II1. Jo/zkHOCTHBIE 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTh

5. OcHOBHBIE MpaBa U 00S3aHHOCTH CTapIIETO crnenuanucTa 1 paspsga, a Takxke
3anpeThl U TpeOOBaHMUs, CBSI3aHHBIE C TPAKIAHCKOM CIIyKOOH, KOTOpBhIE YCTAHOBJIEHBI B
€ro OTHOIICHUH, TIPEAyCMOTpEHHI cTaThsiMu 14, 15, 17, 18 ®denepanpHOro 3akona ot 27
utonig 2004 1. Ne 79-®@3 "O rocymapcTBEHHOW T'pakIaHCKOW ciyxbe Poccuiickoit
Oenepanun".

Crapmmii cnenuanuct | paspsiia OCYHIECTBISET HWHbIE IpaBa M HCIOJHSAET
00s3aHHOCTH, TPEAYCMOTPEHHbIE 3aKoHoAaTenbcTBOM  Poccuiickoit  ®enepanuu,
[Tonoxxennem o DenepanbHOl HAJIOroBOM ciyx0e, MoioXkeHueM o0 YmpaBieHUU
denepanbHON HATOTOBOM Cy>KO0bI MO0 PocTOBCKOI 001aCTH, MOJIOXKEHUEM O (PUHAHCOBOM
ornene, npukazamu (pacnopspkenusimu) DHC Poccum, mnpukazamu YmpaieHus,
MOPYUYCHUSIMH PYKOBOJICTBA Y TIPABJICHHUS.

6.Mcxons W3 YCTAaHOBJICHHBIX TOJTHOMOYHMA CTapumIuii cneruaymct 1 paspsaa
UMeeT MpaBo Ha:

- ofecrieyeHne  HaJJICKAIIUX  OPraHU3AlMOHHO-TEXHUYECKUX  YCIIOBHIA,
HEOOXOIUMBIX ISl UCTIOTHEHUSI IOJKHOCTHBIX 00513aHHOCTEH;

- O3HAaKOMJIEHME C JOJDKHOCTHBIM PETJIaMEHTOM, KPUTEPUSIMH  OLEHKHU
3¢(HEeKTUBHOCTH  HWCIONHEHHMS]  JIOJDKHOCTHBIX — OOsI3aHHOCTEH, — TMOKa3aTelsiMu
pPE3yNIbTaTUBHOCTH TPO(ECCUOHANBHON CIYKEOHOW JEesATENbHOCTH U YCIOBUSMU
JOJKHOCTHOTO POCTAa;

- OT/BIX, 00ecleYynBaeMblil MPEAOCTABICHUEM BBIXOJIHBIX JHEH M Hepaboumx
Npa3gHUYHBIX  JTHEH, a TakkKe eXEroAHBIX  OIUIAYMBAEMBbIX OCHOBHOTO U
JIOTIOJTHUTENBLHOTO OTITYCKOB;

- OIUIAaTy TPyAa U JPYTUe BBIIIATHL;

- 3aIIUTY CBEJACHUI O TPakIaHCKOM CITYXKaIlIeM;

- MPO(eCCUOHATIFHYIO TIEPETIOATOTOBKY, MOBBIIICHNE KBAIU(DHUKAINY;

- YIEHCTBO B MPO(ecCHOHATBLHOM COIO3E;

- pacCMOTpEHUE UHAUBUAYAIBHBIX CIYKEOHBIX CIIOPOB;

- POBEJICHHE T10 3asIBIICHUIO CIIY>KEOHON IPOBEPKH;

- METMIIMHCKOE CTPAXOBaHUE;

- TpeACTaBleHUE OTJAeNla, B paMKax CBOEH KOMIIETEHLUH, IO TMOPYYEHUIO
HayaJbHUKA OTJENa, BO B3aUMOOTHOIICHUSX C IPYTUMHU OTJelIaMu Y IpaBJIeHuUs;

