JLOIKHOCTHOM perjamMeHT
Crnenuanucra «crapuein» rpynisl J0JKHOCTEH KOHTPOJIbHO-aHATUTHYECKOI0 0T/es1a
Me:xkpernonanbHoii Uacnexkuuu ®PenepajibHOi HAJOTOBOM ¢Iy:k0bI 110 LleHTpajibHOMY
(enepanbHOMY OKpYyry

1. O0mue mooKeHus

1. JlomxHOCTh (emepadbHON TOCYAapCTBEHHON TpakIaHCKOH CiIyxkObl (nmamee -
rpakaaHcKas ciayx0a) crerualncTa KOHTPOJIbHO-aHATUTHUYECKOTO OTAeNa MeKperunoHanbHOU
uHcnekuun @enepanbHoil HanoroBod ciayk0bl no LleHTpasbHOMY (enepaabHOMY OKpYyry
OTHOCHUTCS K CTapuIeil Tpymie JOHKHOCTEH TPa¥aaHCKOW CIyKObl KATETOPUHU «CTICIIMATTUCTHI
(manee — CIEIUAIUCT CTAPIIEH TPYIIIIHI).

Peructpammonnsiii Homep (kon) mopkHOCTH To Peectpy mommkHocTel denepanbHOM
TOCY/IapCTBEHHOM TpakIaHCKOW CIIykObl, yTBepkIeHHOMY Yka3zoMm llpesupenta Poccuiickoit
@Oeneparuu ot 31.12.2005 Ne 1574 «O Peectpe momxHocTel (enepanbHON TrocyaapCcTBEHHON
TPaKJIAHCKOM CITYKOBI», —

2. O6macte TPOGECCHOHABHON CITy)KEOHOW JEATEIBPHOCTH  CHCIHAINCTA  CTapIIcH
rpynnsl:  PerymupoBaHue BOIMPOCOB MPH OTPAOOTKE HAJIOTOBBIMHU OpTaHAMHU «CIIOKHBIX)
PacX0XkICHUI U YCTAHOBIICHUH TIOTEHIIMATIBHBIX «BBITOJIONPUOOpETATENCH.

3. Bug mpodeccnoHanbHON CIy:KEOHOH MEATEIBHOCTH CHEIMATUCTa CTapIIed TPYIIIbL:
«PerynupoBanue BOnpocoB B chepe yCTaHOBIICHHUS MOTEHITHAIBHBIX «BBITOJIONPUOOpETATENCH
MIPH OTPAOOTKE «CIIOKHBIX)» PACXOXKIECHUH; AeTanu3anus BUaa MpopeCCUOHATBLHON CITy)KeOHOU
nestenbHOCTH: «KOHTpONIbHO-aHAIUTHYECKAs JEATEINbHOCTDY.

4. Ha3naueHue Ha JOKHOCTh U OCBOOOXKIEHHE OT JODKHOCTH CIELMANUCTa cTapiuei
TPYNIbl  OCYLIECTBISAIOTCA HAYAIBHUKOM MeXpernoHabHOM uHcnekuuun —DenepanbHOU
HaJ0TroBOM Ci1yO0bI o LleHTpansHOMY (deiepatbHOMY OKpPYTY.

5. Crmeumamuct cTapuieii TpPYIINbl  HEMOCPEJACTBEHHO TMOAYUHSACTCS HAYalbHUKY
KOHTPOJIbHO-aHAIMTUYECKOro otaena (nmamee — OtTaen), a B clydae €ro OTCYTCTBUS
3aMECTUTENI0 HayalbHUKA OTJENa.

II. Kpanu¢dukanuoHHble TPeOOBAHUA I 3aMeLleHUS T0JKHOCTH
TPANKIAHCKOMN CIYyKObI

6. Jlna 3aMemieHuss JOHKHOCTH CHEIUANKMCTa CTapllied TPYMIbl yCTaHABIMBAIOTCS
cieqyronme TpeOoBaHus:

6.1. Hanmume Beicmiero oOpasoBanus: "l'ocymapCcTBEHHOE U MYHHUIIMIAIBHOE
ynpasinenune", "T'ocygapcTBenHwli ayaut", "OkoHomuka", "®UHAHCEI W  KpeauT',
"Menemxment", "Yrpasnenue nepconanom”, "FOpucnpynenuna" u HanpaBieHUs NOATOTOBKH,
coJlep)KalllMecss B paHEE MPUMEHAEMbBIX IEPEUYHSAX CHEUUAIbHOCTEW M  HAaNpaBJICHUU
MOJTOTOBKH, JUIsl KOTOPBIX 3aKOHOJATEIhCTBOM 00 oOpasoBanuu Poccuiickoii Depepanuu
YCTAHOBJIEHO COOTBETCTBHE YKa3aHHBIM CIIELUATIBLHOCTAM U HAMIPABJICHUSIM MOATOTOBKHU.

6.2. be3 mpenbsBieHus TpeOOBaHUH K CTaXYy;

6.3. Hamuume 0a30BBIX 3HAHUIl: TOCYyIapCTBEHHOro s3blka Poccuiickoit demeparyu
(pycckoro s3bika); ocHoB Konctutyiuu Poccutickoit @enepanmu, OeaepalbHOro 3aKkoHa OT 27
masgs 2003 1. Ne 58-®3 «O cucreMe rocymapcTBeHHOU ciyxkO0bl Poccuiickoit dDeneparumny,
®enepanbHoro 3akoHa or 27 utons 2004 r. Ne 79-®@3 «O rocyaapcTBEHHOH TI'pakJaHCKON
cityx0e Poccuiickoit denepanuny», @eaepanbHoro 3akona ot 25 nekadpst 2008 r. Ne 273-D3 «O
IPOTUBOACUCTBUM KOPPYMLHMHW»; 3HAHUN B 00JacTH HHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTH.
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6.4. Hanmuune npogeccuoHanbHbIX 3HAHUMN:

