OO0bsB/IEHHE O TIPHEMeE JOKYMEHTOB JIJIsl y4acTHsl B KOHKypce Ne2
HA 3aMellleHHe BAKAHTHBIX J0JZKHOCTEl rocy1apCcTBeHHOM IPaskIaHCKoM ciry:k0b1 Poccuiickoii
®enepanun B Mexpaiionnoii Uncnexkunu @egepabHoii HAJIOT0oBO# Ciry:k0b1 NeS o
MockoBcKkoii 001acTn

Mexpaiionnas Uucnekius PenepaibHON HaIOroBo# ciayxO0br NeS mo MockoBckoit obnactu (nanee -
Wucnekuus) B nuie HadaabHuKa MHcnekimu 3.M.AHHCHUMOBOH, IeHCTBYIOIIEeH Ha OCHOBaHUH [10I0KEHMS
00 Wucneknuu, yrBepxaeHHoro mnpukazom pykoogutenass YDOHC Poccum mo MocKoBCKoil o0iacTu
Makaposoii E.B., 14.06.2019 Nc(02-04-03/235@, 00BsBIISIET O IpHUEME TOKYMEHTOB Ul YUYaCTHs B KOHKYPCE
Ne 1 na 3amMerneHne BakaHTHBIX JOJDKHOCTEH (enepanbHON rocynapCTBEHHON TPaKIaHCKOH CiyxObl B
Nucneknuu (nanee — Konkypc):

Nen HaumenoBaHmue otaes1a HaumenoBanue KoaunuectBo | KBanmndukanmonnbsie TpedOBaHHS
m BaKAHTHOM BaKAHTHBIX
AOJIKHOCTH HOJIKHOCTel
Crapuuit BBICIIICE 0Opa3oBaHue; 0e3
Otaen perucTpanuu 1 yuera 9
1. roCyJapCTBEHHBI 1 npeabsBICHIS TPEOOBaHUH K
HAJIOTOIJIATEIbIINKOB N .
Il HaJIOr OBBIi CTaXy
MHCIEKTOP
['naBHBII BbIcIee 00pa3oBaHue; 6e3
2 Otnen paboThl € roCcyIapCTBEHHBI 1 MPEIbSABICHUS TPEOOBAHUH K
' HaJIOroIJIaTebIUKaMH Il HaJIOrOBBIi CTaXy
MHCIEKTOP
I'ocynapcTBeHHbI BbICILIee OOpa3oBaHue; 0e3
Otaen yperynupoBaHus . . 9
Il HaJIOr OBBIi 1 npeabsBieHUs TpeOOBaHUM K
3. 33JJ0JDKEHHOCTH
HUHCIIEKTOP CTaxy
I'maBHbII
. BbIcIee 00pa3oBaHue; 6e3
KoHTponbHO-aHATUTHYECKU roCy/1apCTBEHHbI 9
4. . . 1 IpebsBICHUS TPEOOBaHUH K
oTIen 11 HAJIOTOBBII
CTaXy
MHCIEKTOP
['maBHbIN
. BbIclIee 00pa3oBaHue; 6e3
OTtnen aHanmUTHYECKON pabOThl | FOCYIapCTBEHHBI 9
5. . . 1 IpebsBICHUS TPEOOBAHUH K
U pacueToB ¢ OI0KETOM 11 HAJIOTOBBII .
MHCHEKTOP Y
I'ocynapcTBeHHBI BbIclIee 00pa3oBaHue; 6e3
Otnen oGecieuenus npouenyp | . . 9
6. 11 HaJIOTOBBII 1 IpebsBICHUS TPEOOBaHUH K
OaHKpPOTCTBA
UHCIEKTOP CTaXy
Otnen npeanpoBEpOYHOTO I'ocynapcTBeHHBI BbIclIee 00pa3oBaHue; 6e3
7. aHaJIn3a U UCTpeOOBaHMS 1 HaJIOTOBBII 1 IpeIbsBICHUS TPeOOBaHUHN K
JIOKYMEHTOB UHCIEKTOP CTaXy

JleHexxHoe cojiepkaHue QeepanbHbIX TOCYIapCTBEHHBIX MPAXKIAHCKUX CITYKAIINX

COCTOMUT H3:
I'naBHbI Crapummii .
N . I'ocynapcTBeHHbIN
rocyiapcTBeHHbIH rocyaapcTBeHHbII

HAJIOTOBbIii HHCIIEKTOP

HAJIOTOBBIIl HHCIIEKTOP

HAJIOTOBBIH HHCIIEKTOP

MecsiuHoro OKJIaza B
COOTBETCTBUHU C
3aMeIaeMoi JIOJKHOCTBIO
rocy1apCTBEHHOMN
TPKIAHCKON CITYKOBI
Poccuiickoit ®enepanuu
(TOIDKHOCTHOTO OKJTaJ1a)

5472 py6.

4927 py®.

4379 py6.

MecsuHoro OKIama B
COOTBETCTBUH C
MIPUCBOCHHBIM KJIACCHBIM

2099,1735, 1919 py6.

1280, 1371,1644 py6.

1280, 1371,1644
pyo.




YUHOM

Exxemecstunoi HagOaBKH 3a

BBICIIYTY JIET Ha 10 30% 10 30% 10 30%
rOCyIapCTBEeHHOM JOJDKHOCTHOT'O JIOJKHOCTHOTO JIOJDKHOCTHOTO
TPpaXXTaHCKOH CITyKOe OKJIaaa OKJIazaa OKJIama
Poccuiickoi @enepanuu
ExxeMmecssuHol Hai0aBKH K
OJDKHOCTHOMY OKJIaIy 3a
A Y orAaty 90-120% 60-90% 60-90%
0COOBIE YCIOBUS
o JIOJDKHOCTHOI'O JIOJIDKHOCTHOTI'O JIOJDKHOCTHOT'O
roCy1apCTBCHHOMN
N oKJIaza oKJ1aza OKJIama
TPaXXTAHCKOH CITy>KOBI
Poccuiickoit ®enepanyu
ExxemecssuHON NpOLIEHTHOM
Hag0aBKU K JOJDKHOCTHOM
A y 710 45% 710 30% 710 30%
OKJTay 3a paboTy co
JIOJDKHOCTHOTO JOJDKHOCTHOTI'O IOJDKHOCTHOT'O
CBEICHUSIMH,
OKJIaIa OKJIazaa OKJIama
COCTAaBIISIIOLIIMHA

rOCYJapCTBEHHYIO TalHY

B COOTBCTCTBHH C

B COOTBCTCTBHH C

HpCMI/II/I 3a BBITIOJIHCHHUEC IIOJIOKCHUEM, IIOJIOKCHHUEM, B COOTBETCTBUU C
0C000 BaXKHBIX U CI0XKHBIX YTBEPKACHHBIM YTBCPKACHHBIM IMMOJIOKCHUEM, YTBEPIKACHHBIM
3a1aHUI [IpencraBurenem IIpencraButenem IIpencraBuTenem HaHUMATENSA
HaHUMAaTes! HaHUMAaTes
1 1 1
E>xeMecsYHOro IeHEe)KHOTOo N N .
JTOJIKHOCTHOM JTOJIKHOCTHOM JTOJKHOCTHOM
MTOOIIPEHUS
OKJIaJ OKJIAJ OKJIAZ
EnunoBpemenHoi BBIILIATA B pa3Mepe JBYX
BBIIUIATEI IIPH MECSAYHBIX OKJIaJ0B BBIILIATa B pa3Mepe ABYX BBIIIJIaTa B pa3Mepe ABYyX
NPEIOCTABICHUN JEHEKHOTO CONCPKAHUS MECSIYHBIX OKJIAZ0B MECSIYHBIX OKJIAZI0B
€XEroIHOTO JIEHEXHOTO COZIEPKAHUS JNEHEXHOTO COJICPKAHUS

OIJIa4YynMBacMoOro OTITyCKa

B COOTBECTCTBHH C B COOTBECTCTBHH C

MarepuanbHON MOMOIIH MIOJIOKEHHEM, MIOJIOKEHHEM, B COOTBETCTBUHU C
IIPU TIPEIOCTABICHUH YTBEP>KICHHBIM YTBEP>KICHHBIM IOJIOKEHHEM, YTBEPKACHHBIM
OTIIyCKa [IpencraButenem [IpencraButenem [IpencraBuTtenem HaHUMATENS
HaHUMAaTesl HaHUMAaTes!
Hpyrux BeIILar,
MIPeyCMOTPEHHBIX
COOTBETCTBYIOUIIMH

(I)G,E[epaJ'IBHBIMI/I 3aKOHaMH
1 MHBIMU HOPMATUBHBIMU
IPaBOBLIMU aKTaMU

[IpaBo Ha yuacTHe B KOHKypce MMEIOT rpaxiane Poccuiickoit denepanny, JOCTUTIIHE BO3pACTa
18 ner, BnazerolMe TOCYHapCTBEHHbIM  s3bIkoM  Poccuiickoit  ®exepauvu M OTBEHarolue
KBIM(UKAIIMOHHBIM TpeOOBaHUAM Ui 3aMEIEHUS BAaKaHTHOM JIOJDKHOCTU TPa)JTaHCKOW CIIy»KOBbI,
YCTaHOBJIEHHBIM B COOTBETCTBMM C 3aKOHOJAATENbCTBOM Poccuiickoil @enepanuu 0 rocyaapcTBEHHOU
IPaX/IaHCKOM CITyK0e».

[Mopsanox mpoBenenus: Konkypca onpenensercs @eaepanbHbiM 3akoHOM 0T 27.07.2004 Ne 79-03 «O
rocyJAapCTBEHHOM TpaxaaHCKou cimyxk0e Poccuiickoit ®eneparuny», Ykazom [lpesuaenta Poccutickoit
®enepaunu ot 01.02.2005 Ne 112 «O KOHKypce Ha 3aMELLIEHUE BAKAaHTHOM JTOJPKHOCTH I'OCY1apCTBEHHON
rpaxaanckoi ciayx6sl Poccuiickoit @enepaunn», [locranosnenuem IlpaBurtensctBa PO ot 31.03.2018
Ne 397 "OO yrBepKAEHHM €AMHOM METOIMKH IPOBEACHUS KOHKYPCOB Ha 3aMEIIEHUE BAaKAHTHBIX
JOJDKHOCTEH TOCYIapCTBEHHOM TpakIaHCKoW ciykObl Poccuiickoit @dexepaniuu W BKIIOYCHHUE B
KaJpoBbIM pe3epB rocyaapctBeHHbIX opraHoB", mpukazom ®HC Poccuu ot 01.06.2018 Ne MMB-7-
4/371@ «O06 ytBepxkaeHnH MeTOANKH TPOBEICHHUS] KOHKYPCOB Ha 3aMeEIICHHE BAaKaHTHOW JODKHOCTH
roCyIapCTBEHHOM TpakaaHCKon ciykOb1 Poccuiickoit @enepannn B DenepanbHON HATOTOBOM CIyX)0€ 1
[Topsiaka 1 cpoKoB pabOTHI KOHKYPCHBIX KOMUCCHH [T TPOBEACHUS KOHKYpCa Ha 3aMELIeHHE BaKaHTHOM
JOJDKHOCTH TOCYJapCTBEHHOW TpakaaHCKOW ciyxObl Poccuiickoit ®enepanun B DenepaibHOU
HAJIOTOBOH CITy:KOe.




B coorBerctBun ¢ m. 11 cr. 16 ®enepanpHoro 3akona ot 27 wutong 2004 roma Ne 79-D3
«O rocynapcTBeHHOH TpakgaHCKoil cimyx0Oe Poccuiickoit denepanumn» TpakIaHUH HE MOXET OBITH
IPUHAT Ha TPaXIAaHCKYI0 clIykOy B ciydae HNPHU3HAHUSA €ro HE MPOIICAIINM BOEHHYIO CIyXO0y IO
IIPU3bIBY, HE UMESI HAa TO 3aKOHHBIX OCHOBAaHMI, B COOTBETCTBUU C 3aKIHOYEHHEM IIPU3BIBHON KOMHUCCUU
(3a UCKIIIOYEHUEM I'paX</iaH, POLIEIIINX BOCHHYIO CIIyKOY M0 KOHTPAKTY).

Jlig yyacTusi B KOHKYpce FPasKIaAHMH [IPEJICTABIISIET CIIEIYIOIINE JOKYMEHTHI:

- IMYHOE 3asBIICHUE;

- 3a0JIHEHHYIO U TOANUCAHHYIO aHKeTy 1o ¢opme, yrBepxaeHHoH [IpaBurensctBom Poccuiickoit
®denepanun, ¢ pororpadueii, pazmepom 3x4 cm;

- KOIIHIO MacIopTa WM 3aMEHSIOIIEr0 €ro JOKYMEHTa (COOTBETCTBYIOLIUN JOKYMEHT IPEAbBISIETCS
JIUYHO IO TPUOBITHH HA KOHKYPC);

- TOKYMEHTBI, TIOJTBEpKIAIONIMe HeoOXxoaumoe npodeccuoHaibHoe 00pa3oBaHKe, CTax padoThl U
KBaTM(UKAITUIO:

KOIIMIO TPYIOBOM KHIJKKU (32 MCKIIIOYEHHEM CIIydaeB, KOTJa Ciy>keOHasi (TpyaoBasi) AEATENIbHOCTD
OCYIIIECTBJISIETCSl BIICPBHIC), 3ABEPEHHYI0 HOTAPHAJBLHO MJIH _KAaJPOBOW_CJIYK00ii 110 MeCcTY padoThl
(cay:xk0bl), WIM WHBIE JOKYMEHTHI, MOATBEP)KIAIOIINE TPYLOBYIO (CIIyXKeOHYI0) JesTEIbHOCTb
IpaXX1aHNHA;

KOIIMH JTOKYMEHTOB 00 00pa30BaHWU M O KBATU(HUKAIMH (C MPHUIOKECHHUEM), a TAaKXKe 10 KETAHHIO
rpaxJaHMHA KOMMU JIOKYMEHTOB, MOJTBEPKAAIOLIUX IOBBIIIEHUE WU MPUCBOEHHE KBATU(UKALMK I10
pe3yabTaTaM JIOTOJIHUTENLHOTO MPO(PECCHOHATBFHOTO 00pa30BaHMsl, JOKYMEHTOB O NMPHUCBOCHUH YYEHOMH
CTEIICHH, YYEHOI'O 3BAaHHU, 3aBEPEHHbIC HOTAPHAJIbHO WJIH KAJAPOBOW CJOYkKO00H IO MecTy padoThl
(cayskObI);

- JOKYMEHT 00 OTCYTCTBMHM Y TpaKIaHWHA 3a00JIeBaHUs, MPEMSATCTBYIOLIETO IMOCTYIUICHUIO Ha
IPaKIAHCKYIO CIyxO0y i ee npoxoxaeHuto (popma Ne 001-I'Cly);

- KOIIMIO ¥ OPUTMHAJI JOKYMEHTAa BOMHCKOI'O yUETa,

- MHBIE JIOKYMEHTHI, npenycMorpernble denepanbubiM 3akoHOM OT 27 wutonsg 2004 r. Ne 79-03
«O rocynapcTBeHHON TrpaxkaaHckoil cimyxOe Poccuiickoit ®eaepauuny», Apyrumu  QerepaibHbIMU
3akoHamu, ykasamu IIpesmpenta Poccuiickoir @epepaumu M nocraHoBiaeHussMH IIpaBurenscTBa
Poccuiickoit denepanun.

Jns y4acTus B KOHKypCE IPAXKIAHCKUI CJOVKAIMMH 3aMENIAloONNN  JOJDKHOCTh TPAKIAHCKOU
CITy>KObI B MHOM I'OCY/1JapCTBEHHOM OpraHe MpeCTaBIIsAeT CIeyIOINe T0KYMEHTHI:

- 3a51BJICHHAE HA M3 NIPEJCTaBUTENS] HAHUMATEIIS;

- 3aM0JIHEHHYIO, MOJMUCAHHYIO UM M 3aBEPEHHYIO KaJIpOBOM CiIy:k00i rocy1apcTBEHHOIO OpraHa, B
KOTOPOM OH 3aMelIaeT JOJKHOCTh IPAXKIAHCKOW CIY:KOBI, aHKETY (B pa3jeinie TpyAoBas AESTEIbHOCTb
IPOCHM YKa3blBaTb 4YHCIO, MeECSll M ToJ - [ pacyera craxka) o ¢opme, YTBEpKICHHON
[TpaBurenscTBOM Poccutickoit deneparuu, ¢ pororpadueii;

- KOIIMIO ¥ OPUTMHAJI IOKYMEHTA BOMHCKOTO y4eTa.

Jns y4acTus B KOHKYypCE IPAXKIAHCKUN CJOVKAIMMH 3aMENIAlONINN  JOJDKHOCTh TPAKIaHCKON
ciyk0b1 B Mexpaitonnoit Mucnekunn denepanbHoil HanoroBoi ciry»k6b1 NeS mo MockoBckoil obiactu
MIPEACTABIISET:

3asIBJICHNE Ha M3l IPEACTABUTENS] HAHUMATETIS.

l'ocynapcTBeHHBIM TpaKIAHCKHM CIy)KallMid BIpaBe Ha OONIMX OCHOBAaHMUSX Yy4acTBOBATh B
KOHKYpPCE HE3aBHCHMO OT TOT0, KaKyI0 JOJDKHOCTh OH 3aMEIIAET Ha NEPUOJ IPOBENEHNUS KOHKYpCa.

I'paxnanuH (rocy1apCcTBEHHBIN MPaXKIAHCKUI CITyKall[uil) He JOMyCcKaeTcs K y4acTUIO B KOHKYpCE B
CBSI3U C €ro HECOOTBETCTBHUEM KBATM(PUKALMOHHBIM TpeOOBaHMAM JJIs 3aMEIIEHUS BaKaHTHOMN
JNOJDKHOCTH TPaKJAHCKOM CIyXObl, a TakXke B CBSI3M C OrPaHUYEHHUSMHU, YCTAHOBJIEHHBIMU
3akoHoJaTenbcTBOM Poccuiickoit ®enepanu 0 TrocyJapCTBEHHOM TpaKAaHCKOM ciayxOe ams
MOCTYIUIEHUS Ha TPAXKJIAHCKYIO CIIYKOY U €€ IPOXOXKACHHUS.

JIOKYMEHTBI, yKa3aHHBIE BBIIIE, MPEACTABISAIOTCA B TeueHHE 21 OHA cO AHS pa3MeELeHHUs
0o0BsABIICHHS 00 WX MpUeMe Ha oUIMAIbHOM caiiTe YmnpaieHus denepalbHONW HAJIOTOBOM CITYXKOBI MO
MockoBckoil obmacTh B MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW cetn "MHTepHer" © Ha
opunmaabHOM  caiiTe QeaepaTbHON TOCYAapCTBEHHOM WH(POPMAIIMOHHON CHCTEMBI «Enunas
MH(POPMALIMOHHAS CUCTEMa YIPABJICHUS KaJPOBBIM COCTABOM TI'OCYJAPCTBEHHON T'Pa)IaHCKOW CITyXOBI
Poccuiickoit ®eneparum»

(manee - enuMHasg cucTeMa) IPEACTABISAIOTCA TPAXAAHUHOM (IPa)XAAHCKUM CIYXKAaIlUM) JIMYHO,
IIOCPEACTBOM HANpAaBIEHUS IO IMOYTE WM B JJIEKTPOHHOM BHUJAE C MCIOIB30BAHUEM YKa3aHHBIX
MH(POPMALIMOHHBIX CHCTEM.




Ilopsanok mpencTaBieHMs] JTOKYMEHTOB B 3JIEKTPOHHOM BHJE ycTaHaBiauBaeTcs lIpaBurenbcTBOM
Poccuiickoit ®enepanuu.

HecBoeBpemeHHOE Tpe/CTaBICHUE TOKYMEHTOB, MPEACTaBICHHE UX HE B IMOJHOM O0ObEME WM C
HapylmeHneM npaBuwil odopmieHus 0e3 YBaXHUTEIbHON MPUUYMHBI SBISIOTCS OCHOBaHHMEM JUIS OTKas3a
rpaxaaHuHy (FpaXXIaHCKOMY CITyKalleMy) B UX [IpHEME.

IIpn mnpoBeneHHMH KOHKypca KaHAMJAaTaM TapaHTUPYETCS PaBEHCTBO IIpaB B COOTBETCTBUU C
Koncrurymueii Poccutickoit deneparuu u ¢peaepalibHBIMU 3aKOHAMM.

Konkypc 3akmouaercs B OIEHKE MPO(ECCHOHAIBFHOTO YPOBHS KAaHIWAATOB Ha 3aMeIleHHe
BAKaHTHOM JTOJDKHOCTU TPAKIAHCKOHN CIY>KOBI, MX COOTBETCTBUSl KBAaTU(PUKAMOHHBIM TPEOOBAHUAM K
9TOU JTOJKHOCTH.

[Ipn mnpoBegeHMM KOHKypca KOHKYPCHAas KOMHCCHsI OLICHMBA€T KaHAMJATOB HAa OCHOBAHHUU
IIPEJICTABICHHBIX MMM JIOKYMEHTOB 00 0Opa3oBaHMM, IPOXOXKICHUM TIPaKJAaHCKOM WJIM HHOU
rOCy/IapCTBEHHON CIIYKObI, OCYIIECTBICHUU IPYroil TPYIOBOM NEATEIBHOCTH, a TaKK€ Ha OCHOBE
KOHKYPCHBIX TPOLEAYp C HCIOJb30BAaHUEM HE IMPOTHUBOpEHaluX (eaepaabHbIM 3aKOHAM U JPYTUM
HOPMAaTUBHBIM MpaBoBbIM akTaMm Poccuiickoii denepannyu METOIOB OLIEHKH MNPOPECCHOHANBHBIX U
JUYHOCTHBIX KadecTB KaHAMJATOB II0 BOIPOCAaM, CBA3aHHBIM C BBIIOJHEHUEM JOJKHOCTHBIX
00s13aHHOCTEH AJIs 3aMEellleHUs] BAKAHTHON JTOJKHOCTH TPAXKIaHCKON CIYKObI, HA KOTOPYIO MPETEHIYIOT
KaHJUJaThl.

B nensx moBbIIEHHS AOCTYNMHOCTH AJI MPETEHACHTOB WMH(OpMAlMU O MPUMEHSEMBIX B XOJe
KOHKYpPCOB ~ METO/ax OIIEHKM, a TakXke MOTHBallUM K CaMOIOJArOTOBKE U  IIOBBIIIECHUIO
npoecCHOHANBFHOTO YPOBHS MPETEHACHTa OH MOXET MPONTH MpPeaBapUTENbHBIA KBATH(HUKAIIMOHHBIHN
TECT BHE PaMOK KOHKypca IJIsl CaMOCTOSITEIbHOW OLIGHKM WM CBOEro MpOo(eCCHOHATBHOTO YPOBHS.
[IpenBapuTenbHbIil TecT BKJIIOYAeT B ceOs 3afaHusl A1 OIEHKUA YpPOBHS BIAJCHHS MpPETEHICHTaMU
rocy/lapCTBEHHbIM sA3bIKOM Poccuiickoit @enepanuu (pyCCKUM SI3bIKOM), 3HAaHUSIMU OCHOB KoHCTUTYLIMM
Poccuiickoit @enepannu, 3akoHoaTenbeTBa Poccuiickoit denepanuu 0 rocyaapcTBEHHON cliy:k0e u o
MPOTHBOJCHCTBUN KOPPYIINHU, 3HAHUSIMH U YMEHHUAMHU B cepe nHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
texHonoruil. IlpenBapuTenbHbli TecT pa3Mmemaercs Ha oQUIMATLHOM caiiTe (denepanbHOA
rOCYJapCTBEeHHON WH(POpManMOHHOW cuctembl "EnuHas wHQOpMaUMOHHAs CHUCTEMa YIPaBJICHUS
KaJJpOBBIM COCTaBOM T'OCYJapCTBEHHOM rpaxkaaHckoil cimyxObl Poccuiickoit denepanuu" (Ha riaaBHOMN
crpanmie caiita  http://www.gossluzhba.gov.ru B pasmene  «OGpaszoBanue»// «Tectbl  ams
CaMOTIPOBEPKU»).

Pemenne KOHKYpCHON KOMHCCUM MPUHUMAETCS B OTCYTCTBHE KaHIUAATa OTKPBITHIM FOJIOCOBAaHUEM
IPOCTBIM OOJBIIMHCTBOM T'OJOCOB YJIEHOB KOHKYPCHOW KOMMCCHUM, MPUCYTCTBYIOIIMX Ha 3aceJaHMU.
KoHnkypcHass koMuccusi BIpaBe TakKe NPUHATH pEIIeHUEe, UMEIOIIee pPeKOMEHAATEIbHbIH XapakTep, O
BKJIFOYEHUHU B KaJIPOBBIM pe3epB rocyIapCTBEHHOIO OpraHa KaHJauaaTa, KOTOPBIA He cTayl noleanuTeneM
KOHKypca Ha 3aMEUIeHHE BaKaHTHOM IOJKHOCTH TPa)XAAHCKOW CIYy)KOBbI, HO NpOQecCHOHANbHbIE U
JUYHOCTHBIE KAadecTBa KOTOPOrO IIOJIYYMJIM BBICOKYIO OLEHKY. B KaapoBblii pe3epB KOHKYpPCHOMU
KOMHUCCHEN MOTYT peKOMEHJ0BaThCsA KaHAWJAThl U3 YMCiIa TeX KaHIUAaToB, oOIlas CyMMa HaOpaHHBIX
0aJJIOB KOTOPBIX cOCTaBisieT He MeHee 50 MPOIIEHTOB MaKCUMAaJIbHOTO Oasuia.

Ecim  KOHKYpCHOM KOMHCCHEW MPUHATO pEIIEHWEe O BKIYEHUHM B KaJgpOBBIM  pE3epB
rOCyJJapCTBEHHOTO OpraHa KaHJuJara, He CTaBIIEro MoOequTeseM KOHKypca Ha 3aMelleHre BaKaHTHOU
JOJKHOCTH TPaKJAHCKOM cIy»KOBbl, TO C COrJlacus yKa3aHHOTO JIMIAa M3AAaeTCs aKkT IOCyIapCTBEHHOIO
OpraHa o BKJIIOUEHUH €T0 B KaJPOBBII pe3epB 3TOr0 OpraHa JJjsl 3aMEIlEeHUs JOHKHOCTEN IpakAaHCKON
CIIy>kOBbI TOH K€ TPYMIIbI, K KOTOPOH OTHOCHJIACh BaKaHTHAs JOJKHOCTh IPasKJaHCKOM CITy>KOBI.

ITo pe3ynpTaTaM KOHKypca M3JaeTcs NMpuka3z MHCHeKuu o Ha3HaYeHUH MOOeAUTeNsl KOHKypca Ha
BAaKaHTHYIO JOJDKHOCTh TOCYJIapCTBEHHOM I'pak1aHCKOM CIIY>KObI M 3aKJII0YaeTCs CIyKEOHbIH KOHTPAKT C
noOenuTesIeM KOHKYypCa.

[TpreM TOKYMEHTOB JJIsl y9acTHsl B KOHKypce Oyaer npoBoautbes ¢ 31 urwuas mo 20 aBrycra 2020
roga. Bpems mnpuema noKymMeHTOB: moHenenbHUK-deTBepr ¢ 9.00 mo 17.30, maramma c¢ 9.00
1o 16.15. O6enennslii nepepsis ¢ 13 10 13 4.45MuH.

He nosnnee, ueM 3a 15 kaneHmapHbIX JHEH 10 Hayajla BTOPOTO 3Talla KOHKypca pa3Mellaercs
nHpopManus Ha opuIHaIbHOM caiiTe YmpasieHuss deneparbHON HATOTOBOM CIYKObI T0 MOCKOBCKOM
obmnactu B cetu "MHTepHeT" M Ha OQUIIMATLHOM caiiTe eqUHON cUCTeMbl HH(pOpMaIUs O JaTe, MecTe U
BPEMEHH €ro TMPOBEACHHS, CIUCOK TpaxaaH (TpaKIaHCKUX CIIYXKAlUX), MOMYIICHHBIX K YJYaCTHIO B
KOHKypce (majee - KaHAMJATHl) W HANPABISIOTCA KaHAMIATaM COOTBETCTBYIOIIME COOOIEHUS B
MUCbMEHHOW (popme, pH TOM KaHAUJaTaM, KOTOpPbIE MPEACTaBUIN JOKYMEHTHI JJIs y4acTHsl B KOHKypCe
B DJEKTPOHHOM BHJIE, — B (opMe DSIEKTPOHHOTO JIOKYMEHTa, TMOAMUCAHHOTO YCHUJIEHHOU


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

KBaJTM(HUIUPOBAHHON 3JEKTPOHHOM MOJMKMCHIO, C UCIOJIb30BAHUEM YKa3aHHOM HH(GOpMAIIMOHHON
CUCTEMBI.

CooOmennst 0 pe3ysabTarax KOHKypca B 7-THEBHBIA CPOK CO JHS €r0 3aBEpIICHUS HAINPaBIISIOTCS
KaHJIUJaTaM B TMUCBMEHHOW (opMe, MPU 3TOM KaHAWUIATaM, KOTOPBIE MPEICTABWIN JTOKYMEHTHI IS
ydyacTusi B KOHKypce B D3JEKTPOHHOM BHIE, - B (hOpME AJIEKTPOHHOIO JOKYMEHTa, MOJMNHUCAHHOTO
YCUJIGHHOW KBaTH(PUIIMPOBAHHOW JJIEKTPOHHOW TOJIMUCHIO, C WCIOIH30BAaHHUEM TOCYAapCTBEHHOM
MH(OPMALIMOHHONW CHUCTEMbl B 00OJACTH TOCYJAapCTBEHHOM ciykObl. MHopmanus o pesynbrarax
KOHKypca B JTOT JXK€ CpPOK pa3Meniaercs Ha OQUIIMAIBHBIX CalTax TOCYJapCTBEHHOIO OpraHa H
yKa3aHHON MH(GOPMAITMOHHON cucTeMbl B ceTH "MHTepHeT".

JIOKyMEHTBI TPETEHJCHTOB Ha 3aMEIEHHE BaKaHTHOM JOJDKHOCTH TPaKIaHCKOM CIy>KOBI, HE
JOMYIIEHHBIX K Yy4YacTHIO B KOHKYpCe, M KaHAMJATOB, YYaCTBOBAaBIIMX B KOHKypCE, MOTYT OBITb
BO3BpAILIEHbl UM 10 MTMCHMEHHOMY 3asBJICHUIO B TEUEHHUE TPEX JIET CO JHS 3aBeplIeHusi KoHKypca. Jlo
UCTEUYEHHUsI JTOT0 CpOKa TOKYMEHThl XpaHATCS B apXHWBE TOCYJApPCTBEHHOI'O OpraHa, IOCJIE€ Yero
MO/JIeKAT YHUUTOXKEHHUIO. JIOKYMEHTBI JIJIsl y4acTHsl B KOHKYPCE, IIPE/ICTABICHHBIC B AJICKTPOHHOM BUJIE,
XpaHATCS B TEUECHUE TPEX JIET, 10CIIE YEero MOoAJIekAaT yAaJICHUIO.

Pacxoppl, cBsi3aHHBIC ¢ y4acTHEM B KOHKypce (Ipoe3]l K MEeCTy MpOBEIEHUsI KOHKYpca B 0OpaTHO,
HAaeM JKUJIOTO TIOMEIIEHHUS, NPOXKUBAHHE, I[OJIb30BAHUE YCIyraMU CpPEICTB CBS3HM U Jpyrue),
OCYIIECTBISIOTCS KaHIUAATaMHU 32 CYET COOCTBEHHBIX CPEJICTB.

Anpec npuema noxkymentoB: 142100, MockoBckas o0nacts, r.Ilononbck, yin. Komcomonsckas, a. 7,
kab. 219 .

Konrakrueie Tenedonsr: 8(4967) 69-13-64.

[Ipenmonaraemas nata npoeacuust Korkypca — 10 centsiopsi 2020 rona 8 10 gacos 00 MunyT

no azapecy:142100,MockoBckast obmnacte, r.llogonsck, yn. Komcomonbckas, a. 7 MexpaiioHHas
NDHC Poccun Ne5 mo MockoBcko# 00acTu.




[Ipunosxxenue 1

Hauvansauky Mexpaiionnoit UOHC Poccum Ne5 mo r.
MockoBckoit obnactu

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTAC)IA, OpFaHI/I3aHI/II/I)

(pamummst, IMsI, OTIECTBO)

Anpec perucrpauuu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIIpaBIICHUS
UH(OPMALIMOHHBIX
nuceM (C MHIEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

MOOWIBHBII

3asgBieHne

[Ipomy momyCcTUTh MEHS K  y4acTHIO B KOHKypce Ne Ha 3aMmelleHue BaKaHTHOU
JOJHKHOCTHU TOCYIapCTBEHHOM rpaskIaHCKOM ciryk0b1 Poccuiickoii denepanuu

(HauMEeHOBaHUE JOJLKHOCTH, OT/AENA)

Mexpaiionnas UOHC Poccun No5 mo MockoBckoit o01acTH.

C @enepanbabiM  3akoHOM  OoT 27 wutona 2004 r. Ne 79-®d3  «O rocyaapcTBeHHOM
rpaxaaHckoit ciyxo6e Poccuiickoit @enepanumy, UHBIMH HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU O
TOCYJapCTBEHHOW Tpa)kaaHCKoil cimyxk0e Poccuiickoit @enepannu ¢ KBaTH(PHUKAIIMOHHBIMU
TpeOOBaHUAMH, TPEABSIBIIEMbIMHA K BAKAHTHOM JOKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHueM rmporeaypbl ohopMmIIeHUs JAONYyCKa K CBEACHUSM, COCTaBISIOUIIM
TOCY/IapCTBEHHYIO M HHYIO OXPaHSIEMYI0 3aKOHOM TailiHy, corjiaceH(a).

C orpaHMYeHMSIMH W 3alpeTaMiy, YCTAaHOBJIEHHBIMHM 3aKOHOAATENbCTBOM Poccuiickoit
@denepaul 0 TOCYJapCTBEHHOW TpakIaHCKOW cCiyx0e Al MOCTYIUIGHHS Ha TPakIaHCKYIO
CITYO0y U €€ MPOXOXKJIEHHUS, 03HAKOMIICH(a).

(mara) (monmucek) (®UO)



Havaneauky Mexpaiionnoit UGHC Poccun Ne5 1o
MockoBckoil obnactu

oT

(bamuiust, ©Mst, OTYECTBO)
MIPOXKUBAIOIIETO (€i1) 1o aapecy

(ampec peructpaliuu Mo nacrnopry)

AJlpec peructpaiu

(mo macmopty)

Anpec (pakTUUECKOTo

POXKUBAHUS

AJlpec niist OTIpaBIICHUS

UH(GOPMaIIMOHHBIX

nuceM (C UHAEKCOM)

Tenedonsl: pabounii:

JOMAIITHUH:

MOOMITHHBIN:

3asBieHuE

[Ipomy pomycTuTh MeEHA K YYacTHIO B KOHKYpCE Ha 3aMEIICHHE BAaKaHTHOMN
JOJKHOCTH

(HaMMeHOBaHUE JOJKHOCTH, OT/IENA)

Mexpaitonnoit UOHC Poccun No5 mo

MockoBCKO# 001acTH.

C ®enepanbubiM 3aKkoHOM OT 27.07.2004 Ne79-®3 «O rocynapCTBEHHOM TrpaskJaHCKON
cnyx0Oe Poccuiickoit ®enepanuu», WHBIMH HOPMATUBHBIMH  TPAaBOBBIMU  aKTaMHU O
TOCYJAapCTBEHHON TpaxkaaHcKkod ciyx0e Poccuiickoii ®denepanum ¢ KBaTH(PUKAITTOHHBIMH
TpeOOBaHUSMHU, IPEBSABIIEMbIMU K BAKAHTHOMN JOKHOCTH, O3HAKOMJICH(a).

C mpoBeaeHueM mpoueaypsl OGOpPMIICHHS JONMYyCKa K CBEACHUSM, COCTaBISIOIINM
TOCY/IapCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaliHy, corjaceH(a).

C OTrpaHUYECHUSMHU U 3aIpeTramy, YCTAaHOBJICHHBIMM  3aKOHOJIaTE€IbCTBOM
Poccuiickoit @enepaniii 0 TOCYJAPCTBEHHOW TPaXTAaHCKOW CIIY»Oe Il TOCTYIUICHHS Ha
TPKJIAHCKYIO CITY>KOY M €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (moamuck) (bamumust u.0.)



