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OT « ﬁ) » maprta 2021 1.

Jlo5KHOCTHOI! perylaMeHT
FABHOTO CIEIMANHCTa - 3KcnepTa obiero otaena Y @HC Poccun no Camapckoit obnactu

1. OGuue DoJI0KEeHN A

1. JIo/KHOCTE denepanbHON rOCyIapCTBEHHOM IpaXIaHCKOR Ciy)0b1
(manee — rpaykAaHCKas Cyxk0a) IIaBHOTO CICHHMANMCTa - SKCIEpTa o6mero oraena YOHC Poccun mo
Camapckolt ofmacTn (najsee — HAYaIbHUK OTHena) OTHOCHTCS K CTapliedl Ipymme HOJDKHOCTEH

PAXKIAHCKON CIIY’KOBI KATCTOPHH «CIIEIMATICTE.
PerucTpallHOHHBIN HOMEp (KOJ) JOTDKHOCTH — 11-1-3-060.

2. 06macTh HpohecCHOHANBHOM CIyKeOHOH IeATeNBHOCTH TIIABHOIO CrEnuHaNicIa - 9KCIepTa
0BIIero OTeNa: yIpaBieHue B chepe apxuBHOTO IeJa 1 JENONPOH3BOACTEA.

3. Buz npodeCCHOHANIBHOM CITYKeOHOH AesTeNBHOCTH IIIABHOTO CIIeIHaIieTa — aKcIepTa OOIIETO
oTHea: obeceyeHne COXPAHHOCTH U TOCY IapCTBEHHEIN YIET AOKYMECHTOB, Oprafi3alii HCTIOJIE30BAHUA
¥ [yONHKAalW¥ apXHBHBIX JOKYMEHTOB, KOMILICKTOBAHHC H JTOKyMeHTAaLHOHHOe obecredyeHue
yIIpaBIEHHUS.

4. HasHauenye Ha JODKHOCTS H OCBOOOYK/ICHHE OT JOJDKHOCTH TJIABHOTO CTICHUATHUCTa - SKCIIEpTa
OTJIeNIa OCYLIECTBIIAETCS PYKOBOIUTEIEM VOHC Poccrn mo Camapckoit o6macTi (Tajee - YIpasieHue).

5 T aBHBIN CIHEIMATHCT - SKCIEPT OTAeNa HEMOCPEACTBEHHO OXUMHAETCS HauaIbHUKY OTIC A

I1. KeanudukanmuoHHble TPeGOBAHUS
VIS 3aMeLIeHHs TI0JUKHOCTH TPAMKIAHCKON CIIyKOBI

6. Jlns 3aMerends MODKHOCTH IJIABHOIO — CHELHAiCTa -  9KCICPTd obmero otrnena
YCTAHABIMBAIOTCS CIIEYIONIHE TPEOOBAHHS.

6.1. Hanmuue BEICHIETO 00Pa30BaHMS.

6.2. Bes mpenbsiBeHuH TpeOOBAHUA K CTAXKY

6.3. Hatyaue 6Ga30BBIX 3HAHWM: 3HaHHWE TOCYNapCTBEHHOIO s3bIKa Poccuiickoit Penepanun
(pycckoro si3bika), OCHOB KOHCTHTYIHH Poccuitckolft Deepaliy, 3aKOHONATENBCTBA O TPAXKIAHCKOH
citykBe, 3aKOHONATENBCTBA O NPOTHBOJCHCTBHM KOPPYIILIUK, HHQOPMAIIMOHHO - KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH.

6.4, Haymmaue poQecCHOHANBHEIX 3HAHUH!

6.4.1. B cdepe 3aKOHOOATENBCTBA Poccuiicko#t Deaepanuu:

. denepanbHbI 3akoH oT 22 jexabps 2004 r. N 125-®3 «O6 apxuBHOM zene B Poccuitckoit
denepanun;

- QepepanbHbI 3akoH Poccutickoit eneparnuu OT 27 wionst 2006 r. N 152-®@3 «O nepcoHaNbHBIX
JIAHHBIX;

- GenepanbHbLi 3aKkoH Poccutickoit denepanuu OT 6 ampens 2011 1. N 63-03 «O6 21eKTpOHHOH
TIOJIITHACHY,;

- Tloctanosnenye [IpaButenscta Pocculickodt denepanud OT 30 cernts6pa 2004 r. N 506 «O6
yreepxaennn [Tonoxenus o GeaepanbHOU HaJIOrOBO# cryx0en,
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- QepmepalbHOIO 3aKOHA Poccuiickoit ®enepanuu OT 02.05.2006 Ne 59-®3 «O mopsamke
paccMOTpeHHS ofbpalneHui rpaxkaas Poccuiickoit Denepattiny,;

- QepepalbHEI 3aKOH OT 25.12.2000 No2-®K3 «O [ocynapCTBCHHOM repbe Poccuiickoi
Denepanun;

- deepanbHBIA 3aK0H 9 (peBpalLt 2009 . N 8-®3 "O6 obecreyeHHH QOCTYIIA K ur(opMalmy O
JeSTENLHOCTH FOCYIApCTBEHHBIX OPraton 1 OpraHoB MECTHOT'O CaMOYIIpaBJICHuA";

- @enepalbHbIf 3aKOH OT 27.07.2006 Ne 149-®3 «O6 uHpOpMaInL, uHbOpPMaLHOHHBIX
TeXHOIOTMAX U O 3aLiTe HHPOPMALHK?;

- Vxas Tlpesunenta Poccuiickoit ®epeparuu ot 06.03.1997 Ne 188 «O06 yTBEPKICHUH NMEPCUHA
cBeIeHui KOH(GUICHIMAIBHOTO XapaKTepar;

. Tlocramopnenme IIpaBUTENBCTBA Poccuitickoit  Pemeparuu 0T 15.06.2009 Ne 477
«OG yrBepKneriy [1paBui 1eNONPOU3BOACTEA B (penepabHBIX OpraHax HCIIOTHUTEIBHOM BIIACTH?,

. Tlocramopienue IIpaBUTENLCTBA Poccuiickoit ~ Pepeparmuu  OT 03.11.1994 Ne 1233
«0O6 yrBepxnernn [ToOKEHASL O MOPANKE oGparmenus co CIyKeOHOH padopManuell OrpaHKIeHHOro
pacrpoctpanenns B PeiepanbHbX oprasax MCIIOTHUTENBHOH BIaCTH;

- Meroaudeckue peKOMEHJAluy 0 paspaboTKe HHCTPYKIHMH IO IETOMPOU3BOACTBY B
denepanpHBIX ~ OpraHax JCIIOTHATENBHOM  BJACTH,  YTBEPXKICHHBIE — TPHKA3SOM Pocapxusa
or 23.12.2009 Ne 76.

