O0bsiB/IeHHE 0 TPUEMe JOKYMEHTOB VIl y4acTHs B KOHKypce Ne 1
HA 3aMellleHHe BAKAHTHBIX J0JZKHOCTEl rocy1apCcTBeHHOM IPaskIaHCcKoM ciry:k0b1 Poccuiickoii
®enepanun B Uncnexkuuu @enepanbHoil HAJ0roBoi ci1y:k0b1 Ne20 mo MockoBcKoii 001acTH

MesxpaiionHast nHcnekus PenepanbHON HATOTOBOH cimy»0bl Noe20 mo MockoBcko# 00acTu
(manee - Wucnekuws) B nune HavyanpHuka Wucnexkuun JlakyHuHoit M.A. paeiicTByromei Ha
ocHoBanuu Ilomoxkenus 06 WMHcmekiuu, yTBepkaeHHoro pykoBomutenem Y®DHC Poccum 1o
MockoBckoit oomact Makaposoii E.B. ot 11.10.2016 roga Ne 02-04-03/403@, 00BsBISET O IpUEMe
JOKYMEHTOB ISl y4acTus B KOHKypce Ne 1 Ha 3amenieHne BaKaHTHBIX JOJDKHOCTEH (pemepasibHOM

roCy/IapCTBEHHOM IrpaKaaHCKOM ciyk0bl B Uncnekunu (ganee — Konkypc):

Nen HaumeHnoBaHue oTaes1a HaunmenoBanue BakantHoi | KoanuyecTBo KBanudukanuonusie TpedboBaHus
/n JOJIKHOCTH BAKAHTHBIX
JOJIAKHOCT el
1 | Ornen kamepanbHBIX I'ocynapcTBeHHBIH 1 BhICIIee 0OpazoBaHue; 0e3
npoBepok Ne 2 HaJIOTOBBIN HHCIIEKTOD NpeAbIBICHNs] TPEOOBAHUN K CTaXKY
2 | Orzmen kamepaibHBIX ['maBHBIN rocynapcTBEHHBIN 1 BhICIIee 0OpazoBaHue; 0e3
npoBepok Ne 3 HaJIOTOBBII UHCIIEKTOP IpeabaBIeHUS TPeOOBAaHUI K CTaxy
3 | Otzaen kamepalbHBIX I'ocynapcTBeHHBIH 1 BhICIIee 0OpazoBaHue; 0e3
npoBepok Ne 1 HaJIOTOBBII UHCIIEKTOP IpeIbaBICHUS TPEOOBAaHUI K CTaxXy
4 | Otaen yperyaupoBaHHs ['maBHBIN rocyIapCTBEHHBIN 1 BhICIIee 0OpazoBaHue; 0e3
3aJJ0JDKEHHOCTH HaJIOTOBBIM UHCIIEKTOP IpeIbABICHUS TPEOOBAaHUI K CTaxXy
Crapmii rocy1apCcTBEHHBIH 1 BhICIIEe 0OpazoBaHue; Oe3
HaJIOTOBBIN HHCIIEKTOP MPeABIBICHNS] TPEOOBAHUHN K CTaXKy
5 | Otnen pabGoTsl € I'ocynapcTBeHHBIN 1 BhIcIIee 0Opa3oBaHue; 6e3
HaJIOTOIUIATEIbIIUKAMU HaJIOTOBBII UHCIIEKTOP MpeIbABICHUS TPEOOBAHUIH K CTaXy
6 | Orzen BbIE3HBIX TPOBEPOK Crapiimii rocyJapCTBEHHBIH 1 BhIcIIee 0Opa3oBaHue; 6e3
HaJIOTOBBII UHCIIEKTOP MpeIbABICHUS TPEOOBAHUIH K CTaXy
7 [IpaBoBoii oTaen Bemymmii cnenmanuct- 1 BEICcIIee 0Opa3oBaHue; Oe3
JKCHEpT MPEABSBICHNS] TPEOOBAHUHN K CTaXKy

JleHexHoe copepkanue GenepaIbHbIX FOCYIapCTBEHHBIX IPAKIAHCKHUX CITYXKAIIUX COCTOUT U3:

I'maBHBIH Crapmui . .
. . | TocymapcTBeHHBIH Bexymmii
TOCYTapCTBEHHBIIl | rocyIapcTBeHHBIH .
. " HAJIOTOBBIit CIennaJTHCT-
HAJIOTOBBIit HAJIOTOBBIit
HHCIEKTOP IKCHEPT
HHCIEKTOP HHCIEKTOP
MecS4HOro OKJ1aja B COOTBETCTBUH C
3aMeIaeMoi JOHKHOCTRIO
TOCY/IaPCTBEHHOM TPaXK TaHCKOM CITyKOBI 5246 py6. 4723 py0. 4198 pyo. 4374py0.
Poccuiickoit denepannu (I0JPKHOCTHOTO
OKJ'IaILa)
MecsYHOro OKJ1aJja B COOTBETCTBUH C 1227 1314.1576 1227. 1314.1576
NPHCBOEHHBIM KJTACCHBIM YHHOM 1663 py0. l ’ 1227,1314 py6. l ,
pyo. pyo.
EsxemecsiuHOM Ha/10aBKH 3a BBICIYTY JIET 10 30% 10 30% 10 30% 10 30%
Ha rOCYIapCTBECHHOMN IPak IaHCKON JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O JIOJDKHOCTHOTO JIOJDKHOCTHOTO
ciryx6e Poccuiickoii Deneparumn OKJIaza OKJIaza OKJIaga OKJIaza




ExeMmecsauHol HanOaBKu K

JOJDKHOCTHOMY OKJIaJy 3a 0COOBIE 90-120% 60-90% 60-90% 60-90%
YCIIOBHS TOCYAAPCTREHHOR TPaskIAHCKON JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJIDKHOCTHOTO JIOJDKHOCTHOTO
ciyx651 Poccmiickoit deneparmm Oaja Oraza OkIaza okiana

E>keMecs4HOM POLEHTHOM Han0aBKu K 10 45% 110 30% 10 30% 10 30%
JIOJKHOCTHOMY OKJIay 3a paboTy co
CBEIICHHAMYL COCTABSIOLIIMA JIOJGKHOCTHOTO JIOJGKHOCTHOTO JOJGKHOCTHOTO JIOJKHOCTHOTO
’ OKJIaza OKJIaza oKJIaza oKJIaza

rOCYAAPCTBEHHYIO TallHy

B COOTBETCTBHH C

B COOTBETCTBHH C

B COOTBCTCTBUH C

B COOTBETCTBHH C

TIOJI0’KEHHEM, TI0JI0’KEHHEM, MOJIO>KEHHEM, TIOJIO)KEHHEM,
[Tpemun 32 BEIOTHEHHE 0C000 BaXHBIX 1 TBEPKICHHBIM TBEP KICHHBIM TBEPXKICHHBIM TBEPXKICHHBIM
CJIOYKHBIX 3aJlaHui yTBep YTBEpAKA YTBEPL YTBEPIL
IIpencraBurenem IIpencraBurenem IIpencraButenem IIpencraButenem
HaHUMATes HaHUMATeIIs HaHUMaTeJs HaHUMATeJs
1 1 1 1
EsxeMecsiuHOTO JI€HEeKHOT0 MOOIIPEHUS JIOJDKHOCTHOM JIOJDKHOCTHOM JIOJDKHOCTHOM JIOJDKHOCTHOM
OKJIaJ OKJIaJ OKJIaj oKJIaJ
BBIIIIATa B
BBIIUIATA B pa3Mepe | BBIILUIATa B pa3Mepe | BBIILIATa B pa3Mepe
. pasmepe AByX
EnuHOBpeMeHHOI! BBIIIIATHI IPH JIBYX MECSIHBIX JIBYX MECSIHBIX JBYX MECSIHBIX MECATRLLX
MIPEJOCTABICHUH €XETOHOTO OKJIaJI0B OKJIaJIOB OKJIaZIOB OKITATOB
OIJIAaYMBAEMOTr0 OTIIyCKa JICHE)KHOT O JICHEXKHOTO JICHEKHOT O JIEHEKHOTO
COJIepXKaHUSA COJIepXKaHUA COJIepXKAHUSA
COJIepXKAHUSA
B COOTBETCTBHU C B COOTBETCTBHU C B COOTBETCTBHH C B COOTBETCTBHH C
. TIOJI0’KEHHEM, TIOJI0’KEHHEM, TIOJIO>KEHHEM, TIOJI0)KEHHEM,
MarepuanbHOH OMOIIHN TIPH
YTBEPKACHHBIM YTBEPKACHHBIM YTBEPKICHHBIM YTBEPKICHHBIM
MPEIOCTaBICHNH OTITyCKa
IIpencraBurenem IIpencraBurenem IIpencraButenem IIpencraBurenem
HaHUMAaTeJs HaHUMAaTeJIs HaHUMAaTes HaHUMAaTes

JIpyrux BBIIJIAT, IPEAYCMOTPEHHBIX
COOTBETCTBYIOIINMH (heepaTbHBIMU
3aKOHAMHU
1 UHBIMH HOPMAaTHBHBIMH MIPABOBBIMU
aKTaMH

IIpaBo Ha y4yacTHe B KOHKypCce UMEIOT rpaxzaaHe Poccuiickon denepanuu, JOCTUTIIME BO3pACTa

18 ner, BHazeromMe

roCy1apCTBEHHBIM

SI3BIKOM  Poccuiickont

denepaunu

OTBCYHAKOIIUEC

KBIM(UKAIIMOHHBIM TpeOOBaHUSAM Ui 3aMELEHUS BAaKAHTHOM JIOJDKHOCTU TPa)JTaHCKOW CIIy»KOBbI,
YCTaHOBJICHHBIM B COOTBETCTBHUU C 3aKOHOAATenbCTBOM Poccuiickoit ®Penepannuy 0 rocyaapCTBEHHOU

IpaX/IaHCKOH CITyK0e».

B cootBerctBum ¢ m. 11 cr. 16 ®enepanbHoro 3axkoHa ot 27 wutons 2004 roma Ne 79-D3
«O TOCymapCTBEHHOM TpaxmaaHCKoM ciyxkOe Poccuiickoit ®enepanun» TpakJaHUH HE MOXKET OBITh
INPUHAT Ha TPaXIAHCKYI0 ClIykOy B ciydyae NPHU3HAHUSA €ro He MPOIIEAIINM BOEHHYIO CIYXOy IO
MPU3bIBY, HE UMESI Ha TO 3aKOHHBIX OCHOBAHHI, B COOTBETCTBUU C 3aKJIIOYEHHEM IPU3BIBHON KOMHUCCUU
(3a MCKITIOYEHUEM T'paX</iaH, MPOLIEIINX BOCHHYIO CIIY>KOY MO KOHTPAKTY).

I[J'IH y4acTus B KOHKYPCE 'PAXKTAHUH IIPEACTABIIACT CICAYIOINNE TOKYMECHTHI:

- JIUYHOC 3as4ABJICHUC,

- 3aNIOJTHEHHYIO | TIOJNMCAHHYIO aHKeTy o Gopme, yrBepxkaeHHoi [IpaButensctBoM Poccuiickoii
®denepanun, ¢ portorpadueii, pazmepom 3x4 cm;

- KOIIMIO Macropra WIH
MIPEABSIBISETCS JIMIHO TIO MPUOBITHH Ha KOHKYPC);

3aMCHAIOIICTO

€ro0 JOKYMCHTA (COOTBCTCTByIOH_[I/Iﬁ AOKYMCHT

- HOKYMCHTBI, ITIOATBCPIKAAOIINC HCO6XO,Z[I/IMOC HpO(bCCCHOHaHLHOC 06pa3OBaHI/IC, CTax pa6OTBI )51

KBaTM(UKAITHIO:

KOITHNIO pr,HOBOﬁ KHHM>XKH (38. HCKIIFOYCHUCM  CJIy4acB,

Korga ciyxeOHas (TpynoBast)
JeSITeIbHOCTh OCYIIECTBIISIETCS BIEPBHIC), 3aBEPEHHYI0 HOTAPHAJIbLHO MJIM KaJApPOBOil _Ciy:;k00il 1o

MeCTyY padoThbl (cayxk0bl), WIM HHBIE JIOKYMEHTHI, MOATBEPXKIAIOIINE TPYAOBYIO (CIIy>KEOHYIO)

ACATCIIBHOCTD I'paKJIaHUHA,




KOIHMH JOKYMEHTOB 00 00pa30BaHUM U O KBaTH(PUKALNY (C MPUIOKEHUEM), @ TAKXKE MO JKEJIAHUIO
rpakJaHWHA KOMMMU JOKYMEHTOB, MOJITBEPKAAIONUX IMOBBIIMIEHUE WU MPUCBOEHHE KBATU(UKALMK I10
pe3yabTaTtaM JIOTOJHUTENIEHOTO MPO(PECCHOHATBHOTO 00pa30BaHus, JOKYMEHTOB O MPUCBOCHUN yYCHOMH
CTCIICHH, YYEHOI'O 3BaHHU, 3aBEPEHHbIC HOTAPUAJIbHO WJIH KAJAPOBOW CJYXK00H IO MecTy padorsbl
(cayskO0bI);

- JOKYMEHT 00 OTCYTCTBMM Y IpaxkJaHMHA 3a00JieBaHMs, MPEMSITCTBYIOLEr0 NOCTYIUICHUIO Ha
TPaKIAHCKYIO CITy)O0y i ee npoxoxaeHuto (popma Ne 001-I'Cly);

- KOIIHIO U OPUTMHAJ IOKYMEHTA BOUHCKOT'O Y4eTa;

- UHBIE JIOKyMEHTHI, NpenycMoTpeHHble DenepanbHbiM 3akoHOM oT 27 uronst 2004 . Ne 79-03
«O TOCYmapCTBEHHOM TpaxmaaHCKoW ciyxkOe Poccuiickoit ®Depepanum», ApyruMu ¢eaepaaibHbIMU
3akoHamu, ykasamu IIpesmnenta Poccuiickoii @epepauuu U nocraHoBiaeHussMH IIpaBurenscTBa
Poccuiickoit ®eneparuu.

1 ydactuss B KOHKypCE IPAMKAAHCKUM CJAYKAMMNA 3aMEIIANANA JOHKHOCTh I'PaXKIaHCKON
CIIy>KObI B MHOM I'OCYJ1apCTBEHHOM OpraHe Mpe/ICTaBIIsAET CISAYIOIINE T0KYMEHTHI:

- 3asIBJICHHUE Ha UM IPEACTaBUTENS] HAHUMATEJIS;

- 3aI10JIHEHHYIO0, OJIMMCAaHHYIO UM U 3aBEPEHHYIO KaJpOBOH cIyx00i rocyaapCTBEHHOI0 OpraHa,
B KOTOPOM OH 3aMelIaeT JOJDKHOCTh IPasKJaHCKOM CiIy»KObl, aHKETY (B pazjiene TpyAoBas AESITEeIbHOCTD
IPOCHM YKa3blBaTb YHUCIO, MeECSll M ToJ - [ pacyera craxa) o ¢opme, YTBEpP)KICHHON
[TpaButenscTBOM Poccuiickoit denepanuu, ¢ pororpadueii;

- KOIIHIO U OPUTMHAJ JIOKYMEHTAa BOUHCKOI'O yUeTa.

s ydacTuss B KOHKypce IPAMAAHCKUM CJAYKAIMMA 3aMEIIAINANA JODKHOCTh T'PaXKIaHCKON
ciyx0b1 B MexpaiionHoi Mucneknun @enepanbHoil HanoroBoil ciyx0b1 Ne20 mo MockoBckoit obmacTu
IIPEACTABIISET:

3asBJICHUE HA UMs [IPEICTABUTENS] HAHUMATEIISL.

['ocynapcTBeHHBIN TpakJIaHCKUW CIyXalluil BIIpaBe Ha OOIIMX OCHOBAaHUSAX Y4YacTBOBAaTh B
KOHKYpPC€ HE3aBHCHMO OT TOT0, KaKyI0 JOJDKHOCTh OH 3aMEIlaeT Ha IEPHOJ IIPOBEACHMSI KOHKYpCa.

I'paxknanuH (rocylapCTBEHHBIM TpakJaHCKUM ClyXalllui) HE JOomycKaeTcs K YYacTHIO B
KOHKYpCE B CBSI3M C €ro HECOOTBETCTBUEM KBAJTM(PHUKAIMOHHBIM TpPEOOBaHUSIM I 3aMEIIeHUs
BAaKaHTHOM JIOJDKHOCTU TPAXKIaHCKOM CIIYKOBI, @ TaKKe€ B CBA3M C OTPaHUYEHHUSMHU, YCTAaHOBIIEHHBIMU
3akoHoJaTenbcTBOM Poccuiickoit ®enepanyu o0 TrocyJapCTBEHHOM TpaKAaHCKOM ciayxOe ams
MOCTYIUIEHHUS Ha TPaXKJIAHCKYIO CIIYKOY U €€ IPOXOKACHHUS.

JIOKyMeHTBI, yKa3aHHBbIE BbIIIE, B TeueHHe 21 JHs co IHA pa3MmelieHus oObsABIEHUs 00 X MpUeMe
Ha opunuanbHOM caiite PeepaibHON HAIOrOBOM CIIyKObl B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHOM
cetu "MHTepHer" M Ha opuIHMATbHOM  caiiTe ¢enepaabHON TOCyJapCTBEHHONH HH(POPMALMOHHOM
cucreMbl «EnuHas uHpopMmanuoHHas cucreMa MHCHEKIMM KaapOBBIM COCTaBOM TOCYAApCTBEHHOU
rpaxaaHckoi ciyx0bl Poccuiickoit depepaumm» (namee - eauHas CHUCTEMa) MNPEJCTABISIOTCS B
rOCy/IapCTBEHHBIN OpraH I'pakJIaHUHOM (TPAKIAHCKUM CIIY)KAlllUM) JINYHO, MTOCPEJCTBOM HAIpPaBJICHUS
10 MTOYTE WUJIM B AJIEKTPOHHOM BHJIE C UCIOJIb30BAHUEM YKa3aHHOW MH(POPMALIMOHHON CUCTEMBI.

[Topsimok mpencraBieHUs] JOKYMEHTOB B 3JIEKTPOHHOM BHJE ycTaHaBiuBaeTcs [IpaButenbcTBOM
Poccuiickoit denepanuu.

HecBoeBpemeHHOE MpeacTaBleHUEe TOKYMEHTOB, MPEACTABIEHUE UX HE B MOJHOM O0bEMe WIH C
HapyleHrueM npaBuil odopmieHus 0e3 YBaXHUTEIbHOH MPUUYUHBI SBISIOTCS OCHOBaHMEM JUIS OTKa3a
rpaXx/IaHuHy (TPaXXAaHCKOMY CIIy>KallleMy) B UX IIPHEME.

[Tpu HECBOEBpEMEHHOM IPEICTABICHUH JOKYMEHTOB, PEICTAaBICHUH X HE B MIOJIHOM 00beMe MU
C HapylleHUeM MpaBuil O(QOPMIICHHUS MO YBAKUTEJIBHON NMPUYMHE IMPEICTAaBUTENIb HaHUMATells BIIpaBe
IIEPEHECTU CPOKU UX NpUEMA.

HecBoeBpemeHHOE TNpeacTaBieHUE TOKYMEHTOB, MPEJCTABIEHUE UX HE B MOJHOM O0ObEME WIIH C
HapyleHrueM npaBuil odopMieHus 0e3 YBaXHUTEIbHOH MPUUYMHBI SBISIOTCS OCHOBaHMEM JUIS OTKas3a
rpaXJIaHUHY B UX IIPUEME.

IIpn mpoBeneHMM KOHKypca KaHAMAaTaM TapaHTHPYETCS PABEHCTBO IpPaB B COOTBETCTBUU C
Koncrurymueit Poccutickoit @enepamnuu u GpeaepaaibHBIMU 3aKOHAMH.




Konkypc 3akimtodaercsi B OIEHKE NPOQPECCHOHATIBHOTO YPOBHS TNPETCHICHTOB Ha 3aMeEIICHUE
BAaKaHTHOM JJOJDKHOCTH TPaKIAHCKOHM CIIy’KOBI, ©X COOTBETCTBHS YCTAHOBJIEHHBIM KBAaJTH(PHUKAIIMOHHBIM
TpeOOBAHUAM K JIOJDKHOCTH I'PAXKTAHCKOU CITY>KOBI.

IIpy mnpoBeneHMM KOHKypca KOHKYPCHAasi KOMHCCUS OLICHHMBAET KaHIUIATOB HAa OCHOBAaHUU
NPEJCTaBICHHBIX HMH JIOKYyMEHTOB 00 OOpa3oBaHHM, NPOXOXKICHUU TPAKIAHCKOW WIM HHOH
rOCYJJapCTBEHHOHN CiIyXOBbl, OCYIIECTBIEHHUM IPYyrol TpPYyHOBOW AEATENBHOCTH, a TaKXXe Ha OCHOBE
KOHKYPCHBIX MPOLEAYp C HCIOJb30BaHUEM HE MPOTHBOpevaIluX (QenepanbHbIM 3aKOHAM U JAPYTHM
HOpPMaTHUBHBIM MpaBOBbIM akTaMm Poccuiickoil ®exnepaunu MeTONOB OLEHKHM NPO(ECCHOHANBHBIX U
JUYHOCTHBIX KAaueCTB KaHIUAATOB, METOJOM HWHAMBHIYaJTbHOTO COOECEIOBAaHUS M TECTHPOBAHUS IO
BOIPOCAM, CBSI3aHHBIM C BBINIOJIHEHUEM [JOJDKHOCTHBIX OOSI3aHHOCTEH IO BAaKAHTHOW JOJKHOCTH
IpaXIaHCKOHN CITy»KObI, Ha 3aMeIIEHHE KOTOPOH NMPETeHAYIOT KaHIUAAThI.

IIpu TecTMpOBaHUM HCIIOJIB3YETCS €IUHBIM IEepedeHb BONpOocoB. KaHauaaraM mpenocTaBiseTcs
OJTHO M TO K€ BpeMs Ul IPOXOXKIAEHUs TecTupoBaHus. lloaBenaeHue pe3yabTaTOB TECTUPOBAHUSA
OCHOBBIBACTCA Ha KOJMYECTBE INPABUJIBHBIX OTBETOB. TECTHMpOBAaHME CUYMTAETCA NPOMAECHHBIM, €CIIU
KaHIuJaT NpaBUiIbHO oTBeTWdI Ha 70 u Oojee NPOLEHTOB 33JaHHBIX BOMNPOCOB. Pe3ynbrarsl
TECTUPOBaHUS 0(hOPMIISIIOTCS B BUJI€ KPATKOM CIIPABKH.

Mexpaitonnas uHcnekuus @DenepanbHoil HamoroBoi ciayxkOb Ne20 mo MockoBckod o0sacTu
PEKOMEHAYET KaHIuAAaTaM MPOWTH MpEeABapUTENbHBIA TECT BHE paMOK KOHKypca B KauecTBE
CaMOTIPOBEPKH MPOXOXKJIECHUE TECTOB HA COOTBETCTBHE 0A30BHIM KBAIU(PUKAIMOHHBIM TPEOOBAHUAM K
3HAaHWAM M HaBBIKAM, IOATOTOBIEHHBIM MuHTpynoMm Poccum n pasmeménusiM B DenepanbHoi
rocygapcTBeHHOW wuH(popmaimonHod cucreme «Enunas wuHbopmanmonHas cucreMa MHcnekuun
KaJJpOBBIM COCTABOM T'OCYJapCTBEHHOH IpaxJaHCKoW cimyxObl Poccuiickoit denepanuu: (Ha cTpaHuLe
caiita Www.gossluzhba.gov.ru B pyopuke «OO6paszoBanue» TecTbl miist camomnpoBepku»). Jloctym
IPETEeHIEHTaM ISl €r0 MPOXO0XKAECHH MPeloCTaBIsIeTcsi 0€3BO3ME3 THO.

[IpenBapuTenbHBIA TECT BKIIOYACT B CeOs 3aaHUs IS OLICHKHA YPOBHS BIIQJICHUS MPETCHICHTAMHU
roCyJapCTBEHHBIM s13bIkoM Poccuiickoit deneparun (pycCKuM s3bIKOM), 3HaHUSIMH 0cHOB KoHcTUTYyLIMU
Poccuiickoit @enepannn, 3akoHoaaTenbcTBa Poccuiickoit denepanuu 0 rocy1apcTBEHHON Cly»k0€ U 0
IPOTUBOJCHCTBUN KOPPYINILNHU, 3HAHUSMUA U YMEHUSMH B cepe MHPOPMALMOHHO-KOMMYHUKAIITMOHHBIX
TEXHOJIOTHH.

Pe3ynbpTaThl MpOX0XKJIEHHUS MPETEHIEHTOM IPEIBAPUTEIBHOTO TECTa HE MOTYT OBITh MPHHATHI BO
BHUMaHHE KOHKYPCHOM KOMHCCHEH M HE MOTYT SIBJISITBCS OCHOBAHMEM JUIsl OTKa3za €My B Ipueme
JOKYMEHTOB JUUISl y4acTHsI B KOHKYpCE.

Omnpenenenne nodeauTens KOHKypca 0e3 MPOBENEHUS OYHOTO WHIUBUAYAJIbHOIO COOECEeT0BaHUs
KOHKYPCHOHM KOMHMCCHH C KaHIUIATOM HE JOITYCKAEeTCsl.

Pemenne KOHKypcHOW KomHccHM 00 OIpeneneHur No0eauTens KOHKypca Ha BaKaHTHYIO
JOJDKHOCTh T'PaKJAHCKOW CiIyXObl (KaHAauaaTa (KaHIUAATOB) JUId BKJIIOUEHHS] B KaJpOBBIA pe3epB)
MPUHUMAETCS  OTKPBITBIM  TOJOCOBAaHMEM  MPOCTHIM  OOJIBIIMHCTBOM  TOJOCOB €€  YJICHOB,
IIPUCYTCTBYIOIMX HA 3aCEJaHUH.

Pemenrie KOHKYpCHONH KOMHUCCHH NMPUHUMAETCSI B OTCYTCTBHE KaHIUJATa U SIBISIETCS OCHOBAaHHEM
JUIsl HA3HAUEHHsI €T0 Ha BAaKaHTHYIO JI0JDKHOCTh TPAaXXIaHCKOM CITy»KOBbI, THOO OTKa3a B 3TOM.

B kanpoBelil pe3epB KOHKYPCHOW KOMHCCHEH MOTYT PEKOMEHJ0BAaThCA KaHIMJATHl U3 YHCIA TEX
KaHIUJIaToB, oOIIas cyMMa HaOpaHHBIX OajuloB KOTOpBIX cocTaBiseT He MeHee S50 MPOIEHTOB
MaKCHMaJbHOTO Oaijia He CTaBUIero MmoOenuTeneM KOHKypca Ha 3aMelIeHHE BAaKaHTHOM JIOJKHOCTH
IPaXIaHCKOM CITyKOBbI.

Cornacue kaHaujIaTa Ha €ro BKJIIOYEHHME B KaJpOBbI pe3epB IO pe3ynbTaraM KOHKypca Ha
3aMeIIeHUe BaKaHTHBIX JOJDKHOCTEH IPaXKAaHCKOM CITy>KObI oopmiIsieTcst B MMCbMEHHOM opme 6o B
dbopMe DIEKTPOHHOIO JIOKYMEHTa, MOJIUCAHHOTO YCUJICHHONW KBATU(PUIUPOBAHHON 3IEKTPOHHON
MIOJINNCHIO U3JAETCS BEAOMCTBEHHBIN IIPAaBOBOM aKT O BKIKYEHHH €0 B KaJpOBBIH pe3epB 3TOr0 OpraHa
JUIS 3aMEUIeHUs TOJKHOCTEH Ipa’KIaHCKOM CITy»KObI TOH e rpylIbl, K KOTOPOH OTHOCHUJIACh BaKaHTHAs
JOJDKHOCTB TPAKAAHCKOM CITYKOBI.

Pe3ynbrarhl ro10coBaHNus KOHKYPCHOM KOMHMCCHH IO UTOIaM KOHKYpCa Ha 3aMElLI€HUE BAaKaHTHOU
JOJDKHOCTH TPAXKAAHCKOM CITY>KOBI OOPMIISIOTCS IIPOTOKOIIOM.



http://gossluzhba.gov.ru/
consultantplus://offline/ref=421FCEF8EDE3595FF392B795834DFB726CEDF740A3CB258559EE19t4I6H

[To pe3ynbpTaTamMm KOHKypca U3JaeTcsl MPUKa3 O Ha3HaueHHH 1MoOeaUTeNs KOHKypca Ha BAKaHTHYIO
JOJDKHOCTh TOCYIAPCTBEHHOW TPAXKTAHCKOM CIIy)KOBI M 3aKIIOYaeTCsl CIYKEOHBIH KOHTPAaKT C
nobeauTeneM KOHKypca.

[IpueM MOKYMEHTOB MJis y4dacTusi B KoHKypce Oyner mpoBoauthes ¢ 18.02.2019 mo 10.03.2019
roga. Bpems mnpuema IOKYMEHTOB: moHeaenabHHK-ueTBepr ¢ 9.00 mo 17.30, marauma c 9.00
1o 16.00. O6enennsiii nepepriB ¢ 13 1o 14.00

He mno3nnee uwem 3a 15 kanmeHAapHBIX THEH [0 Hayala KOHKypCa TOCYAApCTBEHHBIH Opra
pasmeniaeT Ha cBOeM OQUIIMAILHOM CaiiTe W OQHIIMATBHOM CaiTe TOCYJapCTBEHHON MH()OPMAIIMOHHON
CHCTEMBI B 0O0JIaCTH TOCYIapCTBEHHOH ciyxObl B cetn "HMuTepHer" mHpopManuio o nare, Mecre H
BPEMEHHU €TI0 TPOBEIEHHS, CIIMCOK TPaKaaH (FPaXTAHCKUX CIIY)KAIIWX), IOMYIIEHHBIX K y4acTHUIO B

KOHKypce (nmajsiee - KaHIWJAThl), M HANpaBlseT KaHIUWAATaM COOTBETCTBYIOIIHE COOOIIEHUS B
MUCBbMEHHOM (popme, ITpH 3TOM KaHAUJaTaM, KOTOPbIE MPEACTABUIN TOKYMEHTHI JJIsl y4acTHs B KOHKYpCe
B JJICKTPOHHOM BHJAE, - B (QopMe D3IEKTPOHHOTO JOKYMEHTAa, TOJIUCAHHOTO YCHJICHHOM

KBUTM(UIIUPOBAHHON D3JIEKTPOHHOM TMOAINHUCHIO, C HCIOJB30BAHUEM YKa3aHHOW HHGOPMAalMOHHON
CUCTEMBI.

KangunaraM, y4acTBOBaBIIMM B KOHKYpCE, cOOOIIaeTcst 0 pe3yiapTaTaXx KOHKypca B MUCHMEHHOU
¢dopme B 7-IHEBHBI CPOK CO THS €r0 3aBEpPUICHHUsS, NMPH ITOM KaHAWAATaM, KOTOPBIE MPEICTABUIH
JOKYMEHTBI JUIsl y4acTHsl B KOHKYpC€ B AJIGKTPOHHOM BHJE, - B (OpME AJIEKTPOHHOIO JOKYMEHTa,
MOJINIMCAHHOTO YCHJICHHOM KBAIM(UIIMPOBAHHOW SJIEKTPOHHOW MOMIHNCHIO, C HCIOJIb30BaHUEM
rocy/1IapCTBeHHOW HMH(OPMAIIMOHHOM CHCTEMBbI B O0JIACTU TOCYIapCTBEHHOM ciayxObl MuHdopmanus o
pe3yibTaTax KOHKypca TakKKe pa3MelIaeTcsl B yKa3aHHBIM CpPOK Ha oduiuaibHOM caite MHcmekiuu
QenepanbHOl  HanmoroBo  ciyxkObl 1m0  MocCkoBckoit ~— obmactu B HMH(OPMAIMOHHO-
TEeJIEeKOMMYHUKAIIMOHHOU ceTu "MHTepHeT" n Ha oPpUIIMaTIbHOM CalTe €IUHONU CUCTEMBI.

JIoKyMeHTBI NIPETEHACHTOB HA 3aMEIIEHHE BAKAHTHOM JTOJDKHOCTU T'OCYIapCTBEHHON T'PaXaaHCKON
cyk0b1  Poccuiickoit ®epepanmu, He MAONYHMICHHBIX K YYacTHIO B KOHKypCe, WM KaHIUAATOB,
y4acCTBOBABIINX B KOHKYPCE, MOTYT OBITh UM BO3BpAIIEHBI UM IO MUCbMEHHOMY 3asBIICHUIO B TEUCHHE
TpeX JIET CO JIHA 3aBEepILIEHUs] KOHKYpCa, [TOCIIE Yero MOAIeKaT YHUUTOKEHNIO. JIOKYMEHTBI JUIsl y4acTHsI
B KOHKYpCE, IIPEJICTABICHHBIE B DJIEKTPOHHOM BUJE, XPAHATCS B TEUEHHUE TPEX JIET, TIOCIIE YEro MOIJIeKaT
yaJIEHUIO.

