II1. Jo/zkHOCTHBIE 00SI3aHHOCTH, PABA U OTBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa U 00A3aHHOCTH CTApLIETO crenuanucta 1 paspsna, a Takxke 3aIpeTbl U
TpeOOBaHUs, CBA3aHHBIE C I'PAXKIAHCKOM Clly’)k00H, KOTOpbIE YCTaHOBJIEHBI B €r0 OTHOLIEHHH,
IpeaycCMOTpeHbI cTaThsiMu 14, 15, 17, 18 denepanpHoro 3akoHa ot 27 utoinsg 2004 r. N 79-03 "O
rOCy/IapCTBEHHOM rpaxkanckoi ciryxoe Poccuiickoit @enepanun’.

8. B memsax peanuzanuu 3aad M (QYHKIMA, BO3JOKEHHBIX Ha YIpaBJieHHE, CTapIIuii
cnerpanuct 1 paspsiga o0s3aH:

- IPUHUMATh U OTHPABIIATH JTOKYMEHTHI C TOMETKOM «JlJi cily>keOHOro Moiab30BaHUSA» Ha
OyMa)KHOM HOCHUTEJIE;

- OCYIIECTBIIATh MEPBUYHYIO 00paOOTKY MOCTYMHUBILIEH KOPPECTIOHAEHIINH, BKIOYAOLIEH
B ce0s1 CO3/1aHN€ PETUCTPAIIMOHHBIX KAPTOUEK, UX PETUCTPALINS;

- PpEerucTpupoBaTh NpPHUKa3bl IO OCHOBHOHM JEATEIBHOCTH, IO aAMUHHUCTPATUBHO-
XO3SIICTBEHHOM JEATENbHOCTH, O KOMAHIUPOBAaHUU PAOOTHUKOB YTIpaBIECHUS U PaCHOPSKEHUI
VYmpasnenus B 6a3e nanabix OPJ] CO/] - Peruon;

- OCYUIECTBJISITh KOHTPOJIb UCHOJHEHUS! MOPYYEHYECKUX IMYHKTOB MPOTOKOJIOB KOJUIETUI
M COBEUIAHMM UM KOHTPOJBHBIX CPOKOB B TMpHUKA3aX M pPacCHOpsDKEHHUSIX YTpaBJieHUs,
BKJIIOYAIOIIUX B CE0s: MOCTAHOBKY Ha KOHTPOJIb, IPEIBAPUTEILHYIO IPOBEPKY U PETYIHPYET XOJ
WCIIOJTHEHUSI JOKYMEHTA, CHATHUE C KOHTPOJISI, HAIIPABJICHUE UCIIOJIHEHHOTO IOKYMEHTA B JIEJIO;

- npuHumate  noctynuBmue 1o COJ[-PermoH nokymeHTa W3 TEppUTOPHAIBHBIX
HQJIOTOBBIX OPraHOB OOJIACTM M aJPEeCOBAHHbIC HEMOCPEACTBEHHO OTAeIaM YIIpaBJICHUs
(peructpanus u paboTa ¢ TOKyMEHTaMH 3 YpOBHS);

- BBINOJIHATH KOMUPOBAIbHO-MHOXKUTEIbHBIE pa0OThHI HA ammapaTax, YCTAHOBJIEHHBIX B
oTzene;

- BBIMIOJIHATH Pa0OThI 10 CKAHUPOBAHUIO JTOKYMEHTOB;

- BBINOJHATH OdopMUTETbCKHE pPabOThl MO MOATOTOBKE 3acenanuii  Komnerunid
VYrpaBneHus U COBEIaHUN PYKOBOAUTEIIS,

- KOHCYJIbTHPOBATh pAaOOTHUKOB YTPaBI€HUS U HAJOTOBBIX TEPPUTOPHAIBHBIX OPraHOB
obractu 1o Bompocam padoTsl ¢ fokymeHTamu «J{CID»;

- BeCTH HOMEHKJaTypy Aen B cucteme CDOJ[-Permon, ocymiecTBisTh apXMBHUpPOBAaHHUE
WCTIOJIHEHHBIX TOKYMEHTOB «J[CID»;

- OpPraHu30BbIBaTh B YCTAHOBJIIEHHOM IIOPSJIKE COBELIAHUS U CEMHUHApbl C y4acTHEM
pabOTHUKOB YTpaBieHUs, TEPPUTOPUAIBLHBIX HAJOTOBBIX OPraHOB O0JIACTH TIO BOIPOCAM,
OTHOCSIIIUMCS K KOMIIETEHIIUU OT/AENA;

