JloakHOCTHOH perilaMeHT
IJ1aBHOIO FOCYXAPCTBEHHOT0 HAJIOrOBOro HHCIEKTOPa
KOHTPOJILHOTO otaesia Ne2
Ynpasnesus ®enepanbnoii Hanorosoii ciyxon1 no Hosocubupckoii odnacrn

1. O0mue nojiokeHud

1. JlomwxHOCTh  hefiepallbHON  TOCYJAPCTBCHHOM TpaXIaHCKOH —cmyxOb (mamee —
rpaXkIaHCKas Ciiyx6a) rIaBHBIA rocyIapCTBEHHBIN HANOTOBBI HHCIEKTOP KOHTPOJIBHOTO OTAeNa
Ne2 Vmpasnenus ®enepansHoil Hamoropoil ciyx6wl mo Hosocmbupckoi obnactu (manee —
IIaBHBIN rocHajJoruHcnekrop, OTaen U YpasieHue, COOTBETCTBEHHO) OTHOCHTCS K BeAYIIEH
IpyIIe JO/DKHOCTEH TPaXIAHCKOM CIIy>KOBI KaTerOpuyl «CHEIAANICTEI.

1.1. PerucTpanuonsEiii HoMep (kox) mommkHoctH — 11-3-3-069 (mo Peectpy ROKHOCTEH
denepabHOi TOCYapCTBEHHOM TIpakIaHCKOH coyxObl cormacHo Ykasy IlpesuneHTa P® or
31.12.2005 Ne 1574).

2. O6nacTh podhecCHOHANBHOM CiTyKeOHOM NeATeIBHOCTH ITIaBHOTO FOCHATIOTMHCIIEKTOPA:
pEryIupoBaHUE HAIOTOBOM JAEATENHPHOCTH, pEryJIMpOBaHNE (QUHAHCOBOH MEATENBHOCTH H
($HMHAHCOBBIX PHIHKOB.

3. Bug mpodeccHOHANBHON CITy)XeOHOH JeATENBHOCTH TIJIaBHOTO TOCHAJOIMHCIIEKTOpA:
BHB HPOGECCHOHANBHOM CITy)KeOHO! JEATEeNBHOCTH, BXoAdmue B obnacts «PerynupoBaHue
HAJIOrOBOIM JIeATEIBRHOCTH», B 001acTh «PerynupoBaHue (PHUHAHCOBOM OEATENIBHOCTH H
(MHAHCOBHIX PHIHKOB» U «PeryImpoBaHye BaTIOTHOH COepB» B 4acTH, OTHOCAIICHCA K chepe
nestenpHocTH DeepabHOM HATOroBOH CITyKOBI.

4. Ha3zHaueHHE Ha JOJDKHOCTh M OCBOOOXICHHUE OT JO/DKHOCTH IJ1IaBHOTO TOCHAJIOTHHCIICKTOPA
OCYLIECTBIIIOTCS PUKA30M PyKOBOJUTENSA Y IIPABICHMS.

5. ['aBHbI TOCHAJOTMHCIIEKTOP HEMOCPENCTBEHHO MOMIHHAETCA HadanbHuKy OTaena.

II. KsanudukanuoHHbIe TPeOOBAHHS
AJISE 3aMeIeHHs T0JKHOCTH FPaIaHCKOl CJIyKObI

6. Jlna 3aMemeHus JODKHOCTH IJIABHOTO  TOCHAJIOTHHCIIEKTOpA  yCTaHABIMBAOTCA
ClieIyIoIue TpeOOBaHusL.

6.1. Hammuue Beicimero o6paszopanus (6e3 npexbaBIeHIs TpeOOBaHUM K CTaxYy).

6.2. Hanvurie 6a30BBIX 3HAHMIL: TOCYJAapCTBEHHOTO s3blka P@ (pycckoro A3eiKa); OCHOB
Koncturyuun P®, 3akoHOIaTensCTBa O TpaXKJaHCKOH ciyk0e, 3aKOHOJATENbCTBA O
IPOTHBOEHCTBAE KOPPYILMK; B 061acTH MHYOPMAIMOHHO-KOMMYHHUKAIMOHHEIX TEXHONOTHIL;
OCHOB MH(OPMAIMOHHO 6e30MIACHOCTH M 3aLTH HHOPMAIH; OOIIMX ¥ YTIPABIEHYECKIX YMEHHH,
CBUIETENHCTBYIOLIMX O HATMYUHN HEOOXOIUMBIX IPOGECCHOHATBHBIX M JINYHOCTHBIX Ka4€CTB.

