J0/I2KHOCTHOM perjiaMeHT
KoncyabTaHT oTAea puHAHCOBOTO M 0011I€r0 00ecneyeHust
MexpernonajibHoii uHcnekun MenepaabHOH HAJTOTOBOI CJIYKObI
no LenrpanbHomy (enepanbHOMY OKPYTy

. O01ue moJ10:KeHu A

1. lomwkHocTh  defepanbHOM  TOCYHApPCTBEHHOM TPaXXTaHCKOW  CIyKObl  (mamee —
rpaxaanckas  ciayxk6a) KoncymeranT oTnena  ¢uHaHCOBOro M obmiero  oOecrieueHHs
MexperunonansHoii  uHcnekuuu —@DenepanbHoil  HajoroBod ciayxkO0bl 1o  LlentpanpHOMY
dhenepaibHOMY OKpYTy (nmanee — KoHCynbTaHT OTIEna) OTHOCHTCS K CTapIield Tpynie JOHKHOCTEH
TPaXKIaHCKOM CITY>KOBbI KATETOPUU «CTICLIUAIUCTBI».

Perucrpanuonnsiii Homep (KOA) MOJDKHOCTH B COOTBETCTBHU C PeecTpoMm mnoimKHOCTEH
denepanbHON TOCYAApCTBEHHON T'pa)XIaHCKOH CIIyXObl, YTBEpXKACHHbIM YkKazoMm IIpesumeHta
Poccuiickoit ®enepanuu ot 31.12.2005 Ne 1574 «O Peectpe nomkHocTel (enepanbHOi
rOCyIapCTBEHHOM IPaKIaHCKOM CITy>KObI», - 11-3-3-010.

2. Obnacte mpodeccnoHambHONW CcayxkeOHOW aesrenbHOCTH KOHCYNBTaHT —oOTaena:
Benenue aenonpou3Bo/ICTBa U ApXUBHOTO Jiefia Ha TOCYIapCTBEHHON IPaXKIaHCKOM ciyxoe.

3. Bun npodeccuonanbhoil cinyxkebHoit aestenbHocTH KoHcynbrant otnena: Benenue
JIETONPOU3BOJICTBA M APXUBHOTO Jiefia Ha TOCYJAPCTBEHHON IPaKIaHCKOM CITyx0e.

4. HaznaueHue Ha JOJDKHOCTH U OCBOOOXKIeHHME OT AobkHOocTH KoOHCynbTaHT oTaena
OCYILIECTBIIIOTCS HAYAIbHUKOM MexpernoHaiabHoON nHcnekin denepaibHOil HATOTOBOM CITyKOBI
no LlenTpansHoMy (enepanbHOMY OKPYTY (Z1anee - MHCTICKIINSA).

5. KoHCynbTaHT OT/eTa HEMOCPEACTBEHHO MOTYMHSCTCS HAYallbHUKY OT/Iea.

Il. KBantudukanuonubie TpedoBaHUSA
AJIs1 3aMellleHUs TOJKHOCTH TPaKIAHCKOM CITyKObI

6. lns 3amemenus mgomkHOCTH KOHCYJIBTAHT OTHENa YCTaHABIMBAIOTCS CIEIYIOIIHEC
KBaJIM(pUKAIIMOHHBIE TPEOOBAHUS.

6.1. Hannuwme BhIicIiero oOpa3oBaHMs.

6.2. be3 mpeabsBIeHNs TPEOOBAHUS K CTAXKY.

6.3. Hammume 0a30BBIX 3HAHWI: TOCYAapCTBEHHOTO s3bika Poccuiickoit denepammn
(pycckoro s3b1ka); ocHoB Konctutynuu Poccuiickoit @enepanuu, OeaepaibHOro 3aKkoHa oT 27 Mast
2003 1. Ne 58-®3 «O cucreme rocynapcTBeHHOM ciry»)0bl Poccuiickoit denepanuny», DeaepaabHOTO
3akoHa OoT 27 utons 2004 r. Ne 79-@3 «O rocyaapcTBEHHOM rpakaaHcKoi ciyxk6e Poccuiickoit
Oenepanuny, denepanpHoro 3axkoHa ot 25 nekadbps 2008 r. Ne 273-03 «O npoTUBOAECHCTBUU
KOPPYIIUNY; 3HAHUH B 00J1aCTH WHPOPMAITMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHA.

