O0bsiBIIeHHE 0 TpUeMe JOKYMEHTOB /15l YYacTUsl B KOHKypce Ne2
Ha 3aMellleHHe BAKAHTHBIX J0JKHOCTEN rocy1apcTBEHHOM IPaxkIaHCcKoH ciay:x0b1 Poccuiickoii
®enepanun B Uncnexkuun @enepanbHoi HAJI0roBoi ciiyk0b1 mo r.Ceprueny Iocany
MockoBckoi o0J1acTu

Nucneknius  ®DenepanbHoii HasoroBoi ciryk0b1 1mo r.CeprueBy Ilocaay MockoBckoi o0iacTu
(manmee - Mucnekmust) B uie HavanbHuka WMHcnekumnn JlyxmanoBoi ['amuubl FOpbheBHEI, NeHCTBYONICH
Ha ocHoBaHuU [lonoxxenust 06 MHcIekuu, yTBepKaeHHOTO ITpuka3oMm pykoBogutens Y PHC Poccun mo
MockoBckoit obmactu Maxkaposoit E.B. ot 30.11.2016r Ne(02-04-03/480@, oOwsiBisier o mpueme
JOKYMEHTOB I ydacTHsi B KOHKypce Ne2 Ha 3aMeleHHWe BaKaHTHBIX JODKHOCTEH QenepanibHON

rOCyIapCTBEHHOM IPpaKIaHCKOM cyk0bl B Hcnekmu (nanee — KoHkypc):

Nen HaumenoBanue oTaesia HaumenoBanme KoanuectBo | KBanndukanmonnwie TpedoBaHus
m BAKAHTHOM BaKAHTHBIX
JOJKHOCTH JOJIKHOCTeEl
1 Otnen obmiero obecredeHus Benymmuit BhICIIee 00pazoBaHue; 0e3 NpeIbsIBICHUS
CHENHATHUCT-3KCIIEPT 1 TpeOOBaHUil K CTaXy
2 Otnen GUHAHCOBOTO OOCCIICUCHUS ['maBHBIH BEIcIIee 00pa3oBaHue; Oe3 MPEIbIBICHUSI
CHELUATUCT-IKCIIEPT 1 TpeboBaHUil K CTaxy
3 IIpaBoBoii oTnen Crapuuuii BEIcIIee 00pa3oBaHue; Oe3 MPEeIbIBICHUSL
TOCYAapCTBEHHBIN 1 TpeboBaHUil K CTaxy
HaJIOTOBBII
HMHCIIEKTOP
4 Otnen paboTsl ¢ Crapumii BhIcIIee 00pa3oBaHue; 63 MPeabIBICHUSI
HaJIOTOIIaTENbIUKAMU rOCyAapCTBEHHBIN 1 TpeOOBaHUIl K CTaXy
HaJIOTOBBII
HMHCIIEKTOP
5 Otnen paboThl ¢ locynapcTBeHHBIH BhICIIee 00pa3oBaHue; 0e3 MpeabsIBICHUS
HaJIOrOIlIaTe bIINKaMU HaJIOrOBBII 1 TpeOOBaHUIl K CTaXy
WHCIIEKTOP
6 OTtaen kaMmepalbHBIX TPOBepok Nel lNocynapcTBeHHBII BhICIIee 00pa3oBaHue; 0e3 MpeabsIBICHUS
HAJIOTOBBII 3 TpeOOBaHMil K CTaxXy
WHCIIEKTOP
7 Otnen kaMepabHBIX TPoBepoK Nel Crapmmii BhICIIee 00pazoBaHue; 6e3 IpeIbsIBICHUS
TOCYAapCTBEHHBIN 1 TpeOOBaHMi1 K CTaXy
HaJIOTOBBIH
MHCIIEKTOP
8 Otnen kaMepabHBIX TPOBEpOK Ne2 I'maBHBI# BhICIIee 00pazoBaHue; 6e3 NpeIbsIBICHUS
rOCYAapCTBEHHBIN 1 TpeOOBaHMil K CTaxXy
HaJIOTOBBII
HWHCIIEKTOP
9 OTzen KaMepaabHBIX TPOBEPOK Ne3 I'maBHBbI! BhICIIee 0Opa3oBaHue; 0e3 MpeabIBICHUS
rOCyAapCTBEHHBIN 1 TpeOOBaHMII K CTaXy
HaJIOTOBBII
HWHCIIEKTOP
10 OTzen KaMepaabHbBIX TPOBEPOK Ne3 Crapmmii BhICIIee 0Opa3oBaHue; 0e3 MpeabIBICHUS
rOCYAapCTBEHHBIN 1 TpeOOBaHMII K CTaXy
HaJIOTOBBII
MHCIIEKTOP
11 Oten BBIE3IHBIX IPOBEPOK I'ocynapcTBeHHBII BhICIIee 00pazoBaHue; 6€3 NpeIbsIBICHUS]
HaJIOTOBBII HHCIIEKOP 1 TpeOOBaHUil K CTaxXy




Jlenexxnoe coaeprkanue GeaepaibHbIX TOCYJaPCTBEHHBIX IPAKIAHCKUX CITYKAIUX

COCTOUT U3.
I'iaBHbIH Crapuuii I'aBHbIH .
TI'ocynapcrBenn Benymmii
roCy1apcTBeHHbI | TOCYJapPCTBEHHBI " . CIenuaJIncT-
. . . N bIii HAJIOTOBBIIt CHenUuaJIHCT
i HAJIOTOBBII H HAJIOTOBBIH IKCIEPT
HHCIEKTOP -3KCHepT
HHCIEKTOP HHCIIEKTOP
MecsuHOrO OKIIaja B
COOTBETCTBHUH C 3aMeIlaeMOM
JIOIKHOCTEBIO
roCyapCTBEHHON 5246 py6. 4723 pyO. 4198py0. 4723py0. 4374py0.
IPaXIAHCKOU CITYKOBI
Poccuiickoit ®enepanuu
(JIOIKHOCTHOTO OKJIA/1a)
MecsyHOro OKJaga B
COOTBETCTBHUH C 1663, 1839, 2012 1227, 1314, 1227,1314, 1227, 1314, 1227, 1314,
MIPUCBOCHHBIM KJIACCHBIM pyo. 1576 py0. 1576 pyo. 1576 pyo. 1576 py0.
YUHOM
ExemecsuHoi Hag0aBKu 3a
BBICJIYTY JIET Ha 1o 30% 1o 30% 1o 30% 10 30% 10 30%
rOCyIapCTBCHHOM JIOJDKHOCTHOTO JIOJGKHOCTHOT'O JIOJKHOCTHOTO JIOJKHOCTHOT'O JIOJKHOCTHOT'O
Tpa)xXIaHCKOU CITyKOe OoKJIazia OKJIasia OKJIaJa OKJIaJa OoKJIazia
Poccuiickoit ®enepanuun
ExeMmecssunoii HanqOaBKu K
OJDKHOCTHOMY OKJIAIy 3a
A Y OrIaLy 90-120% 60-90% 60-90% 60-90% 60-90%
0co0bIe yCTIOBUS
o JIOJKHOCTHOTO JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O JIOJHKHOCTHOT'O JIOJDKHOCTHOTO
TOCyapCTBCHHOM
N oKJIaga oKJaja OKJIaJa OKJIaJa OoKJIazia
IpaXXITAaHCKOH CITY>KOBI
Poccuiickoit @enepanuu
ExemecsuHOM TPOLIEHTHOM
Hag0aBKHU K TOJKHOCTHOM
ﬂomaﬂ 3’; oo o y 710 45% 110 30% 710 35% 710 35% 110 20%
CBZHerH HMHy JIOJDKHOCTHOTO JIOJGKHOCTHOT'O JIOJKHOCTHOTO JIOJKHOCTHOTO JIOJKHOCTHOT'O
> oKJIaja OKJIajia OKJIaJa OKJIaJa oKyIajaa -
COCTAaBJIAKOIIIUMHA

TOCYAApCTBEHHYIO TalHY

B COOTBETCTBUU C

B COOTBETCTBHU C

B COOTBETCTBUU C

B COOTBETCTBUU C

B COOTBETCTBUU C

[Ipemuu 3a BEITIOTHEHUE ITOJIOKEHHUEM, IIOJIOXKEHHEM, MTOJIOKEHUEM, TOJIOKEHUEM, MI0JIOXKEHHUEM,
0c000 Ba)KHBIX U CI0KHBIX YTBEPIKICHHBIM YTBEP KICHHBIM YTBEPIKICHHBIM YTBEPIKICHHBIM YTBEPIKICHHBIM
3aJaHul [IpencraBurenem [IpencraBurenem IIpencraBurenem | IlpencraBurenem [IpencraBurenem
HaHUMAaTeJIst HaHUMAaTes HaHUMAaTeIIst HaHUMAaTEIIst HaHUMAaTes
1 1 1 1 1
ExemecssuHOro JeHEKHOro . " o . .
HOOLIpEHHS JIOJDKHOCTHOM JIOJDKHOCTHOM JIOJDKHOCTHOM JIOJDKHOCTHOM JOJDKHOCTHOM
P OKJIaz OKJIaJ oKJIa oKJIa OKJIaz
BBIIIJIATA B
BBIIIJIATA B BBIIIJIATA B BBIIIJIATA B BBIIIJIATA B
. pasMepe AByX
EnnHOBpEeMEHHOH BHITLIATHI pasMepe IByX pasMepe IByX pasMepe IByX pasMepe IByX MECAURDLX
MIPH TIPEIOCTABICHUN MECSIYHBIX MECSIUHBIX MECSTYHBIX MECSYHBIX OKITATOB
€KETr0JHOI'0 OIIAYMBAEMOTO OKJIaJIOB OKJIaJI0B OKJIaJIOB OKJIaJIOB EHEKHOTO
OTITyCKa JIIEHEKHOTO JIEHEKHOTO JIEHEKHOTO JIEHEKHOTO FON—
coiepKaHUs coziep KaHus coJiep>KaHus co/iepKaHus p

MarepuanbHOI TOMOIIM NpU
MIPEIOCTABIEHUH OTITyCKa

B COOTBETCTBUU C
IIOJIOXKCHUEM,
YTBEPIKACHHBIM
Hp CACTAaBUTCIIEM
HaHUMaTCJIA

B COOTBETCTBHHU C
MOJIOKEHHEM,
YTBEPKICHHBIM
IIpencraBurenem
HaHUMaTeJst

B COOTBETCTBUU C
IIOJIOKCHHUEM,
YTBEPIKACHHBIM
HpeL[CTaBI/ITeJ'IeM
HaHUMaTCJIAd

B COOTBETCTBUU C
IIOJIOKCHUEM,
YTBEPIKACHHBIM
HpeL[CTaBI/ITeJ'IeM
HaHUMaTCJId

B COOTBETCTBUH C
TI0JI0KEHHEM,
YTBEPKICHHBIM
IIpencraBurenem
HaHHUMaTeJs

Hpyrux Beimiar,
TPEIYCMOTPEHHBIX
COOTBETCTBYIOITUMH
(dbenepaabHBIMU 3aKOHAMHU
Y MHBIMHA HOPMAaTHBHBIMHU
MIPABOBBIMHU aKTaMHU




IIpaBo Ha ydacTHe B KOHKypce MMEIOT rpaxiaaHe Poccuiickont denepanuu, IOCTUIILIHAE BO3pacTa
18 ner, Bnanerolue TroOCYyIapCTBEHHBIM sI3bIKOM Poccuiickoit ®denepaniuu U COOTBETCTBYIOLIUE
YCTaHOBJICHHBIM 3aKOHO/aTeNhCTBOM Poccuiickoit denepanun 0 TocyJapcTBEHHON TpaXkIaHCKON CiryxOe
KBaJIM()UKAIIMOHHBIM TPEOOBAaHUSAM K BAKAHTHOM JTOJKHOCTHU TPAXKIAHCKOM CITY>KOBI.

B coorBerctBuum ¢ m. 11 cr.16 ®epepanpHoro 3akoHa or 27 wuions 2004 roma Ne 79-@3
«O TOoCymapcTBEHHOHN TpakaaHCKoi ciyxOe Poccuiickoit denepamumy TpakIaHUH HE MOXET OBITh
NPUHAT Ha TPAKIAHCKYIO CIYKOy B ciy4dae NPHU3HAHHUA €r0 HE MPOMIEAIINM BOCHHYIO CIyXOy IO
MPU3bIBY, HE UMes HA TO 3aKOHHBIX OCHOBaHUM, B COOTBETCTBUHU C 3aKIIOYCHHEM MPU3BIBHOW KOMHUCCUHU
(32 MCKITIOYEHUEM T'PaX</1aH, MPOLIECIIINX BOCHHYIO CIIY>KOY MO KOHTPAKTY).

Jljig ydacTusi B KOHKypce rpakKIaHMH MTPEJICTaBISIET CIeIYIOINe JOKYMEHTHI:

- IMYHOE 3asIBJICHUE;

- COOCTBEHHOPYYHO 3allOJHEHHYIO M TOJANUCAHHYI aHKeTy ((hopma yTBepXkIeHa pacrlopsKeHHEM
[MpaButenbctBa Poccuiickoit ®depepanun ot 26.05.2006 Ne 667-p) ¢ mnpunoxenuem ¢ororpaduu (B
JIETIOBOM KOCTIOME), pa3MepoM 3x4 cM;

- KOIHIO NAcopTa WM 3aMEHSIOLIETO €ro JO0KyMeHTa (COOTBETCTBYIOLIUI JOKYMEHT NPEAbSBIAECTCS
JIMYHO MO IPUOBITUN HA KOHKYPC);

- JOKYMEHTBI, MOATBEPXKIANIe HeoOxomumoe npodeccnoHaabHoe 00pa3oBaHHe, CTax paboTHl U
KBaTH(PUKALHIO:

KOIHIO TPYIOBOHM KHIDKKHM (32 MCKIFOUYCHHEM CllydaeB, Korjaa ciyxkeOHas (TpymoBas) AeSTelbHOCTb
OCYIIIECTBIISICTCS. BIEPBbHIC), 3aBEPEHHYI0 HOTAPUAJIbLHO WJHM KAJAPOBOW CcJV:K00ii 10 MecTy padoThl
(cay:xk0bl), UM UHBIE JTOKYMEHTHI, IOATBEPKAAIOIINE TPYAOBYIO (CIyKEOHYI0) 1€ATEIbHOCTh IPakJaHNHA;

KOIHUHU JIOKYMEHTOB 00 00pa3oBaHMU M O KBaTU(HUKANUU (C MPUIOKCHHUEM), a TAKKE MO JKEIAHHIO
rpaXJIaHMHA KON JTOKYMEHTOB, HOJTBEPXIAIONINX IOBBIIICHHE WM IMPHCBOCHHE KBATM(UKAIMH TI0
pe3ynbTaTaM JOMOJHUTEIBHOTO MPOo(hecCHOHANBFHOr0 00pa30BaHMsl, TOKYMEHTOB O MPUCBOCHUH Y4YEHOU
CTENEHH, YYEHOTO 3BaHUS, 3aBepeHHble HOTAPHUAIbHO WM KAAPOBOW cJyxk00i 10 MecTy paloThl
(cJayKOBI);

- TOKyMEHT 00 OTCYTCTBUU Y TpaKJaHHHA 3a00JieBaHUs, MPEMSATCTBYIOLIErO IMOCTYIUICHUIO Ha
IPaXKIAHCKYIO CIYXO0y min ee nmpoxoskaeHuto (hopma Ne 001-I'Cly);

- KOTIHIO U OpPUTHHAJ JOKYMEHTa BOMHCKOI'O yueTa;

- CBEJICHUA O J0X0JaxX, 00 UMYIIECTBE U 005A3aTEeNbCTBAX UMYILECTBEHHOTO XapakTepa rpakaaHnHa
(rocyaapCTBEHHOTO T'Pa)KJaHCKOTO CIY’XKallero), CyNnpyrd (cympyra) ¥ HECOBEPLIEHHOJETHUX JAeTeil
rpaxJaHiHa (TOCYJapCTBEHHOTO TPaXJAHCKOIO Ciy)Kallero) mo ¢opmaM, YTBEpXKIEHHBIM YKa3oM
[Ipesunenta Poccuiickoit @enepaunu ot 18.05.2009 Ne559 «O mnpenocTaBieHMM TpakJaHaAMH,
NPETEHIYIOIUMH Ha 3aMellleHHe T0JDKHOCTEe! (enepanbHOM rocy1apcTBEHHOM ciiyXObl, M (enepaabHbIMU
rOCyJapCTBEHHBIMH CIYXallUMH CBEJCHUHN O J0X0ax, 00 UMYIIECTBE U 00s13aTeIbCTBAX UMYILIECTBEHHOTO
XapakTepay;

- KOIHM CBUJAETEIBCTB O TOCYJAapCTBEHHOM PpErHMCTpalMy AaKTOB TIPaXXAAHCKOTO COCTOSHHUS
(CBHAETENBCTBO O Opake, 0 PaCTOPKEHUHU Opaka, 0 pOXKIACHUU JIETEH);

- HHBIE JIOKYMEHTHI, IMpeaycMoTpeHHble DenepanbHbIM 3akoHOM oT 27 wutons 2004 r. Ne 79-03
«O TrocynapcTBeHHOM rpaxaaHckoi ciyx0e Poccuiickoit ®enepanumn», apyrumu ¢eaepaibHbIMU
3akoHamu, ykasamu IIpesunenra Poccuiickon ®Penepaunu U nocraHoBieHusiMu [IpaBurenscTBa
Poccuiickoit @enepanuu.

Jns ydacthss B KOHKypcE IPAXKIAHCKUN CAY/KAIMN 3aMELIAIOMIMN  JTOJDKHOCTDh T'PaKIAHCKOU
CIIy>kObl B FHOM T'OCYJJapCTBEHHOM OpIaHe MPEICTaBISAET CAEAYIOUUE TOKYMEHTHI:

- 3asBJICHHE HA UM IIPEJCTABUTEINS HAHUMATES;

- IOANMCAHHYI0 U 3aBEPEHHYI0 KaJpoBOil CIyx00H TrocydapCTBEHHOTO OpraHa, B KOTOPOM
TPaXJIAHCKUHM CIyXallui 3aMeIaeT JOJDKHOCTh TPaKAAHCKOM ciyxObl, aHKeTy (B paszene TpyaoBas
JIeSITEIbHOCTh MIPOCHUM YKa3bIBaTh YHCII0, MECSI] M TOJI - IS pacueTa cTaxa) ¢ mpuiokenuem dororpadum;

- KOIIMIO ¥ OPUTMHAJI JOKYMEHTA BOUHCKOI'O yUeTa.

Jns ydacThsi B KOHKYpCE IPAXKIAHCKUI CJAY/KAIIMN 3aMENIAIONIMK  JOKHOCTh T'pa)kAaHCKOU
CIIy>KObI B IHCTIEKIIMU TIPECTABIISCT:

- 3asIBJICHHUE HA UM MPEJCTaBUTENS HAHUMATETIS.




lNocynapcTBeHHBIN TpaXXJaHCKHUM CITY>KAIlWi BITpaBe HAa OOIIMX OCHOBAHMSIX Y4aCTBOBATh B KOHKYpCE
HE3aBUCUMO OT TOTO, KaKyl0 JIOJXKHOCTh OH 3aMEIaeT Ha EPHOJI TPOBEACHHS KOHKYpCa.

I'paxnanuH (rocyaapCTBEHHBIN Ipa)KAaHCKHI CIyKallliii) He IOMYCKAaeTCsl K yYacTUIO B KOHKYPCE B
CBSI3M C €r0 HECOOTBETCTBHEM KBATH(PUKAIMOHHBIM TPEOOBAHUSM K BaKAaHTHOW JOJDKHOCTH TPaXTaHCKOU
CIykObl, a Takke B CBSI3U C OrpPAaHUYEHUSIMHU, YCTAHOBJIEHHBIMH 3aKOHOJATENIbCTBOM Poccuiickoit
®denepanyivi 0 TOCYIAPCTBEHHON TPaXXIaHCKON Cyk0e ISl IOCTYIUICHUSI Ha TPAKIAHCKYIO CIIYXOy U ee
MIPOXOXKICHHUS.

JIOKyMEHTBI, YKa3aHHbBIE BHIIIE, TPEICTABISIIOTCS B TeUeHHE 21 JTHS CO THS pa3MeIIeHUs OObsIBICHUS
o0 ux mnpuemMe Ha oduIHaTbHOM caiite DenepanbHON HAIOroBOM CiykObl B UH(GOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON cetn "MHTepHeT" M Ha opHUIMAIbHOM caiiTe (enepaabHON TOCyIapCTBEHHON
uHpopMallMOHHON cuctembl «EnuHas uH(OpPMalMOHHAs CHCTeMa YIpPaBJIECHUS KaJlpOBBIM COCTAaBOM
TOCY/IapCTBEHHOW TpakIaHCKOW cimykObl Poccuiickoit ®enepanun» (gamee - eAuHAs CHUCTEMA)
NPEJCTaBISIIOTCS B TOCYAAPCTBEHHBIM OpraH TpaXKIaHUHOM (TPa)XJaHCKUM  CIYKalluM) JIMYHO,
MOCPEJICTBOM HAINpABJICHUS MO TMOYTE WJIM B 3JJIEKTPOHHOM BHJIE€ C HCIOJIb30BAHUEM YKa3aHHOU
UH(GOPMALIMOHHON CHUCTEMBI.

[Topsimok mpencraBiieHUss JTOKYMEHTOB B DJJIGKTPOHHOM BHJI€ YycCTaHaBiuBaercs I[IpaBUTENbCTBOM
Poccuiickoit @enepanuu.

HecBoeBpemenHoe mpeAcCTaBiIeHUE TOKYMEHTOB, MPEACTABJICHHE MX HE B TOJHOM OOBbeME WIH C
HapylieHrneM mpaBuil odopmiieHuss 0e3 yBaXXKHUTEIbHOM MPUYUHBI SIBISIOTCS OCHOBAaHHEM ISl OTKa3a
TPaKJIaHUHY B UX MPUEME.

[Ipu HECBOEBpEMEHHOM MPEACTABICHUU JOKYMEHTOB, MPEACTABICHUU UX HE B MOJHOM 00BbEME HIIU C
HapylIeHueM MpaBwil OQOPMIICHUS IO YBAXKUTEIBHOM NPUYMHE MPEACTABUTENIb HAHUMATENs BIIPABE
MIEPEHECTH CPOKH UX IIpUEMa.

[Ipu mnpoBeneHUM KOHKypca KaHIuAaTaM TapaHTHUPYETCS pPaBEHCTBO MpPaB B COOTBETCTBUH C
Kouncrurymueit Poccuiickoit denepanuu u GpeaepaibHbIMU 3aKOHAMH.

Konkypc 3akmiogaercs B OICHKE NPO(PECCHOHAIBHOTO YPOBHS MPETCHICHTOB HA 3aMCIICHUE
BAaKaHTHOM MOJKHOCTU TPAKIAHCKOW CIIYKOBbI, UX COOTBETCTBUS YCTAHOBJICHHBIM KBATH(PUKAIIMOHHBIM
TpeOOBaHUAM K JOHKHOCTH IPAXKIAHCKOU CITYKOBI.

[Ipu mnpoBeneHMH KOHKypca KOHKYpPCHasi KOMHMCCHUSI OILICHMBAaeT KaHIUMJATOB HAa OCHOBAaHUHU
MPEACTABICHHBIX WMH JOKYMEHTOB 00 00pa3oBaHWM, MPOXOXKJICHUHM TPAXKIAHCKOW WIA HWHOU
TOCY/IapCTBEHHOW CIIYXKObI, OCYIIECTBICHUU IPYroil TPYIOBOM NEATENBHOCTH, a TaKXe Ha OCHOBE
KOHKYPCHBIX TPOIEAYp C HCIOJb30BaHUEM HE NPOTHUBOpEHAIIUX (enepanbHbIM 3aKOHAM W JIPYTUM
HOPMAaTHUBHBIM TPaBOBbIM akTaMm Poccuiickoii ®Dexepanii METOJOB OLEHKH TNPOPECCHOHANBHBIX U
JUYHOCTHBIX KadeCTB KaHIUAATOB METOJOM HWHIUBUAYAIHHOTO COOECeOBaHUSI M TECTUPOBAHUS TIO
BONPOCAM, CBSI3aHHBIM C BBIMOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH MO BaKaHTHOW JIOJKHOCTHU
TpaXXAaHCKOU CITYKObI, Ha 3aMeleHNe KOTOPOH MPeTEeHAYI0 KaHTUIaThI.

[Ipy TeCTUPOBAHNM MCTIOIB3YETCS €UHBIN MIEPEYEHb BOIIPOCOB.

Kanaunaram npenoctaBisieTcst OJHO U TO e BPeMs AJi IPOXOKACHUS TECTUPOBAHMUSL.

[TogBenenue pe3yabTaToB TECTUPOBAHUS OCHOBBIBACTCS HA KOJIMYECTBE MPABMIHHBIX OTBETOB.

TectupoBanue cuMTaeTCs NPOMACHHBIM, €CIM KaHIWAAT TpaBHILHO OTBeTHN Ha 70 u Ooiee
MIPOIICHTOB 33/IaHHBIX BOTIPOCOB.

Pe3ynbrarhl TecTHpoBaHus 0GOPMIISIIOTCS B BUAE KPATKOM CIIPaBKH.

Nucneknus denepanbHoil HajmoroBoil ciayk0er mo 1. CeprueBy Ilocamy MockoBckoit obmactu
PEKOMEHIyeT KaHauaaTaM MpOUTH MPEeABAPUTENIbHBIN TECT BHE PAMOK KOHKYpCa B Kau€CTBE CaMOIIPOBEPKU
MPOXOKJICHHE TECTOB HA COOTBETCTBHE Oa30BBIM KBaTU(DHUKAIMOHHBIM TpPEOOBAaHUSM K 3HAHUSIM H
HaBbIKaM, MOATrOTOBJIEHHBIM MuHTpynom Poccun u pasmemiénHsiM B DenepanbHOM TOCYIapCTBEHHOM
nHopmarmonHoit cucrteme «EnaumHas wHGOpMAIMOHHAS CHUCTEMa YIPaBICHUS KaJIpOBBIM COCTAaBOM
TOCYIapCTBEHHOW  TpakIaHCKOW  cimykObl  Poccuiickoit ~ @Denmepanmu: (Ha  CcTpaHMIle — caifta
www.gossluzhba.gov.ru B pyopuke «O6pazoBanue» TecTbl It caMOIIPOBEpKH»). JloCTyn mpeTeHaeHTam
JUTSL €70 TIPOXOKICHHUSI IPEIOCTABISIETCS OE€3BO3ME3/THO.

[IpenBapuTenbHbIl TECT BKIIOYAET B ceOs 3aaHMs sl OLICHKU YPOBHS BJaJIeHUs MpPETEeHICHTaMU
rocyJapcTBeHHBIM s3bIKOM Poccuiickoit denepanuu (pycCKUM SI3bIKOM), 3HAHUSIMU OCHOB KoHCTUTYIIMU
Poccuiickoit deaepanun, 3akoHomaTenbcTBa Poccuiickoit denmepanuu 0 rocynapcTBEHHON CIIyk0e U O



http://gossluzhba.gov.ru/
consultantplus://offline/ref=421FCEF8EDE3595FF392B795834DFB726CEDF740A3CB258559EE19t4I6H

IPOTUBOACHCTBUM KOPPYNLMHU, 3HAHUSAMU U YMEHHUAMHU B cepe MHPOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTHA.

Pe3ynpTaThl MpOXO0XKIEHHUSI NPETEHIEHTOM IIPEIBApUTEIIBHOTO TECTa HE MOTYT OBbITh IPUHATHI BO
BHUMaHUE KOHKYPCHOM KOMMCCHEH W HE MOTYT SIBISTbCSI OCHOBaHMEM Il OTKa3a €My B IIpUEMeE
JOKYMEHTOB JUJIsl y4acCTHs B KOHKYpCE.

Omnpenenenue modemuTeNss KOHKypca 0e3 MPOBENCHUS OYHOTO WHAMBHIYAILHOTO COOECEIOBaHUS
KOHKYPCHOM KOMHMCCHH C KaHIUJATOM HE JOITyCKaeTCsl.

Pemenne KOHKYpCHON KOMHUCCHU 00 OIpeesieHu MoOenTeNs KOHKYpCa Ha BAKAHTHYIO JOJDKHOCTh
IpaXJaHCKON ciyxObl (KanaujgaTa (KaHIUZATOB) AJsl BKJIKOYEHHUS B KaJIpOBBIH pe3epB) NPUHUMAETCS
OTKPBITHIM TOJIOCOBAaHUEM MTPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB €€ WICHOB, IPUCYTCTBYIOUINX Ha 3aCEAaHUU.
Penienne KOHKYpCHOM KOMHUCCHM IPUHMMAETCS B OTCYTCTBUE KaHAMJATa U SIBJISETCS OCHOBAaHUEM [UIS
Ha3HAYEHUS €ro Ha BAKAHTHYIO JOJDKHOCTh TPAXKAAHCKOM CTykOBbI, 10O 0TKa3a B 3TOM.

B kanpoBelii pe3epB KOHKYPCHOM KOMHCCHEM MOTYT PEKOMEHIOBATHCA KAaHIAMAAThl U3 YUCIA TEX
KaHAMJATOB, oO0Imas cyMMa HaOpaHHBIX OajUIOB KOTOPBIX cOCTaBiser He MeHee 50 MpoLEHTOB
MaKCHUMaJbHOro Oaijia, HEe CTaBILEro MoOeauTeneM KOHKypca Ha 3aMellleHHe BaKaHTHOM JIOJDKHOCTHU
IpaXXAaHCKOU CITykOBbI.

Cornacue kaHaujara Ha €ro BKIIOYEHUE B KaJIpOBBIM pe3epB IO pe3ylbTaTaM KOHKypca Ha
3aMeIIeHNe BAaKaHTHBIX JOJDKHOCTEH TpakJaHCKOW CiyXObl odopmisieTcss B TUCbMEHHOW (opme 1mubo B
dopMe BIEKTPOHHOIO JOKYMEHTa, HOAMMCAHHOIO YCHJICHHON KBalM(PUUUPOBAHHOM 3JIEKTPOHHOMN
HOJIKUCHI0 U3AAETCS BEJIOMCTBEHHBIN MPAaBOBOW aKT O BKJIIOYEHHMM €0 B KaJpPOBBIM pPE3epB ATOIO OpraHa
JUIS 3aMELLEHUs JI0JDKHOCTEH Tpa’kAaHCKOM City>kObl TOH e TpyIIbl, K KOTOPOH OTHOCWJIACh BaKaHTHAas
JOJKHOCTB TPaXkJIaHCKOM CITyKOBI.

Pe3ynbTarel rosiocoBaHMs KOHKYPCHOW KOMHCCHMM II0 HMTOraM KOHKypca Ha 3aMELICHME BaKaHTHOU
JOJDKHOCTH TPAKIAAHCKOM CITY)KOBI OPOPMIISIOTCS POTOKOIIOM.

ITo pe3ynbraTam KOHKypca M3JaeTcs NMPUKa3 O HAa3HAYEHUHU MOOEIUTENs] KOHKypca Ha BaKaHTHYIO
JIOJDKHOCTB TOCYAAPCTBEHHOM TPaXAaHCKOM CITY>KOBI M 3aKJIFOYACTCS CITY>KEOHBIM KOHTPAKT € MoOeauTenemM
KOHKYpca.

[Ipuem HOKYMEHTOB Ui y4yacTHsl B KOHKypce Oyner mpoBoauThesi ¢ 15 aBrycra 2018 roma mo 04
ceHtsa0psa 2018 roga. Bpems npuema nokymeHToB: noHenenbHUK-sATHULA ¢ 10.00 10 16.00. O6eneHHbIH
nepepsis ¢ 13.00 no 14.00.

He noznnee yem 3a 15 kanenaapHbIX JHEN 1O Hadana KOHKYypCa rOCyJapCTBEHHBIM OpraH pa3MelacT
Ha CBOEM o(UIHMaIbHOM caiiTe U o(ULHAIBHOM caiiTeé rocydapCTBEHHOM HH(QOPMAIIMOHHOW CHCTEMBI B
o0nacTi rocynapcTBeHHOU ciykObl B cetu "MHTepHer" mMHpopMaiuio o jnate, MecTe U BPEMEHH €ro
MPOBEJCHUS, CIUCOK rpakJaH (Tpa’kJaHCKUX CIIy)KalluX), JOMYIIEHHBIX K Y4acTHIO B KOHKypce (nanee -
KaHJMJIaThl), U HalpaBiseT KaHAWJaTaM COOTBETCTBYIOIIUE COOOIIEHUS] B MUCbMEHHOW (hopme, IpU 3TOM
KaHAMJ1aTaM, KOTOpble IPeACTaBUIIA JOKYMEHTHI JJIsl y4acTHUs B KOHKYPCE B 3JIEKTPOHHOM BUJE, - B popme
3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOIO YCHJIEHHOM KBAaIU(DUIMPOBAHHOW 3JEKTPOHHOM MOJMUCHIO, C
UCIIOJIb30BaHUEM YKa3aHHON MH()OPMAIIMOHHON CHCTEMBI.

Kannuaaram, yyacTBOBaBIIMM B KOHKypce, cooOmIaeTcs O pe3ysibTaTaX KOHKypca B MHCbMEHHOMN
dopme B 7-IHEBHBIH CPOK CO JIHS €ro 3aBEpIICHMs, NMPH ITOM KaHIUAATaM, KOTOpbIE MpeACTaBHIN
JOKYMEHTBI JUIsl y4acTUs B KOHKYpPCE€ B D3JEKTPOHHOM BHJAE, - B (opMe 3IIEKTPOHHOTO JOKYMEHTa,
HOJANMCAaHHOTO  YCHWJIGHHOW  KBaJM(HUIMPOBAHHOW DJEKTPOHHON MMOMAMUCHIO, C  HCIOJIb30BAaHHEM
rocy/1apcTBEHHOW HWH(GOPMAIMOHHON CHCTEMbI B OOJIAaCTH TOCYAapCTBEHHOU ciayxObl MHpopmanus o
pe3yibTaTax KOHKypca TakKe pa3MeIlaeTcsi B YKa3aHHBIM CpPOK Ha oduuuanbHOM caiite YmpaieHus
®enepalibHON HAJIOTOBOM ciTy»kObl 10 MOCKOBCKOI 007acTé B MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu "UnTepHeT" 1 Ha OQUIIHATIBHOM CalTe €IUHON CUCTEMBI.

JIOKyMEHTBI MPETEHAEHTOB HAa 3aMEIICHUE BAKAHTHOW JOJKHOCTH TOCYJAPCTBEHHON TI'pakKIaHCKOU
cnyx0bl  Poccuiickoit ®epepauuu, HE JOMYIIEHHBIX K Y4YacTHIO B KOHKypce, M KaHAWJIATOB,
y4acTBOBABUIMX B KOHKYpCE, MOT'YT ObITh UM BO3BpAIll€HbI 10 MMCbMEHHOMY 3asIBIEHUIO B T€UEHHE TpeX
JET CO JHS 3aBEPLUEHUS KOHKYpCa, MOCJIE YEero MOJUIekKaT YHUUYTOXKEHUIO. JIOKyMEHTBl IS ydacTus B
KOHKYpCE, IIPEICTABICHHBIE B DJIIEKTPOHHOM BHJE, XPAHATCA B TEYCHHE TPEX JIET, MOCIE YETrO MOMJIEXKAT
yIaJIEeHHUIO.



Pacxonpl, cBsi3aHHBIE C ydacTHEM B KOHKypce (Tpoe3a K MeCTy NMPOBEICHHS KOHKypca M 00paTHO,
HaeM OJKWJIOrO TIOMEIICHUS, MPOKUBAHUE, TIOJb30BAHUE YCIyraMH CPEICTB CBS3M U JIPyrue),
OCYIIECTBIISIOTCS KAaHAUIATaMU 32 CYET COOCTBEHHBIX CPEJICTB.

Anpec mpuema nokymentoB: 141300, MockoBckast o6in., r. Ceprues Ilocan, mpocmekr KpacHoit

Apmun, nom190, ka6.303.
Konraktueie Tenedonsr: (496)5413532
[Ipennonaraemas nara nposenenus Koukypca — 25 centsops 2018 roma B 10 yacos 00 MUHYT
o aapecy: 141300, Mockosckas 00i1., T. Ceprues [locan, mpocnekt Kpacuoii Apmuu, gom 190.




Hauvaneauky M®HC Poccuu no r. CeprueBy [locany
MockoBckoil obnactu

I'.}O. JIyxmaHoBoi

oT

(HamMeHOBaHUE JOIDKHOCTH, OT/EINA, OPTaHU3aIlNH)

(pamumms, ML, OTIECTBO)

Agnpec perucrpanuu
(mo macnopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
MH(pOpPMAITMOHHBIX
nuceM (C UHIEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

COTOBBII:

3asgBiicHUE

[Ipomy nomycTuTh MEHS K YyYacTHIO B KOHKypce Ne2 Ha 3amMmelieHHe BaKaHTHOM
JOJKHOCTH

(HaMMEHOBaHUE JIOJDKHOCTH, OTZENA)

NOHC Poccun no 1. CeprueBy Ilocany

MockoBckoit 06acTu.

C ®enepanbubiM 3akoHOM OT 27.07.2004 No79-03 «O rocymapcTBEHHOW Tpa)kIaHCKOU
ciyxx6e Poccuiickoit  ®denepauuu», HWHBIME HOPMAaTUBHBIMHM  TIPaBOBBIMH  aKTaMH O
TOCYJapCTBEHHOM TpaxaaHCKoW cinyxbe Poccuiickoit ®eaepanuu u  KBaTHM(PUKAITHOHHBIMHU
TpeOOBaHUSAMHU, IPEABABIAEMBIMU K BAKAHTHON JOJKHOCTH, O3HAKOMIIEH(a).

C mnpoBeneHueM mpoueaypsl OQOPMIIEHUS JOMYyCKa K CBEACHHUSAM, COCTaBISIOLINM
TOCY/IapCTBEHHYIO U MHYIO OXpaHsEMYIO 3aKOHOM TaifHy, coriaceH(a).

C OTrpaHUYECHUSIMHU U 3amnpeTamu, YCTaHOBJICHHBIMHU 3aKOHO/IATEJIbCTBOM
Poccwuiickoit denepanii 0 TOCYJapCTBEHHOW TpakKIaHCKOW CIyk0e g TOCTYIUICHUS Ha
IPaXXAaHCKYIO CIIY)KOy U €€ IIPOX0KIEHUSI 03HaKOMJIEH(a).

(mata) (moamuce) (pammunus u.o.



Hauvaneauky M®HC Poccun no r. CeprueBy
MockoBckoil obnactu

I'.}O. JIlyxmaHoBa

oT

(pammmmst, UM, OTIECTBO)
MPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec perucrpalyu 1o nacmnopry)

Agnpec perucrpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOKUBAHUS

Anpec Ui OTIIpaBJICHUS
MH(OPMaLMOHHBIX
nuceM (C HHAEKCOM)

Tenedonsl: pabounii:

JIOMAaIITHUN:

COTOBBII:

3asgBieHUE

[Ipomy nomycTuTh MEHS K YYacTHIO B KOHKypce Ne2 Ha 3amMmelleHHe BaKaHTHOM
JTOJKHOCTH

(HauMMEHOBaHUE JIOJDKHOCTH, OT/IeNa)

NOHC Poccun mo r. Cepruey llocany

MockoBckoit 0651acTH.

C ®enepanbubiM 3akoHOM 0T 27.07.2004 Ne79-®3 «O rocynapcTBEHHOH TpakIaHCKOU
cnyx06e Poccuiickori ®eaepanun», WHBIMA HOPMATUBHBIMH  TIPaBOBBIMH  aKTaMH O
TOCY/IapCTBEHHON TpaxkaaHckor ciyx0e Poccuiickoit ®Denepanuu ¢ KBaM(pUKAITMOHHBIMU
TpeOOBaHUSMHU, IPEBSABIIEMbIMU K BAKAHTHOMN JOKHOCTH, O3HAKOMJICH(a).

C mnpoBeneHueM mpoueaypbl OGOPMIICHHS JOMycKa K CBEACHHUSAM, COCTABIISIOIIAM
TOCYJAPCTBEHHYIO U UHYIO OXpaHsAEeMYI0 3aKOHOM TalHY, COTJIaceH(a).

C OTpaHUYCHUSIMU u 3amnpeTamu, YCTaHOBJICHHBIMU 3aKOHO/IATEJIbCTBOM
Poccwuiickoit denepanii 0 TOCYJapCTBEHHOW TpakIaHCKOW Cly)kOe i TOCTYIUIGHHS Ha
TPKJIAHCKYIO CITY>KOY U €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (monmuce) (pamunus u.0.)



AHKETA
(3anoJiHseTCA COOCTBEHHOPYYHO)

1. damunus

YTBepkaeHa
pacriopsbkeHueM [IpaBurenbcTBa
Poccuiickoii denepanuu
ot 26 mas 2005 r. Ne 667-p
(B pen.pacnopsxeHus IllpaBuresbcTBa PO
or 16.10.2007 W1428-p)

Mecto
hilae:

40

dboTorpadun

OT4ecTBO

2. Ecniu usmensm pamMuiinio, uMs UId OTYECTBO,
TO YKaXXHUTE UX, & TAKXKE KOT/Ia, T/I€ U 110 KaKou
MIPUYMHE U3MCHSIIN

3. Hucro, Mecsll, TOJI U MECTO POXKIeHHS (Celo,
JIepEeBHS, TOPOJI, paiioH, 001acTh, Kpak,
pecny0OinKa, cTpaHa)

4. I'pax1ancTBO (€CIM U3MEHSUIN, TO YKAXKHUTE,
KOI'ZIa ¥ TI0 KaKOW IPUUYMHE, €CIIU UMEETE
IpakJJaHCTBO JIPYrOro rocy1apcTBa — YKaKUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUS OKOHYMIIH, HOMEpa JIUIIJIOMOB)
Hamnpaprenue noAroToBKY WK CHEIUAIBHOCTb 110
TUTUIOMY

Kpanudukarnus no aumiomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
o0pa3oBaHHe: aCIUPAHTYPA, aABIOHKTYA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
HJIM HAYYHOTI'O YUYPCKACHUA, OO OKOH‘IaHI/Iﬂ)
VYdeHas creneHb, ydeHoe 3BaHHe (Koraa
MIPUCBOCHBI, HOMEPA JUIJIOMOB, aTTECTATOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U SI3BIKAMH
HaponoB Poccuiickoii denepannu BIaJeeTe U B
KaKoM CTeneHH (YUTaeTe U MepeBOAUTE CO
CJIOBapeM, YUTAETEe U MOXKETE OOBICHSITHCS,
BIIaJIc€TE CBOOOTHO)

8. KnaccHblil unH ¢enepanbHON IpaxaaHCKON
CITY>KOBI, TUTIOMAaTHYECKHUI PaHT, BOMHCKOE WIIH
CIIEIMAJIbHOE 3BaHUE, KJIACCHBIN YHH
MIPaBOOXPAHUTENLHOMN CITY»KOBI, KJIACCHBIN YUH
TpaKIaHCKOU CITyKOBI cyObekTa Poccuiickoii
denepanyu, KBaTU(PUKAIIMOHHBIN pa3psit
TrOoCyAapCTBEHHOM CITY>KObI, KB (PUKAITMOHHBII
pa3psia WK KJIACCHBIM YMH MYHHUIUITAIBHOM
CITy)O0bI (KEM M KOTJ]a IPUCBOCHBI)




9. beu i BeI cyaumel, Korga v 3a 4To
(3amosHseTCs IpH MOCTYIUICHUH Ha
roCyJAapCTBEHHYIO TPAXKIAHCKYIO CITYKOyY
Poccuiickoit enepaiiin)

10. Jonyck k rocy1apCTBEHHOM TalHe,
oopmieHHBIH 3a Iepruo paboThl, CIykKObI, yueOsbl,
ero (hoopma, HOMep U aara (€Cciau UMEeeTCs)

11. Bemonasiemast paboTa ¢ Hadasia TpyA0BOH IeATeIbHOCTH (BKIIOYast y4eOy B BBICIIMX U CPEIHHIX
CICIUANBHBIX YYeOHBIX 3aBEJICHHUSX, BOCHHYIO CITY)KO0Y, paboTy 110 COBMECTHUTEIIBCTRY,
MPEANPUHUMATEIBCKYIO ACSITeIbHOCTD U T.I1.).

[Ipu 3anoaHEeHUH JaHHOTO MTyHKTa HEOOXOAUMMO UMEHOBATh OPraHMU3aIK TaK, KaK OHU HAa3bIBAJIKCh B
CBOE BpeMsi, BOCHHYIO CIIY>KOy 3aITUCBIBAThH C YKa3aHUEM JIOJDKHOCTHA M HOMEPa BOMHCKOH YacTH.

Mecsan u ron Anpec

JIOJDKHOCTB € yKa3aHHEM
MOCTYII- yxoJa OpraHu3aIuu

OpTraHu3aIu’ .
JICHUS (B T.4. 3a TpaHMIICH)




12. 'ocynapcTBeHHbBIEC HArpajbl, HHbIE HATPaJibl U 3HAKW OTIAYHUS

13. Bamm Onu3Kkue poJICTBEHHHKHU (OTel, MaTh, OpaThs, CECTPhI U JCTH), a TaKKe MYX (JK€Ha), B TOM
qriclie OBIBIIHE.

Ecnu poactBeHHNKH M3MEHIH (haMUIIHIO, UMST, OTIECTBO, HEOOXOAMMO TaKKe yKa3aTh UX MPEXHNE (GaMHUIIHIO,
VM1, OTYECTBO.

