JIOI’)KHOCTHOM perjiaMeHT
Beaymero cnenuajucTa-3KCNnepTa oTae1a KajipoB
Me:xpaiionnoit U®OHC Poccun Ne 15 mo Cankr-IlerepOypry

. O01Me moJoKeHus

1. HomxHocTh (enepanbHO TOCYAapCTBEHHOM TPaKIaHCKOM CIYXObI (layiee — rpakaaHcKas
cityk0a) BeAyllero crenualucTa-sKcnepra oTnaena kaapoB MexpaiioHHON uHcnekiun PenepanbHOR
HayoroBo ciyx0el Ne 15 no Cankr-IletepOypry (manee — Bemymmii crerpamuct-3kcnept OTtena)
OTHOCHUTCS K CTaplIeH rpyrie J0JKHOCTeH Ipak JaHCKON CITy>KObI KATETOPUH «CIIELUATUCTBI».

Peructpanmonsusiii HoMep (KOX) [OJDKHOCTH B COOTBETCTBUM € PeecTpom noikHOCTER
benepanbHONM TroCylapCTBEHHOM Ipa)JIaHCKOW ciykObl, yTBepXkJeHHbIM Yka3oM IIpe3unenta
Poccuiickoit ®@enepauuu ot 31.12.2005 Ne 1574 «O Peectpe nomxHocTell (enepanpHO
roCy/1IapCTBEHHOM I'pak1aHCKOH ciyk0b1»,— 11-3-4-087.

2. Obnacth mpodeccCHOHATBHON CIYKEOHON EeATEIBHOCTH BEIYIIEro CICIHATUCTA-IKCIepTa
Ortnena: PerynupoBaHue HalOroBOW AEATEIbHOCTH.

3. Bug npodeccuonanbHOM ciy)eOHOW NesITeTbHOCTH BEAYILETo crenuanicra-skenepra Ornena:
Ocy1iecTBieHUEe HUCIOJHUTENIBHO-PACIIOPAAUTENbHBIX U oOecrnieunBaromux ¢ynkuuid. Kazaposoe
o0ecrieyeHre 1 OpraHu3alMoOHHO-IITaTHAs paboTa.

4. Ha3HaueHue Ha JOJDKHOCTb U OCBOOOKAECHUE OT JIOJKHOCTH BEAYILLIETo CHelHaIncTa-3Kcrepra
Otnena ocyiiecTBiIseTCs NPUKA30M HadalbHUKa MexpaiioHHOW mHcnekunn PenepanbHON HaJIOTOBOU
ciyx0b1 Ne 15 o Cankr-IlerepOypry (nanee — MHcnekust).

5. Benymuii cnenunanuct-skcnept OTiena HEMOCPEACTBEHHO OIUMHAETCSI HAYaJIbHUKY OTJIENa.

Il. KBanudukanuonnsie TpedoBaHus
AJIS1 3aMelIeHUs] JOJIKHOCTH I'PAKIAHCKOM CIyKObI

6. Jlna 3amemieHuss AOJDKHOCTH BEOYIIEro clenuanucra-skcnepra OTnena ycTaHaBIMBAIOTCA
cienyrome TpeOoBaHMs.

6.1. Hannuue Boiciiero o6pazoBaHus.

6.2. Hanmuume 6a30BBIX 3HAHMI: TOCYIapCTBEHHOTO si3bIka Poccuiickoit deneparuu (pyccKoro s3bIka);
ocHoB Konctutynum Poccuiickoit ®denepainuy, 3aKOHOAATENbCTBA O TOCYNApCTBEHHOM TI'Pa)KIaHCKOU
ciyx0e, 3aKOHOAATENbCTBA O MPOTHUBOIECHCTBUU KOPPYIILHMH, LEHTPAaIN30BaHHAs U CMEIIaHHas (OpMBI
BEJICHUS JIENIONPOU3BOJICTBA; B 00JAaCTH HMH(OPMAIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH (3HaHUE
OCHOB HMH(OpPMAIMOHHON 0€30MacHOCTH M 3aIlUThl HMH(OpPMalMM; 3HAHME OCHOBHBIX MOJIOKEHUH
3aKOHOJATEIbCTBA O MEPCOHAIBHBIX JAHHBIX; 3HAHHE OOIIMX NMPUHIMIIOB (DYHKIIMOHUPOBAHHS CUCTEMBI
AJEKTPOHHOIO JOKYMEHTO00OPOTa; 3HAaHHE OCHOBHBIX MOJIOXKEHUI 3aKOHOAATENIbCTBA 00 3JIEKTPOHHOM
MIOJINCH; 3HaHUS U YMEHUS 110 IPUMEHEHHIO IEPCOHAIBHOTO KOMIIBIOTEPA).

