J10JIKHOCTHOM perjiaMmeHT
CIelHaJIUCTa (CTapLiei) rpynibl A0JKHOCTEH
0T/e/I1a MPOCKTHOI'0 YIIPABJICHUSA J10JI0M
Me:xpaiionnoit U®OHC Poccnu Ne 30 mo Cankr-Ilerepoypry

I. O0mue noJioKeHUus

1. HdomkxHOCcTh ¢deaepaabHOM TOCYAApCTBEHHON TpakJaHCKON CiyXObl (nmanee -
rpakJIaHCcKas ciyx0a) CrelnHanucTa OTJelNa MPOSKTHOTO YIPaBJICHUs ToIroM MexpaioOHHOM
NOHC Poccun Ne30 mo Cankr-IlerepOypry (majee — crnenuasucT) OTHOCUTCS K CTapuiei
TpynIne JT0JKHOCTEH rpaskJaHCKOM CITy>KObl KaTeropuu "crenuanucThl'.

Perucrpanuonusiii Homep (KoJ) JOJKHOCTH B COOTBETCTBHH ¢ PeecTpom AOMKHOCTEH
(denepanbHOIM rocy1apCTBEHHON T'Pa)KJAaHCKOM CIy>KObI, yTBepKACHHBIM YKazoM [Ipesunenta
Poccuiickoit @enepamuu ot 31.12.2005 Nel574 «O Peectpe nomkHocTed (emepanbHON
TOCY/IapCTBEHHOM IpaskIaHCKOM CITYKObI»: -.

2. OO6nacte  TpodecCCHOHAIBHON  CIY)KEOHOW  JEATEIBbHOCTH  CIICIIHAIUCTA!
pEryIMpoBaHUE HAJIOTOBOM JESITENbHOCTH.

3. Bun npodeccuoHanbHO# CIyKeOHOU NeATeNbHOCTH CIEIUANINCTa: MPEICTaBICHUE
untepecoB ®HC Poccun, kak yINOIHOMOYEHHOIO OpraHa W KpeauTopa, B CyAEOHBIX
3aceTaHusAX TMPU PACCMOTPEHUU JIeNT O HECOCTOSITENIBHOCTH (OaHKPOTCTBE), OCYIIECTBICHHUE
B3aMMOJICHCTBUS C CaMOPETYJIUPYEMBIMH OpPTaHHU3aIUsIMUA apOUTPAXKHBIX YIPABISIONIUX U
apOUTPaKHBIMU YIPABJISIIOIMIMMHE IO CIY>KEOHBIM BOMPOCAM B IpejiesiaX CBOEH KOMIIETECHIINH,
MOJArOTOBKAa MAaTEpHUANIOB [UIsl OCYIIECTBICHHUS NpOLEAYpbl OaHKpOTCTBA OpraHU3alMil, B
OTHOIIEHUH KOTOPBIX IPUMEHEH BECh KOMIUIEKC MEpP MPUHYIUTEIBHOTO B3bICKaHUS.

4. HazHaueHue Ha [OJDKHOCTP M OCBOOOXKJIEHHE OT JOJKHOCTH CHEI[HAINCTa
OCYIIECTBIIIETCA HauyaJbHUKOM MexpailonHON nHcnekunu PenepanbHONM HAIOTOBOM CITyKObI
No30 mo Canxkr-IlerepOypry.

5. Cneumamuct HENOCPEACTBEHHO IOAYMHSETCS HAYAIbHUKY OTJIENA IPOEKTHOIO
YIPABIIEHUS JOJITOM.

II. KpanupukanuoHHble TPeOOBAHUSA
JJIS1 3aMeleHH S T0JKHOCTH I'PaKAAHCKOM CJIYKObI

6. Jlng 3aMenieHUs JOJDKHOCTH — CIIELMANIMCTA YCTAHABIMBAKOTCA  CIENYIOLIUE
TpeOoBaHUS.

6.1. Hanuuue BbICIIETO 0Opa30BaHUs MO CIEIHAIBHOCTH, HAMPABJICHHUIO MOIATOTOBKH
(YKpyIHEHHBIM TpyIIIaM CHEUUAIbHOCTEW W HaINpaBiI€HUM MOArOTOBKH): 3KOHOMHMKA U
yIpaBJlIEHUE, OPUCTIPYACHIIMSL.

6.2. be3 npenbsaBneHust TpeOOBaHUS K CTAXKY.

6.3. Hannune 0a30BbIX 3HAHMIA: TOCyJapcTBEHHOro si3blka Poccuiickoit Denepanuu
(pycckoro si3bika); ocHoB Konctutryuun Poccuiickoit @enepanuu, denepanbHOro 3akoHa OT
27 mas 2003 r. Ne 58-®3 «O cucteme rocygapcTBeHHOM ciyx0bl Poccutickoit denepanumy,
®enepanbHoro 3akoHa ot 27 uronst 2004 r. Ne 79-@3 «O rocyaapCTBEHHON TI'pakIaHCKON
ciysx6e Poccuiickoit @enepannny», eaepanbHoro 3akoHa ot 25 gexadps 2008 r. Ne 273-03
«O TPOTHBOJACHCTBHHM KOPPYMIMK»;, B 00JacTH HH(POPMALNOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTHUH.

