O0bsiBIeHME 0 IPUEMe JOKYMEHTOB /ISl y4acTusi B KOHKypce Ne 1
Ha 3aMellleHre BAKAHTHBIX J0JI2KHOCTEN rocy1apCTBEHHOM IPasKIAHCKON CJIyKObI
Poccuiickoii @eaepanun B Uncnexkuun @egepajbHOil HATOTOBOM CJIYKOBI
no r. JlomoaenoBo MocKOBCKOIi 00,1aCcTH

Nucneknus denepanbHOi HATOTOBOM CITy»KOBI 10 T. JloMo1e/10B0 MOCKOBCKOM 001acTH
(manee - Wucmekums) B june HadanbHuka Mucmekuun PakutuHoii Enenst HOpbeBHBI,
nerctByrome Ha ocHoBaHuu [lonoxkenus 00 Mucnekuuu, yrBepxkaeHHOro npukazom Y OHC
Poccun mo MockoBckoit obmactu ot 14.06.2019 Ne 02-04-03/235@, 00BsABIsSET O MpHEME
JOKYMEHTOB JUIsl ydacTus B KOHKypce Ne 1 Ha 3aMemieHue BaKaHTHBIX JTOJDKHOCTEH
(denepanbHOI rocy1apcTBEHHOM rpaxaaHckoi ciayk0bl B Uncnekuuu (nanee — Konkypc):

Ne | HaumenoBanue otaesna | HaumenoBanue | KommyectBo | KBanuduxkanuonuoie
n/ BAKAHTHOH BAKAHTHBIX | TPeOOBaHMs
1l AOJIZKHOCTH AOJIZKHOCTEH
1. Otnen BeI€3JHBIX I'aBHBIA BhICIIee 0Opa3zoBaHue; 6e3
MIPOBEPOK rocyJapCTBEHHBIN 1 npeabsBiIeHus TpeOOBaHUN
HaJIOTOBBIN K CTaXYy
MHCIIEKTOP
Crapuuit cpenHee
CIEIUATTUCT 2 podecCuoHaNbHOE
paspsa 1 oOpasoBanue; 6e3
npeabsBiIeHus TpeOOBaHUN
K CTaXY
2. Otnen ['naBHBII BhICIIee oOpazoBaHue; 6e3
MPEANPOBEPOYHOTO rocyJapCTBEHHBIN npeabsBIeHUs TpeOOBaHUN
aHajau3a u HaJIOTOBBIN 1 K CTaXKy
ucTpeOoBaHuUs MHCIIEKTOP
JIOKYMEHTOB
3. OTtaen kaMepaabHBIX Crapmuii BhICIIee 0Opa3zoBaHue; 6e3
npoBepok Nel rOCyJ1apCTBEHHBIN 1 MpeabsIBICHUS TPEOOBaHUHN
HaJIOTOBBII K CTaXYy
MHCIIEKTOP
4. Otaen obecrieyeHust Crapmuit BbICIIee 0Opa3zoBaHue; 6e3
nporeayp 6aHKpOTCTBA | TOCYJAapCTBEHHBIN 1 MpeabsIBICHUS TPeOOBaHUH
HaJIOTOBBII K CTaxYy
WHCIIEKTOP
5. Otnen paGoTs ¢ lNocynapcTBeHHBII BbICIIee 0Opa3zoBaHue; 6e3
HaJIOrOIIaTeNbIIIMKAMHU HaJIOTOBBII 1 MpeabsIBICHUS TPEOOBaHUHN
HHCIIEKTOP K CTaxYy
6. Otaen obmrero Crapuuit cpenHee
obecrieueHUs CHIEIUATTUCT 2 npodecCuoHaNIbHOE
paspsa 1 oOpasoBanue; 6e3

MpeabsIBICHUS TPEOOBaHUHN
K CTaXy




I[eHe)KHOQ COACPIKAHUC (beﬂepaJIbHI)IX TOCYAAapCTBCHHBIX I'PAXKIAHCKUX CIIYKAlIUX

COCTOHT H3:
" 1aBHBII Crapmmii .« .
. . [CocymapcrBeHHblii |[CTapmmid
roCy1apCTBEHHBIH [FOCyIapCcTBEeHHbII .
. . HAJIOTOBLIH CIIELHATHNCT
HAJIOTOBBLIH HAJIOTOBBLIH
HHCIIEKTOP 2 pa3psina
HHCIEKTOP HHCIEKTOP
MecsiuyHOro OKjaaaa B
COOTBETCTBHUU C
3aMeliaeMon
OJ’KHOCTBIO
a . 5637 py6. 5075 py6. 4511 py6. 4135 py6.
roCyJIapCTBEHHOM
IPaXTaHCKON CITYKObI
Poccuiickoit denepanynu
(IO>KHOCTHOTO OKJIaJa)
Mecsanoro oknana B
COOTBETCTBUM C 1319, 1413, 1694
1788 pyo®. 1319, 1413 py6. 1319 py®.
MIPUCBOCHHBIM KJIACCHBIM pyo.
YUHOM
Exxemecsunoii HaxOaBKu
3a BBICIIYT'Y JIET Ha 10 30% 10 30% 10 30% 10 30%
roCyJapCTBEHHOM JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJKHOCTHOT'O
rpaXkIaHCKOU ciryx0e oKJIaaa oKJaaa oKj1aaa oKIaaa
Poccniickoit enepanuun
ExemecsauyHoil Hat0aBKU
K JOJ’KHOCTHOMY OKJIA,
A Yy ORIy 90-120% 60-90% 60-90% 60-90%
3a 0coOble yCIIOBUS
. IOJDKHOCTHOTO IOJDKHOCTHOTO JOJKHOCTHOTO TIOJKHOCTHOTO
rOCYJapCTBEHHOM
o oKJaza oKJaaa oKjaaa oKaaa
TPaXTaHCKOU CITYKObI
Poccniickoit enepanuun
Exxemecsaunoi
IIPOLIEHTHOI Hax0aBKU K
pot 1 1o 45% 1o 30% 1o 30% 1o 30%
TOKHOCTHOMY OKJIafy 34|
IOJDKHOCTHOTO IOJDKHOCTHOTO JOJKHOCTHOTO TIOJKHOCTHOT'O
paboTy CO CBEICHUSIMH,
oKJaza oKJIaga oKIaaa oKaaa

COCTAaBJIAIOLIUMU
rOCYAapCTBEHHYIO TAlHY

B COOTBCTCTBUU C

B COOTBCTCTBHUHU C

B COOTBCTCTBHUHU C

B COOTBCTCTBHH C

MOJ0KEHUEM,
IIpemMuu 3a BBIOJIHEHUE MOJOXKEHHUEM, MOJI0KEHHUEM, MOJI0XKEHHUEM,
YTBEPKIAECHHBIM
0Cc000 BaXHBIX U TIpelCTaBHTENeM YTBEPKICHHBIM YTBEPKIECHHBIM YTBEPKICHHBIM
CJIIO’KHBIX 3aJIaHUN prHHMaTeM IIpencraBurenem IIpencraBurenem [IpencraBurenem
HaHUMaTelsd HaHUMaTesd HaHUMAaTeA
1 1 1 1
ExxemecsauHoro . . o o
JOJKHOCTHOM JOJDKHOCTHOM JOJDKHOCTHOM JNOJDKHOCTHOM
JIEHEKHOTO TTOOIPEHUS
OKJIaz OKJIaJ OKJIazg OKJIaz

EnnnoBpeMeHHOM
BBIIUIATHI IIPU
IIPEIOCTABIICHUN
€XKEroTHOT0
OILIAYMBAEMOr0 OTIIYCKa

BBITLIATA B pazMepe
JIBYX MECSTYHBIX
OKJIQJIOB JICHE)KHOT'O
COJICpKAHUS

BBITIIaTa B pa3Mepe
JIBYX MECSYHBIX
OKJIJIOB JICHEKHOTO
CoJIep>KaHus

BBHITUIaTa B pa3Mepe
JIBYX MECSYHBIX
OKJIQJIOB JICHEXKHOTO
CoJIepKaHus

BBIIIJIATa B pa3Mepe
JIBYX MECSIUHBIX
OKJIa/10B JIEHEKHOTO

CoZepKaHUs

MarepuaibHOI TOMOIIN
HpH IIPENOCTABIEHUU
OTIycCKa

B COOTBETCTBHUHU C
MOJIOJKEHUEM,
YTBEPKICHHBIM
[IpencraBurenem
HAHUMATCJIA

B COOTBETCTBHUHU C
MOJIOJKEHUEM,
YTBEPKIECHHBIM
[IpencraButenem
HAaHUMATCJIA

B COOTBECTCTBHUHU C
MOJIOXKEHUEM,
YTBEPKIECHHBIM
[IpencraBurenem
HAaHUMATCJIA

B COOTBCTCTBHUH C
TIOJIOKEHHEM,
YTBEPKIAECHHBIM
[IpencraButenem
HaHUMAaTCJIia

Hpyrux Beimiar,




PEIYCMOTPEHHBIX
COOTBETCTBYIOIIMMHU
(benepanbHBIMU 3aKOHAMU
Y UHBIMU HOPMATHUBHBIMU
MIPABOBBIMHU aKTaMU

IIpaBo Ha yyacTHe B KOHKypce UMEIT rpaxaane Poccuiickon denepanuu, 10CTUTIINE
Bo3pacta 18 jer, BiaAcrolmKe TOCyAapCTBEHHBIM sA3bIKOM Poccuiickont ®enepamuu u
OTBEYAIOIMe KBATU(PUKAIMOHHBIM TpeOOBaHMUSIM JJIA 3aMEIICHUS BAaKAHTHOW JOJKHOCTH
IpaXXIaHCKOM CIy:KObI, YCTAaHOBJIICHHBIM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu 0 roCyAapCTBEHHOM IpaXkIaHCKOU CIIyxO0e.

[Mopsimok mposenenust Konkypca omnpenensercs denepanbueiM 3akoHoM ot 27.07.2004
No 79-03 «O rocymapcTBEHHOM TpakaaHCKoM ciykOe Poccuiickoit ®eneparun», YkazoMm
IIpesunenra Poccuiickoit ®eaepanuu ot 01.02.2005 Ne 112 «O koHKypce Ha 3aMeEIlCHHUE
BAKaHTHOM JOHKHOCTH TOCYIAapCTBEHHOM TIpakIaHCKOM ciyxkObl Poccuiickoit denepanumy,
[TocranoBnenuem IIpaButensctBa PD ot 31.03.2018 Ne 397 "OO6 yTBepkKACHUH €IUHOU
METOAMKH IPOBEACHUS KOHKYPCOB Ha 3aMEIIEHHE BAKAHTHBIX JIOJDKHOCTEW TOCYyAapCTBEHHOMN
rpaxaaHckoil ciyxObl Poccuiickoii ®enepanuu U BKIIOYEHUE B KaJpOBBIM pe3eps
rocynapcTBeHHbIX opraHoB", mpukazom @HC Poccun ot 01.06.2018 No MMB-7-4/371(@ «O06
yTBEpPKACHUUM METOOUKN MpPOBEAEHUS KOHKYPCOB Ha 3aMEUIEHHWE BaKaHTHOW JOJKHOCTHU
TrOCYIapCTBEHHOM TpakJIaHCKoM ciykObl Poccuiickoii @eneparuu B denepaibHON HATOTOBOM
cnyx06e u Ilopsinka u cpokoB pabOThl KOHKYPCHBIX KOMUCCHM JUIsl IPOBEIEHUS KOHKypca Ha
3aMENIeHNE BAaKaHTHOW JODKHOCTH TOCYAApCTBEHHOM TpakaaHCKoM ciayxObl Poccuiickoit
Oenepanun B DeepalbHON HAJIOTOBOM CITyK0e».

B coorBercTBHM ¢ 1. 11 4.l ct. 16 denepanbHoro 3akona ot 27.07.2004 Ne79-d3 «O
rOCYJapCTBEHHOM IpaXkIaHCKOM cinyk0e Poccuiickoit Denepariumy» rpakJIaHiH HE MOXKET ObITh
MPUHAT HA TPAXKIAHCKYIO CIY>KOy B Cllydae MPU3HAHUS €r0 HE MPOIISANIUM BOCHHYIO CITYXKO0Y
M0 TpU3bIBY, HE HMES Ha TO 3aKOHHBIX OCHOBaHUM, B COOTBETCTBUMU C 3aKIIOUYCHHEM
MPU3BIBHOW KOMHUCCHHM (32 HCKJIIOYEHHUEM TpaKJaH, MPOUISANINX BOCHHYIO CIYXO0y TIO
KOHTPAKTY).

Jns yyactus B KOHKYpCe FPasKAAHMH MPEJICTABIISET CACAYIOIINE JOKYMEHTHI:

- JINYHOE 3asBJICHUE;

- 3aMOJHEHHYIO M TOAMHUCAaHHYIO0 aHKETy 1o (opme, yTBepxkaeHHOH [IpaBuTenscTBom
Poccuiickoit ®enepanum, ¢ hotorpadueii, pazmepom 3x4 cMm;

- KOTMIO MacnopTa WIM 3aMEHSIONIET0 €ro JTIOKYMEHTa (COOTBETCTBYIOUIUMN JTOKYMEHT
MPEABIBISETCSA TUYHO 1O MTPUOBITUM HA KOHKYPC);

- IOKYMEHTBHI, MOJITBEPIKIAI0IINE He0OXouMoe nmpodeccroHaibHOe 00pa3oBaHue, CTax
paboTHI ¥ KBAIN(UKALIHIO:

KOIUIO TPYAOBOM KHIDKKH (32 MCKJIIOUEHHWEM CiydaeB, Korja ciykeOHas (TpymoBas)
JESATeTLHOCTh OCYIICCTBJISIETCS BIIEPBHIC), 3aBEPEHHYI) HOTAPUAJBLHO WM __KAJAPOBOM
cJ1y k0011 110 MecTy PadoThl (CJaY:KObl), UM WHBIE JTOKYMEHTBI, IOATBEPKIAIOIINE TPYAOBYIO
(cmy)xe0OHYI0) NeITeTbHOCTh TPAKIAHUHA;

KOIUU JOKYMEHTOB 00 00pa3oBaHUU M O KBaTU(UKAUU (C TIPUIOKEHUEM), a TAKXKe IO
KEJTaHUIO0 TPAKJIaHUHA KOTIUU JOKYMEHTOB, MOJTBEPKIAIONINX TOBBIIMICHUE WU MPUCBOCHUE
KBaU(UKAMU 10 pe3yiabTaTaM JIONOJHUTEIHHOTO NPO(EecCHOHANBHOr0 00pa3oBaHMs,
JOKYMEHTOB O MPHUCBOCHUHU YYCHOW CTENEHHW, YUCHOTO 3BaHUS, 3aBePEeHHble HOTAPHAJIbLHO
WIN KaJPOBOM CJIY:K00ii 110 MeCTy padoThl (CAYKObI);

- IOKYMEHT 00 OTCYTCTBMM Yy TpaXKJaHHHA 3a00JieBaHUs, MPEMSITCTBYIOLIETO
MOCTYIUICHUIO Ha TPAXKIAHCKYIO CITyXO0y Wi ee nmpoxoxaenuto (popma Ne 001-I"Cly);

- KOMIHUIO U OPUTHHAJ JOKYMEHTA BOMHCKOI'O yUeTa;

- UHBIE JIOKYMEHTHI, IpeaycMoTpeHHble DenepalibHbIM 3aKkOoHOM OT 27 wuronst 2004 r.
Ne 79-03 «O rocynmapcTBeHHOM TpaxknaHckoil ciayxbe Poccuiickoit depepanum», IpyruMu




benepanbHbIMH 3aKOHaMU, yka3zamu [Ipe3unenta Poccuiickoii denepannu U mocTaHOBIEHUSIMU
[IpaButensctBa Poccuiickon @enepannm.

g ydacthss B KOHKypce IPAKIAHCKMM _CJAVKAIMMH 3aMEIAOIINAN  JOJHKHOCTh
TPaXIaHCKOM CIy)XObI B HMHOM TOCYJapCTBEHHOM OpraHe MpeJCTaBisieT CIEAYIOIIHe
JOKYMEHTHI:

- 3a5BJICHHE HA UM IIPEACTABUTENS] HAHUMATEIIS,

- 3aMI0JTHEHHYI0,  MOJIMUCAaHHYIDO MM W 3aBEPEHHYI0  KaJpoBOM  ciyx00it
TOCY/IapCTBEHHOTO OpraHa, B KOTOPOM OH 3aMeIIaeT JOJIKHOCTh IPaKJaHCKOM CITy>KObI, aHKETY
(B pa3zmene TpyaoBasl AESITENBHOCTh MPOCUM YKa3bIBaTh YMCIIO, MECSI U TOJ - JJI pacuera
ctaxa) o popme, yreepxkaeHnoi [IpaButensctBoM Poccutickoit denepanuu, ¢ hotorpadueii;

- KOTIUIO U OPUTHHAJI JOKYMEHTa BOUHCKOTO YY€eTa.

Jnss ydacTuss B KOHKypCE IPAKIAHCKMN _CJOYKALUMMA, 3aMENIAIONINN  JTOJKHOCTD
rpaxaaHckoil ciayx0bpl B MHcnekunn @DenepanbHON HaAJIOrOBOM cilykObl 1o r. JloMOAen0BO
MockoBCKO# 001acTH MpeICTaBIseT:

3asiBJIEHUE HA UMS MPEJICTABUTEIISI HAHUMATEJIS.

['ocymapcTBeHHBIN Tpa)KTAHCKHM  CIyKalluii BIOpaBe Ha OOIIUX OCHOBAHUSX
y4acTBOBaTh B KOHKYPCE HE3aBHUCHUMO OT TOTO, KaKyl JOKHOCTh OH 3aMEIaeT Ha MEepPUOL
MIPOBEACHUSI KOHKYypCA.

['paxknanuH (rocyaapCTBEHHbIN IPaXKIaHCKUN CITyKaIHil) HE JOMYCKAeTCs K y4acTHUIO B
KOHKYpPCE B CBSI3M C €r0 HECOOTBETCTBHEM KBAIM(PUKAMOHHBIM TPEOOBAHUAM VISl 3aMEILCHUS
BAaKaHTHOW JIOJDKHOCTH TPaXJAaHCKOW CIy)KObI, a TakKe B CBS3M C OTPAaHUUYCHUSIMH,
YCTAHOBJICHHBIMU  3aKOHOAATeNbCTBOM  Poccuiickor @enepauuu O TrOCyAapCTBEHHOMN
IpaXXAaHCKOM ciTyk0e il MOCTYIUIEHHS Ha FPAKIAHCKYIO CIIYKOY U €€ IPOXOKACHHUS.

JIOKyMEHTBI, YKa3aHHbIC BBIIIE, MPEACTABISAIOTCA B TeueHUE 21 KaleHJapHOro IHS CO
THS pa3MellleHus OOBSBICHHS 00 MX TIpueMe Ha OQPHUIMAIBHOM CalTe TrocyJapCTBEHHOU
nH(popMallMOHHON cucteMbl «EnuHas MHPOpMalMOHHAs CUCTEMAa YIPABJICHHS KaJpOBBIM
COCTaBOM T'OCYJIApCTBEHHOM TpaKJaHCKOM Ciryxk0bl Poccuiickoit deaepanumny (anee — eauHas
CUCTE€Ma) B TOCYJapCTBEHHBIM OpraH TrpaxIaHUHOM (TPaKIAHCKUM CIIYXKaluM) JIMYHO,
IIOCPEICTBOM HAIIPABJICHUS I10 II0YTE UIIM B DJIEKTPOHHOM BHUJE C MCIIOJIB30BAHUEM YKa3aHHOMN
MH(OPMALIMOHHON CHUCTEMBI.

Ilopsimoxk mpeacraBieHUsT JOKYMEHTOB B JJIEKTPOHHOM BHUJE YCTaHABIMBACTCS
[IpaButensctBOM Poccuiickoit @enepanuu.

HecBoeBpemMeHHOE NpPENCTABICHUE JTOKYMEHTOB, IPEICTABICHHE HMX HE B IIOJHOM
o0beMe WM € HapyuleHHeM MpaBuil opopmieHus 0e3 YBaKUTEIbHOW MPHUYMHBI SIBISIOTCA
OCHOBaHUEM JIsl 0TKa3a rpakJIaHuHYy (FPpakIaHCKOMY CIIy»KallleMy) B X [IpUEME.

IIpy npoBeneHMM KOHKypca KaHIWAATaM TapaHTUPYETCs PAaBEHCTBO IMIpaB B
cootBercTBUU ¢ KoHncTutynueit Poccuiickoit denepannu u penepalibHbIMU 3aKOHAMHU.

Konkypc 3akirouaercss B OLEHKE NPOPECCHOHAIBHOTO YPOBHS KaHAHMAATOB Ha
3aMeIeHWe  BaKaHTHOW  JIOJDKHOCTH  TPAXIAHCKOW  CIYKOBI, HUX  COOTBETCTBHUSA
KBJIU(PUKATMOHHBIM TPEOOBAHUSAM I 3aMEIICHUS STOU TOJKHOCTH.

[Ipy mnpoBeneHMM KOHKypca KOHKYpCHas KOMMCCHUSI OLICHMBA€T KaHIUIATOB Ha
OCHOBaHHWU TPEJICTABIIEHHBIX UMHU JOKYMEHTOB 00 00pa3oBaHWU, MPOXOXKICHUHU TPaXKIaHCKOU
WIM WHOW TOCYNApCTBEHHOW CIYXObI, OCYIIECTBICHHHM IPYTroil TPYJOBOW AEATEIHHOCTH, a
TaKk)k€ Ha OCHOBE KOHKYPCHBIX IIPOLIEAYP C HCIOJb30BAHUEM HE IPOTUBOPEYAIIHNX
denepanbHBIM 3aKOHAM M JPYTMM HOPMATHUBHBIM IpaBoBbIM akTaMm Poccuiickoit deneparuun
METOJIOB OIICHKH TPO(ECCHOHANBHBIX M JUYHOCTHBIX KAaueCTB KAaHAWUJATOB (TECTUPOBAHHE,
WHIUBUAYaJbHOE cOOEcel0BaHUE) MO BOMPOCAM, CBSI3AHHBIM C BBIIOJIHEHHEM JOJIKHOCTHBIX
00s13aHHOCTEN 1O BAKAaHTHOM JOHKHOCTH TPaKJIAHCKOM CIyKObl, Ha 3aMellleHue KOTOpOu
MIPETEHAYIOT KaHIUAThI.

B 1mensx moBwImeHUsT JOCTYIHOCTH ISl PETEHACHTOB MHGOPMAIUKA O IPUMEHSIEMBIX B
X0Jle KOHKYPCOB METO/IaX OLEHKH, a TakK€ MOTHUBALMU K CaMONOATOTOBKE U IOBBILIEHUIO
npoeCCHOHAIBHOTO  YPOBHSA MPETEHACHTa OH MOXET MNPONTH  IpeIBapUTEIbHBIN




KBJIM(DUKAIIMOHHBIA TECT BHE pPaMOK KOHKypca Jii CaMOCTOSTENbHOM OLEHKH UM CBOETrO
npodeccHoHaNBHOTO ypoBHA. [IpenBapuTenbHBIN TECT BKIIIOYAET B ce0s 3aJaHMs ISl OLEHKH
YPOBHSI BIIAJICHUA TIPETEHACHTAMU TOCYIAapCTBEHHBIM s3bIKOM Poccuiickoit ®Penepanuu
(pycckuM  si3pikoM),  3HaHusMH ~ ocHOB  Konctutrymuu  Poccuiickoit ~ ®Deneparuu,
3akoHozarenbeTBa Poccuiickoit @enepanuu 0 Tocy1apcTBEHHON cilyk0€e U 0 MPOTUBOIEHCTBUN
KOpPpYHNIMY, 3HAaHUAMH M YMEHUAMH B cdepe HH(POPMALMOHHO-KOMMYHHUKAITMOHHBIX
texHosioruii. [lpenBapuTensHBI TeCT pa3Memaercs Ha OQUIMAIBPHOM caiTe QeaepalbHOU
rocyaapcTBeHHoil  umHdopmarnmonHoit cucrembl "EnuHas uHQOpMalnMOHHAS ~— cHCTEMa
YIOpaBIIEHUs KaJpOBBIM COCTAaBOM TOCYAApPCTBEHHOM TIpakJaHCKOM ciayk0bl Poccuiickoii
denepanuun" (Ha TIaBHOW cTpanuie caiita http://www.gossluzhba.gov.ru B pasgene
«ObpazoBanue»// «TecTsl 17151 CAMOTIPOBEPKN» ).

Pemenne KOHKYypCHOM KOMHMCCHM NPUHUMAETCS B OTCYTCTBHE KaHAMAATa OTKPBITHIM
rOJI0COBaHUEM IPOCTHIM  OOJBIIMHCTBOM TOJIOCOB WJIEHOB KOHKYPCHOH KOMMCCHH,
MPUCYTCTBYIOIIMX Ha 3acenaHny. KOHKypCHass KOMHCCHS BIPABE TAKXKE MPUHATH PEIICHUE,
MMeEIoIIee PEKOMEHIATENbHbBIN XapaKTep, O BKIOYEHUHU B KaJIPOBBII Pe3epB roCyAapCTBEHHOTO
OopraHa KaHJujaTa, KOTOpbI He cTal moOeauTesieM KOHKypca Ha 3aMEIIeHHE BaKaHTHOU
JOJHKHOCTH TPaXKJIAHCKOU CITy>KObI, HO TTpodeccroHanbHbIe U JUYHOCTHBIE Ka4yeCcTBa KOTOPOTO
MOJIYYMJIM BBICOKYIO OLEHKY. B KaapoBblli pe3epB KOHKYPCHOM KOMHUCCHEHl MOTYT
PEKOMEHI0BAThCS KaHAMJAThl U3 YMCIA TeX KaHIUAATOB, 00lIas cymma HaOpaHHBIX OaJlIoB
KOTOPBIX COCTaBIIsSIET HE MeHee 50 MPOoLEeHTOB MaKCUMaIbHOTO Oasia.

Ecnn KOHKYpCHOW KOMHMCCHEH TNPUHATO PEIICHHE O BKJIIOUEHHUHM B KaJIPOBBI pe3epB
rOCY/IapCTBEHHOTO OpraHa KaHJuaaTa, He CTaBIIero nmobenuTeneM KOHKypca Ha 3aMelleHue
BAaKaHTHOM JOJDKHOCTH T'Pa)XAaHCKOM CIy:KObI, TO C COIVIacHs YKa3aHHOTO JIMLA W3/1aeTCs aKT
roCyJapCTBEHHOI'0 OpraHa O BKIIFOUEHHH €T0 B KaJPOBBIA pe3€pB ATOr0 OpraHa Jyisl 3aMelleHUS
JOJHKHOCTEH TPaXXTAHCKOW CIyKObl TOW e TPYMIbl, K KOTOPOH OTHOCWJIACh BaKaHTHAas
JOJKHOCTh TPaXKAaHCKOM CITyKOBI.

[To pesynbraTaM KOHKypca u3faercs npuka3 MHCHEeKIMM 0 Ha3HAYEHUU MOOeAUTEeNs
KOHKYypca Ha BaKaHTHYIO JOJDKHOCTb TOCYJapCTBEHHOW TPakJaHCKOM CITy>KOBbI U 3aKJII0YaeTCs
CIIy’>keOHBII KOHTPAKT ¢ MoOeuTeNIeM KOHKYpCa.

[Tpriem DOKYMEHTOB ISl y4acTusi B KOHKypce OyaeT npoBoauThes ¢ 18 mas no 07 uroHs
2021 ronma. Bpemsi nmpuema HOKyMEHTOB: MmoHeaenbHUK - yeTBepr ¢ 9.00 go 18.00, narauma c
9.00 mo 16.45. O6enennslii mepepsiB ¢ 13.00 mo 13.45.

He nosnnee weM 3a 15 kaneHgapHbIX JHEW 1O Hayajga BTOPOrO A3Tama KOHKypca
pasMemaercss uH(popmanus Ha O(UIMATBHOM caifTe ToCyJapCTBEHHOIO OpraHa u
opuIMAIbHOM  caiiTe  TOCYJapCTBEHHOW  WH(POPMAIIMOHHOM  CHUCTEMBI B  o0mactu
rOCy/IapCTBEHHOU CityO0bl B ceTu "MHTepHer" o mare, MecTe W BPEMEHH €ro MPOBEICHHS,
CIOMCOK TpaxaaH (TpaKIAHCKUX CIYXKallluX), JONYIIEHHBIX K Y4YacTHIO B KOHKypce, U
HANPaBJSIOTCS KaHUAaTaM COOTBETCTBYIOIIME COOOIIEHHUS B MUCbMEHHOW (opMe, TpU 3TOM
KaHAMJIAaTaM, KOTOPBIE MPEJICTABWIM JOKYMEHTHI JJIsI Yy4acTHUSi B KOHKYpPCE B 3JEKTPOHHOM
BUJIE, - B (pOpME 3JIEKTPOHHOTO TOKYMEHTa, MOJMUCAHHOTO YCUJIEHHOM KBalu(pUIIMPOBAaHHOM
ANEKTPOHHOU MOANKCHIO, C UCTIONH30BAHUEM YKa3aHHON MH(POPMALIMOHHON CUCTEMBI.

CooOmienust 0 pe3ysbTarax KOHKypca B 7-THEBHBIM CPOK CO JHS €ro 3aBEpIICHHUS
HAMPABJISIIOTCS KaHAWJATaM B TNHChbMEHHOW ¢opMe, MPU OSTOM KaHIUAATaM, KOTOPBIC
MpEeICTaBUIN JOKYMEHTBhl JUIsl y4acThs B KOHKypce B DJJEKTPOHHOM BuAE, - B (opme
AJIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YCHUJICHHON KBaIM(UIIMPOBAHHOW SIEKTPOHHOU
MOJIMUCHIO, C HCIOJb30BAHUEM TOCYJAapPCTBEHHOM HH(POPMALMOHHON CHCTeMbl B o01acTu
rocyapcTBeHHON ciyxObl. WHdopmamuss o pe3ynpraTax KOHKypca B OTOT K€ CpPOK
pasMemniaeTcsi Ha OQUIMAIBHBIX CaiiTax TOCYJApCTBEHHOTO OpraHa U yKa3aHHOMH
nH(pOpMAIIMOHHON cUCTeMBI B ceTu "MHTepHeT".

JIOKyMEHTBI TNPETEHACHTOB HA 3aMEIICHUE BAaKAaHTHOW JOJDKHOCTH T'PaKJaHCKOU
CI1y>kObl, HE TONMYIIEHHBIX K YYaCTHIO B KOHKYpCE, U KaHIUJaTOB, Y4aCTBOBABIIMX B KOHKYpCE,
MOTYT OBITh BO3BpAlllEHbl MM [0 NHCbMEHHOMY 3asBICHHUI0 B TEUYEHHE TpEX JIET CO JIHA


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
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3aBeplIeHUs] KOHKypca. Jlo HuCTedYeHHs 3TOro Cpoka JOKYMEHTHI XpaHATCA B apXuBe
rOCYJapCTBEHHOI'O0 OpraHa, Mocie YEero MojyieKaT YHUUTOXKEHHUI0. JJOKyMeHTHI [Uisl y4yacTus B
KOHKYpC€, MPEACTABICHHbIE B AJIEKTPOHHOM BHJE, XPAHATCS B TEUEHHE TPEX JIET, MOCJE YEero
MOJJIEXKAT YAAJIECHUIO.

Pacxonpl, cBsi3aHHBIE C Yy4aCTHEM B KOHKypce (ITpoe3/ K MECTY MPOBEICHHS KOHKypca U
0o0paTHO, Ha€M JKHUJIOTO MOMEIIEHUs, TPOKUBAHUE, MOJb30BAaHUE YCIyraMu CPEICTB CBSI3U U
JPYTHE), OCYIIECTBISAIOTCS KaHIUAaTaMU 32 CUET COOCTBEHHBIX CPEJICTB.

Anpec mpuema gokymeHToB: 142000, MockoBckas ob6aacte, T. JloMoaemoBo,
yi. Kpacnoapwmetickasi, 1. 42a, kabunet Ne 211.

Konraktueiii Tenedon: (496)794-30-63, 3amectuTens HadyalbHHKA OTIENA KaapoOB H
6e3omacnoctu ®omuHa ApuHa BaneHTrHOBHA.

Konkypc Nel Ha 3ameliieHHe BaKaHTHBIX JOJDKHOCTEH TOCYAapCTBEHHOM IpakIaHCKOMN
ciyx0bl TutaHupyetcst npoectd 25 mionst 2021 roga ¢ 10 gacoB 00 muHYT MO ampecy:
142000, MockoBckas obnactb, T. JlomomemoBo, yi. KpacHoapmelickas, n. 42a, kaOuHeT
Ne 211. (tectupoBanue — 22 uroHs 2021 roma ¢ 10 wacoB 00 munyt mo azapecy: 142000,
MockoBckast 001acTh, T. Jlomonenoso, yi. Kpacnoapmeiickas, 1. 42a, kabunet Ne 211).

Havaneanky Mucnekunu @enepanbHON HAJIOTOBOU
ciyx0sI 110 T. JloMoae10Bo MOCKOBCKO# 001acTh

E.1IO. Pakutunoi



oT

(pamuust, UMs1, OTYECTBO)

(HamMeHOBaHWE 3aHUMAEMOU JTOHKHOCTH )

Anpec peructpanuu (1o
1acropTy)

Anpec (hakTUUECKOro
MIPOKUBAHUS

Anpec JUTs OTIIpaBIICHUS
UH(POPMALIMOHHBIX
nvceM (C MHIEKCOM)

Tenedonsl: pabounii:

JIOMAaIIIHUI1:

MOOWIBbHBIN:

3asBieHue

[Ipomy pomycTuTh MEHA K  Y4acTHIO B KOHKYpCE Ha 3aMEIICHHE BAaKaHTHOM
JOJDKHOCTH ~ TOCYAApCTBEHHOM  TrpakaaHckod — ciyxkObl  Poccuiickoit ~ ®eneparnuu

(HaI/IMCHOBaHI/Ie JOJDKHOCTH, OTI[GJ'Ia)
NPHC Poccum 1o r. JomoaenoBo MocCKOBCKOU

o0nacTu.

C ®enepanpabiM 3akoHOM oT 27 wmronsg 2004 r. Ne 79-®d3  «O rocymapcTBeHHOM
rpaxaaHckoil cimyx6e Poccuiickoit denepanniny, THBIMA HOPMATUBHBIMU MPABOBBIMU AKTAMU
0 TOCYJIapCTBEHHOM TpakJAaHCKON ciyx0e Poccuiickoit Denepaiuu ¢ KBaTUPUKAIIMOHHBIMU
TpeOOBaHUAMHU, TPEABIBISIEMBIMU K BAKAHTHOW JJOJKHOCTH, O3HAKOMIICH(a).

C mnpomeneHueM Mpoienypbl oGOpMIIEHUS JIONMycKa K CBEIEHUSM, COCTaBISIOIINM
TOCYJApPCTBEHHYI0O U WHYIO OXPaHSIEMYI0 3aKOHOM TaiHy, COTJIaceH(a).

C orpaHMYeHMSIMU U 3alpeTaMH, YCTAaHOBJIEHHBIMU 3aKOHOAATENbCTBOM Poccuiickoii
denepanil 0 TOCYJapCTBEHHOW TpakIaHCKOW CIIy)KOe NSl MOCTYIUICHUS Ha TPaKIaHCKYIO
CITY»XO0y U €€ MMPOXOXKICHHUS, 03HAKOMIICH(a).

(mara) (moamuck) (®HO)

Havaneauky Mucnekunu @enepanbHON HaJIOrOBOU
cirykO0bI 1o T. JTomoaenoBo MockoBckoil obnactu

E.IO. Pakutunoii



oT

(bamunus, UMs1, OTIECTBO)
MIPOKUBAIOIIETO (€M) 1Mo aapecy

(ampec perucrpalyu 1o nacmnopry)

Anpec perucrpanuu
(mo macnopry)

Anpec GhakTUYECKOTO
TIPOKUBAHUS

Anpec Juis OTIIpaBIICHHUS
MH(POPMAIIMOHHBIX
nceM (C UHIEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

COTOBBII:

3asgBieHne

[Ipomy pomycTUTh MEHA K YYacTHIO B KOHKYpCE Ha 3aMEIICHHWE BaKaHTHOU
JTOJKHOCTH

(HauMMEHOBaHUE JIOJDKHOCTH, OT/IeNa)

NDHC Poccun mno r. JlomonenoBo

MockoBckoi#l o0nacTu.

C ®enepanbabiM 3aKk0HOM OT 27.07.2004 Ne79-D3 «O rocynapcTBEHHOU TpaKIaHCKOM
ciyx6e Poccuiickoit ®enepanun», WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMH O
TOCYJapCTBEHHON TpakaaHckou ciyx0e Poccuiickoit depepannu ¢ KBamuHUKaMOHHBIMU
TpeOOBaHUSAMH, PEIBSIBISIEMBIMU K BAKAHTHOMN JOJIKHOCTH, O3HAKOMJICH(a).

C mpoBeaeHHEM TpOLEAYyphl OPOPMIICHHS JOIMYCKa K CBEACHUSIM, COCTABJISFOIINM
TOCYJapPCTBEHHYIO U UHYIO OXpaHsSEeMYI0 3aKOHOM TalHYy, COTJiaceH(a).

C  orpaHuyeHusMH U  3anpeTaMH,  yCTAHOBJICHHBIMH  3aKOHOJATEILCTBOM
Poccwuiickoit denepanyii 0 ToCyJapCTBEHHOW TPaXTAHCKOW CIy:kOe JUIsi TOCTYIUICHUS Ha
IPaXAaHCKYIO CIIY)KOy U €€ IPOX0KIEHUSI 03HaKOMJIEH(a).

(mata) (moamuce) (pamunus u.0.)

