y4acTHusi B KOHKypce Ne3
HA 3aMellleHHe BAKAHTHBIX J0JKHOCTEN rocy1apcTBEHHOM IPakIaHCKoM ciry:k0b1 Poccuiickoii
®enepanun B Mexpaiionnoii Uncnexkunu @egepabHoii HAJIOT0oBO# Ciry:k0b1 NeS o
MockoBckoii 001acTH

Mexpaiionnas Uucnekius PenepaibHON HaIOroBoi ciayx0br NeS mo MockoBckoit obnactu (nanee -
Wucnekuus) B nuie HadaabHuKa MHcnekimu 3.M.AHHCHUMOBOH, IeiCTBYyIOIIEeH Ha OCHOBAaHUH [100KEHMSI
00 Wucneknuu, yrBepxaeHHoro mnpukazom pykoogutenass YDOHC Poccum mo MocKoBCKoil o0iacTu
Makapogoii E.B., 14.06.2019 Ne(02-04-03/235@, 00BsBIISIET O TIpUEME TOKYMEHTOB ISl YU4acTHs B KOHKYpCE
Ne 3 Ha 3amMemeHne BakaHTHBIX JOJDKHOCTEH (enepanbHOM rocyaapCTBEHHOM TIpaskJaHCKOW CIyXObl B
WNucnexuun (nanee — Konkype):

Nen HaumenoBaHue oTaesna HaumenoBanne | KonmuyectBo | KBamnpukanmonnsie TpeGoBaHus
/m BaKaHTHOM BAKAHTHBIX
HAOJIKHOCTH HAOJIKHOCTEH
Crapuuit BBICIIICE 0Opa3oBaHue; 0e3
OTtaen npeanpoBEpOYHOTO 9
1. roCyJapCTBEHHBI 1 npeabsIBICHIS TPEOOBaHUH K
aHaJIn3a U UCTpeOOBaHUS . N
1 HAJIOTOBBII CTaXy
JIOKYMEHTOB
HHCIIEKTOD
['maBHBI BhICIIIEE 0Opa3oBaHue; 0e3
OTtnen npeanpoBepOYHOTrO 9
rOCyJapCTBEHHBI npeabsBICHIS TPEOOBaHUH K
2. aHaM3a U UCTPeOOBAHMS - . 1
1 HAJIOTOBBII CTaxy
JIOKYMEHTOB
HHCIIEKTOD
I'maBubII
BhICIIEE 0Opa3oBaHue; 0e3
OTnen kaMepaabHBIX MTPOBEPOK | TOCYJAPCTBEHHBI 9
. . 1 MpeIbsBICHUS TPEOOBAHUH K
3. Ne2 1 HAJIOTOBBII
CTaXy
WHCIIEKTOD
Crapmunii
BbIclIee 00pa3oBaHue; 6e3
OTnen kaMepaabHBIX MTPOBEPOK | TOCYTAPCTBEHHBI 9
4. . . 1 npeabsBieHUs TpeOOBaHUH K
Ne4 Y HAJIOTOBBIN
CTaXy
WHCIIEKTOD
. | F'ocynapcTBeHHBI BbIclIee 00pa3oBaHue; 6e3
KoHTponbHO-aHAMTUTHYECKAN | ., o 9
5. J— 11 HaJIOTOBBII 1 IpebsBICHUS TPeOOBAHUH K
MHCIEKTOP CTaXy
I'ocynapcTBeHHbI BbICILIee 0Opa3oBaHue; 0e3
6. OTnen BbIE3IHBIX IPOBEPOK Il HaJIOTOBBI 1 MpeIbsBICHUS TPeOOBaHUHN K
WHCTIEKTOP CTaXy
I'ocynapcTBeHHBI BbIclIee 00pa3oBaHue; 6e3
Otnen perucTpalvu 1 yuetra . . 9
7. 1 HaJIOTOBBII 1 peIbsBICHUS TPeOOBaHUHN K
HAJIOTOIUIATEBIINKOB
WHCTIEKTOP CTaXy

JleHexxHoe cojiepkaHue GeepanbHbIX TOCYJapCTBEHHBIX MPAXKIAHCKUX CITYKAIINX

COCTOHUT U3:
I'naBHbII Crapmmii .
. . T'ocynapcTBeHHBbIH
rocyiapcTBeHHbIH rocy/iapcTBEeHHbII

HAJIOTOBBII HHCIIEKTOP

HAJIOTOBBIH HHCIIEKTOP

HAJIOTOBBIil HHCIIEKTOP

MecsiuHoro OKJIaza B
COOTBETCTBUH C
3aMellaeMon JI0J>KHOCTBIO
rocy/1apCTBEHHOMN
TPaXTAHCKOH CITy:KOBI
Poccuiickoit @enepanuu
(TOIDKHOCTHOTO OKJIaJIa)

5637 py®.

5075 py6.

4511 py6.

MecsaHoro OKJIaga B
COOTBECTCTBUH C
IIPUCBOCHHBIM KJIACCHBIM
YHUHOM

1788,1977, 2162 py0.

1319, 1413,1694 py6.

1319, 1413 py®.




Exxemecstunoi HagOaBKH 3a

BBICIIYTY JIET Ha 10 30% 10 30% 10 30%
roCcyIapCTBEHHOM JIOJKHOCTHOT'O JIOJKHOCTHOTO JIOJKHOCTHOTO
TPaKIaHCKON CITyxK0e OKJ1aja OKJIaJa OKJIaJa
Poccuiickoi @enepanuu
Exxemecsunoit Hag0aBku K
OJDKHOCTHOMY OKJIATy 32
A Y Oxany 90-120% 60-90% 60-90%
0coObIe yCIOBUS
N JIOJKHOCTHOT'O JIOJKHOCTHOTO JIOJKHOCTHOTO
rOCyIapCTBEeHHOM
. OKJI1aJa oKJaaa oKJaza
TPaXXTAHCKOH CITy>KOBI
Poccuiickoi @enepanuu
ExxemecssyHON NpOLEHTHOM
HaI0aBKH K JOJKHOCTHOM
y 1o 45% 1o 30% 1o 30%
OKJTajy 3a paboty co
JIOJKHOCTHOTO JIOJKHOCTHOTO JIOJKHOCTHOTO
CBEICHUSIMH,
oKJaaa oKJaaa oKJaaa
COCTaBIISTFOITUMH

TOCYJapCTBEHHYIO TAWHY

B COOTBCTCTBHH C

B COOTBCTCTBHHU C

[IpeMuu 3a BbIoOIHEHHE MIOJIOKEHHEM, MIOJIOKEHHEM, B COOTBETCTBUHU C
0c000 Ba)KHBIX U CIIOKHBIX YTBEPKAEHHBIM YTBEPKAECHHBIM MOJIO’KEHUEM, YTBEPIKIEHHBIM
3a/laHul IIpencraBurenem IIpencraBurenem IIpencraBurenem HaHUMATENA
HaHUMAaTes! HaHUMAaTes
1 1 1
E>xeMecsYHOro IeHE)KHOTO N N .
JTOJIKHOCTHOM JTOJIKHOCTHOM JTOJKHOCTHOM
MTOOIIPEHUS
OKJIaJ OKJIAJ OKJIAZ
EnunoBpemenHoi
BBITUIATHI MTPU BBITIaTa B pa3Mepe IBYX BBIILJIaTa B pazMepe ABYX BBITJIaTa B pa3Mepe ABYX
NPEIOCTABICHUI MECSIYHBIX OKJIAZIOB MECSIUYHBIX OKJIAZ0B MECSIYHBIX OKJIAZI0B
€XEroIHOTO JEHEKHOTO CONCPKAHUS JCHEXHOTO COEpKAHUS JNEHEKHOTO COJIEPKAHUS

OIJIa4YyrMBacMoOro OTITyCKa

B COOTBCTCTBHH C

B COOTBCTCTBHHU C

(denepanbHbBIMKU 3aKOHAMHU
Y HHBIMH HOPMATHBHBIMU

MartepranbHON NOMOIIU MTOJIOKEHUEM, TOJIOKEHUEM, B COOTBETCTBHH C
[IPU IPEOCTABICHUN YTBEPKICHHBIM YTBEPKIC€HHBIM II0JIOXKEHUEM, YTBEPKICHHBIM
OTITyCKa [IpencraButenem IIpencraBurenem IIpencraBuTteneM HaHUMATENA
HaHUMaTems HaHUMaTens
Jpyrux Beiuiar,
HPEAYCMOTPEHHBIX
COOTBETCTBYIOLIMH

IIPaBOBBIMU AKTAMU

IIpaBo Ha yuacThe B KOHKypce MMEHOT rpaxnaHe Poccuiickoit denepanuu, JOCTUTIIME BO3pacTa
18 ner, BnazerolMe TOCYAapCTBEHHbIM  si3bIkoM  Poccuiickoit  ®exepauuu M OTBEHarolue
KBIM(UKAIIMOHHBIM TpeOOBaHUSAM Ui 3aMEIEHUS BAaKaHTHOM JIOJDKHOCTH TPa)KAAaHCKOW CITyXKOBbI,
YCTaHOBJIEHHBIM B COOTBETCTBMM C 3aKOHOJAATENbCTBOM Poccuiickoil denepanuu 0 rocyaapcTBEHHOU
IpaXx/JIaHCKOH CIIyK0e».

[Mopsanox mpoBenenus: Konkypca onpenensercs @eaepanbHbiM 3akoHOM 0T 27.07.2004 Ne 79-03 «O
roCyIapCTBEHHOW TpaxaaHCKoW ciykOe Poccuiickoit ®denepanun», Ykaszom Ilpesunenta Poccuiickoii
®enepannu ot 01.02.2005 Ne 112 «O KOHKypce Ha 3aMELIEHUE BAKAaHTHOM JTOJPKHOCTH I'OCY1apCTBEHHON
rpaxaaHckoi cimyx0bl Poccuiickoit ®eneparumny», IloctanoBnenuem IlpaButenscrBa P® ot 31.03.2018
No 397 "OO yTBEep)KIEHWU EIUHON METOJMKH MPOBEACHHUS KOHKYPCOB Ha 3aMEIICHHE BaKaHTHBIX
JOJHKHOCTEN TOCYNapCTBEHHOW TpakaaHCKOW ciyxObl Poccuiickoit ®denepanuu M BKIIOYEHUE B
KaJIpOBBIM pe3epB rocynapcTBeHHbIX opraHoB", mpukazom ®HC Poccum ot 01.06.2018 Ne MMB-7-
4/371@ «O06 yTBepkIeHUH MEeTOAMKHU MPOBEIECHUSI KOHKYPCOB HAa 3aMEIleHHWE BaKAaHTHOW JOJKHOCTH
roCyAapCTBEHHOM TpakaaHCKou ciykOb1 Poccuiickoit Deaepannn B OenepanbHON HATOTOBOM CIyX)0€ U
[Topsinka 1 cpokOB pabOTHl KOHKYPCHBIX KOMUCCHUH JIJIsl TPOBEACHHS KOHKYpCa Ha 3aMEeIleHUEe BAaKaHTHOM
JOJDKHOCTH TOCYJapCTBEHHOW TpaxxaaHCKoW ciyxObl Poccuiickoii ®Denepanmu B DenepanbHoii
HAJIOTOBOH CITy:KOe.

B cootBerctBuum ¢ m. 11 cr. 16 denepanpHoro 3akoHa ot 27 wutons 2004 roma Ne 79-D3
«O TOCYymapCTBEHHOM TpaxkmaaHCKOW ciykOe Poccuiickoit denepanumn» TpakJIaHUH HE MOXET OBITh




IOPUHAT Ha TPaXIAHCKYI0 ClIyxkOy B ciay4yae MPH3HAHUSA €ro HE MPOIICAIINM BOEHHYIO CIYXOy o
IIPU3bIBY, HE UMESI HAa TO 3aKOHHBIX OCHOBAHMI, B COOTBETCTBUU C 3aKIHOYEHHEM IIPU3BIBHONM KOMHUCCUU
(3a UCKITFOYEHHEM Tpak/IaH, MPOIICIITNX BOCHHYIO CITYy>KOY MO0 KOHTPAaKTYy).

Jl1g ydacTusi B KOHKypCce rPasKIAHMH IIPEICTABISIET CIIEIYIOIINE JOKYMEHTHI:

- JINYHOE 3a51BJICHHUE;

- 3aI0JJHEHHYIO W MOANUCAHHYIO aHKeTy 1o ¢opme, yrBepxaeHHoH [IpaBurensctBom Poccuiickoit
®denepanun, ¢ pororpadueii, pazmepom 3x4 cm;

- KOIIHIO MacIIOpTa WM 3aMEHSIIOIIEr0 €ro JOKYMEHTa (COOTBETCTBYIOLIUMN JOKYMEHT MPEAbSBIIAETCS
JIUYHO IO TPUOBITHH HA KOHKYPC);

- TOKYMEHTBI, TIOATBEPKIAIONIMEe HeoOXxoaumoe npodeccuoHanbHoe 00pa3oBaHKe, CTax padoThl U
KBaTM(UKAITUIO:

KOIUIO TPYJAOBOM KHIKKU (332 MCKIIFOUEHUEM CIIydaeB, Korja ciyxeOHas (TpyAoBas) AesTebHOCTb
OCYILIECTBIISIETCS] BIIEPBHIE), 3aBEPEHHYI0O HOTAPHAAbLHO MM KAAPOBON Cay:k00il 10 MecTy padoThl
(cay:k0bl), WIM WHBIE JOKYMEHTHI, MOATBEPKIAIONINE TPYAOBYIO (CIyXKeOHYI0) IesTelbHOCTD
IpaX/1aHNHA;

KOIUU JOKYMEHTOB 00 00pa3oBaHuU U O KBanuuKaluuu (C MPUIOKEHHEM), a TaKKe IO >KEITaHHI0
rpakJaHMHA KOIMH JJOKYMEHTOB, MOJTBEP)KIAIOIINX IOBBIIICHUE MM MPUCBOCHUE KBAIM(UKALUHU TI0
pe3ynbTaTtaM JOMOJHUTEIBHOTO MpodeCcCHOHAIBLHOrO0 00pa30BaHusl, TOKYMEHTOB O MPUCBOCHUU YUEHOU
CTEIEHH, YUYEHOTO 3BaHUS, 3aBePEeHHble HOTAPUAJIbHO WJIW KAJAPOBOW cJYxK00H 10 MecTy PadoThl
(caayKO0bI);

- TOKyMEHT 00 OTCYTCTBUU Yy TpaKJaHMHa 3a00ieBaHMsl, NPENSATCTBYIOIIErO IOCTYIUIEHHUIO Ha
TPaKIAHCKYIO CIyxO0y i ee npoxoxaeHuto (popma Ne 001-I'Cly);

- KOTIMIO U OPUTMHAJ IOKYMEHTa BOMHCKOTO YUETa;

- MHBIE JIOKYMEHTHI, npenycMoTrpeHHble denepanbHbiM 3akoHOM OT 27 wuionst 2004 r. Ne 79-D3
«O rocyaapcTBeHHOW TpaxknaHckoil ciyx0e Poccuiickoit ®denepauuny», apyrumu deaepaibHbIMU
3akoHamu, ykasamu IIpesmnenta Poccuiickoir @enepaunu u 1nocraHoBiaeHussMH lIpaButenscrBa
Poccuiickoit deneparuu.

Jns ydacTus B KOHKYypCE IPAXKIAHCKUN CJOVKAIMMH 3aMENIAIOIINN  JOJDKHOCTh TPAKIAHCKOU
CITy>KOBI B MHOM I'OCY/1JapCTBEHHOM OpraHe Mpe/ICTaBIIsAeT CIeYIOINe T0KYMEHTHI:

- 3asIBJICHHE HA UM MPEJCTABUTENSI HAHUMATEs;

- 3aM0JIHEHHYIO, MOJMMCAHHYIO UM M 3aBEPEHHYIO KaJIpOBOH CiIy:k00i rocy1apcTBEHHOIO OpraHa, B
KOTOPOM OH 3aMeIlaeT JOJDKHOCTh I'pakJaHCKOW CIyXObl, aHKeTy (B paszene TpyJoBas JesSTeNbHOCTh
IIPOCUM  yKa3blBaTh 4YHCIIO, MeCsSI] M TOJ - JUId pacyera craxa) 1o Qopme, YTBEpKIEHHOU
[TpaButensctBoM Poccuiickoit @enepanuu, ¢ pororpaduei;

- KOIIHIO U OpPUTHHAJ JOKYMEHTAa BOMHCKOI'O y4eTa.

Jns ydacTus B KOHKYypCE IPAXKIAHCKUN CJOYKAMHM 3aMENAIOIIMN JOJDKHOCTh TPAXKIAHCKOM
ciyx0b1 B Mexpaiionnoit Macnekuun denepanbHO HaIOroBo# ciryk0b1 NeS mo MockoBckoit obmactu
IIPENICTaBIISIET:

3asiBJIEHNE Ha UMsI IPEACTaBUTENS] HAHUMATEJIS.

I'ocynapcTBeHHBIM TpaKAaHCKUN ClyXaluii BOpaBe Ha OOMIMX OCHOBaHMSX Yy4YacTBOBaTh B
KOHKYpCE HE3aBHCHMO OT TOT'0, KaKyl0 JOJUKHOCTh OH 3aMEIaeT Ha NepUOJ MPOBeIeHUs KOHKYypCa.

I'paxxnanuH (rocy1apCcTBEHHBIN MPaXKIAHCKUI CITyKallluii) He AOMYyCKaeTcs K y4acTUIO B KOHKypCE B
CBSI3U C €ro HECOOTBETCTBHEM KBANM(UKALMOHHBIM TpeOOBaHMUAM JJIsl 3aMEIleHUs] BaKaHTHOMN
JNOJDKHOCTH TPaKJAHCKOM CIyXObl, a TakXke B CBSI3M C OrPaHUYEHUSMH, YCTAHOBJIEHHBIMU
3akoHoJaTenbcTBOM Poccuiickoit ®enepanu 0 TrocyJapCTBEHHOM TpaKAaHCKOM ciayxOe ams
MOCTYIUIEHUS Ha TPAXKJIAHCKYIO CIIYKOY M €€ TPOXOXKIACHHUS.

JIOKYMEHTBI, yKa3aHHBIE BBIIIE, MPEACTABIAOTCA B TedeHHE 21 OHSA CO OHSA pa3MEILEHUs
o0BsABIICHHS 00 WX MpUeMe Ha oUIMAIIbHOM caiiTe YmnpaieHus denepalbHONW HAJIOTOBOM CITYXKOBI MO
MockoBckoil obrmactTh B MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW cetn "MHTepHer" u Ha
ouIuaILHOM caiite (¢enepalbHOW TOCYIapCTBEHHOW WHOOPMAITMOHHOW CHCTEMBI «Enunas
MH(pOPMAIMOHHAs CUCTEMa YIPAaBJICHUS KaJPOBBIM COCTABOM TOCYJApCTBEHHON I'pa)IaHCKOW CITykOBI
Poccutickoit denepanum»

(mamee - emwHAsS CHUCTEMa) NPEICTABISIOTCS TPAKIAHWHOM (TPaXTAHCKUM CIYXKAIIAM) JHMYHO,
IIOCPEACTBOM HANpaBJI€HUS IO MOYTE WM B JJIEKTPOHHOM BHUJE C MCIOJIb30BAHUEM YKA3aHHBIX
MH(OPMALIMOHHBIX CUCTEM.

Ilopsanok mpencTaBieHMsI TOKYMEHTOB B 3JIEKTPOHHOM BHJE ycTaHaBiauBaeTcs lIpaBurenbcTBOM
Poccuiickoit ®eneparuu.




HecBoeBpeMeHHOE TpeICTaBICHHE TOKYMEHTOB, NMPEICTABICHUE UX HE B IOJIHOM OOBEME MIIH C
HapyleHHeM NpaBuil odopmieHus 0e3 yBaXUTEIbHON NMPUUYUHBI SBISIOTCS OCHOBAHHEM JJIS OTKasza
rpaxaaHuHy (TpaXXIaHCKOMY CITy>KalleMy) B UX IIPHEME.

IIpn mnpoBeneHMHM KOHKypca KaHAMJAaTaM TapaHTUPYETCS PaBEHCTBO IIpaB B COOTBETCTBUU C
Koncrurymueit Poccutickoit @enepannu u GpeaepaaibHBIMU 3aKOHAMH.

Konkypc 3akmiouaercs B OIIEGHKE MNPO(ECCHOHATBFHOTO YPOBHS KAaHIWAATOB Ha 3aMeIleHHe
BAKaHTHOM JTOJDKHOCTU TPAKIAHCKOHN CIY>KOBI, MX COOTBETCTBUSl KBAaTU(PUKALMOHHBIM TPEOOBAHUAM K
9TOU JTOJKHOCTH.

[Ipy mnpoBegeHMM KOHKypca KOHKYpCHas KOMHUCCHS OLIEHMBAeT KaHAWAATOB Ha OCHOBAaHHUH
IIPEJICTABICHHBIX MMM JIOKYMEHTOB 00 0O0Opa3oBaHMM, IPOXOXKICHUM TIpakJAaHCKOM WJIM HHOU
rOCy/IapCTBEHHON CIIYKObI, OCYIIECTBICHUU IPYroil TPYIOBOM NEATEIBHOCTH, a TaKK€ Ha OCHOBE
KOHKYPCHBIX TpOLIEyp C HCIIOJIb30BAHMEM HE IMPOTHUBOpevalux (enepaabHbIM 3aKOHAM U JIPYTHM
HOPMATHUBHBIM MpaBOBbIM akTam Poccuiickoii dexepanuu METOAOB OLEHKHA NPOPECCHOHATBHBIX U
JUYHOCTHBIX KAaueCTB KaHIWJATOB II0 BOIPOCAM, CBA3aHHBIM C BBINOJHEHUEM JIOJDKHOCTHBIX
0053aHHOCTEH 1715 3aMEILEHHs] BAKAHTHOM JTOJKHOCTH TPAXIAHCKOW CIyKObI, Ha KOTOPYIO TMPETEHAYIOT
KaH/U/1aThl.

B mensix mOBBIIEHWS JOCTYMHOCTH JJISi MPETEHAEHTOB HMH(OpMAIMM O NPUMEHSEMBIX B XOJIE
KOHKYpCOB ~ METOJaX OLEHKHM, a TaKke MOTHUBAlMM K CaMOIOATOTOBKE U  IIOBBIIICHUIO
npoeCCHOHATFHOTO YPOBHS MPETEHACHTa OH MOXKET MPONTH IMpeIBapUTEIbHBIA KBaTU(PHUKAIMOHHBINA
TECT BHE PaMOK KOHKypca AJii CaMOCTOSATEIbHOW OIIEHKM UM CBOETro Mpo(ecCHOHATBLHOTO YPOBHSL.
[IpenBapuTenbHbIil TeCT BKIOYAeT B ceOs 3aaHMsl AJI1 OLEHKUM YpPOBHS BIIQJCHMSI NPETEHIACHTAMU
rocy/1apCTBEHHbIM sA3bIKOM Poccuiickoit @enepanuu (pycCKUM SI3bIKOM), 3HAHUSMU OCHOB KoHCcTUTYLIMM
Poccuiickoit @enepannu, 3akoHoaTenbeTBa Poccuiickoit denepanuu 0 rocyaapcTBEHHON cly:k0e U o
MPOTHBOJCHCTBUN KOPPYIIINHU, 3HAHUSIMA U YMEHUSMHU B chepe nH(HOpMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
texHonoruil. IlpenBapuTenbHbIi TecT pa3Mmemaercs Ha oQUIMATLHOM caiiTe  (denepanbHO
rOCYJapCTBEeHHON WH(POpMannOoHHOW cuctembl "EnuHas wHQOpPMAMOHHAs CHUCTEMa YIPaBJICHUS
KaJIpOBBIM COCTAaBOM TOCYJAapCTBEHHOM TpaxkaaHCKOW ciyxObl Poccuiickoit @enepanuun" (Ha TIaBHOM
crpanmie caiita  http://www.gossluzhba.gov.ru B pasmene  «OGpaszoBanue»// «Tectbl  aist
CaMOTIPOBEPKU»).

Pemenne KOHKYpCHON KOMHMCCUM IPUHUMAETCS B OTCYTCTBHE KaHIUAATa OTKPBHITHIM T'OJIOCOBAHUEM
IPOCTBIM OOJBIIMHCTBOM T'OJOCOB YJIEHOB KOHKYPCHOW KOMMCCHUH, MPUCYTCTBYIOIIMX Ha 3aceJaHMU.
KoHKkypcHass koMuccUsl BIIpaBe TaKXKE NPUHATH PEIICHUE, UMEIOIIEE PEKOMEHAATEIbHBIA XapaKkTep, O
BKJIFOUEHUHU B KaJpOBBIl pe3epB rocylapCTBEHHOIO OpraHa KaHAWJaTa, KOTOPbI He cTan nodeaurenem
KOHKypca Ha 3aMellleHHe BaKaHTHOH JOJDKHOCTH TPaKIaHCKOH Ciy:KObl, HO TpOQecCHOHANbHbIE U
JMYHOCTHBIE KauecTBAa KOTOPOrO IIOJIYYWJIM BBICOKYIO OLIEHKY. B KaapoBbIil pe3epB KOHKYpCHOMU
KOMHCCHEH MOT'YT PEKOMEHJIOBAaThCs KaHJUAAThl U3 YMCIIA TeX KaHJIUIATOB, 0o0IIas cymMMa HaOpaHHBIX
0aJIJIOB KOTOPBIX cocTaBiisieT He MeHee S0 MPOIIEHTOB MaKCUMAaJILHOTO OaJuia.

Eciin  KOHKypCHOM KOMHCCHEM NPHUHATO pELIEHHE O BKIIOYEHUMM B KaJpOBBIM  pe3epB
roCy/1IapCTBEHHOI'O OpraHa KaHJuaaTa, He CTaBIIEro nodeauTesieM KOHKypca Ha 3aMelleHHe BaKaHTHOU
JOJDKHOCTH TPAXKAAHCKOM CyKOBI, TO C COINacusi YKa3aHHOTO JIMIIA U3AAETCSl aKT TOCYJapCTBEHHOIO
opraHa O BKJIFOYEHUH €T0 B KaJPOBBIM PE3EPB 3TOr0 OpraHa Il 3aMEIIeHUs JOHKHOCTEH IPaKIaHCKON
CIIy>kOBI TOH K€ TpyMIIbI, K KOTOPOH OTHOCHJIACh BaKaHTHAs JOKHOCTh IPasKIaHCKOM CITYXKOBbI.

ITo pe3ynpraTaM KOHKypca M3JaeTcs Mpuka3z MHCHeKuu o Ha3HaYeHUH MOOeauTeNst KOHKypca Ha
BAaKaHTHYIO JOJDKHOCTh TOCYJaPCTBEHHOM I'paXk1aHCKOM CIIY>KObI M 3aKJII0YAETCs CIYKEOHBIN KOHTPAKT C
noOenuTesIeM KOHKYypCa.

[TpremM TOKYMEHTOB IS y4acTHs B KOHKypce OyaeT nmpoBoanuThes ¢ 17 nosops mo 07 nexadps 2020
roga. Bpems mnpuema noKymMeHTOB: moHenenbHUK-deTBepr ¢ 9.00 mo 17.30, maramma ¢ 9.00
1o 16.15. O6enennslii nepepsis ¢ 13 10 13 4.45MuH.

He nosnnee, ueM 3a 15 kaneHmapHbIX JHEH 10 Hayajla BTOPOTO 3Talla KOHKypca pa3Melaercs
nHpopmalyg Ha opunuanbHOM caiite YnpasieHus DenepalibHON HAJIOroBOM ciy:k0bl 10 MOCKOBCKOM
obnactu B cetu "MHTepHeT" M Ha OQUIMATBLHOM caiiTe eqUHON cucTeMbl nHpopMalMs O JaTe, MecTe U
BPEMEHH €r0 IMPOBEACHHS, CIUCOK TpaxaaH (TpakIaHCKUX CIIYXKallMX), NOMYIICHHBIX K YYacTHIO B
KOHKypce (Hajiee - KaHIWAaThl) W HaMpaBJIAIOTCS KaHAMAAaTaM COOTBETCTBYIOIIUME COOOIIEHUS B
MUCHbMEHHON (hopMe, TP ITOM KaHAUJaTaM, KOTOpPbIE IPEACTaBMIIN JOKYMEHTHI [l y4acTUs B KOHKypCe
B OJIGKTPOHHOM BHJE, — B (opMe DBJIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO YCHJIEHHOM
KBAJTM(HUIUPOBAHHONW DSJIEKTPOHHOM MOJANKMCHIO, C UCIOJb30BAHUEM YKa3aHHOH HH(pOpPMAIIMOHHOMN
CUCTEMBI.


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

CooOreHnst 0 pe3ynbTrarax KOHKypca B 7-IHEBHBIH CPOK CO JHS €ro 3aBEpIICHUS HAMPABIISIOTCS
KaHJIUJaTaM B TUCBMEHHOW (opMe, MpPU 3TOM KaHAMJATaM, KOTOpPbhIE MPEICTABMIM JOKYMEHTHI JUIS
ydyacTuss B KOHKypc€ B DJIEKTPOHHOM BHJE, - B (OpME AJIEKTPOHHOIO JOKYMEHTa, MOANHCAHHOTO
YCUJICHHON KBaJU(UIIMPOBAHHOW 3JIEKTPOHHOM TIOANHUCHIO, C HCIOJb30BAHUEM TOCYIapCTBEHHOMN
MH(OPMALIMOHHONW CHUCTEMBI B 00JIaCTH TOCYJAapCTBEHHOM ciyxObl. Mudopmanus o pesynbraTax
KOHKypca B O3TOT JK€ CpPOK pa3MemaeTcss Ha OQUIMANIBHBIX CalTax TOCYAapCTBEHHOTO OpraHa H
yKa3aHHON MH(GOPMAITMOHHON cucTeMbl B ceTH "MHTepHeT".

JIOKyMEHTBl TPETEHACHTOB Ha 3aMEIEHHE BaKaHTHOM JOJDKHOCTH TPaKIaHCKOM CIy>KOBI, He
JOMYIIEHHBIX K Y4YacTHIO B KOHKypCe, M KaHIUIATOB, YYaCTBOBAaBIIMX B KOHKypCE€, MOTYT OBITb
BO3BpAIIICHB UM [0 MUCHMEHHOMY 3asIBIICHUIO B TEYCHHE TPEX JIET CO JHS 3aBepIIeHHUs KOHKypca. Jlo
UCTEUYEHHUsI 3TOT0 CpOKa TOKYMEHThI XpaHATCS B apXHWBE TOCYJApPCTBEHHOI'O OpraHa, IOCJIE Yero
MOJJICKAT YHUUTOXKEHHUIO. JJOKYMEHTHI Ui y4acTusi B KOHKYpPCe, PEACTaBICHHBIE B DJIIEKTPOHHOM BHJIE,
XPaHATCS B TEUCHUE TPEX JIET, MOCJIC YEeTO MOJICKAT YAaICHUIO.

Pacxoppl, cBsi3aHHBIE C y4acTHEM B KOHKypce (IIpoe3]l K MEeCTy MpOBEIEHHUsI KOHKypca U 00paTHO,
HAaeM JKUJIOTO TIOMEIICHHUS, NPOXHBAHUE, I[IOJIb30BAHUE YCIyraMu CpPEICTB CBS3HM H JPYTHE),
OCYILIECTBISIOTCS KaHIUAATaMHU 332 CYeT COOCTBEHHBIX CPEJICTB.

Anpec npuema nokymentoB: 142100, MockoBckast obnactb, r.Ilogonsck, yia. Komcomonsckas, a. 7,
kab. 219 .

Konraktueie Tenedonnr: 8(4967) 69-13-64. TectupoBanus OymeT mpoBoauThes 25 nexadpsi 2020
roga no aapecy:142100,MockoBckasi obnacts, r.Ilogonsck, yn. Komcomonbckas, a. 7 MexpaiioHHas
NDHC Poccuu Ne5 mo MockoBckoit 061acTu.

[Ipenmonaraemas nata npoeacaust Konkypca — 29 nekadps 2020 roaa B 10 yacos 00 MuHyT

o azapecy:142100,MockoBckast o6mnacte, r.llogonbsck, yn. Komcomonbcekas, a. 7 MexpaiioHHas
NDHC Poccuu Ne5 mo MockoBckoit 06J1acTu.




[Ipunosxxenue 1

Hauvansauky Mexpaiionnoit UOHC Poccun NeS mo r.
MockoBckoit obnactu

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTAC)IA, OpFaHI/I3aHI/II/I)

(pamusust, UMs1, OTYECTBO)

Agnpec peructpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOKUBAHUS

Anpec a1 OTIIpaBICHUS
MH(POPMAIIMOHHBIX
nuceM (C MHIEKCOM)

Tenedonsl: pabounii:

JTOMAIITHHHI:

MOOWIBHBII

3asBiieHUE

[Ipomy momyCcTUTh MEHS K  y4acTHIO B KOHKypce Ne Ha 3aMmelleHue BaKaHTHOU
JOJDKHOCTH TOCYapCTBEHHOM TpaXKIaHCKOM cityk0b1 Poccuiickoit @enepannn

(HauMEHOBaHUE JODKHOCTH, OT/IENA)

Mexpaiionnas UOHC Poccun No5 mo MockoBcKkoit 001acTH.

C @enepanbabiM  3akoHOM OT 27 wutonsa 2004 1. Ne 79-®@3  «O rocyaapcTBeHHOM
rpaxaaHckoi ciyxoe Poccuiickoit @enepanuuy, UHBIMM HOPMATUBHBIMU IIPABOBBIMU aKTaMU O
rOCYJapCTBEHHOM TpakaaHckol cayxk0e Poccuiickoit denepanuu ¢ KBalu(pUKaIMOHHBIMUA
TpeOOBaHUAMM, IPEABABIAEMBIMU K BAKAHTHOW JJOJDKHOCTH, O3HAKOMIIEH(a).

C mpoBeneHueM mporenypsl o(GopmieHHs I0MycKa K CBEACHUSAM, COCTABIISIONIUM
TOCY/IapCTBEHHYIO M HHYIO OXPaHSIEMYI0 3aKOHOM TailiHy, corjiaceH(a).

C orpaHu4yeHUsIMH M 3alpeTaMH, YCTAaHOBJIEHHBIMH 3aKOHOAATENIbCTBOM Poccuiickoit
@denepa 0 roCyJapCTBEHHOM TI'paXkIaHCKOW Cily»kOe ais MOCTYIUIEHHS Ha TIPakJaHCKYIO
cIIy’k0y U ee MIPOXOXKACHUS, O3HAKOMIICH(a).

(mara) (momuck) (®UO)



Hauaneauky Mexpaiionnoin MOHC Poccun NeS o
MockoBcko# o01acTu

oT

(bammiust, ©Mst, OTIECTBO)
MIPOXXUBAOMIETO (e¥f) 1o aapecy

(ampec perucTpammu mo nacriopry)

AJlpec peructpaiuu

(o macmopry)

Anpec pakTuueckoro

POKUBAHUS

AJlpec niist OTIpaBIICHUS

UH(GOPMaIIMOHHBIX

nuceM (C UHAEKCOM)

Tenedonsl: pabounii:

JOMAaIIIHUI1:

MOOUJIbHBIN:

3asBieHue

[Ipomy nomycTUTh MEHSI K Y4YacTHO B KOHKypce Ne Ha 3aMelleHHMEe BaKaHTHOU
JTOJKHOCTH

(HaMMeHOBaHUE JOJKHOCTH, OT/IENA)

Mexpaitonnoit MOPHC Poccun NoS5 mo

MockoBcKoil 0051acTH.

C OenepanbabiM 3aKk0HOM OT 27.07.2004 Ne79-d3 «O rocynmapCTBEHHOW TpaskJaHCKON
cinyx0e Poccuiickoit ®eznepanuu», HMHBIMM HOPMAaTUBHBIMU  IPAaBOBBIMU  aKTaMH O
TOCYJAapCTBEHHON TrpaxkaaHckon ciyx0e Poccuiickoii ®denepanun ¢ KBaTM(pUKAITTOHHBIMHU
TpeOOBaHUAMH, PEAbSBIIEMbIMUA K BAKAHTHOM JJOJDKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHueM npoueaypbl O(QOpPMIIEHHUS JOMyCKa K CBEACHHUSM, COCTaBIISIOIIUM
TOCYJapCTBEHHYIO U UHYIO OXpaHsAEeMYI0 3aKOHOM TalHY, COTJaceH(a).

C OTpaHUYEHUSMU U 3alpeTami, YCTAaHOBJICHHBIMU  3aKOHOJATEJIbCTBOM
Poccuiickoit denepaniin 0 TOCyJIapCTBEHHOM TpaXkIaHCKOW ciyx0e [Uisi NOCTYIUIEHHMsI Ha
IPaXXAaHCKYIO CIIY)KOy U €€ IPOX0KIEHUSI 03HaKOMJIEH(a).

(mata) (moxmuck) (pammns 1.0.)



