O0bsiB/IeHHE 0 IpHeMe JOKYMEHTOB /ISl y4acTusi B KOHKypce Nel
HA 3aMellleHHe BAKAHTHBIX J0JKHOCTEN rocy1apCcTBEHHOM IpakIaHcKoH ciay:x0b1 Poccuiickoii
®enepanun B Uncnekuun @enepanbHoil HaJa0roBoii ciiyx0b1 mo r.Ceprueny Iocaxy
MockoBcKkoii 061acTH

WNucnexkuuss PenepanbHoii HanmoroBor cimyx0bl 1o T.CeprueBy Ilocamy MockoBckol obiactu
(manee - Mucneknus) B auie HavanbHuka WMucnexkuuun JlyxmanoBoit [Manunbsl FOpbeBHBI, el CTBYIONIEH
Ha ocHoBaHuu [lomoxenus o6 MHcnexkuwmu, yTBepxkacHHOro mpukazom H.o. pykoBomutens YDOHC
Poccun mo Mockoscekoii obmactu C.A. KpuBunkosiM oT 14.06.2019 Ne02-04-03/235@, oObsBISIET O
pueMe JOKYMEHTOB JjIsl ydacTrs B KOHKypce Nel Ha 3aMelieHre BaKaHTHBIX JOJDKHOCTEH (enepanbHOM

roCy/IapCTBEHHOM IrpaKaaHCKOM ciyk0bl B Uncnekunu (ganee — Konkypc):

Nen HaumenoBanue oTaesia HaumenoBanme KoanuectBo | KBanundukanmonnrie TpedoBaHus
m BAKAHTHOM BAKAHTHbBIX
HOJKHOCTH HOJIKHOCTel
1 Otnen paboTsI ¢ Crapmmii BEICIIIEE TIPOoQecCHOHaIbHOE 00pa30BaHuE;
HaJIOTOIIATEeNbIINKAMH rOCYAapCTBEHHBIN 1 0e3 npeabsIBIeHNs] TPEOOBAHUH K CTaXKY
HaJIOTOBbIN
WHCIIEKTOP
2 OTnen aHATUTHICCKOM pabOTHI 1 I'naBHbII BBICIIICE MIPO(eCCHOHATBHOEC 00pa30BaHuE;
pacueToB ¢ OI0KETOM roCyapCTBEHHBIN 1 0e3 npeabsIBICHNs] TPEOOBAHUH K CTaXKY
HaJIOTOBbIN
MHCIEKTOP
3 Otnen kaMepaabHbBIX IpoBepok Nel Crapumii BhICIIIEE ITPOQECcCHOHaNbHOE 00pa30BaHuE;
TOCYAapCTBEHHBIN 1 6e3 npeabsIBICHNS TPEOOBAHUH K CTAXKY
HaJIOTOBBII
MHCIICKTOP
4 Otnen kaMepanbHBIX TPoBepoK Nel I'ocynapcTBeHHbIH BBICIIIEE ITPOQECCHOHANBEHOE 00pa30BaHuE;
HaJIOTOBEII 2 0e3 mpenbsIBICHU TPeOOBAHUH K CTaXy
WHCIIEKTOP
5 Otnen kaMepaIbHBIX TPOBEPOK Ne2 Crapmmii BBICIIIEE ITPOQECCHOHANBEHOE 00pa30BaHuE;
TOCYAapCTBEHHBIN 1 0e3 npeabsIBICHNS TPEOOBAaHUHN K CTaXKy
HaJIOTOBbIN
WHCIIEKTOP
6 Oten kaMepanbHbIX TPoBepoK Ne3 I'ocynapcTBeHHBII BhICIIIEE MTPOQECCHOHANIBHOE 00pa30BaHuE;
HaJIOrOBBII 2 6e3 npenbsIBIeHUS TPEOOBAaHUIT K CTaXy
WHCIIEKTOP
7 Otnen kaMepanbHbIX TPpoBepok Ne3 Crapumii BhICIIIEE MTPOQECCHOHANIBEHOE 00pa30BaHuE;
roCyAapCTBEHHBIN 1 6e3 npenbsIBIeHNS TPEOOBAaHUIT K CTaXy
HaJIOIrOBbIN
MHCIIEKTOP
8 Oten BBIE3IHBIX IPOBEPOK I'maBHBI# BBICIIIEE ITPOQECCHOHANIBEHOE 00pa3oBaHue;
rOCYAapCTBEHHBIN 1 0e3 npeabsIBICHNS TPEOOBAHUHN K CTaXKy
HaJIOTOBBII
MHCIIEKTOP
9 OTien npeanpoBEpOYHOTO aHAIN3a U I'ocynapcTBeHHBIH BBICIIIEE ITPOQECcCHOHANIBEHOE 00pa30BaHue;
nucTpeOOBaHMs TOKYMEHTOB HaJIOTOBBII 1 0e3 npeabsIBICHNS TPEOOBAHUH K CTaXKy
WHCIIEKTOP




Jlenexxnoe coaeprkanue ¢eaepaibHbIX TOCYJapCTBEHHBIX IPAXKIAHCKUX CITYKAIUX

COCTOUT HU3.
T1aBHbBIH Crapmuii
T'ocynapcTrBeHH
roCyJAapCTBeHHBI | TOCyI1apCcTBEHHbI . .
. . . . bl HAJIOTOBBIH
H HAJIOTOBBIH i HAJIOTOBBIi
HHCIIEKTOP
HHCIIEKTOP HHCHEKTOP
MecsauHoro oxkJjiaza B
COOTBETCTBHH C 3aMeEIaeMO
JIOJDKHOCTBIO
rOCYyIapCTBEHHON 5472 py6. 4927 py0. 4379 pyO.
TPaXIaHCKOU CITY>KOBI
Poccuiickoit ®enepanuu
(TOJDKHOCTHOTO OKHaﬂa)
MecsauHoro oxkJjiaga B
COOTBETCTBMH C 1280, 1371
1735 pyo. ! ' 1280,1371 pyo.
MIPUCBOCHHBIM KJIACCHBIM 1644py6.
YUHOM
Exxemecsunoii Hag0aBKH 3a
BBICTIYTY JIET Ha 10 30% 10 30% 1o 30%
roCyIapCTBCHHOM JIOJGKHOCTHOI'O JIOJKHOCTHOTO JIOJZKHOCTHOT'O
rpaXIaHCKOH cIyxk0e oKJIaza oKJaaa OKJIajia
Poccuiickoil @enepanuun
ExxemecsauHoi Hag0aBKU K
OJDKHOCTHOMY OKJIaZy 3a
A y ofany 90-120% 60-90% 60-90%
0COOBIC YCITOBHSA
. JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O
rOCyJapCTBCHHOM
N OKJIasia OKJIaJa OKJIazia
TpaXITaHCKOU CITy>KOBI
Poccuiickoit ®enepanun
ExxemecsuHOM MpOLIEHTHOM
Ha0aBKH K TOHKHOCTHOM
A A y 110 45% 710 30% 710 35%
OKIJTamy 3a paboTy co
JIOJGKHOCTHOT'O JIOJKHOCTHOTO JIOJZKHOCTHOT'O
CBEJICHUSIMU,
oKJIaza oKJaza oKJIaga
COCTABJJIAKOIINMU

rOCY/IapCTBEHHYIO TallHy

B COOTBECTCTBHUU C

B COOTBCTCTBHHU C

B COOTBCTCTBUU C

[Ipemun 3a BBITIOJIHEHUE MIOJIOKEHUEM, MMOJIOKECHHUEM, MOJIOKEHUEM,
0C000 BaKHBIX U CIOXKHBIX YTBEPKICHHBIM YTBEPKACHHBIM YTBEPKICHHBIM
3aJaHuN [IpencraBurenem IIpencraBurenem [IpencraBurenem
HaHUMAaTes HaHUMAaTEIIst HaHUMAaTes
1 1 1
Exemecs4yHOro I€HEKHOTO o o .
JTIOJKHOCTHOM JTIOJDKHOCTHOM JIOJDKHOCTHOM
MOOIIPECHUS
OKJIaJl OKJIaJ OKJIaJl
BBIIUIATA B BBIILIATA B BBIIUIATA B
EnnHOBpEeMEHHOW BHIIIIATHI pa3mepe AByX pasMmepe AByX pa3mepe AByX
IIPH IPEAOCTABICHUN MECSYHBIX MECSYHBIX MECSYHBIX
€)KEroHOI0 OIIAYMBAEMOTO OKJIaJIOB OKJIaJIOB OKJIaJIOB
OTIyCKa JIEHEXKHOTO JIEHEKHOTO JIEHEXKHOTO
COJIep KaHUs COJIep KaHus COJIep KaHUS
B COOTBETCTBUU C | B COOTBETCTBUU C | B COOTBETCTBHUU C
. MOJIOKEHHEM, MMOJIOKEHHUEM, MOJIOKEHHEM,
MartepuanbHON OMOLIY IPU
YTBEPKICHHBIM YTBEPKACHHBIM YTBEPKICHHBIM
MPEIOCTABICHNH OTITyCKa
[IpencraBurenem | Ilpencrasurenem | IlpencraBurenem
HaHUMAaTeIs HaHUMAaTENA HaHUMAaTeIs
Jpyrux Beiar,
MIPEAYCMOTPEHHBIX
COOTBETCTBYIOIIMMU

(heneparTbHBIMHU 3aKOHAMH
Y MHBIMH HOPMaTHBHBIMU
MIPABOBBIMU AKTAMH

[IpaBo Ha ydacTue B KOHKypce HUMEIOT rpaxaaHe Poccuiickoit denepanuu, AOCTUTIIHE BO3pacTa

18 ner, BnanerommMe TOCYJApCTBEHHBIM s3bIkoM Poccuiickoit  ®enepanii M COOTBETCTBYIOIINE

YCTaHOBJICHHBIM 3aKOHOAATENIbCTBOM Poccuiickoit denepanuyi 0 rocy1apCTBEHHON TPaKIaHCKOM CITykOe
KBaJTM(PHKAIIMOHHBIM TPEOOBAHUSAM K BAKAaHTHOH JOKHOCTHU TPAXKIAHCKOM CITyKOBI.

B coorBerctBum ¢ m. 11 cr. 16 ®denepanpHoro 3akona ot 27 wuions 2004 roma Ne 79-03

«O rocynapcTBeHHON TrpaxaaHckol ciyxkOe Poccuiickoit denepanum» rpaxaaHuH HE MOXeET OBITh



NPUHAT HAa TPAXKIAHCKYIO CIYXOy B cllydae MPU3HAHUS €r0 He MPOMICAIIMM BOCHHYIO CIYXKOYy IO
MPU3bIBY, HE UMEsI Ha TO 3aKOHHBIX OCHOBaHMI, B COOTBETCTBUM C 3aKJIIOUEHUEM MPU3BIBHOM KOMUCCUU
(3a UCKITFOYEHHEM Tpak/IaH, MPOIICIINX BOCHHYIO CITY>KOY MO0 KOHTPAaKTY).

JIst ygacTusi B KOHKYpCe IPasKIaAHMH MPEJCTABISET CIEIYIONINE JOKYMEHTHI:

- JINYHOE 3a51BJICHUE;

- COOCTBCHHOPYYHO 3allOJHCHHYIO U TOAMHCAaHHYI aHkeTy ((hopma yTBepaeHa paclopsHKCHHEM
[TpaButenscTBa Poccuiickoii deneparuu ot 26.05.2006 Ne 667-p) ¢ npuioxenuem ¢ororpadun (B
JIEIIOBOM KOCTIOME), pa3MepoM 3x4 cM;

- KOIIHIO MAcHopTa WM 3aMEHSIONIEr0 ero JOKyMeHTa (COOTBETCTBYIOIIUIN TOKYMEHT MPEIbsBISIETCS
JUYHO 10 TPUOBITUN HA KOHKYPC);

- TOKYMEHTBI, MOATBEpKIatoNe HeoOXxoaumoe mpodeccnoHanbHoe 00pa3oBaHHE, CTaX PabOTHI U
KBTI (PUKAIHIO:

KOIHIO TPYIOBO# KHIDKKH (32 MCKIFOUYECHHEM CIIydaeB, Korga cirykeOHas (TpymoBast) JAeSTelbHOCTD
OCYIIECTBIISICTCS BIIEPBHIC), 3aBEPEHHYI) HOTAPHAJIbLHO WM KAJAPOBOH CJIYV:K00i 10 MeCTy PadoThl
(cay:k0bl), UITH UHBIE TOKYMEHTHI, IOATBEPKAAIOIINE TPYAOBYIO (CIyKeOHYI0) e TEIbHOCTh IPaKJaHIHA;

KOIIMM JIOKYMEHTOB 00 00pa30BaHWU M O KBaJu(uKaiuu (¢ MPUIOKEHUEM), a TAaKXKE IO JKEITaHUIO
rpaKIaHUHA KOMMU JOKYMEHTOB, MOJTBEP)KIAIOUINX TOBBIIICHUE WU MPUCBOCHHE KBATH(PHUKAIMHU IO
pe3ysibTaTtaM JOMOJHUTEIBHOTO MPO(ecCHOHATBHOTO 00pa3oBaHUs, JOKYMEHTOB O NPHCBOCHUHU YUCHOM
CTENEHU, YYEHOI'O 3BaHHs, 3aBEPEHHbIC HOTAPHUAJBLHO WJIH KaJAPOBOW CJY:K00H IO MeCTY padoThI
(cJay:KObI);

- TOKyMEHT 00 OTCYTCTBMU Yy TpaKIaHMHA 3a00JEBaHUS, MPEMATCTBYIOLIETO IOCTYIUICHHIO Ha
IPaKIAAHCKYIO CIyx)O0y i ee npoxoxaeHuto (popma Ne 001-I"Cly);

- KOTIMIO U OPUTMHAJ JJOKYMEHTa BOMHCKOTO yUeTa;

- CBEJICHUS O JI0OXOJax, 00 MMYIIECTBE M 00513aTeIbCTBaX UMYIICCTBEHHOTO XapaKTepa IpaJIaHuHA
(rocyaapCTBEHHOTO TPaKJAHCKOTO CIYXKaIlero), CYNpyrd (Cympyra) ¥ HECOBEPIICHHONETHHX JAeTeil
rpaXaaHuHA (TOCYAAPCTBEHHOTO TPAXITAHCKOTO CIy)Kamero) mo ¢GopMaM, YTBEPKICHHBIM Y Ka3oM
[Ipesunenta Poccuiickoit ®Penepanuu ot  18.05.2009 Ne559 «O mnpenocraBiieHUH TpakKIaHAMHU,
NPETEHIYIOIUMHE Ha 3aMelIeHIe TOJKHOCTEeH (penepanbHOM TOCY1apCTBEHHOM CIIyKObI, U (enepaTbHbIMH
TOCY/IapCTBEHHBIMU CITYXAIMMHU CBEJCHHM O J0X0aX, 00 UMYIIECTBE U 00513aTENbCTBAX UMYIIIECTBEHHOTO
XapakTepay;

- KONUU CBUJIETEIBCTB O TOCYJAapCTBEHHOW PErHCTPAllUd aKTOB T'Pa)KJTAHCKOTO COCTOSHUS
(CBHAETENBCTBO O Opake, 0 PaCTOPKEHUHU Opaka, 0 pPOXKIACHUU JIETEH);

- HHBIE JIOKYMEHTBI, IMpeaycMoTpeHHble DenepanbHbIM 3akoHOM oT 27 wutons 2004 r. Ne 79-03
«O TrocynapcTBeHHOM rpaxaaHckoi ciyx0Oe Poccuiickoit ®enepanuu», Ipyrumu (deaepaabHbIMUA
3akoHamu, ykasamu IIpesunmenra Poccuiickon @Penepauuu W nocraHoBieHusmu  [IpaBurenscrBa
Poccuiickoit @enepanuu.

Jns ydacthss B KOHKypce IPAXKIAHCKUN CAY/KAIMN 3aMELIAIOIIMN  JTOJDKHOCTh T'PaKIAHCKOU
CITY>OBI B FHOM TOCYJJapPCTBEHHOM OpraHe MPEICTaBIISET CASAYIOIINE IOKYMEHTHI:

- 3a51BJICHHUE HA UMS MPEJCTABUTENS] HAHUMATETIS;

- MOJNMMCAHHYI0 W 3aBEPEHHYI0 KaJIpOBOW CIyK00H TrOCyIapCTBEHHOTO OpraHa, B KOTOPOM
TPaXTAHCKUI CIyXalllui 3aMemiaeT JOKHOCTh TPaXKIaHCKOW CIyXObl, aHKeTy (B pasaene TpynoBas
JESITeBHOCTH MMPOCUM YKa3bIBATh YHCJI0, MECSI[ M TOJI - JJIS pacdeTa cTaxa) ¢ MpuiIokeHueM dororpaduu;

- KOTIMIO U OPUTMHAJ IOKYMEHTa BOUHCKOTO y4eTa.

Jns ydacThsi B KOHKYpCE IPAMKIAHCKUN CJAYKAIIMH 3aMEMAONIMN  JOKHOCTh T'paXkIaHCKOU
ciykObl B IHCTIEKITUHM TIpEe/ICTaBIsET:

- 3as1BJICHUE HA UMS MPEJCTABUTEIISI HAHUMATETIS.

locynapcTBeHHBIHN TpaXTaHCKUI CITyKaliil BIIpaBe Ha OOIIMX OCHOBAHUSAX Y4aCTBOBATh B KOHKYpCE
HE3aBUCHUMO OT TOTO, KaKyl0 JIOJDKHOCTh OH 3aMeIIaeT Ha TIEPHOT TPOBEICHHS KOHKYpCa.

I'paxxnanuH (rocy1apCTBEHHBIN T'PaXXIaHCKUM CIyXalluil) He JOMYCKAeTCsl K y4acTHIO B KOHKypCE B
CBSI3U C €r0 HECOOTBETCTBHEM KBATH(UKAITMOHHBIM TPEOOBAHMIM K BaKAHTHOM JOHKHOCTU TPAKIAHCKOU
CIykObI, a Takke B CBS3U C OrPAHHUYEHUSMH, YCTAHOBICHHBIMH 3aKOHOJATENHLCTBOM Poccuiickoit
@enepali 0 TOCYIapCTBEHHOM TpakIaHCKOM ciyk0e IJIs MOCTYIUIEHHS Ha TPakJaHCKYIO CIyxOy u ee
MPOXOXKJICHUS.

JIOKyMEeHTBI, yKa3aHHbIE BbIIIE, TPEJICTABISIIOTCS B TedeHue 21 AHs co THS pa3MelleHus OObsSIBICHUS
00 ux mpuemMe Ha oduuUanbHOM caiite DenepadbHONW HAIOTOBOM CHyKObI B HH(POPMALMOHHO-
TeJIeKOMMYHUKaIMOHHONW cetn "MHTepHeTr" W Ha oduimansHOM caiTte (eaepaabHON TOCyaapCTBEHHOM
uH(pOpMaIMOHHON cucteMbl «EnuHas uwHOpPMAalMOHHAS CHCTEMa YIpPaBIEHUS KaJIpOBBIM COCTAaBOM




TOCY/IapCTBEHHOW TpakIaHCKOW cimykObl Poccuiickoit ®enepanum» (gamee - eAuHAs CHUCTEMA)
NPEACTABISIIOTCA B TOCYJApCTBEHHBIH OpraH TpaxIaHUHOM (TPaXXTAaHCKUM CIYXallUM) JUYHO,
MIOCPEJICTBOM HAIPABIEHUsS [0 IOYT€ WJIA B DJJIEKTPOHHOM BHJIE€ C WCIOJIb30BAHUEM YKAa3aHHOMN
UH(POPMALIMOHHON CUCTEMBI.

[Topsimok mpencraBiieHHsl JTOKYMEHTOB B 3JIEKTPOHHOM BHJIe ycTaHaBiauBaerca IIpaButenbcTBoM
Poccuiickoit @enepanuu.

HecBoeBpemeHHOe mpeacTaBieHUE TOKYMEHTOB, MPEACTABICHUE MX HE B IMOJHOM O00bEME WU C
HapylmIeHHeM MpaBwil o(opMieHUs 0e3 YBaXHUTEIbHON MPUYMHBI SABISIOTCS OCHOBaHHMEM JUIsl OTKas3a
TPAXKJIAHUHY B UX IIPUEME.

[Tpu HeCBOEBPEMEHHOM IPE/ICTABICHUH JTOKYMEHTOB, MPEJICTABICHUH X HE B TIOJHOM 00bEME WIIH C
HapylIeHHEeM IMpaBuwil O(OPMIICHUS IO YBAXKUTEIBHON NpPUYMHE NPEICTaBUTENb HAHUMATENs BIpPaBe
IIEPEHECTH CPOKM UX IIpUEMa.

[Ipn mnpoBeneHuM KOHKypca KaHAuJaTaM TapaHTHPYETCS PaBEHCTBO IMpPaB B COOTBETCTBUM C
Koncrurynueit Poccuiickoit denepanyu u GenepaibHbIMU 3aKOHAMH.

Konkypc 3akmioyaercs B OIEHKE MpO(ecCHOHATBHOTO YpPOBHS MPETEHACHTOB Ha 3aMelleHUe
BAaKaHTHOM JOJDKHOCTU TPAXKIAHCKOW CIYXObI, UX COOTBETCTBHS YCTAHOBJICHHBIM KBaJTU(UKAIIMOHHBIM
TpeOOBaHUAM K JOHKHOCTH IPAXKIAHCKOM CITYKOBI.

IIpn mnpoBeneHMM KOHKypca KOHKYpPCHasi KOMMCCHS OLICHMBAaeT KaHJIMWJATOB HAa OCHOBAaHUU
NPEJCTaBICHHBIX HMMH JIOKYMEHTOB 00 0Opa3oBaHHM, TMPOXOXKIECHUU TPAKIAHCKOW WM UHOU
rOCy/IapCTBEHHOW CIIYXObI, OCYIIECTBICHUU JAPYroll TPYHOBOM [EATEIBHOCTH, a TaKXE HAa OCHOBE
KOHKYPCHBIX MpOLIEIyp C HCIIOJb30BAaHMEM HE MPOTUBOpeUalux (enepanbHbIM 3aKOHAM U APYTUM
HOPMAaTUBHBIM IpPaBOBbIM akTaMm Poccuiickoii @®enepan METOJOB OLEHKH MNPOPECCHOHAIBHBIX U
JUYHOCTHBIX Ka4yeCTB KaHAWJATOB METOJIOM HWHIUBUIAYAIbHOTO COOECEOBaHUS M TECTHUPOBAHUS IIO
BOIIPOCAM, CBSI3aHHBIM C BBITIOJHEHHWEM JIOJDKHOCTHBIX OOS3aHHOCTEH 1O BaKaHTHOW JOJDKHOCTH
Ipa)XAaHCKOU CITYKObI, Ha 3aMeleHIe KOTOPOH MPEeTEeHAYI0 KaHTUaThI.

[Ipy TECTUPOBAHMM MCTIOIB3YETCS €AUHBIN IIEPEYEHb BOIIPOCOB.

Kanaunaram npenoctaBiisieTcst OJHO U TO XKe BPeMs AJi IPOXO0KACHUS TECTUPOBAHMUSL.

ITonBenenue pe3yabTaToB TECTUPOBAHUS OCHOBBIBACTCS HA KOJIMYECTBE IIPABUIIBHBIX OTBETOB.

TectupoBanue cuMTaeTcs NPOIACHHBIM, €CIM KaHIWAAT TpaBHIbHO OTBeTHN Ha 70 u Ooinee
IIPOLICHTOB 33/IaHHBIX BOIIPOCOB.

Pe3ynbrarhl TecTHpoBaHusS 0GOPMIISIIOTCS B BUE KPATKOM CIIPaBKH.

Nucnexnusa denepanbHoil HajmoroBoil ciayk0el mo 1. CeprueBy Ilocanmy MockoBckoit obiactu
PEKOMEHAYET KaHAUAATaM IPOMTHU MPEIBAPUTEIBHBIN TECT BHE PaMOK KOHKYPCa B KAUY€CTBE CAMOIIPOBEPKU
IIPOXOXKJAECHUE TECTOB HAa COOTBETCTBHE Oa30BbIM KBATU(UKALMOHHBIM TpPeOOBAHMUSAM K 3HAHUSIM U
HaBbIKaM, MOArOTOBIEHHBIM MuHTpynom Poccun u pasmemiénnsiM B DenepanbHOW TOCYAapCTBEHHOMU
uHpopmalmoHHol cucteme «EnuHas wHpoOpManuMoHHas cHUcTeMa YIPABIEHUS KaJIpOBBIM COCTaBOM
TOCYIapCTBEHHOW  TpaxkJaHCKoW  cimykObl  Poccuiickoit ~ @Denmepanmu: (Ha  cTpaHMile — caifta
www.gossluzhba.gov.ru B pyopuke «O6pa3zoBanue» TecTbl s caMOpoBepku»). JloCcTyn npereHaeHTam
JUISL €70 MPOXOXKIEHUS MPeIoCTaBIsIeTCsl 0€3BO3ME3THO.

[IpenBapuTenbHbIil TECT BKIIOYAET B ceOs 3aaHMs JUIsl OLICHKU YPOBHS BJaJIeHUs MpPETEeHIEHTaMU
rOCy/IapCTBEHHBIM sI3bIKOM Poccuiickoii denepannu (PycCKUM s3BIKOM), 3HAHUSMU OCHOB KOHCTHTYITMHN
Poccuiickoit @enepanuu, 3akoHomareascTBa Poccuiickoit denepanuu 0 TOCYIapCTBEHHOW Clyk0e W O
MPOTUBOACUCTBUN KOPPYIIIMH, 3HAHUSIMU M yMEHUAMH B cepe MHDOPMANMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI.

Pe3ynbTarthl MpOXOXKIEHHUS MPETCHIEHTOM MPEIBAPUTEIHLHOTO TECTa HE MOTYT OBITh MPHHSITHI BO
BHUMaHUE KOHKYPCHOM KOMHCCHEW M HE MOTYT SIBIIATbCS OCHOBAaHHWEM I OTKa3a €My B IpHEME
JIOKYMEHTOB JUIsl y4acTHUsSl B KOHKYpCE.

Onpenenenue nodenuTens KOHKypca Oe3 MpOBENEHHS OYHOIO WHAMBHAYAJIbHOTO coOeceI0BaHUs
KOHKYPCHOM KOMUCCHUU € KaHIUJIaTOM HE JIOIYCKAETCA.

Pemennie KoHKypCcHOI KOMuUCCHH 00 omnpeaeNneHuH ModeIuTeNsl KOHKypca Ha BaKaHTHYIO JIOJKHOCTD
TpaXXTaHCKOW CIyKObl (KaHauaata (KaHIUOATOB) AJIs BKJIIOYEHHUS B KaJIpOBBIM pe3epB) MPUHUMAETCS
OTKPBITHIM T'OJI0COBAaHUEM MPOCTHIM OOJIBITUHCTBOM I'OJIOCOB €€ YICHOB, IPUCYTCTBYIOIIUX Ha 3aCEIaHHH.
Pemienne KOHKYpCHOM KOMHCCHUM HPUHUMAETCS B OTCYTCTBHE KaHIWIATA U SIBJISIETCA OCHOBAHUEM JUIS
Ha3HAa4YeHHsI €T0 Ha BAKAHTHYIO IOJKHOCTD MPaXKAAHCKON CITyKObI, THOO 0TKa3a B 3TOM.

B kanpoBblil pe3epB KOHKYPCHOM KOMHMCCHEM MOT'YT PEKOMEHOBATHCS KaHAMAATHI U3 4YUCIA TEX
KaHIUAAaToB, oOmas cymMMma HaOpaHHBIX OalJIoB KOTOPBIX cocTaBisieT He MeHee S50 MpoIEeHTOB



http://gossluzhba.gov.ru/
consultantplus://offline/ref=421FCEF8EDE3595FF392B795834DFB726CEDF740A3CB258559EE19t4I6H

MaKCHUMaJbHOrO Oaijia, HEe CTaBIIEro nobOeauTeneM KOHKypca Ha 3aMelleHHe BaKaHTHOM JIOJDKHOCTHU
TPaXXTAHCKOW CITYKOBI.

Cornacue KaHauzaTa Ha €ro BKJIIOYEHHE B KaJpOBBIM pe3epB IO pe3ylbTaTaM KOHKypca Ha
3aMeIIeHNEe BaKaHTHBIX JOJDKHOCTEH TpaskJaHCKOM CiyXObl odopmisieTcss B MUCbMEHHOU (popme nudo B
dopMe BIEKTPOHHOIO JOKYMEHTa, IOAMNMCAHHOIO YCHJIEHHOH KBalM(PUUUPOBAHHOM 3JIEKTPOHHOM
HOJIKCHIO M3/1a€TCsI BEIOMCTBEHHBIN MPABOBOW aKT O BKJIIOYEHUH €r0 B KaJpPOBBIH Pe3epB 3TOr0 OpraHa
JUI 3aMELEHUs JTOJDKHOCTEH Ipa’kAaHCKOM Cily>KObl TOH ke rpynnbl, K KOTOPOH OTHOCHJIACh BaKaHTHas
JOJKHOCTB TPaKJIaHCKOM CITyKOBI.

Pe3ynbTaThl ronocoBaHusi KOHKYpPCHOH KOMUCCHM O(DOPMIISIOTCS PELIEHUAMU KOHKYPCHOM KOMHUCCHU
110 UTOTaM KOHKYpCa Ha 3aMEI[eHHE BAKAHTHOM JTOJKHOCTH T'PaXIaHCKOW CITY>KOBI.

ITo pe3ynbraTam KOHKypca M3JaeTcs NpPUKa3 O Ha3HAYEHUU MOOETUTENs] KOHKypca Ha BAKaHTHYIO
JOJDKHOCTB TOCYIApCTBEHHOM TPayKAAHCKOM CITY»KObI M 3aKITI0UAETCs CIYKEOHBI KOHTPAKT C MOOSAUTEIEM
KOHKYpca.

[Tpuem 1OKyMEHTOB Ui y4acTHs B KOHKypce Oyzaer npoBoautbes ¢ 04 mapra 2020 roga mo 24 mapra
2020 roma. Bpems npuema nokyMeHTOB: noHeAeabHUK-TIATHHLIA ¢ 10.00 1o 16.00. O6eneHHbBIN TIEpEephIB C
13.00 o 14.00.

He no3nnee yeMm 3a 15 kaneHaapHbIX JHEH 10 Hayasla KOHKypca roCyJapCTBEHHbIN OpraH pa3Mmelaer
Ha CBOEM O(QUIIMAIBFHOM caiiTe W O(UIIMAIILHOM CaiiTe TOCYAapCTBEHHOW HH(OPMAIIMOHHON CHCTEMBI B
obnacTi rocynapcTBeHHOU ciykObl B cetu "MHTepHer" mHpopManuio o nate, MecTe U BPEMEHH €ro
IPOBEICHUS, CIIMCOK TpaKAaH (TPaKIaHCKUX CITy)KAaIlWX), JONMYIICHHBIX K y4acTHIO B KOHKypce (nmanee -
KaHJMJaThl), U HalpaBisgeT KaHAWJaTaM COOTBETCTBYIOLIUE COOOIIEHUS B MUCbMEHHOW (hopMme, MPpH 3TOM
KaHAMJaTaM, KOTOPbIE PEACTABMIIA JOKYMEHTHI JJIsl y4acTHS B KOHKYPCE B DJIEKTPOHHOM BHUJE, - B opMe
3JIEKTPOHHOTO JIOKYMEHTA, MOANUCAHHOTO YCUJICHHOW KBaNU(UIMPOBAHHON 3JIEKTPOHHON MOAINUCHIO, C
UCTIOJIb30BaHUEM YKa3aHHON HH()OPMAIIMOHHON CHCTEMBI.

KanaunataM, y4acTBOBAaBIIMM B KOHKYpCE, COOOIIaeTcsi O pe3yibTaTaX KOHKypca B IHCbMEHHOM
dopme B 7-IHEBHBIH CPOK CO JHS €ro 3aBEpIICHHS, NMPH ITOM KaHIUAATaM, KOTOpBIE NPEACTaBHIN
JOKYMEHTBI Ul y4yacTHs B KOHKYpcE€ B JJIEKTPOHHOM BHJE, - B (OpME 3IIEKTPOHHOIO JOKYMEHTa,
HNOJNMCAHHOTO  yCWJICHHOW KBaJM(HUIMPOBAHHOW DJEKTPOHHOH TIMONAMHUCHIO, C  HCIOJIb30BAaHHEM
roCyJapCTBEHHON HH(OPMAIlMOHHON CUCTEMbl B OOJIACTH TOCydapCTBEHHOM ciayxObl MHpopmanus o
pe3yabpTaTax KOHKypca TaKKe pa3MellaeTcss B yKa3aHHBIM CpPOK Ha OQUIMAIBLHOM caiTe YIpaBieHUs
®denepanbHOIl HaJTOroBOM Ciyk0bl M0 MOCKOBCKOH 00J1aCTH B MH(GOPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHOM
cetu "MHTEepHET" M HA OPUITHATBHOM CalTe €TUHON CUCTEMBI.

JIOKyMEHTBI NPETEH/IEHTOB Ha 3aMelIeHHEe BAaKaHTHOM JIOJKHOCTH T'OCYJapCTBEHHOHN TI'pakJIaHCKOM
cyxk0bl  Poccuiickoit ®exepanmu, HE JOMYIMIEHHBIX K YYacTHIO B KOHKypce, M KaHAWIATOB,
Yy4acCTBOBABUIMX B KOHKYPCE, MOTYT ObITh UM BO3BPALIECHbI M0 MUCHbMEHHOMY 3asiBJICHUIO B TEUEHHE TPEX
JeT CO JHS 3aBEepIICHUs KOHKYypCa, MOCe Yero IMO/JIeKaT YHUYTOXKEHUIO. JOKyMEHTBI Ui y4acTHs B
KOHKYpCe, MpeICTaBIeHHbIE B 3JIEKTPOHHOM BHJIE, XPAHATCA B TEUEHHE TPEX JIET, MOCJe Yero mojyiexar
yIIJICHUIO.

Pacxonpl, cBsi3aHHBIE C ydacTHEM B KOHKypce (Ipoe3a K MeCTy NMpOBEICHMsS KOHKypca M 0oOpaTHO,
HaeM O KHJIOTO TIOMEIIEHUs, MPOXMBAaHUE, TOJH30BAHWE YCIYTaMH CPEICTB CBS3M U JIpyTHe),
OCYILECTBIISAIOTCS KaHIUAATaMH 3a CYET COOCTBEHHBIX CPEJICTB.

Anpec mpuema nokymeHToB: 141300, MockoBckass 001., r. CeprueB Ilocan, mpocnekt Kpachoii

Apmun, ntom190, ka6.303.

Konrakrueie Tenedonsr: (496)5413532

[Ipennomnaraemas gara nposenenus Koukypca — 15 anpens 2020 roga B 10 wacos 00 MuUHYT

o aapecy: 141300, Mockogsckas o611, T. Ceprues Ilocan, mpocniekt Kpacuoit Apmun, mom 190




Havansnuky M®OHC Poccuu no r. Ceprueny Ilocany
MocCKOBCKOI 00JiacT

['.1O. JIyxmaHnoBo#

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTACIIA, OpFaHI/I3aHI/II/I)

(pamummst, IMsI, OTIECTBO)

Anpec perucrpaunu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec Uit OTIIpaBJICHUS
MH(POPMAIIMOHHBIX
nceM (C UHIEKCOM)

Tenedonsl: pabounii:

JTOMAIITHHNI:

COTOBBII:

3asgBieHUE

[Ipomy nomycTuTh MEHS K ydYacTHIO B KOHKypce Nel Ha 3amelnieHne BaKaHTHOM
JTOJKHOCTH

(HaMMeHOBaHHUE OJDKHOCTH, OT/IENA)

N®HC Poccun no r. Ceprueny Ilocany

MockoBckoii 001acTu.