6.4. Hanuune npodeccuoHanbHbIX 3HAHUMA:

6.4.1. B cdepe 3akonHomarensctBa Poccuiickoit ®enepanmm: Hanorosblii koaekc
Poccuiickoit @enepanuu, Kogekc 00 aaMHUHUCTPATUBHBIX MpaBOHApPYUIEHUSX (B YacTH
OTBETCTBEHHOCTH 3a HapyllIeHHE 3aKOoHoJaTelbcTBa), 3akoH Poccuiickoit ®enepanuu ot 21
Mapta 1991 r. Ne 943-1 "O nanoroBsix opranax Poccuiickoit denepannu', mocTaHOBICHUE
[IpaBurennscrBa Poccuiickoit denepanuu ot 30 centsiops 2004 r. Ne 506 "O6 yrBepkaeHUN
[Tonoxxenust o PeaepanbHON HaloroBou ciyxoe", Yka3 [Ipesunenta Poccuiickoit @eaeparuu
or 30 Hos0ps 1995 r. Ne 1203 "OO6 yrBepxkaeHuu IlepeunHs cBeneHWN, OTHECEHHBIX K
rocyaapcTBeHHol TaiiHe"; cornmamenue oT 14 ampens 2014 r. Ne 0001/7/MMB-23-8/3@ «O
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nopsiaike B3aumojiericTBusi DenepanbHOl HamoroBod cnyxObl u DenepanbHON CIYKObBI
CylIeOHBIX TPHUCTABOB IMPU HCIIOJHEHUU HCIONHUTEIBHBIX JTOKYMEHTOB»; mpukaz OHC
Poccun ot 19 amrycra 2010 r. Ne SK-7-8/393@ «OG06 ytBepxaeHuu Ilopsaka crnmcaHus
HEJOUMKH U 33J0JDKEHHOCTH 110 MEHSM, ITpadam U MpoLeHTaM, IPU3HAHHBIX O€3Ha1eKHBIMU
K B3bicKaHUI0O U [lepedHs MOKYMEHTOB, MOJTBEPKIAIOIIUX OOCTOATENHCTBA MPU3HAHUS
0€3HAJIC)KHBIMU K B3BICKAHUIO HEJOMMKH, 3a/JI0JDKEHHOCTH IO TeHsM, mTpadam u
npoueHtam».; npukaz @HC Poccun ot 12 mas 2015 r. Ne MMB-7-8/190@ «O6 yTBepxkaeHUN
NepeyHss JOKYMEHTOB, IpPU HAJIUYUU KOTOPBIX NPUHUMAETCA pEHIEHHE O MPU3HAHUU
yKa3aHHBIX B cTaThe 4 deaepanbHoro 3akoHa oT 4 Hosi0ps 2014 roga Ne 347-03 «O BHeceHUHU
W3MEHECHUM B 4YacTW IiepByr0 W BTOpyro Hamnorosoro konaekca Poccuiickoit Penepanumn»
HEJOUMKH, 3aJ0JDKEHHOCTH IO MEHsAM M ITpadaM Oe3HAIEKHBIMH K B3BICKAHUIO U 00 HX
CIUCaHUM, W TOPSAKA CHHCAHHS YKa3aHHBIX HEJOMMKH M 3aJ0JDKeHHOCTH»; mpukaz3 OHC
Poccunu ot 28 centsaops 2010 r. Ne MMB-7-8/469@, «O06 yrBepxaeHuu Ilopsaka n3MeHeHUS
CpOKa YyIUlaThl Hajora W cOopa, a Takke INeHM U Tpada HAJIOTOBBIMU OpraHaMmu»,
®denepanbhbiii 3aK0H 0T 26.10.2002 No127-D3 «O HecocToSITENBHOCTH (0AHKPOTCTBE)Y.

CrienpaiucT JOJDKEH 3HAaTh WMHBIE HOPMATHUBHBIE TIPABOBBIE aKThl M CIIY)KEOHBIC
JOKYMEHTBI, pETyJIUpYyIOIIHe BOMPOCHl, CBSI3aHHbIE C OO0JNACThIO M BHUJOM  €ro
po¢eCCUOHATBHOM CITYKEOHOM NeSITeIHHOCTHIO.

6.4.2. HWaple mnpodeccHoHANbHBIC 3HAHUA: TMOPSAAOK OpraHU3alMH padoThl IO
W3MEHEHHIO CPOKOB YIIJIAThl HAJOrOB, MPUMEHEHUIO KOMIUIEKCA MEp MPUHYIUTEIHHOTO
B3BICKaHMsI, OCYILIECTBIICHUIO 3aueTa (BO3BpaTa) U3JUIIHE YIJIAYE€HHBIX (B3bICKAHHBIX) CYMM,
MPU3HAHUIO OE€3HAJEKHOM K B3bICKAHUIO M CHHCAHMIO 33J0J’KEHHOCTH, OCHOBHbBIE MPUYUHBI
o0Opa3oBaHusl 33J0DKEHHOCTH 10 00s3aTeIbHBIM IUIaTeXaM, aHajdu3y ee€ JWHAMUKH U
CTPYKTYpbI, 3(G(EKTUBHOCTH MEp MO YpPEryaupoBaHUIO (B3BICKAHUIO) 3aJ0JIKEHHOCTH,
MOPAJIOK MPEJOCTABICHNUS OTCPOYKH WJIM PACCPOUYKU MO yIUIaTe 3aJ0JKEHHOCTH, MOPSAOK
NpUMEHEHHUs] 00eCIeUUTENbHBIX MEp, MOPSAAOK OpraHu3aluu paboThl HAJOTOBOTO OpraHa Io
npecTaBiIeHuIo0 nHTepecoB Poccuiickoii Denepaiiuu Kak KpeauTopa B Jiene 0 0aHKPOTCTBE U
B MpoLEaypax, NMPUMEHAEMbIX B Jiejie 0 OaHKPOTCTBE, MOPSAOK OpraHu3aluu padoThl MO
MPUBJICYEHUIO K aJMHUHUCTPATUBHOW U YTOJOBHOM OTBETCTBEHHOCTH, OCHOBHBIE METObI
NpOBEACHUSA aHalu3a (UHAHCOBO-XO3SHUCTBEHHOM JIEATENBHOCTM U  HMYIIECTBEHHOTO
MI0JIOXKEHHSI HAJIOTOTIATENIbIIUKOB.

