OO0bsiB/IeHHE 0 TPpHEMe TIOKYMEHTOB JIJIsl y4acTusi B KOHKypce Ne 3
HA 3aMelleHHe BAKAHTHBIX J0/KHOCTEH rocy1apCTBEHHOM IPasKIaHCKOM CJIyKObI
Poccuiickoit @egepanun B Uncnexkuuu PeaepajbHoi HAJIOTOBOM CIYKOBI 10

r. JlomogenoBo MockoBCKoO# 00,1aCTH

Nucneknus denepanbHOi HATOTOBOM CITy»KOBI 10 T. JloMo1e/10B0 MOCKOBCKOM 001acTH
(manee - HMucmekums) B Jjune HadanbHuka WHcnekumn PaxutuHodt Enenst HOpbeBHBI,
nercTByromero Ha ocHoBaHuu Ilonoxkenust 06 MHcmekiuu, yrBepxkaeHHOTO Tpukazom Y OHC
Poccun mo MockoBckoit obmactu ot 14.06.2019 Ne 02-04-03/235@, 00BsABIsSET O MpUEME
JOKYMEHTOB I ydYacThs B KOHKypce Ne 3 Ha 3aMEIICHHE BaKaHTHBIX JIOJDKHOCTEH

(benepanbHOI rocy1apcTBEHHOM rpaxaaHcko ciayx0bl B UHcnekuuu (nanee — Konkypce):

Ne | HammenoBanme otaena | HaumenoBanue | KoamuectBo | KBanupukanuonnsie
n/ BAKAHTHOH BAKAHTHBIX | TPeOOBaHMs
1l AOJIFKHOCTH AOJIFKHOCTEM
1. Otaen paboThI ¢ I'aBHBIA BhICIIee oOpazoBaHue; 6e3
HAJIOTOTUIATENBIIIMKAMH | TOCYIapCTBEHHBIN 1 IpeIbSIBICHUS] TpEOOBaHUI
HAJIOTOBBIN K CTaXy
WHCIIEKTOP
2. | Otnmen yperyiaupoBaHHS Crapmuit BbICIIEe 00Opa3zoBaHue; 6e3
3aJI0JKEHHOCTHU rOCy/1apCTBEHHBIH 1 penbsBIeHUs TPeOOBAHUMN
HAJIOTOBBIN K CTaXy
WHCTIEKTOD
3. Otnen ananutuyeckoit | ['ocymapcTBeHHBIM BbICIIee 0Opa3zoBaHue; 6e3
paboThI U pacueToB ¢ HAJIOTOBBIN 1 peabsIBICHUS TPeOOBaHU
Or01KETOM MHCIIEKTOP K CTaXy
4. OTtaen BbIE3THBIX ['ocynapcTBeHHBIH BhICIIee 0Opa3zoBaHue; 6e3
IIPOBEPOK HaJIOTOBBIN 1 npeabsBieHus: TpeOOBaHUMN
WHCTIEKTOD K CTaXy
Crapuuit cpenHee
CHeIHaJIuCT 2 npodeccuoHanbHOE
paspsna 1 oOpasoBanue; 6e3
npeabsIBICHUS TpeOOBaHUI
K CTaXy
S. Otnen l'ocynapcrBeHHbIN BbICIIee 0Opa3zoBaHue; 6e3
MPEIIPOBEPOYHOTO HAJIOTOBBIN peabsIBICHUS TPEOOBaHUI
aHanu3a u MHCTIEKTOD 1 K CTaxy
ucTpeboBaHUs
JOKYMEHTOB

I[eHe)KHOC COACPpIKAaHNC (be,ﬂepaHBHI)IX roCyaJapCTBCHHBIX I'PAXKIAHCKUX CIIYyXKalluX

COCTOMT U3:
["1aBHBIN Crapumi . .
. . |[CocynapcrBennbrii |CTapmmuii
roCy/1apCcTBeHHBbIH [FOCyAapCcTBEeHHbII .
. . HAJIOTOBbIN CHeNHATNCT
HAJIOTOBbI HAJIOTOBbIH
HHCIIEKTOP 2 paspsaa
HHCIEKTOP HHCIEKTOP
Mecs4yHOro oKjiaza B
COOTBETCTBUH C 5637 pyo. 5075 pyo®. 4511 py®6. 4135 py6.
3aMelaeMon




JIOJKHOCTBIO
roCyJ1apCTBEHHOM
IPaXTaHCKON CITY>KObI
Poccuiickoit denepannu
(IO>KHOCTHOTO OKJIaJa)

MecsruHoro OKJ1aJa B
COOTBCTCTBHH C

1319, 1413, 1694

1788 pyoO. 1319, 1413 pyoO. 1319 pyO.
MIPUCBOCHHBIM KJIACCHBIM py pyo. py py
YUHOM
ExemecsauyHoii HatO0aBKU
3a BBICIYTY JIET Ha 10 30% 10 30% 10 30% 10 30%
roCyJIapCTBEHHOM JIOJDKHOCTHOIO JOJDKHOCTHOIO JOJDKHOCTHOIO JOJDKHOCTHOT'O
IpaXTaHCKOU CITy)0e oKJaja oKJaja oKJaza oKjaza
Poccuiickoit denepanyu
ExxeMmecssunoi Hag0aBKu
K JODKHOCTHOMY OKIJI,
a y oxaany 90-120% 60-90% 60-90% 60-90%
32 0COOBIC YCIIOBUS
. IOJDKHOCTHOIO IOJDKHOCTHOIO JIOJDKHOCTHOIO JOJDKHOCTHOT'O
rocy1apCTBEHHOU
. oKJaja oKJajaa oKjazaa oKjazaa
IpaXXIaHCKON CITYKObI
Poccuiickoit denepanuu
Exxemecsaunoi
MIPOILIEHTHON Hag0aBKH K
pott 1 1o 45% 1o 30% 1o 30% 1o 30%
TOJKHOCTHOMY OKJIaay 33|
IOJKHOCTHOIO IOJDKHOCTHOIO JIOJDKHOCTHOTO JIOJKHOCTHOT'O
paboTy co cBeeHUSIMH,
oKJIaaa oKJaaa oKj1aaa oKIaaa

COCTaBJISIOLIUMHU
rOCYJJApCTBEHHYIO TallHY

B COOTBCTCTBUHU C

B COOTBCTCTBHUHU C

B COOTBCTCTBHUHU C

B COOTBCTCTBHH C

MOJ0XKEHHUEM,

[Ipemuu 3a BeInOJIHEHUE MOJOXKEHHUEM, MOJI0KEHHUEM, MOJI0XKEHHUEM,

YTBEPKAECHHBIM
OCO6O BAXXHBIX U H eJICTABUTENIEM YTBep)KJIGHHI)IM YTBep)K}IeHHBIM YTBep)K)ICHHI)IM
CJIIO’KHBIX 3aJIaHUN pHaHI/IMaTeJ'ISI IIpencraBurenem IIpencraBurenem [IpencraBurenem
HAaHUMAaTCIIA HAaHUMATCIIA HaHUMAaTCIIA
1 1 1 1
ExxemecsauHoro . " . o
JTOJDKHOCTHOM JOJDKHOCTHOU OJDKHOCTHOU OJDKHOCTHOM
JIEHEKHOT'O TIOOLLPEHHUS
OKJIaJl OKJIaJI OKJIaJ OKJIaJl

EnnnoBpemMeHHOM
BBIILJIATHI ITPU
[IPEAOCTABICHUN
€XXETrOTHOTO
OIUIAYMBAEMOI0 OTIIYCKa

BBINIJIATA B pa3zMepe
JIBYX MECSTYHBIX
OKJIAJIOB JIEHEKHOTO
coJiepKaHus

BBINJIATa B pa3Mepe
JIBYX MECSTYHBIX
OKJIAJIOB ICHEXHOTO
coJiep>KaHus

BBINJIATa B pa3Mepe
JIBYX MECSYHBIX
OKJIAJIOB JICHEKHOTO
coJlepKaHus

BBIIJIATa B pa3Mepe
JIBYX MECSYHBIX
OKJIaJI0B JIEHE)KHOTO
coJiep>KaHus

MarepuaibHOI TOMOIIN
IIPU [IPEAOCTABICHUHU
OTIyCKa

B COOTBETCTBHHU C
MOJIOJKEHUEM,
YTBEPKACHHBIM
[IpencraBurenem
HaHUMaTeIs

B COOTBETCTBUHU C
MIOJIO)KEHHUEM,
YTBEPKACHHBIM
ITpencraButenem
HaHUMaTes

B COOTBETCTBUHU C
MIOJIOKEHHUEM,
YTBEPKACHHBIM
IIpencraButenem
HaHUMaTes

B COOTBETCTBHH C
MIOJIOKEHHUEM,
YTBEPKACHHBIM
IIpencraButenem
HaHUMaTels

Jpyrux BsImar,
IIPENYCMOTPEHHBIX
COOTBETCTBYIOIIMMH
(benepaabHBIMU 3aKOHAMHU
Y UHBIMU HOPMAaTHBHBIMH

IIPaBOBbBIMU dKTaMU

[IpaBo Ha yyacTue B KOHKypce UMEKT rpaxaane Poccuiickon denepanuu, JOCTUTILIHE
BJIQJICIOIIME TOCYJAapCTBEHHbIM s3bIKOM Poccuiickoin @Penepaunu u
OTBEUaIONIMe KBATU(HUKAIIMOHHBEIM TPEOOBAHMSIM IS 3aMEIICHHUS] BAKAHTHOW JOJDKHOCTH

Bo3pacta 18 ner,



IpaXXIaHCKOM CIyKObI, YCTAaHOBJICHHBIM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu 0 rocy1apCTBEHHOM rpakIaHCKOM CITyk0e.

[Topsimok mpoBenenusi Konkypca onpeaensiercss denepanbHbiM 3akoHOM oT 27.07.2004
No 79-03 «O rocymapcTBEHHOM TpakaaHCKou ciykOe Poccuiickoit ®eneparun», YkKazoMm
IIpesunenta Poccuiickoii ®@enepanuu ot 01.02.2005 Ne 112 «O koHKypce Ha 3aMelIeHHE
BAKAHTHOM JOKHOCTH TOCYIAapCTBEHHOM TIpakaaHCKo#l ciyxkObl Poccuiickoit denepanumy,
[ToctanoBnenuem IlpaButensctBa P® ot 31.03.2018 Ne 397 "OOG yTBepX IACHUU EIUHOMN
METOAMKH IPOBENCHUS KOHKYPCOB Ha 3aMEILICHHE BAKAHTHBIX JIOJDKHOCTEW TOCYAapCTBEHHOMN
rpaxaaHckoil ciyxObl Poccuiickoii ®enepanuum M BKIIOYEHUWE B KaJpOBBIM pe3epB
rocynapcTBeHHbIX opraHoB', mpukazom @HC Poccun ot 01.06.2018 Ne MMB-7-4/371(@ «O06
YTBEPXKACHUUM METOOUKN MpOBEAEHUS KOHKYPCOB Ha 3aMEUIEHHWE BaKaHTHOM JOJKHOCTHU
roCyJapCTBEHHOM TpaxkJaHCcKou cimyxObl Poccuiickoit @enepanuu B OenepaibHOM HAIOTOBOM
cinyx0e u Ilopsnka u cpokoB pabOThl KOHKYPCHBIX KOMHCCHI JJi1 TPOBEAEHUS KOHKypca Ha
3aMEIICHUE BaKaHTHOW JODKHOCTH TOCYAApCTBEHHOM TpakIaHCKOM ciayxObl Poccuiickoit
Oenepanun B DeepalbHON HAJIOTOBOM CITyK0e».

B coorBercTBHM ¢ 1. 11 4.l c1. 16 denepanbHoro 3akona ot 27.07.2004 Ne79-d3 «O
roCyJIapCTBEHHOM IpakIaHCKOM cimyk0e Poccuiickoit Deneparumy rpakjaHuH He MOXKET ObITh
MPUHAT HA TPAXKIAHCKYIO CIY>KOY B Cllydae MPU3HAHUS €r0 HE MPOUISANINM BOCHHYIO CIIYXKO0Y
N0 TpPU3bIBY, HE HMEs Ha TO 3aKOHHBIX OCHOBAaHHWI, B COOTBETCTBHM C 3aKIIOUEHHEM
NPU3BIBHOM KOMHUCCUHM (32 HCKJIIOYEHHEM TIpaKJaH, NPOLIEAIINX BOEHHYIO CIYKO0y IO
KOHTPAKTY).

Jns yyactus B KOHKYpCe rPaskAaHMH MPEJCTABIISET CIECAYIOINE JOKYMEHTHI:

- JINYHOE 3asIBJICHUE;

- 3aM0JIHEHHYIO U TOJMMHMCAaHHYI0 aHKeTy Mo gopme, yTBepkaeHHo# [IpaButenbcTBoM
Poccuiickoit ®enepannu, ¢ pororpadueii, pazmepom 3x4 cM;

- KOO TacropTa WM 3aMEHSIIOIIEr0 ero J0OKyMeHTa (COOTBETCTBYIOUIMI JOKYMEHT
MPEABIBISETCSA TUYHO 1O MTPUOBITUM HA KOHKYPC);

- TOKYMEHTBHI, MOATBEPKIAIONTNE He0OX0oauMoe MpodecCuoHaIbHOE 00pa3oBaHme, CTaX
paboThI U KBATU(PHUKAIUIO:

KOIUIO TPYAOBOM KHIDKKH (3a MCKJIIOYEHHWEM CiydaeB, Korja ciaykeOHas (TpynoBasi)
NEeSATEIbHOCTh OCYIIECTBJISIETCS BIEPBbIC), 3aBEPEHHYI) HOTAPHAJBLHO WJIH _KAJAPOBOM
CJIY:K00M 110 MecTy padoThl (Cay:KOBbl), UK WHBIC TOKYMEHTHI, MOJITBEPKAAIOIINE TPYIOBYIO
(cry:xe0HY10) 1eATeIbHOCTh IPaKJaHUHA;

KON JIOKYMEHTOB 00 00pa30BaHUU U O KBAIU(PUKAIMU (C IPUIOKEHUEM), a TAKXKE 10
KEJIaHUIO0 TPAXKJIAHUHA KONUU JOKYMEHTOB, MOJATBEPKIAAIOIIMX MOBBIILICHHE WM MPUCBOEHUE
KBuIM(UKAIMU 1O pe3yiabTaTaM JIONOJHUTENBHOTO TMpodeccuoHamsHOrO 00pa3oBaHMs,
JOKYMEHTOB O NPUCBOCHUM YYEHOW CTENEHHU, YYEHOTO 3BaHUs, 3aBePEHHbIe HOTAPHAJIbHO
WJIN KaJPOBOH CJIYyK00i1 110 MeCTY padoThl (CaAYKOBI);

- TOKyMEHT 00 OTCYTCTBUM y TpaxJaHWHa 3a00JIeBaHMs, MPENSATCTBYIOIIETO
MOCTYIUICHHUIO Ha TPAXKIAHCKYIO CITyXO0y Wi ee mpoxoskaeHuto (Gopma Ne 001-I"Cly);

- KOIMIO U OpUTHHAJ JOKYMEHTAa BOMHCKOIO Y4EeTa;

- UHbIE JIOKYMEHTHI, NpeaycMoTpeHHble PenepanbHbiM 3akoHOM oT 27 wurons 2004 r.
Ne 79-03 «O rocynmapcTBeHHOM TpaxnaHckoil ciayxbe Poccuiickoit depepanum», IpyruMu
dbenepanpbHBIMU 3aK0HaMU, ykazamu [Ipesunenta Poccuiickoii denepaiivu u moCTaHOBICHUSIMHU
[IpaButenbctBa Poccuiickon @enepannu.

Jns ydacthsa B KOHKypce IPAKAAHCKMN CJOYKAIMKA 3aMEIIAlOUNd  JOJDKHOCTD
TpaXAaHCKOM CiIy’)kObl B HMHOM TOCYJapCTBEHHOM OpraHe MpeACTaBisieT CleAyIoIIHe
JOKYMEHTHI:

- 3as1BJICHHE HA UM TIPEICTaBUTENS] HAHUMATEJIS;

- 3aII0JIHEHHYI0,  TOJMHUCAHHYI0O WM M 3aBEPEeHHYI0  KaJpOBOH  CIy:KOOM
rOCY/IapCTBEHHOT0 OpraHa, B KOTOPOM OH 3aMeIlIaeT JOJIKHOCTh IPaKJaHCKOM CITyKObI, aHKETY




(B pasmene TpyaoBas ACATEIHHOCTh MPOCHM YKa3blBaTh YHCIIO, MECSI] M TOJ - JJIsS pacyeTa
ctaxka) o opme, yrBepknennoit [IpaBurensctBom Poccuiickoit denepanuu, ¢ pororpadueii;

- KOIIMIO ¥ OPUTMHAJ JOKYMEHTa BOMHCKOIO y4eTa.

g yyactTuss B KOHKYpCE IPAMNKIAHCKUN _CJOYKAINMH, 3aMEIIAIOMMUNA JOJHKHOCTh
rpaxaaHckoil ciayx0bpl B MHcnekunn @enepanbHON HaAJIOrOBOM ciiykObl 1o T. JloMOAen0BO
MoCKOBCKO#1 00J1aCTH TIPEACTABIISET:

3asiBJICHUE Ha UM TIPEJICTABUTEIS HAHUMATES.

['ocymapcTBEeHHBIN TpaKJAaHCKHM  CIyKaIllMii BIpaBe Ha OOIMMX OCHOBAHHSX
Y4acCTBOBaTh B KOHKYPCE HE3aBUCHMO OT TOTO, KAKYIO JOJDKHOCTh OH 3aMENIACT HAa NEPUOL
MPOBEICHUSI KOHKYpCA.

['paxxnanuH (rocy1apCTBEHHBIM TPaXKIAHCKHUI CIy>KaIllWii) HE JOIMYCKAETCs K YJaCTHIO B
KOHKYpCE B CBSI3U C €r0 HECOOTBETCTBHEM KBATM(PUKAIIMOHHBIM TPEOOBAHUSAM /JI 3aMEIICHUS
BAKAHTHON JIOJDKHOCTH TPAXIAHCKOW CIY>KObl, a Takke B CBSI3U C OIPAaHUYCHUSIMHU,
YCTAaHOBJICHHBIMM  3aKOHOJATENbCTBOM  Poccuiicko @enepauu O TOCYHApCTBEHHOMU
TPaKIAHCKOM CITyKO€ JJIsl MOCTYIUICHHS Ha TPaXXIAHCKYIO CIIYKOY U €€ MPOXOKICHUSI.

JIOKyMEHTBI, yKa3aHHbIE BBILIE, NPEACTABIISIOTCS B TeUeHUE 21 KaJleHJapHOro JHS €O
IHS pa3MelleHusi oObsBIEeHUs 00 MX NpueMe Ha O(UUIUAIBHOM caiTe TocydapCTBEHHOU
uH(popMalMOHHON cucteMbl «EnuHas MHPOpMalMOHHAs CUCTEMAa YIPABJICHHS KaJIpOBBIM
COCTaBOM T'OCYJIapCTBEHHOM TpakJaHCKOU ci1yk0bl Poccuiickoit @enepanumy (nanee — eauHas
CUCTEMA) B TOCYHAPCTBEHHBI OpraH TIpaKJaHUHOM (TPaKJAHCKUM CIIY)KalllM) JIMYHO,
MIOCPECTBOM HAIPABJIEHHSI IO TIOYTE UJIU B JIEKTPOHHOM BHUJE C MCIOIb30BAHUEM YKAa3aHHOU
MH(OPMALIMOHHON CHCTEMBI.

[Topsamox mpencraBieHUss JOKYMEHTOB B 3JEKTPOHHOM BHJIE YCTAHABIIMBAETCS
[IpaButensctBOM Poccuiickoit @enepanuu.

HecBoeBpemMeHHOE NpPENCTABICHUE JTOKYMEHTOB, IPEICTABICHHE HX HE B IOJHOM
o0beMe WM € HapyuleHHeM MpaBuil oQopmieHHs 0e3 YBaKUTENbHOW MPHUYMHBI SIBISIOTCA
OCHOBaHHUEM ISl 0TKa3a IpakJaHuHY (IpakJaHCKOMY CIIy’KalleMy) B UX IIpUEME.

IIppu 1mpoBeneHMM KOHKypca KaHIMJATaM TapaHTUPYETCs PAaBEHCTBO IIpaB B
cootBercTBUU ¢ KoHcTuTynuei Poccuiickoit denepanyu u penepaibHbIMU 3aKOHAMHU.

Konkypc 3akirodaercs B OLEHKE NPOPECCHOHAIBHOTO YPOBHS KaHIHJIATOB Ha
3aMEIIeHHe  BAaKaHTHOW  JOJDKHOCTH  TPAXJIAHCKOM  CiayXObl, HUX  COOTBETCTBUS
KBJIM(PUKATMOHHBIM TPEOOBAHUSAM JI 3aMEIIEHUS STOU TOJKHOCTH.

[Ipy mnpoBeneHMM KOHKypCa KOHKYpPCHas KOMMCCHUS OLICHMBAET KaHIUWJATOB Ha
OCHOBAHMHM MPEJCTABICHHBIX UMM JJOKYMEHTOB 00 00pa3oBaHMU, MPOXOXKICHUH I'PaXIaHCKON
WM WHOW TOCYAAapCTBEHHOM CIy:KObI, OCYIIECTBICHUU APYroil TPYIOBON AESITEIHHOCTH, a
TaKk)k€ Ha OCHOBE KOHKYPCHBIX IIPOLIEAYP C HCIOJIb30BaHUEM HE MPOTUBOpEYALIUX
denepanbHBIM 3aKOHAM M JPYTMM HOPMATHBHBIM INpaBoBbIM akTaMm Poccuiickoit deneparuun
METOJIOB OIICHKH TNPO(ECCHOHATBHBIX M JMYHOCTHBIX KAa4eCTB KAaHIUAATOB (TECTHPOBAHHE,
MHIUBUAYaJbHOE cOOecel0BaHUE) MO BOMPOCAM, CBSI3aHHBIM C BBIIIOJIHEHUEM JIOJKHOCTHBIX
00s13aHHOCTEN MO BAKAHTHOM JOHKHOCTH TpaKIAaHCKOM CIy:KObl, Ha 3aMellleHue KOTOpOu
MIPETEHAYIOT KaHIUAThI.

B nensix moBBIIIEHUsT JOCTYITHOCTH ISl TPETEHACHTOB WH(OPMAIIMU O MIPUMEHSEMBIX B
X0JlIe KOHKYPCOB METOJIaX OLIEHKHM, a TaKK€ MOTHMBAallUM K CAaMOIIOATOTOBKE W MOBBILICHUIO
npo(eCCHOHAIBHOTO  YPOBHSA  MPETEHACHTa OH MOXET NPOHTH  IpeIBapUTEIbHBIN
KBaJTM(UKAIIMOHHBIM TECT BHE PaMOK KOHKypca JJIsi CaMOCTOATEIbHOM OLEHKH MM CBOETO
npodeccuonanbHOro ypoBHs. [IpeaBaputenbHblil TeCcT BKIOYAET B ceOs 3aaHusl AJis1 OLEHKU
YPOBHSL BIJIQJICHUSI IPETCHAECHTAMU TOCYIJapCTBEHHbIM s3bIKOM Poccuiickoin ®enepauyu
(pycckum  s3pIkOM),  3HaHMsIMH ~ ocHOB  Kouctutymuu  Poccuiickoit ~ ®enepanuu,
3akoHozarenbeTBa Poccuiickoit @enepaliny 0 rocy1apcTBEHHOM cilyk0€ U 0 IPOTUBOAEUCTBUU
KOppYIILMY, 3HaHUSIMM M YyMEHUAMH B chepe HHYOPMALMOHHO-KOMMYHUKAIIMOHHBIX
texnonoruid. IlpenBapurensHbIl TecT pa3memiaercs Ha oduuuanbHOM caiite QenepanbHON


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL

rocyaapcTBeHHo  uHpopmanuonHoil cucrembl "EnuHas uHGOpMalMOHHAs ~ cHUCTeMa
YIpaBICHUS KaJAPOBBIM COCTABOM TOCYIAapPCTBEHHOM TpakIaHCKOW ciyk0bl Poccuiickoit
denepanun" (Ha TIaBHOW CcTpaHuie caiita http://www.gossluzhba.gov.ru B pasgene
«ObpazoBanue»// «TecTsl 1715 CAMOTIPOBEPKN» ).

Pemenne KOHKYpCHOM KOMHMCCHM NPUHUMAETCS B OTCYTCTBHE KaHAMAATa OTKPBITHIM
rOJI0COBaHUEM IPOCTHIM  OOJBIIMHCTBOM TOJIOCOB YJIEHOB KOHKYPCHOM KOMHCCHH,
MPUCYTCTBYIONIMX Ha 3acenaHuu. KoHKypcHasi KOMHCCHS BIpaBe TakKe MPHUHATH pelIeHHe,
UMEIollee PEKOMEHIATENbHBIN XapakTep, O BKIIOUYECHUHU B KaJPOBBIN pe3epB rocy1apCTBEHHOTO
opraHa KaHJIujaTa, KOTOpPbI He cTajl moOeauTesieM KOHKypca Ha 3aMElleHHE BaKaHTHOU
JOJKHOCTHU TPaXKJIAHCKOU CITy>KObI, HO TTpodeccroHanbHbIe U JUYHOCTHBIE KayecTBa KOTOPOIO
MOJIYYUSIM  BBICOKYIO OIIEHKY. B KaapoBblii pe3epB KOHKYPCHOW KOMHUCCHEH MOTYT
PEKOMEHI0BAThCS KaHAMJAThl U3 YMCIA TeX KaHIUAATOB, 00IIas cymMma HaOpaHHBIX OaJlJIOB
KOTOPBIX COCTaBJIAET HE MeHee 50 MpOIEeHTOB MAKCUMAIBHOTO Oaa.

Ecnu xoHKypcHOM KOMHCCHEW MPUHATO pelIeHHe O BKIIOUYEHHWU B KaJpPOBBIM pe3epB
rOCy/IapCTBEHHOTO OpraHa KaHJuAaTa, He CTaBIIero MmodenuTeneM KOHKypca Ha 3aMellleHUe
BAaKaHTHOM JOJDKHOCTU T'PaKIAHCKOM CIy>KObI, TO C COIIacHsl YKa3aHHOTO JIMLA M3/1aeTCs aKT
rOCy/IapCTBEHHOTO OpraHa O BKJIFOUEHHUH €T0 B KaJPOBBII pe3epB 3TOr0 OpraHa JJjisi 3aMelleHus
JOJHKHOCTEH TPaXXTAHCKOM CIy:KObl TOW K€ TPYNMbl, K KOTOPOW OTHOCWJIACh BaKaHTHAS
JOJKHOCTh TPaXKAaHCKOM CITyKOBI.

[To pesynbraTaM KOHKypca u3gaeTcs npuka3 MHcnmekuuu o Ha3HAYeHUW MOOeIuTeNs
KOHKYpCa Ha BaKaHTHYIO JOJKHOCTh TOCYIapCTBEHHOM IPayKIaHCKOM CIY:KOBI U 3aKIII0UaeTCs
CIIy’keOHBII KOHTPAKT ¢ mobenuTerneM KOHKypcea.

[IpueM MOKYyMEHTOB aJisi ydacTHsl B KOHKypce OymeT mpoBoauThesi ¢ 07 okTsiOpst mo
27 oxts6psa 2020 rona. Bpems npuema 10KyMEHTOB: MOHEAENbHUK - yeTBepr ¢ 9.00 mo 18.00,
natauna ¢ 9.00 o 16.45. O6eaenusiit nepepriB ¢ 13.00 mo 13.45.

He nosnnee weM 3a 15 kaneHgapHbIX JHEW 10 Haydaja BTOPOrO 3Tamna KOHKypca
pa3Memaercss uH(popmanus Ha O(UIMATBHOM caiTe TOCYJapCTBEHHOIO OpraHa |
opuIMaIbHOM  caiiTe  TOCYJapCTBEHHOW  WH(POPMAIMOHHOM  CHUCTEMBI B  o0iactu
rOCy/IapCTBEHHOU City»0bl B ceTu "MHTepHeT" O nare, MecTe M BpPEMEHH €ro MpOBEICHHS,
CIOHMCOK TpaxaaH (IFpaKIAHCKUX CIYXKallMX), JONYLIEHHBIX K YYacTHIO B KOHKypce, U
HaNpaBJISIOTCS KaHIUAaTaM COOTBETCTBYIOIME COOOILIEHHS B MUCbMEHHOU (Qopme, MpU 3TOM
KaHJuJaTaM, KOTOpbIE MPEACTABWIA JOKYMEHTHI JJIsl Yy4acTHsl B KOHKYpCE B 3JIEKTPOHHOM
BUJIE, - B (pOpME 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YCUJIEHHOHN KBalu(pUIIMPOBAaHHOU
ANEKTPOHHOU MOANKCHIO, C UCTIONH30BAHUEM YKa3aHHON MH(POPMALIMOHHOW CUCTEMBI.

CoolmeHust 0 pe3yibTarax KOHKypca B 7-JHEBHBIM CPOK €O JHS €ro 3aBeplleHUs
HAMPABJISIIOTCS KaHAWJATaM B THUCBMEHHOW (opme, Mpu HSTOM KaHIUJaTaMm, KOTOpHIE
MpeICTaBUIN JOKYMEHTBhl JUIsl y4acThs B KOHKypce B DJJEKTPOHHOM Buie, - B (dopme
AJIEKTPOHHOTO JOKYMEHTA, MOAMHMCAHHOTO YCHUJICHHON KBaIM(UIIMPOBAHHOW DSIEKTPOHHOU
MOJIMUCHIO, C HCIOJBb30BAHUEM TOCYJAapCTBEHHOW HMH(OPMAIMOHHON CcHCTeMbl B 00jacTu
rocyapcTBeHHON ciyxO0bl. WHpopmanuss o pe3ynpraTax KOHKypca B OTOT K€ CpOK
pa3MeniaeTcsi Ha OQUIMAIbHBIX CalTax TOCYJapCTBEHHOrO OpraHa M YyKa3aHHOM
uH(pOpMaIMOHHON cUcTeMbl B ceTu "MHTepHeT".

JIOKyMEHTBI TNPETEHACHTOB HA 3aMEIICHUE BAaKAaHTHOW JOJDKHOCTU TPAXKIAHCKOU
CI1y>kObI, HE TONMYIIEHHBIX K YYaCTHIO B KOHKYpCE, U KaHIUJaTOB, Y4aCTBOBABIIMX B KOHKYpCE,
MOTYT OBITH BO3BpAIICHbHl UM MO MHCbMEHHOMY 3asBJICHHIO B TEYCHHE TpeX JIEeT CO THS
3aBeplIEHUs] KOHKypca. Jlo HCTEdYeHMsI 3TOro Ccpoka JOKYMEHTHI XpaHATCS B apXuBE
rOCY/IapCTBEHHOT'O OpraHa, Mocje 4ero mojajexar YHUUYTOXKEHUI0. JIOKYMEHThI 71l y4acTusi B
KOHKYpCe, MPEACTABICHHbBIE B AJIIEKTPOHHOM BUJE, XPAHATCS B TE€UEHUE TPEX JIET, MMOCIE Yero
MOJJIEXAT YAAJIECHUIO.

Pacxonpl, cBA3aHHBIE C yUaCTHEM B KOHKYpce (Mpoe3] K MECTY NMPOBEAEHUS KOHKYypca U
o0paTHO, Ha€M >KWJIOTO TMOMEIEHHUs, TIPOKUBAHUE, MOJIb30BAHUE YCIyraMu CPEJCTB CBS3H U
JPYTHE), OCYIIECTBIIAIOTCS KaHAUIATaMU 32 CYET COOCTBEHHBIX CPEJICTB.


http://www.gossluzhba.gov.ru/

Anpec mpuema gokymeHToB: 142000, MockoBckas ob6nacte, T. JloMoaemoBo,
yi. Kpacnoapwmeiickas, 1. 42a, ka6. 211.

Konraktueiii Tenedon: (496)794-30-63, 3amecTuTenh HadyadbHHKA OTIENA KaapoOB H
6e3omacunoctu ®omuHa ApuHa BaneHTHHOBHA.

Konkypc Ne3 Ha 3amerieHne BaKaHTHBIX JTOJDKHOCTEH TOCYNapCTBEHHOM TPaXKIaHCKOM
ciyx0bl Tranupyercs: mpoBectd 17 nHosdps 2020 rona ¢ 10 wacoB 00 mMuHYT mo ampecy:
142000, MockoBckas obnacte, T. lomonmenoBo, yi. KpacHoapmeiickas, n. 42a, ka6. 211.
(tectupoBanue — 12 Hos6ps 2020 roga ¢ 10 wyacoB 00 muHyT 10 aapecy: 142000, MockoBckast
obnacts, T. [lomoznenoBo, yi. KpacHoapmerickas, 1. 42a, ka6. 211).



Havaneuuky Mucnekunu @enepanbHON HAJIOrOBOU
cityx05I 110 T. JloMoaen10Bo MoCKOBCKO#M 00s1acTu

E.IO. Pakutunoi

oT

(pammmmst, ©MsI, OTIECTBO)

(HaI/IMeHOBaHI/Ie 3aHUMaeMOM I[OJ'DKHOCTI/I)

Anpec peructpauuu (1o
NacropTy)

Anpec (hakTUueCKOro
IPOKUBAHUS

Anpec U OTIIpaBJICHUS
UH(POPMALIMOHHBIX
nvceM (C MHIACKCOM)

Tenedonsr: paboumii:

JOMAIITHUHI:

MOOUIbHBIN:

3asgBieHne

[Ipomry AomycTUTh MEHS K  y4acTHIO B KOHKypce Ne3 Ha 3amelleHHe BaKaHTHOM
JTOKHOCTH ~ TOCYJAapCTBEHHOW  TpakgaHCKOW  ciayxObl  Poccuiickoit ~ denepammu

(HaMeHOBaHME TOJHKHOCTH, OT/IENA)
NOHC Poccum 1o r. JdomomenoBo MOoCKOBCKOM

o0nacTu.