Mecto paboThI JlomMainuii agpec
CrreleHE R lNox, uucio, (HaMMEHOBaHUE U (ampec
poIcTEa OTUECTEO MecCSI] 1 MECTO azapec perucrpanuu,
POXIECHUS OpraHu3aIym), (hakTHUECKOTO
JOJIKHOCTh MIPOXKUBAHUS)

14. Bamn 6nu3kue poJICTBEHHUKHU (OTEI, MaTh, OpaThs, CECTPHI U AETH), a TaKkKe MYX (KEeHa), B TOM
gucIe OBIBIINE, ITOCTOSTHHO MTPOKUBAOIINE 32 TpaHuIlel U (W) oOpMILSTIIONITE TOKYMEHTHI I BbIe3/a
Ha MTOCTOSTHHOE MEeCTO KUTEIHCTBA B Ipyroe roCy1apcTBO

((I)aMI/IJ'II/ISI, UM, OTYECTBO, C KAKOTO BPECMCHU OHHU MPOKHUBAIOT 34 I‘paHHLIefI)

15. TlpebriBanue 3a TpaHullei (Koraa, Tie, C KaKoH 1ebIo)

16. OTHOLIEHNE K BOMHCKON 00S[3aHHOCTHA M BOMHCKOE 3BaHUE




17. Jlomamauii agpec (aapec peructpanuu, GakKTHIeCKOro MpoKUBaHUs), HoMep Tenedona (Tubo MHOMU
BUJI CBSI3H)

18. ITacopT WK TOKYMEHT, €ro 3aMEHS IO

(cepus, HOMEp, KEM M KOT/1a BBIJaH)

19. Hasinume 3arpaHuyHOro nacnopra

(cepusi, HOMEp, KEM U KOT/1a BBIJIaH)

20. Homep cTpaxoBOTO CBUICTENHCTBA O0S3aTEIBHOIO TIEHCHOHHOTO CTpaxOBaHHsA (€CIM HMeeTcs)

21. UHH

22. JlononHUTENbHBIC CBEACHHWS (y4acTHE B BBIOOPHBIX TPEJICTABUTEIBHBIX OpraHax, Jpyras
uH(popMaLKs, KOTOPYIO KeJlaeTe COOOLUTh 0 cede)

23. MHe U3BeCTHO, YTO COOOILICHHE O ceOe B aHKETE 3aBEAOMO JIOKHBIX CBEJCHUI 1 MOE HECOOTBETCTBHUE
KBAJIM(HUKALIMOHHBIM TpeOOBAHUSAM MOIYT IOBJ€Yb OTKa3 B Y4YacTUM B KOHKypce M IpHUeMe Ha
JOJKHOCTB, ITOCTYIIJICHUH HA TOCYJAPCTBEHHYIO IPa)IaHCKyo ciyk0y Poccuiickoit denepanyuu win Ha
MYHHIIMIIATBHYIO c1y*)0y B Poccuiickoii @eneparum.

Ha npoBeznennie B OTHOLIEHUH MEHS TPOBEPOUHBIX MEPONPUSITUI COTIIACEH (HA).

“ ” 20 T. ITonmnuce

dororpadus U JaHHBIE O TPYIOBOM JCATEIBHOCTH, BOMHCKON CITy)KOe M 00 ydere
ML.IL oopMIISIEMOro JIMIIAa COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSIIOIIAM JUHYHOCTD,
3aIUCsAM B TPYAOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUU U BOMHCKOM CITy»KOe.
« ” 20 T.

(moamnucek, paMunus pabOTHUKA KaJPOBO CITyKObI)



YTBepkaeHa
pacriopsbkeHueM [IpaBurenbcTBa
Poccuiickoii denepanuu
ot 26 mas 2005 r. Ne 667-p

(popma)
AHKETA
(3amotHsIeTCS: COOCTBEHHOPYYHO)
1. ®amunus HNBanoBa Mecro
JUTS
Mnts Huma dororpadun
OtuecTBO IlerpoBHa

1)®aMmuto, UM ¥ OTYECTBO HE M3MEHSIIA

2)Pamumuio [letposa m3menmna Ha MBanoBy 08.11.1980 B cBs3u ¢
2. Eciin u3MeHsim (i)aMI/IJII/IIO, UM WA perucTpanuell Opaka (ykaszarb Ne M cepuio CBHJ-Ba, KEM M KOTAa
OTUYCCTBO, TO YKAXKHUTC UX, a4 TAKIKC KOI'/la, BBIIAHO)

IJIE ¥ 110 KaKOi IIPHYHHE H3MEHSITH 3)Dammmiro MBanoBa m3mennna Ha [letpoy 10.07.1982 B cBsi3u C
[pacTopkeHueM Opaka (yka3aTth Ne M CepHIO CBHJ-Ba, KEM U KOTJIa

BbIaHO). MIMS M1 OTYECTBO HE M3MEHsLIA.

3. Hucio, Mecsil, TOJI U MECTO POKIICHHSI
(ceno, nepeBHs1, TOPOI, pailoH, 00JIacTh, Kpaid,
pecny0OinKa, CTpaHa)

4. I'paxx1aHCTBO (€CIIM U3MEHSIIN, TO YKaXKUTE, |D)I'paxaannn Poccuiickoit Geneparm

KOI'/Ia ¥ 10 KaKoil TIPUYNHE, €CITH NMeeTe 2)B 1?97 roay rpaxaancTBo Pecnyonmku Kazaxcran cmeHuna Ha
Poccuiickoe TpakIaHCTBO, B CBSI3U C NIEPEE3/I0M Ha JKHTEIbCTBO B
rpakIaHCTBO APYroro rocyaapcraa — Poccrtio

YKa)XXHTE)

31 nexadbps 1960 roga B cenne MannHoBKa KimroueBckoro paiiona
IBopoHex)CKO# 00IacTi

1) B 2001 roxy oxonunia YensOuHckuit
rOCyapCTBEHHbBIN YHUBEPCUTET, JUILIOM CEPUHU

5. O6pazoBanue (Korja U Kakue ydeOHbIe BH Ne 106829

3aBe/IeHUs] OKOHUMJIM, HOMEpa JUIJIOMOB)
HanpasiieHne noaroToBKy WIK CHEUAIBHOCTh
0 TUIIOMY

Kpanuduxamus no gumniomy

FOPUCIIPYICHIINS

FOPUCT

1)nocneBy30BCKOr0 00pa30BaHKs HE UMEIO
6. HOCJ‘ICBYSOBCKOG HpO(l)CCCI/IOHaJ'IBHOC 2)Oxonumia acupantypy B 2004 roay B UensOnHckoM

oOpa3oBaHMe: acClIUPaHTypPa, aAbIOHKTYpA, [OCY/IapCTBEHHOM YHUBCPCHTCTC
AOKTOpaHTypa (HaI/IMCHOBaHI/IC
00pa30BaTeNbHOr0 WM HAYYHOTO YUPEXKICHUS,

1)YdeHoli cTenieHH, yIYEHOTO 3BaHUSI HE UMEIO

T'OJl OKOHYAHWS)
2)/Mero ydeHyro CTereHb KaHAuIaTa FOPUINIECKIX HayK, yYCHOEe
VYdeHas cTeneHp, ydeHoe 3BaHue (Koraa BaHMe JOLCHT

IMPUCBOCHLI, HOMCpPA JUILJIOMOB, aTTeCTaTOB)

7. KaknMy1 MHOCTpaHHBIMHM SI3bIKAMH U 5

o o 1)Bnanero aHMINICKUM SI3BIKOM: YUTAIO U IIEPEBOXKY CO CIIOBApEM
A3BIKaMM HapOJ0B Poccuiickoin @enepam/m (Mory 00BsICHATBCA). SI3pIKamMu HapoaoB Poccuiickoit deneparin
BIIQJICETE M B KAKOW CTETICHH (YUTAETE U HE BIIAJICIO;

TIEPEBOJIUTE CO CIIOBAPEM, UHTAETE U MOKETE 2) MHOCTpaHHBIMH SI3bIKAMH He Blasicto, CBOOOIHO BIIA/ICIO
Ka3aXCKHUM SI3BIKOM
OOBSCHSITHCS, BJIaIEETE CBOOOTHO)




8. Kitaccuslit unH QenepanbHO rpaaaHCKOMN
CIIy>KObI, TUINIOMAaTUYECKUI paHT, BOUHCKOE
WM CIIEHMAaIbHOE 3BAHNE, KIACCHBIN YNH
IIPABOOXPAHUTEIBHOMN CITyKOBbI, KJIACCHBIM YMH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoii
denepanyu, KBaTUPUKALMOHHBIN pa3psi
roCy/1apCTBEHHOM Ci1y>KOBbI (KEM U Korja
[IPHCBOCHBHI)

1)Mmero KITacCHBINM YHMH roCyJapCTBEHHOTO IPaXXJaHCKOTO
ciry>katero eaepaabHON TOCyAapCTBEHHON ClyXKObl: «COBETHUK
rOCYIapCTBEHHOI IpakIaHCKoU ciry)Ob1 Poccuiickoit @enepanumny
3 knacca, npucsoeH npukazom @HM Poccuu ot 01.09.2005 r. Ne

CAD-3-15/89

2)KnmaccHoro umHa  (emepa’mbHONl  TpaXTAaHCKOM  CIIYKOBI,
ITUIIIIOMaTHYECKOTO PaHIra, BOMHCKOTO MM CIEIMAIBHOTO 3BaHUS,
KJTaCCHOTO YMHA MPaBOOXPAHUTEIBHON CITyXkOBI, KJIACCHOTO YHHA
TpakmaHckod — ciykObl  cyOwpekra Poccmiickoit  ®enepamum,
KBUTN(HUKAIMOHHOTO pa3psiia TOCYIapCTBEHHON CITy»KObI HE HMEIO

9. bbun 11 Bl cyiuMel (Korza u 3a 4rto)

Cynuma He Obuia

10. Jomyck k rocy1apCTBEHHOM TalHe,

o OpMIICHHBIH 3a MePHO]] padOTHI, CITYXKOBHI,
yueObl, ero ¢popma, HOMep U Jata (eciu
HMEETCS)

1)[lonycka K roCyAapCTBEHHOU TallHE HE UMEIO

2)/mena NOIycK K TOCYyAapCTBEHHOM TaiiHe, 0()OPMIICHHBIH B IIEPHOL
[pPabOTHI B HAy4YHO-UCCIIE0BATEIbCKOM HHCTUTYTE IPUOOPOCTPOCHHUS
bopmbr ¢ 01.09.1982 rona

11. Beimmonnsiemas paboTa ¢ Haudajga TPYAOBOM NEATENbHOCTH (BKJIIOYas yueOy B BBICIIUX U CPEIHUX
CHeIHabHBIX Y4eOHBIX 3aBeleHusX ¢opMa oOydeHUs (IHEBHAs, 3a04HAs, BEUEPHSS U T.I.) BOCHHYIO
ciryk0y, paboTy 10 COBMECTUTEIIbCTBY, MPEANPUHUMATEILCKYIO ACSITSILHOCTD U T. II.).

[Ipu 3amonHeHHM MAHHOTO MYHKTa HEOOXOJMMO MMEHOBATh OpPTaHU3AllUM TaK, KaK OHHM HAa3bIBAIKCH B
CBOC BpeMsi, BOCHHYIO CIIy’)KOy 3aITUCBIBATh C YKa3aHUEM JIOJDKHOCTH M HOMEpa BOMHCKOW YaCTH.

Mecsi u ron

,Z[OJ'DKHOCTB C YKa3aHUEM OpraHu3anuu

AJlpec opraHu3anuu

MOCTYTIICHUS yxoaa (B T. 4. 3a TpaHuUIEei)
09.1981 07.1992 WmxeHep Hay4HO-HCCIIEIOBATEIHCKOTO HHCTUTYTA YenstOuHCcKas 001acTh, . JHCK,
pHOOPOCTPOCHHUS yi. Jlennna, a.1
08.1992 12.1993 BpewmenHo He paGoTan Haxoauach Ha WK/HBEHHH r. Yensabuuck, ya. Mupa aom 5, kB. 6
Myxa ( 0THa, MaTepH)
01.1992 H/Bpems Crapuuii rocyJapCTBEHHbIH HaJIOTOBBIM HHCIIEKTOP r. Yensbusck, yia. Mupa, 1. 2

l'ocynapcTBeHHON HAJIOTOBOW MHCTIEKIIUU

o YenssOMHCKOM o0macTu




12. 'ocynapcTBeHHbBIEC HArpajbl, HHbIE HATPaJibl U 3HAKW OTIAYHUS

1) 'ocyapcTBeHHBIX HArpaj, HHBIX HATPaJ ¥ 3HAKOB OTIMYHUS HE UMEIO;
2) I'ocynapcTBeHHBIX Harpan He uMero. B 2003 romy HarpakieHa BEJOMCTBEHHBIM 3HaKOM OTIHYMSA «OTIMYHUK MUHHCTEpCTBa
Poccuiickoit @enepanmu no Hanoram u coopam»

13. Bamu 6nu3kue poACTBEHHHKH (0TI, MaTh, OpaThs, CECTPHI U JIETH), & TAKKEe MY (JKE€HA), B TOM
qiclie ObIBIINE.

Ecimu poAacTBEHHMKM WM3MEHSUTH (aMWIHIO, UMs, OTYECTBO, HEOOXOIUMO TaKXKe YKa3aTh UX MPEKHUE
(bamMHIITUIO, UMsI, OTYECTBO.

Crenens |@amummusg, uMs,|'oJ1, ducio, MecsIl u Mecto paboThI Jomainuii agpec
pPOICTBA |  OTUYECTBO MECTO pOXAeHUs | (HaMMEHOBaHME U afpec | (aapec perucTpanum,
OpraHu3aIlym), (haKTHIECKOTO
JIOJKHOCTD IIPOXKUBAHUS)
Orerg Ierpos 10.10.1945, VYmep B 1999 rony IToxopoHeH B
c. ManuHoBKa c. ManunoBka, yn.Jlenuna, n1.23,
Ilerp . N
KitoueBckoro paiiona KiroueBckoro paiiona
Huxonaesna Boponexckoii obmactu Boponexckoii o0mactu
Oren VBaHoB 10.09.1945 CaeneHusiMu 00 OTIIE HE pacIiojiaralo, T.K. IIocje pa3Boja
ponuteneit B 1981 roay oH npokuBaeT OTACIBLHO U OTHOILIEHHHA ¢
HWBan C. ManuHoBKa HaMU He NOANEPKUBAET
KitoueBckoro paiiona
HBanoBuu N
Boponexckoii obnactu
MaTh ITerpoBa 01.01.1947, MIEHCHOHEpPKa r. Boponex,
(SIkoBieBa) ¢. ManuHoBKa yi1. Jlenuna,
Huna Kirouesckoro paiiona 1. 30, xB. 57
MBanoBHA Boponexckoii obnactu
Cectpa CumoHoOBa 20.06.1972, Yunrens Ha9anbHBIX r. Boporex,
(ITerpoma) ¢. ManmuHOBKa KJIacCcoB yi1. Jlenuna,
AHHa KitoueBckoro paiiona cpeneii odmeoGpasosatebHol 1. 30, kB. 57
mKoJsl Ne 6
[lerpoBHa Boponexckoii obmactu  [r. Boponexa, yin. CoBeTckas 1. 5
Myx WBanoB 03.04.1970 MpeINPHHAMATENb r. Yensounck, yn. Mupa,
Hrops r. YenaOuHCK 1. 86 kB. 57
CepreeBud
boiBuki Coxosos 01.01.1969 Bpak pacroprayt B 1982 rogy Creneruii o GuiBiuem myxe He
MYXK HMEIO.
VBan AHzpeeBuY CBsi31 ¢ HUM He HOJICPIKHBAIO
Crynent YensOuHCKOTO
Cria HBanos 21.08.1986 r. YensOuHck, yn. Psdunosas,
TOCYJIapCTBEHHOTO YHHBEPCUTETA
Hukosait Hropesia ; Yensbunck, yn. CopTuBHas, II. 131
Ulpyrux 01M3KUX pOICTBEHHUKOB cTapiue 14 jeT He uMero




14. Bamu 6;m3Kkue poACTBEHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U ICTH), a TAaK)KE MY (K€Ha), B TOM
qucse ObIBIINE, TOCTOSHHO MPOKUBAIOIIHE 33 TpaHHLIeH U (MK) 0(pOPMIISIONIHE JOKYMEHTHI

JUIS1 BbIE3/1a HA IOCTOSIHHOE MECTO JKUTENIBCTBA B IPYrO€ roCyAapCTBO
1) Bnuskux poOJCTBEHHHMKOB, MOCTOSHHO NPOXKUBAIOIIUX 3a TpaHUIEH, U O(QOPMIAIOIMNX MOKYMEHTHl Ha IIOCTOSHHOE MECTO
KHUTEIbCTBA HE UMEIO.

(dhamunms, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHH MPOJKMBAIOT 33 TPAHHIIEH)

2) Cectpa CumonoBa AuHa [TerpoBHa oopMIIsIeT JOKYMEHTHI I/l BbIe3/la Ha MOCTOSIHHOE MECTO JKUTEIbCTBA B ['epMaHuio

15. IIpeObiBanme 3a TpaHulie (Koraa, TIe, ¢ KaKoH IeNbI0)

1) B 1978 rony no Typuctuueckot myteBke Obua B Mtanuu

2) 3a rpaHuueii He OblIa

16. OTHOLIEHNE K BOUHCKOM 0053aHHOCTH U BOMHCKOE 3BAHUE 1) HeBoeHHOOOS3aHHAS 2) IPH3bIBHUK

3) BOCHHOOOSI3aHHBIH, PSIOBOIA, 3amac 2 pa3psija, BoeHHbIH omteT Ne AM 2246504 BYC 837037A, Onunrnosckuii PBK

17. Homamumii aapec (ampec perucrpanud, (HaKTHYECKOTO IPOXUBaHUs), HOMep TenedoHa (Jimbo
WHOU BUJ CB$I3I/I) 454000, YensiouHckas obyacth T. YensiOuHck, yi. Mupa, oM 57, kB. 86

DaKTHYECKU POKUBAIO [0 TOMY )K€ aJIpecy.

Jomamanii Tenedon 2-15-15, paboumii 3-55-55

18. ITacmiopt miu TOKyMEHT, €ro 3aMEHS IO 74 02 544672 OBJI Yens6unckoii o6nmactu

(cepus, HOMep, KEM U KOT'/[a BbIIaH)

xox noapasaenenus 042-076 seraan 10.01.2004

19. Hanuuwre 3arpaHiyHOrO acnopra 3arpaHMYHOrO MaCTOpTa He HMEHO

(cepusi, HOMep, KeM U KOT/ia BbIJIaH)

20. Homep cTpaxoBOro CBUAETEILCTBA 00513aTEIHHOIO IEHCHOHHOTO CTPAaXOBaHus (€CIU UMEETCs)
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. ]JlonomHUTeNbHbIE CBEJACHHUS (ydacTUe B BBIOOPHBIX MPEJCTABUTEIBHBIX OpraHax, Apyras HWH-
dhopmarusi, KOTOPYIO KejlaeTe CoOOIUTh 0 cede)

JIONOJIHUTENBHBIX CBEICHUI HE HMEIO
23. MHe Wu3BECTHO, YTO 3aBEJIOMO JIOKHBIE CBEACHHUS, COOOIIEHHble O cebe B aHKeTe, U Moe
HECOOTBETCTBUE KBaTM(PUKALMOHHBIM TpeOOBaHMUSIM MOTYT MOBJI€Yb OTKa3 B Y4YacTHMM B KOHKYypce U
IIPUEME Ha JIOJKHOCTb.
Ha npoBenennie B OTHOLIEHUH MEHS TPOBEPOUYHBIX MEPONPUITUI COTIaceH (COracHa).

« » 20 T. IToanuce

®dororpadus U JaHHBIE O TPYAOBOI EATEIBHOCTH, BOMHCKOM ciyx0e u 00 yuyele
M. IL oopmisieMoro JuIa COOTBETCTBYIOT JAOKYMEHTaM, YIOCTOBEPSIOUIMM JIHYHOCTb,
3anucsaM B TPYAOBON KHUXKKE, TOKYMEHTaM 00 00pa30BaHUU U BOUHCKOM Cityk0e.

« » 20 I.

(noxnucsk, Gpamuins paboTHHKA KaJpOBOil CIry»KObI)



J0/IKHOCTHBIE PerJiaMeHThl TPAXKIAHCKUX CJIYKAIIMX, YYACTBYIOIIUX B KOHKypce Ne2 Ha
3aMelleHHe BAKAHTHBIX 10/KHOCTEH rocy1apCTBeHHOH I'PaKIaHCKOM CIyKObI
Poccuiickoiit @enepaunu B UPHC Poccun no r. Ceprues [locax MockoBckoii 00,1acTH.

1. OtToeJ o01ero odecneyeHus

1. JomKHOCTh — BEAYLIUH CIIEHUaIUCT-3KCIIEPT.

Hannyue Beicniero ooGpa3oBaHus.

Kpanudukanmonasie TpeOOBaHUS K CTaXy TOCYyIapCTBEHHOW T'Pa)KTaHCKOW CIYKObI WM CTaxy
paloThI 10 CHIEUATBHOCTH, HAIIPABJIEHUIO IIOTOTOBKH HE MPEIbABISAIOTCS.

Hanuuue 6azo6vix 3nanuii: Bkmodass 3HaHue ocHoB Koucturymum Poccuiickoit ®enepannmy,
3aKOHO/ATENIbCTBA O IPOTUBOJCHCTBUM KOPPYNIMH, (eAeparibHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparmu, nocranoBieHuid [IpaButenbcTBa
Poccuiickoit ®Penepanyy, HWHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ O03aHHOCTEH; TIPaBOBBIX OCHOB IPOXOXJIEHHA (hefepanbHOM  TOCYAapCTBEHHOM
TPaKITAHCKON CITYXOBI; MPaBUII JAEJIOBOTO TUKETA, MOPSIKa paboThl ¢ 0OpaIIeHUSIMUA TPaKAaH; MPaBII H
HOPM OXpaHbl TPYyZa, TEXHUKH O€30MaCHOCTH M HPOTUBOIOKAPHOM 3alUTHI; CIYXeOHOro pacropsjika
Wucnexiym; mopsinka paboThl co cyXeOHOH nH(popMaIue, mopsaka padoThl ¢ TIEPCOHATBHBIMU TaHHBIMH
U KOH(uAEHIMaIbHOW MHpOpMalMeil; MHCTPYKLUU 10 JIEIONPOU3BOJICTBY; BOZMOKHOCTH U OCOOEHHOCTH
NPUMEHEHHSI COBPEMEHHBIX HWH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHHA B TOCYJapCTBEHHBIX
OopraHax, BKJIIOYas HCIIOJIb30BaHUE BO3MOXHOCTEHl MEXBEAOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIMX
BOTIPOCOB B 00J1aCTH 00ecTicueHHUs MHPOPMAIIMOHHOHN 0€301TacHOCTH; TIOJKHOCTHOTO PErjlaMeHTa.

Hanuuue npogeccuonanvnvix sHanui:

B cdepe 3akonomarenscrBa Poccuiickoit deneparuu:

- ®enepanbublil 3akoH 0T 30.12.2001 Nel197-03 «Tpynosoii koneke Poccuiickoit @enepanuny;

- ®enepanpblii 3akoH 0T 27 urong 2004 r. Ne 79-d3 «O rocynapcTBeHHON TpasKIaHCKOM Clry:k0e
Poccuiickoit ®enepanuny;

- @enepanbHblil 3ak0H OT 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYIILIANY;

- ®epnepanbHblii 3ak0oH OT 27.05.2003 Ne 58-®3 "O cucreme rocynapCTBEHHOM CITykObI
Poccuiickoit ®eneparun';

-Yka3 Ilpesunenta Poccuiickoit @enepannu ot 12.08.2002 Ne885 «O06 yTBepkKIeHHH OOIINX
MPUHIUIIOB CIIY>K€OHOTO MOBEIEHUS TOCYIaPCTBEHHBIX CITYXKAILUX);

- ®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHHs 00pallleHui rpakaaH
Poccuiickoit deneparumy;

- Ilocranosnenue IIpaBurenbctBa Poccuiickoit ®epepaunu ot 30.09.2004 Ne 506 "O6
yTBEpKACHUU nonoxeHus o GenepanbHoi HAJTOTOBOH CITyKOe».

- «llonoxxeHnem o mopsAKe oOOpalleHHs CO CIy)KeOHOH uH(popMmanuell OrpaHMYEHHOTO
pacnpocTpaHEHUs] B HAJOTOBBIX oOpraHax», yreepxkiaeHHoro mnpukazoM ®HC Poccum ot 31.12.2009
NeMM-7-6/728@;

- Tlopsnkom oOMeHa JOKyMEHTaMH, COJAEpXAIIMMU KOH(DHICHIMAIbHYI0 HH(POPMAIIHIO,
yrBepkaeHHbIM npukazoM @HC Poccun ot 21.07.2011 Ne MMB-7-10/459@ (B pemakuuu npukasza ot
28.03.2013 Ne MMB-7-10/129@);

- «IlepeuHeM cBeneHUI, OTPaHUYEHHOIO JIOCTyNa», yTBep:kaeHHbIM npukazoMm @HC Poccun or
15.04.2016 NeMMB-8-6/20acn(@;

- «[TopsiAKoM HCTIONB30BaHMS AJIEKTPOHHBIX HOCUTENIEH HH(OPMALIUN»,

yrBepkaeHHbIM nprkazoM @HC Poccun ot 31.12.2009 NeMM-7-6/726@.

-ITonmoxenne 06 UaCneknm;

-[Tonoxenue 06 otaene obmero odbecrneveHusl.

Benymuii crenuanuct — SKCHEepT  JOJDKEH 3HATh HMHBIE HOPMATHUBHBIE MPAaBOBBIE aKThl U
CIIy>)KeOHbIE JIOKYMEHTBI, pPEryJupyIOIlie BOIPOCH], CBS3aHHBIE C 00JacThlIO M BUAOM  €r0
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvhvle 3nanus:

- HOPMAaTHBHbIE U METOJMYECKHE JIOKYMEHTBI, KacalolIUecs OpraHu3allM JeJIONpPOU3BOICTBA,
OpraHu3aly paboThl ¢ OOpALIEHHUAMH, >KajJo0aMM, 3adBICHUSIMH U MPEUIOKEHUSAMH TpakIaH,
OpraHM3alMy 10 KOMIUIEKTOBAHMIO, XPAHEHHWIO, YYETy M MHCIIOJIb30BAHUIO APXMBHBIX JOKYMEHTOB,



00pa30BaBIIMXCS B XOJ€ AeATEIbHOCTH MHCTIeKIHH.

- OCHOBBI JieIonIpou3BoAcTBa MHCcnekuy.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- HEHTpaAJI30BaHHAasA (hopMa BeCHHS ICIIONPOU3BO/ICTBA;

-CUCTéMa B3aUMOJICHCTBHUA B paMKaX BHYTPUBEJOMCTBEHHOIO M  MEXBEJIOMCTBEHHOIO
AIEKTPOHHOTO JJOKYMEHTO000pOTa;

- IOHSATHE, TIPOLIEAYPa PACCMOTPEHHSI OOpaICHHIA, Kall00, 3asBICHUN U MPEJIOKCHUN TPaX/IaH ;

- IOPSAZIOK pabOTHI CO CiIy:keOHOM MH(pOpMaliel OrpaHUYEHHOT'O PACIPOCTPaHEHUsI B HAJIOTOBBIX
OpraHax;

- TMOPANOK paboThl MO KOMILUIEKTOBAaHUIO, XPAHEHHIO, y4YeTy M HCIOJIb30BAHUIO ApPXUBHBIX
JTOKYMEHTOB MHCcneKkuuu,

- IpaBuUJIa JIJIOBOTO 3TUKETA;

-IpaBuJja CIyKEOHOI0 MOBEIECHUS IOCYIapCTBEHHBIX CITYKaIHX.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernYecKn);

- YMEHHE IJIAHUPOBATH, PAIIMOHAIFHO UCIIOIB30BaTh CIYKeOHOE BPEMs M IOCTUTATh PE3yINIbTaTa;

- KOMMYHHKATUBHBIC YMEHUS,

- YMEHHE YIPABIATH U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymeHuil:

- IPUHSATHE ONIEPATUBHBIX PEIICHUH;

- 3¢ pexTHBHOE TITAHUPOBAHKE U OPraHU3aIMsl PAaOOThI U KOHTPOJIb UCIIOTHEHUS;

- BEJICHHE JIEJI0NPOU3BO/ICTBA, BEICHUE apXUBHOTO JIEIOIPOU3BOJICTBA.

Hanuuue ¢hynxyuonanohvix ymeHu:

- cOOp M cucTeMaTH3alus aKTyaJIbHOW WH(POPMALIUU B YCTAHOBJICHHOU cdepe NesTeNTbHOCTH;

- COCTaBJIEHUS JEJI0OBOTO MHUChMA;

- HaBBIKM 0a30BOro ypoBHS B 001acTh MHGOPMAIMOHHO - KOMMYHHKAI[MOHHBIX TEXHOJOTHH (C
BHYTPEHHUMU " nepudepuiHbBIMH yCTPOWMCTBAMU KOMIIBIOTEPA, MH(}OPMaLIMOHHO-
TEJIEKOMMYHUKAIIUOHHBIMHU CETSMH, B TOM YHCJIE CeThi0 VIHTepHET, B ONEpalluOHHOM CUCTEME, TEKCTOBOM
penakTtope, npu padore ¢ 0a3zamMM JaHHBIX, C 3JEKTPOHHBIMHU TaOIUI[AMH, MOJITOTOBKH MpPE3eHTalUH,
yIpaBJIeHUs DIEKTPOHHON TOYTOW, WCHOJb30BaHUE Trpapuuecknx OOBEKTOB B  AIEKTPOHHBIX
JOKYMEHTAaXx);

- KOPPEKTHOCTH B OOIICHUU C HAJIOTOIUIATEIbIINKAMU;

- YETKO€ U T'PaMOTHOE BBINIOJIHEHNE PACTIOPSKEHUN PYKOBOJICTBA;

- FPaMOTHOCTb Pa3rOBOPHOM peYH.

B yenax peanuzayuu 3a0au u ¢ynxyuil, 8osnodxcenuvix Ha Omoen, 6e0ywulli cneyuaiucm-3Kkcnepm
obsazan:

- OGecnieunBaTh NMpUEM, €IUHYI0 PETUCTPALMIO M OTHPAaBKY KOPPECIOHJEHIMH 0 3JIEKTPOHHOMH
1ouTe, BKJIIOYas pacchbUlKy B YmpasieHue Poccun mo MockoBckoil obnactu (manee — YnpaieHHE),
MOJIBEIOMCTBEHHBIM MHcmekuussM U B peruonsl Poccuiickoir denepanyy ¢ NpUMEHEHHEM CPENCTB
KpunTorpaguueckoi 3aimThl J0KYMEHTOB «/[71s1 ciry>keOHOro MoJIb30BaHUS».

- OcyIecTBIsATh MIPUEM U OTIIPABKY JOKYMEHTOB C 3JIEKTPOHHBIX SIITHUKOB:

- OcymecTBisATh HUCHOJB30BaHUE CPEICTB KpunTorpadguueckoil 3ammrTbl  UHGOpMaIUH,
ANEKTPOHHOW TMOAMUCH W JPYTrod KIIOYEeBOW HH(POPMAIMU IS BBITOJHEHUS CBOMX JIOMKHOCTHBIX
00s13aHHOCTEH.

- [ToarotoBka muceM 1Mo 3a/laHUIO0 HAYaIbHUKA OTIENA.

- OOecrieunBaTh COOJIIOICHUE peXUMa KOH(DHUICHIIMAILHOCTH, MPOBOANMBIX B OTaene pabot, B
TOM 4YHCJIEe TIpH O0OpabOTKE TOKYMEHTOB, COCTABJISIONIMX HAJOTOBYID H CIYXEOHYIO TaiiHy, C
HCIIOJIb30BAHUEM TEXHUYECKUX CPEJICTB.

- Oka3plBaTh METOAMYECKYID M MPAKTHUECKYIO TOMOIb, CTPYKTYPHBIM MOJpPa3AeIeHUSIM
WHcnekuu 1o Borpocam, BXOSAIIUM B KOMITETEHIIUIO OT/AeNa.

- OcymecTBIATh KOHTPOJIb 32 Pa0OTOCIIOCOOHOCTRIO M HH(DOPMALIMOHHBIM aJIMUHUCTPUPOBAHUEM
CHCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTA.

- IlpuaumaThe ydacThe B MpPOBEpPKax IO BOMpOcaM Hamudus JOKyMmMeHToB "[[ns ciyxeOHOTro
II0JIb30BAaHUA" CTPYKTYPHBIX NoApa3aeneHuii Mucnexkuun.



- OcymecTBIsITh MOJATOTOBKY JOKYMEHTOB «Jlisi ciy:keOHOro MOJb30BaHUS», XPAHSIIUXCS B
oTzele A CJa4u B apXUB Y IIPABIICHHUS.

- OcyiecTBasATh HHBbIE (QYHKIUH, MPEAYCMOTPEHHBIX 3aKOHAMH W HWHBIMU HOPMAaTHUBHBIMU
MPAaBOBBIMU aKTaMH O TOCYAAPCTBEHHOW TPaKIAHCKOH CiIy:kOe, B COOTBETCTBUU C 3aKpPEIUICHHBIMHU
HaIIpaBJICHUSAMHU JIEATEIHOCTH U KOHKPETHBIMU IIpuKa3amu PykoBomutens MHcnekuuu, nopy4eHUSAMU
HayaJbHUKA OTAEIA.

Kpowme Toro, Benymuii cuenuaiaucT — SKCIepT 00s3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHNUS;

- coOmonaTh caykeOHbIN pactiopsiok MHcnekuuy;

- coOI0IaTh MpaBUjIa U HOPMbI OXpaHbl TPYyJa U TEXHUKU 0€30MaCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU 110 AETONPON3BOACTBY B MHCHekuy;

- coOMIoaTh KOJEKC ATHUKUM U CIY)KEOHOro TOBEIEHUS TOCYAApCTBEHHBIX  TPaXKIaHCKUX
ciyxamux deneparbHON HATOTOBOM CITYKOBI;

- XpaHUTh TOCYJAPCTBEHHYIO, HAJIOIOBYI0 M HMHYIO OXPAHSIEMYKO 3aKOHOM TalHy, a TaKXe He
pasriianarh CTaBIIME €My U3BECTHBIMH B CBS3M C MCIIOJIHEHUEM JOJKHOCTHBIX 00S3aHHOCTEH CBEJEHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €cOoO00WaTh TPEACTABUTENI0 HAHUMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH NPU HCIIOITHEHUH
JOJDKHOCTHBIX OOSI3aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(IUKTY UHTEPECOB, IPHHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- MIPE/ICTABJIATh B YCTAHOBJIEHHOM IOPSAJIKE IIPELyCMOTPEHHbIE (e/iepaibHbIM 3aKOHOM CBEACHMUS
0 J10X0Jax, 00 UMyIeCTBE U 00s3aTeIbCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEACHHs O pacxojax o cede
M WIeHaX CBOEH CEMbH, a TaKKe CBEICHHS O pa3MeleHud WHPOpManuu B HWHPOPMALMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- coOmronate TpeboBaHMs 3aKoHonaTenbcTBa Poccuiickoit dexepanyy, HOPMATUBHO IPABOBBIX
akToB Poccuiickoii @enepanuu, Ipyrux HOPMATHUBHO IMPABOBBIX aKTOB, NMPUKA30B (PacMOpsDKEHUN) U
nucem OHC Poccun, VYnpasnenuss un HMHcnekuuu 1o HampaBieHHMIo jestenpHocTd OtTnena U o
MIPOXOXKJICHUN TPasKIaHCKOHN CITykKOBbI;

- cOOJII0IaTh OrpaHMUYEHHMS, BBIIOJIHATh 00s3aTeIbCTBA U TPEOOBAHUA K CIIy)KEOHOMY MOBEICHHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanmu;

- UCHOJHATh WHbIE MOPYYEHHS] U OCYLIECTBIATh HMHblE (DYHKIMM IO MOPYYEHHIO HadaJIbHHUKA
Otnena v 3amMecTUTENs HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HEPaBOMEPHBIX);

B yenax ucnonmneHus 603102CeHHbIX OONHCHOCMHBIX 00sA3aHHOCHEN 6e0YWull CReyualucm —
KCnepm umeem npago:

- BHOCUTBh TPEJUIOKEHUsI 0 COBEPIICHCTBOBaHMIO paboTel OtThena M MO B3aMMOJEHCTBHIO C
ApYruMU nojapasaeneHusMu Mucneknny;

- IOKJIa/IbIBaTh PYKOBOJACTBY OTnena 000 BceX BBIABICHHBIX HEAOCTaTKAaX B INpejaenax CBOeH
KOMIIETEHIINH;

- npencraBiaaTh Otnen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJEHHUIO, B OpraHax
roCyZapCTBEHHOU BJIACTH,

- 3HAKOMHTBHCA C IOKYMEHTaMU, HEOOXOIUMBIMHU ISl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1ad,
C JOKYMEHTaMH, ONpEeAEAIOIIMMU €ro mpaBa M OOA3aHHOCTH 110 3aMellaeMoil  JODKHOCTH
roCy/1IapCTBEHHON IPayKAAaHCKOM CITY>KObI, Ha OPraHW3allMOHHO-TEXHUYECKHE YCIIOBUS, HEOOXOIUMBIE NS
UCTIOJHEHUS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3anpanivBaTh U MOJIy4YaTh B YCTAHOBJIEHHOM IOPsIKE HEOOXOAMMbIE MaTepHalibl IO BOIIPOCaM,
OTHOCSIIMMCA K KoMrieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3bIBAMU O TNPOGECCHOHATBHOU CIYXKEOHON MAEsITeNbHOCTH U JPYTHMMH
JOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JIEJI0, C MaTeprallaMH JIMYHOTO JIeNIa, a TAKKe Ha MPUOOIIEHUE K
JUYHOMY JIeJTy MUCbMEHHBIX 00BSICHEHUH U IPYTrUX JOKYMEHTOB M MaTe€pHaJIOB;

- Ha 3aIlUTY CBOUX IE€PCOHAJIbHBIX JaHHBIX;

- Ha PoeCCHOHATBHOE PAa3BUTHE B TMOPSIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoit
®denepauuu;

- 3HAaKOMHTBCS CO CBEICHUSMHM, COCTaBIIIOIIMMH TOCYJAPCTBEHHYIO TallHy, NpPU HAIWYUU
o(opMIIEHHOTO JT0TTyCKa K rOCyIapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00€eCcTeYeHNe C yUeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;



- Ha 0o0BbeAWHEHHE B MPOQPECCHOHAIBHBIC COIO3BI (ACCOIMAIIMK) JUIsl 3allUThl CBOMX IIPaB,
COLIMATILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYULIECTBIIATH WHbIE MIOJIHOMOYUS, BXOAIINE B KoMIeTeHIuo OTaena.

Benymuii cenuanucT — 3KCHEpPT OCYIIECTBISET MHBIC MpaBa M HCIONHIECT WHBbIC 00S3aHHOCTH,
MPEyCMOTPEHHbIE 3aKOHOJATENIbCTBOM Poccuiickoit ®enepaunu, Ilonoxxkenuem o dDeaepanbHOR
HAJIOTOBOHM Ciyxk0e, YTBEpKICHHBIM IocTaHoBIeHHEeM l[IpaBurenscTBa Poccmiickoit denepanuu ot 30
ceHTsi0ps 2004 Ne 506 "OO6 yrBepxaeHuu Ilomoxenus o DenepalbHOW HAJIOTOBOM ciyxkoOe",
[Tonoxenunem 06 Mucnekuuu, yrepxkaeHHbIM pykoBoauteneM Y PHC Poccun mo MockoBcko# 0051acTH,
nosioxkeHueM o6 Otaelne, yTBEpKIEHHOE pyKoBoauTeneM MHcnekuu, npukazaMu (pacriopsbKeHUSIMU)
OHC Poccuu, nmpukazamu (pacropskeHussMU) Y IIpaBieHMs], IpUKa3aMu (pacropsbkeHusMu) MHcneknumy,
MOpYyUYEHUsIMU pyKoBoAcTBa HCTIEKIIU K.

Beoywuii cneyuanucm - skcnepm 3a HEUCIIOJIHEHUE WINM HEHAJUIEXKAIIEE UCIIOJHEHUE TOJIKHOCTHBIX
00s13aHHOCTENl MOXET OBbITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu.

Ddexmusnocmv  u  pezyromamugHocms  NPOGeCcCUOHANbHOU  CAYHCEOHOU — OesmenbHOCU
8e0yujeco cneyuanucma - 9KCnepma oyeHUusaemcst no Ci1eoyiouwum noKa3amesim:

- BBITIOJTHSAEMOMY 00BEMY PabOThl M MHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJIHEHUS TOPYICHUIA;

- KaueCTBY BBIMIOJHEHHOW PabOTHI (MMOATOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTUMHOMY H3JI0KCHHUIO MaTepHasa, IOPUINICCKU TPAMOTHOMY COCTABICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- TpodeccHOHaNbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATENIbHBIX W HWHBIX HOPMAaTHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CHOCOOHOCTH YETKO OPTraHM30BbIBATh W IJIAHUPOBATH BBHIMIOJIHEHHE TOPYUYEHHBIX 3aJlaHUM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY MOJXOAY K pELICHUIO IOCTaBICHHBIX 3a7a4, aKTUBHOCTHU W WHUIIMATHUBE B
OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX M HMH(POPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCJIEJICTBHSI CBOUX JEHUCTBUN, IPUHUMAEMBIX PELICHUMN.

2. OTaen (puHAHCOBOTO 00eceYeHHs

2.1. IomKHOCTB — TJIaBHBIN CIIEIUATUCT-IKCIIEPT.

Hanuuue Briciiero oopa3oBanus.

KBanuduxarmionnsie TpeboBaHMUS K CTaXKy TOCYAApCTBEHHOW TPaKIAaHCKON CIYKObI WU CTaxy
paboThI MO CIIeNUaNbHOCTH, HAIIPABJICHUIO MTOATOTOBKH HE IPEIbSBISIOTCS.

Hanuuue 6azo6vix 3nanuii: Bkmodass 3HaHue ocHoB Kouctutynum Poccuiickoit ®enepanumy,
3aKOHOJATEIbCTBA O MPOTHBOACUCTBUM KOPPYNUUH, (eAepabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
dbenepanpHBIX 3akOHOB; yka3oB IIpesmpentra Poccuiickoit denepanuu, mocranornenuii [IpaButenscTBa
Poccuiickoit ®enepanyy, HWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB IPUMEHUTEIBHO K HCIOJIHEHUIO
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMpaBOBBIX OCHOB IPOXOXJAEHHUS (eaepaibHOW  TrocynapcTBEHHON
IpaKIaHCKON CITyOBbI; MPaBUJI JEJIOBOTO TUKETA, MOpsAKa paboThl ¢ 0OpalleHUsIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30MacHOCTU M IMPOTHBOIOKAPHOM 3alUTHI; CIYXKEOHOro pacropsiaka
Wucnekiyy; nopsiika paboThl co ciayke0HOH nHpopmaruei, mopsaka padoThl ¢ TEPCOHATBHBIMU TaHHBIMU
1 KOHQHUAEHIIMATbHON MH(pOpMaleii; THCTPYKLUHU MO JEIONPOU3BOJCTBY; BO3MOKHOCTH U OCOOCHHOCTHU
NPUMEHEHHsSI COBPEMEHHBIX HWH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH B TOCYJapCTBEHHBIX
opraHax, BKJIOYas HCIIOJb30BaHUE BO3MOXKHOCTEH MEKBEAOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIUX
BOIIPOCOB B 00J1acTH o0ecreueH st THPOPMAIIHOHHOM 6€30MacHOCTH; JOJKHOCTHOTO perlaMeHTa.

Hanuuue npogeccuonanvhoix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- @enepanbHblil 3ak0H 0T 30.12.2001 Ne 197-®3 "Tpynosoii konekc Poccuiickoit denepanun';

- I'paxnanckuii koneke Poccuiickoit denepanuy;



- ®enepanpabiii 3akoH oT 27.07.2004 Ne 79-®3 "O rocymapcTBEHHOW TPaKIaHCKOW ciyk0e
Poccuiickoit @enepanun";

- ®enepanbHbiid 3aK0H 0T 6 gekadps 2011 1. Ne 402-D3 «O OyxranTepckom yuerey;

- ®epepanbublii 3ak0H 0T 27.07.2006 Ne 152-®D3 «O nepcoHalbHbIX JaHHBIX;

- ®enepanpublii 3akoH OT 27 utonst 2006 r. Ne 149-03 «O6 umHpOpManuu, HHPOPMAUOHHBIX
TEXHOJIOTHUSIX U O 3aIllUTe HHPOPMAIUI;

- ®epepanbHblil 3aK0H «O deneparbHOM OIOKETe Ha TEKYIUN (PMHAHCOBBINA TO M HA TIAHOBHII
ePHOY;

- @enepanbHblil 3akoH oT 5 anpenst 2013 r. Ne 44-D3 «O KOHTPAKTHOH cUCTEME B cepe 3aKyIoK
TOBapoB, paboT, yciayr Ijsi oOecrneueHus TOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX HYXI» (OCHOBHBIC
MOJIOKEHUS );

- Genepanbabiii 3ak0H OT 27 wuronsg 2010 1. Ne 210-d3 «OO6 opraHuzanuu NpenoCcTaBICHUS
rOCY/IapCTBCHHBIX U MYHHUIIUITAILHBIX YCITYTY;

- [locranoBnenue IlpaBurenbctBa Poccuiickoit ®Deneparuu ot 30.09.2004 Ne 506 "OO6
yTBEPXKACHUHU MOJI0KeHUs 0 DefepanbHON HAIOTOBOI ciy»koe";

- [Tonoxxenne 06 MHCTIEKIIMY;

- [Tonoxenue 06 Otxene.

