J015KHOCTHOM perjiaMeHT
IJIABHOI0 CIIEHAJHMCTA-IKCIIEPTA 0Taes1a 00ecnedeHnst
Me:xperuoHajbHoil nHcnekuuu PerepanbHON HAJOT0BOM CIYKOBbI 1O
KPYNHeH UM HaJIoromjaareabmukam Ne 2

. O0uIre mos1oKeHus

1. lomxHOCTB benepanbHOM rOCyJapCTBEHHOMU IPa)XIaHCKON CITYKOBI
(manee — rpakmaHcKas Ciyx0a) TJIaBHOTO CIICHAIMCTa-3KCIepTa oTaena odecnedenus(manee -
otnen) MexpernoHanbHON uWHCHEKMH denepadbHON HAJIOTOBOM CIYXOBI MO KpPYHMHEHITUM
HaJjororiaTeapinukaM Ne 2 (aee - rIaBHbINA CHEIUATUCT-9KCIEPT)OTHOCUTCS K CTapIieHrpyme
JOJDKHOCTEHN TPaXKIaHCKOM CITYKOBI KATETOPUU «CIIEIIAATTUCTHD.

Perucrparnmonnsiii Homep (kox) nomxHocTH - 11-3-4-011.

2. O6nacte mnpodecCHOHANBHON CIy>KeOHOW JAESITeIbHOCTH TJIABHOTO CHEIHaINCTa-
JKCIIepTa: YmpaieHue B cepe apXUBHOTO Jieja U JeIOMPOU3BOJICTBA.

3. Bua mpodeccrnonanbHON CIy)eOHOW IesITeNPHOCTUTIIABHOTO CIEIHATNCTa-IKCIIepTa:
Ob6ecnieueHne COXPAaHHOCTU U TOCYTaPCTBEHHBIN y4eT JOKYMEHTOB.

4. Ha3zHaueHue Ha JIOJDKHOCTH M OCBOOOXKICHHE OT JOJDKHOCTH TJIABHOTO CIIeLHMAIUCTa-
AKCIEPTAOCYUIECTBIISIIOTCS MPHUKa30M MexpernoHanbHorM uHcnekunu denepaibHON HAIOTOBOM
CITY>OBI 10 KpyIHEHIIUM Hastoromiatensiukam Ne 2 (manee - Uncnekums).

5. 'maBHBIN crielMAIUCT-PKCIIEPT HEMOCPEACTBEHHO MOAYUHSAETCS HadaJbHUKY OTIEela, B
€ro OTCYTCTBUE 3aMECTUTENIO HayalbHUKA OT/IENIA.

1. KBanupukaumonnsie TpedoBaHus
JJIS 3aMelIeHUs TOJKHOCTH IPAKIAHCKOH CIIYKOBI

6. lng  3aMelieHus JIOJDKHOCTH — TJIaBHOTO  CIIELMAIMCTa-3KCIepTayCTaHaBINBAIOTCS
CIeyroIIre TpeOOBaHMUs.

6.1. Hanuuwme Boiciero oOpa3zoBanusi — OakanaBpuar.

6.2. TpeOoBaHUA K CTaXXy — HE PEAbIBISIOTCS.

6.3. Hanmuune 0a30BBIX 3HAaHWW: 3HAHUS TOCYIAapCTBEHHOro s3bika Poccuiickoit
Oenepanun  (pycckoro s3bika); 3HaHus ocHOB Konctutynum Poccuiickoit denepanuu,
3aKOHOJATENIbCTBA O IPAXKIAHCKOM cyk0e, 3aKOHOJATENbCTBA O MPOTUBOJICHCTBUN KOPPYIILIHH;
3HaHMSIT B o00JacTM WH(OPMALMOHHO-KOMMYHUKAI[MOHHBIX TEXHOJOTMH; 3HAaHUE OCHOB
nH(OPMAIIMOHHON 0€30MacHOCTH ¥ 3alMThl WHGOpPMAIMK, 3HAHUE OOMIMX MPUHIUIIOB
(YHKIIMOHUPOBAHMS CUCTEMBI JIEKTPOHHOTO IOKYyMEHTO000pOTA.