6.3. Hanuune npodeccnoHallbHBIX 3HAHUIM:

6.3.1. B coepe 3akononarenscrsa PO: Hanorosoro kozekca P® (manee — HK P®); bromkerHoro
konekca P®; Komekca Poccuiickoit ®emepamii 00 aIMUHHCTPATUBHBIX IPAaBOHAPYIICHHMAX,
®enepanbHbIx 3akoHOB oT 08.08.2001 Ne 129-03 «O rocynapCTBCHHON perinCTpalyy IOPAIMICCKIAX
JUL ¥ MHIMBHAYAIBHBIX MpemipuauMareneiy; ot 06.10.1999 Ne 184-®3 «O6 obmMx IpUHLIMIAX
OpraHH3aIliH 3aKOHOJATENbHEIX (IPEICTABATEBHBIX) M MCTIONHUTENBHBIX OPTaHOB rOCY AapCTBEHHOM
BIacTH cyOnekToB Poccumiickoit @enepamimy; ot 06.10.2003 Ne 131-03 «O6 oOmX NPUHIMIIAX
OpraHM3AIH MECTHOTO camoyTipaBlienus B Poccuiickoii deneparmmy; ot 29.11.2007 Ne 282-03 «O6
ObMINATEHOM CTATHCTHYECKOM YdeTe M CHCIeME TOCYJapCTBEHHOM cratucTuki B Poccuiickoit
denepapn»; ot 09.08.2009 Ne 8-®3 «OO6 obecrieyennu I0CTyma K “HGOpPMAIK O AEATEILHOCTH
TOCY/JAPCTBEHHBIX OPraHOB 1 OPraHOB MECTHOrO CaMOYMpaBleHus»; ot 27.07.2010 Ne 210-03 «O6
OpraHW3alMH TIPEIOCTABIEHNS TOCYAPCTBEHHBIX H MyHHIMITANBHBIX yCIyr; oT 28.12.2013 Ne 443-
®3 «O denepanbHOil HMHPOPMAIMOHHON aJpeCHONl CHCTEME M O BHECEHMM W3MCHCHMH B
denepanbHelii 3ak0H «O6 OOIMX MPUHLMIIAX OpPraHU3al MECTHOTO CaMOYMNpaBICHUI B
Poccuiickoii ®enepatmny; ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBX»; 0T 06.04.2011 Ne
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63-®3 «O6 3mexTpoHHoi noanucwy; ot 10.12. 2003 r. N 173-03 «O Ba/HOTHOM pEryIMpoBaHuM U
BAIOTHOM KOHTpoie»; 3akoHa P® or 21.03.1991 Ne 943-1 «O Hanorosbix opraxHax Poccuiickoit
®Genepamyuy; Vkaza Ilpesumenta PO or 07.05.2012 Ne 601 «OO0 OCHOBHBIX HAmpaBICHWIX
COBEPLICHCTBOBAHMS CHCTEMB! TOCYNApCTBEHHOTO ympamieHus»; or 11.08.2016 Ne 403 «0O6
OCHOBHBIX HANPABEHWMAX pAa3BHUTUS TOCYHAapCTBEHHON TIpakiaHckol cmyxObl Poccuiickoi
®enepamm Ha 2016-2018 rompny; IocraHosnenus Ipapurensctsa PO or 30.09.2004 Ne 506 «O6
yrBepxaenru [lonoxenus o PenepalbHoil Hanoropod ciyx0Oe»; NpHKasa Munduna Poccun or
02.07.2012 Ne 99H «AIMMHHCTIPATHBHEIM periamenT ®enepalbHoil HAJIOroBOH CIyKOB IO
IPEIOCTABICHHIO TOCYIAPCTBEHHOM YCIyTH 10 GecruiaTHoMy MH(GOPMHPOBAHIIO (B TOM 4HCIE B
IMCBMEHHOM (POPME) HAJIOTOIUIATENBIMKOB, IUIATENBIIMKOB COOPOB M HAJIOrOBBIX AareHTOB O
JECTBYIOIMX Halorax M c6opaX, 3aKOHOAATENhCTBE O Halorax M cOopax M NPUHATEIX B
COOTBETCTBHM C HMM HOPMATHMBHBIX IPABOBHIX aKTaxX, MOPANKE MCYMUCICHWA U YIUIAThl HAJIOrOB U
c6OpoB, MpaBax M OOS3aHHOCTSX HAIOTOILTATENBIIMKOB, IUIATENIIMKOB COOPOB M HAJOrOBBIX
areHTOB, TOJTHOMOYMAX HaJOrOBBIX OPTaHOB U MX JOJDKHOCTHEIX JIMIL, & TAKoKe 10 IPHEMY HaIOrOBBIX
jenapaipi  (pacueroB)»; Ilpuxkasa ®HC Poccmm or 26.082019 NeMMB-7-17/418¢ «06
YTBEp)KICHUN A/IMMHUCTPATVIBHOIO PEriaMeHTa oCyIecTBienus DesiepabHOi HaloroBoH iy x00i
KOHTpOIA M HAJ30pa 3a COOMIOACHHEM PE3MICHTaMH (32 MCKIIOYEHHEM KPEAWTHBIX OpraHM3alui,
HEKPEIUTHBIX (PMHAHCOBBIX OPTaHM3ALMH, IpeXyCMOTpeHHBIX DeepanbHbIM 3aKOHOM OT 10.07.2002
N 86-®3 "O Llentpamsnom Ganke Poccuiickoit ®enepamym (banke Poccun)") u HepesHIeHTaMH
BAJIFOTHOTO 3aKOHOJATeNbcTBa Poccuiickoii Denieparmy, TpeOOBaHMII aKTOB OPraHOB BATIOTHOIO
PETYIHpOBaHKA U BATFOTHOTO KOHTPOJIA (32 MCKIFOYCHHEM KOHTPOJLA 33 BATIOTHBIMU ONCPALIMH,
CBS3aHHBIMU C [IEpEMEIIEHHEM TOBAPOB Yepe3 TAMOKEHHYIO IpaHiily EBpa3uiickoro 3KOHOMHYECKOTo
COK03a, C BBO30M TOBapoB B Poccuiickyro @enepaupio 1 MxX BBIBo3oM 13 Poccuiickoit Peneparm),
COOTBETCTBHEM IPOBOIUMBIX BATIOTHBIX OINEpalliii, HE CBA3AHHBIX C MEPEMEIICHHEM TOBAapOB YCpe3
TAMOXXEHHYIO TpaHMIYy EBpasuiiCKoro 3KOHOMHYECKOrO CO03a, C BBO30OM TOBapoB B PoccHiiCKyro
degepalniio ¥ UX BEIBO30M U3 Poccuiickoii Pdenepariuy, yCIOBUAM JIMIEH3UIA U paspeIlicHNH, a TaloKe
32 COGIIONCHHEM DE3WICHTaMy, He SBISIONIMMUCS YNOIHOMOYCHHBIMU OaHKamy, OOs3aHHOCTH
YBEIOM/IATH HAJIOTOBHIE OpraHsl II0 MECTy CBOEro ydeTa o0 OTKDHITHH (32KpHITHH, H3MCHEHUH
PEKBH3HTOB) CUETOB (BKIAOB) B GaHKAX, PACTIONOXEHHHIX 3a IpeNeniaMy Teppuropud Poccuiickoi
dezepari, ¥ IPeICTaBIITH OTYETH O ABIDKEHIY CPEJICTB 10 TaKHM CYeTaM (BKIIaam)».

6.3.2. IHBIX HOPDMATHBHBIX NPABOBBIX aKTOB M CIYKEOHBIX JOKYMEHTOB, PETyIHMpPYIOIIMX
BOIIPOCHI, CBSA3aHHBIE C OOJACTBIO M BHAOM IPO(ECCHOHATBHON CIIy)X€OHOH NeATeNLHOCTH
TJIABHOTO FOCHAJIOIMHCIIEKTOpA.