6.4. Hannune npodeccruoHanbHbIX 3HAHHIMA:

6.4.1. B cdepe 3akonomarenbctBa Poccuiickoit @enepauuu: Hanorossiii Koaekc
Poccuiickoni ®enepauny; bromxerHein kogeke Poccuiickonn ®deneparuu; TpyaoBoi KOAEKC
Poccuiickoit ®@enepanuu; @eaepaibHblii KOHCTUTYUHOHHBIN 3ak0H 0T 25.12.2000 Ne 2-®K3 "O
I'ocynapctBenHom repbe Poccuiickoii ®enepaunn"; PepepanbHblii 3akoH oT 27.07.2006
Ne 149-03 "O6 wmnbpopmanmu, HHPOPMALMOHHBIX TEXHOJOTHSIX M O 3ammre HH(popmanuun';
Oenepanbublii 3akoH oT 22.10.2004 Ne 125-®3 "OO6 apxuBHOM jnene B Poccuiickoii
Oenepanun"; denepanpHbii 3akoH oT 09.02.2009 Ne 8-®d3 "OO6 obecreueHuu A0CTyIa K
uHpOpMaMK O  JACATEIIBHOCTH TOCYIAapCTBEHHBIX OpPraHOB ¥ OPTaHOB  MECTHOTO
camoynpasienus"; ®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 "O mnopsiike paccMOTpeHUs
obparmenuii rpaxaan Poccuiickort @enepanuu'; 3akon Poccuiickoit ®eneparuu ot 21.03.1991
r. Ne 943-1 "O nanoroBbix opranax Poccuiickoit @enepauun"; Yka3 Ilpesunenra Poccuiickoit
®eneparuu ot 06.03.1997 Ne 188 "OO6 yrBepxkaenunn [lepeuns cBeaeHuii KOHDHUIESHITUATHEHOTO
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xapakrtepa'; nocraHoBieHnue IlpaButenbctBa Poccuiickoit @enepauun ot 15.06.2009 Ne 477
"O6 yrBepxkaenun [IpaBun menompou3BoACTBa B (eNepalbHBIX OpraHaX HWCIOJHUTEIHLHOU
BiacTu"; nocraHoBinenue llpaBurensctBa Poccuiickoir ®enepannu ot 22.09.2009 Ne 754 "O6
YTBEPKICHUU [Tonoxenus 0 cucreme MEXBEJOMCTBEHHOT'O AIIEKTPOHHOTO
noKkymMeHTooboporta"; moctanosieHue IlpaButensctBa Poccuiickoit ®@enepanuu ot 30.09.2004
Ne 506 "OO0 yrBepxnenuu Ilonoxenus o denepanbHoit HaoroBoil ciyxoe"; [locranoBnenue
[IpaButenbctBa Poccuiickoit @emepammu ot 27.12.1995 No 1268 "OO6 ymopsiaoueHUH
U3TOTOBJICHUS, MHCIOJB30BAHUS, XpaHEHUS M YHUYTOXKEHHS T1edaTed W OJaHKOB C
BocrpousBenenreM ['ocynapctBennoro repoa Poccuiickoit denepanun"; I1pukas Pocapxusa ot
20.12.2019 Ne 236 "OO6 yrBepxkacHuM IlepedHs THUIMOBBIX YIPaBICHUECKHX apPXHUBHBIX
JIOKYMEHTOB, O0pa3yIoIINXCS B MPOIECCe AESITENbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTpaBIEHUS M OpraHu3allvii, C yKa3aHHeM CpokoB ux xpaHeHus'"; I[lpukas
Munkynstypsl Poccum ot 31.03.2015 Ne 526 "OO6 yTBepkA€HMM MpaBUI OpPraHU3ALUU
XpaHEHUs, KOMIUIEKTOBAaHUSA, Yy4YeTa W WCIOJIb30BaHUS JIOKYMEHTOB ApXHUBHOro (oHIa
Poccuiickoit @enepaiuu u Apyrux apXUBHBIX JOKYMEHTOB B OPraHax TOCYIapCTBEHHOW BIACTH,
OpraHax MECTHOro camoympasieHuss W opranuzamusax'; I[lpumka3 MwuHkomcszun Poccunm ot
31.07.2014 Ne 234 "OO0 ytBepxaenuu [IpaBun okazanus ycayr nouroBoit cszu'; [Ipukaz ®HC
Poccun ot 17.02.2014 Ne MMB-7-7/53(@ "OO6 yrtBepxknaenun Pernamenta ®enepanbHOU
HanoroBoi ciyx0s1"; [Ipukaz ®HC Poccun ot 25.07.2011 Ne MMB-7-10/463@ "O06 obmene
nokymMeHTamMu B cucreme @PexnepanbHoil HanoroBod ciyxObl"; Ilpukaz ®HC Poccum ot
21.07.2011 Ne MMB-7-10/459@ "OG6 ytBepxkaenuu llopsaka oOMeHa HOKyMEHTaMH,
colepxamuMu  KoHpuaeHuanpHyto uHpopMmanuio"; Pacnopsbkenne DOHC  Poccun ot
04.02.2020 Ne 16(@ "OO6 otmpaBKe AOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, 00pa3yloIUXCs B
npouecce AesTenbHOCTH PenepanbHol HanoroBoil ciyxObl"; Ilpukaz ®I'VII "Iloura Poccun"
or 07.03.2019 Ne 98-m "O6 yrBepxaennu Ilopsaka mpuemMa M BpYYEHHS BHYTPEHHUX
PETUCTPUPYEMBIX MOYTOBBIX OTHPABICHUI".