6.3. Hanmmume nmpodeccuoHanbHBIX 3HAHHH:

6.3.1. B cepe 3axkonHomatensctBa Poccuiickoit denepanuu: 3akon Poccuiickoii @enepamnuu ot 21
mapta 1991 r. N 943-1 "O wnanoroBsix opranax Poccuiickoii ®Denepanuun"; denepanbHblii 3aKOH
Poccuiickoit @enepanuu ot 27 uronst 2006 r. N 152-@3 "O nepcoHanbHBIX AaHHBIX'; DenepalibHbIi
3akoH Poccuiickoit ®enmepanuu ot 6 ampens 2011 r. N 63-@3 "OO »1aeKTpoHHON mOAMHCH";
nocraHoBienue IlpaButensctBa Poccuiickoit ®eneparuu ot 30 centsiops 2004 r. N 506 "OG6
yrBepxkaeHun Ilonoxenus o ®PenepanbHoit HasoroBoit ciyx6e". Kogekc Poccuiickoit ®@enepanuu 06
aJIMMHHCTPaTUBHBIX ITPaBOHApYLIEHMX; octaHoBieHue [IpaButenscTtBa Poccniickoit denepanun ot 15
utoHst 2009 1. N 477 "O6 yrBepxknenun I[IpaBunm nenompousBojcTBa B (eepalbHBIX OpraHax
UCTONHUTENbHOW Biact"; ®PenepanbHblii 3akoH oT 27 wuionst 2006 r. N 149-®3 "OO6 undpopmanmu,
WH(POPMAIIMOHHBIX TEXHOIOTUAX U 0 3amuTte nHbopmarun'"; denepanbHbiii 3ak0H 0T 9 depans 2009 r.
N 8-®3 "OO6 obecrneueHnu AOCTyna K HH(GOPMAIMU O JESITEIBHOCTH TOCYJApCTBEHHBIX OPraHOB H
OpraHoOB MECTHOTO camoynpapienus"; deaepanbHpiii 3ak0H oT 29 nekadps 1994 r. N 77-®3 "O6
00s13aTeNIbHOM 3K3eMIUIsipe JOKyMeHTOB"; DenepanbHblii 3akoH 0T 22 okTsa0ps 2004 r. N 125-®3 "O6
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apxuBHOM Jeine B Poccuiickoit @enepanun'; npukaz MunkyasTypel Poccun ot 31 mapra 2010 r. N 558
"O6 yrBepkaeHuu llepeuHss THUMOBBIX YNPABICHYECKUX APXHMBHBIX TOKYMEHTOB, OOpa3yIOIIUXCS B
IIpoLecCe  JEATEIIBHOCTH TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOI'O CaMOYIpAaBIEHUS U
OpraHusalyii, ¢ ykazanuem cpokoB xpanenus'"; npukaz ®HC Poccun ot 15.02.2012 Ne MMB-7-10/88@
00 yrBepkaeHUH llepeyHss JOKYMEHTOB, OOpa3ylOIIUXCS B JeATeNbHOCTH DeneparbHON HAIOrOBOH
CIIy’)KObI, €€ TeppUTOPHAIBHBIX OPraHOB U TMOJBEAOMCTBEHHBIX OpraHU3allui, C yKa3aHHEM CpPOKOB
xpanenusi. Harmmonanbueiii crangapt [OCT P6.30-2003 «YHUGUIUPOBAHHBIE CUCTEMBI JOKYMEHTAITHH.
YHubunupoBanHas CcHCTEMa OPTraHU3allMOHHO-PACHIOPSAUTENBHON JOKyMEHTaluu. TpeGoBaHUS K
odopmiienuto nokymeHtoBy,; [lpukas Ynpasnenus ®HC Poccuu no Cankr-IlerepOypry ot 21.11.2014
No04-09/259@ OO6 yrBepxkaeHurn TUNOBON HMHCTPYKIMS IO JCIONPOM3BOJACTBY B MeXpalOHHBIX
uHcnekuuax PHC Poccun no Cankr-IletepOypry; ®enepanbaoro 3akona ot 27 uroinst 2004 r. Ne 79-03
«O TocymapcTBEHHOM TpakaaHckou ciyxbe Poccuiickoit denepanuny», denepaabHOro 3akoHa oT 25
nexabpst 2008 r. Ne 273-®3 «O mnporuBoaeicTBHH Koppynuum»; "TpynoBoil koaexc Poccuiickoit
Oenepanun” ot 30.12.2001 N 197-®3; Vka3 Ilpesugenta PO ot 31.12.2005 N 1574 "O Peectpe
noJpKHOCTeN DefepanbHON TOCYAapCTBEHHOM TpaxaaHcKod ciayxkOwl"; Yka3z Ilpesugenta PD ot
01.02.2005 N 112 "O koHKypce Ha 3aMelIeHHe BaKaHTHOW JOJKHOCTH TOCYAapCTBEHHOM TpaskIaHCKOM
ciyx0b1  Poccuiickoii ®enepanuu'; npukaz @HC Poccum ot 01.06.2018 NeMMB-7-4/371@ «O6
yIBepXJACHUH METOANKH TPOBEACHUS KOHKypca Ha  3aMElIeHHe BaKaHTHOM  JOKHOCTH
TOCY/IapCTBCHHOW TpaxaaHCKoi ciyxObl B DenepanbHoil HamoroBoi ciyxOe»; IlocraHoBieHue
[IpaButensctBa Poccuiickoit @eaeparuu ot 31.05.2018 Ne397 «O0 yrBepxkaenun EnuHol MeTonuku
IIPOBEJICHUS] KOHKYPCa Ha 3aMELICHNE BaKaHTHBIX JTOJKHOCTEN roCyAapCTBEHHOM I'paXk1aHCKOM CITykKObl
Poccuiickoit ®enepaunu U BKIOYEHHE B KAJAPOBBIA pe3epB TOCYAAPCTBEHHBIX OPraHoB»; YKa3
[Ipesunenta PO or 01.02.2005 N 110 "O npoBeaeHuu aTTeCTallUd TOCYAAPCTBEHHBIX TPaKIaHCKUX
ciyxamux Poccuiickoit denepanun"; Ykas [Ipesugenta PO ot 01.02.2005 N 111 "O nopsake coauu
KBaJM(HUKAIIMOHHOTO  JK3aMEHa TOCYIapCTBEHHBIMH TPaXIAHCKUMH  ClIyXamumu Poccuiickoii
denepanyy U OLIEHKU UX 3HAaHUI, HABBIKOB U yMeHUH (mpodeccnonanbHoro ypoHs)"; Yka3 [Ipesunenra
P® or 01.02.2005 N 113 "O mnopske IpUCBOEHUS U COXPAHEHUS KJIACCHBIX YMHOB TOCYAapCTBEHHOU
rpaxaanckor cimyxk0bl Poccuiickoit ®enepanuu QenepalbHBIM TOCYAapCTBEHHBIM TPasKIaHCKUM
ciyxanmm"; Yka3 [Ipesunenta PO ot 01.07.2010 N 821 "O xoMuccusix mo coOIM0eHUI0 TpeOOBaHUHN K
CITy’)KeOHOMY TOBEACHUIO (eiepaabHbIX TOCYAAPCTBEHHBIX CIYXallUX U YPeryJIHpOBaHUIO KOH(DIMKTA
untepeco"; Yka3 [Ipesunenta PO ot 23.06.2014 N 460 "OO6 yTBepxkaeHIN (HOPMBI CIIPABKU O J10X0JaX,
pacxonax, 00 MMyIIecTBe M 00s3aTeNbCTBAX MMYILECTBEHHOIO XapakTepa U BHECEHMHM HM3MEHEHHH B
HekoTopsle akThl [Ipesunenta Poccuiickoit @enepanun'; Yka3z IIpesunenta PO ot 18.05.2009 N 558 "O
IIPEICTAaBICHUM TpakJaHaMH, NPETEHIAYIOIMMU Ha 3aMEIIEHHE TOCYJapCTBEHHBIX JOJDKHOCTEM
Poccuiickoit ®enepanyu, M JHMOAMHM, 3aMEIIAONIMMU TOCYIAapCTBEHHBIE JOJDKHOCTH Pocculiickon
denepanuu, cBeleHUN 0 JT0xojax, 00 MMyIIecTBe M 00s3aTelabCTBaX HMMYIIECTBEHHOIO XapakTepa';
[TocranoBnenue IIpaBurensctBa P® ot 06.05.2008 N 362 "OO yTBepXkAEHUM TOCYIAPCTBEHHBIX
TpeOOBaHUI K MPOQecCHOHATBHOM MEepernoAroToBKe W MOBBIIMIEHUIO KBATH(UKALMU TOCYIapCTBEHHBIX
rpaxaanckux ciayxaumx Poccuiickoit @enepanun'; Ykas [Ipesugenra PO or 28.12.2006 N 1474 "O
JOTIOJTHUTEIBHOM TPO(PECCHOHATBHOM O00pa30BaHUM TOCYIAPCTBEHHBIX TPAKIAHCKUX — CIIY)KALIUX
Poccuiickoit ®@enepanun'"; denepanpubni 3akoH ot 03.12.2012 N 230-®3 "O xoHTposne 3a