['maBHBIN CHIEIUAMCT-IKCIIEPT JOJDKEH 3HATh MHBIC HOPMATHUBHBIC MTPABOBBIC aKTHI M CITYKEOHBIC
JOKYMEHTBI, PEeryJHpYIOIIUEe BOMPOCHL, CBSI3aHHBIE C OOJNACTBIO M BUIOM €ro MnpodeccruoHaNIbHOMI
CITyK€OHOU J1eATeTbHOCTH.

Hnvie npogheccuonanvrvie 3HaHUA:

- BUJIBI M CTPYKTYpa OTYETHOCTH 00 MCTIOHEHNH (heepaTbHOTO OF0/IKETa;

- 0COOEHHOCTHU UCTIOTHEHHS OI0JKEeTa B TeKyIleM (PMHaHCOBOM TOJTY;

- OCHOBHBIC CTAJIUU ¥ TaIbl )KU3HEHHOTO [UKJIA TOCYIaPCTBEHHBIX NH()OPMAIIMOHHBIX CHCTEM;

- IPOIIECCHI XKUZHEHHOTO IMKJIA TOCYIAPCTBCHHBIX HH(POPMAIIMOHHBIX CHCTEM;

- CyOBEKThI rOCYJapCTBEHHBIX HH(GOPMAIIMOHHBIX CUCTEM U UX ITOJTHOMOYUS;

- TIOPSAZOK U (GopMaThl B3aUMOJICHCTBUS YIACTHUKOB C TOCYIapCTBEHHBIMH WH(OPMAITMOHHBIMU
CUCTEMaMHU;

- TIOPSIJTOK BEACHHS U 00CTYKUBAHUS TOCYTAPCTBEHHBIX WH()OPMAIIMOHHBIX CUCTEM;

Hanuuue ¢hynxyuonanvhvix 3nanuii.

- IOHATHE KOHTPAKTHOW CHUCTEMBI B cdepe 3aKylmoK TOBapoOB, padOT, yCIyr Juisi oOecreueHwHs
rOCy/IapCTBEHHBIX U MYHHIIMIIAIBHBIX HYX]I (J1ajee — 3aKyIKW) U OCHOBHBIE MPUHIUIIBI OCYIIECTBICHUS
3aKYTIOK;

- IOHATHE peecTpa KOHTPAKTOB, 3aKIIOYCHHBIX 3aKa3uMKaMH, BKIIOYas TMOHSITHE peecTpa
HEZ0OPOCOBECTHBIX MOCTABIIUKOB (TIOAPSIIYMKOB, UCTIOTHUTENCH);

- IOPSIOK TIOJITOTOBKKA 00OCHOBAHUS 3aKYTIOK;

- Ipo1ielypa OOIECTBEHHOT0 00CYKICHUS 3aKYTIOK;

- IOPSZIOK  ONpEACTICHUs Ha4dalbHOW (MaKCHMajbHOM) IIEHBI KOHTPAKTa, 3aKI0YaeMOro C
€IMHCTBEHHBIM MMOCTABIIMKOM (TIOJIPSITYUKOM, UCTIOTHUTEIIEM);

-TIOPSZIOK M OCOOCHHOCTH  TNPOLEAYPHl  ONPEACTCHUS  TOCTABIIUKOB  (MOJPSIYUKOB,
UCTIIONTHUTENICH) TyTeM TPOBEJACHHS KOHKYPCOB M  ayKIMOHOB/3ampoca  KOTHPOBOK/3ampoca
MIPEAJIOKEHUH/3aKPBITHIMU CITOCOOAMHU;

- IOPSIIOK M OCOOEHHOCTH TPOIEAYPHI OCYIIECTBICHHSI 3aKyNKH Y €IWHCTBEHHOTO IMOCTABIIHUKA
(moapsIurKa, UCTIOTHUTENS);

- ATanbl U TOPSAO0K UCITOJTHEHUS, H3MEHEHHS M PaCTOPIKCHUS KOHTPAKTA,

- IpolIeypa MPOBEACHUS ayIuTa B chepe 3aKyIoK;

- 3alIUTa PaB ¥ HHTEPECOB YYACTHUKOB 3aKYIIOK;

- IOPSJIOK 00XaloBaHUs NeHCcTBUH (0e31eHCTBIUS) 3aKa3unKa;

- OTBETCTBEHHOCTH 33 HapYIIEHHE 3aKOHOIATEIIHLCTBA O KOHTPAKTHOU CHCTEME B cepe 3aKyToK;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHUeCcKH ),

- YMEHHE MJIaHUPOBATh, PAIMOHATIFHO UCIIOJIBL30BATh CIIY’)KEOHOE BpeMs U IOCTHTaTh Pe3yIbTara;

- KOMMYHHKATUBHBIE YMEHUSI,

- YMEHHE YIPABISATH U3MEHECHUSMHU.



Hanuuue npogheccuonanvruvix ymernuil.

- pabota B MH(OPMALMOHHBIX CUCTEMaxX «JEKTPOHHBIM OIOHKET», OQHUIMATIbHBIE TOPrOBHIE
miomanku, «EUCy.

- OCYILIECTBJICHUE TOJATOTOBKH, C COOJIOACHHEM TpeOOBaHUI 3aKOHOJATENbCTBA JOKYMEHTALIUU
IS IPOBEICHUS Pa3IMYHbIX (DOPM TOPTOB.

- pabora B nmporpamme «Ilapyc 8».

Hanuyue gpynxkyuonanbuwix ymeHui.

- XpaHEHUEe [OKYMEHTOB B COOTBETCTBUM C TpeOOBaHMSAMHU 3aKOHOAaresnbcTBa Poccuiickoit
denepauyy U JOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMH OpraHU3aluy;

- paboTa ¢ nH(pOPMAILIMOHHBIMU CUCTEMAaMU M 0a3aMH JaHHbIX 10 BEJCHUIO OYXTaJITepCKOTo y4erTa,
3aKYIIOK;

- BeZICHHE y4eTa OCHOBHBIX CPEICTB U MaTE€pUAIbHbIX 3aI1aCOB.

B yensax peanuzayuu 3a0ay u @yuxyuil, 803n0dceHnvix Ha Omoen, 21aeuvili CneyuaIucm-3Kcnepm
0bsa3an.

- OCYILECTBIIATh IUNIAHUPOBAHUE 3aKYTIOK;

- opraHu3anuss M IPOBEJCHUE MPOLELYp ONpPEIEICHHUs] IOCTABIIMKOB  (IOJPSAYUKOB,
UCIOJHUTENIEH) IyTeM TMpPOBEJEHHS KOHKYPCOB M  ayKIIMOHOB/3alpoca  KOTHPOBOK/3ampoca
MIPEITIOKEHUI/3aKPBITHIMU CIIOCO0aMHU;

- OCYILIECTBIJIEHUE 3aKYIIKH y €IMHCTBEHHOT'O MOCTABILIMKA (OAPSIUUKA, UCTIOJIIHUTES);

- MCIIOJIHEHUE TOCYJapCTBEHHBIX KOHTPAKTOB;

- COCTaBJIEHUE, 3aKJIFOUYCHHUE, U3MEHEHUE U PACTOP)KEHUE KOHTPAKTOB;

- [IO/ITOTOBKA IJIAHOB 3aKYIIOK;

- pa3paboTKa TEXHUUYECKUX 3aJaHUi M3BEILEHUH U JOKyMEHTalMui 00 OCYLIECTBICHUN 3aKYIIOK;

- TOJITOTOBKAa 00OCHOBaHMS 33aKYIIOK;

- peanu3anus MEpONPHUSATHIA 0 00IIECTBEHHOMY 00CYX/IEHHUIO 3aKYIIOK;

- OlIpeieIeHne HayaJlbHOM (MaKCUMaJbHOM) IIEHbl KOHTPAKTa, 3aKJIKYaeMOIo C €IMHCTBEHHBIM
MOCTABUTUKOM (TIOAPSTINKOM, UCTIOJTHUTEIIEM );

- IPUMEHEHNE aHTUAEMIIMHIOBBIX MEp IPU IIPOBEICHUH 3aKyTIOK;

- BECTH y4yeT IOCTYIUIEHUS U BBIOBITHS OCHOBHBIX CpEACTB, BeleT kaprouku yueta OC u
0o0opoTHbIe BeoMOCTH Mo JBMkeHuto OC mo cyeraM OyXrajaTepckoro yuera, cocraBiseT <«OKypHan
oreparyii o BeIOBITHIO U NTepeMeeHNI0 HepuHaHCOBBIX akTUBOB (OC)» Ne7.

- ocymectBisieT nepeoneHkn OC, Hauncnenne uznoca OC.

- TMOATOTaBIMBAaTh M OCYLIECTBIATh CJadyy HaJOTOBOM OTYETHOCTH (TpaHCHIOpPTHBIH,
MMYIIECTBEHHBIH, 3eMeIbHbBII HaJlorn), coctaBiseT «OKypHai no npounm onepauusm» NelS(6romxker).

- TOTOBHUTH CIIPaBKH, AHAJIUTHUYECKUE 3alUCKH, IOKJIAIbl, CTaTbU W JPYrHe€ MaTepHalbl IO
HampaJIeHUIO JesTenbHocTH OTaena.

- ICIOJIB30BaTh B pabote nakeT nporpamm: «llapycy, «AKC», «CY®D/] - onnaiiny, «Lotus Notes»,
«Excely», «OnekTpoHHBIN OIOJKET» U JIPyrue MporpaMMbl, PEKOMEHJOBAHHbIE JUISl UCIOJIb30BaHUS B
pa0oTe BBIIECTOSAIIMMHU OpraHaMu, umeer goctyn k pabore ¢ CK3U (cpeactBa kpuntorpagpuyueckoi
3aIuThl HH(OPMALIKN).

- 3aMEHATh BPEMEHHO OTCYTCTBYIOIIMX paOOTHUKOB OT/AENIA.

Kpome Toro, rimaBHBIN CEIUATUCT-3KCIIEPT 00s3aH:

- o0ecrieynBaTh COXPAHHOCTh CITYKEOHOTO Y10CTOBEPEHUS;

- co0moaTh ciy>keOHbIN pacnopsanok Mucnekuy;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPyJa U TEXHUKU 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU TIO AETIONPON3BOACTBY B MHCHekuuy;

- coOMoaTh KOJEKC ATHUKUM U CIYy)KEOHOro TOBENEHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
ciyxkamux degepanbHON HAJIOTOBOH CITyXOBI;

- XpaHUTh TOCYAApCTBEHHYIO, HAJIOTOBYI0O M HMHYIO OXPaHSIEMYIO 3aKOHOM TalHy, a TakKe He
pasriamarh CTaBIIME €My M3BECTHBIMH B CBSI3M C MCIIOJHEHHEM JIOJDKHOCTHBIX 00SI3aHHOCTEN CBEJCHMS,
3aTparuBaroIlMe YaCTHYIO )KU3Hb, YECTh U JIOCTOMHCTBO I'PaX/aH;

- cOoO0WIaTh MPEACTABUTENI0 HAHMMATENs O JUYHOM 3aMHTEPECOBAHHOCTU IPHU HCHOJIHEHUHU
JOJPKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTU K KOH(IUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;



- IPEJCTaBIATh B YCTAHOBJICHHOM INOPAJKE MPETyCMOTPEHHbIE (peiepalbHbIM 3aKOHOM CBEJIEHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00513aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBeIEHHs O pacxoaax o cebe
U wWIeHaX CBOEH CeMbM, a TaKKe CBEJEHHMS O pa3MelleHud HHPOpMaLUu B HUHPOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceT "MHTepHet";

- coOmronate TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit denepanyy, HOPMATUBHO IPABOBBIX
akToB Poccuiickoil @enepaunu, Ipyrux HOPMAaTHBHO IPAaBOBBIX aKTOB, MPHUKA30B (PacHOpsDKEHUI) U
nucem OHC Poccun, VYnpaenenus un HHcnekuuu 1o HampaBieHHMIO jestenpHocTw OtTnena u o
IIPOXO0KJICHUN TPaKIAHCKOH CIIykKOBbI;

- COOMIOaTh OrpaHMYCHHMS, BBITIOIHATH 003aTeIbCTBA U TPEOOBAHUS K CIIY)KEOHOMY MOBE/ICHUIO,
HE HapyllaTh 3allpPeThl, yCTAHOBJIEHHBIC ACUCTBYIOIUM 3aKOHOIATEIbCTBOM Poccniickoit Denepanuy;

- UCHOJHSATh WHBIC MOPYYEHHS] U OCYIIECTBIATH HHbIE (DYHKIMHM MO MOPYYCHHIO HaYaIbHHUKA
Otnena (3a UCKIIFOYEHUEM HEIIPAaBOMEPHBIX );

- BHOCUThH TPEIJIOKEHUSI MO0 COBEPIICHCTBOBAHHIO paboTel OThena W 1Mo B3aMMOJACHCTBHIO C
IpyruMH nozpasaenenusamu Mucnexnuuy;

- IOKJIa/IbIBaTh PYKOBOJACTBY OTnena 000 BceX BBIBICHHBIX HEIOCTAaTKaxX B IpelieNiax CBOEH
KOMIIETECHIINH;

- npexncrasiaaTh Otnen n MHcnekuuio mo BompocaM, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCSA € JOKYMEHTaMH, HEOOXOMMBIMHU JUIs BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTAen 3a1a4,
C JIOKYMEHTaMH{, ONpEACNAIOIMMU €ro ImpaBa U OOA3aHHOCTH MO 3aMeUlaeMOM JOJKHOCTH
rOCyJapCTBEHHOM I'pa’kIaHCKOH Ci1y>KObl, HA OPraHU3alMOHHO-TEXHUUECKUE YCIOBUS, HEOOXO0AUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpalyBaTh U MOJy4YaTh B YCTAaHOBJICHHOM IOpPSAIKE HEOOXOIMMbIE MaTepHajbl IO BOIPOCaM,
OTHOCSIIMMCA K KoMrieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3bIBAMH O HPOPECCHOHATBHON CIyKEOHOH NeATeNbHOCTH M JIPYTUMHU
JIOKYMEHTaMH J0 BHECEHUS UX B JMYHOE JIEJIO0, C MaTepUaIaMH JIMYHOTO JieNa, a TAK)KE Ha MPUOOIIEHNE K
JMYHOMY JIeJly MUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUaJOB;

- Ha 3aIlUTY CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha NMpo(ecCHOHAILHOE Pa3BUTHE B MOPsJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMWTBCS CO CBEICHUSAMM, COCTaBIIOIMIMMH TOCYIAPCTBEHHYIO TalHy, NPU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00ECIeYeHNe C YUeTOM CTaXka roCcy1apCTBEHHOMN CITyKOBbI;

- Ha oObeAMHEHHE B Mpo(deccHOHANbHBIE COIO3bl (accolMalMM) JUIs 3alldThl CBOMX IIpasB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYUIECTBIIATH WHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

B yenax ucnonmenus 60310J4CEHHLIX OOJHCHOCMHBIX 005A3AHHOCMEN 2NIA6HbIU CReYyuanucm —
aKCnepm umeem npaso:

- BHOCUTH MPEAJIOKEHUSI MO COBEPIICHCTBOBAaHUIO paboThl OThena U Mo B3aMMOCHCTBHIO C
Apyrumu noapasaeneHusmu Mucneknny;

- JIOKJIaJpIBaTh pyKoBOACTBY Otnena 000 BceX BBISBICHHBIX HENOCTAaTKax B Ipejaesax CBOEH
KOMIIETCHIINH;

- npeactaBiaaTe Otaen n MHCIEKnuoo 1Mo BOmpocaM, OTHOCAIIMMCS K €r0 BEIAEHUIO, B OpraHax
roCyZapCTBEHHOU BJIACTH,

- 3HAKOMHTbHCS C IOKYMEHTaMH, HEOOXOIMMBIMHU JIJIs1 BBITIOJTHEHUSI BO3JIOKEHHBIX Ha OT/en 3a1ady,
C JOKYMEHTaMH, ONpEACISAIOIIMMU €ro mpaBa M O00A3aHHOCTH 10 3aMelaeMoil  JOJIKHOCTH
rOCYJapCTBEHHOM TpayKIaHCKOM CITy>KObI, HA OpraHU3aI[MOHHO-TEXHUYECKUE YCIOBHUS, HEOOXOAUMBIE IS
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTEH;

- 3alpaluBaTh U MOJy4YaTh B YCTAHOBJICHHOM IOpPSAIKE HEOOXOIUMBIE MaTepHajbl MO BOIPOCaM,
OTHOCAIIMMCS K KoMIiereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O NPOPECCHOHATBHON CIyXeOHOW IEesATETbHOCTH U JPYTUMH
JOKYMEHTaMH /10 BHECEHUS UX B JIMYHOE J€JI0, ¢ MaTepralaMM JIMYHOTO JIeJIa, a TAK)Ke Ha MPUOOIIEHUE K
JMYHOMY JIEJTy MMCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUajoB;

- Ha 3alIUTy CBOMX IIEPCOHAJIBHBIX JAHHBIX;



- Ha NMPo¢eCCHOHAITBHOE PAa3BUTHE B TMOPSIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
denepaunu;

- 3HAKOMHUTBCSI CO CBEICHHUSIMH, COCTABIISIOIIMMU TOCYIapCTBEHHYIO TalHy, NpU HAIUYUHU
0(OpPMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ECIIEYeHHNE ¢ YUETOM CTa)a roCyAapCTBEHHOU CITYXKObI;

- Ha oObeauHEeHHE B MpodeccHoHalbHbIE COIO3bl (accolMalMM) Ui 3alUThl CBOUX IIPaB,
COLIMATIFHO - SKOHOMUYECKHUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBIIATH WHbIE MOJIHOMOYUS, BXOAIIKEe B KomneTeHuo Otaena.

['maBHBIA CHEIMATUCT — KCIEPT OCYIIECTBIISICT WHBIC MPaBa W HCIIONHSIECT WHBIE 00SI3aHHOCTH,
MPEyCMOTPEHHBIE 3aKOHOJATENIbCTBOM Poccuiickoit ®enepaunu, Ilonoxkenuem o dDexaepanbHOI
HAJIOTOBOHM Ciyk0e, YTBEpKIACHHBIM IMocTaHoBJIeHHEeM l[IpaBurennscrBa Poccuiickoit @eneparuu ot 30
ceHTsiOps 2004 Ne 506 "OO6 yrBepxacHuu Ilomoxenus o DenepalibHOW HAJIOTOBOW ciykoOe",
[Tonoxenunem 06 Mucnekuuu, yrepxkaeHHbIM pykoBoauteneM Y PHC Poccun mo MockoBcko# 00s1acTH,
nosioxkeHueM o6 Otnerne, yTBepKIeHHOEe pykoBoauTeneM WMHcmekuuu, npukasamu (pacrnopsyKeHUSIMU)
OHC Poccun, npukazamu (pacrnopsskeHusIMU) Y IpaBJieHus, IpUKa3aMu (pacrnopsbkeHusMu) MHcnekiumy,
MOPYYEHUSIMUA PyKOBOACTBa MHCTIEKIIMH.

['maBHBIM crmenuamucT - OSKCHEePT 3a HEUCHOJNHEHWE WJIM HEHaJUIeXkallee HCIIOJHEHUE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbecTBOM Poccuiickoit denepaium.

Dpgpexmusnocmv  u  pe3yrbmamugHOCmMb  NPOGECCUOHATLHOU  CAYHCEOHOU  OesimenbHOCU
2NIaBHO020 CReYUAIUCMA-IKCNepma OYeHU8aemcs no cedyouum noKa3amesim.

- BBITIOJTHSEMOMY O00BEMY PabOThl MU WHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHIX, COOIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBHIMOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBITIOJIHEHHOM pabOTHI (MMOArOTOBKE IOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMHU
TpeOOBaHUSMU, TOJIHOMY U JIOTUYHOMY H3JI0KEHUIO MaTepHana, IOpUANYECKH IPaMOTHOMY COCTaBICHHIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTUYECKHUX OMIMOOK);

- npodeccCHOHATbHOH KOMIETEHTHOCTH (3HAHUIO 3aKOHOAATEIBHBIX M HMHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, MIUPOTE MPOGECCUOHATHLHOTO KPYro3opa, YMEHUIO padoTaTh C IOKYMEHTAMH);

- CIIOCOOHOCTH YEeTKO OpPraHU30BbIBaTh M IJIAHHUPOBATh BBINOJHEHHWE MOPYUYEHHBIX 3aJaHUM,
YMEHHUIO palliOHAIBLHO UCIIOIB30BaTh pabouee BpeMs, pacCTaBIsATh TPUOPUTETHI;

- TBOPYECKOMY MOJXOAYy K pEHICHUIO IOCTAaBJICHHBIX 3a7a4, aKTUBHOCTH M HWHUIMATUBE B
OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX M HWH(POPMAIMOHHBIX TEXHOJIOTHM, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUMN, IPUHUMAEMbBIX PEILICHUM.

3. IlpaBoBoii oTaes

3.1. JIoJDKHOCTB — CTapIInil roCyIapCTBEHHBIN HAJIOTOBBI WHCTIEKTOP

Hanuyue Bbicero 1opuan4eckoro oopazoBaHHms.

KBanudukannonusle TpeOOBaHUS K CTa)Xy TOCYJapCTBEHHOM Tpa’kJaHCKOM CIyKObI MIIU CTaxXy
paboThI 1O CIEUATBFHOCTH, HAIPABJICHUIO TIOJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 0a3o0BbIX 3HaHW: BkItouyass 3HaHWe ocHOB Kouctutynuu Poccuiickoit ®denepanuu,
3aKOHOJATENbCTBA O MPOTUBOACHCTBUM KOPPYNUUH, (eaepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yKazoB Ilpesugenta Poccuiickoit @eneparuu, noctanosneHuii [IpaBurenpcTBa
Poccuiickoit ®enepannv, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ 00SI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXAEHUS (enepaibHON TrocynapcTBEHHON
IpaX/IaHCKON CITy>KOBbI; MPaBUJI AETOBOTO 3TUKETA, MOPsi/IKa paboThl ¢ 00palleHUsIMU TpakaH; MpaBul U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH W MPOTHUBOMOXKAPHOW 3AIUTHI; CIY:KEOHOTO pacrmopsiika
WNHucneknuu; mopsimka paboTel co CiykeOHOW uHbOpMarei, mopsaka pabdoThl ¢ MEPCOHATBHBIMHU
JaHHBIMA U KOH(HUIECHIMAIHHON MHPOpPMAaLUEH; MHCTPYKIUH IO JAEJIONPOU3BOICTBY; BO3ZMOKHOCTH U
OCOOCHHOCTH TPUMEHEHHS] COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH B
rOCy/lapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIIOJb30BAHUE  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOIO



JTOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JacTH obOecrnedeHus WH()OPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.
Hanuuue npogheccuonanvruix snanuii:
B cdepe 3akononarensctBa Poccuiickoit @eaeparuu:
- Hanorossiii konexc Poccniickoint denepanuu;

- broxeTHsIi koaekce Poccuiickoi denepannu;

- 3akon Poccuiickoit ®@eneparmun or 21 mapra 1991 r. No 943-1 «O HanoroBbIX OpraHax
Poccuiickoit deneparuny;

- ®epnepanbHblii 3akoH oT 8 aBrycra 2001 r. Ne 129-®3 «O rocynapCTBEHHON pErucTpanuu
FOPUJINYECKUX JIUI] U UHIMBUAYaIbHBIX IPEANPUHUMATENICH;

- ApbutpakHblil mpoleccyalibHbIi Kojieke Poccuiickoit @enepanuuy;

- I'paxxnanckuii nponeccyanbHblid kKogeke Poccuiickoit denepaiuy;

- Kogekc anmunuctparuBHoro cyaonpousBojactsa Poccuiickoit denepanuu;

- OdenepanbHBIA KOHCTUTYITMOHHBIN 3aKOH OT 31 mekadps 1996 r. Ne 1-DK3 «O cynebOHol cucteme
Poccuiickoit deneparuny;

- ®enepanbHbiil 3aK0H 0T 26 nexadps 2008 r. Ne 294-03 «O 3amure npaB OPUINYECKUX UL U
WHIUBUAYAIBHBIX TpPEIIpUHUMATENCH MPU OCYIIECTBIEHUU TOCYIAapPCTBEHHOI'O KOHTPOJS (Haa3opa) |
MYHUIUIIATEHOTO KOHTPOJIS;

- ®enepanpblii 3akoH 0T 5 anpenst 2013 r. Ne 44-03 «O KOHTpaKTHOMN cucTeMe B cdepe 3aKymoK
TOBApOB, PadOT, YCIYT AJisi 00ECTIEYEeHUS TOCYAAPCTBEHHBIX M MYHUIIUTIAIBHBIX HYXID»;

®enepanbhblil 3akoH 0T 02.05.2006 N 59-®3 (pen. ot 27.11.2017) "O mnopsake paccMOTpeHUs
obpamenuit rpaxkaan Poccuiickoit ®enepanun’”

- IloctanoBnenue IlpaBurensctBa Poccuiickoit @eneparuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxkaeHuu [lonoxenust o @enepanbHoil HaJIOTOBOMU CiTyk0e»;

- [Ipuxa3z ®HC Poccum ot 17 despans 2014 r. Ne MMB-7-7/53(@ «O06 yrBepxkaennn Pernamenra
denepalbHOI HATTOTOBOW CITYKOBI»;

- ITonoxxenune 06 MHCTIEKIIMY;

- [Tonoxenue o6 Otaene.

Crapumuii rocy1apcTBEHHbI HaJIOTOBBIN MHCIIEKTOP AOJKEH 3HATh UHbIE HOPMAaTUBHbBIE IPABOBBIE
aKThl U CIYXKEOHbIE TOKYMEHTHI, PEryJIHpYIOIIHE BOIPOCHI, CBS3aHHBIE C O0JACTHI0O U BHUIOM €rO
poeCCUOHATBHON CITY>KEOHOM JESITEIIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHuA:

- 0011Me TIOJI0’KEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHIUIBI GOPMHUPOBaHUS O10JKETHON cucteMbl Poccuiickoii @enepannuy;

- IPUHIUIBI OPMHUPOBAHUS HaJIOTOBOM cucteMbl Poccuiickoit denepannu;

- IOPSJIOK IIPOBEICHMSI MEPOTIPUSATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIUIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHUS;

- TIOHATUE «HAJIOTOBBIA KOHTPOJIbY», OCOOEHHOCTH MPOBEIECHNUS BBIE3IHBIX HAJIOIOBBIX MPOBEPOK, B
TOM YHCJI€ KOHCOJIUANPOBAHHON IPYNIIbI HAJIOTOIIATENbIIIUKOB;

- 0COOEHHOCTH MPOBEACHUS KaMEepaJbHBIX HAJIOrOBBIX MPOBEPOK, MOPSIOK U CPOKH IPOBEICHUS
BBIE3/IHBIX M KaMEpaJIbHBIX HAJIOTOBBIX TPOBEPOK;

- IOPSJIOK ¥ CPOKU PaCCMOTPEHUSI MaTepUaioB HAJIOTOBOI MPOBEPKH;

- MOPSJOK OCYUIECTBJIEHUSI MEPONPUSTHI HAIOTOBOIO KOHTPOJISI MPU MPOBEACHUHN BBIE3THBIX U
KaMepaJIbHbIX HaJOTOBBIX MPOBEPOK;

- PaCCMOTpPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILIATENBIIUKOB B TOCYA€0HOM U Cy/1e€OHOM MOPSIKE;

- IpaKTUKa MPUMEHEHHUs 3aKOoHOoAaTeIbcTBa Poccuiickoit denepanuu o Haiorax u coopax.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- TIOHATHE U OCOOCHHOCTH TIPOBEJCHMS BBIC3JHBIX HAJOTOBBIX IPOBEPOK, B TOM 4HCIE
KOHCOJIUMPOBAHHON TPYIIbI HAJIOTOTUIATENbIIUKOB;

- OCOOCHHOCTH IMPOBEICHUS KaMEpaJbHBIX HAJOTOBBIX MPOBEPOK, MOPSIOK U CPOKU MPOBEIECHUS
BBIE3/IHBIX M KaMEpaJIbHBIX HAJIOTOBBIX IIPOBEPOK;

- IOPSAJIOK ¥ CPOKM PacCMOTPEHUS MaTEpUaAJIOB HAJIOTOBOI MPOBEPKH;

- MOPSAJOK OCYHIECTBJICHUS MEPONPHUATHI HAIOTOBOI'O KOHTPOJISI NMPU IPOBENECHUM BBIE3THBIX U
KaMepaJibHbIX HAJIOTOBBIX MPOBEPOK;



- PaCCMOTpPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILIATENBIIUKOB B TOCYAEOHOM U Cy/1eOHOM MOPSIKE;

- IPaKTHUKa IPUMEHEHUS 3aKOHOoaTeIbcTBa Poccuiickoii @enepaiiuu o Hajgorax u coopax.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIEHO UCTIOIb30BaTh CIyXKeOHOE BpeMs U IOCTUTATh Pe3ysIbTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvrolx ymernuii:

- IPE/ICTABJICHUE UHTEPECOB B Cy1aX;

- paccMoTpeHue oOpalleHuii U OIrOTOBKA MPABOBBIX 3aKIIOUEHUN HA HUX; aHATU3 U 00001IeHEe
CyaeOHOW MPAaKTUKU;

- OCYILECTBJICHHE MPABOBOM 3KCIEPTU3bl UHBIX MPOEKTOB JTOKYMEHTOB, B TOM YHUCIIE NPUKA30B,
IIMCEM, UHCTPYKLUH, [T0JI0KEHUH, YCTaBOB, pACIOPSKEHUM, TOCYJapCTBEHHBIX KOHTPAKTOB U JOTOBOPOB,
JOTIOJTHUTENBHBIX COTJIAIICHUN K HUM;

- OpraHu3aius IpaBoBoil pabOTHI.

Hanuuue ¢hynkyuonanvmvix ymenuis:

- IPEJCTaBJICHUE UHTEPECOB B CYJaX;

- paccMoTpeHue OOpalleHnii U MOATOTOBKA MPABOBBIX 3aKJIIOYCHUI Ha HUX; aHAINU3 M 0000IIeHNEe
CyneOHON PaKTHUKHY;

- OCYUIECTBJIEHUE MPABOBOM 3KCIEPTU3bl MHBIX MPOEKTOB JOKYMEHTOB, B TOM YHCII€ IPUKa30B,
MUCEM, MHCTPYKLIH, OJIOKEHUHN, YCTABOB, PACIIOPSHKEHUH, FOCYAapCTBEHHBIX KOHTPAKTOB U JIOTOBOPOB,
JIOTIOJIHUTEIbHBIX COTJIAIIEHUN K HUM;

- OpraHu3aius IpaBoBOil pabOTHI.

B yensax peanuzayuu 3a0au u @ynkyuii, 6o3noxcenuvix na Omoen, cmapuwuii 20cy0apcmeeHH bl
HAN0208blU UHCNEKMOP 00A3aH:

- OCYILECTBIATh KOHTPOJIb 3a COONIOJEHHEM 3aKoHojaTenbcTBa P® mpu cocTaBieHUU
AKTOB U PEIICHUI HAJIOTOBOW MTPOBEPKU;

- BU3UPOBATh IPOEKTHI AKTOB IO PE3YJIbTaTaM KaMEPAJIbHBIX HAJIOTOBBIX IMPOBEPOK U BBIE3THBIX
HaJIOTOBBIX IPOBEPOK (/10 COCTABJIEHUS CIPABKH O IMPOBEIECHHOW BBIE3HON IMPOBEpPKE), BU3UPOBAHUE
MPOEKTOB pEIIeHMI, BBIHOCHMBIX HAYaJbHUKOM (3aMecTUTeNleM HayanbHuka) MHcmekimuu 1o
pe3ysibTaTaM pacCMOTPEHHUs MaTepHajioB HaJIOTOBBIX IMpPOBEpOK. B ciywyae Hecorimacusi ¢ BbIBOJaMH,
COJZIEpKALIMMHUCS B MPOEKTE aKTa MM PELICHUs B CBA3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBIO U
IIPOTUBOPEYUEM CIIOKUBILEHCS CyIeOHOW MpakTUKU COCTABIATh JOKJIAJHYIO 3alUCKy Ha MM
PYKOBOJIUTENS HAJOTOBOTO, cojaepkamyr BbiBOAbI Otaena 00 0OOCHOBAaHHOCTH — BBIBOJIOB,
coJiepKaluxcs B MPOEKTaX akTOB U pemieHud MHcneKnuu, TpUHATHIX M0 Pe3yJibTaTaM KaMepallbHbIX U
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK, O MOJIHOTE COOPAHHOM TOKa3aTEeIbCTBEHHOM 0a3bl;

- y4acTBOBaThb B pPAacCMOTPEHUU TMHCHMEHHBIX BO3paXeHUU (TIOACHEHUH, XOJaTaliCTB)
HaJIOTOIJIaTEbIINKOB (HAJIOTOBBIX areHTOB, IJIATEIBIIMKOB COOPOB) MO aKTaM HAaJOTOBOW IPOBEPKH,
COCTaBJICHHBIM I10 Pe3yIbTaTaM BBIC3THOM MM KaMepaJIbHON HAJIOTOBOM MPOBEPKH, a TAKXKE 1O akTaM 00
oOHapyxeHHH (aKTOB, CBHJICTEIBCTBYIOIMMUX O MPeaycMOTpeHHBIX HamoroBeim kopexcom Poccuiickoit
@enepanuu  (manee - KoJekc) HalOroBbIX MpaBOHAPYIIEHUSAX (32 MCKIIOYEHHWEM HAaJOTrOBBIX
IIpaBOHApYLIEHUH, IpenycMoTpeHHbIX cTaThsiMu 120,122 u 123 Koaekca);

- COCTaBJIATh MPOTOKOJ TPU PACCMOTPEHHUHM HAYAIBHUKOM (3aMECTUTENIEM HayalbHUKA)
WNHcnekuun MarepualioB HAJIOrOBOIO KOHTPOJS, @ TakKe BO3paXKEHUH (IOSICHEHWH, XO0/aTaliCTB)
HaJIOTOIJIaTeNbIINKa;

- paccMaTpuBaTh KaI0Obl HATOTOIJIATENBIINKOB Ha pelieHus VMHCTIeKINK, MPUHATHIC B MOPSIKE
cratbu 101 HanoroBoro Komekca Poccuiickoit ®enepanun (manee - Kopekc) (mo pesymbTatam
KaMepaJbHbIX WM BBIE3IHBIX HAJIOTOBBIX TMPOBEPOK), B KOTOPBIX: HU3JI0KEHBI HOBBIE JIOBOABI M
OOCTOSITENTLCTBA, KOTOpbIE paHee He ObLIM 3asBJI€Hbl U HE HCCIEIOBAINCH B XOJI€ PacCMOTPEHMS
MaTepuaioB BBIE3JHBIX M KaMEpaJbHBIX HAJIOIOBBIX MPOBEPOK, MUCHMEHHBIX BO3PAKEHUU (MOSICHEHUH,
XO0JlaTaliCTB) HAJOTOIUIATeNbIIMKa W B OTHOIIEHUU KOTOPBIX, COOTBETCTBEHHO, HE JaHa OLEHKa B
00XallyeMOM PpEIICHUH HAJIOTOBOTO OpraHa; ¢ ano0oil (ameJuIsIMOHHON 3>Kano00ii) MpeCcTaBIICHBI
JIOTIOJTHUTENbHBIE JJOKYMEHTBI, KOTOpbIE paHee He OBbLIM MPEeIMETOM HCCIIEI0BAaHUS B X0/1€ PACCMOTPEHHUS
MaTepuaioB BBIE3JHBIX M KaMEpaJbHBIX HAJIOIOBBIX MPOBEPOK, MUCHMEHHBIX BO3PAKEHUU (MOSICHEHUH,



XO0JIaTaliCTB) HAJIOTOIUIATENIBIINKA W B OTHOIICHWH KOTOPBIX, COOTBETCTBEHHO, HE JlaHAa OIICHKa B
00XaJlyeMOM pPEIICHUH HAaJOrOBOTO OpraHa; MO pe3ysibTaTaM PAcCMOTPEHHUS MPOEKTa aKTa HAJIOTOBOM
MIPOBEPKH, HA OCHOBAHMHM KOTOPOTO BBIHECEHO OOKalyeMoe pelieHue, W (WIH) MPOeKTa 00KaayeMoro
pelieHusi, MpPaBOBBIM OTJEJIOM COCTaBJICHA JOKJIAJHAs 3aliCKa HAa WMs HayalbHUKA WHCIEKIUU
(MCTIONHSIFOIETO0 00sS3aHHOCTH HAYaIbHUKA WHCTICKIIUN) O HECOTJIACHH C BBIBOJAMH, COACPKAIIUMUCS B
MIPOCKTE PEIIECHUs U M3JI0’)KCHHBIE B YKa3aHHOM JIOKJIATHOM 3aIMCKe JOBOJBI HE YUYTCHBI IIPH BHIHECCHUH
00>KaTyeMOro pelICHHUS;

- 0OpMJIISATH M TIPEABSBISATH B CYJbI OOIIEH FOPUCIUKIIUU U apOUTPakHbIC CYAbl UCKH 1O BCEM
OCHOBaHUSIM,;

- oopMIIATH, COTJIACOBBIBATH M TPEIBSABIATH B apOWTPa)KHBIE CYABl HCKH O B3BICKAHUU
3a/I0JDKEHHOCTH € 3aBUCHMBIX U OCHOBHBIX OOIIECTB [0 OCHOBAHUSIM, MPEIYCMOTPEHHBIM MOAITYHKTOM 2
nyHkTa 2 cratbu 45 Hanorosoro kojekca Poccuiickoi @enepanuu;

- IPEICTaBIATh HHTEPECHl HCTIEKITNU B Cyax oOIIeH FOPUCIUKIINN U apOUTPAKHBIX CY/Iax;

- OCYIIECTBJIATH 3aITUTY FOCYJAPCTBEHHBIX HHTEPECOB B apOUTPAKHBIX CyAaX U Cylax

001el FOPUCTUKITNY;

- Y4aCTBOBATh B MOATOTOBKE OTBETOB HA TMCHMEHHBIE 3aIPOCHI OPTaHOB

rocynapctBeHHoU BracTu PD u BelmecTosmux HaJoroBbIX OPraHoB IO BOMPOCAM, BXOISAIINM B

koMnerennuo OTaena;

- y4yacTBOBaTb B TIOJIOTOBKE M TOJATrOTaBIMBATh OTBETHl HA MHCHMEHHBIE 3alPOCHI
HAJIOT OILIATCILIINKOB;

- TPOBEPSATh COOTBETCTBHE JACWUCTBYIOIIEMY 3aKOHOAATENbCTBY MPEACTABISAEMBbIX Ha IMOAIMKCH
pPyKOBOACTBY MHCHEKIIMU MPOEKTOB MPUKA30B, MHCTPYKUUU M JPYrUX MPaBOBBIX aKTOB, a TaKKeE
JIOTOBOPOB, COTJIAIICHWM, KOHTPAKTOB: IPOBEJCHHUIO aHajIu3a MPaBOMEPHOCTH MEP OTBETCTBEHHOCTH,
MPEAYCMOTPEHHBIM MPOEKTOM JOKYMEHTA,

- COCTaBIISITh MPOCKTHI OTBETOB C MPABOBBIM OOOCHOBAaHUEM II0 3apOCaM OTPACIICBBIX OTJEIIOB
MHCceKun 1o  pacCMOTPEHUIO TIMCEM, >Kajao0, 3asBJIICHHH HAJOTOIUIATEIBIIUKOB II0 BOIIPOCAM
HaJ0r000JI0KEHHS M TOTOBUTH MIPEITIOKEHUSI TI0 TTIOATOTOBKE OTBETOB;

- TIOJrOTaBIMBATh MPOEKTHl HOPMATUBHBIX AKTOB, a TaK)KE€ HauOOJee CIOXKHBIX MPABOBHIX aKTOB
WHJIMBUIYAJIbHOTO XapaKkTepa;

- OCYLIECTBJIATh MOHUTOPHUHT CyIeOHON MPAKTHUKU MO HAJIOTOBBIM CIIOpaM B IIENSAX OINpeAeTIeHHs
MO3UIIMKM CYACOHBIX OPraHOB IO BOMpPOCaM MPUMEHEHHUs 3aKoHoAareNnbcTBa PD mpu ocymiecTBICHUU
JIeSITENNLHOCTH OT/eIa;

- Y4aCTBOBAaTh B pabOTE MO YCTPAHEHHIO HECTHIKOBOK PA3JIMYHBIX BEIOMCTBEHHBIX Pa3bsICHEHUH,
M0 KOPPEKTUPOBKE paHee U3JIAaHHBIX pa3bsicHeHMH MuHpuna PD B wnensx BeIpaOOTKH €IWHOM
MPABONPUMEHUTENHHOM MPAKTUKHU (B COOTBETCTBHUH C MOPYyUYEHHUEM BBIIIECTOSIIIEro HaJIOTOBOTO OpPTraHa);

- B3aUMOJICMCTBOBaTh C  HWHBIMH  CTPYKTYpHBIMH  TojpasnueneHusiMu  VHcnekiuw,
MPaBOOXPAHUTENLHBIMU OPTraHaMU U OpraHaMU TOCyAapCTBEHHOU BlacTu P® miist mpuHATHS Mep B LETAX
MPECEUYCHHS JOJDKHOCTHBIX HApYIICHUH W HapylIeHWH 3aKOHOAATeNIbcTBa O Hajorax u cbopax PO,
OTHECEHHBIX K KoMIleTeHIMH OT1aena;

- TIOATOTaBJIMBATh MH(POPMAIMOHHBIN MaTepHay aJisi pyKoBOACTBa WMHCHIEKIMU MO BOIpocam,
HaxoIgImMcs B koMmnereHuu Oraena;

- TIPOBOJUTH AHAJN3 CXEM YKJIOHEHHsI OT HAJIOTOOOJIOKEHHS, BBIPAOOTKE MPEUIOKEHUN MO HX
MPEAOTBPALIEHUIO COBMECTHO C APYTMMH oTaenamu MHcnekmy;

- OKa3blBaTh WH(OPMAIMOHHOE W TPABOBOE COJECUCTBHE NPyruM oOTAenaMm WHcHekuuu 1o
BOITPOCAM MPUMEHEHHS 3aKOHOIATEIHCTBA O HAJIOTAaX M cOOpax, OTHOCIIIMMCS K KoMreTeHnun OTaena;

- OpraHW30BBIBAaTh M Yy4YaCTBOBATh B MPOUYMX MEPOINPHUATUSX [0 MOpy4YeHHIO PykoBoacTBa
HMHCIIEKIIMH, OTHOCIIIUXCA K KoMIeTeHuu OTaena;

- (hopmupoOBaTH YCTAaHOBIEHHYIO OTYETHOCTH IO MPEAMETY AesTenbHocTu OT/aena;

- OpraHU30BBIBATH B3aMMOJICUCTBUE C UHBIMUA CTPYKTYPHBIMU TOJpa3fefeHusMu MHCTeKnuu mo
BONIpOCaM  TOBBIMICHUS A((OEKTUBHOCTH U PE3YIbTATUBHOCTH MPOPECCHOHATHHON  CITyKEOHOM
JEeITEILHOCTH;

- OCYNIECTBJISATH WHBIE 3amauyd W (QYHKIWMH, HE NTPOTHUBOpEYANIUE JICHCTBYIOIIEMY
3aKOHOMATeNbCTBY PD WM akTaMm BBIMIECTOSIIUX HAJIOTOBBIX OPTaHOB, OTHOCSIIMMCS K KOMIICTCHIIHH
oTIena;



- o0ecrieunBaTh BBINOJIHEHUE BO3IOXKEHHBIX Ha OT/en 3a1a4;

- Y4acTBOBaTh B INPOBEJCHUU KOHKYPCOB (CEMMHApOB M APYrHMX OOydYaIOMIMX HpOrpaMMax) Mo
MOBBIIIEHUIO KBATM(pHUKALMK crienuanucToB VHCHeKIMK Mo BonpocaM HaxoAsmumces B BeaeHuu Otaena,
IIPOBEJICHUH COBELIAHUM U CEMUHAPOB 10 BOIIPOCaM, BXOASIINUM B KomneTeHuuo Otena;

- IPUHUMATh YYaCTHE B COBELIAHUAX, IPOBOJAUMBIX PYKOBOACTBOM OTJEJIA, BHOCUT IIPEIIOKECHUS
10 BOIIPOCaM, OTHOCSIIUMCS K KomneTeHuuu Otaena;

- IPEACTABJIATb B YCTAHOBJIEHHOM MOpsake MHCIEKIuoo 1o BOIpOcaM, OTHECEHHBIM K
komnereHuu Otaena, B (hefepalibHbIX OpraHax IoCyAapCTBEHHOM BJIACTH, OpraHax MCIOJIHUTENIBHOW U
3aKOHOJATEIbHOM BIacTH MOCKOBCKOM 001acTH, OpraHax MECTHOT'O CaMOYIIPaBJICHHUS;

- OCYILECTBIISATH JINYHBIN ITPUEM IPAKIAH U JOJKHOCTHBIX JIML OPraHU3alMi B COOTBETCTBYIOIIUX
ClIy4asix, B IIpeJiejax CBOCH KOMIIETCHIUY;

- B YCTAHOBJICHHOM IOpSKE IOJNy4aTb OT IonpasfeiieHud HMHcneknuu, Apyrux HajaoroBBIX
OpraHoOB MaTepuaibl U JTIOKYMEHTbI, HEOOX0AUMBIE JUIs edrenbHocTu OTena;

[TpocTaBnsaTh OTMETKM 00 WCHOJIHEHMHM HAa JOKYMEHTAallud OTAeda B Ipelenax CBoeH
KOMIIETEHIIUH.