6.4. B cdepe 3axkonomarenbctBa Poccuiickoit deneparuu: 3akon Poccuiickoit deneparuu
oT 21.03.1991 Ne 943-1 «O nanoroBbix opranax Poccuiickoit @enepaunny»; OenepaabHblii 3aKOH
Poccuiickoit @enepannu ot 27.07.2006 Ne 152-D3 «O nmepcoHaTbHBIX JaHHBIX)»; TOCTAHOBICHUE
[IpaBurensctBa Poccuiickoit @enepannu ot 30.09.2004 506 «O6 yrBepxkaeHuu [lomoxxeHus: o
OenepanbHON  HanmoroBoil ciyxoOe»; denepanbubii 3axkoH ot 27.07.2004 Ne 79-®3 «O
rOCy/IapCTBEHHOM TIpaxaaHckoil ciyx0e Poccuiickoit denepaunn»; denepanbHblii 3aKOH OT
25.12.2008 Ne 273-®3 «O npotuBojeicTBUU Koppynuuun»; denepanbhbiil 3akoH Poccuiickoit
Oeneparuu 0 22.10.2004 Ne 125-03 «O0 apXUBHOM J1eI0NPOU3BOACTBEY; DefepanabHblil 3aKOH
0T 29.12.1994 Ne 77-®3 «O06 0053aTeNbHOM 3K3EeMIUIIPE JOKYMEHTOBY; dDenepaibHblil 3aKOH OT
27.07.2006 Ne 149-®3 «O6 wunbpopmanmuu, WHOOPMAIMOHHBIX TEXHOJIOTUSAX M O 3allUTe
undopmarnun»; mpukaz PocapxuBa ot 01.09.2017 Ne 143  «O6 yrBepxkaenun Ilopsiaka
UCIOJIb30BAHUS ApPXUBHBIX JOKYMEHTOB B TIOCYAAPCTBEHHBIX M MYHUIMMNAIBHBIX apXuBax
Poccuiickoit denepannun».

['maBHBII cHenUalIuCT-3KCIEPT AOHKEH 3HATh WHbIE HOPMATUBHBIE IPABOBBIE AKThl U
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CiIy)keOHbIE JOKYMEHTBI, PEryJIHUpYIOIIME BOMPOCHI, CBSI3aHHBIE C OO0JIACTBIO M BHUJIOM €ro
npodeccuoHaNbHON CITYyKEOHOU eI TEIIbHOCTH.

6.4.1. Unpie mpodeccroHanmpHble 3HAHHUA: TOPSIAOK OOECIEYeHHS COXPAaHHOCTH U
TrOCyIapCTBEHHOTO  ydeTa  JOKYMEHTOB;,  TMOPSAOK  COCTaBJIEeHHS  IJJAHOBO-OTYETHOM
JOKYMEHTAllMW; HayYHbIE€ U METOAMYECKHE pa3paboTKu, TEXHUYECKUE TPEOOBAHUS CTaHAAPTOB B
oOmactu o0ecriedeHus] COXPaHHOCTH JTOKYMEHTOB; METOABI MMOATOTOBKH METOUYECKUX TOCOOHIA;
OPUHIIMIIOB ~ OpraHU3allud  JeSATENbHOCTH B cdepe  oOecnedeHHus COXPaHHOCTH U
TOCY/IapCTBEHHOTO y4yeTa JIOKYMEHTOB.

6.5. Hanmmume (QyHKOMOHANBHBIX 3HAHWA: [EHTPAJIM30BaHHAS W CMEMaHHas (HOpMbI
BEJICHHUS JIEJIONMPOU3BOJCTBA; CHCTEMa B3aWMOJICHCTBUS B paMKaxX BHYTPHUBEJOMCTBEHHOTO H
MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO TOKYMEHTO0O0pOTA.

6.6. Hannune 6a30BBIX yMEHHWN: YMEHHE MBICIUTH CHUCTEMHO (CTpaTErHYeCcKH); YMECHHE
IUTAHUPOBATh, PALMOHAIBFHO HWCIIONB30BaTh CIyXeOHOe BpeMs U JOCTHTaTh pe3yibTara;
KOMMYHHUKaTUBHBIE YMEHHUSI; YMEHUE YIPABISATh U3MEHEHUSIMU,

6.7. Hanmane npodeccnoHalbHBIX YMEHHUM: paboThl B chepe obecreueHrss COXPaHHOCTH U
TOCYJapCTBEHHOTO y4eTa JTIOKyMEHTOB.

6.8. Haimune QyHKOIMOHATBHBIX yMEHHWH: TpHEM, yd4eT, o0paboTka W pEeTUCTpaIus
KOPPECIIOHICHIINH, KOMILJIEKTOBAaHUE, XpaHEHUE, YUeT U UCIIOIb30BAHUE aPXUBHBIX JIOKYMEHTOB,
BbIJlaua AapXUBHBIX CIIPaBOK, COCTaBJICHHME HOMEHKIATYphl [I€J, Y4YeT U perucTparus
HOPMaTHBHBIX MTPABOBHIX aKTOB; 0(hOPMIICHHE PEKBU3UTOB IOKYMEHTOB.