C ®enepanbabiM  3akoHOM 0T 27 wmtons 2004 1. Ne 79-®3  «O rocynapcTBeHHOM
rpaxaanckoit cimyx0e Poccuiickoit denepannn», THBIMA HOPMAaTUBHBIMU TIPABOBBIMU aKTaMU
0 TOCYJIapCTBEHHOM I'pakJIaHCKON ciyxk0e Poccuiickoit Denepanuu ¢ KBaTH(PUKAIIMOHHBIMH
TpeOOBaHUAMHU, IPEABABIIEMbIMU K BAKAHTHOW JJOJKHOCTH, O3HAKOMJICH(a).

C mpoBeneHueM mporenypsl opopmieHHs AOMycKa K CBEIEHHUSM, COCTaBISIOLINM
TOCYJapCTBEHHYI0O U HHYIO OXPaHSIEMYI0 3aKOHOM TaiHy, COrJiaceH(a).

C orpaHMuYeHMSIMU W 3alpeTaMH, YCTAaHOBJICHHBIMH 3aKOHOAATENLCTBOM Poccuiickoi
@denepan 0 roCyJapCTBEHHOM TpakIaHCKOW Cly>kOe NJIs MOCTYIUICHUS Ha TPaKIaHCKYHO
CIIy’k0y U ee MIPOXOXKIACHUs, 03HAKOMIICH(a).

(mara) (moamucey) (®HO)



Havansnuky Mucnexkunu denepanbHON HAIOTOBON
CityxO05I 110 T. JloMoaen10Bo MocKoBCKO# 0bacTu

E.IO. Pakutunoii

oT

(pamuust, MMs1, OTYECTBO)
MIPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec perucrpalyy 1o nacmnopry)

Agnpec perucrpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOKUBAHUS

Anpec JUIst OTIIpaBJICHUS
MH(OPMAaLMOHHBIX
nuceM (C HHAEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asgBieHne

[Ipomy momycTUTh MEHS K ydacTHIO B KOHKypce Ne3 Ha 3aMelieHue BaKaHTHOMW
JOJKHOCTH

(HaMMeHOBaHME JOJKHOCTH, OT/IENA)

NDOHC Poccun mo r. JlomonuenoBo

MockoBcKkoit 001acTu.

C ®enepanbabiM 3ak0oHOM OT 27.07.2004 Ne79-®D3 «O rocynapcTBEHHOU IpaKAaHCKOM
ciyxx6e Poccmiickoit ®denepauuu», WHBIMH HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMH O
TOCY/JIapCTBEHHON TpakaaHCKoN ciyx0e Poccuiickoit Denepanuu ¢ KBaau(pUKAIMOHHBIMU
TpeOOBaHUSAMHU, IPEIBABIAEMbIMU K BAKAHTHON JOHKHOCTH, O3HAKOMIICH(a).

C mpoBeneHueM mpoueaypsl OGOpMIICHHS AONYCKa K CBEICHHSIM, COCTABIISIOIIUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHIEMYIO 3aKOHOM TaliHy, corjaceH(a).

C  orpaHuyeHusMM W 3ampeTaMH,  YCTAHOBJICHHBIMM  3aKOHOJATEJILCTBOM
Poccuiickoit denepaniii 0 TOCYAapCTBEHHOM TPaXKIAHCKOM CIIyx)Oe UIsl TOCTYIUICHUS Ha
TPaXXIaHCKYIO CIY>KOY U €€ TPOX0KICHUS O3HAKOMJICH(a).

(mara) (monmuck) (bamunus u.0.)




AHKETA

1. damunus

[Ipunoxenue 2

YTBEPXIEHA
PacCrnops’KCHUEM
[IpaBuTenscTBa

Poccuiickoit ®enepanuun

oT 26.05.2005 Ne 667-p

(B pexn. pacnopspkerus IIpaBurenscrtsa PO or
16.10.2007 Ne 1428-p, [TocraHoBIICHUS
IpaBurenscta PO ot 05.03.2018 Ne 227,
pacnopstxenus Ilpasurenscrsa PO

o1 27.03.2019 Ne 543-p, ot 20.11.2019
Ne2745-p)

Mecto
I

Nmsa

¢dororpadun

OT4ecTBO

2. Ecnu uzmensm pamMuiinio, uMs UM OTYECTBO,
TO YKa)XXUTE UX, a TAKXKE KOT'/1a, I/I€ U 10 KaKou
MPUYNHE U3MEHSIIN

3. Hucno, Mecsll, To1 ¥ MECTO POXKJIEHHS (Ceno,
JIEpEeBHSs, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecny0iMKa, CTpaHa)

4. T'paxk1aHCTBO (€CIIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
TPAKJAHCTBO APYTOro roCyapcTBa — YKKHUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUsT OKOHYMJIM, HOMEpa JTUIIJIOMOB)
HampaBrienne moAroToBKY WK CHEIUATBHOCTb 110
JTUTUIOMY

Kpanudukanms no numiomy

6. [TocneBy3oBckoe MpodeCCHOHAIBHOE
o0Opa3oBaHHe: acCIUPAHTYPa, AABIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHHE 00pa30BaTeIbLHOTO
WJIM HAYYHOTO YUPEXKIACHUS, TOJ] OKOHUYAHUS )
VY4enas creneHb, yueHOe 3BaHuE (Koraa
MIPUCBOEHBI, HOMEpa JAUIIOMOB, aTTECTATOB)

7. KakuMH HTHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMHU
HaponoB Poccuiickoin denepaunu BIageeTe U B
KaKoH CTETNeHU (YUTaeTe U IEPEBOIUTE CO
CIIOBapeM, YUTAETE U MOKETE OOBSICHATHCS,
BJIaJie€Te CBOOOTHO)

8. KitaccHblit uuH QenepanbHOI rpaXaaHCKOM
CITy>KOBbI, TUIIOMaTHYECKUI paHT, BOMHCKOE WIIH
CIELIMAJIbHOE 3BaHUE, KJIACCHBIN YHH
MIPaBOOXPAHUTEIHLHOM CITY>KObI, KJJACCHBIM YWH




rpakIaHCKOH CITy»KObI cyObekTa Poccuiickoit
denepannn, KBaTU(OUKAITUOHHBIA pa3psil
rOCYJapCTBEHHOM C1yKObl, KBaTH(PHUKAIIMOHHBIHI
pas3ps WK KJIACCHBIN YMH MyHULIMIAIbHON
CIIy’KOBI (KeM U KOTJIa IPUCBOEHBI)

9. beun i1 Bel cyaumel, Koraa v 3a 4To
(3anoJsHsAETCs NpU NOCTYIUIEHUU Ha
roCyJapCTBEHHYIO TPAXKIAHCKYIO CITYKOyY
Poccuiickoit enepaiinn)

10. Jomyck k rocy1apCcTBEHHOM TaliHe,
oopmieHHBIH 3a Iepruo paboThl, CIykKObI, yueOsbI,
ero (hoopma, HOMep U aara (€CcjIu UMEeeTCs)

11. Bemonnsiemast pabota ¢ Havajga TPYAOBOH AESITEIBHOCTH (BKItOYast y4eOy B BBICIIMX M CPEIHUX
CHELUAIbHBIX YY4EOHBIX 3aBElCHUSX, BOCHHYIO CiIyxO0y, paboTy 10 COBMECTHTEIBLCTBY,
MIPEeANPUHUMATEIBCKYIO AESITEIbHOCTD U T.I1.).

[Ipu 3anoTHEHUH JAHHOTO MyHKTa HEOOXOAMMO UMEHOBATh OPraHU3AIMH TaK, Kak OHU Ha3bIBAJIUCH B
CBOEC BpeMsi, BOCHHYIO CIIY>KOy 3aITUCBIBATh C YKa3aHUEM JIOJDKHOCTH M HOMEpa BOMHCKOH YacTH.

Mecsn u ron Anpec
JIOMKHOCTB C yKa3aHHEM
MOCTYTI- yxoja OpTraHU3aIIN
OpraHu3aIuu .
JICHUS (B T.4. 3a TpaHUIICH)

12. FOCYI[apCTBeHHBIG Harpajbl, MHBIC HarpaJabl U 3HAKHU OTJINYNA

13. Bamu 61u3Kue poJCTBEHHHUKH (OTEll, MaTh, OpaThs, CECTPHI U JICTH), a TAKXKe cynpyra (Cynpyr), B
TOM yHcie ObiBIIast (OBIBIINIA), CyIpyrH OpaTheB U cecTep, OpaThs U CECTPHI CYNPYTOB.

Ecmu poncTBeHHUKH WM3MEHSUTH (aMHITUIO, UMS, OTYECTBO, HEOOXOOMMO TakXKe yKa3aTh HX
npexHue GaMUINIo, UM, OTYECTBO.

MecTto paboTsl JomaiHuit anpec

l'on, uncno HaWMEHOBAHHE U azpec
Crermnenb damunus, uMs, i ’ ( (azp
pozICTBa OTUCCTEO MECSII U MECTO azapec pEerucTpaIuy,
POXIEHUS OpraHu3alum), dakTUyecKoro
JOJKHOCTh MIPOKUBAHUS)

14. Bamu O67u3KUe POJCTBEHHHUKH (0TI, MaTh, OpaThs, CECTPHI U JICTH), a TaKXKe cynpyra (Cympyr), B
TOM 4ucie ObiBIIas (OBIBIIMIA), Cynpyru OpaTheB U cecTep, OpaThsi U CECTPHI CYNPYroB, MOCTOSHHO
IIPOXKUBAIOLIME 3a IpaHuled U (Wwin) oQOpPMIISIOIINE JOKYMEHTHI AJs Bbl€3/la Ha MOCTOSIHHOE MECTO
KUTENIBCTBA B APYTrO€ roCyAapCTBO

(pamunus, umsi, OTIECTBO,

C KaKOT'0 BPEMEHU OHM NPOKUBAIOT 33 IPAHULIEH )




14(1). I'paxxnancTBo (MognancTBO) cynpyru (cympyra). Ecnu cynpyra (cynpyr) He UMeeT rpakJaHCTBa
Poccuiickoit @enepanuu Wik TOMUMO rpaxaaHcTBa Poccuiickoin ®Dexpeparuu  HUMEET TaKkKe
IpaX/aHCTBO (MOJIAHCTBO) JIPYroro rocyAapcTBa, YKaKUTE (3allOJIHAETCS IPU IOCTYIUIEHUU Ha
(benepanbHy0 TOCYAApCTBEHHYIO IPaXIaHCKYIO CIyk0y B cucreMe MuHHCTEpPCTBA MHOCTPAHHBIX /1€
Poccuiickoit @enepanuu Ui 3aMEIICHUST TOJDKHOCTH (heAepabHONW TOCYAAPCTBEHHOM TIpakIaHCKON
CIIyKOBbI, 110 KOTOPOH IPEAYCMOTPEHO IPUCBOCHUE AUIIIIOMATHYECKOTO PAHIa)

15. IIpeOriBanue 3a rpanuleil (Koraa, rie, ¢ Kakoi Leibio)

16. OTHOLIEHNE K BOMHCKOU 00sI3aHHOCTU YU BOMHCKOE 3BaHUE

17. NomamHuii agpec (agpec perucrpanuu, (akTHIecKoro MpoKUBaHMs), HoMep Tenedona (JTudo HHOH
BH/I CBSI3N)

18. [lacriopT Ui JOKYMEHT, €ro 3aMEHSIOIIHNMA

(cepusi, HOMEp, KEM U KOI'J1a BbIJIaH)

19. Hannuue 3arpaHM4HOro nacrnopra

(cepusi, HOMEp, KEM U KOT/Ia BBIJIaH)

20. CtpaxoBoii HOMEpP UHIMBUAYAILHOTO JIMIIEBOTO cYeTa (€CIIM MMEETCs])

21. IHH (ecnu umeetcs)

22. JlonomHUTENbHBIE CBeleHHs (ydacThe B BBIOOPHBIX MPEJICTABUTENBHBIX OpraHax, JApyras
uHpopMaIus, KOTOPYIO KeJlaeTe COOOLUUTh 0 cede)

23. MHe Wu3BECTHO, 4YTO COOOmEeHne O cede B AaHKeTe 3aBelIOMO JIOKHBIX CBEICHUH W MoOe
HECOOTBETCTBHE KBAJTU(PHUKAIIMOHHBIM TPEOOBaHUAM MOTYT IOBJI€Yb OTKa3 B YYaCTUU B KOHKypce U
npueMe Ha JOJDKHOCTh, TMOCTYIUICHHH Ha TOCYJAapCTBEHHYIO TPaXKIAHCKYHO Ciyk0y Poccuiickoi
denepanuy WK HAa MyHHLIMNIAIBHYIO c1yk0y B Poccuiickoit @enepannu.

Ha mnpoBeneHne B OTHOIIEHMH MEHS MPOBEPOYHBIX MEPONPUATHIL U 00pabOTKy MOHX
MEPCOHAIIBHBIX IAHHBIX (B TOM YHCJIE€ aBTOMATU3UPOBAHHYIO 00pabOTKyY) corjiaceH (coriacHa).

« ” 20 I. IToxnuce

®ororpadusi U JaHHBIE O TPYIOBOM JEATEIHLHOCTH, BOMHCKOM ciy:k0e 1 00 yuebe
M.IL oopmIsieMOro JuIa COOTBETCTBYIOT JOKYMEHTaM, yJOCTOBEPSIONIMM JIMYHOCTD,
3aMmucsIM B TPYJAOBOM KHMKKE, TOKyMEHTaM 00 00pa30BaHUU M BOMHCKOM CITykOe€.

13 2 20 F.

(moamuck, pamrms pabOTHHUKA KaJIPOBOM CITY>KObI)



OO0pas3err 3aMmoTHEHUS AaHKETHI

VYTBEPXJIEHA
pacropsHKeHHEM
IIpaBurenscrBa

Poccuiickoit deneparuu

oT 26.05.2005 Ne 667-p

(B pen. pacniopspkenus [IpasurenscrBa PO or
16.10.2007 Ne 1428-p, [TocraHoBiIeHUS
IpaBurenscta PO ot 05.03.2018 Ne 227,

pacniopspxenus [Ipasurenscrsa PO ot
27.03.2019 Ne 543-p, o1 20.11.2019 Ne2745-

p)

AHKETA
Mecto
1. damunus HBanoBa i
dboTorpadun
Nmsa Huna
OTtuecTBO ITerpoBHa

2. Ecu u3mensu (I)aMI/IJ'II/IIO, UM UK OTYCCTBO,
TO YKaXUTC UX, a TAKXKE KOorjaa, rac 1 1o Kakou
MMPpUYNHC U3MCHSIIN

1. ®amunnio, UMs, OTYECTBO HE U3MEHATIA

2. ®amumuio IlerpoBa m3menuna Ha CokoioBa B
1980 romy B cBA3W C perucrpanuen Opaka.
®amunuto CokosioBa usmenusa Ha [lerposa B 1982
TOAy B CBSI3M C pacTopkeHueMm Opaka. DamMuiInio
[TerpoBa m3Menuna Ha VBanoBa B 1982 roay B
CBSI3W C perucrpanuei Opaka (yka3aTb HOMepa U
CepUHU CBUJETENBCTB, KEM U KOT/a BbIJAHbI).

VMsl 1 0TUECTBO HE U3MEHsIA

3. Yucrno, Mecs1l, To1 U MECTO POXKIEHUs (Ceo,
IEpEBHs, FOpoJ, pailoH, o6nacTs, kpaii,
pecnyOnuKa, cTpaHa)

31 nexabps 1969 rona B cene ManuHoOBKa
KitoueBckoro paitona Boponexckoit obnactu

4. T'paxk1aHCTBO (€CITM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYrHE, €CIIM UMEETE
IPaX/IaHCTBO JIPYroro rocyAapcTBa — yKaKuTe)

1. I'paxxnanun Poccuiickont @enepanun

2. B 1997 romy rpaxaancTtBo PecnyOnuku
Kazaxcran cmenmiia Ha Poccuniickoe TpaXaaHCTBO B
CBSI3M C IIEPEE3/I0M Ha KUTEJIBCTBO B Poccutio

5. O6pazoBanue (Korja v Kakue ydeOHbIe
3aBe/IeHUs] OKOHUMJIM, HOMEpa JIUIIJIOMOB)

Bricmiee: B 2001 roxgy oxkonumina UenssOnHckuit
MOMUTEXHUYECKUI HHCTUTYT, TUIIOM cepuu AB
Ne109486

HanpasiieHne noaroToBKy WK cenualbHOCTh 10 (FOpucnpyaeHuus

TUIUIOMY

Kpanuduxaus no aumiomy IOpucr

6. [TocneBy30BcKkoe npodeccuoHanbHOe 1. [TocneBy30BcKOro podheccuoHaIbHOTO

o0Opa3oBaHMe: acCIUPAHTYPA, AABIOHKTYPA,
JIOKTOpaHTypa (HAUMEHOBaHKHE 00Pa30BaTEIHLHOTO
WM HayYHOT'O YUPEXKAECHHUS, TOJ] OKOHYaHHUS)
VYdeHas cTeneHb, ydeHOe 3BaHue (Koraa
IMPUCBOCHLI, HOMCpPA JUILJIOMOB, aTTeCTaTOB)

o0pa3oBaHMs HE UMEIO

2. Oxonumna acnupantypy B 2004 romy B
UenssOMHCKOM rocyAapCTBEHHOM YHUBEPCUTETE

1. YdeHoil cTeneHu, y4eHOro 3BaHUsI HE UMEIO;

2. HNwmero YUEHYIO CTEIEHD KaHauaaTa
IOpUJIMYECKUX HAyK, YYEHOE 3BaHUE JIOIEHT
(mumiom cepun AA Ne023457)




7. KakMMH MHOCTPaHHBIMH SI3BIKAMU U SI3BIKAMU
HaponoB Pocculickoit denepanuu BiIajeeTe U B
KaKOH CTeNeHM (UUTaeTe U NepeBOAUTE CO
CIIOBApeM, YUTACTE U MOXKETE OOBSICHATHCS,
BIIaJieeTe CBOOOHO)

1. Bmagero aHIIMHACKAM  S3BIKOM: 4YHTAal0 H
MEPEBOKY €O cJoBapeM (MOTY OOBSICHATHCH).
S3pikamu  HaponoB Poccuiickoit ®enepanun He
BJIACIO

2. lHOCTpaHHBIMU SI3bIKaMH HE Bi1azieto. CBOOOTHO
BJIAJCIO Ka3aXCKUM SI3BIKOM

8. KimaccHblit unH (eaepanbHON TpaX1aHCKON
CITy’KOBbI, TUTUIOMAaTHYECKHUIA PAHT, BOMHCKOE WIIH
CIELMAaIbHOE 3BAHKE, KIIACCHBIN YMH
MIPABOOXPAHUTEIILHON CITY)KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
denepanyu, KBaTH(PUKAIMOHHBIN pa3psit
roCyJ1apCTBEHHOM CIIy>KObl, KBAIU(UKAITTOHHBIH
pa3psia WK KJIACCHBI YMH MYHHUIUITAIBHOM
CIIy>KOBbI (KeM U KOTJla IPUCBOEHBI)

1. HWmerw KiacCHbIW YMH TOCYJapCTBEHHOMH
rpaxaaHckoi ciyx0bel Poccuiickoit ®Denepauuu
COBETHUK T'OCYJapCTBEHHOW TPakIaHCKOH CIyx Obl
Poccuiickoit ®enepauuu 3 Kkiacca, IPUCBOEH
npukazom YOHC mno YensOuHckoil 00JacTH OT
13.12.2015 Ne03-11/1031@

2. KnaccHoro uywmHa ¢denepanbHOM TpaxkaaHCKON
CITY>KOBI, TUTUIOMAaTUYECKOTO PAHTa, BOMHCKOTO TN
CHELUAIBLHOTO 3BaHU, KJIACCHOT'O YuHa
[IPaBOOXPAHUTENIbHON CITyKOBbI, KJIACCHOIO YHHA
rpaxaaHCKoW  ciayxObl cyObekta Poccuiickoit
®denepanuu, KBaJTM(PUKAITHOHHOT O paspsnia
rOCy/IapCTBEHHOM CIIYKObI HE UMEIO

9. beimu i Bel cyaumel, Korja u 3a 4To
(3amoHseTCs MPU MOCTYIICHUU Ha
roCyAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccutickoit denepariun)

Cynuma He ObuTa

10. lonyck k rocyaapcTBEHHOM TaliHe,
o opMIIeHHBIH 3a IeproJ] paboThI, CIYKObI, Y4eOBbI,
ero (opma, HOMep U Jata (ecIu UMEeTCs)

1. lomycka K rocy1apCTBEHHOM TailHE HE UMEIO

2. Hmena pomyck K TOCYAapCTBEHHOW TaiiHe,
opopmienHblii B mepuon pabOTBl B HAy4YHO-
HCCIIEIOBATEIbCKOM HHCTUTYTE HPUOOPOCTPOCHUS
(hopMbI c 01.09.1982

11. Beimonnsemas pabora ¢ Havajga TPYJIOBOM JESATEIbHOCTH (BKJIIOYas yyeOy B BBICIIUX M CPETHHX

CIICHUaJIbHBIX y‘-I€6HI)IX 3aBCICHHUAX,
NpECANPUHUMATCIIBCKYIO ACATCIBbHOCTD U T.H.).

BOCHHYIO

paboTy TIO COBMECTHUTEIBbCTBY,

ciryx0y,

HpI/I 3aIIOJITHCHUHU JaHHOI'O ITYHKTa HGO6XOI[I/IMO HMCHOBATbh OpraHU3allu1 TaK, KaK OHU HAa3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIUCBIBATh C YKA3aHUEM JOJDKHOCTHU U HOMEpPa BOMHCKOM YaCTH.

Mecsi u ront Anpec
JIOJDKHOCTB C yKa3aHUEM
HOCTYII- yxoJa OpraHu3aIu
OpraHu3aIu .
JICHUS (B T.4. 3a rpaHULIE)
09.1981 07.1992 |Uuxenep Hayuno-uccnemoBarensckoro  |UensOmHCKas 001acTh, T. DHCK,
MHCTUTYTa NPHOOPOCTPOSHHUSI yi. Mupa, 1om 6
07.1992 | mo u/Bpems | maBHBII rocyiapcTBeHHBIN HaOTOBEI  |r. YensiOnHCk, npocnekT [Tobemp!,

UHCIIEKTOp OTJesa KagpoB MexxpalOHHOU

I. 2

HUDHC Poccunt Ne 14 o YenaOuHCKOI

obnactu

12. 'ocynapcTBEeHHbBIEC HArpajbl, HHbIE HArPaabl U 3HAKU OTJIMYHS
1. FOCYI[apCTBCHHLIX Harpa/i, MHbIX HarpaJa v 3HaKOB OTJINYHA HC UMCHO

2. T'ocynapcTBeHHbIX Harpaa He uMero. B 2015 roay HarpaxaeHa BEJOMCTBEHHBIM 3HAKOM OTIHYHUS

«O1rmnuank OHC Poccuny»

13. Bamm O61u3Kue poACTBEHHHKH (OTEL, MaTh, OpaThs, CECTPHI U JIETH), a TAKXXE cymnpyra (Cympyr), B
TOM 4YwHcJie ObIBIIast (OBIBIINI), CYIPYTH OpaTheB M cecTep, OpaThsi U CECTPBI CYIIPYTOB.




Ecnu poAacTBeHHUKH M3MEHSUIM (aMMIIMIO, UMs, OTYECTBO, HEOOXOOMMO TaKXe yKa3aTh HMX
npexHue GaMUINIo, UM, OTYECTBO.

MecTto paboTsl

JlomamHuii anpec

CrreleHE DammA, 1y, INon, unco, (HauMeHOBaHUE U (ampec
MECSI] U MECTO azapec perucTpanuy,
poJCTBa OTYECTBO
POXKICHUS OpraHu3aIim), dakTuyeckoro
JOJDKHOCTD IIPOXKUBAHU)
Oren ITerpos 10.10.1946 YMmep B 1999 rony |[loxoponeH B
[Terp ¢. ManuHoBKa c. ManuHoBKa
KiroueBckoro KiroueBckoro
parioHa parioHa
Huxonaesuu Boponexckoit Boponexckoit
o0nactu obsacTu
Oren ITerpos 10.10.1946
Iletp c. ManunoBka |CBeneHUsIMH 00 OTLE HE pacloarato,
KiroueBckoro  |Tak kak mociie pa3Boja poauTeseil B
paiiona 1981 rogy oH mpoKUBaET OTACIHHO U
OTHONICHU! C HAMH HE TOJIJICPKUBAET
Huxonaesnu Boponexckoit
obnactu
Martp ITerpoBa 01.01.1947 ITencuonepka r. Boponex,
(SAxoBneBa) ¢. ManmnHOBKa yi1. JlenuHa,
Huna Kirouesckoro .30, kB. 57
parioHa
HNBanoBHa Boponexckoit
o0nactu
Cectpa CumoHoOBa 20.06.1968 Yuurens cpegHeit r. Boponex,
(ITerpoBa) ¢. MannHOBKa 11KoJIbl Ne 4, yi1. JlenuHa,
AHHa Kirouesckoro r. Boponex, yi. 1.30, xB. 57
paiioHa CupeneBas,
IlerpoBHa Boposnexckoi n.14
obsacTu
Cynpyr WBanos 03.04.1970 | [IpenmpuHUMATETH r. YenssOuHck,
Hrops r. YensaOuHCK yi1. Mupa, 1.86,
CepreeBuu KB.S55
beiBIMit Coxkonos 02.03.1969 |bpak pactopruyr |CBeneHui 0 ObIB-
Cynpyr WBan r. Boponex |B 1982 rogy 1IEM CYTIPYTe He
AHJpeeBnY HMMEI0
CoiH HBaHoB 21.08.1986 |Cryment Yensbun- |r. YenssOMHCK, yiI.
Huxkomait CKOT0 rocynapcTBeH |Psounonsast, 1.2 1
Hropesuu HOT'O YHUBEPCUTETA,
r. YensiOnHck, yi.
CnopruBHas, 1.2
Jlpyrux OIu3KHX |poJICTBEHHUKOB cTapuie 14 |1eT He umero

14. Bamm O1u3Kkue pOJICTBEHHUKHU (OTELl, MaTh, OpaThsl, CECTPBI U JIETH), a TAKXKE cynpyra (cympyr), B
TOM yucie ObIBIIas (OBIBIIMI), Cynpyru OpaTbeB U CECTep, OpaTbsi U CECTPhI CYNPYroB, MOCTOSIHHO
MPOXKUBAIOLIME 3a TpaHuLedl u (Win) oQOpPMIISIOIINE JOKYMEHTHI JJIs Bble3/la Ha MOCTOSIHHOE MECTO
KHUTEIhCTBA B IPYTOE TOCYIapPCTBO

(bamumus, ums,

OTYECTBO,

1. Bu3kux poJACTBEHHUKOB, TOCTOSIHHO MPOKUBAIOIINX 32 TPAHUILICH U OQOPMIISIOIINX TOKYMEHTHI
JUIsl BbI€3/]a Ha MOCTOSIHHOE MECTO YKUTEIBCTBA B IPYroe rocy1apcTBO HE UMEIO

C KaKOT'0 BPEMEHHU OHM IIPOYKUBAIOT 33 IPAaHULIEH )




2. Cectpa CumonoBa AnHa I[lerpoBHa opopmisieT JOKYMEHTHI JJI BbI€3/1a Ha MIOCTOSTHHOE MECTO
xurenbera B [1IBenuro

14(1). I'paxxmancTBo (moamancTBo) cymnpyra (cynpyru). Ecau cynpyr (cynpyra) He UMeeT TpakKIaHCTBa
Poccuiickoit @enepauuu Wi NOMUMO TrpaxzaaHcTBa Poccuiickoin dDexepanum  HMEET TaKKe
rpaxaaHcTBO (MOAJAHCTBO) JIPYroro rocyAapcTBa, YKaKWTE (3aMONHSAETCS MpH TMOCTYIJICHUH Ha
benepanbHy0 TOCYIapCTBEHHYIO TPAXKIAAHCKYIO CITY)KOYy B cucTeMe MUHUCTEPCTBA HHOCTPAHHBIX JCIT
Poccutickoit deneparuu a1 3aMeIIeHUsT AOHKHOCTH (peepaibHOM TOCyIapCTBEHHON Tpa)KIaHCKON
CITyKOBlI, o KOTOpOU MPEAYCMOTPEHO MIPUCBOEHUE JUTIIIOMAaTHYeCKOTO paura)

15. IIpeOrIBanue 3a rpaHuIeil (Koraa, rae, ¢ Kakoi nenpto) 1. 3a rpanuneii He Oblia

2. B 1978 rony o TypucTHYECKOW myTeBKe Oblia B MTannu

16. OTHOLIEHNE K BOMHCKOM 00s3aHHOCTH M BOMHCKOE 3BaHue 1. HeBoenHooOs3anHas. 2. [Ipu3bIBHUK

3. BoeHHOOOs13aHHBIN, PsIIOBOH, 3amac 2 pa3psiia, BoeHHbIi omter Ne AM 2245504, BYC 837037A,
OBK r. Xumku

17. Jlomamuuii agpec (agpec peructpamnuu, GakTHIeCKOro MpoXKUBaHus ), Homep Tenedona (Jimdbo uHoM
Buj cBsizu) 454000, UensOunckas obnactp, r. YensOuHCk, yin. Mupa, 1. 86, kB. 55

DaKTHYECKH MPOKUBAIO 10 TOMY ke anpecy. Jlomamnuii tenedon 2-15-15, pabounii 3-55-55

18. [Macnopt wim AOKyMeHT, ero 3amensitomuii 74 02 544672, seinan OB/l Yensiounckoii obmactu

(cepust, HOMEp, K€M U KOT'/1a BbIJIaH)
10.01.2004, ko nogpazaenerus 042-050

19. Hanuyue 3arpaHiyHOro mnacrnopra 3arpaHuyHOro NacrnopTa He UMEI0
(cepusi, HOMEp, KEM M KOT/1a BBIJIaH)

20. CrpaxoBoii HOMEp UHIUBUAYAIbHOIO JUILEBOTO cuera (ecu UMEEeTCs])
023-562-456 01

21. UHH (ecnu umeetcsi) 743025846552

22. JlononHUTENbHBIE CBeJeHUA (ydacTue B BBIOOPHBIX IPEJICTABUTENBHBIX OpraHax, JApyras
nH(popMalys, KOTOPYIO kKejlaeTe COOOIUTh O cede)

Z[OHOJ'IHI/ITCHBHLIX CBEJICHUM HE UMEIO

23. MHe Wu3BECTHO, 4YTO CcOOOLIeHHE O ce0e B aHKeTe 3aBelOMO JIOKHBIX CBEIEHUH U Moe
HECOOTBETCTBHE KBAJTHU(PHUKAIIMOHHBIM TPEOOBAHHUSAM MOTYT IOBJIEYh OTKAa3 B YYaCTHH B KOHKYpCE U
npueMe Ha JOJDKHOCTb, MOCTYIUIGHMH Ha TOCYJapCTBEHHYIO TpaXkJIaHCKyl ciyxO0y Poccuiickoit
®denepanyy I HA MyHULIMIIATIBHYIO cIyk0y B Poccuiickoit denepanuu.

Ha mnpoBeneHne B OTHOIIEHMM MEHS IPOBEPOYHBIX MEPONPUATHIL M 00pabOTKy MOHUX
MePCOHAIIBHBIX IAHHBIX (B TOM YHCJIE aBTOMATU3UPOBAHHYIO 00pabOTKyY) corjiaceH (coriacHa).

« ” 20 I. IToxnuce

®dotorpadusi U AaHHBIE O TPYAOBOM NEATEITLHOCTH, BOMHCKON CiIyx0e u 00 yuebe
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSIOIIUM JIMYHOCTb,
3aMucsM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»Ko0e.