AHKETA

1. damunus

IIpunoxenue 2

YTBEPX/IEHA

pacnopsikenueM [IpaButenscTBa
Poccuiickoit ®enepanun
ot 26.05.2005 Ne 667-p

(B pen. pacnopspkerus IIpasurenscrtsa PO ot
16.10.2007 Ne 1428-p, IlocranoBIeHUS
IpaBurenscra PO or 05.03.2018 Ne 227,
pacnopsixenus IIpasurenscrsa PO

ot 27.03.2019 Ne 543-p, o1 20.11.2019 Ne2745-
p)

Mecto
1A

Nmsa

¢dororpadun

OT4ecTBO

2. Ecniu u3mensm pamMuiinio, uMs UId OTYECTBO,
TO YKaXXHUTE UX, & TAKXKE KOT/Ia, 1€ U 10 KaKOu
MIPUYMHE U3MCHSIIN

3. Yucrno, mecs1, o1 1 MECTO POXKIEHUs (Ceo,
JIEPEBHS, TOPO/I, PaiiOH, 00J1aCTh, Kpau,
pecnyOnuKa, cTpaHa)

4. I'paxx1aHCcTBO (€CIM U3MEHSUIIN, TO YKAXKHUTE,
KOI'/Ia ¥ TI0 KaKoW IpUYUHE, €CIIN UMEeeTe
I'PaXJJaHCTBO JIPYTOro roCy/1apcTBa — YKAXKHUTE)

5. O0pazoBanue (Korja v Kakue ydeOHbIe
3aBe/IeHUs] OKOHUWJIM, HOMEpa JAUIIJIOMOB)
HanpaBneHHe IIOATOTOBKH UJIU CIICIIUAJIBHOCTH I10
TUTLIOMY

Kpanuduxarus no guniaomy

6. [TocneBy30BcKoe MpodeccuoHaNbHOE
oOpa3oBaHHe: aCIUPAHTYPa, aIBIOHKTYPA,
JIOKTOpaHTypa (HauMeHOBaHHE 00Pa30BaTEILHOTO
WJIM HAYYHOTO YUPEXKIACHHUS, TOJ] OKOHYAHHUS )
YdeHas cTeneHb, yIeHOe 3BaHue (Koraa
MIPUCBOCHBI, HOMEpa JAUIJIOMOB, aTTECTATOB)

7. KakuMH HHOCTPAHHBIMU S3bIKAMH U SI3bIKAMU
HaponoB Poccuiickoin denepaunu BIageeTe U B
KaKoM CTETNeHU (YUTaeTe U IEPEBOUTE CO
CIIOBapeM, YUTAETE U MOXKETE OOBSICHATHCA,
BJIaJIe€Te CBOOOTHO)

8. KitaccHblil unH QenepanbHO rpaxaaHCKOM
CITy>KOBbI, TUTUIOMaTHYECKUN paHTr, BOMHCKOE WIH
CIEIMAJIbHOE 3BaHUE, KJIACCHBIN YHH
MPaBOOXPAHUTEIHHOM CITY>KOBI, KITACCHBIM YUH
rpakIaHCKOH CITy»KObI cyObekTa Poccuiickoit
denepanyu, KBaTH(PUKAIIMOHHBIN pa3psit
TrOCyJAapCTBEHHOM CITY>KOBI, KBaTM(PUKAIIMOHHBII
pa3psia WM KJIACCHBIM YMH MYHHUIUITAIBHOM
CITyOBbI (KEeM M KOTJja IPUCBOCHBI)

9. beut 111 Bel cyiuMBI, KOT/1a U 32 4TO
(3armoTHAETCS IPY MOCTYIUICHUH Ha




rOCYJapCTBEHHYIO TPAKAAHCKYIO CITYkKOY
Poccutiickoit denepariin)

10. lonyck k rocyapcTBEHHOM TaliHe,

o opMIIEHHBIH 3a TIeproJ] PaOOTHI, CIYKOBI, YI€OHI,
ero (hopma, HOMep U aata (€ciIu UMeeTCs)

11. BeimonusgeMas paboTa ¢ Havaja TPYIAOBOM IEATENbHOCTH (BKJIOYas y4ueOy B BBICHIMX U CPEIHUX
CHEeMAbHBIX  y4eOHBIX  3aBEACHMSIX, BOCHHYI CiIyxkO0y, paboTy 1O COBMECTHUTEILCTBY,
MpEANPUHUMATENIbCKYIO ACSITEIbHOCTD U T.I1.).

[Ipu 3anoaHEeHNH JaHHOTO MyHKTa HEOOXOAMMO UMEHOBATh OPraHU3aIlUH TaK, KAK OHU HA3bIBAJINCH B
CBOE BpeMsi, BOCHHYIO CIIY>KOy 3aITUCBIBAThH C YKa3aHUEM JIOJDKHOCTH M HOMEpa BOMHCKOM YacTH.

Mecsn u ron Anpec
JIOMKHOCTB C yKa3aHHEM
MOCTYTI- yxoaa OpraHu3aIuu
OpraHu3aIu’ .
JICHUS (B T.4. 3a TpaHMIICH)

12. FOCYI[apCTBeHHI)IG Harpajbl, MHBIC HarpaJabl U 3HAKW OTJINYHA

13. Bamu 6iu3K#e POACTBEHHUKHU (OTEll, MaTh, OpaThsl, CECTPbI M JICTH), a TaKkKe cymnpyra (Cympyr), B
TOM uucie OpiBIIas (OBIBIINIL), CYIpYTH OpaTheB U cecTep, OpaThs U CECTPHI CYIPYTOB.

Ecimu poACTBEHHWKW W3MEHsUIM (aMIIIAI0, WMS, OTYECTBO, HEOOXOJUMO TaKXKe YyKa3aTh WX
npexkHue GaMuIni, UMs, OTYECTBO.

MecTto paboTsl JlomanHuii agpec

lNox, uyucno HAaUMEHOBAaHUE U ajzipec
CremneHb damunus, ums, i > ( (axp
— OTUCCTEO MECSII] 1 MECTO azpec perucrpanuu,
p POXIEHUS OpTraHH3aIHH), dakTHyecKoro
JIOJDKHOCTh IIPOKUBAHUS)

14. Bamm Onu3Kue POACTBEHHUKH (OTEl, MaTh, OpaThsi, CECTPBI M JIETH), a TaKke cymnpyra (Cymnpyr), B
TOM 4yuciie ObiBiIas (OBIBIIMIA), Cympyru OpaTbeB U cecTep, OpaTbsi U CECTpPbl CYNPYroB, MOCTOSHHO
MPOXKMUBAIOLIME 3a TpaHuUell u (Win) oQOpPMIISIONIME JOKYMEHTHI JUIsl Bble3[a Ha IOCTOSHHOE MECTO
KUTEIbCTBA B IPYrO€ rocy1apcTBO

(pamunus, ums, OTYECTBO,

C KaKOT0 BPEMEHU OHM MPOKUBAIOT 33 IPaHUIIEH)

14(1). I'paxxnancTBO (mogmaHcTBO) cynpyru (cympyra). Ecnu cympyra (cympyr) He MMeeT rpakIaHCTBa
Poccuiickoit @enepanuu wiv TOMUMO rpaxaancTBa Poccuiickoit @eaepanuy UMEET TaKKe IPaXJaHCTBO
(MOIaHCTBO) JIPYroro TOCYAApCTBA, YKKWTE (3alONHASTCS TPH TOCTYIUICHHH Ha (enepaibHyIo
TOCYJapCTBEHHYIO TPaXKTAHCKYIO CIyXO0y B cucteMe MHHHCTEpCTBa MHOCTPAHHBIX Aen Poccuiickoit
denepanun I 3aMEIICHUs] TODKHOCTU (henepanbHOM TOCyIapCTBEHHON TPaKIAaHCKOW CITYXKOBI, IO
KOTOPOU MPEAYCMOTPEHO MPUCBOEHUE JUTIIOMATUYECKOIO PaHTa)




15. TlpebriBaHue 3a TpaHullei (Koraa, TIe, C KaKOH 1ebIo)

16. OTHOILIIEHME K BOMHCKOU 00S3aHHOCTHA Y BOUHCKOE 3BAHUE

17. Jomamrauii anpec (agpec peructpanuu, GakTHIecKOro MPOKUBaHUSA), HOMEp Teledona (b0 MHOM
BH/I CBSI3N)

18. [lacriopT UM JOKYMEHT, €ro 3aMEHSIOIIHIA

(cepusi, HOMEp, KEM U KOI'JIa BbIJIaH)

19. Hanuuue 3arpaHM4HOro nacrnopra

(cepusi, HOMEp, KEM U KOTJa BbIJIaH)

20. CtpaxoBoif HOMep UHIUBUYaIbHOTO JUIIEBOrO cYeTa (ecIu UMEeTCs)

21. UHH (ecnu umeercs)

22. JlononHUTENbHBIE CBeJIEHUs (ydacTHe B BBIOODHBIX IpPEACTAaBUTEIbHBIX OpraHax, JApyras
nH(popMalKs, KOTOPYIO JKelaeTe COOOIUTh 0 cede)

23. MHe u3BECTHO, YTO COOOIIeHNE 0 cebe B aHKETE 3aBE0OMO JIOKHBIX CBEJICHUI U MOE HECOOTBETCTBHE
KBAJTM(HUKAIIMOHHBIM TpeOOBaHUSM MOTYT IOBJE€Yb OTKa3 B YYaCTMM B KOHKypce U IpUeMe Ha
JOJDKHOCTH, TTOCTYIIJIEHWH Ha TOCYAapCTBEHHYIO IPakKIaHCKYI0 clyx0y Poccuiickoit deneparuu unu Ha
MYHUIUTNIATBHYIO clyk0y B Poccuiickoit deneparym.

Ha mnpoBeneHne B OTHOIIEHHMH MEHS IPOBEPOYHBIX MEPONPUATHA H 00pabOTKy MOMX
NEePCOHAIBHBIX JAHHBIX (B TOM YHCII€ aBTOMATU3UPOBAHHYIO 00pabOTKY) corjaceH (coriacHa).

« ” 20 T. IToamuce

®ororpadusi U JaHHBIE O TPYIOBOM IEATEIHLHOCTH, BOMHCKOM ciiy:k0e 1 00 yuebe
M.IL oopMIIsIeMOro JHIa COOTBETCTBYIOT JOKYMEHTaM, YJOCTOBEPSIOIIUM JUYHOCTb,
3aMucsaM B TPYAOBOM KHUXKKE, TOKyMeHTaM 00 00pa30BaHUU M BOMHCKOH CITyk0e.

“ ? 20 T

(moamnucek, pamunus pabOTHHUKA KaJPpOBOMN CITyKOBbI)



OO0pa3zerr 3aIT0THCHUST AaHKETHI

YTBEPXJEHA
PpacCrnops>KEHUEM HpaBI/ITeHBCTBa
Poccuiickoit ®enepanuun

oT 26.05.2005 Ne 667-p

(B pen. pacniopspkenus [Ipasurenscta PO or
16.10.2007 Ne 1428-p, IlocranoBneHUS
IpaBurenscra PO or 05.03.2018 Ne 227,

pacniopspxenus [Ipasurenscrsa PO or
27.03.2019 Ne 543-p, o1 20.11.2019 Ne2745-p)

AHKETA
Mecto
1. damunus HBanoBa o
dboTorpadun
Nma Huna
OTtuecTBO ITerpoBHa

2. Ecniu u3mensmm pamMuiinio, uMs WId OTYECTBO,
TO YKaXXHUTE UX, & TAKXKE KOT/Ia, 1€ U 10 KaKOu
MIPUYMHE U3MCHSIIN

1. ®amunuto, UMsl, OTYECTBO HE U3MEHsIIA

2. ®amummio IlerpoBa m3menuna Ha CokoioBa B
1980 romy B cBs3u C perucrpainueit Opaka.
®amunuto CokosioBa u3menuna Ha [lerposa B 1982
roy B CBSI3M C pacTop:keHueM Opaka. damwumnuio
IlerpoBa u3menmna Ha lBanoBa B 1982 romy B
CBS3M C peructpauuei Opaka (ykasaTb HOMEpa U
CepUH CBUJIETEIBCTB, KEM U KOTJa BbIIAHBI).

WMt 1 0T4ECTBO HE M3MEHsIIA

3. Hucno, Mecsll, o1 ¥ MECTO POXKJIEHHS (Ceno,
JIEpEeBHS, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecny0iMKa, CTpaHa)

31 nexabps 1969 roga B cene ManuHoBKa
KitoueBckoro paiiona Boponesxckoit o0nactu

4. T'paxx1aHCTBO (€CIIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKOil MpUYMHE, €CIIU UMEETE
TPaKJAHCTBO APYTOro rOCYapCTBa — YKAKHUTE)

1. I'paxxnanun Poccuiickoit deneparnu

2. B 1997 romy rpaxaaHcTBo PecmyOmuku
Ka3zaxcran cmenwia Ha Pocculickoe TpaxaaHCTBO B
CBSI3U C IEpee3]IOM Ha JKUTeIbCTBO B Poccuto

5. O0pazoBanue (Korja v Kakue ydeOHbIe
3aBeJICHHUSI OKOHYHJIN, HOMEpa JUILIOMOB)

Bricmiee: B 2001 roxgy oxkonumina UenssOuHckuit
MOJUTEXHUYECKUI UHCTUTYT, TUILIOM cepur AB
Ne109486

HanpasiieHne noaroToBKy WK cenuaibHoCTh 10 (FOpucnpyaeHuus

JUILUIOMY

Kpanuduxanus no guniaomy IOpuct

6. ITocneBy3oBckoe MpodeccHOHATBHOE 1. ITocneBy30BCKOro npodecCroHaIBLHOTO

oOpa3oBaHUe: aclIUPaHTypa, aAbIOHKTYpa,
JOKTOpaHTypa (HauMeHOBaHUE 00pPa30BaATEILHOTO
WM HayYHOTO YUPEXKJACHUS, TOJ] OKOHYAHMUS)
VYudeHas creneHb, ydeHoe 3BaHHe (Koraa

00pa3zoBaHHs HE UMEIO

2. Oxonumna acnupantypy B 2004 rony B
YenssOMHCKOM rocyapCTBEHHOM YHUBEPCUTETE

1. Y4eHol cTeneHy, y4eHOro 3BaHus HE HMEI0;

MIPUCBOCHBI, HOMEPA AUIJIOMOB, aTTECTATOB) 2.  HWwmero  ydeHyro  cTemeHb  KaHIWAara
IOPUINYCCKUX HayK, YUYCHOC 3BaAHUC JOLEHT
(mumuiom cepum AA Ne(023457)

7. Kakumn HHOCTPAHHBIMU A3bIKAMU U A3bIKAMHA 1. Bna;[efo AHTJIMHUCKAM  S3LIKOM: quTarw u

HaponoB Poccuiickoii denepannu BIajaeeTe 1 B
KaKol CTeneHu (YUTaeTe U NePeBOIUTE CO

MEePEBOXKY CO cloBapeM (MOTY OOBSICHITHCSA).
S3bikamu  HaponoB Poccuiickonn denepauuu He




CJIOBapeM, YUTACTC U MOIKECTC OGBHCH}ITBCH,
BIIafieeTe CBOOOHO)

BJIAJIEIO
2. HocTpaHHBIMU sI3bIKaMH He Biazeto. CBOOOIHO
BJIAJEI0 Ka3aXCKUM SI3BIKOM

8. KimaccHbrit unH ¢eaepanbHO TpaXIaHCKON
CITy>KOBbI, TUIUIOMaTHYECKUI paHr, BOMHCKOE WIIH
CIICLIMAJIbHOE 3BaHHUE, KJIACCHBIM YHUH
MIPaBOOXPAHUTENILHOM CITyKObl, KJIACCHBIN YWH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoit
®denepannu, KBaIM(OUKAIIMOHHBIN pa3psij
rOCYJapCTBEHHOM CTyXObl, KBaTH(PHUKAIIMOHHBIH
pa3psl WM KJIACCHBIM YMH MYHUIIUIIATIbHOU
CITy’KOBI (KeM U KOTJ1a TIPUCBOEHBI)

1. HWmerw KiacCHbIdW YMH TOCYJAapCTBEHHOMH
rpakaaHckoi ciayxObl  Poccuiickoit ®eneparumn
COBETHHK T'OCYJapCTBEHHON T'Pa)XITaHCKOW CIYKOBI
Poccuiickoit ®Penepanuu 3 Kjacca, MNPHUCBOEH
npukazoM YOHC no YensOunckoir obiactd ot
13.12.2015 Ne003-11/1031@

2. KmaccHoro umna denepanbHO TpakIaHCKOM
CITy>KOBbI, TUTIIIOMAaTHYECKOTO paHra, BOMHCKOTO WU
CIEIIMAJILHOTO 3BaHMsI, KJIACCHOTO Y1Ha
MIPaBOOXPAHUTENIBHON CIy>KOBI, KJIACCHOTO YMHA
TpaXTaHCKOW  CcIayxObl cyObekra Poccuiickoii
denepanuu, KBTH(DUKAITIOHHOTO paspsina
rOCy/1IapCTBEHHOM CIIYKObI HE UMEIO

9. beimu 1 Bel cyaumel, Korja u 3a 4To
(3amoHseTCS MPHU NOCTYIICHUU Ha
rOCyAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccutickoit denepariumn)

Cynuma He Obla

10. lonyck k rocyaapcTBEHHOM TaliHe,
o opMIIeHHBIH 3a IeproJ] paboThI, CITYkKObI, Y4eOBbI,
ero (opma, HOMep u Jata (ecI UMEeeTCs)

1. lomycka K rocy1apCTBEHHOU TaliHE HE UMEIO
2./mena JomycK K TOCYAapCTBEHHOW —TaiiHe,
opopmienHblii B mepuon pabOTBl B HAy4YHO-
HCCIIeIOBATENIbCKOM HHCTUTYTE HPUOOPOCTPOCHHUS
(dhopmbI c 01.09.1982

11. Beimonusemas paboTta ¢ Havajia TPYIAOBOW IEATENBHOCTH (BKIOYas y4eOy B BBICHIMX U CPEIHUX

CIICHHUAJIbHBIX y‘-IC6HI)IX 3aBCACHHUAX,
NpEeANPUHUMATCIIBLCKYIO ACATCIBHOCTD U T.H.).

BOCHHYIO

ciy’)k0y, paboTy 1O  COBMECTUTEIBCTBY,

[Ipu 3amoHEHNU JAHHOTO MYHKTa HEOOXOIMMO UMEHOBATh OpraHU3AINH TaK, KaK OHU HA3bIBAJIUCH B
CBOE BpeMsi, BOCHHYIO CIIY0Y 3alMChIBaTh C YKa3aHUEM JIOJDKHOCTH U HOMEpa BOMHCKOW YacTH.

Mecsu v rox Anpec
JIOJKHOCTB € yKa3aHHEM
HOCTYII- yxoJa OpraHu3aIiH
OpTaHu3aIH .
JeHUs (B T.4. 3a rpaHuLIEii)
09.1981 07.1992 |Uuxenep Hayuno-uccnenoBarensckoro  [YensOuHckast 061acTh, . DHCK,
UHCTUTYTa NPHOOPOCTPOCHHUSI yi1. Mupa, 1om 6
07.1992 | no n/Bpems |l maBHbII rocyiapcTBeHHbIN HajoroBbii  |r. YenstOunck, npocnekT [Tobensl,

WHCIEKTOp OTAeNa KaJpoB MexxkpaOHHOM

o2

NDHC Poccuu Ne 14 o YenssOnHCKOMI

oOactu

12. T'ocynapcTBEHHbBIE HArpajbl, HHbIE HATPAIbl U 3HAKW OTJIMYHUS
1. l'ocynapcTBEHHBIX HarpaJl, MHbIX HAarpaJ v 3HAKOB OTINYUSI HE UMEIO

2. FOCYI[apCTBCHHBIX HarpaJl HC UMCHO. B 2015 roay HarpaxJ1cHa BCJOMCTBCHHbIM 3HAKOM OTJIMYUS

«Otmuuauk @HC Poccuny

13. Bamum Onu3kue poJCTBEHHHMKH (OTEI, MaTh, OpaThsi, CECTPHI U JICTH), a TakXke cymnpyra (cympyr), B
TOM 4YwHcJie ObIBIIast (OBIBIINI), CYIPYTH OpaTheB M cecTep, OpaThsi U CECTPBI CYIIPYTOB.

Ecnu poAcTBEeHHUKH H3MEHSUIM  (aMUIIHIO,
npexHue GaMUINIo, UMs, OTYECTBO.

UMs, OTYECTBO, HEOOXOIMMO TakKXKe YKazaTb UX




Mecto paboTbl JloManHuii agpec
oo | Oon, | TSI | (amerommen | (e
poAcTBa OTYECTBO ’
POXKIEHUS OpraHu3alum), (akTHUecKOro
JOJKHOCTh MIPOKUBAHUS)
Oreny ITeTpoB 10.10.1946 Ynmep B 1999 rony  [IloxopoHeH B
[Tetp ¢. ManuHoBKa c. ManuHoBKa
KirroueBckoro KirroueBckoro
parioHa paiioHa
HuxonaeBuu Boponexckoi Boposnexckoit
obnactu o0nactu
Orert IleTpos 10.10.1946
[Tetp c. MaimaoBka  [CBeAeHUSIMU 00 OTIIE HE pacIojaram u
KiroueBCckoro  |OTHOILIEHUH C HAMU HE MOJIEPKUBAET
parioHa
Huxonaesuu Boponexckoit
obnactu
Marp ITerpoBa 01.01.1947 [Tencuonepka r. Boponex,
(SIkoBnieBa) ¢. ManuHOBKa yi. Jlenuna,
Huna KiroueBckoro .30, kB. 57
parioHa
NBanoBHa Boponexckoit
obnactu
Cectpa CuMoHOBa 20.06.1968 Yuurens cpeaHen r. Boponex,
(ITerpoBa) ¢. ManuHoBKa mKoJbl Ne 4, yi1. JIenuna,
AnHa KiroueBckoro r. Boponex, yi. .30, xB. 57
paiioHa CupeHneBas,
IlerpoBHa Boposnexckoi .14
obacTu
Cynpyr Wpanos 03.04.1970 | [IpenmpuHUMATETH r. YensO6unck,
Hrops r. YensgOuHCK yi1. Mupa, 1.86,
CepreeBuu KB.S55
beiBIMit Coxkonos 02.03.1969 |bpak pactoprayr |CBeneHuii o ObIB-
Cynpyr HBan r. Boponex |B 1982 rony 1IEM MYKE HE
AHJipeeBuY HUMEIO
CoiH MBaHOB 21.08.1986 |Crynent Yensbun- |r. YenssOMHCK, yiI.
Hukonai CKOro rocynapctBeH |Psounonast, 1.21
Hropesuy HOTI'0 YHUBEPCUTETA,
r. YensiOunck, yi.
CnoptuBHas, 1.2
Jlpyrux OIu3KHX |poJICTBEHHUKOB cTapuie 14 |1eT He umero

14. Bamm Gnu3Kue pOJACTBEHHHMKH (OTEI, MaTh, OpaThs, CECTPBI U JETH), a Takke cymnpyra (cympyr), B
ToM uuciie ObiBIIas (ObIBIIMIT), cympyru OpaTbeB M cecTep, OpaThsi U CECTPBI CYNPYIOB, IMOCTOSHHO
MIPOXKUBAIOLINE 3a IpaHuled U (W) ohOpMIISIONINE JOKYMEHTHI JUIsl BbI€3/1a HAa MOCTOSIHHOE MECTO
KUTEIBCTBA B APYro€ rocyAapcTBO

(pamunus, umsi, OTYECTBO,
1. Bru3KuX poJCTBEHHUKOB, MOCTOSIHHO MPOKUBAIOIINX 32 TPAHUIICH U O(DOPMIISIONINX TOKYMEHTHI JIJIst
BbI€3/Ia Ha TTOCTOSTHHOE MECTO YKUTEJIbCTBA B JAPYTOe TOCYIapCTBO HE HMEIO

C KaKOTO BPEMEHU OHM MPOKUBAIOT 33 IPaHULIEH )

2. Cectpa CumonoBa Anna IlerpoBHa opopmMiIsieT JOKYMEHTHI JUIsl BbI€3/1a Ha TOCTOSTHHOE MECTO
s)xurenscTBa B [IBenuro

14(1). I'paxxnancTBo (mogmaHcTBO) cynpyra (cynpyru). Ecnu cynpyr (cynpyra) He UMeeT rpakaaHCTBa
Poccuiickoit @eaepanuu wiv ToOMUMO rpaxaanctsa Poccuiickoin deaepanuu MMEET TakKe IPaXJIaHCTBO
(moAaHCTBO) APYroro TOCYAApCTBA, YKaXHUTE (3aloNIHAETCS NpU TOCTYIUICHMM Ha (eaepalbHyIo



TOCYJapCTBEHHYIO TPAXKAAHCKYIO CIyXO0y B cuctemMe MUHMCTEpCTBA MHOCTpPaHHBIX jaen Poccuiickoii
@enepanyu Ui 3aMEIEHUs JTOIHDKHOCTU (eepaTbHONH TOCYAapCTBEHHOM TI'pa)KIAaHCKOW CITY>KOBI, IO
KOTOpOH IIPEYyCMOTPEHO IIPUCBOCHUE JUIUIOMaTHYECKOTrO paHra)

15. IIpebpiBanme 3a TpaHuliei (Koraa, e, ¢ Kakoi 1enpio) 1. 3a rpanurieit He Obuta

2. B 1978 rony no TypucTuieckoil myreske onina B Utanuu

16. OTHOLIEHNE K BOMHCKOM 00s3aHHOCTH 1 BOMHCKOE 3BaHue 1. HeBoenHooOs3anHast. 2. [Tpu3pIBHUK

3. BoeHHOOOs13aHHBIN, PSIIOBOM, 3amac 2 pa3psiaa, BoeHHbid omier Ne AM 2245504, BYC 837037A, OBK
r. XUMKHU

17. Jlomamauii agpec (agpec peructpamnuu, GakTHIecKoro MpoXKuBaHus), HoMep Tenedona (1ubo nHOM
Buj cBsizu) 454000, YensOunckas obnactp, r. YensOunck, yin. Mupa, 1. 86, kB. 55

dakTUYECKH MPOKUBAIO 110 TOMY ke aapecy. Jlomamauii Tenedon 2-15-15, pabounit 3-55-55

18. [Tacrmopt uiu JOKyMeHT, ero 3amensromuii 74 02 544672, seinan OB/ YensOunckoit o6nactu

(cepusi, HOMEp, K€M U KOT'/1a BbIJIaH)
10.01.2004, xox monpaznenenus 042-050

19. Hanuuue 3arpaHiyHOro rnacrnopra 3arpaHu4HoOro NacnopTa He UMEI0

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. CtpaxoBoii HOMED WHIUBUAYATbHOTO JIUIIEBOTO cyeTa (ecnu HMeeTCs)
023-562-456 01

21. UHH (ecnu umeercst) 743025846552

22. JlonomHUTENbHBIE CBEICHUSA (y4acTHe B BBIOOPHBIX TNPEICTABUTEIBHBIX OpraHax, Japyras
uH(popMaLKs, KOTOPYIO KejlaeTe COOOLUTh 0 cede)

JIONOJIHUTENBHBIX CBEICHUI HE UMEIO

23. MHe u3BECTHO, YTO COOOIIeHNE 0 cebe B aHKETEe 3aBEOMO JIOKHBIX CBEJICHHI U MOE HECOOTBETCTBHE
KBAJTM(HUKAIMOHHBIM TpeOOBaHUSAM MOTYT IOBJE€Yb OTKa3 B YYaCTMM B KOHKypce U IpUeMe Ha
JOJKHOCTB, TIOCTYIUIEHUU Ha TOCYAapCTBEHHYIO I'paxJaHCKyro cinyx0y Poccuiickoit deneparyu uinm Ha
MYHHUIMNATIBHYIO c1yxk0y B Poccuiickoii @eneparum.

Ha npoBeneHue B OTHOIIEHMM MEHS IIPOBEPOYHBIX MEPONPUATHH U 00paboTKy MOMX
MEPCOHAIIBHBIX IAHHBIX (B TOM YHCJIE aBTOMATU3UPOBAHHYIO 00pabOTKyY) corjlaceH (coriacHa).

« ” 20 T. IToxmuce

®otorpadus U AaHHBIE O TPYIOBOH JEATEIBHOCTH, BOMHCKOM ciyx0e u 00 yuebe
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JAOKYMEHTaM, YAOCTOBEPSIOLIUM JINYHOCTD,
3aIMuCsM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»KO0e.

13 2 20 F_

(moamnucek, pamunus paboTHUKA KaJIPpOBOM CITYKObI)



Cornacue Ha 00padOTKY NePCOHATBbHBIX JAHHBIX

S, ,

(pamusust, UMs1, OTYECTBO)

3aperucTpupOBaHHBIN(as1) MO ajipecy:

[acmnopT cepust Ne , BBIIAaH ,
(mara) (xeM BbIIaH)

CcBOOOJHO, CBOE BOJIEH M B CBOEM MHTEPECE J1al0 COIJIACUE YIOTHOMOYEHHBIM

NOJKHOCTHEBIM JIUIIAM Mexpaiionnoit Macnekiuu ®enepanbHON HATOTOBOM CIY>KObI
(HOJ'IHOG HAaMMCHOBAHUC I/IHCHCKHI/II/I)

Ne5 mo MockoBckoit o6mactu (manee —MHCcHeKys)

PacCIONIOKEHHOM 0 aJIpecy: 142100,MockoBckast 00J1acTh,

(ampec mecta HaxoxneHUs HCTIEKIIHN)
r. [lomoneck, yia. Komcomonbckas, a. 7.

Ha o0paboTky (yr0b6oe peiicTBUE (Omepanuio) WM COBOKYMHOCTh JEHCTBUM (omepariuii),
COBEPIIIAEMBIX C HCIIOJIb30BAHUEM CPEACTB aBTOMATH3allMU WM 0€3 HUCIOJIB30BaHMS TaKHUX
CPEJIICTB C TMEpPCOHAIBHBIMU JaHHBIMU, BKJIIOYasi cOOp, 3alKcCh, CUCTEMATU3allNI0, HAKOILJICHUE,
XpaHeHue, yTouHeHue (OOHOBJEHHE, W3MEHEHME), W3BJICUCHHE, MHCIIONb30BaHUE, Mepenavy
(pactipocTpaHeHue, MPEAOCTABICHUE, JOCTYI), oOe3nuYuBaHue, OJIOKUPOBaHUE, YAAJICHHE,
YHUYTOXKECHHE) CIEIYIOIUX MEPCOHATBHBIX TaHHBIX:

dbamunusi, UMs, 0OTYECTBO, 1aTa U MECTO POXKICHUS, TPAKIAHCTBO;

npexxHue (amuiusi, UMs, OTYECTBO, JaTa, MECTO W NpUYMHA W3MEHEHus (B ciydae
W3MEHEHUSA);

BJIaJICHUE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMu HapoAoB Poccuiickoit @enepannu;

oOpa3zoBanue (Korja W Kakue oO0pa3oBaTeNIbHBIE YUYPEKIEHUS 3aKOoHUYWI(a), HOMepa
JUTUIOMOB, HAIMpPaBJICHHE TOJITOTOBKH WM CHEIUATBHOCTh MO AWILIOMY, KBaTU(pUKALHS O
TUILIOMY);

MOCJIEBY30BCKOE TpodeccuoHanbHOe Oo0pa3oBaHuE (HAMMEHOBAHHME O00pPa30BATEIHLHOTO
WM HAy4YHOTO YYPEXKJEHMs, TOJ OKOHYaHMs), Yy4eHas CTEleHb, Y4YEHOE 3BaHHE (Korja
MIPUCBOCHBI, HOMEpa JIUIIJIOMOB, aTTECTATOB);

BBITIOJIHsIEMasi paboTa ¢ Hayana TpyJI0BOM JIeATeIbHOCTH;

KJAacCHbIM 4YMH (eaepalibHOMl TroCyJapCTBEHHOM TIpakIaHCKOM CiyxkObl u  (WiIn)
TpaXXIaHCKON ciyxO0bl cyObekTa Poccuiickoit ®@enepanuu u (WIM) MYHUIIUTIATHHONW CITYKOBI,
IUTUIOMATHYECKUN  paHr, BOMHCKOEe ¥ (WJIM) CIelNuadbHOe 3BaHME, KIACCHBIM YWH
MPABOOXPAHUTEIHHON CITY>KOBI, KIIACCHBIM YMH IOCTUITUH (KEM M KOTJ]a TIPUCBOEHBI);

rocyJapCTBEHHbIE HArpajibl, WHbIC HArpaJbl W 3HAKW OTIWYHUsA (KeM HarpaxjacH(a) u
KOr/a);

CTENeHb POJACTBA, (pamMIIINK, UMEHA, OTYECTBA, NAThl POKICHUS OJM3KUX POJACTBEHHHUKOB
(otma, matepu, OpaTheB, CECTEp U JCTEI), a TAKXKE MyXkKa (KEHBI);

MecTa POXACHHs, MecTa paboThl M JOMalIHUE ajpeca OJU3KMX POACTBEHHHKOB (0TI,
MaTepH, OpaTbeB, cecTep U JeTeil), a TakKe My*a (3KEeHbI);

dbamMunuu, MMEHa, OTYECTBA, JAaThl POXKICHHS, MECTa POXKICHUS, MecTa paldoThl U
JOMAIIIHUE a/ipeca OBIBIINX MYKel (KeH);

npeObIBaHUE 3a TpaHuIleH (KOoraa, Te, ¢ KaKou 1eTbIo);

ONM3KHUEe POJACTBEHHHKH (OTEIl, MaTh, OpaThs, CECTPHI U JIETH), a TAKXKE MYX ()KEHa), B TOM
qriclie OBIBIINE, TIOCTOSTHHO MPOKUBAIOIINE 32 TPaHUIeH U (Wir) 0(OPMIISIONTNE TOKYMEHTHI IS
BBIE3/Ia HAa MIOCTOSIHHOE MECTO JKUTEIHCTBA B IPYTrO€ TOCYAAPCTBO ((haMumusi, ums,

OTYECTBO, C KAKOTO BPEMEHHU MPOKUBAIOT 32 TPaHUIIEH);
a/ipec perucTpanuu u (HakTUueCcKOro MpoKMBaHMUS;

JlaTa PEerucTpaluy 1Mo MECTy )KUTEIbCTBA;



nacnopt (cepusi, HOMep, KEM U KOT'J1a BbI/IaH);

CBUJIETENILCTBA O FOCYJJAPCTBEHHON PErUCTPALIMU aKTOB IPAXKIAHCKOTO COCTOSIHUS;

HOMeEp TenedoHa;

OTHOIIIEHHE K BOWHCKON OOS3aHHOCTH, CBEICHMS MO BOMHCKOMY y4eTy (IS TpakaaH,
MpeOBIBAIOIINX B 3aIace, W JIUII, TTOJIeKAITUX TPHU3bIBY HA BOCHHYIO CITYXKO0Y);

UJCHTU(DUKAMOHHBIN HOMEDP HAJIOTOILIATEIbIIUKA;

HOMEP CTPaXOBOTO CBUJIETENLCTBA 003aTEILHOTO IEHCUOHHOTO CTPaXOBaHUS;

Hajgu4ue (OTCYTCTBUE) CYAUMOCTH;

JIOTIYCK K TOCYJIapCTBEHHOM TaiiHe, 0()OpPMIICHHBIN 3a Mepuoa padoThl, CIYKObI, ydeObl
(popma, HOMED M n1aTa);

3aKJIIOYEHUE MEAMIIMHCKOTO YUYPEXKACHUS O Haduyuu (OTCYTCTBHM) 3a00JieBaHUs,
MPEMSATCTBYIONMIETO MOCTYIUICHUIO Ha TOCYJApPCTBEHHYIO TPaXXTaHCKYHO  clyx0y Poccutickoii
denepaliluyl WIKM €€ MIPOXO0KICHUIO;

CBEJICHMSI O JI0XOJlaX, pacxojiax, 00 HMMYIIEeCTBE U 0O0S3aTEIbCTBAX HMYIIECTBEHHOTO
XapakTepa, a Takke 0 JoXoAaX, pacxoaax, 00 UMYIIECTBE M 00513aTeNbCTBaX UMYIIECTBEHHOIO
XapakKTepa CynpyrH (Cymnpyra) 1 HeCOBEPIIICHHOJIETHUX JIETEH.

BrlmeykasanHuble TIEpCOHAIBHBIC JIaHHBIC MPEIOCTABIAI0 T OO0pabOTKHM B  IENIX
oOecrieueHust COONIIOZICHUSI B OTHOIICHWU MEHsS 3akoHoAaTenbcTBa Poccuiickoit denepanuu B
chepe OTHOIICHHH, CBA3AHHBIX C MOCTYIUICHHEM Ha TOCYAApCTBEHHYIO T'PAXKIAHCKYIO CITYKOy
Poccuiickoit ®denepanuu, €€ MPOXOKICHHEM M TIPEKpaIlleHUEeM IJis pealu3aiud QyHKIIHH,
BO3JIOKEHHBIX Ha HCTIEKITHIO TEMCTBYIONUM 3aKOHOIATEILCTBOM.

51 o3HakomIIeH(a), 4TO:

1) cornacue Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX ICHCTBYET C JaThl IOJIMHACAHHS
HACTOSIIIETO COTJIachs B TEUYEHUE BCEro cpoka ¢eaepalbHOM TOCYJapCTBEHHOW TPaXKIaHCKOM
ciTy0b1 B MIHCTIEKITNH;

2) coriacue Ha 00paObOTKYy MEPCOHAIBHBIX JAHHBIX MOXET ObITh OTO3BAaHO Ha OCHOBAHUU
MMCbMEHHOTO 3asIBJICHUS B MPOU3BOJILHON (hopme;

3) B ciyvae OT3bIBa COrjiacHs Ha 0OpabOTKY NMEPCOHANBHBIX JaHHBIX MHCIEKIMs BIpaBe
MPOJOIIKUTE O00pabOTKY TMEPCOHANBHBIX JAaHHBIX TPHU HAJIMYUM OCHOBAHWM, YKA3aHHBIX B
nyHkTax 2 - 11 gyactu 1 crarbu 6, yactu 2 ctatbu 10 u yactu 2 ctathu 11 DenepanbHOro 3aKOHA
ot 27 uronst 2006 1. Ne 152-®D3 «O nepcoHaIbHBIX JaHHBIXY;

4) mnocne yBOJAbHEHUS C (QenepalbHOM TOCYJApCTBEHHONW TpakJAHCKOM CIyXKObl
MEPCOHANIbHBIE JIaHHBbIE XpaHATCS B VHCHEKIMM B TEUYEHHE CPOKa XPAHEHUs JIOKYMEHTOB,
MPEeIyCMOTPEHHOTO ICMCTBYIOIIMM 3aKOHOAATENbCTBOM Pocculickoit @enepaiuu;

4) nmepcoHaabHBIC JAaHHBIC, MPEAOCTABIAEMbIE B OTHOMICHHM TPETHUX JIMI, OYIyT
0o0pabaThIBaThCA TOJBKO B IEISAX OCYIICCTBICHUS W BBITIOJHEHUS (YHKIMM, BO3JI0KEHHBIX
3akoHOAaTeIbCTBOM Poccuiickoit @enepanun Ha MHcnekuzo.

Jlata Hadana 0OpabOTKM MEpCOHAIBHBIX JAHHBIX:

(umcno, mecs, rox) (moamuch)
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IMoJ10KeHUs1 TOZKHOCTHBIX PErjIaMeHTOB
rocy1apCTBEHHBIX IPAKIAHCKUX CJIYKANUX B OTHOIIEHUN BAKAHTHBIX J0JKHOCTEI
rPaKIAHCKOM CIY:KObI, HA 3aMellleHHe KOTOPbIX 00bSIBJIEH KOHKYPC

1. OTaesa npeANPOBEPOYHOT0 AHAJIN3A U HCTPeOOBAHMS IOKYMEHTOB

1.1 JIomKHOCTh — CTapIINi TOCYAapPCTBEHHBIN HATOTOBBINM MHCIEKTOP OT/IeNa
IPEANPOBEPOYHOTO aHATN3a U UCTPEOOBAHUS TOKYMEHTOB

Hanuuue svicuieco oopazosanus.

