J015KHOCTHOM perjiaMeHT
KOHCYJIbTAaHTA 0T/eJIa 00ecneYeHus
Me:xperuoHajbHoil nHcnekuuu PerepanbHON HAJOT0BOM CIYKOBbI 1O
KPYNHeH UM HaJIoromjaareabmukam Ne 2

. O0uIre mos1oKeHus

1. lomxHOCTB benepanbHOM rOCyJapCTBEHHOMU IPa)XIaHCKON CITYKOBI
(mamee — rpaxkmaHckas cnyx0a) KOHCyJbTaHTa oTAeNna oOecrnedyeHus (nanee - OTIeN)
MexpernonanbHol uHcHeknuu DepepanbHONM  HAJOTOBOM  CIHYKOBI 1O  KpyHMHEHITUM
HaJjororiateapiukaM Ne 2 (fanee - KOHCYJIBTAHT) OTHOCHTCS K BEIYyIICH TpyIie AOJDKHOCTEH
TPaKJIAHCKOM CITYKObI KATETOPUU «CHEIIUATUCTHD.

Perucrparnmonnsiii Homep (kox) nomxHoctr — 11-3-3-010.

2. O6nacte npodeccuoHaNbHON CITYKEOHON JESITeIbHOCTH KOHCYJIbTaHTa: YTpaBlIeHUE B
cdepe apXUBHOTO JIea U JeJIOMPOU3BOJICTBA.

3. Bug mpodeccronanbHON CiIy)keOHOW AEATeIbHOCTH KOHCynbTaHTa: ObecreueHne
COXPAHHOCTH U TOCYAapCTBEHHBIN yUeT JOKYMEHTOB.

4. Ha3znaueHne Ha JOJDKHOCTh W OCBOOOXICHHE OT JIOJDKHOCTH KOHCYJIbTaHTa
OCYIIECTBIIAIOTCS MpUKa3oM MexpernoHanbHON HHCHeKInu DenepanbHOM HAJTOTOBOM CITYKObI
M0 KpymHEHIM HajororiatenbinukaM Ne 2 (nanee - Macnekius).

5. KoHCynbTaHT HEMOCPEACTBEHHO MOMYMHSETCS HAuaJdbHUKY OTJENa, B €ro OTCYTCTBHUE
3aMECTUTENI0 HayalbHUKA OTJENa.

Il. KBanupukaunonnsie TpedoBaHus
JJIS1 3aMeleHH S T0JKHOCTH I'PAKAAHCKOH CJIYKObI

6. Jl7s1 3ameneHust TOJKHOCTH KOHCYJIbTaHTa YCTaHABIUBAIOTCS CIEAYIOLIe TPeOOBaHUS.

6.1. Hanuuwme Boiciero oOpa3zoBanusi — OakanaBpuar.

6.2. TpeOoBaHuUs K CTa)Ky — HE MPEIbSABISIOTCS.

6.3. Hanmuune 0a30BBIX 3HAaHWW: 3HAHUS TOCYIAapCTBEHHOro s3bika Poccuiickoit
Oenepanun  (pycckoro s3bika); 3HaHus ocHOB Konctutynum Poccuiickoit denepanuu,
3aKOHOJATENIbCTBA O IPAKIAHCKOM cyk0e, 3aKOHOJATEeNbCTBA O MPOTUBOJICHCTBUN KOPPYIILIHH;
3HaHMSI B o00JacTM HWH(OPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTHMH; 3HAaHUE OCHOB
nH(OPMAIIMOHHON 0€30MacHOCTH ¥ 3alMThl WHGOpPMAIMK, 3HAHUE OOMIMX MPUHIUIIOB
(YHKIIMOHUPOBAHUS CUCTEMBI JIEKTPOHHOTO TOKYMEHTO000pOTAa.