COOTBETCTBHEM PACXOJ0B JIULI, 3aMELIAIOLINX TOCYJapCTBEHHbIE JOHKHOCTH, M MHBIX JIMI UX J0oXoaaM";
Vka3 Ilpesunenta PO ot 21.09.2009 N 1065 "O mpoBepke JOCTOBEPHOCTH M TOJHOTHI CBEJEHUH,
NPEJCTAaBISEMbIX TIpaXKAaHAMH, TNPETEHIYIOUMMH Ha 3aMelleHHe JIOJDKHOCTeH  QenepaabHOi
rOCy/IapCTBEHHOM CIY>KObl, U (eAepalbHBIMU TOCYIapCTBEHHBIMU CIYXAIIUMU, W COOJIOJCHUS
benepambHBIMH  TOCYIapCTBEHHBIMH  CIYXKAIllUMU ~ TpeOOBaHM K  CIy)XKeOHOMY  IOBEIEHHIO";
®enepanbHbnii 3akoH oT 25.07.1998 N 128-03 "O rocynapcTBeHHON MaKTHIOCKOITMYECKOW PErUCTpaIiy
B Poccuiickoit ®enepauun"; Ilocranosnenue IIpaBurensctBa PD ot 06.04.1999 N 386 "OG6
YTBEPKACHUH MEPEUHsl JOJKHOCTEH, Ha KOTOPBIX MPOXOJAT ciayx0y rpaxaane Poccuiickoit @enepanum,
noJyIeXxanue 00sA3aTeIbHOM TOCYIapCTBEHHOW JaKTHIIOCKONU4eckoil perucrpauuun; IloctanoBnenue
[IpaButensctBa PD ot 16.04.2003 N 225 "O Tpynosbeix kamxkax'"; [locranoBnenne Muntpyna Poccun
or 10.10.2003 N 69 "OO6 yrBepkaenun MHCTpyKIMH 1O 3aloONHEHHIO TPYAOBBIX KHIDKEK'; YKa3
[Ipesunenta P® ot 30.05.2005 N 609 "OG yrBepknenuu [lonokeHHs O TEPCOHATBHBIX JAHHBIX
rocyAapCTBEHHOTO Tpa)KJaHCKOro ciyxailero Poccuiickoit denepannvi 1 BEJEHUU €ro JIMYHOTO jena';
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[Tocranosnenue IlpaButensctBa P® ot 27.11.2006 N 719 "O06 yrBepxnenun IlonoxeHuss 0 BOMHCKOM
yuere"; @DepepanbHbiii 3akoH oT 26.02.1997 N 31-®3 "O MOOWIM3AIMOHHOW TOATOTOBKE |
mobunm3anuu B Poccuiickoit @enepanun"; [pukaz ®HC Poccum ot 23.05.2012 N MMB-7-4/349@ "O6
YTBEPkKACHUH MeTOAMUYeCKUX PEKOMEH AUl 10 KOMIUIEKCHOH OIleHKe (hefiepaibHbIX TOCy1apCTBEHHBIX
TPaXTaHCKUX CIY)KallNX TEPPUTOPUATHHBIX OpraHoB denepanbHOW HAJIOTOBOM CIIyXObI"; MHUCHEMO
Muntpyna Poccum ot 14.06.2016 N 18-1/10/B-3980 «O MeToauke BCECTOPOHHEH OIICHKH
npoeCCUOHATBHON CITYKeOHOW AEATENbHOCTH TOCYAAPCTBEHHOTO TPAKIAHCKOTO CITyXKaIlIero»; YKas
[Ipesunenta PO ot 01.03.2017 N 96 "O6 yrBepxaenun [lomoxxenus o KaapoBoM pezepBe GeaepaTbHOTO
rocynapcrBerroro oprana'; [lpukaz ®HC Poccun ot 16.06.2017 N MMB-7-4/511(@ "O6 yrBepKacHUH
[Tonoxenus o kaapoBoM pe3epBe DeaepanibHON HAJIOTOBOM CIIYXKOBI U €€ TePPUTOPHUATBHBIX OPTraHoB';
[Tpuka3z ®HC PO ot 11.04.2011 N MMB-7-4/260@ "O6 yrBepxxnennn Komekca 3THKH U CIIy:KeOHOTO
MOBEJICHUSI TOCYAAPCTBEHHBIX TPAXIAHCKUX Ciyxammx DeaepaqbHON HAIOroBOM CiayKObl"; Yka3
[Tpesunenta PD ot 19.11.2007 N 1532 "O6 ucuuciaeHnn craxa rocyJapCTBEHHON TPaKJaHCKOHN CITY>KOBI
Poccuiickoit @eneparuul Uisi YCTAaHOBJICHHSI TOCYIapCTBEHHBIM T'PAXKIAHCKUM ClyxamuM Poccuiickoit
@denepanyy €KeMECSYHONM HAJ0aBKU K JIOJDKHOCTHOMY OKJIaay 3a BBICIYTY JIET Ha TOCYJapCTBEHHOMN
rpaxaanckon cmyxk6e Poccuiickoit denepauuu, omnpeneiaeHus MPOAOHKUTEILHOCTH €XKETOJHOTO
JIOTIOJIHUTENBHOIO OIUIAYMBAEMOI0 OTIYCKA 3a BBICIAYTY JIET M pa3Mepa MOOIIPEeHUH 3a Oe3ylpeuHyo u
3¢ (}EeKTUBHYIO TOCYTAapCTBEHHYIO TpakIaHCKyro ciyxk0y Poccuiickoit ®enepanuu'; I[locranoBienue
[IpaBurensctBa P® ot 15.09.2003 N 570 "O mnopsake BKIOYEHUS B CTaX TOCYAapCTBEHHOM
IpaXJIaHCKOW CHYyXObl JJI1 Ha3HAueHUs TNEHCHHM 3a BBICAYry JeT ¢eaepanbHbIX TOCYIapCTBEHHBIX
IPaXIAHCKUX CIYXaIUX NEpUOJIOB CIYy:KOBI (paboThl) B IOKHOCTIX (peaepanbHO rocyqapcTBEHHOM
IpaXJIaHCKON CIIyXObI, TOCYIapCTBEHHBIX OJDKHOCTAX (eAepanbHON TOCYJapCTBEHHON CIY>KOBI,
rOCyJIapCTBEHHBIX JODKHOCTSIX (PelepalibHbIX TOCYJApCTBEHHBIX CIIYy)KAllUX U APYTUX JOJDKHOCTSIX,
onpenensembix [Ipesunentom Poccutickori ®enepanun"; Ykas Ilpesugenta PO or 20.09.2010 N 1141
"O nepeyHe AOHKHOCTEH, MEPUOABI CIYKOBI (paOOTHI) B KOTOPHIX BKIIFOYAIOTCS B CTaXK TOCYJap CTBEHHOU
TpaXXTaHCKOW CHYXKObl JJI1 Ha3HAueHUs TEHCHHM 3a BBICHYry JeT deaepanbHbIX TOCYIapCTBEHHBIX
rpaxaanckux ciayxamux"; Ilpukas Munsapasconpassutus PO or 26.12.2011 N 1648x "O6
YTBEPKACHUU TOPSAKA TOJICUETa U MOATBEPKACHUS CTa)Ka TOCYAapCTBEHHON TPasKIaHCKOM CITY:KOBI JUIs
Ha3HAYeHUs] TEHCHUU 3a BBICIYTY JIeT (elepajbHbIX TOCYAApCTBEHHBIX TIPa)¥JIaHCKUX CIyXamux'"
nocranoBieHue IlpaButensctBa Poccuiickoir @enepanyu ot 9 sHBaps 2014 1. Ne 10 «O mnopsinke
COOOIIEHUsI OTIENbHBIMU KAaTErOpUSMH JIML O TMOJY4YEHHM MoJapKa B CBSI3M C HX JOJKHOCTHBIM
MOJIO)KEHUEM MM HUCIOTHEHHEM HMH CIYXEOHBIX (JOKHOCTHBIX) OOS3aHHOCTEW, Ccaud U OLEHKU
MojlapKa, pealu3allii «BBIKYNIa» W 3a4KCIEHUS CPEACTB, BBIPYYEHHBIX OT €ro peanu3alumny;
ITocranosnenue IIpaButensctBa Poccuiickoit @eneparun ot 21 suBaps 2015 r. Ne 29 «O6 yTBepkaeHun
[IpaBui coobmieHnst paboTo1aTeNIeM O 3aKJIFOUEHUH TPYI0BOTO MITM I'PaXk/IaHCKO-IIPaBOBOIO JJOTOBOpa Ha
BBHITIOJTHEHHE PaboT (OKa3aHUE yCIyT) ¢ TPaKIaHMHOM, 3aMEIIaBIINM JTOJKHOCTH TOCYAapCTBEHHONW WIH
MYHUIUIIATEHON CITY>KOBbI, MepeueHb KOTOPHIX YCTAaHABIMBAECTCS HOPMATHUBHBIMU TPABOBBHIMU aKTAMH
Poccwuiickoit ®enepanuun», Ykaz Ilpesunmenta Poccuiickoit ®enepanuu ot 18 mas 2009 r. Ne 559
«O mpeacTaBieHUN TpakJaHaMH, TPETCHAYIONIMMH Ha 3aMEIIeHHe JODKHOCTEeH deaepanbHON
rOCy/IapCTBEHHON CITY>KOBI, U (peIepalIbHBIMU TOCYIaPCTBEHHBIMU CIYXKAIIMMH CBEICHUN O 10X0/AaX, 00
MMYILECTBE U 00513aTeNbCTBAX UMYIIECTBEHHOI'O XapaKTepay.