KoHcynbTaHT AOKEH 3HaTh HMHbIE HOPMATHBHBIE NPABOBBIE aKThl U  CIIy)XKeOHbIE
JOKYMEHTBI, PEeryjJIHpylolllie BOMNPOCHI, CBSi3aHHBIE € 00JacTbl0 M BHJIOM  €ro
podeCCHOHATBHOM CITYKEOHOM eI TCIIBHOCTH.

6.4.2. nble mpodeccroHanbHble 3HAHUS: 3HaHWEe MHCTpyKuIMM MO Jenonpou3BOJICTBY B
®denepanbHON HATOTOBOU CiyXx0e.

6.5. Hanuune QyHKIMOHANBHBIX 3HAHUN: IIEHTPAIM30BaHHAs W CMENIaHHas (OPMBI
BEJICHUS JIEJIONPOU3BOACTBA; CUCTEMA B3aMMOJEHCTBUS B pPaMKax BHYTPHBEIOMCTBEHHOIO U
MEXBEJOMCTBEHHOTO  3AJIEKTPOHHOTO  JIOKYMEHTOO00OpOTa; COCTaB  YIPaBJICHUECKHX
JOKYMEHTOB;  o0mue TpeOoBaHMs K  O(QOPMIICHHIO  JOKYMEHTOB;  (hOpMHUpPOBAHHE
JOKYMEHTaJIBHOTO (DOH/1a OPraHU3aLINY.

6.6. Hanmuune 06a30BbIX yMEHMI: MBICIUTh CHUCTEMHO (CTPATETHYECKH); IJIAHUPOBATD,
palMOHANILHO MCIOJIB30BaTh CIY)KeOHOE BpeMsl U JOCTUTaTh pe3yjbTaTa, KOMMYHHUKAI[MOHHbIE
YMEHUS, YMEHUS YIPABIATH U3MEHEHHUSIMH.

6.7. Hanmmune mnpodecCHOHaNbHBIX YMEHUW: BEICHHE JAEJONPOU3BOJCTBA B OpraHax
VCIIOJIHUTEJIbHOM BJIACTH.

6.8. Hanmune (GyHKIMOHAIBHBIX YMEHHM: MpHEeM, Y4eT, o0paboTka M perucTparus
KOPPECHOH/ICHLIUY, KOMIUIEKTOBAaHHME, XpaHEHHWE, YYET U HCIHOJb30BAHHE APXMBHBIX
JIOKYMEHTOB, BblJjaua apXHMBHBIX CIPABOK, COCTaBJICHUE HOMEHKJIATyphbl [ed; Yy4eT U
perucTpanusi HOpMaTUBHBIX MPABOBBIX aKTOB; 0(hOpPMIIEHHE PEKBU3UTOB JIOKYMEHTOB, BEJICHUE
Tene(OHHBIX Pa3TOBOPOB.

I11. Jo2xkHOCTHBIE 00513aHHOCTH, IPABA M OTBETCTBEHHOCThH

7. OcHoBHBIE TIpaBa U 00s3aHHOCTH KOHCYIBTAHT OTZAENa, a TakKe 3anpeThl U TpeOoBaHMUs,
CBSI3aHHBIC C TPAXKIAHCKOU CIy>K00i, KOTOpbIE YCTAaHOBJIEHBI B €r0 OTHOIIEHUH, MPEILyCMOTPEHBI
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cratbsimu 14, 15, 16, 17, 18, 19, 20, 20.1 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®03 «O
rocyJapcTBEHHOM rpaxaaHckoi cinyx0e Poccuiickoit denepanum».

8. B mensx peanusauuu 3amgad ¥ GyHKOMHA, BO3nokeHHBIX Ha MuHcnekuuto, KoHCynbTaHT
otraena o0s3aH:

OObecnieunBaTh KaueCTBEHHOE M CBOEBPEMEHHOE BBHINIOJHEHUE MOPYYEHUM HauyaIbHUKa
WHCIEKIUH, 3aMECTUTENEN HadYaJbHUKA HHCIICKIIUA U HAaYaJIbHHUKA OTJIENA.