AHKETA

1. ®amunus

[Ipunoxenue 2

YTBEPX/IEHA

pacnopsbxeHueM [IpaBurenscTBa
Poccuiickoit ®enepanuun
oT 26.05.2005 Ne 667-p

(B pexn. pacnopspkerus IIpasurenscrtsa PO ot
16.10.2007 Ne 1428-p, I[TocraHoBiIeHUS
IpaBurenscta PO ot 05.03.2018 Ne 227,
pacnopsixenus Ilpasurenscrsa PO

ot 27.03.2019 Ne 543-p, o1 20.11.2019 Ne2745-
p)

Mecto
s

Nwms

dboTorpadun

OT14ecTBO

2. Ecniu m3mens paMuiinio, UMs UM OTYECTBO,
TO YKQXKUTE UX, a TAK)KE KOTJa, II€ U N0 KaKOu
IIPUYMHE U3MEHSIIN

3. Yucrno, mecs, o1 U MECTO POXKIEHUs (Ceo,
IEpEBHs, FOpoJ, pailoH, o6nacTs, kpaii,
pecnyOnuKa, cTpaHa)

4. I'paxnaHCcTBO (€CIM U3MEHSUIN, TO YKAXKHUTE,
KOTI'/Ia ¥ TI0 KaKoW IpUYUHE, €CIIH UMEeeTe
I'PaXJIaHCTBO JIPYTOro rocy/1apcTBa — YKKUTE)

5. O0pazoBanue (Korja v Kakue ydeOHbIe
3aBeJIEHHs] OKOHYMIINA, HOMEpPa TUTLIOMOB)
HanpaBneHHe IIOATOTOBKH UJIN CIICIIUAJIBHOCTH I10
TUTLIOMY

Kpanuduxanus no guniaomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHUe: acClIUPaHTYpPa, aAbIOHKTYpA,
JOKTOpaHTypa (HauMeHOBaHUE 00pPa30BaATEILHOTO
WJIA HAYIHOTO YUPEKIACHHUS, TOJT OKOHYAHUS)
VYdeHas creneHb, yueHoe 3BaHue (Korja
MIPUCBOEHBI, HOMepa JAUIJIOMOB, aTTECTAaTOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U SI3BIKAMU
HaponoB Poccuiickoii denepannu BIaJeeTe U B
KaKoM CTeneHH (YUTaeTe U MepeBOAUTE CO
CJIOBapeM, YMTAETE U MOXKETE OOBICHSITHCS,
BIIaJIc€Te CBOOOTHO)

8. KnaccHelil unH ¢enepanbHON IpaxaaHCKON
CITY>KObI, TUIIIOMAaTHYECKUN paHT, BOUHCKOE WIIH
CIELMAIbHOE 3BaHUE, KJIACCHBIM YMH
MIPaBOOXPAHUTEIHHOM CITYKObI, KJIACCHBIM YHH
TpaKIaHCKOU CTy>KObI cyOBhekTa Poccuiickoit
denepanyu, KBaTH(PUKAIIMOHHBIN pa3psit
TOCYAapCTBEHHOM CITY>KObI, KBaTU(DUKAITMOHHBII
paspsl WM KIACCHBIM YMH MYHUIUIIATIbHOU
CITyO0bI (KEM M KOTJ]a IPUCBOCHBI)




9. bbimu 1 Bel cyaumel, Korja v 3a 4To
(3amosHseTCs MpU NOCTYIUIEHUU Ha
rOCYIapCTBEHHYIO TPAXKTAHCKYIO CITYKOY
Poccutiickoit denepariim)

10. lonyck k rocyapcTBEHHOM TaliHe,

o opMIIEHHBIH 3a TIeproJT PabOTHI, CIYKOBI, YIeOBHI,
ero ¢popma, HOMep U Aara (€CIIv UMEETCsl)

11. Beimonusemass pabota ¢ Havajga TPYAOBOH IEATENbHOCTH (BKIOYas y4ueOy B BBICHIMX W CPEIHUX
CIEUMANbHBIX  Y4eOHBIX  3aBEJCHUSAX, BOCHHYIO CIyXO0y, paboTy 10O COBMECTHTEIHCTBY,
MpeaNPUHUMATEIbCKYIO I€ATeIbHOCTD U T.I1.).

HpI/I 3aIMIO0JJHCHUHU JaHHOI'O ITYHKTa HGO6XOI[I/IMO HMCHOBATb OpraHrU3allui TaK, KaK OHU HA3bIBAJIMCH B
CBO€ BpPEM:, BOCHHYIO CJ'IY)K6y 3aIUChbIBATh C YKa3aHUEM OOJI>KHOCTH X HOMEpPaA BOMHCKOM YacTH.

Mecsn u ront Anpec
JIOJDKHOCTB C yKa3aHUEM
HOCTYII- yxoja OpraHu3aluu
OpraHu3aluu o
JICHUS (B T.4. 3a rpaHUIICH)

12. FOCYI[apCTBCHHBIe Harpalbl, MHbIC HarpaJabl U 3HAKW OTJIMYHA

13. Bamu Onu3kue poJCTBEHHHKH (OTEl, MaTh, OpaThs, CECTPBI M JETH), a TaKKe cymnpyra (cympyr), B
TOM uuciie ObiBIIas (OBIBIINIL), CyIpYyTH OpaTheB U cecTep, OpaThsi U CECTPHI CYIIPYIOB.

Ecnu poACTBEHHUKH HM3MEHSUIM (aMHINIO, UMs, OTYECTBO, HEOOXOOMMO TakXKe yKa3aTb HX
npexHue HaMIITIIO, UMsI, OTYECTBO.

Mecto paboTbl JlomalHuii anpec

Crremnens DammA, 1V, T'ox, uncio, (HaumMeHOBaHUE U (ampec
pozcTsa OTUCCTEO MECSI] U MECTO azapec perucTparuu,
POXIECHUS OpraHu3aIum), (dakTHyecKoro
JOJKHOCTh IIPOKMBAHU)

14. Bamu Onu3kue pOJCTBEHHHKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a Takxke cymnpyra (cympyr), B
TOM 4yuciie ObiBiIas (OBIBIIMIA), Cynpyru OpaTbeB U cecTep, OpaTbsi U CECTpPbl CYNPYroB, MOCTOSHHO
MPOXKUBAIOLIME 3a TpaHuUel u (W) opopMISIOIIME JOKYMEHTHI JUIsl Bble3[]a Ha IOCTOSHHOE MECTO
KHUTEIhCTBA B IPYTOE TOCYIapCTBO

(pamunus, ums, OTYECTBO,

C KaKOT'O BPEMEHU OHM MPOKUBAIOT 33 IPaHULIEN )

14(1). I'paxxnancTBo (mogmaHcTBO) cynpyru (cympyra). Ecnu cympyra (cympyr) He mMeeT rpakIaHCTBa
Poccuiickoit @enepanuu wik NOMUMO rpaxaancTBa Poccuiickoit denepanyu MMEET TakKe IpaxIaHCTBO
(momIaHCTBO) APYroro TOCYAapCTBa, YKaXHUTE (3aloNHSAETCS NpPU IMOCTYIUIEHMH Ha (eaepabHyo
TOCYAapCTBEHHYIO TPaXIAHCKYIO CIy)XOy B cucreMe MHHHCTEpCTBA MHOCTPaHHBIX naen Poccuiickoi



@enepanuu Uil 3aMEIIEHUs] TOJKHOCTH (efepabHOW TOCYAApCTBEHHOM T'pakKTaHCKOW CITY»KOBI, IO
KOTOPOU MPEAYCMOTPEHO MPUCBOEHUE JUTIIOMATUYECKOIO PaHTa)

15. IlpeObiBanue 3a rpaHutieit (Kormaa, re, ¢ KaKou MeJbio)

16. OTHOLIEHNE K BOMHCKON 00513aHHOCTH 1 BOMHCKOE 3BaHUE

17. Jlomamauii agpec (agpec peructpamnuu, GakTHIeCKoro MmpoXuBaHus ), Homep Tenedona (mubo uHOM
BH/I CBSI3U)

18. ITaciopT WM TOKYMEHT, €ro 3aMeHS 0N

(cepusi, HOMEp, KEM U KOT/1a BbIJIaH)

19. Hanuuue 3arpaHiyHOro nacropra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. CtpaxoBoif HOMEp UHIMBUYaIHLHOTO JTUIIEBOTO cYeTa (eciu UMEeTCs )

21. THH (ecnu umeetcs)

22. JlonomHUTENbHBIE CBeleHHs (y4acTHe B BBIOOPHBIX TIPEACTABUTENBHBIX OpraHax, JApyras
uHpopMaIus, KOTOPYIO KeJlaeTe COOOLUUTh 0 cede)

23. MHe U3BECTHO, YTO COOOLIeHHE 0 cebe B aHKETEe 3aBE0OMO JIOKHBIX CBEJICHUH U MO€ HECOOTBETCTBHE
KBaJ'II/I(l)I/IKaIH/IOHHI)IM Tp€6OBaHI/I$IM MOTYT TIOBJICYUb OTKa3 B Y4YaCTHM B KOHKYPCC W IIPUCME Ha
JOJKHOCTB, TIOCTYIUIEHUH Ha TOCYAapCTBEHHYIO I'paxJaHCKyro cinyx0y Poccuiickoit deneparu uinm Ha
MYHHUIMNATIBHYIO c1yxk0y B Poccuiickoii @eneparum.

Ha npoBeneHue B OTHOIIEHMM MEHS IPOBEPOYHBIX MEPONPUATHHA U 00paboTKy MOMX
MePCOHAIIBHBIX IAHHBIX (B TOM YHCJIE€ aBTOMATH3WPOBAaHHYIO 00pabOTKY) corjiaceH (coriacHa).

« ” 20 I. IToamuce

®ororpadusi U JaHHBIE O TPYIOBOM /EATEIHLHOCTH, BOMHCKOM ciy:k0e 1 00 yuebe
M.IL oopMIIsIeMOro JHIa COOTBETCTBYIOT JOKYMEHTaM, YJOCTOBEPSIOIIUM JUYHOCTb,
3aMucsaM B TPYAOBOM KHUXKKE, JOKyMEHTaM 00 00pa30BaHUU U BOMHCKOH CiIyx0e.

13 2 20 r.

(moamucek, paMuus pabOTHUKA KaIpOBOM CITyKObI)



OO0pas3eln 3aMOJTHEHHS AaHKETHI

YTBEPXIEHA
pacniopsbkenueM [IpaBurtenscTBa
Poccuiickoit deneparuu

oT 26.05.2005 Ne 667-p

(B pen. pacniopspkenus [Ipasurenscrsa PO or
16.10.2007 Ne 1428-p, IlocTanoBneHUS
IpaBurenscra PO or 05.03.2018 Ne 227,

pacniopspxenus [pasurenscrsa PO ot
27.03.2019 Ne 543-p, o1 20.11.2019 Ne2745-p)

AHKETA
Mecto
1. damunus HBanoBa VA
¢dororpadun
Nmsa Huna
OTtuecTBO ITerpoBHa

2. Ecniu u3mensm pamMuinio, uMs UId OTYECTBO,
TO YKaXXHUTE MX, & TAKXKE KOT/Ia, T/I€ U 10 KaKou
MIPUYMHE U3MCHSIIN

1. ®amunuio, UMs, OTYECTBO HE U3MEHSIA

2. ®amumuio IlerpoBa m3menusna Ha CokojioBa B
1980 romy B cBs3u C perucrpainueit Opaka.
®amunuto CokosioBa usmenuna Ha [lerposa B 1982
TOAy B CBSI3M C pacTopkeHuem Opaka. DamMuiInio
[TerpoBa m3Menuna Ha VBanoBa B 1982 roay B
CBSI3W C perucrpanuei Opaka (yka3aTb HOMepa U
CEpUHU CBUJETENBCTB, KEM U KOTJ]a BbIJJaHbI).

VMsl 1 0TUECTBO HE U3MEHsIA

3. Yucrno, MecsIl, To1 U MECTO POXKIEHUs (ceo,
IEpEBHs, FOpoJ, pailoH, o6nacTs, kpaii,
pecnyOnuKa, cTpaHa)

31 nexabps 1969 rona B cene ManuHoOBKa
KitoueBckoro paitona Boponexckoit obnactu

4. T'paxk1aHCTBO (€CITM U3MEHSIIN, TO YKAKUTE,
KOT/Ja Y 10 KaKoil MpUYMHE, €CIIM UMEETE
TPaKJIAHCTBO APYTOro TOCYapCTBA — YKAKHUTE)

1. I'paxxnanun Poccuiickoit deneparu

2. B 1997 romy rpaxaanctBo PecnyOnuku
Kazaxcran cmenmiia Ha Poccuniickoe TpaXaaHCTBO B
CBSI3U C IEpee3]IOM Ha JKUTeIbCTBO B Poccuto

5. O6pazoBanue (Korja v Kakue ydeOHbIe
3aBe/IeHUs] OKOHUMJIM, HOMEpa JAUIIJIOMOB)

Bricmiee: B 2001 roxgy oxkonumina UenssOnHckuit
MOJUTEXHUYECKUI UHCTUTYT, TUILIOM cepur AB
Ne109486

HanpasiieHne noAroToBKy WK cnequaibHoCcTh o (KOpucnpyaeHums

TUIUIOMY

Kpanuduxanus no aumiomy IOpucr

6. [TocneBy30BcKkoe npodeccuoHanbHOe 1. [TocneBy30BcKOro npodeccrnoHalbHOTO

oOpa3oBaHMe: aCIUPAHTYPA, aIBIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHHE 00pa30BaTeIbLHOTO
WA HAYYHOTO YUPEXKIACHHUs, TOJl OKOHYAHUS)
VY4eHas creneHb, yueHoe 3BaHuE (Koraa

o0pa3oBaHMs HE UMEIO

2. OxoHumna acnupantypy B 2004 romy B
UenssOMHCKOM roCcyAapCTBEHHOM YHUBEPCUTETE

1. YdeHoil cTeneHu, y4eHOro 3BaHusI HE UMEIO;

MIPUCBOEHBI, HOMEpa AUIIIOMOB, aTTECTATOB) 2. HNmero YUEHYIO CTEIECHb KaHauaaTa
IOpUJIMYECKUX HAyK, YYEHOE 3BaHUE JIOIEHT
(mumiom cepun AA Ne(023457)

7. KakuMH HTHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMU 1. Bnamero aHIIMMCKAM  SA3BIKOM:. YHTAl0 U

HaponoB Pocculickoit denepanuu BiIajeeTe U B
KaKOH cTeNeHH (UUTaeTe U NEPEBOAUTE CO

MIEPEBOKY €O cJoBapeM (MOTy OOBICHATHCH).
S3pikamu  HaponoB Poccuiickoit ®denepanuu He




CJIOBapeM, YUTACTC U MOIKECTC OGBHCH}ITBCH,
BIIafieeTe CBOOOHO)

BJIAJIEIO
2. lHOCTpaHHBIMU SI3bIKaMH HE Biiaziero. CBOOOTHO
BJIAJECIO Ka3aXCKUM SI3LIKOM

8. KimaccHbrit unH ¢eaepanbHO TpaXIaHCKON
CITY’KOBI, TUTUIOMAaTHYECKHUIA PAHT, BOMHCKOE WIIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHOM CITY»KObI, KJIACCHBIN YWH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
denepanyu, KBaTH(PUKAIMOHHBIN pa3psit
roCy/1apCTBEHHOM CIIy>KObl, KBAIU(PUKAITIOHHBIH
pa3psia WK KJIACCHBIM YWNH MYHHUIUMITAIBHOM
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

1. HWmerw KiacCHbIdW YMH TOCYJAapCTBEHHOMH
rpaxaaHckoi ciyx0bel Poccuiickoit Penepauuu
COBETHUK T'OCYJapCTBEHHOW TPakIaHCKON CIyx Obl
Poccuiickoit ®enepanuu 3  Kkiacca, IPUCBOEH
npukazom YOHC mno YensOuHckoil 00JacTH OT
13.12.2015 Ne03-11/1031@

2. KnaccHoro uywmHa ¢denepanbHOM TpaxkaaHCKON
CITY>KOBI, TUTUIOMAaTUYECKOTO PaHTa, BOMHCKOTO WIIN
CHEIHAILHOTO 3BaHMUs, KJIACCHOTO YHHA
MIPAaBOOXPAHUTEIBHON CIYXKOBI, KJIaCCHOTO YHHA
TpaKIAaHCKOW  cIIy’)kObl  cyObekTa Poccuiickoit
depepanuu, KBTU(DUKAITIOHHOTO paspsina
rOCy/IapCTBEHHOM CIIY>KObI HE UMEIO

9. beimu 1 Bel cyaumel, Korja v 3a 4To
(3amoHseTCS MPU NOCTYINIEHUU Ha
roCyAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccutickoit deneparun)

Cynuma He ObuTa

10. lonyck k rocyaapcTBEHHOM TaliHe,
o opMIIeHHBIH 3a IeproJ paboThI, CIYKObI, Y4eOBbI,
ero (opma, HOMep u Jata (ecIu UMEeeTCs)

1. lonycka K Tocy/1apCTBEHHOM TaillHE HE UMEIO
2.Mmena nomyck K TOCYAapCTBEHHOW TaiiHe,
opopmienHslii B mepuon pabOTBl B HAy4YHO-
HCCIIEI0BATEIbCKOM HMHCTUTYTE HPUOOPOCTPOCHUs
(dhopmbI c 01.09.1982

11. BeimonuseMas paboTta ¢ Havajna TPYIAOBOW IEATENBHOCTH (BKIOYas y4eOy B BBICHIMX W CPEIHUX

CIICHHUAJIbHBIX y‘-IC6HI)IX 3aBCICHUAX,
NpECANPUHUMATCIBCKYIO ACATCIBHOCTD U T.H.).

BOCHHYIO

ciy’)k0y, paboTy 1O  COBMECTUTEIBCTBY,

HpI/I 3aIIOJIHCHUHU JaHHOI'O ITYHKTa HGO6XOI[I/IMO HMCHOBATh OpraHU3allui TaK, KaK OHU HA3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIUCBIBATh C YKA3aHUCM JOJI’KHOCTH U HOMEPA BOMHCKOM YacCTH.

Mecsu v roa Anpec
JIOJDKHOCTB C yKa3aHUEM
HOCTYII- yxoJa OpraHu3aIuu
OpraHu3aIu .
JICHUS (B T.4. 3a rpaHULIEN)
09.1981 07.1992 |Muxenep Hayuno-uccnenoBarensckoro |YemsOuHCKas 001acTh, I. DHCK,
MHCTUTYTa NPHOOPOCTPOCHHUSI yi1. Mupa, gom 6
07.1992 | mo n/Bpems | maBHBII rocynapcTBeHHBIN HaoOroBbli  |r. YenstOuHck, mpocnekT [Tobensl,

WHCIIEKTOp OT1ena KagpoB MexxpalOHHOM

o.2

HUDHC Poccun Ne 14 o YenaOnHCKO

oOnactu

12. T'ocynapcTBEHHbBIE HArpajbl, HHbIE HATPA/Ibl U 3HAKW OTJIMYHUS
1. l'ocynapcTBEHHBIX Harpajl, MHbIX Harpaj v 3HAKOB OTJINYUSL HE UMEIO

2. FOCYI[apCTBCHHBIX HarpaZl HE UMCHO. B 2015 roay HarpaxXJicHa BEJOMCTBCHHBIM 3HAKOM OTJINYHA

«Otmuuauk @HC Poccuny

13. Bamm Onu3kue pojCTBEHHHKH (OTEll, MaTh, OpaThsi, CECTPHI U JIETH), a Takxke cymnpyra (cympyr), B
TOM 4YwHcJie ObIBIIast (OBIBIINI), CYIPYTH OpaTheB M cecTep, OpaThs U CECTPBI CYIIPYTOB.

Ecnu poACcTBEHHUKH H3MEHSUIM  (aMUIIHIO,
npexHue (aMUINIo, UMs, OTYECTBO.

UMs, OTYECTBO, HEOOXOIMMO TakKXKe YKazaTb UX




Mecto paboTbl JloManHuii agpec
CrremeHE DammIA, 1V, I'on, uncno, (HauMeHOBaHUE U (ampec
pozICTBa OTUCCTEO MECSI] U MECTO azapec perucTpaiuu,
POXKIICHHS OpraHu3aIym), (baKkTHIeCKOro
JOJDKHOCTD IIPOXKUBAHU)
Oren ITerpos 10.10.1946 YMmep B 1999 rony |[loxoponeH B
[Terp ¢. ManuHoBKa c. ManuHoBKa
KiroueBckoro KiroueBckoro
parioHa parioHa
Huxkonaesuu Boponexckoit Boponexckoit
o0nactu obJsacTu
Oren ITerpos 10.10.1946
Iletp c. ManunoBka |CBeneHMsIMH 00 OTLE HE paclioiararo u
KitoueBckoro  |O0THOIIEHUH C HAMU HE MOJIEPKUBACT
parioHa
Huxonaesuu Boponexckoit
obnactu
Martsp ITerpoBa 01.01.1947 [Tencuonepka r. Boponex,
(SIkoBneBa) ¢. ManuHOBKa yi. Jlenuna,
Huna KiroueBckoro .30, kB. 57
parioHa
NBanoBHa Boponexckoit
o0nactu
Cectpa CuMoHOBa 20.06.1968 Yuurens cpeaHen r. Boponex,
(ITerpoBa) ¢. ManuHoBKa mKoJbl Ne 4, yi1. JIenuna,
Anna KiroueBckoro r. Boponex, yi. .30, kB. 57
pailoHa CupeneBas,
IlerpoBHa Boponexckoii .14
o0nactu
Cynpyr MBaHOB 03.04.1970 | IlpeanpuHUMAaTENh r. YensaOuHCK,
Uropb r. YensounHck yi1. Mupa, 1.86,
CepreeBuu KB.55
BriBImit CoxkoioB 02.03.1969 |bpak pactoprayr |CBeneHuii o ObIB-
Cynpyr WBan r. Boponex |B 1982 rogy 1IEM MY)KE HE
AHpnpeeBny UMEI0
ColH Wpanos 21.08.1986 |Crynment Yensioun- |r. YenssOMHCK, yII.
Huxonan CKOTO0 rocynapctseH |PsounoBas, 1.21
Uropesny HOT'O YHUBEPCUTETA,
r. UenssOMHCK, Y.
CnoprusHas, 1.2
Jlpyrux OJu3KuX |poJICTBEHHUKOB cTapuie 14 |1eT He umero

14. Bamm Gnu3Kue pOACTBEHHHKH (OTEIl, MaTh, OpaThsi, CECTPHI U JETH), a Takxke cymnpyra (cympyr), B
ToM uuciie ObiBIIas (ObIBIIMIT), cympyru OpaTbeB M cecTep, OpaThsi U CECTPBl CYNPYIOB, IMOCTOSHHO
MIPOXKUBAIOLINE 3a IpaHulled U (Win) odOpMISIONINE AOKYMEHTBI JUIsl Bbl€3/a HAa MOCTOSIHHOE MECTO
KUTEIBCTBA B APYTrO€ rOCyAapCTBO

(pamunus, umsi, OTYECTBO,
1. Bru3Kkux poJCTBEHHUKOB, MOCTOSIHHO MPOKUBAOIINX 32 TPAHUIICH U OPOPMIISIONINX TOKYMEHTHI TSt
BbI€3/Ia Ha TTOCTOSTHHOE MECTO JKUTEIIbCTBA B JIPYTrOe TOCYIaPCTBO HE HMEEO

C KaKOTO BPEMEHU OHM MPOKUBAIOT 33 IPaHULIEH )

2. Cectpa CumonoBa AnHa [leTpoBHa opopmiIsieT JOKYMEHTHI JJI BbI€3/1a Ha MIOCTOSTHHOE MECTO
xurenberBa B [1IBenuro

14(1). I'paxxmancTtBo (mogmancTBo) cympyra (cymnpyru). Eciam cynpyr (cynpyra) He UMeeT rpakJIaHcTBa
Poccutickoit denepanuu uim noMuMo rpaxxaancrsa Poccuiickont denepanuy UMEET TakKe IPak1aHCTBO
(MOIaHCTBO) JIPYroro TOCYAApCTBA, YKKWTE (3alONHASTCS TPH TOCTYIUICHHH Ha (enepaibHyIo



TOCYJapCTBEHHYIO TPAXKAAHCKYIO CIyXO0y B cucteMe MHHHCTEpCTBA MHOCTpPAHHBIX Jen Poccuiickoit
@enepanuu Uil 3aMEIIEHUs] TOJDKHOCTH (efepalbHOW TOCYAAPCTBEHHOM T'pakKIaHCKOW CITY»KOBI, IO
KOTOpOH IIPEYyCMOTPEHO IIPUCBOCHUE JUIUIOMaTHYECKOTrO paHra)

15. IIpeOpiBanme 3a TpaHuIiei (Koraa, rie, ¢ Kakou 1enbio) 1. 3a rpanurieii He Oblia

2. B 1978 rony o TypucTHYECKOU myTeBKe Oblia B MTaniu

16. OTHOIIEHNE K BOMHCKOW 00513aHHOCTH M BOMHCKOE 3BaHue 1. HeBoeHHOOOs3aHHas1. 2. [Ipu3pIBHUK

3. BoeHHOOOsI13aHHBII, PSIIOBOA, 3amac 2 pa3psaa, BoeHHbId omneT No AM 2245504, BYC 837037A, OBK
r. XUMKHU

17. Jomamrauii anpec (agpec peructpanuu, GakTHIeCKOro MPOKUBaHUSA), HOMEp Teledona (b0 MHOM
BuJ cBsi3n) 454000, YensOunckas obmacts, . YensaOuHck, yin. Mupa, 1. 86, kB. 55

@DakTUYECKH MTPOXKMBAIO IO TOMY Ke aapecy. lomamnuii renedon 2-15-15, pabounii 3-55-55

18. [Tacrmopt uiu JOKyMeHT, ero 3amensromuii 74 02 544672, seinan OBJ] YensOuHckoit oomactu

(cepusi, HOMEp, K€M U KOT'/1a BBIJIaH)
10.01.2004, xox moapa3zaenenus 042-050

19. Hanuuue 3arpaHiyHOro rnacrnopra 3arpaHu4HOro NacnopTa He UMEI0

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. CtpaxoBoii HOMED WHIUBUAYATbHOTO JIUIEBOTO cyeTa (ecnm HMEETCS)
023-562-456 01

21. UHH (ecnu umeercst) 743025846552

22. JlonomHUTENbHBIC CBEICHUSA (y4acTHe B BBIOOPHBIX TPEICTABUTEIBHBIX OpraHax, Japyras
uH(popMaIKs, KOTOPYIO JKelaeTe COOOIUTh 0 cede)

JIONOJIHUTENBHBIX CBEICHUI HE UMEIO

23. MHe U3BECTHO, YTO COOOIIEHHE O ceOe B aHKETE 3aBEIOMO JIOKHBIX CBEICHHI U MOE€ HECOOTBETCTBHUE
KBATM(UKAIIMOHHBIM TPeOOBaHMSIM MOTYT IOBJ€Ybh OTKa3 B y4acTMM B KOHKypce M IpHEMe Ha
JOJDKHOCTB, TTOCTYIJIEHWH Ha TOCYAApCTBEHHYIO IpakJIaHCKYI0 cyk0y Poccuiickoit denepannu uim Ha
MYHUIUTIATBHYIO clyk0y B Poccuiickoit deneparum.

Ha mpoBeneHne B OTHOIICHHM MEHS TIPOBEPOYHBIX MEPONPHITHA # 00pabOTKy MOUX
MEePCOHANBHBIX JaHHBIX (B TOM YHCIIe aBTOMATU3UPOBAHHYIO 00pabOTKY) COTIaceH (CoriacHa).

«“ ” 20 T. ITonmnuce

®ororpadusi U JaHHBIE O TPYIOBOH JEATEIHLHOCTH, BOMHCKOM ciy:k0e 1 00 yuebe
M.IL oopMIIsIeMOro JHIla COOTBETCTBYIOT JIOKYMEHTaM, YJOCTOBEPSIOIIUM JUYHOCTb,
3aMucsaM B TPYAOBOM KHUXKKE, TOKyMeHTaM 00 00pa30BaHUU M BOMHCKOII ciryx0e.

13 2 20 r.

(moamucek, paMuns pabOTHUKA KaJpOBOM CITyKObI)



Cornacue Ha 00padOTKY NePCOHATBbHBIX JAHHBIX

S, ,

(pamusust, UMs1, OTYECTBO)

3aperucTpupoBaHHbIN(as1) MO aapecy:

[acmnopT cepust Ne , BBIIAaH ,
(mata) (xeMm BbIIaH)

CBO6OZ[H0, CBOECH BOJICH U B CBOEM HHTCPCCC Jar0 COIjIaCuc yIoJHOMOYCHHBIM

NOJKHOCTHBIM JTULAM MexpaitonHoit Macneknuu denepanbHON HATOTOBOW CITYKObI
(monmHOE HauMeHOBaHWE MIHCTIEKITNH)

No5 mo MockoBCKOi#l 001acTi (manee —MHcmekms)

PacCIOIOAKEHHOMN 1O aJIpecy: 142100,MockoBckast 0071aCThb,

(anpec mecta HaxoxAeHUsT THCTIEKITNN)
r. [lomoneck, yia. Komcomonbckas, a. 7.

Ha o0paboTky (J1roO0oe peiicTBHe (Omepanuio) WM COBOKYIMHOCTh JEHCTBHM (omepariuii),
COBEpILIAEMBIX C MCIOJIb30BAHUEM CpPEJCTB aBTOMATH3allMU WIM 0€3 HCIHOJIb30BaHMS TAKUX
CPEIICTB C MEPCOHAIbHBIMU JAHHBIMH, BKJIIOYas cOOp, 3alKCh, CUCTEMATU3allMI0, HAKOIUJIEHUE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), W3BJICUYCHHE, HCIOJIb30BaHUE, Iepeaady
(pactipocTpaHeHue, TMPEAOCTABICHUE, JOCTYM), OOe3JIMYUBaHUE, OJIOKHUPOBAHHE, YJalieHUE,
YHUYTOXKECHHE) CIEIYIOIUX MEPCOHATBHBIX TaHHBIX:

dbamunusi, UMs, 0OTYECTBO, 1aTa U MECTO POXKIACHUS, TPAKIAHCTBO;

npexxHue (amuiusi, UMs, OTYECTBO, JaTa, MECTO W NpPUYMHA HU3MEHEHUs (B ciydae
W3MEHEHUA);

BJIaJICHUE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMu HapoAoB Poccuiickoit @eaepanuu;

oOpa3zoBanue (Korja W Kakue oO0pa3oBaTeNIbHBIE YUYPEKIEHHUS 3aKOoHUYWI(a), HOMepa
JUTIJIOMOB, HAIpaBJICHUE TMOATOTOBKH WJIW CIHEIUAIBLHOCTh MO JUILIOMY, KBaTH(UKAIUsI IO
TUILIOMY);

MOCJIEBY30BCKOE TIpodeccnoHambHoe 00pa3oBaHue (HaMMEHOBaHHE OOPa30BATEIBHOTO
WM HAy4YHOrO YYpPEXKJEHMs, TOJ OKOHUYaHMs), YydeHas CTEeleHb, Y4YEHOE 3BaHHE (Korja
MIPUCBOEHBI, HOMEpa JIUIIJIOMOB, aTTECTATOB);

BBHITIOJTHsIEMast paboTa ¢ Havaja TPY0BOM JAesTEILHOCTH;

KIACCHBIM 4HMH (eaepaibHOM TOCYJapCTBEHHOW TPakKIaHCKOW CiykObl u  (Win)
rpaxaaHcKo cinyxObl cyobekTa Poccuiickoit ®@enepauuu v (WIM) MyHUIUIAIBHONU CITYKOBI,
JTUTUIOMATHYECKUNW  paHT, BOWMHCKOe U (WJM) CHOCIUaIbHOE 3BaHUE, KJIACCHBIM YWH
MIPABOOXPAHUTEIHHON CITY)KOBI, KITACCHBIA YMH FOCTUITNH (KEM M KOTJa IIPUCBOEHBI);

rOCYAApCTBEHHBIE HAarpajbl, WHbIE Harpajbl U 3HAKM OTJIMYMA (KEM HarpaxieH(a) u
KOrja);

CTETNeHb POJACTBA, (haMIINK, UMEHA, OTUYECTBA, JIaThl POXKIACHUS OJTU3KUX POJCTBECHHHKOB
(otma, matepu, OpaTheB, CECTEP U JIETEH), a TAKXKE MyXka (KEHBI);

MecTa POXACHHs, MecTa paboThl M JAOMalIHUE ajpeca OJU3KMX POACTBEHHHKOB (0TI,
MaTepH, OpaTbeB, cecTep U JeTeil), a TakKe My»ka (3KEeHbI);

dbamMunuu, MMEHa, OTYECTBA, JAaThl POXKICHHS, MECTa POXKICHUS, MecTa paldoThl U
JOMAIIHUE a/ipeca OBIBIIUX MYKei (JKeH);

npeObIBaHUE 3a TpaHuIleH (Koraa, Te, ¢ Kakou 1eTblo);

ONM3KHUe POACTBEHHHMKH (OTEIl, MaTh, OpaThs, CECTPHI U JIETH), a TAKKe MYK (P)KEHa), B TOM
qrclie OBIBIINE, TIOCTOSTHHO MPOKUBAIOIINE 32 TPaHUIeH U (Wir) 0(OPMIISIONTUE TOKYMEHTHI IS
BbI€3/a HAa MOCTOSTHHOE MECTO KUTEJIbCTBA B IPYroe rocyaapcTBo (haMuius, ums,

OTYECTBO, C KAKOTO BPEMEHHU MPOKUBAIOT 3a TpaHUIIeil);
aJipec perucTpanuu U (HPakKTHIECKOTro MPOKUBAHHS,

JlaTa PEerucTpaluy 1Mo MECTy )KUTEIbCTBA;



nacnopt (cepusi, HOMEp, KEM U KOT'J1a BbI/IaH);

CBUJIETENILCTBA O TOCYJAPCTBEHHON PErUCTPALIMU aKTOB IPAXKIAHCKOTO COCTOSIHUS;

HOMep TenedoHa;

OTHOIIEHHE K BOMHCKOH OOS3aHHOCTH, CBEACHMS IO BOMHCKOMY yueTy (AJig TpaxkiaH,
NpeObIBAIOIINX B 3a11ace, U JIUL, MOJIEKAIINX IPU3bIBY HA BOEHHYIO CIIyKO0Y);

UICHTU(DUKAIMOHHBIA HOMEDP HAJIOTOILIATEIbIITNKA;

HOMEp CTPAXOBOTO CBUAETEIHCTBA 003aTEIbHOIO IEHCUOHHOTO CTPaXOBaHUS;

Haju4ue (OTCYTCTBUE) CYAUMOCTH;

JIOMYCK K TOCYJapCTBEHHOW TaiiHe, 0(hOpMIICHHBIN 3a Mepuoa padoThl, CIY>KObI, y4eObl
(dbopma, HOMEp U JaTa);

3aKJIIOYEHHE MEIUIIMHCKOTO VYUpEeXJICHHUS O Haimuyuu (OTCYTCTBUM) 3aboreBaHus,
MPENSATCTBYIOMIETO MOCTYIUICHUIO HAa TOCYIapCTBEHHYIO TpaxaaHCKyl0  ciyx0y Poccuiickoit
denepanuu Win €€ IPOX0KIACHHIO;

CBEJICHUS O JI0XO/aX, pacxofax, 00 HMMyIIecTBe U 00s3aTelIbCTBAX HMYIECTBEHHOTO
XapakTepa, a TakkKe O JOXO0/ax, pacxojax, 00 UMYIIECTBE U 00s3aTENbCTBAX UMYILECTBEHHOTO
Xapakrepa Cynpyru (Cynpyra) 1 HECOBEPIICHHOIETHUX JIETEH.

BrlieykasanHble MepCOHANbHBIE JIaHHBIE TPEJOCTaBIsA0 s 00pabOTKM B  IEIAX
obecrieyeHusi coOIOJIEHUST B OTHOIICHMHM MEHS 3aKOHOjaTelbcTBa Poccuiickoit denepanuu B
cdepe OTHOILIEHUM, CBA3AHHBIX C MOCTYIUIEHMEM Ha TOCYJAapCTBEHHYIO TPaKJIAHCKYIO CITYKOy
Poccuiickoit ®epepanuu, €€ MPOXOXKICHUEM M MPEKpalleHUEeM MJis peanu3ainuu (yHKIHM,
BO3JIO’KEHHBIX Ha MHCIIEKIHNIO IeHCTBYIONIUM 3aKOHOJATEIbCTBOM.

51 o3HakomIieH(a), 4TO:

1) cornmacue Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX ICHCTBYET C JaThl IOAMHUCAHUS
HACTOSIIIIETO COTJIacHsl B TEYEHHE BCEro cpoka ¢eaepaibHOM TOCYIapCTBEHHOW TpaKIaHCKOM
cinyx0b1 B HCTIeKInY;

2) coryacue Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX MOXKET ObITh OTO3BAHO Ha OCHOBAaHUH
MMCbMEHHOTO 3asIBJICHUS B MPOU3BOJIbHON (hopme;

3) B cilydae OT3bIBa coTrjlacHs Ha 0O0pabOTKYy MEepPCOHAIBHBIX JaHHBIX VHCIEKIHs BIpaBe
MPOJIOKUTh 00paOOTKY TMEPCOHANBHBIX JAaHHBIX MPU HAJIUMYMM OCHOBAHHWM, YyKa3aHHBIX B
nyHkTax 2 - 11 gactu 1 crateu 6, yactu 2 cratbu 10 u yactu 2 ctaThu 11 deaepanbHOro 3aKoHa
ot 27 utonst 2006 1. Ne 152-®D3 «O nepcoHambHBIX JaHHBIXY;

4) mocie yBONbHEHUS ¢ (QenepaibHOW TOCYIApPCTBEHHONW T'PaKIAHCKON CITyXKObI
MEPCOHANbHBIC JaHHBIC XpaHATCS B VHCHEKIMU B TEUYEHHE CPOKa XPAaHEHUs JIOKYMEHTOB,
MPETyCMOTPEHHOT0 AEHCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

4) nepcoHaNbHBIC JAaHHBIC, MPEAOCTABIACMbIC B OTHONICHWHM TPETHUX JIMI, OYIyT
00pabaThIBaThCA TOJBKO B IEISAX OCYIICCTBICHUS W BBITIOJHEHUS (YHKIMM, BO3JI0KCHHBIX
3aKoHoaresnbcTBOM Poccuiickont @enepanun Ha MHCHEKnuro.