C ®enepanbubiM 3akoHOM 0T 27.07.2004 No/9-®3 «O rocynapcTBEHHOM Tpa)kIaHCKOU
cinyx0e Poccuiickoit ®enepanun», HMHBIMA HOPMATHUBHBIMM IPAaBOBBIMHU  aKTaMH O
rOCyJapCTBEHHOW TpakaaHcKkod ciyx0e Poccuiickoit @enepaunu u KBaIM(UKAIHOHHBIMHU
TpeOOBaHUSMHU, PEIBABIIEMbIMU K BAKAHTHOM JOJKHOCTH, O3HAKOMJIICH(a).

C mpoBeneHueM mpoueaypbl odopmileHHS [OMycKa K CBEACHHUSM, COCTaBISIOIINM
TOCY/IapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TailHy, coriaceH(a).

C OrpaHUYEHUSIMU " 3anpeTramy, YCTaHOBJIEHHBIMU 3aKOHOJATEIbCTBOM
Poccuiickoit denepaniii 0 TOCYAapCTBEHHOW Tpa)KAaHCKOW Ciyk0e s TOCTYIUICHHS Ha
TPKJIAHCKYIO CITYKOY M €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (moamuce) (pamunus u.o.



Havaneauky MPHC Poccum no r. Cepruesy
MocCKOBCKOI 00JiacT

I'.1O. JlyxmanoBa

oT

(pamuust, MMs1, OTYECTBO)
MIPOKUBAIOIIETO (€M) 1Mo aapecy

(ampec peructpary o macmnopTy)

Anpec perucrpaunu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
nH(pOpPMaITMOHHBIX
nuceM (C MHIEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asgBiicHUE

[Ipomy nomycTuTh MEHA K ydacTHIO B KOHKypce Nel Ha 3amMelieHHe BaKaHTHOM
JOJKHOCTH

(HaMMeHOBaHME JOJKHOCTH, OT/IENA)

NOHC Poccun mo r. Cepruey llocany

MockoBckoit o0aacTu.

C ®enepanpubiM 3akoHOM 0T 27.07.2004 Ne79-®3 «O rocynapcTBEHHOH TpakIaHCKOU
ciyxx6e Poccuiickoit  @Denepaunn», HWHBIMH HOPMAaTUBHBIMHM  TIPAaBOBBIMH  aKTaMH O
TOCYJApCTBEHHON TpaxxaaHCKoW ciyxOe Poccuiickoit ®deaepanmu ¢ KBaTH(pUKAITHOHHBIMHU
TpeOOBaHUAMHU, IPEIBABIAEMbIMU K BAKAHTHON JOKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHueM mpoueaypsl OQOPMIIEHUS JOMYyCKa K CBEACHHUSAM, COCTaBISIOLINM
TOCY/IapCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaliHy, corjaceH(a).

C OTrpaHUYECHUSIMH U 3amnpeTamy, YCTaHOBJICHHBIMHU 3aKOHO/IATEJIbCTBOM
Poccwuiickoit denepanyii 0 TOCYJapCTBEHHOW TpakIaHCKOW Cly)kOe i TOCTYIUIGHHS Ha
IPaXAaHCKYIO CIIY)KOy U €€ IPOX0KICHUSI 03HaKOMJIEH(a).

(mara) (monmuck) (bamunus u.0.)



YTBEPXJEHA
pacriopsbkenneM IlpaBurenscTsa
Poccuiickoii deneparyu

oT 26.05.2005 Ne 667-p

(8 pen. pacniopsixenust [IpaBurensctBa PO ot 16.10.2007 Ne 1428-p,
[ocranosnenus IlpasurensctBa PO ot 05.03.2018 Ne 227,
pacniopsbxkenuii [paBurensctBa P® ot 27.03.2019 Ne 543-p,

ot 20.09.2019 Ne 2140-p, ot 20.11.2019 Ne 2745-p)

(popma)
AHKETA
Mecto
s
1. damumnus ¢dororpadun
J40¢:
OT4ecTBO

2. Ecnin u3MeHs i paMuiInio, UMs I OTYECTBO,
TO YKaXXHUTE UX, & TAKXKE KOT/Ia, T/I€ U 110 KaKou
MIPUYMHE U3MCHSIIN

3. Yucro, mecs1, o1 1 MECTO POXKIEHUs (Ceo,
JICPEBHS, TOPO/I, paiioH, 00J1acTh, KpaH,
pecnyOnuKa, cTpaHa)

4. I'pasx1aHCTBO (€CIIU U3MEHSIIN, TO YKaKUTE,
KOTI'/Ia ¥ TI0 KaKoW MpUYNHE, €CIIN UMEETe
I'PaXJAaHCTBO JIPYTOro rocy1apcTBa — YKKUTE)

5. O0pazoBanue (Korja v Kakue yueOHbIe
3aBe/IeHUs] OKOHUMJIM, HOMEpa JAUIIJIOMOB)
HanpaBneHHe IIOATOTOBKH HUJIU CIICIINAJIBHOCTH
0 TUTUIOMY

Kpanuduxanus no guniaomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHHe: aCIIUPAHTYPa, aTBIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WIA HAYYHOTO YUPEKACHHUS, TOJT OKOHYAHUS)
VYdeHas creneHb, ydeHoe 3BaHHe (Koraa
MIPHUCBOCHBI, HOMEPA JUIJIOMOB, aTTECTATOB)

7. KakuMH HTHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMHU
HaponoB Poccuiickoit denepannu BIageeTe U B
KaKoM CTETNeHU (YUTaeTe U EPEBOUTE CO
CIIOBapeM, YUTAETE U MOXKETE OOBICHATHCS,
BIIaJIe€Te CBOOOHO)

8. Kitaccublil unH QenepanbHO rpaxaaHCKOM
CITy>KOBbI, TUTIOMaTHYECKUN paHTr, BOMHCKOE WIH
CIELIMAJIbHOE 3BaHUE, KJIACCHBIN YHH
MPaBOOXPAHUTEITHLHOM CITY>KObI, KITAaCCHBIM YUH
rpakJaHCKOH cITy>kObI cyOobekTa Poccuiickoit
denepanun, KBaTU(GUKAITUOHHBIA pa3psil
rOCYJapCTBEHHOM CTyXObl, KBaTH(PHUKAIIMOHHBIH
pas3psia WM KIACCHBIM YUH MYHHUITUTIAIBHOM
CIIy’KOBI (KeM U KOTJIa IPUCBOEHBI)




9. boimu 1 Bel cyaumel, Korja v 3a 4To
(3armoTHAETCS IPH MOCTYIUICHUH Ha
rOCYIapCTBEHHYIO TPAXKITAHCKYIO CITYkKOY
Poccutiickoit denepariim)

10. lonyck k rocyapcTBEHHOM TaliHe,
o opMIIEHHBIH 3a IeproJ] PaOOTHI, CIYKOBI, YIeOHI,
ero (opma, HoMep u Jata (ecau UMEeeTCs)

11. Beimonusemass pabota ¢ Hauyana TPYAOBOH JeATENbHOCTH (BKJOYas yueOy B BBICHIMX M CPETHHUX
CIEUMANbHBIX  y4eOHBIX  3aBEICHUSX, BOCHHYIO  ciOyxkOy, paboTy 1O COBMECTHTEIBCTBY,
MpeNPUHUMATEIbCKYIO AESITEIbHOCTD U T.I1.).

[Tpu 3amonHeHNK JaHHOTO MYHKTAa HEOOX0IMMO HMEHOBATh OPraHU3alnH TaK, KAK OHM Ha3bIBAIMCH B CBOE BPEMSI, BOCHHYIO
ciry>k0y 3aIiChIBaTh C YKa3aHHEM JODKHOCTH M HOMEpa BOMHCKOM 9acTH.

Mecsn u ron Anpec
JIOMKHOCTB C yKa3aHHEM
MOCTYTI- yxoza OpraHu3aIuu
OpraHu3aIuN .
JICHUS (B T.4. 3a TpaHMIICH)

12. TocynapcTBeHHbBIE HArpaabl, UHbIE HATPAIbl U 3HAKH OTJIMYHUS

13. Bamu 65m3kue poACTBEHHHUKH (OTeL, MaTh, OpaThs, CECTPHI U JIETH), a TAKXKE Cynpyra (Cynpyr), B TOM
yucie ObIBIas (OBIBIINI), CYIIPYyTH OpaTheB U CECTEP, OpPaThsi U CECTPHI CYNPYTOB.



Ecnu poacTBEeHHUKN M3MEHSITH (aMUIIHIO, UM, OTYECTBO, HEOOXOIMMO TAK)KE YKa3aTh UX MPEKHHUE
(baMuHro, UMsi, OTYECTBO.

CreneHn
poicTBa

damunus, UM,
OTYECTBO

T'ox, uncio,
MECSI] U MECTO
POXKACHUSA

MecTto paboTsl
(HauMeHOBaHUE U
aJipec opraHu3alum),
JTOJKHOCTh

JlomMarnuii agpec
(ampec peructpanuu,
(axTHIecKoro
MIPOKUBAHUS )

14. Bamu Onm3kue pOJCTBEHHUKHU (OTEIl, MaTh, OpaThs, CECTPHI W JIETH), a TaKXke cympyra (Cympyr),
B TOM 4Ymcliie ObIBInas (OBIBIIWIA), Cympyru OpaTheB M cecTep, OpaThs U CECTPHI CYMPYrOB, MOCTOSHHO
MPOKUBAIONIME 3a TpaHUIeH u (W) oQopMISIOMNUE JOKYMEHTHI JJis BbI€3Jja Ha MOCTOSTHHOE MECTO

JKHUTCJILCTBA B IPYroc rocyaapCrBo

(bamunus, UMs1, OTYECTBO,

C Kakoro Bp€MEHHM OHU MPOKHUBAIOT 3a FpaHHHCﬁ)

14(1). I'paxxmancTBo (moaaancTBo) cynpyru (cympyra). Ecim cympyra (Cynpyr) He UMEET rpakaaHCTBa
Poccuiickoit @enepanun uiym noMuMo rpaxaanctsa Pocculickoit denepanim UMEET TakKe TPaKIaHCTBO
(MoAIaHCTBO) APYroro TOCYAapCTBa, YKKUTE (3alojHSAETCS MNpU MOCTYIJICHHH Ha (eaepanbHyro
TOCYJAapCTBEHHYIO TPaXIAHCKYIO CIyKOy B cuctemMe MMHHCTEpCTBAa MHOCTPAaHHBIX Aenl Poccuiickoit



@enepanuu UIsl 3aMELICHUS JOJDKHOCTU (efepalbHOW TOCYJapCTBEHHON TpaKIaHCKOH CIyKObI, 1O
KOTOPOU MPEAYCMOTPEHO MPUCBOEHUE JUTIIOMATUYECKOIO PaHTa)

15. IlpeObiBanue 3a rpaHutieit (Kormaa, re, ¢ KaKou IeJbio)

16. OTHoOLIEHNE K BOUHCKON 0013aHHOCTH U BOMHCKOE 3BAaHUE

17. Jlomamauii agpec (aapec perucTpanuv, GakKTHIeCKOro MpoKWBaHMs), HoMep TenedoHa (1udo WHOU
BH/I CBSI3U)

18. [TacmiopT WM JOKYMEHT, €r0 3aMEeHSIOIIHIA

(cepusi, HOMep, KeM U KOT/Jja BBIIaH)

19. Hayinuue 3arpaHuyHOro mnacrnopra

(cepusi, HOMep, KeM U KOT/Jja BBIIaH)

20. CrpaxoBoii HOMEp MHIUBUAYAIBHOIO JUILEBOTO cuera (ecn UMEETCs])

21. HH (ecim nmeertcsi)

22. JlonomHUTENbHBIE CBeAEHUS (yyacTHe B BBIOOPHBIX IPEICTaBUTENbHBIX OpraHax, Jpyras
nH(popMalKs, KOTOPYIO JKelaeTe COOOIUTh O cede)

23. MHe U3BECTHO, YTO COOOIIEHUE O ceOe B aHKETE 3aBEIOMO JIOXKHBIX CBEJICHUN U MOE€ HECOOTBETCTBUE
KBAJTM(HUKAIMOHHBIM TpeOOBAaHUSAM MOTYT IOBJ€Yb OTKa3 B YYacTUM B KOHKypce M IpHUeME Ha
JOJKHOCTH, TMOCTYIUICHUH Ha TOCYAapCTBEHHYIO TPAXIAHCKYIO Ciy)0y Poccuiickoit Denepanuu uiv Ha
MYHUIUTIATBHYIO clyk0y B Poccuiickoit deneparum.

Ha npoBeznennie B OTHOLIEHUHN MEHS TPOBEPOUYHBIX MEPONPUITUN U 00pabOTKY MOMX MEPCOHAIBHBIX
JAHHBIX (B TOM YHCJIe aBTOMaTU3MPOBAaHHYIO 00pabOTKY) COrjlaceH (CorjacHa).

« » 20 T. IToxmnuce

®dotorpadusi U AaHHBIE O TPYAOBOM NEATEITLHOCTH, BOMHCKON CiIyx0e u 00 yuebe
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JAOKYMEHTaM, YAOCTOBEPSIOLIUM JINYHOCTD,
3aMucsM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»Ko0e.

« » 20 I.

(moamuce, hammns paboTHUKA KaIpOBOH CITyKOBI)



YTBepxaeHa
pacnopsikeHueM IIpaBuTenscrea
Poccuiickoit @eneparyn
ot 26 mas 2005 . Ne 667-p

(popma)
AHKETA
(3amotHsIeTCS COOCTBEHHOPYYHO)
1. ®amunus HNBanoBa Mecro
JUIs
Vs Hima dboTorpadun
OTtyecTBO [TerpoBHa

2. Ecnu n3MeHsuH (haMuInio, UMt WITH
OTYECTBO, TO YKAXXHTE HX, a TAKXKe KOT/a,
IJIe ¥ [0 KaKOW MPUYHNHE H3MEHSIIH

1)®ammuro, UMs ¥ OTYSCTBO HE H3MEHsIIA

2)Pamummto [letpoBa m3menmna Ha MBanoBy 08.11.1980 B cBs3u ¢
[peructpanueil Opaka (ykasarb No M cepHIO CBHI-Ba, KEM H KOTJa
BBIZIAHO)

3)Damunuro ViBanoBa u3menunna Ha [lerpoBy 10.07.1982 B cBsi3u ¢
[pacTopkeHueM Opaka (yka3aTh Ne M CepHIO CBHJ-Ba, KEM U KOTJa
BBIIAHO). MIMsI M OTYECTBO He M3MEHsLIA.

3. Hucrno, MecsIl, TOI ¥ MECTO POIKIICHHS
(ceno, nepeBHs, rOpo/l, pailoH, 00JacTb, Kpaid,
pecnyOnuKa, cTpaHa)

31 nexadbps 1960 roga B cenne MannHoBKa KimroueBckoro paiiona
IBopoHex)CcKo# 00IacTi

4. I'pasx1aHCTBO (€CIIM U3MEHSIIN, TO YKa)KUTE,
KOI'/Ia ¥ TI0 KaKoW IPUYUHE, €CIIU UMEETe
IPaXIaHCTBO IPYroro rocyaapcrsa —
YKaXUTE)

)I'paxxnanun Poccuiickoit @eneparmu

2) B 1997 rony rpaxxnanctBo Pecrryonuku Kazaxcran cmeHmia Ha
Poccuiickoe rpaXxJaHCTBO, B CBSI3U C IIEpEE3/I0M Ha )KUTEIbCTBO B
Poccuro

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUS OKOHYMIIM, HOMEpa JIUIIJIOMOB)
Hamnpaprnenue noaroToBKy WK CHEHATBHOCTD
0 TUTUIOMY

Kpanudukarnus nmo aumniaomy

1) B 2001 rony oxonunina YensOuHckuit
rOCyIapCTBEHHbBIN YHUBEPCUTET, JUILIOM CEPUHU
BH Ne 106829

FOPUCIIPYICHIINS

FOPUCT

6. ITocneBy30BcKoe podeccnoHaIbHOe
oOpa3oBaHHe: aCIUPAHTYPa, aTBIOHKTYPA,
JOKTOpaHTypa (HAaMMEHOBaHUE
00pa30BaTEIHLHOTO WM HAYIHOTO YUPESIKICHUS,
T'OJl OKOHYAHWS)

VYdeHas cTeneHp, ydeHoe 3BaHue (Koraa
MIPUCBOCHBI, HOMEpa JAUIJIOMOB, aTTECTATOB)

1)roceBy30BCKOro 00pa30BaHus HE HMEIO
2)Oxonumia acupantypy B 2004 rony B UensOuHckoM
rOCyIapCTBEHHOM YHHUBEPCHTETE

1)Y4eHoli cTeneHy, yueHOro 3BaHHUs HE UMEFO
2)MIMero ydeHyto CTelleHb KaHAUaTa I0pHINYECKUX HayK, yUeHOe
BBaHUE JOLEHT

7. KakuMH HTHOCTPaHHBIMU S3bIKAMU U
s13p1kaMu HaponoB Poccuiickon denepannu
BJIQJICETE M B KAKOW CTETICHH (YUTAETE U
MEPEBOAUTE CO CIOBAPEM, YUTAETE U MOXKETE
OOBSCHSITHCS, BJIaICETE CBOOOTHO)

1)Bnanero aHMINICKUM SI3BIKOM: YUTAIO U IIEPEBOXKY CO CIIOBApEM
(Mory 00BsICHATBCA). SI3bIKamMu HapoZoB Poccuiickoit deneparuu
HE BJIAJICIO;

2) MTHOCTpaHHBIMH S3bIKaMH He Biazieto, CBOOOIHO BiIaCIO
Ka3aXCKHUM SI36IKOM




8. KimaccHblit unH (eaepanbHO TpaXIaHCKON
CITy>KOBI, TUTUIOMAaTHYECKUI PaHT, BOMHCKOE
WJIM CIIEUUaIbHOE 3BaHUE, KJIACCHBIN YHH
MIPABOOXPAHUTEIILHOMN CITY)KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTyKObI cyObekTa Poccuiickoii
denepanyu, KBaTH(PUKAIIMOHHBIN pa3psit
roCy/1IapCTBEHHOM CIIy>KObI (KEM U KOria
IIPUCBOEHBI)

1)Mmero KITacCHBINM YHUH roCyJapCTBEHHOTO IPaXkJaHCKOTO
ciryarero ¢enepatbHOi rocy1apcTBeHHOH ciry k05l « COBETHHK
rOCyIapCTBEHHOI rpakaaHcKoi ciryxObl Poccuiickoit deneparmmy
3 kmacca, npucsoeH npukazom @HM Poccun ot 01.09.2005 1. Ne

CAD-3-15/89

2)KmaccHoro  4mHa  QenepanbHON — IpaKTaHCKOH  CITyXKOBI,
IMUMIOMATHYECKOr0 PaHra, BOMHCKOIO WM CIIELUAIbHOIO 3BaHMUS,
KJTACCHOTO YMHA MPaBOOXPAHUTEIBHON CITyXOBI, KJIACCHOTO YHMHA
rpakmaHckod — cimyxObl  cyOwekra Poccumiickoit  ®enepanum,
KBaJIN(PUKALIMOHHOTO pa3psiia TOCYIapCTBEHHOMN CiTyKObl HE HIMEIO

9. boiu 1 Bel cyaumel (korja U 3a 4To)

Cynuma He Obu1a

10. lonyck k rocyapcTBEHHOM TaliHe,

o OpMIICHHBIH 3a ITepHoT PabOTHI, CITYKOBI,
y4eObl, ero ¢hopma, HoMep U jaara (eciau
HMMEETCS)

1)[omycka K TocyAapcTBEHHOM TaliHE HE UMEIO

2)mena nOmycK K rocyAapCTBEHHOM TaiiHe, 0()OPMIICHHBIH B IIEPHOL
pa60TBI B HAYIHO-HUCCJICAOBATEIILCKOM HHCTUTYTE HpH60pOCTpOCHI/UI
bopmbr ¢ 01.09.1982 roga

11. Beimmonnsiemas paboTa ¢ Haudajga TPYAOBOM NEATENbHOCTH (BKIIOYas yueOy B BBICIIUX U CPEIHUX
CHeIHAbHBIX Y4eOHBIX 3aBeleHusXx ¢opMa oOydyeHHs (IHEBHAs, 3a04HAas, BEUEPHsS U T.N.) BOCHHYIO
ciryk0y, paboTy 10 COBMECTUTEIIbCTBY, MPEANPUHUMATEILCKYIO ACSITSILHOCTD U T. II.).

[Tpu 3amonHeHHM MAHHOTO MYyHKTa HEOOXOJMMO MMEHOBATh OpPraHM3allMM TaK, KaK OHU HA3bIBAJUCH B
CBOEC BpeMsi, BOCHHYIO CIIY>KOy 3aITUCBIBATh C YKa3aHUEM JIOJDKHOCTH M HOMEPa BOMHCKOH YacTH.

Mecsi u roa

,Z[OJDKHOCTI) C YKa3aHUCM OpraHu3anuu

AJlpec opranu3anuu

MOCTYIJIEHUSA | yXoJa (B T. 4. 3a rpaHuULei)
09.1981 07.1992 WmxeHep Hay4HO-HCCIIEIOBATEIHCKOTO HHCTUTYTA YenstOuHCcKas 001acTsh, . JHCK,
MPUOOPOCTPOCHHUS yi. Jlenuna, 1.1
08.1992 12.1993 Bpemenno He pabotan HaxoauIIach Ha WMBCHHH r. YensabuHck, yi. Mupa 1owm 5, kB. 6
Myxa ( 0THa, MaTepH)
01.1992 H/Bpems Crapuuii rocy1apCTBEHHBII HaJIOTOBBIM HHCIIEKTOP r. Yensbusck, yin. Mupa, 1. 2

l'ocynapcTBeHHON HAJIOrOBOW MHCTIEKIIUU

o YensaO6uHCKOM 0bnactu

12. 'ocynapcTBeHHbBIE HAarpajbl, MHbIE HArpaJibl U 3HAKH OTJIMYUS

1) FocynapCTBeHme Harpan, MHbIX HarpaJ ¥ 3HaKOB OTJIMYNSA HE UMCIO;

2) I'ocynapcTBeHHBIX Harpan He uMero. B 2003 romy HarpaxkieHa BeZOMCTBEHHBIM 3HaKoM oTiaHumsi «OTimyHMK MuHHCTEpCTBa




Poccutickoit @enepanun o Hasoram 1 cobopam»

13. Bamm 6im3kue poJaCcTBEHHUKH (OTEll, MaTh, OpaThs, CECTPHI U ICTH), & TAKXKe Cynpyra (Cynpyr), B TOM
griciie ObIBIast (OBIBIINIA), CYNPYTH OpaThEB U cecTep, OpaThsi U CECTPHI CYIIPYTOB.

Ecrmu poncTBEeHHUKH HM3MEHSUTH (aMIITUIO, UMS, OTYECTBO, HEOOXOIUMO TaKKe yKa3aTh UX HPEKHUE
(haMuHo, UMsi, OTYECTBO.

Crenenb [@amunus, ums,| [ o, dnciio, Mecan u MecTto paboTsl Jomainuii agpec
poacTBa OTYECTBO MECTO pOKICHHS | (HaMMEHOBaHHUE U ajpec | (aapec perucTpaiuu,
OpraHu3alum), (haKkTHIECKOTO
JOJIPKHOCTB HpO)KI/IBaHI/IH)
Orent Ilerpos 10.10.1945, VYmep B 1999 rony IToxopoHeH B
¢. ManuHOBKa c. ManunoBka, yn.Jlenuna, 1.23,
Ilerp o N
KiroueBckoro palioHa KiroueBckoro paiioHa
HuxonaeBuu Boponexckoii o0nactu Boponexckoii o0mactu
Oren WBaHOB 10.09.1945 CaezmeHmsiME 00 OTIIE HE pacIioyiaraio, T.K. Iocie pa3Bojaa
poauteneii B 1981 rogy oH npoKUBAET OTACIHFHO M OTHOILICHUH ¢
HWsan C. ManunoBka HaMU He NOJNEPKUBAET
Kirouesckoro paiiona
HBanoBuu N
Boponexckoii obnactu
Marthb IMerpoBa 01.01.1947, MCHCHOHEepKa r. Boponex,
(SIkoBieBa) ¢. ManuHoBKa yi1. Jlenuna,
Huna Kirouesckoro paiiona 1. 30, xB. 57
HBanoBHa Boponexckoii odnactu
Cectpa CumoHoBa 20.06.1972, Yuutens HagyambHBIX r. Boponex,
(ITerpoBa) ¢. ManuHoBKa KJIacCoOB yi1. Jlenuna,
AnHa Kirouesckoro paiiona epeeit obmeobpasosatenbHOH 1. 30, xB. 57
ixossl Ne 6
[lerpoBHa Boponexckoii ooiactu  r. Boponesxa, yn. Coerckas 1. 5
Myx HBanoB 03.04.1970 MpearnpuHUMAaTeIb r. UensOuHck, yia. Mupa,
Urops r. YensaOnuck 1. 86 kB. 57
CepreeBuu
brimmii Coxkomnos 01.01.1969 Bpak pacroprayt B 1982 rogy Creneruii o GuiBiuem Mmyxe He
MYK HMEIO.
WBan AHapeeBud CBsI31 C HUM HE MOJIICPKUBAIO
ChbiH HBanos 21.08.1986 Crynent Hexzburicioro r. YensOuHck, yi. PsOunoBast,
rOCyIapCTBEHHOTO YHHBEPCHUTETA
Hukosait Hropesia ;_ YensbuHck, yin. CnopTHBHaS, 1. 131
VIpyrux OJIM3KHX POJCTBEHHHUKOB cTapiie 14 et He nmero

14(1). TI'paxnanctBo (monmancTBo) cynpyru (cympyra). Ecnu cynpyra (cynpyr) He umeer
rpaxaaHcTea Poccuiickoit denepanuu Wi MoMuMo rpaxaancTsa Poccuiickont ®enepannnu nMeer
TaKke TpPaXTAaHCTBO (IOJIAHCTBO) JIPYroro TroCyIapcTBa, YKaXWTE (3allofmHSAETCS IMpU
MOCTYIUIEHHH Ha (¢eAepalbHYl0 TOCYJapCTBEHHYIO TIPaXKJAaHCKyI0 CIyk0y B cUCTeMe
MunucrepctBa HMHOCTpaHHBIX gein  Poccuiickonn ®denepanuu 1 3aMELICHUS  JTOJDKHOCTH
dbenepalbHON TOCYAAPCTBEHHON TPaXTAHCKOHN CIIYKOBI, IO KOTOPOH MPEIyCMOTPEHO MPUCBOCHUE

JTUTIIIOMAaTHYECKOTO PaHTa)

1) Bnuskux poJACTBEHHMKOB, MOCTOSIHHO NPOXKUBAIOIIMX 3a TpaHUIed, U O(QOpPMIAIONX MOKYMEHTHI Ha ITOCTOSHHOE MECTO
KUTETbCTBA HE UMEIO0.

(bamunms, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHH MPOJKHBAIOT 33 TPAHULICH)



2) CeCTpa CumoHOBa AHHA HeTpOBHa O(i)OpMJ'ISIeT JOKYMCHTHI JIs BbI€3/1a Ha TIOCTOAHHOC MECTO JKUTCIILCTBA B repMaHI/IIO

15. TlpebriBanue 3a TpaHulei (Koraa, T/Ie, C KaKOH 1ebIo)

1) B 1978 rony no Typuctrueckoii myteBke Obuta B Mramiun

2) 3a rpaHuLEeH He OblIa

16. OTHOIIEHHE K BOMHCKOM 005S3aHHOCTH U BOMHCKOE 3BAHUE 1) HepoeHHOOOs3aHHAS 2) NPH3LIBHUK

3) BoeHHOOOs3aHHBIH, PSLIOBOH, 3amac 2 pa3psaa, BoeHHbIH ouner Ne AM 2246504 BYC 837037A, Omgunnosckuii PBK

17. Jlomamnuii azapec (aapec perucTpanud, (HaKTHYECKOTO NPOKUBAHHS), HOMep Tenedona (imbo
WHOU BUJ CBﬁ3I/I) 454000, Yesnsiounckas obnacts r. YensOuHCK, yi1. Mupa, 1om 57, kB. 86

DakTHUeCKH IPOXKUBAIO TIO TOMY K€ aJIPECy.

Jomamnanii tenedon 2-15-15, pabounit 3-55-55

18. [lacnopT iy JOKYMEHT, €T0 3aMEHSIOLINM 7402 544672 OBJI YensiGuuckoii obractu

(cepus, HOMep, KEM U KOT'J[a BbIJIaH)

ko moapaszzaeneuus 042-076 soyman 10.01.2004

19. Hayinuue 3arpaHuyHOrO mnacropra 3arpaHMYHOrO MACHOPTA HE HMEIO

(cepwuist, HOMEp, KEM U KOT/ia BbIIaH)

20. Homep cTpaxoBOro CBHIETENLCTBA 0043aTEIbHOI0 IEHCUOHHOTO CTPAaXOBaHUsI (€CIU UMEEeTCsl)
023-562-456-01

21. MHH (ecnu nmeercs) 743025846552

22. JlomoJHUTEbHBIC CBEACHUS (ydacTHe B BBIOOPHBIX IPEICTABUTEIBHBIX OpraHax, Jpyras HH-
dbopMarius, KOTOPYIO KellaeTe cooOUTUTh 0 cebe)

I[OHOJ'[HI/ITGJ'ILHLIX CBeI[eHI/Iﬁ HE UMCHO
23. MHe H3BECTHO, YTO 3aBEIOMO JIOKHBIE CBEICHHSA, COOOIIEHHBIE O cede B aHKeTe, U MOoe
HECOOTBETCTBUE KBaTH(UKAIMOHHBIM TpeOOBaHMSIM MOTYT TOBIEYbh OTKa3 B Y4acTHMM B KOHKYypce H
MpHEeMe Ha JIOJDKHOCTD.
Ha npoBeznennie B OTHOIIEHHH MEHS TPOBEPOUYHBIX MEPONPUATHI COTJIACEH (COryiacHa).

« » 20 T. TToamuce

dotorpadus 1 AaHHBIE O TPYIOBOH J1E€ATEILHOCTH, BOMHCKOM ciyx0e u 00 yuebe
M. II. 0 OpMIIIEMOTO JIMIIa COOTBETCTBYIOT JOKYMEHTaM, YJOCTOBEPSIOMIUM JHUYHOCTD,
3aIUCsIM B TPY/IOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUM U BOMHCKOHU CITyKOe.

« » 20 T.

(moxnucsk, GpamMunus pabOTHHKA KaAPOBOIt CITyxkKObI)



JI0JIZKHOCTHBIE PerjiaMeHThl FPAKIAHCKHX CJIYKalINX, Y4aCTBYIOIIHMX B KOHKypce Nel
HA 3aMellleHHe BAKAHTHBIX JI0JZKHOCTel rocy1apCcTBeHHOM IPakKIaAHCKOM CIIyKObI
Poccuiickoiit @enepaunu B UPHC Poccun no r. Ceprues [locax MockoBckoii 00,1acTH.

1. OTaeq padoThl ¢ HAJIOTOIJIATEIbIIMKAMHU

1.1 {os12KkHOCTDb — cTAPIIMI FOCYAapCTBEHHBIH HAJIOTOBBII HHCIIEKTOP.

Hanuuue Briciiero oopasoBanusi.

KBamudukammonnsie TpeOOBaHUS K CTaXKy TOCYJAPCTBEHHON T'Pa)XXIaHCKOW CITY>KOBI MM CTaxy
paboThI MO CrenraIbHOCTH, HAPABICHUIO MTOATOTOBKH HE MPEIbBISIOTCS.

Hanuuue 6a3o06vbix 3nanui. Bkimouyas 3HaHue ocHoB Koucturymmum Poccuiickoirt ®@enepanum,
3aKOHOJATENhCTBA O MPOTUBOACHCTBUU KOPPYINUUHU, (eaepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yKa3oB Ilpesunenta Poccuiickoit @eneparnuu, nmocranosineHuil [IpaBurenbpcTBa
Poccuiickoit ®@enepanny, MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTEIBHO K HCIHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPAaBOBBIX OCHOB TPOXOXAEHUS (enepaibHON TrocynapcTBEHHON
Ipa)xIaHCKON CITY>KOBI; MPaBUII AEIOBOIO 3TUKETA, MOPs/IKa paboThl ¢ 00palleHUIMHU TpakIaH; MPaBUI U
HOPM OXpaHbl TPyAa, TEXHUKH O€30MacHOCTH W MPOTUBOMOKAPHOM 3alUTHI; CIY>KEOHOr0 pacmopsiaka
Wucnekuuu; nopsiika paboThl co ciaykeOHOW HMH(OpMalnuen, nopsjika padoThl C NEPCOHATBbHBIMU
JaHHBIMU W KOH(MUIEHIMAIBLHON HH(pOpMAaIeil; HHCTPYKIIMU 1O JIeJIOMPOU3BOJICTBY; BO3MOKHOCTH H
0COOEHHOCTH TPHUMEHEHHS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BAaHUE  BO3MOYKHOCTEH  MEKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOjacTu obOecrieueHuss WHOOPMAIMOHHOW OE30MacHOCTH;
JOJKHOCTHOT'O perjiaMeHTa.

Hanuuue npogeccuonanvmvix sHaHuii:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Koncturynnu Poccniickoit denepanuu;

- ®enepanbHoro 3akona ot 27 utoiist 2004 r. N 79-03 "O rocynapcTBEHHON IpaKIaHCKOU CITyk0e
Poccuiickoit deneparun';

- Hanmorossiit konexe Poccniickoit denepanuu;

- IIpukaz MunucrepctBa ¢unancoB Poccuiickoit @enepaunu ot 2 utonsg 2012 r. N 991 «O6
YTBEPKACHUM aJIMUHUCTPATUBHOIO perjaMeHTa (eiepalibHON HalIOroBOM CIIyObl IO MPEJOCTABICHHUIO
rOCYJapCTBEHHON yciayru mo OecruiaTHOMYy HMHGOPMHPOBAHHIO (B TOM YHCIIE B HMUCBMEHHOW (opme)
HaJIOTOILJIaTENbIINKOB, MIATENIBIIUKOB COOPOB M HAJIOTOBBIX areHTOB O JAEHCTBYIOLIUX Hajorax u cOopax,
3aKOHOJATEIbCTBE O HAJIOrax W cOopax M NMPHUHATHIX B COOTBETCTBMM C HUM HOPMATHUBHBIX IMPABOBBIX
aKTax, MOpsAJIKEe UCUUCICHUS U YIUIaThl HAJOrOB U COOPOB, MTpaBax U 00S3aHHOCTSIX HAJIOrOIJIATEJIbIIUKOB,
IUIaTENIBIIMKOB COOPOB M HAJIOTOBBIX areHTOB, IOJIHOMOYHMSAX HAJOTOBBIX OPraHOB U MX JIOJKHOCTHBIX
JIUI], a TAKXKE 110 TPUEMY HaJIOTOBBIX JICKJIapaluii (pacyeToB)y;

- ®enepanbHOro 3akoHa oT 25 nexadbps 2008 roga Ne 273-D3 «O npoTHBOACUCTBUU KOPPYIIIUN Y,

- Kozekc 00 agMHHHMCTpaTUBHBIX MPAaBOHAPYIIEHUAX (B YaCTH OTBETCTBEHHOCTH 3a HapylleHHUE
3aKOHOJIaTEIhCTBA);

- 3HaHUSIMHM OCHOB JIEJIONPOM3BOJICTBA U TOKYMEHTO000pOTa;

- 3HAaHUSIMH U HaBbIKaMU B 00s1acTH MHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

Crapunii rocy1apCTBEHHBIN HaJIOIOBbIN MHCIIEKTOP JOJDKEH 3HATh MHBIE HOPMATUBHBIE ITPABOBbBIE
aKThl U CIYXeOHblEe JTOKYMEHTBI, PEryJIHpYyIOIIME BOIPOCHI, CBS3aHHBbIE C OO0JIACTBIO U BHUJIOM €rO
npoeCCHOHATILHOMN CITYKEOHOM eI TeTbHOCTH.

