JLO1’)KHOCTHOM perjiaMeHT
I'ocynapcTBeHHOr0 HAJI0TOBOr0 HHCIIEKTOPA OT/IeJIa KaMepaJbHbIX NPoBepok Ne 3
HNucnexnun ®PenepaibHoil HAJIOroBoii caayx0b1 Ne 34 no r. MockBe

. O01Me moJoKeHus

1. lomxHOoCTh  (peniepa’bHOM TOCYHApCTBEHHOM TpaKIaHCKOM CiykObl  (mamee —
rpakaaHckas ciyk0a) crapiiero rocy1apcTBEHHOIO HaJOrOBOI'O MHCIIEKTOpa OT/eNa KaMepalbHbIX
npoBepok No 3 (mamee — otmena) Mucnekimu @DenepanbHoil HajmoroBod ciyxObr Ne 34 1o
r. Mocke (nanee — MHCIIEKITHS) OTHOCHUTCS K CTapIIIeH TPYIINE TOJDKHOCTEH TPaKIaHCKON CITY>KObI
KaTE€ropuM «CHELUAIUCTBI.

Perucrpanuonnsiii Homep (KOA) OJDKHOCTH B COOTBETCTBUH ¢ PeectpoM nommkHOCTEH
denepanbHONH TOCYIapCTBEHHOW TPAXKIAHCKOW CIYKOBI, YTBEpXKIACHHBIM Yka3oM [Ipe3umeHta
Poccuiickoit ®Depepanmu ot 31.12.2005 Ne 1574 «O Peectpe pomxHOCTEeH (DenepanbHOM
rOCyJapCTBEHHOMN IPa)K1aHCKOM CITy>KObI», - 11-3-4-095.

2. O6nactp npodeccnoHaNbHOM CIIy)KeOHOM AEeITeNTbHOCTH TOCYJapCTBEHHOTO HAJIOTOBOTO
MHCIIEKTOpa oTAena: PerynmupoBanue puHAHCOBOH IEATENFHOCTH M (PUHAHCOBBIX PHIHKOB.

3. Bun mpodeccronanbHoll  CitykeOHOM AESITENbHOCTH TOCYJAapPCTBEHHOTO HAaJOrOBOIO
MHCIIEKTOpa oTAena: PerynmupoBanue BamoTHON cdeprl. BamoTHBIN KOHTPOIIb.

4. HaznaueHue Ha JOJDKHOCTh U OCBOOOXKJIEHHE OT JODKHOCTH TOCYIapCTBEHHOIO
HAJIOrOBOT'0 MHCIEKTOpA OT/eJa OCYIIECTBISIOTCS HauaJbHUKOM MHcnekuu.

5. 'ocynapcTBeHHBIN HANOTOBBII WHCHEKTOP OTAeNla HEMOCPEICTBEHHO MOTYMHSIETCS
HAYaIbHUKY OT/IENa, W JIUITY, HCTIOJHAIONIEMY 00sI3aHHOCTH HadyaIbHUKA OTeNa.

1. Kanudukanuonnsie TpedoBaHus
JJISL 3aMelleHU s 10JIKHOCTH IPAKAAHCKOMN CIIyKObI

6. Jlns 3aMerieHuss JOJDKHOCTH CTapIIero TOCYAapCTBEHHOTO HAJIOTOBOI'O HMHCIEKTOpa
OTJIeJ1a YCTaHABIIMBAIOTCS CIEAYIOIINE KBATU(PUKAIIMOHHbBIE TPEOOBAHNS:

6.1. Hanuune BeIcIIero oOpa3oBaHUS IO CIEUUAIBHOCTH, HAMpPaBICHUIO IOJTOTOBKH:
«["ocynapcTBeHHOE M MYHUIMNAIBHOE YIpPaBlIEHUE», «IKOHOMHUKA», «DHUHAHCBI U KpPEAUT»,
«MeHemxkMenT», «fOpucnpyneHus» Win UHBIM CHEUUAIBHOCTSAM U HAIIPaBJICHUSAM IOJTrOTOBKH,
COJIepKallMCsl B paHee MPUMEHSEMBIX MEPEUHsIX CIEeUUalbHOCTEH M HalpaBiIeHUH MOJArOTOBKH,
JUI KOTOPBIX 3aKOHOAATeNbCTBOM 00 obOpa3zoBanuu Poccuiickoit denepanuy  ycTaHOBICHO
COOTBETCTBUE YKAa3aHHBIM CHEIMATIBHOCTSIM U HAIIPABJICHUSM MOJITOTOBKH.

6.2. Hannune 0a30BBIX 3HAHUM: rocynapcTBeHHOro s3blka Poccuiickoit ®Deneparuu
(pycckoro s3bika); ocHoB Konctutyumu Poccuiickori  ®enepanuu, 3aKoHOIATETHCTBA O
IpaXXJIaHCKON CIly’k0e, 3aKOHOJATeNIbCTBA O TMPOTUBOJEHCTBUM KOPPYIIMM; 3HAHUN B 00jacTu
MH(OPMaLlMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUI: OCHOB HMH(OPMAIlMOHHOM 0€30MacHOCTH U
3alIUThl MH(GOpPMAIMK; OCHOBHBIX IIOJIOKEHHM 3aKOHOJATeNbCTBA O IEPCOHAIBHBIX JaHHBIX;
00ImUX TPUHIMIOB (HYHKIIMOHUPOBAHUS CHUCTEMBI AJIEKTPOHHOTO JIOKYMEHTOOOOPOTa; OCHOBHBIX
MOJIOKEHUH  3aKOHOJAaTeldbcTBa 00  DJIEKTPOHHOM  TMOAMMCH; 3HAHHMS 1O IMPUMEHEHHUIO
MEPCOHAIBHOTO KOMIIBIOTEPA.