Jlata Hadana 0OpabOTKM MEpCOHAIBHBIX JAHHBIX:

(amcno, mecs, romn) (moamuch)


consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84AE3F8E6Ei74FI
consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84AE3F8E6Ei746I
consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84AE3F8C60i74DI
consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84iA4CI

Ios10keHM A TOJIKHOCTHBIX PeriaMmeHToB
rocy1apCTBCHHBIX I'PANKIAHCKHX CJIYKAIIUX B OTHOINCHHHU BAKAHTHBIX JOJIZKHOCTEH
rpamancxoﬁ cnymﬁu, Ha 3aMEIICHUE KOTOPbIX 00bsIBJIEH KOHKYPC

1. Otaen perucTpanuu U y4eTa HAJOTOMJIATENbIIMKOB

1.1. JIo/KHOCTh — cCTapivii TOCYJApPCTBEHHBIM HAJOTOBBIM HMHCHEKTOp OTjAesa
pErUCTpallii ¥ YYeTa HAJIOrOIIaTENIbIIIUKOB

Hanuuue evicuezo obpasosanus.

Keanuguxayuonnvie mpebosanus x cmadicy TOCYAAPCTBEHHON TPa)IaHCKOM CIIy>KObI WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOITOTOBKHU HE MPEIbIBIISIOTCS.

Hanuyue 6azo6vix s3nanuti; BKitodas 3HaHue ocHOB Koncrtutymmm Poccwmiickoit ®deneparium,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3zoB IIpesuaenra Poccuiickoii deneparuu, mocraHoBieHuit [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB HPOXOXJIEHHsS (elepallbHOM TrocyJapCTBEHHOMN
TPaKTAHCKON CITYKOBI; TIPABHJI JISIIOBOTO THKETA, OPSIKa paboThl ¢ OOpALICHUSIMH TPaXKAaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKH OE30MACHOCTH M NPOTHBOIOXKAPHOM 3aILUTHI, CIy*)EeOHOro pacnopska
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpopmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHOW HH(OpMaLuel; MHCTPYKLIMU T10 JEJONPOM3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMIOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  MCHOJb30BAaHME  BO3MOXKHOCTEH  MEXKBEJOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HH(DOPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO perjiaMeHTa.

Hanuuue npogheccuonanvrvix 3nanuii:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Hanorossiii koneke Poccmiickoii @eneparuu (dacts niepast — crateu 11, 23, 83-86 — B wactu
ydeTa HaJOororaTebIIMKOB U 0AaHKOBCKUX CYETOB, YaCTh BTOpas- riasa 25.3.);

- Koneke Poccuiickoii @enepanyiv 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX;

- ®enepanbHblil 3aKk0H 0T 26 nexadps 1995 r. Ne 208-D3 «O0 akIMOHEpHBIX 00IECTBAX;

- GenepanpHbiii 3akoH OoT 8 deBpans 1998 r. Ne 14-O3 «OO6 obmiectBax ¢ OTpaHUYEHHOM
OTBETCTBEHHOCTBIOY;

- ®epepanpHblii 3akoH OT 9 wmionsg 1999 1. Ne 160-03 «OO0 WHOCTpAaHHBIX WHBECTHIIHMSIX B
Poccutickoii denepanuny;

- ®enepanpHblii 3ak0oH OT 8 aBrycra 2001 r. Ne 129-®3 «O rocymapCTBEHHOW pETHUCTpAINH
IOPUANYECKHX JIML M MHIMBUyaIbHBIX NPEAIPUHUMATENICH»;

- GepnepanbHblii 3akoH OoT 11 wmroHs 2003 1. Ne 74-®3 «O kpecThsHCKOM ((epMepcKoM)
XO035MCTBE;

- ®enepanpHbiii 3akoH OT 10 mekabps 2003 r. Ne 173-D3 «O BalOTHOM pETYIUPOBAHUH H
BaJIFOTHOM KOHTPOJIE;

- Oenepanbbiii 3ak0oH OT 24 wmronss 2007 r. Ne 209-03 «O pa3BUTHM MaJIOTO W CPEIHETO
npeAnpuHuMarensersa B Poccuiickon @enepauun»;

- @enepanpaoro 3akoHa ot 27 wurons 2010 . Ne 210-03 «OO6 opraHM3amuy TPEIOCTABICHUS
roCyIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT»;

- DenepanpHbiii 3ak0H OT 28 wmioHs 2014 1. Ne 173-03 «OO06 0COOEHHOCTSX OCYIIECTBICHHS
(UHAHCOBBIX Omepaluii ¢ MHOCTPAaHHBIMH TIpaXKAaHAMH M IOPUAWYECKHMMHU JIMLIAMH, O BHECEHUH
n3menenuit B Kogexc Poccuiickoit @eneparun 00 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSAX U MPU3HAHUU
YTPaTUBIIMMHU CUIY OTJEIbHBIX ITOJ0XKEHUH 3aKOHOAATENbHBIX akToB Poccuiickoit denepannny;

- mocranoBneHnue I[lpaBurtenscTtBa Poccuiickoit ®@enepammu ot 17 mas 2002 r. Ne 319 «O6
YIIOJIHOMOYEHHOM (heZiepalbHOM OpraHe MCIOTHUTEIbHOM BIACTH, OCYIIECTBIISIONIEM TOCYAaPCTBEHHYIO
PETUCTpALMIO IOPUANYECKUX JIUL], KPECThIHCKUX ((PepMepCKUX) XO3SHUCTB, PU3NYECKUX JIUI] B Ka4eCTBE
WHIVBUAYAJIBHBIX [TPEANPUHUMATENE;

- nocraHoBienue IlpaBurenscrBa Poccuiickoit ®@enepamun ot 22 nexadbps 2011 r. Ne 1092 «O
HOpsAKE MPEICTABICHUS B PETUCTPUPYIOLIMHA OpraH MHBIMU IOCYJapCTBEHHBIMH OpPraHaMy CBEAECHUH B
AJIEKTPOHHOHU (popmMe, HEOOXOIUMBIX JJISl OCYILECTBICHUS TOCYIapCTBEHHON PErHCTpalui IOPUINIECKUX
JIMI] U MHAUBUYAIbHBIX MPEIIPUHUMATENEH, a TAK)Ke AJIs1 BEACHUS €AMHBIX TOCYapCTBEHHBIX PEECTPOB
IOPUANYECKHX JIML ¥ UHIMBUYaJbHBIX IPEAIIPUHUMATEICH;



consultantplus://offline/ref=81249F02D92CA91AE81483655C252D449D9B16EEEF69B994FA6742F6E655911E3903C73E245A779Ai91AH
consultantplus://offline/ref=81249F02D92CA91AE81483655C252D449D9B12E1ED6FB994FA6742F6E655911E3903C7392352i715H
consultantplus://offline/ref=81249F02D92CA91AE81483655C252D449D9B12EFE86BB994FA6742F6E655911E3903C73E245A759Bi918H

- noctaHoBieHue llpaBurensctBa Poccuiickoit @enepauuu ot 16 aBrycra 2012 r. Ne 840 «O
MOPSZIKE MOAAYU U PACCMOTPEHHUS JKajlo0 Ha pemieHus u aeicTBus (6e3nelictBue) GeaepatbHbIX OPraHOB
UCTIOJIHUTEJIBHOM BJIACTM W HUX JOJDKHOCTHBIX JIML, (elepalbHbIX TIOCYJapCTBEHHBIX CIyXalllUX,
JOJDKHOCTHBIX JIMII TOCYJApCTBEHHBIX BHEOOMKETHBIX (oHIOB Poccuiickoit denepammu, a TaKkxke
I'ocymapcTBEeHHOM KOpIIOpaLyy 10 aTOMHOM 3Heprun «Pocatom» U €€ TOIKHOCTHBIX JIMIDY;

- nocranosiienue [IpaButenscTBa Poccuiickoit @eaepannu ot 19 mas 2014 r. Ne 462 «O pa3mepe
IUIaThl 3@ IPEJOCTABICHUE COAEPKAUXCS B ENMMHOM rOCyJapCTBEHHOM PEECTpe IOPUAUYECKHUX JIUL U
EnvHOM rocyaapcTBEHHOM peecTpe MHAMBHUAYAIbHBIX NpEANpPUHUMATENEH CBEIEHUN U JIOKYMEHTOB, U
IIPU3HAHUM YTPAaTUBIIMMH CHIIy HEKOTOPBIX akToB [IpaBurenscra Poccuiickoit denepanmm»;

- moctanoBienue IIpaBurenbctBa Poccuiickoit @enepamuu ot 3 wmtons 2014 1. Ne 615 «O06
YCTAHOBJICHHH Pa3Mepa IUIaThl 3a MPEJOCTaBICHUE CBEACHUN U3 peecTpa AUCKBATM(PULNPOBAHHBIX JIUL,
a Takke 00 M3MEHEHUH U MPU3HAHUU YTPATUBIIMMHU CHITy HEKOTOpPbIX akToB [IpaBurenscTBa Poccuiickoit
denepanuny;

- nmocranosyienue IlpaBurensctBa Poccuiickoit denepannu ot 25 nexadps 2014 r. Ne 1491 «O6
YCTAaHOBJICHMM pa3Mepa IUIaThl 3a IPENOCTaBICHUE CBEICHMM, COAEP)KALIUXCA B TIOCYAapCTBEHHOM
peecTpe aKKpEAWTOBAHHBIX (DMIIMANOB, MPEICTABUTEIHCTB WHOCTPAHHBIX IOPUIMUYECKUX JIHI, B BHUJE
BBIIUCKU U3 peecTpa O KOHKPETHbIX (puimane, MmpeacTaBUTENbCTBE HHOCTPAHHOIO IOPHINYECKOro JIUIa
WIN CIPaBKH 00 OTCYTCTBHH 3aIlpalIiBacMOi HH(pOpMAIN»;

- npuka3 Munduna Poccun ot 8 ampens 2005 r. Ne 550 «O mopsiike MOCTAaHOBKM Ha Y4YeT
HaJIOrOILIaTEJbIINKOB HAJIOTA HA UTOPHBIA OM3HECH;

- mpuka3 Munpuna Poccun ot 5 Hosa6ps 2009 r. Ne 114 «O06 ytBepxknenun Ilopsinka
[IOCTAHOBKM Ha YYeT, CHATHUS C ydeTa B HAJOrOBBIX OpraHaXx POCCHUWCKHMX OpraHuU3aluil IO MECTY
HaXOXJICHUS HUX O00O0COOJIEHHBIX NOJpa3JeNIeHUH, MPUHAIIEKAIIMX UM HEIBHKMMOIO HMYIIECTBA U
(W) TPaHCHOPTHBIX CPEICTB, (U3MUecKUX ML - TrpaxnaaH Poccuiickoil ®enepanuu, a TaKxke
VH/IMBUYAIBHBIX NpEANpUHUMATENEH, MPUMEHSIONMUX YIPOILEHHYI0 CHUCTEMY HAlOrooOJIOKEHHUs Ha
OCHOBE MaTEHTaY;

- npuka3 Munduna Poccuu ot 30 centsops 2010 r. Ne 1171 «OO6 yrBepxaenun OcobeHHOCTEH
ydyeTa B HaJOrOBBIX OpraHax WHOCTPAaHHBIX OpraHu3alui, HE SBJSIIOIIMXCA HWHBECTOPaMH IIO
COIVIALLIEHUIO O pa3zelie NPOAYKIIMH UIN ONIEPATOPAMH COIJIAIICHUSY;

- npuka3 Munduna Poccun ot 30 centsiops 2010r. Ne 116 «OO yrBepxknaenuun Ilopsinka
BeJIeHUs EIMHOr0 rocy1apCTBEHHOIO pEECTpa HAJIOTOIUIATEIBIIUKOBY;

- npuka3 Munduna Poccun ot 21 oxtsa6psa 2010 r. Ne 1291 «OO0 yrBepxkaeHun OcobeHHOCTeH
yyeTa B HaJOrOBBIX OpraHax (U3MUYECKUX JIMII - HWHOCTPAHHBIX TpPaXKAaH, HE SBISIOLIMXCS
MHAUBUAYAIbHBIMH MPEANIPUHUMATEIIAMU;

- npuka3z Mun¢una Poccun ot 22 urons 2012 r. Ne 871 «O06 yrBepxaeHUH AJIMUHUCTPATUBHOTO
pernameHTta mpenoctaBieHus @PenepasbHONM HAJIOrOBOM CIIyKO00H TroCyJapCTBEHHOM YCIyru 11O
rOCYJJapCTBEHHON PpEerucTpaluu OpUINYECKUX JHI, (PU3MYECKUX JMIlI B KauecTBe HMHIUBUAYaJbHBIX
MpearpuHUMaTeseil 1 KpecThIHCKUX (pepMepCcKuX) X03sICTBY;

- mnpukaz Munpuna Poccum ot 30 gexabps 2014r. Ne177H «OO6 yTBepkIeHHH
AMUHUCTpAaTUBHOIO  perjameHTa  npegocraBieHuss — denepanbHoil  HamoroBo — ciayOoM
roCy/lapCTBEHHON YCIIyTU IO MPEAOCTaBICHUIO 3aMHTEPECOBAHHBIM JIMIIAM CBEICHUMN, COJEPKALIUXCS B
peecTpe IUCKBAIU(DUIIMPOBAHHBIX JIUID;

- mnpukaz Munpuna Poccum ot 30 gexabps 2014r. Ne 178 «OO6 yTBepxkIeHHH
AJIMUHHUCTPATUBHOTO periamerTa deepaabHOi HAJOTOBOM CITYKOBI TIPEIOCTaBICHUS TOCYIaPCTBEHHON
YCIIyTHU IO MPEICTaBICHHIO BBITUCKH U3 ETMHOr0 rocy1apcTBEHHOTO peecTpa HaJIOrOIUIaTENbIIUKOBY;

- npuka3 Munouna Poccun ot 15 suBaps 2015 r. Ne Su «O06 yTBepKaeHUH AJIMUHUCTPATUBHOTO
pernmaMeHTa npenocTtaBieHus DeneparbHON HAJIOrOBOM CiIy)KOOH TrocylapCTBEHHOW YCIYTH IO
MIPEIOCTABIIEHUIO CBEICHUH U JIOKYMEHTOB, cojepxKamuxcsi B EQMHOM rocyaapcTBEHHOM peecTpe
IOPUANYECKUX JIML M EMMHOM rocy1apcTBEHHOM peecTpe HHAMBUYaIbHBIX IPEAIPUHUMATEIEHY;

- npuka3z Munduna Poccun ot 18 despans 2015 r. Ne 251 «O06 yrBepxaenun [lopsiaka Benenus
EavHOro rocynapcTBEHHOro peecTpa HOPUIMYECKUX JIML M EQMHOro rocyaapcTBEHHOro peecTpa
WHMBUIYAIBHBIX HpPEANpUHUMATENEH, HCIPABICHUS TEXHUYECKOW OIIMOKM B 3alUCSIX YKa3aHHBIX
rOCyJlapCTBEHHBIX PEECTPOB, IIPEIOCTABIEHUS COJAEPKALMXCA B HUX CBEACHUM U JOKYMEHTOB OpraHaM
rOCylapCTBEHHOM  BJIACTH, HMHBIM TOCYJAapCTBEHHBIM  OpraHaM, OpraHaM TIOCYJapCTBEHHBIX
BHEOIOJKETHBIX ()OHIIOB, OpraHaM MECTHOTO CaMOYIPABJICHHUS U CyiaM»;

- mpukaz Munrocta Poccum ot 12 HosiOps 2010 T. Ne 343 «O mopsiake B3aumMOJICHCTBHS
MunucrepcTBa toctuiu Poccuiickoit @enepaunu ¢ denepanbHO HAMOTOBOM Ciyk00ii MO Bompocam
roCyIapCTBEHHOM PETUCTPallii HEKOMMEPYECKUX OpraHu3alui;



- mpukaz MHC Poccun ot 31 nexadbps 2003 r. «O06 yrBepxaennn OcobeHHOCTEH MOCTaHOBKU Ha
y4eT B HAJIOTOBOM OpraHe OpraHu3allMd WIM WHIUBUIYaJbHOTO MpPEANpPUHUMATENS B KaueCcTBE
HaJIOTOIIaTEbIINKA HAaJloTa Ha TOObIYY MOJIE3HBIX UCKOMAeMbIX»;

- mpuka3 MHC Poccun ot 3 mapra 2004 r. Ne bI'-3-09/178 «O06 yrBepxknenun Ilopsaka u
YCIIOBUH  TPHUCBOEHUS, TMPUMEHEHHUs, a TakKe M3MEHEHUs UACHTU(UKAIMOHHOTO HOMeEpa
HAJIOTOIIATEbINNKA U (DOPM JOKYMEHTOB, HCIIOJIb3YeMbIX MpPU MOCTAHOBKE Ha YYET, CHATHH C ydera
IOPUANYECKUX U (PU3UUECKUX JIULY;

- npukaz MHC Poccum ot 17 mapra 2004 r. Ne CAD-3-09/207 «O6 yrBepxkiaeHun (opm
JOKYMEHTOB, MCIOJIb3YEMbIX IIPU YUETE HaJOTOIIATENbIIMKOB IIPH BHIMOIHEHUH COTJIAIICHUN O pa3zelie
OPOAYKIIMHM, a TaKkke OCOOEHHOCTEeH ydeTa WHOCTPAHHBIX OPTaHU3aIMi, BBICTYMAIONIUX B KAa4eCTBE
MHBECTOpA M0 COTJIAIICHUIO O pa3/iesie MPOIYKIIMH WU ONlepaTopa CorjamieHus»;

- mpukaz ®HC Poccun ot 25 suBaps 2012 r. Ne MMB-7-6/25@ «O6 ytBepxxkaeauu GpopMm u
TpeOoBaHUN K OGOPMIICHHIO JOKYMEHTOB, IWIPEICTABISIEMbIX B PErHCTPUPYIOLIUMN OpraH Mpu
TOCYJapCTBEHHON PErucTpaludl IOPUAMYECKUX JIMI, WHAWBUAYAIBHBIX NpPEANPUHUMATENCH |
KPECThSIHCKUX ((hePMEPCKHUX) XO3AUCTBY;

- npuka3z ®HC Poccuu ot 29 utons 2012 r. Ne MMB-7-6/435@ «O06 yrBepxknenuu [lopsnka u
YCIOBUM  NPUCBOCHUS, TPUMEHEHHsS, a TakKe U3MEHEHUs UACHTU(UKAIMOHHOTO HOMEpa
HAJIOTOTIATEIIbIINKAY;

- npukaz ®HC Poccun ot 13 Hoa6pst 2012 r. Noe MMB-7-6/843(@ «O6 ytBepxkaeHuu Gpopmsl u
COZIep)KaHUsl JTIOKyMEHTa, TOATBEp)KIAromero (akT BHECEHHs 3amucu B EWHBIN rocynapCTBEHHBIH
peecTp  IOPUAMYECKUX  JIML ~ WiAM  EJNWHBIA  rOCyJapCTBEHHBIM  peecTp  HMHIUBUAYATbHBIX
MpEIIPUHUMATENEH»

- mpukaz @HC Poccuu ot 23 mas 2014 r. Noe MMB-7-14/292@ «O06 ytBepxxaeHuu ¢GopMm u
¢dopmara cooOmieHnii OaHKa HAJIOTOBOMY OpraHy 00 OTKPBITHM HJIM O 3aKpBITHH CYeTa, BKIJIAAa
(memo3uTa), 00 M3MEHEHUU PEKBU3UTOB CYeTa, BKIaAa (JIEMO3UTa) OpTraHU3alUU, WHIUBUAYATHHOTO
OpeanpuHIMAaTeNs, (U3MYECKOro JIMIA, HE SBISAIOMIETOCS WHAMBHIYaJIbHBIM MPEIIPUHUMATEIEM, O
MPEIOCTABIICHUHU TpaBa WM MPEKPAlleHUH MpaBa OpraHU3allK, WHAUBHIYAILHOTO MPEANpPUHUMATENS
UCTOJIB30BAaTh KOPHOPATUBHBIC DJJIEKTPOHHBIE CPEJCTBA IIaTeXa Ui IEePEeBOJIOB AJIEKTPOHHBIX
JICHEeXKHBIX CPEJICTB, a Takke 00 M3MEHEHHHM PEKBU3UTOB KOPIOPATUBHOI'O 3JIEKTPOHHOTO CpeJCTBa
aTexa;

- nmpuka3z ®HC Poccun ot 31 nekabps 2014 r. Ne H/I-7-14/700@ «O06 yTBepkaeHHM MOpsiaKa
MIPEIOCTABIICHUS CBEJIEHUH, COJIEPIKALUXCS B peecTpe AUCKBATU(PHUIIMPOBAHHBIX JIHI, (JOPM BBIITUCKHU U3
peecTpa AMCKBATU(UIIMPOBAHHBIX JIUI] U CIIPABKU 00 OTCYTCTBUH 3alpalllMBaeMoi HHPOPMALIUN»;

- npuka3z ®HC Poccun ot 26 nexadbps 2014 r. Noe MMB-7-14/683(@ «O0 yTBep>KIeHUU TOPSIIKa
CO3JIaHMsl, SKCIUTyaTallud M BEAEHUS TOCYJapCTBEHHOIO peecTpa aKKpPEeIUTOBAaHHBIX (UINAJIOB,
MIPEJICTABUTEIILCTB WHOCTPAHHBIX FOPUIMYECKUX JIMII M TPEIOCTABICHUS CBEACHWN W3 HEro, COCTaB
COZIepKALIMXCS B HEM CBEJCHMH, a TakXKe COCTaB CBEJCHMH, MOAJEKAIIUX pa3MEIlEeHUI0 B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «THTepHeT»;

- mpukaz ®HC Poccun ot 9 HosiOps 2015 r. Ne MMB-7-14/501@ «O06 ytBepxaenun (opm
COOOIICHNH MHOCTPAHHBIMH OpPTaHMU3ALUSIMH (HMHAHCOBOTO PBIHKA, PACIOJIOXKEHHBIMH 33 TpeelaMH
tepputopun Poccuiickoit ®enepanuu, 0 peKBU3UTAX, OTKPHITHIX Yy HHUX CUETOB (BKJIAJIOB) IpakAaH
Poccuiickoit @enepanny M OPUAMYECKUX JUL, KOTOPBIE NPSIMO WM KOCBEHHO KOHTPOJIMPYHOTCS
rpaxxaanaMu Poccuiickoit @enepanun»;

- mpukaz ®HC Poccum ot 12 aBrycra 2011 r. Ne SIK-7-6/489@ «O06 ytBepxnaenun Ilopsiaka
HampaBJICHUsT B PETUCTPUPYIOIIMN OpraH MpH TOCYJAPCTBEHHON pPETHUCTpalMM IOPUANYECKHUX JIHIL,
KpeCThsIHCKUX  ((pepMepcKkmMx) XO34WCTB W (PU3WUYECKWX JIMII B KA4eCTBE HWHIWBHIYyATbHBIX
npeanpuHIMaTenen 3JIEKTPOHHBIX JIOKYMEHTOB c HCTOJIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH 0OIIEero MoJIb30BaHMs, B TOM 4Hcie ceTH « HTepHeTy», BKITtoYas eTuHBII
MOpTaJl TOCYIaPCTBEHHBIX U MYHUIUIATIBHBIX YCIYT»;

- nmpukaz ®HC Poccun ot 9 mions 2014 r. Ne MMB-7-14/316@ «O6 yTtBepxkaeHUu ¢GOpMbI
3afBJICHUS O BHECEHMM CBEJCHMH O IOpUAMYECKOM Jnie B EQuHBIL TocyaapcTBEHHBIH peecTp
IOPUANYECKUX JIMI, TpeOoBaHUN K ero opopMiIeHHIO, a Takke (OpPMbl U COJEp)KaHUS JTOKYMEHTa,
MOJTBEpXKAAIONIero (akT BHECEHHUs 3anmucu B EAMHBIN rocyapCcTBEHHBIN peecTp IOPUAMYECKUX JIUI] Ha
OCHOBAHUU TAKOTO 3asIBICHUS;

- [Tonoxeune 00 Mucneknuy;

- [Tonoxxenue 00 oTnene perucTpalyy U yyeTa HaJoroIIaTeIbIUKOB.

Crapmmii TOCYZapCTBEHHBIM HAJOTOBBIM HMHCIEKTOpP JOJDKEH 3HAaTh WHBIE HOPMAaTHBHBIC
MIPABOBBIC aKThl U CIYKEOHbIE JOKYMEHTBI, PETryIUpPYIOIIME BOIPOCHI, CBS3aHHBIE C 00JaCThIO U BUIOM
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ero mpodeCCHOHATBHON CITY)KEOHOU e TEIIbHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- MOPSOK TOCYAAPCTBEHHOM perucTpanuyl OpPUIAWYECKUX JHUL, (U3NYECKUX JIMI[ B KadyecTBe
WHIVUBUAYAIBHBIX IPEANPUHUMATENEH 1 KPECThIHCKUX ((PEPMEPCKUX) XO3SICTB;

- TOPSAOK paboThl HAJIOTOBOTO OpraHa C MaTepualaMu M JOKYMEHTaMH, COAepkKalluMu
KOH(UICHIMALHBIC CBEJCHHUS 00 OpraHu3anusXx U (QU3NYECKUX JHINAaxX, (OPMHUPOBAHHE U XPAHCHUE
JOKYMEHTOB;

- TIOPSAJIOK MOCTAaHOBKM HA Y4Y€T, BHECEHHUs M3MEHEHUM B YUETHBIC JIaHHBIC U CHATHUS C ydeTa
(bu3MYECKUX JIUI U OpraHu3aluil;

- IOPAZIOK (pOpPMUPOBAHUS U BeJIeHHsI EJMHOTO TOCy1apcTBEHHOTO peecTpa HaJlorOIUIaTENbIIMKOB
(ET'PH);

- TIOpsA0K (OPMHUPOBAHUS M BeJCHUS ENMHOrO rocyapCTBEHHOTO peecTpa IOPUIMYECKUX JIHIL
(ET'PEOJD);

- TopsAoK (opMHpOBaHHS W BEACHUS EIWHOTO TOCYIapCTBEHHOTO PEeCTpa HHIAUBHIYATbHBIX
npeanpunumarenei (EI'PUII);

- TOPSIIOK mpeaocTaBiieHust cenenuit, coxaepxammxcs B EI'PHOJI, EI'PUIL, EI'PH, PA®II,
peectpe NUCKBAIU(DUIIMPOBAHHBIX JIHII;

- TIOPSAOK B3aWMOJICHCTBUS HAJIOTOBBIX OpraHoB ¢ bankom Poccwu mpu cooOmeHuu OaHka B
AJIIEKTPOHHOM BHUJE HAJIOrOBOMY OpPraHy 00 OTKPBITUU MU O 3aKpBITUU CyeTa, BKIada (mernosuta), o0
M3MEHEHHH PEKBU3UTOB CUETA, BKJIA/1a (JET03UTa) OpraHnu3auuil 1 (PU3NIECKUX JIHII,

- OCHOBHBIE HAIMPAaBJICHUS OPraHU3alUU Pa0OTHI C HATOTOIJIATENbIIUKAMH.

Hanuuue ¢hynkyuonanohvlx 3Hanui:

- TpeOOBaHUS K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT;

- TIOPAZIOK, TpeOOBaHUSs, ATANbl U MPUHIUIBI Pa3pabOTKH M MPUMEHEHUS aJIMUHHCTPATUBHOTO
pernamenTa (B TOM 4HcClie aAIMUHUCTPATUBHOTO PETJIaMEHTa);

- IOPSAOK MIPEOCTABIICHHUS TOCYIaPCTBEHHBIX YCIIYT B 3JICKTPOHHOH (popme;

- IOHATHE U MPUHIIUIBI (YHKIIMOHUPOBAHUS, HA3HAUYEHUE TIOpTalia TOCYJaPCTBEHHBIX YCIIYT;

- [IpaBa 3asBUTEJIEH [IPH MOITYYEHUU FOCY1apCTBEHHBIX YCIIYT;

- 00s13aHHOCTHU TOCYAPCTBEHHBIX OPTraHOB, MPEIOCTABIAIONINX TOCYAAPCTBEHHBIE YCIYTH;

- CTaHAApT NPEJOCTaBICHUS TOCYAapCTBEHHON yCIIyTru: TpeOOBaHUS U MOPSIIOK pa3pabOTKH.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MIaHUPOBaTh, PAIMOHATIFHO UCIIOB30BATh CIIY:KeOHOE BpeMs U IOCTUTaTh Pe3yiIbTara;

- KOMMYHHKAaTHBHBIC YMEHUS;

- YMEHUE YIPABISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- OCYIIECTBISITh TOCYAAPCTBEHHYIO PETUCTPALMIO U y4eT (GU3MUYECKUX JIHII, IOPUINYECKUX JIHII,
MHAUBUAYAJIbHBIX MpeanpuHumareneii u pepmepckux xossiicts (KOX);

- BeleHMe (enepanbHbIXx MHPOpManuoHHBIX pecypcoB — EI'PIOJI, EI'PUII, EI'PH, a Takxe
peecTpa IUCKBATU(PUIIMPOBAHHBIX JIUI] U NIPEIOCTABICHUS COJIEPKALNXCS B HUX CBEJICHUH;

- y4eT CBeJleHMH O OaHKOBCKMX CYeTaX M IO KOHTPOJIO 3a COONMIOJIeHHEM OOS3aHHOCTU MO
MPEAOCTABICHUIO CBEICHH O OaHKOBCKMX CUETax, a TaKXke cBeneHui, comepxkammxcs B EI'PIOJI,
EI'PUII, EI'PH, peectpe nuckBanuduuupoBaHHBIX JHII.

Hanuuue gpynxyuonanohvix ymenuii:

- IPUEM U COTJIaCOBAaHUE JOKYMEHTAIUH, 3aBOK, 3asBJICHUI;

- TpenocTaBiieHMe HH(GOpPMAlLKUKU M3 peecTpoB, 0a3 JaHHBIX, BbIaya CIPABOK, BBIMHCOK,
JIOKYMEHTOB, Pa3bsICHEHUH U CBEJICHU;

- PacCMOTpEHHE 3aMPOCOB, X0/1aTaliCTB, YBEOMJICHHH, 5KaJi00;

- IPOBEJICHUE KOHCYJIbTAIIHII;

- BblIaya 3aKJIIOYEHHH, CBUAETEILCTB U JPYTUX JOKYMEHTOB IO pe3yjbTaTaM IpPelOoCTaBIICHUS
roCy1apCTBEHHOM yCIYyTH.

OcHoBHbIE IIPaBa U 00SI3aHHOCTH FOCYAaPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, & TAKXKe 3aIPEThI U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOW CIY)KOOW, KOTOpPHIE YCTAaHOBIEHBI B €ro OTHOIICHUH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCy/IapCTBEHHOM TpakIaHCKo# ciy:k0e Poccuiickoii @eneparun" (nanee — OenepanbHbIii 3aK0H).

B yenax peanuzayuu 3a0au u @ynxyuti, 6osnodncenHvix Ha Omoen, cmapuuii 20Cy0apCcmeeHHblil
HA0208blll UHCHEKMOp 005A3aH.!

- OCYIIECTBIIATh BefeHue (eaepanbHoro nHpopmannonnoro pecypca — EI'PH u npengocrasnenns



COJIEPIKALLMXCS B HEM CBEJCHHIA;

- OCYIIECTBIIATH YU€T CBEACHHI 0 OAHKOBCKHX CUETaX M KOHTPOJIb 32 COOIIOIEHUEM O0sS3aHHOCTH

M0 TPEAOCTaBICHUIO CBEIEHUH O OAHKOBCKHMX CuU€TaX, a TaKXe CBEICHUU, COJEepKaIluXcs B
ET'PIOJI, ET'PUIL, ET'PH, peectpe muckBanuuinpoOBaHHbIX JIHII;

- OCYIICCTBIIATH 00pabOTKy CBeJeHUH, mocTynarmux u3 opranoB 3AI'C, ®MC, Pocpeructpanun
u 'UBJ1/] o ¢pu3nueckuM uimam;

- aHAJIM3UPOBATh TOJIHOTY M JIOCTOBEPHOCTH BKJIIOUCHHBIX B WMH(popmanuoHHbli pecypc EI'PH
CBEJCHUU,

- OCYUIECTBIIATh KOPPeKTUPOBKY 0a3bl naHHbIXx EI'PH mo ¢usmyeckum nunam npu BbISBICHUU
PacXOXKIECHU;

- TOJrOTaBIMBaTh JOKYMEHTHI (CBHETENbCTBA WM YBEIOMIICHHUS) O MOCTAHOBKE M CHATUU C
HAJIOTOBOTO y4yeTa (PU3NYEeCKUX JIHII, & TAKXKE HHIUBUIYaTbHBIX MPEATPUHUMATEIICH

- IOJTrOTaBIMBATh U NepeaaBaTh CBEACHUS 00 M3MEHEHUU aJpeca MECTa KUTEJIbCTBAa (PU3NUECKIX
JIUI ¥ UHAUBUYAJIbHBIX MPEIPUHUMATENCH B APYTrUe PErUCTPUPYIOIIUE OpraHbl,

- OCYUIECTBIISITH MPUEM JOKYMEHTOB O MOCTaHOBKE Ha HAJOrOBBIM Y4eT (CHATUU C HaJIOrOBOIO
ydera) GU3NYSCKUX JIUI] i HHIUBUIYATBHBIX MPEANPUHUMATEIICH;

- OCYLIECTBIISAITb IPUEM JOKYMEHTOB Ha IMpPEeAOCTaBlIeHHE CBedeHUW u3 EauHoro
rOCyJapCTBEHHOTO peecTpa HOPUAMYECKUX JIHUI] U WHIUBUIYAIBbHBIX MpPEANpPUHUMATEICH, a Takke W3
peectpa IUCKBATU(PUIIMPOBAHHBIX JIUII;

- MPOBOANTH MPEIBAPUTEIHHYIO TPOBEPKY MPEACTABICHHBIX JOKYMEHTOB U 3asBJICHUN;

- IPOBEPATH MOJHOMOYHMS JIML, NMPEJCTABUBIIMX 3asBJICHUE Ha MPEJOCTABICHHE CBEACHUU U
MOJIY4aroUX JAOKYMEHTHI, SBIIIIOLIMECS PE3YJIbTATOM IPEIOCTaBICHUS IOCYAApPCTBEHHOM YCIYTH IO
MPEAOCTABICHUIO CBEAEHUM U3 EIMHOrO TrOCyAapCTBEHHOTO peecTpa IOPUAMYECKUX JIML U
WHJIMBUIYAIbHBIX TIPEANPUHUMATENEH, a TAKKE U3 PEeCTpa TUCKBATU(PUIIMPOBAHHBIX JIHII;

- noarotasnuBath Beimucku u3 EI'PFOJI u EI'PUII, cipaBku U3 peectpa AucKBaIu(UIIMPOBAHHBIX
JIUIL, CTIPaBKH 00 OTCYTCTBHUH 3alpaninBacMoi HHGOpMAIUH;

- BeimaBath ceeienns u3 EI'PHOJI u ET'PUII u peectpa auckBanuuImpoBaHHBIX JIHII;

- BbIJIaBaTh JOKYMEHTHI O TOCYJapPCTBEHHON PErUCTPaAllMU IOPUANYECKUX JIUIl U MHIUBUIYaTbHBIX
npearnpuHUMarTeneil (CBUIAETENbCTBA, pEIIeHHs), O IMOCTAHOBKE Ha HAJIOTOBBIM ydeT (CHATHH C
HAJIOTOBOTO yueTa) GU3NYECKUX U IOPUINYECKUX JTUIl U UHANBUYATbHBIX PEITPUHUMATEICH;

- OCYILIECTBJIATH COOp M aHAIMW3 OTYETHBIX CBEACHUI, a Takke (POpMHpPOBATH yCTAaHOBICHHYIO
Y®OHC Poccun 0T4E€THOCTH 1O BOIIPOCAM, BXOSIIINM B KOMIIETCHIIMIO OT/IENA,;

- OCYILIECTBIIATH BEJICHNUE YUETHBIX J€J1 HAJIOrOIIaTENbIIUKOB,

- OCYIIECTBJIATh B3auMozeiicTere ¢ OTaenaMu HHCTIIEKIUH 110 IPEAMETY e TEIbHOCTH OTJelNa

- MOJArOTAaBIMBATh M IEpEeNaBaTh B CTPYKTYPHBbIE MOAPA3ACIICHHUS WHCIEKUUU MaTepHaibl s
oOecrieueHHsl TMPOM3BOJCTBA IO JejlaM 00 aJMUHUCTPATUBHBIX TPABOHAPYIICHUSX, HAPYIICHUSIX
3aKOHOJATENbCTBA O Hajorax M cOoOpax IOPUAMYECKHX UL, WHIUBUIYAIbHBIX MpEANpPUHUMATENCH U
($bu3MYECKUX JUL, B T.4. 10 UHPOPMAIIMK 00 OTKPHITUH (3aKPHITUH) OAHKOBCKHUX CUETOB, IOCTYHAIOLIEH
13 0AHKOB M OT HAJIOTOIJIATENBIIMKOB U B paMKax MPOBEACHUS MEPONPHUATUN BaTIOTHOTO KOHTPOIS B
OTHOIIIEHUHU PE3UICHTOB U HEPE3UICHTOB, B YaCTU KOMIIETEHIIUN HAJIOTOBBIX OPTaHOB,;

- Y4acTBOBAaTh B MOJATOTOBKE OTBETOB Ha MUCHMEHHBIE 3alPOCHI MO BOIPOCAM TOCyAapCTBEHHOM
perucTpary, MOCTAaHOBKM HAa HAJIOTOBBIM y4Ye€T W CHATHS C HAJOTOBOTO YyYeTa IOPUIUYECKHX JIHII,
(GU3MYECKUX JIUI U UHANBUAYATHHBIX TPEIIPHHIMATEINCH ;

- HUCHOJIb30BaTh JaHHbIE (eaepalibHBIX WH()OPMAIMOHHBIX PECYpCOB U CEPBHCOB,
conpoBokaaeMeix OKY «Hanor-Cepsucy ®HC Poccun, a5 BHINOTHEHUS BO3JIOKEHHBIX (DYHKIIHA;

- CHCTEMaTHYeCKH 3aHWMAaTbCS TOBBIIICHHEM TPO(HECCHOHATBHOTO YPOBHH, M3y4yarh
3aKOHOJATEJIbHbIE M HWHCTPYKTUBHBIE MaTepHUaibl, HOPMAaTUBHbBIC AKTHI,

- BECTH B YCTAHOBJIEHHOM IOPSAJIKE JEJIONPOU3BOJICTBO, XPAaHEHHUE U CJady B apXHB JJOKYMEHTOB
Ortnena;

- CTpOro coOJyito/aTh MpaBuia BHYTPEHHETO CIYKEOHOrO pacrops/ika, YCTAaHOBJIEHHBIE B
WNucneknuu, ¥ mopsiiok paboThl co CirykeOHOl HHpopMaIuei;

- 10 TMOPYYEHHUIO HayallbHWKA OTJENa, B MEPUOJ BPEMEHHOI'O OTCYTCTBUS pabOTHUKA OTAENa,
BBITIONTHSATH €r0 0053aHHOCTH, TPEOYIOIUE CPOUYHOTO HCIIOTHECHHUS,

- y4acTBOBaTh B IOJTrOTOBKE OTYETOB JEATENILHOCTH OTAENa B 00bEME CBOMX JOJIKHOCTHBIX
00s3aHHOCTEN;

- HUCHIOJB30BaTh CpEACTBAa KpHUOTOrpaduyecko 3aiiuThl HHQOpPMALMM C OTpaHHUYEHHBIM
JIOCTYIIOM, HE COJepXalleil CBeIeHWil, COCTaBIAIOIIMX TocyaapcTBeHHylo Tainy, (CK3W) nmns
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIUH;



- o0ecrieuynBaTh COONMIOIEHUE PEKUMa CEKPETHOCTH MPOBOJUMBIX B OT/eNe paboT, B TOM YHCIIE
npu o6paboTKe JTOKYMEHTOB, COCTABIIAIOIIMX HAJIOTOBYIO M CIyXeOHYIO TaiiHy, ¢ HCIOJIb30BAHUEM
TEXHUYECKUX CPEJICTB.