Benyummwmii cneunanuct-skenept Otnena JOJDKEH 3HATh WHbIE HOPMATUBHBIE MPaBOBBIE aKThl U
ClIy’)keOHBbIE JIOKYMEHTBI, pPEryJUpYIOIIUEe BOIPOCHL, CBSI3aHHbIE C OO0JAacTbl0 W BHJIOM €ro
npoeCCUOHATILHON CITY>KEOHOM NesITeTbHOCTH.

6.3.2. Uuble mpodeccuoHanbHbIe 3HAHUS: TEXHOJIOTHU OTOOpa M OICHKH NMEPCOHANa; MPHHIUIIBI
dbopMupoBanust U pabOTHI C KaJAPOBBIM PE3EPBOM B TOCYAAPCTBEHHOM OpraHe; TEOPHH MOTHBAIIMHM U UX
NpPUMEHEHUE MJi1 TOBbIIIEHUS A(G(EKTUBHOCTH YIOPABIEHUS NEPCOHATIOM; METO/Abl YIPABJICHUS
MIEPCOHAIOM; MOHSATHE KaJPOBOM CTPATErnH M KAJAPOBOM MOJUTUKN OPTaHU3AIUH: 1IENH, 3a/1a4H, (JOPMBI;
MOHATHE «OTKPBIThIE JaHHBIE»; CTPYKTypa M KJIIOYEBBIE IIOJIOKEHUS JIOJDKHOCTHOTO perjaMeHTa
roCyJapCTBEHHOTO TPAXKJAHCKOTO CIYXKallero W JIOJDKHOCTHOM WHCTPYKUMU MYHHULMIAIBHOTO
CIIy’)Kalllero; TMOPSAJOK BHECEHHs M3MEHEHHH B JIOJDKHOCTHOM perjiiaMeHT TOCyJapCTBEHHOI'O
IPaXJTaHCKOTO CIY)KAIlero; CHUCTEMbI, METOABl M (OpPMBI MATEPUATBHOTO M HEMAaTEPHAILHOTO
CTUMYJIHPOBAHUS TPAXKIAHCKUX CIY)KalIUX; TEXHOJOTMHM M METOAbl OLIEHKH NPO(PECCHOHANbHBIX U
JTUYHOCTHBIX KA4eCTB U XapaKTEPUCTUK;, MOTHBAIIMOHHBIC (DAaKTOPHI MPOBEACHUS OIICHKH IEPCOHANA;



TEXHOJIOTUM W METOJbl Pa3BUTUS IMEPCOHANA U TOCTPOCHUS NPO(PECCHOHATBHON Kapbepbl; OCHOBBI
IICUXOJIOTUM M COLMOJIOTMH prz[al. BOIPOCH TUIAHUPOBAHUS JTOTOJIHUTEIHHOTO MPOodheccCHnoHATBEHOTO
00pa3oBaHMs M MHBIX MEPONPUATHIA 110 MPOPECCHOHATBHOMY Pa3BUTHIO TOCYIaPCTBEHHBIX TPAKIAHCKUX
CIIy>KallluX; BOIPOCHI MJIAHUPOBAHUS U OPraHU3alMK pabOThI IO OJATOTOBKE U MEPENOrOTOBKE pe3epBa
YIPaBIEHYECKUX KaapOB; MOPSAIAOK pa3pabOTKH IUIAHOB IOATOTOBKH, NEPEMOATOTOBKU U TIOBBIIICHUS
KBAIM(UKAIMKM TPAKIAHCKUX CIYXKAIUX; MOPSAIOK OpraHu3alii MPOBEACHUS MEpONPUATUH I10
pPasBUTHIO M TMPO(EeCcCHOHATBFHONW Kapbepe, OOyueHHs, aJanTalud W CTaKUPOBKU KagpOB MOPSAIOK
paccMOTpeHHs] JOKYMEHTOB O MPUCBOCHHH KJIACCHOTO YMHA TOCYAAapCTBEHHOW TPaskJaHCKOM CIIyKOBbI
Poccuiickoit ®@enepauuu  QenepaibHBIM TOCYAAPCTBEHHBIM TPAKIAHCKUM  CIY)KAIlUM; METOJIbI
MIPOTHO3UPOBAHNUS YUCIEHHOCTH MEPCOHANA U MOAXObl K HOPMUPOBAHUIO TPYAA; MOPALOK ONpPENEIICHUS
NIEPCIIEKTUBHON U TEKYyILEeH MOTPeOHOCTU B KaJipax, MOHATUE KOPPYILUHU, IPUUMHBI €6 BOSHUKHOBEHUS U
MOCJICACTBHSI; OCHOBHBIC HAIPaBIIEHUS MOJIUTUKHU TOCyIapcTBa B cepe MPOTUBOACHCTBUS KOPPYIILIUU;
MEpHI 10 NPOPHIAKTUKE U TPOTHBOACUCTBUIO KOPPYIIMH HA TOCYIapCTBEHHON I'pa)KIaHCKOW ciyx0e;
HOPMAaTUBHbIE M METOJAMYECKHE JOKYMEHTBI, KacarolulMecs KaJpOBOIrO JIEJONPOU3BOACTBA; MOPSA0K
COCTaBJICHUSI IJIJAHOBO-OTYETHOM JIOKYMEHTALMU; OCHOBBI JOKYMEHTAILIMOHHOTO 00€CIeUeHUs]; MOPSII0K
o0OecrieueHrsT COXPAaHHOCTHM U ydeTa [OKYMEHTOB; TpeOoBaHHEe K O(OPMICHUIO JIOKYMEHTOB;
HOPMAaTUBHbIE IPABOBbIE AaKThl, IIOJIOKEHUS, WHCTPYKLUH, JAPYrU€ PYKOBOJAAIIUE MaTepuaibl U
JOKYMEHTBl 1O BEACHUIO KaJpOBOrO  JIEJNONPOM3BOJCTBA; OCHOBHBIE MOJOXEHHS EnunHoi
rOCyZapCTBEHHOM CHCTEMBI JCIIONPOU3BOJICTBA; CTPYKTYpPY MPEAUPUATHS U €ro IOApa3JeicHUN;
CTaHJapPThl YHU(PUIIMPOBAHHON CUCTEMBbl OPTaHU3AIMOHHO-PACIOPATUTENLHON TOKYMEHTALUN; MTPaBUIa
IIOJIb30BAHUS IIPUEMHO-TIIEPETOBOPHBIMU  yCTPOMCTBAMHU; IIpaBUJIAa II€YaTaHUs JEJIOBBIX IHCEM C
MCIOJIb30BAaHNEM THIOBBIX (DOPM; OCHOBBI THUKHU U 3CTETHKU;

6.4. Hamune QyHKIMOHANBHBIX 3HAHWA: (YHKIUK KAJAPOBOH CIyXObI OpraHM3alluy; MPHHIUIIOB
¢dbopmupoBanust U oueHKH 3P(HEKTUBHOCTH NIEATEIbHOCTH KAJPOBBIX CIYKO B OpraHU3alusX; MEepPeUHs
rocyJapcTBeHHbix Harpaja Poccuiickon ®enepaunu; mpoueAypbl XOAATaWCTBOBAaHUS O HArpaKJICHHM;
IpOIEeTyphl MOOIIPEHHSI U HArpaKJCHUS 3a TPAXKIAHCKYIO CIyXkOy; MOPsIOK MPOBEAECHUS KOHKYPCOB U
oopMmIIeHHs KOHKYPCHOW JOKYMEHTAIlMH; MOPSAJOK M TEXHOJIOTUsS MPOBENEHUS aTTECTAllUM; MOPSI0K
pacuera craxa TOCYIapCTBEHHOH TIpakJaHCKOM CIyXObl MM cTaka pabOThl MO CHELUAIbHOCTH,
HaIpaBJICHUIO TOATOTOBKH, KOMIIEHCALUWA, OQOpPMIEHMS] NEHCHH TOCYAapCTBEHHBIM TI'PakIaHCKUM
CIy’KalllUM; HOPMbI 3THKH U JI€JIOBOrO OOIIEHUs; 0a30Bble OCHOBBI MH(OPMATHUKHU, CTPYKTYpHOE
[IOCTPOCHHE HWH(POPMAIMOHHBIX CHCTEM M OCOOEHHOCTH pabdoThl € HHMMHM, LEHTpPaJU30BaHHAs H
cMemaHHass ~ (QOpMbI  BEJEHMsS  JIeJONPOM3BOJICTBA;  CHUCTEMa  B3aMMOJAEHCTBUS B PaMKax
BHYTPUBEJJOMCTBEHHOI'O U MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO TOKYyMEHTO000pOTA.

6.5. Hamuume 0a30BBIX yMEHHIl: MBICIUTh CHCTEMHO (CTpaTeTMYECKH); IUIAHUPOBATh,
palMoHaIbHO MCIIONB30BATh CIY)KEOHOE BpeMs M JOCTUIaTh pe3ysibTaTa; YNpaBiIsATh W3MEHEHUSIMU;
3G(GEKTUBHO IJIAaHUPOBaTb, OPraHU30BbIBaTH pabOTy U  KOHTPOJIUPOBATh €€  BBHINOJIHEHHUE;
KOMMYHHMKATHUBHBIE YMEHHUS.