Kesanugurxayuonnvlie mpebosanus k cmadicy TOCYJAPCTBEHHON T'PaXKIAHCKOW CITY)KOBI WM CTaXy
paloTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6a306vix 3uanuti: BKAo4as 3HaHMe ocHOB Koncrtutynuu Poccuiickoit ®denepanuu,
3aKOHOJATENbCTBA O MPOTHUBOJACHCTBUU KOPPYHIUH, (eaepanlbHbIX KOHCTHUTYIIMOHHBIX 3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnuu, noctanoBieHuii [IpaBurennpcTBa
Poccuiickoit ®enepanny, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOMN
TPaKIAHCKON CITYKOBI; TIPABHJI JICIOBOTO THKETA, TIOPAIKa padoThl ¢ 0OpalICHUsIMUA TPAXKIaH; MPABUIT U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30IMacCHOCTH M MPOTHUBOMOXKAPHOW 3aIIUTHI; CIY:KEOHOTO pacropsaka
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpoOpmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUKA MO AETONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  KCIIOJIB30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMMX BONPOCOB B oOyiacTH obecredeHus: WH()OPMAIMOHHOW OE30MacHOCTH,
JOJKHOCTHOTO PeryiaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

-npukaz MBJl Poccuun Ne 495 u ®HC Poccun No MM-7-2-347 ot 30 wurons 2009 r. «O06
YTBEPKACHUM TOPSAKAa B3aUMOJEHCTBHUS OpPraHOB BHYTPEHHUX JEJI W HAJOrOBBIX OPraHoB IIO
MPEIYIPEXIECHUIO, BBISIBICHUIO U MPECEUEHNIO HAIIOTOBBIX MPAaBOHAPYILIEHUH U IPECTYIUIEHUI;

-nprka3 ®HC Poccun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O6 yrBepkacHun Ilepeuns
JOJDKHOCTHBIX JIMIl HAJIOTOBBIX oOpraHoB Poccuiickoit ®enepanuu, YHNOJTHOMOUYEHHBIX COCTABISATH
MPOTOKOJIBI 00 aIMUHUCTPATHBHBIX NIPABOHAPYIICHUSIX);

-ipuka3z ®HC Poccunt ot 6 mast 2007 r. Ne MM-3-06/281@ «O0 yTBep»kIeHUU PEKOMEHIYyEMbIX
(GbopM TOKYyMEHTOB, HCIOJb3YEMBIX HAJOIOBBIMH OpraHaMHM MpU peaji3allud CBOUX IOJHOMOYMH B
OTHOILICHMSX, PETYIUPYEMbIX 3aKOHOAATEIBCTBOM O HAJOIrax v cOopax»;

-nprkaz3 ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333@ «O06 yrBepkacauu Konmemniuu
CHCTEMBI IJIAaHWPOBAHHUS BbIE3IHBIX HAJIOTOBBIX IPOBEPOKY;

-npukaz3 ®HC Poccuiickoii ®eneparu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06
yrBepxkaeHun Ilopsaka HampaBieHus TpeOOBaHMSI O NPEJICTaBICHUM JOKYMEHTOB (MH(popmanuu) u
nopsiika TPEACTaBICHUs JOKYMEHTOB (MHpOpMaluu) 1O TpeOOBAHUIO HAJIOroOBOrO0 OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

-mpukaz ®HC Poccum ot 25 mronsg 2012 r. Ne MMB-7-2/520@ «O6 yrBepxaenuun Ilopsaka
npesicTaBieHus] B OaHKU (omeparopaM MO MEPEeBOJY ACHEKHBIX CPEJCTB) TOKYMEHTOB, HCIOJIb3yEeMbIX
HQJIOTOBBIMH OpraHaMy TpU peai3allid CBOMX TOJHOMOYMHA B OTHOUICHHUSX, PErYIUPYEMBIX
3aKOHOAATEIbCTBOM O Hallorax W cOopax, M IpelcTaBieHHUs OaHKamH (oreparopamMH MO MEPEeBOAY
JICHEeXKHBIX CPEJICTB) MH(OpMAIMK 110 3alpocaM HAJOTOBBIX OPraHOB B JJIGKTPOHHOM BHJE IO
TEJIEKOMMYHHUKAI[MOHHBIM KaHallaM CBS3H»;

-mpuka3 ®HC Poccuun ot 25 uroas 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxkaenuun Ilopsaka
HaNpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO NMEpPEeBOAY JIEHEKHBIX CPENICTB) O
HaJIMYUU CUETOB (ClelraIbHbIX OAHKOBCKUX CUETOB) B OaHKe M (MJIM) 00 OCTaTKax JEHEKHBIX CPE/ICTB
Ha cyeTax (CHeUUaNbHbIX OAHKOBCKHX CU€Tax), O MPEJACTABICHUM BBIHMCOK IO OMepalusM Ha cyerax
(cmenManbHBIX OAHKOBCKUX CUe€Tax), CHpPaBOK 00 OCTaTKax JJIEKTPOHHBIX JIEHEXKHBIX CpPEICTB U
NEepeBO/IaX JJIEKTPOHHBIX JICHEXKHBIX CpPEACTB OpraHM3alui (MHAMBHIYATbHBIX MpEANpUHUMATENEH,
HOTApUYyCOB, 3aHUMAIOIINXCSl YaCTHOW MPAKTUKOMN, aJBOKATOB, yUPEIUBIIUX aBOKATCKHUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKkKe (POPM COOTBETCTBYIOIIMX 3aIPOCOBY;

-mpuika3 PHC Poccum or 8 mas 2015 r. Ne MMB-7-2/189@ «O6 yrtBepkacHun ¢Gopm
JOKYMEHTOB, TpeaycMoTpeHHbIXx HamoroBeiM komekcom Poccuiickoit ®enaepanyu M HCMOIb3yEMBbIX
HQJIOTOBBIMH OpraHaMy TIPpU peaiu3allid CBOMX TIOJHOMOYHMHA B OTHOUICHHUSX, PETYIUPYEMBIX




3aKOHOJATEIbCTBOM O HajJorax M cOOpax, OCHOBAaHMM M TMOpPSJIKa MPOMJICHHUS CpOKa MPOBEICHUS
BBIE3JHOM HAJIOrOBOW MPOBEPKH, MOpPsAKAa B3aUMOACHCTBHSI HAJIOTOBBIX OPraHOB IO BBIIOJIHEHUIO
nmopydeHuit 00 ucTpeOOBaHMHM JTOKYMEHTOB, TPEOOBaHUN K COCTABJICHHIO AKTa HaJlOTOBOW IMPOBEPKH,
TpeOoBaHUH K cocTaBleHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBHJIETENBCTBYIONIUX O MPEIyCMOTPEHHBIX
Hanoroeeim konexkcom Poccuiickoit ®denepaniuu HalOroBBIX MPAaBOHAPYIIEHUSX (32 HCKIIOYEHHEM
HAJIOTOBBIX IIPAaBOHApYUIEHWM, Jejla O BBIABICHUHM KOTOPBIX pAacCMaTpUBAIOTCA B  IOPSJIKE,
yctanoBsieHHOM ctatbeit 101 Hamorosoro koaekca Poccuiickoit denepariun)y;

-npuka3z Munpuna Poccuiickoit @eneparuu Ne 201, MHC Poccuiickoit ®enepanuu Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepxkacHuu IlooKeHUST O TOPSAJKE MPOBEICHUS WHBEHTapHU3aIlUU
HMMYILECTBA HAJIOTOIUIATEIIBbIIUKOB IIPH HAJIOTOBOW ITPOBEPKE».

Cmapwuil  20cy0apcmeeHHblli  HAlo208blll UHCNEeKmMOop JIOJDKEH 3HaTh HHbIE HOpPMAaTHBHbBIC
MIPABOBbIE aKThl U CIYXEOHbIE TOKYMEHTHI, PETyIUPYIOLINE BOIPOCH], CBI3aHHBIE C 00JIACTHIO U BUIOM
ero mpodeCCHOHATBHON CITY’)KEOHOU 1A TEIIBHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

-IOPSAZIOK U KPUTEPUHM OTOOpa HAIOTOIUIATENBIIMKOB i (OPMHUPOBAHUS IUIaHA BBIC3THBIX
HAJIOTOBBIX [TPOBEPOK.

-TIOHSTUE «HAJIOTOBbII KOHTPOJIbY;

-MIOPSIIOK ~ OCYILIECTBICHUS ~ MEPONPHUSATHI  HAJIOrOBOTO  KOHTPOJS TMpU  MPOBEACHUU
IIPEIIIPOBEPOYHOr0 AHAIN3A.

Hanuuue GpyHKIIMOHATBHBIX 3HAHHIA:

-0TOOp HAJOTOIIATENBIINKOB I (POPMUPOBAHHMS TUTAHA BBIC3THBIX HAJOTOBBIX IIPOBEPOK;

-OpraHu3alys U NPOBEACHUE MEPONPUSITUNA HAJIOTOBOTO KOHTPOJSA, a TaKKe pPAacCMOTPEHHE U
odopmileHHE ee pe3ylIbTaTOB B COOTBETCTBHHU C MOPSAIKOM M TPEOOBAHUSIMHU,;

-IIOJArOTOBKA 3aKJIFOYEHUM PELICHUs O IPOBEICHNHN BBIC3THOM HAJIOTOBOU IIPOBEPKH.

Hanuuue 6a306vix ymeHuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeruueckH);

- YMEHHeE MJIaHUPOBATh, PAIMOHATILHO UCIIOJIB30BATh CIIY:)KEOHOE BpeMSs U IOCTUTaTh Pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvnvix ymenuii:

Bxurouarotr 3HaHMs 3akoHoAarenbcTBa Poccuiickoit denepaniv, HOpPMaTUBHBIX NTPAaBOBBIX aKTOB
Poccuiickoit denepannu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, MPUKA30B (PacHOpsDKEHUM) U muceM
OHC Poccun u YmpasieHus 1o HaNpaBiIeHHIO JesTenbHOCTH OTaena U 0 MPOXOKICHUH TPaKIaHCKON
CIy’kOBbl; @ TaKXkKe TMpaBWJ JIEIOBOIO ATHKETa, OXpaHbl TPYyAd, TEXHUKU OE30MacCHOCTH H
IIPOTUBOMNOXKAPHOM 3aIUTHI, MOpsJIKa paboThl cO ClIyX)eOHON HMHpopMalueil, oOpaleHusIMHU IpaXaaH,
CITy’)K€OHBIMHM JTOKYMEHTAMHU W 3HaHUM 0a30BOro M CHENMAIbHOTO YpPOBHS B 00JacTH MH(MOPMALMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJOTMH (anmmapaTHOrO M IPOrpaMMHOTO 00eCHedyeHHs, BO3MOXKHOCTEH H
0COOEHHOCTEH NPUMEHEHHs, COBPEMEHHBIX HH(POPMALNOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH B
rOCy/lapCTBEHHBIX ~ OpraHaxX, BKJIOYass  HCIIOJb30BAHHE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTO000pOTa, OOIIMX BOIPOCOB B 001acTH obecnedyeHuss HH(POPMaIMOHHONW 6€30I1aCHOCTH, CUCTEM
B3alMOJICHCTBUS C TpakJaHaMU M OpPraHM3alUSIMH, YUETHBIX CHCTEM, OOECIEeUMBAIOLIUX MOAJEPKKY
BBINIOJTHEHUS (pe/iepalibHBIMM OpraHaMH rOCYAapCTBEHHOM BIIACTH OCHOBHBIX 3a/1a4 M (yHKUUH, cUcTeM
MEXBEJJOMCTBEHHOT'O B3aUMOJICHCTBUS, CHCTEM YIPABICHHUS TOCYIApCTBEHHBIMH HH()OPMAIIMOHHBIMU
pecypcamu, HHPOPMAITMOHHO-AaHATUTUYECKUX CUCTEM, 00ECIIEUYHBAIOIINX COOp, 00paboOTKy, XpaHEHHE U
aHaJIM3 JIaHHBIX, CHCTEM YIPABJICHUS DJCKTPOHHBIMM apXUBaMM, CHUCTEM HH(POPMAIMOHHOM
0€30MacHOCTH, CHUCTEM YIpaBJIeHMsI DKCIUlyaTalluel), cly:keOHOro pacnopsika YIpaBlieHUs U
MHCTPYKLUU IO JEJIONPOU3BOACTBY YIPaBIEHUS, HACTOSILErO JOKHOCTHOTO PETJIaMEHTA.

Hanuuue gpynxyuonanohvix ymenuii:

- Hannuwme ¢GyHKIMOHATBHBIX YMEHMH, HEOOXOIMMBIX JUIS BBIOJHEHUS paboThl B cdepe,
COOTBETCTBYIOIIEH HAMpPaBIEHUIO AesATebHOCTH OT/Hena;

-IIPOBE/ICHUS IKCIIEPTU3BI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB;

-BBIIIOJIHEHUS IOCTABJIEHHBIX 33/1a4;

-3((eKTUBHOTO TUTAHUPOBAHUS PAOOTHI;

-BEJICHUS JEIONPOU3BOCTBA;

-COCTaBJICHHUS [IEJIOBOTO TMHChbMa, cOopa W CHUCTeMaTHU3alMM aKTyajdbHOW HHMOpMaLUU B
YCTaHOBIICHHON cdepe AEATeNbHOCTH, BIAJCHHS COBPEMEHHONH OpITEXHHKOH M MPOrpaMMHBIMHU
MPOJIYKTaMHU, MTOATOTOBKH CITYKEOHBIX TOKYMEHTOB, a TaK)Ke HABBIKOB 0a30BOT0 U CIIELUATIBHOTO YPOBHS
B obOmactu HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJOTWH (paboThl C BHYTPEHHUMH U



nepupepuiHbIMU YCTPOHCTBAMU KOMIIbIOTEpa, pabOThl ¢ MH(POPMALUOHHO-TEIEKOMMYHUKAIIHOHHBIMU
CeTsSMH, B TOM 4YHcie ceTbio MHTepHeT, paboThl B ONEPAMOHHONW CHCTEME, YIPaBJICHHUS 3JICKTPOHHOM
OYTOM, paboThl B TEKCTOBOM pEAAKTOpE, pPabOThl € AUIEKTPOHHBIMU TaOJIMIIaMH, MOATOTOBKU
MPE3CeHTAIH, UCIOIb30BaHNE IpauuecKuX OOBEKTOB B AJIEKTPOHHBIX JOKYMEHTaX, paboThl ¢ Oa3zamu
JAHHBIX, Pa0OTHI C CUCTEMaMHU B3aUMOACHUCTBUS € IpaXkJaHaMU M OpraHu3alMsIMHU, paboThl C CCTEMaMU
MEXXBEJOMCTBEHHOT'O B3aUMOJICHCTBUS;

- paboTHI ¢ cUCTEMaMH YIPaBJIEHUS IOCY1apCTBEHHBIMU MH(MOPMALIMOHHBIMU PECYPCAMU;

-paboThl ¢ HHPOPMALMOHHO-AHATUTHIECKUMHU CHCTEMaMH, 00€CIIeUnBAIOLIMMH cOOp, 00paboTKYy,
XpaHEHHE M aHAJIN3 JAHHBIX, pa0OThI C CUCTEMaMHU YIPABJIECHUS 3JIEKTPOHHBIMU apXUBaMH;

-paboTbl ¢ cuctemMamMu HH(OPMAIMOHHON Oe3omacHOCTH; pabOThl C CHUCTEMaMHU YIPaBJICHUS
JKCIUTyaTaIuen).

Ochosnvle npasa u 0053aHHOCMU CMApPuie20 20CY0apCmMEEHHO20 HAN0208020 UHCNEKMOopd, A
TaKXKe 3amnpeTbl U TPeOOBaHUS, CBA3aHHBIE C TPAKIAHCKOH CIyX00#, KOTOpPBIE YCTaHOBJIEHBI B €ro
OTHOIIIEHUH, IPEYCMOTPEHBI cTaThaMu 14, 15, 17, 18 denepanbHoro 3akoHa oT 27.07.2004 Ne 79-03 "O
rOCYJapCTBEHHOM rpaxaaHckoii ciyxoe Poccuiickoit @enepanun” (nanee — DeaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynxyuii, soznodcenuvix na Omoen, cmapuiuil 20cyo0apcmeeHHblll
HAN0208blU UHCNEKMOP 00A3aH:

-[IPOBO/IUTh KOHTPOJb C noMouiplo QBE-3anmpocoB M aHaiuTHYeCKUX BBIOOPOK B IIENAX
COIIOCTABJICHUS JAHHBIX HAJIOTOBBIX JEKJIapaluii, OyXraiaTepckoil OTYETHOCTM U MWHBIX JAaHHBIX,
cofiepkauxcss B HMH(pOpManuoHHBIX pecypcax COOJl , B mensix MOATOTOBKM MaTEpUaAIOB IpU
[IPOBEJICHUU  MPEANPOBEPOYHOrO0  aHAlW3a  HAJOrOIUIaTeNbIIMKA IYTEM IPOBEPKU  IOJTHOTHI
IIPE/ICTaBICHMS HAJOTOBBIX JIeKJIapaluii (pacueToB) 10 HAJOTy Ha JI00aBJIEHHYI0 CTOUMOCTb, HAJIOTY Ha
UMYIIECTBO OpraHU3allii, TPAHCIOPTHOMY HAJIOry, IPaBUJIbLHOCTH MCUUCIEHUS HAJOroBOM 0a3bl,
IIPOBEPKHU 0OOCHOBAHHOCTH HAJIOTOBBIX JILI'OT U HAJIOTOBBIX CTABOK U T.J.

-[IPOBO/IUTh MEPOIPUATUS  HAJIOrOBOTO KOHTPOJS C HCHOJIb30BaHUEM HH(POPMAIMOHHBIX
pPECYpCOB MECTHOTO, PETHOHAIBHOTO W (hemepanbHOTrO YpOBHEH, HCIONB3YyeT NaHHBIE (eaepalbHbIX
uHpopmannoHHbx pecypcoB ®HC Poccum 111 BbINONHEHUS BO3JOXKEHHBIX (QyHKIui. I[IpoBoauTs
MOATOTOBKY ©0a3pl nMaHHBIX i KoHBeprammu B AWC Hamor-3, wucmonb3dyer WH(OOPMAMOHHO —
aHaAIMTUYECKyl0 nojcuctemy npocmotrp nanHslx [[IYH. HMcnonssyer nporpammy «ACK HAC — 2» ,
CIIAPK Hnurepdaxc, npumensier anamutudeckue BbiOOpku B IIK cucreme D0/l muisi BBIMOTHEHUS
BO3JI0KEHHBIX 00s13aHHOCTEH.

-UCcTpeOOBaTh Yy HAJOTOIUIATENBUIMKOB JIOMOJIHUTENIbHBIE CBEIEHUS, MOSICHEHUS U JOKYMEHTHI,
MOATBEP>KIA0IIME HAJIOTOBBIE JIBTOTHI.

-IPOBOINTH BCECTOPOHHUI aHanu3 Bceil MH(popManuu, MOCTyNaomeil B HaIOTOBble OpraHbl U3
BHYTPEHHUX U BHEITHUX UCTOYHUKOB.

-(opmupoBaTh TpeGOBaHUS O NPEAOCTABICHUH JOKYMEHTOB.

-opMupoOBaTh MOpydeHUE 00 UCTPEOOBAHUH TOKYMEHTOB Ha ocHOBaHMH CT. 93.1 HK PD

-OCYIIECTBJIATh B3aMMOJICHCTBHS C TPABOOXPAHUTENBHBIMM M MHBIMH KOHTPOJIMPYIOUIMMHU
OpraHamMu 1o npeaMeTy aesrenbHocty OTnaena.

-HaIlpaBJISITh 3alpOChl HA IPOBEIEHUE BCTPEYHBIX IMPOBEPOK MO MPEANPUATHAM-KOHTpPAreHTam
MIPOBEPSEMBIX OPTaHU3AlMNA U UHAUBUAYAJIBbHBIX IPEANPUHUMATEIEH B IPYrHe HAaJOrOBbIE OPTaHbI.

-MOArOTaBIMBaTh HMH(DOPMALIMOHHBIE MaTepUasbl Ui PYKOBOJICTBA MHCIEKIMH IO BOIpOCaM,
HaxoJAIMMcs B KoMnereHuu Otaena.

-y4acTBOBAaTh B OpPraHU3allMd U OCYIIECTBICHUH MEpONPUATUI MO mpodeccunoHanbHOM
IIOITOTOBKE U MEPETIOATOTOBKE KaJpOB /ISl HAJIOTOBBIX OPraHOB, IPOBEEHUE COBELIAHHM, CEMUHAPOB I10
BOIIPOCaM BXOJSIIMX B KoMmrieTeHuio Otaena.

-BHOCHT JIaHHBIE 0 KOHTPOJBbHOH pabore B mHpopmarmonHsle pecypesl [IK CO0O[ , AUC
Hanor 3.

-BECTH B YCTAaHOBJIEHHOM IOPSAJKE JEIONPOU3BOACTBO. XPaHEHUE U Clauy B apXUB JOKYMEHTOB
Otnena.

-[IO/IFOTABINBAaTh M cBoeBpeMeHHO mpeacTaBiaTh B YOHC Poccun mo MockoBckoit oGnactu
YCTAaHOBJIEHHOW OTYETHOCTH U BBIIIOJIHEHUE TIOPYUYEHHUH BBIIECTOSIINX OPIaHOB.

-OCYIIECTBJISATh ~ MPEIIPOBEPOUYHBI  aHANU3  JAEATEJBHOCTH  IOPUIUYECKUX  JHMI U
npeanpuHUMaTeeid 1 TOTOBUTh 3aKIIOYEHHS O Iejecoo0pasHocTH mepernaud ux Ha Komwmccuio mo
JIerajin3anii 00BbEKTOB HAJIOTOOOIOKEHHS.

-[IPOBO/IUTH KOMUCCHH IO JIETAIN3ALUU 00BbEKTOB HATOT000I0XKEHUSI.

-[IPOBOJIUTH JOIPOCH! (PU3MUECKUX JIUL, PyKOBOAUTENIEH, yUpeaAuTeneld opraHu3aluii, COCTOSLINX
Ha HaJIOTOBOM yueTe B MHCneKknu npy NpoBeaeHUH NPEANPOBEPOUHOIO aHAIIN3A.



-0(OpMIISATE Pe3yJbTaThl 3aKITIOUEHHS 10 pe3yIbTaTaM MPeapOBEPOYHOTO aHAIN3A.

-IPOBO/IUTh aHaIW3 (PUHAHCOBO — XO3SHCTBEHHOW JAEATEIBHOCTH HAJOTOIUIATENbIINKA IS
OLIEHKU LeJIeCO00Pa3HOCTH/HE LEJIECOO00Pa3HOCTH BKJIIOUEHHS] €r0 B IUIAH IPOBEIEHUS BBIE3IHBIX
HAJIOTOBBIX MPOBEPOK, C MOCIETYIOMUM OQOPMIICHHEM PE3yabTaTOB B 3aKIIOUEHUE U MPEIOCTABICHUEM
ero B Yrpasinenne ®HC mo MockoBckoii 001acTu.

-IPOBOIUTH aHAJIM3 (UHAHCOBO — XO3AHCTBEHHOM JESATEIBHOCTH HAJIOTOIJIATEIbIINKA,
MOJIABIIETO yBEJIOMJICHHE O JIMKBUJAIMM (PEOpraHM3aluu) JUlsl OLEHKH LeJIecoo0pa3HOCTH/HE
1eJIeCO00Pa3HOCTH  BKJIIOYEHHST €ro B IUIaH MPOBEACHUS BBIC3THBIX HAJIOTOBBIX IPOBEPOK, C
nocjenyomuM opopmiaeHreM pe3yiabTaToB B JIOKIaAHYIO0 3alIUCKY U MPEAOCTABICHHUE €€ B YIIpaBlIeHUE
®HC Poccun mo MockoBckoii 001acTu.

-y4acTBOBaTh B IIPOM3BOACTBE IO JejlaM 00 aJMUHUCTPATUBHBIX IPaBOHAPYILIECHHIX
(cocTaBisieT NPOTOKOJIBI 00 aJMUHUCTPATUBHBIX IIPABOHAPYLICHMSX, AOMYIIEHHBIX PYKOBOJUTEISIMU
OpraHu3aruii).

-1Ipx HeOOXOAMMOCTH TOJTY4YEHHUSI JOKYMEHTOB (MH(OpMAIMK) OT OPraHOB IOCYIapCTBEHHON
BJIacTd (B TOM 4YMCJIE: OPraHOB BHYTPEHHHX JIeJl, areHTCTBA KajgacTpa OOBEKTOB HEIBHIKMMOCTU H
ApYyTUX OpraHoB) M JAPYIMX JIMI, PAcIoJIaralolIMX CBEACHUSAMH, OTHOCSIIMMUCS K IIPOBEPKE, B
coorBercTBUH co0 cT.31 HK P® Hampapnser 3ampocs! 0 mpeacTaBIeHHH JOKYMEHTOB (MH(POPMALIUN).

-IPOBOJUTH AHAJIU3 IIOJHOTHI M JOCTOBEPHOCTH [AHHBIX CTATUCTHUYECKONH OTYETHOCTH I10
IpeIMETy JesTEIbHOCTH OTAENA.

-IPUHUMATh y4acTHE B IMOJArOTOBKE HEOOXOAMMOW MH(OPMALMU MO 3aIpOCy BBIILIECTOAIIETO
HaJIOrOBOT'O OpraHa M TEeKYLIeH OTYETHOCTH M0 MPEAMETY AESITEIbHOCTU OT/Ela, 00ecreunBas Ipu 3TOM
B3auMOJICICTBHE ¢ paOOTHUKAMU IPYyrux oTnaenaoB MHcnekuuu.

-COCTaBJIATh  3aKJIIOYEHHUS O HEOOXOAMMOCTH BKIJIIOUEHHs HaJOrOIIaTeNbIIMKOB B IJIaH
BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK MPH MOIYYEHUH UH(POpMALMU U3 IpYrUX OTAenoB MHcnekmy, a Tak xe
U3 JIPYTUX HAJIOTOBBIX OPIaHOB.

-OCYLIECTBJISITh ~ B3aUMOJICHCTBUE C  IPAaBOOXPAHUTEIbHBIMU  OpraHaMd M HHBIMHU
KOHTPOJIMPYIOIIMMHU OpraHaMH B IIpezieax CBOEH KOMIIETEHIUH.

-y4acTBOBATh B 3aCEIAaHUSAX KOMHCCHH, COBEIIAHUAX, CEMUHApaX, KOH()EPEHIUAK, «KPYTIIBIX
CTOJIaxX».

-IOJrOTaBIUBAaTh OTBETbl Ha THCbMEHHbBIE 3alpOChl U 1mpoude  oOpaiieHus
HaJIOrOIJIATEIBIIMKOB 110 BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIMU OT/EIIa

Kpome moco, cmapwuii 2ocyoapcmeennulii Han0208blii UHCHEKMOP 00A3AH.:

- 00ecreunBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- cobmoaTh caykeOHbIN pacniopsiok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyZa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBAHNUS YTBEPKACHHOW HHCTPYKIIMU 110 I€T0NPOU3BOJICTBY B MHCHIekuuy,

- co0noaTh KOJEKC ATHKUM U CIYKEOHOrO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)JIaHCKHUX
ciyxaimux denepanbHON HAIOTOBOH CITyXKOBI;

- XpaHUTh T'OCYJIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamarh CTaBIIME €My U3BECTHBIMHU B CBSI3H C HUCIIOJIHEHHEM JIOJKHOCTHBIX 00S3aHHOCTEH CBEICHMS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO T'PaXK/1aH;

- €oO00IIaTh MpPEICTAaBUTENI0 HAHMMATENsl O JIMYHOW 3aMHTEPECOBAHHOCTHU MPH MCIIOIHEHUHU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IIUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOPSAKE MPEeAyCMOTPEHHbIE (peepanbHbIM 3aKOHOM CBEIACHUS
0 J10X0/1aX, 00 UMYIIECTBE U 0053aTEICTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJACHHS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHWd HUHPOpMaluud B HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmogath TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IPaBOBBIX AKTOB, MPUKA30B (PacHOpsKEHU) U
nucem @DHC Poccum, VYmpaBnenus u MHcneknuu 1o HampaBieHHIO JearenbHoctd Otaena u o
MIPOXOXKJICHUN TPasKIAHCKOHN CITyXKOBbI;

- cOOMI0IaTh OTPAHUYEHUS, BBITTOHATE 00s13aTEIHCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEJICHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBJICHHBIEC IEHCTBYIOIIKUM 3aKoHOAaTenbcTBOM Poccuniickoit denepanuu;

- UCIOJHATh HMHBIE TMOPYYEHHUS U OCYLIECTBIATh WHbIE (DYHKIUH O MOPYYEHHUIO HayaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEUIOKEHUS] 10 COBEPIIEHCTBOBAaHHIO paboThl OTAena M MO B3aUMOJECHCTBUIO C
ApyruMH nojpaszaenenusmu Muacneknuy,



- TOKJIaJbIBaTh PYKOBOACTBY OTaena o000 BceX BBIABICHHBIX HENOCTaTKaxX B MpeIeinax CBOEH
KOMIIETECHIINH;

- mpenctaBiath Otaen u MHcnekuuio mo BompocaM, OTHOCSIIMMCS K €ro BEJEHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBCA C JOKYMEHTaMH, HEOOXOIMMBIMHU s BHITIOJIHEHUST BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpPEIEISIIOIIMMHM €ro IpaBa M OOS3aHHOCTH IO 3aMEIlaeMOil  JOJIKHOCTU
roCy/1apCTBEHHOM I'pa)/1aHCKOMN CIIyKObl, Ha OpraHN3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampammBarh U NOJy4aTh B YCTAHOBJICHHOM MOpSIKEe HEOOXOIUMbIE MaTepuaibl 0 BOMpOcam,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCUOHAIBHON CIY)KEOHOW JIEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHHS MX B JJUYHOE JIEJI0, C MaTepualaMy JJMYHOTO Jiefia, a TAK)Ke Ha MPUOOIEeHUE K
JTUYHOMY JeJTy TUCHhbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3alIUTYy CBOMX NEPCOHABHBIX JaHHBIX;

- Ha ipoecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATENILCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEJCHHUSMH, COCTABJSIONIMMH TOCYJApPCTBEHHYIO TaWHy, NpPU HATUYUHU
0(OpPMIIEHHOTO I0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (acCOLMANUU) JUIS 3alUThl CBOMX IPaB,
COIIMAIIBHO - SKOHOMUYECKHUX H MPOPECCHOHATHLHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Cmapwuil 2ocyoapcmeeHublii Halo208blll UHCHEKmMOop OCYIIECTBISCT MHbIC MpaBa M HCIOIHSIET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@denepalbHOIl HANOrOBOM Ciyx0e, YTBEpKIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
@®enepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkacaun [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbxeHusimu) GHC
Poccun, YOHC Poccun no MockoBckoil obnactu u  WHcnekuuu, HOpPYYEHHSIMH PYKOBOJICTBA
HWucnexuuu.

Cmapwuii 2ocyoapcmeeHnblli HAlo208blll UHCHEeKmMOop 3a HEHUCIIOJIHEHHWE WIM HEHaJulexallee
WCIIOJTHEHHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHoarenbeTBoM Pocceniickont denepanuu.

dppexmusnocmv U pe3yrbMaAmMuHOCMb  NPOPECCUOHANbHOU  CAYHCEOHOU  OesmelbHOCMU
cmapuie2o 20¢y0apcmeenHo20 Hal0208020 UHCHEKMOPAa OYeHUBAen sl N0 C1e0YIOWUM NOKA3AMENAM

- BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYZa, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANBHBIX YCIOBHIX, COOMIOCHUIO CTYKEOHON AUCIIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJTHEHUS TOPYICHHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBIEHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuaia, IOpuAndecKyd IpaMOTHOMY COCTABIIEHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- nmpodeCCHOHATHPHOM KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BHIBATH M IUTAHUPOBATH BHITIOJHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPUYECKOMY IMOAXOJY K PEIIECHUIO MOCTaBICHHBIX 3a/Jay, aKTUBHOCTH W WHHIIMATHBE B
OCBOCHMHM HOBBIX KOMITBIOTEPHBIX M HWH(MOPMAIIMOHHBIX TEXHOJIOTHH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUSI CBOUX JEHUCTBUN, TPUHUMAEMBIX PEIICHUMN.

2. OTaes npeanpoBePOYHOro AaHAJIN3A U HCTPeOOBAHUSA JOKYMEHTOB

2. 1 J1o/KHOCTE — TVIaBHBII T'OCYIApPCTBEHHBIM HAJOTOBBLIA MHCIIEKTOD OTIENAa
IPENPOBEPOYHOIO aHATN3a U UCTPEOOBAHUS TOKYMEHTOB

Hanuuue gvicuieco obpasosanus.

Keanuguxayuonnvie mpebosanusa k cmadxicy TOCYIApCTBEHHON I'pakJaHCKOW CIYXKObl WM CTaxy
paGOTBI 110 CIICIIUAJIBHOCTH, HAITPABJICHHUIO IMOATOTOBKU HC IIPCABABIISAIOTCH.

Hanuuyue 6az06vix 3nanuti; Briodas 3HaHue ocHOB Koncrutymmm Poccwmiickoit ®deneparium,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBUM KOPPYMNIHMH, (eaepaqbHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpentra Poccuiickoii denepanuu, moctaHoBieHuid [IpaBuTenbcTBa




Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTEIIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepalbHOd TrocyaapCTBEHHOU
IpaXJaHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBU U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOrO pacmopsiaKa
Wucneknuu; mnopsiaka paboThl co ciayxeOHOW HHpoOpmanueil, mopsiaka padoThl € NEpCOHATbHBIMU
JaHHBIMH W KOH(UASHIMAIbHOW HH(OpMAaLUel; MHCTPYKIUU TI0 JENONPOU3BOACTBY; BO3MOXKHOCTH U
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
TOCYIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHHE  BO3MOXKHOCTEH  MEKBEJOMCTBEHHOTO
JIOKYyMEHTOO0OpOTa; OOIMX BOMPOCOB B oOsacth obecriedeHUs WHQPOPMAIMOHHONW O€30MacHOCTH;
JOJDKHOCTHOTO periiaMeHTa.

Hanuuue npogheccuonanvuuix snanuii:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu:

-npukaz MBJ[ Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 utons 2009 r. «O06
YTBEPKACHUM TIOPSAKA B3aUMOACHCTBHS OPraHOB BHYTPEHHUX JeJl U HAJOrOBBIX OPraHoB IIO
NPEIYIPEXTCHUIO, BHISIBJICHUIO U MPECEYCHUIO HAIOTOBBIX MTPABOHAPYIICHUN U MPECTYIIICHUI»;

-nmprka3 ®HC Poccun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O6 yrBepkacuun Ilepeuns
JOJDKHOCTHBIX JIMI[ HAajoroBbix opraHoB Poccuiickoit ®denepanuu, YHNOJTHOMOYEHHBIX COCTABISATH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

-ipuka3 ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281@ «O06 yTBepkKICHUN PEKOMEHIYEMBIX
(GbopM TOKYMEHTOB, HCIOJB3YEMBIX HAJIOTOBBIMU OpraHaMH MpH peaiu3aliil CBOMX IOJHOMOYUHN B
OTHOIICHHSX, PETYIHUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOTax H cOOpax»;

-nprika3 ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333@ «O06 yrBepxacauu Konmemniuu
CHCTEMBI MJIAHUPOBAHUS BBIE3THBIX HAJIOTOBBIX MPOBEPOKY;

-npukaz3 ®HC Poccwmiickoii ®@eneparm ot 17 despans 2011 1. Ne MMB-7-2/168@ «O06
yrBepxaeHun llopsiaka HampaBieHus TpeOOBaHHUS O TPEACTABICHUU JOKYMEHTOB (MH(MOpMalUu) U
MopsiIka TPEACTABICHUS JOKYMEHTOB (MH(pOpMamuu) 1O TpeOOBaHWIO HAJIOTOBOTO OpraHa B
AJIIEKTPOHHOM BHUJIE MO TEIEKOMMYHHUKAIIMOHHBIM KaHaJlaM CBS3HY;

-nprkaz3 ®HC Poccuu ot 25 uronst 2012 r. Ne MMB-7-2/520@ «O6 yrepxaenuu Ilopsiika
npeJcTaBieHus] B OaHKU (omeparopaM MO MEPEeBOJY ACHEKHBIX CPEICTB) JOKYMEHTOB, UCIOJIB3YEMBIX
HAJIOTOBBIMH OpraHaMd TIPU peal3alliil CBOMX TIOJHOMOYHMH B OTHOUICHHUSX, PETYIHPYEMBIX
3aKOHOJATEIbCTBOM O Hajiorax M cOopax, M MpeJcTaBiIeHHs OaHKaMH (omepaTopaMu IO TEepeBOIy
JCHEXHBIX CPeJICTB) MH(OpMAIMK IO 3ampocaM HaJIOrOBBIX OPraHOB B 3JEKTPOHHOM BHUZAE 10
TEJIEKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI3H;

-npukaz ®HC Poccun ot 25 wmrons 2012 r. Ne MMB-7-2/518@ «O06 yrBepxkaenun I[lopsiaka
HaNpaBJICHUs] HAJOTOBBIM OPTaHOM 3allpOCOB B OaHK (OmepaTopy IO NMEpPeBOAY JIEHEKHBIX CPEICTB) O
HAJIMYUU CYETOB (ClelraibHbIX OAaHKOBCKHX CYETOB) B OaHke M (WiM) 00 ocTaTkax JEHEKHBIX CPENCTB
Ha cyerax (CHenUaNTbHBIX OAHKOBCKMX CUETax), O MPEJICTABICHUH BBHIMHCOK IO OMEpalUsaM Ha CUeTax
(ciennanbHBIX OAHKOBCKUX CUe€Tax), CHPaBOK OO0 OCTaTKax »AJIEKTPOHHBIX JICHEKHBIX CpPEICTB U
MepeBo/iaX dJIEKTPOHHBIX JICHEKHBIX CpPEACTB OpPraHM3aluil (MHAMBHIYATbHBIX MpEIIpUHUMATENCH,
HOTApUYyCOB, 3aHMMAIOIINXCS YACTHOW MPAKTUKOM, aIBOKATOB, YUPEIUBIINX aBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHTEIE, a TakKe (HOPM COOTBETCTBYIOIIHNX 3aIPOCOBY;

-mpuka3 PHC Poccum or 8 mas 2015 r. Ne MMB-7-2/189@ «O6 yrtBepkacHun ¢Gopm
JOKYMEHTOB, MpeaycMoTpeHHbIX HamoroBeiM kozekcom Poccuiickoit ®denepanyv M HUCIONb3YeMBIX
HAJIOTOBBIMH OpraHaMH TIpYU peaM3alliil  CBOMX TIOJHOMOYHH B OTHOIICHHUSX, PETYIHPYEMBIX
3aKOHOJATEeIbCTBOM O Hajorax M cOOpax, OCHOBAaHUH M TMOpSJIKa MPOMJIEHHS CpOKa MpPOBEICHHUS
BBIC3/IHOM HAJOTOBOW TPOBEPKH, TOPSIKAa B3aWMOJICHCTBHS HAJIOTOBBIX OPIaHOB TIO BBIMOJHEHHIO
nopy4yeHuid 00 MCTpeOOBaHMM JTOKYMEHTOB, TpPeOOBAaHMI K COCTaBJIIEHHMIO AKTa HaJOTOBOI MpOBEpKH,
TpeOoBaHUM K cocTaBleHUI0 AKTa 00 OOHapyKeHUU (aKTOB, CBUAECTEIHCTBYIOIINX O MPETyCMOTPEHHBIX
HanoroBeim konexkcom Poccuiickoit denepaniuu HaNOTOBBIX MPABOHAPYIIEHUSX (32 HCKIIOYCHHEM
HAJIOTOBBIX ~TPAaBOHAPYIICHWH, Jela O BBIABICHHH KOTOPBIX pAacCMaTpUBAIOTCS B  IOPSIKE,
ycraHoBieHHOM ctatbeil 101 Hanorosoro koaekca Poccuiickoit denepanun)y;

-npuka3z Munpuna Poccuiickoit @enepamun Ne 201, MHC Poccuiickoit ®@eneparuu Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepx)acHuu IlonoxeHUss 0 MOPSAIKE MPOBEACHUS WHBEHTapHU3aIUU
MMYIIECTBA HAJIOTOIUIATEIIBIIIMKOB IIPU HAJIOTOBOM MTPOBEPKEY.