Kpowme Toro, crapuiunii rocy1apcTBEHHbII HAJIOTOBBIA HHCIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTD CITYKEOHOTO y10CTOBEPEHUS;

- co0moaTh ciyKeOHbIN pacnopsanok MHcneknuy;

- co0uI01aTh NMpaBHJIa U HOPMbI OXPaHbl TPYy/Ia U TEXHUKU 0€30I1aCHOCTH;

- co001aTh TPEOOBAHNUS YTBEP KIEHHON MHCTPYKIIMHU I10 J1€J0NPOU3BOICTBY B MHCIekumy;

- coOmoAaTh KOJEKC ATUKM M CIyXeOHOro IOBEAEHUS TOCYJapCTBEHHBIX  TPaKIAHCKHUX
ciyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTb TOCYAAPCTBEHHYIO, HAJIOIOBYI0O M HMHYI0 OXPAaHAEMYI0 3aKOHOM TaliHy, a TaKXe He
pasrianarh CTaBIIME €My U3BECTHBIMH B CBS3M C MCIIOJIHEHHEM JOKHOCTHBIX 00S3aHHOCTEH CBEJEHUS,
3aTParuBaoIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- coO0WaTh MPEACTaBUTEN0 HAHMMATeNls O JUYHOM 3aMHTEPECOBAHHOCTU NPU HCIOIHEHUU
JOJKHOCTHBIX O0SI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(QIUKTY MHTEPECOB, IPUHUMATh MEPHI MO
MPEJOTBPALLIEHUIO TAKOTO KOH(IIUKTA;

- MIPE/ICTaBJIATh B YCTAHOBJIEHHOM IOPSJIKE MPETyCMOTPEHHbIE (peiepalIbHbIM 3aKOHOM CBEICHMS
0 J10X0/1aX, 00 UMYIIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEJIEHHUs 0 pacxoaax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHHH HHPopMaluu B HH(POPMALUOHHO-
TEJIEKOMMYHUKaIMOHHOMU ceTH "HHTepHet";

- coOmrogarh TpeOoBaHMs 3aKoHOAaTenbcTBa Poccuiickoil ®denepanuu, HOPMAaTUBHO IMPAaBOBBIX
akToB Poccuiickoit denepannu, Ipyrux HOPMATHBHO IPABOBBIX aKTOB, NPUKA30B (pacropsikeHUN) U
mucem @OHC Poccun, VYnpasnenus u HMHcnekuuu 1o HampaBieHHIO JesTenbHoctd Otnena U o
MPOXOKICHUU IPaKAAHCKON CITYkKOBbI;

- cOOMI0aTh OrpaHMYEHHMS, BBITIOIHATh 0053aTeNbCcTBA U TPEOOBAHNUS K CITYyKEOHOMY MOBEJICHHIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCHOJHSATh WHBIE MOPYYEHHs] U OCYIIECTBIATh HHbIE (DYHKIHM MO MOPYYCHHIO HadaJbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCHUTbH MpPEUIOKEHHUS TI0 COBEPIIEHCTBOBAHUIO paboThl OTAena M MO B3aUMOCHCTBUIO C
IpyruMu nojpaszaenenusmu Mucnexknuy;

- JOKJaJabIBaTh pykoBoAcTBY OTtaena 000 BceX BBISBIEHHBIX HEIOCTAaTKaX B Ipejeiax CBOECH
KOMIIETEHIIHH;

- npeactaBiaaTe Otaen n MHCIEKnuoo 1Mo BOmpocaM, OTHOCAIIMMCS K €r0 BEIAEHUIO, B OpraHax
rocylapCTBEHHOM BJIAacTH;

- 3HAKOMHTbHCS C IOKYMEHTaMH, HEOOXOIMMBIMHU JIJIs1 BBITIOJTHEHUSI BO3JIOKEHHBIX Ha OT/en 3a1ady,
C JOKYMEHTaMH, ONpEACISAIOIIMMU €ro mpaBa M OOS3aHHOCTH 10 3aMellaeMOi  JOJKHOCTH
roCy/1IapCTBEHHON IPa’KIaHCKOM CITy>KObI, Ha OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE ISt
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3alpaluBaTh U MOJy4YaTh B YCTAHOBJICHHOM IOPAIKE HEOOXOIMMBIE MaTepHajbl IO BOMPOCaM,
OTHOCSIIMMCA K KoMmriereHiuu Otena;

- 3HAKOMHUTBCS C OT3bIBAMHM O HPOPECCHOHATBHON CIyKEOHOW JEATEIbHOCTH M JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JIEJI0, C MaTepHallaMH JINYHOTO JIeNa, a TaKKe Ha NpuoOIIeHne K



JUYHOMY JIeJTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alllUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccCHoHaIbHOE pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoit
®denepaunu;

- 3HAaKOMHTBCSI CO CBEICHMUSIMH, COCTABJISIOIIMMU TOCYJAapCTBEHHYIO TaliHy, INpU HAJIWYUHU
0(OpMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka roCyIapCTBEHHOMN CITy>KOBI;

- Ha oObeauHeHHE B MpodeccuoHalbHbIE COMO3bI (accoluali) Ajs 3alldThl CBOMUX IIPaB,
COIIMAIIBHO - S3KOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE TIOJIHOMOYMS, BXOAIIME B KOMIIeTeHIMI0 OTaena.

B yensax ucnonnenuss 803104CeHHbIX OONHCHOCMHBIX 00A3AHHOCMEN CMAPWULL 20CY0apCmMEeHHbl
HA10208bl1 UHCNEKMOP UMeenm npago:

- BHOCHTbH MPEUIOKEHUS TI0 COBEPIICHCTBOBAHUIO paboThl OTAena M MO B3aUMOICHCTBUIO C
OpYruMU nojpasaeneHusamu MHcnekuny;

- JIOKJIaJbpIBaTh pPYKoBOACTBY Otnena 000 BceX BBISBICHHBIX HEJOCTAaTKax B Ipeaeiax CBOEH
KOMITETCHIIHH;

- npeactaBiaaTe Otaen u MHcnekuuoo mo BOIpocaM, OTHOCSIIMMCS K €ro BEIEHHUIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOIMMBIMHU JIJIs1 BBIMIOJTHEHUSI BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JIOKYMEHTaMH{, ONpEACNAIOIMMU €ro ImpaBa U OOA3aHHOCTH MO 3aMeUlaeMOM JOJKHOCTH
roCy/IapCTBEHHON IPa’KJaHCKOM CITy:KObI, Ha OPraHU3allMOHHO-TEXHUUYECKUE YCIIOBUS, HEOOXOIMMBIE NS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampanuBaTh U MOIy4YaTh B YCTAHOBICHHOM IOPSIIKE HEOOXOAMMBIE MaTepHalIbl IO BOIPOCaM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHUTBCS C OT3bIBAMU O NPO(ECCUOHATBLHOM CIYy)KEOHON JESATENbHOCTH W JIPYyrUMHU
JOKYMEHTaMH J0 BHECEHUS UX B JIMYHOE JIeJI0, C MaTepUaIaMy JIMYHOTO JieNa, a TaK)Ke Ha MPUOOIIeHHEe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3allIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha NPo¢eCCHOHAIBHOE PAa3BUTHE B TMOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
Odenepauny;

- 3HAaKOMHUTBCSI CO CBEICHHUSIMH, COCTABIISIOIIMMU TOCYIapCTBEHHYIO TalHy, NpU HAJIUYUHU
0(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€eCTIeYeHHEe C YUETOM CTa)ka rocydapCTBEHHOM CIIyKObl;

- Ha oObeAMHEHHE B MNPOQPECCHOHATbHBIE COIO3bl (AacCCOIMALMU) JJs 3aIlIUThl CBOUX IIpaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYUIECTBIIATH WHBIE TIOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Cmapwuil 20cyoapcmeenHulll Hal0208blll UHCHEKMOpP OCyUujeCmeaiisiem UuHvle npasa u UCHOJHIem
umble 00s3aHHOCMU, NPedyCMOmpenHble 3aKonooamenvcmeom Poccuiickoti @edepayuu, TlonoxenneMm o
denepanbHO HANOroBoW ciyxk0e, YTBEpXAE€HHBIM TmocTaHoBieHueM IlpaBurensctBa Poccuiickoit
Oenepanun ot 30 centsaops 2004 Ne 506 "OO6 yrepxknenun [lonoxxkenus o deaepanbHON HAIOTOBOM
ciyx6e", [Tonoxxenuem 06 Mucnekiuu, nonoxxenueMm o6 Otnene, npukasamu (pacnopspkenusimun) GHC
Poccun, Y®HC Poccun no MockoBckoit obrnactu ¥ MHcnekuuu, HOpy4YeHUsIMH PYKOBOJACTBA
HNucneknun.

Cmapwuil  20cyoapcmeenHblil HAN0208bll UHCHEKMOp 34 HEeUCNoNHeHue ulu HeHaonexcaujee
HCIIOJIHEHUE JOJKHOCTHBIX 0053aHHOCTEH MOXKET ObITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

D(PhEeKTUBHOCTh U PE3YNHTATUBHOCTh MPOPECCHOHAIBHON CITY)KEOHON JEATETHPHOCTH CTapIIero
roCy1apCTBEHHOI'O HAJIOTOBOI'O MHCIIEKTOPA OLIEHUBAETCS IO CIIEAYIOIIMM I10Ka3aTesaM

- BBINIOJIHSEMOMY 00BEMY pabOThl M1 MHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHUSX, COOIOJICHUIO CITY>KEOHOHN TUCIUILIIMHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIITOJIHEHUS TOPYUYCHUIA;

- KaueCTBY BBITIOJHEHHOW PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBIICHHBIMH
TpeOOBaHUSMU, TOJHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuasa, IOpUINIecKHd I'PaMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMAaTHIECKUX OIINOOK);



- Npo(eCCHOHAILHOW KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENIBHBIX M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO paboTaTh ¢ JOKYMEHTAMH);

- CHOCOOHOCTM YETKO OpraHHM30BbIBaTh M IUIAHUPOBATH BBINOJIHEHHE IOPYYCHHBIX 3aJjaHUH,
YMEHUIO PallMOHAIBHO HCIIOB30BaTh pabouee BpeMs, PaCCTaBIISATh IPHOPHUTETHI;

- TBOPYECKOMY IIOJIXOIYy K PpELICHUIO IIOCTAaBJIECHHBIX 33Jay, AKTUBHOCTM W WHULUATUBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HMH(MOPMALMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUSAM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIEICTBUS CBOMX JACHCTBHM, IPUHUMAEMBIX PEIICHUH.

4. Otaes padoThl ¢ HAJIOTOIJIATEIbIMKAMM

4.1. JlomxHOCTB — cTapllnii TOCYJapCTBEHHBII HAJIOTOBBIN MHCIIEKTOP

Hanuuwme Boiciero oopa3oBaHusl.

KBanmudukammonnsie TpeOOBaHUS K CTaKy TOCYJApCTBEHHOH TI'pa)KIAHCKOW CITYyXKOBI MM CTaxy
paboTHI IO CIEHAIIBHOCTH, HAITPABJICHHUIO MTOATOTOBKH HE MIPEAbSIBIISIOTCS.

Hanuuue 6a3o06vix 3nanui: BKIo4yas 3HaHue ocHOB Kouctutymuu Poccuiickoit ®epepanuu,
3aKOHOJATENIbCTBA O MPOTUBOACHCTBHM KOPPYIIUH, (eaepadbHbIX KOHCTUTYIMOHHBIX 3aKOHOB,
benepanbHbIX 3aKOHOB; yKazoB Ilpesugenta Poccuiickoit @enepanuu, noctranosineHuii [IpaBurenbcTBa
Poccuiickoii ®enepaunv, HMHBIX HOPMATUBHBIX IPABOBBIX AaKTOB IPUMEHUTEIBHO K HCIOJIHECHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEM; TPABOBBIX OCHOB MPOXOXKACHHS (enepalibHON  TOoCyqapCTBEHHOM
IPa)XTaHCKOW CITY>KOBI; MPABUII JACITIOBOTO 3TUKETA, MOPSIKA padOThI ¢ OOpAIICHUSIMH TPaKIaH; TPABWI H
HOPM OXpaHbl TPyAa, TEXHUKH O€30MacHOCTU U MPOTHUBOIMOKAPHOM 3aIlUTHI; CIY>KEOHOTO pacropsaka
Wucnekuuu; nopsiika paboThl co ciaykeOHOW HMH(OpMalnuen, nopsjka padoThl C NEPCOHATIbHBIMU
JaHHBIMU W KOH(UIEHIMAIBbHON HH(pOpMAaIeil; HHCTPYKIIMU IO JIeJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHS COBPEMCHHBIX HMH()OPMAIIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJOTHHA B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BAaHUE  BO3MOXKHOCTEH  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIKMX BOMPOCOB B oOjacTu obecrieueHUs: WHGOPMALMOHHONW O€30MacHOCTH;
JOJDKHOCTHOTO perjiaMeHTa.

Hanuuue npogeccuonanvuuix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit deaepanmu:

- Konctutyuun Poccuiickoit denepanuu;

- ®enepanpHoro 3akona ot 27 utoiist 2004 r. N 79-03 "O rocynapcTBEHHON TpaKIaHCKON CITyk0e
Poccuiickoit ®deneparun';

- Hanmorossiit konexce Poccniickoit denepanuu;

- IIpukaz MunucrepcrBa ¢unancoB Poccuiickoit @enepauuu ot 2 urons 2012 r. N 991 «O6
YTBEPKJACHUHU aIMUHUCTPATUBHOTO periaMeHTa (perepaibHON HAIOTOBOM CIIY:KOBI MO MPEAOCTABICHUIO
roCy/lapCTBEHHON YCIYrd mo OecruiaTHOMy MHGOPMHUPOBAHMIO (B TOM UHCJIE€ B NUCBMEHHOW (opme)
HAJIOTOIJIATENBIINKOB, TATENBITUKOB COOPOB M HAJIOTOBBIX areHTOB O JIEHCTBYIOIIMX HAJIOrax u coopax,
3aKOHOJIaTENLCTBE O HaJorax M cOOpax M MPHUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX MPABOBBIX
aKTax, MOPSAIKEe UCYUCICHUS U YIUIaThl HAJIOTOB U COOPOB, MpaBaxX U 00S3aHHOCTSAX HAJIOTOILIATEINBIIHKOB,
MJIATENBIIMKOB COOPOB M HAJIOTOBBIX areHTOB, TOJHOMOYMSIX HAJOTOBBIX OPTraHOB M HMX JOJDKHOCTHBIX
JIUI], a TAKXKe TI0 IPUEMY HAJIOTOBBIX JICKJIapaluii (pacyeToB)y;

- ®enepanbHOTO 3aK0HA OT 25 nexadbps 2008 roga Ne 273-D3 «O npoTHBOACHCTBUU KOPPYIITUN Y,

- Kogexc 00 amMUHUCTpAaTUBHBIX MPAaBOHAPYIICHUSX (B YaCTH OTBETCTBEHHOCTH 3a HapyIIEHUE
3aKOHO/IaTEIIhCTBA);

- 3HAHUSMH OCHOB JICJIONTPOU3BOCTBA M JIOKYMEHTO000POTA;

- 3HAHUSIMH U HaBBIKaMU B 00J1acTH MHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

Crapummii rocy1JapCTBEHHbI HAJIOTOBBINA MHCIEKTOP JOJKEH 3HATh NHbIE HOPMATUBHBIE PABOBBIE
aKThl U CIYXKEOHbIE JTOKYMEHTHI, PEryJIHPYIOIINE BOIPOCHI, CBS3aHHBIE C OO0JACTHIO U BHIOM €r0
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvhvle 3HaHUA:

- OCHOBHbBIE HaIpaBJICHUS HAJOTOBOM MOJUTHKU B Poccuiickoit denepanuu;

- 3HAHHWE POJU M MECTa HAJIOTOBOM MOJIMTUKH B CUCTEME (PMHAHCOBOM MOJUTHKHU TOCYAapCTBa;

- 3HaHME CYIIHOCTH U 1€JIel HaJIOTOBOM MOJIUTUKHU TOCY/1apCTBa;

- 3HAaHUE CTPATETUUYECKUX HAMNPABICHUMN Pa3BUTHUS HAJIOTOBOW MOJMTHKU M HAJIOIOBOW CHUCTEMBI B



Poccuiickoit denepanuu;

- 3HAaHUE METOJ0B PEANM3ALIMU HAJIOTOBOM NOJUTHKH B Poccuiickon denepaunu;

- 3HaHME MIPUHIIMIIOB yIIpaBJIeHUs HajloroobnoxxenueM B Poccuiickoii @enepariui.

Hanuuue ¢ynxyuonanvuvix snanui:

-OCHOB YIIPaBJICHUS U OpraHU3alUU TPYAQ;

-rpoiiecca IPOX0KACHUS IPaXKTAHCKON CITYkKOBbI;

- HOPM JIeJIOBOTO OOIIEHNS;

-popM 1 MeT0/10B PabOTHI C MPUMEHEHHEM aBTOMATHU3UPOBAHHBIX CPEJCTB YIIPABJICHNUS;

-CIIy’K€OHOI0 pacropsiika yIpaBJICHUS;

-opsiJIKa paboTHI Co cTykeOHOH nHpOpMaIuei;

-OCHOB JIEJIOIIPOU3BO/ICTBA;

-IIpaBUJI OXPaHbl TPyZa U MPOTUBOMOXKAPHOM 0€30M1aCHOCTH;

-armapaTHOro ¥ MPOrPaMMHOT0 00eCIIeYeHus;

-BO3MOYKHOCTEH u 0COOEHHOCTEH MpUMEHEHUs COBPEMEHHBIX  MH(POPMAIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHH B TOCYJapCTBEHHBIX OpraHax, BKJIIOUYasi HCMOJIb30BaHNE BO3ZMOKHOCTEH
MEXBEJJOMCTBEHHOTO IOKyMEHTOO0O0POTA;

-00IIMX BOIPOCOB B 001aCTH oOecneueHus: HH(PpOpMaImoOHHOW 0€30IMacHOCTH.

Hanuuue 6a306v1x ymeHui:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTern4YecKn);

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIOIB30BaTh CIYKeOHOE BPEMs M IOCTUTATh PE3yIIbTaTa;

- KOMMYHHKATUBHBIC YMEHHSI,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuil:

- yMeHue paboThl C pa3HBIMU HCTOYHHKAMH HHPOPMAaLnK (BKJItOYast MMOUCK B ceTn VHTepHET);

- yMeHue paboTsl ¢ OOIBIIUM 00bEMOM HHPOPMALINH;

- YMEHHE MOATOTOBKH CIIY>KEOHBIX IHCEM, BKIIIOYasi OTBEThl HAa OOpAIleHUs] TOCYAapCTBEHHBIX
OpraHoOB, TPaXkJ1aH U OPTaHU3ALMI B YCTAHOBJICHHBIN CPOK;

- YMEHHE pa3penieHuss KOHQIUKTHBIX CUTYaIIHid.

Hanuuue ¢pynxyuonanohvix ymenui:

- YMEHHUE MBICIUTbh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHE MJIaHUPOBaTh, PAl[MOHAJIBLHO UCIOJIB30BaTh CIIY>)KEOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHHMKaTUBHbIE YMEHUS;

- YMEHHE YIPaBISATh U3MEHEHUSIMHU.

B yenax peanuzayuu 3adau u ¢yuxyutl, oznoxcenHvlx Ha Omoen, cmapuiuil 20cy0apCcmeeHHblil
HA0208blll UHCNEKMOP 0053aH:

- Bectu KOHTpoJIb 3a COOJNIIOIGHHEM 3aKOHOJATEIhCTBA O HAJOrax, MPaBUIIBHOCTHIO UX HAYMUCIICHHS,
MOJTHOTOW M CBOEBPEMEHHOCTHIO BHECEHMsI B COOTBETCTBYIOIIMN OO/DKET rOCyJapCTBEHHBIX HAJOIOB M
JPYTUX IUIaTeXeH ,yCTaHOBIEHHBIX 3aKOHO/1aTeNbcTBOM P®, MECTHBIMU OpraHaMHy BJIACTH B IpeJenax ux
KOMIIETEeHIINH;

- WunuBunyansHOoe HMHQOPMHUPOBAHUE HAIOTOIUIATEIBIIMKOB HAa OCHOBAHMM 3alpOCOB B YCTHOM H
MUCHbMEHHON (hopMe a TakKe B IJIEKTPOHHOU (opMe ¢ YCHIIEHHON KBaIU(DUIIMPOBAHHOMN 3JIEKTPOHHON
noanuckio mo TKC;

- UunuBuyansHOE MHGOPMUPOBAHKUE HATOTOIIATENBIIIMKOB O COCTOSTHUM PacueToB MO HaJloram, coopam,
neHsM, mrpadaM, MPOLEHTAaM Ha OCHOBAHWM 3alpoOCOB B IMHCHMEHHON U 3JIEKTpPOHHOM ¢opme ¢
YCUJIEHHOM KBaTM(PHUIMPOBAHHON AJIeKTpOoHHOM noanuckio no TKC;

- ®opMupoBaHHE aKTOB CBEPKH PacueTOB C OI0HKETOM;

- Csepka pacueToB OIOKETOM IOPUANYECKUX U (PU3HUECKUX JIULL;

- IlpenocraBnenue ycnyru mno OecriaTHOMY WH(GOPMHUPOBAHUIO HAJIOTOILIATENBIIUKOB, TUIATEIBIINKOB
cOOPOB M HAJIOTOBBIX areHTOB O JIEUCTBYIOIIMX HAJIOrax U cOOpax, 3aKOHOJIATENIbCTBE O HaJlorax U cbopax
U O MPUHATBIX B COOTBETCTBUU C HUM HOPMATHUBHBIX MPABOBBIX AKTaX, MOPSAKE UCUUCICHUS U YILJIATHI
HAJIOrOB U cOOpOB, MpaBax U O0S3aHHOCTIX HAJIOTOIUIATEIbIINKOB, MIATEIBIIUKOB COOPOB U HAJIOTOBBIX
areHTOB, IMOJIHOMOYMSIX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMIl C HMCHOJIb30BAaHUEM €IMHOTO
TenedoHHOTO HOMEpa Ha Tepputopuu Poccuiickoit denepanuu;

- OcymecTBiIsATh AOCTYI M HUCIOJb30BaHUE B MPOIECCE HCIOIHEHUS JOJDKHOCTHBIX OOS3aHHOCTEH U



BBITIOJIHCHUS TOPYYEHHUST PYKOBOJCTBA aBTOMATHU3MPOBAHHON HMH(POpMaMOHHON cuctembl «Hamor-3»
(AUC «Hanor-3», 30/1e)

- OcylecTBiATh BHYTPEHHUH  KOHTPOJIb  JIEATEIBHOCTH IO  TEXHOJOTHYECKHM  Ipolieccam
nHpopmannonHoi cucremsl «Hamor-3» (AUC «Hamor-3», 30/e);

- CoOmomaTh yCTaHOBIIGHHBIE B MHCIEKLUWH TpaBWIa BHYTPEHHETO pAacHoOpsiiKa, IODKHOCTHBIC
WHCTPYKIIUH, TTOPSJIOK PaOOTHI CO CyKeOHOH nHbOopMarueit

- TIOJ/IEP’)KUBATh YPOBEHb CBOEH KBaJM(UKAIMH, HEOOXOIUMOMN IS MCIIOJIHEHHUS! CBOMX JOJKHOCTHBIX
00s13aHHOCTEH.

Kpowme Toro, crapuinii rocy1apCTBEHHbIN HAJIOTOBbIM MHCIIEKTOP 00sI3aH:

- obecrieynBaTh COXPAaHHOCTD CIIYKEOHOTO YIOCTOBEPEHHUS,

- coOmonaTh ciyxeOHbIi pacnopsgok MHcnekuuy;

- cOOMIOIaTh MpaBUiIa U HOPMbI OXpaHbl TPyJa U TEXHUKU 0€3011aCHOCTH;

- coOmoaTh TpeOOBaHUS YTBEPKACHHOW HHCTPYKIIMHU TI0 AETIONPOU3BOACTBY B HCTIEKIINH;

- cOoOM0IaTh KOAEKC 3TUKH M CIY)KEOHOrO IMOBEACHUS TOCYAAPCTBEHHBIX TPaXKIAHCKUX CIIYKalluX
®denepalibHOI HATIOTOBOM CITYXKOBI;

- XpaHUTh rOCY/IapCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAHSIEMYIO 3aKOHOM TailHy, a TaKKe He pas3rjaliarhb
CTaBIIME€ €My W3BECTHBIMU B CBSI3U C HCIOJIHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEW CBeICHUS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaK/1aH;

- cOO0MIATh MPEICTABUTENI0 HAHUMATENS O JIMYHOM 3aMHTEPECOBAHHOCTH MPH UCIIOJHEHUH JOKHOCTHBIX
0053aHHOCTEH, KOTOpas MOXET TMPHUBECTH K KOH(MDIMKTY MHTEPECOB, MPHUHUMATh MEphl II0
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/CTABIATH B YCTAaHOBJICHHOM TOPSIKE IMPEIyCMOTPEHHBIE (elepaabHbIM 3aKOHOM CBEIACHHUS O
70X0J1aX, 00 UMYIIIECTBE M 00s3aTeNIbCTBAX MMYILIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebe u
YjieHaX CBOEH CEeMbH, a TakXKe CBEICHHA O pa3MelmeHnn wuHpopManuu B HUHPOPMALHUOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "UHTepHet";

- cobmogath TpeboBaHusl 3akoHoAaTenbcTBa Poccuiickoit dexepany, HOPMAaTUBHO IMPABOBBIX AKTOB
Poccuiickoit denepannn, Ipyrux HOPMATHBHO IPaBOBBIX aKTOB, NMPHUKA30B (pacloOpsLKEHUN) W MHCEM
®HC Poccun, Ynpasnenuss n MHcnekuuu 1o HampaBlIeHHIO JesSTeNbHOCTH OTAena U 0 MPOXOKICHUH
IpaX/1aHCKOMN CITyKOBlI;

- cOoOJI0AaTh OTPAHUYEHUS, BBIIOJIHATH 00S3aTENbCTBA U TPeOOBAaHUS K CIyXKeOHOMY MOBEICHUIO, HE
HapyliaTh 3alPEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoit denepanuu;

- UCTIOJIHATh MHbIE MOPYUYCHHSI U OCYIIECTBIATh MHBbIE (PYHKIIMH 10 MOPYYSHHUIO HadaibHUKa OTxaena (3a
HCKJIIOYEHHEM HETIPaBOMEPHBIX);

- BHOCHUTbH NPEJIOKEHHs 110 COBEPIICHCTBOBAHUIO paboThl OTxAeNa W MO B3aUMOJCHCTBUIO C JIPYTUMHU
nozapaszaeneHnsaMu Mucneknuy;

- JIOKJaabIBaTh pyKoBojAcTBY Otnena 000 Bcex BBIBICHHBIX HENOCTAaTKax B IIpelenax CBOEH
KOMIIETEHIINH;

- mpenctaBimath Otaen u MHcmeknuio mo BompocaM, OTHOCALIMMCS K €ro BEIEHHI0, B OpraHax
rocy/1lapCTBEHHOM BJIAacTH;

- 3HaKOMHUTBCS C JIOKYMEHTaMH, HEOOXOAMMBIMHU [UIsl BBIMOJIHEHMSI BO3JNOXKEHHBbIX Ha OTaen 3anad, C
JOKYMEHTaMH, OIpeleNIOINMMH  €ro TMpaBa UM  OO0S3aHHOCTH 10 3aMellaeMoil  JJOKHOCTH
roCy/1IapCTBEHHON IPayKAAaHCKOM CITY>KObI, Ha OPraHW3allMOHHO-TEXHUYECKHE YCIIOBUS, HEOOXOIUMBIE NS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampaliuBaTh U TOJIy4aTh B YCTAHOBJIEHHOM MOPSAJIKE HEOOXOJMMBbIE MaTepualbl MO BOMPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAKOMUTbBCS C OT3bIBAMU O MPO(HECCHOHAIBHON CITY)KEOHOH eATeNbHOCTH U JPYTUMH JOKYMEHTaMU J10
BHECEHUS UX B JIMYHOE JIeJI0, C MaTepHallaMy JIMYHOTO Jieia, a TaK)Ke Ha MPUOOIIEHUE K JTUYHOMY JeNy
MUCHMEHHBIX OOBSACHEHUN U IPYTUX TOKYMEHTOB U MaTEpUAJIOB,;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHbIX;

- Ha mpo(ecCHOHAIbHOE pa3BUTHE B MOPSJIKE, YCTAaHOBJICHHOM 3aKOHOIATENbcTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTBCSI CO CBEICHUSIMH, COCTABJISIFOIIMMH TOCYAaPCTBEHHYIO TallHY, IPU HAIWYHH 0(POPMIICHHOTO
JIONyCKa K TOCYJapCTBEHHOM TalHE;

- Ha TICHCUOHHOE 00ECIIeYeHHE C YUETOM CTa)ka rOCY1apCTBEHHON CITyKOBI;



- Ha oObeauHEeHHEe B MPOGeCCHOHANTBHBIE COIO3bI (ACCOIMAIMK) JJIS 3alIUThI CBOUX IPaB, COIUAIBHO -
YKOHOMHYECKUX U MPO(eCcCHOHATLHBIX HHTEPECOB;
- OCYILECTBIISITh MHBIE TIOJTHOMOYMS, BXOAAIIME B KoMIeTeHIno Otaena.

B yensax ucnoiHeHus 603710H4CEHHbIX OOIHCHOCMHBIX 0053AHHOCHEN CIMAPUULl 20CY0apCMEeHHbLU
HAN0208blU UHCNEKMOP UMeem npaego.

- BHOCHUTH NIPEUIOKEHHS 110 COBEPUICHCTBOBaHUIO paboThl OTAena U MO B3aUMOACHCTBHUIO C IPYTHMMHU
noapaszaenenusaMu MHcnekuu;

- JIOKJaabIBaTh pyKoBojacTBY Otnena 000 Bcex BBIBICHHBIX HENOCTAaTKax B IMpeleiax CBOei
KOMIIETECHIINH;

- npeactaBiaTe Otaen u MHCHEKUMiO MO BOMpPOCaM, OTHOCSIIMMCS K €ro BEIAEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HaKOMHUTBCS C JIOKYMEHTaMH, HEOOXOJMMBIMH i BBIIOJHEHHS BO3JIOKEHHbIX Ha OTxaen 3ajad, c
JOKYMEHTaMH, OIpPENeIIOINMMH  €ro TMpaBa U OO0S3aHHOCTH TI0 3aMellaeMoil  JOJKHOCTH
roCy/1IapCTBEHHON IPayKIAHCKOM CITy>KObI, Ha OPraHW3allMOHHO-TEXHUYECKHE YCIIOBUS, HEOOXOIMMBIE NS
MCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamuBaTh W TMOJy4YaTh B YCTAHOBJIEHHOM MOPSAKE HEOOXOJMMBIE MaTepuajbl IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCSI C OT3BIBAMH O TIPOGECCHOHATBHON CITYKEOHOM NeATeIbHOCTH U APYTUMHU JOKYMEHTAMH JI0
BHECEHUS UX B JIMYHOE JIeJ0, C MaTepHallaMy JIMYHOTO JIeja, a TaKKe Ha MPHUOOIEeHUEe K JIUYHOMY JAeTy
MUCbMEHHBIX OOBICHEHHUI U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JAHHBIX;

- Ha Tpo(eCCHOHATHLHOE pAa3BUTHE B TOPSIKE, YCTAaHOBIECHHOM 3aKOHOJIATEIBCTBOM Poccuiickoii
®Oeneparuu;

- 3HAKOMUTHCS CO CBEIICHUSMH, COCTABIISIONIMMHE TOCYJapCTBEHHYIO TaliHY, MTPU HATMIHH 0()OPMIICHHOTO
JIOITyCKa K TOCYAApCTBEHHOW TaliHE;

- Ha IEHCMOHHOE 00eCIeueHe ¢ YUeTOM CTa)a rocyAapCTBEHHOU CIyXKObI;

- Ha oObeauHEeHne B MpodecCHOHATBHBIE COIO3bI (aCCOLMAIMK) IS 3alMTHI CBOUX IMPaB, COIHAIBHO -
SKOHOMMYECKUX U MPO(ecCHOHATBHBIX HHTEPECOB;

- OCYIIECTBJISITH MHBIEC IOJTHOMOYHSI, BXOIAIIIME B KOMIeTeHII0 OTaena

Crapuuii Tocy1apCTBEHHBIM HAJIOTOBBIM HMHCIEKTOP OCYHIECTBJISET MHBIE MpaBa U HMCIOJHSIET
MHbIE O0S3aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOAATenbCcTBOM Poccuiickoit ®@enepanuu, Ilonoxxenuem o
denepanbHOl HaNoOroBoi ciyxk0Oe, YTBEpXAEHHBIM TnocTaHoBieHueM [IpaBurenscrtBa Poccuiickoit
Oenepanun ot 30 centsadps 2004 Ne 506 "OO6 yrepxknenun [lonmoxxkenus o dDeaepanbHON HATOTOBOM
ciyx06e", [Tonoxennem 06 Mucnekiuu, nojgoxenuem o6 Otaene, mpukazamu (pacnopspkenusmu) GHC
Poccun, Y®OHC Poccun no MockoBckoil obmactu u  MHcnekuuu, NOpyY4eHUSIMH PYKOBOJCTBA
Wnacnexun.

Crapmuii TOCyAapCTBEHHBIM HAJIOTOBBIM HHCIEKTOpP 3a HEUCIOJHEHUE WM HEHaJylexaliee
WCIIOTHEHHUE JOJKHOCTHBIX 00SI3aHHOCTEN MOKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

dppexmusnocmv U - pe3yrbMamuBHOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCU
cmapuezo 20¢y0apcmeenHo20 Hauo208020 UHCNEKMOPA OYEeHUBAEMCs NO C1eOVIOWUM NOKA3AMENAM

- BBITIOJHSEMOMY 00BEMY pabOTHl U MHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCT B AKCTPEMANBHBIX YCIOBHSIX, COONIOACHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBITOJTHEHUS TTOPYICHHUIA;

- KQ4eCTBY BBITIOJTHEHHOW PabOTHI (MOArOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMHU
TpeOOBaHUSMU, TTOTHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuana, IOpUINIECKU TPaMOTHOMY COCTaBJICHHIO
JIOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHUECKHUX OIINOOK);

- mpodeCcCHOHATHHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATENBHBIX M WHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(ECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIIOCOOHOCTH YETKO OPraHW30BLIBAaTh W IJIAHUPOBATH BBHIMOJTHEHHE MOPYUYEHHBIX 3aJlaHUM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh paboyee BpeMsl, pacCTaBIsTh IPUOPUTETHI;

- TBOPYECKOMY TOJXOAY K pPEUICHUIO MOCTaBICHHBIX 3a7ad, aKTUBHOCTU M WHUIIMATHUBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HMH()OPMALMOHHBIX TEXHOJOTUHM, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;



- OCO3HaHHIO OTBETCTBECHHOCTH 3a IMOCJICACTBUA CBOUX ,HCfICTBHfI, IMIPUHHUMACMBIX peHIeHPlﬁ.

4.2. JIOJZKHOCTBH — TOCYAapPCTBEHHbII HAJOTOBbI HHCIEKTOP.

Hanuuue Beiciiero oopa3zoBanus.

KBanudukanmonusie TpebOBaHMs K CTaXy TOCYIAapPCTBEHHOM TPaKJAaHCKOHM CIyKObl WM CTaxy
paboTHI 1O CIIeNUAaTbHOCTH, HAPABICHHUIO TIOJTOTOBKU HE MPEIbSBIISIOTCS.

Hanuuue 6a3zo6vix 3nanuti: Bratoyas 3HaHue ocHOB Konctutymuum Poccuiickoit deneparum,
3aKOHOJATENbCTBA O MPOTUBOACUCTBHM KOPPYIIUHU, (eaepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dbenepabHBIX 3aKOHOB; yka30B IIpesunenta Poccuiickoit deneparuu, nmocraHoBineHuit [IpaBuTenbpcTBa
Pocculickoit ®@enepanny, MHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTEIBHO K MCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEM; TPABOBBIX OCHOB MPOXOXKACHHS (enepaibHOM ToCyJapCTBEHHOM
IPa)XTaHCKOW CITY>KOBI; MPABUJI JACIOBOTO 3TUKETA, MOPSIIKA pabOTHI C 0OpAICHUSIMH TPaXIaH; MPaBUil U
HOPM OXpaHbl TPy/Aa, TEXHUKH O€30MacHOCTU M MPOTHBOIOKAPHOM 3alllUTHI; CIY>KEOHOr0 pacmopsaka
Wucnekuuu; mopsinka paboTel co chnykeOHoW wuH(oOpManmel, mopsjka padoThl C HEPCOHATBHBIMU
JaHHBIMU W KOH(HIESHIIMAILHON WHQPOpMAIUEi; MHCTPYKIIUU TIO JICJIOMPOU3BOACTBY; BO3MOXHOCTH W
OCOOCHHOCTH TPUMEHEHHS COBPEMEHHBIX HH(DOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BaHUE  BO3MOXKHOCTEH  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOnacTu obecreyeHUs WHGOPMAIMOHHON O€30MacHOCTH;
JOJDKHOCTHOTO perjiaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanui:

B cdepe 3akononarenscrBa Poccuiickoit @eneparuu:

- Koncturyuuu Poccuiickoit denepanuu;

- ®enepanbHoro 3akona ot 27 utoiist 2004 r. N 79-03 "O rocynapcTBEHHON IpaXKIaHCKOU CITyk0e
Poccutickoit deneparun';

- Hamorosslii kosiekc Poccuiickoit @enepanuu;

- Ilpukaz MunuctepctBa punancoB Poccuiickoit ®enepaunn ot 2 utonsg 2012 r. N 991 «O6
YTBEPKJACHUU aIMUHUCTPATUBHOTO periaMeHTa (penepaibHON HAIOTOBOM CIIYy:KOBI MO MPEAOCTaBICHUIO
roCy/lapCTBEHHON YCIYrd Mo OecrulaTHOMy MH(GOPMHUPOBAHMIO (B TOM YHCJIE€ B NMUCBMEHHOW (opme)
HAJIOTOIJIATENBIINKOB, TIATENBITUKOB COOPOB M HAJIOTOBLIX areHTOB O JEHCTBYIONIUX HAllOTax U cOopax,
3aKOHOJIaTEeNLCTBE O HaJorax M cOOpax M MPHUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX MPABOBBIX
aKTax, MOPSAIKEe UCUUCICHUS U YIUIaThl HAJIOTOB M COOPOB, MpaBax U 00SI3aHHOCTSAX HAJOTOIUIATENBITUKOB,
MJIATENBIIIUKOB COOPOB M HAJIOTOBBIX areHTOB, MOJHOMOYHMSX HAJIOTOBBIX OPTraHOB M MX JOJKHOCTHBIX
JIUI], a TAKXKE 110 TPUEMY HaJIOTOBBIX JICKJIapaluii (pacyeToB)y;

- @enepanbHOro 3akoHa ot 25 nexabdps 2008 rona Ne 273-D3 «O npoTuBoIeHCTBUN KOPPYILIMNY;

- Konmexkc 00 aaAMHUHUCTpAaTUBHBIX MPaBOHAPYIICHUSX (B YaCTH OTBETCTBEHHOCTH 3a HapyIICHUE
3aKOHOAATEIHCTBA);

- 3HAHUSMH OCHOB JICJIONTPOU3BOICTBA U JIOKYMEHTO000POTA;

- 3HAHUSIMH U HaBBIKaMU B 00J1acTH MHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

Crapmmii rocy1JapCTBEHHbIM HAJIOTOBBIN MHCIEKTOP JOJKEH 3HATh NHbIE HOPMATUBHBIE MPABOBBIE
aKThl U CIYXEOHbIE TOKYMEHTHI, PETrYJIHPYIOIINE BOIPOCHI, CBS3aHHBIE C OO0JACTHIO U BHIOM €rO
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvhvie 3nanus:

- OCHOBHBIE HAIIPaBJICHUS HAJOTOBOM MOJUTHKU B Poccuiickoit denepanuu;

- 3HAHWE POJIU U MECTa HAJIOTOBOM MOJTUTHKU B cUCcTeMe (DMHAHCOBOM MOJTUTHKU TOCYIapCTBa;

- 3HAHUE CYIIHOCTH U 1IeJIel HaJIOTOBOM MOJIMTUKH TOCY1apCTBa;

- 3HAHWE CTPATETUYECKUX HAPABJICHUN Pa3BUTHS HAJOTOBOM MOJUTHUKHA W HAJIOTOBOW CHCTEMBI B
Poccuiickoit denepanuu;

- 3HaHUE METOJI0B PEAIM3AIMU HAJIOTOBOM MOJUTHKU B Pocculickoit denepanuu;

- 3HaHKE MIPUHIIUIIOB YIIPaBJICHUS HajIoroobnoxenueM B Poccuiickoii @enepariui.

Hanuuue ¢pynxyuonanohvix 3nanuii.

-OCHOB YMPABJICHHS U OPraHU3aLUU TPY/Ia;

-rpoliiecca IPOXOKACHUS TPAXKAAHCKON CITYkKOBbI;

- HOPM JICJIOBOTO OOIIEHUS;



-popM 1 MeTO/10B PabOTHI C MPUMEHEHHEM aBTOMATH3UPOBAHHBIX CPEJCTB YIIPABICHUS;

-CyeOHOT0 pacropsiiKa yIpaBJIeHuUs;

-mopsiIKa paboThI Co cykeOHOH nHpOpMaIuei;

-OCHOB JIEJIOIIPOU3BO/ICTBA;

-[IpaBUJI OXPaHbl TpyZa U MPOTUBOIOXKAPHON 0€3011aCHOCTH;

-aInapaTHoro U MporpaMMHOro 00ecreYeHus;

-BO3MOXKHOCTEM u 0COOCHHOCTEH pUMEHEHUS COBPEMEHHBIX UH(POPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI B TOCYJapCTBEHHBIX OpraHax, BKJIIOYas UCIIOJIb30BAHUE BO3MOKHOCTEN
MEXBEJJOMCTBEHHOTO JIOKyMEHTO000pOTA;

-00IIMX BOIPOCOB B 001aCTH o0ecredeHus: HH()OpMaIMOHHOM 0€30IMacHOCTH.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIEHO UCTIOIb30BaTh CIyXeOHOE BpeMs U IOCTUTATh Pe3ysIbTara;

- KOMMYHHKATUBHBIE YMEHUS,

- YMEHHE YIPABISATh U3MEHECHUSMHU.

Hanuuue npogeccuonanvmvix ymenuii:

- yMeH#e paboThl ¢ pa3HBIMU UCTOYHUKAMU HH(pOpMAIINH (BKJIIOYas MOUCK B ceTu MHTepHeT);

- yMeHue paboTsl ¢ OOIBIIUM 00bEMOM HH(POPMALINH;

- YMEHHUE MOATOTOBKH CIIY>)KEOHBIX MHCEM, BKIIIOYas OTBEThl HAa OOpaIleHUs rOCyAapCTBEHHBIX
OpPraHoOB, I'PaXkJ1aH U OPTaHU3aLMI B YCTAHOBJICHHBIN CPOK;

- YMeHHE pa3penieHuss KOHQIUKTHBIX CUTYaIHid.

Hanuuue ¢hynkyuonanohvlx ymeruil:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernYecKn);

- YMEHHE [JIaHUPOBATh, PAlIMOHAJILHO HUCII0JIb30BATh CIIYKEOHOE BpEMs U JOCTUTATh PE3YJIbTaTa;

- KOMMYHHKATUBHBIC YMCHHSI,

- YMEHHE YIPABISATH U3MEHECHUSMHU.