Huvie npogheccuonanvrvle 3HaHus.

- OCHOBHBIE HaITPaBJICHUS HAJIOTOBOM MOJUTHKU B Poccuiickon denepannu;

- 3HaHUE POJIM U MECTa HAJIOTOBOI MOJIMTHKHU B CUCTEME (PMHAHCOBOM MOJIUTUKU TOCYAapPCTBA;

- 3HaHHWE CYIIHOCTH M 1€JIell HAaJOTOBOM MOJUTUKHU FOCY/1apCTBa;

- 3HAHHME CTPATErMYECKUX HAIIPaBJICHUH PAa3BUTHs HAJOTOBOW NMOJUTHKU U HAJIOIOBOM CHCTEMBI B
Poccuiickoit denepanuu;

- 3HAaHUE METOJ0B PEANM3ALIMU HAJIOTOBOW MOJUTUKHU B Pocculiickoint Penepanuu;

- 3HAHWE TIPUHITUIIOB YIIpaBJIeHUs HaJIoroobaoxxeHnem B Poccuiickoit deaepanum.

Hanuuue ¢ynxyuonanvuvix snanui:

-OCHOB YIPABJICHUS U OPraHU3alNU TPYIa;

-IIpoLecca MPOX0XKACHHUS TPAXKTAHCKON CITy»KOBI,

- HOPM JICJIOBOTO OOIIEHUS;

-popM 1 MeTO/10B PabOTHI C MPUMEHEHHEM aBTOMATH3UPOBAHHBIX CPEJCTB YIIPABICHUS;



-CIyeOHOTO pacHopsiiKa yIpaBJIeHuUs;

-TopsiJiKa paboThI Co CIyKeOHOM nHpopManuei;

-OCHOB JIEJIONIPOU3BO/ICTBA;

-IIPaBHJI OXPaHbl TPYyJa U IPOTHBOIOXKAPHON O€30MaCHOCTH;

-aIlnapaTHOro ¥ MPOrpaMMHOI0 0OeceyeHus;

-BO3MOXKHOCTEM u 0COOCHHOCTEH NpUMEHEHUS COBPEMEHHBIX UH(POPMAIMOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJIOIMH B TOCYJapCTBEHHBIX OpPraHax, BKJIIOYas UCIOJIb30BaHNE BO3ZMOKHOCTEH
MEXBEJJOMCTBEHHOTO JIOKyMEHTO000pOTA;

-00IIMX BOIPOCOB B 001aCTH o0ecredeHuss HH()OpMaImOHHOM 0€30IMacHOCTH.

Hanuyue 6azo6bix ymenuii:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPAaTErHYECcKN);

- YMEHUE MJIaHUPOBATh, PallMOHAILHO UCIIOJIb30BaTh CIYKEOHOE BPeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIIATH U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- yMeHue paboThl C pa3HbIMU UCTOYHMKAMK MH(GOpMaLUK (BKJItOYast MOMCK B ceTh VIHTepHeT);

- yMeHue paboTsl ¢ OOIBIIUM 00bEMOM HHPOPMALINH;

- YMEHME IOJArOTOBKHM CIIy>K€OHBIX IHCEM, BKJIOYasi OTBEThl Ha OOpAILEHMs IOCYAapCTBEHHBIX
OpraHoOB, I'PaXkJaH U OPraHU3aLMI B YCTAHOBJICHHBIN CPOK;

- YMEHUE pa3pelieHNus KOHQIUKTHBIX CUTYaIU.

Hanuuue ¢ynkyuonanbuvix ymeHui.

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE MJIaHUPOBATh, PallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BPeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMU.

B nensax peanuzanuu 3amad M QyHKIUI, BO3NIOKEHHBIX Ha OTren, cTapmuii TOCyAapCTBEHHBIN
HAJIOTOBBIN MHCIIEKTOP 00sI3aH:

- OCYIIECTBIISITH UCIIOJIB30BaHNE (heAepaTbHBIX M PETHOHATIBHBIX HH(POPMAIIMOHHBIX PECYPCOB IS
MCTIOJIHEHUS IOJKHOCTHBIX 0053aHHOCTEH B COOTBETCTBHUM C 337a4yaMM U GYHKLHUSAMH OT/AENA;

- KOHTPOJIb 3a COOJIIOJIEHWEM 3aKOHOAATEIhCTBA O HAJOTraX, MPaBUJILHOCTHIO UX HAUMCIECHMS,
MOJTHOTOW M CBOEBPEMEHHOCTbIO BHECEHMsI B COOTBETCTBYIOIMI OIOKET TOCYAAPCTBEHHBIX HAJIOTOB M
JPYTUX IUIATEXEH, YCTAHOBIEHHBIX 3aKOHOATENbCTBOM P®, MECTHBIMU OpraHaMHy BJIACTH B IIPEJENax UX
KOMIIETEHIINH;

- yCTHOE UH(POPMHUPOBAHUE HAJOT OILIATENBIIUKOB;

- mpueM, BBOA M 00pabOTKa HAJIOTOBBIX JEKJapalui, AeKIapanuil mo CTpaXxoBbIM B3HOCAM Ha
00s13aTeNIbHOE TMEHCUOHHOE CTPAXOBaHUE, OyXraJTepPCKOM OTYETHOCTH M MHBIX JJOKYMEHTOB, CIYKaIUX
OCHOBaHUEM [UIsl HWCYMCICHHS W YIUIaThl HaJoroB, COOpPOB, JpYrux oO0s3aTelIbHBIX IIaTeXeld B
OCHOBAaHMEM Ui HCYMCICHHS M YIUIAThl HaJOroB, COOpOB, APYrMX OOs3aTelbHBIX IJIaTeXel B
OrokeTHyt0 cucteMmy Poccuiickoii ®enepariuu, NTpEICTaBICHHBIX Ha OYMaKHBIX HOCHUTENSIX U B
AJIEKTPOHHOM BHJIE HA AJIEKTPOHHBIX HOCUTEIAX 3anucH, a Takxke 1no TKC;

- MPOBOJUTH ATrUTAIlMOHHBIE MEPOIMPUATHS IO MPUBJICUYECHUIO HAJOTOIMJIATENBIIMKOB K claye
OTYETHOCTH B 3JeKTpoHHOM Bue 1o TKC;

- iepeiadya npuHATOU oTueTHOCTH B DKV Hanor-cepsuc;

- 00paboTKa JOKYMEHTOB, MPEACTABICHHBIX B 3JEKTPOHHOM BHJIE MO TEIIEKOMMYHHKAIIMOHHBIM
KaHaJlaM CBSI3U U Nepeiaya B (PyHKIIMOHAIBHBIE OTIEIbI;

- 00pa0oTKa TOKYMEHTOB, HE BBEJCHHBIX OTJEJIOM BBOJa U 00paboTKHU NaHHBIX B cuctemy ANC
Hamor — 3;

- OCYILECTBJISATh CBOEBPEMEHHOE M Ka4ECTBEHHOE PACCMOTpPEHHE IMHUceM, OOpallleHul, 3asBIeHui
rpaXkJaH 1 ’kajo0 HaJIOroIUIaTeNbIIMKOB, 10 BOIIPOCAM BXOIAIINM B KOMIIETEHIIUIO OT/IENA;

- nH(opmMHpoBaHUe 10 TeaedOHY CIPABOYHOM CITYKOBI U TesieoHy ropsyeit TuHUY;

- OTIpe/ieIeHne IPaBOMEPHOCTH MPEOCTaBICHUS HH(OPMALIUH;

-cO0JI01aTh yCTAHOBJICHHbIE B MHCHEKIMH IpaBWja BHYTPEHHETO paclopsKa, JOJDKHOCTHBIC
WHCTPYKITUH, TIOPSJIOK PaOOTHI CO CyKeOHOM nH(pOpMaIIEH;

- y4acTue B IOJrOTOBKE OTBETOB Ha MMCbMEHHBIE 3alPOCHI 110 MIPEAMETY AEATEIBHOCTH OT/ENA;

- ydactue B pa0oTe 1O B3aUMOACHUCTBUIO C OpPraHMU3ALMSAMU U BEJOMCTBAMHM, B paMKax
Cornamenuii, ¢ 1eNbI0 B3aMMHOT0 OOMeHa MH(popManuel, He0OX0UMOM IJIi HAJIOTOBOIO KOHTPOJS (B
TOM YHCJI€ B JIEKTPOHHOM BUJIE);



- ydacTHe B PacCMOTPEHMHU kajo0 Ha neiictBus (Oe3neiicTBue) paOOTHUKOB TEPPUTOPUAIBHBIX
HaJIOTOBBIX OPraHoOB;

- coOJII0IeHNE TTPaBUII BEJIEHUS AeONMPON3BOICTBA, B TOM YHCIIE U B 3JIEKTPOHHOM BHJIE;

- BHOCHTHb MpPENJIOKCHUS HAYalbHUKY (3aMECTUTENI0 HayajdbHHKa) OTHena padoThl C
HaJIOroIuIaTebIIMKaMH 110 BOIIPOCaM PAa3BUTHSI HAJIOTOBBIX OPIaHOB;

- BBIIOJIHATH ApPYrue NOpPYUYEHUs HadajJbHUKA (3aMECTUTENs HAadyaJbHUKA) OT/IENA, CBA3AHHBIE C
BBIIIOJIHEHUEM TIOCTABJICHHBIX Nepe MHcneknuen 3aaay;

- TOAJCPXHMBATh YPOBEHb CBOCH KBaTU(UKAIMH, HEOOXOAWMOW Ui HWCIHOJIHEHUS CBOUX
JOJKHOCTHBIX 00SI3aHHOCTEH.

Kpowme Toro, crapiimii rocyJapCTBEHHbIH HAIOTOBBIA MHCIIEKTOP 00s13aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHNUS;

- cobOmoaaTh ciy>KeOHbIN pacnopanok Mucnekuy;

- cOOMIOaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- co0moIaTh TPEOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO JI€I0NPOU3BOCTBY B HCHeKkuu;

- coOmoAaTh KOJEKC ATHKM M CIYXeOHOro TOBEACHUS TOCYJAapCTBEHHBIX  TPaKIAHCKHUX
cyxanux denepaibHON HAJIOTOBOM CITYKOBI;

- XpPaHUTh TOCYJAapPCTBEHHYIO, HAJIOIOBYI0 M HMHYIO OXPaHIEMYIO 3aKOHOM TalHy, a TaKkXKe He
pasriiamarh CTaBIIME €My U3BECTHBIMH B CBS3H C MCIIOJIHEHHEM JOKHOCTHBIX O0S3aHHOCTEH CBeleHUS,
3aTParuBaoIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXKIaH;

- cooOuiaTh MNPEACTaBUTENI0 HAHMMATENS O JWYHOW 3aMHTEPECOBAHHOCTH MPU HCHOIHEHHUH
JOJDKHOCTHBIX OOSI3aHHOCTEH, KOTOpasi MOKET NMPUBECTU K KOH(IUKTY UHTEPECOB, IPHHUMATH MEPHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- MIPE/ICTaBIATh B YCTAHOBICHHOM IOPSJIKE MPEIyCMOTPEHHbIE (eiepalbHbIM 3aKOHOM CBEACHMUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJICHHs O pacxoaax o cede
U YJeHaX CBOEW CeMbH, a TaKKe CBEACHHUA O pa3MelleHud HHPopMaluu B HHGOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "UHTepHet";

- cobmonate TpeOoBaHMs 3aKoHoHaTenbcTBa Poccuiickoit denepanvyu, HOPMATHUBHO IMPaBOBBIX
akToB Poccuiickoii @enepanuu, Ipyrux HOPMAaTHUBHO IPABOBBIX aKTOB, NPUKA30B (pacloOpsDKEHUN) U
nuceM @OHC Poccun, VYnpaBinenus u HWHcneknuu 1o HampaBieHHIO jedarenbHoctd OTaena U o
MPOXOKICHUU IPaKAAHCKON CITYkKOBbI;

- cOOMI0IaTh OrpaHMUYEHHMS, BBIIOIHATh 00s3aTeIbCTBA U TPEOOBAHUSA K CIIy)KEOHOMY TMOBECHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIATENbCTBOM Poccuniickoit denepanny;

- WCIIOJIHATH WHBIE MOPYYEHUS U OCYIIECTBIATh MHbIE (YHKIUU O MOPYYEHHUIO HadaJlbHUKA
Otnena (3a UCKITIOYEHUEM HEIIPAaBOMEPHBIX ).

B yenax ucnonnenusi 80310#CeHHbIX OONHCHOCMHBIX 00SA3AHHOCMEL CIMAPWULL 20CYO0ApPCHEEHHbLLL
HAJI0208bl1 UHCNEKMOP UMeenm Npago:

- BHOCUTh TMPEAJIOKEHUSI 10 COBEPLIEHCTBOBaHMIO paboTel OTaena M MO B3aUMOJEUCTBUIO C
OpyruMH nonpasaenenusmu Mucneknumy;

- TOKJIaJpIBaTh pyKOBOACTBY Otnena 000 Bcex BBISBICHHBIX HENOCTAaTKax B Ipejaenax CBOeH
KOMIIETEHIINH;

- npeactaBiaaTe Otaen n MHCIeknuroo 1mo BOmpocaM, OTHOCAIIMMCS K €r0 BEIAEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCSA C JOKYMEHTaMH, HEOOXOMMBIMHU IS BBITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3a1a4,
C JIOKYMEHTaMHM, OINpEAeNAIoINMMU €ro ImpaBa M O0OSI3aHHOCTH MO 3aMellaeMOW  JOJIKHOCTH
rOCYJapCTBEHHOM TpaskIaHCKOM CITy>KObI, HA OpraHU3aIl[MOHHO-TEXHUYECKUE YCIOBHUS, HEOOXOAUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaluBaTh U MOJIy4YaTh B YCTAaHOBJICHHOM IOPSIKE HEOOXOIUMBbIE MaTepUabl 110 BOIPOCaM,
OTHOCAIIMMCS K KoMIiereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O NPOPECCUOHATBHON CIyKeOHOW HEesATeTbHOCTH U JPYTUMH
JOKYMEHTaMH J0 BHECEHUS UX B JIMYHOE JIeJI0, C MaTepUaIaMy JIMYHOTO JieNa, a TaKKe Ha MPUOOIIeHNEe K
JMYHOMY JIeJly MMCbMEHHBIX OOBSICHEHUH U APYTUX JTOKYMEHTOB U MaTe€pHajoB;

- Ha 3alIUTy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha NMPo¢eCCHOHATBHOE Pa3BUTHE B TMOPSIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
®denepauuu;

- 3HAaKOMHTBCS CO CBEICHUSMHM, COCTaBIIIOIIMMH TOCYAApPCTBEHHYIO TalHy, NpPHU HAJIAYUU
o(hopMIIEHHOTO JI0TTyCKa K FOCyIapCTBEHHOH TaliHe;

- Ha ICHCHOHHOE 00€eCcTeYeHNe C yUeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;



-Ha oO0beAMHEHHE B MpPOoEeCCHOHATbHBIE COIO3bI (ACCOIMAlMU) JUIS 3alIUThl CBOMX IIpaB,
COIIMAJIBHO - 3KOHOMUYECKUX U MPOPECCHOHATIBHBIX HHTEPECOB,;

Crapmmii ToCyJapCTBEHHbIM HAJIOTOBBIM WHCIEKTOP OCYIIECTBISICT HWHBIE MpPaBa W HUCHOJHSIET
uHBbIe 0053aHHOCTH, NMPEIYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit ®eneparuu, [lonoxxennem o
denepanbHON HAJIOTOBOM CIIy)kOe, YTBEp)KICHHBIM IocTaHoBIeHUEM I[IpaBurtenscTtBa Poccuiickoit
Oenepauun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun Ilonmoxenus o denepaibHON HAIOTOBOM
cyx6e", [Tonoxxennem 060 MHcmekiuu, nonoxenueMm o6 Otaene, npukaszamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccunm mno MockoBckoil obnmacth u  MHcnekuuu, NOpPyYEeHUSIMH PYKOBOJICTBA
Nucnexuuu.

Crapmnii rocylapCTBEHHbI HAJIOTOBBIM MHCIIEKTOP 3a HEWUCIIOJIHEHUE WIM HEHaaexallee
MCIIOJIHEHUE JOJKHOCTHBIX 0053aHHOCTEH MOXKET ObITh MPUBIIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanuu.

Dpgexmusnocmv  u  pe3yrbmamueHOCmMb  NPOGECCUOHATLHOU  CAYHCEOHOU  OessmenbHOCU
cmapuie2o 20Cy0apcmeenHo20 Hal0208020 UHCHEKMOPA OYEeHUBAEMCsl NO C1e0YVIOWUM NOKA3amesim

- BBINOJIHAEMOMY 00BeMY pabOThl M1 MHTEHCHMBHOCTU TPy, CHOCOOHOCTH COXPAHSTh BBICOKYIO
paboToCIOCOOHOCTh B IKCTPEMANIBHBIX YCIOBHX, COOIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJHEHUS TIOPYUECHUII;

- KaueCTBY BBINIOJHEHHOW PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBIIEHHBIMH
TpeOOBAHUSAMH, TIOJTHOMY H JIOTUYHOMY H3JIOKEHHUIO MaTepHaia, FOPUANIECKH TPAMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTHYECKUX OINOOK);

- NpoQecCUOHAIbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATEIbHBIX M HMHBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB, HIMPOTE NPO(HECCUOHATILHOTO KPYTr030pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPraHU30BbIBaTh M IUIAHUPOBATH BBHIMOJIHEHHE IOPYYECHHBIX 3a/IaHMH,
YMEHHIO pallMOHAIBHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBJIATh IPUOPUTETHI;

- TBOPYECKOMY IIOJAXOAY K PELICHUIO IOCTABJICHHBIX 3aJay, AaKTUBHOCTH W WHHUIUATUBE B
OCBOGHMM HOBBIX KOMIIBIOTEPHBIX UM HMH()POPMALMOHHBIX TEXHOJOTUHM, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCJIEICTBHS CBOUX ACHUCTBUM, IPUHUMAEMBIX PEILICHHMN.

2. OTaen anHaaMTHYeCKOl padoThl M pacyeToB C 0I0/1KeTOM

2.1 J10JI5KHOCTD — IVIaBHBIH rOCy1apCTBEeHHbIN HAJIOTOBBIN HHCIIEKTOP.

Hanuuue Briciero oopa3oBaHusl.

KBanudukanonneie TpeOOBaHMs K CTaXy TOCYIAapCTBEHHOM TPaKJaHCKOM CIyKObl WIN CTaxy
paboThI MO CIeNUaIbHOCTH, HAPABICHUIO MMOATOTOBKH HE MPEIbIBISIOTCS.

Hanuuue 6a3o06vix 3nanuu: BKIo4as 3HaHue ocHOB Koncturymum Poccuiickoit ®enepanuu,
3aKOHOAATENhCTBA O MPOTUBOACUCTBUU KOPPYNIUHU, (enepambHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(benepaibHBIX 3aKOHOB; yka3oB [Ipesunenta Poccuiickoit deneparuu, nocranosinenuii [IpaBurenscra
Poccuiickoit ®enepanny, MHBIX HOPMATUBHBIX IPABOBBIX AKTOB NPUMEHUTEIBHO K MCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXJIEHUS (eaepalbHOM ToCylapCTBEHHON
Ipa)XTaHCKOW CITY>KOBI; MPaBUI AETOBOTO 3TUKETA, MOPSIKA pabOThI ¢ 0OpaIIeHUIMH TPaKIaH; MPABUI U
HOPM OXpaHbl TPy/Aa, TEXHUKH O€30MacHOCTU M MPOTHBOIOXKAPHOM 3alllUThI; CIY>KEOHOro pacrnopsaka
Wucnekuuu; mopsinka paboTel co chnykeOHoW wuHopMaiueil, nopsaka padoTbl ¢ MePCOHATbHBIMU
JaHHBIMU W KOH(MUIEHIMATBLHON HH(pOpMAIMei; HHCTPYKIIMU TI0 JIETONPOU3BOJICTBY; BO3MOKHOCTH H
OCOOCHHOCTH TPUMEHEHHS] COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B
roCyJapCTBEHHBIX  OpraHax, BKJIOuYas  MCIOJb30BaHUE  BO3MOXKHOCTEH  MEXBEJOMCTBEHHOI'O
JIOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JacTH obOecrnedeHus WH()OPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO pErJIaMeHTa.

B cdepe 3akonomarensctBa Poccuiickoit deneparmu:

- Hamoroselit kogexc PO, bromkerurit Kogekc,

- [Mpuka3z Ne-AK-7-1/9@ ot 18.01.2012 roxa

-BrinonHenre MHAMKATUBHBIX MoKa3arened noBeneHHble YmpasieHueM OHC no MockoBckoit
obmacTH.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATUBHBIE MPABOBBIE
aKThl M CIY)XEOHBbIE JTOKYMEHTBI, PETyJIUpPYIOIIHE BOIPOCHL, CBSI3aHHBIE C OOJACThIO W BHUJIOM €ro
po¢eCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- 3HAaHWE OCHOB MH(OPMAIIMOHHON O€30MaCHOCTH M 3aIUTHI HH()OpMAIUK;



- 3HaHUE OCHOBHBIX I10JIOKCHUM 3aKOHOJATENILCTBA O IEPCOHANIBHBIX IAHHBIX;
- 3HaHUE OOLIMX MPUHIMIIOB (PYHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTOO00POTa;
- 3HaHUE OCHOBHBIX ITOJIOKEHUH 3aKOHOATEIbCTBA 00 3JIEKTPOHHOM MOAUCH;

Hanuuue ¢pynxyuonanohvix 3nanuii.

Hannune mnpodeccMoHanbHBIX 3HAHMM, BKIIOYas 3HAHUS 3aKOHOJATENbCTBA Poccuiickoit
®enepannn, HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit denepanuu, Apyrux HOPMATUBHBIX MPABOBBIX
aKToOB, NMpuka3oB (pacnopsbkenuid) u nucem @HC Poccuu n YnpapieHus 1o HanpaBlICHUIO AESTEIbHOCTH
Otnena U 0 MPOXOXKACHUU TPAXKIAHCKON CIY>KOBI, a TaK)K€ OCHOB YNpAaBIICHUS, OpraHU3allud TpyJa U
JeTOTIPOU3BOACTBA, (OPM M METOJIOB pabOTHI CO CPEACTBAMH MAcCOBOH HH(opMaiuu, oOpameHus MU
rpaxaaH, MpaBUJ JI€JIOBOIO JITHKETa, OXpaHbl TPyJa, TEXHUKU OE30MACHOCTH W MPOTHUBOINOKAPHOM
3aIUThL, TOpsAIKa paboThl CO cyKeOHON nH(pOopMalel, CiIy>keOHbIMUA TOKYMEHTaMHU U 3HaHUN 6a30BOTO
U CIIEIUAILHOTO YPOBHA B 00JIACTH WH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH (aNmapaTHOTO U
MPOrpaMMHOTO  O0ecredeHus, BO3MOXHOCTEM U  OCOOCHHOCTEH TMPHUMEHEHHUs, COBPEMEHHBIX
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX ~ TEXHOJOTHM B  TOCYJapCTBEHHBIX  OpraHax, BKJIIOYas
HCIIOJIb30BaHNE BO3MOKHOCTEH MEXBEIOMCTBEHHOTO JTOKYMEHTOOOOpOTa, OOLIMX BOMPOCOB B 00JIACTH
obecriedeHrss HMHPOPMALMOHHOW  OE30MACHOCTH, CHCTEM B3aWMOJCHCTBHS C TpakIaHAMH U
OpraHM3alysIMH, YYETHBIX CHCTEM, O0OeCleUYHBAIONINX MOJACPKKY BBIIOTHEHHUS (enepanbHbIMU
OpraHaMM TOCYJapCTBEHHOM BJIACTU OCHOBHBIX 3a7ad U (QYHKIUH, CUCTEM MEXBEAOMCTBEHHOIO
B3aMMOJICICTBUS, CHCTEM  YIpPaBICHUS TOCYAApCTBEHHBIMH  HH(POPMAIIMOHHBIMH  pecypcamu,
MH()OPMANMOHHO-aHATUTHICCKIX CHUCTEM, OOecreunBaromux cOop, o0pabOTKy, XpaHCHHE W aHAIH3
JTaHHBIX, CHCTEM YIPAaBICHHUS SJCKTPOHHBIMH apXHWBaMH, CHCTEM HH()OPMAIMOHHOW OE30MacHOCTH,
CHUCTeM YIpaBIIEHUs OHKCIUTyaTalueil), CiykeOHOro pacropsaka YIpaBleHUS W HWHCTPYKUUU IO
JIEJIONPOU3BO/CTBY YIPaBJIEHUS, HACTOSIIETO JOHKHOCTHOTO pErjlaMeHTa.

Hanuuue 6a306vix ymeHuii:

- YMEHHE MBICIUTh CHCTEMHO (CTPaTeTHUECKH);

-yMEHUE IIAHUPOBATh, PAIMOHAIILHO HUCIIOJIb30BATh CIIY)KeOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHKATUBHbBIC YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvruvix ymenuii:

- YMEHHME PYKOBOJAUTH MOJYMHEHHBIMH, 3(P()EeKTUBHO MIAaHMPOBATH, OPraHU30BBIBATH PAOOTY U
KOHTPOJIMPOBATh €€ BBINIOJIHEHHUE;

- YMEHHE ONEPAaTUBHO MPUHUMATh U PEAIN30BbIBAThH YIIPABICHYECKUE PELICHUS.

Hanuuue ¢hynxyuonanohvix ymeHui:

- YMEHHUE MBICIUTh CHCTEMHO (CTPaTeTUYECKH );

- YMEHHE IUIaHUpOBaTh, U IMPOTHO3MPOBATH MO KaXJOMy HaJlory MU cOOpy., MOHHUTOPUHT
JUHAMHMKU WX MOCTYIUIEHUS, pacueT ypOBHEH IMOCTYIUIEHHS HaJOTOB U cOOpOB, 0OBEMOB BBINANAIOIINUX
JI0XO0J10B, COCTOSIHAE 3aJJOJKEHHOCTH 110 HAJIOTOBBIM IIJIATEKaM, OLIEHKY pe3yJIbTaTOB.

B nemsx peanuzanuu 3agad U QyHKIUN, BO3NOKEHHBIX Ha OTIEN, TIaBHBIM TOCYIapCTBEHHBIN
HAJIOTOBBIN MHCIIEKTOP 00s3aH:

- [loaroroBka MatepuagoB MO BOIPOCaM IMOABEACHUS €KEeMECIYHbIX 0T4eToB 1o gopme 1-OCB,
€XKEKBapTaJbHBIX U I0OJ0BOTO WTOTOB MOCTYIUICHUM BBIMOJIHEHUS 3aJaHMs O MOOWIM3AI[MN HAJIOTOB U
cOOpOB O CTPAXOBBIM B3HOCAM.

-IIpuem cBenenuii o HekJ1acCU(UIMPOBAHHBIX TUIATEXKAX;

-YTO4YHEHNE PEKBU3UTOB PACUETHBIX JJOKYMEHTOB;

-YTouHeHHe CBEICHUI O TOCTAaHOBKE HA YYeT HAJIOTOIUIATENbIIUKOB;

-Pabora ¢ HeknaccupuIMPOBaHHBIMHU TUIATEKAMH, TOCTYIUBIIMMHU OT (PUHAHCOBBIX OPTaHOB

-CocTaBieHle CTaTUCTHMYECKUX OTYETOB U Jpyrue (QOpMbl OTYETHOCTH, 3alpalinBaeMble
Yupasnenuem ®HC Poccruu mo MockoBckoit 06nacT;

Kpowme Toro, riaBHbIN TOCyJapCTBEHHBIN HAJIOTOBBIA HHCIIEKTOP 00S3aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- coOmoaTh caykeOHbIN pacnopsiiok MHcnekuuy;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU TI0 AETIONPON3BOACTBY B MHCHIekny;

- coOmoaTh KOAEKC ATHKUM U CIY>KEOHOrO TIOBENEHUS TOCYAApCTBEHHBIX  TPaKIaHCKUX
ciyxkamux degepanbHON HAIOTOBOH CITyXKOBI;

- XpaHUTh TOCYJIApCTBEHHYIO, HAJIOrOBYI0 M HMHYIO OXPAHIEMYIO0 3aKOHOM TalHy, a TakXke He



pasriiamarh CTaBIIFE €My U3BECTHBIMH B CBSI3H C MCIIOJTHEHHEM JOKHOCTHBIX OOS3aHHOCTEH CBENEHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- cooOuiaTh MNPEACTaBUTENI0O HAHMMATEIS O JIMYHOW 3aMHTEPECOBAHHOCTH TPU HCIIOJHEHUU
JOJHKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXET MPUBECTH K KOHQIUKTY UHTEPECOB, IPUHUMATH MEPHI IO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- MPEJICTaBIATh B YCTAHOBICHHOM IOPSJIKE MPEIyCMOTPEHHBIE ()eIepaIbHBIM 3aKOHOM CBEICHHS
0 J10X0Jax, 00 UMyILeCTBE U 00s3aTeNLCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebde
M YIeHaX CBOCW CEMbH, a TaKKe CBEACHHUS O pa3MelleHHH HWHPopMaluu B WHGOPMAIMOHHO-
TeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- cobmoate TpeboBaHMs 3aKOHOJATenbcTBa Poccuiickoit ®exepannu, HOPMATHUBHO IMPABOBBIX
akToB Poccuiickoii ®denepanuu, Ipyrux HOPMATHBHO IPAaBOBBIX aKTOB, MPHUKA30B (PacCHOPSKEHUI) U
muceMm ®OHC Poccuun, VYnpasnenus u HMHcnekuuu 10 HampaBjieHUo jAestenbHoctd Otaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- co0JII0/1aTh OTPaHUYCHHUS], BBIIIOIHITH 0053aTeIbCTBA U TPEOOBAHUS K CIIy:KEOHOMY MOBEACHHUIO,
HE HapyLIaTh 3aIllpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- HCIIOJIHATH WHBIE MOPYYEHHUS W OCYIIECTBISATH WHbIE (YHKIUU IO MOPYUYEHHUIO HadallbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTBH MPEAJIOKEHUSI MO COBEPIICHCTBOBAaHUIO paboThl OThena U Mo B3aMMOICHCTBHIO C
IpYrumMu nojapasaenenusmu MHcnekuuu;

- JIOKJIaJapIBaTh PYKoBOACTBY OTnena 000 BceX BBISBICHHBIX HENOCTATKaX B IMpeienax CBoei
KOMITETCHIIHH;

- npeactaBiaate Otaen u MHcneknuioo 1no BOmpocaM, OTHOCSIIUMCS K €ro BEIEHHIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMH, HEOOXOAMMBIMH JIJIsl BHIIOJTHEHUS BO3JIOKEHHBIX Ha OTen 3a1ady,
C JIOKyYMEHTaMH, ONPEACNAIONIMMU €ro TmpaBa U OOA3aHHOCTH MO 3aMellaeMOd JOJKHOCTH
roCyAapCTBEHHOM TPaXKJaHCKOU CIIYy>KObI, Ha OPraHU3alMOHHO-TEXHUYECKHUE YCIOBUS, HEOOXOAUMBIE IS
MCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampanivuBaTh W MMOTYYaTh B YCTAHOBJICHHOM IOPSJIKE HEOOXOAMMBIC MAaTEpPHAIIBI IO BOTIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMH O TPO(PECCHOHATBHON CIYy)KEOHON IeATEeTbHOCTH W JIPYTrUMU
JOKYMEHTaMH JI0 BHECEHUS UX B JJMYHOE JIeTI0, C MaTepUaIaMy JIMYHOTO JieNa, a TakKe Ha MPUOOIIeHHEe K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3aIlIUTY CBOUX MEPCOHATBHBIX JAaHHBIX;

- Ha Tpo¢eCCHOHATBPHOE PAa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIhCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHTBCS CO CBEIEHUSMHM, COCTaBIIIOIMIMMH TOCYAApCTBEHHYIO TalHy, NpU HAIWYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a rocyJapCTBEHHOM CITyKObI;

- Ha o0BbeAMHEHUE B MPOECCHOHAIBHBIC COIO3bI (ACCOIMAIIMK) U1 3alIUThl CBOMX IIPaB,
COLIMAJILHO - PKOHOMHUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIIECTBJISITh MHBIEC TIOJTHOMOYHS, BXOIAIIME B KOMITeTeHIHI0 OTaena.

