JOJIZKHOCTHOM perjiaMeHT
CTapuIero cnennaaucTa 2 paspsjaa
0T/1eJ12a KOHTPOJIbHO-AaHAJTUTHYECKOH padoThl
Me:xpaiionHoiit UPHC Poccun Ne 15 no Cankr-IlerepOypry

I. O01mue moJ10:xeHNA

1. JlomwkHocTs  (eaepatbHOW TOCYJapCTBEHHOM TpaKIaHCKOM CiykObl (namee -
rpakAaHckas ciyx0a) crapluii crneuuaaucT 2 paspsana OTAelda KOHTPOJIbHO-aHAIUTUYECKOM
pabotsl (manee - Ornen) Mexpaitonnoit UOHC Poccuu Ne 15 mo Cankr-IlerepOypry (manee -
cTapimmii cienuauct 2 paspsaa OTaena) OTHOCHTCS K CTapIIel rpymie J0HKHOCTEH rpaskIaHCKOM
CITy>KOBI KaTeropuu "o0ecreqrBaronue CreuaaiucThl'.

Perucrpanuonnsnii HOMEp (KOJa) IOJDKHOCTH 1O PeecTpy nmomkHOcTel deaepaibHON
rOCYJAapCTBEHHOM TpakIaHCKOW CIykObl, yTBepkaeHHOMY Ykasom [lIpesunenta Poccuiickoii
Oeneparuu ot 31.12.2005 Ne 1574 «O Peectpe momxHOCTel (enepanbHON TOCyIapCTBEHHOMN
TpaXXIaHCKOU CITy>KObI», - 11-4-4-089

2. Ob6nacth npodeccrnoHalbHON CTyKeOHOM AesITeNbHOCTH CTapIIero Crernuanucra 2
paspsana Otnena: «PerynupoBanue HalOTOBOM ACSTEIBHOCTI.

3. Bug mpodeccroHanbHON cay)eOHON NeATeNbHOCTH CTAPIIMKA CHEIHATUCT 2 paspsaa
Otnena : «OcylIecTBICHUE PETUCTPAIIUU U yUeTa HAJOTOIUIATEIbIITUKOBY.

4. Ha3HaueHue Ha JOHKHOCTh U OCBOOOXKIEHHE OT JOJKHOCTH CTaplIMd CIEHUATHUCT 2
paspsana Otaena ocymiecTBisitorest npukazom MesxkpanionHoit UOHC Poccun Ne 15 mo Cankr-
[TeTepOypry (nanee - Mucnexius).

5. Crapummii ciermanuct 2 paspsana Otaena HEeMmOCPEACTBEHHO MOJYUHSIETCS HAYadbHUKY
Otnena.

1. Kasmdukanuonubie TpeGOBAHUA 1JIS 3aMelleHUS 10JIKHOCTH
TPAXKIAHCKOM CJIIYKOBI

6. [l 3amMenieHnst JOIDKHOCTH CTapIInid crienuanict 2 paspsina Otaena ycTaHaBIMBAIOTCS
clleAyIolme TpeOOBaHus:

6.1. Hanmuume oOpa3zoBaHHsS HE HMXKE CPETHETO MPO(ECCHOHAIBLHOTO MO CIENHUATbHOCTH
WIM 110 HAIPaBJICHHUIO IOATOTOBKH «HOPUCIPYIEHLUA», «IKOHOMHMKa» WM «TOCYIapCTBEHHOE
MYHUIIUIIAJILHOE YIIPABICHHUEY.

6.2. Hamuume O6a30BbIX 3HaHMN: TpeOOBAaHUS K 3HAHUIO TOCYIAPCTBEHHOI'O s3bIKa
Poccuiickoit ®denepanuu  (pycckoro si3pika); TpeOOBaHUS K 3HaHUAM OcHOB KoHctutyrum
Poccuiickoit  ®enepaunn; ykasel IIpesmnenra Poccuiickorn ®denepanuu, MOCTAHOBIEHUS
IIpaBurenscTBa Poccniickoit @enepanny, HHbIE HOPMATUBHBIE MPABOBBIE AKThI IPUMEHHUTEIBHO K
UCTIOJIHEHUIO JIOJDKHOCTHBIX OOS3aHHOCTEH; TpPaBOBbIE OCHOBBI IPOXOXJAEHUS (eaepanbHON
rOCYy/IapCTBEHHOW TpakIaHCKOM cioyxObl; TpeOoBaHMSI K 3HAHUAM M YMEHHUSIM B 00JacTu
UH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX ~ TEXHOJOTMM:  3HaHHME  OCHOB  HMH(OPMAIMOHHOU
0e30MacHOCTH W 3alUThl HMH(OpPMalNMK; 3HAHUE OCHOBHBIX IOJIOKEHMH 3aKOHOJATENIbCTBA O
NEPCOHANBHBIX JAHHBIX; 3HAaHUE OOIIUX MPUHUMUIOB (DYHKIIMOHUPOBAHUS CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTOO000pOTa; 3HAHHE OCHOBHBIX IMOJIOXKEHUH 3aKOHO/ATENbCTBA 00 3JIEKTPOHHOU MOAINUCH;
3HaHMUS U YMEHHUS IO NPUMEHEHHIO INEPCOHAIBHOIO KOMIIBIOTEPA; MpaBUia JEIO0BOTO JTUKETA;
IpaBWjia W HOPMBI OXpaHbl TPyAa, TEXHUKH OE30MacHOCTM U MPOTUBOMOMXKAPHOM 3alUTHI;
JOJKHOCTHOM pETJIaMeHT.

