OO0bsB/IEHHE O TIPHEMeE JOKYMEHTOB JIJIsl y4acTUsl B KOHKypce Ne2
HA 3aMellleHHe BAKAHTHBIX J0JKHOCTEN rocy1apcTBEHHOM IpaxkIaHcKoi ciry:k0b1 Poccuiickoi
®enepanun B Mexpaiionnoii Uncnexkunu ®egepaibHoil HAJIOTOBOM Cry:KOb1 Ne 23
mo MocKOBCKOM 00J1aCcTH

Mexpaitonnas Wucnekuust DepepanbHol HamoroBod ciyxObr Ne 23 mo MockoBckoit
obmactu (manee - Mucnekius) B yniie HadanbHuka MHcnekiuu Jlapuna Hukonas HukosnaeBuua,
neiicTByromero Ha ocHoBaHuu [lomokenuss 06 MHcmekuuu, yTBEpkKAEHHOTO PYKOBOIHUTEIEM
Y®HC Poccun E.B.Maxkapogoii 01.06.2018 Ne02-04-03/235@, 00bsBiIsSIET O TpUEME JTOKYMEHTOB
Ui ydacTus B KOHKypce Ne 2 Ha 3aMelieHHMe BaKaHTHBIX JOJDKHOCTEH —(enepanbHOM
roCyIapCTBEHHOM IrpaKaaHCKOM ciyk0bl B MHcnekuuu (nanee — Konkypc):

Nen HanmenoBanue otaesia HanmenoBanue KounuecTBoO KBanundukanumnonnsie
/m BAKAHTHOM OJI’)KHOCTH| BAKAHTHBIX TpeboBaHUS
J0JIKHOCTEH
1. Otnen obecneueHus I'naBHBIN 1 BEICIICe 0Opa3oBaHme; Oe3
roCyAapCTBEHHBIN TIPeIbSIBICHIS TPEOOBAaHUI K CTaXy
HaJIOTOBBIN HHCIIEKTOP
2. IOpunuueckmii I'naBHbBIN 1 BEICIIIEe 0Opa3oBaHue; 6e3
rOCYAapCTBEHHBIN NpeIbIBICHUS TPEOOBAHUH K CTaXKy
HaJIOTOBBIN HHCIIEKTOP
Benymmii cnennanuct- 1 BhICIIee 00pa3oBaHue; 6e3
IKCIIEPT TpPEbsBICHUS TPSOOBAHMIA K CTAXKY
3. OTI[eJ'I IIOATOTOBKH CTapH_II/II7I BBICHICC 06pa30BaHI/Ie; 6e3
JIOKYMEHTOB TOCYNapCTBEHHbIH 1 NpPEbABICHUS TPSOOBAHMIA K CTAXKY
HaJIOTOBBIH MHCIIEKTOD

JlenexxHoe cojiepkanue GeaepatbHbIX TOCYJaPCTBEHHBIX TPAKIAHCKUX CITYKAIIIX

COCTOMUT H3.
I'naBHbIH Crapmui Benyummii cneumnaaucr-
rocyAapcTBeHHbIH rocyAapcTBeHHbIH JIKCHepPT

HAJIOTOBBII MHCIIEKTOP

HAJIOTOBbIH MHCIIEKTOP

MecsiuHOro OKIIaa B
COOTBETCTBUU C 3aMEILAEMOI
JIOJKHOCTBIO TOCYNapCTBEHHOM
Ipa)XIaHCKOHN CITy>KObI
Poccuiickoit ®enepanuu

(TOJDKHOCTHOTO oma;[a)

5246 py6.

4723 py6.

4374py6.

MecsyHOTr0 OKJiaJa B
COOTBETCTBUM C IPHCBOCHHBIM
KJIAQCCHBIM YNHOM

1663, 1839,2012py6.

1227, 1314, 1576 py6.

1227, 1314,1576 py6.

Exemecsaunoii HagOaBKH 3a

10 30%
BBICTYTY JIET Ha 10 30% 10 30%

. o JIOJDKHOCTHOTO
TOCyIapCTBEHHOM I'pakJaHCKON JOJDKHOCTHOTO OKJIaza JOIDKHOCTHOTO OKJIaza oxTana
ciyx6e Poccuiickoii @eneparm

EsxemecssuHoi Hag0aBKy K
JIOJDKHOCTHOMY OKJIJTy 3a 90-120% 60-90% 60-90%
0co0bIe yCTIOBUS JOIDKHOCTHOTO JIOJDKHOCTHOTO

. . JOJDKHOCTHOTO OKJIaza
roCyJapCTBEHHOM rpaXJaHCKOU OKJIaga OKJIazia
ciry0b1 Poccuiickoit Denepanmn

ExxeMecsuHON NpOLIEHTHOI
HaJ0aBKH K JOJDKHOCTHOMY 45% 1o 30% 1o 30%
0 45%
OKJIajly 3a paboTy €O OHKHOI::THOFO oKIANA JOJKHOCTHOI'O JOJKHOCTHOI'O
CBEICHUSIMH, COCTABIISIOUIIMU A o OKJIaza OKJIaza

TOCYJIapCTBEHHYIO TAHY




B COOTBCTCTBHUU C

B COOTBCTCTBUU C

B COOTBCTCTBUU C

TIOJI0’KEHHEM, MIOJIO>KEHHEM, MIOJIO>KEHHUEM,
IIpemun 3a BRIIOTHEHHE 0CO00
. YTBEPKACHHBIM YTBEPKICHHBIM YTBEPKACHHBIM
Ba)KHBIX U CIIOKHBIX 3alaHHH
IIpencraBurenem [IpencraBurenem IIpencraBurenem
HaHAMATEJs HaHAMATeJs HaHMUMATEIs
1 1
Exemecs4HOTO JEHEKHOTO 1 . .
. JOJDKHOCTHOM JIOJDKHOCTHON
MOOIIPEHUS JOJDKHOCTHOH OKJIaz
OKJIaJ OKJIaJ

EnnHOBpeMEHHOMN BBIIIATHI IPU
MIPEJOCTaBICHUH €XKETOHOT0
OIJIAYMBAEMOr0 OTIIyCKa

BBIIIJIaTa B pa3Mepe OBYX
MECSIUHBIX OKJIaJJ0B
JICHEXKHOTO COAEPIKaHUS

BBIIJIaTa B pa3Mepe ABYX
MECSTYHBIX OKJIaJI0B
JICHEKHOT'O COJIep KaHHs

BBIILIATa B pa3Mepe OBYX
MECSIUHBIX OKJIaJ[0B
JICHEKHOT'0 COJlep KaHHs

MarepuanbHOU OMOLIY NIPU
IIPEIOCTABJICHUY OTITyCKa

B COOTBCTCTBUU C
II0JIOKCHHUEM,
YTBCPIKACHHBIM
HpeZ[CTaBI/ITeJ'IeM
HaHUMAaTCJIs

B COOTBCTCTBUU C
IIOJIOKCHUCM,
YTBCPIKACHHBIM
HpeZ[CTaBI/ITeJ'IeM
HaHUMaTCJIIsL

B COOTBCTCTBHUMU C
IIOJIOKCHUCM,
YTBCPKIACHHBIM
HpeHCTaBI/ITeHeM
HaHUMaTCJIAd

Jpyrux BelIat, IpeaycCMOTPEH
HBIX COOTBETCTBYIO
MUMH (eepalbHbIMK 3aKOHAMHA

1 MHBIMU HOPMATHUBHBIMHU
ITPABOBBIMU AKTAMH

ITpaBo Ha y4yacTue B KOHKypce UMEIOT rpaxaane Poccuiickont denepannu, 1OCTUTIIME BO3pacTa
18 ner, BnazeromMie TOCYHApCTBEHHBIM  si3bIKOM  Poccuiickoii  ®@exepaunn ©  OTBEYaroIIue
KBAJIM(HUKALIMOHHBIM TpPeOOBAHUSAM JJI 3aMEIEHUs] BAaKaHTHOW JOJDKHOCTH TPaXKAAHCKOHM CIyXOBl,
YCTAHOBJICHHBIM B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoii denepanuu 0 rocyJapCTBEHHON
IpaXJaHCKOM CITyXKOe».

B coorBerctBum ¢ m. 11 ct. 16 @enepanpHoro 3akoHa ot 27 wmrons 2004 roma Ne 79-@3
«O rocynapcTBeHHOH rpaxkaaHckoil cimyxOe Poccuiickoit dexepanuu» rpakaaHuH HE MOXKET OBITbH
NPUHAT HAa TPAKIAHCKYIO CIyKOy B cllydae NMPHU3HAHUS €ro He MNPOLIEAINIMM BOEHHYIO CIIyXOy IO
IIPU3bIBY, HE UMES HAa TO 3aKOHHBIX OCHOBAaHMI, B COOTBETCTBUU C 3aKJIHOUYEHHEM IIPU3BIBHON KOMHUCCUU
(32 UCKITFOUEHHEM TPpaXk/IaH, MPOIIEIINX BOCHHYIO CITYKO0Y MO0 KOHTPAaKTY).

Jlig ydacTusi B KOHKypce FPaMIAHMH [TPEICTABIIAET CIEAYIOIINE JOKYMEHTHI:

- IMYHOE 3asBJICHMUE;

- 3aMIOJIHEHHYIO U MOJIMMCAHHYIO aHKeTy 1o ¢opme, yrBep:kieHHOH [IpaButensctBoM Poccuiickoii
®denepanuu, ¢ hortorpadueii, pazmepom 3x4 cm;

- KOIIMIO Taclopra WM 3aMEHSIOIIEro
MPEIbABISAETCS IUYHO MO MPUOBITUHM HAa KOHKYPC);

- IOKYMEHTBI, HOTBEP:KIAI0IINe He00X01uMoe podeccuoHanbHoe 00pa3oBaHue, CTaX padoThl U
KBaTU(UKAITUIO:

KOMHMIO TPYIOBOM KHIDKKM (32 MCKJIIOYEHMEM CJydaeB, Korja ciyxeOHas (TpynoBast)
JeSITENIbHOCTh OCYIIECTBIISIETCS BIEPBbIE), 3aBEPEHHYI0 HOTAPHAJIbLHO MJIM KaJApPOBOiIl _Ciy:k00il 1o
MecTy padoThl (CJays:0bl), WM WHBIE JOKYMEHTHI, IMOATBEPKAAOIINE TPYAOBYIO (CIyKEOHYIO)
NeSITeNIbHOCTh IPAXKIAHUHA;

KOIHH JOKYMEHTOB 00 00pa30BaHUM U O KBaTM(PUKALNU (C MPUIOKEHUEM), @ TAKXKE MO JKEJIAHUIO
rpaXxJIaHWHA KOMUU JOKYMEHTOB, MOATBEPKIAIOIINX MOBBIIIEHUE WM MPUCBOCHHE KBaTU(pUKALUU IO
pe3yiabTaTaM JIOTOJHUTEBHOTO MPO(pECCHOHATBLHOIO 00pa30BaHus, JOKYMEHTOB O MIPUCBOCHUN YUCHOMH
CTEIIEHW, YYEHOTO 3BAHMS, 3aBE€PEHHbIe HOTAPHAJILHO MJIM_KAAPOBOW CJyxk00ii 10 MecTy padoThbl
(cayx0bl);

- TOKyMEHT 00 OTCYTCTBHM Yy TpakJlaHWHa 3a00JieBaHHUA, MPENSTCTBYIOIIErO MOCTYIUICHUIO Ha
TpaKIaHCKYIO CITyxO0y i ee nmpoxoxaeHuto (popma Ne 001-I'Cly);

- KOIHIO U OPUTHHAJ IOKYMEHTAa BOUHCKOTO yUeTa;

- UHBIE JIOKYMEHTHI, NpenycMoTpeHHble PenepanbHbiM 3akoHOM oT 27 uronst 2004 r. Ne 79-03
«O TocymapcTBeHHOM TpaxaaHCKou ciyxk0e Poccuiickoit ®Depepanum», Apyrumu (emepaabHbBIMU
3akoHamu, ykasamu IIpesupenta Poccuiickoii @epepaunu U 1nocraHoBiaeHussMH IIpaBurenscrTBa
Poccuiickoit ®enepanuu.

€ro0 JOKYMCHTA (COOTBCTCTBYIOH_[I/Iﬁ HAOKYMCHT




s ydactuss B KOHKYpCE IPAKAAHCKHM CJY/KAIMNA 3aMEINAIOIINN JOJDKHOCTh I'PAKIAHCKOU
CIIy’KObI B MFHOM IOCyJJapCTBEHHOM OpraHe MpeCTaBIIAeT CIEAYIOINE T0OKYMEHTHI:

- 3asIBJICHHUE Ha UM IPEACTaBUTENS HAHUMATEJIS;

- 3aI10JIHCHHYIO, IOJIIMCAaHHYI0 UM U 3aBEPEHHYIO KaJpOBOH cIyk001 rocyaapcTBEHHOro OpraHa,
B KOTOPOM OH 3aMEIIaeT JOJDKHOCTh IPAXKIAHCKOM CITY>KOBI, aHKETY (B pasjiesie TPYAOoBas esSTeIbHOCTh
IPOCUM YKa3blBaTb 4YHMCIO, MeECsll M ToJ - A pacyera cTaxa) 1o ¢opme, YTBEp)KICHHON
[TpaButenscTBOM Poccuiickoit denepanuu, ¢ pororpadueii;

- KOIIHIO U OPUTMHAJI IOKYMEHTA BOMHCKOI'O y4eTa.

1 ydactuss B KOHKypCEe IPAKAAHCKUM CJAYKAIMNA 3aMEINAOMMN JOJDKHOCTh I'PaKIAHCKOU
ciryx0b1 B Mexxparionnoit Mucnekiu denepanbHOi HaoroBou ciry:k0b1 Ne23 mo MockoBckoi o6sactu
IIPEACTABIISET:

3asBJICHUE HA UMs [IPEICTABUTENS] HAHUMATEIIS.

[ocymapcTBeHHBIN TpaKJAHCKUN CIIyKalui BIOpaBe Ha OOIIMX OCHOBAHMSX Yy4aCTBOBATH B
KOHKYpPCE HE3aBHCHMO OT TOT'0, KaKyI0 JOJDKHOCTh OH 3aMEIAEeT Ha IEPUOJ IPOBENECHNUS KOHKYpCa.

I'paxknaHuH (rocylapCTBEHHBIM TIpakJaHCKUM ClyXallui) HE JOIycKaeTcs K YYacTUIO B
KOHKYypCE B CBSI3M C €ro HECOOTBETCTBUEM KBAJM(PHUKALMOHHBIM TpeOOBaHHUAM Ui 3aMELIeHUs
BAKaHTHOM JIOJDKHOCTU TPaXKIaHCKOM CIIy>KOBbl, @ TakKe B CBSI3U C OIPAaHUYEHHUSMHU, YCTAaHOBJIEHHBIMU
3akoHojaTenbcTBOM Poccuiickoit ®enepanuu o0 rocyJapCTBEHHOM TpaKAaHCKOM ciayxOe ams
MOCTYIUICHUS Ha TPAXKIAHCKYIO CITYKOy U €€ TPOX 0K ICHHS.

JIOKyMeHTBI, yKa3aHHBbIE BbIlIE, B TeueHUe 21 JHS co JHA pa3MelleHus: 0ObsABICHUs 00 UX MpueMe
Ha ounmansHOM caiite DenepanbHO HAOTOBOH CITy>KOBI B HH()OPMAITMOHHO-TEIIEKOMMYHHKAITHOHHOK
cetu "UHrepHer" u Ha oduumansHOM  caiiTe (deaepaibHO TOCYJapCTBEHHON HWH(MOPMAalMOHHON
cucremMbl «EnunHas mH(pOpManMOHHAs CHCTEMa YIPAaBJICHUS KaApOBBIM COCTaBOM TOCYIApCTBEHHOM
rpaxaaHckoi ciyx0bl Poccuiickoit ®depepauun» (gamee - eauHas CHUCTEMa) HPEICTABISIOTCS B
roCy/lapCTBEHHBIN OpraH I'pakJIaHUHOM (TPAKIAHCKUM CIIY>KAlllUM) JINYHO, [TOCPEICTBOM HAIIpaBJICHUS
10 MTOYTE WUJIM B AJIEKTPOHHOM BHJIE C UCIIOJIb30BAHUEM YKAa3aHHOW MH(POPMALIMOHHOMN CUCTEMBI.

ITopsinok mpeacTaBieHUsT TOKYMEHTOB B JJIEKTPOHHOM BHJIE€ ycTaHaBiuBaeTcs lIpaButenbcTBOM
Poccuiickoit denepanun.

HecBoeBpemeHHOe npejcTaBieHUuE TOKYMEHTOB, MPEICTABIEHUE MX HE B MOJHOM O0bEME WIH C
HapyleHrueM npaBuil odopMieHus 0e3 YBaXHMTEIbHON NMPUUYMHBI SBISIOTCS OCHOBaHMEM JUIS OTKas3a
rpaXxJIaHuHY (TPaXXAaHCKOMY CIIy>KallleMy) B UX IIPHEME.

[Tpu HEeCBOEBpEMEHHOM IPECTABICHUH JOKYMEHTOB, IPE/ICTaBIEHUH X HE B IMIOJIHOM 00beMe WU
C HapyleHUEeM MpaBui O(QOPMIIEHHUS MO YBAKUTEIbHOW NPUYMHE NMPEACTaBUTEIb HAHWMATENs BIpPaBe
IIEPEHECTU CPOKHU UX NpUEMA.

HecBoeBpemeHHOE mpejcTaBleHUE TOKYMEHTOB, MPEACTaBIECHNE UX HE B MOJHOM OObEME WIIH C
HapyleHueM npaBuwil oopMiieHuss 0e3 YBaXHMTEIbHON MPUYMHBI SBISIOTCS OCHOBAaHMEM JUIS OTKa3a
IpaXIaHUHY B UX IPUEME.

IIpn mpoBeneHMM KOHKypca KaHAMAaTaM TapaHTHPYETCS PaBEHCTBO IIpaB B COOTBETCTBUHU C
Koncrutynueit Poccuiickoit ®enepannu u dpeaepanbHbIMU 3aKOHAMHU.

Konkypc 3akimtodaercss B OIEHKE NPOQPECCHOHATBHOIO YPOBHS TNPETEHJICHTOB Ha 3aMeEIIeHUe
BAaKaHTHOM JOJDKHOCTH TPaXKIaHCKOM CIYXObI, UX COOTBETCTBHS YCTAaHOBJIEHHBIM KBaJIM(UKAIIIOHHBIM
TpeOOBAHUAM K JIOJDKHOCTH I'PAXKTAHCKOU CITY>KOBI.

[Ipn mnpoBeneHMM KOHKypca KOHKYpPCHasi KOMMCCHS OILIEHMBAe€T KaHIUAATOB Ha OCHOBAaHUU
NPEJCTaBICHHBIX UMM JIOKYMEHTOB 00 0OOpa30BaHUM, MPOXOXKJIECHUH TPaXIAHCKOW WIM HWHOMN
rOCy/IapCTBEHHON CIIy’KObI, OCYIIECTBICHUU APYroil TPyIOBOM NEATEIBHOCTH, a TaKXe Ha OCHOBE
KOHKYPCHBIX IPOLEAYp C HCIOJb30BaHUEM HE MPOTHBOpevaliux (QeaepanbHbIM 3aKOHAM U JAPYTHM
HOPMAaTUBHBIM TpaBoBbIM akTaM Poccuiickoil ®denepannu MeTOH0B OIEHKH NPOGECCHOHATIBHBIX H
JIMYHOCTHBIX KauyecTB KaHIWAATOB, METOJIOM HHIAMBHYalTbHOTO COOECEIOBAaHUS M TECTHUPOBAHUSA IO
BOIIPOCAM, CBSI3aHHBIM C BBINIOJIHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEM 10 BaKaHTHOM JOKHOCTH
IpaXIaHCKOHU CITy>KObI, Ha 3aMelleHHe KOTOPOM MPETeHAYIOT KaHAUIAThI.

IIpu TecTUpPOBAaHNUYU UCTIONB3YETCA €AUHBINA IEPEYECHB BOIIPOCOB.
Kannunaram npenocTaBiisieTcss OHO U TO K€ BPeMs ISl IPOXO0KIEHUSI TECTUPOBAHMSL.




IlonBenenue pe3ynbTaToB TECTUPOBAHMS OCHOBBIBAETCSI HA KOJMYECTBE ITPaBUIIbHBIX OTBETOB.
TecTupoBanue cunuTaeTcs MPONIEHHBIM, €CIIM KaHAUAAT MPAaBWIBHO OTBETHI Ha 70 u Oojiee MPOIEHTOB
3aJIaHHBIX BOIIPOCOB.

Pesynbprarhl TECTHpOBaHUSA OPOPMIISIOTCS B BUJIE KPATKOM CIIPaBKH.