I nasmnwiii 2ocyoapcmeenbili HAL0208bll UHCHEKMOp NOJKEH 3HaTh WHbIE HOPMATUBHBIE ITPaBOBBIE
aKThl M CIY)KeOHbIE IOKYMEHTHI, PEryJHpPYIOLIHE BOIMPOCHI, CBSI3aHHBIE C OOJIACTHIO U BHJIOM €Tr0
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:



-IOPSAZIOK U KPUTEPUHM OTOOpa HAIOTOIUIATEIBINUKOB s (OPMHUPOBAHUS IUIaHA BBIE3JIHBIX
HaJIOTOBBIX ITPOBEPOK.

-IIOHSATUE «HAJIOTOBBII KOHTPOJIbY;

-IOPSIIOK ~ OCYILECTBIEHUS ~ MEPONPHUATHI  HAJIOrOBOIO  KOHTPOJS MpU  MPOBEAECHUU
IIPEAIIPOBEPOYHOrO AHAIU3A.

Hannune ¢pyHKIIMOHATBHBIX 3HAHUI:

-0TOOp HAJIOrOIJIATENbIIUKOB I (POPMUPOBAHMS IJIaHA BBIE3JHBIX HAJIOTOBBIX IIPOBEPOK;

-OpraHu3alys U NPOBEACHUE MEPONPUATUH HAJIOTOBOTO KOHTPOJSA, a TaKKE pPAacCMOTPEHHUE U
o(opmieHHE ee pe3ynbTaTOB B COOTBETCTBUU C MOPSAAKOM U TPEOOBaHUSIMU,;

-IIOJArOTOBKA 3aKJIFOYEHUM pELIEHUs O IPOBEICHNUHN BbIC3THOM HAJIOTOBOU IIPOBEPKH.

Hanuuue b6azosvix ymenuii:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPATErHYECcKN);

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIOIb30BaTh CIYXeOHOE BpeMs U JIOCTUTaTh PE3ylbTaTa,

- KOMMYHHMKaTUBHBIC YMCHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvruvix ymenuii.

Bxmrouaror 3HaHMs 3aKoHOmarenscTBa Poccuiickonn @enepanny, HOPMATUBHBIX IPABOBBIX AKTOB
Poccuiickoit denepannu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, IIPUKA30B (PACHOPSHKEHUIN) U MHCEM
®HC Poccuu u YnpapieHus: 10 HaNpaBiIeHUIO JieaTenbHOCTH OTena U 0 MPOXOXKICHUH IPAKIAHCKON
CIy’kObl; @ TaKXkKe MpaBWJ JIeJIOBOIO ATHKETa, OXpaHbl TPYyAd, TEXHUKU OE30MaCHOCTH M
MIPOTHUBOMIOKAPHOHN 3alIMTHI, MOPSJIKa padOTHI CO CIyKeOHOW WH(pOpMaIMeH, OOpaleHUSIMH TPAKIaH,
CITy’)KEOHBIMH JTOKyMEHTaMHU W 3HaHUI 0a30BOT0 M CHENHMAIBHOTO YPOBHS B 00JacTH WH(MOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (ammapatHoro M IMPOrpaMMHOIO OOeCIeyYeHHs, BO3MOYKHOCTEH U
0CcOOEHHOCTEH NPUMEHEHHUs, COBPEMEHHBIX HWH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B
rOCylapCTBEHHBIX ~ OpraHax, BKJIIOYass  HCIOJB30BAHHE  BO3MOJKHOCTEH  MEKBEIOMCTBEHHOIO
JOKYMEHTO000pOTa, OOIIMX BOIPOCOB B 00JIACTH 0OecTieueHus: MHPOPMAITMOHHON 0€301MaCHOCTH, CHCTEM
B3aUMOJICHCTBUS C TIpakJaHaMU M OpPraHU3aLUSAMH, YYETHBIX CHUCTEM, OOECIEeUMBAIOLINX MOAJEPKKY
BBITTOJIHEHUS (peiepabHBIMUA OpTaHaMH TOCYJapCTBEHHOMN BJIACTH OCHOBHBIX 3a7ad M (DYYHKIHHA, CHCTEM
MEXBEJJOMCTBEHHOI'O B3aUMOJICHCTBUS, CHCTEM YIPABICHHUS TOCYIapCTBEHHBIMH HMH(OPMAIIMOHHBIMU
pecypcamu, HH(POPMALMOHHO-aHAIUTUYECKUX CUCTEM, oOecreunBaromux coop, o0paboTKy, XpaHEHUE U
aHaIU3 JIaHHBIX, CHCTEM YIPABJIECHUSA DJIEKTPOHHBIMM apXUBaMM, CHUCTEM HH(POPMALMOHHOM
0€30IacHOCTH, CHCTEM YOpaBJICHMs OJKCIUTyaTalueil), ciykeOHOro pacrnopsjaka YTNpaBileHUs MU
MHCTPYKLUHU IO JEJIONPON3BOACTBY YpaBlIeHUs, HACTOSIIETO TOJKHOCTHOTO perjlaMeHTa.

Hanuuue ¢hynkyuonanonvix ymenuii:

- Hannume ¢QyHKUMOHANBHBIX YMEHHI, HEOOXOJUMBIX [UIsl BBINOJIHEHUs] PabOThl B cdepe,
COOTBETCTBYIOIIEH HaNpaBIEHUIO AesTeapHocTH OTaena;

-IPOBE/ICHUS IKCIIEPTHU3bI IPOEKTOB HOPMATUBHBIX IPABOBBIX AKTOB;

-BBIIIOJIHEHUS IIOCTABJIEHHBIX 3a/1a4;

-3(pPeKTUBHOTrO MIaHUPOBAHUS PaOOTHI;

-BEJICHUS JEIIONPOU3BOICTBA;

-COCTaBJICHUS JIEJIOBOTO NHChbMa, cOOpa W CHUCTeMaTHU3allMM aKTyalbHOW HWH(pOpMaluu B
YCTaHOBJIEHHONW cdepe IesATeNbHOCTH, BIJIAJICHUS COBPEMEHHOM OPITEXHUKOM M MNpPOrpaMMHBIMHU
MPOAYKTaMHU, HOJTOTOBKU CITY>KEOHBIX TOKYMEHTOB, a TAaKXe HaBBIKOB 0230BOT0 U CIELUAIIEHOTO YPOBHS
B oOnactu WHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOrud (paboThl C BHYTPEHHUMH H
nepupepuiHbIMU YCTPOHCTBAMU KOMIIbIOTEpa, pabOThl ¢ MHPOPMALUOHHO-TEIEKOMMYHHUKAIIHOHHBIMU
CEeTSIMH, B TOM 4HuCIIEe CeThl0 VHTepHeT, paboThl B ONEPAIMIOHHON CUCTEME, YIpaBJICHUS 3JIEKTPOHHOMN
noyToM, paboThl B TEKCTOBOM pEAAKTOpe, pPabOThl € 3JIEKTPOHHBIMU TaOJMIIaMH, TOATOTOBKH
Mpe3eHTalMi, UCIOIb30BaHHE TpaduyecKuX OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTax, paboThl ¢ Oazamu
JAHHBIX, pa0OTHI C CHCTEMaMU B3aUMOJAEUCTBUS C IpaXkJaHAMU M OpraHU3alMsIMHU, paboThl C CHCTEMaMH
MEXXBEJOMCTBEHHOT'O B3aUMOJIEHCTBUS;

- paboTHI ¢ cHCTEMaMHU YIPaBJIEHUS TOCY1apCTBEHHBIMU MH(POPMALIMOHHBIMU PECYPCAMH;

-paboThl ¢ HHPOPMALIMOHHO-AHATUTHYECKUMHU CUCTEMaMH, 00eCIIednBaAIOIUMH cOOp, 00paboTKY,
XpaHEHHE M aHAJIN3 JAHHBIX, pa0OThI C CUCTEMaMHU YIPABJIECHUS 3JICKTPOHHBIMU apXUBaMH;

-paboTbl ¢ cuctemMamu HH(pOpMarMOHHON Oe30macHOCTH; pabOThl C CHUCTEMaMHU YIPaBJICHUS
JKCIUTyaTaIuen).

OcHogHble npasa u 00A3aHHOCMU 21A6HO20 20CYOAPCHBEHHO20 HANO208020 UHCHEKMOPA, A TAKXKe
3aIpeThl ¥ TPeOOBaHMsI, CBSI3aHHbIE C TPaKIAHCKOM CITy>k00M, KOTOpBIE YCTAaHOBJIEHBI B €r0 OTHOLIEHHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O



rOCYJapCTBEHHO rpaxaaHckoi ciyxoe Poccuiickoit denepanun” (nanee — DeaepanbHblil 3aK0H).

B yenax peanusayuu 3a0ay u ¢hynxyuil, 8o3noxcennvix Ha Omoen, 21asHblll 20CY0apCMEEeHHbII
HAN0208blll UHCNEKMOp 005A3aH:

-IPOBOJIUTH KOHTPOJb ¢ mnoMmompio QBE-3anmpocoB u aHanmuTHYeCKUX BBIOOPOK B HENAX
COIOCTABJICHUS JAHHBIX HAJIOTOBBIX JEKJIapaluii, OyXraiarepckoil OTYETHOCTM U WHBIX JaHHBIX,
comepkammxcs B uHPopMmamuoHHBIX pecypcax CDOOJ[ , B memsx MNOATOTOBKA MAaTEPHATIOB TIPH
MPOBEJICHUU  MPEANPOBEPOYHOrO0  aHalM3a  HAJOTOIUIATeNbIIMKA IMYTEM  MPOBEPKU  MOJTHOTHI
MPEJCTAaBICHNUS HAJIOTOBBIX ACKJIapaluuii (pacyeToB) MO HAJIOTy Ha J00aBIEHHYIO CTOMMOCTH, HAJIOTY Ha
MMYILECTBO OpraHu3alliy, TPAHCIOPTHOMY HAJIOTy, MIPaBUJIBHOCTH WCYHUCIIEHUS HaJIOroBOM Oas3bl,
MPOBEPKH 000CHOBAaHHOCTH HAJIOTOBBIX JIBTOT U HAJOTOBBIX CTABOK M T.J.

-IPOBOJIUTH MEPONPUATHS  HAJIOTOBOIO KOHTPOJII C UCIHOJIB30BaHUEM HH(POPMAIIMOHHBIX
PECYPCOB MECTHOTO, PErMOHANBHOrO U (eAepanibHOr0 YpPOBHEH, HCIONIb3YeT NaHHbIe (eaepanbHbIX
uHpopmannoHHbix pecypcoB ®HC Poccum 11s BBIMONHEHUS BO3JOXKEHHBIX (QyHKIuMH. I[IpoBoauTs
MOATOTOBKY 0a3bl gaHHBIX 111 koHBeprammu B AWMC Hamor-3, ucnonb3dyer HMHPOPMAIMOHHO —
aHaJIMTUYECKYyl0 nojcuctemy npocmorp nanHslx LIYH. HMcnonbsyer nporpammy «ACK HIAC — 2» ,
CIIAPK HHurepdakc, npumensier anamutudeckue BbiOOpku B IIK cucreme DO/l st BBITOTHEHUS
BO3JIO’KEHHBIX 00S3aHHOCTEH.

-UcTpeOOBaTh Y HAIOTOIJIATENBIIUKOB JOMOJTHUTEIbHBIC CBEACHHUS, MOSICHEHUSI U JOKYMEHTHI,
MIOATBEP K IA0IIME HAJIOTOBBIE JIbIOTHI.

-IPOBOJIUTh BCECTOPOHHUHN aHanu3 Bced MHGOpMAIUH, MOCTYHAIONIEH B HAJOTOBBIE OPraHbI M3
BHYTPEHHUX U BHEUIHUX UCTOYHHUKOB.

-(opmupoBaTh TpeOOBaHUS O MPEIOCTABICHUH JOKYMEHTOB.

-popmupoBaTh nopyyeHue 00 ucTpedOBaHNU JOKYMEHTOB Ha ocHOBaHuU cT. 93.1 HK P®

-OCYILLECTBIISITh B3aUMOJIEHUCTBUS C IPABOOXPAHUTEIbHBIMU W HWHBIMH KOHTPOJIMPYIOIUMU
OpraHamMu Mo npeaMery aesrenbHoctu OTaena.

-HaIpaBJISITh 3alpoChl Ha IPOBEJIECHUE BCTPEUHBIX IMPOBEPOK MO MHPEAIPUATHAM-KOHTpAreHTam
MIPOBEPSEMBIX OPTaHU3AIMNA U UHAUBUAYAIBHBIX MPEANPUHUMATENICH B IPYTHe HAaJIOrOBbIE OPTaHBbI.

-TIOITOTABJIMBATh HMH(DOPMAIIMOHHBIC MaTEPHAJbl JJIS PYKOBOJACTBA MHCIIEKIMHU TI0 BOIPOCAM,
HaxoJAImMMcs B koMrereHuu Otena.

-y4acTBOBAaTh B OpPraHU3allMd U OCYIIECTBICHUM MEpONpUATUI MO MNpodeccuoHaTIbHOM
IIOATOTOBKE U MEPETIOATOTOBKE KaJApPOB JIJIsl HAJIOTOBBIX OPraHOB, IPOBEJECHUE COBELIAHNM, CEMUHAPOB I10
BOIIPOCaM BXOZSIINX B KoMmrieTeHuuto Otaena.

-BHOCUT JIaHHBIE IO KOHTPOJIbHOH paboTe B mHGpopmanumonHslie pecypcbl [IK COOJ[ , AUC
Hanor 3.

-BECTU B YCTAaHOBJIEHHOM MOPSAJKE JEIONPOU3BOACTBO. XPaHEHUE U clauy B apXUB JOKYMEHTOB
Otpnena.

-IOATOTaBINBAaTh U cBoeBpeMeHHO npenacTaBisith B YOHC Poccun mo MockoBckoit obnactu
YCTaHOBJIEHHON OTYETHOCTH U BBIIIOJHEHUE MIOPYYEHHUH BBIIECTOSIINAX OPTaHOB.

-OCYLIECTBJISITh ~ NPEANPOBEPOUYHBIM  aHaIM3  JEATENIbHOCTH  IOPUJIMYECKUX  JIMI U
npeanpuHUMaTeneil 1 TOTOBUTh 3aKIIIOYEHHs O LienecoodpazHocTH mepefaud ux Ha Komuccuio mo
JIerajin3anui 00BEKTOB HAJIOTOOOIOKEHHS.

-IPOBOJIUTH KOMHUCCHH 10 JIETaan3alui 00bEKTOB HAJIOTOO0I0KEHHUS.

-[IPOBOJIUTH JOMPOCH! (PU3MUECKUX JIUI, PyKOBOAUTENEH, yUpeaAuTeneld opraHu3aiuii, COCTOSIINX
Ha HaJIOTOBOM yueTe B MHCIeKInu npy IpoBEIeHUH MPEANPOBEPOUHOTO aHATU3A.

-0(OpMIISATE PE3yJIbTAaThl 3aKII0UEHHS 110 pe3yIbTaTaM MPEeAIPOBEPOYHOTO aHAIH3A.

-IPOBOJIUTH AaHalu3 (PUHAHCOBO — XO3AWCTBEHHOM JEATENbHOCTH HAJOTOIUIATENIbIUKA IS
OLIEHKU LeJIeCO00pa3HOCTH/HE 11eJeCO00pa3HOCTH BKIIOYEHHS €ro B IUIaH TNPOBEACHHS BBIC3THBIX
HAJIOTOBBIX IIPOBEPOK, C MOCIEAYIOMUM 0(OpPMIEHUEM PE3yIbTAaTOB B 3aKJIIOUEHUE U IPEJOCTaBICHUEM
ero B Ynpasienue ®HC no MockoBckoit obnactu.

-IPOBOJIUTh AHAINW3 (PUHAHCOBO — XO3SHUCTBEHHOW JESATENbHOCTH HAaJOrOIJIaTeNbIINKa,
MOJIABIIETO yBEJIOMJICHHE O JIMKBUJAIMU (pPEOpraHu3aluu) JUIs OLEHKH 11eJIeco00pa3HOCTH/HE
11eJIeCO00Pa3HOCTH  BKJIIOUEHHMsSI €ro B IUIaH TPOBEJCHUSA BBIE3IHBIX HAJOTOBBIX IIPOBEPOK, C
nocneayomuM ohopMIeHHEM pe3yabTaToB B JIOKIIaHYIO 3alIUCKY U MPEAOCTaBICHHUE €€ B YIIpaBJlIeHUE
@®HC Poccun no MockoBckoii 001acTH.

-y4acTBOBAaTh B IIPOM3BOJCTBE IO JejJaM 00 aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSX
(cocTtaBisieT TPOTOKOJIBI 00 aJMUHUCTPATUBHBIX IMPABOHAPYIICHHSX, HOMYIICHHBIX PYKOBOIUTEISIMU
OpraHu3aIyii).

-1Ipy HeOOXOAMMOCTH TOJIYYEHHUSI JTOKYMEHTOB (MH(OpMAIMK) OT OPraHOB TOCYJapCTBEHHOMN



BJacTd (B TOM 4YHCJIE: OPraHOB BHYTPEHHHX JIeJl, areHTCTBAa KajacTpa OOBEKTOB HEIBMKMMOCTH M
IPYTUX OpraHOB) M JAPYTUX JIMI, pAacHOJararmliuX CBEACHUSIMH, OTHOCALIMMUCS K IIPOBEpKE, B
cootBeTcTBUH cO ¢T.31 HK P® nHampasnseT 3ampockl o npeacTaBiIeHUU JOKYMEHTOB (MH(popMaIun).

-IPOBOJUTH aHAJIU3 IOJHOTHl M JOCTOBEPHOCTH JAHHBIX CTATUCTUYECKONW OTYETHOCTHU IIO
MpeIMeTy IesTEIbHOCTH OT/AeNa.

-IPUHAMATh Y4acTHE B MOJATOTOBKE HEOOXOAMMOW MH(OPMAIMHU MO 3aIPOCY BBHIIIECTOSIIETO
HAJIOrOBOI'O OpraHa M TEeKYIIeH OTYETHOCTH M0 MpeIMeTy AeATeIbHOCTH OTAeNa, o0ecrneunBasi Mpu 3TOM
B3aUMOJIeHiCTBHE C pabOTHUKAMU APYrUX OTAeI0B MHCTeKmy.

-COCTAaBJIATh  3aKJIIOYEHHUS O HEOOXOJUMOCTH BKJIIOYEHMsI HAJIOTOIUIATEIbIIMKOB B IUIAH
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK MPH MOIY4YECHUH WH(POPMAIIMU U3 APYTHX OTAeN0B MHCIEKINH, a TaK ke
U3 IPYTUX HAJIOTOBBIX OPTaHOB.

-OCYILECTBIISITh ~ B3aUMOJICHCTBUE C  IMPABOOXPAHUTEIbHBIMU  OpraHaMd W HHBIMU
KOHTPOJIMPYIOIIMMHU OpraHaMH B IIpeieax CBOEH KOMIIETEHINH.

-y4acTBOBaTh B 3aCelaHUAX KOMHUCCHUH, COBEIIAHUAX, CEMUHApax, KOHPEPEHLIUAX, «KPYTIIbIX
CTOJax».

-0 OTaBJIMBATh OTBETbl Ha THCbMEHHbBIE 3alpOChl U 1mpoude oOpaiieHus
HaJIOTrOIJIaTENbIIMKOB 110 BOIPOCAM, OTHECEHHBIM K KOMIIETEHLIUU OT/ElIa

Kpome moco, 2nasnwiii 20cyoapcmeentblil HAN0208blU UHCNEKMOP 00A3aH:

- obecreunBaTh COXPAHHOCTD CIIYKEOHOTO YJIOCTOBEPEHNUS;

- cobmoaaTh cy>KeOHbIN pacnopanok MHcnekuy;

- OO0 1aTh MpaBUjIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- 000 1aTh TPEOOBaHNUS YTBEP KICHHON MHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHekuy;

- coOmoaTh KOJEKC ATHKM W CIYKEOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX  IPa)KTaHCKHUX
ciyxanux denepaibHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYJAapCTBEHHYIO, HAJIOTOBYID M HMHYIO OXpPaHSEMYIO0 3aKOHOM TaliHy, a TakXKe He
pasriamarh CTaBIINE EMY U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEACHMS,
3aTparvBaroIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO TPaXK/IaH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATENSl O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOJIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAaHOBJICHHOM MOpPSAKE MPEeAYCMOTPEHHbIE (peiepanbHbIM 3aKOHOM CBEIACHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOI'O XapakTepa, CBEIEHUS O pacxoaax o cede
U 4IEHaX CBOEH CceMbH, a TaKkK€ CBEIEHUS O pa3MElIeHHH HHPopMaluu B HH(POpPMaMOHHO-
TEJIEKOMMYHUKaMOHHOMU ceTH "HHTepHet";

- coOmogarh TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMaTUBHO ITPABOBBIX
akToB Poccuiickoii @enepanuu, APyrux HOPMAaTHUBHO NPABOBBIX aKTOB, NMPHUKA30B (pacropsikeHUH) U
mucem OHC Poccuu, VYmpaenenus u WHcneknuu 1o HampaBieHuto aestenbHoctu OTaena u o
MIPOXOXKJICHUN TPasKIaHCKOH CITykKOBbI;

- COOMI0IaTh OTPAHUYEHUS, BBITTOIHATH 00513aTE€ILCTBA U TPEOOBAHUS K CIIY)KEOHOMY MOBEJICHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIATENbCTBOM Poccniickoit denepanny;

- WCIOJIHATh HMHbIE NMOPYYEHUS U OCYIIECTBISATh MHblE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
IpyruMu nospaszaenenusmu Mucnekuumy,

- IOKJIaIbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBIEHHBIX HEIOCTaTKax B Ipeaesiax CBOeH
KOMIIETEHIIHH;

- npeactaBiaTh Otaen u MHcneknuuio no BompocaM, OTHOCSIIMMCSA K €r0 BEJEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHbIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpENIEeSIOIIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMeIlaeMoil  JOJIKHOCTHU
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CcTyKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSAKE HEOOXOAMMBIE MaTepHalIbl [0 BOIIPOCaAM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAKOMHUTBCS C OT3bIBAaMU O MPO(ECCHOHANBHON CIy)KEOHOW IEeSATeNbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMUHOE JIEJI0, C MaTepHUajIaMy JIMYHOTO Jiefia, a TAKKe Ha MPHOOIEHHE K
JUYHOMY JIeNly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX NIEPCOHAJIbHBIX JaHHBIX;



- Ha mipoeccCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATENLCTBOM Poccuiickoit
denepauuu;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TalHy, MpPH HaJIU4YdU
o(opMIIEHHOT 0 JI0TTyCKa K FOCyIapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHre ¢ yUeTOM CTa)a rocyJapCTBEHHOM CITy»KObI;

-Ha oObenuHeHHE B MpodecCHOHATbHBIE COIO3bI (AcCOLMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMUYECKHUX U NPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Inaemwiti 2ocyoapcmeennsiii HA0O206bIN UHCNEKMOp OCYIIECTBIISET HHbIC MpaBa U HCIOIHSET
WHBbIE 0053aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu, [lonoxenuem o
denepanbHON HAJOTOBOM CIIy)kOe, YTBEp)KIECHHBIM mocTaHoBIeHHeM IlpaButenscTBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuun Ilonoxkenus o deaepaabHON HAIOTOBOU
ciryx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccum mo MockoBckord obOmacth u  VHCHEKIHH, MOPYYEHUSMH PYKOBOICTBA
Nucneknuu.

Inagnwiti  2cocyoapcmeenmusvili HANO206bIN UHCNEeKMOp 33 HEUCIHOJHEHWE WM HEeHaJulexallee
WCTIOJTHEHHUE JTOJHKHOCTHBIX 0053aHHOCTEH MOKET OBITh IIPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepaimu.

Dpghexmusnocmv  u  pe3yrbmMamudHOCMb  NPOGHECCUOHATBHOU  CYHCEOHOU  OessmelbHOCMU
21IaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBACMCS NO CLeOVIOUWUM NOKA3AMETIAM:

- BBIIOJHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYZa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOJIIOJICHHUIO CITY’)KEOHOH TUCIUILTIHEI;

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BHITIOTHEHUS MOPYUCHHUIA;

- Ka4eCTBY BBINOJIHCHHON pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIICHHBIMH
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY M3JIOKEHHUIO MaTepralia, IOpUAUYECKHA TPAMOTHOMY COCTaBJICHHIO
JTOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMATUYECKUX OIIMOOK);

- mpodeccnoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIBHBIX M MHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, HIMPOTE NPO(HECCUOHATILHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CINOCOOHOCTH YETKO OPTraHW30BHIBATh M IUIAHMPOBATH BBITIOJHEHHE IMOPYYCHHBIX 3aJaHUi,
YMEHHIO pallMOHAIHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPUYECKOMY IMOAXOJQY K PpEUIEHUIO MOCTAaBJICHHBIX 3a/1ay, aKTUBHOCTM W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUMN, IPUHUMAEMbBIX PEILICHUM.

3.0T1aen kaMepajibHbIX MPOBepPoOK Ne2

3.1 JIOIDKHOCT, — TJIABHBIM T'OCYIAPCTBEHHBIA HAJOTOBBIM  HMHCIEKTOD OTHela
KaMepaJlbHbIX TPOBEPOK No2

Hanuuue svicuieco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmadicy TOCyJApPCTBEHHON TPaXXIAHCKOW CITY>KOBI MM CTaXy
paboTHI IO CTIEIUATBHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPETBSBIISIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmovas 3HaHMe ocHOB Koncturyuuum Poccuiickoit denepanum,
3aKOHOJATENBCTBA O TMPOTHUBOACUCTBUM KOPPYMIMH, (enepaTbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparuu, noctaHoBineHuit [IpaBurenbcTBa
Poccuiickoit ®exnepannu, HHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K MCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHHUS (elepaTbHOH TOCyAapCTBEHHOM
IpakJaHCKOW CITY>KOBI; MPaBUII JEIOBOr0 3THUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOpPM OXpaHbl TPy/Aa, TEXHUKH OE30MacHOCTH M TPOTHUBOMOXKAPHOW 3aIlUTHI; CIY>KEOHOTO pacropsiaka
WNucneknuu; mopsaka paboThl co ciaykeOHOW HHQOpMalueil, mopsaka padoThl ¢ TEepPCOHATBHBIMU
JTAaHHBIMA W KOH(QUICHIMAILHOW HH(OpPMAIMEH; MHCTPYKIMH IO JEJIOMPOU3BOJICTBY; BO3MOKHOCTH H
O0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOIIOTUH B
TrOCyIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIIOJIB30BAHME  BO3MOYKHOCTEH  MEKBEJOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B oOiacTh obecredeHus: HH(POPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvhovix 3nanui:

B cghepe 3axonooamenvcmea Poccutickoii @edepayuu:

- Koncturynus Poccuiickoit @enepanuu;

- Hanoroseiii konekc Poccutickoit @enepanuu;




- brojukeTHslii konekc Poccuiickon @enepanny;

- I'paxnanckuii konekce Poccuniickoit denepanuu;

- Komexkc 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX (B YaCTH OTBETCTBEHHOCTH 3a HapyIICHHE
3aKOHO/IaTeNIbCTBA);

- TamoxeHHbII KoAeKke EBpazniickoro 3kKOHOMHUYECKOT0 COK03a;

- Tpynosoii konekc Poccuniickoit denepanuu;

- ®enepanbHbiid 3aK0H 0T 6 gekadps 2011 1. Ne 402-D3 «O OyxranTepckom yderey;

- MepepanbHblid 3aK0H OT 6 OKTIOPs 1999 1. Ne 184-®3 «OO6 o0mMX MPUHIMIIAX OPTaHU3ALHH
3aKOHOAATENbHBIX (IPEICTaBUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TOCYAApCTBEHHOM BiIacTu
cyobekToB Poccuiickoit denepanum» (B 4acTU CTPYKTYphl 3aKOHOAATENBHBIX (IPEICTaBUTEIBHBIX) H
MCIIOJIHUTENIbHBIX OPraHOB roCyIapcTBEHHOU BiacTu cyObekToB Poccuiickoii @enepaiium);

- Oenepanpubiii 3akoH oT 27 Mas 2003 1. Ne 58-D3 «O cucreme rocyaapCTBEHHOM CITY»KOBI
Poccuiickoit denepanuny;

- ®enepanbHbIi 3akoH 0T 27 utodist 2004 1. Ne 79-03 «O rocynapcTBEeHHON IpakIaHCKOM CITykOe
Poccuiickoit denepanuny;

- ®enepanbubiil 3ak0H 0T 27 utoiist 2006 1. No 152-D3 «O nepcoHaabHbIX JaHHBIX,

- ®enepanbHblil 3aK0H 0T 25 nexkadps 2008 r. Ne 273-03 «O npoTuBOAEHCTBUN KOPPYILIUMY;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTHBOJAEHCTBUM JIETalU3alluu
(OTMBIBAHHIO) JIOXOIOB, TIOYYEHHBIX IIPECTYIHBIM ITyTeM, U (PUHAHCUPOBAHUIO TEPPOPUZMAY;

- @enepanbHblil 3akoH oT 28 nexabpsa 2013 r. Ne 443-03 «O denepanbHOit UHPOPMALTMOHHOM
aZlpecHOM cucTteMe M O BHeceHMM wu3MeHeHu B DenepanbHblii 3akoH «OO0 0OLIMX NPUHIMIIAX
OpraHM3ali MECTHOTO camoymnpasieHus B Poccuiickoin deneparum»;

- 3akoH Poccuiickoit ®enepauuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbIX opraHax
Poccuiickoit denepanuny;

- denepanbHblii 3ak0H Poccuiickoit @epeparuu ot 6 anpenst 2011 r. Ne 63-03 «O06 31eKTpOHHOM
MOJITUCH Y

- Vka3 Ilpesuaenta Poccuiickoit ®enepammu or 7 mas 2012 r. Ne 601 “O06 OCHOBHBIX
HaIPaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI FOCY1APCTBEHHOTO YIIPaBICHUS

- Vka3 Ilpesunenra Poccuiickoit denepaumuu ot 11 aBrycra 2016 r. Ned03 «O6 OcCHOBHBIX
HaIpaBJICHUSAX pa3BUTHUA TOCYNApPCTBEHHOM TpaxkJIaHCKON ciyx0bl Poccuiickoit @Penepanuu Ha
2016—2018 roanr»;

- noctaHoBneHue [IpaBurensctBa Poccuiickoit ®@eneparun ot 30 centsiops 2004 r. Ne 506 «O06
yrBepxaeHun [lonoxenust o denepanbHOM HaJIOrOBOHU CiIyX0e»;

- nmpukaz YOHC Poccun nmo MockoBckoit obmactu ot 29.03.2018 Ne 02-04-12/121acn@ «O6
yrBepxkaeHun Ilopsaka mnpepoctaBieHus HHPOpMALMM O NpUMEHEHUHU mosioxkeHuid denepambHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenpro NOATOTOBKM PEKOMEHIALMM TEPPUTOPUAIBLHBIM HAJOTOBBIM
opraHam Ipu (pOpMUPOBAHUU MPOEKTOB aKTOB IO pe3yJbTaTaM HAJOTOBBIX IMPOBEPOK B YACTH HAJIWYHS
00CTOSTENBCTB, MPeTycMOTpeHHbIX cT. 54.1 HK P®.

- Pacnopskenue IlpaBurtenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O06 yTBEepKJICHUM IUIaHA MEPONPUATHH («IOPOXKHOM KapThl») no peanu3annn OCHOBHBIX HalpaBlICHUH
Pa3BUTHS TOCYIAPCTBEHHOM IpaskIaHCKOM ciyk0bl Poccuiickoit @enepammu Ha 2016 - 2018 roabi».

- npuka3 Munduna Poccun ot 30 mapra 2001 r. Ne 26H «O6 yrBepxaeHuu IlonoxeHus mo
Oyxranatepckomy yueTy «YdeT ocHOBHBIX cpeacTs» [IBY 6/01;

- mpuka3 MHC Poccun ot 17 Hos0pss 2003 1. Ne BI'-3-06/627@ «O0 yTBEp)KISHHH €IHMHBIX
TpeGoBaHui K (HOPMUPOBAHUIO HHPOPMALMOHHBIX PECYPCOB MO KaMepPalIbHBIM U BBIC3HBIM HAJIOTOBBIM
MIPOBEPKAM»;

- npuka3 ot 30 umions 2009 r. MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKACHUM TIOPSAKA B3aUMMOJEHCTBHS OpPraHOB BHYTPEHHUX Jel U HaJOrOBBIX OPraHoB IO
IIPEYNPEXKICHUIO, BBIIBICHUIO U IPECEUEHUIO HAJIOTOBBIX IPAaBOHAPYIIEHUI U IPECTYIUIEHUN»;

- mpukaz @HC Poccum ot 25 wurons 2012 r. Noe MMB-7-2/518@ «O6 yrtBepxknenun Ilopsika
HaNpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (OmepaTopy IO NMEpeBOAY JIEHEKHBIX CPENICTB) O
HAJIMYUHU CYETOB (CIeNHaTbHBIX OAHKOBCKUX CYETOB) B OaHKE WM (MJIHM) 00 OCTaTKaxX JNEHEKHBIX CPEIICTB
Ha cueTax (CHelHalbHbIX OAHKOBCKUX CYETax), O MPEACTaBICHUH BBIMHCOK MO OMepanusM Ha cyeTax
(criermanpHBIX OAHKOBCKMX CUETax), CIPaBOK 00 OCTAaTKax »3JCKTPOHHBIX JACHEXKHBIX CPEICTB HU
nepeBoJax dJIEKTPOHHBIX JCHEKHBIX CPEJCTB OpraHu3anuil (MHIMBUIAYaJbHBIX HpeIpUHUMATENCH,
HOTapHUyCOB, 3aHUMAIOIINXCS] YACTHON MPaKTHKOM, aIBOKATOB, YUPEAUBIINX a/IBOKATCKHE KaOWHETHI) Ha
OyMa)KHOM HOCHTEIIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3aIIPOCOBY;



- Ilpukaz ®HC Poccun ot 12.01.2016 N MMB-7-3/1@"0O06 ytBepxxaenuu ¢popmbl 1 hopmaTa
MPE/ICTABJICHHS] HAJIOTOBOM JIEKJApalliyd [0 aKIW3aM Ha JSTWIOBBIM CIHUPT, alKOTOJIbHYIO U (WIJIH)
MOJIaKIM3HYI0 CIIUPTOCOAEPHKALYIO MPOAYKLHIO B 3JIEKTPOHHON (opMme U MopsiiKa ee 3arloIHEeHHs, a
Takxke (opMbel U (opMaTa MPEACTABICHHUS HAJIOTOBOW JAEKIapali MO aKIU3aM Ha aBTOMOOMJIBHBIN
OCH3MH, JU3EILHOE TOILTMBO, MOTOPHBIC Maciia ISl TU3EIbHBIX U (MIJIN) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
ABUTaTeNneil, MNPsSMOTOHHBIA O€H3MH, CpeAHHE AMCTWILUIATHI, OEH30J, TMapaKCHIION, OPTOKCHIIOI,
aBUAIIMOHHBIN KEPOCHUH, MPUPOAHBIN ra3, aBTOMOOUIIHN JETKOBbIE U MOTOLIMKIIBI B 3JIEKTPOHHOM (opMme U
MopsijiKa ee 3arnoaHeHus"

- [Ipuxaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O6 yrBepxaeHuu dhopmsl U hopmaTa
NPEJCTaBICHUS HAJOTOBOM JEKJapalu IO akinu3aM Ha Tabak (TaGauHble wu3aenus), TabadyHYIO
MPOJYKIIMIO, AJIEKTPOHHBIE CHUCTEMBbl JIOCTABKM HUKOTHHA W JKUAKOCTU JUISL AJIEKTPOHHBIX CHCTEM
JOCTaBKH HUKOTHHA B AIEKTPOHHOM bopme u MopsIKa ee 3anonHeHus"

- [Mpukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "OG6 yTtBepxkaeHUu (HOpMbI HATOTOBOU
JeKIapaluy IO Hajory Ha J00aBJICHHYIO CTOMMOCTb, MOpsSAKa €€ 3arlojHeHHs, a Takxke Qopmara
MIPEJICTABJICHHS HAJIOTOBOU JCKJIApAIlUU 110 HAJIOTY Ha JOOABICHHYIO CTOMMOCTH B 3JIEKTPOHHOU opme"

- [Tucemo ®HC Poccum ot 14.03.2017 Ne EJ[-5-15/478acn@ «OO6 ycuneHUU OpraHu3aluu
KOHTPOJIBHOM paboThl B paMKax KaMepajbHBIX HAJIOTOBBIX IIPOBEPOK II0 BOMPOCAaM OTPAOOTKH
aBTOTPEOOBaHUII».

- [Tonoxxenue 00 otnene kamepanbHbIX MPOBEPOK Ne2.

I nagmwiti 20cyoapcmeeHublll HAL0208bll UHCHEKMOp NOJKEH 3HaTh WHbIE HOPMATUBHBIE ITPABOBBIE
aKThl M CIY)K€OHbIE IOKYMEHTHI, PEryJHPYIOLIHE BOIMPOCHL, CBSI3aHHBIE C OOJIACTHIO W BHJIOM €T0
npodecCHOHATBHOM CITy)KEOHOU JACSITETLHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

- OCHOBHBIE HAITPaBJICHUS HAJOTOBOM NMOJUTHKU B Poccuiickont denepaunu;

- IpuHIHIB opMUPOBaHUA O0KETHOH cucTteMbl Poccuiickoit denepanuu;

- IPUHIMIIBI POPMUPOBAaHUS HaI0roBoi cucreMbl Poccuiickoit denepannu;

- IOPSAJIOK IPOBECHHSI MEPOTIPUSTHI HATIOTOBOTO KOHTPOJIS;

- IPUHIIMITH HAJIOTOBOTO aIMUHUCTPHUPOBAHHMS.

