J0JIKHOCTHOM perjiaMeHT
CTapIIero cnenuajJncTa 2 pa3psaa oouiero oTaena
Mesxpaiionnoit UOHC Poccun Ne 15 no Cankr-Ilerepoypry

. O01mme moJ10oKeHUs

1. JomxHOCTh (enepaabHON rOCyIapCTBEHHOW TPaKAAHCKOHM CykObl (1anee — rpaxaaHcKas
ciyx0a) crapuiero crenuaiucTa 2 paspsjaa oomero oraena MexpaiioHHONH nHcnekuuun PenepalibHOM
HaytoroBoi ciyx0bl Ne 15 o Cankr-IletepOypry (manee — crapimii crieranuct 2 paspsaa Otaena)
OTHOCHUTCSI K CTapuieil Ipymme AOKHOCTeH TpakIaHCKOW CIY>KObl KaTEropuu «00ecreyuBaronme
CHEIUATTUCTHI.

Perucrpanmonssiii Homep (KOA) MAOKHOCTH B COOTBETCTBUU C PeectpoMm noikHOCTEH
dbenepanbHOW TOCYIAPCTBEHHON TPaXTaHCKOW CIYy>KOBI, YTBEpXKIEHHBIM YkKazom IIpe3mmeHta
Poccuiickoit  ®eneparuu ot 31.12.2005 Ne 1574 «O Peectpe npomkHOCTEH (QemepanbHOi
TOCYJapCTBEHHOM Ipa)1aHCKOW Ciry:k0b»,— 11-4-4-089.

2. O6nacth npodeccHoHANbHON CIY:KeOHOW AESITeNTbHOCTH CTapIlIero creuuainucra 2 paspsaa
Otnena: peryaupoBaHuE HAJIOTOBOU JESATEIbHOCTH.

3. Bun mnpodeccroHanbHO Ciy:KeOHOM NeATeNbHOCTH CTapIIero Chernuanucra 2 paspsanaa
Otnena: BeieHUE AETONPOU3BOACTBA, AEKTPOHHOIO JOKYMEHTO000POTa U apXUBHOTO JIEA.

4. Ha3nayeHue Ha JODKHOCTh U OCBOOOXKJEHHE OT JODKHOCTH CTapIlero crenudaiucra 2
paspsana Otaena OCYIIECTBISIETCS NMPHUKA30M HadaldbHUKa MexpaioHHOM uHCekuuu DenepanbHON
HasoroBoi ciyx0bt Ne 15 mo Cankr-IlerepOypry (nanee — MHcnekius).

5. Crapmmit crienuanuct 2 paspsaa OTtaena HEMOCPEACTBEHHO TMOJYMHSETCS HAdadbHUKY
oTena.

1. KpaaugukanmoHHble TPeOOBAHUS
AJIS 3aMeleHUsl T0JKHOCTH TPaKIAHCKOM CJIYKObI

6. Jlns 3amenieHns JOJDKHOCTH CTapIIero crenuanicra 2 paspsga Otaena ycTaHaBIMBAIOTCS
clieiyroIye TpeOoBaHMs:

6.1. Hamuume oOpazoBaHMs HE HHXKE CPETHETO CIEIHAIBHOTO,;

6.2. Hammume 0a30BBIX 3HAHWU: TOCYIApCTBEHHOTO si3bika Poccuiickoit denepamuu (pycckoro
a3bIka); ocHOB Koncturynuu Poccuiickoit denepannu, @enepanbHoro 3akoHa ot 27 mas 2003 1. Ne 58-
®3 «O cucreme rocyaapcTBeHHOU ciyxOb1 Poccuiickoit ®@enepannny, OenepaabHOro 3akoHa oT 27
utonst 2004 r. Ne 79-®3 «O rocynapcTBeHHOH rpaxaaHckol ciyx6e Poccuiickoit deneparmny,
®enepanpHoro 3akoHa oT 25 gexabps 2008 1. Ne 273-®3 «O mnpOTHBOAEHCTBUM KOPPYIIUNY,
LEHTpaAJIM30BaHHAsl M CMeELIaHHas (OpMBbl BEJCHHs JEIONPOU3BOJICTBA; CUCTEMa B3aUMOCHCTBUS B
pamMKax BHYTPUBEIOMCTBEHHOTO M MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O JOKYMEHTO00OpOTa B 00JacTH
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH;