- Tocranosnenue IIpaBUTEIECTBA Poccuiickoit Penepanyu OT 13.08.1997 Ne 1009 «O6
yreepaenuy [IpaBuin [OATOTOBKH HOPMATHBHBIX NPABOBBIX aKTOB B denmepalbHBIX  OpraHax
HCTIOTHATEIHHON BIIACTID);

- Vxas Ilpe3uneHra Poccuitcxoit ®emepamyy OT 22 HIOHA 2016 . N 293 «Bompocs!
denepanbHOTO apXUBHOTO areHICTBAY,

- mpuKa3 MUHKYIBTYPDI Poccutickol @eneparuu oT 18 sHBapA 2007 r. N 19 "O0 yTBEpK/ICHHH
TIpaBui OpraHU3aLMK XPAHCHHA, KOMIUICKTOBAHMS, YUETa U WCIIONB30BAHUS JOKYMEHTOB ApXUBHOTO
donma Poccuickoi degepauyit B JAPYrEX apXHBHBIX JOKyMEHTOB B TOCYHapCTBEHHBIX N
MYHUIMIATBHBIX apXMBaX, My3€iIX 1 GuOIIOTEKAaX, OPraHN3alUIX Poccuifckoit akaneMuy HayK";

- Tlpuxas MuHKyTsTypEl Poccuu OT 31 mapra 2015 1. N 526 «O6 yTBEPXKACHUH MpPaBUI
OpraHu3aL|i XPAaHEHHs, KOMILICKTOBAHHA, ydyera ¥ HCIIONB30BAHHA NOKYMEHTOB ApxusHoro ¢onza
Poccuiickol Denepariy 1 APYTUX apXUBHBIX OKYMEHTOB B opraHax rocyIapcTBEHHOH BIACTH, OpraHax
MECTHOTO CaMOYIIpaBIeHHs i OPraHu3aliax,

- OcHOBHbIE TIpaBua paboTE aDXUBOB opraHu3aLyii, on0OPEHE! PEIICHIEM Komneruu Pocapxupa
06.02.2002;

- Tlpuka3 MUHKYIBTYPEI Poccnst ot 25 asrycra 2010 r. N 558 «0O6 yrBepkacHUH llepedns
THIOBEIX YIPABJIEHUIECKHX apXUBHBIX JOKYyMCHTOB, 0GpasyromyXcsl B IPOIECCe  IeATSTRHOCTH
rOCyIapCTBEHHBIX OPraHoB, OPraHoB MECTHOTO CaMOYIIPaBJICHHs H OpTaHU3alluH, ¢ yKa3aHHEM CPOKOB
XpaHEHHUY;

- TTpukaz ®HC Poccun 0T 15 despans 2012 Ne MMB-7-10/88@ «O06 yTBEp:KICHUH Iepeuns
JOKyMEHTOB, OOPa3yIOLIHXCs B ACATCIIPHOCTH denepanbHOI HANOTOBOM CITy kOB, €€ TEPPUTOPUATBHBIX
OpTaHOB M HOABEJOMCTBEHHBIX OpraHu3aLyii, ¢ yKa3aHHeM CPOKOB XpaHCHIM: (8 penmaxuuu npukasa @HC
Poccuu oT 31.05.2012 Ne MMB-7-10/369@)»;

- TIpuxaz ®HC Poccunt 0T 25 HIONA 7011 Ne MMB-7-10/463(@ «O6MeH HOKyMEHTaMH B CUCTEME
®HC Poccu (¢ y4eTOM M3MEHEHUH U JOTOTHEHH, BHECEHHBIX ITPAKA3OM ®HC Poccmu ot 20.11.2014
Ne MMB-7-10/594@)»;

- TIpukaz ®HC Poccuu OT 01 wmrons 2014 Ne MMB-7-10/346@ «O6 yTBepKIeHHH THIOBOH
VHCTPYKIEK 110 JIEONPOU3BOACTBY B yrpapnenun PenepanbHOH HAJIOTOBOM CITYKOBI IO CYOBEKTY
Poccutickoit enepalliyi U B MEKpErHOHAIBHON HHCIICKINH denepanbHON HATIOTOBOH CityKOBI»;

- VHCTpyKuusl IO JENONPOU3BOACTBY B Vipasnenns PenepanbHOR HaJIOTOBOM CIyXOBI 11O
Camapckoif 00acTi, yTBEPXKACHHAA IpUKa3oM YIpaBIeHUs OT 07.11.2014 Ne 01-04213@ (c
pamenenusmu ot 05.12.2014 Ne 01-04/234@, ot 30.03.2016 Ne 01-04/089@).
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- Tlpuxa3 Ympasnemus oT 18 despand 2010 Ne 01-07/013@ «O6 yrtBepiaenun Permamenta
BefleHHs  HEJIONPOM3BOJCTBA  IOJH30BATEIAMH  CHCTEMBI  SJIEKTPOHHOTO JIOKyMeHTOOOOpOTa B
YupaBneHu# - COJ1-PeruoH)»; '

- Tlpuxas ®HC Poccmm or 18 mexabpst 2015 Ne MMB-8-17/65acn@ «O6 yTBEpXACHHAH
PernamenTta paGoThl COTPYIHHUKOB HAJIOTOBBIX OpraHOB ®HC Poccuu ¢ wHGOPMALMOHHBIM PECYPCOM
«JTH9HbI}A KaOHHET HAIOTOTUIATENbIINKA 1 (PU3MIECKUX JIHIDY,

- TIpuxas ®HC Poccum 0T 22 sHBApS 2016 Ne MMB-7-10/25@ «O6 odopMIIeHHA H OTIPABKE
CITy’KeOHBIX TIHCEM B CHCTEME depepanbHON HAIOTOBOH CIIy:KOBI»;

- IIpuxas ®HC Poccun ot 21.07 2011 Ne MMB-7-10/459@ «O6 yraepxnenuu Ilopanka obmeHna
JOKyMEHTaMH, COflepKanMu KOHGMUIEHIHATBHYIO HHQOPMAITHION;

- Tlpukaz ®HC Poccun 0T 31.12.2009 No MMB-7-6/728@ «O6 yTBEpXKIEHHN [TomoxxeHus 0
nopsiaKke OOpalleHHs €O CIykKeOHOH uH(popMAaIHMell OrpaHHYEHHOTO PacPOCTPAHCHUA B HAOTOBRIX
OpraHax»;

- Tpuxaz ®HC Poccuu 0T 15.05.2014 Ne MMB-7-10/272@ «OG yrBepxnenun [[070xKeHHS O
TOpSIIKE U3TOTOBJICHUS, MCIONB30BAHMUS M XPAHCHHA HeyaTeii W IITAMIIOB B ILIEHTPAIbHOM ammapare
®eepalbHON HATTOTOBOM CI1yKOBI U TEPPUTOPHATIBHEIX HaJIOFOBBIX OpraHax;

- Tlpuxaz ®HC Poccun oT 08.04.2014 Ne MMB-7-10/229@ «O0 yTBepIKIEHUM Pernamenra
paGoTel Kosuteruy PelepanbHOH HaTOTOBOM CiykOel ¥ Ilopsaka NPOBENEHHS ONCPATHBHBIX U
TeMATHUYECKUX coBellanuit Me/iepanpHOl HANOTOBOH CITyKOBI».

