JIOIKHOCTHOH perjlaMeHT
CTapLIEro rocyapcTBeHHOro HaJIOTOBOr0 HHCIIEKTOPa
KOHTPOJILHO-aHAJTHTHYECKOr 0 0TAeIa
Ynpagnenust @enepabHoii HaJOroBo# cJIyK0bl o Hopocubupckoi ob1acTu

1. O0mue noJoxKeHns

1. JlomxHOCTs  (elepalbHOl  FOCYJapCTBEHHONW —IPaXAaHCKOH cryxOpl  (manee —
TpaXJaHCKasd ciayx0a) CTapiuii TOCYJapCTBEHHBI HAJOroBblii MHCNEKTOP KOHTPOIBHO-
aHAJIMTHYECKOro oTAeNa Ynpapienus OenepanbHOH HaJOroBoi Ciyx OBl IO Hosocubupckoi
obnacTn (manee — crapumii rocHanoruucnexkrop, Otgen u YnpapieHHe, COOTBETCTBEHHO)
OTHOCHTCS K CTapliei rpyIie JOIDKHOCTEH rpaXkIaHCKO! CITyKObl KaTerOpHH «CHIEUANCTED).

1.1. Peructpanmonnsiii Homep (xox) nomkHocTH — 11-3-4-070 (mo Peectpy JIOJTDKHOCTEN
demepanbHOl  TOCYIapCTBEHHOM TIPpaXIaHCKOH cmyx0bl cornacHo Ykasy Ilpesunenra PO o
31.12.2005 Ne 1574).

2. Obnactsb po¢deCCHOHANBHON CITy>keOHOU JEATENILHOCTH CTaplIero
FOCHAJIOTMHCIIEKTOPA: PEeTyIMpOBaHUE HAJIOTOBOHM HEATENBHOCTH, PETYIMpPOBAHHIC (uHAHCOBOM
JEATENBHOCTH U GUHAHCOBBIX PHIHKOB.

3. Bux mpoeCcCHOHAIBHOM CIIy)KeOHOM [eSTeTbHOCTU CTapHIEr0 TOCHAJIONHHCIEKTOpA.
BHAB NPOMECCHOHANBEHON CIyXKeOHOM IesTeNbHOCTH, BXojsmume B obnacte «Perynuposanue
HAJIOTOBOM IEATENBHOCTH», B obnactes «PeryiaupoBaHue (UHAHCOBOW NEATCIIBHOCTH U
(HHAHCOBHIX DHIHKOB», B 001acTh «OCyIIECTBICHHE HAJIOrOBOrO KOHTPOILD), H B o0nacTp
«Perynupoanue B cepe Hamora Ha J00aBJICHHYIO CTOMMOCTB» B 4acTy, oTHOCAIIEHC K chepe
nestensHocTH PeiepansHoil HATOTOBOI CIIyKOEI.

4. Ha3zHaueHHe Ha JOJDKHOCTh H OCBOOOXIICHUE OT JOJDKHOCTH CTapIero FOCHAJIOrMHCIICKTOpa
OCYILECTBIISIIOTCS] IPUKA30M PYKOBOIUTEJIs Y TIPaBIICHIA.

5. Crapuumii TOCHAJIOTHHCIIEKTOP HENOCPEICTBEHHO MOJYMHAETCA Ha4aIbHUKY Otpena.

II. KpanudukannoHHbie TPeOOBAHHSA
JUISL 3aMellieH st JOJIKHOCTH IPaXKAaHCKOH CITyKObI

6. Jln1  3aMelneHuss JOJDKHOCTH — CTapuiero TOCHAJIOTHMHCHEKTOpa  YCTaHABIMBAIOTCA
ciIeyIonme TpeOOBaHuA.

6.1. Hanwuwe Boiciero o6pasopanus (6e3 NpexbsBIeHNsS TPeOOBAHHH K CTaXY).

6.2. Hamure 6Ga3oBBIX 3HAHMIL: rOCYIapcTBEHHOTO s3blka PP (pycckoro s3pika); OCHOB
KoncruTyuuu P®, 3aKoHOIATeNbCTBA O TPAKIAHCKOH CIyx0e, 3aKOHONATENbCTBa O
NPOTHBOAEHCTBIY KOPPYIIMY; B 0061acTH UHPOPMANHOHHO-KOMMYHHMKAIMOHHBIX TEXHOJIOTYH;
OCHOB HH}OPMALMOHHOM 6e30MACHOCTHA 1 3aLIUTH! MHOpMAIWK; 00X ¥ YIPABICHYECKIX YMEHUH,
CBUIETEIBCTBYIOIKX O HATHYMH HEOOXOIUMBIX IIPO(YECCHOHATBHBIX U IMIHOCTHBIX Ka4eCTB.