Bectn B yCTaHOBJIEHHOM TMOpAJIKE JI€JIONPOU3BOACTBO, OOECIIEUMBATh XPAHEHHE H
nepeaady B apXuB JOKYMEHTOB OT/IENA.

O6ecneunBaTh COXPAHHOCTH CIYKEOHOTO YIOCTOBEPEHUSI.

CoOmro1aTh yCTaHOBJIEHHBIE B MHCIIEKIIMM IpaBUja CIyKEOHOro pacrhopsiika, HOPMbI
OXpaHbl TpyJa, TEXHUKU O€30MaCHOCTU U MTPOTUBOIIOKAPHOMN 3aIIUTHI.

ObecnieunBaTh COOJIO/IEHNE HAJIOTOBOM M OXpaHsSeMON 3aKOHOM TaliHBI B COOTBETCTBHUH C
HanoroeeiM koniekcoMm, QeaepanbHbIMU 3aKOHAMU W WHBIMA HOPMATUBHBIMHU IPABOBBIMU
aKTaMHU.

OcymiecTBiaeHne npHeMa BXOIAIIEH M HUCXOIAIIEH KOPPECHOHAECHIWU, €€ MEPBUUYHYIO
00paboTKy, CUCTEeMaTHU3AINIO U PETUCTPALIUIO.

[ToaroroBka K OTHpaBKE TOKYMEHTOB IMOYTOBOM CBSI3BIO UM HAPOUHBIM, KOHBEPTUPOBAHHE
OTIPaBJICHUI.

CocTaBiieHHE CIUCKOB TMOYTOBBIX OTIpaBieHuil mo ¢opme 103-¢ ¢ ucnonap3oBaHHEM
nakeTa NpuKiIaaHbIX nporpamm "[lapTroHHas moura" win auYHOTO KabuHeTa Ha caite OI'YII
"[Touta Poccun".

CocraBiieHHE ONUCEN U PEeCTPOB BXOAIIEH U UCXOASAIIEH KOPPECTIOHICHIIUH.

Pabota co cpeacTBaMu 31€KTPOHHO-IUGPOBON MOAMKHCH TPU PETUCTPALUUA M OTIPABKE
nokymeHToB ¢ DLl mo snekTpoHHO# mouTe, ¢ cobmogeHneM WHCTpyKuuM s onepaTopa
3JEKTPOHHOM MOYTBHI.

OcymiecTBIeHUE KOHTPOJSL MCIIOMHEHHSI U O()OpPMIIEHUSI JOKYMEHTOB B YCTaHOBJICHHBIC
CpokH, 0000IleHHe CBEJEHUH O XOJe M pe3ylbTarax MCIOJHEHUS JIOKYMEHTOB,
cucTeMaTtnuueckoe UWH(PpOpMUpOBAHHME HaYaJIbHUKA HMHCIEKIIMU, €ro 3aMecTUTeNed H
HAaYaJIbHUKOB CTPYKTYPHBIX MOJpa3AcneHuid MHcnekuuun 1o BOIpOcaM MCIIOJIHUTEIbCKOU
JUCHUTIIIUHBI.

Benenrne nmpoTOKOJIOB OINEpPAaTHBHBIX COBEIIAHWN HayajJbHUKA HMHCIEKIWHU, KOHTPOJb 3a
WCIIOJTHEHUEM MPOTOKOJIBHBIX TTOPYUEHUHN

Obecnieuenue onepaTuBHOM Tene(OHHOM CBSI3M HAYAJIbHUKA UHCTICKITUU C a00OHEHTAMH.

Obecneuenue pabouero MecTa HavyaJlbHUKA MHCIIEKIINU KaHLEISIPCKUMU
MPUHAJIC)KHOCTSIMHU, IEPUOIMYECKOM MEYATHIO.

[ToaroroBka npennoxxeHuit o copepiieHcTBoBanuto CI/I.

Opranmzanust paboTel apxuBa WHCHEKIIMM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaiuy Mo apXuBHOMY eIy, MPaBUJIAMH, UHCTPYKIUSIMH U METOAUYCCKUMHU
pekomeHnauusamMu  denepanbHOrO0 AapXMBHOIO AareHTCTBa M ['OoCcyaapCTBEHHOro apxmBa
Poccuiickoit @enepanuu.

Pa3paboTka HOMeHKIATyphl Aen MHcnekiuu, obecrneuyeHne cucTeMaTu3alui U XpaHEeHUs
Ten.

OcymiecTBieHue IMpueMa Jel OT CTPYKTYpHbIX TnojapaszjaeneHuit MHcnekinuu B
COOTBETCTBUM C HOMEHKJIATypoM JeJ, mepenada el U3 BEIOMCTBEHHOTO apXuBa Ha
rOCyJapCTBEHHOE XpaHEHHUE.