B nensx peanuzanuu 3anad U GyHKIHMA, BO3JIOKEHHBIX HAa OT/IEN, TOCYIapCTBEHHBIA HAJIOTOBBIM
MHCIIEKTOp 00s13aH:

- OCYLLECTBIISITh UCIOJIb30BaHUE (eepabHbIX U PErHOHANBHBIX HHPOPMAIIMOHHBIX PECYPCOB IS
MCTIOJTHEHUS TOJKHOCTHBIX 0053aHHOCTEH B COOTBETCTBUM € 337ayaMM U GYHKLHUSAMH OT/ENA;

- KOHTpOJIb 3a COOJIIOJIEHHEM 3aKOHOAATEIhCTBA O HAJOTraX, MPaBUJILHOCTHIO MX HAUMCIECHMS,
MIOJTHOTOW U CBOEBPEMEHHOCThIO BHECEHMS B COOTBETCTBYIOLIUI OFO/IKET TOCYAApPCTBEHHBIX HAJIOTOB U
JPYTUX IUIaTeXel, yCTaHOBIEHHBIX 3aKOHOAATeNbCTBOM P®d, MECTHBIMU OpraHaMM BJIACTH B Mpeiesiax ux
KOMIIETEHIINH;

- yCTHOE UH(POPMHUPOBAHUE HAJOT OILUIATENBIINKOB;

- mpueM, BBOA M 00pabOTKa HAJIOTOBBIX JEKJapalui, AEKIapanuil mo cTpaxoBbIM B3HOCAM Ha
00s13aTeNIbHOE TMEHCUOHHOE CTPAXOBaHUE, OYXTaJTepPCKOM OTYETHOCTU U MHBIX JOKYMEHTOB, CIIY>KaIllMX
OCHOBaHUEM [UIsl HWCYMCIEHUS M YIUIaThl HajoroB, COOPOB, JpYrux oOsA3aTeNIbHBIX IJIaTeKed B
OCHOBAaHHEM Ul MCYMCICHHS M YIUIAThl HAJOroB, COOpOB, APYrMX OOs3aTelbHBIX IUIaTeXed B
OromkeTHyt0 cuctemy Poccuiickoir ®eneparui, TpPENCTAaBICHHBIX Ha OYMaXHBIX HOCHUTENSX U B
AJIEKTPOHHOM BHJIE HA IEKTPOHHBIX HOCUTEINAX 3anucH, a Takxke no TKC;

- TMPOBOJUTH ATrUTAIlMOHHBIE MEPOIPUATHS IO MPUBJICUYECHUIO HAJOTOIMJIATENBUIMKOB K claye
OTUYETHOCTH B 3JIeKTpoHHOM BHie 10 TKC;

- iepegayva npuHATON oTdeTHOCTH B @KV Hanor-cepsuc;

- 00paboTKa JOKYMEHTOB, MPEACTaBICHHBIX B 3JIEKTPOHHOM BHJIE TO TEJIEKOMMYHHKAI[MOHHBIM
KaHajaM CBSI3U U nepeaayda B G yHKIIMOHATBHBIC OT/IEIbI;

- 00paboTKa IOKyMEHTOB, HE BBEJICHHBIX OT/EJIOM BBOJA M 00paboTKu JaHHBIX B cuctemy DO/,
AWNC Hanor - 3;

- OCYILIECTBJISTh CBOEBPEMEHHOE M KaUECTBEHHOE PACCMOTpPEHHUE MUCEM, OOpalleHUH, 3asiBIICHUI
rpaXkJaH 1 ’kajo0 HaJIOroIUIaTeNbIIMKOB, 10 BOIIPOCAM BXOIAIINM B KOMIIETEHIIUIO OT/IENa;

- ”HpOPMHUPOBaAHHUE TIO TeJe(HOHY CIPABOYHOM CITY>KOBI U TeIeOHY TOpsSUEH JIMHNM;

- OTIpeieIeHne PAaBOMEPHOCTH MPEIOCTaBICHUS HH(OPMALINH;

-co0JII0/IaTh YCTAHOBJICHHBIE B WHCHEKLUWHU IpaBWJIa BHYTPEHHErO paclopsika, JOKHOCTHbBIE
MHCTPYKIIUH, TIOPAI0K paboThI cO ciykeOHON MHpOpMaLueii;



- y4acTue B IOJrOTOBKE OTBETOB Ha MMCBMEHHBIC 3aIIPOCHI 110 IPEAMETY AEATEIBHOCTH OTAECTA;

- ydactue B paboTe 1O B3aMMOACUCTBUIO C OpPraHM3ALMSMU U BEIOMCTBAaMH, B PaMKax
Cornamenuii, ¢ 1eNbl0 B3aMMHOI0 oOMeHa MHpopManued, He0OXO0IUMOM IJI HAJIOTOBOIO KOHTPOJIA (B
TOM UHCIIE B AIEKTPOHHOM BU/IE);

- yd4acThe B PacCMOTPECHHH >Kano0 Ha aelicTBus (Oe3neiicTBHe) PaOOTHHKOB TEPPUTOPUATBLHBIX
HaJIOTOBBIX OPraHoOB;

- cOOJII0IEHUE NTPaBUJI BEJICHUS AEIONPOU3BOACTBA, B TOM YHCJIE U B 3JIEKTPOHHOM BHJIE;

- BHOCUThb MpEUIOKEHUS HadalbHUKY (3aMECTUTENII0 HayajdbHHMKA) OTHena padoThl C
HaJIOTrOIIaTEIbIIMKAMU 110 BOIIPOCAM Pa3BUTHS HAJIOTOBBIX OPraHoOB;

- BBINOJIHATH ApPYrHe MOpY4YeHMs HadalbHMKA (3aMECTUTEJNs HadalbHHMKA) OTJElNa, CBA3AHHBIE C
BBITIIOJTHEHUEM IIOCTaBJIEHHBIX Nepen MHcnekuueit 3anay;

- IOAJEPXKHMBATh YpPOBEHb CBOEH KBalU(UKALMK, HEOOXOAMMOW [UIi HCIHOJIHEHUS CBOUX
JOJDKHOCTHBIX 00SI3aHHOCTEH.

Kpome Toro, rocyiapcTBeHHbIH HAJIOTOBBIM HHCIIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTD CIYKEOHOTO y10CTOBEPEHUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcneknuy;

- co0JII01aTh MpaBHJia U HOPMbI OXPaHbl TPYyJIa U TEXHUKU 0€30I1aCHOCTH;

- co001aTh TPEOOBAHUS YTBEPIKIEHHON MHCTPYKIIMHU IO JI€I0IPOU3BOACTBY B MHCcHekuny;

- coOmoAaTh KOJEKC ATHKM M CIYyKEOHOro IMOBEACHUS TOCYJAapCTBEHHBIX  IPaKJaHCKHUX
ciyxanux denepaibHON HAJIOTOBOM CITYKOBI;

- XpaHUTb TOCYAAPCTBEHHYIO, HAJIOIOBYI0O M HMHYI OXPAaHSIEMYIO 3aKOHOM TalHy, a TaKKe He
pasriamarh CTaBUIME €My M3BECTHBIMH B CBSA3HM C MCIOJHEHHEM JODKHOCTHBIX OOSI3aHHOCTEH CBEICHMS,
3aTParvBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- €cOoO00WaTh TPEACTABUTENI0 HAHUMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH NPU HCIIOITHEHUH
JOJDKHOCTHBIX O0SI3aHHOCTEH, KOTOpasi MOXKET NPUBECTH K KOHQIMKTY UHTEPECOB, IPUHUMATh MEPHI 110
IPEJOTBPALLCHUIO TAKOTO KOH(IIUKTA;

- MIPE/ICTaBJIATh B YCTAHOBJIEHHOM IOPSJIKE MPETyCMOTPEHHbIE (peiepalIbHbIM 3aKOHOM CBEICHMS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEJICHNUS O pacxonax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHHH HHPopMaluuu B HH(POPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHOMU ceTH "HHTepHet";

- cobmoaTe TpeboBaHMs 3akoHojaTenbcTBa Poccuiickoit denepanny, HOPMATUBHO IMPABOBBIX
akToB Poccuiickoif @denepannu, Ipyrux HOPMAaTHBHO MPABOBBIX aKTOB, MPHUKAa30B (pacHOpsDKEHUI) U
nucem @OHC Poccun, VYnpaenenus u MHcneknuu no HampaBieHHio JAesTenbHocTH OTaena u o
MIPOXOXKJICHUN TPasKIaHCKOH CITykKOBbI;

- cOOMI0aTh OrpaHMYECHHMS, BBITIOIHATH 003aTeNbCcTBA U TPEOOBAHNUS K CITYyKEOHOMY MOBEJICHHIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu;

- UCHOJHSATh WHBIE MOPYYEHHsS] U OCYLIECTBIATh HMHblE (DYHKIHMM IO MOPYYEHHIO HadaJIbHHUKA
Otnena (3a UCKIIIOUEHUEM HETPAaBOMEPHBIX ).

B yenax ucnonnenusi 603104CeHHbIX OONICHOCMHBIX 00A3AHHOCMEL 20CY0APCMBEH DI HATI0206bll
UHCNEKmMOop umeem npaeo.

- BHOCUTBH TPEJUIOKEHUSI MO0 COBEPIICHCTBOBAaHHIO paboThl OTnena M MO B3aMMOJAEHCTBHIO C
IpyruMu nojpaszaenenusmu Mucnexknuy;

- IOKJIa/IbIBaTh PYKOBOJACTBY OTnena 000 BceX BBIABICHHBIX HEAOCTATKaX B Ipejeiax CBOEH
KOMIIETEHIIHH;

- npencraBiaaTh Otnen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJEHHUIO, B OpraHax
rocy/1lapCTBEHHOM BJIacTH;

- 3HAKOMHTBHCA C IOKYMEHTaMU, HEOOXOIMMBIMHU ISl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTen 3a1ay,
C JOKYMEHTaMH, ONpEACISAIOIIMMU €ro mpaBa M OOS3aHHOCTH 10 3aMellaeMOi  JOJKHOCTH
roCy/1IapCTBEHHON IPa’KIaHCKOM CITy>KObI, Ha OPraHW3allMOHHO-TEXHUUECKHE YCIOBUS, HEOOXOANMBIE ISt
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3alpalyBaTh U NOJy4aTh B YCTAaHOBJIEHHOM IOPAIKE HEOOXOIUMBbIE MAaTEpUabl 110 BOIIPOCaM,
OTHOCSIIMMCA K KoMmriereHiuu Otena;

- 3HAKOMHUTBCS C OT3bIBAMHM O HPOPECCUOHANBHON CIyXKEeOHOW JESITEeIbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JTUYHOE JIENI0, C MaTepHallaMH JIMYHOTO JIeNIa, a TAKKe Ha MPUOOIIEHUE K



JUYHOMY JIeJTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alllUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccHoHaIbHOE pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickoit
®denepaunu;

- 3HAaKOMHTBCS CO CBEIEHUSMH, COCTaBIIIONIMMHU TOCYAapCTBEHHYIO TalHy, NpU HAIAYUU
0(OpMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECIIEYCHHE C YUETOM CTa)a rOCYAapCTBEHHOU CITYKOBI;

- Ha oObeAMHEHHE B IMpodeccuoHalbHbIE COIO3bl (accolMaliu) JUis 3alldThl CBOUX IIPaB,
COILIMATILHO - SKOHOMUYECKHUX U MPOPECCHOHATBHBIX HHTEPECOB;

['ocynapcTBeHHBIN HAJIOTOBBIM MHCIEKTOP OCYLISCTBIISIET HHbIE IpaBa U MCIHOJIHSIET WHbBIE
00sI3aHHOCTH, TPEAYCMOTPEHHBIC 3aKOHOJATeNLCTBOM Poccuiickoit ®Denepanuu, I[lomoxxenueM o
denepanbHON HAJIOTOBOM CIIy)kOe, yTBEp)KICHHBIM IocTaHOBIeHUEM I[IpaBurtenscTtBa Poccuiickoit
O®enepauun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxenus o depepanbHON HAIOTOBOM
cyx6e", [Tonoxxenuem 06 MHcnekiuu, monoxenueMm o6 Otaene, npukaszamu (pacnopspkerusmu) OHC
Poccun, YOHC Poccun no MockoBckoit obnactu u MHCHeknuu, HOpYyYEHUSIMH PYKOBOJACTBA
HNucnexkmuu.

['ocynapcTBeHHBIN HANOTOBBIM WHCHEKTOP 332 HEUCIOJHEHHE WM HEHaJUIeXkKallee HCIOIHEHUE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbecTBOM Poccuiickoit denepaium.

Dpgpexmusnocmv  u  pe3yrbmamueHOCmMb  NPOGECCUOHATLHOU — CAYHCEOHOU — OessmenbHOCU
20CY0apCcmeeHH020 HAl0208020 UHCHEKMOPA OYEHUBAEMC sl N0 C1e0VIOWUM NOKA3AMeNsIM

- BBITIOJTHSIEMOMY O00BEMY PabOThl MU MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHIX, COOIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBHIMOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBINIOJTHEHHOM PabOTHI (MOArOTOBKE IOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMHU
TpeOOBaHUSMU, MTOJIHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuana, IOpUANYECKH IPaMOTHOMY COCTaBICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTUYECKHUX OMIMOOK);

- npodeccCHOHATbHOH KOMIETEHTHOCTH (3HAHUIO 3aKOHOAATEIBHBIX M HMHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MIUPOTE MPOGECCUOHATHLHOTO KPYro3opa, yMEHUIO padoTaTh C IOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OPraHU30BLIBAaTh M IJIAHUPOBATH BBHIMOJTHEHHE MOPYUYEHHBIX 3aJlaHUM,
YMEHHUIO palliOHAIBLHO UCIIOIB30BaTh pabouee BpeMs, pacCTaBIsATh TPUOPUTETHI;

- TBOPYECKOMY TOJIXOAY K pELICHUIO IOCTaBICHHBIX 3aJa4, AaKTUBHOCTM U HWHUILMATUBE B
OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX M HWH(POPMAIMOHHBIX TEXHOJIOTHM, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUMN, IPUHUMAEMbBIX PEILICHUM.

5. OTnen kaMepaabHbIX IPpoBepok Nel.

5.1 JIo15KHOCTH — CTAPIINIA TOCY1aPCTBEHHbIN HAJIOTOBbINH HHCIIEKTOP.

Hanmuwme Briciero oopa3oBaHusl.

KBanudukannonusie TpeOOBaHUS K CTaKy TOCYJAapCTBEHHON T'Pa)TaHCKOW CITYy>KOBI MM CTaxy
paboThI MO CrEeNNaIbHOCTH, HAPABJICHUIO MOATOTOBKH HE MPEIbABISIOTCS.

Hanuuue 6a3zo6vix snanuu: BKItodass 3HaHue ocHOB Koucturymmum Poccuiickoit ®Deneparum,
3aKOHOJATENhCTBA O MPOTUBOACHCTBUM KOPPYINUUH, (eaepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(benepabHBIX 3aKOHOB; yka30B [Ipesunmenta Poccuiickoit deneparuu, nocranosnenuii [IpaBurenscTa
Poccuiickoit denepanny, HMHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHHS (enepaibHOM TocyJapCTBEHHOM
IpaXJIaHCKON CITY>KOBI; IIPaBJI JIEIOBOTO ATHKETA, MOpsAKa pabOoThl ¢ 0OpallleHUsIMH TPaXK1aH; MPaBUI U
HOPM OXpaHbl TPy/Aa, TEXHUKH OE30MaCHOCTH W MPOTUBOMOXKAPHOM 3aIIMTHI; CIYy:KEOHOTO pacropsiaka
Wucnekuuu; mopsaka paboTel co ciayxeOHOW wuH(popMmaimel, mopsjaka padoTbl C MEePCOHAIbHBIMU
JAHHBIMU U KOH(QHIECHIMAIBHON MHPOpMAaLUEil; MHCTPYKIUK 110 AEIONPOU3BOJACTBY; BO3MOXKHOCTU U
0COOEGHHOCTH MPHUMEHEHHUSI COBPEMEHHBIX HMH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA B
rOCyIapCTBEHHBIX ~ OpPraHax, BKJIKOYas  KCIONb30BAHUE  BO3MOMKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO00OpOTa; OOIHUX BOMPOCOB B oOnacTu obOecreueHus: WHOOPMAIMOHHONW O€30MacHOCTH;



JOJDKHOCTHOTO PETJIaMEHTA.

Hanuuue npogeccuonanvhoix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- npuka3 MHC Poccun ot 17 nostOpst 2003 r. Ne BI'-3-06/627@ «006
YTBEP)KICHUH €MHBIX TPeOOBaHUI K (OPMHPOBAHUIO MH(POPMAIMOHHBIX PECYPCOB MO KaMEpPAIbHBIM U
BBIC3JHBIM HAJIOTOBBIM IIPOBEPKAM»;

- npuka3z ®HC Poccun ot 25 utong 2012 r. No MMB-7-2/518@ «06
yrBepxkaeHuH Ilopsiika HampaBiieHMs] HAJIOTOBBIM OPraHOM 3allpocoB B OaHK (Omeparopy IO MepeBOIY
JICHEXKHBIX CPEJICTB) O HAJTMYMU CUYETOB (CHEIHAIbHBIX OAaHKOBCKHX CUETOB) B OaHKe U (MiH) 00 ocTaTkax
JEHEeXKHBIX CPEJICTB Ha cueTax (CHelManbHbIX OAaHKOBCKMX CYETax), O IPEJICTABICHHHM BBIIUCOK I10
omepanusM Ha cyerax (CHelHMaJbHBIX OaHKOBCKHMX CU€Tax), CHPaBOK 00 OCTaTKaxX 3JIEKTPOHHBIX
JEHEeXKHBIX CPEICTB U IEepeBOJAaX 3JIEKTPOHHBIX JEHEXKHBIX CPEACTB OpraHu3alMi (MHIUBUAYaJIbHBIX
IpeAIpUHUMATENIEH, HOTApUyCOB, 3aHUMAIOIIMXCA YAcCTHOW IPAKTUKOH, aJBOKATOB, YYPEAMBILUX
a/IBOKaTCKHe KaOMHEThI) Ha OyMaXKHOM HOCHTEIE, a Takke (POPM COOTBETCTBYIOLIUX 3alIPOCOBY;

-. npukaz ®HC Poccuu ot 8 mas 2015 r. Ne MMB-7-2/189@ «O0
yTBEpKACHUHU (HOPM JOKYMEHTOB, MPEIYCMOTPEHHBIX HAJOTOBBIM KojJiekcoM Poccuiickoit denepanuu u
UCIOJIb3YEMBIX HAJIOIOBBIMM OpraHaMHM IIpU peald3allid CBOMX IIOJHOMOYMI B OTHOILICHHSX,
pEryJIMpyeMbIX 3aKOHOJATEIbCTBOM O Hajlorax M cOopax, OCHOBAaHUI M MHOpsAJKa NPOAJIEHUS CpOKa
IIPOBEJCHUS BBIC3JHOW HAJOTOBOW IPOBEPKH, MOPSAKAa B3aMMOJCHCTBUS HAJIOIOBBIX OPraHoOB IIO
BBITIOJIHEHUIO TTOPYYECHUH 00 MCTpeOOBaHMH TOKYMEHTOB, TPEOOBAaHUI K COCTaBJICHUIO aKTa HAJIIOTOBOM
IIPOBEPKH, TPeOOBAHUH K COCTABICHUIO aKkTa 00 OOHapy)XeHUH (AKTOB, CBUJETEIBCTBYIOLUIUX O
IIPElyCMOTPEHHBIX HAJIOTOBBIM KojekcoM Poccuiickoii @enepaliii HaJIOTOBBIX MpaBOHApPYLIEHUAX (3a
HCKJIIOUEHUEM HAJIOTOBBIX MPAaBOHAPYILIECHUH, JIE/1a O BBISBJICHNN KOTOPBIX PacCMaTPUBAIOTCS B MOPSIKE,
yCTaHOBJIEHHOM cTaTbeil 101 HaoroBoro kojiekca poccuickoil genepamum)y»;

- npuka3z @HC Poccun ot 10 despans 2017 r. Ne MMB-7-15/176@ «O BBOJIE B
IPOMBIIUICHHYIO  3KCIUIyaTallUl0 [POrpaMMHOTO  O00ECHEYeHUs, pPEeaTU3yIoLIero aBTOMATU3ALUI0
MEPEKPECTHBIX MPOBEPOK MO (PYHKIUSAM KaMepallbHOM HaJIOrOBOM NMPOBEPKH HAJOTOBBIX JEKJIapalui 1o
HAC Ha ocHOBE cBeAcHMI W3 KHUI INOKYIOK, KHHI MpPOJaX M >KYPHAJIOB ydeTa BBICTABJICHHBIX U
MIOJIYYEHHBIX CUETOB-(PaKTyp»;

-nucekMo ®HC Poccun ot 16 urona 2013 r. Ne AC-4-2/12705 «O
PEKOMEHIaLUAX 110 IPOBEACHHUIO KaMEPATIbHBIX HAJIOTOBBIX TPOBEPOKY.

Crapmmii I'oCcynapCTBEHHBIM HaJOrOBBI MHCIEKTOP JOJDKEH 3HaTh WHBIE HOPMATHBHBIE
IIPaBOBbIE AKThl M CIIY)KEOHbIE TOKYMEHTBI, PETYJIUPYIOLIUE BOMPOCH], CBSI3aHHbIE C 00JACThIO U BUJIOM
ero npodecCHOHATbHON CITY>)KEOHOU e TEIbHOCTH.

Hnvie npogheccuonanvhvie 3nanus:

- IOPSJIOK ¥ CPOKHU IPOBEACHUSI KaMepalbHbIX MPOBEPOK;

- TpeOOBaHUS K COCTABJICHHUIO aKTa KaMepaJIbHOM MPOBEPKH;

- OCHOBBI ()MHAHCOBBIX OTHOIIEHUN U KPEAUTHBIX OTHOILIEHUH;

- cyeOHO-apOuTpakHask MPAKTUKA B YaCTH KaMEpaJIbHBIX IPOBEPOK;

- CXeMBI yX0/1a OT HaJIOTOB;

- IOPSI0K OTIpeJieNIeHus Hajoroo01araeMoil 6a3bl.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- COCTaBJIEHUE aKTa M0 Pe3yJbTaTaM IIPOBEIEHUS KaMEpaIbHOM HAJIOTOBOW ITPOBEPKHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTerHuecKH ),

- YMEHUE MJIaHUPOBATh, PAllMOHAIEHO UCIOJIb30BaTh CIyXKeOHOE BpeMsl U JOCTUraTh pe3yibTara;

- KOMMYHHKATUBHBIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvhvix ymenuii:

-paboTa B MHPOPMALMOHHOM CUCTEME MPOBEICHHS KaMEPAJIbHBIX HAIIOTOBBIX ITPOBEPOK

- NMPOBEJICHUE KaMEepaJIbHBIX MPOBEPOK JAEKIapalyil M0 HAJIOry Ha J00aBIEHHYIO CTOMMOCTb, 110
HAJIOTY Ha MPUObLUIb, aKIM3aM, CIICIIUATbHBIM HATOTOBBIM pexumam, 6- HJIDJI u pacueToB 1o CTpaxoBbIM
B3HOCaM IOPUIUYECKUX JIUL]

- yBepeHHbIi nonb3oBateinb [IK u oprrexHuku



Hanuuue ¢hynxyuonanvuvix ymenui:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernueckH);

- YMEHUE MJIaHUPOBATh, PallMOHAILHO UCIIOJIb30BaTh CIYKEOHOE BPEeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKATHBHBIC YMECHHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

B yensax peanuzayuu 3aoau u ¢ynxyuii, 6oznoxcenuvix na Omoen, cmapuuii 20Cy0apcmeeHHblll
HA0208blll UHCHEKMOp 005A3aH.

- Ilpuem nOKyMEHTOB;

- Peanusanus pe3ynbTaToB aBTOMaTU3MPOBAHHOI'O KOHTPOJIS;

- IlpoBepka CBOEBPEMEHHOCTH U MOJIHOTHI IIPECTABICHUS JJOKYMEHTOB;

- @opMainbHasl IPOBEPKA MIPEICTABICHHBIX IOKYMEHTOB;

- AHaiuTHYecKas MPOBEpKa INPEACTABICHHBIX T0KYMEHTOB;

- BpI30B HajoromnaTenbluKa 1 Ja4u NOSICHEHUH;

- Hanpasnenue 3anpocoB o IpeJOCTaBIEHUH CBEICHUHN (KOIUI TOKYMEHTOB);

- HcrpeboBanue 10KyMEHTOB;

- BrI30B cBUzETENS, IPUBIIEUEHHUE IKCIIEPTA, CIIEUAINCTA U [IEPEBOIUNKA;

- AHanu3 npesCcTaBlIeHHbIX CBEACHUHN (KON JOKYMEHTOB);

- Odopmienue qoknagHoM (Ciryke0HOI) 3aUCKU 110 pe3yibTaTaM IPOBEPKU;

- CocraBieHue 3aKIOYEHHs O HEOOXOAMMOCTH BKJIIOYEHHUS HaJOroIUIaTeNbIIMKa B IUIAH
IIPOBEJICHUSI  BBIE3HBIX HAJIOTOBBIX MPOBEPOK;

- OT00p HaOroMIaTeIbIIMKOB JUIsl BKIIFOUSHHUS B IUIAH BBIC3HBIX HAJIOTOBBIX IIPOBEPOK;

-Ananm3 3¢ hekTHBHOCTH 0TOOPA HAIOTOIIATENBINNKOB 10 PE3Y/IbTaTaM MPOBEJCHHBIX BBIE3IHBIX
HAJIOTOBBIX ITPOBEPOK;

- KoHTposnupoBarh NpaBUIBHOCTh OTPAKEHUS M MCUMCIEHHMS HAJIOIOB IO HAJIOTOBBIM
JeKIapanusaM IO HAJIOTy Ha J100aBJIEHHYIO CTOMMOCTb, [10 HAJIOTy Ha MPHUObUIb, aKI[M3aM, CIIeLUaTbHBIM
HAJIOrOBBIM pexxuMam, 6- HIADJI u pacyeToB 1o cTpaxoBbIM B3HOCAM IOPUANYECKHX JIULL;

- KoHTponupoBaTh NpaBOMEPHOCTh 3asBICHHBIX JBIOT MO HaJOTy Ha J00aBJICHHYIO
CTOMMOCTb; aKIIU3aM, HaJIOTy Ha MPHObLIb, IPOYMM HAJIOTaM U cOopam;

- [loaroroBka 1 corinacoBaHue NPOEKTa PELICHMs 110 pe3ybTaTaM IPOBEPKU;

- Hanpasnenue penieHus no pesyiabTaTaM IPOBEPKH;

- ObecneueHune NPOU3BOICTBA IO JIEaM O HAJIOTOBBIX MPAaBOHAPYIIECHUAX U MPECTYIUICHUSIX;

- AHanmu3 cxeM YKIOHEHHUS OT HaJorooOJOXEHHs, B T.4. OCHOBHBIX HAaJOTOIUIATENIBLIUKOB,
BbIpa0OTKa  MPEAJIOKEHUH M0 UX MPEIOTBPALLEHUIO;

- HudopmupoBaHue oT/eNa PErUCcTPalli U yuyeTa HAJOTOIIATEeNbIIUKOB O HATMYUU OCHOBAHUHN
UIs  WHUIMHUPOBAHUS JTUKBUIAINMU HAJOTOIUIATENIBIIUKOB - FOPUIMUECKUX JIULL;

- @opMHUPOBAHHE CTAaTUCTMYECKON OTYETHOCTH O pe3yJibTaTaX IPOBEPOK COOJIIO/IEHUS
3aKOHOJATEIbCTBA O Hasorax u coopax, yreepxaenHoi ®HC Poccun;

- [loaroroBka OTBETOB Ha MUCHMEHHBIE 3aIIPOCHI HAJIOTOIIATENIBIIUKA;

- YuacTe B IIPOBEJEHUU COBEIAHUN-CEMHUHAPOB C HAJIOTOIUIATEIBIIMKAMU IO TNPEAMETY
NEeSTeIbHOCTH  OT/IEeNa;

- OCYUIECTBJIATb U BBINOJHATH HHbIE NOPY4YeHHs HaudanbHMKa OTaena, B COOTBETCTBUHU C
GYHKIUSAMU U 33/1a4aMH OT/AeNa.

Kpome Toro, crapimii rocy1apCTBEHHBIH HAIOTOBBIN HHCIIEKTOP 00sI3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHNUS;

- co0moaTh ciy>keOHbIN pacnopsanok MHcnekuy;

- coOJII01aTh MPaBHUJIa U HOPMBI OXPaHbI TPYJIa U TEXHUKU 0€30IaCHOCTH;

- co0m0IaTh TPEOOBaHNUS YTBEPHKIEHHON MHCTPYKIIMHU IO JI€I0NPOU3BOACTBY B MHCcHekunu;

- coOmoAaTh KOJEKC ATUKM M CIyXeOHOro TIOBEACHUS TOCYJapCTBEHHBIX  TPaKIaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYAAPCTBEHHYIO, HAJIOIOBYI0O M HMHYI0 OXPAaHSIEMYIO 3aKOHOM TaliHy, a TaKKe He
pasriamarh CTaBIINE €My M3BECTHBIMH B CBSI3M C MCIIOJHEHUEM JIOJDKHOCTHBIX O0SI3aHHOCTEN CBEJCHMS,
3aTparvBaOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXAaH;

- coO00LaTh MPEACTaBUTEN0 HAHMMAaTeNsd O JIMYHOM 3aMHTEPECOBAHHOCTU MPHU HCIOJIHEHUH
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpast MOKET NMPUBECTU K KOH(IUKTY UHTEPECOB, IPHHUMATH MEPHI 110



MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IIPEJCTABIATh B YCTAHOBJICHHOM IOPSIKE MPEIyCMOTPEHHBIE (peepaibHbIM 3aKOHOM CBEICHUS
0 10X0Jax, 00 UMyIlecTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOIO XapaKTepa, CBEACHUS O pacxojax o cede
U WIeHaX CBOEH CEeMbH, a TaKKe CBEJCHHS O pa3MeleHud HWHPOpMauuu B HWHPOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOH ceTH "HTepHeT";

- cobmrogarh TpeOoBaHMs 3aKoHOAaTenbcTBa Poccuiickoii dexepanuu, HOPMAaTUBHO IMPABOBBIX
akToB Poccuiickoii ®@enepanuu, Ipyrux HOPMAaTHBHO IPAaBOBBIX aKTOB, IIPUKA30B (pacHoOpsDKEHU) U
nmuceMm ®OHC Poccuun, VYnpapnenus u HWHcnekuuu 10 HampaBieHUo jAesTtenbHoctd Otaena U o
MIPOXOXKJICHUN TPAsKIAHCKOHN CITyXKOBbI,

- co0JII0/1aTh OTPaHUYCHHUSI, BBIIOIHATh 0053aTeNbCTBA M TPEOOBaHUS K CITYy>KEOHOMY MOBEICHHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHBIE MOPYYEHHUS W OCYIIECTBIATh MHbIE (QYHKIMU IO MOPYYCHHIO HaualbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTBH MPEAJIOKEHUSI MO COBEPIICHCTBOBAaHUIO paboThl OThena U Mo B3aUMOICHCTBHIO C
JOpYruMu nojapasaeneHusamu MHcnekuuy;

- JIOKJIaJpIBaTh PyKoBOACTBY Otnena 000 BceX BBISBICHHBIX HEJOCTAaTKax B Ipejaesax CBOEH
KOMIIETECHIINH;

- npencraBiaaTh Otaen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJEHHUIO, B OpraHax
rocyJapCTBEHHO BIACTH.

B yenax ucnonnenus 603102ceHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN 20CY0APCMEEHHbL HAN0208bll
UHCNEeKmop umeem npaso.

- 3HAKOMMTBHCA C JIOKYMEHTaMM, HEOOXOIMMBIMHU ISl BBINIOJIHEHUSI BO3JIOKEHHBIX Ha OT1en 3a1ady,
C JIOKYMEHTaMH, ONPEACNAIONIMMU €ro TmpaBa U OOA3aHHOCTH MO 3aMellaeMOd JOJKHOCTH
rOCYJapCTBEHHOM TPaKIAHCKOH CITy>KOBI, HA OPraHU3aI[MOHHO-TEXHUYECKUE YCIOBHUs, HEOOXOAUMBIC IS
WCTIOJTHEHUS MM JIOJDKHOCTHBIX O0S3aHHOCTEH;

- 3ampanuBaTh U MOIy4YaTh B YCTAHOBIEHHOM IOPSIIKE HEOOXOAUMBIE MaTepHaIIbl IO BOIPOCaM,
OTHOCSIIMMCA K KoMrieTeHIIuM Otrena;

- 3HAKOMHUTBCS C OT3bIBAMHM O HPOPECCUOHATBHON CIyKeOHOW JesATeTbHOCTH U JPYTUMHU
JIOKYMEHTaMH J0 BHECEHUS UX B JJMYHOE JIEJI0, C MaTepUalaMy JIUYHOTO Jefia, a TAaKXKe Ha MPUOOIIEeHUE K
JMYHOMY JIeJly TUCbMEHHBIX O0BSICHEHUH U APYIUX JOKYMEHTOB U MaTE€pHUaJOB;

- Ha 3alIUTYy CBOMX NEPCOHAJIbHBIX JaHHBIX;

- Ha NMpo(ecCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCSI CO CBEICHHMSAMH, COCTAaBJIIOIIMMU TOCYJAapCTBEHHYIO TaliHy, INpU HAJIUYUHU
0(OPMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00ECIIeYeHNE C YUETOM CTaXka roCy1apCTBEHHOMN CITyKOBbI;

- Ha oObeAMHEHHE B MpOo(decCHOHANbHBIE COIO3bI (accolManyM) Jid 3allUuThl CBOUX IIpaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYUIECTBIIATH WHbIE TOJIHOMOYUS, BXOAIIKe B KomneTeHuo Otaena.

Crapmnii rocy1apCTBEHHBIH HAJIOTOBBIM HMHCIIEKTOP OCYLIECTBIISIET MHBIE IIpaBa M HCIIOJIHSAET
MHBbIE 00S3aHHOCTH, MPEAYCMOTpPEHHbIE 3aKOHOHaTenbcTBOM Poccuiickoit ®denepanuu, [lonoxenuem o
denepanbHO HANOroBoW ciyxk0e, YTBEpXJAEeHHBIM TmocTaHoBieHueM IlpaBurensctBa Poccuiickoit
Oenepanuu ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxxkenus o denepanbHON HAIOTOBOM
ciyx6e", [lonoxxenuem 06 Mucnekiuu, nonoxxenuem o6 Otaene, npukasamu (pacnopspkenusimun) GHC
Poccun, Y®HC Poccun no MockoBckoit obrnactu U MHCnekuuu, NOpyYeHUsIMH PYKOBOJACTBA
HNucneknun.

Crapmmii rocylapCTBEHHBI HAJIOTOBBIM MHCIEKTOP 3a HEWUCIIOJIHEHUE WIN HEHaJJIeXKallee
MCIIOJIHEHUE JOJKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHoJarenbeTBOM Pocceniickont denepanmu.

dppexmusnocmv U pe3yrbMamuHOCMb  NPOPECCUOHAILHOU — CAYHCEOHOU  OesimenlbHOCU
cmapue2o 20¢y0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEeMcs N0 CLeOVIOWUM NOKA3AENAM .

- BBINIOJIHSIEMOMY 00BEMY pabOThl M1 MHTEHCHUBHOCTH TPYZa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHIX, COOIOACHUIO CITY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIITOJIHEHUS TOPYUYCHUIA;



- KQUECTBY BBINOJHEHHOW paboTHI (IIOATOTOBKE TOKYMEHTOB B COOTBETCTBHHU C YCTAHOBJICHHBIMHU
TpeOOBAHUSAMH, TIOJTHOMY U JIOTUYHOMY H3JIOKEHHUIO MaTepHaia, IOpUANIECKH TPAMOTHOMY COCTaBJICHUIO
JTOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKUX U TPAMMATHYECKUX OLIHOOK);

- mpo(heCCHOHATILHOW KOMIIETEHTHOCTH (3HAHWIO 3aKOHOAATENBbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IUPOTE MPOPECCHOHATHHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpPraHU30BHIBATH M IUIAHMPOBATH BBIIOJHEHHE NOPYYEHHBIX 3a/IaHHH,
YMEHUIO PallMOHATIBHO HCIIONB30BaTh padouee BpeMsi, paCcCTaBIATh IPUOPUTETHI,

- TBOPYECKOMY IIOJXOAY K PEIICHHIO ITOCTABJICHHBIX 3ajad, AaKTUBHOCTH W WHHUIUATHUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HH(POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aJlalTUPOBATHCS K HOBBIM YCJIOBHSIM M TPEOOBaHHUSM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 IIOCJICICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUM.

5.1 Jo/KHOCTB — rOCy1apCTBEHHbI HAJIOTOBbIIl HHCIIEKTOP.

Hanuuwue Beiciero o0pa3oBanusi.

KBanudukanonsele TpeOOBaHMS K CTaXy TOCYIAapPCTBEHHOM TPaKJAaHCKOHM CIyX Obl WIH CTaxy
paloThI 10 CIIEUATBLHOCTH, HAIIPABJICHUIO IOJrOTOBKU HE NMPEIbSIBISIFOTCS.

Hanuuue 6a3oebix 3nanuu: BKIouyas 3HaHue ocHOB Kouctutynuum Poccuiickoit ®enepanuu,
3aKOHOJATEIbCTBA O MPOTHUBOJACHCTBUU KOPPYHLMH, (enepasbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; ykazoB Ilpesunenra Poccuiickoit @enepanuu, mocranosiueHuil [IpaBurenncTBa
Poccuiickoit ®enepauny, HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K MCIIOJIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKACHUS (elepaibHON ToCyJapCTBEHHOMN
IpaXJaHCKON CITy»KOBbI; MPaBMJI JEJIOBOI0 ITHKETA, MOpAAKa paboThl ¢ 0OpallleHUsIMH TPaKAaH; IPaBUI U
HOPM OXpaHbl TPy/Ad, TEXHUKH O€30IIaCHOCTU M IPOTHBOIOXKAPHOM 3alllUThI; CIY>KEOHOro pacrnopsiaka
Wucnekuuu; nopsiika paboThl co ciaykeOHOW HMH(OpMalnuen, nopsjka padoThl C NEPCOHATbHBIMU
JAHHBIMU U KOHQUAECHIHMAIbHON MHpOpMauueil; HHCTPYKLIUHU 1O JEJIONPOU3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH TPUMEHEHHS] COBPEMEHHBIX HH(OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH B
rOCylapCTBEHHBIX ~ OpraHax, BKJIKOYas  KCIOJb30BAaHUE  BO3MOXKHOCTEH  MEXBEJAOMCTBEHHOIO
JTOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JacTH obOecrnedeHus: WH()OPMAIMOHHON OE30MacHOCTH;
JOJDKHOCTHOTO pErjlaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononatenscTBa Poccuiickoit @enepanu:

- npukaz3 MHC Poccun ot 17 HostOpst 2003 1. Ne BI'-3-06/627@ «006
YTBEP)KICHUU €AMHBIX TPeOOBaHUM K (OPMHPOBAHUIO MH(POPMALMOHHBIX PECYPCOB MO KaMepalbHBIM U
BBIE3JHBIM HAJIOTOBBIM IIPOBEPKAM;

- npukaz3 ®HC Poccun ot 25 uronsg 2012 r. Ne MMB-7-2/518@ «O6
yTBepkaeHun Ilopsiika HampaBieHHs] HAJIOTOBBIM OPraHOM 3aIllpoCOB B 0aHK (omeparopy MO MepeBOAY
JICHE)KHBIX CPE/ICTB) O HAJIMYMM CUETOB (CIEUAIbHBIX OAHKOBCKUX CUETOB) B OaHKe U (MIM) 00 ocTaTKax
JICHEeKHBIX CPEJICTB Ha cueTax (CHelManbHbIX OAHKOBCKHMX CY€Tax), O MPEJICTaBIECHUH BBITUCOK I10
omepainusaM Ha cuerax (creuuaibHbIX OAHKOBCKHMX CUe€Tax), CHpPaBOK 00 OCTaTKax AJIEKTPOHHBIX
JICHE)KHBIX CPEJICTB M IEPEBOAAX AIIEKTPOHHBIX JIEHEXHBIX CPEACTB OpraHu3auuil (MHIMBHUIYaJbHBIX
pearpuHUMaTeseii, HOTapuycoOB, 3aHUMAIOMIMXCS YAacTHOW MPaKTUKOH, aJBOKATOB, YUYpeIMBILUX
aJIBOKaTCKHe KaOMHEThl) Ha OyMa)KHOM HOCHTEJE, a Takke (POPM COOTBETCTBYIOILIUX 3alIPOCOBY;

-. npuka3 ®HC Poccun ot 8 mas 2015 r. Ne MMB-7-2/189@ «O6
yTBEpKICHUH (HOPM JOKYMEHTOB, MPEYCMOTPEHHBIX HAJOTOBBIM KoJiekcoM Poccuiickoit Denepanuu u
HCIIOJIb3YEMBIX HAJIOIOBBIMM OpraHaMHM IIpU peald3allid CBOMX IIOJHOMOYMI B OTHOIICHHMSX,
pEryJIMpyeMbIX 3aKOHOJATEIbCTBOM O Hajorax M cOopax, OCHOBAaHUN M MOpsAJKa TMPOJJIEHHS CpoKa
IIPOBEJCHUS BBIE3JHOW HAJOTOBOW IPOBEPKH, MOPSAKAa B3aMMOJECHCTBUS HAJIOIOBBIX OPraHoB IIO
BBITIOJTHEHUIO MOPYYEHUN 00 MCTpeOOBaHWU TOKYMEHTOB, TPEOOBaHMM K COCTABJIEHUIO aKTa HAJIOTOBOM
NPOBEPKH, TPeOOBAHMH K COCTABJICHHIO aKkTa 00 OOHapyXeHHH (AKTOB, CBUICTEIHCTBYIOIIUX O
MPEAYCMOTPEHHBIX HAJIOTOBBIM KOJEKCOM Poccuiickoit depepanny HAJIOTOBBIX MPABOHAPYIICHUSIX (3a
HCKJIIOUYEHUEM HAJIOIOBBIX MPAaBOHAPYIIECHUH, JI€a O BBISIBIEHUN KOTOPBIX pacCMaTpUBAIOTCS B MOPSIKE,
yCTaHOBJICHHOM cTaTheit 101 HamoroBoro kojekca poccuiicko emeparumn)y;

- npuka3z @HC Poccun ot 10 despans 2017 r. Ne MMB-7-15/176(@ «O BBOJIE B



MPOMBIIIJICHHYIO  SKCITyaTallMi0 [POTPAMMHOIO  OOECHEeYeHHUs, pealu3ylollero aBTOMAaTU3AlUIO
MEPEKPECTHBIX MPOBEPOK MO (PYHKIUAM KaMepalbHOW HAJIOTOBOM MPOBEPKH HAIOTOBBIX JIEKIapalui mo
H/IC Ha ocHOBe cBeA€HUM M3 KHUI MOKYNOK, KHUI IpPOJaX M >KYpPHAJIOB ydeTa BBICTABICHHBIX U
MIOJTyYEHHBIX CUETOB-(aKTyp»;

-mucbMo ®HC Poccum ot 16 urons 2013 1. Ne AC-4-2/12705 «O
PEKOMEHIallUsIX IO MPOBEJECHUIO KaMEPaIbHBIX HAJOTOBBIX ITPOBEPOKY.

Crapuuit  ['ocynapcTBEHHBIM HAJIOTOBBIM MHCIEKTOP JOJKEH 3HAaThb HWHbIE HOPMATHBHbBIC
MIPABOBbIE AKThl M CIIy)KeOHbIE TOKYMEHTbI, PETYJIUPYIOLINE BOMPOCH], CBA3aHHbIE C 00JACTbI0 U BUIOM
ero mpodeCCHOHATBHON CITY’)KEOHOU IS TEIIBHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- IOPSJIOK ¥ CPOKH IPOBEACHUSI KaMepaJIbHbIX IPOBEPOK;

- TpeOOBaHUS K COCTABICHHUIO aKTa KaMepaJIbHOM MTPOBEPKH;

- OCHOBBI ()MHAHCOBBIX OTHOIIECHUH U KPEIUTHBIX OTHOILICHUN;

- cyneOHo-apOuTpaskHas MIPAKTUKA B YaCTU KaMepallbHbIX TPOBEPOK;

- CXEMBbI yX0/1a OT HaJIOT'OB;

- IOPSAJIOK OTIpeieNIEHUs HajlorooonaraeMoin 0assl.

Hanuuue ¢hynxyuonanohvix snanuii.

- COCTaBJICHUE aKTa M0 pe3yJIbTaTaM IIPOBEIEHUS KaMepalbHOM HaJIOTOBOW IPOBEPKHU.

Hanuuue 6a306vix ymeHuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBaTh, PAIMOHAIIFHO KUCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JOCTUTaTh Pe3ybTaTa;

- KOMMYHHUKATUBHbIC YMEHUS;

- YMEHHUE YIPABISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvmvix ymenuii:

-pabota B MHPOPMALMOHHONW CUCTEME MPOBEICHHS KAMEPAJIHHBIX HAIOTOBBIX ITPOBEPOK

- TIPOBEACHUE KaMepaJbHBIX MPOBEPOK JEKIapalliii M0 HAJIOTY Ha JOOABIECHHYIO CTOMMOCTb, IO
HaJIOTy Ha MPUOBLIb, aKI[M3aM, CIIeIHaIbHBIM HAJIOTOBBIM pexumam, 6- HIIDJI u pacueToB no cTpaxoBbIM
B3HOCaM IOPUIMYECKUX JIUL]

- yBepeHHbIN nosb3oBaTens [IK u oprrexuuku

Hanuyue ¢ynxyuonanvuvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTerHuecKH ),

- YMEHUE MJIaHUPOBATh, PAllMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh Pe3yIbTaTa;

- KOMMYHHKATUBHBIC YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMU.