6.3. Hanuune npodeccuoHaIbHBIX 3HAHUI:

6.3.1. B cihepe 3axoHORarenscrsa P®: Hanoroporo xoaekca PO (nanee — HK P®); bropxernoro
komexca P®; denepanpHbix 3akoHoB 0T 08.08.2001 Ne 129-03 «O rocysapcTBEHHOH PETHCTpaliu
FOPUIMYECKIX JIWI] ¥ MHIMBUIYATBHBIX HpeanpuHuMaTeneii»; ot 06.10.1999 Ne 184-®3 «O6 obmmx
NPUHIMIAX OPTaHU3ALMN 3aKOHOJATENbHBIX (NPEICTABUTENBHBIX) M HCIIONHMTENBHBIX OpraHoB
rocyJapCTBEHHOM BracTH cyOwbexroB Poccuiickoit deneparum»; oT 06.10.2003 Ne 131-®3 «O6
OGUIIX MPHHIMIAX OpraHM3aldd MECTHOro caMoympasieHusa B Poccutickoit Peneparmn»; OT
29.11.2007 Ne282-®3 «O6 oDUIMATLHOM CTATHCTAYECKOM YUYeTe M CHCTEME roCY/apCTBCHHOM
cratucTuky B Poccuiickoit ®enepamn»; ot 09.08.2009 Ne 8-03 «O0 obecrieyeHHM O0OCTyna K
MHpOpPMALMK O AEATENHHOCTH TOCYIapPCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO CaMOYNpPABICHUAY;
ot 27.07.2010 Ne 210-®3 «O06 opraHu3aluy NpeAOCTaBICHUI TOCYapCTBEHHBIX ¥ My HUIMIIAIBHBIX
yeayr»; ot 28.12.2013 Ne443-03 «O denepanbHoii MHOPMAUMOHHON apecHON CHCTEME U O
BHeceHMM M3MeHeHuit B DenepansHpii 3akoH «O6 OOMMX MpPUMHIMIAX OpraHM3alyd MECTHOro
camoynpapnenus B Poccuiickoii ®epepaumn»; ot 27.07.2006 Ne 152-03 «O TmepcoHaNbHBIX
JAHHBIXY; oT 06.04.2011 Ne 63-®@3 «O6 snexTpoHHo# noamick»; 3akona P® or 21 .03.1991 Ne 943-1
«O Hanoroseix opranax Poccuiickoit ®enepaumn»; Ykasa Ipesunenta PO or 07.05.2012 Ne 601
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«O6 OCHOBHBIX HAIpaBJEHUAX COBEPIICHCTBOBAHMA CUCTEMbI IOCYJAPCTBEHHOTO YNPaBICHUA»; OT
11.082016 Ne403 «O6 OCHOBHBIX HaIpaBlEHMSX Pa3BUTHA TOCYIapCTBEHHOW TIPaXIaHCKOH
ey k681 Poccuiickoii ®enepauy Ha 2016-2018 roawr»; Ilocranosnenns IlpaBurenscTsa P® ot
30.09.2004 Ne 506 «O6 yrepxacHuu Ionoxenns o PenepanbHol HAIOTOBOH CITyxKOew; NpUKasa
Mumnuna Poccun ot 02.07.2012 Ne 991 «AIMUHUCTPATUBHBIN PEITIaMEHT QenepalbHON HAJIOrOBOM
CITy’KGOBI [0 TIPENIOCTABIIEHHIO TOCYJAPCTBEHHOM YCITYTH 10 OeCTUIaTHOMY MHGOPMUPOBAHIIO (B TOM
yKCsie B TMCBMEHHOM (hOpME) HAOTOILIATENIBIIUKOB, IUIATENBIMKOB COOPOB 1 HATIOTOBBIX ar€HTOB O
JEHCTBYIOIUX Hamorax M cOopax, 3aKOHOJATENBCTBE O Halorax W c0opax M NpPHUHATBIX B
COOTBETCTBMHM C HMM HOPMATHBHBIX IIPABOBBIX aKTaX, MOPSAIKE MCUMCICHUSI M YIUIATHI HAJlOroB H
c60poB, MpaBaX M OOS3AHHOCTAX HAIOTOILIATEIBIINKOB, IUIATENBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, TOJHOMOYMAX HAJOTOBEIX OPraHOB M MX JIOJDKHOCTHBIX JHL, & TaKkkKe IO IpHEMY
HAJIOTOBBIX JieKyIapaiuii (pacuetoB)»; ITocranopsienus Ipasutenscra PO ot 26.12.2011 Ne1137 «O
dopMax U MpaBuiiax 3aloNHEHHA (BEEHHA) TOKYMEHTOB, IPUMEHAEMBIX IPH pacieTax 1o
HAJIOTy Ha JOOaBJIEHHYIO CTOMMOCTBY; IIpukaza ®HC Poccuu ot 29.12.2014 NeMMB-7-3/558@
«O6 yTBEpXKAEHMH (OPMBI HAIOrOBOH JEKIapallid MO HAIOTY Ha J00aBICHHYIO CTOMMOCTS,
TIOpS/IKA €€ 3aIlONHEeHHs, a Taloke (opMaTa MPECTaBIeHU] HAIOTOBOK NEKIapalli 10 HAJIOTY Ha
[OGABJICHHYIO CTOMMOCTB B 2JIEKTPOHHOM (hopMe»; ITpuxaza MHC Poccnu ot 17.1 1.2003Ne BI™-3-
06/627@ «O6 yTBepXACHUM €IWHBIX TpeOoBaHWi K (HOPMUPOBAHMIO HH(GOPMALIMOHHBIX
pecypcoB IO KaMepadbHBIM ¥ BBIE3THBIM HAJIOTOBBIM HpoBepKam»; Ilpukasa ®HC Poccum ot
25.07.2012 NeMMB-7-2/518@ «O6 yrBepxaennu Ilopska HampaBjeHHUA HaJOrOBBIM OpraHOM
3ampocoB B GaHK (OmepaTopy II0 MEpeBOAY MNEHEXHBIX CPEACTB) O HAIMYAM CYCTOB
(creImanbHEIX GaHKOBCKUX CUeTOB) B GaHke H (WiM) 06 ocTaTKax ACHEKHBIX CPEJCTB Ha CYETaxX
(cienpanbHBIX GaHKOBCKHX CYETax), O IPEICTABICHHM BBINHCOK IO ONEpaliM Ha CHETax
(cenmanbHEIX GaHKOBCKHX CUETaX), CIIPaBOK 00 OCTaTKaX 3JIEKTPOHHBIX JCHEKHBIX CPEICTB U
IepeBOlax ~ OJNEKTPOHHBIX  JCHEKHBIX  CPEACTB  OpraHM3alui (MHIUBUIY ATBHBIX
NpennpUHUMATENed, HOTapHyCOB, 3aHUMAIOIIMXCS  YaCTHOM  NPAaKTHKOH,  alBOKAaToB,
yupeMBIIMX aJBOKATCKME KaOWHETB) Ha OyMaXKHOM HOCHTENE, a TaKke ¢dopM
COOTBEICTBYIOIMX 3anpocoBy; Ilpukasa ®HC Poccnu ot 08.09.2015 NeMMB-7-2/189@ «O6
yTBEpKJeHAN (GOPM ITOKYMEHTOB, IPENYCMOTPEHHBIX HAJOTOBBIM KOJIEKCOM Poccuiickoi
denepalu ¥ UCHOJIB3YEMBIX HAJIOrOBBIMM OpraHaMH IPH pealM3allii CBOMX MIOJTHOMOYMHA B
OTHOLIICHUAX, PETYIMPYEMBIX 3aKOHOJATENBCTBOM O HAJOraX M c¢Oopax, OCHOBAHMM M MOPS/IKA
HpoMJIEHHA CPOKAa TNPOBENEHUS BBIE3HOW HAJIOrOBOW HPOBEPKH, HOpA/iKa B3aUMONECHCTBHA
HAJIOTOBBIX OPTAHOB 110 BHINOJHEHHIO NOPYYEHUH 06 NCTPeGOBAHUM TOKYMEHTOB, TPeOOBaHUH K
COCTABIICHHMIO aKTa HAJOTOBOM IPOBEPKM, TPeGOBaHMI K COCTaBICHHIO aKkTa 00 OOHApy)XCHHM
(baKTOB, CBHICTEIBCIBYIONMX O IIPEAYCMOTPEHHBIX HAJIOTOBBIM KOIEKCOM Poccuiickoi
degiepalliyl HAJOTOBBIX NPABOHAPYMICHWAX (332 MCKIIOYEHMEM HAIOTOBBIX IpPaBOHAPYIIEHWUH,
Jena O BEUABICHHM KOTOPHIX pacCMATPUBAIOTCA B TIOPAJKE, YCTAHOBJIEHHOM CTaThed 101
HAJIOTOBOTO KOJeKca poccHiickoii demepanun)y; [pukasa ®HC Poccrmu ot 10.02.2017 NeMMB-7-
15/176@ «O BBOfiE B MNPOMBINUICHHYIO OKCIUTyaTalli0 IPOTrPaMMHOTO obecrieueHus,
PEANM3YIONET0 aBTOMATH3ALMIO IEPEKPECTHRIX TPOBEPOK M0  GYHKIMAM KaMepaJlbHOM
HAJIOTOBOM MPOBEPKM HANOTOBHIX Aekitapauuii no HJIC Ha oCHOBe CBeICHUH W3 KHHI NOKYIIOK,
KHHT TPOJAX H )yPHAJIOB y4eTa BHICTABICHHBIX M NOMYYECHHBIX CUETOB-QAKTyp»; MIChMa ®HC
Poccru ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHAalMAaX IO IPOBEACHUIO KaMEpPalbHBIX
HAJIOTOBBIX IIPOBEPOK».

