J0JI5KHOCTHOM perjiaMeHT
IJIABHOTO TOCYAapPCTBEHHOI0 HAJIOTOBOI'0 MHCIIEKTOPa
0T/eJ1a BbIe3HBIX IPOBEPOK

1. O0mue nmosnoxeHUs

1. JJomxHOCTE (henrepaibHOM rOCYJapCTBEHHOM I'paKIaHCKOM CITYKOBI (Jajee
— TpaXXJaHCKasl CiIy»K0a) TJIAaBHOTO TOCYJIapCTBEHHOTO HAJIOIOBOTO HWHCIIEKTOpPA
Mexpaitonnoi U®HC Poccun Ne 9 nmo Cankr-IlerepOypry (manee — riiaBHbIN
rOCYJJapCTBEHHBIM HAJOTOBBIA MHCIEKTOP) OTHOCHUTCA K BEAyIIeH TpyIIe
JOJDKHOCTEH TpaXkJaHCKOM CITY>KOBI KATETOPUU «CIICIIMATUCTBDY.

Perucrpannonnsiii Homep (koj) pomxHocTH — 11-3-3-094

2. OO6Gnacte mnpodeccHoHATBLHON CIIYKEOHON JEeATeIIBHOCTH TJIABHOTO
rOCYJapCTBEHHOTO  HAJOTOBOIO  HMHCIIEKTOpa:  PEryJiMpoBaHUE  HAJOTOBOMU
JeATECIIbHOCTH.

3. Bua npodeccuoHaNbHOW  CIY)KEOHOW  JCATEILHOCTH  TJIABHOTO
rOCYJIapCTBEHHOTO  HAJOTOBOTO  MHCHEKTOpa:  BUIbI  MpOeCCHUOHATBHOU
CIIy>K€OHOM JesATEeNbHOCTU, BXOJAIIME B 001acTh «PeryiupoBaHue HaJIOTrOBOMN
JeATeIbHOCTH», U B 001acTh «PerynupoBanue (QpuUHAHCOBOW NESITEIBLHOCTH U
(MHAHCOBBIX PBIHKOB» B YacTH, OTHOCALIEHCA K cdepe eAaTeIbHOCTH
denepaibHON HAJOTOBOM CITY>KOBI.

4. HaznHaueHue Ha JOJDKHOCTb MU OCBOOOXKACHUE OT JOJAKHOCTU TJIaBHOIO
rOCyJapCTBEHHOTO  HAJIOTOBOTO  HMHCIIEKTOpAa  OCYILECTBIISIETCA  MPUKA30M
Mexpaiionnoit UGHC Poccun Ne 9 mo Cankr-IlerepOypry (ajiee — MHCICKIIHS).

5. I'maBHBIM TOCYIapCTBEHHBIM HAJIIOTOBBIM HWHCIEKTOP HEMOCPEICTBEHHO
MOAYHMHAETCS HAYAJIbHUKY OT/EJIA.

II. KpannukannoHHbie TpeOOBAHUS
JJIS1 3aMeLeHMs T0JIKHOCTH TPAKIAAHCKOM CIYKOBI

6. i 3amMenieHus AOKHOCTH TJIABHOTO TOCYIapCTBEHHOI'O HaJOrOBOTO
MHCIIEKTOpa YCTAHABIMBAIOTCS CleNyoUue TpeOOBaHUs:

6.1. Hanuuue Bbicmiero oOpa3oBaHUsl MO CHEUAIBHOCTH, HAIPaBICHUIO
MOATOTOBKHU: «l"ocynapcTBeHHOE U MYHUIUTIATBHOE yIPABJICHUEY,
«l'ocymapcTBeHHBI  ayauT», «OKOHOMHKa», «DUHAHCBI W KpEeauT,
«MenemxmenT», «lOpucnpyaeHuus» UM UHbIE CIEUUAIbHOCTA U HAIpPaBICHUS
IIOTOTOBKH, COAEPKALMECS B paHEE PUMEHSIEMBIX MIEPEUYHAX CIEUUAIbHOCTEN U
HaIpaBJIeHUI TOJATOTOBKH, JJISI KOTOPBIX 3aKOHOJATEIhCTBOM 00 00pa3zoBaHUU
Poccuiickon denepanuny yCTaHOBJIEHO COOTBETCTBUE YKA3aHHBIM CIICIIUAIBHOCTSIM
¥ HAmnpaBJICHUSIM TMOATOTOBKM (TpeOOBaHUS K CHEIHAJIBHOCTH, HAMPaBICHUIO
MOATOTOBKHU YKa3bIBAIOTCS MO PEIICHUIO TPEACTABUTEIISI HAHUMATEIIS).

6.2. be3 npeabsiBiaeHUs TpeOOBAHUMN K CTAXKY.

6.3. Hanuune 0a30BbIX 3HAHMI: 3HAHME TOCYAAPCTBEHHOTO  S3bIKa
Poccuiickoit ®epaeparuu  (pycckoro si3bika), 3HaHUE OCHOB KoHcTUTyIuu
Poccuiickoit ®enepanun, DenepanbHoro 3akoHa ot 27.05.2003 Ne 58-®3 «O
CHUCTEeME TrocyaapcTBeHHOM ciyxkObl Poccuiickoit ®enepanun», deaepanbHOTO
3akoHa OT 27.07.2004 No 79-®@3 «O rocyaapCTBEHHOW Tpa)xxIaHCKOM ciyx0e
Poccuiickoit ®@enepanuny», PenepanbHoro 3akoHa ot 25.12.2008 Ne 273-03 «O
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MPOTUBOJECHCTBUM KOPPYILIUW», 3HAHUS U YMEHUS B 00JlacTU MH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