6.4.IHEIX TIpOdeCCHOHANBHBIX 3HAHMI: OCHOB OJKOHOMHKH, (UHAHCOB U KpEIWTa,
GYXTaITepCKOrO M HAJOrOBOTO y4€Ta, ay[HTa; OCHOB HAIOTOOOJIOMEHHS; OCHOB (PUHAHCOBHIX M
KPEIUTHBIX OTHOIIEHHUH; OOMX MONIOXKEHH I O HAJIOrOBOM KOHTpOJIE; TIPMHIMIIOB (OPMUPOBAHIS
GHOIKETHOM cucTeMbl P®; mnpuHImmos (opMupoBaHHA Haoropoii cucrembl P®; mnopsnka
TNIPOBEIEHHs. MEPOIPHATHIA HAIOTOBOTO KOHTPOJIA; NPHHLMIIOB HAJIOTOBOTO aIMMHHCTPHPOBAHMA;
TMOpA/JKa OpPraHU3allMK B3aUMOAEHCTBHA C OpraHamy TNPOKYpaTyphl, CIEICTBCHHBIMH OpraHaMmH,
opraHamy BHYTPEHHHX Jell; IOpANOK paboTEl HAJIOOBOrO OpraHa ¢ MaTepuajaMy M JIOKyMEHTaMH,
CONIEPXAIMMHA KOH(MIEHIHATFHEEC CBeIEHHd 00 OpraHMsalaX M (QU3MYCCKUX JIMIAX,
¢dopMUpOBaHUE K XpaHEHUE JIOKYMEHTOB.

6.5. Hanuune QyHKUMOHANBHBIX 3HAHWH: 3HaHUE (QelepaTbHBIX KOHCTUTYIMIOHHBIX 3aKOHOB,
demepanbHEIX 3aKOHOB, ykasoB Ilpesumenta PO m mocranosnenuii Ilpasutenscisa PO, MHBIX
HOPMATHBHBIX TIPABOBBIX AKTOB MPHMCHHUTEIBHO K HCIIONHEHMIO JOIKHOCTHBIX OOS3aHHOCTEH,
IIPAaBOBBIX OCHOB TPOXOKACHUA (elepallbHOM ToCyNapCTBEHHOM IPaXKIaHCKOH CIIy>kOBI, OCHOB
yIpaBlieHWs, OpraHM3auMy TpyJAa H JEINONpOM3BOICTBA, TNEPENOBOro OTEYCCIBCHHOrO M
3apy6EKHOTO ONbITa HAJIOTOBOTO aJMMHHCTPHPOBaHUA, GOPM U METOHOB pabOTHI CO CPEACTBAMH
MaccoBo# MH(OpPMALKK 1 0OpAIEHUAMH IPAKIaH; NOHATH HOPM MpaBa, HOPMaTUBHOTO IIPABOBOTO
aKTa, NPaBOOTHOLIEHMIA ¥ MX NPM3HAKOB; NMOPsAAKA BEICHU J€Nl B CyJax pasiMyHON MBCTaHLWUM;
TPUHLUINOB, METOJOB, TEXHOAOTMM U MEXAHH3MOB OCYLIECTBICHHS KOHTpONA (Haji30pa); BUMIOB,
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Ha3HAUeHUs M TEXHOIOIMM OpraHM3al MpPOBEPOYHBIX TMPOLEAYP; NPOUEAYPHl OpraHM3alMu
TIPOBEPKM: TOPS/IKA, OTANOB, HHCTPYMEHTOB MNpPOBENCHMS, OTPAaHWYCHUH MU MPOBECHUN
NPOBEPOYHBIX IIPOLETYP; Mep, NPMHHMAcMBIX 110 pPe3y/bTaTaM INPOBEPKHW, MNpPaBUI ACIOBOTO
STHKeTa, NpaBWl U HOPM OXpaHbl TPyJa, TEXHMKHM Ge30macHOCTH U HPOTUBOIIOKAPHOH
Ge3omnacHoCTH, IIpaBiyl BHYTPEHHETO TPYAOBOTO H CITY’KEOHOTO pacriopsika YNpaBiieHus, MOpsAIKa
paboThI co ciyxebHOH HHOpMAaLEH, HACTOSIIETO JI0JDKHOCTHOTO PErNIAMEHTa,; HEHTPaNU30BaHHOM
M CMEIIAaHHOM (OpM BeIEHMs MAETONpPOM3BOACTBA; CHMCTEMBI B3aHMMOJICHCTBUA B  paMKax
BHYTPHBEIOMCTBEHHOTO M MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa; CHCTEMBI
TEXHUYECKOH U TPOTHBOMOXAPHON GE30IacHOCTH; OCHOBHBIX MEPOIPHUATHH MOOWIN3ALIMOHHON
IIOATOTOBKY ¥ JPYTHX.

6.6. Hanuuie 0a30BBIX YMEHMil: MBICIMTD CHCTEMHO (CTpaTerM4ecKku); IUIaHMPOBATH,
palMOHANBHO HCIONB30BaTh CIyXkeOHOe BpeMs M JOCTHraTh Ppe3ynbTara; YNpaBIATh
W3MEHEHUAMM; 00J1a1aTh KOMMYHHKATHBHOM KOMIETEHIIHEH.

6.7. Hanmmure mpo¢ecCHOHANBHBIX YMEHUM: MPAKTHKA MPYMEHEHHUA 3aKOHOIATEIBCTBA P® o
Hajorax M c6opax; OpraHW3alH, MOATOTOBKM M TIPOBENCHUS ayIWTOPCKOH MPOBEPKH, a TakKe
othopmileHHE ee pe3yNIETaToB, PaboThl ¢ MHGOPMAIMOHHBIMU PECypcaMy U 0azaMM JaHHBIX, B TOM
YuCile IO BBIABJICHHIO PUCKOB B JCATENBHOCTH HAJOrOBBIX OPraHOB, IPAKTUKKU NPUMCHEHUT
3aKOHOZATENIECTBA O TOCYJAPCTBEHHOM TPaKHAHCKOH CIykGe ¥ MPOTHBOACHCTBHM KOPPYINIAH;
IpOBEICHHS CIyXeOHBIX IIPOBEPOK, a TalKe OQOPMICHHE HX pE3yJIBTaroB; paboTel C
MHGOPMALMOHHKIME pecypcaMy M 0a3aMM® IaHHBIX, B TOM YHCJI€ IO BBIABJICHUIO PHUCKOB B
JIeATETLHOCTH HAIOTOBBIX OPTaHOB M IPYTHX.