Pacxonpl, cBA3aHHBIE C yUaCTHEM B KOHKYypce (Tpoe3]] K MECTy MPOBEACHUs KOHKYpca U 00paTHo,
HAaeM JKWJIOTO T[IOMEIEHHUs, NpPOXKHUBaHHE, IOJb30BaHUE YCIyraMH CpEeACTB CBSI3U U JIpyTrHe),
OCYIIIECTBISIOTCS KaHIUAATaMU 33 CYeT COOCTBEHHBIX CPEJICTB.
Anpec npuema gokymeHToB: 143980, MockoBckas 00i1., r. banammxa, Mxp. XKene3Ho10pOKHBIH,
yn. HaTepHanmonanpHas, 1. 22A, kab. 23
KonrakTablii Tenedon 8(495)527-98-76.

[Tpenmonaraemast nata nposenenus Konkypea — 29.03.2019 roaa B 10 wacos 00 MuHyT
no aapecy: 143980, MockoBckas 0011., r. banamuxa, Mxp. XKeneznoaopoxHsii, yi. MHTepHAIIMOHAIbHAS,
1. 22A, MexpaiionHass uHcrekius deaepanbHoil HaoroBou ciyk061 Ne20 mo MockoBcKoit o0mactu




Hauvansauky Mexpaitonnoit UOHC Poccuu no
MockoBckoil obnactu

M.A. JlakyHuHOM

oT

(HamMeHOBaHUE JOIDKHOCTH, OT/IENA, OPTaHU3AIINN )

(pammmmst, ©MsI, OTIECTBO)

Anpec perucrpauuu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
MH(OPMALIMOHHBIX
nuceM (C HHIEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

COTOBBII:

3asgBieHne

[Ipomy pomycTuTh MeHST K ydacTuio B KOHKypce Nel Ha 3amMelieHne BaKaHTHOM
JOJKHOCTH

(HaMMEHOBaHUE JIOJDKHOCTH, OTZENA)

Mexpaiionnoit UOHC Poccun Ne20 no

MockoBckoit 06sacTu.

C @enepanbabiM 3akoHOM OT 27.07.2004 No79-03 «O rocynapCTBEHHOM Tpa’KAaHCKON
cinyx0e Poccuiickoit ®epepanun», HMHBIMA HOPMATHBHBIMU  IPAaBOBBIMH  aKTaMU O
TOCYJapCTBEHHON TpakaaHCKol ciyxOe Poccuiickoit ®denepanun ¥ KBaTu(pUKAITHOHHBIMHU
TpeOOBaHUSMHU, IPEIBSABIIEMbIMU K BAKAHTHOMN JOKHOCTH, O3HAKOMJICH(a).

C mnpoBeneHueM mpoueaypbl O(QOpPMIEHHUS [OMyCKa K CBEACHUSAM, COCTABIISIOIIUM
TOCYJaPCTBEHHYIO U HHYIO OXPaHsIEeMYI0 3aKOHOM TalHY, CorjaceH(a).

C  orpaHu¥eHHSIMH H  3ampeTamu, YCTAaHOBJICHHBIMH  3aKOHOJIaTE€IIbCTBOM
Poccuiickoit denepaniii 0 TOCYyJapCTBEHHOM TpakIaHCKOW ciyx0e [Uisi NOCTYIUIEHHMsI Ha
TPKJIAHCKYIO CITY>KOY U €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (moamuce) (pammus u.o.



Hauaneauky Mexpaitonnoii UOHC Poccun no
MockoBckoil obnactu
M.A. JlakyHuHoit

oT

(pamuust, MMs1, OTYECTBO)
MIPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec perucrpalyu 1o nacmnopry)

Agnpec perucrpanuu
(mo macnopry)

Anpec GpakTHIECKOTO
PO’KUBAHHUS

Anipec 11t OTIpaBICHUS
MH(POPMAIIMOHHBIX
nuceM (C UHAEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

COTOBBII:

3asgBieHne

[Ipomy pomycTuTh MeHST K ydacTuio B KOHKypce Nel Ha 3amMelieHHe BakKaHTHOM
JTOJKHOCTH

(HauMEHOBaHHUE JIOJDKHOCTH, OT/Iea)

Mexpaitonnoin UOHC Poccun Ne20 o

MockoBcKoii 001acTu.

C ®enepanbubiM 3akoHOM OT 27.07.2004 Ne79-®3 «O rocynapCTBEHHOM TpaskJaHCKON
ciyx0e Poccuiickoit ®epepanuu», HMHBIMA HOPMATHBHBIMU  [PAaBOBBIMH  aKTaMH O
rOCyJapCTBEHHOW TIpa)kaaHCKoi cimyxkOe Poccuiickoit ®exepanmu ¢ KBanu(pUKAIMOHHBIMH
TpeOOBaHUAMHU, IPEABABIIEMbIMU K BAKAHTHON JOKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHuem mnporenypbl o(opmileHHs JONMyCKa K CBEACHHUSM, COCTaBJISIOUIUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaliHy, corjaceH(a).

C  orpaHuyeHHssMM M 3amperamy, YCTAaHOBJIEHHBIMH  3aKOHOJATEIbCTBOM
Poccuiickoit @enepaniii 0 TOCYJAPCTBEHHOW TPaXTAaHCKOW CIIY»Oe Il TOCTYIUICHUS Ha
TPKJIAHCKYIO CITYKOY U €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (monmuck) (bamunus u.o.)



AHKETA

YTBepxIeHa
pacniopsbxenueM [IpaBurenscrTsa
Poccuiickoit ®enepaiyn
ot 26 mas 2005 . Ne 667-p
(B pen.pacnopsaxeHus llpaBuresbcTBa PO
or 16.10.2007 W1428-p)

(3anoJiHsAeTCsA COOCTBEHHOPYYHO)

1. ®amunus

Mecto
U1

Nms

dboTorpaduun

OT14ecTBO

2. Ecniu usmensmm pamMuiinio, uMs W OTYECTBO,
TO YKaXXHUTE MX, & TAKXKE KOT/Ia, T/I€ U 10 KaKou
MIPUYMHE U3MCHSIIN

3. Hucro, Mecsll, ToJT ¥ MECTO POXKISHHS (Celo,
JIepEeBHS, TOPOJI, paiioH, 001acTh, Kpaw,
pecny0OiinKa, CTpaHa)

4. T'paxk1aHCTBO (€CJIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
TPAKJAHCTBO APYTOro roCyapcTBa — YKKHUTE)

5. O6pazoBanue (Korja v Kakue ydeOHbIe
3aBeJICHUST OKOHYMIIM, HOMEpa JIUIIJIOMOB)
Hamnpasrenue noAroToBKY WK CHEIUATBHOCTD 110
TUTUIOMY

Kpanudukarnus no aumniaomy

6. ITocneBy3oBckoe MPoecCHOHATIBHOE
o0pa3oBaHHe: aCIUPAHTYPA, aABIOHKTYDA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WJIA HAYYHOTO YUPEKICHHUS, TOJT OKOHYAHU)
VY4eHas creneHb, ydeHoe 3BaHHe (Koraa
MIPUCBOCHBI, HOMEpA JUIJIOMOB, aTTECTATOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U S3BIKAMU
HaponoB Poccuiickoin denepannu BIaJeeTe U B
KaKoOM CTeneHH (YUTaeTe U MepeBOAUTE CO
CJIOBapeM, YUTAETE U MOXKETE OOBSICHITHCS,
BIIaJIc€TE CBOOOTHO)




8. KimaccHblit unH ¢eepanbHO TpaxIaHCKON
CITy’KOBI, TUTUIOMATHYECKHUIA PaHT, BOMHCKOE WIIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHON CITY)KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
denepanyn, KBaTH(PUKAIIMOHHBIN pa3psiza
roCy/1IapCTBEHHOM C1y>KObl, KBAIU(UKAITIOHHBIH
pa3psia WK KJIACCHBIM YMH MYHHUIUMITAIBHOM
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

9. bbimu 1 Bel cyaumel, Korja 1 3a 4To
(3anoJsHsAETCS NpU NOCTYIIEHUU Ha
roCyJAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit denepatinn)

10. Homyck K TOCYyJapCTBEHHOI TaiiHe,

o opMIIeHHBIH 3a IeproJ paboThI, CITYKObI, Y4eOBbI,

ero ¢opma, HOMep U J1aTa (eciy UMeeTcs)

11. Bemonnsiemast paboTa ¢ Hauana TpyI0BOU AEATeNbHOCTH (BKIIOYas yue0y B BBICIIMX M CPETHUX
CTIEIMANBHBIX YIeOHBIX 3aBEJICHHUSX, BOCHHYIO CITyKOY, pab0oTy 110 COBMECTHTEILCTRY,

NpeANPUHUMATCIIBCKYIO ACATCIBHOCTD U T.H.).

HpI/I 3aIMMOJITHCHUHU JaHHOI'O ITYHKTa H€O6XOI[I/IMO HMCHOBATb OpraHrU3allui TaK, KaK OHU HA3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIMUCBIBATh C YKA3aHUECM JOJIKHOCTH U HOMEPA BOWHCKOM YacTH.

Mecsu u ron

MOCTYTI-
JICHUS

yxoaa

JIomKHOCTB € YKa3aHHEM
OpraHu3aIu

Anpec
OpraHu3aIuu
(B T.4. 3a rpaHULIE)




12. FOCYI[apCTBCHHBIe Harpalbl, MHbBIC HarpaJabl U 3HAKW OTJINYHA

13. Bamu Onu3kuie poJACTBEHHHMKH (OTEll, MaTh, OpaThs, CECTPhI U JIETH), a Takke MyX (’KeHa), B TOM
yucIie ObIBIINE.

Ecnu poacTBeHHUKH N3MEHSIIN (haMUIINIO, UMSI, OTYECTBO, HEOOXOIMMO TAaKXKe yKa3aTh UX NPEeKHUE (HPaMIIIHIO,
HMsl, OTYECTBO.

Mecto paboTbl Jomarnuii anpec
CTeneHs Damums, uMa, I'op, uncno, (HaMMEHOBAaHKE U (ampec
pozicTea OTYECTBO MecAI 1 MECTO anpec pEruCTpaluH,
POKACHHS OpraHM3aLuH), (aKTHIECKOrO

JOJIDKHOCTD HpO)KI/IBaHI/IH)




14. Bamu Onu3kuie pOJACTBEHHHKH (OTEl, MaTh, OpaThs, CECTPHI U JIETH), a Takke MyX (KEeHa), B TOM
yucie ObIBIINE, TOCTOSTHHO MPOXKUBAIOIINE 32 TpaHulled U (Wir) oopMIISIONINe TOKYMEHTHI JIJIsl BhIE3/1a
Ha MIOCTOSTHHOE MECTO KUTEIIbCTBA B Ipyroe roCy/IapCcTBO

(paMunmst, UMs1, OTYECTBO, C KAKOTO BPEMEHH OHM MIPO>KUBAIOT 32 TPAHULICH )

15. IIpeOrIiBanue 3a rpanuei (Koraa, rie, ¢ Kakoi eibio)

16. OTHOLIEHNE K BOMHCKON 00513aHHOCTH I BOMHCKOE 3BaHUE

17. Jlomamuuii agpec (agpec peructpamuu, GakTHIecKoro mpoXuBaHus), Homep Tenedona (ubo uHOM
BH/I CBSI3U)

18. [lacmiopT Ui JOKYMEHT, €ro 3aMEHSIOIIHNMA

(cepusi, HOMEp, KEM U KOI'J1a BbIJIaH)

19. Hayinume 3arpaHuyHOro nacrnopra

(cepusi, HOMep, KEM U KOT/Ia BbIJIaH)

20. Homep CTpaxoBOTO CBHIETENIBCTBA 0053aTEILHOrO IEHCHOHHOTO CTPAaXxOBaHMS (€CIM MMEETCs)

21. UHH

22. JlononHUTENbHBIE CBeIEHUs (ydacTHe B BBIOODHBIX IPEACTAaBUTEIbHBIX OpraHax, JApyras
nH(popMalrs, KOTOPYIO KejlaeTe COOOIUTh O cede)

23. MHe U3BECTHO, YTO COOOIIeHNE 0 cebe B aHKETE 3aBE0MO JIOKHBIX CBEJCHHA U MOE€ HECOOTBETCTBHUE
KBAJTM(HUKAIMOHHBIM TPeOOBaHUSAM MOTYT IOBJE€Yb OTKa3 B YYaCTMM B KOHKypce U IpUeMe Ha
JOJDKHOCTB, TTOCTYIIJIEHUU Ha TOCYAapCTBEHHYIO IPaKIaHCKYIO ciyk0y Poccuiickoit denepanun win Ha
MYHUIUTIATBHYIO clyk0y B Poccuiickoit deneparum.

Ha npoBenennie B OTHOLIEHUHN MEHS POBEPOUHBIX MEPONPUSITUN COTIIACEH (Ha).

« ” 20 T. IToanuce

®otorpadus U JaHHBIE O TPYAOBOH AEATEIBHOCTH, BOMHCKOH Clly0e u 00 ydere
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JOKYMEHTaM, YIOCTOBEPSIOLIUM JIMYHOCTb,
3aMucsAM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»Ko0e.
13 2 20 r.

(moamucek, paMuus pabOTHUKA KaJpOBOH CITyKObI)



YTBepxaeHa
pacniopsbxeHueM [IpaBurenbcTBa
Poccuiickoit ®enepanun
ot 26 mast 2005 r. Ne 667-p

(popma)
AHKETA
(3aronHsAeTCS COOCTBEHHOPYYHO)
Mecro
1. ®amusus HNBanoBa
TS
oTorpapuun
Nwms Huna ¢ pad
OTtuecTBO IlerpoBHa
1)®Damuinio, UMsI 1 OTYECTBO HE M3MEHsIA
2)Dammmio [lerpoBa m3mennna Ha MBanoBy 08.11.1980 B cBsi3u ¢
2. Ecnn uzmensinu (baMI/IJII/IIO, UM WA peructpanueil Opaka (yxasarb Ne W cepuio CBHA-Ba, KEM M KOT7Ja

OTUCCTBO, TO YKAXKHUTC UX, a4 TAKIKC KOI'/la, BBITAHO)

IJIE ¥ 110 KaKOi IPUYHHE H3MEHSIIH 3)Damuuto ViBanoBa uzmenuia Ha IletpoBy 10.07.1982 B cBs3u ¢
pacTopykeHHeM Opaka (yka3aTth Ne W cepuIO CBUI-Ba, KEM U KOTJa

BbIIaHO). MIMs M 0TUECTBO HEe H3MEHsIA.

3. Hucio, Mecsil, TOJI U MECTO POKICHHSI
(ceno, nepeBHs, TOPOI, pailoH, 00JIacTh, Kpaid,
pecny0OinKa, cTpaHa)

4. T'pak1aHCTBO (€CITM U3MEHSIIN, TO YKaXKUTe, |D)I'paxmanun Poccuiickoit deneparm

KOTJIA M 110 KaKoi TIPHYMHE, €CITH NMeeTe 2)B 1?97 rojy rpaxaancTBo Pecryomuku Kasaxcran cMeHMIa Ha
Poccuiickoe TpakIaHCTBO, B CBSI3U C TIEPEE3IOM Ha JKUTEIHCTBO B
TPaXXJAHCTBO APYroro rocyaapcraa — Pocenio

YKQKUTE)

31 nexabps 1960 roxa B cene ManuHoBka KitoueBckoro paiiona
Boponexckoii obnactu

1) B 2001 rony okonunna YenstOMHCKUIA
rOCYAapCTBEHHBIM YHUBEPCUTET, AUIIOM CEPUU

5. O6pazoBanue (Korja U Kakue ydeOHbIe BH Ne 106829

3aBe/IeHUs] OKOHUMJIM, HOMEpa JUIJIOMOB)
HanpasiieHne noaroToBKy WIN CHENUAIBHOCTD
0 TUIIOMY

Kpanuduxamus no gumniomy

FOPUCIIPYICHIINS

FOpPHUCT

1)rocneBy30BCKOro 00pa3oBaHus HE HMEIO
6. HOCJ‘[CBYSOBCKOC HpO(l)CCCI/IOHaJIBHOC 2)Oxonumia aciupanTypy B 2004 rony B YensOnHCKOM

oOpa3oBaHUe: aclIUPaHTypa, aAbIOHKTYpA, [OCYIapCTBEHHOM YHUBCPCHTCTC
HAOKTOpaHTypa (HaI/IMeHOBaHI/IC
00pa30BaTeNbHOr0 WM HAYYHOTO YUPEXKIEHUS,

1)YueHotlt cTeneHH, yI€HOTO 3BaHUS HE UMEI0

T'OJl OKOHYAHWS)
2)/Mero yueHyro CTeTieHb KaHAUaTa IOPUANIECKUX HayK, YICHOE
VYdeHas cTeneHp, ydeHoe 3BaHue (Koraa \BaHHe TOLEHT

IMPpUCBOCHLI, HOMCpPA JUILJIOMOB, aTTeCTaTOB)

7. KakuMH HTHOCTPaHHBIMU S3bIKAMU U .
o o 1)Bnazsero aHITTUICKUM SI3BIKOM: YHTAIO U IIEPEBOXKY CO CIOBapEM
A3BIKaMM HapOJ0B Poccuiickon <De;[epau1/11/1 (Mory o0BsicHATBCS). SI3bIKamMu HapoaoB Poccuiickoit ®eneparnmn
BJIaJI€E€TE U B KaKOI CTereHu (YuTaeTe u He Briajero;
TIEPEBOJIUTE CO CIIOBAPEM, UNTACTE H MOXKETE 2) MHOCTpPaHHBIMU sI3bIKaMHU HE BIiaJet0, CBOOOIHO BIIAJICIO
Ka3aXCKHUM SI3BIKOM
OOBSCHSITHCS, BIaICETE CBOOOTHO)




8. KiaccHslit unH QenepanbHOM rpaaaHCKOM
CIIyKObI, TUIJIOMAaTUYECKUI PaHT, BOUHCKOE
WM CIIELUAaIbHOE 3BAHNE, KIACCHBIN YNH
IIPAaBOOXPAHUTEIBHOMN CITIyKOBbI, KJIACCHBIM YMH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoii
denepanuu, KBaTU(PUKALMOHHBIN pa3psi
roCy/1apCTBEHHOM Ci1y>KOBbI (KEM U KOrzia
MIPUCBOCHBI)

1)MMero KiTacCHBII YHH rOCYJapCTBEHHOTO I'PaXKJaHCKOTO
ciryxaiiero ¢eaepaabHOi rocy1apcTBEHHOM CityKObl: «COBETHHK
rocyIapcTBEHHOM rpaskaaHcKol cimyxO0b1 Poccuiickoii denepannm
3 knacca, npucsoeH npukazoM @HM Poccuu ot 01.09.2005 r. Ne

CAD-3-15/89

2)KmaccHoro  4mHa  (enepa’ibHON — IPaKAAHCKOW  CITYKOBI,
ITMITIOMaTHYECKOTO paHra, BOMHCKOTO MM CIICLHAIBHOTO 3BaHM,
KJIaCCHOTO 4YMHA INPAaBOOXPAHUTEIBbHOH CIIy)XOBI, KJIACCHOTO YHMHA
rpaxkgaHcko — ciayxObl  cyObekta Poccmiickoit  ®Denepanuu,
KBaIM(HKAIMOHHOTO pa3psiia roCyIapCTBEHHOH CITyKObI He HMEIO

9. beimu  Bel cyaumel (koraa U 3a 4TO)

Cymuma He Obla

10. lomyck K rocy1apCTBEHHOU TaliHe,

o OpMIICHHBIH 3a MePUO]] padOTHI, CITYXKOHI,
y4aeObl, ero ¢opMa, HoOMep U Jaata (eciu
HMEETCS )

1)omycka kK rocyaapCTBEHHOM TaifHe He UMEI0

2)IMena IOIyCK K TOCYyAapCTBEHHOH TaifHe, 0OpPMIICHHBIN B IEPHOL
[PaGOTHI B HAy4YHO-HCCIIEI0BATEbCKOM HHCTUTYTE IPUOOPOCTPOCHHS
bopmbr ¢ 01.09.1982 rona

11. Beinonnsiemass pabota ¢ Hayaja TPYJOBOH JAeATENbHOCTH (BKJIIOYass y4eOy B BBICIIUX U CPEIHHUX
CHELMAJIbHBIX y4eOHbIX 3aBeleHUAX (popMa oOydeHHUs (IJHEBHAsl, 3a0YHAsi, BEUEPHsS U T.I.) BOCHHYIO
cityk0y, paboTy 10 COBMECTUTENbCTBY, IPEANPUHUMATEIIBCKYIO 1€ TEIbHOCTD U T. I1.).

[Ipu 3amonHEeHUH AAHHOTO MYyHKTAa HEOOXOJMMO MMEHOBAaTh OpraHU3alMU TaK, KaK OHM Ha3bIBAINCH B
CBOE BpPEMs1, BOEHHYIO CIIy)KOY 3aIllUCBIBAaTh C YKa3aHUEM JODKHOCTH M HOMEPa BOMHCKOM YacTH.

Mecsa u ron

I[OJ'I)I(HOCTB C YKA3aHUCM OpraHu3aluu

AJipec opraHuzanuu

MIOCTYIUICHUS |  yXOJa (B T. 4. 3a rpaHuILEei)
091981 07.1992 WmxkeHep Hay9YHO-HCCIIEI0BATENLCKOTO HHCTUTYTA YensOunckas 061acThb, . JHCK,
puOOPOCTPOCHUS yi. Jlenuna, 1.1
08.1992 12.1993 BpemetHo He paGoTan HaXoIACk Ha WA/IMBEHHH r. Yensbunck, ya. Mupa aoMm 5, kB. 6
Myxa ( 0TIa, MaTepH)
01.1992 H/Bpems Crapmmii rocyJapcTBEHHBIH HAIOTOBBIA HHCIIEKTOP r. Yensabunck, yin. Mupa, 1. 2

T'ocynapcTBeHHON HAJIOrOBOM MHCIEKIIMU

o YensOuHCKO# 061acTu




12. 'ocynapcTBeHHBIE HAarpajbl, MHbIE HAarpaabl U 3HaKU OTIMYUs

1) 'ocyrapcTBeHHBIX Harpaj, HHBIX HATpajg ¥ 3HAKOB OTIMYHUS HE UMEIO;
2) I'ocynapcTBeHHBIX Harpan He uMero. B 2003 romy HarpakieHa BEZOMCTBEHHBIM 3HaKOM OTIHYMs «OTIMYHUK MUHHCTEpCTBa
Poccuiickoit @eneparnmu mo Haoram u cbopam»

13. Bamu Giu3kue poJCTBEHHUKH (OTEL, MaTh, OpaThs, CECTPBI U JIETH), a TaKkKe MyX (’KeHa), B TOM
qucse ObIBLIME.

Ecnu poacTBeHHUKH U3MEHsUTM (DaMUIIMIO, UMS, OTYECTBO, HEOOXOIMMO TaKKe YKa3aThb MX IPEKHUE
(bamunuio, UM, OTYECTBO.

Crenens |@amuug, uMs,|1 o1, aucito, MecsIr u Mecto paboThl Jomamnuii aapec
pPOACTBA |  OTYECTBO MECTO POXKACHHUS | (HAMMEHOBAHHE U azpec | (aapec perucrpanum,
OpraHU3aIyH), (haKTH4IEeCKOTO
JOJDKHOCTB IPOKUBAHUS)
Orerg Ierpos 10.10.1945, VYmep B 1999 rony IMoxopoHeH B
Mer ¢. ManuHoBKa c. ManunoBKa, yin.Jleanna, 1.23,
P KiroueBckoro paiiona KiroueBckoro paiiona
Huxonaesnu Boponexckoit obmacti Boponexckoii obnactu
Oren VBaHoB 10.09.1945 CaeneHnsiMu 00 OTIIE HE pacroiarao, T.K. Iocje pa3Boaa
poauteneit B 1981 roxy oH mpoxuBaeT OTJAEILHO U OTHOILIEHHH ¢
WBan C. ManunoBka HaMH He NOAJECPKUBAET
KiroueBckoro paiiona
HBanoBuu N
Boponexckoit obaacti
Marthb IMerpoBa 01.01.1947, MEHCHOHEPKa r. Boponex,
(SIkoBieBa) ¢. ManuHOBKa yi. JlennHa,
Huna KnroueBckoro paifoHa 1. 30, kB. 57
MBanoBHA Boponexckoii o0mactu
Cectpa CumoHoBa 20.06.1972, VYuurtens HauyaIbHBIX r. Boponex,
(ITerpoBa) ¢. ManuHoBka KJIacCOB yi1. JlenuHa,
AnHa KnroueBckoro paitoHa cpenreit obmeobpasoratensHOH 1. 30, xB. 57
mKoITsl Ne 6
[lerpoBHa Boponexckoit oonactu  [r. Boponexa, yn. CoBeTckas 1. 5
Myx WBanoB 03.04.1970 IpeanpUHUMATeIlb r. YensOuuck, yin. Mupa,
Uropb r. YensaOuHCK 1. 86 kB. 57
CepreeBud
Bb;g/”;(”“ Coxosos 01.01.1969 Bpax pacroprayt B 1982 rogy Cheneruit 0”6;;?;[161\4 Mysxe He
WBan AHapeeBud CBSI34 C HUM HE MOJJICPKHBAIO
ChbiH HBanos 21.08.1986 Crypent Hensburckoro r. Yensounck, yn. PaounoBas,
rOCYJapCTBEHHOI'O YHHBEPCUTETA
Hukosait Hropesia r. Yensouuck, yn. CriopTUBHAS, 1. 131
1. )

VIpyrux O1M3KUX pOACTBEHHUKOB cTapiue 14 jer He nMero




14. Bamm 6nu3Kue pOACTBEHHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TAKXKE MyX (’KCHA), B TOM
gyucIe ObIBIINE, ITOCTOSHHO TIPOYKMUBAOIIIKE 3a TpaHulleh U (WiK) 0(hopMITSIONTHE JOKYMEHTBI

AJId BbI€3a Ha ITOCTOAHHOC MECTO JKUTCIJIBCTBA B APYT'O€ IrOoCyaapCTBO
1) Bnu3Kkux pOJCTBEHHHMKOB, HMOCTOSIHHO IPOXKMBAIOIIMX 3a TpaHMIed, W O(GOpPMIIOMNX JOKYMEHTHl Ha ITOCTOSHHOE MECTO
JKUTEIBCTBA HE UMEO.

(damunus, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHH IIPOKHBAIOT 33 TPAHUIICH)

2) CeCTpa CumoHOBa AHHA HeTpOBHa 0(1)OpMJ'I${eT JOKYMCHTHI JI BbI€3/1a Ha TOCTOSAHHOC MECTO JKUTCJILCTBA B repMaHI/IIO

15. [IpeObiBanme 3a TpaHuIe (Koraa, TIe, ¢ KaKOH IeNbI0)

1) B 1978 rony no Typuctrueckoii myteBke Obuta B Mramim

2) 3a rpanunei He OblIa

16. OTHOLIEHNE K BOUHCKOM 0053aHHOCTH U BOMHCKOE 3BAHME 1) HeBoeHHOOG3aHHAS 2) PH3BIBHUK

3) BOeHHOOOSI3aHHBIH, PSIIOBOIA, 3amac 2 pa3psiaa, BoeHHbIH omrer Ne AM 2246504 BYC 837037A, Ogunnosckuii PBK

17. Jomamuuii ampec (ampec perucrparnuu, (HakKTHYECKOTO NPOKMBaHMSA), HOMep TenedoHa (imubo
WHOH BUJI CB$I3I/I) 454000, Yensounckas o6mactp 1. YenssOuHck, yi. Mupa, mom 57, kB. 86

DaKTHUECKU MPOKUBAIO [0 TOMY )K€ aJIpecy.

Jlomamawmii Tenedon 2-15-15, pabouwmii 3-55-55

18. ITaciopT Unu JOKYMEHT, €ro 3aMEHSIOIIHMA 74 02 544672 OBJ] Yensouuckoii obiacT

(cepust, HOMEp, KEM U KOT/1a BbIIaH)

xox noapaszaenenus 042-076 seigan 10.01.2004

19. Hanuuwre 3arpaHiyHOrO macnopra 3arpaHHYHOTO MACTOpPTa HE HMEIO

(cepusi, HOMEp, KEM M KOTJIa BBIIaH)

20. Homep cTpaxoBOro CBHIETENBCTBA 0043aTEIbHOT0 IEHCUOHHOTO CTPaXOBaHUs (€CiIl UMeeTCs)
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. JIOoNOJHUTENbHBIC CBEICHHS (y4acTHe B BBIOOPHBIX NPEACTABUTEIBHBIX OpraHax, Ipyras HWH-
dbopMariusi, KOTOPYIO KellaeTe cCoOOUTUTh 0 cebe)

I[OHOJ'[HI/ITGJ'ILHLIX CBeZ[eHI/Iﬁ HC UMCHO
23. MHe WU3BECTHO, YTO 3aBEJOMO JIOKHBIE CBEICHHs, COOOIICHHbIE O cebe B aHKeTe, U MOe
HECOOTBETCTBHUEC KBaJ'H/I(bI/IKaHI/IOHHBIM Tpe6OBaHI/I${M MOTYT MOBJICYb OTKa3 B YYaCTHUHM B KOHKYPCC H
npUeMe Ha JOJDKHOCTb.
Ha npoBeeHre B OTHOIIICHUH MEHSI TPOBEPOYHBIX MEPOIIPHUITHI COTIaceH (COracHa).

« » 20 T. IToamnuce

®dororpadus U JaHHBIE O TPYAOBOI EATEIBHOCTH, BOMHCKOM ciyx0e u 00 yuyele
M. IL oopmisieMoro JmIa COOTBETCTBYIOT JAOKYMEHTaM, YIOCTOBEPSIOUIMM JIUYHOCTb,
3aMnucsaM B TPYAOBOM KHUXKKE, TOKyMeHTaM 00 00pa30BaHUU U BOMHCKOH CiIyx0e.

« » 20 I.

