J{015KHOCTHOM perjiaMeHT
Crapuiero cnenuajaucra 2 pa3psiaa otaesia uHGopManuOHHOH 0e30IaCHOCTH
Me:xpaiionnoit U®OHC Poccuu Ne 15 mo Cankr-Ilerepoypry

l. O0mue moI0KEeHUS

1. lomxHOCTh (eepaibHON TOCYJapCTBEHHON TPakIaHCKON CIy:KObl (fajiee — rpakJaHcKas
ciyx6a) Crapuiero crenuanucta 2 paspsga otaelia HHPOPMAIMOHHON Oe3omacHOCTH MexpailoHHOM
uHcnekiuu DenepanbHoit HajmoroBoi cimyxO0bl Ne 15 mo Cankr-lleTepOypry OTHOCHUTCA K CTapiieu
rpymIe JO0KHOCTEH TPakJaHCKOH CITY>KOBI KATETOPUH «00ECIICUNBAIOIIHE CIICIIUATICTRIY.

Perucrpanuonssiii Homep (KOJ) MOJKHOCTH B COOTBETCTBMM C PeecTpoMm JOMKHOCTEMH
denepanbHOW TOCYJApCTBEHHON TPaXIAHCKOW CIIyKObI, yTBepKICHHBIM Yka3zom Ilpe3uaenra
Poccuiickoit  ®enmeparuu ot 31.12.2005 Nel574 «O Peectpe moipKHOCTEH — (enepanbHOM
rOCYJapCTBEHHOM Irpa1aHCKOM Ciry:kObi»— 11-4-4-089.

2. O6mnacte mpodeccruoHanbHON chnykeOHOU nesrenbHocTH CTapiuero crenuanucra 2 paspsaa
OTIeNa: yIrpaBicHHEe B cdepe HHPOPMAIMOHHBIX TEXHOJOTHH, CBS3M, MACCOBBIX KOMMYHHKAITUH W
CPEICTB MaccoBOi HH(POPMAIIHH.

3. Bun npodeccuonanbHoii cinyxeOHOU AesTenpHocTH CTapIero crenuaincTa 2 paspsiia oTaena:
perynupoBanue B chepe odecrieueHuss HHPOPMAIMOHHON U ceTeBOI 0€30MacHOCTH.

4. HaznaueHue Ha JOJDKHOCTh M OCBOOOXKIEHUE OT NoJbKHOCTH CTapiiero crenuanicta 2 pa3psia
OTJIeNa OCYLIECTBISIIOTCS MprKa3zoM MexpalionHol uncnekuuu denepanbHoi HaIoroBon ciy>k0b1 Ne 15
o Caukr-IlerepOypry (naee — Mucnekmus).

5. Crapummii cienuanuct 2 pa3psaa OTJiela HeMOCPEICTBEHHO MOYMHIETCs HadalnbHUKy OT/ena.

1. KBanupukanuoHHbie TpeOOBaHUA
JJIS 3aMelIeHU TOJIKHOCTH IPAXKIAHCKOH CIIYKObI

6. lnsa 3amenienust qopkHoct Crapuiero crenuanucra 2 paspsja oTjenla yCTaHaBIMBAIOTCA
cienyrome TpeOoBaHMs.

6.1. Hannuue cpeanero npogpeccnoHaabHOro o0pa3oBaHusl.

6.2. Hammume 0a30BBIX 3HAHMIA: TOCYIApPCTBEHHOTO si3bika Poccuiickoit Deneparuu (pycckoro
a3bIka); ocHOB Koncturynuu Poccuiickoit @enepannu, PenepanbHoro 3akoHa ot 27 mas 2003 r. Ne 58-
®3 «O cucreme rocygapctBeHHOW cimyxkObl Poccuiickoit ®@enepannny, denepanbHoro 3akoHa ot 27
utonst 2004 r. Ne 79-03 «O rocymapcTBeHHOM TrpaxkaaHckoil ciyx6e Poccuiickoit denepanuuny,
®denepanpHoro 3akoHa oT 25 aexadps 2008 1. Ne 273-D3 «O mpoTUBOICHCTBUN KOPPYIIIUNY; B 00J1aCTH
MH(POPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTUH.

6.3. Hanmmume npodeccnoHambHBIX 3HAHUI:

6.3.1. B cdepe 3axonomarenbctBa Poccuiickoit @enepanuu: Hamoroseiii xonexc Poccuiickoit
Oenepaunn, Konexke Poccuiickoit @enepanyu 06 aAMUHUCTPATUBHBIX MPAaBOHAPYIIECHUAX, [ paxk1aHCKUI
konekc Poccuiickoit @enepanun, 3akoH PO ot 21.03.1991 N 943-1 "O nanorosbix opranax Poccuiickoi
Oenepanun", Penepanpubiii 3akoH oT 27.07.2006 N 149-®3 "OO6 wmHdopmanuu, WHOOPMAITMOHHBIX
TEeXHOJIOTUSIX M O 3amure uHpopmanuu", dDegepanpuplii 3akoH ot 27.07.2006 N 152-®3 "O
MepCOHANBHBIX MaHHBIX", Denaepanbubiii 3ak0oH OT 06.04.2011 N 63-®3 "OO »1eKTpoHHONU MOAmUCH",
®enepanbhblif 3akoH 0T 09.02.2009 N 8-®3 "O6 obecneyeHnn 10cTyna K HHGOPMAIUK O JeSTeTbHOCTH
rOCyZapCTBEHHBIX OPraHOB M OPraHOB MECTHOrO camoynpasiieHus", denepanbHbiid 3akoH oT 04.05.2011
N 99-03 "O nuueH3upoOBaHUM OTACIBHBIX BUIOB AearenbHocTh", denepanbhblii 3akoH oT 08.08.2001 N
129-®3 "O rocymapcTBEHHOHW  pETHCTpaliil  IOPUIWYECKUX  JIMI W HWHAWBHIYaJTbHBIX
npennpuaumareneit, @enepanpupiii 3akoH otT 08.02.1998 N 14-®d3 "OO6 obmiecTBax ¢ OrpaHHMYEHHON
OTBETCTBEHHOCTHIO", DenepanbHpiii 3ak0oH OT 26.12.1995 N 208-®3 "OO6 akmuoHEepHBIX oOIecTBax",
@enepanbhblil 3akoH oT 14.11.2002 N 161-®3 "O rocynapcTBEHHBIX U MYHUIMNAIBbHBIX YHUTapHBIX
npeanpusTusax", denepanpHbiii 3akoH oT 11.06.2003 N 74-®3 "O kpectbssHCKOM ((hepMepCcKoM)