6.4. Hannuue npodeccroHanbHbIX 3HAHUM:

6.4.1. B cdepe 3akonomarennbctBa Poccutickoit ®enepanun: Hamorosrii
koaekc  Poccuiickoit  ®epepanmu, Kogekc 00  agMUHUCTpaTHUBHBIX
IIpaBOHAPYIIEHUAX (B 4YaCTH OTBETCTBEHHOCTH 32 HAPYIIECHUE 3aKOHOIATENIbCTBA),
3akoH Poccuiickoit ®enepanum ot 21.03.1991 Ne 943-1 «O HanoroBeIX OpraHax
Poccuiickoit @eneparuny», denepanbubiii 3akoH oT 26.10.2002 Ne 127-03 «O
HECOCTOSITENIbHOCTU (OaHKPOTCTBE)», mocTaHOBIeHUE [IpaBuTenscTBa Poccuiickoi
®epneparuu oT 30.09.2004 Ne 506 «O06 yrBepxkaenuu [lonoxenus o OenepanbHoit
HaJNOroBoii ciyx6e», Yka3 [Ipesunenta Poccuiickoit @enepanuu ot 30.11.1995 Ne
1203 «O6 ytBepxkaenun IlepeuHsi cBeqeHUM, OTHECEHHBIX K TOCYJapCTBEHHOMN
TaHey.

['maBHBI TOCYapCTBEHHBIN HAJOTOBBIM HMHCHEKTOP [OJDKEH 3HATh WHBIE
HOPMATHUBHBIE TIPABOBBIE AaKThl U CIY)KCOHBIC JIOKYMEHTBI, PETyJIHPYIOLIUe
BOIPOCHI, CBSI3aHHBIE C 00JACTbIO M BHUJIOM €ro Mpo(ecCHOHATBHOU CIyX)eOHOH
NEATEIbHOCTH.

6.4.2. nbie npodeccruoHanbHble 3HAHUS: 3HAaHHE OCHOBHBIX HAIpaBJICHUU U
IPUOPUTETOB TOCYIAPCTBEHHON MOJIUTUKH B c(hepe 3aKOHOJATENBCTBA O OIOIKETE,
Hajorax ©  (UHAHCOBOM  KOHTpOJIE, 3HAaHUE  CyIeOHOM  MPaKTHKHU
Koncturynmonnoro Cyna Poccuiickoit ®enepanun, Briciiero ApOuUTpaxHOTO
Cyna Poccuiickoit ®enepannn B chepe 3aKkoHOAATEILCTBA O OIOKETE, HAJIOraxX U
(MHAHCOBOM KOHTpPOJE, 3HAaHUWE TMpPaBWI HOPUAMYECKOW TEXHUKH, 3HAHHE
OCHOBHBIX NPHUHIMIOB OOECIEYEHUsT E€IMHCTBA IMPABOBOrO MPOCTPAHCTBA
Poccutickon ®@enepanuu.

6.5. Hanmuuve (QYHKIIMOHANBHBIX 3HAHWUW: 3HAHUS  alapaTHOTO M|
IPOrpaMMHOr0 OOECHEeYeHHUsl, BO3MOXXHOCTEH U OCOOEHHOCTEH NpHUMEHEHUs
COBPEMEHHBIX HMH(POPMAIMOHHBIX TEXHOJOTUHA B TOCYIAapCTBEHHBIX OpraHax,
BKJIIOYAst HCIIOJIb30BaHUE BO3MOXHOCTEM MEXBEIOMCTBEHHOT O
JOKYMEHTOOOOpOoTa M OOmHMX  BOMPOCOB B  00MacTu  obOecredeHUs
MH(OPMAIMOHHOW O€301aCHOCTH.

6.6 Hannune 0a30BbIX YMEHHI: YMEHHE MBICIUTh CUCTEMHO (CTPATETUYECKH),
yMEHUE TJIaHUPOBATh, PALIMOHAILHO UCIIOJIb30BaTh CIIYKEOHOE BpEMS U JOCTUIaTh
pe3yabTara, KOMMYHUKATHUBHbIE YMEHHUS, yYMEHUE  paboTaTh B CTPECCOBBIX
YCIIOBUSIX, COBEpPUIEHCTBOBATh CBOM NpO(EeCCHOHAIbHBIM YpPOBEHb, YMEHHUE
PYKOBOJIUTHh  MOAYUHEHHBbIMH,  3(G(EKTUBHO  IMJIAHUPOBaTh  pabOTy U
KOHTPOJIMPOBAaTh €€ BBIMOJHEHHUE, ONEpPAaTUBHO MPUHUMATh M PEaTU30BBIBATH
YOPaBIECHYECKUE PEIICHUSI, BECTH [EJOBbIE MEPETOBOPHI C MPEICTABUTEISIMU
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYMpAaBJIEHUsS, OpraHU3aluM,
COOJIIOIATh ATUKY JEIOBOTO OOIICHHUS.

6.7. Hamuume mnpodeccnoHaNbHBIX yMEHUW: paboTa CcO CIPaBOYHBIMU
npaBoBeiMH cuctemMamu «Koucynbrant [Imtocy», «"apant» Ha mpodeccruoHamTbHOM
YPOBHE, YMEHHE BBISICHATH TOUHBIM CMBICH, COJEPKaHUE HOPMATUBHBIX MMPABOBBIX
aKToB (HOpPM), MCHOJIb3Yd pa3jIM4Hble BHUAbl TOJIKOBAaHUSA, MCIOJIb30BAHKE
OQUIIMANBbHO-IENIOBOIO CTWJIS TPU COCTABJICHHMHM MPABOBBIX JIOKYMEHTOB,
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VCIIOJIB30BAHUE TPABWII IOPUIUYECKOM TEXHUKH JUIsl COCTABICHUS HOPMATHBHBIX
IIPaBOBBIX AKTOB.

6.8. Hamuune ¢QyHKUMOHAIBHBIX YMEHMI: HMMETh HaBbIKM pabOTBl C
BHYTPEHHUMHU U MNepUPEpPUMHBIMU YCTPOMCTBAMU KOMIIBIOTEPA, pPAaOOTHI C
UH(POPMAIIMOHHO-TEIECKOMMYHUKAIITMOHHBIMU ~ CETSIMH, B TOM YHCJE CEThIO
HNuTepHeT, paboThl B ONEPAIIMOHHON CUCTEME, YIPABICHUS 3JIEKTPOHHOM MOYTOH,
paboThl B TEKCTOBOM pEIaKTope, pabOThl C SJIEKTPOHHBIMH TaOJIUIAMH,
MOJTOTOBKMA  TMPE3EHTAIMil, HCMIOJb30BaHUE TpapUUYecKuX OOBEKTOB B
AJIEKTPOHHBIX TJOKYMEHTaX, paboThI ¢ 6a3aMH TaHHBIX.