6.3.2. VIHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB M CIYXEOHBIX HOKYMEHTOB, PETYIMPYIOIIUX
BONPOCE], CBA3aHHbIE ¢ OONACTBIO U BHIOM TNpPO(ECCHOHANBHON CNYXeOHOH ACATENIBPHOCTH
CTaplIero roCHaIOTMHCIIEKTOPA.

6.3.3.1HpIX TmpodecCHOHANBHBIX 3HaHWH: OCHOB OKOHOMMKM, (UHAHCOB M KpeIuTa,
GyXTalTepCKOTO 1 HATOTOBOTO Y4€Ta; OCHOB HalOr000IOXKEHHS; OCHOB (PMHAHCOBBIX M KPEIMTHBIX
OTHOIIEHWIL;, OOIMX MONOXKEHNI 0 HAIOTOBOM KOHTpOJIE; MPUHIMIOB HOpMUpOBaHUs OHOKETHON
cuctemMbl P®; npunuunos ¢GopMupoBaHHS Hanoropod cucremsl Pd; nopsaka nNpoOBENCHUA
MEpONPUATHI HAJIOrOBOTO KOHTPOJIS; TNPHUHLMIIOB HAJOrOBOTO aJMMHHCTPHPOBAaHHMA; TOPsJIOK
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paGoOTB! HANIOrOBOTO OpraHa C MarepualaMi ¥ JIOKyMEHTaMu, comepKalmMi KOHQHUIEHIMATBHBIC
ceneHns 00 oOpraHmsamsix 1 GU3MUECKUX JIMUAX, dopMUpOBaHYE ¥ XPaHCHUC JIOKyMEHTOB;
MOpANOK M CPOKH TIPOBEICHMA KaMepajbHBIX TPOBEPOK; TpeGoBaHus K COCTABJCHUIO axra
KaMepalbHO# IPOBEPKH; OCHOBBI (HUHAHCOBBIX OTHOIIEHWA ¥ KPEOUTHBIX OTHOLICHUIA; Cyne0HO-
apOuTpaxHas NPaKTHKa B HacTH KaMepaNnbHbIX MPOBEPOK; CXEMBI YXOIa OT HaJIOroB; MOPAJIOK
omnpeneneHus HanorooGaraeMoii 6a3sl.

