O0bsiB/IeHME 0 IPpHeMe JOKYMEHTOB /JIsl y4acTusi B KOHKypce Ne 1
HA 3aMellleHHe BAKAHTHBIX J0JIKHOCTel rocy1apCTBEHHOM IPaskIaHCKOM CJIy:KObI B
Mexpaiionnoii M®@HC Poccun Nel7 mo MockoBckoii o0J1actu

Mexpaiionnas UOHC Poccun Nel7 mo MockoBckoii obmactu  (nanee - MHCIeKIws) B Juie
HavanpbHuka MHCekuu JIa63oBoit H.B., nefictByromieii Ha ocHoBanuu Ilomoxenus 06 MHcmekiuy,
yrBepkaAeHHOT0 Tprka3zoMm pykooautenss Y DHC Poccun mo MockoBckoit ob6inactu KpruBYMKOBBEIM
C.A. 27.07.2020 Ne02-04/208@, 00OBsiBIIIET O MpHEMe JOKYMEHTOB JUIsS ydacTusi B KOHKypce No 1
Ha 3aMEIIEHUE BAKAHTHBIX TOJDKHOCTEH (enepabHON TOCYIapCTBEHHOW TPaXTAaHCKOW CIYXOBI B

Nucnexkunn (manee — Konkypc):

Ne HaumenoBanue otaena HaunmenoBanue Konmuecto Kanudukannonusie TpedoBaHuUs
n/n BaKaHTHOM BaKaHTHBIX
JIOJDKHOCTH JIOJDKHOCTEH
Otnen obecriedeHus P OoLEyp Crapumii BEICIIICe 00pa3oBaHue; 0e3 MPEabABICHUS
OGaHKpOTCTBa rOCy/IapCTBEHHBIH 3 TpeOOBaHUil K CTaxy
1 HaJIOTOBBIH
MHCIEKTOp
Otnen kaMepaIbHBIX IPoBepok Ne 1 Crapuuii cpenHee npodeccnoHabHOE 00pa30BaHuUE;
2 CTELHAIINCT 2 1 0e3 nmpeabsiBIIeHNs] TPEOOBAHHUHN K CTaXKy
paspsana
I'ocynapcTBeHHBIi BhICIIee 00pazoBaHue; Oe3 MpeabsIBICHNSN
3 Otaen nmpeArpoBepOYHOro aHaIu3a U HaJIOTOBBIii 1 TpeOOBaHUil K CTaxy
ucTpeOOBaHU JOKYMEHTOB MHCIIEKTOP
Otnen kaMepabHBIX IPoBepoK Ne 4 Crapumii BhIcIIee 00pa3oBaHue; 0e3 MpeabsIBICHUS]
4 roCy1apCTBEHHbIN 1 TpeOOBaHUil K CTaxy
HAaJIOTOBBIii
MHCIIEKTOP
Otaen kaMepaibHbIX TPOBepoK Ne 2 I'maBHBII BhIcIIee 00pa3oBaHue; 0e3 MpeabsIBICHUSN
roCy1apCTBEHHbIN 1 TpeOOBaHUil K CTaxy
HaJIOrOBBIN
MHCIIEKTOP
Crapumii BhICIIee 00pa3oBaHue; 0e3 MPeAbsIBICHUS
5 FOCy,I[ElpCTBCH}-H:IfI 1 TpeOOBaHMil K CTaxy
HaJIOrOBBIN
MHCIIEKTOP
Crapummii cpennee mpodeccHoHaTbHOEe 00pa30BaHIE;
CTETIHAINCT 2 1 0e3 mpenbsIBIeHU TPEOOBAHUH K CTaXY
pa3psna
OOmuwmii otaen Crapummii cpennee mpodeccHoHaTbHOEe 00pa30BaHE;
6 CTETIHAINCT 2 1 0e3 mpenbsIBIeHUs TPeOOBaHUH K CTaXy
pa3psna
OTnen perucTpanyy 1 ydera I'maBHBII BEICIIee 00pa3oBaHue; 0e3 MpeabIBICHUS
HaJIOTOIUTATENbIINKOB TOCY/IapCTBEHHBII 1 TpeOOBaHMi1 K CTaxy
HAJIOTOBBII
HHCIIEKTOP
Crapmmmii BEICIIIee 00pa3oBaHue; 0e3 IpeabIBICHUSI
7 rOCY/IapCTBEHHBIIN 3 TpeOOBaHMi1 K CTaxy
HaJIOrOBBIN
HHCIIEKTOP
T'ocynapcTBeHHbIH BbICIIee 00pazoBaHue; 0e3 MpeaAbIBICHNS
HAJIOTOBBII 1 TpeOOBaHuil K CTaxy
HHCIIEKTOP




KoHTponbHO — aHATUTHYECKHH OT/IeN Crapmmit BhICIIee 00pazoBaHue; 0e3 MpeabsIBICHNS
TOCY/IapCTBEHHBII TpeOOBaHUi1 K CTaxy
HAJIOTOBBII
8 HHCIIEKTOP
locynapcrBeHHsbIH BhIcIIee 00pazoBaHue; 0e3 MpeabsIBICHNS
HaJIOTOBBIN TpeOOBaHUH K CTaXy
WHCIIEKTOP
Otaen xkagpoB 1 0E30MaCHOCTH CrienmanmcT-3KCnepT BhICIIee 00pazoBaHue; 0e3 MPeAbsIBICHNS
TpeOOBaHUi1 K CTaxy
9 Crapmmit cpenHee npogeccHoHaIbHOE 00pa30BaHMUE;
CTEeLUAIINCT 2 0e3 mpeabsBIIeHNs] TPEOOBAHHHN K CTaXKy
paspsna
Otnen ¢uHaHCOBOrO OOECHeYeHUs I'naBHBIN BbIcIIee 00pazoBaHue; 0e3 MpeabsIBICHNS
10 CIIEIHAINCT-IKCTIEPT TpeOOBaHUil K CTaxy
Otpnen pabotsl ¢ I'naBHBIN BhIcIIee 00pazoBaHue; 0e3 MpeabsIBICHNS]
HaJIOTOILIaTEeNbIIUKAMHU rOCy/IapCTBEHHBIH TpeOOBaHuil K CTaxy
HaJIOTOBBIH
WHCIIEKTOP
Crapumii BhICIIee 00pazoBaHue; 0e3 MpeabsIBICHUS]
rocyIapCTBEHHBIIH TpeOOBaHMil K CTaxy
11 HaJIOTOBBII
WHCIEKTOp
I'ocynapcTBeHHBII BhIcIIee 00pazoBaHue; 0e3 MpeabsIBICHUS]
HAaJIOTOBBII TpeOoBaHMII K CTaKy
MHCIIEKTOP
Otnen yperyaupoBaHus I'naBHBIi BBICIIIEE 00pa30BaHKE; 0e3 IPeIbABICHUS
3aJ10JI)KEHHOCTH roCy1apCTBEHHbIN TpeOOBaHUil K CTaxy
HAJIOTOBBIi
12 HHCIICKTOP
I'ocynapcTBeHHBIi BhIcIIee 00pa3oBaHue; 0e3 MpeabsIBICHUS
HaJIOTr OBBII TpeOOBaHMil K CTaxy
MHCIEKTOP
Otaen BbIE3THBIX IPOBEPOK I'naBHbIHA BBICIIEE 00pa3oBaHue; 0e3 IPpeabIBICHUS
rocylapCTBEHHbBIN TpeOOBaHMil K CTaxy
HaJIOTOBBII
MHCIIEKTOP
Crapumii BEICIIee 00pa3oBaHue; 0e3 IpeabIBICHUSL
13 roCy1apCTBEHHBIN TpeOOBaHMUII K CTaXy
HAJIOTOBBII
HHCIIEKTOP
T'ocymapcTBeHHBII BEICIIIee 00pa3oBaHue; 0e3 IpeabIBICHUSI
HaJIOTOBBIN TpeOOBaHMUII K CTaXy
HHCIIEKTOP
Otnen nHPOPMAITHOHHBIX T'maBHBIN cieramucT BEICIIee 00pa3oBaHue; 0e3 IpeabIBICHUSI
14 TEXHOJIOTUI - BKCIIEPT TpeOOBaHMII K CTaXy




JlenexxHoe coaepxanue GpeaepanbHbIX TOCYIapCTBEHHBIX TPAKIAHCKUX CITYKAIIHX

COCTOUT HU3.
I'iaBHbI’ Crapumii Crapmmii I'naBHbIi
rocyaapcrBen | rocyanapcrBeHnsblii | ['ocynapcrBenn | Cnenuanuct- crneuuaaIncT 2 CHenuaATNCT
HBII HAJIOTOBbIH blil HAJIOTOBBIH | 3KCHEPT pa3psiga - JKCHEPT
HAJIOTOBbII HHCIEKTOP HHCIEKTOP
HHCIEKTOP
MecsuHoro oknaja
B COOTBETCTBHH C
3aMeniaeMon
JIOJKHOCTBIO
rocyapCTBeHHON
rpakJaHCKON 5472 py6. 4927 pyo. 4379 pyo. 4196 pyo. 4014 pyo. 4927 pyo0.
CITYKOBI
Poccutickoit
Odeneparyu
(TOMKHOCTHOTO
oxnaz[a)
MecsiuHoro oxnaja 1735 1280
B COOTBETCTBHH C X 1280, 1371, 1644 1280, 1371, . 1280,1371,1644 1280,1371,
1919,2099 1371,1644
TPUCBOCHHBIM V6 pyo. 1644 py0. 5 pyo. 1644 py6.
KJIACCHBIM YHHOM pYo- pyo-
ExxeMecstunoi 1o 30%
Haa0aBKH 3a JIOJBKHOCTHO
BBICII JIET Ha 0 30% ro
yry g 710 30% 710 30% 710 30% A 710 30%
rOCYIapCTBEHHOU JIOJDKHOCTHOT OKJIaJa
AR TAHCKON JIOJDKHOCTHOT JIOJDKHOCTHOI'O JIOJDKHOCTHOT'O o JIOJDKHOCTHOI'O
P 0 OKJIaja OKJIaJ1a OKJIaJ1a OKJIaja
ciyxoe OKJI1az1a
Poccuiickoit
Denepanyu
Exxemecsunoi
Ha0aBKU K
JOJDKHOCTHOMY
OKJIaZy 3a 0COOBIE 60-90% 60-90%
y 90-120% 60-90% 60-90% 60-90%
yCIOBHUSA JIOIKHOCTHOT JIOTKHOCTHO
. JIOJKHOCTHOT JIOJDKHOCTHOTO JIOJKHOCTHOIO JIOTKHOCTHOT'O
rOCyIapCTBEHHOM o ro
. 0 OKJIaja OKJIaJ1a OKJIaJ1a OKJIajia
Tpa)XIaHCKOH OKJIa/a OoKJIaa
CITYXKOBI
Poccuiickoii
denepanyu
Exxemecsanoi
MIPOLIEHTHOM
Hag0aBKHU K . 110 30%
JOIDKHOCTHOMY 1o 45% 1o 30% 10 30% IOKHOCTHOT 1o 30% 1o 30%
OKJIaZy 3a paboTy JIOJKHOCTHOT JIOJDKHOCTHOTO JIOJDKHOCTHOT'O o JIOTKHOCTHOT'O JIOTKHOCTHO
CO CBEJECHUIMH, 0 OKJIaja OKJIaJ1a OKJIaJ1a J—— OKJIajia ro
COCTAaBJISAIOIIIMU OKJIaza
TOCYIapCTBEHHYIO
TaiiHy
B
B B
COOTBETCTBH
COOTBETCTBUH COOTBETCTBHH ne
c B COOTBETCTBUH C B COOTBETCTBHUU C B COOTBETCTBHU C
IIpemun 3a MOJIOXKEHUE
MOJ0KEHHUEM, TOJ0KEHHUEM, C MOJIOKCHUEM, | IOJOKEHHEM, MOJIOKEHUEM,
BHINONHEHEE 0C060 BEPIKIEHHBI BEPKIEHHBIM BEPKIEHHBIM BEPKIEHHBI BEPIKIEHHBIM M,
Ba)KHBIX U YTBEp yTBCp YTBCp yTBCp yTBCp YTBEPKIICHH
. M [IpencraBurenem IIpencraBurene M [IpencraButenem
CJIOJKHBIX 3aIaHHIH BIM
[IpencraBuren HaHUMaTeNs M HaamMaTens | [IpemcraBuren HaHUMATEIS
[IpencraBur
eM eM
enem
HaHUMAaTEs HaHUMATEIs
HaHUMATEIS
1
Esxemecsanoro 1 1 1 1 1 JIOJIDKHOCTHO
JICHEKHOT'O JIOJ>KHOCTHOM JIOJKHOCTHOM JIOJDKHOCTHOM JIOJDKHOCTHOM JIOJIDKHOCTHOM )74
TTOOIIPCHUS OKJIa OKJIa ] OKJIa]] OKJIa]] OKJIa]] OKJIa]]




. BBIIIIATa B
EnnHoBpemenHO#M BBIIIIATa B BHIIIIAaTa B BBITLIATa B BBITLIATa B
BBIILIAaTA B pasmepe
BBIIUIATHI TIPH pasMepe AByX pasMepe AByX pasmepe OByx pasMepe IByX a3Mepe 1B B
IIPEJOCTABICHUN MECSIYHBIX MECSTYHBIX MECSTYHBIX MECSTYHBIX p pe JBYX yx
MECSIUHBIX MECSYHBIX
€XKEroflHOro OKJIaJI0B OKJIaJIOB OKJIaJIOB OKJIaJI0B
OKJIaJI0B OKJIaJI0B
OIJIaYUBAEMOr0 JIEHE)KHOT O JICHEXKHOT 0 JEHEKHOTO JICHEKHOTO
JICHEKHOT O JIEHEKHOT O
OTITyCKa COJIep KaHUS COJIep KaHUSA COJep KAHUSA COJIepKAHUSA
COAEpKaHU COJIepKaHUs
B
B B
COOTBETCTBU
COOTBETCTBUU COOTBETCTBUU ne
. c B COOTBETCTBHH C B COOTBETCTBHHU c B COOTBETCTBHH C
MartepuanbHoi IIOJIO’KEHUE
HOMOILA TpH MIOJNO’KEHHEM, TOJIOKEHUEM, C MOJOXKEHUEM, | MOJIOKEHHEM, MIOJIOKEHHEM, "
BEPIKJICHHBI BEPKIICHHBIM BEPKIICHHBIM BEPKICHHBI BEPKICHHBIM ’
IIPEOCTaBICHUU yIBep yTBep yrBep yrBep yTBep YTBEPKJICHH
oTIIVeKa M IIpencraBurenem IIpencraButene M IIpencraButenem -~
Y [IpencraBuren HaHMMaTens M HaHnuMatens | IlpeacraBuren HaHUMAaTeNs
[IpencraBut
eM eM
eneM
HaHUMaTeNs HaHUMaTes
HaHUMATeNs
Jpyrux BhIILIAT,
MIPEAYCMOTPEH
HBIX COOTBETCTBYIO
LIAMH
(denepabHBIMU
3aKOHaAMHU
U UHBIMH
HOPMaTHUBHBIMH
NPaBOBBIMHU aKTaMU

[IpaBo Ha ygacTue B KOHKypce MMEIOT rpaxaaHe Poccuiickoit @enepanuu, JocTUTIINE Bo3pacTta 18 Jer,
BIIQJICIONINE TOCYAApCTBEHHBIM sI3bIkoM Poccuiickoit denepannu U OTBEUaroNe KBATHM(PUKAIIMOHHBIM
TpeOOBaHUSAM ISl 3aMEIICHHS BAaKAaHTHOW JIOJDKHOCTH TPAXKIAHCKOW CIYXOBI, YCTAaHOBJEHHBIM B
COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoit @enepanu O TOCYAAPCTBEHHOM T'pa)JaHCKOMN
CITyKOe».

[Mopsinox nmpoBenenust Konkypca onpenensiercs denaepanbHbiM 3akoHOM 0T 27.07.2004 Ne 79-03
«O TocymapcTBeHHOW TpaxmaHckoW ciyx0Oe Poccuiickoit ®enepamun», Ykazom IIpesumenta
Poccuiickoit @enepanun ot 01.02.2005 Ne 112 «O kOHKypce Ha 3aMelICHHE BAKAHTHOM JOJDKHOCTH
rOCYJIapCTBEHHOM TpakaaHCKO# ciryxOb1 Poccuiickoit denepanun», [Toctanonennem IlpaButenscTBa
P® ot 31.03.2018 Ne 397 "OO0 yTBepKICHHH €IUHOW METOJAMKH MPOBEICHUSI KOHKYPCOB Ha 3aMEICHUE
BAKaHTHBIX JOJDKHOCTEH TOCYJapCTBEHHOW TpakaaHCKoW cinyxObl Poccuiickoit ®enepanvu u
BKJIFOUCHHME B KaJIpOBBI pe3epB rocyaapcrBeHHbIXx opranoB", nmpukazoM ®HC Poccun ot 01.06.2018 Ne
MMB-7-4/371@ «O06 yrBepxkaeHun MeTOoAUKH MPOBEACHUS KOHKYPCOB Ha 3aMEIICHHE BaKaHTHOM
JOJKHOCTH TOCYAapCTBEHHOM TpaxkaaHCcKoW cimyxObl Poccuiickoit ®@epepanun B DenepalibHOM
HanoroBoi ciyxk6e u Ilopsiaka u cpokoB pabOThl KOHKYPCHBIX KOMUCCHUH ISl IPOBEIEHUSI KOHKypCca Ha
3aMelleHUe BaKaHTHOW JOJDKHOCTH TOCYAapCTBEHHOM TrpaskJaHCKo# ciyxObl Poccuiickoit denepanuu B
DenepalibHON HAIOTOBOM CITykKO0e».

B cootBerctBum ¢ m. 11 cr. 16 ®enepanbHoro 3akona ot 27 wutonsa 2004 roma Ne 79-D3
«O rocynmapcTBeHHOM TpakaaHckoll cimyxOe Poccuiickoit ®dexepanun» rpaxaaHuH HE MOXET OBITh
MPUHAT HAa TPAKIAHCKYIO CIY)KOy B cllyuyae MPH3HAHUS €ro He MPOIIEIIINM BOCHHYIO CIYKOy Mo
MPU3bIBY, HE UMEs HA TO 3aKOHHBIX OCHOBaHUM, B COOTBETCTBUHU C 3aKJIIOUEHUEM IMPU3BIBHOM KOMUCCUU
(32 UCKJTFOYEHHEM TpaxaH, IPOIIEIIINX BOCHHYIO CIIY:K0Y M0 KOHTPAKTY).

JInst ygacTusi B KOHKYpCE FPasKIaHUH [TPEACTABISIET CIEYIOUIME JOKYMEHTHI:

- JUYHOE 3asBJICHUE;

- 3a[lOJIHEHHYIO ¥ TIOJIMMCAaHHYIO aHKeTy 1o ¢opme, yrBepxaeHHo# [IpaBurenscTBoM Poccuiickoit
®enepanuu, ¢ potorpadueii, pazmepom 3x4 cM;

- cormacue Ha 00pabOTKy TEPCOHANBHBIX JaHHBIX (eaepaTbHOrO
TPaKJIAHCKOTO CITY’KAIlEro;

- KONUI0 TacropTa WIM 3aMEHSIOUIEro
MPEIBSABISETCS IMYHO TIO MPUOBITHH HA KOHKYPC);

- TOKYMEHTBI, ITOATBEPXKAI0IINE HE00X0IuMoe IpodecCHoHaNbHOE 00pa3oBaHue, CTaX padOThl U
KB (PHUKALIHIO:

rocyaapCTrBCHHOIO

€ro  JOKYMCHTa (COOTBCTCTByIOIJ_II/Iﬁ JAOKYMCHT



KOMHUIO TPYAOBOM KHWXKKM (32 HCKIIOYEHHEM CJlydaeB, Korjaa CiyxeOHas (TpyaoBasi)
JESITEIbHOCTh OCYIIIECTBIISIETCSl BIIEPBHIC), 3ABEPEHHYI0 HOTAPHUAJIbLHO WJIHM KAJAPOBOH cJYy:k00il 10
MeCTY padoThl (CJOy:k0bl), WIM WHBIE JOKYMEHTHI, MOATBEPXKAAIINE TPYIOBYIO (CIYKEOHYIO)
NESITEIbHOCTD IPaKJaHUHA,

KOIUH JIOKYMEHTOB 00 00pa30BaHuM M 0 KBATH(PUKAUH (C TPUIOKEHUEM), A TAKKE MO KEIAHUIO
rpakJJaHMHA KOIIMKA JOKYMEHTOB, TMOATBEPKIAIONIMX IMOBBIIICHUE MM TMPUCBOCHUE KBATU(HUKAIMH IO
pe3yibTaTtaM JIOTIOJIHUTEIBHOTO MPO(GECCHOHATHLHOTO 00pa30BaHus, JOKYMEHTOB O NMPUCBOCHUH YYCHOMN
CTENEHH, YYEHOTO 3BaHMs, 3aBepPeHHble HOTAPUAJIbHO MJIM KAJAPOBOW CJY#k00H 10 MecTy padoTbl
(cJay:KOBI);

- TOKYMEHT 00 OTCYTCTBHH y Tpa)KJIaHHMHA 3a00JIeBaHUS, MPENSATCTBYIOUIETO MOCTYIUICHUIO Ha
IPaKIaHCKYIO cy)O0y i ee npoxoxaeHuto (Gopma Ne 001-I'Cly);

- KOTIMIO U OPUTMHAJI IOKYMEHTA BOUHCKOT'O y4eTa;

- HHBIE JIOKYMEHTHI, TpeaycMoTpeHHble DeaepanbHbiM 3akoHOM OT 27 uronst 2004 . Ne 79-@3
«O rocynapcTBeHHOHN TpaxnaHckoll ciyxk0e Poccuiickoit ®enepanun», apyrumu QenepaibHbIMU
3akoHaMH, ykasamu IIpesmpenra Poccumiickoit @epepannu W nocraHoBiaeHusMH IIpaButenbcrBa
Poccuiickoit ®enepanuu.

Jns yyacTusi B KOHKYpCE IPAXIAHCKUN CJIAV/KAIMEA 3aMEIIaloldil JOJKHOCTh TPaXIaHCKOM
CIIy>kObl B MHOM T'OCYJapCTBEHHOM OpraHe MpeICTaBiIsIeT CAeAYIOIINE JOKYMEHTHI:

- 3asBJICHHE Ha UMS IIPEJCTaBUTENSI HAaHUMATEs;

- 3aII0JIHEHHYIO, MONUCAHHYIO0 UM M 3aBEPEHHYIO KaJPpOBOW CIIy»KO0W rocyJapCTBEHHOTO OpraHa,
B KOTOPOM OH 3aMelIaeT JO0KHOCTh MPaXKIAaHCKOW CIIy»KObI, aHKETY (B pazfiesie TpyaoBas AeSITeIbHOCTb
MPOCUM  YKa3bIBaTh YHCIO, MeCSl] ¥ TOJ - U1 pacyera craxa) 1o Qopme, YTBEpKICHHOU
[TpaBurenscTBOM Poccuiickoit deneparuu, ¢ pororpadueii;

- KOTIMIO ¥ OPUTMHAJI JOKYMEHTA BOUHCKOI'O y4eTa.