Kpome mozco, cmapwuii 2ocyoapcmeennulii Han0208bli UHCHEKMOP 00A3AH:

- obecreynBaTh COXPAaHHOCTD CIYXKEOHOTO yI0OCTOBEPEHHUS;

- coOmo1aTh ¢y keOHbIN pacniopsiiok MHcnekuuwy,

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAHMUS YTBEPKACHHOW MHCTPYKIIMH 110 I€TONPON3BOJICTBY B MHCTIeKuy,

- co0noaTh KOJEKC ATHKUM U CIY)KeOHOTO MOBEIEHUS TOCYAApCTBEHHBIX  I'PAKIAHCKUX
ciyxamux denaepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH CBEACHUS,
3aTparuBaroIINE YACTHYIO XKU3Hb, YECTh U JOCTOMHCTBO I'PAXK/IAH;

- €Oo00IIaTh MPEICTAaBUTENI0 HAHMMATENSl O JIMYHOW 3aMHTEPECOBAHHOCTHU IIPU MCIIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBIEHHOM MOPAIKE MPeIyCMOTPEHHBIE defepaibHbIM 3aKOHOM CBEICHUS
0 JTI0X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEIEHHU O pacxoax o cede
W 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HH(POPMAILIMOHHO-
TEJIeKOMMYHUKalMOHHOHU ceTH "HTepHer";

- cobmrogath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKA30B (PacHOpSKEHU) U
nuceMm OHC Poccuun, VYnpaBnenus u HWHcnekuud 10 HampaBlieHHIO aesTenbHocTd OThena u o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cOOJI0/IaTh OTPAHUYEHUS, BBIIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBENICHUIO,
HE HapylIaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanmu;

- WCIOJIHATh HWHBIE MOPYYEHUS U OCYIIECTBISATh MHbIE (PYHKIHMHM MO MOPYUYEHHUIO HadyalbHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEUIOKEHUS 10 COBEPIIEHCTBOBAaHHIO paboThl OTAena M MO B3aUMOJECHCTBUIO C
OpYrUMU nojpasaeneHnsaMu MHcnexknny;

- IOKJIa/IbIBaTh PyKoBOACTBY OTaena 000 BceX BBIBIEHHBIX HEAOCTATKAaX B Mpejenax CBOeH
KOMIIETEHIINH;

- npenctaBiare Otaen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C IOKyMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHbIX Ha OT/en 3a1ad4,
C JOKYMEHTaMH, OIpENESIIOIMMH €ro TMpaBa M OO0S3aHHOCTM 1O 3aMeUlaeMOM JIOJKHOCTH
rOCYJJapCTBEHHOM Ipa)k/1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3alpalIiBaTh U MOJy4yaTh B YCTAHOBJIEHHOM HOps/IKe HEOOXOAUMBIE MaTepUabl 110 BOIPOCAM,
OTHOCSIIIMMCA K KoMmrnieteHuu Otriena;

- 3HAKOMHUTBCA C OT3bIBAMH O MpPO(EeCCHOHAIBHOM CIIy)KeOHOH NeATeNbHOCTH U JAPYTMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO JeJla, a TaKKe Ha MPUOOILeHne K
JMYHOMY JIeJly MUCbMEHHBIX OOBSICHEHUH U APYTUX JTOKYMEHTOB U MaT€pHaJoB;

- Ha 3aIlUTYy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPs/IKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBCS CO CBEIEHUSMM, COCTABIAIOIIMMH TIOCYJAapPCTBEHHYIO TalHy, NP HaJIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaMHE;

- Ha TIEHCHOHHOE 00ECIeYeHNE C YUETOM CTa)ka roCy1apCTBEHHON CITy»KOBbI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManUu) JUIs 3allUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBLHBIX HHTEPECOB;

- OCYILECTBIIATHh UHBIC TOJITHOMOYHS, BXOIAIIME B KOMIEeTeHIM0 OTaena.

B yenax ucnonnenus 6037104CEHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN CIMAPUULL 20CY0aPCMBEHHbLI
HAI0208bl1 UHCNEKMOP UMeenm NPago:

- BHOCUTh TPEUIOKEHUS 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
OpYTUMU nojipaseneHusaMu MHcnekuny;

- IOKJIaIbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEIOCTaTKax B IpeleNax CBOEH
KOMIIETEHIINH;



- npeactaBiaTh Otaen u MHcnekuuio mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU JJIsl BHITTOJIHEHHUSI BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JOKYMEHTaMH, OIpEICISIONMMH €ro ImpaBa W OOSI3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
roCy/1apCTBEHHON I'pa)/1aHCKOMN CITyKObl, Ha OpraHNU3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3ampaimBarh U MOJy4aTh B YCTAHOBICHHOM MOPSAIKE HEOOXOIMMbIE MaTepHAIbI 110 BOIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JIMYHOTO JeJia, a TaKKe Ha MpruoOIIeHne K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHalIbHOE Pa3BUTHE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®denepaunu;

- 3HAKOMUTBCA CO CBEJCHHSIMH, COCTaBIISIOIIMMHU TOCYJAapCTBEHHYIO TailHy, MpU HaJIU4YUU
0(OpPMIIEHHOTO TONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCIeYeHHe ¢ yUeTOM CTaXka FroCyAapCTBEHHON CITYkKOBbI;

- Ha oObenuHeHHEe B MPO(ECCHOHAIBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alllUThl CBOUX IIPaB,
COLIMAJIBHO - 9KOHOMUYECKHUX U MPO(GECCHOHATIBHBIX HHTEPECOB;

- OCYULIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena

Cmapwuil 2ocyoapcmeeHuvlii Halo208blll UHCHEKmMOop OCYIIECTBISICT MHbIE MpaBa M HCIOIHSIET
HHbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit ®enepauuu, [lonoxenuem o
@denepalbHOIl HANOrOBOM ciyx0e, YTBEpKIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
@enepamrm ot 30 centsOps 2004 Ne 506 "O6 yrepxkacaun [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, noioxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccunm no MockoBckoilt obimactu u  MHcnekuuu, NOpYyYEeHUSIMH PYKOBOJCTBA
MNucnexnmn.

Cmapwuii 2ocyoapcmeennblii HAN0208blU UHCNEKMOP 34 HEUCNONIHeHUue UlU HeHaoaexcaujee
HCTIOJHEHUE JIOJKHOCTHBIX 0053aHHOCTEH MOKET OBbITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

Oppexmusnocmv U  pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPA OYEeHUBAEMCsl N0 C1e0VIOWUM NOKA3AMeNsM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl M MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBHSIX, COOIIOCHUIO CITYKE€OHON AUCIUIIINHBL;

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUN;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJIECHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, FOpUIMYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OINOOK);

- TpodecCuOHaIbHOM KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIbHBIX W HMHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, HIMPOTE MPO(HECCHOHATBHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YeTKO OpPraHW30BHIBaTh U IUIAHUPOBATh BBHIMOJIHEHHE MOPYYEHHBIX 3a/laHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIATh IPUOPUTETHL;

- TBOPYECKOMY IMOAXOJY K PELIEHUIO IIOCTABJIECHHBIX 3a/ady, AKTUBHOCTU W WHULMATHUBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/lanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAEHCTBUN, IPUHUMAEMBIX PEIICHUH.

2.011eJ1 yperyTupoBaHUsA 3a01KEHHOCTH

2.1 JIOMKHOCTh TOCY/NAapCTBEHHBIM HAJIIOTOBBIA HMHCIEKTOP OTJ/eNa YPEeryJIUupOBaHUS
3aJI0JHKEHHOCTHU

Hanuuue svicuieco oopazosanusi.

Keanugurxayuonnvie mpebosanus k cmadicy TOCyJAPCTBEHHON TPaXKIAHCKOW CITY:KOBI UM CTaXy
paloThI 10 CIIEUATFHOCTH, HAIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hamnune 06a30BbIX 3HaHW: BKJIrOYass 3HaHue ocHOB Koncrutynmu Poccuiickoii ®epepanmu,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparnuu, noctaHoBieHuit [IpaBurennscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TrocyJapCTBEHHOM




TPaXIAHCKON CITY>KOBI; TIPAaBUIT JIEIOBOTO 3THUKETA, MOpsAKa paboThl ¢ 0OpalieHHsIMUA TpakIaH; MPaBII U
HOPM OXpaHbl TPyJAa, TEXHUKH OE30MacHOCTH M TPOTHUBOMOXKAPHOW 3aIIUTHI; CIYXKeOHOTO pacmopsaka
WNucnexknuu; mopsimka paboTel co ciaykeOHoW uHMOpManuen, mopsaka paboThl C TMEePCOHATLHBIMU
JaHHBIMH W KOH(HIEHIMAThHON HH(pOpMAIMeil; HHCTPYKIIUK TIO AETOMPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
TOCYIapCTBEHHBIX ~ OpraHax, BKJIOYas  KCIOJB30BAaHME  BO3MOXKHOCTEH  MEXKBEJOMCTBEHHOTO
JOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOsacth obecriedeHus: WHQPOPMAITMOHHON O€301MacHOCTH;
JOJDKHOCTHOTO periiaMeHTa.

Hanuuue npogheccuonanvruix snanuii.

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- Koncrurynus Poccuiickont @enepanny;

- Tpynosoii konexce Poccuiickoit @enepanuu ot 30.12.2011 Ne 197-D3;

- Hanorogoit koaexc Poccuiickoit @enepamuu ot 31.07.1998 Ne 176-D3;

- Komekc Poccuiickoit deaepannn 00 aAMUHUCTPATUBHBIX MpaBoHapymeHusx oT 30.12.2001 Ne
195-®3;

- @enepanbHblil 3ak0H OT 6 OKTAOps 1999 Ne 184-03 «OO0 0o0mMX NPUHIUIAX OPTaHU3ALNH
3aKOHOJIATENbHBIX (MPEICTABUTENIbHBIX) W HCIOJHUTEIBHBIX OPraHOB TOCYAApCTBEHHOW BIACTH
cyobexToB Poccuiickoit @enepanun» (B 4acTU CTPYKTYPHl 3aKOHOJATENBHBIX (MPEACTaBUTEIBHBIX) U
WCIOJIHUTENIBHBIX OPraHOB rOCYAapCTBEHHON BIacTH cyObekToB Poccuiickoii denepaiiuin);

- @enepanbHblil 3akoH OT 27 utons 2004 Ne 79-D3 «O rocynapcTBEHHON I'pa)kIaHCKOH ciryx0e
Poccuiickoit denepanuny;

- Genepanbubiii 3akoH OoT 27 Mas 2003 Ne 58-03 «O cucreme rocygapCTBEHHON CIy>KOBI
Poccuiickoit deneparuny;

- ®enepanbHblii 3akoH OT 27 utoist 2006 Ne 152-D3 «O nepcoHaIbHbIX JaHHBIX,

- @®enepanpHblii 3aK0H OT 25 nexadpst 2008 Ne 273-D3 «O npoTHBOICHCTBUU KOPPYILIUNY;

- ®enepanpHblii 3ak0H OT 2 Mas 2005 1. Ne 59-03 «O mopsake paccMOTpeHHUs OoOpamieHHs
rpaxaan Poccuiickoit @enepannny;

- Yka3 IIpesunenra Poccuiickoii @enepanuu ot 9 mapra 2004 Ne 314 «O cucteme U CTpykType
(benepanbHBIX OPraHOB UCTIOTHUTEIHHOM BIACTHY;

- Yka3 IIpesunenta Poccuiickoit @eaepannu ot 7 Masg 2012 Ne 601 «O6 0CHOBHBIX HaIPaBJICHHIX
COBCPUICHCTBOBAHUSA CUCTEMBI TOCYAAaPCTBCHHOI'O YIIPABJICHUA),

- Ipukaz ®HC Poccun ot 03 oktsadpst 2012 r. Noe MMB-7-8/662(@ «O06 ytBepxaeHuu (Hopm
JIOKYMEHTA O BBISIBIICHIUH HEIOUMKH, TpeOOBaHUs 00 yruiate Hajora, coopa, eHH, mrpada, mporeHToB, a
TaKXe JJOKYMEHTOB, HCIOJb3yEMbIX HAJOTOBBIMM OpraHaMH MPH MPUMEHEHUH 00eCIEeUUTEIbHBIX Mep U
Mep B3BICKaHHs 3aJI0JDKEHHOCTH MO 00s3aTeNbHBIM IUIaTeXaM B OIO/DKETHYIO cucteMy Poccuiickoit
denepanuny;

- Ipuxaz ®HC Poccum or 27.02.2017 Ne MMB-7-8/200@ «O06 ytBepxnenun Ilopsaka
HaIpaBJICHUs HAJIOTOIIATENBIUKY TpeOOBaHUs 00 yIuiaTte Hajora, coopa, meHu, mrpada B HIEKTPOHHON
(dbopme 1o TeITeKOMMYHUKAITMOHHBIM KaHAJIaM CBSI3N;

- Ipuxaz ®HC Poccun ot 20.03.2015 Ne MMB-7-8/117@ «O06 ytBepxnenun Ilopsaka
nH(popMHUpOBaHUST OAHKOB O MPUOCTAHOBJIEHHM (00 OTMEHE NMPHOCTAHOBIIEHUS) OMNepaluil Mo cyeram
HAJIOTOIJIATENbIMKA - OpPraHU3allMd U TEPEeBOJOB €ro 3JEKTPOHHBIX JIEHEXKHBIX CPEICTB B OaHKe, a
TaKKe MO0 CcYeTaM JIMI, YyKa3aHHbIX B IyHKTe 11 crarbm 76 HanoroBoro koxekca Poccuiickoi
denepauuny;

- IIpukaz ®HC Poccum ot 19.08.2010 Ne AK-7-8/393@ «O6 yrBepxknenuu [lopsimka crimcanus
HEJOMMKH M 3a/I0JDKEHHOCTHM MO TMEeHsM, IuTpadamM M MpOLEHTaM, NPU3HAHHBIX O€3HaJEKHBIMH K
B3bICKaHMIO M IlepeuHsi JOKYMEHTOB, MOATBEPKIAIOIINX OOCTOSTEILCTBA MPU3HAHUS Oe3HA/ICKHBIMU K
B3BICKAHUIO HEJTOMMKH, 3a/I0JDKEHHOCTH 110 MEHAM, ITpadam U MPOoLEeHTaM»;

- Cornmamenue ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mopsiake B3auMOJICHCTBHS
denepanbHON HAIOTOBOW CIHYXObI U DefepaibHON CITy)ObI CyIeOHBIX MPUCTABOB IPH HCIIOJTHECHUU
MCIIOJTHUTENIBHBIX JOKYMEHTOBY;

- Ilpukaz ®HC Poccum ot 16.12.2016 Ne MMB-7-8/683(@ «OO0 yTBepXaeHHUH MOpsaKa

M3MEHEHHUs CpOKa YIUIaThl Hajora, cOopa, CTpaXxOBBIX B3HOCOB, a Tak)Ke MEHU M mTpada HaJIOTOBBIMU
OpraHaMm»;



- Pacnopstxenue IlpaButensctBa Poccuiickoit denepannu ot 12 centsops 2016 Ne 1919-p «O6
YTBEP)KJICHUH IUIaHa Meponpusatuid (“Aopo’kHON KapThl’) 1o peanu3anuun OCHOBHBIX HaIpaBleHUN
pa3BUTHUS TOCYIaPCTBEHHON TpakIaHCKOM ciry:k0b1 Poccuiickoit @eneparuu Ha 2016 - 2018 roas»;

- IlocranoBnenue I[lpaBurensctBa Poccuiickoit deneparmu ot 30 centsiops 2004 Ne 506 «O6
yrBepxxaeHnn [lonoxxenus o @enepanbHON HAJIOTOBOM CITy)K0e»;

- [lonoxxenue 06 YnpaBieHuu;

- [lonoxxenue 06 otaee yperyaupoBaHus 3a0KEHHOCTH.

T'ocyoapcmeennulil Han0208blU UHCNEKMOp TOIDKEH 3HATh MHBIE HOPMATHBHBIE IPABOBBIC AKTHI U
CIIy’)K€OHbIE JIOKYMEHTBI, PErYJIUPYIOLUIME BOIPOCH, CBSI3aHHBIE C OOJIACTBIO U BUAOM  €ro
npodeccHoHABEHOM CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvhvie 3nanusi:

- TOPAJOK paboThl HAJIOTOBOTO OpraHa ¢ MaTepHajJaMH M JIOKyMEHTaMH, COJCpPKAIUMH
KOH(HIEHIMAJIbHbIE CBEACHUS 00 OpraHu3auusax M (U3MYECKUX JHLaX, (OPMHPOBAHUE U XpAaHEHUE
JIOKYMEHTOB;

- KJTaccu(hMKaLus HaJIOTOB MO YPOBHAM OIOJKETHOUM CUCTEMBI;

- 9JIEMEHTBI HAJIOTOO0JIOKEHHS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, OPSA0K MTPOBEIEHUS KOHTPOJIbHBIX MEPOIPUSITUN;

- IOPSJIOK ¥ CPOKU PaCCMOTPEHUSI MAaTEPUAJIOB HAJIOTOBBIX IPOBEPOK;

- IPUHLMIIBI 1 OCHOBHBIE HAIPABJICHUS YPETYJIUPOBAHUS 33]I0JIKEHHOCTH;

- IOHSTHE M NOPSAJOK YpPEeryJIupOBaHUS 3a/J0JDKEHHOCTH, U3MEHEHHE CpOKa YIUIaThl Hajora u
cOopa, pecTpyKTypu3auusi 3aJ0JDKEHHOCTH, 3a4é€T M BO3BpaT M3JMIIHE YIUIAYEHHBIX W HU3JIMILIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JKEHHOCTH, CIIMCAHUE 33JI0JIKEHHOCTH;

Hanuuue ¢hynkyuonanonvix snanui:

- OCHOBBI 2KOHOMHKH, (PUHAHCOB M KPEINTA, OYXTaJITEPCKOTO M HAIIOTOBOTO yUeTa;

- OCHOBBI HaJIOTOOOJIOKEHMS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOLLICHU;

- 00111Me TIOJI0’KEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHIMIBI OopMUpPOBaHUA O0/KeTHOM cucTeMbl Poccuiickoit denepanuy;

- IPUHLUIBI POPMHUPOBAHUS HaJlOroBoil cuctemsl Poccuiickoit denepannu;

- IOPAJIOK IIPOBEICHMS MEPOTIPUATUI HAJIOTOBOT'O KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMUSL.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHE MJIaHUPOBATh, PAl[MOHAIBLHO UCIOJIBL30BaTh CIIY>)KEOHOE BpeMs U IOCTUTaTh pPe3yibTara;

- KOMMYHHUKaTHUBHbIE YMEHHS;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- PaGora ¢ nHpopManmoHHBIMH pecypcamy 10 HalpaBJIECHUIO YPETYIUPOBAHUS 33/10JKEHHOCTH.

Hanuuue gynxyuonanvuoix ymenui:

- HaBBIKHU JIEJIOBOTO NMHUCHhMA;

- paboTa C CHEUUMAIM3UPOBAHHBIM IPOTPAMMHBIM  oOOecreyeHHeM, HH(POPMaIMOHHO-
KOMMYHHKAI[MOHHBIMH CETSMHU, BEJOMCTBEHHBIMU HH()OPMALIMOHHBIMU PECYPCaMHU.

Ocnoguble npasa u 006A3aHHOCMU CMAPUIE20 20CYO0APCMEEHHO20 HANO208020 UHCNEKmopd, a
TaKXe 3amnpeTbl U TpeOOBaHUS, CBA3aHHBIE C TPAKIAHCKON CIykO00#, KOTOphIE YCTaHOBJEHBI B €ro
OTHOILIEHUH, IPEAYCMOTPEHBI cTaThsiMu 14, 15, 17, 18 denepanbroro 3akoHa ot 27.07.2004 Ne 79-03 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepanun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, oznodxcennvix na Omaoen, 20cyo0apcmeeHHblil HA0208bll
UHCNeKmop 0bs3aH:

- PaccmatpuBaTh kanoObl W 3asBICHUS TNPENNPUATHH, OpraHu3alMid W (U3NYECKHX JHIl Ha
HEIPABOMEPHBIE NEUCTBHS JOJDKHOCTHBIX ML MHCTIEKIIMI ¥ TOATOTABJINBAET OTBETHI HA HUX;

- OcymectBiasaTh cOOp M aHauM3 HHPOPMALUU O MPHUHATBIX PpEHICHUsAX, O MPU3HAHUU
3aJJ0JDKEHHOCTH Oe3HaJeKHOW K B3BICKAaHUIO M €€ CHHCAHHIO B COOTBETCTBHU co cT. 59 Hamorosoro
Konekca Poccuiickoit ®eneparuu u [Tpukazom ®HC Poccuu ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBoanTh paboTy MO MPOBEPKE KAaHIUAATOB Ha JOJDKHOCTH CYJIEH, B COOTBETCTBHH C ITPUKA30M
Y®HC Poccun o MockoBckoit oonactu ot 20.03.2012 Ne 02-04-17/68@ «O0 opranusanuu paboThl 1O



MPOBEACHUIO MPOBEPOK KAHAUAATOB HA JIOJDKHOCTH CyJed, a TakKe IPOBEPOK JTOCTOBEPHOCTHU
MPEACTABICHHBIX UMHU CBEJICHUI»;

- [IpoBouTHL paboTy MO MPOBEPKE COTPYIHUKOB MUHUCTEPCTB U BeJOMCTB MOCKOBCKO# 00actu
Ha Hajguuhe (OTCYTCTBHE) 3aJIOJDKGHHOCTH TIO HajoraMm, cOopaM U CTPaxOBbIM B3HOCAaM B
KOHCOJIMMPOBAHHBIN Or0keT MOCKOBCKOW 00acTH;

- ObGecnieunBath BbIMoONHEHUs TpeboBanmii [lopsaka oomena mHpopmanuein mexxay MU ®HC
Poccun mo O/ u VYmpaenenuem DenepanbHO HAJIOroBoM CIyKObl 1Mo cyObekTam Poccuiickoi
denepanyy MpH BBHIOJHEHUH (YHKIMU BBIJAYM HAJIOTOBBIMH OpPraHaMHM JOKYMEHTOB 00 OTCYTCTBUH
3aJI0JDKEHHOCTH M0 YIUIaTe HAJIOroB (U3MYECKUM JIHUIaM, BXOISAIIMM M3 TpaxkaaHcTBa Poccuiickoii
depnepanun, yrepxaernoro npukazom ®HC Poccun ot 09.07.2007 NeMM-3-13/419;

- OCYH.IGCTBJIHTL NOATOTOBKY MAaTCpHaJIOB 110 B3aI/IMOIIeI>'ICTBPIIO C IMIPaBOOXpPaHUTCIbHBIMU
opraHaMu;

- OCYH_IGCTBJ'IHTI) C60p H aHaJlIn3 ((CBGI[CHI/Iﬁ O HaJIOT'OBBIX IIJIaTEXaX, CIIMCAHHBIX C paC‘IéTHI)IX
CUCTOB HAJOTOILIATCIBIIMKOB, HAa HC 3a4MCIICHHBIX Ha C4YCTa II0 yquy J0X0J0B 6IOI[)KGTOB n
rocyaapCTBE€HHBIX BHG6I-O,Z[)K€THBIX (bOH,Z[OB»;

- OcymiecTBisATh cOOp M aHanu3 MHGOPMALMK MO BOMPOCAM HAJIOTOBOTO aIMHUHHCTPUPOBAHUS
KPEIUTHBIX OpraHu3alui;

- OcCylIecTBAATh KOHTPOJIS 3a pealu3aleldl TepPUTOPUATbHBIMUA HAJIOTOBBIMH OpraHaMu
MEpOIPUATHIA, HANpPaBICHHBIX HA CHHCAHHE 33J0JDKCHHOCTH, YHCISMICHCS y (DU3MYECKUX JIHIl, B
coorBercTBuH ¢ [Ipukazom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;

- OcymecTBnsaTh cOOp M aHaIM3 WHPOPMALUU IO MPOBEACHHUIO TEPPUTOPUATHHBIMHA HAJIOTOBBIM
OpraHaM¥ IO CBOEBPEMEHHOMY BO3Bpary (hPM3MYECKUMH JIMI[AMU HAJIOTa Ha JOXOJAbl (DPM3UYECKHX JIHII
(HaJIOroBOTO BHIYETA);

- OcymiecTBIsATh cOOp M aHATM3 WH()OPMAIIUK B OTHOIIICHUU HAIOTOILIATEIBIIMKOB, H3MEHUBIIIHX
MECTO CBOEr0 HaxOKIeHusi Ha HHOU cyObekT Poccuiickoit ®denepauuu (B TOM 4YHCIE B CBS3H C
peopranu3aiueil) ¥ UMEIIIMNX 33J0/KEHHOCTh IO yIUIaTe 00S3aTeNbHBIX IJIaTeXe B OIOKETHYIO
cucremy Poccuiickoit @enepannu u Bo BHeOmKeTHBIE (hoHIbI Poccuiickoit denepanuu;

- OcymlIecTBIATh TOATOTOBKY MAaTEPUATOB MO B3aMMOJCHCTBUIO C TPAaBOOXPAHUTEIHHBIMH
OpraHamu;

- CoOuparh ¥ aHAIM3UPOBATh HHPOPMAIUIO, O pabOTe TEPPUTOPUATBHBIX HAJIOTOBBIX OPraHOB IO
HAIPaBJICHUIO MaTepUaJIOB B IIPABOOXPAHUTENBHBIE OpraHbl No crtarbe 199.2 VYromoBHoro konekca
Poccutiickoit @eneparuu (nanee — YK P®D), a takxe o pabote, HanmpaBlIeHHONW Ha BO3MeEIEHUE yiiepoa,
npuyMHEeHHoro O pkeTy Poccuiickoit denepariuy HaJIOrOBBIMU MpecTyMIeHusIMHU (CcT. ¢T. 198-199.2 VK
PD);

Kpome moco, 2ocyoapcmeennwiii nano2oswiti uHCneKmop 0053am:

- obecrnieunBaTh COXPAHHOCTH CIIY>KE€OHOTO YJI0CTOBEPEHUS,

- coOmo1aTh ciayke0HbIN pacnopsiok MHcnekuuwy,

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyZa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBAHMUS YTBEPKACHHOW MHCTPYKIIMU 110 I€TONPOU3BOJICTBY B MHCHIeKkuy,

- co0noaTh KOJEKC ATHKUM U CIY)KeOHOTO TMOBEIEHUs TOCYAApCTBEHHBIX  IPa)KIaHCKHUX
ciyxkamux degepanbHON HAOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M WHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparvBaoIlye YacTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pa)/1aH;

- cooOuarh NPEACTABUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU IPU MCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBJIEHHOM MOPSKE MPEAYCMOTPEHHbBIE (eIepaIbHbIM 3aKOHOM CBEJIEHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKkTepa, CBEIEHUs O pacxojax o cede
U 4IEHaxX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HH(POpPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHON ceTH "MHTepHet";

- coOmomaTh TpeOOBaHUS 3aKOHOJATENbCTBA Poccuiickoi denepanuvi, HOPMATHBHO IPABOBBIX
akToB Poccuiickoii @enepanuu, APyruX HOPMATHUBHO IPABOBBIX aKTOB, NMPHUKA30B (paclOpsKEHUN) U
mucem OHC Poccun, YnpaBnenus u HMHcnekuud 1O HampaBleHHIO aAesTenbHocTH OThaena u o
MIPOXOXKJICHUN TPasKIAHCKOHN CITyXKOBI;

- cOOMI0IaTh OTPAHUYEHUS, BBITTOHATE 00s13aTEIHCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEJICHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBJICHHBIEC NEHCTBYIOIIKUM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;



- UCITIOJIHATH WHBIE TOPYYEHHUS U OCYIIECTBIATh HMHBIE (YHKLIMHU IO MOPYUYCHHUIO HAdaIbHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEUIOKEHUS] 10 COBEPIIEHCTBOBAaHHIO paboThl OTAena M MO B3aUMOJECHCTBUIO C
ApyruMH nojpaszaenenusmu MHcneknuy,

- IOKJIa/ibIBaTh pyKoBOACTBY Otaena 000 BceX BBIABJIEHHBIX HEJNOCTaTKax B IIpelesiax CBOEH
KOMIIETEHIINH;

- npencraBiars Otaen u MHcneknuoo no BompocaM, OTHOCSIIMMCSA K €r0 BEJIEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSA C JOKYMEHTaMU, HEOOXOJUMBIMH JUIs BBIIIOJIHEHUS BO3JIOXKEHHbIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, OIPEICIAIONMMH €ro mpaBa © OOSM3aHHOCTH 10 3aMEIIaeMOM JIOJDKHOCTH
rOCyJapCTBEHHOM Ipa)K/1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3allpallMBaTh U M0JIy4yaTh B YCTAHOBJIEHHOM IOpsAKE HEOOXOAMMBIE MaTepHajbl IO BOIPOCaM,
OTHOCSIIMMCA K KoMmrieTeHIuu Ot1ena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNPO(ECCHOHAIBHOM CiIy)KeOHOH NesATeNbHOCTH U JAPYrMMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jejia, a TaKKe Ha MPUOOIIeHNe K
JMYHOMY JIeJ1y MUCbMEHHBIX OOBSCHEHUH U APYrUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3alIUTYy CBOUX NEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit
®denepauuu;

- 3HAKOMMTBCA CO CBEICHMAMH, COCTABIIIOIIMMU TOCYJAapCTBEHHYIO TaliHy, INpPU HAJIU4YHUU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00ECIeYeHNE C YUeTOM CTa)ka rocy1apCTBEHHOMN CITyKOBbI;

-Ha oObenuHeHHEe B MPO(ECCHOHATBHBIE COIO3bI (ACCOUMAIMM) JUISl 3allUThl CBOUX IIPaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCUOHATIBHBIX HHTEPECOB,;

- OCYULIECTBJIATH MHBIE TOJIHOMOYUS, BXOJAIIME B KoMeTeHuo OTaena.

Tocyoapcmeennviii HAN0206blll UHCHEKMOp OCYHIECTBISCT HMHbIE IpaBa U HCIOJHSET HHBIC
00sI3aHHOCTH, TPEIYCMOTPCHHBIE 3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu, I[lonoxkxenuem o
denepanbHOl HaoroBoil ciyxOe, yTBepXkJIE€HHBIM MocTaHoBleHHeM [IpaBurenbctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu Ilomoxxenus o denepaabHOl HATOTOBOM
ciyx6e", [Tonoxxennem 00 Nucnekuuu, nonoxxenueMm o6 Otaene, npukaszamu (pacnopstkenusmu) OHC
Poccun, YOHC Poccun no MockoBckoit ob6nactu u  MHcnekuuu, HOpYyYEHUSIMH pPYKOBOJCTBA
HWucnexuuu.

T'ocyoapcmeennsiii Hano2o6wvlil uHCneKmop 3a HEUCIOJHEHUE WIM HEHaJyIeKallee HCIOIHEHHE
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH MOXKET ObITh TNPUBJIEYEH K OTBETCTBEHHOCTHM B COOTBETCTBHHM C
3akoHoJaTenbcTBOM Poccuiickoit denepanum.

dppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
20CY0apcmeenHo020 Hal0208020 UHCNEKMOPA OYEeHUBAEMCs NO CIeOYIOWUM NOKA3AMENAM

- BBINIOJIHIEMOMY 00beMy PabOThl M1 MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHATh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBHSIX, COOIIOCHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBINIOJHEHUS MIOPYUECHMUI;

- Ka4eCcTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepuana, FOpUINUYeCKd TPaMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHaTbHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, HNIMPOTE MPO(ECCHOHATLHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YeTKO OpPraHW30BHIBaTh U IUIAHUPOBATh BBHIMOJIHEHHE MOPYYEHHBIX 3a/laHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY TMOJAXOJY K pELIEHUIO IOCTABJIEHHBIX 3a]a4, AKTUBHOCTM W HHUIMATUBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/lanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a IOCIEACTBHS CBOUX JEHCTBHUM, IPUHUMAEMBIX PEIICHUM.

3.0T11€e paboThl ¢ HAJIOTOILIATEIbIMKAMHU

3.1 JIOMKHOCTh — TJIaBHBINM TOCYJIApPCTBEHHBIM HAJIOTOBBIA MHCIEKTOP OTAeNa paboThl ¢
HaJI0TrOIJIATEAbIINKAMU

Hanuuue evicuezo obpasosanus.

Keanuguxayuonnvie mpebosanus k cmadicy TOCYAAPCTBEHHON TPaXIaHCKON CIIy»KObI WM CTaXy
paboTHI 1O CHIEHUANTBHOCTH, HAIIPABJICHHUIO TOTOTOBKHU HE MPEIbIBIISIOTCS.