6.5. Hammuue ¢QyHKUMOHANBHBIX 3HAHUM: 3HAHUSA AaNNapaTHOrO M IMPOTrPaMMHOTO
obecrieueHust, BO3SMOXKHOCTEH 1 0COOEHHOCTEH MPUMEHEHHsI COBPEMEHHBIX HH(OPMAITMOHHBIX
TEXHOJOTUH B TOCYJApCTBEHHBIX OpraHax, BKJIIOYas HCIOJb30BAHME BO3MOYKHOCTEM
MEXBEJIOMCTBEHHOTO JIOKYMEHTOOOOpOTa M OOIIMX BOMPOCOB B 00JacTH oOOecredYeHus
MH(OPMALIMOHHOM 0€30MaCHOCTH.

6.6. Hamnumne 6a30BBIX YMEHHI: YMEHHE MBICIUTh CUCTEMHO (CTPATETHUECKH), YMECHHE
TUTAHUPOBATh, PAIMOHAIIBHO HKCIIOIB30BaTh CIIY)KEOHOE BpeMsi M JOCTUTaTh pe3ysbTaTa,
KOMMYHHUKAaTUBHbIE YMEHHUS, YMEHUE paboTaTh B CTPECCOBBIX YCIOBHUSX, COBEPILIEHCTBOBATH
CBOW Mpo(ecCHOHANbHBI ypPOBEHb, BECTH JIEJOBBIE IEPETOBOPHI C MPEICTaBUTEIIMU
TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS, OpraHu3aIuii, coOIroaaTh
ATHUKY JI€JI0OBOI'O OOIIEHUSI.

6.7. Hanuune mnpodeccroHaIbHBIX YMEHH: OCYIIECTBICHHE aHaiau3a (HaKTOpoB,
BIUSIIONIMX HA JTUHAMUKY TIOKA3aTeJeil HaJoroBOW 0a3bl U MOCTYIUICHUN aJIMHHHCTPUPYEMBIX
JI0XO0JI0B; OCYILECTBJIEHUE HAJIOIOBOIO MOHUTOPMHIA M aHAIM3a MOKa3aTeled MOCTYIUICHUs
aIMUHHCTPUPYEMBIX JOXOJOB IO CEKTOpaM »HKOHOMHMKM U BHUJaM HSKOHOMHYECKOU
NESATEIbHOCTH B yBSI3KE C TIIOKa3aTeJsIMM WX Pa3BUTHA; NPAKTUKA IPUMEHEHUS
3akoHozdarenbcTBa Poccuiickoit @exepauuu 0 Hajlorax M cOopax; IMPOBENEHUE CBEPKU
pacueToB 1o Haimoram, cOopamM, TmeHsM, mITpadaM, MPOLEHTaM COBMECTHO C
HAJIOTOIJIATEeNIbIIUKAMH.

6.8. Haiimune ¢GyHKIMOHAIBHBIX YMEHHMH: MMETh HAaBBIKM pabOTHl ¢ BHYTPEHHUMH U
nepuepuitHBIMH ~ YCTPONCTBAMH  KOMITBIOTEPA, paboThI C UH(POPMAIIMOHHO-



TEJIEKOMMYHHUKAIIMOHHBIMU CETSIMH, B TOM 4ucie ceTbio VIHTepHET, paboThl B ONEPALIMOHHOM
CUCTEME, YIpaBJICHUs 3JEKTPOHHON NOYTOH, paboThl B TEKCTOBOM pEAaKkTope, padoThl ¢
JIEKTPOHHBIMU  TaOJMUIAMM, MOJArOTOBKM IPE3EHTAlMi, HCHOJIb30BaHUE TIpadUUECcKUX
00BEKTOB B AIEKTPOHHBIX JOKYMEHTaX, pa0d0Thl ¢ 0a3aMU JaHHBIX.

I11. los1:xHOCTHBIE 00SI3aHHOCTH, MPABA M OTBETCTBEHHOCTH

7. OcHOBHBIE NpaBa U O0SI3aHHOCTHU T'PAKIAHCKOIO CIIYXKAIIEero, a TAKKe 3alpeThl U
TpeOOBaHUs, CBA3AHHBIE C IPAKIAHCKOM CIy>K00#, KOTOPbIE YCTAaHOBJIEHBI B €M0 OTHOLIEHUH,
npeaycMoTpensl ctatbsiMu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 ®enepanbHoro 3akoHa ot 27
utonss 2004 1. Ne 79-®3 "O rocymapcTBEHHOM TpakaaHCKo ciyxbe Poccuiickoit
Oenepanun’.