— Y4YacTBOBAaTh B MPOBEACHUHM JTUCTAHLIMOHHOIO MOHHMTOPHMHIa B paMKaX HPOBEICHUS
BHYTPEHHET0 ayJuTa HUXKECTOSUIMX HAJOrOBBIX OpraHoB PocToBckoi o0jacTv Mo BOIpOCaM
OpraHM3alUy JEJONPOU3BOJCTBA U BEACHUS apXUBHOM 1€ATEIbHOCTH;

— cobmonath  KOHQUACHIMAIBHOCTh  IMEPCOHANBHBIX  JAaHHBIX U 00ecreyuBaTh
0€301acHOCTh TaHHBIX TPU X 00paboOTKe;

— HCHOJIHATH UHBbIE 00A3aHHOCTU B cOOTBEeTCTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2004
Ne 79-@3 «O rocynapcTBeHHOM rpakIaHCKoM ciy)0e Poccutickoit denepanum.
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9. B memsiXx WuCHOJHEHUS BO3JOXKEHHBIX JOKHOCTHBIX OOS3aHHOCTEH CTapuIuii
crenuanuct | pa3psga umeeT npaso:

— MNpPEACTaBJIATH  OTAE] BO  B3aMMOOTHOLIEHUSX C  JIPYTUMU  CTPYKTYPHBIMHU
NO/Ipa3/ieJICHUsIMU Y TIPABIICHUS, 110 IOPYUYCHHUIO HAYAJIbHUKA OTJIEJa MPEICTaBIATh Y IPaBICHUE
B 3aKOHOJATEJIbHBIX M MCIOJHUTENIBHBIX OpPraHax IOCYJapCTBEHHOM BJIACTH, B MOAPA3AEICHUAX
denepanbHON HATOTOBOU CIYXKOBI;

— 3ampaluBaTh U MOJy4aTh B YCTAHOBIIGHHOM MOPSAKE HEOOXOIUMBIE JUISl BBHITTOJIHEHUS
BO3JIO’KEHHBIX Ha HEro 00sA3aHHOCTEN MaTEpHAIIbl OT COTPYIHUKOB Y IpaBICHUS;

— B YCTAQHOBJIEHHOM IMOpPSJAKE BHOCUTh HAYAJIbHUKY OTAENA IMPEAJIOKEHHS IO BOIPOCaM
COBEPLIECHCTBOBaHUS padOTHI;

— HMMETb JIOCTYIl K COOTBETCTBYIOIIUM WH(OPMAIIMOHHBIM, POTPAMMHBIM U alMapaTHbIM
pecypcam, B CBSI3H C BBIIIOJIHEHUEM 33]1a4, BO3JIO)KCHHBIX HA OT/ET;

— 3ampaluBaTh M IOJIy4aTh, B YCTAHOBJIEHHOM MOPSAKE, OT HHUYKECTOSIIUX HaJOTOBBIX
OpraHOB HEOOXOAMMbIE MATEPUAIIBI,

— OCYILIECTBJIATh MHBIE IpaBa, MPEAYCMOTPEHHbIE MOJOKEHHEM 00 YTpaBlieHUH, UHBIMU
HOPMaTUBHBIMU aKTaMHU.

10. Crapmmii cnenmamucT 1 paspsga OCYIIECTBISICT WHBIC TpaBa W HWCIIOJIHSICT HHBIC
00s13aHHOCTH, TIPETYCMOTPEHHBIE 3aKOoHOAaTEILCTBOM Poccuiickoit deneparuu, [lonoxkennem o
QenepanbHOW  HAJIOTOBOWM  CIyK0e, YTBEpPXKIACHHBIM TOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®eneparun ot 30 centsiops 2004 r. N 506 "O6 yreepxaenuu I[lonoxenus o
denepanbHON HANOTOBOM Ciryx0e", monoxxkeHnem o0 YmpaieHuu DenepanbHO HAIOTOBOM
ciyx0b1 o PoctoBckoii obnactu, yrBepkaeHHbIM pykoBogutenem OHC Poccum "13" ampens
2015 r., npukazamu (pacnopspkenusmu) ®HC Poccun, npukazamu YmpaBieHusl, Opy4eHUSIMU
pykxoBoactBa @HC Poccum.

11. Crapumii cnenuanuct 1 paspsizia 3a HEMCIOJIHEHUE WM HEHaJJleKallee UCIOTHEHHE
JOJKHOCTHBIX OOS3aHHOCTEH MOXKET ObITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoJaTesbcTBOM Poccutickon Penepannu.