6.4. B cdepe 3axkonomarenbctBa Poccuiickoit deneparuu: 3akon Poccuiickoit deneparuu
oT 21.03.1991 Ne 943-1 «O nanoroBeix opranax Poccuiickoit @enepannny»; OenepaabHblil 3aKOH
Poccuiickoit @enepannu ot 27.07.2006 Ne 152-D3 «O nmepcoHaTbHBIX JaHHBIX)»; TOCTAHOBICHUE
[TpaButensctBa Poccuiickoit @enepamuu ot 30.09.2004 506 «O6 yrBepxkaeHuu IlomoxeHus o
OenepanbHON  HanmoroBoil ciyxoOe»; denepanbubii 3axkoH ot 27.07.2004 Ne 79-®3 «O
rOCyJapCTBEHHOW TrpakaaHcKoi ciyx0e Poccuiickoit ®enepanuny; denepanbHblii 3aKOH OT
25.12.2008 Ne 273-®3 «O npotuBoaeicTBun Koppynuun»; denepanbHblii 3akoH Poccuiickoit
Oeneparuu 0 22.10.2004 Ne 125-03 «O0 apXUBHOM J1eI0NPOU3BOACTBEY; DefepanabHblil 3aKOH
0T 29.12.1994 Ne 77-®D3 «O06 0053aTEIbHOM 3K3EeMIUIIPE JOKYMEHTOBY; dDenepanbHbIil 3aKOH OT
27.07.2006 Ne 149-®3 «O6 wunHbpopmanmu, HHOOPMAIMOHHBIX TEXHOJOTHSIX W O 3allHUTe
undopmarnun»; mpukaz PocapxuBa ot 01.09.2017 Ne 143  «O6 yrBepxkaenun Ilopsiaka
UCIOJIb30BAHUS AapPXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX apXHUBAX
Poccuiickoit denepannun».

KoHCynbTaHT AO0MKEH 3HaTh MHBIE HOPMATHBHBIE IIPaBOBBIE AaKThl M CIIYKEOHbIE
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JOKYMEHTBI, PETYJIUPYIOIINE BOMPOCH, CBI3aHHBIE C 00JACThIO U BUJIOM €ro MpoQeCCUOHATBLHOM
CILy’)KEOHOH 1€ATEbHOCTH.

6.4.1. Unpie mpodeccroHanmpHBIE 3HAHHUA: TOPSIOK OOECIEYeHHUs COXPAaHHOCTH U
TrOCyIapCTBEHHOTO  ydeTa  JOKYMEHTOB;,  TMOPSAOK  COCTaBJIEeHHS  IJJAHOBO-OTYETHOM
JOKYMEHTAllUW; Hay4YHble U METOAMYECKHE pa3paboTKu, TEXHUYECKUE TPEOOBAHUS CTAaHAAPTOB B
oOactu o0ecriedeHus] COXPaHHOCTH JOKYMEHTOB; METOABI MOJTOTOBKH METOAMYECKUX TTOCOOUH;
OPUHIIMIIOB ~ OpraHU3allud  JeSATENbHOCTH B cdepe  oOecnedeHHus COXPaHHOCTH U
rOCY/IapCTBEHHOTO y4yeTa JTOKYMEHTOB.

6.5. Hanmmume (QyHKOMOHANBHBIX 3HAHWA: [EHTPAJIM30BaHHAS W CMEMaHHas (HOpMbI
BEJICHHUS JIEJIONPOU3BOJCTBA; CHUCTEMa B3aWMOJICHCTBHS B paMKaX BHYTPHUBEIOMCTBEHHOTO H
MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO TOKYMEHTO0O0pOTA.

6.6. Hannune 6a30BBIX YMEHHUI: YMEHHE MBICIUTh CHUCTEMHO (CTPAaTeTHYECKH), YMEHHUE
IUTAHUPOBATh, PALMOHAIBFHO HWCIIONB30BaTh CIyXeOHOe BpeMs U JOCTHTaTh pe3yibTara;
KOMMYHUKaTUBHbBIE YMEHHUSI; YMEHUE YIPABISATH U3MEHECHUSAMH,

6.7. Hanmane npodeccnoHalbHBIX YMEHHUM: paboThl B chepe obecreueHrss COXPaHHOCTH U
TOCYJapCTBEHHOTO Y4eTa JOKYMEHTOB.

6.8. Haimune QyHKOIMOHATBHBIX yMEHHWH: TpHEM, yd4eT, o0paboTka W pEeTUCTpaIus
KOPPECIIOHICHIINH, KOMIIEKTOBAaHUE, XpaHEHUE, YUeT U UCIIOIb30BAaHUE aPXUBHBIX JIOKYMEHTOB,
BbIJlaua AapXUBHBIX CIIPaBOK, COCTaBJICHHME HOMEHKIATYphl [I€J, Y4YeT U perucTparus
HOPMATHBHBIX MTPABOBBIX aKTOB; O()OPMIICHHE PEKBU3UTOB IOKYMEHTOB.

1. IlOJ'DKHOCTHble OﬁﬂSaHHOCTI/I, nmpaBa u OTBETCTBCHHOCTD

7. OcHOBHBIE MpaBa M OOA3aHHOCTU KOHCYJIbTaHTA, a TaKXe 3ampeThl U TpeOoBaHUS,
CBSI3aHHBIE C TPAXIAHCKOM CITy>KOOH, KOTOPhIE YCTAaHOBJICHBI B €0 OTHOLICHUH, IPEyCMOTPEHBI
cratesimu 14, 15, 17, 18 ®denepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocymapcTBEeHHOM
rpakaHckoi ciyxo6e Poccuiickoit denepanumy.