Jns ydacTusi B KOHKYpCE IPAMIAHCKHMN CJAYKAIMI 3aMENalomnil JOHKHOCTh TPaXIaHCKOM
cyx0b1 B Mexpanionnoit UOHC Poccun Nel7 mo MockoBcko 0051acTi IPEACTABIISIET:

3asBJICHUE HA UMS [IPEACTABUTENS] HAHUMATEISL.

l'ocynapcTBeHHBIM TpPakJTaHCKUN CIyKaIlMil BIpaBe Ha OOIMMX OCHOBAHUSAX YYacTBOBAaTh B
KOHKYpCE HE3aBHUCHUMO OT TOT0, KaKyro JIOJDKHOCTh OH 3aMEIAeT Ha IEPHOJ] IPOBEICHNS KOHKYpCa.

I'paxnanuH (rocylapCTBEHHBIM TpakIaHCKUN ClyXKallluil) HE JOMYyCKAaeTcs K YYacTUIO B
KOHKYpCE B CBSI3U C €ro HECOOTBETCTBHEM KBAIU(DPUKAIIMOHHBIM TpPeOOBaHUSAM Ui 3aMEIICHUS
BAKAHTHOM JIOJDKHOCTU T'PAXKIAHCKOW CIIYKOBI, @ TakK€ B CBA3M C OTPAHUYCHUSMH, YCTAHOBIIEHHBIMU
3aKOHO/IATeNbCTBOM Poccuiickoit deaepaniu 0 TOCYyTapCTBEHHOW TPaKIAHCKOW CIyKOe I
MOCTYIUICHHUS Ha TPXIAHCKYIO CIIYKO0Y U €€ TPOXOKICHHUSL.

JIOKyMEHTBI, yKa3aHHbIC BbILIE, INPEACTABISAIOTCS B TeueHHe 21 KajleHAapHOIro OHS CO JHS
pas3MenieHus oObsBIEHUS 00 MX mpuemMe Ha OQUIMAIBHOM CaliTe rocyJapCcTBEHHON MH(OPMAIIMOHHON
cucrembl «EnuHas wHpOpMAIMOHHAs CHUCTEMa YIPABIEHHUS KaJpOBBIM COCTaBOM TOCYIapCTBEHHOM
rpaxxaaHckoi ciayx0bl Poccuiickoit @enepaunmy» (nanee — edHas CUCTeMa) B FOCYAapCTBEHHBIN OpraH
rpaXXIaHUHOM (TPa)XAAHCKUM CIIY)KalluM) JIMYHO, TOCPEACTBOM HAIMpaBJICHUS IO TOYTe WIK B
AIIEKTPOHHOM BH/IE C UCIIOJIb30BAHUEM yKa3aHHOU HH(OPMAIIMOHHON CUCTEMBI.

[lopsinok mpencraBieHusi TOKYMEHTOB B 3JIEKTPOHHOM BHJE ycTaHaBiuBaeTcs [IpaBurenbcTBOM
Poccuiickoit denepanuu.

HecBoeBpemeHHOE TpecTaBiICHNUE TOKYMEHTOB, MPEJICTaBIeHNEe UX HE B TOJHOM OO0beMe WM C
HapyleHreM MpaBuil oQopmieHHs Oe3 YBaXXHMTEIbHON MPUUYMHBI SBISIOTCS OCHOBaHMEM JUISl OTKasa
rpaxJIaHUHY (IpaXJJaHCKOMY CITY’KallleMy) B UX IIpUEME.

IIpn mpoBeneHMM KOHKypca KaHAWJATaM TapaHTUPYETCs PaBEHCTBO IPaB B COOTBETCTBUM C

Koncrurynueit Poccuiickoit deaepannu 1 GpeaepaibHbIMUA 3aKOHAMH.

Konkypc 3akirodaercss B OIIGHKE NPO(ECCHOHATBHOTO YPOBHS KaHIUJATOB Ha 3aMellleHHe
BAaKaHTHON JOJDKHOCTHU I'Pa)KIaHCKOU CIYKOBI, UX COOTBETCTBUS KBAIM(UKAIIMOHHBIM TPEOOBAHUAM IS
3aMEILEHUs 3TOHN JTOJKHOCTH.

IIpy mpoBeneHMM KOHKypca KOHKYPCHasT KOMHUCCHS OLIEHMBAe€T KaHAWJATOB Ha OCHOBAHWUH
NPEJCTaBICHHbIX MMM JOKYMEHTOB 00 0O0pa3oBaHMM, NPOXOKICHUHM TPAKIAHCKOH WM HHOM
rOCyJapCTBEHHON CIYXObI, OCYILIECTBJIEHUH JpPYroil TPyHOBOW JIEATENbHOCTH, a TaKXKe Ha OCHOBE
KOHKYPCHBIX MpPOLEAYp C HMCIOJb30BAHHWEM HE IMPOTUBOpEYAIMX (enepalbHbIM 3aKOHAM U JPYrUM
HOPMaTUBHBIM TPaBOBbIM akTaMm Poccuiickoit dexepannyu METOJOB OLEHKU NPO(PECCHOHATBHBIX H




JMYHOCTHBIX KAauyeCTB KAaHIUIATOB, METOJOM WHAMBHIYAIbHOTO COOECEIOBaHUS M TECTHPOBAHUS TI0
BOIIPOCAM, CBSI3aHHBIM C BBINIOJIHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEM 10 BaKaHTHOM JIOJDKHOCTHU
IpaXkIaHCKOM CITyObI, Ha 3aMeIIeHHe KOTOPOH MPETEHAYIOT KaHIUaThl.

B nensx moBbIIIEHUS AOCTYMHOCTH JUIS NMPETEHICHTOB MH(POPMALMU O NMPUMEHIEMBIX B XOJ€
KOHKYpPCOB ~ METOJAaX OLIEHKM, a TaKkKe MOTHBAlMM K CaMOIIOJrOTOBKE U  IOBBIIIECHUIO
po(hecCHOHATBFHOTO YPOBHS NMPETEHACHTAa OH MOXET MPOWTH IMpeIBapUTENbHBIN KBaTU(UKAIIMOHHBIN
TECT BHE PaMOK KOHKypca UISI CaMOCTOSITENbHOW OLIEHKM UM CBOEro MpO(EeCCHOHATBHOTO YPOBHSL.
[IpenBapuTenbHbIil TECT BKIIOYAeT B ceOsl 3ajaHMsl AJIs OLEHKM YPOBHS BJIQJICHMsI IPETEHICHTaMU
rocy/lapCcTBEHHbBIM s13bIKOM Poccuiickoit @enepanuu (pycCKUM sI3bIKOM), 3HAaHUSIMU OCHOB KoHcTuTyMu
Poccwuiickoit ®denepannu, 3akoHOMaTeNbeTBa Poccuiickoit Denepanuu 0 rocylapcTBEHHON CITy)0e U O
MPOTHBOJCHCTBUN KOPPYIILINH, 3HAHUSIMA U YMEHUSIMH B cepe HHYOPMAITMOHHO-KOMMYHUKAITMOHHBIX
texHosoruid. IlpeaBapuTenbHBI TecT pasMmemaeTcs Ha oQuUUanbHOM caidTe  (enepaabHON
rocy/lapCTBEHHOW MHQOpMaAMOHHON cuctembl "EnumHas wuHQOpMalMOHHAs cHCTEMa YIpaBlIEHUs
KaJpOBBIM COCTaBOM TOCYJapCTBEHHOMN TpaxkaaHcKoM ciyxObl Poccuiickoit ®enepauun” (Ha riaBHOU
crpanmie caiita  http://www.gossluzhba.gov.ru B8 pasmene  «OOpasoBanue»// «Tectsl s
CaMOTIPOBEPKMY).

Pemienne KOHKYpCHOW KOMHUCCHM IPHUHMMAETCs B OTCYTCTBHE KaHIUJAaTa OTKPBITHIM
rOJIOCOBaHUEM TPOCTHIM OOJIBIINHCTBOM I'0JIOCOB WIEHOB KOHKYPCHOM KOMHMCCHH, IPUCYTCTBYIOIINX Ha
3acenanny. KOHKypcHass KOMHUCCHSI BIpaBe TakXKe MPUHATH pEIIeHHEe, MMEIOIIee PEeKOMEHIATeNbHbIN
XapakTep, O BKJIIOUEHUHU B KaJpOBBI pe3epB rOCyAapCTBEHHOTO OpraHa KaHJIuAaTa, KOTOPbIA HE CTal
nobenuTenieM KOHKypca Ha 3aMeElIeHHe BaKaHTHOW JIOJDKHOCTH TPaKJAHCKOM  CIyXObl, HO
npodeccroHallbHbIe U TMYHOCTHBIE KaUeCTBAa KOTOPOTO MOJIYYMIIN BBICOKYIO OLIEHKY. B KaapoBbIil pezepB
KOHKYPCHOM KOMHCCHEW MOTYT PEeKOMEHJ0BAaThCSA KaHAMJAThl U3 YUCIIa T€X KaHIUAATOB, oOmias cymma
HaOpaHHBIX 0AJVIOB KOTOPBIX COCTaBIseT HE MeHee 50 MPOoIeHTOB MaKCUMAJIbHOTO Oasuia.

Ecnmu  KOHKYpCHOW KOMHMCCHEW TIPUHSTO PEIIEHWE O BKIOYEHWH B KaJIPOBBIA pe3epB
roCyJapCTBEHHOTO OpraHa KaHJujaTa, HE CTaBILIEro NMoOequTeseM KOHKypCca Ha 3aMellleHUe BaKaHTHOM
JOJDKHOCTU TPaXKAAHCKOM CIyKObI, TO C COIVIACHsl YKa3aHHOTO JIMLA M3/aeTCsl aKT I'OCYAapCTBEHHOIO
OpraHa o BKJIFOUEHHMH €ro B KaJpOBBIN pe3epB 3TOr0 OpraHa JUls 3aMeIleHUs JOJDKHOCTEN IpaXkAaHCKOM
CIIy’KOBI TOH K€ TPYIMIIbI, K KOTOPOH OTHOCKJIACh BAaKaHTHAs JOJKHOCTh IPAXKAAHCKOM CITy>KOBI.

Ilo pe3ynpTaraM KOHKypca H3JaeTCs HIpPUKAa3 O Ha3HAUYEHUM MOOequTeNst KOHKypca Ha
BAaKaHTHYIO JIOJDKHOCTb FOCYAAPCTBEHHOM IpaXkAaHCKOM CIy>KObl U 3aKIIF0YAETCsl CIYKEOHBIH KOHTPAKT C
no0eauTesIeM KOHKypca.

[IpueM AOKYMEHTOB Il ydacTuss B KOHKypce Oyaer mnpooautbes ¢ 27.08.2020 mo
16.09.2020 roma. Bpems npuema nokymMeHTOB: noHeaenbHHUK-4eTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00
1o 16.45. O6enennbiii nepepbiB ¢ 13.00 mo 13.45.

He no3nnee uem 3a 15 kaneHaapHbIX JHEH [0 Hayajla KOHKypca TIOCYJAapCTBEHHBIH oOpraH
pasMelaeT Ha cBoeM O(UIMAIBLHOM caiiTe U OQUIHATBHOM CaiiTe rocyaapCTBEHHON MH(OPMAIIMOHHON
cUCTeMbl B OOJIACTH TrOCyJapCTBEHHOH ciayxObl B cetu "WHTepHer" uHdopmanuio o nate, mMecre U
BPEMEHU €ro MpPOBEIEHMs, CHHCOK IpakaaH (MPaXIaHCKUX CIy)XKalluX), JOMYLIEHHbIX K YYacTHIO B

KOHKYpCC (,uanee - KaH,Z[I/II[aTLI), U HalpapJsACT KaHAWAaTaM COOTBETCTBYIOIIHC COO6I_HCHI/I$I B
MHUCbMEHHOU Q)opMe, IIpH 3TOM KaHAUAaTaM, KOTOPLIC IPECACTABUIN JOKYMCHTBI IJISI YHaCTHUA B KOHKYPCC
B DJICKTPOHHOM BHIC, - B (I)OpMe QJICKTPOHHOT'O  TOKYMCHT4, MOAINCAHHOIO YCHHCHHOﬁ

KBAJTM(HUIMPOBAHHON 3JEKTPOHHOM NOJMKMCHIO, C MCIOJb30BAaHUEM YKa3aHHOM WH(OPMAaIMOHHOM
CHUCTEMBI.

Coo0mieHus o pe3ynbTaTaXx KOHKypca B 7-THEBHBII CPOK CO JIHS €ro 3aBepIIECHUs] HalpaBiIsIOTCS
KaHAMJaTaM B NHCbMEHHOW (opme, mpu 3TOM KaHAMWJATaM, KOTOpbIE MPEACTAaBUIM JOKYMEHTHI IS
yJacThs B KOHKYpcE€ B 3JEKTPOHHOM BHJAE, - B (OpPME 3JIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO
YCUJIEHHOW KBaJM(UIIMPOBAHHOM HJIEKTPOHHON TMOJMMCHIO, C HCHOJb30BAHWEM TOCYIApCTBEHHOU
MH(POPMAIMOHHOM cUCTEMBI B 00J1aCTH TOCYIapCTBEHHOM ciyx0bl. H(pOpManus o pe3yabTaTax KOHKypca
B OTOT JK€ CpPOK pa3Mellaercss Ha O(UUIHMANBHBIX CaiTax TOCYZapCTBEHHOTO OpraHa M YyKa3zaHHOU
nH(pOpMAIMOHHOH cucTeMbl B ceTH "MHTepHeT".

JIOKyMEHTBI IPETEHACHTOB HA 3aMEIICHUE BAKAHTHOW JOJDKHOCTH FOCYAApCTBEHHOM I'paX/1aHCKON
cyxk0b1 Poccuiickoit denepanuu, He [OMYIIEHHBIX K YYacTHIO B KOHKypce, W KaHIUJATOB,
y4aCTBOBABIINX B KOHKYpPCE, MOTYT OBITh MM BO3BpAIllEHbl UM I10 MHUCbMEHHOMY 3asIBJICHHIO B T€UECHUE
TPEX JIET CO JHS 3aBEPUICHUS] KOHKYpCA, IIOCIIE YEero MOAIEKAaT YHUUTOKEHNIO. JJOKyMEHTBI U1l yyacTus


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

B KOHKYpCE, IPEJICTABJICHHBIE B JIEKTPOHHOM BHUJIE, XPAHATCS B TCUCHUE TPEX JIET, MOCIE YETo MO IIekKaT
yIAJICHUIO.

Pacxoppl, cBsI3aHHBIC C YUAaCTHEM B KOHKYpCE (IMPOe3/] K MECTy IMPOBEIEHUsI KOHKypca U 00paTHo,
HaeM SKHWJIOTO TOMEIICHUs, NPOXKMBAHHWE, TMOJb30BAHUE YCIYraMH CPEICTB CBS3U W JPYTHE),
OCYILIECTBISIOTCS KaHMIaTaMH 33 CYeT COOCTBEHHBIX CPEJICTB.

Anpec npuema nokymenToB: 140000, MockoBckast 061acTs, r.JIrooepisl, yi. Korensaudeckas,
I. 6, ka0. 306.

Konraktabie Tenmedonsr: 8-495-554-54-22; 8-90-(72-30) HavaibHUK OT/AENAa KaJpPOB H
oezonacuoctr Anoinko CBeriiana BiagumuposHa; 8-90-(72-34) riiaBHbIH CIIEIHATUCT — IKCIIEPT OTIACIA
KaJpoB u Oe3omacHocTH Y cTtuHOBa TaThsiHa MuxaiioBHa.

Konxkypc Ne 1 Ha 3amenieHre BakaHTHBIX JIOJDKHOCTEH TOCYIapCTBEHHOM IPaskIaHCKOM CITY>KOBI
ianupyercs nposectd 9 okTsadpsa 2020 roga no axpecy: 140000, MockoBckast 00macTs, T. JIroGepisl,
yi. Korenbamueckas, 1. 6, kab. 213.

[Ipunoxenne 1

Hauvanbauky Mexpaiionnoii MOHC Poccun Nel7 mo
MockoBckoi#t obmacTu

H.B.JIa030Bo0i1

oT

(HauMeHOBaHHE JOIDKHOCTH, OTIENa, OPTaHU3aIIH)

(pammist, UM, OTIECTBO)

Anpec peructpauuu
(mo macmopty)

Anpec dakTuueckoro
IPOKMBAHUS

Anpec Ui OTIpaBJICHUS
WH(POPMAIMOHHBIX
nuceM (C UHIEKCOM)

Tenedonsl: pabounii:

JIOMAITHUHN:

COTOBBII:




JasgBiieHUE

[Ipomy nomyctuth MeHA K ydacThi0O B KOHKypce Nel Ha 3amenieHue BaKaHTHOM
JOJKHOCTH

(HaI/IMeHOBaHI/IS JOJDKHOCTH, OTI[CHa)

MexpaiionHoii UOHC Poccun Nel7 mo

MockoBckoil 06sacTu.

C @enepanpabiM 3akoHOM 0T 27.07.2004 Ne79-®3 «O rocymaapCTBEHHON TpakIaHCKON
ciyx0e Poccuiickoit @epepanuu», HMHBIMA HOPMATHBHBIMU IPAaBOBBIMH  aKTaMH O
TOCYJapCTBEHHON TIpakaaHCckor ciyx0e Poccuiickoit ®denepanun U KBadupUKAIMOHHBIMU
TpeOOBaHUSAMU, IPEIBABIIEMBIMU K BAKAHTHOM JI0JKHOCTH, O3HAKOMJIEH ().

C mnpoBenenuem mnporneaypsl o(GopmIIeHHS JOMyCKa K CBEICHHUSM, COCTaBISIOIIUM
TrOCYJapCTBEHHYIO U HHYIO OXpaHsSEeMYI0 3aKOHOM TaiiHy, COTJIaceH(a).

C  orpaHuueHusMM U 3alpeTaMd,  YCTAHOBJEHHBIMH  3aKOHOJATEIbCTBOM
Poccuiickoit denepanii 0 TOCYJapCTBEHHOW TIpakJAHCKOM ciyk0e s TMOCTYIUIEHUs Ha
TPKJIAHCKYIO CITY>KO0Y M €€ MPOXO0XKISHUS 03HAKOMJIICH(a).

(mata) (moamuce) (pamunus 1.0.)

Hauvanbauky Mexpaitonnoit UOHC Poccun Nel7 no
MockoBckoi#t obmacTu
H.B.JIa630B0i1

oT

(pamuus, ¥Ms1, OTHECTBO)
MIPOKUBAIOIIETO (€i) 1o aapecy

(ampec perucrpariiu mo macmopry)

Anpec peructpauuu
(mo macmopty)

Anpec dakTuueckoro
POKMBAHUS

Anpec Ui OTIpaBJICHUS
WH(POPMAIMOHHBIX
nuceM (C UHIEKCOM)

Tenedonsl: pabounii:

JIOMAITHUHN:

COTOBBII:




JasgBiieHUE

[Ipomy nomyctuth MeHA K ydacThi0o B KOHKypce Nel Ha 3amenieHue BaKaHTHOM
JOJKHOCTH

(HaI/IMeHOBaHI/IC JOJDKHOCTH, OTL[eJIa)

MexpaiionHoit UOHC Poccun Nel7 mno

MockoBCKO1 00J1aCTH .

C @enepanpuabiM 3akoHOM 0T 27.07.2004 Ne79-®3 «O rocymapCTBEHHON TpakIaHCKON
ciyx0e Poccuiickoit @epepanuu», HMHBIMA HOPMATHBHBIMU IPAaBOBBIMH  aKTaMH O
rOCyJapCTBEHHOM TrpaxkaaHckoil ciyx0e Poccuiickoit ®enepanuu ¢ KBanupUKAITMOHHBIMU
TpeOOBaHUSAMU, IPEIBABIIEMBIMU K BAKAHTHOM JI0JKHOCTH, O3HAKOMJIEH ().

C mnpoBeneHuem mnporueaypbl O(QopmieHHsS JOMyCKa K CBEJIEHUSIM, COCTaBISIOIIUM
TrOCYJapCTBEHHYIO U MHYIO OXPaHSEMYIO 3aKOHOM TaifHy, COTJIaceH(a).

C  orpaHuueHusMM U 3alpeTaMd,  YCTAHOBJEHHBIMH  3aKOHOJATEIbCTBOM
Poccuiickoit denepanii 0 TOCYJapCTBEHHOW TIpakJAHCKOM ciyk0e s TMOCTYIUIEHUs Ha
TPKIAHCKYIO CITY>KO0Y M €€ TIPOXO0K/ICHUS O3HAKOMJICH(a).

(mara) (moamuce) (bamunus u.0.)

Hpvmeqar-me: BasiBJIeHNe OQOPMJ'IFIe'I'CFI B PYKOIMCHOM BHUmOe.