IIpunoxenue 2

YTBEPXJIEHA
pacropsHKeHHEM




AHKETA

1. damunus

[IpaBuTenscTBa
Poccuiickoi ®enepanun
ot 26.05.2005 Ne 667-p

(B pexn. pacnopspkerus IIpaBurenscrtsa PO ot
16.10.2007 Ne 1428-p, [TocraHoBIICHUS
IpaBurensctBa PO ot 05.03.2018 Ne 227,
pacnopsixenus IIpasurenscrsa PO

ot 27.03.2019 Ne 543-p, ot 20.11.2019
Ne2745-p)

Mecto
I

Nmsa

¢dororpadun

OT4ecTBO

2. Ecniu usmens i pamMuiinio, uMs W OTYECTBO,
TO YKaXXHUTE UX, & TAKXKE KOT/Ia, T/I€ U 10 KaKou
MIPUYMHE U3MCHSIIN

3. Uucno, mecs1, rof 1 MECTO poxaeHus (cerno,
JIepEeBHS, TOPOJI, paiioH, 001acTh, Kpaw,
pecny0iMKa, CTpaHa)

4. T'paxk1aHCTBO (€CITM U3MEHSIIN, TO YKAKUTE,
KOT/Ja ¥ 10 KaKoil MpUYrHE, €CIIM UMEETE
TPAKJAHCTBO APYTOro roCyapcTBa — YKKHUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUsT OKOHUYWJIM, HOMEpa JIUIIJIOMOB)
Hamnparenue moAroToBKY WK CHEIUATBHOCTD 110
TUTUIOMY

Kpanudukaruys no guniomy

6. [TocneBy3oBckoe MpodeCcCHOHAIBHOE
o0Opa3oBaHHe: acCIUPAHTYpPa, aABIOHKTYPA,
JIOKTOpaHTypa (HanMeHOBaHUE 00Pa30BaATEIBHOTO
WJIM HAYYHOTO YUPEXKJACHHUS, TOJ] OKOHYAHHUS )
VYdeHas cTeneHp, ydeHoe 3BaHue (Koraa
MIPUCBOCHBI, HOMEpa JAUIJIOMOB, aTTECTATOB)

7. KakuMH HTHOCTPAHHBIMU SI3bIKAMU U S3bIKAMH
HaponoB Poccuiickoin denepaunu BIageeTe U B
KaKoM CTETNeHU (YUTaeTe U IEPEBOUTE CO
CIIOBapeM, YUTAETE U MOXKETE OOBICHATHCS,
BJIaJIe€Te CBOOOTHO)

8. Kitaccublil unH QenepanbHO rpaxaaHCKOM
CITy>KOBbI, TUTIIOMaTHYECKUN paHT, BOUHCKOE WIH
CIELMAJIbHOE 3BaHUE, KJIIACCHBIA YMH
MPaBOOXPAHUTETHHOU CITY>KObI, KITACCHBIA YUH
rpakIaHCKOH CITy>KObI cyObekTa Poccuiickoit
denepannn, KBaTU(GUKAITUOHHBIA pa3psil
rOCYJapCTBEHHOM C1yXObl, KBaTH(PHUKAIIMOHHBIH
pas3psia WM KIACCHBIM YUH MYHHUITUTTAIBHOM
CIIy’KOBI (KeM U KOTJIa IPUCBOEHBI)

9. beu i1 Bl cyinmel, Korja v 3a 4To




(3anosHsAETCS NpU NOCTYIUIEHUHU Ha

rOCYJapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit denepaiinn)

10. Jomyck k rocy1apCTBEHHOM TalHe,
oopmIieHHBIH 3a Iepruo paboThl, CIyXKObI, yueOsbI,
ero (hoopma, HOMep U aara (€Cciau UMEeeTCs)

11. Bemmonnsiemast pabota ¢ Havajga TPYIOBOM JESATEIBHOCTH (BKJItOoYas y4yeOy B BBICIIMX M CPEIHUX
CIELMAIbHBIX  YY4EOHBIX 3aBEICHUSX, BOCHHYIO CilIyxOy, paboTy 10 COBMECTHTEIbCTBY,
IIPEeANPUHUMATEIBCKYIO AEITEIbHOCTD U T.I1.).

[Ipu 3anoaHEeHUH JaHHOTO MyHKTa HEOOXOAMMO UMEHOBATh OPraHU3aIMH TaK, KaK OHU HA3bIBAINCH B
CBOE BpeMsi, BOCHHYIO CIIY>KOy 3aITUCBIBAThH C YKa3aHUEM JIOJDKHOCTH U HOMEPa BOMHCKOM YacTH.

Mecsn u ron Anpec
JIOMKHOCTB C yKa3aHHEM
MOCTYTI- yxoaa OpTraHU3aIN
OpraHu3aIuu .
JICHUS (B T.4. 3a TpaHUIICH)

12. T'ocynapcTBeHHbIE HAarpajibl, HHbIE HArpaabl U 3HAKU OTINYUS

13. Bamu 61u3Kue poACTBEHHHUKH (OTEll, MaTh, OpaThs, CECTPHI U JICTH), a TAKXKe cynpyra (Cympyr), B
TOM yHcie ObiBIIast (OBIBIINIA), CyIpyrH OpaTheB U cecTep, OpaThs U CECTPHI CYNPYTOB.

Ecnu poACTBEHHUKH M3MEHSUIM (aMHINIO, UMs, OTYECTBO, HEOOXOIUMO TaKKe yKa3zaThb HX
npexHue HaMIITIIO, UMsI, OTYECTBO.

MecTto paboTsl JomamrHuii anpec

I'on, uncio HaMCHOBAaHHE U azpec
Cremnenb damunns, uMs, 4 ’ ( (axp
poOICTBa OTUECTEO MeCSII U MECTO aapec perucTpaIuy,
POXKICHUS OpTraHH3aIHH), dakTHyecKoro
JIOJDKHOCTB MIPOXKUBAHUS)

14. Bamwm 01u3Kue poJACTBEHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TaKKe cynpyra (cympyr), B
TOM 4ucie ObiBIIas (OBIBIIMIA), Cympyru OpaTheB U cecTep, OpaThsi U CECTPHI CYNPYroB, MOCTOSIHHO
MIPOXKUBAIOLINE 3a TpaHuled U (W) odopMIISIONINE JOKYMEHTBI JUIsl Bble3[]a Ha MOCTOSHHOE MECTO
KUTEIBCTBA B APYTrO€ roCyAapCTBO

(pamunus, umsi, OTIECTBO,

C KaKOro BpCMCHU OHU IIPOKUBAIOT 34 TpaHHI.IefI)

14(1). I'paxxmancTBo (moamancTBo) cynpyru (cymnpyra). Eciau cympyra (Cynpyr) He MeeT TpakIaHCTBa
Poccuiickoit ®enepanuu uiaM nOMUMO rpaxnaaHcrBa Poccuiickon ®Penepanuyu HMMEET Takke
IpaXXJaHCTBO (IOJJAHCTBO) APYroro roCyJapcTBa, YKaKUTE (3aloJIHAETCS NMpH IMOCTYIUIEHHMM Ha
benepanbHyI0 TOCYAapCTBEHHYIO IPaXIAHCKYIO CIyk0y B cucreMe MUHHCTEPCTBa MHOCTPAHHBIX €I



Poccutickoit deneparuu a1 3aMeIIeHUsT JOHKHOCTH (peepanbHON TOCyIapCTBEHHON Tpa)KIaHCKON
CITy’KOBI, TT0 KOTOPOH MPEAyCMOTPEHO MPUCBOCHHUE JUTIOMATHUECKOTO PaHTa)

15. IIpeOrIiBanue 3a rpanulei (Koraa, rie, ¢ Kakoi eibio)

16. OTHOLIEHNE K BOMHCKON 00SI3aHHOCTHA M BOMHCKOE 3BaHUE

17. Jlomamauii agpec (agpec peructpamnuu, GakTHIeCKoro MpoXKuBaHus ), Homep tenedona (Jimdo nHoM
BH/I CBSI3U)

18. [lactiopT Uiu JOKYMEHT, €ro 3aMEHSIOIIHNMA

(cepusi, HOMEp, KEM U KOT'/1a BbIJIaH)

19. Hanuuue 3arpaHM4HOro nacrnopra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. CrpaxoBoii HOMEp UHIMBUAYaAILHOTO JIMLIEBOTO cYeTa (€CiIu MMEETCs])

21. UHH (ecnu nmeercs)

22. JlononHUTENbHBIE CBeJeHUA (ydacTue B BBIOOPHBIX IPEJICTABUTENBHBIX OpraHax, JApyras
nH(popMalys, KOTOPYIO JKelaeTe COOOIHUTh 0 cede)

23. MHe Wu3BECTHO, 4YTO CcOOOLIeHHEe O ce0e B aHKeTe 3aBelOMO JIOKHBIX CBEIEHUH U Moe
HECOOTBETCTBUE KBATH(PHUKALMOHHBIM TPEOOBAHHUSAM MOTYT IOBJE€Yb OTKa3 B y4aCTHH B KOHKYpCE U
MpueMe Ha JOJDKHOCTh, TMOCTYIUIGHMH Ha TOCYAApCTBEHHYIO TPaXIaHCKyIO ciyxk0y Poccuiickoii
denepanuy WK HAa MyHHLIMNIAIBHYIO c1yk0y B Poccuiickoit @enepannu.

Ha mnpoBenenne B OTHOIIEHMHM MEHS NPOBEPOUYHBIX MEPONPUATHH M 00paboTKy MOMX
MEPCOHAIBHBIX JAHHBIX (B TOM YMCIIE aBTOMATH3MPOBAHHYIO 00pabOTKY) corjaceH (coriacHa).

“ ” 20 T. IMonmuce

®dotorpadusi U AaHHBIE O TPYAOBOM NEATEILHOCTH, BOMHCKON CiIyx0e u 00 yuyebe
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JAOKYMEHTaM, YAOCTOBEPSIOLIUM JINYHOCTD,
3aMucsM B TPYAOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUU ¥ BOMHCKOH CITy»KO0e.

“ 20

(moamucek, paMunus pabOTHUKA KaJpOBOH CITy>KObI)

OO0pa3zerr 3aIoTHEHHS AaHKETHI

YTBEPXIEHA
pacnopsuKeHHEM



[IpaBuTenscTBa
Poccuiickoi ®enepanun
ot 26.05.2005 Ne 667-p

(B pexn. pacnopspkerus IIpaBurtenscrtsa PO ot
16.10.2007 Ne 1428-p, [TocraHoBIICHUS
IpaBurensctBa PO ot 05.03.2018 Ne 227,
pacnopstxenus IIpasurenscrsa PO ot
27.03.2019 Ne 543-p, ot 20.11.2019 Ne2745-
p)

AHKETA
Mecto
1. damwunus HBanoBa i
dboTorpadun
Nmsa Huna
OTtuecTBO ITerpoBHa

2. Ecniu u3mensmm pamMuiinio, uMs I OTYECTBO,
TO YKaXXHUTE UX, & TAKXKE KOT/Ia, T/I€ U 110 KaKou
MPUIMHE U3MCHSIIN

1. ®amunuio, UMs, OTYECTBO HE U3MEHSIA

2. ®amummio IlerpoBa m3menuna Ha CokosoBa B
1980 romy B cBs3W ¢ perucrpainueit Opaka.
@amummro CokonoBa m3menmia Ha Ilerposa B 1982
roy B CBSI3M C pacTop:keHueMm Opaka. damunuio
[TerpoBa m3Menuna Ha VBanoBa B 1982 roay B
CBSI3W C peructpanuei Opaka (yka3aTb HOMepa U
CepUHU CBUJETENBCTB, KEM U KOT/a BbIJAHBbI).

VMl 1 0TUECTBO HE U3MEHsIA

3. Yucno, Mecs1l, To1 U MECTO POXKIEHUS (Ceo,
IEpEBHs, FTOpoJ, pailoH, o6nacTs, kpaii,
pecnyOnuKa, cTpaHa)

31 nexabps 1969 rona B cene ManuHoOBKa
KitoueBckoro paitona Boponexckoit obnactu

4. I'paxnaHCcTBO (€CIM U3MEHSIIN, TO YKAXKUTE,
KOTI'/Ia ¥ TI0 KaKoW IpUYUHE, €CIIH UMEeeTe
IPaXIAHCTBO JPYrOro rocyaapcTBa — YKaKHTe)

1. I'paxxnanun Poccuiickoit deneparun

2. B 1997 rony rpaxaanctBo PecnyOmuku
Kazaxcrtan cmenuiia Ha Poccuiickoe TpaxaaHCTBO B
CBSI3H C MEPEE3/I0M Ha )KUTEJIbCTBO B Poccuio

5. O0pa3oBanue (Korjga 1 Kakue yuyeOHbIe
3aBCACHUA OKOHYMIIN, HOMEpPA }II/IHJ'IOMOB)

Beicuiee: B 2001 rony okonumina YensOuHCKHiA
MOJIMTEXHUYECKUI MHCTUTYT, TAILIOM cepun AB

Nel09486

Hanpasrienue noaroToBKy Wiy cnenuaibHocTh o (KOpucnpyaeHuus

JUIUIOMY

Kpanuduxanus no guniaomy IOpuct

6. [TocneBy30BcKkoe npodeccuoHanbHOe 1. [TocneBy30BcKOro podheccuoHaIbHOTO

oOpa3oBaHMe: aCIUPAHTYPA, aIBIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHKEe 00pa30BaTeIbHOTO
WA HAYYHOTO YUPEXKIACHHUs, TOJl OKOHYAHUS)
VY4enas creneHb, yueHoe 3BaHuE (Koraa

00pa3oBaHUs HE UMEIO

2. OxoHumna acnupantypy B 2004 romy B
YensiOMHCKOM rocy1apCTBEHHOM YHHUBEPCUTETE

1. YueHoH cTeneHu, y4eHOT 0 3BaHUs HE UMEIO;

MIPUCBOCHBI, HOMEpa JAUIJIOMOB, aTTECTATOB) 2. HNmero YUEHYIO CTEIEHD KaHauara
IOPUIMYECKUX HAyK, Yy4YeHOE 3BaHHWE JIOICHT
(mumiom cepun AA Ne023457)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U SI3BIKAMU 1. Bnamero aHIIMICKAM  SA3BIKOM: YWUTAI0 U

HaponoB Poccuiickoii denepannu BIajaeeTe u B
KaKoM CTeneHu (YUTaeTe U NePeBOAUTE CO
CJIOBapeM, YUTACTE U MOXKETE OOBICHSTHCS,

MEePEBOXKY CO cloBapeM (MOTy OOBSICHITHCSA).
S3bikamu  HaponoB Poccuiickon @enepauuu He
BIIAJICIO




BIIaJICETE CBOOOHO)

2. HOCTpaHHBIMU sI3bIKaMHU HE Biazeio. CBOOOIHO
BJIAJICIO0 Ka3aXCKUM SI3bIKOM

8. Kitaccuslit uuH QenepanbHOI rpaxaaHCKOM
CITy>KOBbI, TUIIOMaTHYECKUI paHTr, BOMHCKOE WIIH
CIICLIMAJIbHOE 3BaHHUE, KJIACCHBIM YHUH
MIPaBOOXPAHUTENILHOM CITY>KOBbI, KJIACCHBIN YHUH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoii
®denepannu, KBaTM(OUKAIIMOHHBIN pa3psij
rOCYJapCTBEHHOM CTyXObl, KBaTH(PHUKAIIMOHHBIH
pa3psAl WM KJIACCHBIM YMH MYHUIIUIIATbHOU
CITy’KOBI (KeM U KOTJ1a IPUCBOEHBI)

1. MWMwmerw kiaccHBIi 4YMH  TOCYIapCTBEHHOMN
rpakaaHckoi cinyxObl  Poccuiickoit ®eneparum
COBETHHK T'OCYJapCTBEHHON T'Pa)KIaHCKOW CITyXKObI
Poccuiickoit ®Denepauun 3 Kacca, MNPUCBOCH
npukazoM YOHC no YensOunckoir obiactd ot
13.12.2015 Ne003-11/1031@

2. KmaccHoro umna denepanbHO TpakIaHCKOM
CITy>KOBbI, TUIIIOMAaTHYECKOIO paHra, BOMHCKOTO WU
CIEIIMAILHOTO 3BaHMsI, KJIACCHOTO Y1Ha
MIPaBOOXPAHUTENILHON CITY>KOBI, KJIACCHOTO YHMHA
TpaXXTaHCKOW  CIayxObl cyObekta Poccwmiickoii
denepanuu, KBaJIU(DUKAILIIOHHOTO paspsina
TOCYJJapCTBEHHOM CITyKObI HE HMEIO

9. bbutn mu Bl cymumel, Koraa u 3a 4to
(3anoJHsAETCs NpU NOCTYIIEHUU Ha
rOCY/IapCTBEHHYIO TPasKIAHCKYIO CITYXKOy
Poccuiickoit denepatinn)

Cynuma He Obuia

10. [Jomyck k rocyaapcTBEHHOM TaiiHe,
oopmIIeHHBIH 3a Iepro] paboTHI, CIYXKObI, yueOHI,
ero (hopma, HOMep u aarta (eciu UMEeeTCs)

1. Jonmycka K TOCy1apCTBEHHOW TalilHE HE UMEIO

2. Hmena pomyck K TOCYIapCTBEHHOW TaiiHe,
opopMIIeHHBIII B mepuoa paboThl B HAy4yHO-
WCCIIEIOBATEILCKOM HHCTUTYTE TPUOOPOCTPOCHHUS
(hopmbI ¢ 01.09.1982

11. BeinoniHsemasi paboTta ¢ Hayana TPYAOBOH JEATENbHOCTH (BKJIOYas yuyeOy B BBICIIUX U CPEAHHX

CHELUANbHBIX  Y4EOHBIX  3aBE/ICHUSX,
MpeANPUHUMATEIBCKYIO AESITEIbHOCTD U T.I1.).

BOCHHYIO

ciy’)k0y, paboTy 10O COBMECTUTENbCTBY,

[Tpu 3anoMHEHUH JaHHOTO MYHKTa HEOOXOAMMO UMEHOBATh OPTaHU3AIMH TaK, KaK OHU Ha3bIBAJIUCH B
CBOE BpeMsi, BOCHHYIO CIIY0Y 3alMChIBaTh C YKa3aHUEM JIOJDKHOCTH U HOMEpa BOMHCKOW YacTH.

Mecsu u ron Anpec
JIOJKHOCTB € yKa3aHHEM
HOCTYTI- yxoJa OpTaHu3aIH
OpTaHu3aIH .
JICHUs (B T.4. 32 TpaHUILICH)
09.1981 07.1992 |Muxenep Hayuno-uccnenoBarensckoro  |YenmsOmHCKas 001acTh, T. DHCK,
UHCTUTYTa NPHOOPOCTPOSHHUSI yi1. Mupa, 1om 6
07.1992 | no n/Bpems |l maBHbII rocyiapcTBeHHbIN HaoroBbli  |r. YenstOuHCk, npocnekT [Tobemp!,

WHCIEKTOP OT/eIa KaapoB MexpallOHHOU

o2

N®DHC Poccuu Ne 14 o YenaObunckoit

oOactu

12. FOCYILapCTBCHHBIe Harpa/bl, UHBIC HarpaJabl U 3HAKNU OTJIMNYUA
1. FOCy}IapCTBeHHI)IX HarpaJi, MHbIX HarpaJ v 3HaKOB OTJINYHA HE UMCHO

2. I'ocyngapcTBeHHBIX Harpajg He uMero. B 2015 roay Harpaxk/ieHa BEJOMCTBEHHBIM 3HAKOM OTIINYHUSA

«O1rmnuauk @HC Poccumy»

13. Bamu 6au3Kkue poACTBEHHHUKH (OTEll, MaTh, OpaThs, CECTPHI U JICTH), a TaKXKe cymnpyra (Cympyr), B
TOM yHcie ObiBIIast (OBIBIINIA), CyNIPYTH OpaTheB U cecTep, OpaThsi U CECTPHI CYIPYTOB.
Ecnu poAacTBEeHHUKH M3MEHSUIM (aMMIINIO, UMs, OTYECTBO, HEOOXOOMMO TaKXKe yKa3aTb MX

npexHue (aMUINIo, UM, OTYECTBO.




MecTto paboTsl

Jomarnuii agpec

I'on, uncno, (HauMeHOBaHUE U (ampec
CrernecHb damunusg, UM,
pozicTBa OTUCCTEO MECSI] U MECTO azipec perucTparuu,
POXKICHUS OpraHu3aIly), dakTuyeckoro
JOJDKHOCTD IIPOYKUBAHUS)
Oren ITerpos 10.10.1946 YMmep B 1999 rony |[loxoponeH B
Ilerp ¢. MannHoBKa ¢. ManunoBKa
KiroueBckoro KiroueBckoro
parioHa parioHa
Huxonaesuu Boponexckoit Boponexckoit
o0nactu o0nactu
Oren ITerpos 10.10.1946
Iletp c. ManunoBka |CBeneHUsIMH 00 OTLE HE pacloiarato,
KiroueBckoro  |Tak kak mociie pa3Boja poauTeseil B
paiiona 1981 roay oH nmpoKUBaET OTAEIBHO U
OTHONICHU C HAMH HE TOJIJICPKUBAET
Huxkonaesuu Boponexckoit
obnactu
Martp ITerpoBa 01.01.1947 [Tencuonepka r. Boponex,
(SIkoBiieBa) ¢. ManmnHOBKa yi1. JlenuHa,
Huna Kirouesckoro .30, kB. 57
parioHa
HNBaHoBHa Boponexckoit
o0nactu
Cecrtpa CumoHOBa 20.06.1968 Yuutens cpenHen r. Boponex,
(ITerpoBa) ¢. ManmnHOBKa mKOJIbI Ne 4, yi1. JlenuHa,
AHHa Kirouesckoro r. Boponex, yi. 1.30, xB. 57
paiioHa CupeneBas,
IlerpoBHa Boposnexckoi n.14
o0sacTu
Cynpyr Wpanos 03.04.1970 | [IpenmpuHUMATETH r. YenssOuHck,
Hrops r. YensgOMHCK yi1. Mupa, 1.86,
CepreeBuu KB.S55
b1t Coxkonos 02.03.1969 |bpak pactopruyr |CBeneHui o ObIB-
Cynpyr WBan r. Boponex |B 1982 rogy 1IEM CYTIpYTe He
AHJipeeBrnY MMEI0
CoiH HBaHOB 21.08.1986 |Crynent Yens6un- |r. YenssOMHCK, yiI.
Huxkonan CKOro rocynapctseH |Psiounonast, 1.2 1
Hropesuu HOT'O YHUBEPCUTETA,

r. YensiOnHck, yi1.

CnopruBHas, 1.2

Jpyrux 6JIu3KUX

POJICTBEHHUKOB cTapuie 14

JICT HC UMCIO

14. Bamm 01u3Kkue pOJICTBEHHUKHU (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TAKXKE cynpyra (cympyr), B
TOM ymciie ObIBlIas (OBIBIIMI), Cynpyru OpaTbeB U CECTep, OpaTbsi U CECTPhI CYNPYroB, MOCTOSIHHO
MPOKUBAIOLIME 32 TpaHuLed U (Win) oQOpPMIISIONINE TOKYMEHTHI Ui Bbl€3la Ha MOCTOSHHOE MECTO
KHUTEIhCTBA B IPYTOE TOCYIapPCTBO

(pamunusg, ums,

OTYECTBO,

1. Bu3kux poJACTBEHHUKOB, TOCTOSIHHO MPOKHBAIOIINX 32 TPaHUIIEH U OPOPMIISIONINX TOKYMEHTHI
JUIsL BBIE3/]a HAa IIOCTOSIHHOE MECTO KUTEIBCTBA B IPYroe roCy1apCTBO HE UMEIO

C KaKOT'0 BPEMEHHU OHM IIPOYKUBAIOT 33 IPaHULIEH )

2. Cectpa CumonoBa AnHa [leTpoBHa opopMIISeT TOKYMEHTHI JUISI BbI€3/1a Ha MOCTOSTHHOE MECTO
s)xurensceTBa B [IBenuro




14(1). I'paxxmancTBo (moamancTBo) cympyra (cynpyru). Eciau cynpyr (cynpyra) He UMeeT TpakaaHCTBa
Poccuiickoii ®enepauuu uaM NOMUMO TrpaxnaaHcrBa Poccuiickoi @Penepanuu HUMEET Takke
rpaXxAaHCcTBO (MOAJAHCTBO) JIPYroro rocyAapcTBa, YKaKWTE (3amMoSHAETCS NP IMOCTYIJICHUH Ha
denepanbHy0 TOCYIapCTBEHHYIO TPAXKIAAHCKYIO CITY)KOYy B cucTeMe MUHUCTEPCTBA HHOCTPAHHBIX JEIT
Poccutickoit denepanun Ay 3aMenIeHUsT JOJDKHOCTH (peepaabHON TOCYIapCTBEHHON TpayKIaHCKOW
CITyKOBlI, o KOTOpOU MPEAYCMOTPEHO MIPUCBOEHUE JUTIIIOMAaTHYeCKOTO panra)

15. IIpeOriBanue 3a rpanunei (koraa, raue, ¢ Kakoi nenpio) 1. 3a rpanuneil He Obu1a

2. B 1978 rony o TypucTHYECKOU myTeBKe Oblia B MTannu

16. OTHOLIEHNE K BOMHCKOM 00s3aHHOCTH 1 BOMHCKOE 3BaHue 1. HeBoenHooOs3anHas. 2. [Ipu3sIBHUK

3. BoeHHOOOs13aHHBIN, PsIIOBOH, 3amac 2 pa3psiia, BoeHHbIi omtetr Ne AM 2245504, BYC 837037A,
OBK r. Xumku

17. Jlomamauii aapec (agpec peructpamnuu, GakTHIeCKoro MpoXKuBaHus ), Homep tenedona (Jimbo nHoM
Buz cBsi3u) 454000, YensOunckast obnacts, 1. YensaOunck, yn. Mupa, 1. 86, kB. 55

DaKTHYECKH MPOKUBAIO 10 TOMY ke anpecy. Jlomamnuii tenedon 2-15-15, pabounii 3-55-55

18. IMacnopt mim AOKyMeHT, ero 3amensitomuii 74 02 544672, seinan OB/l Yensiounckoii obmactu

(cepust, HOMEp, KEM U KOT'/1a BbIJaH)
10.01.2004, xox monpaznenenus 042-050

19. Hanuyue 3arpaHiyHOro mnacrnopra 3arpaHuyHOro NacrnopTa He UMEI0
(cepus, HOMEp, KEM M KOT/1a BBIJIaH)

20. CrpaxoBoii HOMEp UHIMBUAYAIBHOIO JUILEBOTO cuera (ecu UMEETCs])
023-562-456 01

21. UHH (ecnu umeetcsi) 743025846552

22. JlomomHUTENbHBIE CBeACHUS (y4acTHE B BBIOOPHBIX IPEJCTABUTENBHBIX OpraHax, Jpyras
uHpopMalus, KOTOPYIO KeJlaeTe COOOLIUTh 0 cede)

Z[OHOJ'IHI/ITCHBHLIX CBEJICHUM HE UMEIO

23. MHe Wu3BECTHO, 4YTO CcoOOlIeHHEe O ce0e B aHKeTe 3aBelOMO JIOKHBIX CBEIEHUH U Moe
HECOOTBETCTBHE KBAJTM(PHUKAIIMOHHBIM TPeOOBAHUSAM MOTYT IOBJIEYh OTKAa3 B YYaCTHH B KOHKypCE U
npueMe Ha JOJDKHOCTb, IHMOCTYIUIGHMHM Ha TOCYJIAapCTBEHHYIO Tpa)KIaHCKyro ciyxkO0y Poccuiickoii
®denepanyy I HA MyHULIMIIATIBHYIO cIy)k0y B Poccuiickoit deneparuu.

Ha mnpoBeneHne B OTHOIIEHMM MEHS IPOBEPOYHBIX MEPONPUATHH M 00paboTKy MOMX
MEPCOHAIIBHBIX IAHHBIX (B TOM YHCJIE aBTOMATU3UPOBAHHYIO 00pabOTKy) corjlaceH (coriacHa).

« ” 20 I. IToxnuce

®otorpadust U AaHHBIE O TPYAOBOM NEATETLHOCTH, BOMHCKON CiIyx0e u 00 yuyebe
ML.IL 0QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JAOKYMEHTaM, YAOCTOBEPSIOLIUM JINYHOCTD,
3aMucsM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»KO0e.

13 2 20 F_

(moamnuce, pamMunus paboTHUKA KaJIpOBOM CITYKOBbI)

IIpunoxenne 3



Corynacue Ha 00padOTKY MEPCOHAJIBHBIX JAHHBIX

s, >

(pamumms, UMsI, OTIECTBO)

3aperucTpupoBaHHbIN(as) MO aapecy:

IMacCIopT CCpusd No , BbIZIaH ,
(mara) (xeM BbIIaH)

cBOOOJHO, CBOE BOJIEH M B CBOEM MHTEPECE J1al0 COTJIaCHe YIOTHOMOYEHHBIM
NOJKHOCTHBIM JIUIIAM Nucnexuuu denepanbHOil HAJTOTOBOM CITYKOBI

(HOJ’IHOC HauMCHOBaHHC I/IHCHGKHI/II/I)
o 1. JlomonienoBo MockoBcKkoit 06acTu (manee — Mucnekius)

PacCIONIOKEHHOM 0 aJIpecy: 142000, MockoBckas o0acTs, r. JloMmoaeaoso,

(ampec mecta HaxoxaeHUs HCTIEKIINN)
yi1. KpacHoapwmeiickas, 1. 42a

Ha 00paboTky (Jr000€ maeicTBUE (Omepalyio) WM COBOKYIHOCTb JCUCTBUN (omepaiui),
COBEpIIAEMBIX C HCIOJIB30BAHUEM CPEJCTB aBTOMATH3AllMU WM 0€3 UCIOJIB30BAaHUS TaKHX
CPEJICTB C MEPCOHAIILHBIMU JIAHHBIMU, BKJIIOYasi cOOp, 3aMKCh, CHCTEMATU3alINI0, HAKOIIJICHUE,
XpaHeHue, yToYHeHHe (OOHOBJIEHHWE, MU3MEHEHME), W3BJICYEHHUE, HCIOJb30BaHUE, MNepenavy
(pactipocTpaHeHue, MpeaOCTaBICHUE, MOCTYI), O0e3MYMBaHUE, OJOKHpOBaHUE, YIAaJCHUE,
YHUUTOKEHHE) CIEYIOUINX MTEPCOHATBHBIX JAHHBIX:

dbamuus, UMsi, OTYECTBO, AaTa U MECTO POXKIACHHUS, TPAXKIAHCTBO;

npexxHue (pamuins, uMs, OTYECTBO, JaTa, MECTO U MpPUYMHA H3MEHEHUus (B Ciy4ae
W3MEHCHUA);

BJIAJICHUE MHOCTPAHHBIMU A3bIKAMH U A3bIKaMU HapoJ10B Pocculickoit @enepaiuu;

oOpazoBaHue (Korma W Kakue oOpa3oBaTelbHBIC YUPEXKIACHHUS 3aKOHYMI(a), HOMEpa
JUTUIOMOB, HAIMPABJICHHE TOJTOTOBKH WJIM CHEIHAIBHOCTH IO TUIIOMY, KBaTH(pUKALUS IO
TUILIIOMY);

MOCJIEBY30BCKO€ TpodeccuoHaabHoe o0pa3oBaHHe (HaMMEHOBaHUE OOPa30BATEIHHOTO
WU HAy4YHOTO YYPEXKJACHHS, TOJ OKOHYAHUs), y4ueHas CTeNeHb, y4YE€HOe 3BaHue (Korja
MIPUCBOEHBI, HOMEpa JUIIJIOMOB, aTTECTATOB);

BBITIONHsIEMasi paboTa ¢ Havaia TPyI0BOM JIeATeTbHOCTH;

KJIACCHBIA YMH (QeAepaJbHOM TOCYIapCTBEHHOM TIpa)JAaHCKOW Ciy)XObl © (WUJIN)
TpaXXIaHCKOUN CiyxO0bl cyObekTa Poccuiickoit denepanuu u (WIM) MyHUITUTIATBHON CITYKOBI,
TUTUIOMATHYECKUI  paHr, BOWHCKOE W (WJM) CHEIMAJIbHOE 3BaHWE, KIACCHBIM YHH
MIPaBOOXPAHUTEILHOMN CTY>KOBI, KITACCHBIM YUH FOCTUIIMHU (KEM M KOT]1a IPUCBOCHBI);

rocyJapCTBEHHbIE HArpajibl, MHbIC Harpajbl W 3HAKU OTIMYUS (KEeM HarpaxieH(a) u
Korja);

CTENeHb POJCTBA, (paMIIINK, UMEHA, OTYECTBA, ATl POXKIACHUS OJIU3KUX POJICTBEHHUKOB
(otua, matepu, OpaTheB, CECTEp U JIETE), a TaKKe MyXka (JKEHBI);

MecTa POXKICHHS, MecTa paboThl U JOMAIIHUE ajpeca OJM3KUX POJICTBEHHUKOB (OTIIA,
MaTepH, OpaTbeB, CECTEp H JETEH), a TAKKe My»ka (>KEHBI);

dbamMuMu, WMEHa, OTYECTBa, JAaThl POXKACHUS, MECTa POXKACHHUSA, MecTa pabOThl M
JIOMaIlTHUE ajipeca ObIBIIUX MYXKel (3KeH);

npeObIBaHUE 3a TpaHulel (Koraa, TIe, ¢ KaKOH 1eNbIo);

OJIM3KHUE POJCTBEHHHUKHU (OTEl, MaTh, OpaThs, CECTPbl U JIETH), a TaKXKE MYX (KeHa), B
TOM YHcie ObIBIIME, MOCTOSHHO NPOXKHUBAIOIIME 3a TpaHuled u (uiu) odopmisioniye
JOKYMEHTHI JIJIs

BbI€3/1a HA MIOCTOSIHHOE MECTO KUTEIBCTBA B JIPYroe rocyaapcTBo (pamuminus, ums,
OTYECTBO, C KAKOTO BPEMEHHU MPOXKUBAIOT 3a TpaHUIIeil);

a/ipec perucTpanuu u (HakTUUeCcKOro MpoKMBaHMUS;



JlaTa PETUCTPALIUU 110 MECTY )KUTEIbCTBA;

nacnopt (cepusi, HOMEp, KEM U KOTI'J1a BbI/IaH);

CBHJIETEIIbCTBA O FOCYJAPCTBEHHON PETMCTPALIMHN aKTOB IPAKIAHCKOTO COCTOSIHUS;

HOMep TenedoHa;

OTHOILIEHUE K BOMHCKOU OO0S3aHHOCTH, CBEJICHMS 10 BOMHCKOMY YyueTy (IJIsi TpaxkaaH,
MpeOBIBAIOIIUX B 3a1ace, U JIUII, MOAJIeKAITUX IPU3bIBY HA BOCHHYIO CIIYXKO0Y);

UACHTU(PUKAIMOHHBIA HOMEp HAJIOTOTIATENbIIINKA;

HOMEp CTPAaXOBOTO CBUAETEIHCTBA 0053aTEIbHOIO IEHCUMOHHOTO CTPAXOBAHUS;

Hajgu4ue (OTCYTCTBUE) CYAUMOCTH;

JIOTTYCK K TOCYJapCTBEHHOW TaiiHe, 0(hOpMIIEHHBIN 3a TepUo] paboThl, CIYKObI, y4eObI
(dbopma, HOMEp U JaTa);

3aKJIIOYEHUE MEIULUHCKOTO YUpexXACHUS O Haluuuu (OTCYTCTBHM) 3a00JeBaHMs,
MPENSATCTBYIOIIETO MOCTYIUIEHUIO Ha TOCYIapCTBEHHYIO TPaXAaHCKyl0 cinyxk0y Poccuiickoi
denepaniv WIK €€ MPOXO0KICHUIO;

CBEJICHUSI O JOXO0J/IaX, pacxojax, 00 UMYIIEeCTBE M 00s3aTeNIbCTBAX HMYIIECTBEHHOTO
XapakTepa, a TaKXkKe O JI0X0J1aX, pacxojiax, 00 UMYIIECTBE U 005S3aTEIHCTBAX UMYIIIECTBEHHOTO
Xapakrepa Cynpyru (Cynpyra) 1 HeCOBEPIICHHOIETHUX JIETEH.

BrimeykasanHble TepcOHaJIbHBIE JaHHBIC MPENOCTABISIIO i 0OpabOTKH B LEJSAX
obecrieueHusi COOJIIOICHUSI B OTHOIIEHUHM MEHS 3aKoHoJarenbcTBa Poccuiickoit denepaiuu B
chepe OTHOIICHHH, CBA3AHHBIX C MOCTYIUICHHEM Ha TOCYIAapCTBEHHYIO TPAKJIAHCKYIO CIYXKOy
Poccuiickoit denepanuu, €e MPOXOXKISHUEM M IMPEKpalleHHEeM sl peanu3anuu (yHKIUH,
BO3JIOXKEHHBIX Ha MIHCIIEKINIO JEHCTBYIOIMM 3aKOHOIaTEIbCTBOM.

Sl o3HakomIieH(a), 4TO:

1) cornacue Ha 00paOOTKY MEPCOHANBHBIX NaHHBIX JCHCTBYET C JaThl IMOMIHCAHHMSI
HACTOSIIIIETO COTJIACHUSI B TEUEHHE BCETO Cpoka (enepalibHON roCyJapCTBEHHOW TpakIaHCKOU
ciy0n1 B MIHCTIekIuy;

2) coryacue Ha 00pabOTKY MEPCOHANBHBIX JTaHHBIX MOXET OBITh OTO3BaHO Ha OCHOBAHHUH
MMCEMEHHOTO 3asBJICHUS B IPOU3BOJILHON opMme;

3) B cilydae OT3bIBa COTJIacHsi Ha 00pa0dOTKy MEepPCOHATBHBIX JaHHBIX MHCIIEKIUS BIIpaBe
MPOJIOJKUTH O0paOOTKY TMEPCOHATBHBIX JIAHHBIX TPU HAIUYUKW OCHOBAaHWN, YKa3aHHBIX B
nyHktax 2 - 11 yactu 1 crareu 6, yactu 2 cratbu 10 u yactu 2 crateu 11 denepanpHoro
3akoHa ot 27 urojst 2006 1. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX);

4) mnocne yBonbHEHHS C (efepaabHOM TOCYJapCTBEHHOW TIPa)KIAaHCKOM CIIyKObI
MepCOHAbHBIE JaHHBIE XpaHATCS B MHcmekiuu B TeYeHUE CpOKa XpaHEHUS JOKYMEHTOB,
MPEeIyCMOTPEHHOTO ICHCTBYIOIIMM 3aKOHOIATENLCTBOM Poccutickoit @enepanuu;

4) nepcoHanbHBIC JAaHHBIC, MPEIOCTABISEMBbIC B OTHOIICHWU TPETHUX JIMI, OYIYyT
00pabaThIBaThCA TOJHKO B IIEJISIX OCYIIECTBJICHHUS W BBITIOJHEHUS] (PYHKIIUNA, BO3JIOKEHHBIX
3akoHoJaTesbcTBOM Poccutickon @enepaunu Ha MHCTIEKIuIO.

Jlata Hadana 0OpabOTKM MEpCOHAIBHBIX JAHHBIX:

(ducio, Mecsi, ToI) (ToAmUCh)
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ITo10keHMA TOJIKHOCTHBIX PeriaMmeHToB
roCcyaapCrB€HHBIX I'PAKAAHCKHUX CJIYKAIIUX B OTHOINCHUMA BAKAHTHBIX JOJIZKHOCTEH
rpamancxoﬁ cnymﬁu, Ha 3aMEIICHUE KOTOPbIX 00bSIBJIEH KOHKYPC

1. OTaen BbIe3THBIX POBEPOK
1.1 JToJDKHOCTH — IJIaBHBIM I'OCYIAPCTBEHHBIM HAJIOTOBBIM MHCOEKTOP OTIEIA BBIE3IHBIX
IIPOBEPOK.