8. B memax peanuzanuu 3amad U (QYHKIHMM, BO3JTOKEHHBIX Ha OTIEN, CHEIHAIUCT
00s13aH:

- ACIIOJIb30BaTh MH(POPMALIMOHHBIE PECYPCHI HAJIOTOBBIX OPraHOB PA3IMYHBIX YPOBHEU
(uHpOpMalMOHHBIE PECYpPChl HMHCIEKIUH, YIpaBieHUs, ¢enepaibHble HHPOPMaLUOHHBIE
PECYPCHI) JJIs BBITIOJIHEHUS CBOUX CITY>K€OHBIX 00s3aHHOCTEH;

- TIPEJICTaBUTEIBCTBOBATh OT UMEHH OT/eia (MHCIEKIMU) M0 BOMpPOCaM, BXOJSIIUM B
KpPYyT €ro 00s3aHHOCTEMN, B TEPPUTOPUATILHBIX HAJIOTOBBIX OpraHax M APYTHX OpraHU3allUsX;

- 3ampaliMBaTh B YCTAaHOBJIEHHOM TOpPSJAKE OT HaYaJlbHUKA OTIAEIa U JPYrux
JNOJDKHOCTHBIX JIMI[ HWHCIEKUUU TMPEACTAaBICHUS MAaTepUalioB, CBEACHUM, 3aKIIOYEHUH,
HEOOXOJMMBIX JJisl pealHu3aluy BO3JIO)KEHHBIX Ha HEro O0O0s3aHHOCTEW U BBINOJHEHUS
BO3JIO’KEHHBIX Ha OTJIEN 3a/a4;

- Y4aCTBOBATh B 00CYXACHUH TEKYIIUX U MEPCTIEKTUBHBIX TIAHOB PabOTHI;

- TPUHUMATh YYacTHE B COBEIIAHUAX 10 OOCYKIEHHUIO BOMPOCOB, CBSI3aHHBIX C
HaIpaBJICHUEM JeTEIbHOCTU OT/IENa;

- OCYIIECTBIATH COOp M 00pabOTKy MH(pOpPMAIIUU, HEOOXOIUMOMN JIJI OCYIIECCTBICHUS
KOHTPOJIS 3a COOJIOJEHHMEM 3aKOHOJATENIbCTBA IO HaloraM W cOopaM, BBITIOJHEHUS
COOTBETCTBYIOIIMX NocTaHOBIeHUN IIpaBurenbcTBa, mpukaszoB, nucem u ykaszanud OHC
Poccunu, MunuctepctBa ®PunancoB PO, pemennit Aamunuctpanuu Cankrt-IletepOypra,
TpeboBanuii kosuteruit u pykooactBa YOHC  P® mo Cankrt-IletepOypry, HayanbHHKA
(3aMecTuTelNs HAUYaIbHUKA) MHCIIEKI[MHY, HAaYaJIbHUKA (3aMECTUTENS HadalbHUKA) OT/AEIA;

- OCYUIECTBJICHME B3aUMOJICUCTBUS C CaMOpPETYIHMPYEMBIMH  OpraHU3alUSIMU
apOUTPAKHBIX YIPABISIONUX U apOUTPAKHBIMU YIPABJISIFOIIMMHE IO CIIYKEOHBIM BOIIPOCaM B
npejenax CBOe KOMIIETEHIIUY;

- OCYILECTBJICHUE Ha TIOCTOSIHHOW OCHOBE MOHHUTOPUHIA DJEKTPOHHBIX BEPCHid
CIeAyIUX nepuoanyeckux wuszganuii: «Kommepcant», «l'oCymapCTBEHHBIN BECTHHK», a
TaKkKe OQHUIMATBHBIX HWHTepHET-callToB ApOutpaxHoro cyaa Cankr-IletepOypra wu
Jlenunrpazackoii obnactu, Tpunanuatoro ApOutpaxHoro anemwsinuonHoro cyna, DAC C30,
«EnuHoro ¢enepanbHOro peecTpa cBeJIeHUI 0 0aHKPOTCTBEY;

- moAroraBnuBarth OTBEeTHl Ha 3ampocbl YmpasieHnus PHC Poccunm no CaHkr-
[TetepOypry, wuncnekuuit DPHC Poccun, IIpokyparyper P®, OCCII PO, cropoHHHX
opraHu3aiui, apOUTPaKHbIX YIPABISIONINX;

- OCYIIECTBJIATh  B3aUMOJEHCTBHME C OpraHaMd  HMCIHOJHUTENIbHOW  BJIACTH,
MPaBOOXPAHUTEIbHBIMU OpraHaMH, UHbIMH OpraHaMu B paMKaX KOMIETEHIIUU OT/eNa;

- NPUHUMATh Yy4YacTUE B BBIC3/IHBIX HAJOTOBBIX IPOBEPKAX B LEISAX MOBBIIICHUS
3(G(}HEeKTUBHOCTH  KOHTPOJBHOW pabOThl MO YCTAHOBJICHHWIO HMCTOYHUKOB  IOTAIICHUS
3aJJ0JDKEHHOCTH, MTPEANoIaraeMon/JOHAYNCIEHHON IO Pe3yiIbTaTaM IMPOBEPKHU;