IV. Ilepevyens BONpoOCcoOB, 0 KOTOPHIM CTAPIINI criequaJucT 1 pa3psiza Bpase Wi 00513aH
CaMOCTOSITEJIbHO IPUHUMATH YIIPABJIEHYECKHE U MHbIE PellleHUus

12. Tlpu ucnomHEHUH CITY>KEOHBIX O0S3aHHOCTEW CTAapIIMK crienuanucT 1 paspsia BIpaBe
CaMOCTOSITEIbHO TPUHUMATh PEHISHHS] 10 BOIIPOCaM:

— COCTaBJICHMS 3aKIIOUYCHUH, CIIY)KEOHBIX MM JOKJIAIHBIX 3aMHCOK, AHAJTUTHYECKUX
JIOKJIaJIOB, TJIAHOB, OTYETOB;

— HHBIM BOIIPOCAM, TMPEAYCMOTPEHHBIM TMOJOXEHUEM 00 VYmpaBleHUU, HHBIMU
HOPMAaTHUBHBIMHU aKTaMHU.

13. IIpu ucnosiHEHUU CIYXKEOHBIX 00sS3aHHOCTEHN cTapiInii crienuanuct 1 paspsaa o0s3aH
CaMOCTOSITENIBHO TPUHUMATh PELIEHMSI 10 BOIIPOCAM:

— COCTaBJICHMSI 3aKJIIOYEHUMH, CIYKEOHBIX WM JOKJIAIHBIX 3alUCOK, AHAIUTUYECKUX
JI0KJIa/I0B, IJIAHOB, OTYETOB;



— HWHBIM BOIIpOCaM, NPCAYCMOTPCHHBIM IIOJIOKCHHUCM 00 ynpaBHeHI/II/I, HNHBIMHA
HOPMAaTHBHBIMHA aKTaAMMU.

V. IlepeyeHb BONPOCOB, 0 KOTOPBIM CTAPIIMIA crienuaaucT 1 pa3psjaa BnpaBe Ui 00A3aH
Y4acTBOBATH MPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX NIPABOBbIX AKTOB U (MJIN)
NPOEKTOB YNPABJICHYECKHUX U MHBIX PelleHuH

14. Crapumii cnenuanuct 1 paspsga B COOTBETCTBUM CO CBOEM KOMIIETEHLIMEW BIIpaBe
y4acTBOBATbh B MOJATOTOBKE (0OCYKICHUH) CIIEIYIOIUX IPOEKTOB!

- NOATrOTOBKE HOPMATHBHBIX AaKTOB U (WJIM) TPOEKTOB YIPABIEHYECKUX M HHBIX
pemieHnid B YacTH METOJI0JIOTMYECKOr0, OPraHM3alMOHHOTO OOeCledYeHHs] IMOATOTOBKHU
COOTBETCTBYIOIIMX JIOKYMEHTOB 110 BOIIPOCAM, KacaroIUMCs AeITEeIbHOCTH OT/IENa;

- UHBIM BOIIpOCaM.

15. Crapumii cnenuanuct 1 paspsjga B COOTBETCTBHM CO CBOEHM KoMIleTeHIMEN o0s3aH
y4acTBOBATh B MOJATOTOBKE (0OCYKICHUM) CIIEIYIOIIUX TPOEKTOB!

- rpaduKa OTIYCKOB I'payKJaHCKUX CIYKalllUX OTAENa;

- HHBIX aKTOB M0 MMOPYYEHUIO HavyaJIbHHUKA OT/AENIA.

VI. Cpoku u npoueaypbl NOAT0TOBKH, PACCMOTPEHHUSA MPOEKTOB YNIPABJIEHYECKUX M HHBIX
peleHuii, MOPsIA0K COrJIACOBAHMS U MPUHATUSA TAHHBIX PelIeHu i

16. B coOTBETCTBUU CO CBOMMU JOKHOCTHBIMHU OOS3aHHOCTSIMU CTapIINil CHerUaiucT |
paspsja NpPUHUMACT PEIICHUS B CPOKU, YCTAHOBJICHHBIE 3aKOHOJATCIBHBIMU W HWHBIMU
HOPMAaTHBHBIMH MPaBOBbIMU akTamMu Pocculickoint denepanni.

VILI. Ilopsaaok ciry:ke0HOro B3aUMOAeiiCTBHUS

17. BszaumopeiicTBue cTapiiero crnenuaiucra 1 paspsga ¢ ¢eaeparbHbIMU
rOCY/IapCTBEHHBIMH T'PAXKIAHCKUMHU CIIyKallMMHU uHcnekuuu, YmnpasiaeHus u @HC Poccun,
TOCY/IapCTBEHHBIMHU  CIYXAIIUMH HWHBIX TOCYJapCTBEHHBIX OPraHoB, a TaKXKe C JIpPYrUMHU
rpakJaHaMl ¥ OpPraHM3alMsIMHU CTPOUTCS B paMKax JENOBBIX OTHOIIEHUI Ha OCHOBE OOIIMX
MPUHIUIIOB CIYKEOHOTO TOBENEHUsI TPaXKIAHCKUX CIYXKAlUX, YTBEPKACHHBIX YKa3zoM
[Ipesunenta Poccuiickort @eneparuu ot 12 aBrycra 2002 r. Ne 885 «OO6 yTBepkaeHUU OOLIUX
NPUHLUIOB  CIY)XeOHOTO  TOBENEHUS  rocyaapcTBeHHbIX  ciayxkammx»  (CoOpanue
3akoHonmarenbcTBa Poccmiickoit denepanuu, 2002, Ne 33, c1.3196; 2009, No 29, ¢1.3658), u
TpeOOBaHUH K CITy>KeOHOMY MOBEJCHHIO, YCTAHOBJICHHBIX cTaTheil 18 denepasbHOrO 3aK0HA OT
27 wmrons 2004 1. Ne79-®3 "O rocymapCTBEHHOM TIpaxaaHCKoil ciyx0e Poccuiickoit
@enepanun’, a TakKe B COOTBETCTBUM C HWHBIMH HOPMAaTHBHBIMM IIPAaBOBBIMU AaKTaMU
Poccuiickoit ®enepanuu u npukasamu (pacnopsixenusmu) GHC Poccun.