6.4.1. B cdepe 3akoHomarenbcTBa Poccuiickoii ®eneparuu: Hamorossii Komaekc
Poccuiickoit  ®enepanmm  (wacte mepBas); Komekc Poccuiickoit  ®enmepanum 00
aIMUHUCTPATUBHBIX IIPAaBOHAPYIICHUSX; YTOJOBHO-IPOLECCYAJIbHBIM KoJeKkc Poccuiickon
Oenepanuun (ctateu 44, 140, 141, 144, 145); YronoBubeiii konekce Poccuiickoit denepanuun
(cratem 198 - 199.2); I'paxkmauckuii kogaekc Poccuiickoit denepanuu (4acTh mepBas); 3aKOH
Poccuiickoit ®enepanuu ot 21 mapra 1991 r. N 943-1 "O HanoroBbeix opranax Poccuiickoii
®enepanun'; nocranonnenue llpasurenscta Poccuiickoit @enepannn ot 30 centadps 2004 r.
N 506 "O6 yrBepxaenuu I[lonoxenus o @enepaibHON HATOTOBOM ciyx6e"; mpukaz MuHpuHa
Poccum ot 2 utong 2012 r. N 99u "AnmuHucTpaTuBHBIN periiaMmeHT DeepalibHOM HAJIOTOBOM
CILy>KObI IO TIPEOCTABIEHUIO TOCYIaPCTBEHHOM yCIyru 1o OecryiaTHOMY HH()OPMUPOBAHUIO (B
TOM YHCJI€ B IUCBMEHHON (pOpME) HANIOrOMJIATENbIINKOB, TUIATEIBIIMKOB COOPOB U HAJIOTOBBIX
areHToOB O JEHUCTBYIOIIMX Hajorax M cOOpax, 3aKOHOJATeJIbCTBE O Hajlorax u cOopax u
MPUHATBIX B COOTBETCTBHM C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSAKE HUCUYUCICHUS U
yIUIaTbl HAJIOTOB M cOOpPOB, MpaBax U OOS3aHHOCTSAX HAJOTOIUIATEIBIIUKOB, IJIATEIbIIUKOB
cOOpOB M HAJIOTOBBIX areHTOB, MOJTHOMOYHSIX HaJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIWII, a
TakKKe Mo MpUeMy HaJIOroBbIX Aeknapanuit (pacuetoB)"; mpukaz ®HC Poccun ot 14.03.2016 Neo
MMB-7-16/132(@ "O06 ytBepxkaeHrr OCHOBHBIX MOJOXKEHUI 00 OCYIIECTBIEHUN BHYTPEHHETO
KOHTPOJIA IEITENLHOCTH MO TexHoJornyeckuM npoueccam @HC Poccun”

CnenuanucT crapuieid rpynnbl JO0JKEH 3HAaTh WHbIE HOPMATHBHBIE MPABOBBIE AKTHI U
CiIy’)keOHbIE JTOKYMEHTBI, PETyIUPYIONIME BOMPOCHI, CBSA3aHHBIE C OOJACTBIO U BHUAOM €r0
Mpo¢eCCUOHATBHOM CITYKEOHOU eI TEIbHOCTH.

6.4.2. uble npodeccuoHanbHble 3HAHUS: MOPSIOK aAMHUHUCTPUPOBAHMS U KOHTPOJIS 32
MPABUJIBHOCTHIO HMCUYUCIICHHSI, TOJTHOTOM M CBOEBPEMEHHOCTHIO YIUIAThI HAJIOTOB, cOOpOB U
CTPaXOBBIX B3HOCOB; MOPSJIOK MPOBEICHUS] MEPONPUATHI HAJIOTOBOTO KOHTPOJISI (BBIE3THBIX U
KaMepaJIbHBIX HAJIOTOBBIX MPOBEPOK) W MPEANPOBEPOYHOTO aHAIW3a; OCHOBBI IKOHOMUKH,
(UHAHCOB W KpeaWTa, OyXTalTepCcKOTO M HAJIOTOBOTO YYeTa, OCHOBBI HAJIOTOOOIOKEHUS;
MOPSAJIOK OpraHU3allid paboOThl MO OpPraHU3AlUA U TMPOBEACHUIO BHYTPEHHEro KOHTPOJS U
BHYTPEHHEI0 ayJWTa B CHCTEME HAJOTOBBIX OPTraHOB; MOPSIOK OpraHU3aIlu OTPabOTKH
«CTIOKHBIX» PACXOKJEHUHN M YCTAHOBJICHUS MMOTEHIIMAIBHBIX «BBITOAONPUOOpETATENEH.

6.5. Hamnune QyHKIIMOHATBHBIX 3HAHUI: TPUHIIMITBI, METOJIbI, TEXHOJOTUU U MEXaHU3MbI
OCYIIECTBJICHUS KOHTPOJS (Haa30pa); BUIbI, Ha3HAY€HWE U TEXHOJIOTMHM OpraHU3aluu
MIPOBEPOUHBIX MPOLIEIYP; MOHATUE EAUHOTO PEECTPa MPOBEPOK, MpoLeaypa ero (GOpMHUpPOBAHUS;
WHCTUTYT TPEIBAPUTEIBHON TPOBEPKU >KAIOOBI M HMHOW HHQPOpPMAIUU, TOCTYNHUBIICH B
KOHTPOJIbHO-HAJI30PHBIA  OpraH; MpoleAypa OpraHu3alud MPOBEPKU: MOPSAOK, ITarbl,
WHCTPYMEHTHI TIPOBEACHUS;, OTPAHUYCHHS MPU TPOBEJCHUHN MPOBEPOUHBIX MPOIEAYP; MEPHI,
NpUHUMAaeMble 110 pe3yJibTaTaM TMPOBEPKH; OCHOBAHHWS TMPOBEICHUS ¥ OCOOCHHOCTH
BHETJIAHOBBIX IIPOBEPOK;

6.6. Hamune 0a30BBIX YMEHHWI: YMEHHE MBICIUTh CHUCTEMHO; YMEHHE TIUIaHHUPOBATH,
palMoHaIbHO HMCIOJIB30BaTh CIY)XKEOHOE BpeMs U JOCTUTaTh pe3yjbTara; KOMMYHUKATHBHBIE
YMEHUSI; YMEHUS YIPABISTH U3MEHEHUSIMH.