6.3. Hanmmume nmpodeccuoHanbHBIX 3HAHHH:

6.3.1. B ciepe 3akononatensctBa Poccuiickoit @enepannn: Kogeke Poccuiickoit denepannu 00
aJIMUHUCTPATUBHBIX TpaBoHapyIieHusx, denepanbHblii 3akoH oT 27 mrons 2010 r. Ne 210-d3 "O6
OpraHM3alM TNPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHMIMNAIBHBIX ycayr'; 3akoH Poccuiickoin
@eneparmn ot 21 mapra 1991 1. Ne 943-1 "O wnHamoroBeix opranax Poccwuiickoit ®enepannn';
@denepanbhblii 3akoH Poccuiickoit @enepanuu ot 27 utons 2006 r. Ne 152-®3 "O nepcoHambHBIX
nanabIX"; ®denepanpHblii 3akoH Poccuiickoit ®enepammu ot 6 ampens 2011 r. Ne 63-d3 "O6
aJIeKTpOHHON moxanucu"; mocraHoBieHue llpaButensctBa Poccuiickoit ®@enepauuu ot 30 ceHTAOps
2004 1. Ne 506 "O6 yrBepxaenuu [lonoxenus o @enepanbHoit Hanorooi ciyxoe"; [lpukaz Munduna
Poccmiickoit ®enmepanmu ot 26 gexabps 2013 1. Ne 138 "O BHeceHMM W3MEHEHWH B
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AJIMUHUCTPAaTUBHBIH  pernameHT @DenepanbHON  HAJOrOoBOM  CIyXObl MO  THPEAOCTABICHHIO
rocyJAapCTBEHHOW yCIyru mo OecrmaTHOMYy WH(OpMUpOBaHUIO (B TOM YHCIE€ B MHUCBMEHHOU (opme)
HAJIOTOIIATEIIBIINKOB, IUIATENBIIMKOB COOPOB M HAJOTOBBIX areHTOB O JEHCTBYIOIIMX HAJIOTax M
cbopax, 3aKOHOJATENbCTBE O HaJlorax M cOOpax M MPUHATHIX B COOTBETCTBUU C HMM HOPMATHBHBIX
NIPABOBBIX AaKTaX, MOPSIKE HCYMCICHUS W YIUIAaThl HAJIOroB M COOpOB, MpaBax W OO0S3aHHOCTSIX
HAJIOTOIIATENBIINKOB, IJIATEIBUIMKOB COOpPOB M HAJOTOBBIX AareHTOB, IOJHOMOYHSAX HaJIOTOBBIX
OpPraHOB M MX [JOJDKHOCTHBIX JIMI, a TaKKe [0 IPUEMY HaJOrOBBIX JEKiIapanuil (pacderos),
YTBEPKJICHHBIM TprKazoM MunucrepctBa ¢uHancoB Poccuiickoit ®eneparnuu ot 2 urons 2012 . Ne
99u" (3apeructpupoBan MunucrepctBom toctunuu Poccuiickoit ®deneparuu 24 suBaps 2014 1.,
peructpanronnbii  Homep 31104); Komekc Poccuiickoit ®Depepanmu 00 aaMHUHUCTPATHBHBIX
npaBoHapymeHusx ot 30.12.2001 Ne 195-@3; nocranosnenue [IpaButenscrBa Poccuiickoit denepamun
ot 15 utons 2009 1. Ne 477 "O6 yrBepknenun I[IpaBui neiaonpou3BoicTBa B (eaepaabHbIX OpraHax
UCTIOJTHUTENBbHOW BiacTu'"; Denepanbublii 3akoH oT 27 uronst 2006 r. Ne 149-@3 "O6 undpopmanumu,
MH(POPMAIMOHHBIX TEXHOJOTHIX U 0 3amuTe nHdopmaruu'; deaepanbHblil 3akoH oT 9 deBpamnst 2009 r.
Ne 8-®3 "O6 obecrieyennn goctyna K MHGOPMAIMUA O JAEATEILHOCTH TOCYAAPCTBEHHBIX OPTaHOB H
OpraHoB MeCTHOTo camoynpasieHus"; denepanbHblii 3aKk0H oT 29 nmekabps 1994 r. Ne 77-03 "O6
00513aTENbHOM 3K3eMILIsIpe TOKyMeHTOB"; DenepanbHbiii 3aKoH OT 22 okTsi0pst 2004 r. Ne 125-03 "O6
apxuBHOM fene B Poccuiickoit ®@enepauun"; Ilpukas Pocapxusa ot 20 nexabps 2019 r. Ne 236 "O6
yTBepkaeHIH [lepeyHst TUITOBBIX YIPaBICHYECKHX apXUBHBIX JTOKYMEHTOB, 00pa3yIOIINXCS B IIPOLIECCe
NEeSTeNIbHOCTH TOCYJApCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CAMOYMpAaBIECHUS W OpraHu3alui, C
ykazanueMm cpokoB xpaneHus"; mnpukaz DHC Poccum ot 15.02.2012 Ne MMB-7-10/88@ 06
yrBepxkaeHun llepeuHss JOKyMeHTOB, oOpasyrommxcs B aestenbHOCTH DenepaibHOW HAIOTOBOM
CITy’KOBI, €€ TEeppUTOPHAIBHBIX OPTaHOB W IOJBEIOMCTBEHHBIX OpraHHU3allMid, C yKa3aHHEM CPOKOB
xpanenus; Yka3 [Ipesunenra Poccuiickoit @epepaunn ot 21 mas 2012 r. Ne 636 "O crpykrype
benepanbHBIX OpraHoB HcnogHUTENbHON Bractu"; Ilpukasz Poccranmapra ot 08 nexabpst 2016 1. Ne
2004-cr, yrBepausiero I'OCT P 7.0.97-2016 «Cuctema cranaapToB 1o nHpopMaiuu, 6u0InoTeYHOMY
U u3narenbckoMmy gAeny. OpraHu3allMOHHO-pactopsauTeNlbHas JOKyMeHTauus. TpeOoBaHus K
odpopmiiennto nokymeHTOBY»; I[loctanoBnenue IlpaBurensctBa P® ot 27.12.1995 Ne 1268 «O6
YIOPSAOYEHUH W3TOTOBJIEHUS, WCIIOJIb30BAHMS, XPAHEHUS M YHMUYTOKEHUs IedyaTedl W OJIaHKOB C
BocnpousBesieHreM ['ocynapcrBenHoro rep6a Poccuiickoit @enepaunny»; Ilpukaz Ynpasiaenus OHC
Poccun o Cankr-ITerepOypry ot 21.11.2014 Ne 04-09/259@ «O6 yrBepkaeHu# THIIOBON HHCTPYKIHH
1o J1enonpou3BoJIcTBY B Mexpaiionnsix uHcnekuusax @HC Poccun no Cankr-IlerepOypry»; Ilpuka3
Poccranmapra ot 17 oktsa6ps 2013 1. Ne 1185-ct, yrBepausmero 'OCT P 7.0.8-2013 "CUBU/I.
Jlenonpou3BoAcTBO U apxuBHoe neno. Tepmunsl u ompenenenus”; "OK 011-93. O6mepoccuiickuit
KJIacCU(UKATOp YIpaBlieHYeCKOW TOoKyMmMeHTauuu", yrBepxkJeHHbI IloctanoBnenuem I'occranmapra
Poccun ot 30.12.1993 Ne 299.