B yenax peanuzayuu 3aoau u ¢pynkyuii, 8o3nodcennvix Ha Omoen, 20cy0apCmeeHHblll HaN0208bll
UHCneKmop obs3amu:

- IIpueM NOKYMEHTOB;

- Peanuzanus pe3ynbTaToB aBTOMaTU3UPOBAHHOTO KOHTPOJIS;
- IIpoBepka cBOEBPEMEHHOCTH U MOJIHOTHI IIPEJCTABIEHUS JOKYMEHTOB;
- ®opmMmanbHasl IPOBEpKa MPeICTaBICHHBIX IOKYMEHTOB;

- AHanuTH4ecKasl IPOBEPKA MPEICTABICHHBIX IOKYMEHTOB;

- BpI30B HajoromnaTenbIUKa 1 Ja4d MOSICHEHUH;

- Hanpasnenue 3anpocoB o peoCTaBIeHUH CBEJCHUHN (KOUI TOKYMEHTOB);

- HctpeboBaHue JOKYMEHTOB;

- BrI30B cBUzETENS, TPUBIIEUEHHE SKCIIEPTA, CIIEUANINCTA U IEPEBOIUNKA;

- AHaiM3 Npe/CTaBIEHHBIX CBEJCHUN (KOUIl TOKYMEHTOB);

- Odopmnenue nokiamHoi (ciy>keOHOM) 3aIMUCKHU TIO pe3ybTaTaM IMPOBEPKH;

- CocraBieHue 3aKIIOYEHHs O HEOOXOAMMOCTH BKJIIOUEHHUS HAJOTOIUIATeNbIINKa B IUIAH
MIPOBEJICHUSI  BBIE3HBIX HAJIOTOBBIX MPOBEPOK;

- OTO0p HaNOrOMIATEIBIIUKOB JUIsl BKIIFOUSHHS B TUIAH BBIE3THBIX HAJIOTOBBIX ITPOBEPOK;

-Ananmu3 3¢ dexTUBHOCTH 0TOOpA HAIOTOIUIATEBIIUKOB 110 PE3yIbTaTaM MPOBEIECHHBIX BBIE3THBIX
HaJIOTOBBIX NTPOBEPOK;

- KoHTponmpoBaTh NpaBWIBHOCTh OTPAKEHHUS W HCUHUCICHUS HAJIOTOB IO HAJOTOBBIM
JeKJIapalusaM TI0 HaJIOTy Ha J00aBJIEHHYI0 CTOMMOCTb, TI0 HAJOTy Ha MPUOBLIb, aKI[M3aM, CIIeHAIbHBIM



HaJIOTOBBIM pexkumam, 6- HIDJI u pacyeToB 1o CTpaxoBbIM B3HOCAM IOPUANYECKUX JIUIL;

- KoHTponupoBarh NpaBOMEPHOCTh 3asBIEHHBIX JbIOT MO HAJIOTYy Ha J00aBICHHYIO
CTOMMOCTb; aKI[3aM, HaJIOTy Ha MPUObLIb, IPOYUM HaJloraM U cOopam;

- [IoaroroBka u cOrIaCOBaHME NMPOEKTA PELICHUS T10 PE3ylbTaTaM IIPOBEPKH;

- Hamnpasnenue peuienus no pe3ynbraram NpOBEPKHU;

- ObecnieueHue MPOU3BOICTBA IO JIEIaM O HAJIOTOBBIX MPAaBOHAPYIICHUAX U MPECTYIUICHUSX;

- AHanu3 cXeM YKJIOHEHHS OT HaJIOrOOOJOXEHMs, B T.4. OCHOBHBIX HAJIOTOILIATENIbIIUKOB,
BBIpa0OTKa  MPEAJIOKEHUH MO0 UX MPEIOTBPALLECHUIO;

- HMuadopmupoBaHue oTIeNa PETHCTPALNU M yUeTa HAIOTOIIATEIBIINKOB O HATMYUU OCHOBAHUH
UL UHULUUPOBAHMS JIMKBUJIALIMN HAJIOTOIUIATEIbIIUKOB - FOPUINYECKUX JIMII;

- @opMHpOBaHHE CTAaTHCTUYECKOM OTYETHOCTH O pe3yiabTarax MpPOBEPOK COOIIOACHUS
3aKOHOJIaTEIILCTBA O HAJIOTax U coopax, yreepxkaeHHo PHC Poccuu;

- [IoaroroBka OTBETOB HAa MMCbMEHHBIE 3aIIPOCH] HAJIOTOILIATENBIINKA;

- Yyactue B MPOBEACHUU COBEIIAHUW-CEMHHAPOB C HAJIOrOIUIATEIbLIIMKAMU IO IPEAMETY
NEeSATENbHOCTH  OTJIENa;

- OCYUIECTBJIATb W BBINOJHATH HHbIE MOpPY4YeHHs HayanbHMKa Otaena, B COOTBETCTBUHU C
GYHKIUSAMU U 33/1a4aMH OTAeNa.

Kpowme Toro, rocynapcTBEeHHBINH HAaJIOIOBbII HMHCIIEKTOP 00sI3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YOCTOBEPECHHUS,

- co0m0aTh ciyKeOHbIN pacnopsanok MHcneknuy;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- co001aTh TPEOOBAaHUS YTBEPHKIEHHON MHCTPYKIIMHU IO JI€I0IPOU3BOACTBY B MHCcnekuny;

- coOMIoaTh KOJEKC JTHKHM W CHY>KEOHOrO TOBENEHUS TOCYAapCTBEHHBIX  TPaXKIaHCKUX
ciyxanmx denepaibHON HAJIOTOBOM CITYKOBI;

- XpPaHUTh TOCYJAapCTBEHHYIO, HAJIOIOBYI0 M HMHYIO OXPAHIEMYIO 3aKOHOM TalHy, a TakXke He
pasriiamarh CTaBIINE €My U3BECTHBIMH B CBS3H C MCIIOJIHEHHEM JOKHOCTHBIX 00S3aHHOCTEH CBeleHUS,
3aTParuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/aH;

- coOo0WaTh MPEACTaBUTEN0 HAHMMATeNls O JUYHOM 3aMHTEPECOBAHHOCTU NPU HCIOIHEHUU
JOJKHOCTHBIX O0Si3aHHOCTEN, KOTOpasi MOXKET NMPUBECTH K KOHQIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLEHUIO TAKOTO KOH(IIUKTA;

- MIPE/ICTaBJIATh B YCTAHOBJIEHHOM IOPSIJIKE MPETyCMOTPEHHbIE (peiepaIbHbIM 3aKOHOM CBEICHHS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEJICHNUs O pacxonax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHHH HHPopMaluu B HH(GOPMALHUOHHO-
TEJIEKOMMYHUKaMOHHON ceTH "MHTepHet",;

- cobmogaTth TpeboBaHMs 3akoHoJarenbcTBa Poccuiickoit ®denepannu, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoii ®denepanuu, Ipyrux HOPMAaTHBHO IPAaBOBBIX aKTOB, MPHUKA30B (pacHopsuKEHU) U
nmuceM @OHC Poccun, VYmnpaBnenus m HWHcnekuuum 1no HampaBieHMIO JesTeabHocTH Otiaena u o
MPOXOKICHUU IPaXKAAHCKON CITYkKOBbI;

- cOOMI0aTh OrpaHMYEHHUS, BBITIOIHATH 0043aTeNbCcTBA U TPEOOBAHUS K CITYyKEOHOMY MOBEJICHHIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- UCHOJHSATh WHBIE MOPYYEHHS U OCYIIECTBIIATH WHBbIE (YHKIUHU IO MOPYYEHHIO HaYaJbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCHUTbH MpPEUIOKEHUS TI0 COBEPIIEHCTBOBAHUIO PaboThl OTAena M MO B3aUMOICHCTBUIO C
IpyruMu nonpaszaenenusmu Mucnexnuy;

- JIOKJIaJpIBaTh pyKoBOACTBY Otnena 000 BceX BBISBICHHBIX HEJOCTAaTKaX B TMpefeniax cBoei
KOMIIETEHIINH;

- npeactaBiaTe Otaen n MHcneknuroo Mmo BONpocaM, OTHOCSAIIMMCS K €ro BEACHHUIO, B OpPraHax
roCyZapCTBEHHOM BJIACTH.

B yensax ucnonnenus 803100ceHHbIX OONIHCHOCMHBIX 00A3AHHOCMEN 20CY0APCMEEHHbIL HAN0208bllL
UHCNEeKmop umeem npaso.

- 3HAKOMHTBHCA C IOKYMEHTaMU, HEOOXOIMMBIMHU ISl BBIMIOJTHEHUS BO3JIOKEHHBIX Ha OTaen 3a1ay,
C JOKYMEHTaMH, ONpEACISAIOIIMMU €ro mpaBa M OOS3aHHOCTHM 110 3aMElIaeMOM  JOJKHOCTH
roCy/1IapCTBEHHON IPa)KAAHCKOM CITy>KObI, Ha OPraHW3allMOHHO-TEXHUYECKHE YCIIOBUS, HEOOXOIMMBIE IS
WCTIOJHEHUS UM JJOJDKHOCTHBIX 00SI3aHHOCTEH;



- 3ampanBaTh U MOJIy4YaTh B YCTAHOBJIEHHOM IOpsIIKE HEOOXOAMMBIE MaTepHallbl MO0 BOIPOCaM,
OTHOCAIIUMCS K KoMmriereHuuu Otena,

- 3HAKOMHUTBCS C OT3bIBAMU O NPOGECCHOHATBHOU CIYXKEOHON MAEsITeNbHOCTH U JPYTHMMH
JOKYMEHTaMU JI0 BHECEHUS UX B JTUYHOE JEJI0, C MaTeprallaMy JIMYHOTO JeJia, a TAKXKE Ha MPUOOIICHHE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allUTY CBOUX MEPCOHATBHBIX JAaHHBIX;

- Ha npodeCcCHOHaIbHOE Pa3BUTHE B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOJAATENbCTBOM Poccuiickoit
denepauuu;

- 3HAaKOMHTBCS CO CBEICHUSMH, COCTaBIIIOIIMMH TOCYJAPCTBEHHYIO TallHy, MpU HAIWYUU
0(OpPMIIEHHOTO JIOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€ecleyeHNe ¢ yUeTOM CTa)ka roCyAapCTBEHHON CITykKOBbI;

-Ha oObeawHEHHE B MPO(EecCHOHATBHBIE COIO3BI (accoIMalMu) JUIs 3allUThHl CBOMUX TIPaB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIISITh UHBIC TOJITHOMOYHS, BXOJIAIIME B KOMIIeTeHIno OTena.

Crapumii rocy1apCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP OCYILIECTBISICT MHBIE MpaBa M HMCIOJHSAET
MHbIE O0S3aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOJATeabCcTBOM Poccuiickoit ®@enepanuu, Ilonoxenuem o
denepanbHON HAJIOTOBOM Clly)kOe, yTBEpKICHHBIM MocTtaHoBiIeHueM [IpaButenscTtBa Poccuiickoit
Oenepannu oT 30 centsiops 2004 Ne 506 "OO6 yrBepknenuu Ilonmoxkenuss o denepaibHON HAOTOBOM
ciryx6e", [lonoxxenuem 06 Mucnekiun, monoxxenuem o6 Otaene, nmpukasamu (pacnopspkenusimun) OHC
Poccun, YOHC Poccun no MockoBckoit obnactu U HMHCHekiuu, HOpYyYEHUSIMH PYKOBOJACTBA
HNucnexkmuu.

Crapumii rocyaapCTBEHHBIM HAJIOTOBBIM HMHCIIEKTOpP 3a HEUCIHOJHEHHE WM HEHaJJIexallee
WCIIOTHEHUE JOJIKHOCTHBIX 00SI3aHHOCTEH MOKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepaimm.

Dpgexmusnocmv  u  pe3yrbmamugHOCmMb  NPOGECCUOHATLHOU  CAYHCEOHOU  OesimenbHOCU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPA OYEeHUBAENCs N0 C1e0YIOWUM NOKA3AMENaM

- BBINIOJTHSAEMOMY 00BEMY PabOThl M MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTU COXPAHSTHh BBICOKYIO
PpaboTOCIIOCOOHOCTH B AKCTPEMAJIbHBIX YCIOBHSIX, COOJIIOICHHUIO CITYKEOHOM TUCIUTITNHEI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBITIOJITHEHHOM pabOTHI (MOArOTOBKE IOKYMEHTOB B COOTBETCTBUHU C YCTAHOBICHHBIMHU
TpeOOBaHUSMU, TTOTHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuana, IOpHINYECKH TPaMOTHOMY COCTaBJICHHIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTUYECKHUX OMIMOOK);

- npodecCHOHATbHOW KOMIETEHTHOCTH (3HAHUIO 3aKOHOAATENBHBIX M WHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MIUPOTE MPOGECCUOHATHLHOTO KPYro30pa, YMEHUIO paboTaTh C TOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OpPraHU30BbIBaTh M IJIAHHUPOBATh BBINOJHEHHWE MOPYUYEHHBIX 3aJaHUM,
YMEHUIO palliOHaIBHO UCIIOIB30BaTh pabouee BpeMs, pacCTaBIsTh IPUOPUTETHI;

- TBOPYECKOMY TOJXOAYy K pPEHICHUIO TOCTAaBJICHHBIX 3aja4, aKTUBHOCTU W WHHIIMATHBE B
OCBOGHHU HOBBIX KOMIBIOTEPHBIX W HMH()OPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOMX JEHCTBUNA, TPUHUMAEMBIX PEIICHUI.

5. Otnes kamepaabHBIX IPOBepPOK Ne2.

5.1 J1o/12kHOCTD — IJIABHBIN IOCY1aPCTBEHHbINH HAJIOTOBbIH HHCIIEKTOP.

Hannuue Beiciiero oopa3zoBaHusi.

KBanudukanuonusie TpeOOBaHMS K CTaXy TOCYNapCTBEHHOW TPaKIAHCKON CIYKOBI WM CTaxy
paboThI MO CrEeNNaIbHOCTH, HAPABJICHUIO MOATOTOBKH HE MPEIbABISIOTCS.

Hannune 6a30BbIX 3HaHWIA: BKiIrodas 3HaHue ocHOB Konctutynuu Poccuiickoit ®Denepanmu,
3aKOHOJATENbCTBA O MPOTUBOACHCTBUM KOPPYNUUH, (eaepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yKa3oB Ilpesunenta Poccuiickoit @eneparnuu, moctanoBneHuil [IpaBurenscrBa
Poccuiickoit ®enepannu, HWHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEILHO K MCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPAaBOBBIX OCHOB TPOXOXAEHUS (enepaibHOi TrocynapcTBEHHON
Ipa)x/IaHCKON CITy>KOBI; MPaBUJI ACIOBOTO 3TUKETA, MOPsiIKa paboThl ¢ 0OpaIeHUSIMH TPakJaH; MPaBUI U



HOPM OXpaHbl TPyAa, TEXHUKH O€30MacHOCTU M MPOTUBOIOKAPHON 3allUTHI; CIY>KEOHOro pacrnopsaka
Wucnekuuu; mopsaka paboTel co ciayxeOHOW wuH(popMmaimen, mopsaka paboTbl C MEePCOHAIBHBIMU
JaHHBIMU W KOH(MUIEHIMAIbHON MHOpMaIueil; HHCTPYKIUU O JIEJIONPOU3BOJICTBY; BO3MOKHOCTH H
OCOOCHHOCTH TPUMEHEHHS COBPEMECHHBIX HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHHA B
roCyJapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BaHUE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B 0OJacTH obOecredeHus: HHPOPMAIMOHHON O€301acHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvuuix snanuii:

B cdepe 3akononarenscTBa Poccuiickoit @eaeparuu:

-Oenepanpubiii 3ak0oH oT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW TpakIaHCKOW ciyx0e
Poccuiickoit ®enepanun";

-Hanorossiii koaekc Poccutickoit denepanuu;

-npuka3 Munduna Poccuu ot 13 asrycra 2002 r. Ne 86H «O6 yrBepxkaenun llopsaka yuera
JI0XO0JI0B M pacCXO0B U XO3SIMCTBEHHBIX OMepaluil 11l HHAWBUYaIbHBIX HPEIIpPUHAMATEICH).

-npuka3z Munpuna Poccuun Ne 86, MHC Poccuu Ne BI'-3-04/430 ot 13 aBrycra 2002 r. «O0
yrBepKAcHUH [lopsiaka ydera TOXOJ0B U PACXOJ0B U XO3SHCTBCHHBIX ONEPAMNA TSI HHIABUYaTbHBIX
MpeanpruHIMAaTENeH».

-npuka3 MHC Poccun ot 17 nostOpst 2003 1. Ne BI'-3-06/627@«0O0 yTBEepKIECHUH €IHMHBIX
TpeboBaHuil K (HOPMUPOBAHUIO UH(POPMAILIMOHHBIX PECYPCOB MO KaMepalbHBIM U BBIE3THBIM HAJIOTOBBIM
MIPOBEPKAMY;

-npuka3z ®HC Poccuu ot 10 despans 2017 r. Ne MMB-7-15/176(@«O BBOJe B MPOMBILILICHHYIO
AKCILTyaTaIUIO MPOTPAMMHOI0 OOECIICUEHUSI, PEATN3YIONIETO aBTOMATH3AIUI0 TIEPEKPECTHBIX MPOBEPOK
o (QyHKIMSAM KaMepalbHON HAJIOrOBOM MPOBEpPKU HajoroBwix Aeknapanuii mo HJIC Ha ocHOBe cBeneHMi
W3 KHHT TIOKYITIOK, KHUT MPOJIaXK U KYPHAJIOB y4eTa BHICTABICHHBIX U TIOJyYEHHBIX CUCTOB-(aKTyp»;

-mucbMo OHC Poccun ot 16 urons 2013 1. Ne AC-4-2/12705«0 pexoMeHIaUsX M0 IPOBEICHUIO
KaMepaJIbHbIX HaJOTOBBIX POBEPOKY.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATHUBHBIE IPABOBBIE
aKThl U CIYXEOHbIE JTOKYMEHTHI, PEryJIHpYIOIIHE BOIPOCHI, CBS3aHHBIE C OO0JACTHIO U BHUIOM €rO
poeCCUOHAIBHON CITY>KEOHOM esITeIIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHuA:

- OCHOBBI HAJIOTOOOJIOKCHUS;

- 00111Me TIOJIOKEHUSI O HATIOTOBOM KOHTPOJIE;

- IOPSIJTOK TIPOBEICHISI MEPOIIPUSATHI HAJIOTOBOTO KOHTPOJIS;

-TIPUHITUIIBI HAJIOTOBOTO aIMUHUCTPHPOBAHHUSL.

Hanuuue ¢hynxyuonanvhvix 3nanuii.

- TMPOBEJICHUE TUIAHOBBIX W BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMepalbHBIX) TPOBEPOK
(o6cnenoBanmii);
- PacCMOTpPEHHE 3aMPOCOB, X0/1aTaliCTB, YBEIOMJICHHI, 5kajo0;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHIecKH ),

- YMEHHeE MIaHUPOBATh, PAIMOHAIFHO HUCIIOJIB30BaTh CIIY)KeOHOE BpeMs U JJOCTUTATh Pe3yabTaTa;

- KOMMYHHKATUBHBIC YMCHHSI,

- YMEHHE YIPaBISATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- YMEHHE ONIEPATUBHO MPUHUMATh M PEAIM30BBIBATH YITPABICHUECKUE PEIICHUS.

Hanuuue ¢pynxyuonanvuvix ymenuii:

-OCYILECTBICHUE HAJIOTOBOT'O KOHTPOJIS

-aHanu3 (PaKTOpPOB, BIMSIIONIMX Ha TUHAMHUKY TOKa3aTeleld HaloroBoil 0aszbl M TMOCTYIUICHHMA
aJIMHHHCTPUPYEMBIX JIOXOJIOB.

-COCTaBJICHHE aKTa M0 pe3yabTaTaM MPOBEICHUS KaMepaIbHON HAJIOTOBOM MPOBEPKH.

B mensx peanmmsanuu 3amad U QyHKIMH, BO3JT0KEHHBIX Ha OTHeN, TIaBHBIM TOCYIapCTBEHHBIN
HAJIOTOBBII HHCIIEKTOP 00sI3aH:

- MPOBOJUTH KamepaibHbIe MPOBEPKU OTYETHOCTH, MPEICTABICHHBIE HAJOTOIUIATENIbIIUKAMU -
WHIVUBUAYATbHBIMU TPEAITPUHAMATEIISIMH.



- IlpoBoauTh aHanmM3 aBTOMATU3UPOBAHHOIO KOHTPOJIA M JOKYMEHTOB, HPEICTaBICHHbBIC
HaJIOrOIUIaTeNbIIUKAMU — WHIUBUIYAIbHBIMUA MPEANPUHUMATENIIMU BMECTE C HAJIOTOBOW JAEKJaparueit
(pacueTom), ¢ y4eTOM JaThl IOCTAHOBKM Ha y4eT HaJlOroruiaresibliuka. B ciydae oTcyTcTBUS OMIMOOK B
HaJOroBoM nexnapauuu (pacuere) u (WaM) MPOTUBOPEUUM MEXKIY CBEICHHUSIMHU, COJACPKAIIMMUCST B
IIPEICTAaBICHHBIX JIOKYMEHTaX, 1100 HECOOTBETCTBUS CBEICHUI, IIPEJICTaBIEHHbIX
HaJIOrOIUIATENIbIIUKOM, CBEACHUS, COAEPKAUMMCSA B JOKYMEHTaX, MMEIIIHUXCA Yy HAJIOrOBOrO OprasHa,
IIPUHUMATD PELIEHUS O HEOOXOUMOCTH IPOBEAEHUS IPYIMX MEPOIIPUATHI HaJIOrOBOI'O KOHTPOJIS.

- Hanpasnats 3anmpockl He0OX0AMMBbIe ISl IPOBEACHUSI HAJIOTOBOTO KOHTPOJISI B COOTBETCTBUU C
HaJIOIOBBIM 3aKOHO/1aTEIbCTBOM

- BbI3bIBaTh HANOrOIUIATENBUIMKOB JJIA JAaud TOSCHEHUH B COOTBETCTBUU C YCTAHOBJIEHHBIM
HAJIOTOBBIM 3aKOHOJATEIbCTBOM

- [IpousBouTh HCcTpeOOBaHKE TIOKYMEHTOB B COOTBETCTBUH ¢ CT. 93, 93.1 Hanmorosoro kojekca

-IIpy HEoOXOAMMOCTH TPUBIEKATH CBHUIAETENCH, MEPEBOMAYMKOB U JIPYTHX CIEIHATUCTOB B
COOTBETCTBHUH C 3aKOHOAATEIbCTBOM

-Ha ocHOBaHMM MpPOBEJEHHON KaMepaabHON MPOBEPKU U MPOBEACHHOIO aHAIM3a BCEX MMEIOLINX
CBEJCHMNM cnenarb OOOCHOBAHHBI BBIBOJ O HaIU4YUM JIMOO OTCYTCTBHUM  OOCTOSITEIBCTB,
CBUJIETENBCTBYIOLIUX O COBEPILIEHUH HAJIOTOBOT'O MPABOHAPYILICHUS

-Ilo OKOHYaHHIO KaMepajJbHOM TPOBEPKU B CIydyae BBIBICHHUS HApYLICHUS HAJIOTOBOrO
3aKOHOAATENbCTBA O(OPMHUTH pPE3yAbTaThl KaMepaJbHONW NPOBEPKH B COOTBETCTBHH C HAJIOTOBBIM
3aKOHOAATEIbCTBOM.

-IlepenaBath MaTepualibl KaMepalbHBIX MPOBEPOK B CIIEACTBEHHBIC OpPTraHbl AJ BO30OYKICHUS
YTOJIOBHOTO JI€Jia B COOTBETCTBUM €O CT.cT. 198-199.2 YronosHoro koaekca Poccuiickoit denepannu

-O0ecnieunBaTh KadecTBeHHOE (opmupoBanue uHpopmanronHoro pecypca «KamepaibHbie
HAJIOTOBBIE TIPOBEPKU» B TOPSAIKE, ycTaHOBIeHHBIM npukazoM MHC Poccum ot 17.11.2003 Ne BI'-3-
06/627@ «O6 yrtBepxkaennn EauHbIX TpeOoBaHUI K (HOPMHUPOBAHHIO PECYPCOB MO KaMepaJbHBIM
HAJIOTOBBIM MPOBEPKaM (C U3MEHEHUSIMU U JIOTIOTHEHUSIMHU )

-O0ecnieunBaTh BBOJ pPE3Yy/IbTATOB POBEPKU B MHBIE (efiepanbHble HHPOPMAIIMOHHBIE PECYPCHI,
conpoBoxaaemMbim MW ®OHC Poccum no IIOJl, BBeneHue MAaHHBIX B KOTOPBIX MPETYCMOTPEHO
(YHKIIMOHATIBHOW POJIBIO OTJIENa KaMepallbHbBIX MPoBEepoK Ne 2

-[IpuauMate yyactue B (POPMHUPOBAHMM CTATUCTUYECKON OTYETHOCTH IO pe3yjbTaTaM MPOBEPOK
coOJII0IeHNSI 3aKOHOATENbCTBA O Hajorax u coopax, yreepxaeHoit ®HC Poccun.

-Y4acTBOBaTh B IOJAIOTOBKE Pa3bsCHEHUN IO NPUMEHEHUIO 3aKOHOJATENbCTBA O HAJIOTax M
cOopax M0  MUCHBMEHHBIM 3aIPOCaM HAJIOTOILIATEIbIINKOB.

-O6paboTKa TOKyMEHTOB, MPEICTaBICHHBIA B AJIEKTPOHHOM BHJIE MO TEJIEKOMMYHUKAIIMOHHBIM
KaHaJaM CBsI3U M Ilepejada Ha 00paboTKy B OT/IeN BBOAA U OOpaOOTKHU TaHHBIX.

-IIpuem HaOTOBBIX JeKiapanuii, OyXrajJTepckoll OTYETHOCTH W UHBIX JOKYMEHTOB, CIIYXallluxX
OCHOBaHUSIM JJIsi MCUMCICHHUS W YIUIaThl HAJIOroB ,cOOpPOB, IPYTUX O0S3aTeNbHBIX IJIaTekKed B
OrokeTHyt0 cuctemy Poccuiickoit ®eneparuu, NpENCTAaBICHHBIX Ha OYMaKHBIX HOCUTENSIX U B
AJIEKTPOHHOM BH/JIE HA JIEKTPOHHBIX HOCUTEIAX, a Tak xke no TKC.

-y4acTBOBAaTh B MOJIFOTOBKE OTBETOB HA MMChbMEHHBIE 3aIIPOCHI 110 MPEIMETY AEITEIbHOCTH OT/IeNa

-y4acTBOBaTh B pPabOTe IO B3aUMOJEHCTBHMIO C OpraHU3alUsSMH U BEJOMCTBAMH C IEJIBIO
B3aUMHOTO oOOMeHa wuHdopmalmed, HEOOXOAMMOW i HaJOTOBOTO KOHTPOJsi( B TOM YHCIE B
AJIEKTPOHHOM BUJIE)

-y4acCTBOBaTh B TPOBEICHHH KOHKYPCOB (CEMHHApPOB M APYTHX OOYYArONIMX MpOrpaMMax)mio
MOBbIICHUIO KBanuukanuu cnenuanuctoB uHcnekiun ®HC Poccun mo Bompocam HaxoSIIUMCS B
BEJICHUM OTAENA.

Kpowme Toro, riaBHbIN TOCyJapCTBEHHBIN HAJIOTOBBIA HHCIIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTh CITYKEOHOTO YI0CTOBEPEHUS;

- cobOmoaTh ciy>keOHbIN pacropsanok MHcneknuy;

- coOII0IaTh MPaBHUJIa U HOPMBI OXPaHbI TPY/Ia U TEXHUKU 0€30IaCHOCTH;

- co0moIaTh TPEeOOBaHUS YTBEPHKIEHHON MHCTPYKIIMHU IO JI€I0MPOU3BOACTBY B MHCHekunu;

- coOmoaaTh KOJEKC ATUKM M CIYXeOHOro TIOBEACHUS TOCYJAapCTBEHHBIX  IPaXTAHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYAAPCTBEHHYIO, HAJIOIOBYI0O M HMHYI0 OXPAaHSIEMYIO 3aKOHOM TaliHy, a TaKKe He



pasriamarh CTaBIINE €My M3BECTHBIMH B CBSI3M C MCIIOJHEHUEM JIOJDKHOCTHBIX OOSI3aHHOCTEN CBEJCHMS,
3aTparvBaOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX1aH;

- €oO0laTh MPEACTaBUTEN0 HAHMMATeNd O JMYHOM 3aMHTEPECOBAHHOCTU IPU HCIOJIHEHUH
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOKET NMPUBECTU K KOH(IUKTY UHTEPECOB, IPHHUMATH MEPHI 110
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM IOPSAJIKE MPEIyCMOTPEHHbIE (PeepalbHbIM 3aKOHOM CBEIECHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEJICHHUS O pacxonax o cede
U wWIeHaX CBOEH CeMbM, a TaKXKe CBEJEHMS O pa3MelleHud HHPOpMaLUu B HUHPOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOM ceTH "HHTepHeT";

- cobmogaTth TpeboBaHMs 3akoHoJarenbcTBa Poccuiickoit ®enepannu, HOPMATUBHO IPABOBBIX
akToB Poccuiickoii ®@enepanuu, Ipyrux HOPMAaTHBHO IPAaBOBBIX aKTOB, IIPUKA30B (pacHopsDKEHU) U
nmuceMm ®OHC Poccuun, Ynpasnenus u HHcnekuuu 10 HampaBieHUIO AestenbHOocTH OTaena u o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI;

- COOJII0aTh OrPaHUYECHHUS, BBIIOIHATh 0043aTeNbCcTBA U TPEOOBAHNUS K CIIYKEOHOMY MOBEJICHHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACUCTBYIOIUM 3aKOHOIATENIbCTBOM Poccuniickoit denepanuy;

- WCIIOJIHATH WHBIE MOPYYEHHUS U OCYIIECTBIATh WHbIE (PYHKLIMU IO MOPYYEHHIO HayalbHHMKA
Otnena (3a UCKIIIOYEHUEM HEIIPABOMEPHBIX ).

B yenax ucnonnenus 603100ceHHbIX OONIHCHOCMHBIX 00A3AHHOCMEN 20CYO0APCMEEHHbL HAN0208bll
UHCNEKmop umeem npaego.

- BHOCUTbH IIPENJIOKEHUS] IO COBEPILIEHCTBOBaHUIO paboThl OThena M MO B3aUMOAECUCTBUIO C
IpyruMH nonpasaenenusamu Mucnexnuuy;

- JIOKJIaJpIBaTh pPYKoBOACTBY OTnena 000 BceX BBISBICHHBIX HENOCTAaTKAaX B Ipefesiax CBOei
KOMIIETCHIINH;

- npencraBiaaTh Otaen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €r0 BEIEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTBCSI C JOKYMEHTaMHU, HEOOXOIUMBIMU ISl BBIIOJTHEHUS BO3JI0KEHHBIX Ha OTaen 3aiay,
C JIOKYMEHTaMHM, OINpEAeNAIoINMMU €ro ImpaBa U OOA3aHHOCTH MO 3aMellaeMOM JOJKHOCTH
rOCyJapCTBEHHOM Tpa’kIaHCKOH CITy>KObI, HA OPraHU3aIl[MOHHO-TEXHUYECKUE YCIOBUS, HEOOXOAUMBIE IS
MCIIOJIHEHUS] UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpamyuBaTh U MOJy4YaTh B YCTAaHOBJIEHHOM IOPSAJIKE HEOOXOIUMBbIE MaTepUabl 10 BOIpOcaM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3bIBAMH O NPOPECCUOHATBHON CIyKeOHOW IEesATeTbHOCTH U JAPYTUMHU
JIOKYMEHTaMH J0 BHECEHUS UX B JIMYHOE JIEJI0, C MaTepHallaMu JIMYHOTO J€eJia, a TAKXKe Ha MPUOOILIECHHE K
JIMYHOMY JIeJly TUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUaJoB;

- Ha 3alIUTy CBOMX NIEPCOHAJIBHBIX JAHHBIX;

- Ha NMPo¢eCCHOHANBHOE PAa3BUTHE B TMOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
Oenepauny;

- 3HAaKOMHUTBCSI CO CBEICHHUSIMH, COCTABIISIOIIMMU TOCYJApCTBEHHYIO TailHy, NpU HaIUYUHU
o(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TalHe;

- Ha IEHCOHHOE 00€eCTeYeHNe C yUeTOM CTaXka roCy1apCTBEHHON CITykKOBbI;

- Ha oObeAMHEHHE B MpodecCHOHATbHBIE COI03bI (acCOIMAlMK) S 3alUThl CBOMX IIPaB,
COLIMAJIBHO - 9KOHOMUYECKHUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH NHBIE IOJIHOMOYUS, BXOJAIINE B KomneTeHuuo Otaena.

I'maBHBIA TOCYJapCTBEHHBIM HAJOTOBBI MHCIEKTOP OCYLIECTBISET WHBIE IIpaBa W HCIOJIHSET
MHBbIE 00S3aHHOCTH, MPEAYCMOTpPEHHbIE 3aKOoHOJaTeNbcTBOM Poccuiickoit denepanuu, [lonoxennem o
denepanbHO HANOroBoW ciyxk0e, YTBEpXAEeHHBIM TmocTaHoBieHueM IlpaBurensctBa Poccuiickoit
Oenepanuu ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxxenus o denepanbHON HAIOTOBOM
ciryx6e", Tlonoxxenuem 06 Mucnekiun, nonoxxenuem o6 Otaene, npukazamu (pacnopspkenusimu) GHC
Poccun, Y®HC Poccun no MockoBckoit obrnactu ¥ MHcnekuuu, HOpy4YeHUsIMH PYKOBOJACTBA
Nucnexnuu.

I'nasnulii  2ocyoapcmeennvlii.  HANO206bIl UHCNEKMOp 34 HEUCHOIHeHUue Ul HeHaoledlcauee
WCTIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBbITh NMPHBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

O} PeKTUBHOCTh U PE3yNHTATUBHOCTh MPO(PECCHOHANBLHON CIYKEOHOU NEATENHHOCTH TJIABHOTO



rOCY/IapCTBEHHOTO HAJIOTOBOT'O HHCIEKTOPA OI[CHUBAETCS 10 CIICAYIOIINM MTOKA3aTeNsAM

- BBINOJIHAEMOMY 00BeMY pabOThl M1 MHTEHCHBHOCTU TPy, CHOCOOHOCTH COXPAHATh BBICOKYIO
pPaboTOCIOCOOHOCTh B 3KCTPEMAIBHBIX YCIOBHUSX, COOTIOICHHUIO CITYKEOHOH TUCIUILIIHEI,

- CBOEBPEMEHHOCTHU ¥ ONIEPATUBHOCTH BBIIIOJIHEHHS TOPYYCHHIA;

- Ka4eCTBY BBINIOJIHEHHOW Pa0OTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJIEHHBIMHU
TpeOOBaHUSAMH, ITOJTHOMY H JIOTHYHOMY H3JI0KEHHIO MaTepHaja, IOPHIMYECKH TPaMOTHOMY COCTABJICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- 1podecCHOHATbHON KOMIIETCHTHOCTH (3HAHHIO 3aKOHOAATENBHBIX M WHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTM YETKO OpPraHU30BHIBATH M IUIAHHPOBATH BBHIOJHEHUE IOPYYECHHBIX 33/1aHHM,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, PaCCTaBIIATh IPHOPHUTETHI;

- TBOPYECKOMY IOJIXOAY K PEIICHHIO IIOCTABICHHBIX 3ajJad, AKTUBHOCTH W WHHIMATHUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aJlalITUPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBaHHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MMOCJIECTBUS CBOMX JICHCTBUI, MPUHUMAEMBIX PEILICHUH.

6. OTen kaMepabHBIX NPOBEpoK Ne3.

6.1 Jlo1sxHOCTH — IVIABHBIA roCy1apCTBEHHbIN HAJOTOBbI HHCIIEKTOP.

Hanuuue Briciiero oopa3oBanusl.

KBanudukarnuonnsie TpeOOBaHUSA K CTaXXKy TOCYAapCTBEHHOW T'PAKIAHCKOW CIIYKOBI WU CTaXy
paboThI MO CreNUaIbHOCTH, HAPABICHHUIO MOATOTOBKU HE MPEAbSBISIOTCS.

Hanuume 06a30BbIX 3HaHWil: BKItOYas 3HaHue ocHOB Konctutrymum Poccuiickoir ®enepanmu,
3aKOHOJATENhCTBA O MPOTUBOACHCTBHM KOPPYIIUH, (eaepadbHbIX KOHCTUTYIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yKa3oB IIpesunenta Poccuiickoit deneparuu, nocranosnenuid [IpaBurenscTBa
Poccuiickoit ®enepannu, HWHBIX HOPMATUBHBIX MPABOBBIX AKTOB IMPUMEHUTEIBHO K HCIOJIHEHUIO
JOJHKHOCTHBIX ~ OOS3aHHOCTEH; TMPABOBBIX OCHOB TMPOXOXKACHHS (enepalbHON ToCyJapCTBEHHOM
Ipa)/1aHCKON CITy>KOBbI; MPaBU AEOBOTO 3TUKETA, MOPsiiKa paboThl ¢ 0OpaIIeHUSIMH T'pa)K/1iaH; MpaBuil U
HOPM OXpaHbl TPy/Aa, TEXHUKH OE30MacHOCTU W MPOTHBOIMOKAPHOM 3allUTHI; CIY>KEOHOTO pacmopsaka
Wucnekuuu; mopsiika paboThl co chnykeOHOW HMH@oOpMaluel, mopsiika padoTbl C NEPCOHATBHBIMHU
JaHHBIMU W KOH(UIEHIMAIbHON MHpOpMaIueil; HHCTPYKIIUU MO JEJIONPOU3BOACTBY; BO3MOXHOCTH WU
OCOOEHHOCTH TIPUMEHEHUSI COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHUKAIITMOHHBIX TEXHOJOTUH B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BAaHUE  BO3MOYKHOCTEH  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTh obecredyeHUs WHGOPMAIMOHHON 0€e30MacHOCTH;
JOJKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanui:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

- 3eMenbHbIN KoAeke Poccuiickoit @enepaunu (I'nasa X. «IlnaTta 3a 3emMilt0 U OLIEHKA 3eMITN»);

- Hanorossrit koaexc Poccuiickoit @eaepanun (dacts BTopas: ['maBa 28. « TpaHCIOpPTHBIN HAIOTY;
I'maBa 30. «Hanor Ha umyiectBo opranuzanuii»; ['nasa 31. «3emenbHblil Hanor»; ['naBa 32. «Hanor Ha
UMYIIECTBO (PU3HUECKUX JTUIIY);

- npuka3 Munduna Poccun ot 13 oktsa6ps 2003 r. Ne 911 «O6 yrBepkaeHMH MeToandeckux
YKa3aHUH 10 OyXTrajJTepCKOMY yUETY OCHOBHBIX CPEJICTBY;

npuka3 Munduna Poccun ot 16 nekabps 2010 r. Ne 1741 «OO yTBepKIe€HUU IJlaHA CUETOB
OyXraiTepcKoro y4dera OlOKETHBIX OopraHu3anuii 1 MHCTpYKIIUU 10 €T0 IPUMEHEHHIOY;

npuka3 ®HC Poccuu ot 17 cerrsops 2007 r. Ne MM-3-09/536@ «O0 yTBepKICHHH
dbopM cBefeHHI, TPeTyCMOTPEHHBIX cTaThell 85 Hamorosoro koaekca Poccuiickoit @enepammmy;

npuka3 Munouna Poccuiickoit @enepanuu ot 5 HosiOps 2009 r. Ne 114n «O0 yTBepKIeHUU
[Topsiaka MOCTAaHOBKU HA YYET, CHATHS C YUETa B HAJOTOBBIX OpPraHax POCCHUICKUX OpraHU3alMM M0 MECTy
HaxO0XKJICHUS UX 000COOJICHHBIX TOIpa3ieJICHUH, TPUHAJICKAITUX UM HEJBUKUMOTO UMYIIIECTBA U (MJIH)
TPAHCIIOPTHBIX CPEJICTB, (PM3MUECKUX JIUI - TpaxkaaH Poccuiickoii Deaeparuu, a Tak:ke WHAUBUIYATbHBIX
MpearpuHUMaTeNei, MPUMEHSIOMIUX YIPOUICHHYIO0 CUCTEMY HAJOro00JI0)KEHHS Ha OCHOBE TIaTEHTaY;

npuka3z ®HC Poccun ot 22 ¢espans 2012 r. Ne MMB-7-11/109@ «006



YTBEPXKJICHUH COCTaBa PEKBU3UTOB MH(OPMALMOHHOrO pecypca «CrpaBoyHasi HHPOpMaLUs O CTaBKax U
JBTOTAX M0 UMYILECTBEHHBIM HAJIOTaM;

npukaz ®HC Poccun ot 18 nexabps 2012 r. Noe MMB-7-11/973@ «O06
yTBepKaeHHH (POpMbI B (popMarta MpEeACTABICHUS CBEACHUN O BO3IYLIHBIX Cylax M 00 MX BiIaJeNblax,
MopsiIKa 3aroIHEeHUs: (OPMBI, a TAK)KE O BHECEHUHU M3MEHEHUH B puioxenue § k npukasy @PHC Poccun
ot 17 centsi6ps 2007 r. Ne MM-3-09/536(@»;

npuka3z ®HC Poccun ot 12 Hoa6psa 2014 r. No MMB-7-11/578 «O06
yTIBepXKIeHUH (PopMbI U popMaTa MpecTaBlIEHUs CBEIEHUI 0 MaJIOMEPHBIX CyJlaX U 00 UX BIaJEblax, a
TakKe MOpsJIKa 3aroaHeHus] GopMbl B 0 BHeceHnr n3MmeHenuid B npukaz ®HC Poccun ot 17 ceHTsiOps
2007 r. Ne MM-3-09/536(@y;

npuka3 ®HC Poccun ot 26 Hos16ps 2014 r. Ne MMB-7-11/598@ «O0 yTBepKIeHUH
dopmbl U hopmaTa MpeacTaBICHHUs COOOUICHHS M HATMYUH OOBEKTOB HEJBMXKUMOTO MMYILECTBA M (HIIN)
TPAHCHOPTHBIX CPEICTB, MPU3HABAEMBIX 00BEKTaMH HAJOr000JI0KEHHUS IO COOTBETCTBYIOIIUM HAJIOTaM,
yIJIauuBaeMbIM (PU3MYECKUMH JIMIIAMH, a TAKKe MOpsAAKa 3al0JHEHUs (GOPMBI U MOPAIKA IPECTaBICHUS
COOOLIEHHUS B 3JIEKTPOHHOM (popMe Mo TeIeKOMMYHHUKALIMOHHBIM KaHaIaM CBSI3U»;

npuka3z ®HC Poccun ot 13 utonst 2015 r. Ne MMB-7-11/280@ «O0 yTBepKICHUH
¢dopMBl  yBeOMIJIEHUS O BbIOpaHHBIX OOBEKTaX HaJOroOOJOXKEHHS, B OTHOLIEHHMH KOTOPBIX
MPEIOCTABIISICTCS HATOTOBAS JILIOTA [0 HAJIOTY Ha UMYIIECTBO (DU3MUYECKUX JIUIDY;

npuka3 ®HC Poccun ot 7 centsiops 2016 r. Ne MMB-7-11/477@, «O6
YTBEPKACHUH (POPMBI HATOTOBOTO YBEIOMIICHUS ),
npuka3 @HC Poccun ot 5 nexabps 2016 r. No MMB-7-21/668@, «O06

yTBepKaeHHH (popMbI U (hopmaTa MPEACTaBICHHUS HAJIOTOBOW JEKJIapaliy M0 TPAHCIOPTHOMY HAJIOTy B
3JIGKTPOHHOM BU/JIE U MOPAJIKA €€ 3all0JTHEHUS;

3.11. mpuxa3z ®HC Poccum ot 31 mapra 2017 r. Ne MMB-7-21/271@ «O6
yTBepKaeHHH (opM U (HOpMaTOB TPEACTABICHUS HAJIOrOBOW JEKIApali MO HAJOTy Ha HMMYIIECTBO
OpraHu3alMil ¥ HAJIOrOBOI'O pacyera M0 aBaHCOBOMY ILIATEXKY 110 HAJIOTY Ha MMYILECTBO OpraHu3alui B
ANEKTPOHHON (hOpMe U MOPSAKOB UX 3aMOJIHEHUS;

npuka3z ®HC Poccun ot 10 anpens 2017 r. Ne MMB-7-21/302@ «O06 yTBepKIeHUH
¢dbopMbl, popMaTa MpenCcTaBICHUs] CBEJCHUI O HEABM)KMMOM HMYILECTBE, 3apEerMCTPUPOBAHHBIX MpaBax
Ha HEJBMWKMMOE HMMYILIECTBO M CIEIKaX C HUM M O BJIQJENIbLIaX HEABM)KMMOI'O MMYILECTBA, a TAKXKE
MopsAKa 3amojHeHUs (OpMbl U TNPU3HAHWU YTPATUBLIMMHU CHIIY OTAEIBHBIX TIOJIOKEHHHM NpHKas3a
®enepanbHOil HanoroBoi ciyx0s! oT 13 stHBaps 2011 r. Ne MMB-7-11/11@p;

npuka3z @PHC Poccun ot 10 mast 2017 r. Ne MMB-7-21/347@ «O06 yTBepKJIeHUU
¢dopmbl U (popMaTa MpeNCTaBICHHUS HAIOTOBOW JAEKJIapalud M0 3eMEIbHOMY HaJoTy B 3JIEKTPOHHOM
dopMe UM TOpsKa €e 3aloJIHEeHUs, a TaKKe MPU3HAHWM YTPATUBLIMM CHUJIy TpHka3za PenepaabHOH
HaJIOroBOM city>k0bl OT 28 okT0ps 2011 r. Ne MMB-7-11/696@»;

npuka3z ®HC Poccun ot 15 Hos16ps 2017 r. Ne MMB-7-21/930@ «O06 yTBepKJIeHUH
Pexomenayemoro opmara mpeacTaBieHus] yBEAOMIICHUSI O BHIOPAHHBIX 00BEKTaX HaJIOTOOOJOKEHHS, B
OTHOIIEHUU KOTOPBIX MPEAOCTABISAETCS HAJIOTOBas JIbIOTa MO HAJOTY HA UMYIIECTBO (PU3MUYECKUX JIHIL, B
ANEKTpOHHOMU (hopMe U o npuzHaHuu yrpatusiinM cuiry npukaza @HC Poccun ot 10 centadpst 2015 r. Ne
MMB-7-6/388@;

npuka3z @PHC Poccun ot 27 Hoa6pst 2017 r. Ne MMB-7-1/984(@ «O06 yTBepXKIeHUU
¢dopm cratucTuyeckoil HaysoroBod otuyetHocTH DenepanabHOM HayoroBoi ciyx6sr Ha 2018 ron,
dbopMupyeMoil B pazpe3e MyHULIUIIATIbHBIX 00pa3oBaHuil cyobekToB Poccuiickoit denepannny;

npukaz3 ®HC Poccun ot 14 Hos6psa 2017 r. Ne MMB-7-21/897@ «O06
YTBEP)KICHUU (OPMBI 3asiBIICHUS O IMPEIOCTABICHUU HAJIOrOBOM JIBIOTHI MO TPAHCIOPTHOMY HAJIOTY,
3eMEJIbHOMY HAaJIOTy, HaJloTy Ha HMYILIECTBO (PU3MYECKUX JIMI, MOpSAJIKAa €€ 3alojiHeHus u Qopmara
NIPEJICTAaBICHUS 3asBICHUS O MPEIOCTABICHUHU HAJOTOBOM JIbIOTHI B 3JIEKTPOHHON (hopme».

