J0JI5KHOCTHOM perjiaMeHT
IJIABHOI'0 CIIELMAJMCTA-IKCIIEPTA

aMUHUCTPATUBHOIO OT/IeJa
Mexpaitonnoii UOHC Poccun Ne 9 mo Cankr-IlerepOypry

1. O01me moJ10KeHUSA

1. JlomxHOCTh deaepanbHON TOCYIapCTBEHHOM T'pakIaHCKOM CIykObl (nmanee -
rpakKJaHCcKasi ciy:k0a) TJaBHOTO crenuainucTta-skenepra Mexpaitonnon UOHC Poccun
Ne 9 mo Cankr-IletepOypry (majiee — TJIaBHBIM CHEUUATUCT-IKCIEPT) OTHOCUTCS K
cTapiiel Tpymnme A0DKHOCTEH TPpaKIaHCKON CITYKOBI KATEeTOPHUH " CIIeIIUATTUCTHI

Peructparnmonnslii Homep (koa) A0MKHOCTH - 11-3-4-086

2. ObnacTh mpodeccnoHaNbHON CITy>KeOHOM AesITEeNbHOCTH TJIABHOTO CIIEIUATHNCTa-
DKCIIEPTA:  PEryJIMpOBaHHE HAJIOTOBOM JEATEIbHOCTH, PpEryJIrpoBaHHE (UHAHCOBOMN
NEeATENbHOCTH W ()MHAHCOBBIX PBIHKOB, YIpaBieHUEe B cdepe HHPOPMALHUOHHBIX
TEXHOJIOTUM, CBSI3U, MACCOBBIX KOMMYHHUKAIIUN U CPEJCTB MAaCCOBOUN MH(MOpMALIUH.

3. Bun npodeccroHanbHOM CITy)K€OHOW JAESITENbHOCTH TJIABHOTO CIELUAINCTa-
JKCIIEPTA: PEryJupoBaHuE B 00JacTU MHPOPMAIIMOHHBIX TEXHOJOTHUH, PETYJIUPOBAHUE B
chepe obOecreueHuss WHGOOPMAIIMOHHOW W CETEBOM OE30IMAaCHOCTH, a TaKKe BHUJIbI
npoheccuoHaNbHOM CiIy’)KeOHOM JesATeNbHOCTH, BXOAsIINUE B 00sacTh «PerymupoBanue
HAJIOTOBOM JIEATENBHOCTH» M B 00nacTh «PerynupoBaHue (hUHAHCOBOW AEATEIBHOCTU U
(MHAHCOBBIX PBHIHKOB» B YacTH, OTHOCHIIEWcS K cdepe aesTenbHOCTH DenepasibHOM
HaJIOTOBOM CITy>KOBI.

4. Ha3HaueHue Ha JOJDKHOCTH M OCBOOOXIEHUE OT JOJDKHOCTH TIJIABHOTO
CHeIHaTuCcTa-dKcrepTa ocymiecTpisercsa npukazom Mexpaitonnoit UOHC Poccun Ne 9
o Cankr-IletepOypry (nanee - UHCIEKIIMS).

5. I'maBHBIM cCHEMUAIUCT-3KCIEPT HEMOCPEACTBEHHO TMOAYHUHSIETCS HAYaJbHUKY
oTzea.

II. Kpasmmpukanmonubie Tpe0OBaHUA

JJIS1 3aMeLeHH s T0JIKHOCTH TPAKIAAHCKOM CIYKOBI

6. Jlns 3amemnieHust JOMKHOCTH TJIABHOTO CHEIMAUCTa-dKCIepTa yCTaHABIUBAIOTCSA
cieayronme TpeooBaHus:

6.1. Hannuue Boiciero o0pa3oBaHus O CIELUAIBHOCTH, HAIIPABICHUIO MOATOTOBKHU:
"T'ocymapcTBeHHOE W MyHMIMIIAIbHOE yrpasieHue", "['ocynapcTBeHHbIM ayauT',
"Okonomuka", "®uHancel u  kpemur', "Menemxment', "IOpucnpynennus",
"[lcuxonorus”, "YnpapieHue nepcoHasioM" WU MHBIE CIENUATLHOCTH U HaAIpaBICHUS
IIOATOTOBKHU, COJAEp’KAlMECs B paHEE IPUMEHSEMBIX IEPEYHAX CIENHAIBHOCTEN U
HAIpaBJICHUN TOATOTOBKH, I KOTOPBIX 3aKOHOJATENbCTBOM 00 00pa3oBaHUU
Poccuiickoii ®denepalii yCTaHOBJIEHO COOTBETCTBUE YKA3aHHBIM CIIELHAIBHOCTAM MU
HAIpPAaBJICHUSM MOJATOTOBKU (TpeOOBaHUS K CHEIUAIBHOCTH, HAINPABJICHUIO MOATOTOBKH
YKa3bIBalOTCS 10 PEIIECHUIO MPEACTABUTENS HAHUMATETIS ).

6.2. be3 npenbsBieHus TpeOOBaHUM K CTaxXYy.

6.3. Hamuume 0a30BbIX 3HAHUM: 3HAHHWE TOCYAAPCTBEHHOro s3blka Poccuiickoi
®deneparnuu (pycckoro s3bika), 3HaHue ocHoB Konctutymuu Poccuiickoit deaepariuu,
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®denepanpHOro 3akoHa oT 27 mas 2003 1. N 58-D3 "O cucteMe rocy1apcTBEHHOMN CITy>KObI
Poccuiickori ®denepanun”, DenepanpHoro 3akona ot 25 gexadbpst 2008 r. N 273-03
"O mpOTHUBOAEHUCTBUU KOppYyNuUUHU", 3HAHUS M yMEHUS B 00jacT HMH(POpPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