Hanuyue svicueco obpazosanus.

Keanugurxayuonnvie mpedosanus k cmasicy rocyJapCTBEHHON TPaKIaHCKOM CITY>KOBI MK
CTaKy paOOThI MO CTIEIUATLHOCTH, HAIIPABICHHUIO TTOJITOTOBKK HE MIPEAbSBIISIOTCS.

Hanuyue 6azo6vix 3nanuii: 3HaHWe ocHOB Konctutyimu Poccuiickori ®deneparum,
3aKOHOJIATEJILCTBA O MPOTHUBOJCHCTBUM KOPPYILUH, (PelepabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(denepanbHbiX 3akoHOB; yka3oB IlIpesunmenta Poccuiickoit ®enepanuu, MOCTaHOBICHUN
IIpaButenscTBa Poccniickoit denepanyiv, HHBIX HOPMATUBHBIX ITPABOBBIX aKTOB MPUMEHUTEIBHO
K WCIHOJHEHHIO JIOJDKHOCTHBIX OOS3aHHOCTEW; MPABOBBIX OCHOB MPOXOXKIEHUS (eaepalbHOMN
TOCYJIJapCTBEHHOW Tpa)KAAHCKOW CIY>KOBI; TpaBHJ JEJIOBOTO JTHUKETa, MOpsiika paboThl C
oOpallleHUsIMH TpaXK[aH; TpaBWI W HOPM OXpaHbl Tpy/da, TEXHUKA O€30MacCHOCTH U
MIPOTUBOIIOKAPHOW 3alIUTHI; CIY>KEOHOTO pacropsaka HMHcmeknuu;, mnopsaka paboThl €O
ciy:ke0HoU nHbopMaIuei, mopsaka paboThl ¢ MEPCOHATBHBIMY JaHHBIMU M KOH(PHIEHITHAIEHOM
nH(dOpMaIMeil; MHCTPYKIIUH IO JIEJIONPOU3BOCTBY; BOZMOXHOCTU U OCOOCHHOCTH MPUMEHEHUS
COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI B TOCYJapCTBEHHBIX OpraHax,
BKJIIOYAsl HCIIOJIb30BAaHWE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO00OpOTa; OOIIuX
BOMPOCOB B oOmacTu obecriedeHus HHOOPMAIMOHHON 0€30MacHOCTH;  JIOJDKHOCTHOTO
periiaMeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akononarenscTBa Poccuiickoii deneparuu:

- Hanorossiii kogekc Poccuiickont deneparuu;

- bromxkeTtHbii koneke Poccuiickoit denepannu;

- 3akon Poccwuiickoit @eneparuu ot 21 mapta 1991 r. Ne 943-1 «O HanmoroBsIx opranax
Poccuiickoit @enepannny;

- Genepanbubiii 3ak0H OT 6 OKTAOps 1999 1. Ne 184-d3 «O6 oOmmx mnpuHIMIAX
OpraHu3alMy  3aKOHOJATENIbHBIX  (IPEACTaBUTEIbHBIX) M  HUCIOJHUTENIbHBIX  OPraHoOB
roCy/apCcTBEHHOM BiiacTu cyonekToB Poccuiickoit deneparumy;

- @epepanbHblii 3akoH oT & aBrycra 2001 r. Ne 129-®3 «O rocyaapcTBeHHOM
PETUCTPALNH IOPUIUICCKUX JIUI] U HHAUBUIYATbHBIX TPEATPUHUMATEICIH;

- O®epnepanbHbiii 3ak0H OT 6 OkTAOps 2003 1. Ne 131-d3 «O6 o00mux NpUHIUTIAX
OpraHu3alnuy MECTHOro camoynpasieHus B Poccuiickon @enepanumny;

- @epnepanbHbiii 3akoH Poccuiickont ®@eneparuun ot 27 wutonsa 2006 r. Nel52-®d3 «O
MEPCOHANBHBIX JAHHBIX);

- @epnepanbabiii 3akoH 0oT 29 HostOps 2007 r. Ne 282-03 «O6 odunuansHOM
CTAaTUCTUYECKOM YYETE U CUCTEME TOCYAAPCTBEHHOM CTaTUCTUKU B Poccuiickon denepaunmn»;

- @enepanbhbiii 3akoH 0T 9 deBpans 2009 r. Ne 8-d3 «O6 obecmeyeHun IOCTymna K
uHbpoOpMaMK O  JCSATEIBHOCTH TOCYJApPCTBEHHBIX OPraHOB H  OPraHOB  MECTHOTO
CaMOYTIPaBJICHUSY;

- ®@epnepanpubiii 3akoH orT 27 wurwonga 2010r. Ne 210-03 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT»;

- Denepanbubiii 3akoH Poccuiickoit ®enepanuu ot 6 ampenst 2011 1. Ne 63-D3
«O0 PIEKTPOHHOU MOATHCH;

- @enpepanbHbiii 3akoH OT 28 gekadbps 2013 1. Ned43-®3 «O denepanpHOI
WHGOPMAIIMOHHOW aJPECHON CHCTEME M O BHECEHWH H3MeHeHWi B DenepainbHBIA 3aKOH
«O0 o0mMX NPUHLKIIAX OPraHU3alMd MECTHOTO camoyripasiieHus B Poccuiickoit denepanuny;




- VYka3 Ilpesunenta Poccuiickoii ®@enepammu ot 7 mast 2012 1. Ne 601 «O6 O0CHOBHBIX
HaIIPaBJICHUSX COBEPIICHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABICHUS»;

- VYka3 [Ilpesunenta Poccuiickoit ®epepanmu ot 11 aBrycra 2016 r. Ne403
«O0 OCHOBHBIX HalpaBICHHUSIX PAa3BUTUS TOCYNAPCTBEHHOM TPa¥TaHCKOM  CITY»KOBI
Poccuiickoit @enepanun Ha 2016—2018 roae»;

- nocraHoBienue IIpaButenbcrBa Poccuiickoit @enepanuu ot 30 cenrsaoOps 2004 r.
No 506 «O06 yrBepxkaennu [Tonoxxenust o @enepanbHOM HATOTOBOM CITyKOe»;

- nmpuka3 Mundunaa Poccun ot 2 uronst 2012 1. Ne 99H «AIMUHUCTPATUBHBIN perIaMeHT
@denepanbHON HAJIOTOBOM CHIYKObI MO MPEAOCTABICHUID TOCYJAapCTBEHHOW YCIyrd IO
OecruiaTHOMY UH(GOPMHUPOBAHUIO (B TOM YHUCIE B MUCbMEHHON (hOpME) HANOTOIIATENIbIUKOB,
IJIATENBIIMKOB COOPOB M HAJOTOBBIX AareHTOB O JICHCTBYIOIIMX Hajlorax u cOopax,
3aKOHOJIATENIbCTBE O Hajorax U cOopax U MPHUHATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX
MPaBOBBIX AKTaX, MOPSJIKE UCUMUCICHUS U YIUIAThl HAJIOTOB U COOpPOB, MpaBax U 00SA3aHHOCTAX
HAJIOTOIJIATENIBIUKOB, IUIATENBIIMKOB COOPOB M HAJOTOBBIX areHTOB, TMOJHOMOYHSIX
HAJIOTOBBIX OPTaHOB W WX JIOJDKHOCTHBIX JIMI, @ TaKXe MO MpHEeMy HaJOTOBBIX ACKIapanui
(pacueroB

- ®enepanbhublil 3akoH oT 27.07.2004 No 79-®3 "O rocynapCTBEHHOW TpakIaHCKOM
ciyx06e Poccutickoit ®enepanun’;

- mpuka3 MB/] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 urons 2009 r. «O6
YTBEPKACHUU TOPSIKA B3aUMOJCHCTBUS OPraHOB BHYTPEHHHX JIeJl M HAJOTOBBIX OPraHOB IO
NPEeNyNpeKICHUIO, BBISIBICHUI0O W [PECEUYCHHUIO  HAJIOTOBBIX  MPABOHAPYIICHHH U
MPECTYIUICHUI;

- nmpukaz ®HC Poccum ot 2 amrycra 2005 r. Ne CAD-3-06/354@ «O0 yTBepX)IACHHUH
[lepeuHs JOMKHOCTHBIX JIMII HATOTOBBIX OpraHoB Poccuiickoit Denepaliiu, YIOJIHOMOUYEHHBIX
COCTaBIISATh MTPOTOKOJIBI 00 aJIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX ),

- npukaz3 ®HC Poccunm ot 6 mas 2007 r. Ne MM-3-06/281(@ «O6 yTBepx acHUU
PEKOMEH1yeMbIX ()OpM JTOKYMEHTOB, UCIOJb3yeMbIX HAJOTOBBIMU OpPTaHAMU TIPHU peain3aliuu
CBOMX TMOJIHOMOYHUH B OTHOIICHUSX, PETYIUPYEMbIX 3aKOHOIATEIHLCTBOM O HAJIOTaX U cOopaxy;

- mpukaz @HC Poccunm ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yTBepx)acHUH
KoHnueniuu cucteMsl IaHUPOBAHUS BBIC3IHBIX HAJOTOBBIX TPOBEPOK»;

- npuka3z ®HC Poccwuiickoit ®eneparuu ot 17 dpespans 2011 r. No MMB-7-2/168@, «O6
yrBepkaenun llopsiaka HampaBiaeHuss TpeOOBaHHMS O  TPEJICTABICHUU  JTIOKYMEHTOB
(uHpopManuu) W MOpsAAKAa MpPEACTaBIE€HUS JTOKYMEHTOB (MH(poOpMaluu) Mo TpeOOBaHUIO
HAJIOTOBOT'O OpPTraHa B 3JIGKTPOHHOM BH/JIE 110 TEJIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3WY;

- mpukaz @HC Poccun ot 25 wurons 2012 r. Ne MMB-7-2/520@ «O06 yTBepx)acHUH
[Topsinka npeacraBienus B 0aHKH (OMepaTopam Mo MEePeBOy NEHEKHBIX CPEJCTB) TOKYMEHTOB,
WCIIOJIb3YEMBIX HAJOTOBBIMU OpraHAMU TPH pPeaTn3alliil CBOUX MOJHOMOYHI B OTHOIICHHSX,
pEeryIupyeMbIX 3aKOHOAATEIIbCTBOM O Hajorax M cOopax, M TNpeAcTaBieHUss OaHKaMu
(omepatopamMu TO TEPEBOAY JCHEKHBIX CPEACTB) HH(POpPMAIMU IO 3alpocaM HaJOTOBBIX
OpPraHOB B AJICKTPOHHOM BHUJIE TIO TEJICKOMMYHHUKAIIMOHHBIM KaHAIaM CBS3U»;

- mpukaz @HC Poccun ot 25 utons 2012 r. Noe MMB-7-2/518@ «O0 yTBepxacHUH
[Topsinka HampaBiCHHS HAJIOTOBBIM OPTaHOM 3alpocoB B OaHK (Omeparopy IO MEepPEeBOAY
JICHEXKHBIX CPEACTB) O HAIMYUHU CUETOB (CIEIIMAIBHBIX 0AHKOBCKMX CYETOB) B OaHKe U (Win) 00
OCTaTKax JCHEXHBIX CPEJICTB Ha cUYeTax (CIenraabHbIX 0aHKOBCKHX CUETax), O MPEICTABICHUU
BBIIMHCOK 110 ONEpalusiM Ha cueTax (CrenuanbHbIX OAHKOBCKHX CU€Tax), CHpPaBOK 00 ocTaTKax
ANIEKTPOHHBIX JEHEKHBIX CPECTB U MEPEBOJIAX IEKTPOHHBIX JICHEKHBIX CPEJICTB OpraHu3aIui
(MHAMBUIYAIBHBIX TPEANPUHUMATENCH, HOTAPUYCOB, 3aHUMAIOIIUXCS YACTHOM MPAKTHKOMH,
aJIBOKaTOB, yYpEIMBIIMUX aJ[BOKaTCKHEe KaOWHEThl) Ha OyMa)kHOM HOCHUTeNe, a Takxke GopMm
COOTBETCTBYIOIIUX 3aIIPOCOBY;

- nmpuka3z ®HC Poccum ot 8 mas 2015 r. Ne MMB-7-2/189@, «O6 yTtBepxuenuu ¢hopm
JOKYMEHTOB, IIpenycMoTpeHHbiXx HamoroBeim komekcom Poccuiickorn ®Depepauvu U
WCIIOIb3YEMbIX HAJOTOBBIMU OpraHaMU IpPH pealu3allii CBOUX MOJHOMOYUN B OTHOLICHUSX,



PEryIHpyeMbIX 3aKOHOJATEIbCTBOM O HAJlOTax M cOOpax, OCHOBAHMM W TOPSIKA MPOIJICHUS
CpOKa TPOBEACHUS BBIC3THOM HAJIOrOBOW MPOBEPKH, MOPSAKA B3aUMOJEHCTBHSI HAJIOTOBBIX
OpraHOB 110 BBIMIOJHEHUIO TMOpy4YeHUN 00 uCTpeOOBaHUU [IOKYMEHTOB, TpPEOOBaHMM K
COCTaBJIEHUIO AKTa HaJOTOBOW MPOBEPKHU, TPeOOBAHUMN K COCTaBIeHUIO AKTa 00 0OOHAPYKEHUHU
(akToOB, CBHUAETENBCTBYIOIIMX O MpeaycMOTpeHHbIXx HanoroBeiM koaexkcom Poccuiickoi
®depepaliii HAJIOTOBBIX MPABOHAPYIICHUSAX (32 UCKIIOUEHHEM HAJOTOBBIX MPABOHAPYIICHUH,
Jiena O BBISIBICHUU KOTOPBIX PAacCMaTpUBAIOTCA B TOPANKE, YCTaHOBIEHHOM cTaThed 101
HanoroBoro konekca Poccutickoit denepaiiun)y»;

- npukaz Munpuna Poccuiickoit ®enepanuu Ne 200, MHC Poccuiickoii denepanmu
No I'B-3-04/39 ot 10 mapra 1999 r. «O06 yrBepxkacHuHU IlooxkeHUs O TOpPsIAKE MPOBEACHUS
MHBEHTapHU3allH UMYILIECTBA HAJIOTOILIATEIbIIMKOB IPU HAJIOTOBOW MTPOBEPKEY.

['maBHBINA TOCYIapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP AOJKEH 3HATh MHBIE HOPMATHBHBIE
MIPaBOBBIC AKTHI U CIYKEOHbIE JOKYMEHTBI, PETyJIUPYIOILIUE BOIIPOCHI, CBSI3aHHBIE C 00JIACTHIO U
BUJIOM €T0 MPOPECCUOHATLHOM CITYyKeOHOM 1eITeTbHOCTH.

Unvle npogheccuonanvrvle 3Hanus:

- TMOPSJOK M KPUTEPUH OTOOpa HAJOTOIUIATEIBIIMKOB Uil (POPMHUPOBAHMS IIaHA
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK;

- IOHATHE «HAJIOTOBBIN KOHTPOJIbY;

- OCOOCHHOCTH  TPOBEJICHUS  BBIC3JHBIX  HAJOTOBBIX  IMPOBEPOK, B  T.4.
KOHCOJIMIMPOBAHHOW TPYMIIbI HAJIOT OIJIATEIIBIINKOB;

- IOPSIIOK ¥ CPOKU MTPOBEACHUS BBIE3IHBIX HAJOTOBBIX IPOBEPOK;

- IOPSAZIOK U CPOKU PACCMOTPEHHSI MaTEPUAIOB HAJIOTOBOUM MPOBEPKH;

- TIOPSIIOK OCYIIECTBJICHUST MEPOINPHUATHI HAJIOTOBOTO KOHTPOJISI MPU MPOBEICHUHN
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK.

Hanuuue pynkyuonanohvix 3Hanui:

- IPUHIIMIIBI, METObI, TEXHOJIOTMH U MEXaHU3MbI OCYIIIECTBICHHUS KOHTPOJIA (Haa30pa);

- BUJIbl, HA3HAYCHHUE U TEXHOJOTUU OPTaHU3aIUH MPOBEPOUHBIX MPOLIEYD;

- IOHSITUE €IMHOTO peecTpa MPOBEPOK, MpoIieaypa ero GopmMupoBaHus;

- HHCTUTYT MPEBAPUTEILHON TPOBEPKHU Kano0bl U HHOW MH(POPMAIIUH, TTOCTYITUBIIEH B
KOHTPOJIbHO-HA/I30PHBIN OpraH;

- IpoLeypa OpraHu3aliy MPOBEPKU: MOPSATOK, ITANbl, HHCTPYMEHTHI IIPOBEICHMUS;

- OTPaHUYEHUS TP MPOBEICHUH MPOBEPOUYHBIX MIPOLIEAYD;

- MEpBbI, IPUHUMAEMBIE TI0 pe3yJIbTaTaM MPOBEPKH;

- IJIaHOBBIE (PENI0BBIE) OCMOTPBIL;

- OCHOBaHMS MPOBEJACHUSI M OCOOCHHOCTH BHETUIAHOBBIX MTPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHE TUIAHUPOBATh, PANMOHAIBHO HCIOJIL30BaTh CIY)KEOHOE BpEMS M JIOCTUTAThH
pe3yibTarTa;

- KOMMYHUKATHUBHBIC YMCHUS;

- YMEHHE YIIPaBISATh U3MEHECHUSIMHU.

Hanuuue npogheccuonanvuvix ymenuii:

- OpraHu3alys U MpOoBEJCHUE BbIE3JHOM HAIIOTOBOM MPOBEPKH, a TAKXKE PACCMOTPEHUE U
odopmIiieHHE ee Pe3yJIbTaTOB B COOTBETCTBUHU C MOPSAIKOM U COOIIOACHHUEM CPOKOB;

- IOJrOTOBKA PEIICHHS O MPOBEJECHNHU BbI€3JHOM HAJIOTOBOW MPOBEPKH.

Hanuuue ¢pynkyuonanvuvix ymenuii:

- TIPOBEJICHUE IUIAHOBBIX M BHEIJIAHOBBIX JOKYMEHTApPHBIX (KaMepajdbHbIX) MPOBEPOK
(oOcnenoBaHuit);

- MPOBEJICHUE MJIAHOBBIX M BHEIJIAHOBBIX BBIE3HBIX MTPOBEPOK;

- ¢opMUpOBaHHE M BEJCHUE PEECTPOB, KATaCTPOB, PETUCTPOB, TMEPEUHEH, KaTajioros,
JUIEBBIX CYETOB ISl 0OeCcieueHUs KOHTPOIbHO-HAI30PHBIX TOJTHOMOYUH;

- OCYILIECTBIICHHME KOHTPOJISI HCIOJIHEHUS NPEANHCaHuM, peueHuid ¢ Jpyrux



pacIopsIANTENbHBIX JOKYMEHTOB

B yenax peanusayuu 3a0ay u @ynxyui, 6oznodcennvix Ha Omoen, 2nA6HbII
20Cy0apcmeeH bl Han0208blll UHCHEKMOop 0053aH:

- OCYLIECTBIISATh BbIE3/IHBIE HAJIOTOBBIE MPOBEPKHU HAJIOTOIJIATENBIINKOB, IIATEIbIIUKOB
cOOpOB U HAJIOTOBBIX Ar€HTOB U O()OPMIISITH UX PE3YIIbTATHI;

- OCYIIECTBJISITh BBOJ M 00pabOTKY pelIeHni, BBIHECEHHBIX MO pe3yJIbTaTaM MaTEepUaJiOB
BBIC3/THBIX HAJIOTOBBIX MPOBEPOK, B 6a3y cucteMbl DO/], HanpaBiIsITh yKa3aHHbBIE PEIICHUS IS
BpyueHus (OTIPaBKH) HAJIOTOIJIATENbIIMKAM (HAJOTOBBIM areHTaMm, IaTesIbIuKkaM cOOpoB);

- OCYIIECTBJISITh  B3aWMOJICUCTBUSL C  MPABOOXPAHUTEIBHBIMH W HHBIMHU
KOHTPOJIMPYIOLIMMH OpraHaMu IO MPEIMETY AeATEIbHOCTH OTIENA;

- [OArOTaBIIMBaTh M I€pelaBaTh MaTepualbl [0 HAPYUIEHUSM HAJIOTOBOTO
3aKOHO/IaTEJIbCTBA B IPABOOXPAHUTEIBHBIC U UHBIE KOHTPOJIUPYIOIINE OPTaHbl;

- y4acTBOBaTh B PACCMOTPEHUU MPEJCTABICHHBIX HAJIOTOIIATEIbITUKAMHI BO3PAKECHUI
(0OBsiIcCHEHMIT) 110 aKTaM BbIE3HBIX HAJIOTOBBIX ITPOBEPOK;

- y4acTBOBaTh B PACCMOTPEHUHU BO3PAKEHUU (OOBSICHEHHI) MO aKTaM O HapyIICHHH
HAaJIOTOBOI'O  3aKOHOJATENIbCTBA, MpEACTaBICHHBIX  JIUIAMHU, HE  SBISAIONIMMUCA
HAJIOTOIJIATENbIIUKAMH, MJIATEIbIIUKAMHI COOPOB WIIM HAJIOTOBBIMH areHTaMH, COBEPIIMBIINMHU
HapyllIeHHE HAJIOTOBOTO 3aKOHOJATEIbCTRA;

- OCYIIECTBJISITh Tepenadyy B MPaBOBOM OTJET MATEpUaJIOB BBIC3IHBIX HAJOTOBBIX
MIPOBEPOK /I 0OECIIeYeHrs MPOU3BO/ICTBA MO JIeJlaM O HAJIOTOBBIX TPaBOHAPYIIICHUSIX;

- T[pUHUMATh YydYacTHe B TMPOBEJACHUM HKOHOMHUYECKOW y4ueObl M0 H3yYEHUIO
3aKOHOJIATENIbHBIX W MHCTPYKTUBHBIX MAaTE€pUajoB, HOPMATUBHBIX akTOB. (Oka3bIBaTh
METOANYECKYIO U KOHCYJIbTaTUBHYIO TTOMOIIb CIICIIUATNCTaM OT/IeNa;

- OCYHIECTBJISTH Iepefadyy B TPaBOBOM OTIEN MaTepHalloB, MJsi OOeCredYeHUs
MIPOM3BOJICTBA TIO JIeJIaM O HapYIICHUSIX 3aKOHOIaTEIbCTBA O HAJIOraxX U coopax;

- MPUHUMATh y4acTHE MO MOPYUYEHUIO HaYaJIbHUKA OTJAeNa B apOUTPaKHBIX CyJax IO
BOIIpOCAaM, KacawmIIUMCs JEATeIbHOCTH HOPUAMYECKUX U (U3UYECKUX JIMI[ MO UTOraMm
MIPOBEAECHHBIX MPOBEPOK;

- TIOJITOTaBJIMBATh U IEpeAaBaTh B MPABOBOM OTIIEN MaTepUalbl C MEIbI0 00ECIICYCHHUS
Mep 0 MPUHYIUTEILHOMY B3BICKAaHUIO aIMUHUCTPATUBHBIX MITPA(OB;

- OCYIIECTBIIATH paboTy B omnbITHOM 3kcruryaTaiuu [TUK «ctpeboBanne JOKYMEHTOBY,
a TaKk XK€ KOMIUIEKCHOW CHCTEMbI YIPABJICHHUS XPAHEHHUEM JOKYMEHTOB C IPUKIIAIHBIM
nporpaMMHbIM oOecniedeHueM nojacucteM AVC «Hamory;

- OCYIIECTBJISITH pabOTy MO0 ABTOMAaTHU3aIlMU MPOIIECCOB COMPOBOXKACHUS TTPOBEACHUS U
OILICHKH Pe3yJIbTaTOB UCTPEeOOBaHUS TOKYMEHTOB (MH(popmaIm) B pamkax ct. 93 Hamorosoro
kozekca Poccuiickon @enepanyiu, B TOM YHCIIE 110 3aIIPOCaM U3 JPYTUX HAJIOTOBBIX OPTraHOB;

- WCTHOJHATH TOpPYYEeHHUsT 00 HCTpeOOBaHMHM JOKYMEHTOB Yy HAJIOTOIUIATEIbITUKOB,
3aperuCTPUPOBAHHBIX B MIHCIIEKINH, MOCTYMAIOMINX U3 APYTHX HAJIOTOBBIX OPTaHOB;

- OCYIIECTBJISATH MPOU3BOJICTBO IO NIEpeaaye e B APYrue HaJIOrOBbIE OPraHbl;

- COCTaBJISITh OTYETHl O COCTOSHUM KOHTPOJIbHOM paboTel OTaena ¢  IeJbiO
KOPPEKTUPOBKH M YIYUIICHUSI TallbHEUIIIeH paboThI;

- OCYHIECTBIISATH pabOTy MO PACCMOTPEHHIO MUCEM, 3asBICHUA U K00 TPEIIPUITHIH,
OpraHu3alui U TPaxIaH;

- OCYHICCTBJIATH pabOTy TO B3aWMOJCHCTBUIO C TMPABOOXPAHUTEIBHBIMH U
KOHTPOJIMPYIOLIMMH OpraHaMu MO MPOBEJICHUIO COBMECTHBIX BbIE3THBIX HAJIOTOBBIX MPOBEPOK;

- IPOBOJIUTH aHAJIN3 MAaTEPUAIIOB BBIE3/IHBIX HAJOTOBBIX MIPOBEPOK HA MPEIMET HAIUUUS
CXeM VyKJIOHEHHS OT HaJorooOJOKeHUsI, B TOM UHCIE KPYMHEWIIUX W OCHOBHBIX
HAJIOTOIJIATENbIIMKOB, BEIPAOOTKA MPEIOKEHUHN IO UX MPEJOTBPALIECHUIO;

- y4JacTBOBaTh B (DOPMHUPOBAHWU W TPEACTABICHUN YCTAaHOBIEHHON OTYETHOCTU B
YDOHC Poccun mo MockoBCKoi 001acTy;

- OCYWIECTBJIATH paboTy MO MPOU3BOACTBY Jel 00  aJMUHUCTPATUBHBIX
MIPABOHAPYIICHUSX (COCTABICHUE MPOTOKOJIOB 00 a/IMUHICTPATUBHBIX MTPABOHAPYIIICHHUSX );



- UCTIOJIB30BaTh CBEACHUS MH(POPMAIIMOHHBIX PECypcoB O Hayloromiarenbimkax B D01
MectHoro ypoBHsi, ®UP «EI'PIOJI», ®UP «EI'PUIl», ®UP «EI'PH», ®UP «OnnoaHeBkay,
OUP «Puckm», IIK «BAW», TIK «Pernon», UBJl «CITAPK» u wHbIe HHPOpMAIIMOHHBIC
pecypchl, B TOM YHUCJIE€ KaMepaJlbHbIE W BBIC3/IHBIC HAJOTOBBIC MPOBEPKU B YaCTH CBEICHHUH O
MPOBEJICHHBIX PAHEE MEPOIPUATHUSAX HAJTIOTOBOTO KOHTPOJIS;

- BBINOJIHATH BCE€ (YHKIMU KOHTPOJIBHOM MAESTEIBbHOCTH, B TOM YHCIIE YKa3aHUM,
WHCTPYKIMWA, MPUKA30B, pacnopsiKeHUi, moctaBiieHHbIX nepen Mucnekuueit, YOHC Poccun
110 MOCKOBCKOH 00/1aCTH;

- BBINONHATH yTBepkAeHHbIH YDHC Poccun no MockoBckoil 0071aCTH TUIaH BbIE3IHBIX
HaJIOTOBBIX MPOBEPOK;

- TOATOTABJIMBATH MPEJI0KEHUS COTPYIHUKY MHCHEKIMU, HAa KOTOPOTO BO3JIOKEHBI
00s13aHHOCTH OTBETCTBEHHOTO TEXHOJIOTa, MO (YHKIHMOHAIBHBIM POJISIM (CHUCOK JOCTYIHBIX
PEXKUMOB, IA0JIOHOB poJieit) it COTpyAHUKOB HCcTekuu;

- aHaM3UpPOBAaTh M CHCTEMATHU3UPOBATh MPOOJEMBI B OpraHU3AIMU BBITIOJHECHHUS
texHosorundeckux mnporeccoB ®HC Poccun um umHbOpMHUpOBaTH 00 ATHUX mpobieMax ¢
MPEIJIOKEHUSIMU IO WX YCTPAHCHUIO COTpyAHMKa WMHCHEeKuuMu, Ha KOTOPOTO BO3JI0KEHBI
00513aHHOCTH OTBETCTBEHHOT'O TEXHOJIOTA;

- OCYIIECTBIATh OPTaHU3ALMIO BRIMOJIHEHU TexHoornyeckux npoueccoB ®HC Poccun
MIpU BHEAPCHHUH MTPOTPAMMHOT0 0OecTieueHHs (B TOM YHCJIE MPU TECTUPOBAHUH MMPOTPAMMHOIO
obecrieueHusl, TIPU TPOBEICHWHM MUJIOTHBIX TIPOCKTOB, IIPH TIPOBEICHHH  OIBITHOM
SKCIUTyaTalliyd ¥ BBOJIE B IPOMBIIIUICHHYIO SKCIUTYaTallUI0 MTPOTPAMMHOI0 00ECTICUeHHUsI) U TIPH
OOHOBJICHUM BEpPCUH MPOTPAMMHOTO OOECIICUCHHS, OKa3bIBAIOIIEM BIIMSHUE HA BBITIOJHECHHE
texHojorndyeckux npoieccoB ®HC Poccuu;

- TIOATOTaBJIMBAaTh, KOPPEKTUPOBATh M TOJJACPKUBATh B AaKTyaJIbHOM COCTOSIHUH
CIIPaBOYHUKA U TaONUIIBI HOPMATHUBHO-CIIPABOYHOM uWHMOpMaUM, BEACHUE KOTOPBIX
3aKpEIUICHO 3a moapasaeiieHussMu Mucnekuuu npukazom Mucnekuuu;

- HHCTPYKTHPOBATh U KOHCYJbTHPOBATh Ha PabOUYMX MECTax COTPYAHUKOB MHCHEKINH,
B TOM 4YHCJIE TIPM CMEHE BEPCHUM MPOrPaMMHOTO OOECIeUeHHUs W MPHU TIOSIBJICHUU BOIPOCOB B
X0J1€ BhINOJIHEHUS TexHoornyeckux nporeccoB ®HC Poccun.

- BBITIOJIHATH HEOOXOUMBIC ICUCTBHS M1 00€CTICUCHUSI BBITIOJHCHUS TEXHOJIOTHYSCKUX
npoueccoB PHC Poccun B 4acTH TEXHOJIOTMYECKUX Omepauuil (3aJaHuil), BBINOJHIEMBIX B
MIPOrpaMMHOM OOECIIEUeHUH aBTOMATHYECKH, IO COTJIACOBAHHUIO C COTPYAHMKOM MHCmekiuwu,
Ha KOTOPOTO BO3JI0KEHBI 005I3aHHOCTH OTBETCTBEHHOTO TEXHOJIOTA;

- OCYIIECTBIIAThH €KEHEJETbHOE MTPOBEICHUE TEXHOJOTHYECKUX MPOLIECCOB BHYTPEHHETO
KOHTPOJISI IEITEIIbBHOCTH Ha MPeIMET He0OX0IMMOCTH ITPOBEACHUS KOHTPOJIBHBIX IIPOIIEIYD;

- MOJICP)KUBATh YPOBEHb CBOCH KBaTM(HUKAIIUH, HEOOXOAUMOM JIJIsi UCIIOJTHECHUS CBOUX
JTOJDKHOCTHBIX 00SI3aHHOCTEH.

Kpome moeo, enasuwiii cocyoapcmeenHblli HAN0208blU UHCNEKMOP 00SA3aH.

- 00ecreunBaTh COXPAaHHOCThH CIYKEOHOTO YIOCTOBEPCHHSI;

- co0OronaTh ciry>keOHbIN pacnopsaaok MHcnekuuy;

- co0Mr01aTh TIpaBUjia U HOPMBI OXPaHbI TPY/a U TEXHUKU 0€30MacCHOCTH;

- cobOmromath TpeOOBaHHUS YTBEPKIACHHOM WHCTPYKIUU TIO JCJIONPOU3BOJICTBY B
Hucneknuu;

- cOOJII0IaTh KOJIEKC 3THKHU M CIY>)KEOHOTO TOBEICHUS TOCYJAPCTBEHHBIX TPaXKIAHCKUX
cnyxanux denepanbHON HAJOTOBOM CITY>KOBI;

- XpaHHUTh TOCYJIAPCTBEHHYIO, HAJIOTOBYIO U HHYIO OXPAHSAEMYIO 3aKOHOM TaiHY, a TAaKXKe
HE pasniamarh CTAaBIIME €My U3BECTHBIMM B CBS3M C HCIOJHEHUEM JIOJDKHOCTHBIX
00s13aHHOCTEH CBEJICHHMS, 3aTParuBaIOINe YACTHYIO KU3Hb, YECTh M JIOCTOMHCTBO TPaXK/aH;

-coO0IIaTh MPEACTABUTEI0 HAHUMATENIS O JIMYHOW 3aMHTEPECOBAHHOCTH TIPH
WCIIOTHEHUU JOJIKHOCTHBIX OOSI3aHHOCTEH, KOTOpasi MOXET MPUBECTH K KOH(PIUKTY
WHTEPECOB, IPUHUMATH MEPHI IO MPEOTBPAICHUIO TAKOTO KOH(MIINKTA;

- TIPEJICTABJISITh B YCTAHOBJICHHOM MOPSIKE MPEeIyCMOTPEHHBIE (eepaTbHbIM 3aKOHOM
CBEJICHHS O JIOXO0/1aX, 00 UMYIIECTBE U 00s3aTEhCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEICHUS



0 pacxojax o cebe M wieHaX CBOEH ceMbH, a TAaKXK€ CBEIECHUS O pa3MeIleHUuH MH(opManuu B
nH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOH cetn "MHTepHeT";

- coOmonate TpeboBaHMsA 3akoHoAarenbcTBa Poccuiickoil denepanun, HOPMAaTHUBHO
IIpaBOBBIX aKkTOB Poccuiickoii denepannn, Ipyrux HOPMATUBHO IPABOBBIX AKTOB, NPUKA30B
(pactiopsxkenuil) u nucem @PHC Poccum, VYnpasnenus u HHcneknuu 1O HamnpaBiIEHUIO
nestenbHOCTH OTena U 0 IPOXOKACHUH IPakJTaHCKOM CITyKOBbI;

- coOII0faTh OrpaHUYEHUs], BBINIOJHATH 0053aTENbCTBA U TPEOOBAHMS K CIIy)KEOHOMY
MIOBEJICHUIO, HE HapyllaTh 3allpeThl, YCTAHOBJICHHBIE JAECUCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

- UCHOJHATh WHBIE TMOPYYEHUS M OCYIIECTBIATh HHbIE (QYHKIMM IO MOPYYEHMIO
HavajabHMKa OTaena (3a MCKIII0OUYEeHHEM HEePaBOMEPHBIX);

- BHOCUTh MPENJIOKEHHUS 10 COBEPLIEHCTBOBaHMIO padorel OTaena u 1o
B3aWMOJICHCTBHIO C IPYTUMU MOJpasaeneHuamu NHcnekuuy;

- IOKJIaAbIBaTh PYKOBOACTBY OTena 000 BceX BBIABICHHBIX HENOCTAaTKax B Ipeienax
CBOEY KOMIIETEHIINY;

- npencrapiaTe Otnen u MHcnekuuioo mo BompocaM, OTHOCSIIMMCS K €ro BEJICHUIO, B
OpraHax rocyJapCTBEHHOU BJIaCTH.

B yensax ucnonmeHus  80310MCEHHLIX  OONNCHOCMHLIX — 00A3AHHOCMEU  21A6HbIU
20CY0apCmeeHHbll HAN0206blil UHCHEKMOp UMeem npaso:

- 3HAKOMHUTBCSI C JIOKYMEHTaMH, HEOOXOAMMBIMU Ui BBIIIOJIHEHUS BO3JIO)KEHHBIX Ha
Otnen 3ajgad, ¢ JOKyMEHTaMH, ONPEIEIISIONMMHI €ro MpaBa U 00s3aHHOCTHU IO 3aMelaeMoi
JOJDKHOCTH TOCYApPCTBEHHOM TIpaKIaHCKOW CiIy»)KObl, Ha OpraHU3allMOHHO-TEXHUYECKHE
yCIJIOBUSA, HEOOXOIUMBIE /17151 UCTIOTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampamuBaTh U MOJy4YaTh B YCTAHOBJIEHHOM MOpPSIKE HEOOXOIMMBbIE MaTepHAIIbI 110
BOIIPOCaM, OTHOCSIIIMMCS K KomneTeHuu Otena;

- 3HAKOMUTBCS C OT3bIBAMHU O MPO(PECCHOHATBHOM CITY)KEOHOM AESITEeNIbHOCTH U APYTUMHU
JOKYMEHTAaMH JI0 BHECEHHMS MX B JIMYHOE JIEJIO, C MaTepHalaMu JMYHOIO JIeJla, a TaKXKe Ha
PUOOIIECHHUE K TMYHOMY /1€y TUChbMEHHBIX OOBSICHEHUH U IPYTHX JOKYMEHTOB U MaTE€pHaJIOB;

- Ha 3aIUTy CBOUX IEPCOHAJIBHBIX JaHHBIX;

- Ha npodeccHOHaIbHOE pPAa3BUTHUE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAaKOMHTHCS CO CBEJIEHHUSMH, COCTaBISAIOIIMMU TOCYJAapCTBEHHYIO TaliHy, NpH
HaJIM4uU OPOPMIIEHHOTO JIOMYCKa K TOCYJapCTBEHHON TalHE;

- Ha IEHCMOHHOE 00eCIeYeHHe C YUETOM CTaka rOCYJapCTBEHHOM CITYKOBbI;

- Ha 00beTMHEHNE B MPOo(deccuoHaIbHbIE COI03bI (aCCOIMAINN) IS 3aIIUThI CBOUX IPaB,
COLIMAJIBHO - YKOHOMUYECKHX U MPO(ecCHOHaIbHBIX HHTEPECOB;

- OCYILECTBJIATh UHbIE TOJIHOMOYUS, BXOA1IME B KomrneTeHnuo OTaena.

['maBHBIM TOCYJApCTBEHHBIM HAJOTOBBIM HMHCIEKTOP OCYIIECTBIISIET HMHBIE IIpaBa M
UCTIOJHSET WHbIE OOS3aHHOCTH, TPETYCMOTPEHHbIE 3aKOHOJATENbCTBOM  Poccuiickoit
Oenepannu, [lomoxkennem o  DenepanbHOM  HAJIOTOBOM  clyk0Oe,  yTBEpPKIACHHBIM
noctanoBieHueM [IpaButensctBa Poccuiickoii denepanun ot 30 centsiops 2004 Ne 506 "O6
yrBepxaenuu [lonoxenus o @exepanpHoii HamoroBoi ciyxoe", [Tonoxxenuem 06 Mucnexmum,
nonoxxennem o6 Otnene, npukaszamu (pacnopspkenusimu) ®HC Poccun, YOHC Poccun o
MockoBckoit o6nactu u MHcnekuuu, nopydeHusiMu pykoBoicTBa HceKkuu.