- IOPSJIOK ¥ CPOKU MPOBEACHUS KaMepaTbHBIX MPOBEPOK;

- cyne6Ho-apOuTpaskHas IPaKTUKa B YaCTU KaMepaJIbHbIX TPOBEPOK;

- IOPSI0K OTIpeieNieHus Hajoroo0aaraemMoii 0a3bl.

- CIIeI[MAIbHBIE HAJIOTOBBIE PEKUMBI;

- 3JIEMEHTHI HAJIOI000JIOKEHUS;

- 00111M€e OJI0kKEHHS O HAJIOTOBOM KOHTPOJIE;

Hanvuuue ¢pynxyuonanouvix 3nanuii.

- IOHSATHE HOPMBI TpaBa, HOPMATUBHOTO MTPABOBOT0 aKTa, MPABOOTHOIIEHUH U UX MPU3HAKHY;

- IOHATHE MPOEKTAa HOPMATHBHOTO TIPABOBOTO aKTa, MHCTPYMEHTHI U ATAITbI €ro pa3paboTKH;

- IOHATUE O(PUIIMATFHOTO OT3hIBA HA MPOEKTHI HOPMATHUBHBIX MPABOBBIX aKTOB: ATAIbI, KIIOYEBBIC
TIPUHIIMITEI ¥ TEXHOJIOTHH pa3paboTKH;

- 3aJ1a4M, CPOKH, PECYPChl 1 HHCTPYMEHTHI TOCYIapCTBEHHON MOTUTHKH;

- IOHATHE, TIPOIEypa PACCMOTPEHHSI OOpAIEHH TPakIaH.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTHYECKH ),

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIONB30BaTh CIYKeOHOE BPEeMs M IOCTUTATh PE3yIlIbTaTa;

- KOMMYHHUKATUBHBIC YMCHHSI,

- YMEHHUE YIPABJISTh N3MEHEHHUSIMU.

Hanuuue npogpeccuonanvruix ymenuii:

- IOHATHE HOPMBI ITPaBa, HOPMATHBHOTO MPABOBOTO aKTa, PABOOTHOIICHUH U UX PU3HAKH;

- IOHATHE MPOEKTa HOPMATUBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI U 3TAIlbI €0 pa3paboTKu;

- MOHSITHE O(PHUIIMAIEHOTO OT3bIBA HA MIPOEKTH HOPMATHUBHBIX IMPABOBBIX aKTOB: 3TAIbl, KIFOUEBbIC
TIPUHIIMITBI ¥ TEXHOJIOTHH pa3paboTKu;

- 3aJ1a4M, CPOKH, PECYPCHl U HHCTPYMEHTHI TOCYAapCTBEHHOM MOJIUTHKH;

- IOHATHE, MIPOLIEypa PACCMOTPEHHS OOpalleHHUH rpaXkKaaH.

Hanuuue ¢ynxyuonanvuvix ymenuii:

MOArOTOBKA METOIMYECKUX PEKOMEHALIUM, pa3bsICHEHU;

- MOATOTOBKA aHATUTHYECKUX, NHOOPMAIIMOHHBIX U JPYTUX MATEPUAIIOB;

- HaBBIKU JIEJIOBOTO MHUCHMA;

- paboTa co crenualIn3upPOBaHHBIM IPOTPAMMHBIM 00€CTICUCHUEM;



- pabota ¢ nH(pOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMH CETSIMU;

- paboTa ¢ BeJOMCTBEHHBIMH HH(OPMAIIMOHHBIMH PECYpCaMH;

- IOATOTOBKA MPE3EHTAI[IOHHBIX MaTepUaioB

- OpraHu3aius 1 NpoBEACHNE MOHUTOPHUHIA IPUMEHEHUS 3aKOHOIATENIbCTBA.

OcHoBHbIE NTpaBa U 00S3aHHOCTH 21ABHO20 20CYO0APCMBEHHO20 HANIO208020 UHCNEKMOPA, a TAaKKe
3arpeThl U TPeOOBaHMsI, CBSI3aHHbIE C TPAKIAHCKOM CTyK00ii, KOTOpPBIE YCTaHOBIICHBI B €T0 OTHOLICHHUH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoii ciyxoe Poccuiickoit @enepauun” (nanee — DeaepanbHblil 3aK0H).

B nensx peanuzarnuu 3amad U QYHKIUH, BO3JI0KEHHBIX Ha OTHEN, 21a6Hblll 20CY0apCmEeHHbll
HAN0208blU UHCNEKMOp O0S3aH:

- B COOTBETCTBHH C MHCTPYKIIMEH Ha paboune mecta, yrBepxacHHoW mnpukazom ®HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), nmpoBoauTh KaMepalbHbIE€ HAJOTOBBLIC IMPOBEPKU
HAJIOTOBBIX JEKJIapaluii OPUAUYECKUX JIUL] U HHAUBUAYAIbHBIX [IPEANIPUHUMATENEH;

- UCTpeOOBaTh Y HAJOTOIJIATENBUIMKOB JIOMOJIHUTEIbHbIE CBEJICHUS, MOSICHEHUSI U JOKYMEHTBI,
MIO/ITBEP K IAOLIUE HAJIOTOBBIE BBIUETHI;

- 0hOpPMIIATH pe3yNIbTaThl KaMepalbHON HAJIOTOBOI MPOBEPKH;

- IPUHHMMATh MEpbl K HAJIOTOIUIATEJIbIIMKAM, HE IPEICTAaBUBIIUM HAJOrOBbIE JEKJIApalUU IO
CHeIHabHBIM HAaJIOTOBBIM PEKUMAaM,

- IPUOCTaHABJIMBATh ONIEPALIMU IO CYETAM HAJIOTOIJIATEbIINKOB, B CIIyyae HENPEACTABICHUS WU
0TKa3a B MPE/CTABICHUN HAJIIOTOBBIX JeKIapaluii;

- MPUHUMATH y4acTHE B TOATOTOBKE HEOOXOAMMOW HH(OPMAIMH IO 3alpoCy BBHIIIECTOSIIETO
HAJIOTOBOTO OPraHa M TEKYIIEH OTYETHOCTH II0 MPEIMETY ACATEIbHOCTH OT/IeNa, 00eCeunBas pu 3TOM
B3aMMOJICIICTBHE ¢ paOOTHUKAMU JAPYruX oTne’aoB MHcnekuuu;

- IOATOTABJIMBATH OTBETHl HA MUCHbMEHHBIE 3aIIPOCHl U IIPOYHE 0OpalleHHs] HAJIOTOIIATENbIIUKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIIUH OT/AeNa;

- IPOBOJUTH B XOJ€ KaMepaIbHOW HAJIOrOBOM IPOBEPKH, HA OCHOBE HAJOTOBBIX JEKJIapaluil 1o
CHEIHabHBIM HAJOTOBBIM PEKHMMaM, B KOTOPBIX HCUMCIEHA CyMMa Halora K yIuiate, MEepONpHUSTHUS
HAJIOTOBOI'O KOHTPOJIS B OTHOLUEHUM BBISIBICHHBIX PAcXOXJIEHUH, B TOM 4YHCIE C HCIOJIb30BaHUEM
benepanbHBIX MHOOPMAIIMOHHBIX PECYPCOB, (OPMHPOBATH OKA3aTENbCTBEHHYIO 0a3y U O(QOpPMIIATH
Pe3yJIbTaThl IPOBEIEHHBIX MEPOIPUITHI;

- COCTaBJISITh W HAIPaBJIATh HAJOTOIUIATENbIIMKAM AKTHI M PELICHUS 3a HAPYIICHHUs] HAJIOTOBOTO
3aKkoHomarenscTBa mo cr. 119, cT1.122 Kogekca, kOoTOpble HE MNPEACTaBUIM WU HECBOEBPEMEHHO
MIPEICTaBUIIM HAJIOTOBBIE ACKJIAPAIMH 110 CIEIMAIbHBIM HAJIOTOBBIM PEXUMaM.

Kpome moco, enaemwiii 2ocyoapcmeenmwili HAL0208bl1i UHCHEKMOP 00s3aH!

- 00ecreunBaTh COXPAHHOCTD CITYKEOHOTO YJIOCTOBEPEHNUS;

- cobmoaTh caykeOHbIN pacniopsiiok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TPyZa U TEXHUKU O€30M1aCHOCTH;

- coOmo1aTh TpeOOBAHNUS YTBEPKACHHOW MHCTPYKIIMU 110 I€T0NPOU3BOJICTBY B MHCekuuy,

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxaimux denepanbHON HAIOTOBOH CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M WHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOKHOCTHBIX 00sI3aHHOCTEN CBEJEHUS,
3aTparvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAX/1aH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATENsl O JIMYHOW 3aMHTEPECOBAHHOCTHU MPH MCIOIHEHUHU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAaHOBJICHHOM MOPSAKE MPEAyCMOTPEHHbIE (peepanbHbIM 3aKOHOM CBEACHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00513aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJACHHS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MelleHuu uHpopManud B HH(OPMAIIMOHHO-
TEJIEKOMMYHUKaIMOHHOU ceTn "MHTepHer";

- cobmogath TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoii @enepanuu, APyruX HOPMATHUBHO INPABOBBIX aKTOB, NMPHUKA30B (pacloOpsKeHUN) U
mucem OHC Poccun, YnpaBnenus u HMHcnekuwy 1O HampaBlIeHHIO nesTenbHocTH OTaena U o
MIPOXOXKJICHUN TPasKIAHCKOHN CITyXKOBbI;

- COOMI0IaTh OTPAHUYEHUS, BBITTOHATE 00s13aTEIHCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEICHUIO,
HE HapyIlaTh 3alpPEThl, YCTAHOBJICHHBIE IEHCTBYIOIIKUM 3aKOHOAAaTenbCTBOM Pocculickoit denepanny;

- WCIOJIHATh WHbIE TMOPYYEHUS U OCYIIECTBJIATh HMHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);



- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEIOCTaTKax B Ipeaesiax CBOEH
KOMIICTEHIIHH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOAUMBIMHU JIJIsl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OThen 3a1ad,
C JOKYMEHTaMH, OIpEICISIONMMH €ro ImpaBa W OOSI3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
roCy/1apCTBEHHON I'pa)/1aHCKOMN CITyKObl, Ha OpraHNU3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOAMMBIE MaTepHalIbl [0 BOIIPOCaM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTEepHUaIaMu JIMYHOTO Jefia, a TAKKe Ha MPUOOIIEHHE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOMX NEPCOHABHBIX JaHHBIX;

- Ha TIpo(ecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIATENILCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBHCS CO CBEJCHUSAMH, COCTABJISIIOIIMMH TOCYJapCTBEHHYIO TaiHy, NpH HAJIWYUU
0(OpPMIIEHHOTO J10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (acCOLMANUU) JUIS 3alUThl CBOMX IPaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYUIECTBJIATH WHBIE MOJIHOMOYUS, BXOAIIKe B KomneTeHuo Otaena.

I naenwviti 2cocyoapcmeennbviti HA02068bIN UHCNEKMOp OCYIIECTBISET WHbIE MpaBa U HCIIOIHSET
UHbIE 00S13aHHOCTHU, MPEAYCMOTPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit ®enepauuu, [lonoxenueM o
@denepalibHOIl HANOrOBOM Ciyx0e, YTBEpKIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
@®enepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkacauu [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbxkeHusimu) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu u  WHcnekuuu, HOPYYEHHSIMH PYKOBOJICTBA
MNucnexnmn.

I'nagnwviti 2ocyoapcmeentulil. HANO206bIN UHCNEKMOp 3a HEUCIHOJHEHHE WIM HEHaJyleKallee
HCTIOJHEHUE JIOJKHOCTHBIX 0053aHHOCTEH MOKET OBbITh IMPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

dppexmusnocmv U  pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
2NIA8HO20 20CYOAPCMEEHHO20 HAI0208020 UHCNEKMOPA OLICHUBACTCS MO CIIEAYIOUINM MTOKa3aTelsIM:

- BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/Ad, CIIOCOOHOCTH COXPaHSTh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSX, COOIIOACHUIO CIIY>K€OHOM TUCIUIUINHBI,

- CBOEBPEMEHHOCTH ¥ ONIEPATHBHOCTH BBITTOJIHEHHSI TOPYYCHHIA;

- KQ4eCTBY BBIIIOJHEHHOH paboThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSAMU, IOJTHOMY U JIOTUYHOMY H3JI0KEHUIO MaTepuasa, IOpuIN4ecK IPaMOTHOMY COCTaBIICHUIO

JOKYMEHTA, OTCYTCTBHIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHO0K);

- TpodecCHOHATHHON KOMIETEHTHOCTH (3HAHHIO 3aKOHOJATEIBHBIX M HWHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IIUPOTE NPOPECCHOHATBHOIO KPyro3opa, yMEHUI0 paboTaTh ¢ JOKYMEHTaMH);

- CIOCOOHOCTM YETKO OpraHM30BbIBaTh U IUIAHUPOBATH BBHINIOJHEHHE MMOPYYEHHBIX 3aaHHi,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY IIOJIXOJY K pEIIEHUIO MOCTaBJIEHHBIX 3a/a4, AaKTUBHOCTH M HHUIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HHMDOPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCIJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHUM.

4. OTaen kaMepaJbHbIX IPoBepoK Ned

4.1.JI0KHOCTB-  CTapIIMi  TOCYAAPCTBEHHBIM  HAJOTOBBIA  MHCHEKTOp  OTAeda
KaMepaJabHBIX IPOBEPOK Nod

Hanuuue gvicuieco obpasosanus.

Keanugurayuonnvie mpebosanuss k cmasicy roCyJapCTBEHHOMN IpaKAaHCKOW CITY»KObI MM CTaXy
paboTHI 1O CTIENUATHHOCTH, HAMPABICHHUIO MOJATOTOBKU HE MPEABSBISIOTCS.

Hanuuyue 6az06vix 3nanuti; Briodas 3HaHue ocHOB Koncrtutymmm Poccwmiickoit ®deneparium,
3aKOHOJATENhCTBA O TMPOTHBOJCHCTBUU KOPPYNIUH, (eaepanbHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesmpentra Poccuiickori deneparuu, mocraHoBieHuit [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHUS (eaepaabHOM ToCyAapCTBEHHOM




IPayKAAHCKON CITYKOBI; TIPaBHJI JICJIOBOTO ITHKETA, OpsaKa paboThl ¢ 0OpaleHusIMH TpaskaaH; MPaBuil U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOrO pacmopsiaKa
WNucnexknuu; mopsimka paboTel co ciaykeOHoW uHMOpManuen, mopsaka paboThl C TMEePCOHATLHBIMU
JaHHBIMH W KOH(UAECHIMAIbHOW HH(OpMaLuel; MHCTPYKIIMU 1O JIEJIONPOU3BOJCTBY; BO3MOXKHOCTH U
0COOEHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
TrOCYyJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOYKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOsacTu obecriedeHus HHPOPMAIIMOHHON O€301MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvuuix snanuii:

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- 3eMenbHbIN KoAeKe Poccutickoit @enepanuu (I'maBa X. «[lnara 3a 3eMiTr0 1 OIICHKA 3e6MIINY);

- HanoroBeiii konekc Poccuiickoit denepannu (yacth Bropas: ['aBa 28. « TpaHCTIOPTHBIN HAIOT»;
I'maBa 30. «Hasor Ha umyiectBo opranuzanuii»; ['nasa 31. «3emenbHbiil Haory; ['nasa 32. «Hanor na
HUMYIIECTBO (PU3UICCKUX JIUIY);

- npuka3z @HC Poccun ot 22 despans 2012 r. Ne MMB-7-11/109@ «O06 yTBep:kIeHHH cocTaBa
pekBU3UTOB HH(popMannoHHOro pecypca «CnpaBouHas uHGOpMalMsg O CTaBKaX M JbroTax IIo
MMYIIECTBEHHBIM HAJIOTaM;

- npuka3z ®HC Poccuu ot 18 gexadbps 2012 r. Ne MMB-7-11/973(@ «O6 ytBepxkaenun Gpopmsl u
¢dopmara mpencTaBIeHHS CBEACHHWN O BO3IYLIHBIX Cylax M 00 WX BIAJeNblax, MOpsIKa 3arOTHEHUS
(dbopMBI, a Tak)Kke 0 BHECEHUH M3MeHeHHH B mpuioxkeHue 8 k npukazy ®HC Poccuu ot 17 centadpst 2007
r. Ne MM-3-09/536@y;

- npuka3 @HC Poccun ot 12 HOs0ps 2014 r. Noe MMB-7-11/578 «O6 ytBepxkaenun Gopmbl U
dbopMaTa TpeaCTaBICHUSA CBEIEHUI O MaJOMEpPHBIX CyJaXx M 00 WX BIaAeNbliaX, a TakkKe MOopsaKa
3anosHeHus (popmel u 0 BHeceHNH n3MeHeHmi B puka3z @HC Poccun ot 17 centsiopst 2007 r. Ne MM-3-
09/536@y»;

- npuka3z ®HC Poccuu ot 26 Hos0pst 2014 r. Ne MMB-7-11/598@ «O6 ytBepxkaeHuu GOopMbl U
dbopMara mpencTaBiICHHUS COOOIICHHUS M HAIUYUU OOBEKTOB HEIBIKUMOTO UMYIIECTBA W (WJIH)
TPAHCIOPTHBIX CPEJICTB, IPU3HABAEMBIX O0BEKTAMHU HAJIOTOOOJIOKEHUSI [0 COOTBETCTBYIOIIUM HAJIOraM,
yIJIa4nBaeMbIM (PU3MUECKUMHU JTUIAMH, a TAaKXKe TMOPSAKa 3aM0JHeHUs (DOPMBI U TOPsIIKa MPEACTaBICHUS
COOOIIIEHUS B JIEKTPOHHOHN (popMe MO TEIEKOMMYHUKALMOHHBIM KaHaJIaM CBSA3H;

- npukaz ®HC Poccun ot 13 wmronsg 2015 r. Ne MMB-7-11/280@ «O6 ytBepxkaeHuu (HopMsl
YBEJIOMJICHHS. O BBIOPAHHBIX OOBEKTaX HaJOr0O0O0JOXKEHHS, B OTHOIIEHHUH KOTOPBIX HPEIOCTaBIIsAETCS
HaJIOroBas JbIroTa 10 HAJIOTy Ha UMYILECTBO (PU3NYECKUX JIUIDY;

- npuka3 ®HC Poccun ot 7 centsiops 2016 r. Noe MMB-7-11/477@ «O06 yrBepxaeHuu (HOpMbI
HaJIOrOBOT'O YBEJIOMIICHUS»;

- npuka3z ®HC Poccum ot 10 anpenst 2017 r. No MMB-7-21/302@ «O06 ytBepxeHHH (OPMBI,
¢dbopMaTa TpEICTaBIEHUSI CBEICHUH O HEABM)KMMOM HUMYIIECTBE, 3aperHCTPUPOBAHHBIX IIpaBax Ha
HE/IBYKUMOE UMYIIECTBO U CAEIKaX ¢ HUM M O BJaJeNbliaX HEJBM)KUMOTO UMYIIECTBA, a TAKXKe MopsiaKa
3arnoiHeHus GopMbl M MPU3HAHUM YTPATUBILIMMU CHUJTY OTAENBbHBIX MOJOXKEHUHM mpukaza denepanbHOU
HaJIoroBo# ciry0b! oT 13 suBapst 2011 r. Ne MMB-7-11/11@y;

- npukaz ®HC Poccum ot 15 wHosiOps 2017 1. Ne MMB-7-21/930@ «O6 yTBepx aeHUH
Pexomenayemoro dbopmata npeacTaBiaeHUs yBEAOMICHUS O BRIOpaHHBIX 00BEKTaX HAJIOTO0OOIO0KEHHUS, B
OTHOIIECHUU KOTOPBIX MPEOCTABISIETCS HAIOTOBAs JIbIOTA MO HAJIOTY Ha MMYILIECTBO (PU3MUYECKUX JIMIIL, B
ANEKTPOHHOU (hopMe u O mpu3HaHuU yrpatuBmuM cuiy npukaza ®HC Poccun ot 10 centsiops 2015 r.
Ne MMB-7-6/388@»;

- mpukaz ®HC Poccun ot 27 wHosOps 2017 r. Noe MMB-7-1/984@ «O6 ytBepxaeHuu Ghopm
CTaTUCTUYECKOM HANOTOBOM oTueTHOCTH DenepanbHOil HaOTOBOM ciyxk0b1 Ha 2018 roa, popmupyemoii
B pa3pe3e MyHUIIMIAIBHBIX 00pa3oBaHuil cyobekToB Poccuiickoit deaepanum;

- npukaz ®HC Poccun ot 14 Hos16pst 2017 r. Ne MMB-7-21/897@ «O6 ytBepxkaeHun (Gpopmsl
3asBJICHUS O TMPEAOCTaBICHUM HAJIOrOBOW JIBIOTHI MO TPAHCIIOPTHOMY HAJOTy, 3€MEIbHOMY HaJIOTY,
HAJIOTY Ha UMYILECTBO (PU3MUECKUX JIHIL, MTOPSIKA €€ 3aN0JHEeHUs U (popMaTa MpeacTaBICHUS 3asBICHUS
0 IIPEJOCTABIICHUH HAJIOTOBOM JIbIOTHI B AJIEKTPOHHOH (popme».

Cmapwuil  20cy0apcmeeHHnvlli  HAlo208blli  UHCHeKmop JIOJDKEH 3HaTh WHbIE HOpPMaTHBHbBIC
MIPABOBBIC aKThl U CIY>KEOHbIE JJOKYMEHTBI, PETyIUPYIOIIUE BOMPOCH], CBSI3aHHBIE C 00JACTbIO U BUAOM
ero mpodeCCHOHAILHON CITYKEOHOU IeATeTbHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- MpaKTUKa MPUMEHEHHs 3aKoHojaTenbcTBa Poccuiickoit denmeparuu o Hayorax u cOopax B
CITy’)kKeOHOM JIeSATeTbHOCTH;



- TOPSJIOK MCYHCICHMSI YIUIaThl TPAHCHOPTHOIO Hajora, 3€MEJIbHOI0 Hajora, Hajora Ha
UMYIIECTBO (PU3NIESCKUX JIHII.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- OCHOBBI PKOHOMHKH U TOCYJapCTBEHHOH CIIy:KOBbI, EPeJOBOl OTEUECTBEHHBIN U 3apyOeKHBIN
OTIBIT B 00JIACTH HAJIOTOOOJIOKEHHUS;

-[paBuJa J€JI0BOI0 3TUKETA;

-IpaBUjIa U HOPMbI OXpaHbl TPYAa, TEXHUKU 0€30MIaCHOCTU U MPOTUBOIIOKAPHON 3aIlIUTHI;

-ciykeOnbIi pacniopsok Mexpaitonnoit UOHC Poccuu Ne 5 mo MockoBckoit o0nactu;

-TIOPSAZIOK PAbOTHI CO CITY)KEOHOW MH(POPMAIIHECH;

-JI0JDKHOCTHOM PErjIaMeHT.

Hanuuue b6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHHE IJIaHUPOBATh, PAIMOHATILHO UCIIOJIBL30BaTh CIIY)KEOHOE BpeMsl U JIOCTHTaTh Pe3yiIbTara;

- KOMMYHHMKAaTUBHbIE YMEHUS;

- YMEHHUE YIPABJISTH U3MEHECHUSIMHU.

Hanuuue npogheccuonanvruvix ymenuii.

- HaBBIKM O COOpPY M CHCTEMATH3allMHM aKTyaJdbHOW HWH(POpPMAIMK B YCTAaHOBICHHOW cdepe
NEeSATEIbHOCTH, YMEHHE OIEpaTUBHO MPUHUMATh W PEATM30BbIBATH PEIICHUS B paMKax CBOEH
KOMITETCHIINH, MPABUJIBHO PACCTABIISITh MPUOPUTETHI, aJalITUPOBATHCSA K HOBOW CUTYaIlUU U MPUMEHSTH
HOBBIE TOJXOJbl K PEUICHUIO BO3HHUKAIOUIMX MpoOJieM, BHUIETh, MOAJEPKUBATH U MPUMEHSITH HOBOE,
[IEpEI0BOE;

- OCYIIECTBJIEHUE IPOBEAEHUA PAadOT MO HOpMaiu3aluuu Oas3bl JAHHBIX HAJOrOBOIO OpraHa B
LeJISIX TOJATOTOBKU K MaCCOBOMY pacyeTy UMYIIECTBEHHBIX HAJIOTOB (PU3NYECKUX JIHII;

- MpaKTHKa MIPUMEHEHU 3aKoHoAaTeNbeTBa Poccuiickoit denepaiuu o HaJIorax u coopax;

- BEJICHHE JIEJIOBBIX NIEPErOBOPOB;

- COCTaBJIEHUE JIEJIOBOIO MTUCHMa;

- B3aUMOJICHCTBUE C PETUCTPUPYIOIIMMH OpraHaMu, OpraHaMu TOCy/IapCTBEHHOM BJIACTH;

- 3¢exTBHOE TIaHMpPOBaHKE PaOOTHI, COOpPa M CHUCTEMATH3AIlMH AKTyalbHOW HH(pOpManuu B
YCTaHOBJICHHOU cdepe NesITeNbHOCTH.

Hanuuue ¢pynxyuonanohvix ymenui:

- BJIaJICHUE COBPEMEHHON OPITEXHUKOM U MPOTPaMMHBIMU MTPOTYKTaMH,

- IOATOTOBKA CIYKEOHBIX TOKYMEHTOB, MIHCEM;

- HaBbIKM 0a30BOrO YpPOBHS B 00JaCTH HMH(OPMAlMOHHO-KOMMYHHMKAI[MOHHBIX TEXHOJIOTMH (C
BHYTPEHHUMU u nepudepuiHbIMHA YCTPONCTBaMHU KOMIIbIOTEPA, nH(pOpMaIMOHHO-
TEIEKOMMYHUKAIITMOHHBIMUA CETSIMHA, B TOM 4YHCIE CeThio VHTepHET, B oOmepanuoHHON cucreme,
TEKCTOBOM pEAaKkTope, MpH paboTe ¢ 0azaMu JAaHHBIX, C SJEKTPOHHBIMH TaOIUIIAMU, MOATOTOBKH
MPE3CHTAIMM, YIPABJICHUS DJIEKTPOHHOM TIMOYTOM, WCIONb30BaHUE TpadUUecKuXx OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTaX ).

OcHoBHblEe TIpaBa U OOS3aHHOCTH CMaApuieco0 20CY0apCmMEeHHO020 HAN0208020 UHCHEKmopd, a
TaKk)Ke 3ampeThl U TpeOOBaHMS, CBA3aHHBIE C TPAXKIAHCKON CIyK00i, KOTOpbIE YCTAHOBIIEHBI B €rO
OTHOIIIEHUH, TPEYCMOTpEHBI cTaThsiMu 14, 15, 17, 18 @enepansHoro 3akona ot 27.07.2004 Ne 79-03 "O
rocyJapCTBEHHOM rpakaanckoi ciyxo0e Poccuiickoit deneparun (nanee — OenepanbHBINA 3aKO0H).

B nensax peanuzanuu 3amad v GyHKIUH, BO3NOKEHHBIX Ha OTAEN, cmapuiuil 20cy0apcmeeHHblll
HAN0208bll UHCNEKMOP 00A3aH:

- MPOBOAUTH KaMepalbHbI€ MPOBEPKU JOKYMEHTOB CIY)KAIIMX OCHOBAHHMEM JIJISi HAUMCIICHUS U
yILJIaThl HAJIOTOB C YYE€TOM aHalin3a KOCBEHHON MH(OpMAalMKU U3 BHYTPEHHUX M BHEUTHUX UCTOYHHKOB C
COOJIIOICHUEM HAJIOTOBOTO 3aKOHOJATEIhCTBA B COOTBETCTBUM C €XKEKBAapTaJbHBIM IUIAHOM pPaOOTHI
otaena u 3aganusaMu Y DHC Poccun mo MockoBckoi 001acTu;

- MOJTOTaBIUBATh 0a3y /Il HAUMCIICHUS] UMYIIECTBEHHBIX HAJIOTOB (DH3WYECKUX JIHII;

-CBEpATh TOJYYCHHYIO HWH(OpPMAIMI0O W3 PETUCTPUPYIONIUX OPraHoB C  KapTOTEKOM
HaJIOTOTUIATENBIIMKOB TPAHCIOPTHOTO, 3€MEIBHOTO Hajora ¥ Hajora Ha HWMYIIECTBO, BHOCHTH
He0OXO0TMMBIC U3MEHEHUS B 0a3y NTaHHBIX;

- IPOBOJUTH aHAIN3 JOKYMEHTOB (PM3NYECKUX JIMI, IPEICTABICHHBIX JJIS TOATBEPKICHUS MpaBa
Ha JIbIOTY;

- paccMaTpuBaTh 3asBIICHUS, IIChMa, MHTEPHET — 00paIIeHUs HATOTOIIATEeIbIIHKOB;

- HampaBlATh 3alpOCHl B PETHCTPUPYIONIME OpTaHbl s YTOYHEHHS WHGOpMaluu ¢
nocnenyromuM BHeceHrueM namMenenunii B AUC «HAJIOI-3»;



- y4acTBOBaTh B IPO(ECCHOHATBLHON MOATOTOBKE U MIEPEMOATOTOBKE KaIPOB;

- MHCTPYKTHPOBATh M KOHCYJIBTUPOBATh Ha pabOYMX MECTaX COTPYAHUKOB OT/ENa, B TOM YHCIIe
P CMEHE BEpPCUIl MPOrpaMMHOTO OOECIICUeHUs W TPHU TOSBICHHH BOIPOCOB B XOJ€ BBIMOJTHEHUS
texHoJornyeckux npoueccoB ®HC Poccuu;

- WCMHOJNB30BaTh JaHHbIE (enepaiabHBIX  WH(GOPMAIMOHHBIX  PECYpCOB U CEPBHUCOB,
conpoBoxaaembix comnpoBoxaaeMbiM DKV  «Hanor-Cepsucy @®HC Poccuu, i BBINOJHEHUSA
BO3JIOKEHHBIX (PYHKITHI.

Kpome Toro, cmapuwuti cocyoapcmeentbulil HA10208blil UHCNEKMOP 00A3aH:

- 00ecrieunBaTh COXPAHHOCTD CIIYKEOHOTO YJIOCTOBEPEHMUS,;

- cobOmoaaTh ciy>keOHbIN pacnopanok Mucnekuy;

- cOOMIOaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- co0moIaTh TPEeOOBaHUS YTBEPHKICHHON HHCTPYKIIMHU IO JI€JI0NPOU3BOJICTBY B MHCTIeKINHY;

- coOnoaTh KOJEKC ATHKUM U CIY)KeOHOTO MOBEIEHHUS TOCYAApCTBEHHBIX  IPAKIAHCKUX
ciyxanux denepaibHON HAJIOTOBOM CITYKOBbI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPaHSEMYIO 3aKOHOM TalHy, a Takke He
pasriiamarh CTaBIIME €My W3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX OOS3aHHOCTEH CBEICHWSI,
3aTparvBaoIlye YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO IPaXIaH;

- €co00IaTh MPEJACTABUTEII0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH MPHU HUCIOJHEHHUH
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM MOPSAIKE MPEAYyCMOTPEHHBIE (eiepabHbIM 3aKOHOM CBE/ICHUS
0 JIoXojax, 00 UMYIIECTBE M 00s3aTeILCTBAX UMYIIICCTBEHHOT'O XapaKTepa, CBEJCHUS O pacxojax o cede
W YICHAaX CBOCH CEMbH, a TakXKe CBEICHUS O pa3MENICHHMH HWHPOpMaluu B HHYOPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTtu "HTepHeT";

- coOmogate TpeboBaHMs 3aKOHOJATeNbCTBa Poccuiickoit denepanui, HOPMATUBHO TPABOBBIX
akToB Poccuiickoit ®enepanuu, APpyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (PACHOPSIKEHUI) U
nuceM @OHC Poccun, VYmpaBnenus u VHcnekuuu 1o HampaBlieHUIo JesTenbHocTH OTaena u o
MPOXOKICHUH IPAXKAAHCKON CITYKOBI;

- COOI0IaTh OTPAHUYEHUS, BBHITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyIlaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCTIOJHATh WHBIC MOPYYEHUS U OCYIICCTBJIATH WHBIE (PYHKIMU TO MOPYYEHHUIO HavaIbHUKA
Otnena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTAena U MO B3aHMMOJCHCTBHIO C
JIPYTUMU TIojipasaeneHusmMu MHcnekumu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BceX BBISBIECHHBIX HENOCTATKaX B Mpelenax CBOeH
KOMITETCHIIHH;

- npeactaBiATh Otnen u MHCOEKuuio 1mo BOHmpocaM, OTHOCSUIMMCS K €ro BEACHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [Tl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, ONPEICISAIONMMMH €ro TMpaBa H OOS3aHHOCTH TI0 3aMeIaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOMN Tpa)T1aHCKOMN CITyKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOTUMBIE IS
WCTIOTHEHUS UM JIOJIKHOCTHBIX 00sS3aHHOCTEH;

- 3aIpamIruBaTh M MOJy4aTh B YCTAHOBICHHOM TOPSAJIKE HEOOXOIUMBIE MaTePHUAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O MPOPECCHOHATHHON CIY’)KEOHOW IEeATEeTbHOCTH W JAPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTeprualaMy JTUYHOTO Jelia, a TaKKe Ha IPUOOIIEeHHE K
JTUYHOMY JISTY TUCbMEHHBIX OOBSICHEHUI U IPYTUX TOKYMEHTOB U MaT€pPHAJIOB;

- Ha 3allIUTY CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha mMpodecCHuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM Poccuiickoii
denepauny;

- 3HAKOMHUTBCS CO CBEJEHUSMH, COCTABJSIONMIMMH TOCYJApPCTBEHHYIO TalHy, TPH HAITHYUA
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOH TaiiHe;

- Ha ICHCHOHHOE 00ECTIEYeHHE C YUETOM CTaXka FOCYAapCTBEHHOM CITYKOBI;

- Ha 00bEeIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCCOUMAIMM) JUIsl 3aIUThl CBOUX IIpPaB,
COLIMATILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYUIECTBIIATH WHbIE TOJIHOMOYUS, BXOJAIINE B KoMIeTeHIHo OTaena.

Cmapwiuii 20cy0apcmeeHHbll HAL0206blll UHCHEKmMOp OCYIIECTBIISIET MHBIC MpaBa M UCHOJIHSET
WHBIE 00S3aHHOCTH, MPETYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit denepanun, [lomoxxenuem o



@enepanbHO HaIOrOBOM ciy)kOe, yTBepKIEHHBIM MocTaHoBiIeHHEeM [IpaBurennbctBa Poccuiickoii
@Oenepamuu ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalbHON HAIOTOBON
cyx6e", [Tonoxennem 06 Mucnekuuu, nmonoxenuem 06 Otnene, mpukazamu (pacriopsbkerusimu) OHC
Poccun, YOHC Poccunm mo MockoBckoil obmactu u  MHcHeknuu, NOPYYEHUSIMH PYKOBOJCTBA
Nucnoexuuu.

Cmapwuii  20cyoapcmeenuslii HAN0206bli UHCHeKmOop 3a HEHUCIOJHEHUE WM HEHaJJIexKalee
UCIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHoarenbcTBoM Pocculickon denepanuu.

O} PeKTUBHOCTh U PE3yNbTATUBHOCTh MPOPECCHOHANBHON CIIY)KEOHOM NeATeIbHOCTU cmapuie2o
20CY0apCmeeHH020 HaN0208020 UHCHEKMOPAa OLIEHUBAETCSI 110 CIICAYIOIUM II0Ka3aTeNIsIM

- BBIMOJHSEMOMY 00beMy paboThl 1 MHTEHCUBHOCTU TPY/Ad, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMAIBHBIX YCIOBHX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH 1 OIIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- Ka4eCcTBY BBINOJIHEHHOI paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIIEHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUIHUECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- npodeccuoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIBHBIX M MHBIX HOPMAaTUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO padoTaTh C IOKYMEHTaMH );

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh M IUIAHUPOBATH BHIMOJHEHHE MOPYYCHHBIX 3a/aHUM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOJAXOJY K PELIEHUIO IOCTABJIEHHBIX 3aJla4, aKTUBHOCTH W WHULMATHUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX ¥ HH(OPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIEICTBHS CBOUX ACHUCTBUM, IPUHUMAECMBIX PEILICHHMN.

5. KOHTPOJIbHO-aHAJUTHYECKUH 0T/IeJI

5.1. JI0KHOCTB —TOCY/IaPCTBEHHBIA HAJIOTOBBIM MHCIIEKTOP KOHTPOJIbHO-aHATUTHYECKOTO
oTIena

Hanuuue svicuiezo obpazosanus.

Keanugurayuonnvie mpebosanusi kK cmas#cy rocyJapCTBEHHON IpaKAaHCKOW CITy»KObI MM CTaXy
paloThI 1O CIIEUATBHOCTH, HAIIPABJICHUIO OJrOTOBKU HE NMPEIbSIBISIIOTCS.

Hanuuue 6a306vix 3nanui: BKMouyas 3HaHue ocHOB Kouctutymum Poccuiickoin ®deneparuu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesuaenra Poccuiickoii deneparuu, mnocraHoBieHuit [IpaBuTtenbcTBa
Poccuiickoit ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM TOCYyAapCTBEHHOM
IpakAaHCKON CITyKOBI; TPaBHJI JIEIOBOTO ITHKETA, MOpsKa paboThl ¢ OOpALIEHUSAMU TpaXkKaaH; MpaBUil U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IacHOCTH U MPOTHUBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpasienus; nopsaka paboTel co ciayxeOHoW HHpopManuei, nopsaka padoThl C MEPCOHAIBHBIMU
JaHHBIMH W KOH(UAEHIMAIbHOW HH(OpMaLuel; MHCTPYKIMU IO JIENONPOU3BOACTBY; BO3MOXXHOCTH U
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUI B
TrOCYyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEM  MEXBEJIOMCTBEHHOI'O
JIOKyMEHTOO0O0pOTa; OOIMX BOMPOCOB B oOmactu obecriedeHus WHPOPMAITMOHHON O€30MMacHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvhvix sHanui.