6.4. Hannuue npodeccruonaabHbIX 3HAHHIMA:

6.4.1. B cdepe 3akoHomarenpctBa Poccuiickoit ®enepammm: TpymaoBol KOAEKC
Poccuiickoii ®enepanuu, denepansHoro 3akoHa ot 27 wmrona 2004 r. N 79-®@3 "O
roCyJIapCTBEHHOM TIpakaaHCcKon ciyx0Oe Poccuiickoit deneparuu’, 3akoH Poccuiickoi
O®enepanuu ot 21 mapra 1991 r. N 943-1 "O nanorobeix opra”ax Poccuiickoi
Odeneparnuu”, nocranosieHue [IpaButensctBa Poccuiickoit denepannu ot 30 ceHTAOps
2004 r. N 506 "OO0 ytBepxnenuu [lonoxxenus o @eaepanbHOil HAIOroBOU ciyk6e", Yka3
[Ipesunenta Poccuiickoit deneparuu ot 30 HOsiOpst 1995 1. Ne 1203 "OO yTBepxkaeHUH
ITepeunst cBeieHUIA, OTHECEHHBIX K TOCYJIapCTBEHHOM TaitHe", denepanbHblid 3aKOH OT 27
utonig 2006 r. N 152-®@3 "O nepcoHanbHbIX NaHHBIX', mocTaHoBIeHHE lIpaBuUTenbCcTBa
Poccuiickoit @eneparun ot 17 ampenst 2008 r. N 284 "O peanuzanuu QyHKIHA 110
opranu3zanuu (HOpMUPOBaHUSI, Pa3MEIICHUS U MCIOJHEHUS TOCYJapCTBEHHOTO 3aKa3a Ha
podheCCUOHANIBHYIO TEPENOJrOTOBKY, IMOBBIIICHUE KBATU(UKAIUA U CTAKUPOBKY
(denepalibHBIX  TOCYAApCTBEHHBIX TpakJaHCKuX ciayxammx", VYka3z Ilpe3unenra
Poccuiickoit ®enepanun ot 28 npexabps 2006 r. N 1474 "O nonoaHUTEILHOM
npodeCCUOHAIBHOM ~ 00pa30BaHUM  TOCYJAPCTBEHHBIX  TPAXIAHCKUX  CIY’KaIllUX
Poccuiickoit @enepanuun”, nocranosnenue [IpaBurensctBa Poccuiickonn @enepanuu ot 6
mMag 2008 1. N 362 "OO yTBEpXKICHUU TOCYJIapCTBEHHBIX TpeOOBaHUM K
Mpo(EeCCUOHAILHON  MEPENnoArOTOBKE, TMOBBIIMICHUIO KBaTU(PUKAIIMM W CTAKUPOBKE
roCyJIJapCTBEHHBIX TpakJIaHCKuX ciiyxkanmux Poccuiickoin @enepanun’, Yka3 Ilpesunenrta
Poccuiickoit ®denepanmm ot 16 deBpans 2005 r. N 159 "O npumepHoit dopme
CIIy’KEOHOTO KOHTPAaKTa O TPOXOXKJIECHUU TOCYAAPCTBEHHOM TpakKIaHCKOW CIIyKObI
Poccuiickonn ®enepanmy U 3aMELIEHUM JOJDKHOCTH TOCYJIAPCTBEHHOM TIPaXkKAaHCKON
cinyk0b1 Poccuiickoit ®deneparuun”, Yka3 Ilpesunenrta Poccuiickoit ®deaeparuu ot 18
uonga 2005 r. N 813 "O mnopsake M yCIOBHSIX KOMaHIWPOBaHUS (eaepabHbIX
roCyIapCTBEHHBIX TpaxkaaHCKux ciyxamux', Yka3 [Ipesunenra Poccuiickoit @enepanuu
ot 19 Hos10ps 2007 r. N 1532 "OO ucumcieHun ctaxa rocyJapCTBEHHOM TI'pa)KIaHCKON
cinyx0b1 Poccuiickoit @enepauuu sl YCTAaHOBJIEHUS TOCYJApCTBEHHBIM T'Pa)KIAHCKUM
cinykamum Poccuiickoit denepaiuu exxeMecssyHON Ha0aBKu K TIOKHOCTHOMY OKJIaay 3a
BBICIYTY JIET Ha TOCYJIapCTBEHHON TpaxkaaHckoil ciyx0e Poccuiickoir ®enepanuu,
ONpENENICHUS] MNPOJOJLKUTEIIBHOCTH  €KErOAHOTO  JOMOJHUTEIBHOTO — OIIAYUBAEMOTO
OTITyCKa 3a BBICIYTY JET W pa3Mepa MOOIpeHu 3a O0e3ynpedHyro U 3PGHEeKTUBHYIO
rOCyJapCTBEHHYIO TpaxaaHCKyo ciyx0y Poccuiickoit ®eneparuu', MocTaHOBICHHUE
[IpaButensctBa Poccuiickoit @®epepanuu ot 19 centsiops 2013 r. N 822 "OO6
yTBepxkaeHun 1IpaBun npegocTaBiaeHus rocyAapCTBEHHOMY IPaXkIaHCKOMY CITy>KallleMy B
CIy4yae OTCYTCTBHUSI BAaKaHTHBIX JOJKHOCTEH B TOCYJIapCTBEHHOM OpraHe, B KOTOPOM
COKpamalTcsl  JOJDKHOCTU  TOCYJApCTBEHHOW  TPaXJaHCKOM  CIyXObl, WU
rocyJlapCTBEHHOM  OpraHe, KOTOpOMY  TMepelaHbl  (PYHKIUM  YIpa3aHEHHOTO
rOCy1apCTBEHHOI'O0 OpraHa, BAaKaHTHOW JOJDKHOCTUM TIOCYJApCTBEHHOW TIpaXXKIaHCKON
CITY>KObI B MHBIX TOCyJIapcTBeHHBIX opraHax", Yka3 [Ipesuaenrta Poccuiickoii deaeparuu
or 12 aBrycra 2002 r. N 885 "OO0 yTBepkAeHUU OOIIMX MPUHIIMIIOB CIY>KEOHOTrO
MOBEAEHUS TOCYyAapCTBEHHBIX ciyxamux", Yka3 [Ipesunenta Poccuiickoin deaepannu ot
19 mas 2008 r. N 815 "O mepax no npotuBozeiicTButo koppynuun", Yka3 IIpesunenra
Poccuiickori ®enepanmu ot 18 mas 2009 1. N 557 "OO yTBepXkIAeHUH TEpEUHS
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JOJKHOCTEH (pelepaibHOW TOCYAapCTBEHHOM CIIyObl, MpU HA3HAYEHWU Ha KOTOpPbIE
TpaXIaHEe W TPU 3aMEIICHWH KOTOPHIX (eaepanbHble TOCYJAPCTBEHHBIE CITY)KAIllhe
00s13aHBI TIPEJICTABIIATH CBEACHHUS O CBOMX JI0X0JaX, 00 MMYIIECTBE U 005S3aTEIbCTBAX
MMYIIECTBEHHOTO XapakTepa, a TakKXe CBEICHUS O J0X0Jax, 00 UMYIIeCTBE U
00s13aTeNIbCTBAX ~ MMYILECTBEHHOIO  XapakTepa CBOMX cCynpyru (cympyra) H
HecoBepiieHHoNeTHUx aeteit”, Yka3z Ilpesunenta Poccuiickoit @eneparuu ot 1 wrons
2010 r. N 821 "O komuccusix mo coOJIOACHUIO TPeOOBaHMI K CIIy>)KEOHOMY MOBEACHUIO
(benepalibHbIX TOCYJapPCTBEHHBIX CIYXKAIUX U YPEryJIUPOBaHUIO KOH(IMKTA UHTEPECOB",
Vka3 Ilpe3unenra Poccutickoit @enepamuu ot 2 ampens 2013 r. N 310 "O mepax no
peanu3aluu  OTAEIbHBIX ToNoKeHni @DenepanbHoro 3akoHa "O  KOHTposie 3a
COOTBETCTBHEM PACXOJOB JHII, 3aMEIIAIOIINX TOCYJAPCTBEHHBIE JOJKHOCTH, U UHBIX JIHI]
ux aoxojam", nocraHoByieHue IIpaButenbctBa Poccuiickoin ®expepanun ot 21 sHBaps
2015 r. N 29 "O6 yrBepxknaenun [IpaBun coobuieHus paboTrofaTesieM O 3aKJIIOUECHUU
TPYJIOBOTO WJIU TPaKJAHCKO-TIPABOBOTO JOTOBOpa HA BBIMOJHEHUE pPabOT (OKazaHHe
yCIyr) ¢ TpaXIaHUHOM, 3aMEIIaBIIUM  JOJDKHOCTH  TOCYAapCTBEHHOW — WIIU
MYHULIMOATBHON  CIy»XObI, MEpeYeHb KOTOPBIX YCTAHABJIMBACTCS HOPMATHUBHBIMU
IIpaBOBBIMM aKTamu Poccutickoit @enepanun’.