I11. JlookHOCTHBIE 0013aHHOCTH, NMIPaBAa H OTBETCTBEHHOCTh

7. OcHOBHBIE NpaBa U 00513aHHOCTH TJIABHOTO CHEIMATIUCTA-IKCIEPTa, a TAKKE 3aMPEThl U
TpeOOBaHMS, CBSA3aHHbBIE C I'Pa)XJTaHCKOM CIy»KOOH, KOTOpbIE YCTaHOBJEHBI B €r0 OTHOILICHHH,
npenycMotpensl cratbsimMu 14, 15, 17, 18 denepanbHoro 3akona ot 27.07.2004 Ne 79-®3
«O rocymapcTBeHHOM rpaxxaaHckoi ciyxoe Poccuiickoit denepanumy.

8. B mensax peamuzanuu 3amad U (QYHKIMH, BO3JIOKEHHBIX Ha MHCHEKIHIO, TJIaBHBIN
CHEIMAIUCT-IKCIEPT 00sI3aH:

8.1. OcymecTBiATh B3auMOAEHCTBHE C (efepaJbHBIMU OpPraHaMH HCIOJHUTEIbHON
BIIACTH, TOCYJAapCTBEHHBIMH OpraHamu cyObekToB Poccuiickoit ®eneparnuu, a Takke C
MPEANPUATUAMH, YUPEKICHUSIMU U OPraHU3aLUsAMU 10 JEATEIbHOCTH OTENA.

8.2. OOecneynBaTh PETUCTPALMIO  BXOMSIICH/UCXOMANIEH  KOPPECHIOHACHIIMU B
WHcnekuu B COOTBETCTBUU TMOJIOKEHUSIMHI 3aKOHOJIATENIbHBIX U HOPMAaTUBHBIX aKTOB B cdepe
uHpopMmaIyu, JoKyMeHTanuu u apxuBHoro aena. (IlocranoBnenue mpaBurenscTBa Poccuiickoit
Oeneparn - o1  15.06.2009 Ne 477 «OO6 yTBEepXKIEHUM TPaBUI JCIONPOU3BOJCTBA B
(denepanbHBIX OpraHax MCIOJHUTEIBHOW BIACTU», TUNOBas MHCTPYKLHUS O JAETONPOU3BOJCTBY
B MU ®HC Poccuu no kpynHeimmmM Hajgororiareasimkam Ne 2).

8.3.  OcymiecTBisaTh OTHpPaBKy (OPM CTATUCTHUECKON HAJIOrOBOM OTYETHOCTH B
AJNIEKTPOHHOM BHJIE.

8.4. BBHINONHATE KONMHUPOBAIBHO - MHOMKUTENIbHbIE pPa0OTBI B COOTBETCTBHH C
PEe30II0LMEN pYKOBOJCTBA.

8.5. TlomyuaTp M OTIPaBIATH KOPPECTIOHCHIIUIO YEPE3 OTACIICHUE TOYTOBOM CBSI3H.

8.6. ®opMupoBaTh YCTAaHOBJIIEHHYIO OTYETHOCTh M HHYIO HMHPOpMALUIO IO
JESITEIIbHOCTH OT/Ea.

8.7. IloaroraBnuBaTh WH()OPMALIMOHHBIE, AHATUTHUECKUE MAaTEPUANbI ISl PYKOBOJICTBA
MHcnekuny 1o Bonpocam, HaxoAAIUMCS B KOMIIETEHIIMU OT/eNa.



8.8. Bectu B yCTaHOBIEHHOM TMOPSAKE AETONPOU3BOJCTBO, XpaHEHHWE U Iepefady B
apX¥B TOKyMEHTAI[IH.

8.9. OcymecTBiATh paboTy MO yd4eTy, 0OECIICUECHUI0 COXPAHHOCTH U HWCITOJIb30BAHHIO
apXUBHBIX JOKyMEHTOB VHCIIEKIIHH.

8.10. OcymiecTBiATh KOHTPOJIb 32 MPABWIBHOCTBIO O(OpPMIIEHHS CTPYKTYPHBIMHU
nojpazaeneHusIMu MHCTIeKMy 11, TOJIekKAIuX caade B apXuB, NMPUHUMATh YYacTHE B
IPOBEJICHUU B YCTAHOBJICHHOM IMOPSJIKE SKCIEPTU3bI IEHHOCTU JOKYMEHTOB.

8.11. OcymectBriare paboTy Mo mnepeaade AOKYMEHTOB CTPYKTYPHBIX MOJApa3/ieieHUi
Nucnekuun Ha uentpanu3zoBanHoe xpanenne B DKV «Hamor-cepBuc» (KOHTpOIHpPOBaTh
MOJITOTOBKY OMHUCEH, O(OPMIISITH apXHWBHBIE KOpOOa, OpPraHW30BaTh IPOIECC IMEPEMEIICHHS
JIOKYMEHTOB).