B coepe 3akononarensctBa Poccuiickoit @eneparun:

- Koncturynns Poccniickoit @enepannu;

- Hanmorossiit konexc Poccniickoit denepanuu;

- brojukeTHslii konekc Poccuiickon @enepanny;

- I'paxnanckuii koneke Poccuiickoit deneparuu;

- Konexc 00 aqMUHHMCTPAaTUBHBIX MPAaBOHAPYIICHUAX (B 4aCTH OTBETCTBEHHOCTH 3a HapylIeHHE
3aKOHO/IaTEILCTBA);

- TamoxkeHHBIN KOACKC EBpa3niickoro 3KOHOMUYECKOT0 COI03a;

- Tpynosoii konekc Poccuiickoit deneparuu;

- ®enepanbHblil 3aKoH 0T 6 Aekadpst 2011 1. Ne 402-D3 «O OyXraiTepckoM ydeTe;

- @enepanbHbIil 3aK0H OT 6 OKTAOPS 1999 1. Ne 184-D3 «OO6 oOmMX MPUHIUIIAX OpTaHU3AINH
3aKOHOAATENbHBIX (IPEACTABUTENBHBIX) W MHCIOJHUTENbHBIX OpPraHOB TIOCYAAPCTBEHHOM BilacTu
cyosekToB Poccuiickoit ®denepanuny (B 4aCTH CTPYKTYPHI 3aKOHOJATENBHBIX (TIPEICTABUTEIBHBIX) U




UCTIOJTHUTENIBHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit dexepanun);

- @enepanpubiii 3akoH OT 27 mas 2003 r. Ne 58-@3 «O cucreme TocynapCTBEHHON CIYKOBI
Poccuiickoit deneparuny;

- ®enepanbHbiii 3aK0H oT 27 urons 2004 1. Ne 79-@3 «O rocynapcTBEeHHOHN Tpa)IaHCKON Cyx0e
Poccuiickoit deneparuny;

- ®epnepanbHblil 3ak0H 0T 27 utonst 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIXY;

- ®enepanbHbli 3aK0H 0T 25 nekadps 2008 r. Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIIIANY;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTUBOJAEHCTBUM JIETalU3alluu
(OTMBIBaHMIO) TOXO/I0B, MOJTYYEHHBIX MPECTYIHBIM ITyTeM, U (UHAHCHUPOBAHUIO TEPPOPUIMAY;

- ®enepanbhblii 3ak0H oT 28 nexadbps 2013 r. Ne 443-03 «O ¢denepanbHOil HHPOPMALMOHHOM
aJpeCHOM CcHUCTeMe M O BHECCHHMM u3MeHeHHH B DenepanbHplii 3aKk0oH «O0 OOMMX MPUHIMIIAX
OpraHu3ali MECTHOTO camoymnpanieHus B Poccuiickoii denepannny;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanoroBeIX opraHax
Poccuiickoit deneparuny;

- @enepanbHblil 3ak0H Poccuiickoit @enepanuu ot 6 anpenst 2011 . Ne 63-D3 «O06 31eKTpOHHOM
MOJITIUCH Y

- Vka3 Ilpesupenta Poccuiickoit ®epepanmu or 7 mas 2012 1. Ne 601 “O6 oCHOBHBIX
HAIPAaBIIEHUSAX COBEPILIEHCTBOBAHUS CHCTEMbI TOCYIapPCTBEHHOTO YIPaBICHUS

- Yka3 Ilpesunenta Poccuiickoii @enepanuu ot 11 aBrycra 2016 r. Ned03 «O06 OcHOBHBIX
HAMpPaBIICHUSAX Pa3BUTHUA TOCYJApPCTBEHHOW TpaxkIaHCKoOW cmyxx0bl Poccuiickoit ®Deneparnuu Ha
2016—2018 roupl»;

- Va3 Ilpesunenrta Poccuiickoit @enepaunu ot 12 aBrycra 2002 1. Ne885 «O06 yrBepkIeHHH
OOIIMX MPUHIIUIIOB CIY>KEOHOTO MOBEACHUSI TOCYAaPCTBEHHBIX CITYKAIINX);

- mocta"oBnenue IIpaBurenscTBa Poccuiickoir @eneparuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxaeHuu [lonoxenus o eaepanbHON HATOTOBOM CITy:KOe»;

- mpukaz YOHC Poccun mo MockoBckoit obmactu ot 29.03.2018 Ne 02-04-12/121acn@ «O06
yrBepxaeHun llopsaka mpemocraBieHuss uHpOpManMM O NpUMEHEHHH TMoyiokeHud denepambHOTO
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenbro MOArOTOBKM PEKOMEHIAIMM TEPPUTOPUATILHBIM HaJIOTOBBIM
opraHam npu (popMHpPOBaHUH MPOEKTOB AKTOB MO PE3y/bTaTaM HAJIOIOBBIX MPOBEPOK B YACTH HAIUYMS
00CTOSATEILCTB, TPenycMOTpeHHBIX CT. 54.1 HK PO®.

- JloroBop o EBpa3uiickoM s3koHOMHUYECKOM coro3e oT 29 masg 2014 r. ¢ yueroM M3MEHEHHH U
JIOTIOJIHEHUIA;

- Pacnopskenue IlpaBurtenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEepKJICHUHU IIaHA MEPONPUATHH («IOPOKHOM KapThl») Mo peanu3annu OCHOBHBIX HalpaBlieHHUH
Pa3BUTHS TOCYIAPCTBEHHOM IpaskIaHCKoM cyk0bl Poccuiickoit @enepanuu Ha 2016 - 2018 roabi».

- npuka3 Munduna Poccun ot 30 mapra 2001 r. Ne 26H «O6 yrBepxaenuu llonoxenus mno
OyXTalnTepcKoMy yueTy «Y4eT oCHOBHBIX cpencTB» [IBY 6/01»;

- npuka3 MHC Poccun ot 17 Hos6ps 2003 r. Ne BI'-3-06/627@ «O0 yTBepKIE€HHH €IUHBIX
TpeOoBaHul K (pOpMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpPaJIbHBIM M BBIE3JHBIM HAJIOTOBBIM
IIPOBEPKAM;

- npukaz ot 30 wmions 2009 r. MBJl Poccun Ne 495 u ®HC Poccunn Ne MM-7-2-347 «O06
YTBEPXKACHUM TOPSAKAa B3aUMOACMCTBHS OpPraHOB BHYTPEHHHUX JeJ W HaJOrOBBIX OPraHoB IIO
IIPENYNPEXKICHUIO, BBISIBJICHHUIO U IPECEUEHUIO HAIIOTOBBIX ITPaBOHAPYLIEHUI U IPECTYIUICHUI»;

- mpuka3z ®HC Poccun ot 13 nmexadpst 2006 . Ne CAD-3-06/860@ «O06 yrBep)acHUH DOPMBI
Akta 00 oOHapyxeHHH (HAKTOB, CBHAETEIBCTBYIOUIMX O MPEAYCMOTpEHHBIX HaloroBsIM KoJeKCOM
Poccuiickoit ~ ®exepanuu  HAJOTOBBIX ~ IPAaBOHApYIIEHUSX (32  HCKJIIOYEHHEM  HAJOTOBBIX
MpaBOHAPYIIEHUH, TPeTyCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeOoBaHUi K €r0 COCTABICHUION;

- pukaz @HC Poccum ot 25 wurons 2012 r. No MMB-7-2/518@ «O6 ytBepxknennu Ilopsinka
HaNpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO NMEpPEeBOAY JIEHEKHBIX CPENICTB) O
HaJIMYUU CYETOB (CrelraibHbIX OAaHKOBCKHX CYETOB) B OaHke M (miM) 00 ocTaTKax JEHEKHBIX CPEJCTB
Ha cyeTax (CHelnualbHbIX OAHKOBCKUX CUETax), O MPEICTABICHUH BBIIHMCOK IO OINEparusM Ha cueTax
(criermanpHBIX OAHKOBCKMX CUYETax), CIPaBOK 00 OCTAaTKax »3JCKTPOHHBIX JACHEXKHBIX CPEICTB H
nepeBoJax dJIEKTPOHHBIX ACHEKHBIX CPEICTB OpraHu3auuil (MHIWBUIYAJIbHBIX MNpPEIIpPUHUMATENCH,
HOTapUyCOB, 3aHUMAIOIINXCSI YACTHON MPAKTHKOH, aJIBOKATOB, YUPEAUBIINX a/JIBOKATCKHEe KaOMHETHI) Ha
OyMa)KHOM HOCHTEIIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3aIIPOCOBY;

- Ilpukaz ®HC Poccun ot 12.01.2016 N MMB-7-3/1@"0O6 ytBepxxaenun ¢opmbl 1 hopmaTa
MIPE/ICTAaBJICHNUS] HAJIOTOBOM JIeKJIapalliyd IO AaK[W3aM Ha JSTWIOBBIM CIUPT, aJKOTOJbHYI0 U (UJIN)
MOJAKIIU3HYI0 CHUPTOCOAEPIKAILYIO MPOIYKIIMIO B 3JEKTPOHHOW (hopMe M MOpsiAKa ee 3aloJHEHHUs, a



Takxke (opMbel U (popMaTta MpeaCTaBICHHS HAJIOTOBOW JEKJIapal MO akKIU3aM Ha aBTOMOOMIBHBIN
O€H3MH, TU3eIbHOE TOILTUBO, MOTOPHBIE Macia i AU3EIbHBIX U (MIIH) KapOIOpaTOPHBIX (MH>KEKTOPHBIX)
ABUraTeneil, NpsMOrOHHBIA OEH3MH, CpeAHHME AMCTWIIATHI, O€H30J, MAPaKCHION, OPTOKCHIIOI,
aBUALIMOHHBIN KEPOCHH, MIPUPOTHBIN ra3, aBTOMOOWIIN JIETKOBBIE U MOTOLIMKJIBI B 3JICKTPOHHOH (opme U
MopsiJika ee 3arnojHeHus"

- [Ipuka3z ®HC Poccun ot 15.02.2018 N MMB-7-3/95@ "O6 ytBepxaeuuu Gpopmbl u hopmaTa
IPEJCTAaBICHUs HAJOrOBOM JeKiapaluu IO akuu3aM Ha Tabak (TaGauHble H3aenus), TabauHyo
MPOJYKIIMIO, 3JIEKTPOHHBIE CUCTEMBI JOCTABKM HUKOTMHA M KUAKOCTU JUISI DJIEKTPOHHBIX CHCTEM
JOCTaBKU HUKOTHHA B JIEKTPOHHOU ¢bopme u nopsika ee 3aroJgHeHus"

- [Tpukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "OO6 yTtBepxaeHuu (HOpMBbI HATOTOBOU
JeKJIapalliyd 0 HaJory Ha J00aBIEHHYIO CTOMMOCTb, IOpSJKa €€ 3aloJIHEeHHs, a Takke (opmara
IIPEJCTaBICHUS HAJIOTOBOM JEKJIapaliy 110 HAJIOT'y Ha 100aBJICHHYI0 CTOMMOCTb B 3JIEKTPOHHOU (hopme"

- [losoxeHne 0 KOHTPOJIbHO-aHATUTUYECKOM OTAEIIE.

I'nasnwlii  2ocyoapcmeennulii. HANO206bIN UHCNEKMOp  JIOJDKEH 3HaTb HWHBIE HOPMATHUBHBIE
MIPABOBBIC AKThl U CIy)KEOHBIE JOKYMEHTBI, PETyIUPYIOIIUE BOIIPOCH], CBS3aHHBIE C 00JACThIO U BUIOM
ero npo(ecCUOHaIbHON CI1y’KeOHOH 1€ TebHOCTH.

Hnvle npogheccuonanvhule 3Hanus:

- OCHOBHBIE HAIIPABJICHUsI HAJIOTOBOU NoaUTUKU B Poccuiickoit denepanuy;

- IpUHLMIBI OpMUpPOBaHUA O0/KEeTHOM cucteMbl Poccuiickoit @enepanuuy;

- IpUHLUIBI OPMHUPOBAHUS HaJIOroBoH cucteMsl Poccuiickoit denepanny;

- IOPSAJIOK IIPOBEJCHUSI MEPOTIPUSATHI HAJIOTOBOT'O KOHTPOJIS;

- IPUHIIMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMUSL.

- IOPSI0K U CPOKH MTPOBE/ICHUS KaMepaJIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABJICHHUIO aKTa KaMEPaJIbHOU MTPOBEPKH;

- cy1eOHO-apOuTpaXkHasl MPAKTUKA B YaCTH KaMepaJIbHbIX IPOBEPOK;

- IOPSAJIOK OTIpesiesIEHUs] HajloroodnaraeMoin 0a3sl.

-CIIeI[MaJIbHbIE HAJIOTOBBIE PEKUMBI;

-3JIEMEHTHI HAJIOr000JIOKECHUS;

-OCHOBBI 9KOHOMUKH, (PUHAHCOB M KpeAHTa, OyXTraaTepcKoro U HaJoroBOro yuera;

-OCHOBBI HAJIOTO00JI0KEHHS,

- 00111M€e OJI0XKEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢hynkyuonanonvix snanui:

- IOHSITHE HOPMBI TpaBa, HOPMATUBHOI'O ITPABOBOI0 aKTa, IPABOOTHOILIEHUHN U UX MPU3HAKHY;

- IOHATHUE NPOEKTAa HOPMATUBHOI'O IIPABOBOTO aKTa, MHCTPYMEHTHI U ATaIlbl €ro pa3paboTKH;

- IOHATUE O(PUIIMATBLHOTO OT3bIBA HA MPOEKTHl HOPMATHUBHBIX ITPABOBBIX aKTOB: 3TAIbl, KIIOUEBbIE
MPUHIUIBI M TEXHOJIOTUH pa3pabOTKH;

- KJ1accuuKanus Mojieieil rocy1apCTBEHHOM MOJIUTUKY;

- 3a/1a4M, CPOKH, PECYPCBI U HHCTPYMEHTBI FTOCYAAPCTBEHHON MTOJINTUKH;

- IOHSATHE, IPOLIEypa PACCMOTPEHHS OOpaIeHUH rpaXkKaaH.

Hanuuue 6a306vix ymeHui:

- YMEHHE ONEPAaTUBHO MPUHUMATh U PEAIN30BbIBATh YIIPABICHYECKUE PELICHUS.

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHIeCcKH ),

- YMEHHE IJIAaHUPOBATh, PAllMOHAIBHO UCIIOJIB30BaTh CIYKeOHOE BpeMs M IOCTUTATh Pe3yNbTaTa;

- KOMMYHUKATHBHBIE YMECHHUS;

- YMEHUE YIPaBIATh N3MEHEHUSIMU;

Hanuuue npogeccuonanvhvix ymenuii:

- TpaKTHKa NPUMEHEHUs 3aKoHoaTenbcTBa Poceuiickoit denepannu o Hajorax u coopax;

- yMmeHue dS(PPEeKTUBHO I[IJIAHUPOBATh, OPraHM30BBIBATH pabdOTy U KOHTPOJUPOBATH €€
BBITIOJIHEHHUE;

- aHaJIM3 pe3ylbTaTOB KOHTPOJIbHON paboThl, MPOBOAMMON MpU KaMEpaJIbHBIX HaJIOTOBBIX
IIPOBEPKAX.

Hanuyue gpynxyuonanvuwix ymenuii:

- IOATOTOBKA METOAUYECKUX PEKOMEH AN, pa3bsICHEHU;

- IOJITOTOBKA aHAJIMTHYECKUX, HH(POPMAITMOHHBIX U APYTHX MATEPHUAJIOB;

- HaBBIKH JIEJIOBOTO MHCHMa;

-pabota €O CHEUUMAIM3UPOBAHHBIM MPOrPAaMMHBIM  o0ecredeHueM, HHPOPMALUOHHO-
KOMMYHHUKAI[IOHHBIMU CETSIMH, BEJOMCTBEHHBIMU HH(POPMALIMOHHBIMH PECYpCaMH;

- IOATOTOBKA MPE3EHTAIL[MOHHBIX MaTEpUaOB



- OpraHu3aius 1 MpoBeACHNE MOHUTOPUHTA PUMEHEHHSI 3aKOHOAATeNIbCTBA.

OcHnosHble npasa u 0653aHHOCMU 20CY0APCMEEHHO20 HAL0208020 UHCNEKMOpPA , @ TAKXKE 3aIPEThI
U TpeOOBaHUS, CBSI3aHHBIE C TPAXKTAHCKOU CIIYy:KOOM, KOTOpbIE YCTAaHOBIIEHBI B €ro OTHOUICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckon ciyx0e Poccuiickoit denepanuu” (nanee — OenepanbHbINA 3aK0H).

B nensx peanuzanuu 3amad U GyHKIMN, BO3JOXKEHHBIX Ha OTHEN, 21aeHblll 20Cy0apcmeeHtblll
HA0208blll UHCNEKMOp 00S3aH:

- OCYILIECTBJISITh PYKOBOJACTBO 3a MOAYMHEHHBIMU €MY CIEHHAIUCTAMH [0 BBIMOJHEHUIO
BO3JIO’KEHHBIX Ha HUX 337a4 U QYHKIIHA.

- OKa3bIBaThb METOJOJOTMYECKYI0 W KOHCYJBTATUBHYIO IIOMOIIb COTPYJIHHUKAM OTJela IO
BOIIPOCAM, BXOJSAIIMM B KOMIIETEHLIUIO OJIeNa.

- Y4aCTBOBATh B IIPOBEACHUU CEMUHAPOB MO BOIIPOCAM, BXOASAIIMM B KOMIIETEHLIUIO OTAENA.

- OPraHU30BBIBaTh pa0OTY 110 CBOCBPEMEHHOMY U KQUECTBEHHOMY PaCCMOTPEHUIO MHCEM, a TAKKe
XKaJi00 HaJIOTrOIIATEeNBIIMKOB IO BOIPOCAM, BXOIAILINM B KOMIIETEHIIUIO OT/IENa.

- B COOTBETCTBUM C MHCTPYKLMEH Ha paboune mecTa, yrBepxaeHHon mnpukazom ®@HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), npoBoauTh KaMepaibHbi€ HAJOTOBBIC IMPOBEPKU
HaJIOTOBBIX JIEKJIapalluii IOPUIUICCKUX JIUIl U UHIUBUIYAIbHBIX TIPEANPUHUMATEIICH;

- IPOBOJUTH B XOJ€ KaMepaJbHON HAJOrOBON IMPOBEPKH, HA OCHOBE HAJOTOBOM AEKIapaluu 1o
HJIC, B koTOpOi1 McuncIeHa cymMMa HaJlora K yIjiaTe, MEpOIPUSATUS HAJIOTOBOIO KOHTPOJISL B OTHOUIEHUH
BBISIBJICHHBIX PAcXOKJIEHUI, B TOM YHCIIE ¢ MCMOib30BaHueM nHpopmannonHoro pecypca ACK H/C-2,
(hopMHPOBATh JOKA3aTEIbCTBEHHYIO 0a3y U 0pOpPMIIATE Pe3yabTaThl IPOBEACHHBIX MEPOTIPUSTHI;

- (opMHUPOBATh «IIETIOYKH» B3aMMOCBSI3AHHBIX «CXEMHBIX» OIEpaluii C yKa3aHHEM «pPOJIeii»
YYAaCTHHKOB «IEMOYKKW» MnocpeacTBoM cBenenuii, coaepxamuxcs B I[IK «ACK HAC-2» u uHbBIX
MH(POPMAIMOHHBIX Pecypcax;

- MPOBOAUTH MEPOIPUATUS HAJOTOBOI'O KOHTPOJIA B OTHOUIEHHMH HAJIOrOIJIATENbIINKA, IO
KOTOpPOMY C(OPMHPOBAHO «CIIOKHOE» pacxXokKieHue mo HamoroBoi nekiapamuu mo HJC, a Tak xe ero
KOHTPareHTOB B COOTBETCTBUMU co cTaThamu 31, 82, 86, 88, 90, 92, 93, 93.1 Komekca ¢ 1menbto
YCTAHOBJICHUSI ~ HUCIOJb3YEMOW  CXEMbl  yXOJa  OT  HaJOrooOJIOKEHUS U YCTAaHOBJICHMS
«BBITOJIOTIpHOOpETATENCH Y,

- NMPOBOJUTH MEPOTPUSITHS HAJIOTOBOT'O KOHTPOJISI B OTHOIIEHUU «BBITOJONIPHOOPETATENS», a TaK
K€ ero KOHTPAreHTOB B COOTBETCTBHM co cTaThsiMu 31, 82, 86, 88, 90, 92, 93, 93.1 Kozaekca ¢ 1enbio
noOyIUTh HAJOTOIIATENbITNKA TOOPOBOIBHO CKOPPEKTUPOBATh HAIOTOBBIE 00s3aTENbCTBA U, B Cllydae
0TKa3a, paCCMOTPEThH BOIIPOC O COCTABJICHUH aKTa KaMepajJbHON IPOBEPKH;

- TMPOBOJAWTH MEPOMPHUATHS HAJIOTOBOIO KOHTPOJS B OTHOIICHHH «BBITOJOTPUOOPETATENS,
noBeIEHHOro 10 MHCnekuu nucbMoM YTIpaBlleHUs, B CIy4yae €Cclid HaJIOroIlaTebIINK — OKYNaTeNlb, Y
KOTOpPOro c(hOPMHUPOBAHO «CIIOKHOE» PacxoklieHne, W HaJOoromaaTeNbIINK — «BBITOIOMPUOOpETATENh)
COCTOSIT Ha HAJIOTOBOM y4eTe B MOCKOBCKOM 00JacTH, a Tak € €ro KOHTPAareHTOB B COOTBETCTBHM CO
ctatbsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Kozaekca ¢ 1enpo moOyAUTh HAJIOTOIIATENbITUKA JOOPOBOIEHO
CKOPPEKTHUPOBATh HAJIOTOBBIE 00s53aTENbCTBA U, B CIydyae OTKa3a, pacCMOTPETh BOIPOC O COCTABIIEHUU
aKTa KaMepaJibHOM MPOBEPKHU;

- a”aM3upoBaTh MHGOpMANMOHHBIE pecypchl, B ToM uucie AUC, D01, ®UP 1IO/l, koHTyp
(hoKyC M HMHTEpHET Ha MPEIMET YCTAHOBIICHHSI COTJIACOBAHHOCTH B JCHCTBHSIX, a TaK e (PakToB
IOPUJINYECKON, SJKOHOMUYECKON U MHOW MOJKOHTPOJbHOCTU YYACTHUKOB «IEMOYKH» B3aUMOCBSI3aHHBIX
«CXEMHBIX)» ONEPALHIL;

- (popMUPOBATH 3aKIIIOUEHUS IO PE3yJbTaTaM MPOBEACHHBIX KaMepaIbHBIX MPOBEPOK AeKIapaiui
o HJIC, B KOTOpPBIX YCTAaHOBJIEHBI «CIIOXKHBIE» PACXOKICHUS;

- OCYIIECTBJIATh B3aUMOJIEHCTBUS C TMPABOOXPAHUTEIHHBIMH, TAMOXEHHBIMH ¥ HWHBIMU
KOHTPOJIUPYIOIIMMH OpraHaMH IO BOIIPOCaM, OTHECEHHBIM K YCTAaHOBJICHHOU cepe MesTeTbHOCTH;

- NPUHUMATh Yy4YyaCTHUE B MPOBEACHUM KOMHUCCHUU MO pE3ylbTaTaM KaMEPAJIbHBIX IMPOBEPOK
nexnapanui no HJIC, mpenoctaBieHHBIX MpearnoyiaraéMbIMU «BBITOJONPHOOPETATENSIMI» Y KOTOPBIX
c(hOPMUPOBAHBI «CIIOKHBIE» PACXO0XKICHUS;

- IPUHUMATh Y4YacTHE B IPOBEJCHMM KOMMCCHH IO pe3ynbTaTaM KaMEpaJbHBIX IPOBEPOK
nexnaparuii o HJIC, mpenocTaBieHHBIX IPEANoIaraéMbIMUA «BBITOOTIPUOOPETATEIIIME,;

- NpPUHUMATh YYacTHE B MPOBEACHUM KOMHCCHH IO pe3yibTaTaM KaMepalbHBIX IMPOBEPOK
nexnapauuit mo HJIC, mpepocTaBieHHbIX TPEANoIaraeMbIMU «BBITOI0IPUOOpETATENIMIY, TOBEIEHHBIMU
no MHcneknmy nuceMoM YTPAaBIICHHsS], B CIy4Yae €CJIM HaJOrOIUIATENbIIUK — MOKYIMATelb, Yy KOTOPOIro



chOpMHUPOBAHO «CIIOKHOE» PacxokaeHune, M HAIOTOIUIATENBINUK — «BBITOJONPUOOPETATENHY COCTOAT HA
HAJIOrOBOM y4yeTe B MOCKOBCKO# 001acTu;

- COCTaBJIATh AaKThl KaMepajbHBIX IPOBEPOK, (OPMHUPOBAHUE pEIIEHUH MO pe3ylbTaraM
PacCMOTpPEHHUS MaTepUaIOB IPOBEPKH;

- B3aUMOJICHCTBOBATb MEXAYy oOTaeidamMu VHCHekIuu 1o BOIpocaM, OTHECEHHBIM K
YCTaHOBIICHHOH cpepe nesITeTbHOCTH;

- y4acTBOBaTh B CEMHHApax, COBEHIAHUAX C paOOTHHKAMM OT/AeNa MO BONpPOCaM, BXOJASAIIUM B
KOMIIETEHIIUIO OT/EINA;

- y4acTBOBaTh B pab0OTe KOMUCCHI MHCIIEKIIUU COBMECTHO C MHBIMHU BHEIIHUMH CTPYKTYPaMH IO
KOHTPOJIO OTPAOOTKHU «CIOXKHBIX» PACXOXKICHUI;

- y4acTBOBaTh B paboTe KOMUCCHI YTNpaBiIeHHs COBMECTHO C MHBIMU BHEIIHUMU CTPYKTYpaMu
10 KOHTPOJIIO OTPAOOTKHU «CIIOKHBIX» PACXOXKICHUM;

- TMOATOTABJIMBATH TMPOCKTHI JTOKYMEHTOB, CHOPMHUPOBAHHBIX IO pPE3yJabTaTaM TMPOBEACHHBIX
HAJIOTOBBIX IPOBEPOK HAIOTOIUIATEIBIIMKOB, [0 BOMPOCAM, OTHECEHHBIM K YCTAHOBJIGHHOH cdepe
JeSITENIbHOCTH;

- paccMarpuBaTh C YYacTHEM I[IPaBOBOIO OTJejda MPEACTABICHHBIX HAJIOTOILIaTEIbIINKAMU
BO3pakKeHUH (00BSACHEHMI) IO aKTaM HaJIOTOBBIX ITPOBEPOK.

- y4acTBOBaTb B TPOU3BOACTBE MO JeiaM 00 aJIMHUHUCTPATUBHBIX IPaBOHAPYIICHUSIX
(cocTaBiieHHE TPOTOKOJIOB 00 aIMUHUCTPATUBHBIX [TPABOHAPYIICHUSIX )

- Y4acTBOBaTh B MOATOTOBKE OTBETOB Ha MHCbMEHHBIE 3aMpPOChl HAJOTOILIATENIBIIUKOB IO
BOIIPOCaM, BXOJASIIUX B KoMIieTeHIuIo OTena.

- Y4acTBOBaTh B PAaCCMOTPEHUM OOpaIleHHi, kKajao0, UCKOB, MPETEH3UH HAJIOTOIJIATEIbIINKOB,
OTHOCSIIMXCS K KomnereHuun OTxaena, MOAr0TOBKa OTBETOB Ha OOpalleHHsl 10 BOIPOCaM, BXOJISIINM B
obsi3anHOCTH OTHETA.

- OCYILIECTBJIATH HWHbIE (YHKIHH, MPEIyCMOTPEHHbIE 3aKOHOJATENbCTBOM Poccuiickoii
®denepanu U1 UHBIMA HOPMATHUBHBIMH MPABOBBIMH aKTaMHU.

Kpome Toro, enasuwiii cocyoapcmeenmwiii HAn0208bitl UHCNEKMOP 00SA3aH.:

- obecreunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHNUS;

- cobmoaaTh cyKeOHbIN pacnopsanok MHcnekiuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKU 0€3011aCHOCTH;

- cobmoaaTh TPeOOBaHNUs YTBEPHKICHHON MHCTPYKIIMHU IO JIETIOMPOU3BOCTBY B MHCHeKInu;

- coOmonaTh KOJEKC ATHUKM U CIYKeOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX  TIPa)KTaHCKHUX
cyxanx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHHUTh TOCYAApPCTBEHHYIO, HAJIOTOBYI0O M HMHYIO OXPaHSIEMYIO 3aKOHOM TaliHy, a TakXe He
pasriianarh CTaBIINE €MY W3BECTHBIMU B CBSI3M C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €O0O00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPU HUCIOIHEHHH
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISATh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (peiepaIbHBIM 3aKOHOM CBEJICHUS
0 J0X0/1aX, 00 UMYIIIECTBE U 005A3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojiax o cede
M YJeHaX CBOCW CEMbH, a TakKXKe CBEJACHUS O pa3MenieHun HHPopManuu B WHOOPMAIMOHHO-
TEJIEKOMMYHUKaLIMOHHOM ceTH "HHTepHeT";

- coOmrogath TpeOoBaHMs 3aKoHOAaTenbcTBa Poccuiickoit denepanyivi, HOPMAaTUBHO IPABOBBIX
akToB Poccuiickoit denepanuu, APyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpsDKEHUN) U
mucem OHC Poccun, YnpaBnenus u HHcnekuwu 1O HampaBieHHIO nesTenbHocTH OThaena u o
MIPOXOKICHUH TPAXKTAHCKOU CITYKOBI;

- COOIOIaTh OTPAHUYEHUS, BHITIOTHATE 00s13aTE€ILCTBA U TPEOOBAHUS K CITYKEOHOMY MOBEJICHHUIO,
HE€ HapyIlaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- BHOCUTHh TPEIOKECHHS IO COBEPIICHCTBOBaHUIO palboThl OTaena W MO B3aMMOJICHCTBHIO C
JIpYrUMU nojipasaeneHusamMu MHcnekunu;

- TOKJIaJbIBaTh PYKOBOACTBY OTmena o000 BceX BBIABICHHBIX HENOCTaTKaX B MpeIeNax CBOSH
KOMIIETEHIINH;

- npeactaBiaTh Otnen u MHCOEKUUo Mo BOMpocaM, OTHOCSUIUMCS K €ro BEACHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMH, HEOOXOIUMBIMH JJIsI BBITTOJIHEHHUSI BO3JIOKEHHBIX Ha OTen 3anad,
C JOKYMEHTaMH, ONpPENEeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH IO 3aMEIlaeMoil  JTOJKHOCTHU



rOCy/IapCTBEHHON TPa)TaHCKOMN CITyKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEHH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJIEHHOM MOPSAIKE HEOOXOIMMbIE MaTepHalbl 10 BOPOCAM,
OTHOCSIIHUMCS K KomrieTeHIun Ot1/iena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW IEesATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHUaIaMy JIMYHOTO JIeja, a TAKKE Ha MPHOOIIEHUE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOMX NEPCOHABHBIX JaHHBIX;

- Ha npodeccuoHalIbHOE Pa3BUTHE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®denepaunu;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBIISIOIIMMHU TOCYJApPCTBEHHYIO TailHy, NpPU HATUYUU
0 OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accolManuu) Ui 3alUThl CBOMX IpaB,
COIIMAIIBHO - SKOHOMUYECKHUX U MPOPECCUOHATLHBIX HHTEPECOB;

- UCIOJIHATh HWHbIC MOPYYEHUS U OCYIIECTBJIATh HHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX ).

B 1ensax ucronHeHus BO3JMOKEHHBIX JOHKHOCTHBIX 00S3aHHOCTEH roCyAapCTBEHHBIM HAJIOTOBBIM
WHCTIEKTOP HMMEET MPaBo:

- BHOCUTh MPEIJIOKEHHUS IO COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJICHCTBHIO C
JIPYTUMH OT/ICJIAMH HHCIICKIIHH;

- IOKJIaIbIBaTh pyKoBOACTBY Otaena 000 BCeX BBIBICHHBIX HEAOCTaTKax B IpeJeliaX CBOCH
KOMIIETCHIINH;

- npeacraBiate Otaen u MHCIEKnnio Mo BOMpocaM, OTHOCSIIMMCS K €r0 BEACHHUIO, B OpraHax
roCy/1apCTBEHHOMU BJIACTH;

- 3HAKOMHTHCS C TOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1ad,
C JOKYMEHTaMH, ONpPEIeSIONMMH €ro TMmpaBa M OO0S3aHHOCTH MO 3aMellaeMoil  OMKHOCTH
roCyAapCTBEHHOM IPakIaHCKOM CIIY»Obl, Ha OpTraHU3aIIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC JIJIst
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTEHH;

- 3alpalIuBaTh M MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOAUMBIE MAaTEPHAIBI IO BOIPOCAM,
OTHOCSIIMUMCA K kKomrieTeHIun Ot1ena;

- 3HAKOMHUTBCS C OT3BIBaMH O MPO(ECcCCHOHANBHON CIYy)KEOHOW HEeATENbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHaIaMy JIMYHOTO JIeja, a TAKKe Ha MPHOOIIECHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX NEPCOHAIBHBIX JaHHBIX;

- Ha mpodeccHoHabHOE pa3BUTHE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCA CO CBEJCHHUSIMH, COCTABISIONIMMU TOCYJAapCTBEHHYIO TaiHy, MpU HaTU4YUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHNe ¢ YUeTOM CTa)a roCcyAapCTBEHHOM CITyKObI;

-Ha oObenuHEHWEe B MPO(ECCHOHATBHBIE COIO3bI (ACCOUMAIMM) JUTS 3alllUTHI CBOWUX TIPaB,
COITHAITEHO - SKOHOMHUYECKHUX U TPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBIIATH WHBIE MIOJIHOMOYHS, BXOAIINE B KommneTeHuo OTaena.

I nagnwiti 2ocyoapcmeentblii HAN0208blLL UHCNEKMOp OCYILECTBIISIET MHbIE NpaBa U HCIIOIHSET
MHBIE 0053aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit ®@enepanuu, [lonoxenuem o
denepanbHON HAJOTOBOM CIIy’)k0O€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IlpaBuTenscTtBa Poccuiickoit
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrBepxnaenun Ilonoxenus o dexepanbHON HaIOrOBOM
cyx6e", [lonmoxxennem o0 Ympapinenun, yrBepkaeHHbIM pykoBoauteneM @HC Poccuu, monmoxxkennem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYYESHUSIMU
PYKOBOJCTBA YTIPABIICHMUS.

I'nasnulii 2ocyoapcmeennbvlll HANO208bI UHCHEKMOp 34 HEHUCIONHEHHE WM HEHaJJIexalee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dghexmusnocmsv U pe3yrbMaAMuUBHOCMbd  NPOPECCUOHATLHOU  CAYHCEOHOU  0esimenbHOCU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEeHUBAEemCsl NO C1e0YVIOWUM NOKA3AMENSAM:

- BBHIMIOJHSEMOMY 00beMy pabOThl 1 MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
PpaboTOCITOCOOHOCTH B AKCTPEMATILHBIX YCIOBHSX, COOJIIOICHHUIO CITYKEOHOM TUCIIUTUIAHEI;

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBITIONTHEHUS TIOPYUCHHIA,



- Ka4eCTBY BBINOJIHEHHON pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSMU, TIOTHOMY H JIOTHIHOMY M3JIOKCHHIO MaTepHualia, IOPUANYECKH TPAMOTHOMY COCTABJICHHIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHANbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BHIBATH M IUTAHUPOBATH BHITIOJHEHHWE MMOPYYCHHBIX 3aaHHM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHOPUTETHI;

- TBOPUYECKOMY IMOAXOJY K PEUICHWIO MOCTAaBJICHHBIX 3a/a4y, AKTUBHOCTM W WHUIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX UM HH(OPMALMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBUSI CBOUX JIEHCTBHI, MPUHUMAEMbIX PEIICHUH.

- 32 MOCJIEJICTBUS CBOUX JEUCTBUMN, MPUHUMAEMBIX PEUICHHH.

6. OT/aena Bble3THbIX MPOBEPOK.

6.1. JIoIKHOCTh —TOCY/IaPCTBEHHBIN HAJIOTOBBIN HHCIIEKTOP OT/ENA BHIC3IHBIX TPOBEPOK

Hanuuue gvicuieco obpasosanus.

Keanugurxayuonnvie mpebosanus k cmadzicy TOCyJapCTBEHHON T'PaXKIaHCKOW CITY:KObI UM CTaXy
PabOTHI 1O CIIEUAITBHOCTH, HAITPABJICHUIO ITOJTOTOBKHU HE MPEIbIBIISIFOTCS.