1. Jo/zKHOCTHBIE 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa U 00S3aHHOCTH TJIABHOTO TOCYJaPCTBEHHOTO HAJIOTOBOTO
WHCIIEKTOpa, a TakKe 3amnpeTbhl W TpeOOBaHUs, CBS3aHHBIE C TPAXKIAHCKON
CIIy’O0M, KOTOpbIE YCTAHOBJIEHBI B €0 OTHOIICHHH, MPETyCMOTPEHBI CTAThsIMU
14, 15, 17, 18 ®enepanpHoro 3akoHa ot 27.07.2004 Neo 79-®3 «O
roCyJIapCTBEHHOM IpakaHCKoM ciryxk0e Poccuiickoit deaeparum.

8. B nensx peanuzanuu 3aaa4 U GyHKIUMN, BO3JT0KEHHBIX Ha MeXpallOHHYIO
NOHC Poccun Ne 9 mo Cankr-lleTtepOypry riaBHBI TOCYyAapCTBEHHBIN
HaJIOTOBBI UHCIIEKTOP 00sI3aH:

CaMOCTOATENBHO, KAYECTBEHHO M CBOEBPEMEHHO BBINOIHATH MOPYYEHHYIO
eMy pabOTy B COOTBETCTBUU C ()YHKIIMOHATBHBIMU OOSI3aHHOCTSIMU M OCHOBHBIMU
3ajayamu, npeaycMorpeHHbiMu [lonoxxenueM 00 otnerne;

OOGecrnieunBaTh MOJATOTOBKY K MPOBEACHUIO BBIC3JHBIX HAJIOTOBBIX MPOBEPOK
HaJIOTOIJIATENbIIMKOB: MOJHOTY M KAaueCTBO MPOBEAECHUSA MPEANPOBEPOYHOTO
aHajgu3a JAHHBIX O HaJOroIUIaTENbIINKAaX 3alJITAHUPOBAHHBIX K IIPOBEPKE Ha
OCHOBE M3yUYCHHUS M aHAJIN3a BCEH MMEIOIICHCS B HAJIOTOBOM opraHe uHdopmariu,
a TaKKe M3 BHEIIHUX UCTOYHUKOB O TaKWX HAJOTOIUIATENbIINKAX, HH(OpMaIuHy,
MOJIYYEHHOW OT IPaBOOXPAHUTENIbHBIX U JPYTUX KOHTPOJIHUPYIOIMIUX OPTraHoOB;

[IpoBoauTH BbIE3AHBIE HAJIOTOBHIE MPOBEPKHM HAJIOTOILIATEIBIIUKOB U
HAJIOTOBBIX areHTOB B COOTBETCTBUM C PEIICHUEM O TMPOBEACHUE BBIC3THOU
HAJIOTOBOM TMPOBEPKH W MPOrpaMMONM MPOBEPKU B YCTAHOBIICHHBIE CPOKH, TEM
caMbIM O0ecIeurBaTh KOHTPOJb 3a MPaBWJIBHOCTHIO HCUHUCIICHUS, MOJTHOTOM M
CBOEBPEMEHHOCTBIO YIIJIaThl HAJIOTOB U COOPOB HAJIOTOIIATEIBIIIUKOB Pa3IMUHBIX
dbopM COOCTBEHHOCTU U CUCTEM HAJIOT000JI0KEHUS.

UctpeboBath 1Mo HEOOXOAUMOCTH JOKYMEHTHI KOHTPAreHTOB MPOBEPSEMBIX
HAJIOTOIJIATEIBIIMKOB B XO0JI€ BBIC3JHBIX HAJIOTOBBIX MPOBEPOK M oopMieHHE B
[IK «Cuctema 30/] MecTHOrO ypOoBHS» B COOTBETCTBHM cO ctarbeit 93 u 93.1 HK
P®D;

OdopmisiTh  pe3ynbTaThl  BBIC3JHBIX ~ HAJIOTOBBIX  TMPOBEPOK  Kak
CaMOCTOSITENIbHO, TaK U B COCTaBE€ IPYIIIIbL;

OdopmiieHre akTOB, CHOPaBOK, MPOTOKOJIOB, M WHBIX JIOKYMEHTOB IO
pe3yabTaTaM BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK B cooTBercTBUU C: [Ipukaz OHC
Poccun ot 08.05.2015 Ne MMB-7-2/189@ «O06 yTBepkieHuu GopM T0KYMEHTOB,
npenycMoTpeHHbix — HamoroBeiM  komekcom  Poccuiickor  Depepauuun U
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UCIIOJIb3YEMbIX HAJOTOBBIMH OPraHaMHU MpPH peaju3alid CBOMX MOJHOMOYHUH B
OTHOUIEHUSIX, PETYJIHPYEMBbIX 3aKOHOJATEIbCTBOM O Hallorax M cOopax,
OCHOBAaHMWW W TIOpSKAa NPOIJIECHUS CpPOKAa MPOBEACHUS BBIE3JHON HAJIOTOBOMN
MIPOBEPKH, TMOPSAKA B3aUMOJCHCTBUSA HAJIOTOBBIX OPraHOB IO BBINOJHEHUIO
nopyueHuil 006 HCTpeOOBaHMU TOKYMEHTOB, TPEOOBaHH K COCTaBJICHHUIO aKTa
HAJIOrOBOM MPOBEPKH, TPEOOBAHUHN K COCTABIICHUIO aKTa 00 OOHapykeHUHU (HaKTOB,
CBUJETEIBCTBYIOINX O MpeaycMoTpeHHbIXx HanoroBeim koaexkcom Poccuiickon
denepauy HAJIOTOBBIX NPABOHAPYIICHHSIX (32 HWCKIIOYEHHEM HAJIOTOBBIX
[IpaBOHAPYIICHUH, /1€J1a O BBISBJICHUU KOTOPBIX pPacCMATPUBAIOTCS B IOPSIKE,
yctaHoBlieHHOM ctaTthel 101 HamoroBoro kogekca Poccutickoit denepatiun)y;