6.3. Hanmmuwme nmpodeccnoHanbHBIX 3HAHHH:

6.3.1. B cdepe 3axononmarensctBa Poccuiickoit ®eneparnuu: ['paxnaHckuil KoJeKc
Poccuiickoit ®enepanuu (dactb mnepBas cratbum  11; 23; 83 - 86 B wyactm ydera
HAJIOTOIUIATETBIIMKOB U 0aHKOBCKUX c4eToB); Hamoroselit koneke Poccuiickoit @enepanuu (4acthb
nepBas - ctathu 11; 23; 83 - 86 - B yacTu y4eTa HAIOTOIIATEIBIIMKOB 1 OAHKOBCKUX CUETOB, YacTh
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BTOpas rnasa 25.3); - Kogekc Poccuiickoii deaepannn 06 aAMUHUCTPATUBHBIX NPaBOHAPYILICHHUIX
ot 30 mexadbps 2001 r. N 195-®3 (¢ u3mMeHeHUsAMHU U AONOTHEHUsIMHU); DenepanbHbIi 3aKOH OT 8
asrycta 2001 1. N 129-®3 "O rocynapCTBEHHOM pPETMCTpalUU IOPUAMYECKUX JIML U
WHIUBUIYAJIbHBIX MpeanpuHuMateneit'"; denepanbHblii 3akoH oT 8 deBpans 1998 r. N 14-03 "O6
o0IIecTBax ¢ OrpaHUYCHHON OTBETCTBEHHOCTHIO"; DenepanbHbIil 3aKoH OT 26 aexabps 1995 r. N
208-®3 "O06 akumoHepHbIx obmecTBax"; Denepanbhbiii 3aKkoH OT 11 utons 2003 r. N 74-03 "O
KpecThIHCKOM ((epmepckom) xo3stiicTBe"; @enepanbblii 3aKoH oT 27 uions 2010 r. N 210-d3 "O6
OpraHu3aliy IPeJO0CTaBICHUsS TOCYJapCTBEHHBIX M MYHHMLUNAIBHBIX YCIYT"; HOCTaHOBJIEHUE
[TpaButensctBa Poccuiickoii @enepanuu ot 17 mas 2002 r. N 319 "OO ynoaHOMO4YeHHOM
denepasbHOM ~ OpraHe  HMCIOJHUTEIBHOW  BJIACTH,  OCYLIECTBISIOIIEM  TOCYAApCTBEHHYIO
PETUCTPALMIO FOPUIMYECKUX JIUI, KPECThSIHCKUX ((pepMepCKuX) XO3SHUCTB, (U3UUECKUX JIUI B
KaueCcTBE MHAMBUIYAJIbHBIX MpeanpuHuMareneil”; - nocranoienue IIpaBurenscrBa Poccuiickoii
®eneparun ot 22 aexadpst 2011 r. N 1092 "O nopsiake npencTaBieHus] B perUCTPUPYIONINI opraH
UHBIMU TOCYAApCTBEHHBIMH OpraHaMHU CBEIEHUH B 3JEKTPOHHOH (opme, HEOOXOAMMBIX IS
OCYIIECTBJICHUS! TOCYJApCTBEHHOW pEerucTpaluu IOpPUAWYECKUX JIML U  HHJIUBUIYaJbHBIX
npeanpuHUMaTesel, a TakxKe JUIsl BeIeHHUs €IUHBIX TOCYIapCTBEHHBIX PEECTPOB IOPUANYECKUX JIUI]
U MHIUBUAYalbHBIX HpeanpuHumareneil’; mnocranosinenue IIpaBurtensbctBa  Poccuiickoit
®enepanun ot 19 mas 2014 r. N 462 "O pasmepe miaThl 3a IPEAOCTABICHUE COACPKAIIMXCS B
EnvHOM rocyaapcTBEHHOM peecTpe IOPUAMYECKHUX JUI[ U EIMHOM TrocyJapCTBEHHOM peecTpe
WH/IMBUYaJIbHBIX MpeIIpUHUMATEIeH CBeIeHUI U TOKYMEHTOB U MPU3HAHUM YTPATUBIIUMHU CUILY
HekoTopblx akToB [lpaButenbctBa Poccuiickoit @enepanuu'; nocranosineHue IIpaBurenbcTBa
Poccuiickoit @enepaunu ot 3 wuronst 2014 r. N 615 "OO ycraHoBiIeHHMH pa3Mepa IJIaThl 3a
MPEIOCTABIICHUE CBEJICHUN W3 PEecTpa AUCKBATM(PUIIMPOBAHHBIX JIMI], a TakkKe 00 M3MEHEHUU U
NpPU3HAHUM YTPATUBIIMMM CHIIy HEKOTOphIX akToB IIpaBurenscrBa Poccuiickoit deneparun”;
npuka3 Mungpuna Poccun ot 22 urons 2012 r. N 87x "OO6 yrBepkaeHUM AJMUHUCTPATUBHOIO
pernameHTa mnpenocraBieHuss denepanbHON HaIOroBOW CiIy)KOOH IOCyJapCTBEHHOM YCIyTH IO
roCy/1apCTBEHHOW PETUCTPALINU IOPUANUECKUX JINL, (PU3UUYECKUX JIUI B KAYECTBE MHIMBUTyaTIbHBIX
npeanpuHUMareseil U KpecThbsIHCKUX ((pepMepckux) xo3siicTB"; mnpuka3 Munduna Poccun ot 30
nexadbps 2014 r. N 1771 "OO6 yrBepkaeHUn AJAMHHHCTPATHUBHOIO perjaMeHTa NpeaoCTaBICHUS
@denepanbHOl  HaOroBoil  cimyXk00i  rocyaapcTBEHHOW  yCOyrd 1O HPEJOCTaBJICHUIO
3aMHTEPECOBAHHBIM JIMI[AM CBEJIEHUI, COIEp)KaLIUXCS B PEeecTpe AUCKBATU(PHUIMPOBAHHBIX JHUII'";
npuka3 Munduna Poccun ot 15 suBapsa 2015 r. N 51 "OO6 yrBepxkaeHUN AIMHHUCTPATUBHOIO