[Ipunoxenmne 2

YTBEPXJIEHA
pacnopspkerrem [IpaBuTenbpcTBa
Poccuiickoit denepanuu

oT 26.05.2005 Ne 667-p

(B pexn. pacniopspxenus IlpasurenscrBa PO ot 16.10.2007 Ne 1428-p,
Ilocranosnenus IIpasurensctBa PO ot 05.03.2018 Ne 227,
pacnopspxenuii [IpasurensctBa PO ot 27.03.2019 Ne 543-p,

ot 20.09.2019 Ne 2140-p, ot 20.11.2019 Ne 2745-p)

(bopma)
AHKETA
Mecto
VIS
1. damunus dotorpadun
Nms
OTuecTBO

2. Ecin u3mensu (I)aMI/IJ'II/IIO, UM UK OTYECTBO,
TO YKaKUTC HUX, a TAKXKC KOTraa, rac v 1mo Kakou
MPUINHC U3MCHSJIN

3. Hucrno, Mecsil, TOA ¥ MECTO POXKJIeHHS (ceno,
JE€PEBHs, TOPOJ, palioH, 00acTh, Kpai,
pecnyOinka, cTpaHa)




4. I'paxk1aHCTBO (€CIM U3MEHSIIU, TO YKAXKUTE,
KOT/JIa ¥ 10 KaKO# MpUYMHE, €CIIH UMEETE
PaKJIAHCTBO JPYTrOro rocyapcTBa — YKKHUTE)

5. ObpaszoBanue (kornaa 1 Kakue yuyeOHbIe
3aBCIACHUA OKOHYMIIM, HOMEpa I[I/IHJIOMOB)
HaHpaBHeHI/Ie IIOATrOTOBKH HUJIM CIICHIHUAJIBHOCTDH
10 JUILIOMY

Kpamudukanus no gumiomy

6. ITocneBy30BcKO€ MPodeCcCHOHATBHOE
o0Opa3oBaHue: aCHUPAHTYpa, aTBIOHKTYDA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIBHOTO
WJTU HAYYHOTO YUPEXKICHHUS, TOJ] OKOHUYAHUS )
VYdeHas creneHb, ydeHOe 3BaHue (Koraa
MIPUCBOCHBI, HOMEPA JUIIOMOB, aTTECTATOR)

7. KaKI/IMI/I I/IHOCTpaHHI)IMI/I A3bIKAMH U SI3bIKAMN
Hapo 0B Poccuiickoi denepannu BIaaeeTe U B
KaKO¥ CTENeHH (YUTaeTe U IEPEBOIUTE CO
CJIOBapeM, YUTAETE U MOXKETE OOBICHATHCS,
BIIaJIE€TE CBOOOTHO)

8. Knaccublit unH (enepanbHON IpaxaaHCKON
CITYKOBI, TUTUIOMAaTHYECKHUI paHT, BOMHCKOE HIIH
CIIeMaJIbHOE 3BaHME, KJIACCHBIN YMH
MPaBOOXPAHUTEIHHOM CITY)KOBI, KITACCHBIA YHUH
IPpaKJIaHCKOM CITy») OBl cyObekTa Poccuiickoit
denepannn, KBaTUOUKAITMOHHBIN pa3psil
rOCYJIapCTBEHHOM CITy>KObI, KBATU(PUKAITMOHHBII
pa3psia WM KJIACCHBIM YMH MYHUIIMTIAJIbHOU
CITyO0bI (KEM M KOTJja IPHCBOCHBI )

9. beun i BeI cyiuMBbI, KOT/1a U 32 4TO
(3armoHsAETCS MIPH MOCTYIUICHUH HA
rOCYJIapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit denepariun)

10. Jlommyck k rocy1apcTBEHHOH TaiiHe,
0(hOpMIICHHBIH 3a TTeproT PabOTHI, CITYXKOBI, YU4eOHI,
ero (popma, HoOMep U JaTa (eciiu UMEeeTCs)

11. BeimonHsgemas paboTa ¢ Hayajia TPYAOBOW NEATENBHOCTH (BKJIIOYAs y4eOy B BBICHIMX U CPEIHUX
CHeIHabHBIX ~ y4eOHBIX  3aBEICHUSAX, BOCHHYIO CIyxOy, paboTy 1O COBMECTHTEILCTBY,
MpeANPUHUMATENBCKYIO IeATEeIbHOCTD U T.I1.).

[Ipu 3an0MHEHUH TAHHOTO MMyHKTa HEOOXOAMMO UMEHOBATh OPraHHU3allH TaK, Kak OHU HA3bIBAJIUCH B
CBOE BpeMs, BOCHHYIO CIIY:KOy 3alHChIBAaTh C YKa3aHUEM JIOJDKHOCTH U HOMEpa BOMHCKOM YacTH.

Mecsiu u ros Anpec

JIOJKHOCTB € yKa3aHUEM
MOCTYyI- yxoJia OpraHu3anuu

OpraHu3aIun .
JICHUS (B T.4. 32 TpaHUIICH)




12. FOCYI[apCTBCHHI)IC Harpajibl, UHbIC Harpajibl U 3HaAKW OTINYHA

13. Bamu Gnu3kue poJCTBEHHUKH (OTEIl, MaTh, OpaThsl, CECTPBI U JIETH), a TaKKe Cynpyra (Cynpyr), B
TOM ymcIie ObIBIIas (ObIBIINI), CyIPYry OpaTheB U cecTep, OpaThs U CECTPHI CYIIPYroOB.

Ecin ponCTBEHHWKHM W3MEHSUIM (aMHIIMIO, MMs, OTYECTBO, HEOOXOJIMMO TaKXKe YKazaTh WX
npexHue GaMuInIo, UMs, OTYECTBO.

o, wHeio Mecto paboThI Jomarauii agpec
Crenenb damunus, ums, MeCSII_’I u MCC”}O (HauMeHOBaHUE U | (a[pec perucTpaiuu,
poAacTBa OTYECTBO aJipec OpraHu3alvin), (bakTHYeCcKOro

POXKIACHUA
JOJIDKHOCTD HpO)KI/IBaHI/IH)




14. Bamu Onu3kue poACTBEHHUKHU (OTEl, MaTh, OpaThs, CECTPbl M JIETH), a TaKXKe cymnpyra (Cympyr),
B TOM uHucie ObiBmIas (ObIBIIMIA), CyIpyrd OpaTbeB U cecTep, OpaThsi U CECTPbI CYNPYroB, MOCTOSITHHO
IIPOXKUBAIOLIME 3a TpaHuLedl U (M) OQOPMIISIONIME JOKYMEHTHI Ul BbI€37a Ha IOCTOSHHOE MECTO
KHUTEIbCTBA B APYro€ TOCY1apCTBO

(bamummst, UMs1, OTUECTBO,

C KaKOTO BPEMEHH OHH MPOKUBAIOT 33 IPAHULIEH )

14(1). I'paskqancTBo (moamancTBO) cynpyru (cympyra). Eciaum cympyra (cympyr) He UMEET IpakJaHCTBa
Poccuiickoit @enepanuu wiv ToMUMO rpaxaaHcTBa Poccuiickoit @enepaniui MMEET TakKe IPaKJaHCTBO
(mMOIAaHCTBO) JIPYroro TOCYAApPCTBA, YKAXHUTE (3aMOJHICTCS MPHU TOCTYIUICHUH Ha ¢eaepabHYIo
TOCYJapCTBCHHYIO TPaXIAHCKYIO CIyXOy B cuctemMe MHMHHCTEpCTBA MHOCTPAHHBIX nen Poccuiickoi
denepanuu IS 3aMEIICHHUs JTODKHOCTH (enepanbHOM TOCyIapCTBEHHON T'PaKIAHCKOW CIYXKOBI, IO
KOTOPOil MPeayCMOTPEHO MPUCBOCHUE AUIJIOMATUYECKOTO PaHTa)

15. IIpeObiBanme 3a rpaHuLiel (KOT/1a, T/Ie, C KaKOH IEJIbIO)

16. OTHOIIEHNE K BOMHCKOM 0053aHHOCTH K BOMHCKOE 3BaHHE

17. lomamnuii agpec (aapec perucrpanuy, (pakTu4eckoro NpokUBaHus), HOMep TenaedoHa (J1ubo MHOU
BU/I CBSI3H)

18. TTacmopT Wi TOKYMEHT, €T0 3aMEHSIFOIIHIA

(cepust, HOMep, KEM H KOT/1a BBIJaH)



19. Hasnnuue 3arpaHu4HOrO mnacropra

(cepusi, HOMEp, KEM U KOTI'/la BblJIaH)

20. CrpaxoBoit HOMED WHUBUIYaJIbHOTO JUILEBOIO cuera (ecu UMEeTCsl)

21. NHH (ecnu umeercsi)

22. JlomoyHUTENbHBIE CBeNeHHsI (ydacTHe B BBIOOPHBIX IPEICTABUTEIBHBIX OpraHax, Japyras
nHpOpMaIHs, KOTOPYIO KeJlaeTe COOOIUTh 0 cede)

23. MHe U3BECTHO, YTO COOOIIEHHE O ce0e B aHKETE 3aBEJIOMO JIOKHBIX CBEICHHI 1 MOE€ HECOOTBETCTBUE
KBJIM(UKAIIMOHHBIM TpeOOBaHUSM MOTYT IIOBJ€Ybh OTKa3 B y4acTUM B KOHKypce M IIpHEME Ha
JOJDKHOCTB, MOCTYIIJIEHUU Ha TOCYAAPCTBEHHYIO TPAKIAHCKYIO ci1y)0y Poccuiickoit @enepanuu win Ha
MYHHUIMNATIBHYIO c1yxk0y B Poccuiickoit deneparuu.

Ha mnpoBeneHne B OTHOIIEHHH MEHS NPOBEPOYHBIX MEPONPHUATHH U 00pabOTKy MOMX
MEePCOHANBHBIX TAHHBIX (B TOM YMCJIE€ aBTOMATHU3UPOBAHHYIO 00pabOTKy) corjiaceH (coriacHa).

« » 20 T. IMonnuce

doTtorpadusi U TaHHBIE O TPYIAOBOU AESITEIBHOCTH, BOMHCKOHW CIy)K0Oe u 00 yuebe
M.IL oGopMIIIEMOTO JTHIIA COOTBETCTBYIOT ITOKYMEHTaM, YAOCTOBEPSIOIINM JMYHOCTB,
3amucsM B TPYJOBOM KHIDKKE, TOKyMEHTaM 00 00pa30BaHWU U BOMHCKOM CITyXOe€.

« » 20 T.

(moamuck, haMuiius pabOTHUKA KaIPOBOU CITYKOBI)



OO0pas3er] 3aMOTHEHUS aHKETHI

YTBEPX/IEHA
pacnopskenueM [IpaBurenscTBa
Poccniickoit @enepanyun

oT 26.05.2005 Ne 667-p

(B pen. pactiopspkerust [IpaBurenscrBa PO ot 16.10.2007 Ne 1428-p,
ITocranosnenus [IpaButenscra PO ot 05.03.2018 Ne 227,
pacnopspkennii [IpaBurenscrea PO ot 27.03.2019 Ne 543-p,

ot 20.09.2019 Ne 2140-p, ot 20.11.2019 Ne 2745-p)

AHKETA
Mecto
1. damunusa HBanosa o
dotorpadun
Nmsa Huna
OtuecTBO IlerpoBHa

2. Ecim u3meHsu paMumInio, UMs Wi OTYECTBO,
TO YKaXHUTE UX, & TAK)KE KOT/a, TJE U 10 KaKOn
MPUIMHE U3MCHSUTH

1. ®amMunuio, UMs, OTYSCTBO HE M3MEHIIIA

2. ®amunuio IlerpoBa m3menmna Ha CokoJsioBa B
1980 romy B cCBsA3M ¢ perucrpanuer Opaka.
®amunmio CokosioBa u3Menwia Ha [lerposa B 1982
rojy B CBSI3U C pacTop:keHHeM Opaka. damuiunio
IlerpoBa u3menuna Ha MBanoBa B 1982 roay B
CBSA3M C perucrpaunueil Opaka (yka3arb HOMepa U
CEpUU CBUJICTENILCTB, KEM U KOTJa BbIJaHbI).

VMsi 1 0TYECTBO HE U3MEHsIA

3. Yucno, MecsI, ToJ M MECTO POKIeHHUS (cero,
JIEpEBHs, TOPOJI, PaioH, 00J1aCTh, KpaH,
pecnyOinKa, cTpaHa)

31 nexabps 1969 rona B cene ManuHOBKa
KiroueBckoro pariona BopoHexckoii obiactu

4. I'paxx1aHCTBO (€CJIN U3MEHSIIN, TO YKAXKUTE,
KOTI'Jla ¥ [0 KaKOM NMpUYKHE, eClId UMEeTe
I'PaXXJIaHCTBO JIPYTOT0 rOCY1apCTBa — YKaKUTE)

1. I'paxxnanun Poccutickoit @eaeparuu

2. B 1997 romy rpaxnmanctBo PecmyOnuku
Kazaxcrtan cmenuiia Ha Poccuiickoe rpakJJaHCTBO B
CBSI3U C TIEPEE3]I0OM Ha JKUTEIbCTBO B Poccuto

5. O6pazoBaHue (Korja U Kakue yaeOHbIe
3aBe/IeHUs] OKOHUMJIM, HOMepa AUILIIOMOB)

Bricmiee: B 2001 rony okonunna YensOuHckuit

MOJIMTEXHUYECKUI MHCTUTYT, AUILIOM cepuu AB
Ne109486

HanpasiieHne noAroToBKy WK cequalbHOCTh 10 (KOpucnpyaeHuus

JUILIOMY

Kpanmudukanus no gumiomy IOpucr

6. ITocneBy30BcKo€ POGeCcCHOHATBHOE 1. IHocneBy30BcKOTO npoheccuoHaIbHOTO

oOpa3oBaHue: aCHUPAHTYPa, aIbIOHKTYDA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WA HAYYHOTO YUPEXKACHUs, T/l OKOHYAHU)
VYueHas cTeneHs, yueHO€E 3BaHue (Korja
IIPUCBOEHBI, HOMEPA AUILNIOMOB, aTTECTATOB)

o0pa3oBaHus HE UMEIO

2. OxonHuwia acnupantypy B 2004 romy B
YenssOMHCKOM rocyJapCTBEHHOM YHHUBEPCUTETE

1. YueHoli cTeneHu, y4eHOTro 3BaHus HE UMEIO;

2. HNmero YYEHYIO CTEIEHD KaHuaaTa




IOpUIMYECKUX HAyK, YYEHOE 3BaHUE JOLEHT
(munoMm cepun AA Ne023457)
7. KakuM# HHOCTPAHHBIMU S3bIKAMU U SI3bIKAMU 1. Brmagero aHrIMiACKAM  SA3BIKOM: UYHTAK0 U

HaponoB Poccuiickoit denepanuu BiIagceTe U B
KaKOW cTeneHu (YUTaeTe U MepeBOIUTE CO
CIIOBApPEM, UUTAETE U MOYKETE OOBSICHATHCS,
BJIaJIC€TE CBOOOTHO)

IIEPEeBOXKY CO CJlOBapeM (MOTY OOBSCHATHCH).
S3pikamu  HaponoB Poccuiickonn ®enepauuu He
BJIAJICIO

2. NHocTpaHHBIMHU sI3bIKaMU He Biiajero. CBOOOAHO
BJIQJICI0 Ka3aXCKUM SI3bIKOM

8. Knaccublil unH (enepanbHON IpaxaaHCKON
CITY’KOBI, TUTUIOMATUYECKUN PAHT, BOMHCKOE WIIH
CIICLMAaJIbHOEC 3BaHME, KJIACCHBIN YMH
MPaBOOXPAHUTEIBHOM CITY>KOBI, KITACCHBIA YUH
TrpaKJIaHCKOM CcTy»)0bl cyObekTa Poccuiickoii
®denepannu, KBTU(PUKAITMOHHBIN pa3psij
rocy/lapCTBEHHOM CITy»KObl, KBAIU(PUKAIIMOHHBIN
pa3psa WM KJIACCHBIM YAH MYHUIUMITAIBHOM
CIIy’KOBI (KEM U KOT'Jla IPUCBOEHBI)

1. Wwmerw kiaccHBIE YMH TOCYIAapCTBEHHOM
rpaxaaHcKo ciyk0bl  Poccuiickoit ®Denepanmm
COBETHHMK I'OCYIapCTBEHHOW I'Pa)KJIaHCKOH CIyXKObl
Poccuiickoit ®enepanum 3 kiacca, NPUCBOEH
npukazom YOHC no Yensbunckoir ob6macTtd ot
13.12.2015 Ne03-11/1031@

2. KiaccHoro uwnHa (enepanbHOW IpakIaHCKON
CITY>KOBbI, TUIIIOMAaTUYECKOTO paHTa, BOMHCKOTO WU
CIEIHAIbHOTO 3BaHMUs, KJIACCHOTO YH1Ha
[IPAaBOOXPAHUTENIBHON CIyXObl, KJIACCHOTO YMHA
TpakIaHCKOW  CiykObl cyObekTa Poccmiickoit
ODenepanuu, KBaJIN(DUKAIIMOHHOTO paszpsia
rOCY/IapCTBEHHOM CITYKObl HE HUMEIO

9. beun i BeI cyiuMBbI, KOT/1a U 32 YTO
(3amoJiHsIeTCS NpU MOCTYIJIEHUU Ha
TrOCYJIapCTBEHHYIO TPAXIAHCKYIO CITYKOY
Poccniickoit denepariin)

Cynuma He Obla

10. Jlormyck K TOCy1apCTBEHHOM TaliHe,
0(hOpMIICHHBIH 3a TTeproT PabOThI, CITYXKOBI, YUeOHI,
ero (popma, HoOMep U faTa (eciii UMEeeTCs)

1. Jlomycka K rocy1lapCTBEHHOMW TailHE HE UMEIO

2. HNmena pomyck K TOCYHapCTBEHHOW TalHeE,
ohOpMIJICHHBIH B TmepuoJ paboOThl B HAyYHO-
HCCJIEIOBATENIbCKOM HMHCTUTYTE MPUOOPOCTPOEHUS
bopMBI ¢ 01.09.1982

11. Beimonusgemas paboTa ¢ Havajla TPYIOBOW NEATENBHOCTH (BKJIHOYAs yueOy B BBICHIMX U CPEIHUX

CHElHAbHBIX ~ y4eOHBIX  3aBE/ICHUSX,
MpeANPUHUMATENBCKYIO IeATEeIbHOCTD U T.I1.).

BOCHHYIO

paboTy 1O  COBMECTUTEIBCTBY,

cyxOy,

HpI/I 3aIlIOJIHCHUHU JAaHHOI'O ITYHKTAa HGO6XOI[I/IMO HMCHOBATb OpraHnu3aly TakK, KaKk OHU HAa3bIBAJIUCh B
CBOC BpEMs, BOCHHYIO CJ'Iy>K6y 3aIIUCbIBATh C YKA3aHUEM JOJIKHOCTH U HOMEpa BOMHCKOM YacTH.

Mecsan u rong Anpec
JIOMKHOCTB C yKa3aHUeM
MOCTYyI- yxoJia OopraHu3anuu
OpraHu3anun .
JICHUS (B T.4. 3a rpaHUIIEH)
09.1981 07.1992 |Unxenep Hayuno-uccnenoBatenbckoro  |YensOunckas o0nacTh, I. JHCK,
WHCTUTYTa MPUOOPOCTPOCHUS yi1. Mupa, 10m 6
07.1992 | mo H/Bpems (I maBHBIN rocyjapcTBEHHbIN HaJOroBeI  |r. YensOunck, npocnekT [Tobenp!,

UHCIIEKTOp OT1ena KagpoB MexxpaloHHOU

o.2

NDOHC Poccuu Ne 14 o YenssOuuckoit

oOnacrtu

12. rocy,[[apCTBeHHBIC Harpa/bl, UHBIC HArpaJbl U 3HAKW OTINYHA
1. FOCy,Z[apCTBeHHBIX Harpa/i, MHbIX HarpaJa v 3HaKOB OTJIMYUA HC UMCHO




2. l'ocynapctBeHHbIX Harpaa He umero. B 2015 rony HarpaxaeHa BeJOMCTBEHHBIM 3HAKOM OTIUYHS
«Otnmmunuk ®HC Poccuny»

13. Bamm Onu3kue poACTBEHHHKH (OTel, MaTh, OpaThs, CECTPHI U JETH), a Takxke cynpyra (cynpyr), B
TOM uucIie ObiBIIas (OBIBIINIA), CYIPYTH OpaThEeB U cecTep, OpaThsi K CECTPHI CYTIPYTOB.

Ecnmu poAaCTBEHHUKHM H3MEHSIM (aMHIMIO, MMs, OTYEeCTBO, HEOOXOAMMO TaKXKe YKazaThb HX
npexHue (paMuiInio, UMsi, OTYECTBO.

Mecto paboTsI

Jomarauii agpec

Crremems DaMmInA, M, lNon, wuco, (HamMeHOBaHUE U (ampec
polCTBa OTUCCTEO MecCSI U MECTO azapec perucrpanmu,
pOXACHUS OpraHu3alum), (akTU4YECKOTro
JIOJKHOCTh IIPOXKUBAHUS)
Oreny [Terpos 10.10.1946 Ynmep B 1999 rony  |[loxopoHeH B
ITetp ¢. ManuHoBKa ¢. ManuHOBKa
KirroueBckoro Kirouesckoro
paiioHa paiioHa
HuxonaeBuu Boponexckon Boponexckoit
obnactu obnacTu
Orerng [Terpos 10.10.1946
ITetp c. MaimaoBka  |CBefeHUsIMU 00 OTIIE HE pacriojiararo,
KnroueBckoro  |Tak Kak mocie pa3Bojia pOJAUTENECH B
paiioHa 1981 romy oH pOKHUBAET OTAECIBHO U
OTHOIIICHUH ¢ HAMU HE TIOIEP)KUBACT
HukonaeBnu Boponexckoi
obnactu
Martsb [TerpoBa 01.01.1947 [Tencuonepka r. BopoHex,
(SIxkoBneBa) c. MannHOBKa yi. Jlenuna,
Huna Kirouesckoro n.30, xB. 57
parioHa
HBaHnoBHa Boponexckoi
obnactu
Cectpa CumoHoOBa 20.06.1968 Yuurtenb cpeaHei r. BopoHex,
(ITerpoBa) ¢. ManuHOoBKa mKoJibl No 4, yi. Jlenuna,
AHHa KiroueBckoro r. Boponex, yi. .30, xB. 57
paiioHa CupeHeBas,
[TerpoBHa Boponexckoii .14
obnactu
Myx HBanoB 03.04.1970 | IlpennmpuHuMaresnb r. YUensaOuHCK,
Hrops r. YensaOuHCk yi1. Mupa, 1.86,
CepreeBuu KB.55
beiBIINi CoxkonoB 02.03.1969 |bpak pactopruytr |CBeneHHii 0 ObIB-
MYX HBan r. Boporex |B 1982 rony IEM MYXKE He
Anppeesny UMEI0
ChiH HBanoB 21.08.1986 |Crynent Yensabun- |r. YensaOuHCK, yi1.
Huxkomnai CKOTO rocynapcTBeH |PsounoBast, .21
Uropesuu HOT'O YHMBEPCHUTETA,
r. UensaOuHCK, yiI.
CnoprusHas, 1.2
Jlpyrux O1M3KUX |pOJACTBEHHUKOB cTapiie 14 |[J1eT He umMero

14. Bamm Onu3kue poJACTBEHHUKH (OTel, MaTh, OpaThs, CECTPbl M JIETH), a TaKXke cymnpyra (Cympyr),
B TOM ymcie ObiBiIas (ObIBIIWIT), Cypyru OpaTbeB U cecTep, OpaTbs M CECTPhl CYHNPYroB, MOCTOSIHHO




MPOXKMBAIOIIME 32 TPaHULEH M (M) oQOPMIISIOIINE AOKYMEHTHI JUIS BbI€3J[a Ha MOCTOSHHOE MECTO
JKUTEIIbCTBA B JPYro€ rocy1apcTBo

(pammns, UMs1, OTYECTBO,
1. BiM3KuX pOJICTBEHHUKOB, MIOCTOSIHHO MPOKUBAOIIUX 32 TPAHUIICH U 0(DOPMIISIONINX TOKYMEHTBI JUIS
BBIE3/[a HA MMOCTOSIHHOE MECTO JKUTEIIbCTBA B JIPYrO€ rOCYAapCTBO HE UMEIO

C KaKOTr'0 BPEMEHU OHH IIPOKUBAIOT 33 IPAHULIEH)