(nozanuck, GpamMuans paboTHUKA KaJpoBOH CITyKObI)



Cornacue Ha 00padOTKY NePCOHATBbHBIX JAHHBIX

s, )

(pamusust, UMs1, OTYECTBO)

3aperucTpupoBaHHbIN(as1) MO aapecy:

[acrnopT cepust Ne , BBIIAaH ,
(mata) (xeMm BbIIaH)

CBO6OZ[H0, CBOEH BOJICH U B CBOEM HHTCPCCC Jar0 COrjIaCuc yIoJHOMOYCHHBIM

NOJKHOCTHBIM JTUIAM Yupasnenus denepanbHON HATOTOBOM CIIYKOBI 11O
MOCKOBCKOfI 06 JTaCTH (nonHoe HAanMEHOBAHUE anaBneHI/m)

(manee — YmpaBieHue)
PAacCITOIOKEHHOM 10 aJpecy: 125284, r.Mocksa, XopomieBckoe mocce, 1.12A

(anpec mecta HaxoxAeHUsT THCTIEKITNN)

Ha o0paboTky (J1r006oe peiicTBUE (Omepaluio) WM COBOKYIMHOCTh JACHCTBUIN (omepariuii),
COBEPIIIAEMBIX C HCIIOJIb30BAHHEM CPEACTB aBTOMATH3AIlMU WM O€3 HUCIOJIB30BaHUS TaKHUX
CPEJIICTB C TMEpPCOHAIBHBIMU JaHHBIMU, BKJIIOYasi cOOp, 3alKCh, CUCTEMATU3allUI0, HAKOILJICHUE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHME), W3BJICUCHHUE, HCIIONb30BaHUE, Mepenavy
(pactipocTpaHeHue, TMPEAOCTABICHHUE, JJOCTYM), OOe3JIMYMBaHUE, OJIOKHUPOBAHHE, YJalieHUE,
YHUYTOXKECHHE) CIETYIOIUX MEPCOHATBHBIX TaHHBIX:

dbamunusi, UMs, 0OTYECTBO, 1aTa U MECTO POXKIACHUS, TPAKIAHCTBO;

npexxHue (amuius, uMs, OTYECTBO, JlaTa, MECTO W MpPUYMHA H3MEHEHUs (B cCiydae
W3MEHEHUSA);

BJIAJICHUE MHOCTPAHHBIMU A3bIKAMH U A3bIKaMU HapoJ10B Pocculickoit @enepaiuu;

oOpa3zoBanue (Korja W Kakue oOpa3oBaTeNIbHBIE YUYPEKIEHHUS 3aKOoHUYWI(a), HOMepa
JUTIJIOMOB, HAIpPaBJICHUE TMOATOTOBKH WM CHEIUAIBLHOCTh MO JUIVIOMY, KBaJU(HUKALMS IO
TUILIOMY);

MOCIIEBY30BCKOe TpodeccrnoHaibHOE 00pa3oBaHHe (HAaUMEHOBaHUE OOPa30BATEIHLHOTO
WU HAy4YHOTO YYPEXKJCHMs, TOJ OKOHYaHMs), Yy4eHash CTEeleHb, YYEHOE 3BaHHE (KOTIa
MIPUCBOEHBI, HOMEPa JTUIIJIOMOB, aTTECTaTOB);

BBITIONHsIEMasi paboTa ¢ Havana TPyI0BOH JEeATEeIbHOCTH;

KJIACCHBIM 4YHMH (eaepaibHON TOCyJapCTBEHHOW TPa)XAaHCKOW CiyxkObl ©  (Win)
rpaxxaaHcKo ciyxObl cyobekTa Poccuiickoit ®@enepauuu v (WIM) MyHUIUIATBHOU CITYKOBI,
TUTUIOMATHYECKUNM  paHT, BOWMHCKOe U (WJM) CHOCIUaIbHOE 3BaHUE, KJIACCHBIM YWH
MPABOOXPAHUTEIHHON CITYXKOBI, KIIACCHBIA YMH FOCTUIIH (KEM M KOT]Ia IPUCBOCHHI);

rocyJapCTBEHHbIE HArpajbl, WHbIC HArpaJbl W 3HAKU OTIWYHUs (KeM HarpaxjacH(a) u
KOrja);

CTENeHb POJACTBA, (pamMIINK, UMEHA, OTYECTBA, IAThl POXKICHUS OJIM3KUX POJICTBCHHHKOB
(otma, matepu, OpaTheB, CECTEP U JIETEl), a TAK)KE MykKa (KEHBI);

MecTa pOXACHUS, MecTa padOThl M JOMAIIHHE ajapeca OMM3KUX POJCTBEHHUKOB (OTIIA,
MaTepH, OpaTbeB, CECTEp U JETE), a TAKKe Mya (>KEHBI);

dbamMunum, WMEHa, OTYECTBA, JAaThl POXKICHHS, MECTa POXIEHUS, MecTa paldoThl U
JIOMaIlTHUE ajipeca ObIBIIUX MYXel (KeH);

npeObIBaHUE 3a TpaHuleil (Koraa, rie, ¢ Kakoi 1elblo);

OJIM3KHUE POACTBEHHUKH (OTEL, MaTh, OpaThs, CECTPHI U JIETH), a TAKXKE MY (3)KEHa), B TOM
qriclie OBIBIINE, TIOCTOSTHHO MPOKUBAIOIINE 32 TPaHUIeH U (Wir) 0(OPMIISIONTNE TOKYMEHTHI IS



BBIE3/1a HA MIOCTOSIHHOE MECTO JKUTEIHCTBA B IPYTrO€ TOCYIapCTBO ((haMuius, ums,
OTYECTBO, C KAKOTO BPEMEHHU MPOXKUBAIOT 3a TpaHUIIEH);

azpec perucTpaiuu 1 GakTHIeCKOTO MPOKUBAHNUS,

JlaTa PEeruCTpalliy 1O MECTY )KUTEIbCTBA;

nacropT (cepusi, HOMep, KEM U KOTJa BbIJaH);

CBHJIETENIbCTBA O FOCYJaPCTBEHHON PETUCTPALIMU aKTOB IPAXKIAaHCKOTO COCTOSIHUS;

HOMeEp TenedoHa;

OTHOIICHHE K BOMHCKOM O0OS3aHHOCTH, CBEACHHS IO BOMHCKOMY yueTy (AJig TpaxkiaH,
peObIBAIOIINX B 3aMace, W JIUI], MOJIekKAIINX MPU3bIBY Ha BOCHHYIO CIIYKO0Y);

UJCHTU(DUKAIMOHHBIN HOMEDP HAJIOTOIIATEIbIINKA;

HOMEP CTPaXOBOTO CBUJIETENILCTBA 00A3aTEIHLHOTO IEHCUOHHOTO CTPAXOBAHUS,

Hanuuue (OTCYTCTBHUE) CYAUMOCTH;

JOMYCK K TOCYJapCTBEHHOW TaitHe, 0(OpMIICHHBIN 3a mepuoa paboThl, CIyXKObl, y4eObl
(¢popma, HOMED M n1aTa);

3aKJIFOYEHHE MEIUIIMHCKOTO VYUpPEXKACHHUS O Hamuuuu (OTCYTCTBUHM) 3a00JeBaHUs,
MPEMSITCTBYIOMIETO TMOCTYIUICHHIO Ha TOCYIAapCTBEHHYIO T'paKIaHCKyl  cly:k0y Poccuiickoii
denepanviv WIK €€ MPOXO0XKICHUIO;

CBEJICHMSI O JI0XOJlaX, pacxojiax, 00 MMYIIEeCTBE U 0O0S3aTEIHCTBAX HMYIIECTBEHHOTO
XapakTepa, a TakkKe O J0X0JlaX, pacxojiax, 00 MMYIIECTBE M 00s3aTeNIbCTBAX WMYIIIECTBEHHOTO
XapakTepa Cynpyru (Cynpyra) ¥ HeCOBEPIICHHOJIETHUX JIETEH.

Brlilieykazanuble TIEpCOHABHBIC JIAHHBIC TMPEIOCTAaBISAI0 i O0pabOTKM B  IENAX
obecrieyeHusi cOOJIOJIEHUSI B OTHOIICHUHM MEHS 3aKOHOAaTelbcTBa Poccuiickoit denepanuu B
chepe OTHOIICHUMN, CBA3AHHBIX C TMOCTYIUIGHHEM Ha TOCYAApCTBEHHYIO T'PAXKIAHCKYIO CIYKOy
Poccuiickoit ®enepanuu, ee MPOXOXKIEHUEM U MPEKpalEHUEM Ui peanu3anuu (yHKUUH,
BO3JIOKEHHBIX HAa MHCTIEKINIO NEMCTBYIOIIUM 3aKOHOIATEIBCTBOM.

51 o3HakoMmIIeH(a), 4TO:

1) cornacue Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX JCHCTBYET C JaThl IOJITUCAHHS
HACTOSIIIEr0 COTJIacks B TE€UYEHUE BCEro Cpoka ¢eaepalibHOM TOoCYJapCTBEHHOW TPa)KIaHCKOM
ciry0b1 B MIHCTIEKITNH;

2) coriacue Ha 00pabOTKYy MEPCOHATbHBIX JAHHBIX MOXET ObITh OTO3BAHO Ha OCHOBAHUU
MMCHbMEHHOTO 3asIBJICHUS B MPOU3BOJILHON (hopMme;

3) B ciyvae OT3bIBa corjiacus Ha 00pabOTKYy MEPCOHANBHBIX JaHHBIX MHCIEKIHs BIpaBe
MPOJOIIKUTH O0pabOTKY MEPCOHANBHBIX MaHHBIX TMPU HAIMYUU OCHOBAaHWMW, YyKa3aHHBIX B
nyHkTax 2 - 11 gyactu 1 crarbu 6, yactu 2 ctatbu 10 u yactu 2 ctathi 11 DenepanbHOro 3aKOHA
ot 27 utons 2006 r. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX);

4) mocnme yBOJBHEHHA C (elepanbHON TOCYJapCTBEHHOW TIPa)KIaHCKOM CIIyKOBbI
MEepCOHANbHBIE JaHHbIE XpaHATCS B VHCHEKIMM B TEUYEHHE CPOKa XPAHEHUs JIOKYMEHTOB,
MPEeIYyCMOTPEHHOTO ACUCTBYIOIIMM 3aKOHOAATENbCTBOM Pocculickon @enepanuu;

5) mepcoHanbHBIC JaHHBIC, MPEIOCTABISEMbIE B OTHOIICHHM TPETHHUX JIMI, OYIyT
00pabaThIBaThCS TOJIHKO B IENISAX OCYIIECTBICHWS W BBIMOJHEHUS] (DYHKIHA, BO3JI0KEHHBIX
3akoHoJaTesbcTBOM Poccutickon @enepaunu Ha MHCTIEKIUIO.

JlaTa Hauana o6pabOTKHU MEPCOHABHBIX JaHHBIX:

(amcio, Mecsil, Tox) (moamuce)
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JI0JKHOCTHBIE PETIIAMEHTHI IPaskJaHCKUX CITy’KallMX, yJacTBYIOIUX B KOHKypce Nel Ha
3aMeIIeHNE BaKaHTHBIX JIOJDKHOCTEH TOCYAapCTBEHHOM TpaXkIaHCKOM ciryk0b1 Poccutickoit deneparnuu B
Mexpaiionnoit UOHC Poccun no MockoBckoii obnactu

1. OTaen kamepajibHBIX NPOBePOK Ne 2

1.1. JIoJKHOCTb — rocy/1IapCTBEHHBIN HAJIOTOBBIM HHCIEKTOP OT/Ies1a KaMepallbHbIX TPOBEPOK Ne 2

Hanuuue gvicuieco 06pazosanus.

Keanugurxayuonnuvie mpedosanus x cmadicy TroCyJapCTBEHHON I'PaXKIAAHCKOW CIIy»KObI WM CTaxy
paboTHI 1O CHIEHUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKU HE MPEIbABIISIOTCS.

Hanuuue 6azo6vix 3nanuti: BKIOYas 3HaHWe OCHOB Konctutymmu Poccwmiickoit denepanym,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpenra Poccuiickori denepanuu, mocraHoBineHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB HPOXOXJIEHHsS (enepallbHOM TrocyJapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JIEIOBOTO STHKETA, TOPAIKa padoThl ¢ 0OpAlIEHUsIMUA TPAXKIaH; MPABUIT U
HOPM OXpaHbl TpyZJa, TEXHUKH OE30IaCHOCTH M NPOTHUBOIOXKAPHOM 3aILUTHI; CIYyKEOHOrO pacmopsika
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpoOpmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONH HH(OpMaLuel; MHCTPYKLUUU IO JEJONPOU3BOACTBY; BO3MOYKHOCTH U
0COOEHHOCTH IPUMEHEHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUIl B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HH(DOPMAIMOHHOW OE30MaCHOCTH;
JOJZKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvhvix snanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Hanorossiii konekc Poccniickoint denepanuu;

- 3akoH Poccuiickoit ®enepannn ot 21 mapta 1991 r. Ne 943-1 «O HasIOroBBIX OpraHax

Poccuiickoit ®eneparumy;

- ®enepanbHblil 3akoH 0T 27.07.2004 Ne 79-D3 «O rocynapcTBeHHOMN TpakAaHCKOH ciyx0e

Poccuiickoit ®eneparumy;

- [locranosnenue IpaBurtensctBa Poccuiickoit denepaunu ot 30.09.2004 Ne 506 «O6

yTBEPKACHUU nonoxeHus o denepanbHON HATOTOBOM CITyKOe»;

- Ilpukaz Munpuna Poccun ot 2 wumrons 2012 r. Ne 99H «AAMHUHUCTPATHBHBIM periaMeHT
®denepanbHON HAJOTOBOM CIYKOBI TIO TPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIyTrd MO OeCIiaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCBbMEHHON (hOpMe) HaIOroIuIaTeNbIIMKOB, TUIATENBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX HaJlorax M cOopax, 3aKOHOJATEIbCTBE O Hajorax M cbopax H
IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTHBHBIX IPABOBBIX aKTaX, MOPSAAKE HCUUCICHMS U YIJIaThl
HaJIOrOB M cOOPOB, MpaBax U 00S3aHHOCTSIX HAJOrOIJIATENIBIINKOB, IIATEIbIINKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOrOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI], a TaKXe MO IPHUEMY HaJIOTOBBIX
nekaparuii (pacyetoB)y»; 3akoH Poccuiickoit @enepamuu ot 21 mapra 1991 1. Ne 943-1 «O HanmoroBbIx
opranax Poccuiickon @enepanuny;

- [Tonoxxenune 00 Mucneknuy;

- [Tonoxxenue 00 oTaene KaMepalbHBIX MPOBEPOK Ne2.

I'ocynapcTBeHHBIN HAJOTOBBIM MHCIEKTOP JOJKEH 3HaThb WHbIE HOPMATHBHBIE MPAaBOBbIE aKThl U
CIIy>)KeOHble JIOKYMEHTBI, pETrYJIHMPYIOUIHME BOIPOCH, CBSI3aHHBIE C OOJIACTBIO W BHUAOM  €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvruvle 3nanus:

- OCHOBBI OYXTaJITEPCKOT0 M HAJIOTOBOTO YUeTa;

- OCHOBBI HAJIOTOOOJIOKEHMS;

- 001111€ TIOJIO’KEHUS O HAJIOTOBOM KOHTPOJIE;

- IPUHLUIBI (POPMHUPOBAHHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHMS,

Hanuuue ¢hynxkyuonanvuvix snanuii:




- BUJIbl, HA3HAUYEHHUE U TEXHOJIOTMH OPTaHU3allMU TPOBEPOUYHBIX MPOLIEAYD;

- IpoLeypa OpraHU3alMK MPOBEPKU: MOPSIO0K, 3TAIbl, HHCTPYMEHThI IPOBECHUS;

- OFPaHMYEHHUS IPU ITPOBEACHUH IPOBEPOUHBIX IIPOLEAYD;

- M€pbl, IPUHUMAEMBIE 10 pe3yJIbTaTaM IIPOBEPKU;

Hanuuue 6azoevix ymernuii:

- YMEHUE MBICIIUTh CUCTEMHO (CTpaTeruuecKH);

- YMEHHE IJIAaHUPOBATh, PAllMOHAIILHO HUCIIOJIb30BaTh CIIYKeOHOE BpeMs U JOCTUTaTh Pe3yJbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS,

- YMEHHUE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:

- BEJCHHE JICJIONPOU3BOJICTBA, COCTABJIEHUS [IEJIOBOTO IMChMa, IOJATOTOBKU CIIY>KEOHBIX
JIOKYMEHTOB,

- cbop M cucremaruzalus akTyaJbHOM WH(GOpPMaluu B YCTAaHOBIEHHOW cdepe neaTeabHOCTH,
BJIa/ICHUE COBPEMEHHOW OPITEXHUKOM U NMPOTrpaMMHBIMHM IPOAYKTaMH, a Tak)K€ HaBbIKaMHU 0a30BOrO
ypoBHS B oOjacty HH(DOPMALMOHHO - KOMMYHHMKAIIMOHHBIX TEXHOJIOTHHA (C BHYTPEHHUMH H
nepuepuiHbBIME YCTPOMUCTBAMH KOMITBIOTEpPA, HHPOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIMHA CETSIMH, B
TOM 4Hclie ceTbio VIHTepHeT, B OMEepalMOHHON CHUCTEMe, TEKCTOBOM peaakTope, mpu paborte ¢ 6azamu
JAHHBIX, C DJIEKTPOHHBIMHM TaOJIMIIAMH, TIOJTOTOBKHU Mpe3eHTanuii, HCIeKIuu 3JIEeKTPOHHONW MOYTOM,
UCIOJIb30BaHUE TpaduIecKuX 0OBEKTOB B DJIIEKTPOHHBIX JOKYMEHTAX).

- IPOBEACHNUE KaMepalbHbIX HAJIOTOBBIX IMPOBEPOK HAJOIOBBIX JEKJIApallUid U UHBIX JTOKYMEHTOB,
CIIy>KalllUX OCHOBAHHMEM JJIsl HCUMCIICHUS U YIUIAThl HAJOTrOB M cOOpOB (PM3MUECKUX JIMI[ IO BOIIPOCAM
COOJIIO/ICHHSI 3aKOHOATENbCTBA O HAIOTaX M cOOpax M BATIOTHOTO 3aKOHOJATENIHCTBA CIEIHATHCTAMU
oTnena;

- pPacCMOTPEHUE PE3yJIbTaTOB IIPOBEPOK B COOTBETCTBHUHM C JEHCTBYIOIMMHU Pernamenramu;

- KoHTposnbp cBOEBpEeMEHHOCTH MPEJCTABICHUS B HAJOTOBBIA OpraH JIOKYMEHTOB, HEOOXOIUMBIX
JUIS UCYMCIIEHUS, BO3BpaTa U YIUIaThl HAJIOTOB, 3@ UX JOCTOBEPHOCTHIO U COOTBETCTBHUEM TPEOOBAaHUSAM,
YCTaHOBJIEHHBIM 3aKOHO/1aTE€JILCTBOM

- [loaroroBka 3anpocoB ¥ 0TBETOB Ha 3anpockl B Apyrue UOHC npu npoBeneHnn kamepanbHbIX U
BCTPEUHBIX U YIITyOJIECHHBIX MPOBEPOK

Hanuuue ¢hynxyuonanvuvix ymenuti:

- BBITIOJIHEHUE TIOCTABJICHHBIX 3a/1a4, () (heKTUBHOE TUIaHUPOBaHKUE PAbOTHI,

- KOPPEKTHOE ¥ BHUMATEIbHOE OTHOLIEHUE K HAJOTOIJIATeNbIIMKaM, UX MPEACTABUTEISAM U UHBIM
YY4aCTHHKAM HaJOTOBBIX U IPAKJAHCKHUX MTPAaBOOTHOLIEHUIN

OcHoBHbIE NTpaBa 1 003aHHOCTU TOCYJApPCTBEHHOI'O HAJIOTOBOTO MHCIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBsI3aHHbIE C TPaXKIAHCKOM CIyx00#, KOTOpbIE YCTaHOBJEHbI B €ro OTHOLICHHUHU,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ¢ynkyuii, 603n0dx4cennvix Ha Omoen, 20cy0apCmeenHbvlll Haa0208bli
UHCneKmop 00s3aH:

— obecrneunBaTh peanuzaiuio peneparbHbIX 3aKOHOB, HOPMAaTUBHO-TIPABOBBIX akKTOB Poccuiickoit
denepanun, TPUKA30B U pacrnopspkeHuid MunuctepcrBa (guaancoB Poccwmiickoit deneparuu, ®HC
Poccun no Bonpocam, OTHOCSIIMMCS K KOMIIETEHIIUH OT/AENA;

—  OCYIIECTBJISATh MOJATOTOBKY OTBETOB Ha MHUCHbMa M OOpalleHHs MO BOIPOCaM, OTHECEHHBIM K
komnerenuu OTaena;

— BECTHM B YCTAaHOBJIEHHOM IIOpSJIKE JEJIONPOU3BOACTBO, XpaHEHHE JOKyMEHTOB Otiena Hu
nepeaavy UX Ha apXMBHOE XPAHEHUE;

— u3y4yaTh 3aKOHOJATENbHbIE W WHBIE HOpPMaTHMBHBIE akThl Poccuiickon ®enepanuu u
MockoBckoii 065acTH, HH()OPMAaLIMOHHBIE TUChMa U 0030pBI CyIE€OHBIX OPTaHOB

—  CHCTEMAaTHYeCKU MOBBIIIATH CBOM MPOPECCHOHANBHBIA YPOBEHb;

— BJAJETh HaBbIKaMM IIOJb30BaTeNs IporpaMMHoro kommiekca ''Cucrema OO/l", a Ttaxxke
dbenepanbHBIMUA HHPOPMATMOHHBIME pecypcamu U ceprcoM «Hanor-Cepsuc» ®HC Poccum.

Kpome moeo, 2ocyoapcmeennbiii Hano2o8vlii UHCHEKMOP 00A3AH:



- obecrieuuBaTh COXPAHHOCTH CITY>KEOHOTO YI0CTOBEPEHUS;

- coOmroaTh Ciry)keOHbINH pacniopsanok MHcneknnu;

- cOOMI0IaTh TPaBUJIa K HOPMBI OXPaHbI TPYyJa U TEXHUKU 0€30MaCHOCTH;

- OO0 1aTh TPEOOBAHUS YTBEPKACHHON HHCTPYKIIUH T10 IEJIONPOU3BOACTBY B MHCHekuy;

- cOOJIFO/IaTh KOJIEKC ATUKHU U CIYKEOHOTO MOBEACHUS TOCYAAPCTBEHHBIX TPAXTAHCKUX CIYKAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYIO U HMHYIO OXpaHSEMYIO0 3aKOHOM TalHy, a TakXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOKHOCTHBIX O0S3aHHOCTEH CBEACHMS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00IIaTh MPEJICTABUTENI0 HaHUMATeNd O JIMYHON 3aMHTEPECOBAHHOCTH IPU HCIIOIHEHUU
JOJHDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IIUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (DeIepaTbHbIM 3aKOHOM CBEJICHUS O
70X0/1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJCHHS O pacXxojax o cebe u
qJIeHaX CBOEH CEMbH, a TaKXKe CBEICHUS O pa3MEIeHHd WHPOpMAuu B HHPOPMAIMOHHO-
TeJIEKOMMYHUKaIlMOHHOU cetu "UHTepuer";

- cobmonaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepanuy, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpsbKEHUN) U
nmuceM ®OHC Poccum u MHcnexkuuu 1o HampaBieHHIO aestenbHocTH OTnena U O MPOXOXKICHUU
IpaXxJIaHCKON CITYKOBI,

- coOMIIOIaTh OTpaHUYCHHUS, BBIMOJIHATE 00s13aTEIBCTBA U TPEOOBAaHUS K CIIYKEOHOMY MOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- UCIIOJHATh WHBIE MOPYYEHUS U OCYIIECTBIATH WHBIE (PYHKIIUU IO MOPYUYEHUIO HayaIbHUKA
OTtaena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEMPaBOMEPHBIX);

B yensax ucnonmenus 6031024ceHHbIX OOIHCHOCMHBIX 00A3AHHOCMEU 20CYOAPCMEEHHbIN HAN0208blll
UHCNEeKmop umeem npaso.

- BHOCUTh TPEIJIOKEHHSI TI0 COBEPIICHCTBOBaHMIO paboThl OTAeNna W MO B3aUMOJCUCTBHUIO C
JOpYrUMU nojipasaeneHusamMu MHcnekuny;

- IOKJIaJpIBaTh PYKOBOACTBY OTtnena 000 BceX BBISABICHHBIX HEJAOCTATKaxX B Tpeesiax CBOEH
KOMIIETEHIINH;

- 3HAKOMUTHCS C JOKYMEHTaMH, HEOOXOIMMBIMU JIJIsi BHITIOJIHEHHS BO3JI0KEHHBIX Ha OTAen 3am1ady,
C JOKYMEHTaMH, OMNpPENeSIONMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, Ha OpraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC NSt
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aMpairBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIUMBIE MaTe€pHalbl MO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O TMPOPECCHOHAIHHOM CIY)KEOHOW NEATeTbHOCTH € JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeTI0, C MaTepualaMy JTUYHOTO JIelia, a TaKXkKe Ha MPUOOIICHHE K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEJACHHUSMH, COCTABJISIONIMMHU TOCYIApCTBEHHYIO TalHy, MpPU HAIHMYAU
0 OpMIIEHHOTO JIONyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€CTIEUeHNE C YUE€TOM CTaka TOCYIapCTBEHHOM CITYXKOBI,

- Ha o0benuHEeHHE B TNPOQecCHOHATbHBIE COIO3bl (accolMaliu) Ui 3alIUThl CBOUX TMPaB,
COIMATBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOSIIME B KoMNeTeHIno Otaena.

['ocynapcTBeHHBI HAJOTOBBI HMHCIEKTOP OCYIIECTBISIECT HWHBIE IpaBa M HWCIOJHSACT WHBIC
00sI3aHHOCTH, TPENYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu, IlomoxkeHuem o
denepanbHON HAOTOBOW CIIy)k0O€, YTBEp)KICHHBIM TocTaHOBIeHHeM IIpaBuTenscTBa Poccuiickoit
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalbHON HAIOTOBON



ciyxx6e", ITonoxennem 00 Mucnekun, yreepxaeHHbIM pykoBogutenem @HC Poccun, nonoxenuem oo
Otnene, mnpukaszamu (pacnopspkenusmu) DHC Poccum, npukazamu HWHcnekiuu, NOPYYCHUSIMU
pykoBojcTBa MHCTIEKIUK.

L'ocyoapcmeennsiti HAN0208bI UHCNEKMOP 34 HeUCNONHeHUue ulu HeHaoledcaujee WCTIOIHEHUE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOKeT OBITh TPHBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

Dpgexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBACMCS NO CILeOVIOUUM NOKA3AMETIAM

- BBITIOJHSEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCT B 3KCTPEMAIBHBIX YCIOBHX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMECHHOCTH ¥ ONICPATUBHOCTH BBITIOTHEHUS TIOPYUCHHIA,

- Ka4ecTBY BBINOJIHEHHOI paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBICHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUJINIECKHA TPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mpodeccCHOHAILHON KOMITIETEHTHOCTH (3HAHHWIO 3aKOHOJATEIBHBIX W WHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, yMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBHITIOJHEHHWE IMOPYYCHHBIX 3aaHHM,
YMEHHUIO PAllMOHATILHO HUCIOJIb30BaTh pabouee BpeMsl, pacCTaBIsATh NPHUOPUTETHI;

- TBOPYECKOMY TIOJXOJYy K PEIICHUIO ITOCTABJIICHHBIX 3aJ1ad, aKTUBHOCTH W WHUIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOUX JIEHCTBUHN, MPUHUMACMbIX PEIICHUN.

2. OTaen kamepajbHBIX MPOBepok Ne 3

2.1. JomkHocTh — I'JaBHBIA TOCYHAPCTBEHHBIN HAJIOTOBBIM HHCIIEKTOD OTHENA KaMepaabHBIX
npoBepok Ne 3

Hanuuue svicuieco obpasosanusi.

Keanugurxayuonnuvie mpedosanus x cmadzicy ToCyJapCTBEHHOM I'PaXKIaHCKOW CITY>KObI MM CTaxy
paboTHI IO CTIEUATBHOCTH, HAPABICHHUIO TIOJITOTOBKU HE MPEAbIBIISIOTCS.

Hanuuue 6a3o6vix s3nanuu: BkIOYas 3HaHWe ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATENIbCTBA O TMPOTHUBOACUCTBUM KOPPYIMIUH, (PenepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB IIpesunmenta Poccuiickoii deneparuu, noctaHoBneHuit [IpaButennbcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TMPOXOXKACHUS (eaepaabHOH ToCyAapCTBEHHOM
IpaXJaHCKOW CITy>KOBI; TIPaBUII J€IOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MpaBUiI U
HOPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3allUTHI; CIYXKeOHOTO pacmopsiaka
Wucnexkuuu; mnopsiaka paboTel co cinyxeOHOW HHpopmauueil, mopsiika padoThl € MEPCOHAIbHBIMU
JAaHHBIMH W KOH(HIEHIMATbHON HH(OpMAIMeil; HHCTPYKIIUU TIO AETIOMPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
TOCYIapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B oOMacTH obecriedeHuss HHQPOPMAITMOHHON O€301MacHOCTH;
JOJKHOCTHOTO pEerjaMeHTa.

ba3zosvie 3nanus:

1) 3HaHKe TOCyIapCTBEHHOTO si3bIKka Poccuiickoii Denepariiu (pyCcCKOro sS3bIKa);

2) 3HaHUSI OCHOB:

- Konctutyuuu Poccuiickoit denepanuu;

- @enepanpHoro 3akoHa oT 27 masg 2003 r. Ne 58-d3 «O cucreme rocyqapCTBEHHOM CITykKObI
Poccutickoit ®enepanuny;

- ®enepanpHoro 3akoHa oT 27 utoisg 2004 r. Ne 79-D3 «O rocynapCTBEHHON IPakIaHCKOU CITyk0e
Poccutickoit denepanuny;

- ®denepanpHOro 3akoHa OT 25 aexadpst 2008 1. Ne 273-D3 «O npoTUBOAECHCTBUH KOPPYIIIIHI.

3) 3HaHus B 061acTu HHGHOPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH.




2.1.3.2 TlpodeccroHanbHbIe 3HAHUS:

1) 3nanus B cepe 3akoHomarenbcTBa Poccuniickoit deneparuu:

- Hanorossiii konexc Poccniickoint denepanuu;

- IlocranoBnenue IlpaBurensctBa Poccuiickoit denepanuu ot 26 aexadbps 2011 r. Ne 1137 «O
dopmax ¥ mpaBUIIaX 3aroJIHEHHS (BEIEHHs) JTOKYMEHTOB, MPUMEHSAEMBIX MPH pacdyeTax IO HAJory Ha
N00aBICHHYIO CTOUMOCTBY;

- IIpukaz ®HC Poccuu ot 29 oktsa6ps 2014 r. Ne MMB-7-3/558@ «O06 ytBepxxkaeHuu (Hopmbl
HAJIOrOBOHM JIeKJIapallid MO Hajory Ha J00aBJIE€HHYIO CTOMMOCTH, MOpSAJKA €€ 3alOJHEHHS, a TaKxKe
dopmara mTpeACTaBICHUS HAJOTOBOM JCKJIAapallid 10 HAJIOTy Ha J00aBIEHHYIO CTOMMOCTh B
ANEKTPOHHOU (hopMe».

- ®epnepanbublii 3akoH oT 10 nexadbpst 2003 r. Nel73-®3 «O BamlOTHOM peEryJlMpOBaHMM U
BaJIIOTHOM KOHTPOJIEY;

- Kogekc 00 aiMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX;

- UHBIX (efepaNbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (eliepalbHBIX 3aKOHOB, yKa3oB I[Ipe3umeHTa
Poccuiickoit ®enepanum u  nocranosineHuil IIpaButenscrBa Poccuiickoin ®Penepanvu M MHBIX
HOPMAaTUBHBIX aKTOB U CIYXEOHBIX JIOKYMEHTOB, pEryJIHpPYIOIIUX COOTBETCTBYWOINYIO chepy
JESITeIbHOCTH IPUMEHUTEIBHO K UCIIOJIHEHUIO KOHKPETHBIX JTOJKHOCTHBIX O0S3aHHOCTEM.

Hnvie npogheccuonanvruvle 3Hanus:

- periiaMeHT MPOBEACHUS KaMepallbHOW HAIOTOBOW MPOBEPKU M 0(OPMIICHHS €€ Pe3yJIbTaTOB;

- peraamMeHT NMPOBEACHUS MEPOMPUAITHI HaJIOTOBOT'O KOHTPOJIS;

- CPOKH YIUIAThI HAaJIora Ha JI00aBIE€HHYIO CTOMMOCTB;

- COCTaB HAJIOTOILIATENBIIMKOB HAJIOTa Ha JO00ABICHHYIO CTOUMOCTD;

- JIOKyMEHTBI, MOATBEPKAA0IIMEe IPaBO Ha OCBOOOXK/EHUE OT YIIaThl HAJIOra Ha J100aBJIEHHYIO
CTOUMOCTb;

- 0COOEHHOCTH HAJOTrOO0JIOKEHHUS TIPU BBO3E TOBApOB Ha Tepputopuio Poccuiickoit denepanyu u
MHbBIE TEPPUTOPHH, HAXOAIINECS 110/ €€ FOPUCAUKIINEH;

- 0COOEHHOCTH HAJIOr000JI0KEHUS TIPU BbIBO3€ TOBAapoB ¢ TeppuTopuu Poccuiickoit denepanuu u
noarsepxkaenus 0 ctasku no H/C;

- IOPSIJIOK OTIpEIeNIEHUs] HAJIOTOBOM 0asbl;

- perJiaMeHT MPOBEACHUS IPOBEPKHU MO COOJIIOICHUIO BATFOTHOTO 3aKOHO/1aTeNIbCTBRA;

- TOpSAJOK MpPHUBJICYEHHUS K aJMHUHHUCTPAaTUBHOM OTBETCTBEHHOCTH IO HapylIeHUsM B cdepe
HapyLEeHUH BaTIOTHOTO 3aKOHO/1aTeNbCTBA;

- OCHOB YNpaBJIEHUS U OpraHU3aluu TPYa;

- HOPM JIEJIOBOTO OOIICHNUS;

- ciy>xkeOHoro pacnopsiika Mucnekimy;

- opsiaika paboThl co ciykeOHOoM nHpopmanuei;

- OCHOB JIEJIONIPOU3BO/ICTBA;

- IPaBUJI OXPaHbl TPyJa U IPOTUBONOXKAPHON O€30I1aCHOCTH;

- alfnapaTHoOro ¥ MporpaMMHOro 00ecreyeHus;

DYHKYUOHATbHBIE 3HAHUS!

- IPOBEJICHUS aHAJIN3a IOKYMEHTOB M CBEJIEHUI O HaJIOTOIJIaTebIIHKE;

- 3HaHUE NMPOrPaMMHOI0 00eCIIeUeHus;

Obnadams 6az06vIMU, 0OWUMU, YNPABIEHYECKUMU, NPOPECCUOHANbHBIMU U QYHKYUOHATbHLIMU
VMEHUAMU.

1) ba3zoBeie yMeHuUs B 00JaCTH MPOBEICHHS KaMepallbHbIX HAJIOTOBBIX MPOBEPOK JEKIapaluil 1o
HJIC 1 npoBepok coOI0eHNs BAIIOTHOTO 3aKOHOIATEIbCTBA;

2) Obwue ymenusi:

- YMEHHUE aHAIU3UPOBATh MOIYYECHHYIO HH(OPMAIIMIO U JOKYMEHTHI;

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BaTh CIIY)KEOHOE BpeMs U JJOCTUTaTh Pe3yJbTaTa;

- KOMMYHUKaTHUBHbIC YMEHHS;

- YMEHHE YIPAaBIATh U3MEHEHUSIMHU.