8. B nensax peanusanuu 3aaad ¥ QyHKIMH, BO3JOKCHHBIX Ha MHCHEKIINIO, KOHCYJIbTAHT
00s13aH:

8.1 OcymecTBiaTh B3auMOAEHCTBHE C (eAepaJbHbIMU OpPraHaMH HCIOJIHUTEIbHON
BJIACTH, TOCYJAapCTBEHHBIMM OpraHamu cyobekToB Poccuiickoit ®enepamnuu, a Takxke C
MPEANPUATUAMH, YUPEKICHUSIMU U OPraHU3aLUsAMU 10 JEATEIbHOCTH OTENA.

8.2  OOecneunmBaTh PETUCTPAIMIO  BXOJISMICH/MCXOMASIIEH  KOPPECHOHJICHIIMH B
WNHcnekuuu B COOTBETCTBUU TOJOKEHUSMHU 3aKOHOJIATEIbHBIX U HOPMATHUBHBIX aKTOB B cdepe
uHpopMaImu, JoKyMeHTanuu u apxuHoro aena. (IlocranoBnenue mpaButenscTBa Poccuiickoit
@enepanmun ot 15.06.2009 Ne 477 «OO0 yTBepKIEHUH TPABUI JIEIONPOU3BOJACTBA B
(denepanbHBIX OpraHax MCIOJHUTEIBHOW BIACTU», TUNOBas MHCTPYKLHUS O JAETONPOU3BOJCTBY
B MU ®HC Poccuu no kpynHeilimmm Hajoromiareabimkam Ne 2).

8.3  OcymecTBisATh KOHTPOJb 3a OTIPAaBKOM (OpPM CTAaTUCTUYECKONH HAJIOTOBOM
OTUYETHOCTHU B JIEKTPOHHOM BH/JIE.

8.4  BbIMmonHATH KOMUPOBAJIBHO - MHOXHUTENIbHbIE pPAa0OThl B COOTBETCTBUU C
PE30II0IMEN pYKOBOJCTBA.

8.5 Ilomy4arp u OTHPABIATH KOPPECIIOHICHINIO Yepe3 OTACICHHE TOUYTOBON CBSI3H.

8.6 ®opMupoBaTh YCTAaHOBJIIEHHYIO OTYETHOCTh M HHYIO HMHPOpPMALUIO IO
NEATEIBbHOCTH OT/IENA.

8.7  IloaroraBnuBaTh WH(OPMAIIMOHHBIEC, AHATUTHYECKUE MATEPUANIBI ISl PyKOBOJICTBA
WNHcnekuuu o Bonpocam, HaXoAAIUMCS B KOMIIETEHLIMU OT/IENa.

8.8 BecTu B yCTaHOBJIEHHOM IOpsAKE JEJIONPOM3BOACTBO, XpAaHEHHE U Iepenadyy B
apXuB JOKYMEHTaLUU.



8.9  OcymectBiary paboTy MO y4deTy, 00ECIeUeHNI0 COXPAHHOCTH U HCIOJIb30BAHUIO
aApXUBHBIX JOKyMEHTOB VHCIIEKIIHH.

8.10 OcymiecTBIATh KOHTPOJIb 32 TMPABWIBHOCTHIO O(GOPMIICHHS CTPYKTYPHBIMHU
nojpazaeneHuaMu MHcrekuuu JAesl, MOAJIekKAIMX cladye B apXuB, NMPUHUMATh Yy4acTHE B
IPOBEJICHUU B YCTAHOBJICHHOM IOPSJIKE SKCIEPTU3bI IEHHOCTU JOKYMEHTOB.

8.11 OcymecTBasaTh paboTy MO mepenade JOKYMEHTOB CTPYKTYPHBIX MOAPa3ICICHUIN
WNucnekuun Ha wneHtpanuzoBaHHoe xpaHeHue B DPKY «Hamor-cepBucy» (KOHTpOJIHpPOBATh
MOJIFOTOBKY OmNHUCel, oQOopMIISITH apXUBHbIE KOpoOa, OpPraHU30BaTh IMPOILECC IepeMelIeHUs
JOKYMEHTOB).

8.12 B cooTBeTCTBHH C 3allpOoCaMU CTPYKTYPHBIX MOAPA3/ICICHUN MPOU3BOANTH BBIAATY
BO BPEMEHHOE MOJb30BaHUE JIOKYMEHTOB U3 apxuBa MHCHEKIMH, a TakKe KOHTPOJIUPOBATh UX
BO3BpaT B YCTaHOBJICHHBIE CPOKH.