Hamune 06a30BbIX 3HaHW: BKJIIOYas 3HaHue ocHOB Koncrutynuu Poccuiickoii ®epepammu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBHM KOPPYNUMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3zoB IIpesmpenra Poccwmiickoit deneparuu, mocraHoBieHuit [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXKACHHUS (eaepaabHOM TroCyAapCTBEHHOM
TPaXKAAHCKON CITYKOBI; TIPaBHJI JICJIOBOTO STHKETA, MOPSIKa paboThl ¢ 0OpalICHUsIMU TPaXKAaH; MPaBUi U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH M MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOTo pacmopsijaka
Wucnekiu; mopsaaka paboTel co cinykeOHoW uHpOpManuel, mopsaka paboThl ¢ MEpPCOHATBHBIMU
JaHHBIMU W KOH(HIEHIMaIbHON HH(OpMaIeil; HHCTPYKIUU MO AETIONPOU3BOJICTBY; BO3MOKHOCTH U
OCOOCHHOCTH NPUMEHEHHs COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIIONb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOinactu obecnieueHus HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOTO PerjiaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui:

B cgpepe 3axonodamenvcmea Poccuiickoti @edepayuu:

— Hanorossii Konekc Poccuiickon @enepanny;

— ®epepanbublii 3akoH 0T 27.07.2004 Ne 79 — ®3 «O rocynapCTBEHHOW TI'pa)JIaHCKON
cityx0e Poccuiickoii @eneparumn»

— ®enepanbHblii 3ak0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOJECHCTBUH KOPPYIILII;

— VYka3 llpesunenta Poccuiickoii ®enepauuun ot 12 asrycra 2002 1. Ne 885
«O0 yTBepkIeHUN OOUTNX MPUHIIUIIOB CIIY>KEOHOTO MOBEJCHHS ITOCYAapCTBEHHBIX CIIYKALTHUX»;

— ®epnepanbubiil 3akoH 0T 27 urong 2010 r. Ne 210-O3 «OO0 opranusanuu MnperocTaBiIeHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI»;

— VYka3 llpesunenta PO ot 7 mas 2012 r. Ne 601 «OO0 OCHOBHBIX HAaIpaBICHUIX
COBEPUIEHCTBOBAHHUS CUCTEMBI TOCYIAPCTBEHHOI'O YIIPaBJICHUS;

— mnoctanoBnenue [IpaButensctBa Poccuiickoit denepanuu ot 27 centsaops 2011 r. Ne 797
«O  B3aUMOAEWCTBUM  MEXKIYy  MHOTO(QYHKIMOHAIbHBIMU  LEHTpaMHU  MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHMIIMIIAJIBHBIX YCAYT U (efepaibHbIMU OpraHaMH MCIOJIHUTEIbHOM BIIACTH,
OpraHaMHl TOCYIAapCTBEHHBIX BHEOIO/KETHBIX (OHIOB, OpraHaMu TOCYJapCTBEHHOM BIACTH
cyonexToB Poccuiickoit denepannn, opraHaMy MECTHOTO CaMOYITPABIICHUS;

— nocradoBieHue [IpaButensctBa Poccuiickoit @enepauuu ot 12 gexadps 2012 r.
Ne 1284 «O6 oueHke rpakjaHaMu d3PHEKTUBHOCTH JESTETLHOCTH PYKOBOAUTENEH TEPPUTOPHATIBHBIX
OpraHoB (pefepabHbIX OPraHOB HCIHOJHUTENBHOM BIACTH (MX CTPYKTYPHBIX HOJpa3JeleHuil) u
TEPPUTOPUAIBHBIX OpPraHOB TOCYJApPCTBEHHBIX BHEOIOJKETHBIX (OHAOB (MX PETHOHAIBHBIX
OTJeNeHN) ¢ Y4éTOM KauecTBa IPEJOCTABICHHUS HMH TOCYJapCTBEHHBIX YCIYr, a TakXke O
IIPUMEHEHNN PE3YJIbTaTOB YKa3aHHOW OLIEHKHM KaK OCHOBAHUS JJISl IPUHATHUS PEIICHUN O TOCPOYHOM
NPEKPALIEHUN  MCIOJHEHHUS  COOTBETCTBYIOIIMMM  PYKOBOJMUTENSIMH  CBOMX  JOJKHOCTHBIX
00s13aHHOCTEN»;

— mnoctaHonenue [IpasutensctBa Poccuiickoit denepanuu ot 22 nexadps 2012 r.
Ne 1376 «O6 yrBepxkaenun IlpaBun opraHuzanyu AEATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»;

— mnocra”osienue IIpaButensctBa Poccuiickoit ®@eneparuu ot 10 ampenst 2014 r. Ne 570-p
«O0 yTBepXKJEeHWU TIEpeuHel ToKazareleld OIEeHKH S()PEKTUBHOCTH ACSITEIBHOCTH W METOJUK
ONpeNieIeHUs]  IeJIeBBIX  3HAUYEHWH  Mokazarenedl  OUeHKHM A(PQPEKTUBHOCTH  JESATEIBHOCTH
PYKOBOJUTENEH OpPraHOB MCIOJIHUTEIBHOM BIACTH IO CO3JAHUIO OJIATONPUSATHBIX YCIOBHH BEJCHUS
MpEeANMPUHUMATEIBCKON eaTenbHOCTH (10 2018 roma)y;

— pacnopsukenne ®HC Poccun ot 19 oxtsa6ps 2015 1. Ne 202@ «O6
yrBepxkaeHnn Ilonoxxenus o rpynne no peanuzanuu [lomutuku @HC Poccum B obnactu kauecTBa
IPEOCTaBIEHHs TOCYIapCTBEHHBIX YCIYr U peaju3aliy ToCyAapCTBeHHBIX QyHKuui Ha 2015-2018
TOJIBI;

— mnpukaz Mundpuna Poccum ot 2 wmroms 2012 1. Ne 99 «OO6 yTBepKIeHUU
AIMUHHCTpAaTUBHOTO perjameHnta @denepaqbHON HAJIOTOBOM CIY)KOBI TO  TIPEIOCTaBICHUIO
rOCyJapCTBEHHOH yCIyrd 1o OecriaTHOMY MH()OPMUPOBAHHIO (B TOM YHCIE B MUCHBMEHHON (opme)
HAJIOTOIUIATENBIIMKOB, TJIATEIBIIUKOB COOPOB M HAJOrOBBIX areHTOB O JACWCTBYIOUIMX Hajorax M
cbopax, 3aKOHOATEIbCTBE O Hajorax M cOOpax M MPUHSATHIX B COOTBETCTBHUHM C HUM HOPMAaTHBHBIX



NPaBOBBIX aKTaX, MOPSJIKE WCUYMUCICHUS W YIJIaThl HAJOTOB M cOOPOB, IMpaBax M OOS3aHHOCTAX
HAJIOTOTIJIATEIIBIIMKOB, TUIATENIBIIUNKOB COOPOB M HAJOTOBBIX AareHTOB, MOJHOMOYMSAX HAJIOTOBBIX
OpPTraHoOB U UX JOJKHOCTHBIX JIMII, a TAK)Ke MO MPUEMY HAJIOTOBBIX JAeKJIapaiuil (pacuéToB)y;

— npuka3 MunskoHompaszsutusi Poccun ot 20 ampenst 2015 r. Ne 245 «OO6 yTBepkaeHUN
MeToauuecknx peKoMeHAaluui M0 OopraHu3aluu padoThl (efepanbHbIX OPTaHOB HCHOJHUTEIBHOMN
BJIACTH M OPraHOB TOCYAApPCTBEHHBIX BHEOIOKETHHIX (DOHIIOB C OT3BIBAMHM TPAXKJIAH IO OICHKE
KayecTBa TOCYJAapPCTBEHHBIX YCIYT, pa3MEUIEHHBIMU B 3JIEKTPOHHOM BHUJE HA CIEHUATHU3UPOBAHHOM
caiite («Ba KOHTPOJIbY) B MTHGOPMATMOHHO-TENIEKOMMYHUKAIIMOHHOM ceTu «HTepHeTY;

— 1npuka3 MunskoHoMpaszButusi Poccun ot 3 wumronst 2015 1. Ne 435 «O0
YTBEPKACHUM METOAMYECKUX PEKOMEHJALMN 110 BHEAPEHUIO CHCTEMBbl OLEHKH TpakJaHaMU
3P PEKTUBHOCTH JESITEIBHOCTH PYKOBOAMTEIECH TEPPUTOPUAIBHBIX OPraHOB (erepajbHBIX OpPraHOB
UCIIOJTHUTENIbHOM BIacTH (MX CTPYKTYpPHBIX NOJpa3fefieHuil) MU TEeppUTOPUAIBHBIX OpPraHOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PETMOHAIBHBIX OTJCIICHHA)»;

— mnpukaz ®HC Poccum ot 31 aBrycra 2015 r. Noe MMB-7-17/371@ «OG0 yTBep>XIeHUH U
peanmuzanuu [omutuku @HC Poccun B 061acTu kauecTBa MpeoCTaBICHHUS TOCYIapCTBEHHBIX YCIYT
U peanu3anuu rocyaapctBeHHbIx ¢yHkiuii Ha 2015-2018 roas»;

— npuka3 ®HC Poccun ot 29 gexabps 2015 r. Ne MMB-7-17/610@ «O6
yTBepkAeHUH PerinaMmeHTa OCYIIECTBICHUS MOHHUTOPHHra oOpallleHui, OT3bIBOB, KOMMEHTAapUEB
HAJIOTOIUIATEINLIUKOB (0OpaTHAsi CBs3b), MOJYYEHHBIX MPU OIEHKE KadecTBa TOCYIapCTBEHHBIX
ycayr, okaspiBaeMblx @HC Poccuny.

I naemnwiti 2ocyoapcmeennbiii HanI0208bll UHCNEKMOP NOJKEH 3HaTh WHbIE HOPMATUBHBIE IPABOBBIE
aKThl U CIIy)K€OHBIE JOKYMEHTBI, PEryJupyIOIIHe BOIPOCHI, CBA3aHHbIE C OOJACTbIO U BUIOM €ro
npodeccnoHanbHOM cy>KeOHON AesITENEHOCTH.

Hnvie npogheccuonanvhvle 3HaHUA:

- 3HaHue rocynapcrBeHHbIx yeayr @HC Poccuy;

- 3HaHUE KPUTEPHUEB KauecTBa MpeaocTaBieHus rocyaapctseHnbix yeayr ®HC Poccun;

- 3HaHUEe MOpsAIKa OpraHU3aluu padboThl MO OecrIaTHOMY MH()OPMHUPOBAHUIO (B ToM
qyciie B MUCbMEHHOW (hopMe) HaJIOTOIUIATENbIINKOB, IJIATEIbIIMKOB COOPOB M HAJIOTOBBIX areHTOB O
NEeHCTBYIONMX HaJlorax 1 cOopax, 3aKOHOJATEeNIbCTBE O HAJIOrax M cOopax U O MPUHATHIX B COOTBETCTBUU
C HUM HOPMAaTUBHBIX NPAaBOBBIX aKTaX, MOPSAJKE MCUMCIEHMS U YyIIaThl HAJIOTOB M COOpOB, MpaBax U
00513aHHOCTSIX HAJIOTrOIJIATENbIIMKOB, IJIATENIBUIMKOB COOPOB M HAJIOTOBBIX areHTOB, MOJHOMOYHMSIX
HAJIOTOBBIX OPraHOB U UX JOJIKHOCTHBIX JIUIL;

- noustue «MuauBuayanbHOe HHGOPMUPOBAHHUE» — MPU 00paIlleHNU HAJIOTrOIUIaTebIINKa B
HAJIOTOBBII OpraH JIMYHO (4epe3 Mpe/ICTaBUuTeNs), o TesnedoHy, 1o MouTe, B 3JIEKTPOHHON QopMme;

— 3HaHUE MopsJIKa MpUEMa HAJIOTOBBIX JieKIapanuil (pacy€éToB);

- 3HAHHE NOPSAJKA IPOBEJEHUS COBMECTHOM CBEPKU PAcUETOB;

- MOPSAZIOK OpraHu3anuu B3anmoaerctsuu ¢ MOL|

Hanuuue ¢ynxyuonanvuvix snanui:

3HaHMs ~ 3aKoHojaTenbcTBa  Poccumiickoil denepaniy, HOPMATUBHBIX  IIPaBOBBIX  aKTOB
Poccuiickoit @denepanuu, Apyrux HOPMAaTUBHBIX IPABOBBIX aKTOB, NPUKA30B (pacHOpsDKEHUM) U MHCEM
®HC Poccun, Ynpasnenus n MHcnekuuu 1o HampaplIeHUIO AesTenbHOCTH OTaena U O IpOXOXKIECHUU
IpaXIaHCKON CITyKObl, a TaK’K€ OCHOB YIpPaBJIEHUs, OpraHU3aluu TpyAa U JeONpOU3BOACTBa, (HopMm U
METOJIOB PabOTHI CO CPEACTBAMU MAacCOBOM MH(OpMaluu, OOpalleHUsSMU TpaKIaH, MMPaBU JIEJI0BOTO
ATHKETa, OXpaHbl TPyJda, TEXHUKH OE30MaCHOCTH W TMPOTHUBOIOKAPHOW 3alllUThI, MOpsSAKa pabOThl CO
cmyxeO0Ho wHpOpMaImel, CIy)KeOHBIMH JOKyMEHTAaMHW M 3HaHMM 0a30BOTO YpOBHS B OO0JacTH
MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH (almapaTHOrO W MPOrpaMMHOrO oOecredeHus,
BO3MOYKHOCTEH M OCOOEHHOCTEH MpPUMEHEHHsS COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHHUKALMOHHBIX
TEXHOJOTUI B TOCYJAapCTBEHHBIX  OpraHax,  BKJIOYas  HCIIOJb30BAHHE  BO3MOXKHOCTEU
MEXBEJJOMCTBEHHOTO JTOKyMEHTO000pOTa, OOLIMX BOIPOCOB B 00IAaCTH obecnieueHus] HH(HOPMAIIMOHHOMN
0€30MacHOCTH), CIY)KEOHOTO pacropsiika YTpaBiIeHUS W HMHCTPYKIHUU 10  JI€JIOMPOU3BOJICTBY
VYrpaBrieHus, HACTOSIIETO JOKHOCTHOTO perjiaMeHTa.



Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICTUTh CUCTEMHO (CTpaTerHuecKH ),

- YMEHHeE MJIaHUPOBaTh, pallMOHAJIbLHO UCIIOJB30BaTh CIIy:KeO0HOE BpeMS U IOCTUraTh pPe3yibTaTa;

- KOMMYHHKATUBHBIE YMEHUSI,

- YMEHHE YIPaBIATH U3MEHEHUSMHU.

Hanuuue npogeccuonanvruix ymenuii:

- HAaBBIKH JICJIOBOTO MHCHbMA, JIEJIOBOT'O OOIIECHUS;

- ymeHnue 5((EKTHBHO U TOCIEIOBATEIBHO BBINOIHATE PAa0OTy MO B3aUMOJEHCTBHIO C
TEPPUTOPUATBHBIMH HAJIOTOBBIMHU OpraHaMu M CTPYKTypHBbIMU noapazaeneausmu @PHC Poccnn;

- IIPOBEJCHUSI MOHUTOPUHIA KayecTBa MPEIOCTABICHUS T'OCYJAapPCTBEHHBIX YCIYT, OKa3bIBAEMbIX
MHCHEKUUSAMUA M OOCITY)KUBAaHUS HAJOTOIUIATEJIBIIUKOB IMPU JUYHOM IpPUEME B TEPPUTOPHAIIBHBIX
HanoroBbix opraHax (TaiiHblii mokynaTtenb) ¥ MOHUTOPUHI KadecTBa TeIePOHHOTO MH(GOPMUPOBAHUSA
cocTaBJIeHHE AHKET;

- COCTaBJICHUS OTYETHOCTH, WH(POPMALMM M NHUCHMEHHBIX OTBETOB 3asBUTEIIO IO BONPOCAM
BXO/ISIIIIUM B KOMITETCHIIUH OT/IENA;

- IPOBEJICHUS aHAJIMTUYECKON paboTHI (0030pHI),

- OKa3zaHWs yCIyr 1o OecruilaTHOMy HWH()OPMUPOBAHUIO HAJIOTOIIIATENBIIMKOB (OMBIT PabOTHI
Enunseiii Konrakr Lentpom (EKL) u nadopmannonnoe B3aumoericreue ¢ EKII),

- opranmzanus pabotel mo B3ammojeiictBuio ¢ MKY B coorBerctBuu ¢ Pernmamenta BBOAa B
aBTOMATHU3HPOBAHHYIO HH(POPMAIIMOHHYIO CUCTEMY HaJIOTOBBIX OPTaHOB JAHHBIX, IPEICTABISIEMbIX

- HaBBIKM MO CcOOpPY M CHCTEMaTH3allUMd aKTyaldbHOW HMH(OpMAIMK B YCTaHOBIEHHOU cdepe
JESTEeNbHOCTH, YMEHHE TMPABWIBHO PACCTABIATh MPUOPUTETHI, aJaTUPOBATHCS K HOBOH CHUTYallMH H
NPUHUMATh YYacTHE B PEIICHUH BO3HHMKAIOIIUX MPOOJIEM, BHIETh, MOAACPKUBATH U MPUMEHSTh HOBOE,
NEPeZOBOC; HABBIKM BIIAJCHUS KOMIIBIOTEPHOH W JPYrol OpPITEXHHKOW, a TakKe HEOOXOIMMBIM
MIPOrpaMMHBIM 00€CIICUCHUEM;

Hanuuue ¢pynxyuonanohvix ymenuii:

- BBIMOJIHEHUE 3a/1a4 U (PYHKIUH 110 OpraHu3aliOHHOMY, HH()OPMAITMOHHOMY, JOKYMEHTAUOHHOMY,
(UHAHCOBO-?KOHOMHUYECKOMY, X03IHCTBEHHOMY 1 HHOMY obOecriedeHuto aestensHoctu Otaena,

- peanu3alys ynpaBlIeHYeCKUX pelIeHUH, HCTIOTHUTENBCKOM TUCIUIUINHBL,

- paboTa ¢ BHYTpEHHUMH U Niepr(epuitHbIME yCTpOiicTBaMU KomibioTepa (B ToM uucie TotalCMD),
MH(}OPMALIMOHHO-KOMMYHHUKAIIMOHHBIMU CeTsIMU (¢ ceThlo IHTepHeT, B TOM uncie: calT www.nalog.ru,
OUP, JInunsiii kabunet Hanororuiarensiuka, [10 EKL] — contact.nalog.ru), B onepannoHHo# cucteme, B
TekcToBOM penakTope (Microsoft Word, Microsoft Excel), ¢ anexkTponHbMu Tabnuuamu, ¢ 0azamMu
nanHbIX ([IK-Pernon, ®UP, AUC-Hanor 3, 90/]); ynpasnenus snektpoHHoi noutoi (IBM Lotus
Notes).

- TpeaocTaBieHHe HHGOpPMAIMM M3 pPEecTpoB, 0a3 JaHHBIX, BbAaYa CIPABOK, BBITHUCOK,
JOKYMEHTOB, Pa3bsICHEHUH U CBEICHUI;

. OcHOBHBIE IIpaBa ¥ 0053aHHOCTH TJIABHOT'O FOCYIaPCTBEHHOT'O HAJIOTOBOT'O MHCIIEKTOPA, a TaKXKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C TPAXKIaHCKON CITY»OOMH, KOTOpbIE YCTaHOBJIEHBI B €T0 OTHOIICHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyxoe Poccuiickoit deneparun (nanee — OenepaqbHBINA 3aK0H).

B yenax peanuzayuu 3adau u gynxyutl, 6o3znoxcennvix Ha Omoen, 21a8Hblll 20CYO0aApPCMBEHHbI
HA0208blll UHCHEKMOP 00A3aH.

— IlpuHuMaeT U OCyLIECTBISIET BU3YyalbHBIH KOHTPOJb HAJOTOBBIX JAEKJIapaluii, Oyxrairepckoit
OTYETHOCTH U UHBIX JOKYMEHTOB, CIYXKaIllUX OCHOBAHHUEM JUIS MCUUCIICHUS U YIUIaThl HAJIOTOB,
cOOpOB OT HAJOTOIIATENBIIIMKOB JIMYHO MITM Yepe3 €ro MpeACcTaBuTeNs Ha OYMakKHBIX HOCHUTEISAX
u ( WiaM) B DJEKTPOHHOM BHE, MO IMOYTE C PEECTpPOM M3 OTAeNa o0mero oOecredeHus: B
OIepallMOHHOM 3ajie B I. [Io1obCKe B T€UEHUH BCETO pabovero JAHs 1O MPUHLIUIY CMEHHOCTH .

— Peructpupyer noxkymentsl B « Cucreme 30/» u «AUC-Hanor 3» He mo3aHee Clemyromiero
paboyero Hs MOCTE ero MOCTYIUICHHS U MepelaeT Ha BBOI.



— OcymecTBisieT NpUEM OT HAJOTOIJIATENbIIUKOB CUETOB- (PaKTyp M 3asBICHUI MO UMIIOPTY O
BBO3€ TOBapa M yIjaTe KOCBEHHBIX HAJIOIOB.

— OcymecTBiger npHeM OT HAIOTOIUIATENBIIUKOB- OpraHu3anui U HHIUBHYalIbHBIX
npeAnpuHUMaTeNne ( B JeHb IpHeMa) BCEX BUIOB JTOKYMEHTOB U peructparuu ux B D0/ (
3asBiaeHuit o mepexoae Ha ECXH, na YCH, o 3auere HanmoroBbIX IUIaTeXEeW W BO3BpaTe Ha
pacueTHbI cueT, 3asBJIEHUI Ha BbIJauy CIPABOK O COCTOSIHUM pacueToB U 00 OTCYTCTBHUHU
3aJI0JKEHHOCTH U T.J.) , OTHOCSAIIMXCS K KOMIIETEHIIMN HAJIOTOBBIX OPI'aHOB.

—  OcyuecTBisieT MPOBEAECHUE CBEPKU PACUYETOB C HAJIOrOIIATENbLIMKOM II0 HajoraMm u cbopam
IIpY TPOLEAYPE CHATUSA HAJOTOILIATENIBIUMKA C ydeTa IIPU IEpexole U3 OAHOM HaloroBOH
MHCIEKLUHU B IPYTYyIO , IPU JUKBUJALUN U PEOpraHU3alluy, 10 MHULMATUBE HAJIOTrOIlIaTebIINKA
¢ (opMHpOBaHHEM MaKeTa JOKYMEHTOB ( B COOTBETCTBMM ¢ I. 3 « PerysameHnra opranuzanuu
paboThI ¢ HAJIOTOIUTATEIIBIIIUKAMHE).

— OcymectBiser GpopMUPOBaHKUE CIPABOK 00 UCIOJHEHUN HAJIOTOMJIATEIbIIMKAMHU 00sI3aHHOCTH 10
yIUIaTe HaJIOroB B COOTBETCTBUU ¢ MeTtoauueckumu ykasanusamu PHC u cripaBok 0 COCTOSIHUM
pacueToB aKTOB CBEPKH.

— PaccmatpuBaer 3asBieHMs, NPEUIOKEHHs, KajJoObl TpakAaH U OpraHu3aludil MO BOIIpPOCaM
HAJIOr000JI0’KEHHS U TOTOBUT OTBETHI HAa HUX.

— Ilomyuaer eXeQHEBHO W3 BPEMEHHOIO0 XPAHWJIMINA HHCIEKIUU HAJIOTOBBIE JACKJIapaluu U
OyXraJTepCKyI0 OTYETHOCTD , OCTYMAIONIYIO B JIIEKTPOHHOM BHJIE IO TEIEKOMMYHHKAIIMOHHBIM
kaHanaMm cBsizu ¢ DLI1.

—  OcyuecTBisieT npueM U GOpMUPOBaHUE IO TEIEKOMMYHUKALMOHHBIM KaHajlaM CBSI3U IPUHSTHIE
3arpockl Ha MHGOpPMALMOHHOE OOCIyKMBaHHE (CHpPaBKM, aKThl CBEPOK, NMHChbMa Ha 3a4yeT U
BO3BpaT Ha pacyeTHbI CYeT. Jp.) B COOTBETCTBUUM C BPEMEHHBIMH METOJIUYECKUMU
PEKOMEHAALUAMHU [0 OpraHU3alldd 3JEKTPOHHOTO JOKYMEHTOOOOpOTa MEXAYy HaJIOrOBBIMU
OpraHaMy M HaJIOTOIUIATEIbIIUKAMK B 3JIEKTPOHHOM BHUJE MO TEIEKOMMYHHMKAI[MOHHBIM KaHajlaM
CBSI3HU.

— OcymecTBiseT HMHIUBUAYaJbHOE MH(DOPMUPOBAHME HAJOrOIUIATENbLIMKA HA OCHOBAaHHM
oOpamienusi B ycTHo (opme (mo TenedoHy CHpaBOYHOM CIIyKObI HAJIOTOBOW HHCHEKIIUH),
KOHTPOJIMPYET  BEJICHHE >KypHajla BONpOCOoB Mo TenedoHy «ropsued muHuu» B D0 oT
HaJIOTOIJIaTEIbIINKOB.

Kpome moeo, enasnuiii 2ocyoapcmeeniviti HAI0208blli UHCNEKMOP 00A3AH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO Y10CTOBEPEHUS;

- cobmoaTh caykeOHbIN pacniopsiiok MHcnekuuy;

- co0I01aTh MPpaBHUJIa U HOPMBI OXPaHbl TPYyJa U TEXHUKU 0€30I1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU TI0 AEJIO0NPON3BOACTBY B MHCIekny;

-CcOOII0/IaTh KOJEKC JTHUKU U CIY)XKEOHOTO TMOBEIEHUS TOCYAAPCTBEHHBIX  IPa)JIaHCKHUX
ciyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh T'OCYJIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamarh CTaBIIME €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAX/1aH;

- cooOuarh NPEACTaBUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU IPU MCIOJHEHUU
JOJDKHOCTHBIX 00S13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEpPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOPSAKE MPEeAyCMOTPEeHHbIE (peepanbHbIM 3aKOHOM CBEACHUS
0 J10X0jax, 00 UMyIIecTBe U 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEJCHHs O pacxojaax o cede
U 4IEHaxX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HH(POpPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- coOmrogath TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMAaTUBHO ITPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTHUBHO IPaBOBBIX AKTOB, NPUKAa30B (pacloOpsDKEHUN) U
nucem @OHC Poccum, VYmpasnenus u VHcnekuuu 1o HampaBleHUIO JesTenbHocTH OTnena w0
MIPOXOXKJICHUN TPasKIAHCKOHN CITyXKOBI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY TOBEICHUIO,
HE HapylaTh 3alpeThl, yCTAaHOBJIEHHbBIE JEHCTBYIOIIMM 3aKOHO1aTeIbcTBOM Poccuiickoit deneparuu;



- UCIOJIHATh WMHBIE TMOPYYEHHUS U OCYLIECTBIATh MHbIE (DYHKIUHM MO MOPYYEHHUIO HAayaJlbHUKA
Otnena (3a UCKITIOYECHUEM HEMTPAaBOMEPHBIX);

- BHOCUTh NPEUIOKEHUS 10 COBEPIIEHCTBOBAHMIO paboThl OTAena M MO B3aUMOJEHCTBHIO ¢
OpyTuMH nonpasaenenusamu Mucnexnuuy;

- IOKJIaipIBaTh pyKoBOACTBY Otaena 000 BCeX BBIABIEHHBIX HEIAOCTaTKax B IIpelesiax CBOEH
KOMIIETEHIINH;

- npeactaiiath Otaen u MHcnekuuo 1mo BONpocaM, OTHOCSIIHMMCS K €ro BEJEHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCSA C IOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/;en 3a1a4,
C JOKyMEHTaMH, OIpEIe/AIOIMMU €ro ImpaBa U OOSI3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
rOCyJapCTBEHHOM Ipa)K/1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE IS
UCIIOJIHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpalliBaTh U MOJy4yaTh B YCTAHOBJIEHHOM IOps/IKE HEOOXOANUMBIE MaTE€pUabl 110 BOIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAaKOMHTBCA C OT3BIBAMH O MNPO(EeCCHOHAIBHOW CIIy)KeOHOH NesSTENbHOCTH W JAPYTHMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JINYHOE JIEJI0, C MaTepHajaMH JMYHOTO JeJia, a TaKKe Ha MPUOOIIEeHHE K
JMYHOMY JIEJTy TMCbMEHHBIX O0BSICHEHUH U APYTHX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3alIUTy CBOMX IIEPCOHAJIBHBIX JAHHBIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPs/IKE, YCTAHOBIECHHOM 3aKOHOJATeNbCTBOM Poccuiickoil
®eneparuu;

- 3HAKOMMTBCA CO CBEICHMAMH, COCTABILIIOIIMMU TOCYJAapCTBEHHYIO TalHy, NpU HAJIU4YHUU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITY>KOBI;

- Ha oOBbenuHeHHEe B MPO(EeCCHOHATBHBIE COIO3bI (AcCOLMAalMU) IS 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 2KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYULIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

I'nasnulii 2cocyoapcmeennblil HAn0208bll UHCHEKMOp OCYUIECTBISIET UHBIE MpaBa U HCHOJHSET
MHBIE 0053aHHOCTH, NMPEAYCMOTPEHHbIE 3aKoHOAaTenbcTBOM Poccuiickoit @enepanuu, Ilonoxenuem o
denepanbHOl HaOroBoi ciykOe, yTBepXkJIeHHBIM MocTaHoBieHHeM [IpaBurensbctBa Poccuiickoil
@enepanu ot 30 centsadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o dexepanbHONU HAJIOrOBOM
ciyx0e", [lonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otnene, npukazamu (pacnopsbxeHussmu) GHC
Poccun, YOHC Poccunm no MockoBckoit obnactu u  MHchmekuuu, NOpYyYEHUSIMH PYKOBOJCTBA
Wncnexnun.

Inaenwiti  2ocyoapcmeennsviti HANO206bIN UHCNEKMOp 34 HEUCHOJHEHWEe WM HEHaJylexaliee
MCTIOJTHEHHUE JIOJKHOCTHBIX 0053aHHOCTEH MOKET OBbITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOaTenbCcTBOM Pocculickon denepanuu.

[Tpu ucronHeHNH CITyKEOHBIX 00SI3aHHOCTEHN 21asHblll 20CYOaPCMBEHHbI HAI0208bIU UHCNEKIMOD
BIIPAaBE€ CaMOCTOSITENbHO TPUHUMATh PEIMIEHHUS B COOTBETCTBUM C 3aMEIIAEMON  JOJKHOCTBIO
TPKIAHCKON CITY>KOBI B Tipeiesax (PyHKITMOHAITBHOW KOMITCTCHIIHH.

[Tpu ucnosHeHUN CIyKeOHBIX 00SI3aHHOCTEH 21asHblll 20CY0aPCMEEHHbII HANO208blU UHCHEKINOP
00si3aH  CaMOCTOSITENIbHO MPUHUMATh pEIIEHUS B COOTBETCTBUM C 3aMEIIaeMOil JOKHOCTBIO
TPKIAHCKOU CITY>KOBI B TipeiesaXx (PyHKITMOHATBHOW KOMITETCHIIHH.

dppexmusnocmv U  pe3yrbmMamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesamelbHOCmU
2NIaBHO20 20CYOAPCMBEHHO20 HAI0208020 UHCNEKMOPA OLICHUBAETCS IO CIIEAYIOUINM MTOKa3aTelNsIM:

- BBITIOJHSAEMOMY 00beMy pabOThI U MHTEHCUBHOCTH TPY/Ia, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCITOCOOHOCTH B AKCTPEMAJIBLHBIX YCIOBHIX, COOIIOICHHUIO CITYKEOHOM TUCIIUTITNHBI;

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBITIONTHEHUS TIOPYUCHHIA,

- KQ4eCTBY BBIITOJHEHHON PaOOTHI (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY H JIOTUYHOMY M3JI0KEHUIO MaTepHala, FOPUIUIECKH TPAMOTHOMY COCTaBJICHHIO

JTOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMATHYECKHX OIITHOOK);

- mpodeccHoHAbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENbHBIX W WHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TOKYMEHTaAMH);



- CIIOCOOHOCTH HYETKO OpPraHHU30BbIBATh W INIAHUPOBATH BBIIIOJIHCHHUC IMOPYYCHHBIX SaI[aHHfI,
YMEHUIO PallMOHATIBHO MCIIONIB30BaTh pabouee BpeMs, PacCTaBIIsATh IPUOPUTETHI,

- TBOPYECKOMY IOAXOJY K PEIICHUIO IIOCTABJICHHBIX 3a/a4, AKTUBHOCTH W WHUIMATHUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
allaTUPOBATHCS K HOBBIM YCIIOBUSAM M TPEOOBAHUAM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JE€HCTBUN, IPUHUMAEMBIX PELICHUM.

4. KOHTPOJIbHO-aHAJTMTHYECKUI OTIeJT

4.1.  JIoKHOCTh — TJIAaBHBIM TOCYJIAPCTBEHHBIM HAJIOTOBBIM HMHCHIEKTOP KOHTPOJIbHO-
AHAJIUTHYECKOTO OTAEIA

Hanuuue gvicuieco obpasosanus.

Kesanugurayuonnvie mpedosanus k cmadzicy rocyJapCTBEHHOM I'pa)IaHCKOW CIIY>KObI WIIH CTaXy
paboThI MO CIEUATBFHOCTH, HAPABJICHUIO TIOATOTOBKU HE MPEIbSBIISIOTCS.

Hanuyue 6azo6vix s3nanuti; BKitodas 3HaHue ocHOB Koncrtutymmm Poccwmiickoit ®deneparium,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB;, yKa3oB IIpesmaenra Poccuiickoii deneparuu, mocraHoBieHuid [IpaBuTenbcTBa
Poccuiickoii ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHHUS (eaepaabHOH ToCyAapCTBEHHOM
IpaXJaHCKOW CIIy>KOBI; IIPaBUII J€JIOBOTO 3TUKETA, MopsAaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MIpaBU U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30IMacHOCTH M MPOTHUBOMOXNKAPHOW 3alIUTHI; CIYXKeOHOTo pacmopsiaka
VYrpasnenus; mopsiika padOThl CO CIy)KeOHOW wWH(pOpMaIen, mopsaka paboTbl C MEepPCOHATBHBIMU
JaHHBIMH W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU 1O AEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHUSI COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTUH B
rOCYJapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOyiacTh obecnieueHUs HWH(DOPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO perjaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Koncturynus Poccniickoint @enepannu;

- Hanorossiii koneke Poccutickoit @enepanuu;

- brojuxeTHsIil konekc Poccuiickon @enepanny;

- 'paxnanckuii konekce Poccuniickoit denepanuu;

- Koznekc 00 aIMHUHUCTPATUBHBIX MPAaBOHAPYIICHUSX (B YaCTH OTBETCTBEHHOCTH 3a HapyIlIECHUE
3aKOHOAATEhCTBA);

- TamoxkeHHBIN KoAeKe EBpa3niickoro 3KOHOMUYECKOTO COK03a;

- Tpynosoi konekc Poccuniickoit denepanuu;

- ®enepanbubiii 3aK0H 0T 6 nexadps 2011 1. Ne 402-D3 «O OyxranTepckom yuerey;

- MenepanbHblil 3aK0H OT 6 OKTAOPS 1999 1. Ne 184-03 «OO6 o0mMX NPUHIMIAX OpPTaHU3ALMH
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W MCIOJHUTENbHBIX OpPraHOB TIOCYAApCTBEHHOM BIacTH
cyobpekToB Poccwuiickoit denepanun» (B 4acTH CTPYKTYPHI 3aKOHOJATENBHBIX (MPEACTABUTEIBHBIX) U
MCIIOJIHUTENIbHBIX OpPraHOB rOCy/AapCTBEHHON BiacTH cyObekToB Poccuiickoit denepaiiuim);

- @enepanpubiii 3akoH OT 27 mas 2003 r. Ne 58-@3 «O cucreme rocynapCTBEHHON CIYKOBI
Poccuiickoit @eneparumy;

- ®enepanbHbiii 3aK0H OT 27 uroinsa 2004 r. Ne 79-@3 «O rocynapcTBEHHOMN TpakIaHCKOH CiTyx0e
Poccuiickoit ®eneparumy;

- @enepanbubiii 3aK0H 0T 27 utonst 2006 1. Ne 152-03 «O nepcoHanbHbIX TaHHBIX»;

- ®enepanbHbii 3aK0H 0T 25 nexadpst 2008 r. Ne 273-D3 «O nmpoTUBOACHCTBUN KOPPYIIIAN;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTUBOJAEHCTBUM JIETalu3alluu
(OTMBIBaHMIO) TOXO/I0B, MOJTYYEHHBIX MPECTYIHBIM MTyTeM, U (UHAHCUPOBAHUIO TEPPOPUIMAY;

- ®enepanbHblii 3ak0H oT 28 nexadbps 2013 r. Ne 443-03 «O ¢denepanbHO MHPOPMALIMOHHOM
aZipecHO cucteMe M O BHeceHHMM H3MeHeHuid B DenepanbHblii 3akoH «OO0 OOMIMX MPHHIMIIAX
OpraHu3alnyu MECTHOTO camoynpasieHus B Pocculickoit denepanuny;

- 3akoH Poccuiickoit ®@enepanuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbix oOpraHax
Poccutickoit denepanuny;

- ®enepanbHbIi 3ak0H Poccuiickoit deneparuu ot 6 anpens 2011 . Ne 63-D3 «O06 35meKTpoHHOM
MOATIHCH;

- Vka3 Ilpesuaenrta Poccuiickoit ®epepammu ot 7 mas 2012 1. Ne 601 “O06 oOCHOBHBIX
HaIlpaBJICHUSAX COBEPIICHCTBOBAHUS CUCTEMBI TOCYJAPCTBEHHOI'O YIPABJICHUS ;




- VYka3 Ilpesunenta Poccuiickoit ®enepannu ot 11 aBrycra 2016 r. Ne403 «O6 OCHOBHBIX
HaNpaBJICHUSAX PAa3BUTUS TOCYAAPCTBEHHOW TpakmaHCKoi ciyxObl Poccuiickoit ®enepanyuu Ha
20162018 rompl»;

- Va3 Ilpesunenrta Poccuiickoit @enepauuu ot 12 aBrycra 2002 r. Ne885 «O06 yrBepkIeHHH
OOIINX MPUHIIUIIOB CIIY’KEOHOTO MOBEACHHSI TOCYAaPCTBEHHBIX CITYKAILIUX»;

- moctanoBnenue llpaBurenscrBa Poccuiickoit @enepanun ot 30 centsops 2004 r. Ne 506 «O6
yrBepxkaeHuu [lomoxxenns o eaepanibHON HATOTOBOM CITyK0e»;

- npukaz YOHC Poccun mo MockoBckoii obnactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepxkaeHun I[lopsiaka mnpenoctaBieHus HHPOpMAIMM O NpUMEHEHUHU mosoxeHuid denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenbro MOArOTOBKM PEKOMEHIAIMM TEPPUTOPUAIBLHBIM HAJIOTOBBIM
opranam IpHu (pOpMUPOBAHUU MPOEKTOB aKTOB MO pe3yJbTaTaM HAJIOTOBBIX MPOBEPOK B YACTH HAJTUUMS
00CTOSITENTLCTB, MpeaycMOTpeHHBIX cT. 54.1 HK P®.

- JloroBop o EBpasuiickoM 3k0oHOMHYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM M3MEHEHUH U
JIOTIOJTHCHUIA;

- Pacnopspkenue IlpaButensctBa Poccuiickoit denepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBepKIIEHUU IIaHA MEPOIPUATHH («IOPOKHON KapThl») 1Mo peanu3anuy OCHOBHBIX HaIPaBJICHUN
pa3BUTHA FOCYIaPCTBEHHON Tpaxk1aHCKOM ciy:k0b1 Poccuiickoit deneparuu Ha 2016 - 2018 roas».