3) IlpogheccuonanvHuvle ymenusi:



- HeoOXOoAMMBbIE JJIsi BBINOMHEHHS pPabOTBI B cdepe, COOTBETCTBYIOIIEH HAINPaBICHHIO
nestenbHOCTH OTHEna;

- OCYILIECTBIIATH IKCIIEPTU3Y ITPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB;

- 3(peKTUBHOTO TUTAHUPOBAHUS CITY>)KEOHOTO BPEMEHU;

- aHAJIM3a ¥ IPOTHO3UPOBAHUS JIEATEILHOCTH B IOPYUYEHHOH cepe;

- UCIOJIb30BaTh OIBIT 1 MHEHUS KOJUIET;

- paboTBl C BHYTPEHHUMH U TepupepUitHBIMU YCTPOMCTBAMU KOMIBIOTEPa, MH(OPMAIIOHHO-
KOMMYHHMKAIIMOHHBIMH CeTsIMH (B TOM 4MCIE C ceThbio HTepHEeT), B OMNEepaluoHHON CcHCTeMe, B
TEKCTOBOM PEIAKTOPE, C IJICKTPOHHBIMU TaOIHUIaMU, C 0a3aMu JTaHHBIX;

- YIPABJIATH JIEKTPOHHOU MOYTOM;

- MOJITOTOBKH MPE3CHTAINH, UCTIONb30BaHUS IpauIecKnX 0ObEKTOB B 3JIEKTPOHHBIX TOKYMEHTAX;

- IOATOTOBKH JI€JIOBOM KOppecToHAeHIINH U akToB DenepanbHOii HaloroBOM CITyKOBI;

- IPUMEHSATH COBPEMEHHbBIE HH()OPMAITHOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTUH;

4) QynkyuonanvHvle YMeHUsL:

- COCTaBJICHNE aHAIIMTUYECKAX TAOJIMIL;

- cUcTeMaTH3aIus NoJy4YeHHO! B paboTe nH(OpMaLnu;

- paboTsI B mporpaMMHbIX komiuiekcax @HC Poccum.

OcHoBHbIE TIpaBa U 00SI3aHHOCTU CTapILEro roCyAapCTBEHHOTO0 HAJOTOBOTO MHCIIEKTOPA, a TaK¥Ke
3arpeThl U TPeOOBaHMs, CBSI3aHHBIE C TPAKIAHCKON CITy>KOOH, KOTOpPBIE YCTaHOBJICHBI B €70 OTHOIICHHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyaapCcTBEHHOM rpaxkaanckoil ciryxoe Poccuiickoit denepanun" (nanee — GenepanbHbINA 3aKOH).

B yenax peanuzayuu 3aday u gynxyuil, 6o3noxcennvix na Omoen, 21agublil 20CY0APCMBEEHHbIl
HAN0208blU UHCNEKMOP 00A3aH:

—o0ecrneunBaTh peanusanuio ¢GeaepaibHbIX 3aKOHOB, HOPMAaTHUBHO-TPABOBBIX akTOB Poccuiickoii
@denepanuu, MpUKa3oB U pacnopstkenuit MunucrepctBa ¢unancoB Poccuiickoit @enepanun, OHC
Poccuu o Bonpocam, OTHOCSIIMMCS K KOMIIETEHIIUH OT/ENa;

- KOHTpOJIb 3a COOJIOZEHHMEM HaIOrOIUIaTeNbIIMKAMU 3aKOHOJATENbCTBA O Hajorax M cOopax,
MPaBWJIBHOCTHIO HCYMCIIEHUS HAJIOroB, COOPOB M MHBIX O0S3aTENbHBIX IIATEXKEH, YCTaHOBJIEHHBIX
3akoHOAaTenbCcTBOM P®, cyOnekramu PO u opraHamMu MeCTHOTO CaMOYMpaBIEHUS B IMpeaenax ux
IMOJTHOMOYH;

— NPOBEJICHUE KaMepaJdbHBIX HAJOIOBBIX IPOBEPOK HAJIOTOBBIX JEKJIapaluil IO HaJory Ha
N00aBJIEHHYI0 CTOMMOCThH MO BOIpPOCaM COOJIIOJICHUS! 3aKOHOJIATENbCTBA O Hajorax M cOopax M HMHBIX
JOKYMEHTOB, CIIY>KalllUX OCHOBAHUEM JUIsl UCUUCIICHUS U YIIaThl HAJIOTOB U COOPOB;

— MpOBEJIEHUE KaMepalbHbIX HAJIOTOBbIX MpoBepok aekiapanuit no HJC c 3asBneHHoil cymmoit
BO3MELICHMUS;

— KOHTpPOJIb 32 CBOEBPEMEHHOCTBIO IIPEJICTABICHNS B HAJIOTOBBIM OpPraH HaJOrOBBIX JEKJIapallui,
JOKYMEHTOB HEOOXOAMMBIX JUIsI HCUMCIEHUS W YIUIaThl HAJOrOB, 3a HX JOCTOBEPHOCTHIO U
COOTBETCTBHEM TPEOOBAaHUAM, YCTAHOBIEHHBIM 3aKOHOJATENLCTBOM;

— yCTpaHEeHHE pacxokJaeHui B Hamoroselx aeknapanusx no H/IC, seisaBnennsix B IIK ACK HJIC-
2, B TOM UHUCJIE YCTPAHEHUE «CIIOKHBIX» PACXOKICHUII;

— YCTaHOBJIEHUE PEAJbHBIX «BBIFOJONpPHUOOpeTaTeNeil» MO JOBEACHHBIM U BBISIBIEHHBIM CXE€MaM
yX0/a OT HaJIOTOO0JIOKEHHSI Yepe3 LIETIOYKH TPAH3UTHBIX OpraHu3aluii U GUpM-0JHOTHEBOK;

— odopmieHHe pe3yIbTaTOB IPOBEPOK B COOTBETCTBUH C JICHCTBYIOIIMMU PernamenTamu;

— HAampaBJICHHE B YCTAHOBJIEHHOM MOPSJIKE MaTepUaloB B MPAaBOOXPAHUTENbHBIE OpPraHbl ISt
peleHust Bolpoca O BO30YXKJIEHHUH YTOJIOBHOIO JieNia MPU BBISBICHUU OOCTOSITENBCTB, MO3BOJISIOLIMX
IpeJiroJiaraTh COBEPILIEHNE HapYIIEHNs 3aKOHOIaTeNIbCTBA O HaJIorax M cOopax, cofepKaliero Npu3Haku
COCTaBa NPECTYIUICHUS;

— BJIaJIETh HaBbIKAaMM TMOJIb30BaTeNsl MporpamMmHoro kommiekca ''Cucrema 20/[", a Taxxke
benepanbHbIMU HH(DOPMAITMOHHBIMEU pecypcamu 1 cepBucoM «Hamor-Cepeuc» @®HC Poccun.

Kpome moeo, enasnuiii cocyoapcmeentblil HAL0206blL UHCNEKMOP 00S3AH:

- obecrieuuBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- coOmoaTh CiykeOHbIN pacniopsanok MHcneknuu;



- cOOMIOIaTh MpaBUJIa K HOPMBI OXPaHbI TPYyJa U TEXHUKU 0€30MacCHOCTH;

- co0I01aTh TPeOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 JI€TIONPOU3BOACTBY B MHCHekuy;

- cOOJIFO/1aTh KOJIEKC ATUKHU U CITY)KEOHOTO MOBEICHUS TOCYIAPCTBEHHBIX TPAKIAHCKHUX CITYXKAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTb TOCYJAPCTBEHHYIO, HAJOTOBYI0 U HMHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TaKXe He
pasriiamarh CTaBIIME €My W3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00IIaTh MPEICTAaBUTENI0 HaHUMATENd O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOPasi MOKET MPUBECTU K KOH(DIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (DeIepaTbHbIM 3aKOHOM CBEJICHUS O
710X0/1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUS O pacxoAax o cede u
qJieHaX CBOEH CEeMbH, a TaKXKe CBEICHUS O pa3MEmeHHd WHPOpMAMUu B HHQPOPMAIIMOHHO-
TeJIeKOMMYHUKaIMOHHOU cetu "UHTepuer";

- cobmonaTh TpeboBaHuUsl 3akoHonaTenbcTBa Poccuiickoil denepanuyu, HOPMATUBHO IPAaBOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATHUBHO IMPABOBBIX AKTOB, MPUKA30B (paclopsbKeHUN) U
nuceM ®HC Poccun u MHcnekuuu 1o HampaBiieHUIO JAesiTelbHOCTH OTaena U O IMPOXOKICHUU
IpaXxIaHCKON CITY>KOBI,

- coOMIOaTh OTpaHUYCHHUS, BBIMOJIHATE 00s13aTEIBCTBA U TPEOOBAHUS K CIIYKEOHOMY TOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTelbcTBOM Poccuiickoit denepanuu;

- WUCIOJHATh WHBIC TMOPYYCHHS M OCYIICCTBISATh HMHBIC (DYHKIUU IO TIOPYYCHHUIO HAaYaIbHHUKA
OTtaena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHHEM HEMPaBOMEPHBIX);

B yenax ucnonnenus 6031024CeHHbIX OONNCHOCMHBIX 00A3AHHOCMEN 2NABHbIL 20CYO0aAPCMBEHHbLU
HAJI0208bl1l UHCNEKMOP UMeem npago:

- BHOCUTh NPEIJIOKEHHSI TI0 COBEPUICHCTBOBAHMIO paboThl OTAena W MO B3aUMOJCUCTBHUIO C
JOpYrUMU nojipasaeneHusamMu MHcnekuny;

- IOKJIaJbIBaTh PYKOBOACTBY OTaena 000 BceX BBISBIECHHBIX HEJOCTAaTKaxX B Tpe/esiax CBOEH
KOMIIETEHIINH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOUMBIMU JIJIsl BHITIOJTHEHUS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JOKYMEHTaMH, OMNpPEIeSIIONIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, Ha OpraHU3aI[MOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC JIJIst
WCTMIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampalivMBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMBIE MaTepUaibl MO0 BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O TMPOPECCHOHATHHOM CIY)KEOHON MESITEIIbHOCTH U JPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHe K
JTUYHOMY JIETy TUCbMEHHBIX OOBSICHEHUM U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanny;

- 3HAKOMHUTBCS CO CBEJACHHUSIMH, COCTaBISIONIMMH TOCYJApCTBEHHYIO TalHy, TpPH HAIAYUU
0(OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha TICHCHOHHOE 00€CTIEUEeHNE C YU€TOM CTa)ka TOCY/IapCTBEHHOMN CITY»KOBI;

- Ha o0benuHEeHHE B TNPOQecCHOHATbHBIE COIO3bl (accolMallMu) Ui 3alIUThl CBOUX MPaB,
COIMATBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOAIIME B KoMIeTeHIno Otaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBISET MHBIE MPaBa U UCIOJIHSAET UHBIC
00s13aHHOCTH, TPENYCMOTPEHHbIE 3aKOHONATeNbcTBOM Poccuiickoit ®enepanuu, I[lomoxxenuem o
denepanbHON HAJOTOBOW CIIy’)k0O€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IIpaButenscTBa Poccuiickoit
@enepamnu ot 30 centsops 2004 Ne 506 "O6 yrtBepxkaenuu [lonoxenus o DeaepanbHONH HATOTOBOM
cyx6e", [Tomoxkeranem 06 MHcnekiuu, yrBepxxaeHabIM pykoBogutenem @HC Poccuu, monoxxenuem o0
Otnene, npukasamu (pacnopspkeHussMu) @OHC  Poccun, npukazamm MHcneknuun, NOpy4eHUSIMU



pykoBoacTtBa MHCIiEKIuu.

Inasnwviti  2ocyoapcmeenmbili  HANO2068bIU UHCNEKMOp 3a HeUCNnoJIHeHue Uiy HeHaouexcaujee
MCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHojaTenbcTBOM Poccuiickoit denepanum.

Dpghexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOGHECCUOHATLHOU  CYHCEOHOU — OesmenlbHOCmU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBACMCS NO CILeOVIOUUM NOKA3AMETAM

- BBHITIOJHSIEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMAIBHBIX YCIOBUSIX, COOTIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMECHHOCTH ¥ ONICPATUBHOCTH BBITIOTHEHUS TIOPYUCHHIA,

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY ¥ JIOTHYHOMY H3JIOKCHHIO MaTepUalia, IOPUINYECKHA TPAMOTHOMY COCTABJICHHIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- mpodeccHOHATLHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATEIBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHW30BBIBATh W IUIAHHPOBATH BBITIOJHEHUE IMOPYYCHHBIX 3aaHUM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TIOJXOJy K PEIICHUIO ITOCTABJIICHHBIX 3a/1ad, aKTUBHOCTH W WHUIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOUX JEHCTBHI, MPUHUMAEMbIX PEIICHUM.

3. OTaen kamepajbHBIX MPoBepok Ne 1

3.1. JIoMKHOCTB — FOCYIaPCTBEHHBIM HAIOTOBBIN HHCIIEKTOP OT/eJa KaMepalbHbIX TPOBEepok Ne 1

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpedosanus x cmasicy roCcyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboTHI MO CHIENHUAIBHOCTH, HAIIPABJIEHHUIO TTOITOTOBKHU HE MPEIbABISAIOTCS.

Hanuuue 6a3o6vix 3nanui: Bkimodas 3HaHue ocHoB Konctutymum Poccuiickoit ®enepanum,
3aKOHOJATEIbCTBA O IPOTUBOJACHCTBUM KOPPYNUMH, (elepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dbenepaibHBIX 3aKOHOB; yka3oB IIpesunenta Poccuiickoit deneparuu, nocranoBiaeHuit [IpaBurenspcTBa
Poccuiickoit ®denepanuu, HWHBIX HOPMATHUBHBIX MPABOBBIX AKTOB NPUMEHHUTENBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ 00SI3aHHOCTEH; TPAaBOBBIX OCHOB TPOXOXKJIEHHUS (enepalbHONl TrocyaapCTBEHHOM
IpaXJaHCKOHN CITy>KOBI; IPABUJI JI€IOBOTO STHKETA, MOpsAKa paboThl C OOpaIEeHUsIMH TPAXKAAH; IPABUI U
HOPM OXpPaHbl TpyJa, TEXHUKU O€30MaCHOCTH M MPOTUBOMOXKAPHOM 3alllMThI; CIY)KEOHOro pacropsiika
VYnpasienus; nopsaka paboTel co ciayxkeOHoW HH(opmaruei, mopsaka paOoThl C MEPCOHATbHBIMU
JAaHHBIMU M KOH(QHIECHUUAIbHON MH(pOpMalueil; HHCTPYKIUH 110 JAEJIONPOU3BOICTBY; BO3MOKHOCTH U
0COOEHHOCTH TPUMEHEHHUS COBPEMEHHBIX HH(POPMAlMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHUI B
rOCy/lapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BAHHE  BO3MOMKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTO00OpOoTa; OOIIMX BOMPOCOB B 00IacTH obOecrmeueHuss HHPOPMAIMOHHON 0e30MacHOCTH;
JOJDKHOCTHOTO pErJIaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanun:

- Hanorossiii koaekc Poccutickont @enepanuu;

- bromkeTHbIi koneke Poccniickoit denepannu;

- I'paxxnanckuit konekc Poccutickoit denepanuu;

- Koznekc 00 aAMHHHMCTpaTHBHBIX MpPaBOHAPYIICHUSX (B 4acTH OTBETCTBEHHOCTU 3a HapylIEHHE
3aKOHOJATEIBLCTBA);

- ®enepanbHbli 3aK0H 0T 6 nexkadbpst 2011 r. Ne 402-D3 «O Oyxranrepckom ydere»;

- mnpuka3 Munduna Poccun ot 30 mapra 2001 r. Ne 26H «O6 yrBepkaeHuu Ilomoxenus mo
OyXTalTepCKOMY yueTy «Y4eT OCHOBHBIX cpencTB» [IBY 6/01»;

- mpuka3 MHC Poccun ot 17 nos6pst 2003 r. Ne BI'-3-06/627@ «OO0 yTBEpX IEHUH EIUHBIX
TpeboBaHul K POpMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpPaIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;




- mpuka3 ot 30 umrons 2009 r. MBI Poccum Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKACHUM TOPSAKAa B3aUMOACHCTBHS OpPraHOB BHYTPEHHHUX J€l W HaJOrOBBIX OPraHoB IIO
IIPENYNPEKICHUIO, BBISIBJICHHUIO U IPECEUEHUIO HAIIOTOBBIX [TPaBOHAPYUIEHUH U IPECTYIICHUI»;

- npukaz3 ®HC Poccum ot 13 mexadbps 2006 r. Ne CAD-3-06/860@ «O06 yrBepxkaeHnn Dopmbl
Akta 00 oOHapyxeHHH (AaKTOB, CBHAETEIBCTBYIOUIMX O IMPEIyCMOTPEHHBIX HaloroBsIM KOJEKCOM
Poccuiickoit ~ @epepanuu  HAJOTOBBIX  IPABOHAPYIICHHUAX (32  HCKIIOYEHHEM  HAJIOTOBBIX
MpaBOHAPYLICHUH, TPEIYCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeboBaHu K €r0 COCTABICHUIOY;

- [Tonoxenue 06 oTaeNIe KaMEPaIbHOTO KOHTPOJIS.

Huvie npogheccuonanvHule 3nanus:

- IOPSIIOK U CPOKHU IPOBEACHUS KaMepalbHbBIX POBEPOK;

- TpeOOBaHUS K COCTABICHHUIO aKTa KaMepPaIbHOMN MTPOBEPKH;

- OCHOBBI (PMHAHCOBBIX OTHOLICHUH U KPEAUTHBIX OTHOIICHHIA;

- cyneOHO-apOUTpaXkHas IIPaKTUKA B YaCTU KaMEPaJIbHBIX [TPOBEPOK;

- CXEMBI yX0/1a OT HaJOIOB;

- IOPSIIOK OTpeziesieHusl HajlorooO1araeMoi 6a3bl.

Hanuuue ¢ynxyuonanvuvix snanuii:

- NPUHLUIBI, METOJbl, TEXHOJOIMH W MEXAHU3Mbl OCYIIECTBIEHHUS KOHTPOJIA 3a IMPOBEIECHUEM
KaMepaJIbHbIX HaJOTOBBIX MPOBEPOK;

- IIpolielypa OpraHU3aluy KaMepaJbHON HAJIOTOBOM MPOBEPKU: MOPSAIOK, 3TAIlbl, UHCTPYMEHTBI

- Mepbl, IPUHUMAEMBIE 10 pe3ybTaTaM KaMepallbHOI HaJlOrOBOM MPOBEPKU

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTH4YecKH);

- YMEHHUE TUIAaHUPOBATh, PAIIHOHAIEHO UCIIOIB30BaTh CIY)eOHOE BPeMs U JIOCTUTATh PE3yNbTaTa;

- KOMMYHUKaTUBHbIE YMEHHUS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- BBIIOJHEHHE 3aJady W  (QYHKUMH 1O  OpraHu3alMOHHOMY, HH(OpPMalOHHOMY,
JOKYMEHTAI[MOHHOMY U MHOMY o0ecleueHHIo aesteabHocTH OTaena

- IOATOTOBKA CITYKEOHBIX IOKYMEHTOB, JI€JI0BOI0 MUChMa

- BJIaJIeHUE OPITEXHUKON M MPOrPaMMHBIMH ITPOTYKTaMH

- BJAJICHHE HaBbIKaMM 0a30BOro ypoBHS B 00JacTH HH(OPMAaLHOHHO-KOMMYHHMKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH U nepupepuilHbIMU YCTPOWCTBAMH KOMIIBIOTEpA, HH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIMU CETAMHU, B TOM UHCJIE CeThl0 VIHTepHET, B ONEpallMOHHON CHUCTEME,
TEKCTOBOM peJlakTope, Mpu pabdore ¢ 0a3aMu JaHHBIX, C 3JEKTPOHHBIMU TaOJMIAMM, MOATOTOBKU
MPE3CHTAIMM, YIPABJICHUS DJIEKTPOHHOM TIMOYTOW, WCIONb30BaHWE Tpaduueckux OOBEKTOB B
JIEKTPOHHBIX TOKYMEHTaX).

Hanuuue ¢hynxyuonanvuvix ymenuii:

- cbop, 0000IeHre U aHanu3 UH(POPMAIIUK 110 BONPOCaM, OTHOCAIIMMCS K KOMIIETEHLIUU OT/elna
KaMepaJIbHOT'O KOHTPOJIS

OcHOBHBIE NpaBa U 00SI3aHHOCTH TOCYJAPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, & TAKXKE 3alpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTAaHOBIIEHBI B €ro OTHOIIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuzayuu 3aoay u ¢ynxyuii, 6osnoxcennvix na Omoen, 20cy0apcmeeHHblll HAN0208blll
UHCneKmop 00s3aH:

—KOHTpPOJIb 3a COOJIIOZCHWEM HAJOTOIIaTeNbIIMKaMH 3aKOHO/ATENIbCTBA O Halorax u cOopax,
KOHTPOJIb 32 COOJIOJICHWEM IpaBWIBHOCTH HAYHMCICHHMS Halora B JCKJIApalud,  YCTAaHOBJICHHOTO
HaJIOTOBBIM 3aKOHOAATeIbCTBOM P®, cyObekramu PD u opraHaMu  MeECTHOTO CaMOYIpPaBJIEHUS B
npezenax ux IMOJHOMOYMI;

—MpOBEACHHE KaMEPaAIbHBIX HAJOTOBBIX MPOBEPOK ACKIapalluii;



—KOHTPOJIb 32 CBOEBPEMEHHOCTHIO NPEICTABICHUS B HAJIOTOBBIM OpraH HaJOrOBBIX JEKJIapalui,
JOKYMEHTOB HEOOXOJMMBIX JJIsl HCUUCIICHHS U YIIJIAThI 110 YIPOIIEHHON CHCTeME HallOroO0JI0KEeHHs, 3a
UX JJOCTOBEPHOCTHIO U COOTBETCTBHEM TPEOOBAHUSAM, YCTAHOBICHHBIM 3aKOHOIATEILCTBOM;

—o(opmiieHue pe3ynbTaToB IPOBEPOK B COOTBETCTBUH C AeHcTBYIOIMMY Perinamentamus;

—HampaBJeHHE B YCTAaHOBJIECHHOM IOpPS/IKE MAaTE€pHAIOB B IPABOOXPAHUTENbHBIE OPraHbl IS
pellieHrs Bompoca O BO3OYXKIACHHHM YrOJOBHOIO Jieda MPU BBIABIECHUH OOCTOSTEIHCTB, MO3BOJIAIONINX
Ipe/roiaraTb COBepIICHNE HAPYIICHUs 3aKOHOIATEIbCTBA O HAJOrax M cOopax, CoJepiKallero Mpu3HaKu
coCTaBa MPECTYIICHUS;

—KOHTPOJIb CBOEBPEMEHHOCTH YIUIAThl HAjora M aBaHCOBBIX IUIATEXEW IO YIPOLIEHHOW CHCTEME
HAJIOTO00JIOKEHHSI, TIEHEH U mTpadHBIX CAHKIMHA, HAYUCICHHBIX M0 Pe3yJibTaTaM HAJIOTOBBIX IPOBEPOK
Y IPUHATHIX PElICHUM;

—TMOAJICPKUBATh YPOBEHb CBOEH KBaJU(HUKAIMHM, HEOOXOAUMBIA [UIS MCIOJHEHHUS CBOMX
JIOJDKHOCTHBIX 0053aHHOCTEH;

— MOATOTOBKA B YCTAHOBJICHHBIE MOPSJAKOM CPOKH OTBETHI HAa MHUCHhMa HAIOTOIIATENBIIHKOB O
BOIIPOCaM, BXOISAIIMM B KOMIIETCHIIMIO OT/EJa; BIAJeTh HaBbIKAMU II0JH30BATENS IMPOrPAMMHOTO
koMmiuiekca "Cucrema DOJI", a Takxke deaeparbHbIMA WH()OPMANMOHHBIMU PECYpPCaMH M CEPBHUCOM
«Hanor-Cepsuc» ®HC Poccun.

Kpome moeo, cocyoapcmeennuiii Hano2o8wiii uHcnekmop 00513aH.:

- obecreynBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,

- coOmronaTh ciyxeOHbIi pacnopsgok MHcneknuy,

- cOOMI0IaTh MpaBUiIa K HOPMBI OXPaHbl TPYy/Ja U TEXHUKU O€30MMacCHOCTH;

- coOmoiaTh TpeOOBaHUS YTBEPKACHHOW WHCTPYKIIMHU TI0 AEJIONPON3BOACTBY B MHCTIeKIHH;

- co0JII0/1aTh KOJEKC ATUKHU U CIYKEOHOTO MOBEICHUS FOCYIaPCTBEHHBIX TPAXKIAHCKHUX CITYXKaIUX
denepalibHOIN HAJIOTOBOMW CITYXkKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXpaHSEMYyIO 3aKOHOM TaliHy, a TakKe He
pasriianarh CTaBIINE €MY U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €o00IIaTh MPEICTaBUTENI0 HAaHUMATeNss O JMYHOM 3aMHTEPECOBAHHOCTH MpPU HCIOJIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOTO XapaKkTepa, CBEJEHUS O pacxojiax o cede u
YjieHaX CBOEHl CceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIMOHHO-
TEJIeKOMMYHUKaLMOHHOU ceTH "UHTepHet";

- coOmonath TpeOoBaHUS 3aKoHonaTenbcTBa Poccuiickoit depepannu, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX AKTOB, MPUKA30B (pacropssKeHU) u
mucem @OHC Poccun u MHcnmekumu 1o HampaBlIEHUIO JesaTelbHOCTH OTaena W O NPOXOKICHUU
IpaXx/IaHCKOMN CITyKOBblI;

- co0MI0/1aTh OrpaHMYCHUS, BBIOJIHATH 0043aTeNbCTBA U TPEOOBAHUS K CIIY)KEOHOMY TOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCTONHATh WHBIC MOPYYCHHUS M OCYIIECTBISATH HMHbIE (DYHKIUU MO TOPYUYEHHUIO HadallbHHUKA
Otnena 1 3aMeCTHTENTS HAYaIbHUKA OT/IeNa (32 UCKITIOYEHHEM HEeITPaBOMEPHBIX );

B yenax ucnonmenus 6031024ceHHbIX OOIHCHOCIHBIX 00A3AHHOCMEU 20CYOAPCMEEHHbIN HAN0208bll
UHCNEeKmMOop umeem npaego.

- BHOCUTh TPEJIOKEHHsI IO COBEPIICHCTBOBAHUIO PaboThl OTnAena M MO B3aUMOJCHCTBUIO C
IpyruMu nojpaszaenenusmu Mucnekuuwy,

- IOKJIaIbIBaTh pyKoBOACTBY OTnena 000 Bcex BBIABIEHHBIX HENOCTAaTKaxX B Ipeaesiax CBoeH
KOMITETCHIIHH;

- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOAMMBIMU ISl BHITIOTHEHUS BO3JIOKEHHBIX Ha OTAen 3aiad,
C JOKYMEHTaMH, ONpPENeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMeIlaeMOil  OJIKHOCTU
rOCYJapCTBEHHOM IpayKIaHCKOM CiTyKObl, Ha OPraHU3allMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
WCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;



- 3alpaivBaTh W MOJy4aTh B YCTAHOBIEHHOM TOpPSIKE HEOOXOAMMBIE MaTepUaNbl IO BOMpPOCaM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHTHCS C OT3bIBAMH O MpOo(ecCHOHATBLHON CIyXKeOHOU eATEIBHOCTH W JAPYyrUMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alIUTy CBOMX NEPCOHAIbHBIX JAHHBIX;

- Ha Tpo(eCCUOHATHFHOE PA3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBIAIONIMMHU TOCYJApCTBEHHYIO TalHy, MpU HAIAYUU
0(OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCUOHHOE 00ECIIeUeHUE C YIETOM CTa)ka rOCYJapCTBEHHOM CITYKOBI;

- Ha oObenuHEeHHE B MpodeccCHOHAIbHBIE COI03bl (accolMaluu) Ui 3allUThl CBOMX IpaB,
COILIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TIOJTHOMOYMS, BXOAIIME B KoMIeTeHIno Otaena.

rOCyJapCTBEHHBIM HAJIOTOBBIA HWHCIIEKTOP OCYIIECTBISICT HWHBIE IpaBa M HUCIOJIHSIET WHBIC
00s13aHHOCTH, MPEeIyCMOTPEHHbIE 3aKoHOoJaTeNbcTBOM Poccuiickoit ®enepanuu, Ilomoxxkenuem o
denepanbHON HAJOTOBOM Clly)kO€, yTBEp)KIEHHBIM mocTaHoBleHneM IlpaButenscTBa Poccuiickoit
Oenepannu ot 30 centssops 2004 Ne 506 "O6 yrBepxknenun [lonoxenus o enepaibHON HATOTOBOU
ciryx6e", Tlonoxxenuem 06 MHcnekum, yrBepkaeHHbIM pykoBoautenem @HC Poccuu, monoxxenuem 00
Otnene, mnpukazamu (pacnopsokeHusiMu) @OHC Poccun, npukazamm HHcneknuy, MNOpPYy4SHUSIMH
pykoBocTBa MHCTIEKIU Y.

20CY0apCmMEeHHbIll HAN0208bI UHCNEKMOp 3d HeUCNnoNHeHue uiu HeHaoaedcaujee WCTIOTHEHHE
JOJDKHOCTHBIX O0SI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepaiuu.

Dpghexmusnocmv  u  pe3yrbmamugHOCmMb  NPODECCUOHANBHOU — CIYHCEOHOU — OessmenlbHOCmU
20CY0apCcmeeHH020 Hal0208020 UHCNEKMOPA OYEeHUBAEN sl NO C1e0YVIOWUM NOKA3AMeNaM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSITh BBICOKYIO
paboTOCIOCOOHOCT B AKCTPEMATBHBIX YCIOBHIX, COOMIOCHUIO CITYKEOHON AUCIUTIIIHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJTHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBIEHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINIYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npo¢eCCHOHATBPHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HWHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH W IUIAHUPOBATH BBIMOJTHEHHE MOPYUYEHHBIX 3aJaHUM,
YMEHHUIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IMOJXOJy K PEHIEHWI0 TOCTABJICHHBIX 3a/a4, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUS CBOUX JAEHCTBUN, TPUHUMAEMBIX PEUICHUH.

4. Otaes yperyaupoBaHHs 32/10JKeHHOCTH

4.1. lomxHOCTh — ['JTaBHBIN TOCYAapCTBEHHBIM HAJIOTOBBIM HMHCIIEKTOP OT/ENa YPETYIHPOBAHUS
3aJI0JDKEHHOCTH

Hanuuue svicuieco obpasosanusi.

Keanugurxayuonnvie mpedosanus x cmazicy TOCyJapCTBEHHON TPaXKIAHCKOW CITYy>KObI MM CTa)Xy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuyue 6azoevbix 3nanuii: BKIto4Yas 3HaHHMe ocHOB Kouctutynum Poccuiickoit ®Peneparuu,
3aKOHOJATENIbCTBA O MPOTHBOACUCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB Ilpesumenta Poccuiickoit @eneparum, nocraHoBieHuil [IpaBurenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyqapCTBEHHOM




TPaXIAHCKOW CITY>KOBI; TIPaBUIT JEIOBOTO 3THUKETA, MOpsAKa paboThl ¢ 0OpaleHHsIMUA TpaXkIaH; MPaBII U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH U MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOro pacmopsiaka
Wucnekiy; mopsaaka paboTel co cinykeOHoW uHpOpManuel, mopsaka paboThl ¢ MEpCOHATBHBIMU
JAHHBIMU W KOH(HIEHIMATbHON HH(OpMaIUeil; HHCTPYKIUU MO AETIONPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B
rOCYJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIIOJB30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B o0ONacTu obecnedeHus HH(POPMAIMOHHOW O€30MacHOCTH,
JOJDKHOCTHOTO PerjaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Hanorossiii konexc Poccniickoint denepanuu;

- 3akoH Poccuiickoit ®enepannu ot 21 mapta 1991 r. Ne 943-1 «O HaJIOroBbIX OpraHax

Poccuiickoit denepanuny;

- ®enepanbublit 3ak0H 0T 27.07.2004 Ne 79-03 «O rocynapcTBEHHOM rpaskJaHCKOM cyx)0Oe

Poccuiickoit ®enepanuny;

- Kogekce Poccuiickoii @enepanuu 006 agMUHUCTPATUBHBIX mMpaBoHapymieHusx oT 30.12.2001 Ne
195-d3;

- ®enepanbHblii 3aK0H OT 2 Mas 2005 1. Ne 59-D3 «O nopsiike paccCMOTpEeHHs 00paleHus TpakIaH
Poccuiickoit denepanuny;

- MdenepanbHblid 3aKOH OT 6 OKTAOPS 1999 Ne 184-®3 «O06 0o0mMX MPUHIIUIIAX OpPraHU3aALHUH
3aKOHOJIATENbHBIX (MPEICTABUTEIbHBIX) W HCIOJHUTEIBHBIX OpPraHOB TOCYAApCTBEHHOM BIIACTH
cyobexToB Poccuiickoit @enepanun» (B 4acTU CTPYKTYPHI 3aKOHOJATENBHBIX (MPEACTaBUTEIbHBIX) U
HCIIOJIHUTEJIbHBIX OpPraHOB rOCY/apCTBEHHON BiIacTH cyObekToB Poccuiickoit Penepainun);

- [locranoBnenue [IpaButenscrBa Poccuiickoit deneparuu ot 30.09.2004 Ne 506 «O6

YTBEp)KICHHUH OJI0KeHHs 0 DeepaabHON HAJIOTOBOH CITyK0e»;

- Ilpukaz Munpuna Poccun ot 2 wumrons 2012 r. Ne 99H «AAMHUHUCTPATHBHBIM periaMeHT
®denepanbHON HAJIOTOBOM CIY>KOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIyTrd MO O€CIUIaTHOMY
nH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (hOpME) HANTOTOIIATENBIINKOB, TUIATENbIIUNKOB COOPOB U
HaJIOTOBBIX areHTOB O JCHCTBYIONIMX HaJIorax M cOopax, 3aKOHOJATEIhCTBE O HaJlorax W cbopax u
MPUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX IPABOBBIX aKTaxX, MOPSAKE HCUMCICHUS U YIUIAThl
HaJIOTOB M COOPOB, MpaBax M 00sI3aHHOCTSAX HAJOTOIUIATEINBIUKOB, TIATEIBIIUKOB COOPOB M HAJIOTOBBIX
areHToB, MOJHOMOYHUSX HAJIOTOBBIX OPraHOB M UX AOJKHOCTHBIX JIMI], @ TAKKE MO MPUEMY HaJIOTOBBIX
nekaparuit (pacuetoB)y»; 3akoH Poccuiickoit @enepamuu ot 21 mapra 1991 1. Ne 943-1 «O Hanmorosbix
opranax Poccuiickon ®denepauuny;

- Ilonoxxenune 00 Mucnexknuy;

- [Tonoxenne 06 oTAENE YpEeryIupOBaHUS 32/10JKEHHOCTH.