['maBHBIN cnienuanucT-3KCHepT JOHKEH 3HATh MHBIE HOPMATHUBHBIE MPABOBBIE AKTHI U
CITy’K€OHBIC JJOKYMEHTBI, PETYJIUPYIOIIUE BOMPOCHI, CBS3aHHBIE C 00JACThIO U BUJIOM €0
poheCCUOHAIBHOU CITYKEOHOM AESATETbHOCTH.

6.4.2. HNupie mnpodeccroHanbHble 3HAHUA: 3HAHUE OCHOBHBIX HAIlPaBICHUN U
MPUOPUTETOB TOCYAAPCTBEHHOW TMOJUTHUKKA B cdepe 3aKoHOAATeNbcTBA O TPYIE,
COLIMAJIBHOTO oOecrieueHus, oOpa3oBaHus, 3HaHUE CynieOHOM MIPaKTUKU
Koncturynmonnoro Cyna Poccuiickoir ®denepannu, BepxoBHoro Cyna Poccuiickoi
®enepanuu, Beicmero Apoutpaxknoro Cyna Poccuiickoit ®enepamuun B cdepe
3aKOHOJIATEIBCTBA O TpYJZle, COIMAIBHOIO oOOecrneueHus, 00pa3oBaHUs, BOMPOCHI
[UIAHUPOBAHMST  JIOMOJHUTEIBLHOTO  MpOo(decCHOHATBHOTO  O0pa3oBaHUsS W MHBIX
MEpOMNPUATUA 1O TPOPECCUOHATIBHOMY Pa3BUTHIO TOCYJIApCTBEHHBIX T'PaKIAHCKUX
CITy’KallluX, BOMPOCHI MOJATOTOBKUA KaJpPOB IJIsi TOCYAAPCTBEHHON TPa)KTaHCKOM CITy>KOBI,
BOIPOCHI TUIAHUPOBAHUS W OpPraHu3alUud pabOThl MO MOATOTOBKE W MEPENOATOTOBKE
pe3epBa  yIpaBlIEHUYECKUX KaJpOB, OCHOBHBIC HAIpaBJCHUS COBEPIICHCTBOBAHUS
roCyJIapCTBEHHOTO YIIPaBJICHUsI, TOPSAOK PACCMOTPEHHUS JTOKYMEHTOB O MPHUCBOCHUU
KJIACCHOTO YMHA TOCYJApCTBEHHOW TIpakaaHCcKkod ciyxObl Poccuiickoit dDeneparuu
(benepaibHbIM TOCYJAPCTBEHHBIM TPAXKIAHCKUM CIIYKAIllMM, METOJbl MPOTHO3UPOBAHUS
YUCJIEHHOCTU MEPCOHAIA YW MOAXOAbl K HOPMHUPOBAHUIO TPYyAd, MOHATHE KOPPYIMIIUH,
NPUYMHBl €€ BO3HUKHOBEHUS W TOCIEACTBUS, MeEphl 10 TNpoduiakThuKe U
MPOTUBOJICUCTBUIO KOPPYIIIMU HA TOCYAAPCTBEHHOW T'PAXKIAHCKOW CIy>K0e, MOpsIoK
COCTABJICHHUSI TUIAHOBO-OTYETHOM JOKYMEHTALINH.