6.4.2. Vaple npodeccrOoHaNbHBIC 3HAHU:

- 3HAHHE OCHOB YKOHOMHKH, HAJIOTOOOIOKEHHUS;

- 3HAHWE HOPMATHBHBIX M METO/IMYECKHX JIOKYMEHTOB, KaCalOMHKXCA IeATENBHOCTY apXuBa,

- [IPaBHNIA KCIIOTB30BAHMS APXUBHBIX IOKYMEHTOB;

- CHCTEMBI XpaHeH!s ¥ Kiaccu(rKaly apXuBHBIX TOKyMEHTOE,

- BUZBI CIIPABOYHO-IIOUCKOBBIX CPEIICTB apXuBa;

- TEOPWH ¥ IIPAKTHKH aPXUBHOTO IICTIa;

- IOPSIOK 06ECIIeUeH s COXPAHHOCTH 1 FOCYIapCTBEHHOTO ydeTa JOKyMEHTOB;

- TIOPSIIOK paBOTBl APXUBHBIX YIPSKICHNUH B 06IACTY HCIIOTIB30BAHIS aPXUBHBIX JOKYMEHTOB;

- TpaBmiIa ¥CIOJIB30BAHUA NOKYMEHTOB Apxusnoro (orja Poccuitckor Qenepanvy ¥ IPyTHX
APXMBHBIX JOKYMEHTOB IOCY/JapCTBEHHBIX ¥ MyHULHIATBHEIX apXWBOB;

- CHCTEMBI XpaHEHHs ¥ KiIacCH(QUKaly apXUBHBIX IOKYMEHTOB,

- BHIB! CITPABOYHO-IIONCKOBBIX CPEICTB apXUBa;

- OCHOBBI JOKYMEHTAHOHHOTO 00eCeueH s yIPaBICHAL,

- oBl;e HOPMBI OPTaHH3ALKH ¥ BEACHH EJI0MPOU3BOACTEA,

- 3HaEMe periaMeHTa BEJICHHS MEIOINPOM3BOICTBA IOJB3OBATCLIMA CHCTEMBI 3JIEKTPOHHOTO
noxymerToo6opota (COJI-Pernon);

- TOPSIOK COCTaBIICHHUA IAHOBO-OTYETHOM NOKYMEHTAI[MH, KOHTPOIBHO-aHATUTHICCKIX
MaTepuanoB;

- KOHTPOJI 32 CBOEBPEMEHHOCTBIO UCTIONHEHHA IOKYMEHTOB,

- IOPAIOK paboTEl ¢ OOpaIEHUAMHE IPaKIAH;

- TIOpSUEOK OOECTICUEHNs COXPAHHOCTH | y4eTa IOKyMEHTOB,

- OCHOB YIIpaBJICHHs U OpPraHA3aluy TPYAa;

- HOPM JIEIOBOTO OOIICHNU;

- (popM ¥ METONOB PabOTBI ¢ IPUMCHCHHEM ABTOMATH3MPOBAHHBIX CPEJCTB YIPABICHUS,

- iopsiIKa paboThI CO CITyKeOHOH undopMmanuei;

- IpaBWJT OXPAHbI TPYJa U IPOTHBONIOKAPHON OE30MaCHOCTH,

- obwIze BOIPOCH! B 0671aCTH 00eCIIEUEHHS HH(bOpPMALMOHHOH 6€30MacHOCTH;

- yBEpEHHBI} MOJIB30BaTENb NPOrPaMM Microsoft Word, Microsoft XL;

6.5. Hamare GyHKIMOHATBHEIX 3HAHMH:!

- BeJleHue JeNOTIPOU3BOICTEA, JJIEKTPOHHOTO JOKYMeHTO060pOTa ¥ apXHBHOIO ACTIa;

- HeHTpANI30BAHHEAS M CMEIIaHHas HOPMbI BEICHAA JIeTIOMPOU3BOLCTRA,;

. cucTeMa B3aMMOZEMCTBMS B pamkax —BHYTPHBEJOMCTBCHHOTO H MEXBEJOMCTBEHHOTO




3MEKTPOHHOTO JOKYMEHTO000pOTA.
6.6. Hanmmune 6a30BBIX YMEHHUH:
- YMEHHE MBICIUTH CHCTEMHO (CTpaTeruyecKkn);
- YMEHHE IIJJAHUPOBATH;
- PAIHOHATILHO HCIIOIB30BAT CIIyXKeOHOe BpeMs M AOCTUIaTh pe3yibTatd,
- KOMMYHHKATHBHBIE YMEHUS;
- YMeHUeE yIPaBJIATh U3MCHCHUAMHE,
- 5 (eKTUBHO IIIAHUPOBATH, OPraHU30BBIBATE paboTy U KOHTPONHPOBATH €€ BBIIOIHEHHE.
6.7. Hasmuyie mpodecCHOHaNBHBIX yMEHHH]!
- IpoBeIeHHE METONUYECKOH M KOHCYJIbTaTUBHOM PabOTHI IO BOIPOCAM JETONPOU3BOACTBA H
ApXUBHOTO J€Na;
- paGoTE B cepe obecneyeH s COXPaHHOCTH M TOCYIapPCTBCHHOTO yieTa JIOKYMEHTOB;
- pa60Ta ¢ JOKYMEHTaMU OrpaHHYeHHOr0 IOCTYIIa;

- paboTa C JAHHBIMY CTATHCTHYECKOH OTYETHOCTH M KOHTPOJIbHO-aHATUTHYECKUMHU MaTepHalaMHy,

- paboTa o 06ECTIEUEeHHIO COXPAHHOCTH U Y4eTa IOKYMEHTOB;

- BIaJleHHe METOAMKOMN M0 KOMIIJIEKTOBAHHIO U IOKYMEHTAIHOHHOMY obecneueHuio Y IpaBIIeHHUS,

- BeJeHME ¥ KOMILUIEKTOBAHHE BEAOMCTBEHHOTO apXyBa Y IPaBICHHS;

- HMCIIONB30BaHKe B paboTe MHOOPMAIMOHHBIX, MPOTPAMMHBIX U alNapaTHRIX PECypcoB YOHC
Poccun o Camapckoil 06nacT;

- paboTa ¢ BHYTPEHHHMH M IepH(epHIHBIMHU ycTpoiicTBamMy KOMIIBIOTEPa, MH(OPMAIHOHHO-
KOMMYHMKAI[UOHHBEIME CETAMH (B TOM YHCJIE C CETBIO VIHTepHET), B OIEPALMIOHHON CHCTEME, B
TEKCTOBOM PEIAKTOPE, C 3NEKTPOHHBIMU TaOIHMIAMY, C fa3aMu JaHHEIX;

- yIIpaBJIeHue 3IEKTPOHHOH [0YTOMH;

- TIOArOTOBKA IPE3CHTALINH;

- HCroNb30BaHus rpaduuecKux 0OBEKTOB B 3IEKTPOHHBIX TOKYMEHTAX;

- [JOArOTOBKA AEIOBOM KOPPECIIOHICHIIMY U aKTOB yIIPaBICHHUA.

- [pUMeHeHHWE ~ COBPEMEHHBIX — HH(GOPMaIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH B
FOCYJApCTBEHHBIK ~ Oprafax, BKIIOYas — HMCIOJIB30BAHUC BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTIO
JOKYMEHTO000pOTa.