VYupasnenne @enepanbHON HAJIOrOBOW CIy)KObI 1O MOCKOBCKOH 00JIaCTH  PEKOMEHIYET
KaHIuJaTaM IIPOWTH NPEABAPUTEIBHBIM TECT BHE pPaMOK KOHKypca B KaudeCTBE CaMOIPOBEPKH
MPOXOXKJICHHE TECTOB HAa COOTBETCTBHE 0a30BBIM KBAIM(UKAMOHHBIM TPeOOBaHMUAM K 3HAHUSAM U
HaBBbIKaM, MOATOTOBIEHHBIM MuHTpynoM Poccun m pasmem€HHbiM B DenepanbHOM roCyAapCTBEHHOU
uHpopMannoHHOi cuctemMe «EanHas MHQOpPMALMOHHAS CHCTEMa YIPABJICHUS KaJApPOBBIM COCTaBOM
roCyJapCTBEHHOW  TIpakIaHCKoW  ciaykObl  Poccuiickoit  ®enepanmu: (Ha  CTpaHMIe caiTa
www.gossluzhba.gov.ru B pyOpuke «OOpa3oBaHue» Tectet st camompoBepku»). Joctyn
IpEeTeHIeHTaM Ui €ro MPOXO0XKIAECHHs MPel0CTaBIsIeTcsl 0€3B03ME3HO.

[TpenBapuTenbHBIA TECT BKJIIOYACT B ce0s 3aaHUs UL OLIGHKU YPOBHS BIIQJCHUS MPETCHICHTAMHU
roCyJJapCTBEHHBIM s13bIkoM Poccuiickoil denepanun (pyccKuM s3bIKOM), 3HaHUSIMH 0cHOB KoHcTUTYyLMU
Poccuiickoit @enepannn, 3akoHoaaTenbcTBa Poccuiickoit denepanuu 0 rocy1apcTBEHHON CiIyk0€ U 0
IPOTUBOJECHCTBUN KOPPYNLMHU, 3HAHUSIMU U YMEHUSMHU B chepe MHPOPMALNOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOTUH.

Pe3ynbpTaThl NpOX0XKJIEHHUS NPETEHIEHTOM IPEIBAPUTEIILHOTO TECTa HE MOT'YT OBbITh IPUHATHI BO
BHUMaHHE KOHKYPCHOM KOMHUCCHEH M HE MOTYT SIBJISITBCS OCHOBAaHMEM JUJIsl OTKaza €My B IpHUEMeE
JOKYMEHTOB JUISl y4acTHs B KOHKYpCE.

Omnpenenenne nodenuTenss KOHKypca 0e3 IMpoBeIeHUs] OYHOTO WHIMBHIYaTbHOTO cOOeceT0BaHMS
KOHKYPCHOM KOMHMCCHH C KaHJUAATOM HE JOITYCKAeTCsl.

Pemienne KOHKYpPCHOW KOMHUCCHHM 00 oOmpeaeleHHH MOOeAnTeNsi KOHKypca Ha BaKaHTHYIO
JOJDKHOCTh I'PaKJIAQHCKOW CiIyXObl (KaHAauaaTa (KaHIUAATOB) Ul BKIIOYEHHS] B KaJpOBBIH pe3epB)
NPUHUMAETCS  OTKPBITBIM  T'OJIOCOBAHMEM  IPOCTHIM  OOJIBIIMHCTBOM  TOJIOCOB €€  YJICHOB,
IIPUCYTCTBYIOIUX HA 3aCEJaHUU.

Pemenne KOHKypCHONW KOMHCCUU IPUHHUMAETCSl B OTCYTCTBHE KaHAMJIATa U SBJISETCS OCHOBAaHUEM
JUIsl HA3HAUEHHsI €r0 Ha BAaKaHTHYIO JI0JDKHOCTh TPaX/IaHCKOM CITy»KOBbl, THOO OTKa3a B 3TOM.

B kanpoBelii pe3epB KOHKYPCHOW KOMHCCHEHW MOTYT PEKOMEHIOBAThCA KaHIUJATBHl U3 YHCIA TEX
KaHIUJIaToB, oOIIas cyMMa HaOpaHHBIX OajuloB KOTOpBIX cocTaBiseT He MeHee S50 MpPOIEHTOB
MaKCHMaJbHOTO Oayja He CTaBUIEro MoOenuTeneM KOHKypca Ha 3aMelIeHHE BAaKaHTHOW JOJKHOCTH
IPaXJaHCKOM CITyKOBbI.

Cornacue kaHauJaTa Ha €ro BKJIIOYEHHE B KaJpOBBIM pe3epB IO pe3ylbTaTaM KOHKypca Ha
3aMeIlIeHUe BaKaHTHBIX JOJDKHOCTEH IpaXkAaHCKOM CITy>KObl oopmiIsieTcst B MUCbMEHHOH (opme 6o B
(dbopMe DIEKTPOHHOIO JIOKYMEHTa, IOJNUCAHHOIO YCHJIEHHOM KBIM(UIMPOBAHHON 3JIEKTPOHHOU
MIOJINCHIO U3JAETC BEAOMCTBEHHBINM MPAaBOBOM aKT O BKJIFOUYEHUHU €r0 B KaJIPOBBIN PE3EPB ITOrO OpraHa
JUIS 3aMEUIEHUS TOJKHOCTEH Ipa’kIaHCKOM CITy»KObI TOH e IrpylIbl, K KOTOPOH OTHOCHUJIACh BaKaHTHAs
JOJDKHOCTB TPaKAAHCKOM CITYKOBI.

Pe3ynbTarhl rolocoBaHus KOHKYPCHOM KOMHCCHM 10 UTOraM KOHKYypca Ha 3aMelleHHe BaKaHTHOU
JOJDKHOCTH TPAXKAAHCKOM CITY>KOBbI OOPMIISIOTCS] IPOTOKOIIOM.

[To pe3ynbTraraM KOHKypca U3/1aeTcsl MpUKa3 O Ha3HAYeHHUH MOOeTUTENsI KOHKYpCca Ha BAaKaHTHYIO
JOJDKHOCTh  TOCYApPCTBEHHOW TpaKAaHCKOM CIyXObl M 3aKitoyaeTcs CIYKEOHbI KOHTPakT ¢
nobeauTeneM KOHKypca.

[Tpuem NOKyMEHTOB it ydacTHsi B KOHKypce Oyxaer mpoBoauthes ¢ 03.09.2018 mo 23.09.2018
roga. Bpems mnpuema TOKyMEHTOB: ToOHeaeabHHK-ueTBepr ¢ 9.00 mo 17.30, marauma c 9.00
1o 16.00. O6enennsiit nepepsiB ¢ 13 1o 14.00

He mno3mgnee yem 3a 15 kaneHgapHbIX JHEH 10 Haydala KOHKypCa TOCYAApCTBEHHBIM OpraH
pasMenaeTr Ha cBoeM O(pUIMATLHOM CaliTe U OPUIMAIBHOM caiiTe TocyIapCTBEHHON MH(pOPMAIlMOHHOMN
CUCTEMBI B 0O0JIaCTHM TOCYJapCTBEHHOH ciyk0bl B cetu "HHTepHer" umHpoOpmanuio o gate, MecTe U
BPEMEHM €r0 IPOBEICHMS, CIUCOK TpakJaH (IMPa)IaHCKUX CIY)KalUX), JOMYLUIEHHBIX K Y4acTHUIO B
KOHKypce (fajmee - KaHIUAAThI), M HANpaBisfeT KaHAWAATaM COOTBETCTBYIOLIME COOOIIEHUS B
MUCHMEHHON (hopMe, ITPH ITOM KaHAUIAaTaM, KOTOpPbIE MPEACTAaBMIN JOKYMEHTHI JIJIsl Y4acTHsI B KOHKypCe



http://gossluzhba.gov.ru/
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B OJIGKTPOHHOM BHAE, - B (OpMe »BIEKTPOHHOIO JOKYMEHTAa, IOAMUCAHHOTO YCHJICHHOH
KBATU(UITUPOBAHHON D3JIEKTPOHHOM TIOJNMUCHI0, C HCIOJB30BAaHUEM YKa3aHHOW WH(POPMAIIMOHHON
CUCTEMBI.

KanguaaraM, y4acTBOBaBIIMM B KOHKYpce, cOOOIIaeTcss O pe3yiabTaTaXx KOHKypca B MHChMEHHOM
¢dopme B 7-AHEBHBI CPOK CO JTHS €r0 3aBEpUICHHSA, HPU ITOM KaHAWZATaM, KOTOPBIE MPEICTaBHIN
JOKYMEHTBI JUIsl y4acTHsi B KOHKypC€ B JJIGKTPOHHOM BHJIE, - B (OpME AJIEKTPOHHOI'O JOKYMEHTa,
MOJNMCAHHOTO YCUJICHHOM KBAIM(UIIMPOBAHHOM 3JEKTPOHHOW MOANHCHIO, C HCIOJIb30BAHUEM
rocy/1lapCTBEHHOM HMH(OPMAILIMOHHOM CHCTEMBbI B O0JIACTU TOCYAapCTBEHHOH ciyxObl Mudopmanus o
pe3ylbTraTax KOHKypca TaKkKe pa3MeliacTcss B yKa3aHHBIM CPOK Ha oduIMaTbHOM caiTe YmpaBlIeHHS
denepanbHOil  HAJMOroBo  ciuyxObl 1o MockoBcko — oOsacthk B MHGOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTH "MHTepHeT" 1 Ha OUIIMAThbHOM CailTe EAMHON CHCTEMEI.

JIOKyMEHTBI IPETEHACHTOB HA 3aMEIIEHUE BAKAHTHOM JOJKHOCTU FOCYJaPCTBEHHOM Ipa)KIaHCKOMN
cyxk0b1  Poccuiickoit ®epepanuu, He MAONYHICHHBIX K YYacTHIO B KOHKypCe, M KaHIWAATOB,
y4acCTBOBABIIMX B KOHKYPCE, MOTYT ObITh UM BO3BpAIICHbl UM IO MUCbMEHHOMY 3asBIICHUIO B TEYCHHE
TpEX JIET CO JIHA 3aBEPILIEHUSI KOHKYpCa, [IOCIIE Yero MOAJIeKaT YHUUTOXKEHUIO. JIOKYMEHTBI JUIsl y4acTus
B KOHKYpCE, IIPEACTABICHHBIEC B 3JIEKTPOHHOM BUJIE, XPAHATCSA B TEUEHHUE TPEX JIET, ITOCIIE YEro MOJIexKaT
yIaJIEHUIO.

Pacxojpl, cBSI3aHHBIE C y4acTHEM B KOHKYpCe (MPOe3/1 K MECTy MPOBEIEHUsI KOHKYpca U 00paTHO,
HAaeM JKUJIOTO IIOMEILEHHUs, IPOXKUBaHUE, II0Jb30BAaHUE YCIyraMH CpEACTB CBSI3U U JIpyTrHeE),
OCYILIECTBISIOTCS KaHIUAATaMU 332 CYeT COOCTBEHHBIX CPEJICTB.
Anpec npuema gokymenToB: 144000, MockoBckast o6nacts, yin. CoBerckas, a.26a, koMH.204.
Konrakrueie Tenedonsr: 8(916) 867-29-30.
Konkypc Ha 3amemieHuWe BaKaHTHBIX JIOJDKHOCTEW TOCYHapCTBEHHOW T'PaKTaHCKOW CITy>KOBI
IUTAHUPYETCS TPOBECTH 10 oxTsaOpn 2018 rona mo ampecy: 144000, MockoBckas 001acTh,
yi. CoBerckasi, 1.26a, komH.107.



Havaneauky MOHC Poccun no MockoBckoit o0nacTu

N.N.1BanoBy

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTACIIA, OpFaHI/I3aHI/II/I)

(pammmms, UM, OTIECTBO)

Anpec perucrtpauuu
(mo macmopry)

Anpec GpakTHIECKOTO
POKUBAHUS

Anpec s OTIpaBIICHUS
nH(pOpPMaITHOHHBIX
nuceM (C MHIEKCOM)

Tenedonsl: pabounii:

JTOMAIITHHNI:

COTOBBII:

3asgBieHne

[Ipomy pomyctuTh MeHS K ydacTuio B KOHKypce Ne 0 Ha 3amMelieHHe BaKaHTHOMU
JTOJKHOCTH

(HaMMeHOBaHHUE JOJDKHOCTH, OT/IENA)

YOHC Poccun no MockoBckoit o0nacTu.

C ®enepanbabiM 3akoHOM OT 27.07.2004 Ne79-@3 «O rocymapcTBEHHOUM TpakIaHCKON
ciyx06e Poccuiickoit ®enepanuu», HWHBIMA HOPMATHBHBIMU  TPABOBBIMH  aKTaMU O
TOCYJAapCTBEHHON TpakaaHckoil ciyx0e Poccuiickoit ®denepanyii U KBadu(UKAIMOHHBIMU
TpeOOBaHUSMH, IPEBSABIIECMBIMHU K BAKAHTHOMN JOKHOCTH, O3HAKOMJICH(a).

C mnpoBeneHueMm mnporeaypbl o(GOpMIICHHS JOMyCKa K CBEIACHHUSM, COCTaBISIONUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHsAEMYIO 3aKOHOM TailHy, coriaceH(a).

C OTpaHUYCHUSIMHU u 3amnpeTamH, YCTaHOBJICHHBIMU 3aKOHO/IATEIbCTBOM
Poccwuiickoit denepanii 0 TOCYJApCTBEHHOM TpakIaHCKOW ciyk0e Juisi TIOCTYIUICHHsI Ha
IPaXXAaHCKYIO CIIY)KOy U €€ IPOX0KIEHUSI 03HaKOMJIEH(a).

(mara) (moamuce) (pamunus u.o.



Havaneauky MOHC Poccun mo MockoBckoi o01acTu

N.N.1BanoBy

oT

(pamumust, MMs1, OTYECTBO)
MIPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec peructpary o macmnopTy)

Anpec perucrpauuu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
MH(POPMAIIMOHHBIX
n1ceM (C UHAEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asBieHuE

[Ipomy pomycTuTh MeHsS K ydacTuio B KoHkypce Ne O Ha 3aMelieHHe BaKaHTHOM
TOJKHOCTH

(HauMEHOBaHHUE JIOJDKHOCTH, OTJIeia)
YOHC Poccun mo MockoBcko# o0macTu.

C ®enepanbubiM 3akoHOM OT 27.07.2004 Ne79-03 «O rocynapcTBEHHOM TpakIaHCKON
cnyx0Oe Poccuiickoit ®enepanuu», WHBIMH HOPMATUBHBIMH TPAaBOBBIMH  aKTaMU O
rOCyJapCTBEHHOW TIpa)kIaHCKoil cimyxkOe Poccuiickoit ®epepanmu ¢ KBanu(pUKAMOHHBIMH
TpeOOBaHUSAMHU, PEBSABIIEMbIMU K BAKAHTHOMN JOKHOCTH, O3HAKOMJICH(a).

C mnpoBeneHueMm mnpoienypbl o(opmileHHs JOMycKa K CBEJCHUSIM, COCTaBJISIOLIUM
TOCYJaPCTBEHHYIO U UHYIO OXPaHsAEMYIO 3aKOHOM TalHY, COTJiaceH(a).

C  orpaHu4eHHsIMH M 3alpeTaMiu, YCTAaHOBJICHHBIMH  3aKOHOJATEJIbCTBOM
Poccuiickoit denepaniii 0 TOCYJAPCTBEHHOW TPaXXTaHCKOW CIIy)KOe I TMOCTYIUICHUS Ha
TPKJIAHCKYIO CIYKOY M €€ MPOXO0KISHUS O3HAKOMJICH(a).

(mara) (monmuce) (pamunus u.0.)



AHKETA

YTBepxaeHa
pacriopsbxeHueM [IpaBurenbcTBa
Poccuiickoit ®enepaiyn
ot 26 mas 2005 . Ne 667-p
(B pen.pacnopsaxenus llpaBuTesbCcTBa PO
or 16.10.2007 W1428-p)

(3anoJiHseTCsA COOCTBEHHOPYYHO)

1. ®amunus

Mecto
U1

Nms

dboTorpaduun

OT14ecTBO

2. Ecniu usmensmm pamMuiinio, uMs W OTYECTBO,
TO YKaXXHUTE MX, & TAKXKE KOT/Ia, T/I€ U 10 KaKou
MIPUYMHE U3MCHSIIN

3. Hucro, Mecsll, ToJT ¥ MECTO POXKISHHS (Celo,
JIepEeBHS, TOPOJI, paiioH, 001acTh, KpaH,
pecny0OiinKa, CTpaHa)

4. T'paxk1aHCTBO (€CJIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
TPAKJAHCTBO APYTOro roCyapcTBa — YKKHUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUST OKOHYMIIM, HOMEpa JIUIIJIOMOB)
Hamnparenue noAroToBKY WK CHEUATBHOCTH 110
TUTUIOMY

Kpanudukarnus no aumniaomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHMe: acClIUPaHTypa, aAbIOHKTYpa,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WJIA HAYIHOTO YUPEKIACHHUS, TOJT OKOHYAHUS )
VY4eHas creneHb, ydeHoe 3BaHHe (Koraa
IIPUCBOEHBI, HOMEpa AUIJIOMOB, aTTECTAaTOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U S3BIKAMU
HaponoB Poccuiickoin denepannu BIaJeeTe U B
KaKoOM CTeneHH (YUTaeTe U MepeBOAUTE CO
CJIOBapeM, YUTAETE U MOXKETE OOBICHSITHCS,
BIIaJIc€TE CBOOOTHO)




8. KimaccHblit unH ¢eaepanbHO TpaXIaHCKON
CITy’KOBI, TUTUIOMATHYECKHUIA PaHT, BOMHCKOE WIIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHON CITY)KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
denepanyu, KBaTH(PUKAIIMOHHBIN pa3psit
roCy/1IapCTBEHHOM C1y>KObl, KBAIU(UKAITIOHHBIH
pa3psia WIM KJIACCHBIA YMH MYHHIIUITAILHOU
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

9. bbimu 1 Bel cyaumel, Korja 1 3a 4To
(3anoJsHsAETCS NpU NOCTYIIEHUU Ha
roCyJAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit denepatinn)

10. lonyck k rocyaapcTBEHHOM TaliHe,

o opMIIeHHBIH 3a IeproJ paboThI, CITYKObI, Y4eOBbI,

ero ¢opma, HOMep U J1aTa (eciy UMeeTcs)

11. Bemonnsiemast paboTa ¢ Hauana TpyI0BOU AEATeNbHOCTH (BKIIOYas yue0y B BBICIIMX M CPETHUX
CTIEIMANBHBIX YI€OHBIX 3aBEJICHHUSAX, BOCHHYIO CITyKOY, paboTy 110 COBMECTHUTEIBCTRY,

NpeANPUHUMATCIIBCKYIO ACATCIBHOCTD U T.H.).

HpI/I 3aIMIO0JIHCHUH JaHHOI'O ITYHKTa H€06XOI[I/IMO HMCHOBATL OpraHrU3allui TaK, KaK OHU HAa3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIMUCBIBATh C YKA3aHUECM JOJIKHOCTH U HOMEPA BOWHCKOM YacTH.

Mecsu u ron

MOCTYTI-
JICHUS

yxoaa

JIomKHOCTB C YKa3aHHEM
OpraHu3aIu

Anpec
OpraHu3aIuu
(B T.4. 3a rpaHULIE)




12. FOCYI[apCTBCHHBIe Harpalibl, MHbIC HarpaJabl U 3HAKHU OTJINYHA

13. Bamu Onu3kuie pOJACTBEHHHMKH (OTEl, MaTh, OpaThsi, CECTPhI U JIETH), a TaKKe MYyXK (KeHa), B TOM
yucIie ObIBIINE.

Ecnu poacTBeHHUKH W3MEHSUTH (paMUIINIO, UMS1, OTYECTBO, HEOOXOIMMO TAKXKE yKa3aTh UX NPeXHUE HaMUIIuIo,
HMsl, OTYECTBO.