pernamenTa npenocrtaBieHus denepanbHON HAIOrOBOW CIyX OOH TOCyIapCTBEHHOM YCIyru IO
IIPEIOCTABIICHUIO CBEJEHUHN M IOKYMEHTOB, COJEpKAIMXCsA B EMUHOM rocynapcTBEHHOM peecTpe
IOPUAMYECKUX JIUI U EMUHOM rocyapcTBEHHOM peecTpe WHAWBHUYaAIbHBIX NpeAnpuHuMaTenei',-
npuka3 Munduna Poccun ot 18 despans 2015 r. N 251 "O0 yrBepxkaenuun Ilopsaka BeneHus
EnuHOro rocynapcTBEHHOrO peectpa IOpUIMYECKUX JUIl U EquHOro rocynapcTBeHHOro peectpa
WH/IMBUYAJIbHBIX MpeIpUHUMAaTeIeH, UCIIPABICHUS TEXHUUECKOW OMMOKU B 3aIUCIX YKa3aHHBIX
rOCY/IapCTBEHHBIX PEECTPOB, MPEIOCTABIECHUS COJEP)KALIMXCA B HHUX CBEACHMM M JIOKYMEHTOB
OpraHaM rocyJapCTBEHHOH BIAacTH, MHBIM I'OCYJapCTBEHHBIM OpraHaM, OpraHaM rocyAapCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB, OpraHaM MecTHOro camoymnpanieHus u cynam"; npukaz @HC Poccun ot
25 suBapa 2012 r. N MMB-7-6/25@ "O06 ytBepxnaenun ¢opm u TpeOoBaHMN K O()OPMIECHHUIO
JIOKYMEHTOB, IPEACTaBISEMBbIX B PErHMCTPUPYIOLINII OpraH NMpH TOCYAapCTBEHHOM perucrpaunuu
IOPUJIMYECKUX JIMIl, WHIAUBHIYaJbHBIX NpEANpPUHUMATENCH U KpecThIHCKUX ((epmepckux)
xo3siicTB"; npukaz ®HC Poccum ot 13 Hos6psa 2012 r. N MMB-7-6/843(@ "OO0 ytBepkaeHuu
dopMBl M coaepkaHUA JOKYMEHTa, MOATBepxkaarouiero (akT BHeECEHUs 3amucu B EnuHbIif
FOCYJApCTBEHHBIM PEECTp IOPUAMYECKUX JIML Wi EJWHBIA  TrOCYyJTapCTBEHHBIM  pEECTp
UHIMBUAYaIbHBIX npeanpuHumareneil”; - npukaz3 ®HC Poccun ot 31 nexabps 2014 r. N HI-7-
14/700@ "OOG yTBepkKIEeHUU NOpSAIKAa MPEIOCTaBIEHHUS CBEACHUN, COJEp)KalUXCi B peecTpe
JUCKBATM(UIIMPOBAHHBIX JUI, (OPM BBIMUCKA M3 pEecTpa IUCKBATH(PHUIMPOBAHHBIX JHUI[ U
cripaBku 00 OTCyTCTBUH 3anpamuBaemoit mHpopmanuu'"; npukas ®HC Poccun ot 12 aBrycra 2011
r. N SK-7-6/489@ "OO6 yrtBepxnenun llopsinka HampaBieHHs B PErHCTPUPYIOIIMNA OpraH Hpu
roCyJapCTBEHHON PErucTpanuy IOPUIANYECKUX JIMI, KPECThIHCKUX ((pepMepcKux) XO3sUCTB U
($U3MUECKUX JIMIl B KAUECTBE MHIMBUAYAJIBHBIX MPEANPUHUMATENCH 3JIEKTPOHHBIX JOKYMEHTOB C
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UCIIOJIb30BaHUEM WH(POPMALMOHHO-TEJICKOMMYHUKALIMOHHBIX CETe OOIIero mojpb30BaHUs, B TOM
yucne ceth MHTepHeT, BKIIOYasi €IUHBIM MOPTal FOCYIapCTBEHHBIX W MYHHUIIMIAJIBHBIX YCIYT';
npukaz3 ®HC Poccum ot 9 wmrons 2014 r. N MMB-7-14/316@ "OO6 yrtBepxxaeHuu (Hopmbl
3asBJICHUSI O BHECEHUU CBEJIECHUW O IOPUIMYECKOM JIMIe B EIMHBIA TOCYyIapCTBEHHBIA PEECTp
IOPUIMYECKUX JIUI, TPeOOBaHUH K ero oopMIIeHHUIO, a TakKe POPMBI M COJEPKAHUI JJOKYMEHTa,
NOATBEpXKIaoero (akT BHeCeHUs 3anmucu B EAuHBIN rocynapcTBEHHBIH peecTp IOPUAMYECKUX
JMII HA OCHOBAaHUM TakKoro 3aspieHus"; npukaza Munduna Poccun ot 2 mrons 2012 r. Ne 99u
«AIMUHUCTPATHBHBIN periameHT @DeaepalbHOH HAJIOTOBOM CIY)KOBI 10 TIPEIOCTaBICHUIO
rOCyJapCTBEHHON YCIyru mo OecruilaTHOMY HH(GOPMHPOBAHUIO (B TOM 4YHCJIE€ B HHCbMEHHOU
dbopMe) HaIOromIaTEeNIbIIUKOB, MIATENbIINKOB COOPOB U HAJOTOBBIX areHTOB O JEHCTBYIOIIUX
HaJlorax ¥ cOopax, 3aKOHOJATEIbCTBE O HAJOrax M cOOpax W MPUHATHIX B COOTBETCTBHM C HUM
HOPMATUBHBIX IPABOBBIX aKTaxX, MOPSAIAKE HMCYHCICHUS U YIUIAThl HAJIOrOB M COOPOB, MpaBax U
0053aHHOCTSX HAJIOTOIUIATENBIINKOB, TUIATENIBIIMKOB COOPOB U HAJOTOBBIX aréHTOB, OJTHOMOYHSIX
HAJOTOBBIX OPraHOB M HX JOJDKHOCTHBIX JIMI, 4 TaKXe II0 MPUEMY HAJIOIOBBIX JAEKIapalui
(pacueToB)».