6.8. Hanuure QyHKIMOHATBHBIX YMEHHUH!

- rpreM, yueT, 00paboTKa M PErHCTPaLisl KOPPECTIOHCHIIMM, KOMILICKTOBAHNC, XpaHEHHe, yYeT
HCIIONB30BAHAE APXUBHBIX JJOKYMEHTOB, BBIIAUa ADXHBHBIX CIIPABOK, COCTABIICHUC HOMEHIIIATYPLI 1S

- OCYIIECTBJIEHHE SKCIIEPTH3bI IPOSKTOB HOPMATHBHBIX IPABOBBIX AKTOB;

- obecrieyeHye BBITIONHE NS TOCTaBJIEHHEIX PYKOBOJICTBOM 3a1ad;

- IOATOTOBKA IIPE3CHTAlNH;

- [IOArOTOBKA [EI0BOM KOPPECTIOHAEHIINH X aKTOB YIIPABICHUA,

- I[pUMeHeHHe  COBPEMEHHBIX  WH(OPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTUH B
rOCYyJapCTBEHHBIX ~ Oprafax, BKJIIOYas — HCHOJB30BAHUC BO3MOYKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTO000pOTa.

II1. Jo/mKHOCTHBIE 00SI3AHHOCTH, MPABA U 0TBETCTBCHHOCTE

7. OcHOBHBIE TIpaBa U 0OsS3aHHOCTH TJIABHOTO CIENMAINMCTA - SKCICPTa o0IIero OTAeNa, a TaKKe
3anpeTsl ¥ TpeOOBaHUs!, CBI3AHHEIC C rpakIaHCKOH CIIyKG0#H, KOTOPbIe YCTAHOBJICHBI B €10 OTHOLICHHM,
penycMoTpeHsl cratbamu 14, 15, 17, 18 denepansroro 3akoma ot 27.07.2004 Ne 79-@3 «O
rOCYIapCTBEHHOM IpaXIaHCKOH ciyx6e Poccuiickon Menepauim.

8. B nensx peausalyy 3a1a4 i GYHKIKH, BO3TOKCHHBIX Ha o6mmit oTHEN YIpaBieHus, [JIaBHbIH
CIIEIMANTICT — IKCIEpT ob1Iero oTaena obs3aH:

- cobmonare IlpaBuia BHYTPEHHETO Daclopsaaka u rOCYNapCTBEHHOH IUCHUIUIMHBL IIPU
BLITTOJIHEHHH O/DKHOCTHBIX 00S3aHHOCTEH ¥ MOTHOMOYHI;

- 0BeCIeurBATS CBOCBPEMERHOE [IPOXOIKACHHE 1 000POT IOKYMEHTOB B YupasneHuu;

- OCYWeCTBIATH KOHTPONb 3a paboToi H SKCIUTyaTaluell CHCTEMBI  JJIEKTPOHHOIO
JOKyMeHTo060poTa B YIIpaB/IeH!! U TEPPUTOPHATIBHBIX HATOTOBBIX OpraHax;




- OCYUIECTBIATH IPUEM, 06paGoTKy, pacrpeleNcHue U PEerucTpamtio KOPPECTIOHACHIIUH
mocTyHaomell B MEKTPOHHOM BHAC IO CHCTEME 3JIEKTPOHHOTO JIOKYyMEHTO0O0pOTa (nanee - COJI-
PETHOH), [0 HIEKTPOHHOK MOYTE;

- OCYIIECTBISTH IIPOBEPKY HA HAIMIHE KOMILIEKTHOCTH JIOKYMEHTa, B COOTBETCTBHH C
NPIIIOKEHUEM;

- MOCNE PETMCTPALH BXOISIIEro JOKYMCHTA, BHOCHTE pErUCTPalMOHHbI HOMEp M JaTy Ha
JOKYMEHT B COOTBETCTBHH C PACTIONONKCHACM STHX PEKBHU3UTOB;

- OCYMIECTBISTH MPOBEPKY HOIIHMHHOCTH YCHJICHHOH KBAIH(QUIHPOBAHHOH NIEKTPOHHOA
nommucu  (manmee - YKOII)  KOppeCTIOHACHIMA [IOCTYOHMBIIE} IO CHCTEME  JJIEKTPOHHOIO
JIOKYMEHT0000pOTa, HIEKTPOHHOM MOUTE;

- OCYIIECTBIATH PETHCTPALHIO BXOJAMIEH KOPPECTIOHIGHIMH Ha OyMaXKHBIX HOCHTEILIX,
OCYIIECTBIISATh IPOBEPKY HATUUHS yKa3aHHBIX B JOKyMEHTaX IIPUI0KEeHIH 1 HOMEPOB Ha KOHBEPTC;

- OCYIMIECTBIIATH PETHCTPALMIO ¥ OTIIPaBKY (pacchUIKy) HCXOMsLIeH KOPPECTIOHACHIMH IT0 CoJ-
PETHOH, TIOYTOBOM CBA3BIO, (enpaperepcKoi CBA3LIO;

- OCYIIECTBIIATH IPOBEPKY HaM9Ks IOAIHICH B JOKYMEHTE, KOJIMYECTBO K3EMILIAPOB TOKYMCHTA
mst ormpasku, Hanmane PK moKymMeHTa B Bl «Mcxomsume», HATAIHE B KOMIIICKTHOCTD yKa3aHHBIX B
JOKYMEHTaX [PHIIOKEHHUI 1 HATHIME HOMEPHOTO fraHka;

- OCYIIECTBIATH MPOBEPKY B PK manuuust daiina noxymenra (eciu CITy)KeOHBIHA JOKYMEHT OyZIeT
OTIHpaBNsTECS B OyMaKHOM BHAC WIH B BHAC 3MEKTPOHHOTO 00pasa IOKYMEHTa) HJIH JIICKTPOHHOTO
JOKYMEHTa, MOANHUCAHHOTO YVKDII, cooTBETCTBHE MOANUCH aBTOpa C VKDIL. [Tpy BHIABICHHE OMHOOK
PK Bo3Bpamarh Ha 1opaboTKy B OTHEI, UCIIONHUTEIIO JOKyMEHTA C YKa3aHWeM IPHIMHBI OTKAa33,

- BHOCHTb PETMCTPAlIOHHBIA HOMEp M JaTy Ha GnaHK JOKyMEHTa B COOTBETCTBHM C
PACTIONOKEHHEM ITHX PEKBU3UTOB, €CIIH JOKYMEHT TIOIJIEKHT OTIpaBKe B BHAS SICKTPOHHOTO obpaza
JOKYyMEHTA, BBUIOIHATh CKAHUPOBAHHUE NOKYMEHTA Ha 6yMaKHOM HOCHTENE, [P 3TOM CKaHHPOBATL H
momemmars ero obpasa B PK HOKyMEHT HMEIOIMH TTONNUCEH NODKHOCTHOTO JIMia pEerHCTPAOHHBIHA
HOMEp U JaTy;

- mpu oTHpaBke OYMaXHOro JOKyMCHTa BBOIMTH JaHHBIE O NOCTaBKe HOKyMeHTa (Ne peectpa,
maty otnpasky) B PK;

. BeCcTH KOHTpOJH 33  COCTOSHHEM  JOCTABKH IOKyMEHTOB B  IIPSACTaBJICHUH
<<OTHpaBHeHHBIe/He)lOCTaBHeHHI:Ie/OTKaBaHO B pErucTpauum» pasbuparecsa ¢ IpUYHHOM BO3BpaTa M
HEeIOCTABKH JOKYMEHTA,