xo3siictBe", ®enepanpHplii 3akoH ot 03.12.2011 N 380-®3 "O Xx034iCTBEHHBIX NapTHEpcTBax",
®enepanbubiii 3akoH 0T 08.05.1996 N 41-®3 "O npous3BOACTBEHHBIX KoomepaTuBax', denepanbHblii
3akoH or 25.07.2002 N 115-®3 "O npaBoBOM MOJOXEHUM HHOCTPaHHBIX IpaxaaH B Poccuiickoii
Oenepanun", Deaepanbubiii 3aKk0H oT 19.02.1993 N 4528-1 "O Oexennax", denepaabHblii 3aKOH OT
02.07.2010 N 151-®3 "O MuKpo(pHUHAHCOBOH MAEATEIHHOCTH W MHUKPO(UHAHCOBBIX OpraHu3anusx’,
®enepanbubii 3aK0H 0T 12.01.1996 N 7-®3 "O HekomMmepueckux opranuzanusax’, denepanbHblil 3aKOH
ot 26.10.2002 N 127-®3 "O necoctoarenpHocTH (6aHKpOoTCTBE)", Denepanbhblil 3akoH oT 02.10.2007 N
229-®3 "OO6 wucnogHUTEIBLHOM Mpou3BojacTBe", DenepanbHbiii 3akoH oT 24.07.2007 N 209-®3 "O
Pa3BUTUHU MAJIOTO U CPEJHEro mpearnpuHuMarenbcTtBa B Poccuiickoin @enepanun', OeaepanbHblil 3aKOH
or 27.07.2010 N 210-®3 "OO6 opraHuzamuu MNPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHITUTAIBHBIX
yenyr", @enepanpabiii 3akoH oT 06.10.2003 N 131-®3 "OO6 00mMX MPUHIUIIAX OPTaHU3AIUH MECTHOTO
camoynpasienus B Poccuiickoit @enepanun", @enepanbubiii 3akoH ot 02.05.2006 N 59-®3 "O nopsake
paccMmoTpenus oOpaniennii rpaxaan Poccuiickoit @enepanun, Ykas IIpesunenta PO ot 30.11.1995 N
1203 "O6 yrBepxxnenuu llepeuns cBeaeHuii, OTHECEHHBIX K TOCyIapcTBeHHOM TaitHe", Yka3 [Ipe3unenta
P® or 06.03.1997 N 188 "O6 yrBepxkacauu llepednsi cBeAcHWI KOH(PHUIACHIIMAILHOTO XapaKTepa,
[TocranoBnenue IlpaBurenscrBa PO ot 03.11.1994 N 1233 "O6 yrBepxknenuu [lonoxenus o mopsiake
oOpamieHusi co ciyxeOHoW MH(pOpMaIUeil OrpaHUYCHHOTO PACHPOCTPAHEHUs B (hefepallbHBIX OpraHax
UCIIOJIHUTENILHOM BJIAaCTH, YIIOJIHOMOUYEHHOM OpraHe yNnpaBjieHHs HCIOJIb30BaHHUEM aTOMHOW SHEPruu U
YIOJIHOMOYEHHOM OpraHe mo kocmudeckoi nestenbHocTH", [loctanomnenue IlpaButensctBa PO ot
17.05.2002 N 319 "O6 ymnonHOMOYeHHOM (enepanTbHOM OpraHe HWCHOJHUTEIBHON BIACTH,
OCYIIECTBISIIONIEM TOCYAAPCTBEHHYIO PETHCTPALNI0 FOPUIMYECKUX JIUI, KPECThIHCKUX ((hepMepCKHX)
XO035ICTB, (DUM3MUYECKUX JHI[ B KadecTBe HWHAMBHIYaIbHBIX mpeAnpunuMareneit”, IlocranoBneHue
[IpaButrensctBa P® ot 22.12.2011 N 1092 "O nopsizke mnpeactaBieHuss B (eaepaibHbI opraH
UCIIOJHUTENIBHON BJAcTH, OCYIIECTBISIONIMNA TOCYIapCTBEHHYIO PErHCTPAIUi0 IOPUANYECKUX JIHII,
(GU3MYECKUX JIMI] B KAa4eCTBE HWHIWBHUIYATbHBIX MPEINPUHUMATEICH M KPECThSHCKUX ((hepmMepcKux)
XO3SIICTB, UHBIMH TOCYIapCTBEHHBIMU OpraHAMU WU OpPTaHHU3AIMSAMHU CBEICHUN B DIEKTPOHHON (opme,
HEO0OXOIUMBIX JJIsl OCYIIECTBICHHUS TOCYJapCTBEHHON PErUCTPallii FOPUINYECKUX JIHL, (PU3NUECKUX JINILL
B KaueCTBE MHAMBHUAYAIbHBIX MPEANPUHUMATENEH 1 KPECThIHCKUX ((epMEPCKUX) XO3SICTB, a TaKKe s
BEJICHUS  €IWHBIX TOCYJAapCTBEHHBIX  PEECTPOB  IOPUJIUYECKHX JIMI W  HWHIWBHAYyaIbHBIX
MpearnpuHUMaTeeil, 1 WHBIX CBEJCHHI, yCTaHOBIEHHBIX (enepampHbiMu 3akoHamu'", IIpukaz OHC
Poccun or 30.12.2020 N BJI-7-24/982@ "OG6 yrBepxnenun Ilopsnka peanusanuu DenepanbHoit
HAJIOTOBOM CIyx00i1 (yHKIMHA aKKpeIUTOBAHHOI'O YJOCTOBEPSIOIIErO ILEHTPa M HCIIOJHEHUS €ro
obs3anHOCTe" (3apeructpupoBano B Muntocte Poccun 14.05.2021 N 63416), [Tpuxkaz ®HC Poccuu ot
05.07.2021 N E/1-7-24/636(@ "O BBOJE B MPOMBILIUIEHHYIO SKCILIyaTalUIo Y IOCTOBEPSIOUIEr0 LEHTpa
®OHC Poccun B 1menax oOecnedeHus MOPUIUYECKUX JHI, WHIUBUIAYATbHBIX MpeIIpUHUMATENeH U
HOTApUyCOB KBAJTU(PUIMPOBAHHBIMU cepTU(UKATaAMU KIF0Ya MIPOBEPKU AIEKTPOHHOM noanucu”, [Tpukas
@®HC Poccun ot 25.04.2022 N EJ/I-7-24/340@ "O BHeceHuH wu3MeHeHuil B PeriameHT
VY nocroBepsroriero nentpa deaepaibHON HATOTOBOM CITYKOBI B 4aCTH OOECTIEYSHUS FOPUINYECCKUX JIHII,
WHIUBUAYAIBHBIX TPEANPUHUMATENEH W HOTapUyCOB KBATU(UIIMPOBAHHBIMH CEepPTH(PUKATAMHU KITHOYa
MIPOBEPKH AJICKTPOHHON moamucu, yrBepkaeHHbld mpukazom ®HC Poccum ot 05.07.2021 N EN-7-
24/636@", Ilpukaz ®OHC Poccum ot 08.07.2019 N MMB-7-19/343@ "OO6 yTBepKaAeHUU
AnmuHuCcTpaTUBHOrO  pernameHta @enepanbHOl  HAJOrOBOM  CIyKObl 1O  MPEIOCTABIICHUIO
rOCy/IapCTBEHHON YCIYTH O OecIIaTHOMY HH(POPMHUPOBAaHUIO (B TOM YHCJIE B MHUCBMEHHOH (opme)
HAJIOTOIJIATEbIINKOB, IUIATEIBIIUKOB COOpPOB, IJIATENBIIMKOB CTPAXOBBIX B3HOCOB U HAaJOTOBBIX
areHTOB O JICHCTBYIOIINX HAJIOTaX, cOOpaxX U CTPAXOBBIX B3HOCAX, 3aKOHO/IATENHCTBE O HAJIOTax M cOopax
Y TIPUHATHIX B COOTBETCTBMU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAKE WUCUYHUCICHUS U YIUIATHI
HAJIOrOB, COOPOB U CTPAXOBHIX B3HOCOB, MpaBaxX M O0S3aHHOCTSIX HAIOTOIUIATEIBIIMKOB, TIATEIBIIIUKOB
cOOpPOB, IMJIATENBIINKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, IOJJHOMOYHSIX HAJOTOBBIX OPTaHOB U
WX JIOJDKHOCTHBIX JIUI], a TaKKe MO TMpPUEMYy HAJIOTOBBIX Aekiaparuii (pacueroB)", [Ipukaz MuHnpuHa
Poccun ot 30.10.2017 N 1658 "O06 yrBepxknenuu Ilopsinka Benmenuss EgmHOTO rocymapcTBEHHOTO
peecTpa  IOPUAMYECKMX JUIl W EAMHOrO  rocylnapCcTBEHHOTO  peecTpa  MHAMBUAYAJIbHBIX
npearpuHUMaTesneii, BHECEHMsI WCIpaBICHUM B CBEACHMS, BKJIIOYEHHble B 3anucu EguHoro