Mecto paboTbl Jomarnuii anpec
CTeneHs DaMums, HMi, I'op, uncno, (HaMMEHOBAaHKE U (ampec
pozicTea OTYECTBO MecAI 1 MECTO anpec pEruCTpaluH,
POKACHHS OpraHM3aLuH), (aKTHIECKOrO

JOJIDKHOCTD HpO)KI/IBaHI/IH)




14. Bamu Onu3kue pOJCTBEHHUKH (OTEIN, MaTh, OpaThsi, CECTPBI U JIETH), a TaKKe My (KeHa), B TOM
qrclie OBIBIIUE, ITOCTOSTHHO TTPOKUBAIOIINE 32 TPAHUIICH U (W) OPOPMIISIFOIINE JOKYMEHTHI JIJIsl BhIC3/1a
Ha TIOCTOSTHHOE MECTO KHUTEIHCTBA B Ipyroe roCyJIapCTBO

(pamunus, uMs, OTYECTBO, C KAKOTO BPEMEHU OHM MTPOYKUBAIOT 32 TPAaHULICH )

15. IIpeObiBanme 3a TpaHUIleH (Koraa, TIae, C KaKOH IEJIbI0)

16. OTHOLIEHNE K BOMHCKOU O0sI3aHHOCTU U BOMHCKOE 3BaHUE

17. NomamHuii agpec (agpec perucrpanuu, pakTHIecKoro MpoKUBaHMs), HOMep TenedoHa (MO0 MHOM
BH/I CBSI3H)

18. [lactiopT Ui JOKYMEHT, €0 3aMEHSFOIIHNMA

(cepusi, HOMEp, KEM U KOI'JIa BbIJIaH)

19. Hanuyue 3arpaHiyHOro nacropra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. HOMep CTPpaxoBOT0 CBUACTCIILCTBA 00513aTENIPHOTO TTEHCHOHHOT'O CTpaxOBaHUA (CCJ'II/I I/IMCCTCH)

21. UHH

22. JlonomHUTEIbHBIE CBeNeHHUs (yJ4acTHe B BBIOODHBIX TIPEACTABUTEINBHBIX OpraHax, JApyras
uHpopMaIus, KOTOPYIO JKeJlaeTe COOOUUTh 0 cede)

23. MHe U3BECTHO, YTO COOOIIEHHE 0 cebe B aHKETE 3aBEJOMO JIOKHBIX CBEJICHUH U MO€ HECOOTBETCTBUE
KBaJ'II/I(bI/IKaHI/IOHHI)IM Tpe6OBaHI/I$IM MOTYT IIOBJICYb OTKAa3 B Y4YaCTHM B KOHKYPCEC W IPUEME Ha
JOJDKHOCTB, IOCTYIUIEHUU Ha TOCYAApCTBEHHYIO TpakJaHCKyIo cinyxO0y Poccuiickoit denepannu uinm Ha
MYHHUIMNATIBHYIO c1y*)0y B Poccuiickoii @exneparuim.

Ha npoBenieHne B OTHOLIIEHUH MEHS TPOBEPOUHBIX MEPOIIPUATHIL coriaceH (Ha).

« ” 20 T. IMoxmnuce

®ororpadusi U TaHHBIE O TPYAOBOM JEATENLHOCTH, BOMHCKON ciyk0e u 00 yuere
M.IL oopMIIsIeMOro JHIla COOTBETCTBYIOT JOKYMEHTaM, YJOCTOBEPSIOIIUM JHUYHOCTb,
3aMmucsaM B TPYJAOBOM KHIKKE, TOKyMEHTaM 00 00pa30BaHUU W BOMHCKOU CITy»KOe€.
(13 2 20 r.

(moxmuck, pamums pabOTHHUKA KaJIPOBOM CITYKObI)
YTBepxaeHa



pacnopspxenueM [IpaButenscTsa
Poccuiickoit ®eneparyu
ot 26 mast 2005 T. Ne 667-p

(popma)
AHKETA
(3anosHsAETCSI COOCTBEHHOPYYHO)
1. ®amuinus HNBanoBa Mecro
JUISL
Nms Huna (ororpadun
OTtyecTBO [TerpoBHa

1)®amunuro, UMsI U OTYECTBO HE U3MEHsIA

2)Dammmuro Ierposa n3menuia Ha Manory 08.11.1980 B cBsizu ¢

2. Ecin u3mensiiu (I)aMI/IJ'II/IIO, UM N peructpanueid Opaka (yka3ate Ne W cepuio CBUA-Ba, KEM M KOTJa

OTUYCCTBO, TO YKAXHUTC UX, a4 TAKIKEC KOrja, BBITAHO)

I7I€ ¥ 110 KaKOi IPHYHHE H3MEHSIIH 3)Dammmmio BanoBa uzmenmia Ha [letpoBy 10.07.1982 B cBsizu ¢
pacTop>keHHEeM Opaka (yka3aTb Ne m cephio CBHIA-Ba, KEM U KOTja

BbIIaHO). MIMs M 0TUECTBO HE H3MEHsIA.

3. Hucrno, MecsIl, TOI ¥ MECTO POIKIICHHS
(ceno, nepeBHs1, rOpo/l, pailoH, 00JacTb, Kpaid,
pecnyOnuKa, cTpaHa)

4, I'paxxmancTBo (eCJm U3MEHSIN, TO YKaXKUTE, |1)I'paxnanun Poccuiickoii denepanun

KOT'JIa M 0 KaKoi TIPUYNHE, ECITM UMEETE 2)B 1?97 rojy rpaxaancTBo Pecryomuku Kasaxcran cMeHMIa Ha
Poccuiickoe rpakaHCTBO, B CBSI3H C TIEpee30M Ha KUTEILCTBO B
rpakIaHCTBO APYroro rocyaapcrsa — Poccuio

YKaXUTE)

31 nexadps 1960 roxa B cene ManunoBka KiroueBckoro paiiona
Boponexckoii o61acTn

1) B 2001 roay okoHunia YensOuHCKui
rOCYJapCTBEHHBIN YHHBEPCHUTET, TUTLIOM CEPUN

5. O6paszoBanue (KOT/Ia U KaKue yIeOHbIE BH Ne 106829

3aBeJICHNUs OKOHYMJIIM, HOMEpa AUIIIIOMOB)
HamnpaBnenue noAroToBKY Ui CHENUAIBHOCTD
10 IUILIOMY

KBanuduxkanus no gumniaomy

FOPUCTIIPYACHLINS

FOPHUCT

1)rocneBy30BcKOro 00pa3oBaHus HE HMEIO
6. HOCJ’IGBYSOBCKoe HpO(i)eCCI/IOHaJ'IBHOC 2)Oxkonuma aciupanTypy B 2004 rony B YensOnHCKOM

o0Opa3oBaHMe: aCIUPAHTYPA, aIBIOHKTYPA, [OCYAAPCTBCHHOM YHUBCPCHTETE
JOKTOpaHTypa (HaMMEHOBaHUE
O6p3.30BaTCJ'H:H01"O HJIM HAYYHOT'O YUPCKACHUA,
ro OKOH‘—IaHI/IH) 1)Y4eHoil cTeneHy, yueHOTo 3BaHHs HE HMEIO

2)/mero yueHyro cTeleHb KaHAuaTa IOpUANIEeCKUX HayK, YUeHOe
VY4eHas creneHb, ydeHoe 3BaHHe (Koraa BaHIe IOLEHT
MIPUCBOEHBI, HOMEpa JAUIJIOMOB, aTTECTATOB)

7. Kaknmu HHOCTPAHHBIMU A3bIKAMU U .
. . 1)Brazero aHIIHICKUM SI3BIKOM: YHTAI0 M IEPEBOXKY CO CIIOBAPEM
SI3bIKaMH HApOZlOB Poccuiickoit q)eﬂepaHHH (Mory o0BsicHATBCS). SI3pikamu HapooB Poccuiickoit denepanunu
BJIaJIC€TE U B KAKOM CTENEeHU (YuTaeTe u He BIIACIO;
TIEpPEBOIUTE CO CIIOBAPEM, YUTACTE U MOJKETE 2) MTHOCTPaHHBIMHU SI3bIKAMU HE Biafiet0, CBOOOAHO BIaCIO
Ka3aXCKHM S3bIKOM
OOBSICHSITHCS, BIIAJIEETe CBOOOTHO)




8. Kitaccublit unH QenepanbHOI rpaxaaHCKOM
CIIyKObI, TUIJIOMAaTUYECKUI PaHT, BOUHCKOE
WM CIIELUAaIbHOE 3BAHNE, KIACCHBIN YNH
IIPAaBOOXPAHUTEIBHOM CITyXOBbl, KJIIACCHBIN YMH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoii
denepanuu, KBaTU(PUKALMOHHBIN pa3psi
roCy/1lapCTBEHHOM C1y>KOBbI (KEM U Korja
MIPUCBOCHBI)

1)MMero KiTacCHBII YHH rOCYJapCTBEHHOTO I'PaXKJaHCKOTO
ciryxaiiero ¢eaepaabHOi rocy1apcTBEHHOM CityKObl: «COBETHHK
roCyIapcTBEHHOM rpakaaHcKoi cimyxObl Poccuiickoit denepannm»
3 knacca, npucsoeH npukazoM @HM Poccuu ot 01.09.2005 r. Ne

CAD-3-15/89

2)KmaccHoro  4mHa  (enepa’ibHON — TPaKAAHCKOW  CITYKOBI,
ITMITIOMaTHYECKOTO paHra, BOMHCKOTO MM CIICLHAIBHOTO 3BaHM,
KJIaCCHOTO YMHA INPAaBOOXPAHUTENBbHOH CiIyXObl, KIACCHOIO YMHA
rpaxkgaHcko — ciayxObl  cyObekta Poccmiickoit  ®Denepanuu,
KBaIM(HUKAIMOHHOTO pa3psiia roCyIapCTBEHHOH CITyKOBI HEe HMEI0

9. beimu  Bel cyaumel (koraa U 3a 4TO)

Cymuma He Obla

10. lomyck K rocy1apCTBEHHOU TaliHe,

o OpMIICHHBIH 3a MePUO]] padOTHI, CITYXKOHI,
y4aeObl, ero ¢opMa, HoOMep U Jaata (eciu
HMEETCS )

1)omycka kK rocyaapCTBEHHOM TaifHe He UMEI0

2)/IMena OIyCK K TOCyAapCTBEHHOM TaiiHe, 0(pOpMIICHHBIH B IIEPHOL
[PaGOTHI B HAy4YHO-HCCIIEI0BATEbCKOM HHCTUTYTE IPUOOPOCTPOCHHS
bopmbr ¢ 01.09.1982 rona

11. Beinonnsiemass paboTa ¢ Hayajla TPYIOBOH AEATENBbHOCTH (BK/IIOYas yueOy B BBICIIUX U CPEAHUX
CHEHAJIbHBIX y4eOHBIX 3aBeACHUsIX (hopMma oOyueHHUs (IHEBHas, 3a04YHasi, BEUEPHsISl U T.II.) BOCHHYIO
cityk0y, paboTy 10 COBMECTUTENbCTBY, IPEANPUHUMATEIIBCKYIO 1€ TEIbHOCTD U T. I1.).

[Tpu 3amoJHEHWH TAHHOTO MyHKTa HEOOXOJMMO MMEHOBATh OPTaHM3alUHU TaK, KaK OHW HAa3BIBAIKCH B
CBOE BpPEMs1, BOGHHYIO CIIy:KOY 3allUCBIBAaTh C yKa3aHUEM JO0JDKHOCTH U HOMEpa BOMHCKOM 4acTu.

Mecsa u ron

I[OJ'I)I(HOCTB C YKA3aHUCM OpraHu3aluu

AJipec opraHuzanuu

MIOCTYIUICHUS |  yXOJa (B T. 4. 3a rpaHuILEei)
091981 07.1992 WmxkeHep Hay9YHO-HCCIIEI0BATENLCKOTO HHCTUTYTA YensOunckas 001acTh, T. JHCK,
puOOPOCTPOCHUS yi. Jlenuna, 1.1
08.1992 12.1993 BpemetHo He paGoTan HaXoIACk Ha WA/IMBEHHH r. Yensbuuck, yi. Mupa 1om 5, kB. 6
Myxa ( 0TIa, MaTepH)
01.1992 H/Bpems Crapmmii rocyJapcTBEHHBIH HAIOTOBBIA HHCIIEKTOP r. Yensabunck, yin. Mupa, 1. 2

T'ocynapcTBeHHON HAJIOTOBOW MHCTIEKIIUU

o YensOuHCKO# 061acTu




12. 'ocynapcTBeHHBIE HAarpaibl, MHbIE HArpaabl U 3HAKU OTIUYHS

1) FOCyHapCTBeHHBIX Harpaza, MHbIX HarpaJl 1 3HaKOB OTJIMYWSA HE UMCIO;

2) I'ocynapcTBeHHBIX Harpan He uMero. B 2003 romy HarpaxieHa BEZOMCTBEHHBIM 3HaKoM OoTiIH4ns «OTiIMYHHK MHUHHCTEpCTBa
Poccuiickoit @enepanmu mo Haoram u cbopam»

13. Bamm Gnm3Kkue poJICTBEHHUKH (OTEI, MaTh, OpaThsi, CECTPHI U JIETH), a TaKXKe MYX (OKEHa), B TOM
qucie ObIBIINE.

Ecnmu popcTBeHHUKHM W3MEHSUTM (DaMUJIMIO, UMS, OTYECTBO, HEOOXOAMMO TaKKe YKa3aTh MX TMPEKHHE
(haMuIIHIO0, UM, OTUECTBO.

Crenens |@amuus, uMs,|1 o1, aucito, MecsIr u Mecto paboThl Jomannuii aapec
POICTBA |  OTYECTBO MECTO POXKACHUS | (HAMMEHOBAHHE U ajpec | (aapec perucrpanu,
OpraHU3aINH ), (haKTH4IEeCKOTO
JOJDKHOCTD IPOKUBAHUS)
Orerg Ierpos 10.10.1945, Vmep B 1999 rony IMoxopoHeH B
Mer ¢. ManuHoBKa c. ManuHoBKa, yn.Jleanna, 1.23,
P KiroueBckoro paiiona KiiroueBckoro paiioHna
HuxonaeBna Boponexckoit obmacti Boponexckoii obnactu
Oren VBaHoB 10.09.1945 CaeneHusiMu 00 OTIIE HE pacroiarao, T.K. I0cje pa3Boaa
ponuteneit B 1981 roxy oH mpoxuBaeT OTJAEIBHO U OTHOILIEHHH ¢
WBan C. ManunoBka HaMH He NOAJECPKUBAET
Kirouesckoro paiiona
HBanoBuu N
Boponexckoit obmaacti
Marthb IMerpoBa 01.01.1947, MEHCHOHEPKa r. Boponex,
(SxoBneBa) ¢. ManmHOBKa yi. JlennHa,
Huna KnroueBckoro paifoHa 1. 30, kB. 57
MBanoBHA Boponexckoii o0mactu
Cectpa CumoHoBa 20.06.1972, VYuurtens HauyaIbHBIX r. Boponex,
(ITerpoBa) ¢. ManuHoBka KJIacCOB yi1. JlenuHa,
AnHa KnroueBckoro paifoHa cpenneit obmeobpasoratensHOH 1. 30, xB. 57
mKoItsl Ne 6
[lerpoBHa Boponexckoit oonactu  [r. Boponexa, yin. CoBeTckas 1. 5
Mysx HBaHoB 03.04.1970 npeanpuHUMATENb r. YensOuHck, yin. Mupa,
Uropb r. YensaOuHCK 1. 86 kB. 57
CepreeBud
Bb;g/”;(”“ Coxosos 01.01.1969 Bpax pacroprayt B 1982 rogy Cheneruit 0”6;;?;[161\4 Mysxe He
WBan AHapeeBud CBSI34 C HUM HE MOJJICPKUBAIO
ChbiH HBanos 21.08.1986 Crypent Hensburckoro r. YensouHck, yn. PaounoBas,
rOCYJapCTBEHHOI'O YHHBEPCUTETA
Hukosait Hropesid r. Yensouuck, yn. CriopTUBHAS, 1. 131
1. )
VIpyrux O1M3KUX pOACTBEHHHUKOB cTapiue 14 jer He nMero




14. Bamm 6:u3Kkue poACTBEHHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TAKXKe MyX (’KEHa), B TOM
gucIe ObIBIINE, ITOCTOSTHHO TIPOXKUBAOIIIKE 3a TpaHuIlel 1 (M) 0hOPMIISIOIINE TOKYMEHTHI

AJId BbI€3a Ha ITOCTOAHHOC MECTO JKUTCIJIBCTBA B APYT'O€ IrOoCyaapCTBO
1) Bnu3KkuX pOJCTBEHHHMKOB, HMOCTOSIHHO INIPOXKMBAIOIIMX 3a TpaHHIEH, W O(QOPMILIIONIMX ITOKYMEHTH Ha IIOCTOSHHOE MECTO
JKUTEIBCTBA HE UMEO.

(hamunus, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHH MPOJKHBAIOT 3a TPAHULICH)

2) CeCTpa CumoHOBa AHHA HeTpOBHa 0(1)OpMJ'I${eT JOKYMCHTHI JI BbI€3/1a Ha TOCTOSAHHOC MECTO JKUTCJILCTBA B repMaHI/IIO

15. [IpeObiBanme 3a TpaHuIe (Koraa, TIe, ¢ KaKOH IeNbI0)

1) B 1978 rony no Typuctrueckoii myteBke Obuta B Mramim

2) 3a rpaHuueii He OpUTa

16. OTHOLIEHNE K BOUHCKOM 0053aHHOCTH U BOMHCKOE 3BAHME 1) HeBoeHHOOG3aHHAS 2) PH3BIBHUK

3) BOeHHOOOSI3aHHBIH, PSIIOBOIA, 3amac 2 pa3psaa, BoeHHbIH omter Ne AM 2246504 BYC 837037A, Oguanosckuii PBK

17. Jomamuuii ampec (ampec perucrpainuu, (HaKTHUIECKOro NpOXXKUBaHMs), HoMmep TenedoHa (mbo
WHOH BUJI CB$I3I/I) 454000, Yensounckas o6mactp 1. YenssOuHck, yi. Mupa, mom 57, kB. 86

DaKkTHUECKU POKUBAIO IO TOMY )K€ aJIpecy.

Jlomamawmii Tenedon 2-15-15, pabouwmii 3-55-55

18. ITaciopT Unu JOKYMEHT, €ro 3aMEHSIOIIHMA 74 02 544672 OBJ] Yensouuckoii obiacT

(cepust, HOMEp, KEM U KOT/1a BbIIaH)

xox noapaszaenenus 042-076 seigan 10.01.2004

19. Hanuuwue 3arpaHuyHOTO acnopra 3arpaHHYHOTO MACTOpPTa HE HMEIO

(cepusi, HOMEp, KEM M KOTJIa BBIIaH)

20. Homep cTpaxoBOro CBHIETENBCTBA 0043aTEIbHOIO IEHCUOHHOTO CTPAaXOBaHMsI (€CII UMEEeTCs)
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. JlonoJHHUTENbHBIC CBeIeHHs (y4acTHe B BBIOOPHBIX NPEJACTABUTEILHBIX OpraHax, Ipyras HWH-
dbopMariusi, KOTOPYIO KellaeTe cCoOOUTUTh 0 cebe)

I[OHOJ'[HI/ITGJ'ILHLIX CBeI[eHI/Iﬁ HC UMCHO
23. MHe WU3BECTHO, YTO 3aBEJOMO JIOKHBIE CBEICHHs, COOOIICHHbIE O cebe B aHKeTe, U MOe
HECOOTBETCTBHUEC KBaJ'H/I(bI/IKaHI/IOHHBIM Tpe6OBaHI/I5{M MOTYT HOBJICYb OTKa3 B Y4YaCTHUHM B KOHKYPCC U
npUeMe Ha JOJDKHOCTb.
Ha npoBeieHre B OTHOIIICHUH MEHSI TPOBEPOYHBIX MEPOIIPHUATHI COTIaceH (COTacHa).

« » 20 T. IToamnuce

®dororpadus U JaHHBIE O TPYAOBOI EATEIBHOCTH, BOMHCKOM ciyx0e u 00 yuyele
M. IL oopmisieMoro JmIa COOTBETCTBYIOT JAOKYMEHTaM, YIOCTOBEPSIOUIMM JIUYHOCTb,
3aMnucsaM B TPYAOBOM KHIXKKE, TOKyMEHTaM 00 00pa30BaHUU U BOMHCKOH ClTyX0e.

« » 20 I.

(nozanuck, GpamMuans paboTHUKA KaJpoBOH CITyKObI)



JIOIKHOCTHBIE PeryiaMeHThl MPaXKIaHCKUX CIIYKaIllUX, yYaCTBYIOUIMX B KOHKypce Ne2 Ha
3aMelIEeHUE BaKaHTHBIX JI0JKHOCTEN IOCy1apCTBEHHOM IpaX/1aHCKoH cityk0bl Poccuiickoit denepaunu B
Mexpaitonnoir UOHC Poccuu Ne23 mo MockoBCKO# 001acTi

1. OTnes odecmeyeHus

1.1. JTo/KHOCTG — IVIaBHBIA IrOCYAAPCTBEHHBIN HAJIOIOBBIM MHCIIEKTOD OT/ieNIa 00eCIeYeHNs

Hanuuue evicuieco obpazosanusl.