6.4. Hanave QyHKIMOHAIBHBIX 3HAHWIA: IEHTPAIM30BaHHON H cMeinandoi GopM BEACHUA
JIeTOTIPOM3BOACTBA;  CHUCTEMBI B3aMMOJICICTBIA B paMKax BHYTpMBEJIOMCTBEHHOrO 1
MEKBEIOMCTBEHHOTO  QJIEKTPOHHOIO JOKyMeHTO000pOTa;  CHCTEMBI TeXHUYeCKol U
TIPOTHBOIIOXAPHOM OE30MaCHOCTH; OCHOBHBIX MEpOTIPHATHH MOOHIM3aLIOHHON TOJINOTOBKH.

6.5. Hanuuue 6a30BBIX YMEHHil: MBICIATDH crcTeMHO (CTpaTermdecku); ILIaHMPOBATD,
paIMOHANBHO ~ HCTIONB30BATH ciyxeGHOe BpeMs M AOCTHraik pesynbTaTa; yHpaBIATh
y3MEHEeHUAMH; 001amaTh KOMMYHHKaTHBHOH KOMIIETEHLIUEH.

6.6. Hamiuue ipodeCCHOHATIBHBIX yMeHMi: PacueTHO-3KOHOMHIHIECKaA NEeITeNBHOCTh B
chepe Hajora Ha JOGABNIEHHYIO CTOMMOCTB, COCTaBICHME aKTd 0 pe3yNbTaTaM NpOBEICHHA
KaMepalbHOM ~ HAIOroBOH  TPOBEPKH, NpaKkTHKA  [PUMEHCHUA 3aKOHOJATENBCTBA O
rOCYIapCTBEHHOK FPaXIAHCKON ciy»06e ¥ POTMBOAEHCTBUN KOppYIILHH; IPOBCICHUA CIyKeOHBIX
IIPOBEPOK, & TAKKe odopMIeHHS UX PE3YJIBTATOB; paboTel ¢ HHGOPMAIMOHHBIMH pecypcaMu 1
6a3aMH JaHHBIX, B TOM YHCJIE [0 BELABIIEHUIO PUCKOB B JEeSTENHHOCTH HAJIOTOBBIX OPTaHOB.

6.7. Hanuure (QyHKIMOHAIBHBIX yMeHuii: KBaIU(UIMPOBAHHOC IUlaHMpoBaHKe PalboTHL,
SKCIIEpTH3a TPOEKTOB HOPMATUBHBIX IIPaBOBHIX AKTOB, MOIrOTOBKA CHyXkeOHBIX TOKYMEHTOB,
c6op aHAIMTUYECKUX padopMaii M IPYyrMX MAaTephajlos, 06paboTKa KOPPECIIOH/ICHIWY,
KOMIUICKTOBAHHE, XpaHEHHE, YUeT 1 HCTIOIB30BaHNC ApPXMBHBIX JIOKYMEHTOB.

TIL JomknocTHBIE 0053aHHOCTH, IPaBa H OTBETCTBEHHOCTDH

7. OcHOBHBIE IIpaBa U OOSA3aHHOCTH CTAapILIEro FOCHAJIOTMHCIIEKTOpa, a TaKkKe CBA3AHHBIC C
rpaXJaHCKON cmyO00il 3ampeTsl, OrpaHUYCHHA ¥ Tpe6OBaHMs, KOTOPHIE YCTAHOBJICHSI B €ro
OTHOIIIEHWH, TIPEXyCMOTPEHBI CTaThAMU 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 ®epiepanpHOro 3aKOHa
ot 27.07.2004 Ne 79-®3 «O rocyiapCTBEHHOH TrpaKIaHCKOH Ciryx0e Poccuiickoii deneparym.

8. B menax peanMsalvy 3amad U (yHKIMi, BO3TOXKEHHBIX Ha VupapieHue, CTapiii
FOCHAJIOTHHCIIEKTOP 00s3aH:

—CBOEBPEMEHHO, KAYECTBEHHO 1 B TIOJIHOM oGBeMe BBIONHATH QYHKIHOHANBHEIE 00432aHHOCTH 1
IpeTyCMOTPEHHBIE  NCHCTBYIOIIUM 3aKOHOJATENBCTBOM  IIPOLCIYPHL, obecreunBaTh
JIOCTOBEPHOCTH (OpMUPYEMOH OTICTHOCTH, 2 TaKOKe B YCTAHOBICHHOM IIOPSIKC obecreynBaTh
coOIoICHUE HCTIONHUTENBCKOM MUCIUIIMHEL, B TOM HYHCIC npu pabore B COJl n uHBIX
MHGOPMALMOHHBIX pecypcax Otnena, )

—NIPEfOCTaBNIATh HaYabHUKY OTACHA HEOGXOMUMBIE MATEPUATEl H BHOCUTH TIPEUIOKCHUS B
npejenax yCTaHOBICHHBIX TOJIHOMOYUH;

— ppUMHMMATh y4acTHe B COBCIIAHMAX, NPOBOIMMEIX ~ PYKOBOACTBOM VYupaBneHus H
OpTraHU3YEMBIX IPYTHMH CTPYKTYPHBIMU MOApAa3IeICHIAMU;

— OCYLIECTBJIATH OPTaHU3alliMio ¥ KOOPAMHALHIO neiicTuii VIHCneKumuiA npu NPOBEACHHUH
MepOIIpHATHI HAJIOrOBOTO KOHTPOILA;