rOCYJapCTBEHHOTO peecTpa I0PUINUECKUX JUI U EJMHOTO TOCY1apCcTBEHHOTO peecTpa MHIANBUIYaIbHBIX
MpearpruHUMaTeNIeil Ha SJIEKTPOHHBIX HOCHTENSAX, HE COOTBETCTBYIOIIME CBEICHUSM, COAEpKAIIUMCS B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHECEHBI TAKHE 3aHMCU (MCTIPABICHUE TEXHUYECKOH OMMOKM), U O
MPU3HAHUK YTPATHBIIUM CHIy Tpuka3za MunucrepctBa (uHancoB Poccuiickoir ®enepamuu ot 18
despans 2015 r. N 251", [Ipukaz Muntocta P® ot 12.11.2010 N 343 "O mopsinke B3auMOJEHCTBUS
MunucrtepctBa roctunuu Poccuiickoit @enepanuu ¢ DeaepaibHON HAJIOTOBOM CIIY)KOO0M MO BOmpocam
roCy/lapCTBEHHON perucTpauuu Hekommepueckux opranuzanuil”, [pukaz ®HC Poccun ot 31.08.2020 N
E-7-14/617@ "O6 yrBepxacHuu GopM B TpeOOBaHUN K OPOPMIICHUIO TOKYMEHTOB, IIPE/ICTABIISIEMBIX B
PETUCTPUPYIOIIUI OpraH NpU TOCYJAPCTBEHHON PErucTpaluyl OPUIMYECKUX JIHI, WHAWBUIYAIbHBIX
npeAnpUHUMaTeNIed u KpecThsiHCKHX ((hepmepckux) xo3siicTB", [Ipukaz ®HC Poccun ot 12.10.2020 N
EJl-7-14/743@ "OG6 ytBepxnaenun Ilopsaka B3aUMOACWHCTBUS C PETUCTPUPYIOIIUM OpPraHOM IIpU
HAINpPaBJICHUU JTOKYMEHTOB, HEOOXOIMMBIX ISl TOCYAAPCTBEHHOM PETUCTPALUU IOPUAMYECKUX JIUI[ U
WH/IMBUIYAIBHBIX TpEeANpUHUMATENeH, B (opMe 3IEKTPOHHBIX IOKYMEHTOB, a TakXke TpPeOOBaHUU K
dbopMUpOBaHHIO TaKuX 3JeKTPOHHBIX AokyMeHToB", IIpukaz ®HC Poccum ot 05.07.2021 N EJI-7-
24/636(@ "O BBOJAC B MPOMBINUICHHYIO dKCIUTyaTanuto Y nocrosepstomiero nearpa ®HC Poccuu B memsax
o0ecrieueHUs  IOPUAWYECKUX  JIMI, HMHAWBUAYAJIbHBIX  MpEAIpUHUMATENIEd W HOTApUYCOB
KBaJM(UIIMPOBAHHBIMU cepTU(UKAaTaMH KItoYa MPOBEpKH dyeKTpoHHOH moamucu", Ilpukaz PHC
Poccun ot 30.12.2020 N BJI-7-24/982@ "OG6 yrBepxknenun Ilopsnka peamuzanun DenepanbHOi
HAJIOTOBOH CIyX00i1 (yHKIMI aKKpeIUTOBAHHOTO YAOCTOBEPSIOIIETO IIEHTPa M HCIIOJHEHUS €ro
obszannocteit", [lpukaz @AIICHU ot 13.06.2001 N 152 "OO6 yrepxaenuu NHcTpykinu 06 opraHu3aluu
1 obecrieueHUU 0€30MacHOCTH XpaHEeHHsI, 00pabOTKH ¥ Mepeladyn Mo KaHajlaM CBSI3U C MCIOJIb30BAHUEM
CPeICTB KpHUNTOrpaduyecko 3amuThl HH(POpPMALMKU C OTPaHHYEHHBIM JOCTYIOM, HE cofepiKalen
CBEICHUI, COCTaBIJIAIOIIUX rocynapcrBeHHyto tainy", [Ipukaz ®Cb Poccun ot 27.12.2011 N 796 "O6
yIBepxkaeHun TpeboBaHMII K cpeAcTBaM dIEKTPOHHON moamucu u TpeboBanuil K cpencTBam
ynoctoepsitorero mnenrpa’, Ilpukaz ®Cb P® or 09.02.2005 N 66 "O6 yrBepxkacauu [lonoxxeHus o
pa3paboTKe, TNPOU3BOJACTBE, peaTU3alMM W S3KCIUIyaTallud IMUQPOBAIBHBIX (KpUOTOrpapUUECcKuX)
cpenctB 3amutel uHpopMmanuu (Ilonoxenne 11K3-2005)", [Ipukaz ®Cb Poccun ot 27.12.2011 N 795
"O6 yrBepxknaeHun TpeOoBaHuii kK Qopme KBaTU(PHUIMPOBAHHOTO cepTU(UKATa KIIH0Ya MPOBEPKH
AJIEKTPOHHON MOAMHCH".

Crapumii ciermanuct 2 paspsaa Othena AOJKEH 3HaTh U Ipyrie HOpMaTUBHbIE IPAaBOBbIE AKThI
U CIyXeOHbIe JIOKYMEHTBI, PpEryJIMpylolllie BOMNPOCH, CBSI3aHHBIE C O0O0JACTBIO M BHJIOM €r0
npo¢eCcCHOHATILHOMN CITY>KEOHOM NesITeTbHOCTH.

6.3.2. nble npodeccuoHanbHble 3HaHUS: TOPSI0K OCYIIECTBIECHUs cOopa, 0OpabOTKU U aHaIM3a
nH(OpMAalLIMK; OCHOBBI YIpPABJIEHUS W OpraHM3allMd TpyJa; HOPMBI J€JI0BOrO OOMIEHMS; OCHOBBI
JIeTIOTIPOU3BOICTBA; TMOPAIOK OpPraHU3alMM M TPOBEJEHHs CIIYy)KEOHBIX paccleoBaHHUM, CIyXKeOHBIX
MIPOBEPOK; MHPOPMAIIMOHHBIE TEXHOJIOTMH U NPUMEHEHHE NEPCOHAIIBHOTO KOMITbIOTEPA, COCTABIIAIOIINE
NEPCOHAJIBHOIO KOMIBIOTEpA, BKJIIOYAs ammapatHoe M MporpaMMHoe oOecreyeHHue, YCTpOHCTBa
XpaHEHUs! JTaHHBIX; COBPEMEHHbIE KOMMYHHKAI[UHU, CETEBbIE MPUIIOKEHUS, TPOrpaMMHOE 00eCIeUeHHUE;
MIOHATUE CHUCTEMBl MEXBEJOMCTBEHHOTO B3aHMMOACUCTBUS; OCHOBBI MOCTPOCHHS HWH(POPMALMOHHBIX
cucteM u 0a3 gaHHbIX. [Ipouecchl ¢GopMUpOBaHHS M NPOBEPKU AIIEKTPOHHOM MOJMIMUCH; MOPAIOK
OpraHu3ani 1 obecreyeHun Oe30MacHOCTH XpaHEeHMs, oOpabOTKH M Iepelaud Mo KaHajaM CBSI3U C
UCIOJIb30BaHUEM CPEACTB KpUNITOrpapuuecKoi 3amuThl HHOOPMALMKU C OTPaAaHHUYEHHBIM JOCTYIIOM, HE
COJEpJKaIllel CBENEHUH, COCTaBISIOUIMX TOCYAAPCTBEHHYIO TaiHy; MOPAJOK TIOCyIapCTBEHHON
peTuCTpaIyy IOPUINICCKAX T, GU3NIECKHUX JIUI] B Ka4eCTBE WHIUBUAYAIBHBIX MpeIpUHAMATEICH U
KpPECThIHCKUX ((hepMepcKHX) XO3SHCTB; MOpPAZOK padOThl C MaTepualaMHd M JOKYMEHTaMH,
coJiepKallMMi KOH(UACHIIMAJIbHbIE CBENEHUs; (OPMHUPOBAHUE U XPAaHEHHWE JOKYMEHTOB; MOPSJIOK
¢dopmupoBanus u BeneHust Enunoro rocynapcrsenHoro peecrpa ropuauueckux auil (EI'PYOJI); mopsaok
dbopmupoBaHus U BeleHHUs EQMHOTO TOCYIapCTBEHHOTO peecTpa MHIMBHUIYATbHBIX MPEANpHHAMATEICH
(EI'PUII); ocHOBHBIE HaNpaBJICHUsI OPTaHU3AMH PAOOTHI C HAJIOTOIUIATEIbITUKAMH.