6.7. Hamnume mpodeccHoHanbHBIX YMEHHHA: MOATOTOBKA MOTHBHPOBAHHBIX PELICHHHA MO
YCTaHOBJICHUIO «BBITOI0NIpHOOpeTaTeNeiiy, a Takke opopMIIeHHE PE3YIbTaTOB; paboTa C

MH(POPMAIIMOHHBIMU peCypcaMu U 0a3aMH JaHHBIX, B TOM YHKCIIE MO BBISIBICHUIO PHCKOB B
JEATENIbHOCTH  TPOBEPSIEMBIX  HANOTOIJIATEIBIIMKOB, pabdoTa €O CHEIHATM3UPOBAHHON
OTYETHOCTHIO U MH(POpMAIHEH.

6.8. Hammume  QyHKIMOHANBHBIX ~ YMEHMIA: TMPOBEJACHHME  aHaiW3a  JAEATEIbHOCTH
HAJIOTOTUIATENIBITNKOB; OCYIIECTBICHUE KOHTPOJS HCIIONHEHHUS MPENNUCaHui, PEIIeHUuN u
APYTHX PacIOPSIUTEIbHBIX JOKYMEHTOB.
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II1. Jo/zkHOCTHBIE 00SI3aHHOCTH, PABA U OTBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa U 00S3aHHOCTU CIEIUANKCTA CTapIle TPYIIbI, a TAaKXKe 3aMpeThl U
TpeOOBaHMS, CBSI3AHHBIE C TPAXKIAHCKOMN CIyXO0M, KOTOPBhIE YCTAaHOBJIEHBI B €r0 OTHOIICHUH,
npexycMoTpeHsl crarbsiMu 14, 15, 17, 18 denepanpHoro 3akoHa oT 27.07.2004 Ne 79-d3 «O
roCcyJapCTBEHHOM TpakIaHCKOM ciyx0e Poccuiickoit Deneparum.

8. Cneumanucra crapiiel Trpynmbl  OCYIIECTBISET WHbIE TpaBa W UCHOJHSET
00s13aHHOCTH, MPETYCMOTPEHHbIE 3aKOHOJATEIhCTBOM Poccuiickoii ®enepanuu, [lonoxennem
o @enepanbHOi HamoroBoil ciyx0Oe, I[lomokeHnem o MeXpernoHAIBHON WHCIICKIIUN
denepanbHON HAJIOTOBOM CiTy»KObI TI0 L{eHTpansHOMY (denepanbsHOMY OKpyTy, [lonoxenuem o6
KOHTPOJIbHO-aHAIUTUYECKOM OTAENE, NpukazamMu HHCHeKnuu, NOpPyYEeHUSIMH PYKOBOJICTBA
Nucneknnn.

ObecnieueHre KaueCTBEHHOT'O U CBOEBPEMEHHOT'O BBITIOJHEHUS MOPYYCHU HadaabHUKA
oT[ena, HavyalbHUKa WHCIEKIMH, €ro 3aMeCTUTENsl, BBINOJHEHWE 3a7ad M (QYHKIHI 10
MOPYYEHHBIM HaIMPaBICHUSIM PaOOTHI.

Benenue B yCTaHOBJIEHHOM MOPSJIKE EJIOMPOU3BOACTBA, XPAaHEHUE U NIEpeIada B apXuB
JOKYMEHTOB OTJIENA.

ObecnieueHre COXpaHHOCTHU CITYKEOHOTO YA0CTOBEPEHHUS.

CoOnrofieHus YCTaHOBJICHHBIX B HHCIEKIUM TPABUI CIYKEOHOTO pacropsiika, HOPM
OXpaHbl TPyAa, TEXHUKHA O€30MacHOCTH U MPOTUBOMOXKAPHOHN 3alTUTHI.

ObecnieueHre coOMIOIEHUsT HAJOTOBOM M OXpaHsSEMON 3aKOHOM TallHbI B COOTBETCTBHUH C
HanoroBeiM koaekcoMm, ¢enepaibHBIMU 3aKOHAMH W WHBIMH HOPMATUBHBIMHU TMPAaBOBBIMHU
aKTaMmH.

Peructpanusi ucxopsuiei, BXoAasmiel koppecnoHaeHuuun Otaena, KOPPECHOHICHIINH
«JICII», «Benenue xypHanon [JCI».

VYyactre B mpeanpoBEPOYHOM aAHAINU3€ KOMIUIEKCHBIX M TEMATHYECKUX MPOBEPOK IO
BOIIPOCAM JIESTEIILHOCTH OT/EIIA.

O6o06menne U ohopMiICHHE PE3yJIbTATOB MPEANPOBEPOTHOIO aHATU3a KOMIIEKCHBIX H
ayAMTOPCKUX MPOBEPOK MO BOMPOCAM JIESITEILHOCTH OT/IENA.

B3anmoneiictBue ¢ MexpernoHalbHOW HMHCTIEKIMel denepabHON HAJIOTOBOM CTyKObI
o KaMmepajqbHOMY KoHTpousto, YnpasieHusimu OHC Poccum, Bxonsmumu B LleHTpanbHbII
(dhenepanbHBIN OKPYT MO BOMPOCaM, OTHECEHHBIM K KomneTeHIun OTena.