Crapuuii cnieumanuct 2 paspsana Otaena NOMKEH 3HaTh MHBIE HOPMAaTHBHBIE ITPABOBBIC
aKTBl U CIY)KEOHBIE JOKYMEHTHI, PETYIUPYIOIINE BOMPOCHI, CBSI3aHHBIE C 00JACThIO U BHUIOM €ro
npodeccuoHaNbHOM CIyKeOHOU AEeSITEeTbHOCTH.

6.3.2. UWuele mpodeccHuoHambHBIC 3HAHUS: TOPAJOK M CPOKM MPHUBICYCHHUS K
QIMUHUCTPATUBHOM OTBETCTBEHHOCTH;, TOPSJOK U CPOKM IPOBEACHHS MEPOIPUSATUN IO
HEJI0CTOBEPHOCTH, B3aUMOJIEHCTBUE C TEPPUTOPHAIIBHBIMU HAJIOTOBBIMHU OpraHamMH; TpeOOBaHUS K
COCTaBIICHUIO aTIMUHUCTPATUBHO-TIPOIIECCYANIbHBIX JOKYMEHTOB; Cy/neOHas MpakTHKa B 4YacTu
IPUBJICYEHUS] K  AJAMHHHCTPATUBHOW  OTBETCTBEHHOCTH; IOPSAJOK  B3aMMOJAEWUCTBUA  C
[IPaBOOXPAHUTENIbHBIMU M CJIEICTBEHHbIMH OpraHaMd B paMKaxX MOJATOTOBKM MAaTE€pUaoB IO
BBIABIICHHBIM  (pakTaM HapymieHusi TpeOOBaHMU 3aKOHOAATENBCTBA O TOCYJApCTBEHHOH
pEruCTpalui.

6.4. Hanuuume QyHKIMOHANBbHBIX 3HAHWUN: TOHATHE HOPMBI TpaBa,  HOPMATHUBHOTO
IIPABOBOTO  aKTa, NPAaBOOTHOLIEHMH M MX IPU3HAKH; IOHATUE, NIPOLEAYpPA PacCMOTPEHHUS
oOpallleHuil rpakaaH, NPUHIUIBI [PEJIOCTaBICHUS TOCYAApCTBEHHBIX YCIYT; TpeOOBaHUSA K
IPEJOCTABIEHUIO  TOCYAAPCTBEHHBIX  YCIYT;  OOS3aHHOCTM  TOCYJApCTBEHHBIX  OpPraHoOB,
MPEIOCTABISAIONINX TOCYIapCTBEHHBIE YCIYI'M; OCYILECTBICHHE KOHTPOJIbHO-aHAIUTUYECKOU
NeSITebHOCTH; BeJIEHUE JIeIONPOU3BOJICTBA, JIEKTPOHHOTO JOKYMEHTOO00POTa U ApXUBHOIO JIENa;
o0OecrieyeHHe 3alUThl TOCYAAPCTBEHHOM TallHBl M KOH(QUISHIMANbHOM  HH(pOpMaluy;
uH(popMalmoHHoe odecnieuenue, senenue 6a3 EI'PHOJI (EI'PUI).

6.5. Hanmume 06a30BBIX yMEHH: yMEHHE MBICIHTh CHCTEMHO (aHAJTUTHYECKH); YMEHHE
IUIAaHUPOBaTh W PALMOHAIBHO MCIIONB30BaTh CIy)XKeOHOE BpeMs UM JOCTUraTh pe3yibTara;
OTBETCTBEHHOCTb,  MHUIIMATUBHOCTb,  KOMMYHHKAaTHUBHBIE  yYMEHMs; YMEHHE  YIOPAaBIATH
U3MEHEHHUSMHU; yMeHHe paboTaTh B CTPECCOBBIX YCJIOBUAX; YMEHHE COBEPIIEHCTBOBATH CBOMU
poQeCCHOHAIBHBIN YPOBEHb.

6.6. Hamnume mnpodeccHoHaNbHBIX YMEHHUH: OCYIIECTBICHUS OSKCIEPTU3BI MPOEKTOB
HOPMAaTHUBHBIX MPaBOBBIX aKTOB, 00ECHEUYEHHUs BBIIIOJIHEHHUS MMOCTABJIEHHBIX PYKOBOJICTBOM 3ajad,
UCTOJIb30BaHUSl ONbITA M MHEHHMS KOJUIET, paboThl € BHYTPEHHHUMHM M nepupepuitHbIMU
yCTpOMCTBAMHM KOMIIbIOTEPa, MH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIMU CETSIMH (B TOM YHCIE C
ceTbl0 [IHTEpHET), B ONEpPALMOHHOM CUCTEME, B TEKCTOBOM PENAKTOPE, C JIIEKTPOHHBIMU
tabnuiamu, ¢ 0a3amMu JaHHBIX; YIPaBICHUS DSJECKTPOHHOM TOYTOM; MOATOTOBKU TMPE3EHTAIUH,
UCTOJIb30BaHUS TpaUyecKuX OOBEKTOB B 3JIEKTPOHHBIX JIOKYMEHTaX, IMOJTOTOBKH J€TOBOM
KOPPECHOH/IEHIINN U aKTOB UHCIIEKIUH.