6.8. Hanmunie QyHKIMOHATBHBIX YMEHHMIA: 00€CIIEYEHHE €AMHOTO METOJOTIOTMYECKOro MOAX0Aa
B pabore uucnexrmit ®HC Pocci Hoocubupckoid obmactu HoBocrOHpCKoi obnact 10
BONPOCAaM IUIAHUPOBAHMUSA U IIPOBENEHMA MEPONpPHUATHH HATIOTOBOTO KOHTPOISA U NMPCCeICHMA
JEATENLHOCTH «IUIOIIA0KY, a TakoKe IO BOIpOcaM KOHTPOJI LEH I Iiefleil Hanoroo010KeHus,
OCYIIECTBIIEHHE Pa3pabOTKU MPOEKTOB JOKYMEHTOB; IOATOTOBKA METOJWYECKHX PEKOMCHIAINH,
Ppa3bACHEHHH, aHATUTHYECKUX, HHPOPMALIMOHHEIX U APYTUX MaTEpPUAIOB.

IT1. Mo/kHOCTHBIE 00SI3aHHOCTH, NPaBa H OTBETCTBEHHOCTH
7. OcHOBHBIE IIpaBa ¥ OOS3aHHOCTH IJIABHOI'O TOCHAJIOTMHCIIEKTOPA, a TAKKE CBA3AHHBLIE C

TPaKIAHCKOM CITyKGO# 3alpeThl, OTpaHMYeHusA W TpeOOBAaHMM, KOTOPHIC YCTAHOBIIEHBL B €ro

OTHOIICHHH, TIPeTyCMOTpeHs! cTarhsimu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 ®enepansHoro 3akoHa

ot 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM rpakaaHCKoi ciryx6e Poccutickoit denepatuin.

8. B mensx peanusaumy 3anad U (QyHKUMH, BO3JOXKCHHBIX Ha Vupapnenue, INIaBHBIA
rOCHAJIOTHHCIEKTOp 00s13aH:

—CBOEBPEMEHHO, KA4ECTBEHHO U B IIOIHOM 005€M€ BHIIONHATh QYHKIMOHATBHEIE 00513aHHOCTH U
IpeNyCMOTPEHHBIE  JCHCTBYIONIMM  3aKOHOAATENBCTBOM  TPOLENYPEL, obecreunBaTh
JOCTOBEPHOCTH (POPMHPYEMOii OTUETHOCTH, a TAkKe B YCTAHOBIEHHOM NOpPsJIKE 00eCneunBaTh
COGMIOieHME HUCIOJHUTEIBCKOM JMCHMIUIMHE, B TOM uucie npu pabore B COJl M MHBIX
nHGOpMaUUOHHBIX pecypcax Oraena,;

— OCYIIECTBJIATh KOHTPOJNH 3a COONIOJCHMEM MAaTCpUANbHBIX M IPOLECCYalbHBIX HOPM IIpH
nposenennn uHcnekuusmu OHC Poccrn Hosocubupckoii obnactu (manee — Hucnexiun)
MEpPOIPHATHI HATIOrOBOTO KOHTPOJIS IS IIPECEYCHHs eI TENFHOCTH «TUIOIIAN0kK»;

— OCYHIECTBIIATH yYacTHe B OTOOpE YYaCTHHKOB Ui NPOBENEHHS MEPONpPHUATHH HaJIOrOBOro
KOHTPOJIS IJ1st IpecedeHts AEATENBHOCTH «IUIOMAaf0K»;

— OCYHIECTBIIATh YYacTUE B NPOBEJCHIM MEPONPHUATHH HAIOTOBOTO KOHTPOJA JULA NPECEUCHUs
JIEATENBHOCTH «IUIONIA0K»;

— ocymiecTBIATh c6op, 06o6menne u Hampasienune B ®HC Poccum ¢opm crarmcrudeckon
OTYETHOCTH O pe3yNbTaTaX KOHTPOJBHOH paGOTH HAlOTOBBHIX OPTaHOB B Cepe npecedeHus
JEATENBHOCTH «IUIOIIAI0K»;
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— y4acTBOBAaTh B YCTAHOBJIEHHOM MOPSIKE B PACCMOTPEHHH 3aSBIEHUH M JKal00 IOPHINYECKHMX
JIMLL ¥ TPAJIaH, CBA3AHHBIX ¢ BONPOCAMH, OTHECEHHBIMH K KomiieTeHmn Otnena;

— y4acTBOBaTh B CYJEOHBIX pa3OMpaTeNbCTBaX B Chepe NPeceyeHHs ACATENBHOCTH «IIOManoK»
110 MCKaM, NPEBIBICHHBIM K HAJIOTOBEIM OpraHaM, ¥ N0 UCKaM HaJIOTOBBIX OPTaHOB;

- y4acTBOBATh B NMPOBEICHUM aHAIN3a PE3yJIHTaTOB KOHTPOJIBHON pabOTH HAJIOrOBBIX OpPraHoOB
06NacTy, BBIABJIEHHE NPOOJEMHBIX BONPOCOB M MOATOTOBKE PEKOMEHMALMK IO BONPOCaM
noBHIeHHs 3P(EKTUBHOCTH KOHTPONBHOH paboThl B clepe NpeceueHHs AEATEIBHOCTH
«IUTOMIAZI0K»;

- y4acTBOBaTh B TNpPOBENECHMM OLEHKH S((EKTHBHOCTH KOHTPOJNBHOH PaGOTH HAJIOTOBBIX
OpraHoB 001acTH [0 BONPOCAM IIPECEYEHHS AESITENBHOCTH ILIOMA0K»;

- y4acTBOBaTh B MEPONPHATUAX MO BBEIABICHHIO CXEM, HCMONB3YEMBIX OpraHM3alusIMH H
(DU3MUECKUMH JTUIIAMU B LENAX HE3aKOHHOTO BEIBOJIA JEHEXHBIX CPEACTB 3a PyOexk, a Takke
«OOHATTMYMBAHM» ACHEXKHBIX CpPEACTB, B TOM YHCIE ITyTeM IPHMEHEHHsS IOCPEIHUKOB,
MMEIOLIMX MPU3HAKKA GUPM - KOAHOJHEBOKY;