Hanuuue 6a306vix 3nanuil: BKIouas 3HaHue ocHoB Koucturymum Poccuiickoii deneparyu,
3aKOHOJATENbCTBA O MPOTHUBOACUCTBUU KOPPYNLMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
dbenepanbHbIX 3aKOHOB; yka3oB IIpesunmenta Poccuiickoii deneparyu, nocranoBineHuil [IpaBurennbcTsa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyJapCTBEHHOMN
IpaXIAHCKOW CITY>KOBI; MPaBUII JEIOBOrO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUSIMU TPaKJaH; MPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH WM TPOTHBOIOKAPHOM 3aIUTHI, CIyKEOHOTO pacmopsiIka
Wucneknuu; mopsiaka padoThl co ciayxeOHOW HHQOpMalueil, mopsaka padoThl € MEePCOHATbHBIMU
JaHHBIMH W KOH(QUAESHIMAIbHOW HH(OpMaLMel; MHCTPYKIUU TI0 JENONPOU3BOACTBY; BO3MOXKHOCTH M
0COOEGHHOCTH TPUMEHEHHS, COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHHA B
TOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B oOiacTu obecredyeHus: HH(POPMAIMOHHOW Oe30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cdepe 3akononatensctBa Poccuiickoit @eneparu:

- ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOM TpakIaHCKOW cCiryxOe
Poccutickoii denepanuny;

- @epnepanbubii 3akoH 0T 27.05.2003 No 58-®3 «O cucreMe TOCYIapCTBEHHOW CIYKOBI
Poccutickoii denepanuny;

- ®enepanbHbiil 3ak0H 0T 27 utons 2006 1. Ne 152-D3 «O nepcoHANBHBIX TaHHBIXY;

- ®enepanbHblil 3aK0H 0T 25 nexkadps 2008 r. Ne 273-D3 «O npoTuBoAeHCTBUN KOPPYILIMNY;

- Hanorosesiii koaekc Poccutickoit @eneparuu;

- Kogekc 00 anMuHUCTpaTUBHBIX IpaBoHapylIeHusx Poccuiickoit @enepannuy;

- mpukaz MBJl Poccun Ne 495 m ®HC Poccum Ne MM-7-2-347 ot 30 wmrons 2009 1. «O06
YTBEPKACHUM TIOPSAKA B3aMMOJEHCTBHS OpPraHOB BHYTPEHHUX JEJl U HaJOrOBBIX OPraHoB IIO
IIPEYNPEXKACHUIO, BBISIBJICHUIO U IPECEUEHHUIO HATIOTOBBIX MPABOHAPYILIEHUH U MPECTYIUICHUI»;

- mpukaz ®HC Poccum ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxaeHuu [lepeuns
JOJDKHOCTHBIX JIMI HA&JIOTOBBIX oOpraHoB Poccuiickoil ®exnepanuu, YIOJIHOMOUYEHHBIX COCTABIIATH
MIPOTOKOJIbI 00 aIMUHUCTPATUBHBIX PABOHAPYIICHUSIX Y,

- npuka3z ®HC Poccum ot 6 mas 2007 r. Ne MM-3-06/281@ «OG0 yTBep>KAeHUH PEKOMEHTyEeMbIX
GbopM NTOKYMEHTOB, HCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMHM MpU peali3allud CBOUX IOJHOMOYHMH B
OTHOIICHMSX, PETYIHPYEMbIX 3aKOHOAATEIHCTBOM O HAJOIrax v cOOpax»;

- mpuka3z ®HC Poccun ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yrBepkaeann Konmemnum
CUCTEMBI IJIAHUPOBAHUS BBIE3IHBIX HAJIOTOBBIX MPOBEPOKY;

- npukaz3 OHC Poccuiickoit @enepamun ot 17 ¢espans 2011 r. Ne MMB-7-2/168@ «O6
yrBepkaeHun [lopsimka HampaBieHUs TpeOOBaHUS O MPEACTABICHUHM JTOKYMEHTOB (MH(pOpManuu) M
MOpsAIKa TIPEJCTABICHUS JOKYMEHTOB (MH(oOpMamuu) 1O TpeOOBAaHUIO HAJIOTOBOTO OpraHa B
AJIEKTPOHHOM BHUJIE 1O TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U»;

- npukaz3 ®HC Poccum ot 25 utonsg 2012 r. Ne MMB-7-2/520@ «O6 ytBepxxaenuun Ilopsaka
npescTaBieHusl B 0aHKU (omeparopaM MO MEPEeBOJY ACHEKHBIX CPEICTB) JOKYMEHTOB, MCIIOJIBb3YEMBbIX




HAJIOTOBBIMH OpTraHaMd TMPH peAM3allid CBOUX IIOJIHOMOYMH B OTHOIICHUSAX, PETYIUPYEMBIX
3aKOHOAATETBLCTBOM O HAlloTax W cOopax, W MpelcTaBiIeHHs OaHKamH (omeparopaM MO TEPEBOAY
JCHEeXKHBIX CpEeACTB) HMH(OpPMAIMKM IO 3alpocaM HaJIOTOBBIX OPraHOB B JJEKTPOHHOM BHUAE IO
TEJICKOMMYHUKAIIMOHHBIM KaHaJlaM CBSI3U»;

- nmpukaz ®HC Poccum ot 25 wmrons 2012 r. Noe MMB-7-2/518@ «O6 yrBepxxknenun Ilopsika
HaNpaBJICHUsI HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (OmepaTopy IO MEpPEeBOIY JAEHEKHBIX CPEACTB) O
HaJM4YMH CYETOB (CIENUaIbHBIX 0AaHKOBCKHUX CYETOB) B OaHKe W (WJIM) 00 OcTaTKaxX JIEHEKHBIX CPEACTB
Ha cyerax (CHeUUaNbHBIX OAHKOBCKMX CUETax), O MPEJACTABICHUM BBINMCOK IO ONEpalusM Ha cyeTax
(cienManbHBIX OAHKOBCKUX CYETax), CHpPaBOK OO0 OCTaTKax »JJIEKTPOHHBIX JCHEXKHBIX CPEICTB U
NEpeBO/IaX dJIEKTPOHHBIX JICHEKHBIX CpPEACTB OpraHM3alui (MHAMBHIYATbHBIX MpPEIIpUHUMATENCH,
HOTApUYyCOB, 3aHUMAIOIINXCS YACTHOW MPAKTUKON, aJBOKATOB, yUPEIUBIIUX aJBOKATCKUE KaOWHETHI) Ha
OyMaXHOM HOCUTEJIe, a TaKkKe (POPM COOTBETCTBYIOLIUX 3alIPOCOBY;

- mpukaz ®HC Poccum or 8§ mas 2015r. Noe MMB-7-2/189@ «O06 yrBepxkacaun (opm
JOKYMEHTOB, IpeaycMoTpeHHbIXx HanoroBeiMm konekcom Poccuiickoit @enepaliii M HCIOJIB3YEMBIX
HQJIOTOBBIMH OpraHaMd TIpU peain3allid CBOMX TIOJHOMOYMH B OTHOLICHHUSX, DPETYIUPYEMBIX
3aKOHOJATEIBCTBOM O Hallorax W cOopax, OCHOBaHHMM W MOpSAIKa MPOJJICHHS CPOKa MPOBEACHUS
BBIC3/IHOM HAJOTOBOW TPOBEPKH, TMOPSIKAa B3aWMOJICHCTBHS HAJIOTOBBIX OPIaHOB IO BBIMOJHEHHIO
nopydeHuit 006 ucTpeOOBaHUU JOKYMEHTOB, TpPEOOBAaHUN K COCTaBJICHHIO AKTa HaJIOrOBOW IMPOBEPKH,
TpeOOBaHUH K cOCTaBlIeHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBHIETEIBCTBYIONIMX O MPEAYCMOTPEHHBIX
Hanoroeeim konexkcom Poccuiickoit denepanvyn HaNOTOBBIX MPAaBOHAPYIICHUSAX (32 HCKIIOYEHHUEM
HQJIOTOBBIX NPAaBOHAPYIICHWH, Jella O BBIABICHHH KOTOPBIX pacCMaTpUBAIOTCS B  TOPSIKE,
ycraHoBieHHOM ctatbeit 101 Hanorosoro konekca Poccuiickoit deneparun)y;

- npuka3 Munduna Poccutickoit @eneparuun Ne 200, MHC Poccuiickoii @enepamnuu Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepknenuu [lonoxenus o MOpSAKE MPOBEACHUS WHBEHTApU3AIUH
MMYIIECTBA HAJIOTOIUIATEIBIIUKOB MIPH HAJIOTOBOW IIPOBEPKEY.

['ocynapcTBeHHBIN HAJIOTOBBIM WHCIEKTOP JOJDKCH 3HATH MHBIC HOPMATHUBHBIC MPABOBBIC aKThI U
CIIy’)keOHBIE JIOKYMEHTBI, PErylHpYIOIIME BOIPOCHI, CBSI3aHHBIE C OONACThIO M BHAOM €rO
npodecCHOHATEHOM CITy)KEOHOU JACSITETLHOCTH.

Hnvie npogheccuonanvhuvle 3HaHus:

- TIOPAJOK W KPUTEPUU OTOOpa HAJIOTOIUIATENBIIMKOB Ui (OPMUPOBAHHS IIJIaHA BBIE3IHBIX
HAJIOTOBBIX MPOBEPOK;

- IOHSITHE «HAJIOTOBBIM KOHTPOJIbY;

- 0COOCHHOCTH TPOBEICHHS BHIE3HBIX HAJOTOBBIX MPOBEPOK, B T.4. KOHCOIUAUPOBAHHON TPYIIIIHI
HAJIOTOIIATEeNbIIHKOB;

- IOPSIZIOK ¥ CPOKH MTPOBE/ICHUS BBIC3THBIX HAIOTOBBIX MTPOBEPOK;

- IOPSAJIOK ¥ CPOKU PACCMOTPEHUSI MAaTEpUAIOB HAJIOTOBOM MPOBEPKHU;

- TIOPSIOK OCYIIECTBIICHHSI MEPONPHUSATHI HAJIOTOBOTO KOHTPOJSI MPH TPOBEIEHUM BBIE3IHBIX
HAJIOTOBBIX ITPOBEPOK.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- IPUHIIUIIBI, METOABI, BUABI M CIIOCOOBI KOHTPOJIS;

- TIpoIleypa OpraHu3alny MPOBEPKU: TIOPSIIOK, ITAITBI, ”HCTPYMEHTHI IIPOBEIICHNUS

- MEpBbI, TPUHUMAEMEIE IO Pe3yIbTaTaM IMPOBEPKH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTerHuecKH ),

- YMEHHeE MIaHUPOBATh, PAIMOHATIFHO UCIIOJIL30BaTh CITYKeOHOE BpeMs U JOCTUTATh Pe3yabTaTa,

- KOMMYHHKATUBHBIC YMCHHSI,

- YMEHHE YIPaBISATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- OpraHM3alys W MpPOBEJCHUE BBIC3THOW HAJIOTOBOM MPOBEPKH, a TaKXKe PAcCMOTPEHHE U
oopmiieHHE ee pe3yIbTaTOB B COOTBETCTBUH C MOPSIKOM U COOJIOJICHHIEM CPOKOB;

Hanuuue ¢pynxyuonanvuvix ymenuii:

- TpOBEJEHHUE BHIE3IHBIX POBEPOK;

- IPOBEJIEHUE MEPONPUATUN HAIIOTOBOTO KOHTPOJIS.

OcHOBHBIE ITpaBa M 0053aHHOCTH CTAPILIEro roCyJapCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TAaKKe
3anpeTsl U TpeOOBaHMsI, CBSI3aHHBIE C TPaXIaHCKON CITY>KOOW, KOTOpbIE YCTAHOBJIEHBI B €r0 OTHOLICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckon ciyx0e Poccuiickoit deneparun (nanee — enepaabHBINA 3aK0H).

B yenax peanusayuu 3a0ay u ¢hynxyuii, 60310cenHvix Ha Omoen, 20cy0apCcmeeHHblll HA0208blil



UHCneKmop 00s3aH:

- IPOBOJUTH NMOATOTOBKY K BBIE3JHBIM HAJIOIOBBIM IPOBEPKAM;

- MPOBOJUTH BBIC3JHBIC HAJIOIOBbIE NMPOBEPKHM HAIOTOIUIATENBIIUKOB, IUIATEIbIINKOB COOPOB,
IUTATENIBIIMKOB CTPAXOBBIX B3HOCOB M HAJOTOBBIX areHTOB, OOecleYMBas MPU STOM B3aUMOJACUCTBHE C
paOoTHHKaMu Apyrux otaenoB MHcnekuuu.

- OCYUIECTBJIATh PYKOBOJCTBO I'PYNION CHELUAINCTOB, 3aKPEIJIEHHBIX 3a HUM, IIPU IIPOBEACHUU
HauboJee CI0KHBIX IPOBEPOK MIIM MPOBEPOK KPYMHBIX HAJIOTOIJIATENbIIUKOB;

- 0ohopMIATH pe3yibTAaThl BBIC3AHBIX HAJIOTOBBIX IPOBEPOK, COIJIACOBBIBATH MAaTepHAIIBI
IIPOBEPOK C IOPUAUYECKUM OTAeaoM MHcneknuu, paccMaTpuBaTh ¢ KOMUCCUEH MaTepHallbl IPOBEPKU U
BO3p@)XEHUSA II0 aKTaM O HapylIEHWU 3aKOHOJATEIbCTBA O HAJlOrax M cOopax, IpencTaBICHHBIX
HaJIOTrOIlIaTeIbIIMKAaMU, TPEJCTABIATE PYKOBOACTBY MHcnekuu u HavanpHuky OTzaena mo uUroraMm Mx
PacCMOTPEHHUSI CBOUX NPENIIOKEHUN;

- TOJATOTAaBJIMBAaTh TPOEKTHl pEIIeHHH O TMpuBIeYeHUH (00 OTKa3e B MPUBICUYCHUH
HAQJIOTOIJIATENbIMKOB, IJIATEIbIIMKOB COOpPOB, IUIATEIBIIMKOB CTPaxXOBBIX B3HOCOB M HAaJOIOBBIX
areHTOB K OTBETCTBEHHOCTM 3a HApyLIEHHE HAJIOrOBOI0 3aKOHOJATENIbCTBA, COIJIACOBHIBATH JAHHbIE
IIPOEKTHI C FOPUINYECKUM OTAEJIOM MHCIEKLIUU;

- COCTaBJIATH IIPOTOKOJIbI 00 aJMUHUCTPATUBHBIX IPABOHAPYIICHUSAX, a TAKXKE MPEJCTABIATD 110
HUM IPOEKTHl PYKOBOAMUTENO MHCIEKIMMU [UIsl MPUHATHS COOTBETCTBYIOIIEIO PELICHUS HA OCHOBAaHUU
yCcTaHOBIEHHBIX TpeboBanuii HamoroBoro komekca P®, KoAIl P® m BegOMCTBEHHBIX HOPMATHBHBIX
IIPaBOBBIX AKTOB;

- OCYUIECTBJIATH IIepesiady B IOPUAMYECKUN OTJIEN MaTepUaOB BbIE3IHBIX HAJIOTOBBIX IIPOBEPOK
111 00eCTIeYeHUsI IPOM3BOJICTBA IO JIEJIaM O HAJIOTOBBIX MTPABOHAPYIICHHUS;

- HAmpaB/IATh B BBIIECTOSALIMHA HAJOTOBBI OpraH (’kajoObl) amneuIALMOHHBIE >Kalo0bl Ha
pelieHus o npuBieyeHu (00 OTKa3ze B MPUBJIEYEHHUH) K OTBETCTBEHHOCTH 3a COBEPIIEHHE HAJIOTOBOIO
[IPaBOHAPYLICHMS], BBIHECEHHBIX 10 aKTaM BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK, BMECTE IPHIIOKEHHBIMH K
HEW TOKYMEHTaMHU;

- COCTaBJISITh MOTUBUPOBAHHBIE 3aKJIOYEHHUS 10 J0BOJIAM, M3JI0)KEHHBIM 3asBUTEIEM B jKajo0e
(anemuIsiMOHHON kajlo0e) U HaNpaBisATh €€ BMECTE C NPUJIOKEHHBIMU K HEMY KOIHUSMU JIOKYMEHTOB,
MOATBEP>KIAIOIIUX MTO3ULMIO HAJIOTOBOTO OPTaHa, B BBIIIECTOSALINI HAJIOTOBBIN OpraH;

- 1epeiaBaTh B OTJIEN YPEryJIUpOBaHUs 3aJ0JDKEHHOCTH U oOecredeHus mpoueayp 0aHKpoTCTBa
uHGOpMAalUU O BBISBICHHBIX Ha dTale MPOBEICHHS BbIE3IHBIX HAJIOTOBBIX MPOBEPOK U PAaCCMOTPEHUs
MaTepHaioB BbIE3AHBIX HAJIOTOBBIX MPOBEPOK OCHOBAHUAX ISl IPUHATHS 00ECTIEUUTENbHBIX MEp;

- OCYLIECTBJISITH  B3aUMOJIEUCTBUE C  IMPABOOXPAHUTEIbHBIMU OpraHaMU U  UHBIMH
KOHTPOJIMPYIOIUMH OpraHaMy IO TpeAMEeTy JesTeabHocTH oTaena. OdopMisiTh M HanpaBisATh B
[IPaBOOXPAHUTENIbHbIE OpraHbl MaTepuabl BBIE3JHBIX HAJOTOBBIX IPOBEPOK JUISL  MPHUHSITUS
COOTBETCTBYIOILIMX PEIICHUN B YCTAHOBIIEHHOM 3aKOHOM IOPSIKE;

- IlepeAaBaTh B IPABOBOM OT/IE] MaTepUallbl BbIE3AHBIX HAJIOTOBBIX IPOBEPOK /IS IEPEIaut UX B
CIIEACTBEHHBIE OPraHbl, YIOJIHOMOYEHHBIE NPOU3BOAUTH IPEIBAPUTEIBHOE CIEIACTBUE IO YTOJOBHBIM
JenaM O TPEeCTYIUICHUSIX, MPEAYCMOTPEHHBIX cTaThsiMu 198-199.2 VronosHoro koaekca Poccuiickoii
denepanu, 1 peLIeHUs BONpoca O BO30YKJIEHUHM YTOJOBHOIO Jieia (COOOLIeHne O MPeCcTYIUIeHNH) B
CBSI3M C YKJIOHEHHEM OT YIUIaThl HAJIOTOB;

- MPOBOJUTH AHAJIU3 MATEPUAJIOB BBIC3THBIX HAJIOTOBBIX MPOBEPOK HA MpeIMET HAJIWYHUS CXEM
YKIIOHEHHSI OT HaJorooOJIOKEeHUs, B T.4. KPYHNHEHWIIMX W OCHOBHBIX HAJIOTOIUIATENBIIUKOB,
BbIpa0aThIBATh MPEJIOKEHHH 110 UX PEIOTBPALICHHIO;

- IPOBOAMTDH B XOJI€ BBIE3HBIX HAJOTOBBIX NMPOBEPOK aHAJIN3: BBHIIUCOK 110 PACUETHBIM CUETAM B
0aHKaxX HaJOroIaTeNbIIMKa-I0JDKHUKA, €ro JOYepHUX U OCHOBHBIX OOIIECTB, a TaK)K€ OpraHU3allMi,
KOTOpPBIE MOTYT OBITh NPU3HAHbI 3aBUCUMBIMHU C HAJOTOIUIATENBIIIMKOM - 10JDKHUKOM B Cy1e0HOM

-nopsiike (BKJIIOYas MEpUojJ C MOMEHTA, KOIJla HaJjoroljiaTeNbUIMK Y3Hal O TMPOBEJCHUU B
OTHOIICHUM HETO HAJOTOBOW MPOBEPKH) C LENbI0 YCTAaHOBIEHHUS OOCTOSATENBLCTB MEpedayd JIEHEKHBIX
CPEICTB U (WJIM) MOCTYIIEHUS BRIPYUKH 32 peaiu3yeMble TOBaphl (padoThl, YCIYTH) HaJIOromaTelbIIKa
— JIOJDKHUKA Ha cYyeTa €ro OCHOBHBIX M (MJIM) JOYEpHUX OOIIECTB; PETUCTPOB OYXrajlTepcKOro M
HAJIOTOBOTO y4yeTa HaJOTOIUIATENIbIINKA, a TAKXKe MHBIX JOKYMEHTOB C LIEJbI0 YCTAHOBJIECHHUS (DAaKTOB U
OOCTOSITENILCTB YMEHBIIIEHUS €0 AKTUBOB; JEATEIIbHOCTH OCHOBHBIX KOHTPAreHTOB HaJOIOILIATENbIINKA
— JIOJDKHHMKA, C LEJbI0 BBIABICHHUS OOCTOSTEIBCTB 3AKIIOUEHHUS XapaKTEPHBIX TOTOBOPOB C WHBIMHU
JMIIAMHU, KOTOPbIE MOTYT OBbITh MPU3HAHBI 3aBUCUMBIMU C HAJIOTOIIATENBIIUKOM — JOJPKHUKOM C LEJIBIO
BBISIBIICHUS] OCHOBHBIX WJIM 3aBUCHUMBIX JIMI] JJIs1 B3bICKaHUS 33J0JDKEHHOCTH, 0Opa3oBaBIICHCS 110
UTOraM IPOBEACHHBIX BBIE3HBIX HAJIOIOBBIX IPOBEPOK, B CYIEOHOM MOpPSJIKE B COOTBETCTBUHU CO
crarbei 45 HK PO;



- TIepesaBaTh B MPABOBOM OTIEN JOKYMEHTHI, HEOOXOAUMBIE JJISI B3BICKAHUS 3a/I0JKEHHOCTH C
OCHOBHBIX HJIM 3aBHCHMBIX OOILIECTB HAJIOTOILIATENbIIMKA B CYIEOHOM MOPSIKE B COOTBETCTBUHU CO
cratbeii 45 HK PO;

- IPOBOJIUTH aHAN3a YPPEKTUBHOCTH MTPOBEACHUS BHIC3THBIX HAJIOTOBBIX IPOBEPOK;

- IPEJCTaBIATh HHTEPECHl HAJIOTOBOTO OpraHa B apOMTPa’KHOM M MHBIX Cy/ax B KayecTBE MCTLA
WM OTBETYHKA 10 pe3yJIbTaTaM IPOBEJCHHBIX UM BBIE3JHBIX HAJIOTOBBIX IIPOBEPOK;

- TOATOTaBIMBAaTH TOPYYEeHHS 00 HCTpeOOBaHMM  JIOKYMEHTOB  (MH(pOpMAalIHuH) O
HaJIOrOIJIaTENbIINKE Y KOHTPAareHTOB, COCTOSIIIIMX HA YU€Te B IPYTUX HAJOTOBBIX OPTraHOB;

- UcTpeOOBaTh JOKYMEHTHI (MH(OpMAIMIO) O HAJIOTOIUIATEIbIINKE Y KOHTPAreHTOB, COCTOSIINX
Ha yuyete B MexpaiionHoit UOHC Poccun Ne 5 mo MockoBckoit o6siacTu.

- NPOBOAMUTH B XOJE BBIC3JHBIX HAJOTOBBIX IMPOBEPOK MEPOIPHITHUS HAJIOrOBOTO KOHTPOJI,
npenycMorpeHHblx HanoroseiM konexcom Poccuiickoit depepannn: BIeMKY JOKYMEHTOB U IIPEIMETOB,
MHBEHTapHU3al1I0 UMYIIECTBA, JOIIPOCHI CBUAETENEH U Ip.;

- IIPEACTaBIISATh B YCTAHOBJICHHOM IOPSAKE U B HaJIeKalllue CpOKU HadalbHUKY OTena oT4eTsl
0 IIPO/IeTTaHHOM paboTe 32 COOTBETCTBYIOUIMI OTYETHBIN MEPUOT;

- IPOBOAWUTH KOHTPOJbHBIE MEPONPHUATHS B OTHOUIEHHHM OpPraHOB M  OpraHU3alui,
OCYILECTBISIONUIMX IOPUANYECKH 3HAuMMble JEHCTBUS, 32 KOTOpbIE YIUIAYMBAETCS TOCYJapCTBEHHAs
MOIIUINHA;

- WCIIOJHATHh KBApTAJIbHBIC IJIAHBI Pa0OTHI OTHENa, TPAPUKU MPOBEIECHUS BBIC3THBIX HAJOTOBBIX
IPOBEPOK B COOTBETCTBUM C YTBEPXKAECHHBIM PeriaMeHTOM, IUIAHOB 3SKOHOMHYECKOH y4eOsl
CIELIMATIUCTOB;

- IPUHHMATh HEINOCPEJCTBEHHOE Y4acTUE€ B BEIEHUUM U COCTABJIEHUU OIEPATUBHOM,
aQHAJIMTUYECKON M CTATUCTUYECKOM OTUETHOCTH IO UTOraM KOHTPOJIbHOM padoTsl OTaena;

- UCHOJHATH 3anpochl YmpasieHus, ®HC P®, apyrux HaloroBbIX M IPaBOOXPAHUTENBHBIX
OpPraHoB, a TAaKXe OpPraHOB TOCYJAapCTBEHHOM M MCIIOJHUTEIbHOM BJIACTU O MPelOCTAaBICHUU
uHpOpMAlMK, a TAaKKe CBOCBPEMEHHO HAIMpPABIATH OTYETHOCTh B YTIPaBJICHHE I10 HAMPaBJICHUSM
KOHTPOJIbHOM paboTsl OTaena, B peiesiax cCBoe KOMIETEHIHH.;

- IPUHUMATh y4acTUe B OJ00pe, pacCTaHOBKE, O0yUYEHUHU U BOCIIUTAHUU CIIELUAINCTOB;

- OKa3bIBaThb METOJMYECKYIO M KOHCYJIBTAllMOHHYIO TOMOIIb HEMOCPEACTBEHHO IMOJAYMHEHHBIM
€My CIeUUaIicTaM, a TaKKe€ MaJOONBITHBIM M MOJIOABIM COTPYJIHUKAM TpPU HCIOJIHEHUH HUMHU
(GYHKINOHATIBHBIX 0053aHHOCTEH;

- IPUHHMMATh HENOCPEICTBEHHOE YYacTHUE B BBIE3JHBIX HAJIOIOBBIX IPOBEPKAX COBMECTHO C
JIPYTUMU HAJOTOBBIMHU MHCIIEKIMAMU 110 3a1anuto Ynpasienus ®DHC Poccun mo MockoBckoi o6actu u
®HC Poccun, npu He0OXOMMOCTH BbI€3KaTh B KOMaH/IUPOBKH;

- CHCTEMAaTHYEeCKH IIOBBIIIATh CBOI KBaNU(UKALMIO U  Hpo(eCcCHOHATIbHBIH YPOBEHb IS
UCTIOJHEHUS JIOJDKHOCTHBIX O0Os3aHHOCTEH MyTeM ydacTHs B IMPOBEACHUU CEMHUHApOB IO HU3YyUCHHIO
3aKOHOAATEIbHBIX HOPMATHBHBIX AaKTOB M MHCTPYKTUBHBIX MAaTE€pHaOB, 3KOHOMHYECKOW yueObl
COBMECTHO C 3aMHTEPECOBAaHHBIMU IOAPA3JECICHUSAMH, IPOBEPOK KPYIHBIX HAJIOTrOIIATEIBIIMKOB B
COCTaBe€ TPYMNIbl CIEUHUATUCTOB, IIOKA3aTENbHBIX IPOBEPOK C TPUBJICUEHUEM MAaJIOOIBITHBIX
COTPYJHHUKOB U MOJIOJBIX CIELIMAIUCTOB;

- BBINIOJIHATH JApPYyTHUeE 3a7aHus HavyanbHUKa OTaena u pykoBoacTsa MHcnekuuu.

Kpome moeo, eocyoapcmeennblii Hano206ulil UHCNEKMOP 00A3AH:

- o0ecrieynBaTh COXPAHHOCTh CIYKEOHOTO Y0CTOBEPEHUS;

- cobOmoaTh ciykeOHbIN pacnopsanok Mucnekuy;

- coOJII01aTh MPaBHUJIa U HOPMBI OXPaHbI TPY/Ia U TEXHUKU 0€30IaCHOCTH;

- co0m0IaTh TPEOOBAHNUS YTBEPIKIEHHON MHCTPYKIIMHU IO J1€J0MPOU3BOJICTBY B MHCHIeKkny;

- co0yoaTh KOJEKC ATHKUM U CIY)KEOHOTO MOBENEHUS TOCYAApCTBEHHBIX  IPa)KIaHCKHUX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HWHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTParuBaroIME YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaX/aH;

- cooOUaTh NPEJCTABUTENI0O HAaHMMATeNd O JIMYHOM 3aMHTEPECOBAHHOCTU IPU HCIOJIHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
IPEJOTBPALLECHUIO TAKOTO KOH(IIUKTA;

- TIPE/ICTABIIATh B YCTAaHOBJICHHOM MOPSAKE MPEAYCMOTPEHHbIE (peepanibHbIM 3aKOHOM CBEIACHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEIEHU O pacxojax o cede



U WIeHaX CBOCH CEeMbH, a TaKXKe CBEACHUS O pa3MeIIeHWHd HUHPOpMaluud B HH(POPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHON ceTH "MHTepHet";

- coOmomaTh TpeObOBaHUS 3aKOHOJATENbCTBA Poccmiickoi denepanuv, HOPMATHBHO IPABOBBIX
akToB Poccuiickoii @enepanuu, APyruX HOPMATHUBHO INPABOBBIX aKTOB, NMPHUKA30B (pacloOpsiKeHUN) U
mucem OHC Poccun, YnpaBnenus u HMHcnekuud 1O HampaBlieHHIO aesTeabHocTh Otaena u o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI;

- cO0JI0/1aTh OTPAHUYEHUS, BBIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBEJICHUIO,
HE HapyLIaTh 3aIllpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuniickoit denepanuu;

- UCIOJIHATh HWHbIC MOPYYEHUS W OCYIIECTBISATh HHbIE (PYHKIMHM MO MOPYYEHHUIO HadaJbHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

B yensax ucnonnenus 8031094CEHHbIX OONHCHOCHBIX 00SA3AHHOCMEL 20CY0APCMEEHHbIL HALO208bll
UHCNEeKmop umeem npaso.

- BHOCUTh TPEJIOKEHUS 10 COBEPIICHCTBOBAHHIO paboThl OTAena W MO B3aWMOJCHCTBHIO ¢
JOpYTrUMU nojipasaeneHusamMu MHcnekuny;

- IOKJIaIbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEIOCTaTKax B IpeaesiaXx CBOEH
KOMIIETECHIINH;

- npeactaiath Otaen u MHcnekuuoo mo BompocaM, OTHOCSIIMMCS K €ro BEJEHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C TOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, OMNpPEIeSIONMMH €ro TMmpaBa M OO0S3aHHOCTH MO 3aMellaeMoil  TOMKHOCTH
rOCYJapCTBEHHOM IPayKTaHCKOM CITY>KOBI, HA OPraHU3aMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOAUMBIE /IS
WCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOAMMBIE MaTepHallbl IO BOIIPOCAM,
OTHOCSIIUMCA K KomriereHIuu Otena;

- 3HAKOMHTBCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW IEeATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepuaiaMy JUYHOIO JeJIa, a TAK)KE Ha IPUOOILEeHNE K
JTUYHOMY JIeNly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOUX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoil
denepanuu;

- 3HAKOMMTBCA CO CBEICHHUSAMH, COCTABIIIOIIMMU TOCYJAapCTBEHHYIO TalHy, NpH HAJIU4YHUU
0(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€CTIeYeHHE C yUEeTOM CTaXka roCyAapCTBEHHON CITYkOBbI;

- Ha oObenuHEeHHe B MpodecCHOHATbHbIE COI03bl (accolMallMU) A 3allUThl CBOMX IIpasB,
COLIMAJIBHO - 2KOHOMUYECKHUX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH NHBIE IOJIHOMOYMS, BXOJAIINE B KomneTeHuuo Otaena.

T'ocyoapcmeennbiii HAN0206bII UHCNEKMOpP OCYLIECTBIISIET WHBbIE MpaBa M HUCIHOJHSET HHBIE
0053aHHOCTH, NPEIYCMOTPEHHbIe 3aKoHoAaTenbcTBOM Poccuiickoit ®enepanuu, Ilonoxenuem o
denepanbHON HAJOTOBOM ClIyk0O€, yTBEp)KIEHHBIM TocTaHoBlIeHneM I[IpaButenscTtBa Poccuiickoit
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o dexepanbHONW HAJIOTOBOM
ciyx0e", [lonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otnene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccunm mno MockoBckoit obrmactu u  WHcnekuuu, HOpYyYEeHUSIMH PYKOBOJCTBA
HNucneknun.

T'ocyoapcmeennsiii HA0208bIL UHCNEKMOP 34 HEUCHOJHeHUe Ulu HeHaoaexcaujee VCTOTHEHHE
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBbITh TNPUBJIEYEH K OTBETCTBEHHOCTHM B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmamugHOCmy  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
20Cy0apcmeeHHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEMC s NO Ce0YIOWUM NOKA3AMeNaM

- BBINIOJIHSEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPAaHSTh BBICOKYIO
paboToCIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUTIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- KQ4eCTBY BBIIIOJHEHHOH paboTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMH
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuala, IOpuANYeCcKrd IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- mpodeccnoHaTbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENBbHBIX U HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTAMH);

- CINOCOOHOCTM YETKO OpraHM30BbIBaTh U IUIAHUPOBATH BBHINIOJHEHHE MOPYUYEHHBIX 3aJaHH,
YMEHUIO PallMOHAIBHO HCIIONIB30BaTh pabouee BpeMsi, pacCTaBIATh IPUOPUTETHI;



- TBOPYECKOMY IIOAXOJLY K PELICHUIO IIOCTABJICHHBIX 3aJad, AaKTMBHOCTM W HHHIMATUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
alaTUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICICTBHS.

7. OTaen perucTpauMyu U y4eTa HAJOrOIJIATEIbIIMKOB.

7.1. JIoIKHOCTE —TOCYAaPCTBEHHBIM HAJIOTOBBLIM MHCOEKTOP OTEIA PETCHCTPALIMU U yYeTa
HAJIOTOIUIATEABIIUKOB

Hanuuue svicuieco obpazosanus.

Kesanugpurxayuonnvie mpebosanuss k cmadxcy rocyJapCTBEHHON T'PayKAAHCKOW CIYKOBI MM CTaxy
paboThI MO CHIENUAIBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE NPEIbABIISIFOTCS.

Hanuuue 6a306vix 3uanuti: BKItodas 3HaHue ocHOB Konctutynmuu Poccuiickoin ®eneparuu,
3aKOHO/ATENIbCTBA O MPOTUBOJACHCTBMM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, nocranoBieHuii [IpaBurennpcTBa
Poccuiickoit denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB HPOXOXJIEHHsS (elepalbHOM TroCyJapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JICIOBOTO THKETA, TIOPAIKa padoThl ¢ 0OpAlIEHUs MU TPAXK/IaH; MPAaBUIT U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3alUTHI, CIyKEOHOro pacnopska
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpopmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONH HH(OpMaLuel; MHCTPYKIHUU IO JENONpPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIIOYas  MCIOJb30BAaHME  BO3MOXKHOCTEH  MEXBEJOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMMX BONPOCOB B oOyiacTH obecriedyeHus: WH(POPMAIMOHHOW Oe30MacHOCTH;
JOJDKHOCTHOTO periaMeHTa.

Hanuuue npogeccuonanvnvix sHanui.

B cdepe 3akononarenscrBa Poccuiickoit @eneparuu:

- Hanorossiii konekc Poccutickori @eneparnuu (qacth nepast — ctatbu 11, 23, 83-86 — B wactu
y4yeTa HaJOroIIaTeNIbIIMKOB 1 OAHKOBCKHX CUYETOB, YacTh BTOpasi- Tiasa 25.3.);

- Konekce Poccuiickoii @enepanun 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX;

- ®enepanbHbIil 3aK0H 0T 26 nexadps 1995 r. Ne 208-D3 «O06 akImoHEpHBIX 00IIECTBAX;

- @enepanbHblii 3akoH oT 8 depanst 1998 r. Ne 14-03 «OO6 obmecTBax C OrpaHUYEHHOU
OTBETCTBEHHOCTHIO;

- O®epepanbHblii 3akoH OT 9 wmions 1999 1. Ne 160-@3 «OO0 HMHOCTpaHHBIX WHBECTHIIMSIX B
Poccuiickoit ®eneparumy;

- ®enepanpHblii 3akoH oT 8 aBrycra 2001 r. Ne 129-®3 «O rocymapCTBEHHOW pETHUCTpAINH
IOPUINYECKUX JIUI] U UHIUBUAYABHBIX MTpeIIpUHUMATENeH»;

- ®epepanbHblii 3akoH OoT 11 wmroHs 2003 1. Ne 74-®3 «O KpecThsHCKOM (pepMepcKoMm)
XO35MCTBE;

- ®enepanpHbiii 3ak0oH oT 10 mekabps 2003 r. Ne 173-®3 «O BalIOTHOM pETyIUPOBAaHUH H
BaJIIOTHOM KOHTPOJIE;

- Oenepanbbiii 3ak0oH OT 24 wmrons 2007 1. Ne 209-®d3 «O pa3BUTHH MaJIOTO W CPEIHETO
npeanpuHumMarensersa B Poccuiickon denepanumn»;

- @enepanpaoro 3akoHa ot 27 wurons 2010 . Ne 210-03 «OO6 opraHM3amuy TPEIOCTABICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT»;

- DenepanbHblii 3ak0H OT 28 mioHs 2014 1. Ne 173-03 «O0 0COOEHHOCTSAX OCYLIECTBICHUS
(UHAHCOBBIX OIEpalMii ¢ WHOCTPAHHBIMU TpaXKIAHAMU W IOPUIUYECKHUMH JIMIAMH, O BHECEHHHU
n3meHennii B Koneke Poccuiickoit @enepanuu 00 afMUHUCTPATUBHBIX MPABOHAPYIICHUSAX U MPU3HAHUH
YTPATUBIIMMU CHILY OTJIEJIBHBIX ITOJOKEHUN 3aKOHOIAaTEIbHBIX akTOB Poccuiickoit denepannny;

- nocraHoBieHue IlpaButenscrBa Poccuiickoit ®enepanuu or 17 mas 2002 r. Ne 319 «O6
YIOJTHOMOYEHHOM (heJIepaqTbHOM OpraHe UCIOJHUTENIBHOMN BIaCTH, OCYIIECTBIISIONIEM FOCYIapCTBEHHYIO
PETUCTpALHIO IOPUANYECKHUX JIUL, KPECThIHCKUX ((pepMepcKux) X03giUCTB, (PU3MUECKUX JIUIl B Ka4eCTBE
WH/MBUYAJIbHBIX TPEANPUHUMATENCH;

- nocraHoBienue IlpaBurenscrBa Poccuiickoit ®@enepanuu ot 22 nekadps 2011 r. Ne 1092 «O
MOpsAKE MPEJCTABICHUS B PETUCTPUPYIOIIMHA OpraH MHBIMU T'OCYAAPCTBEHHBIMU OpraHaMH CBEJCHHH B
JIEKTPOHHOHN (popMe, HEOOXOIUMBIX AJISl OCYILECTBIEHUS TOCYAAPCTBEHHOM PErMCTPpaLuU IOPUINYECKUX
JIMI] U MHAUBUYAIbHBIX MPEANPUHUMATENEH, a TaKkoKe U1 BECHUS €MHBIX TOCYIapCTBEHHBIX PEECTPOB
IOPUINYECKUX JIUI] U MHIUBUAYAIBHBIX NTPEeIIPUHUMATECHY;
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- noctaHoBieHue llpaBurensctBa Poccuiickoit @enepauuu ot 16 aBrycra 2012 r. Ne 840 «O
MOPSZIKE TMOJAYU U PACCMOTPEHHUS JKajuo0 Ha pemieHus u neicTeus (0e3nerictBue) deepaabHbIX OpraHoOB
UCTIOJHUTENIBHOM BJIACTM W UX JOJDKHOCTHBIX JIML, (elepajbHbIX TIOCYyJapCTBEHHbIX CIYXKAaIIHX,
JOJDKHOCTHBIX JIMII TOCYJApCTBEHHBIX BHEOOMKETHBIX (oHIOB Poccuiickoit denepammu, a TaKkxke
I"ocynapcTBeHHOM KOpIopauu 1o arToMHOM sHeprun «Pocatom» U ee T0IKHOCTHBIX JIULD;

- nocranosiieHue IIpaBurtensctBa Poccuiickoit @eaepannn ot 19 mas 2014 r. Ne 462 «O pazmepe
IUIaThl 3@ MPEJOCTaBJIEHUE COJEpKALIMXCs B EMMHOM rocyapCTBEHHOM PEecTpe FOPUAMUYECKUX JIHUI U
EnvHOM rocyaapcTBEHHOM peecTpe MHAMBHUIYAIbHBIX MpEANpPUHUMATENEH CBEJCHUI U TOKYMEHTOB, U
IPU3HAHUY YTPATUBILIUMH CUILY HEKOTOPbIX akToB [IpaBurenscTa Poccuiickoit denepanumn»;