Inasnvnii - 2ocyoapcmeenuvili  HANO206bIL — UHCNEKMOpP 34 HEUCHOJIHeHue  Uuiu
HeHaonedxcaujee WCIIOIHEHUE JOJDKHOCTHBIX OOS3aHHOCTEH MOXKET OBITh MpPHBICYEH K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccurickon denepauu.

Ippexmusrnocms U pe3yibmamueHOCHb npogheccuoHanbHoU CAYHCeOHOL
0esAmenbHOCmU  2JIa6H020  20CYOAPCMEEHHO20 HAN0208020 UHCNEKMOpAd OYEeHUBAemcs: no
CeoyIouwuUM NoKaA3amesim.

- BBIIIOJHSAEMOMY 00beMy PabOThl M MHTEHCUBHOCTU TPYZAA, CIIOCOOHOCTH COXPAaHSTh
BBICOKYIO PpabOTOCIIOCOOHOCTh B OSKCTPEMAJbHBIX YCIOBHUSX, COONIONEHUIO CIY>KEOHOMH



JTUCLUTIIINHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBITIOJHEHUS TOPYUCHUIA;

- KauecTBY BBINOJIHEHHOW palOThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTAHOBJICHHBIMU  TPEOOBAaHUSIMHU, T[OJHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepuana,
IOpUJIMYECKH TPAaMOTHOMY COCTaBIICHHIO JOKYMEHTA, OTCYTCTBHIO CTHUJIMCTHYECKUX U
IrpaMMaTUYECKHUX OLIMOOK);

- npodeccHOHaIbHOM KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M  MHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, MIMPOTE MPOGECCHOHATLHOTO KPYro3opa, YMEHHIO paboTaTh ¢
JOKYMEHTaMHU);

- CHOCOOHOCTHM YETKO OpraHHM30BBIBATH U IJIAHUPOBATH BBIMOJIHEHHE MMOPYYECHHBIX
3aJlaHui, YMEHHUIO pallMOHAIILHO HCIOJIb30BaTh pabouee BpeMs, pacCTaBlIATh IPUOPUTETHI;

- TBOPUYECKOMY MOAXOJy K PEIICHUIO MOCTABICHHBIX 3a/1a4, aKTUBHOCTU U WHUIIMATUBE B
OCBOCHUU HOBBIX KOMITBIOTEPHBIX UM WH()POPMAIMOHHBIX TEXHOJOTHM, CIOCOOHOCTH OBICTPO
aJIaTUPOBATHCS K HOBBIM YCIIOBUSM U TPeOOBaHUSAM;

- OCO3HaHUIO OTBETCTBEHHOCTH 3a IIOCIEJCTBUSI CBOUX JCHCTBHI, NPUHUMAEMBIX
pELICHUN.

1.2. JIOMKHOCTD — CTapIIMiA CISUATUCT 2 pa3psijia OT/iea BBIC3AHBIX MPOBEPOK.

Hanuyue cpeoneeo npogeccuonanvrozo obpazosanusi.

Ksanugurxayuonnvie mpebosanus k cmasicy TOCyIapCTBEHHON TpakIaHCKON CIYXObI WU
CTaXy paOOTHI MO CTIEMATLHOCTH, HAIIPABICHHUIO TTOJITOTOBKH HE MIPEAbSBIISIOTCS.

Hanuuue 6azo6vix 3nanuti: BKIOYas 3HaHWe OcHOB KoHctutymmm Poccuiickoit
denepanvy,  3aKOHOJATENBCTBA O  MPOTHUBOJIEHCTBUM  KOPpYMUUH,  (elepantbHbBIX
KOHCTUTYLIMOHHBIX 3aKOHOB, (befepalbHbIX 3aKoHOB; Yka3oB [Ipesumenra Poccuiickoii
Oenepannu, nocraHoBiieHud IlpaButensctBa Poccuiickoit denepannu, WHBIX HOPMATHBHBIX
MPABOBBIX AKTOB MPUMEHUTENHFHO K HCIIOJHEHUIO JODKHOCTHBIX OOS3aHHOCTEH; IMPaBOBBIX
OCHOB NPOXOKJCHUS (peepaabHON TOCyAapCTBEHHON I'PakIaHCKOM CIy»Obl; MpaBUIl JEI0BOTO
ITHKETA, TOpsAJIKa pabOThl ¢ OOpaIllEeHUSIMU TPpakJlaH; MPAaBUJ U HOPM OXpaHbl TPy/a, TEXHUKU
0€30IaCHOCTH U TIPOTHBOIIOXKAPHOW 3aIMTHI; CIYKEOHOTO pacrhopsijika YTpaBlIeHUS; MOPSIKaA
paboTel co ciyxeOHOW uHMOpMAIHMEH, Mopsaka padoThl C TEPCOHANBHBIMH JaHHBIMH H
KoH(pUIeHIIMaTbHOU WHGOpPMAIME; WHCTPYKIMH TIO0 JEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPUMEHEHUS] COBPEMEHHBIX WH(GOPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI B
TrOCY/IapCTBEHHBIX OpraHax, BKJIIOYas MHCIOJIb30BAHUE BO3MOXKHOCTEM MEXBEIOMCTBEHHOIO
JOKYMEHTOOOOpOTa; OO0ImHMX BOMPOCOB B  obOinactu obecreueHuss HHDOpPMAITMOHHON
0€30MacHOCTH; JOHKHOCTHOTO periaMeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akononarenscTBa Poccuiickoii deneparuu:

- Hanorosslii konekc Poccuiickon denepanny;

- bromxkeTHbI kKoneke Poccuiickoint @enepannu;

- 3akoH Poccuiickoit @eaeparuu ot 21 maprta 1991 r. Ne 943-1 «O HanoroBeix opraHax
Poccuiickoit @enepanumny;

- GenepanbHblii 3ak0H OT 6 OKTAOps 1999 r. Ne 184-d3 «O6 oOmuUx TpUHITUTIAX
OpraHu3alliyd  3aKOHOJATENIbHBIX  (IMPEACTAaBUTENbHBIX) M  HUCIOJHUTENbHBIX  OpPraHOB
rocyJapCTBEHHOM BiIacTu cyobekToB Poccuiickoit denepannny;

- @epepanbHblii 3akoH oT & aBrycra 2001 r. Ne 129-®3 «O rocynapcTBEeHHOI
PErUCTpALMY IOPUINYECKUX JIUI] U HHAUBUIYAIbHBIX IPEANPUHUMATENCI;

- QenepanpHblii 3ak0H OT 6 OKTAOps 2003 r. Ne 131-d3 «O6 oOmmx npuHIMIAX
OpraHM3alMy MECTHOTO camoynpasieHus B Poccuiickoit @enepanuny;

- @epnepanbHblii 3akoH Poccuiickoit ®@eneparuun ot 27 wutonsa 2006 r. Nel52-®d3 «O
MEPCOHANBHBIX JaHHBIX);

- @enepanpHblii 3ak0H OT 29 HOosiOps 2007 r. Ne 282-®3 «O6 odunuamsHOM
CTaTUCTUYECKOM YUETE U CUCTEME FOCYJapCTBEHHOU cTaTUCTUKU B Poccuiickoit denepanumny;




- @enepanbhbiii 3akoH oT 9 deBpans 2009 r. Ne 8-d3 «O6 obecreyeHun I0CTymna K
uHpOpMaMK O  JCSATEIIBHOCTH TOCYJApCTBEHHBIX OpPraHOB W OPraHOB  MECTHOTO
CaMOYIIPABJICHUSY;

- ®enpepanpubii 3akoH oT 27 wmrona 2010r. Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABICHUSI TOCYJAPCTBCHHBIX M MYHUITUTIATBHBIX YCITYTY;

- Oenepanbubiii 3akoH Poccuiickoit @egepamun ot 6 ampens 2011 r. Ne 63-03  «O6
ANEKTPOHHOU MOAHUCHY;

- @enepanbHblii 3akoH OT 28 gekadbps 2013 1. Ned43-®3 «O denepanpHOI
MH(}OPMALIMOHHON aJpECHON CUCTEME U O BHECEHUM H3MeHeHul B DenepanbHblil 3aKk0H «O0
oOIIMX MPHUHIIMIAX OpraHU3allid MECTHOTO camoynpasiienus B Poccuiickoit @enepanumny;

- VYka3 Ilpesunenta Poccuiickoit ®enepanun ot 7 mast 2012 r. Ne 601 «O6 OCHOBHBIX
HAIPABJICHUSX COBEPIIEHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABIICHUSY;

- Vxka3 IIpesupenra Poccuiickoit @enepanum ot 11 asrycra 2016 r. Ne403 «O6
OCHOBHBIX HaIlpaBJICHHUSIX PAa3BUTHUSL TOCYJAPCTBEHHOW TpaxaaHckoil ciyxObl Poccuiickoi
Oenepanun Ha 20162018 ronbpi»;

- nocraHoBienue IlpaButenbcrBa Poccuiickoit @enepanuu ot 30 cenrsiops 2004 r.
Ne 506 «O6 yrBepxknenuu [lonoxenus o @enepanbHON HATOTOBOU CITYXKOE»;

- ®enepanbhHblil 3akoH oT 27.07.2004 No 79-®3 "O rocynapCTBEHHOW TpakIaHCKOM
ciyx0e Poccuiickoit ®enepanun';

- mpuka3 MB/] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 uronst 2009 r. «O6
YTBEPXKICHUH TOPSIKA B3aUMOJCHCTBUS OPraHOB BHYTPEHHUX JIEJI M HAJIOTOBBIX OPraHOB IO
MPEeNyNpeKICHUIO, BBISIBICHUI0O W [PECEUYCHHUIO  HAJIOTOBBIX  MPABOHAPYIICHUH U
MIPECTYIUICHUI;

- npukaz ®HC Poccum ot 2 aBrycra 2005 r. Noe CAD-3-06/354@ «O06 yTBepx)ACHUH
[lepeuHs MOMKHOCTHBIX JIMII HAJTOTOBBIX OpraHoB Poccuiickoit Deaepainu, yIOJIHOMOUYEHHBIX
COCTaBJISATh MTPOTOKOJIBI 00 a/IMHHHCTPATUBHBIX ITPABOHAPYIICHUSIX));

- npukaz ®HC Poccun ot 30 mas 2007 r. Ne MM-3-06/333@ «OO6 yTBepkaeHUN
Konrneniuu cuctemsl MIaHUPOBAHUS BBIE3THBIX HAJIIOTOBBIX ITPOBEPOKY;

- mpukaz @HC Poccun ot 25 wutons 2012 r. Ne MMB-7-2/520@ «O06 yTBepx)acHUH
[Topsiaka mpeacTaBneHus B 6aHKHU (omepaTopaM Mo MEPEeBOAY ACHEKHBIX CPEJCTB) JOKYMEHTOB,
HCIOJIb3yEeMbIX HAJIOTOBBIMU OpPraHaMU MPHU pealn3allii CBOUX IMOJHOMOYUN B OTHOLICHUSX,
pPETYIHPYEMBIX 3aKOHOJATENILCTBOM O Hajlorax © cOopax, W TMpeJCTaBICHUS OaHKaMH
(omeparopamMu 1O TEPEBOAY JCHEKHBIX CPEACTB) WH(OpManuUM MO 3ampocamM HaJOTOBBIX
OpPraHoOB B AJICKTPOHHOM BHUJIC 110 TEJICKOMMYHUKAIIMOHHBIM KaHAJIAM CBSI3M»;

- npuka3 Munduna Poccuiickoit ®@eneparuu Ne 200, MHC Poccuiickoii deneparyu
Ne I'b-3-04/39 ot 10 maprta 1999 r. «O6 yrBepxknenuu [lonoxkeHUs: 0 MOPSJKE MPOBEIACHHUS
WHBEHTaPHU3aIlM1 UMYIIECTBA HAJIOTOILIATEIBIIUKOB IPU HAJIOTOBOM TIPOBEPKE

- [locranosnenue IlpaButenscrBa Poccuiickoin @epepannu ot 30.09.2004 Ne 506 "O6
YTBEepXKIECHUU MoNokeHns o deaepanbHOil HaJIoroBoi ciyxoe";

- [Tonoxxenune 06 Macnexmnuu;

- [Tonoxenue 06 Otnene.

Crapmmii cienuanuct 2 paspsija JT0JDKEeH 3HaTh WHBIE HOPMATHBHBIC TIPABOBBIC aKThI U
CiIy’)keOHbIE JTOKYMEHTBI, PETYIHPYIOIINE BOMPOCHI, CBA3aHHBICE C OOJIACTBIO M BUIOM €ro
po¢eCCHOHATBHOM CITYKEOHOU eI TEIbHOCTH.

Huvie npogeccuonanvHuvle 3HaHUA:

- TIOPSAJIOK W KPUTEPUH OTOOpa HAJIOTOIUIATENBINUKOB Uit (HOPMHUPOBAHUS TUIaHA
BBIC3/THBIX HAJIOTOBBIX IMPOBEPOK;

- IOHSITUE «HAJIOTOBBIA KOHTPOJIbY;

- O0COOCHHOCTH  TIPOBEJCHHUS  BBIC3JHBIX  HAJIOTOBBIX  MPOBEPOK, B  T.4.
KOHCOJIMJTUPOBAHHOU TPYIIIBI HAIOTOILIATEIBITUKOB;

- IOPSIIOK U CPOKU MPOBEACHUSI BBIE3IHBIX HAJOTOBBIX MPOBEPOK;

- IOPSJIOK U CPOKU PACCMOTPEHHSI MATEPUATIOB HAJIOTOBOUM MPOBEPKHU;



- TIOPSAJOK OCYIIECTBICHUS MEPOINPHUSATUN HAJIOTOBOTO KOHTPOJS MPHU TMPOBEACHUU
BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK.

Hanuuue ¢ynxyuonanvHulx snanuii:

- IPUHIUIIBI, METO/IbI, TEXHOJIOTUU M MEXaHU3MbI OCYIIECTBICHHS KOHTPOIIA (HaA30pa);

- BUJIbl, HA3HAUYE€HUE U TEXHOJIOTMH OpPTraHu3aliK IPOBEPOYHBIX MPOLEAYD;

- IOHATHUE €IMHOTO peecTpa MPOBEPOK, MPOLEypa ero (GOpMUPOBAHUS;

- HHCTUTYT MPEeBAPUTEIILHON MTPOBEPKH 5Kall00bl M MHOM MHGOpPMAIINU, TOCTYNUBIIEH B
KOHTPOJIbHO-HA30PHBIN OpraH;

- IpoLIe/lypa OpraHu3aliy IPOBEPKU: MOPSIIO0K, ITAlbl, ”THCTPYMEHTHI IIPOBEICHUS;

- OTpPaHUYCHMUSI IPU IPOBEJIEHUU TIPOBEPOUHBIX MPOLIETYP;

- MEpBI, IPUHUMAEMbI€ M0 pe3yIbTaTaM MPOBEPKH;

- IJTAHOBBIE (PENUI0BBIE) OCMOTPBIL;

- OCHOBaHMsI NPOBEAECHUS 1 OCOOEHHOCTH BHEIUIAHOBBIX ITPOBEPOK.

Hanuuue 6azoevlx ymeHuii:

- YMEHHUE MBICITUTH CHCTEMHO (CTPATETHUECKH);

- YMEHHE IUIaHUPOBaTh, PALMOHAIBHO HCIOJIb30BaTh CIY:KEOHOE BpeMs M JOCTUIaTh
pe3ynbTara;

- KOMMYHUKATUBHbBIE YMEHUS;

- YMEHHE YIPaBIsATh U3MEHEHUSIMHU.

Hanuyue npogheccuonanvuvix ymenuii:

- OpraHu3aIys ¥ IpoBeJICHUE BbIC3THON HAJOTOBOM MPOBEPKH, a TAKIKE PACCMOTPEHHE U
odopmIiieHHEe ee Pe3yIbTaTOB B COOTBETCTBUHU C TIOPSIKOM U COOJIIOJICHHEM CPOKOB;

- IOATOTOBKA PELIEHUS O MPOBEACHUH BbI€3/IHON HAJIOTOBOM MPOBEPKHU.

Hanuuue ¢pynkyuonanohvix ymenuii:

- IPOBEJICHNE TUTAHOBBIX U BHETJIAHOBBIX BBIE3THBIX IIPOBEPOK (00CIIeI0BaHMI);

- IPOBE/ICHUE IJIAHOBBIX M BHETJIAHOBBIX BBIE3THBIX IPOBEPOK;

- (opMUpOBaHHE M BEJEHUE PEECTPOB, KaJacCTPOB, PETHCTPOB, MEpEUYHEH, KaTajoros,
JIMIIEBBIX CYETOB JJIs1 0OECIIeUeHHsI KOHTPOJIbHO-HAI30PHBIX TOJTHOMOYHIA;

- OCYILECTBJIEHUE KOHTPOJSA HCIOJHEHUS TNPEANUCAHUM, PpEMIEHud U JIpYyrux
pacnopsIUTENIbHBIX TOKYMEHTOB.

OcHoOBHbIE TIpaBa M 00S3aHHOCTU CTApIIEro CleNUaIncTa 2 pa3psia , a TaKKe 3anpeTsl
U TpeOOBaHUs, CBA3aHHBIEC C TPAXKAAHCKOMN CIIy:KO00M, KOTOpPbIE YCTAHOBJIEHBI B €T0 OTHOLLICHHH,
npeaycMoTpensl ctatbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-d3 "O
TOCYJapCTBEHHOM TpakJIaHCKou ciyx0Oe Poccuiickoit deneparuu" (nanee — DeaepanbHbIN
3aKOH).

B yenax peanuzayuu 3a0au u ghynkyuii, 6osnodxcenHvlx Ha Omoen, cmapuiuti cneyuaiucm
2 paspsoa 06s3au:

- OCYILIECTBIISATH BBIE3/IHBIE HAJIOTOBBIE POBEPKU HAJIOIOIJIATENBIIUKOB, IJIATEJIBIIUKOB
cOOpOB M HAJOTOBBIX ar€HTOB U OPOPMIIATH UX PE3YIbTATHI,

- OCYILECTBIIATH BBOJ M 00pabOTKY pelieHui, BRBIHECEHHBIX 10 pe3ybTaTaM MaTepuasoB
BBIE3/THBIX HAJIOTOBBIX MPOBEPOK, B 0a3y cucteMbl DO/], HanmpaBiIsITh yKa3aHHbIE PEIICHUS s
Bpy4eHHU (OTIIPABKHM) HAJOTOIUIATEIbIIMKAaM (HAJIOTOBBIM areHTam, IiaTreibliiukaM cOopoB);

- OCYIIECTBJISATb  B3aMMOJAEHMCTBUSL €  NPABOOXPAHUTEIBHBIMM U UHBIMH
KOHTPOJUPYIOUIMMHU OpraHaMHU 0 IPEeIMETY IeATeIbHOCTH OT/IeNa;

- TOArOTaBIMBAaTh W IepefaBaTh MaTepualbl [0 HAPYLIEHHUSM HaJIOrOBOTO
3aKOHOJATENIbCTBA B IPABOOXPAHUTEIIBHBIE U NHBIE KOHTPOJIUPYIOIINE OpraHbl;

- y4acTBOBaTh B PAaCCMOTPEHUU MPECTABICHHBIX HAJIOrOIJIATENbIIMKAMHI BO3PAXKEHUM
(0OBsiICHEHMIT) 110 aKTaM BbIE3HBIX HAJIOTOBBIX ITPOBEPOK;

- y4acTBOBaTh B PACCMOTPEHHMM BO3PAKEHHUH (OOBSICHEHHUI) MO aKTaM O HapyIIeHUU
HaJOrOBOIO0  3aKOHOJAATENbCTBA,  IPEACTABICHHBIX  JIMIAMHM,  HE  SBISAIOIIKUMHUCA
HaJIOTOIJIaTEeNIbIIMKAMM, MJIATENIbIIMKAMHI COOPOB MJIM HAJIOTOBBIMH areHTaMH, COBEPIIMBIINMHU
HapylLIEHHE HAJIOTOBOTO 3aKOHOJ1aTEIbCTBA;



- OCYLIECTBJIATH II€pelady B IPaBOBOM OTAEI MaTEpUAIOB BBIC3JHBIX HAJIOIOBBIX
IIPOBEPOK AJIs1 0OecTIeueHus: IPOU3BOJICTBA 110 JIeJaM O HAJIOIOBBIX IPABOHAPYLIECHUSX;

- IpPUHUMATh Y4YacTUE B NPOBEACHUU DSKOHOMMYECKOM y4yeObl MO M3YYEHUIO
3aKOHOJATENIBHBIX M HMHCTPYKTUBHBIX MAaT€pUajoB, HOPMAaTUBHBIX akTOB. (OKa3bIBaTh
METOANYECKYIO U KOHCYJIBTaTUBHYIO IIOMOIIb CIIEIUAINCTaM OTENA;

- OCYUIECTBJISITH Iepefadyy B MPAaBOBOM OTAEN MaTepHaloB, Il OOECIEYEHHUS
IIPOU3BOICTBA 11O JIeJIaM O HapyILIEHUSAX 3aKOHO/IAaTeNbCTBA O HAJIOrax u coopax;

- IIPUHUMATh y4yacTHe N0 MOPYYEHHIO HadaJbHUKA OTJesa B apOUTPaXKHBIX Cylax IO
BOIIPOCAM, KacarolUMCs JEATEIbHOCTH IOPUAMYECKUX M (PU3WYECKUX JIML II0 HTOTraM
IIPOBEJICHHBIX IIPOBEPOK;

- NMOATOTaBIMBATh U MEpPEAaBaTh B MPABOBON OTJEN MaTepHasbl C LENbI0 00eCIIeUeHHUs
Mep 0 IPUHYAUTEIBHOMY B3bICKAaHUIO aIMUHUCTPATUBHBIX IITPadOB;

- OCYIIECTBIIATh paboTy B onbITHOU 3kcruryaTanuu [IUK «McTpeboBanune JOKYMEHTOBY,
a TaKk € KOMIUIEKCHOM CHCTEMBI YIPaBJICHUS XPAHEHHEM JOKYMEHTOB C IPHUKIAJHBIM
nporpaMmHbIM obecnieuenreM nojacucteM AUC «Hanory;

- OCYUIECTBIISITh pabOTy 10 ABTOMATHU3ALMK MIPOLIECCOB COMPOBOKICHUS MPOBEACHUS U
OLIEHKU Pe3yJIbTaTOB UCTPeOOBaHUS JOKYMEHTOB (MH(popMaluu) B paMkax cT. 93 Hanorosoro
kozaekca Poccuiickoit denepanny, B TOM YUCIIE 110 3aIpOcaM U3 IPYTUX HAJIOTOBBIX OPraHOB;

- HCIOJNHATH MOpY4YeHUs 00 HUCTpPeOOBAaHMU JOKYMEHTOB Yy HaJIOTOIUIATEIbIINKOB,
3apETUCTPUPOBAHHBIX B MTHCIIEKIIMY, MOCTYIAOMIMUX U3 APYTHX HAJIIOTOBBIX OPTaHOB;

- OCYILECTBJIATh MPOU3BOJCTBO 10 NIEPEIaye A€ B IPyTrue HAJIOIOBbIE OPraHbl;

- COCTaBJISITh OTYETHl O COCTOSHUU KOHTPOJILHOM paboTel Othena ¢ LENbIO
KOPPEKTHUPOBKHU U yJIy4dllIeHUs JaJIbHENIIEeH paOoThl;

- OCYILIECTBIISAT PabOTy MO PAaCCMOTPEHMIO MHCEM, 3asBICHUI U Kajo0 MpeanpusTui,
OpraHM3alui U IPaKJaH;

- OCYHIECTBJSTH paboOTy MO B3aUMOJACHCTBUIO C MPABOOXPAHUTEIbHBIMU U
KOHTPOJIMPYIOLIMMH OPraHaMu IO MPOBEICHUIO0 COBMECTHBIX BBIE3IHBIX HAJIOTOBBIX IPOBEPOK;

- IPOBOJUTH aHAJIM3 MATEPUAJIOB BBIC3IHBIX HAJIOTOBBIX IIPOBEPOK HA MPEAMET HAIUUYHUS
CXEM YKIOHEHUS OT HaJIOrOOOJIOKEHUsI, B TOM UHCIE€ KPYNHEHIINX H OCHOBHBIX
HaJIOrOIJIATENbIIMKOB, BEIPAOOTKA MPEIOAKEHUHN IO UX MPEJOTBPALICHUIO;

- y4acTBOBaTb B (OPMHPOBAHMM U TMPEJACTABICHUU YCTAHOBJICHHONW OTYETHOCTH B
Y®HC Poccuu mo MockoBcKoIi 00J1acTH;

- OCYWIECTBJIATh paboTy 1O MPOU3BOACTBY JAel 00  aJMUHUCTPATHUBHBIX
MIPaBOHAPYILIEHUAX (COCTaBIEHUE MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX);

- UCTOJIB30BATh CBEACHUS MH(POPMALMOHHBIX PECYPCOB O Hajoromiarenbumkax B 30/
MecTHOTO ypoBHS, ®UP «ET'PIOJI», ®UP «EI'PUIl», ®UP «EI'PH», ®UP «OnHomHeBKay,
OUP «Puckm», IIK «BAW», TIK «Perunon», UBJl «CITAPK» u wunHble uH(pOpManMOHHBIC
pecypesl, B TOM YHCIIE KaMEpabHbIE M BBIC3AHBIC HAJIOIOBBIE IIPOBEPKU B YAaCTU CBEIACHUU O
IIPOBEACHHBIX PaHEe MEPOIPUATHUAX HAJIOTOBOTO KOHTPOJI;

- BBINOJHATH BCE (DYHKIMM KOHTPOJIbHOM JESATENbHOCTH, B TOM YHCIE YKa3aHH,
MHCTPYKUHUN, IPUKA30B, paclopshKeHUu, rnoctasieHHbIx nepen Mucnekuueit, YOHC Poccun
1m0 MOCKOBCKO#1 00J1aCcTH;

- BBINONHATH, yTBepkIeHHBIH YDHC Poccum mo MockoBekoit obmactu, [lnman
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK;

- TIOJ/IEP’KUBATh YPOBEHb CBOCH KBaTH(UKAIIUN, HEOOXOAUMBIN /711 HCIIOITHEHHS CBOUX
JIOJKHOCTHBIX 00513aHHOCTEH;

- OCYILECTBJIATh U BBIIOJIHATh UHBIE IOPYYEHUS HadalbHUKA OT/AeNa, B COOTBETCTBUH C
(GYHKUMSAMHU U 337a4aMU OT/AENA.

Kpome mozco, cmapwuii cneyuanucm 2 paspsoa ooazam:

- o0ecneunBaTh COXPaHHOCTh CIIY>KEOHOTO yIOCTOBEPEHUS;

- coOroatTh ciryxe0HbIN pacnopsaaok MHcnekuuy;

- coOIIOaTh PaBUJIa U HOPMBI OXPAHBI TPY/Ja M TEXHUKH O€301MaCHOCTH;



- coOmoaath TpeOOBaHMS YTBEPKACHHOW MHCTPYKIMM TIO JIEJIONPOU3BOJACTBY B
HNucnexuuu;

- coOI0aTh KOJEKC ITHUKU U CIIYKEOHOTO MOBEICHUS TOCYIapCTBEHHBIX T'PaXIaHCKUX
cnyxanux deaepanbHON HAJIOTOBOM CITYKOBI;

- XpaHUTb FOCYJAPCTBEHHYIO, HAJIOTOBYIO M MHYIO OXPAHAEMYIO 3aKOHOM TalHy, a TAaKKe
HE pasriamarb CTaBIIME €MY U3BECTHBIMH B CBSI3M C HCIOJHEHHEM JOJHKHOCTHBIX
00s13aHHOCTEHN CBEICHMUS, 3aTParuBaloIIe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPaK/IaH;

- cooOmaTh NPEICTABUTEII0 HAHUMATENsl O JIMYHOM 3aMHTEPECOBAHHOCTH IMIPH
WCIIOJIHEHUU JIOJDKHOCTHBIX OOSI3aHHOCTEHM, KOTOpass MOXET TMPUBECTH K KOH(IMKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPEOTBPAIEHUIO TAKOTO KOH(DIUKTA;

- MPEJCTABNIATh B YCTAHOBJICHHOM TMOPSAKE MPEAyCMOTPEHHBIE (eiepaibHbIM 3aKOHOM
CBEIEHMS O J0X0/1aX, 00 UMYILECTBE U 00s3aTENbCTBAX UMYILIECTBEHHOI'O XapaKTepa, CBEACHUS
0 pacxogax o ce0e M 4JIeHaX CBOEH CEMbH, a TaKXKE CBEACHMS O pa3MElIeHHH WHQOpMaluu B
WH(pOpMaIIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn "MHTepHeT";

- coOmomath TpeOoBaHUSA 3aKoHOAATeNnbCcTBAa Poccuiickoit denepannn, HOPMATHUBHO
IpaBOBBIX aKkTOB Poccuiickoit @eaepannu, APYrux HOPMATHUBHO IIPABOBBIX AKTOB, NPUKA30B
(pacniopsixenunii) u nuceM @OHC Poccun, VYnpasnenuss u MHCHEKIMU 1O HaNpaBICHUIO
nesitenbHOCTH OTHena U 0 IPOXOKACHUH TPaKIAHCKOMN CITYKOBI;

- cOONII0IaTh OrpAaHUYEHUS, BBINOJHATh 00s3aTENbCTBA M TPEOOBaHUS K CIyKEOHOMY
MIOBEJICHNIO, HE HapyIllaTh 3alpeThl, YCTAHOBJICHHBIE JCUCTBYIOIIUM 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu;

- WUCIIOJIHATH WHBIE TOPYYCHHS] U OCYHIECTBIISITH HHbIE (PYHKIMU IO TOPYYEHUIO
HavanbHUKa OT/ena (3a UCKII0OUYEHUEM HEMIPAaBOMEPHBIX ).

B yenax ucnoiHeHus BO3N0MCEHHBIX  OOJHNCHOCHMHBLIX —00S3aHHOCMEU  cmapuiuil
cneyuanucm 2 pazpaoa umeem npago:

- BHOCUTh  MpPENJIOKEHHUS 10 COBEpPIIEHCTBOBaHMIO paborel OTaena u 1o
B3aMMOJICUCTBHIO C IPYTUMU NOJpa3aeieHussMu MHcnekuu;

- TOKJIaJIbIBaTh PyKOBOACTBY OTzena 000 BCeX BBISBICHHBIX HEIOCTaTKax B Mpeesax
CBOEH KOMIICTCHIIUH;

- npeacTtaBiaaTh Otaen n MHCneknuo mo BompocaM, OTHOCAIIMMCS K €r0 BEICHUIO, B
OpraHax rocyapCTBEHHOM BJIACTH.

- 3BHAKOMHUTBCS C JIOKYMEHTaMH, HEOOXOAMMBIMU JUIS BBITIOJIHEHUS BO3JIOKEHHBIX Ha
OTtnpen 3agad, ¢ JOKYMEHTAMHM, ONPEACNIAIONIMMH €ro MpaBa U O0S3aHHOCTH MO 3aMeliaeMou
JOJDKHOCTU TOCYAApPCTBEHHOM TpaKIaHCKOM Cly>)kObl, Ha OpraHU3allMOHHO-TEXHUYECKHE
YCIIOBUSA, HEOOXOIUMBIE JIJIsl UCTIOTHEHUS] UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaniMBaTh M MOJTy4aTh B YCTAHOBJICHHOM MOPSAJIKE HEOOXOAMMBIE MaTepualbl IO
BOIIPOCaM, OTHOCAIIUMCS K KoMmnieTeHIuu Otaena;

- 3HAKOMUTKCS C OT3BIBAMHU O MPO(EeCCHOHATBHOM CITY)KEOHOU JAESITENIEHOCTH U APYTUMH
JOKYMEHTAaMU JI0 BHECEHHUS UX B JIMYHOE JIeJI0, C MaTepualaMu JUYHOrO Jefia, a TakXkKe Ha
MPUOOIIIEHNE K JIMYHOMY JIeNTy TUCbMEHHBIX OOBSICHEHUH U APYTUX TOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3alIUTy CBOMX M€PCOHAIbHBIX JAaHHBIX;

- Ha mpodecCHOHATbHOE PAa3BUTHUE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepannu;

- 3HAaKOMHUTBCS CO CBEJICHMSIMH, COCTABISIIOIIMMU TOCYJApCTBEHHYIO TailHy, IpHU
HAJIMYUH 0(OPMIIEHHOTO JOTYyCKa K TOCYAapCTBEHHON TaiHe;

- Ha TICHCUOHHOE 00eCTIeYeHNE C YIETOM CTa)ka TOCY/IapCTBEHHOM CITyKOBbI;

- Ha 00beIMHEHUE B Tpo(eccuoHaNbHbIE CO03bI (aCCOLMAIMN) JIs 3aIIUThl CBOUX IIPAB,
COLIMATIBHO - BKOHOMHYECKHUX U MPO(eCcCHOHABHBIX HHTEPECOB;

- OCYIIECTBJISTh UHBIE TOJIHOMOYHS, BXOIAIIME B KoMneTeHuo OTaena.

Crapmuii crnenvanuct 2 paspsdja OCYLIECTBISET HHbIE IpaBa M HUCIOJHSAET HHBIE
00513aHHOCTH, TIPEyCMOTPEHHbIE 3aKOHOAaTeIbcTBOM Poccuiickoit @enepanuu, Ilonoxennem
o degepanbHOl HATOTOBOW CIyX0e, YTBEp)KICHHBIM TIOCTaHOBIeHHEM [IpaBuTenbcTBa



Poccuiickoit ®@eneparuu ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenuu IlomoskeHus o
@DenepanbHOi Hanoroou ciyx6e", [lonoxenuem o0 MHcnekuuu, nonoxenuem o6 Otnene,
npukazamu (pacnopspkerusimu) @HC Poccun, YOHC Poccunm mo MockoBckoi obnactu u
NHcnekunu, mopy4yeHussMHu pyKoBocTBa MHCTIEKINH.

Cmapwuii cneyuanucm 2 paspsoa 3a HeUCHOIHeHUe Ulu HeHaolexcaujee VCIIOTHEHHUE
JOJDKHOCTHBIX 00SI3aHHOCTEN MOXKET OBITh MPHUBIIEYEH K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu.

Ippexmusrnocms u  pe3yibmamueHOCb npogheccuoHanbHoU CayaHceOHoU
oesmenvHoCmy  cmapuieco  cneyuaiucma 2 paspada  OyeHusaemcs. Nno - Cieoyiouwum
noxazamensim

- BBINOJHIEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHATH
BBICOKYIO pa0OTOCIIOCOOHOCTh B 3KCTPEMAIbHBIX YCIOBUSAX, COOJIIOJICHUIO CIYKEOHOM
JTUCIUTLITAHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBITIOJHEHHS IOPYUECHMUII;

- KauecTBY BBINOJIHEHHOW palOThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTAQHOBJICHHBIMU  TpeOOBaHHMSAMHU, TIOJHOMY M JIOTHYHOMY U3JIOKEHHUIO Marepuarna,
IOPUJINYECKH TPAaMOTHOMY COCTaBIICHHIO JOKYMEHTA, OTCYTCTBUIO CTUJIUCTUYECKHX U
IrpaMMaTHYCCKUX OIMHOO0K);

- nOpodecCHOHAIbHOW KOMIETEHTHOCTH (3HAHWIO 3aKOHOAATENbHBIX W HUHBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOB, MIUPOTE MPOPECCUOHATBLHOTO KPYro3opa, yMEeHHI0 paboTath ¢
JIOKYMEHTaMH);

- CHOCOOHOCTM YETKO OpPraHMW30BbIBATh M IUIAHUPOBATH BBHINIOJHEHUE MOPYYCHHBIX
3a/IaHNi, YMEHHIO PAIllMOHAIBHO UCIIOIB30BaTh pabouee BpeMs, pacCTaBIATh MPUOPUTETHI,

- TBOPYECKOMY MOJXOAY K PEIICHHUIO TOCTaBICHHBIX 33/1a4, AKTUBHOCTH U MHULIUATHUBE B
OCBOCHHUU HOBBIX KOMIIBIOTEPHBIX W WH(MOPMAIMOHHBIX TEXHOJOTHM, CIMOCOOHOCTU OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HaHUIO OTBETCTBEHHOCTH 3a IIOCJIEACTBUS CBOMX JICWCTBUH, IPUHUMAECMbIX
pELICHH.

2. OTaen npeanpoBepPOYHOro aHAIN3a U UCTPEOOBAHUA TOKYMEHTOB.

JIOM>KHOCTE ~ —  TVIAaBHBIM  TOCYJAAPCTBEHHBIM  HAJIOTOBBIM  WHCHOEKTOpP  OTJesa
IPENPOBEPOYHOTO aHATN3a U UCTPEOOBAHMSI JIOKYMEHTOB.

Hanuuue svicuiezo obpazosanusi.

Keanugurxayuonnvie mpedosanus k cmasicy rocyJapCTBEHHON TPaXKIaHCKOM CITYy>KObI WK
CTaXy paboThI MO CHEIMATLHOCTH, HAMTPABICHUIO TIOJTOTOBKH HE TIPEIbSIBIISIOTCA.

Hanuuue 6a306vix 3nanuii: 3nanume ocHoB Konctutymmm Poccuiickoit deneparum,
3aKOHOJATENICTBA O MPOTHUBOACUCTBUM KOPPYIIINH, (eepaTbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
benepanbHBIX 3aKOHOB; yka3oB [Ipesugenta Poccuiickoit ®Dexeparyiv, TOCTAaHOBICHUMA
IIpaButenscTBa Poccniickont denepanuu, MHbIX HOPMAaTUBHBIX IIPABOBBIX aKTOB IIPUMEHUTEIBHO
K HCIIOJHEHHWIO JOJKHOCTHBIX OOS3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKJEHUs (enepanbHON
TOCY/IapCTBEHHON TPaXXTAHCKOW CIYKObI; TPaBWJI JEJIOBOTO JTHKETa, MOpsaka paboThl ¢
OOpalleHUsIMA  TPaKJaH, TPaBUI W HOPM OXpaHbl TPyla, TEXHUKA OE30MACHOCTH W
MIPOTUBOIIOKAPHOW 3allIUTHI; CIYy)KEOHOTO pacropsaka HMHcmeknum, mopsaka paboThl €O
ciyxeO0Hoi nHpopMaIue, mopsijaka padboTsl ¢ IEPCOHATBLHBIMY JIAHHBIMU U KOH(GUICHITUATBHON
uH(bOpMAIUEH; MHCTPYKIIUH TIO JEIONPOU3BOJICTBY; BO3MOKHOCTA U OCOOCHHOCTH TIPUMEHEHUS
COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUN B TOCY/ITAPCTBEHHBIX OpPTraHax,
BKJIIOYAsl MCIIOJIB30BAaHWE BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIHMX
BOMPOCOB B oOmacTu obecriedeHus HHOOPMAMOHHON 0€30MacHOCTH;  JIOJKHOCTHOTO
periiaMeHTa.