6.6. Hanmnune npodeccuoHanbHbIX yMEHUI: onpesereHrne ONTUMaIbHOW KaJpoBOM cTpaTeruu u
KaJIpOBOM MOJUTUKU OPraHU3allN; ONPEIeIeHNEe ONTUMAaIbHBIX METOJO0B U HHCTPYMEHTOB COBPEMEHHBIX
KaJpOBBIX TEXHOJOTHM B 3aBHCHMOCTH OT LeJiell W 3a/Jad TOCYAapCTBEHHOTO OpraHa, (yHKIMHA H
MOJIHOMOYHUI MO JOJKHOCTSM; OlEHKa A(P(EKTUBHOCTH OO0YYEHMsI TPaKAAHCKUX CIYXallluX; OLIEeHKa
KOPPYIIIMOHHBIX PUCKOB; BBISBIEHHE (pakTa HadUuus KOH(JIMKTa HMHTEPECOB; NPOBEICHHE aHalIHu3a
CBEICHUI O T0X0/1aX, PacxoJiax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYILECTBEHHOTO XapaKTepa; yMEHUE
MIPOBOJIUTH OLIEHKY KOPPYIIIMOHHBIX PUCKOB, BBIABIATH KOH(DIUKT HHTEPECOB, pa3peniaTb KOHPIUKTHbIE
CUTyalluu; BEJEHHUE JEeJONPOU3BOJACTBA; paboTa C JOKYMEHTAaMH OrPaHUYEHHOrO JIOCTyMa; BEICHHE,
XpaHEHUE U YYeT JIMYHBIX €1 U TPYJOBBIX KHI)KEK; BblJJauya CIIPABOK.

6.7. Hanmune GyHKIIMOHATBHBIX YMEHHIA: BEICHHE JTMYHBIX JIEN, TPYIOBBIX KHIDKEK IPaKTaHCKUX
CIy’KallluX, pabdoTa co CIy)XEOHBIMH YIOCTOBEPEHHUSMH; OpraHM3alus M HOPMHPOBAHUE TPYAA;
pa3paboTKa MPOEKTOB OPraHMU3AIMOHHBIX M PACIOPAIUTENBHBIX JOKYMEHTOB IO KaJpaM; XpaHEHHE
JOKYMEHTOB B COOTBETCTBUU C TpeOOBaHMSIMH 3aKkoHonaTenbcTBa Poccuiickoit denepanuu u
JIOKQJIbHBIMU HOPMATUBHBIMH aKTaMH OpraHHU3aliu; padoTa ¢ HHPOPMAIIMOHHBIMU CUCTEMaMU U 0a3aMu
JAHHBIX 110 BEACHUIO, YUETY KaJIpOB.

11. lo/zkHOCTHBIE 00I3AaHHOCTH, NMPaBa U OTBETCTBEHHOCTh



7. OcHOBHBIE TIpaBa U O0SI3aHHOCTH BEAYILETO crienuanucTa-skcnepra Otaena, a TakkKe 3arpeThl
U TpebOBaHHUA, CBSI3aHHBIE C TPAXKIAAHCKOW CIIyKOOH, KOTOpbIE YCTAHOBJIEHBI B €ro OTHOLICHHH,
peycMOTpeHbl cTathsamu 14, 15, 16, 17, 18, 19, 20, 20.1 ®enepansuoro 3akona ot 27 utons 2004 r.
Ne 79-D3 «O rocynapcTBEeHHOM TpaxaaHcKol ciryxoe Poccuiickoit deneparuny.

8. B mensx peanusanmu 3a7ad ¥ (QYHKIMH, BO3JIOKEHHBIX Ha OTIEN KaJpoB MeKpalOHHOM
uHcniekiuu denepanpHoii HamoroBor ciryxkO0b1 Ne 15 mo Cankrt-IletepOypry, Beaymui CHEIUaNKCT-
skcniept Otaena o0s13aH:

['oToBUTH MaTepualbl JUIsi MPUCBOCHUS KIIACCHBIX YHMHOB TOCYIAPCTBEHHBIM TI'PaXXIaHCKUM
CILy>KallluM,;

0(QOpPMIISITh TOKYMEHTHI U Y4aCTBOBAaTh B 3aCE/IaHUAX aTTECTAI[MOHHOIN KoMuccuu MHcnekuy;

0opOpMIIATh JOKYMEHTHI M Y4YacTBOBaTh B 3aCEJaHUSX TPYIIBI 3KCIEPTOB IO KOMIUIEKCHOW
OLIEHKE FOCYAaPCTBEHHBIX TPAXKIAHCKUX CITY>KaIINX;

IIPOBOAUTH pabOTy IO MOBBILIEHUIO KBATM(UKALIMYA COTPYIHUKOB UHCIEKIINN;

CBOEBPEMEHHO BHOCUTH JAHHBIE B IMYHBIC KapTOUKU coTpyAHUKOB T2 u T2-I'C;

OoQOpMIISITH JOKYMEHTBHI IO aJanTalliM W HACTaBHUYECTBY BHOBb IPHUHSTHIX COTPYIHUKOB

WHCIEKIIUU;

OCYIIIECTBIISITh BBOJ, KOPPEKTUPOBKY, CBEJIEHUH, BeACHHE (OpM OTUETHOCTU U aHAIU3 B Oasze
nanHbIX «JIKC Kanpsi», Beirpy3ky 0a3sl ganubix «JIKC Kangpeiy;

pa3mMenieHus B nH(GOpMaLuu o KaJpoBoM cocTtaBe MHcnekuuy 1 BeeHUE KaJpoBbIX MPOLELYp B
eIMHON HH(POPMAIIMOHHOM cUCTEME YIpaBlieHus KaapoBbiM cocTaBoM (Hanee - EMCYKC);

OCYILECTBIISITh BBOJ, KOPPEKTUPOBKY, CBEACHWH, BeaeHHE (OpM OTYETHOCTH M aHamU3 0a3
nmanabelXx B EUCYKC;

IPOBOAMTH IPOBEPKY MOJHOTHI U JOCTOBEPHOCTb MPEIbSABICHHBIX I'PaXJ1aHaMU JTOKYMEHTOB JJIs
3aKIIIOYEHHUs CTY’KeOHOr0 KOHTpakKTa (TPyJOBOTO JOrOBOpa); OCYIIECTBIIATh MPOBEPOUHBIE MEPOIPUATHS
B OTHOIIEHUM JIMI], MOCTYHAIOIIUX HA TOCYJapCTBEHHYIO TPaXJIAHCKYI0 CIyXkO0y B HHCIEKIHIO B
cooTBeTCTBMM ¢ 1. 1. 16, 18 u.l c1.44 ®denepanpHoro 3akoHa ot 27.07.2004 N 79-®3 "O
rOCYJapCTBEHHON TrpaxaaHckoi cimyxk0e Poccuiickoit ®enepanuu", Ha HaluuyMe MaTepUaos,
MPEMSITCTBYIOUINX [IPUEMY Ha FOCYAApCTBEHHYIO IPaKJaHCKYIO CIYKOY;

OCYILIECTBIIAATh KOHTPOJIb CBOEBPEMEHHOCTH IPEICTABICHUS Tpa)KIaHaMH, NOCTYNAIOUIMMH Ha
rOCy/lapCTBEHHYIO CiIyk0y, a Takxke paOoTHHUKamMu VHcreknuu CBEIEHHM O CBOMX J0XoJax, o0
UMYIIECTBE M 00s3aTEeIbCTBAX MMYILECTBEHHOTO XapakTepa, a TakKe CBEJeHMH o Joxojax, 00
UMYIIECTBE M  00s3aTENIbCTBaX MMYILECTBEHHOTO XapakTepa CBOMX cCynpyru (cympyra) |
HECOBEPLICHHOJIETHUX JIETEM;

obOecnieunBaet BBOJ B 0a3y manHbix JIKC Kaapel 1 mpoBepKy cBeZieHM 0 10X0ax, pacxoaax, o0
UMYIIECTBE U 00s3aTeNbCTBAX HMYIIECTBEHHOIO XapakTepa JIMIA, 3aMEMIAloIero JIOJKHOCTb
®denepalibHOI HAIOTOBOM CITYKOBbI, €ro Cynpyru (Cynpyra) 1 HECOBEPIIEHHOJIETHUX JIETEH;

IIPOBOAMTH NPOBEPKU B COOTBETCTBMM ¢ Yka3zom IIpesupenra PO or 21.09.2009 N 1065 "O
MIPOBEPKE JOCTOBEPHOCTH U IMOJIHOTHI CBEACHH, MPEJICTaBISIEMbIX Ipa’kJaHaMH, MPETEHIYIOIUMH Ha
3aMelleHue  JOJDKHOCTeH  (enepanbHOM  TOCYZapCTBEHHOM — CiykObl, W QenepaabHbIMU
rOCy/IapCTBEHHBIMU CIY)KalllUMHU, W coOmoeHns ¢eaepalbHbIMU TOCYAApCTBEHHBIMH  CIYXAIlIUMU
TpeOoBaHui K ciyxeOHoMy mnoBeneHuto" u PenepanbHbiM 3akoHOM oT 03.12.2012 Ne 230-d3 «O
KOHTpOJIE 332 COOTBETCTBHEM PACXOJOB JIMII, 3aMELIAIOIINX TOCYAapCTBEHHBIE TOJIKHOCTH, U MHBIX JIUIL
UX JI0XOJaM»;