Pa3pabotka MHCTpyKIIMU 1O JENOMPOU3BOJICTBY.

Opranuszanus paOOThI 110 IPUEMY TPaXJIaH B IPUEMHON HAYaIbHUKA UHCIICKIIUH.

Opranuzanus 3anucu rpaxaaH Ha JIMYHBIA NPUEM K HayaJlbHUKY HMHCHEKLIMH WU €ro
3aMECTUTESIM.



Opranuzanus 1 BeIeHHUe MpremMa rpakJiad u Ipe/icTaBUTeN e opranusaiuii (FopuIn4ecKkux
JMIT), OOIIECTBEHHBIX OOBEIWHEHUN B YACTH MPEIOCTaBICHHS MHPOPMAIUU O ACSITEIBHOCTH
WHCHEKIIUY.

PenaktupoBanue M KOpPPEKTHPOBKA COCTABJICHHBIX COTPYAHUMKAMHM MHCIEKIMHN MPOEKTOB
MUCEM, IPUKA30B U PACHOPSIKEHHWI 3a MOANMCHI0O HadajdbHHMKA VHCIEKIWH, B YaCTHOCTH:
YCTpaHEHUE JIOTUKOCMBICIOBBIX OIIUOOK B TEKCTe, OOECIeYeHUE COOTBETCTBUSI TEKCTa
JOKyMEHTa CTaHaapTaM OQUIIMaIbHO-JEIOBON MHUCHbMEHHON pedH, MCIPaBJICHHE BCEX BUJIOB
S3BIKOBBIX OIIMOOK, MPOBEpKAa HaIUYMs MPUIOKEHUH K MUCbMaM U PacOPSAUTEIbHBIM
JOKYMEHTaM, TMOPAJKOBOM HYMEpPaUWH NPWIOKEHUN, OCYUIECTBICHUE MPOBEPKH IO
MIEPBOUCTOYHUKAM TMPABUIBHOCTH HAIMMUCAHUSA WMEH W JIOJHDKHOCTEW JIOJKHOCTHBIX JIWII,
HAaUMEHOBAHUSl OpraHu3aluii, TEPMUHOB, CHUMBOJOB, €IWHHUI] W3MEPEHUS, YCIOBHBIX
COKpallleHUu# U o0ecrieueHne ux eIMHoo0pas3us B TEKCTE.

[Ipuem, 00paboTka W peErucTpalusi BXOIAIMIEH W HCXOASAIICH KOPPECIOHICHIMH C
nomeTkon «Jliist cimyxe6Horo nmosnb3oBanus» (nanee — JJCII-n1okymMeHTHI).

OtmpaBka HACXOIAINX JCII-nokyMeHTOB c UCII0JIb30BAHUEM CPEICTB
KpUNTOrpapuiecKon 3aiuThl HHPOPMaALUK.

Pabota co cpencrBamu 37eKTPOHHO-IIM(POBON MOAMUCH TIPU PETUCTPAIIUU U OTIPABKE
JCII-n10KkyMeHTOB MO 3JE€KTPOHHOI MOYTE.

[TonrotroBka u odopmuenue pezomonuii no JCII-mokymeHntam st HadalbHUKA
MHCHEKIINHU, PACCHUIKA UX B CTPYKTYPHBIE TOAPA3ICIICHUS

OcymectBnenne  koHtpoiisi  odopmuenuss  JICII-mokyMeHTOB  CTPYKTYpPHBIMU
nojapaszaeneHussMu MHcneknuu.

CocraBnenue onucen u peecTpoB Bxoasmux u ucxogamux JICII-mnokymMeHToB.

Peructpanus, pazmuoxxenue u nepenaya J{CII-nokymentoB paborarkam MHcnekuuu.

Yyer u Beimaya HeOymaxkHbix Hocurtened JCII-moxkymentoB (Flash-nakomurenw,
ChEMHBIE )KECTKHUE TUCKHU U APYTUe€ HOCUTEIIN. ).