['maBHBIN rOCyIapCTBEHHBIM HAJIOTOBBIN MHCIIEKTOP JOJKEH 3HATh WHbIE HOPMATHBHBIC MTPABOBBIC
aKThl U CIy)K€OHBIE JOKYMEHTBI, PEryJUpYIOIINEe BOIMPOCHI, CBSA3aHHBIE C OOJACTBIO M BUJOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Huvie npogheccuonanvhule 3nanus:

- MOPSZIOK PabOTHI HAIOTOBOT'O OpraHa ¢ MaTepHalaMH M IOKYMEHTaMHU, COACPIKAITUMHU

KOH(UIEHIMAbHbIE CBeACHUS 00 opraHum3amusx W (U3HYECKUX JHIax, (GopmupoBaHUEe U
XpaHEeHUE

JIOKYMEHTOB;

- K1accuduKaIus HaJIOTOB 0 YPOBHSIM OFOPKETHOW CHCTEMBI;

- 3JIEMEHTHI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, MOPSJIOK TIPOBEICHUSI KOHTPOJIBHBIX MEPOIIPUSATHI;

- IOPSZIOK U CPOKH PACCMOTPEHUSI MaTEPUAJIOB HAJIOTOBBIX IMPOBEPOK;

- PUHIIAITBI 1 OCHOBHBIC HAIIPABJICHUS yPETyJIUPOBAHUS 33/ 10JDKCHHOCTH;

- IOHSATHE U MOPSAOK YPETYITUPOBAHUS 33J0JKEHHOCTH, H3MEHEHHUE CPOKa YIIaThl HAJIOTra U

cbopa, pecTpyKTypH3aIus 3aJ0KEHHOCTH, 3a4€T U BO3BPAT U3JHILIHE YIIJIAY€HHBIX U U3JIHUILIHE

B3BICKAHHBIX CYMM, B3bICKAHUE 33]I0JDKEHHOCTH, CIUCAHUE 33]I0JDKEHHOCTH;



Hanuuue ¢hynxkyuonanvuvix snanuii:

- OCHOBBI 3KOHOMHKH, (PMHAHCOB U KpEIuTa, OyXTajaTepCKOro M HaJOroBOTO y4YeTa; - OCHOBBI
HAJIOTO00JIOKEHHS; - OCHOBBI (DMHAHCOBBIX M KPEAUTHBIX OTHOIICHUH; - OOIIHE MMOJIOKEHHS O HAJIOTOBOM
KOHTpOJIE; - MPUHIUNBI (popmupoBaHus OromkeTHOM cucteMbl Poccuiickoit ®denepanuu; - TPUHIIMIIBI
¢dopmupoBaHus HaIOroBoi cucreMbl Poccuiickoil @enepanuu; - MOPSAOK MPOBEACHHUS MEPOIPHIATUI
HaJIOrOBOTO KOHTPOJISA; - IPUHIMUIIBI HAJIOTOBOI'O aIMUHUCTPUPOBAHUSI.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTu4ecKH);

- YMEHHUE IIAaHUPOBATh, PAIIMOHAIEHO UCIIOIb30BaTh CIYXeOHOE BpeMs U JIOCTUTaTh PE3yNbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogheccuonanvroix ymernuii:

- paboThI ¢ THPOPMALMOHHBIMU PECYPCAMHU IO HATPABJICHUIO YPETYIUPOBAHUS 33 JOKEHHOCTH.

- BBIMIOJIHEHHUE TOCTABJICHHBIX 3a/1a4, 3 (HeKTUBHOE TIIaHUPOBaHKUE PabOTHI,

-BEJICHHE JICTIONPOU3BO/CTBA, COCTABICHHUS JEIOBOIO THCHbMA, TIIOATOTOBKH  CITYKEOHBIX
JOKYMEHTOB,

- cOop W cucTeMaTH3alMs aKTyaJlbHOW HWH(OpMaIMK B YCTAaHOBJICHHOW cdepe AeATeNbHOCTH,
BIIQJICHUE COBPEMEHHOW OPITEXHUKOH W MPOTpaMMHBIMU TMPOJYKTAMH, a TaKKe HaBbIKAMH 0a30BOTO
ypoBHS B o0Onactu HHOOPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (C BHYTPEHHHUMH U
nepuepuiHbBIMH YCTPOMCTBAMH KOMITbIOTEpPA, HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMU, B
TOM YHCIIE CeThI0 VIHTEepHET, B ONeparoHHON CHCTeMe, TEKCTOBOM pelakTope, mpu padore ¢ Oazamu
JAHHBIX, C DJIEKTPOHHBIMHU TaOIHMIIAMH, MMOATOTOBKH Mpe3eHTauui, MHCIeKnuu 3IeKTPOHHOM MOYTOH,
MCTOJIb30BaHUE TPaQUIECKIX 0OBEKTOB B 3JICKTPOHHBIX JTOKYMEHTAX).

Hanuyue ¢ynxyuonanvuvix ymenuii:

- PaccmarpuBarh xamoObl W 3asBICHUS NPEANPHUSATHIA, OpraHU3alMidi UM (U3NYECKUX JIMIl Ha
HEIPABOMEPHBIE NEUCTBUS JOJKHOCTHBIX ML HCIIEKIIMI 1 TOATOTABINBAET OTBETHI HA HUX;

- OcyuecTBiaTh MOATOTOBKY MaTEpHaiOB IO B3aUMOJIEHCTBUIO C TPABOOXPAHUTEIbHBIMU
OpraHaMy;

- OcymectBnsaTh coop M aHanu3 «CBeJeHUN O HAJOrOBBIX IIATEXKAX, CIMCAHHBIX C PacUETHBIX
CUETOB HAJIOTOIUIATENBIIMKOB, Ha HE 3a4YMCICHHBIX Ha cyeTa Mo YYETy JI0XOJOB OIOJKETOB H
roCcyJapCTBEHHBIX BHEOIOKETHBIX (POHIOBY;

- OcymecTBasATh cOOp U aHAINW3 WH(GOPMALMK B OTHOLIEHUH HAJIOTOMJIATENbIIUKOB, H3MEHHUBIINX
MECTO CBOETO HaxOXJeHUs Ha WHOU cyObekT Poccuiickoit ®denepannu (B TOM YHUCIE€ B CBS3U C
peopranuszanyeil) ¥ MMEIOUIMX 33J0/DKEHHOCTh IO yIUIaTe oO0sS3aTeNIbHBIX IUIaTe)kel B OHOJKETHYIO
cucreMy Poccuiickoit ®enepauvu u Bo BHeOwkeTHble (oHAbl Poccuiickoir ®denepauuu; -
OcCyIecTBIATh MOATOTOBKY MaTEpHAJIOB 110 B3aUMOJIEHCTBHUIO C IIPABOOXPAHUTEIbHBIMI OpraHAMH;

- OcymectBiasaTe cOOp U aHaIU3 HHPOPMAIMM O TNPUHATHIX PELIEHUSAX, O MPU3HAHUU
3aJJOJDKEHHOCTH Oe3HaJeKHOW K B3BICKAHUIO M €€ CIHCAHUI0 B COOTBETCTBHU co cT. 59 Hamorosoro
Konekca Poccuiickoit @enepanmu u [Tpukazom ®HC Poccun ot 19.08.2010r. NeSIK 7-8/393@;

OcHOBHBIE TIpaBa U 0053aHHOCTH CTapIIEr0 rOCYAapCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TaKXKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C TPAXK/IaHCKON CITY»OOMH, KOTOpbIE YCTaHOBJIEHBI B €T0 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuzayuu 3adau u @ymkyuu, 6osnoxcenuvix Ha Omoen, 2naeuvlll 20Cy0apCmeeH bl
HAN0208bll UHCNEKMOP 00A3aH:

— KouTtpone 3a cobmofeHneM 3akoHOJATENbCTBA O Hajorax u cOopax, B BoOIpocax
yperyaupoBaHus 3aJ0JDKEHHOCTH nepent 610 xeToM Poccuiickoit @enepanuu.

— IIpoBenenue ananuza TUHAMUKU U IPUYUH 00pa30BaHUs 3a/10JKEHHOCTH 10 HaJoram, coopam
U APYTUM IUIaTeXaM B OI0JDKETHYIO cuctemy PO.

— IIpoBenenue nenessix 3a4eToB B KJIC B 1ensx yMeHbIIEHUS 330KEHHOCTH.

— BblIsBIIeHUE HEIOMMKH HAJIOTOIUIATEINBIIMKOB — Fopuandeckux jui u UII.



— ®@opmupoBaHHME W HampaBieHuEe TpeOoBaHMiI 00 yriare Hainora, cOopa, meHu, mTpada s
M3BEILEHUS IOPUIUYECKUX JIMI[ O HEYIUIAYeHHON CyMMe 3aJ0JKEHHOCTH U OO0S3aHHOCTHU YIUIATUTH B
YCTaHOBJICHHBIN CPOK CYMMY 33JJ0JIKEHHOCTH.

— OcyuiecTBieHUE KOHTPOJIA 32 CBOEBPEMEHHOCTHIO HCIIOJIHEHMS IOPUIUYECKUMHU JIMLAMHU
TpeboBaHUi 00 yriaTe HaJoroB U COOPOB.

—  @opMHUpOBaHME M HANpaBIEHUE PEIICHUN O B3bICKAHWU HAJIOTOB, COOPOB, MEHEW, mTpadoB 3a
CUeT JICHEe)KHBIX CPEJICTB HA CUeTaX IOPUINYECKUX JIUI B OaHKaX.

— @opMmHUpOBaHUE MHKACCOBBIX MOPYYEHUN Ha IEpedyHclieHne CyMM Hallora, meHu, mrpada B
COOTBETCTBYIOIIUH OIO/KET U HallpaBJiIeHHE B OaHK, B KOTOPOM OTKPBITHI CUETA IOPUAMYECKUX JIUII.

—  ®opmupoBaHKE U HAMpaBleHHWE B OAHK PEHICHUN O MPUOCTAHOBICHUM JIEHCTBUSI MHKACCOBBIX
IIOPYYEHUH, a TaKXKe OT3bIBOB MHKACCOBBIX IOPYYEHHUI CO cueTa B OaHKE, B KOTOPOM OTKPBITHI CUETa
FOPUINYECKHX JIULI.

—  ®opMHUpOBaHME U HANpaBJICHUE B OAHK PEIICHUI O MPHOCTAHOBJICHUH ONEpallii 1 00 OTMEHE
IIPUOCTAHOBJICHUS OIIEpAIIHii 10 cueTaM, B KOTOPOM OTKPBITHI CU€Ta FOPUINUECKUX JIMII.

— IIpenocraBnenue undopmanuu Ha 3amnpockl Y DHC Poccun mo MO.

— IlpenocraBienue nHboOpMaMK Ha 3aMPOCHl U3 IPABOOXPAHUTEIBHBIX OPraHoB (IIPOKyparypa,
MBJ).

— IIpenocraBnenue uHPOpMAMK O 33J0DKEHHOCTH (DU3MYECKHUX JHUIl B AJIMHHHCTPAIUIO
TOPOJICKUX OKPYTOB.

— OrtBewaer Ha oOpallleHHs HAJIOTOIUIATEIBIIMKOB IO BOIpOCaM aJMUHUCTPUPOBAHUS
HaJIOTOBBIX 00sI3aTENIbCTB.

— BJaJeTh HaBbIKaMH IIOJb30BaTelNsl MporpamMmmHoro kommiekca “Cucrema DO0O/[", a Ttaxke
benepanbHbIMU HHGOPMAITMOHHBIME pecypcamu U cepBucoM «Hanor-Cepsucy ®HC Poccun.

Kpome moeo, enaguwiii 2ocyoapcmeenbiii Han02086blii UHCHEKMOP 00A3AH:

- obecreynBaTh COXPAHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,

- OO0 1aTh ciyKe0HbIN pacnopsiok MHcnekuuy,

- co0IMI0/1aTh MpaBUJIa K HOPMBI OXPAHbI TPYJIa U TEXHUKU OE€30M1aCHOCTH;

- co0I01aTh TPEOOBAHUS YTBEPKAECHHON HMHCTPYKIIUH T10 I€JI0NPOU3BOACTBY B MHCekuy;

- cOOMI0AATh KOAEKC 3TUKHU U CITYKEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKJAaHCKHUX CITYKAIIHUX
®enepalibHOI HAJIOTOBOW CITYXkKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriianarh CTaBIINE €MY U3BECTHBIMU B CBSI3M C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €o00IIaTh NPEJICTAaBUTENI0 HaHUMATeNs O JMYHOM 3aMHTEPECOBAHHOCTH MpPHU HCIOJHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOPSIKE MPEAyCMOTPEHHbIE (heiepalbHbIM 3aKOHOM CBEJCHHS O
n0xoax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebe u
YjieHaX CBOEH CceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauud B HH(GOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- coOmonath TpeboBaHUs 3aKoHojaTenbcTBa Poccuiickoit deaepanny, HOPMATHBHO IPaBOBBIX
akTtoB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopssKeHU) u
nucem @OHC Poccun u MHcnekuum 1o HampaBlIEHUIO JAesaTelbHOCTH OTaena W O MPOXOKICHUM
IpaXx/IaHCKOMN CITyKOBblI;

- co0I0/1aTh OrpaHMYEHHS, BBIOJIHATH 0043aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY MOBE/ICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIIEHHBIE JEHCTBYIONIMM 3aKOHOIaTelIbcTBOM Poccuniickoit denepanuu;

- HCIIOJIHATH MHBIE TIOPYYEHHUS M OCYILECTBIIATH WHBbIE (DYHKIMM MO TMOPYYEHHUIO HadyaJbHHKA
OTtxena v 3amecTUTENs HAYaIbHHUKA OT/eNa (32 UCKIIOUEHUEM HEPaBOMEPHBIX);

B yenax ucnonmnenusi 80310H#CEHHBIX OONHCHOCMHBIX 00S3aHHOCMEN 2IABHBIU 20CYOaAPCHEEHHbI
HAI0208bl1l UHCNEKMOP UMeem npaego:

- BHOCUTh TPEIJIOKEHHsI IO COBEPIICHCTBOBAHUIO PaboThl OTAena W MO B3aUMOJCHCTBHIO C
OpYTrUMU nojipaseneHusamMu Mucnekuny;



- OKJIabIBaTh PyKoBOACTBY Otnena o000 BcexX BBISBICHHBIX HEAOCTAaTKaX B TpeJesiax CBOei
KOMIIETECHIINH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3a1ad,
C JOKYMEHTaMH, OMNpPEIeSIONIMMH €ro IpaBa M O00s3aHHOCTH TIO0 3aMeIIaeMON JIOJDKHOCTHU
rOCy/IapCTBEHHOMN TPa)TaHCKOU CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIOBUS, HEOOXOIUMBIC JIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaivBaTh W MOJy4aTh B YCTAHOBIIEHHOM MOPSIKE HEOOXOJMMBIE MaTepuaibl MO BOMPOCAM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCA C OT3BIBAMH O MpPO(ecCHOHANBHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JIeNTy MTUCbMEHHBIX OOBSICHEHUH U IPYTrUX JOKYMEHTOB M MaTePHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo¢eCCUOHATHFHOE PA3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
®Oeneparnuu;

- 3HAKOMHUTBCS CO CBEACHHUSIMH, COCTaBIAIONIMMH TOCYJApCTBEHHYIO TalHy, NpH HAIAYUU
0 OpPMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCYIapCTBEHHOMN CITYXKObI;

- Ha oObenuHeHHE B MpodecCHOHANIbHBIE COIO3bl (accolMaluu) Ui 3alIUThl CBOMX IpaB,
COILMATIFHO - SKOHOMHUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOASIINE B KoMneTeHuo Otaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYILECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, MPEIyCMOTPEHHbIE 3aKoHoJaTelbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
denepanbHON HAJOTOBOM ClIy’)kOe, YTBEpKICHHBIM TocTaHoBlieHueM I[lpaButenscTtBa Poccuiickoi
@Oenepannu ot 30 centsadps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o @enepalibHON HAIOTOBON
ciryx6e", TTonoxxenuem 06 Mucnekum, yrBepkneHHbIM pykoBoautenem @HC Poccuu, monoxxenuem 00
Otnene, mnpukazamu (pacnopspkenusmu) OHC Poccun, mnpukazamu HHcmekiumu, MNOPYy4SHUSIMH
pykoBojicTBa MHCTIEKIU Y.

Inagnoviti  20cyoapcmeeHmbill HALO208bIU UHCHEKMOp 3d HeUCNnoHeHue Uiy HeHaoledxdcaujee
WCIIOTHEHHUE JTIOJHDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoarenbeTBoM Pocceniickont denepanuu.

dppexmusnocmv U pe3yrbMamuBHOCMb  NPOPECCUOHANbHOU  CAYHCEOHOU  OesmelbHOCMU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCSl NO CILeOVIOUUM NOKA3AMENIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CMIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJTHEHUS TOPYICHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMH
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINIYECKH TPAMOTHOMY COCTABJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mpodeCCHOHATHPHOM KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, MIHPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, YMEHHIO paboTaTh C IOKYMEHTaMU );

- CIIOCOOHOCTH YETKO OPTraHW30BHIBATh W IUIAHUPOBATH BBIMIOJTHEHHE MOPYUYEHHBIX 3aJaHUMH,
YMEHHIO PAIlMOHATILHO UCIIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY TMOAXOJy K pEHICHUI0 TOCTABJICHHBIX 3a/a4, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUM, IPUHUMAEMbBIX PEILICHUM.

4.2. lomxHOCTh — CTapmuii roCcyJIapCTBEHHBIM HAIOTOBBIM HHCIIEKTOP OT/eNa YPEryJIHpPOBAHUS
3aJI0JKEHHOCTH

Hanuuue evicuieco obpasosanus.

Keanuguxayuonnvie mpebosanus xk cmaosicy TOCyTapCTBEHHOM TIpakKJaHCKOW CIYXKObl WM CTaxy
paboTEHI MO CIIEUATLHOCTH, HATIPABJICHUIO TTOJITOTOBKH HE MPEIbSIBISIFOTCA.




Hanuyue 6a3o6vbix 3nanuii: BkIo4Yas 3HaHHMe ocHOB Kouctutynum Poccuiickoit ®Deneparuu,
3aKOHOJATENbCTBA O MPOTUBOJACHCTBUM KOPPYNLHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparum, nocraHoBieHuil [IpaBurenscTBa
Poccuiickoii ®enepauny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IIPUMEHHUTEIBHO K HCIOJHCHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOM
Ipa’kAaHCKON CITyOBbl; IpaBHJI JIEJIOBOIO ITHKETA, NOpsaKa paboThl ¢ OOpALICHUSAMU T'pakAaH; MIPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MAaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOrO pacnopsiaka
WHcnekuuy; mnopsaaka paboTel co ciy:keOHoW HHpopManuel, nopsaka paboThl € MEPCOHAIBHBIMU
JaHHBIMH W KOH(UAECHIMAIbHOW HH(OpMaLMel; MHCTPYKIUU TI0 JEJONPOU3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH HNPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTMH B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYyMEHTOO0OpOTa; OOIMMX BOMPOCOB B o0OJlacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acCHOCTH;
JOJPKHOCTHOTO PErJIaMEeHTa.

Hanuuue npogeccuonanvnvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Hanorossiii koaekc Poccutickoit denepanuu;

- 3akoH Poccuiickoit ®enepauuu ot 21 mapta 1991 r. Ne 943-1 «O HasIOroBBIX OpraHax

Poccuiickoit deneparuny;

- Genepanbublii 3akoH 0T 27.07.2004 Ne 79-03 «O rocyaapCcTBEHHOM Ipask1IaHCKOM cITy:k0e

Poccuiickoit @eneparuny;

- Koneke Poccuiickoii @enepanyu 00 agMUHUCTPATUBHBIX NpaBoHapymieHusax oT 30.12.2001 Ne
195-@3;

- ®enepanpHbiil 3aK0H OT 2 Mast 2005 1. Ne 59-03 «O nopsigke paccMOTpEHHsI 0OpaleH s rpakaaH
Poccuiickoit deneparuny;

- OenepanbHblil 3ak0H OT 6 OKTAOps 1999 Ne 184-D3 «OO6 0o0mUX MPHUHIUNAX OpraHU3alHU
3aKOHOJATENIbHBIX (IIPEJCTABUTENIBHBIX) M MCIOJHHUTEIbHBIX OpPraHOB TOCYJApCTBEHHOH BIACTH
cyobexToB Poccuiickoit @enepaunn» (B 4acTU CTPYKTYPbl 3aKOHOJATENBHBIX (IIPEICTABUTENBHBIX) U
WCTIOJIHUTENIbHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- [locranoBnenue [IpaButenscrBa Poccuiickoit deneparuu ot 30.09.2004 Ne 506 «O6

YTBEPKICHUU NoJI0keHUs1 0 DesiepanbHOI HaJOTOBOM CITyx0e»;

- Ilpukaz Munduna Poccum ot 2 wurons 2012 r. Ne 99H «AIMHUHUCTPATHUBHBIN PpErJIaMEHT
denepanbHO HAJIOrOBOM CIyXObl MO MPEJOCTaBIEHUIO T'OCYJApCTBEHHON YCIyrn mo OecriaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE€ B TUCbMEHHON (pOpMe) HaIOTrOMIaTeNbIINKOB, MIIATENIBIUKOB COOPOB U
HQJIOTOBBIX areHTOB O JAEWCTBYIOIIMX Hajorax M cOOpax, 3aKOHOJATeNbCTBE O Hajorax M coopax u
MNPUHATBHIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAJKE HCUUCIECHMSI U YIJIAThl
HAJIOTOB U cOOPOB, IpaBax U 00sA3aHHOCTAX HAJOTOIUIATENBIINKOB, MJIATEIbIIMKOB COOPOB U HATOTOBBIX
areHTOB, MOJHOMOYMSX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIUI], @ TaKXe IO MPUEMy HaJIOTOBBIX
nexyapanuit (pacueroB)»; 3akoH Poccuiickoit @enepanun ot 21 mapta 1991 1. Ne 943-1 «O HajI0roBbIX
opranax Poccuiickoit ®exneparumy;

- [onoxxenne 06 Mucnekuuu,

- [Tonoxenue 06 oTaeNe yperylInpoBaHUs 3a10JKEHHOCTH.

I'ocynapcTBEHHBIN HAJOTOBBIM MHCHEKTOP IOJDKEH 3HaThb WHBIE HOPMATHBHBIE IPABOBBIE AKThHI U
ClIy’)keOHBbIE JIOKYMEHTBI, pPEryJUpYIOIIUEe BOIPOCHL, CBSI3aHHbIE C OO0JAacTbl0 W BHJIOM €ro
npoeCCHOHATILHOM CITYKEOHOM esITeTbHOCTH.

Huvie npogheccuonanvuule 3nanus:

- IOPAZIOK PabOThI HAJIOTOBOTI'O OpTraHa ¢ MaTepHalaMH U JOKYMEHTaMH, COJePKAIUMH

KOH(UIEHIMabHbIE CBeACHUs 00 opraHum3auusx M (U3NYECKUX JHIax, (popmupoBaHuEe U
XpaHeHue

JIOKYMEHTOB;

- KJITaccu(pUKaLMsl HAJIOTOB MO YPOBHSAM OIO/IKETHOM CUCTEMBI,

- QJIEMEHTHI HAJIOT000JI0KEHHUS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, IOPSAO0K IIPOBEIEHUS KOHTPOJIBHBIX MEPOIPUSITHIA;



- IOPSIIOK ¥ CPOKU PACCMOTPEHUSI MAaTEPUAJIOB HAJIOIOBBIX IPOBEPOK;

- IPUHIUIBI ¥ OCHOBHBIE HAMPaBJICHUS YPETYJINPOBAHUS 3a/10JKEHHOCTH;

- IOHATHUE U MOPAJIOK YPETYJINPOBAHUS 3a10JKEHHOCTH, U3MEHEHHUE CPOKA YIIIaThl HAJIOTa U

cbopa, pecTpyKTypH3aIus 3aJJ0DKEHHOCTH, 3a4€T U BO3BPAT U3JHILIHE YIIJIAY€HHBIX U U3JIHILIHE

B3BICKAHHBIX CYMM, B3bICKaHHE 3a/10JPKEHHOCTH, CIIMCAHUE 33I0JIKEHHOCTH;

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- OCHOBBI ’KOHOMHKH, ((MHAHCOB M KPEINTA, OYyXTalITepPCKOr0 M HAJIOTOBOTO y4eTa;

- OCHOBBI HAJIOTOO0JI0KEHUS;

- OCHOBBI ()MHAHCOBBIX U KPEAUTHBIX OTHOIICHHUIA;

- 001111e TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI (OPMHUPOBaHUS OFOKETHOM cucteMsl Poccuiickoit @enepanuy;

- MPUHIMITB (HOPMUPOBAHKS HAIOTOBOM cucTeMbl Poccutickoii denepanuu;

- IOPSIIOK IIPOBEJECHUS MEPOIIPUATUI HAIOTOBOTO KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUSL.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTH4YeCcKH );

- YMEHHUE TUIAaHUPOBATh, PAIIHOHAIEHO UCTIOIB30BATh CIIYyKeOHOE BpeMs U JIOCTHTaTh Pe3yIbTara;

- KOMMYHUKAaTUBHbIE YMEHHUS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- paboThI ¢ THPOPMALMOHHBIMU PECYPCAMHU IO HATPABJICHUIO YPETYIUPOBAHUS 33]J0JPKEHHOCTH.

- BBIMIOJIHEHUE TIOCTABJICHHBIX 3a/1a4, 3((HeKTUBHOE TUIIaHUPOBaHKUE PAbOTHI,

-BEJICHHE JICTIONPOU3BO/CTBA, COCTABICHHS JEJIOBOIO THCHbMA, TIIOATOTOBKH  CIYXKEOHBIX
JOKYMEHTOB,

- cOop W cucTeMaTH3alys aKTyaJllbHOW HMH(OpMaIMK B yCTAaHOBJICHHOW cdepe AeATeNbHOCTH,
BIIQJICHUE COBPEMEHHOW OPITEXHHKOM W MPOTPaMMHBIMH MPOAYKTaMH, a Tak)Ke HaBbIKaMU 0a30BOTO
ypOBHS B 00JaCTM HMH(MOPMAIMOHHO - KOMMYHMKAI[MOHHBIX TEXHOJIOTMH (C BHYTPEHHUMH H
nepuepuiHbBIMA YCTPOMCTBAMH KOMITbIOTEpPA, HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMU, B
TOM uyHclie ceTbio VIHTepHEeT, B ONepallMOHHON CHUCTEME, TEKCTOBOM pelakTope, mpu padorte ¢ 0azamu
JAHHBIX, C DJIEKTPOHHBIMH TAaOIHMIIAMH, MMOATOTOBKH Mpe3eHTalui, VHCIeKInu 3IeKTPOHHOM MOYTOH,
HCIO0JIb30BaHUE TpapuIecKuX 0OBEKTOB B AJIEKTPOHHBIX TOKYMEHTAX).

Hanuyue ¢ynxyuonanvuvix ymenuii:

- OcymectBiath cOop U aHanu3 «CBEIEHHI O HAJOTOBBIX IUIATEXKAX, CIUCAHHBIX C PACUETHBIX
CUETOB HAJIOTOIUIATENBIIMKOB, Ha HE 3a4YMCICHHbIX Ha cyeTa Mo YYETy JI0XOJOB OOJKETOB H
roCyJapCTBEHHBIX BHEOIOKETHBIX (POHIOBY;

- OcymiecTBIsATh cOOp U aHanu3 WHGOPMAIIMU B OTHOIICHUH HAIOTOIIATEIBIINKOB, U3MEHHUBIIINUX
MECTO CBOEro HaxOKJIeHuss Ha HMHOM cyObekT Poccuiickoii @enepanyu (B TOM 4YHCIE€ B CBA3H C
peopranuszanyeil) ¥ MMEIONIMX 33J0JDKEHHOCTh IO yIUIaTe OO0S3aTeNbHBIX IUIaTeXked B OHOJKETHYIO
cuctemy Poccuiickoit @enepanuu u Bo BHeOOKeTHBIE GoHABI Poccuiickoit Denepanmm;

OcHOBHBIE NTpaBa U 00SI3aHHOCTH TOCYJApCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA, & TAaKXKE 3alpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBJIEHbI B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCcTBEHHOM rpakaanckoi ciyxo0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanusayuu 3adau u gyukyuii, osnodxcennvix Ha Omoen, Cmapwuii 20cyoapcmeeHHblil
HAN0208bll UHCNEKMOP 00A3aH:

- Konrpons 3a coOmioieHHEM 3aKOHOJATEeNbCTBA O Hajorax M cOopax, B BOIpPOCax
yperynupoBaHus 3aJ10JDKEHHOCTH Tiepe 0romkeToMm Poceniickoit denepanuu.
- [IpoBenenue aHanM3a TMHaAMUKHU U IPUYMH 00pa30BaHUs 33J0KEHHOCTH 110 Hajoram, coopam
U APYTUM IUIaTeXaM B OI0JDKETHYIO cuctemy PO.
- ITpoBenenue agpecHol pabOTHI C HAJOTOIUIATEIBITUKAMH Il CHIKEHHS 3310JDKEHHOCTH.
BrisiBeHre HETOMMKHU HAJIOTOIUIATENbIIUKOB — PU3NYECKUX JIHII.



- dopMmupoBaHUE M HampaBieHHE TpeOOBaHUI 00 yruiaTe Hajora, cOopa, meHH, mrpada s
U3BEUICHUs (U3MUECKUX JIML] O HEYIUIAYEHHOW CyMMe 3aJJ0JPKEHHOCTH U 00s3aHHOCTH YIJIaTUTh
B YCTAHOBJIEHHBIN CPOK CYMMY 3310J5KEHHOCTH.

- Ocy1iecTBieHne KOHTPOJS 3a CBOEBPEMEHHOCTBIO MCIIOJHEHHMS (U3MUECKUMH JIMLAMU
TpeboBaHU# 00 yriaTe HaJoroB U COOPOB.

— dopMupoBaHUE U HAPABJICHUE 3asBJICHUI O B3bICKAHUN HAJIOTOB, COOPOB, MeHei, mTpadoB 3a
CUET UMYILIECTBA U JICHE)KHBIX CPEICTB Ha cyeTax (PU3MYECKHX JIUIL.

— B3aunmoneiictBue u yuyactue B coBMecTHbIX peitnax ¢ ®CCII.

—  IlpoBeneHue axkTOB CBEPKU IO BO30YKICHHBIM HCIIOJIHUTEIBHBIM IPOU3BOACTBAM IO
BBIHECEHHBIM CY/1€OHBIM IPUKa3aM.

—  IlpenocraBnenne unpopmanuu Ha 3anpocsl Y DHC Poccun no MO.

—  IlpenocraBnenue nH(POpPMAIMK Ha 3aIPOCHI U3 MPABOOXPAHUTEIBHBIX OPraHoB (IPOKyparypa,
MBJI).

- [IpenocraBienne wHGOPMAMKA O 33J0JDKCHHOCTH (U3NYECKUX JHUI B AJMHUHUCTPAIHIO
TOPOJCKUX OKPYTOB.

- OTBeThbl Ha OOpallleHUs] HAJIOTOIIATENbIIUKOB 110 BOIPOCAM aJIMUHUCTPUPOBAHUS HAJIOTOBBIX
0053aTEIbCTB.

—  BIAJETh HAaBBIKAMHU II0JIb30BATENsl NIporpammHoro komiuiekca 'Cucrema J0/l", a Takxke
benepanbHpIMU HHPOPMAITMOHHBIMEU pecypcamu 1 cepBucoM «Hamnor-Cepeuc» @®HC Poccun.

Kpome mozo, cmapwuii 2ocyoapcmeenibiti HAN0206bili UHCNEKMOP 00A3aH.