Yyactue B pa3pab0OTKe METOAMYECKUX TOKYMEHTOB IO OTOOpPY HAJIOTOIUIATEIBITUKOB
JUIsl TUTAaHUPOBAHUSI B3aMMOYBSI3aHHBIX KOHTPOJBHBIX MEPONPHUITUN B paMKax MPOBEICHUS
KaMepaJIbHbIX HAJIOTOBBIX MPOBEPOK, MPEANPOBEPOYHOrO aHAIN3a MEPOIPUATHI ONIEPATUBHOIO
KOHTPOJIs, TEMAaTUYECKUX BBI€3HBIX HAJIOTOBBIX MTPOBEPOK.

KoHTpons 1m0 cOONIOCHUIO HAJOTOBBIMH OpraHamMu, BXomsimuMmu B [leHTpanmbHBIN
benepanbHBIA OKPYr, HOPMATUBHBIX JOKYMEHTOB, PETIAMEHTHPYIONIUX IMOPSIOK MPOBEICHUS
B3aMMOYBSI3aHHBIX KOHTPOJIbHBIX MEpOINPHUIATHH B paMKax MPOBEIACHHUS KaMepaIbHBIX
HAJIOTOBBIX MPOBEPOK, MPEANPOBEPOUHOrO aHAIM3a, MEPONPUSITHUNA ONMEPATUBHOIO KOHTPOJIS,
TEMATUYECKUX BBIC3HBIX HAJIOTOBBIX ITPOBEPOK.

Yyactue B koopauHauuu aAeiictBuid  Ymnpasinenuit D®HC Poccum, Bxoasimmx B
entpanbHblii deaepaibHbIi OKPYr, TPH BO3HUKHOBEHHWHW y HUX CIOPHBIX BOMPOCOB TIPHU
OTIpEJICIICHUHN BHITOJONPHUOOpETaTENICH.

[ToaroroBka aHAIUTUYECKMX MAaTEpPHUAJIOB IO BOIpocaM KomreTeHIu OTaena ¢ Uenbio
nepefayd YCTaHOBJIEHHBIX (IPEAIoNiaraéMblX) BbITOONpUOOpeTaTeneld B MpearpOBEPOUHBIN
aHaJIM3 W/WIH BBIE3THOW KOHTPOJIb.

VYyactue BO B3aMMOACUCTBUU ¢ MeXperuoHaabHbBIMU UHCIEKIUSAMH 10 (eepaibHbIM
OKpyraM IIpy IUIAHHUPOBAHWH B3aUMOYBSA3aHHBIX KOHTPOJIBHBIX MEPOINPUATHN B paMKax
IIPOBEACHUS KAMEPAJIBbHBIX HAJOTOBBIX MPOBEPOK, MPEANPOBEPOYHOTO aHAIU3a MEPONPUATHI
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ONIEPATUBHOTO KOHTPOJIA, TEMAaTUYECKUX BBIC3AHBIX HAJIOTOBBIX NPOBEPOK, a TaKXKe IIpHU
BO3HUKHOBEHHMH CIIOPHBIX BOIIPOCOB IIPH OIPEAEIICHUN BbITOAOIIpHOOpeTaTenei.

YyacTue B COIVIACOBAaHMM MOTHMBHUPOBAHHBIX  3aKIIIOUEHUII O  HEBO3MOXHOCTH
YCTaHOBJICHUS BBITOJIOTIPHOOpPETATENIE M WX HampaBieHHe B MeEXpEernoHabHYI0 WHCHEKIUIO
®denepanbHON HAJIOTOBOM CIYKOBI IO KaMEpaIbHOMY KOHTPOJII0, MeXpernoHaabHble WHCIEKIIUN
o penepanpabM Okpyram 1 ®HC Poccun.

KonTtponb 3a ucnonnenuem Ynpasienusmu @HC Poccun, Bxoagmumu B L{eHTpanbHbIM
denepanbHbiii  okpyr, mnopyudeHuir @OHC Poccum u MexperuoHaabHONM  HMHCIEKIUU
®denepanbHON HAIOTOBOM CIY>KOBI IO KaMepaJlbHOMY KOHTPOJIIO, TI0 BOIIPOCAM, OTHECEHHBIM K
komrereHiuu Otnena, oboOmenne wuHpopmanmu u ee Hampasienue B ®HC Poccum u
Mexpernonanenyto uHcnekuuto @denepaqbHON HAJIOTOBOM CIIy>)KObl MO KaMepaibHOMY
KOHTPOJIIO.

[IpoBenenue aHanuza pe3yabTaTOB KOHTPOJIBHBIX MEPONPUATUHN 1O OTPAOOTKE CIOKHBIX
pPacXoXKICHUNW U OMpeAeNeHuEe NMPUYHH HU3KOW A(P(HEKTUBHOCTH KOHTPOJIBHOW PabOTHl (Tpu
Hanuuuu) Ymnpasinenuit ®HC Poccuu, Bxomsmux B LleHTpanpHbIil (enepanbHbIil OKpYyT, IO
HaIlpaBJICHUSM JIESITEILHOCTH OT/ENA.

[lTogroroBka NpeAsiOKEHUH MO MepaM, HalpaBiICHHBIM Ha BbBISBICHHE, NPECEYCHHUE U
MPEIYIPERKIECHUE CXEM YKIIOHEHUS OT HAJIOTO00JI0KEHH S, TIOCIIEAYIOIIEe HalpaBJICHHUs YKa3aHHbBIX
MaTEpUalIOB M TNPEMIOKEHNH B MexpernoHanpHy0 uHCnekuuio @denepanbHON HaIOroBOn
CITYy>KOBI 110 KamepaiibHoMy KoHTposro 1 DHC Poccun.