Benenne Xypnama ydera u BbigauM HEOYMaXKHBIX HOCUTENEH JOKyMeHTOB '"Jlms
CITY’KeOHOTO TTOJIb30BaHMA "

9. B mensix WCMONHEHUS BO3JOXKEHHBIX TOJKHOCTHBIX oOsi3aHHOCTell KoHCynmpTaHT oTaena
UMEET MpaBo:

3ampamMBaTh M IOJIy4aTb B YCTAHOBJIEHHOM MOpPsAKE HEOOXOJIMMBbIE MaTepuaibl 110
BOTIPOCAM, OTHOCSIIIUMCS K KOMITETEHITUHU OT/IENa;

BHOCUTH PYKOBOJACTBY MHCHEKIIMHM TPEIOKEHHUS O TMOOMPEHUH TPAXKIAHCKHUX CITyKaIuX
OTJIeNa 32 YCIENIHOE M TOOPOCOBECTHOE MCTIOTHEHHE OIKHOCTHBIX 00S3aHHOCTEH;

3HAKOMHTBCS C OT3hIBAMHU O MPO(PECCHOHANBHOW CIY)KEOHOW AEATeNTbHOCTH M IPYTHMH
JOKyMEHTaMH JI0 BHECCHHMsI WX B JIMYHOE JEJI0, ¢ MaTepuajaMH JIMYHOTO Jiela, a TakkKe Ha
NpUOOIIECHNE K JTUYHOMY €Ty MUChbMEHHBIX OOBSICHEHUH U JPYTUX JOKYMEHTOB H MaT€pPHAJIOB;

Ha 3alIUTY CBOMX MEPCOHATBHBIX TaHHBIX;

Ha TMpodeccuOHANIbHOE pa3BUTHE B TMOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEbCTBOM
Poccuiickoit @enepanuu;

Ha yAaJEHHBIA NOCTYN K (emepanbHbIM WHGOPMAIMOHHBIM pecypcaM, COMPOBOKIAEMBIM
OKY «Hamnor-Cepucy ®HC Poccum, a Takke Ha yHaJIeHHBIM AOCTYym K 0a3aM JIaHHBIX
MOJIBEIOMCTBCHHBIX ~ HAJOTOBBIX OpPraHOB B COOTBETCTBUHM C [lopsakoM  MOAKITIOUCHHS
MOJIL30BATEJICH K yCIayraM yAaJleHHOTO JOCTymna K WH(POPMAIMOHHBIM pecypcaMm (eaepalbHOTO U
MECTHOT'O YPOBHEM;

3HAKOMHUTBCS CO CBEJCHUSIMHU, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TailHy, IpHU HATUYHH
0(OPMIIEHHOTO JTOTTyCKa K TOCYJJapCTBEHHOMN TalHe.

10. KoHcynbTaHT OTAeNa OCYIIECTBISICT WHBIE IpaBa M HUCIOJHSAET HHbIE OOS3aHHOCTH,
MPEyCMOTPEHHBIE 3aKoHOJaTeNnbcTBOM Poccuiickoii ®@enepaunu, [lonoxenuem o denepanbHOU
HAJIOroBOM ciyx0e, mpukazamu (pacnopspkeHusmu) GHC Poccun ¥ MHBIMM HOPMATHUBHBIMH
NPaBOBBIMU aKTaMH.



11. KoHCynbTaHT OT/ENa 32 HEUCIIOJIHEHUE WIIM HEeHAJIJIeXkallee UCTIOJHEHNE JOJKHOCTHBIX
00s13aHHOCTEH MOXKET OBITh MPUBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIILCTBOM
Poccuiickoit @enepanuu. Kpome Toro, KoHCynbTaHT 0TAE1a HECET OTBETCTBEHHOCTb:

32 HEKAYEeCTBEHHOE M HECBOEBPEMEHHOE BBIMOJHEHUE 3aJa4, BO3JIOKEHHBIX Ha OTHEN,
3aJJaHUM, TPUKA30B, PACHOPSIKCHUM M YKA3aHWW BBIMIECTOSAIINX B NOPSAJIKE MNOAYMHEHHOCTH
PYKOBOJHUTENEH, 3a UCKIIFOUCHUEM HE3aKOHHBIX;

3a UIMYIIECTBEHHBIN yIIepO, MPUIMHEHHBIHN 110 €r0 BUHE;

3a pasrialieHrue rocyAapCTBEHHON M HAJIOTOBOW TalWHBI, HHOW WH(OpPMAIUH, CTABIICH eMy
M3BECTHOM B CBS3H C MCIIOJIHEHHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEH

3a HECOOJIOJICHUE OrpPAaHUYECHHH, CBA3aHHBIX C MPOXOXKIECHUEM TOCYIapCTBEHHOU
IPaKIaHCKOM CITY>KOBI;

3a HapymeHue Kojekca 3THKU U ciTy>K€OHOr0 MOBEACHUS TOCYAApPCTBEHHBIX TI'PaXIaHCKUX
ciyxanux denepanbHON HAIOTOBOM CITYKOBI;

3a HecoOoAcHUE (eaepallbHBIX 3aKOHOB M HOPMATHBHBIX IPABOBBIX aKTOB Poccuiickoi
deneparyy, HOPMAaTUBHBIX MPaBOBBIX akToB Munpuna Poccun, akroB ®HC Poccun, Muacnekmmmy,
WHBIX JTOJDKHOCTHBIX 00SI3aHHOCTEH, MPEeTyCMOTPEHHBIX HACTOSAIUM PerimaMeHTOM B COOTBETCTBUH
C  YIOJOBHBIM,  aIMUHHUCTPATUBHBIM,  TPaXJTAHCKUM  3aKOHOAATEIbCTBOM, a  TaKxe
3aKOHO/IaTENILCTBOM O TPAXKIAHCKOMU CITyKOe.