B mensx ucrnonmHEHUsT BO3JO0XKEHHBIX JOJKHOCTHBIX OOS3aHHOCTEW TJIAaBHBIA TOCYIAapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP UMEET MPaBO:

- BHOCHUTH TPEIOKEHUS IO COBEPIICHCTBOBAHUIO PaboTel OTAena W MO B3aWMOJIEHCTBHIO C
OpYruMu nojapasaenenusamu MHcnekuuu;

- JIOKJaAbIBaTh PYKOBOACTBY Otmena 000 BCEX BBISIBICHHBIX HEAOCTAaTKaxX B Mpejenax CBOeH
KOMIIETEeHIINH;

- npeactaiate Otaen u MHCHeKuo mo BOmpocaM, OTHOCAIIMMCS K €Tr0 BEJACHUIO, B OpraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JJOKyMEHTaMH, HEOOXOAMMBIMH JIJTsI BBITTIOJTHEHUST BO3JIOKEHHBIX Ha OTen 3amad,
C JIOKYMEHTaMH, OMPEACNAIONIMMUA €ro TpaBa M OOS3aHHOCTH TIO 3aMelaeMOW  JOJKHOCTH
rOCy/IapCTBEHHON TPayKIAHCKOW CITY>KOBI, Ha OPraHU3allMOHHO-TEXHUUECKUE YCIIOBHUS, HEOOXOIUMBIC JITIs
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampanBaTh U MOTY4YaTh B YCTAHOBICHHOM IOPSIIKE HEOOXOAMMBIE MAaTEpPUAIIBI TI0 BOIIPOCaM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMHU O TNPOPECCHOHATBHOU CIYKEOHOU MICSITENbHOCTH W JIPYTHMH
JOKYMEHTaMH J0 BHECEHUS UX B JIMYHOE JIeJI0, C MaTepUaIaMy JIMYHOTO JieNa, a TaKKe Ha MPUOOIIeHHE K



JMYHOMY JIeJTy MMCbMEHHBIX OOBSICHEHUH U APYTHX JTOKYMEHTOB U MaT€pHaJIOB;

- Ha 3alIUTy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha NMPo¢eCCHOHAITBHOE PAa3BUTHE B TMOPSIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
denepaunu;

- 3HAaKOMHTBCS CO CBEICHUSMHM, COCTaBIIIOIMIMMH TOCYJAPCTBEHHYIO TallHy, NpU HAIWYUU
0(OpPMIIEHHOTO TOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCcleYeHNe ¢ yUeTOM CTa)ka roCyAapCTBEHHON CITykKOBbI;

- Ha oObeAMHEHHE B MPOPECCHOHATBHBIC COIO3BI (ACCOIMALMU) JJS 3alIUTHl CBOMX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHUX U NPOPECCHOHATBHBIX HHTEPECOB;

I';maBHBIA TOCYJAapCTBEHHBI HAJOTOBBIM HHCIIEKTOpP OCYIIECTBIAECT HMHBIC IIpaBa W MCIOJHSAET
MHBbIE 00S3aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOAAaTenbCcTBOM Poccuiickoit ®@enepanuu, Ilomoxxenuem o
denepanbHON HAJIOTOBOM CIIy)kOe, yTBEpKICHHBIM IocTaHoBIeHUEM I[IpaBurtenscTtBa Poccuiickoit
Oenepauun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxknaenun Ilonmoxenuss o denepaibHON HAIOTOBOM
cyx6e", [Tonoxxennem 06 MHcnekiuu, nmonoxxenueMm o6 Otaene, npuka3zamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccunm mno MockoBckoil obnmactu u  MHcnekuuu, NOpPYYEHUSIMH PYKOBOJICTBA
Mucnoexnuu.

I';maBHBIA TOCYapCTBEHHBIM HAJIOTOBBI MHCIIEKTOP 3a HEHCIIOJIHEHUE WM HEHaJUIeKallee
MCIIOJIHEHUE JOJDKHOCTHBIX 0053aHHOCTEH MOXKET ObITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickon @enepanuu.

O} PexTuBHOCTh U PE3yNbTATUBHOCTh MPOPECCHOHANBHON CIYKEOHON NEATENBHOCTH TJIABHOTO
roCy/1lapCTBEHHOI'0 HAJIOTOBOI'O MHCIIEKTOPA OLIEHUBAETCS MO CIEAYIOIINM [T0Ka3aTeIsIM

- BBINOJIHAEMOMY 00BeMY pabOThl M1 MHTEHCHBHOCTH TPy, COCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTH B AKCTPEMAIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJHEHUS TIOPYUYCHUII;

- KaueCTBY BBINIOJHEHHOW PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTAHOBIIEHHBIMH
TpeOOBAHUSAMH, TIOJTHOMY H JIOTUYHOMY H3JIOKEHHUIO MaTepHaia, FOPUANIECKH TPAMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMaTHYECKUX OIIHUOOK);

- NpoeCcCHOHANIbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATEIbHBIX M HMHBIX HOPMAaTHBHBIX
IIPABOBBIX AKTOB, IIUPOTE MPOPECCUOHATBHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH YE€TKO OPraHU30BbIBaTh M IJIAHUPOBATH BBIMOJIHEHHWE MOPYUYEHHBIX 3allaHMM,
YMEHHIO pallMOHAIbHO UCIOJIb30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IIOAXOAY K PpELICHUIO IIOCTABJIECHHBIX 3aJady, AKTUBHOCTM W WHULUATUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX UM HMH()OPMAIIMOHHBIX TEXHOJOTUHM, CIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBHUSM U TPEOOBaHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCIJIEICTBUSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHHMN.

3. Otnes kamepajibHBIX MPoBepok Nel

3.1 JI0JIZKHOCTh — CTAPUINIA FOCY1apCTBEeHHbIN HAJIOTOBBIN HHCIIEKTOP.

Hanuuue Beiciiero o6pa3zoBanus.

KBanudukamonasie TpeOOBaHUSA K CTaXy IOCYIapCTBEHHON TPaKAAHCKOM CIIy>KObl MIIM CTa)xy
paboTHI MO CreNUaIbHOCTH, HAPABICHUIO MOATOTOBKH HE MPEIbABISIOTCS.

Hanuuue 6a306vix 3nanuu: BkIouyas 3HaHue ocHOB Kouctutymuu Poccuiickoit ®enepanuu,
3aKOHOJATEIbCTBA O MPOTHUBOJACHCTBUU KOPPYHIMH, (eepalbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(benepabHBIX 3aKOHOB; yka30B [Ipesunmenta Poccuiickoit deneparuu, nocranosnenuii [IpaBurenscTa
Poccuiickoit denepauny, HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB INPUMEHUTENIBHO K MCIIOJIHEHHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPaBOBBIX OCHOB IMPOXOXKIACHHUS (elepalbHOW Trocyl1apCTBEHHON
IPaXJaHCKON CITY>KOBI; IPaBHJI JIEIOBOTO ATHKETA, MOpsAKa pabOThl ¢ 0OpallleHUsIMH TPaXK1aH; MPaBUI U
HOPM OXpaHbl TPy/Aa, TEXHUKH O€30MacHOCTU M MPOTHBOIOXKAPHOM 3alllUThI; CIY>KEOHOro pacrnopsaka
Wucnekuuu; mopsaka paboTel co ciayxeOHOW wuHbopMaimel, mopsjaka paboThl € NEPCOHATbHBIMU
JaHHBIMU W KOH(UJEHIMATbHON HH(pOpMaIueil; HHCTPYKIMK O JIEJIO0MPOU3BOJICTBY; BO3MOKHOCTH U
0COOEHHOCTH MPHUMEHEHHS COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTMHA B
rOCy/lapCTBEHHBIX ~ OpraHax, BKJIIOYass  MCIOJb30BAaHUE  BO3MOMKHOCTEH  MEXBEIOMCTBEHHOIO
JTOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JacTH obOecrnedeHus WH()OPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- Hanorossriit kogekc PD;



- npukaz3 MHC Poccun ot 17 HOs16ps 2003 r. Ne BI'-3-06/627@ «006
YTBEP)KJACHUH €MHBIX TPeOOBaHUI K (OPMHPOBAHUIO WH(POPMAIMOHHBIX PECYPCOB M0 KaMEepaIbHBIM U
BBIE3JHBIM HAJIOTOBBIM IPOBEPKAM;

- npuka3z ®HC Poccun ot 25 utons 2012 r. No MMB-7-2/518@ «00
yrBepxkaeHun [lopsaka HampaBieHUs HAJOTOBBIM OPraHOM 3alpocoB B OaHK (omeparopy Mo mepeBoay
JICHEKHBIX CPEJICTB) O HAJTMYMU CUETOB (CHEIHATbHBIX OAHKOBCKHX CUETOB) B OaHKe M (Win) 00 ocTaTkax
JICHE)KHBIX CpPEACTB Ha cyeTax (CHelHalbHbIX OAaHKOBCKHMX CYETax), O MPEJICTaBICHHH BBIMHCOK IO
omepanusM Ha cyerax (CHelHMaJbHBIX OaHKOBCKHX CUETax), CHPaBOK 00 OCTaTKaxX 3JIEKTPOHHBIX
JICHE)KHBIX CPEJICTB U TEePeBOAAX JJIEKTPOHHBIX JEHEKHBIX CPEICTB OpraHu3aluil (MHIUBUAYATbHBIX
IpealpUHUMATENC, HOTAapUyCOB, 3aHUMAIOUIMXCA YAacCTHOW IPAKTUKOM, aJBOKATOB, YYPEIUBIIMX
a/JIBOKaTCcKue KabUHeThl) Ha OyMa>KHOM HOCHUTEIE, a Takke (POPM COOTBETCTBYIOIIMX 3alIPOCOBY;

- npukaz ®HC Poccun ot 8§ mas 2015 r. No MMB-7-2/189@ «O0
yTBEpKACHUH (HOPM JOKYMEHTOB, MPEAyCMOTPEHHBIX HAJIOTOBBIM KoJekcoMm Poccuiickoit denepanuu u
UCIIOJIb3YEMBIX HAJOTOBBIMH OpraHaMHM MpU peaii3allid CBOUX IOJHOMOYHMI B OTHOIICHHUSX,
pEryJIMpyEeMbIX 3aKOHOJATEIIbCTBOM O HaJorax M cOopax, OCHOBaHMM M IOpSAAKa IPOJUIEHUS CpOKa
MIPOBEJICHUSI BBIC3JTHOW HAJIOTOBOW MPOBEPKH, MOPSAKA B3aMMOJCHCTBUS HAJIOTOBBIX OpPraHOB IO
BBITIOJIHEHUIO TIOPYYECHUH 00 MCTpeOOBaHMM TOKYMEHTOB, TPEOOBAaHMI K COCTaBJICHUIO aKTa HAJIIOTOBOM
MPOBEPKU, TpeOOBAaHUN K COCTaBICHHMIO akTa 00 OOHapyXeHHH (PaKTOB, CBUACTEIHCTBYIOIIUX O
IIPElyCMOTPEHHBIX HAJIOTOBBIM KojiekcoM Poccuiickoil @enepanyiy HaJIOTOBBIX NPAaBOHAPYIICHUAX (3a
MCKITIOYEHHEM HAJIOTOBBIX MPaBOHAPYIICHUH, JIea O BBISIBICHUU KOTOPBIX pacCMaTpUBAIOTCS B MOPSIKE,
ycTaHOBJIEHHOM cTaTheil 101 HaoroBoro kojiekca poccuickoi geaeparim)y»;

- npuka3z ®HC Poccun ot 10 despans 2017 r. Ne MMB-7-15/176@ «O BBOJIE B
MPOMBIIIJICHHYIO ~ SKCIUTyaTallMi0 [POTPaMMHOTO OOECHEeYeHHUs, peau3yIoero aBTOMAaTU3AIIUIO
MEPEKPECTHBIX MPOBEPOK MO (PYHKIUSAM KaMepalbHOW HAJIIOTOBOM MPOBEPKH HAJIOTOBBIX ACKIIAPALUHN 110
HJIC Ha ocHOBe cBeAeHHI W3 KHHUI MOKYIOK, KHHUT MPOJaX M KYPHAJIOB yueTa BBICTABJICHHBIX H
MOJTyYEHHBIX CUETOB-(aKTyp»;

-mucbMo ®HC Poccum ot 16 urona 2013 1. Ne AC-4-2/12705 «O
PEKOMEHIaLUAX 110 IPOBEACHHUIO KaMEPAJIbHBIX HAJIOTOBBIX IIPOBEPOKY.

Crapunii rocy1apCcTBEHHBIN HAJIOTOBBIN MHCIIEKTOP AODKEH 3HATh MHBIE HOPMATUBHBIE IIPABOBHIE
aKThl M CIYXEOHbIE JTOKYMEHTBI, PEryJIHpYIOIIME BOIPOCHI, CBS3aHHBIE C OO0JIACTBIO U BHUJOM €rO
npo¢ecCHOHATLHOMN CITYKEOHOM esITeIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHuA:

- IOPSJIOK ¥ CPOKU MPOBEACHUS KaMepalbHBIX MPOBEPOK;

- TpeOOBaHUS K COCTABJICHHUIO aKTa KaMepaJIbHOM MPOBEPKH;

- OCHOBBI ()MHAHCOBBIX OTHOLIEHUN U KPEAUTHBIX OTHOILIEHUH;

- cyeOHO-apOuTpakHask MPAKTHKA B YaCTH KaMepaJIbHBIX TPOBEPOK;

- CXEMBI yX0/1a OT HaJIOTOB;

- IOPSA0K OTIpeieNieHus Hajoroo0aaraeMoii 0a3bl.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- COCTaBJIEHUE aKTa M0 pe3ybTaTaM IIPOBEAECHUS KaMEpaJIbHON HAJIOTOBOM ITPOBEPKH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTerHuecKH ),

- YMEHHE MJIAHUPOBATh, PAllMOHAIBHO UCIIOJIB30BaTh CIYKeOHOE BpeMs M IOCTUTATh PE3yNbTaTa;

- KOMMYHHKATUBHBIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:

-paboTa B MHPOPMALIMOHHOM CUCTEME MPOBEICHHS KaMEPAJIbHBIX HAIOTOBBIX TPOBEPOK

- MIPOBEICHNE KaMepaJbHBIX MPOBEPOK JEeKIapaluil Mo HaJlory Ha J00aBIEHHYIO CTOMMOCTbH, IO
HAJIOTy Ha MPUObLIb, aKIM3aM, CIIeIMaTbHBIM HAJTOTOBBIM pexumam, 6- HJIDJI u pacueToB 1o CTpaxoBbIM
B3HOCaM IOPUANYECKUX JTUI]

- yBEpEHHbIH noib3oBatens [IK n oprrexnukn

Hanuuue ¢ynxkyuonanvuvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHUeCcKH ),

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIOJIB30BaTh CIyKeOHOE BpeMs M IOCTUTATh PE3yJbTaTa;

- KOMMYHHUKaTUBHBIE YMEHUSI,

- YMEHME YIPABIATh U3MEHEHUSIMHU.

B yensax peanuzayuu 3a0au u ¢ynxyuil, 6oznoxcenuvix na Omoen, cmapuuii 20Cy0apCcmeeHHblll



HAN0206blll UHCNEKMOP 00A3aH.:

- IlpueM nOKyMEHTOB;

- Peanusanus pe3ynbTaToB aBTOMAaTU3UPOBAHHOIO KOHTPOJIS;

- IIpoBepka cBOEBPEMEHHOCTH U IIOJIHOTHI IIPECTaBICHUSA JOKYMEHTOB;

- @opManbHas MPOBEPKA MPEICTABICHHBIX TOKYMEHTOB;

- AHanuTuyeckas IpOBEPKa IPEICTABICHHbIX JTIOKYMEHTOB;

- BpI30B HajoromaTenpIuKa 1 Ja4u NOSICHEHNN;

- Hamnpasienue 3anpocoB 0 npeaocTaBiIeHUH CBEAECHUH (KONUN JOKYMEHTOB);

- HcrpeboBanue 10KyMEHTOB;

- BbI30B cBUAETEN, IPUBJICYCHHUE DKCIIEPTA, CIIEHHAAINCTA U IIEPEBOIUUKA;

- AHanu3 NpeiCTaBIeHHBIX CBECHUHN (KOIUIl TOKYMEHTOB);

- Odopmnenue nokiaaHoi (ciy>keOHOM) 3aIMUCKHU TI0 pe3yibTaTaM IMPOBEPKH;

- CocraBieHHE 3aKJIIOUYEHUS O HEOOXOIMMOCTH BKIIIOUEHHUS HAJIOTOIUIATEIbIIMKA B ILUIAH
IIPOBEJICHUSI  BBIC3HBIX HAJIOTOBBIX MPOBEPOK;

- OT00p HAJIOrOIUIATENBIIMKOB Ul BKJIFOUEHHUS B IUIAH BBIE3HBIX HAJIOTOBBIX MPOBEPOK;

-AHanu3 3()(heKTUBHOCTH 0TOOPA HAJIOTOIIATEIBIMKOB 110 PE3yJIbTaTaM IIPOBEACHHBIX BbIE3IHBIX
HaJIOTOBBIX IIPOBEPOK;

- KonTponnpoBarh NpaBUIBHOCTb OTPAKEHUS M MCUUCICHMS HAJIOIOB 110 HAJIOTOBBIM
JEKJIapalusaM TI0 HAJIOTy Ha J00aBIEHHYIO CTOMMOCTb, 110 HAJIOTY Ha MPUOBLIb, aKIM3aM, CIICIHATbHBIM
HaJIOroBbIM pexumam, 6- HIPJI u pacyeToB 110 cTpaxoBbIM B3HOCAM IOPUIMYECKUX JINLL;

- KoHnTponupoBaTh NpaBOMEPHOCTb 3asBICHHBIX JBbIOT MO HAJOry Ha J00ABICHHYIO
CTOMMOCTb; aKIIM3aM, HAaJIOTy Ha MPHOBLI, IPOYNM HAJIOTAM B cOOpaM;

- [loaroroBka u corinacoBaHue NPOEKTa PELICHMs 110 Pe3yJbTaTaM IPOBEPKU;

Hamnpasnenue pemenus no pe3ynbraram NpOBEPKH;
Obecnieuenue MpOU3BO/ICTBA I10 JIeJIaM O HAJIOTOBBIX MTPABOHAPYLICHUAX U IIPECTYIUICHUSX;

- AHanu3 cxeM YKJIOHEHHS OT HaJOrooOJIOKEHMs, B T.4. OCHOBHBIX HaJOrOIJIATENIbLINKOB,
BbIpabOTKa  MPEUIOKEHUH 110 UX MPeI0TBPAILEHUIO;

- HMuadopmupoBaHue OTIENa PETHCTPALMU M yUeTa HAIOTOIUIATENBIINKOB O HATMYAN OCHOBAHUH
UIs  MHULUMPOBAHMS JMKBUIALNN HAJIOTOIUIATENBIINUKOB - OPUANYECKUX JIUL;

- @opMHUPOBAHHE CTAaTHUCTHUYECKOM OTYETHOCTH O pe3yJbTaTaX IPOBEPOK COOJIOIEHUS
3aKOHOJATEIbCTBA O Hajorax u coopax, yreepxkaennoit ®HC Poccuu;

- [loaroroBka OTBETOB Ha MUCHMEHHBIE 3aIIPOCHI HAJIOTOILIATENBIINKA;

- Yyactue B MPOBEACHUU COBEIIAHUW-CEMMHAPOB C HAJIOrOIUIATEIbIIMKAMM IO IIPEAMETY
NEeATENbHOCTH  OTJeNa;

- OCYUIECTBJIATb U BBINOJHATH MHbIE MOpPY4YeHHs HayanbHMKa OThena, B COOTBETCTBUU C
(GYHKLIMSAMU U 33ja4aMy OT/IeNa.

Kpowme Toro, crapuiunii rocy/1apcTBEHHbIN HAJIOTOBBIM HHCIIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTh CITYKEOHOTO Y10CTOBEPEHUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcnekuy;

- co0I01aTh MpaBUJIa U HOPMBI OXPaHbI TPYJIa U TEXHUKU O€3011aCHOCTH;

- co0m0IaTh TPEOOBaHNUS YTBEPIKIEHHON MHCTPYKIIMHU IO JI€I0NPOU3BOACTBY B MHCcHekunu;

- coOmoaTh KOJEKC ATHKUM U CIY>KEOHOro TOBEIEHUS TOCYAApCTBEHHBIX  TPaKIaHCKUX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpPaHUTh TOCYJAapPCTBEHHYIO, HAJIOIOBYI0 M HHYI OXpPaHSIEMYyK 3aKOHOM TalHy, a TakXke He
pasriamarh CTaBIIME €My M3BECTHBIMH B CBSI3M C MCIIOJHEHHEM JIOJDKHOCTHBIX 00sI3aHHOCTEN CBEICHMS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- cOoO0WaTh MPEACTAaBUTENI0 HAHMMATENs O JUYHOM 3aMHTEPECOBAHHOCTH NPU HCIIOJIHEHUHU
JOJKHOCTHBIX O0Si3aHHOCTEN, KOTOpasi MOXKET MPUBECTH K KOHGIUKTY UHTEPECOB, IPUHUMATh MEPHI IO
MPEJOTBPALLCHUIO TAKOTO KOH(IIUKTA;

- MIPE/ICTaBIATh B YCTAHOBJIEHHOM IOPSJIKE MPETyCMOTPEHHbIE (peiepalIbHbIM 3aKOHOM CBEICHHS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX MMYIIECTBEHHOTO XapaKTepa, CBEJICHHUs O pacxojaax o cede
U WIeHaX CBOEH CEeMbH, a TaKKe CBEJCHHMS O pa3MelleHud HWHPOpMaLuu B HUHPOPMALMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- cobmogath TpeboBaHMs 3aKoHOJaTenbcTBa Poccuiickoit ®denepannu, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit ®denepanuu, Ipyrux HOPMATHBHO TPABOBBIX aKTOB, MPUKA30B (PACIOPSIKEHUN) H
nucem @OHC Poccun, VYnpasnenus u MHcnekuuu 1o HampaBieHHIO JesTenbHoctd Otnena U o
MIPOXO0KJICHUN TPaKIAHCKOH CITykKOBbI;



- cOOMI0aTh OrpaHMYCHHMS, BBITIOIHITH 003aTeIbCTBA U TPEOOBAHUS K CIIY)KEOHOMY MOBE/ICHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBJICHHBIEC NEHCTBYIOIIKUM 3aKoHOAaTenbcTBOM Poccuniickoit denepanuu;

- UCHOJHATH WHBIE MOPYYEHHs] U OCYLIECTBIATh HMHbIE (DYHKIMM IO MOPYYEHHIO HadaJdbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCHUTbH IPEUIOKEHUSI II0 COBEPIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBUIO C
ApyruMu nojpaszaenenusamu Mucnexnuy;

- JOKJaJabplBaTh pykoBoAcTBY Otzaena o000 BcexX BBIBIEGHHBIX HEAOCTAaTKax B Ipezenax CBoOei
KOMIIETEHIINH;

- npexacrasiaaTeh Otnen n MHcneknuio mo BompocaM, OTHOCSIIMMCSA K €ro BEJCHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH.

B yensax ucnonnenus 803104CEHHbIX OOJIHCHOCMHBIX 00A3AHHOCMEN CIMAPWULL 20CYO0apCmeeH bl
HAN0206blU UHCNEKMOP uMeem npaeo.

- 3HAKOMHTHCSA C JOKYMEHTaMH, HEOOXOMMBIMHU IS BBITIOJTHEHHUS BO3JIOKEHHBIX Ha OTAeN 3a/1a4,
C JOKYMEHTaMH, ONpEACSAIIIMMU €ro ImpaBa M O00A3aHHOCTH 10 3aMelaeMOil  JOJDKHOCTH
rOCYJapCTBEHHOM TPayKIaHCKOM CITy>KOBbI, HA OpraHU3aI[MOHHO-TEXHUYECKUE YCIOBHUS, HEOOXOAUMBIE IS
HCIIOJHEHUS UM JJOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3alpamuBaTh U MOJy4YaTh B YCTAaHOBJICHHOM IOPSAIKE HEOOXOIUMBIE MAaTEpPHAIBI IO BOIPOCAM,
OTHOCSIIMMCA K KoMriereHun Otrena;

- 3HAKOMHUTBCS C OT3BIBAMH O NPOPECCHOHATBHON CIyKeOHOW IEeSATETbHOCTH W APYTHMH
JOKYMEHTaMH J10 BHECEHHUS UX B JIMYHOE J€JI0, C MaTeprajaMH JIMYHOTO JIeNIa, a TAK)Ke Ha IMPUOOIIEHUE K
JMYHOMY JIeNTy MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3alIUTYy CBOMX IIEPCOHAJIBHBIX JAHHBIX;

- Ha TpoeCCUOHATFHOE Pa3BUTHE B TOPSIKE, YCTAHOBICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
®Oeneparuu;

- 3HAaKOMHTBCSI CO CBEJCHHMSIMH, COCTABJISIOIIMMU TOCYJapCTBEHHYIO TalHy, INpU HAJIUYUHU
o(hopMIIEHHOTr0 JI0MyCKa K roCy1apCTBEHHOM TaliHe;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITYKOBI;

- Ha o0beAMHEHUE B MpodecCHOHAIbHBIE COIO3bI (AacCOLMAlMU) JUIs 3allUThl CBOMX IIpaB,
COLIMAJIBHO - 2KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH NHBIE TIOJIHOMOYMS, BXOJAIINE B KoMneTeHuo OTaena.

Crapmuii rocy/1apCTBEHHbI HAJIOTOBBIM HMHCIEKTOP OCYLIECTBIISIET MHBIE MpaBa M HCIOJIHSAET
uHbIe 0053aHHOCTH, MPENyCMOTPEHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit deneparuu, [lonoxxeHnem o
denepanbHO HaOroBol ciyx0e, YTBEpXKACHHbIM TnocTaHoBieHueM [IpaBurenbctBa Poccuiickoit
Oenepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxkenus o denepanbHON HAIOTOBOM
ciyx6e", [Tonoxxenuem 06 Mucnekiuu, nonoxxenueMm o6 Otnene, nmpukasamu (pacnopspkeHusimu) GHC
Poccun, Y®HC Poccun no MockoBckoil obmactu u HWHcnmekuuu, MNOpYYEHUSMHU PYKOBOJCTBA
Wucnexuuu.

Crapmnii rocylapCTBEHHbIM HAJIOTOBBIM MHCIEKTOP 3a HEWUCIIOJIHEHUWE WIM HEeHaAJexallee
UCTIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBbITh IPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmamugHOCMb  NPOPECCUOHATbHOU  CAYHCEOHOU  OessmenbHOCU
cmapue2o 20¢y0apcmeenHo20 Han0208020 UHCNEKMOPA OYEeHUBAEMC s NO CLeOYIOWUM NOKA3ZAMEAM.

- BBINIOJIHSEMOMY 00BEMY pabOThl MU MHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH 1 ONIEPAaTUBHOCTH BHITIOJTHEHUS TOPYUECHHUI;

- Ka4eCTBY BBIMOJIHEHHON pabOThI (MTOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSAMU, IOJIHOMY U JIOTUYHOMY H3JI0KEHUIO MaTepHasa, IOpUANYECKH IPaMOTHOMY COCTaBICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX M TPaMMaTHYECKHX OLIHO0K);

- npodeccCHOHATbHON KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIbHBIX M HMHBIX HOPMAaTUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCHOHATBHOTIO KPyro3opa, yMeHHI0 paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OpPraHU30BbIBaTh M IJIAHHUPOBATh BBINOJHEHHWE MOPYUYEHHBIX 3aJaHUi,
YMEHUIO PallMOHATBHO HCIIONB30BaTh pabouee BpeMs, PaCCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY IIOAXONYy K PpEHICHUIO IIOCTABJICHHBIX 3aJad, AaKTUBHOCTM W WHMIMATUBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HMH()POPMALMOHHBIX TEXHOJOTHM, CIIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM M TPEOOBAHUSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 34 IIOCIEACTBHS CBOUX JEHCTBHUM, IPUHUMAEMBIX PEILICHUM.



3.2 JI0JIZKHOCTh — FOCYy1apCTBEHHbIIl HAJIOTOBbIN HHCIIEKTOP.

Hanwaue Boiciiero oopa3zoBaHusl.

KBanudukanmonusie TpebOBaHMs K CTaXy TOCYIAapCTBEHHOM TPaKJAaHCKOM CIyKObl WM CTaxy
paboThI 1O CIEUATBFHOCTH, HAPABJICHUIO TIOATOTOBKU HE MPEIbSBIISIOTCS.

Hanuuue 6azoevix 3umanuti: BKIouas 3HaHue ocHOB Koucrutymuu Poccuiickoir denepanuu,
3aKOHOJATEIbCTBA O MPOTHBOJACHCTBUU KOPPYHIHH, (eaepalbHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
(dbenepabHBIX 3aKOHOB; yka30B IIpesunmenta Poccuiickoit deneparuu, nocranosienuii [IpaBurenscTa
Poccuiickoit ®Penepanny, HHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K MCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHHS (enepalibHONM ToCyJapCTBEHHOM
IPaXJaHCKON CITY>KOBI; IIPaBHJI JIEIOBOTO ATHKETA, MOPsAKA paObOThl ¢ 0OpaIleHUsIMH TPaXKIaH; IPaBUI U
HOPM OXpaHbl TPyAa, TEXHUKH O€30MacHOCTU U MPOTHBOINOKAPHOM 3allMTHI; CIY>KEOHOTO pacmopsaka
Wucnekuuu; mopsiika paboTel co chaykeOHOW wuH(oOpMaluel, mnopsjka padoThl C HEPCOHATBHBIMU
JaHHBIMA U KOH(HUICHIMAIHHONH MH(POpPMALUEH; MHCTPYKIUH IO JEJIONPOU3BOICTBY; BO3ZMOKHOCTH U
OCOOCHHOCTH TPUMEHEHHS COBPEMEHHBIX HH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH B
rOCy/lapCTBEHHbIX ~ OpraHax, BKJIKOYas  KCIOJb30BAaHUE  BO3MOYKHOCTEH  MEXBEJIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIMMX BOMPOCOB B 00JacTu obOecrnedeHus WH()OPMAIMOHHON OE30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanui:

B cdepe 3akononarenscrBa Poccuiickoit denepanuu:

- Hanorossiii kogexc PD;

- npukaz3 MHC Poccun ot 17 nHostOpst 2003 r. Ne BI'-3-06/627@ «006
YTBEP)KJICHUH €MHBIX TPeOOBaHUI K (OPMHUPOBAHUIO WH(POPMAIMOHHBIX PECYPCOB MO KaMEpPAIbHBIM U
BBIE3IHBIM HAJIOTOBBIM IPOBEPKAM;

- npuka3z ®HC Poccun ot 25 utons 2012 r. No MMB-7-2/518@ «006
yrBepxaeHun [lopsiaka HampaBieHHs] HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (Omeparopy Mo MepeBoay
JICHEXKHBIX CPEJICTB) O HATMYMHU CUETOB (CHEIHAIbHBIX OAaHKOBCKHX CUETOB) B OaHKe M (MJIM) 00 ocTaTkax
JICHEe)KHBIX CpPEACTB Ha cyeTax (CHelHalbHbIX OAHKOBCKHUX CYETax), O MPEACTABICHUU BBIITUCOK IO
orepainusM Ha cuerax (crneuuaibHbIX OAHKOBCKMX Cue€Tax), CIpPaBOK 00 OCTaTKax AJIEKTPOHHBIX
JICHEeXKHBIX CPEJCTB U TepeBOJax HJIEKTPOHHBIX JEHEXKHBIX CPEJCTB OpraHM3aluil (MHAWBUIYAIbHBIX
IpearpuHUMaTeseii, HOTapUyCcOB, 3aHUMAIOIIMXCA YAcCTHOW MPAKTUKOH, aJBOKAaTOB, YUPEAMBIIUX
a/IBOKaTCKHe KaOMHEThI) Ha OyMa)XHOM HOCHTEIE, a Takke (POPM COOTBETCTBYIOLIUX 3alIPOCOBY;

- npuka3z ®HC Poccun ot 8 mas 2015 r. No MMB-7-2/189@ «06
yTBEpKICHUHN (HOPM JOKYMEHTOB, MPEYCMOTPEHHBIX HAJOTOBBIM KojJekcoM Poccuiickoit denepamnuu u
UCIOJIb3YEMBIX HAJIOIOBBIMM OpraHaMHM IIpU peald3allid CBOMX IIOJHOMOYHMI B OTHOIICHHMSX,
pEryJIMpyeMbIX 3aKOHOJATEIIbCTBOM O HaJlorax M cOopax, OCHOBaHMM M TOpsAKa MPOJUIEHUS CpOKa
IIPOBEJEHUS BBIE3JHOW HAJIOTNOBOW IPOBEPKH, MOPSAKAa B3aMMOJECHCTBUS HAJIOIOBBIX OPraHoOB IIO
BBITIOJTHEHUIO MTOpYYEHUN 00 MCTpeOOBaHWU TOKYMEHTOB, TPEOOBaHMM K COCTABIIEHUIO aKTa HAJIOTOBOM
IPOBEPKH, TPeOOBAHUH K COCTaBIECHUIO akTa 00 OOHapyXeHUH (HaKTOB, CBUAETENbCTBYIOIIUX O
MIPEeyCMOTPEHHBIX HAJIOTOBBIM KojekcoM Poccuiickoit @enepaliii HAJIOTOBBIX NpaBOHApPYLIEHUAX (3a
HCKJIIOUEHUEM HAJIOTOBBIX MPAaBOHAPYIIECHUH, JI€Na O BBISIBICHUN KOTOPBIX PacCMaTpUBAIOTCS B MOPSIKE,
yCTaHOBJICHHOM cTaTher 101 HamoroBOro Kojekca poCCHICKOM (heaepariinm)y;

- npukaz ®HC Poccun ot 10 dgespans 2017 r. Ne MMB-7-15/176@ «O BBOJIE B
NPOMBIIIICHHYIO  3KCIUTyaTallul0 MPOrpaMMHOTO  O0ECHEeUeHUs, peaJu3yoLero aBTOMATHU3AIUI0
MEPEKPECTHBIX MPOBEPOK MO (HYHKIUSAM KaMepallbHON HaJOrOBOM MPOBEPKU HAJIOTOBBIX JIEKJIapalui Mo
HAC Ha ocHOBE CBENEHMIl W3 KHUI MOKYNOK, KHHUI NPOJAX M XYpPHAJIOB Y4€Ta BBICTABICHHBIX M
MOJTYYEHHBIX CYETOB-(PaKTyp»;

-nucekMo ®HC Poccun ot 16 urona 2013 r. Ne AC-4-2/12705 «O
PEKOMEHIaLUAX 110 IPOBEACHHUIO KaMEPATIbHBIX HAIOTOBBIX IIPOBEPOKY.

['ocynapcTBEHHBIN HAJIOTOBBIII MHCIEKTOP JOJDKEH 3HATh MHBIE HOPMAaTHBHBIE NIPABOBBIE AKThI U
ClIy’)keOHbI€ JOKYMEHTBI, PpEryJupylOIIle BONPOCHL, CBSI3aHHbIE C O0JIACTBIO W BHJIOM  €rO
npoeCCHOHATILHOMN CITYKEOHOM eI TeTbHOCTH.

Huvie npogheccuonanvnuvle 3nanus:

- IOPSAJIOK ¥ CPOKU MPOBEACHUS KaMEpaIbHBIX POBEPOK;

- TpeOOBaHUS K COCTABIICHHIO aKTa KaMepaJIbHOM MTPOBEPKH;

- OCHOBBI (PMHAHCOBBIX OTHOIIEHUH U KPEAUTHBIX OTHOILIECHUH;

- cyaeOHO-apOuTpakHask MPAKTUKA B YaCTH KaMEPaJIbHBIX POBEPOK;

- CXeMBI yX0/1a OT HAJIOTOB;



- IOPSIOK OTIpeJieNieHus Hajoroo0aaraeMoii 0a3bl.

Hanuuue ¢pynxyuonanvuvix snanui:

- COCTABJICHUE aKTa 110 Pe3yJIbTaTaM IIPOBEIECHUS KaMEPAIbHON HAJIOTOBOW ITPOBEPKH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPAaTErHYECKN);

- YMEHHE IJIAHUPOBATh, PAIIMOHAIFHO UCIIOIB30BaTh CIYKeOHOE BpEeMs M IOCTUTATh PE3yNIbTaTa;

- KOMMYHHMKAaTUBHBIE YMCHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvruvix ymenuii.