[ToaroraBnuBaTh MPOEKTHI PEUICHHUM MO aKTaM MPOBEPOK O MpUBICUEHUU (00
OTKa3e B TIPUBJICYECHHHM) K HAJOTOBOM OTBETCTBEHHOCTH 3a HAJOTOBOE
paBOHApPYIICHUE, a TakKKe COCTaBJIATh MPOTOKOJIBI 00 aIMUHUCTPATHUBHBIX
MIPABOHAPYIIEHUSAX;

PaccmarpuBaer ¢ ydacTHeM OTzela IPAaBOBOIO OTAENA IPEICTABICHHBIX
HAJIOTOIUIATETBIIMKOM  BO3paKEHUW (OOBSICHEHWI) TI0O aKTaM  BBIE3JHBIX
HAJIOTOBBIX IIPOBEPOK;

B ycraHOBIEHHBIE CpPOKH OCYIIECTBIATH MOA0OP JOKYMEHTOB IO
IIPOBEICHHBIM BBIE3IHBIM HAJIOIOBBIM MPOBEPKaM I HANPABICHUS B CyZ 4epe3
IIPAaBOBOM OTHEN,

[IpyHuMaTe yyacTue B 3acelaHMSIX CYJIOB MPH PACCMOTPEHUU HCKOBBIX
3asiBJICHUI HAJOrOIUIATEIBIIMKOB 10 pPE3yJbTaTaM IPOBEICHHBIX BBIE3THBIX
HaJOTOBBIX TPOBEPOK;

[IpyHuMaTe ydacThe B MOATOTOBKE JIA MEpeAadyd IMPaBOOXPaHUTEIbHBIM
opraHamM  MarepuajoB 1o (¢akraMm TpyObIX HApYyIIEHWA  HAJIOTOBOTO
3aKOHOAATENbCTBA, BHISIBICHHBIX B XOJI€ BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK;

dopMUpoOBaTh B COOTBETCTBUM ¢ MHCTpYKIKEN 110 AETIONPOU3BOACTBY, JIEJIa C
MaTepHalaMH BBIE3IHBIX HAJIOTOBBIX MPOBEPOK ¢ Tpudom «JICII»;

Cobmronath KOH(PHACHIIMATBHOCTh CIY>KEOHBIX CBEJIECHUN OrpaHUYEHHOTO
pacnpoCTpaHeHHUS;

ObecnevynTh COXPAHHOCTh U JIOCTOBEPHOCTh MOJATOTOBIEHHBIX (CIY>KEOHBIX)
JIOKYMEHTOB, UX 0(OPMJICHHE B YCTAaHOBJICHHOM MOPSAKE MO JAEIONPOU3BOJICTBY,
XpaHEHHE U Nepeaadyy MaTepPUalIOB BbIE3IHBIX HAJIOTOBBIX MPOBEPOK B ApPXUB;

Bectu y4eT NpOBENEHHBIX BBIE3AHBIX HAJIOTOBBIX MPOBEPOK, 3arOJHATH
ANIEKTPOHHBIE JKYpHAJIbI OT/AENa, a Takke HWH(OPMAIMOHHBIM pecypc Mo
HaIlpaBJICHUIO AESATEIbHOCTH OT/EJa, B YCTAHOBICHHOM MOPSJIKE;

OOGecrneunBaTh COXPAHHOCTb TaApoJisi JUIs BXoja B 0a3y nanHbix DO/, B
Enunyro perumonanmenyto ©6a3y pnanHbix 1o Caskr-IletepOypry, Enunyto
®enepanbhyto 0a3y JaHHbIX;

N3ydyarh TEXHOJIOTHIO pabOThl B YCIOBHUSIX HCIOJb30BAaHUS CHUCTEMBbI
«OnexTpoHHas 00paboTka maHHbx» (DOJ]) coriacHoO MHCTpYyKIHMH Ha pabodee
MeCTO, paboTaTh B JAHHON MPOTpaMMe;

[TepenaBate nHDOpPMAIHIO TOTOTHUTEIHFHO HAYMCIICHHBIX TIATEXKEH, TIEHEH 1
HAJOTOBBIX CAHKIMA: MO aKTy — B OTAEN MPEeANpPOBEPOYHOIO aHajau3a u
UCTpeOOBaHUS TOKYMEHTOB HE TMO3JHEE JIBYX JIHEW CO JHS PErucTpalyy aKTa, Mo
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pELIEHHI0O O TPUBICYEHUH (OTKa3e) K OTBETCTBEHHOCTH 33 COBEpLICHHE
HAJIOTOBOT'0 MPAaBOHAPYIIECHHUS B OTAEN YPETYJIUPOBAaHUS 3a10JKEHHOCTH;

Cnenute 3a CBOEBPEMEHHOCTBIO M TOJHOTOM ITOCTYIUICHUS JEHEXHBIX
CPEICTB I10 JOHAYUCIICHHBIM B XOJI€ BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK CYMMaM;

[IpoBoaMTE aHAIN3 MATEPUAIIOB BBIE3IHBIX HAJIOTOBBIX IPOBEPOK HA IIPEAMET
HAJIMYUS CXeM YKJIOHEHHsI OT HaJOroo0JI0KEHHs, BEIpa0aThIBATh MPEATIOKEHUS T10
WX IPENOTBPALLICHHUIO.