- npuka3z Munduna Poccum ot 30 mapra 2001 r. Ne 260 «O06 yrBepxaenuu llonoxenus mo
OyXrajaTepckoMy ydeTy «YdeT OCHOBHBIX cpeacTB» [IBY 6/01»;

- mpuka3 MHC Poccun ot 17 Hos6ps 2003 1. Ne BI'-3-06/627@ «O0 yTBEepKIECHHH €IUHBIX
TpeboBaHuil K popMUPOBaAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEPAIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM»;

- mpuka3 ot 30 uroHs 2009 r. MB/] Poccuu Ne 495 u ®HC Poccun No MM-7-2-347 «O06
YTBEPKACHUM TOpSAKAa B3aUMOJECHCTBHUS OpPraHOB BHYTPEHHUX JEJ W HAJOrOBBIX OPraHoB IIO
MIPEIYNPEKACHUIO, BHISIBJICHHUIO U IPECEUEHUIO HAIOTOBBIX MIPAaBOHAPYUICHUI U MIPECTYIICHU»;

- mpuka3 ®HC Poccun ot 13 mexadpst 2006 . Ne CAD-3-06/860@ «O6 yrBep)acHN DOpPMBI
Akta 00 oOHapyxeHHH (DAKTOB, CBUACTEIHCTBYIOIIUX O MPEAYCMOTPEHHBIX HaloroBeiM KOJeKCOM
Poccuiickoit ~ ®exepanuu  HAJOTOBBIX  IPABOHAPYIIEHUSX (32  MCKJIIOYEHHEM  HAJIOTOBBIX
IIpaBOHApYLIEHUH, MpeTycMOTpeHHBbIX cTaThsiMu 120, 122, 123), u TpeOoBaHUil K €r0 COCTABICHUION;

- npukaz ®HC Poccuu ot 25 urons 2012 r. No MMB-7-2/518@ «O6 ytBepxknenun Ilopsinka
HampaBJIeHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO NMEpeBOAY JIEHEKHBIX CPENICTB) O
HaJIMYUU CYETOB (CrelraibHbIX OAaHKOBCKUX CYETOB) B OaHke M (MiIM) 00 OcTaTKax JEHEKHBIX CPEICTB
Ha cyeTax (CHeuuanbHbIX OAHKOBCKMX CU€Tax), O MPEJICTABICHUM BBINHUCOK IO OMepalusM Ha cyerax
(cmenuanbHBIX OAaHKOBCKMX CYETax), CIPaBOK OO0 OCTaTKaxX »SJEKTPOHHBIX JIEHEXKHBIX CPEICTB H
NepeBO/IaX 3JIEKTPOHHBIX JIEHEXHBIX CpPEACTB OpraHu3aluuil (MHAMBHUIYAIbHBIX HpeaNpUHUMATENeH,
HOTApUYyCOB, 3aHUMAIOIINXCS YaCTHOW MPAKTUKOMN, aJBOKATOB, yUPEIUBIINX aJBOKATCKUE KaOMHETHI) Ha
OyMa)KHOM HOCHUTeJIE, a TaKkKe (POPM COOTBETCTBYIOIIMX 3alIPOCOBY;

- IIpukaz ®HC Poccun ot 12.01.2016 N MMB-7-3/1@"06 ytBepxknenuu dhopmsl u hopmata
MPEJICTABJICHHUS] HAJOTOBOM JIeKJIapaluyd IO aK[u3aM Ha JTHJIOBBIM CIHUPT, alKOTOJbHYIO U (WIJIH)
MOJIaKIM3HYIO CIIUPTOCOAEPKALIYI0 MPOAYKIIMIO B 3JIEKTPOHHON (opMe M MOpsijKa €€ 3arojHEeHHs, a
Takke ¢GopMbl U dopMara MPEACTABICHUS HAJIOTOBOM JeKIapaluyd MO akKIHU3aM Ha aBTOMOOWIIBHBIN
OEH3UH, TU3eJIbHOE TOIUTMBO, MOTOPHBIE Maciia il TU3EIbHBIX U (MJIH) KapOIOpaTOPHBIX (MHKEKTOPHBIX )
ABUraTeneil, NpsAMOTOHHBIA O€H3MH, CpeAHHE AUCTWILIIATHI, OEH30J], MapaKCHIION, OPTOKCHIIOI,
aBUAIMOHHBIN KEPOCHH, MPUPOAHBIN ra3, aBTOMOOMIIN JIETKOBBIE M MOTOIMKJIBI B AJIEKTPOHHOU Qopme U
MopsiiKa ee 3arnoaHeHus"

- [lpuxaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O6 yrBepxaeauu ¢hopmsl U hopmaTa
NPEJCTaBICHUS HAJOrOBOM JeKjapalu IO akiu3aM Ha Tabak (TaGauHble wu3aenMs), TabauHyIo
MPOJYKIIMIO, 3JIEKTPOHHBIE CUCTEMBl JOCTAaBKM HUKOTHHA U KUAKOCTU [UIsl DJIEKTPOHHBIX CHUCTEM
JOCTaBKH HUKOTHHA B AJIEKTPOHHOU ¢dopme " HopsIKa ee 3aroJHeHus"

- [Ipukaz ®HC Poccum ot 29.10.2014 N MMB-7-3/558@ "OO6 yTtBepkaeHnu (popMbl HAJIOTOBOI
JeKJIapallid M0 HaJiory Ha JI00aBJIEHHYIO CTOMMOCTh, TOpsJIKa €€ 3aloJIHEeHHs, a Takke Qopmara
MPEACTABJICHUS HAJIOTOBOM JIEKJIapaIliy 10 HAJIOTY Ha J00aBIEHHYIO CTOMMOCTbD B DJIEKTPOHHOM dopme"”

- [losoxxeHne 0 KOHTPOJIbHO-aHATUTUYECKOM OTAEIIE.

Inagnwiti  2ocyoapcmeenHvlll HANO208bI UHCNEKMOp  JIOJDKEH 3HaThb HWHbIE HOpPMaTHBHBIC
IIPABOBBIC aKThl U CIy>KEOHbIE JOKYMEHTHI, PETyJIUPYIOIINE BOIIPOCHI, CBS3aHHBIE C 00JACThbI0 U BUAOM
ero mpodeCcCHOHAILHON CITYKEOHOU eATeTbHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- OCHOBHbBIE HaIIPaBJICHUS HAJOTOBOM MOJUTHKU B Poccuiickoit denepanuu;



- IPUHIUIBI GOPMHUPOBAHUS OI0KETHOM cucteMbl Poccuiickoii @enepaunu;

- IPUHIUIBI OPMHUPOBAHUS HAJIOTOBOM cuctembl Poccuiickoit denepannu;

- IOPAIOK IIPOBEICHMS MEPOIIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHHUS.

- IOPAJIOK ¥ CPOKH IIPOBEACHUS KaMEPaJIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABJICHUIO aKTa KaMEPaJIbHOM IPOBEPKHY;

- cy1eOHO-apOuTpaXkHas IPAKTUKA B YaCTH KaMEPaJIbHBIX IIPOBEPOK;

- IOPSIOK OTIpeieNIeHus Hajoroo0aaraeMoii 0a3bl.

-CIIELINaJIbHBIC HAJIOTOBBIE PEKUMBI;

-3JIEMEHTBHI HaJIOTOO00I0KEHHUS;

-OCHOBBI 5KOHOMHKH, (PUHAHCOB U KpeAuTa, OyXIraaTepcKoro 1 HaJoroBOro yuera;

-OCHOBBI HAJIOTOOOJIOKEHMS;

- 0011M€e NOJI0KEHHS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢ynxyuonanbuvix 3Hanuii:

- IOHATHE HOPMBI IIPaBa, HOPMATHBHOI'O IIPABOBOI0O aKTa, IPABOOTHOIIECHUHN U UX IIPU3HAKHY;

- IOHATHUE MPOEKTa HOPMATUBHOT'O IIPABOBOTO aKTa, MHCTPYMEHTHI U ATAIIbI €ro pa3paboTKy;

- IOHTHE O(PULMAIBHOTO OT3bIBAa HA MPOEKTHl HOPMAaTUBHBIX ITPABOBBIX aKTOB: 3TaIlbl, KIIOUEBbIE
MIPUHIUIIBI ¥ TEXHOJIOTUH Pa3pabOTKH;

- KJ1accu(uKanus Mojiesie rocyJapCTBEHHOH MOJINTHKY;

- 3a/1a4M, CPOKH, PECYPChl U HHCTPYMEHThI TOCYAApPCTBEHHON MOJINTUKH;

- IOHATUE, MIPOLElypa PACCMOTPEHHs 0OpallleHHH Irpak1aH.

Hanuuue 6a306vix ymenuil:

- YMEHHE ONIEPATUBHO NPUHUMATh U PEAJIN30BbIBATh YIIPABICHYECKUE PELICHUS.

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE IJIaHUPOBATh, PAllMOHAJIBHO UCIOJIb30BaTh CIyXKeOHOE BpeMs U IOCTUTaTh PE3ysbTara;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATH U3MEHEHUSMU;

Hanuuue npogeccuonanvnvix ymeHuii:

- TpaKTHKa NPUMEHEHUs 3aKoHoaTenbcTBa Poceniickoit denepannu o Haorax u cbopax;

- yMmeHue dS(PPEKTUBHO IIJIAHUPOBATh, OPraHU30BBIBATH pabdOTy U KOHTPOJUPOBATH €€
BBITIOJIHEHHUE;

- aHalIM3 pe3yNbTaTOB KOHTPOJIbHOM paboThl, MPOBOAMMON MNpU KaMEpaJbHBIX HaJIOTOBBIX
IIPOBEPKAX.

Hanuuue ¢pynxyuonanohvix ymenui:

- IOATOTOBKA METOIUYECKUX PEKOMEHAALINN, Pa3bICHEHU;

- IOATOTOBKA aHAJIUTUYECKUX, NH(OOPMALIMOHHBIX U JPYTUX MaTepUaIOB;

- HaBBIKH JIEJIOBOT'O NMHCHMA;

-paboTa €O  CHEUUAIM3UPOBAHHBIM  IPOrpaMMHBIM  OOecHedyeHHueM, HHPOPMaIMOHHO-
KOMMYHHUKAIIHOHHBIMU CETSMH, BEZJOMCTBEHHBIMHU HH(POPMALIMOHHBIMH PECYpCaMH;

- IOATOTOBKA MPE3EHTAI[IOHHBIX MaTepUaioB

- OpraHu3alus U NpoBEACHNE MOHUTOPUHTA IPUMEHEHHS 3aKOHOIaTENIbCTBA.

OcHosHble npaga u 00A3aHHOCMU 20CYO0apPCMEEHHO20 HAI0208020 UHCNEKMOPA , @ TAKIKE 3aIPeThl
U TpeOOBaHUs, CBA3aHHBIE C TPAXKAAHCKOM CIIy)KOOH, KOTOpbIE YCTAHOBJIEHBI B €ro OTHOIICHMH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOI rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B nensx peanuzarnuu 3amaq U QyHKIUH, BO3JTOXKEHHBIX Ha OTHEN, 21a6Hblll 20CY0apCmEeHHbll
HAN0208blll UHCHEKMOP 00:A3aH:

- OCYUIECTBIIATh PYKOBOJICTBO 3a MOJYMHEHHBIMH €MY CIEHUAINCTaMU [0 BBIIIOJIHEHHUIO
BO3JIOKEHHBIX Ha HUX 337124 U (QYHKIIHUH.

- OKa3bplBaThb METOJOJIOTUYECKYI0 M KOHCYJIbTaTUBHYIO IOMOUIb COTPYAHHMKAM OTJAeda IO
BOIIPOCAM, BXOJSIIIUM B KOMIIETEHIIMIO OJIENIA.

- y4aCTBOBaTh B IIPOBEACHUH CEMUHAPOB IO BOIIPOCaM, BXOISAIIMM B KOMIIETECHIUIO OT/EIA.

- OpPraHM30BBIBATH PA0OTY MO CBOEBPEMEHHOMY U KaU€CTBEHHOMY PACCMOTPEHMIO MUCEM, A TAKKE
aJ100 HAJOrOIUIATENBIIMKOB 10 BOIPOCAM, BXOAALINM B KOMIIETEHIIUIO OT/IENA.

- B COOTBETCTBUM C MHCTPYKLMEH Ha paboune mecta, yrBepxaeHHoi mnpukazom OHC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), nmpoBoAuTs KaMepalibHbIE€ HAJOTOBBIC MPOBEPKU
HAJIOTOBBIX JEKJIapaluil OPUIANYECKUX JIUL] U NHAUBUAYAIBHBIX [TPEANIPUHUMATENEH;



- IIPOBOJUTH B XOJ€ KaMEPaIbHON HAJIOrOBOM IIPOBEPKH, HA OCHOBE HAJIOIOBOM JACKJIapalyuu IO
HJIC, B kOoTOpO#1 McUKCIeHa cyMMa HaJIOTa K yIjiaTe, MEPOTPUSATUSI HATIOTOBOTO KOHTPOJISI B OTHOIICHUU
BBISIBIICHHBIX PACXO’KJIEHUH, B TOM YHCIIC C HCToib3oBaHueM uHpopmarronnoro pecypca ACK HJIC-2,
(hopMHUPOBATh TOKA3aTEIbCTBEHHYIO 023y U 0pOpPMIIATE Pe3yabTaThl IPOBEICHHBIX MEPOIPUITUN;

- (GopMHUPOBATh «IIEMOYKM» B3aHMMOCBA3aHHBIX «CXEMHBIX» OIEpalii C yKa3aHUEM «pOoJiei»
YYaCTHUKOB <«IICTIOYKH» TocpeacTBoM cBeneHui, conepxkammuxcsi B IIK «ACK HJAC-2» u wunHbIX
MH(OPMALIMOHHBIX pecypcax;

- MPOBOAUTH MEPOIPHUSATHS HAJOTOBOIO KOHTPOJIE B OTHONICHUMH HAJIOrOIUIATEIbIINKA, 10
KOTOpOMY C(OPMHUPOBAHO «CIOXKHOE» pacXoxAeHue 1o Haimorosoil nekiapanuu no HJC, a tak xe ero
KOHTpPareHTOB B COOTBETCTBUU co cratbamu 31, 82, 86, 88, 90, 92, 93, 93.1 Komekca c¢ uemnbio
YCTAaHOBJICHUSI  HUCIOJb3yeMOW  CXeMbl  yXoJa OT  HaJOrooOJO)KEHUS U YCTaHOBICHUS
«BBITOJIOTIPHOOpETATENCHY,

- MPOBOAHUTH MEPOMPUSITHSI HAJTOTOBOI'O KOHTPOJISI B OTHOIIEHUH «BBITOJONPUOOpETATENS», a TaK
K€ €ro KOHTPAreHTOB B COOTBETCTBUM co cTaThsiMu 31, 82, 86, 88, 90, 92, 93, 93.1 Koxgekca ¢ 1enbto
noOyIUTh HAJOTOIIATENbIIMKA TOOPOBOJIBLHO CKOPPEKTHPOBATh HAJIOTOBbIE 0053aTeNbCTBA U, B CIIydae
0TKa3a, paCCMOTPETh BOIIPOC O COCTABJICHUH aKTa KaMepajJbHON IPOBEPKH;

- TPOBOAWTH MEPONPUATHUS HAJIOTOBOTO KOHTPOJISI B OTHOILIEHUH «BBITOJIOMPUOOpETATENS»,
noBenéHHOro 10 MHcnekuu nucbMoM YTIpaBiIeHUs, B Cy4yae €CJId HaJOroMIaTeNbIUK — OKYIaTeNlb, Y
KOTOpPOTO COPMHUPOBAHO «CIIOKHOE» PacxosklieHne, U HaJIOTOIIATEIBIIHK — «BBITOIOTIPUOOPETATEIh)
COCTOSIT Ha HAJIOTOBOM y4eTe B MOCKOBCKOH 00JacTH, a Tak )€ €ro KOHTPAareHTOB B COOTBETCTBHH CO
crarbsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Koxekca ¢ 11e/1bI0 MOOYIUTH HATOTOTUIATENBINUKA TOOPOBOIBHO
CKOPPEKTUPOBATh HAJIOTOBBIE 00s3aTENbCTBA M, B CIydyae OTKa3za, pacCMOTPETh BOIMPOC O COCTABICHUU
aKTa KaMepAJIIbHON IIPOBEPKH;

- aHanu3upoBarh MHbopManmoHHeie pecypcel, B ToM unciae AUC, D0/, ®UP IO/, xoutyp
(GoKyC M HMHTEpPHET Ha IpeIMeT YCTAHOBJECHMS COIJIACOBAHHOCTH B JAEUCTBUSX, a TaK ke (haKTOB
IOPUANYECKON, IKOHOMUYECKOH U MHON MOJKOHTPOJIBHOCTH YYACTHUKOB «IIETIOUYKH» B3aUMOCBSI3aHHBIX
«CXEMHBIX» OIlepaLnii;

- (popMUpPOBATh 3aKJIFOUEHUS IO pe3yJbTaTaM MPOBEACHHBIX KaMepaJbHBIX IPOBEPOK JIEKIapalui
o H/IC, B KOTOpBIX YCTaHOBIIEHBI «CIIOKHBIE)» PACXO0XKICHUS;

- OCYLIECTBIIATh B3aUMOJACWUCTBHUSI C IPAaBOOXPAHUTEIbHBIMU, TAMOXXEHHBIMH W HWHBIMHU
KOHTPOJIMPYIOIIKMHU OpraHaMH 0 BOIIPOCaM, OTHECEHHBIM K YCTAaHOBJICHHOM cdepe NesTeIbHOCTH;

- IPUHHMMATh Y4acTUE B IIPOBEJCHUM KOMHUCCUM II0 pe3yiabTaTaM KaMEpallbHBIX IPOBEPOK
nexnapanui no H/IC, npegocTaBieHHBIX MpennoyiaraéMbIMU «BBITOJONPHOOPETATENSIMU» Y KOTOPBIX
C(OPMHUPOBAHBI «CIIOKHBIEY» PACXOMKICHUS;

- IpPUHHMMATh YydacTUE B MPOBEACHUM KOMHCCUM IO pe3ylbTaTaM KaMepalbHbIX IPOBEPOK
nexnapanuit no HIAC, npepocTaBieHHbBIX IPEANOIaracMbIMUA «BBITOJIONPUOOpETATENIMUY;

- NpPUHUMATh YYacTHE B MPOBEACHUM KOMHCCHH IO pe3yibTaTaM KaMepallbHbIX IPOBEPOK
nexnaparuit mo HIC, mpegocTaBieHHBIX MPEANOIaraeMbIMU «BBITOJOTPUOOPETATENAMUY, JOBEIEHHBIMU
no MHcneknuu nucbMoM YIIpaBiieHUs, B CIydyae €CiM HaJOroIIaTeNbIIUK — MOKYIaTelb, y KOTOPOro
chOpMHUPOBAHO «CIOKHOE» PacxokaeHne, 1 HAIOTOIUIATENbIIUK — «BBITOJONPUOOPETATENHY COCTOAT HA
HaJIOTOBOM y4yeTe B MOCKOBCKO# 00J1acTH;

- COCTaBJISITh AaKThl KaMepaldbHBIX NPOBEPOK, (QOPMHUPOBAHUE pEIICHUH IO pe3yibTaraM
PacCMOTPEHHS MaTEPUAJIOB TTPOBEPKH;

- B3aMMOJICHCTBOBATH MeXAy oTAenamu MHcnekuuu 1o BompocaM, OTHECEHHBIM K
YCTaHOBJIEHHOM c(epe NesTEIbHOCTH;

- y4acTBOBaTh B CEMHUHapax, COBEHIAHMSIX C PAaOOTHHKAMH OTJAeNa MO0 BOMpPOCaM, BXOMISIIUM B
KOMITETEHIIUIO OT/eNIa;

- y4acTBOBaTh B pab0OTe KOMUCCHI MHCIIEKIIUU COBMECTHO C MHBIMH BHEIITHUMHU CTPYKTYPAMH TIO
KOHTPOJIIO OTPAOOTKH «CIOKHBIX» PACXO0KICHUII;

- y4acTBOBaTh B pabOTe KOMUCCHI YTpaBICHHsS COBMECTHO C MHBIMH BHEIIHUMHU CTPYKTypaMu
10 KOHTPOJIIO OTPAOOTKU «CIIOKHBIX)» PACXOXKACHMUIA;

- TMOATOTAaBIMBATH IMPOCKTHl TOKYMEHTOB, C(HOPMHUPOBAHHBIX IO pPE3yJIbTaTaM IPOBEICHHBIX
HAJIOTOBBIX IPOBEPOK HAJIOTOIUIATEIBIIMKOB, O BOMPOCAM, OTHECEHHBIM K YCTAHOBJIEHHOH cdepe
e TeIbHOCTH;

- paccMarpuBaTh C Y4YacTHEM I[IPaBOBOIO OTHeJa MPEACTABIECHHBIX HAJIOTOIUIATEIbIIUKAMU
BO3pakeHU! (0OBSICHEHHMIA) IO aKTaM HAJIOTOBBIX ITPOBEPOK.



- y4acTBOBaTb B TPOU3BOJACTBE IO JeiaM 00 aJIMHUHUCTPATUBHBIX MPABOHAPYIICHUSX
(cocTaBiieHHE TPOTOKOJIOB 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIICHHSIX )

- Y4acTBOBAaTh B IOATOTOBKE OTBETOB HAa NUCBMEHHBIE 3alpPOCHl HAJIOrOIUIATEIBIIUKOB I10
BOIIPOCAM, BXOISIIMX B KoMmreTeHIuo Otaena.

- y4acTBOBaTh B PAaCCMOTPEHHUU OOpaIlleHUH, kajo0, MCKOB, MPETEH3UN HAIOrOIUIaTeIbIIUKOB,
OTHOCSIIMXCS K KomnereHuun OTena, MOAr0OTOBKa OTBETOB Ha OOpAIICHHSI 10 BOIIPOCaM, BXOJISIINM B
o0s3anHOCcTH OTHena.

- OCYIIECTBJIATh HWHBIC (QYHKIHMH, TPEIyCMOTPEHHBIE 3aKOHOIATEILCTBOM Poccuiickoit
®enepauuy U UHBIMA HOPMATHUBHBIMH IPABOBBIMH AKTaMHU.

Kpowme Toro, enagnwiii cocyoapcmeennsiii Han0208bili UHCNEKMOP 00S3aH:

- obecreynBaTh COXPAHHOCTD CIIYKeOHOTO YJOCTOBEPEHHUS;

- cobOmIoIaTh CIyKeOHBIN pacnopsnok MHcnekuy;

- coOI0IaTh MpaBUjIa U HOPMBI OXpaHbl TPYAa U TEXHUKH 0€30M1acCHOCTH;

- cobmoaTh TPEOOBaHMUS YTBEPHKICHHON HHCTPYKIIMH IO IEIOMPOU3BOICTBY B MHCIIEKIINH;

- co0noaTh KOJEKC ATHKUM U CIY)KEOHOTO MOBEIEHHUS TOCYAApCTBEHHBIX  IPa)JTaHCKHX
ciyxamux deepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBSI3HM C MCIIOJHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBEIICHUS,
3aTparuBaroIINe YACTHYIO XKU3Hb, YECTh U JOCTOMHCTBO IPAXK/AH;

- €co00IaTh MPEJACTABUTENI0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAHHOCTU IMPHU HUCIOJHEHHUH
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJCTABIISATh B YCTAHOBIEHHOM MOPSAJIKE MPeayCMOTpeHHbIEe (efepatbHbIM 3aKOHOM CBEICHUS
0 JIoXojax, 00 UMyYIIeCTBE M 00s3aTeILCTBAX UMYIIICCTBEHHOT'O XapaKTepa, CBECHUS O pacxojax o cede
W 4IeHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMd HHPopMaluu B HHPOPMAILIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "UHTepHeT";

- cobmromath TpeOoBaHHS 3aKOoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKA30B (paclopsuKeHUM) u
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUIO jAesTenbHoctd OTaena U o
MIPOXOXKJACHUH TPAXKIaHCKOU CITY>KOBI;

- cOOI0IaTh OTPAHUYEHUS, BBITOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBEJICHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbecTBOM Poccuiickoit denepanmu;

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIIEHCTBOBaHHIO paboThl OTAena W MO B3aUMOJCHCTBUIO C
JIPYTUMU TIo/ipasaenenusmMu MHcneknuy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABIEHHBIX HENOCTaTKaX B Tpeenax CBoOe
KOMITETECHIIHH;

- npeactaBiATh Otnen u MHCOEKUHI0 Mo BONpPOCaM, OTHOCALIMMCA K €ro BEIEHHUIO0, B OpraHax
rOCyJ1IapCTBEHHOM BIIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH IS BHITIOJIHEHHUST BO3JI0KEHHBIX Ha OTAeN 3a1ad4,
C JIOKYMEHTAMH, ONPEACISAIONIMMH €ro TMpaBa M OOS3aHHOCTH TIO 3aMelaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOM TPa)1aHCKOMN CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOTHEHUST UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM TOPSAKE HEOOXOAMMBIE MaTepHAlIbl IO BOIIPOCaM,
OTHOCSAIIUMCS K KomriereHiuu Ot/ena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIy>)KEOHOW IEeATENbHOCTH U JPYTUMHU
JIOKYMEHTaMU JI0 BHECEHUS UX B JJUIHOE JIEJI0, C MaTepHaIaMH JIMYHOTO JIeNa, a TAK)Ke Ha MPUOOIICHHE K
JTUYHOMY JIeNTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mipoeccCHOHANIbHOE Pa3BUTHE B MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHUSMHM, COCTABJISIOIIMMHM TOCYJApPCTBEHHYIO TaliHy, MpU HaJIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECTIEYeHHE C YUETOM CTaXka FOCYAapCTBEHHOM CITYKOBI;

- Ha 00bEeIWHEHHE B MPOPECCHOHAIBHBIC COIO3BI (ACCOIMAIIMU) Ui 3allUThl CBOMX IIPaB,
COLIMATILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- WCIOJIHATh WHbIE TMOPYYEHUS U OCYIIECTBIATh HWHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPABOMEPHBIX ).

B 1iensx ucrnogHeHusT BO3JI0KEHHBIX JOJDKHOCTHBIX 00sS3aHHOCTEH roCyIapCTBEHHBIN HAJIOTOBBIN



MHCIEKTOP HMMEET MPaBo:

- BHOCUTh TPEUIOKEHUS 10 COBEPIIECHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
JIPYTUMHU OTZ€JIaMH UHCIIEKIINH;

- IOKJIaIbIBaTh PyKoBOACTBY OTaena 000 BceX BBIIBIEHHBIX HEAOCTATKAaX B MpeJenax CBOEH
KOMIIETEHIINH;

- npenactaiath Otaen u MHcnekuuo mo Bompocam, OTHOCSIIMMCS K €r0 BEJICHUIO, B OpraHax
rocy/1apCTBEHHOMU BJIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpEIeSIOINIMMU €ro TMpaBa U O0S3aHHOCTH IO 3aMeNlaeMON  JIOJDKHOCTHU
rOCYJapCTBEHHOM IPa)K1aHCKOM CITyKOBI, HAa OPraHU3alMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalInBaTh M MOJy4yaTh B YCTAHOBJICHHOM HOPs/IKE HEOOXOAWMBIE MaTE€pUaIbl 110 BOIPOCAM,
OTHOCSIIMUMCA K komrieteHun Otrena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MNPO(EeCCHOHAIBHOW CIIy)KEOHOH NeSTeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIMYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JMYHOMY JIENTy MMCbMEHHBIX OOBSICHEHUH U APYTHX TOKYMEHTOB U MaT€pPHAJIOB;

- Ha 3alIUTYy CBOMX NEPCOHABHBIX JaHHBIX;

- Ha TIpo(ecCHOHATLHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
®eneparuu;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTABIISIOIIMMHU TOCYJAapCTBEHHYIO TaiHy, NpU HaJIU4YUU
0(OpPMIIEHHOTO JI0NyCKa K TOCYAapCTBEHHOU TalHe;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCy1apCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHue B MpodeccuoHalbHbIE COMO3bI (acCOLMANMU) JUIS 3alUThl CBOMX IpaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYULIECTBIIATH UHBIE MOJIHOMOYUS, BXOSAIIME B KoMIeTeHIHI0 OTaena.

I naenviti 2ocyoapcmeentblii HAN0208bl UHCNEKMOp OCYILECTBIISIET MHbIE IpaBa U HUCIIOJIHSET
WHBIE 00S13aHHOCTH, MPEAYCMOTPEHHBIE 3aKoHOAaTeabCcTBOM Poccuiickoit denepanuu, [lomoxxenuem o
®denepanbHON HAJOTOBOM Clly’k0Oe€, yTBEp)KIEHHbIM TocTaHoBiieHueM IlpaBurensctBa Poccuiickoi
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenuu Ilonoxenus o dexepanbHONW HAJIOTOBOM
ciyx6e", Tlonoxxennem o0 Ympapienuu, yreepkaeHHbIM pykoBoautenieM @HC Poccuu, monoxxennem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, MOPYYECHUSIMU
PYKOBOJCTBA YTIPABIICHHUS.

I'nasnulii 2ocyoapcmeennbvlil HANO208bIU UHCHEKMOp 34 HEHUCIIOIHEHHE WM HEHaJJIexallee
MCIIOJIHEHUE JIOJPKHOCTHBIX 00S3aHHOCTEH MOYKET OBbITh NPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoarenbeTBOM Pocceniickont denepanuu.

Dppexmusnocmv U pe3yrbmamusHOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCIU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMC sl N0 C1e0YVIOWUM NOKA3AMEIAM:

- BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/Ad, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITY>K€OHOM TUCIUIUINHBI,

- CBOEBPEMEHHOCTH 1 ONEPAaTUBHOCTH BHIIIOJHEHUS TOPYUECHMI;

- KQ4eCTBY BBIIIOJHEHHOH paboOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTaHOBJICHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY M JIOTHYHOMY M3JI0KEHHIO MaTepuala, IOpuAnYecKyd IpPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHIECKUX OIINOOK);

- mnpodeccuoHaTbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENIbHBIX M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCHOHATILHOTO KPYro30opa, yMEHHIO paboTaTh ¢ JOKYMEHTaMH);

- CIOCOOHOCTM YETKO OpraHM30BbIBaTh M IUIAHUPOBATh BBHINIOJHEHHE MOPYUYEHHBIX 3aJaHHii,
YMEHUIO pallMOHAIBHO UCIOJIB30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TMOJXOJY K pELIEHUIO IOCTABJIEHHBIX 3a/lady, aKTUBHOCTH W WHUIMATHBE B
OCBOCHMH HOBBIX KOMIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJIOTHUH, CIIOCOOHOCTH  OBICTPO
a/1alITHPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOMX JEHCTBHI, IPUHUMAEMBIX PELLICHUM.

5.0T11€eJ1 aHAIMTHYECKOH PA00ThI U PACYETOB € OKOIKETOM

5.1 JIoMKHOCTh — TJIaBHBIM rOCYAAPCTBEHHBIN HAJIOTOBBIM MHCIEKTOP OTAesia paboThl ¢
HaJOromjiaTeabIIUKaMH

Hanuyue svicuezo 06pa306anz.

Keanugpuxayuonnvie mpebosanus x cmadsicy TOCyJapCTBEHHON TPKIAHCKOW CIYXKOBI WM CTaXy
pa60T1>1 110 CIICIIUAJIBHOCTH, HAITPABJICHHUIO IMOATOTOBKU HC ITPCABABIIAKOTCH.




Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBHM KOPPYNUMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3zoB IIpesuaenra Poccwuiickoit deneparuu, mocraHoBieHuit [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB HPOXOXJAEHHsS (elepallbHOM TroCyJapCTBEHHOM
TPaKAAHCKON CITYKOBI; TIPABHJI JICIOBOTO STHKETA, MOPsIKa paboThl ¢ 0OpalIeHUsIMHA TPaKAaH; MPaBUil U
HOPM OXpaHbl TpyZJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3alUTHI, CIy*)eOHOro pacnopsika
Wucnekiu; mopsaaka paboTel co cinykeOHoW uHpOpManuel, mopsaka paboThl ¢ MEpPCOHATBHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONH HMH(OpMaLUel; UHCTPYKLMU 10 JEJONPOM3BOACTBY; BO3MOKHOCTH M
OCOOCHHOCTH NPUMEHEHHs COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOinactu obecrieueHUs HH(POPMAIMOHHOW OE30MacHOCTH;
JOJZKHOCTHOTO PErVIaMEHTA.

Hanuyue npogeccuonanvubix 3Hanuii:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- nocraHosyeHue IIpaBurensctBa Poccuiickoii ®@enepanuu ot 12 aBrycra 2004 r. Ne 410 «O
HOpsiIKE B3aUMOJEHUCTBUSL OpPraHOB I'OCYJapCTBEHHOM BiacTH cyObekToB Poccuiickoit depepauuu u
OpPraHOB MECTHOTO CaMOYIIPaBIEHHUS C TEPPUTOPUAIBHBIMA OpraHaMu (QelnepaibHOro OpraHa
UCIIOJIHUTEJILHON BJIACTH, YIIOJHOMOYEHHOTO [0 KOHTPOJIIO M HAA30pY B 00JIACTH HAJIOTOB U COOPOBY;

- mocranoByieaue [IpaBurennscrBa Poccuiickoit @enepamuu ot 25 nexadps 2009 r. Ne 1088 «O
roCylapCTBEHHON aBTOMATU3UPOBAHHON CUCTEME «Y TIPABICHUEY;

- nocraHoisieHue [IpaButenbctBa Poccuiickoit @enepanun ot 26 mast 2010r. Ne 367 «O Enunoit
MEXBEJJOMCTBEHHON MH(POPMAIIMOHHO-CTATUCTHUECKUI cUCTEMEY;

- moctanoBneHue [IpaButenscTBa Poccuiickoit @enepanuu ot 29 mekadbpst 2007 r. Ne 995 «O
HOpsiIKE OCYLIECTBICHUs (peepalbHBIMU OpraHaMu TOCYJIApCTBEHHOHM BJAacTH (roCyIapCTBEHHBIMU
OpraHamM#) OpraHaMH YIpaBJICHHS TOCYJapCTBEHHBIMH BHEOIO/KETHBIMH (GoHmamu Poccuiickoii
®enepanyu U (WIM) HAXOIAIIMMUCS B UX BEJACHUU Ka3€HHBIMH YUPEXICHUSAMH, a Takxke LleHTpanbHbIM
O0ankoMm Poccuiickoit ®enepanuu OFODKETHBIX IMOJTHOMOYMN TJIABHBIX aJMHHHCTPATOPOB JOXOJIOB
Or0/1KeTOB Or0/KeTHOM crcteMbl Poccuiickoii denepanumny;

- mocta”oByienne [IpaButenscTtBa Poccuiickoit denepanuu ot 12 nexadbps 2012r. Ne 1284 “O6
OLIEHKE TpaxaaHaMu 3(PGEKTUBHOCTH JEATEIBHOCTH PYKOBOAMTENEH TEPPUTOPUAIBHBIX OPraHOB
(benepanbHBIX OPraHOB UCIIOIHUTEIBLHON BIACTH (MX CTPYKTYPHBIX MOJpPA3/IeICHHIN) U TepPUTOPHATIBHBIX
OpPraHOB T'OCYJapCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PETHOHAIBHBIX OT/AEICHUIN) C yUeTOM KauecTBa
MIPEIOCTABIIEHUSI UMU FOCYAApCTBEHHBIX YCIIYT, a TAK)KE O IPUMEHEHUH PE3yIbTaTOB YKa3aHHOW OLEHKU
KAaK OCHOBAHUSA I NPUHATHS PELICHUM O JOCPOYHOM IPEKPAIIECHNUN HCIOJHEHUS COOTBETCTBYIOIUMU
PYKOBOJMUTEIISIMH CBOMX JOJKHOCTHBIX O0SI3aHHOCTEH;

- nocraHoBienue IlpaButensctBa Poccuiickoit @enepamun ot 17 mapra 2014r. Ne 193 “O6
yTBepKAeHUH [IpaBui OCyIIECTBICHMSI TJIaBHBIMU PACIOPSIAUTENSIMHU (PacHOPSAUTENSIMU) CPEACTB
¢benepanbHOro OrOKETa, IMIaBHBIMU aJIMUHUCTpPATOpaMu (aAMHUHHMCTPATOpaMH) JOXOJ0B (heaepanbHOro
OrojkeTa, TJaBHBIMU aJMUHUCTpaTopaMu (aJAMHUHUCTPATOpPAMH) HCTOYHUKOB (DUHAHCUPOBAHUS
neduuuta denepanbHOro OrOIKETa BHYTPEHHETO (PUHAHCOBOTO KOHTPOJISI U BHYTPEHHETO (DUHAHCOBOTO
ayIuTa U 0 BHECEHUH U3MEeHEeHHUs B MyHKT | IIpaBui ocyiecTBieHNs BETOMCTBEHHOI'O KOHTPOJIS B cdepe
3aKynok s oOecrieueHHs (enepalbHBIX HYXJ, YTBEP)KICHHBIX IOCTaHOBIeHHEM IlpaBuTenscTBa
Poccutiickoit ®eneparuu ot 10 depans 2014 1. Ne 897

- nocranoBienue llpaButensctBa Poccuiickoit ®enepauuu 17 nexabps 2012r. Ne 1318 «O
MOpSAJIKE TPOBENEHUS (elepabHBIMH OpraHaMU HCIOJIHUTEIbHOW BJIACTH OLIEHKH PEeryIHpYIOIIETo
BO3/ICUCTBUS MPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB, IPOEKTOB MOIMPABOK K MpoeKTaM (eaepalbHbIX
3aKOHOB M MpOeKTOB pemeHui CoBera EBpazuiickoii DkoHoMuYeckoi Komuccuu, a Takke 0 BHECEHUHU
U3MEHEHUN B HeKoTopbIe akThl [IpaBurenscTBa Pocculickoit denepanumny;

- mocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 29 ampens 2014 r. Ne 384 “O6
orpenieieHuN  (eepaJbHOro OpraHa HCIOJHUTENBHOW BJACTH, OCYIIECTBISIONIET0 HOPMAaTHBHO-
IIPAaBOBOE PETYJIMPOBAHKE B 00IACTH OTHOLIEHUH, BOSHUKAIOIIUX B CBSI3U C BEJIEHHMEM I'OCY1apCTBEHHOIO
aJIpeCHOTO  peecTpa, SKCIUTyaTauued QenepanbHOil  HMH(GOPMAIMOHHOM agpecHOW CHCTEMBI H
UCIOJIb30BAHUEM COAEPIKALINXCS B FOCYIapCTBEHHOM aJIpECHOM PEECTpe CBEACHUN 00 ajpecax, a Takxke
oreparopa (enepanbHOil HHOOPMAITMOHHON aJIpeCHOM CUCTEMBI

- mocta”oByienne IIpaBurenscTBa Poccuiickoit ®enepamuu ot 19 Hoa0ps 2014 r. Ne 1221 “O6
yrBepxaeHuM [IpaBui npucBoeHNs, N3BMEHEHUS U aHHYJIUPOBAHMSI aIpeCcOB”;

- mpuka3 Munduna Poccun ot 01 uronst 2013 1. Ne 651 “O0 yrBepkneHun YKka3aHUW O TIOPSIKE



MpUMeHEeHHs O0/pKeTHOM Kinaccudukarmu Poccuiickoit eneparuun’;

- TpaBWiIa PacKpbITUS (enepanbHBIMH OpraHaMU WCIOTHUTEIBHOW BiIAacTH WHOpMaMuU O
MOJITOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB M pe3yJbTaTaX UX OOLIECTBEHHOI'O OOCYXKIAECHHUS
(yrBepxkaensl nocraHoBieHueM IIpaBurensctBa Poccuiickoir @®enepauuu ot 21 asrycra 2012r.
Ne 851851);

- pacnopsokenue [IpaBurenscrBa Poccuiickoit @eneparu ot 06 mas 2008 r. Ne 671-p «O6
yrBepxkaeHrn DeepanbHOro MmiaHa CTaTUCTUYECKUX padoTy;

- mpuka3 Munguna Poccun Ne 651, ®HC Poccuiickoit @eneparim Ne MM-3-1/295@ ot 30 urons
2008 1. “O0 YyTBEpXICHUHM TIEPUOJUYHOCTH, CPOKOB M (OPMBI MpEACTaBICHUS HHPOPMAIMH B
cooTBeTCTBUHM C [IpaBunamu B3anMoaelHCTBUS OPraHOB rOCYAapCTBEHHOM BJIacTH CyObekTOB Poccuiickoi
@Oenepallii ¥ OPraHOB MECTHOTO CaMOYIIPABJIICHUSI C TEPPUTOPHAIBHBIMH OpraHamu ¢eaepanbHOro
opraHa HCIIOJIHUTEIFHON BJIACTH, YHOJHOMOYEHHOTO MO KOHTPOJIO W HAA30py B 00JacTH HAJOTOB H
cOOpOB, yTBEp)KAEeHHBIMU TTocTaHOBJIeHHEM [IpaBuTenbcTBa Poccuiickoit denepamnuu ot 12 aBrycra 2004
r. Ne 4107;

-npukaz ®HC Poccum ot 18 smHBaps 2012 r. Ne AK-7-1/9@ «O6 yrtBepxkaeHuu EmnuHBIX
TpeOOBaHUH K MOPAAKY (opMHpoBaHUs HHPOPMAITMOHHOTO pecypca «PacdeTsl ¢ 610KETOM» MECTHOTO
YPOBHSI»;

- nmpukaz3 MwurapuHa Poccmm ot 18.12.2013 Ne 125 «OO6 yrBepxknmenuu Ilopsaka ydera
@denepalibHBIM Ka3HAUYEWCTBOM IOCTYIUICHHM B OroKeTHYI0 cuctemy Poccuiickoit @epepanuu u ux
pacmpeseneHus Mex 1y Ot KeTaMu OI0/KETHOH cructeMbl Poccuiickoit deneparnmny;

- mpuka3 Munduna Poccum ot 12.11.2013 No 107 «OO6 ytBepxkaenuu IlpaBun ykazanus
nHpOpPMALMK B PEKBU3HUTAX PACTOPSDKEHHH O MEPeBOJE JIEHEKHBIX CPEICTB B OIODKETHYIO CHCTEMY
Poccuiickoit denepanum.