Crapmmii cnenmanuct 2 paspsaga Otaena J0DKEH 3HaTh WHbIE HOPMAaTUBHBIE ITPABOBBIE aKThl U
CIIy>)KeOHbIe JIOKYMEHTBI, pPEryJUpYyIOIlMe BOIPOCHI, CBSI3aHHBIE C O00JacTbl0 M BHUIOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

6.3.2. Hubple mnpodeccuoHanbHble 3HAHMUA: HOPMAaTUBHBIE W METOJUYECKHE JOKYMEHTHI,
Kacaroluecs: JesTeIbHOCTH apXuBa; CUCTEMbl XpaHEHMsI M KJIacCHU(pHUKALMU apXHUBHBIX JIOKYMEHTOB;
BUJBl  CIIPAaBOYHO-IIOMCKOBBIX CPEICTB  apXWBa; IMOPAJOK COCTaBJICHMs  IJIAHOBO-OTUETHOU
JIOKYMEHTAI[MH; OCHOBBI JOKYMEHTAIIMOHHOTO OOecleyeHusl; MOpsioK OOecnedyeHrs COXPaHHOCTH U
ydeTa JOKyMEHTOB; TpeOoBaHHE K O(GOPMIICHHIO PEKBHU3UTOB JIOKYMEHTOB; TpeOOBaHHUS K OJlaHKaM
JOKYMEHTOB, HOpPMAaTUBHBbIE IIPABOBbI€ AaKThl, TOJOXKEHHS, HHCTPYKIHUH, JIPYyrHe pyKOBOJSIINE
MaTepuaabl U JOKYMEHTHI 10 BEJCHHUIO JEJIONPOM3BOACTBA HA INPEANPUATUU; OCHOBHBIE IOJIOKEHUS
Enunolt  rocynapcTBEHHOW  CHUCTEMBI — JIEJONPOU3BOJICTBA;  CTPYKTYpPY HpPENNpHUSATHS U €ro
MOJpa3/ielieHnii; CTaHAApThl YHU(PHUIMPOBAHHOW CHCTEMBI OPIraHU3aLMOHHO-PACTIOPAIUTEIHHON
JOKYMEHTAIMH; TOPSA0K KOHTPOJISI 332 MPOXOXKICHHEM CIy)KEOHBIX JOKYMEHTOB U MAaTepHaJIOB;
IIpaBWJIa MOJIb30BaHUsl IPUEMHO-TIEPETOBOPHBIMH YCTPOICTBaAMU; MpaBUja IeYaTaHUsl IEJIO0BbIX MUCEM
C MCTIOJIb30BAaHUEM TUITOBBIX ()OPM; OCHOBBI ITUKHU U 3CTETUKU;



6.4. Hanmnune (pyHKIMOHATBHBIX 3HAHWA: IIEHTPAJM30BaHHAS M CMeIIaHHas (HOpMbI BeICHUS
JETONPOU3BOCTBA;  CHUCTEMa  B3aWMOJICHCTBHS B paMKaX  BHYTPHUBEJAOMCTBEHHOTO  H
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

6.5. Hamuume 0a30BBIX yMEHHWH: MBICIUTh CHUCTEMHO (CTpaTETMYECKH); IUIAHUPOBATh,
palMoOHATBFHO MCIIONB30BaTh CIYKEOHOE BpEeMs M JIOCTUTATh pe3yJibTaTa; YNPaBISATh H3MEHEHUSIMU,
3pGEKTUBHO IJIAHUPOBaTh, OPraHU30BBIBATH pPa0dOTy M KOHTPOJMPOBAaTH €€  BHINOJHCHUE,
KOMMYHHKATHUBHBIC YMCHHUS.