-paboTa B MHPOPMALMOHHOM CUCTEME MPOBECHHS KAMEPAJIbHBIX HAIOTOBBIX ITPOBEPOK

- POBEJICHUE KaMepaJIbHBIX MPOBEPOK JAEKJIapaluil 0 HaJory Ha J00aBICHHYIO CTOMMOCTb, IO
HAJIOTy Ha MPpUObUIb, aKI[M3aM, CIIeLIMaIbHBIM HAJIOTOBBIM pexumaM, 6- HJIDJI u pacueToB 1o CTpaxoBbIM
B3HOCaM IOPUANYECKUX JIUL]

- yBepeHHbIH nosb3oBaTenb [IK u oprrexuuku

Hanuuue ¢hynkyuonanvuvix ymenuii:

- YMEHHUE MBICIUTb CUCTEMHO (CTPATETH4YECKH);

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIOIB30BaTh CIYKeOHOE BPEeMs M IOCTUTATh PE3yIIbTaTa;

- KOMMYHHMKaTUBHBIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

B yenax peanusayuu 3aday u @ynkyuil, 603100ceHnvix Ha Omoen, 20cy0apcmeentbili Hal0208blil
UHCNEeKmMop 0053aH:

- Ilpuem nOKyMEHTOB;

- Peanusanus pe3ynbTaToB aBTOMaTU3UPOBAHHOIO KOHTPOJIS;

- IlpoBepka cBOEBPEMEHHOCTH U MOJIHOTHI IIPEJCTABIEHUS JOKYMEHTOB;

- @opManbHas IPOBEPKA MIPEICTABICHHBIX JOKYMEHTOB;

- AHanuTHyeckas IpoBepKa MPeACTaBICHHBIX TOKYMEHTOB;

- BpI30B HajoromuaTenbuKa 1 Ja4u NOSICHEHNH;

- Hamnpasienue 3anpocoB 0 npeaocTaBIeHUN CBEICHUH (KOIUI TOKYMEHTOB);

HctpeboBaHue JOKYMEHTOB;
Br130B cBUETENS, IPUBIEUEHNE IKCIIEPTA, CIIEIHAIUCTA U ITEPEBOTUMKA;
AHanu3 npeCTaBIeHHbBIX CBeIeHUH (KON JOKYMEHTOB);

- Odopminenue nokinagHON (cayxkeOHON) 3aMMCKU MO pe3ybTaTaM MPOBEPKH;

- CocraBneHue 3aKJIIOYEHUST O HEOOXOJIMMOCTH BKIIIOUEHHUS HAJIOTOIUIATEIbIIMKA B IUIAH
IIPOBEJIEHUSI  BBIE3HBIX HAJIOTOBBIX MPOBEPOK;

- OT60p HAJIOrOIUIATENbIIMKOB /ISl BKIIFOUEHHUS B IUIaH BBIE3THBIX HAJIOTOBBIX IPOBEPOK;

-AHanu3 3¢HeKTHBHOCTH 0TOOPA HAIOTOIIATENBIINKOB IO PE3y/IbTaTaM MPOBEJCHHBIX BbIE3IHBIX
HaJIOTOBBIX NPOBEPOK;

- KoHTponupoBarh NpaBUIBHOCTh OTPAKEHUS M MCUHUCICHHMS HAJIOIOB IO HAJIOTOBBIM
JeKIapanusM IO HAJIOTy Ha J100aBJIEHHYIO CTOMMOCTb, 110 HAJIOTy Ha MPHObLIb, aKIIM3aM, CIIeHUaTbHbIM
HaJIOroBbIM pexumam, 6- HIPJI u pacyeToB 1o cTpaxoBbIM B3HOCAM IOPUANYECKUX JINLL;

- KoHnTponupoBaTh NpaBOMEPHOCTh 3asBICHHBIX JBIOT MO HAJOTy Ha J00ABICHHYIO
CTOMMOCTb; aKI[M3aM, HaJIOTy Ha MPUObLIb, IPOYUM HaJloraM U cOopam;

- [loaroroBka u coriacoBaHue NPOEKTa PELIEHMS 110 Pe3y/IbTaTaM IPOBEPKU;

- Hampasnenue pemienus no pe3ysiabTaTaM MPOBEPKH;

- ObecneueHue MPOU3BOJICTBA T10 JIeJIaM O HAJIOTOBBIX MTPABOHAPYLICHUAX U MIPECTYIUICHUSX;

- AHanu3 cxeM YKJIOHEHHS OT HaJlorOOOJIOKEHMS, B T.4. OCHOBHBIX HaJIOTOILIATENbIINKOB,
BbIpabOTKa  MPEUIOKEHUH 10 UX MPeI0TBPAIECHHIO;

- HudopmupoBanue oT/ena perucTpaluy U yyeTa HaJOroIaTelIbIIUKOB O HAJIMYUU OCHOBAHUI
UId  MHULUMPOBAHMS JMKBUIALUN HAJIOTOIUIATENBIINUKOB - OPUANYECKUX JIUL;

- @opMHpOBAaHHE CTAaTHUCTHYECKON OTYETHOCTH O pe3yJibTaTaX MPOBEPOK COOIO/IEHUS
3aKOHOJATEIbCTBA O Hasorax u coopax, yreepxaennoi ®HC Poccun;

- [loaroroBka OTBETOB Ha MMCHMEHHBIE 3aIIPOCHI HAJIOTOIIATENBIIUKA;

- YuacTe B IPOBEJCHUU COBCIIAHUN-CEMMHAPOB C HAJIOTOIUIATEIBIIMKAMU II0 TNPEIMETY
NESTEIBHOCTH  OT/AENA;

- OCYHIECTBJIATh W BBINOJHATh HHBIE NOPY4YeHHMs HadanbHMKa Othena, B COOTBETCTBUHU C
GyHKIMSAME U 33ja9aMH OT/Iea.

Kpome Toro, crapmuii rocy1apCcTBEHHBINM HAJOTOBBIN MHCIIEKTOP 00s3aH:



- o0ecrieuynBaTh COXPAHHOCTH CIYKEOHOTO YIOCTOBEPEHUS;

- coOmoaTh caykeOHbIN pacnopsiiok MHcnekuuny;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPyAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU 110 AETIONPON3BOACTBY B MHCHIekny;

- coOMIoaTh KOJEKC ATHKH U CIY>KEOHOrO TOBEIEHUS TOCYAApCTBEHHBIX  TPa)JIaHCKHUX
ciyxanux denepaibHON HAJIOTOBOM CITYKOBbI;

- XpaHUTh TOCYJAPCTBEHHYIO, HAJIOIOBYI0 M HMHYK OXPAHSIEMYKO0 3aKOHOM TaillHy, a TakXke He
pasriamarh CTaBIINE €My M3BECTHBIMH B CBSI3M C MCIIOJHEHHEM JIOJDKHOCTHBIX O0SI3aHHOCTEH CBEICHMS,
3aTParuBaroIINe YACTHYIO XKHU3Hb, YECTh U JOCTOMHCTBO I'PAXK/IAH;

- €cOoO0WIaTh TMPEACTABUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU MPU HCIOJIHEHUH
JOJKHOCTHBIX 00Si3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOHGIUKTY UHTEPECOB, IPUHUMATh MEPHI IO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IIPEJCTABIATh B YCTAHOBJICHHOM IOPSIKE MPEIyCMOTPEHHBIE (PeepatbHbIM 3aKOHOM CBEICHUS
0 10X0Jax, 00 UMyIlecTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOIO XapaKTepa, CBEACHUS O pacxojax o cede
M WIeHaX CBOEH CEeMbH, a TaKKe CBEJICHHS O pa3MeleHud HWHPOpMauuu B HHPOPMALMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn "MHTepHer";

- cobmogate TpeboBaHMs 3aKOHOJaTelnbcTBa Poccuiickoit demepannu, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit ®denepanuu, Ipyrux HOPMATHBHO IPABOBBIX aKTOB, MPHKA30B (PacCHOPSKEHUI) U
nucem ®HC Poccun, VYnpaenenus u VMHcnekuuu 1o HampaieHHMIO jaedreiabHoctd OTaena u o
MPOXOKICHUH IPAXKAAHCKOU CITYkKOBI;

- COOIOAAaTh OrpaHMYCHHS, BBITIOIHATH 003aTeNbCTBA U TPEOOBAHNUS K CITy)KEOHOMY MOBEJICHHIO,
HE HapyLaTh 3alpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- WCIIOJIHATH WHBIE MOPYYEHHUS W OCYIIECTBISATh MHbIE (QYHKIHMU IO MOPYYCHHIO HauaTbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTBH MPEAJIOKEHUSI MO COBEPIICHCTBOBAaHUIO paboThl OThena U Mo B3aMMOICHCTBHIO C
ApyruMu nojpaszaenenusamu Mucnexnuy;

- JIOKJIagpIBaTh PYKoBOACTBY Otnena 000 BceX BBISBICHHBIX HEJOCTAaTKax B Ipejesiax CBOeH
KOMIIETEHIINH;

- npexacrasiaaTeh Otnen n MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJEHUIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH.

B yensax ucnonmnenus 803102ceHHbIX OONIHCHOCMHBIX 00A3AHHOCMEL 20CY0APCMBEEHHbIL HAN0208bllL
UHCNEeKmop umeem npaso.

- 3HAKOMHTBHCA C IOKYMEHTaMH, HEOOXOIMMBIMHU ISl BBIMIOJIHEHUSI BO3JIOKEHHBIX Ha OTaen 3a1ay,
C JOKYMEHTaMH, ONpEACISAIOIIMMU €ro mpaBa M OOA3aHHOCTM 110 3aMellaeMO  JJOJKHOCTH
roCyJAapCTBEHHOM TPaXKJaHCKOW CITY>KObI, HA OPraHU3aAIMOHHO-TEXHUUECKHE YCIOBUS, HEOOXOAUMBIE IS
UCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampanvBaTh U MOJIy4YaTh B YCTAHOBJIEHHOM IOpsIIKE HEOOXOAMMbIE MaTepHallbl M0 BOIpOCaM,
OTHOCSIIMMCA K KoMrieTeHIun Otrena;

- 3HAKOMHUTBCSI C OT3bIBAMH O NPOGECCHOHATBHONW CIYXEOHON MAESITEeNbHOCTH U JPYTHMMH
JOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JIENI0, C MaTepuallaMy JINYHOTO Jiefa, a TaKXKe Ha MPUOOIIeHHe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTYy CBOMX NIEPCOHAJIBHBIX JAHHBIX;

- Ha MPoeCCHOHAITBHOE Pa3BUTHE B TMOPSIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
denepaunu;

- 3HAaKOMHUTBCSI CO CBEJCHHUSIMH, COCTABIISIIOIIMMU TOCYIapCTBEHHYIO TalHy, NpU HAIUYUHU
o(hopMIIEHHOT0 JIOTTyCKa K rOCy1apCTBEHHOM TalHe;

- Ha IEHCHOHHOE 00€eCcTeYeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHON CITyXOBbI;

- Ha o0beAMHEHHE B MpoecCHOHAIbHBIE COIO3bI (ACCOIMAlMK) JUISL 3alIUThl CBOUX IIPaB,
COLIMAJIBHO - 2KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH NHBIE IOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Crapmmii rocyAapCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP OCYIIECTBISECT WHBIE MpaBa M HMCIOJHSAET
uHBbIE 0053aHHOCTH, NMPENYCMOTPEHHBIE 3aKOHOJaTenbcTBOM Poccuiickoit @eneparuu, Ilonoxenuem o
denepanbHON HAJIOTOBOM CIy)k0e, YTBEp)KICHHBIM TMocTaHOBIeHUEM [IpaButenscTBa Poccuiickoii
Oenepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxxenus o denepanbHON HAIOTOBOM
ciryx6e", [Tonoxxenuem 06 Mucneknum, nonoxxenuem o6 Otaene, nmpukazamu (pacnopspkenusimun) GHC
Poccun, Y®OHC Poccum mno MockoBckolr obmactn u  WHCHEKIUM, MOPYyYEHUSIMH PYKOBOJICTBA
HNucneknuu.



[ocynapcTBEHHBI HAJIOTOBBIM WHCIEKTOP 3a HEUCIIONHEHWE WIM HEHAJUIeXKallee HMCIOJTHEHHE
JIOJDKHOCTHBIX ~ OOSI3aHHOCTE MOXKET OBITh MPHUBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv U pe3yrbmamu8HOCMy  NPOGECCUOHATbHOU  CAYHCEOHOU  OessmenbHOCU
20CY0apCMBEeHHO20 HAL020B020 UHCNEKMOPA OYEHUBACMCS NO CLEOYIOUWUM NOKAZAMENSAM.:

- BBINIOJHAEMOMY 00BbeMy pabOThl U MHTCHCUBHOCTU TPY/a, CHOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCTh B AKCTPEMAIILHBIX YCIIOBHSIX, COOIOACHUIO CITY)KEOHOM TUCIIUILIHHEI,

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJIHECHUSI TOPYICHHIA;

- Ka4eCTBY BBIMIOJIHEHHOW pa0OThI (MIOATOTOBKE TOKYMEHTOB B COOTBETCTBHH C YCTaHOBJIICHHBIMHU
TpeOOBAHUSAMH, TIOJTHOMY U JIOTUYHOMY H3JIOKEHHUIO MaTepHaia, IOpUANIECKH TPAMOTHOMY COCTaBJICHUIO
JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMATHYECKHX OLIHOOK);

- npo(eCcCHOHAILHOW KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENIHBIX M WHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IUPOTE MPOPECCHOHATHHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CHOCOOHOCTM YETKO OpPraHM30BHIBATh W IUIAHMPOBATH BBIOJHEHHE TOPYYCHHBIX 33/IaHUM,
YMEHHUIO PallMOHATBHO HCIIOIB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHUTETHI;

- TBOPYECKOMY TIOJXOAYy K PEIICHHIO MOCTaBJICHHBIX 3a7a4, AKTHBHOCTH M WHHUIMATHBE B
OCBOCHMHM HOBBIX KOMIIBIOTEPHBIX H HWH(POPMAIMOHHBIX TEXHOJIOTHH, CIOCOOHOCTH  OBICTPO
aIalTHPOBATHCS K HOBBIM YCJIOBUSIM M TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCJIEJICTBUSI CBOUX JEHUCTBUN, IPUHUMAEMBIX PELICHUM.

4. OTaen kaMepaJbHBIX IPOBepPoOK Ne2.

4.1 Io1KHOCTH — CTAPIINIA rOCy1apCTBEHHbIH HAJIOTOBbI HHCIIEKTOP.

Hanuuue Briciiero oopa3oBanus.

KBanudukanronsele TpeOOBaHMS K CTaXy TOCYIAapPCTBEHHOM TPaKJAaHCKOHM CIyX Obl WIH CTaxy
paboThI MO CreNUaIbHOCTH, HAPABICHUIO MOATOTOBKU HE MPEABSABISIOTCA.

Hanuume 6a30BbIX 3HaHWil: BKItOYas 3HaHue ocHOB Koncturymum Poccuiickoirt ®enepanmm,
3aKOHOAATENhCTBA O MPOTUBOACHCTBUU KOPPYMIUHU, (eaepaabHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yKazoB Ilpesunenra Poccuiickoit @enepanuu, mocranosiieHuii [IpaBurenscTBa
Poccuiickoit denepanny, HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTENIBHO K MCIIOJIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKACHUS (enepaibHONM ToCyJapCTBEHHOM
IpaXIaHCKON CITY»KOBI; MPaBMJI JEIOBOIO ITHKETA, MOpAAKa pabOThl ¢ 0OpaIleHUsIMH T'pak]aH; IPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M NMPOTHUBOMOXKAPHOM 3aILUTHI; CIYKEOHOTO pacropsiika
Wucnekuuu; mopsiika paboThl co chnykeOHOW HMH@oOpMaluel, mopsiika padoTbl C NEPCOHATBHBIMHU
JAHHBIMU U KOH(UAECHIHAIbHONH MHpOpManueil; HHCTPYKIUHU 1O JEJIONPOU3BOACTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHS] COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH B
rOCylapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIOJIb30BAaHUE  BO3MOXKHOCTEH  MEXBEJAOMCTBEHHOIO
JTOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JacTH obOecrneueHus: WHOOPMAIMOHHOW O€30MacHOCTH;
JOJDKHOCTHOTO pETJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononarennctBa Poccuiickoit deneparuu:

-Oenepanpubiii 3ak0oH oT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOM TpakIaHCKOW ciyx0e
Poccuiickoit ®deneparun';

-Hanorossiii koaekc Poccutickoint @enepannu;

-npuka3 Munduna Poccun ot 13 aBrycra 2002 r. Ne 86H «O06 yrBepxknenun [lopsaka ydera
JI0XOJI0B M pacX00B U XO3MCTBEHHBIX ONEpaluil UIsl MHANBUYaIbHBIX NPEANIPUHUMATEIICH.

-npuka3 Munpuna Poccun Ne 86r, MHC Poccun Ne BI'-3-04/430 ot 13 aBrycra 2002 r. «O0
yTBepxkaeHuN [lopsiika ydera JOXOIOB M PACXOI0B M XO3AMCTBEHHBIX ONEpalui I WHIUBUAYAIbHBIX
MpEeANPUHUMATEIICH.

-npuka3 MHC Poccun ot 17 nostOpst 2003 r. Ne BI'-3-06/627@«0O0 yTBepKIE€HUM €IMHBIX
TpeboBaHui K (HOPMUPOBAHUIO UH(POPMALIMOHHBIX PECYPCOB MO KaMEpPaJIbHBIM M BBIE3IHBIM HaJOTOBBIM
IIPOBEPKAM;

-npuka3z ®HC Poccun ot 10 deBpans 2017 r. Ne MMB-7-15/176(@«0O BBOje B IPOMBIIIICHHYIO
AKCIUTyaTalMI0 MPOTPAaMMHOI0 OOECIeUeHus, Ppealn3yIoIero aBTOMAaTH3aIUI0 EPEKPECTHBIX POBEPOK
1o (QyHKIUSAM KaMepalbHOM HAIOroBOM MpoBepKU HanoroBeix Aeknapanuii no HJC Ha ocHOBe cBeneHMH
U3 KHUT TIOKYIIOK, KHUT MPOJaXX U KYPHAJIOB y4eTa BHICTABICHHBIX U MOJyYEHHBIX CUETOB-(aKTyp»;

-mucbMo OHC Poccun ot 16 urons 2013 . Ne AC-4-2/12705«0O pexoMeHAausIX Mo IPOBEICHUIO
KaMEpPAIbHBIX HAJIOTOBBIX IIPOBEPOK.



Crapunii rocy1apcTBEHHBIN HAJIOIOBBIN MHCIIEKTOP AODKEH 3HATh MHbIE HOPMAaTUBHBIE IIPABOBHIE
aKThl M CIYy)XeOHBbIE JOKYMEHTHI, PETyJIUpPYIOIIHE BOIPOCHL, CBSI3aHHBIE C OOJACTBIO M BHIOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.

Hnvie npogheccuonanvhvle 3nanus:

- OCHOBBI HAJIOTOOOJIOKEHMS;

- 0011ME TOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;

- IOPSA0K IIPOBE/ICHUS] MEPOIIPUATHUI HAIOrOBOTO KOHTPOJIS;

-IIPUHIUIIBI HAJIOTOBOTO aJIMUHUCTPUPOBAHMUSL.

Hanuuue ¢pynxyuonanohvix 3nanuii.

-IPOBE/ICHHE IIJJAHOBBIX M  BHEIUIAHOBBIX JOKYMEHTapHbIX (KaMepalbHbIX) IPOBEPOK
(oOcnenoBanmii),

- PacCMOTpEHHUE 3aIPOCOB, XOJIaTAlCTB, YBEIOMIICHHH, Xkaj100;

Hanuuue 6azo6bix ymenuii:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPAaTErHYECcKN);

- YMEHHE IJIAHUPOBATH, PAIIMOHAIFHO UCIIOIB30BaTh CIYKeOHOE BPEeMs U IOCTUTATh PE3yNIbTaTa;

- KOMMYHUKaTHUBHbIC YMEHHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- YMEHHE ONEPATUBHO MPUHUMATh U PEAJIN30BbIBATh YIIPABIECHYECKUE PELICHUS.

Hanuuue ¢hynkyuonanonvix ymenuii:

-OCYILECTBIEHUE HAJIOTOBOI'O KOHTPOJIS

-aHanu3 (aKTOPOB, BIMSIOMIMX HAa JUHAMHKY IOKa3aTeJed HaJoroBoil 0asbl M MOCTYIUICHUH
aJIMUHUCTPUPYEMBIX J10XO0/10B.

-COCTaBJICHHE aKTa 110 Pe3yJbTaTaM IPOBEIECHUS KaMepaJIbHON HAJIOTOBOM MPOBEPKH.

B nensx peanuzanuu 3agad ¥ QyHKIMHA, BO3loKeHHBIX Ha OTheln, cTapiiuii rocyapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP 00s3aH:

- IPOBOJUTH KaMepajbHbIC MPOBEPKU OTUETHOCTH, MPEACTaBIECHHbIE HAJOIOIUIATEJIBLUIMKAMH -
UHUBUAYAIbHBIMU NPEAIPUHUMATEISIMHU.

- IlpoBoguTh aHanM3 aBTOMAaTU3UPOBAHHOIO KOHTPOJII W JIOKYMEHTOB, IIPEICTABICHHBIC
HaJIOrOIJIaTeNbIINKAMU — MHAWBUIYaJbHBIMU MpPEANPUHUMATEISIMU BMECTE C HAJIOTOBOH JieKapanuen
(pacueToM), ¢ y4eTOM JaThl MOCTAHOBKH Ha y4eT HaJlororviaTenbliuka. B ciydae oTcyTcTBHS OMIMOOK B
HAJIOTOBOM JieKiapanuu (pacuere) W (WIM) NMPOTUBOPEUUH MEXKAYy CBEACHUSMH, COJECpPXKALIUMHCA B
MIPE/ICTaBICHHBIX JIOKYMEHTaX, 160 HECOOTBETCTBUS CBEJICHUH, MIPEJICTaBICHHbIX
HaJIOTOIJIAaTENbIIMKOM, CBEIEHUS, COAEPXKAIIUMCS B JIOKYMEHTAX, MMEIOLIMXCA Y HaJOroBOIO OpraHa,
MIPUHUMATD PEIIEHUsI O HEOOXOIMMOCTH IPOBEAEHUS APYTrUX MEPOIPUSATHI HaJOrOBOIO KOHTPOJISL.

- HanpaBisats 3anpockl He0OOXOAUMBIE Ul TPOBEIEHUS HAJIOTOBOTO KOHTPOJISI B COOTBETCTBUHU C
HaJIOTOBBIM 3aKOHO/1aTEIbCTBOM

- BpI3pIBaTh HAJIOrOIUIATENBINMKOB JJIS Ja4M IOSCHEHUH B COOTBETCTBUM C YCTaHOBJIEHHBIM
HAJIOTOBBIM 3aKOHOJATEIbCTBOM

- [Ipon3BoanTh HCTpeOOBaHUE TOKYMEHTOB B COOTBETCTBHH ¢ cT. 93, 93.1 Hanorosoro xojekca

-IIpy HEoOXOAMMOCTH TpUBIEKATh CBUIETENEH, MEPEeBOIYMKOB M JIPYIMX CHEIHAINCTOB B
COOTBETCTBHUH C 3aKOHOAATEIHCTBOM

-Ha ocHOBaHMM ITPOBENEHHON KaMepaJbHOM MPOBEPKH M MPOBEIECHHOIO aHAJIN3a BCEX MMEIOIIUX
CBEJCHMI cnenarb OOOCHOBAHHBIM BBIBOJ O HaJUM4YUMd JIMOO OTCYTCTBUU  OOCTOSITENBCTB,
CBUJETEIBCTBYIOIINX O COBEPLUIEHUH HAJIOTOBOIO TPABOHAPYLICHMS

-Ilo oKOHUaHHIO KaMepaJbHOM TPOBEPKHM B CIydyae BBISBICHHUS HapYyIICHHUS HAJIOTOBOTO
3aKOHOJATENIbCTBA O(OPMUTH pe3yabTaThl KaMepaJbHOM IPOBEPKM B COOTBETCTBUU C HAJIOTOBBIM
3aKOHOAATEIbCTBOM.

-[lepenaBath MaTepuasbl KaMepalbHBIX IMPOBEPOK B CIEACTBEHHBIE OpPTraHbl JUI BO30YXKIECHUS
YTOJIOBHOTO JIeJIa B COOTBETCTBUU €O CT.CT. 198-199.2 VronosHoro konekca Poccuiickont denepanuun

-O6ecrieunBaTh KaueCTBEHHOE (OpMHpOBaHME HHPOPMALMOHHOTO pecypca «KamepanbHble
HAJIOTOBBIE TMPOBEPKU» B IMOpAIKE, ycTaHOBIEeHHBIM mpukazoM MHC Poccun ot 17.11.2003 Ne BI'-3-
06/627@ «O06 yrtBepxkneHun EnuHbIX TpeOoBaHM K (OPMHPOBAHHUIO PECYpPCOB IO KaMepalbHBIM
HAJIOIOBBIM MPOBEPKaAM (C U3MEHEHUSMHU U I0IIOJHEHUSIMH )

-O0GecnieunBaTh BBOJ PE3Y/IbTATOB IPOBEPKU B MHbIE (peepanbHble HH(OPMALIMOHHBIE PECYPCHI,
conpoBoxaaeMbiMm MW ®HC Poccun no 11O/, BBeneHue naHHBIX B KOTOPBIX IIPELYCMOTPEHO
(YHKIIMOHATILHOM POJIBIO OT/IeNIa KaMePaTbHBIX MPOBEPOK Ne 2



-IIpuauMaTe yyactue B (POPMHUPOBAHUU CTATHCTUYECKOH OTYETHOCTH M0 pe3yibTaTaM IpPOBEPOK
COOJIIOICHHSI 3aKOHOIATENIBCTBA O HAJoTax u coopax, yrepxaennoirt ®HC Poccun.

-Y4acTBOBaTh B IOATOTOBKE Pa3bsACHEHUN IO IPHUMEHEHHUIO 3aKOHOJATEIbCTBA O HAJIOTax M
cOopax M0  MHCHMEHHBIM 3apOCcaM HaJOTOILIATEIbITUKOB.

-O6paboTKa TOKYMEHTOB, MPEICTABICHHBIH B 3JIEKTPOHHOM BHJIE IO TEIEKOMMYHUKAIMOHHBIM
KaHaJiaM CBSI3U U Tepeada Ha 00paboTKy B OT/IEN BBOJIA M 00OpaOOTKH JTAHHBIX.

-[IpyeM HaJOroBBIX JEKIapaluid, OyXraaTepcKOW OTYETHOCTH U MHBIX JOKYMEHTOB, CIIY)KaIlHUX
OCHOBAHHUSM JUIsI WCYMCIICHUS W YIUIaThl HAJOroB ,COOpPOB, JAPYrMX O0Os3aTENbHBIX IUIaTeXeH B
OrokeTHyt0 cucteMy Poccuiickoit denepanuy, NpeACTaBICHHBIX HAa OyMaXHBIX HOCHTENSX U B
AJIEKTPOHHOM BH/JIE HA JIEKTPOHHBIX HOCUTEIAX, a Tak xke 1no TKC.

-y4acTBOBAaThb B IOJArOTOBKE OTBETOB Ha MMCbMEHHBIE 3aIIPOCHI IO MPEAMETY AEATEIbHOCTH OTAEIA

-y4acTBOBaTh B pPaboTe IO B3aMMOJEHCTBHIO C OpPraHM3ALMSAMU U BEJOMCTBAMH C LENbIO
B3aUMHOro oOMeHa wuH(popMmanueld, HEOOXOAMMOH [UIs HAJIOTOBOTO KOHTPOJsi( B TOM YHUCIE B
3JIEKTPOHHOM BUJIE)

-y4acTBOBAaTh B MPOBEIEHUM KOHKYPCOB (CEMHHApOB M JPYIHX OOY4YalOMIMX MPOrpamMMax)Io
NOBbIIIEHUIO KBanudukanuu crneuuanucto uHcnekuuun @HC Poccum mo Bompocam Haxoasuumcs B
BEJICHUU OT/ENA.

Kpome Toro, crapiimii rocyJapCTBEHHbIH HAJIOTOBBIA MHCIIEKTOP 00s13aH:

- obecreunBaTh COXPAHHOCTD CIIY’KEOHOTO YJIOCTOBEPEHNUS;

- cobmoiaTh ciayxeOHbIl pacnopsiok MHcnekuuy;

- OO0 1aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- co001aTh TPEOOBaHUS YTBEPIKIEHHON MHCTPYKIIMHU IO JI€I0IPOU3BOACTBY B MHCcHekuny;

- coOmoAaTh KOJEKC ATUKM M CIyXeOHOro IMOBEACHUS TOCYJapCTBEHHBIX  I'PaKIaHCKHUX
ciyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYAAPCTBEHHYIO, HAJIOIOBYI0O M HMHYI0 OXPAaHSIEMYIO 3aKOHOM TalHy, a TaKKe HE
pasrianarh CTaBIIME €My U3BECTHBIMH B CBS3M C MCIIOJIHEHHEM JOKHOCTHBIX 00S3aHHOCTEH CBEJEHUS,
3aTParvBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/IaH;

- €cOoO0WaTh TPEACTABUTENI0 HAHUMATENS O JIMYHOH 3aMHTEPECOBAHHOCTH IPH HCIOJHEHUH
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpasi MOKET NMPUBECTU K KOH(IUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTaBIATh B YCTAHOBJICHHOM IOPSAJKE MPeTyCMOTPEHHbIE (he/iepalbHbIM 3aKOHOM CBEJICHHS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEJICHUs O pacxojax o cede
U YJeHaX CBOEW CeMbHM, a TaKKe CBEACHHUS O pa3MelleHHH HHPopMaluu B HH(GOPMALUOHHO-
TEJIEKOMMYHUKaIMOHHOMU ceTH "HHTepHeT";

- coOmogarh TpeOoBaHMs 3akoHoAarenbcTBa Poccuiickoit denepanuy, HOPMAaTUBHO IMPAaBOBBIX
akToB Poccuiickoit denepanyu, Ipyrux HOPMATHBHO IMPABOBBIX aKTOB, MPUKA30B (pacropsikeHUH) U
mucem ®HC Poccun, VYmpaBnenuss m HWHcneknuu mno HampapieHuio gestenbHoct OTaena u o
MIPOXOXKJICHUN TPasKJaHCKOH CITyXKOBbI;

- cO0JII0/1aTh OIPaHUYEHMS, BBIOIHITH 0053aTelNbCTBA U TPEOOBAHUS K CIIy)KEOHOMY MOBEACHHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIAaTENIbCTBOM Poccuiickoit denepanuy;

- WCIIOJIHATH WHBIE MOPYYEHHUS W OCYIIECTBIATh MHbIE (QYHKIUU IO MOPYUYEHHUIO HadaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX).

B yenax ucnonneHus 603710JCEHHBIX OONICHOCMHLIX 00A3AHHOCMEN CMapuull 20Cy0apcmeeHHblll
HAN0206blU UHCNEKMOP uMeem npaeo.

- BHOCHUTbH MpPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOICHCTBUIO C
IpyruMu nonpaszaenenusmu Mucnexnuy;

- JOKJaJabIBaTh pyKoBOACTBY OTaena 000 BcexX BBIABIEHHBIX HEAOCTATKaX B Mpezenax CBOEH
KOMIIETEHIINH;

- npencraBiaaTh Otaen n MHcneknuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIUMBIMH JIJIsl BBIIOJTHEHUS BO3JI0KEHHBIX Ha OTnen 3a1ad,
C JOKYMEHTaMH, ONpEACISAIOIIMMU €ro mpaBa M OOS3aHHOCTM 10 3aMElIaeMOM  JOJKHOCTH
roCyJapCTBEHHOH I'pakIaHCKOH Cl1y»KObI, HA OPraHU3aIl[MIOHHO-TEXHUYECKUE YCIOBUS, HEOOXOAUMBIE IS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpaluBaTh U NOJYy4YaTh B YCTAaHOBJICHHOM IMOPSJIKE HEOOXOAUMBIE MaTepHaibl IO BOMPOCaM,
OTHOCSIIMMCA K KoMmriereHiuu Otena;

- 3HAKOMHUTBCS C OT3bIBAMHM O HPOPECCUOHATBHON CIy*KEOHOW JEATEIbHOCTH M APYTUMHU



JOKYMEHTaMH JI0 BHECEHUS UX B JMYHOE JIETI0, C MaTepHUaJaMy JIMYHOTO JieNa, a TaKKe Ha MPUOOIICHHE K
JTUYHOMY JIeNTy MUCHbMEHHBIX O0BSICHEHUN U IPYTUX JOKYMEHTOB U MaTEpUaJOB;

- Ha 3alIUTYy CBOUX NEPCOHABHBIX JaHHBIX;

- Ha Mpo(eCCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBCA CO CBEACHHUSMH, COCTaBJSIOIIMMHU TOCYIAapCTBEHHYIO TaiiHy, NpU HaJIUYUU
0(OpPMIIEHHOTO J10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHHE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha oObeauHeHHE B MpodeccHoHalbHbIE COIO3bI (accolMalMM) Ui 3allUThl CBOUX IIPaB,
COIIMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATLHBIX HHTEPECOB;

- OCYULIECTBJIATH WHbIE MOJIHOMOYUS, BXOAIIKEe B KomneTeHuo Otaena.

Crapmuii rocyapcTBEHHbI HAJIOTOBBIM HMHCIEKTOP OCYIIECTBISECT MHBIC MpaBa U HCIOIHSET
uHBbIe 0053aHHOCTH, MPENYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit deneparuu, [lonoxxennem o
denepanbHON HAJIOTOBOM CIy)kOe, YTBEp)KICHHBIM IocTaHOBIeHUEM I[IpaBuTtenscTBa Poccuiickoii
Oenepauun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxenus o depepanbHON HAIOTOBOM
cyx6e", [Tonoxxennem 06 MHcmekiuu, nmonoxxenueMm o6 Otaene, npuka3zamu (pacnopsokenusimu) OHC
Poccun, YOHC Poccum mno MockoBckoit obmactu u  MHceKkumu, NOPYYEHUSIMH PYKOBOJCTBA
MNucnexnmn.

Cmapwuii 20cy0apCcmeenvill Hal0208blli UHCNEKMOp 3a HEUCNOJHEeHUe UlU HeHaodaexcaujee
UCIOJIHEHUE JOJDKHOCTHBIX 0053aHHOCTEH MOXKET ObITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenbcTBOM Poccutickon denepanum.

O} PeKTUBHOCTh U PE3yIBTATUBHOCTh MPO(PECCHOHAIBHON CITYKEOHON NEATEIHPHOCTH TJIABHOTO
roCy/1IapCTBEHHOTI'O HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBACTCS MO CIETYIOIIUM MTOKa3aTeIsIM

- BBINOJIHAEMOMY 00BeMY pabOThl M MHTEHCHBHOCTH TPYJa, CIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHIX, COOIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH ¥ ONIEPATUBHOCTH BBITTOJIHEHHSI TOPYYCHHIA;

- KaQueCTBY BBINIOJHEHHOW PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBIIEHHBIMH
TpeOOBAHUSAMH, TIOJTHOMY U JIOTUYHOMY HM3JIOKEHHIO MaTepHaja, FOPUANIECKH TPAMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKUX OIINOOK);

- Mpo(eCcCHOHAILHOW KOMIIETEHTHOCTH (3HAHWIO 3aKOHOJATENBHBIX M HMHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, IIUPOTE MPOPECCUOHATBHOIO KPyro3opa, yMeHHI0 paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OPraHU30BLIBaTh M IJIAHUPOBATH BBHIMOJTHEHHE MOPYUYEHHBIX 3aJlaHUM,
YMEHHIO pallMOHAIBHO UCII0JIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY TMOAXOAY K PELICHUIO IOCTABICHHBIX 3a/ay, AaKTUBHOCTH W WHHIIMATHBE B
OCBOCHHH HOBBIX KOMIIBIOTEPHBIX H HH()OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIECTBUSI CBOUX JACHUCTBUM, IPUHUMAEMBIX PEIICHHM.