6.7. Hannune GyHKIMOHATBHBIX YMEHUN: MMOATOTOBKA aHAIUTUYECKUX, WH(POPMAIIMOHHBIX
U JpYyrUX MaTepHalioB, MpPOBEJECHHE MOHUTOPUHIA MPUMEHEHUS 3aKOHOAATEIbCTBA, MPHEM U
COIJIACOBAHMUE JIOKYMEHTAIINH, 3asBOK, 3asiBJIICHUI; pe1oCTaBIeHNE HHPOPMALIUU U3 PEeecTpoB, 6a3
JIAHHBIX, BbIJa4ya CIPABOK, BBIIMUCOK, JOKYMEHTOB, Pa3bsACHEHUIl M CBEICHUMN; PACCMOTPEHHE
3aMpocoB, XOJATACTB, YBEAOMJICHH, JKal00, TPOBEACHHE KOHCYIbTAIlMi; TOJATOTOBKA
Pa3bsICHEHMH, B TOM YHCIIE Tpa)KJaHaM, 10 BOIPOcaM MPUMEHEHHUS 3aKOHOAATeNbCTBA Poccuiickoi
Qeneparun B cepe IEATEIBHOCTH OTHENA; OCYIIECTBICHUS KOHTPOJIS 3a HCIOJIHECHHEM
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3akoHoNaTenbcTBa Poccuiickoit @enepanuu 0 rocyapcTBEHHON perucrpanuu; oopaboTka, yder,
aHaJIu3 ¥ PUMEHEHHE NOCTYNUBIIEH HHPOpMaLuK B chepe NesITeIbHOCTH OTENA.

II1. TosskHOCTHBIE 00SI3AHHOCTH, PABA U OTBETCTBEHHOCThH

7. OcHOBHBIE TpaBa W OO0SI3aHHOCTH CTapliero crenuanucra 2 paspsaa Otaena, a Takxke
3anpeTsl M TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKON CIyXkOOH, KOTOpbIE YCTaHOBJIEHBI B €ro
OTHOILIEHUHU, TIPETYCMOTpPEHbI cTathsiMu 14, 15, 17, 18 ®enepanbHoro 3akoHa ot 27 utons 2004 r.
Ne 79-03 "O rocyagapcTBEHHOM rpaxkaaHcKoi ciryxoe Poccuiickoit deneparun'.

8. B nensax peanuzanmu 3a1a4 U QyHKIHUH, BO3IOKEHHBIX Ha OT/AEN, CTapIIUi CHICIMATHCT
2 pa3psiaa 00s3aH:

8.1. ocymecTBIATh TOATOTOBKY MAaTepHaioB MO JenaM 00 aJMHUHUCTPAaTHBHBIX
MpPaBOHAPYUIEHUSIX B  O0JIACTH TOCYJAapCTBEHHOW pErucTpalud OPUIUYECKHX JUI U
MHAMBUAYaAJIbHBIX IPEIIPUHUMATENEH, OTBETCTBEHHOCTD 3a KOTOPbIE NIPEAYCMOTpEHA 4. 3, 4. 4, 4.
5¢1.14.25 KoAIl P®, 4.1 ¢1.20.25 KoAIl P®:

8.1.1. ocymiecTBIsATh MOATOTOBKY B YCTaHOBIIEHHOM IIOPSJIKE YBEAOMIICHHH O SIBKE B
MHCIIEKIUIO TOJKHOCTHBIX JIUL] OPraHU3aLuid;

8.1.2. ocymiecTBIsATh MOHUTOPHHT YBEIOMIICHHH U MPOTOKOJIOB 10 caiity [loutsl Poccuu B
cetu MIHTEepHET Ha NpeaMeT HaAJIeKAIero BpyUYeHHs IOYTOBOM KOPPECIIOHICHIINH;

8.1.3. OoCyIIeCTBIATH TOATOTOBKY CONPOBOJUTEIBHBIX IHCEM M HANpaBICHUE KOIHN
MIOCTaHOBJICHUI B MEXPallOHHbIE NHCIIEKLINH;

8.2. OCyIIECTBISATh PACCMOTPEHHE W TOATOTOBKY B YCTAHOBJICHHOM IIOPSIKE OTBETOB Ha
MIMCbMa W 3allpoOChl OPraHOB TOCYJAPCTBEHHON BIIACTH, IOPUAUYECKUX JIUL, WHAUBUAYAIbHBIX
npeAanpuHuMareneld, (U3NYEeCKUX JIMI 10 BONPOCAM TOCYNApPCTBEHHOW pPETUCTpAllMd U
JeATEIbHOCTH UHCIIEKLIUY;

8.3. oCyIIecTBIATh MOATOTOBKY OTYETOB;

8.4. oCyIIECTBIATH MEPONPHUATHS TIO MPOBEPKE JOCTOBEPHOCTH CBEICHUI, BKIFOUCHHBIX B
EI'PIOJI;

8.5. ocyIecTBISATH HAIIPABICHHE MAaTEPHAJIOB B TPABOOXPAHUTEILHBIE OPTaHBL;

8.6. ocymiecTBnATh mepenadyy MHGOPMAIMU U COOTBETCTBYIOIIMX MAaT€pUANOB B OTIENT
0€30MacHOCTH UHCIIEKIIUHU JJI BKJIIOUEHUS! B UHPOPMAIIMOHHBIN pecypc «OrpaHuyeHUs»;

8.7. ocCylIecTBISTh M3TOTOBIIEHHE BBIMTUCOK W KOMHUH JOKYMEHTOB, COAEpXAIIUXCS B
FOCYJapCTBEHHBIX  pEecTpax, B  OTHOIICHUHM  IOPUIWYECKUX  JIUI/UHIUBUTYATBHBIX
NpeAnpUHUMATENel 10 KOTOPBIM MPOBOJUTCS TPOBEPKA;

8.8. ocymiecTBIATH BelleHNE B YCTAHOBJICHHOM IOPSIKE JIEIOTPOU3BOJICTBA B OT/IEIIE;

8.9.0cylecTBNATh  TOBBIIIEHHE CBOEW  KBaJdM(UKAIMU, U3YUYCHHE HOPMATHUBHBIX
MaTepuasos;

8.10. ocymiecTBIATh BHYTPEHHHUN KOHTPOIb  BBIMONHAEMBIX mpouenyp (pabor),
onpeaeneHHbIX [lepednem oneparuii TEXHOJIOTHYECKUX Mpo1eccoB, BoimoaHgeMbix PHC Poccum,
METOJIOM CAMOKOHTPOJIS;