6.6. Hanmmume npodeccioHaIbHBIX YMEHUI: BEJICHHE JCTIONPOU3BOJICTBA; padoTa C TOKYMEHTaMHU
OTPAaHUYEHHOIO JOCTYIA; BEJCHHE LEHTPAIU30BAaHHOTO Yy4yeTa JOKYMEHTOB; paboTel B cdepe
o0ecIeYeHNsI COXPAaHHOCTH U y4eTa OKYMEHTOB; HABBIKM Pa0OThI C OPITEXHHKOW; HABBIKH JIEJIOBOTO
oO01IeHusl.

6.7. Hamuume QyHKIMOHANBHBIX YMEHHW: TIpUeM, Yyd4eT, oOpaboTKa | perucTpaius
KOPPECTIOH/ICHIINH; KOMIUIEKTOBAaHHE, XpaHEHHE, y4eT M HCIIOJIb30BAaHHE ApPXHUBHBIX JOKYMEHTOB;
BbIJIa4a apXUBHBIX CIIPABOK; COCTABJIICHUE HOMEHKIIATYPHI JIEI.

I11. JoxHOCTHBIE 005I3AHHOCTH, PABa H OTBETCTBEHHOCTDH

7. OcHOBHBIE ITpaBa U 0053aHHOCTH CTapILIEro crenuanucta 2 papaaa Otaena, a TakKe 3apeThl
U TpeOOBaHMs, CBSI3aHHBIE C TPAKIAHCKON CIYX)OO0H, KOTOpBIE YCTaHOBJIEHBI B €r0 OTHOIICHUH,
peIycMOTpeHbl crathsaMu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 ®eaepanbHOro 3akoHa OT 27 HIONA
2004 1. Ne 79-®3 «O rocynapcTBeHHOM rpakIaHCKOM ciy)0e Poccuiickoit denepanum.

8. B mensx peanu3auuu 3agady U (QyHKIUI, BO3JIOKEHHBIX Ha oOImMH oTaen MexpailoHHON
uHcneknun denepanpHoi HamoroBoi ciry:k0el Ne 15 mo Cankr-IletepOypry, crapmuii crienuanuct 2
paspsana Otaena o6s3aH:

8.1. ocymiecTBIATh B YCTAHOBJIIEHHOM TOPSIIKE AETOMPOU3BOICTBO U XPAaHEHUE TOKYMEHTOB;

8.2. paccMaTpuBaTh U FOTOBUTH B YCTAHOBJIIEHHOM IOPSJIKE OTBETHI 110 MUCbMaM M 3alpocam
HAJIOTOBBIX OpPTaHOB, OpPTaHOB TOCYAAPCTBEHHOW BJACTH, OpPraHM3alWi, Tpa)XIaH IO BOIPOCaM,
BXO/ISIIIIMM B KOMIIETEHIIUIO OT/ENA;

8.3. maBaTh HEOOXOIMMBIE CITPABKH T10 3aPETHCTPUPOBAHHON KOPPECTIOH ICHIINY;

8.4. KOHCYIBTHPOBATH IPAXKAAH U MpEACTAaBUTENCH opraHu3aluii no TeaedoHy U OKa3bplBaTh UM
MOMOIIb B YaCTH CIIPABOYHON WH(POPMAIIMK OTHOCAIICHCS K KOMIIETEHIINY OTAETa,;

8.5. pacnpenensaTh CIyXKeOHYI0O KOPPECIOHAEHIUIO [0 HAalpaBICHUSAM JAEATEIbHOCTU
Nucneknum,

8.6. ocyIIecTBIATh MPUEM U PETHCTPALIMIO BXOAIIUX JOKYMEHTOB B Iporpamme Lotus Notes;

8.7. ydJacTBOBaTh B TIOATOTOBKE CIIPABOYHO-aHATUTUYECKUX MATEPHAJIOB, OTHECEHHBIX K
KOMIIETEHIIMH OOLIEero OT/ela B LIEJI0M;

8.8. ocymiecTBIATH KOHTPOJIb 32 IPOXOKICHUEM JIOKYMEHTOB,;

8.9. dopmupoBaTh peecTphl CIIy)KEOHBIX JOKYMEHTOB,

8.10. BecTH KOHTPOJHb CPOKOB HCIIOJIHEHHS MO OOpaIleHUsIM Tpak[IaH, MOCTYHAIOIMIUX dYepe3
MHTEPHET-CEePBUC JIMYHBIA KaOMHET HAJOTrOIUIATEeNIbLIMKA IOPUANYECKOrO JIMIa U MHIMBUAYAIBHOTO
MPeIIPUHIMATEIS;

8.11. opranuzoBaTh npueM u peructpanuio B COJ] dhopmMann3oBaHHBIX WHTEPHET-0OpaIleHHH,
HaIpaBlIeHHBIX Yepe3 nHTepHeT-cepuc «O0patutbest B DHC Poccuny;

8.12. BecTM mpHeM M pPETUCTPAIMI0 HMHTEPHET-OOpallleHH MOCTYNUBIIMX Yepe3 JIHMYHBINA
KaOMHET HAJIOTOIIIATENBIINKA FOPUAMYECKOTO JINIA U WHAWBHAIYATBHOTO MPEIIPUHUMATEIS,