6.5. Hamuume GyHKIMOHANBHBIX 3HAHWW: 3HAHHUS amNapaTHOTO M MPOTPAMMHOIO
oOecrieueHns, BO3MOKHOCTE ¥  OCOOGHHOCTEH  TPUMEHEHUS  COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJOTUM B TOCYJAPCTBEHHBIX OpraHax, BKJIOUasl MCIIOJIb30BAHUE
BO3MOYKHOCTEH MEXBEJOMCTBEHHOTO JIOKYMEHTOO0OPOTa M OOIIMX BOIMPOCOB B 00JACTU
obecrnieueHus: MHPOPMAITMOHHON 6€30TTaCHOCTH.

6.6. Hanuune 0a30BbIX yMEHUIN: YMEHUE MBICIIUTh CUCTEMHO (CTPATErMYECKH), YMEHUE
MJIAHUPOBATh, PALIMOHAJIBHO HCMOJIBb30BATh CIYKEOHOE BpeMsl M JOCTUTaTh Pe3yJsbTaTa,
KOMMYHUKATUBHbIE  YMEHUS, yMEHHUE paboTaTh B  CTPECCOBBIX  YCIOBHUSIX,
COBEPIIICEHCTBOBATh CBOW MPOQPECCHOHATBHBIN YpOBEHb, 3I(P(HEKTUBHO IUIAHUPOBATH
paboTy, BECTH JEJOBBIE TEPETOBOPHI C MPEACTABUTEISIMU TOCYIAPCTBEHHBIX OPTraHOB,
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OpraHOB MECTHOTO CaMOYIIPaBJIE€HMs, OpraHu3aluid, COOJMI0JATh OSTUKY JEJIOBOIO
o011eHusl.

6.7. Hanuume mnpodeccHOHaTbHBIX YMEHHUH: NpPOBEICHHE KaJpOBOIO aHalIM3a Hu
IUTAHUPOBAHHUE JIEATEIBHOCTH C YYETOM OpPraHU3alMOHHBIX IIeJieH, OMOIKETHBIX
OrpaHUYeHUI U MOTpeOHOCTEH B Kajpax, paboTa B MH(OOPMALIMOHHON CHCTEME KaJpOBOii
paboThl, BbIsABIEHUE (HaKTa HAIWYUS KOH(MIMKTA HHTEPECOB, IPOBEICHUE aHalu3a
CBEIEHUIl O J0XOJax, pacxojax, 00 MMYIIECTBE M 00s3aTeIbCTBAX HMYLIECTBEHHOTO
XapakTepa, BBIABIATh KOH(DIUKT UHTEPECOB, pa3peliaTh KOHQIUKTHBIE CUTYallUH.

6.8. Hannune (QyHKUMOHAJIBHBIX YMEHHWM: UMETh HAaBBIKM pabOThl ¢ BHYTPEHHUMH U
nepudepuiiHpIMU  yCTpOIICTBAaMM  KOMIIbIOTEpa, paboTel ¢ MH(OPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIMU CETAMH, B TOM 4HCle ceTblo VIHTepHEeT, paboThl B
OIEPAIIMOHHON CHCTEME, YIPABJICHUS DJIEKTPOHHOM NOYTOW, pabOThl B TEKCTOBOM
penaktope, pabOThl C DJIEKTPOHHBIMM  TaONMIIAM{, MOATOTOBKM IPE3EHTALUH,
UCIOJIb30BaHUE rpapuueckux OOBEKTOB B AJIEKTPOHHBIX JOKyMEHTaX, paboThl ¢ Oa3zamu
JTaHHBIX.

1. JoskHOCTHBIE 0013aHHOCTH, PABA U OTBETCTBEHHOCThH

7. OcHOBHBIE IIpaBa M OO0S3aHHOCTU TIJIABHOIO CHEIUAIMCTA-dKCIEPTa, a TAKXKE
3anpeTsl U TpeOOBaHUs, CBA3AHHBIE C TPAXKIAHCKON CIy»)OOW, KOTOPbIE YCTAaHOBJIEHBI B
€ro OTHOIIIEHUHU, MPEAYCMOTpeHbI cTathsiMu 14, 15, 17, 18 denepanbHoro 3akoHa ot 27
utonss 2004 r. Ne 79-®3 "O rocymapCTBEHHOM TpakAaHCKoW ciyx0Oe Poccuiickoi
Oenepanun’.

8. B memsx peanuzanuu 3amad M QyHKIUH, BO3JOKEHHBIX Ha MexpailloHHYIO
NOHC Poccun Ne 9 no Cankr-IlerepOypry riaBHbIN cieNUAIUCT-3KCIEPT 00S3aH:

oOecrieynBaTh B MpEAeNiax CBOCH KOMIETEHIMHU 3aIUTy CBEIEHUMN, COCTABIISAIOIINX
roCyJapCTBEHHYIO M HAJIOTOBYIO TaliHY;

B3aMMOJICUCTBOBaTh B YCTAHOBJIEHHOM TMOPSJIKE C OpraHaMu TOCyJapCTBEHHOU
BJIACTH, MECTHOI'O CaMOYMpaBJEHUS, IOPUANYECKUMU U (PU3NYECKUMH JUIAMH 10
BOITPOCAM BXOZSIIMM B KOMIIETEHIIUIO OTAEIIA;

coOmoaTh mnpaBuwiia ciykeOHoro pacrnopsiaka u IlonokeHus o0 TPOMYCKHOM U
BHYTPUOOBEKTOBOM PEXUME B MHCIEKLINY;