2. Cectpa CumonHoBa AuHa [lerpoBHa 0opMIISeT TOKYMEHTHI JJIsl BbIC3/1a Ha IOCTOSTHHOE MECTO
JKUTEJIbCTBA B I1IBEmuto

14(1). I'paxxaancTBo (moaIaHCTBO) cynpyru (cympyra). Ecimu cympyra (cympyr) He UMEeT TpakJaaHCTBa
Poccniickoit @enepanun uim noMuMo rpaxkaanctsa Poceniickoit @enepanny HMEET TakKe IPAKIAHCTBO
(MO IaHCTBO) JPYroro TOCyJapCTBa, YKaKUTE (3aloJHSETCSl MpH MOCTYIUIEHHHW Ha (eaepanbHyro
TOCYJapCTBEHHYIO TPaXIaHCKYIO CIykO0y B cuctemMe MMHHCTEpCTBAa MHOCTpaHHBIX nen Poccuiickoit
denepanuu IS 3aMEIICHUs] JTODKHOCTU (DeepaibHOM TOCYJapCTBEHHOW T'PaKIAHCKOW CITY»KOBI, IO
KOTOpOil MIPEYyCMOTPEHO IIPUCBOEHUE JTUIIOMaTUYECKOTO
paHra)

15. IlpeGriBanue 3a rpaHuLel (Koraa, rie, ¢ kKakoi nenbio) 1. 3a rpanuiieit He Obuia

2. B 1978 roay no typuctuueckoit myreBke Obuta B Utamuu

16. OTHO1IEHNE K BOUHCKOM 00513aHHOCTH 1 BoMHCKOe 3BaHue 1. HeBoeHHOOOs13aHHas. 2. [Ipu3bIBHUK

3. BoenHO00s3aHHBIN, PsIIOBOM, 3amac 2 pa3psiaa, BoeHHbid omtetr Ne AM 2245504, BYC 837037A, OBK
r. XUMKHU

17. Jlomammuuii agpec (aapec peructpamnuu, GakTUIecKOro MPOoXKUBaHMs), HoMep Tenedona (1ubo mHOM
Bua cBszn) 454000, Yensionrckas obmacte, . YensOunck, yin. Mupa, 1. 86, kB. 55

dakTUUECKH MPOKUBAIO 110 TOMY ke aapecy. [lomamrauit Tenedon 2-15-15, padounii 3-55-55

18. [TacmopT mim 1oKyMeHT, ero 3amensromuii 74 02 544672, seinan OBJl YensOuHcko# o0nacTu

(cepusi, HOMEp, KEM U KOT/Ia BBIJIaH)
10.01.2004, xox moapaszaenenust 042-050

19. Hanuyue 3arpaHuyHOrO nacnopra 3arpaHUyHOIO MacrnopTa HE UMEIO

(cepusi, HOMEp, K€M 1 KOT/1a BbIJIaH)

20. Homep cTpaxoBOro CBUAETEILCTBA 00S3aTETLHOTO IEHCHOHHOTO CTpaxoBaHUsl (€CiIM HMeeTcs)
023-562-456 01

21. UHH (ecnu umeercs) 743025846552

22. JlomoyIHUTENbHBIE CBeleHMsl (ydacTHe B BBIOOPHBIX IPEICTABUTEIBHBIX OpraHax, Jpyras
nH(popMalKs, KOTOPYIO kKejlaeTe COOOIUTh 0 cede)

Z[OHOJ'IHI/ITCJIBHBIX CBCI[CHI/Iﬁ HE UMCIO

23. MHe U3BECTHO, YTO COOOIIeHHE O cebe B aHKETEe 3aBEJJOMO JIOKHBIX CBEJIECHUH U MO€ HECOOTBETCTBHE
KBAJIM(HUKAIIMOHHBIM TpeOOBAHUSAM MOTYT IOBJE€Yb OTKa3 B Y4YaCTHMH B KOHKypce U IpHEMe Ha
JOJKHOCTD, MOCTYIUIEHUU Ha TOCYIApCTBEHHYIO I'paXkJaHCKYI0 ci1yk0y Poccuiickoit denepanuu wim Ha
MYHUIUNATBHYIO clyk0y B Poccuiickoit @eneparui.

Ha mnpoBeneHue B OTHOWIEHHMM MEHS IPOBEPOYHBIX MEPONpUATHH M 00paboTKy MOMX
MEPCOHATBHBIX JAHHBIX (B TOM YHCII€ aBTOMAaTHU3UPOBaHHYI0 00pabOTKY) COTIaceH (CcoriacHa).

« ” 20 I. ITonnuce

dotorpadust U JaHHBIE O TPYAOBOH NEATETLHOCTH, BOMHCKOU CiIy:kOe u 00 yuebe
M.IL oQopMIIIEMOro JIMIAa COOTBETCTBYIOT IOKYMEHTaM, YAOCTOBEPSIOIIMM JHUYHOCTB,
3aIUCsM B TPYIOBOM KHIKKE, TOKYMEHTaM 00 00pa3oBaHUU M BOMHCKOH CITyx0e.



13 2 20 r.

(moamuch, haMumust pabOTHUKA KaIPOBOU CITY>KOBI)

[Tpunoxenne 3
Coryacue Ha 00padOTKY NMEPCOHATBHBIX JaAHHBIX

ﬂ’ b

(pamunusi, UMsi, OTYECTBO)

3aperuCTPUPOBAHHBIN(as1) IO aapecy:

MacropT cepust No , BBIIAH ,
(nata) (xeM BBIaH)

CBO60,Z[HO, CBOEH BOJIEH U B CBOEM HHTCPCCC HJar0 COorjiiacuc yrmoJHOMOYCHHBIM

NOJHKHOCTHBIM JIUIIAM MexparionHon nacnekuuu denepanbHON HAITOTOBOM
(monHoe HauMeHoBaHue VTHCTIEKITHH )
ciy0b1 Ne 17 mo MockoBcko# obnactu (manee — Mucnekims)

PacCIOJIOKEHHOH TI0 aJIpecy: 140000, MockoBckas 006acTs, T.JIro0epibl,

(ampec mecrta HaxoxaeHHs VHCTIEKINN)
yi. KorenbHu4eckas, 1.6

Ha 00paboTky (m000e naeiicTBHE (Omepalyio) WIH COBOKYITHOCTh JCUCTBUN (omeparuii),
COBEPIIAEMBIX C HCIOJIb30BAHUEM CPEJICTB aBTOMATH3allMU WM 0€3 HUCIOJIb30BAHMS TaKHX
CPENICTB C MEePCOHAIbHBIMU JaHHBIMH, BKJIIOYas cOOp, 3alKcCh, CUCTEMAaTU3AllMI0, HAKOILJICHUE,
XpaHeHue, yTouHeHue (OOHOBIIEHHE, W3MEHEHHE), H3BJICUYCHHE, HCIOJIb30BaHUE, Iepeaavy
(pactipocTpaHeHue, MpeAOCTaBIEHUE, JOCTYI), oOe3Tu4MBaHUe, OJOKHUpOBaHUE, YlalceHHE,
YHUUTOXKEHHE) CIIEIYIONINX MEePCOHATBHBIX JaHHbBIX !

dbaMuims, UMsi, OTYECTBO, AaTa U MECTO POKICHHUS, TPAKIAHCTBO;

npexkHue (aMuausi, UMs, OTYECTBO, JlaTa, MECTO W NpUYMHA HM3MEHEHHus (B ciydae
W3MEHEHUA);

BJIQJICHHE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMU Hapos10B Poccuiickoit denepanuu;

oOpa3oBaHue (Korja M Kakue O0Opa3oBaTeNbHbIE YUYPEKICHHUS 3aKOoH4YWI(a), HOMepa
JIMTIJIOMOB, HAIpPaBJICHHE TOJITOTOBKH WJIHM CHEIUAIBHOCTh IO JUIJIOMY, KBadU(pUKALUS O
TUIUIOMY );

MOCTIEBY30BCKOE TpodeccuoHanbHOoe 00pa3oBaHue (HAaUMEHOBAaHUE 00pa30BaTEIbLHOTO
WIM HAy4YHOTO YUYPEXKJCHHUS, TOJ OKOHYAHUS), Y4YeHas CTeleHb, y4YeHOe 3BaHUE (Korjaa
MIPUCBOCHBI, HOMEpA JUIIJIOMOB, aTTECTAaTOB);

BBITIONTHsIEMast paboTa ¢ Hadaja TPyJA0BOH JeITeIbHOCTH,

KJIACCHBI 4MH (QeaepaqbHOM TOCYJApCTBEHHOM TPaKTAHCKOW CHY>KObI ©  (WJIH)
rpakIaHCKOM ciyk0bl cyObekTa Poccuiickoit Denepanuu ¥ (MIM) MYHUIUIAIBHOW CITY>KOBI,
IUTUIOMAaTUYECKU  paHr, BOWMHCKOE W (WJIM) CHEUaTbHOE 3BaHWE, KIACCHBIA YHH
MIPABOOXPAHUTEIBHOMN CITY>KOBI, KIIACCHBIA YHH IOCTUIMH (KEM U KOT/1a TPUCBOCHBI);

rOCy/IapCTBEHHBIC HArpajibl, WHBIC HArpajbl W 3HAKH OTIWYMS (KEeM HarpaxiacH(a) u



KOTJ1a);

CTENEHb POACTBA, (paMWINK, UMEHA, OTYECTBA, 1aThl POKIACHUS OJU3KUX POJICTBEHHHKOB
(otia, matepu, OpaTheB, cecTep U JACTeil), a TakKe Myxka (KEHbI);

MecTa POXKIEHHS, MecTa paboThl M JOMAallHUE ajpeca OJU3KUX POACTBEHHUKOB (OTLA,
Martepu, OpaTheB, CECTEP U JIETEH), a TAaK:Ke Myka (PKEHBbI);

(dbaMuiany, HMMEHa, OTYECTBA, JaThl POXKICHHUS, MECTa POXKIEHHUS, MecTa paboThl U
JIOMallIHUE ajipeca ObIBIINX MYyXel (KeH);

npeObIBaHUE 3a rpaHullel (Koraa, e, ¢ Kakou LeJbio);

OJIM3KHME POJACTBEHHUKHU (OTEL], MaTh, OpaThsl, CECTPHI U JAECTH), & TAK)KE MY (3K€Ha), B TOM
quclie ObIBILINE, TOCTOSSHHO MPOKUBAIOIINE 3a TPaHULIEH U (MIH) 0POPMIISIONINE TOKYMEHTHI JIs
BbI€3/1a Ha MIOCTOSIHHOE MECTO JKUTEIbCTBA B IPYTO€ rocyAapcTBO ((paMuius, ums,

OTYECTBO, C KAKOTO BPEMEHH MPOKUBAIOT 3a TpaHULEl);

aJipec perucTpaluy U (PakTUUIECKOro MpoKUBAHMUS;

JlaTa perucTpaluu Mo MECTY )KUTEIbCTBA;

nacnopt (cepus, HOMEp, KEM U KOI'/ia BbIAAH);

CBUJIETENIbCTBA O TOCYIaPCTBEHHOM PEruCcTpali aKTOB I'PakJTaHCKOT'O COCTOSHUS;

HOMep Tene]oHa;

OTHOIIIEHHE K BOMHCKOM OOS3aHHOCTH, CBEICHUS MO BOMHCKOMY YYeTy (IUIsl TpakIaH,
npeObIBAIOLIUX B 3amace, U JIML, MOJUIeKAINX MPU3bIBY Ha BOGHHYIO CIIyXO0Y);

UICHTU(PUKAINOHHBIA HOMEp HAJIOrOIJIaTENbIIMKA;

HOMEp CTPaxOBOTO CBUIETENHCTBA 00S3aTEILHOIO IEHCUOHHOTO CTPAXOBAHUS;

Hanuuue (0OTCYTCTBUE) CYUMOCTH;

JIOMYCK K TOCYJapCTBEHHOMN TaitHe, o(OpMIICHHBINH 3a Mepuo] paboThl, CIIyKObI, y4eObl
(dbopma, HOMED U JaTa);

3aKJIIOUEHHE MEIUIIMHCKOTO YUpeXACHHUS O Hajduuud (OTCYTCTBUM) 3a00JIeBaHUS,
NPETSITCTBYIOIIETO MOCTYIUIEHHIO Ha TOCYNAapCTBEHHYIO Tpa)JaHCKyro  cinyk0y Poccuiickoii
Denepanuu WK ee MPOXOKICHHIO;

CBEJICHUS O J0XO0JaX, pacxoJax, 00 UMYyIIeCTBe W 00s3aTeIbCTBAX HMYIIECTBEHHOTO
XapakTepa, a Takke O J0X0Jax, pacxojax, 00 MMyIIecTBe U 00s3aTeIbCTBaX UMYIIECTBEHHOTO
Xapaktepa Cynpyru (Cynpyra) 1 HECOBEPIICHHOJIETHUX JETEH.

Brlieyka3anHbple MepCOHaNbHBIE JaHHbIE TMPEIOCTaBIAKD I OOpabOTKH B ILENSAX
obecrnieueHust coOIIOJICHUST B OTHOIIEHUHM MEHsS 3akoHojarenbcTBa Poccuiickoit denepannu B
chepe OTHOIICHUMN, CBSI3aHHBIX C MOCTYIUICHHEM Ha TOCYAAapCTBEHHYIO TPAXKTAHCKYIO CIIyXOy
Poccuiickoit ®denepanun, €€ MPOXOXKJICHHEM M TPEKpaIleHUEeM Ui pean3aluu (QyHKIIHH,
BO3JIO’KEHHBIX Ha VHCIIEKIINIO IEHCTBYIONIUM 3aKOHOIATEITLCTBOM.

51 o3nakomiieH(a), 4To:

1) cornmacue Ha 00paOOTKYy MEPCOHAIBHBIX JAHHBIX JCWCTBYET C JaThl TOJIMTUCAHHS
HACTOSIIIIETO COTJIacHsi B TEUEHHE BCETro cpoka (efepalibHOM TOCyJAapCTBEHHON TI'paskJaHCKON
cIy0b1 B MIHCIIEKITNH;

2) coryacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX MOXKET ObITh OTO3BAHO Ha OCHOBAHUH
MUCHMEHHOTO 3asIBJICHUS B IPOU3BOJIbHOM opme;

3) B ciydae oT3bIBa corjiacusi Ha 00pabOTKy TEPCOHAIBHBIX JAaHHBIX VHCIEKIHS BIIpaBe
MPOJOIKUTH O0pabOTKY TMEpPCOHANBHBIX JaHHBIX TPU HAJUYUU OCHOBAHHM, YKa3aHHBIX B
nyHkTax 2 - 11 yactu 1 crateu 6, yactu 2 crateu 10 u yactu 2 crathu 11 deagepanbHOro 3aKoHa
ot 27 utonsg 2006 1. Ne 152-®3 «O nepcoHaIbHBIX JAHHBIXY;

4) mocne YBONbHEHHS C (elepanbHON TOCYJapCTBEHHOW TPa)KJIaHCKOM CITyKOBbI
NEPCOHAJbHbIE JaHHbIE XpaHiATCs B VHCIEKIMM B TEYEHHME CpPOKAa XpPAHEHUS JIOKYMEHTOB,
MPEyCMOTPEHHOT0 ACMCTBYIOLINM 3aKOHOAATENbCTBOM Pocculickoit @enepannu;

4) mepcoHallbHBIE JIaHHBIC, TPEIOCTABIIIEMbIE B OTHOUICHWW TPETbUX JHI, OYIyT
00pabaTbIBaThCSl TOJNIBKO B LEISIX OCYIIECTBICHUS M BBIMOIHEHUS (PYHKIHUN, BO3JIOKEHHBIX
3akoHomarenbecTBOM Poccuiickon Penepanuun Ha MHCIEKnuzo.
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Jlata Hayana oOpabOTKHM MEPCOHAIBHBIX JaHHBIX:

(ducio, MecsIr, Tox) (Toxmuck)

ITos10:keHH S JOZKHOCTHBIX PerjIaMeHTOB
roCyAapCTBEHHbIX IPAKAAHCKHUX CJIYKALMX B OTHOLICHUH BAKAHTHBIX 10JIKHOCTEM
TPAKAAHCKOMN CJIy:KO0bI, HA 3aMeLleHHe KOTOPbIX 00bsIBJICH KOHKYPC

1.0t1nen odecnieyeHust npoueayp 0aHKpPOTCTBA

JIOJI’KHOCTB — CTapIInii TOCY/IaPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OT/esa 00ecnedeHns Ipoueyp
OaHKpPOTCTBA.

Hanuuue svicuezo obpasosanus.

Keanugurayuonnvie mpebosanus k cmasicy ToCyJapCTBEHHON TI'pakJaHCKOM CIYKObl WJIM CTaxy
paboThI MO CTIENUATLHOCTH, HAIIPABJICHUIO IOJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azoevix 3umanuii: Brarodas 3HaHue ocHOB Koncrurymmm Poccuiickoit depeparium,
3aKOHOJIATENIbCTBA O MPOTHUBOJCHCTBUU  KOPPYHIUH, (eaepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmaenra Poccuiickoit deneparuu, mocraHoBieHuid I[IpaButenbcTBa
Poccuiickoit ®@enepanuivi, WHBIX HOPMATHUBHBIX NPABOBBIX AaKTOB MPUMEHHUTEILHO K MCHOJHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXAEHUS (eaepaTbHOM TrocynapCTBEHHOM
IpaXJIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl ¢ 0OpalleHUsIMU TPaXK/IaH; MPaBUIl U
HOpPM OXpaHbl TPy[a, TEXHWKHU OE30MacHOCTH U MPOTHUBOMOMNKAPHOW 3AIUTHI; CIYKEOHOro pacmopsaka
Wucnekiuu; mnopsiaka paboTel co ciayxeOHOW uHopmanuel, mnopsaka paboTbl ¢ MepCOHATbHBIMU
JAHHBIMM W KOH(UIEHIMATbHON HH(OpMaIHel; HHCTPYKLIHUUA TO AENONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH B
TOCYJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIIOJIB30BAaHME  BO3MOMKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOnacTu obecneueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJKHOCTHOTO PerjiaMeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- ®epnepanbhblit 3aK0H 0T 26 okTs0ps 2002 No 127-D3 «O HecocTOSATENBHOCTH (0aHKPOTCTBE)»;

- Ilocranosnenue IlpaBurensctBa Poccuiickoit @enepauuu ot 29 mas 2004 r. Ne 257 «O6
oOecrieuennn uHTepecoB Poccuiickoii denepanuu kak Kpeautopa B Jene O OaHKPOTCTBE U B
nporenypax, IpUMEHSIEMbIX B Jielie 0 OaHKPOTCTBEY;

- Hanorosslii kogeke Poccutickoit @enepanuu;

- IloctanoBnenue IlpaButenscrBa Poccuiickoit @eaepaunn ot 21 oxtsops 2004 r. Ne 573 «O
MOPSAJIKE U YCIOBUAX (PUHAHCUPOBAHUS MpOLEAYyp OAHKPOTCTBA U OTCYTCTBYIOIIUX JOJDKHUKOBY;

- Ilpuxa3z Munskonompassutust Poccun ot 19 oxts6ps 2007 r. Ne 351 «O6 yrBepxkaeHUH
nopsijika BbIOOpa OpraHoM, yIMOJHOMOYEHHBIM IPEACTaBIATh B JieJlax 0 OAHKPOTCTBE M B IpoLEnypax
O6aHKpOTCTBa TpeboBaHMs 00 yruiaTe 00s13aTeNbHBIX IUIaTeXel 1 TpeOboBaHMs poccuiickoi denaepanuu mo
JICHEeXKHBIM 0053aTeNIbCTBAM, CAMOPETYJIUPYEeMON OpraHu3aluu apOUTPAKHBIX YIPABISAIONIMX MPH
nojiaue B apOUTPaKHBIN Cy/ 3asBJICHUS O IPU3HAHUU JOJDKHUKA OAaHKPOTOMY;

- ITpuxa3z MunskoHompassutus Poccun ot 3 aBrycra 2004 r. Ne 219 «O nopsiake rojaocoBaHus
Oprasa, YIOJHOMOYEHHOTO TIPEJACTaBIATh B Jenax o OaHKPOTCTBE M B MpoLeaypax OaHKpOTCTBA




TpeboBaHus 00 yryare o0s3aTeNbHBIX MaTexei u TpedoBanus Poccuiickoit denepanyu N0 ASHEKHBIM
00s13aTeNIbCTBAM IIPH YYaCTUU B COOPAHUIX KPEIUTOPOBY;

- IIpukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O06 yrBepxnenuu Ilopsaka
pasrpaHuyeHusl IOJIHOMOYMM YIOJIHOMOYEHHOIO OpraHa IO INPEICTaBICHUIO MHTEepecoB Poccuiickon
Qenepany  Kak KpeauTopa B Jene O 0aHKpPOTCTBE U B MPOLEAYpaxX, IMPHUMEHSEMBIX B Jeje
o OaHkpoTcTBe, Mexay LeHTpanbHbM ammapatoM PHC Poccum u TeppUTOpUANBHBIMUA HAJIOTOBBIMHU
opraHaMu» (C UI3MEHEHUSIMH U JIOTIOJIHEHUSMH);

- Konexce Poccuiickoit @enepanuu 06 aAMUHUCTPATUBHBIX [TPABOHAPYIICHUSIX;

- YroJsioBHO-TIpoueccyanbHbli koaeke Poccuiickoit denepanmu;

- YronosHsii kojeke Poccniickon denepanny;

- I'paxxnanckuii koaeke Poccuiickoit denepanmy;

- 3akon Poccuiickoii @enepamuu ot 21 mapra 1991 r. Ne 943-1 «O HajoOroBhIX OpraHax
Poccniickoit ®enepanuny;

- [locranosnenne IlpaButensctBa Poccuiickoit denepamuu ot 30 centsadps 2004 r. Ne 506 «O6
yrBepxkaeHun [lonoxenus o @enepaibHON HAIOTOBOU CITyK0e»;

- Ilpukaz3 Munopuna Poccun ot 2 wmrong 2012 1. Ne 99H «AQMUHUCTPATUBHBIM perjaMeHT
®denepanbHON HAJIOTOBOM CIYXKOBI O TPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIYrd MO OeCriiaTHOMY
MH(OPMHUPOBAHUIO (B TOM YMCIIEe B TUCBMEHHON (popMe) HAJIOTOIIaTENbIIUKOB, TIATENbIIUKOB COOPOB 1
HaJIOTOBBIX areHTOB O JAEWCTBYIOIIMX HaJloTax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cbopax u
MPUHATBHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAIKE HCUUCICHUS U YIIAThl
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSAX HAJIOTOIUIATENBIINKOB, IJIATEIBIIMKOB COOPOB U HAJOTOBBIX
areHToB, MOJHOMOYHSIX HAJOTOBBIX OPraHOB M MX JOJKHOCTHBIX JIMI, a TaKXe IO MpPUeMy HaJIOTOBBIX
JEKIIapauii (pacueToB)».