8.13. opranusoBaTh paboTy ¢ oOpamieHussMd B cBOOOaHOM ¢(opme B OMHUKaHAJIBHOU
utatopMe B3aMMOACHUCTBUS C HAIOTOTUIATEIBIINKAMH,

8.14. BecTH 3amMCh U PETUCTPALMIO TPAXKAAH Ha MIPUEM K pyKoBOACTBY MHcnekuy,

8.15. opopmitaTe ucxoasamue ToKyMeHTH B JInanom kabunere «Iloutsr Poccumy;

8.16. ocymIecTBIATh KOHTPOJIb 32 OTIPABKOW JTOKYMEHTOB € MOMETKOW «Jlis ciyxeGHOro
M10JIb30BaHU;

8.17. opraHu3oBaTh MNpPHEM M PETHCTPALUIO BXOMALIMX JOKYMEHTOB, MOCTYMAIOMIUX IO
anextporHoi nmoure CO/I, B mporpamme Lotus Notes;



8.18. ocymIecTBIATh KOHTPOJIb 32 CBOEBPEMEHHON 00pabOTKOM U pacmpeaeseHneM JOKYMEHTOB,
MOCTYNAIOIIUX MO0 3JIeKTpOoHHOU noute COJI;

8.19. cobmogare Koucturynmio Poccuiickoit @enepanuu, QenepanbHble KOHCTUTYIIHOHHBIC
3aKOHBI, (enepajbHble 3aKOHbI, MHbIC HOPMAaTHBHbBIE IpaBOBble akThl Poccuiickoit Denepanuu u
00€CIeYnTh UX HCIIOJHEHHE;

8.20. cobmonath TpeboBaHuUs 10 0OpaIieHUI0 ¢ HHHOPMAITMOHHBIMHA PECYPCaAMH,

8.21. cobmoaTh MpaBWiia MOXKAPHOW OE30MACHOCTH M BHYTPEHHETO TPYAOBOTO PACHOPSIKA,
ycTaHoBJIeHHOTO B MHCnekuuy;

8.22. He3aMeIMTEeNPHO YBEJOMIIATh HadambHUKa MHCIEeKnnu 000 BcexX Cirydasx oOpalieHus K
HEeMY KaKuX-JI100 JIMIL B IEJIAX CKJIOHEHUS €ro K COBEPLICHUIO KOPPYIIIMOHHBIX IIPaBOHAPYIIEHUH;

OCYIIECTBIISATh HHBIE (YHKIUH, NPEIYCMOTPEHHBIE 3aKOHAMH W HMHBIMH HOPMAaTUBHBIMHU
npaBoBbeIMU akTamu Poccuiickoit @eneparumu.

9. B mensx HMCIOMHEHHUS BO3JIOKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH CTapIIvil crenuamuct 2
paspsana Otaena UMeeT Mpago:

9.1. BecTH mepenucKy MO BOMPOCaM, OTHOCSIIIIUMCS K KOMIETCHIIUH OT/IeNa;

9.2. paboTtaTh ¢ JOKYMEHTaMH OTAEJIO0B MHCHEKIUH /s BBIIOJHEHHS BO3JIOKEHHBIX HA OTJEN
3ajauy;

9.3. 3HAaKOMUTBCS C OT3bIBAMU O MPO(ECCHOHANBHOM CIIy)KEOHOH NEesATEIbHOCTH U JAPYTMMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JJMYHOE JEJI0, C MaTepHajaMH JMYHOTO JIeIa, a TAK)KE Ha MPHOOIICHUE
K JUYHOMY JIeJTy TUCbMEHHBIX O0BSCHEHUH U IPYTUX TOKYMEHTOB U MaTepUaIOB;

9.4. ocymeCTBIATH 3aIIUTY CBOUX MEPCOHATBHBIX JAHHBIX;

9.5. ocywecTBIATh  NpOPEecCHOHANbHOE  pa3BUTHE B MOPAAKE,  YCTAaHOBICHHOM
3akoHOJaTeNbCTBOM Poccuiickoit deneparyy, MOCTOSHHO TOBBIIATh CBOKO KBaTH(PUKALWIO, HM3ydaTh
HOpPMAaTHBHbIE MaTEPHAIIbL;

9.6. momy4atp fnocTyn K (enepanbHbIM HH(GOPMAIIMOHHBIM pecypcaM, conpoBokaaeMbiM OKY
«Hanor-Cepsuc» ®HC Poccun, a Takke Ha ylaJeHHbIM JOCTYN K 0a3aM JIaHHBIX 10/IBEJOMCTBEHHBIX
HAJIOTOBBIX OpPTaHOB B COOTBETCTBUHM C [lOpsSAKOM TOIKIIOYEHHUS TOJNB30BaTENIel K yCiayram
YIQJIEHHOTO AOCTyNa K HH()OPMAIIMOHHBIM pecypcaM (eiepaIbHOro 1 MECTHOTO YPOBHEH;

9.7. momy4arb TOCTYI K JOKyMEHTaM M MaTepuajaM, COJACpPXKAIIUM CBEIEHUS, OTHOCSIINECST K
CclTy>keOHOI1 TaliHe, B cocTaBe U 00beMe, He0OOXOAMMOM JUIs BBINIOJIHEHUS 3a/1a4 OT/IeNa;

9.8. crtporo cobmogate TpeOOBaHWS TO OOpameHHI0O ¢ HHOOPMAIMOHHBIMH pPECypCaMH,
COZIep KALMMHU CBE/IEHUS, COCTABIISIOIINE CITYKEOHYIO TalHy.