8.11. coOmogate TpeOoBaHHWS TIO OOpalleHHIO ¢ WHPOPMANMOHHBIMU pecypcaMu |
uH(pOopMaIel, T0CTyI K KOTOPOU orpaHuyeH (efeparbHbIM 3aKOHOM;

8.12. coOnromarh mpaBWia TIOXKAPHOH OE30MMaCHOCTH W BHYTPEHHETO pacropsjka,
YCTaHOBJIEHHOTO B MHCIIEKIINH;

8.13. He3aMeTUTENTFHO YBEJIOMIISITh Ha4aJbHIKA HHCIIEKITMHA 000 BCEX CIyJasix 0OpaIieHus
K HEeMy Kakux-TMOO JHII B MENAX CKIOHEHHS €ro K COBEPIICHHUIO KOPPYMIIMOHHBIX
IIpaBOHAPYLICHUH;

8.14. ucnomHATH OT/ENbHBIE MOPYUYEHUSI HAYAbHUKA OT/AeNa U 3aMeCTUTeNlel HadalbHUKA
oTnena.

9. B mensx HCIOJHEHHUS BO3JIOKCHHBIX IOJDKHOCTHBIX OOSI3aHHOCTEH, BO3JIOKCHHBIX Ha
Otnen, ctapmmii cienainucT 2 paspsga Otaena uMeeT npaso:

9.1. BecTH mepenucKy Mo BOPOCaM, OTHOCSIIIIUMCS K KOMIETCHIIUH OT/IeNa;

9.2. zampamuBarh M MOJy4YaTh OT OT/AEJIOB WMHCHEKUWU PEKOMEHAALWHU, MPEAJIOKEHUS U
3aKJIIOYEHUS 110 BOIIPOCAM, OTHOCSAIIUMCS K KOMIIETEHLIUU OT/AEIIA;
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9.3. pa6OTaTI: C OOKYMCHTaMHM OTHACJIOB HWHCIICKIIUW [JIS BBIIIOJHCHHSA BO3JIOKCHHBIX Ha
OTJIeN 3a/1a4;

9.4. mony4ars AOCTYHI K JOKYMEHTaM M MaTepualiaM, COJICPKaIIUM CBEICHUS, OTHOCSIINECS
K cIyxeOHOW TaiiHe, B Ipeesax CBOMX IOJHOMOYHUI U B cOCTaBe U 00beMe, HeOOXOAUMOM s
BBITIOJIHCHUA 3a/1a4 OTACIA,

9.5. ocyuecTBiIsATh HHBIE IIpaBa, IPEIyCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuy, 3aKOHOAATENLCTBOM cyObekTa Poccuiickoit denepannu, HOpMaTUBHBIMU ITPABOBBIMU
aKTaMU IPEICTABUTEIBHBIX OPraHoB MecTHOro camoynpasieHus, aktamu PHC Poccunm u

YIIpaBJICHUS.
10. Crapumii cnenuanuct 2 paspsaa Othena peanusyeT HHbIE IpaBa U HCIONHSET
00s13aHHOCTH, MPELYCMOTPEHHBIE 3aKOHOJATEILCTBOM Poccuiickoit ®enepanuu,

3aKOHOJATeIbCcTBOM cyObekTa Poccuiickoit ®enepannu, HOPMATUBHBIMU IPAaBOBBIMH aKTaMH
IIPEJICTaBUTENIbHBIX OPraHOB MeCTHOrO camoyripaBieHus, aktamu @PHC Poccun u Ypasnenus.

11. Crapumii cnenmamucr 2 paspsaa Oraena 3a HEUCIIOJIHEHHE WIM HEHaJylexallee
UCTIOJTHEHUE JIOJDKHOCTHBIX OOS3aHHOCTEH MOXKET OBITh TIPUBJICYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoin @enepaunu. Kpome Toro, crapimmil crieuainuct
2 pa3psaa Otaenna HeCceT OTBETCTBEHHOCTb:!

3a HECBOEBPEMEHHOE pPACCMOTPEHHE B IpeesaXx CBOUX JOJDKHOCTHBIX OOs3aHHOCTEH
oOpamieHnii rpaxkaaH U OOIIECTBEHHBIX OOBEAMHEHHWH, a TaKKe TOCYJapCTBEHHBIX OpPraHOB,
YUPEXKIEHUM, OPraHu3aluil ¥ OPraHOB MECTHOTO CaMOYIIPaBIICHUS;

3a UMYILECTBEHHBIN yI1epO, IPUUNHEHHBIN 10 €0 BUHE;

3a pasrJalleHue rocyJapCTBEHHON M HAJOroBOW TailHbl, MHOW MH(OpManuM, cTaBUIed emy
M3BECTHOM B CBSI3HM C UCIIOJIHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH;

3a HapylleHUEe HOPM, PEryIHpYIOIUX IoIydyeHHe, o0paboTKy M Ieperady INepCOHAIbHBIX
JIAaHHBIX;

3a JedicTBUe Win Oe3leiicTBUe, MpHBENIIee K HApYIIEHUIO MpaB M 3aKOHHBIX HMHTEPECOB
TPaKJaH;

3a HecoONIoJIeHHMe OrpaHMYeHMH, CBSA3aHHBIX C IPOXOXKAEHHEM TOCYIapCTBEHHOU
IPaXXAaHCKOU CITYKOBbI;

3a HapymieHue Kojekca 3TUKM U CIIy>)KeOHOTO MOBEJEHHS TOCYJapCTBEHHBIX TI'PaKIAHCKUX
cinyxanux denepanbHON HaTOTOBOM CITYXKOBI;

3a HecoOmofeHne (QenepaibHbIX 3aKOHOB M HOPMAaTHBHBIX MPaBOBBIX akToB Poccuiickoi
®denepaliiv, HOPMATUBHBIX MPaBOBBIX akTOB MuHpuHa Poccun, akroB ®HC Poccun, Ynpasnenus,
UHBIX JIOJDKHOCTHBIX 00s3aHHOCTEH, MPETyCMOTPEHHBIX HACTOALIMM PerinaMeHToM B COOTBETCTBUU
C  YrOJOBHBIM, AaJMUHHUCTPAaTUBHBIM, TPaXJaHCKUM  3aKOHOAATEIILCTBOM, a  TaKXKe
3aKOHOJIaTEILCTBOM O TPaKIAHCKOH ciyx0e.