—OCYIIECTBIATh METOJONOTHYECKOE M OpraHH3alloHHoe obecrieyenue paboTsl MHCneKumH 1o
BOIIPOCAM KOHTPOJS [EH JUIA Liesieil HaTorooGNOXeHH s, B PaMKax KOMIIETCHIMH Y IIPaBJICHHS;
—M3y4aTh W 000OWIATH MOJOXXHUTENBHBIH ONBIT pabOTHl HANOrOBBIX OPraHOB IIO BOIPOCAM

KOHTPOJIS ISH JUIA 1ieIiel HaloroO0I0KEHMS,

- y4acTBOBaTh B TIPOBENCHUM ayJWTOPCKHMX IIPOBEPOK BHYTPEHHETO ayauWTra, a TakkKe B
JMCTAHIIMOHHOM MOHMTOpHMHIe MHCIEKIMi U NpeACTaBIATh HadalbHUKy OThena MaTepHaibl
IPOBEPOK U MPETOKEHUS [0 YCTPAHEHUIO BBISABJICHHBIX HEIOCTATKOB;

-ydacTBOBaTh B OOYUYCHHH CIEIMAIMCTOB IHCmeKnuié Ha IPOBOAMMBIX COBCHIAHUAX H
CEMHHApaX, OKAa3hIBaTh NPAaKTHYECKYI0 M METOJNOJOTMYECKYI0 Iomompb HMHCneknuaMm Mo
BOIIPOCaM, BXOIAIMMM B KomneTeHuuio OTaena;

- FOTOBUTH MaTepHaibl (CIpaBOK, 0030poB, 0600LICHMI M Jp.) O BONIPOCaM, OTHECEHHBIM K
xomnerenuun OTaena, yyacTHe B COBEINAHMAX, pabOUnX IpyIiax, KOMHCCHAX MO yKa3aHHIO
PYKOBOJICTBA YTIpaBJICHHS;

-paboTaTh CO CBEICHHAMH M HH()OPMAlIMOHHBIMM PECYpCam, COCTaBIAIOMMMH HAJOTOBYIO,
CTyXeOHYI0 WIM HHYIO OXpaHsieMyro 3akoHoM Poccuiickoin ®eniepauuu TaiiHy, B Npenenax
JIOJDKHOCTHEIX TIOMHOMOYMiT 1 oObeme, ompenencHHoM Ilonoxenmem o6 Ortzene, ¢
coOmoeHHeM KOH(HICHIMATFHOCTH J000M CiayxeOHOli uHpopManuu U obecrneyeHHeM
3alUTHl OT HETIPABOMEPHOTO MX UCIOIB30BaHUA HIIH YTPATHI;

—BECTH B YCTaHOBIEHHOM MOpPAJKE JENONPOU3BOJACTBO M XpaHeHHE JoKyMeHToB Otnena, a
TaKKe Mepefady UX Ha apXMBHOE XPaHEHHE,

- OCYHIECTBIATh MHBIE (QYHKUMH 10 TOPYYEHHIO  PYKOBOACTBA  YNPABICHMA H
HEIOCPEICTBEHHOTO pyKOBOIHUTEILS;

—coOmoJaTh HAJIOTOBYIO, CIY)KE€OHYIO W TOCYJapCTBECHHYIO TaiiHy, a TakKe MOpANOoK
CIIENNATBHOTO PEXXUMA XPaHEHHs ¥ JOCTYIa K KOHOHUACHIMAIBHON HHOPMaLHK,;

—paboTaTh CO CBEACHISIMA ¥ MH(POPMALMOHHBIMU PECYPCaMH, COCTABILIIOIIMMY I'OCY JapCTBCHHY 1O
H CIIy>KeOHYIO TaliHy, B 00beMe, onpenenseMoM ITonoxennem o6 oraene

—OCYIIECTBIATh OOpabOTKYy MEPCOHANBHEIX NAHHBIX C COOMOJEHHMEM KOHQUICHIMATBHOCTH

mo6oi KaapoBoit HHGOpMauuy U 00eCTIEYEHHEM 3aIIMUTHI IEPCOHANBHBIX JaHHBIX IPaXIaHCKUX

CJIy)KalIiX OT HETIPABOMEPHOTO MX MCIOIB30BAHUA W/ YTPATHI;

OCYIIECTBJIATh OPraHM3aLyIO BBHINOJHEHHs TexHoiorndeckux mpoueccos ®HC Poccun mpu

BHEJPEHUH INporpaMMHoro obecrniedeHus (B TOM YHC/IE€ NPH TECTUPOBAHUM INPOrpaMMHOrO

obecnedeHus, Ipy NPOBEACHUN MUIOTHBIX TIPOEKTOB, NIPH NPOBEACHUH ONBITHON SKCIUTyaTaliuy

¥ BBOZIE B NPOMBIILIEHHYIO KCIUTyaTallMi0 POrpaMMHOro obecrieueHns) U Npu OOHOBIICHNH

BEpCHii  NPOrpaMMHOTO  OOECTiCYeHMs, OKas3hIBAIOIEM  BIMSHME HAa  BHINIOJIHEHHME

Texnonornyeckux npoueccos ®HC Poceny;

—IIOJrOTaB/IMBaTh, KOPPEKTUPOBATH M MOJIEPKHUBATh B aKTyalibHOM COCTOSIHUM CIPaBOYHUKM 1
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126Ul HOPMATHBHO-CTIPABOYHOM MH(OpMAluM, BEJCHME KOTOPBIX  3aKpEILICHO 32
nopasieaeHusMA YIIpaBIeHUs PUKa30M Y IPaBICHUS;

—HHCTPYKTHPOBATh ¥ KOHCYJIBTHPOBATH Ha pabOYMX MECTaX COTPYIHHKOB VnpagsieHus, B TOM
yucae TpU CMeHe BEpCHil IPOrpaMMHOTO OOCCTEeYeHHUs W IPU MOSBICHHH BONPOCOB B xoze
BEIMIONHEHNS TexHonornueckux npouecco PHC Poccuy;