6.3. Hanmnune npodeccnoHanbHbIX 3HAHHM:

6.3.1. B cdepe 3akoHomarenscTBa Poccuiickoit deneparmm:

Konekc  Poccmiickoit ~ @enepauuu 00  aIMUHHCTPATUBHBIX  [PAaBOHAPYLICHUSAX;
O®enepanbhbiii 3akoH oT 10 gmexabps 2003 r. Ne 173-®3 «O BadlOTHOM pETyJIUpOBAaHUU U
BaJIOTHOM KOHTpoJjey; PenepanbHbiil 3akoH oT 27 utonst 2004 r. Ne 79-d3 «O rocynapcTBeHHON
rpaxaaHckoi cimyx6e Poccuiickoit ®@enepanumn»; Iloctanosnenue IlpaButensctBa Poccuiickoit
®eneparun ot 17 pespans 2007 . Ne 98 «O0 yrepxxaenun [IpaBui npeacraBieHus: pe3suieHTaMu
Y HEpEe3UACHTaMU MOATBEPKIAI0IIUX JTOKYMEHTOB U MHPOPMAIK MPU OCYIIECTBIEHUN BAJTIOTHBIX
onepauuii ynoiaHomoudeHHbIM IIpaBurensctBom Poccuiickorn denepanuu opraHam BalllOTHOTO
koHTpoJis»; [locranoBnenue IIpaButenbctBa Poccuiickoit deneparuu ot 28 mexadbpst 2005 1. Ne
819 «OO0 yTBep)KACHWU TMpPaBHJ MPEICTABICHUS IOPUIANYECKUMHU JUIAMUA - PE3UICHTAMU MU
VWHIVBUAYAIBHBIMM IPEINPUHUMATEISAMU - PE3UJCHTAMH HAJIOTOBBIM OpPIraHaM OTYETOB O
JBIDKEHUM CPEICTB MO cueTaM (BKJIagaM) B OaHKax 3a mpeaenamMu Tepputopuu Poccuiickoit
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Oenepanuny; [loctanonenue [IpaBurenscra Poccuiickoit deneparuum ot 12 gexadpst 2015 1. Ne
1365 «O mopsinke mpeacTaBieHUs (PU3MUECKUMH JIMLIAMH - PE3UJACHTAMHM HaJIOTOBBIM OpraHam
OTYETOB O [JBW)KEHUHU CpEACTB IO cyeTaM (BKJazaM) B OaHKax 3a MpeaenaMu TeppUTOPUHU
Poccuiickoit ®enepanuny»; Wuctpykius banka Poccum ot 16.08.2017 N 181-U "O mnopsnake
NpPEJCTaBICHNUs PE3UACHTAMM M HEPE3UJAECHTAMM YIOJIHOMOYEHHBIM OaHKaM MOJTBEPMKIAIOLINX
JOKYMEHTOB U MH(OPMAILIUHU [IPH OCYIIECTBICHUH BAIIOTHBIX ONEpaIHii, O eAUHBIX (opMax ydera
U OTYETHOCTH II0 BAJIOTHBIM OI€palusM, IOPAJKE U CpokKax HX mpexacrasieHus"; Ilpukas
Munduna Poccum ot 2 mrona 2012 r. Ne 99n «AnmuHHCTpaTuBHBIA pernameHT dexepanbHON
HQJIOTOBOM  CIIy’)KOBI 110  MPEAOCTABICHUIO TOCYJAapCTBEHHOW yCIyrd 1O OecrjaaTHOMY
UH(POPMHUPOBAHUIO (B TOM 4YHCIE B MUCHBMEHHOW (OpME) HAJIOTOIMJIATEIbIIMKOB, IIIATEIBIIMKOB
cOOpOB 1 HAJOTrOBBIX areHTOB O AECHCTBYIOLIMX HAJOrax U cOOpax, 3aKOHOAATENbCTBE O HAJNOrax U
cOopax M MPUHATHIX B COOTBETCTBUM ¢ HUM HOPMATUBHBIX IPABOBBIX AKTaX, MOPSIKE UCUUCICHUS
U YyIUIaThl HAJOrOB M COOpOB, IpaBaXx M OOSI3aHHOCTSX HAJIOrOIJIATENbIIUKOB, IJIATENIBIIMKOB
cOOpPOB M HAJOrOBBIX AreHTOB, IOJHOMOYHMSAX HAJIOIOBBIX OPraHOB M HX JOJDKHOCTHBIX JIUII, a
TakKe MO MPUEMY HAJOTOBBIX JAekiapanuii (pacueroB)y; [Ipukaz ®HC Poccun ot 26.08.2019 N
MMB-7-17/418c "OO6 ytBepkIeHHMH AJMHUHUCTPATHBHOTO  pETJIAMEHTa  OCYLIECTBICHHUS
@denepanbHOl HANOrOBOW CIYy>KOOH KOHTpPOJIE M HaA30pa 3a COOJIOJEHHEM pe3ueHTaMH (3a
UCKIIIOYEHUEM  KPEIWUTHBIX  OpraHu3alii, He KpEeIUTHBIX (UHAHCOBBIX OpraHU3alU,
npenycmoTpennbix ®denepanbuapiM 3akoHOM OT 10.07.2002 N 86-®3 "O LlentpanbHoM OaHKe
Poccuiickoit ®enepauuu (banke Poccun)") m HepesuaeHTamMH BaJIlOTHOIO 3aKOHOJATENIbCTBA
Poccuiickoii ®@enepanuu, TpeOOBaHUN aKTOB OPraHOB BAJIIOTHOIO PETYIUPOBAHMS U BaJIIOTHOIO
KOHTpOJIsI (3@ MCKJIIOUEHUEM KOHTpOJII 3a BAJIOTHBIMH OINEpalMsIMH, CBSI3aHHBIMU C
IIEPEMELICHNEM TOBApOB 4Yepe3 TAMOXKECHHYIO T'paHully EBpasuiicKOro 3KOHOMHMYECKOIO CO03a, C
BBO30M TOBapoB B Poccuiickyto ®enepanuio M ux BbIBO30M U3 Poccuiickoin ®Denepannn),
COOTBETCTBUEM IIPOBOAMMBIX BAIIOTHBIX OIEpallVii, HE CBS3aHHBIX C IEPEMELIEHUEM TOBAPOB
yepe3 TaMOKEHHYIO TIpaHMIly EBpa3uiickoro SKOHOMHMYECKOTO COI03a, C BBO30OM TOBapoB B
Poccuiickyro ®denepanuro 1 ux BbeIBO30M U3 Poccuiickoit denepauuu, yCIOBHUAM JIMLECH3UNA U
paspelieHnii, a Takke 3a COONIOACHHEM pEe3UJIEHTaMH, He SBJSIOUIMMUCS YIOJIHOMOYEHHBIMU
0aHKaMH, O0S3aHHOCTH YBEJIOMJISITH HAJIOTOBBIE OPraHbl MO MECTY CBOETr0 y4yeTa 00 OTKPBITUH
(3aKpBITUH, U3MEHEHUHN PEKBU3UTOB) CUETOB (BKJIaJI0B) B OaHKAaX, pacHOJIOKEHHBIX 3a MpeaeaaMu
tepputopun Poccuiickoii ®@enepanuu, U NPEACTABIATE OTYETHl O ABMKEHHM CPEJACTB IO TaKUM
cueraM (Bkiazam)".