10. Crapmmii cnermaymict 2 paspsga Otnena OCymIecTBIISICT MHBIC TpaBa W MCIOIHICT WHBIC
0053aHHOCTH, NPEAYCMOTPEHHbIE 3aKoHojaaTenbcTBOM Poccuiickoit ®enepauuu, IlonoxeHuem o
@enepanbHOl  HaioroBod ciyxkOe, mnpukazamu (pacnopspkeHusmu) @OHC Poccun u  uHBIMEH
HOPMAaTHBHBIMU IPABOBBIMHU aKTaMH.

11. Crapumii cierranuct 2 paspsina Otaena 3a HeHCIOTHEHNE M HeHa Ie)Kallee NCTIOTHEHNE
JOJDKHOCTHBIX  00S3aHHOCTEH MOXKET OBbITh MpPUBIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOAATEeIhCTBOM Poccmiickoit ®enepanmu. Kpome Toro, crapmmii crieruaymct 2 paspsga Otnenna
HECET OTBETCTBEHHOCTH!

3a HEKa4eCTBEHHOE W HECBOEBPEMEHHOE BHITIOJHEHUE 33/1a4, BOJIOKEHHBIX Ha OT/1eN, 3a1aHuii,
MPUKA30B, PACTIOPSIKEHUH M yKa3aHUN BBIIIECTOSIIMX B MOpPsAKE MOAYUHEHHOCTH PYKOBOJHUTENEH, 3a
WCKJTFOU€HUEM HE3aKOHHBIX;

3a HECBOEBPEMEHHOE pPACCMOTPEHHE B TMpeienax CBOMX JIOJDKHOCTHBIX —OO0sS3aHHOCTEH
oOparlieHu# rpakJaH U OpraHu3alui, a Tak)Ke TOCYyJapCTBEHHBIX OPraHOB, YUPEXKJIEHUHN, OpraHu3aui
Y OPraHOB MECTHOT'O CaMOYIIPaBIICHUS;

3a UMYILECTBEHHBIN yiiepO, IPUUNHEHHBIN 110 €ro BUHE;

3a pasrjameHue rocyJapCTBEHHONH M HAJOroBOW TailHbI, MHOW WH(OpPMAaLUHU, CTaBLIEH emy
M3BECTHOH B CBSI3U C UCTIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

3a JeiictBue wiam Oe3neiicTBHe, NMpUBEANIEe K HAPYIICHUIO MpPaB W 3aKOHHBIX WHTEPECOB
rpaxkJaH;



3a HECOOJIOZICHNE OrpaHHUYCHH, CBSI3aHHBIX C MPOXO0XKIECHHUEM T'OCYIAPCTBEHHOHN I'paXKAaHCKOM
CITYXOBI;

3a HapymeHue Koaekca 3TMKM M CIyKEOHOrO IOBEIEHHUS T'OCYJAapCTBEHHBIX TI'Pa)IaHCKHUX
cyxanmx denepaibHONW HAJIOTOBOM CITYKOBI;

3a HecoOmoneHue ¢enepaabHbIX 3aKOHOB W HOPMATHBHBIX IPABOBBIX aKTOB Poccuiickoii
denepanun, HOPMATUBHBIX TMPaBOBbIX akTOB MwuHbuHa Poccun, akroB ®HC Poccum, Ynpapienus,
MHBIX JIOJDKHOCTHBIX 00s3aHHOCTEH, NMPEAYCMOTPEHHBIX HACTOSIIMM PeriaMeHTOM B COOTBETCTBUU C
YTOJIOBHBIM, aJMUHUCTPATUBHBIM, I'PAXKJIAHCKUM 3aKOHOJATEIbCTBOM, a TaKK€ 3aKOHOIATEIbCTBOM O
Tpa)XTaHCKOU CIryx0e.

V. IlepeyeHb BOPOCOB, 0 KOTOPBIM cTapIINii cnienuajuct 2 paspsaga Otaena
BIIpaBe WM 00513aH CAMOCTOATEIbHO IPHHUMATD
ylpaBJjieHYeCKHe H MHbIe pelIeHHs

12. Tlpu WCTHIOMHEHHH CIY)KEOHBIX OOS3aHHOCTEH cTapmuii crermuaimct 2 paspsuaa Otnena
BIIPaBE CAMOCTOSATEIHLHO MPUHUMATh PEIICHHUs TI0 BOIIPOCaM:

ONITHMH3AIMH UCITOJIb30BAHUS JTMIHOTO pabOUYero BPEeMEHH C 1eIbI0 () ()EKTUBHOTO HCITOTHEHUS
TEKYIINX 33]a4;

BO3HHUKAIOIMUM TIpU paccMoTpeHuu OTaenoM 3asiBICHUH, MPEMIOKEHHUH, Xalo0d TpaxiaaH u
IOPUANYECKUX JIUIL;

NPEIyCMOTPCHHBIM  moyiokeHreM 00  Otaene, WHBIMEM —~ HOPMATUBHBIMH  aKTaMH,
aamuHucTpatuBHbIM pernamenToM @HC Poccun, Ynpasnenus.