Kesanugpurxayuonnvie mpebosanusi k cmasxicy TOCyJapCTBEHHON TI'PaKIAHCKOW CIYKOBI MM CTaXy
paboThI 1O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOATOTOBKHU HE NPEbABIISAIOTCS.

Hanuuue 6a306vix 3nanuy: BKIo4as 3HaHWe ocHOB Koncturyuum Poccuiickoit ®enepanuu,
3aKOHO/ATENIbCTBA O MPOTUBOJACHCTBUM KOPPYNLMH, (eepabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii denepanuu, nocranoBieHuii [IpaBurennscTBa
Poccuiickoii ®enepauny, HHBIX HOPMATUBHBIX IPAaBOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyqapCTBEHHOMN
IpakAaHCKON CITyOBbl; TIpaBHJI JIEIOBOTO ITUKETA, NOpsAKa paboThl ¢ OOpALEHUSIMU TPaXK/IaH; MIPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MAaCHOCTH M TPOTHBONOKAPHOHN 3aIUTHI; CIIY)KEOHOTO pacropsika
Wucnexkiuy; nopsaka paboTsl co caykeOHoM nHpopMarmel, nopsijika paboThl ¢ IEPCOHAIBHBIMU JAHHBIMU
¥ KOH(HUIESHINAILHON WH(pOPMAIMel; MHCTPYKIUH 0 AETONPOU3BOJICTBY; BOBMOXXHOCTH H OCOOCHHOCTH
IPUMEHEHHsSI COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMH B TOCYIapCTBEHHBIX
Opranax, BKJIOYas HCIOJIb30BaHHE BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JIOKYMEHTOOOOPOTa; OOIIHMX
BOIIPOCOB B 001acTH o0ecreyeHust ”HPOPMAIIMOHHOM 6€301aCHOCTH; JOJKHOCTHOTO periiaMeHTa.

Hanuuue npogeccuonanvhvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- O®enepanbubiit 3akoH oT 7 uroiist 2003 1. Ne 126-D3 «O cBsi3zny;

- ®enepanbhblii 3akoH oT 27 wutons 2006 . Ne 149-03 «O6 wunpopmanuu, HUHPOPMALMOHHBIX
TEXHOJIOTHUSIX U O 3alllUTe HHPOPMALIUN;

- ®epepanbHbiil 3ak0H OT 5 Mast 2014 1. Ne 97-D3 «O BHecenuun usmenenus B Oenepanbubiit 3akoH «O0
nHpopmanuy, HHOOPMALMOHHBIX TEXHOJOTHSAX M O 3aluTe HHGOpPMalUUW» U OTAEIbHBIE
3aKOHoOJaTeIbHble akThl Poccuiickoit depepannu no BonpocaM ynopsioueHus: 0OMeHOM HH(GOpMAIUH C
HCIO0JIb30BaHNEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEN»;

- O®enepanbhblit 3ak0H OT 27 utonst 2006 r. Ne 152-D3 «O nepcoHalbHBIX JAHHBIXY;

®enepanbHbliil 3akoH oT 6 anpens 2011 1. Ne 63-D3 «O06 37eKTPOHHOM MOITUCH;

OenepanbHbIii 3aK0H 0T 29 nexadps 2012 r. Ne 273-D3 «O6 obpazoBannu B Poccuiickoii Deneparumy;
[TocranoBnenue IlpaBurensctBa Poccuiickoit ®enepaunu ot 18 deBpans 2005 1. Ne 87 «O06
YTBEPKACHUH MEPEUHs] HAUMEHOBAHUHN YCIIYyT CBS3M, BHOCUMBIX B JIMIIEH3UH, U NIEPEUHEN JIMLIEH3MOHHBIX
YCIIOBHI»;

- Ilocranornenne IIpaBurensctBa Poccmiickoir ®enepanmm ot 15 ampenss 2014 1. Ne 313 «O06
YTBEP)KICHUU TOCyAapcTBeHHOW mporpamMmel Poccuiickoit denepanyu «MHpopmannoHHoe 00IIeCTBO
(2011-2020 rompr)»;

- ITocranosnenue [IpaBurenscrBa Poccuiickoit @eneparuu ot 10 centsiops 2009 r. Ne 723 «O nopsiake
BBOJIa B OKCIUTYaTalllIO OTAEIbHBIX TOCYAapCTBEHHBIX HHPOPMALIMOHHBIX CUCTEM.

- B JOMKHOCTHOM perfiiaMeHT rocylapCTBEHHOI'O T'Pa)KIaHCKOTO CIYKAIIEro MOTYT ObITh BKJIIHOUEHBI
MHBbIE MPABOBBIE AKTHI, 3HAHME KOTOPHIX HEOOXOAMMO JJIsi HAJJIEKAIIero MCIONHEHUS Tpa)KIaHCKUM
CITy>KaIllUM JIOJDKHOCTHBIX 0053aHHOCTEH.

['1aBHBIN roCyqapCTBEHHBIN HAJIOIOBBIA MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATHBHBIE ITPABOBBIC
aKThl M CIY)XEOHbIE IOKYMEHTBI, PEryJHpYIOLIHE BOIMPOCHL, CBSI3aHHbIE C OOJACTbIO M BHJIOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvruvle 3nanus:

- OCHOBHBIE MHPOBBIE U OTEUECTBEHHBIC TEHACHLUUU Ppa3BUTHS M CTPYKTYpbl HaIlpaBICHUU
WH(POPMAITMOHHON M CETeBOW O€30MTaCHOCTH OTPACTH HH(POPMAIIMOHHBIX TEXHOJIOTHIA;
- TIOHsATHE 0a30BBIX HH(POPMALMOHHBIX PECYPCOB;




- 3HaHUE TEepeyHs JTOKyMEHTOB (CBeleHHI1), 0OMEH KOTOPHIMH MEXJy OpraHaMU M OpraHU3aLUSMH MPH
OKa3aHMM TOCYIAPCTBEHHBIX YCIYI W MCIOJHEHUM TOCYyJapCTBEHHBIX (YHKIMH OCYILECTBISAETCS B
AJIEKTPOHHOM BU/IE;
- 3HAaHWE HOPMATUBHBIX IPaBOBBIX aKTOB Poccuiickoii dDenepanuu M METOAUYECKHX JOKYMEHTOB
®CTOK Poccun B 001acTu 3amuTsl HHGOpMAIU,
- IPUHIUIBI pabOTHI IPOrPaMMHO-ANINAPATHBIX CPEJICTB 3alUThl MH()OpMAIMK, TOHUMAHUE MPUHIIUIIOB
QJITOPUTMOB 3aILUThI, OCHOB 3alLUTHI OT pa3pyLIaoINX IPOrPaMMHBIX BO3AECHCTBHIA;
- MOPSAJI0OK OpraHu3aluy U oOecrieueHUH Oe30MacCHOCTH XpaHEHUs, 00pabOTKU M Mepeladu M0 KaHajam
CBSI3W C HCIIOJIb30BAaHHEM CPEACTB KpUNTOrpaduyeckoil 3amuThl WHPOPMALUU C OrPAaHHYCHHBIM
JOCTYIIOM, HE COEPKALLEH CBEACHNUN, COCTABIISAIONINX FOCYIapCTBEHHYIO TalHY;
- 3HaHWs, NOJYYECHHBIC B paMKax MPOTrpaMM IMOBBIIICHUS KBaTuuKanuu no remam: «Mupopmannonnsie
CUCTEMBI U TEXHOJIOTUNY, «YIpaBIE€HNUE IPOEKTAMU».
Hanuuue ¢hynxyuonanvuvix 3nanuii:
- TEXHOJIOTHH U CpeicTBa o0ecredeHnss THPOPMALMOHHON O€3011aCHOCTH;
- cpe/cTBa BeJeHUs Kiaccu(UKaTOpoB U KaTajloros;
- cereBoe  oOopynoBaHHe  (pOyTepbl, CETEBble  KOHLEHTPATOPbl, CETEBble  KOMMYTATOPHI,
mapipytusatopsl, VPN-y31mer), cucrembl nedatd (IpuUHTEpHI, (AaKChl, KONUPHI), HCTOYHUKH HHTAHUS
(6moku nurtanus, UPS, 6arapen), Hocutenu unpopmanuu (kectkue aucku, USB-uakomurenu, CD/DVD
npuBo/bl, floppy);
- OCHOBBI JIEKTPOHUKH (TIOHATHE, KOJTUYECTBEHHbIE XaAPAKTEPUCTUKH, HCTOYHHUKH 3JIEKTPUUECKOTO TOKA,
OCHOBHBIE 3aKOHBI JIEKTPUUECKUX LIeNeil);
- IPUHLUIBI paOOTHI CETEBBIX MPOTOKOJIOB, IOCTPOCHUS KOMITbIOTEPHBIX CETEH;
- IOKaJIbHbIE CeTU (IIPOTOKOJIBI, CETEBOE 00OPYI0BAaHUE, IPUHIIUIIBI IOCTPOEHUS CETEMN).
Hanuuue 6azo6vix ymenuii:
- YMEHHUE MBICIIUTh CUCTEMHO (CTPATETUYECKH );
- YMEHHUE IJIaHUPOBATh, pAllMOHAILHO UCIOJIb30BaTh CIyXKeOHOe BpeMs U IOCTUTaTh Pe3yNbTaTa;
- KOMMYHUKaTUBHbIE YMEHHUS;
- YMEHHE YIPABIIATh U3MEHEHUSIMU;
- YMEHUE PYKOBOAWUTH TOJYUHEHHBIMH, 3((YEKTHBHO IJIaHUPOBaTh, OPraHU30BHIBATH pPAadOTy U
KOHTPOJIMPOBATh €€ BBINIOJIHEHMUE;
- YMEHHE ONEPATUBHO MPUHUMATh U PEAIN30BbIBATh YIIPaBICHYECKUE PELICHUS.
Hanuuue npogpeccuonanvuvix ymenuii:
- OCYIIECTBJICHUE aHTUBUPYCHOM 3alUTHI JIOKAJIbHOW CETH U OTEIbHBIX KOMIIBIOTEPOB;
- OCYIIECTBIIEHHE BEPCTKU MaKeTOB, pa3pab0TKa U TECTUPOBAHUE CANTOB;
- YCTaHOBKa, HAacTpoiKa M paboTa MOJIb30BATENBCKOIO MPOTrPaAMMHOIO OOeCreueHHsl, BBOA B JIOMEH,
pasrpaHuyeHue J0CTyIa,
- OIIPEJICIIEHNE HEUCIIPABHOCTH NPUHTEPA, KCEPOKCA, MOHUTOPA.
Hanuuue ¢hynxyuonanvuvix ymenuti:
-IPUMEHEHUE COBPEMEHHBIX HH()OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMHA B TOCYAApCTBEHHBIX
OpraHax: UCIOJIb30BaHUE MEKBEIOMCTBEHHOI'O U BEJOMCTBEHHOI'O AJIEKTPOHHOI'O JOKYMEHTO00OpOTa,
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETEH;
- OCHOBHBbIE TpaBa M OOSA3aHHOCTH TIJIABHOTO TOCYAApCTBEHHOTO0 HAJIOIOBOTO MHCIIEKTOpA, a TaKXke
3arpeThl U TpeOOBaHMsI, CBSI3aHHbIE C TPAKIAHCKOM CIIy>KOOH, KOTOpBIE YCTAaHOBJICHBI B €0 OTHOIICHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOI rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).
B yensax peanuzayuu 3adau u ¢ynxyuil, 603noxcennvix Ha Omoen, 21a8Hbl 20CYOAPCMEEHHbLU
HA0208blll UHCHEKMOp 005A3aH.!
- OCHOBHBIE NIpaBa U OOS3aHHOCTH 3aMECTHUTENs HavyaJlbHUKA OTHEeJa, a TaKXKe 3alpeThbl, CBSI3aHHBIE C
rpaxaaHckod ciayx0oil u TpeOoBaHHS K CIy)KeOHOMY TIOBEJACHHUIO TPaKIAHCKOTO CIYXallero
npeaycMoTpeHsl ctathsimu 14, 15, 17, 18 ®depepanbHoro 3akona ot 27.07.2004 Ne79-d3 "O
rOCYJapCTBEHHO rpaxaaHckoil ciyxoe Poccuiickoit denepanun’.
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- AJAMHHHCTPUPOBAHUE JIOKAIBHON BBIYMCIUTEILHON CEeTH M OOeCredeHHe 3allUThl U COXPAaHHOCTH
nHpopManuu (pe3epBHOE KOMTUPOBAHHE).

- aJMHUHHUCTpUpOBaHUE 0a3 JaHHBIX, KOHTPOJIMPOBAHHME 3a CBOEBpeMEHHBIM oOHoBiIeHHeM [1O,
conpoBoxaenue [10:

- AUC Hanor-3, COl U®HC, 1m0z AUC-Perucrpanus, «Cucrema 30/] mectHoro yposHs», [IAPYC-
byxranrepus, [IAPYC-3apmnara, [TAPYC-CBognas otuetHocth, [IIIO C3OJI, 1-Topru, Peectp-0aHK,
[Tporuos, Pocumymectso, COUDHC, JIKC, Dnexrponnsiii nacopt obopynoanus (I110), ['oczakymkw,
CracC, Cron2000, I'TI3, HeaeiictButensubie macnoprta, Kpunrtollpo, KpuntoAPM, COYH, KIJIA/P,
TECT-U®HC, MOH u npyrux nporpaMMHBIX CPEJICTB.

- 0OHOBJIEHHE HOPMATUBHO-CIPABOYHON MH(GOpPMAIMU B MPOrPaMMHBIX KOMIUIEKCaX, UCIOIb3YEMbIX B
paboTe MHCTICKIIHH.

- OCYUIECTBIIEHHE KOHTPOJIA 3a paboTO cepBEPOB, UCIOIb3YEMbIX B HHCIIEKIIUU.

- OCyIeCTBIIeHUE (DYHKIMI CHCTEMHOTO aJIMUHUCTPATOPA UHCIICKIINH.

- ocyuiecTBiieHHne QYHKIUH 110 IPEIOCTaBICHUIO JOCTYIIa MOJIB30BATENSIM K pecypcaM HHCIEKIUU.

- ocymiecTBlIeHHe (YHKIUH IO TPEJOCTaBICHUIO YJAJICHHOTO JOCTyna moibk3oBarermsiM A DOHC
Poccun 1 YOHC Poccun no Mockosckoii o0nactu k [IK «Cucrema D0/] MecTHOTo ypoBHSI».

- ocymiecTBIIeHnEe (QYHKIUH 110 00ecrieueHnI0 HH)OPMAIIMOHHOW OE30ITacHOCTH

- OCyIIEeCTBICHHE (DYHKIIUHN MO0 OpraHU3ali aHTUBUPYCHOM 3aIUThI HH(OPMALIUU.

- B3aumoyeiicteue ¢ ®KY «Hanor-CepBucy» 1o Bonpocam peMOHTa TEXHUKH.

- BBISIBJICHHE U YCTPAHEHUE HEUCIIPABHOCTEN B BRIUMCIUTEILHONU TEXHHUKE, UCIIOIb3YEMOM B MHCIIEKIIHH.

- MOATOTOBKA 0TUeTOB U nH(MopMarwmii 1yt Yrpasnenuss DHC Poccun mo MockoBckoi 001acT.

- OIIEPAaTUBHOE YCTPaHEHHUE BBISIBICHHBIX OMIMOOK B paboTe MpOrpaMMHOI0 00ecreyeHus.

- ocymiecTBICHUE HAcTpoek MHpopMalmoHHbIX pecypcoB uepe3 Web-cepeuc B cucreme D0/ u AUC
Perucrpanus (I1lmro3).

- OKa3aHME€ METOJUYECKOM U KOHCYJIbTALIMOHHOM IOMOILIM B HCIOJIB30BAHUU HPOrPaMMHOIO
o0ecrniedeHrs MHCIIEKTOpaM OT/EJIOB MHCTICKITUH.

- OKa3aHWE€ KOHCYJbTAal[MOHHON IMOMOUIM HAJOrOIUIaTeIbIIUKaM HPHU HCIOIb30BAaHUM MPOrPaMMHOIO
obecrniedeHus Ui Caud OTYETHOCTH, BBIJAHHOTO WHCIIEKIIUEH.

- cOOJIIO/IEHNE YCTAHOBJICHHBIX B MHCIEKLIUU MPaBUJI BHYTPEHHETO TPYAOBOTO paclopsiika U MopsaKa
paboThI co ciayxeOHOoN nHpopManuei

- TJaBHBIM TOCYJAapCTBEHHBIN HAJOTOBbIII MHCHEKTOP HECET OTBETCTBEHHOCTh B COOTBETCTBHM C
JEHCTBYIOLIMM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu 3a:

- HECOOJIIOJICHHME HOPM MEXKIYHApOIHOTO TMpaBa, 3aKoOHOJaTenbcTBAa Poccuiickoit deneparum,
HOPMAaTUBHBIX MpaBOBbIX akTOB Poccuiickoii denepanuy, Ipyrux HOPMATUBHBIX IPABOBBIX aKTOB,
npukasos (pacrnopsokennit) u mucem ®HC Poccun, YTOPaBICHHUS U WHCHEKIMH 110 HANPABIECHUIO
nesitenbHOCTH OTIeNa U 0 MPOXOXKIACHUN IPaXTaHCKON CITYKOBI.

- HEWCIOJHEHHE WU HEeHa/JieXkallee HCIOJIHEHUE MIODKHOCTHBIX OOS3aHHOCTEl B COOTBETCTBUHU C
HACTOSIIUM JIOJKHOCTHBIM PETrJIaMEHTOM.

- HEWCNOJHEHUE WM HEeHaJJexallee HcrhojiHeHue nopydeHud Havanbauka Otaena u 3aMecTuTens
HavanpHUKa VHCIeK1ny (3a UCKIIIOUEHHEM HEMPaBOMEPHBIX ).

- pas3riamieHue TOCYIapCTBEHHOW ¥ HAJOrOBOM TalHBI, WHOW WH(GOpPMAIMM OrPAaHUYCHHOTO
pacrnpocTpaHEeHHUsI.

- gAeiicTBus Wi Oe3ACHCTBHs, BEAYIIME K HApPYIICHHWIO TPaB W 3aKOHHBIX WHTEPECOB TpaKIaH U
OpraHu3aIui.

- He cOepexeHHEe TOCYAApCTBEHHOTO0 HMMYIIECTBA, B TOM YHUCIIE NPEACTABICHHOTO ISl MCIIOJHEHHS
JOJKHOCTHBIX 00513aHHOCTEH.
- HApYIIEHHE UCTIOTHUTENBCKON AUCIUIUIMHBI.
Kpome moeo, enaemwiii 2ocyoapcmeensiii Han0208b11i UHCNEKMOP 00A3AH:
- o0ecrieunBaTh COXPaHHOCTh CIYKEOHOTO YI0CTOBEPEHUS;
- coOmroaTh CirykeOHbIN pacniopsanok MHcneknuu;
- cOOMIOIaTh MpaBUiIa K HOPMBI OXPaHbI TPYyJa U TEXHUKU 0€30MacCHOCTH;
- coOmoIaTh TPEOOBaHUS YTBEPIKICHHON HHCTPYKIIMHU T10 1€J0MPOU3BOJCTBY B MHCTIeKINH;



- coOMr0IaTh KOJEKC STUKUA U CIY)KEOHOTO MOBEACHHS TOCYIAPCTBEHHBIX TPAXKIAHCKUX CITYKAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTh TOCYAApCTBEHHYIO, HAJOIOBYIO M MHYIO OXPAaHSIEMYI0 3aKOHOM TaliHy, a TakKkXe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX 00sI3aHHOCTEH CBEJCHMUS,
3aTparuBaroIl¥e YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- CcoOOLIaTh MPEACTABUTENI0 HAHMMATENS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HUCIOJHEHHUH
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MDIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IINKTA;

- IPECTaBIATh B YCTAHOBJICHHOM MOPSIKE MPEAYCMOTPEHHBIE (pe/lepaTbHbBIM 3aKOHOM CBEJICHUS O
70X0J1aX, 00 UMYIIECTBE U 00s13aTEILCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUS 0 pacxojax o cede u
YjieHaX CBOEH CeMbHM, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HHYOPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- cobmogatk TpeboBaHMs 3aKoHoAAaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (PACHOPSHKEHUN) U
nucem @OHC Poccun, VYmpaBnenus u VHcneknuu 1o HampaBieHUo JesrenbHoctd Otaena U o
MIPOXOKICHUH IPAXKAAHCKOU CITYkKOBI;

- cOOMI0IaTh OTPAHUYEHUS, BBITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY MTOBEJICHUIO,
HE HapyIlaTh 3allpeThl, YCTAHOBIEHHBIC ACHCTBYIOLIUM 3aKOHOIaTeIbCTBOM Poccuiickoit denepanuu;

- WCIOJIHATh WHBIC TMOPYYCHHS W OCYIICCTBISATh WHBIC (PYHKIIMH MO MOPYYEHUIO HAYaIbHUKA
Otnena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

B yenax ucnonanenus 6031021ceHnbIX OONHCHOCMHBIX 00A3AHHOCMEN 2ABHBIN 20CYOAPCIMEEHHbILL
HA0208blll UHCNEKMOp UMeem Npaego.