MPOBOAUTH PabOTy MO OPOPMIIEHHIO M CBEPKE CIYKEOHBIX yIOCTOBEPEHHI IOCYIapCTBEHHBIX
IPaXIaHCKUX CIIYKalllUX UHCIIEKIINH;

KOHCYJIbTUPOBaTh TOCYAAPCTBEHHBIX TPAXKIAHCKUX CIYXKAIIUX U PAOOTHUKOB WMHCHEKUUHU IO
BOIIPOCAM T'OCYIAapPCTBEHHON T'Pa)KJAaHCKOM CIIy>KOBI M TPYIOBOMY 3aKOHOJATENBCTBY B IpeaesiaX CBOEH
KOMIIETEHIIHH;

BECTH JIEJIONPOU3BOJICTBO OT/ENa B YCTAHOBJICHHOM IOPSAAKE, B TOM YHUCIIE C HUCIIOJIb30BAHUEM
CHUCTEMBI JIEKTPOHHOTO JoKyMeHToobopoTa (COI-UDPHC);

0(pOPMIIATH TOKYMEHTBI C IOMETKOM «UIs CITY>KeOHOT'O TIOJIb30BAHUS.
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B cnywae ciyxeOHOI HEOOXOOMMOCTH 3aMeIlaTh COTPYIHUKOB OTJAENa M0 CIeIYIOIUM
HalpaBJICHUSAM:

OPOBOJIUTH pPabOTy MO OQGOPMIICHUIO IpHEMa, IEPEBOIOB, IEPEMEIIECHUH, YBOJIbHEHHS
paboTHHKOB MIHCIIEKIIMU, TOTOBUTh IPOEKTHI IPUKA30B 110 JIUMYHOMY COCTABY MHCIIEKLIMH; CBOEBPEMEHHO
IIPOBOJAUTH O3HAKOMJICHHME COTPYAHMKOB HMHCIEKIUM C IMpUKa3aMH M JTOKYMEHTaMH, H3/aBa€MbIMU
OT/IEJIOM KaJ[pOB;

OpUHUMATh ydacTHe B pabore mo moabopy, oTOOpy, HaiiMy, PacCTaHOBKE M IEPEMEIICHHUIO
IepCOHAaJa MHCIEKIMU B IpeieiaX CBOUX ITOJIHOMOYUH;

0(pOpMIIATH TOKYMEHTHI U y4acTBOBATh B 3aCEIaHUAX KOHKYPCHOU KoMHCcCcHU MHCTeKIuy;

0(OPMIIATH JOKYMEHTBI [10 BCECTOPOHHEH OLIEHKE I'OCYJapCTBEHHBIX I'PAKIAHCKUX CIIYXKAILHX;

oopmIATh U (HOPMHUPOBATH JI€Ta B COOTBETCTBUHM ¢ HOMEHKJIATYPOH /1€ OTJENa, OCYIIECTBIISATh
XpaHEHHE U cJjauy B apXUB JIOKyMEHTOB OTJIENa,

0(OPMIIATH U BECTH B YyCTAHOBJICHHOM IOPSIKE TUYHBIC Jea COTPYIHHUKOB WHCTICKIINH;

0(OPMIIATH B YCTAHOBJICHHOM IOPSIKE TPYJIOBbIE KHUKKU COTPYIHUKOB UHCIECKIIH;

[0 JIMYHOMY 3asIBJICHHUIO COTPYIHHKOB MHCIIEKIIMH TOTOBUTH CIPABKUA O pabOTE B WHCIEKIMH U
KOIIMH TPYIOBBIX KHUKEK, 3aBEPEHHBIX B YCTAHOBJICHHOM IOPSJIKE;

IIPOBOAMTD CIYKEOHBIE IPOBEPKHU B OTHOLLIEHUU COTPYAHUKOB UHCIIEKIINH;

©XKEHe/eIbHO MPEeACTaBIATh cBeleHus no BakaHcusM B YmpasieHue ®HC Poccum mo Cankr-
[TetepOypry;

0(OpPMIIATH TOKYMEHTBI U y4acTBOBATh B 3aCEaHUSX KOMUCCHHU IO YPETyJIMPOBAHUIO KOH(IUKTA
nHTepecoB MHcnekuuuy;

0(OpPMIIATh B YCTAHOBJIEHHOM HOPS/IKE JOKYMEHTHI /ISl TOOIIPEHHs COTPYAHUKOB MHCIEeKIuK K
I00WIeHHBIM JJaTaM M mpenactaBieHuss K HarpaxaeHuto rpamotamu Y®OHC Poccunm no Calkr-
[TerepOypry;

TOTOBHUTH JUIS YTBEPXKICHUS HavyalbHUKOM WHCHEKIMH rpauKe €KEroAHBIX OIUIAYMBAEMBIX
OTITYCKOB I'pakJaHCKUX ciayxkamux MHcneknuy;

OCYIIECTBIISATH O(POPMIIEHHE JIUCTKOB BPEMEHHOW HETPYA0CIOCOOHOCTH;

0(OPMIIATH TOKYMEHTHI IO MPOBEACHUIO 0053aTENbHOM rocy1lapcTBEHHON AAKTUIOCKOMMYECKON
perucTpalii  BHOBb  MNPUHATBIX  TOCYJApCTBEHHBIX  TPAXKIAHCKUX  CIYXaIIMX, MPEJCTaBIATH
KOPPEKTHPYIOLIHE JOKYMEHThl TPOBEICHHsI 0053aTeNIbHOM TOCYAapCTBEHHOM JAaKTUIOCKONMUYECKOH
perucTpanuu B 0TAes 0€30MacHOCTH YTIPaBIEHUS B YCTAHOBJIEHHOM TOPSIZIKE;

OCYILIECTBJIATh MTOATOTOBKY IIPOEKTOB aKTOB HA COTPYJHUKOB MHCIEKIIMH, CBA3aHHBIX C BBIIIJIATON
Ha10aBKH 3a BBICIYTY JIET U O)OPMIIEHUN COOTBETCTBYIOIIUX IOKYMEHTOB.

OcymiecTBieHne BHYTPEHHETO KOHTPOJI BBINOJHSAEMBIX Ipoueayp (paboT), ompeneneHHbIX
[lepeunem omepanuii  TexHOJIOTHMYeCKUX mporeccoB, BoimonHseMbix ©OHC Poccuu, wmeromom
CaMOKOHTPOJIS.

Cobmoniate yctaHoBieHHble B MHcnekuuu [IpaBuiia BHYTpeHHEro TPYyJIOBOrO pacHopsaka,

JIOJDKHOCTHOM peryIaMeHT, MpaBuiia oXapHoW 6€30MacHOCTH U OXpaHbl TpyAa.

[TonnepxuBaTh ypoBeHb KBaM(UKALMHU, HEOOXOAUMBIN ISl UCIIOJIHEHUSI CBOUX JIOJKHOCTHBIX
00s13aHHOCTEH.

Crporo coOmomate TpeboOBaHUS 1O OOpalleHHI0 ¢ HH(OPMALMOHHBIMU  pecypcami,
COJIepKALMMH  CBEJICHUS, COCTaBJSIOIIME CHyXeOHyI0 TailHy, MNOpsSJoK paboTel co ciayxeOHOoU
uH(popManuei.

Cobmtonate OrpaHMYeHHs, CBS3aHHBIE C TOCYAApCTBEHHOM CIyKOOH B COOTBETCTBHM C
®enepanbHbIM 3aK0HOM OT 27.07.2004 . Ne 79-D3.