8.12. B cooTBeTCTBHUM C 3allpOCaMU CTPYKTYPHBIX MOApa3/IeICHUI NMPOU3BOAUTH BbIAAUY
BO BPEMEHHOE TOJIH30BAaHHE TOKYMEHTOB M3 apxuBa MHCHEKIMHU, a TaKke KOHTPOJIHPOBATh MX
BO3BpAT B YCTAHOBJICHHBIE CPOKH.

8.13. OcymiecTBIATh CAMOKOHTPOJIb BBHITIONHSAEMBIX TeXHONoruueckux mporeccoB GHC
Poccun B paMKkax 1esTEIbHOCTH OT/IENA.

8.14. lTlonmyyaTp B YCTaHOBJICHHOM TIOPSIKE OT CTPYKTYPHBIX TOApAa3ICICHUIN
WNucnekuuu HeoOXoauMBble 17 pabOThl JOKYMEHTBI, 3HAKOMHUTHCS C COOTBETCTBYIOLIUMU
MaTepHualaMi, HaxXOIAIIMMHUCS B WX TMOJIb30BAaHMM U HA XPaHEHUH, BKIOYas JTOKYMEHTHI C
MOMEeTKOU «J1JIst CITyKeOHOTO TOJIb30BAHUS.

8.15. IloBbimare CcBOM mpodecCHOHANBHBIA YPOBEHb, YPOBEHb KBadU(HUKAIIUH,
PETYISIPHO M3YyYaTh JEUCTBYIOIIEE 3aKOHOJATEIBCTBO M WHBIE HOPMATHUBHBIE TMPABOBBIE AKTHI,
HEOOXOAMMEIE JJISI UCTIOTHEHHSI CBOMX JOKHOCTHBIX 00S3aHHOCTEH, MPUMEHSTh UX B paboTe.

8.16. CoOmrogarb  yCTaHOBJEHHBbIE  NpaBWJa  MYOJMYHBIX  BBICTYIUIGHUH U
MPEIOCTaBICHUS CITy>KeOHOW nHpOopMaIuu.

8.17. CoOnronaTh ycTaHOBJICHHBIM B MHCIEKIMHM CITY>)KEOHBIM paCIOPSAI0K, HACTOSIINN
JOJKHOCTHOM peryiaMeHTt, MopsaoK padoThl co ciy:xkeOHoil uHpopMmanuei. CBoOeBpeMEHHO,
Ka4yeCTBEHHO M I0OPOCOBECTHO UCIOIHSTH JOJKHOCTHBIE 005S3aHHOCTH B CTPOI'OM COOTBETCTBUU
¢ 3aKoHozaTenbcTBOM Pocculickoit Penepannm.

8.18. OTBeTCTBEHHO U OEPEKHO OTHOCUTHCA K CBOEMY CIIYKEOHOMY yIOCTOBEPEHUIO U
MpeaNpUHAMATh BCE BO3MOXKHBIE MEpBHI IO HEIOMYIIEHWIO €ro yTpaThl. B cimydae yTpaTs
CIIy’)K€OHOT'O YJOCTOBEpPEHHsI, TIPY HAIMYUHU BHUHBI, TOCYAAPCTBEHHBIN T'PAXXIAHCKUN CIyXKallui
MOJUIEKUT NMPHUBJICYCHHUIO K TUCIUTUIMHAPHON OTBETCTBEHHOCTH B YCTAHOBIEHHOM IOPSI/IKE.

8.19. CoOmromate oOHIME NPUHIUIBI CIYKEOHOTO TOBEICHUSI TOCYJapCTBEHHBIX
IPAKIAHCKUX CIIyXKalluX, yTBep:kKAcHHble YkazoM Ilpesunenra Poccuiickonn ®Penepanuu ot
12.08.2002 Noe 885 «OO6 yTBepKICHMM OOIIMX TNPUHIUIOB CIY)XKECOHOTO TMOBEIEHUS
TOCYJIApPCTBEHHBIX CIyXammx» U Kolekc dTUKM M CIy)KeOHOTO TOBEICHHS TOCYAapCTBEHHBIX
rpaxaaHcKux ciayxamux degepaabHOM HAJIOTOBOM ClyxObl, yTBep:kIeHHBIM mpukazom OHC
Poccun ot 11.04.2011 Ne MMB-7-4/260@ «OG06 ytBepxkaeaun Kopekca 3THKH U CiIy>keOHOTO
MOBEJIEHUS] TOCYNAPCTBEHHBIX TPAXKAAHCKHUX chayxamux DenepanbHOW HAJIOTOBOW CIYKOBD»,
CITy>Ke0HO# cyOopANHAIIMH, TIPABUII ICIOBOTO OOIICHHUS.