- TMOJy4YeHHE B YCTAHOBJICHHOM IMOPSJIKE HEOOXOAMMBIX JJisi BBITIOJHEHUS
BO3JIO’KEHHBIX Ha HEro 00s3aHHOCTEN MaTEpUaIOB OT COTPYAHUKOB Y TIPaBIEHUS;

- BHECEHHME HAYAJIBbHUKY OT/EeNa MPEJIOKEHUH M0 COBEPIICHCTBOBAHHIO PaOOThHI
oTJiena 10 BOIpocaM, HaXOASIHUMCS B €r0 KOMIIETEHLIUU;

- IOCTYyNI K KOHQUACHIMAIBbHON HHPOpMauu B 00beMe MPOCMOTPa JOKYMEHTOB,
MMEIOIIUX HEMOCPEICTBEHHOE OTHOIIEHHE K UCTIONIHEHUIO TI0JKHOCTHBIX 00S3aHHOCTEH;

- IOCTYM K COOTBETCTBYIOIIUM MH(GOPMAIIMOHHBIM, IIPOTPAMMHBIM U allllapaTHBIM
pecypcam B CBSI3M C BBIIIOJIHEHUEM 33]1a4, BO3JIOKEHHBIX Ha OTEII;

- UHBIE MpaBa, npeaycMoTpeHHble denepanbHbIM 3akoHOM OT 27 nrons 2004 r.
No 79-@3 « O rocynapcTBeHHOU rpakiaHCcKol ciryx0e Poccutickoit denepanum».

/. Ha crapmero cneuunanucra 1 paspsijia Bo3jaraercs MCHOJHEHUE CIETYIOLIUX
00s13aHHOCTEH:

- BEICHUE JCIOINPOU3BOJACTBA, PETUCTPALMA HUCXOASIIEA U  BXOASALIEH
KOPPECHOH/IEHLINN;
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- BEIEHUE JIeJIONPOU3BOJACTBA, PETUCTpALlMs HCXOMAIIE W  BXOAsAUIEH
KOPPECTOHICHIINU C TTOMETKOU «J[J1s1 CITyKE€OHOTO MOJIb30BAHUSY;

- BeJEHHE TEKYLIEro apxuBa (PMHAHCOBOTO OTJENA;

- BEJEHHE yyeTa IMOCTYIUICHUH MaTepuajbHbIX IEHHOCTEH U CBOEBPEMEHHOE
OTpakeHHE Ha COOTBETCTBYIOIIMX cUeTax OyXrajTepCKOro ydera Omnepanuid, CBI3aHHBIX
C UX JIBIDKCHUEM;

- odopmiieHHE CIHCAHUS MaTePHAIbHBIX I[EHHOCTEH, BBIJIAHHBIX CO CKJaJa B
COOTBETCTBUU C YCTAHOBJIECHHBIMU TPEOOBAHUAMH;

- TMPOBEICHUE EXEMECSIUYHOM CBEPKH OCTAaTKOB MATEpUAIOB IO JAHHBIM
OyXTaJITepCKOr0 y4eTa C 3alHuCsIMU 10 y4eTy MaTepHAIbHBIX IIEHHOCTEH, BEAYITUMUCS
Ha CKJIaJIE;

- exemecsuHoe (QopMupoBaHHE OOOPOTHBIX BEIOMOCTEH B KOJIMYECTBEHHOM U
CTOMMOCTHOM BBIPaKEHHH MO0 MaTePUATIbHBIM LIEHHOCTSM,;

- y4yactue B OQOPMIICHHHM JIOKYMEHTOB [0 WHBEHTapH3allUd MAaTepUAIbHBIX
IIGHHOCTEM;

- exemecsiyHoe ¢dopmupoBaHue xypHana omeparuii Ne 13 «Ilo BeIOBITHIO U
nepeMenieHn0 He()MHAHCOBBIX aKTUBOB (MaTepHaIIbl, OJIAHKH )»;

- BBINOJHEHHE 00S3aHHOCTEN Kaccupa;