5. OTaen kamepaabHbIX POBepok Ne3.

5.1 J10JI5KHOCTh — rOCYyAapPCTBEHHbII HAJIOTOBbIii HHCIIEKTOP.

Hanmuwme Briciero oopa3oBaHusl.

KBanudukanonusie TpeOOBaHMS K CTaXy TOCYIAapCTBEHHOM TPaKJAaHCKOM CIyKObl WM CTaxy
paboThI 1O CIEUATBFHOCTH, HAIPABJICHUIO TIOJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 0a30BbIX 3HaHWi: BKItouyass 3HaHue ocHoB Koncrutyuum Poccuiickoit ®denepauuu,
3aKOHOJATEIbCTBA O MPOTHUBOJACHCTBUU KOPPYHIMH, (eaepalbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(benepabHBIX 3aKOHOB; yka30B [Ipesunenta Poccuiickoit deneparuu, nocranosinenuii [IpaBurenscTa
Poccuiickoit denepauny, HMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB IPUMEHUTENBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHUS (enepaibHOM ToCyJapCTBEHHOM
IpaXJaHCKON CITY>KOBI; MIPaBHJI JIEIOBOTO ATHKETA, MOpsAKa pabOThl ¢ 0OpallleHUsIMH TPaXK1aH; PaBUI U
HOPM OXpaHbl TPyZAa, TEXHUKH O€30MacHOCTU W MPOTUBOMOXKAPHOM 3aIIMUTHI; CIY:KEOHOTO pacrhopsiaka
Wucnekuuu; mopsaka paboTel co ciayxeOHOW wuH(popMmaimel, mopsjaka padoTbl C MEePCOHATIBHBIMU
JaHHBIMA U KOH(HUICHIMAILHON MHPOpPMAaLUEH; MHCTPYKIMH IO JAEJIONPOU3BOICTBY; BO3ZMOKHOCTH U
OCOOCHHOCTH TPUMEHEHHS] COBPEMEHHBIX HH(OPMAIIMIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B
rOCylapCTBEHHBIX ~ OpraHax, BKJIIOYas  MCIOJIb30BAaHUE  BO3MOYKHOCTEH  MEXBEAOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JacTH obOecrnedeHus WH()OPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuuix 3Hanui:



B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- 3eMenbHbIN KoAeke Poccutickoit @enepannu (I'masa X. «IlnaTta 3a 3emiii0 ¥ OLIEHKA 3eMITN»);

- Hanorossriit koaekc Poccuiickoit @eaepannn (dacth BTopas: I'maBa 28. « TpaHCOPTHBIN HAJIOTY;
I'maBa 30. «Hanor Ha umyiiectBo opranuzanuiiy; ['nasa 31. «3emenbHblil Hasory; ['naBa 32. «Hanor Ha
UMYIIECTBO (PU3HYECKUX JIUIIY);

- npuka3 Munduna Poccun ot 13 oxTsa6ps 2003 . Ne 91n «O6 yrBepkaeHnn MeToandeckux
YKa3aHUi 10 OyXTralTepCKOMY YYETY OCHOBHBIX CPEJICTBY;

npuka3 Munpuna Poccun ot 16 nexabps 2010 r. Ne 1741 «OO0 yTBEep)KICHHMM IJIaHA CUYETOB
OyXrajiaTrepckoro y4dera Or0JKETHBIX opraHu3anuii 1 MHCTpYKIIUU 1O €r0 IPUMEHEHUIOY;

npuka3 @PHC Poccun ot 17 centsaops 2007 r. Ne MM-3-09/536(@ «O0 yTBepKIeHUU
dbopm cBeieHMH, MpeIyCMOTPEHHBIX cTaThel 85 HaoroBoro komekca Poccuiickoit deaepanuny;

npuka3 Munduna Poccuiickoit @eneparnuu ot 5 HOs0ps 2009 r. Ne 114n «O0 yTBepKICHUU
ITopsiika MOCTAaHOBKM Ha yUY€T, CHATHS C yueTa B HAJIOTOBBIX OpraHax pOCCUHCKHUX OpraHU3alUi 110 MECTY
HAXO0XJACHUA UX 000COOJIEHHBIX MOAPA3CIICHUN, TPUHAIISKAIINX UM HEABMKMMOIO UMYILIECTBA U (MIIN)
TPAHCIIOPTHBIX CPEJICTB, (PM3MUSCKUX JIUIL - TpaxkaaH Poccuiickoii Deneparuu, a Takyke WHIUBHUIYATbHBIX
MpealpuHUMAaTeNeH, MPUMEHSIOMIUX YIPOUICHHYIO0 CUCTEMY HAJIOr000JI0KEHUSI HA OCHOBE ITaTEHTA;

npuka3z ®HC Poccun ot 22 despans 2012 r. Ne MMB-7-11/109@ «006
YTBEPKJACHUU COCTaBa PEKBU3UTOB MH(pOpMaoHHOTO pecypca «CrpaBoyHas nH(OpManus 0 CTaBKax U
JIroTax Mo UMYIIECTBEHHBIM HAJIOTaMy;

npukaz ®HC Poccun ot 18 mexabpst 2012 r. Ne MMB-7-11/973@ «006
yTBepKaeHHH (POpMBI B opMara MpeACTABICHUS CBEACHUN O BO3IYIIHBIX CylaxX M 00 MX BIaJeNblax,
MOpsiIKa 3al0THEHUsT (OPMBI, a TAK)KE O BHECEHUHM M3MEHEHUH B mpuioxenue § k npukasy @PHC Poccun
ot 17 centsa6ps 2007 r. Ne MM-3-09/536@y;

npuka3z ®HC Poccun ot 12 HOos6ps 2014 . No MMB-7-11/578 «O06
yTBepxkaAeHUH GopMbl U (hopmarta MmpeIcTaBICHHs CBEACHUN 0 MAJIOMEPHBIX CyAax U 00 WX Biajaeiblax, a
TaKXKe MOPsJIKA 3aroaHeHus] GOopMbI 1 0 BHeceHUU u3MeHeHui B mpukaz ®HC Poccuu ot 17 ceHtsiOps
2007 r. Ne MM-3-09/536@y;

npuka3z DHC Poccun ot 26 HOos16ps 2014 r. Ne MMB-7-11/598@, «O0 yTBepKICHUH
dbopMbI 1 popMaTa MpeACTaBICHUS COOOMICHHUS U HATUYMHU O0BEKTOB HEJBMKMMOTO UMYIIECTBA U (W)
TPAHCIOPTHBIX CPEACTB, IPU3HABAEMBIX OOBEKTaMU HAJIOr000JI0KEHUSI IO COOTBETCTBYIOLIUM HaJIOraM,
yIJIa4uBaeMbIM (PU3UUECKUMH JIUIIAMH, a TAaKXKe TOPSAIKa 3armodHeHUs (OPMBI M TIOPSAKA MPEICTaBICHHUS
COOOIIEHNUS B 3JIEKTPOHHOM (popMe Mo TeTeKOMMYHHUKAIIMOHHBIM KaHAIaM CBSI3N»;

npuka3z ®HC Poccuu ot 13 urons 2015 r. Ne MMB-7-11/280@ «O0 yTBepKIECHUH
¢dopMBl  yBeOMJIEHHS O BbIOpaHHBIX OOBEKTaX HaJOroOOJOXKEHHS, B OTHOLIEHHMH KOTOPBIX
MIPEIOCTABIIETCS HAJIOTOBast JIbIOTA 10 HAJIOTY Ha UMYILECTBO (PU3UUECKUX JIUIDY;

npuka3z @HC Poccun ot 7 cenrsops 2016 r. No MMB-7-11/477@ «O6
YTBEp)KIEHIH (DOPMBI HAIOTOBOTO YBEJIOMIICHUSY;
npuka3z @HC Poccun ot 5 nexabps 2016 r. Ne MMB-7-21/668@ «O6

yTBepkaeHIH (POpMBI U (hopMmaTa MPEACTaBICHUS HAIOTOBOW JEKJIApalyy 10 TPAHCIIOPTHOMY HAJOTy B
3JIEKTPOHHOM BUJIE U MOPSAIKA €€ 3aM0JIHEHHS;

3.11. mpuxa3z ®HC Poccum ot 31 mapra 2017 r. Ne MMB-7-21/271@ «O6
yTBepKaeHHH (opM U (HOpMaTOB TpEACTABICHUS HAJIOTOBOW JEKIApallii MO HAJOTy Ha HMMYIIECTBO
OpraHu3aIMii ¥ HAJIOTOBOI'O pacueTra Mo aBaHCOBOMY IUIATEXY IO HAJIOTY HAa UMYIIECTBO OpPraHU3aIil B
AJIEKTPOHHON (hOpME U TIOPSIIKOB MX 3aTIOJTHEHUSD);

npuka3z ®HC Poccun ot 10 anpens 2017 r. Ne MMB-7-21/302@ «O06 yTBepKIeHUH
dbopmbl, (hopmaTa TIpeICTaBICHUSI CBEACHUH O HEIBMKMMOM HMYIIECTBE, 3aPETUCTPHUPOBAHHBIX IPaBax
Ha HEIBWKHUMOE HMYIIECTBO M CHEIKaX ¢ HUM U O BJaJeNblaX HEJIBM)KMMOTO MMYILECTBA, a TaKKe
Mopsiika 3amojHEHUsT (OpPMBI M TPU3HAHWM YTPATHBIIUMH CHJTy OT/ACIBHBIX ITOJIOKEHUH TpUKa3a
®enepanbHO HanoroBoi ciryx0s! oT 13 guBapst 2011 r. Ne MMB-7-11/11@p»;

npuka3z @PHC Poccun ot 10 mast 2017 r. Ne MMB-7-21/347@ «O06 yTBepKJIeHUU
dopmbl 1 (popMaTa MpenCTaBICHHS HAJIOTOBOW JAEKJIapalud M0 3eMeIbHOMY HaJoTy B 3JIEKTPOHHOMN
dopmMe M TOpsKa €e 3aloJHEHUs, a TaKKe MPU3HAHWW YTPATUBLIMM CHUJIy MpHka3za DenepaabHOR
HaJIOTOBOM CITy)O0bI OT 28 okTs106ps 2011 T. Noe MMB-7-11/696@»;

npuka3 ®HC Poccun ot 15 Hos16ps 2017 r. Ne MMB-7-21/930@ «O06 yTBepKIeHUH
Pexomenayemoro (opmara mpeacTaBieHHs yBEIOMJIEHHS O BHIOPAHHBIX O0BEKTAaX HAJIOTO0OOI0KEHUS, B
OTHOIICHUU KOTOPBIX MPEIOCTABIISCTCS HAIOTOBAs JILIOTA MO HAJIOTY HAa UMYIIECTBO (PU3MUECKUX JIULI, B
3eKTpOHHOU (popme U 0 mpu3HaHuu yrpatuBmuM cuity npukaza @HC Poccun ot 10 centsaopst 2015 r. Ne



MMB-7-6/388@;

npuka3z ®HC Poccun ot 27 Hos0Opst 2017 r. Ne MMB-7-1/984@ «O0 yTBepKIEeHUH
(dhopM CTAaTUCTUYECKOM HaoroBol ordeTHOcTH DenepanbHON HamoroBod cimyxObl Ha 2018 rop,
dbopMupyeMoii B pazpe3e MyHHUIIUIIATBHBIX 00pa3oBaHuii cyobekToB Poccuiickoit denepanuny;

npuka3 ®HC Poccun ot 14 Hos6ps 2017 r. Ne MMB-7-21/897@ «006
YTBEp)KACHUH (OPMBI 3asBJICHUS O TMPEIOCTABICHUU HAJIOTOBOM JIBIOTHI MO TPAHCIIOPTHOMY HAJIOTY,
3eMEeJIbHOMY HAJIOTy, HaJloTy Ha HMYILIECTBO (PU3MYECKUX JIMI, MOpSAJKAa €€ 3amojiHeHus u Qopmara
MIPEJCTaBICHUS 3asBICHUS O MIPEIOCTABICHUH HAJIOTOBOM JIBIOTHI B AJIEKTPOHHOM (hopme».

B 10mKHOCTHOM perjamMeHT  rocyAapCTBEHHOTO TPaKJAaHCKOTO CIYXKallero MOTYT ObITh
BKJIIOYCHbI HMHBIC MPABOBBIC AaKThl, 3HAHME KOTOPBIX HEOOXOAWMO JJIsi HAAJIEKAIIEro HCIOJHEHHUS
IPa)XIaHCKUM CITY>KaIIUM JOJIKHOCTHBIX 00S3aHHOCTEH.

['ocynapcTBeHHBIN HAJIOTOBbIM MHCHEKTOP AOJKEH 3HaThb MHbIE HOPMATHUBHBIE MPABOBBIE aKTHI U
CIIy’)KeOHbIE JIOKYMEHTBI, pPEryJUpPYIOIIME BOIPOCH], CBSI3aHHBIE C 00JacThIO M BHAOM  €r0
npodeccuoHanbHOM CTy>KeOHOU AeSITENbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- MpakTHKa NpPUMEHEHUs 3akoHojaarenabcTBa Poccuiickoit dexepanuu o Hajmorax U cbopax B
CITy€OHOM 1eITeIbHOCTH;

- TOpSAIOK HCYHCIEHUS YIUIAaThl TPAHCIOPTHOTO Hajora, 3eMeJIbHOr0 Hajora, Hajiora Ha
MUMYIIECTBO (PU3MUECKUX JIULI.

Hanuuue ¢hynxyuonanohvix snanuii.

Hannune mnpodeccMoHanbHBIX 3HAHWM, BKIIOYas 3HAHUS 3aKOHOJATENbCTBA Poccuiickoit
@enepanny, HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoir denepanuu, Apyrux HOPMATUBHBIX MTPABOBBIX
aKToB, Mpuka3oB (pacnopsixennii) u nuceM GHC Poccuu n YopasieHus 1o HanpaBIeHUIO JESTEIbHOCTH
Otnena ¥ 0 IPOXOXKACHUU T'PAXKIAHCKOM CIYKOBI, a TaKK€ OCHOB YIPAaBJIEHUS, OpraHU3aluu Tpyaa U
JeNIONPOU3BOJCTBA, (OPM M METOJOB pabOTHI CO CPEACTBAMHM MAacCOBOl MHGpOpMAIUH, OO0paleHUsIMHI
rpaxi1aH, MHpPaBUJI JI€JOBOIO AITHKETAa, OXpaHbl TPyJa, TEXHUKHU OE30MaCHOCTH U MPOTHUBOINOKAPHOU
3aIUThL, TOpsAIKa paboThl co cykeOHOU nH(pOopMale, CIy)keOHBIMH IOKYMEHTaMU U 3HAHUI 6a30BOTO
U CIICUAILHOTO YPOBHS B 00JIACTH WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH (aNmapaTHOTO U
IpPOrpaMMHOr0  oOecreueHusl, BO3MOXHOCTEM UM  OCOOEHHOCTEH TNPUMEHEHHUs, COBPEMEHHBIX
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHH B TOCYJApCTBEHHBIX  OpraHax, BKJIIOYas
UCIOJIb30BAaHUE BO3MOXKHOCTEH MEXBEIOMCTBEHHOI'O JOKYMEHTO000pOTa, OOIIMX BOMPOCOB B 00JacTH
obecriedeHrss HMHMOPMALMOHHOW  OE30MaCHOCTH, CHUCTEM B3aUMOJICHCTBHS C TIpaxJaHaMH U
OpTaHU3aIMsIMHA, YYETHBIX CHCTEM, OOECIIEUMBAIOIINX TOAJMEPKKY BBIMOJHEHHUS (eaepaTbHbIMU
OpraHaMM TOCYAApCTBEHHOH BJIACTH OCHOBHBIX 337ad W (DYHKIHI, CHCTEM MEXBEJOMCTBEHHOTO
B3aMMOJICHCTBHS, CHUCTEM  yIpPaBIEHUS TOCYIapCTBEHHBIMH  WH(POPMAIMOHHBIMHA  PECypCaMH,
MH(POPMALMOHHO-aHAIUTHYECKUX CHUCTeM, oOecreuynBaroImux coop, o0pabOTKy, XpaHEHHEe U aHalu3
JAHHBIX, CHCTEM YIPABJIEHUS 3JIEKTPOHHBIMU apXHMBaMH, CHCTEM HH(OpPMALMOHHOW O0e301acHOCTH,
CHCTEM YIpaBJIEHUS OHKCIUlyaTalyei), ciyxeOHoro pacropsaka WHCIEKIMH M HMHCTPYKIHMM T10
JIeJIONPOU3BOICTBY Y PaBIE€HUs, HACTOSIIETO JOKHOCTHOTO pErjlaMeHTa.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH);

- YMEHHeE MJIaHUPOBaTh, PAllMOHAIBLHO UCIIOJIB30BATh CIIY:KeOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHHUKATUBHBIC YMEHHSI,

- YMEHHUE YIPaBIATh N3MECHEHHSIMH.

Hanuuue npogpeccuonanvruix ymenuii:

HEOOXOUMBIX JJIsl BBIMOJIHEHUs paboThI B cpepe, COOTBETCTBYIOIIEH HANpPaBICHHUIO AE€ITEIbHOCTH
Otnena,

-BeJICHHUE JIEJIOBBIX MIEPErOBOPOB,

- COCTaBJIEHUE JIEJIOBOIO TUCHMA,

- B3aUMO/JICHCTBUS C OpraHaMu TOCYJapCTBEHHO BJIaCTH, OOIIECTBEHHBIMHU OpraHU3alUusiIMU,

-[IPOBEJICHUS SKCIIEPTU3bI IPOSKTOB HOPMATHUBHBIX MPABOBBIX AKTOB, BHIMOJHEHUS MOCTABICHHBIX
3a7a4, 3((GEKTUBHOIO IIAHUPOBAHUS PabOThHI, cOOpa M CUCTEMaTH3allMM aKTyaJlbHOW HH(OpManuu B
YCTaHOBJIEHHOU cdepe nesTeIbHOCTH,

-[IO/IFOTOBKE CITYEOHBIX JOKYMEHTOB, a TAaK)KE€ HABBIKOB 0a30BOT0 M CIEIHAIBLHOIO YPOBHS B
obnmactd  MHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJOTWH  (paboOThl ¢  BHYTPEHHUMH H
nepuepuiHbIMU YCTPOMCTBAMH KOMIIbIOTEpa, PadOThl ¢ HWH(MOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIMH
CEeTSIMH, B TOM 4YHclie ceTbio VMHTepHeT, paboThl B ONEpAallMOHHON CHUCTEMe, YNpaBICHHUS 3JIEKTPOHHOM



MoYTOM, pPabOTBI B TEKCTOBOM pEAAKTOpe, pabOThl C JJIEKTPOHHBIMU TaOMUIAMU, IOJTOTOBKH
MPE3CHTAIM, HCIIOJIb30BaHNE TpapUuecKuX OOBEKTOB B 3JEKTPOHHBIX TOKYMEHTax, paboThl ¢ Oazamu
JaHHBIX,

- paboThI ¢ cUCTEMaMU B3aWMOJICHCTBUA C TPpaXKAaHAMH U OpPTaHU3AIMsIMU, paOOTHl C CUCTEMaMH
MEXBEJOMCTBEHHOTO  B3aUMOJACHUCTBUS; pPabOThl € CHUCTEMaMH YIpaBICHHS TOCYJapCTBEHHBIMU
WHPOPMALIMOHHBIMA ~ pecypcamu;  paboTel ¢ HMH(OPMAIMOHHO-AaHATUTHYECKUMH  CHCTEMaMH,
o0ecrnieunBalOIUMU cOOp, 00pabOTKy, XpaHEHHE U aHANU3 JAAHHBIX, padOThl C CHCTEMaMHU YIIPaBJICHUS
AJIEKTPOHHBIMHU apXHBaMu; paboThI C cHcTeMaMH MH(POPMALMOHHOW 0€30MacHOCTH; PabOThI ¢ CUCTEMaMHU
yIpaBiIeHUS SKCIUTyaTaluei).

Hanuuue ¢pynxyuonanvuwix ymenuii:

- IOITOTOBKA METOIMYECKUX PEKOMEHIALIUMN, pa3bICHEHUH,

- IOATOTOBKA aHAJIUTHYECKUX, UH()OPMALIMOHHBIX MaTEPHAJIOB,

- pabota ¢ nH()OPMAIMOHHBIMU CUCTEMAMH U 0a3aMU JTaHHBIX,

- IPOBEJICHNUE TJIAHOBBIX M BHEIJIAHOBBIX KaMepabHBIX MPOBEPOK,

- IOHATHUE U MIPUHIHUIIBI CTPYKTYPBI OPTaHU3aIUH;

- HOPMBI 3TUKH U JIEJIOBOTO OOIIECHUSI.

B yensx peanuzayuu 3aoau u gpynkyuil, 8o3nodcennvix na Omoen, 20cyo0apcmeeHtblil Hai0208bllL
UHCNEeKmMOop 003aH:

- Ucnonb3oBath JTaHHbIE WH(POPMAIMOHHBIX PECYpPCOB MECTHOTO, PETHOHAIBHOTO H
denepanbHOro YpOBHEW, HMH(OpPMAIMIO, MOCTYHAIOMIYI0 OT BHEIIHUX HWCTOYHUKOB; HH(OpMAIHIO,
pa3MEIEeHHYIO B ceTh MIHTEepHET, U T.1.

- [TonroroBka OTBETOB Ha MICHMEHHBIE 3AIPOCHI U IPOYNE OOpAIIEHUS HaJOTOILIATEIBIIKOB.

- OOMeH [aHHBIMM C BHEUIHUMH HWCTOYHHUKAMH, [OCTYHNAIONIMX W3 LEHTPAIbHOU H
TEPPUTOPHUATBHON HM30MpPATENbHBIX KOMHCCHH, MPOBEpKa IPEICTABICHHBIX CBEJCHHN KaHIHIATOB B
CyIbH, TPOBEpKa CBEACHHI, MPEACTAaBICHHBIX (eaepalbHbIMU, PErHOHAIBHBIMUA, MECTHBIMU OpraHaMH
BJIACTH | Jp. CTPYKTYpPaMH.

- ObecrieueHne U MOAroToBKa HHGopManuu 1o 3aaanusam YupasiaeHus PHC Poccrun MockoBckoi
o0macTH.

-[IpyHMMaTh yyacTue B pacCMOTPEHMH >Kaylo0 MO HajoraM KypHUpPYEMbIX OTIENIOM, TOTOBUTH
OTBETHI Ha 3aIPOCHl HAJIOTOIJIATEIBIIUKOB (PU3NIECKUX JIMIl ¥ MPAaBOOXPAHUTEIHHBIX OPTaHOB B YaCTH
0053aHHOCTEH, BO3JIOKEHHBIX JIAaHHBIM PErJIaMEHTOM U 3aKpeIUICHHBIM MPHKa30M IO OTIeNly
MYHUIIUTIATBHBIM 00pa30BaHUIM

- YyacTre B IpOBEICHUH COBEIIAHUIT-CEMIHAPOB IO BOIIPOCAM JICATEIILHOCTH OTAETIA;

- CobmioieHre MpaBuIl BEICHUS J1€JI0MPOU3BOJICTBA, B TOM YHCIIE U B 3JIEKTPOHHOM BHJIE;

- CoOmro1aTh TEXHUKY O€30MaCHOCTH M OXpaHy TPy/a, JOTHKHOCTHOU PETJIAaMEHT, TTOPSIIOK padOThI
co ciy>keOHo# nHpopMmaren

- [lopnepxuBaTh ypoBeHb KBAMU(DUKALINH, TOCTATOYHBIN JUIsl BHITOJHEHUS CBOMX JOJDKHOCTHBIX
00s13aHHOCTCH;

- McnonHsTh pa3oBble MOPYYECHUs HAualbHUKA OT/ENa;

- Bectn B ycTaHOBIEHHOM MOPSAIKE JEIONPOU3BOJICTBO, XPAHEHUE U C/Iady B apXUB JOKYMEHTOB
oTaeNa;

- Bnagets HaBbIKamMu MOJIb30BaTENs MporpaMmMHoro koMiuiekca « AMC-nanor 3» MEeCTHOTO YpOBHS
B 00BbEME PYKOBOJICTBA MIOJIb30BATENSI B COOTBETCTBUU C BHIMOIHAEMBIMU (DYHKLIUSAMHY;

Kpome moeo, 2ocyoapcmeennsiii Hano0208biii UHCNEKMOP 00A3aH.

- o0ecrieynBaTh COXPAHHOCTh CITYKEOHOTO Y10CTOBEPEHUS;

- co0moaTh ciy>keOHbIN pacnopsanok Mucnekuy;

- coOJII0IaTh MpaBHUJIa U HOPMBI OXPaHbI TPY/JIa U TEXHUKU 0€30IaCHOCTH;

- coOro1aTh TPeOOBAHMUS YTBEPKACHHOW HHCTPYKIIMHU TI0 AETIONPON3BOACTBY B MHCIIeKny;

- coOmoAaTh KOJEKC ATUKM M CIyXeOHOro TOBEACHUS TOCYJapCTBEHHBIX  TPaKIaHCKHUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYIAPCTBEHHYIO, HAJOTOBYIO M MHYIO OXpaHSIEMYyI0 3aKOHOM TailHy, a Takxke He
pasriamarh CTaBIINE €My M3BECTHBIMH B CBSI3M C MCIIOJHEHUEM JIOJDKHOCTHBIX O0SI3aHHOCTEN CBEICHMS,
3aTparvBaroIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cOoO0WIaTh TMPEACTABUTENIO0 HAHMMATENd O JIMYHOM 3aMHTEPECOBAHHOCTU MPU HCIOJIHEHUH
JOJKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXET NMPUBECTH K KOHGIMKTY UHTEPECOB, IPUHUMATH MEPHI IO
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- MIPE/ICTaBJIATh B YCTAHOBJIEHHOM IOPSJIKE MPETyCMOTPEHHbIE (peiepalIbHbIM 3aKOHOM CBEICHHS



0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX MMYIIIECTBEHHOT'O XapaKTepa, CBeJIEHHs O pacxoaax o cede
M YJIeHaX CBOCW CEeMbH, a TaKKe CBEACHHUS O pa3MelleHuu HHPopMaluu B WHGOPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- cobmogatk TpeboBaHMs 3aKoHOJaTenbcTBa Poccuiickoit ®denepannu, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoii ®denepanuu, Ipyrux HOPMATHBHO IPAaBOBBIX aKTOB, MPHUKA30B (PaclopsHKEHUI) U
nuceMm @®HC Poccun, VYnpasnenus u HMHcnekuuu 1o HampaBieHHIO JesTenbHocTd Otnena U o
MIPOXOKICHUH IPAXKAAHCKON CITYkKOBbI;

- COOMI0aTh OrpaHMYCHHS, BBHITIOJIHITH 00s3aTeIbCTBA U TPEOOBAHUSA K CIIY)KEOHOMY TOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATh WHBIC MOPYYEHHUS W OCYIICCTBISATh WHBIC (DYHKIMU TIO MOPYYEHHUIO HaYaIbHUKA
Otnena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTBH IMPEAJIOKEHUSI MO COBEPIICHCTBOBaHUIO paboThl OtTnena W MO B3aUMOJCHCTBHIO C
Ipyrumu nojapasaenenusmu MHcnekuuu;

- JIOKJIaJbpIBaTh pPyKoBOACTBY OTnena 000 BceX BBISBICHHBIX HENOCTAaTKaX B IMpefesiax CBoei
KOMITETCHIINH;

- npeactaBiaaTe Otaen u MHcnekuuroo 1no BompocaM, OTHOCAIIMMCSA K €ro BEIAEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOIMMBIMHU JIJIs1 BBIMIOJTHEHUSI BO3JIOKEHHBIX Ha OTen 3a1ad,
C JIOKYMEHTaMH{, ONpEACNAIOIMMU €ro ImpaBa U OOA3aHHOCTHM MO 3aMeUlaeéMOM JOJKHOCTH
rOCy/IapCTBEHHON IPaXKIAHCKOM CITY>KOBI, Ha OPraHU3allMOHHO-TEXHUUECKUE YCIOBUS, HEOOXOAUMBIE st
WCTIOJTHEHUS M JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpamuBaTh U MOJYy4YaTh B YCTAaHOBJICHHOM IOPSIKE HEOOXOIUMBIE MAaTEPHUaIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHunu Otrena.

B yenax ucnonnenus 603100ceHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN 20CY0APCMEEHHbIU HANO208bL
UHCNEeKmop umeem npaso.

- 3HAKOMHUTBCS C OT3BIBAMH O NPOPECCHOHATBHON CIyKeOHOW HEeSATETbHOCTH W APYTHMH
JOKYMEHTaMH J0 BHECEHUS UX B JIMYHOE JIeJI0, C MaTepUaIaMu JIMYHOTO JieNa, a TaKKe Ha MPUOOIIeHHEe K
JUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB H MaTEPUAJIOB;

- Ha 3allIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha NMPo¢eCCHOHANBHOE PAa3BUTHE B TMOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
Oenepanny;

- 3HAaKOMHTBCS CO CBEIEHUSMH, COCTaBIIOINIMMHU TOCYAApCTBEHHYIO TalHy, NpU HAIAYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaHE;

- Ha MIEHCUOHHOE 00ECIeYeHNE C YUETOM CTaXka roCy1apCTBEHHON CITyKOBbI;

- Ha oObeAMHEHHE B IpodeccHoHalbHbIE COIO3bl (accolMalnMM) JUIsl 3alUThl CBOUX IIPasB,
COLIMAJTILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBJIATH WHBIE TIOJIHOMOYUS, BXOAIIKE B KoMIeTeHIuo OTaena.

l'ocynapcTBeHHBIM HAJIOTOBBIM HMHCIIEKTOP OCYIIECTBIISET HMHBIE IpPaBa M MCIOJHAET WHbIE
00s13aHHOCTH, TIPEAYCMOTPEHHbIE 3aKoHOAaTenbcTBOM Poccuiickoii ®enepanuu, I[lomoxxeHuem o
denepanbHO HANOroBOW ciyk0e, YTBEpXAEHHBIM TocTaHoBieHueM [IpaBurensctBa Poccuiickoii
Oenepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxxenus o denepanbHON HAIOTOBOM
ciyx0e", [Tonoxennem 06 Mucneknuu, noioxenuem o6 Otaene, npukazamu (pacnopspkenusimu) GHC
Poccun, Y®OHC Poccun no MockoBckoil obmactu u  MHcnekuuu, MNOpyYEeHUSIMH PYKOBOJCTBA
Wacnexnun.

['ocynapcTBeHHBIM HANOTOBBIM MHCIEKTOP 33 HEUCIIOMHEHUE WIM HEHaJJIeXkKalllee HCIIOJIHEHUE
JNOJDKHOCTHBIX  00si3aHHOCTEH MOKET OBIThb MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

dppexmusnocmv U - pe3yrbMamuHOCMb  NPOPECCUOHAILHOU — CIYHCEOHOU — OesimenbHOCmU
20CY0apCcmMBeHHO20 Hal0208020 UHCNEKMOPA OYEHUBAEMCS NO CLeOYIOUWUM NOKAZAMENAM.

- BBINIOJIHSEMOMY 00BEMY pabOThl M1 MHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHSIX, COOIOACHUIO CITY>KEOHOM JTUCIUITUHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBHIMOIHEHUS TOPYUCHUIA;

- KaueCTBY BBINIOJHEHHOW pabOoThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTAHOBIIEHHBIMU
TpeOOBaHUSMU, TTOTHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuana, IOPUINIECKH TPaMOTHOMY COCTaBJICHHIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTHYECKUX OINOO0K);

- mpodeCCHOHATBHOH KOMIETEHTHOCTH (3HAHWIO 3aKOHOAATEIBHBIX M HWHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TOKYMEHTaAMH);



- CIIOCOOHOCTH YETKO OpPraHHU30BbIBATh W IIJIAHUPOBATH BBINOJHCHUC IMOPYUYCHHBIX 3aZ[aHI/II>'I,
YMEHHUIO PallMOHATIBHO HCIIONB30BaTh pabouee BpeMs, PacCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY IIOAXONY K PpEIICHUIO IIOCTABJICHHBIX 3aJad, AKTUBHOCTM W WHULUATHUBE B
OCBOCHMH HOBBIX KOMIBIOTEPHBIX M HH()POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
allalTUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICCTBUS CBOUX ACHUCTBUM, IPUHUMACMBIX PEILICHUMN.

6. OTaes1 BbIe3AHBIX IPOBEPOK.

6.1 JI0JLKHOCTD — IJIaBHBII rOCy/1apCTBEHHbINH HAJIOTOBbI HHCIIEKTOP.

Hanuuue Briciiero oopa3zoBanus.

KBanudukanuronnsie TpeOOBaHMs K CTaXy TOCYIapCTBEHHOM TPaKJAHCKOM CIy»KObl WM CTaxy
paboThI MO CrenraIbHOCTH, HAPABICHUIO MOATOTOBKH HE MPEIbBISIOTCS.