8.20. B coorBerctBuM ¢ PenepanbHbM 3akOHOM 0T 25.12.2008 Ne 273-03 «O
NPOTHUBOJACHCTBUM ~ KOPPYHIMM»  COOOWIATh MPEACTABUTENIO HAHUMATENsd O  JIMYHOU
3aWHTEPECOBAHHOCTH MPH UCTIOTHEHUHU JOJDKHOCTHBIX 00SI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH
K KOHQJIMKTY MHTEPECOB, IPUHUMATh MEPHI TI0 TIPEIOTBPAIICHUIO TAKOTO KOH(JIUKTA.

8.21. llpuHumaTtp Mepbl 1O BBISBICHHIO W YCTPAHEHUIO NPUYMH U  YCJIOBHH,
CHOCOOCTBYIOIINX BO3HMKHOBEHHUIO KOH(IIMKTa WHTEPECOB HA T'OCYNAapPCTBEHHOM Tpa’KIaHCKOU
ciyxoe.



8.22. He nomyckaTh coOBepIlEHHUS MOCTYIKOB, 3aJ€BalOLIMX YECTh U JIOCTOUHCTBO
rOCYJAapCTBEHHOI'O T'PaXKJIAHCKOTO CIY>KaIlEro, MPOSIBISATh KOPPEKTHOCTh U BHUMATEIbLHOCTH B
OTHOILIEHUAX  C  HaJIOromiarelnbliukaMud  (MX  MPEACTABUTEISMH), COTpYIHUKAMU
rOCy/IapCTBEHHBIX OpraHoB. He nomyckarh KOHQIUKTHBIX CUTYallli, CIOCOOHBIX HAHECTH YIIepO
pernyTanuu rocyJ1apCTBEHHOTO TIPa)KJIaHCKOTO CIY)KAIllETO WM aBTOPUTETY TOCYJApPCTBEHHOIO
oprasa.

8.23. CoOmromaTe mTpaBujda W HOPMBI OXpaHbl TpyAa, TEXHUKH OE30MacHOCTH U
IPOTUBOMOKAPHOM 3aIUThI, MHHOPMAIIMOHHOM 0€30MaCHOCTH.

8.24. BrmonHATh TpeOOBaHUS MO 00ECIEUEHUIO 3aIUTHl WH(OPMAIWH, COIEpKameit
CBeJIeHUs KOH(PUICHIIMAIBHOTO XapaKTepa.

8.25. VYyacTBOBaTh B BBINOJHEHUHU APYTHX 3aJad M OOS3aHHOCTEH, BO3JIOXKEHHBIX Ha
OTJIEIL.

8.26. BBIMONHATE WHBIE MOpPYYEHHs] HAadalbHHUKA OT/AETA, 3aMECTUTENIed HadadbHHUKA
oTzena, pykoBoJcTBa MHCHEKIMM B paMKaX KOMIIETEHIIMM B COOTBETCTBUU C JIEUCTBYIOLIUM
3aKOHO/IATEJIbCTBOM.

9.B memsax WCHONHEHUS BO3JOXKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH  TJIaBHBIN
CIIELIMATUCT-PKCIIEPT UMEET MPABO:

9.1. TlonyyaTh B YCTaHOBIICHHOM MOpSAJIKE HH(POPMAIIMIO U MaTepuaibl, HEOOXOAUMbIE
JUTSL UCTIOJTHEHUS TOJKHOCTHBIX 00s13aHHOCTEH.

9.2. JloxmanmpiBaTh PYyKOBOJACTBY MHCmeknmuu 000 BCEX BBISBICHHBIX HEIOCTaTKaxX B
Mpezenax CBoel KOMIETEHIIUH.

9.3. [IlpexacraBnars oTaen, MHCHIEKINIO 11O BOMPOCaM, OTHOCSIIIIUMCS K €70 BEACHHUIO.

9.4. Tlonmy4yaTp B yCTAaHOBJICHHOM MOpPsAKE WHPOPMAIMIO U MaTepHabl, HEOOXOIUMBIC
JUTSI UICTIOJTHEHH S IOJKHOCTHBIX 00sI3aHHOCTEH.

9.5. Bnocuth TmpEeMTONKEHHS IO COBEPIICHCTBOBAHUIO pabOThI oOTAENa U IO
B3aMMOJICCTBUIO C IpyTUMHU oTAenaMu MHcnekumm.

10. I'maBHBIN CHEIUATUCT-PKCIIEPT OCYIIECTBIISICT WHBIE TIpaBa M WCIOJHSAET HWHBIE
00s13aHHOCTH, TIPETYCMOTPEHHBIE 3aKOHOaaTeILCcTBOM Poccuiickoit denepanun, [Tonoxennem o
QdenepanbHOW  HAJIOTOBOWM  CHyKOe, YTBEpPXKIACHHBIM TIOCTaHOBIEHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanun ot 30.09.2004 Ne 506 «O6 yrBepx)aenuu [lonoxenus o @enepanbHON
HanmoroBoi ciyx6e» (Cobpanue 3akoHogaTenbcTBa Poccuiickoit ®@enepanmu, 2004, Ne 40, cT.
3961; 2017, Ne 15 (u. 1), ct. 2194), npukazamu (pacnopspxkenusimu) GHC Poccun, nonoxxeHuem
0 MexpernonanpbHoli wuHCHEKIMU DenepaabHO HAIOTOBOM CIYXObl 10 KpyHMHEHIINM
HajoromarensimukaM Ne 2, npukazamu MHCnekuu, nopydeHussMu pykoBoacTsa MHcneknum.