13 2 20 F_

(moamuck, pamrms pabOTHHUKA KaJIPOBOM CITY>KObI)



[Ipunoxxenue 3
Corsnacue Ha 00padOTKY ePCOHATBbHBIX JAHHBIX

S, >

(pamusust, UMs1, OTYECTBO)

3aperucTpupoOBaHHbIN(as1) MO aapecy:

[acnopT Cepust Ne , BBLIIAH ,
(mara) (xeM BbIIaH)

cBOOOJHO, CBOEI1 BOJIEH M B CBOEM MHTEPECE J1al0 COIJIacue YIOTHOMOYEHHBIM

NOJKHOCTHBIM JTUIAM Nucnexnun denepanbHOl HATOTOBOM CITYKOBI
(HOJ’IHOG HAMMCHOBAHHUC I/IHCHCKHI/II/I)
1o T. Jlomoe1oBo MoCKOBCKOI 001acTh (nanee — MHcniekus)

PacCIONIOKEHHOM 10 aJIpecy: 142000, MockoBckas o0acTs, r. [loMoaeaoso,

(ampec mecta HaxoxneHUsT HCTIEKIINN)
yi. KpacHoapmerickas, 1. 42a

Ha o0paboTky (Jr0boe paeiicTBUE (Omeparyio) WIM COBOKYITHOCTh JCUCTBUH (omeparuii),
COBEpIIAEMBIX C HCIIOJIB30BAHUEM CPEJCTB AaBTOMATH3AIlMU WM 0€3 UCIOJIB30BaHUS TaKHX
CPEJICTB C MEPCOHAIIBHBIMU JAHHBIMH, BKJIIOYasi cOOp, 3alUCh, CHCTEMATU3alINI0, HAKOIIJIEHUE,
XpaHeHue, yToyHeHHe (OOHOBJIEHHWE, MU3MEHEHME), W3BJIEUEHHE, HCIOJIb30BaHUE, Nepenayy
(pactipocTpaHeHue, MPeIOCTaBIEHUE, TOCTYM), O0e3TMYMBaHUE, OJIOKMPOBAHME, YIAJCHHE,
YHUUTOKEHHE) CIETYIOUIUX MTePCOHATBHBIX JaHHBIX:

dbamunusi, UMsl, OTYECTBO, 1aTa U MECTO POKIACHUS, TPAKIaHCTBO;

npexHue (QpamMuiaus, UMs, OTYECTBO, JaTa, MECTO M NPUYMHA HW3MEHEHus (B ciydae
WU3MEHEHU);

BJIaJICHUE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMu HapoAoB Poccuiickoit deaepanuu;

oOpazoBanue (Korma W Kakue oOpa3oBaTeNbHBIC YUPEXKIACHUS 3aKOHYWI(a), HOMEpa
JUTUIOMOB, HAIpPaBJICHHE TOJITOTOBKH WM CHEIUANIBHOCTH MO JUIIJIOMY, KBATH(HUKAIUSA TIO
TUILIIOMY);

MOCJIEBY30BCKO€ TpodeccuoHaabHoe o0pa3oBaHHe (HaMMEHOBaHUE OOPa30BATEIHHOTO
WIM HAy4YHOI'O YYpEXAECHMs, I'OJl OKOHYAHHWA), y4yeHass CTElNEeHb, Y4YEHOE 3BaHME (Kornaa
IIPUCBOEHBI, HOMEpa IUIIJIOMOB, aTTECTATOB);

BBITIOJIHsIEMasi paboTa ¢ Havaia TpyJI0BOM eATeIbHOCTH;

KJIACCHBIA YMH (QeAepaJbHOM TOCYIapCTBEHHOM TIpa)TaHCKOW Ciy)XObl U (MJIN)
rpakIaHCKOM ciyk0bl cyobekTa Poccuiickoit denepanuu u (W) MyHULIUTAIBHON CITyXOBI,
IUIUIOMAaTHYECKUII paHr, BOMHCKOE M (MJM) CHENUAJIbHOE 3BaHUE, KIACCHBIM YMH
MIPaBOOXPAHUTEIBHON CIYKOBbI, KIIACCHBIA YMH FOCTUIUH (KEM M KOTJa PHUCBOEHBI);

rOCYAApCTBEHHBIE HArpajbl, UHbIE HArpajabl M 3HAKW OTIMYMS (KEM HarpaxiaeH(a) u
Korja);

CTENeHb POACTBA, (paMUIIUK, UMEHA, OTYECTBA, AThl POKIACHUS OJIU3KUX POJICTBEHHUKOB
(otua, matepu, OpaTheB, CECTEp U JIETE), a TaKKe Myka (KEHBI);

MeCTa pOKICHHS, MecTa paboThl U JOMAIIHHE ajapeca OJM3KUX POACTBEHHUKOB (OTLA,
MaTtepu, OpaTbeB, cecTep | JeTeil), a TakKe My»Ka (3KeHBI);

dbamMunuKu, MMEHa, OTYECTBA, JAaThl POXKIEHUS, MECTa POXKACHUS, MecTa paboThl U
JOMAIIIHUE a/ipeca OBIBIINX MYXKell (KeH);

npeObIBaHUE 3a rpaHullel (Korjaa, rae, ¢ Kakou LeJblo);

ONM3KHUE POJCTBEHHHUKHU (OTEIl, MaTh, OpaThs, CECTPHI U JCTH), a TakKe MY (JKeHa), B
TOM 4Hcie ObIBIIME, MOCTOSHHO NPOXKHUBAIOIIME 3a TpaHuled u (uiau) odopmisioniye
JOKYMEHTBI 17151

BbI€3/]a HAa MIOCTOSTHHOE MECTO KUTEJIbCTBA B IPYroe rocyAapcTBO ((paMuius, uMs,
OTYECTBO, C KAKOTO BPEMEHHU MPOXKUBAIOT 3a TpaHUIIeil);



aZipec perucTparui U GakTHIECKOTO MPOKUBAHMUS;

JlaTa PerucTpaluy 1Mo MeCTy >KUTEIbCTBA;

nacropT (cepus, HoMep, KeM U KOTJia BbIJaH);

CBHUJIETEILCTBA O TOCYJAPCTBEHHON PETUCTPALIMM aKTOB TPAXKIaHCKOTO COCTOSTHUSI;

HOMep TenedoHa;

OTHOILIEHUE K BOMHCKOM OO0SI3aHHOCTH, CBEJICHMS 1O BOMHCKOMY YyueTy (ISl TpaxkaaH,
MpeOBIBAIONINX B 3aIace,  JIKII, TTOJIe)KAITUX TPHU3bIBY HA BOCHHYIO CITYXKO0Y);

UICHTH(DHUKAITMOHHBIN HOMEDP HaJIOTOIIATEIIbIINKA;

HOMEP CTPaXOBOTO CBUJIETENILCTBA 00A3aTEILHOTO IEHCUOHHOTO CTPAaXOBaHUS;

Hajgu4ue (OTCYTCTBUE) CYAMMOCTH;

JIOTIYCK K TOCYJIapCTBEHHOM TaifHe, 0(popMIIEHHBIN 3a MepHuoJ paboThI, CIIYXKOBbI, yaeObl
(popma, HOMED M n1aTa);

3aKJIIOYEHUE MEIULUHCKOTO YUpeXACHUS O Haluuuu (OTCYTCTBHM) 3a00JeBaHMs,
MIPENSATCTBYIOIIETO MOCTYIUICHUIO Ha TOCYAapCTBEHHYIO TPakKIaHCKYIO0 ciykO0y Poccutickoit
denepalluy WIKM €€ MIPOXO0XKICHUIO;

CBEIICHMUSI O JI0OXOJaX, pacxojiax, 00 MMYIIECTBE U 0053aTEIbCTBAX HUMYIECTBEHHOTO
XapakTepa, a TAaKXkKe O JI0X0JIax, pacxojiax, 00 UMYIIECTBE U 00513aTeIbCTBAX UMYIIIECTBEHHOTO
XapakTepa CynpyTH (Cynpyra) 1 HeCOBEPIIICHHOJIETHUX JIETEH.

Brlieykazanuble MEepCOHANbHBIE JaHHBIE TPENOCTaBIAK0 I OOpabOTKHM B IEIAX
obecrieueHusi COOJIIOICHUSI B OTHOILIEHUHM MEHS 3aKoHoJaTenbcTBa Poccuiickoit denepaiuu B
chepe OTHOIICHHH, CBA3aHHBIX C IMOCTYIUICHHEM Ha TOCYJApCTBEHHYIO TPAXKIAHCKYIO CITYXKOYy
Poccuiickoit denepanuu, €€ MPOXOKISHUEM M IMPEKpalleHHEM ISl peanu3aruu (yHKIUH,
BO3JIOKEHHBIX HAa HCTIEKINIO NEMCTBYIOIIUM 3aKOHOIATEIBCTBOM.

51 o3HakomiIeH(a), 4TO:

1) cormacue Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX JCHCTBYET C JAThl IOJIMHACAHUS
HACTOSIIEr0 COTJiachs B TEUCHHE BCEro Cpoka (peiepanbHON TOCyAapCTBEHHOM TpaskIaHCKON
ciy0n1 B MHCTIekIuy;

2) coryacue Ha 00pabOTKY NMEPCOHATBHBIX JTAHHBIX MOXET OBITh OTO3BaHO Ha OCHOBAHHUH
MMCHEMEHHOTO 3asBJICHHUS B IPOU3BOJILHON opMme;

3) B ciiy4ae OT3bIBa COIVIAcHs Ha 00pabOTKY MepCOHANBHBIX TaHHBIX VHCTIEKIMs BIIpaBe
MIPOJIOJKUTE 00paOOTKY TMEPCOHANBHBIX JIAHHBIX IPH HAIMYWM OCHOBAaHHWM, YKa3aHHBIX B
nyHktax 2 - 11 ygactu 1 crarbu 6, yactu 2 cratbu 10 u yactu 2 crateu 11 denepanpHoro
3akoHa otT 27 utonst 2006 r. Ne 152-03 «O nepcoHaTbHBIX JaHHBIX);

4) mnocne yBonbHEHHS C (efepaabHOM TOCYJapCTBEHHOW TIPa)KIAaHCKOM CIIyKObI
MepCOHAJIbHBIE JaHHBIE XpaHATCS B MHCHEKIMU B TEUYEHHUE CPOKAa XPAaHEHUS JOKYMEHTOB,
MPEeIyCMOTPEHHOTO ICHCTBYIOIIMM 3aKOHOIATENLCTBOM Poccutickoit @enepainuu;

4) mepcoHaabHBIC JaHHBIC, MPEIOCTABASCMbIC B OTHOINECHHUH TPETHUX JIMI, OYAYT
00pabaThIBaThCS TOJIBKO B IENSAX OCYIISCTBICHUS WM BBITIOJHEHUS (YHKIUH, BO3JIOKEHHBIX
3akoHoJaTesbcTBOM Poccutickon @enepaunu Ha MHCTIEKIUIO.

Jlata Hayana oOpabOTKHU MEPCOHABHBIX JaHHBIX:

(amcno, mecs, rox) (moamuch)
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ITo10keHMA TOJIKHOCTHBIX PeriaMmeHToB
roCcyaapCrB€HHBIX I'PAKAAHCKHUX CJIYKAIIUX B OTHOINCHUMA BAKAHTHBIX JOJIZKHOCTEH
rpamancxoﬁ cnymﬁu, Ha 3aMEIIC€HUE KOTOPbIX 00BbSIBJIEH KOHKYPC

OTaes padoThI ¢ HAJIOTOIIATE/IbIIUKAMHU

JIOJDKHOCTh — TJaBHBIA TOCYIAPCTBEHHBIA HAJOTOBBIM WHCIEKTOpP OTAeNa paboThl ¢
HaJIOTrOIIATENIbIIUKAMH.

Hanuyue gvicuieco obpasosanus.

Ksanugurxayuonnvie mpebosanus k cmasicy TOCyIapCTBEHHON TpakJIaHCKOW CITY»KOBI WU
CTa)y paboThI MO CHENMATIBHOCTH, HAITPABJIEHUIO TIOJTOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6az06vix s3nanmuii: 3Hanue ocHoB Konctutymum Poccuiickoit ®Denepariu,
3aKOHOJIATENIbCTBA O MPOTHUBOJCHCTBUM KOPPYIILNHU, (eepabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(denepanbHbiX 3akoHOB; yka3oB IlIpesunmenta Poccuiickoit ®enepanuu, MOCTaHOBICHUN
IIpaButenscTBa Poccniickoit deneparuuy, MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB IPUMEHUTEIBHO
K WCIHOJHEHHIO JIOJDKHOCTHBIX OOS3aHHOCTEW; MPABOBBIX OCHOB MPOXOXKIEHUS (eaepalbHOMN
TOCYJIJapCTBEHHOW Tpa)KIAHCKOW CIIY>KOBI; TpaBHJ JETOBOTO JTHUKETa, MOpsiaka paboThl C
oOpallleHUsIMM TpakJaH; TNpaBUJI M HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M
MIPOTUBOIIOKAPHOW 3allIUTHI; CIY>KEOHOTO pacropsaka HMHcmeknuu, mopsaka paboThl €O
ciyke0HoU nHbopMaIuei, mopsaka paboThl ¢ MEPCOHATBHBIMY TAHHBIMU U KOH(PHICHITUAILHOM
uH(bopMaIeil; THCTPYKIUH IO JEJIONPOU3BOJICTBY; BO3SMOKHOCTU U OCOOEHHOCTU MPUMEHEHHUS
COBPEMEHHBIX UH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN B TOCYJaPCTBEHHBIX OPraHax,
BKJIIOYAsl MKCIIOJIb30BAHUE BO3MOXHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO000pOTa; O0IIuX
BOMPOCOB B oOmacTu obecriedeHus HHOOPMAIMOHHON 0€30MacHOCTH;  JIOJDKHOCTHOTO
periaamMeHTa.

Hanuyue npogheccuonanvuvix 3nanuii:

B cdepe 3akononaTenscTBa Poccuiickoit deneparuu:

- ®enepanpHbii 3ak0H oT 27.07.2004 Ne79-®3 «O rocynapCTBEHHOW T'pakIaHCKON
ciyx0e Poccuiickoit ®enepanumny;

- I'paxxpanckuit koaekc Poccuiickoit @enepanuu;

- 3emenbHbIN KoJIeKe Poccuiickoi denepannu;

- Kunumnseiii koneke Poccutickoit @enepannu;

- TpynoBou koaekc Poccuiickont deaepanunu;

- Komekc 00 agMUHUCTPAaTUBHBIX MPAaBOHAPYIIEHUSX (B YaCTH OTBETCTBEHHOCTH 3a
HapylIeHHe 3aKOHO/1aTeIbCTBA);

- Hanorosslit kogekc Poccuiickoit denepanuu;

- ®enepanpHblil 3akoH 0T 27 utods 2010 r. Ne 210-D3 «O0 opranuzanuu nNpeaocTaBICHUS]
rOCYJapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

- Vka3 Ilpesugenta P® ot 7 mas 2012 1. No 601 «O0 OCHOBHBIX HaIpaBICHUIX
COBEPILEHCTBOBAHUS CUCTEMBI T'OCYIapCTBEHHOI'O YIIPABIICHUS;

- Vka3 Ilpesunenta Poccuiickoii @epepauuu ot 12 asrycra 2002 1. Ne 885
«O06 yTBepXKACHWM OOIIMX TMPHHIMIIOB CIYKEOHOTO TOBEACHHUA TOCYJapCTBEHHBIX
CITYXalUX»;

- noctaHosienue [lpaButensctBa Poccuiickoit ®enepauuu ot 27 centsiops 2011 r.
Ne 797 «O B3amMomecTBUM MEXAY MHOTO(QYHKIMOHAJIBHBIMUA IIEHTPAMH NPEAOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT W (eepalibHBIMU OpPraHaMU HWCIOJHUTEIHHOU
BJIACTH, OpraHaMu TOCYAapCTBEHHBIX BHEOIOJKETHBIX (POHJIOB, OpraHaMu TOCYJIapCTBEHHOU
BJIacTH cyObekToB Poccuiickoin Penepannu, opraHaMi MECTHOT'O CaMOYIIPaBJICHU;

- mpuka3z ®HC Poccun ot 31 aBrycra 2015 r. No MMB-7-17/371(@ «O0 yTBepKIeHUHN U
peanmuzanuu [lonutuku @HC Poccun B o0nacTu kauecTBa MpelOCTaBICHUS TOCYIapCTBEHHBIX
YCIIYT U peanu3aiuu rocyaapcTBeHHbIX GyHKni Ha 2015-2018 roasi»;

- mpukaz ®HC Poccun ot 29 nexabps 2015 r. Ne MMB-7-17/610@ «O06 yTBepxaeHuu
Pernmamenta  ocyllecTBI€HHMST  MOHUTOPUHra  OOpalleHHMil, OT3bIBOB, KOMMEHTApPUEB




HaJIOTOIJIATENBIIMKOB (0OpaTHas CBS3b), MOJTYYEHHBIX MPU OI[EHKE KaueCTBa roCyAapCTBEHHBIX
yciyr, okazbiBaeMbix @HC Poccuny.

- mpukaz3 MuHpuHa Poccum ot 2 wmroms 2012 1. Ne 991 «OO06 yTBepkaCHUU
AnMUHUCTpaTUBHOTO perjameHTa denepanbHOl HANOTOBOM CHyKOBI MO MPEJOCTABICHUIO
rOCYJapCTBEHHON yCIyru Mo OeciuiaTHOMY MH(MOPMUPOBAHUIO (B TOM YHCII€ B MHUCHMEHHOMU
(dbopMe) HAIOTOIUIATENBIINKOB, MJIATENBIIMKOB COOPOB U HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX
Hajorax M coopax, 3aKOHOJIaTeIbCTBE O HAJOrax M coopax M NPHUHSATHIX B COOTBETCTBUHU C HUM
HOPMAaTHBHBIX MPABOBBIX aKTax, MOPSJIKE UCYUCICHUS U YILIaThl HAJOTOB U COOpPOB, MpaBax u
00s13aHHOCTSIX  HAJOTOIUIATENBIIMKOB, IUIATENBIIMKOB COOPOB UM  HAJOrOBBIX areHTOB,
MIOJIHOMOYHSX HAJOIOBBIX OPraHOB M MX JIOJKHOCTHBIX JIMII, & TAaK)KE MO0 MPUEMY HAJIOTOBBIX
nexapanuit (pacu€ToB)y;

- mpuka3z MunskoHOMpa3BuTHs Poccum ot 20 ampens 2015 r. Ne 245 «O06 yTBepkacHUU
Metonuyeckux ~ peKOMEHAAlMi 1O  OpraHu3anuu  paboTel  (eaepanbHbIX  OpPraHoOB
WCIIOJIHUTENBHON BJIACTH U OPTaHOB T'OCYJApCTBEHHBIX BHEOIOKETHBIX (DOHIOB C OT3BIBAMU
TPpaKJaH MO OLEHKE KauyecTBa rOCyJapCTBEHHBIX YCIYT, Pa3MEIIEHHBIMUA B 3JIEKTPOHHOM BHUJIE
Ha CIEUUATTU3UPOBAHHOM caiite («Bam KOHTPOJIB) B UH(OPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM ceTn « UHTEpHETY;

- npuka3 MunskonompazButus Poccum ot 3 urong 2015 r. Ne 435 «OO6 yTBepx’acHUH
METOJIMYECKUX PEKOMEHAIMI 0 BHEJPEHHUIO CHCTEMbI OLICHKH TpakaaHaMu 3P(GEeKTUBHOCTH
JESTEIIbHOCTH  PYKOBOJAMUTECH  TEPPUTOPHAIBHBIX  OpraHoB  QeAepalibHBIX  OpPraHOB
WCIIOJIHUTENBHONW BIACTU (MX CTPYKTYPHBIX MOJpa3elIeHuil) U TEePPUTOPUAIBHBIX OPraHOB
rOCY/IapCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PETUOHAIBHBIX OTACIICHUN ).

['aBHBIN roCcyapCTBEHHBIM HAJOTOBBI MHCIEKTOP JOJDKEH 3HATh MHbIE HOPMATHUBHBIE
MIPaBOBBIE AKTHI U CIyKEOHbIE IOKYMEHTBI, PETYJIUPYIOIINE BOIIPOCHI, CB3aHHBIE C 00JIACThIO U
BUJIOM €T0 MPOPECCUOHATBHOMN CIyKeOHOM 1eITETbHOCTH.

Hnvie npogheccuonanvuvie 3nanus:

- 3HaHue rocyaapctBeHHbix ycnyr ®HC Poccuu;

- 3HaHHWE KPUTEPUEB KauecTBa NpeaocTaBiaeHus rocynapctseHusix ycayr @HC Poccnn;

- 3HAHUE TOpsAKa opraHu3anuu paboThl Mo OecrmaTHOMY WHGOPMHUPOBAHUIO (B TOM
quciae B MUCBMEHHOM (opMe) HaJIOTOIUIATENBIINKOB, IUIATENBIIMKOB COOPOB M HAJIOTOBBIX
areHToB O JCHCTBYIOIIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Hajorax M cobopax u o
MPUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX TMPABOBBIX aKTaX, MOPSAJIKE HUCUUCICHUS U
yIUIaThl HAJOTOB U COOPOB, MpaBaxX M OOSI3aHHOCTSIX HAJIOTOIUIATENBITNKOB, IJIATEIBIIUKOB
cOOPOB U HAJIOTOBBIX ar€HTOB, MOJTHOMOYHSIX HAJIOTOBBIX OPTaHOB U UX JIOJDKHOCTHBIX JIUIL;

- noHstue «MHauBuyanbHoe THGOPMUPOBAHUEY — IIPU OOpPALICHUN HAJIOTOIUIATEIbIINKA
B HAJIOTOBBII OpraH JMYHO (4epe3 IMpelCTaBUTeNs), 0 TelaeoHy, MO MoYTe, B JIEKTPOHHON
opme;

- 3HaHUe MopsAKa NpuéMa HaJOrOBBIX JeKIapaluuil (pacyéToB);

-3HaHUE TOPSIKa IPOBE/ICHUSI COBMECTHOM CBEPKH Pacu€ToB;

-IIOPAJIOK OpraHu3anuu B3anMoaencTaus ¢ MOLI.

Hanuuue ¢pynkyuonanohvix sHaHuii:

- IPUHIUIIBI IPEOCTABICHUS TOCYIaPCTBEHHBIX YCIYT;

- TpeOOBaHMSA K MPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIIYT;

- IOPSIIOK,  TpeOOoBaHWS, OdTanmbl MW NPUHIUNBL  pa3paboOTKM W MPUMEHEHUS
aJIMUHHCTPATUBHOTO PETJIaMEHTa (B TOM YHMCIIEe aIMUHUCTPATUBHOTO PErjlaMeHTa);

- IOPSIIOK MPEAOCTABICHUSI TOCYJApPCTBEHHBIX YCIYT B JIEKTPOHHOMU (hopme;

- IOHSATUE W TPUHIUIBL (QYHKIIMOHUPOBAHUS, HA3HAUYCHHE TOPTaJia TOCYIAapPCTBEHHBIX
YCIyr,

- IpaBa 3asBUTEJICH NPU MOJTYYEHUH I'OCYIapCTBEHHBIX YCIIYT;

- 00513aHHOCTH  T'OCYJApCTBEHHBIX OPraHoOB, MPEAOCTABISIOIIUX TOCYIapCTBEHHBIE
YCIIYTH;

- CTaHJApT TNPENOCTaBICHHUs]  TOCYJAapCTBEHHOM yclyru: TpeOOBaHUS U TOPSIOK
pa3paboTKH.



Hanuyue 6azoevix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPATErH4ECKH);

- YMEHHUE IJIaHUPOBATh, PAIMOHAJIBLHO HCIOJB30BaTh CIY:KEOHOE BpeMsl M JOCTUTaTh
pe3yiabTarTa;

- KOMMYHUKATHUBHBIC YMECHUS;

- YMEHHE YIPaBIATh U3MEHECHUSIMHU.

Hanuyue npogheccuonanvuvix ymenuii:

- HaBBIKH JIEJIOBOTO MMCHMA, JIeIOBOTO OOIICHMUS;

- ymeHue 3Qp¢QEeKTUBHO U NOCIEA0BATEIBHO BBIIOIHIATH padOTy 10 B3aUMOJIECHCTBUIO C
TEpPUTOPUATILHBIMU HAJIOTOBBIMU OpPraHaMH U CTPYKTYpHbIMU noapasaeneHussmu @HC
Poccun;

- HaBBIKHU 10 COOPY M CUCTEMAaTU3aIlMU aKTyaJlbHON HH(OpPMaLlUK B YCTAHOBIIEHHOU
chepe AesTeIbHOCTH, YMEHUE TIPABUIILHO PACCTABIATh PUOPUTETHI, aJaITUPOBATHCS K HOBOM
CUTYallud U IPUHUMATh Y4aCcTHE B PEIICHUH BO3ZHUKAIOUIUX MPOOJIeM, BUAETh, MOAIEPKUBATh
Y IPUMEHATHh HOBOE, MTEPE0BOE; HABBIKU BJIA/ICHUS] KOMIIBIOTEPHOU U IPYroil OprTeXHUKOM, a
TaK)ke He0OXOIMMBIM POTPAMMHBIM 00ECTIEUEHHUEM;

- KBUTH(UIIUPOBAHHOE TUIAHUPOBAHUE U OpPTraHU3aIlMs paboyuX MPOIIECCOB.

Hanuyue ¢ynkyuonanvrvix ymenuii:

- pabora ¢ BHYTpEHHUMHU © TepuUEpUNHBIMU YCTPONUCTBAMH  KOMIIBIOTEPA,
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMU CETAMH (B TOM 4YHucie C ceTblo UMHTepHer), B
OTIEpAIMOHHON CHCTEME, B TEKCTOBOM pEIaKTOpe, C SJIEKTPOHHBIMU TabiuIamu, ¢ 0a3zaMu
JAHHBIX;

- YIIPABJIEHUS 3JIEKTPOHHOMW MOYTOM;

- IOJATOTOBKU J€JI0BOM KOPPECTOHACHIIMU U AKTOB MHCIIEKIINH,

- HeoOXoaMMbIe NJIsi BBIMOJIHEHHS paboThl B c(epe, COOTBETCTBYIOIICH HAIMPABICHUIO
JESATETLHOCTH CTPYKTYPHOTO MOpa3/IeICHUs.

B yenax peanusayuu 3a0au u @yuxkyuil, 60310xceHHblx Ha Omoen, 21a8HbIl
20Cy0apCcmeeH bl HAN0208blll UHCNEKMOP 0053aH:

- TPUHHUMATh HAJIOTOBBIE JEKJIapaluu, JACeKiIapald IO CTPaXxoBbIM B3HOCaM Ha
o0s13aTeTbHOE TEHCHOHHOE CTPaXOBaHHME, OYXTalITePCKOM OTYETHOCTH U WHBIX JOKYMEHTOB,
CIIy’KalllUX OCHOBAHHMEM JJII MCUUCICHHUS U YIUIaThl HAJOTOB, COOPOB, APYTHX 00s3aTeIbHBIX
TIaTeKel, TPEJCTABIEHHBIX Ha OYMaXHBIX HOCHTENSX M B DJIEKTPOHHOM BHJAE Ha
AIIEKTPOHHBIX HOCUTENSX 3aIUCH;

- TIpUHUMATh 3asBiIeHUsA (YBEIOMJICHHUS, COOOIIEHUS) HAJIOrOIUIATENBIIUKOB IO
WCIIOJIb30BAHHMIO OTJENBHBIX CHUCTEM HAJIOTO00JIOKEHHsI, 3asiBICHHM O 3adere (BO3BpaTe)
HaJIOTOBBIX IJIaTEXEH, O MPEJOCTABICHUU JIbIOT MO HWMYLIECTBEHHBIM HajOraM M JIPYTUX
JOKYMEHTOB, Tojiexanux BBoay B cuctemy J0/]; 1 AUCHanor-3

- IPUHUMATh U BbIAaBaTh JOKYMEHTHI, HE TIoJIexalume BBoay B cuctemy D0/1;

- IPUHUMATh 3asBJICHHUS O BBO3E TOBAPOB U yIUIaTe€ KOCBEHHBIX HAJIOIOB M MPOCTABIISET
OTMETKHU Ha cueTax-pakTypax;

- OCYIIECTBIIATh TMPHUEM HAJIOTOIIATEIBIIUKOB — (U3WYECKUX JIUI TIO0 3E€MEJIbHOMY,
TPAHCIIOPTHOMY HaJioTaM M HAJIOTy Ha UMYILECTBO;

- MHGOPMHUPOBATH HAIOTOIIATEIBITUKOB O COCTOSHUM PAcYeTOB IO Hajoram, cOopam,
MeHsM, mTpadam, MPOIEeHTaAM;

- (dopMmupoBaTh M TOTOBUTH JIOKYMEHTHl TIpU TIPOBEJACHUH CBEPKH pPACUETOB
HAJIOTOIIATENBIIMKA 10 HAJIOTaM, cOopaM, IIeHsM, 1mTpadam, IpoIeHTaM;

- YCTpaHsITh Pa3HOIJACHs C HAJOrOIUIaTEeNbIIMKAMU TI0 pacueTraMm, Hajoram, cOopawm,
B3HOCaM U MH(GOPMHUPOBATH HAJIOTOILIATENILIIUKOB O BBISBIEHHBIX OIIMOKAX;

- OCYIIECTBIISITh IPUEM U 00pabOTKY CBEJIEHUH 0 10X0Aax (U3MUECKUX JIHII,

- OCYUIIECTBIISITh WHIWBUIYAIbHOE YCTHOEC WH(GOPMHUPOBAHUE HAJIOTOILUIATEIBITMKOB O
JNENCTBYIOILIEM 3aKOHOJATENbCTBE;



- OCYHIECTBJIATH MyOJIMYHOE MH(OPMHUPOBAHME HAJIOTOIUIATEIBIIMKOB O JEHCTBYIOIIEM
3aKOHOJIATENIbCTBE O Hajorax, cOopaxX, B3HOCAaX W NPHUHATBIX B COOTBETCTBUU C HUM
HOPMAaTUBHBIX MMPABOBBIX aKTOB, B3aMMOJICHCTBUE CO CPEACTBAMHU MacCOBOM MH(pOpMAIINH;

- OCYILIECTBIISATh MUChbMEHHOE HH(POPMUPOBAHNE HATOTOILIATEIbIIIUKOB;

- OCYIIECTBJIATh (JOPMUPOBAHUE U OTIPABKY YCTAHOBIEHHON OTUYETHOCTH MO MPEIMETY
nestensHOCcTH OTHENA;

- TOJArOTaBIIMBAaTh WH(OPMAIMOHHBIE MaTepHalbl IS PYKOBOACTBAa WHCHEKIMH T10
BOIIpOCaM, HaXOAIUMCs B KoMrieTeHuu Otaena.

- OCYHIECTBJISITh (POPMUPOBAHUE CIPABOK O COCTOSTHUU PacyeToB MO Hajoram, cOopawm,
neHsM, mrpadam, IporeHTaM;

- (hopMHpOBaTh CIPAaBKU 00 UCIIOJHEHUH HAJIOTOIIATENBIIUKOM OOS3aHHOCTH T10 yIUIaTe
HaJIOroB, COOPOB, MeHeH, mTpadoB, MPOLIEHTOB;

- COCTaBJIITh ~ NPOTOKOJBI 00  aJAMUHUCTPATUBHOM  MPABOHAPYIICHHH  Ha
HaJIOTOILIATENBIINKOB, HECBOEBPEMEHHO MPEICTABUBLIIMM HAJOTOBYIO OTYETHOCTH JIMYHO;

- OCYUIIECTBIIATH BelAeHUEe uHMopMmamroHHOTO pecypca «Peectp apexmapanui,
MpEICTaBICHHBIX Ha OJJaHKE HE YCTaHOBJICHHOU (DOPMBI»;

- OCYHIIECTBIISITh BeJleHne MHGOpMallmoOHHOTo pecypca «PeecTp Aeknapainuii, TpeOyromux
YTOUHEHHUSIY;

-OCYIIECTBIISATh  BEJACHUE pecypca «JIMuHbIH KaOWHET HaJOTOIIATEIbIINKA IS
(UBUYECKUX JIUIDY;

- OCYLIECTBJIATh BeieHue pecypca «Bzaumoneiictaue ¢ JIK-3»;

- OCYIIECTBIATH (hopMHUpOBaHUE TOKYMeHTOB st niepenayu B DKV «Hamor — CepBucy;

- OTBEYaTh 3a BEJICHHE JACIIONPOU3BOJICTBA, (OPMUPOBAHINE HOMEHKIATYPHI, XpAaHEHHUE U
caady B apxuB AOKymMeHTOB Otaena;

- IPUHUMATh y4YacTHUE B YPEryJUPOBAHUU KOHQIMKTHBIX CUTYaIMi MPH MOCTYIUICHUH
*anoObl Ha AeiicTBUs (0e3AeMCTBUSA) MOJDKHOCTHBIX JIMIl MHCTICKIHMH (YCTaHABIUBAET OTJEI,
JOJKHOCTHOE JIMIO KOTOPOI'O MPHUBJIEKIO K KOH(PIMKTHON CUTYallUU U TTo/1aye 5kajio0bl);

- OCYIIECTBISET PYHKIUIO a]IMUHUCTPATOPA OTIEPALIMOHHOTO 3aJ1a;

- MOJArOTABIMBATh JOKYMEHTHI MO Mepeaye B MHOM HAJIOTOBBIM OpraH B COOTBETCTBUU C
npukazoM oT 13.06.2012r. Ne MM-8-6/37 B cBoeil 4acTu; - MOATrOTaBIMBATH MPEAJIOKEHUS
COTpYAHUKY VMHCHEKIINU, Ha KOTOPOTO BO3JI0KEHBI 00S3aHHOCTH OTBETCTBEHHOTO TEXHOJIOTa,
Mo (QYHKIMOHATBHBIM pPOJSIM (CIIMCOK JOCTYMHBIX PEKUMOB, IIA0JIOHOB pOJIeH) IS
COTpYyAHUKOB MHCTIEKIINY;

- aHaNM3UpOBaTh U CHUCTEMATU3UPOBATh NPOOJEMBI B OpPraHU3aIlMU BBITIOJHEHUS
texHosorndeckux mnporeccoB ®HC Poccum u umnbopmupoBaTh 00 3TuUX mpobOieMax ¢
MPEAJIOKEHUAMH MO UX YCTPAHEHUIO COTpPYyAHHMKAa MHCHEKIMH, Ha KOTOPOTO BO3JIOMKEHBI
00s13aHHOCTH OTBETCTBEHHOT'O TEXHOJIOTA;

- OCYIIECTBIIATH OPraHU3AIMIO BBHIMOJHEHUS TexHojornueckux mpoieccoB ®HC Poccun
MIpU BHEAPECHUH MTPOTPAMMHOT0 00ecTieueHus (B TOM YHUCIE MPU TECTUPOBAHUH MTPOTPAMMHOTO
obOecrieueHusl, TPU TPOBEICHUHM TMUIOTHBIX TPOEKTOB, TMPH TPOBEICHUH OIBITHOU
AKCIUTyaTalliy U BBOJIC B IPOMBINUICHHYIO dKCIUTYaTAIUIO MPOTPAMMHOTO OOECTICUCHHUS) U TIPU
OOHOBJICHHH BEPCHI MPOTPAMMHOTO OOECIeYeHUs, OKA3bIBAIOIEM BIIMSHUAE Ha BBITIOJIHCHUE
texHonorndyeckux npoueccoB ®PHC Poccuu;

- TMOJTrOTaBJIMBATh, KOPPEKTUPOBAaTh W TOAJCPKMBATh B AaKTyaJdbHOM COCTOSHUU
CIOPaBOYHUKA W TaOJMIBI HOPMATHUBHO-CIPABOYHOW WH(MOpMAIMKM, BEICHUE KOTOPBIX
3aKpeIuieHo 3a nojpasaenenusmu Mucneknuu npukazom Mucneknuu;

- HHCTPYKTUPOBATh U KOHCYJBTUPOBATh HA pab0OYMX MeCTax COTPYAHUKOB MHcmekiuu, B
TOM YHCJIE TIPU CMEHE BEPCUI MPOrpaMMHOI0 00ecTeyeHus U TPy MOSBJICHUU BOIPOCOB B XO/I€
BbITIOJIHEHUS TexHosornueckux npoueccoB ®HC Poccun.