- COCTaBJICHHE TPOEKTOB PEIICHUI O MPUHITHH U OTMEHE O0ECTICUUTEIHHBIX MEp B
cootBercTBuH ¢ 11. 10 cT. 101 HK P®;
- OCYLIECTBJISATh MEPOIPUSITHS IO PETUCTPALIMH IIPaBa 3aJI0Ta B COOTBETCTBUM CO CT.
73 HK PO;
- IOJIrOTaBJIMBATh MH(POPMALIMOHHBIE MAaTE€pPUAIbI 110 3aIaHUI0 HaYaIbHUKA OT/IeNa;



- OCYULIECTBISATH BEICHUE IEJIONPOM3BOJACTBA, XPAHCHUE HOMEHKIATYPHBIX I€1 U
nepeaavy B apxuB JOKyMeHTOB Otena;

- y4acTBOBaTh B 00CYK/I€HUU TEKYIIMX U MEPCIEKTUBHBIX MJIAHOB PabOThI;

- coOxroaaTh HOPMBI CITYKEOHOU ITHKU;

- TMOATOTaBIMBATH MaTepuaabl HAa HWHUIMHUPOBAHUE (OTJIOXKEHUE) MPOIEaAyp
0aHKpPOTCTBA M HANpaBlIEHHE HA COIJIACOBAaHHWE IPOEKTOB pEIICHWH B YIpaBieHUE B
OTHOIIEHUH NOJKHUKOB 1,2,3,4 rpynn (cormacHo Ilpukaza Munskonompassutus Poccun ot
19.10.2007 Ne351);

- COCTaBJATh KOHIIEMIIMM cOMpoBoXxAeHUs MHcnekuued gemn o OaHKpOTCTBE U
nepecMaTpuBaTh KOHIEIIUU IO Mepe He0OXOIMMOCTH, HO HE peXe OJJHOTO pa3a B KBapTal

- IPOSIBJISITH KOPPEKTHOCTH B 0OpalieHnu ¢ rpaxaasnaMu u padotnukamu @HC Poccun,
Ynpasnenus, Macnekunu;

- He JOMYyCKaTh KOH(MIUKTHBIX CHUTyaIlMi, CIIOCOOHBIX HAHECTH YIIepd COOCTBEHHOM
penyrauuu win aproputetry ®HC Poccun, Ynpasnenus, Macnexkunu;

- Oepeuyb TOCYIapCTBEHHOE HMYIIECTBO, B TOM YHCIE MPEIOCTaBICHHOE €My IS
WCIIOJIHEHUS JOJKHOCTHBIX 00s13aHHOCTEM, 00eCcIeuynBaTh €ro IeJIEBOE UCIIOJIb30BAHNE,

- coOmonaTh CIy)XeOHBIM pacnopsnok MexpalioHHOW uHceKkuun DenepaibHOMI
HanoroBoi ciyx0bl Ne 30 mo Caukrt-IletepOypry, NponycKHOW U BHYTPUOOBEKTOBBIN PEKUM;

- YBEIOMJISITH TPEICTAaBUTENSl HaHUMAaTeds 000 Bcex ciydasx oOpalleHuss K Hemy
KaKUX-JTMOO JIMII B LIETISAX CKIOHEHUS €r0 K COBEPILICHUIO KOPPYIIIMOHHBIX MPaBOHAPYIICHUH;

- HCIIOJIHATH 00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIETO pa0OTHHKA OTEIA;

- OCYIIECTBJIATh HHbIE (PYHKIMH, TpeaycMOTpeHHble HanoroBelM KoAEKCOM
Poccuiickoit ®enepauuu, 3aKOHAMU W HWHBIMA HOPMAaTUBHBIMU IPaBOBBIMU aKTaMU
Poccuiickoit @enepanum.

9. B mensx HCIOJHEHHUS BO3JIOKEHHBIX JOKHOCTHBIX OOS3aHHOCTEH CHEIUAINUCT
HMeeET IpaBo:

- OCYUIECTBIISITH MpaBa, 3a(pUKCUPOBAHHBIE B CIIY)KEOHOM KOHTPAKTE;

- TOoJy4YaTh JOCTYH K JOKyMEHTaM M MaTepuajaM, COJAEpXKalllUM CBEACHMS,
OTHOCSIIHECS K CIYy)XeOHOM TaliHe, B COCTaBe M 00BeME, HEOOXOJMMOM ISl BBIMOJHEHUS
CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH,

- MOJy4YaTh W HANPABJISITH B YCTAHOBJIECHHOM TMOpsSAKE HWH(OpPMAIMIO U MaTepHalbl,
HE0OXO0IMMBbIE JIJIsl UICTIOTHEHUS T0JKHOCTHBIX 00s3aHHOCTEH,

- JIOKJIaJpIBaTh HAYAJIbHUKY OTJEJa O BBISABICHHBIX pE3€pBaX M BO3MOXHOCTIX
yayduieHus paboTbl, BHOCUTH MPEITI0KEHHS 10 COBEPIICHCTBOBAHUIO pabOTHI OT/AeNA.