— OpraHu30BBIBATH ¥ KOOPAMHHPOBATH OCYIIECTBIEHUEC KOHTPOJIA 32 [IOJTHOTOM ¥ KaueCTBOM
nposeieHns MHCIEKINAMH MEpOTIpUSTHH HaJOroBOro KOHTpOId C ncnonp3osanreM 110
«ACK HIC-2»;

— OpraHH30BBIBaTh M OCYLIECCTBIATE KOHTPOJIb 32 NIOArOTOBKOM 3aK/IIOUEHNH N0 pa3jiesiaM aKkToB
KaMepabHBIX HAJOroOBBIX TPOBEPOK, npefcTaBlseMBIX HMHCICKIMAMU B VipasieHue,
COCTABNEHHHIX 1O  pe3ynbratam  paboTHl B OTHOIIEHMHM  HAJIOTOMIaTeNbIIUKOB-
BHITOZIONIpHODpeTaTENEl B YaCT! KypupyeMoro nanpasnenns OTena;

— KOOPAMHUPOBATH PabOTy HIDKECTOAIMX HAJIOTOBBIX OPraHoB IO BBIABJICHHIO nony4varenei
Heo6OCHOBAHHOM HANOTOBO# BHITOABI, CBS3aHHOM ¢ HENPABOMEPHBIM NPMMEHEHMEM HANIOTOBBIX
poieros no HJIC, B ciyyac BbLABICHHA PACcXOXJEHHA B CBENCHUAX 00 onepaunusix,
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cofepIKAIIMXCsi B HAJOTOBbIX [EKIAapaluiX To H/C, B TOM YMCIE C MWCIOIb30BAHUCM
nHGOPMALMOHHOT0 pecypca «ACK HAC-2»;

— NpOBENEHNE AYJUTOPCKUX MPOBEPOK WHCneKyii, NpoBeeHNe MOCTIPOBEPOYHOTO KOHTPOILA,
JWACTAHLIMOHHOTO MOHUTOPMHIA 110 BONPOCAM, OTHECEHHBIM K xomnereHnun Otaena;

— opranuzalys U KOHTPOIb 33 (POPMMPOBAHHEM ONIEpaTUBHO} OTYETHOCTH, 3aKperyIeHHoN 32
OtaenoM, JOBEICHHE OTYETHOCTH 10 ®HC Poccun;

— KOHTPOJh ¥ KOOpJWHAWMA NOArOTOBKM IHCHMCHHBIX OTBETOB Ha 3aMpoChl HIDKECTOSLIMX
HAJIOTOBBIX OPraHoOB;

— WCIIONB30BATh B paboTe HHPOpMaIIOHHbIE PECYPCHI;

— nopaGoTka, B Ciydae He0OXOIMMOCTH, 3aKJIFOUEHH O pe3yibTarax IpPOBEACHHBIX MHK B
OTHOIIEHUH HAJIOTOMIATEIIBIIMKOB;

—OCYHIECTBIATh OPTaHU3aLMIO M KOOPIMHALMIO neiictuii MHcmekumi mpy  MPOBEICHMH
MepONPHUSATHii HAJIOTOBOTO KOHTPOJIA;

— OKa3EIBATH METOMMYECKYIO OMOIIb MIHCIEKIHMAM 110 BOTPOCaM, OTHECCHHBIM K KOMIIETEHIMH
oTIena MOCPEACTBOM OPraHM3allMi M IpPOBEJCHUA CEMUHAPOB, COBelaHuii ¢ paboTHMKaMHU
TepPUTOPHAIBHBIX HATOTOBEIX OPTaHOB II0 BOTIPOCAM, BXOJSIIAM B KOMIIETEHIIMIO OTIEIIA;

—noy4aTh, 060061aTh ¥ aHAIU3UPOBATH uHdopMaimy U oTdeTs VHCImeKIi 0 NPOAEIaHHOM
paboTe B paMKax IpeNOCTaBIECHHON KOMIIETECHIINMY;

—KAYECTBEHHO H CBOEBPEMEHHO OCYIIECTBIIATH BHYTPECHHUI KOHTPOIE;

—cOGIIOATh HAJIOTOBYIO, TaliHy, a TakkKe MOPAIOK CIEHMaTbHOro pexuMa XpaHeHus U J0oCTyla
K KOH(®UIEHINAIBHOK HHYOPMAIIH;

—paboraTh CO CBCICHUAMH H MHGMOPMAMOHHEIME pPECYpCaMu, COCTABILIIOMAMA CIIyKeOHYIO
TaiiHy, B 066eMe, onpeaenseMoM ITonoKeHueM 06 Otnene;

—OCYyIIECTBILATh 00paGOTKy NEPCOHANBHBIX JIAHHBIX C cOOJIIOIeHUEM KOH(MUACHINATBHOCTH
moGoit KapoBoil MHpOPMALIMH M 00ECTICYCHHEM 3aIIUTH! IEPCOHAIBHEIX JAHHBIX TPaKIaHCKIX
CIy>KaITEX OT HEMPaBOMEPHOTO UX MCTIOIb30BAHMUA WK yTPATEL,

—obecmeunBaTh B YCTAHOBICHHOM TOPAZIKE BEJICHUC B Otzene AeIONpOU3BOLCTBA, COXPAHHOCTH
HOMEHK/IATYPHBIX e U Iepeiady UX Ha apXMBHOC XPaHCHHC,