Y4acTBOBaTh B MOATOTOBKE OTBETOB Ha CIy>KEOHBIE 3alMCKH (3ampoChl)
oraena paboOThl €  HAJOTOMJIATENBUIMKOM IO MUCBMEHHBIM  3ampocam
HAJIOTOIIATEIBIIMKOB 10 BOIIPOCAM, BXOIAIIUM B KOMIIETEHIIMIO OTIENA;

@opMHUpPOBaTh YCTAHOBJIEHHYK) OTYETHOCTb W NPUHUMATH Yy4acTHE B
HOJrOTOBKE HH(OpMAallMd W OTBETOB HA 3alpOChl BBHIIMIECTOSIINX HAJIOTOBBIX
OpraHoB (KOHTPOJIBHBIE 33JIaHUs) 110 IPEAMETY ACSITEIbHOCTH OT/IENA;

CoOmoaTh ATHUYECKHE HOPMBI M HOPMBI MOpP&JIM TpU OOUIEHHH C
HAJIOTOIUIATEbIIMKAMH, C COTPYAHUKAMU T10 CITY>K0€ U APYTUMHU JOTKHOCTHBIMU
JIMLAMH B3aUMOJICUCTBYIOILUX OPTraHOB.

[Ipyaumars ydacTue B TNPOBEACHHE HSKOHOMMYECKON Yy4eObl cpeau
pabOTHUKOB OTHENa, a TaKXEe CaMOCTOATEIbHO 3aHUMAThCsl H3YYEHUEM
JOKYMEHTOB PETVIAMEHTUPYIOIIUX AEATEIbHOCTh MHCIEKTOpPA, 3aKOHOB, YKa3OB,
[locTaHOBIIEHUI U UHCTPYKIINN;

ObecnieurBaTh YMCTOTY U MOPSIAOK Ha CBOEM pabOueM MECTE;

CobnroaaTh IUCUMILIMHY, IPABUIIA OXPAHbI TPYJA U TEXHUKU O€30IaCHOCTH B
OTJZIEJIE ¥ HA TEPPUTOPHUH HAJIOTOIUIATEIBIINKA;

BpImonmHATE WHBIE MOPYYEHUS HAyaJlbHUKA HWHCIEKLIWH, 3aMECTUTEIS
HayaJbHUKA HMHCIEKIMU U HadaJbHUKA OTZAENIA 110 HANPABJICHUIO IEATEIBHOCTU
OTAejla W  JaHHble B IIpefenax MX  II0JJHOMOYMH,  YCTaHOBJIEHHBIX
3aKOHOAaTeIbCTBOM Poccuiickon denepanuu;

Oxka3bIBaTh NOMOIIb HAYAIBHUKY OTJIeJ]Ia B OpraHU3aluu paboThl OTAENA;

ObecnieunBaTh KOHTPOJIb 3@ COCTaBJICHHEM COTPYAHMKAMHU OTJENa aKTOB U
IIPOCKTOB PEIICHUN 110 pe3yJbTaTaM BBIE3JHBIX HAJIOIOBBIX IPOBEPOK U
IIOCTAHOBJICHWM O  TNPHUBJICYECHUM  HAPYIIWTENEW K  aJIMHUHUCTPATUBHOMU
OTBETCTBEHHOCTH ITyTEM BU3UPOBAHUS YKA3aHHBIX JTOKYMEHTOB;

Ocy1ecTBIATh MOATOTOBKY MH(POPMALIMOHHBIX MAaTEPUAIIOB /ISl PYKOBOJICTBA
NHcnekuuu 1mo BoOmpocam, HaXOISAIIMMCS B KOMIIETCHIIMM OTHEJA, a TAaKXKE IO
3anpocam CTOPOHHUX OpraHu3aluu, MECTHBIX OpraHoOB BJIACTH,
IIPABOOXPAHUTENBHBIX OPTAHOB, KACAIOIIUXCS AEATEIBHOCTH OTAEINA.

[IpoBoauTh y4eOy ¢ pabOTHMKaMU OTJA€Nla [0 MNPUMEHEHHIO B padore
@enepalbHBIX 3aKOHOB, HOPMATHBHBIX IIPaBOBbIX akToB P®, yka3aHwuii,
UHCTPYKLIMM, mpukazoB u pacnopsikeHuin @OHC Poccun, BHYTpEHHHX
HOpPMATUBHBIX U Mertoandeckux JokyMeHToB Y®HC Poccum mno CaHKT-
[TeTepOypry.

YyacTBOBaTh B OpraHM3alMd M NOATOTOBKE K IPOBEICHUIO COBELIAHUU,
CEMHHAPOB I10 BOIIPOCAaM BXOALIMM B KOMIIETCHIIUIO OTENA;

[IpencraBnsaTe B YCTaHOBJICHHOM NOPSIAKE, IPEAYCMOTPEHHbBIE
(benepaibHBIMU 3aKOHAMU CBEJIEHUA O ce0e W WIeHAaX CBOEH CEeMbM, a TaKXKe
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CBEJEHUSI O J0X0JaxX, 00 HMYIIEeCTBE U 0053aTeIbCTBAX HMYILECTBEHHOTO
XapakTepa;

Cobntofath OrpaHUYeHMs, HE HapyllaTh 3alpeTbl, KOTOPbIE YCTAHOBJIECHBI
@enepanbHpiM - 3aKOHOM 0T 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOU
rpaxaanckon ciyx0e Poccuiickorr @eneparmm» u apyrumu  (eaepaabHbIMUA
3aKOHAMU;

CobOnrogath OrpaHWYeHHs, 3alpeTbl U TpeOOBaHUsS, HANPABICHHbIE Ha
NPEIOTBpAlllCHHE WM yperyjaupoBaHue KOHGIMKTAa HHTEPECOB, COOJIOACHHE
00s13aHHOCTEH, yCTaHOBIEHHBIX DeepalibHbIM 3aKOHOM OT 25.12.2008 Ne 273-03
«O MpOTUBOAECUCTBUU KOPPYILMN» U UHBIX HOPMATUBHBIX aKTOB;

VYBeIoOMIATh NPEACTAaBUTENI HAHMMATENs, HaydalbHUKAa OT/AENa, OpraHbI
MPOKYypaTypbl WA APYrWe KOMIETEHTHBIE T'OCYAapCTBEHHBbIE OpraHbl 000 BceX
cilydasx oOpallleHuss K HeMy Kakux-au0o JHI[ B IEJsAX CKIOHEHUs €ero K
COBEPUIECHUIO KOPPYIIHOHHBIX IPAaBOHAPYIICHUI