I naenwiti 2ocyoapcmeennbiii HanI0208bll UHCHEKMOP OJKEH 3HaTh UHbIE HOPMaTUBHBIE [TPaBOBbIE
aKThl U CIIy’)KeOHBIE JOKYMEHTBI, PEryJupyIOIIHe BOIPOCHI, CBA3aHHbIE C OOJACTbIO U BUIOM €ro
npodeccCHoHATEHOM CITy)KEOHOU JACSITEITLHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

Wubie npodeccnoHalibHble 3HAHUS:

- IOPSAJIOK IPUMEHEHUs 010 KeTHOM Kiaccudukanuu Poccuiickoit @enepamuu.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- OCHOBBI PKOHOMHUKH U TOCYJapCTBEHHOW CIY>KOBI, TIEpEOBON OTEUYECTBEHHBIM U 3apyOeKHBIN
OIIBIT B 00JIACTH HAJIOTOO0I0KEHHS,

-paBUJIa JI€JI0BOTO 3TUKETA;

-MpaBWJIa U HOPMBI OXPaHbI TPY/Ia, TEXHUKHU 0€3011aCHOCTH U MPOTHUBOIOKAPHOMN 3aIUTHI;

-cmykeOHbIi pacnopanok Mexpaitonnoit UOHC Poccuun Ne 5 mo MockoBckoii obnactu;

-MIOPSZIOK PabOTHI CO CITYKeOHOUM HHPOpMAIIHEH;

-JI0J>KHOCTHOM pErjaMeHT.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTHYecKH);

- YMEHHE MJIaHUPOBaTh, PAl[MOHAIBLHO UCIOJIB30BATh CIIY>)KEOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- KOMMYHHKATHBHBIC YMCHUS;

- YMEHHUE YIPABISITh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- HaBBIKM MO cOOpPY M CHCTEMAaTH3allUHd aKTyaldbHOW HH(OpMAIMK B YCTaHOBIEHHOU cdepe
NESATETPHOCTH, YMEHHE OIEepaTUBHO TPUHUMATh W PEATM30BBIBATH pEIICHUS B paMKax CBOeH
KOMIIETEHIINH, MPABUIIBHO PACCTABIISTh IPUOPUTETHI, aJallTUPOBATHCS K HOBOM CUTYallMU U NPUMEHSATH
HOBBIE TMOJXOJIbI K PENICHUI0 BO3HHUKAIOIMIMX TPOOJIEM, BHIETh, MOMJIEPKUBATh U TPUMEHITH HOBOE,
IIEPENI0BOE;

- OCYUIECTBJICHWE HAJIOTOBOTO MOHUTOPMHIAa U aHajdu3a ToKa3aTesled MOCTYIUIEHUs
aAMUHUCTPUPYEMBIX TOXOJOB MO CEKTOPaM SKOHOMUKH M BUIaM 3KOHOMUUYECKOU JEATEIbHOCTH B YBA3KE
C TIOKA3aTeIsIMU UX Pa3BUTHS;

- IPaKTHKa IPUMEHEeHU 3aKoHoaTeIbcTBa Poccuiickoit deneparuu o Hanorax u coopax;

- MPOBEACHUE HAJIOTOBOIO MOHUTOPHUHIA aJeKBAaTHOCTH YIUIAThl HAJOrOB IOKAa3aTessiM
(bMHAHCOBO-?KOHOMUYECKOW EATEIHbHOCTH HATOTOIIATEIBIIMKOB TI0 OCHOBHBIM CEKTOPaM YKOHOMUKH H
BHJIaM JI€ATEIbHOCTH.

- BEJICHUE JIEJIOBBIX I1IEPETOBOPOB,

- COCTaBJICHUE JIEII0BOI0 NMHChMa,



- B3aMMOJICHCTBHE C OpraHaMy TOCYAapCTBEHHOM BIACTH, OOIECTBEHHBIMU OPTaHU3AIUSIMH.

- 3¢ deKTUBHOE TUIAHHUPOBAaHUE PabOTHI, cOOpa M CHUCTEMAaTH3alMd aKTyalbHOW HH(OpMAIMH B
YCTaHOBJICHHOU cepe NesITeIbHOCTH.

Hanuuue ¢pynxyuonanvuwvix ymenuii:

- BJIaJICHHE COBPEMEHHOI OPITeXHUKOW U IPOrpaMMHBIMU MTPOYKTAMU,

- IOJITOTOBKA CIIY>)KEOHBIX JOKYMEHTOB, ITUCEM;

- HaBbIKM 0a30BOTO YpOBHS B 00JaCTH HMH(OPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH (C
BHYTPECHHUMU u nepupepuiHbIMU ycTpolicTBaMu KOMIIBIOTEPA, UH(POPMALIMOHHO-
TEJICeKOMMYHUKALIMOHHBIMU CETAMH, B TOM 4HCJIE ceTbio VIHTEepHET, B OINEpaliOHHON CHUCTeMe,
TEKCTOBOM pelakTope, mpu pabdore ¢ 0a3aMu JaHHBIX, C AIJIEKTPOHHBIMU TaOJMIAMH, TOATOTOBKU
Mpe3eHTAlMi, YIpaBICHUS JJIIEKTPOHHOM TIOYTOH, HCIOJIB30BaHUE TIpapUueckKux OOBEKTOB B
AJIEKTPOHHBIX IOKYMEHTAX ).

OcHOBHBIE TIPaBA U 00A3AHHOCMU 21ABHO20 20CYOAPCMBEHHO20 HALO208020 UHCNEKMOpd, a TaKKe
3arpeThl ¥ TPeOOBaHMsI, CBSI3aHHbIE C TPAKIAHCKOHN CITy>)KOOH, KOTOPBIE YCTAHOBJICHBI B €r0 OTHOILICHHH,
npeaycMoTpensl cratbsmu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoii ciyxoe Poccuiickoit @enepanun” (nanee — DeaepanbHblil 3aK0H).

B nemsix peanuzanuu 3agad U QyHKIMIA, BO3TOKEHHBIX Ha OTHAEN, 21a6HbIll 20CYOapCmEeHHbll
HAN0208blU UHCNEeKmop OTJeNa 00s3aH:

- ocymecTBiIATh B3aumozeictBue Mucnekunu u YOHC no MockoBckoit obOnactu, a Takxke
opranamu YnpasieHus @enepanpHoro KaznaueiicTBa B 4aCTH 3J€KTPOHHOTO IOKYMEHTOO0OpOTA.

- ONEpaTUBHOE PACCMOTpPEHHUE 3asBICHHUM HAIOTOIUIATENBIINKOB, KAaCAIOIIUXCS IEATENbHOCTH
oTzena, BBOA B 0a3y JaHHBIX 3asBJICHUI Ha BO3BpAT/3a4eT MEePEIIaThI.

- IPUHUMATh Y4acTHE B CEMHMHAapaxX, TEOPETUUYECKUX W MPAKTUYECKUX 3aHATUN MO H3YyYCHHUIO
3aKOHOAATEIbHBIX U UHCTPYKTUBHBIX JOKYMEHTOB 110 BOIPOCAM BEJICHUS yUeTa.

- MPUHUMATh Yy4acTHUE B HM3yYEHUH OIbITa PabOTHl MO BOMpPOCaM, OTHOCAUIMMCS K MPEIMETY
JEeSITEIbHOCTH OT/IENA.

- BeJICHWE B YCTAHOBJICHHOM IOPSIJIKE JIEIOMPOU3BOJICTBA U XpaHEHUs JOKyMeHToB MHcnekiuwy,
10 OCYIIECTBJICHUIO UX NIepejaun Ha apXUBHOE XpaHEHUE.

- OCYILECTBIIEHUE UHBIX (QYHKIUI 110 MOPYyYEHHIO pyKOBOICTBa MHCHIEKIIUY.

Kpowme Toro, enasnwiii cocyoapcmeennwiii Han0208bili UHCNEKMOop OTIENa 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- coOmoaTh ciyke0HbIN pacnopsiiok MHcnekuuy,;

- co0I01aTh MpaBUJIa U HOPMBI OXPaHbl TPYJIa U TEXHUKH O€3011aCHOCTH;

- co0I01aTh TPEOOBaHNUS YTBEP KIEHHON MHCTPYKIIMHU IO J1€J0NPOU3BOJICTBY B MHCHIeKkny;

- co0dro1aTh KOMEKC ATHKM U CIY)KEOHOrO TOBEJEHHS TOCYJapCTBEHHBIX TI'PaXIaHCKUX
ciyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HMHYI0 OXPaHSAEMYHI 3aKOHOM TaliHy, a TakXKe He
pasrianarh CTaBIINE €MY W3BECTHBIMU B CBSI3HM C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIOJHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPeAyCMOTPEeHHbIE (peepanbHbIM 3aKOHOM CBEACHUS
0 J0X0/1ax, 00 UMYIIIECTBE U 0053aTEeIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJACHUS O pacxoiax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHWd HUHPOpMaluud B HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmogath TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMAaTUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (pacrlopsskeHui) u
nuceM YTpaBJIeHUs IO HANpaBlIeHHIO JiesTenbHOCTH OTAeIa U 0 MPOXOXKICHUN TPasKIaHCKOM CITyKOBbI;

- cO0JII0/1aTh OTPAaHUYEHUS, BBIIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBEIEHHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE AEHCTBYIOIUM 3aKOHOIAaTENIbCTBOM Poccuiickoit denepanuy;

- UCTOJHATH UHBIE MOPYYEHHUS U OCYIIECTBISATh MHBIE (PYHKIMH MO MOPYYEHUIO PYKOBOJACTBA
WNHucnekuun (3a UCKII0YEHNEM HENPABOMEPHBIX );

B nensix MCHONMHEHHS BO3JIOXKEHHBIX JOJKHOCTHBIX OOSI3aHHOCTEH 21asHblil 20Cy0apcmeeHHblll
HAN0206blU UHCNEKMOp UMEET MIPaBo:

- BHOCUTh NPEIJIOKEHHUS O COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aUMOJICHCTBHIO C
ApyruMH nojpaszaenenusamu MHcneknuy,



- TOKJIaJIbIBaTh PYKOBOACTBY MHCTIEKIIMU 000 BCeX BBISBICHHBIX HEJOCTATKaxX B Mpeaenax CBOCH
KOMIIETECHIINH;

- mpeacTaBiATh OTAeN N0 BOIPOCaM, OTHOCSIIMMCS K €ro BEJAEHHUI0, B OpraHax rocyAapCTBEHHOM
BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU s BHITIOJIHEHUST BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpPEIEISIIOIIMMHM €ro IpaBa M OOS3aHHOCTM IO 3aMEUIaeMOH JIOJKHOCTH
roCy/1apCTBEHHOM I'pa)/1aHCKOMN CIIyKObl, Ha OpraHN3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPsIKE HEOOXOAMMbIE MaTepHallbl [0 BOIIPOCaM,
OTHOCSIIMMCA K KoMmnereHuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCUOHAIBHON CIY)KEOHOW JIEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jejia, a TAKKe Ha MPUOOIeHNe K
JTUYHOMY JIeJTy MUCbMEHHBIX O0BSACHEHUHN U IPYTUX JOKYMEHTOB U MaTE€pPHUAJIOB;

- Ha 3alIUTYy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHalIbHOE Pa3BUTHE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®denepaunu;

- 3HAKOMHUTHCS CO CBEIEHHUSAMHM, COCTABISIOIIMMHM TOCYJAapPCTBEHHYIO TaliHy, INpPU HaJIU4YHUU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCIeYeHHe C yUeTOM CTaXka FoCyAapCTBEHHON CITYkKOBbI;

-Ha oObenuHeHHE B MPO(ECCHOHAIBHBIE COIO3bI (ACCOUMAIMM) JUISl 3allUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBJIATh MHBIE [TOJIHOMOYUS, BXOAsIIKE B KomneTeHuuo Otaena.

Inaemnwiti  2ocyoapcmeenubili HANO2068bIU UHCNEKMOp OTAeNla OCYIIECTBISCT HHBbIE IpaBa U
WCIIOHSAET WHBIE OOS3aHHOCTH, TNPEIYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit denepanuu,
[Tonoxxennem o denepalbHOIl HAJIOrOBOW CIy:KO€, YTBEpXkACHHBIM IMOcTaHoBIeHHEeM [IpaBuTenbcTBa
Poccuiickoit ®enepanun ot 30 centadpst 2004 Ne 506 "O06 yrBepxknenuu Ilonoxenus o denepanpHoit
HanoroBoit ciyx0Oe", Ilomoxxenmem 00 WHcnekuuu, mnonoxenuem o060 Ortnaene, mnpukazamu
(pacnopsxenusimu) PHC Poccun, YOHC Poccun, nopyuenusmMu pykoBojactsa MHcnekuuy.

I nagmnwiii 2ocyoapcmeenmviili Hal0208bll UHCNEeKmMOop OTAeNa 32 HEUCIIOTHEHHE UITH HeHaJIeKalee
UCIIOJIHEHUE JIOJPKHOCTHBIX 00S3aHHOCTEN MOYKET OBbITh NPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoarenbeTBoM Pocceniickont denepanuu.

dppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPDECCUOHANLHOU  CYHCEOHOU  OesamenbHOCU
2NIA8HO20 20CYOAPCMBEHHO20 HANLO208020 UHCNEKMOpa OLEHUBACTCS 110 CIIETYIOINM ITOKa3aTesIM:

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTH B KCTPEMAIBHBIX YCIOBHUSAX, COOTIOIEHHIO CIIyKEeOHOH ANCIUILUINHBL;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHHS TOPYUCHUI;

- KQ4eCTBY BBIITOJHEHHOH Pa0bOTHI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBAHUAMHU, ITOJTHOMY U JIOTUYHOMY U3JI0KEHUIO MaTepHaja, OpUINYeCKH I'PaMOTHOMY COCTaBJICHUIO

JIOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMATHYECKIX OIIHOOK);

- TpodecCHOHATbHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHHOTO KPyro30pa, YMEHHIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YeTKO OpPraHM30BbIBaTh M IUIAHUPOBATH BBHINOJIHEHHE MOPYYEHHBIX 3a/aHuil,
YMEHUIO PallMOHATBHO HCIIOIB30BaTh padouee BpeMs, PACCTaBIISATh IIPUOPHTETHL;

- TBOPYECKOMY IIOJXOJY K pEIICHUIO IOCTAaBJICHHBIX 3a/la4, AKTUBHOCTH M WHUIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HWH(MOPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/lanTHPOBATHCS K HOBBIM YCJIOBUSAM M TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCIJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHUM.

6. OTaes odecrieyeHust mpoueayp 6aHKPOTCTBA

6.1. JIOJDKHOCTE — T'OCYHApCTBEHHBINM HAJIOIOBBIA HHCIEKTOD OT/eIa o0ecleueHus
nporenyp 6aHKpOTCTBA

Hanuuue svicuieco oopazosanus.

Kesanugpurxayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON T'PayKTaHCKOW CIYKOBI WIIM CTaxy
paloThI 10 CIIEUATFHOCTH, HAIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHMe ocHOB Koncturyumum Poccmiickoit ®denepanum,
3aKOHOJATENIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, noctaHoBieHuit [IpaBurennpcTBa




Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTEIIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyJapCTBEHHOM
IpaXJaHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBU U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M MPOTHBONOXKAPHOM 3aIUTHI; CIyKEOHOTO pacropsiika
Wucneknuu; mnopsiaka paboThl co ciayxeOHOW HHpoOpmanueil, mopsiaka padoThl € MEePCOHATbHBIMU
JaHHBIMH W KOH(UASHIMAIbHOW HH(OpMAaLUel; MHCTPYKIUU IO JeJONPOU3BOACTBY; BO3MOXKHOCTH U
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JIOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOJlacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acCHOCTH;
JOJPKHOCTHOTO PErJIaMEeHTa.

Hanuuue npogheccuonanvuuix snanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- @enepanbHbli 3aK0H OT 26 OKTA0pst 2002 No 127-D3 «O HecocToATeTbHOCTH (0aHKPOTCTBE)Y;

- IlocranoBnenue IlpaBurensctBa Poccuiickoit ®@enepanmuu ot 29 mas 2004 r. Ne 257 «O0
oOecnieuennn wuHTepecoB Poccuiickoit ®enepanuu Kak KpeauTopa B Jeine O OaHKpOTCTBE U B
nporenypax, IpUMEHSIEMBIX B Jieie 0 OaHKPOTCTBEY;

- Hamorosslii kosiekc Poccuiickoit enepanuu;

- Tlocranosnenue IlpaButenscTBa Poccuiickoit @eneparuu ot 21 oktsiops 2004 r. Ne 573 «O
MOPAZIKE U YCIOBUSX (PMHAHCUPOBAHUS MPOIEAYyp OaHKPOTCTBA M OTCYTCTBYIOIIMX JAOKHUKOBY;

- Ilpuka3 MunskoHompasButuss Poccun ot 19 oxtsabps 2007 r. Ne 351 «OO yrBepxaeHuu
MopsIKa BIOOpa OpPraHoM, YIIOJHOMOYEHHBIM IMPEACTaBIATh B Jeax O OAaHKPOTCTBE M B MpOLEAypax
O0aHKpoTCTBa TpeOOBaHMS 00 yIuiaTe 00s3aTeNbHBIX TUIATeXKEH 1 TpeOOBaHUS POCCUIICKON (eaepauu mo
JICHEX)KHBIM 00s3aTeNIbCTBAM, CaMOPETyJIUPYEeMOM OpraHM3alii apOUTPaKHBIX YHPABISAIOMUX MPU
noJjiaue B apOUTPaKHBIN Cy 3asBICHHS O PU3HAHUU JOJDKHUKA OAHKPOTOM;

- IIpuka3 Munskonompazsutus Poccun ot 3 aBrycra 2004 r. Ne 219 «O nopsiike rojg0COBaHUS
opraHa, YMOJHOMOYEHHOTO TPEJACTaBIATh B JeilaXx O OaHKPOTCTBE M B IpoleaAypax OaHKpPOTCTBA
TpeboBaHus 00 yriare 00s3aTeNbHbIX IUIaTexeil u TpedoBanus Poccuiickoit denepanuu no AeHEKHBIM
00s13aTeNECTBAM MIPH YYACTHU B COOPAHHSIX KPETUTOPOBY;

- IIpuxaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O6 yrtBepxkaenun Ilopsaka
pasrpaHu4eHus] MOJHOMOYMM YIOJHOMOYEHHOIO OpraHa IO HpeACTaBICHUIO HHTepecoB Poccuiickoin
@enepany  Kak KpeauTopa B Jene o 0aHKpPOTCTBE W B MpoLEAypax, NPUMEHSEMBIX B Jele
0 6aHKpoTCcTBe, MEeXIy LeHTpanbHbIM anmapatoM ®HC Poccum u TeppuTOpHaNbHBIMU HaJIOTOBBIMU
opraHamu» (C U3MEHEHUSIMH U JIONIOJTHEHUSMH ),

- Koneke Poccuiickoii @enepanyy 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX;

- YronoBHO-TIponieccyanbHbli koneke Poceniickon denepaunu;

- YronoBHbi kojekce Poccniickoit denepanuu;

- I'paxnanckuii konekce Poccuniickoit denepanuy;

- 3akon Poccuiickoit ®enmepanmu ot 21 mapra 1991 1. Ne943-1 «O HaIOTOBBIX OpraHax
Poccutickoii denepanuny;

- [locranosnenue IlpaBurenscrBa Poccuiickoit @enepanuu ot 30 centsops 2004 r. Ne 506 «O06
yrBepxkaeHun [lonoxenust o @enepanbHoil HaIOrOBOU CiTyk0ey;

- Ilpuxaz Munduna Poccun ot 2 wuronst 2012r. Ne 99H «AIMUHHMCTPATUBHBIA pPErJIAMEHT
®denepanbHON HAJIOTOBOM CIYKOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIYyTd TO OeCIuIaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE€ B MUCBbMEHHON (hOpMe) HaIOrOIUIaTeNbIIMKOB, TUIATENBIIMKOB COOPOB U
HaJIOTOBBIX areHTOB O JAEMCTBYIOUIMX Hajorax M cOopax, 3aKOHOJATeNbCTBE O Hajorax u cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTHBHBIX NPABOBBIX aKTaX, MOPSAJAKE HCUUCICHMS U YIIAThl
HaJIOrOB M cOOPOB, MpaBax U 00S3aHHOCTSIX HAJOrOIMJIATENbIINKOB, IUIATEIbIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOrOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI], @ TaKX€E IO MPUEMY HAJIOTOBBIX
JeKJIaparuil (pacueToB)y.

T'ocyoapcmeennulii Han0208blU UHCNEKMOp TOIDKEH 3HATh MHbIE HOPMATHBHBIE NIPABOBBIE AKTHI U
ClIy’)keOHBbIE JIOKYMEHTBI, pPEryJlHpYIOIMe BOIPOCH], CBSA3aHHbIE C OOJACThIO M BHAOM €rO
npodeccnoHaNbHOM CITyKeOHOU AESITENEHOCTH.

Huvie npogheccuonanvrvle 3HaHUA:

- apbuTpakHas u cyJeOHas MpaKkTUKa MO BOIPOCaM HECOCTOATEIbHOCTH (OaHKPOTCTBA);

- IOPSAZIOK KOHTPOJISI 32 METOAOJIOTHYECKHM U OpPraHU3alMOHHBIM OOecrieyeHueM, KOOpIuHaIei
palboThI HAJIOTOBBIX OPraHOB IO MPEACTAaBICHUIO MHTepecoB Poccuiickoit deneparn Kak KpeauTopa B
nene o 6aHKPOTCTBE U B MPOIIeIypax, IPUMEHSIEMBIX B JieJie 0 OAHKPOTCTBE;



- NOHSATHE W NOPSAJOK YpPEryJIupOBaHUS 3aJ0JDKEHHOCTH, U3MEHEHHE CpOKa YIUIaThl Hajora M
cOopa, pecTpyKTypu3auusi 3aJ0JDKCHHOCTH, 3a4€T M BO3BpAT U3JIMIIHE YIUIAYEHHBIX W U3JIMIIHE
B3BICKAHHBIX CYMM, B3BICKAHHE 3aI0JDKEHHOCTH, CIIMCAHNE 3aJ0JKCHHOCTH;

- IOPSAJIOK OpPraHU3aluU B3aUMOJEHCTBUS C OpraHaMH IPOKYpPATyphl, CIEICTBEHHBIMU OpraHaAMH,
OpraHaMy BHYTPEHHUX JIET;

- aHanM3 (UHAHCOBO - XO3SHCTBEHHOW JEATEIILHOCTH OpraHU3alUi-T0JKHUKOB, OTYETOB
apOMTPa)KHBIX YIPABIIAIOIINX;

- 3apyOeKHBIN OTBIT T O OAHKPOTCTBE.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- OpraHU3alMOHHBIE OCHOBBI MPOLIEAYPHI OAHKPOTCTBA;

- TOpSJOK OpraHM3alMd W KOOpAMHALMU BbIOOpa CaMOPETyJIUPYIOIUX OpraHu3aui
apOMTPaXXHBIX YIPABISIONIMX MpPU HANPABICHUUW B apOUTPAXHBIA Cyl 3asBICHHA O MPU3HAHUH
JOJPKHUKA OQHKPOTOM;

- TIOPSIOK YYacTUsl B CyIEOHBIX 3ace/laHMsIX 1O JienaM O OaHKPOTCTBE AOKHUKOB, B COOpaHHSIX
KpPEIUTOpPOB (KOMHUTETaX KpPEJUTOPOB) HAa OCHOBAHWMM IMCbMEHHBIX NO3MLHMH, JIMOO pelmeHui o
rOJI0OCOBaHUH.

Hanuuue 6a3z06vix ymeHu:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE MJIAaHUPOBATh, pallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIIATH U3MEHEHUSIMU.

Hanuuue npogeccuonanvnvix ymeHuii:

- BEJICHUS JI€JIOBBIX IIEPETOBOPOB;

- COCTaBJIEHUS JEJIOBOTO MHUChMA,

- B3aUMOJICHCTBHE C OpraHaMy IOCyJAapCTBEHHOM BJIAaCTH, OOIECTBEHHBIMU OPraHU3alUsIMH;

- IPOBEJIEHUE SKCIEPTU3bI IPOEKTOB HOPMATHUBHBIX [IPABOBBIX AKTOB.

Hanuuue ¢hynkyuonanonvix ymenuii:

- BBHINIOJIHEHUE TIOCTABJICHHBIX 3a7ad, d5((EeKTUBHOro IUIAHUPOBaHHUS paboTHl, cOopa u
cHCTEeMaTHU3allii aKTyaJIbHOM MH(pOPMAaLMU B YCTAaHOBJIEHHOU cdepe e TeNbHOCTH,

- BJIaJICHUE COBPEMEHHOM OPITEXHUKOM U MPOrpaMMHBIMHU IPOAYKTAMHU, MOATOTOBKHU CIYXEOHbIX
JOKYMEHTOB, a TaKXe€ HaBBIKOB 0a30BOro ypoBHA B 00jacTH MH(POPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOJOTUN (C BHYTPEHHMMH WU HepUPEepuiHBIMU YCTPOMCTBAMHU KOMIIbIOTEpPA, HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIMU CETSMU, B TOM UYHCJIE CETbI0 VIHTEpHET, B ONEpPAlMOHHON CHUCTEME,
TEKCTOBOM pEAaKTOpe, Mpu padore ¢ 0azaMu JAHHBIX, C 3JEKTPOHHBIMHU TaOIUILAMH, MOATOTOBKH
NPE3CHTAlMi, YNpaBIE€HUS JJEKTPOHHOW TIOYTOW, WCHOJb30BaHHWE TIpaduuecKux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTAX).

B yenax peanuzayuu 3a0au u @yukyuil, o3n0dcenHvix na Omaoei, 20Cyo0apcmeenHblll HA0208blil
UHCNEKMOop 00A3aH:

- MOJArOTaBIMBaTh B YycTaHoBiIeHHble cpokd B Y®PHC Poccum mo MockoBckoit oGnacTu
nH(popMalnu, Kacarouieics xo1a npoueayp 0aHKpOTCTBa B OTHOIIEHUH NPEINPUSITHH — TOIKHUKOB;

- TMOATOTaBIMBATh JOKYMEHTBHI JAJsl TpPEJCTaBIeHHUS B Jeie O OaHKpOTCTBE W Mpolexypax
OaHKpoTCTBa TpeOoBaHWMU 00 yIutaTe o00S3aTeNbHBIX IUIATeXEH B OIOKET W TOCYJapCTBEHHBIE
BHeOMKeTHbIe (hoHNBI U TpeboBaHuil Poccuiickoit deneparyu 1no AeHEKHBIM 0053aTeNbCTBAM (B TOM
qyclie MO BBIIJIATE KAaNUTAIM3UPOBAHHBIX IUIATEXKeW, a Takke MpaB TpeOOBaHMs, MEpEelIeqIINX K
I'ocynapcTBeHHON Kopmopanuu «ATEHTCTBO 110 CTPaxOBaHMIO BKJIAJOB» B pE3yNbTaTe€ BBIILIAT
BO3MEIIICHHS TI0 BKJIa/IaM);

- OCYUIECTBIATH CONPOBOXAEHUE Jena O OaHKPOTCTBE MNPEANPHITHH, HAXOMALIMXCS Ha
COIPOBOXACHUU OTHEeNa, B cOOTBETCTBUU C [lopsiakoM pa3rpaHudeHHsl MOJIHOMOYHIN YIOJTHOMOYEHHOIO
opraHa 1o mpejcTaBieHuIo0 nHTepecoB Poccuiickoit deaepannu Kak KpeauTopa B jiene 0 0aHKPOTCTBE U
B IpoLEeAypax, MPUMEHSEMBIX B JieJe 0 0aHKPOTCTBE, MKy LeHTpaidbHbIM anmnapatom ®HC Poccun u
tepputopuansasiMu opranamu @HC Poccun, yreepxkaénnoro npukazom @HC Pocecun ot 18.01.2017 Ne
MMB-8-18/3/ICTI@ (¢ u3MEHEHHUSMH U JTOTIOTHEHUSIMH);

- OCYIIECTBJIATh KOHTPOJIb 32 YIUIATON TEKYLIUX IUIaTeXel B Jesax 0 OaHKpOTCTBE MpeNpUiTui,
HaxOJMIIMXCS Ha CONPOBOXKIECHUM OTHeNda, B COOTBETCTBUM ¢ (OCHOBHBIMM NOIXOJAaMH  BO
BHyTpHOpranu3anuoHHoi nesrensHoctd ®HC Poccnu u ee TeppuTOpHaIbHBIX OPraHOB MO COOTIOICHUIO
OYEpPEHOCTH YIUIAThl TEKYIIUX O0sA3aTeNbHBIX IUIaTeXel, 3Q(HEeKTUBHOMY B3bICKAHHMIO 3aJ0JKEHHOCTH
0 TakWM IUIaTeKaM M HEJOMYyIIEHHIO ee o0pa3oBaHMsA B Jelax O OaHKPOTCTBE M MPOIEAypax,



IPUMEHSEMBIX B Jieie 0 OaHKpOTCTBE, yrBepkaeHHbIX npukazomM @HC Poccun ot 06.04.2018 Ne KY-5-
18/7351CI1@;

- ©KEKBapTAJIbHO BHOCHUTH HH(OpPMANUIO (C y4eTOM H3MEHEHUH OOCTOSTEILCTB Jeiia) TIO0
nepecMoTpy KoHuenmuu comnpoBoXIeHHS Jefna O OaHKPOTCTBE JJsl YTBEPXKICHHUS 3aMECTUTEIIEM
pykoBoauteina MHcnekuny;

- IPUHUMATh B YCTAHOBJIECHHOM IOPSAAKE y4acTUE B MOATOTOBKE JOKYMEHTOB IIPH PaCCMOTPEHUNU
JIeJl 0 HECOCTOSITENbHOCTU (0aHKPOTCTBE) apOUTPaXKHBIM CYJOM, CYJOM aleJUIAIUOHHOMN, KacCalluOHHOU
nHcTanumy, Kosernu 1o skonomudeckuM criopam BepxosHoro cyna P@;

- npencraBinaTh uHTEpechl MexpaiionHoit UOHC Poccunm Ne 5 mo MockoBckol o0macTu Kak
YIIOJTHOMOYEHHOT'O OpraHa Ha COOpaHUsAX KPEAUTOPOB U B CYACOHBIX 3aCEIaHMSIX;

- IOATOTABIMBATH JOKYMEHTHI, B TOM YHUCIIE€ ITPOEKTHI HallpaBisieMble Ha corylacoBanue B Y OHC
Poccun mo MOCKOBCKO# B 3aBUCHMOCTH OT YPOBHSI COIIPOBOXKJICHHSI, XKaslo0 B Cy/I, B CAMOPETYIIUPYEMYIO
OpraHM3alyio apOUTPAXKHBIX YIPABISIONIMX, OpPraH IO KOHTPOIIO (Haa30py), IPOEKTOB Kajod
aneUIIIHMOHHBIX, KacCalMOHHBIX Ha corjacoBanue B Y®HC Poccum mo MOCKOBCKOW 00JacTH, B
MIPaBOOXPAHUTEIbHbIE OPTaHBbL;

- MIOJIZICPKUBATh YPOBEHBb CBOEH KBalM(pUKaIMU, HEOOXOJUMBIN ISl UCTIOTHEHUS JOKHOCTHBIX
00513aHHOCTEH;

- cobmonare ycraHoBieHHble B Y®OHC Poccun no MockoBckoil 00acTy IpaBUil BHYTPEHHETO
pacnopska u nopsiika paboTsl co ciaykeOHON nHpopMaIueil;

- BBINOJIHATH NOPYYEHHUS] HayaJlbHUKA OTJENa M €ro 3aMECTUTENIEH, CBSI3aHHBIX C BBINOJIHEHUEM
MIOCTaBJIEHHBIX NIEPE OTAEIIOM 3a/1ay.