IIPUHUMATh y4acTHE B COBEIIAHUAX, IPOBOJUMBIX PYKOBOJICTBOM HHCIIEKLUH, IPH
PAacCCMOTPEHHUH BOIIPOCOB, OTHECEHHBIX K KOMIIETEHIIMM OT/ENA;

CTPOro co0JII0AaTh TPEOOBAHUS MO OOpPALIEHUIO ¢ MH(DOPMALIMOHHBIMH PECYPCAMH;

(dbopMHpOBaTh U MPEACTABIATh B YCTAHOBICHHOM MOPAJIKE U B HAJUJIEKAILUE CPOKH B
VYpasiaenne ®HC Poccun no Cankr-IlerepOypry oT4€ToB 1Mo mpeaMery JAesTeIbHOCTH
OTHEIA;

o0ecreynBaTh BBINOJIHEHUE TPEOOBAHUI PYKOBOASIIMX U HOPMATUBHBIX JOKYMEHTOB
OHC Poccun u Y®OHC Poccum mno Cankr-IlerepOypry, ykazaHui, NpHUKa3oB U
pacnopsKeHU HayalbHUKA WHCTIEKIINH,

cOOIOZIaTh HOPMBI CIIY’)KEOHOW JTHUKH, HE COBEpIIaTh JEHCTBUMN, 3aTPYIHSIONTUX
paboTy MHCHIEKIINH, a TAK)KE MPUBOISIIUX K IOAPBIBY €€ aBTOPUTETA;

YBEIOMJIATD MPEICTAaBUTEIISI HAHUMATENS O BCeX CIydasix oOpallieHusi K HeMy KaKux —
100 JIUI B LIEISX CKJIOHEHUS €r0 K COBEPILIEHUIO KOPPYIIIMOHHBIX IPaBOHAPYILIEHUH;

dbopMHpOBaTh KaapOBBIM COCTaB JJIsi 3aMEIIEHUs JOHKHOCTEH TOCYAapCTBEHHOU
CITYXKOBI;
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rOTOBUTh MPEIJIOKEHUS O pealu3alnuu MnojoxeHuid DenepasbHOro 3aKkoHa
Poccuiickoii @enepauun ot 27 wurons 2004 roma Ne79-03 « O rocyaapcCTBEHHOM
Ipa)XIaHCKON CITyk0e», Ipyrux (eaepaabHbIX 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB O TOCYAapCTBEHHOM CIYKOE€ M BHECEHHE YKA3aHHBIX MPENIOKEHUN PYKOBOIUTEIIO
WHCIICKITIH;

OpPraHM30BBIBATh TMOJTOTOBKY IPOEKTOB MPHUKA30B TOCYIapCTBEHHOTO OpraHa,
CBA3AaHHBIX C IIOCTYIUIECHUEM Ha TOCYJAapCTBEHHYIO TPaXXIaHCKYI CcIoyx0y, ee
POXOKJICHUEM, 3aKIIOUYEHUEM CIIY)KEOHBIX KOHTPAaKTOB, HAa3HAYEHHEM Ha JIOJDKHOCTh
rocyJapCTBEHHOM CITy>KObI, 0CBOOOK/I€HHEM OT 3aHUMAEMOM JOJIKHOCTH, YBOJIBHEHUEM U
BBIXOJIOM Ha MEHCHIO 32 BBICIYTY JET U 0(hOpMIIEHHE COOTBETCTBYIOIIUX TOKYMEHTOB;

rOTOBUTh M U3JlaBaThb MpPHUKa3bl O TMPEIOCTABICHUU OTIYCKOB, IMOOIIPEHUH,
NPUMEHEHUHU MEP TUCHUIITMHAPHOTO B3bICKaHUSI K paOOTHUKAM UHCIICKIUY;

BECTU TPYJIOBbIE KHUKKHU FOCYJJAPCTBEHHBIX MPAXKIAHCKUX CITYXKaIUX;

BECTHU JIMYHBIE JI€JIa TOCYJAPCTBEHHBIX TPAXKIAHCKUX CITYKAIlHX;

TOTOBUTh JOKYMEHTHI NJisi OOpPMJICHHS M BBIAYM CIYXKEOHBIX YAOCTOBEPEHUM
rOCyIapCTBEHHBIX TPAKIAHCKUX CITYXKAIIHX;

BBITIOTHATh OOS3aHHOCTU OTBETCTBEHHOrO 3a TOJIydeHHUe, BefeHue (00paboTky),
XpaHEeHHe, Iepefady M Jo0oe JApyroe HCIOJIb30BAaHUE TNEPCOHAIBHBIX JaHHBIX
TPaXXTAHCKHUX CITY>KaIllUX WHCIIEKIINH;

TOTOBUTH JOKYMEHTHI IJisi OGOpMJICHHS M BBIIAYM CIY)KEOHBIX YAOCTOBEPEHUI
roCyJapCTBEHHBIX TPAXKIAHCKUX CITYKAIIHX;

OpPraHM30BbIBaTh U oO0ecneuuBaTh MPOBEACHHE KOHKYPCOB Ha 3aMElICHHUE
BAaKaHTHBIX JIOJDKHOCTEH TIOCYJapCTBEHHOM Tpa)IaHCKOM CIyKObl M BKJIIOUEHUE
roCy/1apCTBEHHBIX TPAKIAHCKUX CIYXKAIIUX B KaJpOBBI pe3eps;

OpPraHM30BbIBaTh M 0O€CleunBaTh MPOBEIACHHUE aTTECTAlMU TOCYIapCTBEHHBIX
TPKIAHCKUX CITYXKAIIHUX;

OpPraHM30BbIBaTh U O0ECIEYMBaTH IPOBENECHUE KBATM(PUKAUOHHBIX 3K3aMEHOB
rOCyIapCTBEHHBIX TPAKIAHCKUX CITYXKAIIHX;