Crapmnii TOCYAapCTBEHHBIN HAJOTOBBIA HWHCHEKTOP [IOJDKEH 3HATh WMHBIE HOPMAaTUBHbBIC
MIPaBOBBIE AKThl U CIYy)KEOHbIE JOKYMEHTBI, PETYIUPYIOLINE BOIPOCH], CBA3aHHbIE C 00IACThIO U BHIOM
ero nmpo¢eCCHOHAIBHON CITYKEOHOU TeITeTbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- apOuTpakHas M Cy[eOHasi MpaKTHUKa IO BOIIPOCAM HECOCTOSTENHHOCTH (0aHKPOTCTRBA);

- IOPSAJIOK KOHTPOJIS 32 METOJOJIOTUYECKUM U OPraHU3allMOHHBIM O0OecrieueHueM, KOOpIuHaIen
paboThl HAJIOTOBBIX OPraHOB IO IpeAcTaBieHHI0 UHTepecoB Poccuiickoii denepanuu Kak KpeauTopa B
nene o 0aHKPOTCTBE U B IpOIielypax, IPUMEHSEMBIX B JieJie 0 OAHKPOTCTBE;

- MOHATHE W TMOPANOK YPEryJIHpPOBaHUS 3al10KEHHOCTH, M3MEHEHUE CpOKa YIIaThl Hajaora u
cbopa, pecTpyKTypH3alusi 3aJ0JDKEHHOCTH, 3a4€T W BO3BpaT M3JIMIIHE YIUIAYCHHBIX M H3JIUIIHE
B3bICKaHHBIX CYMM, B3bICKaHUE 33I0JDKEHHOCTH, CIIMCAHUE 3aJJ0JKEHHOCTH;

- IOPSAJIOK OpraHU3ally B3aUMOJIEUCTBUS C OpraHaMU IMPOKYpPATyphl, CIEACTBEHHBIMUA OpraHaMu,
OpraHaMiy BHYTPEHHHX J€eJl;

- aHanu3 (UHAHCOBO - XO3SIMCTBEHHOW JEATENbHOCTH OpraHu3alUuli-I0KHUKOB, OTYETOB
apOUTPaXKHBIX YIPABJISIONINX;

- 3apyOEKHBIH OMBIT Jies1 0 OAaHKPOTCTBE.

Hanuyue ¢ynxyuonanvuvix 3nanuii:

- OpraHu3alMOHHBIE OCHOBBI MPOLIEYPhl OAHKPOTCTBA;

- TOpAAOK OpraHu3allid M KOOpPJMHALMM BBIOOpa CaMOPETYIHMPYIOUIMX OpraHu3alui
apOMTPaXKHBIX YNPABISAIOIIMX TPU HANpaBI€HUU B apOUTPaKHBIM Cy[d 3asiBICHUH O NPU3HAHUU
JOJKHUKA OAHKPOTOM;

- MOPAZIOK y4acTUsl B CyJe€OHBIX 3ace/laHMsX 10 JeaM O OaHKPOTCTBE JOJKHUKOB, B COOpaHUAX
KpPEeIUTOPOB (KOMHUTETAaX KpPEAUTOPOB) HAa OCHOBAHUM MHUCHMEHHBIX MO3MLMH, JHOO pemeHuid o
rOJIOCOBAaHUHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETn4ecKn);

- YMEHUE IJIaHUPOBATh, PAIIHOHAIEHO UCIOJIb30BaTh CIIyKeOHOE BpeMsl U JIOCTUTaTh Pe3yNbTaTa;

- KOMMYHUKaTUBHbIE YMEHHSI,

- YMEHHE YIPABIATh U3MEHEHUSMU.

Hanuuue npogpeccuonanvmvix ymenui:

- BE/ICHUS JIEJIOBBIX [IEPErOBOPOB;

- COCTaBJICHUsI IEJIOBOTO MHCHhMa,



- B3aMMO/ICHCTBHE C OpraHaMH TOCYJapCTBEHHOM BJIACTH, OOIIECTBEHHBIMH OPTaHU3ALUSIMH;

- IPOBEJICHUE IKCIIEPTU3BI MPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB.

Hanuuue ¢ynxyuonanvhvix ymenuii:

- BBINIOJIHEHHE TIOCTAaBJICHHBIX 3a7a4, d3((EeKTUBHOrO IUIAHUPOBaHHUS paboThl, cOopa u
CHCTEMaTH3allu1 aKTYyaJIbHOM HH(POPMALIUK B YCTAHOBIIEHHOU cepe AesITeTbHOCTH;

- BJIaJICHUE COBPEMEHHOM OPITeXHUKON U MPOTrPaMMHBIMU MPOIYKTaMH, IIOATOTOBKHU CITY>KEOHBIX
JOKYMEHTOB, a TaK)Xe HaBBIKOB 0a30BOr0 ypOBHA B 00JacTh WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH U TepuepuiiHBIMU yCTPOWCTBAMH KOMITBIOTEpa, HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALlMOHHBIMU CETSMH, B TOM YHCIE CEeThl0 VIHTEpHET, B ONEpallMOHHOW CHUCTEME,
TEKCTOBOM peJaKTope, Mpu padbore c 0a3aMu JaHHBIX, C IEKTPOHHBIMU TaOIULAMH, MOATOTOBKH
MPE3CHTAINM, VYIpPaBICHUS] OSJICKTPOHHOM TIMOYTOM, HCIOIB30BaHUE TpadUUecKuXx OOBEKTOB B
AJIEKTPOHHBIX IOKYMEHTAX).

B yenax peanuzayuu 3a0ay u ¢yukyuii, 6oznoxcennvix na Omoen, cmapuiuti 20Cy0apCcmeerHbll
HAN0208blll UHCNEKMOP 0053aH:

- moarortaBiauBaTh B YycTaHoBJeHHble cpokd B Y®HC Poccunm mno MockoBckoil obnactu
nH(popMalny, Kacarouieics xona npoueayp 6aHKpoTCTBa B OTHOUIEHUH NMPEANPUATUI — JOJDKHUKOB;

- TNOJArOTaBIMBATh JOKYMEHTBI JJsi MpPEACTaBIEHUS B Jejae O OaHKPOTCTBE W MpoLEeaypax
OaHKpoTCTBAa TpeOOBaHUN 00 yrulaTe O0O0S3aTeNbHBIX IUIaTeXeld B OIOHKET W TOCyJapCTBEHHBIS
BHEOIO/KEeTHBIE (OHJIBI U TpeboBaHuil Poccuiickoit @eaepanuu o JeHEKHBIM 00s3aTeIbCTBaM (B TOM
qyclie MO BBIJIATE KAaNUTAJIM3UPOBAHHBIX IUIATEXKEW, a TakKe MpaB TpeOOBaHMS, MEpeleqnX K
l'ocynapcTBeHHON KOpHopamuu «ATEHTCTBO 10 CTPaxOBaHMIO BKJIAJOB» B pe3ylbTaTe BBIMJIAT
BO3MEIIEHHS TI0 BKJIaJaM);

- OCYIIECTBIISITh COIPOBOXKJAEHUE JieNa O OaHKPOTCTBE MPENNpHUITHH, HaXOAAIUXCA Ha
COTPOBOXKIECHUH OT/EeNa, B COOTBETCTBUU C [lopsiikoM pa3rpaHUdeHUs MOJHOMOYHUI YIOJTHOMOYEHHOIO
oprasa Io TpecTaBlIeHuI0 nHTepecoB Poccuiickoit Deaepanun Kak KpeauTopa B Jejie 0 0aHKPOTCTBE H
B MpOIeAypax, MPUMEHSIEMBIX B Jiejie 0 OAHKPOTCTBE, MEX Ty leHTpajbHbIM anmnapatoM @HC Poccun n
tepputopuanbabiMu opranamu @HC Poccuu, yrBepxkaénnoro npukazom @HC Poccun ot 18.01.2017 Ne
MMB-8-18/3/ICTI@ (¢ u3MEHEHUAMH U AOTIOTHEHUSAMHU ),

- OCYILECTBJIATH KOHTPOJIb 32 YIJIATOW TEKYIIMX IJaTekel B enax 0 OaHKPOTCTBE MPEANPUATHH,
HaxoJAIIMUXCS Ha CONPOBOXKJIECHUHM OTHENa, B COOTBETCTBUM ¢ (OCHOBHBIMH IOAXOJAaMHU  BO
BHyTpuopranuzannonnoi aeareiabHoctu @HC Poccun u ee TeppUTOpHUATIBHBIX OPraHOB MO COOJIIOICHUIO
OUYEpeIHOCTH YIUIAThl TEKYIIMX 00sS3aTeNbHBIX IUIaTexeil, 3p(EeKTUBHOMY B3bICKAHUIO 3aJJ0JIKEHHOCTHU
[0 TaKkuM IUIaTeXKaM W HEJOIYIIEHUI0 ee o0pa3oBaHHA B Jelax O OaHKPOTCTBE W IMpoleaypax,
MIPUMEHSIEMBIX B JieJie 0 OaHKpOTCTBE, yrBepkaeHHbIX mpukazom @HC Poccun ot 06.04.2018 Ne KY-5-
18/735/1CI1@;

- ©XKEKBApTAJIbHO BHOCUTh HHPOpPMAIUIO (C YyYETOM H3MEHEHHUH OOCTOSITENLCTB JIeNa) IO
nepecMoTpy KoHIenmuu compoBokaeHus gena o OaHKPOTCTBE [UIsl YTBEPXKICHHS 3aMECTUTEIEM
pykoBoauTens Mucnekuuu;

- IPUHUMATh B YCTAHOBJICHHOM IOPAJIKE Yy4acTHE B MOJATOTOBKE JOKYMEHTOB IPU PaCCMOTPEHUHU
JIeJl 0 HECOCTOSTENILHOCTH (OaHKPOTCTBE) apOUTPaKHBIM CYIOM, CYAOM amesUIAIUOHHON, KacCallMOHHOM
nHctanuuu, Komnernu no skoHomuueckum criopam BepxosHoro cyna PO;

- npencrasiaTh uHTepechl MexpaiionHoit MDOHC Poccun Ne 17 mo MockoBckoil o0macTi Kak
YIIOJTHOMOYEHHOTO OpraHa Ha COOpaHusAX KPEIUTOPOB U B CY/ICOHBIX 3aCEAaHUNX;

- MOJrOTaBJIMBAaTh IOKYMEHTHI, B TOM UHMCJI€ MPOEKTHI HampasisieMble Ha coriaacoBanue B YOHC
Poccun mo MockoBCKO#i B 3aBUCHIMOCTH OT YPOBHSI COITPOBOXK/ICHUS, 5Kallo0 B CyJ, B CAMOPETYIUPYEMYIO
OpraHM3aIilo apOUTPAKHBIX YIPABISIIONIMNX, OpPraH IO KOHTPONIO (HAA30py), MPOEKTOB Kalod
amneIIUOHHBIX, KaccallMoHHbIX Ha cornacoBanne B YOHC Poccun mo MockoBckoit oOmactu, B
MIPaBOOXPAHUTEIbHBIE OPTaHBbI;

- TIOJIePKUBaTh YPOBEHb CBOEH KBamU(UKAIMU, HEOOXOAUMBIN I UCIIOJHEHUS JOTKHOCTHBIX
00s13aHHOCTEH;

- cobmonare ycranoBieHHble B Y®HC Poccun mo MockoBckoi 061acTy MpaBuil BHYTPEHHETO
pacmopsika 1 mopsijka padoTsl co cykeOHOH nHpopMaIuei;

- BBIMOJIHATH MOPYYEHUs] HAvYaJlbHUKA OTJENIa U €ro 3aMECTHUTENIeH, CBSA3aHHBIX C BBINOJHEHUEM
IIOCTABJIEHHBIX NIEPE]] OTAEIOM 3a1au.

Kpome mozo, cmapwuti 2ocyoapcmeentulil HA0208blll UHCHEKMOP 0053aH.



- 0becnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- cobOnronaTh ciyxeOHbIN pacnopsaok MHcnekuuy;

- coOr0IaTh MpaBUIIa M HOPMBI OXPaHbI TPYyJla U TEXHUKU O€30MaCHOCTH;

- coOnroaTh TpeOOBaHMS YTBEPKACHHOW MHCTPYKIIMU TIO ATONPOU3BOJACTBY B MHCTIeKINY;

- CcOOMIOAaTh KOJEKC ATUKH U CIY)KEOHOTO TOBENCHHS TOCYJApCTBEHHBIX  TPaKJAHCKHUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TaliHy, a TakKXe He
pasriamaTh CTaBIIME €MY U3BECTHBIMU B CBS3H C UCIOJHEHUEM JJOJKHOCTHBIX 00513aHHOCTEN CBEJICHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- coO0WmaTh MPEJICTABUTENI0 HAHUMATENS O JMYHOW 3aMHTEPECOBAHHOCTU NPU HCIIOJHEHHUU
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOPasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBIISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0J/1aX, 00 UMYIIECTBE U 00s3aTEeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHs O pacxojiax o cede
U WIEHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHuH HHGPopMaluuu B HHPOPMALMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHer";

- cobmogath TpeOoBaHUs 3aKOoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMATHUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHopsLKEHUN) U
mucem OHC Poccun, VYmpasnenns 1 WMHcnekuwu 1Mo HampaBlIeHHIO aesTenbHocTH OtTaena U o
MIPOXOKICHUH IPAKIAHCKON CITYKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOJIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITyK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJAaTEILCTBOM Poccuiickoit denepannu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIFOUEHUEM HEPaBOMEPHBIX);

- BHOCUTh IPEJUIOKEHUSI II0 COBEPIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBHIO ¢
IpyruMu nonpasaenenusmu MHcneknny,

- TOKJIaZbIBaTh PYKOBOJCTBY Otaena 000 BCEX BBIABICHHBIX HEJNOCTaTKax B IpelesiaXx CBOEH
KOMIICTEHIINH;

- npexactaBiaaTeh Otaen u MHcneknuioo mo BompocaM, OTHOCSIIMMCSA K €r0 BEIECHHUIO, B OpraHax
roCylapCTBEHHOMU BIIACTH;

- 3HAKOMUTbBCA € JOKyMEHTaMHU, HEOOXOIMMBIMHU JUIs BBITIOJIHEHUS BO3JIO’KEHHBIX HAa OTaen 3anay,
C JOKYMEHTaMH, OIpeIe/IAIOUMMM €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’KIaHCKOM CiIy»KObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE /1T
UCIIOJIHEHUS UM JOJKHOCTHBIX 003aHHOCTEH;

- 3arpamyBaTh U M0JIy4yaTh B YCTAHOBJICHHOM IMOpsAKE HEOOXOAUMbIE MaTepHallbl IO BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHumu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(PECCHOHATBHOM CIIy)KEOHOM NeATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH J10 BHECEHUS MX B JINUHOE JIEJI0, C MaTepUalaMu JIMYHOTO JIeja, a TAKKe Ha MpUOOIIeHue K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYIUX TIOKYyMEHTOB U MaTepHajoB;

- Ha 3alUTy CBOUX IIEPCOHANIbHBIX JaHHbIX;

- Ha Npo(ecCHOHATIBHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
Odenepauny;

- 3HAKOMMTHCS CO CBEICHHUSMH, COCTABIIIOIIMMU TOCYJApCTBEHHYIO TaliHy, INpPH HaJIU4dU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHNe C yUeTOM CTa)ka roCy1apCTBEHHOM CITy»KOBbI;

- Ha o0beAMHEHHEe B Mpo(deccHOHaNbHBIE COIO3bl (accolMalUu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(ECCHOHATLHBIX HHTEPECOB;

- OCYIIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIINE B KoMIleTeHIMIo OTxena.

Crapmnii rocyaapCTBEHHBIM HAJIOrOBBI MHCIEKTOP OCYIIECTBIISET MHBIE MpaBa M HCIOJIHAET
UHBbIE 0053aHHOCTH, MPEIYCMOTPEHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit deneparuu, [Tonoxenuem o
@enepanbHON HaAMOTOBOM ciykOe, YTBepKIEHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
@eneparuu ot 30 centsops 2004 Ne 506 "O6 yrepxaenun Ilonoxenus o ®PenepaabHONW HAJIOTOBOM
ciyx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukazamu (pacnopsbkenusmu) OHC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u  VHcmeknuu, MNOPYYEHHSIMH PYKOBOJICTBA
NHucnexnumu.



Cmapwuii 2ocyoapcmeeHnnblil HAN0206blli UHCNEKMOp 34 HeUCHONHeHue UlU HeHaouexicaujee
HUCIIOJIHCHUEC JOJDKHOCTHBIX 00s3aHHOCTEN MOXKET OBITH IMPUBJICYCH K OTBCTCTBCHHOCTHU B COOTBETCTBHU C
3akoHoAarenbcTBOoM Poccuiickoit denepanuu.

Opppexmusnocmv  u  pe3yIbMamMuHOCmMb  NPOPECCUOHANLHOU  CIYHCEOHOU  OessmenbHOCU
cmapuie2o 20Cy0apcmeenHo20 HAN0208020 UHCNEKMOPA OYEHUBACMC S NO CeOYIOUWUM NOKA3AMENAM

- BBITIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPYa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCHOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBUAX, COOIIOICHUIO CITYKEOHOH TUCIUILINHEI,

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIOJIHEHUS NIOPYUCHHUI;

- KaUCCTBY BBIIIOJTHCHHOM pa60TbI (HOI[FOTOBKG AOKYMCHTOB B COOTBCTCTBHHU C YCTAHOBJICHHBIMU
Tpe6OBaHI/I$IMI/I, INOJIHOMY U JIOTUYHOMY H3JIOKCHHUIO MaTCpualia, OpUANICCKHU I'PaMOTHOMY COCTABJICHUIO
AOKYMCHTA, OTCYTCTBUIO CTUJIMCTHYCCKUX U I'PaMMaTUYCCKUX OIHI/I60K);

- HpO(beCCHOHaJIBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOAATCJIbHBIX W HHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, IIUPOTE NIPOPECCUOHATBHOTO KPyro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTAMN);

- CHOCOOHOCTH YETKO OpPraHru30BbLIBATh W IUIAHUPOBATH BLINIOJIHCHHUEC TOPYUCHHBIX 33I[3HI/II71,
YMEHHIO pallMOHAIBHO HCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIISITh IPUOPUTETHI;

- TBOPYCCKOMY IMOAXOJY K PCHICHUIO IMOCTABJIICHHBIX 3aJda4, AaKTUBHOCTH W HWHHUIHUATHBE B
OCBOGHMU HOBBIX KOMIIBIOTEPHBIX M HWH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHECA K HOBBIM YCJIOBUSM U Tpe6OBaHI/15[M;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIEICTBHS CBOMX JEHCTBUM, IPUHUMAEMBIX PEIICHUN.

2. OTnen odecneveHns Mpoueayp 6AHKPOTCTBA

JIOJIKHOCTB — CTapIInii TOCY/IaPCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP OT/esa o0ecnedeHns IpoLeyp
OaHKpPOTCTBA.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmadsicy rocyqapCTBEHHON TI'paXXTaHCKOW CITYKObI WM CTaxy
paboThI MO CTIEUATEHOCTH, HAPABJICHUIO IOJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azo6vix 3manuii: BIOYas 3HaHWe ocHOB Koncrurymmum Poccuiickoit ®depeparum,
3aKOHOJIATENIbCTBA O MPOTHBOJCHCTBUU  KOPPYHIHMH, (elepaabHbIX KOHCTUTYLIHOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmpenra Poccuiickoit deneparuu, mocraHoBineHuid I[IpaButenscTBa
Poccuiickoit ®enepanyy, HHBIX HOPMATUBHBIX TPABOBBIX aKTOB TPUMEHUTENHBHO K HCHOJIHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TIPOXOXKIEHHUs (eAepalbHOM TOCyIapCTBEHHON
Ipa)JIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl C 0OpalleHUsIMU TPaK/laH; MPaBUI U
HOpPM OXpaHbl TPyla, TEXHUKH OE30MacHOCTU U TMPOTUBOIMOXKAPHOM 3alUTHI; CIYKEOHOIO pacrmopsaka
Wucnekiuu; mnopsaka paboTel co ciayxeOHOW uHopMmanuel, mopsaka padboThl C MEPCOHATBHBIMU
JAHHBIMM W KOH(UJEHIMATbHON HH(OpMaIel; HHCTPYKLIUUA MO AEJONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIIOJIb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecneueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJKHOCTHOTO PerjiaMeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- ®epnepanbHblit 3aK0H 0T 26 okTs0ps 2002 Ne 127-D3 «O HecocToATENHHOCTH (0aHKPOTCTBE);

- Ilocranosnenue IlpaBurensctBa Poccuiickoit @enepauuu ot 29 mas 2004 r. Ne 257 «O6
oOecrieuennn uHTepecoB Poccuiickoit denepanum kak KpeauTopa B Jeie O OaHKpOTCTBE U B
nporenypax, IpUMEHSIEMBbIX B JieJie 0 OaHKPOTCTBEY;

- Hanorosslii kogeke Poccutickoit @enepanuu;

- IloctanoBnenue IlpaButenscrBa Poccuiickoit @eaepaunn ot 21 oxTsaops 2004 r. Ne 573 «O
MOPSAJIKE U YCIOBUAX (PHAHCUPOBAHUS MpOLEAYp OaHKPOTCTBA U OTCYTCTBYIOIIUX JOKHUKOBY,

- Ilpuxa3 MunskonompasButust Poccun ot 19 oxtsa6ps 2007 r. Ne 351 «O06 yrBepkaeHUH
nopsijika BbIOOpa OpraHoM, yIMOJHOMOYEHHBIM IPEACTaBIATh B JieJlax 0 OAHKPOTCTBE M B IpoLEnypax
6aHKpOoTCTBa TpeboBaHMs 00 yruiaTe 00s3aTeNbHBIX MIaTeXel U TpeOoBaHUs POCCHIiCKO# (denepanuu no
JICHEeXKHBIM 0053aTeNIbCTBAM, CAMOPETYJIUPYEeMON OpraHu3aluy apOUTPaKHBIX YIPABISIOMUX MPU
noJjiaue B apOUTPaKHBIN Cy 3asBJICHUS O IPU3HAHUU JOJDKHUKA OaHKPOTOMY;

- ITpuxa3z MunskoHompazsutus Poccun ot 3 aBrycra 2004 r. Ne 219 «O nopsiake rojaocoBaHUs
Oprasa, YIMOJHOMOYEHHOTO TIPEJACTaBIATh B Jenax o OaHKPOTCTBE M B MpoLeaypax OaHKpOTCTBA




TpeboBaHus 00 yriare oOs3aTeNbHBIX MaTexeil u TpeboBanus Poccuiickoit denepanyu no ASHEKHBIM
00s13aTeNIbCTBAM IIPH YYaCTUU B COOPAHUIX KPEIUTOPOBY;

- IIpukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O06 yrBepxnenuu Ilopsiaka
pasrpaHuyeHusl IMOJIHOMOYMM YIIOJITHOMOYEHHOTO OpraHa II0 IIPEACTaBICHUI0 MHTEpecoB Poccuiickoin
Qenepany  Kak KpeauTopa B Jene O 0aHKpPOTCTBE U B MPOLEAYpaxX, IMPHUMEHSEMBIX B Jeje
0 OaHKpoTCTBE, MeXAy LeHTpanbHbIM anmapatoM @HC Poccunm u TeppuTOpHATBHBIMU HaJOTOBBIMH
opraHaMu» (C UI3MEHEHUSIMH U JIOTIOJIHEHUSMH);

- Konexce Poccuiickoit @enepanuu 00 aAMUHUCTPATUBHBIX [TPABOHAPYIICHUSIX;

- YroJsioBHO-TIpoueccyanbHbli koaeke Poccuiickoit denepanmu;

- YronosHsii kojeke Poccniickon denepanny;

- I'paxxnanckuii koaeke Poccuiickoit denepanmy;

- 3akon Poccuiickoii @enepamuu ot 21 mapra 1991 r. Ne 943-1 «O HajOroBBIX OpraHax
Poccniickoit ®enepanuny;

- [locranosnenne IlpaButensctBa Poccuiickoit denepamuu ot 30 centsadps 2004 r. Ne 506 «O6
yrBepxaeHun [lonoxenus o @enepanbHOI HAIOTOBOM CITyK0€»;

- Ilpukaz3 Munopuna Poccun ot 2 wmrong 2012 1. Ne 99H «AQMUHUCTPATUBHBIM perjaMeHT
®denepanbHON HAJIOTOBOM CIYXKOBI TIO TPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIYrd MO OeCIiaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (pOopMe) HAJIOTOIIATEbIIUKOB, IJIATEIbIIMKOB COOPOB U
HaJIOTOBBIX areHTOB O JACWCTBYIOIIMX HaJlorax M cOopax, 3aKOHOJATeNbCTBE O Hajorax M cbopax M
MPUHATBHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAIKE HCUUCICHUS U YIIAThl
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSIX HAJIOTOIIATENBIIUKOB, MIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHToB, MOJHOMOYHSIX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMI, a TaKKe MO MPHEMY HaJIOTOBBIX
JEKIIapauii (pacueToB)».