6.4. Hanmuune ¢GyHKIIMOHAIBHBIX 3HAHUNA: MPUHLUIBI MPEJOCTABICHUS TOCYIapCTBEHHBIX YCIYT;
NOpSAOK, TpeOOBaHHWS, dTambl W MNPUHUUNBL pa3pabOTKM M TPUMEHEHHS aJIMUHHCTPATUBHBIX
pErJaMeHToB; O00S3aHHOCTH T'OCYIapCTBEHHBIX OPraHOB, MPEJOCTaBISIOUIUX T'OCYJapPCTBEHHBIE YCIYTH;
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CTaH[IApPT TPEIOCTABICHUS TOCYAAPCTBEHHOW YyCIyru: TpeOOBaHUS M TOPSAOK Pa3pabOTKH; OCHOBHI
paboThI co ciyKeOHOM MHpOpMaNel U CBEJACHUSIMHU, OTPAHUYCHHOTO JIOCTYIIA; TEXHOJIOTHU M CPE/ICTBA
obecriedeHrs THPOPMALIMOHHOM G€30MaCHOCTH; MPOLEAYypa PACCMOTPEHUS OOpaIIeHUI rpaX1aH.

6.5. Hanuume ©0a30BBIX yMEHUH: MBICIUTh CHUCTEMHO (CTpaTErM4ecKkd); IUJIaHUPOBATH,
palnMoHaIbHO HCIOJB30BATh CIY)KEOHOE BpeMsi M JIOCTUTATh pe3yibTara; yIpaBlsATh U3MEHEHUSIMU;
KOMMYHHUKATHBHbBIE YMEHUS; d3PPEKTUBHO IUIAHUPOBATH, OPTraHU30BBIBATh Pa0OTy M KOHTPOJIMPOBATH €€
BEITIOJTHEHHE.

6.6. Hamumume mnpodeccnoHabHBIX YMEHHH: paboTa C BHYTPEHHUMH W TEpHPEPUAHBIMUA
YCTPOHCTBAMH KOMIIbIOTEpa; paboTa ¢ HHPOPMALMOHHO-TEICKOMMYHHKAIIMOHHBIMU CETSMH, B TOM
qucie ceTblo IHTepHeT; paboTa B ONepaliiOHHON CUCTEME; YIIPaBJICHUE JIEKTPOHHON MOUYTOW; paboTa B
TEKCTOBOM pellakTope; paboTa ¢ 3JIEKTPOHHBIMU TAOIUIIAMHU; TIOATOTOBKA MPE3EHTALNH; HCIOIb30BAHNE
rpaduuecKkuXx OOBEKTOB B DJJIEKTPOHHBIX JOKyMEHTax; paboTa ¢ 0Oa3amMu JaHHBIX; 3alUTa OT
HECaHKIIMOHMPOBAHHOTO JOCTyMa K WH(OpMAlMU; MOATOTOBKA IPOCKTOB HOPMATHUBHBIX AaKTOB U
METOAMYECKUX JOKYMEHTOB.

6.7. Hannune GpyHKIMOHATBHBIX YMEHUHN: pa3paboTKa, pacCCMOTPEHUE M COTIACOBAHME MPOCKTOB
HOPMATHUBHBIX TPAaBOBBIX AKTOB W JAPYTHMX JOKYMEHTOB; IOJTrOTOBKAa METOJUYECKUX PEKOMEHIAIINH,
pa3bsACHEHUH; MOATOTOBKA AHATUTHYCCKUX, HH()OPMANMOHHBIX M JPYTHX MATCPUAIOB; OPTaHHU3aIUs H
MPOBEJICHUE MOHUTOPHHTA 3aKOHOJATENILCTBA; IPOBEJICHHE IUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
(oOciieoBaHMii), TPOBEICHHUE CIY’)KEOHBIX MPOBEPOK M paccieloBaHUN 1O (akTaMm BBISBICHHBIX
HapYIICHHIA;, paCCMOTPEHHE O0pAICHNH, 3aIPOCOB, X0JaTalCTB, YBEIOMIICHHIA, )KaJ00.

1. IlOJ'DKHOCTHLIe Oﬁﬂ?.aHHOCTl/I, npaBsa H OTBETCTBEHHOCTD

7. OcHOBHBIE ITpaBa 1 00s13aHHOCTH CTapliero crnenuanucTa 2 paspsjia oTjelna, a Takke 3anpeThl
U TpeOOBaHUS, CBSI3aHHBIE C TPAXJTAHCKOU CIIy)KOOM, KOTOpbIE YCTAaHOBJIEHBI B €ro OTHOUIEHHH,
npenycMoTpeHbsl ctatbsamu 14, 15, 17, 18 ®denpepanbHoro 3akona ot 27.07.2004 r. Ne 79-03 «O
rocyIapCTBEHHOM rpaxkaanckoi ciyxo0e Poccuiickoit @eneparuny.

8. B memsx peanmsauuu 3amad U (QYHKUMH, BO3JIOKEHHBIX Ha Otaen uHGOPMalMOHHOM
6e3onacHoctH, Ctapmmii crienuanuct 2 paspsana Otaena 00s13aH:

8.1. BemonHAThE 00s3aHHOCTH OnepaTopa Y pocrosepstoniero nentpa ®PHC Poccunu:

8.1.1. unentudunupoBarh 3asBUTENS NMPH BbIavye KBaTHM(PHUIMPOBAHHOTO cepTH(dHKaTa Kiroya
npoBepkH uekTpoHHoi noanucu (KCKIISI);

8.1.2. mpoBepsITH MOJTHOMOYMS JIMIA, MPEICTABUBIIETO TOKYMEHTHI TPH OKa3aHWUU YCIYTH IO
CO3JIaHMIO U BbAAYe KBATU(HUIMPOBAHHOTO CepTH(HKATAa KI0Ya IMPOBEPKH 3JIEKTPOHHON IOAMUCH
(KCKIIDID);

8.1.3. popMupoBaTh 3asABIEHUS HA CO3/laHHME U BbIJAUy KBAJU(PHUIMPOBAHHOTO CcepTUUKATA
kimoya mnposepku anekTpoHHod mnoamucu (KCKIIDII) Ha ocHOBaHMM CBeOEHUN U JOKYMEHTOB,
IIPEIOCTABIIEHHBIX 3asiBUTEIIEM;

8.1.4. Bp1aBaTh KBATM(UIIUPOBAHHBIN CepTU(UKAT KIFOYa IMPOBEPKH ASJIEKTPOHHOW TOITHCH
(KCKIIDII) Ha 6ymMaKHOM HOCHUTEIE,

8.1.5. mpenocraBisate B ¢opme aumeKTpoHHBIX nokymeHTOoB KCKIIOII, BHecéHHBIX B Peectp
VY nocrosepsromero Lentpa ®HC Poccun, 1o 3anpocy Y4acTHUKOB 3JIEKTPOHHOTO B3aUMOJAECHCTBHS,

8.1.6. BBIIaBaTh WHCTPYKIHUHA 1O HH(POPMAITMOHHOW O€30MacHOCTH, COJIEpIKaIlie YCIOBUS W
npasuia ucnosb3oBanus KCKIIDII, KOIT u cpeacts OII;

8.1.7. ua(OpMUPOBATH JIHII, OOPAIIAIONINXCS B TOUKY BhITaun Y nocrosepstomiero L{earpa ®HC
Poccuu qs Beinaun KCKIIDII, o puckax, cBsi3aHHBIX ¢ UcTonb3oBanueM Ol

8.1.8. moaTBep)KAATH JTOCTOBEPHOCTh CBEICHHIA, TNPEICTABICHHBIX 3asBUTEIIEM IPH OKa3aHUHU
YCIYTH TO CO3JaHMI0 M BbIJaue KBATU(HUIIMPOBAHHOTO CepTH(HKATA KIItoYa MPOBEPKH DIEKTPOHHOM
noamnucu (KCKIIDIT);

8.1.9. oznakomuts 3asBUTENs C uUHbOpMalUMEH, colepXKameiics B KBaTU(PHUIUPOBAHHOM
ceprudukare KiIroda npoepku dekrpoHHon nmoanucu (KCKIIIIT);