- OCYIIECTBJATH OTMPABKY KOPPECIOHACHIMM Ha GYMa)XXHBIX HOCHTENSAX B COOTBETCTBMH C
IIpasyiaMy OKa3aHus yCIIyT TIOYTOBOM CBA3H;

- opMUpOBATH ¥ PACIEYaTHIBATL JKypHAT (peecTp) BXOHsIIeH KOPPECTIOHCHIMY, Mepe/iasath
KOPPECTIOHACHIIUIO  JEIOTPOU3BOAUTENAM CTPYKTYpHBIX ITIOJPA3NENCHUH TOI POCHHUCE B JKypHaJe
(peecTpe) MOTyHaTe s KOPPECTIOH ICHIIH;

- JOBOJMTD [0 MCTIONHUTENEH CPOUHYIO KOPPECTIOHACHIHIO 110 CO1-peruox,

- IIPOBOJUTE IIPOBEPKY PETHCTPALMOHHEIX KAapTOHCK (manee - PK) noKyMeHTa Ha HaM4ue
BIIOYKEHHOTO (hailia, IPOBEPATH HATIHIKe TIOJIINCH aBTOpa i cooteercTBre YKOII,

- ofecreunBaTh COXPaHHOCTh KIIIOYCBBIX mocurene ¢ YKOIII;

- OCYIIECTBISATH KOHTPOJb MPABHIBPHOCTH ohopMIIeHHS JOKYMEHTOB W HAIMIHC HEOOXOAUMBIX
COTJIACYIOIIMX B3, IPEICTABIIIEMBIX Ha PETHCTPalHIO, OTIPABKY;

- CBOEGBPEMEHHO MPOBOJUTDH MEPBUTHYIO COPTHPOBKY IOCTYMHAIOIIEH KOPPECIIOHASHIMH, BECTH
ABTOMATH3MPOBAHHOM PEXUME afIPECHYIO KHUTY B CO/I-peruoxe;

- 7o Mepe HEOOXOIMMOCTH TOTOBHT K JOKyMEHTaM IPOEKTEI pe30ouif, (HOpMHPOBATH
[OpYYeHHS TI0 NOKYMEHTaM B CHCTEME JJIEKTPOHHOIO IOKyMeHTO0GOpOoTa (f1ajee - CO/1-Peruon);

- IPYHUMATH YJaCTHE B [IOATOTOBKE CIPABOK, METOMMIECKIX PEKOMEHJAIMi, TICEM;

- paboraTh ¢ HOKYMEHTaMH «Jlns ciyxeOHOro MOJB30BAHUSL) B VupaBieHud, 00ecneYnBaTh
samuTy HHGOPMALIUE HAXOAIIEHCs B PacTIOPDHKCHIH OTHeNa;

- cobmomarb Tmopsmok  ofpamieHus €O ciyxeGHOM — HHGbOpMAIMeH — OrpaHMHUEHHOTO
pacIpOCTPaHEHHs! B HAJIOTOBBIX OPraHax, HCTIONB30BAHYIE BIEKTPOHHBIX HocuTelell nHbOpMaIHy;

- He pasrialaTh KOHQUICHINAIBHYIO HH(QOPMATIHIO, B TOM YHCIIS CBEACHUH O KPUNTOKIIOUAX;
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- [pUHEMATh Y4YacTHe B TPOBEICHHH KOMIUIEKCHEIX, TEMATHIECKHX, JFICTAHIIMOHHBIX
AyUTOPCKHX MPOBEPOK BHYTPEHHETO ayUTa B IOJBEAOMCTBEHHBIX MHCIICKIMIX, rOTOBHTH 3aKIIIOUEHU,
NIPEIUTOMKEHHUS TI0 UX PE3yNbTAaTaM 8y AUTOPCKUX K TEMATHHCCKUX, MUCTAHIAOHHEIX IIPOBEPOK;

- IPOBOJMTH JUCTAHLMOHHBIA MOHUTOPHHI NEATCNBHOCTH HIDKECTOAIAX HANOrOBRIX OpraHoB
®HC Poccuw rio Camapckoii 061acTd 0 BOIPOCaM, OTHOCAIIUMCS K KOMIICTCHIMN OTACIA,

- TIPOBOMMTH IOCTIIPOBEPOUHBI KOHTPOJIL B OTHOMICHHA OIBEIOMCTBEHHEIX HAJIOTOBBIX
opraros ®HC Poccuu o Camapckoi o0nacTH;

- pa3pabaTLBaTh TEXHONOTHIECKUE PEIIEHHUS 110 OPraHu3aniy CHCTCMBI BHYTPEHHEI0 KOHTPOIIS,
U y4acTBOBATh B €I'0 IPOBENCHUH.

B YCTaHOBJIGHHOM IIOpSIAKE OCYIIECTBIATH BHYTPEHHHII KOHTPONIb JACATENIPHOCTH IO
texmonoruueckuM npoueccam @HC Poceun.

O6LEeKTOM BHYTPEHHETO KOHTPOJIA SBIAETCS ACSATENBHOCTh TEPPHUTOPHATIBHEIX OpraHOB OHC
Poccuy, UX CTPYKTYPHBIX HOXpPa3IETeHAH, NODKHOCTHBIX JIALL 10 BEIIOJHEHHAIO MMU TEXHOJIOTHYECKUX
nponeccos ®HC Poccru (6o oneparuit TEXHONOTHHECKHX TPOLECCOB ®HC Poccun).

K MeToxaM BHYTPEHHErO KOHTPOJIsS OTHOCATCS:

- CAaMOKOHTPOJIH BEIIOJHAEMBIX JOJDKHOCTHEIM JIMIIOM IefCTBUM;

- KOHTDONb C MPUMEHEHHEM aBTOMATH3MPOBAHHBIX KOHTPOIBHBEIX HPOLCIAYD B crygae IIOJHOM
JUTH YaCTUYHOM ABTOMATH3AlK BEITOIHEHUS TEXHOJIOTHIECKOro Iponecca ®HC Poceun,

- KOHTPOJh 1O YPOBHIO IOABENOMCTBEHHOCTH B OTHOLICHMH BBIIOJIHCHIA HIDKECTOSILIUMHU
HAJIOTOBEIMY OpPraHaM¥ TEXHOJIOTHYECKHUX IPOLECCOB ®HC Poccuu (60 onepanyi TEXHOIOTHIECKHX
nponeccos @HC Poccun);

- CBOCBPEMEHHO BBLIBJIATH M AHAIM3UPOBATH DHUCKM IO  BBIIOIHCHHIO TEXHOJOTUIECKUX
IIPOLIECCOB;

- TpPOBOOUTH IIPOBEPKHM  COCTOAHMSA paGoTEl 1O  IENONPOM3BOJACTBY B CTPYKTYPHBIX
noxpasfeNeHusK YIIPaBNeHus U [OXABSIOMCTBEHHBIX HAOTOBBIX OpPraHoB ®HC Poccru o Camapcko
obnacTy;

- BECTH [EJIONPOM3BOICTBO B OTAENE, OQOPMIATH H dopmuposath nena B o0meM OTAENE
HOUIEKAINIX Tepefadye Ha apXUBHOE XPAHECHHE, OCYIICCTBIIATE 0T6Op HOKYMEHTOB K YHUYTOXCHHIO;