CobmoaTh 3aKOHOJATENLCTBO O HAJIOTax U cOopax, 1eHCTBOBaTh B CTPOrOM
cooTBeTcTBUM ¢ HanorossiM kogekcoM P® 1 uHbIME (eiepaibHbIMU 3aKOHAMU;

CooOuiath MNpeACTaBUTENI0 HAHUMATENsl, HAdalbHUKY OTAENa, O JIMYHOU
3aMHTEPECOBAHHOCTH TNPU HCIOJIHEHUHM JIOJKHOCTHBIX OOSI3aHHOCTEH, KOTOopas
MOXET TPUBECTH K KOH(QJIMKTY HMHTEPECOB, MPUHUMATh MEPbl IO
NPEIOTBPALIEHUIO TAKOTO KOH(IJIUKTA;

B cnyuae cinyxeOHON  HEOOXOAMMOCTH: 3aMeliaTbCsl —  TJIaBHBIM
roCyJapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOPOM OT/ENA BBhIE3AHBIX MPOBEpoK Ne 1 u
3aMeIlaTh HayYaJbHHKA OTAEeNa BbIE3AHBIX MpoBepok Ne 1 B cmywae ero
OTCYTCTBUS;

OOecrieunBaTh BBINIOJIHEHUE TPEOOBAHUN PYKOBOJAUIMX M HOPMATUBHBIX
nokymeHToB ®HC Poccuu u YOHC Poccun no Cankr-IlerepOypry, ykazanuii,
IIPUKA30B U PaCIOPsKEHUI HayalbHUKA NHCIIEKIUY;

VY BeIOMIIAT MPEICTaBUTENSI HAHUMATENS O BCEX CIydasX OOpalieHusl K HeMy
KakuX — JHUOO JIMI B LEISIX CKJIOHEHHSI €ro K COBEPLICHUIO KOPPYMIIMOHHBIX
IIPaBOHAPYILICHUN;

OcyiiecTBIATh BHYTPEHHUI KOHTPOJb JEATEIbHOCTH MO TEXHOJOTUYECKUM
npoueccam ®HC Poccuu;

Ocy1iecTBlieHHE KOHTPOJIBHBIX MPOLEAYp: COOp M aHaIU3 HHPOPMALMH O
pe3ysbTaTax BBIITOJHEHHMS onepanuui (mpoueayp, AeUcTBuil);

OcyiiecTBiATh MHbIE (DYHKIIMHU, MPETyCMOTPEHHbIE MHBIMH HOPMATHUBHBIMU
npaBoBbiMM akTamMu Poccuiickorn ®enepaunn, PHC Poccun, ynpasnenus,
WHCIEKIIUH.

9. B 1menax WHCHIOJHEHUS BO3JOXKEHHBIX JOJDKHOCTHBIX 00sI3aHHOCTEN
TJIABHBIM IOCYJapCTBEHHBIM HAJIOTOBBINM MHCIIEKTOP UMEET ITPaBO:

3alpaliMBaTh M TMOJy4aTh CBEIEHUS W MaTepualbl, HEOOXOTUMBIEC IS
OPUHATHA PpEUIeHWH 10 BONpOCaM, OTHECEHHBIM K YCTaHOBJIEHHOW cdepe
NEeATEIbHOCTH;

MOBBIIIATh KBATU(UKAIIMIO 32 CUET CPEACTB COOTBETCTBYIOIIETO OrOKeTa (B
npezenax BbIJIeIEHHOTO OFKETHOTO (PMHAHCUPOBAHUSA);



7

MOJIy4yaTh JOCTYH K JOKYMEHTaM W MaTepuajlaMm, COAEp KalluM CBEICHMUS,
OTHOCAIIMECS K CIY>KeOHOU TaiiHe, B cocTaBe M 00beMe, HEOOXOAUMOM JIJIst
BBITIOJIHEHUS CBOUX JOJHKHOCTHBIX 00SI3aHHOCTEH;

MPEACTABUTEIBCTBOBATh OT UMEHHU MHCIIEKIIUH O BOIMPOCaM, BXOMISIIUM B
KpYT €ro 00s13aHHOCTEN;

IPUHUMATH Y4aCTHE B COBEIIAHUAX MO OOCY>KICHHUIO BOITPOCOB, CBA3AHHBIX C
NEATENBHOCTHIO HHCTIEKIINH.

10. I'maBHBIN rocy1apCTBEHHBIA HAJIOTOBBIM MHCIEKTOP OCYIIECTBIISIECT MHBIC
npaBa U MCHOJIHAET WHBIE OOA3aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit ®epneparuu, llonoxennem o @DenepanbHOl HAJIOTOBOM CiIyxOe€,
YTBEPXKIAEHHBIM NocTaHoBieHUeM [IpaButensctBa Poccuiickont @enepanuu ot 30
ceHTsiopst 2004 roma Ne 506 «OO6 ytBepxkaenun Ilonoxenuss o PenepanabHO
HajoroBoii ciyx0e» (CoOpanue 3akoHomaTenabcTBa Poccuiickoit ®deneparuu,
2004, Ne 40, ct. 3961; 2017, Ne 15 (u.1), cT. 2194), Ilonoxxenuem o MexpalioHHON
NOHC Poccuu Ne 9 mo Cankrt-IletepOypry, yTBEp>KIEHHBIM PYKOBOAUTEIEM
ynpasiennss ®DHC Poccun no Cankr-IlerepOypry, npukazamu (pacropssKeHUSIME)
®HC Poccun.

11. I'maBHBII TOCYIapCTBEHHBI HAJIOTOBBIM HHCHEKTOpP 3a HEUCIIOJHEHHE
WIM HEHAJJIekKallee MCHOJHEHNUE [OJDKHOCTHBIX OOSI3aHHOCTEN MOXET OBITh
IIPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIBCTBOM
Poccuiickon ®@enepanumu.