8.13 OcymiecTBIATh CAMOKOHTPOJIb BBHITIONHSAEMBIX TeXHOMOrHUeckux mporecco HC
Poccun B paMkax nesiTeIbHOCTH OT/IENA.

8.14 TIlonmyyaTh B YCTaHOBJIICHHOM TIOpSJIKE OT CTPYKTYPHBIX TMOJpa3iaeleHuit
WNucneknmn  HEOOXOMUMBIE JJIsi PaOOTHI JOKYMEHTBI, 3HAKOMHUTHCS C COOTBETCTBYIOIIUMH
MaTepHuajlaMd, HaXOIAIMUMHUCA B WX TOJb30BAHWM W HA XPAaHCHWH, BKIIOYas JITOKYMEHTBI C
MOMETKOM «JIJ1s1 C1y>KeOHOTO MOIH30BAHUSY.

8.15 [IloBbimate cBOM MpodecCHOHANBHBIA YPOBEHb, YPOBEHb KBadU(UKAIUH,
PETYISIPHO M3Yy4YaTh JICUCTBYIOIIEE 3aKOHOAATEIILCTBO W WHBIC HOPMATHUBHBIC TPABOBBIE AKTHI,
HE0OXO0IMMBIE JIJIsl UCTIOTHEHUSI CBOMX JJOJKHOCTHBIX 00sI3aHHOCTEH, MPUMEHSTh X B padoTe.

8.16 CoOmrogath  yCTaHOBJCHHBbICE  MpaBuja  MYyOJUMYHBIX  BBICTYIUICHHH U
MIPEIOCTABICHUS CITY)KeOHOM WH(POPMAITIH.

8.17 ColOnrogath ycTaHOBJIEHHBIH B VMHCHeKkuuu ciyxeOHbII pacnops/ioK, HACTOSLIUN
JOJHKHOCTHOM peryiaMeHT, TOpsAIoK paboThl co ciyxkeOHoM wuH(opMmaruei. CBoeBpeMEHHO,
KaueCTBEHHO U JIOOPOCOBECTHO UCIIONHSTH JOKHOCTHBIE 00sI3aHHOCTH B CTPOTOM COOTBETCTBUU
¢ 3aKkoHOJaTenscTBOM Poccuiickont @enepanuu.

8.18 OTtBeTcTBEHHO U OEPEKHO OTHOCUTHCS K CBOEMY CIY)KCOHOMY YJOCTOBEPEHHIO U
MpeANpPUHUMATL BCE BO3MOXKHBIE MEpbHI 1O HEAOMYIICHUIO €ro yTpaTbl. B ciydae yTparsl
CIIY’)KeOHOTO YJOCTOBEPEHUS, MTPU HAIMYUN BUHBI, TOCYJAPCTBECHHBIN TPaXTAHCKUN CITy>KaIlTuil
MTOJIJIC)KUT MPUBJICUCHUIO K JUCIUILTMHAPHONW OTBETCTBEHHOCTH B YCTAHOBJICHHOM TTOPSIJIKE.

8.19 CoOmomaTe 0OIIME MNPUHIHMIBI CIYKEOHOTO IMOBEJCHHS T'OCYJapCTBEHHBIX
rpaXkJaHCKUX CIYXKallluX, yTBepkKAceHHble YkazoMm IIpesunenta Poccuiickoit ®epepauuu Ot
12.08.2002 Ne 885 «OO06 yTBepxkIeHUW OOIIMX TMPUHIMIIOB CIY)KEOHOTO  TMOBEACHUS
TOCY/IapCTBEHHBIX cIyKamux» U KoleKkc 3THKU U CIyKeOHOTO TOBENEHHUS TOCYJIapCTBEHHBIX
rpakIaHCKuX ciayxkamux PenepanbHON HAJOTOBOM CIIyKOBI, yTBep»KAeHHBbIM mpukazom OHC
Poccun ot 11.04.2011 Ne MMB-7-4/260@ «O06 ytBepxkaenuu Komekca 3THKU U CIyKeOHOTO
MOBEJICHUS] TOCYNApPCTBEHHBIX TPAXKIAHCKHX chyxamux DenepanbHOW HATOTOBOW CITYKOBD),
cirykeOHOM CyOopIMHAINY, IPABUJII IETIOBOTO OOIICHUS.