B 10/KHOCTHO# periaMeHT TOCyIapCTBEHHOTO TPaKIaHCKOTO CITYKAIIET0 MOTYT ObITh BKIIFOUCHBI
WHBIE TPABOBBIC AKTbHI, 3HAHUE KOTOPBIX HEOOXOAMMO JUISI HAIJIEKAIIETO0 HCHOJIHEHUS TPakKIaHCKUM
CITy’KalllUM JIOJKHOCTHBIX 00s3aHHOCTEH.

I';maBHBIN rOCYIapCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP JOJIKEH 3HATh MHBIE HOPMATHUBHBIC IIPABOBBIC
aKThl M CIYyXeOHbIE JIOKYMEHTBI, PEryJUpYyIOIIME BOINPOCHL, CBSI3aHHBIE C OONACTBIO M BHJIOM €ro
npodeccnoHaNbHOM CITyKeOHOU AeSITENEHOCTH.



Huvie npogheccuonanvrvle 3HaHus:

- MpaKkTHKa NPUMEHEHUs 3aKoHozarenbcTBa Poccuiickoit ®denepannu o Hajgorax u cOopax B
CIIy>KeOHOI 1eATeNbHOCTH;

- TOpSAJOK HCYMCIEHUS YIUIAaThl TPAHCIIOPTHOTO Hajora, 3€MEJIbHOr0 Hajora, Hajora Ha
UMYIIECTBO (PU3HUECKUX JIULI.

Hanuuue ¢pynxyuonanohvix 3nanuil.

Hannune mnpodeccuoHanbHBIX 3HAHWM, BKIIOYas 3HAHUS 3aKOHOJATENbCTBA Poccuiickoit
®enepanny, HOPMaTUBHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuu, Ipyrux HOPMAaTUBHBIX MPABOBBIX
aKToOB, Npuka3oB (pacnopsbkenuid) u nucem @HC Poccuu n YnpapieHus 1Mo HanpaBlICHUIO AESTEIbHOCTH
Otnena U 0 MPOXOXKICHUM TPAXJAHCKON CIY>KOBI, a Tak)K€ OCHOB YIPAaBIICHUS, OPraHU3alUU TpyJa U
JeTOTIPOU3BOACTBA, (OPM M METOJIOB pabOTHI CO CPEACTBAMU MAacCOBOM HH(opMaiuu, oOpameHus MU
rpaxaaH, MpaBUJ JI€JIOBOrO JITHKETAa, OXpaHbl TPyJa, TEXHUKU OE30MAaCHOCTH W MPOTHUBOINOKAPHOM
3aIUTBI, TOPsIKa PabOTHI CO cyKeOHOU MH(pOpMaInel, CITy)keOHbIMHA TOKYMEHTaMHU U 3HAHUW 0a30BOTO
U CHEMAIBLHOrO YpOBHS B 007acTU MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (ammapaTHOro U
MPOrpaMMHOTO  OOecCreueHus, BO3MOXKHOCTEM U  OCOOCHHOCTEH TMPHUMEHEHHUS, COBPEMEHHBIX
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHH B TOCYJapCTBEHHBIX  OpraHax, BKJIIOYas
HCIOJIb30BaHNE BO3MOXKHOCTEH MEXKBEIOMCTBEHHOTO JOKYMEHTOOOOpOTa, OOIIMX BOMPOCOB B OOJIACTH
obecriedeHrss HMHPOPMALMOHHOW  OE30MACHOCTH, CHUCTEM B3aWMOJEHCTBHS C TpakIaHAMH U
OpraHM3alysIMH, YYETHBIX CHCTEM, OOeCleYMBAIOUINX MOAIACPKKY BBIIOTHEHUS (enepanbHbIMU
OpraHamMH TOCYJZAapCTBEHHOM BIIACTH OCHOBHBIX 337a4 W (DYHKIHHA, CHCTEM MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS, CHCTEM  YIpPaBICHUS TOCYAApCTBEHHBIMH  HH(POPMAIIMOHHBIMH  pecypcamu,
MH()OPMANMOHHO-aHATUTHICCKIUX CHCTEM, OOeCIeunBaImuX cOop, 00pabOTKy, XpaHCHHE W aHaIH3
JAHHBIX, CHCTEM YIPAaBICHUS SJICKTPOHHBIMU apXHWBaMH, cHCTeM HH(OPMAIMOHHOW 0e30MacHOCTH,
CHCTEM VIpaBJICHUS OKCIUTyaTalMel), CiIy)xeOHoro pacropsaka VHCIEKIMM W HMHCTPYKIHH T10
JIeJIONPOU3BO/CTBY Y IPaBIEHUS, HACTOSIIETO JOJKHOCTHOTO perjlaMeHTa.

Hanuuue 6a306vix ymeHuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHE MJIaHUPOBATh, PAllMOHAIFHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh Pe3yJIbTaTa;

- KOMMYHHUKATUBHBIC YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSAMHU.

Hanuuue npogeccuonanvuvix ymenuii:

HEOOXOIMMBIX JUIsI BHITIOJHEHUS pabOThI B chepe, COOTBETCTBYIOIIEH HANPaBICHHUIO 1€ATEIbHOCTH
Ortnena,

-BEJICHUE JIEJIOBBIX IIEPErOBOPOB,

- COCTaBJIEHHUE JIEJIOBOTO MTUCHMA,

- B3aUMO/JICHCTBUS C OpraHaMu rOCYJapCTBEHHOM BJIaCTH, OOIIECTBEHHBIMU OpraHU3alUs MU,

-IIPOBENICHUS SKCIIEPTU3HI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB, BBIMOJIHEHMSI IOCTABIECHHBIX
3aja4, 3QPEKTUBHOTO IJIAaHUPOBAaHUS pabOThl, cOOpa M CUCTEMATHU3allMM aKTyaJbHOM MH(pOpManuu B
YCTaHOBJICHHOH chepe nesTenbHOCTH,

-IOATOTOBKE CIIY’KEOHBIX JOKYMEHTOB, a TaK)K€ HAaBBIKOB 0a30BOr0 M CHENHMAIBLHOTO YPOBHS B
obnacty  MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX  TEXHOJNOTUH  (paboThl ¢  BHYTPEHHUMH U
nepu@epuiHbIMH YCTPOMCTBAMU KOMIIbIOTEPA, PadOTHl C HMH(OPMALMOHHO-TEIEKOMMYHUKALMOHHBIMU
CeTsMHU, B TOM 4ucie ceTbio MHTepHeT, paboThl B ONEpallMOHHON CHCTEME, YIpaBIEHHs 3JIEKTPOHHOU
MOYTOM, paboThl B TEKCTOBOM peIakTope, paboThl C AJIEKTPOHHBIMU TaOIMIIAMH, TOATOTOBKH
Mpe3eHTali, UCTIOJIb30BaHNE IpaPUuecKuX OOBEKTOB B 3JEKTPOHHBIX JTIOKYMEHTax, paboThl ¢ 0azamu
TAHHBIX,

- paboTHI C cUCTeMaMH B3aUMOJAEMCTBUS C Tpa)kIaHaMU U OpTaHU3alUsSIMU, PadOTHI C CUCTEMaMH
ME)XBEJJOMCTBEHHOTO  B3aUMOJICHCTBUSA; pabOThl C CHUCTEMaMH YIPaBJIEHUS TOCYAapCTBEHHBIMU
nH(OPMALIMOHHBIMU ~ pecypcaMu;  paboTel ¢  UHGOPMAIMOHHO-aHAIUTUYECKUMH  CHCTEMaMH,
obecrieunBaOIUMH cO0p, 00pabOTKy, XpaHEHHE U aHAJIU3 JAaHHBIX, PabOThl C CUCTEMaMH YIpaBJICHUS
AJICKTPOHHBIMH apXHWBaMH; PabOTHI ¢ cUCTeMaMH WH()OpPMaAIMOHHOW 6€30macHOCTH; PAabOThI C CHCTEMaMHU
YIpaBIEHUS SKCIUTyaTalluen).

Hanuuue ¢pynxyuonanohvix ymenuii:

- IOArOTOBKA METOAUYECKUX PEKOMEHAALNH, Pa3bsCHEHUN,



- IOATOTOBKA aHAJIUTHYECKUX, UH(POPMAIIMOHHBIX MaTEpPHAJIOB,

- pabota ¢ nH(pOPMAIIMOHHBIMHU CUCTEMaMH 1 0a3aMH JaHHBIX,

- IPOBEJICHHUE TJIAHOBBIX M BHEIJIAHOBBIX KaMepabHBIX MPOBEPOK,

- IOHATHUE U IPUHIIUIIBI CTPYKTYPHI OPTaHU3AIIHH;

- HOPMBI 3TUKH U JICJIOBOTO OOIICHUS.

B yenax peanusayuu 3aoau u @ynxyuii, eosnodcennvix Ha Omoen, 21asHbll 20CY0apCmeEeHHbll
HA0208blll UHCHEKMOp 005A3aH.

- Ucnonb3oBath NaHHble MHGOPMALMOHHBIX PECYpCOB MECTHOIO, PETHOHAIBHOTO U
¢benepanbHOrO ypoBHEW, WH(GOpPMAIMIO, TOCTYMAIONIIYI0 OT BHEIIHUX HCTOYHUKOB; HH(OPMALHIO,
pa3MelleHHylo B ceTu MHTepHeT, u T.1.

- [TonroroBka OTBETOB Ha MUCHMEHHBIE 3AIPOCHI U IPOYKE OOpAIIECHHUS HAJIOTOILIATEIbIHKOB.

- OOMeH [aHHBIMM C BHEUIHUMH HCTOYHHUKAMH, [OCTYHNAIOUIMX W3 LEHTPAJbHOU H
TEPPUTOPUATBHON M30MpaTENbHBIX KOMHCCHH, MPOBEpKa IPEICTaBICHHBIX CBEJCHUN KaHIHIATOB B
CyIbH, TPOBEpPKA CBEACHHI, MPEACTaBICHHBIX (eAepalbHBIMU, PErHOHATbHBIMU, MECTHBIMU OpraHaAMH
BJIACTH U JIp. CTPYKTypaMHu.

- OGecniedenre u o AroToBKa nHpopMaiuu o 3ananusm Ynupasienus PHC Poccun MockoBckoit
o0nacTu.

-[IpyHMMaTh yyacTHe B paCCMOTPEHHH JKAI00 MO HAJIOraM KYpUPYEMBIX OTIEIIOM, TOTOBUTH
OTBETHI Ha 3aMpPOChl HAJIOTOIUIATENbIIUKOB (DU3NYECKUX JIMIl M MPABOOXPAHUTEILHBIX OPraHOB B YacTU
0053aHHOCTEH, BO3JOKEHHBIX JAHHBIM PETJIAMEHTOM U 3aKPEIUICHHBIM MPHKAa30M TI0  OTHEIy
MYHHIIMITATEHBIM 00pa30BaHUsIM

- YyacTre B IpOBEICHUH COBEIAHUIT-CEMIHAPOB MO BOIPOCAM JICATEIILHOCTH OTAETIA;

- Col6umroieHre mpaBuIl BEACHHUS ISTIOMPOU3BOJICTBA, B TOM UUCIIE U B DJIIEKTPOHHOM BHUJIE;

- CobmoaaTh TEXHUKY O€30MacCHOCTH U OXPaHy TPYAa, TOJDKHOCTHON PErjiaMeHT, MOPsI0K paboThl
Cco cIry>keOHO# nH(popMarmen

- [lognepxuBaTh ypoBeHb KBaTU(UKAIIMU, JOCTATOYHBIN JIJIS1 BBIMOJHEHHS] CBOUX JOJIKHOCTHBIX
00s3aHHOCTEMN;

- UcnonuaTh pa3oBbie MOpy4YeHHUS HauaIbHHUKA OTIeNa;

- Bectn B ycTaHOBIIEHHOM TMOPSIKE JEIOMPOU3BOJICTBO, XPAHEHUE U CIady B apXWB JOKYMEHTOB
oT/eNa;

- Bianers HaBbIKaMu Mojb30BaTelNs nporpammHoro komiuiekca «Cucrembsl D0/», «AUC-nanor
3» MeCTHOro ypoBHS B 0O0bEeME€ PYKOBOJACTBA IOJb30BATEIsl B COOTBETCTBHM C BBINOJHIEMBIMU
byHKIHMSIMY;

Kpome moeo, 2nasnwiii 20cyoapcmeentblil HAN0208blU UHCHEKMOP 00SA3aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO Y10CTOBEPEHUS;

- co0moaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMI0aTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKACHHOW HHCTPYKIIMHU TI0 AETIONPON3BOACTBY B MHCTIeKny;

- coOmoAaTh KOJEKC ATUKM M CIyXeOHOro TIOBEACHUS TOCYJapCTBEHHBIX  TPaKIAHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYAAPCTBEHHYIO, HAJIOTOBYI0O M HMHYIO OXPAaHSIEMYIO 3aKOHOM TaiiHy, a TakKe He
pasriamarh CTaBIINE €My M3BECTHBIMH B CBSI3M C MCITOJTHEHHEM JIOJHDKHOCTHBIX OOSI3aHHOCTEH CBEICHHS,
3aTparuBaroINe YaCTHYIO )KU3Hb, YECTh M JOCTOMHCTBO IPaXKIaH;

- €OoO0mIaTh TPEACTABUTENI0 HAHUMATENS O JIMYHOM 3aMHTEPECOBAHHOCTH TPH HWCIOJTHEHUH
TOJDKHOCTHBIX OOSI3aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(IUKTY UHTEPECOB, IPHHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM IOPSIKE TPEIyCMOTPEHHbBIE (PeiepabHBIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEJICHUS O pacxonax o cede
M WIeHaX CBOEH CEeMbH, a TaKKe CBEICHHS O pa3MeleHuH WHPOpManuu B HWHPOPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHOU ceTH "MHTepHeT",

- coOmomath TpeboBaHUS 3aKoHOAaTeNbcTBa Poccuiickoit denmeparmu, HOPMATUBHO TPABOBBIX
akToB Poccuiickoii ®denepanuu, IpyrMX HOPMAaTHBHO IPAaBOBBIX aKTOB, IIPUKA30B (pacHoOpsDKEHUM) U
muceMm ®OHC Poccuun, VYnpasnenus u HWHcnekuuu 1O HampaBieHUI0 AesTenbHocTH OTaena u o
MIPOXOKICHUH TPAXKITAHCKON CITYkKOBI;



- coOJTr0/1aTh OTPaHUYCHHMS, BBITIOJHSITH 00s13aTEIhCTBA  TPEOOBAHMSI K CIIYKEOHOMY ITOBEJICHHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBJICHHBIEC NEHCTBYIOIIKUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- UCHOJHSATh WHbIE MOPYYEHHs] U OCYILECTBIIATh MHbIE (DYHKIMM MO MOPYYEHUIO HayaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCHTbH MpPEUIOKEHUS TI0 COBEPIICHCTBOBAHUIO PaboThl OTAena M MO B3aUMOICHCTBUIO C
IpyruMu nozpasaenenusamu Mucnexnuuy;

- JIOKJIaJpIBaTh PYKOBOACTBY Otnena 000 BceX BBIABICHHBIX HEJOCTAaTKax B IpeesaXx CBOEH
KOMIIETCHIINH;

- npexacraBiaaTh Otaen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJIEHHUIO, B OpraHax
roCyapCTBEHHOM BJIACTH;

- 3HAKOMUTBCS ¢ JOKYMEHTaMH, HEOOXOJMMBIMHU JUTS BHITIOJTHEHHUSI BO3JIOKEHHBIX Ha OTAen 3a/1a4,
C JOKYMEHTaMH, ONpEACSAIOIIMMU €ro ImpaBa M OOA3aHHOCTH II0 3aMEIaeMOM JIOJDKHOCTU
rOCYJapCTBEHHOM TPayKIaHCKOM CITy>KOBbI, HA OpraHU3aIlMOHHO-TEXHUYECKUE YCIOBHUs, HEOOXOAUMBIE IS
HCIOJHEHUS UM JJOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3arpalyBaTh U NOJIy4YaTh B YCTAHOBJIEHHOM IOPSAKE HEOOXOIUMbIE MaTepUabl 110 BOIIPOCcaM,
OTHOCSIIMMCA K KomrnereHuu OTnena.

B yensax ucnonanenus 031024CEHHbIX O0NNICHOCMHBIX 0053aHHOCMEN 20CYO0APCMBEHHbLI HATI0208bll
UHCNEKmMOop umeem npaeo.

- 3HAKOMHUTBCS C OT3bIBAMH O HPOPECCUOHATBHON CIyKeOHOW JEesATeIbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIUYHOE JIENI0, C MaTepHalaMH JIMYHOTO JeJia, a TAaKXKe Ha MPHOOIIeHNE K
JMYHOMY JIeJ1y MUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTE€pHUasOB;

- Ha 3alIUTYy CBOUX IEPCOHAJIbHBIX JaHHBIX;

- Ha Npo(eCCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoit
®denepauuu;

- 3HAaKOMHTBCSI CO CBEJCHHUSIMH, COCTABJISIIOIIMMU TOCYJAPCTBEHHYIO TailHy, NpU HAIUYUHU
0(hopMIIEHHOTr0 JI0TTyCKa K roCy1apCTBEHHOM TalHe;

- Ha IEHCOHHOE 00€CTIeYeHHE C yUEeTOM CTaXka roCy1apCTBEHHON CITYkOBbI;

- Ha oObeAMHEHHE B MpoecCHOHAbHBIE COI03bl (AacCOIMAlMK) A 3alUThl CBOUX IpaB,
COLIMAJIBHO - 2KOHOMUYECKHUX U NPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH NHBIE IOJIHOMOYMS, BXOAAIINE B KomneTeHuuo Otaena.

I'maBHBIA TOCYJApCTBEHHBIM HAJOTOBBIM MHCIEKTOP OCYLIECTBISET WHBIE IIpaBa U HCIOJIHSET
uHbIe 0053aHHOCTH, NMPEIyCMOTPEHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit ®enepannu, Ilonoxenuem o
denepanbHON HAJIOTOBOM Cly)k0e, YTBEp)KICHHBIM TMocTaHoBIeHUEM [IpaButenscTBa Poccuiickoii
@eneparu ot 30 centsops 2004 Ne 506 "OO6 yrBepxaenuu Ilonoxenus o dexepanbHON HaIOroBOMH
ciyx06e", [Tonoxennem 06 Mucnekuu, moioxenuem o6 Otaene, npukazamu (pacnopsixerusmu) OHC
Poccun, Y®HC Poccun no MockoBckoir ob6nactu ¥ MHcnekuuu, NOpy4YeHUsIMH PYKOBOJCTBA
HWucnexuuu.

I';maBHBIA TOCYapCTBEHHBIM HAJIOTOBBIM HHCIIEKTOpP 3a HEHCIIONHEHHE WM HEHaJUIeKallnee
WCTIOJIHEHHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

dppexmusnocms U pe3yIbMAMUEHOCMb  NPOPECCUOHATILHOU  CLYHCEOHOU  OesmenbHOCMU
2NIABHO20 20CYOAPCMBEHHO20 HAI0208020 UHCHEKMOPA OYEHUBAEMCSL NO Ce0YVIOWUM NOKA3AMENAM

- BBINOJIHAEMOMY 00BeMY PabOThl U MHTEHCHBHOCTU TPYJa, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboToCOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSX, COOIOACHUIO CITYKE€OHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH 1 ONEPAaTUBHOCTH BHITIOJHEHUS TOPYUECHHUI;

- Ka4eCTBY BBIMIOJHEHHOW pa0OThI (MTOATOTOBKE JTOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJIEHHBIMHU
TpeOOBaHUSAMU, TOJIHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuasa, IOpUINYECKHd IPaMOTHOMY COCTaBJICHHIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- npodeccHOHATbHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX M HMHBIX HOPMAaTUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCHOHATBLHOTO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CHOCOOHOCTM YETKO OpPraHW30BbIBATh U IUIAHMPOBATH BBINOJHEHHE IOPYYEHHBIX 3aJaHUH,
YMEHUIO PallMOHATBHO HCIIONB30BaTh pabouee BpeMs, PaCCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY IIOAXONY K PEIICHUIO IIOCTaBJICHHBIX 3a7a4, aKTMBHOCTH W WHHIAATUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO



aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;
- OCO3HaHUIO OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOMX JACHUCTBHUM, IPUHUMAEMBIX PELIEHUMN.

6. OTaesq kamMepaJbHbIX NPOBepPoOK Ne3.

6.2 J10JI5KHOCTh — CTAPIIMI rOCy1apCTBeHHbIN HAJIOTOBBIN HHCIIEKTOP.

Hanuuue Briciiero oopasoBanusi.

KBamudukamnonnsie TpeOOBaHUS K CTaXKy TOCYJAPCTBEHHON T'Pa)XXIaHCKOW CITY>KOBI MM CTaxy
paboThI MO CrenraIbHOCTH, HAPABICHUIO MTOATOTOBKH HE MPEABABIISIOTCA.

Hannuue 6a30BbIX 3HaHWIA: BKiIrOYas 3HaHue ocHOB Koncrutynmu Poccuiickoit Denepammm,
3aKOHOAATENbCTBA O MPOTUBOACHCTBUU KOPPYINUUHU, (eaepaabHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yKazoB IIpesunentra Poccuiickoit @enepanuu, nmocranosineHuit [IpaBurenscTBa
Poccuiickoit @enepanny, MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB NPUMEHHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHHS (elepalibHOM  TOoCyqapCTBEHHOM
IPaXIaHCKON CITY)KOBI; TIPaBHII IEIOBOTO ITHKETA, MOPSAAKA PadOTHI ¢ 0OpaIIEHUSIMH TPaKIAAH; PABUI U
HOPM OXpaHbl TPy/Aa, TEXHUKH O€30MacHOCTU M MPOTHBOIOKAPHON 3allUTHI; CIY>KEOHOr0 pacmopsiaka
WHucnekuuu; mopsiika paboThl co ciaykeOHOW HH(OpMalnuen, nopsjka padoThl C NEPCOHATBHBIMU
JaHHBIMU W KOH(UIEHIMAIbHON MHpOpMaIueil; HHCTPYKIIUU MO JIEJIONPOU3BOJCTBY; BO3MOXHOCTU U
0COOEHHOCTH TPHUMEHEHHS COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BAaHUE  BO3MOXKHOCTEH  MEKBEIOMCTBEHHOIO
JOKYMEHTOO00OpOTa; OOIMX BOMPOCOB B oOjacTu obOecreueHus: WHOOPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOT'O perjiaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akononarensctBa Poccuiickoit @eneparuu:

- 3emenbHbIN KoAeKke Poccutickoit @enepanmu (I'maBa X. «IlnaTta 3a 3eMIIt0 ¥ OLICHKA 3€MJITN»);

- Hanorosslii koniekc Poccutickoit @enepanuu (yactb Bropasi: ['naBa 28. « TpaHCTIOpPTHBIN HaJIOT»;
I'maBa 30. «Hanor Ha umyiectBo opranuzanuii»; ['nasa 31. «3emenbHblil Hanor»; ['naBa 32. «Hanor Ha
HUMYILECTBO (PU3NUECKUX JIUID»);

- npuka3 Munduna Poccun ot 13 okTsa6ps 2003 r. Ne 911 «O6 yrBepkaeHMH MeToandeckux
YKa3aHUU 110 OyXTrajJTepCKOMY YUETY OCHOBHBIX CPEJICTBY;

npuka3 Munpuna Poccun ot 16 nekabps 2010 r. Ne 1741 «OO0 yTBep)KIeHMM IJlaHa CUYETOB
OyXrajaTrepckoro y4yera Or0JKETHBIX opraHu3anuii 1 MHCTpyKIIMU 1O €ro IPUMEHEHUIO;

npuka3z ®HC Poccuu ot 17 centadps 2007 r. Ne MM-3-09/536@ «O06 yTBepxkJIeHHH
dbopM cBefeHM, TpeTyCMOTPEeHHBIX cTaTheil 85 Hamorosoro koaekca Poccuiickoit @enepanmmy;

npuka3 Munouna Poccuiickoit @enepanuu ot 5 HosiOps 2009 r. Ne 114n «O0 yTBepKIeHUU
Ilopsinka MOCTAaHOBKM Ha y4ET, CHATHS C yueTa B HAJIOTOBBIX OpraHax pPOCCUMCKHX OPTaHMU3alMil 10 MECTY
HaxO0JICHUS UX 000COOJICHHBIX TOIpa3IeTICHUH, TPUHAJICKAITUX UM HEJBUKUMOTO UMYIIIECTBA U (MJIH)
TPAHCHOPTHBIX CPECTB, (PU3NUECKUX JIUI] - IpaxaH Poccuiickoit deneparun, a Takke HHIUBUAYATbHBIX
MpearpuHUMaTeNel, MPUMEHSIOIINX YIPOLUICHHYIO0 CUCTEMY HAIOroo0J0KeHHs Ha OCHOBE TIaTeHTay;

npuka3z ®HC Poccun ot 22 ¢espana 2012 r. Ne MMB-7-11/109@ «06
YTBEPKACHUH COCTaBa PEKBU3UTOB MHPOPMAIIMOHHOTO pecypca «CrpaBouHas HHPOpMAIHUI O CTaBKax U
JBroTax Mo UMYIIECTBEHHBIM HAJIOTaM»;

npukaz3 ®HC Poccun or 18 nekabps 2012 r. Ne MMB-7-11/973@ «O6
yTBEpKACHUH (OpPMBI U (opMaTa MPECTABICHUS CBEIEHUN O BO3AYIIHBIX CyJaX U 00 MX BIIAJENblIaXx,
nopsiika 3aroIHeHus: (OpMBI, a TAK)KE 0O BHECEHUM M3MEHEeHUH B mpuioxenue § k npukasy @®HC Poccun
ot 17 centsi6ps 2007 r. Ne MM-3-09/536@»;

npuka3z ®HC Poccun ot 12 Hosa6psa 2014 r. No MMB-7-11/578 «006
yTBEPKACHUH POpPMBI U (popmara MpeacTaBIeHUs CBEACHUH 0 MaJIOMEPHBIX CyAax U 00 WX Biajaeiblax, a
TaKXe Mopsaka 3anojHeHus GopMel U 0 BHeceHHH u3MeHenuit B npuka3 ®HC Poccun ot 17 ceHts0ps
2007 r. Ne MM-3-09/536@»;

npuka3z ®HC Poccun ot 26 Hos16ps 2014 r. Ne MMB-7-11/598@ «O06 yTBepKIECHUH
dbopmbl 1 popMaTa IPEACTABICHHUS COOOIICHNUSI U HATMYUA OOBEKTOB HEJBIXKMMOTO UMYIIECTBA M (MJIH)
TPAHCHOPTHBIX CPEICTB, MPU3HABAEMBIX 00BbEKTaMHU HAJOT000JI0KEHUS MO COOTBETCTBYIOIIUM HAJIOTaM,



yILIa4MBaeMbIM (PU3MUYECKIMH JIUIIAMH, a TAK)KE MOPsIKA 3a0THEHUsST (OPMBI M TTOPSIKA MTPEICTABICHUS
COOOIIIEHUS B DIIEKTPOHHON (popME MO TEIIEKOMMYHHUKAITMOHHBIM KaHAJIaM CBSI3H;

npuka3z ®HC Poccun ot 13 utons 2015 r. Ne MMB-7-11/280@ «O0 yTBEpKICHUH
(GOopMBI  yBEIOMJICHHS O BBIOPAaHHBIX OOBEKTAaX HAJOTOOOJIOKEHUS, B OTHOIICHWU KOTOPBIX
MIPEIOCTABIISICTCS. HAJIOTOBAs JIbTOTA [0 HAJIOTY Ha UMYIIECTBO (PH3UUCCKUX JIHID;

npukaz ®HC Poccuun ot 7 centsops 2016 r. Ne MMB-7-11/477@ «O0
YTBEPKACHUH (POPMBI HAIOTOBOTO YBEIOMIICHUS
npuka3z ®HC Poccuu ot 5 aexabps 2016 r. No MMB-7-21/668@ «O06

yTBep>KaeHHH (PopMbI U (hopmaTa MpeACTaBICHHUS HAJIOTOBOM IEKIapalyuy MO TPAHCIIOPTHOMY HAJIOTY B
3JIEKTPOHHOM BUJIE U MOPAJIKA €€ 3all0JTHEHU;

3.11. mpuxa3z ®HC Poccun ot 31 mapra 2017 r. Ne MMB-7-21/271@ «006
yIBepKIeHUH (GopM U (opMaTOB MpeACTaBIECHUS HAJIOrOBOM JEKJIapalyy IO HAJOr'y Ha HMMYILIECTBO
OpraHM3aliil U HAJIOTOBOI'O pacueTa 10 aBaHCOBOMY IUIATEXY IO HAJIOTy Ha UMYILIECTBO OpraHU3aluil B
JIEKTPOHHOMN (hOpME U MOPSIIKOB MX 3aIIOJTHEHUS;

npuka3z @PHC Poccun ot 10 ampens 2017 r. Ne MMB-7-21/302@ «O0 yTBepKIIeHUU
¢dbopmbl, (hopmaTa MpeACTaBICHUSI CBEACHUN O HEIBIKUMOM HMYIIECTBE, 3aPETUCTPUPOBAHHBIX MpaBax
Ha HEIBWXMMOE UMYIIECTBO M CHEIKaX ¢ HUM U O BJaJeNblax HEIBM)KUMOTO MMYILECTBA, a TaKKe
NOpsAJKa 3amojHeHUs (OpMbl M MPU3HAHWU YTPATUBLIMMHU CHIIY OTAEIBHBIX IOJIOKEHUHM HpHKas3a
®enepanbHOi HanoroBoi cityx0sl oT 13 suBapst 2011 r. Ne MMB-7-11/11@p;

npuka3 ®HC Poccun ot 10 mast 2017 r. Ne MMB-7-21/347@ «O0 yTBepKICHUH
¢dopmbl U (hopMaTa IpeICTaBICHHSI HAJIOTOBOW JAEKJIapaluyd 0 3€MEIbHOMY HaJory B 3JIEKTPOHHOM
dopMe M TOpsiIKAa €€ 3aloJIHEHHs, a TaKKe MPHU3HAHWU YTPATHBIIUM CHIy mnpuka3za DenepaibHOI
HAJIOTOBOH CITyObI OT 28 okTs10pst 2011 1. Ne MMB-7-11/696@»;

npuka3z ®HC Poccun ot 15 Hos16ps 2017 r. Ne MMB-7-21/930@ «O06 yTBepKIeHUN
Pexomenayemoro (opmaTa mpencTaBieHHs] YBEIOMIICHUS O BBIOPAHHBIX 00BEKTaX HAIOTOOOJIOKEHUS, B
OTHOILIEHUU KOTOPBIX IPEAOCTABISAETCS HAJIOrOBas JIbIOTa IO HAJOT'y HAa UMYILIECTBO (PU3MUYECKUX JIMIL, B
ANEKTpOHHOMU (hopMe U 0 npu3HaHuu yrpatusiinM cuiry npukaza @HC Poccun ot 10 centadpst 2015 r. Ne
MMB-7-6/388@»;

npuka3z @PHC Poccun ot 27 Hoa0pst 2017 r. Ne MMB-7-1/984(@ «O0 yTBepKIeHUU
¢dopMm cratucTuyeckoil HaysoroBoi otuyetHocTH PenepanbHOM HaloroBoit ciyx6sl Ha 2018 ron,
(dbopMupyeMoil B pazpe3e MyHUIIUINIATIbHBIX 00pa3oBaHuii cyobekToB Poccuiickoit denepannny;

npuka3z @HC Poccun ot 14 nosiOpst 2017 r. Ne MMB-7-21/897@ «O06
YTBEPKACHUM (POpPMBI 3asBICHUS O MPEIOCTABICHUM HAJIOrOBOM JIIOTHI MO TPAHCIOPTHOMY HAJOTY,
3eMeNIbHOMY HAaJIOT'y, HaJOr'y Ha HMMYILIECTBO (PU3UYECKUX JMII, MOpsJKa ee 3alojJHeHHs U ¢opmara
NPEJCTAaBICHUS 3aBICHHS O MPEIOCTABICHNN HAJIOTOBOM JIbIOTHI B 3JIEKTPOHHOM (hopme».

B 10/mKHOCTHOM perjaMeHT TOCYyIapCTBEHHOTO TPaXkIaHCKOTO CITYKAIIero MOTYT ObITh BKJIFOUECHBI
UHBIE TPABOBBIC AKTbHI, 3HAHUE KOTOPBIX HEOOXOAMMO JUISl HAIJIEKAIIETr0 HCIHOJIHEHUS TPakKIaHCKUM
CITy>KalllUM JIOJDKHOCTHBIX 00513aHHOCTEH.

I'maBHBIN rOCyapCTBEHHBII HAJIOTOBBII MHCIEKTOP JOJDKEH 3HATh MHBIE HOPMATHBHBIE ITPABOBbBIE
aKThl U CIYXeOHbIE JTOKYMEHTBI, PEryJIHpYyIOIIME BOIPOCHI, CBS3aHHBbIE C OO0JIACTBIO U BHUIOM €rO
npoeCCHOHATILHOMN CITYKEOHOM eI TeTbHOCTH.

Hnvie npogpeccuonanvrvie 3nanusi:

- MpaKkTHKa NPUMEHEHUs 3aKoHojarenbcTBa Poccuiickoit ®denepanuu o Hajorax u cOopax B
CITY€OHOU IeITeTbHOCTH;

- TOpSAJOK HCYMCIEHUS YIUIaThl TPAHCIOPTHOTO Hajora, 3€MeJbHOr0 Hajlora, Hajora Ha
UMYIIECTBO (PU3MUECKUX JIULL.

Hanuuue ¢pynxyuonanohvix 3nanuii.

Hanmnune mnpodeccnoHanbHBIX 3HAHMM, BKJIIOYas 3HAHUS 3aKoHOJATeNbCTBa Poccuiickoit
denepanny, HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit denepanuu, Apyrux HOPMATUBHBIX NPABOBBIX
aKToOB, MpHKa30B (pacnopspkenuit) u nucem ®HC Poccun n YnpaieHus 1o HaNpaBIeHHUIO IEATEILHOCTH
Otnena v 0 NPOXOXKIEHUN TPAKAAHCKOM CIIyKOBI, a TaKK€ OCHOB YIPABIEHMsI, OpraHU3alMM TpyJa U
JIeTIOTIPOU3BOACTBA, (OPM M METOJOB pabOTHI CO CPEACTBAMU MAaccOBOM HMHpopMaiuu, oOpameHusIMU
rpaxkJaH, NpPaBWJI JAEJIOBOIO 3THKETAa, OXpPaHbl TPyJa, TEXHUKU OE€30MaCHOCTH U NPOTHUBONOXKAPHOH
3alIHUTHI, OPAAKA pabOTHI CO CIIY>)KEOHOH MH(POpMaIUe, CITy>KeOHBIMH TOKyMEHTaMHU U 3HAHHH 0a30BOTO



U CHEMAIBLHOrO YpOBHS B 00JacTU MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (ammapaTHOro U
IPOrpaMMHOT0  oOecreueHusl, BO3MOXHOCTEH M  OCOOCHHOCTEH TNPUMEHEHHUS, COBPEMEHHBIX
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B  TOCYJapCTBEHHBIX  OpraHax,  BKJIIOYas
MCIOJIb30BAaHUE BO3MOXKHOCTEH MEKBEIOMCTBEHHOT'O JOKYMEHTO000pOTa, OOIIMX BOMPOCOB B 00JacTH
obecnieueHrss WHMOPMAMOHHOW OE30MACHOCTH, CHCTEM B3aUMOJICHCTBUS C TpaXIaHAMH W
OpraHM3alysIMH, YYETHBIX CHUCTEM, OO0ECIEeYUBAIOUIMX MOJJICPKKY BBIIOJHEHUS (enepalbHbIMU
OpraHamMHM TOCYJZApCTBEHHOM BJIACTH OCHOBHBIX 337a4 W (DYHKIHHA, CHCTEM MEXBEIOMCTBEHHOTO
B3aMMOJICICTBUS, CHCTEM  YIpPaBJICHUA TOCYAApCTBEHHBIMH  HH(POPMAIIMOHHBIMH  pecypcamy,
MH(POPMALIMOHHO-aHAIUTHYECKUX CHUCTeM, OOecreyuBaromux cOop, o0paboTKy, XpaHEHHWE M aHAIIU3
JAHHBIX, CHCTEM YIPAaBIICHUS 3JICKTPOHHBIMU apXWBaMH, CHCTeM HH(OpPMALMOHHOW 0e30MacHOCTH,
CHCTEM VIpaBJICHUS OKCIUIyaTalMei), CiyxeOHoro pacropsaka WHCIEKIMH W MHCTPYKIHH T10
JIeJIONPOU3BOICTBY Y IPaBIEHUS, HACTOSIIETO JOKHOCTHOTO perjiaMeHTa.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHHeE MJIaHUPOBATh, PAIMOHATILHO UCIIOJIB30BATh CIIY:KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHKAaTUBHbBIC YMEHUS;

- YMEHHE YIPABISATH U3MEHECHUSMHU.

Hanuuue npogeccuonanvmvix ymenuii:

HEOOXOIUMBIX JIJIsl BBIMIOTHEHHSI pabOThI B cpepe, COOTBETCTBYIOIICH HAMPABICHUIO IEATEIHHOCTH
Ortnena,

-BeJICHHUE JIETIOBBIX MIEPErOBOPOB,

- COCTaBJIEHUE JIEJIOBOIO MTUCHMA,

- B3aUMO/ICHCTBUS C OpraHaMu TOCYJapCTBEHHO BJIaCTH, OOIIECTBEHHBIMH OpPraHU3allusIMU,

-IIPOBEJICHUS IKCIIEPTU3BI MPOECKTOB HOPMATUBHBIX MPABOBBIX AKTOB, BHITIOJHEHUS MTOCTaBICHHBIX
3aad, 3((GEKTUBHOTO IIAHWPOBAaHUS PabOTHI, cOOpa M CUCTEMaTH3allMK aKTyaJlbHOW HH(OpManuu B
YCTaHOBJICHHOM cepe AesITENbHOCTH,

-IOATOTOBKE CIIY’)KEOHBIX JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOr0 M CIEIHAJIbHOTO YPOBHS B
obrmacti  HMH(OPMANMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHONOTWH  (paboThl ¢  BHYTPEHHHUMH H
nepu@epruiiHbIMM yCTPOMCTBAMU KOMIIbIOTEPA, PadOTHl ¢ HMH(OPMALMOHHO-TEIEKOMMYHUKALMOHHBIMU
CeTsIMH, B TOM 4YHCIIe ceTbio MHTepHeT, paboThl B OMEPAllMOHHOW CHUCTEME, yMpaBlIEHUs IJIEKTPOHHOMN
MIOYTOM, paboThl B TEKCTOBOM pelakTope, padoThl C AJIEKTPOHHBIMU TaOIMIIAMU, TOIATOTOBKH
Mpe3eHTalHi, UCTIOIb30BaHUE TrpadUuecKuX OOBEKTOB B IJIEKTPOHHBIX TOKYMEHTax, paboThl ¢ Oazamu
JAHHBIX,

- paboTHI C cUCTeMaMH B3aUMOJCHCTBUS C Tpa)KIaHAMU M OpraHU3alUsIMH, pabOThl C cUCTEMaMHu
MEXXBEJOMCTBEHHOTO B3aUMOJACHUCTBUS; pPAaOOTHI C CHUCTEMaMH YIpPaBICHHUS TOCYJapCTBEHHBIMHU
MH(OPMALIMOHHBIMU ~ pecypcaMu;  paboTel ¢  MHGOPMAIMOHHO-aHAIUTUYECKUMH  CHCTEMaMH,
obecrnieunBarOIUMU cOOp, 00pabOTKy, XpaHEHHE W aHAIU3 JAHHBIX, padOThl C CUCTEMaMH YIPaBICHUS
ANEKTPOHHBIMU apXUBAMHU; pabOThI C CUCTEMAMH MH(POPMAIIMOHHOIN 0€30MacHOCTH; pabOThI C CUCTEMaMHU
yIpaBJICHUs dKCILTyaTanuen).

Hanuuue ¢pynxyuonanohvix ymenuii:

- MOJArOTOBKA METOJUYECKUX PEKOMEHAAINH, pa3bsICHEHUH,

- IOATOTOBKA aHAJTUTHYECKUX, NH()OPMALIMOHHBIX MaTEPHAJIOB,

- pabota ¢ nH()OPMALIMOHHBIMU CUCTEMAaMHU U 0a3aMH JIaHHBIX,

- IPOBEJICHNUE TJIAHOBBIX M BHEIJIAHOBBIX KaMepabHBIX MPOBEPOK,

- IOHATHE U MPUHITUTIBI CTPYKTYPBl OpraHU3aIiH;

- HOPMBI 3TUKH U JIEJIOBOI'O OOIIEHUS.

B yensax peanuzayuu 3adau u ¢ynxyuil, 6o3znoxcenuvix na Omoen, cmapuuii 20Cy0apcmeerHblll
HA0208blll UHCNEKMOp 00SA3aH.

- Ucnonb3oBath NaHHble WH(OPMALMOHHBIX PECYpCOB MECTHOrO, PETHOHAIBHOTO U
denepanbHOrO YpOBHEW, HMH(OpPMAINIO, MOCTYHAIOMIYI0 OT BHEIIHUX HWCTOYHUKOB; HH(OpMAIHIO,
pa3MelieHHylo B ceTu VHTepHeT, u T.1.

- [ToaroroBka OTBETOB HAa MUCHMEHHBIE 3aMIPOCHI U TPOYNE OOPAICHHS HATIOTOTIATEIBITUKOB.

- OOMeH [aHHBIMM C BHEUIHUMH HCTOYHUKAMH, I[IOCTYHNAIOUIMX M3 LEHTPAJbHOU U
TEPPUTOPUATHHON H30MpPATETHbHBIX KOMHUCCHH, MPOBEpKAa MPEACTABICHHBIX CBEICHHN KAaHAHJIATOB B



CyIbH, TPOBEpKa CBEACHHM, MpeACTaBIECHHBIX (eAepanlbHbIMU, PErHOHATBHBIMUA, MECTHBIMU OpraHaMH
BJIACTHU U JAP. CTPYKTYpaMH.

- ObecrnieueHne u MOAroToBKa HHGopManuu 1o 3aaanusam YnpasiaeHus PHC Poccun MockoBckoi
obmacTH.