8.1.10. BHocuTh cBeaeHuss o mnpekpamenun aedctBus KCKIIDII B peecTp BBIAAHHBIX U
aHHYJIMPOBAHHBIX CEPTU(UKATOB, a TAK)KE B CIUCOK 0T3bIBa cepTudukaros (COC);

8.1.11. npoBoauth QoTodukcanuio 3asBUTEIs] NPU OKA3aHUHM YCIYTU IO CO3JAHHIO M BbIIaue
KBATM(HUIIUPOBAHHOTO cepTU(HUKATA KIIFOUa MPoBEpKH nekTponHor noanucu (KCKIIDIT);

8.1.12. unpopmMupoBaTh  YCTHO WJIM TNHCbMEHHO 3asBUTENEH O TOpAIKe  BbIIAYU
KBATH(HUIIUPOBAHHOTO cepTU(HUKATa KIIFoUa MpoBepku nekTponHor noanucu (KCKIIDIT);

8.1.13. peructpuponats [lons3zoareneir Y1 ®HC Poccuu;

8.1.14. Bectu Peectp 3apeructpupoBannbix [lons3oBateneri Y1 ®HC Poccun,

8.1.15. usrorasnusarh Kirouu OII;

8.1.16. u3rotaBnMBaTh M MPEIOCTABIATH U3TOTOBJICHHBIC cepTU(hUKATHI Kiroueil mpoBepku DIl B
anekTpoHHOU (hopme no obpamenuto [Tonp3osareneit Y1 ®HC Poccun,

8.1.17. u3rotaBnuBaTh W TPEAOCTaBIATH KONMUU cepTU(dHUKATOB Kiroder mnpoBepku Il Ha
OyMa)XHOM HOCHTEJIC 110 OOPAIIEHUIO UX BIIAJICIIBIICB;

8.1.18. nmpenoctaBiiaTh ceptudukarsl kitoueit mpoepku DI ynmonnomouenHoro nuna YI[ ®HC
Poccuu o oopamenuto [onp3osareneit Y1 ®HC Poccuu;

8.1.19. pacnpocTpaHsTh CpeCTBa JICKTPOHHOM TOIITHCH;

8.1.20. annynupoBaTh (OT3BIBaTh) cepTU(UKAThl Kioueld mnpoBepku DIl mo obOpameHusM
BIIQ/IETIBIEB cepTU(UKATOB Kitouel nposepku DII;

8.1.21. npenoctaBnsate I[lomp3oBaremsim YL ®HC Poccum cBenenuss 00 aHHYJIMPOBAaHHBIX
ceprudukarax kirodei nmposepku JlI;

8.1.22. mpenocTaBisaTh Konmuu cepTUUKATOB Kirouel npoBepku DII u3 Peecrpa ceprudukaros
VI ®HC Poccuu, no 3anpocam ITons3zosateneit Y1 ®HC Poccuu;

8.1.23. ocymiecTBisATh COOp, BEACHHWE W Y4YET CTATUCTUYECCKHUX, AHAJUTUYECKHX U APYrHX
OTYETHBIX JIaHHBIX 110 3anpocaM AaMuHKUCcTpaTopa Touku Beigaun Y[ ®HC Poccuu;

8.1.24. ocymiecTBIATH BeJeHHE, HAaroIHeHHe apxuBa 1okymeHToB Y1 ®HC Poccun;

8.1.25. coxpaHsATh LIETOCTHOCTh Tedared (IIoMO, 3alUTHBIX HAKIEEeK), Pa3beMOB, CHCTEMHBIX
0JI0KOB,

8.1.26. HeMeUIeHHO COOOIIATh BBIMIECTOANIEMY PYKOBOJACTBY O BBISBICHHBIX HAPYIICHHUSIX
(3moynoTpeOneHusx, HapylieHusx TpeOboBaHMi 1O  0€30MacHOCTH  HMH(POPMAIMM,  TOMBITKAX
HECaHKIMOHHPOBAHHOTO JOCTylma K UWH(OpMaluu, K TEXHHYECKUM CpeICTBaM, B TOMEIICHHS,
KOMITPOMETAIMH KITFOUEH IIEKTPOHHOMN TTOJIIHCH );

8.2. oCyIIeCTBISITh BHYTPEHHUN KOHTPOJIb BBHIMOJHSIEMBIX Mpouenyp (paboT), ompeaeneHHBIX
[lepeunem omnepaumii TexHONOru4yeckux mpoueccon, BoinonHsIeMbIXx @HC Poccuu, a taxke omnepanmii
texHonornueckux mporeccoB  @HC Poccum, 3akpemieHHBIX KapTOW BHYTPEHHETO KOHTPOJIA
nestensHocTH OTaENa, METOJOM CAMOKOHTPOJIS;

8.3. CBOEBpEMEHHO M Ka4eCTBEHHO WCIIONHATH MOPYYCHHS 3aMECTHTENsl HadambHuka Otrena,
HavyanpHuKa OTnena, Kypupyromero 3amecturens HadanbHuka WHcnekuuu, HadanbHuKa MHCmekiuw,
JTAHHBIE B MpeJIeNIax UX MOJTHOMOYH, YCTAHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit dexnepanuu;

8.4. cTporo BBHITIOTHSATH OCHOBHBIE OO0SI3aHHOCTH TOCYJApCTBEHHOTO CIYXAIlleTo, ONpeaenEHHbIe
cratbeil 15 @epepanbHoro 3akoHa ot 27 utosst 2004 roga Ne79-03 «O rocynapcTBEHHON TpakIaHCKOU
ciyx6e Poccuiickoit @enepanuny;

8.5. obecrieunBaTh COOIIOICHNE HAIOTOBOM M MHOW OXpaHAEMOM 3aKOHOM TalHBI B COOTBETCTBUHU
¢ Hanoroseim konexcom Poccuiickoit denepanuu, deaepanbHbIMU 3aKOHAMH W UHBIMH HOPMATUBHBIMU
MIPaBOBBIMU aKTaMU, a TaK)Ke CIyKeOHON M MHON KOH(pHUACHINaIbHONH HH(OpMAIK, CTaBILIEH N3BECTHOM
B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

8.6. coOmro1aTh YCTaHOBIICHHBIN B IHCIIEKITUH TTOPSZIOK PaOOTHI CO CITy’)KeOHOH HH(pOpMaInei;

8.7. paccmaTpuBaTh U TOTOBUTh B YCTAaHOBJICHHOM IOpPSIKE, B paMKaX CBOEH KOMIIETEHIUH,
OTBETHI HAa MHCHhMA, 3aSBICHUS, MPEIIOKEHUS, KAIOOBI M OOpaIlleHHs HAJOTOBBIX OpPraHOB, OPTaHOB
rOCy/IapCTBEHHOMN BJIACTH, APYTUX OPraHU3ALUN U TPaKIaH;

8.8. obecrieunBarh BefeHUE JAenonpom3BoAcTBa OTaena, B TOM YHCIE JOKYMEHTOB C
OrPaHUYUTEIILHON TOMETKOH «/[11s ci1y’ke0HOTr0 MOIb30BAHUY;



8.9. coOmoaTh CIy)KeOHYI0O M HCIIOJHHUTEIbCKYIO JUCIHIUIMHY, TOJ0XKEHUS CIy)KeOHOTro
pacnopsaka MHCHEKUWH U MHBIX JOKYMEHTOB, PErflaMEHTHPYIOMIMX MPO(ecCHOHANBHYIO CIYKEOHYIO
JEeSTeNbHOCTh TOCYIAPCTBEHHOTO IPAKIAHCKOTO CITYXKAIIIETO;

8.10. momnepxuBaTh YpOBEHb KBaMW(PHUKAIMKA, HEOOXOMWMBIA JJIi HMCIOJHEHUS CBOUX
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH, TMOBBHINIATh KBAIM(HUKAIMIO TIO HAMPaBICHUIO WHGOPMAIMOHHAS
0€301acHOCTh B COOTBETCTBHH ¢ TpeboBaHusiMu denepanpHoro 3akoHa ot 27 utoiist 2004 roga Ne 79-03
U YTBEPKJICHHBIM ILJIAHOM;