garantf1://84842.1000/
garantf1://84842.1000/
garantf1://84842.0/
garantf1://12036354.18/

4

VIII. IlepeyeHb rocy1apcTBEHHBIX YCJIYT, 0Ka3bIBA€MbIX I'PAKIAHAM H OPraHU3aLMUAM B
COOTBETCTBHMH € AIMUHUCTPATHUBHBIM periiaMmeHToM DeepajibHOIl HATOTOBOM CJIYKObI

18. B cooTBeTcTBHM € 3amelaeMoi TroCyAapCTBEHHOM I'pa)kIaHCKOM JOJKHOCTBIO U B
npenenax (yHKIMOHAIbHOW KOMIETEHIMH, CTapIIMi crnenuanucT | paspsiaa OCyIIeCTBISET
OpraHU3alMOHHOE 00ECIIEYCHHE OKa3aHMsl CIEAYIOIIHUX BUIOB TOCYAapCTBEHHBIX YCIIYT:

CO3/IaHUE YCIIOBUH JUIsl pealu3alluy MpaB TpakJaH U OpPraHM3alUN, OOpaTUBIIUXCS B
VYnpasiieHue ¢ 3arpocaMu JUYHO, B TUCBbMEHHOU (popMe, 10 3JIEKTPOHHOU MOYTE;

WHBIX TOCYIapCTBEHHBIX YCIIYT.

IX. IToka3zaTrenu 3(p(peKTUBHOCTH U Pe3yIbTATHBHOCTH NPO(eCCHOHATBLHOM CITyKeOHOM
AesITeJIbHOCTH

19. DddexTuBHOCTE TPOPECCHOHATBFHOW CIY)KEOHOW — JIeATEIBHOCTH CTapIlIero
cnenuanucta 1 paspsia oLeHUBACTCS M0 CIASAYIOIINM MTOKA3aTEeNsAM:

— BBIMIOJHIEMOMY 00BEMY PaOOTHI W WHTCHCHBHOCTH TPYAd, CHOCOOHOCTH COXPaHSTh
BBICOKYIO pa0OTOCIIOCOOHOCTh, COOIOJICHUIO CITYKEOHOM TUCIUITUHBL;

— CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBHIITOJIHEHUS MOPYUYECHU;

— Ka4yecTBY BBINIOJIHEHHOW pPa0OThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTQHOBJIEHHBIMU TPEOOBAaHUSAMH, IOJTHOMY U JIOTHYHOMY M3JI0KEHUIO MaTepuala, IopUuIniecKu
TPaMOTHOMY COCTABJICHHUIO JOKYMEHTA, OTCYTCTBUIO CTHJIMUCTHUYECKHX W TPaMMATHYECKUX
OIIMO0K);

— TpoeCCHOHANBHON  KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOAATEIBHBIX WM HMHBIX
HOPMATHBHBIX TMPABOBBIX aKTOB, HIMPOTE MPO(PECCHOHATHFHOTO KPYro3opa, YMEHHIO paboTaTth ¢
JOKYMEHTaMH);

— CHOCOOHOCTH YETKO OpraHW30BBIBaTh W TUIAHUPOBATH BBHITIOJHEHHE TTOPYYCHHBIX
3aJJaHHi, YMEHUIO PAllMOHAIFHO UCIOIB30BaTh pabodee BpeMsl, pacCTaBIATh IPHOPHUTETHI;

— TBOPYECKOMY TOJXO/AY K PEIICHUIO MOCTABICHHBIX 3aJ1a4, aKTHBHOCTH W WHUITUATHBE B
OCBOCHHHM HOBBIX KOMIBIOTEPHBIX M HH(POPMALMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHSIM U TPEOOBAHUSAM;

— OCO3HAHUIO OTBETCTBEHHOCTH 3a IIOCJICACTBUS CBOUX JCHCTBUM.
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