OpraHU30BbIBATH pohecCHOHATBEHYIO MePETnoArOTOBKY, MOBBILIICHUE
KBIM(DUKAIIMY 1 CTRKUPOBKHU TOCYJAPCTBEHHBIX CITYKAIllUX;

dbopMupOBaTh KAAPOBHINA pe3epB, OPTaHU30BLIBATH PAOOTY C KaJpOBBIM PE3EPBOM H
ero 3¢ (peKTUBHOE UCTI0JIb30BAHUE;

OpPraHMU30BHIBATH TPOBEPKY TOCTOBEPHOCTH TMPEACTABIAEMBIX TPaXIaHUHOM
MIEPCOHANIBHBIX JIAHHBIX U MHBIX CBEJICHUI MPU TOCTYIJICHUU Ha TPAkKIAHCKYIO CIIYkKOY;

OpPraHM30BbIBATh MPOBEACHHUE CIYKEOHBIX TPOBEPOK;

OpPraHM30BbIBATh NMPOBEPKY CBEICHUMN O 0X0/1aX, 00 UMYIIECTBE U 00sA3aTeIbCTBAX
UMYILECTBEHHOTO XapaKTepa, a TakXe COOJIOJEHUS TOCYJapCTBEHHBIMH I'PaXKAaHCKUMU
CIIy’KalllUMHU OTrpaHuYeHui, ycTaHOBIEeHHbIX DenepanbHbiM 3akoHOM PD ot 27.07.2004r.
No 79-®3 «O rocynapcTBEHHOM TpakIaHCKOW chyk0e» u Jnpyrumu (penepaibHbIMU
3aKOHAMU;

KOHCYJIbTUPOBATh TOCYJAPCTBEHHBIX TPAXTAHCKUX CIYXKAIIUX TO TPAaBOBBIM H
MHBIM BOMPOCaM ToCyAapCTBEHHOM IpakIaHCKOU CITy>KOBbI;

COCTaBIISITh TpaMK OTIYCKOB COTPYTHUKOB HHCIICKITHH;

BECTU Yy4Y€T HCIMONb30BaHUA paboyero BpeMeHH U OQOpMIIEHHE JIHMCTOB
HETPYAO0CTOCOOHOCTH;

UCIIOJIb30BaTh 11 oOMeHa MH(pOpMaIell U UCIIONHEHHs] JOKYMEHTOB B Ipoliecce
paboThl oTaena snexkTporHoin moutsl Lotus Notes B cucteme COJ[-UMDHC;



BECTH B YCTAHOBJIICHHOM MOpPAJIKE JEJIONPOU3BOJICTBO, XPAHEHUE U CHAYy B apXUB
JOKYMEHTOB OT/ENA;

M0 MOPYUYEHHUIO0 HavaJbHUKA OT/EJA BBIMOJIHATh JIPYrue 00S3aHHOCTH, BBHITEKAIOLINE
U3 3a/1a4 U PyHKIUN, CTOALIUX TIEPE]] OTICIIOM;

HECTU OTBETCTBEHHOCTH 3a BBINOJHEHUE ONEPALMI TEXHOJIOTMYECKOIO Ipolecca B
COOTBETCTBUM C KapTOM BHYTPEHHErO KOHTPOJS JEATEIBHOCTH IO TEXHOJIOTMYECKUM
nporneccam ®HC Poccun

UHBbIE O0O0S3aHHOCTH, BO3JIOKEHHBIE IMPUKA3aMU M PACMOPSDKCHUSIMU HadajlbHUKA
WHCIICKIINH.
9. B uensix HCHOJHEHUS BO3JIOKEHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEHM TJIaBHBIM
CIIEHHAIACT-3KCIIEPT UMEET MPABO:
TpebOBaTh OT PYKOBOAUTENIEH OTIENOB MPEIOCTABICHHS MAaTEPHAIOB, HEOOXOIUMBIX
JUTSL OCYIIECTBIICHHS pa0OThI, BXOJIAIIEH B €r0 KOMIIETEHIIHIO;

oJIy4aTb JIOCTYl K JOKYMEHTaM M MaTepuajaM, CoOJep)KallluM CBEICHMUS,
OTHOCSIIHECA K CIyK€OHOH TaifHe, B cocTaBe U 00beMe HEOOXOAMMOM JJisi BBITIOTHEHHUS
CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEW;

BHOCUTH PYKOBOJCTBY MHCIEKLIUH MPEJI0KEHUA MO JTFOOBIM BOIIPOCAM, OTHECEHHBIM
K KOMIIETEHIIMH OT/IENA;

M0 YKa3aHWIO0 HavYaJIbHHKAa WHCHEKLIHMH B Mpenenax cepbl CBOEH AESITENbHOCTU U
KOMITETEHLIUH NpeAcTaBisaTh otaen B Ynpasiaenun @PHC Poccun no Cankr-lleTepOypry;

3anpammBaTh U MOJy4aTh OT OTAEJIOB MHCIEKINWH PEKOMEHJALNH, MPEMIOKEHUS U
3aKJIF0YEHUS 110 BOIIPOCAaM, OTHOCSIIMMCS K KOMIIETEHIIMH OTAEIA;

paboTaTh C JOKYMEHTaMH OT/EJIOB MHCIEKIMH JJIs BBIIOJHEHUS BO3JIOKEHHBIX Ha
OTIeN 331ayY;

[oJIy4aTb JIOCTYIl K JOKYMEHTaM M MaTepuajaM, CoOJEpXKallluM CBEACHMUS,
OTHOCSIIKECS K CITy’)KeOHOU TaliHe, B cOCTaBe U 00beMe, HEOOXOAUMOM JJIsl BHITIOJTHEHUS
3a/1a4 OTAENa,;

10. I'maBHBIN ciEnUAMUCT-IKCIEPT OCYIUECTBIISIET WHBIE NPaBa U HUCIOJHSAECT UHBIE
00sI3aHHOCTH, MPETyCMOTPEHHBIE  3aKOHOJATENbCTBOM  Poccuiickoit  dexpepaiuu,
[Tonoxenuem o @DenepaibHON HAJIOrOBOM CIYy»KO€, YTBEPKIECHHBIM MOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoii ®enepaunu ot 30 centsaops 2004 r. Ne 506 «O06
yrBepxkaeHun llonoxenus o DenepanbHoit  HayoroBoit  ciyxkbe» (CoOpanue
3akoHoAaTenbcTBa Poccuiickont denepanuu, 2004, Ne 40, ct. 3961; 2017, Ne 15 (u.1), cT.
2194), Tonoxennem o Mexpaiionnoit MD®HC Poccuun Ne 9 mo Cankrt-IletepOypry,
yTBepKIeHHbIM pykoBoauteneM ympasieHuss ®HC Poccum mo Cankrt-IletepOypry,
npuka3zamu (pacnopspkenusmu) @HC Poccun.