- odopmiileHne TIPUXOAHBIX M PACXOJHBIX TOKYMEHTOB IO Kacce, COCTaBIIEHUE
KAaCCOBBIX OTYETOB, BEJEHHWE KACCOBOW KHHUIHU, >KypHaJIa PETUCTpAIlMU MPUXOIHBIX U
PacXOJIHBIX TOKYMEHTOB I10 Kacce;

- exeMmecsiuHoe ¢GopMupoBanue KypHaia omeparuii No 1 «Kacca», Ne 1.1
«Kacca @ongoBas», Ne 10.1 «Onepanuu no IBHKEHUIO MITKOTO UHBEHTAPS;

- ydqactie U oQopMiieHHEe AOKYMEHTOB [0 HWHBEHTApU3AIMU HAJTUYHBIX
JIEHEKHBIX CPEJICTB U JE€HEXKHBIX IOKYMEHTOB, HAXOASAIINXCS B Kacce,

- yuyeT (OPMEHHOTO OOMYHIUPOBAHUS B TOPSAKE, MPEIYCMOTPEHHOM
BpeMmeHHBIM TONOKEHHEM O TMOopsiake obecnedeHuss (HOPMEHHBIM OOMYHIMPOBAHUEM
pabotHHKOB cuctembl ['ocynapcTBeHHOM cyx0b1 Poccuiickoit denepanuu;

- BEJICHHUE y4yeTa BBIJIAaHHOM OJIC)K/IbI Ha apMaTypHOI KapTouke (-4 Ha Kaxa0ro
pabOTHHUKA, PETUCTPAIIH KapTOUEK B KYpHAJIC yUeTa.

- OCYIIECTBJICHHE criucaHusi GOPMEHHOTO OOMYHIUPOBAHHUS B COOTBETCTBUU CO
CpPOKaMU HOCKH;

- odopmiieHrne HAaKJIATHBIX W CUYETOB-(AKTyp Ha BbIIAUy CHEIHATBHBIX MapOK
JUISl MAPKUPOBKH TaOauHON TTPOTYKIINH;

- WCIIOJTHEHUE TOPYYEHHUs HauvajdbHUKA OTHENla B Mpejenax KOMIETEHIUH,
ycranoBlieHHOH B [lonoxkenuu o0 otnerne;

- coOmoieHre KOH(DUICHIIMAIBHOCTH TIEPCOHANIBHBIX JAaHHBIX U OOeCreueHue
0€30MaCHOCTH MEPCOHANBHBIX TAHHBIX TPU UX 00pabOTKeE;

- Tmojalep)KaHWe YpPOBHS KBamu(UKAIMKM, HEOOXOIMMOTO IJs HaJAJIeXKallero
UCTIOJTHEHUS JOJHDKHOCTHBIX 00S3aHHOCTEH;

- coOmroJieHue MHBIX 00s3aHHOCTEH, peaycMoTpeHHble 3akoHoM PD Ne 119-
@3 o1 31.07.1995 «O06 ocHOBax rocynapcTBeHHOMU cyk0bl Poccuiickoii deneparum.

8. Crapumii cmeumanuct 1 paspsaa 3a HEHUCIONHEHHE WJIM HEHaJyIexalee
WCIIOTHEHUE JTOJDKHOCTHBIX 00sS3aHHOCTEH MOKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon denepauuu.
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IV. Ilepeyens BONPOCOB, M0 KOTOPBIM CTapuIIMii cnienuaauct 1 paspsaa Bnpase
WM 00513aH CAMOCTOAITEIbHO IPUHIUMATH YIIPABJIeHYeCKHe H HHbIEe pelleHusl

9. IIpu ucnosHeHUn CIyX EOHBIX O00S3aHHOCTEN CTapIIui crienuaiucT 1 paspsiga
BIIPaBE CAMOCTOSITENIbHO MMPUHUMATh PEIICHUS MO0 BOIIPOCAM, KacarolIuXcs 3aKIII0OUeHUH,
CIY>KEOHBIX M JIOKJIAJHBIX 3alUCOK, IJIAHOB W OTYETOB, OTKa3blBaTh B IIpHEME
JIOKYMEHTOB, OGOPMIICHHBIX HEHaJUIeKalluM o00pa3oM; MPUHUMATh PEIICHUs O
COOTBETCTBUU TPEJCTABICHHBIX JOKYMEHTOB TpeOOBAaHUAM 3aKOHOAATENIhCTBA, HUX
JTOCTOBEPHOCTH U MOJTHOTHI; U T.1.