8.20 B coorBerctBum ¢ @enepanbHbIM 3akoHOM oT 25.12.2008 Ne 273-®3
«O TPOTUBOACHUCTBUU KOPPYIIMU» COOOMIATh TPEACTABUTEII0O HAHUMATENSd O JIHYHOU
3aMHTEPECOBAHHOCTH TIPHU MCIOJIHEHUH JOJDKHOCTHBIX O0S3aHHOCTEH, KOTOPasi MOXKET MPUBECTH
K KOH(DJIUKTY UHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPALIEHUIO TAKOTO KOH(DIUKTA.

8.21 [IlpuHumaTh Mepbl TIO BBIABICHUIO W YCTPAHEHUIO TPUYUH U  YCIIOBUH,
CIOCOOCTBYIOIINX BO3HUKHOBEHUIO KOH(IIMKTa WHTEPECOB HAa TOCYNApPCTBEHHOW TPayKTaHCKON
ciryxoe.

8.22 He nmomyckaTh COBEpIIEHUS IOCTYIKOB, 3aJCBAIONIUX YECTh U JIOCTOMHCTBO
TOCY/IapCTBEHHOTO TPaXKJIaHCKOIO CIYXKAIIero, MPOSBIATh KOPPEKTHOCTh U BHUMATEIbHOCTH B
OTHONIICHHWSIX ~ C  HAJIOTOIUIATeNbIIUKAMU  (MX  TPEICTABUTEISIMH),  COTPYIHUKAMH



rOCy/apCTBEHHBIX opraHoB. He nomyckarh KOHQJIUKTHBIX CUTYaIlUl, CHOCOOHBIX HAHECTHU YIIEpO
pernyTanuu rocy1apCTBEHHOIO I'PAKIAHCKOTO CIY)KAIEr0 WM aBTOPUTETY IOCYAApPCTBEHHOIO
oprasa.

8.23 ColOmomaTe mpaBuiIa W HOPMBI OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH U
POTUBOMOXKAPHOMN 3aIUThI, MHHOPMAIIMOHHOM 0€30M1aCHOCTH.

8.24 BwmonHATh TpeOOBaHUS MO OOSCIEYCHHIO 3alUTHI MH(POPMAIUH, COJIEpKaIei
CBeZICHUS] KOH(PUACHIIMAIBHOTO XapaKTepa.

8.25 VYwyacTBOBaTh B BBINOJHEHUHU APYTHUX 3a]ad M OOS3aHHOCTEH, BO3JOXKEHHBIX Ha
OTJIEIL.

8.26 BrImonHAT, WHBIC MOpPYYEHHs] HAadalbHHUKA OT/AETA, 3aMECTUTENIed HadadbHHUKa
oTzena, pykoBojacTBa MHcHekuuu B paMKaxX KOMIETEHIMU B COOTBETCTBUU C JIEMCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM.

9. B mensx MCHOTHEHHS BO3JIOKEHHBIX JODKHOCTHBIX 00S3aHHOCTEH KOHCYJIBTAHT MMEET
MpaBo:

9.1. TlonyyaTh B YCTaHOBIICHHOM MOpsAJIKE HH(POPMAIIMIO U MaTepualbl, HEOOXOAUMbIE
JUTSL UCTIOJTHEHHUS TOJIKHOCTHBIX 00s13aHHOCTEM.

9.2. JloxnanmeiBaTh pyKoBOACTBY MHCHmekmum 000 BCeX BBIABICHHBIX HEIOCTAaTKaX B
Mpezenax CBoel KOMIETEHIIUH.

9.3. [IlpexacraBnars otaen, MHCHIEKINIO 11O BOMPOCAM, OTHOCSIIIIUMCS K €70 BEACHHIO.

9.4. Tlonmy4aTh B yCTAaHOBJIEHHOM MOpPsAKE WHPOPMAIMIO U MaTepHAIIbI, HEOOXOIUMBIE
JUTSL UCTIOJTHEHUS TOJKHOCTHBIX 00s13aHHOCTEH.

9.5. Bnocutb TpeMTIONKEHHUS IO COBEPUICHCTBOBAHUIO pabOThl oOTAeNa U 10
B3aMMOJICMCTBUIO C IPYTUMU OTAeaaMu MHcnekumm.

10. KoHCynbTaHT OCYIISCTBISIET WMHBIE TIpaBa W HCIOJHSET WHbIE OOS3aHHOCTH,
MpeayCMOTPEHHBIE 3aKOHOAaTeNbCTBOM Pocculickorn ®enepannu, [lonoxennem o OenepanbHoOn
HAJIOTOBOW cIyk0e, yTBepk AeHHBIM MocTaHoBieHueM [IpaBurtensctBa Poccuiickoit deneparuu
ot 30.09.2004 Ne 506 «O6 yrBepxknenun Ilonoxenus o denepalibHON HANOTOBOM Ciyx)Oe»
(Cobpanme 3akoHOmaTenscTBa Poccuiickort deneparuu, 2004, Ne 40, ct. 3961; 2017, Ne 15 (u.
1), ct. 2194), npukazamu (pacnopspkenusiMu) @PHC Poccun, nonoxxennem o MexpernoHaabHON
uHcnekuuu PepepanbHOW HANIOrOBOM CIIYKObI MO KpPyNMHEWIIMM Hayororiarenbumkam Ne 2,
npukazamu MHcnekum, nopy4yeHusiMu pykoBoacTa MHcnekuu.