- obecrieunBaTh COXPAHHOCTH CITY)KEOHOTO YIO0CTOBEPEHUS;

- coOmoaTh ciayxeOHbli pacnopsaok MHcnekuuy,

- coOIOIaTh TPaBUIIa K HOPMBI OXPAHBI TPY/Ia © TEXHUKHA OE€30MIaCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU 110 AETIONPOU3BOACTBY B MHCIeKIMy;

- co0JII0/1aTh KOJEKC ITUKHU U CIYKEOHOTO MOBEIECHUS IOCYAAPCTBEHHBIX T'PaKIAHCKUX CIIYKaIUX
denepanbHOI HATOrOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M MHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakXke He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEAEHUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JIOCTOMHCTBO IPaXIaH;

- cooOuarhk NpPEeACTABUTENI0 HAHUMATeds O JMYHONW 3aMHTEPECOBAHHOCTH IPH HCIOJIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEHN, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IIPEJICTABIIATh B YCTAHOBJIIEHHOM MOPSAJKE NMPEAYCMOTPEHHbBIE (peiepabHbIM 3aKOHOM CBE/IEHHUS O
J0X0/ax, 00 UMYIIECTBE U 0053aTebCTBAX UMYILIECTBEHHOIO XapaKTepa, CBEACHUS O PacXxoaax o cede u
YJIeHaX CBOEH CEeMbHM, a TakKXKe CBEIEHUS O pa3MelleHun HHPopMauu B HHPOPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHOM ceTH "UHTepHet";

- cobmonaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepannyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanum, APYyruX HOPMATHUBHO IMPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUI) U
muceMm DPHC Poccun m MHcnexknuu 1O HampaBlICHUIO JesaTenbHOCTH OTnena U O MPOXOKICHHU
IPaXJaHCKOU CITY>KOBI;

- cOOJI0IaTh OrpaHUYEHHUSI, BBIIOIHATh 005S3aTeNbCTBA U TPEOOBaHUS K CIy:KEOHOMY MOBEIEHHUIO,
HE HapyllaTh 3allpeThl, yCTAaHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIAaTENIbCTBOM Poccuiickoit denepanuy;

- UCHOJHATh WHBIE MOPYYEHHsS] M OCYHIECTBISATh HMHbIE (DYHKIUU IO MOPYYEHHUIO HadaJbHUKA
Otnena 1 3amMecTUTENS HAYAJIBHUKA OTAENA (32 UCKIIIOUEHUEM HENPABOMEPHBIX );

B yensax ucnonnenusi 803102CEHHBIX OONACHOCMHBIX 00A3AHHOCMEN CMAPWULl 20CY0apCMEeHHbIl
HA0206blll UHCNEKIMOp UMeem npaeo:

- BHOCUTh NPEUIOKEHHSI 10 COBEpIICHCTBOBaHMIO paboTel OThena W HO B3aUMOJEHCTBUIO C
ApyTUMH nozpaszaenenusmu MHcneknuwy,

- IOKJIaibIBaTh pyKoBOoACTBY OTzena 000 Bcex BBISIBICHHBIX HENOCTAaTKax B Ipefesax CBoeH
KOMIIETEHIINH;

- 3HAKOMUTBCA C JOKYMEHTaMH, HEOOXOIMMBIMH Ul BBIIIOJHEHHs BO3JIOKEHHBIX Ha OTaen 3azad,
C JOKyMEHTaMH, OIpEICISIONMMA €ro ImpaBa W OOSI3aHHOCTH 10 3aMEIIAeMOW JIOJKHOCTH



rOCy/IapCTBEHHON TPa)TaHCKOMN CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC IS
HCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampalrBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOAHWMBIE MAaTepUajbl MO BOIMPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHTHCA C OT3bIBAMH O MpPO(ecCHOHANBLHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JeJTy TUCHhbMEHHBIX OOBSICHEHUH U IPYTHX JOKYMEHTOB U MaTEPUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo(eCCUOHATHLHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSIMH, COCTaBISIONIMMH TOCYJApPCTBEHHYIO TallHy, NpU HAIMYUU
0(OpPMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TICHCHOHHOE 00ECTIEYeHHE C YUETOM CTa)Ka rOCYIapCTBEHHOMN CITYKOBI;

- Ha oO0benuHeHHE B NpodecCHOHANIbHBIE COI03bl (accolMaluu) Uil 3alIUThl CBOMX IPaB,
COIMATILHO - SKOHOMUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHno Otaena.

Crapmuii  OCYIIECTBJISIET WHBIC IpaBa U HUCIOIHSIET HWHBIE OOS3aHHOCTH, NPEAYCMOTPEHHBIC
3akoHogarenscTBoM Poccuiickoit ®denepauuu, [lomoxkenuem o DenepanbHON HaIOroBoW ciyxoe,
yTBEpKACHHBIM 1ocTaHoBieHueM [IpaButensctBa Poccuiickoit @eneparun ot 30 centsiops 2004 Ne 506
"O6 yrBepxkaenun Ilonoxenuss o denepanpHoii HamoroBoit cmyx6e", Ilonoxkenuem 06 Mucmekiuw,
yTBepxaeHHbIM pykoBoauTenem @HC Poccun, nonoxxernnem 06 Otaene, npukazamMu (pacrnopsKeHUSIMU)
®HC Poccun, npukazamu MHcnekuuu, nopy4eHUsIMU pyKoBoicTBa MHCIEKIINH.

Cmapwiuti  20Cy0apcmeenHblli HAN0208blU UHCNEKMOp 3d HEeUCNOJIHeHUe Ulu HeHaoedxcaujee
UCIIOJTHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHoarenscTBOM Pocculickont denepanumu.

Oppexmusnocmv U  pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPA OYEHUBAEMC sl NO C1e0VIOWUM NOKA3aMesIm

- BBIMOJHSEMOMY 00beMy paboThl M1 MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSITh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIOJIHEHUS TOPYUCHUIA;

- KaueCTBY BBITIOJIHEHHON paboTHI (MMOArOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTAaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY M JIOTUYHOMY H3JI0KEHHUIO MaTepuaa, OpUANIECKA TPaMOTHOMY COCTABJICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMATUYECKHUX OMIMOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBbHBIX M HMHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO padoTaTh C JOKYMEHTAMH );

- CIOCOOHOCTH YETKO OPraHMW30BHIBAaTh M IUTAHUPOBATH BHITIONHEHHE MOPYUYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabodee BpeMsi, pacCTaBJIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PEUICHUI0 TOCTABJICHHBIX 3a/lay, AKTUBHOCTH W WHUIIMATHUBE B
OCBOCHHHM HOBBIX KOMITBIOTEPHBIX M HWH(GOPMAIIMOHHBIX TEXHOJIOTHH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCIJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHHMN.

5. OTaen paéoThl ¢ HAJOTOIIATEILIIUKAMH

5.1. JlomkHOCTh — TOCYHapCTBEHHBI  HAJOTOBBIA  WHCHEKTOpP OTAena paboTel ¢
HAJIOTOTUIATENBITUKAMHA

Hanuuue svicuieco obpazosarus.

Kesanugpurayuonnvlie mpedosanus k cmasicy TOCyIapCTBEHHOM TPaXTaHCKON CITY>KOBI MITH CTaXKyY
paboTHI TIO CIIEIUATEHOCTH, HATIPABJICHHUIO TMIOATOTOBKH HE TIPEIBSBIISIOTCS.

Keanugpuxayuonnvie mpebosanus k 3uanusm:

Hanuuue 6azo6wix 3nanuii: Bkitoydas 3Hanue ocHoB Konctutyuuu Poccuiickoit denepanumy,
3aKOHO/ATEIbCTBA O MPOTUBOACUCTBUN KOPPYILIUH, (PeiepaibHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dhenepabHBIX 3aKOHOB; yKa3oB [Ipesunenrta Poccuiickoii @enepannn, moctaHosienui [IpaBurenncTaa
Poccuiickoii @enepanny, MHBIX HOPMAaTUBHBIX MTPABOBBIX AKTOB IPUMEHUTEIBHO K UCIIOJTHEHUIO



JOJHDKHOCTHBIX 00s13aHHOCTEH; IPAaBOBBIX OCHOB MPOXOKICHHUS (peepaibHOM TOCyIapCTBEHHOMN TPaskKIaHCKOM
CITy>KOBI; PaBUJI JICJIOBOTO STUKETA, MOPsIIKa pabOThl C 0OpaIlleHUsIMHU Tpak/iaH; IPaBUI K HOPM OXPaHbI
TpyJa, TEXHUKH 0€30MaCHOCTH U MPOTUBOMOKAPHOU 3aIUTHL; CIYKeOHOTo pacnopsiaka Y IpaBieHUs;
nopsiika paboThI CO cITy>keOHOH MHGOpMaNKel, MopsiKa paboThl ¢ IEPCOHATBLHBIMY TAHHBIMU U
KOH(UACHIUAIBLHON HH(POPMAIUEil; HHCTPYKLIMHU O JeJIONPOU3BOICTBY; BO3MOXXHOCTH U OCOOEHHOCTH
MPUMEHEHHUSI COBPEMEHHBIX HH()OPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHIA B TOCYIaPCTBEHHBIX
opraHax, BKJIIOYasi HCIOJIb30BaHUE BO3ZMOKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO000POTa; 00X
BOIIPOCOB B 00J1aCTH 0OecriedeHust HH(HOPMAIMOHHOK 0€30MTaCHOCTH; JOKHOCTHOTO perjiaMeHTa.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3axoHonarenscTBa Poccuiickoit deneparuu:

- Hanorossiii Kogekc Poccutickoii @enepanmu;

- ®denepanbubiid 3aK0H OT 27.07.2004 Ne 79 — @3 «O rocynapcTBEHHOMN rpaXkIaHCKOM cITyk0e

Poccuiickoii @eaepaunn»;

- ®enepanbhbiid 3aK0H OT 25.12.2008 Ne 273-03 «O npoTUBOACHCTBUU KOPPYIILIUNY;

-IIpuxa3 Munucrepcrsa ®unancon Poccuiickoit @enepanun ot 02.07.2012 Ne 991 «OO6 yTBepkIeHUH
aJIMMHUCTPATUBHOTO perjiaMeHTa (penepanbHOoi HAIOTOBOM CIYKObI IO TTPETIOCTABICHUIO TOCYAapCTBEHHOM
yCIyTH 1o GecriaTHoMy HH(GOPMHUPOBAHUIO (B TOM YHCJIE B MTUCBMEHHON (JOpME) HaJIOTOIUIATEIIbIIUKOB,
IUIATENIBIIMKOB COOPOB U HAJIOTOBBIX areHTOB O JIEHCTBYIOIIUX HAJIOTaX U cOOpax, 3aKOHOATEIHCTBE O
HaJIorax ¥ cOOpax M MPUHATHIX B COOTBETCTBUH C HUM HOPMAaTHBHBIX MPABOBBIX aKTaX, MOPSIKE HCYUCICHUS
Y YIUIaThl HAJIOTOB ¥ cOOPOB, MpaBax M 00s3aHHOCTSIX HAJIOTOIUIATENbIINKOB, IJIATEIBIIUKOB COOPOB U
HAJIOTOBBIX areHTOB, IOJIHOMOYHSX HAJIOTOBBIX OPraHOB U MX JIOJKHOCTHBIX JIMII, @ TAK)KE MO MIPUEMY
HAJIOTOBBIX JCKJIapaluii (pacueToB)y;

- [Ipukaz ®HC Poccun ot 29 nexadbps 2015 r. Ne MMB-7-17/610@ «O0 yTBep:KIeHUU periiaMeHTa
OCYILIECTBJICHHSI MOHUTOPHHTA OOpaIleH i, 0T36IBOB, KOMMEHTApPHEB HAJIOTOIUIATEIbINUKOB (00OpaTHas
CBSI3b), IOJYYEHHBIX IIPH OLIEHKE KaueCTBa rocy1apCTBEHHbIX yciyT, oka3biBaeMblx @PHC Poccuny;

- nocraHosieHue [IpaBurenscrBa Poccuiickoit @enepanun ot 12 nexkadbps 2012 r. Ne 1284 «O0 onenke
rpaxaaHaMu 3PQEKTUBHOCTHU ACSITEIbHOCTH PYKOBOJUTENEH TEPPUTOPUATBHBIX OPraHoB (heepaibHbIX
OpPraHOB UCMOJIHUTEIBHON BIACTU (MX CTPYKTYPHBIX MMOAPA3IEIEHUI) C yU€TOM KaueCTBa MPEJ0CTABICHHS
MU TOCYJapCTBEHHBIX YCIYT, a TAKXKE O MPUMEHEHUH PE3yIbTaTOB YKa3aHHOW OLICHKH KaK OCHOBAHUS JUIs
MPUHATHS PELIEHUS O JOCPOYHOM MPEKPAIICHUN UCTIOTHEHHS COOTBETCTBYIOIMMU PYKOBOIUTENISIMUA CBOUX
JOJDKHOCTHBIX 00SI3aHHOCTEM»;

- noctanoBienue [IpaBurenscTBa Poccuiickoit @eneparmn ot 22 nexadps 2012 1. Ne 1376 «O6
YTBEPKACHUN TIPABHUJI OPTAHU3AINHN ACSITETLHOCTH MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYIapCTBEHHBIX U MYHUIIUTIAIIBHBIX YCITYT;

- noctanoBienue [IpaBurenscTBa Poccuiickoit @eneparuu ot 10 anpens 2014 1. Ne 570-p «O6
YTBEPKACHUN TIEpPEUHEH 1moKkaszaresuei oreHKd 3P PEeKTHBHOCTH NEATETHHOCTH U METOIUK OTIPEACTICHUS
EJIEBBIX 3HAYCHHUH TIOKa3aTeNel OIeHKH Y PEKTUBHOCTHU JACATEILHOCTH PYKOBOIUTEIICH OPraHOB
WCTIOJIHUTENFHON BJIACTH MO CO3JIAHHIO OJIArONPUSTHBIX YCIOBUHN BEICHHS MPEAIPUHUMATEILCKOM
nestenbHOCTH (110 2018 roma)»;

- npuka3z @PHC Poccun ot 18.12.2006 Ne CAD-3-10/872@ «O0 yTBepaeHUN HHPOPMAITMOHHOTO
pecypca BeIOMOCTh Y4eTa MPUHATHIX U BBEJCHHbBIX HAJIOTOBBIX JEKIapaiuiiy;

- mpuka3z @HC Poccun ot 25.02.2016 Ne MMB-7-6/97@ «O0 yTBepKIeHUH peTiaMeHTa
B3auMoeiicTBus TeppuropuanbHbix opranoB @PHC Poccun u OKY «Hanor-Cepsuc» ®HC Poccuu npu
peanm3anmu GyHKIHHA 110 00pab0TKe HATOTOBBIX JJOKYMEHTOB, CIIY)KaIllUX OCHOBAHWEM JIJISI UCUUCIICHUS U
YIUIaThI HAJIOTOB, COOPOB U TIPOBEACHUS MEPOIIPHUSITHI B OTHOIIICHUH B3aNMO3aBUCHUMBIX JIAIL
KOHTPOJIMPYEMBIX CHEIIOK, MPEICTABIISEMBIX HAJIOTOIIATENBIIMKAMHE (MX MIPEICTABUTEISIMA) B
tepputopuanbhbie opranbl @HC Poccrn Ha OyMa)KHBIX HOCUTEISX);

- npuka3z @PHC Poccunu ot 30.06.2015 Ne MMB-7-17/260@ «Ilopsiaka BeaeHUs TUUHOTO KaOMHETa
HAJIOT OIUIATENbILHUKAY;

- npukazom ®HC Poccuu ot 09.09.2005 Ne CAD-3-01/444(a), «PernameHnTa opraHu3amuu paboThI ¢
HAJIOTrOIUIATENbIIMKAMH, TUIATENbIIMKaMU COOPOB, CTPAXOBbIX B3HOCOB Ha 00s13aTeIbHOE IEHCUOHHOE
CTPaxOBAaHHE U HAJIOTOBBIMU areéHTaMmu»;

- [TocranoBnenwue [IpaButenscTBa Poccuiickoit @eaeparuu ot 30.09.2004 Ne 506 «O6 yTBEpKICHUH
[Tonmoxxennst o enepanbHOI HATOTOBOW CITYK0e;



- ®enepanpabiit 3ak0H OT 02.05.2006 Ne 59-D3 «O mopsinke paccMOTpeHust oOpaleHuit rpakaaH
Poccuiickoit ®enepanun»;

- UHbIE€ HOPMAaTHBHBIE MTPABOBHIE aKThI U CITy>KEOHBIE JOKYMEHTHI, PEryJIUPYIOIINE BOMPOCHI, CBSI3aHHbIE
¢ 00J1aCTBIO U BUJIOM €T0 Mpo(heCcCHOHATLHOM CITy:KeOHOM esITeTbHOCTH.

Huvie npogheccuonanvuvie sHanus:

- IOPSAJIOK OPTaHU3aLMU pabOThI 10 OecruIaTHOMY HH(POPMUPOBAHUIO (B TOM YMCIIE B MUCHMEHHOU
¢dopme) HaOTOIUIATEINBIIIUKOB, IJIATEIBIIMKOB COOPOB M HAJIOTOBBIX ar€HTOB O ACUCTBYIONIMX HAJIOTax U
cOopax, 3aKOHO/IaTENILCTBE O HAIOTax U cOOpax M O MPUHATHIX B COOTBETCTBUU C HUIM HOPMATHUBHBIX
MPaBOBBIX aKTaX, MOPSJIKE HCYMCICHUS U YIIAThl HAJOTOB M COOPOB, MpaBax M 0053aHHOCTSIX
HAJIOTOTIIATEBIIUKOB, TUIATEIBIINKOB COOPOB M HAIOTOBBIX ar€HTOB, OJTHOMOYHSAX HAJIOTOBBIX OPIaHOB U
UX JOJKHOCTHBIX JIULL;

- IOPSAZIOK BEACHUS JIMYHOTO KaOUHETa HaJOrOIIaTeNbIINKA;

-IIOPSAZIOK [IPOBE/IEHUS CBEPKH PacueTOB HAJIOrOILIATENBIINKA C HATOTOBBIM OPraHOM

- IOPAI0K NpUEMA HAJIOTOBBIX JAEKJIapaluii (pacueToB);

- IOPSI0K B3aUMOJIEUCTBUS ITPU OKa3aHUU YCIIYTHU 10 OecIulaTHOMY TelaeOHHOMY HH(POPMUPOBAHHIO
HasoromuarensiukoB yepe3 Equnbiit Konrakt — nentp ®HC Poccuy;

- IOpAA0K (hOPMHUPOBAaHUS HH(POPMALIMOHHOTO Pecypca BEIOMOCTh yUeTa MPUHSITHIX H BBEJCHHBIX
HaJIOTOBBIX Jeknaparuil u nepegavya B OKY (OKypnan perucrpanuu cBeieHUi 0 MPUHATHIX U BBEJICHHBIX
JeKIapanuhm);

- IOPSIIOK OpraHr3aluy B3anmoaeictsus ¢ MOILI.

Hanuuue ¢hynkyuonanvnuix 3nanui:

Hannuune npodeccronanbHbIx 3HaHMMA, BKIIIOYAs 3HaHUS 3aKoHonAarenbcTBa Poccuiickoit denepanumy,
HOPMaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, Apyrux HOPMAaTUBHBIX MPABOBBIX AKTOB, IIPUKA30B
(pacniopsbxenui) u nuceMm ®HC Poccum u VYmpaBineHus no HampasieHHIO aesTensHocTH OTnena u o
MIPOXO’KICHNUH TPAXKAAHCKOM CITy>KOBbI, @ TAK)KE OCHOB YIIpaBJIEHHs], OpraHU3alUH TPYAa U JAEJIONPOU3BOJICTRA,
¢dbopM 1 MeTo10B pabOTHI CO CPEACTBAMU MAaCCOBOM MH(OPMALIMK, OOPALEHUSIMH TPaXk/laH, TPaBUJ AEITOBOTO
9THKETa, OXpaHbl TPYJ1a, TEXHUKU O€30MaCHOCTU U MPOTUBOIOKAPHOI

3alIUThI, TOpsiIKa paboOThl CcO ciyxeOHOW WH(OpManuei, CiyKeOHbIMU JTOKYMEHTaMH W 3HAHUH
0a30BOro ypoBHs B 00macTd HHPOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTWH (ammapaTHOrO U
MIPOTPaMMHOTO 00€CIIeUeHHsI, BO3MOKHOCTEH M 0COOEHHOCTEW NMPUMEHEHHsI COBPEMEHHBIX WH(POPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOIMH B TOCYJapCTBEHHBIX OpraHax, BKJIIOYas HCIOJIb30BAHHE BO3MOXKHOCTEH
MEXBEJIOMCTBEHHOTO JOKYMEHTOOOOpOTa, OOMIMX BOIPOCOB B 00JacTH obecredeHus WHPOPMAIMOHHON
6e3omacHOCTH), ciy*)eOHOro pacnopsiika MHCIeKImy M WHCTPYKIMU IO Jenonpou3BoAcTBY MHcneknuwy,
HACTOSILEro IOJDKHOCTHOTO PEryIaMeHTa.

Hanwmuune 6a30BbIX yMEHUM:

- YMEHHE MBICIIUTh CUCTEMHO (CTPAaTEerHYecKu);

- YMEHHE IJIaHUPOBATh, PALIMOHAIBHO UCTIONB30BaTh CIY)KeOHOE BpeMs M JJOCTHTaTh Pe3ysbTaTa;

- KOMMYHHMKaTHBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMH.

Hanunuue npodeccroHanbHbIX yMEHU:

- COCTaBJICHHsI OTYETHOCTH, MH(POPMAIIMU U TUCbMEHHBIX OTBETOB 3asBUTEIIO [0 BOMPOCAM BXOJSIINM
B KOMIIETEHIINU OT/AETA;

-TIPOBEJICHUS aHATTUTUIECKOHN paboThl (0030pHI),

-OKa3aHUs yCIyr Mo OecruiaTHOMY MH(GOPMHPOBAHUIO HAJIOTOIUIATEIBINMKOB (OMBIT paboThl EnuHbIM
Konrakr Liearpom (EKL]) n nadopmarmonnoe B3anmonerictaue ¢ EKI),

- opram3ammsi paboTel mo B3aumogeicTBuio ¢ @KV B coorBercTBHMM ¢ Permamenra BBOoma B
aBTOMATHU3UPOBAHHYI0 HMH(POPMAIMOHHYIO CHCTEMY HAJOIOBBIX OpPraHOB JaHHbBIX, MPEICTaBIIEMbIX
HaJIOTrOIUIATEIIbIIUKAMH.

Hanuuue GpyHKIMOHAIBHBIX YMEHU:

- BBIMOJHEHUE 33/1a4 U (PYHKUUN 1O OpraHU3allMOHHOMY, WH(OPMALMOHHOMY, TOKYMEHTAllUOHHOMY,
(bMHAHCOBO-3KOHOMHYECKOMY, X03I1CTBEHHOMY U HHOMY 00€creueH 10 aearenbHocTi Otaena,

- pean3anys ynpaBiIeHUYECKUX PELICHUH, NCTIOIHUTENbCKON JUCIIMITIINHBI;

- paboTa ¢ BHYTPEHHUMH U TepUPEPUNHBIMH YCTPOHCTBAMHU KoMIbioTepa (B ToM yucie TotalCMD),
MHPOPMAMOHHO-KOMMYHHKAIIMOHHBIMU CeTAMHU (C ceThlo VHTepHeT, B TOM uucie: cadT www.nalog.ru,
OUP, Jlnunsrii kabuner Hamoromutarenpiuka, [10 EKIL] — contact.nalog.ru), B omepanuoHHOW cUCTEME, B



TekcToBoM penaktope (Microsoft Word, Microsoft Excel), ¢ amekrpoHHbiMEH TabnuiiaMu, ¢ 6a3amMu TaHHBIX
(ITK-Pernon, ®UP, AUC-Hanor 3, D0M); ynpasienus anektponHoi noutoit (IBM Lotus Notes).

OcHoBHbIE TTpaBa U 00A3aHHOCTH TJIABHOT'O IOCYAApCTBEHHOTO HAJIOIOBOTO HMHCIEKTOPA, a TaKKe
3aIlpeThl, CBSI3aHHBIE C IPAXKIAHCKON CITy»)00i U TpeOOBaHUS K CIIy)KEOHOMY IMOBEACHUIO TPAXKAAHCKOTO
CIIY’Kalllero NMpeaycMOTpeHsbl cTtaThamu 14, 15, 17, 18 @enepansHoro 3akoHa ot 27.07.2004 Ne79-®d3 "O
rOCYJapCTBEHHO rpaxaanckoi ciyxoe Poccuiickoit denepanmn’.

B nensx peanuzauuu 3ana4 U QyHKUIUH, BO3NOKEHHBIX HAa OTIelN, rocyAapCTBEHHBIH HAOTOBBIN
WHCIIEKTOp 00s13aH:

- Ilpuem nexmapanuii ropuaudeckux mwi (T.2KenesHomopoxHbiidi U PeyToB), perucrparnus B
cucreme DO/] u popMupoBaHme peecTpoB Ha Iepeaayy AeKJIapalunii BO BBOI.

- Ilpuem 3asBieHuii 1 Bblaya MHGOPMAIIMOHHBIX MHCEM Ha NMPUMEHEHHUE YIPOILEHHON CHCTEMBbI
HAJIOT000JI0KEHU S FOPUIUYECKUX JTUII.

- @opmupoBaHMe M MOArOTOBKA Il OTIPABKM IO IOYTE YBEIOMJIEHUH MO JEKJIapalusiM,
IIpE/ICTaBICHHBIM Ha OJIaHKaX HEYyCTaHOBJIEHHOHN (OPMBI, COJEpKAIINE HETOUHOCTH.

- [loaroroBka u OTIpaBKa OTYETHOCTH FOPUAMYCCKHUX JUIl U Pusndeckux juil yepes [1OJ] B DKY.

- WudopmupoBaHne HaIOTOIUIATENBIINKOB B MUCHbMEHHOW  (opme  (OTBETHI Ha BOIPOCHI,
MOCTYMHAIOIINE TUYHO, IO MOYTE U Ha SJIEKTPOHHYIO MOYTY MHCIEKIUN).

- Ilpmem 3asBneHuUdl O perucTpauMd B HUHTEpHET - cepBuce «JIuuHbli KaOuHeT
HaJOroIUIaTeNbIINKay, peructpauus B cucteme D0/], dopMupoBaHue U Bbiaya PerucTpalliOHHOU
KApTOUKH.

- [Ipuem HaceneHuss MO TPAaHCHOPTHOMY U 3€MEJIbHOMY HaJloraM, HaJIOT'y Ha UMYILECTBO, Bbllaua
YBEJAOMJIEHUH U IJIATEKHBIX JOKYMEHTOB I10 YKa3aHHBIM HAJIOTaM.

- IloarotoBka M mepena B CTPYKTYpHbIE MOAPA3JACICHUS HWHCIEKIMU KOMUKW OTYETHOCTH
HaJIOrOILJIaTEIBIIMKOB 10 3aIIpOCaM.

- IlpoBenenue pa3bACHUTENBHONH pPAOOTHl MO TMPUBICYCHUIO HAJIOTOIUIATENBIIMKOB K Caaye
otuetHocTtu 1o TKC.

Kpome Toro, rocyiapcTBeHHbIH HAaJOTOBbIM HHCIIEKTOP 00s3aH:

- obecreunBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmoaTh ciyxeOHbIi pacnopsaok MHcnekuuy,

- cOOMI01aTh MpaBUiIa U HOPMbI OXpaHbl TPyJa U TEXHUKU 0€3011aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU TI0 AETIONPON3BOACTBY B HCeKIMy;

- coOroaaTh KOAECKC 3TUKU U CIIY>KEOHOTO MOBEACHUS TOCYJapCTBEHHBIX IPaKIAHCKUX CIYyXKalluX
denepanbHOI HATOrOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M MHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakXke He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C HUCIIOJIHEHHEM JIOJKHOCTHBIX 00S3aHHOCTEH CBEICHMS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pak/laH;

- cooOuaTh NpPEeACTABUTENI0 HAHUMATeds O JMYHONW 3aMHTEPECOBAHHOCTH IPH HCIOJIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIIATh B YCTAHOBJIEHHOM MOPSIKE MPEIyCMOTpEHHbIE (DeepaabHbIM 3aKOHOM CBEJICHUS O
J0X07ax, 00 UMYIIECTBE U 0053aTeIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHUS O PacXoaax o cede u
YJieHaX CBOEH CeMbHM, a TakKXkKe CBEIEHUS O pa3MelleHud HuHpopManuu B HUHGOPMAIMOHHO-
TEJIEKOMMYHUKaLIMOHHOM ceTH "MHTepHeT";

- cobmonate TpeboBaHUS 3akoHOAarenbcTBa Poccuiickoit ®enepannu, HOPMAaTUBHO IMPABOBBIX
aktoB Poccuiickoit denepauuu, Ipyrux HOPMATHBHO IPABOBBIX AKTOB, MPHUKA30B (paclopsuKeHU) U
muceMm @PHC Poccum m MHcnekuuum 1o HampaBleHHIO AedrenbHocTH OThena M O NPOXOKICHHUH
IpaXx/IaHCKOMN CITyKOBblI;

- co0I0/1aTh OrpaHMYEHHS, BBIOJIHATH 0043aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY MOBE/IECHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCTONHATh WHBIC TOPYYCHHS] U OCYIIECTBISATH HHbIE (DYHKIMU IO TMOPYUYEHUIO HAYaIbHHUKA
OTtnena v 3aMecTUTENs HAYaIbHUKA OT/eNa (32 UCKIIIOUEHUEM HePaBOMEPHBIX);

B mensx McronHeHUs BO3JIOKEHHBIX JOKHOCTHBIX OOS3aHHOCTEH TOCYHapCTBEHHBIA HAIOTOBBIM



MHCIEKTOP UMEET MPaBo:

- BHOCUTb NPEUIOKEHUs IO COBEPLUICHCTBOBaHMIO PaboTel OThena M MO B3aUMOJEHCTBHIO C
ApyruMu nojpaszzaenenusamu Muacnekuuwy,

- JIOKJIaZbIBaTh PyKoBOACTBY Ortiena 000 BceX BBIABICHHBIX HEIOCTAaTKaxX B Ipelenax CBOeH
KOMIIETEHIINH;

- 3HAKOMMTBCSA C IOKyMEHTaMU, HeOOXOAMMBIMHU sl BBIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3aj1ad,
C JOKyMEHTaMH, OIpPEICISIIOIIMMHM €ro IpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JOJIKHOCTU
rOCyJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, HAa OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3alpalluBaTh U MOJIy4yaTb B YCTAHOBJIEHHOM IOpsAAKE HEOOXOAMMBIE MaTepHallbl MO BOIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAKOMMUTBCS C OT3bIBAaMH O MPO(GECCHOHAIBHON CIY)KEOHON IeATeIbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JIMYHOTO JeJia, a TaKKe Ha MPHOOIIEHNE K
JMYHOMY JIeJ1y TUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHUasoB;

- Ha 3alUTy CBOMX NE€PCOHAIbHBIX JaHHbIX;

- Ha Npo(ecCUOHAILHOE Pa3BUTHE B MOpPSJAKE, YCTAaHOBJICHHOM 3aKOHOJAaTeabcTBOM Poccuiickoil
®denepanuu;

- 3HAKOMHUTBCA CO CBEIEHUSMHU, COCTABJIIOIIMMU TOCYJAapCTBEHHYIO TalHy, IpPU HAJIWYUU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00eCIeUeHHE C YUETOM CTa)ka rOCY1apCTBEHHON CIIyKObI;

- Ha oObeAMHEHHE B TPOQPECCHOHATBHBIE COIO3BI (ACCOLMAIMM) IS 3allUThl CBOMX IIpaB,
COLIMAJIBHO - 3KOHOMUYECKUX U IPOPECCUOHATILHBIX HHTEPECOB;

- OCYIIECTBIIATH UHBIE TIOJIHOMOYUS, BXOJAIIME B KoMIeTeHIuo OTena.

I'ocynapCTBEHHBIN HAJOrOBBIM WMHCIEKTOP OCYLIECTBIIAET HHbIE IIpaBa U MCIOJIHIET WHBIE
00sI3aHHOCTH, TPEIYCMOTPCHHBIE 3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu, IlonoxxeHuem o
denepanbHOl HaOroBoi ciyx0e, yTBepXkJIeHHBIM MocTaHoBleHHeM [IpaBurenbctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu Ilomoxxenus o denepaabHOl HATIOTOBOM
ciyx6e", ITonoxennem 00 Mucnekun, yreepxkieHHbIM pykoBogutenaeM @HC Poccun, nonoxxenuem o6
Otnene, mnpukazamu (pacnopspkeHusiMu) @OHC  Poccun, npukazamm MHcneknuu, NOpydeHUSIMU
pykoBojcTBa MHcnekuu.

['ocypapcTBeHHBIM HAJIOTOBBIM HHCIIEKTOpP 33 HEUCIOJHEHHME WM HEHAJUIeKAallee HCIOJHECHHE
JOJDKHOCTHBIX ~ O0SI3aHHOCTEH MOXKET ObITh TNPUBJIEYEH K OTBETCTBEHHOCTHM B COOTBETCTBHHM C
3aKoHoOarenbCcTBOM Pocculickon denepanuu.