Crapmnii TOCYAapCTBEHHBIN HAJOTOBBIA HWHCHEKTOP [IOJDKEH 3HATh WMHBIE HOPMAaTUBHbBIC
MIPaBOBBIE€ AKThl M CIYXKEOHbIE JOKYMEHTBI, PETYIUPYIOIINE BOMPOCH], CBS3aHHbIE C 00IaCThIO U BUIOM
ero nmpo¢eCCUHOHATBHON CITYKEOHOH eI TEIHPHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- apOuTpakHas M Cy[eOHasi MpaKTHUKa IO BOIIPOCAM HECOCTOSTENHHOCTH (0aHKPOTCTRBA);

- IOPSAJIOK KOHTPOJIS 32 METOJOJIOTUYECKUM U OpraHU3allMOHHBIM OOecriedeHreM, KOOpAuHaLen
paboThl HAJIOTOBBIX OPraHOB IO MpejacTaBieHuio HTepecoB Poccuiickoit denepanuu kak Kpeauropa B
nene o 0aHKPOTCTBE U B IpOIielypax, IPUMEHSEMBIX B JieJie 0 OAHKPOTCTBE;

- MOHATHE W TMOPSANOK YPEryJIHpOBaHHUs 3a0JHKEHHOCTH, U3MEHEHHME CPOKa YIUIAThl HAJlora U
cbopa, pecTpyKTypHu3alusi 3aJ0JDKEHHOCTH, 3a4€T W BO3BpaT M3JMIIHE YIUIAYEHHBIX W HW3JHUIIHE
B3bICKaHHBIX CYMM, B3bICKaHUE 33I0JDKEHHOCTH, CIIMCAHUE 3aJJ0JKEHHOCTH;

- IOPSAJIOK OpraHU3ally B3aUMOJICUCTBUS C OpraHaMU IPOKYpaTyphl, CIEACTBEHHBIMU OpPraHaMM,
OpraHaMiy BHYTPEHHHX J€eJl;

- aHanu3 (UHAHCOBO - XO3SICTBEHHOW JEATENbHOCTH OpraHu3aluli-I0JKHUKOB, OTYETOB
apOUTPaXKHBIX YIPABJISIONINX;

- 3apyOEKHBIH OMBIT Jies1 0 OAaHKPOTCTBE.

Hanuyue ¢ynxyuonanvuvix 3nanuii:

- OpraHu3alMOHHBIE OCHOBBI MIPOLIEYPHl OAHKPOTCTBA;

- TOpAAOK OpraHu3allid M KOOpPJMHALMM BBIOOpa CaMOPETYIHMPYIOUIMX OpraHu3alui
apOMTPaXHBIX YIPABISAIOIIMX IPU HAMpPaBICHUUM B apOUTPaXHbIM Cya 3asBIE€HUM O MpPU3HAHUU
JOJKHUKA OAHKPOTOM;

- MOPAZIOK Yy4acTUsl B CyJeOHBIX 3acelaHMsX 110 JeaM O OaHKPOTCTBE JOJKHUKOB, B COOpaHUSIX
KpPEeIUTOPOB (KOMHUTETAaX KpPEAUTOPOB) HAa OCHOBAHUM MHUCHMEHHBIX MO3MLMH, JHOO pemeHuid o
rOJIOCOBAaHUHU.

Hanuuue 6azo6bix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETn4ecKn);

- YMEHHE IIaHUPOBATh, PAIIHOHAIEHO UCIOJIb30BaTh CIyKeOHOE BpeMsl U JIOCTUTaTh Pe3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHHSI,

- YMEHHE YIPABIATh U3MEHEHUSMU.

Hanuuue npogpeccuonanvmvix ymenui:

- BE/ICHUS JIEJIOBBIX IIEPETOBOPOB;

- COCTaBJICHUsI IEJIOBOTO MHCHhMa,



- B3aMMO/ICHCTBHE C OpraHaMH TOCYJapCTBEHHOM BJIACTH, OOIIECTBEHHBIMH OPTaHU3ALUSIMH;

- IPOBEJIEHUE IKCIEPTU3BI IPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB.

Hanuuue ¢ynxyuonanvhvix ymenuii:

- BBIMOJIHGHHWE TMIOCTABJICHHBIX 3a7ad4, J((EKTHBHOrO IUIAHUPOBaHUS pPabOTHl, cOopa
CHCTEMaTH3allu1 aKTYyaJIbHOM HH(POPMALIUK B YCTAHOBIIEHHOU cepe AesITeTbHOCTH;

- BJIaJICHUE COBPEMEHHOM OPITeXHUKOM M MPOTrPaMMHBIMHU MPOAYKTAMH, MTOATOTOBKH CITYKEOHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro YpOBHS B 00jacTH HMH(OPMalMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH H TepuUpEepUHBIMU YCTPOUCTBAMH KOMIIbIOTEpa, HWH(OPMAIIMOHHO-
TEJIEKOMMYHUKALlMOHHBIMU CETSMH, B TOM 4YHCIE cCeTbio VIHTEpHET, B ONEpalMOHHON CHUCTEME,
TEKCTOBOM peJaKTope, Mpu padoTe c 0a3aMu JaHHBIX, C IEKTPOHHBIMU TaOIMIIAMM, TOJATOTOBKU
MPE3CHTAINM, VYIpPaBICHUS] OSJICKTPOHHOM TIMOYTOM, HCIOIB30BaHUE TpadUUecKuXx OOBEKTOB B
AJIEKTPOHHBIX IOKYMEHTAX).

B yenax peanuzayuu 3a0au u ¢ynkyuii, 6o3nodxcennvix Ha Omoen, cmapuiuti 20Cy0apCcmeeHHbll
HA0208bl1l UHCNEKMOp 0053aH.

- moarortaBiauBaTh B YycTaHoBJeHHble cpokd B Y®HC Poccunm mno MockoBckoil obnactu
nH(popMalny, Kacarouieics xona npoueayp 6aHKpoTCTBa B OTHOUIEHUH NMPEANPUATUI — JOJDKHUKOB;

- TNOJArOTaBIMBATh JOKYMEHTBI JJsi MpPEACTaBIEHUS B Jejae O OaHKPOTCTBE W MpoLEeaypax
OaHKpoTCTBa TpeOOBaHMI 00 yrulaTe O0O0S3aTENbHBIX TIUIaTeXed B OIKET W TOCYIapCTBEHHbBIC
BHEOIO/KEeTHBIE (OHJIBI U TpeboBaHuil Poccuiickoit deaepanuy Mo JEeHEKHBIM 00s3aTeIbCTBaM (B TOM
qyclie MO BBIJIATE KAaNUTAJIM3UPOBAHHBIX IUIATEXKEW, a TakKe MpaB TpeOOBaHMS, MEpeleqnX K
l'ocynapcTBeHHON KOpHopanmuud «AT€HTCTBO 10 CTPAaxOBaHHMIO BKJIAJO0B» B pe3ylbTaTe BBIIJIAT
BO3MEIIEHHS TI0 BKJIaJaM);

- OCYIIECTBIISITh COIMPOBOXJEHUE Jiena O OaHKpOTCTBE NPENNpHUsITHH, HaXOJALIMXCS Ha
COTPOBOXKIECHUH OT/EeNa, B COOTBETCTBUU C [lopsiikoM pa3rpaHUdeHUs MOJHOMOYHUI YIOJTHOMOYEHHOIO
oprasHa Io IpeJcTaBlIeHuI0 nHTepecoB Poccuiickoit Deaepanun Kak KpeauTopa B Jejie 0 0aHKPOTCTBE H
B MpOIEAYypax, MPUMEHSIEMBIX B Jieie 0 OAaHKPOTCTBE, MEX Ty LeHTpainbHbIM anmaparom ®HC Poccun u
tepputopuanbabiMu opranamu @HC Poccuu, yreepxkaénnoro npukazom @HC Poccun ot 18.01.2017 Ne
MMB-8-18/3/ICTI@ (¢ u3MEHEHUAMH U AOTIOTHEHUSAMHU ),

- OCYILECTBJIATH KOHTPOJIb 32 YIJIATOW TEKYIIMX IJaTekel B enax 0 OaHKPOTCTBE MPEANPUATHH,
HaxoJAILIMUXCS Ha CONPOBOXKJIECHUM OTHENa, B COOTBETCTBUM ¢ (OCHOBHBIMU IOAXOJaMHU  BO
BHyTpuopranuzannonnoi aeareiabHoctu @HC Poccun u ee TeppUTOpHUATIBEHBIX OPraHOB MO COOIIOICHUIO
OUYEpeIHOCTH YIUIAThl TEKYIIMX 00sS3aTeNbHBIX IUIaTexeil, 3p(EeKTUBHOMY B3bICKAHUIO 3aJJ0JIKEHHOCTHU
[0 TaKkuM IUJIaTekaM W HEIOMYyLIEHUI0 ee 00pa3oBaHUs B Jejax O OaHKPOTCTBE U MpOLEAypax,
MIPUMEHSEMBIX B JieJie 0 0aHKpOTCTBE, yrBepaeHHbIX mpukazom @HC Poccuum ot 06.04.2018 Ne KY-5-
18/735/1CI1@;

- ©XKEKBApTAJIbHO BHOCUTh HHPOpPMAIUIO (C YyYETOM H3MEHEHHUH OOCTOSITENLCTB JIeNa) IO
nepecMoTpy KoHIenmuu compoBokaeHusi gena o OaHKPOTCTBE [UIsl YTBEPXKICHHS 3aMECTUTEIEM
pykoBoauTens Mucnekuuu;

- IPUHUMATh B YCTAHOBJICHHOM IOPAJIKE Yy4acTHE B MOJATOTOBKE JOKYMEHTOB IPU PaCCMOTPEHUHU
JIell O HECOCTOSITENIbHOCTH (OaHKPOTCTBE) apOUTPaKHBIM CYIOM, CYAOM amneUISIIMOHHOM, KacCalluOHHON
nHctanuuu, Komnernu no skoHomuueckum criopam BepxosHoro cyna PO;

- mpencrasiaTh uHTepechl MexpaiionHoit MOHC Poccun Ne 17 mo MockoBckoil o0macTi Kak
YIIOJIHOMOYEHHOTO OpraHa Ha COOpaHUsAX KPeIUTOPOB U B CY/ICOHBIX 3acCeIaHusX;

- MOJrOTaBJIMBAaTh IOKYMEHTHI, B TOM UHMCJI€ MPOEKTHI HampasisieMble Ha coriaacoBanue B YOHC
Poccun no MockoBCKO# B 3aBUCUMOCTH OT YPOBHsI COIIPOBOXKIEHUS, kaJlo0 B CyJl, B CAMOPETYIUPYEMYIO
OpraHM3aIilo apOUTPAKHBIX YIPABISIIONIMNX, OpPraH IO KOHTPONIO (HAA30py), MPOEKTOB Kalod
amneIIUOHHBIX, KaccallMoHHbIX Ha cornacoBanne B YOHC Poccum mo MockoBckoit oOmactu, B
MIPaBOOXPAHUTEIbHBIE OPTaHBbI;

- TIOJIeP>KMBaTh YPOBEHb CBOEH KBamU(UKAIMU, HEOOXOAUMBIN I UCIIOJHEHUS JOKHOCTHBIX
00s13aHHOCTEH;

- cobmonate ycranoBieHHble B YOHC Poccun mo MockoBckoit 0o61acTu npaBuil BHYTPEHHETO
pacrops/ka 1 nopsijka paboTsl co ciykeOHOH HHpOopManuei;

- BBINIOJIHATH MOPYYEHUs] HAYaJIbHUKA OTJENA U €r0 3aMECTUTENEeH, CBA3aHHBIX C BHIIIOJIHEHHEM
IIOCTABJIEHHBIX NIEPE]] OTAEIOM 3a1au.

Kpome mozo, cmapwuti 2ocyoapcmeentulil HA0208blll UHCNEKMOP 0053aH.



- 0becnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- coOnronaTh cyxeOHbIN pacnopsaok Mucnekuuu;

- coOr0IaTh MpaBUIIa M HOPMBI OXPaHbI TPYyJla U TEXHUKU O€30MaCHOCTH;

- coOnroaTh TpeOOBaHMS YTBEPKACHHOW MHCTPYKIIMU TIO ATONPOU3BOJACTBY B MHCTIeKINY;

- CcOOMIOAaTh KOJEKC ATUKH U CIY)KEOHOTO TOBENCHHS TOCYJApCTBEHHBIX  TPaKJAHCKHUX
ciyxamux OeaepanrbHON HATOTOBOM CITY:KOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TaliHy, a TakKXe He
pasriamarh CTaBIINEe €My U3BECTHBIMHU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH CBEICHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- coO0maTh MPEICTABUTENI0 HAaHUMATENS O JHMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOJHEHHU
JOJKHOCTHBIX 00513aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBIISITh B YCTAHOBJIEHHOM MOPSAJKE MPEAYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEJCHUS
0 JI0X0J/1aX, 00 UMYIIECTBE U 00s3aTEeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHs O pacxojiax o cede
U WIEHaxX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPOopManuuu B HH(POPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHer";

- cobmogath TpeOoBaHUs 3aKoHojaTenbcTBa Poccuiickoil @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMATHUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHopsLKEHUN) U
mucem OHC Poccun, VYmpaenenns u HMHcCnekuwu 1Mo HampaBlIeHWIO aesTenbHocTH OtTaena U o
MIPOXOKICHUH IPAKIAHCKON CITYKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOJIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITyK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpeThl, YyCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoit Denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCUTh IPEJUIOKEHUSI II0 COBEPIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBHIO ¢
IpyruMu nonpasaenenusmu MHcneknny,

- TOKJIaZpIBaTh PYKOBOJCTBY Otaena 000 BCeX BBIABICHHBIX HEJNOCTaTKax B IIpelesiaXx CBOEH
KOMIICTEHIINH;

- npexactaBiaaTeh Otaen u MHcneknuio mo BompocaM, OTHOCSIIMMCSA K €r0 BEIECHUIO, B OpraHax
roCylapCTBEHHOMU BIIACTH;

- 3HAKOMUTbBCA € JOKyMEHTaMU, HEOOXOIMMBIMU JUIsl BBITIOJIHEHUS BO3JIOXKEHHbIX Ha OTAen 3a1ad4,
C JOKYMEHTaMH, OIpeIe/IAIOUMMM €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’KIaHCKOM CiIyKObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE IS
UCIIOJIHEHUS UM JOJKHOCTHBIX 003aHHOCTEH;

- 3ampalyBaTh U M0JIy4aTh B YCTAHOBJIEHHOM IOpPsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHumu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O NPO(PECCHOHATBHOM CIIy)KEOHON NeATeNbHOCTH U APYTHMMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, C MaTepUaiaMu JIMYHOTO Jeja, a TAKKe Ha MPHOOIIEeHHE K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYIUX TIOKYyMEHTOB U MaTepHajoB;

- Ha 3alUTy CBOUX IIEPCOHAIbHBIX JaHHbIX;

- Ha Npo(ecCHOHATIBHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
Odenepauny;

- 3HAKOMMTHCS CO CBEJIEHHUSMH, COCTABJISIOIIMMU TOCYJAPCTBEHHYIO TaliHy, NpPH HaJIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeueHHe ¢ YUeTOM CTaka TOCYAapCTBEHHOM CITyXO0bI;

- Ha o0beAMHEHHEe B Mpo(deccHOHaNbHBIE COIO3bl (accolMalUu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYIIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIINE B KoMIleTeHIMIo OTxena.

Crapmnii rocyaapCTBEHHBIM HAJIOrOBBI MHCIEKTOP OCYIIECTBIISET MHBIE MpaBa M HCIOJIHAET
UHBbIE 0053aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepaunu, Ilonoxxenuem o
@enepanbHON HaAMOTOBOM ciykOe, YTBepKIEHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
@eneparuu ot 30 centsops 2004 Ne 506 "O6 yrepxaenun Ilonoxenus o ®PenepaabHONW HAJIOTOBOM
ciyx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukaszamu (pacnopsbkenusimu) OHC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u  VHcmeknuu, MNOPYYEHHSIMH PYKOBOJICTBA
NHucnexnun.



Cmapwuii  20cy0apcmeeHtblll HAN0208bll UHCNEKMOp 3d HeUCHOIHeHUue UlU HeHaonedxcaujee
WCTIOJIHEHHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh PUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAarenbcTBOoM Poccuiickoit denepanuu.

Dppexmusnocms U pe3yIbMAMUBHOCMb  NPOPECCUOHANLHOU  CYAHCEOHOU  0esimenbHOCU
cmapuezo 20Cy0apCmeeHH020 Hal0208020 UHCNEKMOPA OYeHUBAemcs NO C1e0VIOWUM NOKA3AMeNam

- BBITOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/A, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTH B 9KCTPEMAIBHBIX YCIOBUSX, COOMIOACHUIO CITY>KEOHOH TUCIUILINHEI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJIHEHHS TOPYICHUN;

- Ka4eCTBY BBIIIOJIHEHHOH padOThI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMHU
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JI0KEHHUIO MaTepralia, IOPUINUYECKH TPAMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U IPAMMATHYECKUX OIIMOOK);

- mpo¢eCCHOHAIILHOW KOMITETEHTHOCTH (3HAHHIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, IIUPOTE MPOPECCHOHATHFHOTO KPyro3opa, yMEHHIO paboTaTh ¢ JOKYMEHTaMu);

- CHOCOOHOCTM YEeTKO OPraHW30BHIBATh W IIJIAHUPOBATH BHIMOJIHEHHE TOPYYEHHBIX 3aJaHUH,
YMEHHUIO PallMOHAIIBHO MCIIOJIb30BaTh pabouee BpeMs, pacCTaBIIATh PHOPHUTETHI;

- TBOPYECKOMY IIOAXOMY K PEIICHUIO TOCTaBJICHHBIX 3a/1a4, AaKTUBHOCTH W WHHIMATHBE B
OCBOCHHHM HOBBIX KOMITBIOTEPHBIX ¥ HMH()OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
aIalTHPOBATHCS K HOBBIM YCIOBHSM U TPEOOBAHMSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MTOCJIEJICTBHS CBOMX JACUCTBUIN, TPUHUMAEMBIX PEILICHHMIA.

3. Oren odecnieyeHus mpoueayp 6aHKpPOTCTBA

JIOJIKHOCTB — CTapIInii TOCY/IaPCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP OT/esa o0ecnedeHns IpoLeyp
OaHKpPOTCTBA.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmadsicy rocyJapCTBEHHON TI'paXXTaHCKOW CITYKObI WM CTaXy
paboThI MO CIIENUATEHOCTH, HAPaBJICHUIO IOJTOTOBKU HE MPEIbSIBIISIOTCA.

Hanuuue 6azo6vix 3manuii: BIOYas 3HaHWe ocHOB Koncrurymmum Poccuiickoit ®depeparum,
3aKOHOJIATeNIbCTBA O MPOTHBOJCHCTBUU  KOPPYNIUH, (eaepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmpenra Poccuiickoit deneparuu, mocraHoBineHuid I[IpaButenscTBa
Poccuiickoit ®enepanyy, HHBIX HOPMATUBHBIX TPABOBBIX aKTOB TPUMEHUTENHBHO K HCHOJIHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXAEHUS (eaepaabHOH  rocynapCTBEHHOM
Ipa)JIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl C 0OpalleHUsIMU TPaK/laH; MPaBUI U
HOpPM OXpaHbl TPyla, TEXHUKH OE30MacHOCTU U TMPOTUBOIMOXKAPHOM 3alUTHI; CIYKEOHOIO pacrmopsaka
Wucnekiuu; nopsiaka paboTel co ciayxeOHOW uHopmanued, mnopsaka paboTbl ¢ MNepCOHATbHBIMU
JAHHBIMM W KOH(UJEHIMATbHON HH(OpMaIel; HHCTPYKLIUUA MO AEJONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHH B
TOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIIOJIb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecneueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJKHOCTHOTO PErJiaMeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- ®epgepanbHblit 3aK0H OT 26 OkTs0pst 2002 No 127-D3 «O HecocToSATENBHOCTH (OaHKPOTCTBE)»;

- Ilocranosnenue IlpaBurensctBa Poccuiickoit @enepauuu ot 29 mas 2004 r. Ne 257 «O6
oOecrieuennn uHTepecoB Poccuiickoit denepanum kak KpeauTopa B jeie O OaHKpOTCTBE U B
nporenypax, IpUMEHSIEMBbIX B JieJie 0 OaHKPOTCTBEY;

- Hanorosslii kogeke Poccutickoit @enepanuu;

- IloctanoBnenue IlpaButenscrBa Poccuiickoit @eaepaunn ot 21 oxTsaops 2004 r. Ne 573 «O
MOPSAJIKE U YCIOBUAX (pHAHCHPOBAHUS MpoLeAyp OaHKPOTCTBA U OTCYTCTBYIOIIUX JOKHUKOBY,

- Ilpuxa3 MunskonompasButust Poccun ot 19 oxts6ps 2007 r. Ne 351 «O6 yrBepxkaeHUH
nopsijika BbIOOpa OpraHoM, yIMOJHOMOYEHHBIM IPEACTaBIATh B JieJlax 0 OAHKPOTCTBE M B IpoLEnypax
O6aHKpoTCTBa TpebOOBaHUs 00 yruiaTe 00s3aTeNbHBIX MJIaTexei 1 TpeboBaHMs poccuiickoit deaepanuu mo
JICHEeXKHBIM  0053aTeNIbCTBAM, CAMOPETYJIUPYEMON OpraHu3alud apOUTPAKHBIX YIPABISAIONIMX IPH
noJjiaue B apOUTPaKHBIN Cy 3asBJICHUS O IPU3HAHUU JOJDKHUKA OaHKPOTOMY;

- ITpuxa3z MunskoHompazsutus Poccun ot 3 aBrycra 2004 r. Ne 219 «O nopsiake rojaocoBaHUs
Oprasa, YIMOJHOMOYEHHOTO TIPEJACTaBIATh B Jenax o OaHKPOTCTBE M B MpoLeaypax OaHKpOTCTBA




TpeboBaHus 00 yryare o0s3aTeNbHBIX MaTexei u TpedoBanus Poccuiickoit denepanyu N0 ASHEKHBIM
00s13aTeNIbCTBAM MIPH YYACTHU B COOPAHUSIX KPETUTOPOBY;

- IIpukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O06 yrBepxnenuu Ilopsiaka
pasrpaHuyeHusl IOJIHOMOYMM YIOJIHOMOYEHHOIO OpraHa IO INPEICTaBICHUIO MHTEepecoB Poccuiickon
Qenepan  Kak KpexuTopa B Jene O OaHKPOTCTBE W B IpoLeEAypax, MNPUMEHSEMBIX B Jeje
0 OaHKpoTCTBE, MeXAy LeHTpanbHbIM anmapatoM @HC Poccunm u TeppuTOpHATBHBIMU HaJOTOBBIMH
opraHaMu» (C UI3MEHEHUSIMH U JIOTIOJIHEHUSMH);

- Konexce Poccuiickoit @enepanuu 06 aAMUHUCTPATUBHBIX [TPABOHAPYIICHUSIX;

- YroJsioBHO-TIpoueccyanbHbli koaeke Poccuiickoit denepannu;

- YronosHsii kojeke Poccniickon denepanny;

- I'paxxnanckuii koaeke Poccuiickoit denepanmy;

- 3akon Poccuiickoii @enepamuu ot 21 mapra 1991 r. Ne 943-1 «O HajoOroBhIX OpraHax
Poccniickoit ®enepanuny;

- Ilocranosiienne IpaButenscTtBa Poccuiickoit @eneparnuu ot 30 centsops 2004 r. Ne 506 «O6
yrBepxaeHun [lonoxenus o @enepanbHOI HAIOTOBOM CITyK0€»;

- Ilpukaz3 Munopuna Poccun ot 2 wmrong 2012 1. Ne 99H «AQMUHUCTPATUBHBIM perjaMeHT
®denepanbHON HAJIOTOBOM CIYXKOBI O TPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIYrd MO OeCriiaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE€ B TUCbMEHHOM (JOpME) HAIOTrOMJIATENbIINKOB, IJIATENIBIIUKOB COOPOB U
HaJIOTOBBIX areHTOB O JAEWCTBYIOIIMX HaJloTax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cbopax u
MPUHATBHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAIKE HCUUCICHUS U YIIAThl
HaJIOrOB U cOOpOB, MpaBax U 00S3aHHOCTSIX HAJOTOIUIATENBIIUKOB, MJIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHToB, MOJHOMOYHSIX HAJOTOBBIX OPraHOB M MX JOJKHOCTHBIX JIMI, a TaKXe IO MpPUeMy HaJIOTOBBIX
JEKIIapauii (pacueToB)».