 BEIIONHSTS HEOOXONHMBIE JEUCTBHA Ui OOECTIEYeHMs BBHIMONHEHMA TEXHOJOTMICCKHX
npoueccos ®HC Poccun B 9aCTH TEXHOJOTHYCCKHX omepauuii (3afiaHuii), BBIMONHAEMBIX B
IPOrpaMMHOM O0ECIIEYEeHHM aBTOMATHIECKH, 110 COIIACOBAHMIO C COTPY/HHNKOM YnpaBneHus,
Ha KOTOPOTO BO3JIOXEHBI 0043aHHOCTH OTBETCTBEHHOT'0 TEXHOJION,

—[OJrOTABIMBATG INPEVIOKEHHS COTPYAHWKY YUpaBICHHA, HA KOTOPOTO  BO3JIOXKCHAI
0BS3aHHOCTH OTBETCTBEHHOTO TEXHOJIOTa, MO (YHKLMOHAIBHEIM POJAM (CIIMCOK JTOCTYITHBIX
PEXHMOB, MaGIOHOB POIeif) It COTPY AHUKOB Y IPaBIICHA;

—aHATM3WUPOBATH WM  CHCTEMAaTH3HpOBaTh  NPOOAEMBl B OpraHM3aliH BBITIOJTHEHUS
texHosormueckux nponeccos ®HC Poccum u uHGOPMHUPOBATH 06 3THX mpodiemMax ¢
IPEVIOKEHUSAMU TI0 MX YCTPaHEHWIO COTPYJHMKA VYTIpaBleHMd, Ha KOTOpOTO BO3JI0XKEHBI
00513aHHOCTH OTBETCTBEHHOI'O TEXHOJIOTA;

—obecreunBaTh B yCTaHOBIECHHOM MOpsiake BeneHue B OTAene Neonpou3BOICTBa, COXPAHHOCTH
HOMEHKJIATYPHBIX JIe]l ¥ IIepeiady UX Ha apXMBHOE XpaHEHUC;

—06ecIednBarh COONIOICHHAE CIy>KEOHOM ¥ HCIONHUTENBCKON JMCIMIUIHEL, a TaloKe IIpasun
BHYTPEHHETO TPYAOBOTO ¥ CIly)XeGHOTO pacniopsiika YIIpaBIeHus;

— 060 1aTh NPABHIIa ¥ HOPMBL OXPAHH! TPY/Ja B TEXHUKH 0€30M1aCHOCTH;

—Gepeub TOCYJAPCTBEHHOE MMYIIECTBO, B TOM YHCIIEC NPETOCTABICHHOE My UL MCTIOIHCHUA
JMOJDKHOCTHBIX 00S3aHHOCTel, 00eCTIeYHBaTh €ro NEJIeBOe MCTI0Ib30BAHNCE;

_BHINOJIHATG B TIPEJENax YCTAHOBICHHBIX MOJTHOMOYHHA HHEIC NOPYHYCHHS HENOCPEICTBEHHOTO
PYKOBOIUTENII M PYKOBOJACTBA YTIPAaBICHMA, a TAKKC WHBIC 0053aHHOCTH, NPEXYCMOTPEHHBIE
JEHCTBYIONMM ~ 3aKOHOJATENbCTBOM,  HOPDMATHBHBIMH  TIDaBOBBIMH  aKTaMi 1 (nn)
OpTaHM3aLMOHHO-PACIIOPAIUTEIBHBIMH JOKYMEHTAMH.

9. B weniX WCIONHEHWS BO3JOXKEHHBIX JODKHOCTHBIX — OOsf3aHHOCTEH T7IaBHBIA
TOCHAJIOTHHCIIEKTOP UMEET IPaBo:

—OJTyYaTh OT CTPYKTYPHBIX HOJpa3/ieieHnii, pabOTHHUKOB amnapara Vupasnenus ¥ HCIEKIui
BCIO 3ampallMBacMyl0 B Tpefelax CBOeH KOMIETEHUMH HH(OpMalyio, B TOM HHCIE
onpeJeneHHbIe CBEJCHU (MaTepUaibl, CIPaBKU U T.IL);

_IOKJIa[BIBAaTh HEMOCPEJCTBEHHOMY PYKOBOMHMTENO 000 BCEX BBIABICHHBIX HENOCTAaTKax M
HapyIIEHUAX B NPeJENIaX YCTAHOBIEHHOH KOMICTEHIMH, a TAKKe BHOCHTH NPEJIONCHNA IO
COBEPLICHCTBOBaHMIO paboTsl Otaena;

—y4YacTBOBATh B PeaM3alii MEPOIIPUSTHH, HAIIPaBICHHBIX Ha MOBBIIICHHE 3¢ HeKTUBHOCTH TPYJa,
M OCYIECTRIIATH MEPHI [0 YKPEIUICHHIO TPYI0BO#H H CIly)KeOHOM MCIMILTMHEL X OXPaHb! TPYa;

—Ha mocTyn K pabore ¢ JOKYMEHTaMHM M MH(OPMAIVOHHBIMH pECYypCaMy IIO HAaMpaBICHUIO
nesrenpHocT  OT@ena, CoAepXalMMM  CBEICHHSA,  COCTABJLAIOLINC cIyxebHylo U
roCyIapCTBEHHYIO TaliHy, 1 HEOOXOMMBIE UL BBITIOITHECHUA CIyKeOHBIX 0053aHHOCTEH;

—Ha 3aIUTy CBOUX NIEPCOHAIBHEIX JTaHHBIX;

—BHOCHTH Ha PacCMOTpeHHe PYKOBOACTBY OTiena NPEMIOXKEHUA IO BOMPOCaM ACATCILHOCTH
Otnena;

—peanu3oBHIBATh MHBIE I[paBa, NpeTyCMOTPEHHBIC JACHCTBYIONIMM — 32KOHOIATCILCTBOM,
[onoxxennem 06 OTaene ¥ UHBIMY NPaBOBBIMH aKTaMHU.