Crapmnii rocyAapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOpP OTA€Na JAODKEH 3HAaThb WHBIE
HOpPMaTHUBHBIE MTPABOBBIE aKThl U CIIy>KEOHBIE JOKYMEHTBI, PETYIUPYIOLIUE BOIPOCHI, CBSI3aHHBIE C
00J1aCThIO ¥ BUJIOM €ro Npo(hecCHOHAIBHOM CITy>KeOHOH e TeIbHOCTH.

6.3.2. nple mpodeccruoHanbHbIe 3HAHUS: MTEPEOBOI OTEUECTBEHHBIH M 3apyOEKHBINA OITBIT
BaJIOTHOTO PETYJIMPOBaHUS M KOHTPOJIS; 3HAHUE IIPABONPUMEHUTEIBHON MPAKTUKU 10 BOIPOCAM,
cBs3aHHbIX ¢ npumeHeHueM Kopgekca Poccuiickoit @enepanyu 00 aAMHUHHCTPATHUBHBIX
IIPaBOHAPYUIEHUSIX U BAJIIOTHOTO 3aKOHOaTenbeTBa Poceuiickoit denepanny; NpuHIMIIBIL, METOBI,
TEXHOJIOTMM WU MEXAaHHU3Mbl OCYILIECTBICHHUS KOHTpOJsA (Haa30pa); Mepbl MO NpOoPUIAKTHKE H
POTHBOACHCTBUIO KOPPYILIMU HA TPAXXTaHCKOH CITy»KOe.

6.4. Hanmmune (GyHKIMOHAIBHBIX 3HAHHI: MPUHIINAIBI, METOJbI, TEXHOJOTHH U MEXaHWU3MBI
OCYILECTBIICHUS] ~KOHTpOJIsS  (HaA30pa); BUAbI, Ha3HAUYCHHME W  TEXHOJOTHMH  OpraHu3aluu
IPOBEPOYHBIX  MpPOLEAYp; MOHATHE  €JUHOTO0  peecTpa  IMPOBEpOK,  Mpoleaypa  €ro
dbopMHpOBaHUs; IPOLIEAYypa  OpPraHU3allMM  NPOBEPKU:  TOPSIOK,  ATalbl, HHCTPYMEHTHI
MIPOBEJICHUS; OTPAHUYEHHS TIPU MPOBEACHUU MPOBEPOUYHBIX IMPOLETYP; MEPHI, MPUHUMAEMbIE 10
pe3yJbTaTaM MPOBEPKH; OCHOBAHUS MPOBEICHHS U 0COOCHHOCTH BHEIUIAHOBBIX MTPOBEPOK.

6.5. Hammune 0a30BBIX YMEHHI: YMEHHE MBICTUTh CHCTEMHO (CTPATETHUYECKH), yMEHHE
IUIAHUPOBaTh, PAIMOHAIBHO HCMOJb30BaTh CIyXKeOHOEe BpeMs M JOCTHraThb pe3yibTara;
KOMMYHUKaTHBHbIE =~ YMEHMS; yMEHHUE VYIPAaBIATh HW3MEHEHUSMHU; YMEHUE PYKOBOJIUTH
NOJYUHEHHBIMH, 3(QQEKTUBHO IUIAHUPOBATh, OPTraHU30BBIBATH pPabOTy W KOHTPOJIMPOBATH €€
BBITNIOJIHECHHUE; YMEHUE ONIEPATUBHO MIPUHUMATh U PEAIN30BBIBATh YIIPABICHUYECKUE PELICHMS.

6.6. Hanmnune mnpodeccnoHanbHBIX YMEHHH, HEOOXOAWMBIX Ui BBIOJHEHUS pabOTHl B
cdepe, COOTBETCTBYIOLIECH HANpaBIEHUIO JEATEIbHOCTH OTAENA, Ul 00ECIEeYEHUs! BBINOIHEHUS
MIOCTABJIICHHBIX PYKOBOJCTBOM 33/1a4, 3((EKTUBHOIO IUIAHUPOBAHUS CIYXEOHOTO BpEMEHH,



aHaJ3a M TPOTHO3MPOBAHUS JAEATEILHOCTH B TOpPYYEHHOU cdepe, HCMOJIb30BAHUS OIbITa M
MHEHUSl KOJUIET, pabdOoThl C BHYTPEHHUMH U TepuepuiiHbIMU YCTPONCTBAMH KOMIBIOTEPA,
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIMA ~ CeTsIMU (B TOM uMciae cC ceTeto HMHTepHer), B
OTICPAIIMOHHON CHCTEME, B TEKCTOBOM PEIaKTOpeE, C JIEKTPOHHBIMH Tabauamu, ¢ 6a3aMu JaHHBIX;
YIpaBICHUS JJIEKTPOHHOM TMOYTON; TMOATOTOBKM TMPE3CHTALUN, HCHOJIb30BaHUS TpadruyecKux
O0OBEKTOB B DJJIEKTPOHHBIX JOKYMEHTAaX, IOJTOTOBKH JEIOBOW KOPPECTIOHJACHIIMK W aKTOB
NHucnekuuu.

6.7. Hanuune ¢yHKIIMOHATBHBIX YMEHHW: TMPOBEICHUE IUIAHOBBIX W BHEIUIAHOBBIX
JIOKYMEHTapHBIX  (KaMepaJIbHBIX) MPOBEPOK  (0OcimeqoBaHUil); OCYIIECTBICHHUE  KOHTPOJIS
WCTIOJTHEHUS TPEANUCAHUN, PEIICHUH U JPYTUX PACTIOPSIUTEILHBIX JOKYMEHTOB.