Hanuyue npogheccuonanvuvix snanuii:

B cdepe 3akononatenscTBa Poccuiickoit deaepanuu:

- Hanorosslii kogekc Poccuiickoin denepanuu;




- brojokeTHbid kogeke Poccuiickon denepannu;

- 3akon Poccwuiickoit @eneparuu ot 21 mapta 1991 r. Ne 943-1 «O HanoroBwIX OopraHax
Poccuiickoit @enepauumn;

- denepanbHblii 3ak0OH OT 6 OKTAOps 1999 1. Ne 184-d3 «O6 oOmmx mnpUHIMIAX
OpraHu3alMy  3aKOHOJATENIbHBIX  (IMPEACTAaBUTEIbHBIX) M  HUCIOJHUTENIBHBIX  OPraHoOB
rocyJapCcTBEHHOM BiIacTu cyobekToB Poccuiickoit denepanuny;

- ®enepanpubiii 3akoH oT 8 aBrycra 2001 1. Ne 129-®3 «O rocymapcTBeHHOM
PErUCTPALMY IOPUINYECKUX JIUI] U MHANBUAYAIbHBIX IPEANPUHUMATENCI;

- O®epnepanbubiii 3ak0H OT 6 OKTAOps 2003 1. Ne 131-d3 «O06 o00mux NpUHIUTIAX
OpraHu3aluy MECTHOTO camoynpasieHus: B Poccuiickoit @enepanumny;

- @epnepanbHblii 3akoH Poccuiickoit ®@eneparuu ot 27 wuronst 2006 r. Nel52-d3 «O
MEPCOHANBHBIX JaHHBIX);

- @enepanbHblii 3ak0H OT 29 wHOsiOps 2007 r. Ne 282-®3 «O6 odunuaasHOM
CTaTUCTUYECKOM YUETE U CUCTEME FOCYJapCTBEHHOM cTaTUCTUKU B Poccuiickoit @enepannmny;

- ®enepanbubiit 3ak0H oT 9 despans 2009 r. Ne 8-03 «OO6 obecrneueHnn OOCTyMa K
uHpopMauu O JACATENIBHOCTH TOCYJapCTBEHHBIX OpPraHOB W  OpPraHOB  MECTHOTO
CaMOYTIPaBJICHUSY;

- ®enepanpubiii 3ak0H Poccutickoit denepanuu ot 6 ampens 2011 r. Ne 63-d3  «O6
AJIEKTPOHHOU MOJMHUCH»;

- ®@epnepanbHblii 3akoH 0T 28 mekabps 2013 1. Ne443-03 «O denepanbHOi
MH(OPMAIIMOHHOW aJpecHOil cucTeMe W 0 BHeceHHH n3MeHeHui B DenepanbHblil 3aKk0H «O0
OOIIMX MPHUHIIUIAX OpraHU3allid MECTHOTO camoynpasiienus B Poccuiickoit @enepanumny;

- Yka3 Ilpesunenta Poccuiickoit @enepanun ot 7 mast 2012 r. Ne 601 «O6 oCHOBHBIX
HaIlPaBJICHUSX COBEPUICHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABICHUS»;

- Vka3 Ilpesunenta Poccuiickoit ®eneparuu ot 11 aBrycra 2016 1. Ned03 «O6
OCHOBHBIX HaIlpaBJICHUSX pPAa3BUTUSL TOCYJApPCTBEHHOW TpaxaaHCcKo ciyxObl Poccuiickoi
Oenepannn Ha 2016 -2018 roasn»;

- nocranoBienue I[IpaButenbcrBa Poccuiickoit @eneparuu ot 30 centsiops 2004 r.
Ne 506 «O6 yrBepxnenuu [lonoxenus o @enepanbHON HATOTOBOU CITYXKOE»;

- npuka3z Mun¢una Poccun ot 2 uronst 2012 . Ne 99H « ATMUHUCTPATUBHBIN pErJaMeHT
@denepanbHOW HAJIOTOBOM CIYKOBI MO TMPEAOCTABICHUIO TOCYJAPCTBEHHOW YCIYTH TIO
OecruiaTHOMY WH(GOPMHUPOBAHUIO (B TOM YHUCIE€ B MUCHbMEHHON (hOpME) HAIOTOIIATENBIUKOB,
MJIATENBIIMKOB COOPOB M HAJNIOTOBBIX AareHTOB O JEHCTBYIOIIMX Hajorax u cOopax,
3aKOHOJIATENILCTBE O HAJorax U cOopax M MPHUHATHIX B COOTBETCTBMU C HUM HOPMATHUBHBIX
MPABOBBIX aKTaX, MOPSAJIKE UCYUCIICHUS U YIUIAThl HAJOTOB MU COOPOB, MpaBax M 00s3aHHOCTSIX
HAJIOTOIJIATENIBIIUKOB, IUIATENBIIMKOB COOPOB W HAJOTOBBIX areHTOB, IMOJTHOMOYHSIX
HAJIOTOBBIX OPraHOB W WX JOKHOCTHBIX JIMII, @ TaKXK€ MO MPUEMY HaJIOTOBBIX JCKJIapaliui
(pacueroB)»;

- npuka3z MB/I Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 uronst 2009 r. «O6
YTBEPXKACHUU TOPSIKA B3aUMOJCHCTBUS OPraHOB BHYTPEHHHX JIeJl M HAJOTOBBIX OPTaHOB TIO
MPEAYNPEKACHNUIO, BBISBICHUIO U TPECEUCHHUIO  HAJNOTOBBIX  MPABOHAPYIICHUH U
MIPECTYIUICHUI;

- nmpukaz3 ®HC Poccun ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxaeHuu
[Tepeunst JOMKHOCTHBIX JIMI] HAJIOTOBBIX opraHoB Poccutickoit @enepariuy, yrmoaIHOMOUYSHHBIX
COCTaBIISATh MTPOTOKOJIBI 00 a/IMHHUCTPATUBHBIX MTPABOHAPYIICHUSIX));

- npukaz3 @HC Poccum ot 30 mas 2007 r. Ne MM-3-06/333@ «OG6 yTBepxaeHuu
KoHuenuu cucteMbl IJIaHUPOBAHUS BBIC3THBIX HAJOTOBBIX MMPOBEPOKY;

- npuka3z ®HC Poccuiickoit @eneparuu ot 17 depans 2011 r. Ne MMB-7-2/168@, «O6
yrBepxkaeHun llopsinka HampaBiaeHuss TpeOOBaHUST O MPEACTaBICHUU JOKYMEHTOB
(wvaHpOpMAIIMU) W TOpPSAKAa MPENCTaBIECHUS ITOKYMEHTOB (WH(pOpManuu) 1Mo TPpeOOBAHUIO
HaJIOrOBOI'O OPraHa B 3JIEKTPOHHOM BH/JIE 110 TEJIEKOMMYHUKAIIMOHHBIM KaHaJlaM CBSI3W»;



- npukaz ®HC Poccum ot 25 wmrons 2012 r. Ne MMB-7-2/520@ «O06 yTBepkaeHUU
[Topsiaxa mpeacTaBiaeHus B 0aHKHU (OnepaTopam 10 MepeBOaY IEHEKHBIX CPEJCTB) JOKYMEHTOB,
WCIIOJIb3YEMBIX HAJOTOBBIMU OpraHaMH IPU PEaIn3allMi CBOUX IOJHOMOYUW B OTHOILUEHHUSX,
pEryIHpyeMbIX 3aKOHOAATEILCTBOM O Hajgorax M cOopax, M TMpeACTaBICHUS OaHKaAMU
(omepatopamMu O TEPEBOAY ACHEXKHBIX CPEACTB) HHPOpPMALUU IO 3alpocaM HaJOTOBBIX
OpPraHOB B 3JEKTPOHHOM BHUJE M0 TEJIEKOMMYHUKAIIMOHHBIM KaHalaM CBSI3W»;

- npukaz ®HC Poccun ot 19 wmroms 2018 r. Ne MMB-7-2/460@ «O6 yTBepKaeHUU
dbopM u ¢dopMaToB HaANpaBIICHHS HAJIOTOBBIM OpPraHOM 3ampocoB B OaHK (omeparopy IO
NIEPEBOJY IEHEKHBIX CPEJICTB) B DJIEKTPOHHOU (hopmey;

- nmpukaz ®HC Poccun ot 7 nHosiops 2018 r. Ne MMB-7-2/628@ «O6 yTBep:KIcHUH
GbopM NTOKYMEHTOB, MPEIyCMOTPEHHBIX HAJOTOBBIM KOJEKCOM pPOCCUHCKON (Qenepanuu u
HCIOJIb3YEMbIX HAJIOIOBBIMH OpPraHaMu IpU peajn3alyy CBOUX IMOJHOMOYMN B OTHOLICHUSX,
PETrYIHpPYEMBIX 3aKOHOJATEIBCTBOM O HAJOTax M cOOpax, OCHOBAHMM M NOpSAJKA MPOJJICHUS
CpOKa TIpOBEJCHUS BBIC3JHOM HAJOTOBOM MpPOBEPKH, TpeOOBaHUM K JOKYMEHTaM,
MPE/ICTaBIsIEMbIM B HAJOTOBBIA OpraH Ha OyMa)kKHOM HOCHTENE, TOpPSAKAa B3aMMOJCHCTBUS
HaJIOTOBBIX OPTaHOB IO BBIMIOJIHEHUIO TOPYYEHU 00 UCTpeOOBAHUM JOKYMEHTOB, TPEOOBAHMIA
K COCTaBJICHHIO aKTa HAJIOTOBOW MPOBEPKH, TPeOOBaHUI K COCTABJICHHIO aKTa 00 0OHApPYKEHUH
(GakToB, CBUAETENLCTBYIONIUX O TMPEAyCMOTpeHHbIX HamoroBeiM komekcoM Poccuiickoit
denepaliiy HAJIOTOBBIX MPAaBOHAPYIICHUAX (32 UCKIOYEHHEM HAJIOTOBBIX MPAaBOHAPYILIECHUMH,
Jiena O BBISIBICHUM KOTOPBIX PAacCMaTpUBAIOTCS B IOPSAKE, YCTaHOBICHHOM craTber 101
HaJIoroBoro kojaekca Poccuiickoit denepanun)y»;

- mpuka3 Munduna Poccuiickoii ®@enepannu Ne 200, MHC Poccutickoit deaeparnuun
Ne I'b-3-04/39 ot 10 mapta 1999 r. «O6 yrBepxaenun llonoxeHuss o mMOpsIKe MPOBEACHUS
WHBEHTapHU3alUH UMYIIECTBA HAJIOTOIUIATEbIIUKOB P HAJIOTOBOU MPOBEPKE.

['maBHBIN rOCy/1apCTBEHHBIM HAOTOBBI MHCIIEKTOP JTOJKEH 3HATh WHBIE HOPMATHBHBIE
MIPaBOBBIE AKTHI U CIy>KEOHbIE IOKYMEHTBI, PETYJIUPYIOIIHNE BOIIPOCHI, CBI3aHHBIE C 00JIACThIO U
BUJIOM €T0 NMPOPECCUOHATBHOMN CIyKeOHOM 1eITeTbHOCTH.

Unvle npogheccuonanvrvle 3Hanus:

- OCHOBBI 5KOHOMUKH, (PMHAHCOB U KPEIUTa, OYyXTraJITepCcKOro U HaJIOrOBOTO yUeTa;

- OCHOBBI HAJIOT'000JIOKCHHUS

- OCHOBBI (DMHAHCOBBIX U KPEIUTHBIX OTHOLICHMIA;

- 001IHE MOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

- NIpUHIUIBI hopMupoBanus Or0KeTHOU cucteMbl Poccuiickoit denepanuy;

- NIpUHIUIBI (GOpMHUPOBaHUs HaIoroBo cucteMsl Poccuiickoit @enepanuy;

- IOPSII0K IIPOBEIEHUSI MEPOIIPUATUI HAJIOTOBOI'O KOHTPOJIS;

- IPUHLUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHUS

Hanuuue ¢ynxyuonanvnulx snanuii:

- IPUHLUIIBI, METO/IbI, TEXHOJOTMU U MEXAHU3MBbI OCYIIECTBIEHHS KOHTPOJIA (HaA30pa);

- BUJIbl, HA3HAYE€HNE U TEXHOJIOITMH OpPraHu3alliK IPOBEPOYHBIX MPOLEAYD;

- IOHSTUE €IMHOTO peecTpa MPOBEPOK, MPolieIypa ero GOpMUPOBAHUS;

- UHCTUTYT MpeBapUTENIbHON MPOBEPKHU Kaj0o0bl 1 HHOM MH(POpPMALIMHU, TOCTYUBIIEH B
KOHTPOJIbHO-HAJ30PHbIN OpraH;

- IpOLIe/lypa OpraHu3aliy IPOBEPKU: MOPSIIOK, ITAlbl, ”THCTPYMEHTHI IIPOBEICHNUS;

- OTpaHUYEHMSI IPU IPOBEJIEHUU IPOBEPOUHBIX MPOLIEYP;

- IJIAHOBBIE (PENI0BBIE) OCMOTPBIL;

- OCHOBAHUS MPOBEICHUSI 1 OCOOCHHOCTH BHETIJIAHOBBIX IPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPATErMYECKH);

- YMEHHE IUIaHUPOBATh, PALMOHAIBHO MCIOJIb30BaTh CIYKEOHOE BpeMS M JOCTUIATh
pe3yJbTara;

- KOMMYHUKATHUBHbIE YMEHUS;

- YMEHUE YIPaBIATh U3MEHEHUSIMHU.



Hanuuue npogheccuonanvuvix ymenuii:

- oTOOp HaJOTOIUIATENBIIIUKOB I (OPMUPOBAHMS ITUTAHA BBIC3JHBIX HAJIOTOBBIX
MIPOBEPOK.

Hanuyue ¢ynkyuonanbrvix ymeHuii:

- (popMUpOBaHHE M BEJEHUE PEECTPOB, KAaJaCTPOB, PETUCTPOB, MEPEUYHEH, KaTaloros,
JULEBBIX CYETOB Il 00eCTIeUeHUsI KOHTPOIbHO-HAI30PHBIX TOJTHOMOYUM;

- OCYILIECTBJIICHHE KOHTPOJISI HWCIIOJHEHUsS NPEANUCaHUM, PpElEeHud U JOPYrux
pacropsIANTENBHBIX JOKYMEHTOB.

OcHoBHbIE NpaBa 1 00A3aHHOCTHU IIABHOTO TOCYIapCTBEHHOI0 HAJIOTOBOTO MHCIEKTOPA,
a TaKoKe 3ampeThl U TPeOOBAaHMSI, CBSI3aHHBIE C TPAXKIAHCKOM CITyk00i1, KOTOpbIE YCTaHOBJICHBI B
€ro OTHOIIEHUHU, MNPeAyCMOTpeHbl cTartbsiMu 14, 15, 17, 18 denepanbHOro 3akoHa OT
27.07.2004 Ne 79-®3 "O rocynapCcTBEHHOW TrpaxkaaHckoil ciyxoOe Poccuiickoit denepanuun”
(manee — denepanbHbIN 3aKOH).

B yenax peanusayuu 3a0au u @ynxyuil, 603n0dcenHvix Ha Omoden, 21a6Hbli
20Cy0apCcmeeH bl HAN0208blll UHCNEKMOP 0053aH:

- ocymecTtBiIATh dkcruryatanuio [IUK «lcTtpeboBanne AOKyMEHTOB», a TaK XKe
KOMILUIEKCHOM CUCTEMBI YNPAaBICHUS] XPAHEHHEM JOKYMEHTOB C MPUKJIAAHBIM MPOrPAMMHBIM
obecnieuennem noacuctem ANC «Hamor-3»;

- OCYIIECTBJIATH MPOBEACHUE MPEANPOBEPOUYHON MOATOTOBKH BBIC3THBIX HATOTOBBIX
IIPOBEPOK HAa OCHOBE M3YUYEHUS U aHaJlW3a BCEH MMEIONIEICs B HAJIOTOBOM OpraHe HH(popMaluu
M3 BHEIIHUX HCTOYHUKOB O HAJIOrOIUIATENbIIMKaX, 3allJJaHUPOBAaHHBIX K MPOBEpPKE (B TOM
gucie KOCBeHHOW uHpopManum o0 oObeMax MNOTpeOICHUs SHEPreTHYECKUX (DJIEKTPO- U
TEIJIODHEPTUU) PECYpPCOB, BOJHBIX M HHBIX MaTepPHAIBHBIX PECYpcoB; HWHGOpPMAIIUU,
MOJIyYEHHON OT IPaBOOXPAHUTEIBHBIX U APYTUX KOHTPOIMPYIOIIMX OPraHOB, OpraHU3aIuil
MIIC Poccuu, Muntpanca Poccun, ®TC, TUBIJI MB/I Poccun o mepeBO3UMBIX KpPYIHBIX
MapTUsAX TOBapOB; MHGOPMAIUU O MOJIB30BATENSIX IPUPOIHBIMUA PECYPCAMU, IPYTHUX JAHHBIX );

- aHaNM3MpOBaTh pPabOTy HMHPOPMALMOHHBIX PECYPCOB O HAJIOrOIUIATENbIINKAX B
EI'PIOJI, EI'PUII, EI'PH, Oankobckme cuera: IIMK HJIC, IIMK - tamoxnus, IIMK -
onnoaneska, [TMK BHIT — ot6op, [TMK — npennposepounsiii ananu3, [IMK — mocke puckos,
MUK — cxembl U uHBIE UHOOPMAIMOHHBIE PECYPCHI, B TOM YHCJIE€ KaMepadbHbIE U BBHIC3THBIC
HaJIOTOBbIE NPOBEPKHU, B YACTH CBEACHUN O MPOBEJACHHBIX paHEE MEPONPUITHSIX HAIOTOBOTO
KOHTPOJIS;

- OCYWIECTBJIATH palbOTy 1O TMOJY4YeHUI0 HUHGOpMALMM O  JIEATEIbHOCTH
HaJIOTOIIATENBIIIMKOB M3 BHEIIHUX HMCTOYHUKOB (B TOM 4YHCJIE KOCBEHHON HMH(pOpMAIMU OT
OpraHoOB SHEProcObITa 0 (PU3MYecKuX 0ObeMax MOTPEOJICHHBIX YHEPreTUUECKUX (DIEKTPO- H
TEIJIOPHEPTUN) PECYPCOB, OT IpeanpusaTiii Bogokanana o moTpebieHnn BOJHBIX PECYPCOB, OT
JIPYTUX OpTaHW3alui O TOTPEOJECHWHW HWHBIX MAaTepUANIbHBIX PECypcoB; HWH(MOpMAIUM OT
IIPABOOXPAHUTEIBHBIX U JIPYTUX KOHTPOJIMPYIOLIMX opraHos, opranuzauuii MIIC Poccun,
MunTtpanca Poccun, ®TC, TUB/IJ] MB/] Poccuu 0 nepeBo3uMMBbIX KpPYIHBIX NApTHSIX TOBAPOB,
vH(popMaUuu O TOJIB30BATEIAX MPUPOJHBIMU pecypcamu, APYTrUX TaHHBIX). MOHUTOPUHT U
aHaJIM3 yKa3aHHOM HMHGOpMalMU B LENAX KayeCTBEHHOTO M pPe3yJbTaTUBHOTO NPOBEICHUS
KOHTPOJIbHBIX MEPONPUSITHIA;

- OCYIIECTBIIATh OTOOp HAJOTOIUIATEIBIIIMKOB, ¥ KOTOPBIX YACIbHBIA BEC HAJIOTOBBIX
BbiueToB 1o HJIC 1o OTHOmIEHMIO K HCYUCIEHHOHM CyMMe Hallora IpeBbIIIaeT
cpenHeo0IacTHONW MMOKa3aTelb, 3asBIAIONIME YOBITKA IO HMTOraM HAJIOTOBOTO (OTYETHOTO)
Mepuoa, NCKIAPUPYIOIIUX COMHUTENbHbBIE IOKAa3aTelu IO WTOraM MPOBEACHHOTO aHallu3a
(bMHAHCOBO-X035UCTBEHHOM J1€ATEIbHOCTH;

- OCYHIIECTBJIATH OTOOp M TOJATOTOBKY MOTHMBHUPOBAHHBIX 3aKIIOYEHHH MO
HaJIOTOIUIATENbIINKAM C YUETOM KPUTEPUEB PUCKA;

- B cootBerctBuM co cT. 93.1 HK P® HampaBnsate mnopyudeHuss o0 uctpeGoBaHUHU
JOKYMEHTOB (MH(}OpMali) B OTHOLIEHWHW MHTEPECYEeMOIro HAJOTOIUIATENbIINKA WU
nH(pOpPMAIK 0 KOHKPETHOU CHCIIKE B IPYTUe TEPPUTOPUATHHBIC HAJIOTOBBIC OPTaHbI;



- UCTOJIHATH MOpy4YeHUsi 00 MUCTpeOOBaHUM AOKYMEHTOB (MHGOpMAIIMU), TOJTYYECHHBIX
JUISL UCTIONIHEHMSI U3 APYTUX TEPPUTOPUAIBHBIX HAJIOIOBBIX OPTaHOB (BCTPEUHBIE MPOBEPKU) B
cootBeTcTBUH €O CT. 93.1 HK P®D;

- TMpUBJEKaTb K OTBETCTBEHHOCTH HAJOTOIUIATENIBIIUKOB HAPYUIMBIIUX CPOKH
MpeACTaBICHUsI JOKYMEHTOB IO TpeboBaHuio, B coorBercTBuM ¢ 1.5 cT.93.1 HK PO®, B
COOTBETCTBHUH, C HAJIOTOBBIM M aJJMUHHACTPATUBHBIM 3aKOHOJATEIBCTBOM;

- OCYIIECTBJIATh MEpenucKy (TpeOoBaHMs, 3ampoChl) C HAJOTOIUIATENbUIMKAMU IO
BOIIPOCaM OCHOBHOM JI€SITEIBHOCTH OT/EINA;

- HaIlpaBJISITh 3alpOChl B KPEAUTHBIE YUPEKIEHUS M OaHKM JUIsl aHalIu3a JBHXKCHHUS
JNEHEXKHBIX CPEICTB M0 CYETaM HAJIOrOIUIATEbIIUKOB;

- (opmMupoBaTH YCTAHOBIEHHYIO OTYETHOCTD IO MPEIMETY JAEATEIBHOCTH OT/ENA;

- TOJrOTaBIMBaTh HH(POPMALMOHHBIX MAaTEpPHAIOB ISl PYKOBOJCTBA MHCIEKIMH IO
BOIIPOCAaM, HAXOJAMMCS B KOMIIETEHIIMM OT/ENa;

- B3aUMOJEHCTBOBATh MEX/y CTPYKTYPHBIMHU NOApa3AesieHusIMu MHcnekmuy;

- npenctaiaTh uHopmanuio B YOHC Poccun mo MockoBckoil o0nactu U Apyrue
TrOCYJApCTBEHHBIE TEPPUTOPUAIBHBIE OpraHbl, MPOBOAUT aHAIMU3, IMPEACTABISACT OTYETHI O
MPOBOAMMON paboTe oTaena;

- aHAJIM3UPOBATH CXEMBI YKJIOHEHHUS OT HAJIOTOOOJI0KEHHUs, B TOM YHCIIe KPYIMTHEHIIINX U
OCHOBHBIX HaJOTOIIATENbIINKOB, C IEJIbI0 BEIPAOOTKH MPEUI0KEHHH 10 UX MPEAOTBPAIICHUIO;

- NIO/IJIEP’)KUBATh YPOBEHb CBOEH KBaIM(pUKALNUN, HEOOXOAUMOU Ui UCIIOJIHEHUSI CBOMX
JOJHKHOCTHBIX 00s13aHHOCTEH;

- OCYILECTBJIATH U BBINOJIHATH UHbIE IOPYUYEHUS! HadyalbHUKa OT/eNa, B COOTBETCTBUH C
GyHKUIMSAMU U 33J]a4aMU OTENa.

Kpome mozo, enasmnwiii 2ocyoapcmeennulil HA0208bll UHCNEKMOP 00A3aH.!

- 00ecreunBaTh COXPAaHHOCTD CIY>KEOHOTO YIOCTOBEPEHHS;

- cobmo1aTh CiIy)eOHbIN pacniopsaok MHcnekuy;

- cO0JTI0/1aTh MPABWJIa U HOPMBI OXPaHbI TPY/AA U TEXHUKU O€30MaCHOCTH;

- cobmomarh TpeOOBaHMS YTBEP)KACHHOM HMHCTPYKLIMU IO JEJIONPOM3BOJACTBY B
NHucnexnyu;

- coOII0aTh KOJEKC ITUKU U CIIY’KEOHOTO MOBEIEHUS TOCYIapCTBEHHBIX T'PaXAaHCKUX
ciyxamux denepalbHON HAIOTOBOH CITYKOBI;

- XpaHUTb FOCYAAPCTBEHHYIO, HAJIOTOBYIO U HHYIO OXPaHIEMYIO 3aKOHOM TaliHY, a TaKXKe
HE pasriamarb CTaBIIME €MY U3BECTHBIMM B CBSI3M C HCIOJHEHHEM JIOJDKHOCTHBIX
00s13aHHOCTEHN CBEJCHMUS, 3aTParuBalOIMe YACTHYIO KU3Hb, YECTh U JJOCTOMHCTBO IPAKJIaH;

- coO0maTh MPEACTABUTENIO HAaHUMATENs O JHMYHOW 3aWHTEPECOBAHHOCTH IIPH
UCTIOJIHEHUU JIOJDKHOCTHBIX ~ OOS3aHHOCTEH, KOTOpas MOXKET MPHUBECTH K KOHQIMKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPALLEHUIO TAKOTO KOH(DIUKTA;

- MIPEJICTaBIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHbIE (eepaJbHbIM 3aKOHOM
CBE/ICHUS O 0X0J1aX, 00 UMYIIECTBE U 00A3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHUS
0 pacxogax o ce0e M 4JieHaX CBOEW CeMbH, a TaK)Ke CBEJCHHUS O pa3MelleHUH MHPOpMaluU B
MH(}OPMALIMOHHO-TEIEKOMMYHUKaIMOHHOU ceTu "UHTepHeT";

- cobOmonath TpeboBaHMA 3aKOHOAaTenbcTBa Poccuiickoit denepanuu, HOPMATHBHO
paBoOBbIX aKkTOB Poccuiickoit Peaepanyu, APYyrux HOPMATHUBHO IIPABOBBIX AKTOB, NPUKA30B
(paciopsikenunit) u muceM DOHC Poccun, VYmpaenenuss u MHCHEKIuu 1O HaNpaBICHUIO
aesitenbHOCTH OTIeNna U 0 MPOXOXKACHUH IPaXTaHCKOM CITyKOBbI;

- coOmI0aTh OrpaHUYEHUSs], BBINOJHATH 0053aTENbCTBA U TPEOOBAHMS K CIIY)KEOHOMY
MOBEJICHNIO, HE HapyllaTh 3alpeTbl, YCTAHOBJIEHHBIE JECUCTBYIOLIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

- UCIIOJIHATH HWHBIE MOPYYEHHUS] U OCYUIECTBIISITH HHbIE (PYHKIUHU 10 MOPYYEHUIO
HavyasibHUKa OTena (3a MCKIIOUEHHEM HETIPaBOMEPHBIX );

- BHOCUTh TMPENJIOKEHUS 10 COBEpPIIEHCTBOBaHMIO paborel OTaena u 1o
B3aMMOJCMCTBHIO C IPYTMMU noapasaesieHusiMu MHcneknny;



- IOKJIa/IbIBaTh pyKoOBOACTBY OTzena 000 BCeX BBISBICHHBIX HEJOCTaTKax B Ipenaeax
CBOEH KOMIIETCHIIUH;

- npeacTtaBiaTh Otaen n MHCneknuoo mo BOmpocaM, OTHOCAIIMMCS K €r0 BEACHUIO, B
OopraHax rocyapCTBEHHOH BJIacTH.

B yenax ucnonnenusi  80310JCEHHLIX  OOINCHOCMHBLIX — 00SA3AHHOCMEU  2NIA6HbLU
20Cy0apcmeeH bl HaN0208blll UHCNEKMOP UMeenm npaso:

- 3HAKOMHUTBCSI C JIOKYMEHTaMH, HEOOXOAMMBIMU JUIS BBITIOJIHEHUS BO3JIOKEHHBIX Ha
Otaen 3amad, ¢ JOKYMEHTaMHM, ONPEACIAIONIMMH €ro MpaBa W O0S3aHHOCTH IO 3aMelniaeMon
JOJDKHOCTU TOCYAApCTBEHHOM TIpaKIaHCKOM Cily»)KObl, Ha OpraHU3allMOHHO-TEXHUYECKHE
yCIIOBUS, HEOOXOUMBIE JIJIsl UICTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamyBaTh M MOJTy4aTh B YCTAHOBJICHHOM MOpsIKEe HEOOXOIMMBbIE MaTepUaibl IO
BOIIPOCAM, OTHOCSIIIIUMCS K KomneTeHImu OTrena;

- 3HAKOMUTBCS C OT3BIBAMHU O MPO(PEeCCHOHATBHON CITY>KEOHOU AESITENIbHOCTH U APYTUMHU
JOKYMEHTAaMH JI0 BHECEHHMS UX B JIMYHOE JI€JIO, C MaTepualaMu JUYHOrO JIejla, a TaKXKe Ha
MPHUOOIICHNE K TUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3aIIUTy CBOMX MEPCOHATBHBIX JaHHBIX;

- Ha mpodeccHOHAIbHOE pPAa3BUTHUE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanuu;

- 3HAKOMUTHCS CO CBEJIEHUSMHU, COCTABISIOIIMMU TOCYJAapCTBEHHYIO TailHy, NpH
HaJIM4UU OPOPMIIEHHOTO JOMYCKa K TOCYJapCTBEHHON TalHE;

- Ha IEHCUOHHOE 00eCIieYeHNEe C YUeTOM CTaka roCyJapCTBEHHOM CITyKOBbI;

- Ha 00beMHEHNE B Ipo(eccuoHaNbHbIE CO03bI (aCCOIMAIIMN) IS 3alIUTHI CBOUX TIPaB,
COLIMATIBHO - SKOHOMHUYECKHUX U MPO(ECCHOHAIBHBIX HHTEPECOB;

- OCYIIECTBJISATh UHBIE TIOJIHOMOYHS, BXOJIAIIKME B KoMIeTeHuuo OTaena.

['maBHBIM TOCYJAapCTBEHHBIM HAJOTOBBI HMHCIEKTOpP OCYILIECTBIISIET WHbIE IIpaBa U
UCIIOJIHAET MHbIe OO0A3aHHOCTH, MPEJYyCMOTPEHHbIE 3aKOHOJATENhCTBOM  Poccuiickoit
Oenepanun, [lonoxennem o  @enepanbHOl  HAJIOroBoW  Ciyk0e,  yTBEPKIACHHBIM
nocranoBieHueM [IpaButenbctBa Poccuiickoit @eneparuu ot 30 centsiops 2004 Ne 506 "O6
yrBepxkaenuu [lonoxenus o denepanbHoil HanoroBo# ciyxoe", [Tonoxennem 06 Mucnekmmy,
nonoxxenuem o6 Otaene, npukazamu (pacnopsokenusmu) @HC Poccun, YOHC Poccuun mo
MockoBckoit o6mactu u MHcnieknu, mopy4eHus MU pyKoBoicTBa MHCTIeKIuu.

Inaguviti  20cy0apcmeeHHblll  HANO20BbIU ~ UHCNEKMOp  3a  HEUCNOJHeHue Uil
HeHaolexcaujee WCIOJIHEHUE JOJDKHOCTHBIX OOS3aHHOCTEH MOXET ObITh MPUBJIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

Dhexmusrocmo U  pe3yibmamueHOCmb npogheccuoHanbHol CIyaHrceOHol
0esIMeNbHOCMU  2IABHO20  20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOpA OYeHU8aemcs no
Ce0yIowUM NoKa3ameJisam

- BBIMOJHIEMOMY 00beMy pabOThl M MHTCHCHUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSATH
BBICOKYIO PpabOTOCIIOCOOHOCTh B 3KCTPEMAJIbHBIX YCIOBHUSAX, COOJIOJCHUIO CIIy>KEOHOU
JTUCIUTITAHBI;

- CBOCBPEMEHHOCTH M OTIEPATUBHOCTH BBITIOJHCHHS TIOPYUCHHUIA;

- KaueCTBY BBINOJHEHHOW pa0OOThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTAaHOBIIEHHBIMH  TPeOOBaHUSMHU, TIOJTHOMY ¥ JIOTHYHOMY H3JIOKCHHIO Marepuana,
IOPUAMYECKH T'PAMOTHOMY COCTaBJIGHHIO JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX H
rpaMMaTHYECKUX OINOOK);

- npodeccHOHaIbHOW KOMIIETEHTHOCTH (3HAHHMIO 3aKOHONATEIbHBIX M  HMHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, MIMPOTE MPO(ECCHOHATILHOTO KPYro3opa, yMEHHIO paboTaTh ¢
JIOKYMEHTaMH );

- CIIOCOOHOCTH YETKO OpraHU30BbIBATh M ILJIAHUPOBATh BBIMOJHEHHE IOPYUYEHHBIX
3aJlaHui, YMEHHUIO pallMOHAJIBHO MCII0JIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHL;

- TBOPUYECKOMY MOAXOY K PEUICHUIO MOCTABIEHHBIX 3a/1a4, aKTUBHOCTU U NHULIMATUBE B
OCBOCHHUU HOBBIX KOMITBIOTEPHBIX W WH(OPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH OBICTPO



aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSM;
- OCO3HAHUIO OTBETCTBEHHOCTH 34 MOCJIEACTBHUS CBOUX JEHUCTBUW, NPUHUMAEMBIX
peLIEHU.

3. OTaen kaMmepajbHbIX MpoBepok Nel.

1.1 JIOJKHOCTb — CTapmnid TOCYJAApCTBEHHBIM HAJIOTOBBIM HMHCIEKTOpP OTAena
KaMepaJabHBIX IIPOBEPOK Nel.

Hanuyue svicuieco obpazosanus.

Kesanugpurayuonnvie mpebosanus k cmasicy TOCyJapCTBEHHON I'PaX/IaHCKOM CITyKObI WM
CTaXy paboThI MO CHEMATBLHOCTH, HAITPABIEHUIO TIOJTOTOBKH HE MPEIbSIBISIOTCA.

Hanuuyue 6a3o6vix 3nanuii: 3HaHWe ocHOB Konctutyimun Poccuiickori ®deneparum,
3aKOHOJATENIbCTBA O MPOTUBOACUCTBUM KOPPYIIHUH, (eepaTbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(denepanbubiX 3akoHOB; Yyka3oB IIpesumenta Poccuiickoit ®enepanuu, MOCTaHOBICHUN
[IpaButenscTBa Poccuiickoit denepanyiv, UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB IPUMEHUTEIBHO
K HCIHOJHEHHIO JIOJDKHOCTHBIX OOS3aHHOCTEW; MPABOBBIX OCHOB MPOXOXKIEHUS (enepalbHOMI
TOCY/IapCTBEHHON TPaXXTAHCKOW CIY:KObI; TPaBWJI JEJIOBOTO JTHKETa, MOpsiaka paboThl ¢
oOpallleHUsIMH  TpaKJaH; TpaBUJI M HOPM OXpaHbl Tpyla, TEXHUKA OE30MACHOCTH W
MIPOTUBOIIOKAPHOW 3allIUTHI; CIYy>KEOHOTO pacropsaka HMHcmeknuu, mopsaka paboThl €O
ciyeOHoi nHdopmaIueil, mopsiaka padboThl ¢ IEPCOHATBLHBIMY JTAHHBIMU U KOHGUICHITUATBHON
nH(dOpMaIMeil; HHCTPYKIUH IO JIEJIONPOU3BOCTBY; BOZMOXHOCTA U OCOOCHHOCTH MPUMEHEHUS
COBPEMEHHBIX HH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUN B TOCYIAPCTBEHHBIX OpraHax,
BKJIIOYAsl HCIIOJIb30BAHWE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO00OpOTa; OOIIuX
BONIPOCOB B oOmactu obecnieueHuss HMHGOPMAIMOHHON OE30MaCHOCTH;  JOIKHOCTHOTO
periJameHTa.