IV. Ilepeyensb BONPOCOB, 0 KOTOPbIM CTAPIIMI CHIENUAJIMCT 2 pa3psiia BIpaBe
WK 00513aH CAMOCTOSITEJIbHO IPUHUMATH YIIPABJICHYECKHE U HHbIE PelICHHS

12. Tlpu ucnonHeHUH CIIy>KE€OHBIX O0s3aHHOCTEHW cTapmMii cnenuanuct 2 paspspa Otnena
BIIPaBE CAMOCTOATEIbHO MPUHUMATD PEIIEHUs TI0 BOIPOCaM:

12.1. HampaBieHHs M BO3BpaTa YBEJOMJIEHUH O SIBKE B HHCIEKLHUIO JOJKHOCTHBIX JIMIL
OpraHu3alnuiy,

12.2. pemeHns MHBIX 33124 BXOASAIINX B KOMIIETEHLIUIO OTAENA.

13. TIpu WCIONHEHUU CITY’)KEOHBIX OOS3aHHOCTEH CTapIIuid creruamucT 2 paspsga Otaena
00s13aH CaMOCTOSITENIbHO NPUHUMATD PELISHHUS 110 BOIIPOCaM:

13.1. MOATOTOBKM MaTepHajoB IO JeiaM 00 aJMWHUCTPATHBHBIX MPAaBOHAPYIICHUSAX B
00acTH  TOCYNAapCTBEHHOW  PErHCTpallMd  IOPUAMYECKHX  JIMI] WM WHAWBUAYAIbHBIX
OPEIIPUHUMATEICH,  OTBETCTBEHHOCTh  3a  KOTOpbIE  IPEAyCMOTPEHa  ACHCTBYIOIUM
3aKoHoAarenbCcTBOM Poccutickoit denepanuu.

13.2. paccMoTpeHuUs ¥ MOATOTOBKY B YCTAHOBJIEHHOM HOPSIIKE OTBETOB HA MUChbMa U 3aIIPOCHI
OpraHOB TOCYJapCTBEHHOM BJIACTH, HAJOTOBBIX OPraHOB, IOPUAMYECKMX JIML, WHIMBUIYaTbHBIX
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npeanpuHUMaTee, (U3WYeCKuX JIMIl 1O BOMPOCAaM TOCYAapCTBEHHOW pErucTpaluu U
JIEATEIbHOCTH UHCIICKIIHH,

13.3. cBsA3aHHBIM C B3aMMOJIECHCTBHEM C OTAE/IaAMU MHCIICKIINH;

13.4. uHBIM BOMpPOCaM JUTS PEIICHHUS 33/1a4 BXOASLIUX B KOMIIETECHIUIO OT/ICIIA.

V. IlepevyeHb BONIPOCOB, 10 KOTOPBIM CTAPIIMH CIENUAJIUCT 2 pa3psia BpaBe
WM 00513aH YYaCTBOBATH NPH MOAT0TOBKE NPOCKTOB HOPMATHUBHBIX MIPABOBBIX
aKTOB M (WIH) NPOEKTOB YIPABJIECHYECKUX U HHBIX PellleHU

14, Crapmmii crienmanuct 2 paspsga Otaena B COOTBETCTBHUHM CO CBOCH KOMITETCHIIMEH
BIIPABE€ Y4YacCTBOBATh B IOJIOTOBKE HOPMATHUBHBIX aKTOB W (WJIM) MPOEKTOB YIPABICHUECKUX U
HMHBIX pelmieHui B YaCTH  METOJOJIOTMYECKOT0, TEXHHYECKOr0, OpraHU3alMOHHOTO,
WH(OPMAIIMOHHOTO O00€CIeYeHHsI TIOJTOTOBKM COOTBETCTBYIOIIUX JOKYMEHTOB IO BOIpPOCaM
MPUBJICYCHUS JIOJDKHOCTHBIX JIMII OpraHW3aluii K aJIMUHHCTPATUBHOW OTBETCTBEHHOCTH B
COOTBETCTBUU C JICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccniickoint denepanun.

15. Crapmmii crienmanuct 2 paspsga Otaena B COOTBETCTBHHM CO CBOCH KOMITETCHIIMEH
00s13aH y4acTBOBaTh B IOJrOTOBKE (OOCYX AEHUH) CIEIYIOIINUX IPOEKTOB:

15.1. rpaduka OTIyCKOB IpaskJaHCKUX CIY>KaIIUX OTJIENa;

15.2. WHBIX aKTOB TIO TIOPYYEHUIO HEIOCPEJCTBEHHOTO PYKOBOJIUTENSI W PYKOBOJICTBA
HMHCIIEKIIHH.

VI. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHMSI IPOEKTOB
YIPaBJIeCHYECKUX U MHBIX PElICHUH, MOPSAIOK COTJIACOBAHUS
U NPUHSATHSA JAHHBIX PelIeHU A

16. B cOOTBETCTBHHM CO CBOMMH JOJDKHOCTHBIMH OOSI3aHHOCTSIMHU CTapIIMiA CIIEIHAITUCT 2
paspsana OTznena NMpUHUMAET PELICHUS B CPOKM, YCTAHOBJIEHHBIE 3aKOHOAATEIbHBIMM M HMHBIMU
HOPMAaTHBHBIMH IIPABOBBIMU akTaMu Pocculickoit @enepanyu.