-[IpyHuMaTh ydacTue B paCCMOTPEHHH Kallo0 MO HAJIoraM KypUPYEeMBIX OTACIIOM, TOTOBUTH
OTBETHI Ha 3aMpPOChl HAJIOTOIUIATENbIIUKOB (DU3NYECKUX JIMIl U MPABOOXPAHUTENILHBIX OPraHOB B YacTU
00sI3aHHOCTEH, BO3JIOKEHHBIX JAaHHBIM PETJIAMEHTOM U 3aKPEIUICHHBIM MPHUKA30M IO OTAETy
MYHHIIMIIATBHBIM 00pa30BaHUsM

- YyacTue B IpOBEJCHUH COBEILIAHUI-CEMUHAPOB 10 BOIIPOCaM JAESITEIbHOCTH OT/IENA;

- Col6umroieHre mpaBuil BEACHHUS IEIOMPOU3BOJICTBA, B TOM UUCIIE U B DJIIEKTPOHHOM BHU/IE;

- CobmoaTh TEXHUKY O€30MacCHOCTH U OXPaHy TPYAA, TOJDKHOCTHON PErjaMeHT, MOPsAI0K paboThl
co ciyxeOHoH nHpopmaren

- [lognepxuBaTh ypoBeHb KBATU(MUKAINUU, JOCTATOUHBIA JIJIsi BBITIOJHEHHS] CBOMX JOJIKHOCTHBIX
00513aHHOCTEH;

- UcnonuaTte pa3oBbie NOpyUYEHHUS HaUaIbHHUKA OTIENa;

- Bectu B ycTaHOBJIEHHOM MOpPSAKE JAEIONPOU3BOJICTBO, XPAHEHHUE U Cllady B apXUB JOKYMEHTOB
oTaeNa;

- Bianers HaBblkaMu Mosb30BaTels nporpammHoro kommiekca «Cucrembl D0/ », «AUC-Hanor
3» MeCTHOro YpoBHA B OOBEME PYKOBOJCTBA IIOJH30BATENsi B COOTBETCTBHM C BBINOJIHIEMBIMH
GyHKIUAMUY;

Kpome mozco, cmapwuii 2ocyoapcmeennwlil HA0208bltl UHCNEKMOP 0053aH:

- 00ecreunBaTh COXPAHHOCTD CIIYKEOHOTO YJIOCTOBEPEHNUS;

- cobmoaaTh cy>KeOHbIN pacnopsnok MHcnekuy;

- OO0 1aTh MpaBUjIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- coOmoaaTh TpeOOBaHUS YTBEPKICHHONW HHCTPYKIIMU IO IETONPOU3B0oACTBY B MHCTIeKIINY;

- coOMIoaTh KOAEKC ATHKU U CIY>KEOHOrOo TIOBEIEHHUS TOCYAApCTBEHHBIX  TPaKIAHCKUX
cyxanux denepanbHON HATOTOBOM CITYKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXpPAaHSIEMYIO 3aKOHOM TailHy, a TakXke He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3M C MCIIOJIHEHHEM JIOJDKHOCTHBIX 00SI3aHHOCTEHN CBEICHMUS,
3aTparuBaoIINe YACTHYIO XKU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- cooOuiath NPEACTaBUTENI0 HAHMMATENIS O JIMYHOW 3aMHTEPECOBAHHOCTH IPU HCHOJHEHUH
JOJHKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOHGIUKTY UHTEPECOB, IPUHUMATH MEPHI IO
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- MIPE/ICTaBIATh B YCTAHOBIEHHOM MOPSJIKE MPEeIyCMOTPEHHBIE (efepatbHbIM 3aKOHOM CBEICHUS
0 J10X0Jax, 00 UMyIeCTBE U 00s3aTeNHCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebe
M 4YIEHAaX CBOEH CEeMbH, a TakKe CBEIECHUs O pa3MenieHuu uHbopManuu B HHGOPMAIIMOHHO-
TEJIEKOMMYHUKaIMOHHOMU ceTH "HHTepHeT";

- coOmrogarh TpeOoBaHMS 3aKoHOaTenbcTBa Poccuiickoil ®denepanuu, HOPMAaTUBHO IMPaBOBBIX
aktoB Poccuiickoit @enepanuu, Ipyrux HOPMATUBHO MPABOBBIX aKTOB, MPUKA30B (pACIOPSKEHUN) U
muceMm ®OHC Poccum, VYmnpasnenus u HWHcnekuuu 1O HampaBieHUo AestenbHocth OTaena u o
MIPOXOKICHUH TPAXKITAHCKOU CITYkKOBI;

- coOJTr0/1aTh OTPaHUYCHHS, BBITIOJHSITH 00s13aTEIHCTBA B TPEOOBAHMSI K CIIYKEOHOMY ITOBEJICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIINM 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu;

- WCTIOJNHATH WHBIC MOPYYCHHUS W OCYIIECTBISATH WHBbIC (DYHKIMH TIO TMOPYYEHUIO HadalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTH TMPEAJIOKEHUSI MO COBEPIICHCTBOBAaHUIO paboThl OThena U MO B3aMMOJCHCTBHIO C
JIpYTUMU TiojipasaenenusmMu MHcneknuu;

- JIOKJIaapIBaTh PYKOBOACTBY OTnmena 000 BceX BBISIBICHHBIX HENOCTATKaX B Mpefelax CBOei
KOMITETCHIIHH;

- npeactaBiaaTe Otaen u MHcneknuioo 1mo BompocaM, OTHOCAIIMMCS K €r0 BEACHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOIMMBIMH JIJISI BBITIOTHEHHSI BO3JIOKEHHBIX Ha OTen 3anad,
C JIOKYMEHTaMHM, OINpEAeNAIOINMMUA €ro ImpaBa W OOA3aHHOCTH MO 3aMEIIaeMOM  JTOJKHOCTHU
rOCy/IapCTBEHHON TPayKIAHCKOW CITY>KOBI, Ha OPraHU3allMOHHO-TEXHUYECKUE YCIIOBUS, HEOOXOIUMBIC NS



MCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamuBaTh U MOJy4YaTh B YCTAaHOBJICHHOM IOPSIKE HEOOXOIUMBIE MaTepUabl IO BOIPOCaM,
OTHOCAIIMMCS K KoMriereHunu Otaena.

B yensax ucnonHeHus 60310HCEHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN CIMApuULl 20Cy0apCcmeeHHbllL
HAN0208blU UHCNEKMOP UMeem npaego.

- 3HAKOMHUTBCS C OT3bIBAaMU O NPOGECCHOHATBHOU CIYXKEOHON MAESITeNbHOCTH U JPYTHMMH
JOKYMEHTaMH JI0 BHECEHUS UX B JIUYHOE JIEJI0, C MaTepHallaMH JINYHOTO JIeNa, a TaKKe Ha IpUoOIIeHne K
JUYHOMY JIeJly MUCbMEHHBIX 00BICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3aIlUTY CBOUX IEPCOHAIBHBIX JaHHBIX;

- Ha npodecCHOHaIbHOE Pa3BUTHE B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOJAATENbCTBOM Poccuiickoil
Oenepaunu;

- 3HAaKOMHTBCS CO CBEICHUSAMHM, COCTaBIIIOIIMMHU TOCYAApCTBEHHYIO TalHy, NpU HAIAYUU
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€ecleYeHNe ¢ yUeTOM CTaXka roCyAapCTBEHHON CITykKOBbI;

- Ha oObeanHEeHHE B MpodeccHOoHaNbHBIE COIO3BI (acCOlMalMM) IS 3allUThl CBOUX IIPaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOJAIIME B KOMIIeTeHIM0 OTaena.

I';maBHBIA TOCYJApCTBEHHBIM HAJOTOBBIM MHCIEKTOP OCYLIECTBISAET WHBIE IIpaBa U HCIOJIHSET
WHBbIE 00S3aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAAaTenbCcTBOM Poccuiickoit denepanuu, [lonoxenuem o
@denepanbHON HAJIOTOBOM Clly)kOe, yTBEpKICHHBIM MocTtaHoBiIeHueM I[IpaButenscTtBa Poccuiickoit
Oenepannu oT 30 centsiops 2004 Ne 506 "OO6 yrBepxknenuu Ilomoxxkenuss o denepaibHON HAOTOBOM
ciryx6e", [lonoxxenuem 06 Mucnekun, nonoxxenunem o6 Otnene, npukasamu (pacnopspkenusimun) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu U HMHCHeknuu, HOpYyYEHUSIMH PYKOBOJACTBA
HNucnekuuu.

I';maBHBIA TOCYapCTBEHHBIM HAJIOTOBBIM HHCIIEKTOP 3@ HEUCIIONIHEHHE WM HEHaJUIeKallee
WCIIOJIHEHUE JOKHOCTHBIX 00S3aHHOCTEH MOXET ObITh MPUBIICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

dppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  0esamenbHOCmU
cmapuie2o 20¢y0apcmeenHo20 Hal0208020 UHCHEKMOPA OYEHUBAEMC sl N0 C1e0VIOWUM NOKA3AMENAM.

- BBINOJIHAEMOMY 00beMy pabOThl U MHTEHCHBHOCTH TpYJa, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMATIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M OIIEPAaTUBHOCTH BBITIOJHEHUS MIOPYUCHMUI;

- KaQUeCTBY BBINIOJHEHHOW palbOoTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUM C YCTaHOBJIEHHBIMHU
TpeOOBAHUSAMHU, TIOJTHOMY U JIOTHYHOMY H3JI0KEHHIO MaTepHaia, FOpUANYECKH TPAMOTHOMY COCTaBJIECHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTUYECKHX OLIMOOK);

- npodeccCHOHANbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATEIbHBIX M HMHBIX HOPMAaTHBHBIX
IIPABOBBIX AKTOB, IIUPOTE NPOPECCHOHATBHOTO KPyro3opa, yMEeHHI0 paboTaTh ¢ JOKYMEHTaMH);

- CIOCOOHOCTH YETKO OpPraHU30BbIBaThb M IJIAHUPOBATH BBINOJIHEHHWE IMOPYUYEHHBIX 3aJlaHUM,
YMEHUIO pallMOHAIBHO UCIIOIB30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY MOJIXOAY K pEHNICHUIO ITOCTaBJIEHHBIX 3aJa4, AKTMBHOCTHM W WHUIMATUBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HMH()OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
a/1alTHPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBUSI CBOMX JEHCTBHI, IPUHUMAEMBIX PELLICHUM.

7. OTaes BbIe3AHBIX IPOBEPOK.

7.1 1012KHOCTH — rOCYAapPCTBEHHbII HAJI0TOBbIii HHCIIEKTOP.

Hanuyue Beiciero o0pa3oBanusi.

KBanudukanonusie TpeOOBaHMS K CTaXy TOCYIAapCTBEHHOM TpaKJaHCKOM CIyKObl WM CTaxy
paloThI 1O CIEUATBFHOCTH, HAIPABJICHUIO TIOJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azoevix 3manuti: BIouas 3HaHWe ocHOB Koucrutymuu Poccuiickoit ®eneparum,
3aKOHOJATEIbCTBA O MPOTHUBOJACHCTBUU KOPPYHIMH, (enepalbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dbenepabHBIX 3aKOHOB; yka30B IIpesunmenta Poccuiickoit deneparuu, nocranosinenuii [IpaBurenscTa
Poccuiickoii ®Penepanny, HHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K WCIIOJHEHUIO



JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHHS (enepalibHOM ToCyJapCTBEHHOM
IPaXJaHCKON CITY>KOBI; IPaBHJI IEIOBOTO ATHKETA, MOpsAKa pabOThl ¢ 0OpallleHUsIMH TPaXK1aH; MPaBUI U
HOPM OXpaHbl TPyAa, TEXHUKH O€30MaCHOCTU W MPOTUBOIMOXKAPHOM 3allUTHI; CIY>KEOHOr0 pachopsiaka
Wucnekuuu; mopsaka paboTel co ciayxeOHOW wuH(popMarmen, mopsaka paboTbl C MEePCOHAIBHBIMU
JaHHBIMA U KOH(HUIECHIMAIHHONH MH(POpPMALMEH; MHCTPYKIUH IO JEJIONPOU3BOICTBY; BO3ZMOKHOCTH U
OCOOCHHOCTH TPUMEHEHHS COBPEMEHHBIX HH()OPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B
TOCYJapCTBEHHbIX ~ OpraHax, BKJIIOYas  KCIIOJIb30BaHHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JacTH obOecrnedeHus WH(POPMAIMOHHON OE30MacHOCTH;
JOJDKHOCTHOTO PETJIAMEHTA.

Hanuuue npogheccuonanvruix snanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- nmpukaz3 MBJI Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wurons 2009 r. «O6
YTBEP)KACHUH TOPSIKAa B3aMMOJCHCTBHS OPraHOB BHYTPEHHHX [ M HAJIOTOBBIX OPraHOB IO
MIPeIyNPERACHUIO, BBISIBICHUIO U MPECEUEHUIO HAJIOTOBBIX MPABOHAPYIIEHUH U MPECTYIUICHUI»;

- npuka3z @HC Poccuu ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yTBepKAEHUU
Ilepeynss IOJDKHOCTHBIX JIMII HaJoOroBbiXx opraHoB Poccuiickoit ®enepanuu, yHOJIHOMOYEHHBIX
COCTaBJIATh MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IIPABOHAPYIICHUSIX);

- mpuka3z @HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281@ «O0 yTBepKIECHUH
peKOMEHIyeMBbIX (OpPM JOKYMEHTOB, MCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMu IMpU peaTu3allid CBOMX
MOJTHOMOYHI B OTHOILICHHSX, PETYIUPYEMBIX 3aKOHOIATETLCTBOM O HaJIorax U cOopax»»;

- npuka3z @HC Poccuu ot 30 mas 2007 r. Ne MM-3-06/333@ «O0 yTBepxkIeHUH
Konnenmum cucteMsl MIaHUPOBAHUS BBIE3HBIX HAJIOTOBBIX IPOBEPOKY;
- npuka3z ®HC Poccuiickoit ®enepauuu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O6

yrBepxkaeHun [lopsinka HampaBiieHuss TpeOOBaHMsI O MNPEACTABIECHUM JIOKYMEHTOB (MHQOpMAaIUu) U
MopsiIka TPEACTaBICHHUA JOKYMEHTOB (WMH(oOpMamuu) 1o TpeOOBaHHWIO HAJIOTOBOIO OpraHa B
AIEKTPOHHOM BHUJIE MO TENIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3UY;

- npuka3z ®HC Poccun ot 25 uronsg 2012 r. Ne MMB-7-2/520@ «O06 yTBepKIeHUN
[Topsiaka mpenctaBieHuss B OaHKM (omepaTopaM IO MEPEBOAY JIEHEXKHBIX CpPEACTB) JIOKYMEHTOB,
UCIOJIb3YEMBIX HAJOrOBBIMH OpraHaMHM IpU peain3allid CBOUX IIOJHOMOYHMI B OTHOIICHHUSX,
peryaupyeMbIX 3aKOHOJATENILCTBOM O Hajorax M cOopax, W MpeacTaBieHHsl OaHKaMH (omepaTopaMu Mo
NepeBOy JEHEKHBIX CPEJICTB) MHPOPMAIIMH 10 3aIIpOcaM HaJIOTOBBIX OPTaHOB B 3JIEKTPOHHOM BHJIE IO
TEJIeKOMMYHUKAIIMOHHBIM KaHajlaM CBSI3U»;

- mpuka3 ®HC Poccuu ot 25 uromst 2012 r. Ne MMB-7-2/518@, «O06 yTBepKIeHUN
[Topsiaka HampaBieHHsS HAJOTOBBIM OpPraHOM 3alpocoB B OaHK (omeparopy IO MEpPeBOAY JEHEXKHBIX
CPEICTB) O HAJMYUU CYETOB (CMEIUAIbHBIX 0AaHKOBCKHUX CUETOB) B OaHKe U (Win) 00 ocTaTKax JEeHEKHbBIX
CPEICTB Ha cueTax (CHenualbHbIX OAaHKOBCKUX CUETaX), O MPEJCTABJIIEHUU BBINHUCOK MO ONEpAlUsIM Ha
cueTax (crenuanbHbIX OAHKOBCKMX CYETax), CIIPaBOK 00 OCTaTKaX 3JEKTPOHHBIX JIEHEKHBIX CPEICTB U
MepeBoJaX JJIEKTPOHHBIX JEHEKHBIX CPEACTB OpraHM3aluil (MHAWBUIYaJbHBIX IpEANpUHUMATENEH,
HOTapHUyCOB, 3aHMMAIOLINXCS YaCTHOM NMPaKTHKOW, aJBOKATOB, YUPEIMBIIMX aJIBOKATCKHE KaOMHETHI) Ha
OyMa)KHOM HOCHTEIE, a TakKe (HOPM COOTBETCTBYIOIIHNX 3aIPOCOBY;

- npukaz ®HC Poccum ot 8 masg 2015 r. Noe MMB-7-2/189@ «O06 yTBep)KICHUU
dhopM JOKyMEHTOB, IperycMOTpeHHBIX HamoroBeim konekcom Poccutickoit denepanuu U UCOIb3yEeMbIX
HAJIOTOBBIMM OpraHaMM IIpYM pPEANU3allUd CBOMX IIOJHOMOYMH B OTHOILIEHUAX, PETYJIUPYEMBIX
3aKOHOAATEIBCTBOM O Hajorax M cOopax, OCHOBaHMII W TOpSAKa TPOJJIEHUS CPOKa MPOBEICHUS
BBIC3JTHO HAJIOTOBOM MPOBEPKH, MOpPsIKAa B3aMMOJEHCTBUS HAJOTOBBIX OPraHOB IO BBIOJHEHUIO
nopy4yeHuid 06 MCTpeOOBaHHMU JOKYMEHTOB, TpPeOOBaHMI K COCTaBICHHIO AKTa HaJOTOBOM IMPOBEPKH,
TpeOoBaHUM K COCTaBIeHUIO AKTa 00 oOHapyX eHHH (PaKTOB, CBUAETEILCTBYIOIIUX O MPEAYCMOTPEHHBIX
Hanoroseim kopekcoMm Poccuiickoit denepanuy HajaoroBbIX IPAaBOHAPYLIEHUAX (3a MCKIIOUEHUEM
HAJIOTOBBIX TPABOHAPYIIEHUH, Jieda O BBISIBICHHH KOTOPBIX paccMaTpUBAIOTCS B  MOPSAKE,
ycraHoBieHHOM ctatbeil 101 Hanorosoro koaekca Poccuiickoit denepanun)y;

- npuka3 Munpuna Poccuiickoit @enepanuu Ne 200, MHC Poccuiickoit ®enepannu Ne I'b-3-
04/39 ot 10 mapta 1999 r. «O6 yrBepxaenuu [lonoxenus 0 TOpSIIKE MPOBEACHUS
MHBEHTapHU3allii MMYIIECTBA HAJOTOIUIATENBIIUKOB MPH HAJIOroBOM mpoBepke».l ocynapcTBeHHBIN
HAJIOTOBBI MHCHEKTOP JOJDKEH 3HATh MHBIE HOPMATHBHBIC NPABOBBIE aKThl M CIIY)KEOHbIE JOKYMEHTHI,



pPEryJIUpPYIOIINE BOMPOCHI, CBSI3aHHBICE C OO0JIACTBIO W BHJIOM €ro MNpoQeCcCHOHAIBHOU CITy)KeOHOMH
JeSITeTbHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- TIOPSIIOK W KPUTEpUH OTOOpa HAJOTOIUIATENBIIUKOB i (POPMUPOBAHMS IUIaHA BBIE3IHBIX
HAJIOTOBBIX ITPOBEPOK;

- IOHSITHE «HAJIOTOBBIA KOHTPOJIbY;

- OCOOCHHOCTH MPOBEJICHUS BBIC3HBIX HAJTOTOBBIX MPOBEPOK, B T.4. KOHCOJIUAUPOBAHHON T'PYIIITBI
HaJIOTOIJIATEeNbIIHKOB;

- IOPSIOK ¥ CPOKH MTPOBE/ICHUS BBIC3THBIX HAJIIOTOBBIX MTPOBEPOK;

- IOPSJIOK ¥ CPOKU PaCCMOTPEHUSI MAaTepUAIOB HAJIOTOBOM MPOBEPKHU;

- TOPSAJOK OCYIIECTBICHHUS MEPONPHUSATHI HAJIOrOBOTO KOHTPOJISA IMpPHU IMPOBEACHUU BBIE3IHBIX
HAJIOTOBBIX [TPOBEPOK.

Hanuuue @ynkyuonanrvnulx 3nanuil; 3HAHUS 3aKOHojaTenbcTBa Poccuiickont  ®Denepanumy,
HOPMAaTUBHBIX MpaBOBBIX akTOB Poccuiickoit denepauuu, Opyrux HOPMATUBHBIX IPAaBOBBIX AaKTOB,
npuka3zoB (pacnopspkenuil) u nucem OHC Poccunm u YhpaBiueHus 1O HampaBlICHHUIO JESTEIbHOCTH
Otnena v O MPOXOXKACHUH TPAKIAHCKON CIY)KOBI, a TakyKe MPaBUJ AEJIOBOTO ATHKETa, OXPaHbI TPY/a,
TEXHUKU O€30MacHOCTH U MPOTHBOIIOXKAPHOW 3aIMTHI, MOPAIKAa padOThl CO CIyXeOHON MH(OpMALIHEi,
OOpalIeHus MU TPaXkJaH, CIy)KEOHBIMH JOKyMEHTaMH M 3HaHHH 0a30BOT0 M CHENHAIBHOTO YPOBHSA B
obnactd  MHQPOPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJNOTWUH  (ammapaTHOr0O M MPOrPaMMHOTO
oOecrieyeHrsi, BO3MOXKHOCTEH M OCOOEHHOCTEW TPUMEHEHHUs, COBPEMEHHBIX HH(OPMALMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHH B TOCYJapCTBEHHBIX OpraHax, BKJIIOUYasl MCIOJIb30BaHNE BO3ZMOKHOCTEH
MEXXBEJIOMCTBEHHOTO JIOKYMEHTO000pOTa, OOIIMX BOMPOCOB B 00JacTH obecredcHus] HHPOPMAITHOHHON
0€30MacHOCTH, CHCTEM B3aUMOJICHCTBUS C TpaXJaHAMH U OpraHU3alUsIMU, YYETHBIX CHCTEM,
o0ecTIeYnBAOIIUX TOJIEPKKY BBIMONHEHHUS (elepaJbHbIMU  OpraHaMu T'OCYJapCTBEHHON BJIACTH
OCHOBHBIX 3a/la4 M (YHKUUH, CHCTEM MEXBEIOMCTBEHHOTO B3aUMOJCHCTBHUS, CHCTEM YIIPAaBIICHUS
roCy/lapCTBEHHbIMU ~ MH(GOPMAIMOHHBIMU  pecypcamMu, HH(QOPMAIIMOHHO-AHATTUTHUYECKUX  CHCTEM,
obecrieunBarOnIMX cOop, 0OpabOTKy, XpaHEHUE W aHAJIU3 JAHHBIX, CUCTEM YIPABICHUS SJIECKTPOHHBIMU
apXvBaMHU, CUCTEM MH(GOPMALMOHHON 0€30MacHOCTH, CUCTEM YNPABJIECHHUs dKCIUTyaTaluei), ciry:keOHoro
pacriopsiika YTpaBlieHHsI 1 HHCTPYKIIUH TI0 ICTONPON3BOJICTBY YTIPaBICHUS, HACTOSIIETO JTOHKHOCTHOTO
periaMeHTa.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETHYECKN);

- YMEHHE IJIAHUPOBATH, PAIIMOHAIFHO UCIIOIB30BaTh CIYKeOHOE BPEMs M IOCTUTATh PE3yIIbTaTa;

- KOMMYHUKaTHBHbIE YMEHHUS;

- YMEHUE YIPaBIATh U3MEHEHHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- OpraHusaius M NpOBeIeHHE BBIE3THOW HAJOrOBOM NPOBEPKU, a TaKXkKe PAaCCMOTPEHUE U
oopmMIieHHE ee pe3yTbTaTOB B COOTBETCTBUH C MOPSAKOM M COOJIIOICHUEM CPOKOB;

- IOJITOTOBKA PEIICHUs O MPOBEACHUH BBIE3THON HAJIOTOBOM MTPOBEPKH.

Hanuuue gpynkyuonanoHuix ymenui: IpOBEIEHUS SKCIIEPTU3I TIPOSKTOB HOPMATHBHBIX TPABOBBIX
aKTOB, BBINIOJIHEHUS TIOCTAaBJICHHBIX 3a7ady, d3((EeKTHBHOrO MIaHUPOBAHUS pabOTHI, BEIEHUS
JIETOTIPON3BOICTBA, COCTABJICHUS JIEJIOBOTO MHUChMa, cOOpa W CHCTEMAaTU3alluH aKTyalbHON WH(pOpMauu
B YCTaHOBJICHHOW cdepe NeATeNbHOCTH, BIAJEHUs COBPEMEHHOH OpPITEXHMKOW M MIpPOTrpaMMHBIMU
MPOAYKTaMH, MTOJITOTOBKH CITY’KEOHBIX JOKYMEHTOB, a TaK)K€ HABBIKOB 0a30BOTO M CIEIUAIBHOTO YPOBHS
B oOmact WH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJOTHHA (paboThl ¢ BHYTPEHHUMH U
nepudepuiHbIMU YCTPOWCTBaMH KOMIIbIOTEpa, pabOThl ¢ HH(OPMAIIMOHHO-TENIEKOMMYHHUKAIIMOHHBIMH
CeTsSIMH, B TOM 4HCIIe ceTbio MHTepHeT, paboThl B ONEpAIIMOHHON CHCTEME, YIpPaBJICHHS DIIEKTPOHHON
NOYTOM, pPabOTBl B TEKCTOBOM pEAAKTOpe, padOThl C HIEKTPOHHBIMH TaOJMIIaMH, MOJATOTOBKU
Mpe3eHTalMi, UCTIOIb30BaHUE IrpapuuecKuX OOBEKTOB B 3JEKTPOHHBIX JOKYMEHTax, paboThl ¢ Oa3zamu
JTaHHBIX, pa0OThI C CUCTEMaMH B3aMMOJCHCTBHS C TPaXKIaHAMH U OpraHU3alUsIMHU, pabOThl C CUCTEMaMHU
MEXXBEJOMCTBEHHOTO  B3aUMOJACHUCTBUS; pPaOOTBI C CHUCTEMaMH YIpPaBICHUS TOCYJapCTBEHHBIMHU
MHPOPMALIMOHHBIMH ~ pecypcamu;  paboTel ¢ HMH(OPMAIIMOHHO-aHATUTHUYECKUMH  CHCTEMaMH,
obecrieunBarOIIMMU cOOp, 00pabOTKy, XpaHEHUE W aHAIU3 JAaHHBIX, paOOThI C CHCTEMaMH YIpaBICHUS
3JIEKTPOHHBIMHU apXUBaMu; paboTHI ¢ cHcTeMaMH HH(POPMAITMOHHON 0€30MacHOCTH; pabOThI C CUCTEMaMHU



yIpaBJIeHUs 3KCILTyaTaluen).

B yenax peanusayuu 3a0au u ¢ynxyuil, 60310xcennvlx Ha Omoen, 20cy0apCmeentblil Hanlo208blii
UHCneKxmop 00A3aH:

BolnonHATe  TeKylMe MOPY4YEHHMs HayalbHMKA OTJENA, CBS3aHHBIE C  BBIIOJHEHUEM
IIOCTABJICHHBIX IE€pE/] MHCIEKLMEN 3aaad.

3aMemiare  COTPYAHMKA OTAeNa Ha BpeMs OTIycKa, OOJIe3HHW, MU B IEPUOJ €ro OTCYTCTBUS
[0 JPYTMM IPUYMHAM COTJIACHO CIMCKY B3aMMO3aMEHSEMOCTH.

[TpoBOaUTH BBIE3JHBIE HAJOIOBBIE MPOBEPKH HAJIOrOILUIATENIBIIMKOB, IUIATENBIIMKOB COOPOB U
HQJIOTOBBIX areHTOB (FOPUAMYECKUX JIMI[), BKJIIOYAsh TPOBEPKH (PUIMAIOB M MPEICTABUTEIHCTB
OpraHM3alMi — HAJIOTOIUIATENBIUKOB.

[ToaroroBka MH(OPMALUIL IS BBIIECTOSIINX HAJIOTOBBIX OPTaHOB.

®opmupoBath cpenacrBamu  «Cuctembl J0/[» mnpoekt PemieHus o nOpoBeAeHUU BbIC3THOMN
HaJIOTOBOM IIPOBEPKHU.

ITpoBepATh Y4ETHYIO JOKYMEHTALMIO HAJIOTOIUIATENbIINKA B COOTBETCTBUU C PernamenTom.

B cnyyasx, npeycMOTpeHHBIX PeriiaMeHToM, TPOU3BOJUTH BBIEMKY U IIPEAMETOB.

[TpousBonute ocMoOTp (0OCienoBaHue) JIOOBIX HWCHOIB3YEMBIX HAJIOTOILIATEIBIIUKOM IS
OCYILIECTBICHUS NPEAIPUHUMATENBCKON JESATEIBHOCTH IPOU3BOJICTBEHHBIX, CKIIAJCKHUX, TOPrOBBIX H
WHBIX MTOMEUICHUN M TEPPUTOPUH, HCIIOIB3YEMbIX HAJOTOIUIATENBITMKOM ISl H3BJICUCHUS J0XO0/a, JTH00
CBSI3aHHBIX C COZIEP)KaHUEM OOBEKTOB HAJIOT000JIOKEHHS HE3aBUCUMO OT MECTa UX HaXOXKIACHUS.

[IpoBOAMTH MHBEHTAPU3ALMIO MMYILIECTBA HAJIOTOIUIATEIbIIMKA B CIIydasx, HPEIyCMOTPEHHBIX
PermamenTom.

Hanpasnsate mnopydenus o0 wuCTpeOOBaHUM JOKYMEHTOB (MH(pOpMAINN) B OTHOILECHHUH
OpraHM3alyi, BHICTYNAIOIUX KOHTPAr€eHTaMH MPOBEPSEMOr0 HAJIOTOIUIATENbIINKA, C LENbI0 BBIICHEHHUS
(akTa COBEpIIICHHSI ONPEICIICHHON CIETKH (CIETOK).

HctpeboBaTh y KOHTpareHTa WJIM y MHBIX JIMII, PAcIojiaraloliinX JOKyMeHTaMu (MH(oOpMaiuei),
KacaloIlIUMUCS JESITEeIbHOCTH IPOBEPSIEMOI0 HaJOromiaTeiblluka (IUlaTespliuka cOopa, HaJllOroBOIO
areHTa), 3TU TIOKyMEHTHI (MH(pOpMaIHio).

[TpuBnekaTs dKCIEPTOB B CIIy4asx, KOTa Ul pa3bsCHEHUS BOIPOCOB, BOSHUKAIOIIMX B IIPOLIECCE
BBIE3/JHOW HAJOrOBOM IMPOBEPKH, TPeOYIOTCA ClielnaibHble TO3HAHUS B HayKe, UCKYCCTBE, TEXHUKE WU
pemecie.

BoI3biBaTh cBHETENEN, NMPUBIEKATh CIELHUAIMCTOB, MEPEBOJYMKOB, MOHSTHIX A Yy4acTus B
BBI€3JHOM HAJIOTOBOM MPOBEPKE.

B cinydae HeoOXOAMMOCTM NPUOCTAHABIMBAaTH U BO300OHOBIATH BBIE3JHYIO (IIOBTOPHYIO
BBIE3/IHYI0) HAJIOTOBYIO TpOBEpPKYy, QopmupoBats cpeactBamu «Cucrempl 30/l» Pemenue o
IIPUOCTAHOBIIEHUH U BO30OHOBJIEHUH BBIE3HOH (ITOBTOPHOM BBIE3/IHO) HAJIOTOBOM MPOBEPKH.

CocTaBnsTh CIpaBKy O IPOBEJCHHOW MPOBEPKE HEMOCPEICTBEHHO I0OCIIE OKOHYAHUS BBIE3JIHOMN
HAJIOrOBOM NPOBEPKU B CPOKH, ycTaHoBIeHHbIe HK PO.

Bpyuats (oTmpaBnisTh) CpaBKy O IMPOBEAEHHOW NMPOBEPKE HAJIOTOIUIATENBIIUKY, B OTHOILIEHUU
KOTOpOTO MPOBE/IEHA BbIE3AHASI HAJIOTOBasl POBEPKA B CPOKH, ycTaHoBIeHHbIe HK PO.

[logroraBnuBath M  COIVIACOBBIBATH AKTHl BBIE3JTHOM HAJOTOBOM IIPOBEPKM B  CPOKH,
ycraHoBienHbsle HK PO.

Bpyuats  (oTmpaBisiThb)  akThl ~ HAJOTOIUIATENbIIMKAM,  COBEPIIMBIIMM  HapyUICHHS
3aKOHOJATEIbCTBA O HAJIOrax u cbopax B cpoku, ycraHosneHHble HK PO.

[TonroraBnuBaTh MaTepUasbl AJs MPOU3BOJICTBA JIEJI O HAPYIIEHUSAX 3aKOHO/IATENbCTBA O HAJIOTax
n cbopax (B TOM 4HCIE O COBEpIICHMHM HAJIOTOBBIX MPABOHAPYIIEHHUI), COBEPILIEHHBIX JUIAMH, HE
SBJISIOIIMMUCS HAJIOTOIUIATENbIIUKAMHY, TIATeIbIIMKaMU cOOpa UM HAJIOTOBBIMU areHTaMu.

[TonroraBnuBaTh ¥ Bpy4yaThb (OTHPABIATH) PEIIEHUS O MPOBEICHUH JIOTIOJTHUTEIbHBIX
MEPOIPUATHIA HAJIOrOBOIO KOHTPOJISI HAJIOIOMJIATENbIINKAaM B CpOKH, ycTaHoBIIeHHbIe HK P®.

3ab1aroBpeMeHHO MOJIrOTaBINBATh CpeaCcTBaMU «Cucrembl 201» N3Bemienue
HAJIOTOIJIATEIBIIMKY O BPEMEHU U MECTE PACCMOTPEHUS MaTEPUAIIOB IIPOBEPKH.

Bpyuats M3BemieHne HanoromiaTesbIIMKy O BPEMEHH M MECTE PACCMOTPEHUs MAaTepHalIOB
MPOBEPKU B CpokH, ycTaHoBIeHHbIe HK P®D.

[TonroraBnuBaTh M COIVIACOBBIBATH IPOEKTHI PEIICHUM IO pPE3yibTaTaM IPOBEPOK B CPOKH,
yctanoBieHHsie HK PO.



Bpydyare  (oTmpaBiATh)  peLIeHMs ~ HAJOrOIUIATENbIIMKAM,  COBEPIUIMBIIMM  HapyIIEHUsS
3aKOHOJATEIbCTBA O HAJIOrax U cOopax B CpokH, ycraHoBineHHble HK PO.

[ToaroraBnuBath M Bpy4aTh TpeOoBaHus 00 yIulaTe Hajora, HmeHW, mrpada Mo pesyiabTaram
BBIE3/IHOM HAJIOrOBOM IPOBEPKH B CPOKH, ycTaHoBiIeHHbIe HK PO.

VYyacTBOBaTh B MPOM3BOACTBE 110 J€jIaM 00 aJIMUHUCTPATUBHBIX [IPaBOHAPYUIEHUSIX (COCTABIAThH
IPOTOKOJIBI 00 aJMUHHMCTPATUBHBIX IPABOHAPYLIEHUSAX) B  CIydasX YyCTAHOBJEHHsS  (DAKTOB
aAMUHUCTPATUBHOI'O IIPABOHAPYILICHHUS.

ObecneunBaTh BeJieHHE HH(OPMALIMOHHBIX PECYPCOB.

IlogroraBnuBare Marepuaibl BBIC3IHONM HAJIOrOBOW IIPOBEPKU JUIsl HAINPABICHUS B OPraHbl
BHYTPEHHUX JEJ JUId PeLIeHUs BOIIpoca 0 BO30YKIECHUM YrOJIOBHOIO Jiela B CPOKH, ycTaHoBiIeHHble HK
PO.

CormacoBblBaTh C INPAaBOBBIM OTAEIOM MAaTEPHANIOB II0 Pe3yJibTaTaM BBIC3JHOW HAJIOrOBOH
IIPOBEPKH, HAIIPABIIIEMBIX B OpraHbl BHYTPEHHUX JIEN JUIsl pELIEHHsI BOIIPOCca O BO30Y)KIE€HUU YTOJIOBHOTO
Jena.

CobmtonaTh yCTaHOBJIEHHBIE B MHCIEKLUMH IIPaBUIa BHYTPEHHErO TPYAOBOIO PpacHoOpsIKa,
JOJDKHOCTHBIE HHCTPYKIIUH, TTOPSIOK PAOOTHI CO CITy:KeOHOH HH(pOpMAaIei.

[TopnepxuBaTh ypOBEHb KBaJU(HUKALMH, TOCTATOUYHBIM JJIs BBITOJHEHHS CBOUX JIOJKHOCTHBIX
00513aHHOCTEH.

ITo mopydyenuro HavanpHuKa MHCIEKLIMHU NPEACTABIIATH HAJOTOBYIO MHCIEKIHIO B DenepalbHOM
TOPOJICKOM CyZIe M apOUTPa)KHOM CyJIe B KaUYeCTBE UCTIIA M OTBETUHUKA.

XpaHUTh TOCYJAapCTBEHHYI0 M HMHYIO OXPAaHSIEMYIO 3aKOHOM TailHy, a TaKKe HE pasriallarb
CTaBIIME€ €My MW3BECTHbIMU B CBA3M C HCIIOJHEHUEM JOJDKHOCTHBIX OO0SI3aHHOCTEH CBEICHMS,
3aTParvBarOIINE YaCTHYIO )KU3Hb IPaKJaH.

OcymiecTBIITh B3aUMOJACHCTBUE C ApyrumMu otnaeinamu Muacnexkuun PepepanbHON HATOTOBOM
ciyx0b1 1o T. CeprueBy [locamy MockoBckoi o0macty.

3HaTh U PYKOBOJACTBOBAThCS B CBOEH JEATEIBHOCTH 3aKOHOAATENbCTBOM Poccuiickoi denepanuun
[0 BOIpPOCaM  HAJOroo0JIOKEHUs, MHCTPYKTUBHBIMU U METOAMYECKUMHU YykazaHusMu @DenepaibHOM
HasloroBo# ciy»6b1 Poccun, Ynpasnenus ®PHC Poccun no Mockosckoit o6mactu corinacHo Pernamenry.

Kpowme Toro, rocyaapcTBEHHBIH HaJIOrOBBIN HHCIIEKTOP 0053aH:

- o0ecrieuynBaTh COXPAHHOCTH CIYKEOHOTO Y10CTOBEPEHUS;

- co0moaTh ciykeOHbIN pacnopsanok MHcnekuy;

- co0I01aTh MpaBUJIa U HOPMBI OXPaHbl TPYyJla U TEXHUKU O€3011aCHOCTH;

- coOI01aTh TPEOOBAHNUS YTBEP KI€HHON MHCTPYKIIMHU IO JI€I0NPOU3BOACTBY B MHCcnekuny;

- coOmoAaTh KOJEKC ATUKM M CIyXeOHOro TMOBEACHUS TOCYJapCTBEHHBIX  IPaKIaHCKHUX
ciyxaimux degepanbHON HAIOTOBOH CITyXKOBI;

- XpPaHUTh TOCYJAapPCTBEHHYIO, HAJIOIOBYI0 M HMHYK OXpPaHSIEMYyK) 3aKOHOM TalHy, a TakXKe He
pasriamarh CTaBIIME €My U3BECTHBIMM B CBSI3M C MCIIOJHEHHEM JIOJDKHOCTHBIX 00sI3aHHOCTEN CBEJCHMS,
3aTParuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- cOoO0WaTh MPEACTAaBUTEN0 HAHMMATENsd O JUYHOM 3aMHTEPECOBAHHOCTH NPU HUCIIOITHEHUHU
JOJKHOCTHBIX O0SI3aHHOCTEN, KOTOpasi MOXKET MPUBECTH K KOHQIUKTY UHTEPECOB, IPUHUMATh MEPHI IO
MPEJOTBPALLCHUIO TAKOTO KOH(IIUKTA;

- MIPE/ICTaBIATh B YCTAHOBJIEHHOM IOPSJIKE MPETyCMOTPEHHbIE (peiepalIbHbIM 3aKOHOM CBEICHHS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJICHHUs O pacxojaax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHuH HHPopMaluu B HHGOPMALMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTn "MHTepHer";

- coOmonate TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit dexepanyy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit @enepanuu, Ipyrux HOPMATHUBHO IPABOBBIX aKTOB, NMPHUKA30B (paclopspKeHU) u
nucem OHC Poccun, VYnpasnenus m HHcnekuuu 1o HampaBieHHMIO fAestenpHocTH Otnena u o
MPOXOKICHUU IPaKAAHCKOW CITYkKOBbI;

- cOOMI0aTh OrpaHMYCHHMS, BBITIOIHITh 00s3aTeIbCcTBA U TPEOOBAHUS K CIIY>)KEOHOMY IOBE/ICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepaiuu;

- UCHOJHATH WHBIC MOPYYEHHS] U OCYIIECTBIATh HMHbIE (DYHKIMM IO MOPYYCHHIO HavaJbHHUKA
Otnena (3a UCKITIOYCHUEM HEMTPABOMEPHBIX ).

B yenax ucnonneHnus 803710JCEHHLIX OONICHOCMHBIX 00SA3AHHOCMEN CMapuiuil 20Cy0apCmeeHHblll



HAL0208bIU UHCNEKMOp uUMeen npaso:

- 3HAKOMHUTBCS C OT3BIBAMH O TNPOPECCHOHATBHOU CIYKEOHOU MACSITENbHOCTH W JPYTHMH
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTeprajaMu JUYHOTO JeJia, a TakKe Ha MPUOOIIEHUE K
JTUYHOMY JeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3allUTYy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha MPo¢eCCHOHAIBHOE PAa3BUTHE B IMOPSIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
®denepaunu;

- 3HAKOMHTBCA CO CBEICHHUSIMHU, COCTABISIONIMMU TOCYAAPCTBEHHYIO TalHy, MPU HAIUYUHA
0(OpPMIIEHHOTO JIONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCHOHHOE 00eCIIeueHre C YYETOM CTaka TOCYapCTBEHHOM CITYKOBI;

-Ha oObenWHEHHE B MPO(ECCHOHATBHBIC COIO3BI (acCOIMAlMK) IS 3allUThl CBOUX IIPaB,
COIMAIBHO - IKOHOMHYECKUX M MPOGECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJISITh UHBIC TOJITHOMOYHS, BXOIAIIME B KOMIIeTeHIM0 OTena.

['ocynapcTBeHHBIH HAJIOTOBBI HMHCHEKTOP OCYIIECTBIISIET HWHbIC MpaBa M MCIOIHSAET HWHBIE
00s13aHHOCTH, TPEAYCMOTpPEHHBIE 3aKOHOJaTeNnbCTBOM Poccuiickoit ®Denepanuu, I[lomoxxkenueM o
denepanbHON HAJIOTOBOM Clly)kOe, yTBEpKICHHBIM MocTtaHoBiIeHueM [IpaButenscTtBa Poccuiickoit
Oenepaunu oT 30 centsiops 2004 Ne 506 "OO6 yrBepknenuu Ilonmoxkenuss o denepaibHON HAIOTOBOM
ciryx6e", [lonoxxenuem 06 Mucnekmun, nonoxxenuneMm o6 Otnene, nmpukazamu (pacnopspkenusimun) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu u HMHCHeKnuu, HOpYyYEHUSIMH PYKOBOJACTBA
Wucnieknuu.

Tocyoapcmeennvlil HAN0208bII UHCNEKMOP 3d HEUCNOJHeHUe UIU HeHaoaexcaujee UCHOJHeHUe
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh TPHUBJICYECH K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3akoHoJaTenbcTBOM Poccuiickoit denepaiuu.

OddexkTuBHOCTE W PE3yIbTATHBHOCTH  NPOPECCHOHATBHOW  CIY)KEOHOH  JIeATEIBHOCTH
rOCYJIapCTBEHHOI'0 HAJIOTOBOI'O MHCIIEKTOPA OLICHUBAETCS MO CJIECAYIOIIUM [TOKA3aTeIIsIM

- BBINIOJHSEMOMY 00BEMY PabOThl U MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
PaboTOCIIOCOOHOCTH B KCTPEMAJILHBIX YCIOBHSIX, COOJIIOICHHUIO CITYKEOHOM TUCIUTITNHEI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBITIOJTHEHHOM PabOTHI (MOATOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMU
TpeOOBaHUSMU, TOTHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuana, IOPHINYECKH TPaMOTHOMY COCTaBICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTUYECKHUX OMINOOK);

- npodecCHOHATHHOH KOMIETEHTHOCTH (3HAHWIO 3aKOHOAATEIbHBIX M HMHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, MUPOTE MPOGHECCHOHATHFHOTO KPYro3opa, YMEHUIO padoTaTh C TIOKYMEHTAMU);

- CIIOCOOHOCTH YETKO OPraHU30BbIBaTh M IJIAHUPOBATH BBHIMOJIHEHHE IOPYYECHHBIX 3a/laHuM,
YMEHHIO PAIlMOHATIFHO UCIIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TOJIXOAY K pPEUICHUIO IIOCTaBIEHHBIX 3a]ady, AaKTUBHOCTH W HWHUIMATUBE B
OCBOGHHUU HOBBIX KOMIBIOTEPHBIX W HMH(POPMAIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH  OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUM, IPUHUMAEMbIX PEILICHUM.