11. T'maBHBIM choeuuaaMCT-3KCIEPT 3a HEUCIOJHEHUWE WIM HEeHaJaJexallee
HCIIOJTHEHUE JOJKHOCTHBIX 00513aHHOCTENH MOKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit denepannu.

IV. Ilepeyensb BONPOCOB, 10 KOTOPBIM IVIABHBIN CHIENHATMCT-IKCIEPT BIPaBe WIH
005132aH CAMOCTOSITEJIbHO IPUHUMATH YIIPABJICHYECCKHE M HHbIE PellIeHUsI

12. Tlpu ucnoysiHeHUH CIYKEOHBIX OOS3aHHOCTEW TIJaBHBIM CHEUATUCT-3KCIEPT
BIIPaBE CaMOCTOATENILHO IIPUHUMATDH PELIEHUS 10 BOIIPOCAM:

OCYUIECTBJICHUSI (PYHKUMHA M 3a7ad B MpeAenax JIO0JDKHOCTHBIX OOsS3aHHOCTEM,
ONPEAEICHHBIX HACTOSIIUM pPErJaMEHTOM, a TaKXe B COOTBETCTBUM C YKAa3aHUSAMHU
Ha4aJIbHUKA MHCIIEKIUH.
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13. Ilpu ucnosHEeHUM ClyK€OHBIX OOS3aHHOCTEH TIJIaBHBIM CIIEHUATMCT-IKCIEPT
00s13aH CaMOCTOSTEIbHO MPUHUMATh PELICHHS 110 BOIPOCAM:
IIPUMEHEHUSI NPEAYCMOTPEHHBIX 3aKOHOMATenbCcTBOM Poccuiickonn @Penepauun mep
OrPaHUYMTENIBHOTO, MPEAYNPEAUTENIBHOIO W NPO(HIAKTHYECKOTO XapakKTepa, a TaKkKe
CaHKILIMI, HaNpaBJIE€HHbIX Ha HeJoNyleHue W (WIM) JUMKBUAALMIO MOCIEICTBUM,
BBI3BAHHBIX HAPYIICHHEM IOPUAMYECKUMU W (U3NYECKUMHU JIMLAMU 00s3aTeIbHBIX
TpeOOBaHUil B YCTAaHOBICHHOU chepe NesaTenbHOCTH;
IPYTrUe BONPOCHI B IPEIENaX CBOEH KOMIIETECHIINN.

V. IlepedyeHb BONPOCOB, 10 KOTOPBIM IVIABHBIN CIIEHMAJUCT-IKCIIEPT BIIpaBe WIH
00513aH Y4aCTBOBATh IIPH NMOATO0TOBKE NMPOEKTOB HOPMATHUBHBIX NPABOBBIX AKTOB H
(WJIH) NMPOEKTOB YNPABJIEHYECKUX U UHBIX pelleHnH

14. I'maBHBINA cHEUATUCT-3KCIEPT B Mpeaenax (PyHKIHOHAIBHON KOMIIETEHTHOCTH
OPUHMMAeT Yy4yacTHE€ B IOATOTOBKE HOPMAaTHBHBIX AaKTOB U (WIHM) THPOEKTOB
YIPABJICHUYECKUX W HMHBIX  PEIICHHA B YacTH METOJOJOTMYECKOIO, TEXHUYECKOTO,
OpraHU3allMOHHOTO, WH(MOPMALMOHHOTO OO0ECHEYEeHHs] MOATOTOBKH COOTBETCTBYIOIIHMX
JOKYMEHTOB 110 BOITPOCAM, BXO/SIINM B KOMIETEHIUIO OT/ENIa KaJpOB U O€30MaCHOCTH.

15. I'naBHBIN CIEHUATUCT-PKCIIEPT B COOTBETCTBUM CO CBOEW KOMIIETEHIIMEN 00s13aH
y4acTBOBATh B MOATOTOBKE (00CYXIECHUU) CIACAYIONTUX IPOCKTOR:

rpaduka OTIMYCKOB IPaXIaHCKUX CITYKAIllUX OTIENa;

MHBIX aKTOB IO MOPYYEHHIO HENOCPEICTBEHHOIO PYKOBOJMTENS U PYKOBOJCTBA
WHCIIEKIIVH.

VI. Cpoku 1 npoueaypbl NOATOTOBKH, PACCMOTPEHHS NMPOEKTOB YIPABJICHYECCKUX H
HHBIX pellleHn i, MOPAJIOK COTJIACOBAHUSA M NPUHATHS JAHHBIX pPellleHui

16. B CcOOTBETCTBMU CO CBOMMH JODKHOCTHBIMU OOSI3aHHOCTSIMU TJIaBHBIN
CHEUHUAIACT-3KCIIEPT TPUHUMAET PELICHUSI B CPOKHU, YCTAHOBJIECHHBIE 3aKOHOAATEIbHBIMU
Y UHBIMU HOPMATUBHBIMU ITPaBOBbIMHU akTamu Poccuiickon @enepanumu.