- moctanoBienue IIpaBurenbctBa Poccuiickoit @enepamuu or 3 wmrons 2014 1. Ne 615 «O06
YCTaHOBJICHHH Pa3Mepa IUIaThl 3a MPEJOCTaBIEHUE CBEACHUHN U3 peecTpa AMCKBATM(DUINPOBAHHBIX JIMIL,
a Takke 00 U3MEHEHUU U NIPU3HAHUU YTPATUBIIMMU CHITy HEKOTOpPbIX akToB [IpaBurenscta Poccuiickoit
denepauuny;

- moctanoBiieHue IIpaButenbcTBa Poccuiickoit ®deneparnuu ot 25 aexadps 2014 r. Ne 1491 «O6
YCTAHOBJICHUM pa3Mepa IUIaThl 3a INPEAOCTaBICHHUE CBEICHHM, COAEpXKALIUXCS B TOCYJapCTBEHHOM
peecTpe aKKpeAUTOBAHHBIX (WINANOB, MPEICTABUTEIbCTB MHOCTPAHHBIX HOPUAMYECKHX JIML, B BHJE
BBIIACKH U3 PEEeCTpa O KOHKPETHBIX (puimane, MpeacTaBUTENbCTBE HHOCTPAHHOTO IOPHINYECKOTO JIUIa
WIN CIPaBKU 00 OTCYTCTBHMM 3allpalliiBaeMoil HH(popMaLun»;

- npuka3 Munouna Poccum ot 8 ampenss 2005 r. Ne 55 «O mopsiAKe MOCTaHOBKM Ha y4eT
HAJIOTOIJIATEIIbIIMKOB HAJIOra HA UTOPHBIN OM3HEC);

- mpuka3 Mundura Poccum ot 5 Hos0ps 2009 1. Ne 114n «O6 yrBepxknenun Ilopsiaka
[IOCTAaHOBKM Ha YYET, CHATHUSI C ydyeTa B HAJOTOBBIX OpraHax POCCHMCKUX OpraHu3aluid 1o MecCTy
HaXOXJICHUS HMX O00O0COOJEHHBIX NOJpPA3JeNICHUM, MPUHAUICKALIMX UM HEIBHKHMOIO HMYIIECTBA M
(W) TpPaHCHOPTHBIX CPENCTB, (U3MUEeCKUX ML - TIpaxaaH Poccuiickoil ®enepauuu, a TaKxke
WH/MBUYAIBHBIX HpeANpUHUMATENeH, MPUMEHSIONIMX YIPOIIEHHYI0 CUCTEMY HaJOr0O0OJOXKEeHHs Ha
OCHOBE MaTEHTay;

- npuka3 Munduna Poccuu ot 30 centsops 2010 r. Ne 1171 «OO6 yrBepxkaenun OcobeHHOCTEH
ydyera B HAJOrOBBIX OpraHax WHOCTPAaHHBIX OpraHU3alui, HE SBJSIIOIIMXCA HMHBECTOPaMH IIO
COIVIALIEHUIO O pa3zelie NPOAYKIIMH UM ONIEPATOPaMU COTJIALLIEHUS»;

- npuka3 Munduna Poccunm ot 30 centsiops 2010r. Ne 116 «OO6 yrBepxkaenuu Ilopsinka
BeJIeHUs! ETMHOr0 rocy1apCTBEHHOIO pEECTpa HAJIOTOIUIATEIBIIIUKOBY;

- npuka3 Mun¢puna Poccun ot 21 okts10pst 2010 r. Ne 1291 «O6 yrBepxkaenun OcobeHHOCTEH
ydyeTa B HaJOTOBBIX OpraHax (U3WYECKUX JIML - WHOCTPAHHBIX TpPaXJaH, HE SBIISIOMIUXCS
WMHIVBUAYAJIBHBIMH NPEATPUHUMATEISIMIY;

- npuka3 Munduna Poccuu ot 22 urons 2012 r. Ne 871 «O6 yTrBepkKaeHMH AJAMHUHUCTPATUBHOIO
pernmaMeHTa npenoctaBieHus PenepasbHON HAJIOroBOM Cily’kOOH TrocylapcTBEHHOW YCIyTH IO
rOCy/IapCTBEHHON pEerucTpaluy OPUINYECKUX UL, (U3MYECKUX JIMIl B KayecTBE HWHAMBHIYaJIbHBIX
npeanpuHUMaTeNneil 1 KpeCThbsIHCKUX ((hepMepCKHX) X035CTBY;

- npuka3 Munpuna Poccunm ot 30 gexabps 2014r. Nel177H «OO0 yTBEepKIAEHUH
AJIMMHHCTPAaTUBHOTO  perjaMeHTta  mnpejnocraBieHuss — DenepanbHOil  HamoroBoi  ciy»k00i
roCy/IapCTBEHHON YCIYTU IO MPEJOCTaBICHUIO 3aUMHTEPECOBAHHBIM JIMIIAM CBEJIEHUH, COJAEpIKAIIUXCS B
peecTpe IUCKBAIU(DUIIMPOBAHHBIX JTUID);

- mnpukaz Munpuna Poccum ot 30 gexabps 2014r1. Ne 178 «OO6  yTBepkIeHHH
AJIMUHHUCTPATUBHOTO periamerTa deepanbHON HATOTOBOM CITY:KOBI TTPEI0CTABIICHUS TOCYIapCTBEHHON
YCIIyTHU IO MPEICTABICHUIO BBIMUCKHU U3 EMMHOr0 rocy1apcTBEHHOIO peecTpa HaJIOrOIIaTENbIIUKOBY;

- npuka3z Munouna Poccun ot 15 suBaps 2015 r. Ne Su «O6 yTBepKaeHHH AJIMUHUCTPATUBHOTIO
pernmaMeHTa npenoctaBieHus DeneparbHONW HAJIOTOBOM  CiIy)KOOH TroCylapcTBEHHOW YCIyTd IO
MIPEIOCTABIIEHUIO CBEIEHUH U JIOKYMEHTOB, cojepkaumxcs B EaMHOM rocymapcTBEHHOM peecTpe
IOPUANYECKHX JIML M EMMHOM rocy1apcTBEHHOM peecTpe HHAMBUYaIbHBIX IPEAIPUHUMATEIEHY;

- npuka3z Munduna Poccun ot 18 despans 2015 r. Ne 251 «O06 yrBepxaenun [lopsiaka Benenus
EauHOro rocynapcTBEHHOro peecTpa HOPUAMYECKMX Ul UM EAMHOro rocynapcTBEHHOro peecTpa
WH/IMBUYAIBHBIX NpPEANpUHUMATENEH, HCIPABICHUS TEXHHUYECKOW OIIMOKM B 3aMUCIX YKa3aHHBIX
rOCYJJapCTBEHHBIX PEECTPOB, NMPEIOCTABICHUS COAEPKAILUXCA B HUX CBEIACHUN U JTOKYyMEHTOB OpraHam
rOCylapCTBEHHOM  BJIACTH, MHBIM TOCYAApCTBEHHBIM OpraHaM, OpraHaM TI'OCYJapCTBEHHBIX
BHEOIOJKETHBIX ()OHIIOB, OpraHaM MECTHOTO CaMOYIPABJICHUS U Cyiam»;

- npukaz3 Muniocta Poccun ot 12 nHostOpst 2010 . Ne343 «O mnopsiake B3auMOJCHCTBHS
MunucrtepctBa roctunmu Poccuiickoit @enepanuu ¢ DeepanibHON HAJIOTOBOM CIY)KO00M MO BOmpocam
roCylapCTBEHHON PETUCTPallii HEKOMMEPUYECKUX OpraHU3aLuiiy;



- mpukaz MHC Poccun ot 31 nexadbps 2003 r. «O06 yrBepxaennn OcobeHHOCTEH MOCTaHOBKU Ha
y4eT B HAJIOTOBOM OpraHe OpraHu3ald WM HHIUBUAYaJbHOTO MpPEAIpUHUMATENS B KadyecTBE
HAJIOTOIIaTENbIIMKA HAJIOTa Ha 100bIUY MTOJIE3HBIX MCKOIIAeMBbIX»;

- mpuka3 MHC Poccun ot 3 mapra 2004 r. Ne bI'-3-09/178 «O06 yrBepxknenun Ilopsaka u
YCIOBUM  IPUCBOEHUS, MPUMEHEHHs, a TakXke HW3MEHEHHMs WACHTU(PHUKALUOHHOIO  HOMepa
HAJIOTOIIATEbINNKA U (DOPM JOKYMEHTOB, HCIIOJIb3YEMBbIX MPHU MOCTAHOBKE Ha y4YeT, CHATHU C ydeTa
IOPUINYECKUX U (PU3NYECKUX JIULD;

- npukaz MHC Poccum ot 17 mapra 2004 r. Ne CAD-3-09/207 «O6 yrBepxkiaeHun (opm
JOKYMEHTOB, MCIIOJIb3YEMbIX NP y4eTe HaJIOTrOIIATEbIIMKOB IIPU BBIIIOJHEHUHN COJIALIEHUH O pasjene
NPOAYKIMH, a TaKkKe OCOOEHHOCTeH ydeTa WHOCTPAaHHBIX OpraHU3alMid, BHICTYMAIOUIMX B KauecTBE
MHBECTOPA I10 COIVIAIIEHHUIO O pa3Jiesie NPOAYKIMH WK ONlepaTopa COraleHus»;

- nmpukaz ®HC Poccum ot 25 suBaps 2012 r. Ne MMB-7-6/25@ «OG6 yrBepkacaun GopMm u
TpeOoBaHUH K O(OPMIIEHHIO JOKYMEHTOB, TPEACTABIIEMBIX B PETUCTPUPYIOIIMKA OpraH MpH
rOCYJapCTBEHHON perucTpaluu IOpUIUYECKUX JIMIL, WHAWBUAYAJIbHBIX MpeANpUHUMATENEH U
KPECTBAHCKUX ((PEPMEPCKHX) XO3SIHUCTBY;

- mpukaz ®HC Poccum ot 29 urons 2012 r. Ne MMB-7-6/435@ «O06 ytBepxknenuu Ilopsaka u
YCIIOBHI  TPUCBOCHUS, MPHUMEHEHHs, a Takke W3MEHEHHS WICHTH(PHKAIMOHHOTO HOMEpa
HAJIOTOIJIATEIIbIINKAY;

- mpuka3z ®HC Poccum ot 13 nHostOpst 2012 r. Ne MMB-7-6/843@ «O06 yrBepxkaeHuu (GpopMel u
COJZIepKaHUsl JIOKYMEHTa, MOATBEp)KIaroliero (akT BHECEHMs 3amucu B EuHbBIN rocynapcTBEHHBIH
peecTp  IOPHIMYECKMX  JUI WM  EJWHBIA  TOCYZapCTBEHHBIA  PEECTp  MHIUBUAYAIBHBIX
MpEIIPUHUMATENEH»

- mpukaz @HC Poccuu ot 23 mas 2014 r. No MMB-7-14/292@ «O06 ytBepxkaeHuu ¢GopMm u
¢dopmara cooOmieHnii OaHKa HAJIOTOBOMY OpraHy OO0 OTKPBITMM WJIM O 3aKpBITUM CUeTa, BKJIaJa
(reno3ura), 00 M3MEHEHUH DPEKBU3MTOB CyUeTa, BKJIaja (JEMO3MTa) OpraHU3alMM, WHAWBUIYAIbHOTO
OpeanpuHIMAaTeNs, (U3MUYECKOro JIMIA, HE SBISAIOMIETOCS WHIAMBHIYaJIbHBIM MPEIIPUHUMATEIEM, O
IIPEJOCTaBJICHUH IIpaBa WIM MPEKpalleHUH IpaBa OpraHu3aliy, UHIUBUIYAJIbHOIO MpEeANpUHUMATENs]
UCTOJB30BAaTh KOPHOPATUBHBIE JJIEKTPOHHBIE CPEICTBA IUIaTeXa Uil TEepPEBOJIOB AJIEKTPOHHBIX
JICHEeXKHBIX CPEJICTB, a TaKkke 00 M3MEHEHMHM PEKBU3UTOB KOPIOPATUBHOI'O 3JIEKTPOHHOTO CpeJCTBa
TUIaTexXa;

- npuka3z ®HC Poccun ot 31 nekabps 2014 r. Ne H/I-7-14/700@ «O06 yTBepkaeHHM MOpsaKa
MIPEOCTABIICHUS CBEIEHU, COAEPIKAIIUXCS B peecTpe JUCKBAIU(UIIMPOBAHHBIX JIHII, (YOPM BBIIMHCKU U3
peecTpa AMCKBATU(HUIIMPOBAHHBIX JIUI] U CIIPABKU 00 OTCYTCTBHH 3alpalinBaeMoil HHPOPMALIAN;

- npuka3z ®HC Poccun ot 26 nexabdbps 2014 r. Ne MMB-7-14/683@ «O06 yTBepkIeHUM HOpsiAKa
CO3MIaHMsI, DKCIUTyaTallud W BEIEHUS TOCYJapCTBEHHOTO pEecTpa aKKPEIWTOBAHHBIX (HIIHAJIOB,
MPEJCTaBUTENICTB MHOCTPAHHBIX FOPUMUYECKUX JIMII M TPEIOCTaBICHUs CBEACHUN W3 HEro, COCTaB
COZCpKALINXCS B HEM CBEJCHMH, a TaKXKe COCTaB CBEJCHMI, TIOJISKAININX pa3MEIIeHHI0 B
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MIHTepHeT»;

- npukaz ®HC Poccun ot 9 HosiOpss 2015 1. Ne MMB-7-14/501@ «O6 ytBepxaeHuu Ghopm
COOOIIEHNH MHOCTPAaHHBIMM OPTraHU3ALUSAMH (PUHAHCOBOTO PBIHKA, PACMOJIOKEHHBIMU 3a MpeAeraaMH
tepputopun Poccuiickoit denepanuu, o pekBU3UTaX, OTKPHITBIX y HHUX CYETOB (BKJIAJOB) IpakaaH
Poccuiickoit @enepanny M HOPUAMYECKUX JHUL, KOTOPBIE NPSIMO WM KOCBEHHO KOHTPOJIMPYHOTCS
rpaxxaanaMu Poccuiickoit @enepanun»;

- mpukaz ®HC Poccum ot 12 aBrycra 2011 r. Ne SIK-7-6/489@ «O6 ytBepxkaenun Ilopsaka
HampaBJICHUsT B PETUCTPUPYIOIIMN OpraH MpH TOCYJAPCTBEHHOW pPETUCTpallMK IOPUANYECKHUX JIUIL,
KpecThstHCKUX  ((pepMepckux) XO3MCTB W (PU3MYECKUX JIMII B KA4YeCTBE WHIWBHIYyaTbHBIX
npeanpuHIMaTenen AIIEKTPOHHBIX JOKYMEHTOB c UCTIOJIb30BaHUEM UH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH 0OIIEeTo MoJIb30BaHMs, B TOM 4Hcie ceTH «HTepHeTy», BKITtoYas eTuHBII
MOpTaJl TOCYIapCTBEHHBIX U MYHUITUNAIBHBIX YCIYT»;

- mpukaz ®HC Poccun ot 9 uions 2014 r. Ne MMB-7-14/316@ «O6 yTtBepkaeHUU (GOpMBI
3afBJICHUS O BHECEHMM CBEJCHMH O IOpUAMYECKOM Jnie B EQuHBIL TocyaapcTBEHHBIH peecTp
IOPUINYECKUX JIUL, TpeOoBaHMH K ero o(opMIICHHIO, a Takke (OpMBI M comepikaHUs JOKyMEHTA,
MOJTBEpPXKAAOUIEero (pakT BHECEHUs 3anmucH B EAMHBIN rocyqapCTBEHHBIN peecTp IOpUANYECKHX JIUL Ha
OCHOBAHHUU TAKOT'O 3asIBICHUS;

- [Tonoxxenune 00 MHciexuy;

- [Tonoxxenne 00 OTAEEe PETUCTPALIMH U YUeTa HaJOTOIUIATEIbITHKOB.

T'ocyoapcmeennvlii Hano206blil UHCneKmMop NOJDKEH 3HaTh MHbIE HOPMAaTHBHBIE IIPABOBBIE AKTHI U
CIIy>)KeOHbIE JTOKYMEHTBI, pETYJIHUPYIOUIME BOIPOCH, CBSI3aHHBIE C OOJACTBIO W BUAOM  €ro
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npodeccnoHaNbHOM CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- MOPSIOK TOCYAAPCTBEHHOM pEerucTpanuy OPUIUYECKUX UL, (GU3UYECKUX JIMI[ B KauyecTBe
WH/IMBUYAIBHBIX TPEATNPUHUMATENEH U KPECThIHCKUX ((epMepCKUX) XO3IHCTB;

- TOPSAOK paboThl HAJIOTOBOTO OpraHa C MaTepualaMu M JOKYMEHTaMH, COAepkKalluMu
KOH(UICHIMALHBIC CBEJCHHUS 00 OpraHm3anusaXx W (QU3NYECKUX JIHIaxX, (OPMHUPOBAHHE U XpaHEHUE
JOKYMEHTOB;

- MOPSIOK IOCTAaHOBKM Ha YYeT, BHECEHHS M3MEHEHMM B yYETHBIC JaHHBIC U CHATUS C ydeTa
(bu3MYECKUX JIUI U OpraHu3aluil;

- IOPAZIOK (pOpPMUPOBAHUS U BeJIeHHsI EJMHOTO TOCy1apcTBEHHOTO peecTpa HaJlorOIUIaTENbIIMKOB
(ET'PH);

- mopsAoK (GOpMUPOBaHUS U BeAeHUS EQMHOrO rocynapCTBEHHOTO peecTpa IOpUINYECKHX JIUIL
(ET'PIOJD);

- TopsAnoK (opMHupoBaHHS W BeleHUS EIMHOro rocynapCTBEHHOTO peecTpa HHAWBHIYaTbHBIX
npennpuaumareneit (EI'PUII);

- MOpANIOK MpenocTaBieHus cBeneHui, coxaepxkamuxcs B EI'PHOJI, EI'PUIL, EI'PH, PA®II,
peecTpe AMCKBATU(UITIPOBAHHBIX JIUIL;

- TOPSAOK B3aUMOJEHMCTBUS HAJOTOBBIX OpraHoB ¢ bankom Poccum mpu cooOiieHun OaHka B
AJIEKTPOHHOM BUJE HAJIOIOBOMY OpPraHy 00 OTKPBITMM WJIM O 3aKpBITUU CyeTa, BKJIaAa (nernosura), o0
M3MEHEHUU PEKBU3UTOB CU€Ta, BKJIAJa (JIeNo3uTa) opraHu3ainuil 1 QU3nYecKux JIull;

- OCHOBHBIE HAIIPABIICHHSI OPTaHU3aLUU PAOOTHI C HAIOTOILIATEIIbIINKAMH.

Hanuuue ¢hynkyuonanohvlx sHanui:

- TpeOOBaHUS K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT;

- MOPSA0K, TpeOOBaHUs, ATANbl U INPUHLHUIIBI Pa3padOTKU U NMPUMEHEHUS aJAMUHHUCTPATHUBHOIO
pernamenTa (B TOM 4YHClie aAIMUHUCTPATUBHOTO PETJIaMeHTa);

- IOPSAJIOK IIPEOCTABIEHUS TOCYJapCTBEHHBIX YCIYT B 3JIEKTPOHHOMN (opMeE;

- IOHATHE U MPUHLIUIIBI PYHKIIMOHUPOBAHUS, HA3HAUYECHUE TIOpTalia TOCYJapCTBEHHBIX YCIIYT;

- [IpaBa 3asBUTEJIEH MIPH MOITYYEHUU FOCY1apCTBEHHBIX YCIIYT;

- 00513aHHOCTH TOCY/IaPCTBEHHBIX OPraHOB, MPEIOCTABISIOIUX FOCYJapCTBEHHBIE YCIYTH;

- CTaHAApT NPEJOCTaBICHUS TOCYAapCTBEHHOM yCIIyTy: TpeOOBaHUS U MOPSIIOK pa3pabOTKU.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETHYECKN);

- YMEHHeE MJIaHUPOBaTh, PAllMOHATILHO HCII0JIb30BATh CIIYKEOHOE BpeMs U JOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTHUBHBIE YMEHUSI,

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- OCYIIECTBIISITh TOCYAAPCTBEHHYIO PETUCTPALMIO U Y4eT (U3MUYECKUX JIMI, IOPUINYECKUX JIHIL,
VH/IMBUYAJIbHBIX MpeArnpuHUMaTeneii u pepmepckux xo3saicts (KOX);

- BeneHue ¢enepanpHplx MH(popMaunmoHHbIX pecypcoB — ET'PHOJI, EI'PUIL, EI'PH, a Ttaxxke
peecTpa AMCKBATU(HUIIMPOBAHHBIX JIUI] U IPEAOCTABICHUS COJIEPKAIUXCS B HUX CBEJICHHIA;

- y4eT cBeleHMH O OaHKOBCKHMX CYETax M IO KOHTPOJIO 3a COOJIOJIEHHEM OOS3aHHOCTU IO
MPEAOCTABICHUIO CBEICHW O OAHKOBCKMX CYETax, a Takxke cBeneHuid, comepkamuxcs B EIPHOJI,
EI'PUII, EI'PH, peectpe nuckBanuduuupoBaHHBIX JHII.

Hanuuue ¢pynxyuonanohvix ymenuii:

- IPUEM U COTJIaCOBAHNE JOKYMEHTAINH, 3as1BOK, 3asBJICHMUI;

- TpenocTaBiieHHe HWHGOpPMALMM M3 pEeecTpoB, 0a3 [aHHBIX, BblJaya CIPaBOK, BBIMHCOK,
JIOKYMEHTOB, pa3bsICHEHUI U CBEJICHUM;

- pacCMOTpEHHE 3aMPOCOB, X0/1aTaliCTB, YBEOMJICHHH, 5KaJi00;

- IPOBEJICHUE KOHCYJIbTALINN;

- BblIaya 3aKJIIOYEHHH, CBUAETEIbCTB M JPYTUX JTOKYMEHTOB IO pe3yjbTaTaM IpPelOoCTaBIICHUS
roCy1apCTBEHHOM yCIYyTH.

OcHOBHBIE TIpaBa U 00513aHHOCTH FOCYIaPCTBEHHOI'O HAJIOTOBOT'O MHCIIEKTOPA, a TAKXKE 3alpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIy>KOOW, KOTOpblE YCTaHOBJIEHbI B €ro OTHOILIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckoin ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aK0H).

B yenax peanuzayuu 3a0au u @yukyuil, 0310cenHulx na Omoei, 20Cy0apcmeeHHblll HA0208blll
UHCneKmop 00s3aH:

- OCYILIECTBIATH BeeHue peaepansHoro nupopmarmonHoro pecypca — EI'PH u npenocrasnenns



COJIEPIKALLMXCS B HEM CBEJCHHIA;

- OCYIIECTBJIATH YU€T CBEACHHI 0 OAHKOBCKHX CUETaX M KOHTPOJIb 32 COOIIOIEHUEM 00S3aHHOCTH

M0 TPEAOCTaBICHUIO CBEIEHUNH O OaHKOBCKHMX CUETaX, a TaKXKe CBEACHM, COAepXkalluxcs B
ET'PIOJI, ET'PUIL, ET'PH, peectpe muckBanuuinpoOBaHHbIX JIHII;

- OCYIICCTBIIATH 00pabOTKy CBeJeHUH, mocTynarmux u3 opranoB 3AI'C, ®MC, Pocpeructpanun
u 'UBJ1/] o ¢pu3nueckuM uimam;

- aHAJIM3UPOBATh MOJHOTY M JIOCTOBEPHOCTH BKJIIOUEHHBIX B MH(popmarmoHHsii pecypc EI'PH
CBEJCHUU,

- OCYUIECTBIIATh KOPPeKTUpPOBKY 0a3bl nanHbix EI'PH mo ¢usmyeckum nunam npu BbISIBICHUU
PacXOXKIECHU;

- TOJrOTaBIMBaTh JOKYMEHTHI (CBHETENbCTBA WM YBEIOMIICHHUS) O MOCTAHOBKE M CHATUU C
HAJIOrOBOT'0 y4yeTa (PU3NYEeCKUX JIMII, a TAKXKe UHIUBUAYAIbHBIX IPEANPUHUMATEIICH;

- TIOJTOTaBJIMBATh U TIEpeaBaTh CBEACHHS 00 N3MEHEHUH aJ[peca MeCTa KUTEIbCTBA (PH3UIECKIX
JIUL ¥ UHAUBULYAIBHBIX IPEAIIPUHUMATENEH B APYTUE PETUCTPUPYIOLIUE OPraHbl;

- OCYILECTBIATh MPUEM JOKYMEHTOB O IMOCTAHOBKE Ha HAJOTOBBIM y4eT (CHATUU C HAJIOTOBOIO
yuera) GU3NYECKUX JUI] U UHIUBUIYATbHbBIX MPEANPUHUMATENCH;

- OCYIIECTBIISAITH TIpPHEM JTOKYMEHTOB Ha TMpPEeAOCTaBlIeHHE CBeleHuid u3 EmuHoro
roCyJapCTBEHHOI0 peecTpa HOPUAMYECKUX JHI[ U WHIUBUIYAIbHBIX MPEAIPUHUMATENCH, a Takke W3
peecTpa IUCKBaTU(UIIMPOBAHHBIX JIUIL;

- IPOBOAUTH NPEIBAPUTEIBHYIO IPOBEPKY MPEACTABICHHBIX JOKYMEHTOB U 3as1BJICHUN;

- TIPOBEPATH TMOJHOMOYHUS JIUII, MPEJCTABUBIIUX 3asBJICHUE Ha TMPEIOCTABJICHHE CBEICHUU U
MOJYyYAOIUX JOKYMEHTBI, SBISIOLIIMECS PE3YyIbTaTOM MPEAOCTABICHUSI TOCYJAPCTBEHHOM YCIYTH IO
MPEAOCTABICHUIO CBEAEHUHM U3 EIMHOrO rocyAapCTBEHHOrO peecTpa IOPUAUMYECKUX JIML U
WHIVBUAYAIBHBIX MTPEANPUHUMATENICH, a TAKXKE U3 peecTpa JUCKBATHPUIIMPOBAHHBIX JIUIL;

- noarotasnuBath Beimucku u3 EI'PYOJI u EI'PUII, cipaBku u3 peectpa qucKBaIuUIIUPOBAHHBIX
JIULL, CIIpaBKU 00 OTCYTCTBHUHM 3alpalinBacMoi nH(popMaluy,

- BeiaBath ceeienus u3 EI'PHOJI u ET'PUII u peectpa nuckBanuGuUIMpoOBaHHBIX JIUII,

- BbIJIaBaTh JOKYMEHTHI O TOCYJapCTBEHHON PETUCTPALUU IOPUAMYECKUX JIMIl U MHAUBUIYaTbHBIX
npearnpuHUMaTeneil (CBUAETENbCTBA, pEIIeHHs), O IMOCTAHOBKE Ha HAJOTOBBIM ydeT (CHATHH C
HAJIOTOBOTO yueTa) GU3NYECKUX U FOPUINYECKUX JUI U UHANBUIYATbHBIX MPEATPUHIMATEICH;

- OCYIIECTBJIATH COOp M aHAIMW3 OTYETHBIX CBEACHUM, a Takke (POpPMHpPOBATH yCTAHOBICHHYIO
Y®OHC Poccun 0T4ETHOCTH MO BOIIPOCAM, BXOJSIIMM B KOMIIETEHIIMIO OT/IENa,;

- OCYHIECTBJISITh BEJICHUE YUETHBIX JI€] HAJIOTOIIATEIbIINKOB;

- OCYILECTBIIATH B3auMojencTBrue ¢ OTaenaMu HHCIEKIMH 110 TPEIMETY JIeATeTbHOCTH OT/Aela

- TIOJITOTABJIMBATh M TEpeJaBaTh B CTPYKTYPHBIC MOAPA3ACIICHHUS WHCICKIIUA MaTepHabl s
oOecrieyeHusl MPOW3BOJCTBA MO JelaM 00 aJMHHHCTPATUBHBIX TPABOHAPYIIECHUSX, HAPYIICHHIX
3aKOHO/IATENIbCTBA O HAJorax U cOopax IOPUAMYECKUX JIUIl, WHIWBUAYAIBHBIX TpEANpPUHUMATENCH U
(bu3MUeCKUX I, B T.4. M0 HHPOPMAIIUU 00 OTKPHITUH (3aKPHITHH) OAHKOBCKHUX CUETOB, MOCTYMAIOIIEH
13 0aHKOB M OT HAJOTOIUIATEIBIIMKOB M B PaMKax IMPOBEICHUS] MEPONPUSITHI BaTIOTHOTO KOHTPOJS B
OTHOLLIEHUHU PE3UJECHTOB U HEPE3UJEHTOB, B UaCTH KOMIIETEHIIMN HAJIOTOBBIX OPTaHOB,;

- Y4acTBOBAaTh B MOJATOTOBKE OTBETOB HAa MUCHMEHHBIC 3aMPOCHI TI0 BONPOCAM TOCYAapCTBEHHON
perucTpary, MOCTAaHOBKM HAa HAJIOTOBBIM y4Y€T W CHATHS C HAJOTOBOTO y4eTa HOPHIANYCCKUX JIHII,
(GU3MYECKUX JIUI U UHANBUAYATHHBIX IpEIITPHHIMATENCH

- HUCHOJIb30BaTh JaHHbIE (eaepalibHBIX  WH()OPMAIMOHHBIX PECYpCOB U CEPBHCOB,
conpoBokaaeMeix OKY «Hanor-Cepsucy ®HC Poccun, a5 BBINOTHEHUS BO3JIOKEHHBIX (DYHKIIHA;

- CHCTEMaTHYeCKH 3aHUMATbCS TIOBBIIEHUEM MPO(PECCHOHATBFHOTO YPOBHS, n3y4yaTh
3aKOHOJATEIbHbIE M HMHCTPYKTUBHBIE MaTepHasibl, HOPMAaTUBHbBIC AKTHI,

- BECTH B YCTAHOBJIEHHOM TIOPSJIKE JEIOMPOU3BOJICTBO, XPAaHEHHE U CJady B apXHWB JOKYMEHTOB
Ortnena;

- CTpOro coOio/aTh MpaBuia BHYTPEHHETO CIY>KEOHOTO pacropsijika, YCTaHOBJIEHHBIE B
WNucneknuu, ¥ mopsiiok paboThl co CirykeOHO# nHpopMaIliei;

- TI0 TOPYYEHHWIO Ha4YallbHUKA OTJENa, B MEPUOJ BPEMEHHOTO OTCYTCTBHUS pa0OTHUKA OT/ENa,
BBITIOJHATH €r0 00513aHHOCTH, TPEOYIOIUE CPOUHOTO UCIIOTHEHHUS,

- y4acTBOBaTh B TOJTrOTOBKE OTYETOB JEATEIHHOCTH OTAENa B O00BEME CBOWX JIOJDKHOCTHBIX
00s13aHHOCTEH

- WCIOJNB30BaTh CpPEACTBA KpHUMNTOrpaUyecKol 3amuThl HHPOpPMAIMM C OTPaHHYCHHBIM
JOCTYIIOM, HE COJIepKalllel CBEICHMM, COCTAaBISIIONIMX TrocydapcTBeHHyro TainHy, (CK3U) s
BBITIOJTHEHUS BO3JIOKCHHBIX (DYHKITUH;



- o0ecrieuynBaTh COONIOIGHUE PEKUMA CEKPETHOCTH MPOBOJIUMBIX B OTJENEe paboOT, B TOM YHUCIIE
npu o6paboTKe JTOKYMEHTOB, COCTABIIAIOIIMX HAJIOTOBYIO M CIyXeOHYIO TaiiHy, ¢ HCIOJIb30BAHUEM
TEXHUYECKUX CPEJICTB.

Kpome mozo, 2ocyoapcmeennviii Han0208blil UHCNEKMOP 00A3aH:

- obecreynBaTh COXPAHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmo1aTh ¢y keOHbIN pacniopsiiok MHcnekuuwy,

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAHMUS YTBEPKACHHOW MHCTPYKIIMH 110 I€TONPON3BOJICTBY B MHCTIeKuy,

- coOyoaTh KOJEKC ATHUKUM U CIYKeOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)JTaHCKHUX
ciyxanux denepaibHON HAJIOTOBOM CITYKOBbI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3M C MCIOJHEHHEM JOKHOCTHBIX 00sI3aHHOCTEH CBEJCHUS,
3aTParuBaroIIKeE YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €0oO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU HCIIOIHEHUU
JOJHKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIISTh B YCTAHOBJIEHHOM HOPSJKE MPEAYCMOTPEHHbBIE (PeIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0fax, 00 UMYyIIecTBe U 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEJCHHUS O pacxoax o cede
W WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MenleHnd uHpopManud B HHOOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- coOmogatk TpeboBaHMs 3aKOHOJATeNbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKA30B (PacHOpSKEHUH) U
nmucem OHC Poccun, VYnpaBnenus u MHcnekuu 10 HampaBieHHIO JesTenbHocTH OTaena U o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cOOMI0/IaTh OTPAHUYEHUS, BBIIIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBENICHUIO,
HE HapyLaTh 3alPEThI, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNbcTBOM Poccuiickoit @enepanuu;

- UCIONIHATh HWHbBIEC TMOPYYECHUS U OCYIIECTBIATh MHbIE (DYHKUIMU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJICHCTBHIO C
JIPYTUMU TIo/ipasaenenusmMu MHcneknuy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBIABIEHHBIX HENOCTaTKaX B Mpeaenax CBoOeH
KOMIIETEHIINH;

- npeactaiiath Otaen u MHcnekuuio mo BompocaM, OTHOCSIIMMCS K €ro BEJIEHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMMTBHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BBITTOJIHEHUS BO3JI0KEHHBIX Ha OTaen 3a1ay,
C JOKyMEHTaMH, OMNpPElNeSIIONIMMH €ro TMmpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCy/1apCTBEHHOM I'pa)/1aHCKOM CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCIIOTHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTEHH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJIEHHOM IOPSAJIKE HEOOXOJMMbIE MaTepHalbl 10 BOPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIy)KEOHOW JIEesATeNbHOCTH U JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHHS MX B JJMYHOE JI€JI0, C MaTepralaMy JMYHOTO JIefia, a TaK)Ke Ha MpUOOIIeHNE K
JTUYHOMY JIeNTy MUCHbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATEeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEJEHHUSMH, COCTABJISIOIIMMHM TOCYJAapCTBEHHYIO TaliHy, NpPU HaJTUIUHU
0(OPMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOU TaliHE;

- Ha TIEHCUOHHOE 00ECIeYeHNE C YUETOM CTa)ka roCy1apCTBEHHON CITy>KOBbI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) JUIs 3allUThl CBOMX IpaB,
COIIMAJIBHO - 5KOHOMUYECKUX U MPOPECCUOHATBHBIX HHTEPECOB;

- OCYILIECTBIISITh UHBIE TOJITHOMOYHS, BXOJIAIKE B KOMIleTeHIno OTaena.

B yenax ucnonnenus 6031024CeHHbIX OONHCHOCMHBIX 00A3AHHOCMEL 20CYOAPCMBEHHbII HAO208bll
UHCNEeKmop umeem npago.

- BHOCUTh MPEIJIOKEHHUS TI0 COBEPIIEHCTBOBaHHIO paboThl OTAena W MO B3aUMOJEHCTBUIO C
JIpYrUMU nojipasaeneHusamMu MHcnekunu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBIBIEHHBIX HENOCTaTKaxX B Mpeaenax cBoe
KOMIIETECHIINH;



- npeactaBiath Otaen u MHcnekuuo no BompocaM, OTHOCSIIMMCS K €r0 BEJEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBCA C JOKYMEHTaMH, HEOOXOIMMBIMHU s BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1ad4,
C JOKYMEHTaMH, OIpEICISIONMMH €ro ImpaBa W OOSI3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
roCy/1apCTBEHHON I'pa)/1aHCKOMN CITyKObl, Ha OpraHNU3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOAMMBIE MaTepHalIbl [0 BOIIPOCaM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JIOKYMEHTaMHU /10 BHECEHUS UX B JIMYHOE JEJI0, C MaTepUaIaMM JUYHOIO JI€JIa, a TAK)KE Ha IPUOOILEHNE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOMX NEPCOHABHBIX JaHHBIX;

- Ha TIpo(ecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIICTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTBCA CO CBEJCHMSIMM, COCTaBIISIOLIMMHU TOCYAApCTBEHHYIO TaliHy, IpU HaJIU4uu
0(OpPMIIEHHOTO J10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHHe B MpodeccHoHalbHBIE COIO3bI (acCoUMaluu) IJs 3allUThl CBOMX IIPaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJIATH WHBIE MOJIHOMOYUS, BXOAIIKe B KommneTeHuo Otnena

T'ocyoapcmeennbiii HAN0206bIY UHCHEKMOpP OCYLIECTBIISIET WHbIE IMpaBa M HUCIOJHSET HHBIE
00sI3aHHOCTH, TPEIYCMOTPCHHBIE 3aKOHOIATEILCTBOM Poccuiickoit ®enepanuu, [lonoxeHuem o
@denepalibHOIl HANOrOBOM Ciyx0e, YTBEpKIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
@®enepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkacauu [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxxenuem o6 Otnene, npukazamu (pacnopsbxeHusimu) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu u  WHcnekuuu, HOPYYEHHSIMH PYKOBOJICTBA
MNucnexnmn.

T'ocyoapcmeennbiii HA0208bII UHCNEKMOP 34 HEUCHONHeHUe Ulu HeHaoaexdcaujee NCIOIHEHUE
JOJDKHOCTHBIX  OOSI3aHHOCTEH MOXKET ObITh TNPUBJIEYEH K OTBETCTBEHHOCTHM B COOTBETCTBHUM C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

dppexmusnocmv U  pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
20CY0apCcmeeHH020 HAl0208020 UHCNEKMOPA OYEeHUBAEN sl NO C1e0YVIOWUM NOKA3AMeNaM

- BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYyZa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSX, COOIIOACHUIO CIIY>K€OHOM TUCIUIUINHBI,

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUI;

- KQ4eCTBY BBIIIOJHEHHOH pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJIEHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuala, IOpuaAnYecKd IpPaMOTHOMY COCTABIIEHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mnpodeccnoHaTbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB, IIUPOTE MPOPECCUOHATBHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CIOCOOHOCTM YETKO OpraHM30BbIBaTh U IUIAHUPOBATH BBHINIOJHEHHE MMOPYYEHHBIX 3aaHHi,
YMEHHIO palliOHAILHO UCIIOJIb30BaTh paboyee BpeMsl, pacCTaBIsITh IPUOPUTETHI;

- TBOPYECKOMY IIOJIXOJY K pEIIEHUI0 IOCTaBJIECHHBIX 3a/la4, AKTUBHOCTH M WHUIMATHBE B
OCBOGHUM HOBBIX KOMIIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 ITOCJIE/ICTBHS CBOMX JEHCTBUN, TPUHUMAEMBIX PEIICHMI.