VYyacte B obecneuenun pykoBozacTBa Mucnekiuu, ®HC Poccun undopmanmoHHo—
aHATUTUYECKOM wuHoOpMalMed U JIEMOHCTPAllMOHHBIMH MaTepuajiaMd O BBHISIBICHHH,
MIPECEUCHUN U TPEIYNPEKACHUH CXEM YKIOHEHUS OT HAJIOTO0O0O0JIOKEHHS, XapaKTEPU3YIOIINX
3¢ PEKTUBHOCTH JIEATEIPHOCTH B JaHHOM HampapiieHun Ynpasiennii ®HC Poccun, Bxoasammx
B LleHTpanbHbIil (pepepaabHbId OKPYT.

AHanmu3 U cucteMarusalus BbISIBICHHBIX ¢ ucnoiab3oBaHueMm [IK «ACK HAC — 2»
pacxoxaenuii B lleHTpasibHOM defepadbHOM OKpyre, a TakKe IMOJIYYCHHBIX CIHCKOB
«CIIO)KHBIX» PaCXOXIACHUM OT MexpernonanpHod wuHcnekuuu @DenepasibHON HAIOTOBOU
CIYXOBI MO KaMepaJdbHOMY KOHTPOJIO, MPUYMH HUX OOpa3oBaHUsA, YydYacTHE B pa3pabOTKe
MPEJI0KEHUHN 110 UX YCTPAHECHUIO.

[IpoBenenne aHamM3a CXeM YKIOHEHHS OT  HAJOrooOJIOKEHUS, BBIpaOOTKa
MIPEAJIOKEHNH 110 TPEAOTBPAILEHNIO HAJIOTOBBIX MPABOHAPYIICHU.

OcymiecTBaeHuEe aHalau3a MOJECJIEW IIOBEICHHMS YYaCTHUKOB CXE€M YKIOHEHUS OT
HAJIOT000JI0KEHHUS.

COop 1 aHanU3 NPEJIOKEHHUI IO BHECEHUIO U3MEHEHUI B 3aKOHO/IATENILCTBO O HAJIOrax
1 cOoOpax U €IUHBIM MOJX0JIaM K MPOBEJACHUIO KOHTPOJBHBIX MEPONPHUATUH, MOJTYYEHHBIX OT
Vopasneaniit PHC Poccum mno lLlentpanbHomy (¢enepanbHOMY OKpYyry, B paMKax
YCTaHOBJIEHHOM KOMITETEHIUH.

ObecnieueHre aKkTyalu3allud HMHPOPMAIMOHHBIX PECYpPCOB OTHENa B  paMKax
YCTaHOBJIEHHOM cephl 1eATeTbHOCTH.

OcymectBnenue aHanusa ¢eaepaibHbIX HHPOPMAIMOHHBIX PECYPCOB B  paMKax
KOMIIETEHITUH OT/IENIa U BO3JIOKEHHBIX 00s13aHHOCTEH.

Yyacte BO B3aUMOJICCTBUM C MPABOOXPAHUTEIBLHBIMH, TAMOXECHHBIMH WM WHBIMU
KOHTPOJIMPYIOIIMMH OpraHaMu M0 BOMPOCaM, BXOASIIMM B KoMmreTeHuto OTaena.

VYuactue B paspaboTke Ilepeynss omnepauyii TEXHOJIOTUYECKUX IIPOLIECCOB H
texHonorudyeckux onepauii ®HC Poccuu B 4acTH KOMIETEHIIMU OTAENA.

VYyactue B pa3paborke KapT no nepeunto rexnonorunueckux npoueccoB ®HC Poccuu no
HaIlpaBJICHUIO JAesTenbHOoCTH OTAena.

HcnonHeHne TEXHOJOTMYECKUX TMPOLIECCOB IO HaIpaBlieHUIo jAestenbHocTH OThena
COTJIaCHO YTBEPKJIECHHbIM KapTam TEXHOIOrn4ecKux Mporeccos.



Yyactue B IPOBENCHUHN OLICHKHM KayeCTBA MPOBEPOK, OCYIIECTBISAEMBIX Y IIPaBICHUSIMHU
®HC Poccun, Bxoasamux B LleHTpanbHbIi denepanbHbIi OKPYT.

VYyacTre B MOArOTOBKE 0030pOB OCHOBHBIX HAPYIICHUN W/WIH 0030POB MOJOKUTEIBHON
IIPAKTUKU NIPUMEHEHUS TEPPUTOPHUAIBHBIMUA HAJIOrOBBIMU opraHamu ctatei 30, 31 Hamorosoro
kozaekca Poccuiickoit denepanyu 1o HanpasiieHUIO JesTenbHocTH OTaena.

VYyacTre B yaydlIeHUM OpraHU3allii U METOJIOB pabOThI OT/AENa, YKPEIUICHUIO TPYI0BOM
Y UCIIOJIHUTENIbHOW U CLUIUIUHBI.

VYyacTue B MOATOTOBKE IMJIAHOB U OTYETOB 1O pabdote OTaena.

VYyacTre B MpoBeIeHUH SKOHOMHYECKoi yueOnl B OTrierne.

YyacTue B TPOBEJECHHWU COBEIIAHUM, CEMHHApOB, OKAa3aHUE METOJUYECKOU U
IIPAaKTUYECKOM TIOMOIIM TEPPUTOPHUAIBHBIM  OpraHaM, BXOIAmuM B  lleHTpanbpHbIN
(denepanbHBI OKPYT IO BOIIPOCAaM, BXOIAIIMM B KoMIeTeHIuto OTaena.

Cobmto/ileHne yCTaHOBJIEHHBIX B MHCIEKIIMHM MPaBUI CIYKEOHOro pacmopsiaka, HOpM
OXpaHbl TpyAa, TEXHUKHA O€30MacHOCTH, MOXKapHON OE30MacCHOCTH.

Cobmronenue TpedboBaHuit Mo HHGOPMAITMOHHOM 0€30MaCcHOCTH.

Hcnonuenue ¢pyHKIUK OTBEeTCTBEHHOTO B OT/ENE 32 MHPOPMAIIMOHHYIO 0€30MacHOCTb.