- BHOCUTbh HPEJJIOKEHHUS IO COBEPIICHCTBOBAaHUIO paboThl OThena W MO B3aUMOJEHCTBUIO C
OpyruMu nojpaszaenenusmu Mucnekuuwy,

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BCeX BBISIBICHHBIX HEJOCTAaTKax B IpeNeNax CBOEH
KOMIIETEHIINH;

- npenctaBiaTh Otaen u MHcnekuuoo mo Bompocam, OTHOCSIIMMCS K €ro BEIEHHI0, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BBITTOJIHEHHUSI BO3JIOKEHHBIX Ha OTAeNn 3a1ad,
C JOKYMEHTaMH, OMNpPEIeSIIONIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCy/1apCTBEHHOM I'pa)/1aHCKOM CIIy>KObl, Ha OpraHU3aL[MOHHO-TEXHUYECKHUE YCIOBHUS, HEOOXOUMBIE IS
WCTMIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamMBarh U MOJy4aTh B YCTAHOBJICHHOM IOpPSKE HEOOXOAMMbIE MaT€pHAJIbI 110 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW JIEeSATeNbHOCTH M JIPYTHMMH
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHe K
JTUYHOMY JIETy TUCbMEHHBIX OOBSICHEHUM U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTy CBOUX MEPCOHAIbHBIX JAaHHBIX;

- Ha mpodecCHuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEICHUSMH, COCTABJISIONIMMH TOCYJApPCTBEHHYIO TalHy, TPU HAITHYUA
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TalHe;

- Ha IEHCHOHHOE 00€eCTeYeHNe C yUeTOM CTaXka roCyAapCTBEHHON CITykOBbI;

- Ha o0benuHeHHWEe B TMpodecCHOHANBbHBIE COIO3BI (ACCOLMAMK) JUIsl 3allUThl CBOMX TIPaB,
COLIMAJIBHO - 2KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYHS, BXOJIAIIME B KOMIIeTeHIno OTaena.

Kpome moeo, enasnuiii cocyoapcmeentblil HA0206bLL UHCNEKMOP 00S3AH:

- o0ecrieyuBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CITY>KEOHBIN PAcTIOPsIOK Y IpaBIeHUS;

- cOOMI0IaTh MpaBUiIa K HOPMBI OXPaHbI TPYyJa U TEXHUKU 0€30MacCHOCTH;

- co0M01aTh TPeOOBAHUS YTBEPKACHHON HHCTPYKIIUH T10 JI€JIONPOU3BOJICTBY B YTIpaBJICHUH;



- cO0JII0/1aTh KOJEKC ATUKHU U CTY)KEOHOTO MOBEICHUS TOCYIAPCTBEHHBIX TPAKIAHCKHUX CITYXKAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYIO U HMHYIO OXpaHSEMYIO 3aKOHOM TallHy, a TakXe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3HM C UCIIOJIHEHUEM JOJIKHOCTHBIX 00sI3aHHOCTEH CBEJCHUS,
3aTparuBaoIINe YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00IIaTh MNPEICTAaBUTENI0 HaHUMATeNlsd O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOJHEHUU
JOJHDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(DIUKTY HHTEPECOB, IPUHUMATH MEPHI T10
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TMOPSIKE MPEAYCMOTPEHHBIC (DeiepabHBIM 3aKOHOM CBEICHUS O
70X0J1aX, 00 UMYIIECTBE U 00s13aTEILCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUS 0 pacxojax o cede u
qJieHaX CBOEH CEeMbH, a TaKXKe CBEICHUS O pa3MelieHnd WHPOpManuu B HWHPOPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUS 3aKoHonmaTenbcTBa Poccuiickoit depepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (PacCMOpsHKEHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss 1mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
IpaxJIaHCKOMN CITY>KOBI,

- coOMIOaTh OTpaHUYCHHUS, BBIMOJIHATE 00s13aTEILCTBA U TPEOOBAHUS K CIIYKEOHOMY TOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKOHOAaTeIbcTBOM Poccuiickoit @enepannu;

- UCIOJHATh WHBIC MOPYYCHHS M OCYIICCTBIISATh HMHBIC (DYHKIUU IO TIOPYYCHHUIO HAaYaIbHHUKA
Otaena v 3aMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIOUEHUEM HEMPaBOMEPHBIX);

B yenax ucnonnmenus 603104CeHHbIX OONNCHOCMHBIX 00A3AHHOCMEU 2NABHbIU 20CYOAPCMBEHHbLU
HAJI0208bl1l UHCNEKMOP UMeem Npago:

- BHOCUTh NPEIJIOKEHHUSI TI0 COBEPUICHCTBOBaHMIO paboThl OTAena W MO B3aUMOJCUCTBHUIO C
JPYTUMU NOJIpa3/IeJICHUsMH Y IPaBIICHNUS;

- IOKJIaJpIBaTh PYKOBOACTBY OTtnena 000 BceX BBIABICHHBIX HEAOCTATKaxX B TMpeaesiax CBOEH
KOMIIETEHIINH;

- npencrapiate Otnen W YmpaBieHHE MO BONMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIMMBIMU JIJIsl BHITIOJIHEHUS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JOKyMEHTaMH, OMNpPENeJSIONMMH €ro TMpaBa M OO0S3aHHOCTH TO 3aMelaeMod JIOJKHOCTH
roCyAapCTBEHHOM TpakIaHCKOM CITyKObl, Ha OpraHU3AIIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIE JIJIst
WCTMIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampairMBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMBIE MaTepUaibl M0 BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otena;

- 3HAKOMHUTHCS C OT3bIBAaMHU O TMPOGECcCHOHATHHON CIY)KeOHON NeSITeTbHOCTH W JIPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHe K
JTUYHOMY JIETy TUCbMEHHBIX OOBSICHEHUM U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JAHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEACHHUSIMHU, COCTaBISIONIMMHU TOCYIapCTBEHHYIO TalHy, TMPH HAIMYNAU
0(OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€CTIEUeHNE C YU€TOM CTaka TOCY/IapCTBEHHOM CITYXKOBI,

- Ha o0benuHEeHHE B TNPOQecCHOHATbHBIE COIO3bl (accolMallMu) Ui 3alIUThl CBOUX TIPaB,
COIMATBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYUS, BXOASIIME B KoMeTeHIno OTaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBISET MHBIE MPaBa U UCIOJIHSAET UHBIC
00sI3aHHOCTH, TPEIyCMOTPEHHbIE 3aKOHOJATeNbCcTBOM Poccuiickoit ®eneparnuu, Ilonoxenuem o
denepanbHON HAJOTOBOM CIIy’)k0€, yTBEp)KIEHHBIM mocTaHoBleHneM IIpaButenscTtBa Poccuiickoii
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepalbHON HAIOTOBOU
cyx6e", Tlonoxxennem o0 Ympapienun, yrBepkaeHHbIM pykoBoauTenem GHC Poccun, monoxxeHnem
06 Orgene, npukazamu (pacnopstkeHusmu) @HC Poccun, mpukazamu YmnpasieHHs, HOPYYEHUSMHU



PYKOBOJACTBA Y IIPABIICHUS.

Inasnoviti  2ocyoapcmeenmvili  HANO206bIU  UHCHEKMOp 3a HeUCnoIHeHue Uiy HeHaonexcaujee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit denepariumu.

Dpgexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBACMCS NO CILeOVIOUUM NOKA3AMETAM

- BBHITIOJHSIEMOMY 00beMy pabOThl M1 MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCIOCOOHOCTh B 3KCTPEMAIBHBIX YCIOBHIX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMECHHOCTH ¥ ONICPATUBHOCTH BBITIOTHEHUS TIOPYUCHHIA,

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY H JIOTUYHOMY H3JI0KCHHUIO MaTepuaia, IOPUIMYECKUA TPaAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- mpodeccroHaIbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENIBHBIX W WMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, YMEHHIO paboTaTh C IOKYMEHTAMU );

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBHITIOJHEHHE IMOPYYCHHBIX 3aJaHHM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TIOJXOJy K PEIICHUIO ITOCTABJICHHBIX 3a/iad, aKTUBHOCTH W WHUIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HUH(GOPMAIMOHHBIX TEXHOJIOTUH, CIHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOUX JEHCTBHI, MPUHUMAEMbIX PEIICHUM.

2. Opuanyeckuii oTaes

2.1. JIOIOKHOCTD — TIaBHBIN TOCY/IAPCTBEHHBIN HAJIOTOBBIM WHCIIEKTOP IOPUANYECKOTO OTAeIa

Hanuuue svicuezo obpasosanus.

Keanughuxayuonnvie mpebosanus k cmadicy TOCYAAPCTBCHHOW TPAKIAHCKON CITY>)KOBI WM CTaXy
paboTHI MO CHIENHUAIBHOCTH, HAIIPABJIEHHUIO TTOITOTOBKHU HE MPEIbABISAIOTCS.

Hanuuue 6a3o6vix 3nanuu: Bkmouyass 3HaHue ocHOB Koncrtutyuuu Poccuiickoit ®denepanum,
3aKOHO/IATENbCTBA O MPOTHUBOJACHCTBUM KOPPYNUMH, (eaepabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3oB IIpesupenta Poccuiickort denepanuu, moctaHoBieHuil [IpaBuTenbcTBa
Poccuiickoii ®enepanny, HMHBIX HOPMATUBHBIX IPaBOBBIX AKTOB IPUMEHUTEIBHO K HCIOJIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM TOCYAapCTBEHHOM
IpakKAaHCKON CITyOBI; TIPaBHJI JIEIOBOTO ITUKETA, MOpsAKa paboThl ¢ OOpAIEHUs MU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH M MPOTHUBOMOXKAPHOW 3alllUThI; CIYXKEOHOro pacmopsjaka
Wucnekmy; nopsaka paboTsl co cayke0HoM nHpopMarmelt, nopsijika paboThl ¢ MEPCOHANTBHBIMU JAHHBIMU
1 KOH(pUIEHIMaIbHON HH(pOpMaIMel; HHCTPYKLUHU 1O JIEIONPOU3BOJICTBY; BO3MOXKHOCTH U OCOOEHHOCTH
NPUMEHEHHsI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH B TOCYIapCTBEHHBIX
opraHax, BKJIIOYas HCIOJb30BAHHWE BO3MOYKHOCTEH MEXBEIOMCTBEHHOIO JTOKYMEHTOOOOpOTa; OOLIMX
BOIIPOCOB B 00J1acTH 00ecredeH st THPOPMAIIMOHHOM 0€30MacCHOCTH; JOJKHOCTHOTO pEriaMeHTa.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononarensctBa Poccuiickoii @eneparum:
- @enepanbHbiii 3akoH oT 27 wmtons 2010 r. Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
roCyapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYI»;
- Vka3 Ilpesunenta PO ot 7 mas 2012 r. Ne 601 «O6 OCHOBHBIX HAmpaBJIEHUSX COBEPLICHCTBOBAHUS
CHUCTEMBI TOCYJJapCTBEHHOT'O YIIPaBJICHUSY;
- Vka3 Ilpesunenta Poccuiickoit @enepanmu ot 12 aBrycta 2002 r. No 885«00 yTBEep)ACHUU OOIIHX
MPUHIUIIOB CIIY>K€OHOTO MOBEICHUS TOCYIapCTBEHHBIX CIYXKAIHX);
- I'paxxnanckuii koaekc Poccutickoit @enepanuu
- @®enepanbHblil 3ak0H Nel129-@3 ot 08.058.2001 «O rocynapcTBEHHON perucTpanyy IOPUANYECKUX JINLL
Y MHAMBHUYaAJIbHBIX MPEIpUHUMATENCH
- ®enepanbublii 3akoH Nel4-D3 ot 08.02.1998 «O06 obmiecTBax ¢ OrpaHHUEHHON OTBETCTBEHHOCTHIO
- ®denepanbHbIil 3ak0H Ne65-D3 ot 26.12.1995 «OO6 akMOHEpHBIX 00IIIeCTBaX)

I'maBHBIN rOCYapCTBEHHBIM HAJIOIOBBIM MHCIIEKTOP JOJIKEH 3HATh MHBIE HOPMATUBHBIC ITPAaBOBbIE




aKThl M CIy)K€OHbIE IOKYMEHTBI, PEryJHpPYIOLIHE BOIMPOCHL, CBSI3aHHBIE C OOJACTbIO M BHJOM €ro
poeCCHOHAIBHON CITY>KEOHOM eI TeIbHOCTH.

Huvie npogheccuonanvmvie 3nanus:

- 3HaHue rocyaapctBeHHbIx yeayr ®HC Poccun

- IOPSLIOK TOCYIaPCTBEHHOM PErUCTpaluy FOPUINUECKUX JIMIL

- MopsoK (hopMHUpOBaHMS U BeAeHUsT EauHoro rocymapctBeHHoro peectpa opuandeckux jauil (ETPHOJT)
Hanuuue ¢pynxyuonanvuwix snanui:

- IOPSAJOK TOCYAAPCTBEHHOW PErUCTPALUMU FOPUINYECKUX JTHIL]

- YMEHHME NpPUMEHATH [EHCTBYIOIIEE 3aKOHOIATEIbCTBO B C(epe TOCYAaPCTBEHHOM pETUCTpaIiH

FOPUINYECKHX JII]

- OCYILIECTBJIECHME aHalIM3a JOKYMEHTOB, IIPEJICTaBISIEMBIX Ha TOCYAAPCTBEHHYIO PpEruCTpaIiio

FOPUJINYECKHX JIUI]
Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTu4YecKH);

- YMEHHE TUIAaHUPOBATh, PAIIHOHAIEHO UCIIOIB30BaTh CIYXeOHOE BpeMs U JIOCTUTATh PE3yNIbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymerui:

- OCYILIECTBJIATH FOCYAAPCTBEHHYIO PETUCTPALIMIO IOPUANYECKUX JIUL, UHIUBUIYATbHBIX
npeanpuHuMarenei u pepmepckux xo3saicts (KDK);

- BeJleHue geaepasbHbIX nHpopmannonHsix pecypcos — EI'PIOJI, EI'PUIL, EI'PH, a taxxe peectpa
JTUCKBaTU(UIIMPOBAHHBIX JIUI ¥ MPEJOCTABICHHS COACPKAIIMUXCS B HUX CBEACHMUIA;

- yuet cBenenuid, cogepkanmmxcs B ETPIOJI, ET'PUIL, EI'PH, peectpe nuckBanuuupOBaHHBIX JIHII.

Hanuuue ¢hynxyuonanohvix ymeHui:

- YMEHHE NPHUMEHSTHh [EHCTBYIOIIEE 3aKOHOIATEIhCTBO B CQepe TOCYAaPCTBEHHOW pETUCTpAINH
FOPUJTNYECKHX JIHI]
- OCYILIECTBJICHHME aHajiu3a JOKYMEHTOB, IIPEJICTaBIsIEMbIX Ha TOCYAApCTBEHHYIO PpErHCTpaIUIo
FOPUJTNYECKHX JIHI]

B yenax peanuzayuu 3adau u gynxyuil, 6o3noxcennvix Ha Omoen, 21a8Hblil 20CYO0aAPCMBEHHbIU
HA0208blll UHCNEKMOP 005A3aH:

OcymectBisier B 3-X M 5-ITHEBHBIM CpPOK MpOLEAYpy TOCYIapCTBEHHOW perucTpanuu
IOPUANYECKHX JIUL ¥ MIOATOTOBKA CBUIETENBCTBA O TOCYAAapCTBEHHOM pErUCTpalLiH.

[TpoBepsieT, mpeAcTaBlE€HHbIE s TOCYIAapCTBEHHOW pErucTpaluu JOKYMEHThl Ha IOJHOTY,
JOCTOBEPHOCTH CBEJICHUM, KOPPEKTHOCTD 3aIIOJIHEHUSI.

Ocy1ecTBIIsieT CBOEBPEMEHHOE U TOUHOE BHECEHHE 3amuiceil B ENnHbIN rocyaapcTBEHHBIN peecTp
IOPUANYECKHX JINLL.

OcyiecTBisieT CBOEBPEMEHHOE IPOBEJECHUE B YCTAHOBJIEHHOM IOPSAKE MEPONPUSITHH, MpH
[IEPEMEHE MECTOHAXOKIACHHS FOPUINYECKHX JIMIL, CBA3aHHBIX C U3MEHEHHUEM HAJIOTOBOI'O OpraHa.

OcyiecTBisieT KOpPPEeKTHOE BeAeHHEe EMMHOro rocynapCTBEHHOTO peecTpa IOpUAMYECKUX JIMII,
aKTyalM3alus M aHalu3 cojepKammxcs cBeaeHuil. [IpoBoauT mepornpustvs, HampaBieHHbIE Ha
o0ecrieueHre OJTHOTHI CBE/IEHUH, COJepKAIINUXCS B PEeCTpax.

[TpoBOAMT B yCTaHOBJIIEHHOM IMOPAJKE CBEPKY CBEIEHUH, IPEICTABICHHbIE IPU TOCYAAPCTBEHHOM
perucTpalMi IOPUAWYECKUX JIMII Ha OYMaXKHBIX WM DJIEKTPOHHBIX HOCHUTENAX CO CBEJICHUSIMH,
conepxamumucs B ETPHOJI B anexkTpoHHoM BHiE.

KonTtponupyer  coGmiofieHHe  3aKOHOJATENbCTBA O  TOCYJApCTBEHHON  perucrpainuu
IOPUIMYECKUMH JIMLIAMU;

[TpoBOAUT MEPOIIPHUATHS HAJIOTOBOTO KOHTPOJIS IO IPOBEPKE JTOCTOBEPHOCTH CBEJIEHHH 00 ajapece
MECTOHAXOXKICHUS IOpuANYecKux nul, coxaepxkamuxcs B EI'PIOJI, B Tom ymcie myrem npoBeneHHs
OCMOTpa MOMEIIECHUH.

Ocy1iecTBiIsIET MPUBJIEYEHUE K aIMUHHUCTPATUBHOW OTBETCTBEHHOCTHM BHUHOBHBIX JIMI, IpHU
Hapymenun @PenepanbHoro 3akoHa oT 08.08.2001r. Ne 129-®3 «O rocynapCTBEHHOM pErucTpalviu
FOPUJIMYECKUX JIUI] U UHIUBUAYATIbHBIX MIPEANPUHUMATENICH;



B pamkax cepBHCHOU cny»Obl OKa3bIBa€T Pa3bICHEHUS 3aKOHOMATENBCTBA, B MPEAOCTABICHHUH
OpraHaMy roCyapCTBEHHOW BJIACTH YCIIYT B AJIEKTPOHHOM BU/JIE (OHJIAMH - CEPBUCHI).

Hcnone3yeT mpu UCHOTHEHWHM JIOJDKHOCTHBIX OOS3aHHOCTEH YHAJeHHOTO JOCTyma K
benepabHBIM HHPOPMAITMOHHBIM pecypcam, corpoBoxaaeMbiM MU ®HC Poccun mo 1TO/I.

Ocy1ecTBiIsSIET B YCTaHOBJICHHOM TOPSJIKE JEJIONPOU3BOACTBO U XpaHEHUE JOKYMEHTOB, B TOM
yucie «JCID».

CobroaeT 3THYECKre HOPMBI U TIPaBUIIa B OOIIEHUH C COTPYIHUKAMHU M HAJIOTOIIATEIIbIIUKAM.

CobmotaeT mpHU HCIOIHEHUHM CBOUX OOS3aHHOCTEHM MpaBa M 3aKOHHBIE MHTEPECHl IpaKAaH U
OpraHu3arLui.

Hcnonuser 0053aHHOCTH BpEMEHHO OTCYTCTBYIOIIMX COTPYJHUKOB OT/ENA.

BrinonHsier mnepcoHanbHbIE TOPYYEHMs] HavalbHUKA WHCIEKIMH, €ro 3aMecTUTeNed u
HavyaJlbHUKA OTJIeNa M0 CIY>KeOHBIM BOIIPOCAM.

Hcnonnser uHble 0053aHHOCTH, MPEIyCMOTpeHHbIe CT. 15 PenepanbHOro 3akoHa OT 27 HIONA
2004 roma Ne 79-®3 «O rocymapcTBeHHOW rpakaaHCKoil ciyx0e Poccuiickoii denepauun» s
roCy1apCTBEHHOI'O I'PaXAaHCKOI0 CIIyXKaIllero.