IV. Ilepeyenb BonpocoB, no KOTopbiM KoHCyIbTaHT 0T/e/1a BIPaBe U 00s13aH
CaMOCTOSITE/IbHO IPMHUMATH YIIPaBJieHYeCKHe U UHbIE pelleHus

12. Ilpm wucnomHeHun cioykeOHBIX oOs3aHHOCTe KoOHCynapTaHT oTHmena BIpaBe
CaMOCTOSITEIBHO TMPUHUMATh PEIICHUS IO BOMPOCAM, OTHOCSIIMMCS K JAEATEIbHOCTH OTIela B
paMKax JOJDKHOCTHOTO PErjIaMeHTa.

13. Ilpm wucnomHeHnn cioykeOHBIX oOs3aHHOcTel KoHCynpTaHT otTamena o0s3aH
CaMOCTOSITEJIBHO 3alpallliBaTh B YCTAHOBJIEHHOM TMOPSAJAKE OT MOAPA3AEICHUN WHCHIEKIUU
MaTepualbl, HEOOXOIUMBIE JIsl pEIICHHs BOIIPOCOB, BXOSIIMX B €r0 KOMIETEHIIHIO.

V. IlepedyeHb BONMPOCOB, 0 KOTOPbIM KOHCYIbTAHT 0T/1€/1a BIpaBe WM 00513aH YYaCTBOBATh
NpH NOJAr0TOBKE NMPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB U (MJIH) MPOEKTOB
yIpaBJeHYeCKHX U MHBIX pelleHuii

14. KoHcynbTaHT OTHENA B TIpeaenax (yHKIIMOHAIFHON KOMIIETCHIINY BIIPaBE y4acTBOBATh B
MoATOTOBKE (0OCYKIEHWM) HOPMATHBHBIX aKTOB W (WMJIM) IMPOEKTOB YIMPABICHYCCKUX W HHBIX
pelIeHnid B YacTH  METOJIOJIOTMYECKOro, HMH(OPMAIIMOHHOTO 00€CleyeHus]  IMOATOTOBKHU
COOTBETCTBYIOIIMUX JTOKYMEHTOB M UHBIM BOIIPOCAM.

15. KoncynbranT oTzena B npeaenax GyHKIHOHAIBHON KOMIETEHIIMH 00s13aH y4acTBOBaTh B
MOArOTOBKE (00CYXK/I€HNN) HOPMATUBHBIX IMPOEKTOB JTOKYMEHTOB:

MIOJIOKEHMSI 00 OTJeIE;

rpaduka OTIyCKOB IpakIaHCKHUX CITY)KAIIUX OTIENa,

MHBIX aKTOB TI0 TOPYYCHUIO PYKOBOICTBA MHCTIEKITHH.

V1. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHNSI POEKTOB YNPABJeHYECKUX U MHBIX
pelleHuii, MOPsII0K COTIACOBAHUS U MPUHATHS TAHHBIX pelIeHui

16. B cooTBeTCTBUM CO CBOMMH JIOJDKHOCTHBIMHU 00s3aHHOCTAMH KOHCyIbTaHT oOTjena
MPUHUMAET PEIIEHUS B CPOKH, YCTAHOBJICHHBIC 3aKOHOAATCIPHBIMH W WHBIMU HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoin @eneparuu.