13. IIpu uCTHOMHEHHH CIY)KEOHBIX OOS3aHHOCTEH cTapmuili crermuaimct 2 paspsnpa Otrnena
00s13aH CaMOCTOSTEILHO IPUHUMATh PELICHUS 110 BOIPOCAM:

paccMOTpEHHUSI M TOJATOTOBKM B YCTAHOBJIEHHOM TIOPSJIKE OTBETOB HA MHUChMa W 3aIPOCHI
HAJIOTOBBIX OpPraHOB, OPraHOB TOCYJApPCTBEHHON BIIACTH, OPraHU3alUid M TPaKIaH IO BOMPOCAM,
BXOJAIINM B KoMmIieTeHuo Otaena;

OpTraHU3aIH B3aUMOICUCTBUS C TOCYJAPCTBEHHBIMH U MTPAaBOOXPAHUTEIBHBIMH OpPraHaMU;

obecrieueHust COOJIOIEHUS HAJIOTOBOW M MHOM OXPaHSAEMOM 3aKOHOM TailHbI B COOTBETCTBHUU C
HanoroBeim koznekcoM, deaepanbHBIMU 3aKOHAMHU, MHBIMH HOPMATUBHBIMU MPABOBBIMH aKTAMU;

omnpeneneHuss GopM U METOAO0B pabOTHI CO CpeICTBAaMU MAacCOBOW MH(pOpMaIuu, oOpaleHusIMu
rpaxiaH, COOMIOACHUS MIPABUII JIEJIOBOTO 3TUKETA IPaKAaHCKUMHU ciykamumu Otena;

oOecrieueHnss pabOTOCIOCOOHOCTH HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX ~TEXHOJOTMH B
Otnene, BKJIIOYAs UCIIOJIb30BAHUE BO3ZMOKHOCTEH MEKBEJOMCTBEHHOTO IOKYMEHTO000POTA;

WHBIM BOTIPOCaM.

V. IlepeyeHb BONPOCOB, M0 KOTOPBIM CTApIIUii cniennaguct 2 pa3psaaa Ot1aena Bupase
WM 005132aH Y4acTBOBATH NPH NMOATO0TOBKeE MPOEKTOB HOPMATHBHBIX NPABOBbLIX AKTOB U (MJIH)
NPOEKTOB YIIPABJeHYeCKUX U HHBIX peleHu i

14. Crapumii cienmanuct 2 paspsga Otaena B mpenenax (QyHKIIMOHATBHOW KOMIETEHITUH
BIIPaBE y4acTBOBAThb B MOJATOTOBKE (0OOCYXIEHMM) HOPMATUBHBIX NPABOBBIX aKTOB M (MJIHM) NMPOEKTOB
YIIPaBJICHYECKHUX, HHBIX PEIICHHUH IO BOIPOCAM:

MPUKA30B, PaCOPSKEHUHM WHCIEKIMU, CBSI3aHHBIX C IeATEIbHOCTBIO OT/eNa;

BHECEHUS TPEUI0KEHHH 110 COBEPILICHCTBOBAHUIO padOTHI OT/AENA;

NPUMEHEHHS 3aKOHO/IaTeNbCTBA O TOCYJapCTBEHHOM PEruCTpaIiii.

15. Crapumii cenmanmct 2 paspsaa Otaena B mpenenax (GyHKIIMOHATBHOW KOMIETEHITUH
00513aH y4acTBOBATh B MOJATrOTOBKE (0OCYKJICHUN) HOPMAaTUBHBIX TPOEKTOB JJOKYMEHTOB:

rmosoxxeuust 00 Oraerne;

rpaduka OTIYCKOB IPAXKAAHCKUX CIYXKAILIUX OTIeNa,

UHBIX aKTOB I10 MIOPYYEHHUIO HEMTOCPEICTBEHHOI'O PyKOBOAUTENS U pyKOBOACTBA MHCIekuy.

V1. Cpoxku 1 npoueaypsl NOAr0TOBKH, PACCMOTPEHHSI MPOEKTOB



yYIpPaBJeHYeCKHUX U HHBIX PelIeHU I, MOPSAOK COIIACOBAHUS H
NPUHATHUS JAHHBIX peleHnit

16. B cooTBeTCTBHHM CO CBOMMH JODKHOCTHBIMU OOSI3aHHOCTSMHU CTapIIMNA CIEUUATUCT 2
paspsjia IPUHUMAET PEUICHUS B CPOKHU, YCTAHOBJICHHBIE 3aKOHOIATEIbHBIMU U MHBIMU HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @exneparumu.