10. Cpoenuanmuct OCYyIIECTBISIET HMHbIE MpaBa M UCIOJHIET HHbIE OOS3aHHOCTH,
IIpEeyCMOTpEHHbIE  3akoHomarensCcTBOM  Poccuiickon  ®enepanun, IlomoxeHuem o
denepanbHON HAJIOrOBOM  Ciyk0e, yTBEpXKIEHHBIM TIOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®eneparmun ot 30.09.2004 Ne 506 «O6 yrBepxaenun Ilomoxenus o
®denepanbHOl HanmoroBoi ciyxbe» (CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanui,
2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1), ct. 2194), [Tonoxxenuem o Mexparionnoit UOHC
Poccun Ne 30 mo Cankr-IletepOypry, yrBepxkaeHHbIM pykoBoautenem YDPHC Poccun mno
Cankr-IlerepOypry (nmanee - Ymparnenue), npukazamu (pacnopsikeHusmu) OHC Poccun,
Ynpasnenus u UHCniekuu.

11. Cneumnanuct 3a HEUCNOJHEHUE WM HEHAAJIEkKAIIEe HCIOIHEHUE JOJIKHOCTHBIX
00si3aHHOCTEH MOXET OBbITh TPUBICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHOAaTeIbCTBOM Poccuiickont Denepanuu.

IV. Ilepeyenb BONPOCOB, 10 KOTOPBIM
CHeHATNCT BIPaBe WU 00513aH CAMOCTOATEIbHO IPUHUMATDH YIIPaBJeHYeCKHe U
HHbIE pelIeHust
12. Ilpm wucmonHEeHWH  CIy)KEOHBIX  OOS3aHHOCTEH  CIEIUAINCT  BIIPaBE
CaMOCTOSATEIHHO MPUHUMATh PEIICHHUS TI0 CIIETYIOIINM BOIIPOCAM:



- uHOPMHUPOBATH HAYaJIbHHKA OTAENA MJS TPUHATHS MM COOTBETCTBYIOIIETO
peleHus;

- NPUHUMATh y4acTHEe B IOJArOTOBKE OTBETOB Ha 3alpocChl, MHCbMa, CIY)KEOHbIE
3amucKkd, (OPMHUPOBAHMM CTATUCTHUYECKOM OTYETHOCTH, OTHOCSIIEHCS K TPEaMETY
JeATEIbHOCTH OT/IENA;

- HWCTOJNHATH JOKYMEHTHI, HaXOAAlIMecs B KOMIICTCHLUH OT/eNa, 3alpalinBaTh
HEOOX0oAUMYyI0 HH(OpPMALKIO Ui HWCHOJHEHHS TMOPYYSHHH OT OTPACIEBBIX OTIEIIOB
WHCTICKIIHH.

- TpUHMMATh y4acTHE B  PACCMOTPEHHHM METOAMYECKHX  PEKOMEHJAIHH,
HOPMAaTHBHBIX JOKYMEHTOB, TJIAHOB paOOTHI OT/AENA;

13. Ilpm wucnonHeHWu  CHyXKeOHBIX  OOA3aHHOCTEH  CHENUATHCT  00s3aH
CaMOCTOSITEIbHO MPHHUMATH PELICHHUS 110 CISAYIOIINM BOIIPOCAM:

- OKa3bIBaTh FOCYNApCTBEHHYIO YCIYT'y Mo OeclulaTHOMY HH()OPMHUPOBAHHUIO (B TOM
qrcie B MUCHbMEHHOHN (hopMe) HaJOTOIIATENbIINKOB, MJIATEIBIINKOB COOPOB M HAJOTOBBIX
areHToB O JCWCTBYIOLIMX Halorax M cOopax, 3aKOHOJATelIbCTBE O Hajorax M cOopax u
HPUHATHIX B COOTBETCTBHM C HUM HOPMATHUBHBIX MPABOBBIX aKTaX, MOPSIKE UCUUCICHHUS U
yIIJIaThl HAJIOTOB U COOpOB, TpaBax M OOS3aHHOCTSX HAJIOTOILIATENBIIMKOB, TUIATEIBIINKOB
cOOpPOB M HAJIOTOBBIX aTr€HTOB, MTOJJHOMOYHSIX HAJIOTOBBIX OPTAHOB M UX JOJHKHOCTHBIX JIHII;

- TIOJITOTaBJIMBATh OTBETHI HA 3aMPOCHI, MMChMa, CIIy)KEOHBIE 3aIHCKH, POPMUPOBATH
CTaTUCTUYECKYIO OTYETHOCTD, 10 HAIIPABJICHUIO ACATEILHOCTH OT/IENa;

- WCHOJHATH JOKYMEHTBI, HAaXOIAIIMEeCS B KOMIICTCHIIMH OTAENa, 3alpalinBaTh
HEOOXOAMMYI0 WHGOpPMAIMIO IS WCTIOJTHEHHS TMOPYYEHUH OT OTPACIEBBIX OT/AETIOB
MHCTICKIIUH.

V. IlepedyeHb BONPOCOB, 10 KOTOPBIM CHENUAJHMCT BIIpaBe MU 00513aH
y4acTBOBATh NP NOATOTOBKE MPOEKTOB HOPMATUBHBIX MPAaBOBbIX AKTOB M (MJIH)
NPOEKTOB YNPaBJIeHYeCKUX U HHBIX pelleHHuil.