11. I'naBHBI CHEUATUCT-IKCIIEPT 3a HEUCHOJHEHHE (HEHaJJIexkallee HWCIOIHEHUE)
JOJKHOCTHBIX OO0SI3aHHOCTEH B COOTBETCTBUU C aaMUHUCTpAaTUBHBIMU perinameHtamu DHC
Poccun, 3agauamu u pyukiusamu Macneknnu, GyHKIMOHAIBHBIMA OCOOEHHOCTSIMU 3aMelaeMoin
JOJDKHOCTH TPaXKIaHCKOW CITY»OBbI; 32 HEKQUeCTBEHHOE U HECBOEBPEMEHHOE BBHITIOTHEHUE 3a7aY,
BO3JIO’)KCHHBIX HA OTJEIN;, 32 HECOOIIOJIEHUE 3aKOHOB M HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB
Poccuiickoit denepanuu, NpUKa3oB, PaCHOPsKEHUM, MHCTPYKUHMM W METOIMYECKUX YKa3aHUU
®HC Poccum; 3a pas3riamieHue TOCYAapCTBEHHON W HAJIOTOBOW TaWHBI, MHOW WH(OpMaIuu,
CTaBIIE €My W3BECTHOH B CBS3M C HCIOIHCHHEM JOJDKHOCTHBIX OOS3aHHOCTEH; 3a
HECBOEBPEMEHHOE PACCMOTPEHHE B MpejesiaX CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH oOpamieHuit
TpaXJaH W OOIIECTBEHHBIX OOBEAWHEHUN, a TaKKe TOCYAapCTBEHHBIX OPTaHOB, YUPEKJICHUM,
OpraHu3aIuii 1 OPraHOB MECTHOT'O CAaMOYIIPABIICHHUS; 32 UMYIIIECTBEHHBIN yIIepO, MPUYNHEHHBIN
[0 €r0 BMHE; 3a HECOOJIOJIEHUE OrPaHUYCHUH, CBSI3aHHBIX C MPOXO0XKJICHHEM TOCYJapCTBEHHOU
TpaXJIaHCKOM  ciaykObl; 3a HapymeHue Kopexca d3THKM U CIIy)KEOHOrO  IOBEICHUS
TOCYIapCTBEHHBIX  TIpaXJAaHCKUX  ciayxammx @DenepanbHON  HAJIOroBOM  ClHyxObl; 3a
HEUCTIOJIHEHWEe  (HEHaJyIeKalee  WCIOJNIHEHWE)  HMHBIX  JODKHOCTHBIX  OOS3aHHOCTEH,



IPEeyCMOTPEHHBIX HACTOAILIUM PETJIaMEHTOM MOXXET OBITh IMPUBJIEYEH K OTBETCTBEHHOCTH,
ONPENIETICHHON  YTrOJOBHBIM,  aJAMUHUCTPATUBHBIM,  TIPaXJAaHCKUM  3aKOHOJATEIbCTBOM
Poccuiickoit denepannu, a Takke 3aKOHOJJATETLCTBOM O TPAXKIAHCKOM CITyX0e.

V. l'[epequb BOIIPOCOB, 110 KOTOPLIM IrJ1aBHBIA CIHICNUAJIUCT-IKCIIEPT B IIPpaB€ UJIH 00s13aH
CaMOCTOATEC/ILHO IPUHUMATDH YIIPABJICHYCCKHE U HHBIC PCIICHUA

12. [Tpu uCTIONTHEHUH CITY)KEOHBIX OOS3aHHOCTEH TJIABHBIA CHEIMATUCT-IKCIIEPT BIIpaBE
CaMOCTOSITEIPHO MMPUHUMATh PEIICHHUS 110 BOIIPOCaM, ONIPEICICHHBIM HACTOSIIINM JTOKHOCTHBIM
pETIaMeHTOM.

13. Ilpn ucnoTHEHUHU CIYKEOHBIX OO0S3aHHOCTEW TJIABHBIM CHEIUAUCT-IKCIEPT 00s3aH
CaMOCTOSATEIBHO IPUHUMATh PEUICHHS 110 BOIIPOCAM, OTPEACICHHBIM HACTOSIINM JTOJDKHOCTHBIM
pETIaMeHTOM.