- BBINOJIHATH HEOOXOAUMBIE ACHCTBUS AJI1 00ECIEUEHUS BBITIOJHEHHUS TEXHOJIOTHYECKUX
nporeccoB @HC Poccum B 4acTH TEXHOJIOTHYECKUX Omepaiuid (3agaHuii), BBITOJHIEMBIX B
MPOrpaMMHOM OOECTIeYeHUHU aBTOMATUYECKHU, [0 COTJACOBAHMIO C COTpYAHMKOM WHcnekiuu,
Ha KOTOPOTO BO3JIOKEHBI 00SI3aHHOCTH OTBETCTBEHHOTO TEXHOJIOTA,



- OCYLIECTBIIATh €KEHEIEIbHOE IMPOBEJCHUE TEXHOJOTMYECKUX IPOLECCOB BHYTPEHHETO
KOHTPOJISL ACATEIHHOCTH Ha IPEMET HEOOXOIMMOCTH MPOBEIEHUS KOHTPOIBHBIX MPOLEAYD;

- OJIEPKMUBATH YPOBEHb CBOEH KBaJU(UKALMHM, HEOOXOAUMOM JJI1 UCIOJHEHUSI CBOUX
JOJKHOCTHBIX 00513aHHOCTEH.

Kpome mozo, enasuwiii 2ocyoapcmeentulii Han0206biti UHCNEKMOP 005A3aH:

- o0ecrneunBaTh COXPAHHOCTh CIYKEOHOT0 YIOCTOBEPEHMUS;

- co0mroaaTh cirykeOHbIN pacnopsanok MHcnekuny;

- co0II0AaTh IPaBUIIAa U HOPMBI OXPaHbI TPYJIa M TEXHUKH 0€30MaCHOCTH;

- coOmoaath TpeOOBAaHMS YTBEPXKIECHHONM MHCTPYKLUMU IO JIEJIONPOU3BOJICTBY B
HNucnexuuuy;

- cOOMI0aTh KOJIEKC 3TUKU U CIIY>)KEOHOTO MOBEACHUS FOCYJIapCTBEHHBIX TI'PakJaHCKUX
cinyxamux denepanbHON HAJIOTOBOM CITYKOBI;

- XpaHUTh rOCYJapCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAHIEMYIO 3aKOHOM TaliHY, a TaKXKe
HE pasrjamarbh CTaBIIME €My HW3BECTHBIMH B CBA3M C HCIOJHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEN CBE/IeHUs, 3aTPAaruBaoIye YaCTHYIO XKHU3Hb, YECTh U JJOCTOMHCTBO IPAXKAAH;

- cooOwmaTh MNPEICTAaBUTENI0 HAHUMATeNsd O JIMYHOW 3auHTEPEeCOBAaHHOCTU MPH
WCIIOJIHEHUU JIOJDKHOCTHBIX —OOSI3aHHOCTEHM, KOTOpash MOXET TMPUBECTH K KOH(QIHKTY
MHTEPECOB, IPUHUMATh MEPHI M0 MPETOTBPALLIEHUIO TAKOTO KOH(IUKTA;

- MPEACTaBISATh B YCTAHOBJIEHHOM IMOPSIKE MPEIyCMOTpPEHHbIE (heepalbHbIM 3aKOHOM
CBEIEHHS O J0X0/1aX, 00 UMYILECTBE U 00s13aTENbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHUS
0 pacxojax o cebe U wieHaX CBOEH ceMbH, a TaKXKe CBEJEHHUS O pPa3MEIEHUH WH(OpMaIUH B
WH(pOpMaIMOHHO-TEICKOMMYHHUKAITMOHHOM ceT "MHTepHeT";

- cobOmonate TpeboBaHUS 3akoHonarenabcTBa Poccuiickoit denepann, HOPMATUBHO
MpaBOBBIX aKkTOB Poccuiickoit @eaepannu, APYyrux HOPMATHUBHO IIPABOBBIX AKTOB, NPUKA30B
(pacniopsixenunii) u nuceM @OHC Poccun, VYnpasnenuss u MHCOEKIMM 1O HaNpaBICHUIO
nestenbHOCTH OTena U 0 IPOXOKIACHUH IPakIaHCKOM CITYKOBbI;

- co0NI0/1aTh OTPAaHUYEHMs], BBINOJNHATH 0053aTEIbCTBA M TPEOOBAHUS K CIYKEOHOMY
MIOBEICHUIO, HE HapylIaThb 3allpeThl, YCTAHOBJIEHHbIE JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- UCHOJIHATH WHbIE TMOPYYEHHS U OCYIIECTBIATH HHbIE (QPYHKUIUU 1O MOPYYEHHIO
HavasnbHUKa OTrena (3a UCKIIOUEHHEM HETIPaBOMEPHBIX );

- BHOCHUTD NPEAJIOKEHHS TI0 COBEPLICHCTBOBAHUIO paboThl OT/ENa U 10 B3aUMOIEHCTBUIO
C IpyruMu nojipazaeneHusiMu MHcnexknuy;

- IOKJ1aAbIBaTh pyKoBoACTBY Otnena o000 BceX BBISBICHHBIX HEJIOCTaTKax B Ipeienax
CBOEH KOMIICTCHIIUH;

- npeactaBiaTh Otaen m MHcnekuuio 1o BONpPOCaM, OTHOCSIIMMCS K €ro BEJIEHUIO, B
OpraHax rocyaapcTBEHHO! BJIaCTH.

B yenax ucnonmenusi  80310JMCEHHLIX  OOJNCHOCMHBIX — 00A3AHHOCMEU  2NAGHbIl
20CY0apCmeeHHblll HA0206blil UHCHEKMOp UMeem npaso:

- 3HAKOMHUTBCS C JTIOKYMEHTaMH, HEOOXOJAMMBIMU MJi BBINOJHEHHUS BO3JIOKEHHBIX Ha
Otnen 3agad, ¢ JOKYMEHTAMHM, ONPEACNIAIONIMMH €ro MpaBa U O0S3aHHOCTH MO 3aMeniaeMon
JOJDKHOCTA TOCYApPCTBEHHOM TpaKIAaHCKOW CIyKObl, Ha OPTraHM3alMOHHO-TEXHUYECKHE
YCIOBHSI, HEOOXOAMMBIE JIJIS1 HCTIOIHEHUS! UM JTOJKHOCTHBIX 00sI3aHHOCTEHH;

- 3ampamMBaTh W MOJy4YaTh B YCTAHOBJIEHHOM MOpSAJKE HEOOXOIWMble MaTepHabl MO
BOIIPOCaM, OTHOCSIIIMMCS K KomneTeHIu Otena;

- 3HAKOMUTBCS C OT3BIBAMU O MPO(HECCHOHATBHON CITY)KEOHON AEATEeIbHOCTH U APYTUMHU
JOKYMEHTaMU 10 BHECEHHsS] MX B JIMYHOE JIEJ0, C MaTepuajaMu JIMYHOTO Jeia, a TaKXkKe Ha
IPUOOIIEHHUE K JMYHOMY /1€y NUCbMEHHBIX OOBSICHEHUH U IPYI'HX JOKYMEHTOB U MaTE€pHAJIOB;

- Ha 3aIlUTy CBOUX MEPCOHAIBbHBIX JTAHHBIX;

- Ha Tpo(ecCHOHATBPHOE pa3BUTHUE B TMOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepauuu;

- 3HAKOMHUTBCA CO CBEJICHUSMHU, COCTABIISIIOLUIMMU IOCYIapCTBEHHYIO TaliHY, IIPU HAJIMYUH



0 OpPMIIEHHOTO JIOMYCKa K TOCYJapCTBEHHOM TailHe;

- Ha IIEHCUOHHOE 00€CIIEYEHUE C YUETOM CTaXka roCyJapCTBEHHOM CITYKOBbI;

- Ha o0berHeHe B MpodeccruoHaNbHbIE COO3bI (ACCOIMAIIMK) AJIs 3alllUThl CBOUX IPaB,
COLIMATILHO - PKOHOMHYECKHUX U MPO(ECCHOHAIBHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TTOJITHOMOYHS, BXOIAIINE B KoMneTeHuo OTaena.

['maBHBIA TOCYNApCTBEHHBI HAJIOTOBBIM HWHCIEKTOP OCYLIECTBJISIET WHBIE IIpaBa H
UCIIONIHAET MHbIe OOA3aHHOCTH, TPEIYCMOTPEHHbIE 3aKOHOJATEeNbCTBOM  Poccuiickoit
Oenepannu, [lomoxkennem o  denmepanbHON  HAJIOTOBOM  Cly)kOe,  yTBEpKICHHBIM
noctanoBieHueM lIpaButensctBa Poccuiickoit denepanun ot 30 centsiops 2004 Ne 506 "O6
yrBepxkaeHuu [lonoxxenust o @enepanbHoii HamoroBoi ciyxoe", [Tonoxxennem 06 Mucnekiuwy,
nonokenuem o6 Otaene, npukazamu (pacnopspkerusmu) ®HC Poccun, YOHC Poccuun mo
MockoBckoil oonactu u MHcnekunu, nopy4eHus MU pykoBoicTBa Hcnekumu.

I naguwiii 2ocyoapcmeennbiii HaI0208bll UHCNEKMOP 3a HeUCNONIHEeHUe U HeHAdexcaujee
WCIIOJIHEHUE JIOJDKHOCTHBIX OO0S3aHHOCTEM MOXKET OBITh NPHUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickon deneparuu.

Dppexmusnocms u pe3yrbmamusHoCms NPOGHECCUOHATLHOU CLYHCEOHOU 0esamelbHOCIU
2NIaBHO20  20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOpA OYeHU8aemcss no  Ciedyrouum
noKazamensim:

- BBINOJIHAEMOMY 00BEMY pabOThl M HMHTEHCUBHOCTH TPYyAa, CIIOCOOHOCTH COXPAaHSTh
BBICOKYIO pa0OTOCIOCOOHOCTh B 3KCTPEMAIbHBIX YCIOBHSX, COOJIOJEHUIO CIYyXKEOHOU
JTUCLUTLIINHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBITIOJHEHUS IOPYUCHUI;

- KadeCTBY BBINOJIHEHHONH palboThl (TOATOTOBKE JOKYMEHTOB B COOTBETCTBHUU C
YCTAaHOBJICHHBIMU  TPEOOBAaHUSMHU, T[OJHOMY H JIOTHYHOMY H3JIOKECHHIO MaTepuaa,
IOPUJINYECKH TPAaMOTHOMY COCTaBJICHMIO JOKYMEHTA, OTCYTCTBHIO CTHUJIMCTUYECKHX U
IrpaMMaTUYECKUX OLINOOK);

- OpodecCHOHANIBHOM  KOMIETEHTHOCTH (3HAHWIO  3aKOHOAATENBHBIX W HHBIX
HOPMATHBHBIX MIPABOBBIX AKTOB, MIMPOTE MPOGECCHOHATLHOTO KPYro3opa, yMEHHIO paboTaTh ¢
JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OPraHW30BbIBATH U IUIAHUPOBATH BBHITIOJIHEHUE MOPYUYEHHBIX
3aJlaHui, YMEHHUIO PAIlMOHAILHO MCIIOIb30BaTh pabouee BpeMs, pacCTaBIsATh MPUOPUTETHI;

- TBOPYECKOMY MOJIXOAY K PEIICHUIO OCTaBIEHHBIX 33/1a4, AKTUBHOCTH U MHULIUATHUBE B
OCBOCHUHU HOBBIX KOMITBIOTEPHBIX W WH()POPMAIMOHHBIX TEXHOJOTHM, CIOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAHWIO OTBETCTBEHHOCTH 3a IOCJIEACTBUS CBOMX JEHUCTBUM, INPUHUMAEMBIX
pELICHH.

OTtaen yperyiMmpoBaHus 32/101°KEHHOCTH.

JIOJIDKHOCT, ~ —  CcTapIIMi  TOCYIApCTBEHHBLIM  HAJIOTOBBIM  WHCIIEKTOP  OTHEJa
YPEryJUpOBaHUs 3aJ10J>KEHHOCTH.

Hanuyue gvicuieco oopasosanus.

Kesanugurxayuonusvie mpebosanus k cmasxicy ToCyIapCTBEHHON TPaXKIAHCKON CITY>KOBI WITH
CTaXy paboThI IO CHEIMATFHOCTH, HAITPABICHUIO TIOJITOTOBKH HE TIPE/IbSIBIISTFOTCS.

Hanuuue 6a306vix s3nanuii: 3nanue ocHoB Konctutymuum Poccuiickoit ®deneparium,
3aKOHOJIATENILCTBA O TIPOTHBOJCHCTBUH KOPPYIIINH, PenepabHbIX KOHCTUTYITMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB IIpesupenta Poccuiickoit ®Denepanyin, TOCTAHOBICHHMA
[IpaButenbcTBa Poccuiickoit deaepaiinu, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB MPUMEHUTEIBEHO
K HCIHOJHEHHUIO JIOJDKHOCTHBIX OOS3aHHOCTEW; MPABOBBIX OCHOB MPOXOXKJEHUS (eaepalbHOM
TOCYJITaPCTBEHHOW TPa)XTAaHCKOW CITY>KOBI; TPaBHJ JIEJIOBOTO J3THUKETa, IMOpPsIKa pabOThl C
oOpaleHusIMi  TPaKJaH, TPaBUJI W HOPM OXpaHbl TPyJa, TEXHUKA OE30MACHOCTH W
MIPOTUBOIOKAPHOW 3alUThI; CIy>KeOHOro pacropsaka HMHcneknuu; mnopsaka paboThl €O
cirykeOHO nHpOpManuei, mopsiika padoThl C TEPCOHATFHBIMU TAHHBIMH U KOH(DHUICHIMAITEHON




uH(bOpMaIeil; UHCTPYKIMH 1O JEJIONPOU3BOJICTBY; BO3MOKHOCTU U OCOOEHHOCTH MPUMEHEHHUS
COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUN B TOCY/ITAPCTBEHHBIX OpPTraHax,
BKJIIOYAsl MCIIOJIb30BAHHWE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO00OpOTa; 00IIuX
BOMPOCOB B oOmacTu obecriedeHuss HH(POPMALMOHHON 0€30MacHOCTH; JIOJKHOCTHOTO
periaamMeHTa.

Hanuuue npogheccuonanonvix s3nanuu:

B cdepe 3akononatenscTBa Poccuiickoit deneparuu:

- Hanorosslit konekc Poccutickon @enepanuuy;

- bropkeTHbii koneke Poccuiickon denepannu;

- I'paxxpanckuit koaekc Poccuiickon @enepaunu;

- Kozmekc 00 agMUHUCTpAaTUBHBIX NpPAaBOHAPYHICHUSX (B YaCTU OTBETCTBEHHOCTH 3a
HapyIlIeHHe 3aKOHOIaTEIbCTBRA);

- Cormamenne ot 14 anmpenss 2014r. Ne0001/7/MMB-23-8/3@ «O mopsiake
B3auMozeiictBuss denepanbHOil HaoroBo cimyx0bl um demepanbHON CIIYX)OBI CyACOHBIX
MIPUCTABOB MPU UCIIOTHEHNUU UCTIOJHUTEIbHBIX TOKYMEHTOBY;

- npuka3 ®HC Poccum ot 25 nexabps 2008 r. Ne MM-3-1/683@ «O co3manun
MH(OPMAIIMOHHOTO pecypca pe3ysIbTaToB pabOThI MO 3a4€TaM U BO3BpaTaM»;

- npukaz ®HC Poccum ot 12 mas 2015r1. Ne MMB-7-8/190@ «OO6 yTBepxaecHUU
[lepeunss NOKYMEHTOB, TPU HAIUYUKA KOTOPHIX TMPUHUMAETCS peElIeHHe O MPU3HAHUHU
yKa3aHHBIX B ctatbe 4 denmepanbHoro 3akoHa ot 4 HosAO0ps 2014 1. Ne 347-03 «O BHeceHUH
W3MEHEHUHW B 4YacTh MNepByr W BTOopyto HamoroBoro kozekca Poccuiickoir Depepauum»
HEJIOMMKH, 3aJI0JDKEHHOCTH TO TMEHAM U mTpadam Oe3HaleKHbIMH K B3BICKAHMIO U 00 MX
CIIMCAaHUH, U TIOPSIAKA CIIUCAHUS YKA3aHHBIX HEJOMMKH U 3aJ0JKEHHOCTIY;

- npukaz ®HC Poccuu ot 3 nexabps 2015 r. No MMB-7-8/555@ «O0 yTBepxaeHUU
dbopMbl TpebOBaHMSI O BO3BpaTe B OMOKET H3JIMIINHE MOJYUYEHHBIX HAJIOTOIJIATEIbIIMKOM
(3a4TEHHBIX €MY) CYMM Hajora (IpOLEeHTOB)»;

- npukaz ®HC Poccun ot 13 despans 2017 r. Noe MMB-7-8/179@ «O6 yTBepxaeHUU
(GbopM TOKYMEHTOB O BBISBIICHUU HEJIOMMKH, TpeOOBaHUs 00 yruiaTe Hayora, cOopa, CTpaxoBBIX
B3HOCOB, TIEHH, mITpada, MPOIEHTOB, a TaKKe JOKYMEHTOB, HCIOJIb3yeMbIX HaJOTOBBIMU
opraHaMyd TIpU TPUMEHEHUU OOECTEUHUTENIbHBIX MEP M B3bICKAHMHM 3aJ0JKEHHOCTH TIO
YKa3aHHBIM IIaTeXam;

- mpukaz ®HC Poccun ot 14 derpans 2017 r. No MMB-7-8/182@ «O06 yTBepxaeHUU
$hopM JTOKYMEHTOB, HMCIOJIb3YEMBbIX HAJOTOBBIMH OpPraHaMU M HaJOTOIUIATEIbIIUKAMHU TPHU
OCYIIECTBICHUM 3a4e€Ta W BO3BpaTa CyMM H3JIUIIHE YIUIAYCHHBIX (B3BICKAHHBIX) HAJIOTOB,
cOOpOB, CTPaxXOBBIX B3HOCOB, IIEHEH, MITPAPOBY;

- npuka3z ®HC Poccun ot 7 aBrycra 2017 r. Ne CA-7-8/609@, «O6 ytBep)KaeHIN (HOPMBI
TpeOoBaHuss 00 ymiare JACHEKHOM CyMMBI 10 OaHKOBCKOW TapaHTHH (JOTOBOPY
HOPYYHUTEIHCTBA).

Crapuuii rocy1apCTBEHHBIN HalOTOBBIA MHCIEKTOP JOJKEH 3HATh MHbIE HOPMATHUBHBIE
MIPaBOBBIC aKTHI U CIYKEOHBIE JOKYMEHTHI, PETyJIUPYIONIHNE BOIIPOCHI, CBSI3aHHBIC C 00JIaCThIO U
BHJIOM €ro MpodheCCUOHATILHON CTy>KeOHOMU JeATeTbHOCTH.

Huvie npogheccuonanvhvie 3nanus:

- TIOPSA0OK OpPTaHMU3AIMU PadOTHl MO U3MEHEHUIO CPOKOB YIUIATHI HAJIOTOB, TPUMEHEHHIO
KOMILJIEKCa MEp MPUHYAUTEIHHOTO B3BICKaHUS, OCYIIECTBICHUIO 3a4yeTa (BO3BpaTa) M3JIUIITHE
VIUTAYEHHBIX (B3bICKAHHBIX) CYMM, NpPU3HAHUIO OE3HAJC)KHON K B3BICKAHHIO M CIHCAHUIO
3a/10J>KEHHOCTH;

- TIOPSIZIOK OpraHu3anuu paboThl MO MPHUBJICUEHUIO K YTOJOBHOM OTBETCTBEHHOCTH IO
HaJIOTOBBIM IIPECTYIUICHUSM;

- OCHOBHBIC TPUYHHBI O0pa30BaHUS 3aJI0JDKEHHOCTH 110 OOS3aTENbHBIM TIaTeXaM,
aHAIM3Y €€ JUHAMHUKU U CTPYKTYPBI, 3PPEKTUBHOCTH MEP IO YPETyJIUPOBAHHIO (B3BICKAHUIO)
3a/10J>KEHHOCTH;

- MIOHSITHE U MEPBI IPUHYAUTEIHHOTO B3bICKAHUS 3a10JKEHHOCTH;



- IOPSIIOK MPUHATHUSL 00€CTIEYUTENbHBIX Mep;

- TIOPSIIOK MIPEACTABIICHUS CBEIEHNUI 00 OTCYTCTBUU 33I0JDKEHHOCTH.

Hanuyue ¢ynkyuonanvrvix snanuii:

- IPUHIUIIBI, METO/IbI, TEXHOJIOTUU U MEXaHU3MBI OCYIIECTBICHHS KOHTPOJIA (HAA30pa);

- BUJIbl, HA3HAYEHUE U TEXHOJOTUH OPTaHU3alMK MPOBEPOUYHBIX POILIEAYD;

- MIOHSITHE €AMHOTO peecTpa MPOBEPOK, Mpoleypa ero GopMUPOBAHUS;

- UHCTUTYT NPEABAPUTEIHbHON MPOBEPKHU KaIoObl U MHOW MHPOpPMAIUU, MOCTYIUBIICH B
KOHTPOJIbHO-HAI30pHBIN OpraH;

- IpoLEeypa OpraHu3aluy MPOBEPKU: MOPSAIOK, ITAIbl, HHCTPYMEHTBI TPOBEACHUS;

- OFPaHUYEHUS IPU MPOBEICHUH POBEPOUYHBIX MTPOLIEAYD;

- MEpbI, IPUHUMAEMBIE I10 Pe3yJIbTaTaM MPOBEPKHU;

- IJIJAHOBBIE (PEWIOBBIE) OCMOTPBHI;

- OCHOBaHMS IPOBEICHUS U OCOOEHHOCTH BHETUIAHOBBIX ITPOBEPOK.

Hanuyue 6azoevix ymenuii:

- YMEHUE MBICITUTh CUCTEMHO (CTpaTEerHuecKH );

- YMEHHE IUJIaHUPOBATh, PAlMOHATIHLHO HCIIOJIL30BaTh CIY>KEOHOE BpeMs W JOCTUTATh
pe3yibTarTa;

- KOMMYHUKATHUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHCHHUSIMU.

Hanuyue npogheccuonanvnvix ymenuii:

- HE MPEIbSBIISIOTCA.

Hanuyue ¢ynkyuonanvrvix ymenuii:

- ¢opMHUpOBaHHE U BEICHHUE PEECTPOB, KAaJaCTPOB, PETHCTPOB, MEpPEUYHEH, KaTaJOroB,
JUIEBBIX CYETOB IS 00ECTIeUeHUsI KOHTPOIbHO-HAI30PHBIX TOTHOMOYUH;

- OCYIIECTBJIICHHE KOHTPOJIA UCIHOJHEHUs MNPEINHUCAHUM, PEIIeHUul U JIpyrux
pacropsIANTENBHBIX JJOKYMEHTOB.

OcHoOBHBIE TIpaBa U 00SI3aHHOCTU CTAPIIETO FOCYJAPCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA,
a TaKKe 3ampeThl U TPEOOBAHMSI, CBSI3aHHBIEC C TPAXKIAHCKOM CITyK00i1, KOTOpbIE YCTaHOBJICHBI B
€ro OTHOIICHUHU, MNPEeAyCMOTpeHbl crTartbsimMu 14, 15, 17, 18 denepanrpbHOro 3aKoHa OT
27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW TrpakaaHCkoi ciyxOe Poccuiickoit denepanun”
(manee — denepanbHbIN 3aKOH).

B yenax peanuzayuu 3a0au u @yukyuti, 6oznoxcenHvix Ha Omoen, cmapuiuil
20Cy0apcmeeH bl Han0208blll UHCHEKMOop 0053aH.:

- TOATOTaBIMBATh M TPOBEPITH MaTEpPHANIbl O COCTOSHHHM PACUYETOB C OIOKETHOM
cucremoir Poccuiickont ®epepauuy 1pu peopraHU3alvd M JIMKBUIALMM OpraHU3alUi,
M3MEHEHUU MECTa y4eTa HaJOorOIUIaTeNbIINKOB;

- MMOJTOTABIMBATh MH(POPMALIHIO JJ1s OTYETHOCTH 10 popme 4-OP;

- BBIHOCHUTH PEIICHUS W TIOCTAHOBJICHHUS O B3BICKAHWUU HAJIOTOB, COOPOB M CTPAXOBBIX
B3HOCOB 32 CUET MMYIIECTBA HAJIOTOIUIATENbIIMKAa B COOTBETCTBUM cO cT. 47 Hanorosoro
kozaekca Poccuiickon @enepaunu;

- TMOATOTABIMBAaTh MaTepHANIbl i1 MPOBEICHHUS COBMECTHBIX COBEIIAaHUN, CBEPOK CO
ctpykTypHbiMu nioapazaenenusmMu Y ®CCII no MockoBckoit obnactu;

- MOATOTABIMBATH HHPOPMAITHIO TI0 3aMTPOCAM BBITIIECTOSIINX OpTraHU3AIINIA;

- TOJArOTaBJIMBAaTH OTBETHl HA 3alpOChl CTOPOHHUX OpPraHU3alMid IO BOIMpPOCAM
YpEryIUpOBaHUS 33/101KEHHOCTH;

- (¢opMupoBaTh MaKET JOKYMEHTOB JUisl OOpalieHHs B CyJ U MHPOBBIM CYABSIM O
B3BICKAHUM 3aJ]0JPKEHHOCTH (DU3WYECKHUX JIUIl B COOTBETCTBUU cO CT. 48 Hanorosoro kojekca
Poccuiickoit @enepanuu;

- (opMHUPOBATH MAKET JOKYMEHTOB JIJISl IPUHSTHS PELICHUS O IPU3HAHUU O€3HaIEKHOU K
B3BICKAHHIO U CIIUCAHWU HEIOMMKHU M 33JJ0JDKEHHOCTH T10 TeHM | mTpadam 1mo ¢enepanbHbIM
Hajioram, cOopam, CTPaxoOBbIM B3HOCAM U JIPYTUM ILIaTeXaMm;



- MOJITOTABJIMBATh U NMPUHUMATH PEIIEHUSI O MPU3HAHUM Oe3HANEKHONU K B3BICKAHUIO U
CIHMCAaHUIO HEJAOUMKHU M 33/JI0JDKEHHOCTH IO TeHsIM H mrTpadam mo ¢eaepalbHbIM HalIoraMm,
cbopam, CTpaxoBbIM B3HOCAM U JIPYTUM IUIaTEKaM;

- MIOJITOTABJIMBATh U NMPUHUMATH PEIICHUSI O MPU3HAHUM Oe3HAEKHONW K B3BICKAHUIO U
CIMCaHUM HEJJOMMKHU M 33/I0JPKEHHOCTH T10 MEHSIM U mTpadaM Mo peruoHalbHbIM U MECTHBIM
Hajoram, cOopaM, CTpaxoBbIM B3HOCAM M JPYTUM IUIaTEXaM IOPUANYECKHX JIMLL;

- OCYLIECTBJIATh €XKEKBAapTAJIbHO, B CPOKH, YCTAHOBIICHHBIE BBIIIECTOSIIIIUM HAJIOTOBBIM
opranoM (opMHpOBaHUE, aHATIU3 U Tlepeaavy otdera 1o ¢popme 4-HB;

- BBIOJIHATH JIpyru€ 3aJaud, MOCTaBI€HHble nepen MHcnekumed s ymydlieHHs
KOHTPOJIBLHOU paboThl MO cOOPY HAJOTOBBIX M JAPYIHX OO0S3aTENbHBIX IUIaTeXEH B OIOJIKETHI
BCEX YPOBHEM;

- BECTH B YCTAaHOBJICHHOM IOpSAJIKE JEJIONPOM3BOJCTBO, XPAaHEHHE M CJady B apXUB
JOKYMEHTOB OTJIENa;

- TIOJIIEP’KUBATh YPOBEHb CBOEH KBaJdU(UKAIMK, HEOOXOJUMOU AJIT UCTIOJHEHHUS CBOMX
JOJHKHOCTHBIX 00s3aHHOCTEH;

- TOJArOTaBIIMBAaTh WH(OPMALMOHHBIE MaTepHaibl g pyKoBoacTBa WHcmekmuu 1o
BOIIpOCaM, HaXOAMMCs B KoMiieTeHuu OTaena.

Kpome mozco, cmapwuii 2cocyoapcmeenmsviii Hano208ulil UHCNEKMOP 00SA3aH.:

- o0ecrneunBaTh COXPAHHOCTh CIYKEOHOTO YIOCTOBEPEHHUS;

- co0o1aTh ciy)eOHbIN pacnopsaok MHcnekuy;

- co0JII0/1aTh TIPaBUIJIa U HOPMBI OXPAHbI TPYAa U TEXHUKU O€30MMaCHOCTH;

- coOmoaath TpeOOBaHMS YTBEPXKICHHOM WHCTPYKLIMU TI0 JEJIOMPOU3BOJCTBY B
HNucnexkuuu;

- coOMIOAaTh KOJAEKC ATHUKU U CIY>KEOHOTO MOBEACHHS TOCYIAPCTBEHHBIX TI'PAKIAHCKUX
cnyxanux denepanbHON HAJIOTOBOM CITYKOBI;

- XpaHUTh rOCYJapCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAHSIEMYIO 3aKOHOM TaiiHYy, a TaKxke
HE pasrjamarh CTaBIIME €My HW3BECTHbIMU B CBA3M C HCIOJIHEHHEM JOJIKHOCTHBIX
00s13aHHOCTEH CBE/IeHUs, 3aTParuBaoIlle YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPaX/IaH;

- coO0IaTh MPEACTABUTENI0O HAHUMATENIs O JIMYHOM 3aMHTEPECOBAHHOCTU IpPHU
WCIIOJIHEHUU JIOJDKHOCTHBIX —OOSI3aHHOCTEHM, KOTOpass MOXET TMPUBECTH K KOH(IHUKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPAIEHUIO TAKOTO KOH(MIUKTA;

- MPEJACTaBJISTh B YCTAHOBJIEHHOM IOPAJKE MPEeIyCMOTpEHHbIE (efepalbHbIM 3aKOHOM
CBEJICHUS O 0X0/1aX, 00 UMYILECTBE U 00s13aTENbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHUS
0 pacxogax o ce0e U uJieHaX CBOEW CEeMbHU, a TaKkKe CBEJACHMS O pa3MelIeHHMH UHQOpMaluu B
WH(OPMAIIMOHHO-TEIEKOMMYHHUKaIMOHHOU ceTu "UHTepHeT";

- cobmonmate TpeOoBaHUs 3akoHonAaTedbcTBa Poccuiickoii denepannu, HOPMATUBHO
MpaBoBbIX akTOB Poccuiickoii denepanuu, Ipyrux HOPMATUBHO MPABOBBIX AKTOB, MPUKA30B
(pacniopskenuii) u nucem @OHC Poccum, VYnopasnenns u VHcnekuuum 1o HampaBlIEHUIO
aesitenbHOCTH OTIeNna U 0 MPOXOXKACHUH IPaXTaHCKOM CITyKOBbI;

- co0NI0/1aTh OTPAaHUYEHHMS], BBINOJNHATH 00S3aTeIbCTBA M TPEOOBAHUS K CIYXKEOHOMY
MOBEJCHUIO, HE HapyllaTh 3allpeThl, YCTAHOBJICHHbIC ACHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

- UCHOJHATh WHBIE TOPYYEHUS U OCYIIECTBISATh WHBIE (PYHKIMH 10 MOPYYCHUIO
HavanpHUKa OT/ena (3a HCKII0UEHUEM HETIPaBOMEPHBIX ).