I11. lo:xHOCTHBIE 00SI3AaHHOCTH, PABA H OTBETCTBEHHOCTH

7. OcHOBHBIE TIpaBa M OOSI3aHHOCTH CTApUIETO TOCYJApCTBEHHOTO HAJOTOBOTO MHCIIEKTOPA
OTJeNa, a TAaKKe 3alpeTbl, OrpaHUYeHUs M TPeOOBAHUS, CBS3aHHbBIE C T'PAXIAHCKOW CIIy:KOOH,
KOTOPBIC YCTAHOBJICHBI B €r0 OTHOIIICHUH, MPeAyCMOTpeHbI ctaThsimu 14,15, 16, 17, 18, 19, 20, 20.1
u 20.2 ®enepanbrHoro 3akoHa ot 27 urong 2004 r. Ne 79-03 «O rocynapcTBeHHOH Tpa)aaHCKON
cityx0e Poccuiickoii @enepanum».

8.B memax peanuzauuu 3agad W QYHKIOMHA, BO3JO0XKEHHBIX Ha OTHEN, CTapluui
roCy/1apCTBEHHBIN HAJIOTOBbII MHCIIEKTOP OTAENa 0053aH:

KOPPEKTHO M BHUMATEJIbHO OTHOCHUTHCA K HAJIOTOIUIATENIBIIMKAM, UX MPEACTABUTEISAM U
MHBIM YYaCTHUKaM HaJIOTOBbIX [IPaBOOTHOILEHUII;

obecreynBaTh CTPOroe COOJIOJACHHE 3aKOHHBIX MHTEPECOB IpaXkJaH, OpraHu3aluil U UX
JOJIKHOCTHBIX JIULL;

OCYLIECTBIATH B pPaMKax CBOEW KOMIIETEHIIMHM MPOU3BOACTBO IO Jeram 00
aMUHUCTPAaTUBHBIX IPAaBOHAPYLIEHUSAX B COOTBETCTBUM C 3aKOHOAATENbCTBOM Pocculiickon
Denepauny,

OCYILIECTBIISATh KOHTPOJIb 3a COOJIOACHHEM PE3UICHTAMU W HEpPE3UJIEHTaMH BaJIFOTHOTO
3akoHonaTenscTBa  Poccuiickoit  ®enepaunu, TpeOOBaHMH  aKTOB  OpPraHOB — BAJIOTHOIO
pPEerylIMpoBaHMsl U BaJIOTHOIO KOHTPOJI, COOTBETCTBHEM IPOBOJAMMBIX BaJIOTHBIX ONEpalui, a
TaKXe 3a COOJIIOJICHHEM DPEe3HJCHTaMH, O0S3aHHOCTH YBEIOMJISATh HAJIOTOBBIE OpraHbl MO MECTY
CBOEr0 yuyera 00 OTKPBITUM (3aKpBITUH, W3MEHEHMH pEKBHU3UTOB) CUETOB B OaHKax,
pacmoIokKEHHBIX 3a npeaenamu tepputopun Poccuiickoii denepannu, U NpeacTaBiIsTh OTYETHI O
JBUKEHUM CPEJICTB [0 TAKUM CUETaM;

OCYILIECTBIATh B YCTAHOBJIIEHHOM MOPsiIKE 00pabOTKY TOKYyMEHTHPOBAHHONW MH(pOpMALIUU O
HapylIEHUAX BAJIOTHOIO 3aKOHOJATENbCTBA, MOCTynapomyrw u3 Lb PO u apyrux BHEmHHX
VCTOYHUKOB;

HaIpaBJIATh B MPOBEPEHHBIE OpraHU3alUHU, UX JOKHOCTHBIM JIMIIAM OOs3aTeNIbHbIE IS
paccMOTpeHMs TpeJcTaBieHUss M (WiM), oO0s3aTeNbHble K HCHOJHEHUIO, MPEIANHCAHUS TI0
YCTPAaHEHUIO BBISIBICHHBIX HApYIICHUIA;

TOTOBUTH 3alpPOChl O MPEJOCTaBICHUH HMHPOPMALUU U JOKYMEHTOB, HEOOXOJUMBIX IS
MPUHSTHS PEIIEHUH TI0 OTHECEHHBIM K KOMIIETEHIIUH OT/eJia BOIPOCcaM;

[0 pe3yJbTaTaM IPOBEPKH, B XOAE KOTOPOM BBIABIEHBl HapYILIEHHWS BaJIOTHOTO
3aKkoHonarenscTBa Poccniickoil @enepanny, akTOB OpPraHOB BAJIOTHOTO PETYJIHPOBAHUSA,
MOArOTaBINBATh JOKYMEHTHI AJI1 IPUMEHEHUs Mep, IperycMoTpeHHbIX KoAIl PO;

OCYIIECTBISITh B  YCTAaHOBJIIEHHOM TMOpsAAke cOOp, HakomIeHHue U  00paboTKy
JIOKYMEHTHPOBaHHON MH(opMaIuu B chepe BAIIOTHOTO KOHTPOJIS;

MIPOBOJIUTH aHAJIM3 CBEJCHHM, colepKamuxcs B HHHOPMAIIMOHHBIX pecypcax HajJoroBOro
opraHa, Ha NpEeAMET HApYyLIEHUS CPOKOB NPEJOCTABICHHUS B HAJOTOBBIMH OpPraH yBEIOMIIEHHH O
KOHTPOJIMPYEMBIX HHOCTPAaHHBIX KOMIAHMAX, YBEIOMJIEHHS 00 YYacTHM B MHOCTPAHHBIX

OpraHu3aIusX;
MOATOTABIWBATh  aKThl 00  OOHapyXeHWW  (PaKTOB,  CBHJACTEIbCTBYIOIIUX O
MPEyCMOTPEHHBIX Hanorossim KOJIEKCOM Poccuiickoi denepanun HaJIOTOBBIX

[IpaBOHAPYLICHUAX;