- 0 Mepe HEOOXOMMMOCTH OCYWIECTBISTE KOHTPOJb 33 XOIOM HCIOIHCHHA JIOKYMEHTOB,
[IPUKA30B, DPACIOPHKEHAH, DEIICHH KOJUTErHi, TMPOTOKOJIOB COBEMIAHMI, MOPYYCHHH PYKOBOJACTBA
Yrpasnenus, 00paleHAN rPaIaH, B TOM IHCIC obpalnenuii rpaXIaH B Pe3yNbTaTe JIMYHOTO NMpUeMa,
CHHUMATh C KOHTpOJISI, HAIPABILITh UCIIOIHEHHBIE JOKYMEHTBI B [CII0, 060011aTh ¥ aHATU3HPOBATh X0 U
pe3yNbTaThl UCIIOJIHEHHS JOKYMEHTOB B IPOrpaMMe «COJ1-Perunony»;

- 0 Mepe HEOOXOIMMOCTH EXEIHEBHO OCYIMECTBIATH KOHTPONbL HCIOIHCHHA OpydYeHui
PYKOBOTHTENS M JOKYMEHTOB, (POPMHUPOBATH CIHCOK HEHCIIOMHCHHBIX Ha TEKYILYIO NaTy NOKYMEHTOB, B
TOM YHCIie OOparie i rpaxaaH;

- 1o Mepe HeoOXOIMMOCTH (OPMHAPOBATE KOHTPOJIBHO-aHATUTHHECCKIX MaTepualoB IO
ACTIONHATENBCKOM  JUCHMIUIAHE PYKOBOAMTEIHO, 3aMECTUTEISIM — PYKOBOMUTEILA VYupasneHus u
CTPYKTYDPHBIM ITOJPa3ICICHUAM,;

- yJ4aCTBOBaTh B IPOBENCHWM COBCIAHWH, HA3HAWACMBIX PYKOBOIMTCICM VYupasnenus, ¢
yuacTieM paGOTHHUKOB CTPYKTYPHBIX rTofpasieNieHuit  YIpaBIeHus, TEPPUTOPHANLHBIX HATIOTOBBIX
OpraHoB, IPYTHX BEIOMCTB;

. oBecrnedymBaTh TIOACOTOBKY CIMCKOB IPHCYTCTBYIOLUMX, MATEpUaANOB K  COBCIIAHMIO
ITPOBOIUMBIX PYyKOBOJUTEIEM Y IPABIICHHUS,

- BBIMOJIHATL TUKTO(GOHHEIX paboT IO PEIICHUIO PYKOBOIHUTEIIA VupapieHus, BECTH MPOTOKOJIBI
cosenianuii (Ipu HEOOXOIUMOCTH);

- OCYLIECTBIATE paboTy M0 BHEAPEHUIO AVC «Hanor-3» B npenenax KOMIECTCHIMH OTAENA,

- aIMHHACTPHPOBATH TeNe(OHHEIE CIIPABOYHIKY Y IPABIECHUS i [TOABCIOMCTBEHHDIX HHCTICKIHH;

- OCyIIeCTBIATH paboTy MO OOECHIeYEHHUIO [TomokeHUsT O TIOPSIKE H3rOTOBJICHUA, Y4ETa,
XpaHEHWs H HCIIONB30BaHMs ONIAHKOB ¢ u3o6paxeHneM [ OCyNapCTBEHHOrO repba Poccuiickoit
denepaninu,

OCYIIECTBIATE ~ paboTy IO  YHHYTOXCHHUIO rep6oOBEIX ~ ONAaHKOB ¢ H300paXkeHHEM
['ocymapctBerHOro repba B COOTBETCTBUHU C TTono)keHHeM O TOPSAKE H3TOTOBJIEHMS, HCIOIB30BAHMU,
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XpaHEHWs! U YHHUTOXKEHHUs OJTaHKOB C usobGpaxenueM [ocyIapcTBEHHOTO repba Poccuiickoit Penepauuy,
¢ oT™MeTKol B XKypHasie yueTa BbInaun ONaHKOB;

- OCYIIECTBJSTH HMHBIE (YHKIHME IO TOPYYCHHIO HAYATbHUKA o0miero oTHeNa MO BOIPOCaM,
OTHECEHHBIM K KOMIIETEHLIMH OTICIa;

- HCTIONHATH APYTHX OOS32HHOCTH, 3aMEIaTh UM COBMEIATD JODKHOCTH B CBAM CO ciryxeOHOM
He00X0IUMOCTBIO.

9. B messiX WCIOMHEHHs BO3JOXCHHBIX HOJDKHOCTHBIX 00s3aHHOCTEN TJIABHBIA CIEIHUAIUCT -
3KCIIEpPT OOIIEro OTAeIa UMEET IIPaBo:

- IPEACTABIIITE OOIIMHA OT/EJ IT0 BOMPOCaM, OTHOCAIIMMCS K KOMIIETEHIIUY OTAENA;

- IpWHMMATh yJacTHe B paboTe paboyero COBEIIAHKA MO BOIPOCAM, OTHECCHHBIM K BENCHHUIO
OTHENa;

- TIOJIy4aTh OT CTPYKTYPHBIX nonpasaenenuil Yipapnenus DenepanbHou HaJIOrOBOM CITyXOBI 10
Camapckoli 06JIacTH, MHCIEKIMHM H IPYTHX opragmsaiyit HeOOXOMUMBIE UL OCYIICCTBICHHA CBOEH
eATEeNBHOCTH CIPABKH, pAcueThl, WHBIC MOKYMEHTBI M CBEICHML, 2 TAaK)Ke 3HAKOMHTBECS C
COOTBETCTBYIOWIMMHE IOKyMEHTAMHU M MaTepHaaMy, HaxoMAIMMHCH B HX [I0JIG30BAHUH ¥ Ha XPaHECHUH,

- TIPOBEPSITH AEATEIBHOCTE HIDKECTOSIIMX MHCIEKIIAN [0 BBIMOJHEHUIO YTBEPXKIACHHBIX IITIAHOB,
3aJaHKUH BRIIIECTOSIINX OPTaHOB;

- KOHTPOJIXPOBATE CPOKHU BBIIOJIHCHA 3aaHuii B COOTBETCTBUHN C HANPABICHUIMHU NCATCIHBHOCTH
oTzena, TpeboBaTh OTUETHI O MPOEaHHON paborte;

- OpUBNEKaTh B YCTAHOBJIEHHOM MOPANAKE CICHHATIACTOB CTPYKTYPHBIX —TI0Jpa3Ie/IeHUH
VrpapneHns K IOArOTOBKE ITPOEKTOB NOKYMEHTOB, crpaBovHOi MHGbOPMAIMK U IPYrUX MaTepPHAIIOB II0
TIOPYHYEHNIO PYKOBOIUTENS Y IPABJICHHS;

- paBoTaTh ¢ JOKYMEHTaMH C TPA(OM «Jl7st CTy’keOHOTO II0JIb30BaHK).