—oBecriednBaTh COOMONCHHE CIYXKEOHOH M MCTIOMHUTENbCKOH JUCIMILIMHEL, 2 taxoke [IpaBui
BHYTPEHHETO TPYIOBOTO U CIIyXKEOHOTO pacropsjKa Ynpasnenus;

— 000 1aTh IPaBIia ¥ HOPMBI OXpaHbl TPyZa M TEXHUKH 6€30MacHOCTH,

—Gepeyb TOCYAAPCTBEHHOE MMYUIECTBO, B TOM HHCIIC IpeOCTaBICHHOE €MY JUIS HCTIOTHCHHA
OJDKHOCTHBIX 00A3aHHOCTE}, 00eCTeurBaTh €To LEI€BOe MCTONL30BAHNC,

_BBIONHATH B MpEJeNax YCTAaHOBICHHBIX TOJHOMOYHMH MHBIC NOPYYEHNA HEIIOCPENCTBEHHOTO
PYKOBOIMTENS W PYKOBOACIBA YIIPABIICHUS, a TAKKE MHBIC 0053aHHOCTH, TIPETyCMOTPEHHBIC
HEHCTBYIOIMM  3aKOHONATENBCTBOM, — HOPMATHUBHBIMU NpaBOBBIMM  aKTaMu 4 (unn)
OpraHU3alMOHHO-PACIOPSAUTEIFHBIMU OKYMCHTAMH.

9.B memsx WCIONHEHHUS BO3JIOXKCHHBIX JIOJDKHOCTHBIX 00s3aHHOCTEH  CTapIInid

TOCHAJIOTMHCIIEKTOP MMEET NIPaBo:

—[ONy4aTh OT CTPYKTYPHBIX nojpas/eneHuii, pabOTHUKOB alnmnapara Vnpapnenus ¥ MHciekuui
BCIO 3aMIpaliHBaeMyl0 B TIpefenax CBOEH KOMICTCHLMH nadopMaIMIoO, B TOM YHCIC
onpe/ieNeHHbIE CBeIeHns (MaTepuanbl, CIipaBku 1 T.IL.);

—JIOKNafBIBaTh HENOCPEACTBEHHOMY PYKOBOIUTEIIO 000 BceX BBIABICHHBIX HENOCTAaTKax H
HapylIeHMsIX B MpeJieiaX yCTaHOBICHHON KOMIICTCHINH, 3 TAioKe BHOCHUTH MpEINOXKEHUs N0
coBeplIeHCTBOBaHMIO paboTsl OTaena;

—y4acTBOBATH B PEATH3aIMA MEPONPUATH, HANPaBIICHHEIX Ha niobineHre GQPEKTUBHOCTA TPy a,
11 OCYILIECTBIIATH MEPHI 110 YKPEIUIEHHIO TPY/IOBOH 1 CITy»KeOHO# IMCHUILIMHEL X OXPaHbl TPY/a;

—Ha JocTyn K paboTe ¢ NOKYMEHTaMH U MHGOPMALMOHHBIMI PECYPCAaMHU TIO HAMpaBJICHUIO
nestenpHoctH  OTaena, CONEPKAUMMM  CBEIEHMS, COCTABILAIOLIMC cinyxeOHyl0 TaiHy, W
HEOGXOMMBIE JUIS BHIIOMHEHNS CIIY)KEOHBIX 00S3aHHOCTEN.

—Ha 3aMIMTY CBOUX NEPCOHANIBHBIX NaHHBIX;
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—peanu3OBbIBATE MHBIE IIpaBa, TpPEIyCMOTPEHHbIC NCHCTBYIOIIMM  32aKOHOAATENbCTBOM,
ITonoxennem 06 Otaene ¥ NHBIMH NIPAaBOBHIMU aKTaMHU.

10. CTapumii TOCHAIOTMHCIIEKTOP OCYIUECTBNIAET HHBIE TNpaBa W WCIONHAET MHBIC
00S3aHHOCTH, TIPEXYCMOTPEHHBIE 3aKOHOAaTeNnbCcTBOM PO, Ilonmoxenusmu o depepanpHO
HATOTOBOH ciyxk6e, Ynpabnenud, npukazamu (pacmopskenusamu) OHC Poccimi u MHbIMHA
HOpPMAaTHBHBIMH NPaBOBEIMU aKTaMH.

11. Crapumii TOCHAJTOTHHCIIEKTOP 3a HEWCIIOJHEHHE WIM HEHaJJexalmee WCIONHEHNe
JOJDKHOCTHHIX OOS3aHHOCTEH MOXeT OBITh NpHMBIEYEH K OTBETCTBCHHOCTH B COOTBETCTBUM C
3akoHoAaTenbcTBoM P®. KpoMe Toro, crapinuii TOCHaJIOTHHCIIEKTOP HECET OTBETCTBCHHOCTD!
—3a pasrjiallieHue TOCYJapCTBEHHON M HAJOrOBOW TAHHBI, MHOM MH(pOpMaimy, CTaBUIEW €My

M3BECTHOI B CBSA3H C UCIIOIHEHHEM JODKHOCTHBIX 00A3aHHOCTEH;
—3a Hapymenue Kopmekca STHKM M CIyKE€OHOTO IOBEACHMA TOCYAapCTBEHHBIX IPaXIaHCKHX
cnyxamux denepansHOil HATTOTOBOH CITyKOBI.