[IOArOTABIMBATh PEUIEHHS O NMPUBJIEUYEHUN K HAJIOTOBOIl OTBETCTBEHHOCTH 3a COBEpPILEHUE
HAJIOIOBOT'0 IIPaBOHAPYIIEHHUS, IOATOTABIMBATh IPOTOKOJIBI PACCMOTPEHUSI MaTEpUAJIOB HAJIOIOBOI
IIPOBEPKU;

IIPOBOAMUTH  JONPOCHl  HAJIOTOIUIATEJIBIIUKOB B COOTBETCTBHM C  BO3JIOXKCHHBIMU
0053aHHOCTSIMU;

OCYILECTBIIATh HMHBbIE (DYHKIMH, NMPEAYCMOTPEHHBIE 3aKOHAMH M WUHBIMH HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, npuxkazamu (pacnopsbkenusmu) ®HC Poccun,
VYnpasnenus, HCIEKIIMY 110 HAIIPaBICHUIO AEATEIbHOCTH OTIEIIA;

TOTOBHUTH OTBETHI HA IIMCBMEHHBIE 3aIIPOCHl HAJIOIOIUIATEIIBIINKOB, a TAKXKE UHBIX OPraHOB,
10 BOIIPOCaM, BXOZSIIKM B KOMIIETCHIIMIO COTPYAHHUKA

(GopMHpOBAaTh YCTAHOBJICHHYIO OTUYETHOCTH IO MPEAMETY NESATEIbHOCTH OTnena, cOop
uHpopMaLuu u3 UHHOPMALIMOHHBIX pecypcoB MHCIEKIMU [Tl COCTABICHHS OTYETOB IO MPEIMETY
JIeATEIIbHOCTH OT/ENA;

OCYILECTBIIATh MOJATOTOBKY HMH(GOPMAIMOHHBIX MaTepHaioB Juisl pykoBoacTtBa Otaena u
WMHcneknuy 1 1o BOIpocam, HaXOASAIMMMCS B KOMIIETEHIIMM OTEINA;

OCYILECTBIIATh MOATOTOBKY HMH(MOpPMAIMM Ul MPEJOCTaBICHUS B YIpaBlIEHHE, a TaKxke
nH(pOpMaLMU 10 KOHTPOJIbHBIM TUCbMaM Y IIpaBJICHHUS;

UCIOJHATh IOPYYEHMs] HadyallbHUKA OTHENa, 3aMECTUTENs] HadajlbHUKAa MHCIEKLWH,
KYPHUPYIOILLEr0 TaHHOE HAIlPaBJICHUE JESITEIIBHOCTH;

co0JII0/1aTh CPOKU UCIIOJIHEHUS IOKYMEHTOB, 3a/laHUil U IOPY4YEHUH;

OCYIIECTBIAATh  pabOTy B  aBTOMAaTU3UPOBAHHBIX  HMHMOPMAIIMOHHBIX  CHCTEMaX,
pa3paboTaHHbIX JJIS1 HAJIOTOBBIX OPTaHOB;

o0ecrieynBaTh CBOCBPEMEHHBIN BBOJ JAHHBIX B HH(OPMAITMOHHBIN pecypc;

y4acTBOBaTb B OpraHU3allMM M OCYIIECTBICHUU MEPONPUATHI MO NpodeccuoHaIbHON
IIOATOTOBKE M IIEPENOATOTOBKE KaApOB [UI HAJIOIOBBIX OPraHOB, IIPOBEICHHMM COBEILAHMIA,
CEMHHApOB 110 BOIIPOCaM, BXOASIINUM B KOMIIETCHIIMIO OTAEIA;

Oepeub TrOCyJapCTBEHHOE MMYLIECTBO, B TOM YHCJIE NPEJOCTAaBIEHHOE €My s
UCTIOJIHEHUS JIOJKHOCTHBIX 00513aHHOCTEH, 00ecreunBaTh ero 1eIeBOe NCI0Ib30BaHNUE;

co0JIroAaTh MpaBUiia U HOPMBI OXpaHbl TPY/1a U TEXHUKH 0€30I1aCHOCTH;

Oepe’KHO OTHOCHTBCS K CBOEMY CIYXEOHOMY YAOCTOBEPEHUIO U NPUHUMATh Mephl IO
HEJOMYIIEHUIO €0 YTPaThl,

co0roaTh MpaBuila SKCIUTyaTallil OPITEXHUKH, HE J0IyCcKaTh K paboTe Ha TEXHUYECKUX
CpEICTBaX MOCTOPOHHHUX JIULL;

co0Jr01aTh YCTaHOBJIEHHYIO0 B MIHCIIEKIIMM CyOOpIMHALINIO, TTPaBHiIa AEJI0BOTO OOLIEHUS U
HOPMBI CITy’KE€OHOTO ITHKETA;

oOecrieunBaTh COOJIOJEHHWE HAJOTOBOM M MHOM OXpaHAeMOM 3aKOHOM TalHbBI B
cootBercTBUU ¢ Hamoroebim kopekcom Poccuiickoit @enepanuu, QenepalbHbIMH 3aKOHAMU U
VWHBIMA HOPMAaTUBHBIMH [TPaBOBBIMU aKTaMU;

nepegaBaTh Jefla, Haxolslluecss B paboTe 3aMelarolieMy COTPYIHUKY MpU yXOJIe B
OUYEpPEeHOM OTIYCK, OTIYCK 0€3 COXpaHEHHUs JECHEKHOTO COJIECpKaHMS, TOTOIHUTEIBHBIA OTIYCK C
COXpaHEHHEM CpeJIHEro 3apaboTKa;

coomonats Konmeke 3THKHM M cioykeOHOro MOBEACHUS TOCYAAPCTBEHHBIX T'Pa)XTaHCKUX
cayxanmux DenepaabHON HATOTOBOM Ciyx)0bl, Ciy)KeOHOTO pacrlopsiika WHCIEKIINH, CITYXKeOHOM
cyOOpaIuHAaINH;

BECTH B YCTAaHOBJIEHHOM TMOPSAJIKE JAENONPOU3BOACTBO, OOECIEeYUBAaTh COXPAaHHOCTD
JIOKYMEHTOB M OJIAaHKOB CTPOTOi OTYETHOCTH;

o0OecrieunBaTh XpaHEHUE U cJlayy B apXUB JOKYMEHTOB OT/ENa.