Hanuuue npogheccuonanvruix 3nanuii:

B cdepe 3akononatenscTBa Poccuiickoit @eaepanyu:

- Hanorossiii kogekc Poccuiickont deneparuu;

- bromxeTHbIi koneke Poccuiickoit @enepannu;

- I'paxxpanckuit konekc Poccurickont @enepanuu;

- TamoxeHHBIN KOoaeKC TaMOXKEHHOT'0 COI03a;

- Kogekc 00 agMMHHCTPAaTHUBHBIX TMPABOHAPYIICHHUSIX (B YacTH OTBETCTBEHHOCTH 3a
HapyllleHHe 3aKOHOJaTEIbCTBA);

- ®enepanpubiil 3akoH oT 27.07.2004 Ne 79-®3 "O rocynapCTBEHHOW T'PakKIaHCKOMN
ciyx0e Poccuiickoit ®enepanun';

- ®enepanbHbiii 3ak0oH OoT 7 aprycra 2001 r. Ne 115-®d3 «O mnpoTuBoOaEiCTBUI
neranu3anuu (OTMBIBAHUIO) JOXOJOB, MOJYYSHHBIX MPECTYMHBIM MyTeM, U (PMHAHCUPOBAHUIO
TeppopU3IMaY;

- ®enepanbHblii 3akoH 0T 6 gexadps 2011 r. Ne 402-D3 «O GyxranTepckoMm yderey;

- npuka3z Mun¢una Poccun ot 30 mapra 2001 r. Ne 261 «O0 yrBepxaenun [lonoxxenus
1o OyXrajiTepckoMy ydeTy «Y4eT OCHOBHBIX cpeactB» [IBY 6/01»

- mpukaz3 MHC Poccun ot 17 nHosa0ps 2003 r. Ne BI'-3-06/627@ «O06 yTBepkacHUU
eIMHBIX TpeOoBaHW K (OPMHPOBAHHMIO WH(GOPMAIIMOHHBIX PECYPCOB MO KaMepalbHbIM U
BBIE3/IHBIM HAJIOTOBBIM IPOBEPKAMY;

- npukaz @HC Poccun ot 25 utons 2012 r. Noe MMB-7-2/518@ «O0 yTBepx)aeHUH
[Topsinka HampaBiCHHS HAJOTOBBIM OPTaHOM 3alpocoB B OaHK (OmepaTtopy IO IMEepPEeBOAY
JICHEXKHBIX CPEACTB) O HAIMYUHU CUETOB (CHEIIUAIBHBIX 0AHKOBCKMX CYETOB) B OaHKe U (Win) 00
OCTaTKax JECHEXHBIX CPEJICTB Ha cUeTaX (CreralbHbIX 0AHKOBCKHUX CUETax), O MPE/ICTaBICHUN
BBIIIMCOK T10 OIEepalusIM Ha cyeTax (CrenuanbHbIX OAHKOBCKUX CUeTax), CIPaBOK 00 ocTaTkax
AJIEKTPOHHBIX JEHEKHBIX CPECTB U MEPEBOIAX JIEKTPOHHBIX JICHEKHBIX CPEJICTB OpraHu3aIui
(MHAVMBUIYAIBHBIX TpEeANpPUHUMATENCH, HOTAPUYCOB, 3aHUMAIOIIMXCS YAaCTHOM MPaKTHUKOM,
a/JIBOKaTOB, yYPEIMBIIHUX aJBOKATCKHE KAaOWHEThI) Ha OyMa)KHOM HOCHUTENE, a Takxke (QopMm
COOTBETCTBYIOIIUX 3aIIPOCOBY;




- mpuka3z ®HC Poccuu ot 8 mas 2015 r. No MMB-7-2/189@ «O6 yTtBepxaeHuu ¢hopm
JOKYMEHTOB, IIPEAYCMOTPEHHBIX HAJOTrOoBbIM KoJekcoM Poccuiickoit @enepauun u
WCIIOJIb3YEMBIX HAJOTOBBIMU OpraHaMU IPHU PEean3allli CBOUX IOJHOMOYUW B OTHOILUEHUSX,
PETyIHpYEeMbIX 3aKOHOJATEIBCTBOM O HAJlOTax M cOOpax, OCHOBAHWM W TOPSIKA MPOIJICHUS
CpPOKa IIPOBEACHUSA BBIC3JHOW HAJIOrOBOM IIPOBEPKH, IOPSAKA B3aWMMOJCHCTBHS HAJIOTOBBIX
OpraHOB M0 BBINOJHEHUIO TOpPYyYEeHUH 00 HCTpeOOBaHUM JIOKYMEHTOB, TpeOOBaHUI K
COCTaBJICHUIO aKTa HAJIOTOBOI MpPOBEpKHU, TpeOOBAaHUM K COCTABJICHHIO akTa 00 OOHapyKeHUU
(bakToOB, CBUIETENBCTBYIOIIUX O TMPEAYCMOTPEHHBIX HAJIOTOBBIM KojaekcoM Poccuiickoi
denepany HAJIOTOBBIX MPaBOHAPYIICHUSX (32 UCKIIOYEHHUEM HAJIOTOBBIX NPAaBOHAPYIIEHUIA,
Jiena O BBISIBJICHUU KOTOPBIX PAacCMaTpUBAIOTCA B TOPAJKE, YCTaHOBIEHHOM cTaThed 101
HAJIOrOBOT'O KOJIEKCa POCCUMCKON (heepalinn)»;

- npukaz3 @HC Poccum or 10 depans 2017 r. Ne MMB-7-15/176(@ «O BBozme B
MPOMBIIIJIEHHYIO 9KCILTyaTaluIo IPOrpaMMHOTO oOecrnieueHus, peann3yroIIero
aBTOMATH3AIUIO0 TIEPEKPECTHBIX MPOBEPOK MO (YHKIMSAM KaMepaldbHOW HAJIOrOBOW MPOBEPKU
HajoroBbix Aekiapanuid no H/IC Ha ocHOBe cBeAeHMI M3 KHUT IMOKYNOK, KHUT TPOJaX M
’KYPHAJIOB y4€Ta BbICTaBJICHHBIX U MMOJYYEHHBIX CUETOB-(AKTYpP»;

- mucekMo ®HC Poccum ot 16 mrons 2013 1. Ne AC-4-2/12705 «O pekoMeHAAIUAX TI0
MIPOBEACHUIO KaMepalbHbIX HAJIOTOBBIX POBEPOK.

Crapummii rocygapCTBEHHBIA HAJOTOBBIM MHCIIEKTOP TOJKEH 3HATh MHBIE HOPMATHUBHBIE
MIPaBOBBIE AKTHI U CIY>KEOHbIE IOKYMEHTBI, PETYJIUPYIOIIKE BOIIPOCHI, CBSI3aHHBIE C 00JIACTHIO U
BUJIOM €T0 MPOPECCUOHATLHOM CITYy:KeOHOM 1eATeTbHOCTH.

Unvle npogheccuonanvrvle 3Hanus:

- IOPSIIOK U CPOKU MPOBEACHUS KAMEPATIBHBIX MTPOBEPOK;

- TpeOOBaHUA K COCTABJICHUIO aKTa KaMepalbHOI MPOBEPKH;

- OCHOBBI (DMHAHCOBBIX OTHOIICHUH U KPETUTHBIX OTHOIICHHUIA,

- cy1e0HO-apOUTpaXkHasl MPAKTUKA B YACTH KaMePaJIbHBIX TPOBEPOK;

- CXEMBI yX0Ja OT HaJIOTOB;

- IOPSIIOK OTPEJIEIICHHsI HalTOoroo0IaraeMoii 06assl.

Hanuuue pynkyuonanorvix 3uanui:

- IPUHIUIIBI, METO/IbI, TEXHOJIOTUU M MEXAaHU3Mbl OCYLIECTBICHHSI KOHTPOJIA (HaA30pa);

- BU/Ibl, HA3HAYE€HNE U TEXHOJIOTMH OPTaHU3aluy IPOBEPOYHBIX MPOLEAYD;

- IOHSATHE €IMHOTO peecTpa MPOBEPOK, MPoLEaypa ero (GOpMUPOBAHUS;

- UHCTUTYT NpPEeABAPUTENIbHON POBEPKHU Kaj00bl U MHOM MH(pOpPMaALIMHU, TOCTYUBIIEH B
KOHTPOJIbHO-HAJ30PHBIN OpraH;

- IIpoLIelypa OpraHu3alliy IPOBEPKU: MOPSII0K, STAIbl, HHCTPYMEHTHI IPOBEICHHUS;

- OTPaHUYEHMSI IPU IPOBEJIEHUU IPOBEPOUHBIX TPOLIEAYP;

- Mepbl, IPUHUMAaEMbI€ M0 pe3yiIbTaTaM MPOBEPKHU;

- IJIAHOBBIE (PENI0BBIE) OCMOTPBIL;

- OCHOBAHUS MPOBEICHUSI 1 OCOOCHHOCTH BHETIJIAHOBBIX IIPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErMUECKH);

- YMEHHE IUIaHHPOBATh, PALMOHAIBHO MCIOJIb30BaTh CIY)KEOHOE BpeMs M JOCTUIATh
pe3yJbTara;

- KOMMYHUKATUBHbIE YMEHHUS;

- YMEHUE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvuvix ymenuii:

- pacueTHO-3KOHOMUYECKasl JeSTEIbHOCTh B cepe Hallora Ha J00aBICHHYIO CTOUMOCTb;

- COCTaBJICHHUE aKTa IO pe3yJIbTaTaM MPOBEICHUS KaMepajlbHOM HAaJI0rOBOM IIPOBEPKU;

- pacyeT OCTaTOYHON CTOMMOCTH OOBEKTOB aMOPTU3HPYEMOTO IMYIIECTBA;

- pacyeT CyMMbl aMOPTH3ALNH.

Hanuyue ¢ynkyuonanbrvix ymenuii:



- TPOBEJCHUE IUIAHOBBIX M BHEIJIAHOBBIX JIOKYMEHTAPHBIX (KaMepaJbHbIX) MPOBEPOK
(oOcnenoBanuii);

- ¢opMUpOBaHHE M BEJEHUE PEECTPOB, KAaJacCTPOB, PETUCTPOB, MEpPEUYHEH, KaTajioros,
JUIEBBIX CYETOB ISt 00ECTIeUeHUsI KOHTPOJIbHO-HAI30PHBIX TOJTHOMOYUH;

- OCYIIECTBJIICHHE KOHTpOJISI HCIIOJHEHUS TNPEANHCAHUM, PEIEHuH U JAPYrux
PaCIOpPSIANTENBHBIX JOKYMEHTOB.

OcHoBHBIE MTpaBa U 0043aHHOCTU CTAPIIETO rOCYJAPCTBEHHOI'O HAJOTOBOTO MHCIIEKTOPA,
a TaKoKe 3ampeThl U TPeOOBAaHMSI, CBSI3aHHBIE C TPAXKIAHCKOM CITy»k00i1, KOTOpbIE YCTaHOBJICHBI B
€ro OTHOIIECHWH, NpPeAyCMOTpeHbl cratbsimMu 14, 15, 17, 18 denepanbHOro 3akoHa OT
27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW TpakIaHCKO# ciyx0Oe Poccuiickoit deneparun”
(manmee — denepanbHbINA 3aKOH).

B yenax peanuzayuu 3a0ay u ¢ymkyuii, 6o3nodcenHvlx Ha Omden, cmapuiuil
20Cy0apcmeeH blil Han0208blll UHCHEKMOp 0053aH:

- MPOBOJIUTH KaMepaJIbHYIO HAJOTOBYIO MTPOBEPKY MOITYYCHHOW OTYETHOCTH 0€3 KaKOTO—
00 CIEeNUaTbHOTO PEIICHUs PYKOBOAMTENS HAJIOTOBOTO OpraHa B TEUYEHUU 3-X MECAIEB CO
JHS IIPEAOCTABIICHNS HAJIOTOIUIATENIBIIUKOM HAJIOTOBOM IEKIapalvy;

- TPOBOAUTH PA3bACHEHUS HAJIOTOIUIATENIBIIMKAM [0 BONPOCAM MPAaBUIBHOCTH
3alOJHEHMs] HAJOTOBBIX JIEKJIapaliii, WCYUCIEHUs W yIJIaThl HAJIOroB U  cOOpOB,
YCTAaHOBJICHHBIX 3aKOHOAATENbCTBOM P®, opranamm 3akOoHOJATEIbHOHN BiacTH cyObekTra PD,
MECTHBIMH OPTaHAMH I'OCYAapCTBEHHOM BJIACTH, YCTAHOBIICHHBIX B IIPEEIaX UX KOMIICTCHIINHY;

- MPOBOAUTH MEPOIPUATUS HAJOTOBOTO KOHTPOJIS B paMKaX KaMepaJbHbIX HAJIOIOBBIX
MIPOBEPOK HAJOTOBBIX JIEKJIapalfii M0 HaJlory Ha J00aBICHHYIO CTOMMOCTb, B KOTOphIX IIK
«ACK HJZIC-2» BbIIBIIEHBI HECOOTBETCTBUS MEKIY CBEACHUSAMHU 00 Oomepanusax MoKymnarenel u
OpOJaBIIOB M 1O HUM  HEOOXOAMMO  OCYIIECTBISITH  MOUCK  MPEIoJiaraeéMbIX
«BBITOJIOTIPHOOpETATETICH;

- BBISIBJISITH CXEMBI YKJIOHEHUS OT HaJIOTOOOJI0KEHHUS,

- aHAIM3UPOBATh M CHUCTEMATH3UPOBATh BBIABIEHHBIE ¢ Hcnonb3oBaHueM IIK «ACK
HIC-2» pacxoxaenust B UHCTieKuy, MpUYrH UX 00pa3oBaHUS;

- IPOBOAMTH B YCTAHOBJICHHOM IIOPSIIKE JOIOJIHUTEIbHBIE MEPONPUATUS HAJIOTOBOTO
KOHTpOJIS;

- TIPOBOAUTH B XOJ€ KaMEpAJIbHOM HAJOrOBOM IIPOBEPKH, HAa OCHOBE HAJIOIOBOM
nexnapanquu no HJIC, B koTopoil wHcuMciieHa cyMma Hajora K YyIulaTe, MEepONpUsITHI
HaJOTOBOI'O KOHTPOJII B OTHOLUECHWH BBIABICHHBIX PACXO0XKACHUHM, B TOM YHCIE C
ucronb3oBanneM uHpopmanmonnoro pecypca IIK  «ACK HIC-2», dopmuposats
JI0Ka3aTeIbCTBEHHYIO 0a3y U 0(hOPMIISTH pe3yabTaThl IPOBEACHHBIX MEPOIPUSITHIA;

- obOecrieunBath BBOA mosicHennit B IIK «ACK HIC-2», mnpencraBieHHBIX
HaJIOrOIJIaTeNIbIIMKAMH Ha TpPeOOBAaHMSI O TMPEACTABICHUU TOSICHEHHWM, BBICTABJICHHBIC B
COOTBETCTBUU ¢ MyHKTOM 3 ctatbu 88 Hanorosoro xonekca P®;

- TOTOBUTH PEIIECHUS O IPUOCTAHOBIIEHNHU ONEpPaLiii HAJIOrOIJIATENbIMKA 110 €r0 CYeTaM
B OaHKe M MEpPEBOJOB €ro 3JIEKTPOHHBIX JACHEKHBIX CPEACTB (pemeHuil 00 OTMEHE JaHHBIX
pEIIeHUii) B COOTBETCTBUHM C MOAMYHKTaMH 2 TyHKTOB 3 U 3.1 cratbu 76 HamoroBoro koaekca
P®;

- IPUHMMATh y4acTHE B PACCMOTPEHUHU BO3paKEHMH (3kano0) Mo akTaM KaMepasbHbIX
HAJIOTOBBIX MIPOBEPOK O HAPYIICHUH 3aKOHOJATENIbCTBA O Hajorax M cOopax, MpeacTaBlIEHHbIX
HaJIOTOIIATSIBIUKAMH B COOTBETCTBHUU co CT.cT. 101 m 176 Hanorosoro koaekca P®;

- cobOmomarh TpOUEAYpY HPUBICYEHUS  HAJIOTOIUIATENbIIMKA K  HAJIOTOBOM
OTBETCTBEHHOCTH B cOOTBETCTBHHM cO cT. 101 HamoroBoro koaekca Poccuiickoii @enepanuu;

- TPOBEPATH MPABUIBHOCTh apU(METUYECKOTO IMOJACYETa HTOTOBBIX CYMM HAaJIOTOB U
cOOpOB, MOANIEKAIUX yIIJIaTe B OIOIKET;

- IPOBEPATh OOOCHOBAHHOCTh NPUMEHEHMSI HAJOIOIIATENBIIMKOM CTABOK Hajora B
COOTBETCTBHUU C JACHCTBYIOIIUM 3aKOHOAATEIbCTBOM;



- TPOBEPATH MPABUILHOCTh MPUMEHEHUS HAJIOTOBBIX JBIOT, MO HEOOXOJUMOCTH OT
HAJIOTOIIATENIBIIUKA TPEOYeT COOTBETCTBYIONIUE JOKYMEHTHI JIJIsi KaMepalbHOW HAJIOTOBOU
MIPOBEPKU;

- ucTpeboBaTh y HAJNOTOIUIATENbIINKA (MHOTO OO0S3aHHOTO JIMIA) JOMOJHUTEIbHBIC
CBEJICHUS, MOTy4aTh OOBSICHEHUS U IOKYMEHTBI, TOATBEPKIAIOIIUX MPABMILHOCTh HCUUCIICHUS
HAJIOTOB, €CJIM BBISIBIICHBI PACXOXKICHUS;

- BHOCUTh  MPEIJIOKEHUS  HaudalbHUKy  MHcnekuuu 0 IPUBJICYCHU U
HaJIOTOIUIATENBIIMKOB K HAJIOTOBOM OTBETCTBEHHOCTH 3a COBEPILICHHWE HAJIOrOBOTO
IIPaBOHAPYILIECHUs B COOTBETCTBHUH ¢ HOpmamu Hamorosoro Kozaekca;

- TOTOBUTH IPOEKTHl PEHICHUWH O MPUBICUCHUM HAJOTOIUIATENIBIIMKOB K HAJIOIOBOM
OTBETCTBEHHOCTH 3a COBEPILECHHE HAJIOrOBOTO IPaBOHAPYILIECHUS HAa OCHOBAHMM PE3YJIbTATOB
MPOBEACHUSI KaMEPAIbHBIX HAJIOTOBBIX MPOBEPOK;

- BHOCHUTh TPEIJIOXKEHUS PYKOBOACTBY WMHCHekuuu 10  aJIMHHUCTPATUBHOMN
OTBETCTBEHHOCTH  IOPUJIWYECKUX  JIMI,  JOMYCTHUBIIMX  HApyLIEHHE  HAJIOTOBOTO
3aKOHO/IaTEJIbCTBA;

- TpUHUMATh Yy4yacTHE€ B TIOATOTOBKE OTBETOB Ha MHUCHMEHHBIE 3alpOCHI
HaJIOTOILIATENbIINKOB;

- IepeiaBaTh B TPABOBOM OTAEN MaTepuaibl, TpPeOyIOIIHe IOMOIHUTEIHHOTO
pacciieioBaHus AJis JalbHEWIe nepejayn B IPaBOOXPaHUTENIbHbBIE OPTaHbl;

- B3aMMOJICHCTBOBATh C MPABOOXPAHUTEIBHBIMU M WHBIMU KOHTPOJUPYIOIIUMHU
OopraHaMu I0 IpeAMETY nearenbHocTu Otaena;

- HampaBJIsATh TPeOOBaHUS O Jlaye MOSCHEHUN U MPEICTABIICHUU YTOYHEHHBIX HAJIOTOBBIX
JeKIapaluii B c1y4yae BbISBICHHS KaMepalbHON HAJIOTOBOM MPOBEPKOM (PaKTOB HEMPABMIHLHOIO
OTpa)K€HUs TMOKa3aTeJIedl HaJIOroBOM JeKJapalliy, NPUBOASIIMX K HEMOJHOW yIuiaTe
HaJIOTOILIATENIIIMKOM CYyMM HaJOTOB;

- TOJArOTaBIMBaTh MAaTepUalbl U CBEACHMS IO 3ampocaM KOHTPOJIUPYIOIIUX OpPraHoB,
opranoB MBJ/I, [Ipokypatypsl u 11p.;

- OCYHIICCTBIATH pabOTy IO TMPOM3BOJACTBY Jed1 00  aJMHUHUCTPATHUBHBIX
MIPABOHAPYIICHUAX (COCTaBICHUE MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX TPABOHAPYIIICHUSX );

- aHaNM3UpOBaTh M HCIOJB30BaTh B paboTe WHGOPMAIMOHHBIE PECypchl O
Hanmoromiarenbiukax B EI'PHOJI, ET'PUIL, EI'PH, 6ankoBckue cuera: ITMK HIC; TamoxHs-
@®; OnHoaHeBKa; J[ocke pUCKOB; B TOM YHCII€ KaMEpPalbHbIEC U BbIE3/IHbIC HAJIOTOBbIE MPOBEPKU
B YaCTH CBEJICHUI O MIPOBEJCHHBIX paHEe MEPONPUATUAX HATIOTOBOTO KOHTPOJIS;

- BBINIOJIHATH JPYrue 3ajadd, TMOCTaBieHHbIE mepen WHcmekuuen mis yaydiieHus
KOHTPOJIBHOW paboThl 1O COOPY HAJOTOBBIX M JAPYTHX O0S3aTENbHBIX IUIATEXKEH B OIOJIKETHI
BCEX YPOBHEM;

- MOJICP)KUBATh YPOBEHb CBOCH KBaIM(UKAIIMK, HEOOXOAMMOM JJIsT UCTIOJIHECHHUSI CBOUX
JIOJKHOCTHBIX 00513aHHOCTEH;

- TMOJATOTaBIIMBAaTh WH(OPMAIMOHHBIE MaTEepUANBl JJs PyKOBOjACTBa MHcmekmuu 1o
BOIIpOCaM, HaXoAsIUMCs B komneTeHuuu Otena.

Kpome moeo, cmapuwiuii 2ocyoapcmeennwiii HAN0208blll UHCNEKMOP 0053aH.

- o0ecneunBaTh COXPaHHOCTh CIIY>KEOHOTO yIOCTOBEPEHUS;

- coOronatTh ciyxeOHbIN pacnopsaok MHcnekiuy;

- co0JTI0/1aTh MIPaBWJIa U HOPMBI OXPaHbI TPY/AA U TEXHUKU O€30MaCHOCTH;

- coOmomath TpeOOBaHMS YTBEPXKACHHOW WHCTPYKIIMH TIO JIEJIONPOU3BOJICTBY B
Hucneknmu;

- coOI0aTh KOJEKC ATUKU U CIIY’KEOHOTO MOBEIEHUS TOCYIapCTBEHHBIX T'PaXIaHCKUX
cnyxanux denepanbHON HAJTOTOBOM CIYKOBI;

- XpaHUTb FOCYAAPCTBEHHYIO, HAJIOTOBYIO U HHYIO OXPaHSIEMYIO 3aKOHOM TaiHY, a TAKXKe
HE pasriaimarb CTaBIUIME €My U3BECTHBIMH B CBSI3M C HCIOJHEHUEM JIOJKHOCTHBIX
00s13aHHOCTEHN CBEICHMS, 3aTParuBaloIlie YaCTHYIO dKHU3Hb, YECTh U JOCTOMHCTBO IPaK/IaH;



- cooOmaTh NPENCTABUTEII0 HAHUMATENsl O JIMYHOM 3aMHTEPECOBAHHOCTH IMPH
WCIIOJIHEHUU JIOJDKHOCTHBIX OOSI3aHHOCTEHM, KOTOpash MOXET IPUBECTH K KOH(QIMKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPAILLEHUIO TAKOTO KOH(DIUKTA;

- MPECTABNIATh B YCTAHOBJICHHOM MOPSAKE MPEAyCMOTPEHHBIE (eiepaibHbIM 3aKOHOM
CBEIEHMS O J0XO0/1aX, 00 UMYILECTBE U 00s13aTENbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEICHUS
0 pacxoaax o ce0e U 4JIeHaX CBOEH CEMbH, a TaKXKE CBEACHMS O pa3MElIeHHH MH(QOpMaluu B
WH(pOpMaIIMOHHO-TEICKOMMYHHUKAITMOHHOM ceTn "MHTepHeT";

- coOmonmaTh TpeOoBaHUs 3aKoHOAaTenbcTBa Poccuiickoil denepannn, HOPMATHUBHO
IIpaBOBBIX aKkTOB Poccuiickoit Peaepanyu, APYyrux HOPMATHUBHO IIPABOBBIX AKTOB, IPUKA30B
(pacmiopsixenunit) u muceM DOHC Poccun, VYmpapnenus u MHCHEKIMU 10 HaMpaBICHHUIO
nestenbHOCTH OTeNa U 0 IPOXOXKACHUH TPaKIAHCKOM CITYKOBI;

- cOONIIO/IaTh OrPaHUYEHUS, BBIIOJIHATH 00S3aTENbCTBA M TPEOOBaHUS K CIy:KEOHOMY
MIOBEJICHNIO, HE HapyllaTh 3alpeThl, YCTAHOBJICHHBIE NICUCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

- UCIIOJIHATH WHBIE TOPYYCHHS] U OCYHIECTBISITH HHBIE (PYHKIMH IO TOPYYEHUIO
HavanbHuKa OT/ena (3a UCKII0UYEHUEM HEMPaBOMEPHBIX ).

B yenax ucnoiHeHus BO3N0MCEHHBIX OOJHNCHOCHMHBLIX  00S3aHHOCMEU cmapuiuil
20Cy0apCcmeeH bl HaN0208blll UHCNEKMOp UMeem npaso:

- BHOCUTh MpPENJIOKEHUS 10 COBEPLIEHCTBOBaHMIO paborel OTaena U 1o
B3aWMOJICHCTBHIO C IPYTUMU NopasaencHuamu NHcnekuuy;

- TOKJIaJIbIBaTh pyKOBOACTBY OTzena 000 BCeX BBISABICHHBIX HEJOCTaTKax B Ipenaeax
CBOEH KOMIIETECHIINY;

- npeactaBiaaTe Otaen n MHCIEeKnuo mo BOompocaM, OTHOCAIIMMCS K €r0 BEACHUIO, B
opraHax rocyJapCTBEHHOU BJIacTH;

- 3HAKOMHUTBCSI C JIOKYMEHTaMHU, HEOOXOIMMBIMU JUIsl BBIIOJIHEHUSI BO3JIOXKCHHBIX Ha
OTtaen 3agad, ¢ JOKYMEHTAMM, ONPEACNIAIONIMMH €ro MpaBa U 00S3aHHOCTH MO 3aMeniaeMon
JOJDKHOCTU TOCYAApCTBEHHOM TpaKIaHCKOM Cly>)kObl, Ha OpraHU3allMOHHO-TEXHUYECKHE
yCIIOBHSI, HEOOXOAMMBIE JIJIS1 HCTIOIHEHUS! UM JTOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampamuBaTh U MOJy4YaTh B YCTAHOBJIIEHHOM MOpPSIKE HEOOXOIMMBbIE MaTepHAIIbI I10
BOITPOCaM, OTHOCAIIUMCS K KoMrieTeHIuu Otaena;

- 3HAKOMUTBCS C OT3BIBAMHU O MPOPECCUOHATBHOM CITY>KEOHOM AeATEeIbHOCTH U IPYTUMH
JOKYMEHTaMH 10 BHECEHMS UX B JIMYHOE JEJIO, C MarepuajaMu JUYHOIO Jeja, a TAKXKE Ha
MPUOOIICHHUE K TUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U JPYTUX JOKYMEHTOB U MaTEpHUAJIOB;

- Ha 3alIUTy CBOMX IIEPCOHAIBHBIX JAaHHBIX;

- Ha TpodeccCHOHATLHOE Pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHO/ATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAaKOMHUTHCSI CO CBEJICHMSIMH, COCTABISIIOIIMMU TOCYJApPCTBEHHYIO TaliHy, NpH
HAJIMYNHA 0(OPMIIEHHOTO JIOMYCKa K TOCYAapCTBEHHON TaiHe;

- Ha TICHCUOHHOE 00eCTIeYeHNE C YIETOM CTa)ka TOCY/IapCTBEHHOM CITyKOBbI;

- Ha 00beIMHEHUE B Tpo(eccruoHaNbHbIE CO03bI (aCCOLMAIMN) IS 3allIUThl CBOUX IIPAB,
COLIMATIBHO - PKOHOMHUYECKHUX U MPO(eCcCHOHAIBHBIX HHTEPECOB;

- OCYILLECTBJIATh UHBIE TOJIHOMOUUS, BXOJAUIME B KoMeTeHIno OTaena.

Crapmnii rocyJapcTBEHHBI HAJIOTOBBIII MHCIEKTOP OCYUIECTBIISIET WHBIE IpaBa M
UCTIOJIHAET MHbIe OO0A3aHHOCTH, MPEIYCMOTPEHHbIE 3aKOHOJATeNbCTBOM  Poccuiickoit
@enepanuu, I[lomoxkxenmem o  DenepanbHON  HAJIOTOBOM  CIy)kKOe,  YTBEP)KICHHBIM
nocranoBneHueM [lpaButenbctBa Poccuiickoit @eneparuu ot 30 centsiops 2004 Ne 506 "O6
yrBepxkaeHuu [lonoxenus o GenepanbHoil Hanoropoi ciyxoe", [Tonoxennem o6 MHcnekmmy,
nonoxxenuem o6 Otaene, npukazamu (pacnopspkenusmu) ®HC Poccun, YOHC Poccuun mo
MockoBckoil oonactu u MHcnekunu, nopydeHus MU pykoBoicTBa Hcnekumu.

Cmapwuii  2ocy0apcmeeHnblil  HAN0208bll  UHCNEKMOp  3d  HEUCNOJHeHue Uil
HeHaolexcaujee WCIOJIHEHUE JOJDKHOCTHBIX OO0sf3aHHOCTEH MOXET ObITh MpUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.



Ippexmusrnocms U pe3yibmamueHOCHb npogheccuoHanbHouU CAYHCeOHOL
0esIMeNbHOCMU  CIMApUie2o 20CY0apCMBEHHO20 HAN0208020 UHCNEKMOpA OYEeHUBaemcst no
CnedyowuUM noKa3amesam.

- BBINOJHSIEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTH COXPaHATH
BBICOKYIO pa0OTOCIIOCOOHOCTh B 3KCTPEMAIbHBIX YCJIOBHSX, COOJIOJEHUIO CIYyXKEOHOU
TUCITUTUTAHEI;

- CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BBIMOTHEHUS TIOPYUYEHUH;

- KauecTBY BBINOJIHEHHOW palbOThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTAaHOBJICHHBIMH ~ TPEOOBAaHUSMH, TIOJHOMY ¥ JIOTHYHOMY H3JIOXKEHHUIO MaTepuala,
IOPUAMYECKH T'PAMOTHOMY COCTaBIICHHIO JOKYMEHTa, OTCYTCTBUIO CTHJIMCTUYECKUX U
rpaMMaTHYECKUX OIMHUOO0K);

- mpodecCHOHaIbHOW KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATEIBHBIX M HHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, HIMPOTE MPO(PECCHOHATHFHOTO KPYTro30pa, YMEHHIO pabOTaTh ¢
JTIOKYMEHTaMH);

- CHOCOOHOCTM YETKO OPTraHHU30BBIBATH M IJIAHUPOBATH BBINOJIHEHHE MOPYUYEHHBIX
3aaHuii, YMEHHUIO PAllMOHAIBFHO UCTIOIB30BaTh pabouee BpeMsl, pacCTaBIsATh MPUOPHUTETHI,

- TBOPYECKOMY MOJIXO/1y K PEIICHUIO TIOCTABIEHHBIX 33/1a4, aKTUBHOCTH U UHUIIUATHBE B
OCBOCHHUU HOBBIX KOMIIBIOTEPHBIX W WH(OPMAIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH OBICTPO
aIaITHPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAaHUSM;

- OCO3HaHUIO OTBETCTBEHHOCTH 3a IOCIEICTBHS CBOUX JEHCTBUM, NPUHUMAECMBIX
peLICHUI.

4. Ot1aen odecneyeHus npoueayp 6aHKpPOTCTBA.

JlOIKHOCTh — CcTapIinii TOCYAapCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP OT/eNa obecreueHus
npouenyp 6aHKpPOTCTBA.

Hanuuue svicuezo obpazosanusi.

Keanugurxayuonnvie mpedosanus k cmasxcy rocyJapCTBEHHON TPaXKIaHCKOM CITY>KObI WK
CTaXy paboThI MO CHEIMATLHOCTH, HAMTPABICHUIO TIOJTOTOBKH HE TIPEIbSIBIISIOTCA.

Hanuuue 6a306vix 3unanuii: 3Hanue ocHoB Konctutymmm Poccuiickoit deneparum,
3aKOHOJATENICTBA O MPOTHUBOACUCTBUH KOPPYIIIUU, (eepabHBIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB IlIpesmmenta Poccmiickoit ®eneparnuu, MOCTaHOBICHUN
[IpaButenscTBa Poccuiickon deneparnu, UHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB IPUMEHUTEIILHO
K HCTIOJTHEHHUIO JOJKHOCTHBIX OOS3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKJEHUs (enepanibHON
TOCY/IapCTBEHHON TPaXTAHCKOW CIYyKObI; TpaBHJI JEJIOBOTO JTHKETa, MOpsaka paboThl ¢
oOpallleHUsIMH  TpaKJaH, TPaBUJI M HOPM OXpaHbl Tpy/a, TEXHUKA OE30MACHOCTH W
MIPOTUBOIIOKAPHOW 3allIUTHI; CIY>KEOHOTO pacropsaka HMHcmeknun, mopsaka paboThl €O
ciyxeOHoi nHpopMaIue, mopsijaka padboThl ¢ IEPCOHATBLHBIMY IAHHBIMU U KOH(MUICHITUATBHON
uH(pOpMAIUe; THCTPYKITUH TI0 JETIONPOU3BOJICTBY; BO3MOXKHOCTH U OCOOCHHOCTH MPUMEHEHHUS
COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUN B TOCY/ITAPCTBEHHBIX OpPTraHax,
BKJIIOYAsi HCIIOIB30BAaHWE BO3MOKHOCTEH MEXBEJOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIMX
BONIPOCOB B oOmactu obecneueHuss HWHGOPMAIMOHHON O€30MacHOCTH;  JOKHOCTHOTO
periiaMmeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akononatenscTBa Poccuiickoit deaepanyu:

- Hanorosslii kogekc Poccuiickont denepanuu;

- Koneke Poccuiickoit @enepanuu 00 aAMUHUCTPATUBHBIX TPAaBOHAPYILIECHUSIX;

- YronoBHO-TIponeccyanbHbld KoJeke Poccuiickon denepannu;

- YronoBuslii kogekc Poccuiickoit @enepanuu (crateu 198-199.2);

- I'paxxnanckuii konekc Poccuiickoit denepanuu (4acTh nepnas);

- 3akon Poccwuiickoit @eneparuu ot 21 mapta 1991 r. Ne 943-1 «O HanoroBbIX opraHax
Poccuiickoit @enepanumn;




- GenepanbHblii 3ak0H 0T 26 OkTsA0pst 2002 1. Ne 127-®d3 «O HecoCTOSATEILHOCTH
(6aHKpPOTCTBE)Y;

- moctaHoBieHue IIpaButensctBa Poccuiickoit deaepamuu ot 30 ceHtsaOps 2004 r.
No 506 «O06 yrBepxkaenuu [lonoxenns o denepaabHON HATOTOBOM CITy)0Oe»;

- npukaz @HC Poccun ot 25.02.2016 N MMB-7-6/97@ (pen. ot 26.12.2016) "O06
yTBep)kaeHuu PernamenTa B3aumonenctus tepputopuaibibeix opranoB ®HC Poccun u ®KY
"Hamor-Cepuc" ®HC Poccum mnpu peanuszamuu (QyHKIUHA MO0 00pabOTKe HAIOTOBBIX
JOKYMEHTOB, CIy>KallUX OCHOBAaHWEM [IJIi MCUYUCIICHMS W YIUIaThl HAJOroB, COOpPOB U
MIPOBEACHUSI MEPONPUSITUN B OTHOLIEHWH B3aMMO3aBUCUMBIX JIUIl U KOHTPOJIUPYEMBIX CIEIOK,
MPeICTaBIsIEMbIX HAJIOTOIIATeNbIUKaMU (MX MPEICTaBUTEISIMU) B TEPPUTOPUATILHBIE OpraHbl
®HC Poccun Ha 6yMa)kKHBIX HOCUTEISIX ",

- moctaHosiieane I[lpaBurenscTBa Poccuiickoit ®eneparmu ot 29 mas 2004 r. Ne 257
«O0 obecnieuenun unTepecoB Poccuiickoit @enepannn Kak KpeauTopa B Jejie 0 OaHKPOTCTBE U
B IIpolierypax 0aHKpOTCTBA, IPUMEHSIEMBIX B Jiejie 0 OaHKPOTCTBEY;

- mocraHoBiienne IIpaBurenscTtBa Poccuiickoii ®eneparuu ot 21 oktsa0ps 2004 r.
Ne 573 «O nopsinke u ycrnoBusix (pMHAHCHUPOBAHUA MpoLENyp OaHKPOTCTBA U OTCYTCTBYIOLIUX
JOJIKHUKOBY;

- npuka3 MunskoHompaszButua Poccun ot 3 aBrycta 2004 r. Ne219 «O mnopsnke
rOJIOCOBAaHUS OpraHa, YINOJHOMOYEHHOTO TMPEJICTaBIsATh B Jenax O OaHKpPOTCTBE U B
nporeaypax OaHKpOTCTBa TpeOoBaHUA 00 yIjiaTe 00sS3aTeNbHBIX IUIATEeXEW U TpeOOBaHMS
Poccuiickoit ®enepanu M0 JEHEXKHBIM 00s3aTeNbCTBAM TIPH  y4acTUH B COOpaHHSIX
KPEIUTOPOBY;

- mnpukaz MunskoHoMmpaszButust Poccun ot 19 okta0ps 2007 r. Ne351 «O6
yrBepxkaeHun I[lopsnka BeIOOpa OpraHoM, yHOJHOMOYEHHBIM TPEACTaBISATH B JieJaX o
OaHKPOTCTBE U B Mpolleaypax 0aHKpOTCTBa TpeOoBaHUs 00 yIuiate o0s3aTeNbHbIX TUIaTeXel U
TpeboBanus Poccuiickoit depepanyii MO JIEHEKHBIM 00s53aTE€NbCTBAM, CaMOPETYIHPYEMOMH
OpraHM3aluy apOUTPAKHBIX YHPABISIOUMX MPHU MoJaye B apOMTPa)XKHBIA CyJ 3asBIEHUS O
MPU3HAHUU JOJDKHUKAa OaHKpPOTOM M BHeceHWH u3MeHeHuil B [lpukaz MuHIKOHOMpA3BUTHS
Poccun ot 3 aBrycrta 2004 1. Ne219 «O Ilopsinke roiocoBaHusi YIOJIHOMOYEHHOTO OpraHa B
Jenax o OaHKPOTCTBE U B MpoLeypax OaHKPOTCTBA MPU YUYaCTUU B COOPAHUSAX KPEIUTOPOBY;

- mnoctaHoBieHue IlpaButensctBa Poccuiickoit @epepanuu ot 29.05.2004 Ne 257
«O0 obecnieuenuu naTepecoB Poccuiickoit deaepannn Kak KpeauTopa B Jesie 0 OaHKPOTCTBE U
B IIpOLIEypax, IPUMEHSAEMBIX B Jiesie 0 OAHKPOTCTBEY;

- npukaz3 ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3acn@ «O06 yTBepx’acHUU
[lopsiaxka pasrpaHWyeHUs] TIOJHOMOYMII YIOJHOMOYEHHOTO OpraHa I0 MPEACTaBICHUIO
uHTepecoB Poccuiickoit Denepaniuu Kak KpeauTopa B jelie 0 OAHKPOTCTBE W B MPOIEAypax,
NpUMEHSIEMBIX B Jelie 0 OaHKpOTCTBe, Mexay ueHTpalibHbiM amnmapatoM ®HC Poccum u
teppuropuanbHeiMu opranamMu @HC Poccuny».

Crapumii Tocy1apCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP JOJKEH 3HATh MHbIE HOPMATHUBHBIE
MIPaBOBBIE AKTHI U CIy>KeOHbIE IOKYMEHTBI, PETYJIUPYIOIIKE BOIIPOCHI, CBSI3aHHBIE C 00JIACThIO U
BUJIOM €T0 MPOPECCUOHATBHOMN CIyKeOHOU 1eATeIbHOCTH.