B yenax ucnonnenus 80310#CeHHbIX  OOJHCHOCMHBIX — 00A3AHHOCMEL cmapuiuii
20Cy0apcmeeH bl HaN0208blll UHCNEKMOP UMeenm npaso:

- BHOCUTbD MPETI0KEHUSI TIO COBEPIICHCTBOBAHUIO pab0Thl OTIeNna U M0 B3aUMOIEHCTBUIO
C ApyruMu nojpasnaeneHusmu Mucneknuu;

- IOKJIa/ibIBaTh pyKoBoACTBY Otnena o000 BCeX BBISBIEHHBIX HENOCTATKaxX B Ipejaesax
CBOEH KOMIIETCHIIUH;

- npexacraBiaTe Otnen n MHCHEKIMIO MO BOIpOCaM, OTHOCSIIMMCSA K €ro BEICHUIO, B
OpraHax rocy/apCTBEHHOH BJIACTH;



- 3HAKOMHUTBCSI C JIOKYMEHTaMH, HEOOXOJAMMBIMU MJi BBHINIOJHEHHUS BO3JIOKEHHBIX Ha
Otnen 3agad, ¢ JOKYMEHTAMM, ONPEAEIIAIONIMMH €ro IpaBa U O0S3aHHOCTH 110 3aMellaeMou
JOJKHOCTU TOCYAApCTBEHHOM TpaKIaHCKOM Cly>kObl, Ha OpraHU3allMOHHO-TEXHUYECKHE
yCIIOBUS, HEOOXOJUMBIE JIJIsl UICTIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampamMBaTh W MOJIy4aTh B YCTAHOBJIEHHOM MOpSAJIKE HEOOXOIUWMBbIE MaTepHabl IO
BOIIPOCaM, OTHOCSIIIIUMCS K KomneTeHu Otena;

- 3HAKOMHUTBCS C OT3bIBAMU O MPOGECCHOHATIBHON CIIYKEOHOH AESITeTbHOCTH U IPYTUMHU
JOKYMEHTAaMH JI0 BHECEHHMS! UX B JIMYHOE JI€JIO, C MaTepualaMu JUYHOrO JIejla, a TaKXKe Ha
MPUOOIICHHUE K IMYHOMY JI€NTy MIUCbMEHHBIX OOBSICHEHUM U JPYTUX JOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JAaHHBIX;

- Ha mpodeccuoHaNbHOE pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu;

- 3HAKOMUTBCA CO CBEJICHUSMHU, COCTABIISIIOLIMMU TOCY/IapCTBEHHYIO TallHY, P HAJTUMYUH
0 OpMIIEHHOTO JIOMYCKa K TOCYJapCTBEHHOM TailHe;

- Ha TIEHCMOHHOE 00ecleYeHne ¢ YIeTOM CTa)ka rOCYAapCTBEHHOM CITYKOBI;

- Ha o0BeNHEeHNE B MpodeccHOHaNbHbIE COIO3bI (ACCOIMALMK) JJI 3aIUThl CBOMX IPaB,
COILIMATIFHO - PKOHOMHYECKHUX U MPO(ECCHOHAIBHBIX HHTEPECOB;

- OCYHIECTBJISITh MHBIE TOJIHOMOYHS, BXOIIIINE B KomneTeHuuto Otaena.

Crapmmmii rocylapCTBEHHBIM HAJIOTOBBIM HMHCIEKTOP OCYIIECTBIISIET HWHBIE IpaBa M
UCIIOJIHAET MHbIe OOA3aHHOCTH, MNPEJyCMOTPEHHbIE 3aKOHOJATENhCTBOM  Poccuiickoi
Oenepannu, [lomoxkennem o  dDenmepanbHON  HAJIOTOBOM  cly)kOe,  yTBEpKICHHBIM
noctanoBieHueM [lpaButenbctBa Poccuiickoit @eneparnuu ot 30 centsiops 2004 Ne 506 "O6
yrBepxkaeHuu [lonoxenus o GenepanpHoil Hanorosoi ciyxo6e", [lonoxennem o0 MHcnekumy,
nonoxkennem o0 Otaene, npukazamu (pacnopsokenusmu) ®HC Poccun, YOHC Poccun mo
MockoBckoit o6mactu u MHcnieknuu, nopy4eHus MU pykoBoicTBa HCTeKIum.

Cmapwuti  2ocy0apcmeeHHblil  HAN0208blU ~ UHCHEKMOp 34  HEUCHOJHeHue Uil
HeHaonexcaujee WCIOJIHEHUE JOJDKHOCTHBIX OOSA3aHHOCTEH MOXET ObITh MPUBJIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickoit @enepauu.

D exmusnocmov u pe3yrbmamugHOCmMsb NPOPECCUOHAILHOU CLYHCEOHOU OessmelbHOCMU
cmapuie2o  20Cy0apCmMEeHH020 HAN0208020 UHCNEKMOpd OYeHU8aemcs no  Caedyiouum
noxkazamensim

- BBINOJHSIEMOMY 00beMy paboThl U MHTEHCHUBHOCTU TPYyJAa, CIOCOOHOCTU COXPAaHATh
BBICOKYIO pab0OTOCIIOCOOHOCTh B 3KCTPEMAJbHBIX YCIOBHSX, COOJIONCHUIO CIY:KEOHOM
JUCIUIUINHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS TIOPYUYEHUH;

- KayecTBY BBIMOJIHEHHON paboThl (MOATOTOBKE JIOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJIEHHBIMH  TpPeOOBaHUSAMHM, TIOJHOMY M JIOTUYHOMY M3JI0XKEHHUIO MaTepuala,
IOPUANYECKH T'PAMOTHOMY COCTaBJIEHHUIO JOKYMEHTA, OTCYTCTBUIO CTHWJIMCTUYECKUX H
rpaMMaTHYECKUX OIMNOOK);

- NpoQeccCHOHAJbHOM  KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIBHBIX W HMHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, MIMPOTE MPO(ECCHOHATBHOTO KPYro30pa, yMEHHIO paboTaTh ¢
JOKYMEHTaMHN);

- CIIOCOOHOCTM YETKO OpPraHW30BBIBATH W IUIAHUPOBATH BBINIOJHEHHE TOPYYEHHBIX
3aJlaHui, YMEHHUIO pallMOHAJILHO MCIOIb30BaTh pabouee BpeMs, pacCTaBlIATh MPUOPUTETHI;

- TBOPUECKOMY IMOAXOAY K PELIEHUIO MOCTABJIEHHBIX 3a7a4, AKTUBHOCTH U MHUIIMATHBE B
OCBOCHHHM HOBBIX KOMITBIOTEPHBIX U WH(POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aJIanTUPOBATHCS K HOBBIM YCJIIOBUSM U TPEOOBAaHUSM;

- OCO3HaHUIO OTBETCTBEHHOCTH 3a IIOCJIEACTBUS CBOMX JIEUCTBUM, HPUHUMAEMbIX
pELICHUN.



OTaes1 BbIe3AHBIX POBEPOK.

1.1. JIOIKHOCTh — rOCYIapCTBEHHBIN HAJIOTOBBI MHCIEKTOP OT/IE€]a BBIE3AHBIX POBEPOK.

Hanuyue gvicuieco obpasosanus.

Keanugurxayuonnvie mpebosanus k cmasicy TOCyIapCTBEHHON TpakIaHCKOW CITY»KOBI WU
CTa)Ky paboThI MO CHENMATIBHOCTH, HAITPABJIEHUIO TIOJTOTOBKH HE MPEIbSIBIISIOTCA.

Hanuuue 6a3o6vix snanui: Bkioyas 3Hanue ocHoB Konctutynuu Poccuiickoit denepanum,
3aKOHOJIATEJIbCTBA O MPOTHUBOJCHCTBUM KOPPYILUH, (elepabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(denepanbHbIX 3aKOHOB; Yyka3oB IlIpesmmenta Poccmiickoit deneparnuu, MTOCTaHOBICHUN
IIpaButenscTBa Poccniickoit deneparyu, MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB IPUMEHUTEIBHO
K WCIHOJHEHHIO JIOJDKHOCTHBIX OOS3aHHOCTEW; MPAaBOBBIX OCHOB MPOXOXKIEHUS (eaepalbHOMN
TOCYJJapCTBEHHOM Tpa)KAAHCKOM CIY>KOBI; TpPaBHJ JEJIOBOTO JTHUKETa, MOpsiaka paboThl C
oOpallleHUsIMM TpakJaH; NpaBUJI M HOPM OXpaHbl TpyJla, TEXHUKU OE30MACHOCTH H
MIPOTUBOIIOKAPHOW 3allUTHI; CIYKEOHOro pacropsjka YIpaBleHUs; MOpsaka paboThl €O
ciyke0HoU nHbopMaIueit, mopsaka paboThl ¢ MEPCOHATBHBIMU JaHHBIMU U KOH(DHIEHITNAILHOM
uHbOpMaIeil; MHCTPYKIMH IO JETONPOU3BOJICTBY; BO3MOXKHOCTH U OCOOCHHOCTH MPUMEHEHHUS
COBPEMEHHBIX UH()OPMALIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTUN B TOCYapCTBEHHBIX OpraHax,
BKJIIOYAsl HCIIOJIb30BAHWE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO00OpOTa; OOIIuX
BOMPOCOB B oOmacTu obecriedeHuss WHOOPMAIMOHHON 0€30MacHOCTH;  JIOJDKHOCTHOTO
periaamMeHTa.

Hanuyue npogheccuonanvuvix 3nanuu:

B cdepe 3akononaTenscTBa Poccuiickoit deaepanuu:

- Hanorosslit konekc Poccutickon denepanuuy;

- bromkeTHbii koneke Poccuiickont Denepannu;

- 3akoH Poccwuiickoit @eneparuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBwIx opraHax
Poccuiickoit @enepanumny;

- @enepanbHblii 3aK0OH OT 6 OkTAOpsS 1999 1. No 184-03 «O6 o00mmMX TpUHIUIIAX
OpraHM3allMy  3aKOHOAATENbHBIX  (IPEICTABUTEIbHBIX) M  HCHOJHUTENIBHBIX  OPraHoOB
roCy/IapCcTBEHHOM BiiacTu cyonekToB Poccuiickoit deneparmy;

- @epepanbHbiii 3akoH oT 8 aprycta 2001 r. Ne 129-®3 «O rocynapcTBeHHOM
perucTpanuy IPUINYECKUX JIML U UHAUBUAYAJIbHBIX IPeIIpUHUMATENCH»;

- @enepanpHblii 3aKk0H OT 6 OKTAOps 2003 r. Ne 131-d3 «O06 o00mmMX MIpUHITUIIAX
OpraHu3aIMy MECTHOTO camoynpasieHus B Poccuiickoit @enepanuny;

- ®enepanbHblii 3ak0H Poccuiickont @enepaumnu ot 27 wmronsgs 2006 r. Nel52-®d3 «O
MIEPCOHAIBHBIX JaHHBIX);

- @epnepanbHblii  3akoH oT 29 Hos0ps 2007 1. Ne 282-®3 «O06 odumnmansHOM
CTaTUCTUYECKOM yUETE U CUCTEME TOCYIApCTBEHHOU cTaTUCTUKHU B Poccuiickont denepanumy;

- ®enepanpubiii 3ak0H 0T 9 deBpans 2009 r. Ne 8-d3 «O6 obecmeueHun n0CTyna K
uHbOpMAIlMM O  JIEATENIbHOCTH TOCYJapCTBEHHBIX OPraHoOB ¥  OPraHOB  MECTHOTO
CaMOYTIPaBJICHUSY;

- ®enepanbblil 3akoH 0T 27 utoiist 2010 r. Ne 210-O3 «O06 opranuzanuu npeaocTaBICHUS
rOCYJAapCTBEHHBIX 1 MYHUIIUIIATBHBIX YCIYT»;

- @enepanbublii 3akoH Poccuiickoit ®enepanuu ot 6 ampens 2011 r. Ne 63-03  «O06
AJIEKTPOHHOU MOJIKUCHY;

- @epepanbHblii 3ak0oH oT 28 gekabps 2013 1. Ned43-03 «O ¢PenepanbHO
nHGOPMAIIMOHHON aapecHOM cucTeMe W 0 BHECEeHMH n3MeHeHui B DenepanbHblil 3akoH «O0
OOIIMX MPUHIIMIIAX OPraHU3aMN MECTHOTO camoynpasieHus B Poccuiickoit @enepannny;

- Vxa3 Ilpesunenta Poccuiickoit @eneparuu ot 7 mas 2012 1. Ne 601 «O6 oCHOBHBIX
HaIIpaBJICHUSX COBEPLIEHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABICHUS»;

- Vka3 Ilpesugenta Poccuiickoii ®enepamum ot 11 aBrycra 2016 1. Ned03 «OO6
OCHOBHBIX HaIlpaBJIEHUSX pPA3BUTUS TOCYJAPCTBEHHOW TIpa)kIaHCKOW ciyxkObl Poccuiickoi
Oenepanun Ha 2016—2018 roap»;




- noctanoBnenue [IpaButenscTBa Poccuiickoit @eneparuu ot 30 centsaops 2004 r. Ne 506
«O06 yrBepxxaernu [lomoxxenust o @enepanbHON HATOTOBOU CITyXK0e»;

- ®enepanbubiii 3akoH oT 27.07.2004 No 79-®3 "O rocyaapCTBEHHOM TIpaKIaHCKOM
cyx06e Poccutickoit deneparnun';

- mpuka3z MB/J] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 utons 2009 r. «O0
YTBEPKACHUU TOPSIKA B3aUMOJCIHCTBUS OPraHOB BHYTPEHHHX JIeJl U HAJOTOBBIX OPraHOB IO
NPEeNyNpeKICHUIO, BBISIBICHUI0O W [PECEUYCHUIO  HAJIOTOBBIX  IMPABOHAPYIICHHH U
MPECTYIUICHUI;

- mpukaz ®HC Poccum ot 2 amrycra 2005 r. Ne CAD-3-06/354@ «OO06 yTBepKIeHUU
[lepeuns HOMKHOCTHBIX JIMII HATOTOBBIX OpraHoB Poccuiickoit @enepainu, YIoJIHOMOUYEHHBIX
COCTaBIISATh MIPOTOKOJIBI 00 a/IMUHUCTPATUBHBIX MTPABOHAPYIICHUSIXY;

- npukaz3 ®HC Poccum ot 30 mas 2007 r. Ne MM-3-06/333@ «O0 yTBepKIeHUU
Konueniuu cucteMsl IaHUPOBAHUS BBIC3HBIX HAJOTOBBIX TPOBEPOKY;

- mpukaz ®HC Poccum ot 25 uroms 2012 r. Ne MMB-7-2/520@ «O06 yTBepkacHUU
[Topsinka npeacraBienus B 0aHKH (OMepaTopam Mo MePeBOy JEHEKHBIX CPEJCTB) TOKYMEHTOB,
WCIIOJIb3YEMbIX HAJOTOBBIMU OpraHAMU MPH peaau3alli CBOUX MOJHOMOYHUM B OTHOIICHHUSIX,
pETyIHpyeMbIX 3aKOHOAATENLCTBOM O Hajorax H cOopax, M TMpeACTaBICHUS OaHKaMH
(omepatopamMu 1O TEPEBOAY ICHEKHBIX CPEACTB) HH(POpPMAIMK IO 3alpocaM HaJOTOBBIX
OpPraHOB B AJICKTPOHHOM BHU/IE TIO TEJIEKOMMYHUKAIIMOHHBIM KaHAJIaM CBSI3U»;

- npukaz Munouna Poccuiickoit @enepanun Ne 200, MHC Poccuiickoit ®@enepanuu
Ne I'b-3-04/39 ot 10 mapta 1999 r. «O6 yrBepxknenuu [lonoxkeHus o0 MOpSAIKE MPOBEIACHUS
WHBEHTApHU3allM1 UMYIIECTBA HAJIOTOILIATENBIIUKOB MPU HAJIOTOBOM MIPOBEPKE

- [locranosnenue IlpaBurensctBa Poccuiickoit @enepaunu ot 30.09.2004 Ne 506 "O6
yTBEPXKIACHUH MOI0xkeHus: 0 DeiepanbHOi HaOroBoi ciyxoe";

- ITonoxenune 06 MHcnekuu;

- [Tonoxenue 06 Otaene.

l'ocynapcTBeHHBIN HATOTOBBIN WHCIIEKTOP MOJDKEH 3HATH WHBIE HOPMATHUBHBIE TTPaBOBBIC
aKThl U CIy>KeOHBIE JOKYMEHTHI, PETYIUPYIOIINE BOMPOCHI, CBSI3aHHBIE C 00JIACTHIO U BUIOM
€ro MpoQeCCHOHATBHOM CITYKEOHOU eI TEIHHOCTH.

Hnvie npogheccuonanvuvie 3nanus:

- TOPSANIOK U KPUTEPUU OTOOpa HAJIOTOIUIATENBIIUKOB i (OPMUPOBAHMS TIIaHA
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK;

- IOHSTUE «HAJIOTOBBIN KOHTPOJIbY;

- 0COOGHHOCTH MPOBEJICHUS BBIC3HBIX HAJIOTOBBIX MPOBEPOK, B T.4. KOHCOJIUIUPOBAHHOM
TPYIIIbI HAJTOTOIUIATEbIIIUKOB;

- IOPSIZIOK U CPOKU MPOBECHUS BbIE3HBIX HAJOTOBBIX MPOBEPOK;

- IOPSIIOK U CPOKH PACCMOTPEHUSI MaTEPHAJIOB HAJIOIOBOM MTPOBEPKH;

- TOPSIAOK OCYILIECTBJICHUS MEPOINPUSATUNA HAJIOTOBOTO KOHTPOJST MNpU MPOBEACHUU
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK.

Hanuyue ¢ynkyuonanvnvix snanuii:

- PUHIIUIIBI, METOIbI, TEXHOJIOTHH U MEXaHU3MbI OCYIIIECTBICHUS KOHTPOJIS (Haa30pa);

- BUJIbl, HA3HAYEHUE U TEXHOJOTUU OPTaHU3aLUK MPOBEPOUHBIX MPOLIEIYD;

- IOHSTUE EIMHOTO PeecTpa MPOBEPOK, MPoIieaypa ero GopMupoBaHus;

- HHCTUTYT MPEBAPUTEILHON MPOBEPKHU KaloObl U MHOW MH(OpPMAIIMH, MOCTYIMUBIICH B
KOHTPOJIbHO-HAJI30PHBIN OpraH;

- IpoLEeypa OpraHU3alUN MPOBEPKU: MOPSAIOK, ITAIbl, HHCTPYMEHTBI TPOBEACHUS;

- OTPaHUYCHUS TTPHU MPOBEJACHUH MPOBEPOYHBIX MIPOIIEAYD;

- MEpBI, IPUHUMAEMbIE 110 pe3yiIbTaTaM MPOBEPKU;

- IJIJAHOBBIE (PEWI0BBIE) OCMOTPBHI;

- OCHOBaHMS IPOBEICHUSI U OCOOEHHOCTH BHETIAHOBBIX IIPOBEPOK.

Hanuyue 6azoevix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPATErH4ECKH);



- YMEHHE IJIaHUpPOBaTh, PAlMOHAIBHO MCIIOJIb30BATh CIYXKEOHOE BpeMs U JOCTUIaTh
pe3yJbTara;

- KOMMYHUKATHBHbBIC YMECHMUS;

- YMEHUE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvhvix ymeHui:

- OpraHu3alys U NPOBEJCHUE BBIE3IHON HAJIOTOBOM MPOBEPKH, a TAKKE PACCMOTPEHUE U
oopmiieHHEe ee pe3yIbTaTOB B COOTBETCTBUU C MOPSAIKOM U COONIIOIEHUEM CPOKOB;

- IOATOTOBKA PELIEHUS O NPOBEACHUH BBIE3THON HAJIOTOBOM IPOBEPKH.

Hanuuue ¢hynkyuonanvrvix ymenuii:

- IPOBEJICHHE TUIAHOBBIX M BHEIUIAHOBBIX BBIE3/IHBIX IPOBEPOK (00CIe[0BaHui);

- IPOBE/ICHHE IIJIAHOBBIX M BHEIUIAHOBBIX BBIE3/IHBIX IIPOBEPOK;

- (opMUpOBaHHME U BEJIECHUE PEECTPOB, KAJACTPOB, PETUCTPOB, MEPEUHEW, KaTaJoros,
JULEBBIX CYETOB JUIsl 00ECTIeUeHUsI KOHTPOIbHO-HAI30PHBIX TOJTHOMOYUM;

- OCYILECTBJIEHHWE KOHTPOJS WCIOJHEHUA MpEANUCaHUi, peumeHuii u ApYrux
pPaciopsAIUTENBHBIX TOKYMEHTOB.

OcHoBHbIE MpaBa U O0A3aHHOCTU TOCYJAPCTBEHHOI'O HAJIOTOBOTO MHCIIEKTOPA, a TaKkKe
3arpeTsl U TpeOOBaHMS, CBSA3aHHBIE C I'PAXJAHCKOM CykO00#, KOTOpbIE yCTAaHOBJIEHBI B €0
OTHOLLIEHUH, IPEYCMOTpPEHbI cTathsiMu 14, 15, 17, 18 ®@eaepanbHoro 3akona ot 27.07.2004 Neo
79-®3 "O rocymapcTBeHHOW TpakmaHCcKoi ciyx0e Poccuiickoit denepamun" (manee —
denepanbHbIN 3aKOH).

B yenax peanusayuu 3aoay u @yuxyuil, 6o3nodxcenuvix Ha Omoen, 20Cy0apcmeeHHbill
HAN0208blli UHCNEKMOP 005A3aH:

- OCYIIECTBJIATH BBIE3JHBIE HAJIOTOBBIE MPOBEPKU HAJOTOIUIATEIBIIMKOB, TUIATEIBIINKOB
cOOpPOB M HAJOTOBBIX ar€HTOB U OPOPMIIATH UX PE3YJIbTATHI;

- OCYILECTBJIATH BBOA U 00pabOTKy pelIeHHH, BBIHECEHHBIX M0 pe3ybTaTaM MaTepHaoB
BBIE3/THBIX HAJIOTOBBIX MPOBEPOK, B 0a3zy cucteMbl DO/], HanpaBisITh yKa3aHHbIE PELICHUS IS
BpyuyeHus (OTIPaBKH) HAJIOrOMJIaTeNbIIMKaM (HAaJOTOBBIM areHTaMm, MaTesIbIuKaM cOOpoB);

- OCYIIECTBJIATb  B3aUMOJACWMCTBUS  C  IPAaBOOXPAHUTEIBHBIMM M WHBIMU
KOHTPOJIMPYIOLIMMHU OpraHaMM 110 IPEIMETY JEATEIbHOCTH OTENA;

- TOArOTaBIMBAaTH M IMepelaBaTb MaTepHalbl IO HApyUIEHUSM  HaJOTOBOTO
3aKOHOJATENIbCTBA B IPABOOXPAHUTEIIBHBIE U NHBIE KOHTPOJIUPYIOIINE OpraHbl;

- y4acTBOBaTb B PACCMOTPEHMM NPEJCTABICHHBIX HAJOTOIUIATENbIIUKAMHU BO3paKEHUM
(0OBsiICHEHMIT) 110 aKTaM BbIE3HBIX HAJIOTOBBIX TPOBEPOK;

- y4acTBOBaThb B PAacCMOTPEHUHU BO3pakeHUH (0OBACHEHUH) MO aKTaM O HapyLIEHUHU
HaJIOrOBOIO  3aKOHOJAATENbCTBA,  IPEACTABICHHBIX  JIMIAMHM,  HE  SIBISAIOIIUMHUCA
HAJIOTOTIATEeJIbLIIMKAMHU, IJIaTeIbIIUKaMUA COOPOB WM HAJIOTOBBIMU areHTaMH, COBEPILIMBIINMU
HapylIeHHe HaJIOTOBOTO 3aKOHOJIaTEIbCTBA;

- OCYIIECTBJIATH I€pefadyy B IPAaBOBOM OTAEN MaTEpUAIOB BBIE3IHBIX HAJIOTOBBIX
MPOBEPOK i1 00ecrieueHus MPOU3BOJICTBA 110 JeJIaM O HaJIOTOBBIX MTPABOHAPYIICHUSX;

- OpUHUMATh YydYacTHUe B TMPOBEACHUM HSKOHOMHYECKOW y4yeObl MO HM3YYEHHUIO
3aKOHOJATENIbHBIX M MHCTPYKTUBHBIX MaTepuajoB, HOPMATUBHBIX akToB. (OKa3bIBaTh
METOJIMYECKYIO U KOHCYJIbTaTUBHYIO IOMOLIb CIENAINCTAM OT/ENA;

- OCYWIECTBJIATH TIepefadyy B TPaBOBOM OTAEN MaTepuasoB, s oOecreueHus
MIPOM3BOJICTBA MO JIeJIaM O HapyUICHUSIX 3aKOHOJIaTeIbCTBA O HAJorax u coopax;

- IPUHUMATh y4acTHE MO TMOPYYEHHUIO HAayalbHUKA OTAeNa B apOUTPaXHBIX Cydax IO
BOMPOCAaM, KacarolMMCsA JACATEIbHOCTH MOPUAMYECKUX W (U3NYECKUX JUI[ IO HTOTaM
MIPOBEJIEHHBIX MTPOBEPOK;

- MOJArOTaBIMBATh U MEpeAaBaTh B MPABOBOW OTIEJ MaTepUaIbl C LENIbI0 00eCreueHus
Mep 0 IPUHYAUTEIBHOMY B3bICKAaHUIO aIMUHUCTPATUBHBIX IITPadOB;

- OCYILECTBIIATH padboTy B onbITHOM 3kcruryaTanuu [ITUK «McrpeboBanne 1OKyMEHTOBY, a
TaK JK€ KOMIUIEKCHOH CHCTEMBbl YIPaBICHUS XPAaHEHUEM JOKYMEHTOB C IIPUKIIAJHBIM
nporpaMMHbIM obecnieueHueM noacucteM AUC «Hanory;



- OCYHIECTBJIATh pabOTy MO ABTOMATHU3aIMH MPOLIECCOB COMPOBOXACHHS MPOBEICHUS U
OIICHKH PE3yIhbTaTOB UCTPeOOBaHUS JTOKYMEHTOB (MH(popMaImm) B pamkax ct. 93 Hamorosoro
kogekca Poccuiickoii @enepanuu, B TOM YHCIIE 110 3apOCaM U3 IPYTHX HAJOTOBBIX OPraHOB;

- HWCIOJHATH TMOpY4YeHUs 00 HCTpeOOBAaHMM JOKYMEHTOB Yy HaJIOTOIUIATENbIINKOB,
3aperuCTPUPOBAHHBIX B MIHCIIEKIINH, MOCTYMAIOMINX U3 APYTUX HAJIOTOBBIX OPTaHOB;

- OCYILECTBJIATHh MPOU3BOJICTBO MO MEPEAAYE AT B APYTUE HATIOTOBBIE OPraHbl;

- COCTaBJSATh OTYETHI O COCTOSHUM KOHTPOJBbHOW paboTel OTnena ¢ IeIbIO
KOPPEKTUPOBKHU U yIyUIlIeHUs JalIbHENIeH paboThl;

- OCYUIIECTBIISITb pabOTy MO PACCMOTPEHUIO MHCEM, 3afBJICHUN U Kano0 MpeAnpUsITHH,
OpraHu3alui 1 TpaxiaaH;

- OCYHIECTBJISITH pabOTy MO B3aUMOJICUCTBUIO C TMPAaBOOXPAHUTEIBHBIMU U
KOHTPOJIMPYIOIIMMH OpraHaMu O MPOBEJICHUIO COBMECTHBIX BBIE3THBIX HAJIOTOBBIX MPOBEPOK;

- TIPOBOJUTH aHAIN3 MATEPUAIOB BBIE3THBIX HAJIOTOBBIX MPOBEPOK HA MPEAMET HATUUMS
CXeM YKJIOHEHHUS OT HaJIOrooOJIOKEHHs, B TOM YHCIE KPYMHEWIIUX ¢ OCHOBHBIX
HAJIOTOIJIATENBIIMKOB, BEIPAOOTKA MPEIOKEHUHN 10 UX MPEJOTBPALICHUIO;

- y4acTBOBaTh B (DOPMHUPOBAHUU U MPEJCTABICHUN yCTaHOBIEHHOU oTueTHOCTH B Y DHC
Poccuu mo MockoBckoii 00J1acTH;

- OCYILIECTBIISATH PabOTy MO MPOU3BOJICTBY JIeNl 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX
(cocTaBieHne MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX TPABOHAPYILIECHUSX );

- WCIIOJBh30BaTh CBEACHUS MH(GOPMAIIMOHHBIX PECYPCOB O Hajoromiarenasimkax B 90/
MecTHOTO ypoBHsI, ®UP «EI'PYOJI», ®UP «EI'PUIl», ®UP «EI'PH», ®UP «OnHonHeBKay,
OUP «Puckm», IIK «BAW», TIK «Pernon», UBJl «CITAPK» u wunHBIe MH(DOpMAIMOHHBIE
pecypchbl, B TOM 4YHCIIe KaMepaibHbIE U BbIE3HBIC HAJIOTOBBIE MPOBEPKU B YACTH CBEICHUM O
MIPOBEACHHBIX paHEE MEPONPUATHUAX HATOTOBOTO KOHTPOJIS;

- BBINOJIHATh BCE (PYHKIIMM KOHTPOJIHOM JAESITENbHOCTH, B TOM YHCJE YyKa3aHUH,
WHCTPYKUWW, IPUKA30B, PACIOPSIKEHNH, nocTaBieHHbIX nepen Mucneknuen, YOHC Poccun
1m0 MOCKOBCKOM 00J1aCTH;

- BBIMOJHSATH, yTBepkaeHHBI YDHC Poccun mo MockoBckoii o6mactu, [Inan Beie3THBIX
HaJIOTOBBIX NPOBEPOK;

- TIO/I/IEPKUBATh YPOBEHb CBOEH KBanu(pUKAIUU, HEOOXOIUMBIN NI UCTIONHEHUSI CBOUX
JIOJKHOCTHBIX 00513aHHOCTEH;

- OCYUIECTBIISAITh U BBINOJIHATH UHBbIE OpY4YeHUs1 HauadbHUKa OTaena, B COOTBETCTBUM C
GYHKUIUSAMU U 3aJja4aMU OTJela.

Kpome mozo, 2ocyoapcmeennsiii Hano2o8wlil uHCnekmop 00:A3aH:

- o0ecrneurnBaTh COXPAHHOCTh CIY>KEOHOTO YIOCTOBEPEHHUS;

- co0mo1aTh CIy)KeOHbIN pacnopsaok MHcnekuy;

- co0MI01aTh TIpaBUJia U HOPMBI OXPaHbI TPY/a U TEXHUKHU 0€30MMacHOCTH;

- coOmomath TpeOOBaHMUS YTBEPXKICHHON WHCTPYKIIMU TI0 JICJIIOTPOU3BOJICTBY B
Hucneknuu;

- coOm0IaTh KOJAEKC ITUKUA M CIY)KEOHOTO MOBEJACHUS TOCYJAPCTBEHHBIX T'PaKIaHCKUX
cinyxanux deaepanbHON HAJOTOBOM CITY>KOBI;

- XpaHUTh TOCY/IapPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPaHSAEMYIO 3aKOHOM TailHy, a TaKXe
HE pasriamarbh CTaBLUIME €My U3BECTHBIMH B CBSI3M C HCIOJHEHHEM JIOHKHOCTHBIX
00s13aHHOCTEHN CBEJICHM S, 3aTParuBalOINe YACTHYIO KU3Hb, YECTh M JIOCTOMHCTBO TPaXK/IaH;

- coo0maTh MPEeACTaBUTEII0 HAHUMATEIs O JMYHOW 3aMHTEPECOBAHHOCTH IMpHU
WCTIOJIHEHUU JIOJDKHOCTHBIX —OOSI3aHHOCTEH, KOTOpas MOXET TPUBECTH K KOH(MIUKTY
WHTEPECOB, IPUHUMATH MEPHI 0 MPETOTBPAIICHUIO TAKOTO KOH(DINKTA;

- MPEICTABNISATh B YCTAHOBJICHHOM IMOPSAJIKE MPEIyCMOTPEHHbIE (eepaTbHbIM 3aKOHOM
CBEJICHHS O JOXO0/1aX, 00 UMYIIECTBE U 00s3aTENhCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEICHUS
0 pacxojax o0 cebe M uJieHaX CBOEH CeMbH, a TaKXKE CBEJICHUS O pa3MelleHUH MH(OpMalU B
WH(pOpPMaIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTn "MHTepHeT";



- coOmopate TpeOoBaHUS 3akoHojarenbcTBa Poccuiickoit denepanuy, HOPMAaTUBHO
IIpaBOBBIX aKkTOB Poccuiickoit denepanyu, APyrux HOPMATHBHO IPABOBBIX aKTOB, IPUKA30B
(paciopsixenunii) u muceM DOHC Poccun, VYmpapnenus u MHCHeKuu 10 HampaBISHUIO
aesitenbHOCTH OTIeNa U 0 IPOXOXKICHUH IPaXTaHCKOM CIIyKOBbl;

- co0JII0/1aTh OTPAaHUYEHMSI, BBINOJIHATH 005S3aTEIbCTBA M TPEOOBaHUS K CIYKEOHOMY
MIOBEJICHNIO, HE HapyIllaTh 3alpeThl, YCTAHOBJIICHHBIC JACUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu;

- HCIOJNHATHh HHbIE TNOPYYEHHUS M OCYLIECTBIATh HHbIE (QYHKIMHU [0 MOPYyYEHHUIO
HavanpHUKa OTlena (3a UCKIIFOUEHUEM HEITPaBOMEPHBIX).

B yenax ucnonnenus 0310M4CEHHBIX OONNCHOCMHBIX 005A3AHHOCMEL  20CY0aPCMBEHHbI
HAN0206blll UHCNEKMOP UMeem npago:

- BHOCUTbH MIPEJIOAKEHHUSI IO COBEPIICHCTBOBAHUIO paboThl OT/ea U 1Mo B3aUMOJICHCTBUIO
C ApyruMu nojpasnaeneHusmu Mucneknuu;

- TOKJIaJbIBaTh PYKoBOACTBY OTzaena 000 BCeX BBISBICHHBIX HENOCTAaTKax B Ipelenax
CBOEY KOMIIETEHIINY;

- npexacraBiaTe Otnen m MHCnEKknuio Mo BOIpocaMm, OTHOCSIIMMCS K €ro BEIACHUIO, B
OpraHax rocyJapCTBEHHOU BJIaCTH.