9. B mensx HUCHONHEHUS BO3JIOKEHHBIX JIOJDKHOCTHBIX OOSI3aHHOCTEH TroCylapCTBEHHBIN
HaJIOTOBBIM MHCIIEKTOP OT/AENIa UMEET MPaBo:

3arpamBaTh M TOJy4aTh B YCTAHOBJIIEHHOM IMOpSAKE HEOOXOIMMBbIE MaTepHalbl I10
BOIIPOCAaM, OTHOCSALIMMCS K KOMIICTCHIIUN OTJIENA;

BHOCHUTB MPEATIOKESHNS HAUYAIbHUKY OT/IeNa M0 COBEPIIEHCTBOBAHUIO pabOTHI OT/ENa,

NOJy4aTh B YCTAHOBJICHHOM MOpsAKe OT oTAenoB MHcnekunn HeoOXoauMble MaTepHasbl
10 BOIIPOCaM, OTHOCAIIUMCS K KOMIIETEHLIUH OTEIIA;

3HAKOMHUTBHCS CO CBEACHMSMM, COCTABIIAIOIIMMHU TOCYAAPCTBEHHYIO TAalHY, IPH HAIUYHH
0(pOpPMIICHHOTO JIOITyCKa K TOCyIapCTBEHHOM TaiiHe;



Ha 3alIUTY CBOMX MEPCOHAIbHBIX JAHHBIX;

Ha TpodeccHoHANbHOE pa3BUTHE B TMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu;

Ha yJaJeHHBIH AOCTYN K (enepaabHbIM WH(GOPMALMOHHBIM PECypcaM, COMPOBOXKIAEMBIM
OKYVY «Hanor-Cepsucy ®HC Poccun (rpu Hanuaumn);

3HAKOMUTBCA C OT3BIBAMH O NPOPECCHOHATBHON CIY)KEOHOH IeATENbHOCTH W JIPYTUMHU
JOKYMEHTaMHU JI0 BHECEHHUs MX B JIMYHOE JEN0, C MaTepHalaMHd JIMYHOIO JeJjla, a TakkKe Ha
nproOIIeHNE K INYHOMY JIeTy TUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB, MaTEPUAJIOB;

10. Crapmumii rocy1apcTBEHHbIN HAJOTOBBIA HHCIIEKTOP OT/Ea OCYIIECTBIIAECT UHbIE MTpaBa
Y UCTIOJHSET UHBIE 0053aHHOCTH, IPEyCMOTPEHHBIE 3aKOHOIATeNIbcTBOM Poccuiickoi denepanyu,
[Tonoxxennem 06 HMucnekuuwu, Ilomokenuem 00 otnene, npukazamu (pacnopspbkeHusimu) OHC
Poccuu, Ynpasinenus u Uucnekiuu.

11. Crapmmii rocynapCTBEHHBIM HAJOTOBBII HMHCIEKTOp OT/AeNa 3a HEUCIOJHEHHE WU
HEHAJUIeXKallee HCIOJHEHHE JODKHOCTHBIX — OOSI3aHHOCTEH MOXET OBITh NpPUBJICUEH K
OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAaTesnbcTBOM Poccuiickoit ®@enepaunun. Kpome Toro,
CTapUIMi rOCYIapCTBEHHbBI HAIOTOBBINA MHCIIEKTOP OT/IE€JIa HECET OTBETCTBEHHOCTb!

3a HEUCIIOJIHEHHME 3aJlaHui, IMPUKA30B, PACHOPSIKEHUM M yKa3aHWM, BBIIIECTOSALIUX B
NOPSAJKE NOJUYMHEHHOCTH PYKOBOJUTENEH, 32 HCKIIOUEHUEM HE3aKOHHBIX;

3a HECBOEBPEMEHHOE pPacCMOTpPEHHUE, B TpeIesiax CBOUX JODKHOCTHBIX OOS3aHHOCTEH,
oOpamieHnid rpaxkaaH U OOIIECTBEHHBIX OOBEAMHEHUH, a TaKKe TOCYNapCTBEHHBIX OPTaHOB,
YUpEKIACHUM, OpraHu3alnuid U OPraHOB MECTHOTO CaMOYIIPaBJICHUS;

3a UMYILECTBEHHBIN yI1ep0, IPUUNHEHHBIN IO €r0 BUHE;

3a pasriaiieHue rocyapCTBEHHOW U HaJOTOBOW TalHbI, UHOW MH(POpPMAIUH, CTaBIICH eMy
M3BECTHOH B CBSI3U C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S13aHHOCTEH;

3a JeiicTBue WM Oe3/eHCTBUE, MPUBEIIeEe K HAPYIICHUIO MPaB M 3aKOHHBIX MHTEPECOB
rpaXKaaH;

3a HEJOCTOBEPHBIE TAHHBIE, KOTOPBIE UCIIOJIB3YIOTCS JI COCTABIEHUS OTYETHOCTH;

3a HECOOJIIOIEHUE CITYKEOHOW M UCTIOTHUTEIHCKON JUCIUTUIMHBL;

3a HeoOecTeYeHne COXPAaHHOCTH CIIY’KEOHOTO YAOCTOBEPEHUS;

3a HEKOPPEKTHOE M HE BHHMMATEIbHOE OTHOILIEHWE K HaJOoroljaTeNbluIuKaM, UuX
IIPEICTAaBUTENSAM U UHBIM yYaCTHUKaM HaJIOTOBBIX IPABOOTHOLIECHUM

3a HECOOJIOJEHHE OrpaHUYEHUN, CBS3aHHBIX C TPOXOXKJIEHUEM TOCYAapCTBEHHOM
IPaXXJJTaHCKOMU CITy>KOBbI;

3a HapyuieHue Kojekca 3TUKM U CITy>KeOHOTO MOBEACHUS FOCYIaPCTBEHHBIX I'PaXIaHCKUX
ciyxamux degepanbHON HAIOTOBOM CITYXOBbI;

3a HecoOmoAeHue (efepanbHbIX 3aKOHOB M HOPMAaTUBHBIX MPaBOBBIX akToB Poccuiickoii
®enepanyy, HopMaTuBHBIX MpaBoBbiX akToB PHC Poccum, Ympasnenus, MHcnekuuu, HWHBIX
JIOJKHOCTHBIX O0OSI3aHHOCTEM, NMPEeayCMOTPEHHBIX HACTOSIIMM PeriamMeHToM B COOTBETCTBUU C
YTOJIOBHBIM, aIMUHUCTPATUBHBIM, IPaX1aHCKUM 3aKOHOJATEIbCTBOM, a TAKXKE 3aKOHOIATENbCTBOM
0 rpaKIaHCKOU ciryx0e.