Crapmnii TOCYAapCTBEHHBIN HAJOTOBBIA HWHCHEKTOP [IOJDKEH 3HATh HMHBIE HOPMAaTUBHbBIC
MIPaBOBBIE€ AKThl M CIYXKEOHbIE JOKYMEHTBI, PETYIUPYIOIINE BOMPOCH], CBS3aHHbIE C 00IaCThIO U BUIOM
ero nmpo¢eCCHOHAIBHON CITYKEOHOU TeITeTbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- apOuTpakHas ¥ CyAcOHas MpaKTUKa 110 BOIIPOCAM HECOCTOSTENBHOCTH (OaHKPOTCTBA);

- IOPSAJIOK KOHTPOJIS 32 METOJOJIOTUYECKUM U OpraHU3allMOHHBIM OOecriedeHreM, KOOpAuHaLen
paboThl HAJIOTOBBIX OPraHOB IO IpeAcTaBieHHI0 UHTepecoB Poccuiickoii denepanuu Kak KpeauTopa B
nene o 0aHKPOTCTBE U B IpOIielypax, IPUMEHSEMBIX B JieJie 0 OAHKPOTCTBE;

- MOHATHE W TMOPSANOK YPEryJIHpOBaHHUs 3a0JHKEHHOCTH, U3MEHEHHME CPOKa YIUIAThl HAJlora U
cbopa, pecTpyKTypH3alusi 3aJ0JDKEHHOCTH, 3a4€T W BO3BpaT M3JIMIIHE YIUIAYCHHBIX M H3JIUIIHE
B3bICKaHHBIX CYMM, B3bICKaHUE 33I0JDKEHHOCTH, CIIMCAHUE 3aJJ0JKEHHOCTH;

- IOPSAJIOK OpraHU3ally B3auMOJECUCTBUS C OPraHaMU MPOKYpaTyphl, CIEACTBEHHBIMU OpraHaMu,
OpraHaMiy BHYTPEHHHX J€eJl;

- aHanu3 (UHAHCOBO - XO3SIMCTBEHHOW JEATENbHOCTH OpraHu3alUuli-I0KHUKOB, OTYETOB
apOUTPaXKHBIX YIPABJISIONINX;

- 3apyOEKHBIH OMBIT Jies1 0 OAaHKPOTCTBE.

Hanuuue ¢ynxyuonanvuvix snanuii:

- OpraHu3alMOHHBIE OCHOBBI MIPOLIEYPHl OAHKPOTCTBA;

- TOpAAOK OpraHu3allid M KOOpPJMHALMM BBIOOpa CaMOPETYIHMPYIOUIMX OpraHu3alui
apOMTPaXKHBIX YNPABISAIOIIMX TPU HANpaBI€HUU B apOUTPaKHBIM Cy[d 3asiBICHUH O NPU3HAHUU
JOJKHUKA OAHKPOTOM;

- MOPAZIOK y4acTusi B Cy/IeOHBIX 3ace/laHusIX MO JeiaM 0 OaHKpOTCTBE JIOJKHHUKOB, B COOpaHUsX
KpPEeIUTOPOB (KOMHUTETAaX KpPEAUTOPOB) HAa OCHOBAHUM MHUCHMEHHBIX MO3MLMH, JHOO pemeHuid o
rOJIOCOBAaHUHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETn4ecKn);

- YMEHHE IJIaHUPOBATh, PAIIHOHAIBHO UCIOIb30BaTh CIIY>KEOHOE BpeMs U JOCTUraTh pe3yibTaTa;

- KOMMYHUKaTUBHbIE YMEHHSI,

- YMEHHE YIPABIATh U3MEHEHUSMU.

Hanuuue npogpeccuonanvmvix ymenui:

- BE/ICHUS JIEJIOBBIX [IEPErOBOPOB;

- COCTaBJICHUsI IEJIOBOTO MHCHhMa,



- B3aMMOICHCTBHUE C OPraHaMH TOCYJapCTBEHHOM BJIACTH, OOIIECTBEHHBIMHU OPraHU3aLUsIMHU;

- IPOBEJICHUE IKCIIEPTU3BI MPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB.

Hanuuue ¢ynxyuonanvhvix ymenuii:

- BBINIOJIHEHHE TIOCTAaBJICHHBIX 3a7a4, d3((EeKTUBHOrO IUIAHUPOBaHHUS paboThl, cOopa u
CHCTEMaTH3allu1 aKTYyaJlbHOM MH(POPMAILIUK B YCTAHOBIIEHHOU cepe AesiTeNbHOCTH,;

- BJIaJICHUE COBPEMEHHOM OPITeXHUKOM M MPOTrPaMMHBIMHU MPOAYKTAMH, MTOATOTOBKH CITYKEOHBIX
JOKYMEHTOB, a TaK)Xe HaBBIKOB 0a30BOr0 ypOBHA B 00JacTh WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH U TepuepuiiHBIMU yCTPOWCTBAMH KOMITBIOTEpa, HH(OPMAIHO HHO-
TEJIEKOMMYHUKALlMOHHBIMU CETSMH, B TOM 4YHCIE cCeTbio VIHTEpHET, B ONEpalMOHHON CHUCTEME,
TEKCTOBOM peJaKTope, Mpu padbore c 0a3aMu JaHHBIX, C IEKTPOHHBIMU TaOIULAMH, MOATOTOBKH
MPE3CHTAINM, VYIpPaBICHUS] OSJICKTPOHHOM TIMOYTOM, HCIOIB30BaHUE TpadUUecKuXx OOBEKTOB B
AJIEKTPOHHBIX IOKYMEHTAX).

B yenax peanuzayuu 3a0au u ¢ynkyuii, 6o3nodxcennvix Ha Omoen, cmapuiuti 20Cy0apCcmeeHHbll
HAN0208blll UHCNEKMOP 0053aH:

- moarortaBiauBaTh B YycTaHoBJeHHble cpokd B Y®HC Poccunm mno MockoBckoil obnactu
nH(popMalny, Kacarouieics xona npoueayp OaHKpOTCTBAa B OTHOUIEHUH NMPEANPUATUI — JOJDKHUKOB;

- TNOJArOTaBIMBATh JOKYMEHTBI JJsi MpPEACTaBIEHUS B Jejae O OaHKPOTCTBE W MpoLEeaypax
OaHKpoTCTBAa TpeOOBaHUN 00 yrulaTe O0O0S3aTeNbHBIX IUIaTeXeld B OIOHKET W TOCyJapCTBEHHBIS
BHEOIO/KEeTHBIE (OHJIBI U TpeboBaHuil Poccuiickoil denepanuu no JeHEKHBIM 00s3aTeNIbCTBAM (B TOM
qyclie MO BBIJIATE KAaNUTAJIM3UPOBAHHBIX IUIATEXKEW, a TakKe MpaB TpeOOBaHMS, MEpeleqnX K
l'ocynapcTBeHHON KOpHopamuu «ATEHTCTBO 10 CTPaxOBaHMIO BKJIAJOB» B pe3ylbTaTe BBIMJIAT
BO3MEIIEHHS TI0 BKJIaJaM);

- OCYIIECTBIISITh COIMpPOBOXJEHUE Jiena O OaHKPOTCTBE NPEeNNpHUsITHH, HaXOJALIMXCS Ha
COTPOBOXKIECHUH OT/EeNa, B COOTBETCTBUU C [lopsiikoM pa3rpaHUdeHUs MOJHOMOYHUI YIOJTHOMOYEHHOIO
oprasa Io TpecTaBlIeHuI0 nHTepecoB Poccuiickoit Deaepanun Kak KpeauTopa B Jejie 0 0aHKPOTCTBE H
B MPOIEAYpaxX, MPUMEHSIEMBIX B Jielie 0 OAaHKPOTCTBE, MEX Iy HeHTpaabHbIM anmnapatoM OHC Poccun n
tepputopuanbabiMu opranamu @HC Poccuu, yrBepxkaénnoro npukazom @HC Poccun ot 18.01.2017 Ne
MMB-8-18/3/ICTI@ (¢ u3MEHEHUAMH U AOTIOTHEHUSAMHU ),

- OCYILECTBJIATH KOHTPOJIb 32 YIJIATONW TEKYIIMX IJaTeXel B Aenax 0 0aHKPOTCTBE MPEANPUATHH,
HaxoJAILIMUXCS Ha CONPOBOXKJIECHUM OTHENa, B COOTBETCTBUM ¢ (OCHOBHBIMU IOAXOJaMHU  BO
BHyTpuopranuzannonnoi aeareiabHoctu @HC Poccun u ee TeppUTOpHUATIBHBIX OPraHOB MO COOJIIOICHUIO
OUYEpeIHOCTH YIJIaThl TEKYIIMX 00sS3aTelbHBIX IUIaTexel, 3(PPEeKTUBHOMY B3bICKAHUIO 33J10KEHHOCTH
[0 TaKkuM IUJIaTekaM W HEIOMYyLIEHUI0 ee 00pa3oBaHUs B Jejax O OaHKPOTCTBE U MpOLEAypax,
MIPUMEHSIEMBIX B JieJie 0 OaHKpOTCTBE, yrBepkaeHHbIX mpukazom @HC Poccun ot 06.04.2018 Ne KY-5-
18/735/1CI1@;

- ©KEKBapTaJbHO BHOCHUTH HH(poOpMamuio (C y4eToM HU3MEHEHHH OOCTOSATEIBCTB [eja) M0
nepecMoTpy KoHIenmuu compoBokaeHusi gena o OaHKPOTCTBE [UIsl YTBEPXKICHHS 3aMECTUTEIEM
pykoBoauTens Mucnekuuu;

- IPUHUMATh B YCTAHOBJICHHOM IOPAJIKE Yy4acTHE B MOJATOTOBKE JOKYMEHTOB IPU PaCCMOTPEHUHU
JIell 0 HECOCTOSITENIbHOCTH (OaHKPOTCTBE) apOUTPaXKHBIM CYIOM, CYIOM aleIUISIUOHHOMN, KacCallnOHHON
nHctanuuu, Komnernu no skoHomuueckum criopam BepxosHoro cyna PO;

- npencrasiaTh uHTepechl MexpaiionHoit MDOHC Poccun Ne 17 mo MockoBckoil o0macTi Kak
YIIOJTHOMOYEHHOTO OpraHa Ha COOpaHusAX KPeIUTOPOB U B CYI€OHBIX 3aCEAaHUNIX;

- MOJrOTaBJIMBAaTh IOKYMEHTHI, B TOM UHMCJI€ MPOEKTHI HampasisieMble Ha coriaacoBanue B YOHC
Poccun mo MockoBCKO#i B 3aBUCHIMOCTH OT YPOBHSI COITPOBOXK/ICHUS, 5Kallo0 B CyJ, B CAMOPETYIUPYEMYIO
OpraHM3aIiilo apOUTPAKHBIX YIPABISIIONIMNX, OpPraH IO KOHTPOJ (HAA30py), MIPOEKTOB Kalobd
amneIIUOHHBIX, KaccallMoHHbIX Ha cornacoBanne B YOHC Poccum mo MockoBckoit oOmactu, B
MIPaBOOXPAHUTEIbHBIE OPTaHBbI;

- TIOJIePKUBaTh YPOBEHb CBOEH KBamU(UKAIMU, HEOOXOAUMBIN I UCIIOJHEHUS JOTKHOCTHBIX
00s13aHHOCTEH;

- cobmonate ycranoBieHHble B YOHC Poccun mo MockoBckoit 0o6acTu npaBuil BHYTPEHHETO
pacmopsika 1 mopsijka padoTsl co cykeOHOH nHpopMaIuei;

- BBIMOJIHATH MOPYYEHUs] HAvYaJlbHUKA OTJENIa U €ro 3aMECTHUTENIeH, CBSA3aHHBIX C BBINOJHEHUEM
IIOCTABJIEHHBIX NIEPE]] OTAEIOM 3a1au.

Kpome mozo, cmapwuti 2ocyoapcmeentulil HA0208blll UHCNEKMOP 0053aH.



- 0becnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- cobOnronaTh ciyxeOHbIN pacnopsaok MHcnekuuy;

- coOr0IaTh MpaBUIIa M HOPMBI OXPaHbI TPYyJla U TEXHUKU O€30MaCHOCTH;

- coOnroaTh TpeOOBaHMS YTBEPKACHHON MHCTPYKIIMHU IO AETONPOU3BOACTBY B MHCTIeKuuy;

- CcOOMIOAaTh KOJEKC ATUKH U CIY)KEOHOTO TOBENCHHS TOCYJApCTBEHHBIX  TPaKJAHCKHUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TaliHy, a TakKXe He
pasriamaTh CTaBIIME €My U3BECTHBIMU B CBSA3HU C UCIOJHEHUEM JOJKHOCTHBIX 003aHHOCTEN CBEIECHMS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- coO0WmaTh MPEJICTABUTENI0 HAHUMATENS O JMYHOW 3aMHTEPECOBAHHOCTU NPU HCIIOJHEHHUU
JOJKHOCTHBIX 00s3aHHOCTEH, KOTOpast MOXKET MPUBECTH K KOH(IUKTY HHTEPECOB, TIPUHUMATH MEPHI T10
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBIISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0J/1aX, 00 UMYIIIECTBE U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojiax o cede
U WIEHaxX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPOopManuuu B HH(POPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHer";

- cobmogath TpeOoBaHUs 3aKOoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMATHUBHO IPaBOBBIX aKTOB, MPHUKA30B (pacHopsLKEHUN) U
mucem OHC Poccun, VYmpaenenns u HMHcCnekuwu 1Mo HampaBlIeHWIO aesTenbHocTH OtTaena U o
MIPOXOKICHUH IPAKIAHCKON CITYKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOJIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITyK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBICHHbBIE JIEHCTBYIOIIMM 3aKOHO1aTesIbcTBOM Poccuiickoit denepannu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIFOUEHUEM HEPaBOMEPHBIX);

- BHOCUTh IIPEJUIOKEHUSI IO COBEPIIEHCTBOBAaHUIO PaboThl OtThena M MO B3aMMOJEHCTBHUIO C
IpyruMu nonpasaenenusmu MHcneknny,

- TOKJIaZpIBaTh PYKOBOJCTBY Otaena 000 BCeX BBIABICHHBIX HEJNOCTaTKax B IIpelesiaXx CBOEH
KOMIICTEHIINH;

- npexactaBiaaTeh Otaen u MHcneknuioo mo BompocaM, OTHOCSIIMMCSA K €r0 BEIECHHUIO, B OpraHax
roCylapCTBEHHOMU BIIACTH;

- 3HAKOMUTbBCS € JOKyMEHTaMHU, HEOOXOAMMBIMU JUIsI BHIIOJIHEHUS BO3JIO’KEHHbIX Ha OTaen 3aaad,
C JOKYMEHTaMH, OIpeIe/IAIOUMMM €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’KIaHCKOM CiIy»KObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE /1T
UCIOJHEHUS UM JOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampalyBaTh U M0JIy4aTh B YCTAHOBJIEHHOM IOpPsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHumu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(PECCHOHATBHOM CIIy)KEOHOM NeATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH J10 BHECEHUS MX B JINUHOE JI€J10, C MaTeprajlaMH JIMYHOTO JIeJ1a, a TAaKXKe Ha MPUOOIIeHre K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYIUX TIOKYyMEHTOB U MaTepHajoB;

- Ha 3alUTy CBOUX IIEPCOHANIbHBIX JaHHbIX;

- Ha Npo(ecCHOHATIBHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
Odenepanny;

- 3HAKOMMTHCS CO CBEJIEHHUSMH, COCTABJISIOIIMMU TOCYJAPCTBEHHYIO TaliHy, NpPH HaJIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHNe C yUeTOM CTa)ka roCy1apCTBEHHOM CITy»KOBbI;

- Ha o0beAMHEHHE B MNpodeccHOHaNbHBIE COI03bl (accolManuu) s 3alluThl CBOUX IIpasB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYIIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIINE B KoMIleTeHIMIo OTxena.

Crapmnii rocyaapCTBEHHBIM HAJIOrOBBI MHCIEKTOP OCYIIECTBIISET MHBIE MpaBa M HCIOJIHAET
WHBbIE 0053aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOJaTenbcTBOM Poccuiickoit @enepaunu, Ilonoxxenuem o
@enepanbHON HaAMOTOBOM ciykOe, YTBepKIEHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
@eneparuu ot 30 centsops 2004 Ne 506 "O6 yrepxaenun Ilonoxenus o ®PenepaabHONW HAJIOTOBOM
ciyx6e", [lonoxxennem 06 MHcnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopsbkenusmu) OHC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u  VHcmeknuu, MNOPYYEHHSIMH PYKOBOJICTBA
NHucnexnumu.



Cmapwuii 2ocyoapcmeeHnnblil HAN0206blli UHCNEKMOp 34 HeUCHONHeHue UlU HeHaouexicaujee
HUCIIOJIHECHUEC JOJDKHOCTHBIX 00s3aHHOCTEA MOXKET OBITH MMPUBJICYCH K OTBCTCTBCHHOCTU B COOTBECTCTBHUU C
3akoHoAarenbcTBOoM Poccuiickoit denepanuu.

Opppexmusnocmv  u  pe3yIbMamMuHOCmMb  NPOPECCUOHANLHOU  CIYHCEOHOU  OessmenbHOCU
cmapuie2o 20Cy0apcmeenHo2o HaN0208020 UHCHEKMOPA OYEHUBAEMC Sl NO CeOYIOUWUM NOKA3AMENIM

- BBITIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPYa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCHOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBUAX, COOIIOICHUIO CITYKEOHOH TUCIUILINHEI,

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIINIOJHEHUS ITIOPYYECHUN;

- KaUCCTBY BBIIIOJTHCHHOM pa60TbI (HOI[FOTOBKG AOKYMCHTOB B COOTBCTCTBHUH C YCTAaHOBJICHHBIMU
Tpe6OBaHI/I$IMI/I, INOJIHOMY U JIOTUYHOMY H3JIOKCHHUIO MaTCpualia, OpUANICCKHU I'PaMOTHOMY COCTABJICHUIO
AOKYMCHTA, OTCYTCTBUIO CTUJIMCTHYCCKUX U I'PaMMaTUYCCKUX OIHI/I60K);

- HpO(beCCHOHaJIBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJATCJIbHBIX W HWHBIX HOPMATHUBHBLIX
IIPABOBBIX AKTOB, IIUPOTE NIPOPECCUOHATBHOTO KPyro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTAMN);

- CHOCOOHOCTH YETKO OpPraHru30BbLIBATh W IUIAHUPOBATH BLINIOJIHCHHUEC TOPYUCHHBIX 33I[3HI/II71,
YMEHHIO PallMOHAIBHO HCIIOIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYCCKOMY IMOAXOJY K PCHICHUIO IMOCTABJIICHHBIX 3aJda4, AaKTUBHOCTH W HWHHUIHUATHBE B
OCBOGHMU HOBBIX KOMIIBIOTEPHBIX M HWH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHECA K HOBBIM YCJIOBUSM U Tpe6OBaHI/15[M;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIEICTBHS CBOMX JAEHCTBUN, TPUHUMAEMBIX PEILICHUI.

4. Otaen kaMepaabHBIX PoBepok Ne 1.

JOMKHOCTD — CTapIIvii COENHAKCT 2 pa3psijia OT/e]a KaMepaabHbIX NpoBepok Ne 1.

Hanuuue npogpeccuonanvrozo obpazosanus.