9. B mensx MCHONHEHUs BO3JIOKEHHBIX TOJHKHOCTHBIX OOS3aHHOCTEM BeAyIIMi ClenuancT-

skcnept OTaena UMeeT NpaBo:

BECTH MEPENUCKY 10 BOIPOCAM, OTHOCSIIMMCS K KOMIIETEHLIUN OTIEINA;

paboTaTh ¢ JOKYMEHTaMU OT/IEJIOB MHCIIEKIIUH JIJIsl BBITOJIHEHUS BO3JIOKEHHBIX Ha OT/AEN 3a/]aY;

3HAKOMHUTBCA C OT3BIBAaMH O TMpPO(ECCHOHAIBHOW CIY)KEOHOH JesITeIbHOCTH M JIPYTUMH
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIEJI0, C MaTepHaJaMy JUYHOIO JeJia, a TaKKe Ha MPUOOILEHUE K
JMYHOMY JIEJTy MUChbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUaJOB;

OCYILECTBIIATH 3aAILUTY CBOUX NEPCOHAIBHBIX JaHHBIX;

OCYILIECTBIISATh MPO(PECCHOHATBHOE pPA3BUTHE B IMOPSIKE, YCTAaHOBICHHOM 3aKOHOAATEIHCTBOM



Poccuiickoit ®enepanuu, NOCTOSHHO TIOBBIIIATH CBOIO KBAIM(UKALMIO, H3y4aTh HOpPMAaTHBHBIC
MaTEepUabl;

NoJy4yaTh JAOCTYH K QenepaibHbIM HH(OPMAIMOHHBIM pecypcaM, comnpoBokaaeMbiM DKV
«Hasor-Cepsuc» ®HC Poccun, a Takke Ha yJaJdeHHBIA AOCTYN K 0a3aMm JaHHBIX IOJBEIOMCTBEHHBIX
HAJIOTOBBIX OPIaHOB B COOTBETCTBUU ¢ [IOpsaKOM MOIKIIIOUEHHS 10JIb30BATENEH K YCIyraM yJlajieHHOIo
J0CcTyna K MH(GOpMaMOHHBIM pecypcaM (eAepalbHOr0 U MECTHOTO YPOBHEH;

[oJIy4aTb JOCTYIl K JOKYMEHTaM M MaTephallaM, COAEPKAIUM CBEICHUS, OTHOCSIIMECS K
CIly’KeOHOI1 TaliHe, B cocTaBe U 00beMe, HeOOXOAMMOM JUIs BBINOJIHEHUS 3a/1a4 OT/eNa;

cTporo cobOmogatb TpeboBaHHS 1O OOpameHUI0 ¢ HMH(QOPMAIMOHHBIMU  pecypcami,
COJIEp KALIMMHU CBEICHUS, COCTABIISIOIINE CITYKEOHYIO TalHY.

10. Benymwmii cnenmanmuct-3kcnepT OTaena OCYHISCTBISCT HHBIE IMpaBa M HUCIONHAET WHBIC
00513aHHOCTH, NPEAYCMOTPEHHbIE 3aKoHOAaTeslbCcTBOM Poccuiickoit ®enepauuu, [lonoxenuem o
OenepanbHOil  HalmoroBoM cinyx0e, mnpuxazamu (pacnopsokenusimu) OHC Poccun u  uHbIMEU
HOPMAaTUBHBIMH IIPaBOBBIMU aKTaMHU.

11. Benymwmii cnenuanuct-skenept OTaena 3a HEUCHOJHEHUE WM HEHaJJIeXkalllee UCIIOIHEHNE
JOJDKHOCTHBIX  OOSI3aHHOCTEH MOXKET ObITh INPUBJIEYEH K OTBETCTBEHHOCTHM B COOTBETCTBHUM C
3akoHonarenscTBOM Poccuiickoit ®denepamuu. Kpome Toro, Bemymwmii crnenuanuct-skcnept Otnena
HECET OTBETCTBEHHOCTD!

3a HEKaYe€CTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE 33/a4, BO3JIOKEHHbIX Ha OTxaen, 3adaHui,
IIPUKA30B, PACHOPSKEHUN M YKa3aHWH BBINIECTOSIIMX B NOPSAKE MOAYMHEHHOCTH PYKOBOIMUTENIEH, 3a
UCKJIIOYEHUEM HE3aKOHHBIX;

3a UMYIIECTBEHHbIH yIepO, MPUUMHEHHBIH 110 €ro BUHE;

3a pasriialieHue TOCY[apCTBEHHOW M HAJIOTOBOW TaWHBI, MHOW WH(OpPMALWHU, CTaBIICH eMy
M3BECTHOM B CBSI3U C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

3a JeiictBue wuiau Oe3/eHCTBUE, MpHUBEALLEE K HApPYLIEHUIO IPaB U 3aKOHHBIX HHTEPECOB
COTPYJHUKOB UHCIIEKLUH,

3a HEcOOJIOJeHHE OTpaHUYEHUM, CBSI3aHHBIX C MPOXOXKIACHUEM TOCYIAapCTBEHHON TpakIaHCKOM
CITYKOBI;

3a HapymeHue Kopekca 3THKHM M CiIy’)Ke€OHOTO MOBEAECHUS TOCYJApPCTBEHHBIX TI'PaKIaHCKUX
ciyxaimux denepanbHON HAIOTOBOH CITyXOBI;

3a HecoOmoaeHue (enepaabHbIX 3aKOHOB M HOPMATHBHBIX IIPAaBOBBIX akTOB Poccuiickoit
denepany, HOPMaTUBHBIX MPaBoBbIX akToB MuHduHa Poccun, akroB ®HC Poccun, YpasineHus, MHbIX
JOJDKHOCTHBIX  O0SI3aHHOCTEH, NPEIyCMOTPEHHBIX HACTOALIMM PermamMeHToM B COOTBETCTBHM  C
YTOJIOBHBIM, aJMUHUCTPATUBHBIM, I'PaXJAAHCKUM 3aKOHOAATEIBCTBOM, a TAKXKE 3aKOHOAATEIBCTBOM O
TPaKIAHCKOU CITy»kKOe.

V. IlepedyeHb BOIPOCOB, 10 KOTOPBIM BeAyIIHUii cienuaanct-Ikenept Oraena
BIIPaBe WM 00513aH CAMOCTOSITEIbHO MPUHUMATH
ylnpaBjieHYeCKHe U NHbIEe PeleHust

12. Tlpu ucnomHEHUH CIYKEOHBIX 00S3aHHOCTEH BEIyIIMH crenuanucT-a3kcneptT OTaena BIpase
CaMOCTOSATEIILHO TPUHUMATh PEIICHUS IO BOITPOCAM:

aktyanusanuu 6a3el qaHHbIX «JIKC Kampsi»

ONTUMHM3AIMH UCTIOIB30BAHUS IMYHOTO PabOUero BPeMeHH C 1eTbI0 dP(GEKTUBHOTO HCIIOTHEHUS
TEKYIIUX 3a]1a4;

NPEeIyCMOTPEHHBIM  mojoxkeHHeM 00  Otaene, WHBIMH ~ HOPMATUBHBIMH  aKTaMH,
aamuHucTpatuBHbIM pernmamenToM @HC Poccun, Ynpasnenus.

13. Ilpu ucnomHEHUH CITyKEOHBIX 00S3aHHOCTEH BeNyIIUW crieruanucT-3kcnept Otaena o0s3aH
CaMOCTOSATEIILHO TPUHUMATh PEIICHUS TT0 BOITPOCAM:

BEJICHUS JIMYHBIX JE]l TOCYJapPCTBEHHBIX T'Pa)XTaHCKHUX CIYKalIUX U paOOTHUKOB WHCIICKINH B
YCTaHOBJICHHOM TOPSIKE;

BBOJIa, KOPPEKTHUPOBKE CBEICHUI, BEICHUS COOTBETCTBYIOIIMX (POPM OTUETHOCTH W aHAIIM3A B
6a3e ganubx «/IKC Kaapei»



oOecrieyeHHs COOJIOJICHHSI HAJIOTOBOW M MHOW OXpaHsAEMON 3aKOHOM TaifHbl B COOTBETCTBHH C
HasoroBsiM koJiekcoM, (eiepaabHbIMU 3aKOHAMH, HHBIMU HOPMaTUBHBIMH IIPABOBBIMU aKTaMH;

obecrieyeHns paboTOCIOCOOHOCTH HUHPOPMALIMOHHO-KOMMYHUKAITMOHHBIX TeXHoJoruii B OTrene,
BKJIIOYasl HCIOJIb30BAHNE BO3MOXKHOCTEH MEKBEOMCTBEHHOI'O JOKYMEHTOO00POTa;

WHBIM BOIIPOCAM.