IV. IlepedyeHb BONPOCOB, 10 KOTOPBIM CTAPILIUI rocy1apCTBEHHbIN HAJTOTOBbIN HHCIIEKTOP
oT/ies1a BIIpaBe WM 00513aH CAMOCTOSITEILHO IPMHUMATH YIIPABJIeHYEeCKHEe U HHbIE pPelleHus!

12. TIpu uCHONMHEHUU CIyX eOHBIX 005M3aHHOCTEH CTapIIMii rocyJapCTBEHHBINH HaJOTOBBIH
MHCIIEKTOp OT/IeJIa BIIPaBE CAMOCTOSTENIEHO IPUHUMATh PEIICHHMS 10 BOIIPOCAM:

BBIMOJIHEHUS] pEIIeHU Mo peanu3aluu (YyHKIHMA HaJIOroBOro aJMHUHHUCTPHUPOBAHUS B
Ipesesiax yCTaHOBJIEHHON KOMITETEHIINN;

peanu3anuu 3akoHoxarenbcTBa Poccuiickoit @Penepauuu, nopyuenuit ®HC Poccun,
VYrnpasneHus u pykoBojcTBa MHCneknny,

OLICHKM IIPABWIBHOCTH IPUMEHEHMS MEp OTBETCTBEHHOCTH, IPEAYyCMOTPEHHBIX
3aKoHoJaTenbCcTBOM Poccuiickoit denepaiiniu, 3a COBEpUICHUE HAJIOTOBBIX HAPYILICHUH;

oOecrieyeHHuss COOJIIOJCHUS HAJOTOBOM M MHOH OXpaHAeMOM 3aKOHOM TailHBl B
cootBeTcTBUU ¢ HamoroBeiM koaexcom Poccuiickoit ®Penepanum, denepalbHBIMA 3aKOHAMH,
WHBIMU HOPMaTUBHBIMH [TPaBOBBIMHU aKTaMU;



peanu3alyuy MOJHOMOYMI B paMKaxX COOTBETCTBYIOLIEH KOMIIETEHIIMH, B COOTBETCTBUU C
mojaoxkeHueM o0 MHcmekuuu, IMoJd0KeHHeM o0 OTAele, 3aKOHOAATeILCTBOM PoccHiickoi
denepanuu;

UH(GOPMHUPOBAHUS BBIIIECTOSIIETO PYKOBOIUTEINS IS MPHUHATUS UM COOTBETCTBYIOILETO
peLIeHus;

COOTBETCTBUS IIPEICTaBICHHBIX JIOKyMEHTOB TpeOOBaHUAM JEHCTBYIOILETO
3aKOHOJ1aTEJIbCTBA;

BO3HHUKAIOIIMM TPH PACCMOTPEHHUU 3asBJICHUH, NPEIJIOKEHUH, >XKanod TpaxmaH U
FOPUINYECKUX JINLI;

UHBIM BOIPOCAM, IMPEAYCMOTPEHHBIM IMOJIOKeHHEeM 00 WHCHekiuu, NOoJ0XKEeHueM 00
OT/ieJIe, UTHBIMU HOPMaTUBHBIMU aKTaMH.

13. IIpu ucHoOTHEHUU CIyXKeOHBIX O05M3aHHOCTEH CTapUIMil TrOCYJAapCTBEHHBIN HaJOTOBBIH
MHCIIEKTOp OTJeNa 00s13aH CAaMOCTOATEIbHO MPUHUMATD PEIICHUs 10 BOIIPOCaM:

MPUMEHEHHST 3aKoHojaarenbcTBa Poccuiickoit @Denmepamuwu 0 Hajmorax W cOopax B
COOTBETCTBUU C JOKHOCTHBIMH 00SI3aHHOCTSIMU U YCTAHOBJICHHBIMU MTOJIHOMOYUSIMU;

oOecriedeHrs: COONIOZCHHUS HAJOTOBOM W HMHOW OXpaHSEMOW 3aKOHOM TalHBI B
cooTBeTcTBUU ¢ HamoroBeiMm koaekcom Poccuiickoii @enepauuu, ¢enepalbHBIMU 3aKOHAMU,
WHBIMU HOPMaTUBHBIMH [TPAaBOBBIMU aKTaMU;

MHBIM BOIIPOCaM.

V. IlepeyeHb BONPOCOB, 10 KOTOPBLIM CTAPIINIA rOCy1apCTBEHHbII HAJOTOBbIi HHCIEKTOP
0T/eJ1a BIIPaBe /M 00513aH Y4aCTBOBAThH NPH NMOAT0TOBKE MPOEKTOB HOPMATUBHBIX
NMPABOBbIX AKTOB H (MJIH) POEKTOB YNPABJICHYECKMX M HHBIX pelleHn i

14. Crapumii  rocynapcTBEHHBIH  HAQJIOTOBBIM ~ MHCIEKTOp  OTHENa B Ipejenax
(YHKIIMOHAJIbHOW KOMIIETEHIIMM BIPABE y4yacTBOBATh B MOJATrOTOBKE (0OCYXIE€HNH) HOPMATUBHBIX
MPaBOBBIX aKTOB U (WJIM) MIPOEKTOB YNPaBIEHYECKUX, UHBIX PEIIEHUI 110 BOIIpOcaMm:

BbimonHeHus: nopydeHudt @HC Poccum, VYmnpasnenus, pyxoBojcTBa WHcnekuuu,
pearn3alyy UHBIX MTOJHOMOYMM, YCTAaHOBIIEHHBIX JEHCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickoin
denepannu;

MHBIM BOITPOCaM.