- 3HAKOMUTBCS C JOKYMEHTaMH, HEOOXOIMMBIMU JJIsi BBIIIOJHEHUS BO3JIOKEHHBIX Ha
OTtnen 3agad, ¢ JOKYMEHTAMHM, ONPEACNIAIONIMMH €ro IpaBa U O0S3aHHOCTH IO 3aMeliaeMou
JOJDKHOCTU TOCYAApPCTBEHHOM TpaKIaHCKOM ClIy>)KObl, Ha OpraHU3alMOHHO-TEXHUYECKHE
YCIIOBHSI, HEOOXOAUMBIE JUIsl UCTIOJTHEHHS UM JOJKHOCTHBIX 00513aHHOCTEH;

- 3ampamuBaTh M MOJy4yaTh B YCTAaHOBJICHHOM MOpsIKE HEOOXOJUMbIE MaTepUaibl IO
BOIIPOCaM, OTHOCSAIIMUMCS K KoMrieTeHIuu Otaena;

- 3HAKOMUTBCS C OT3BIBAMU O MPO(HECCHOHATBHON CITY:KEOHON AeATEIbHOCTH U APYTUMU
JOKYMEHTaMH O BHECEHMS MX B JIMYHOE JEJI0, C MaTepualaMH JIMYHOTO Jiela, a TaKKe Ha
MPUOOIICHHUE K TUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUI U JPYTUX JOKYMEHTOB U MaTEpHUAJIOB;

- Ha 3aLIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Npo(ecCHOHATBFHOE pa3BUTHUE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAKOMUTBCS CO CBEJCHUSIMH, COCTABISAIOIIMMH FOCYJaPCTBEHHYIO TallHYy, IPU HAJTUIUHU
0(OpMIIEHHOTO JIOMYCKa K TOCYJapCTBEHHOH TaiiHe;

- Ha TICHCHOHHOE 00ecTeYeHHe C yIeTOM CTa)ka roCyAapCTBEHHOM CITy»KOBbI;

- Ha o0berHeHe B MpodeccuoHaNbHbIE COO3bI (ACCOIMALMK) AJI 3aIUThl CBOMX IPaB,
COLIMATIBHO - PKOHOMHMYECKHUX U MPO(ECCHOHABHBIX HHTEPECOB;

- OCYILIECTBJIATH UHBIE [TOJIHOMOYNS, BXOALIME B KomneTeHnuo OTaena.

I'ocynapCTBEHHBIN HAIOTOBBIA MHCIIEKTOP OCYILECTBIISIET UHBIE IIPAaBa U UCIIOJIHAET UHBIC
00s13aHHOCTH, TIPEAYCMOTPEHHBIE 3aK0HOIaTeNbcTBOM Poccuiickort denepanuu, [lonoxxennem
o degepanbHOl HATOTOBOW CclyX0e, YTBEpXKACHHBIM IOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepauun ot 30 centsiops 2004 Ne 506 "OO6 yrBepxnenuu Ilomoxenus o
OenepanbHoi HanoroBou ciyx6e", [lonoxenuem o0 Mucnekuuu, nonoxenuem o6 Otnaene,
npukazamu (pacnopspkerusimu) @HC Poccun, YOHC Poccun mo MockoBckoil o0nacTu u
NHucnexuuu, nopyyeHusaMu pykoBoacTsa Mucnekun.

T'ocyoapcmeennvlii  HANO206bIL  UHCNEKMOP 34 HEUCNOJHEeHue Ul HeHaoaedlcaujee
WCIIOJIHEHUE JIOJKHOCTHBIX OO0SI3aHHOCTEM MOXKET ObITh MPHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickor deneparumu.

AP pexmusnocms u pe3yrbmamueHoCmsb nPOYeccUOHANbHOU CYHCEOHOU 0esmenbHOCIU
20CY0apCmeeHH020 HA0208020 UHCHEKMOPA OYEHUBAENICsL NO CLeOVIOUUM NOKA3AMENAM

- BBIIOJHIEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYZa, CIIOCOOHOCTH COXPAHSTh
BBICOKYIO pab0OTOCIIOCOOHOCTh B 3KCTPEMAJBHBIX YCIOBHUAX, COOJIIOJEHUIO CIYKEOHOM
JUCLUIUINHBI;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTY BBINIOJIHEHUS TIOPYUYEHUN;

- KayecTBY BBIIIOJHEHHON paboThl (MOArOTOBKE JIOKYMEHTOB B COOTBETCTBUU C



YCTAHOBJICHHBIMU  TPEOOBAaHUSIMHU, T[OJHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepuana,
IOpUJIMYECKH TPAMOTHOMY COCTaBIICHHIO JOKYMEHTA, OTCYTCTBHIO CTUJIMCTUYECKUX U
rpaMMaTHYECKUX OIMHUOO0K);

- NpoQecCHOHATbHOM  KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX UM HHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, MIMPOTE MPO(ECCHOHATBHOTO KPYro30pa, yMEHHIO paboTaTh €
JOKYMEHTaMHU);

- CHOCOOHOCTHM YETKO OpPraHW30BbIBATh M IUIAHUPOBATH BBHINIOJHEHUE MOPYYCHHBIX
3aJlaHui, YMEHHUIO PallMOHAIbHO HCIIOIb30BaTh pabouee BpeMs, pacCTaBIIsATh PUOPUTETHI;

- TBOPYECKOMY MOJXOAY K PEIICHHUIO TOCTaBICHHBIX 3a/1au, AKTUBHOCTH U MHUILIUATHUBE B
OCBOCHHUU HOBBIX KOMIIBIOTEPHBIX W WH(GOPMAIIMOHHBIX TEXHOJOTUM, CHOCOOHOCTH OBICTPO
aJIaTUPOBATHCS K HOBBIM YCJIIOBUSM U TPeOOBaHUSAM;

- OCO3HaHUIO OTBETCTBEHHOCTH 3a IIOCIEACTBUS CBOMX JEWCTBUM, IPUHUMAEMBIX
pELICHUN.

1.2. JIOmKHOCTD — CTapIIMid CHICHUATUCT 2 pa3psiia.

Hanuyue cpeoneco npogeccuonanvrozo obpazosanus.

Keanugurayuonnuvie mpebosanus k cmadicy rocy1apcTBEHHON Ipa)KIaHCKON CITY:KObI WM
CTaXy paboThI MO CHEIMATHLHOCTH, HAMTPABICHUIO TIOJTOTOBKH HE TIPEIbSIBIISIOTCA.

Hanuuue 6azoevix 3nanuti: Bkarodas 3Hanne ocHoB Korcruryiuu Poccuiickoit deneparum,
3aKOHOJATENICTBA O MPOTHUBOACUCTBUM KOPPYIIIUHU, (eepaTbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
dbenepanpHbIX 3akoHOB; yka3oB Ilpesumenta Poccuiickoit deneparuu, MOCTaHOBICHUN
[IpaButenscTBa Poccuiickoit denepaiiiy, MHbIX HOPMATUBHBIX MIPABOBBIX aKTOB IPUMEHUTEIBHO
K WCIHOJHEHHIO JIOJDKHOCTHBIX OOS3aHHOCTEW; MPABOBBIX OCHOB MPOXOXKIEHUS (eaepabHOM
TOCYJapCTBEHHOM Tpa)KAAHCKOM CIIYy:KOBI; MpaBHJ JEJIOBOIO 3THUKETa, MOpsaKa paboThl C
OoOpallleHUsIMH  TpaKJaH; TpaBUJI M HOPM OXpaHbl Tpyla, TEXHUKA OE30MACHOCTH H
MIPOTUBOIIOKAPHOW 3AIlUTHI; CIY)KEOHOTO pacropska YIpaBlIeHUs; MOpsaka paboThl o
ciyxeOHoi nHpopmarue, mopsaka padboTsl ¢ IEPCOHATBHBIMY JIAHHBIMU ¥ KOH(GUICHITUATBHON
nH(dOpMaIMeil; MHCTPYKIIUH IO JISJIONPOU3BOCTBY; BOZMOXHOCTA U OCOOCHHOCTH MTPUMEHEHUS
COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUN B TOCY/ITAPCTBEHHBIX OpPraHax,
BKJIFOUYAsl HCIIOJIb30BAHWE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO00OpOTa; OO0IInX
BONIPOCOB B oOmactu obecnieueHuss HMHGOPMAIMOHHON OE30MacCHOCTH;  JOKHOCTHOTO
periameHTa.

Hanuyue npogheccuonanvuvix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- Hanorosslii kogekc Poccuiickoit @eaepanuu;

- brojpkeTHbii koneke Pocculickon denepannu;

- 3akoH Poccwuiickoit @eneparuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBwIx opraHax
Poccuiickoit @enepanumny;

- @enepanbHblii 3aKOH OT 6 OKTAOps 1999 1. Ne 184-®3 «OO6 o00mux npuHIUIAX
OpraHu3alMy  3aKOHOJATENbHBIX  (NMPEACTABUTENbHBIX) M  HUCIOJHUTENbHBIX  OPTraHOB
rocy/AapcTBEHHOM BiacTu cyObekToB Poccuiickoit deneparumy;

- @epepanbHblii 3akoH oT 8 asrycta 2001 r. Ne 129-®3 «O rocyaapcTBeHHOM
PErUCTPALIMH IOPUINUECKUX JIUI] U UHAUBUIYAIbHBIX IPEANPUHUMATENCI;

- @enepanbubiii 3ak0H OT 6 OKTA0pst 2003 1. Ne 131-d3 «OO6 o00mux npuHIUIAX
OpraHM3alMy MECTHOTO camoynpasieHus B Poccuiickoit @enepanuny;

- ®enepanbHblii 3akoH Poccuiickoit @enepanuu ot 27 uronsg 2006 r. Nel52-03 «O
MEPCOHANBHBIX JAHHBIX);

- @epnepanbHblii 3akoH oT 29 HosaA0ps 2007 1. Ne 282-®3 «O06 odurnmansHOM
CTaTUCTUYECKOM YUETE U CUCTEME FOCYJapCTBEHHOM cTaTUCTUKU B Poccuiickoit @enepannny;

- DenepanpHbiii 3ak0H OT 9 despans 2009 r. Ne 8-03 «O6 obecnedeHnu aocryna K
uHpoOpMaMK O  JCSATEIIBHOCTH TOCYJApCTBEHHBIX OpPraHOB W OPraHOB  MECTHOTO
CaMOYTIPaBIICHUS»;




- ®enepanpublil 3akoH 0T 27 uroist 2010 r. Ne 210-D3 «O6 opranuzaiuy NpeaoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

- ®enepanbHblii 3aKk0H Poccuiickoit @enepannu ot 6 ampens 2011 r. Ne 63-®3  «O6
ANEKTPOHHOU MOAHUCHY;

- @epepanpHbiii 3ak0H OoT 28 gexabps 2013 1. Ned43-03 «O denepanbHO
MH(}OPMALIMOHHON aJApECHO cUcTEME U O BHECEHUH H3MeHeHul B DenepaibHblil 3aKk0H «O0
oOIIMX MPHUHIIMIAX OpraHU3allii MECTHOTO camoynpasiienus B Poccuiickoit @enepanumny;

- Vxa3 Ilpesunenta Poccuiickoit @eneparuu ot 7 mas 2012 r. Ne 601 «O6 oCHOBHBIX
HaIPaBJICHUSIX COBEPIICHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABICHUS»;

- Vxa3 Ilpesunentra Poccuiickoii ®enmepanuu ot 11 aBrycra 2016 . Ned03 «O6
OCHOBHBIX HaIlpaBJICHHUSIX PAa3BUTHUSL TOCYJApPCTBEHHOW TpaxaaHCcKoi ciyxObl Poccuiickoi
Oenepannn Ha 20162018 roab»;

- moctanosiyieHue [IpaBurenscTBa Poccuiickoit denepamuu ot 30 certsops 2004 r. Ne 506
«O06 yrBepxkaenuu [lonoxenus o GenepanbHON HATOTOBOU CITYKOe»;

- npuka3 Munduna Poccuu ot 2 uronsg 2012 r. Noe 99H «AIMUHUCTPATUBHBIN periiaMeHT
@denepanbHON HAJIOTOBOM CIYKObl 1O MPENOCTaBICHUIO TOCYIAapCTBEHHOW YCIyru IO
OecruiaTHOMY WH(GOPMHUPOBAHUIO (B TOM YHUCIE€ B MUCbMEHHON (hOpME) HAIOTOIIATENbITUKOB,
IJIATENBIIMKOB COOPOB M HAJOTOBBIX areHTOB O JICHCTBYIOIIMX Hajlorax u cOopax,
3aKOHOJIATENIbCTBE O Hajorax U cOopax M MPHUHATHIX B COOTBETCTBHU C HUM HOPMATHUBHBIX
MIPaBOBBIX aKTaX, MOPSIKE UCUMUCICHUS U YIUIAThl HAJIOTOB U COOPOB, MpaBax U 00SI3aHHOCTAX
HAJIOTOIJIATENIBIIMKOB, IUIATENBIIMKOB COOPOB W HAJOTOBBIX areHTOB, IMOJTHOMOYHSIX
HAJIOTOBBIX OPTaHOB M WX JIOJDKHOCTHBIX JIMI, @ TaKXe MO MPHEeMy HaJOTOBBIX ACKIapanui
(pacueroB

- ®enepanpubiii 3akoH 0T 27.07.2004 Ne 79-®3 "O rocynapCcTBEHHOW TpakIaHCKON
cyx06e Poccutickoit ®enepanun’;

- mpukaz MB/] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 urons 2009 r. «O0
YTBEPKIACHUU TMOPSIKA B3aUMOJCHCTBUS OPraHOB BHYTPEHHHX JIeJl M HAJOTOBBIX OPraHOB IO
NpEAYNPEXKACHNUIO, BBISBICHUI0O U TPECEUYCHHIO  HAJIOTOBBIX  IPABOHAPYIICHUH U
MPECTYIUICHUIN»;

- npukaz3 @HC Poccum ot 2 aBrycta 2005 r. Ne CAD-3-06/354@ «O06 yTBepxkacHUU
[lepeuHst TOIKHOCTHBIX JIML HAJOTOBBIX OpraHoB Poccuiickoin denepanuu, yrnoJIHOMOYEHHBIX
COCTaBIISITh TPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIICHUSIX,

- npukaz ®HC Poccum or 6 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBep)xaeHUU
PEKOMEHIyeMbIX ()OpPM JTOKYMEHTOB, MCIOJb3yEMbIX HAJOTOBHIMU OpPTaHAMH TP peasiu3aliuu
CBOMX TMOJIHOMOYUH B OTHOIIEHUSX, PETYIUPYEMbIX 3aKOHOIaTEILCTBOM O HAJIOTaxX U cOopax»;

- npukaz3 ®HC Poccum ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yTBepXIeHUU
KoHnueniuu cucteMbl IIaHUPOBAHUS BBIC3IHBIX HAJOTOBBIX TPOBEPOKY;

- nmpuka3z ®HC Poccuiickoit ®enepaunu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06
yrBepxkaeHuu llopsiaka HampaBieHuss TpeOOBaHWS O  TPEJACTABICHUU  JIOKYMEHTOB
(uHpopManuu) M MOpsAAKa MpPeACTaBIEeHUS TOKYMEHTOB (MH(poOpMalnuu) Mo TpeOOBaHUIO
HaJIOTOBOT'O OpPTaHa B 3JICKTPOHHOM BH/JIE 110 TEICKOMMYHHUKAITMOHHBIM KaHaJlaM CBSI3WY;

- npukaz ®HC Poccun ot 25 wumrons 2012 r. Ne MMB-7-2/520@ «O0 yTBepxaeHuu
[Topsinka npeacraBienust B 0aHKH (OTIepaTopam 10 MEePEeBOY JEHEXKHBIX CPECTB) TOKYMEHTOB,
WCIIOJIb3YEMBIX HAJOTOBBIMU OpraHAMU MPH pPEeaTN3allMi CBOWX MOJHOMOYUN B OTHOIICHUSX,
pEryIupyeMbIX 3aKOHOAATEIIbCTBOM O Hajorax M cOopax, W TMpeAcTaBieHUsi OaHKaMu
(omepatopamMu O TEPEBOAY JCHEXKHBIX CPEJCTB) MH(POPMAIMK IO 3alpocaM HaJOTOBBIX
OpPraHOB B AJICKTPOHHOM BHUJIE TIO TEJICKOMMYHHUKAIIMOHHBIM KaHAIaM CBS3U»;

- mpukaz ®HC Poccum ot 25 uroms 2012 r. Noe MMB-7-2/518@ «O06 yTBepkaeHUU
[Topsinka HampaBJCHHS HAJIOTOBBIM OPTaHOM 3allpocoB B OaHK (ormepaTopy IO IEPEBOIY
JIEHEKHBIX CPEJICTB) O HAJIMYUU CUETOB (CIIELHAIbHBIX OAHKOBCKUX CUETOB) B OaHKe U (Mim) 00
OCTaTKax JEHEKHBIX CPEJICTB Ha cyeTax (CrenuaibHbIX OAHKOBCKUX CYETAax), O MPEACTaBICHUN
BBITIMCOK T10 OTEpaIisaM Ha cYeTax (CIennaibHbIX OAHKOBCKUX CUETaX), CIPAaBOK 00 OcTaTKax



AJIEKTPOHHBIX JEHEKHBIX CPEACTB U MEPEBOJAX JIEKTPOHHBIX JIEHEKHBIX CPEJICTB OpraHu3aui
(MHAMBHUYaJIbHBIX MpPEANPUHUMATENEH, HOTAPUYCOB, 3aHUMAIOIMXCS YAaCTHOM IMPaKTUKOMH,
aJIBOKaTOB, yYpEIMBIIMUX aJIBOKaTCKHE KaOWHEThl) Ha OyMa)kHOM HOCHUTENe, a Takxke GopMm
COOTBETCTBYIOILLUX 3aIIPOCOBY;

- npukaz ®HC Poccun ot 8 mas 2015 r. No MMB-7-2/189@ «O6 ytBepxaenuu ¢hopm
TOKYMEHTOB, mpeaycMoTpeHHbix HamoroBeim konmexkcom Poccuiickoit  ®enepanuum  u
WCIIOJIb3YEMBIX HAJOTOBBIMU OpraHaMU IpPH pPEealn3ally CBOUX IOJHOMOYUW B OTHOLIEHUSX,
PETyIHpPYEeMbIX 3aKOHOJATEIBCTBOM O HAJIOTax M cOOpax, OCHOBAHWM M TOPSJIKA MPOIJICHHUS
CpPOKa IIPOBEACHUSA BBIC3JHOW HAJIOrOBOM IIPOBEPKH, IOPSAKA B3aWMMOJCHCTBHS HAJIOTOBBIX
OpraHOB 110 BBITIOJHEHUIO TOpYy4YeHUN 00 uCcTpeOOBaHUU [TIOKYMEHTOB, TpPEOOBaHUM K
COCTaBIJICHUIO AKTa HaJOTOBOW MPOBEPKHU, TPEOOBAHUI K COCTABICHHUIO AKTa 00 0OHApYKEHUU
(akToOB, CBHUAETENBCTBYIOIIMX O MpeaycMOTpeHHbIXx HanoroBeiM koaexkcom Poccuiickoi
@denepani HAJIOTOBBIX MPAaBOHAPYIICHUAX (32 UCKIOYEHHEM HAJOTOBBIX IPaBOHAPYIIECHUH,
Jiena O BBISIBJICHUM KOTOPBIX PAacCMaTpUBAIOTCA B TOPAJIKE, YCTaHOBIEHHOM crtaTbei 101
Hanorosoro koaekca Poccuiickoit deneparun)y;

- npukaz Munouna Poccuiickoit @enepanun Ne 200, MHC Poccuiickoit ®@enepanuu
Ne I'B-3-04/39 ot 10 mapta 1999 r. «O6 yrBepxknenuu [lonoxkeHuss o0 MOpSKE MPOBEIACHHUS
MHBEHTapHU3allH UMYIIECTBA HAJIOTOILIATEIbIIMKOB P HAJIOTOBOM MPOBEPKE

- [loctanosnenue IlpaBurensctBa Poccuiickoit ®@enepanun ot 30.09.2004 Ne 506 "O6
yTBEpKAeHUU nojoxeHus o GenepanbHol HAJIOrOBOH cityx0e";

- ITonoxenune 06 MHcnekuu;

- [onoxxenue 06 Otxene.

Crapmmmii cienuanucT 2 paspsna JOJDKEH 3HATh MHbIE HOPMATUBHBIE IIPABOBBIC aKThl U
CiIy’)keOHbIE JOKYMEHTBI, PETYIHPYIOIINEe BOMPOCHI, CBA3aHHBbIE C OOJIACTBIO M BUIOM €ro
npodeccuoHanbHON CITyKEOHOMU eI TeIIbHOCTH.

Hnvie npogheccuonanvuvie 3nanus:

- TOpAOK U KpUTEpUU OTOOpa HAJIOrOIJIATENbIIMKOB i (OPMUPOBAHMS ILIaHa
BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK;

- IOHATUE «HAJIOTOBBIM KOHTPOJIbY;

- 0COOEHHOCTH MPOBEICHUS BbIE3HBIX HAJIOTOBBIX POBEPOK, B T.4. KOHCOJIUAUPOBAHHOM
I'PyIIbI HAJTOIOIUIATENBIINKOB;

- IOPSAZIOK U CPOKU ITPOBEICHUS BBIE3HBIX HAJIOTOBBIX IIPOBEPOK;

- IOPSAZIOK U CPOKU PACCMOTPEHMSI MaTEPUAIOB HAJIOTOBOUM IIPOBEPKU;

- MOPSAOK OCYIIECTBICHUS MEPOIPUATUNA HAJIOTOBOTO KOHTPOJS NpPHU IPOBEACHUHU
BBIE3/IHBIX HAJIOTOBBIX ITPOBEPOK.

Hanuyue ¢ynkyuonanvrvix 3nanuii:

- IPUHIUIIBI, METO/IbI, TEXHOJIOTUU U MEXAHU3MBbI OCYIIECTBICHHS KOHTPOJIA (HaA30pa);

- BUJIbl, HA3HAYECHUE U TEXHOJOTUH OPTaHU3aLUU IIPOBEPOYHBIX IIPOLIEAYD;

- IOHSTHE €AMHOTO peecTpa MPOBEPOK, Mpoleaypa ero HopMUPOBAHUS;

- UHCTUTYT NpEeABAPUTEIbHON MPOBEPKHU KaJloObl U MHOW MH(OpMAIMK, TOCTYNUBIIEH B
KOHTPOJIbHO-HAI30pHBIN OpraH;

- IpoLEeypa OPraHU3aluU IPOBEPKHU: MOPSALOK, ITAIbl, HHCTPYMEHTBI IIPOBEACHUS;

- OrPAaHUYEHUS IIPU IPOBEICHUM IIPOBEPOYHBIX IIPOLIEAYD;

- MEpbI, IPUHUMAEMBIE I10 PE3yJIbTaTaM IPOBEPKHU;

- IIJIJAHOBBIE (PEWI0BBIE) OCMOTPBHI;

- OCHOBaHMS NPOBEJEHUS U OCOOCHHOCTH BHEIUIAHOBBIX ITPOBEPOK.

Hanuyue 6azoevix ymenuii:

- YMEHUE MBICITUTh CUCTEMHO (CTPaTEru4eckn);

- YMEHHE IJIaHUPOBATh, PAL[MOHAJIBHO MCIOJb30BaTh CIYKEOHOE BpEMsI M JOCTUIaTh
pe3yibTara;

- KOMMYHUKATHUBHbIE YMEHUS;

- YMEHHE YIIPABIATh H3MEHEHUSIMU.



Hanuyue npogheccuonanvuvix ymenuii:

- HE NIPEABSBIIAIOTCSL.

Hanuyue ¢ynkyuonanvrvix ymenuii:

- OCYIIECTBJICHHE KOHTPOJIA MCIHOJHEHUS TMPEANUCAHUM, PpEIMIeHnH U JIpYyrux
paciopsIUTENbHBIX TOKYMEHTOB.

OcHoBHBIE TIpaBa U 00SI3aHHOCTH CTapILEro CIeNUaInucTa 2 pa3psaja, a TaKKe 3alpeTsl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKON CIY>KO0ii, KOTOPhIE YCTAHOBJIEHBI B €T0 OTHOIICHHH,
npeaycMoTpensl cratbamu 14, 15, 17, 18 ®denepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM TpakJIaHCKou ciyx0Oe Poccuiickoit @eneparuu" (nanee — denepanbHbIN
3aKOH).

B yenax peanrusayuu 3a0au u ¢ynkyuii, 8o3nodxcennvix na Omoen, cmapuuii cCneyuaiucm
2 paspsada obsa3an:

- OCYHIECTBJISITh BBOJ U 00pabOTKY pEIIEHUI, BBIHECEHHBIX IO Pe3yJIbTaTaM MaTepUajoB
BBIC3/THBIX HAJIOTOBBIX MPOBEPOK, B 6a3y cucteMbl DO/], HanmpaBiIsITh yKa3aHHbBIE PEIICHUS IS
BpyueHus (OTIPaBKH) HAJIOTOIJIATENbIIMKAM (HAJOTOBBIM areHTaM, IaTeNbIuKkaM cOOpoB);

- OCYUIECTBJIATh  B3aUMOJCHCTBUS  C  INPABOOXPAHUTEIbHBIMM U HHBIMHU
KOHTPOJIMPYIOLIMMH OpraHaMu IO MPEIMETY AeATEIbHOCTH OTIENA;

- [OArOTaBIMBaTh M IEpelaBaTb MaTepUalibl IO HAPYLICHHUSIM HAJIOTOBOTO
3aKOHOJATENIbCTBA B IPABOOXPAHUTEIBHBIE U NHBIE KOHTPOJIUPYIOIINUE OpraHbl;

- y4acTBOBaTh B PACCMOTPEHHM MPEICTABIECHHBIX HAJOTOIUIATEIbIIMKAMU BO3PAXKEHUI
(0OBsICHEHMIT) 110 aKTaM BBIE3THBIX HAJIOTOBBIX ITPOBEPOK;

- y4acCTBOBaTh B PAaCCMOTPEHHHU BO3pakeHUH (0OBSCHEHWH) MO aKTaM O HapYIICHHH
HaJOrOBOIO  3aKOHOJATENbCTBA,  MPEACTABICHHBIX  JIMLIIAMH,  HE  SBISAIOIIUMHUCA
HAJIOTOIJIATEeNbIIUKAMH, MJIATENbIIUKAMHI COOPOB WJIM HAJIOTOBBIMH areHTaMH, COBEPIIMBIINMHU
HapyllIeHHE HAJIOTOBOTO 3aKOHOJATEIbCTRA;

- OCYIIECTBIIATh Iepefadyy B MPaBOBOM OTHEd MaTepHUajoB BBIE3JHBIX HAJOTOBBIX
MIPOBEPOK AJis 0OecreyeHus: MPOU3BOJICTBA MO JIeJaM O HAJIOTOBBIX MPAaBOHAPYIICHUSX;

- OCYIIECTBJIATH Iepefadyy B IPaBOBOM OTHeN MaTepuajioB, s oOecreueHus
MIPOU3BO/ICTBA IO JIeJIaM O HapyIIEHHUSAX 3aKOHOAATENbCTBA O Hajorax u coopax;

- NPUHUMATh y4YacTUe MO MOPYYEHUIO HayaJbHUKA OTJeNa B apOUTPaKHBIX CyJdax IO
BOMPOCAaM, KacarolUMCs JACATEIbHOCTH MOPUAMYECKUX U (U3NYECKUX JIUI[ IO HTOTraM
IIPOBEJIEHHBIX TPOBEPOK;

- MOATOTAaBIMBATh U IEpEeAaBaTh B MPABOBOM OTAENl MaTepHalbl C LENbl0 00eCreYeHUs
Mep M0 NPUHYAUTEIbHOMY B3bICKAaHUIO aIMUHUCTPATUBHBIX IITPadOB;

- OCYIIECTBIATh paboTy B onbITHOM 3kcrutyaTanuu [IMK «MctpebGoBanne qOKyMEHTOBY, a
TaK JK€ KOMIUIEKCHOW CHCTEMBbl YIPaBICHUS XpaHEHUEM JOKYMEHTOB C IPUKIIAJHBIM
nporpaMMHbIM oOecriedueHreM nojacucteM ANUC «Hanory;

- OCYIIECTBJIATH pabOTy MO ABTOMAaTH3alMH MPOIECCOB COMPOBOXKICHUS MPOBEACHUS U
OIICHKH Pe3yJIhbTaTOB UCTPEeOOBaHUS TOKYMEHTOB (MH(pOopMaIuu) B pamkax ct. 93 Hamnorosoro
konekca Pocculickon @enepanyu, B TOM YUCIIE 110 3aIIpOocaM U3 APYTUX HAJIIOINOBBIX OPTaHOB;

- HWCIOJNHATH MOpY4YeHUs 00 HCTpeOOBAaHMM JOKYMEHTOB Yy HaJIOTOIUIATENbIINKOB,
3aperucTpUpOBAHHBIX B MIHCIIEKIIMY, TOCTYMAOIIMX U3 PYTHX HAJIOIOBBIX OPTaHOB;

- OCYILECTBIIATH IIPOU3BOJICTBO 110 NIEpeiaye e B APYTHUE HAJIOIOBbIE OPraHbl;

- COCTaBJATh OTYETBI O COCTOSHUM KOHTPOJbHOW paboTel OtTnena ¢ 1ebIO
KOPPEKTUPOBKHU U YITYUIIEHUS NadbHEUIIeH paboThl;

- OCYHIECTBISITH pabOTy MO PACCMOTPEHHUIO IMHUCEM, 3asBICHUN M KaN00 MpenrnpHusITHH,
OpraHM3aluil U rpakJaH;

- OCYHIECTBJISITH pabOTy MO B3aUMOJEWUCTBUIO C TNPAaBOOXPAHUTEIbHBIMU U
KOHTPOJIMPYIOLIMMHU OpraHaMHM 110 IPOBEJEHUIO COBMECTHBIX BbIE3HBIX HAJIOTOBBIX IIPOBEPOK;

- MPOBOJIUTH AHAJIM3 MATEPHUAJIOB BBIE3AHBIX HAJIOTOBBIX IPOBEPOK HA MPEAMET HAJTUUMS
CXeM YKJIOHEHHMS OT HaJOrooOJIOKEHHs, B TOM YHCIE KPYMHEMIIUX ¢ OCHOBHBIX
HAJIOTOTUIATENIBITNKOB, BEIPA0OTKA MPEIOKEHHI IO UX MPEIOTBPAICHHUIO;



- y4acTBOBaTh B (DOPMHUPOBAHUU U MPEJCTABICHUN YCTaHOBIEHHOUN oTueTHOCTH B Y DHC
Poccun mo MockoBckoit o01acTy;

- OCYILECTBISATH PabOTy MO MPOU3BOJICTBY €N 00 aIMUHUCTPATUBHBIX MTPABOHAPYILIEHUSIX
(cocTaBieHHe MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX TPABOHAPYIIICHUSX);

- WCIIOJb30BaTh CBEACHUS MH(POPMAIIMOHHBIX PECYPCOB O Hajoromiarenasimkax B 90/
MectHoro ypoBHsi, DUP «EI'PKOJI», ®UP «EI'PUIL», ®UP «EI'PH», ®UP «OaHonHeBKay,
OUP «Puckm», IIK «BAW», TIK «Perunon», UBJ]l «CITAPK» u wunble MHODOpMAIMOHHBIE
pecypchl, B TOM UYHCII€ KaMEpajabHbIE U BbIE3HBIE HAJIOIOBBIE IIPOBEPKU B YACTH CBEACHUN O
MIPOBEACHHBIX pPaHEe MEPOIPUATUSIX HATOTOBOTO KOHTPOJIS;

- BBINOJIHATh BCE (PYHKIIMM KOHTPOJBHOM MEATETbHOCTH, B TOM YHCJE YyKa3aHUMH,
WHCTPYKIMWA, MPUKA30B, pacropsiKeHuil, noctaBieHHbIXx nepen Mucnekuueit, YOHC Poccun
1m0 MOCKOBCKOM 00J1aCTH;

- BBINOJHATH, yTBepkAeHHBIM YDHC Poccun no MockoBcekoii obmnactu, [lnan Beie3IHBIX
HaJIOTOBBIX IPOBEPOK;

- TIOJIZICPKUBATh YPOBEHb CBOEH KBalU(UKAIIMN, HEOOXOAUMBINA 1T MCIIOJIHEHUS CBOUX
JOKHOCTHBIX 00513aHHOCTCH;

- OCYUIECTBJISITh U BBINOJIHATH MHBbIE OpYYEHUs1 HauadbHUKa OTaena, B COOTBETCTBHUH C
GYHKIUSMU U 33]]a4aMU OT/IeNa.