- B3aUMOIEHCTBOBATh CO CTPYKTYPHBIMH NOAPA3NCICHIAMH VipaBlieHus 0 BOIIPOcaM IPOBEPKH
CPOKOB HCIIOTHEHHUs JOKYMEHTOB U 3alpalliBaTh OOBACHEHNS O IPHUMHAX HEBBIIONHEHHA 3afaHUil ¥
MOpPY4YEHHH PYKOBOJUTEILS,

- BHOCHTH MpPEIVIOKEHHUS B HWHCTPYKLUHIO TIO JETOMPOU3BOACTBY B COOTBETCTBHH C
TIpeNbIBICHHBIMU TPEOOBAaHHAMHE ®HC Poccun u ApxusHoro ponxa Camapckoi 0061acTé W Ipyrue
HOPMATHBHO IIPAaBOBBIC aKThI B paMKax [Tonoxenus 06 otaene ¥ GyHKLIUH OTACNA;

- SHAKOMHTHCS C COOTBETCTBYIOLIMMY JOKYMEHTaMK ¥ MaTepHajaMy, NOCTYIAIOMMME B OTICT 1
JpyTHE CTPYKTYPHBIE IIOAPasIeIeHNs YIIPaBICHHA, HeOOXOIUMBIMH JUTSI BBIIIOJIHEHHUS BO3JIOXKEHHBIX HA
HEro 3azad,

- sanpaliMBaTh M IOJNY4YaTh B YCTAHOBJICHHOM IMOPIAKE OT CTPYKTYPHBIX TIOIpa3fIeieHIH
YIpaBJeHrs! ¥ TEPPUTOPHATBHEIX HAJIOTOBBIX OPraHOB, helepanbHBIX OPraHOB HCTIONHUTEIBHO! BIACTH,
OpraHOB HCIIONHATEBHOM BIACTH Camapckoii 06I1acTy, OpraHu3alui, MaTepuasl, HeoOXonuMBbIe IS
pelleHys BOIPOCOB, BXOASIIKX B KOMICTCHIMUIO OTACHA;

- NPENCTABIIATh PYKOBOACTBY YTPABICHAS OTACNA IPEITOKEHIT O noBeiueHud 3G(HEKTUBHOCTH
BBITONHEHMS 3a8a9 ¥ QYHKIUH, IPEeyCMOTPEHHBIX TIOJIOKCHHEM o0 otrmene.

10. TraBHbBIH CHENHATHCT — SKCIepT OBLIEro OTAeNa OCYLIeCTBIAET WHBIC 1paBa ¥ MCIONHICT
HHDBIEe OOS3aHHOCTH, NIPEIyCMOTPEHHBIC 3aKOHONATEIECTBOM Poccuiickoit ®eneparmu, ITonoxernueMm o
®ejlepalbHON HANOroBOH CiIyxkbe, YTBEPKICHHBIM IOCTAHOBICHICM I[IpaBuTenscTBa Poccuiickoi
®epepanmn ot 30.09.2004 Ne 506 «O6 yrBepxneHun IlosoxeHus o denepanbHON HANOrOBOH CryXxbey
(Cobpanue 3aKOHOIATENBCTBA Poccuiickoit ®eneparmm, 2004, Ne 40, cr. 3961; 2017, Ne 15 (u. 1), cr.
2194), nprkasaMu (pacnopsoxenusamu) GHC Poccun.

11. TnapHbf CIIEMHANHCT — OKCIepT OOLIEro OTIeNa 3a HEHCIOJHEHHE WM HEHANJICKAMICe
HCHIONHEHHE TOMKHOCTHBIX 00A3aHHOCTEH MOKET OBITh IPUBIIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHUHU C
3aKOHOIATENbCTBOM Poccuiickoll Penepanui.

IV. [lepeuernb BONPOCOB, 110 KOTOPbIM INIABHbIH CEUNATHCT — IKCIEPT of1iero oTAea BIpaBe
WiH 06s13aH CaMOCTOSITEILHO IIPUHAMATD YIPABJICHYECKHE U HHbIC PeIleHUs




12. Tlpx KCTIOTHEHNH CIIy/KeOHBIX 00S3aHHOCTEH TIIABHEIN CIEHHANICT — SKCIEPT o01mero oTaena
BIIPABE CaMOCTOSTENIEHO IPUHUMATE PENICHHUS [0 BOIPOCAM:
- BXOJAIIMM B KOMIIETEHIIAIO OOIIEro OTAENA B COOTBETCTBHH C NOJDKHOCTHBIM PETTIAMEHTOM.

13. TIp¥t HCIIOTHEHUH CIIyXKeOHBIX 06J3aHHOCTEH [MIABHBIH CIICIAATHACT — SKCTIEPT obmiero otnena
065338 CaMOCTOSTENIBFHO IPUHUMATE PEIICHHUS 10 BOIIPOCAM:

- BXOZSIIUM B KOMIICTEHIIMIO BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEH;

- JABaTh PEKOMEHJIANHH, yKa3aHHs COTPY/IHUKAM OT/JeNa ¥ HIDKECTOSIIIM HAIOTOBbIM OpraHaMm
110 BOIIPOCAM, OTHECEHHBIM K €r0 KOMIICTCHIIHH.

V. IlepeyeHnb BONPOCOB, 110 KOTOPBIM IVIABHBIH CIIENHANACT — IKCICPT o0uero oTaesa BIpaBe WK
065132 y4aCTBOBATD NpPH II0AroTOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB U (un)
IPOEKTOB YNPABJIEHYECKHX H HHBIX PeleHuH

14. TaBHEI CIIELMANMCT — SKCIIEPT OOIIEr0 OTAENa B COOTBETCTBUM CO CBOEH KOMIIETEHIUEH
BIIPaBE y4aCTBOBATH B IIOATOTOBKE (o6CyKICHUN) CIEAYIOMINX IIPOEKTOB!

- WHCTPYKIMH MO HENONPOM3BOACTBY YIPaBICHHUS, PETIAMCHTOB BCICHAS JIETIOTIPOU3BOACTBA
nonpsopatensiMu  COJI-Pernon VYmpasneHus, NPHKa30B, pacropskeHKH, IIPOTOKOJIOB, PErTIaMEeHTOB,
CIly’KeOHBIX [ICEM, OJIOKEHHUH ¥ APYTUX IOKYMEHTOB, BXOIANINX B KOMIIETCHIUIO OTAEIA.

- HOPMATHUBHBIX aKTOB M (WIX) MPOEKTOB YNPABICHICCKUX H HHBIX pelieHuii B YacTH
OpraHu3alMOHHOTO0, HH(OPMAIHOHHOTO obecrieyenusi, cOopa MHpOpPMALME H MaTepHANOB (AHAIH3
uHpOpMAIIMH, HMEroueics B OTHEIE, c60p MOTIONHUTENBHOR HHQPOPMALMK M3 TEPPUTOPHANBHBIX
HAJIOTOBBIX OPTaHOB) I IIOATOTOBKH COOTBETCTBYIOIIUX JOKYMEHTOB.