15. Crapmmii  rocyJapCTBEHHBI  HAJOrOBBII  MHCHEKTOp  OTAeNa B Ipefenax
(YHKIMOHAJIBHON KOMIIETEHLMH O0s3aH YYacTBOBaTh B IOATOTOBKE (OOCYKAEHHH) IMPOEKTOB
JIOKYMEHTOB:

rpaduka OTIYCKOB IPaXAaHCKUX CIY)KalIUX U paOOTHUKOB OT/eNa,

MHBIX aKTOB M0 OPYUYEHHUIO HaYaJlbHUKA OT/IENa.

V1. Cpoku 1 npoueaypsl NOATOTOBKH, PACCMOTPEHUS] IPOEKTOB
YIPaBJeHYECKHUX U HHBIX PeLIeHUH, MOPSAAOK COIIACOBAHUS
U MPUHATHS JAHHBIX peleHui

16.B  COOTBeTCTBMM CO CBOMMH  JOJDKHOCTHBIMH  OOSI3aHHOCTSMH  CTapIIIHMA
TOCYIapCTBEHHBI HAJIOTOBBIA MHCIIEKTOP OTAENAa IMPUHUMAET PELICHUS B CPOKHU, YCTAaHOBJICHHBIE
3aKOHOJIaTEIbHBIMA M HHBIMU HOPMAaTHBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepanmu.

VII. Iopsaok cayxkeGHOT0 B3auMo/1eiicTBHSI

17. BzaumoneiicTBUe CTapuiero ToCyJapCTBEHHOIO HAJIOrOBOTO HMHCIEKTOpa OThena ¢
denepaabHBIMU TOCYIApCTBEHHBIMH TPAXKAAHCKUMHU CIY)XallUMU M paboTHuKamu HHcnekuuy,
Vopasnennus u ®HC Poccum, rocynapCTBEHHBIMU CIY)KAallUMH M paOOTHUKAMU HUHBIX
rOCy/IapCTBEHHBIX OPTaHOB, a TAK)KE C APYTUMH I'pakJaHAMHU M OPraHU3aLUsIMUA CTPOUTCS B paMKax
JICJIOBBIX OTHOLICHMH Ha OCHOBE OOIIMX NPUHIMIIOB CIY)KEOHOrO IOBEAEHUS IPa)KIaHCKUX
CIIy)KallluX, yTBepkKJIeHHbIX Yka3oM Ilpesunenta Poccuiickoit ®enepannn ot 12 aBrycra 2002 r.
No 885 «OO06 yrBepkaeHHH OOIMX TMPHUHIIUIIOB CIY)KEOHOTO TIOBEACHHUS TOCYJIAapPCTBEHHBIX
CIIy)Kamux» (C U3BMEHEHHSIMU W JONOJHEHUSMH), U TpeOOBaHMH K CIy)KEOHOMY IOBEIEHUIO,



yCTaHOBJIEHHBIX cTaTheil 18 depepanbHoro 3akona oT 27 wutwouast 2004r. Ne 79-®3 "O
TOCY/IapCTBEHHOW TpaknaHCKoi cimyx0Oe Poccuiickoit @enepanuu’, a Takke B COOTBETCTBHH C
WHBIMM HOPMAaTUBHBIMU NpPaBOBbIMH akTamu Poccuiickoir @epepauuu W NOpUKa3aMu
(pacniopsxenusimu) ®HC Poccuu, Yrpasnenust u Mucnekimu.

VIII. Ilepedyenb rocy1apcTBeHHbBIX YCJIYT, 0Ka3bIBaeMbIX IPakKIaHAM H
OpPraHu3auMusaM B COOTBETCTBHH € A/AMMHUCTPATHBHBIM PErJIaMEeHTOM
®egepanbHON HAJIOTOBOM CJIYKOBI

18. 'ocynapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. IlokazaTesn 3 GpeKTUBHOCTH U Pe3yJIbTATHBHOCTH
npodecCHOHATILHOM CIIyKeOHOM 1eATeILHOCTH

19. DpdextuBHOCT,  TPO(DECCHOHANBHOM  CIIY’)KEOHOM  JEATETbHOCTH  CTapIIero
rOCyJapCTBEHHOT'O HAJIOTOBOTO MHCIIEKTOPA OT/IENa OLIEHUBACTCS TI0 CIICAYIOLINM MOKAa3aTeIsIM:

BBINIOJHSIEMOMY 00BeMy paboThl M HWHTEHCHUBHOCTH TpPY/Ad, CIIOCOOHOCTH COXPAHATH
BBICOKYIO  PabOTOCIIOCOOHOCTh B DKCTPEMAJBHBIX  YCIOBHSAX, COOJIFOJICHUIO  CITYKeOHOM
JUCIUILIINHBI,

CBOEBPEMEHHOCTH M OTIEPATUBHOCTH BBIITOJHEHHS IOPYUICHUH;

KAuecTBY BBIIIOJIHEHHOM paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIMH TPEOOBAHUSMH, MOJHOMY M JIOTUMHOMY H3JIOKEHHUIO Marepuaia, IOpPHINYeCKH
rPaMOTHOMY COCTaBIICHUIO JIOKYMEHTa, OTCYTCTBUIO CTWJIMCTUYECKMX M TpaMMaTHYECKHX
ommooK);

npodeccnoHanbHOM KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX M WHBIX HOPMATHUBHBIX
NPaBOBBIX AKTOB, IIMPOTE MPOPECCHOHATHHOTO KPYyro3opa, yMEHHI0 paboTaTh ¢ JOKYMEHTaMH);

CIOCOOHOCTH Y€TKO OPraHM30BHIBATH U MIIAHUPOBAThH BBHIMOJIHEHHE MOPYUYECHHBIX 33JaHUM,
YMEHUIO PallMOHAIBHO HCIIONB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHUTETHL;

TBOPUECKOMY TMOAXOAY K PEIICHHIO TMOCTaBJICHHBIX 3a/Ja4, aKTUBHOCTH U WHUIIMATHUBE B
OCBOCHMH HOBBIX KOMIIBIOTEPHBIX M HWH()POPMAIIMOHHBIX TEXHOJOTHHA, CIOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSM U TPEOOBAHUSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOUX JIEUCTBUM, IPUHUMAEMBIX PEILICHUMN.