10. TnaBHbii TOCHANOTHHCIEKTOP OCYIIECTBISET MHBIE I@jpaBa M HCHONHACT MHBIC
06A3aHHOCTH, TPETYCMOTPEHHBIE 3aKOHOHaTenbcTBoM P®, IlonoxenuwimMu o denepanbHON
HanoroBo# ciyx6e, Ynpasnenun, npukasamu (pacnopsxenwimu) @OHC Poccun # HHBIMH
HOPMAaTHBHBIMM IPABOBBIMM aKTaMH.
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11. I'maBHBIi TOCHAJIOTMHCIEKTOP 3a HEUCHOJHEHHME WIM HEHaIUIeXkKallee HCIOIHEHUE
JIOJDKHOCTHBIX O0S3aHHOCTEH MOXKET OBITh IpHBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoJaTeNscTBOM P®. KpoMe TOro, riaBHbIi rOCHaJIOTHHCIIEKTOP HECET OTBETCTBEHHOCTD:
—3a pasrialieHHe rocyJapCTBEHHOM M HaloTOBOH TaiHBI, MHOH MHpOpMalH, CTaBIIEH eMy

U3BECTHOM B CBA3H C UCIOJIHEHHEM JODKHOCTHBIX 00S3aHHOCTEH;
—3a Hapymenne Kopekca 3THKH M CIIy’)KeOHOro IOBEINEHUA TOCYAAapCTBEHHBIX TPaXKIAHCKUX
cyxamux denepaabHO HATOTOBOM CIIyKOBI.

1V. IIepeqeﬂb BOIIPOCOB, IO KOTOPbIM rJ1aBHBIH TOCHAJIOTHHCIICKTOP BIIpaBe HJ/IH
00513aH CaMOCTOSATEJILHO IIPUHHEMATD YIIPaBJICHYCCKHE H HHbIEC PEIICHUS

12. IIpu ucrmonHeHUH CIYXEeOHBIX OOA3aHHOCTEW ITIABHBIA IOCHAJIOTMHCIIEKTOP BIIPABE
CaMOCTOSATEIFHO IPAHAMATH PELLEHMs 10 BOIIPOCaM:

-peneHns >QQeKTUBHON paGoTBl B IMpeienax NOKHOCTHEIX IIOMHOMOYMH, oGecreyeHns
BBIITOJTHEHHUS BO3JIOKECHHBIX 3aJay4;

—IUIaHMPOBAaHUA M oOpraHu3anmu paGorsl OTnena COINACHO METOAMYECKAM H HOPMAaTHUBHBIM
JIOKyMEHTaM U 1ianaM pabotel Otaena; ,

—I10 UHBIM BOIPOCAM.

13. Ilpy McHONHEHHMM CITyXKeOHBIX OOS3aHHOCTEH IVaBHBIN TOCHAJOTMHCIEKTOP 06s3aH
CaMOCTOATENBHO MPUHUMATh PpEIICHHS II0 BONpPOCaM, OTHECEHHHIM K KOMIICTCHLHUH
KOHTPOJILHOTO oTAena Ne2 B yacTu:

— opraHu3anuu c6opa u 0600meHus HHGOpMaIHH, HEOOXOAMMOM Ul aHaIM3a, ITAHUPOBAHUA U
COBEPILICHCTBOBAHUA KOHTPOJIBHOM paboTel B IIpeJeaX YCTaHOBIICHHBIX TOJDKHOCTHBIX
00s13aHHOCTEIH;

—OCYIIECTBJICHHA B3aHMOJACICTBUS C HAJIOTOBHIMH HHCIEKIMAMH OOJAacTd IO BOIPOCaM,
BXO/JIAIIKAM B €r0 KOMIIETCHIIHIO;

—HHBIX BOIPOCOB.

V. Ilepedenn BONPOCOB, 0 KOTOPHIM [VIABHBIH rOCHAJIOTHHCIEKTOP BOpaBe HJIH 00s13aH
Y4aCTBOBATH HPH NOAroTOBKE MPOEKTOB HOPMATHBHBIX NIPABOBBLIX AKTOB H (HJIH)
NPOEKTOB YNPABJIEHYeCKHAX H HHbIX PelIeHHH

14. T'naBHBIA TOCHAJOIMHCIIEKTOP B Mpefenax (yHKIHMOHAIBHOM KOMIETEHIMH BIIpaBe
y4acTBOBAaTh B IOATrOTOBKE (OOGCYXIECHHHM) HOPMATHBHBIX IPABOBBIX aKTOB M (WJIM) IPOCKTOB
yIIpaBJIEHYECKUX, MHBIX PEHICHUI MO BONpOCaM, OTHECEHHBIM K KOMIIETCHIUH KOHTPOJIBHOTIO
otzena Ne2 B 4aCTH METOJOJIOTHYECKOrO, OpPraHU3aHOHHOI0, HHPOPMALIMOHHOTO 06eCcIeYeHIA
MMOATOTOBKH COOTBETCTBYIOINUX JOKYMEHTOB.

15. T'naBHEI TOCHAIOTMHCIIEKTOp B Ipelenax (YHKIMOHAIBHOH KOMIETEHIMM O0s3aH
y4acTBOBATh B MOATOTOBKE (00CYKI€HNN) HOPMaTUBHEIX IIPOCKTOB JTOKYMEHTOB:

—[lonoxenus o6 YnpasieHuy;

—ITonoxenuit 06 Otnene u Mucnexkuax;

—rpaduka oTIryckoB paboTHHKOB OTrena;

—HHBIX aKTOB I10 MOPYYEHHUIO PYKOBOJICTBA YTIpaBJICHUA.

VI. Cpoxu 1 npouneaypsl NoAroOTOBKH, PACCMOTPEHNS NIPOEKTOB YNPaBJIeHIE€CKHX
H HHBIX pelleHHil, NOPSI0K COrIacoBaHNs U NPHHATHS JAHHBIX PelieHHH

16. B COOTBETCTBUH €O CBOMMH JODKHOCTHBIMH  OOS3aHHOCTAMHM  IJIaBHBIA
FOCHAJIOTHHCIEKTOP TIPUHHMAET peHIeHUs B CPOKH, YCTAHOBIEHHBLIE 3aKOHOMATEIBHBIMH K
MHBIMM HOPMATHBHBIMHU TMPaBOBBIMH akTamu P® ¢ cobmozenueM TpeOoBaHuil NEHCTBYIOLIEH
MHCTpYKIIMY 1O J€I0NPOU3BOJICTBY .