O¢dexkTuBHOCT U pe3yabTATUBHOCTh  NMPO(ECCHOHAIBHOW  CIyXKeOHOW  JeATeNbHOCTH
roCy/1apCTBEHHOI'O HAJIOIOBOI'0 MHCIEKTOPA OLIEHUBAETCS IO CIIENYIOIIMM MOKa3aTesaM

- BBINOJHSAEMOMY 00beMy paOOThl M MHTEHCHUBHOCTH TpYJa, CIIOCOOHOCTH COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTHU M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUI;

- KQ4eCTBY BBINIOJHEHHOW pabOThl (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C yCTAHOBJIIEHHBIMHU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY HU3JI0KEHHUIO MaTepuala, FOPUIHUECKH TPAMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKUX OIINOOK);

- T1podecCHOHATBLHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(ECCHOHATBHOTO KPYTro30pa, YMEHHUIO paboTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpraHM30BBIBaTh W IIJIAHUPOBATH BBHINOJHEHHE MOPYYEHHBIX 3aJaHUH,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY TOJXOY K PELIEHUIO [TOCTABJIEHHBIX 33Ja4, aKTUBHOCTH U UHUIIMATUBE B OCBOCHUHU
HOBBIX KOMITBIOTEPHBIX M HMH(OPMAIIMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO aqanTHPOBATHCS K
HOBBIM YCIIOBHSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a ITOCJIE/ICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHMI.

6. OTeJ1 BbIe3IHBIX POBEPOK
6.1. I0JI5KHOCTD — CTAPIIMIA TOCY1apCTBEHHbII HAJIOTOBbIii HHCIIEKTOP OT/1eJ1a BbIE3HBIX TPOBEPOK.



Hanuuue svicuiezo obpazosanus.

Keanuguxayuonnvie mpedosanus x cmadsicy TocylapCTBEHHOH TIpa){TaHCKOW CIIyObl MM CTaxy
paboThI O CHEUATIBHOCTH, HAPABICHUIO MOATOTOBKH HE TPEIbSIBISIOTCS.

Keanuguxayuonnvie mpebosanus Kk 3HaHUAM:

Hanuuue 6a306vix 3manuii: BKIO4as 3HaHMe ocHOB Kouctutyuuu Poccuiickoit ®Penepanmu,
3aKOHO/ATEIbCTBA O TMPOTHBOACHCTBHM  KOpPYNUUH, ¢eAepaibHbIX KOHCTUTYLIMOHHBIX — 3aKOHOB,
denepanbHBIX 3aKoHOB; yka3oB IIpesmmenra Poccuiickoit denmepammu, mocraHoBieHui IIpaBuTenpcTBa
Poccuiickoit  ®denepanyiyi, WHBIX HOPMATHBHBIX TMPABOBBIX AKTOB TPUMEHUTEIBHO K HCHOJHEHHIO
JOJDKHOCTHBIX 00S3aHHOCTEH; MPABOBBIX OCHOB MPOXOXKACHUS (erepalbHON TOCYIapCTBEHHOM TPaskKIaHCKOM
CITy>KOBI; TPaBHUJI JEJIOBOTO STHKETa, MOpsAAKa paboThl ¢ OOpaleHUsIMH TPaXKAaH; MPaBHJI U HOPM OXpaHBI
TpyZAa, TEXHUKH 0€301MacCHOCTH U MPOTHBONOXKAPHOH 3aIIUTHI; CIIy>KeOHOTO pacnopsaaka VHcnekunu; nopsaka
paboThI co cayxeOHoi nHpopMalen, mopsaka padboThl ¢ MEPCOHATLHBIMU TaHHBIMUA U KOH(MUICHIIUATHHON
uHpopMalmel; HMHCTPYKUMH TIO JCJIONPOM3BOACTBY; BO3MOKHOCTM U OCOOEGHHOCTH MPUMEHEHUS
COBpEMEHHBIX HMH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHI B TOCYJapCTBEHHBIX OpraHax, BKJIIOYas
MCIIOJIb30BaHUE BO3MOXKHOCTEW MEKBEJOMCTBEHHOTO JIOKYMEHTOOOOpOTa; OOIIMX BOMPOCOB B 00JacTH
oOecrnieueHust THPOPMAIIMOHHON O€30MMaCHOCTH; TOHKHOCTHOT'O PETJIAMEHTA.

Hanuuue npogpeccuonanvnuix 3manuii:

B cdhepe 3akononarenscTBa Poccutickoit deneparuu:

®enepanbubiii 3akoH 0T 22 mas 2003 1. Ne 54-03 «O npuMeHEHUH KOHTPOJIHHO-KAaCCOBOM TEXHUKH
IIPU OCYLIECTBJIEHUN HAJIWYHBIX JIEHEXHBIX PAacyeTOB M (WIM) PAacCUYETOB C UCIOJIb30BAHUEM SJIEKTPOHHBIX
CPEJIICTB IIATEXaN;

@DenepanbHblii 3ak0H oT 26 nexabps 2008 r. Ne 294-03 «O 3ammre npaB IOPUIUYECKUX JIUI U
WHAWBUIYAJIBHBIX TpPEANpUHUMATENIed TPU OCYIIECTBICHUHM TOCYJAapCTBEHHOTO KOHTPOJS (Haa3opa) H
MYHHIIUIIATHHOTO KOHTPOJIS»;

nocraHosieHue [IpaButensctBa Poccuiickoir @enepanuu or 06 mas 2008 r. Ne 359 «O mnopsnke
OCYIIECTBJICHUS] HAJMYHBIX JICHEKHBIX PAcUETOB U (WJIM) PAacuyeTOB C MCIOJIb30BAHUEM ILIATEXKHBIX KapT 0e3
MIPUMEHEHUSI KOHTPOJIbHO-KAaCCOBOM TEXHUKNY;

npuka3 Munduna Poccun ot 17 oxtsiOpst 2011 1. Ne 1321 «OO0 yTBep>KACHUU ATMHUHUCTPATHBHOTO
perinaMeHTa ucrnionHeHust PeepaabHO HATOTOBOM CITY»)00i rocy1apCTBEHHOM (DYHKIIMH IO OCYIIECTBICHHIO
KOHTpOJII M Haj3opa 3a coOdrofeHHEeM TpeOOBaHM K KOHTPOJBHO-KACCOBOM TEXHMKE, IMOPSJIKOM U
YCIOBHUSIMH €€ PETUCTPALIMU U IPUMEHEHUS;

npuka3 Munduna Poccun ot 17 oxtsi0pst 2011 1. Ne 1331 «O6 yTBep)aeHUN AJMHHUCTPATUBHOTO
pernaMeHTa ucnonHeHust PenepaabHO HATOTOBOMN CITyk00i rocy1apCTBEHHOM (PyHKIIMH IO OCYIIECTBICHHIO
KOHTPOJISI ¥ HaJ[30pa 3a TIOJTHOTOW y4eTa BBIPYUKH JICHEKHBIX CPEACTB B OPTaHU3AIMSIX U Y HHIUBUIYATbHBIX
IIpeIPUHUMATENCH;

npuka3 Munopuna Poccum ot 29 wmions 2012 r. Ne 94n «OO0 yTBepKIeHHMH ATMHHHUCTPATHBHOTO
pernameHTta npenocrapieHuss PenepanbHON HAJOTOBOM CITy:KOOW TOCyIapCTBEHHOM yCIyru MO perucTpanuu
KOHTPOJIbHO-KAaCCOBOM TEXHMKH, UCIOJb3YEMON OPraHM3alMsIMUA U UHAUBUAYAIBHBIMH MPEIPUHUMATEIIMHI
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi @enepauun»;

Crapmuii rocy1apcTBEHHbII HAJIOTOBBIM MHCIEKTOP JOJDKEH 3HAaTh MHbIE HOPMATHBHBIE MPAaBOBBIC
aKThl M CHyXeOHble JOKYMEHTBI, PEryJHPYIOLIHME BOIPOCHI, CBSI3aHHbIE C OOJACThIO M BHUAOM €O
npodheccHoHaIbHON CITY’)KEOHOH eI TeTLHOCTH.

Hnvie npogpeccuonanvhvie 3Hanus:

MOPSZIOK IPUMEHEHHS KOHTPOJIBHO-KACCOBON TEXHUKH;

OCHOBBI OIEPATUBHOTO KOHTPOJIS;

CHOCOOBI OTIEPATUBHOTO KOHTPOJIS;

OpraHu3alys MIaHUPOBAHMS ONIEPATUBHOTO KOHTPOJIS;

MOPSZIOK MPOBENIEHUSI MPOBEPOK MO BOMpPOCaM COOJIOJCHUS TPeOOBaHUN K KOHTPOJBHO-KacCOBOM
TEXHHKE, MOPSJIKA U YCIOBUIA €€ PEeTUCTPAlli U IPUMEHEHHs, TIOJTHOTHI yueTa BIPYUYKU JEHEKHBIX CPEICTB U
MCIOJIb30BaHUS CIIEUATIbHBIX OAHKOBCKUX CUETOB;

Hanuuue ¢pynxyuonanvrvix 3nanuii:

- Brmouas 3HaHuMsA 3akoHOAaTenscTBA Poccuiickorn Penepanny, HOPMATHUBHBIX IPABOBBIX AaKTOB
Poccuiickoit @enepaiinu, Ipyrux HOPMATUBHBIX MPABOBBIX aKTOB, MPUKa30B (pacnopspkennii) u nucem OHC
Poccun n MHcneknmu 1o HampaBiieHHIo JesTenbHocTH OT/Aena U 0 MPOXOXKACHUH TPaKIAHCKOM CITyXObI, a
TaKKe OCHOB VIHCHeKIuM, OpraHu3aldy Tpyda W JEJIONPOM3BOACTBA, (OPM U METOIOB pabOTHI €O



cpeAcTBaMU MaccoBOil mH(oOpMaIy, OOpalIeHUsIMH TPa)KIaH, MPaBHI JEJIOBOTO 3THKETA, OXPaHBI TPYy.a,
TEXHUKH O€30MacCHOCTH M MPOTUBOIOKAPHOW 3aIMTHI, MOpsAAKa pabOThl CO CIy:keOHOM HH(pOpMalLueH,
CIIy’)kKeOHBIMH JOKYMEHTAMH W 3HaHHH 0a30BOro ypoBHS B 00JaCTH MH(OPMALMOHHO-KOMMYHUKAILIMOHHBIX
TEXHOJIOTHH (ammapaTHOrO M MPOrpaMMHOr0 00eCredeHHsi, BO3MOXHOCTEH U OCOOCHHOCTEH NpUMEHEHUs
COBpEMEHHBIX HMH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH B TOCYJAapCTBEHHBIX OpraHax, BKJIHOYas
HCIIONIb30BaHUE BO3MOXKHOCTEH MEKBEAOMCTBEHHOTO JOKYMEHTO00O0pOTa, OOIMX BOMPOCOB B 00JaCcTH
obecrnieueHns wHGOpPMAIIMOHHON 0€301acHOCTH), CIIYy)KeOHOTo pacropsinka MHCHEKIMH W UHCTPYKIUH 10
JeJIONPON3BOACTBY MHCIIEKIIMH, HACTOSALIETO JOJKHOCTHOI'O PETJIAMEHTA.

Hanuuue 6a306vix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTEeTUYECKN);

- YMEHHE IUIaHUPOBATh, PAMOHAIIEHO UCITIOJIB30BATh CIIY)KEOHOE BpEMsI U JIOCTUTATh PE3yJIbTaTa;

- KOMMYHHKATHBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogheccuonanvuvix ymenuii:

- HeoOxomumBbIxX 17151 BBITIOSTHEHUST paObOTHI B cepe, COOTBETCTBYIOIIEH HAINPABICHUIO JESTEIbHOCTU
Otnena, aHAJIUTUYECKOW OIEHKA B TMPOLIECCE BHIPAOOTKM W TPUHATHS pPEIICHUH, NPOTHO3WPOBAHUS
MOCJIEACTBUIA CBOUX JI€HCTBUI, B3aUMOJEHCTBUS C TOCYJapCTBEHHBIMU OPraHaMU U OPTaHU3ALUAMHU, BEACHUS
JIETIOBBIX MEPETOBOPOB, IMMyOJIMYHOTO BBICTYIUICHHS, COCTABJICHUS JIEIOBOTO MHChMa, MOJATOTOBKHU CITY:KEOHBIX
JOKYMEHTOB, cOopa, CHCTEMaTH3allMd, HCIOJIb30BaHMUSA  AaKTyaJlbHOW HMH(pOpMAlMK, MPUMEHEHHUS
KOMIIBIOTEPHON M JIPyroil OPrTeXHHMKH, a TaKKe HABBIKOB 0a30BOTO YPOBHS B 00JAaCTH HH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH (C BHYTPEHHUMH U TepU(PEPUHHBIMH YCTPOMCTBAMU KOMIBIOTEPA,
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIMU CETSAMU, B TOM 4YHCIE CeThio VIHTEepHEeT, B OmeparoHHON
CUCTEME, TEKCTOBOM peIaKTope, mpu pabdore ¢ 0a3aMu NaHHBIX, C AJIEKTPOHHBIMH TaOIUIIAMH, TOATOTOBKH
npe3eHTalui, MHcneknuy 371eKTpOHHONW MOYTOM, MCIOJIb30BaHUE IpapUuecKX OOBEKTOB B JIEKTPOHHBIX
JIOKYMEHTaXx).

Hanuuue ¢hynkyuonanonoix ymenui.

MOHMTOpPUHT U CUCTEMaTHU3alMs JAEUCTBYIOIIEro 3akoHoaaTenbecTBa P, HopMmaTtuBHbIX akToB OHC
Poccun, apyrux enepanbHbIX rocyaapCTBEHHBIX OPraHOB, KACAIOIUXCS pabOThl OTIENA;

[IpoBenenue KOHTpONbHBIX Meponpuatuii no Bompocam mnpumeHenus KKT, onpuxonoBanus
HAJIMYHBIX JIEHEKHBIX CPEJICTB B KacCy OpraHU3allly;

[HoaroroBka wmHpopManuu no BompocaM peructpauuu u npumeHeHun KKT, nmopsjaka mogHOTHI
OTIPUXO/JOBAaHUSI HAJTUYHBIX JICHEKHBIX CPEJICTB, MPUMEHEHHS OJAHKOB CTPOTOW OTYETHOCTH IS
npencraBieHus npemioxennii 1 ordyetoB B ®HC Poccun u opransl Bmacti MOCKOBCKOM 001acTH;

Benenune ydera mopydeHumii Ha TMPOBEIEHHUE NPOBEPOK, OJAHKOB aKTOB M MaTEPHAIOB IMPOBEPOK
COCTaBJICHHBIX CHJIAMU MOOWJIBHBIX OINEPATHBHBIX TPYII IO BOMPOCAM COOJIIOJIEHUS 3aKOHOAATEIhCTBA O
npumenennu KKT, mopsiika mogHOTHI ONPUXOA0BaHUS HATMYHBIX JCHEKHBIX CPEJICTB, MPUMEHEHHUS OJIAaHKOB
CTPOTOil OTYETHOCTH;

MOHUTOPUHT OOpalIeHuii, OT3bIBOB, KOMMEHTapHEB HAJOTOIUIATENbIIUKOB (OOpaTHas CBS3b),
MOJIyYEHHBIX MPHU OLEHKE KayeCTBa rOCy1apCTBEHHBIX YCIIYT, OKa3bIBAEMbIX OTIEIOM;

CBOEBpEMEHHOE PacCMOTPEHUE W HCIOJHEHHE JOKYMEHTOB, a TaKKe IMHUCEM, >Kajlo0 U 3asBICHUN
OpraHu3alui, UHIMBUAYAJbHBIX MpEeANpPUHUMATENCH M (PU3MUECKHX UL, MEepelaBaeMblX Ha HUCIOJIHEHHE
HAYaJIbHUKOM OTJIEJIa WJTH €TO 3aMECTHTEIIEM;

VcnonmHeHne yka3zaHUi W pacropsDKEHU Hada bHUKA W 3aMECTHTENST HadaJlbHUKA OTIelia CBSI3aHHBIC
CO CITyeOHOM e TEINBHOCTHIO.

OcHOBHBIE TIpaBa W OOS3aHHOCTH TOCYIAPCTBEHHOTO HAJIOTOBOTO WHCIEKTOpA, a TAKXKe 3alpeThl H
TpeOOBaHUS, CBS3aHHBIE C TPAKIAHCKOW CITy’)KOOH, KOTOphIE YCTAaHOBJIEHBI B €ro OTHOIICHWH,
nperycMoTpeHbsl ctatbsimu 14, 15, 17, 18 ®enepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyJlapCTBEHHOM rpakaaHckoit ciyx0e Poccuiickoit @enepauun” (nanee — OepepanbHblil 3aK0H).

B umemsax peanmuzanmu 3agady v (QYHKIMA, BO3JIOKEHHbIX Ha OTaen, crapliuii rocynapCTBEHHbIN
HAJIOrOBbII MHCIIEKTOP 00s3aH:

OcCylIecTBIATh MOHUTOPUHI M CHUCTEMATH3allMI0 JEWCTBYIOIIETO0 3aKoHojarenbctBa P,
HopMmatuBHBIX akToB @HC Poccun, apyrux ¢enepanbHBIX TOCyJapCTBEHHBIX OPraHOB, KACAIOMIUXCS PaOOTHI
OTHEeNa;

OcymecTBiATh cOop 1 0000mIeHIe HHPOPMAITUU 00 UCIIOTHEHUN AMUHUCTPATUBHBIX PETJIAMEHTOB
ucnomHeHust DefepanbHON HAJOTOBOW CITY’KOOW TocynapCTBeHHBIX (DyHKIMH 1mo 6.5.2.1. mpemocTaBIeHUIO



denepalbHOW HAJIOTOBOW CIYX00W TOCYIapCTBEHHOW YCIYTH IO PETHUCTPAIlMM KOHTPOJIHHO-KACCOBOM
TEXHHUKH, HMCIOJb3yeMOH OpraHu3alvsIMU U HHIUBUAYAIbHBIMU MPEINPUHUMATEISIMH B COOTBETCTBHH C
3aKoHoaTe’abcTBOM Poccuiickoit denepanuy;

Ucnonasate denepanbHOW HAIOTOBOW Clyk00H TOCyIapCcTBEHHONH (GYHKIUH TIO OCYIIECTBICHHUIO
KOHTPOJsI M Haja3opa 3a COOMoAEeHUEM TpeOOBaHUM K KOHTPOJbHO-KACCOBOM TEXHHUKE, MOPSAKOM MU
YCJIOBUSIMH €€ PErHCTpaLiy U IPUMEHEHMS;

Hcnomusates ®DenepanbHONH HAIOTOBOW CITY)KOOW TOCYNAapCTBEHHON (DYHKIIMM IO OCYIIECTBICHHUIO
KOHTPOJISL M HaJ30pa 3a MOJHOTON ydeTa BBIPYUKH JI€HEKHbBIX CPEACTB B OPraHU3alUsAX U Y HHANBUIYaIbHbIX
NpeaIpUHAMATENEH;

OcyliecTBISITh MPOBEJCHUE KOHTPOJIBHBIX MeponpusiTuii mo Bompocam npumeHeHusi KKT,
ONPUXO/I0BAaHUS HATMYHBIX JEHEKHBIX CPEJCTB B KACCy OPraHU3aluu;

OcyiecTBIATh yUeT NOPYYEHHI Ha MPOBEACHHUE MPOBEPOK, OJAHKOB aKTOB U MAaTEpUAJIOB MPOBEPOK
COCTaBJIEHHBIX CHIaMH MOOUIIBHBIX OIICPAaTHUBHLIX I'PYIIII 11O BOIIpOCaM COGJ’IIOILGHI/ISI

3aKOHOOATCJIbCTBA O MPHUMCHCHUU KKT, MnopsAaKa IOJHOTBHI OIIPUXOAJO0BAaHHA HAJIMYHBIX ACHCKHBIX
CPEICTB, MPUMEHEHUS OJIAaHKOB CTPOTOM OTYETHOCTH;

Ocy1ecTBIATh CBOEBPEMEHHOE PACCMOTPEHUE U UCIOJIHEHUE JJOKYMEHTOB, a TaKKe IMHCEeM, Kajaod u
3asBJICHUN OpraHM3alUil, WHIUBHIYaJIbHBIX MpeINpUHUMATeNeld M (QU3HMUECKUX JHI, TepelaBacMbIX Ha
WCIIOJHEHHE HAaYaJIbHUKOM OTZEeJIa WM €r0 3aMECTUTENIEM;

Kpome moeo, cocyoapcmeennviii Han0206bitl UHCHEKMOP 00A3AH:

- o0ecrnieynBaTh COXPAaHHOCTD CIIY>KEOHOTO yIOCTOBEPEHHS;

- coOmoaTh CITy:keOHbIH pacropsaok MHcnekumy;

- co0M01aTh MIPAaBUIIa U HOPMBI OXPaHBbI TPYJla U TEXHUKHU 0€3011aCHOCTH;

- co0mo1aTh TPeOOBAaHUS YTBEPXKICHHOM HHCTPYKLIMH 110 €JIONPOU3BOACTBY B MHCIekuuy;

-cO0JI0/1aTh KOJEKC 3THKH M CIIy>KEOHOro IMOBEAEHUS I'OCYAAPCTBEHHBIX TI'PaKIAHCKUX CIIyXKallluX
denepanbHOM HAJIOTOBOM CITYkKOBI;

- XPaHWUTb TOCYJAapPCTBEHHYIO, HAJOTOBYI0 U HHYIO OXPaHSAEMYHI0 3aKOHOM TailiHy, a TakKXKe He
pasriianiath CTAaBILIME €My M3BECTHBIMHM B CBSI3U C HCIIOJIHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH CBeEIEHUS,
3aTparvBarolMe YaCTHYIO XKHU3Hb, YECTh U JOCTOMHCTBO IPaK/JaH;

- cooOuaTh MPEACTaBUTEI0 HAHUMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU IMPH HCIOJIHEHUU
JOJDKHOCTHBIX OO0SI3aHHOCTEH, KOTOpas MOXET NPHBECTH K KOH(IUKTY HHTEPECOB, MPUHUMATh MEPHI MO
NPEOTBPALICHUIO TAKOTO KOH(IIUKTA;

- NPEeACTAaBJIATL B YCTAHOBJICHHOM MHOPAJAKE NPEAYCMOTPCHHBIC (I)C,HepaHLHLIM 3aKOHOM CBCACHUA O
70X0/ax, 00 MMyIIecTBe M 00s3aTesIbCTBAX MMYIIECTBEHHOTO XapakTepa, CBEICHHUS O pacxoax o cebe H
YjeHaxX CBOEM CeMbH, a TakKe CBEACHUS O pasMelleHun uHpopMaluu B HHPOPMALUOHHO-
TEJIEeKOMMYHHUKAMOHHOM cetn "MHTepHer";

- cobmoaath TpeboBaHMs 3akoHOAaTesnbeTBa Poccuiickoit denepanyy, HOPMAaTUBHO MIPABOBBIX AKTOB
Poccuiickoii @enepanyu, Apyrux HOPMAaTUBHO MPABOBBIX AKTOB, IPUKA30B (PacropsKEHUi) U

nucem ®HC Poccum m MHcneknuu no HampaBieHHIO aedreiabHOCTH OtTnena U O MPOXOKICHUH
IPaX/1aHCKOM CITyKObI;

- cOOJII0JJaTh OIpaHUYEHHUS, BBIIIOIHATL 00s3aTeNbCTBA U TPEOOBAHUS K CIIy’)KEOHOMY IOBE/ICHUIO, HE
HapylIaTh 3alpeThl, yCTAHOBJIEHHbIE IEHCTBYIOIUM 3aKOHOAaTeIbCTBOM Poccuiickoit Denepanum;

- UCIIOJIHATH UHBIC MOPYUCHHUA U OCYIIECTBIATH UHBIC q)YHKI_II/II/I 110 MOPYYCHUIO HaYaJIbHHUKA OT)IGJ'Ia n
3aMEeCTHTEIS HauYaIbHUKA OT/IeNa (32 UCKIII0YEHHEM HeTIPaBOMEPHBIX);

B yenax ucnonnenus 603104CEHHBIX OOIHCHOCMHBIX O00A3AHHOCMEU CMAPWULL 20CY0apCmMEeH bl
HAN0208blil UHCNEKMOP UMeen npaso:

- BHOCHUTD NPEIJIOKEHHUS 110 COBEPIICHCTBOBAHUIO paboThl OTena 1 1Mo B3auMOICHCTBHUIO C JPYTUMH
noapasnenenussmu Muacnekuuy,

- JIOKJIaJbIBaTh pPYyKoBOACTBY Otaena 000 BcexX BBIABICHHBIX HEJNOCTaTKaXx B Ipeaenax CBOel
KOMIIETEHIIUH;

- mpenctasnaTh OTaen u YmpapileHHE IO BONPOCaM, OTHOCSILIMMCS K €ro BEAEHHUIO, B OpraHax
roCyJapCTBEHHO! BJIACTH;

- 3HAKOMHTBCS C JOKYMEHTaMH, HEOOXOIUMBIMH ISl BBITIOJTHEHUS BO3JIOKEHHBIX Ha OTaen 3a1ad, ¢
JTOKYMEHTaMH, ONPEACISIOIINMHU €ro MpaBa M O05M3aHHOCTH IO 3aMEIIAaeMOH JIOJKHOCTH TOCYAapCTBEHHOU
TPaXJAaHCKOM CITy:KOBI, Ha OPTraHU3AIMOHHO-TEXHUYECKHE YCIIOBHSA, HEOOXOAMMBIEC UIsI WCIIOJHEHHUS WM
JOJDKHOCTHBIX 0053aHHOCTEH;



- 3ampalvBaTh W TOJy4yaThb B YCTAHOBJICHHOM IMOpPSAKE HEOOXOJMMbIE MaTepHajbl IO BOMPOCAM,
OTHOCSIIUMCS K KomneTeHuuu OTaena;

- 3HAaKOMHUTbCA C OT3bIBAaMH O MPO(ecCHOHATBHONW CIYKEOHOM NEeATENbHOCTH U JPYTUMU
JOKYMEHTaMH JI0 BHECEHHUSI UX B JIMYHOE JEJI0, C MaTepualiaMy JIMYHOTO JeJa, a TakKe Ha MPHOOILEeHUE K
JUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUN U IPYTUX JOKYMEHTOB U MaTepUaIOB;

- Ha 3alIUTY CBOUX MEPCOHAIbHBIX JaHHbIX;

- Ha TpoQeCCHOHAIBHOE PA3BUTHE B TOPSAIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®enepanuy;

- 3HAaKOMMTHCS CO CBEACHHUSMH, COCTaBISIOINIMMHM TOCYJapCTBEHHYIO TalHy, HIpHU HaJIUYUU
o opMIIEHHOTO JTOITyCKa K TOCYIapCTBEHHOH TaliHE;

- Ha TIEHCHOHHOE 00eCIeueHNe C YIeTOM CTa)ka rOCyJapCTBEHHOM CITyKOBI;

- Ha 00beMHEHNE B MPO(eCCHOHAIBHBIC CO03bI (ACCOIMAIIMH) JJIS 3aIUTHI CBOMX IPaB, COIMAIBHO -
HSKOHOMUYECKHUX U TPOPECCHOHAIBHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TIOJTHOMOUHS, BXOSIIKE B KoMreTeHuuto Otaena.

Crapumuii rocyJapcTBEHHBIM HAJIOrOBBIM MHCIIEKTOP OCYIIECTBIISIET MHbIE MpaBa W UCIOJHAET UHbIE
00s13aHHOCTH, TPEIYCMOTPEHHbIE 3aKOHOHATeNnbCcTBOM  Poccuiickoit  ®enepammu, I[lomokenuem o
denepalbHOM  HAIOTOBOM  CITy)KO€, yTBEPXKICHHBIM IOCTaHOBJICHHEeM IIpaBurenscTBa Poccuiickoii
@Oeneparmu ot 30 centsops 2004 Ne 506 "OO6 yrBepknenun Ilomokenuss o DemepalibHON HAIOTOBOM
ciryx6e", [Tonoxenunem o0 Mucneknuwu, yrBepkaeHHbIM pykoBoauteneM PHC Poccunm, momoxxeHuem 06
Otnene, npukazamu (pacnopsokenuamu) @HC Poceun, npukasamu MHcnekuyu, NOpydYeHUsIMH PYKOBOJICTBA
HNucneknumn.

Cmapwuil  20cy0apcmeennblll  HAl0208bll  UHCNEKMOp 34 HEUCNONHeHue Ul HeHaodledcauee
ucnoaHeHue 00NCHOCMHBIX 00A3aHHOCIeEl Modcem Oblmb npUsieder K OmeemcmeeHHOCMU 8 COOMEemCcmeun
¢ 3axonodamenscmeom Poccuiickoti @edepayuu.

Dppexmusnocms u pe3yrbmamusHOCms NPOGECCUOHATLHOU CYHCEOHOU 0eameNbHOCIU CMAaPULe2o
rocyJapCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA OLIEHUBAETCS 10 CIEAYIOLIUM MTOKa3aTelsiM

- BBINIOJHAEMOMY 00BeMy pabOTBl M HMHTEHCHBHOCTH TpPYyJa, CHOCOOHOCTH COXPAaHSTh BBICOKYIO
paboTOCTIOCOOHOCTD B IKCTPEMAJIbHBIX YCIOBHUSIX, COOMIOACHUIO CITYKEOHOW AUCIUILIHHEI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIIOJHEHUS TOPYUECHU;

- KayeCTBY BBIIIOJIHEHHOW pabOThI (IOJArOTOBKE OKYMEHTOB B COOTBETCTBHUHM C YCTaHOBJICHHBIMU
TpeOOBaHUSMH, MOJHOMY U JIOTUYHOMY H3JIOKEHUIO MaTepHuala, IOpUAMYECKH TPAMOTHOMY COCTaBICHHUIO
JOKYMEHTA, OTCYTCTBHIO CTHJIUCTHUECKHUX M TPAMMAaTHYECKHUX OITUOO0K);

- Ipo(heCCUOHATBHON KOMITETEHTHOCTH (3HAHUIO 3aKOHOAATEIBHBIX U MHBIX HOPMATHUBHBIX TPABOBBIX
aKTOB, IUPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OPTaHWU30BBIBATH U TUIAHWPOBATH BBHITIOJIHEHHE MOPYUYCHHBIX 3a/JaHUN, YMEHHUIO
palroHaIbHO UCTIONB30BaTh pabodee BpeMsi, pacCTaBIsTh PUOPUTETHI;

- TBOPYECKOMY MOAXOAY K PEUICHHIO NMOCTaBJICHHbIX 3a/1a4, aKTUBHOCTH U MHULUATHBE B OCBOCHHUU
HOBBIX KOMITBIOTEPHBIX M MH()OPMAIIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS K HOBBIM
YCIOBUSIM U TpeOOBaHUSM.

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCJIEICTBHSI CBOMX JEHCTBUM, MPUHUMAEMBIX PELICHUM.

7. IlpaBoBoii oTae.

7.1 [onocnocme — edywutl cneyuanucm-sKkcnepm npagoozo omoeld.

Hanuuue svicuieco 0opazosanus.

Kesanughuxayuonnvie mpebosanus Kk cmagicy 20Cyo0apCmeeHHoOl epaHCOAHCKOU CLyHCObl UNU CIAANCY
pabomul o cneyuarbHOCMU, HaNPasieHuo N0020MOBKU He NPEeObAGNAIOMC.