VII. Ilopsigok cay:keOHOT0 B3aUMO/IeliCTBHS

17. BsaumopeiictBue crapuero creuuanucra 2 paspsga Otnena ¢ denepanbHbIMU
rocy1apcTBEHHBIMU rpakaanckuMu ciyxkamumu @HC Poccnn, rocyaapcTBEHHBIMHU CIyXKaIllUMU
MHBIX TOCYAApCTBEHHBIX OPTaHOB, a TAKXKeE C APYTUMU TpakJaHAMHU U OPraHU3aIUsIMH CTPOUTCS B
paMKax JeJOBbIX OTHOLIEHMH Ha OCHOBE OOIIMX MPHHLUIIOB CIY)XeOHOro TOBEICHUS
rOCYJaPCTBEHHBIX CIY)KAIIUX, YyTBEpKIAeHHBIX YKazoM [Ipesunenta Poccuiickoit @enepamuu ot 12
arycra 2002 r. Ne 885 «OO0 yrBepxkaeHUH OOIMIMX MPUHIMIIOB CIY)XEOHOrO IOBEICHUS
rOCY/IapCTBEHHBIX CITYXKalUX», TPeOOBaHUHN K CITy>KEOHOMY NMOBEJCHHUIO, YCTAHOBJIEHHBIX CTaThel
18 ®enepanpHoro 3akoHa ot 27 urona 2004 r. Ne 79-d3 «O rocyaapcTBEHHOM Ipa)AaHCKON
cinyx0e Poccuiickoit @enepaunn», Kogekca 3TUKH U CiIy’)kKeOHOTO TOBEIAECHHS FOCYAapCTBEHHBIX
rpaxJIaHCKuX ciyxammx @denepaqbHOW HAIOroBoW ciyXkObl, yTBepxkaeHHoro mnpukazom ®HC
Poccun ot 11 ampens 2011 r. Ne MMB-7-4/260@, a Takke B COOTBETCTBUU C HWHBIMU
HOPMaTUBHBIMHM TIPaBOBbIMM akTamu Poccuiickoil ®@enepanuu U NpukKazaMu (paclopsKEHUsSMH)
OHC Poccun.

VIII. IlepeyeHsb rocy1apCcTBEHHBIX YCIYI, 0Ka3bIBaeMBbIX IPaKIaHAM U
OpraHmM3anusaM B COOTBETCTBMHU C aIMHUHUCTPATUBHBIM perjiaMeHTOM
DegepajbHO HAJIOTOBOM CIIYKOBI

18. B cooTBeTcTBUM C 3aMelIaeMOil roCylapCTBEHHOW TPaXTaHCKOH JOJDKHOCTHIO M B
npeaenax (yHKIMOHAIBLHON KOMITETEHIIUU, CTApIINM crenuaiucT 2 paspsna Otaena OoKa3bIBaeT
CJIEIYIOIINE BU/bI TOCYIAPCTBEHHBIX YCIIYT, OCYLIECTBIIIEMbIX HHCIIEKIIUEH:
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18.1. BBIMONHSAET OpraHU3alMOHHOE, HWH(POPMALMOHHOE, TEXHHUUYECKOe obecreueHue
OKa3aHUS BUJIOB TOCYNApCTBEHHBIX YCIYT, CBS3aHHBIX C TOCYJapCTBEHHON perucTpanuei
OPUINYCCKUX JIUI U UHAUBUAYAJIbHBIX HpeHHpI/IHHMaTCHeﬁ.

IX. IToka3aTenu 3pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH
npodeccHnoHANBLHOM CIYKeOHOH eI TeJIbHOCTH

19. D dexTUBHOCTH MPOPECCHOHATHHON CITY)KEOHOM IeATEITPHOCTH CTAPIIHHA CIICIUATHCT 2
paspsana Otaena OLEeHUBAETCS 110 CIEIYIOIUM IT0Ka3aTellsAM:

19.1. BemonHsieMOMy 00BbeMy pabOTBl U MHTEHCUBHOCTH TPYZAa, CIIOCOOHOCTH COXPAHSThH
BBICOKYIO  Pa0OTOCIIOCOOHOCTh B  AIKCTPEMAlIbHBIX  YCIOBUAX, COOJIOJEHUIO  CIyXeOHOU
JVCLUTUIMHBI,

19.2. cBOEBpPEMEHHOCTH U ONEPATUBHOCTH BBIIIOJIHEHUS IOPYYEHUIL;

19.3. kauecTBY BBINOJIHEHHOH pPa0OTHl (IMOArOTOBKE JOKYMEHTOB B COOTBETCTBHUH C
YCTQHOBJICHHBIMH TPEOOBAHUSAMH, IOJHOMY M JIOTHYHOMY M3JIOKEHUIO MaTepuana, IOpHId4ecKd
IrPaMOTHOMY COCTAaBJICHHIO JIOKYMEHTa, OTCYTCTBUIO CTHJIMCTHYECKUX M T'PaMMaTHUECKUX
OIHMO0K);

19.4. mpodeccnoHaTPHOW KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M WHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, LIMPOTE NMPO(ECCHOHAIBHOTO KPYro3opa, YMEHHUIO paboTaTh C
JIOKYMEHTaMH);

19.5. cnocoOHOCTH YETKO OpPraHM30BBIBATH M IJIAHUPOBATH BBIIOJHEHHUE MOPYYEHHBIX
3aJJaHuid, YMEHHIO PallMOHAILHO UCTIONIB30BaTh pabouee BpeMsi, paCCTaBIISTh IPHOPUTETHI;

19.6. TBOpuecKOMY MOJXOAY K PELICHUIO MOCTABJIEHHbBIX 33/1a4, aKTUBHOCTH M MHUILIMATHBE
B OCBOCHHU HOBBIX KOMITBIOTEPHBIX M WH(MOPMALMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
a/IalITUPOBAThCS K HOBBIM YCIIOBUSAM U TPEOOBaHUSAM;

19.7. oco3HaHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBHSI CBOMX JIEHCTBHA.