VII. Ilopsinok ciyxeGHOro B3aHMOAEHCTBUSA
17. B3aumojelcTBHE IMaBHOTO TOCHAJIOTMHCIIEKTOpA ¢ rpaxaaHckumu ciyxamumu OHC
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PoCcHM, FOCYAAPCTBEHHBIMU CITY’KAU(MMK MHBIX TOCYapCTBEHHBIX OPraHoOB, a TakiKe C ApyruMu
rpaX/aHaMy ¥ OPraHM3allMAMU CTPOUTCA B pamKax JACTOBBIX OTHOLIEHMII HAa OCHOBE OOMIMX
TIPUHIIMTIOB CITYXEeOHOro IOBEJEHUS TOCYJApPCTBEHHBIX CIIYXKAIMX, yTBEPKACHHBIX YxazoMm
Ipesunenta PO or 12.08.2002 Ne 885 «O06 yTBEpkaeHMM O6IMX TPUHIMIOB CIYXeOHOTO
IOBEJeHMs TOCYJAapCTBEHHBIX CIyXalux», TpeOOBaHMH K ClIy’keOHOMY  IIOBEICHMIO,
YCTaHOBJICHHBIX  CTaThedl 18 desiepanpHOro  3akoHa  OT 27.07.2004 Ne79-®3 «O
rocyJapCTBEHHOH TIpaXXJIaHCKOH cnyx6e Poccuiickoit ®exeparyn», Kopekca JTHMKH U
CITy’eGHOTO TOBEIEHUs FOCYNapCTBEHHBIX IPAXIAHCKUX CIyXKalluX denepanbHONl HAIOrOBOM
ciyx651, yrBepxaeHHoro npukasom @HC Poccun oT 11.04.2011 Ne MMB-7-4/260@, a TaKxe B
COOTBETCTBHH ¢ WMHBEIMH HOPMATHBHBIMA IIpaBOBHIME akramu PQ® ¥ npukasaMu
(pacnopsxenusmu) PHC Poccnn v YipaBieHus.

VIIL Iepeyens rocyaapcTBeHHBIX YCJIYT, OKa3bIBAEMbIX FPAX/IAHAM H OPraHH3AUHAM
B COOTBETCTBHH ¢ 2 AMHHACTPATHBHBIM periamenTom Me/1epaibHOil HATOroBOH CITYKOBI
18. B COOTBETCTBHMH ¢ 3aMelNaeMoil JOKHOCTHIO IPaXTAHCKOH clyxObl M B Mpenenax
dbyHKIMOHANBHOM KOMIETEHIMH [IaBHBI TOCHANOTMHCIIEKTOP TrOCYIapCTBEHHBIX yCIyr HE
OKa3BIBaET.

IX. Hoka3aTenu 3¢ peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogecCHOHAIBLHOMN CJTyKeOHOI e TeIHLHOCTH
19. DbdeKTHBHOCTE ¥ PE3yIBTATUBHOCT MPOYECCHOHATBHOMH CITy’keOHOH JIEATEIBHOCTH

[JIaBHOIO FOCHATIOTMHCIIEKTOpa Y TIPaBJICHIA OLIEHMBACTCA 110 CICAYIOLIMM MOKa3aTe/IAM:

_BBITONHSAEMOMY 00BEMy paGOTbl W MHTEHCHBHOCTH Tpy/a, CIOCOGHOCTH COXDAHSTh BBICOKYIO
paGoTOCTIOCOGHOCTD B 9KCTPEMANBHBIX YCIOBHSX, COOTIONICHUIO [TpaBun BHYTPEHHETO TPYAOBOrO
1 cIyKeOHOTo pacnopsjika Y IpaBieHUs;

—CBOEBPEMEHHOCTH ¥ ONEPaTHBHOCTH BEIONHEHHS OPYICHHU;

—Ka4ecTBY BHIIOJIHEHHOH paGoTH! (IIOATOTOBKE AOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeGOBAHMAMY, TONHOMY M JIOTHYHOMY W3JIOXKCHHIIO MaTepHana, MOpHITICCKH IPaMOTHOMY
COCTABJICHHIO JIOKYMEHTa, OTCYTCTBHIO CTHIIMCTUYECKHIX U IPaMMaTHICCKUX OIIHUOOK);

—CBOEBPEMEHHOCTH ¥ KaUeCTBY HOITOTOBKM MaTepHasoB I pasMEIICHUA Ha O(hHUIATHHOM CalTe
1 B CMU coo0LeHnii 0 HopMax AefCTBYIOIIEro 3aKOHOATeNbCTBa, MHQOPMAIIH i IPOBECHA
ny6muHEIX OOCYXKACHM M MaTepHalioB, IOArOTOBIEHHBIX IO pE3ynpTaTaM  IpOBCACHIA
Ty OJIMYHBIX 0OCYXKICHUI;

~CBOEBPEMEHHOCTH 1 IIOJHOTE TPENOCTABICHUs PashCHCHUH M uHboOpMalK JUI IPOBEICHHA
Iy GJIMYHEIX 0OCYKIEHUIA,

—NpOodeCCHOHATBHOM  KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHBHBIX
TIPaBOBEIX aKTOB, IHPOTE MPO(ECCHOHATBHOTO KPYro30pa, yMEHMIO paboTath ¢ JOKYMEHTaMH);

_CIIOCOBHOCTH YETKO OpraHM3OBHIBATH M ITUIRHMPOBAaTh BBIIOJNHEHHE NOPYYCHHBIX 3a/laHHH,
YMEHHIO PallMOHAIIBHO MCIIOJB30BaTh pabouee BpeMs, pacCTaBIATh IPUOPUTETHL;

—TBOPYECKOMY MOAXOXY K pEIICHHIO IIOCTABJIECHHBIX 3aJad, AKTUBHOCTH W HMHUIMATHBE B
OCBOCHMH HOBHIX KOMIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOGHOCTH OBICTPO
a/IalITMPOBATHCA K HOBBIM YCIIOBHSAM M TpeGOBaHHAM;

—OCO3HAHMIO OTBETCTBEHHOCTH 3@ MOCIIEICTBHSA CBOMX AECHCTBH.

C DOIKHOCTHBIM pEeriiaMeHTOM O3HAKOMIJICHA, KON JODKHOCTHOI'O perjlaMeHTa IojJ1y4dcHa:

(hamMunus UM OTHECTBO) (NOAAKCH) (mata)
CornacoBaHo.

W.0. HauabHMKA KOHTPOJILHOTO OTAeNna No2 0.10. 3aiiues