14. Cneunanuct B COOTBETCTBUM CO CBOEH KOMIIETEHIIMEN BIIpaBe y4acTBOBAaTh B
MOATOTOBKE (0OCYKICHUH) CIAEAYIOIINX MPOEKTOB:

- YOPaBJICHUYECKUX M MHBIX PEIICHUI B 4YaCTH OPTaHU3alMOHHOTO U HH(POPMALIMOHHOTO
o0ecrieyeHus] TOJATOTOBKM COOTBETCTBYIOIIMX JIOKYMEHTOB IO BOINPOCAaM IPHUMEHEHUs
3akoHozatenbcTBa Poccuiickoit @enepanuu o Hajorax u coopax;

- CchoyXeOHBIX W JIOKJIAJHBIX 3alUCOK, METOJAMYECKUX IHCEM, OTUETOB, IJIAHOB,
JIOKJIaJIOB T10 BOIIPOCAM JESATEIBHOCTH OTIEINA;

- TOJAroTOBKe MH(OpMaIuu Ajs pykoBojacTBa MHcnekuuu;

- UHBIX PELICHUMN.

15. Cnenmanuct B COOTBETCTBUUM CO CBOEH KOMIIETEHIMEH 00si3aH Yy4acTBOBATh B
MOJATOTOBKE (0OCYXKICHHUH) CIIETYIONINX MTPOCKTOB:

- BHOCHTb MPEJIOKEHUS MPU MOATOTOBKE IJIAHOB padOT OTAeNa;
- rpaduKa OTIYCKOB I'PaXKIAHCKUX CIYyXaIlUX OT/AeNa;
- MHBIX PELIEHUH N0 NOPYUYECHHIO Ha4yaJbHUKA OT/IENa U pyKoBoAcTBAa MHCTIEKINH.

VI. Cpoku u npoueaypsl NOAr0TOBKU, PACCMOTPEHHS NPOEKTOB
YIPaBJIEHYeCKUX U HHBIX pPellieHUid, MOPSAIO0K COIJIACOBAHMS U MPUHATHS JAHHBIX
peleHuni

16. B coOTBETCTBUH CO CBOMMH JOJDKHOCTHBIMH OOSI3aHHOCTSIMH CIIELIHATIHCT
IPUHUMAET pPEHICHUS B CPOKH, YCTAHOBJCHHBIE 3aKOHOAATEIbHBIMH W  HWHBIMU
HOPMAaTHUBHBIMH NPABOBBIMH akTamu Poccuiickoit denepanuu.

VII. ITopsaaok ci1y:ke0HOro B3aUMOAeHCTBHA
17. BzaumopeiictBue cnemuaiucra ¢ (eaepalbHbIMU  T'OCYIAapCTBEHHBIMHU
rpaxaanckumu  cayxammmMu  @OHC  Poccum, TrocynapCTBEHHBIMHM — CIYKAIIUMH  HMHBIX



rOCYJapCTBEHHBIX OPTraHOB, a TAKXX€ C APYTMMHU TPaKJaHAMU M OpPraHU3alUsIMH CTPOUTCS B
pamMKax JICJIOBBIX OTHOIIEHMA Ha OCHOBE OOMIMX TMPUHIUIIOB CIY>KEOHOTO TOBEACHHUS
FOCYIJApPCTBEHHBIX CIYXaIllUX, YTBEPKACHHBIX YKa3om IIpesuaenra Poccuiickoit @enepaunun
ot 12 aBrycra 2002r. No 885 «O0 yTBepx)AeHUU OOIMUX MPUHIIUIIOB CIY>KEOHOTO MOBEICHUS
rocyaapcTBeHHbIX ciyxamux» (CoOpanue 3akoHonaTenbeTBa Poccuiickoit @enepanuu, 2002,
Neo 33, ¢1.3196; 2007, Ne 13, c1.1531; 2009, Ne 29, ¢1.3658), u TpeGoBaHU K CIIyKEOHOMY
MOBE/ICHHIO, YCTAaHOBJIEHHBIX cTaThel 18 denepanbHoro 3akoHa ot 27 urossg 2004 r. Ne 79-03
"O rocymapcTBeHHOU rpaxkaanckoil ciayx0e Poccuiickoit ®denepanun", Komekca sTuku u
CIy’)keOHOTO  TOBEJCHUS TOCYJAapCTBEHHBIX TPAXKIAHCKUX ciayxamux DenepanabHOM
HaJoroBOM CiyXO0bl, yTBepkaeHHoro mnpukazoM ®HC Poccum ot 11.04.2011Ne MMB-7-
4/260@, a TaKXe B COOTBETCTBUU C MHBIMU HOPMAaTHUBHBIMU IIPABOBBIMU akTaMu Poccuiickoi
®denepanun u npukazamu (pacrnopsixenusmu) ®HC Poccun.

VIII. IlepeyeHb rocyiapCcTBEHHBIX YCJIYT, 0Ka3bIBAEMbIX I'PAKIAHAM U
OPraHM3alUsM B COOTBETCTBUM C AAMUHUCTPATHBHBIM PerjiaMeHTOM
denepanbHON HAJIOTOBOM CJIYKOBbI
18. Cnenanuct rocy1apcTBEHHBIE YCIYTH HE OKa3bIBaeT.