IV. IlepedeHb BONPOCOB, 10 KOTOPbIM CTAPIIHAH FOCHATOTHHCIIEKTOP BIIpaBe HJIH
00513aH CAMOCTOATEIbHO IPHHHMATH YIIPaBJeHYeCKHe U HHble PelleHus

12. TIpy MCHONHEHHUH CIYXeOHBIX 00A3aHHOCTEW CTaplMii TOCHAJOTMHCIIEKTOP BIPABE
CaMOCTOSTEIFHO IPUHAMATH PEIICHHUs 110 BOIIPOCaM:

—YCTHOro HH(POPMUPOBAHKS HaYa bHMKA OT/eNa UL IPUHATHA UM COOTBETCTBYOIICTO PCIICHHA
0 BOIIPOCaM, OTHECEHHHBIM K KommeTeHnun Otaena;

—uHbopMupoBaHis HadanpHuKa OTiena mjis NPUHATHA MM COOTBETCTBYIOIICTO PCUICHMA IIO
BOIPOCaM, OTHECEHHBIM K KoMneTennuu OTaena;

—IIJJAHMPOBAHMA M OpraHU3aliK paboTHl COINIACHO METOAUYECKUM M HOPMATHBHBIM JOKYMCHTaM
1 wiaHaM pabotsl Otaena;

—II0 UHBEIM BOIIPpOCaM.

13. Ilpy HCIONHEHHH CIYKEOHBIX O0A3aHHOCTEH CTapUIMH TOCHAJOIMHCIEKTOP o0s13aH
CaMOCTOSTEILHO NPHHAMATH PEHICHUS [0 BONPOCaM IPOBEPKH COOTBETCTBUA MPEACTABICHHBIX
Ha pacCMOTpPEHHE JTOKYMEHTOB TpeOOBaHMAM 3aKOHOAATEIBCTBA, B YACTH HX JOCTOBCPHOCTH M
TIOJTHOTEHI,

—MHBIX BOIIPOCOB.

V. IlepedeHsb BONPOCOB, M0 KOTOPHIM CTAPIIHIA FOCHAJOrHHCIIEKTOP BIpaBe HJIH 0053aH
y4acTBOBATH NPH MOAr0TOBKE POEKTOB HOPMATHBHEIX IIPABOBbIX AKTOB H (HJIH)
NPOEKTOB YIPaBJIeHYeCKHX H HHbIX pelieHuH

14. Crapmmii rOCHAJIOMMHCIEKTOp B Npenenax (QyHKIMOHAIBHOW KOMIICTCHIMM BIIpaBe
y4acTBOBaTh B NOATOTOBKE (0OCY)KIE€HMH) HOPMAaTHBHBIX IPAaBOBBIX AKTOB M (wnH) mpoeKTOB
yIpaBJeHYECKUX, MHBIX PEUICHHH 10 BONIPOCaM:

—B  4YacTH METOHONOTHYECKOTO, OpraHHM3AalMOHHOr0, HH(POPMALMOHHOIO  O0CCIeUeHHs
JIO/ITOTOBKH COOTBETCTBYIOIINX JOKYMEHTOB 110 BOIPOCAM OPraHM3allii KOHTPOIBHOH paboTH
o KypupyeMbIM OTIEIOM HaJIoraM;

—HMHBIM BOIIPOCaM.

15. Crapmmii rOCHAJIOTHHCIIEKTOp B Mpefenax (QYHKIMOHAIbHOH KOMIICTCHIMH 00s3aH
y4acTBOBAaTh B OATOTOBKE (006CYXIEHMHN) HOPMATUBHEIX IIPOCKTOB JOKYMEHTOB!

—ITonoxenuit 06 Otaene u MHCIIEKIUAX;

—rpaduka oTIycKoB paboTHMKOB OTaENa;

—HHBIX aKTOB I10 IIOPYYCHHUIO PyKOBOZCTBA Y IpaBJICHHUA.

VI. Cpoku u nponeayphbi HOAFrOTOBKH, PAaCCMOTPEHMSI NPOEKTOB YHPaBICHIECKHX
M HHBIX pelleHnii, NOPSAOK COTIaCOBAHNS H NPHHATHS JAHHBIX pelleHnH
16. B COOTBETCTBMM CO CBOMMH  JODKHOCTHBIMH  OOS3aHHOCTAMH  CTapiuMi
FOCHAJIOTHHCIIEKTOP NPUHUMAET pelleHUs B CPOKH, YCTaHOBJICHHBIE 3aKOHOAATCIBHBIMM H
VIHBIMM HOPMAaTUBHBIMH NpaBoBEIMH akTamu P® ¢ cobmonennem TpeGoBaHUH JielcTBYIOLIEN
HHCTpYKLIMH N0 A€TONPOU3BOACTBY.
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VII. Iopsaok ciy’ke0HOro B3aNMOACHCTBHS

17. B3auMOJEHCTBUE CTAPLIETO TOCHAIOTMHCIIEKTOpa € TPpaXIaHCKAMU cnyxamumu @HC
Poccuy, TOCY/AAPCTBEHHBIMM CIy KAIMMK MHBIX TOCYapCTBCHHBIX OpTaHoB, a TaKKe C ApyruMu
rpaKJaHaMi M OpraHM3aliAMH CTPOMTCA B pamkax JIeJIOBBIX OTHOIIEHMH Ha OCHOBE OOLMX
TMPUHIMIOB CTYXEOHOTO TMOBEACHMA IOCYAapCTBEHHBIX CIy’KallX, YTBEPKIEHHBIX YKa3oM
Ipesunenta PO or 12.08.2002 Ne 885 «OO6 yTBepXXKIEHMH OOIMX HNPUHIKMIOB CITyxKeOHOTO
[OBEJNEHUsI TOCYJApCTBEHHBIX  CIIy>KalX», TpeGoBanmii K  CIy)KeOHOMY  TIOBEJCHMIO,
yCTAaHOBIEHHBIX cTaThel 18 denepanbHOro 3aKoHa or 27.07.2004 Ne 79-@3 «O rocyapcTBeHHOH
rpaXkJaHCKoi ciryx0e Poccuiickoit ®enepaim», Komekca 3TUKM H CIIyKeOHOro IOBEICHM:A
TOCYJapPCTBEHHBIX TPAXIAHCKMX CIIyJKallux denepanbHON HAIOroBOH CITyXOBI; YTBEPXK/ICHHOIO
npuxasoM ®HC Poccun ot 11.04.2011 Noe MMB-7-4/260@, a Taike B COOTBETCTBUM C HHBIMH
HOPMATHBHBIMH [PABOBBIMH aKTaMH P® u npukazaMu (pacnopsoxermamu) OHC Poccnn
YrpasieHH.