8.11. yBemoMJIsATh NPEACTABUTESI HAHUMATEISI 000 BCEX CIIydasX 0OpalleHUus K HeMy KaKuX-J1r00
JIUI] B TEJISIX CKJIOHEHUS €T0 K COBEPIICHUIO0 KOPPYIIIMOHHBIX TIPABOHAPYIIICHHIA,

8.12. 6epeub ToCyIapCTBEHHOE UMYILIECTBO, B TOM YHUCIIE MPEAOCTABICHHOE €My JIJIsl UCIIOJIHEHUS
JOJHKHOCTHBIX 00513aHHOCTEH, 00ECTIeUnBATh €ro 1EJICBOC UCTIONB30BaAHNUE;

8.13. cobmromaTe TpaBWJAa W HOPMBI TOXKApHOM OE30MaCHOCTH, JJEKTPOOE30MacHOCTH H
TpeOOBaHUS OXPAHBI TPY/Ia M TEXHUKU OC30MMaCHOCTH;

8.14.B mensx  oOpraHu3alud W TNPOBEACHUS  MEPONPHUATHH IO  0OECIEeYEHHUIO
AHTUTEPPOPUCTUUYCCKON 3AIMUIICHHOCTH OOBEKTOB (TEPPUTOPHII) YIACTBYET B IIPOBEACHUHA MEPOIIPUATHIA
Mo O0ECHEYCHUI0 AaHTUTEPPOPUCTUYECKON 3aAIIMIIEHHOCTH OOBEKTOB (TEPPUTOPHIl) B COOTBETCTBUU C
JCHCTBYIONUM 3aKOHO/IATEITHCTBOM.

8.15. Crapmmii cneuuanuct 2 paspspa Othaena OCYIIECTBISIET WHBIE TpaBa M HCIIONHSET
00sI3aHHOCTH, TPEIYCMOTPEHHBIC 3aKOHOIATeNbCTBOM Poccuiickoit ®enepanuu, I[lonoxeHuem o
@denepalbHOIl HANOrOBOM Ciyx0e, YTBEpKIEHHBIM TmocTaHoBieHueM [IpaButenbcTBa Poccuiickoit
@enepamuu ot 30 centsopst 2004 romga Ne 506, monoxxkenuem o6 Mucnekuu, monoxernnem 06 Otaerne,
JNOHKHOCTHBIM PernamenTtom, npukazamu (pacnopspkenusiMu) ®HC Poceun, npukazamu Y OHC Poccun
o Cankr-IlerepOypry, mpukasamu U pacropsKeHUSIMA PYKOBOICTBa VIHCTIEKITNY.

9. B menax MCHONHEHHUS BO3JIOKEHHBIX JOJDKHOCTHBIX OOsi3aHHOCTe Crapiiuii crenuaiuct 2
paspsaa Otaena UMeET MpaBo:

9.1. 3HAaKOMUTHCS C JOMKHOCTHBIM PErJIaMEHTOM U UHBIMU JOKYMEHTaMH, OMPEIENSIOIMIUMU €ro
mpaBa W OOS3aHHOCTH I10 3aMENIaeMOi JOJKHOCTH TPaKIAHCKOH CIYKOBI, KPHUTEPUSMHU OIECHKH
3G(HEeKTUBHOCTH  HCIOJIHEHHUS JOJKHOCTHBIX OOS3aHHOCTEH, TOKa3aTeNlsMHU Pe3yIbTaTUBHOCTU
po(ecCHOHATEHOM CITY)KEOHOH JAeITeTLHOCTH U YCIOBHSIMHE JIOJKHOCTHOTO POCTA;

0.2. mony4yath M HampaBisTh B YCTAHOBJICHHOM TOpsAKe WH(POPMAIMI0O U MaTepHabl,
HE0OXOTUMBIC JIS UCTIOJTHEHUS JIOJDKHOCTHBIX 00S3aHHOCTEH;

9.3. moxy4arh AOCTYI K JOKyMEHTaM, MaTepuagaM U MHQOPMAIIMOHHBIM pecypcaM, B TOM YHUCIIE,
COJZIEp>KaIlIM CBEICHUSAM KOH(HIECHIIMAIBHOTO XapakTepa WK ClIyXkeOHyr MH(OpMAINIO, B COCTaBe U
o0BeMe, He0OXO0IMMOM ISl BBIITOJTHEHUSI CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH;

9.4. noxnanpiBaTh Ha4YalbHUKY VIHCIEKIIMM O BBISBICHHBIX pE3€pBaxX H BO3MOXKHOCTSIX
VIIyqIIeHUs] pabOThI, BHOCUTH TPEUIOKECHHS 110 COBEPIICHCTBOBAHUIO paboThl MHCTIEKITNY;

9.5. Ha mpodeccuoHaNbHYIO MEPEenoAroTOBKY, MOBBIINICHUE KBATU(GUKAIIMA U CTAXKHUPOBKY B
MopsiiKe, ycTaHOBIEHHOM DenepanbHbIM 3akOHOM OT 27 utons 2004 roma Ne 79-03

9.6. 3anpammBaTh W TONy4aTh B YCTAHOBJICHHOM TMOPSAKE HEOOXOIUMBIE MaTepUaNbl IO
BOIIPOCaM, OTHOCSAIITUMCS K KomneTeHmu OT/iena;

9.7. 3HAKOMUTBCS C OT3BIBAMH O MPOGECCHOHATBHON CIIY’)KEOHOW MESTEIBHOCTH WU JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JJUYHOE JISTIO, C MaTepraIaMH JJUIHOTO JIeJIa, a TAK)Ke Ha MIPHOOIIECHNE K
JTUYHOMY JIeNTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB M MaT€pPHAIIOB;

9.8. Ha 3amMUTy CBOMX MEPCOHAITBHBIX JTAHHBIX;

9.9. Ha mpodeccuoHanbHOE pa3BUTHE B TOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;

9.10. Ha ymaneHHbI mocTyn K (denepanbHbIM HH()OPMAIMOHHBIM pPeCypcaM, COMPOBOKIAECMBIM
OKVY «Hanor-Cepuc» ®HC Poccun, a Takxke Ha YyAaJeHHBIM J0ocTyn K 0a3aM JIaHHBIX
MIO/IBEIOMCTBEHHBIX HAJIOTOBBIX OPTaHOB B COOTBETCTBUU ¢ [lopsakoM MOAKITIOYEHHS MOJIb30BaTeNel K
ycllyraM yIajJeHHOro JOCTyna K MUHQOpMAaIlMOHHBIM pecypcaM (eiepalbHOro 1 MECTHOTO YPOBHEH;

10. Crapmmii cienmanuct 2 paspsina  OTzaena OCyIIECTBISCT MHBIE MpaBa M MCIOJHIET WHBIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHOAaTeNbcTBOM Poccuiickoit ®deneparuu, I[lomoxenuem o



@enepanbHOil  HajmoroBoil cimyxOe, mnpukazamu (pacnopspkeHusimu) PHC Poccum U uHBIMH
HOPMaTUBHBIMU IIPABOBBIMH AKTaAMHU.