VII. Iopsaok cay:keGHOT0 B3auMO/IeiiCTBHSI

17. BzaumopeiictBue crapmiero cnenmaiucra 2 paspsma  Otmena ¢ denepaibHBIMU
rOCYJapCTBEHHBIMH IpaxkaanckuMu ciryxkamumu @HC Poccun, rocy1apcTBEHHBIME CITYKAIUMH HHBIX
rOCYJapCTBEHHBIX OPTraHOB, a TaK)Xe C JPYTUMH TpaKJaHAMHU M OPTaHU3ALUSMHU CTPOMTCS B pamMKax
JICTIOBBIX OTHOUICHWH HAa OCHOBE OOIMIMX MPUHIUIIOB CIYKEOHOTO IOBEACHUS T'OCYIapCTBEHHBIX
CITyXaluX, YTBEpXIeHHbIX YKa3oM [Ipesuaenra Poccuiickoit @eneparuu ot 12 aBrycra 2002 r. Ne 885
«O0 yTBepXJEHUU OOIIMX TPUHIMIIOB CIY)KEOHOTO TIOBEACHUS TOCYHAPCTBEHHBIX CITY)KAIIHX),
TpeOOBaHUH K CIy)KEOHOMY TMOBEICHHIO, YCTAHOBJICHHBIX cTaThed 18 denepanapbHOro 3akoHa ot 27
utonst 2004 r. Ne 79-©3 «O rocynmapcTBeHHOH TpakgaHcKod ciykOe Poccuiickoit ®deneparumy,
Kopekca 3THKM U CiIy)KeOHOTO MOBEIECHUS TOCYJAApCTBEHHBIX Ipa)IaHCKUX ciyxamux denepanbHoii
HAJIOTOBOM CiykObI, yTBepkaeHHoro mpukazom ®HC Poccum ot 11 ampens 2011 r. Noe MMB-7-
4/260@, a TakKe B COOTBETCTBHM C HWHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH PoOCCHUCKON
®enepaunu u npukazamu (pacnopspkenusimu) PHC Poceun.

VIII. Ilepevyensb rocy1apcTBeHHbIX YCJIYT, 0Ka3bIBaeMbIX IPAa:KIaHAM U OPraHU3alUsIM B
COOTBETCTBHM C AIMHUHUCTPATUBHBIM PeriiaMeHTOM
®egepanbHON HAJIOTOBOM CIIYAKOBI

18. B cooTBeTCTBUM C 3aMelIaeMOi TOKHOCTBIO U B Ipeenax (GyHKIHMOHAIBHON KOMIETEHIUU
cTapmmMii crenquanucT 2 paspsga OTnaena BBINONHSAET OPraHM3AIMOHHOE OOECHeYeHHne OKa3aHWs
CJIEAYIOIINX BUAOB FOCYIapCTBEHHBIX YCIIYT, OCYLIECTBIIsAeMbIX MHCTIEKIIMEH:

BBIMIOJIHEHHE (QYHKIMH MO HMH(OOPMHUPOBAHMIO 3asBHUTENECH IO BOIpOCaM TOCYIAapCTBEHHOMN
pETUCTpallMM  IOPUAWYECKUX JIMLl W HWHAMBHUIYAIBHBIX MpEANPUHUMATENEH IpU HUX CO3JAHUH,
JUKBUJIALIUU, PEOPraHU3allii, BHECEHUU M3MEHEHUN B yUpEIUTENIbHbIE JOKYMEHThl U U3MEHEHUH, He
CBSI3aHHBIX C BHECEHUEM U3MEHEHUN B YUPEAUTEIbHbIE JOKYMEHTHI.

IX. lloka3aTean 3ppeKTHBHOCTH U Pe3yIbTATUBHOCTH
npodgeccHOHATBbHOM CJIy:KeOHOI 1eATeJTbHOCTH

19. DddexkTHBHOCTE W  PE3YNBTATHBHOCTh NPOPECCHOHATBHON CIIy)KEOHOH JeSTeTbHOCTH
cTapiiero crenuanucta 2 paspsaa OTaena oleHrBaeTCs MO CISAYIONUM MOKa3aTeNsIM:

BBITIOJIHSIEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPYJla, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMANIBHBIX YCIOBHSIX, COOIOICHUIO CITYKEOHON AUCIIUTIITNHBL

CBOEBPEMEHHOCTH M OTIEPATUBHOCTHU BBITIOJIHEHHSI TIOPYUCHUI;

KaueCTBY BBIMOJTHEHHON pabOThI (TTOJTOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU
TpeOOBaHUSIMU, TOJHOMY H JIOTHYHOMY HW3JIOKEHHUIO MaTepuayia, HOPUANYECKH TPAMOTHOMY
COCTaBJICHHIO JIOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKHX U TPAMMATHUECKUX OLTHOO0K);

MpoeCCHOHAIBHOW KOMITETEHTHOCTH (3HAHUIO 3aKOHOJATEIBbHBIX M WHBIX HOPMAaTHBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

CITOCOOHOCTH YETKO OPTaHW30BBIBATh M TUTAHMPOBATH BBHITIOJHEHHWE TOPYUYEHHBIX 3aJIaHUM,
YMEHHIO PAIlMOHATILHO UCIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

TBOPUYECKOMY MOJAXOAY K PEHICHUIO TOCTaBJICHHBIX 3a/1a4, AKTUBHOCTM W WHHUIIMATUBE B
OCBOGHUU HOBBIX KOMITBIOTEPHBIX U HWH(DOPMALNMOHHBIX TEXHOJIOTHHA, CIIOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 32 IMOCIIEACTBUS CBOUX JCUCTBUN, IPUHUMAEMbIX PELLIEHUM.