V. IlepeyeHb BONIPOCOB, 10 KOTOPBHIM IVIABHbIN rOCy1apCTBEeHHbII
HAJIOTOBbIl HHCIIEKTOP UJIH 00S13aH CAMOCTOATEIbHO IPUHUMATD
ylpaBJ/IeHYeCKHe ¥ HHbIE PelIeHUs

12. Tlpu ucnomHEeHUU CIyKEOHBIX 00sI3aHHOCTEHN TJIaBHBIN TOCYAapCTBEHHBIN
HAJOTOBBIM HMHCIEKTOP BIIPABE CAaMOCTOATEIBHO IPUHUMATh pELICHUS 110
BOIIPOCAM:

IPUBJICYCHUS] IOPUAMYECKUX U (PU3UYECKUX JIML K OTBETCTBEHHOCTH 3a
COBEPILIEHNWE HAJIOTOBBIX MMPAaBOHAPYUIEHUH B COOTBETCTBUU C JIEUCTBYIOIIHUM
3aKOHOJATEIbCTBOM,  NPUMEHEHUS  Mep  NPUHYJIUTEIBHOTO  B3bICKaHUS
3aJI0JPKEHHOCTH, PETyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

13. Ilpu ucnoaHeHun ciyKeOHbIX 00S13aHHOCTEN TIaBHBIN TOCYAapCTBEHHBIN
HAJOTOBBIM WHCHEKTOpP 00s513aH CaMOCTOATENbHO MPUHUMATh pEUICHUs 10
BOIIPOCAM:

MIPUMEHEHUS MIPENYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccniickon
®denepauy Mep OrpaHUUYUTENBHOTO, IPEAYIPEAUTEIBHOTO U MPOPHUIAKTUYECKOTO
XapakTepa, a TaKK€ CaHKUWW, HANpaBJICHHbIX Ha HEJOMyUIEHUE U (WJIN)
JUKBUJALMIO TOCJEACTBUM, BBI3BAHHBIX HApyILIEHUEM IOPUIWYECKHUMH U
bU3MYeCKUMHU JUIIaMUA  00S3aTENbHBIX TPEOOBAHWI B YCTAHOBIEHHOU cdepe
NEeATEIbHOCTH;

JIpYrUe BONPOCHI B Ipeaenax CBOeH KOMIIETEHLINH.

V. IlepeyeHb BONPOCOB, 110 KOTOPBHIM IIABHBIN roCy1apCcTBeHHbII

HAJIOTOBbIi HHCIIEKTOP BIPaBe WIK 00513aH Y4aCTBOBATh MPH MOAT0TOBKeE
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MPOECKTOB HOPMATHBHBIX IIPABOBBLIX AKTOB M (WJIM) IPOEKTOB
yIPaBJIeHYeCKHX H HHBIX pPeleHHil

14. T'naBHBIA TOCYIapCTBEHHBIN HAJIOTOBBIM HWHCIIEKTOP B COOTBETCTBHH CO
CBOCH KOMIIETEHIIMEH BIpaBe y4yacTBOBaTb B MOATOTOBKE (0OCYXIE€HUN)
CJIEAYIOIIMUX POEKTOB:

IIPUMEHEHUS 3aKkoHoaaTenbcTBa Poccuiickor ®enepanyu O Hajaorax u
coopax;

IIOATOTOBKM HOPMATHBHBIX AaKTOB, YTBEPKIAEMBIX TI'OCYIapCTBEHHBIMHU
opraHamu cyobekToB Poccuiickoil @enepanny no BONpocaM IMOABEIOMCTBEHHOM
cepsl;

NpUOOPETEHUS] M OCYLIECTBICHUS MMYILIECTBEHHBIX M HEHUMYILECTBEHHBIX
IIpaB B PaMKax IOJHOMOYNN NHCIIEKIIUH;

15. I'maBHBIM rOCy1apCTBEHHBIH HAJIOTOBBIM MHCIEKTOP B COOTBETCTBUHU CO
CBOECM KOMIIETEHIIMEN 00s3aH y4yacTBOBaTb B IOATOTOBKE (0OCYXIEHUN)
CJIEAYIOIIUX IIPOEKTOB:

MOJIO’KEHUHM 00 MHCTIEKINY U OTJeIaX MHCIEKIUH;

rparka OTIYCKOB I'PaX/IaHCKUX CIIy>KalllUX UHCIIEKIINY;

WHBIX aKTOB I10 IIOPYYEHHUIO PYKOBOICTBA HHCIIEKIIUH.

VI. Cpoxu u npoueaypsbl NOATOTOBKH, PACCMOTPEHHUS IIPOEKTOB
yIpaBJIeHYeCKHX U MHBIX PellIeHUil, TOPSIA0K COrJIaCOBAHUS U NPUHATHUSA
JAHHBIX pelieHni

16. B coOTBETCTBHM CO CBOMMH HOJDKHOCTHBEIMU OOSI3aHHOCTSIMH TJIaBHBII
rOCy/1IapCTBEHHBI HAJIOTOBBIM HMHCIEKTOP NPUHUMAET PEUICHUS B CPOKH,
YCTAHOBJICHHBIC 3aKOHOJATCIbHBIMU W WHBIMH HOPMATHUBHBIMU IPABOBBIMU
aktamu Poccuiickon denepanuu.