11. Crapumii cnenuanuct 2 paspana Otaena 3a HEUCIOJHEHUE WIM HEHaJUIeXkKAalllee UCIIOJIHEHNE
JNOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoarenbcTBOM Poccuiickoit ®enepanuu. Kpome toro, Crapmuii cnenuanuct 2 paspsga Otnena
HECET OTBETCTBEHHOCTb:

11.1. 3a HekayeCTBEHHOE M HECBOEBPEMEHHOE BBINMOJHEHUE 3ajad, BO3JOXKEHHBIX Ha Otedn,
3a/laHMi, TPUKA30B, PACHOPSIKEHUW W YKa3aHUW BBILIECTOSIIMX B MOPSAKE MOJYMHEHHOCTH
PYKOBOJUTENEH, 32 UCKIIIOUEHUEM HE3aKOHHBIX;

11.2. 32 HecBOEBpEMEHHOE pPAcCMOTPEHHE B IMpeleiax CBOMX JOKHOCTHBIX 00s3aHHOCTEH
oOpamieHuii TrpaxaaH © OOIIECTBEHHBIX OOBEAMHEHHH, a TaKKe TOCYIapCTBEHHBIX OPIaHoB,
YUPEKIACHUM, OpraHU3alui U OPraHOB MECTHOTO CaMOYIIPABIICHUS;

11.3. 3a uMyIIECTBEHHBIN yIepO, MPUYMHEHHBIN IO €T0 BUHE;

11.4. 3a pa3zrnamnieHue rocy1IapcCTBEHHONW M HAJIOTOBOM TalHbI, HHON MH(pOpPMAIUH, CTABIICH eMy
M3BECTHOM B CBSI3U C UCIIOJIHEHUEM JOJDKHOCTHBIX 00s13aHHOCTEH;

11.5. 3a peiictBue wiu Oe3lelCTBUE, MPUBEIIEe K HAPYIICHUIO MPaB M 3aKOHHBIX HWHTEPECOB
rpax/iaH;

11.6.3a HecoOmoJleHUE OTpaHUYEHUN, CBS3aHHBIX C MPOXOXKIECHHUEM TOCYIapCTBEHHON
IPa)/1aHCKOU CITykOBbI,

11.7. 3a Hapymenune Komekca 3TUKH U CIIy>)K€OHOTO TOBEJIEHUSI TOCYAaPCTBEHHBIX T'PaXkIaHCKHUX
ciyxxamux deepanbHON HAIOTOBOU CITYKOBI;

11.8. 3a HecoOmroaeHue (enepalbHbIX 3aKOHOB M HOPMAaTUBHBIX IPaBOBBIX akTOB Poccuiickoi
denepanyu, HOPMAaTUBHBIX TPABOBEIX akToB MuHuHa Poccuu, aktoB @HC Poccun, YnpaBneHus, HHBIX
JOJDKHOCTHBIX  O0SI3aHHOCTEH, TMPEIyCMOTPEHHBIX HACTOALIUM PermamMeHToM B COOTBETCTBHH C
YTOJIOBHBIM, aJIMMHHUCTPATUBHBIM, IPAKIAHCKUM 3aKOHOJATEILCTBOM, a TaKyK€ 3aKOHOJATELCTBOM O
rpakJaHCKOH ciyxkoe.

IV. Ilepeuens BonpocoB, o koTopbiM CTapuiuii cnenuaauct 2 paspsaga
Otaena BpaBe Wi 00513aH CaMOCTOSAITEIbHO IPUHUMAThH
yIpaBJieHYeCKHe U HHbIE pelIeHHs

12. Tlpu ucrionHEeHUU Coy)eOHBIX 00s3aHHOCTeW Crapmmii crienuanuct 2 paspsga Otaena, Ha
MepHOJ] OTCYTCTBUS HayanbHUKa OTAena BIpaBe cCaMOCTOATEIbHO MPUHUMATh PEIISHHUs M0 BOIIPOCaM:

12.1. noxmucanus, TOKIAIHBIX (CITY>KEOHBIX) 3aIMCOK, TUCEM, OTYETOB, TOKJIAJIOB, IJIAHOB,

12.2. npenycMOTpeHHBIM — ToNokeHHeM o0 Otaene, WHBIMH  HOPMATHBHBIMH  aKTaMHU,
anmuHuctpatuBHbIM persiamenToM @HC Poccun, YOHC Poccu o Cankr-IlerepOypry

12.3. Bo3HUKAOIMUM TIpU paccMoTpeHuu OTAENOM 3asBICHUM, TPEJIOKEHHH, Kalod rpaxaaH u
FOPUIMYCCKHX JIUIT;

12.4. o3HaKOMIJIGHHST C JOKYMEHTaMH, OINPEACNSAIONMMU €ro IMpaBa U OOS3aHHOCTH TIO
3aHMMAaeMOU JOHDKHOCTH, a TaK)Ke MPABO Ha OPTaHU3AIMOHHO-TEXHUYECKHUE YCIOBHS, HEOOXOUMBIC IS
HCIIOJIHEHUS JOJDKHOCTHBIX 00s3aHHOCTEH;

12.5. onTuMu3anMu  MCTIOIB30BAHUS JIMYHOTO pabo4yero BpeMEHH C Melblo 3(PPEKTHUBHOTO
UCTIOJTHEHUS TEKYIIUX 3a/1a4;

12.6. wHBIM BOTIpOCaM.

13. Ilpu wucnonHeHuu ciayxeOHbIX oOs3aHHOCTeW Crapmmii cnenuanuct 2 paspsga Otaena
00s13aH caMOCTOSATEIPHO IPUHUMATD PEIICHUS 110 BOIIPOCAM:

13.1. coOnroneHust TpaBWJI CIY)KEOHOTO periiaMeHTa ¥ TMpaBWI BHYTPEHHErO TPYAOBOTO
pacropsika, yCTaHOBJICHHBIX B MTHCTIEKITNH;

13.2. coOnroneHnss HANOTOBOW M WHOM OXPAaHSIEMON 3aKOHOM TalHBI B COOTBETCTBUU C
Hanoroseim kogekcom, deaeparbHbIMUA 3aKOHAMH, MHBIMH HOPMAaTHBHBIMHU MTPAaBOBBIMHU aKTaMH;



13.3. cobmronenuss ¢opM M METONOB pabOTBl CO CPEACTBAMHU MAaccoBOM MHOpMaIuH,
oOpalleHUsAMY IpakJaH, COOTIOICHNS TIPaBHJI JISIOBOTO ATUKETA MPaKIaHCKUMH ciryxammmu Otaena;

13.4. obecnieuenust paboTOoCIOCOOHOCTH HH(DOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B
Otnene, BKIIOYAs NCIIOJIB30BAaHNE BOZMOXKHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTO000POTa;

13.5. cobnronenus mpaBuI NOXKapHOH 0€30MaCHOCTH;

13.6. uHBIM BOTIpOCaM.

V. IlepeyeHnb BONPOCOB, MO KOTOPbIM CTapuiuii cnenuaJucT 2 pa3psaa
Otaena BpaBe Win 00513aH y4aCTBOBATh IPH MOATOTOBKE NIPOEKTOB
HOPMATHBHBIX IPABOBBIX AKTOB U (MJIH) MPOEKTOB YIPaBJIeHYECKUX U
HUHBIX pelieHui

14. Crapmmit cnenuanuct 2 paspsga Otaena B COOTBETCTBUM CO CBOEM KOMIETEHLIMEW BIpaBe
y4acTBOBaTh B MOArOTOBKE (0OCYKAEHUH) CIEIYIOLUINX IPOEKTOB!

14.1. HopMaTUBHBIX JOKYMEHTOB IO COBEPILIEHCTBOBAHUIO METOJI0JIOTMYECKOT0, TEXHUYECKOTO,
OpraHU3alMOHHOI0 ¥ UH(pOpMAIIMOHHOTO obecrieueHus: MHcnekuuu.

14.2. npennoXeHuii o COBEPIICHCTBOBAHUIO PaOOTHI OT/IENA;

14.3. nonoxxenust o0 oTHeNe, AOIKHOCTHBIX PErJaMEHTOB TOCYAAPCTBEHHBIX I'PaXkIaHCKUX
CIIy’KallUX;

14.4. noAroTOBKM TMpEJUIOKEHUN 110 COBEPIICHCTBOBAHUIO 3aKOHOAATENbCTBA I10 BOIPOCAM,
BXOJISILIMM B KOMIIETEHLIMIO OT/IENA.

14.5. TOKyMEHTOB 10 ONTUMM3ALMU HCHOJIb30BAHUSA JIMYHOTO pabOYero BpPEMEHHU C IEJIbI0
3¢ (HEeKTHBHOTO UCTIOJHEHUS TEKYIUX 3a/1a4;

15. Crapmmii cneunanuct 2 paspsga OTnena B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH 00s3aH
y4acTBOBATh B OJTOTOBKE (0OCYKIEHUH) CIEIYIOIINUX IIPOEKTOB:

15.1. rpacuka OTIIyCKOB TpakJaHCKUX ciyxamux OTaena;

15.2. nonoxeuuns 06 Otnele;

15.3. MHBIX aKTOB MO MOPYYEHUIO HETMOCPEACTBEHHOI'O PYKOBOAMUTEINS U PYKOBOJCTBA MHCTIEKIINH.

V1. Cpokn u npoueaypsl NOATOTOBKH, PACCMOTPEHHS MPOEKTOB
YIPaBJIEeHYECKUX U MHBIX PelIeHN i, IOPSAOK COrJIACOBAHUA U
NPUHSATHS JAHHBIX pelleHuit

16. B COOTBETCTBHH CO CBOMMH JOJHDKHOCTHBIMU 00sI3aHHOCTIMU CTapIIvii CIICIIHAIACT 2 pa3psiia
Otaena nmpuHUMAET pELIEHUs B CPOKH, YCTAHOBIICHHBIE 3aKOHOJATEIbHBIMA U MHBIMH HOPMAaTHUBHBIMHU
IpaBOBbIMU akTamMu Poccuiickont @enepannn.