VII. Mopsaok cayxe0HOro B3aUMOAeHCTBUS

17. Bzaumoneiicteue KoncynpTant oTaena ¢ ¢eaepaqbHbIMH  TOCYIAapCTBEHHBIMU



rpaxnanckumu  ciayxammu  @HC  Poccum,  rocygapCTBEHHBIMH — CHY)KALIUMH — MHBIX
rOCyJapCTBEHHBIX OPTraHOB, a TaKXkKe C IPYTMMHU I'pa)kIaHaMH M OpraHU3alusIMU CTPOUTCS B paMKax
JICTIOBBIX OTHOIICHWI Ha OCHOBE OOILIMX MPHHIIMIIOB CIIY:KEOHOTO MOBEAEHUS TOCYIapCTBEHHBIX
CITy)KaluX, YTBepKIeHHbIX YKazoM [Ipesmaenta Poccuiickorn @eneparuu ot 12.08.2002 Ne 885
«O0 yTBepkaeHUU OOUIMX MPUHIUIIOB CIIY>)KEOHOTO TMOBEACHHUS TOCYJAPCTBEHHBIX CITY)KAIUX)
(Cobpanue 3axonomarenbcTBa Poccmiickoit denepammu, 2002, Ne 33, cr. 3196; 2009, Ne 29, cr.
3658), TpeboBanMmii K CIIy’)KeOHOMY ITOBEACHHIO, YCTAHOBIIEHHBIX CTaTheil 18 MdenepanbHOro 3aKkoHa
ot 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOW rpaknaHckoi ciyxOe Poccuiickoit ®@eneparumny,
Komekca »o5Tuku u Ciy)keOHOrO TMOBEAEHUS TOCYJApCTBEHHBIX TPAXKIAHCKUX CIyXKaIlUuX
®denepanbHON HAJIOTroBOM CyObl, yTBepkKaeHHoro mnpukazom DPHC Poccum ot 11.04.2011
Ne MMB-7-4/260@, a Takxke B COOTBETCTBHUM C WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu u npukazamu (pacnopsbkenusmu) GHC Poccun.

VIl [lepedyenb rocyaapcTBeHHBIX YCJIYT, OKa3bIBA€MbIX I'PAKIAHAM U OPraHU3AIUAM B
COOTBETCTBHMU € a/IMUHHCTPATHBHBIM periiameHToM DerepaabHOil HAJIOTOBO# CIyKObI

18. B cooTBeTCTBMM C 3aMemaeMOil JOJDKHOCTBIO W B mpeaenax (yHKIMOHATBLHOU
KoMIleTeHIIMM, KOHCynbTaHT oTzaena HE OKa3blBaeT TOCYAAPCTBEHHBIX YCIyI TIpakJaHaMm U
OpraHu3alusIM.

IX. Iloka3aTenu 3(ppeKTUBHOCTH U Pe3yIbTATHBHOCTH NMPO(PecCHOHAIBHOI CJTyKeOHOI
AeATeTbHOCTH

19. DpdexTBHOCT, U PE3yIBTATHBHOCTH NPO(HECCHOHATBHON CIYKEOHOW NeATeIbHOCTH
KoHcynbTaHT OTAEIa OIIEHUBAETCS 10 CIEAYIOUINM ITOKa3aTesaM:

BEITIONTHSAEMOMY 00beMy pabOThl W WHTCHCHBHOCTH TpPYJa, CIOCOOHOCTH COXPaHSTh
BBICOKYI0O  pabOTOCIOCOOHOCTh B  AKCTPEMAJIbHBIX  YCJIOBMSIX, COOJIIOJEHUIO  CITy:KEOHOM
JUCLUIUINHBI;

CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS TOPYUYECHU;

KAuecTBY  BBIMOJIHEHHOM paboOThl  (MMOATOTOBKE JOKYMEHTOB B  COOTBETCTBHHM C
YCTAaHOBJIEHHBIMU TPEOOBAHUSIMH, MOJHOMY M JIOTUYHOMY H3JIOKEHHMIO MaTepuala, IOpUIAHNYECKH
TPaMOTHOMY COCTaBJICHHUIO JOKYMEHTA, OTCYTCTBHIO CTUJIUCTHYECKUX M TPAMMATHYECKHUX OITHOOK);

npodeccnoHaIbHON KOMIETCHTHOCTH (3HAHWIO 3aKOHOAATEIBHBIX M HHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPOPECCHOHATHFHOTO KPYTro30pa, YMEHHUIO pad0TaTh ¢ JOKYMEHTAMH);

CIIOCOOHOCTH YETKO OPraHM30BBIBATh M IJIAHUPOBATH BEHITIOJHEHUE TOPYUYEHHBIX 3aJaHUM,
YMEHHIO pallMOHAIBHO MCMOJIb30BaTh pabouee BpeMsi, pacCTaBIISITh IPUOPUTETHI;

TBOPUECKOMY MOAXOAY K PEIICHHIO IMOCTABJICHHBIX 33Ja4, aKTUBHOCTH U WHUIMATHUBE B
OCBOGHHMU HOBBIX KOMIIBIOTEPHBIX M HH()OPMALMOHHBIX TEXHOJOTHM, CIIOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCIIOBHUSIM M TPEOOBAHUSAM;

OCO3HAHUIO OTBETCTBECHHOCTH 3a MOCJICJCTBUS CBOUX JICHCTBUM, TPUHUMAEMBIX PELICHUI.\