VIIL Iepedenn rocyAapCTBEHHBIX YCIYT, OKa3bIBAEMBIX FPakiaHaM H OpPraHH3anusM
B COOTBETCTBHHM C aIMHHHUCTPATHBHBIM PerjiaMeHTOM ®enepaibHOii HAJIOroOBO# CIIYXKOBE
18. B COOTBEICTBMM C 3aMelaeMOl JODKHOCTBIO TPaKIAHCKOH caykOpl W B TIpenenax
yHKIMOHATIBHOM KOMIIETEHIUH CTapIIIHii TOCHATIOT MHCTICKTOD rOCYIapCTBEHHBIX YCITYT HE OKashiBaeT.

IX. Ioka3zarenu 3G eKTHBHOCTH U Pe3yIbTaTHBHOCTH
npodeccHOHAIBbHOM Ci1yKeOHOH AeATeILHOCTH
19. DddeKTUBHOCT, U Pe3yJIBTaTUBHOCTD IPOGECCHOHATBHON  CITy)KeOHON  JIEATENBHOCTH

CTApIIero TOCHANOTHHCTIEKTOpa YTPaBIeHKs OLEHIBACTCA TIO CIIEYIOLM NIOKa3aTeIAM:

—BRINOHAEMOMY 00BEMy paGOTBl M HHTCHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPaHATH BBICOKYIO
paboTOCIOCOGHOCTE B 9KCTPEMANIBHBIX YCIIOBUAX, cobmoaenuo IlpaBui BHyTpEHHETO TPy I0OBOI'O
¥ CITykeOHOro pacropsika ¥ IpaBJIcHHS;

—CBOEBPEMEHHOCTH ¥ ONIEPATHBHOCTH BBIITOIHCHHUA NIOPY4YEHUIA;

_KayecTBY BHINONHEHHON PaGoTHI (IOArOTOBKE NOKYMCHTOB B COOTBETCTBUM C YCTaHOBJIEHHBIMU
TpeGOBAHKAMY, [ONHOMY M JIOTHIHOMY WH3IOXKCHHIO Matephana, JOPUIMIECKH [PaMOTHOMY
COCTABIIEHUIO JJOKYMEHTa, OTCYTCTBHIO CTUIMCTUIECKMX U TPaMMAaTHICCKIX o1HboK); _

—CBOEBPEMEHHOCTH U KAayecTBY MOATOTOBKM MaTEpUAloB LA PasMEIICHILT Ha OGHIUTBHOM canTe
u B CMHU coobimeHuii 0 HopMax AEHCTBYIOIIETO 3aKOHOAATe/IbCTBA, UH(pOpPMAIMH U IPOBEACHIN
MyGMMUHBIX OOCYXKHEHMH M MarepualoB, NOATOTOBICHHBIX IO pe3yNbTaTaM  [pOBEICHHA
My OGIMYHBIX 00CYKICHN;

—CBOEBPEMEHHOCTH M IOJHOTE INPEIOCTaBICHUA pasbACHEHHI ¥ MH(pOpMalMy Ui IIPOBCACHUA
Iy GJIMYHBIX 00CYKIICHUI;

—pod)eCCHOHANBHON KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATCIIBHBIX M UHBIX HOPMAaTHUBHBIX
IIPABOBEIX aKTOB, LIMPOTE MPOYECCHOHATEHOI0 Kpyro3opa, yMEeHHIO paboTaTh ¢ JOKyMEHTaMH);

—CIIOCOOHOCTH YETKO OpraHM30BHIBATH M IUIAHAPOBATH BBINOJHECHNE IOPY4YCHHBIX 3a/laHui,
YMEHHIO PallMOHAIBHO HCTIOB30BATh paboyee BpeMs, PACCTABIATE [IPHOPUTETHI,

—TBOpYECKOMY IOAXOAY K PEINEHMIO MOCTABJECHHBIX 3ajad, aKTMBHOCTH M UHHIIMATUBE B
OCBOEHMH HOBHIX KOMIBIOTEPHEIX M MH(OPMAIMOHHBIX TEXHOIOIMl, CIIOCOOHOCTH OBICTPO
aJ[AIITHPOBATHCA K HOBBIM YCIIOBHAM M TPEOOBAHUAM;

— OCO3HAHMIO OTBETCTBEHHOCTH 3a TIOCIIEICTBHS CBOMX JICHCTBUH.

C HOIPKHOCTHEIM PErIaMEHTOM O3HAKOMIIEH(), KOMHUs JOJDKHOCTHOTO periaMeHTa Moy qeHa.

(bamMunus MMsi OTHECTBO) (noanuce) (nara)

CoracoBaHo.

HayanpHUK KOHTPOJIbHO-aHAIUTUYECKOro OTAC1a J1.B. KoBTyH