11. KoHcynbTaHT 3a HEWCHOJHEHHE (HEHaJJlexallee HCIOIHEHUE) JIOJKHOCTHBIX
00s13aHHOCTEH B COOTBETCTBUU C aAMUHHUCTpaTUBHBIMU peramentamu DHC Poccun, 3anauamu u
¢byukuusamMu  MHcnekuuu, (QYHKIMOHAJIBHBIMU — OCOOEHHOCTSMHM — 3aMellaeMOW  JIOJKHOCTH
TPaXIAaHCKOM CIy>KOBI; 32 HEKaueCTBEHHOE W HECBOCBPEMEHHOE BBIMOJHEHUE 3ajad,
BO3JIO)KCHHBIX HA OTJEIN;, 32 HECOOIIOJIEHUE 3aKOHOB M HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB
Poccuiickoin denepanuu, NpuKa3oB, pacloOpsKEHUNM, MHCTPYKIUMNA M METOAMYECKUX YKa3aHUU
®HC Poccum; 3a pa3riamieHue ToCyJIapCTBEHHOM W HAJIOTOBOM TaWHBI, MHOW WHGOpMAaIUU,
CTaBIIE €My W3BECTHOH B CBS3M C HCIOJTHCHHEM JOJDKHOCTHBIX OOS3aHHOCTEH; 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE B IpeNeiax CBOMX JOKHOCTHBIX OOS3aHHOCTEW OOpalieHHi
rpaxaaH M OOLIECTBEHHBIX OOBEIWHEHUH, a TAaKXK€ TOCYIapCTBEHHBIX OPraHOB, YUPEKICHHI,
OpraHu3alil 1 OPraHoB MECTHOI'O CAMOYIIPABIICHHUS; 32 UMYIIIECTBEHHBIN yIIepO, MPUYNHEHHbBIN
[0 €ro BUHE; 32 HECOOIOJACHUE OTPaHMYEHUM, CBSI3aHHBIX C IPOXO0XKACHUEM TOCY/1apCTBEHHON
rpaXaaHCKOW ciyxObl; 3a Hapymenue Kopekca OTHKM U CIYy:KEOHOTO TOBEACHMS
TOCYIapCTBEHHBIX  TIpaXJaHCKUX  ciayxammx @DejepanbHON  HAJIOroBOM  CiayxObl; 3a
HEUCTIOIHEHNEe  (HEHaJUIe)Kallee  WCIOJHEHHWE)  HWHBIX  JOJDKHOCTHBIX — OOSI3aHHOCTEH,
MIPELYCMOTPEHHBIX HACTOSIIMM PErJIaMEHTOM MOXET OBbITh IPUBJIEYEH K OTBETCTBEHHOCTH,
ONpENETICHHON  YTOJOBHBIM,  aJAMUHUCTPAaTUBHBIM, TIPaXJAHCKUM  3aKOHOJATEIbCTBOM
Poccuiickoit deneparnyu, a Takke 3aKOHOAATEILCTBOM O IPAKIAHCKOM CiryxO0e.



IV. Ilepeyennb BONpPoOCOB, 10 KOTOPHIM KOHCYJIbTAHT BIPaBe WU 00513aH
CaMOCTOSITEJIbHO IPUHUMATH YNPaBJIeHYEeCKHE U UHbIE PellleHu s

12. [Ipu ucmOMHEHUH CITY>KEOHBIX O00s3aHHOCTEH KOHCYJIBTAHT BIIPaBE CAaMOCTOATEIHHO
IPUHUMATDH PEIICHUS 110 BOMPOCAM, OMPeIeICHHBIM HACTOSIIUM JIOJKHOCTHBIM PETIaMEHTOM.

13. Ilpn ucnoTHEHUHU CIYKEOHBIX OO0S3aHHOCTEW KOHCYJIBTAHT 00s3aH CaMOCTOSATEIBHO
MPUHAMATH PEIICHUS TI0 BOIPOCAM, OTPEICICHHBIM HACTOSIIIUM JOJDKHOCTHBIM PETIIAMEHTOM.