Kpome moco, enasnwiii 20cyoapcmeentblii HAN0208blil UHCHEKMOP 005A3aH:
- obecrieunBaTh COXPAHHOCTH CITY)KEOHOTO YI0CTOBEPEHUS;
- cobmoIaTh ciyke0HbIN pacnopsiok MHcneknuy,
- cOOIOIaTh TIPaBUJIa K HOPMBI OXPaHbI TPYJa U TEXHUKU 0€3011aCHOCTH;
- cobMoIaTh TPEOOBAaHUS YTBEPKACHHON HHCTPYKIIUH 10 I€JIONPOU3BOACTBY B MHCHekuy;
- CcOOMIOaTh KOJIEKC ITHKH M CIYKEOHOTO TOBEICHUS TOCYJAPCTBEHHBIX TI'PAKIAHCKUX CIYKAIIHX
®denepalibHOI HATIOTOBOMW CITYXKOBI;
- XpaHUTh TOCYIAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPaHSEMYIO 3aKOHOM TaiiHy, a TaK)Ke HE pasrjaliarh
CTaBIIME€ €My H3BECTHBIMH B CBS3M C UCIHOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH CBEICHUS,
3aTparuBaoIINe YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaX/aH;
- cooOmarh TMPeACTaBUTENI0 HAHUMATeNss O JUYHOH 3aWHTEPECOBAHHOCTH TIPU HCIOJIHEHUU
JOJDKHOCTHBIX 00s3aHHOCTEM, KOTOPasi MOXKET MPUBECTH K KOHIIMKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;
- TPEJICTaBIIATh B YCTAHOBJICHHOM TOPSJIKE MPEIYCMOTPEHHBIC (eAepalbHbIM 3aKOHOM CBEIEHUS O
J0X0J1aX, 00 UMYIIECTBE U 00s13aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJIEHUsS 0 pacxojax o cede u
YJleHaX CBOEH CEeMbHM, a TaKXkKe CBEIEHUS O pa3MelleHun HHPopMauu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAaIMOHHOM ceTH "HHTepHet";
- cobmogaTh TpeboBaHUS 3aKoHoAaTenbcTBa Poccuiickoil denepanny, HOPMAaTUBHO IPaBOBBIX AKTOB
Poccuiickoit deneparuu, Apyrux HOPMATHUBHO MPABOBBIX aKTOB, MPHUKA30B (PacCHOpsHKEHUI) M MHCEM
OHC Poccun, Ynpasnenuss u MHcnekuuu 1mo HamnpaBieHHIO JesTelbHOCTH OThena U 0 MPOXOXKICHUH
Tpa)XIaHCKON CITYKOBI,
- COOMIOIaTh OTPAHWYEHUS, BBITIOJNHITH 00S3aTENIHCTBA U TPEOOBAHMS K CIYy)KEOHOMY TOBEJICHHIO, HE
HapyllaTh 3alpeThl, YCTAHOBIIEHHBIE IEUCTBYIOIINM 3aKOoHOAaTeIbecTBOM Poccuiickoit denepanuu;
- UCTIOJHSATH MHBIC TTOPYYCHHS M OCYIIECTBIISATh WHBIE (PYHKIIMU 1O MOpYyYEeHHIO0 HadanbHUKa OTaena (3a
HCKIIIOYEHHEM HEMIPABOMEPHBIX );

B yenax ucnonnenus 60310M#CEHHBIX OONNCHOCMHBIX 00A3AHHOCMEU 2NIABHbIL 20CYOAPCMBEHHbLLL

HAN0206blU UHCNEKMOP UMeem npaego.
- BHOCHTH TPEIJIOKCHUSI TI0 COBEPIICHCTBOBAHUIO paboThl OTAeNa U MO B3aMMOJICHCTBUIO C IPYTUMHU
noapasaeneHusMu Muacnekuuy;
- IOKJIaJpIBaTh PYKOBOACTBY OTtaena 000 BceX BBISBICHHBIX HEIOCTaTKaX B TMpeaenax CBOEH
KOMIIETEeHIINH;
- mpeactaBimaTh Otnen W MHcneknwio mo BompocaMm, OTHOCSIIMMCS K €ro BEJIEHHI0, B OpraHax
rocyapCTBEHHOM BJIACTH;
- 3HAKOMHUTHCSI C JIOKYMEHTaMH, HEOOXOJAMMBIMH JJIsI BBITIOJIHEHHsI BO3JIOKCHHBIX Ha OTaen 3amad, C
JOKYMEHTaMH, ONPENCNAIOIUMA €ro TmpaBa © OOS3aHHOCTH MO0 3aMellaeMOd  JIOJDKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOMN CITyKObl, Ha OpraHN3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE TSI
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;



- 3ampamuBaTh W TONy4YaTh B YCTAHOBJICHHOM TOPSIAKE HEOOXOJUMBIE MaTepuaibl IO BOMPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMUTHCS C OT3BIBAMHU O MPOPECCHOHATBHON CITYKEOHOH JEATeTbHOCTH U JPYTUMHU JOKYMEHTaMHU
70 BHECEHMsI UX B JIMYHOE JIEJI0, C MaTepHajaMu JIMYHOTO Jiela, a TakKe Ha MPHOOIIEHHE K JTUYHOMY
JIeNTy MUCbMEHHBIX 00BSICHEHUHN U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha NpPOPECCHOHATBHOE pAa3BUTHE B TIOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu;

- 3HAKOMHTHCS CO CBEJICHUSIMHU, COCTABJISIONIMMHE TOCYapCTBEHHYIO TallHY, IPU HATUIUHA 0(OPMIICHHOTO
JIOITyCKa K TOCYJIapCTBEHHOM TalHE;

- Ha ICHCMOHHOE 00ECIIEUeHUE C YIETOM CTa)a roCydapCTBEHHOU CITyKObI;

- Ha o0benuHeHue B MpodecCHOHaIbHbIe COI03bl (ACCOLMALMU) JUISl 3alUThl CBOUX IpaB, COLIMAIBHO -
9KOHOMHYECKUX H MPO(EeCcCHOHATLHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TIOJTHOMOYMS, BXOAIIME B KoMIeTeHIno OTaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYILECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, MPENYCMOTPEHHbIE 3aKOHOJATeNbCcTBOM Poccuiickoit ®enepanuu, IlonoxeHnuem o
®denepanbHON HAJOTOBOM CIlIy’k0Oe€, yTBEp)KIECHHBIM TocTaHoBleHneM I[IpaButenscTtBa Poccuiickoi
Oenepannu ot 30 centsdps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o PenepalibHON HaIOTOBOU
ciryx6e", Tlomoxxennem o0 YmpapieHuu, yrBep:kiaeHHbIM pykoBoguterieM @HC Poccun, monoxxennem
00 Ortnene, mpukazamu (pacnopsixenusimu) @HC Poccun, mpukazamu YmpaBieHHs, MOPYYEHUSIMU
PYKOBOJACTBA YTIPABIICHHUS.

Inagnoviti  2ocyoapcmeenmuvili.  HAlLO208blU  UHCNEKMOp 3a HeUCnOJHeHue ulu Hexaoaedxcauee
WCIIOTHEHHUE JIOJHKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepaiuu.

Dpgpexmusnocmv  u  pe3yrbmMamu8HOCmMy  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCmU
21IaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAECMCSl NO CILeOVIOUUM NOKA3AMENIM
- BBINOJIHAEMOMY 00beMy paOOThl M HWHTEHCHUBHOCTH TPY/Aa, CIHOCOOHOCTH COXPAHSATHh BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COONIOACHUIO CTYKEOHON AUCIIUTIITNHBL
- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJHEHHUS MOPYUCHU;
- KadyecTBY BBHIMOJHEHHOW paboOThl (MOATOTOBKE TOKYMEHTOB B COOTBETCTBMM C YCTaHOBIECHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepuaia, FOPUINIECKH TPAMOTHOMY COCTAaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKUX OIIHUOOK);
- TIpo(PeCCHOHAILHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIBHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, IIUPOTE MPOPECCHOHATBHOTO KPYro3opa, yMEHUIO padoTaTh C JOKYMEHTAMH);
- CIOCOOHOCTH YETKO OPraHU30BHIBATH M IJIAHUPOBAThH BBIOJTHEHUE MOPYYEHHBIX 3aJlaHUN, YMEHHIO
paloHaIbHO UCIIONBL30BaTh pabouee BpeMs, pacCTaBIsATh TPUOPUTETHI,
- TBOPYECKOMY TOJXOAY K PEIICHHUIO MOCTaBJICHHBIX 3a/1ad, aKTUBHOCTH M WHUIIMATHUBE B OCBOCHUU
HOBBIX KOMITBPIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;
- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOMX JEHCTBUNA, TPUHUMAEMBIX PEIICHUI.

2.2. JIOMHKHOCTD — BEYIIUN CHeIIMATUCT-IKCIIEPT FOPUINISCKOr0 OT/Iea:

Hanuuue gvicuieco obpasosanus.

Keanuguxayuonnuvie mpeboeanus x cmadxicy TOCYTapCTBEHHOM TPAXTAHCKOW CITYKOBI WU CTaxy
paboTHI MO CIIEIUATEHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a306vix 3manuti: BkIodas 3HaHHe ocHoB Konctutynuu Poccuiickoit ®enepanuu,
3aKOHOJATENIhCTBA O TMPOTHBOJCHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesmpenta Poccuiickort denepanuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®denepany, WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB IPUMEHUTENIBHO K HCIOJHEHUIO
JOJHKHOCTHBIX ~ OOSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXKIEHUS (eaepaabHO ToCyAapCTBEHHOMN
TPaXIAHCKON CITY>KOBI; TIPABUII JIEIOBOTO 3THUKETA, MOpsAAKa paboThl ¢ 0OpaleHHsIMUA TPakJaH; MPABII 1
HOpPM OXpaHbl TpyJa, TEXHUKH OE30IMacHOCTH M MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKEeOHOro pacmopsiaka
Wucnexmy; nopsaka paboTsl co caykeOHoM nHpopMarmei, mopsiika paboThl C MEPCOHATBHBIMU JaHHBIMU




U KOH(HUISHINAILHON HH(pOpPMaIel; MHCTPYKLUH 0 AETONPOU3BOJICTBY; BOZMOXXHOCTH M OCOOCHHOCTH
IPUMEHEHHSI COBPEMEHHBIX HWH()OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH B TOCYIAPCTBEHHBIX
OpraHax, BKJIIOYas HCIOJIb30BaHHE BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOLIMX
BOIIPOCOB B 001acTH 00ecnedeHust THPOPMALIMOHHOM 6€3011aCHOCTH; AOJKHOCTHOIO perlaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- @epepanbHbil 3akoH oT 27 wutonsgs 2010 r. Ne 210-®3 «O0 opraHuzanuu IpeaoCTaBICHUS
rOCyIapCTBEHHBIX U MYHHUILIMIIAJIBHBIX YCIYI»;

- Vka3 IIpesunenta PO or 7 mas 2012 r. Ne 601 «O0 OCHOBHBIX HAIpPaBICHUSAX COBEPIICHCTBOBAHHUS
CUCTEMBI IT'OCYJJapCTBEHHOTO YIIPABJICHUSY;

- Yka3 Ilpe3uaenta Poccuiickoit @enepanuu ot 12 aBrycra 2002 r. Ne 885 «O06
YTBEP)KACHUH OOLIMX MPUHLUIIOB CIY>KEOHOI0 IOBEAECHUS TOCYAaPCTBEHHBIX CIIYXKALUX);

- 'paxxnanckuii koaekc Poccuiickoit @enepanuu

- ®epepanbhbiil 3akoH Nel129-03 ot 08.058.2001 «O rocynapcTBeHHOW perucTpanuu PUIAYECKUX JIULL
Y MHAMBUYaJIbHBIX IPEIIPUHUMATEICH

- ®enepanphbiii 3ak0H Ne14-D3 ot 08.02.1998 «O06 obmiecTBax ¢ OrpaHUYCHHOW OTBETCTBEHHOCTHIO

- ®enepanbHblil 3aK0H Ne65-D3 ot 26.12.1995 «O06 akunoHEpHBIX 00IIECTBAX)

Benymuii cnenuanucT-3KenepT 10JKEH 3HaTh UHbIE HOPMAaTUBHBIE TIPABOBBIE aKThl U CIIY)KEOHbBIE
JTOKYMEHTBI, PEryJUpPYIOIINE BOMPOCHI, CBS3aHHBIE C OOJACTbIO W BHIOM €ro mnpogeCCHOHATBHON
CIIy’K€OHOH N1esITeTbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- 3HaHue rocyaapcrBeHHbx yeayr ®HC Poccun

- IOPSLIOK TOCYIaPCTBEHHOM PErUCTpalui FOPUINYECKUX JIMIL

- opsA0K (hopMupoBaHus U BeeHUs Equnoro rocynapcrseHHoro peectpa ropuauueckux jaui (EI'PIOJI)
Hanuuue ¢hynkyuonanvrvix sHanuii:

- IOPSIIOK TOCYIaPCTBEHHOM PErMCTpalu FOPUINIYECKHX JIMIL

- YMEHUE MpPHUMEHSTHh JIEHCTBYIOIIEE 3aKOHOJATEIbCTBO B cdepe TroCyJapCTBEHHON pEerucTpanuu

IOPUANYECKHX JINLL

- OCYIIECTBJICHHME aHaiu3a JOKYMEHTOB, IIPEJICTaBIsIEMbIX Ha TOCYJApCTBEHHYIO PpErucTpaiuio

IOPUANYECKHX JINLL
Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTeTH4ecKH);

- YMEHHE MJIaHUPOBATh, PAllMOHAILHO HUCIIOJIb30BaTh CIIY>)KEOHOE BpeMs U IOCTUTaTh Pe3yJbTaTa;

- KOMMYHUKaTUBHbIE YMEHMUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- OCYIIECTBIIATH FOCYAAPCTBEHHYIO PETUCTPALNIO IOPUANYECKUX JIUL, UHIUBUIYATbHBIX
npeanpuHuMareneit u pepmepckux xo3saiucTB (KDK);

- BeJleHue ¢eaepanbHbix nHpopmanronHsix pecypcos — EI'PIOJI, ET'PUIL EI'PH, a taxxe peectpa
JTUCKBaTU(UIIMPOBAHHBIX JIUI] U IPEAOCTABICHHS COJIEPKAIUXCS B HUX CBEJICHHIA;

- yuet cBefieHuit, conepxkauuxcs B EI'PYOJI, ET'PUIL EI'PH, peectpe nuckBanuunpoBaHHbIX JIHII.

Hanuuue ¢ynxyuonanvuvix ymenuii:

- yYMEHUE MpPHUMEHSTHh JEHCTBYIOIIEE 3aKOHOJATENbCTBO B c(epe ToCyJapCTBEHHON perucTpauuu
IOPUANYECKUX JINLL
- OCYIIECTBJICHHME aHaliHu3a JOKYMEHTOB, IIPEJCTaBIsIEeMbIX Ha TOCYJAPCTBEHHYIO PpErucTpaiuio
IOPUANYECKHX JINLL.

B yenax peanuzayuu 3a0au u ¢pynkyuti, 60310xcennvix Ha Omoen, 6e0yuutll cneyuanrucm-3Kcnepm
0053aMH:

- OCYULIECTBJISIET B 3-X U 5-AHEBHBIN CPOK MPOLEAYPY IOCYIaPCTBEHHON PETMCTPALNH FOPUIUYECKUX JIUL
U TIOJIFOTOBKA CBUAETEILCTBA O TOCYIaPCTBEHHON PErMCTPaLUy.

- TpoOBepseT, MPEACTaBICHHBIE I TOCYAAPCTBEHHOM PpErucTpauuu JOKYMEHThl Ha IIOJHOTY,
JIOCTOBEPHOCTb CBEJICHUH, KOPPEKTHOCTD 3aIIOJIHEHUSI.



- OCYLIECCTBJISIET CBOEBPEMEHHOE U TOYHOE BHECEHME 3amuced B ENMHBIA rOCyZapCTBEHHBIM peecTp
IOPUANYECKHX JINLL.
- OCYILECTBJIIET KOPPEKTHOE BeAeHUME ENMHOro rocyJapCTBEHHOIO peecTpa OPUAUYECKUX JIULL,
aKTyalu3alkds W aHalu3 CoJepKammxcs cBeneHui. [IpoBoguT MepomnpusiTHs, HanpaBiIcHHbIE Ha
o0ecrieyeHre MOTHOTHI CBEJICHHH, COJePIKALINXCS B peecTpax.
- KOHTPOJIUPYET COOJIIOJCHHE 3aKOHOJATENbCTBA O TOCYAAPCTBEHHOM pPErHMCTpaluu HOPUIHYECKUMU
JIULAMU;
- OCYILECTBJISIET B YCTAHOBJIEHHOM IOPSIKE JEJIONPOU3BOACTBO U XPaHEHUE JOKYMEHTOB, B TOM YHCIIE
«ACII».
- cOOJII0/1aeT TUYECKUE HOPMBI U MPABUIIa B OOIEHUH C COTPYIHUKAMHU U HAJIOTOIIATEIIbIIUKAM.
- COOJMI0JaeT TpU HCIOJHEHWH CBOMX OOS3aHHOCTEH IpaBa W 3aKOHHBIE MHTEPECHl TPAXKAAH H
OpraHu3aIui.
- UCIOJHSIET 005A3aHHOCTH BPEMEHHO OTCYTCTBYIOIIUX COTPYIHHKOB OT/ENA.
- BBINOJIHAET IIEPCOHAIbHBIE INOPYYEHUs HAadaJbHHMKA HMHCIEKIUHM, €r0 3aMECTUTENEH M HadaJbHUKa
OTJIeNIa 0 CIYKEOHBIM BOIIPOCAM.

Kpome moeo, eedywuii cneyuanucm-sxcnepm obsa3anu.:
- obecrieunBaTh COXPAHHOCTH CITY)KEOHOTO YI0CTOBEPEHUS;
- coOmoaTh ciyxeOHbli pacnopsaok MHenekuny;
- co0r0IaTh PaBUIIa M HOPMBI OXPAHBI TPYZa M TEXHUKH O€3011acHOCTH;
- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU 110 AETIONPOU3BOACTBY B MHCeKImy;
- coOmoaTh KOAEKC ITHKH W CIYXeOHOTO0 TMOBEICHHS TOCYAAPCTBEHHBIX TPAXKIAHCKHX CITYXKAIIUX
®denepalibHOI HATIOTOBOMW CITYXKOBI;
- XpaHUTb TOCYJaPCTBEHHYIO, HAJOIOBYIO M MHYIO OXPAaHIEMYIO 3aKOHOM TaliHy, a TaKkKe HE pasriamiaTh
CTaBIIME €My M3BECTHBIMH B CBA3M C HCIOJIHEHUEM JIOJDKHOCTHBIX OOs3aHHOCTEH CBEICHMUS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;
- cooOwmarh MPEJCTABUTENI0O HAHUMATeNsd O JMYHOW 3aMHTEPECOBAHHOCTH MPU HUCIIOJIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEHN, KOTOpasi MOYKET NMPUBECTH K KOH(MDIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;
- NPEACTABJIATh B YCTAHOBJIIEHHOM TOPSAKE MPETyCMOTPEHHbIE (elepalbHbIM 3aKOHOM CBEACHUS O
J0X0/ax, 00 UMYIIEeCTBE U 0053aTeIbCTBAX UMYILIECTBEHHOI'O XapaKTepa, CBEACHUS O pacxoaax o cede u
YJleHaX CBOEH CeMbHM, a TakKXkKe CBEIEHUS O pa3MelleHun HuHpopMauuu B UHGPOPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHOM ceTH "HHTepHet";
- cobmogaTh TpeboBaHUA 3aKoHoAaTenbcTBa Poccuiickoil denepanny, HOPMATUBHO IMPaBOBBIX AKTOB
Poccuiickoii @enepanuu, Ipyrux HOPMATHBHO NPABOBBIX AKTOB, MPUKA30B (paclopsKeHUH) M MHCEM
OHC Poccun, Ynpasnenuss u MHCHeKuu 1mo HamnpaBieHHIO JesATeNbHOCTH OThena U O MPOXOXKICHUU
IpakJaHCKOU CITy>KOBI;
- COOJII0JIaTh OTPAHUYEHUS, BBIIIOJHATH 00s3aTENIbCTBA M TpeOOBaHMS K CIIy)KEOHOMY NMOBEIECHHUIO, HE
HapylIaTh 3alpeThl, yCTAHOBJIEHHBIE IENCTBYIOINM 3aKOHOAATENbCTBOM Poccuiickoit Penepanuy;,
- UCIOJIHATH MHbIE MOPYYEHHUS U OCYUIECTBIIATh MHbIE (PYHKIIMH MO MOpyYEeHUI0 HadaidbHUKa Otrena (3a
HCKJIIOUEHUEM HETIPAaBOMEPHBIX);
- BHOCUTh MPEUIOKEHUSI 110 COBEPIIEHCTBOBAaHUIO paboThl OTnena U Mo B3aUMOJIEHCTBUIO C JPYTUMHU
nozpaszaenenussMu Mucnexknumy,
- TOKJIaJbIBaTh pPyKoBOACTBY Otaena o000 BceX BBISBICHHBIX HENOCTaTKax B IMpenenax CBoe
KOMIIETEHIINH;
- npenctaBiath Otnen um WHcnekuuio 1o BOIpocaM, OTHOCSAIIMMCS K €ro BEACHHMIO, B OpraHax
rocy/lapCTBEHHOM BJIAaCTH;
- 3HAKOMHTbBCSI C JOKYMEHTaMH, HEOOXOJUMBIMU JJIsi BBIOJHEHUS BO3JOKEHHBIX Ha OtThen 3anad,
JOKYMEHTaMH, OIpEIeNSIONMMA ero TMmpaBa U OOA3aHHOCTH MO 3aMellaeMoil  JOJKHOCTH
roCy/1apCTBEHHOM I'pa)/1aHCKOM CIIy>KObl, Ha OpraHU3al[MOHHO-TEXHUYECKHE YCIOBUS, HEOOXOJUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;
- 3ampamiuBaTh M IOJy4aThb B YCTAQHOBJICHHOM IIOpsIKE HEOOXOAMMBIE MaTepHabl IO BOIpOCaM,
OTHOCSIIMMCA K KoMmnieTeHIuun Otena;



- 3HAKOMUTBCSI C OT3BIBAMHU O MPOPECCHOHATBLHON CITY>KEOHOM NEeSATENbHOCTH U IPYTUMHU JTOKyMEHTaMH
70 BHECEHMsI UX B JIMYHOE JIEJI0, C MaTephajaMu JIMYHOIO Jiela, a TakkKe Ha MPHOOIIeHHEe K JTUYHOMY
JeNTy TUCbMEHHBIX OOBSACHEHUN U IPYTUX TOKYMEHTOB 1 MaTepUAJIOB;

- Ha 3alIUTYy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha NpOPEeCcCCHOHATBHOE pAa3BUTHE B TOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu;

- 3HAKOMHUTBCS CO CBEACHUSMH, COCTABIISIOIIMME TOCYIapCTBEHHYIO TaifHy, IPH HATHMYUH OPOPMIICHHOTO
JIONyCKa K TOCYJapCTBEHHOM TalHE;

- Ha TICHCUOHHOE 00ECIIeYeHHE C YIETOM CTa)Ka rOCY/IapCTBEHHOMN CITYKOBI;

- Ha o0benuHeHue B MpodeccCHOoHaIbHbIe COI03bl (ACCOLMALIMU) JUISl 3alIUThl CBOMX IMpPaB, COLMUAIBHO -
HKOHOMHYECKUX U MPO(PECCHOHAIBHBIX HHTEPECOB;

- OCYILECTBIISATh UHBIE TOJTHOMOYMS, BXOAAIIME B KoMIeTeHIo OTaena.