Hanuuue 6a306vix 3uanuii: BKmo4ass 3HaHMe ocHOB Kouctutyuum Poccuiickoit ®enepanyu,
3aKOHO/ATEIbCTBA O MPOTHBOACHCTBUM  KOppYyNuuH, ¢eaepaibHbIX KOHCTUTYLIMOHHBIX  3aKOHOB,
(dbenepanbHbIx 3aKk0oHOB; ykazoB Ilpesmmenta Poccuiickoit ®enepanuu, moctaHoBieHui [IpaBuTenbcTBa
Poccuiickoii  denepauny, HWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB IPUMEHHUTEIBHO K HCIHOJHEHUIO
JOJDKHOCTHBIX 00S13aHHOCTEMN; MPaBOBBIX OCHOB MPOXO0XKACHUS (PeiepaibHOM rocyapCTBEHHOM IpaskJaHCKOM
CITy>KOBI; TIPaBHJI JEJIOBOTO 3THKETA, MOPsAAKa paboThl ¢ OOpamleHUsIMU TPaXkJaH; MPaBUI U HOPM OXpaHBI
TpyZAa, TEXHUKH O€30MacHOCTH W MPOTHBONOXAPHOM 3allUTHI; CIY)KEOHOTO pacropsaka YTpaBlieHUS;
nopsimka paboTel co  ciayxeOHOW wH(popmammel, mopsaka padoThl C TMEPCOHATBHBIMU JIAHHBIMH H
KOH(QUICHINATBHON WH(pOpPMAaLUe; WHCTPYKLIUHU IO JIEJIOMPOU3BOACTBY; BO3MOKHOCTH MU OCOOCHHOCTH



NPUMEHEHUSI COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMH B TOCYAAapCTBEHHBIX
OpraHax, BKJIIOYasi MCIIOJIb30BAHUE BO3MOXHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTO000pOTa; O0OLIMX
BOITPOCOB B 00J1acTH oOecneueHuss HHPOpMaIMOHHOM 0€3011aCHOCTH; JOHKHOCTHOTO PerjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akonomarenncTBa Poccutickoit deaepannu:

Hanorogslit koaekc Poccuiickoit denepauuu

bromkernsiid konekce Poccniickoit @enepannu

Koncturymus Poccuiickoit @enepanuu;

ApOuTpakHBIH MporeccyanbHbIl Kogeke Poccuiickoii deneparnym;

I'paxxmanckmii kogekc Poccuiickoit denepanyu;

I'paxxmanckwmil npoueccyanbHbiil koaeke Poccuiickorn @enepanny;

VYronoBHbIi koaekc Poccuiickoit denepauuu;

YronoBHo-nporieccyanbHbii kogekc Poccutickoit denepaimu;

Konexc ammMuaMCTpaTUBHOTO Cynonpou3BoacTBa Poccuiickoit denepannu;

Konekc Poccuiickoit @denepannu 06 aAMUHUCTPATUBHBIX [TPABOHAPYIICHHUSX;

@®enepanbubiii 3akoH or 08 asrycra 2001 Nel29-®3 «O rocynapCTBEHHOM perucTpanuu
IOPUAMYECKUX JIUI U HHAUBUAYAJIbHBIX IPEAIPUHUMATEICHY;

OenepanbHbiii 3ak0H OT 06 OKT0ps 1999 Nel84-d3 «OO6 oO0mMX NPHUHIUIAX OpraHU3aIH
3aKOHOJATENbHBIX (TIPEICTABUTEIBLHBIX) U HCIOJHUTEIBHBIX OPTaHOB T'OCYJApCTBEHHOW BIACTH CYOBEKTOB
Poccuiickoit @enepannny;

®Oenepanbhebiil 3akoH 0T 06 okTs0pst 2003 Nel131-D3 «O06 00mMX MPUHIIUIIAX OPTaHU3AIUNA MECTHOTO
camoyrnpasieHus B Poccuiickoit @enepannny;

®enepanbHblii 3akoH 0T 29 HOs10pst 2007. Ne282-D3 «OO6 o¢puimaabHOM CTaTUCTUYECKOM ydyeTe U
CUCTEME rocyIapcTBEHHON cTaTUCTUKU B Poccuiickoit @enepauun»;

@Oenepanbuplii 3akoH 0T 09 deBpanss 2009 Ne8-D3 «O6 obecrieueHun nocryna K HHGopManuu o
JeSITeIbHOCTU TOCYIaPCTBEHHBIX OPIaHOB U OPraHOB MECTHOTO CaMOYIIPABIICHUS»;

Oenepanbhblii  3akoH  oT 27 wurona 2010 Ne210-®3 «OO06 opraHuzauumu OpeaoCTaBICHUS
rOCyIapCTBEHHbBIX U MYHULMIAIBHBIX YCIYT;

®Oenepanbublii 3akoH 0T 28 nexadpst 2013 Ned43-D3 «O denepanbHOil HHOOPMAIIMOHHON aIpecHOn
CUCTEME U O BHeCeHHMU u3MeHeHuil B denepanbHblii 3akoH «O0 00LIMX MPUHLMIIAX OpPraHU3alMd MECTHOTO
camoympasieHus B Poccuiickoit @enepannm»;

Va3 IIpe3unenra Poccuiickoit @eneparuu ot 11 aBrycra 2016 Ne403 «O06 OCHOBHBIX HAIIPaBICHUAX
pa3BUTHA TOCYAAPCTBEHHON TpaskaaHCKoil ciyx0b1 Poccuiickoit denepanun Ha 2016-2018 roasi»;

[TocranoBnenue IlpaButenbctBa Poccuiickoit ®@eneparm ot 30 centsiOps 2004 Ne506 «O6
yrBepxxaeHuu Ilonoxenus o denepanbHON HAJIOrOBOM CITyKOe»;

ITpuka3 Munduna Poccun ot 2 utonsg 2012 r. Ne 991 «AamuHucTpaTuBHbIi pernamenT PenepanbHOi
HAJIOTOBOH CITYy>KOBI 10 TPEAOCTABICHUIO TOCYJAaPCTBEHHOHN yCiIyru mo OecriatHoMy MH(GOpMUpoBaHHIO (B
TOM YHCJIE€ B MHUCHMEHHOW (hOpME) HAJIOTOILUIATENBIIUKOB, IIATENBIIMKOB COOPOB W HAJOTOBBIX areHTOB O
JNEHCTBYIOLIMX HAJlOrax u coopax, 3aKOHOJATENILCTBE O HaJorax U cOOpax M NPUHATBHIX B COOTBETCTBUHU C HUM
HOPMATHUBHBIX MPABOBBIX aKTaX, MOPSAKE UCUUCICHUS U YIUIaThl HAJOrOB U COOPOB, MpaBax U 00S3aHHOCTAX
HAJIOrOIUIATENbIIMKOB, MJIATEIBIIMKOB COOPOB U HAJOrOBBIX areéHTOB, MOJHOMOYHUSAX HAJIOTOBBIX OPraHOB M
UX JOJDKHOCTHBIX JIMIL, @ TAK)KE TI0 TIPUEMY HAJIOTOBBIX JICKJIapannii (pacyeToB)y;

[Tpuka3 ot 30 uronst 2009 r. MBJ] Poccun Ne 495 u ®HC Poccun NeMM-7-2-347 «O0 yTBEepXaeHUN
MOpsITKa B3aMMOJACWCTBHS OPraHOB BHYTPEHHUX J€I W HAJOTOBBIX OPraHOB HO TPEAYNPEKICHHIO,
BBISIBJIEHUIO M IIPECEYEHUIO HANOTOBBIX [[paBoHapyIeHni 1 IPECTYTUICHUIY;

[Tpuka3 ®HC Poccuiickoit ®enepannu ot 17 pespanst 201 1r. No MMB-7-2/168@ «O0 yTBepxaeHun
[lopsinka HanpaBiieHUs! TpEOOBAHUS O MPEACTABICHUH JOKYMEHTOB (MH(OpMALIMN) U TOPSJIKA MPEICTABICHUS
JOKYMEHTOB  (MH(pOpMauuu) Mo TpeOOBAaHMIO HAJOTOBOIO OpraHa B  3JEKTPOHHOM BHJE IO
TEJIEeKOMMYHHUKAIIMOHHBIM KaHaJlaM CBSI3N»;

[Mpukaz ®HC Poccun ot 06 mast 2007 Ne MM-3-06/281(@ «O0 yTBEpKICHUU PEKOMEHIyeMbIX (OpM
JIOKYMEHTOB, HCIOJIb3yEMbIX HAJIOTOBBIMHM OpraHaMH MPH peali3alliyd CBOUX IMOJHOMOYHMHI B OTHOILEHUSX,
peryarpyeMbIX 3aKOHO/IaTeILCTBOM O HAJIOTax M cO0pax»;

[Mpukaz ®HC Poccum ot 08 mas 2015 Ne.MB-7-2/189@ «O06 ytBepx)aeHun ¢GpopM ITOKYMEHTOB,
npexycMoTpeHHbIX HanmorossiM kosekcom Pocceniickoit denepaii 1 HCHOJIb3YEMBIX HAJIOTOBBIMU OpPTaHAMU
IIPU peaju3aly CBOMX IOJHOMOYMH B OTHOIIEHUSX, PEryIMPYEMbIX 3aKOHOJATEILCTBOM O HAJorax H



cOopax, OCHOBaHMH W TOpsAKAa MPOJUIEHUS CPOKa IPOBEIEHUsS BBIC3THON HAJIOTOBOM HPOBEpPKH, MOpPSIKa
B3aMMOJICHCTBHSI HAJOTOBBIX OPraHOB II0 BBINOJHEHUIO MOpYy4YeHU 00 HCTpeOOBaHUM JIOKYMEHTOB,
TpeOOBaHUl K COCTaBIEHUIO AKTa HAJIOTOBOM MPOBEPKH, TPEOOBAaHUI K COCTaBIEeHUIO AKTa 00 0OHAPYKEHUH
(hakTOB, CBHUJICTEIBCTBYIOIIMX O MpeAycMOTpeHHBIX HamoroBeim kojekcoM Poccwmiickoit denpeparnu
HAJIOTOBBIX MPaBOHAPYUICHUSX (32 UCKIIOUEHHEM HAJIOTOBBIX MPAaBOHAPYILIEHUH, J1eJa O BBISBICHHUH KOTOPBIX
paccMaTpuBarOTCs B MOpsJIKe, ycTaHoBIIeHHOM cTaTtheil 101 HamoroBoro koaekca Poccutickoii deneparum)y»
(3apeructpupoBan MunuctepcTBoM toctuiimu Poccuiickoit @enepammu 28 mas 2015, perucTparmoOHHBIA
Homep 37445).

[Tpukaz ®HC Poccum ot 14 oktsa6ps 2016 r. NeMMB-7-18/560@ «O06 opranuzanuu paboOThl 1O
MIPEICTaBICHNUIO HHTEPECOB HAJIOTOBBIX OPTaHOB B CyIax».

Benymuii cnenuanuct — 3KCHepT O/DKEH 3HATh MHbIE HOPMATHUBHBIC NMPABOBHIC aKTHl M CIY)KeOHBIE
JIOKYMEHTBI, PETYJIUPYIOLIUE BOIPOCHI, CBSI3aHHBIE ¢ 00JIACTHIO U BUIAOM €r0 MPOo(PeCcCHOHAIBHOM CITy:KeOHOM
JeSTeIbHOCTH.

Hnvie npogpeccuonanvhvie 3Hanus:

- OCHOBBI HAJIOr0OOJI0KEHHS,

- 0011IME TTOT0XKEHHSI O HAJIOTOBOM KOHTPOJIE,

- IPUHIIMATIBEI POPMHUPOBAHMS HAJIOTOBOM cucTeMbl Poccuiickoit deneparum,

- [OpPSJOK NPOBEIACHHUS MEpONPHUATHI  HAJOrOBOIO  KOHTPOJIA, HPHUHLUIBI  HAJIOrOBOIO
aJIMMHUCTPUPOBAHHS,

- IOHSATHE «HAJOTOBBIA KOHTPOJIbY», 0COOCHHOCTH MPOBEICHUS BBIE3/IHBIX HAJOTOBBIX MPOBEPOK, B TOM
quclie KOHCOIMIMPOBAHHOM IPyMIbl HAJIOTOIIATENbIIUKOB,

- 0COOEHHOCTH TPOBEICHHUS KaMepajbHBIX HAJOTOBBIX MPOBEPOK, MOPSAOK M CPOKH TMPOBEACHUS
BBIE3THBIX U KaMEPAJIbHBIX HAJIOTOBBIX POBEPOK,

- IOPSAZIOK ¥ CPOKH PACCMOTPEHHUSI MaTepUAIOB HAJIOTOBOM MPOBEPKH,

- TIOPSZOK OCYIIECTBIICHUS MEPONPHUSATHI HAJIOrOBOrO KOHTPOJS TMPHU TPOBEJCHUU BBIC3IHBIX H
KaMepaJIbHbBIX HAJIOTOBBIX MPOBEPOK,

- PaCCMOTpPEHHUE HAJIOTOBBIX CIIOPOB HAJIOTOILUIATENBIIMKOB B JOCYIEOHOM U Cy1€0HOM MOPSIKE,

- cyaeOHas mpakTHKa B 00J1aCTH pa3pelieHus] HaJOTOBBIX CIIOPOB.

Hanuuue ¢hynkyuonanbHbix 3HAHUU:

- IPUEMBI U METO/Ibl AaHAJTMUTUIECKOH PadoTHI;

- IPUEMBI U METO/IbI paOOTHI C UCTIOIb30BAHUEM KOMIIBIOTEPHON TEXHUKHU;

- IPUEMBbI U METO/IbI PaOOTHI C AEKTPOHHBIMH TaOIMLAMH U (OPMAMHU.

Hanuuue 6a3o6vix ymenuii:

- YMEHHE MBICIUTh CHCTEMHO (CTPaTETUYECKH);

- YMEHHE TUIAaHUPOBATh, PAIMOHAILHO UCIIOIF30BAThH CIIY>)KEOHOE BPEMsI M IOCTUTATh Pe3yJIbTarTa;

- KOMMYHHKATHBHBIE YMEHHUSI.

Hanuuue npogheccuonanvhwix ymenuii:

- OCYLIECTBJIEHUE MOATOTOBKH OTYETOB (JJOKJIaJJOB) IO HAIIPABIIEHUIO AesTeabHocTH OTaena;

- COCTaBJICHUE JI€JI0BOT0O MHChbMa U BEACHUE JIEIOBBIX IIEPErOBOPOB;

- OCYIIECTBJIEHUE CUCTEMAaTH3aMK Cy1IeOHON MPAKTUKHU C YYaCTUEM HAJIOTOBBIX OPraHoOB;

- B3aUMOJICHCTBUE C OpraHaMu TOCYJapCTBEHHOM BJIACTH, OpraHaMM MECTHOTO CaMOYINpaBiCHHUS,
OpTraHM3AIMAMH T 00€CTIeYeHUs BBITIOTHEHHS TOCTABIICHHBIX 3a/1a4.

. Hanuuue ghynkyuonanbHoix ymenuii:

- IPUMEHEHHE KOMIIBIOTEPHOU U APYTOH OPTTEXHUKU;

- pabora ¢ WHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIMUA CETSMH (B TOM 4YHCJIE C ceThio MHTepHeT), B
OTIepaIIMOHHON CUCTEME, B TEKCTOBOM PEIAKTOPE, C AIEKTPOHHBIMH Ta0IHIIaMH, ¢ 0a3aMH TaHHBIX;

- yIpaBJIeHHUE IEKTPOHHON OYTOM;

- IOATOTOBKA MPE3EHTALUMI, UCTIOIb30BaHNUE IpauuecKuX 0OBEKTOB B 3JIEKTPOHHBIX IOKYMEHTAX;

- paboTa ¢ MaccUBaMU 3JIEKTPOHHON HH(POpMALH;

OcHOBHbIE TIpaBa M OO0S3aHHOCTU BEAYLIET0 CHELMAJUCTa — OKCIepTa, a TakKe 3alpeTbl U
TpeOOBaHUs, CBS3aHHbIE C TPaXKIAHCKOM CIIy’)k0Oi, KOTOpbl€ YCTAaHOBJIEHbl B €ro OTHOIIEHUH,
npeaycMoTpensl ctatbsimu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
TOCyIapCTBEHHOH rpaskaaHckoi ciryx0e Poccuiickoit denepanun (nanee — OepepanbHbIi 3aK0H).

B nemax peanusanuu 3a1a4 ¥ QyHKIHHA, BO3IOXKEHHBIX Ha OT/AEN, BEAYIIMHA CHEIMATUCT — SKCIEPT
00s13aH:



- cobmomate Konctutynmio Poccwuiickoit ®epeparin, ¢enepanbHble KOHCTHTYIIMOHHBIC 3aKOHBI,
(denepanbHble 3aKOHBI, MHbIE HOPMAaTHMBHBIE IpaBOBble akThl Poccuiickoit ®Pexnepanuu, KOHCTUTYLUHU
(ycTaBbl), 3aKOHBI W UWHBIE HOPMATHBHBIE IIPaBOBBIE aKThl CyObekTOB Poccuiickoit ®Peneparmu u
00ecreuynBaeT UX UCIOJHECHUE;

- IPEACTaBIATh HHTEpechl MHCIeKny B apOUTpakKHBIX Cy/Iax U CyJaax oOIel IOpUCAUKIIMU U IPYTHX
OpraHax InpHu pacCMOTPEHHHU MPABOBBIX BOIPOCOB;

- OCYLIECTBJISATh IOArOTOBKY MaTEPHUAJIOB 10 B3aUMOJICHCTBUIO C IPAaBOOXPAHUTEIBHBIMHA OpraHAMU;

- KOHCYJIbTHPOBATh U JaBaTh 3aK/IIOYEHHs IO IPAaBOBBIM BONPOCAM CTPYKTYPHBIM IMOAPA3AECICHUAM
WNHcnexnun

- CUCTEMaTHYECKH MOBHIIIATH CBOI MPO(pECCHOHATIBHBIN YPOBEHb;

- Oepeub TOCYJapCTBEHHOE MMYILECTBO, B TOM YHCIE IPEAOCTABICHHOE €My JJs HCIOJIHEHHS
JIOJDKHOCTHBIX 00S3aHHOCTEH;

- CBOEBPEMEHHO MOJy4YaTh HHPOPMALIMIO O XOJ€ PACCMOTPEHHSI CYA€OHBIX A€, UcTonb3ys MHTepHeT-
CalTHI CY/IOB;

- BECTH ayIMO3aluCH 3aceaHuil B apOUTPaKHBIX CyJaX KacCAllMOHHOW WHCTAHIIMU apOUTPaskHBIX
CYZIOB OKPYTOB U KaCcCallMOHHON MHCTAaHLMU cyneOHou kosuterun BepxosHoro Cyna Poccuiickoit @eneparmu
B 00s3aTeIbHOM TIOpSIKE, a B TEPBOW M aNeJUIIIMOHHOM WHCTAaHIMHM — TPH HAIWYHH CIIY>KEOHOM
HEOOXOIMMOCTH B COOTBETCTBHUH C YaCThi0 7 cTaThu 11 ApOUTpPaXHOTO MpoIecCyaaTbHOro

koxekca Poccuiickoii denepauuu mpu paccCMOTPEHHHM CIOPOB C yYaCTHEM HAJIOTOBBIX OpPraHOB, a
TaK)K€ XpaHUTb 3alMCH 3aCeIaHN;

- BU3UPOBATh NPOEKTHl AKTOB II0 PE3yJIbTaTaM IOBTOPHBIX BBIE3HBIX HAJOTOBBIX HPOBEPOK (10
COCTABJICHHsI CIIPABKU O MIPOBEIEHHOMN TOBTOPHOM BBIE3AHOM IIPOBEPKH);

- COCTaBJISITh B Cllydyae HECOIJlacus ¢ BbIBOJAMH, COAEPKAIIMMUCS B MPOEKTE aKTa WJIM PELICHUS, B
CBSI3M C UX HE3aKOHHOCTHbIO, HEOOOCHOBAaHHOCTHIO M TPOTUBOPEUMEM CIIOXKHBIIEHCS CyleOHOW MPaKTUKH,
COOTBETCTBYIOIIIME 3aKJIIOYEHHUS C BBIBOJAMH IPaBOBOTO oOTAena 00 OOOCHOBAaHHOCTH BBIBOJIOB,
COJIEpIKAIMXCSl B TPOEKTaX aKTOB M PEIICHWH WHCHIEKIMH, MPHUHATHIX MO pe3yJbTaTaM KaMepalbHBIX U
BBIE3THBIX HAJOrOBBIX IPOBEPOK, O MOJIHOTE COOPAHHOM 10Ka3aTEIbLCTBEHHOM 0a3bl;

- NPOBOJWUTH AaHAJU3 M MOHUTOPUHI CYINEOHON MpakTUKW M MOJArOTOBKY pa3bsICHEHUH Mo €€
MIPUMEHEHUIO B COOTBETCTBHHM € 3aKOHOaTeNbcTBOM Poccuiickoit denepanumy;

- OCYLIECTBJIATh CBOEBPEMEHHOE HANpaBICHUE MPOEKTOB HCKOBBIX 3asBJICHUM O B3bICKAHUU
3ajomkeHHocTr cornacHo nm.2 m.2 cr. 45 HK P® nHa cornacoBanme B ®HC Poccuu, a Takke KOHTpOJIb 32
pPacCMOTPEHHUEM JIaHHOTO JIeJia B CYE;

- BJIaJIETh HABBIKAMU MOJIB30BATENS TporpaMMHOro komiuiekca «Cuctema 20/ »;

- BECTH B JJICKTPOHHOM BHE <«OKypHan ydera 3asBICHHMI/MCKOB MO JeJlaM C y4aCTHEM HaJOTOBBIX
OpraHOBY;

- HalpaBJIATh B CyJeOHbIE OpraHbl MaTepUaibl JAe7 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHHSIX;

- CTPOTO BBINOJHATH 00SA3aHHOCTH I'PAXKAAHCKOIO CIIYXKalllero, onpeaenacHHsle cT. 15 deaepanbHOro
3akoHa “O rocyaapcTBEHHOU rpaxaaHckol ciryxkoe Poccuiickoit ®eneparum’.

- BECTU B YCTAHOBJICHHOM IOPSJIKE JAEIONPOU3BOJICTBO U XpaHEHHE JOKyMeHTOB OTnena u nepegaya
UX Ha apXUBHOE XPaHEHHUE;

- MNpPEJCTaBIATh CBOEBPEMEHHO B OTAEN KaJpOB 3asBICHHUA OO0 H3MEHEHMM YYETHBIX JaHHBIX C
[IPEAOCTABICHUEM KOIIMHA JOKYMEHTOB;

- TIPEJICTABIISITh B YCTAHOBJICHHOM TOPSIIKE MPEILyCMOTPEHHBIE (hefepaTbHBIM 3aKOHOM CBEIICHUS O
CBOMX JIOXOJIaX, MPUHAJICKANTNX HA MpaBe COOCTBEHHOCTH, UMYIIECTBE M 0053aTETHCTBAX UMYIIIECTBEHHOTO
XapakTepa, CBEIEHUS O J0XO0JaxX Cynpyrud (Cympyra) M HECOBEPIICHHOJIETHUX JeTeil, 00 WMYIIEeCTBe,
MIPUHAICKAIIEM UM Ha MpaBe COOCTBEHHOCTH U 00 MX 00s3aTeILCTBAX UMYIIECTBEHHOTO XapaKTepa;

- coOmoaTh OTpaHUYEHUs, HE HapyllaTh 3alpeThl, KOTOpPbIE YCTAHOBIIEHBI 3aKOHOAATEIHCTBOM
Poccuiickoii @eneparyu 11 roCyJapCTBEHHBIX IPAXKIaHCKUX CITYKaIlUX;

- YBEJIOMJISITh PYKOBOJIUTENSI YTpaBi€HHs, OpraHbl MPOKYpaTypbl WIH JpyTrUe roCylapCTBEHHbIE
oprasbl 000 BCeX cly4asx oOpauieHusi KaKUX-JI100 JIUI] B LESIX CKIIOHEHHS K COBEPUICHUIO KOPPYIMIIMOHHBIX
JICHCTBHIA;

- HE COBEpUIATH MOCTYIKH, TOPOYALIUE YECTh U JOCTOMHCTBO IPAKIAHCKOTO CIIYXKAILEro;

- coOmoaTh yCTaHOBJICHHBIE TpaBWJIA ITyOJIMYHBIX BBICTYIUICHUH M TPEJOCTABICHHS CITy>KEOHOM
nHpOpMAITNH;



- cobmoaats nonoxxenus: Kogekca 3TUKK U CITy>KeOHOTO TIOBEACHUS TOCYIapCTBEHHBIX TPAKAAHCKUX
ciyxamux OenepaibHOI HaJTOTOBOM CITYKOBI;

- cO0JII01aTh NPABUIIa U HOPMBI OXPaHbl TPyJa U TEXHUKU 0€30MacHOCTH, B TOM uucie denepanbHblii
3akoH OT 23.02.2013 Nel5-®3 «O06 oxpaHe 310pOBbSl TPaXKAaH OT BO3ACHCTBHUS OKPYXKAIOIIETO Ta0aYHOTO
JbIMa M TMOCIEACTBUIM moTpebnenus tabaka», denepanbhplii 3akoH oT 21.12.1994 Ne69-03 «O mnoxapHOi
6e3omacHoct», Penepanbubiii 3akoH Nel23-D3 ot 22.07.2008 «Texnuueckuii peraamMeHT O TpeOOBaHUSIX
MO’KapHOH 0€3011acHOCTIY;

- CTPOTO COOJIOaTh BHYTPEHHHE PETIIAMEHTHI, IPUKAa3bl U PaCIOPSHKEHHS PYKOBOACTBA MHCHeKIy n
BBIIIECTOSIIIEr0 HAJIOTOBOI'O OPraHa;

- o0ecrieunBaTh PEKUM CEKPETHOCTH MPOBOAMMBIX OTAEoM paboT, B TOM 4YHCIE Tpu 00paboTke
JOKYMEHTOB, COCTABIISIOLIMX HAJIOTOBYIO U CIIYXeOHYIO TaifHy, C HCIIOIb30BAHUEM TEXHHUYECKUX CPEJICTB;

- BBITIOJIHATH JIpYTrHe 00s13aHHOCTH B cooTBeTCTBUM C [lonoxenunem 06 Otaerne.

Kpowme Toro, Beaymuuii crienuaiuct — 3KCepT 00s13aH:

- o0ecrieunBaTh COXPaHHOCTD CIIy>K€OHOTO yI0CTOBEPEHMUS;

- coOMI0IaTh CITy’KEOHBIN pacropsaoK YIpaBleHUs;

- coOo0WaTh MpPEJICTABUTENIO HAHUMATENsd O JIMYHOW 3aWHTEPECOBAHHOCTH IIPU HCIOIHEHUH
JOJDKHOCTHBIX OOSI3aHHOCTEH, KOTOpas MOXET NPHBECTH K KOH(IUKTY MHTEPECOB, MPUHUMATh MEPHI IO
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- TPEACTABIATh B YCTAHOBJICHHOM IIOPSAJKE MPEIyCMOTPEHHBIE (ellepalbHbIM 3aKOHOM CBEICHHUS O
70X0Aax, 00 MMyIIecTBe M 00s3aTeIbCTBAX MMYIIECTBEHHOTO XapakTepa, CBEACHHUS O pacxoaax o cebe u
YjeHaX CBOGM CeMbH, a TakKe CBEACHUS O pasMelmleHud wuHpopMalud B WHPOPMALUOHHO-
TEJIEKOMMYHHUKAMOHHOM cetn "MHTepHer",;

- cobmoaaTh TpeboBaHMs 3akoHOAaTenbeTBa Poccuiickoit denepanyy, HOPMAaTUBHO MPABOBBIX AKTOB
Poccuiickoii deneparum, Ipyrux HOPMAaTUBHO MPABOBBIX aKTOB, MpHKa30B (pacnopsbkenuit) u mucem OHC
Poccuu u Yrpasnenus 1o HanpaJIeHUIO AeATesIbHOCTH OTAeNa U 0 IPOXOXKAESHUH I'PakJaHCKOH CITykKOBbI;

- coOJII0JaTh OrpaHUYECHHUS, BBIIOIHATE 00s3aTeNbCTBA U TPEOOBAHUS K CIIy)KEOHOMY MOBE/ICHUIO, HE
HapyLIaTh 3aMpeThl, YCTAHOBJIEHHbIE IEHCTBYIOIIMM 3aKOHOIaTeIbCTBOM Poccuiickoit @enepanuu;

- UCTIOJTHATH MHBIE MOPYYEHHS U OCYIIECTBISATh MHBbIC (DYHKIIMU 110 IOPYYEHUIO HavanbHuKa OTaena u
3aMECTUTEINSI HaYaJlbHUKA OT/eNa (32 UCKIIOUEHUEM HETIPaBOMEPHBIX);

B yensax ucnonmenus 603104CEHHbIX OOIHCHOCMHBIX 00S3aHHOCIEl 8e0VIULL CREYUATUCT — IKCHepm
umeem npago:

- JIOKJIaZbIBaTh PYKOBOJACTBY OTtzaena 000 BcexX BBISBICHHBIX HEJOCTaTKax B IIpeJesiaXx CBOEH
KOMIIETCHIINH;

- 3HAKOMHTBCS C JOKYMEHTaMH, HEOOXOIUMBIMH JUIsl BBIIIOJTHEHUS BO3JIOKEHHbIX Ha OTzaen 3ajad, ¢
JOKYMEHTaMH, ONPEACISIOIINMHI €ro MpaBa M O0s3aHHOCTU I10 3aMEINAaeMOM JIOJKHOCTH TOCYAapCTBEHHON
TPaXJaHCKOM CIIy>KOBbI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIIOBHSA, HEOOXOAMMBIEC JUIsl MCIIOJHEHHUS WM
JOJKHOCTHBIX 00sI3aHHOCTEH;

- 3ampaliivBaTh M MOJy4yaTh B YCTAHOBJIEHHOM IMOPSAJIKE HEOOXOAMMBIE MaTepHajbl MO BOIMPOCAM,
OTHOCSIIMMCSA K KoMneTeHuuu OTaena;

- 3HAaKOMMUTbCA C OT3bIBAMHM O HPOPECCHOHANBHOM CIIy’)KEOHOH JESITeNbHOCTH M JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHUS UX B JIMYHOE JEJI0, C MaTepualaMy JIMYHOIO JeNa, a TakKe Ha MPUOOIIEHHE K
JMYHOMY JIeNTy TUCbMEHHBIX OOBSICHEHUH 1 IPYTUX TIOKYMEHTOB M MaT€pPHAJIOB;

- Ha 3aIUTY CBOMX MEPCOHAIBHBIX JTaHHBIX;

- Ha TpOoQeCCHOHANTBHOE PAa3BUTHE B TOPSAIKE, YCTAHOBICHHOM 3aKOHOJATENhCTBOM Poccuiickoi
®enepanny;

- 3HAKOMHUTBCA CO CBEIEHHMSIMH, COCTABISIOIIMMHU TOCYIApPCTBEHHYIO TaiHy, NpU HAJIHYUH
0(hOpMIIEHHOTO IOIYCKa K rOCY1apCTBEHHOH TaliHe;

- Ha IEHCOHHOE 00€CIeUeHNE C yU€TOM CTaxa roCyJapCTBEHHOM CI1y»KObI;

- Ha 00beIMHEHNE B IPO(ECCHOHAIBHBIE COIO3bI (aCCOLMAIMN) AT 3alIUThl CBOUX IIPaB, COLUAIBHO -
9KOHOMMYECKHUX U MPOPECCUOHANBHBIX HHTEPECOB;

- OCYILIECTBJISATh UHBIE OJTHOMOYHS, BXOAsA1IME B KoMeTeHuuto Otaena.

Benymuii cnenpanuct — SKCHEPT OCYIIECTBISET WHBIE IMPaBa W HUCIONHSAET HHbIE OOSI3aHHOCTH,
MpeyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickorn denepanuu, [lonoxennem o deaepanibHON HAJIOTOBOU
ciyx0e, yTBepkIeHHBIM TlocTaHoBiieHUEeM [IpaButenscTBa Poccuiickoit deneparuu ot 30 cenTsiops 2004 Ne
506 "O6 yrBepxknennn [lomoxenus o denepanpHOi HaimoroBoi ciryxOe", ITomokennem o0 YmpaBieHHUH,



yrBepkaeHHbIM pykoBoauteneM ®HC Poccun, monoxxenumem o6 Ortaene, mpukazamu (pacropsyKeHUSMH)
®HC Poccun, npukazamu Y npaBieHusi, IOPYYEHUSIMU PYKOBOJICTBA Y IPaBICHHUS.

Benymuii cnenuanucTt — 3KCnepT 3a HEMCIOJIHEHUE WM HeHaJJIexkallee UCTIOTHEHUE JOJIKHOCTHBIX
00s13aHHOCTE MOKET OBbITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOJATEIHCTBOM
Poccuiickoii  @eneparu.  OPPEKTUBHOCTH U PE3YNbTATUBHOCTh  MPO(ECCHOHANBHOM  CIyX’eOHOM
JESITeIbHOCTU BEAYILIETO CIelMaIucTa — 3KCIepTa OLEHUBAETCS 110 CIIEIYIOLUM [ToKa3aTessIM

- BBINIOJHSEMOMY 00BeMy pabOThl M HMHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCTH B AKCTPEMATBHBIX YCIOBHUAX, COOTIOACHUIO CITYKEOHOM TUCITUTUTNHBL,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIIOJIHEHUS IOPYUECHUH;

- Ka4eCTBY BBINIOJHEHHOW paboThl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIICHHBIMHU
TpeOOBAaHUSAMH, TOJHOMY U JIOTUYHOMY H3JIOKEHHMIO MaTepuaia, IOPUINYECKH TPaMOTHOMY COCTABICHHIO
JOKYMEHTa, OTCYTCTBHIO CTHJIUCTHUECKUX M IPAMMaTHYECKHX OLIUOO0K);

- po(heCCUOHATBHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATEIbHBIX U MHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, IIUPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMEHUIO padoTaTh C TOKyMEHTaMu);

- CIIOCOOHOCTH YETKO OPTaHU30BBIBATh U TUIAHWPOBATH BBHIMIOJIHEHHE MOPYUYCHHBIX 3aJaHUN, YMEHHUIO
palroHaIbHO UCTIONIB30BaTh pabodee BpeMmsl, MPaBMUIIbHO PACCTABIIATH IPUOPUTETHI;

- TBOPYECKOMY MOAXOAY K PELICHHIO NMOCTABJICHHBIX 33/]a4, aKTUBHOCTU U MHULMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX M MH()OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS K HOBBIM
YCIIOBHSIM M TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCJIEACTBHSI CBOMX AEHCTBUI U NPUHUMAEMBIX PELICHHUM.