Huvie npogeccuonanvHuvle 3HaHUA:

- TIOPSAJIOK OpTaHM3AIlMU KOOPJIMHAIMK BHIOOpA CaMOPETYIUPYIOIIHUX OpTaHU3aIHiMA
apOUTpaKHBIX YIPABJISIIONINX MPU HAMPABJICHUU B apOUTPaXKHBIN CyJ 3asBJICHUNA O TPU3HAHUH
JOJHKHUKA OAHKPOTOM;

- TIOHSITUE W TOPSAOK YpPEryJIHpPOBAHMS 3aJ0JIKEHHOCTH, U3MEHEHHE CpOKa YIUIaThl
Hajiora u coopa, pecTpyKTypH3alus 3a10JDKEHHOCTH, 3a4€T U BO3BpAT U3JIMIIHE YIUIAY€HHBIX U
W3JIMILIHE B3bICKAHHBIX CYMM, B3bICKaHUE 33JI0JDKEHHOCTH, CIIMCAHUE 33]I0JKEHHOCTH;

- MOPSAJIOK OpraHU3alMy B3aUMOJEIHCTBUS C OpraHaMu MpPOKYpaTypbl, CIEICTBEHHBIMU
opraHaMu, OpraHamM BHYTPEHHUX JIET;

- OCHOBBI OyXTraJIT€pPCKOrO W HAJIOroBOro y4é€Ta, ayAuTa: CYIIHOCTb, OCHOBHbBIE 3a/layH,
OpraHu3alus BEJCHUS;



- ocobeHHocTH OaHKOBCKOW cucTtembl Poccuiickoit ®denepanuu (B 4acTH CIHCAHHS
JIEHEKHBIX CPECTB C PACUETHBIX CUETOB);

- OpraHu3allOHHBIE OCHOBBI POyl OAHKPOTCTBA;

- apOouTpakHas ¥ cyZeOHas MpaKkTUKa 10 BOMPOCaM HECOCTOSTENIBHOCTH (0aHKPOTCTBA);

- 3apyOEeXKHBIH OMBIT A€ 0 OAaHKPOTCTBE;

- OpTaHU3alMOHHBIE OCHOBBI MPOIEAYPbl OAHKPOTCTBA;

- TOPSIIOK y4acTusi B CyNeOHBIX 3acefaHusX MO JiejJaM O OaHKPOTCTBE JOKHHUKOB, B
COOpaHMsIX KPeAUTOPOB (KOMHUTETaX KPEIUTOPOB) HA OCHOBAaHUM MOPYYEHHH OO0 ydacTHH B
cyneOHOM 3aceaHuu, JIM0O MPUKA30B O FOJIOCOBAHUH;

- TIOPAJIOK KOHTPOJISI 32 METOJOJIOTHYECKUM M OpraHU3alMOHHBIM 00ecleueHueM,
KoopJuHaIeil paboThl HAJIOTOBBIX OpPraHOB IO IMPEACTaBICHUI0 HHTEpecoB Poccuiickoi
®depepanyiv Kak KpeAUTopa B Jieje 0 OAaHKPOTCTBE U B MpOIeAYypax, IPUMEHSIEMBIX B JENE O
OaHKPOTCTBE.

Hanuuue ¢ynxyuonanvHulx snanuii:

- IPUHITUIIBI, METO/IbI, TEXHOJIOTUU U MEXaHU3MBbI OCYIIECTBICHHS KOHTPOJIA (HAA30pa);

- BUJIbl, HA3HAYCHUE U TEXHOJOTUU OPTaHU3alUH MPOBEPOUHBIX TPOLIEYD;

- IOHSITUE €IMHOTO peecTpa MPOBEPOK, MPoIeypa ero GOpMUPOBAHUS;

- HHCTUTYT MPeBAPUTEILHON TPOBEPKHU Kano0bl U HHOW MH(POPMAIIUHU, TOCTYITUBIIEH B
KOHTPOJIbHO-HAI30PHBIN OpraH;

- IPOIIEIypa OpTraHU3alliy MPOBEPKU: MOPSAIOK, ITANbl, HHCTPYMEHTHI IIPOBEICHHUS;

- OTPAaHUYCHHUSI IPY IPOBEJIEHUU TIPOBEPOUHBIX MTPOLIETYP;

- MEpBI, IPUHUMAEMbIE TI0 PE3yIbTaTaM MPOBEPKH;

- IJIAaHOBBIE (PENIOBBIE) OCMOTPBIL;

- OCHOBaHMS MPOBEJACHUSI U OCOOCHHOCTH BHEIUIAHOBBIX ITPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPATETHYECKH);

- YyMEHHUE TUIAaHUPOBATh, PAIMOHAIBHO HCIOJIH30BaTh CIY>KEOHOE BpPEMS M JOCTHUTaTh
pe3yibTarTa;

- KOMMYHUKATUBHbBIC YMEHHUS;

- YMEHHUE YIIPaABISATh U3MEHECHUSIMHU.

Hanuuue npogheccuonanvuvix ymenuii:

- a”Hanu3 (UHAHCOBO - XO3SUCTBEHHOW JESATEIILHOCTH OpraHU3alUN-TOIKHUKOB,
OTUYETOB apOUTPAKHBIX YIPABIISIIONINX;

- yJacTHe B CyICOHBIX 3ace/laHMsIX IO JejiaM O 0aHKPOTCTBE JIOJDKHHUKOB.

Hanuuue ¢pynkyuonanorvix ymenuii:

- ¢opMUpOBaHHE M BEJIECHUE PEECTPOB, KAaJACTPOB, PETHCTPOB, NEPEUHEH, KaTaJoros,
JIUIEBBIX CUETOB JIJIsi 00ECTICYeHHUSI KOHTPOJIHbHO-HAI30PHBIX TTOTHOMOYHIA;

- OCYILIECTBJICHHME KOHTPOJISI HCIOJIHEHUS NpPEeANHCaHuMd, peueHuid | JpYyrux
pacropsiANTENbHBIX JOKYMEHTOB.

OcHOBHbBIE TIpaBa U 00S3aHHOCTH CTAPIIETO TOCYAAPCTBEHHOT'O HAJIOTOBOTO MHCIIEKTOPA,
a TaKKe 3ampeThl U TPeOOBaHUS, CBA3aHHBIE C TPAXKIAHCKON CITYKO0H, KOTOphIE YCTAaHOBJICHBI B
€ro OTHOIIEHWH, NpeAycMOTpeHbl ctathamu 14, 15, 17, 18 ®denepanbHOro 3akoHa OT
27.07.2004 Ne 79-®3 "O rocyaapcTBEHHOM TpaxkaaHckoil ciyxkOe Poccuiickoii denepanun’
(manmee — denepanbHbBIN 3aKOH).

B yenax peanuzayuu 3a0au u @ynxyuil, 8o3noxcennvix Ha Omoden, cmapuiuil
20Cy0apCmeeH bl HA0208bll UHCNEKMOp 00:A3aH.:

- QHAJU3MPOBAaTh  COCTOSIHUE  HAJOTOIIATEIBIIMKOB,  HMMEIOMUX  MPU3HAKH
HEIIaTeKecrnocoOHOCTH, (OPMUPOBAHUE TPOEKTOB JOKYMEHTOB MJIi WHUIIMUPOBAHUS
npoieaypbl 0aHKPOTCTBA TOHKHUKA;

- OpraHu30BbIBaTh pabOTy € JOKYMEHTaMH, COJEpXKalluMu  HHGOpPMAIHUIO
OTPaHUYEHHOTO PACIPOCTPAHEHUS U UMEIOIIUMH MOMETKY « /7151 ci1y>keOHOTO MOJIb30BAHUS;

- BECTHM B YCTAHOBJICHHOM TMOPSIIKE JEJIONPOU3BOJCTBO, XpaHEHHWE U CAadyy B apXuB



JOKYMEHTOB OT/IEJIA;

- (dopmupoBaTh, HAMpaBIATh B ApPOUTPaXHBIM Cyl TaKeTa JOKYMEHTOB IS
WHUIMUPOBAHUS MPOLIEYpbl OAHKPOTCTBA JOKHHKA;

- COMPOBOXK/JAThH MPOIEAYPbl OAHKPOTCTBA, KOHTPOJIUPYET COOIIOICHUE YCTAHOBIEHHOM
OUYEPETHOCTH YJOBJIETBOPEHMS TPEOOBAHUI KPEIUTOPOB, COCTABIEHUE OTYETHOCTH;

- TIPOBOJIUTH €KEJIHEBHBIH MOHUTOPUHT MH(OPMALIMOHHBIX PECYPCOB O OAHKPOTCTBE B
cetu IHTEpHET;

- y4acTBOBaTh B IMPOBEJCHUM COBEIIAHUI-CEMUHAPOB IO NPEAMETY AEATEIbHOCTH
Ortnena;

- Y4acTBOBAaTb B IOATOTOBKE OTBETOB HA NMCHMEHHBIE 3alpoChl IO MPEAMETY
nestenpHocTH OTHENna;

- B3aUMOJICHCTBOBATH C  IPaBOOXPAHUTEIBHBIMA  OpraHaMM W HHBIMH
KOHTPOJIMPYIOIIMMH OpraHaMy MO MpeAMETy AesTenbHocTH OTaerna, MOAroTaBIUBaTh OTBETHI
Ha oOpallleHus MO0 BOIPOcaM BXOSAIINM B KomneTeHuuo OTaena;

- B3aUMOJICIICTBOBATh C TEPPUTOPUAIBHBIMU OpraHaMU HCIOJHUTEIBHONW BJIACTH IO
BOIIpOCaM INIpeAcTaBieHUs HHTepecoB Poccuiickonn denepanmy Kak KpeauTopa B Jelie O
OAHKPOTCTBE U B IPOIEAypaxX, IPUMEHIEMBIX B Jelie 0 0aHKPOTCTBE;

- y4acTBOBaTh B paboTe MO B3aWMOJACHCTBHIO C OpPraHHU3alUsIMU U BEJOMCTBaMH, B
pamkax CornameHuif, ¢ LeNbl0 B3aUMHOro oOMeHa uH(poOpMalKe, HeoOXOOUMOHU i
HaJIOTOBOT'O KOHTPOJIS (B TOM YHKCIIE B SJICKTPOHHOM BHUJIE);

- y4acTBOBaTh B MEPOINPHUATHAX MO NPOINAraHje HAJIOrTOBOTO 3aKOHOAATENbCTBA U
WH(OPMAIIMOHHBIX MEPONPUATUAX, MPEJICTABIATh B COOTBETCTBYIOUIUN OTHENT YIIPaBICHUS
MaTepuaibl IJIs MOATOTOBKH MyOIUKAIIHi MO peaMeTy AesTeabHocTu OTaena;

- (dopMHUpOBaTh CTATUCTUYECKYIO HAJIOTOBYIO OT4YeTHOCTh Mo ¢opmam 4-Pb, 4-PEO,
OCYILIECTBIIEHUE €KEKBAPTAIIbHOTO MOHUTOPUHTA COCTOSIHMSI OpraHu3alyii, OTHECEHHBIX [Iprkazom
®HC Poccun ot 03.10.2012 No MMB-7-8/663@ x 1,2 u 3 rpynmaM, HaxoJsIIUXCS U He
HaXOJSIIUXCA B TpoIieypax OaHKPOTCTRA;

- OCYHIECTBJISITh €KEKBAPTaJIbHO MOHHUTOPHUHI COCTOSIHUSI OpPraHM3alldid, OTHECEHHBIX
[Tpukazom ®HC Poccun ot 03.10.2012 Noe MMB-7-8/663@ x 1,2 u 3 rpynmnam, HaxoIsIUXCs
Y HE HaXOJSIIUXCA B MPOIeypax OaHKPOTCTBA;

- TpPOBOAUTH paboOTy 1O  BBISBICHUIO HAPYIIEHWH  3aKOHOJATENhCTBA O
HECOCTOSTENHHOCTH (OAaHKPOTCTBE), HAMPAaBIATH >KaloObl Ha jeicTBus (Oe3zaeiicTBue)
apOUTpaXHBIX  YNPABIAIONINX, T[OATOTABIMBAET MaTepuaiabl [  [PUBICYEHUS K
aIMUHUCTPATUBHOM M YTOJIOBHOM OTBETCTBEHHOCTH, MPEIBSBIATH HCKOBBIE 3asBICHUS O
B3BICKAHMHM YOBITKOB C BHHOBHBIX JIMIl BCIEACTBHE UX HENPABOMEPHBIX JEHCTBUN
(6e3neiicTBuif);

- obOecreunBaTh peaqu3aluio MojoxeHnit deaepanbHOro 3aKoHa oT 29 mexabps 2015t
Ne 391-®3 «O BHeceHMHM H3MEHCHHHW B OTACIbHBIC 3aKOHOJATCIBbHBIC aKTBI», B YacCTH
MPUBJICYEHUSI JOJKHUKA — PYKOBOJUTENS IOPUIUYECKOrO JIHIA, TpakJIaHUHA, B TOM YHCIIE
WHMBHUIYaJIbHOTO peANPUHUMATENS K aIMUHUCTPATUBHOM OTBETCTBEHHOCTH,
npenycmorpenHon 4. 5, 5.1, 8 crareum 14.13 Konekca Poccuiickoit ®enepanuu 00
aMUHUCTPATUBHBIX MPABOHAPYUICHUAX, IPU HAIMYUU yCTaHOBIEHHbIX (DenepanbHblil 3aKOH
ot 26.10.2002 N 127-®3 (pex. ot 03.07.2016) "O HecocToaTensHOCTH (0aHKPOTCTBE)" (C U3M.
1 jot., Bctyi. B cuity ¢ 01.09.2016) (manee — 3akoH 0 6aHKPOTCTBE);

- TIPOBOAWTH PAbOTy MO BBHISBICHUIO OCHOBAHUU JUIsl MPHUBJICUCHUS K CYOCHIMAPHON
OTBETCTBEHHOCTH KOHTPOJUPYIOIINX JOJDKHUKA JIUI, MPEAbIBICHUS MPUYUHEHHBIX YOBITKOB,
IPaXXAaHCKOTO MCKa B paMKax YroJIOBHOTO MpOIEcca, OCMapUBaHUs CIECIOK B COOTBETCTBUU C
HopMmamu ['paxkmanckoro konekca Poccuiickoit ®@eneparuu u (unu) rasel II1.I 3akona o
OaHKPOTCTBE, WCIIOJIB30BAaHUS HWHBIX CIIOCOO0OB BO3MeleHus yiiepOa addrimpoBaHHBIMH,
3aMHTEPECOBAaHHBIMU, KOHTPOJUPYIOUIMMU 1O OTHOIICHUIO K HAJOTOIUIATENbIIUKY W HWHBIMU
JULAMH.



Kpome mozo, cmapwiuii 2ocyoapcmeenmsiii Hanio208blil UHCNEKMOp 00S3aH:

- o0ecneunBaTh COXPaHHOCTh CIIY>KEOHOTO yIOCTOBEPEHUS;

- cobmo1aTh CiIy)eOHbIN pacnopsaok MHcnekuy;

- cO0JTI0/1aTh TIPAaBUJIa U HOPMBI OXPaHbl TPY/1a U TEXHUKH 0€30MaCHOCTH;

- coOmoaath TpeOOBaHMS YTBEPKACHHOW MHCTPYKIMH IO JIEJIONPOMU3BOACTBY B
HNucnexuuu;

- coOI0aTh KOJEKC ATHKU U CIIYKEOHOTO MOBEICHUS TOCYIapCTBEHHBIX T'PaXIaHCKUX
cnyxanux dexepanbHON HAJIOTOBOM CITYKOBI;

- XpaHUTb FOCYAAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPaHIEMYIO 3aKOHOM TaiiHy, a TaKXKe
HE pasriamarbh CTaBIIME €MY U3BECTHBIMH B CBSI3M C HCIOJHEHHEM JIOHKHOCTHBIX
00s13aHHOCTEHN CBEICHMUS, 3aTParuBaloIIe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPaK/JIaH;

- cooOwmaTh NPEICTABUTEII0 HAHUMATENsl O JIMYHOM 3aWHTEPECOBAHHOCTH IPH
WCIIOJIHEHUU JIOJDKHOCTHBIX OOSI3aHHOCTEM, KOTOpass MOXKET TIPUBECTU K KOH(IHMKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPAIEHUIO TAKOTO KOH(DIUKTA;

- MPEJICTABJISATh B YCTAHOBICHHOM TMOPSAKE MPEAYCMOTPEHHBIE (eiepaTbHbIM 3aKOHOM
CBEIEHUS O JOX0/1aX, 00 UMYILECTBE U 00s3aTENbCTBAX UMYILIECTBEHHOIO XapakTepa, CBeICHUS
0 pacxogax o ce0e U uJieHaX CBOCH CeMbHU, a TaKkKe CBEJACHHS O pa3MelIeHHH WH(QOpMaIuu B
WH(pOpMaIIMOHHO-TEICKOMMYHHUKAITMOHHOM ceTn "MHTepHeT";

- coOmonath TpeOoBaHMA 3aKoHoAaTenbcTBa Poccuiickoir denepanny, HOPMATHUBHO
IpaBOBBIX aKkTOB Poccuiickont Peaepannu, APYyrux HOPMATHUBHO IIPABOBBIX AKTOB, NPUKA30B
(pacniopsixenunii) u nuceM @OHC Poccun, VYnpasnenuss u MHCOEKIMU 1O HaNpaBICHUIO
nesitenbHOCTH OTHena U 0 IPOXOKACHUH TPaKIAHCKOM CITYKOBI;

- co0NII01aTh OrpaHUYEHUS, BBINOJHATH 00s3aTENbCTBA M TPeOOBaHUS K CIIYKEOHOMY
MOBEJICHNIO, HE HapyllaTh 3alpeTbl, YCTAHOBJIEHHBIE NECUCTBYIOLIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

- HUCIOJIHATH HWHBIE MOPYYEHHUS] U OCYUIECTBISATh HHbIE (QPYHKIUHU IO MOPYYEHUIO
HavanbHUKa OT/ena (3a UCKII0UYEHUEM HETIPaBOMEPHBIX ).

B yenax ucnonHenuss B03/10MCEHHBIX OOJICHOCMHBIX —0053aHHOCTElU cmapuiuti
20Cy0apCcmeeH bl HAN0208blll UHCNEKMOP UMeem npaso:

- BHOCUTh MpPENJIOKEHHUS 10 COBEpPIIEHCTBOBaHMIO paborel OTaena u 1o
B3aMMO/JICHCTBHUIO C APYTMMHU NoApas3aeneHussMu NHcnekuuy;

- IOKJIQAbIBaTh pyKoBOACTBY Otaena 000 BceX BBIABICHHBIX HEAOCTaTKaxX B IMpeaesax
CBOEH KOMIICTCHIIUH;

- npeacTtaBiaaTh Otaen n MHCneknuo mo BompocaM, OTHOCAIIMMCS K €r0 BEICHUIO, B
OpraHax rocy/JapCTBEHHO BJIACTH;

- 3HAKOMUTBCS C JOKYMEHTaMM, HEOOXOAMMBIMM JUIS BBIMOJHEHUS BO3JIOKEHHBIX Ha
OTtnen 3agad, ¢ JOKyMEHTaMHM, ONPEACNIAIONIMMH €ro MpaBa U O0S3aHHOCTH IO 3aMeliaeMon
JOJDKHOCTA TOCYIApPCTBEHHOM TpaKIAaHCKOW CIyKObl, Ha OPTraHMW3alMOHHO-TEXHUYECKHE
YCIIOBHSI, HEOOXOAMMBIE JIJIs1 HCTIOIHEHUS! UM JTOJDKHOCTHBIX 00S3aHHOCTENH;

- 3amnpaumBaTh M MOJAy4YaTh B YCTAHOBJICHHOM MOpPSJIKE HEOOXOIHMMbIE MaTepualbl IO
BOIIpOCaM, OTHOCSAIIUMCS K KoMmneTeHIuu Otaena;

- 3HAKOMUTBCS C OT3BIBAMHU O MPOPECCUOHATIBHON CITY>KEOHOM AEATEIbHOCTH U IPYTUMH
JOKYMEHTaMH [0 BHECEHMS MX B JIMYHOE JEJI0, C MaTepualaMH JIMYHOTO Jieda, a TAaKKe Ha
MPUOOIICHUE K TUYHOMY JIeTTy MUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpHUAaJIOB;

- Ha 3aIUTy CBOUX IEPCOHAJIbHBIX JaHHBIX;

- Ha TpodecCHOHATFHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHO/ATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAaKOMHUTHCSI CO CBEJICHUSIMH, COCTaBIISIIOIIMMU TOCYJApPCTBEHHYIO TaiHy, MpH
HAIAYNHA 0(OPMIIEHHOTO JIOMTYCKa K TOCYJAapCTBEHHON TaifHe;

- Ha TICHCUOHHOE 00ECTIeYeHNE C YIETOM CTa)ka TOCYIapCTBEHHOM CITyKOBbI;

- Ha 00beIMHEHUE B Ipo(eccuoHaNbHbIE CO03bI (aCCOLMAIIMMN) JIs 3aIIUThI CBOUX IIPAB,
COLIMAIBHO - YKOHOMUYECKHX U MPO(ecCHOHATBHBIX HHTEPECOB;



- OCYIIECTBJIATh UHBIE IOJIHOMOYMS, BXOAIIKE B KomneTeHuuo OTaena.

Crapmnii rocyJapCTBEHHBI HAJIOTOBBIII WMHCIEKTOP OCYUIECTBIISIET WHBIE IpaBa M
UCIIOJIHAET MHbIe OO0A3aHHOCTH, MPEJyCMOTPEHHbIE 3aKOHOJATENhCTBOM  Poccuiickoi
Oenepannu, [lomoxkennem o  dDenmepanbHON  HAJIOTOBOM  CIIyk0Oe€,  YTBEpPKICHHBIM
noctanoBieHueM lIpaButensctBa Poccuiickoit denepanun ot 30 centsiops 2004 Ne 506 "O6
yrBepxkaeHuu [lonoxenus o GenepanpHoil Hanorosoi ciyxo6e", [lonoxennem o0 MHcnekumy,
nonoxkenuem o6 Otaene, npukazamu (pacnopspkenusimu) @HC Poccun, YOHC Poccun mo
MockoBckoit o6mactu u MHcnekuuu, nopydeHus MU pykoBoicTBa HCeKIuu.

Cmapwuii  2ocy0apcmeeHtblii  HAN0208blU  UHCNEKMOp  3d  HEUCNOJHeHue Uil
HeHaolexcaujee WCIOJIHEHUE JOJDKHOCTHBIX OOS3aHHOCTEH MOXET OBITh MPUBICYEH K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanuu.

Ippexmusrnocmo U  pe3yIbmamueHOCHb npogheccuoHanbHoU CILYoHceOHOl
0esIMeNbHOCMU  CIMApUie2o  20CY0apCmMEeHH020 HA0208020 UHCNEKMOpA OYeHU8aemcs: no
CedyIowUM NOKA3ameJism

- BBINOJHSIEMOMY 00beMy pabOThl M MHTEHCHUBHOCTH TPYa, CIIOCOOHOCTH COXPAHSThH
BBICOKYIO pa0OTOCIOCOOHOCTh B 3KCTPEMANbHBIX YCIOBHSX, COOJIOJEHUIO CIYyXKEOHOU
JTUCUUTLIINHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBITIOJHEHHS IOPYUECHHUII;

- KAuecTBY BBINOJIHEHHONW paloThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C
YCTAaHOBJIEHHBIMH  TpPeOOBAaHUSAMHM, TIOJHOMY M JIOTUYHOMY M3JI0KEHHUIO MaTepuala,
IOPUJINYECKH TPAaMOTHOMY COCTaBJICHHIO JOKYMEHTA, OTCYTCTBHIO CTHUJIMCTUYECKHX U
IrpaMMaTHYCCKUX OIMHOO0K);

- npodeccHOHaIbHOM KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M  MHBIX
HOPMAaTUBHBIX MIPABOBBIX aKTOB, MUPOTE MPO(HEeCCHOHAIBHOTO KPYro3opa, YMEHUIO padoTaTh C
JIOKYMEHTaMH);

- CHOCOOHOCTHM YETKO OPraHHU30BBIBATH W ILJIAHUPOBATH BBIMOJIHEHHE MMOPYUYEHHBIX
3aJlaHui, YMEHHUIO pallMOHAJILHO MCIOJIb30BaTh pabouee BpeMs, pacCTaBIATh NPUOPUTETHI;

- TBOPYECKOMY IOJIXOly K PEIIECHUIO TIOCTABIEHHBIX 33/]1a4, aKTUBHOCTH U NHULIUATHBE B
OCBOCHHM HOBBIX KOMIIBIOTEPHBIX U WH(POPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
aJIanTUPOBATHCS K HOBBIM YCJIIOBUSM U TPEOOBAHUSAM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 3@ IIOCJIEJCTBUSA CBOUX JEHCTBUI, NPHUHHMAaEMBbIX
pELICHHU.

5. O1aes padoThl ¢ HAJTOTOILUIATEILITUKAMM.

JIOJHKHOCTE  —  TOCYJAApCTBEHHBINM  HAJOTOBBIM  MHCOEKTOD OTiaena  paboTel €
HaJIOTOIIATEIbITUKAMH.

Hanuuue svicuezo obpazosanusi.

Kesanugpurayuonnvie mpebosanus k cmasicy TOCyTapCTBEHHON I'PaXTaHCKON CITY>KOBI WITH
CTaXy paboThI IO CHEIMATFHOCTH, HAITPABICHUIO TIOJITOTOBKH HE TIPS IBSIBIISTFOTCA.

Hanuyue 6a306vix 3nanuii: 3HaHue ocHOB Konctutynuu Poccuiickori ®deneparium,
3aKOHOJATENICTBA O MPOTHUBOACUCTBUM KOPPYIIINH, deepaTbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB IIpesupenta Poccuiickoit @enepanuu, TOCTAaHOBICHHM
IIpaButensctBa Poccuiickoit deneparnuu, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB IPUMEHUTEIBHO
K HCIIOJHEHHUIO JOJKHOCTHBIX OOS3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKJEHUs (enepanbHON
TOCY/IapCTBEHHON TPaXAaHCKOW CIyKObl; TpaBWJI JEJIOBOrO AITHKETa, MOpsaka paboThl ¢
oOpaleHusIMI  TpaKJaH, TPaBUJI W HOPM OXpaHbl TPy/a, TEXHUKA OE30MACHOCTH W
MIPOTHUBOIIOXKAPHOM 3aIlIUTHI, CIYKEOHOTO pacmopsiika YTpaBieHHs; MOpsjaka padoThl Co
ciy:xe0HoU nHpopMalueil, mopsaka paboThl ¢ MEPCOHATBHBIMU JaHHBIMU M KOH(PHIEHIINAILHOM
nH(pOpMAIUEl; HHCTPYKIUH TI0 JETIOTPOU3BOJICTBY; BO3MOKHOCTH U OCOOCHHOCTH MPUMEHEHHS
COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUN B TOCY/ITAPCTBEHHBIX OpPTraHaXx,
BKJIFOYAsl MCIIOJIb30BAHHWE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO00OpOTa; 00IIuX
BOIIPOCOB B oOmactu obecnieueHuss MHGOPMALMOHHON O€30MacHOCTH;  JTOJKHOCTHOIO




periJameHTa.

Hanuyue npogheccuonanvuuix snanuii:

B cdepe 3akonogaTenscTBa Poccuiickoit deaepanyu:

- @enepanbublii 3ak0H 0T 27.07.2004 Ne79-®3 «O rocymapCTBEHHOM T'pa)kaaHCKOM
cityx0e Poccuiickoit @enepanumny;

- I'paxnanckuii kogekc Poccuiickont denepanuu;

- 3emenbHbIN KosieKke Poccuiickoi @enepanuy;

- Kunmuuneiii koneke Poccuiickoit @enepanuu;

- Tpynosoii konekc Poccuiickon @enepanuu;

- Koxekc 00 aaMMHHCTpaTHUBHBIX MpPABOHAPYIICHHUSIX (B YacTU OTBETCTBEHHOCTH 3a
HapylIeHHe 3aKOHO1aTeIbCTBA);

- Hanorossiii kogekc Poccuiickoit denepanuu;

- @enepanbHbiii 3akoH or 27 wmiona 2010 r. Ne 210-®3 «OO6 opraHuzamnuu
MIPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIIYT»;

- Vka3 Ilpesunenta PO ot 7 mas 2012 r. Ne 601 «O0 OCHOBHBIX HaIlpaBJICHHIX
COBEPIICHCTBOBAHUS CUCTEMBI TOCYIAPCTBEHHOTO YIPABIICHUS»;

- Vxka3 Ilpesugenta Poccuiickoit @enepanuu ot 12 aBrycra 2002 r. Ne 885 «O6
YTBEPXKIACHUH OOIIMX MPUHIIMIIOB CIY>KEOHOTO MOBEJCHUS TOCYIaPCTBEHHBIX CIIYKAIIUX;

- nocranoBienue IIpaButenbctBa Poccuiickoit @enepamuu ot 27 cenrsiops 2011 r.
Ne 797 «O B3auMonEWCTBUM MEXAY MHOTO(QYHKIIMOHAJIbHBIMH LEHTPAMH MpPEIOCTaBICHUS
TOCYJApPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYr U (peiepadbHBIMA OpraHaMH HCIOJHUTEIbHON
BJIACTH, OpraHaMU TOCYJapCTBEHHBIX BHEOIOJKETHBIX (POHIIOB, OpraHaMU TOCYIapCTBEHHOM
BIacTH cy0bekToB Poccuiickoii @enepannu, opraHaMu MECTHOTO CaMOYIIPaBJICHUSY;

- npuka3z ®HC Poccun ot 31 aBrycra 2015 r. Ne MMB-7-17/371(@ «O0 yTBepKaeHUN U
peanmuzanuu [Homutuku ®HC Poccuun B o0nacT kauecTBa MpeI0OCTaBICHUS TOCYAapCTBEHHBIX
YCIIYT U pealu3aiuu rocyaapcTBeHHbIX GyHkiuit Ha 2015-2018 roap»;

- npukaz @PHC Poccun ot 29 nexabpst 2015 r. Ne MMB-7-17/610@ «O0 yTBepx’aeHUH
Pernamenta  ocyliecTBI€HHMs] MOHUTOPUHTA  OOpaIlleHHWM, OT3BIBOB, KOMMEHTapHEB
HAJIOTOIJIATENIBIIMKOB (0OpaTHAas CBS3b), MOJYYCHHBIX MPU OIICHKE KaueCTBa TOCYAapCTBEHHBIX
ycayr, okazbiBaeMbix @HC Poccumny.

- npuka3 MuHpuna Poccum ot 2 wmrons 2012 r. Ne 99u «OO yTBepk)ACHUU
AnMuHHUCTpaTUBHOTO perjameHTa denepanbHOl HANOTOBOW CHYKOBI IO MPEJOCTABICHUIO
TOCY/IapCTBEHHOM YCIYrd MO OecruiaTHOMY WH()OPMHUPOBaHWIO (B TOM YHWCJIE B MHUCHbMEHHOU
dhopme) HaOTOIIATEIBIIMKOB, TUIATEIBIIIMKOB COOPOB M HAJIOTOBBIX areHTOB O JCHCTBYIOIIUX
Hajorax u coopax, 3aKOHOJIATEIbCTBE O HAJIOTaX M cOOpax W MPHUHATHIX B COOTBETCTBUU C HUM
HOPMAaTUBHBIX MPABOBBIX aKTaX, MOPSJIKE UCUUCICHHS M YIIJIAThl HAJIOTOB U COOpPOB, MIpaBax u
00sI3aHHOCTSIX  HAJOTOIUIATENBINIUKOB, TUIATEIBIIUKOB COOPOB W  HAJIOTOBBIX AareHTOB,
MOJITHOMOYHSIX HaJIOTOBBIX OPraHOB M UX JOJKHOCTHBIX JIMII, a TAKXE MO MPUEMY HaJOTOBBIX
nekapaiui (pacuéToB)y;

- npukaz MunskoHompazButusi Poccunm ot 28.06.2019 N 387 "OO6 yTBep)aeHUU
METOJIMYECKUX  PEKOMEHIAIMA 10  OpraHuM3anuu  padoThl  ¢enepanbHBIX  OpPraHOB
WCTIOJTHUTEIHHOM BIIACTH, OPraHOB TOCYIapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, BBICIIUX
WCIIOJTHUTENBHBIX OpPraHOB TOCYAApCTBEHHOHN BiacTH cyObekToB Poccuiickoit denepanuu u
MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHSI TOCYJAPCTBEHHBIX W MYHHIIMIIAIBHBIX
YCIIYT C OT3bIBAMH I'PAXKJIaH MO OLEHKE KaueCTBA rOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT,
pa3MeEIICHHBIMU B 3JICKTPOHHOM BHJIE Ha CHeluaau3upoBaHHOM caiite ("Bam xonTposs'") B
WH(pOpPMaIIMOHHO-TEICKOMMYHUKAITMOHHOW cetu "VHTepHET" W O TNpHU3HAHUM YTPATUBIIUM
cwity npuka3za Munskonompazsutus Poccun ot 20 anpenst 2015 r. N 245";

- mpukaz MunskoHompazButus Poccum ot 22.03.2019 N 156 "OO6 yTBEep)IeHHUH
METOJIMYECKUX PEKOMEHAIMi MO BHEIPEHUIO CUCTEMbI OLIEHKH rpakJaHaMu 3¢ (HEeKTUBHOCTU
JESATEIIBHOCTH  PYKOBOJWTEICH  TEPPUTOPHAIBHBIX  OpraHoB  (QefepalbHBIX  OPTraHOB
WCIIOTHUTENBHON BJIAcCTU (MX CTPYKTYPHBIX MOJpa3/iefIeHui) U TEePPUTOPUATIBHBIX OpPraHOB
rOCY/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PETMOHANBHBIX OTJEICHHI) C yIeTOM KauecTBa



MPEAOCTABICHUSI TOCYJIAPCTBEHHBIX YCIAYT M O IPU3HAHUU YTPATUBIIMM CWIYy IIpHKa3a
MunskoHompasButus Poccun ot 12 mapra 2018 r. N 120",

['ocynapcTBEHHBIN HAJIOTOBBIM MHCIIEKTOP JOJKEH 3HATh MHbIE HOPMATUBHBIE ITPAaBOBHIE
aKThl U CIy>KeOHBIE JOKYMEHTBI, PETyJIUPYIOIIUE BOMPOCHI, CBSI3aHHBIE C 00JIACTHIO U BHJIOM
ero npoQecCuoHaIbHOMN CIIYKEOHOU eI TeIbHOCTH.

Hnvle npogheccuonanvrvle snanus:

- 3Ha"ue rocynapctBeHHbIX yeinyr @HC Poccuu;

- 3HaHHWE KPUTEPUEB KauecTBa npeaocTaBieHus rocyaapctseHnbix yeiayr @HC Poccuu;

- 3HaHUE MOpsAJIKa OpraHu3aluu padboThl MO OeclIaTHOMY HMH(OPMHUPOBAHUIO (B TOM
qyclie B MUCBMEHHOM (opMe) HaJOTOIUIaTEIbIIMKOB, IJIATENBIIUKOB COOPOB U HAJIOTOBBIX
areHToB O JCHCTBYIOIIMX Hajlorax M cOopax, 3aKOHOJATeIbCTBE O Hajorax u cOopax u o
INPUHATBIX B COOTBETCTBUM C HUM HOPMATHUBHBIX IPABOBBIX AKTaX, MOPAJKE HCUHUCIEHUS U
yIUIaThl HAJoOroB U cOOPOB, MpaBaX M OOS3aHHOCTSIX HAJIOTOIUIATENBUIMKOB, IUJIATEIbIIUKOB
cOOPOB U HAJOTOBBIX Ar€HTOB, MOJHOMOYHSIX HAJOTOBBIX OPTAaHOB U UX JIOJDKHOCTHBIX JIUIL;

- mnoustue  «MHauBuayanbHoe — WH(pOpMHUpOBaHHWE» —  TpU  OOpaIICHUH
HaJIOrOIJIaTeNbIIMKA B HAJIOTOBBI OpraH JUYHO (Yepe3 MpeAcTaBUTENs), MO TenedoHy, Mo
1ouTe, B 3JIEKTPOHHOU (hopme;

- 3HaHHe MOpsIKa MpruéMa HAJIOTOBBIX JIeKJIapaluil (pacu€éToB);

-3HaHUE MOPSAKA IPOBEJICHUS COBMECTHOW CBEPKU PAcUETOB;

-IOPSAIOK OpraHn3anuu B3anMozencTeus ¢ MOLL.

Hanuuue ¢pynkyuonanohvix 3Hanui:

- IPUHLIMIBI IPEJOCTABICHUS TOCYJaPCTBEHHBIX YCIIVT;

- TpeOOBaHUs K MPEAOCTABICHUIO FOCYAAPCTBEHHBIX YCIIYT;

- IOPSIIOK,  TpeOOBaHUS, OTanbl W NPUHLIUINBI  pa3pabOTKH U MPUMEHEHHUS
aJIMHHUCTPATUBHOTO PETJIaMEHTa (B TOM YHUCJIE aIMUHUCTPATUBHOTO PETJIAMEHTA);

- IOPSIIOK MIPEIOCTaBICHUSI TOCYJAapPCTBEHHBIX YCIYT B 3JIEKTPOHHOU (hopme;

- IOHSATUE W MPUHUUIB (YHKIMOHUPOBAHUS, HA3HAUEHHUE IOpTaja roCcyAapCTBEHHBIX
YCIIyT;

- [IpaBa 3asgBUTENIEH IPU MOITYYEHUH I'OCYJaPCTBEHHBIX YCIYT;

- 00513aHHOCTH TOCYJApPCTBEHHBIX OPraHoB, NPEJOCTABIAIONIMX TOCYAapCTBEHHBIE
YCIIYTH;

- CTaHJIApT NPEJOCTaBICHUS  TOCYAAPCTBEHHOW YCIyru: TpeOOBaHHS U TMOPSIOK
pa3paboTKHu.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPATErH4YECKH);

- YMEHHE IUIaHUPOBaTh, PALMOHAIBHO MCIIOJIB30BaTh CIY)KeOHOE BpeMs M JIOCTUTaTh
pe3ynbTara;

- KOMMYHUKATHBHbBIE YMEHUS;

- YMEHUE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvnvix ymenuii:

- HaBBIKU JICJIOBOTO MTUCHMA, JIEJIOBOTO OOIICHHUS;

- yMeHue 3PPEKTUBHO U TOCIEIOBATEIBHO BBITOIHITH padOTy MO B3aUMOJCHCTBHIO C
TEPPUTOPHUATILHBIMH HAJIOTOBBIMHM OpPraHaMU U CTPYKTypHbIMU nojpazaenenuamu @HC
Poccuu;

- HaBBIKH 110 cOOpY U CUCTEMATU3alMHU aKTyaJbHOW MH(POPMAIMK B YCTaHOBIEHHON
cdepe AeaTeNbHOCTH, YMEHHUE PAaBUIBHO PACCTABIATH MPUOPUTETHI, aalITUPOBATHCS K HOBOM
CUTYallud U IPUHUMATh Y4aCTHE B PEIICHUH BO3ZHUKAIOUIUX MPOOJIeM, BUAETh, MOAIEPKUBATh
Y IPUMEHATHh HOBOE, IIEPE0BOE; HABBIKM BJIAJICHHUS KOMIIBIOTEPHOM U IPYTrOli OPITEXHUKOM, a
TaKkKe HeOOXOTUMBIM IPOTPAMMHBIM 00€CTICYCHHEM;

- KBaTU(UITMPOBAHHOE TUIAHUPOBAHUE U OPTaHMU3alUs Pa00OUUX MPOIECCOB.