V. IlepeyeHb BONMPOCOB, 10 KOTOPBIM KOHCYJIbTAHT BIPaBe UM 00S13aH y4aCTBOBATH NP
MOJITOTOBKE MPOEKTOB HOPMATHUBHBIX MPABOBBLIX AKTOB U (WJIN)
NMPOEKTOB YNPaBJIeHYECKUX U HHBIX peleHuii

14. KoHCynbTaHT B COOTBETCTBHM CO CBOEH KOMIIETCHIIMEH BIpaBe Y4acTBOBATh B
MOATOTOBKE (0OCYKJICHUH) CIEAYIOITUX MPOEKTOB:

14.1. npukasoB, pacnopsKeHHUH, periaMeHTOB, MOPSAKOB MO JEATENbHOCTH OT/IENA;

14.2. mpoeKTOB yNpaBIEHYECKUX W HHBIX PEIICHUH B YaCTH HHPOPMAIMOHHOTO U
TEXHUYECKOr0 O00ECleueHUs TMOATOTOBKM COOTBETCTBYIOUIMX JOKYMEHTOB II0 BOIpPOCaM,
BXOJISIIIIMM B KOMIIETCHITUIO OT/ENA.

15. KoHCynbTaHT B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH 00s3aH y4acTBOBAaTh B
MOATOTOBKE (0OCYXICHHH) CIEAYIOUIUX TPOCKTOB:

15.1. monoxkeuuii 06 oraeie u Mucnexknuu;

15.2. rpaduka OTIyCKOB IpakIaHCKUX CIyXKaIIUX OT/eNa,

15.3. WHBIX aKTOB MO MOPYYCHHUIO HETMOCPEACTBEHHOT'O PYKOBOIHUTENS U PYKOBOJICTBA
Nucneknun.

V1. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHUsI IPOEKTOB
ylpaBJieHYeCKMX M HHBIX pPellieHUi, OPSA0K COrIaCOBAHMUSA 1
NPUHATHS JaHHBIX pelIeHU

16. B coOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTSIMU KOHCYJBTAHT MPUHAMAET
pelIeHus] B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATEIbHBIMU M MHBIMHA HOPMATHUBHBIMH IPABOBBIMU
akramu Poccutickoit @enepannu.

VII. Ilopsaok ciay:ke0HOr0 B3aUMOAeHCTBHA

17. B3aumoeiicTBre KOHCYIbTaHTa C (DeIlepaIbHBIMU TOCYIAPCTBEHHBIMH TPAXKTaHCKIMU
cyxamumu PHC Poccnn, rocy1apcTBEHHBIME CITY)KAIIUMU WHBIX TOCY/IaPCTBEHHBIX OPraHOB, a
TaKXKe C APYTMMH TpakJaHaMU U OPTaHU3AIMSIMH CTPOUTCS B PaMKax JICTOBBIX OTHOIICHWHN Ha
OCHOBE OOIUX TMPHUHIMIIOB CIY)XKEOHOTO TOBEACHHUS TOCYJAPCTBEHHBIX  CIYXKaIUX,
yTBepkaAeHHbIX Yka3zom [lpesunenta Poccuiickoit ®enepaumu ot 12.08.2002 Ne 885 «O6
YTBEPXKJACHUM OOIIUX TPHHIIMIIOB CIY)KEOHOTO TOBEJCHUS TOCYAAPCTBEHHBIX CITYXKaIHX)
(Cobpanue 3axkoHonmarenbcTBa Poccuiickort @eneparuu, 2002, Ne 33, cr. 3196; 2009, Ne 29, cr.
3658), u TpeOoBaHMIT K CIIy)KeOHOMY TOBEICHHIO, YCTAHOBICHHBIX cTaThell 18 denepaibHOro
3akoHa OoT 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM TIpakIaHCKOM ciyx0e Poccutickoii
deneparuu», a TakKe B COOTBETCTBHM C WHBIMH HOPMATHUBHBIMH TIPABOBBIMU aKTaMU



Poccuiickoit ®enepannn u npukazamu (pacnopsixenusmu) @HC Poccun.