VII. Ilopsigok cj1y:keOHOT0 B3aUMO/eiiCTBHSI

17. B3auMopeiicTBHME TJIaBHOTO CHEIHAIMCTa-dKcrepra ¢  (denepaabHbIMU
roCyJlapCTBEHHbIMU TrpaxkaaHckuMu cayxamumu POHC Poccum, rocymapcTBEHHbBIMU
CIY’)KalllUMU WHBIX TOCYJAapCTBEHHBIX OpPraHOB, a TAKXE C APYTMMH TpaKJaHaMH H
OpraHU3alUsIMU CTPOUTCS B paMKaxX JIEJIOBBIX OTHOIICHHI Ha OCHOBE OOIIUX MPUHIIAIIOB
CIIy’KEOHOTO TMOBEJICHUS TPAXKIAHCKUX CIIYXaIUX, YTBEpKIeHHbIX YKa3zom [Ipesupenta
Poccuiickoii ®@enepanmu ot 12 aBrycta 2002 1. No 885 «OO0 yTBepKIaeHUU OOIIUX
MPUHIMUIOB  CJIYKEOHOro TMOBEACHUS TOCYIapCTBEHHBIX cayxamux» (CoOpanue
3akoHomarenbcTBa Poccniickoit @enepanun, 2002, Ne 33, ¢1.3196; 2007, No 13, c1.1531;
2009, Neo 29, cr1.3658), u TpeboBaHMIl K CIyKE€OHOMY MOBEICHHUIO, YCTaHOBJIEHHBIX
cratbel 18 ®denepanbHoro 3akona ot 27 utons 2004 r. Ne 79-d3 "O rocyaapcTBeHHOU
rpaxaaHckon ciyxoOe Poccuiickoit ®enepanuu'", a Takke B COOTBETCTBUU C WHBIMU
HOPMATUBHBIMM  MPABOBbIMH  akTaMu Poccuiickon @enepauuu W IPUKA3aMU
(pacnopspxenusimu) @HC Poccun.
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VIII. IlepeyeHb rocyaapCcTBEeHHbIX YCJIYT, OKa3bIBAEMbIX I'PAKIAHAM U
OpraHu3anusM B COOTBETCTBMHU C A IMUHUCTPATUBHBIM perjaaMeHToM PDeaepaibHOM
HAJIOTOBOM CJIYKObI

18. B cooTBeTCTBHHU € 3aMEIIaEMO TOCYAapCTBEHHON IPaXTaHCKON JOHKHOCTBIO U

B Mpenenax (pyHKIMOHAIBHOW KOMIIETEHIIMU TJIABHBIM CIIEUUATUCT-IKCIEPT BBHIMTOJIHSAET
OpraHu3alMOHHOE, HH(OPMAIIMOHHOE, TEXHUYECKOE 00eCIeueHne OKa3aHUs CIeAyIOINX
BHUJIOB TOCYIAapCTBEHHBIX YCIYI, OCYLIECTBIsieMbIXx MexpaiionHoli uHcnekuuein OHC
Poccuu Ne 9 no Cankr-IlerepOypry:

KOHCYJIbTUPOBAHUE IOPUINYECKUX U (PU3MUECKUX JIMIL 110 BOIPOCAM, OTHECEHHBIM K
KOMITETEHLIUN OTAEIIA,;

OKa3aHue UHPOPMAIMOHHBIX yCIyT

JpyTUE YCIyTh

IX. [Toka3zarenn 3()(PpeKTUBHOCTH U PE3yJbTATUBHOCTH NMPOPECCHOHAIBHOU
CJIy:Ke0HOM 1esiTeJIbHOCTH

19. DddexTuBHOCT, W  pe3yJIbTATUBHOCTh NPOdECcCHOHATBHON  CIy>KeOHOM
JESTEIPHOCTH  TJABHOTO  CIEIMAJIMCTA-dKCIIEpTa  OICHUBACTCA 1O  CIEAYIOIIHUM
MOKa3aTelIsAM:

BBITIOJIHAEMOMY 00beMy paOOThl 1 MHTEHCUBHOCTHU TPY/ia, CIOCOOHOCTH COXPaHSTh
BBICOKYIO PabOTOCIOCOOHOCTh B AKCTPEMAIBHBIX YCIOBUSAX, COOJIOJIEHUIO CITyKEOHOU
JTUCITUTUTHHBL;

CBOEBPEMEHHOCTH ¥ ONIEPATUBHOCTH BBITOJTHEHUS TTOPYICHHI;

Ka4eCTBY BBIMOJHEHHOW pPabOThI (TIOATOTOBKE ITOKYMEHTOB B COOTBETCTBHHU C
YCTAaHOBJICHHBIMA TPEOOBAHHMSIMH, TOJHOMY U JIOTHYHOMY HW3JIOKEHUIO Marepuala,
IOpUINYCCKA TPAMOTHOMY COCTAaBJICHUIO JOKYMEHTAa, OTCYTCTBHIO CTHJIIMCTHYCCKUX H
IrpaMMaTHYECKUX OIINOOK);

MpoeCCHOHATEHON ~ KOMITETEHTHOCTH (3HAHUIO 3aKOHOJATEIBHBIX W  HWHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, HIMPOTE MPOGECCHOHATBHOTO KpPyro3opa, yMEHHIO
paboTath ¢ JOKyMEHTaMHu);

CIIOCOOHOCTH YETKO OpPraHW30BHIBATh W IUIAHUPOBATH BBITIOJIHEHHE IMOPYYEHHBIX
3aJlaHui, YMEHHUIO paAIlMOHAIBHO HCMOJB30BaTh pabodyee BpeMs, pPacCTaBIATH
MIPUOPHUTETHI,

TBOPUECKOMY TIOJIXOJly K PEIICHUI0 TIOCTABJICHHBIX 3a/lay, AaKTUBHOCTH U
WHUIIMATHBE B OCBOCHHUM HOBBIX KOMIIBIOTEPHBIX M WH(MOPMAIIMOHHBIX TEXHOJOTHUIA,
CIIOCOOHOCTH OBICTPO aIaNTHPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBAHUSAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a TMOCJEACTBHS CBOUX JCWCTBUM, MPUHUMAEMbIX
pELIEHNU.
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