B3aumopeiicTBue ¢ ApyrumMu oTaenaMu MHCIEeKIuu 1o HampaBJEHUIO AESITEIbHOCTH
Otnena B paMKkax KOMIIETCHIWH.

Ucnomuenne  meroamyeckux  pekomeHmaumiit @OHC  Poccum 1o  Bompocam
MIPOTUBOICUCTBUSA KOPPYMIIUH.

Hcnonnenune mnonoxenus mnpaBoBeix aktoB @OHC Poccum, npenycmaTpuBarommx
MEXaHU3Mbl ~YPETryJIMpOBaHUS KOH(MJIUKTa HWHTEPECOB TOCYJAPCTBEHHBIX TIPakJIaHCKHX
CITyXKalluX.

ObGecneuenne koHpuaeHnuanbHoctT uHPopmanuu «CID», mnepcoHaNbHBIX TaHHBIX
TOCYJAapCTBEHHBIX I'PAXKIAHCKUX CIYKAIIHX.

BoinmonHenne MHbIX 00sS3aHHOCTEW MO YKa3aHUIO HadalbHUKA OTJeNa, HadajJbHUKA
Nucnexnmuy;

CoBepIIeHCTBOBaHHE CBOErO MPO(EeCCHOHATBFHOIO YPOBHS, H3Y4Y€HHE HOPMATHBHBIX
JOKYMEHTOB ¥ UX U3MECHEHUM.

OcBoeHHe MPOTrPecCUBHBIX METOOB PaOOTHI, UCIIOJIB3YS] KOMIIBIOTEPHYIO TEXHHKY.

[IposiBieHHe mNpU  HCHOJHEHHM  CIY)KEOHBIX  OOS3aHHOCTEH  KOPPEKTHOCTH H
BHUMATEJIBHOCTU B OOpaIleHUH C JOHKHOCTHBIMM JIMLIAMU MPOBEPSIEMBIX TEPPUTOPUATBLHBIX
OpTraHoOB.

CoOmronenue tpeboanuii denepanpHoro 3akoHa oT 27 uronst 2004 roga Ne 79-03 «O
rOCyJapCTBEHHOW TpakaaHckon ciyxoOe Poccuiickoit ®denepanmum» 00 OrpaHUYCHUAX U
3anpeTax Ha rpaXJIaHCKOM ciyxoe.

ObecniedueHne coOII0ICHNS HAJIOTOBOM U OXPaHsSEeMOM 3aKOHOM TaifHbI B COOTBETCTBUU C
HanoroBeiMm komexcoMm, ¢eaepaabHBIMH 3aKOHAMH W WHBIMH HOPMATHBHBIMH TIPABOBBIMU
aKTaMH.

ObecrnieueHne COXpPaHHOCTH HMYILIECTBA M JIOKYMEHTOB, HAXOJSALIUXCS B BEACHHUU
oTzena.

VYyactue B oOecrieueHWM | BBIOJHEHHM MEPOIPHIATHA MO MOOMIN3alMOHHOM
noarotoBke MHcnekuuu k paboTe B BOGHHOE BpeMs U B YCJIOBHUSIX BOGHHOTO U YPE3BbIYAHOTO
IIOJIOYKEHUSI B KOMIIETEHIIMY 3aHUMAEMOU TOJKHOCTH.

Hecet oTBeTcTBEeHHOCTH 3a HecoOmMOAeHUE MoNokeHN Koaekca 3THKM U CIryKeOHOTO
NOBE/ICHUS FOCYAApCTBEHHBIX cyKauux deaepaabHOM HaJOTOBOM CITYKOBI.

9. Ucxoas u3 yCTaHOBIIEHHBIX NMOJTHOMOYUN CTIEIMANIUCTA CTaplIeil TPYIIbI UMEET MPaBO
Ha:

9.1. mOArOTOBKY B YCTAaHOBIIEHHOM IOPSAJIKE MPOEKTOB 3ampocoB (heepatbHbBIM OpraHaM
rocygapctBeHHon Binactu Poccuiickonn @enepauu, oOpraHaM TOCYAApCTBEHHOM BJIACTH
cyobrexToB Poccuiickoit @enepanuu no LlentpanbHoMy (enepanbHOMY OKpPYTY, CTPYKTYPHBIM



nozpasfeneHusiM neHtpanpHoro ammapata @HC Poccuun, TeppuTopHasbHBIM HAJIOrOBBIM
opranaMm  Poccwmiickoii =~ ®emeparmun  1mo  LlentpaneHOMy  (deneparbHOMY — OKpPYTY,
MIPAaBOOXPAHUTEIBHBIM M JIPYTUM KOHTPOJIUPYIOIIMM OpraHaM, YUYpEeXICHHUSM M TpakIaHam,
HEO0OXOUMBIE /1JI1 OCYIIECTBICHUSI KOHTPOJIS 32 JeATEIbHOCTHIO HAJIOTOBBIX OPTaHOB;

9.2. paboTy ¢ JOpPYyrUMU CTPYKTYPHBIMH  TOAPA3NEICHUSIMH IO  HCIIOJTHCHHIO
BO3JIO’KEHHBIX Ha TOCYJIAPCTBEHHOTO IPAsKJAHCKOTO CIIYXAIIETo TOJKHOCTHBIX 00513aHHOCTEH;

9.3. yuacte B TMOJTrOTOBKE YIpPaBICHUYECKHX pEHICHUH B  COOTBETCTBUU C
JOJKHOCTHBIMH O00S13aHHOCTSIMU;

9.4. BHeceHHE Ha PAcCMOTPEHHE PYKOBOJACTBA MPEAJIOKEHHUS MO COBEPIICHCTBOBAHUIO
paboThI, CBA3aHHOM C 00SI3aHHOCTSIMH, MTPETYCMOTPEHHBIMU HACTOSIIUM PETIIAMEHTOM;