VIII. Ilepeyensb rocyiapcTBeHHbIX YCJIYT, OKa3bIBaeMbIX IPaskIaHaM U OPraHU3aIUAM B
COOTBETCTBHHU € AIMUHUCTPATHUBHBIM PerjiaMeHTOM
denepajibHON HAJIOTOBOM CIYKObI

18. B cooTBeTcTBHM C 3aMeliaeMoil TOCyIapCTBEHHOW TPa)KIaHCKOH JOKHOCTBIO U B
npenenax (QyHKIIMOHATHLHOW KOMIIETEHIIUN, KOHCYJIBTAaHT OCYIICCTBISICT OPraHU3allMOHHOE,
WH(OPMAIIMOHHOE, TEXHHYECKOE OOECIICUCHHE OKA3aHWs CICAYIONIUX BHOB TOCYJApPCTBEHHBIX
YCITYT:

18.1. OecrutatHoe wuHGOpMUpOBaHHWE (B TOM 4YHCIE€ B IHUCbMEHHOU  (opme)
HAJIOTOTIATEIIBIIIMKOB, IJIATEIBIINKOB COOPOB M HAJOTOBBIX areHTOB O JIEHCTBYIONINX HAIOTaX U
cOopax, 3aKOHOJATEIhCTBE O HAJIOraXx W cOOpax W TPHHATHIX B COOTBETCTBHH C HHM
HOPMATHBHBIX TPABOBBIX aKTaX, MOPSJIKE UCUYUCICHUS M YIIAThl HAJIOTOB M COOpPOB, MpaBax U
0053aHHOCTSAX  HAJOTOIUIATENIBIIUKOB, IUIATEIBIIUKOB COOPOB W  HAJOTOBBIX arcHTOB,
MTOJITHOMOYHSX HAJOTOBBIX OPraHOB M HMX JOJDKHOCTHBIX JIMI, a TAaKKe MPEICTaBICHHUIO (Bopm
HAJIOTOBBIX JICKJIapaIiii (pacueToB) M Pa3bICHCHHIO TIOPSAKA UX 3aIIOTHCHUS;

18.2. wWHBIX yCIyT, OCYIIECTBIsIeMbIX MHCIIEKITHEH.

IX. lloka3aTen 3(p(peKTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccHoHAIBLHOM CJIyKeOHO eI TeJIbHOCTH

19. D¢ dexTHBHOCTS M PE3yTBTATUBHOCTh MPOPECCHOHATBEHON CITY>KEOHON IesITeNbHOCTH
KOHCYJIbTaHTa OLIEHUBAETCS O CICAYIONIMM MOKa3aTeIIsIM:

19.1. BemonHsAEMOMY 00BEMY PaOOTHl U HHTEHCUBHOCTHU TPY/la, CIIOCOOHOCTH COXPAHSThH
BBICOKYIO PabOTOCIIOCOOHOCTh B  JKCTPEMaJbHBIX YCIOBUAX, COOJIOJEHUIO CIIyKeOHOM
JUCITUTUIAHBI;

19.2. cBOEBpPEMEHHOCTHU U OTEPATUBHOCTH BBITIOJIHCHUS IOPYUCHHI;

19.3. kauecTBY BBHINIOJHEHHON pPAaOOTHI (MTOATOTOBKE IOKYMEHTOB B COOTBETCTBHU C
YCTaHOBJICHHBIMU TPEOOBAaHUSMU, TIOTHOMY U JIOTHYHOMY M3JI0KCHHUIO MaTepuaa, FOpUIHIeCKA
TPAaMOTHOMY COCTABJICHHUIO JOKYMEHTA, OTCYTCTBUIO CTHJIUCTHUECKHX W TPaMMaTHYECKHX
OIIMO0K);

19.4. mpodeccHoHATBHOM  KOMIIETEHTHOCTH  (3HAHUIO  3aKOHOAATENBHBIX WM WHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, IMHUPOTE MPOPECCHOHATEHOTO KPYro3opa, YMEHHIO paboTaTth C
JOKYMEHTaMH );

19.5. cnocoOHOCTM YETKO OpraHW30BBIBATH M TUIAHUPOBATH BBHIMOJHEHUE TOPYYEHHBIX
3a/IaHAH, YMEHUIO PAIMOHAILHO MCTIONh30BaTh pabouee BpeMsi, PACCTABIIATh PUOPUTETHI;

19.6. TBOpUYECKOMY MOJXO/Y K PCIICHUIO IMOCTABJICHHBIX 3a]1a4, aKTUBHOCTH W WHHUIIMATHBE B
OCBOCHHHM HOBBIX KOMITBIOTEPHBIX M WH(POPMAIIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH OBICTPO
aJIanTUPOBATHCSI K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

19.7. o0CO3HaHMIO OTBETCTBEHHOCTH 3a TIOCICJCTBHS CBOMX JICHCTBUH, NPUHAMAEMBIX
PELLICHUIA.


consultantplus://offline/ref=F863712BF4F11CA9BF7774EC9E724919872D248EF8EFA5148697BD796AA69AE21B9D1121CC9236FCsFO0O