V. IlepeyeHb BONPOCOB, M0 KOTOPBIM Beayluuii cnenuaaucT-3xcnept Oraena BIpaBe
WIN 00513aH Y4aCTBOBATh NMPHU MOATOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB U
(WIH) NPOEKTOB yNPABJEHYECKUX U HHBIX pelleHui

14. Beaymuii cneunanuct-3kcneptr Otaena B npenenax (yHKIMOHAIBHOW KOMIIETEHIIMU BIIPaBe
Y4acTBOBaTh B IMOJATOTOBKE (OOCYXJIEHWH) HOPMATHBHBIX IPABOBBIX aKTOB M (WJIHM) TIPOEKTOB
yIpaBJIEHYECKUX, UHBIX PEIIEHHUH 110 BOIPOCaM:

[IPUKA30B, PaCHOPSKEHUN NHCIIEKIIUHU, CBA3AHHBIX C I€ATEIbHOCTBIO OT/IENA;

BHECEHHUS IIPEJIOKEHHH 110 COBEPIIEHCTBOBAHUIO Pa0OThI OT/ENA;

MOJArOTOBKH IOJIOKEHUSI 00 OT/elIe, JOHKHOCTHBIX PETJIAMEHTOB I'OCYIaPCTBEHHBIX IPaKJaHCKUX
CITy’KallluX;

MOJTOTOBKU MPEJIOKEHNUN 110 COBEPILIEHCTBOBAHUIO 3aKOHOATEILCTBA 10 BOIPOCAM, BXOSIINM
B KOMIIETEHIIHIO OT/Iea.

15. Begymmii cnennanuct-3kcrept Otaena B npenenax (pyHKIHOHAIBHOW KOMIETEHIINH 00s3aH
y4acTBOBAaTh B MOArOTOBKE (0OCY/I€HUN) HOPMATUBHBIX IPOEKTOB TIOKYMEHTOB:

nonoxenus o6 Otnerne;

rpaduka OTIYCKOB IPAXKAAHCKUX CIYXKALIUX OTIeNa,

MHBIX aKTOB 10 IOPYYEHHUIO HEMOCPEICTBEHHOTO PYKOBOJUTENIS U PYKOBOJICTBA MHCIIEKIIMH.

V1. Cpoku u npoueaypsl NOArOTOBKH, PACCMOTPEHUS NIPOEKTOB
yIpaBJeHYEeCKHX M HHBIX PelIeHUH, IOPAI0K COTIACOBAHMS U
NPUHATHSA JAaHHBIX PelIeHU

16. B cooTBeTCTBUM CO CBOMMH JOJKHOCTHBIMH OOSI3aHHOCTSIMU BEYIIMH CHEIMATIUCT-KCIEPT
IIPUHUMAET pEUIEHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOJIATEIbHBIMM W WHBIMH HOPMAaTHBHBIMH
npaBoBbIMU akTaMu Poccuiickoint denepanun.

VII. Ilopsinok ci1y:ke0HOT0 B3aUMOAeHCTBUA

17. BzaumoneiictBue  Bemaymiero — crnenuanucta-skcnepra  Otnena ¢ denepanbHbIMU
rocyAapCTBEHHBIMM TpaxkaaHCKuMu ciryxammumu @HC Poccun, rocygapCTBEHHBIMM CITYKAIIUMU MHBIX
rOCYJJapCTBEHHBIX OpPraHOB, a TAKXKE C APYTUMH TPaKIaHaMU U OPraHU3alUSMH CTPOUTCS B PaMKax
JETIOBBIX OTHONIICHWH Ha OCHOBE OOMIMX WPHHIMUIIOB CIY)KEOHOTO TMOBEIEHHSI TOCYAapCTBEHHBIX
CITy’KallluX, YTBepkAeHHBIX YKazoM IIpesunenta Poccuiickoit @enepanuu ot 12 aBrycra 2002 r. Ne 885
«O0 yTBepXkJEHWU OOIUX TMPHHIMUIOB CIY)XEOHOTO TOBENCHHUS TOCYJAPCTBEHHBIX CIYKAITIX»,
TpeOOBaHUH K cIy)eOHOMY MOBEICHUIO, YCTAHOBIIEHHBIX cTaThel 18 deaepanbHOro 3aKoHa OT 27 UIONA
2004 1. Ne 79-®3 «O rocymapCTBEHHOU IpakaaHCKoM cimy)0e Poccutickoit denepanuny», Komekca stukn
U CIYy)XeOHOrO TMOBEICHHsSI TOCYAAapCTBEHHBIX TPaKIAHCKUX Ciyxkamux DenepanbHOl HaloroBoi
ciy0b1, yrBepskacHHoro npukazom ®HC Poccun ot 11 anpens 2011 r. Ne MMB-7-4/260@, a Taxke B
COOTBETCTBHHM C MHBIMH HOPMAaTHUBHBIMHU IPaBOBBIMU akTamu Poccuiickoil denepanuu u npHKa3zaMH
(pactiopsoxerusimu) @HC Poccun.

VIl [lepeyennb rocyiapcTBEHHBIX YCJIYT, OKA3bIBA€MbIX FPAXKIAHAM U
OpPraHu3anusiM B COOTBETCTBUU € A IMUHUCTPATUBHBIM perjiaMeHTOM
denepajbHON HAJIOTOBOM CIYKOBI



18. B cooTBeTCTBHM C 3aMeIIaeMOi TOJDKHOCTBIO M B Mpejenax (QyHKIIMOHATBHON KOMITETEHIIUN
BeOyIMi crenuanuct-3kenept OTaena BBIOIHSET OPraHU3alMOHHOE O0CCleueHUe OKazaHUs
CJICYIOIINX BUIOB TOCYIAPCTBEHHBIX YCIIYT, OCYIIECTBIAEMbIX MIHCTICKITHEH:

['ocynmapcTBeHHAs ycliyra He OKa3bIBaCTCA.

IX. Iloka3aTesu 3(p(peKTUBHOCTH U Pe3yIbTATHBHOCTH
npodeccHoOHAIBLHOM CJIyKeOHOH eI TeJIbHOCTH

19. DpheKTUBHOCT, ¥ PE3YIBTaTUBHOCTh TNPOPECCHOHATBHONW CIYXKEOHOH JesITeThHOCTH
BE/YIIETO crienuanucTa-skcrepra OT/ena oneHNBaeTCs 10 CISAYIOIIUM TTOKa3aTeNsIM:

BBITIOJTHSAEMOMY 00BbeMy pabOThl M MHTEHCHUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTh B AKCTPEMAIILHBIX YCIIOBHSIX, COOIOACHUIO CITY)KEOHOM TUCIIUILIMHEI,

CBOCBPEMEHHOCTH U OTIEPATUBHOCTH BBITIOJTHCHUS TOPYICHU;

Ka4eCTBY BBIIOJHEHHON Pa0OThI (ITOJrOTOBKE JJOKYMEHTOB B COOTBETCTBUH C yCTAaHOBJICHHBIMH
TpeOOBaHUSMU, TIOTHOMY H JIOTHYHOMY H3JI0KCHHUIO MaTepUalia, IOPUIHMIECKUA TPAMOTHOMY COCTABIICHUIO
JTOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMATHYECKHX OLIHOOK);

po(hecCHOHATLHOM KOMIIETCHTHOCTH (3HAHUIO 3aKOHOJATEIBHBIX W WHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IMUPOTE NPOPECCUOHATHLHOTO KPYro3opa, yMEHHI0 paboTaTh ¢ JOKYMEHTAMH);

CIIOCOOHOCTH YETKO OPraHU30BBIBATh M TUIAHUPOBATH BBITIOJHEHUE TOPYUYCHHBIX 3aJaHUM,
YMEHUIO PallMOHAIBHO UCIIOIh30BaTh paboyee BpeMsi, PaCCTaBIISATh IIPUOPHUTETHI;

TBOPUYECKOMY IMOAXOAY K PEIICHUIO TIOCTABICHHBIX 33/1a4, aKTUBHOCTH Y MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W WH(POPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS K
HOBBIM YCIIOBHUSIM M TPEOOBaHUSM;

OCO3HAHHIO OTBETCTBEHHOCTH 32 TIOCJICJCTBHSI CBOMX JICHCTBHIA, TPUHUMAEMBIX PEIICHHIHA.