VII. Ilopsinok c1y:keOHOT0 B3aUMO/IeiiCTBHS

17. B3aumoaencTBUE TIIaBHOTO TOCYIAPCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA C
dbenepanbHbBIMUA TOCYJAPCTBEHHBIMU TrpaxaaHckumu ciyxamumu ®HC Poccuwu,
rOCYJapCTBEHHBIMHU CIY/KAIIMMHU HHBIX T'OCYJAapCTBEHHBIX OPraHOB, a TAKKE C
JPYTUMU TpakJaHaMU U OpraHU3alusIMU CTPOUTCS B PaMKax JE€JIOBbIX OTHOLLICHUN
Ha OCHOBE OOIIMX MPUHUMUIIOB CIYXEOHOTO MOBEACHHS T'PAXKITAHCKUX CIIYKAILHX,
yTBepxkaeHHbIX YKa3om lIpesnnenta Poccuiickoin ®enepanuu ot 12.08.2002 Ne
885 «OO0 yTBepKAeHMU OOIIMX MPUHUHUIIOB  CIY>)KEOHOTO  MOBEICHHUS
rocyaapcTBeHHbIx  ciyxamux» (CobOpaHue 3akoHOmaTenbcTBa Poccuiickoi
®enepanmu, 2002, Ne 33, c1. 3196; 2007, Ne 13, c1. 1531; 2009, Ne 29, ¢1.3658), u
TpeOOBaHUII K CIyKEOHOMY TIOBEJIEHHUIO, YCTAHOBJEHHBIX cTaTbhei 18
®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocynapcTBEeHHOU
rpaxxaaHckon ciyx6e Poccuiickoit demeparum», a Takke B COOTBETCTBUHU C
VHBIMM HOPMATHBHBIMM NpaBOBbIMM akTaMu Poccuiickorn ®enepauun u
npukazamu (pacnopspkenusimu) GHC Poccun.
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VIII. IlepeyeHb rocyaapCcTBeHHbIX YCJIYTI, OKa3bIBAEMbIX I'PAKIAHAM U
OPraHM3alHuAM B COOTBETCTBUM € AIMUHUCTPATHBHBIM PerjiaMeHTOM
DenepaibHONM HAJIOTOBOM CITYKOBI

18. B cOOTBETCTBMH C 3aMEIaeMOl TOCYAAapPCTBEHHOW TI'PaKIAHCKOU
JOJDKHOCTBIO M B Mpeneiax (YHKIIMOHAJIBHOW KOMIIETCHLUH  TJIABHBIM
rOCYJapCTBEHHBII  HAJOrOBBI ~ WHCHEKTOP  BBINOJHSET  KOHTPOJIb 32
UH(POPMAIIMOHHBIM, OPraHU3alMOHHBIM M METOAOJOTHYECKHM HCIOJHEHUEM
CJIEYIOIIMX BHIOB TOCYIaPCTBEHHBIX (DYHKIIUN, OCYIIECTBISEMbIX HHCTICKITHEH:

KOHCYJIbTUPOBAHHUE IOPUIWYECKHX W (PU3MYECKHX JHUI [0 BOIPOCAM,
OTHECEHHBIM K KOMIIETEHIIMHU OT/IENA;

MH(GOPMUPOBAHNUE HAJOTOIJIATENBIIMKOB 0 BOIpocaM (yHKIHMOHUPOBAHMS
WHCIIEKIIMH, 110 PE3YyJIbTaTaM €€ KOHTPOJIbHOM AESITENbHOCTH;

nHpopMHUpOBaHHUE (B TOM  4HCIE B NHUCBMEHHOM dbopme)
HAJIOTOIUIATENBIIMKOB O JACMCTBYIOUIMX Hajorax M cOopax, 3aKOHOJATEIbCTBE O
HaJorax U cOopax M HNPUHATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX NPABOBBIX
aKkTax, O IMOpAJKE HCUYMCICHUS M YyIUIAaThl HAJIOroB M cOOpOB, IpaBax H
00S3aHHOCTSIX HAJIOTOIJIATENBIIUKOB, MOJHOMOUYHAX HAJOTOBBIX OpPraHOB U HX
JOJKHOCTHBIX JIMII;

WHBIE YCIYTH.

IX. IToka3aTenu 3pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH NPOdeccHOHAIBLHOI
CJIy:KeOHO 1esiITeJIbHOCTH

19. DpdekTuBHOCT M PE3YJIBTATUBHOCTh MPOPECCUOHANBHON CITYKEOHON
JeATEIbHOCTH TJIaBHBIM TOCYJAapCTBEHHBIM HAJOTOBBI MHCIEKTOpP OLIEHUBAETCS
10 CJICAYOIIMM IOKa3aTesaM:

BBINIOJIHAEMOMY 00BEMY pabOThl M HHTEHCHUBHOCTU TpYJa, CHOCOOHOCTH
COXPaHATh BBICOKYIO pabOTOCIOCOOHOCTh B  3KCTPEMAIbHBIX  YCIOBMSIX,
COOJIIOICHUIO CITY>KEOHOM TUCITUTIIINHBI;

CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIITOJIHEHUS IOPYUECHHI;

Ka4yeCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJICHHBIMU TPEOOBAHUSIMU, TIOJIHOMY M JIOTHYHOMY U3JI0KEHHUIO MaTepHaa,
IOpUIUYECKU rPaMOTHOMY COCTABJICHUIO TOKYMEHTa, OTCYTCTBUIO
CTUJIMCTUYECKUX U TPAMMATHYECKUX OIIMOOK);

npo(ECCUOHATEHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATENIbHBIX M HWHBIX
HOPMATHUBHBIX IPABOBBIX aKTOB, IIMPOTE MNPOPECCUOHAIBHOIO Kpyro3opa,
YMEHUIO pabdoTaTh ¢ JOKYMEHTaMHu);

CIIOCOOHOCTH Y€TKO OPraHu30BBIBaTh MW  IUIAHUPOBATH  BBINOJHEHUE
NOPYYEHHBIX 3aJlaHui, YMEHHIO PpalMOHAJIBLHO MCIOJIb30BaTh pabouee Bpems,
paccTaBiIsATh IPUOPUTETHL;

TBOPYECKOMY MOJIXOIYy K PEHIEHUIO0 MOCTaBJICHHBIX 3a/1a4, aKTUBHOCTH H
UHUIMATUBE B OCBOCGHUMM HOBBIX KOMIIBIOTEPHBIX H©  HMH()OPMAIIMOHHBIX
TEXHOJOTHM, CHOCOOHOCTH OBICTPO aJaNTHUPOBATHCS K HOBBIM YCIOBHUSIM U
TpeOOBAHUSIM;

OCO3HAHUIO  OTBETCTBEHHOCTH 3a  IIOCJCJACTBHSA  CBOUX  JICMCTBUM,
IIPUHUMAEMBIX PELICHUH.