V. IlepeyeHb BONMPOCOB, 10 KOTOPBIM IVIABHBIN CHeNMATHCT-IKCIIEPT B MPaBe WIH 00513aH
Y4acTBOBATh NPH MOJAT0TOBKE MPOEKTOB HOPMATHBHBIX MPABOBbIX AKTOB H(MJIH)
NMPOEKTOB YNPaBJIeHYECKUX U HHBIX peleHuii

14. I'naBHBIN CMEIUATUCT-IKCIIEPT B COOTBETCTBHHU CO CBOCH KOMIIETCHIIMEH BIIpaBe
y4acTBOBATh B MOJTOTOBKE (00CYXACHUH) CICAYIOMIUX TPOCKTOB:

14.1. npwukaszoB, pacoOpsSKEHUN, PETIIAMEHTOB, IMTOPSIKOB 10 JSATEILHOCTH OT/ACIIA;

14.2. TpoOeKTOB YIpaBIEHYECKHMX W WHBIX PEIICHHH B 4YacTH HHOOPMAIMOHHOTO |
TEXHUYECKOTO0 OOECIEeUeHUs] TOJATOTOBKA COOTBETCTBYIOIIMX JOKYMEHTOB IO BOIIPOCAM,
BXO/AIIIMM B KOMIIETCHIIHIO OTJEIA.

15. I'maBHBIN CIEIIMATUCT-3KCIIEPT B COOTBETCTBHHM CO CBOCH KOMIIETCHIIMEH 00s13aH
y4acTBOBATH B MOATOTOBKE (OOCYXACHHUH) CIEAYIOIIUX MPOCKTOB:

15.1. monoxeuuii 06 oraeie u Mucneknuu;

15.2. rpaduxka OTIIyCKOB IpaKAaHCKUX CIY>KalTUX OTAENa;

15.3. WHBIX aKTOB IO MOPYYEHHUIO HETMOCPEJICTBEHHOIO PYKOBOIUTEIS W PYKOBOJICTBA
Nucnekmun.

V1. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHUsI IPOEKTOB
ylpaBJieHYeCKMX M HHBIX pPellieHui, OPSI0K COrJIaCOBAHMUSA 1
NPUHATHS JaHHBIX pPelIeHU

16. B cooTrBeTCTBHHA CO CBOMMH JOJKHOCTHBIMH OOS3aHHOCTSMHU TJIABHBIA CIEIAAJINCT-
DKCIIEPT MNPUHHUMAET PELIEHWS B CPOKM, YCTAHOBJICHHBIE 3aKOHOAATEIbHBIMU W HWHBIMHU
HOpPMAaTHUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepannmu.

VII. Ilopsaok ciay:ke0HOT0 B3aUMOAeHCTBHA

17. BzaumopeiicTBue TJIABHOTO CIEIUANCTA - DKCIIEPTa c benepanbHBIMU
TOCY/apCTBEHHBIMH Tpakaanckumu ciykanumu @HC Poccuu, rocy1apcTBEHHBIME CITY)KAITUMU
WHBIX TOCYJIAPCTBEHHBIX OPTaHOB, a TAKXKE C APYTHMH T'PXKIAHAMH U OPTaHH3AIUAMU CTPOUTCS
B paMKax [IeJOBBIX OTHOIICHHW HAa OCHOBE OOINMX WPHHIIMIIOB CIY’)KEOHOTO TOBEIACHUS
rOCYIapCTBEHHBIX CIY>KallUX, YTBEPKACHHBIX YKa3oM [Ipesunenra Poccuiickoin denepauuum ot
12.08.2002 No 885 «O06 yTBepKACHHM OONIMX TMPHUHIIUIOB CIY>KEOHOTO TOBEICHUS
roCy/apCTBEHHBIX ciyxamux» (Cobpanue 3akoHomarenscTBa Poccuiickoit @eneparuu, 2002, No



33, ct. 3196; 2009, Ne 29, ct. 3658), u TpeOoBaHMI1 K CITy)KEOHOMY MOBEICHUIO, YCTAHOBJICHHBIX
cratbeit 18 denepanvuoro 3akoHa ot 27.07.2004 Ne 79-D3 «O rocynapCTBEHHOU TpaKIaHCKOM
cnyx0e Poccuiickoii ®eneparuu», a TakKKe B COOTBETCTBUM C HWHBIMH HOPMATHUBHBIMU
npaBoBbIMHU akTamu Poccutickoit deneparuu u npukaszamu (pacnopspkeHusMmu) @HC Poccun.