Hanuuue 6a3zo6vix 3nanuu: BKIodass 3HaHue ocHOB Koucturymmm Poccuiickoin ®Deneparum,
3aKOHOAATENbCTBA O MPOTUBOACUCTBUU KOPPYIUUHU, (eneparbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yKazoB Ilpesunenta Poccuiickoit @eneparnuu, nmocranosineHuil [IpaBurenbpcTBa
Poccuiickoit @enepanny, MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTEIBHO K MCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPAaBOBBIX OCHOB TPOXOXKACHUS (elepaTbHOH  TOCYAapCTBEHHON
Ipa)XIaHCKOW CITY>KOBI; MPaBUII AETOBOTO 3TUKETA, MOPSIKa paboThl ¢ 0OpaIIeHUIMHU TPaKIaH; MPaBUI U
HOPM OXpaHbl TPy/Aa, TEXHUKH O€30IIaCHOCTU M IPOTUBOIOXKAPHOM 3alllUThI; CIY>KEOHOro pacrnopsaka
WNucnekuuu; mopsinka paboThl co choykeOHOM uH(opMmaluei, mopsjaka padoThl € MEPCOHATbHBIMU
JaHHBIMA U KOHQHUICHIMAIHHONH WHPOpPMALUEH; MHCTPYKIUH TI0 JEJIONPOU3BOICTBY; BO3ZMOKHOCTH U
0COOEHHOCTH TPHUMEHEHHS COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  MCIOJb30BaHWE  BO3MOXXHOCTEH  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO00OpOTa; OOIMX BOMPOCOB B oOjacTu obOecreueHus: WHOOPMAIMOHHOW OE30MacHOCTH;
JOJKHOCTHOT'O perjiaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akonomarenscTBa Poccuiickoit deneparuu:

- Hanoroserii koaekc PO;

- npukaz MBJI Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 urons 2009 r. «OO6
YTBEPKACHUM TOpSAJKAa B3aUMOJICHCTBUS OPraHOB BHYTPEHHUX JIeI M HAJIOTOBBIX OPraHoOB 10
IIPENYNPEKICHUIO, BBISIBJICHUIO U IPECEUEHUIO HAJIOTOBBIX ITPAaBOHAPYLIEHUI U IPECTYIUICHUIN»;

- npuka3z @HC Poccum ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yTBepkKAEHUU
Ilepeynss OJDKHOCTHBIX JIMII HaJOroBbIX opraHoB Poccuiickoit ®enepanuu, yHOJIHOMOYEHHBIX
COCTABJISATh MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX [TPABOHAPYILICHUSX

- mpuka3z ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281@ «O0 yTBepKICHHH
peKoMeHAyeMbIX (HOpM JIOKYMEHTOB, HMCIIOJIb3YEMBIX HAJOrOBBIMH OpraHaMM HpPU pealu3alldu CBOUX
MTOJIHOMOYUI B OTHOLLIEHUSIX, PETYIUPYEMBIX 3aKOHO/IATEIbCTBOM O HaJjorax u coopax;

- npuka3z ®HC Poccun ot 30 mast 2007 r. Ne MM-3-06/333@ «O06 yTBepK/IeHUH
Konmnenmum cucTeMsl MIaHUPOBAaHUS BBIE3HBIX HAJIOTOBBIX TPOBEPOKY;
- npuka3z ®HC Poccuiickoit ®enepaunu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06

yrBepxkaeHun [lopsinka HampaBiieHusi TpeOOBaHMSI O TNpPEACTAaBIEHUU JTOKYMEHTOB (MHpOpManuu) u
MOpsAKa TMpeICTaBIeHUs JOKYMEHTOB (MH(opmanuu) 1o TpeOOBaHHMIO HAJOTOBOrO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHHUKAIIMOHHBIM KaHaJlaM CBSI3W»;

- npuka3z ®HC Poccun ot 25 uronsg 2012 r. Ne MMB-7-2/520@ «O06 yTBepKIeHUN
[Topsaka mpencraBieHuss B OaHKW (omepaTopaM IO MEPEBOAY JIEHEXKHBIX CpPEACTB) JIOKYMEHTOB,
UCIOJIb3YEMBIX HAJOTOBBIMH OpraHaMHM MpU peain3allid CBOUX IIOJHOMOYHMI B OTHOIICHHUSX,
peryanpyeMbIX 3aKOHOJATEIBCTBOM O Hajorax M cOopax, W MpeicTaBieHHs OaHKaMH (OomepaTopaMu IO
MepeBOy JEHEKHBIX CPEICTB) MHPOPMAIMH 110 3aIIpOCaM HAJIOTOBBIX OPTaHOB B 3JIEKTPOHHOM BHJIE IO
TEJIEKOMMYHUKALIMOHHBIM KaHajlaM CBSI3N»;

- npuka3z ®HC Poccun ot 25 uronsg 2012 r. Ne MMB-7-2/518@ «O06 yTBepKIeHUN
[Topsiaka HampaBiIeHHsS HAJIOTOBBIM OpPraHOM 3alpocoB B OaHK (omepaTropy MO MEpeBOAY JACHEKHBIX
CPEICTB) O HAJMYUU CYETOB (CHEIUAIBHBIX 0AHKOBCKUX CUYETOB) B OaHKE U (M) 00 OCTaTKax MEHEKHBIX
CPEACTB Ha cueTax (CHelMaIbHbIX OAHKOBCKHX CUETax), O MPEICTaBICHUM BBINHMCOK IO ONEpalusM Ha
cueTax (CrenuanbHbIX OAHKOBCKMX CYETax), CIIPaBOK 00 OCTaTKaX 3JEKTPOHHBIX IEHEKHBIX CPEICTB U
NepeBO/laX JJIEKTPOHHBIX JIEHEXXHBIX CPEICTB OpraHu3anuil (MHAMBHUIYalbHBIX IpealpUHUMATENEH,
HOTapUyCOB, 3aHMMAIOLINXCS YACTHOM MPAaKTUKOH, aJBOKATOB, YUPEIUBIINX aJJBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHTEIIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3aPOCOBY;



- npukaz ®HC Poccum ot 8 mas 2015 r. Noe MMB-7-2/189@ «O06 yTBEp)KICHUU
(dhopM TOKYMEHTOB, IIpelycMOTpEeHHBIX HamoroBeiM komekcoM Poccuiickoit denepanuu u UCIOIb3yeMbIX
HaJOrOBBIMM OpPraHaMHM 0pH pealu3aluyd CBOMUX IIOJHOMOYMHA B OTHOIICHMSX, PEryJIupyeMbIX
3aKOHOAATETBLCTBOM O Hajorax M cOopax, OCHOBaHWN W TOpSAKA TMPOJJICHHUS CPOKa MPOBEICHUS
BBIC3/IHOM HAJIOrOBOM ITPOBEPKH, MOPSAAKA B3aUMOJCHCTBUS HAJIOrOBBIX OPraHOB IO BBIIOJHEHHUIO
Mopy4eHud 00 MCTpeOOBaHWH JAOKYMEHTOB, TPEOOBAHMN K COCTaBJICHHIO AKTa HAJIOTOBOH IPOBEPKH,
TpeOoBaHUM K COCTaBIeHUIO AKTa 00 oOHapyx eHHH (DaKTOB, CBUACTEILCTBYIOIIUX O MPEAYCMOTPEHHBIX
Hanoroseim koaekcom Poccuiickoit ®epepaniui HaJOTOBBIX IPABOHAPYIICHHUSIX (32 HCKIIOUYEHUEM
HaJIOTOBbIX IPABOHAPYIIECHWUM, Ji€Ja O BBIABICHUUM KOTOPBIX pAacCMaTpUBAIOTCS B  MOPSAKE,
yctanoBieHHoM ctatbeit 101 Hanmorosoro koaekca Poccuiickoit denepariun)y;

- npuka3 Munpuna Poccuiickoit ®enepanuu Ne 200, MHC Poccuiickoit ®enepanuu Ne I'b-3-
04/39 ot 10 mapta 1999 r. «O06 yrBepx)aeHuu IlomoxxeHus 0 TMOPSAJIKE MPOBEACHUS
WHBEHTapU3allid  HMMYIIECTBA  HAJOTOIUIATENBIIMKOB IPU  HAJIOroBOW  mpoBepkey».  Crapuuid
rOCYJAapCTBEHHBIM HAJIOrOBBbIM MHCIEKTOP JODKEH 3HAaTh HMHBIE HOPMATUBHBIE IIPABOBBIE AKThI M
CIIy’)KeOHbIE JIOKYMEHTBI, pPEryJUpPYIOIIME BOIPOCH], CBS3aHHBIE C 00JacThIO M BHAOM  €r0
npodeccnoHaNbHOM CyKeOHON AeSITeTbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- TOPSAZOK U KPUTEPUH OTOOpa HAJOTOIUIATENbIIMKOB ANl (POPMHUPOBAHUS IUIAaHA BBIC3THBIX
HaJIOTOBBIX MMPOBEPOK;

- IOHATHUE «HAJIOTOBBIA KOHTPOJIbY;

- 0COOEHHOCTH TIPOBEICHHS BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK, B T.Y. KOHCOJIUAMPOBAHHON TPYIIIIHI
HaJIOTrOIJIaTENbIIUKOB;

- IOPSJOK U CPOKH IPOBEACHUS BBIC3/IHBIX HAJIOTOBBIX IPOBEPOK;

- IOPSIZIOK ¥ CPOKH PACCMOTPEHHS MaTEPHAIIOB HAJIOTOBOI MPOBEPKH;

- TOPAIOK OCYIIECTBJICHUS MEPONPUITHII HAJIOrOBOTO KOHTPOJIA NIPHU MNPOBEIECHUU BBIE3IHBIX
HaJIOTOBBIX MPOBEPOK.

Hanuuue @yukyuonanvuvix 3uauuii: 3HAHUA 3aKOHoJaTenbcTBa Poccuiickoit  ®expepanum,
HOPMAaTUBHBIX NPaBOBBIX akTOB Poccuiickoi dPenepannu, APYyrux HOPMATUBHBIX IIPABOBBIX AKTOB,
npuka3zoB (pacnopspkeHui) u nuceM OHC Poccum u YmpaBineHHs MO HampaBlICHHUIO JESTEIbHOCTH
OTtznena u 0 MPOXOXKJIEHUU TPAKIAAHCKOW CIIYyKOBI, a Take MpaBWJI JEJIOBOIO 3TUKETA, OXPaHbl TPYAA,
TEXHUKU 0€30MacHOCTH U MPOTHBOIOXKAPHOW 3aIIMTHI, MOPsAIKAa pabOThI CO Cly)keOHOW MH(pOopMaIuei,
oOpallleHUusIMU TpaKJaH, CIYXeOHbBIMH JOKYMEHTAaMH W 3HAHUN 0a30BOro W CHEUUAIbHOTO YPOBHS B
obnmact  MHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHM  (ammapaTHOro W MPOrPaMMHOTO
o0OecrieueHns, BO3MOXKHOCTEM U OCOOCHHOCTEM MPUMEHEHMs, COBPEMEHHBIX HWH(POPMAIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHI B TOCY/IAPCTBEHHBIX OpraHax, BKIIIOYas UCTIOJIb30BaHIE BO3ZMOXKHOCTEH
MEXBEJIOMCTBEHHOTO JTOKYMEHTO000pOTa, OOIMIMX BOMPOCOB B 00jacTu obecredeHus: NHPOPMAITHOHHOMN
0€30MacCHOCTH, CHCTEM B3aMMOJIEUCTBHUS C TpaxJAaHaMHd ¢ OpPraHU3AIUSIMH, YYETHBIX CHCTEM,
00eCneunBaOIIUX TOMJEPKKY BBIMOMHEHUS (efepalbHbIMU OpraHaMd TOCYIapCTBEHHOH BIacTH
OCHOBHBIX 3a7a4 W (PYHKIUH, CHUCTEM MEXBEJOMCTBEHHOTO B3aMMOJICHCTBHS, CHUCTEM YIpPaBICHUS
rOCy/IapCTBEHHBIMH ~ MH(GOPMAIMOHHBIMU  pecypcamMu, HH(POPMAIIMOHHO-aHATUTHYECKUX  CHCTEM,
obecrieunBarOIIMX cOOp, 00pabOTKYy, XpaHEHHE W aHAJIN3 JAHHBIX, CUCTEM YIPABICHUS SJIECKTPOHHBIMH
apxuBaMH, cucTeM MH(GOPMAIMOHHON 0€30MacHOCTH, CUCTEM YIIPaBIICHUS HKCILTyaTaleil), ciyxe0Horo
pacrnopsiika YTIpaBieHUs] 1 HHCTPYKIMH 1O JEIONPOU3BOJCTBY Y IPABICHUS], HACTOAILIETO JOJKHOCTHOTO
periameHTa.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHIeCcKH ),

- YMEHHeE MJIaHUPOBATh, PAIMOHATFHO UCIIOB30BATh CIIY:)KEOHOE BpeMs U JIOCTHTaTh Pe3yiIbTara;

- KOMMYHHUKAaTHBHBIC YMEHUS;

- YMEHUE YIPABISITh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- OpraHu3ainusi M MPOBEACHUE BBIC3AHOM HAJOTOBOM MPOBEPKHU, a TaKKE PACCMOTPEHHUE U
oopmiieHrE ee pe3yIbTaTOB B COOTBETCTBUU C MOPSAKOM U COOJIOCHUEM CPOKOB;

- MIOArOTOBKA PEUICHUs O MPOBEJCHUH BBIE3THON HAJIOTOBOW MTPOBEPKHU.

Hanuuue ¢hynkyuonanvnvix ymenuii: TpoOBEACHUS SKCIIEPTU3HI TPOSKTOB HOPMATUBHBIX MPABOBBIX
aKTOB, BBIIOJIHEHUS TIOCTaBJICHHBIX 334ay, A(G(EeKTUBHOIO IJIAaHUPOBAaHUS pabOTHI, BEICHUS
JEIIOTIPOU3BOICTBA, COCTABJICHHMSI JICIOBOTO MUChMa, COOpa U CHCTEMAaTU3allui aKTyalbHOU HH(POPMAIIH
B YCTAHOBJICHHON cdepe AeSITeTbHOCTH, BIAJIEHUS COBPEMEHHOW OPITEXHUKON U MPOrpaMMHBIMH



MPOAYKTaMH, MTOJTOTOBKH CITYy>KEOHBIX JOKYMEHTOB, a TaK)K€ HAaBBIKOB 0a30BOT0 U CHEIMAIBHOTO YPOBHS
B oOmactu WH(POPMAIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOrMi (paboThl ¢ BHYTPEHHUMH U
nepuepuiHbIMU YCTPOMCTBAMH KOMIIbIOTEpPA, PAaOOTHl ¢ HMH(OPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIMU
CeTsSMHU, B TOM 4Hucie ceTbio MHTepHeT, paboThl B ONEpallMOHHON CHCTEME, YIPaBICHHS AJICKTPOHHOMN
OYTOM, pPabOTBl B TEKCTOBOM PpEAAKTOpE, padOThl C HJIEKTPOHHBIMU TaOJMLIaMH, IOJATOTOBKU
MPE3CHTAIHii, MCIIOJIb30BaHUE Tpa@UUeCKUX OOBEKTOB B 3JEKTPOHHBIX TOKYMEHTax, paboThl ¢ Oazamu
JAHHBIX, pa0OThI C CUCTEMaMH B3aMMOJAEHCTBUS € TPaKAaHAMU U OpraHu3alMsIMHU, pabOThl ¢ CUCTEMAMU
ME)XBEJJOMCTBEHHOTO  B3aUMOJICHCTBUS; pabOThl C CHUCTEMaMH YIpPaBJIEHUS TOCYAapCTBEHHBIMU
MHOOPMALIMOHHBIMM ~ pecypcamMy;  paboTel ¢ HMH(OPMAIMOHHO-aHATUTHUYECKUMH  CHCTEMaMH,
obecnieunBarOIUMU cOOp, 00pabOTKYy, XpaHEHHE W aHAIW3 JaHHBIX, pa0OTHl C CHCTEMaMHU YIIPaBJICHUS
JIEKTPOHHBIMHU apXUBaMHy; pabOThI C cUCTeMaMH MH()OPMAIMOHHON 0€30MacHOCTH; pabOThl ¢ CUCTEMaMHU
yIpaBJIeHUs SKCILTyaTaluen).

B yenax peanuzayuu 3aoau u gyukyui, 6o3znoxcenHvix Ha Omoen 21aeuvlli 20CYy0aApCmMEeHHbllL
HA0208blll UHCNEKMOp 0053aH.

BolnonHATe  TeKylMe IOPY4YEHHs HayalbHMKA OTJENA, CBS3aHHBIE C  BBIIOJHEHUEM
IIOCTABJICHHBIX IE€pE] MHCIEKLIMEH 3a1ad.

3aMmelmaTh  COTPYJIHHUKA OTJEla Ha BpEeMs OTIyCKa, OOJIE3HM, U B IEPHOJ €ro OTCYTCTBHS
[0 JPYTMM IPUYMHAM COTJIACHO CIMCKY B3aMMO3AMEHSEMOCTH.

[IpoBoAMTH BBIE3/IHBIE HAJOTOBBIE IMPOBEPKHM HAJOTOIIATENIBIIMKOB, IUIATENbIIUKOB COOPOB U
HQJIOTOBBIX areHTOB (FOPUAMYECKMX JIMI[), BKJIIOYas IPOBEPKH (UIMAJIOB M HPEICTaBUTEIILCTB
OpraHM3alMi — HAJIOTOIUIATENIbIIUKOB.

[ToaroroBka MH(GOPMALUI TS BBIIECTOSIINX HAJIOTOBBIX OPTaHOB.

®opmupoBats cpenactBamu  «AMC Hanor-3» mpoekt PemieHuss o mnpoBeneHUU BbIE3THON
HaJIOTOBOM IIPOBEPKH.

ITpoBepATh YUETHYIO JOKYMEHTALMIO HAJIOTOIUIATENbIIAKA B COOTBETCTBUU C PernamenTom.

B cnyuasx, npenycMoTpeHHbIX PerinameHTom, Npou3BOANUTE BBIEMKY U IIPEIMETOB.

[TpousBonuth ocMOTp (0OCiHenoBaHHE) JHOOBIX HCHOJIB3YEMBIX HAJIOTOIJIATEIbIUKOM IS
OCYILIECTBICHUS NPEIIPUHUMATENBCKOW JESATENIbHOCTH IPOU3BOJICTBEHHBIX, CKIIAJCKHUX, TOPrOBBIX H
MHBIX MMOMEUIEHUH U TePPUTOPUH, HCIIOIb3YEMbIX HAJIOTOMJIATEIbIIUKOM Ul U3BJICUEHUS 0X0/a, 100
CBSI3aHHBIX C COJIEP’)KaHUEM OOBEKTOB HAJIOr000JI0KEHNS HE3aBUCUMO OT MECTA UX HaXO0XKJICHUS.

[TpoBOAMTH MHBEHTApPU3ALMI0 MMYIIECTBA HAJIOTOIUIATENbIIMKA B CIydasX, NPEAyCMOTPEHHBIX
PernamenTtom.

Hampasnare mnopydenus o0 ucTtpeOOBaHMM JIOKYMEHTOB (MH(pOpMaIun) B OTHOULICHUH
OpraHM3al|i, BHICTYNAIOIUX KOHTPAreHTaMH MPOBEPSIEMOr0 HAJIOTOIUIATENbINNKA, C LENbI0 BBIICHEHUS
(hakTa coBepIICHUs ONPEICTICHHOMN CIENKH (CIENOK).

HctpeboBaTh y KOHTpareHTa WM y MHBIX JIMII, PaclojlaraloliuX JOKyMeHTaMu (MH(opmMaiuei),
KacalolIMMUCS JIeATENIbHOCTH IPOBEPSEMOro HaJororviareibiivka (Iuarenbiinka coopa, HaJlOroBOTO
areHTa), 3TU TOKyMEeHTHI (MH(pOpMAIIHIO).

[TpuBnekarh 3KCHEPTOB B CIIy4asX, KOTJa JJis pa3bsiCHEHUS! BOIPOCOB, BOSHUKAIOIIMX B MPOLIECCe
BBIE3/IHOM HAJIOTOBOW MPOBEPKH, TPEOYIOTCS ClielUalbHbIe MO3HAHUS B HayKe, UCKYCCTBE, TEXHUKE WU
pemecie.

Bri3biBaTh cBUAETENEH, NMPUBJIEKATh CIENUAINCTOB, MEPEBOJUYUKOB, MOHATHIX A Yy4acTus B
BBI€3JHOM HAJIOTOBOM MPOBEPKE.

B cnyuae HeoOXOIMMOCTH TNPUOCTAHABIMBAaTH W BO30OHOBIATH BBIE3JHYIO (TIOBTOPHYIO
BBIE3/IHYI0) HAJIOTOBYIO TpoOBepKy, (opmupoBath cpeactBamu «AWC Hanor-3» Pemenne o
MIPUOCTAHOBIIEHUU Y BO30OHOBIIEHUH BBIE3/IHOM (TOBTOPHON BBIE3AHOMN) HaJIOTOBOW MPOBEPKHU.

CocTaBisTh CIIpaBKy O IPOBEJAEHHON IPOBEPKE HEMOCPEICTBEHHO IOCIIE OKOHYAHUS BBIE3IHOMN
HaJIOTOBOM IIPOBEPKH B CPOKH, ycTaHOBIEeHHbIE HK PO.

Bpyuarb (oTmpaBisiTh) CHpaBKYy O MPOBEACHHOM MPOBEPKE HAJOTOIUIATENBIIMKY, B OTHOLICHUU
KOTOPOTO MPOBEJEHA BbIE3/IHAsI HAJIOTOBas IIPOBEPKA B CPOKH, ycTaHOBIEHHbBIE HK POD.

[TonroraBnuBaTh M  COIVIACOBBIBATH aKThl BBIE3JAHOM HAJIOrOBOM MPOBEPKHM B  CPOKH,
yctanoBieHHsie HK PO.

Bpydare  (oTHpaBisTh)  aKThl  HaJOrOIUIATENbIIMKAM,  COBEPIUMBUIMM  HapyIIEHUs
3aKOHOJATEIbCTBA O HAJIOTaxX U cOopax B CpokH, ycraHoBneHHble HK PO.

[TonroraBnuBaTh MaTepHaibl AJIs IPOU3BOJCTBA JIE) O HAPYIICHUAX 3aKOHONATENbCTBA O HAJIOTax
u cObopax (B TOM 4YHCIE O COBEpPUICHUM HAJIOTOBBIX IPABOHAPYIICHHUI), COBEPIICHHBIX JIHIAMH, HE
SBJISIOIIMMUCS HAJIOTOIUIATeNIbIINKAMHY, TUIATeIbIIMKaMU cOOpa UM HAJIOTOBBIMU areHTaMu.



[TonroraBnuBaTh M Bpy4yaThb (OTHPABIATH) PEIIEHUS O MPOBEICHUM JIOMOJIHHUTEIbHBIX
MEPOIPUATHI HaJIOTOBOIO KOHTPOJISI HAJIOTOIIATENbIMKAaM B CpOKH, ycTaHoBiIeHHbIE HK P®.

3a065aroBpeMEeHHO MOATrOTAaBINBATH CpeACTBaMH «AUC Haitor-3» W3Benienne
HaJIOTOIJIaTENBIINKY O BPEMEHU U MECTE PACCMOTPEHUS MaTEPUAIIOB IIPOBEPKH.

Bpyuats M3BelieHne HajnoromiaTeNbIIMKy O BPEMEHH M MECTE PACCMOTPEHUs MaTepUaloB
MIPOBEPKU B CPOKH, ycTaHOBIeHHbIE HK PO.

[TonroraBnuBaTh M COIVIACOBBIBATH IIPOEKTHI PELICHUM IO pe3yibTaTaM IPOBEPOK B CPOKH,
ycranoBieHHbie HK PO.

Bpydyare  (oTmpaBiiiTh)  pelIeHHMs  HAJOrOIUIATENbLIMKAM,  COBEPLUMBIIMM  HapyIIEHUsS
3aKOHOJIaTENBCTBA O HAJIOraX U cOopax B CpokH, yctaHoBiIeHHbIe HK PO.

[ToaroraBnuBath M Bpy4aTh TpeOGoBaHus 00 yrulaTe Hajora, HneHM, mrpada mo pesyiabTaram
BBI€3JHOM HAJIOTOBOM MPOBEPKHU B CPOKH, ycTaHOBIeHHbIE HK P®.

VYyacTBOBaTh B MPOU3BOACTBE 110 J€jIaM 00 aMUHUCTPATUBHBIX [IPaBOHAPYLIEHUSIX (COCTABIAThH
IPOTOKONBI 00 AaIMUHMCTPATUBHBIX IPABOHAPYILIEHUSAX) B  ClydasX YCTAHOBJIEHUS (PaKTOB
aAMUHUCTPATUBHOI'O IIPABOHAPYILICHHUS.

ObecneunBaTh BeJleHHE HH(OPMALIMOHHBIX PECYPCOB.

IlogroraBnuBark Marepuanbl BBIE3JIHONM HAJIOrOBOW IIPOBEPKH JUIsl HAINPABICHUS B OPraHbI
BHYTPEHHUX JeJ JUI PELIeHUs: BOIpoca O BO30YXIEHUH yroJOBHOIO Jejia B CpokH, ycraHoBiIeHHble HK
PO.

CornacoBblBaTh C INPAaBOBBIM OTAEIOM MAaTEPHANIOB [0 Pe3yJibTaTaM BBIE3JHOW HAJIOrOBON
MIPOBEPKH, HAMPABISIEMBIX B OPTaHbl BHYTPEHHUX JIeJT JJISl PEIICHHUsT BOTIPOCA O BO30YKIEHHH YTOJIOBHOTO
Jena.

CobntonaTh yCTaHOBJIEHHBIE B MHCIEKLMHU IIPaBUIa BHYTPEHHErO TPYAOBOIO PpacHOpPsIKa,
JOJDKHOCTHBIE HHCTPYKIIUH, TTOPSIOK PAOOTHI CO CITy>KeOHOH HH(pOpMAaIei.

[TopnepxuBaTh ypoBEeHb KBaTU(HUKALMM, JOCTATOYHBIM JUIsl BBIOJHEHUS CBOMX JOJKHOCTHBIX
00513aHHOCTEH.

ITo mopydyennto HavanpHuKa MHCIEKINUU IIPEICTABIISITh HAJIOTOBYIO MHCIEKIUIO B DenepalbHOM
TOPOJCKOM CyZI€ U apOUTPa)KHOM CyJIe B KaUYeCTBE UCTIIa M OTBETUHUKA.

XpaHUTh TOCYJAapCTBEHHYI0O M HMHYIO OXPAaHSIEMYIO 3aKOHOM TaliHy, a TaKkKe HE pasIrjamaTh
CTaBIIME€ €My MW3BECTHbIMU B CBA3M C HCIIOJIHEHUEM JOJDKHOCTHBIX OOSI3aHHOCTEW CBEJEHUS,
3aTParuBarOIINE YaCTHYIO )KU3Hb TPaKJIaH.

OcyiecTBiaATh B3auUMOAEHCTBHE C ApyruMu otaenamu MHcnekuun PenepalbHOM HaAlIOroBoi
cyx60b1 10 T. CeprueBy [locamy MockoBckoit o0macTu.

3HaTh U PYKOBOJACTBOBAThCS B CBOEH AEATEIBHOCTH 3aKOHOAATENbCTBOM Poccuiickoit denepannn
[0 BOIpPOCAaM  HAJOroo0JIOKEHUs, MHCTPYKTUBHBIMU M METOAMYECKUMHU YykazaHusiMu @DenepaibHOi
HasioroBo# ciy6b1 Poccun, Ynpasnenus ®HC Poccun mo Mockosckoit obnactu cornacHo PernameHty.

Kpowme Toro, riaBHbIi TOCYJapCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP 00s3aH:

- o0ecrieuynBaTh COXPAHHOCTh CITYKEOHOTO Y10CTOBEPEHUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcnekuy;

- coOJII0IaTh MPaBHUJIa U HOPMBI OXPaHbI TPY/Ia U TEXHUKU 0€30IaCHOCTH;

- co0I0IaTh TPEOOBAHNUS YTBEPKICHHON HHCTPYKIIMH T10 I€JI0NPOU3BOICTBY B MHCIekuy;

- coOmoaTh KOJEKC ATHKUM U CIY>KEOHOro TOBEIEHUS TOCYAApCTBEHHBIX  TPaKIaHCKUX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpPaHUTh TOCYJAapCTBEHHYIO, HAJIOIOBYI0 M HMHYI OXPAHSIEMYKO 3aKOHOM TaillHy, a TakXke He
pasriamaTh CTaBIIME MYy U3BECTHBIMH B CBSI3U C MCIIOJIHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH CBeleHuS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- cOoO0WIaTh MPEACTAaBUTENI0 HAHMMATENsd O JIMYHOM 3aMHTEPECOBAHHOCTU MPU HCIHOJIHEHUH
JOJDKHOCTHBIX O0SI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOHGIMKTY UHTEPECOB, IPUHUMATh MEPHI 10
MPEJOTBPALLCHUIO TAKOTO KOH(IIUKTA;

- MIPE/ICTaBIATh B YCTAHOBJIEHHOM IOPSJIKE MPETyCMOTPEHHbIE (peiepalIbHbIM 3aKOHOM CBEICHHS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEJICHUS O pacxonax o cede
U WIeHaX CBOEH CEeMbH, a TaKKe CBEJCHMS O pa3MEHIeHWH HH(PopMaluu B WHPOPMALMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmonate TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit deaepanyy, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit deneparnuu, Apyrux HOPMATHBHO IMPABOBBIX aKTOB, NMPHKA30B (pPacCMOpsDKCHHI) U
nuceM OHC Poccum, VYmopaBiaenuss u HWHcneknuum no HampaBieHHio nedarenbHoctd OTaena U o
MIPOXO0KJICHUN TPaKIAHCKOH CITykKOBbI;



- cOOMI0aTh OrpaHNYCHHUS, BBITIOIHATH 0043aTeNbCTBA U TPEOOBAHNUS K CITYyKEOHOMY MOBEJICHHIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBJICHHBIEC NEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon Penepanny;

- UCHOJHATH WHBIE MOPYYEHHs] U OCYLIECTBIATh HMHbIE (DYHKIMM IO MOPYYEHHIO HadaJdbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPABOMEPHBIX ).

B yenax ucnonnenus 60310M4CEHHBIX OONHCHOCMHBIX ODA3AHHOCMEL 21A6HbIL 20CYO0aPCMEEHHbIL
HA0206blll UHCNEKIMOP UMeen npaego.

- 3HAKOMHUTBCS C OT3bIBAMHM O HPOPECCUOHATBHON CIyKEOHOW JEeATEIbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIUYHOE JIENI0, C MaTepHallaMH JIMYHOTO JIeNIa, a TAKKe Ha MPUOOIIEHUE K
JMYHOMY JIeJ1y TUCbMEHHBIX OOBSICHEHUH U APYrHX JOKYMEHTOB U MaTe€pHUasoB;

- Ha 3alIUTYy CBOMX NIEPCOHAJIbHBIX JaHHbIX;

- Ha Npo(eCCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHTBCSI CO CBEICHMSIMH, COCTABJISIOIIMMU TOCYJAPCTBEHHYIO TaliHy, NpU HAIUYUHU
o(hopMIIEHHOr0 I0TTyCKa K roCy1apCTBEHHOM TaliHe;

- Ha TIEHCUOHHOE 00ECTIEYeHHE C YUETOM CTa)Ka rOCYIapCTBEHHON CITYKOBI;

- Ha o0beAMHEHUE B MpPO(pECCHOHAIbHBIE COO3bI (AacCOLMAlMU) JUIs 3allUThl CBOMX IIpaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYLIECTBJIATH NHBIE IIOJIHOMOYMS, BXOAAIIKE B KomneTeHuuo Oraena.

I';maBHBIA TOCYJApCTBEHHBIM HAJOTOBBIM HHCIEKTOP OCYILECTBIIACT HWHBIE IIPAaBAa W HMCIOJIHSET
uHbIe 0053aHHOCTH, MPENyCMOTPEHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu, [lonoxxenuem o
®denepanbHOil HAJIOrOBOM Ciy)kOe, yTBEpKICHHBIM TMocTtaHoBiIeHUeM [IpaButensctBa Poccuiickoit
Oenepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun [lonoxxenus o dexepanbHON HAIOTOBOM
ciyx06e", [Tonoxennem 06 Mucnekuu, noioxenuem o6 Otaene, npukazamu (pacnopsixerusmu) OHC
Poccun, Y®HC Poccun no MockoBckoir obinacti ¥ MHCHekuuu, NOpYy4YEeHUSIMH pPYKOBOJACTBA
MNucnexnmn.

I'nasnwiii  2ocyoapcmeentblii  HAN0206blli UHCNEKMOp 30 HeUCNOJHeHue Ul HeHaonexcaujee
ucnoaHenue NOKHOCTHBIX 0053aHHOCTEH MOXET OBbITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon Penepanuu.

D¢ deKkTUBHOCTE U pe3yabTaTUBHOCTh NMPO(ECCHOHAIBHONW CIyKEOHOW EesATETbHOCTH TJIABHOTO
roCy/1apCTBEHHOI'O HAJIOTOBOI'0 MHCIIEKTOPA OLIEHWBAETCS IO CIIENYIOIIMM IT0Ka3aTesM

- BBINOJIHAEMOMY 00beMy pabOThl 1 MHTEHCUBHOCTU TPy, CHOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHSX, COOIOACHHUIO CITY>K€OHOM TUCIUITIMHEI,

- CBOEBPEMEHHOCTH 1 ONIEPAaTUBHOCTH BHIIIOJHEHUS TOPYUECHMUI;

- Ka4eCTBY BBINIOJHEHHON paboTh! (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSAMU, IOJTHOMY U JIOTUMHOMY M3JI0KEHHUIO MaTepHala, IOpUANYECKH IPaMOTHOMY COCTaBIIEHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX M IPaMMaTUYECKHX OLIHO0K);

- npodeccCHOHANbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATEIbHBIX M HMHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, IIUPOTE NPOPECCHOHATBHOIO KPyro3opa, yMeHHI0 paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OPraHU30BbIBaTh M IJIAHUPOBATH BBINOJIHEHHE IOPYYEHHBIX 3a/laHuM,
YMEHUIO pallMOHAIBbHO UCIOJIB30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IOJAXOIYy K PpELICHUIO IOCTaBJICHHBIX 3aJay, AaKTHUBHOCTHM W WHHLMATUBE B
OCBOGHMU HOBBIX KOMIBIOTEPHBIX W HMH(POPMAIIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCIJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHUMN.

7. OTAesa NpeANpPoOBePOYHOI0 AaHAJIN3Aa U UCTPeOOBAHUS JOKYMEHTOB.

7.1 J10JIZKHOCTh — FOCYAapPCTBEHHbII HAJIOTOBbI HHCIIEKTOP.

Hanmuwme Briciero oopa3oBaHusl.

Kpanupukanronusie TpeOOBaHUS K CTaXy TOCYJApPCTBEHHON TPaKJAHCKOW CIYXObI HIIM CTaXy
paboThI MO CrEeNNaIbHOCTH, HAPABJICHUIO MOATOTOBKH HE MPEIbABISIOTCS.