Kpome moeo, cocyoapcmeennuiii Hano2o8wiii uHCneKmop 0053aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO yIOCTOBEPECHHUS,;

- co0moaaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMI0IaTh MpaBUjIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- co001aTh TPEOOBaHNUS YTBEP KICHHON MHCTPYKIIMHU I10 JI€J0NPOU3BOJICTBY B MHCHekuy;

- coOnoaTh KOJEKC ATHKHM U CIYKeOHOTO MOBEIEHHUS TOCYIapCTBEHHBIX  IPaXKIAHCKUX
ciyxxamux deepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh TOCYAApPCTBEHHYIO, HAJOTOBYI0O M WHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXe He
pasriianarh CTaBIINE €My W3BECTHBIMU B CBSI3M C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO TpaXaH;

- €Oo00IIaTh MpPEICTAaBUTENI0 HAHMMATENsl O JIMYHOW 3aMHTEPECOBAHHOCTHU IPH MCIIOIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISTh B YCTAHOBIEHHOM TOPSJKE MPEAYCMOTPEHHBIE (eIepaIbHBIM 3aKOHOM CBEJICHUS
0 JI0X0/1ax, 00 UMYIIECTBE U 0053aTENCTBAX UMYIIIECTBEHHOT'O XapaKTepa, CBEJACHHS O pacxojax o cede
M 4IeHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHPOPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHON ceTH "UHTepHer";

- cobmromath TpeOoBaHMS 3aKOHOJaTenbcTBa Poccuiickoit denepanuy, HOPMATHBHO PABOBHIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IPaBOBBIX AKTOB, MPUKA30B (PacHOpsKEHUH) U
nucem OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampapieHUo jAestenbHoctH Otaena u o
MPOXOKICHUH IPaXKAAHCKOW CITYXKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY IMOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- WCIONIHATh WHBIE MOPYYCHUS W OCYIIECTBISATh HHBIE (PYHKIIMHM MO MOPYYEHHUIO HaYaIbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
IpyruMu nospaszaenenusmu Muacnekuumy,

- TOKJIapIBaTh PyKOBOACTBY OTaena o000 BceX BBISIBICHHBIX HENOCTaTKax B TpeleNnax CBOeH
KOMITETCHIIHH;

- npeactaiaTh Otaen u MHcnekuuio mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCSA C JOKYMEHTaMH, HEOOXOIMMBIMH TSl BHITIOJIHEHUSI BO3JIOKEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, ONpPENEeSIIOIIMMH €ro TpaBa M O00SM3aHHOCTH TIO0 3aMeIIaeMON JIOJDKHOCTHU
rOCYJapCTBEHHOM Ipa)K1aHCKOM CITyKObI, HAa OPraHU3alMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamnmBaTh U MOTy4aTh B YCTAHOBICHHOM MOPSIKE HEOOXOIMMBIE MAaTEpHAIIBI IO BOIIPOCaM,
OTHOCAIIMMCS K KoMIiereHunu Otaena;



- 3HAKOMHTHCS C OT3BIBAMU O MPOQPECCHOHAIBHON CIY>)KEOHOW IEeATENbHOCTH W JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO Jelia, a TAK)Ke Ha MPHOOIIEeHHE K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTE€pPHAaJIOB;

- Ha 3alIUTy CBOMX MEPCOHABHBIX JaHHBIX;

- Ha npodeccuoHalbHOE Pa3BUTHE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®denepaunu;

- 3HAKOMHTBCA CO CBEJCHHUSIMH, COCTABIMIOIIMMU TOCYJAapCTBEHHYIO TailHy, MpU HaJIU4YUU
0(OpMIIEHHOTO JTONTyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€eCleYeHNe ¢ yUeTOM CTaXka roCyAapCTBEHHON CITykKOBbI;

- Ha oObenuHEeHHEe B MpodecCHOHATbHBIE COIO3bI (ACCOLMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOUUS, BXOJAIINE B KoMeTeHIMo OTena.

T'ocyoapcmeenusiii HAN0206bIN UHCHEKMOpP OCYLIECTBISIET WHBbIE MpaBa M HUCIOJHSET HHBIC
00sI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu, I[lonoxkenuem o
denepanbHON HAIOTOBOW CIIy)kOe€, YTBEp)KICHHBIM TocTaHoBIIeHHEeM IlpaBurtenscTtBa Poccuiickoi
@enepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbxeHusimu) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu u HMHcnekuuu, HOpYyYEHUSIMH PYKOBOJCTBA
MNucnexnmn.

T'ocyoapcmeennsiii Hano2o6wvlil uHCneKmMop 3a HEUCIOJHEHUE WIM HEHAJUIeKallee HCIIOIHEHNE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoarenscTBOM Pocculickoit denepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPODECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
20Cy0apcmeenHo20 HalL0208020 UHCHEKMOPA OYEHUBAEMC S NO Ce0YIOWUM NOKA3AMENAM

- BBIMOJHSEMOMY 00beMy paboThl M1 MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTU COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BHITIOTHEHUS TOPYUCHHIA;

- Ka4eCTBY BBIITOJHEHHON PabOTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJICHHBIMH
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY H3JI0KEHHIO MaTepuaa, IOpUANYECKHA TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OINOOK);

- mpodeccHnoHaTbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBbHBIX M WMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(ECCHOHATBHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTAMH);

- CINOCOOHOCTH YETKO OPraHMW30BbIBAaTh M IUIAHUPOBATH BHITIONHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY TOJXOJY K pELICHUIO IOCTABIEHHBIX 3a/la4y, aKTUBHOCTH W HWHUIMATHBE B
OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX M HWH(MOPMAIIMOHHBIX TEXHOJIOTHH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHHMN.

7. OTaesa npeanpoBepOYHOro aHAJIHU3Aa U UCTPEOOBAHNUS JOKYMEHTOB

7.1 _JIomKHOCTh — FOCYIapCTBEHHBIM HAJIOTOBBIM MHCTIEKTOP OT/ea TPEAMPOBEPOYHOTO
aHaJIM3a ¥ UCTPeOOBaHUS IOKYMEHTOB

Hanuuue gvicuteco obpasosanus.

Keanuguxayuonnvie mpebosanusa x cmadxcy TOCYJApCTBEHHON TI'pakJaHCKOW CIYKObl WM CTaxy
paboTHI 1O CIIENHUATBHOCTH, HAIIPABJICHHUIO TOATOTOBKHU HE NMPEIbIBISAIOTCS.

Hanuuue 6a306vix 3nanuil: BKMoudass 3HaHue ocHOB Kouctutymum Poccuiickoin deneparyu,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBUM KOPPYMNIMH, (eaepaTbHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmaentra Poccwuiickoii deneparuu, mocraHoieHuit [IpaBuTtenbcTBa
Poccuiickoit ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHHUS (elepaabHOM ToCyAapCTBEHHOM
IpaKAaHCKON CITYKOBI; TPaBHJI JICIOBOTO ITHKETA, MOpsaKa paboThl ¢ 0OpalleHusIMH TpaskaaH; MPaBuil U
HOPM OXpaHbl TPyZJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyXKEOHOro pacnopska
Wucnekiy; mopsaaka paboTel co ciykeOHoW uH(opManuel, mopsaka paboThl ¢ MEpPCOHATBHBIMU
JAHHBIMM U KOH(UAEHIMAIBbHOW HMH(OpMaLuel; MHCTPYKIMU IO JEIONPOU3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBCHHBIX ~ OpraHax, BKIIOYas  HCIOJIb30BAHHE  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTO00O0pOTa; OOIMX BOMPOCOB B oOacTu obecnedeHUs HH(DOPMAIMOHHOW O€30MacHOCTH;
JOJZKHOCTHOTO PErVIaMEHTA.




Hanuuue npogeccuonanvhoix 3nanui:

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

-npuka3 MBJI Poccuun Ne 495 u ®HC Poccum Ne MM-7-2-347 ot 30 wurons 2009 r. «O06
YTBEP)KACHUM TOpsAJKAa B3aUMOJICHCTBUS OpPraHOB BHYTPEHHHX [eJI M HaJOTOBBIX OPraHOB II0
MIPEIYNPEkACHUIO, BHISIBJICHHUIO U IPECEUEHUIO HAIOTOBBIX ITPAaBOHAPYUICHUI U MIPECTYIICHUN Y,

-npuka3 ®HC Poccun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O6 yrBepxkaenun Ilepeuns
JOJDKHOCTHBIX JIMI HAJIOTOBBIX opraHoB Poccuiickoii ®enepaiyii, YMOJIHOMOYEHHBIX COCTaBIISThH
MPOTOKOJIBI 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSIX);

-nprika3 @HC Poccun ot 6 mast 2007 r. Ne MM-3-06/281@ «O06 yTBep:KACHUH PEKOMEHIYEMbIX
(GopM JTOKYMEHTOB, HCHOJB3YEMBIX HAJIOTOBBIMH OpraHaMH TPU pPEATH3alUU CBOUX IOJHOMOYHMHA B
OTHOIICHHUSAX, PETYJIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOopax»;

-nprkaz3 ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333@ «O06 yrBepkacauu Konmemniuu
CUCTEMBI MJIAHUPOBAHHUS BbIE3IHBIX HAJIOTOBBIX MPOBEPOKY;

-npukaz3 ®HC Poccwuiickoii ®@eneparu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06
yrBepxkaeHun [lopsnka HampaBiaeHus: TpeOOBaHHS O MPEICTaBICHUM JOKYMEHTOB (MH(OpManuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(OpManuu) 1Mo TpeOOBaHUIO HAJIOTOBOIO OpraHa B
AIEKTPOHHOM BHUJIE MO TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3UY;

-nprka3 ®HC Poccuu ot 25 uronst 2012 r. Ne MMB-7-2/520@ «O6 yrtepxaenuu Ilopsiika
npejcTaBieHuss B 0aHKU (omeparopaM MO MEPEeBOJY ACHEKHBIX CPEICTB) JOKYMEHTOB, HCIOJIb3YEMBIX
HQJIOTOBBIMH OpraHaMd TIPU pea3alliil CBOMX TIOJHOMOYHMHA B OTHOUICHHUSX, PETYIHPYEMBIX
3aKOHOAATEIBCTBOM O Hallorax W cOopax, M MpelcTaBieHHs OaHKaMH (OmepaTopaMu IO IEepPeBOIY
JCHEXHBIX CPEICTB) HMH(OPMAIMHM 10 3alpocaM HAJOTOBBIX OPraHOB B DJEKTPOHHOM BHJE II0
TEJICeKOMMYHUKAIIMOHHBIM KaHajlaM CBSI3UY;

-nprka3 ®HC Poccuu ot 25 wuronst 2012 r. No MMB-7-2/518@ «O6 yrepxaenuu Ilopsiaka
HAIpPaBIIEHUsI HAJIOTOBBIM OPraHOM 3alpocOB B OaHK (OMEpaTopy IO MEPEBOAY JIEHEKHBIX CPEICTB) O
HAIMYAH CYETOB (CHEIHATBHBIX OAHKOBCKUX CYETOB) B OaHKe M (MJM) 00 OCTaTKaxX JEHEKHBIX CPEICTB
Ha cueTax (CHelHalbHbIX OAHKOBCKUX CYETax), O MPEACTABICHUH BBINKMCOK MO OMepanusM Ha cyeTax
(crrermanpHBIX OAHKOBCKMX CYETax), CIPABOK 00 OCTAaTKax OSJIEKTPOHHBIX JCHEXKHBIX CPEICTB H
NepeBO/IaX 3JIEKTPOHHBIX JIEHEXKHBIX CpPEACTB OpraHM3alui (MHIAMBHUIYATbHBIX MNpeANpUHUMATENEH,
HOTapHyCOB, 3aHUMAIOIINXCSI YaCTHON MPAKTHKOHN, aJIBOKATOB, YIPEAUBIINX a/IBOKATCKHE KAaOWHETHI) Ha
OyMa)KHOM HOCHUTee, a Takke (POPM COOTBETCTBYIOIIMX 3aIPOCOBY;

-mpuka3 ®HC Poccum or 8 mas 2015 r. Ne MMB-7-2/189@ «O6 yrtBepxkacHuu ¢Gopm
JOKYMEHTOB, MpeaycMoTpeHHbIX HamoroBeiM konekcoM Poccuiickoit ®Penepanun M HCHOIb3YEMBIX
HQJIOTOBBIMH OpraHaMW TIPY peaM3alliil CBOMX IIOJIHOMOYHMH B OTHOIICHHSAX, PETYIHPYEMBIX
3aKOHOJATEIbCTBOM O Hajorax M cOOpax, OCHOBAaHUN M TOpsIKAa MPOJUIEHUS CpPOKa MPOBEIEHUS
BBIC3/IHOM HAJOTOBOW TPOBEPKH, TOPSIKAa B3aWMOJICHCTBHS HAJIOTOBBIX OPIaHOB TIO BBIMOJHEHHIO
nopy4eHuid 00 UCTpeOOBaHMM JTIOKYMEHTOB, TPEOOBaHHI K COCTaBIEHHIO AKTa HAJIOTOBOW HMPOBEPKH,
TpeOoBaHUl K cocTaBieHUI0 AKkTa 00 OOHapyKeHUU (aKTOB, CBUAECTEILCTBYIOIINX O MPETyCMOTPEHHBIX
HanorossiM kogekcoM Poccuiickoit ®enepanuu HalOTOBBIX MPABOHAPYLICHUSAX (32 HCKIIOYEHHUEM
HAJIOTOBBIX ~NPAaBOHAPYIICHWH, Jlela O BBIABICHHH KOTOPBIX pAacCMaTpUBAIOTCS B  TOPSJKE,
ycraHoBiieHHOM ctatbei 101 HanoroBoro koaekca Poccuiickoit denepanun)y;

-npuka3 Munpuna Poccuiickoit @eneparu Ne 20n, MHC Poccuiickoit ®@eneparun Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepxaenuu IlonoxxeHus o0 MOpsIKE MPOBEACHUS HMHBEHTapU3aLUU
MMYIIECTBA HAJIOTOILIATEIBITUKOB ITPH HAIIOTOBOW TIPOBEPKE.

T'ocyoapcmeennulii Han0208blU UHCNEKMOp TOIDKEH 3HATh MHbIE HOPMATHBHbIE NIPABOBBIE AKTHI U
CITy’)KeOHbIE JTOKYMEHTBI, PpETYJHPYIONINE BOMPOCH, CBSI3aHHBIE C OONACTBIO W BHAOM €T0
npoeCCUOHATILHON CITY>KEOHOM NesITeTbHOCTH.

Huvie npogheccuonanvrvle 3Hanus:

-IOPSAZIOK U KPUTEPUM OTOOpa HAIOTOIJIATENBINMKOB s (OPMHUPOBAHUS IUIaHA BbIE3JIHBIX
HAJIOTOBBIX MTPOBEPOK.

-[IOHSTHE «HAJIOTOBBIN KOHTPOJIbY;

-MIOPSIIOK ~ OCYILIECTBJICHUS ~ MEPONPHUSATHI  HAJIOrOBOrO  KOHTPOJS TNpU  MPOBEACHUU
MPEINPOBEPOYHOTO aHATTN3A.

Hannune ¢yHKIIMOHATBHBIX 3HAHHM:

-0TOOp HAJOTOIJIATENBIIUKOB I (POPMUPOBAHMS TJIaHA BHIC3THBIX HAJIOTOBBIX MTPOBEPOK;

-OpraHu3alys U MPOBEACHUE MEPONPUSTUN HAJIOTOBOTO KOHTPOJS, a TaKXKE pPAacCCMOTpPEHHE U
o(opmieHrE ee pe3yIbTaTOB B COOTBETCTBUU C MOPSAKOM U TPEOOBAHUSIMU,;

-MIOATOTOBKA 3aKJIIOUYECHUI PEIICHUS O TPOBEICHUH BBIE3THOW HAJIOTOBOM TPOBEPKH.



Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernuecK);

- YMEHUE MJIaHUPOBATh, PallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BPEeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTHUBHbIE YMEHMUS;

- YMEHUE YIPaBIATh U3MEHEHHUSIMHU.

Hanuuue npogpeccuonanvruix ymenui:

Bkiroyaror 3HaHus 3akoHonatensctBa Poccuiickoit deneparyy, HOpMaTUBHBIX IPABOBBIX aKTOB
Poccuiickoit denepannu, Apyrux HOPMaTUBHBIX IIPABOBBIX aKTOB, MPUKA30B (PacCHOPSHKEHUN) U MHCEM
®OHC Poccun 1 YnpasieHus no HampaBlICHHUIO AeATebHOCTH OThena U 0 MPOXO0XKACHUU TpakaaHCKOU
CIIy’kObI; a TaKkKe TMpaBWJ JEJIOBOIO ATHKETa, OXPaHbl TPYyAd, TEXHUKU OE30MaCHOCTH H
IIPOTUBONOXKAPHOW 3alMThI, HOPsiAKa paboThl CO CiIy)keOHOM HH(OpMaiuei, oOpalleHusIMU TpaXiaH,
CITy’)KEOHBIMH JTOKYMEHTaMU W 3HaHUI 0a30BOr0 M CHEIHMAIHLHOTO YPOBHS B 00JacTH MH(GOPMAIMOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTUH (ammapatHoro M IPOrpaMMHOIO OOeCIeyYeHMs, BO3MOYKHOCTEH WU
0COOEHHOCTEH NPUMEHEHHUs, COBPEMEHHBIX WH(POPMALNOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIIOTUH B
rOCYJapCTBEHHbIX  OpraHax, BKJIIOYas  MCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEJOMCTBEHHOI'O
JOKYMEHTO000pOTa, OOIIMX BOIIPOCOB B 00JIACTH oOecTieueHus: HHPOPMAITMOHHON 0€301MacCHOCTH, CHCTEM
B3aUMOJICHCTBHS C TIpakJaHaMHU M OpPraHU3aLUSAMM, YYETHBIX CHUCTEM, OOECIEUMBAIOLINX MOAJEPKKY
BBITTOJIHEHUS (peiepabHBIMUA OpTaHaMH TOCYJapCTBEHHON BIIACTH OCHOBHBIX 33j1ad M (DYHKIIHIA, CHCTEM
MEXBEJJOMCTBEHHOI'O B3aUMOJICHCTBUS, CUCTEM YIPABICHHUS TOCYIapCTBEHHBIMH HH(OPMAIMOHHBIMU
pecypcamu, ”HPOPMALMOHHO-aHATUTHIECKUX CUCTEM, 00eCIeunBalonx coop, 00paboTKy, XpaHEeHHE U
aHaJIM3 JIaHHBIX, CHCTEM YIPABJIECHUS DJIEKTPOHHBIMM apXUBaMH, CHUCTEM HH(POPMALMOHHOM
0€30MacHOCTH, CHCTEM YIpPaBJICHHS OJKCIUTyaTalueil), CIy)KeOHOro pacropsaka YTpaBieHUS WU
MHCTPYKIIMU 10 AEJIONPOU3BOJICTBY YIIpaBJIE€HUs, HACTOALIETO JOJPKHOCTHOTO PErjlaMeHTa.

Hanuuue ¢hynkyuonanvmvix ymenuii:

- Hannuwme ¢QyHKUMOHATBHBIX YMEHMM, HEOOXOAMMBIX JUIsl BBIOJHEHUsS paboThl B cdepe,
COOTBETCTBYIOLIEH HalpaBleHUIO AesTeabHocTH OTAena;

-[IPOBEJICHUS HKCIIEPTH3bl IPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB;

-BBIIIOJIHEHUS TOCTABJICHHBIX 33/1a4;

-3((heKTUBHOTO TUITAHUPOBAHUS PAOOTHI;

-BeJIeHUs JeIONPON3BOCTBA;

-COCTaBJE€HUs JIeJIOBOrO MHCbMa, cOopa M CHUCTeMaTH3allud akKTyalbHOH MHpoOpManuu B
YCTaHOBJICHHOW cdepe IesATeNbHOCTH, BIIAJICHUSI COBPEMEHHOM OPITEXHUKOM U MpPOrpaMMHBIMH
IPOAYKTaMH, HOJATOTOBKHU CIIY’KEOHBIX TOKYMEHTOB, a TAaKXe HaBbIKOB 0a30BOr0 U CHELUAIbHOTO YPOBHS
B oOnactu MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTuM (paOOTbl C BHYTPEHHUMH H
nepupepuiHbIMU YCTPONCTBAMU KOMIIbIOTEpA, pabOThl ¢ MHPOPMALUOHHO-TEIEKOMMYHUKAIIHOHHBIMU
CEeTSIMHM, B TOM 4HUCIIE CeThlO0 VIHTEpHET, paboThl B ONEPAIMOHHOI CHUCTEME, YIpPaBIEHUS 3JIEKTPOHHOU
NoyTOM, paboThl B TEKCTOBOM PpEAAKTOpe, pPabOThl € 3JIEKTPOHHBIMU TaOJMIIaMH, TOATOTOBKH
Mpe3eHTalMi, UCIOIb30BaHue IpaduyecKux OOBEKTOB B AJIEKTPOHHBIX JOKYMEHTaX, paboThl ¢ 6azaMu
JAHHBIX, pa0OTHI C CHCTEMaMU B3aUMOJEHUCTBUS € rpaXklaHAMM M OPraHU3aLUsIMH, paboThl C CUCTEMaMHU
MEXXBEJIOMCTBEHHOT'O B3aUMOJIEHCTBUS;

- paboTHI ¢ cHCTEMaMHU YIPaBJIEHUS TOCY1apCTBEHHBIMU HH(POPMALIMOHHBIMU PECYPCAMH;

-paboThl ¢ HHGOPMAITMOHHO-aHATMTUYECKIUMH CUCTEMaMH, 00ecTIeuynBaoMMu cOop, 00padoTKy,
XpaHEeHHE U aHAJIN3 JJAHHBIX, pabOThI C CUCTEMaMH YIPABJICHHUS dJIEKTPOHHBIMH apXHUBaMH;

-paboThl ¢ cucTeMaMu HH(POPMAIMOHHOM 0e30macHOCTH; pabOThl C CHCTEMaMHU YIpPaBIIEHUS
JKCIUTyaTaluen).

Ocnogubie npasa u 006:A3aHHOCIU 20CYOAPCMBEHHO20 HALO208020 UHCHEKMOopd, a TaKKe 3alpeThl
U TpeOOBaHUS, CBA3aHHBIE C TPAXKAAHCKOM CIIy)KOOH, KOTOpbIE YCTAaHOBJEHBI B €ro OTHOULICHHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B yensax peanuzayuu 3aoau u ¢pynkyuil, o3znoxcenuwvix na Omaoen, 20cy0apcmeeHHblll HA0208bll
UHCneKmop 00s3aH:

-IIPOBOAUTL KOHTPOJIb ¢ momomipio QBE-3ampocoB M aHamuTHYeCKUX BBIOOPOK B IEJAX
COIOCTABJICHUS! [JAHHBIX HAJOTOBBIX JEKJIapaluid, OyXraiarepckoid OTYETHOCTHM M UHBIX JaHHBIX,
comepxammxcs B HHPopManuoHHBIX pecypcax COOJ[ , B memsx MOATOTOBKH MaTEpHAIOB IPHU
IIPOBEICHUU  IPEANPOBEPOYHOr0  aHajlM3a  HAJIOTOIUIATENbIIMKA IIyT€M  IPOBEPKH  MOJIHOTHI
IPEJCTaBICHNS HAJIOTOBBIX AEKJIapaluil (pacyeToB) MO HAJIOry Ha J00aBJIEHHYIO CTOMMOCTb, HAJIOTy Ha
MMYIIECTBO OpraHU3all{, TPAHCIIOPTHOMY HAJIOTy, MPAaBHJIBHOCTH HMCUYHCICHHUS HAJIOTOBOW 0as3bl,
MPOBEPKH 0OOCHOBAaHHOCTH HAJIOTOBBIX JIBIOT U HAJOTOBBIX CTABOK M T.J.



-IPOBOJIUTh MEPONPUATHS  HAJIOTOBOTO KOHTPOJII C UCIHOIB30BAaHUEM HH(POPMAITMOHHBIX
PECYPCOB MECTHOTO, PErHOHANTBHOTO M (heJepaabHOr0 YpPOBHEH, HCIONB3yeT NaHHBIC (eaepatbHbIX
nHpopmannonueix pecypcoB @HC Poccum st BbIMOMHEHHs] BO3JOKEHHBIX (PyHKIui. [IpoBoauTh
MOATOTOBKY ©0a3bl maHHBIX miusi koHBepraumuu B AWMC Hamor-3, ucmnonb3dyer WHGOOPMALMOHHO —
aHAJIMTUYECKYIO0 Toacuctemy mnpocMoTp aanHbix LIYH. Hcnonssyer nporpammy «ACK HIAC — 2» ,
CITAPK WHrepdakc, npumenser ananmutudeckue BbIOOpkH B I[IK cucreme DOJ] nmns BBITOIHEHUS
BO3JIO’KEHHBIX 00S3aHHOCTEH.

-UCTpeOOBaTh Y HAJIOTOIUIATEIBIIMKOB JOMOJHUTEIbHBIC CBEJICHUS, MOSICHEHUS U JIOKYMEHTHI,
MOATBEPKIAIOIIHNE HAIOTOBBIE JIbTOTHI.

-IPOBOIUTH BCECTOPOHHHUI aHaW3 BCel MH(OpPMAaLUH, MMOCTYNAIOUICH B HAJIOTOBBIE OPraHbl W3
BHYTPEHHUX M BHEIIHUX MUCTOYHHKOB.

-popmupoBaTh TpebOOBaHUS O MPEAOCTABICHUN JOKYMEHTOB.

-opMupoBaTh MopydeHue 00 NCTpeOOBaHMH JTOKYMEHTOB Ha ocHOoBaHuU cT. 93.1 HK P®

-OCYIIECTBIISITh B3aUMOJICUCTBUSL C IPABOOXPAHUTEIBHBIMU M HMHBIMH KOHTPOJIUPYIOIIUMHU
opraHamu Io npeaMery aesreinbHoctu Otaena.

-HaMpaBJIATh 3aMPOCHl Ha MPOBEJACHUE BCTPEUYHBIX MPOBEPOK MO MPEANPUATUSIM-KOHTpAareHTaM
MIPOBEPSIEMBIX OpraHU3alNil 1 UHAUBUAYAJIbHbIX NPEANPUHUMATENIEH B IPyTrie HaJOrOBbIE OPTaHBbI.

-TIOJITOTABIMBATh HMH(DOPMAIIMOHHBIC MAaTEPHUANBI JUISI PYKOBOJCTBA WHCIICKIIUH IO BOIPOCAM,
HaxonsmuMes B komnerenuuu Otaena.

-y4acTBOBAaTh B OpPraHU3alMd ¥ OCYIIECTBICHHH MEPOIPHUATHH 1O TPOodHecCHOHATLHOM
MOATOTOBKE U MEPENOATrOTOBKE KaIpOB ISl HAJIOTOBBIX OPraHOB, IPOBEJECHUE COBEIIAHN, CEMUHAPOB 110
BOIIPOCAM BXOAIIUX B KomneTeHuoo Otena.

-BHOCUT JIaHHBIE IO KOHTPOIJIbHOH pabote B mH(opmammonusie pecypesl 11K CO0O/J] , AUC
Hamnor 3.

-BE€CTU B YCTAaHOBJICHHOM IOPSJKE IEIONPOU3BOJCTBO. XPAHEHUE U Cllayy B apXUB JIOKYMEHTOB
Otpnena.

-MIOJITOTABJIMBaTh W CBOeBpeMeHHO mpeactaBisiTh B YOHC Poccun mo MockoBckoit o0acTu
YCTaHOBJICHHOW OTYETHOCTH U BBITIOJIHEHUE MIOPYUECHUM BBIIIECTOSIIIIMX OPTraHOB.

-OCYIIECTBJISITh  MPEANPOBEPOUYHBIM  aHAIM3  JACATEIBHOCTH  IOPUAUYECKHUX  JIUL  H
MpeAnpUHUMATENIed W TOTOBUTH 3aKIIIOYCHHS O IIeiecooOpa3sHocTH mepenaaud ux Ha Komuccuroo mo
Jeraan3anuy 00bEKTOB HaJIOTOOOI0KEHHUS.

-IPOBOJIUTH KOMHUCCHH 10 JIETajTu3alui 00BbEKTOB HAJIOTOO0I0KEHHUS.

-IPOBOJIUTH OMPOCH! (PU3UUECKUX JTUI], PYKOBOAUTENEH, yupeauTeNneld opranu3ainii, COCTOSAIINX
Ha HAJOTrOBOM yueTe B MHCIEKIMU Py MPOBECHUHN TPEANPOBEPOUHOTO aHATHN3A.

-0(hOpMIISTH Pe3ybTATHI 3aKIIOYEHHS 110 Pe3yIbTaTaM MPEIPOBEPOYHOTO aHATU3A.

-MIPOBOJUTH aHAIN3 (PUHAHCOBO — XO3SHUCTBEHHOW JEATEIHLHOCTH HAJIOTOIIATEIbIITNKA IS
OLICHKH IIeJIeCO00Pa3HOCTH/HE 11e1eco00pa3HOCTH BKIIIOYEHHs] €r0 B IUIaH MPOBEIEHHUS BBIC3THBIX
HAJIOTOBBIX MPOBEPOK, C MOCIECAYIOMUM OPOPMIICHUEM PE3YJIbTaTOB B 3aKJIIOUCHHE U MPEIOCTaBICHUEM
ero B Ynpasiernrne ®HC no MockoBckoit o0macTu.

-IIPOBOJIUTh aHaMu3 (PUHAHCOBO — XO3SIMCTBEHHOW JESATEIHHOCTH HAJIOTOIIATENBIINKA,
MOJIAaBIIETO YBEAOMJICHHE O JMKBUAAUWK (peopraHu3anvu) MJis OIEHKU 1eJIeco00pa3HOCTH/HE
1Ie7IeCOO0Pa3HOCTH BKJIIOYCHHUS €ro B IUTAaH TIPOBENCHUSI BBIC3THBIX HAJIOTOBBIX IPOBEPOK, C
nocneAyomuM ohopMIeHHEM pe3yabTaToB B JIOKIaqHYIO 3aMUCKY U TIPEOCTaBIeHUE €€ B YIpaBIcHHE
®HC Poccuu mo MockoBckoit o6actu.

-y4acTBOBaTb B TIPOM3BOJCTBE IO JelaM 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX
(cocTaBisieT MPOTOKOJBI 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHHUSIX, JAOMYIICHHBIX PYKOBOIUTEIISIMHU
OpraHu3aIuii).

-pyU HEOOXOAMMOCTHU TOJIYUYEHHUs] JOKYMEHTOB (MH(OpMAIMK) OT OpraHOB roCyAapCTBEHHOM
BIacTH (B TOM YHUCIE: OpPraHOB BHYTPEHHUX JEJI, areHTCTBA KaJacTpa OOBEKTOB HEABIKUMOCTH U
IPYTUX OpPraHOB) H JAPYTHX JIMI[, PACIOJArarolIMX CBEASCHUSMH, OTHOCSIIUMHUCA K TIPOBEpPKE, B
cootBeTcTBUM cO cT.31 HK P® Hampasinsier 3ampockl 0 mpeAcTaBIeHUU JOKYMEHTOB (MH(POpPMAITUN).

-IPOBOAUTh AHAIM3 IOJHOTHI U JOCTOBEPHOCTH JAHHBIX CTATUCTUYECKOM OTYETHOCTH IO
MpeAMETY AesTEIbHOCTH OTeNA.

-IpUHUMATh y4acTUE B MOATOTOBKE HE0OXOauMOM MH(GOpPMALMU MO 3alpoCy BBIIIECTOSILErO
HAJIOTOBOTO OpraHa M TEeKYIIeH OTYETHOCTH IO MPEeIMETy ACITeIbHOCTH OT/AeNa, o0ecrneunBasi Mpu dTOM
B3aNMOJIeIiCTBHIE ¢ paOOTHUKAMU APYrux oTaeiaoB MHcnekuuu.

-COCTAaBJIATh ~ 3aKJIIOYCHHUS O HEOOXOJUMOCTH BKJIIOYCHHS HAJIOTOIUIATEIBIIUKOB B TUIAH
BBIE3IHBIX HAJIOTOBBIX MPOBEPOK MPHU MOIYyYSCHUH UHPOpPMALMK U3 IPYruX oTnenoB MHcnekuuu, a Tak xe



W3 IPYTUX HAJIOTOBBIX OPraHOB.
-OCYIIECTBIISITH ~ B3aUMOJICMCTBHE C  MPaBOOXPAHUTEIbHBIMM  OpraHaMM U HHBIMHU
KOHTPOJIUPYIOIIMMU OpraHaMU B IIPEAEIax CBOEH KOMIIETEHLINH.
-y4acTBOBaTh B 3aCENaHUAX KOMHUCCHH, COBEIIAHUAX, CEMUHApPaX, KOHPEPECHIHIX, «KPYTIIBIX
CTOJIAX.
-II0JIFOTABJIUBATh OTBETHl Ha THUCHMEHHBIC  3aMPOCHI U mpourne  oOpamieHus
HaJIOrOILUIATEJIBIMKOB 10 BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIMH OTIENa

Kpome moeo, cocyoapcmeennwiii Hano206wiii UHCNEKMOP 00A3aH:

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHHUS;

- cobOmIoIaTh CIyKeOHBIN pacnopsnok MHcnekmy;

- coOI0IaTh MPaBUiIa U HOPMbI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmoaTh TPEOOBAHUS YTBEPIKICHHON HHCTPYKIIMH IO JTONPOU3BOICTBY B MHCTIEKINHY;

- coONoIaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEACHHS TOCYAAPCTBEHHBIX  IPa)TaHCKHUX
ciyxamux deepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3M C MCIIOJIHEHUEM JIOJKHOCTHBIX 00SI3aHHOCTEH CBEICHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €coo0IaTh MPEJACTAaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTU IMPHU HUCIOJHEHHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(IUKTY UHTEPECOB, MPUHUMATH MEPHI IO
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJCTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JIoXojax, 00 UMYIIECTBE M 00s3aTeILCTBAX UMYIIICCTBEHHOT'O XapaKTepa, CBECHUS O pacxojax o cede
U 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHuH HHPopMaluu B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTH "UHTepHet";

- cobmromarh TpeOoBaHMS 3aKOoHOJaTenbcTBa Poccuiickoit @enepanuy, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKA30B (pacHOpSOKEHUH) U
nmucem OHC Poccun, VYnpaBiaenus u HMHcnekuuu 10 HampaBieHHMIO nesTenbHocTd OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cOOI0IaTh OTPAHUYEHUS, BBIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY)KEOHOMY MOBEJICHUIO,
HE HapylaTh 3alpPEeThl, YCTAHOBJIEHHBIE AEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanmu;

- WCIOIHATh HWHBIE MOPYYECHUS U OCYIIECTBIATh MHBbIE (DYHKIMU MO TOPYYEHHUIO HaudalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJICHCTBHIO C
JIPYTUMU TIo/ipasaenenusmMu MHcnekuuu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABIEHHBIX HENOCTaTKaX B Tpeenax CBoOe
KOMITETECHIIHH;

- npeactaBiATh Otnen u MHCOEKUHI0 Mo BONpPOCaM, OTHOCALIMMCA K €ro BEIEHHUIO0, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOAUMBIMHU JIJIsl BBITIOJIHEHHUSI BO3TIOKEHHBIX Ha OTIeN 3a1ad,
C JIOKYMEHTAMH, ONPEACISAIONIMMH €ro TMpaBa M OOS3aHHOCTH TIO 3aMelaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOM TPa)1aHCKOMN CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOTHEHUST UM JIOJKHOCTHBIX 00SI3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM TOPSAKE HEOOXOAMMBIE MaTepHAlIbl IO BOIIPOCaM,
OTHOCSAIIUMCS K KomriereHiuu Ot/ena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIy>)KEOHOW IEeATENbHOCTH U JPYTUMHU
JIOKYMEHTaMH JI0 BHECEHUS WX B JJUYHOE JIEJI0, C MaTepHAIaMU JIMYHOTO JIeJIa, a TAKXKe Ha IPHOOIICHUE K
JTUYHOMY JIeNTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mipodeccHoHANIbHOE pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEIEHUSMHM, COCTABJISIOIIMMHM TOCYJApPCTBEHHYIO TalHy, MpPU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECTIEYeHHE C YUETOM CTaXka FOCYAapCTBEHHOM CITYKOBI;

- Ha 00beIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3aIlUThl CBOUX IIpPaB,
COLIMATILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATHh UHBIC TOJITHOMOYMS, BXOIAIIME B KOMIIeTeHIMIO OTaena.

Tocyoapcmeennvlil HAO206blU UHCHEKMOp OCYHIECTBISCT HMHbIE IpaBa W HCIONHSET HHBIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKOHOJATeNhCTBOM Poccuiickoit Depepanun, I[lonoxxkeHuem o



@enepanbHOl HaNMOroBOH ciykOe, yTBepKIEeHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
@Oenepamuu ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalbHON HAIOTOBON
cyx6e", [Tonoxxennem 06 Mucnekuuu, nmonoxenuem o6 Otaene, mpukazamu (pacriopspkerussmu) OHC
Poccun, YOHC Poccunm mo MockoBckoil obnactu u  VHCHeKnuu, NOpPYYEHUSIMH PYKOBOJCTBA
Nucnoexuuu.

Tocyoapcmeennvlil HAN0206b1 UHCHEKMOp 33 HEUCTIOIHEHUE WM HEHaJyIekallee HCIIOIHEHHE
JOJDKHOCTHBIX  00sSI3aHHOCTEH MOXKET OBbITh NpPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Poccutickon Penepanuu.

Dppexmusnocmv U pe3yrbMaAmMuHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OessmelbHOCMU
20CY0apCmMBEeHHO20 HAL0208020 UHCNEKMOPA OYEeHUBAEMCsl NO CIeOVIOWUM NOKA3AMENAM:

- BBIMOJHSEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BHITIOJHEHUS OPYUCHHUIA;

- KQ4eCTBY BBIIIOJHEHHOH paboThI (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMH
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHIO MaTepuaia, IOpuAnYeCcKyd IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX W HWHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, MIMPOTE NPO(HECCHOHATILHOTO KPYTro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHITIOJHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAJIBHO UCII0JIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHL;

- TBOPYECKOMY TOJXOJY K pELICHUIO IOCTABJICHHBIX 3a/lay, aKTUBHOCTH W WHUIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HH(OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOMX JEHCTBUN, IPUHUMAEMBIX PELICHUM.