Kpome moeco, cmapwuii cneyuanucm 2 paspsoa obsa3zam:

- o0ecrneunBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHUS;

- co0mo1aTh Cy)KeOHbIN pacnopsaok MHcnekuy;

- co0JII0/1aTh TIPaBUIJIa U HOPMBI OXPAHbI TPYAa U TEXHUKU O€30MMaCHOCTH;

- coOmoaath TpeOOBaHMSI YTBEPXKIECHHOM MHCTPYKLMU IO JEJIONPOU3BOJICTBY B
NHucnexnuu;

- coOMIOAaTh KOAEKC ATUKU U CIY>KEOHOTO TOBEJCHHS TOCYIapCTBEHHBIX TI'PaKIAHCKUX
cinyxamux denepanbHON HAJIOTOBOM CIY>KOBI;

- XpaHUTh FOCY/IapCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPaHSAEMYIO0 3aKOHOM TaifHY, a TaKkKe
HE pasriamarbh CTaBIIME €MY U3BECTHBIMH B CBSI3M C HCIOJHEHHEM JIOHKHOCTHBIX
00s13aHHOCTEH CBEICHUS, 3aTPAruBaIOIINE YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXK/laH;

- coo0maTh TPEACTAaBUTENI0 HAHUMATEIs O JHMYHOW 3aWHTEPECOBAHHOCTH IMIPHU
WCTIOJIHEHUU JIOJDKHOCTHBIX — OOSI3aHHOCTEH, KOTOpass MOXET TMPUBECTH K KOH(IHUKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPAIEHUIO TAKOTO KOH(DIUKTA;

- TPEJCTABJISITH B YCTAHOBJIECHHOM TMOPSIAKE MPEAyCMOTPEHHbIE (enepaabHbIM 3aKOHOM
CBEJICHUS O J0X0JaX, 00 UMYIIECTBE U 0053aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKkTepa, CBEICHUS
0 pacxogax o ce0e U 4JieHaX CBOCH CeMbHU, a TaKXKe CBEACHHS O pa3MelIeHHH WHQOpMaIuu B
WH(OPMAIIMOHHO-TEIEKOMMYHHUKaIMOHHOU ceTu "UHTepHeT";

- coOmomaTe TpeboBaHUS 3aKoHonaTenbcTBa Poccuiickort denepaniu, HOPMATHBHO
paBoOBbIX akTOB Poccuiickoit Peaepanyu, APYyrux HOPMATHUBHO IIPABOBBIX AKTOB, NPUKA30B
(pactiopskenuii) u nucem @DHC Poccum, VYnopasnenns u VHcnekuuum 1o HamnpaBiIE€HUIO
nestensHOCTH OTAena ¥ 0 TPOXOKACHUU TPAKIAHCKOU CITYKOBI;

- coONI0/IaTh OTPAHUYCHHUS, BBHITIOJHITH O0S3aTEIhCTBA U TPEOOBAHUS K CIY>KEOHOMY
MOBEJICHNIO, HE HapyllaTh 3alpeTbl, YCTAHOBJIEHHBIC JECUCTBYIOLIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu;

- HWCIOJHATH WHBIE TMOPYYEHHUS] U OCYIIECTBIATh HHbIE (PYHKIMH T[0 TMOPYUYCHHUIO
HavanbHuKa OT/ena (3a UCKIIOYEHUEM HETIPAaBOMEPHBIX ).

B yensax ucnonnenus 6031001ceHHbIX OOAHCHOCMHBIX 00A3AHHOCMEN CMAPUIULL CReYUATUCTN
2 paspsoa umeem npago.

- BHOCHUTbD MPEAJI0KEHHSI TI0O COBEPIICHCTBOBAHMIO paboThl OTlena 1 Mo B3aUMOACHCTBHUIO
C Apyrumu nojapasnaeneHusimu Mucneknuu;

- IOKJIaJbIBaTh pyKoBOJACTBY OTAena 000 BCeX BBIABICHHBIX HEJOCTATKax B Mpenenax
CBOEH KOMIIETECHIINY;



- npexacraiaTe Otaen m MHCHEKIHio Mo BOIpOcaM, OTHOCSIIMMCS K €ro BEACHUIO, B
OpraHax rocyJapCTBEHHOI BJIACTH.

- 3HAKOMHUTBCSI C JIOKYMEHTaMH, HEOOXOJAMMBIMU MJi BBHINOJHEHHUS BO3JIOKEHHBIX Ha
Otaen 3amad, ¢ JOKYMEHTaMHM, ONPEACIAIONIMMH €ro MpaBa W O0S3aHHOCTH IO 3aMelniaeMon
JOJDKHOCTU TOCYAApCTBEHHOM TpaKIaHCKOM ClIy»)KObl, Ha OpraHU3allMOHHO-TEXHUYECKHE
YCJIOBUS, HEOOXOAUMBIE J1JIs1 UCTIOJTHEHUS UM JIOJKHOCTHBIX 00sS3aHHOCTEH;

- 3ampamuBaTh W MOJy4YaTh B YCTAHOBJIEHHOM MOpSAJIKE HEOOXOIUWMBbIE MaTepHabl MO
BOIIpOCaM, OTHOCSAILIUMCS K KoMrieTeHIuu Otaena;

- 3HAKOMHTBCSL C OT3bIBAMH O MPO(PECCUOHATBHON CITYKEOHOM AESITEIBbHOCTH U IPYTUMHU
JOKYMEHTaMH J10 BHECEHHUS X B JIMYHOE JIEJI0, C MaTepuajlaMu JUYHOrO Jiejla, a TaKXkKe Ha
MPUOOIICHNUE K IUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUI U JPYTUX JOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHATBHBIX JAHHBIX;

- Ha npodeccruoHaNbHOE pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAKOMUTBCS CO CBEJICHUSIMU, COCTABJISAIOIIMMHI FOCYJaPCTBEHHYIO TallHYy, IPU HAJTUIUHU
0(OPMIIEHHOTO JIOMYCKa K TOCYIapCTBEHHOW TaifHe;

- Ha TIEHCUOHHOE 00eCcIeYeHne C YUeTOM CTaXka roCyJapCTBEHHOM CITYKOBI;

- Ha o0BeIMHEeHNe B MpodeccCHOHaTbHbIE COO3bI (aCCOIMAIIMM) JUISl 3allUThl CBOUX IPaB,
COIMAIHHO - SKOHOMUYECKHUX U MPO(EeCCUOHATBHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TTOJITHOMOYHS, BXOIAIINE B KoMIeTeHuo OTaena.

Crapumii crienuanuct 2 paspsa OCYIIECTBISIET HHbIE IpaBa U HUCIOIHSIET HWHBIE
00s13aHHOCTH, TIPEYCMOTPEHHBIE 3aKOHOAaTeNbcTBOM Poccuiickoit @eneparun, [lonoxxennem
o @enepallbHOW HAJIOTOBOM CIyk0e, YTBEpKIACHHBIM IMOCTaHOBIeHHEeM [IpaBurtenbcTBa
Poccuiickoit ®@eneparuu ot 30 centsiops 2004 Ne 506 "OO6 yrBepxkaenuu Ilomoxxenust o
®denepanbHOl HamoroBou ciyxoe", Ilomoxxennem 06 Mucneknuu, monoxxkenunem o6 Otmerne,
npukazamu (pacnopspkerusimu) @HC Poccun, YOHC Poccun mo MockoBckoir o0nacTu u
NHcnexnnn, nopy4yeHnusMu pyKoBocTBa MHCnekmu.

Cmapwuii cneyuanucm 2 pas3psaoa 3a HeUCnojHeHue Uiy HeHaojedicaujee WCTIOTHEHHE
JOJKHOCTHBIX OOS3aHHOCTEH MOXKET OBITh MPHUBIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOaTebcTBOM Poccuiickon denepanun.

D hexmusrnocmov u pe3yrbmamueHOCmsb NPOPeCCUOHATLHOU CLYHCEOHOU OesameibHOCU
cmapuie2o cneyuanucma 2 paspsaoa oyeHu8aemcs no Cedyouum noKazameniam

- BBIMOJHAEMOMY 00BEMY pabOThl M MHTEHCUBHOCTH TPYyAa, CIIOCOOHOCTH COXPaHSTh
BBICOKYIO pa0OTOCIOCOOHOCTh B 3KCTPEMAlbHBIX YCIOBHSX, COOJIOJEHUIO CIYyXKEOHOU
JTUCUUTLIINHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBITIOJHEHUS TOPYUCHUI;

- Ka4eCTBY BBIMOJHEHHONH palboThl (TOATOTOBKE JOKYMEHTOB B COOTBETCTBHUU C
YCTAaHOBJIEHHBIMH  TPeOOBaHUSMH, TIOJHOMY U JIOTHYHOMY H3JIOKEHUIO MaTepuana,
IOpUJIMYECKH TPAaMOTHOMY COCTaBIICHMIO JOKYMEHTA, OTCYTCTBHIO CTHUJIMCTUYECKUX U
rpaMMaTHYECKUX OIMUOO0K);

- 1npodeCCHOHAIIBHOM  KOMIETEHTHOCTH (3HAHWIO  3aKOHOAATENBHBIX W HHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, MIUPOTE MPOHECCHOHATLHOTO KPYro3opa, yMEHHIO paboTaTh ¢
JOKYMEHTaMHU);

- CIIOCOOHOCTH YETKO OPraHM30BbIBATH W IUIAHUPOBATH BBHITIOJIHEHUE MOPYYCHHBIX
3aJlaHui, YMEHHUIO PAIMOHAILHO MCIIOIh30BaTh pabouee BpeMs, pacCTaBIIATh TPUOPUTETHI;

- TBOPYECKOMY MOJIXOAY K PEIICHUIO MOCTaBICHHBIX 3a/1ay, AKTUBHOCTH U MHULIUATHUBE B
OCBOCHUHU HOBBIX KOMITBIOTEPHBIX W WH()POPMAIMOHHBIX TEXHOJOTHM, CIOCOOHOCTH OBICTPO
aJIanTUPOBATHCS K HOBBIM YCJIIOBUSM U TPeOOBaHUSM;

- OCO3HaHUIO OTBETCTBEHHOCTH 3a IIOCIECACTBUSA CBOMX JEUCTBUH, NPUHUMAEMBbIX
pELICHUN.

OTtaen aHAJIUTHYECKOH PA0OTHI M PACYETOB € OI0ZKETOM.



JIOJKHOCTh — TOCY/IAPCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OT/ie]a aHAIUTUYECKON paboThl
U PACcYETOB C OI0/UKETOM.

Hanuyue gvicuieco obpasosanus.

Keanugurxayuonnvie mpebosanus k cmasicy TOCyIapCTBEHHON TpakIaHCKOW CIYKOBI WU
CTaKy paOOThI MO CTIENUATLHOCTH, HAITPABICHUIO TIOJITOTOBKH HE MTPEAbSBIISIOTCS.

Hanuuue 6a306vix 3nanuti: 3Hanue ocHoB Kouctutymum Poccuiickoit ®Dexnepariuu,
3aKOHOJIATEJILCTBA O MPOTHUBOJCHCTBUM KOPPYIILUH, (PelepabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(denepanbHbIX 3akOoHOB; Yyka3oB IIpesmmenta Poccmiickoit deneparuu, MOCTaHOBICHUN
IIpaButenscTBa Poccniickoit deneparyu, MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB IPUMEHUTEIBHO
K WCIOJHEHHIO JIOJDKHOCTHBIX OOS3aHHOCTEW; MPABOBBIX OCHOB MPOXOXKIEHUS (enepabHOM
TOCYJIJapCTBEHHOM Tpa)KAAHCKOW CIY>KOBI; TpaBHJ JAEJIOBOIO JTHKETa, MOpsiaka paboThl C
oOpallleHUsIMH TpaxK[aH; TMpaBWI W HOPM OXpaHbl TpyJda, TEXHUKA O€30MaCHOCTH U
MIPOTUBOIIOKAPHOW 3allUTHI; CIYKEOHOro pacropsjka YIpaBleHUs; MNOpsaka padoTsl €O
ciyke0HoU nHbopMaIueit, mopsaka paboThl ¢ MEPCOHATBHBIMU JaHHBIMU U KOH(PHICHITUAIBHOMI
uHbOpMaIeil; MHCTPYKIMH IO JETONPOU3BOJICTBY; BO3MOXKHOCTH U OCOOCHHOCTH MPUMEHEHHUS
COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI B TOCYapCTBEHHBIX OpraHax,
BKJIIOYAsl HCIIOJIb30BAHWE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO00OpOTa; OOIIuX
BOMPOCOB B oOmacTu obecriedeHus HHOOPMAIMOHHON 0€30MacHOCTH;  JIOJDKHOCTHOTO
periaamMeHTa.

Hanuyue npogheccuonanvuvix 3nanuu:

B cdepe 3akononaTenscTBa Poccuiickoit deneparuu:

- ®enepanpublil 3akoH OT 27 uronst 2010 r. Ne 210-D3 «O6 opranuzaiuy IpeaoCTaBICHUS
TrOCYJAapPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT»;

- @epepanbHplii 3akoH oT 28 nekabps 2013 1. Ne 443-®3 «O denepanbHOit
MH(OPMAIIMOHHOW aJpecHOil cucTeMe W 0 BHeceHUU n3MeHeHui B DenepanbHblil 3aKk0H «O0
oOUIMX MPHUHIMIAX OpraHU3allid MECTHOTO camoynpasiieHus B Poccuiickoit @enepanumny;

- nocta”osneHnue IlpaButensctBa Poccuiickoit ®enepanuu ot 12 aBrycra 2004 r. Ne 410
«O TmopsiiKe B3aMMOJIEHCTBUSI OPTaHOB TOCYJIAapCTBEHHOW BiacTh cyObekToB Poccuiickoit
@denepallii U OpPraHOB MECTHOTO CAMOYIPABICHUS C TEPPUTOPUAIBHBIMH OpraHaMu
(benepanbHOro opraHa UCHOJHUTENIBHON BIACTH, YIIOJHOMOYEHHOI'O 110 KOHTPOJIIO U HAJ30pPYy B
o0JacT HaJIOTOB U COOPOBY;

- noctaHosnenue [IpasurtenbcrBa Poccuiickoit @eneparuu ot 17 nexadpst 2012 r. Ne 1318
«O mnopsake mpoBeaeHUs (elepaJbHbIMU OpPraHAMHU HMCIOJHUTEIBHONM BIACTH OIEHKHU
PETYIUPYIOIIETO BO3JACHCTBUSA MPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB, IPOCKTOB MOMPABOK
K TmpoekTaM ¢eaepanbHbIX 3aKOHOB W TmpoektoB pemenuit Cosera EBpaswmiickoii
OxoHnomuueckoil Kommccun, a Takke O BHECEHHMM W3MEHEHUM B HEKOTOPHIE AKTHI
[IpaBurensctBa Poccuiickon denepaunm»;

- noctanoBienue IIpaBurenscrBa Poccuiickoit @enepanmu ot 29 anpens 2014 r. Ne 384
«O06 ompenenennn (¢GeaeparTbHOTO OpraHa HWCIMOJHUTEIHHOM BIACTH, OCYIIECTBISIONIETO
HOPMAaTUBHO-TIPABOBOE PETyJIMpOBaHUE B O0JACTH OTHOLICHUH, BO3HUKAIOIIUX B CBSI3H C
BEJICHUEM  TOCYJAapCTBEHHOI'O  aJpPECHOTO  peecTpa,  OJKCIuTyaTauued  deaepaibHOM
WH(OPMAIIMOHHON aJPECHON CUCTEMBI M UCIIOJI30BAHUEM COJIEPIKAIIUXCS B TOCYIAPCTBEHHOM
aJIpeCHOM peecTpe CBelleHUi 00 ajpecax, a Takxke orneparopa ¢eaeparbHOl HHPOPMAITMOHHON
aJIPECHOMN CUCTEMBIY;

- noctanoBienue [IpaBurtensctBa Poccuiickoit @eneparyu ot 19 HosOps 2014 r. Ne 1221
«O06 yrBepxkaeHuu [IpaBui nprucBOCHUS, U3MEHEHHS M aHHYJIUPOBAHUS aIPECOBY;

- npuka3 Munduna Poccun ot 12 HosiOpst 2013 r. Ne 1078 «O6 yTBep>KIECHUU MpaBUI
yKazaHus UHPOpPMAIMU B PEKBU3UTAX PACHIOPSIKEHUN O MEPEBOIE IEHEKHBIX CPEJICTB B YILJIATY
arexxei B 0ropkeTHyro cuctemy Pocculickoit @enepanumny;

- ®HC Poccun Ne MM-3-1/295@ or 30 wmions 2008 1. «OO0 yTBepkaeHUU
MEPUOJUYHOCTH, CPOKOB U (HOPMBI IIpe/ICTaBlIeHUs] HH(GOPMALIUU B COOTBETCTBUU C [IpaBuiiamu
B3aMMOJICHCTBUSI OPraHOB T'OCYJApCTBEHHOW BiacTh cyObekToB Poccuiickoit denepanuu u




OpraHOB MECTHOTO CaMOYIPAaBIIEHUS C TEPPUTOPUATBHBIMU OpraHamMu (QeaepaibHOro opraHa
WCIIOJIHUTEIHPHON BJIACTH, YIIOJIHOMOYEHHOTO IO KOHTPOJIO M HAJA30py B 00JACTH HAJIOTOB U
cOOpoB, yTBEepKIeHHbIMU TocTaHOBIeHHWeM [IpaButennctBa Poccuiickoit deneparuu ot 12
aBrycta 2004 r. Ne 410»;

-npuka3z ®HC Poccuu ot 18 suBaps 2012 r. Ne AK-7-1/9@ «O06 yrBepxkaenun Equnbix
TpeboBaHUN K MOPAAKY (opMHpoBaHUs WH(DOPMALIMOHHOTO pecypca «PacdeTsl ¢ OI0IKETOM
MECTHOT'O YPOBHS»;

- nmpukaz ®HC Poccum ot 29 HosiOops 2016 . Ne MMB-7-1/644(@ «O06 yTBepkacHUU
cocTaBa PEKBU3UTOB HH(OpMaMOHHOTO pecypca «PacueTel ¢ OromkeToM» (eaeparbHOro
YPOBHSI»;

- nmpukaz ®HC Poccum ot 29 HosiOops 2016 . Ne MMB-7-1/645@ «O0 yTBepkacHUU
coCcTaBa PEKBU3UTOB HH(MOpPMAIMOHHOTO pecypca «Pacdersl ¢ OIOMKETOM» PErHOHAIBHOTO
YPOBHSI»;

- nmpukaz ®HC Poccum ot 9 depans 2016 r. Noe MMB-7-1/65@ «O06 opranuzamnuu
paboTel 1O BeACHHIO PeecTpoB HAYMCIEHHBIX M TOCTYNHUBIIUX JIOXOJOB OOJIKETOB,
agmuHuctpupyemsix PHC Poccuny;

- npukaz ®HC Poccun ot 25 uronsg 2017 r. Ne MMB-7-22/579@ «O0 yTBepkaeHUU
nopsiIka paboThl HAJIOTOBBIX OPTAaHOB C HEBBISICHEHHBIMH TLIATEXKAMID,;

- npukaz ®HC Poccun ot 21 Hos6pst 2017 r. No MMB-7-22/964(@ «O06 yTBepXaeHUU
uH(popMaMoHHOTOo pecypcea «llepconnpuunupoBaHHbIi yueTy;

- ITonoxenune 06 MHcnekuu;

- [Tonoxenue 06 Otaene.

['ocynapcTBeHHBIN HAJTOTOBBIN WHCIIEKTOP MOJDKEH 3HATH WHBIE HOPMATHUBHBIE TTPaBOBBIC
aKThl U CIy>K€OHBIE JTOKYMEHTHI, PEeTyJIUPYIOIINE BOMPOCHI, CBSI3aHHBIE C 0OJIACTHIO U BHJIOM
ero npogecCHuOHAIbHOMN CITy)KeOHOM 1eITeTbHOCTH.

Hnvie npogheccuonanvuvie 3nanus:

- IOPSAZIOK IPUMEHEHHU S 010 KeTHOM Kinaccudukanuu Poccuiickoit denepanuu;

- OCHOBHbIE NMPUHLMIMBI BelleHUs] ['0cy1apCTBEHHOI0 aJpecHOro peectpa, dKCIUTyaTauu
denepanbHON HHPOPMAIIMOHHON aPECHOM CHCTEMBI.

Hanuuue ¢hynkyuonanvrvix 3nanuii:

- MOHSITHE U NPUHILUIBI CTPYKTYPbl OPTaHU3aALINH;

- HOPMBI ATUKH U JIETIOBOTO OOIICHHUS.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHE IJITaHUPOBATh, PAI[MOHAIBLHO HCIOJB30BaTh CIY:KEOHOE BpEeMsl M JOCTUTATh
pe3yibTarTa;

- KOMMYHUKATHUBHBIC YMCHUS;

- YMEHHE YIPaBIATh U3MECHCHHUSIMU.

Hanuuue npogheccuonanvuvix ymenui:

- TpakTuKa paboThl ¢ MH(OPMAIIMOHHBIMU pecypcaMu TO HampaBiieHHI0 «PacdeToB c
OI0KETOMY;

- MpaKTUKa pabOoTHI 1O BEJICHUIO KapTouek PacueToB ¢ 010 KeTOM;

- ydyacThe€ B MEpOMNPUATUSX MO YTOYHEHHUIO IUIATEKEH, OTHECEHHBIX K pa3psly
HEBBISICHEHHBIX MOCTYIUICHU;

- y4acTHE€ B COBEpIICHCTBOBaHUW (OPM M TIOpSAKA 3aMOTHEHHUS PACHOPSHKEHUH O
MepeBOJIE ICHEXKHBIX CPEACTB B 010/ KETHYIO cuctemy Poccuiickoit denepaiu;

- obOecrieyeHre (OpPMHUPOBAHUST U AaKTyallbHOCTH PeecTpa HMCTOYHUKOB JIOXOJOB
Poccuiickot ®enepaiuu B TOCYJapCTBEHHOW HWHTETPUPOBAHHOM CHUCTEME YIIPABJICHUS
oOuiecTBeHHbIMU (pUHAHCAMH «DJIEKTPOHHBIN OIOIKETY;

- OCYUIECTBIIEHHWE KOHTPOJS pabOThl CEPBUCOB, Pa3MEIICHHBIX Ha O(UIIMAIBHOM cailTe
OHC Poccun B 4YacTh akTyaJlbHOCTH HHQOpMAaIMM, HEOOXOIMMON [UJIsl TepedHrCcleHUs
MaTexen;

- ydJacTHe B MOJCPHH3AIIMM WHTEPHET CEPBHCOB, COJEpKAMUX HWHPOPMALUIO W3



MH(OPMALIMOHHOTO pecypca «PacdeTsl ¢ OI0IKETOMY.

Hanuyue ¢ynkyuonanvrvix ymenuii:

- pabota ¢ BHYTPEHHUMH U NepUPEPUINHBIMU  YCTPOICTBAMU KOMIIBIOTEPA,
MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIMU  CeTSIMH (B TOM 4YHClle C ceTbio VHTepHeT), B
OIEpallMOHHON CHCTEME, B TEKCTOBOM pEIAKTOpEe, C 3JIEKTPOHHBIMU TaOiauiamu, ¢ OazaMu
JTAHHBIX;

- YIIpaBJICHUS 3JIEKTPOHHOM NOYTOM;

- HCIOJNB30BaHUS TpadUUECKUX OOBEKTOB B JIIEKTPOHHBIX JOKYMEHTaX, MOJITOTOBKH
JEJTOBOM KOPPECTIOHICHIINH;

- XpaHeHHe IOKYMEHTOB B COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOAaTeNbcTBa Poccuiickoit
®denepanyu 1 JIOKAIbHBIMA HOPMAaTUBHBIMHM aKTaMH OPTaHU3alINH;

- paboTta ¢ uHGOPMAIMOHHBIMU CUCTEMAaMHU U 0a3aMu JaHHBIX.

OcHoBHbBIE TIpaBa M 00SI3aHHOCTH TOCYJApCTBEHHOI'O HAJIOIOBOI'O HMHCIIEKTOPA, a TaKkKe
3anpeThl U TpeOOBaHUA, CBA3aHHBIE C IPAXKIAHCKOM Clyk00#, KOTOpbIE YCTAHOBJIEHBI B €T0
OTHOLIEHUH, PEYCMOTpPEHbI cTathsiMu 14, 15, 17, 18 ®@eaepanbHoro 3akona ot 27.07.2004 Ne
79-®3 "O rocymapcTBeHHOW TpakmaHCcKoi ciyx0Oe Poccuiickoit denepamun" (mamee —
®denepaabHbIA 3aKOH).

B yenax peanuzayuu 3aoau u ¢ynxyuil, 6o3nodcennvix nHa Omoden, 20cy0apcmeeHHblil
HAN0208blll UHCHEKMOP 0053aH.:

- OCYILECTBIATH pabOTy ¢ OOpalllEHUIMU IPAKIAH;

- OCYIIECTBJIATH cOOp M TOJATOTOBKY HWHGOpMAlUU IS COCTABJICHHUS OTYETOB C
"unnexcoMm 5'";

- OCYILECTBJIATH yUueT B kapToukax «PChy mnarexei;

- OCYHIECTBIIATH  OOpabOTKYy  IUIATEKHBIX  JIOKYMEHTOB  MOCTYMHUBIIUX  Ha
COOTBETCTBYIOIIME cueTa PeepaibHOr0 Ka3HAUeCTBa;

- OCYILECTBIIATH PO3BICK IUIATEKHBIX MOPYUYECHUH, HE TOCTYIUBUINX B UHCIIEKIIHIO;

- MpoOBOAUTH pPabOTy MO YTOYHEHHIO HEBBISICHEHHBIX TIOCTYIUIGHMM, a Tak ke
OCYILIECTBIIATH BO3BPAT IIATEKEN C HEBBISICHEHHBIX IMOCTYIICHUH;

- ocyuecTBisATh aHanu3 kaprouek «PCb» mnpu mpueme HaJIOromiaTeNnblIMKOB IOCTE
MpOLEYphl TOCTAHOBKY HAa HAJIOTOBBIH YYeT;

- OCYIIECTBISATH UCTIPABIICHHE OMUOOK B MHGOpManOHHOM pecypcee 1o 610ky "KPCB";

- OCYILECTBJIATH PabOTy MO CBOEBPEMEHHOMY PAa3HECEHUIO IJIATeKHBIX JOKYMEHTOB B
MH(OPMALIMOHHBIX pecypcax;

- NPOU3BOJIUTH 3aKpbITHE KapTouek «PChy» Hamoromnarenpiiuka s Iepeaayu B Apyrou
HAJIOTOBBIM OpraH M0 HOBOMY MECTY y4d€Ta HaJOroIulaTesbIIMKa MOCE MPOLEIypbl CHATHS C
ydyeTa B HaJIOITOBOM OpraHe M IMOATOTaBIMBaTh JOKYMEHTAlUIO0 MPU HM3MEHEHHH MecTa
HaXO0XJACHHS HAJIOTOIUIATEIbIINKA;

- mpousBoauTh npuem/nepenaay KPCh B nundopmanmoHHbIx pecypcax;

- TPEeNoCTaBISATh WH(MOPMAIMIO B paMKaxX B3aWMOJCHCTBUS OTAENa C OTJEIaMH
WHCTICKIINY;

- paccMmaTpuBaTh NMHCbMa, 3asBJICHHUS M >KaJ0Obl HAJOTOMJIATENBIIMKOB IO BOMpPOCaM,
CBSI3aHHBIM C yIIJIATOW HAJIOTOB, IEPEPACUETOM IEHH;

- IOATOTAaBIMBATh OTBETHI HA MMCbMEHHBIE 3aIIPOCHI, KACAIOLIUECS IEATEIbHOCTH OT/AENA;

- OCYIIECTBJIATh pabOTy C JOKYMEHTAMH, COJAEpKAIUMU HH(OPMAIUIO OTPAaHUYEHHOTO
pacmpocTpaHeHus! 1 UMEIOLUMH MOMETKY « /{711 ciy’eOHOT0 MoJIb30BaHUs»;

- B3aMMOJICHCTBOBaTh C TOCYJApCTBEHHBIMU BHEOIOJKETHBIMU (OHJAMU IO BOMPOCAM
ydeTa riaTteked (OTBETHI Ha 3aIPOCHI);

- TMOATOTaBJIMBaTh OTBETbl Ha MHCbMEHHBIE 3alpOChl, KacalmoUIUMecs aHalu3a u
NIEPEUNCIIEHUs] HAJIOroBbIX NocTymuieHnd B KoHcomumaupoBaHHbIM Oropker Poccuiickoi
Oenepannu;



- BBINOJHATH JpPYIHe 3aJayd, NOCTaBi€HHble nepen MHcnekuuend Ui yaydlIeHHs
KOHTPOJILHOW Pa0OTHI MO COOPY HAJOTOBBIX M APYTHX OOS3aTENBHBIX IUIATEXKEH B OIOKETHI
BCEX YPOBHEM;

- TOJIEP’KMBATh YPOBEHb CBOEH KBadM(UKAILMKU, HEOOXOAUMON /Jisi HCIIOJHEHHUS! CBOUX
JOKHOCTHBIX 00513aHHOCTCH;

- TOJArOTaBIIMBAaTh WH(OPMALMOHHBIE MaTepHalbl Ui PYKOBOACTBAa MHcmekuuu 1o
BOIIpOCaM, HaXOQAuUMCcs B koMiiereHnnu OTaena;

- OCYUIECTBJISATh U BBINOJIHATh MHBIE OpYYEHUsI HaualbHUKa OTaena, B COOTBETCTBUU C
(GYHKUIMSAMU U 3aja4aMU OTENa.

Kpome mozo, eocyoapcmeenusiii Hano208ulil UHCNEKMOP 00A3aH:

- o0ecrneunBaTh COXPAHHOCTh CIY>KEOHOTO YIOCTOBEPEHHUS;

- co0uro1aTh ciykeOHbIN pacnopsaok MHcnekuuy;

- co0JII0/1aTh MTPaBUJIa U HOPMBI OXPaHbI TPY/Aa U TEXHUKU O€30M1aCHOCTH;

- coOmoaath TpeOOBaHMS YTBEP)KICHHOM WHCTPYKLUMU IO JIEJIONPOU3BOJICTBY B
Wucnexnyu;

- coOMoAaTh KOJEKC ATUKU U CIYKEOHOrO MOBEACHUS TOCYJAapCTBEHHBIX TPaKIaHCKUX
cinyxamux denepanbHON HAJIOTOBOM CITY>KOBI;

- XpaHUTh F'OCYIAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAHSAEMYIO 3aKOHOM TailHy, a TaKXe
HE pasriamarbh CTaBIIME €MY U3BECTHBIMU B CBSI3M C MHCIOJHEHHEM JIOHKHOCTHBIX
00s13aHHOCTEHN CBEIEHMS, 3aTParuBaIOIINEe YACTHYIO KU3Hb, YECTh U JJOCTOMHCTBO IPAKIaH;

- cooOwmaTre MNPEACTAaBUTENI0 HAHUMATENd O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU
WCIOJIHEHUU JIOJDKHOCTHBIX — OO0SI3aHHOCTEH, KOTOpass MOXET TMPUBECTH K KOH(IUKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPAIEHUIO TAKOTO KOH(DIUKTA;

- MPEACTABIATh B YCTAHOBJICHHOM MOPSAJIKE MPEAyCMOTPEHHbIE (elepaabHbIM 3aKOHOM
CBEICHUS O J0X0/1aX, 00 UMYILECTBE U 00s13aTENbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEICHUS
0 pacxojax o cebe M wieHaX CBOCH CeMbH, a TaKXKe CBEJICHHUS O pPa3MElCHUH WH(POpMAIUH B
WH(OPMAIIMOHHO-TEIEKOMMYHHUKaIMOHHOU ceTu "UHTepHeT";

- cobOmonate TpeboBaHUS 3akoHojareiabcTBa Poccuiickoit denepannv, HOPMATHUBHO
paBoOBbIX aKkTOB Poccuiickoit dexepannu, APyrux HOPMATHUBHO IPABOBBIX AKTOB, MPUKA30B
(pacniopsixenunit) u nuceM DOHC Poccun, Vnpapnenuss u MHCHEKIUu 1O HaNpaBlICHUIO
aesitenbHOCTH OTIeNa U 0 IPOXOXKICHUH I'PaXTaHCKOM CITyKOBbI;

- coOJII0/IaTh OTPAHUYCHHS, BBINONHITH 00S3aTEeIbCTBA M TPEeOOBaHUS K CIYKEOHOMY
MOBEJCHUIO, HE HapylIaTh 3allpeThl, YCTAHOBJIECHHbIE JACHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

- UCHOJHATH WHBIE TOPYYCHHS U OCYIIECTBISATh HHbIE (PYHKIHH MO TOPYYCHHUIO
HavanbHUKa OTAena (32 UCKIIIOYEHUEM HEITPABOMEPHBIX ).

B yenax ucnonnenusi 60310CeHHbIX OOAHNCHOCMHBIX 00A3AHHOCMEL  20CYOAPCMBEHHbIUL
HAI0208blU UHCNEKMOP uMeem npago:

- BHOCHUTD NPEAJIOKEHHS IO COBEPUICHCTBOBAHUIO paboThl OTneNa U 1Mo B3aUMOAEHCTBUIO
C Apyrumu nojapasaeneHusimu Mucneknuu;

- TOKJIaAbIBaTh pyKoBojACTBY Otaena o000 BceX BBISIBIEHHBIX HENOCTAaTKaxX B Ipejaeax
CBOEH KOMIICTCHIIUH;

- npeactaBiaTh OTaen n MHcnekuuio 1o BONPOCAaM, OTHOCSIIKMMCS K €ro BEJIECHUIO, B
opraHax rocyJapCTBEHHOU BJIacTH;

- 3HAKOMHUTBCSI C JOKYMEHTaMH, HEOOXOJAMMBIMU JMJis BBINOJHEHHUS BO3JOKEHHBIX Ha
Otnen 3agad, ¢ JOKYMEHTAMHM, ONPEACNIAIONIMMH €ro MpaBa W O0S3aHHOCTH MO 3aMeniaeMon
JOJDKHOCTA TOCYIApPCTBEHHOM TpaKAAHCKOW CIyXObl, Ha OPTraHMW3allMOHHO-TEXHUYECKHE
YCIIOBHSI, HEOOXOAMMBIE JIJIs1 HCTIOTHEHUS! UM TOJDKHOCTHBIX 00S3aHHOCTENH;

- 3ampamMBaTh W MOJy4YaTh B YCTAaHOBJIEHHOM IMOpsJIKE HEOOXOIMMbIE MaTepHalbl IO
BOIIpOCaM, OTHOCSAIIUMCS K KoMrieTeHiuu Otaena,

- 3HAKOMHUTBCS C OT3BIBAMH O MPO(HECCHOHATBHON CITY)KEOHON AEATEIHHOCTH U APYTUMHU
JOKYMEHTaMU 10 BHECEHMS] MX B JIMYHOE JIEJI0, C MaTepualaMH JIMYHOrO Jieda, a TAaKKe Ha
MPUOOIICHHUE K IMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB U MaTEPHUAJIOB;



- Ha 3alIUTy CBOMX M€PCOHAIbHBIX JaHHBIX;

- Ha Tpo(ecCHOHATBPHOE pa3BUTHE B TMOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAKOMUTBCA CO CBEJECHUSMH, COCTABISIOIIUMH TOCYJaPCTBEHHYIO TaliHy, IPU HAJTUYNHU
0(pOPMIIEHHOTO JIONYCKa K TOCY/IapCTBEHHOM TailHe;

- Ha IEHCUOHHOE 00€CIIEYEHNE C YUETOM CTaka rOCYJapCTBEHHOM CITYKOBbI;

- Ha o0BeHeHe B MpodeccruoHanbHbIe COO3bI (ACCOIMAIINK) JJI 3alUThl CBOMX IPaB,
COLIMATILHO - PKOHOMHUYECKHUX U MPO(HecCHOHAIBHBIX HHTEPECOB;

- OCYILIECTBJIATH MHBIE MTOJIHOMOUHS, BXOALIME B KoMneTeHuo OTaena.