9.5. oOpameHne K PYKOBOJCTBY C TPOCHOOW OKa3aHUS CIYKEOHOTO COJCHCTBUS B
WCIIOJTHEHUU CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEN U peain3alliy Mpas;

9.6. 03HaKOMJIEHUE C OT3BIBAMHU O €ro Mpo(heCcCUOHAIBHON CITYKEOHOU NEesATeNbHOCTU U
OPYTUMHU JOKYMEHTAaMU JO0 BHECEHHS MX B €ro JIMYHOE JEJIO, MaTepHallaMHu JIMYHOTO Jefa, a
TaKKe Ha MPUOOIIEHUE K TUYHOMY JIeNTy €70 MUCbMEHHBIX OOBSICHEHUN U IPYTUX TOKYMEHTOB U
MaTepuaios;

9.7. 3amUTy CBEACHMIA O TOCYIAPCTBEHHOM I'PaKIAHCKOM CITYKAIlleM;

9.8. ocymiecTBIeHNE WHBIX TMpaB, NPEIYCMOTPEHHBIX HOPMATHUBHBIMHU IPAaBOBBIMU
aKTaMH, B TOM 4HCjIe BeaoMCTBEHHBIMH akTamMmu ®HC Poccun.

10. Cneumanuct crapiieil Tpynmbl OCYHIECTBISET WHBIE IMpaBa M HCIONHSIET WHBIC
00s13aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAAaTeNbCTBOM Poccuiickoit @enepanuu, Ilonoxennem
o ®denepanbHON HAJIOTOBOM Clyk0€, YTBEpXKICHHBIM TOCTaHOBJICHHEM [IpaBuTEenbCcTBa
Poccuiickoit @eneparuu ot 30.09.2004 N 506 "O6 yrepxkaennn [lonoxenns o denepaabHoit
Hanorooi cinyx0e" (Cobpanue 3akoHonarenscTBa Poccuiickoit ®enepamun, 2004, N 40, cr.
3961; 2017, N 15 (u. 1), ct. 2194), nmpukazamu (pacnopspkenusimu) ®HC Poccuu u 006
NHcnekyu, THBIMA HOPMATUBHBIMU MTPABOBBIMU aKTaMHU.

11. Cnenuanuct crapuieid rpynmnbl 3a HEUCHOJHEHUE WM HEHAJJIe)Kalllee MCIOJTHEHUE
JOJKHOCTHBIX OOSI3aHHOCTEH MOKET OBITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHOaTebcTBOM Poccuiickon denepanun.

IV. IlepeyeHb BONPOCOB, 110 KOTOPHIM CHEHMAJIMCT CTApLIeld IPYNIbI BIIPaBe WK 00513aH
CaMOCTOSITEJIbHO IPMHUMATH YIIPABJIeHYECKHUE
U MHBbIE pelIeHus

12. B COOTBETCTBMHM C 3aMEIIaeMOi JOJKHOCTBIO TOCYJApPCTBEHHON TpakJaHCKOU
CIIy’)KObl CHEIHAIMCT CTapliedl TPYMIbl BIpaBe CaMOCTOSTENbHO MPUHUMATh PEHICHUS I10
CJIEIYIOLIIMM BOIIPOCAM:

12.1. Tlpu ucnomHeHNH CIyKeOHBIX 0053aHHOCTEH CIENUATUCT CTapIIel TPYIIBHI BIpaBe
CaMOCTOSITEIbHO MPUHUMATh PELIEHUS! IO BOMPOCAaM, OTHOCAIIUMCS K JIEATEIbHOCTH OTHea B
paMKax JOJKHOCTHOTO perjaMeHTa.

12.2. Tlpy UCTIONHEHUHU CITY>KEOHBIX 00s3aHHOCTEH CIEUUATNCT CTaplIei IPyNIbl 00s3aH
CaMOCTOSITENIBHO 3allpallliBaTh B YCTAHOBJIEHHOM IHOPSAJKE OT MOAPA3/EICHUN HMHCIEKUUU
MaTepHalbl, HEOOXOAUMBbIE JJISl PEIIEHUsI BOIPOCOB, BXOSIINX B €0 KOMIIETEHIIHIO.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM CIELHMAJTUCT CTAPLIEH IPyNIbI
BIIPaBe WIHN 00513aH Y4aCTBOBATh NPH NOAT0TOBKE NIPOEKTOB
HOPMATHBHBIX IPABOBBIX AKTOB U (M/IH) IPOEKTOB
YIPABJICHYECKUX M HHBIX PelIeHH I

13. Cneumanuct crapiieid rpymnmbl B COOTBETCTBUM CO CBOEM KOMIIETEHIMEH BIIpaBe
y4acTBOBAaTh B IOJTOTOBKE (OOCYKJIEHUHM) CIEAYIOLIMX IMPOEKTOB: HOPMATHUBHBIX IPaBOBBIX
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aKTOB U (WJIM) MPOEKTOB YIPABJICHUYECKUX M UHBIX PEUICHUN, B MOJATOTOBKE KOTOPHIX BIpPABE
y4acTBOBATh CIICIIMAIIUCT CTAPIIEH TPYIIIBI B COOTBETCTBUM CO CBOSH KOMIETEHITHEH.

14. CnernuanucT cTapiieid TPynmbl B COOTBETCTBHHM CO CBOCH KOMIIETEHIIMEH 00s3aH
y4acTBOBATh B MOJTOTOBKE (00CYXACHUN) CIEAYIOIIHNX TPOCKTOB:

1oJIokeHu 00 oTaeire 1 MHcneknum;

rpaduka OTIYCKOB IPakIaHCKUX CITYXKAITUX OT/eNa;

WHBIX aKTOB TI0 TIOPYYCHHUIO HEMOCPEJACTBEHHOTO PYKOBOJIUTENIS H PYKOBOJCTBA
Nucneknnn.