Benymuii cenuanucT-3KCIepT OCYLIECTBISIET MHBIE IIpaBa U UCIOJHSAET HMHbIE 00S3aHHOCTH,
MpeAYyCMOTPEHHBIE 3aKOHOJATenbCcTBOM Poccuiickoit ®Pepepaunn, I[lonoxenuem o PenepanbHOU
HaJIOTOBOM cityx0e, yTBepxkAeHHBIM moctaHoBieHueM [IpaBurensctBa Poccuiickoit ®@enepanuu ot 30
ceHtsiOps 2004 Ne 506 "OO6 yrBepxkaenun Ilonoxenus o DenepanbHOl HaIoroBoW ciyxoe",
[Tonoxennem 06 Mucnekuuu, nonoxenneM o6 Otaene, nmpukazamu (pacnopspkenusimu) @HC Poccun,
YOHC Poccun no MockoBckoit o0nactu u MHCeKInm, mopy4eHussMu pyKoBOACTBa MHCTIEKITNH.

Beoywuii cneyuanucm-sxcnepm 3a nHeucnonneHue unu HeHaoiexcaujee UcnoaHenue JT0JKHOCTHBIX
00s13aHHOCTEl MOXKET OBITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPODECCUOHANLHOU  CAYHCEOHOU — OesimelbHOCmU
8e0yueco Cneyuanucma-IKCnepma OYeHU8aemcsi no c1edyrouwumM noKazamensim
- BBINOJHIEMOMY 00beMy pabOThl U MHTEHCHUBHOCTH TPYJa, CIHOCOOHOCTH COXPAHSATh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUN;
- KayecTBY BBINOJHEHHOW paboOThl (IIOATOTOBKE JIOKYMEHTOB B COOTBETCTBMM C YCTaHOBJIECHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY M JIOTUYHOMY H3JI0KEHHIO MaTepuaa, IOpUANYECKUA TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);
- TpodeCCHOHATBHOW KOMITIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, LIMPOTE MPOPECCHOHATBHOIO KPyro3opa, yMEHHUI0 paboTaTh ¢ JOKYMEHTaMH);
- CHOCOOHOCTH YETKO OPTraHM30BHIBATh U IUIAHUPOBATH BBIMIOJHEHUE MOPYUYEHHBIX 3aJaHUN, YMEHHIO
paloHaIbHO UCIIOJIB30BaTh pabouee BpeMsl, pacCTaBIsATh IPUOPUTETHI;
- TBOPYECKOMY MOAXOAY K PELICHHUIO MOCTaBJIEHHBIX 3a/lay, aKTUBHOCTU M WHUIIMATUBE B OCBOCHUHU
HOBBIX KOMIIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJOTHI, CHOCOOHOCTH OBICTPO aJalTHPOBATHCS K
HOBBIM YCIIOBHUSIM M TPEOOBaHUSM;
- OCO3HAHMIO OTBETCTBEHHOCTH 32 ITOCJIE/ICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEILICHMI.

3. OTaes NOArOTOBKH JOKYMEHTOB

3.1 JJoIDKHOCTE — CTapllinii TOCYIapCTBEHHBIN HAJIOTOBBINA HHCIEKTOD

Hanuuue gvicuieco obpasosanus.

Keanughuxayuonnvie mpebosanus x cmadxcy ToCyJapCTBEHHON TIPa)XIaHCKOW CIIy>KObI MIIU CTaxy
paboTEhI 1O CIIEIUATFHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a3zo06vix 3nanuu: BKIo4as 3HaHue ocHoB Koncrutynuu Poccuiickoit ®eneparum,
3aKOHOJATENIbCTBA O TMPOTHBOJCHCTBUU KOPPYNIMH, (eaepanbHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesmaentra Poccuiickort denepamum, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®denepany, WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHHUS (elepaTbHOM TOCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPAaBUII JIEIOBOTO 3THUKETA, MOpsAAKa paboThl ¢ 0OpaleHUsIMUA TpakJaH; MPaBHI 1
HOpPM OXpaHbl TpyZa, TEXHUKH O€30IacHOCTH M MPOTHUBOMOXNKAPHOW 3alllUThl; CIYXKEeOHOTo pacmopsijaka
Wucnekmy; nopsaka paboTsl co caykeOHoM nHpopMarmei, mopsiika paboThl ¢ MEPCOHATBHBIMU JAHHBIMU
1 KOoH(pUIeHIMaIbHON HH(pOpMalMel; HHCTPYKLUHU 10 JIEIONPOU3BOJCTBY; BO3MOXKHOCTH U 0COOEHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHI B TOCYAapCTBEHHBIX




OpraHax, BKIOYas HCIIOJb30BAHUE BO3MOXHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIHX
BOIIPOCOB B 00J1acTH oOecrnieueHuns HHOPMAIMOHHONW O€301MaCHOCTH; TOJPKHOCTHOTO PETrJIaMeHTa.
Hanuuue npogeccuonanvhvix snanuil:
B cdepe 3akonomarensctBa Poccuiickoit deneparuu:
- HanoroBbii Koaekc Poccuiickon denepanuy;
- (enepanpublii 3akoH or 08 aBrycra 2001 r. Ne 129-®3 «O rocynapCTBEHHOW pPETHCTPALUH
IOpUJIMYECKUX  JIMIl W HUHAUBUAYAIBHBIX MpeANpUHUMATENel» (C  U3MEHEHUSIMH U
JOTIOTHEHUSIMHU );
- ¢enepanbupiii 3ak0H oT 30 mMapra 2015 1. Ne 67-®3 «O BHecEeHHWH WU3MEHEHHUN B OT/CIIBbHBIC
3aKoHOaTeNbHble akThl Poccuiickoit @®exepanuu B YacTh OOECTEUEHHUs JIOCTOBEPHOCTH
CBEJICHUM, TMPEJCTABIAEMbIX IMpPU TOCYJAPCTBEHHOM PErUCTPAllMM IOPUIAYECKUX JIUIl U
WHMBUIYaJbHBIX PEIIPUHUMATENCH);
- ¢enepanbubiii 3ak0H OT 29 utoHA 2015 r. Ne209-d3 «O BHeceHWHM W3MEHEHUW B OT/ACIIbHBIC
3aKOHOJAaTeNIbHble  aKkThl  Poccuiickoii  @Penepauui B YAaCTUBBEJACHHS  BO3MOXHOCTH
WCIIOJIb30BAHUS IOPUIUYECKUMHU JIMIIAMU TUTIOBBIX YCTABOBY;
- mpukaz ®HC Poccuu ot 13 wurons 2012 r. NeMMB-8-6/37ncn «O6 opranuzanuu paboThl
HaJIOTOBBIX OpPraHOB IpHU Iepeaade JOKYMEHTOB POCCUHCKHX OpraHU3alvil, WHIUBUYyaTbHBIX
npeAnpuHIMAaTENEH, (buzmyecKux UL, HE SIBJISTEOILIAX CSI WHIUBU1yaTbHBIMU
MPEINPUHUMATEIIIMU, B HHOM HAJOTOBBIM Opran»;
- npukaz3 ®HC Poccum ot 28 sauBaps 2013 r. Ne MMB-7-6/43 «O6 ytBepxknenun Ilopska
B3aUMOJICHCTBUSI PETUCTPUPYIONINX OPraHOB IO MECTYy HaXOXIEHUS PEOPraHU3yeMbIX H
CO3/71aBa€MbIX B PE3YJIbTATE PEOPraHU3AMNH IOPUIUICCKUX UL,
- ¢penepanbHbiii 3aKkoH Poccuiickoit deneparuu ot 6 anpens 2011 r. Ne 63-D3 «O06 snexkTpoHHOM
MIOATTUCH»;
- npukaz3 MuHpuna Poccum ot 2 wumrons 2012r. Ne 99H «AQMUHUCTPATUBHBIA peErjJaMeHT
@denepanbHONW HAJIOTOBOM CIIY’)KObI 1O MPEIOCTABICHUIO TOCYAApPCTBEHHOM YCIyrd IO
OecruiaTHOMY WH(GOPMHPOBAHUIO (B TOM YHUCJIE B MHUCHbMEHHOW (POpME) HAIOTOIUIATEIbIIUKOB,
MJIATENBIIMKOB COOpPOB M HAJOTOBBIX AareHTOB O JCHCTBYIOIIMX Hajgorax © cobopax,
3aKOHOJIATENIbCTBE O Hajorax M cOopax M MPHUHATHIX B COOTBETCTBUU C HUM HOPMATHBHBIX
MPABOBBIX aKTaX, MOPSAKE MCUUCIICHHS W YIJIAThl HAJIOTOB M COOPOB, MpaBax W OOS3aHHOCTAX
HAJIOTOIJIATENBIIMKOB, TUIATEIBIIMKOB COOPOB U HAJIOTOBBIX areéHTOB, MOJTHOMOYHIX HAJIOTOBBIX
OpPraHOB U WX JIOJDKHOCTHBIX JIMII, @ TAKXKE MO MPUEMY HAJIOTOBBIX JICKIapaiuii (pacyeToB)y;
- noctanoBienue IIpaBurensctBa Poccuiickoit denepanuu ot 22 aexadps 2011 r. Ne 1092 «O
MOPSIAKE TPEJCTABICHUSI B PETUCTPUPYIOIIMM OpraH HMHBIMU TOCYJAapCTBEHHBIMH OpraHaMu
CBEJICHUM B DJIGKTPOHHOU (opMe, HEOOXOTUMBIX JJisi OCYIIECTBICHHUS TOCYIapCTBEHHOMU
PETUCTPAINH FOPUINYCCKUX JIUIl ¥ UHIWBUAYATBHBIX MPEANPUHUMATENCH, a TakKe I BeICHUS
€IUHBIX  TOCYJApPCTBEHHBIX  PEECTPOB  IOPUJIMYECKHX  JIUIl W UHIUBHUIYaJIbHBIX
IpEeAIPUHUMATENCI;
- mocta”osyieHue [IpaBurenscTBa Poccuiickoii denepanuu ot 19 mas 2014 1. Ne 232 «O pazmepe
IJIaThl 32 MPEAOCTABICHUE cojepxanuxcs B EMMHOM rocy1apCTBEHHOM peecTpe HOpUINYECKUX
muil 1 EMMHOM rocylapCTBEHHOM peecTpe WHAMBUAYAIbHBIX MpEeANpUHUMATENEeH CBEICHUN U
JIOKYMEHTOB, W MPU3HAHUU YTPATUBIIMMH CUJITY HEKOTOpHIX akTOB [IpaBuTennscTBa Poccuiickoi
denepanuny;
- npuka3z Munduna Poccun ot 30.09.2016 r. Ne 1691 «OO0 yTBepkaeHUN AIMUHUCTPATHBHOTO
periaMmenTa npenoctasieHuss deaepanbHON HANTOTOBOM CiIy>kK00# TOCYJapCTBEHHOW YCIYTH MO
TrOCY/IapCTBEHHOM  perucTpanuu OpUIUYECKUX JHI, (U3HUYECKHX JIMIl B  KadyecTBe
WHINBUAYATbHBIX TPEIITPUHUMATENIEH U KPECThIHCKUX ((PepMepCKUX) X035SHUCTBY;
- mnpuka3 Munpuna Poccum ot 30 gexabps 2014r. Ne178H «OO06 yTBepKIacHHH
AnmuHucTpatuBHOrO perjameHTa DenepaibHON  HANOTOBOM  CIyKOBl  MpEeAOCTaBICHUS



rOCY/IapCTBEHHOM YCIIYT'H 110 MPEACTABICHUIO BBIUCKHU U3 EJMHOrO rocyaapcTBEHHOIO peectpa
HaJIOTOIIATENBIIINKOBY;
- npuka3 Mun¢una Poccun ot 15 saBapst 2015 r. Ne Su «O06 yTBepkaeHHH AIMUHUCTPATUBHOTO
pernamenTa npeaocrasieHuss denepalbHONM HAJIOTOBOM cykK00il rocyAapCTBEHHOM YCIYTH IO
MPEAOCTABICHUIO CBEJECHUW M JOKYMEHTOB, cojlepkamuxcs B EAMHOM TrocyaapCTBEHHOM
peecTpe HOPUAMYECKHX JiMl W EJMHOM TOCYyJapCTBEHHOM PEECTpPE HWHIWBUAYAIBHBIX
IpeAnpUHUMATEIEN»;
- mpuka3 Munduna Poccun ot 18 deBpans 2015 r. Ne 251 «O06 yrBepxkaenuu [lopsaka BeaeHus
Enunoro rocyaapcTBEHHOTO peecTpa IOPUINYECKUX JUIl U ENMHOr0o rocy1apCcTBEHHOTO peecTpa
WHIAUBUAYAJbHBIX NpEANpPUHUMATENCH, HWCHPABICHUS TEXHUYECKOM OMMOKM B 3aIlUCAX
YKa3aHHBIX T'OCYAApCTBEHHBIX PEECTPOB, MPEAOCTABICHUS COACPKAIIMXCA B HUX CBEIACHUA U
JOKYMEHTOB OpraHaM TOCYAapCTBEHHOH BJIACTH, WUHBIM T'OCYJapCTBEHHBIM OpraHaM, OpraHam
TOCY/IapCTBEHHBIX BHEOIOKETHBIX (POHIOB, OPraHaM MECTHOTO CaMOYIPABJICHUS U CYyIaM»;
Crapmuii TOCYyIapCTBEHHBIM HAJOTOBBIM MHCIEKTOP JOJDKEH 3HATh WHBIE HOPMATHBHBIC
HPaBOBBIC aKThI U CIY)KEOHBIC JOKYMEHTBI, PErYJIIUPYIOIIUE BOMPOCHI, CBSI3aHHbBIC C O0JIACTHIO H BUIOM
ero mpo¢eCCHOHATBHON CITY’)KEOHOU JIeATEIIBHOCTH.
Hnuie l’lpOCpeCCMOHaJleble SHAHUA.
- IPaBUJI IEJIOBOTO ATUKETA;
- Iopsi/IKa paboThI ¢ OOpaILlEHUSIMU TPAXKIAH;
- IPaBUJI 1 HOPM OXpaHbl TPY/a, TEXHUKU 0€30MaCHOCTH U MIPOTHUBOIIOKAPHON 3aIIUTHI;
- IOpsJIKa paboThI ¢ NEPCOHAIBHBIMU JAHHBIMU U KOHQUACHINATBHON HHPOpMaLUei;
- HHCTPYKLUH 110 JI€JIONPOU3BOJICTBY;
- TOpsiIKa TOCYJApPCTBEHHOM PErHCTpallii IOPUAWYECKUX JIUI, (U3MUECKHUX JIMII B KadyecTBE
WHIUBUIYaJbHBIX TIPEANpUHUMATENeH U KPECThIHCKUX ((PepMEepPCKHX) XO3SHCTB;
- mopsaka paboThl  HAJIOrOBOrO OpraHa € MarepuaiamMd M JOKYMEHTaMHU, COJAEpKalluMU
KOH(UACHIIMATbHBIE CBEJACHUS 00 oOpraHm3anusx W (Quisnueckux munax, (GopMupoBaHUE U
XpaHEHUE JOKYMEHTOB;
- MOpsiJKa NMOCTAaHOBKM Ha YYeT, BHECEHHUS M3MEHEHUM B yYETHbIC JaHHbIE U CHATHUS C ydyeTa
(bu3MYECKUX JIMI U OpraHU3aluii;
- mopsiika (POpMUPOBaHUS U Bel€HUs EMMHOrO rocyaapcTBEHHOrO peecTpa IOPUANYECKUX JIHIL
(ET'PIOJD);
- nopsiaka (GopmMupoBaHUs M BeAeHUs EAMHOro rocyaapCTBEHHOIO peecTpa HMHJIMBHyallbHbBIX
npennpunumareneid (EI'PUIT);
- Topsaka mpefocTaBieHusi cBeneHuil, coaepxkamuxcs B EIPHOJI, EI'PUIIL, peectpe
JTUCKBATU(UIMPOBAHHBIX JIULL;
- OCHOBHBIE HaIPaBJICHUs OPraHU3alK pabOThI C HAJIOTOIUIATEIbIIMKAMHU.
Hanuuue ¢pynxyuonanonoix sHanuii:
- IPUHIUIIBI IPEOCTABICHUS TOCYIaPCTBEHHBIX YCIYT;
- TpeOOBaHUS K MPEJOCTABICHUIO TOCYJAPCTBEHHBIX YCIYT;
- IOPSAJIOK MPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT B DJICKTPOHHOMN (hopMme;
- MOHSTHE U MPUHIMIBI (YHKIMOHUPOBAHMS, HA3HAYCHHUE NOPTaia TOCYAapCTBEHHBIX YCIIYT;
- IpaBa 3asBUTEJNICH IPU MOITYYSHHH TOCYAapCTBEHHBIX YCIYT;
- 00513aHHOCTH rOCYJJapCTBEHHBIX OPTaHOB, IPEIOCTABIIAIOIINX TOCYIapCTBEHHBIE YCIIYTIH;
- CTAH/APT MPEIOCTABICHUS TOCYIapPCTBEHHOM yCIIyru: TpeOOBaHUS U MOPSIIOK pa3pabOTKH.
Hanuuue 6azosvix ymenuii:
- YMEHHE MBICIHUTh CUCTEMHO (CTPAaTErHueCcKH);
- yMEHUE TUIAaHUPOBATh, PAIMOHAILHO UCIIOJIB30BATh CITY)KEOHOE BPEeMs M JIOCTUTATh Pe3ybTara;
- KOMMYHUKATHBHBIC YMCHUS;
- YMEHUE YIPABISATh U3MECHCHUSIMHU.