IX. IToxa3zaresn 3¢pPpeKTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccuoHAIbHON CJIyKeOHOH eI TeJIbHOCTH

19. DddexTuBHOCTE TPOPECCHOHATHFHONW CITY)KEOHON IesITEeNPHOCTH CIICUAINCTA
OLICHUBAETCSI 110 CJIEAYIOUIUM MOKa3aTeNsIM:

- BBITIOJIHAEMOMY 00beMy pabOThl M MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTU COXPAHATH
BBICOKYIO Pa0OTOCIIOCOOHOCTh B AKCTPEMAIbHBIX YCIOBHUSX, COONIOACHHUIO CIYXEOHOU
JUCIUIUINHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOIHEHUS IOPYUYEHUM;

- KauecTBY BBINIOJHEHHOM pPabOThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJIEHHBIMH  TPEOOBAHUSMH, T[OJHOMY M JIOTMYHOMY HW3JIOXKEHHIO MaTepuara,
IOpUAMYECKH TPaMOTHOMY COCTAaBJICHHIO JOKYMEHTa, OTCYTCTBHMIO CTHJIMCTUYECKUX H
IrpaMMaTUYECKUX OIITUOOK);

- npoecCHOHATBHOM KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATEIbHBIX W HHBIX
HOPMAaTUBHBIX NPABOBBIX aKTOB, HIMPOTE MPOPECCUOHATBHOTO KPYro3opa, yMEHHIO paboTaTth ¢
JOKYMEHTaMH);

- CHOCOOHOCTH YETKO OpraHM30BbIBaTh W IUIAHUPOBATH BBINOJIHEHUE MOPYYEHHBIX
3aJlaHui, YMEHHUIO pallMOHAJILHO MCIOJIb30BaTh pabouee BpeMs, pacCTaBIIATh NPUOPUTETHI;

- TBOPYECKOMY TOJIXO/Iy K PEIICHUIO TTOCTABIICHHBIX 3a]]a4, aKTUBHOCTH U MHUIIMATHBE
B OCBOGHUHM HOBBIX KOMIBIOTEPHBIX U MHPOPMAIMOHHBIX TEXHOJIOTHH, CIOCOOHOCTH OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBUSM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJICICTBUS CBOUX JCHCTBUU;

- COOJIOZICHUIO CPOKOB M KauyeCTBY BEJACHHS HH(POPMALMOHHOTO pecypca KypHaia
paboTHI HAJIOTOBBIX OPTAaHOB MO 0OECIIEYESHUIO MPOLEAYP OAaHKPOTCTBA;

- CBOEBPEMEHHOCTH W KayeCTBY BBIMIOJIHEHUS KOHTPOJBHBIX 3aJaHUM, OTBETOB Ha
3anpochl YTpaBlieHus, pyKoBOJCTBa MHcneknu mo Bomnpocam JeaTeIbHOCTU OT/AeNa;

- KayecTBy TMPOBEACHHUS aHauu3a (PUHAHCOBO-XO3SIMICTBEHHOW  JEsTEITbHOCTH
OpraHu3alui, B LEISIX HETOMYIICHUS MTpeTHaMEPEHHOr0 OaHKPOTCTBA,

- Y4acTHIO B COCTaB€ MPOBEPSIONIECH T'PYMNIbl B BBIE3JAHBIX HAJOTOBBIX MPOBEPKAX C
HEJBIO0 TOBBIIEHHS 3()PEKTUBHOCTH KOHTPOJIHHON PaOOTHI B YaCTH OOECTICUCHHS B3BICKAHHS
MPEaNOoIaraeMbIX/JOHAYHNCICHHBIX HAIOTOBBIX 0053aTENIbCTB;

- CBOEBPEMEHHOMY BBIHECEHUIO PEIIEHUN O MPUHSATUU U OTMEHE 00eCIeUMTEeIbHBIX
Mep B cootrBeTcTBuU ¢ 11. 10 cT. 101 HK P®;



- KOJIMYECTBY BBISBICHHBIX W HAIPABJICHHBIX B TPABOOXPAHUTEIIBHBIE OpPTaHBI
MaTepuajgoB COJEpKAIINX MPHU3HAKU MPECTYIUICHUH MNpenycMOTpeHHBIX cT. 195-197, 199.2
YrongoBHoro kojiekca P@;
- CHIDKCHHUIO 3aJ0JDKCHHOCTH TI0 HAJlorTaM M cOopaM, TEHSM W HaJIOTOBBIM

CaHKIIHUAM;

- 3¢ (}EeKTUBHOCTHU MOTAIIEHUS 33J0OJPKEHHOCTH Ha BCEX CTAIUSX B3bICKAHUS;

- 3¢ (HEeKTUBHOCTH MOTAMICHUS 33JI0JDKEHHOCTH B MPOIIETypax OaHKPOTCTBA;

- KOJIMYECTBY IKalo0 Ha JEHCTBUS apOWTPaXKHBIX VYIPABIAIONIMX Ha TPEIMET
COOTBETCTBUS 3aKOHOJIATENILCTBY O OAHKPOTCTBE;

- KOJNMYECTBY HaIlpaBJICHHBIX M COIJIACOBAHHBIX 3asBJICHUI O TMPHUBJICUYCHUU K
cyOcuaapHO OTBETCTBEHHOCTH M B3BICKAHUS 32/I0JDKEHHOCTH,

- KOJIMYECTBY HAIPABJICHHBIX YBEJAOMJICHHH MO MPHUBICYEHUIO K OTBETCTBEHHOCTH,
npeaycMOTpeHHou yacTsamu 5, 5.1, 8 crateu 14.13 KoAll PO;