Hannune 6a30BbIX 3HaHMIA: BKiIroYas 3HaHue ocHOB Konctutynuu Poccuiickoit denepanuu,
3aKOHOAATENhCTBA O MPOTUBOACUCTBHM KOPPYIIUHU, (eaepaabHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
(dbenepabHBIX 3aKOHOB; yka30B IIpesunmenta Poccuiickoit deneparuu, nocranosinenuid [IpaBurenscTa
Poccuiickoit @enepanny, HHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKICHHS (enepaibHONM ToCyJapCTBEHHOMN
Ipa)XTaHCKOW CITY>KOBI; MPaBUI ACIIOBOTO 3TUKETA, MOPSAKA PabOThl ¢ OOpaICHUSIMH TPaXKIaH; MPaBUI U
HOPM OXpaHbl TPyAd, TEXHUKH O€30MacHOCTH W MPOTUBOMOXKAPHOM 3aIUTHI; CIY>KEOHOro pacrnopsaka



Wucnekuuu; mopsaka paboTel co ciayxeOHOW wuH(popMmalmen, mopsaka paboThl € MEepCOHAIbHBIMU
JaHHBIMA U KOH(HUIECHIMAIHHONH MH(POpPMAaLUEH; MHCTPYKIUH IO JAEJIONPOU3BOICTBY; BO3ZMOKHOCTU U
OCOOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTUH B
TOCYJapCTBEHHbIX ~ OpraHax, BKJIIOYas  MCIIOJIb30BAaHUE  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOJacTu obOecredeHus HHPOPMAIMOHHON O€30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hannuue npodeccnoHanbHbIX 3HAaHUM:

B cdepe 3akononarenscTBa Poccuiickoit @eaeparuu:

- ®enepanpHbiii 3akoH OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOH TpaKJaHCKOW Ciyk0e
Poccuiickoit ®enepanun";

- ®enepanbhbiil 3ak0H OT 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBUMA KOPPYILIHI;

- Vka3 Ilpesuaenra Poccuiickoit denepannu ot 12.08.2002 Ne 885 "OO6 yrBep)KaeHUH OOIIHMX
MIPUHITUIIOB CIIY>KEOHOTO MOBEIEHUS TOCYIapCTBEHHBIX CIyKalux";

- Hanoroseiit koaekc P®;

- mpukaz MBJI Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wmrons 2009 r. «OO6
YTBEP)KACHUHM TOpSKAa B3aUMOJECHCTBUS OPraHOB BHYTPEHHHMX JIe1 M HAJOrOBBIX OpPraHoB IO
MPEIYIPEXKTCHUIO, BHISIBJICHUIO U MPECEYCHUIO HAIOTOBBIX MTPABOHAPYIICHUNA U MPECTYIICHUI;

- npuka3 @HC Poccun ot 2 aBrycra 2005 r. No CAD-3-06/354@ «O6 yrBepxkaenun Ilepeuns
JIOJLKHOCTHBIX JIMI[ HaJOroBbIx oOpraHoB Poccuiickori ®denepanuu, yHOJIHOMOYEHHBIX COCTABISATH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

- npukaz ®HC Poccum ot 6 mas 2007 r. Ne MM-3-06/281(@ «O06 yTBEep:KICHHH PEKOMEHyEMBIX
(GopM IOKYMEHTOB, HCIIOJNB3YEMBIX HAJOTOBHIMH OpraHaMH NpU peau3aliil CBOUX IOJHOMOYHHA B
OTHONICHUSAX, PErYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax v cOopax»;

- nmpuka3z ®HC Poccum ot 30 mas 2007 r. No MM-3-06/333@ «O6 yrBepxnenun Konnenmuun
CHCTEMBI MJIAHWPOBAHUS BBIE3THBIX HAJIOTOBBIX MPOBEPOKY;

- npukaz3 ®HC Poccuiickoii ®enepaunu ot 17 ¢espans 2011 r.Ne MMB-7-2/168@ «O6
yrBepxaeHun [lopsnka HampaBieHus: TpeOOBaHHUS O MPEACTABICHUH TOKYMEHTOB (MH(OpMamuu) u
MopsiIka TPEACTaBICHHUS JOKYMEHTOB (MH(opMamuu) 1o TpeOOBaHMWIO HAJIOTOBOIO OpraHa B
ANEKTPOHHOM BHUJIE MO TENIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U»;

- npukaz ®HC Poccun ot 25 urons 2012 r. No MMB-7-2/520@ «O6 ytBepxnenuun [lopsiaka
IpeJcTaBiIeHus B OaHKM (orepaTropaM IO HEepeBOJy JCHEXKHBIX CPEJICTB) JOKYMEHTOB, MCIOJIb3yEeMbIX
HAJIOTOBBIMH OpraHaMH TPU pealu3allud CBOUX TOJHOMOYMH B OTHOIICHHUAX, PETYIHPYEMBIX
3aKOHOAATEIbCTBOM O Hajorax u cOopax, W MpeacTaBieHUs OaHKaMHu (OmepaTopaMu IO MEPEBOAY
JEHEXKHBIX CpEACTB) HMHGPOpPMALMKM IO 3alpocaM HaJOrOBBIX OpPraHOB B 3JEKTPOHHOM BHUAE IO
TEJIEeKOMMYHUKAIIMOHHBIM KaHajaM CBSI3U»;

- nmpukaz ®HC Poccun ot 25 utong 2012 r. Ne MMB-7-2/518@ «O6 yrBepxnenun Ilopsaka
HaIpaBJIEHUsI HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (OmepaTropy MO MEPEeBOAY JIEHEXKHBIX CPEACTB) O
HAJIMYUU CUYETOB (CTeHaIbHBIX OAHKOBCKUX CYETOB) B OaHKe U (MJK) 00 OCTaTKaxX JCHEXKHBIX CPEJCTB Ha
cuyerax (cmenuagbHbIX OAaHKOBCKMX CU€Tax), O MPEJCTABIEHHWU BBINHCOK IO OINEpalusM Ha cuerax
(crienanbHBIX OAHKOBCKMX CYETax), CIpaBOK 00 OCTaTkax »JJEKTPOHHBIX JEHEXKHBIX CPEICTB U
MepeBo/iaX DJIEKTPOHHBIX JIEHEXKHBIX CPEICTB OpTaHU3alil (MHIWNBHIYaTbHBIX IPEANPHHAMATEIICH,
HOTApUYyCOB, 3aHUMAIOIINXCSA YaCTHOM MPAKTUKOM, aIBOKATOB, YUPEAUBIINX a/IBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKkKe (POPM COOTBETCTBYIOIIMUX 3aIPOCOBY;

- npukaz ®HC Poccum ot 8 mas 2015 r. No MMB-7-2/189@ «O06 yrtBepxkaeHuu Qopm
JOKYMEHTOB, TpenycMoTpeHHbIX HamoroBeiM konexcom Poccuiickoit denepany M HMCHOIB3YyEMBIX
HAJIOTOBBIMH OpraHaMH TIIPH pEeaTM3alliil  CBOMX ITOJIHOMOYMH B OTHOIICHHSAX, PETYIHUPYEMBIX
3aKOHOJATEIbCTBOM O HAJIOrax M cOOpax, OCHOBAHMN W TMOpPSAIKA MPOJICHUS CPOKa IPOBEICHUS
BBIC3/IHOM HAJIOTOBOM MPOBEPKH, IOPSIKA B3aMMOJICHCTBHS HAJIIOTOBBIX OPTaHOB IO BBIMOJHEHUIO
nopy4eHuid 06 MCTpeOOBAHMU JOKYMEHTOB, TPEOOBAaHUI K COCTAaBICHMIO AKTa HAJIOTOBOM IMPOBEPKH,
TpeOoBaHUH K cOCTaBlIeHHIO AKTa 00 oOHapyX eHHH (PAKTOB, CBUAECTEIHCTBYIOIINX O MPEAYCMOTPEHHBIX
Hanoroeim konexkcom Poccuiickoit ®enepaninu HaJOrOBBIX MPAaBOHAPYIICHUSAX (32 HCKIIOYCHHEM
HAJIOTOBBIX TPABOHAPYIIEHUH, Jieda O BBISIBJICHUM KOTOPBIX pAacCMaTpPUBAIOTCS B  MOPSIKE,
yctanoBieHHOM ctatbeit 101 HamoroBoro koaekca Poccuiickoit denepariun)y;

- npuka3z @HC Poccun ot 10 despans 2017 r. Ne MMB-7-15/176(@ «O BBOJIe B IPOMBIIIJICHHYIO
SKCIUTyaTalI0 MPOTPaAaMMHOI0 OOECIeUeHus], Peallu3yIOIero aBTOMaTH3aUI0 MEPEKPECTHBIX MPOBEPOK
1o (GyHKIUSAM KaMepalbHOM HaJIOroBOM MpoBepky HaNoroBbIx Aeknapanuii mo HJC Ha ocHOBe cBeneHUi
U3 KHUT TIOKYIIOK, KHUT MPOJaXX U KYPHAJIOB y4eTa BHICTABICHHBIX U MOJyYEHHBIX CUETOB-(aKTyp»;



- Iocranosnenune IlpaBurensctBa Poccuiickoit ®Penepauuu ot 30.09.2004 Ne 506 "O6
YTBEp)KICHHUH oJI0keHHus 0 DeniepaabHOi HAJIOTOBOM ciryx0e";

- ITonoxxenue 06 MHCIIEKIIMY;

- [Tonoxenue 06 Otaene.

['ocynapcTBeHHBIN HAJIOTOBbIM MHCIEKTOP AOJKEH 3HATh MHbIE HOPMATHBHBIC MPABOBBIE aKThl U
CITy’)KeOHbIE JIOKyMEHTBI, pPETyJUpPYIOIIME BOMNPOCHI, CBS3aHHBIE C O00JacTbl0 M BUAOM €ro
npodeccuoHanbHOM cy>KeOHOU AeSITENbHOCTH.

Wusle npodeccruoHanbHble 3HAHUS:

- IOHSITHE «HAJIOTOBBIA KOHTPOJIbY;

- 0COOEHHOCTH MPOBECHHS MTPEAIPOBEPOYHOTO aHATIN3a, UCTPEOOBAHUE TOKYMEHTOB

- IOPSJIOK ¥ CPOKU MPOBEACHUS MIPEANPOBEPOUHOr0 aHAIN3a;

- OPSJIOK M CPOKH MPETOCTaBICHUS JOKYMEHTOB B pamkax cratbio 93.1 HK PO;

- IOPSIZIOK ¥ CPOKH MPOBEJCHUS JOPOCOB cBUAETENEH B pamkax ctatbu 90 HK P®D;

-MIOPSIIOK ~ OCYUIIECTBIIGHHS ~ MEPOIPHUSATHI ~ HAJOrOBOrO  KOHTPOJS  MpU  MPOBEICHUU
IIPEAIIPOBEPOUHOr0 aHAIN3a

Hannure ¢pyHKIIMOHATBHBIX 3HAHHN:

- OCHOBBI OYXTaJITepCKOTO U HAJIOTOBOTO y4eTa

- OCHOBBI HAJIOTOOOJIOKEHHS

- IPUEMBI U METOJIbI AHATTUTHYECKON paboOTHl B cpepe SKOHOMUKH, (PUHAHCOB, OyXTaITEepPCKOro U
HAJIOTOBOTO y4yeTa

- IPUEMBI U METOJIBI PAa0OTHI C HIIEKTPOHHBIMH TAOIUIIAMU U (popMaMu

- IPUEMBI U METOBI PA0OTHI C UCIIOJIB30BAHUEM KOMIIBIOTEPHON TEXHUKU

Hanuuue 6a30BbIX yMEHUI:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBATh, PAIlMOHATILHO UCIIOJIB30BATh CIIY:)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHKATUBHBIC YMEHUS;

- YMEHHE YIPABIATH U3MEHEHUSIMHU.

Hannune npodeccnoHanbHbIX yMEHUI:

- OpraHM3alys U IpoBeIeHHEe MPeIIPOBEPOUHOr0 aHAIN3A, A TAKXKE PACCMOTpEeHHE U ohopMiIeHHE
€ro pe3y/ibTaTOB B COOTBETCTBUU C MOPSIKOM U COOJIIO/IEHUEM CPOKOB;

Hannune ¢pyHKIMOHATBHBIX YMEHUI:

- YMEHHE CUCTEMATU3UPOBATh, CTPYKTYPHUPOBATh U aHAIM3UPOBATH HHPOPMAIIHIO

- U3yYCHHUE U UCIIOIH30BaHUE MEPEAOBOTO (ITOJIOKUTEIHLHOTO) OMbITa B paboTe

- MIOJArOTOBKA JIOKYMEHTOB B COOTBETCTBUU C HOPMATUBHO - IPABOBBIMHU aKTaMHU

- IpUMEHEHNE B pab0Te COBPEMEHHBIX HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOT Uil

B nemsix peanuzanuu 3amad v GyHKIUHN, BO3JI0KEHHBIX HAa OTHeN, TrOCyAapCTBEHHBIA HATOTOBBII
WHCIIEKTOp 00sI3aH:

- BBINOJHATH TEKyIIME€ NOPYYEHHS HayalbHUKA OTJEJa, CBA3AHHbIE C BBIIOJIHEHUEM
MIOCTABJIEHHBIX IEpe/ MHCHEeKIuel 3aaad.

- 3aMenaTh COTPYJHHMKAa OTAeNa Ha BpeMs OTIYyCKa, OOJEe3HH, U B MEPUOJ €ro OTCYTCTBHS
M0 JPYTMM NIpPUYMHAM COTJIACHO CHHCKY B3aMMO3aMEHSEMOCTH.

- TMPOBOJIUTH MPEANPOBEPOUYHBIM aHAIU3 HAJIOrOMJIATENBUIMKOB, IUIATENbIIMKOB COOpOB U
HAJIOTOBBIX areHTOB, BKIFOYas (PUIMAIIBI U IPEICTAaBUTENLCTBA OPTaHU3AINI — HAIOTOILIATEIBIIIUKOB.

- IOATOTABJIMBATh UH(GOPMAIUIO JJIs BHIIECTOSIIIMX HAJOTOBBIX OPTaHOB.

- MPOBOJIUTH MOHUTOPHUHT (PMHAHCOBO-PKOHOMMYECKHX MOKa3aTenel JesTeIbHOCTH OpraHu3aluu
LEeNbI0 BBISBICHUS HAJOTOIUIATENBIIMKOB, MMEIOIIUX KPUTEPUH pHCKA COBEPIIEHUN HaJIOTOBBIX
MpaBOHAPYLICHUH.

- oTOMpaTh HaJOrOMJIATEeNbIUIMKOB Ha OCHOBE BCECTOPOHHETO aHalIM3a COBOKYIHOCTH BCe
UMEIOIIEHCs] Y HAJIOTOBOrO OpraHa MHGOpMalMUd O HAJOTOIUIATENBIIMKE C YYeTOM KpPUTEpUEB PHUCKA
HAJIOTOBBIX MPaBOHAPYILIEHUH, 3aBEPIIAIOLINIICS ONpeieIeHHeM CIHCKa HaJOTOIIaTeNbIIMKOB, KOTOPhIE
MOTYT OBITh BKJIFOUEHBI B MPOEKT IJIaHA BBIE3IHBIX HAIIOTOBBIX MTPOBEPOK;

- TPOBOJUTH JIOTMIOTHHUTEIBHBIA aHaNMNW3 HWHOpManuu 00 OTOOpPAaHHBIX HAJIOTOIUIATENBIINKAX,
KOTOpbl€ MOTYT OBbIThb BKJIOYEHBbl B MPOEKT IUIaHA BBIC3JHBIX HAJIOTOBBIX HPOBEPOK U cOOp Bceil
HelocTaoIe nHpopMalMK C IETbI0 ONpeeNieHHs] OCHOBHBIX HAIPABICHUN MPOBEPKH, B TOM YHUCIIE:
MepevHs HajloroB (COOPOB) M TPOBEPSEMBIX TEPHOJOB, HEOOXOAMMBIX MEPONPUITHH HAJIOTOBOTO
KOHTPOJIS, a TAKXKE pacueTa MpenosiaraeMbIX 3aTpaT BpEMEHHU U TPy03aTpaT Ha MPOBEEHUE TPOBEPKU;

- OIPENENATh L1e7Ieco00pa3HOCTh MPOBEIEHNUS BbIE3AHBIX TPOBEPOK HAJIOTOILIATEIbIIUKOB;



- (hopMHpOBATH CIMCOK HAJOTOIUIATENBIIUKOB JJisi BKIIOYCHHS B IUIAH BBIC3IHBIX HAJOTOBBIX
MPOBEPOK HA OCHOBAaHWHU IIENIECOOOpPA3HOTO OTOOpa, BCECTOPOHHETO aHaiW3a BCEW HMEIOIIeicsS B
MHCHEKIUU UHQOpMAaIUY, MOANAIaI0UX 0]l HE MEHEE YeM JIBa KPUTEpHsl, KOTOPbIe UCTIOIb3YIOTCS IS
oTOopa OOBEKTOB JJIsi TPOBEACHUS BBIC3THOW HAJIOTOBOM MPOBEPKH B COOTBETCTBHH ¢ KoHuenmuei u
«OO0111e1I0CTYTHBIMUA KPUTEPUIMUY;

- MPOBOAUTH MOHUTOPHUHT MPEAIPUATHI IO OCHOBHBIM BUaM 3KOHOMUYECKOH JESITEIIbHOCTH.

- IPOBOJUTH MEPOTIPUSATHS HAIOTOBOTO KOHTPOJIS;

- HaIpaBJATh 3arpoc B OaHK (0aHKHU), B KOTOPOM OTKPBITHI OAHKOBCKHE CUETa KOHTPOIUPYEMOMY
HaJIOrOIUIATENbIIMKY B nopsjke cT.86 HK P®;

- ucTpeboBaTh JOKYMEHTHI Yy HAJOTOBBIX OPraHOB O KOHTPAareHTe KOHTPOIHPYEMOTO
HaJlororiarenbirka B nopsake 1.1 u n.2 crateu 93.1 HK PO;

- 0000mare Marepualibl IO BOIPOCAM HAJOTOBOTO AIMUHUCTPUPOBAHHUSA, 3aHUMAThCS
MOJTOTOBKON aHAIMTUYECKUX 3alMCOK W OINEPAaTUBHONW WH(POPMAIUU IO BOMPOCAM, HAXOSIIMMCS B
KOMITETEHIIMH CTPYKTYPHOT'O MOIpa3iesieHus;

- POBEPSATH YUETHYIO JOKYMEHTAIMIO HAJIOTOIJIATEIbIIMKA B COOTBETCTBUM ¢ PermameHnTom.

- MPOU3BOAUTH OCMOTp (0OcienoBaHHE) JHOOBIX MCIONb3YEMbIX HAJOTOMJIATENbUIMKOM [
OCYIIECTBJICHUSI TPEANPUHUMATEIBCKON ACSITEIILHOCTA TMPOU3BOJCTBEHHBIX, CKJIAJICKUX, TOPTOBBIX U
MHBIX TIOMEUICHUI U TEPPUTOPUIl, UCIIOJIb3YEMbIX HAIOTOIUIATEIbIIUKOM I U3BJICUEHHS 10X0Aa, 00
CBSI3aHHBIX C COJIEP)KaHUEM O0OBEKTOB HAJIOT000JI0KECHUS HE3aBIUCHMO OT MECTA UX HAXOXKICHUSI.

- HaAmpaBlATh TOpYy4YeHHS 00 ucCTpeOOBaHMHM JOKYMEHTOB (MHGOpManuu) B OTHOLICHUHU
OpraHu3alyii, BRICTYNAIOMIUX KOHTPAareHTaMH MPOBEPSEMOT0 HAJOTOIUIATEINbIINKA, C IIEJIbI0 BBISICHEHUS
(akTa coBepIICHUS ONPEISIIEHHON CIENKH (CIENOK).

- UCcTpeOOBaTh y KOHTpAreHTa Wiu y UHBIX JIUI], pacloiaraoumx J0KyMeHTaMu (nHpopmManuei),
KacarolUMHUCs ACSITEIBHOCTH IPOBEPSIEMOr0 HaJOTOIUIaTeNbIuKa (IJIaTeNbiIuKa cOopa, HaJIorOBOTO
areHTa), 9TU J0OKYMEHTHI (MH(pOpMaIIHIO).

- BBI3BIBATh CBHJICTEJNICH, MPUBJICKATh CHEIUAIMCTOB, MEPEBOMAYMKOB, MOHATHIX JUISI Y4acTHS B
MIPOBEJICHUU MPEANPOBEPOYHOTO aHAIH3A.

- OJrOTaBJIMBATh MAaTEPUAJIbI IJIsi TPOU3BOJICTBA JEJ O HAPYIIEHUAX 3aKOHOIATEIhCTBA O HAJIOTaX
u cOopax (B TOM 4YMCI€ O COBEpIICHHHM HAJIOTOBBIX IMPABOHAPYIIEHUI), COBEPIIEHHBIX IUIAMH, HE
SIBJISTFOLTUMUCS HAJIOTOIJIATENbIIMKAMU, TUIATEIbIIMKaMU cOOpa UM HAJIOTOBBIMU areHTaMHU.

- TMOATOTaBIMBAaTH M BpydyaTh (OTHPABIATH) pEIIEHUS O TNPOBEACHUH JIOTOJHUTEIBHBIX
MEPONPHUSITHI HAIOTOBOIO KOHTPOJISI HAJIOTOIJIATENbIIUKAM B CPOKH, ycTaHOBIeHHbIe HK PO.

- Bpy4yaTh (OTHpABJISATH) pEUIEHUS HAJOTOIUIATENbIIUKAM, COBEPIIUBIIMM  HapYIICHUS
3aKOHOJATENhCTBA O HAJIOTax M cOopax B cpokH, ycraHoBieHHbIe HK PO.

- obecrnieunBaTh Ka4€CTBEHHOE U CBOEBPEMEHHOE BeJieHHE NH(DOPMAITMOHHBIX PECYPCOB.

- co0noaTh YCTaHOBIIEHHBIE B HWHCIEKIMU MpaBWIa BHYTPEHHETO TPYAOBOTO paclopsiika,
JOJKHOCTHBIE MHCTPYKIUH, MOPSIOK pabOThI CO CiTyKeOHON HHpOopMaIei.

- TIOJIZICP)KUBATh YPOBEHb KBaTH(HUKAIIMU, JOCTATOUHBIN JJI BBINOJHEHUS CBOUX JOJIKHOCTHBIX
00s13aHHOCTEH.

- y4acTBOBaTh B OpraHU3alldd U OCYIIECTBICHHH MEPONpPUATUN 1O MpodeccrnoHalbHOMI
MOATOTOBKE U MEPETOITOTOBKE KaJIPOB;

- COCTaBJISITh OTYETHl, a TAKXKE aHATU3UPOBATh W TMPEACTABIATH B BBIIIECTOSIINEC W HWHBIE
KOHTPOJIHUPYIOIINE OpraHbl HHPOPMAITUIO 0 paboTe CTPYKTYPHOTO MOIPa3IeICHUS;

- MPOBOANTH KOHTPOJBHBIE MEPOIPHUATHS B COOTBETCTBUU C PEKOMEHIAIMSMH IO MPOBEICHHUIO
aHalM3a ToKa3aTellel, CoIepiKaluxcs B CBEACHHUSIX O J0X0Aax (DU3MYECKHUX JHI, MPECTaBICHHBIX B
HAJIOTOBBIE OpraHbl HAJOTOBBIMM areHTaMH, B COOTBETCTBHM C MoJiokeHusMu ctarbu 230 Hamorosoro
Kojiekca PD;

- MPOBOJINTH BCTPEUHBIE TIPOBEPKH, B TOM YHUCJIE 10 3aIIPOCaM JIPYTUX HAJIOTOBBIX OPTaHOB;

- y4acTBOBaTh B IOJTOTOBKE OTBETOB Ha IHCHMEHHBIE 3aMpPOCHl HAJOTOIUIATENBIIUKOB I10
BOIIPOCaM, BXOSIINM B KoMrieTeHmio Otaena;

- OCYUIECTBIISITH  B3aUMOJICUCTBHE C  MPABOOXPAHUTEIbHBIMA  OpraHaMd U  HUHBIMHU
KOHTPOJIUPYIOIIMMU OpraHaMu o MpeaMeTy JesarenbHoctu OTaena;

- 3aHUMAThCS MMOATOTOBKON pPEIICHUH O MPUOCTAHOBJICHUU Ollepalii HAJIOrOIIaTeNbIMKa TI0 €ro
cyetaM B OaHKE W TEPEBOJOB €ro 3JEKTPOHHBIX JCHEKHBIX CPEICTB (pemieHuid 00 OTMEHE IaHHBIX
perieHuit) B COOTBETCTBHH C MOANMyHKTaMu 2 myHKTOB 3 1 3.1 ctathu 76 Konekca;

- OCYUIECTBJISTh IOCTaBJIEHHbIE TEpel CTPYKTYPHBIM MOApPA3JEICHUEM  3a/ladyd [0
B3aMMOJICICTBUIO C TEPPUTOPUATIBHBIMU OpraHamMu (eaepaqbHbIX OPraHOB HCIOJHUTEIBHOM BIACTH,



OpraHaMy rocy1apCTBEHHOMN BJIAaCTH;

- OCYILECTBIAITH B3auMoneucTBue ¢ Apyrumu oraenamu HMucnexunn @PenepanbHOM HAIOTOBOM
cyx0b1 10 T. CeprueBy Ilocamy MockoBckoit 06JacTy.

Kpome Toro, rocyapcTBEHHBIH HaJIOTOBBI HHCTIEKTOP 00sI3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YOCTOBEPEHNUS;

- coOmoaTh caykeOHbIN pacniopsiok MHcnekuuy;

- coOMI0IaTh MpaBUiIa U HOPMbI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU TI0 AETONPON3BOACTBY B MHCHIekuy;

- coOnoaTh KOAEKC ATHKUM U CIY)KEOHOrOo TOBEIEHHUS TOCYAApCTBEHHBIX  TPaXKIaHCKHUX
ciyxanux denepaibHON HAJOTOBOM CITYKOBbI;

- XpaHUTh TOCYJAPCTBEHHYIO, HAJIOIOBYI0 M HMHYK OXPAHIEMYIO 3aKOHOM TaillHy, a TakXke He
pasriiamarh CTaBIINEe €My W3BECTHBIMH B CBSA3HM C MUCIOJHEHHEM JODKHOCTHBIX 00S3aHHOCTEH CBEICHMS,
3aTParuBaroIIKe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- cooOuiaTh MNPEACTaBUTENI0 HAHMMATENIS O JIMYHOW 3aMHTEPECOBAHHOCTH MPU HCIOJHEHUU
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpast MOKET MPHUBECTU K KOH(MDIUKTY MHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALIECHUIO TAKOTO KOH(IUKTA;

- MIPE/ICTABJIATh B YCTAHOBJIEHHOM IOPSAJIKE IIPEyCMOTPEHHbIE (eiepaibHbIM 3aKOHOM CBEACHMUS
0 J10X0Jax, 00 UMyIllecTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebde
M WIeHaX CBOEH CEMbH, a TaKKe CBEICHHS O pa3MelmeHud wuHpopManuu B HHPOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- coOmogate TpeboBaHMs 3aKOHOJarelnbcTBa Poccuiickoit ®Denepannu, HOPMATHBHO MPABOBBIX
akToB Poccuiickoii ®@enepanuu, Ipyrux HOPMATUBHO IPAaBOBBIX aKTOB, IPHUKA30B (paclopsLKEHUN) U
nmuceMm ®HC Poccuun, VYnpasiaenus u HMHcnekuuu 10 HampaBjieHUIO AestenbHocTH OTaena U o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- co0JII0/1aTh OTPaHUYCHHUSI, BBIIOIHITH 0053aTeNbCTBA M TPEOOBAHUS K CIIYy>KEOHOMY MOBEACHHUIO,
HE HapyLaTh 3alPEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHBIE MOPYYEHHUS U OCYIIECTBIATH WHbIE (DYHKIMU MO MOPYUYEHHUIO HadallbHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCHUTbH MpPEUIOKEHHUS IO COBEPIIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOIECHCTBUIO C
ApYrUMU nojpasaeneHusMu Mucneknny;

- JOKJaJablBaTh pyKoBOACTBY OTzaena 000 BcexX BBIABIEHHBIX HEAOCTATKax B Mpezenax CBOeH
KOMIIETEHIINH;

- npencraBiaaTh Otaen u MHcneknuio mo Bompocam, OTHOCSIIMMCS K €ro BEJEHHUIO, B OpraHax
rocylapCTBEHHOM BJIAaCTH;

- 3HAKOMHTbHCS C IOKYMEHTaMH, HEOOXOIMMBIMHU JIJIs1 BBINOJIHEHHS BO3JIOKEHHBIX Ha OTaen 3a1ady,
C JOKYMEHTaMH, ONpEAEISAIOIIMMU €ro mpaBa M OOS3aHHOCTM 110 3aMellaeMOi  JJOJKHOCTH
roCyJapCTBEHHOM TPa)KJaHCKOW CITY>KObI, Ha OPTaHU3aIMOHHO-TEXHUYECKHUE YCIOBUSI, HEOOXOAMMBIC JIJIst
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3anpaniBaTh U MOJIy4aTh B YCTAHOBJIEHHOM IMOPSIKE HEOOXOAMMbIE MaTepualbl IO BOIPOCaM,
OTHOCSIIIMMCA K KomriereHmu Otnena.

B nensix ucnosHEHUS BO3JOKEHHBIX IODKHOCTHBIX OOS3aHHOCTEH CTapUIMil TocynapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP UMEET MPaBO:

- 3HAKOMHUTBCS C OT3bIBAMH O NPOPECCHOHATBHON CIyXKeOHOW JesITeNbHOCTH M JIPYTUMHU
JOKYMEHTaMH J0 BHECEHUS UX B JIMYHOE JIeJI0, C MaTepUaIaMy JIMYHOTO JieNa, a TaKKe Ha MPUOOIIeHNEe K
JMYHOMY JIeJTy MMChbMEHHBIX O0BSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHUasoB;

- Ha 3aIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo(ecCHOHAIFHOE Pa3BUTHE B MOPsJIKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHTBCSI CO CBEICHHMSIMH, COCTABJISIOIIMMU TOCYJAPCTBEHHYIO TallHy, NpU HAIWYUHU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha TIEHCUOHHOE 00ECIIeYeHNE C YUETOM CTa)ka roCy1apCTBEHHON CITy>KOBbI;

- Ha oObeAMHEHHE B MPOPECCHOHATbHBIE COIO3BI (ACCOIMALMM) JJs 3aIlUThl CBOMX IIpaB,
COLIMAJILHO - 9KOHOMUYECKHUX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE TIOJIHOMOYUS, BXOAIINE B KomneTeHuo Otaena.

l'ocynapcTBeHHBI HAJIOTOBBIM HHCIIEKTOP OCYIIECTBIIAET HHBIE IpaBa WU HCIOJHSIET HWHBIE
00sI3aHHOCTH, TIPEAYCMOTpPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoli ®Denepanuu, I[lomoxkeHuem o
denepanbHON HAJIOTOBOM CIy)k0e, YTBEp)KICHHBIM TMocTaHOBIeHUEM [IpaButenscTBa Poccuiickoii



@enepamru ot 30 centsiops 2004 Ne 506 "OO6 yrBepxknenuu [lomoxkenus o denepanbHONH HaIOTOBOH
ciryx6e", [Tonoxxenuem 06 Mucnekuun, nonoxxenuem o6 Otaene, npukasamu (pacnopspkenusimun) GHC
Poccun, Y®HC Poccum mo MockoBckoit obnactu u  MHCHeknww, TOPYYCHHSIMH PYKOBOJCTBA
HNucneknuu.

['ocynapcTBeHHBIN HANOTOBBIM WMHCIEKTOP 32 HEUCIOJHEHHE WM HEHAJUIe)Kallee HCIOTHEHHE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh MPHBICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanuu.

O PeKTUBHOCTh U Pe3yTbTaTUBHOCTh MPOGECCHOHATBHON CIY)KEOHON EesATEIBHOCTH TJIABHOTO
roCy/1IapCTBEHHOI'0 HAJIOTOBOI'O MHCIIEKTOPA OLIEHUBAETCS IO CIIEIYIOIIUM [T0Ka3aTeNsiM:

- BBITIOJTHSIEMOMY 00BeMY PabOThl M MHTEHCHBHOCTH TPYJa, CIIOCOOHOCTU COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMAIIBHBIX YCIOBHIX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BHITIOJHEHUS MOPYUYCHHUIA;

- KaueCTBY BBITIOJHEHHOW PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMH
TpeOOBaHUSMU, TOJIHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuaia, IOpUINYeCKHd IPaMOTHOMY COCTaBICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTHYECKUX U TPaMMATHIECKUX OIHUOOK);

- npodeccCHOHATbHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOAATENIbHBIX M HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO pab0TaTh C IOKYMEHTaMHU );

- CIIOCOOHOCTH YETKO OPraHU30BbIBaTh M IJIAHUPOBATH BBHIMOJIHEHHE IOPYYECHHBIX 3a/laHuM,
YMEHHIO palliOHAILHO HCIIOJIB30BaTh pabodee BpeMsl, paCCTaBIISITh IIPUOPUTETHI;

- TBOPYECKOMY IOJAXOJAY K PELICHUIO IOCTABJICHHBIX 3aJay, AaKTUBHOCTH W WHHUIMATUBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX W HH(POPMAIMOHHBIX TEXHOJOTHUH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCIIEACTBHS CBOUX JIEHCTBUMN, IPUHUMAEMbIX PEIICHUM.

COI'JIACHUE HA OBPABOTKY ITEPCOHAJIBHBIX JTAHHBIX




NacHopT Cepus HOMED , KEM ¥ KOI'Z1la BBIJIaH

KOJI TIOApa3AeICHUS , IPOXKUBAIOIIHH 10 aJpecy:

(yka3bIBaeTcs ajpec, 1o KOTOPOMY 3aperuCTpHpOBaH (eiepaibHblil FOCYIapCTBEHHBII CITy)Kall1id, U TIOYTOBBIA HHACKC)

B COOTBETCTBUM cO cTatbeil 9 @DenepanbHoro 3akoHa ot 27 wutons 2006 r. Ne 152-®3 «O
NEPCOHAIBHBIX JAHHBIX» JJAI0 COTJIACHE HA aBTOMATU3MPOBAHHYIO, a TaKkKe 0€3 MCIOJb30BAHUS
CPEICTB aBTOMAaTH3allMd, B TOM UYHUCJIE C HCIOIb30BAaHUEM HWH(POPMALMOHHBIX CHUCTEM
NEPCOHAIBHBIX JIaHHbIX, 00paboTky MHcnekuuein denepasbHON HAIOroBOM ciy)k00i MO T.
CeprueBy Ilocany MockoBckoii obnmactu (manmee - Ormeparop), pacmojOoKEHHOW MO ajapecy:
141300, r. Ceprues Ilocan, ip. Kpacnoit Apmun, 190, r. Ceprues Ilocaa, Moux nepcoHanabHbIX
JaHHBIX, @ IMEHHO: (paMIIINK, UMEHH, OTYECTBA, TOJa, MeCsIa, 1aThl U MECTa POKJICHHUS, aapeca,
CEMEIHOr0, COIMAIbHOT0, UMYIIIECTBEHHOTO MOJIOXKEHUS, 00pa3oBaHusi, Ipodeccuu, T0X0A0B U
JIPYTHUX TEPCOHATBHBIX JaHHBIX, 00pab0TKa KOTOPHIX npeaycMoTpena denepanbHbIM 3aKOHOM OT
27 wmons 2004 1. Ne 79-®3 «O rocynapcTBEHHOM TpaxaaHCKou ciyxOe Poccuiickoii
Oenepaunny, IlonokeHneM O NEPCOHANBHBIX MAAHHBIX TOCYAAPCTBEHHOI'O TIPa’KJaHCKOTO
cinyxamero Poccuiickot denepanuu M BEAECHUM €r0 JUYHOIO J€J1a, YTBEPKIACHHOIO YKa3om
IIpesunenta Poccuitickori @enepanuum ot 30 masg 2005 r. Ne 609, u npyrumMu HOpMaTHBHBIMHU
MPaBOBBIMU AKTAMH.

A npoundopmupoBan(a), 4ro mHoJ 0OpaOOTKON MEPCOHAJIBHBIX JaHHBIX MOHUMAIOTCS
neiicTBus  (omepanuu) C T[EPCOHANBHBIMM JaHHBIMH, BKJIIOYas cOOp, CHUCTeMaTH3aluIo,
HaKOIUIGHHE,  XpaHeHue,  yTouHeHue  (OOHOBIEHME,  H3MEHEHHE),  HCIOJb30BaHUE,
pacrpocTpaHeHre (B TOM 4YHCIE Tepenady), oO0e3MYrMBaHUE, OJIOKHMPOBAHHE, YHHUTOXEHUE
MIEPCOHAIBHBIX JAHHBIX B CIy4asX, IPELyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickon
®enepanuu. KoHpuaeHINanbHOCTh NMEPCOHANBHBIX JTaHHBIX oOecmeunBaercss Omeparopom B
COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickon deneparumu.

Hacrosimee cornacue nedcTByeT CO AHSA €ro MOANMCAHUA JO JHS OT3bIBA B MUCbMEHHOU

dbopme.

(nara) (moamnuce)