Hanuuue npogeccuonanvhvix ymenuii:
- OCYIIECTBIISATh TOCYJAPCTBEHHYIO PETHUCTPALAI0O U y4eT (U3UUECKHUX JUI, IOPUANYECKUX JIUII,
WHIMBUIYaIbHBIX peAnprHHAMaTeci u Gpepmepckux xo3siicts (KDX);
- BeAeHue ¢enepanbHbiXx HHPopManmoHHBIX pecypcoB — EI'PIOJI, ET'PUII, a taxxke peectpa
JTUCKBATU(UIMPOBAHHBIX JIUII U TIPEIOCTABJICHUS COAEPKAIINXCS B HUX CBEACHHM.

Hanuyue gpynxyuonanvuvix ymenuii:
- Opra’u3anys U NpoBeICHNE MOHUTOPUHIA IPUMEHEHHS 3aKOHOAATEIbCTBA,
- IIPUEM U COTJIACOBAHUE JOKYMEHTALIUH, 3asBOK, 3asBJIICHUN;
- TpeaocTaBlieHHEe WH(OpMalUUM M3 peecTpoB, 0a3 JaHHBIX, BbIJaya CIPABOK, BBIMHCOK,
JOKYMEHTOB, Pa3bsICHECHUN U CBEJCHUN;
- BblJaya CBUJECTEIBCTB M JAPYIHX JOKYMEHTOB II0 pe3yabTaTaM IPEIOCTaBICHUSA
rOCYJapCTBEHHOM yCIIYTH.

B yensax peanuzayuu 3aoau u ¢ynxyuil, 8oznodcennvix Ha Omoen, cmapuiutl 20Cy0apCmeeHHblil
HA0208blll UHCNEKMOP 005A3aH.
- OCYILECTBJIATh TEXHUUECKOE PYKOBOJICTBO U KOHTPOJb ACSTEIbHOCTH OTAEA MOATOTOBKH JOKYMEHTOB,
a Takke pa3pabOTKy M COBEpIICHCTBOBAHME TEXHOJOIMU IPU BBHINOJHEHUU CIEAYIOIIUX paboT IMpu
[EHTPAIM30BAaHHON TOCYJapCTBEHHON peructpanuu (U3NYECKUX JIMI B KAueCTBE WHAWBUIYAIbHBIX
npeanpuHUMaTeneil U IOPUAMYECKUX JIMIL MPU CO3/IaHUM C OJJHOBPEMEHHOM IOCTAaHOBKOW Ha YYeT B
HAJIOTOBBIX OpraHax u (OHJaxX, MPU U3MEHEHHX, PEOpraHU3aluH, JINKBUIAIINN:
- [1€4aTh JIOKyMEHTOB IOCYJapCTBEHHON PErucTpaliy IOPUANYECKHX JIULL;
-1evyaTh JOKYMEHTOB rOCyJapCTBEHHON PEerucTpaluy HHANBHUIYaTbHBIX TPEANPUHIMATEIICH;
- (hopMupoBaHue NaKeTa JOKYMEHTOB O TOCYAAPCTBEHHOM perucTpanuu A BbLAAYH 3asiBUTENIO;
- mepenavya copMUPOBAHHBIX MTAKETOB JOKYMEHTOB O TOCY/IapCTBEHHOW PETUCTPAIMH B OT/EN PabOTHI C
3asBUTENISIMU JJIS BBIAYU 3asIBUTEIISIM;
- mepenadya COPMHUPOBAHHBIX MAKETOB JIOKYMEHTOB O TOCYAApCTBEHHOW pPErHMCTpalud MO MOYTOBBIM
OIUCSIM B OT/ieN oOecrieueH st UIs OTIIPABKU 3asiBUTEIISIM;
- IpUEM 2-X SK3EMIUIIPOB YCTaBOB U3 OTJAeJNa pabOThI C 3asIBUTEIISIMU;
- ToA0Op COOTBETCTBYIOUIETO YCTaBa K KOMIUIEKTY JOKYMEHTOB, MOATOTOBICHHOMY JJIsi BbLIA4YM
3asIBUTEITIO;
- 3aBepeHHEe BTOPOT'0 3K3EMIUIAPA yUPEIUTEIbHBIX JOKYMEHTOB IOPUANYECKHX JIULL;
- neyatb U oopMiieHre BoImucok no 3amnpocaM, NOCTYNUBILNM U3 OTieda pabOThI € 3aBUTEISIMU;
- epesaya o(hoOpMIIEHHBIX BBIUCOK 1O 3arpocam B OT/ieN1 pabOThI € 3asIBUTEISIMH;
- W3BATHE PETUCTPAIMOHHBIX JIeJT FOPUAWYECKUX JIMI] W WHAMBHIYAIBHBIX NpeANpUHUMATENCH,
M3MEHUBIINX MECTOHAXOXKACHUE Ha JIPYrod peruoH, Mo Hayally peopraHu3alyiu 4y>Koro I0pHIn4ecKoro
JUIa U TPEeKpalleHUI0 AESITEIbHOCTH NpPH pEeopraHu3aliu 4ykoro ropuaudeckoro muna uz OKY
«Hamnor-Cepsuc» ®HC Poccun B MockoBckoit 061acTu;
- (popmMHUpoOBaHUE PErHCTPALIMIOHHOTO JIea FOPUIUIECKOrO JIHIIA;
- (hopMupoOBaHHE PETUCTPALIMOHHOTO JIeJIa MHANBUAYAIbHOTO MPEANPUHIMATES;
- COCTaBJICHHE ONMHCEH TOKYMEHTOB, COJAEPIKAILMXCS B PETMCTPALIMOHHBIX JeNlaX IOPUANYECKUX JIUI U
WH/IMBUYAJIbHBIX TpEANpUHUMATENCH;
- MOJTrOTOBKA COMPOBOJUTENBHBIX MUCEM JJISl MEPECHUIKH PErHCTPAIMOHHBIX J€JT IOPUINYECKUX JIUIL U
WH/IMBUIYAIBHBIX MpeArnpruHUMaTeneil B IHCIeKIMM Mo MeCTy y4eTa HaJoroIUIaTeNbIIUKOB IIPU CMEHE
azpeca Ha APYrod pervoH;
- TOJATOTOBKA COMPOBOJMUTEIbHBIX MHUCEM U PEruCTPALMOHHBIX JIOKYMEHTOB JJIsi TEpPEChUIKM B
WHcnekuuy no MecTy yuera HaJIOTOIUIaTeIbIIUKOB [TPU PEOPraHU3aINH IOPUANUYECKHX JIULL;
- (hopMupoBaHHE YCTAaHOBICHHON OTUETHOCTH MO MPEAMETY AEeSITEIbHOCTH OTAENA;
- mnepenucka otaena ¢ wuHcnekuusmMu @OHC Poccum u  HajmoromiarenblIMKaMH IO BOMIPOCY
rOCYJapCTBEHHOM perucTpaliy IOpUINIeCKUX JIUI U MHIUBUAYATbHBIX MIPEIpUHUMATENCH;
- mepenucka otaena ¢ YnpaBieanem OHC Poccum mo MockoBckoil 007acTH 1O BOIpocam
IIPOrPAaMMHOTO O0ECIIEYCHUsI U TOCYAAPCTBEHHOM PErucTpaliuyl IOPUANYECKUX JHIl U WHAWBUIYAIbHBIX
NpeaNpUHUMATENEH;



- peanu3zauus nonoxenud PexepanpHoro 3akoHa Ne83-@3 ot 02.07.2005r. «O BHECEHHH U3MEHEHUN B
®enepanbHbli 3aKOH «O TOCYIapCTBEHHOW PETUCTPAlMM IOPUIWYECKUX JIMI[ WM WHIWBHUIYaTbHbBIX
npeanpuHuMarenein» (naiee — 83-@3) B coorBercTBUU ¢ [Iprkazom @HC Poccun ot 16.11.2005 N CAD-
3-09/591@ wu Ilpukazom ®HC Poccum ot 08.09.2005 N CAD-3-09/442@» (C W3MEHEHUSMH OT
23.06.2006) B M METOAMYECKUMH pEKOMEHJIauusMu, HanpasieHHbIMM nucbMoM OHC Poccunm ot
18.01.2006r. NeU/I-14-09/11 ncn(@:
- IpUEM, pEerucTpalus, y4eT U BbJaua CIPaBOK O HAIUYUY IPU3HAKOB HEJCHCTBYIOLIETO IOPUANYECKOTO
nuna (janee — crpaBka);
- Bo3Bpar B uHcnekimu @HC Poccun mo MockoBckoil 00:1acTé CIpaBoOK, HE OTBEYAIOIIUX TPEOOBAHHIM
K UX O(hOPMIICHUIO U CPOKaM HampaBJICHUs B PErUCTPUPYIOIIHIA OpraH;
- BBOJI B MH(OPMALIMOHHYIO CUCTEMY CBEJICHHI CO CIIPaBOK M KOHTPOJIb BBEACHHOW HH(POPMALINY;
- IPUHATHE U TIedaTh PemieHuil o nmpeacTosieM UCKIIOUYEHUN HEJEHCTBYIOMIErO IOPUINYECKOTO JINIA U3
EI'PIOJI;
- ¢QopmupoBanue u mnepemada daitna Ui MyONMKalMM B OKypHane «BecTHUK TrocynapcTBEHHOU
perucTpanumny;
- BHECCHHME CBEICHUN OT 3aMHTEPECOBAHHBIX JIMI, YbM IPaBa M HHTEPECHl 3aTParuBarOTCs B CBS3U C
UCKJIIOYEHHEM HeaeicTByolero opuanyeckoro auna u3z EI'PIOJI;
- BHecenne B EI'PIOJI 3ammceld 00 WCKIIOUEHHMH W3 TOCYIApCTBEHHOTO peecTpa OpraHu3aluid, Ui
KOTOPBIX HOJOIIEN CPOK UCKIIIOUEHUS;
- obecrieyeHne B3auMO3aMEHSIEMOCTH COTPYIHUKOB B OT/IEIIE;
- BBIIIOJIHEHUWE YyKa3aHUU M pacnopshKeHU HavanbHMKA MHcmeknuum v 3amecTuTesns HaydajlbHUKA
Wucnekuuu, Kypupyromero 1aHHoe HarpaBieHne paboThl;
- OCYILECTBJIEHHE KOHTPOJS 32 COCTOSIHUEM TEXHUYECKUX CpPEACTB OTAENa B YacTH MOPYYEHHBIX E€MY
GbyHKIU, CBOEBPEMEHHOE IPUHATHE MEP MO UX PEMOHTY M YCTPaHEHUIO HEUCIIPABHOCTEH;
- obecrieyeHue COXPAHHOCTH CIYKEOHBIX JOKYMEHTOB, OJIaHKOB, I€4yaTel, IITaMIOB, MUMYIIECTBA U
COOJII0/ICHHE IPABUJ UX UCHOJIb30BAHNUS;
- KOHTPOJb W OpraHu3anus paboThl ¢ JOKYMEHTaMM, UMEIOIIMMH OTPaHUUYUTENbHYI0 MOMETKY «Jlis
CITy>K€OHOTO MOJIb30BaHU;
- BEJICHUE JKypHaJia perucTpaliy BXOASIUX TOKYMEHTOB ¢ rpuoM «/[i1s1 ciry’keOHOTro 1oJIb30BaHUs»;
- coOJroIeHNe MPaBUII IKCIUTyaTallul OPITEXHUKHU, HE JOMYCKaTh K paboTe Ha TEXHUYECKHX CPEACTBaX
MTOCTOPOHHUX JIUI;
- coOJTI0/IEHUE CPOKOB MCTIOJIHEHHSI JOKYMEHTOB, 3aJIJaHUH, TOPYYEeHUI pyKOBO/ICTBA;
- COXpaHHOCTh KOH(HUACHLINAIBHOCTH CIy’KeOHOW MH(pOpMaLnu;
- COCTaBJIEHHE 3asiBOK Ha 00OpyAOBaHHE, KOMIUIEKTYIOIINE H3JENUsS M MaTepHajbl, HEOOXOAUMBIE IS
paboTHI OT/IENA;
- OCYILIECTBJIEHUE KOHTPOJIS 32 COOJIIOJICHUEM PeXHUMa TPYJla U OT/IbIXa, YCTAHOBICHHOTO B OT/IEIIE;
- cOOJII0/IeHUE MPABUJI J1€JI0BOr0 OOLIEHHSI U HOPM CIIYKEOHOTO 3THUKETA;
- OCYIIECTBIIEHHWE WHBIX (YHKIUH, MPEIYCMOTPEHHBIX WHBIMH HOPMATHUBHBIMH TPABOBBHIMH aKTaMU
Poccuiickoit ®enepanmn, PHC Poccun, YOHC Poccum mo MockoBckoil o0mactd, a Takke
permaMeHTaMy U UHBIMU BHYTPEHHUMU JTOKYMEHTAMH WHCIIEKIIUH.

Kpome moeo, cmapwuii cocyoapcmeennwiii Han0208biti UHCNEKMOP 0053aH.
- o0ecrieyuBaTh COXPAHHOCTD CITY>KEOHOTO Y10CTOBEPEHUS;
- coOm01aTh cIyKeOHbIN pacnopsiok MHcneknuy;
- coOJII0/1aTh MpaBUIIa K HOPMBI OXPAHBI TPYIa U TEXHUKU OE€30MIaCHOCTH;
- co0MI01aTh TPeOOBAHUS YTBEPKACHHON HHCTPYKIIUH T10 I€JI0NPOU3BOACTBY B MHCekuy;
- coOmoIaTh KOAEKC ATHKH U CIYKeOHOro TMOBEICHHS TOCYAAPCTBEHHBIX TIPAXKIAHCKUX CIyXKalluxX
denepanbHOI HATOTOBOU CITYKOBI;

- XpaHUTh TI'OCYJAapCTBEHHYIO, HAJOTOBYIO M HHYIO OXPaHSAEMYI0 3aKOHOM TaliHy, a TakKXe He
pasriiamarh CTaBIIME €My W3BECTHBIMU B CBSI3HM C MCIOJHEHHEM JOJKHOCTHBIX 00sI3aHHOCTEN CBEJIEHUS,
3aTparvBaoIKEe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;



- cooOuiaTh NPEJCTABUTENI0O HAHUMATENl O JIMYHOM 3aMHTEPECOBAHHOCTU MPU HCIIOJHEHHU
JOJPKHOCTHBIX 00S13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IIPEACTaBIIATh B YCTAHOBJICHHOM HOpPSAKE MPEAYCMOTPEHHbIE (peepabHbIM 3aKOHOM CBEICHUS
0 JI0X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKkTepa, CBEICHUS O pacxojiax o cede
U YiIeHaX CBOEH CeMbH, a TaKKe CBEAEHUA O pa3MeUleHHn uHPopMauuu B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobmogaTth TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoil denepanun, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IIPaBOBBIX aKTOB, NPUKA30B (PACIOPSLKEHUN) U
nmuceM OHC Poccuun, YnpaBnenus u HWHcnekuuu 1o HampablieHWIO jAesTteabHocTH OTiaena u o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKEOHOMY IMOBEICHHUIO,
HE HApyLIaTh 3alIPEThI, YCTAHOBJIEHHBIE AEHCTBYIOIIMM 3aKOHOAaTeabcTBOM Poccuiickoit denepanuu;

- UCHOJIHATh WMHBbIE NOPYYEHHUS MU OCYLIECTBIATh HMHBbIE (PYHKLIMHU [0 MOPYUYEHHIO HayaJbHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

B yensax ucnonnenusi 80310M#CEHHBIX OONNCHOCMHBIX 00A3AHHOCMEN 2ABHbIL 20CY0aAPCHEEHHbI
HA0206blll UHCNEKIMOP UMeen npaego.

- BHOCUTbh TPEJIOKEHHs [0 COBEPIIEHCTBOBAaHUIO paboThl OTlena M Mo B3aMMOAEUCTBUIO C APYTUMHU
noapazaenennsaMu MHcnekuu;

- IOKJIabIBaTh pykoBoAcTBY Ortnesna 000 BceX BBIABICHHBIX HEAOCTaTKaX B Ipeenax CBOEH
KOMIIETEHIINH;

- npencraBiars Otnen u MHcnekuuio 1o BOIpoOcaM, OTHOCALIMMCS K €ro BEICHHMIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTbCA C JIOKyMEHTaMM, HEOOXOAMMBIMU JUIsl BBIIIOJHEHMs BO3JOXKEHHbIX Ha OTaen 3aaay, C
JOKYMEHTaMH, ONpENCNAIOIMMUA €ro ImpaBa M OOA3aHHOCTM IO 3aMELIaeMON  JIOJKHOCTH
rOCYJJapCTBEHHOM Ipa)K/1aHCKOM Ci1yKObl, HAa OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE AJIs
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3ampamuBaTh M IOJy4yaTb B YCTAHOBJICHHOM IOpPSJIKE HEOOXOIUMBbIE MaTepuanbl MO BOINpOcaM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMUTBCS C OT3bIBAMHU O MPOPECCHOHATBHON CITY)KEOHOH eATeNIbHOCTU U IPYTMMHU JOKYMEHTaMHU
70 BHECEHMsI UX B JIMYHOE JIEJI0, C MaTepHuajaMu JUYHOIO JIeNa, a TaKKe Ha NPUOOILEHHE K JIUYHOMY
JieNTy TUCbMEHHBIX OOBSCHEHUH U IPYTUX JOKYMEHTOB M MaTepUaJIOB;

- Ha 3alUTy CBOMX NEPCOHAIbHBIX JaHHbIX;

- Ha TpodecCHOHATbHOE pa3BUTHE B TMOPSAJKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu;

- 3HAKOMUTbBCS CO CBEACHUSAMH, COCTABIISIIOIIMMH FOCYIapCTBEHHYIO TaifHy, IPU HATUYUU OPOPMIICHHOTO
JOIyCKa K TOCYAapCTBEHHOW TaliHE;

- Ha TIEHCUOHHOE 00eCIeYeHHe C YU€TOM CTa)ka roCy1apCTBEHHOM CITyKOBI;

- Ha o0benuHeHne B MpodecCHOHATbHBIE COIO3bI (aCCOIMAIMM) JJIsl 3al[UThI CBOMX IpaB, COIUAIBHO -
HKOHOMHUYECKUX U MPO(eCcCHOHAIBHBIX HHTEPECOB;

- OCYIIECTBIIATH HHbIE MTOJIHOMOYHS, BXOJAIINE B KoMmeTeHuo OTaena.

Crapmmii roCcyJapCTBEHHBII HAJOrOBBI MHCIIEKTOP OCYIIECTBISET MHBIE NpaBa M HCIOJHSAET
WHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
denepanbHOl HaOroBoil ciykOe, yTBepkIeHHBIM MocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu llomoxxenus o denepanbHON HATOTOBON
ciyx6e", [onoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukazamu (pacnopsbkenusmu) GHC
Poccun, YOHC Poccun mno MockoBckoit obnmactu u  WHcnekuuu, HOpYyYEeHUSIMH pPYKOBOJICTBA
NHucnexnuu.

Cmapwuti 20cyoapcmeennblli. HAN0206blli UHCNEKMOp 30 HEUCHOJIHeHUe UIU HeHaonexcaujee
MCTIOJTHEHHUE JTOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh MPUBJICUECH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

dppexmusnocms U pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CTYHCEOHOU  OessmenbHOCHU



cmapuezo 20¢y0apcmeeHH020 Han0206020 UHCNEKMOPA OYEHUBACMCs NO CAe0VIOUWUM NOKA3AMENAM

- BBIIOJHSIEMOMY OOBbEMY pabOThl W HHTEHCUBHOCTH TpYyJa, CIOCOOHOCTH COXPAHATh BBICOKYIO
paboTOCIOCOOHOCTD B 3KCTPEMAJIBHBIX YCIOBUSAX, COOIIOAEHHIO CIIyKEOHON TUCIUIUINHBI;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJIHEHUS IIOPYUYEHUH;

- Ka4YCCTBY BBITIOJTHEHHOM paGOTBI (HOI[I‘OTOBKC JOKYMCHTOB B COOTBCTCTBUU C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY U3JIOKEHUIO MaTepualla, FOpUIMYECKU IPAMOTHOMY COCTaBJICHHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- npodeccuOHaNbHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M MHBIX HOPMATHBHBIX IPAaBOBBIX
aKTOB, IIMPOTE MPOPECCHOHATIBHOTO KPYro30pa, YMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH Y€TKO OpPraHM30BBIBATh U IUIAHUPOBATh BBIOJHEHHWE MOPYYEHHBIX 3a/aHUM, YMEHMIO
paloOHaIbHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBIIsATh IPUOPUTETHI;

- TBOPYECKOMY IOAXOAY K PEIICHHIO ITOCTABJIEHHBIX 3a/lay, aKTUBHOCTM M WHHULAATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX M WH(OPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH OBICTPO aganTUPOBATBHCS K
HOBBIM YCIJIOBHSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a IIOCJIEICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEILICHU.