10. Ilpu ucoTHEHUH CITY)EOHBIX 00s3aHHOCTEH CTapIIuil crienuanuct 1 paspsaa
00s3aH  CaMOCTOSITEILHO ~ MPUHUMATh  pEIIeHUs IO  BONpOcaM, KacarolIUXCs
UH(OPMHUPOBAHUS BBIIIECTOSIIETO PYKOBOIUTEINS I IPUHSITHSI UM COOTBETCTBYIOIIETO
pEIIeHUs; 3aBePSITh HAJIJICKAIINM 00pa30oM KOMHIO KAaKOro-JIn0o JOKYMEHTAa; MTPUHUMATD
y4acTue B PaCCMOTPEHHUH aAKTa, CIyKEOHOU 3alMCKH, OTYETA, IJIaHa U T.J.

V. IllepeyeHb BONPOCOB, 10 KOTOPBIM CTApPIINA cienuaanct 1 pa3psiza Bupase
WIH 00513aH Y4aCTBOBATh NIPH MOJATOTOBKE IPOEKTOB HOPMATHBHBIX NIPABOBBIX
AKTOB U (MJIM) MPOEKTOB YNPABJIECHYECKUX U MHBIX pPelIeHul

11. Crapummii cnenuanuct 1 paspsizia B COOTBETCTBHUM CO CBOEH KOMIIETEHIUEH
BIIPABE YYaCTBOBATh B MOJATOTOBKE (0OCYKIECHNHU) CIAEAYIOMINX MPOEKTOB:

- IPUMEHEHUs 3aKoHoaaTenbcTBa Poccuiickoii @enepannu o Hanorax u coopax;

- COIVIaCOBaHUs MPHUKA30B [0 PAa3JIMYHbIM HANpPaBICHUSAM JI€ATEIbHOCTU
VYnpasienus;

- UHBIM BOIIPOCaM.

12. Crapmmit cneuuanuct 1 paspsiia B COOTBETCTBHHM CO CBOEH KOMIIETEHIUEH
00s3aH y4acTBOBaTh B OJArOTOBKE (00CYK/I€HNUHN) CIEYIOIINX TPOEKTOB:

- rpaduKa OTIYCKOB IpaKIaHCKUX CIYKallUX OT/AENa;

- MHBIX aKTOB IO MOPYYEHUIO HEMOCPEACTBEHHOIO PYKOBOJUTENS U PYKOBOJICTBA
VYnpasneHus.

VI. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHUS MPOEKTOB
yIpaB/JeHYeCKUX U MHBIX PellleHH i, MOPSA0K COrJIACOBAHUSA U MPUHITUA JAHHBIX
peuieHum

13. B COOTBETCTBMHM CO CBOMMH JIOJDKHOCTHBIMH OOS3aHHOCTSIMH CTapIIHMA
cienuanuct 1 pa3psga TPUHAMAET  PEIICHHS B CPOKH,  YCTaHOBJIEHHBIE
3aKOHO/ATEJIbHBIMM ¥ HWHBIMA HOPMATHBHBIMH TIPaBOBBIMU akTaMu Poccuiickoii
denepanuu.