VIII. Ilepeyensb rocy1apcTBeHHbIX YCJIYT, OKa3bIBaeMbIX IPaskIaHaM U OPraHU3aIUAM B
COOTBETCTBHU ¢ AIMUHUCTPATUBHBIM PerjiaMeHTOM
denepajibHON HAJIOTOBOM CIYKObI

18. B cOOTBETCTBUM € 3aMemaeMOW TOCYAApCTBEHHON TIpakIaHCKOW JOJDKHOCTBIO M B
npenenax (YHKIMOHAIBHONW KOMIETEHIIMH, TJIaBHBIA CHEIUANNCT - SKCIEPT OCYIIECTBISET
OpraHu3alMOHHOE, HH(HOPMALIMOHHOE, TEXHUYECKOE OOecrieueHrne OKa3aHUs CIEeIYIOUIMX BUI0B
TOCY/IapCTBEHHBIX YCIYT:

18.1. OecrutatHoe wHGOpMUpOBaHWE (B TOM 4YHCIE B IHMCbMEHHOW (dopme)
HAJIOTOTIATENBIINKOB, MJIATEIBIIUKOB COOPOB U HAJIOTOBBIX areHTOB O JIEUCTBYIONINX HAOTaX U
cOopax, 3aKOHOJATEIhCTBE O HAJIOraXx W cOOpax W TPHHATHIX B COOTBETCTBHH C HHM
HOPMATHBHBIX MPABOBBIX aKTaX, MOPSJAKE MCUUCICHHS W YIUIAThl HAJIOTOB M COOPOB, IIpaBax U
00s3aHHOCTSAX  HAJOTOIUIATEIIBIINKOB, IJIATEJIBIIMKOB COOPOB M  HAJIOTOBBIX  areHTOB,
MIOJIHOMOYHSIX HAJOTOBBIX OPTraHOB W WX JOJDKHOCTHBIX JIMIl, a TaKKe MPEACTABICHUIO (HOopM
HAJIOTOBBIX JICKJIapaIiii (pacueToOB) M Pa3bsICHCHHUIO TIOPSIKA UX 3aTIOJTHEHUS;

18.2. wWHBIX yCIIyT, OCYIIECTBIsIeMbIX MHCIIEKITHEH.

IX. lloka3aTen 3(p(peKTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccHOHATBbHOM CJIy:KeOHOH eI TeJIbHOCTH

19. DddexkTuBHOCTD M PE3yIbTATUBHOCTH MPO(ecCHOHATBHON CIYy)KeOHOU IesTeIbHOCTH
TJIABHOTO CIEIUATMCTA-IKCIIEPTa OIIEHUBACTCS 110 CIEAYIOUINM ITOKA3aTEIISIM:

19.1. BemonHsAeMOMYy 00BEMY PaOOTHl U HHTEHCUBHOCTHU TPY/la, CIIOCOOHOCTH COXPAHSThH
BBICOKYIO PabOTOCIIOCOOHOCTh B JKCTPEMaJbHBIX YCIOBUAX, COOJIOJEHUIO CIYKEOHOM
JVCTIATUTAHEI;

19.2. cBOeBpeMEHHOCTHU U ONEPATUBHOCTH BBIMOIHEHUS OPYUYEHUH;

19.3. kauecTBY BBHINIOJHEHHON pPAaOOTHI (MMOATOTOBKE IOKYMEHTOB B COOTBETCTBHU C
YCTQHOBJIEHHBIMU TPEOOBAaHUSAMH, IOJTHOMY U JIOTUYHOMY M3JI0KEHUIO MaTepuala, IpUuIniecKu
TPaMOTHOMY COCTABJICHHIO JOKYMEHTA, OTCYTCTBUIO CTHJIMUCTHUECKUX W TPaMMATHYECKUX
OIIHUO0K);

19.4. nmpodeccroHanpHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATENbHBIX M  WHBIX
HOPMaTHBHBIX TPABOBBIX aKTOB, HIMPOTE MPO(PECCHOHATHLHOTO KPYro3opa, YMEHHIO paboTaTth ¢
JOKYMEHTaMHU);

19.5. cmocoGHOCTH YETKO OpPraHMW30BBIBaTh U IJIAHUPOBATH BBINOJIHEHUE MOPYUYEHHBIX
3aJjaHHi, YMEHUIO PAllMOHAIBFHO UCIOIB30BaTh pabodee BpeMsi, pacCTaBIATh IPHOPHUTETHI,

19.6. TBOpueckOMy TMOAXOAYy K PEIICHUIO TOCTaBJICHHBIX 3a/ady, AaKTHBHOCTH W
WHUIIMATHBE B OCBOCHUH HOBBIX KOMITBIOTEPHBIX U HH(POPMAIIMOHHBIX TEXHOJIOTHIA, CIOCOOHOCTH
OBICTPO aJaNTUPOBATHCS K HOBBIM YCJIOBUSAM U TPEOOBAHUSIM;

19.7. oco3HaHHMIO OTBETCTBEHHOCTH 3a IOCIEACTBHS CBOUX ACUCTBUH, MPUHUMACMBIX
peLICHU.
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