['ocynapcTBeHHBIN HAJIOrOBBIN MHCIIEKTOP OCYLIECTBIISIET MHBIE NIPAaBa U MCIOIHAET UHBIE
00s13aHHOCTH, TIPEyCMOTPEHHbIE 3aKOHOAaTeNbcTBOM Poccuiickoit @eneparuu, [lonoxennem
o @enepasibHOM HAJOroBOM Ciyk0€, YTBEpPXKICHHBIM IOCTaHOBJIeHHEM IIpaBuTenbcTBa
Poccuiickoit ®@enepanuu ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaenuu Ilomoxenus o
®denepanbHOl Hamoropou ciyxoe", [lomoxxennem 06 Mucmekruu, monoxenuem o6 Otnerne,
npukazamu (pacnopspkerusimu) ®HC Poccun, YOHC Poccun mo MockoBckoil 00macTu u
NHcneknnun, mopyyeHussMu pyKoBocTBa MHCnekmu.

Tocyoapcmeennvlil  HANO206bIU  UHCNEKMOp 34 HEUCHOIHeHue Ulu HeHallexcaujee
WCIIOJIHEHUE JIOJDKHOCTHBIX OO0S3aHHOCTEH MOXKET ObITh MPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOAATENIbCTBOM Poccuiickont denepanun.

Dppexmusnocms u pe3yrbmamusHoCms NPOGPECCUOHANLHOU CLYHCEOHOU 0esamelbHOCIU
20CY0apCcmeeHH020 HAL0208020 UHCNEKMOPA OYEeHUBAEMC S N0 CLeOVIOWUM NOKA3AMeNsam

- BBINOJIHSIEMOMY OOBeMYy palOThl U MHTEHCHUBHOCTH TPYJa, CIOCOOHOCTH COXPaHSTh
BBICOKYIO pa0OTOCIOCOOHOCTh B 3KCTPEMAlbHBIX YCIOBHSX, COOJIOJEHUIO CIYyXKEOHOU
JTUCIUTLITAHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBITIOJHEHUS IOPYUCHUI;

- Ka4yecTBY BBIMOJIHEHHON paboThl (MOATOTOBKE JIOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJIEHHBIMH  TpPeOOBaHUSAMM, TIOJHOMY M JIOTUYHOMY M3JI0XKEHHUIO MaTepuaa,
IOPUAMYECKH TI'PAMOTHOMY COCTaBJIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHJIMCTUYECKUX H
IrpaMMaTUYECKUX OIITNOOK);

- mpo¢eCCHOHANBbHON KOMIETEHTHOCTH (3HAHMIO  3aKOHOJATENbHBIX M WHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, MIKPOTE MPO(HECCHOHAIBHOIO KPYro30pa, YMEHUIO padoTaTh C
JOKYMEHTaMHU);

- CIIOCOOHOCTM YETKO OpraHW30BBIBATh W IUIAHUPOBATH BBHIMOJIHEHHUE MOPYUYEHHBIX
3aJJaHui, YMEHUIO PAllMOHAILHO UCTIOIB30BaTh pabouee BpeMs, PacCTaBIsATh IPHUOPUTETHL;

- TBOPUYECKOMY MOAXOAY K PELIEHUIO TTOCTABJIEHHBIX 3a/]a4, aKTUBHOCTH U MHUIMATHBE B
OCBOCHHUU HOBBIX KOMIIBIOTEPHBIX W HH(OPMAIMOHHBIX TEXHOJOTWH, CHOCOOHOCTH OBICTPO
aJIanTUPOBATHCS K HOBBIM YCJIIOBUSM U TPeOOBaHUSM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 3a IIOCIEJACTBUS CBOUX JEHUCTBUH, HNPUHUMAEMBbIX
pELICHUN.

OT1aes NpeANpPOBEPOYHOro AHAJIN3A U UCTPeOOBAHMS IOKYMEHTOB.

JIOMKHOCTE  —TOCYJAPCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP OTJAEdA IIPEIIPOBEPOYHOIO
aHaaM3a U ucTpeOOBaHUS JOKYMEHTOB.

Hanuuue svicueco obpaszosanus.

Keanugurxayuonusvie mpebosanus k cmasxicy ToCyIapCTBEHHON TPaXKIAHCKOW CITY>KOBI HJTH
CTaXy paboThI IO CHEIMATBLHOCTH, HAMTPABICHUIO TIOJITOTOBKH HE TIPEIBSIBIISTFOTCS.

Hanuuue 6a306vix 3nanuii: 3Hanue ocHoB Konctutymum Poccuiickoit ®deneparium,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUM KOPPYIIINH, (eepaTbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesupenta Poccuiickoit ®Denepanuu, TOCTAHOBICHHA
[IpaBurenbcTBa Poccuiickor denepanyn, HHIX HOPMATUBHBIX ITPABOBBIX AKTOB IPUMEHHUTEIILHO
K HCIIOJTHEHHWIO JOJHKHOCTHBIX OOS3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKIEHUs (enepanbHON
TOCYJITaPCTBEHHOW TPaXXTAHCKOW CITY>)KOBI; TpPaBWJI JEJIOBOTO JTHKETa, TOpsaKa paboThl C
oOpaleHusIMi  TPaKJaH, TpaBUJI W HOPM OXpaHbl TpyJa, TEXHUKA OE30MACHOCTH W




MIPOTUBOIOKAPHOW 3alUTHI; CIy>KeOHOro pacropsaka HMHcneknuu; mnopsaka paboTel €O
ciry>keOHOI HH(pOpMaLMeit, mopsiika padoThI C IEPCOHATLHBIMH JAaHHBIMH U KOH(DHICHINAIEHON
uHbopMaIel; HHCTPYKIMH O JEJIONPOU3BOJICTBY; BO3MOXKHOCTH U OCOOEHHOCTH MPUMEHEHHUS
COBpPEMEHHBIX HH()OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN B TOCYIaPCTBEHHBIX OpraHax,
BKJIIOYAsl MCIIOJIb30BAHUE BO3MOYKHOCTEH MEKBEJOMCTBEHHOIO JOKYMEHTO00OpOTa; 0O0IuX
BOIIPOCOB B oOmactu obecnieueHuss MHGOPMAIMOHHON OE30MaCHOCTH;  JOJKHOCTHOTO
periJamMeHTa.

Hanuyue npogheccuonanvuvix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- Hanorosslit konekc Poccutickon @enepanuuy;

- ' paxxpanckuit koaekc Poccuiickont @enepanuu;

- Kongekc 00 aIMUHHUCTpAaTHBHBIX MpPaBOHAPYIIECHUSAX (B 4YaCTU OTBETCTBEHHOCTH 3a
HapylLIeHUE 3aKOHO/1aTeIbCTBA);

- mpukaz MBJI[ Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wurons 2009 r.
«O0 yTBepKJIEHUHU MOPSAKA B3aUMOJICUCTBHS OpraHOB BHYTPEHHHUX JI€ U HAJIOTOBBIX OPTaHOB
M0 MPEAyNpPeKICHUIO, BBIABICHUIO M TMPECEYCHUI0 HAJIOTOBBIX MPaBOHAPYIICHUN U
MIPECTYIUICHUI;

- mpukaz ®HC Poccuu ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yTBepkIeHUU
[lepeuHst TOMKHOCTHBIX JIMI HAJOTOBBIX OpraHoB Poccuiickoit denepanuu, ymoJIHOMOYEHHBIX
COCTaBJISITh MTPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUIX);

- npukaz3 ®HC Poccum ot 30 mas 2007 r. Ne MM-3-06/333@ «OO0 yTBepKIeHUU
KoHuenimu cucteMsl 1aHUPOBaHUS BBIE3IHBIX HAJOTOBBIX IPOBEPOK»;

- npukaz3 ®HC Poccun ot 25 wuronsg 2012 r. Ne MMB-7-2/520@ «OG0 yTBepxaeHUU
[Topsnka npeacraBnenus B 0aHKH (OMepaTopam Mo MEepeBOy JEHEKHBIX CPECTB) TOKYMEHTOB,
WCIIOJIb3YEMBIX HAJOTOBBIMU OpraHaMU IpPH peajn3alii CBOUX IOJHOMOYUW B OTHOLIEHUSX,
pPEryIUPYEMBIX 3aKOHOAATEIILCTBOM O Hajorax W cOopax, W TpeAcCTaBieHUs OaHKaMu
(omeparopamMu MO TEPEBOAY JCHEKHBIX CPEACTB) WH(OpMaMHM TO 3ampocaM HaJOTOBBIX
OpPraHOB B 3JIEKTPOHHOM BHU/JIE MO TEJIEKOMMYHUKAIIMOHHBIM KaHalaM CBA3N»;

- npuka3z ®HC Poccum ot 19.07.2018 N MMB-7-2/460@ «O6 yrBepxaenuu [lopsaka
HaIpaBJICHUs] HAJIOTOBBIM OPraHOM 3ampocoB B OaHK (OmepaTopy MO MEpPEeBOAY JICHEKHBIX
CPEJICTB) O HAJTMYHMH CUYETOB (CIEIMATLHBIX OAHKOBCKUX CYETOB) B OaHke W (Uiau) 00 ocTaTkax
JICHE)KHBIX CPEJICTB Ha cueTax (CHeluatbHbIX OAHKOBCKUX CYETaX), O MPEJCTABICHUH BBIMTUCOK
M0 oOmnepauusM Ha cuerax (CHelualbHbIX OaHKOBCKMX CUeTax), CIpPaBOK 00 ocTaTkax
ANIEKTPOHHBIX JEHEXKHBIX CPEJICTB U MEePEBOJIaX AJICKTPOHHBIX JICHEKHBIX CPEICTB OpraHU3aIui
(MHAVMBUYaAIbHBIX MpEeANpPUHUMATENEH, HOTApUYCOB, 3aHUMAIOIIMXCS YAaCTHOM MPaKTUKOM,
aJIBOKATOB, yUYPEIUBINUX aJBOKATCKHE KaOWHEThI) Ha OyMa)KHOM HOCHUTENE, a Takke (Gopm
COOTBETCTBYIOIINX 3aIPOCOBY;

- nmpukaz ®HC Poccum ot 07.11.2018 N MMB-7-2/628@ «O06 ytBepxaeHuu ¢Gopm
NOKYMEHTOB, mpeaycMoTpeHHbix HamoroBeim kozmexkcom Poccuiickoit  ®enepamuu  u
WCIIOJIb3YEMBIX HAJOTOBBIMU OpraHAMU MPH PEaTN3allMi CBOWX MOJHOMOYUN B OTHOIICHUSX,
PEryIUPYEMBIX 3aKOHOJATEILCTBOM O Hajorax M cOopax, OCHOBAaHWN W TOPSAKA MPOJJICHUS
CpPOKa IIPOBEACHUS BBIC3JHOW HAJIOrOBOM IIPOBEPKH, IOPSAKA B3aWUMOJCHUCTBHS HAJIOTOBBIX
OpPraHOB 110 BBHITIOJIHEHUIO TIOpYy4YeHUN 00 uCTpeOOBaHUU TOKYMEHTOB, TPEOOBaHHMA K
COCTaBJICHUIO AKTa HaJOTOBOM MPOBEPKU, TPEOOBAHUIM K cOCTaBlIeHUI0O AKTa 00 OOHAPYKEHUH
(dakTOB, CBUAETENBCTBYIOUIMX O MpeaycMoTpeHHbIX HamoroBeiM komekcom Poccuiickoit
®denepalii HAJIOTOBBIX MPABOHAPYIICHUSAX (32 UCKIIOUYEHHEM HAJOTOBBIX MPABOHAPYIICHUH,
Jiena O BBISIBJICHUU KOTOPBIX PacCMaTpUBAIOTCA B TOPSJKE, YCTaHOBIEHHOM ctaThed 101
Hanorosoro xonekca Poccuiickoit denepanun)y.

lNocynapcTBeHHBIN HATOTOBBIN MHCIIEKTOP JOJDKEH 3HATH MHBIE HOPMATUBHBIE ITPaBOBBIE
aKThl U CIY>KE€OHBIE IOKYMEHTBI, PEryJHUpYyIOLIMe BOMPOCH], CBSI3aHHBIE C 00JIACTHIO U BUAOM
ero npogeccuoOHaIbHOMN CITy)KeOHOM JesITeIbHOCTH.

Huvie npogheccuonanvrvie 3Hanus:



- TOpSIOK U KpuTepun O0TOOpa HAJOIOIUIATENbIIUKOB i (OpPMHUpPOBAHUSA ILIaHA
BBIC3/IHBIX HAJIOTOBBIX IIPOBEPOK;

- TOpSAJOK OCYLIECTBICHUS MEPOIPHUATUN HAJOrOBOIO KOHTPOJS IPU IPOBEICHUHU
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK;

- IIOHATHUE «HAJIOTOBBIA KOHTPOJIbY.

Hanuuue ¢hynkyuonanvrvix 3nanuii:

- IPUHLIUIIBI, METObI, TEXHOJIOIMH U MEXaHU3MBbI OCYLIECTBIECHHUS KOHTPOJIS (HaA30pa);

- BUJIbl, HA3HAYEHHUE U TEXHOJIOTMU OPTaHU3aluU IPOBEPOYHBIX IIPOLENYD;

- IOHATHUE €IMHOT0 PeecTpa MPOBEPOK, NMPOIeaypa ero GopMUpOBaHHUS;

- HHCTUTYT NpEABApUTEIILHOM MPOBEPKHU Kajo0bl U MHOW MH(OpMAIMH, NOCTYNHUBIIEH B
KOHTPOJIbHO-HA30PHBIN OpraH;

- IpoLEypa OPraHU3aLUH IIPOBEPKU: MOPSAIOK, ITAIbl, HHCTPYMEHTBI IIPOBEACHUS;

- OrPaHUYEHUS IIPU POBEICHUM IIPOBEPOYHBIX ITPOLIEAYD;

- IUTAaHOBBIE (PEN0BbIE) OCMOTPHI;

- OCHOBaHUS MPOBEIEHUS U OCOOEHHOCTH BHETJIAHOBBIX ITPOBEPOK.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATErHuecKu);

- YMEHHE IUJIaHHUpPOBaTh, PAllMOHAIBHO MCIIOJIb30BaTh CIYXKeOHOE BpeMsi M JOCTHraTh
pe3yibTara;

- KOMMYHUKATUBHBIC YMEHUS;

- YMEHUE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvuvix ymenui:

- 0oTOOp HaJOroIIaTEeNbIIMKOB [ (OPMHUPOBAHUS IJJaHA BBIE3JHBIX HAJIOTOBBIX
IIPOBEPOK.

Hanuuue gpynkyuonanonvix ymenui:

- (opMuUpOBaHME U BEJIECHUE PEECTPOB, KaJacCTPOB, PETUCTPOB, MEpPEUHEW, KaTajoros,
JUIEBBIX CYETOB JUIsl 00ECIeYeHNsI KOHTPOJIbHO-HAI30PHBIX TTOJTHOMOYUH;

- OCYIIECTBJIICHHE KOHTPOJIA MCIOJHEHUSA IPEAIUCAHUM, PEIIEHUH U IpYrux
pPacIopsAUTENBHBIX JOKYMEHTOB.

OcHoBHbIE MpaBa U O0A3aHHOCTU TOCYJApPCTBEHHOI'O HAJIOTOBOTO MHCIIEKTOPA, a TaKkKe
3arpeTsl U TpeOOBaHMS, CBA3AHHBIE C TPAXIAHCKOM CIykOOH, KOTOphIE YCTAaHOBIIEHBI B €0
OTHOIIIEHUH, MPEAYCMOTpPEHBI cTaThsiMu 14, 15, 17, 18 denepanbpHoro 3akoHa oT 27.07.2004 Ne
79-®3 "O rocynapcTBeHHOM TrpaxkaaHckod ciyx0e Poccuiickoit ®epepanun" (nainee —
®denepanbHbIN 3aKOH).

B yenax peanusayuu 3aoau u @yukyui, 6osnodxcennvix Ha Omoen, 20cyo0apcmeeHHblll
HAN0208blli UHCNEKMOpP 0053aH:

- MPOBOJIUTH PAOOTHI MO MOJYUYEHUIO HHPOPMAIIUU O JIEATEIbHOCTH HAJOTOIIATENbIIIUKOB
U3 BHEIIHMX MCTOYHUKOB (B TOM UHMCJI€ KOCBEHHON MH(pOpMalUU OT OPraHOB IHEProcObITA O
duzmdeckux o6bemMax MOTPEOJICHHBIX YHEPTETUUCCKUX (DIEKTPO- M TEIUIOIHEPTHH) PECYPCOB,
oT npennpusaTii Bogokanana o moTpeOieHUH BOAHBIX PECYpPCOB, OT APYIMX OpraHU3aluil o
NOTpeOJICHUH MHBIX MaTepUalbHBIX PECypCcoB; HH(POpPMALMKM OT MPABOOXPAHUTENbHBIX U
OpYrUX KOHTposiMpyromux opraHos, opranuzaunii MIIC Poccun, Muntpanca Poccuu, @TC,
I'MBAJL MBJI Poccuum o mnepeBO3UMMBIX KpPYMNHBIX NapTUAX TOBapoB, HHMOpMAIMU O
MOJIb30BATENAX MPUPOIHBIMU PECYpCaMU, IPYTUX JAAHHBIX). MOHUTOPUHT U aHAJIN3 YKa3aHHOU
uHpoOpMallMM B IENAX KAueCTBEHHOIO M PE3YJIbTaTUBHOIO TIPOBEJAEHUS KOHTPOJbHBIX
MEPOIPUATHH;

- OCYILUECTBJIATh UCTPeOOBAaHME JOKYMEHTOB (MH(pOpMAIMM) Yy HaJIOTOIUIATENIBLIIMKOB B
COOTBETCTBUU C MOPYUYEHHUSIMH 00 UCTpeOOBAaHUM JOKYMEHTOB (MH(QOpMAalMU), MOTYYEHHBIX
JUI. UCTIOJIHEHUS U3 JPYTUX TEPPUTOPHAIIBHBIX HAJIOTOBBIX OPraHOB (BCTPEUHBbIE IPOBEPKH) B
cootBeTcTBUH €O CT. 93.1 HK P®D;

- OCYILECTBJIATh B3aMMOJACUCTBUE C IPABOOXPAHUTEIBHBIMA OPraHaMU W HHBIMHU
KOHTPOJIMPYIOLMMU OPraHaMH I10 IPEIMETY IeATEIbHOCTH OTHENA;



- TpOBOAUTH pabOTy C OpraHaMu, YIOJHOMOUYEHHBIMH JIMI[AMHU, OOS3aHHBIMH B
COOTBETCTBUU C 3aKOHOJIATEILCTBOM O HAJIOTax M cOOpax MpeACTABISTh B HAJOTOBbIE OpraHbl
uH(pOpMaIINIO, HEOOXOAUMYIO JIJIsl HAJIOTOBOT'O KOHTPOJIS;

- OCYUIECTBIJISITH TMEpPEenucKy (TpeOoBaHUS, 3ampoOChl) C HAJOTOIUIATENBIIUKAMH IO
BOIIPOCaM OCHOBHOM JI€SITEIBHOCTH OT/EINA;

- HAmpaBISATh 3alpPOChl B KPEAUTHBIC YUpEXkKACHHS M OaHKU JUIs aHallM3a JBHXKCHUS
JNEHEXKHBIX CPEICTB M0 CYETaM HAJIOrOIUIATEbIIUKOB;

- y4acTBOBaTh B IIOJITOTOBKE OTBETOB HAa MUCHbMEHHBIE 3aIIPOCHl HAJIOTOIJIATEIBIIUKOB 110
BOIIpOCaM, BXOJAIIUM B KoMIleTeHno Otaena;

- aHaMM3UpOBaTh pPAa0OTy HH(OPMAIMOHHBIX PECYypCOB O HAJIOTOIUIATEIBIINKAX B
EI'PYOJI, EI'PUII, EI'PH, 6amkoBckue cuera: IIMK HJIC, IIMK — tamoxns, I[IMK -
onnoxueBka, [IMK BHII — ot6op, [TMK — npeanposepounsiit ananus, [IMK — nocke puckos,
MUK — cxembl u uHbIe UHGOPMALIMOHHBIE PECYPCHI, B TOM YHCIIE KaMepaJIbHbIE U BBIE3/THBIC
HaJIOrOBbIE MPOBEPKU, B YAaCTU CBEACHHUI O MPOBEACHHBIX paHEE MEPONPUATHUSIX HAJIOTOBOIO
KOHTPOJIS;

- UCTIOJHATH OPYYEHUs 00 UCTpeOOBaHUH JTOKYMEHTOB (MH(GOPMAIIUHU ), TTOTYUYEHHBIX IS
WCIIOMHEHUsI U3 JPYIrUX TEPPUTOPUAIIBHBIX HAJIOTOBBIX OpPraHOB (BCTPEUHbIE IPOBEPKH) B
cootBeTcTBUU cO cT. 93.1 HK P® u HampaBisaTh nopydeHus o0 UCTpeOOBAHUM JOKYMEHTOB
(uaHpopMaIMK) B OTHOIICHHH HHTEPECYEMOIrO HAJOTOIUIaTeNbIIUKa WX WHOOpPMAIMU O
KOHKPETHOU CIIETIKH B APYTHE TEPPUTOPHUAIbHBIE HAIOTOBBIE OPTaHbL;

- IpHUBJIEKaTh K OTBETCTBEHHOCTH HAJIOTOIUIATENBUIMKOB HAPYIIMBIIUX  CPOKH
MpeACTaBICHUS JOKYMEHTOB IO TpeOoBaHuio, B coorBeTrcTBUM ¢ 1.5 cT.93.1 HK PO®, B
COOTBETCTBUU, C HAJIOTOBBIM U aJIMUHUCTPATUBHBIM 3aKOHOJATEIbCTBOM;

- BBINOJHATH JApPYrHe 3ajayd, IOCTaBi€HHble nepea MHcnekmuen Ui yiaydlIeHHs
KOHTPOJILHOM PpaboThl 1O cOOPY HAJOTOBBIX U JAPYTUX 00S3aTENBHBIX IUIATEXKEH B OFOKETHI
BCEX YPOBHEW;

- TIOJIEP’KUBATh YPOBEHb CBOCH KBaTM(UKALUU, HEOOXOAUMOM AJIs UCIOTHEHHS] CBOMX
JIOKHOCTHBIX 00513aHHOCTCH;

- TOArOTaBIIMBAaTh WH(OPMALMOHHBIE MaTepHalbl Ui PYKOBOACTBa MHcmekuuu mo
BOIIpOCaM, HaXOAsIIMUMCs B KomneTeHuuu Otaena.

Kpome mozo, cocyoapcmeennblii Han0208biti UHCNEKMOP 0053aH:

- obecrneunBaTh COXPAHHOCTh CIYKEOHOTO YIOCTOBEPEHHUS;

- co0mo1aTh CIy)KeOHbBIN pacnopsaok MHcnekuy;

- coOII0AaTh MPaBUIIAa K HOPMBI OXPaHbI TPYy/la U TEXHUKH 0€30IacHOCTH;

- coOmoaath TpeOOBaHMSI YTBEP)KICHHOM WHCTPYKLUMU IO JEJIONPOU3BOJICTBY B
HNHucnekumuy;

- cOOMIOIaTh KOJIEKC STUKU U CIIY)KEOHOTO TOBEACHUS TOCYAapCTBEHHBIX TI'PAXKTAHCKUX
ciyxxanmx denepaabHON HAIOTOBOW CITYXKOBI;

- XpaHUTh FOCYJapPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAHSIEMYIO 3aKOHOM TaiiHY, a TaKXKe
HE pasrjamarh CTaBIIME €My HW3BECTHBIMU B CBA3M C HCIOJIHEHHEM JOJKHOCTHBIX
00s13aHHOCTEH CBeIeHUs, 3aTPAaruBaOIIME YaCTHYIO KHU3Hb, YECTh U JJOCTOMHCTBO I'PaXK/IaH;

- cooOwmarh MNPEACTAaBUTENIO HAHUMATeNlsd O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU
WCIIOJIHEHUU JIOJDKHOCTHBIX — OO0SI3aHHOCTEHM, KOTOpass MOXET TMPUBECTH K KOH(IHUKTY
MHTEPECOB, IPUHUMATh MEPHI MO MPETOTBPAIICHUIO TAKOTO KOH(IUKTA;

- MPEACTaBIATh B YCTAHOBJICHHOM IOPAIKE MPEIyCMOTpEHHbIE (efepanbHbIM 3aKOHOM
CBEJICHUS O JOX0/1aX, 00 UMYILECTBE U 00s13aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHUS
0 pacxogax o ce0e M WwieHaX CBOCH CeMbH, a TAaKXKe CBEIEHHUS O pPa3MEICHHH WH(OPMAIUH B
nH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOH cetn "MHTepHeT";

- cobmonate TpeOoBaHUs 3akoHonaredbcTBa Poccuiickoil denepann, HOPMATUBHO
MpaBOBbIX aKkTOB Poccuiickoil @eaepannu, Apyrux HOPMATHUBHO IIPAaBOBBIX AKTOB, MPUKA30B
(pactiopskenuit) u nucem @OHC Poccum, VYnpasnenus u VHcnekuuum 1O HanpaBiIEHUIO
aesitenbHOCTH OTIeNna U 0 MPOXOXKACHUH IPaXTaHCKOM CITyKOBI;



- coOJII0/IaTh OTPAaHUYEHMsI, BBIIIOJHATH 00s3aTeNbCTBA M TPEeOOBaHUS K CIYXKEOHOMY
MOBEJICHNUIO, HE HapyllaTh 3alpeTbl, YCTAHOBJIEHHBIE JECUCTBYIOLIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

- UCHOJHATH WHBIE TOPYYEHHUS W OCYIIECTBIATh HHbIE (PYHKIHH MO MOPYUYEHHUIO
HavyasibHUKa OTena (3a MCKIIOUEHHEM HETIPaBOMEPHBIX );

- BHOCUTbH MIPEJIOKEHHUSI IO COBEPIICHCTBOBAHUIO paboThl OT/ea U 1Mo B3aUMOJICHCTBUIO
C ApyruMu nojpasaeneHussmu Mucneknuu;

- TOKJIaibIBaTh pyKOBOJACTBY OTaena o000 BceX BBISBIEHHBIX HENOCTATKaxX B Ipejaeax
CBOECH KOMIICTCHIIUH;

- npeactaBiATh Otaen m MHCOEKUHIO MO BOIMPOCaM, OTHOCSIIMMCS K €ro BEIACHUIO, B
OopraHax rocyapCTBEHHOH BJIacTH.

B yenax ucnonnenus 80310CeHHBIX OOAHCHOCMHBIX 00A3AHHOCMEN 20CYOAPCMEEHHbLIL
HAJI0208blU UHCNEKMOP umeem npago:

- 3HAKOMHUTBCSI C JTIOKYMEHTaMH, HEOOXOJAMMBIMU MJi BBHITIOJHEHUS BO3JIOKEHHBIX Ha
OTtxmen 3amad, ¢ JOKyMEHTaMH, ONPEACISIONIMME €ro IMpaBa U O0S3aHHOCTH MO 3aMeliaeMon
JOJDKHOCTH TOCYapCTBEHHOM TPaXXJAHCKOW CIIyXObl, Ha OpPraHU3alMOHHO-TEXHUYECKUE
yCIIOBUS, HEOOXOUMBIE JIJIS1 UICTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammuBaTh W MOJIy4aTh B YCTAHOBJIEHHOM MOpSAJIKE HEOOXOJIMMbIE MaTepHalbl MO
BOIIPOCaM, OTHOCAIIIUMCS K KoMmreTeHIuu OTaena;

- 3HAKOMHTHCS C OT3bIBAMH O MPO(PECCUOHATBLHON CITY)KEOHOM ACSITEIHPHOCTH U IPYTUMHU
JOKYMEHTaMH JI0 BHECEHHMS! UX B JIMYHOE JI€JIO, C MaTepualaMu JUYHOrO Jejla, a TaKXKe Ha
MPUOOIICHNE K TUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUI U JPYTHX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHATBHBIX JaHHBIX;

- Ha mpodeccuoHaNbHOE pa3BUTHE B IMOPSAKE, YCTAaHOBICHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit @enepanuu;

- 3HAKOMUTHCS CO CBEJICHUSIMH, COCTABJISIOMIUMH TOCYJaPCTBEHHYIO TallHY, IPU HATUIUHU
0(OPMJIIEHHOTO JIOMYCKa K TOCY/IapCTBEHHO TailHe;

- Ha TIEHCUOHHOE 00eCIeueHne C YIeTOM CTaXka roCyJapCTBEHHOMN CITYKOBI;

- Ha o0BerHeHNe B MpodeccuoHanbHbIe COO3bI (ACCOIMAIINK) JJIs 3alUThl CBOMX IPaB,
COIMAIHHO - SKOHOMUYECKUX U MPO(EeCCUOHATBHBIX HHTEPECOB;

- OCYHIIECTBJISATh MHBIE TOJIHOMOYHS, BXOIIIME B KomneTeHuuto Otaena.

['ocynapcTBEHHBIN HAIOTOBBIA MHCIEKTOP OCYIIECTBIISIET UHbIE MPaBa U UCIIOJIHSET UHbIC
00s13aHHOCTH, TIPEAYCMOTPEHHBIE 3aK0HOIaTeNbcTBOM Poccuiickort denepanuu, [lonoxxennem
o @enepalbHOM HAJIOTOBOM CIyk0e, YTBEpKJACHHBIM TMOCTaHOBIeHHEeM [IpaButenbcTBa
Poccuiickoit ®@eneparuu ot 30 centsiops 2004 Ne 506 "OO6 yrBepxkaenuu I[lomoxxkenust o
®denepanbHOl Hamoropou ciryxoe", Ilomoxxennem 06 Mucnekuu, monoxenuem o6 Otnerne,
npukazamu (pacnopspkerusimu) ®HC Poccun, YOHC Poccun nmo MockoBckoil 06iactu u
NHcnexuuu, nopyyeHusaMu pyKoBoacTea MHacnekuuu.

T'ocyoapcmeennvlil  HANO208bIU  UHCNEKMOP 34 HEUCHOIHeHue Ulu HeHallexcaujee
WCIIOJTHEHUE JIOHKHOCTHBIX OOS3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccurickonn denepanuu.

Spghexmusenocmo u pe3yrmamusHocms npoOPeccUuoHaNbHOU CLYHCEOHOU esamenbHOCU
20Cy0apcmeeHH020 HAl0208020 UHCNEKMOPA OYEHUBACMCA NO CLeOVIOWUM NOKA3AMEeNIM

- BBINIOJHAEMOMY 00BEMY pabOThl M WHTEHCUBHOCTH TpPYJa, CIIOCOOHOCTH COXPAaHSTh
BBICOKYIO Ppa0OTOCIIOCOOHOCTh B OIKCTPEMAJbHBIX YCIOBHUSX, COONIOJIEHUIO CIY>KeOHOMH
JTUCHUTLITNHBI;

- CBOCBPEMEHHOCTH U OTICPATUBHOCTH BBITIOJIHCHUS TTOPYICHU;

- KayecTBY BBINOJHEHHON paboThl (MOArOTOBKE JIOKYMEHTOB B COOTBETCTBUU C
YCTAaHOBIIEHHBIMH ~ TPeOOBAaHUSMH, TIOJHOMY ¥ JIOTHYHOMY H3JIOKEHHUIO Marepuana,
IOpUJIMYECKH TPAaMOTHOMY COCTaBJICHHIO JOKYMEHTA, OTCYTCTBHIO CTHUJIMCTHYECKUX U
rpaMMaTHYECKUX OIMHUOO0K);

- npodecCHOHATBLHOW  KOMIIETGHTHOCTH  (3HAHHWIO 3aKOHOJATEIhHBIX W HHBIX



HOPMAaTHUBHBIX IPABOBBIX aKTOB, IIMPOTE MPOPECCHOHATBHOTO KPYro30pa, yMEHHIO padoTath ¢
JOKYMEHTaMHU);

- CIIOCOOHOCTM YETKO OpraHU30BbIBATh U IUIAHUPOBATH BBINOJIHEHHUE IOPYYEHHBIX
3aJJaHUi, YMEHUIO PallMOHAJIBHO UCIIOIb30BaTh pabouee BpeMsl, pacCTaBIsITh IPUOPUTETHL;

- TBOPUECKOMY MOAXOAY K PELICHUIO MOCTABJIEHHBIX 33]a4, aKTUBHOCTU M MHULIMATUBE B
OCBOECHUU HOBBIX KOMIIBIOTEPHBIX U HH(OPMAIMOHHBIX TEXHOJOTWH, CHOCOOHOCTH OBICTPO
alaliTUPOBATHCS K HOBBIM YCJIOBHSIM U TPEOOBAHUSAM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ IIOCJIEJICTBUS CBOMUX JEHCTBUM, NPUHUMAEMBIX
pELICHHI.