VII. Ilopsigok ciayxeGHOr0 B3auMoieiicTBUS

17. Bzaumopeiicteue Crapmiero crnenuanucta 2  paspspa  oraena ¢ (eaepaibHbIMU
rOCyJIapCTBeHHBIMH TpaxxaaHckumu ciayxanmmu @HC Poccnn, TocyaapcTBEHHBIMU CITYKaIlllAMUA WHBIX
rOCYJJapCTBEHHBIX OpPraHOB, a TAKXK€ C APYTUMH TPaKJaHAMU W OPraHU3aLUSMH CTPOUTCS B PaMKax
JIETIOBBIX OTHONIICHWH Ha OCHOBE OOMIMX WPHHIMUIIOB CIY)XKEOHOTO TMOBENEHHSI TOCYAapCTBEHHBIX
CITy’KallluX, YTBepkAeHHBIX YKazoM IIpesunenta Poccuiickoit ®@eneparun ot 12 aBrycra 2002 r. Ne 885
«O0 yTBepXJEHWU OOIUX TMPHHIMIOB CIY)XKEOHOTO TIIOBENEHUS TOCYAapCTBEHHBIX CITYXKAIIUX»,
TpeOoBaHUH K cIy)eOHOMY MOBEICHUIO, YCTAHOBIECHHBIX cTaThel 18 deaepanbHOro 3aKoHa OT 27 UIONA
2004 1. Ne 79-®3 «O rocymapCTBEHHOU IpaxkaaHCcKkon ciyx0e Poccuiickoit denepanumy», Kogekca sTuku
U CIYy)XKeOHOrO TMOBEICHHMsSI TOCYAAapCTBEHHBIX TpPaXJAHCKUX ciyxammx DenepaabHONH HaJIOTOBOM
ciryx0sb1, yrBepxkaeHHoro npukazom ®HC Poccuu ot 11 ampens 2011 r. Ne MMB-7-4/260(@, a Takxe B
COOTBETCTBUM C MHBIMA HOPMAaTUBHBIMHU IIPAaBOBBIMH akTamu Poccuiickon ®Penepanuu M IpUKa3aMu
(pactiopsoxenusimu) @PHC Poccun.



17.1. CnyxebHoe B3aumojeiicTBue Crapiiero crienuaaiucTta 2 paspsaa oTAela ¢ TpakJIaHCKUMU
CIIy’)KAallUMU T'OCYIapCTBEHHBIX OPraHOB, IPYTMMH IpakJaHaMH, a TAKXKE C OPraHMU3alMsIMM, B CBA3M C
UCTIOJTHEHUEM JOJDKHOCTHBIX OOS3aHHOCTeW W B mpenenax (QyHKIUMOHAIBHOH KOMIETEHIUH
onpezensercs aiMuHACTpaTuBHBIM persiamenToM @HC Poccun u npenycmarpuBaert:

17.1.1. noAroTOBKY TMpOEKTa €XEroJHOro IlaHa padoThl W NPOTHO3HBIE IIOKA3aTeNn
nesrenbHocTH OTAENA, @ TAKXKE OTUETOB 00 MX UCIIOJIHEHHH;

17.1.2. ocymectBienne  (yHKIMOHANBHBIX  OOS3aHHOCTEH  BO  B3aMMOJCHCTBMH  C
TEPPUTOPUAIBHBIMM ~ OpraHaMu  (peiepalbHbIX OpPraHOB  HCIOJHUTENIBHOW  BJIACTH, OpraHaMu
UCTIOJHUTENIBHOW BiacTu cyObekToB Poccuiickoit ®enepannu, MECTHOTO CaMOYIpPaBICHUS |
rOCYJapCTBEHHBIMM ~ BHEOIO/DKETHBIMU  (OHJIAMM,  OOLIECTBEHHBIMH  OOBEIMHEHHUSIMHU, HHBIMHU
OpraHU3alMsIMHU.

VIl IlepeyeHb rocy1apcTBeHHBIX YCJIYT, OKA3bIBA€MbIX I'PAKIAHAM H
OPraHU3alUsAM B COOTBETCTBHHU C AAMHUHUCTPATUBHBIM perjiaMeHToOM
denepajbHOI HAJOTOBOM CIYKOBI

18. B cooTBeTCTBUU ¢ 3aMeIIaeMOi JOHKHOCTBIO M B mpezesiaX (yHKIIMOHATBLHOW KOMIICTCHIINHY,
Crapmmii cneuuanuct 2 paspsga Othena BBINONHIET OPraHU3AIMOHHOE OOECIeueHHEe OKa3aHUS
CJICTYIOIIUX BUIOB TOCYIAPCTBEHHBIX YCIIYT, OCYIIECTBIIIEMbIX MHCTICKITHEH:

18.1. Beimaya KBaMM(PHUIIMPOBAHHOTO cepTU(]HKATa KIOYa IPOBEPKU JJICKTPOHHOW MOAIHUCH
(KCKIIDI).

IX. Hoka3zatenu 3¢peKTUBHOCTH U Pe3yTbTATHBHOCTH
npogeccuoHAIbHOM CIyKeOHOI JesITeJTbHOCTH

19. DpdexTuBHOCT U Ppe3yabTATUBHOCTh NPOPECCHOHATBHON CIY)KEOHOW JeATeNbHOCTH
Crapero cenuanucra 2 paspsaia oTJesa OIeHNUBAETCS MO CIeIYIONINM I0Ka3aTeIIsIM:

19.1. BemonHsIeMOMY 00BeMy pa0OTBI M WHTEHCHBHOCTH TpyJa, CIIOCOOHOCTH COXPAHSATH
BBICOKYIO pab0TOCIIOCOOHOCTH B 3KCTPEMAIbHBIX YCIOBUSX, COOJIIOICHUIO CITY>KEOHOM HCIUIITIHBI;

19.2. cBOEBpEeMEHHOCTH 1 OTIEPATUBHOCTH BHITIOJTHEHUS TTOPYUCHHIA;

19.3. kauecTBy BBINOJHEHHOM pPabOTHl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTQHOBJICHHBIMH TPEOOBAaHUSIMH, TIOJHOMY H JIOTHYHOMY H3JIOKEHUIO MaTepuana, OpPHINIeCKH
IPaMOTHOMY COCTaBJIEHHIO JJOKYMEHTA, OTCYTCTBHUIO CTHIIMCTUYECKUX M TPaMMaTUYECKHX OLIMOOK);

19.4. mpoeccroHaIbHONW KOMITETEHTHOCTH (3HAHHWIO 3aKOHOAATENBHBIX W WHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB, IIUPOTE MPOPECCHOHATBHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

19.5. crtocoOHOCTH YETKO OpPraHM30BHIBATH M ITUIAHUPOBATH BBIMIOJHEHHE TTOPYYEHHBIX 3aJaHUH,
YMEHUIO pallMOHAIBbHO UCIIOIb30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

19.6. TBOpYeCKOMY TOAXOMY K PEHICHUIO TOCTABICHHBIX 3a/1a4, aKTHBHOCTH M WHHIIMATHBE B
OCBOCHMH HOBBIX KOMIBIOTEPHBIX M HMH(DOPMAIIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH OBICTPO
aIanTHPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBAHUSM;

19.7. oco3HaHUIO OTBETCTBEHHOCTH 3a MOCIIEACTBUS CBOUX JICMCTBUM, IPUHUMAEMbIX PELICHUH.