VI. Cpoku u npoueaypsbl NOAr0TOBKU, PACCMOTPEHUS
NMPOEKTOB YNPaBJIeHYeCKUX U HHBIX pellleHuil, MOPSI0K
COIJIACOBAHUS M MPUHSTHUS JaHHBIX pellleHn i

15. B cooTBeTCTBUHM CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTSIMH CICITHATMCT CTapIIeH
TPyNnbl OPUHUMAET PEIICHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIBHBIMHU M WHBIMH
HOpPMAaTHUBHBIMU IIPaBOBbIMU akTamu Poccuiickon denepanumu.

VII. llopsaaok ciry:keO0HOTr0o B3aUMOAeiiCTBHS

16. BsaumopnelicTBue  crenuaiucra  crapmied  rpynmsl ¢ deaeparbHbIMU
rOCyIapCcTBEHHbIMH  rpaxkaaHckumu  ciayxamumu OHC  Poccun, rocynapcTBeHHBIMU
CIY)alllMMU HWHBIX TOCYIapCTBEHHBIX OpPraHoOB, a TakkKe C JPYTUMU TpakIaHaMUu |
OpraHM3aIUsIMA CTPOUTCS B paMKaxX JEJIOBBIX OTHOIICHWM HAa OCHOBE OOIIMX MPUHIIUIIOB
CIIy’)keOHOTO TOBEJEHUSI TOCYJAapCTBEHHBIX CIYXKAIUX, YTBEpKIEHHbIX Yka3zoMm [Ipesunenta
Poccuiickoit @enepanmun ot 12.08.2002 N 885 "OO6 yrBepKAeHMM OOLIMX NPUHIHUIIOB
CIY)K€OHOTO TIOBEJEHUS TrocydapcTBeHHbIX ciuyxanmx" (CobOpaHue 3aKOHOJATEILCTBA
Poccuiickoit ®enepanmm, 2002, N 33, cr. 3196; 2009, N 29, cr. 3658), u TpeboBaHHI K
CITy)KeOHOMY TIOBEJICHHIO, YCTAaHOBJIEHHBIX cTaTher 18 denepanbHoro 3akona ot 27.07.2004 N
79-®3 "O rocymapcTBeHHOW TpakaaHckoil cimyxkOe Poccuiickoit denepanun', a Takxke B
COOTBETCTBMU C HWHBIMH HOPMAaTHUBHBIMHM IIPAaBOBBIMH akTamu Poccuiickonn ®Penepauuu u
npukazamu (pacnopsoxenusimu) PHC Poccun.

VIII. IlepeyeHb rocyiapcTBeHHbIX YCJIYT, 0Ka3bIBAEMbIX
rpaskIaHaM M OPraHu3anusaM B COOTBETCTBUM € A[IMUHUCTPATHBHBIM
periiaMmeHTOM DeepaibHON HATTOTOBOH CJIYKObI

17. Cneumanuct crapuieil rpynibsl HE OKa3blBa€T FOCYJApPCTBEHHBIX YCIYr IpakJaHaM U
OpTraHU3aLUsIM.

IX. IToxa3zarean 3(p(PpeKTUBHOCTH U Pe3YJIbTATHBHOCTH
npodeccHOHAIBLHOM CJIY:KeOHOH 1eATeJIbHOCTH

18. D dexkTUBHOCTL U PE3yNbTATUBHOCTh NMPO(ECCUOHATBLHON CyKEOHON NeATeTbHOCTH
CHELHANMCTa CTApIIeH ITPYMHIbl OLIEHUBAETCS 0 CIEAYIOIIUM IMOKa3aTeIsAM:

BBITIONTHSIEMOMY 00BeMy pabOThl M HMHTCHCHUBHOCTH TpPYAQ, CIHOCOOHOCTH COXPAHSThH
BBICOKYIO PpabOTOCIOCOOHOCTh B AKCTPEMANIbHBIX YCJIOBHSX, COOJIIOJICHUIO —CIIy)KeOHOM
JTUCIUTINHBI;

CBOEBPEMEHHOCTH U ONEPATUBHOCTHU BBINIOIHEHUS MOPYUYCHUI;

KaueCTBY BBINOJHEHHOM pabOThl (MOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C
YCTAaHOBJIEHHBIMU  TPEOOBAHUSAMHM, I[IOJIHOMY M JIOTHYHOMY M3JIOKEHUIO Marepuala,
IOpUJIMYECKH TPAMOTHOMY COCTABJICHHUIO JIOKYMEHTA, OTCYTCTBHIO CTHUJIUMCTUYECKHX H
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rpaMMaTHYECKUX OINOOK);

npodeccHoHaTbHONH KOMIIETEHTHOCTH (3HAHMIO 3aKOHOIATENbHBIX U WHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, IUPOTE MPOPECCHOHANTBHOTO KPYro30pa, YMEHHUIO paboTaTh C JOKYMEHTaMH);

CIOCOOHOCTH YETKO OPTraHM30BBIBATH U IIAHUPOBATDH BBHITIOJHEHHUE MMOPYYCHHBIX 3aJaHHM,
YMEHHIO PAIlMOHAIBHO HCIIOJIb30BaTh pabodee BpeMsi, pacCTaBISTh MPUOPUTETHI;

TBOPYECKOMY IMOJIXOAY K PEIICHUIO MOCTaBJICHHBIX 33134, aKTUBHOCTU W MHUIMATUBE B
OCBOCHUHM HOBBIX KOMIIBIOTEPHBIX W HH(POPMAIMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO
aIaliTUPOBATHCS K HOBBIM YCIIOBHSIM U TPEOOBAHUSAM;

OCO3HAHUIO OTBETCTBEHHOCTH 32 TIOCJICACTBUS CBOMX JACHCTBHNA, IPUHUMAEMBIX PELICHUH.