Hanuyue ¢ynkyuonanbrvix ymenuii:



- pabota ¢ BHYTPEHHUMH U mepudepuiHBIMH YCTPOWCTBAMH KOMIIBIOTEPA,
WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIMU CeTsIMH (B TOM 4YHuCle ¢ ceThio HHTepHer), B
OTIEpAllMOHHON CHCTEME, B TEKCTOBOM pEIaKTOpe, C 3JEKTPOHHBIMU Tabiaunamu, ¢ 0azamu
JTaHHBIX;

- YIpaBJIEHUS dJIEKTPOHHOMN MOYTOM;

- IOATOTOBKY JIEJIOBOM KOPPECTIOHAEHIINN U aKTOB MHCIIEKIINH;

- HeoOXOAMMBbIE JI BBIMIOJIHEHUSI pabOThl B cdepe, COOTBETCTBYIONIECH HAIPABICHUIO
JeSITEIIbBHOCTU CTPYKTYPHOTO TIOJIpa3IeICHHUS.

OcHoBHbIE NpaBa U 00S3aHHOCTH TOCYJAPCTBEHHOI'O HAJOTOBOIO MHCIEKTOPA, a TaKkKe
3anpeThl U TpeOOBaHUs, CBA3AHHBIC C TPAXITAHCKOM CIy>KOO0M, KOTOpbIE YCTaHOBJIEHBI B €T0
OTHOIIIEHUH, MPEAYCMOTpEHBI cTaTthsiMu 14, 15, 17, 18 denepanbHoro 3akoHa oT 27.07.2004 Ne
79-®3 "O rocymapcTBeHHOW TpakmaHckoil ciyxkbe Poccuiickoit denepamun" (mamee —
denepanbHbII 3aKOH).

B yenax peanusayuu 3aoau u @ynxyuil, o3noxcennvix Ha Omoen, 20cy0apcmeeHHbll
HA0208blll UHCNEKMOP 0053aH:

- UCIOJHATH TIPUKA3bl, PACHOPSIKCHUS M yKa3aHUs, BBIMICCTOAIIUX B TOPSIKE
MOIYMHEHHOCTH PYKOBOJUTENEH, OTAAHHBIX B IpejaesiaX MX JIOJDKHOCTHBIX TOJTHOMOYHH, 3a
UCKITIOUEHUEM HE3aKOHHBIX;

- OCYILIECTBJIATh MPUEM HAJOTOBBIX AEKIapaluid, OyXraaTepcKOW OTYETHOCTH M HMHBIX
JOKYMEHTOB, CIYXaIlMX OCHOBAHMEM JJIsi MCUUCIEHHUS M YIUIaThl HAJOroB, cOOPOB, IPYrux
00s13aTeNbHBIX IJIATEXKEH, MPEeICTaBIEHHBIX Ha OYMaXKHBIX HOCHUTEINSAX U B DJIIEKTPOHHOM BHJIE
Ha JIEKTPOHHBIX HOCUTESIX 3alHCH;

- OCYILIECTBJIAThH MPUEM 3asBICHUN (YBEIOMJICHUN, COOOIICHUI) HAJIOTOIUIATEIBITUKOB
M0 UCIOJIB30BAHUIO OTMEIBHBIX CHUCTEM HAJOTOOOJIOXKEHUs, 3asBICHUI O 3ayeTe (BO3BpaTe)
HAJIOTOBBIX IUIATEXKEH, O MPEIOCTABICHUM JIbIOT O HMYIIECTBEHHBIM HAJOraM U JPYTHX
JIOKYMEHTOB, Tojsiexamux BBoay B cuctemy D0/] u AMCHanor-3;

- OCYUIECTBIISIET 00pabOTKY JAOKYMEHTOB, NMPEICTABICHHBIX B AJIEKTPOHHOM BHJE IO
TEJIeKOMMYHHUKAITMOHHBIM KaHajaM CBSI3M U TIepe/iady Ha BBOJ B OT/Ie] MH(POpMATH3AIINY;

- OCYIIECTBISET 00paboTKy ToKyMeHTOB HamnpaBisieMbix B @DKY-Hanor Cepsuc;

- OCYIECTBIISIET 00pabOTKY JOKYMEHTOB, HE BBEJACHHBIX OTIEIOM MH(POpPMATHU3AINH B
cucremy J0/1;

- OCYIIECTBJISIET IPUEM U BbIJauy JOKYMEHTOB, HE MOAJIeXKaluX BBOAY B cucteMy D0/;

- OCYILIECTBJISIET MpUEM 3aiBJIICHUN O BBO3E€ TOBAPOB M YIUIATE KOCBEHHBIX HAJOTOB U
MPOCTaBJIEHUE OTMETOK Ha cueTax-pakTypax;

- OCYIIECTBIISIET MPHUEM HAIOTOIJIATENBIINKOB (PU3UYECKUX JIMI[ TI0 3EMEIbHOMY,
TPAHCIIOPTHOMY U HaJIOTy HA UMYIIECTBO;

- UH(OPMHPYET HAJOTOIUIATEIbIIMKOB O COCTOSHUM pAacyeToB IO HajoraM, cbopam,
neHsM, mrpadam, NpoLeHTaMm;

-YCTpaHsIeT pa3HOIJIACHsl C HAJOTOIUIATeNbIIMKAMU IO pacueraM, Hajoram, cOopawm,
nmeHsM, mTpadaM, TpoleHTaM H HUHPOPMHUPYET HAJIOTOIUIATENIBIIIMKOB O BBISIBICHHBIX
OIINOKAaX;

- OCYIIECTBIISIET IIPHEM U 00pabOTKY CBEACHUHN O A0X0AaX (PU3NUECKUX JIMIL;

- UHAMBUAYATbHO  HHPOPMUPYET  HAJOTOIUIATEIBIIMKOB O  JCHCTBYIOIIEM
3aKOHOJATENIbCTBE;

- OCYIIECTBISET PYHKIUIO aJMUHICTPATOPA OTIEPAIIMOHHOTO 3aJ1a;

- OCYILIECTBIISIET BeJeHMEe HH(OpPMAMOHHOTO pecypca «Peectp mexmapanui,
Mpe/ICTaBICHHBIX Ha OJJaHKE HE YCTaHOBJICHHOU (hOPMBI»;

- OCylIeCcTBIIIeT BeaeHHe HHPoOpMalMOHHOrO pecypca «PeecTp neknapaiuii,
TPEOYIOIINX YTOUHEHUS;

- OCYILECTBIISIET BeJeHUE pecypca «JIMyHbIM KaOMHET HaJOrOIUIATENbIINKA JUIS
(bU3HYECKHX JTHUID;



- TIO/IJIEP’)KUBATh YPOBEHb CBOEH KBalM(pUKALUU, HEOOXOIUMOM ISl UCIIOJHEHUS CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEN;

- MOATOTaBIIMBAaTh WH(OPMAIMOHHBIE MaTepHasbl I pyKoBojacTBa WHcmekuuu 1o
BOIIpOCaM, HaXOJAMMCs B KoMrieTeHInu OTaena.

Kpome mozo, eocyoapcmeennbiii Hano2o6wiil uHchekmop 0053am:

- 00ecreunBaTh COXPAaHHOCTD CIYKEOHOTO YIOCTOBEPEHHS;

- o0 1aTh CITy)eOHBIN pacniopsaok MHcnekuy;

- cO0JI0/1aTh MIPABUIIa U HOPMBI OXPaHbI TPY/Aa U TEXHUKU OE€30MaCHOCTH;

- coOmoaath TpeOOBaHMS YTBEPKACHHOW MHCTPYKIMH IO JIEJIONPOM3BOACTBY B
NHucnexnmu;

- coOI0aTh KOJEKC ITHKU U CIIYKEOHOTO MOBEIEHUS TOCYIapCTBEHHBIX T'PaXIaHCKUX
cinyxamux denepanbHON HAJIOTOBOM CITYKOBI;

- XpaHUTb FOCYAAPCTBEHHYIO, HAJIOTOBYIO U HHYIO OXPaHSIEMYIO 3aKOHOM TaiHY, a TAKXKe
HE pasriamarbh CTaBIIME €MY U3BECTHBIMH B CBSI3M C HCIOJHEHHEM JIOJKHOCTHBIX
00s13aHHOCTEH CBECHMUS, 3aTPAaruBaloIe YaCTHYIO KU3Hb, YECTh U JJOCTOMHCTBO IPaK/IaH;

- cooOuaTh NPEICTABUTENI0 HAHUMATENsd O JMYHOM 3aWHTEPECOBAHHOCTH IIPH
WCIMIOJIHEHUU JIOJDKHOCTHBIX — OO0SI3aHHOCTEH, KOTOpasi MOXET TMPUBECTH K KOH(IHKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPAIEHUIO TAKOTO KOH(DIUKTA;

- MPEACTABISATh B YCTAHOBJIEHHOM MOPSAKE MPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM
CBEICHUS O J0OXO0/aX, 00 UMYILECTBE U 00s13aTENbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEIEHUS
0 pacxogax o ce0e U uJieHaX CBOCH CeMbHU, a TaKkKe CBEJACHMS O pa3MElIeHHMH WH(QOpMaIuu B
WH(pOpPMaIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn "MHTepHeT";

- coOmonaTh TpeOoBaHMA 3aKoHOAaTenbcTBa Poccuiickoin denepanny, HOPMATHUBHO
MpaBoOBbIX akTOB Poccuiickoil @eaepannu, Apyrux HOPMATHUBHO IPAaBOBBIX AKTOB, MPUKA30B
(pacniopsixenunii) u nuceM @OHC Poccun, VYnpasnenuss u MHCOEKIMM 1O HaNpaBICHUIO
nestenbHOCTH OTEna U 0 IPOXOKACHUH TPakIaHCKOM CITyKOBbI;

- co0NI0/1aTh OrpaHUYEHUS, BBINOJHATH 00s3aTENbCTBA M TPeOOBaHUS K CIy)KEOHOMY
MIOBEICHUIO, HE HapylIaThb 3allpeThl, YCTAHOBJIEHHbIE JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- HUCIOJIHATH HWHBIE MOPYYEHHUS] U OCYHIECTBISTh HHbIE (QPYHKIUH IO MOPYYEHUIO
HavanbHUKa OTAena (32 UICKIIIOYEHUEM HEITPABOMEPHBIX ).

B yensax ucnonnenus 803710M#CEHHBIX OOJHCHOCMHBIX 00A3aHHOCMEU 20CY0APCMEEHHbLU
HAI0208blU UHCNEKMOP umeem npaego:

- BHOCUTh MpPENJIOKEHHUS 10  COBEpPIIEHCTBOBaHMIO paborel OTaena u 1o
B3aUMO/JICHCTBHUIO C APYTMMHU NoApaszaenecHussMu NHcnekuuy;

- IOKJIaIbIBaTh PyKOBOACTBY Otaena 0060 BceX BBISBICHHBIX HENOCTAaTKax B Mpezenax
CBOEH KOMIICTCHIIUH;

- npexacraBiaTe Otnen n MHcneknuoo mo BompocaM, OTHOCSIIMMCS K €ro BEJICHUIO, B
OpraHax rocy/1apCTBEHHOM! BJIaCTH.

- 3HAKOMHUTBCSI C JIOKYMEHTaMH, HEOOXOAMMBIMU JUIsl BBIIIOJIHEHUSI BO3JIOXKEHHBIX Ha
Otnen 3agad, ¢ JOKYMEHTAMHM, ONPEACNIAIONIMMH €ro MpaBa U O0S3aHHOCTH MO 3aMeniaeMon
JOJDKHOCTA TOCYApPCTBEHHOM TpaKIAaHCKOW CIyKObl, Ha OPTraHM3alMOHHO-TEXHUYECKHE
YCIIOBHSI, HEOOXOAMMBIE JIJIS1 HCTIOIHEHUS! UM JTOJDKHOCTHBIX 00S3aHHOCTENH;

- 3amnpaumMBaTh M MOJy4YaTh B YCTAHOBJIEHHOM MOpPSAJKE HEOOXOJUMbIE MaTepuajbl MO
BOIIPOCAM, OTHOCSIIIIMMCS K KomneTeHmu Otena;

- 3HAKOMUTBCS C OT3BIBAMHU O MPOPECCUOHATBHON CITY>KEOHOI AEATEIbHOCTH U IPYTUMH
JOKYMEHTaMU 10 BHECEHHs] MX B JIMYHOE JIEJI0, C MaTepuajamMH JIMYHOTO Jiela, a TakkKe Ha
MPUOOIICHHUE K JIMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUI U JPYTUX JOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3aIUTy CBOUX IIEPCOHAJIbHBIX JaHHBIX;

- Ha TpodecCHOHATFHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAKOMUTHCS CO CBEJEHUSMH, COCTABJSIOIIMMU TOCYJIAapCTBEHHYIO TaiiHy, NpH



HaJIMYUU O(POPMIIEHHOTO JIOMYCKA K TOCYJapCTBEHHON TalfHE;

- Ha TICHCHOHHOE 00eCTIeYeHNE C YIETOM CTa)ka TOCYIapCTBEHHOM CITyKOBbI;

- Ha 00beIMHEHUE B Tpo(eccuoHaNbHbIE COO3bI (aCCOLMAIIMN) AJIs 3alIUThl CBOUX IIPAB,
COLIMATILHO - PKOHOMHYECKHUX U MPOo(hecCHOHAIBHBIX HHTEPECOB;

- OCYIIECTBJISITH UHBIE TTOJIHOMOYHS, BXOJIAIIME B KoMneTeHuio OTaena.

['ocygapcTBEeHHBIN HAIOTOBBIA MHCIEKTOP OCYIIECTBISICT MHBIC TMpaBa U HUCIOJHSIET
WHBbIE OOS3aHHOCTH, IMPEAYCMOTPEHHbIE 3aKoHOAaTeNnbcTBOM Poccuiickoii  deneparuu,
[Tonoxennem o @DenepanbHOW HAJIOTOBOW CHYyXk0e, YTBEPKIEHHBIM IOCTAaHOBIEHUEM
[IpaButenbctBa Poccuiickoit ®enepamun ot 30 cenraOps 2004 Ne 506 "OO6 yTBepkIeHUU
[Tonoxxenust o denepanpHoit Hastorooi ciyxo6e", [lomoxkennem 06 MHCIEKIUH, MOT0KEHUEM
06 Otnene, npukazamu (pacnopspkeHusmMu) @HC Poccun, YOHC Poccun mo MockoBckoit
obnactu u MHcnekuu, nopyuyeHusMu pyKoBoJicTBa MHcnekiuu.

T'ocyoapcmeennulii.  HANO206bINI UHCNEKMOp 3a HEUCHONHeHUue UlU HeHaoaexcaujee
WCIIOJIHEHUE JIOJDKHOCTHBIX OO0S3aHHOCTEM MOXKET ObITh MPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickon deneparuu.

Ippexmusrnocmo U  pe3yibmamueHOCHb npogheccuoHanbHoU CILyoHceOHOl
0essmebHOCMU  20CYOAPCMBEHHO20 HANI0208020 UHCNEKMOPA OYEHUBAEMCs N0 CLeOVIOUWUM
nokazamensiam

- BBINIOJIHSIEMOMY O00BEeMY paOOThl M MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPaHSTh
BBICOKYIO pa0OTOCIOCOOHOCTh B 3KCTPEMAIbHBIX YCIOBHSX, COOJIOJEHUIO CIYyXKEOHOU
JTUCITUTUIMHBI;

- CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BBIMOTHEHUS TIOPYUYEHUH;

- KA4YeCTBY BBIMOJHEHHOW paboOThl (MOATOTOBKE JTOKYMEHTOB B COOTBETCTBUU C
YCTAaHOBJICHHBIMU  TPEOOBAaHUSMHU, T[OJHOMY H JIOTHYHOMY H3JIOKECHHIO MaTepuaa,
IOPUAMYECKH T'PAMOTHOMY COCTaBIIGHHIO JOKYMEHTa, OTCYTCTBUIO CTHJIMCTUYECKUX U
IrpaMMaTUYECKUX OLINOOK);

- nOpodecCCHOHAIbHOW KOMIETEHTHOCTH (3HAHWIO 3aKOHOAATECNbHBIX W HUHBIX
HOPMATUBHBIX MIPABOBBIX AKTOB, MIUPOTE MPO(HECCHOHAIBHOTO KPYro3opa, yMEHHIO paboTaTh ¢
JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OPraHU30BBIBATh W IUJIAHUPOBATH BBIMOJHEHHUE MOPYUYEHHBIX
3aJlaHui, YMEHHUIO PAIlMOHAILHO MCIIOIb30BaTh pabouee BpeMs, pacCTaBIsATh MPUOPUTETHI;

- TBOPUYECKOMY MOAXOYy K PEUICHUIO MOCTABIEHHBIX 3a/1a4, aKTUBHOCTU U UHUIIMATUBE B
OCBOCHUHU HOBBIX KOMITBIOTEPHBIX W WH()POPMAIMOHHBIX TEXHOJOTHM, CIOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HaHUIO OTBETCTBEHHOCTH 3a IIOCIEJACTBUS CBOUX JEHCTBHM, NPUHUMAEMBbIX
pELICHN.

6. Otaes o0mero obecneyeHust

JIOIKHOCTD — CTapIIUil crieUanCT 2 pas3psiaa OTaesaa oomero obecrneyeHus .

Hanuuue cpeonezo npogeccuonanvrozo oopazosanusi.

Kesanugurxayuonuvie mpebosanus k cmasicy rocyaapCTBEHHON TPakTaHCKOM Ty Obl WK
CTaxy pabOTHI 1O CTICUATLHOCTH, HAIIPABICHHUIO MOATOTOBKU HE MIPEIbIBIISIOTCS.

Hanuuue 6a3z06vix 3nmanuu: BKmodas 3HaHue ocHOB Konctutynmum Poccuiickoit
@denepaniy,  3aKOHOJATENBCTBA O  MPOTUBOJIEHCTBUM  KOPpYMUHUH,  (elepanbHbIX
KOHCTUTYIIMOHHBIX 3aKOHOB, (penepasibHbIX 3akoHOB; yka3oB Ilpesupenta Poccuiickoii
@enepanuu, nocraHosieHud lIpaButenscrBa Poccuiickon denepanny, WHBIX HOPMATHBHBIX
MPABOBBIX AKTOB MPUMEHUTENBHO K MCIIOJIHEHUIO JOKHOCTHBIX OOS3aHHOCTEH; MPaBOBBIX
OCHOB IPOXOKAEHUS (peliepanbHON IrOCYAapCTBEHHON IPa)TaHCKOW CIIy>KObI; IPaBUJI J€IOBOTO
ITUKETA, MOPsAAKa pabOThl ¢ OOpPAIICHUSIMH TPAXKAaH; IPABUII U HOPM OXpaHbl TPYJa, TEXHUKU
0€30MacHOCTH U TMPOTUBOIIOKAPHOW 3aIIUTHI; CIY)KEOHOTO pacmopsiika YIpaBISHHS; TMOPSIKa
paboTel co cayxeOHOM HH(oOpManuel, nopsaka padoTel C NEPCOHATBHBIMM JaHHBIMU H
KOH(pHUICHIUANbHOW WH(pOpMaNuel; WHCTPYKIUH 110 AEJONPOU3BOJACTBY; BO3MOXHOCTH H




0COOEHHOCTH MPUMEHEHUS] COBPEMEHHBIX WH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI B
TOCY/IapCTBEHHBIX OpraHax, BKJIOYas HCIOJIb30BAHUE BO3MOXHOCTEH MEXKBEIOMCTBEHHOIO
JOKyMEHTOOOOpOoTa; 0O0mHMX BOMPOCOB B obOiacth  obecreueHuss HHDOpMAITMOHHON
0€301aCHOCTH; IOJKHOCTHOTO PETIaMEeHTa.

Hanuyue npogheccuonanvuvix snanuii:

B cdepe 3akononarensctBa Poccuiickoit @eaepanuu:

- DenepanpHbli 3akoH OT 22 OkTAOps 2004 r. Ne 125-®3 «O6 apxuBHOM Jejie B
Poccuiickoit @enepanumn;

- @enepanpapiii 3akoH oT 27 wmroma 2006 . Ne 149-d3 «O6 wunpopmanuwy,
MH(OPMAIIMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTe UH(DOpMALIII;

- @enepanbhpiii 3akoH oT 9 deBpans 2009 r. Ne 8-d3 «O6 obecreyeHur IOCTyna K
uHpopMauu O JACSATENIBHOCTH TOCYJIapCTBEHHBIX OpPraHOB UM  OpPraHOB  MECTHOTO
CaMOYIIPABJICHUSY;

- ®enepanbHblil 3akoH OT 25.12.2000 Ne 2-DK3 «O INocymapcTBeHHOM repbe
Poccuiickoit @enepanumny;

- ®enepanpHblid 3aKk0H OT 02.05.2006 Ne59-D3 "O nopsiake paccMOTpeHUs 0OpalieHHi
rpaxkaan Poccuiickoit denepanuu";

- O®epnepanbubiii 3ak0oH oT 05.04.2013 N 44-®3 "O koHTpakTHOH cucreme B cdepe
3aKyNOK TOBapoB, paboT, yclIyr [uisi OOecHedYeHHs] TOCYNapCTBEHHBIX M MYHHIMIAIbHBIX
HY®1";

- npuka3z MunkynsTypbl Poccun ot 31 mapta 2015 r. Ne 526 «O06 yTBEp>KIeHUU MTPaBUIT
OpraHM3aIluu XPaHECHHs, KOMIJICKTOBAaHUS, Y4ETa U HCIOJIb30BaHUSA JOKYMEHTOB APXUBHOTO
¢donna Poccuiickoit @denepanuu U Ipyrux apXuBHBIX JTOKYMEHTOB B OpraHax rocyJapCTBEHHOU
BJIACTH, OPTaHaX MECTHOT'O CaMOYIIPABJICHHS U OPTraHU3aIHIX»;

- mpukaz PocapxuBa ot 23.12.2009 N 76 "OO yrBepkaeHUH MeTOIUYECKUX
peKOMEeHAAIMI 10 pa3paboTKe MHCTPYKUMH MO JIEJIONPOU3BOACTBY B (pelepalibHbIX OpraHax
WCTIOJIHUTEIHHOM BJIACTH .

Crapumii cenuanuct 2 pas3psiia I0JKeH 3HATh MHbIE HOPMATUBHBIE NIPABOBBIE aKThI U
CiIy’)keOHbIE JTOKYMEHTBI, PETYIHPYIOIINEe BOIMPOCHI, CBA3aHHBIE C OOIACTBIO M BUIOM €ro
po¢eCCHOHATBHOM CITYKEOHOM eI TEIbHOCTH.

Unvle npogheccuonanvruvle sHanus:

- OpraHM3alydMd XpaHEHUs, KOMIUIEKTOBAHUS, y4e€Ta W MCIOJIb30BAHUS APXUBHBIX
JIOKYMEHTOB;

- TEOPUU U TIPAKTUKHU apXUBHOTO JieJia U JEJIOMPOU3BOJICTBRA.

Hanuuue pynkyuonanorvix 3uanui:

- IpaBWJIa IPUEMa, XPaHEHUsI, OTIYCKA U yueTa TOBApPHO-MaTEepUaIbHbIX LIEHHOCTEH;

- IICHTpAJIM30BaHHas U CMEIIaHHasi OPMBI BEICHHUS JCJIONPOU3BOJICTBA;

- cUCTeMa B3aUMOJICMCTBUSA B paMKax BHYTPUBEIOMCTBEHHOTO M MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO IOKYMEHTO000pOTa

- COCTaB YINpaBJICHYECKUX TOKYMEHTOB;

- 001ue TpedoBaHus K 0(OPMIICHUIO JOKYMEHTOB.

Hanuuue 6azoewix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPATErU4YECKH);

- YMEHHE IUIaHUPOBATh, PALMOHAIBHO HCIOJIb30BaTh CIY:KeOHOE BpeMsi M JOCTUTATh
pe3yibTarTa;

- KOMMYHUKATUBHbBIC YMECHHUS;

- YMEHHE YIIPaBISATh U3MEHECHUSIMHU.

Hanuuue npogheccuonanvuvix ymenuii:

- HE MPEIbSABIISIOTCS.

Hanuuue ¢hynkyuonanvrvix ymenuii:

- TpHeM, y4yeT, o0paboTka U PETUCTpalMsl KOPPECIOHACHIIMH, KOMIUIEKTOBaHHE,
XpaHEHHUE, YYeT U UCIOJIb30BAaHUE APXUBHBIX JIOKYMEHTOB, COCTABJIIEHE HOMEHKJIATYPHI A€,



- YYeT U PerucTpanusi HOPMATUBHBIX IIPABOBBIX aKTOB;

- opopMIIeHHE PEKBU3UTOB JOKYMEHTOB.

OcHoBHbI€ npaBa U 003aHHOCTH CTApILEro CHEelHaaucTa 2 pa3psja, a TaKkxkKe 3alpeTsl U
TpeOOBaHUs, CBA3AHHbBIE C IPAKAAHCKOMN CIIyK00H, KOTOpbIE YCTaHOBJIEHBI B €r0 OTHOLICHHH,
npenycMoTpeHsl cratbsimu 14, 15, 17, 18 denepanbHoro 3akoHa ot 27.07.2004 Ne 79-d3 "O
rOCYJapCTBEHHON TpakJIaHCkoi ciyxk0Oe Poccuiickoit ®enepanuu" (nanee — deaepanbHbIN
3aKOH).

B yenax peanuzayuu 3a0au u @hynkyuti, eosnodxicennvlx na Omoen, cmapuiuti cneyuaiucm
2 pa3psada obsa3an:

- IpUHHMAaTh, 00pabaThIBaThb M PErHCTPUPOBATH KOPPECHOHACHIIMIO, MOCTYNHBIIYIO
MOYTOBOH U (peIbaBberepcKoi CBA3bIO;

- OCYILECTBIISATH PETMCTPALMIO BXOASIIMX JOKYMEHTOB oOpaunieHuil rpaxman (CO/I-
NOHC Kannensapus 31);

- KOHTpPOJIMPOBATH CBOEBPEMEHHOCTh U JOCTOBEPHOCTh HCIOJIHEHHS CIYXKEOHBIX

JIOKYMEHTOB 110 OOpaIIeHUsIM Ipak/iaH;

- opraHuzanus JOKYMEHTOB B JENONPOU3BOJICTBE OTHeNa 0OIero obecrnedyeHus,
(dbopmupoBaTh 1 0GOPMIIATH J€N1a, CUCTEMATU3UPOBATh IOKYMEHTBI BHYTPH JIET;

- BBITIOJIHATH KOIIMPOBAIbLHO-MHOKHUTEIbHBIE PAOOTHI BCEX BUOB IOKYMEHTOB;

- OCYHIECTBJISATH COCTaBJICHHE OMUCEH Jen s Tepenayd  JIOKYMEHTOB B
rOCYJapCTBEHHBIC APXUBBI, COCTABIISITh aKTHl 00 YHUUTOKEHUH IOKYMEHTOB;

- OIEpaTHBHOE BEACHME JIeJ, MPUEM JIOKYMEHTOB Ha XpaHeHue, (GOpMUpPOBaHHE HUX
COTJIACHO YTBEPXKACHHOW HOMEHKJIATYPHI JET;

- OpraHu3alys XpaHeHUsl OTACNbHBIX BUJIOB JOKYMeHTOB MHCHeknu;

- o0ecreyeHre XpaHEHUs JOKYMEHTOB B CTPOIOM COOTBETCTBUM CO BCEMH
HOPMAaTHUBHBIMHU aKTaMHU, COOJI0/Iasi CPOKHU XPAHEHUS IOKYMEHTOB;

- Y4aCTHE B IKCIIEPTHON KOMHUCCHH;

- 00paboTKa, y4€T 1 nepesaya B CTpyKTypHbIe noapaszaeneHus NHcnekiuu JOKyMeHTOB;

- OCYUIECTBJISITH ~MpPUEM  OT CTPYKTYpPHBIX  MOJpa3zielieHudd, oOpabaTbhIBaTh,
PETUCTPUPOBATH W OTMPABIATH MO HA3HAYCHHIO JOKYMEHTOB TOCTYNHUBIIMX Ha OyMa>KHBIX
HOCHUTEJISX;

- OCYIIECTBJISATH PabOTy MO JIETOMPOU3BOACTBY OT/ea O0IIEro ooecneyeHusl.

- IOJICPKMBATh YPOBEHb CBOEH KBaJIH(PUKAILIMH, HEOOXOAUMOM Il UCTIOTHEHHUSI CBOUX
JIOJKHOCTHBIX 00513aHHOCTEH;

- MOArOTaBIIMBATh WH(OPMAIMOHHBIE MaTepuanbl A pyKoBojacTBa WHcmekuuu 1o
BOIIpOCaM, HaXoAsIMUMCs B komneTeHuuu Otaena.

Kpome mozo, cmapwuii cneyuanucm 2 pazpsoa ob6sa3am:

- o0ecneunBaTh COXPaHHOCTh CIIY>KEOHOTO yIOCTOBEPEHUS;

- cobOmo1aTh CIyXeOHbIN pacnopsaok MHcnekuy;

- coOr01aTh PaBUJIa U HOPMBI OXPAHBI TPYJa U TEXHUKH O€30MaCHOCTH;

- cobmogare TpeOOBaHMS YTBEPKACHHOM HMHCTPYKUMH TIO JEJIOMPOHU3BOJCTBY B
HNHucnekumuy;

- coOI0aTh KOJEKC ATHKU U CIIY’KEOHOTO MOBEIEHUS TOCYIapCTBEHHBIX T'PaXIaHCKUX
ciyxamux denepajbHON HATOTOBOM CITYXKOBI;

- XpaHUTh TOCY/IAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAaHAEMYIO 3aKOHOM TaifHy, a TaKkKe
HE pasrjamarh CTaBIIME €My HW3BECTHbIMU B CBA3M C HCIOJIHEHHEM JOJIKHOCTHBIX
00s13aHHOCTEH CBeIeHUs, 3aTPAruBaOIINE YaCTHYIO KH3Hb, YECTh U JJOCTOMHCTBO T'PaXK/IaH;

- cooOlmaTh NPEICTABUTEI0 HAHUMATENsl O JMYHOM 3aWHTEPECOBAHHOCTH IIPH
WCIIOJIHEHUU JIOJDKHOCTHBIX — OO0SI3aHHOCTEHM, KOTOpass MOXET TMPUBECTH K KOH(IHUKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPEOTBPAILLEHUIO TAKOTO KOH(DIUKTA;

- MPEJICTABIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (eepaIbHbIM 3aKOHOM
CBE/ICHUS O 0X0J1aX, 00 UMYIIECTBE U 003aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHUS



0 pacxogax o ce0e U uJieHaX CBOEW CeMbH, a TaKkKe CBEACHMS O pa3MelIeHHMH UHQOpMaIluu B
nH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOH cetn "MHTepHeT";

- coOmomaTh TpeOoBaHUs 3aKoHOAaTenbcTBa Poccuiickoit denepannn, HOPMATHUBHO
MpaBOBbIX aKTOB Poccuiickoil @eaepannv, ApYyrux HOPMATHUBHO IPAaBOBBIX AKTOB, MPUKA30B
(pactiopskenuit) u nucem @OHC Poccum, VYmpasnenus u MHcneknuu 10 HamnpaBiIEHUIO
nestenbHOcTH OTENa U 0 TPOXOKIACHUH IPak1aHCKOU CITYXKOBbI;

- coOJII0IaTh OTPAaHUYEHUS, BBITIOJIHATH 00s3aTENbCTBA M TPeOOBaHUS K CIY:KEOHOMY
MOBEJICHNIO, HE HapyllaTh 3alpeTbl, YCTAHOBJIEHHBIE NECUCTBYIOLIUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

- HUCIIOJIHATH WHBIE TOPYYCHHS] U OCYUIECTBISITH HHBIE (PYHKIMU IO TOPYYEHUIO
HavanbHuKa OTnena (3a UCKIIIOUeHHEM HEelTPaBOMEPHBIX).

B yenax ucnonnenusi  B0310MCEHHBIX  OOANCHOCMHBLIX — 00A3AHHOCMEU  Cmapuiull
cneyuanucm 2 paspaoa umeem npago:

- BHOCUTh  TPEAJIOKEHUS 10 COBEpPIIEHCTBOBaHUIO paborel OTmena u 10
B3aMMOJEICTBUIO C APYTUMU Noapa3aeneHusmMu NHcnekuuy;

- TOKJIa/IbIBaTh pyKoBOACTBY OTzaena 000 BCeX BBIBICHHBIX HEJOCTaTKax B Ipenaeax
CBOEH KOMIIETECHIINY;

- npeacTaBiaTh Otaen n MHcneknuioo mo BompocaM, OTHOCAIIMMCS K €r0 BEACHUIO, B
OpraHax rocy/JapCTBEHHOU BJIaCTH.

- 3HAKOMHUTBCSI C JIOKYMEHTaMH, HEOOXOAMMBIMM JUIsl BBIIOJIHEHUSI BO3JIO)KEHHBIX Ha
Otxmen 3amad, ¢ JOKyMEHTAMHM, ONPEACISIONIMMH €ro MpaBa U O0S3aHHOCTHU IO 3aMeliaeMon
JOJKHOCTU TOCYIAApCTBEHHON TPaXXTAHCKOW CIIy)KObl, Ha OpraHU3allMOHHO-TEXHUYECKHE
yCIJIOBHUSA, HEOOXOIUMBIE /1711 UCTIOTHEHUSI UM JIOJXKHOCTHBIX 00S3aHHOCTEN;

- 3ampanBaTh M MOJTy4aTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOIMMBIE MaTepUalbl IO
BOIIpOCaM, OTHOCAILIUMCS K KoMmrieTeHIuu Otaena;

- 3HAKOMUTBCS C OT3BIBAMHU O MPO(PecCHOHATBHON CIY:KEOHOM AESITENIbHOCTH U APYTUMHU
JOKYMEHTaMU 10 BHECEHHS] MX B JIMYHOE JIEJ0, C MaTepuaiaMu JIMYHOTO Jefia, a TaKxke Ha
MPUOOIICHNE K INYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUI U JPYTHX JOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JAHHBIX;

- Ha mnpodeccHOHaIbHOE pPAa3BUTHUE B MOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- 3HAaKOMHTHCS CO CBEJIEHHUSMH, COCTaBISAIOIIMMHU TOCYJAapCTBEHHYIO TaiiHy, IpH
HaJIM4uU OPOPMIIEHHOTO JIOMYCKa K TOCYJapCTBEHHON TalHE;

- Ha IEHCMOHHOE 00eCIeYeHHe C YUETOM CTaka rOCYAapCTBEHHOM CIIyKOBbI;

- Ha 00bEeIMHEHHE B NMPO(ecCHoHaIbHbIE COI03bI (aCCOIMAIIMN) IS 3aLUThI CBOMX IPaB,
COLIMAJIBHO - YKOHOMUYECKHX U MPO(ecCHOHaIbHBIX HHTEPECOB;

- OCYILECTBJIATh UHbIE TOJIHOMOYUS, BXOA1IME B KomrneTeHnuo OTaena.

Crapummii cnenanuct 2 pa3psia OCYIIECTBISET HUHbIE MpaBa W HCHOJHAET HHBIC
00s13aHHOCTH, TIPETYCMOTPEHHBIEC 3aKOHOAaTeIbcTBOM Poccuiickoit @eneparuu, [lomoxennem
o @enepalbHOM HAJIOTOBOM CIyk0Oe, YTBEpKJACHHBIM TMOCTaHOBIeHHWEeM [IpaButenbcTBa
Poccuiickoit ®@eneparuun ot 30 centsiops 2004 Ne 506 "OO6 yrBepxaenuu IlomokeHust o
OdenepanpHOi HanoroBoil cimyxk0Oe", [lonoxenuem o6 Mucneknuu, monoxenuem o6 Otaene,
npukazamu (pacnopstxeHusiMu) @HC Poccun, YOHC Poccun mo MockoBckoi o0macta u
WNucnekuun, nopydeHUsiMU pykoBoJicTBa Hcnekuu.

Cmapwuti cneyuanucm 2 paspsaoa 3a HEUCNOIHeHUe Ulu HeHaolexcaujee VCIIOTHEHHUE
JOJKHOCTHBIX O0SI3aHHOCTEH MOKET OBITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHOAaTeIbCTBOM Poccuiickont Denepanuu.

Ippexmusrnocms U pe3yibmamueHOCHb npogheccuoHanbHoU CAYHCeOHOL
oesmenbHoCmy ~ cmapuieco  cneyuaiucma 2 paspaoa  OyeHusaemcs. Nno - Cleoyiouwum
noxazamensim

- BBINOJHSIEMOMY 00beMy paboThl U MHTEHCHUBHOCTHU TPYJa, CIIOCOOHOCTH COXPaHSITh
BBICOKYIO PpabOTOCIIOCOOHOCTh B OSKCTPEMAJbHBIX YCIOBHUSX, COONIONEHUIO CIY>KEOHOMH



JUCLUIUIMHBI,

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBITTOJHEHUS MIOPYICHUH;

- Ka4yecTBY BBIIOJHEHHOH paboThl (IIOArOTOBKE JIOKYMEHTOB B COOTBETCTBHU C
YCTQHOBJIEHHBIMU ~ TPeOOBAaHUSAMH, TOJHOMY M JIOTMYHOMY H3JIOKEHUIO MaTepuana,
IOPUINYECKH TPAaMOTHOMY COCTABIIGHHIO JIOKYMEHTA, OTCYTCTBHIO CTHJINCTHYECKHX U
IrpaMMaTUYECKUX OLINOOK);

- 1po(eCCHOHAIBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEJIbHBIX M HHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, HIMPOTE NMPO(PECCUOHATBHOTO KPYro30pa, YMEHHIO padoTath ¢
JOKYMEHTaMHU);

- CIIOCOOHOCTM 4YETKO OpraHU30BBIBATH M IUIAHUPOBATh BBINOJIHEHUE MOPYUYEHHBIX
3aJJaHUi, YMEHUIO PallMOHAJIBHO UCIIOIb30BaTh pabouee BpeMsl, pacCTaBISITh IPUOPUTETHI;

- TBOPYECKOMY TOJXOAY K PEIICHHUIO TIOCTABICHHBIX 3aJ[a4, aKTUBHOCTH Y MHUIINATUBE B
OCBOCHHH HOBBIX KOMITBIOTEPHBIX W WH(POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
a/laliTUPOBATHCS K HOBBIM YCIIOBHSIM U TPEOOBAHUSAM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCIEACTBHUS CBOUX JEHCTBHM, NPUHUMAEMBIX
pELICHUN.