VII. Iopsaok ciayxke0HOTr0o B3auMoeiicTBUS

14. BsaumopeiicTBue crapmiero crenuanucrta | paspsga ¢ deaeparbHBIMU
rOCYJapCTBEHHBIMU TPAXKIAHCKUMHU CIIyXKalluMU YTrpasieHus, uHcnekunii u ®HC
Poccun, rocynapcTBEHHBIMM CIYKAIIMMHM HMHBIX TOCYAApPCTBEHHBIX OPraHOB, a TAaKXKE C
OPYTMMH I'paKJaHaMH U OpraHM3alUsIMU CTPOMTCS B paMKax JEJIOBBIX OTHOIIEHMH Ha
OCHOBE OOIIMX TPUHIMUIOB CIYXEOHOTO TOBEACHHS TIPAKIAHCKUX CIYXKalluX,
yTBepkAcHHBIX YKa3oMm IIpesunenra Poccuiickoit @enepauuun ot 12 aBrycra 2002 r.
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Ne 885 «O06  yTBepkIeHMM  OONMX  MPHUHIIMIOB  CIY>KEOHOrO  IOBEICHHS
rocyaapcTBeHHbIX ciyxamux» (CoOpanue 3akoHomarenscTBa Poccuiickoit denepanun,
2002, Ne 33, c1.3196; 2007, No 13, c1.1531; 2009, Ne 29, ct1.3658), u TpeboBaHuii
CIIy’keOHOMY TIOBEJICHHUIO, YCTAaHOBIIEHHBIX cTaTthell 18 denepanbHoro 3akona ot 27
utonig 2004 1. Ne 79-®@3 "O rocymapCcTBEHHOM TpakIaHCKOW ciyxbe Poccuiickoit
Oenepannn', a TakkKe B COOTBETCTBHM C WHBIMH HOPMATUBHBIMU MPABOBBIMH aKTaMHU
Poccuiickoit ®enepannu u npukazamu (pacnopsixenusmu) GHC Poccun.

VIII. IlepeyeHb rocyiapCcTBEHHBIX YCJIYT, 0Ka3bIBAEMbIX I'PAKIAHAM U
OPraHM3alMsM B COOTBETCTBUH C AAMUHUCTPATHUBHBIM perjiaMmeHToM PegepaibHOM
HAJIOTOBOM CJIYKObI

15. B COOTBETCTBMU CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTSIMH — CTapIHi
cienuanuct 1 pa3psga TPUHUMAET  PEIIeHUsT B CPOKH, YCTAHOBJIICHHBIE
3aKOHOJATENbHBIMU ¥ WHBIMM HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoit
denepanuu.

IX. IToxa3zaresun 3¢pPpekTUBHOCTH U Pe3yJbTATHBHOCTH PO ecCHOHATBLHOMN
CJIY:KeOHOM [1eITeJIbHOCTH

16. DddexTuBHOCTS TPOPECCHOHATBHON CITYy)KEOHOW IEATEIBPHOCTH CTapIIETO
cneruanucta 1 paspsija OlleHUBAETCA MO CIEAYIOIINM ITOKa3aTelsIM:

- BBINOJIHAEMOMY 00BEMY pabOThl W HMHTEHCHUBHOCTU TpyAa, COOJIOJECHUIO
CITy>K€OHOMN AUCIUTIINHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJTHEHUS TIOPYUCHUH;

- KQ4eCTBY BBITIOJHEHHOU pabOTHI;

-CIIOCOOHOCTH BBITIOJIHATH JOJDKHOCTHBIE (DYHKIIUU CAMOCTOSITEILHO, O€3 MTOMOIIIN
PYKOBOJIUTES;

- CIOCOOHOCTH YETKO OPTaHM30BBIBATH U TJIAHUPOBATH BBHIIIOJIHEHHUE TIOPYUYEHHBIX
3aJlaHUi, YMEHHUIO palMOHAIbHO MCIOJB30BaTh pabouee BpeMs, pacCTaBIsATh
IPHOPHUTETHI;

- TBOPYECKOMY TIOJIXOJy K PpEHICHUIO TOCTABIICHHBIX 3a/lay, aKTUBHOCTH U
WHUIMATUBE B OCBOCHUU HOBBIX KOMITBIOTEPHBIX U HH(POPMAIMOHHBIX TEXHOJIOTHUH,
CIOCOOHOCTH OBICTPO aANTHUPOBATHCS K HOBBIM YCJIOBHSAM U TPEOOBAHUSIM.

- TpodeCCUOHALHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATCIBHBIX W HWHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, MHIMPOTE MPOQPECCHOHATIBLHOTO KPYro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMHu);

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOUX JICUCTBUL.
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