15. TaBHBIA CISIMATHCT — SKCIEPT OOIIEro OTHeNa B COOTBETCTBHE CO CBOCH KOMIIeTEHIIEH
003aH y4acTBOBATh B ITOATOTOBKE (o6Cy K IECHNHN) CIENYIOMUX IIPOSKTOB:

- onioKeHui 06 oTAeNE U YIPaBIICHUH,

- monoskenuit 06 mucmexwsax DenepanbHOM HATOroBOK Ciy:KObl IO paloHY, paiioHy B ropozne,
ropomy 6e3 pallOHHOTO JSICHUS, HHCTIEKUMIX denepanbHOM HATIOTOBOM CITyKObI MEXPailOHHOIO YPOBHS;

- rpaduKa OTIIyCKOB IPaKIaHCKHUX CIIyXKalluX OTACNa;

- y4acTBOBATh B paspaboTKe MOOHIM3ANHOHHBIX IOKYMEHTOB;

- MHBIX aKTOB II0 IOPYUEHMIO HAYaIbHUKA OTAeNa H PYKOBOACTBA YIIPABICHHA.

VL CpOKI/I H npoueaypnl HOAr0OTOBKYH, PACCMOTPCHUS NIPOCKTOB YNpaBJICHYECCKHUX U HHBIX
pemelmﬁ, NopsANOK COrjIacoBaHHs U NPHHATHS JaHHbIX peme}mﬁ

16. B COOTBETCTBIHN CO CBOMMH JODKHOCTHBIME OOS3aHHOCTAMH IJIABHBIA CHENMAIACT — SKCIePT
o6uIero OT/eNa [PHHEMAST DEWICHHS B CPOKHM, YCTAHOBJIEHHBIE 3aKOHONATENBHBIMH A HHBIMH
HOPMATHBHEIMY IPABOBEIME akTamu Poccuiickol desiepanud.

VII. Hopsmok ciay:xeGHOro B3aHMOJeHCTBUS

17. B3auMOIeHCTBHE [VIABHOTO CIEIMAINCTa — OKCIepT ofmero oraena ¢ denepalbHBIMU
rOCYIaPCTBEHHBIMY IPAXKIAHCKIMHU CITYKAIIHIMH ®HC Poccun, roCcyaapCTBEHHBIME CITY)KAIUMK HHBIX
OCYIAPCTBEHHBIX OPraHoB, a TaKXkKe ¢ IPYTHMH TPaKIaHAMH M OpTaHU3AMiIMH CTPOHTCS B paMKax
JENOBBIX OTHOLIEHWH Ha OCHOBE OOMKX MPHUHIMIIOB CIIy>KeOHOTO TIOBEEHHs TOCYAapCTBEHHBIX
CIy)KaIuX, yTBepKAeHHsX YkasoMm Ilpesuzenta Poccuitckoit ®enepamnu ot 12.08.2002 Ne 885 «O6
yTBEpAICHHH OGLIMX MPUHIIMIOB CIYXKEOHOTO TMOBENCHHS IOCYNaPCTBEHHBIX cinyxaumx» (Cobpanue
saxoHomaTenberea Poccuiickoit Oenepanun, 2002, Ne 33, ct. 3196; 2009, Ne 29, ct1. 3658), u TpeboBaHUN
K CIIy)KeGHOMY NOBEICHHUIO, YCTAHOBICHHBIX CTaThel 18 denepansHOro 3akona ot 27.07.2004 Ne 79-03
«O TOCYHAapCTBEHHOM rpaxaaHckoil ciyxGe PoccuicKoH denepanun», a TaKKe B COOTBETCTBHH C
MHBIMY HODMATHBHEIMH [PaBOBBIMH axTamu Poccniickol desiepaltni U IpHKa3aMH (pacTOpsHKEHUIMH)




OHC Poccumn.

VIIL Iepedenn rocyxapcTBEHHBIX YCIYT, OKa3bIBa€MbIX IPasKIaHAM H OPraHH3alUAM B
COOTBETCTBHH ¢ AIMUHUCTPATHBHBIM PErIaMeHTOM
denepanabHoil HAJOroBOI cayKOBI

18. TaBHBI CHEIHUAIHACT — 3KCIEPT OOIIEro OTAeNa OKa3hIBAIOTCS CICAYIONIHE rOCYAapCTBEHHBIC
YCIIyTH:

a) HHIMBHAYaIbHOE HHQOPMAPOBAHKE HAJOrOINIATEBIIMKOB Ha OCHOBAHIMN 00paIleHUH B YCTHOH
dopme;

6) UHIUBMIyalbHOE HH(GOPMHPOBAHHME HAIOrOILIATEIBIIMKOB HA OCHOBAHWM obpameHu#l B
nucbMeHHOH dhopme.

IX. IMoka3zareau 3¢ PeKTHBHOCTH M Pe3yJILbTATUBHOCTH
npodecCHOHAIBHOI cay:KeOHON NesTeTbHOCTH

19. 9)PeKTHBHOCTE ¥ DE3yNbTATHBHOCTE HPODECCHOHANBHOH  CIy)KeOHOH JeATENbHOCTH
[TIaBHBIM CIIENHATHACT — SKCIEPT OOLIEro OTAeNAa OUEHHBAETCS 10 CIICTYIOIIMM ITOKA3aTelAM:

BBITIOJIHSEMOMY 06BheMy PaboThl ¥ MHTCHCHBHOCTH Tpy[a, CIHOCOOHOCTH COXPAHATH BBICOKYIO
paGOTOCTIOCOBHOCT B SKCTPEMAIIBHBIX YCIOBUAX, COOMIONCHHIO CITYKeOHO! MMCIUILTUHEL

CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOJIHEHNUS [IOPY ICHHUH;

Ka4ecTBY BBIIOJHEHHON paboThl (IIOATOTOBKE TOKYMEHTOB B COOTBETCTBUM C yCTAHOBJICHHBIMH
TpeGOBaHUAMHE, IONHOMY U JIOTHYHOMY H3JIOMKEHHIO MaTepraa, IOpHIUYECKH IPAMOTHOMY COCTABIICHHIO
JOKYMEHTA, OTCYTCTBHIO CTHIIHCTHYECKIX ¥ TPAMMATHIECKUX OLIHOOK);

Mpo(eCCHOHATBHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHONATENBHBIX U HHBIX HOPMATHBHBIX
[IPABOBEIX AKTOB, IIUPOTE IPO(ECCHOHATBPHOTO KPYro3opa, yMEeHHIO paboTarh ¢ JOKYMEHTaMH);

CTIOCOGHOCTH UYETKO OPraHM30BBIBATH U IUIAHHPOBATH BBHIIONHEHHE MOPYYCHHBIX 3alaHuM,
YMEHMIO PAlOHATBHO HCIIONB30BaTh pabouee BpeMs, pacCTaBlIATh IPUOPUTETEL,

TBOPUYECKOMY MOAXOLY K PEILICHHIO IOCTABJIEHHBIX 3a/1ad, aKTHBHOCTH 1 MHUIIMATHBE B OCBOCHHH
HOBLIX KOMIIBIOTEPHBIX B HH(MODMALMOHHBIX TEXHONOTHH, CIOCOGHOCTH OBICTPO amalTHpPOBAaTBCA K
HOBBIM YCIIOBHSIM U TPEOOBaHUSAM,;

OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCTIEACTBHS CBOUXK ASHCTBUH, IPUHAMAEMBIX PELICHHH.

HavanpHauk obuiero oTnena
Vupasnenust @enepansHod HAIOTOBON /
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cy»x6er 1o Camapekol obnactu W.B.Muxanesa