Keanuguxayuonnuvie mpebosanus k cmadxicy TOCyTapCTBEHHON TPAKIAHCKOW CITY>KOBI MITH CTaXy
paboThI MO CTIEUATEHOCTH, HAIIPABJICHUIO OJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azo6vix 3manuii: BIO4Yas 3HaHWe OocHOB Koncrurymumum Poccuiickoit ®depeparum,
3aKOHOJIATENIbCTBA O MPOTHBOJCHCTBUU  KOPPYNIUH, (elepaabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(denepanpHBIX 3aKOHOB; yKazoB Ilpesmaenra Poccuiickoit deneparuu, mocraHoBineHuid I[IpaBuTenbcTBa
Poccuiickoit ®denepanyiv, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBLHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEW; TPaBOBBIX OCHOB TPOXOXKICHUS (eAepalbHOM TOCyIapCTBEHHON
Ipa)JIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO 3THUKETA, MOPsAIKa paboThl C 0OpalleHUsIMU TPaXK/laH; MPaBUI U
HOpPM OXpaHbl TPyla, TEXHUKH OE30MacHOCTU U TMPOTUBOIMOXKAPHOM 3alUTHI; CIY:KEOHOIO pacrmopska
Wucnekiuu; mnopsaka paboTel co ciayxeOHOW uHopMmanueH, nopsaka padoThl C MEePCOHATBHBIMU
JAHHBIMM U KOH(UIEHIMATbHON HHMOpMaIel; HHCTPYKLIHUUA 1O AEJONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTUH B
rOCy/IlapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOYKHOCTEM  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecredueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvhwix 3nanui:

B cdepe 3akonogarensctBa Poccuiickoit denepanuu:

- 3akon Poccuiickoit ®@eneparuu ot 21 mapta 1991 r. Ne 943-1 «O HanoroBbIx opraHax
Poccuiickoit deneparun»,

- ®enepanbublit 3ak0H OT 06.12.2011 N 402-D3 (pex. ot 23.05.2016) "O GyxrantepckoM yuete"

- Hanorossiit konexc Poccuiickoit ®enepauuu (dacte Bropas: ['maBa 25. «Hamor Ha mpuObLIb
OpraHu3anuii»);

- I'paxxnanckuii koneke Poccuiickoit @eneparuu (4acth nepnas);

- Konexe Poccwuiickoit @eaeparuu 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSX;

- nocraHoBieHue IIpaButensctBa Poccuiickoit ®epepanuu ot 1 sHBaps 2002r1. Nel «O
Knaccudukaum 0CHOBHBIX CPEJCTB, BKIIOYAEMbIX B aMOPTU3AIIMOHHBIC TPYIIIIBD).

Crapmuii crienManuct 2 paspsiia JOJDKEH 3HaTh WHbIE HOPMATUBHBIE MPABOBBIE aKThl U
CIIy’)KeOHBIE JIOKYMEHTBI, PETYIUPYIOIIUE BOMPOCHI, CBS3aHHBIE C OONACTBIO U BHUJOM €ro
npodeccruoHaNbHOM CITyKeOHOU AeSITeTbHOCTH.

Hnvie npogheccuonanvhnuvle sHanus:

- npuka3 Munduna Poccun ot 13 oxts6pst 2003 r. Ne 911 «O0 yTBepx)aeHuun MeToauuecKux
yKa3aHU# 10 OyXTraaTepCKOMY Y4eTy OCHOBHBIX CPECTBY;




- mpukaz Munduna ot 31 oxtsa0ps 2000r. Ne94n «OO0 yTBEepk AECHUM IUIaHA CYETOB
OyXrajTepckoro ydera (hMHAHCOBO-XO3SUCTBEHHOW NEATENHHOCTH OPTraHU3ANMA U WHCTPYKIUHA O €ro
IIPUMEHEHUION;

- mpukaz MwundpuHa ot 2 wmrons 2010r. Ne 66 «O dopmax OyXraarepckoil OTYETHOCTH
OpraHu3aruny;

- npuka3z Mununa Poccun ot 16 nexabpst 2010 r. Ne 1741 «OO0 yTBep»k/JA€HUM IIJIaHA CUETOB
OyXranTepcKoro yueTa OroKETHBIX OpraHn3anuii 1 MHCTpYKINY 1O €ro MPUMEHEHHIOY;

- mpuka3 Munduna Poccun ot 13 oxts6ps 2003 r. Ne 911 «O0 yrBep)aeHuu MeToauuecKux
yYKa3aHUU 110 OyXTraJTepCKOMY YUETY OCHOBHBIX CPEJCTBY;

- nmpuka3 ®HC Poccum ot 19 oktsi6pst 2016 r. Noe MMB-7-3/572@ «O0 yTBepKICHUH
(hopMBI HAJIOTOBOM JIEKJIapalMy 110 HAJIOTY Ha MPUOBLIb OpPraHU3alni, MOPsAKA €€ 3a0JTHEHHUS, a TAKKe
¢dopmaTa mpeacTaBIeHNUs HAJIIOTOBOW JCKIapaliy M0 HAJOTy Ha NPUOBUIH OpraHU3aluid B DJIEKTPOHHOM
bopmey;

- [Ipuxa3z Munduna PO ot 10.07.2007 N 621 "O06 yrBepxkaeHun GopMbl €AUHON (YIPOLIEHHON)
HaJIOTOBOM JCKJIapalliy U MOPSAKA €€ 3aroTHeHus "

- npukaz ®HC Poccun ot 27 Hosi6psa 2017 r. Ne MMB-7-1/984@ «O6
YTBEPKIACHUHU (POPM CTATUCTUUYECKOM HasloroBoil otyeTHOCTH DenepanbHOi HamoroBou ciyxo0b1 Ha 2018
roj, GopMupyemMoii B pazpe3e MyHUITUIIATbLHBIX 00pa3oBaHuii cyorekToB Poccuiickoit deneparumy.

Hanuuue ¢hynkyuonanvuwix snanuii:

- IPUHIMUIBI HAJIOTOBOTO y4YeTa B POCCHUMCKMX OpPraHM3alMsaX U B MHOCTPAHHBIX OpraHU3aIUsX,
OCYHIECTBJISIOIINX IEATEIBHOCTh Ha TeppuTtopuu Poccuiickont denepanun;

- TpaKkTHKa NpUMEHEHUs 3akoHojaTenbcTBa Poccuiickoit ®denepanuu o Hajorax U cOopax B
CITyK€OHOU eATeTbHOCTH;

- MIOPSI0K MCUYHMCIIEHUS YIUIaThl Hajlora Ha MpUOBLIb OpraHnu3alui

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJTUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHATILHO UCIOJIB30BATh CIY)KeOHOE BPEeMsI U JJOCTUTATh Pe3yibTara;

- KOMMYHUKaTUBHbIE YMEHUSI,

- YMEHHE YIPaBIsATh U3MEHEHUSIMU.

Hanuuue npogheccuonanvrvix ymenuii:

- COCTaB HAJIOTOIIATENBIIUKOB HAJIOTA HA MPUOBLIL OPraHU3AlINIA;

- IOHSATUE YYaCTHUKU KOHCOJIUIUPOBAHHON IPYIINbI HAJOTOILUIATENBIINKOB;

- IOHATHE HaAJIOrOBbIE pe3uieHThl Poccuiickoit denepannu;

- MOHATHE MPUOBUTH OpraHU3aluy;

- OCHOBHBIE UCKJTFOUEHUS UCIIOJHEHUS 00s3aHHOCTEN HAIOTOIIaTeNbIINKA OPraHu3alllu;

- TMOPSJIOK OIpeneieHHs] JOXOJ0B, MOHSTHS IOXOIbl OT peaju3alii, BHEpealn3aliOHHbIC
JOXO/IBI;

- MIOHATHUE PACXObl U OCHOBHBIC BU/IbI PACXOJIOB MPU PacyeTe HAJIora Ha MPUObUIL OpraHU3aIuy;

- MIOHSATHE aMOPTU3UPYEMOTO UMYIIECTBA;

- OCHOBHBIE METOJIBI M MOPSJIOK pacyeTa CyMM aMOPTH3allMU - PacyeT Hajora Ha NpUOBLIb
OpraHu3arum

Hanuyue ¢ynxyuonanvuvix ymenuii:

- pacueT Hajora Ha NpuOBLIL OpraHU3alui.

B yenax peanuzayuu 3aoau u @ymkyui, oznodceHuvix Ha Omoden, cmapwutl cneyuanucm 2
paspaoa 06s3am:

- [IpoBOUTH aHATIM3 U KOHTPOJIb HAYMCIEHUH 10 HAJIOTy Ha MPHOBLIb OpraHu3aluil, IPOBOJUTh
KaMepaJbHble IMPOBEPKH € O(OPMIECHHEM pe3yiabTaTOB IPOBEPKH U neperaBarh pEIMICHUs II0
KaMepaJIbHbIM IIPOBEPKaM B OT/IEJ YPETYIMPOBAHUS 33JJ0JDKEHHOCTH;

- IlpoBoauTh aHaJIN3 NMPEACTABICHHBIX YTOUHEHHBIX HAJOTOBBIX JEKJIapalluii IO Hajory Ha
npuOBLIb Ha YMEHBIICHHWE HalloroobjaraeMoi 6a3bl, B TOM YHCIIe TPOBOJUTH YIIIyOJEHHbIE MPOBEPKU
M0 YMEHBIIIEHUIO HAJIOTOBBIX 00s13aTeNnbeTB CBBIIe 10 MuH. pyo.;

- KonTponupoBaTh mpaBoMEpHOCTH MEpEIiaThl 10 HAIOTY Ha MPUObUIL OpraHu3alIluii;

- PaccMaTpuBath pa3HOryiacusi 0 HaJOTy Ha MPUObUIL OpraHU3alui MO MPOOJIEMHBIM CIydasiMm
IIPU CBEPKE PacueToB;



- IlpoBoauTh KamepanbHblEe HAJOTOBbIE MPOBEPKM IO HAJOTy Ha NPUOBUIb OpraHU3aIdi,
3asIBJISIFOIIMX JIBTOTHI MO Hajory Ha ocHoBaHuu 3akoHa MO « O JIBrOTHOM HaJIOTOOOJOXKEHHH B
MoCKOBCKO# 001aCcThY;

- OcyllecTBISATh KOHTPOJIb MPUMEHEHUS  OpraHu3alysIMH HYJEBOW CTaBKM IO HAJOry Ha
npuObLIbG B cooTBeTcTBUU CT.284.1 HK PO;

- OCy11ecTBIIATh KOHTPOJIb CBOEBPEMEHHOCTH MPECTABIICHUS HAJOTOBBIX JAEKJIApaLUi 110 HAJIOTy
Ha 1npuObLIb ¢ oopMiieHuEeM pe3yabTaroB 1o cT.119 HK PO;

- OcymecTBIATh KOHTPOJIb CIIOCO0a MPEICTaBICHHS SKIapalnii 0 HAJIOTy Ha MPHOBLIb;

- OcymecTBISITE KOHTPOJIh UcnioHeHus nojoxenui cr.81 HK P® — npumenenue cr.122 HK PO
¢ o(hopMIIEHHEM PE3YITHTATOB MPOBEPKHU;

- IlpuHuMaTh yyacTHe B €KEHEIEIbHOM KOHTPOJIE MO OOECIEUEHUIO IMOJHOTHI MPUMEHEHUS
HaJIOrOBBIX CaHKIMH 3a HaJOroBble IpaBOHApylleHus, npeaycMorpeHusle cr. 126 HK P®, 3a
HECBOEBPEMEHHOE IMPEACTaBIEHUE JIeKIapallii 10 HAJIOTy Ha NpUOBLUIbL ¢ OPOPMIIEHHEM PE3yIbTaTOB U
nepeauy peleHus o KaMepalbHbIM MPOBEPKaM B OTAEI YPETyJIUpPOBaHUS 3a/10JKEHHOCTH;

- IIpoBoNTh aHaNM3 MPEICTABICHHBIX MOSCHEHUH U PETHCTPOB HAJOTOBOIO M OyXTaJaTepCKOIo
y4eTa, MePBUYHBIX JOKYMEHTOB IO HAINpaBJICHHBIM TPeOOBAaHUSAM O TMPEJCTABICHUU TMOSCHEHHHA 0
AHATMTUYECKUM BBIOOpPKAM MO HAJOTOBBIM JICKJIApAIMsM 110 HAJIOTy Ha MPUOBLIE;

- HampaBnare 3ampochl Ha NpeAoCTaBICHHE BBIMMCOK O JABWKEHHWU CPEACTB IO CYETaM IO
IUIaTeNbIINKaM, TPEACTaBISAIONUM HYJIEBYIO OTYETHOCTh IO HAJOry Ha MNpuObLIb, a TaK e IO
OpraHu3aIsaM, UMEIOIUM HaJIOTOBbIE PUCKU;

-IIpoBOMTH KOMHUCCUU TIO JIeraqu3alnuu 00BEKTOB HAJIOr000JI0KEHHUS 10 HAJIOTY Ha MPUOBLIbL C
ydyacTUeM OpraHu3alui, 3asBIAIOMIUX  YOBITOK, MMEIOIIMX HU3KYI0 HAJOTOBYIO  Harpysky,
MIPEJICTABJISIONINX HYJIEBYIO OTYETHOCTb, B LEMSIX MOOWIM3ALMM JONOJHUTENbHBIX MOCTYIJIEHUH B
OIOJIKET;

- OCymecTBIATh KOHTPOJb MOJHOTHI MPEACTABICHUS HAJIOIOBOM OTYETHOCTH IO HAJIOry Ha
npuObUIb OpraHu3alui, (GOpMUPOBATH W HAMNpaBIATh OTBETCTBEHHOMY suny OTnaena ciyxeOHbIe
3amucKy s ucnoaHenus 1.3 ¢r.76 HK P®;

-IIpoBOIMTE KaMepalbHblE HAJIOTOBBIE IMPOBEPKM M aHAIW3 IPABOMEPHOCTH IIPEICTABIICHUS
€VHBIX YIPOIIEHHBIX ACKIAPAalUi C HAIIPABIECHUEM 3aIIPOCOB O MPEJOCTABICHNUH BBIMUCOK O JBUKEHUHU
CPEZICTB MO CYETaM HaJOrOILIATEIbIIMKOB, IPEACTABIAIOIINX EAUHYIO YIIPOIIEHHYIO JIEKJIapaluIo;

- OCylIeCTBIISATh €XKEHEAETbHBI KOHTPOJb IO 00ECTIEYEHHUIO MOTHOTHI MPUMEHEHHS HAaJOTOBBIX
CaHKIIMK 3a HAJOTOBbIE IpaBOHapyiIeHus, npexycmorpennbie cr. 119 HK P®, 3a HecBoeBpeMeHHOE
MIPEJICTaBJICHUE €IUHBIX YIMPOILIEHHBIX JeKJIapaluuii ¢ oopMIeHHUEM pe3ylbTaTOB U Mepeaady perieHus
10 KaMepaJbHbIM IIPOBEPKAM B OTJIEN YPETYIHPOBAHUS 3aJ0JDKEHHOCTH

- Bectu agmMuHHCTpaTHBHOE MPOW3BOJCTBO, COCTaBISATh MPOTOKOJBI 00 aJIMUHUCTPATUBHBIX
MIPAaBOHAPYIICHUSAX IPU HECBOEBPEMEHHOM IPEACTABICHUM HAJOTOBBIX JEKJIapaluid 10 Hajory Ha
NpUOBLIb U €IMHBIX YIPOIICHHBIX JCKIapaluii, nepefaBaTh KOMIUIEKTHI JIOKYMEHTOB B MPABOBOW OTIEIN
Nucnexmmu;

- OCylIecTBIATh €XEHEAEIbHBI KOHTPOJIb MO 00ECIIEYSHHIO MTOJHOTHI IPUMEHEHHS HaJOTOBBIX
CaHKILIMI 3a HaJOroBble IpaBOHapylleHMs, npenycMoTpeHHble cT. 126 HK P®, 3a HecBoeBpeMeHHOE
MpeAcTaBieHue opranuzauusamu, npuMmenstommmu OCHO, cBeneHuil 0 CpeTHeCIMCOYHOW YUCIEHHOCTH
pabOTHUKOB M OyXraaTepCcKOd OTYETHOCTH C O(OpMIIEHHEM pe3ylbTaTOB M Tepenady perieHus o
KaMepaJIbHBIM MTPOBEPKAM B OT/AEI YPETyJIUPOBAHUS 3a/10JDKEHHOCTH;

-IToaroTaBnMBaTh OTBETHI HA MMChbMA U 3asBJICHUS HAJOTOIIATENBIINUKOB;

- [logroraBmuBate oTBeThl Ha nopydyeHuss YPOHC no MockoBckoi 061acT U 3apoChl APYrUX
HAJIOTOBBIX OPraHOB B YacTH HaJoTa Ha MPHUOBLIL OpraHU3aIUi, CPEIHECHUCOYHON YMCICHHOCTH,
OyXrantepckoi OTYETHOCTH;

- OcyiecTBIATh MOATOTOBKY M HANpaBJICHHME OTBETOB Ha 3alpoOChl MPABOOXPAHUTEIBHBIX
OpraHoB;

- Bectu nenonpoussoactso Otaena

- BeINOJIHATH Ipyrue nopydeHust pykoBojictsa Otena.

Kpome mozco, cmapwuii cneyuanucm 2 paspsioa 06s3au:

- obecrieunBaTh COXPAHHOCTH CITyKEOHOTO YI0CTOBEPEHUS;

- coOmoaTh CIyKeOHbIN pacnopsaok MHcneknuy,

- cOOMOIaTh MPaBUIIa M HOPMBI OXpaHbI TPYJA U TEXHUKH 0€30MacCHOCTH;



- coOnroaTh TpeOOBaHMS YTBEPKACHHON HHCTPYKIIMU IO AETIONPOU3BOACTBY B MHCTIeKuuy;

- CcOOMIOAaTh KOJEKC ATHKH W CIY)KEOHOTO TOBENCHHS TOCYJapCTBEHHBIX  TPaKJAHCKHUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHWUThb I'OCYAApPCTBEHHYIO, HAJOTOBYI0O M MHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM JOJDKHOCTHBIX 00SI3aHHOCTEH CBEICHUS,
3aTParuBaroOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/aH;

- co0O0maTh MPEJICTABUTENI0 HAHUMATENS O JMYHOW 3aMHTEPECOBAHHOCTU NPU HCIIOJHEHHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPAst MOKET IMPUBECTU K KOH(IIUKTY HHTEPECOB, IPUHUMATh MEPbI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBIISITh B YCTAHOBJIEHHOM HOPSAJKE MPEAYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEJICHUS
0 JI0X0J/1aX, 00 UMYILECTBE U 00s3aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJICHHs O pacxojiax o cede
W YIeHaX CBOCW CeMbH, a TaKXKe CBEIEHHS O pa3MEeIIeHWH HWHPOpManuud B HHEOOPMAIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHer";

- cobmogath TpeOoBaHUs 3aKOoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMATHUBHO IPABOBBIX aKTOB, NMPHUKAa30B (pacHopsLKEHUN) U
mucem @OHC Poccun, VYmpasnenns m HMHCHekiuu 1o HampaBlieHHIO fAesTenbHocTH OTaena u o
MPOXOKICHUH IPAKIAHCKON CITYKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITyK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIECHHbBIE JEHCTBYIOIIMM 3aKOHOIaTeNbcTBOM Poccuiickoi denepannu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HayalbHHUKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCUTH MPEAJIOKEHUSI M0 COBEPIICHCTBOBaHUIO paboThl OTnena M MO B3aUMOJIEHCTBHIO C
OpYTUMU nojpasieneHusMu Mucnekuuy;

- IOKJIa/IbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISIBICHHBIX HeIOCTaTKax B Ipelesiax CBOeH
KOMIICTEHIINH;

- npexactaBiaaTeh Otaen u MHcneknuioo mo BompocaM, OTHOCSIIMMCSA K €r0 BEIECHHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTBCS ¢ JOKYMEHTAMHU, HEOOXOIMMBIMU JUIsl BBITIOJIHEHUS BO3JIOXKEHHbIX Ha OTaen 3a1ad4,
C JOKYMEHTaMH, OIpEIe/IOUMMM €ro ImpaBa M OOSI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’KAaHCKOM CiIy»KObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE /1T
UCIOJHEHUS UM JJOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampalyBaTh U M0JIy4aTh B YCTAHOBJIEHHOM IOpPsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCAIIMMCS K KoMmniereHuuu Otnena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(PECCHOHATBHOM CIIy)KeOHOH NeATeNbHOCTH U APYTHMHU
JOKYMEHTaMH J10 BHECEHUS MX B JINYHOE JIeNI0, C MaTepHajlaMy JIMYHOTO JIeJ1a, a TAaKXKe Ha MPUOOIIEeHNe K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYIUX TIOKYyMEHTOB U MaTe€pHaJIOB;

- Ha 3alUTy CBOUX [IEPCOHAJIbHBIX JaHHbIX;

- Ha Npo(ecCHOHATIBHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
Oenepanuu;

- 3HAKOMMTHCS CO CBEIEHUSAMH, COCTABJIIOIIMMU TOCYJAPCTBEHHYIO TalHy, IpPU HaJIU4uU
0(OpPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHNe C YUeTOM CTa)ka roCy1apCTBEHHOM CITy»KOBbI;

- Ha o0beAMHEHHE B MNpo(deccCHOHANbHBIE COIO3bl (accolMaluu) A 3allUThl CBOMX IIpasB,
COLIMAJIBHO - 3KOHOMHUYECKUX U MPO(PECCHOHATIBLHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOJAIIKE B KoMIleTeHIMio OTxena.

Crapmmii crieraimict 2 paspsiia OCYLIECTBIIsIeT MHbIE MpaBa M MCIOJHSAET UHble 00sS3aHHOCTH,
MIPEAYCMOTPEHHBIE  3aKOHOAATenbCTBOM Poccuiickonn @epepaunu, Ilonoxenuem o @PenepanbHOU
HAJIOTOBOW CiIyk0e, yTBep>KIACHHBIM mMoctaHoBleHHeM IlpaButensctBa Poccuiickoit @enepaunu ot 30
ceHtsiOps 2004 Ne 506 "OO6 yrBepxknenun Ilonmoxxkenus o @DenepanbHON HalmoroBou ciyxoe",
[Tonoxxennem 06 Mucnekuuu, nonoxenueM o6 Otaene, npukazamu (pacnopspkenusimu) ®HC Poccun,
Y®HC Poccun no MockoBckoii o01actu 1 MHcniekunu, mopy4yeHus MU pyKoBoJICTBa MHCIEKIIMH.

Cmapwuii cneyuanucm 2 paspada 3a HEUCNONHEHUe Uil HeHaoxedxcaujee WCTIOIHEHUE
JOJDKHOCTHBIX  O0S3aHHOCTEM MOXKeT OBITh NpPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKkoHoAarenbcTBOM Pocculickoit denepanumu.

Dppexmusnocms U pe3yIbMAMUBHOCMb  NPOGHECCUOHANBHOU — CIYHCEOHOU — OesmelbHOCmU



cmapuwe2o cneyuanucma 2 paspaoa oyeHusaemcs no ciedyioumum noKazamenim

- BBITIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPYa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTh B AKCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIUILINHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJIHEHUS NIOPYUCHHUI;

- KaUCCTBY BBIIOJITHCHHOM pa6OTBI (HOI[,FOTOBKG AOKYMCHTOB B COOTBCTCTBUU C YCTAHOBJICHHBIMUA
TpeOOBAHUSAMH, IOTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuala, I0OpUIHIECKH TPAMOTHOMY COCTAaBIICHUIO
AOKYMCHTA, OTCYTCTBUIO CTUJIMCTHYCCKUX U I'PaMMaTUYCCKHUX OIHI/I6OK);

- HpO(bCCCHOHaJIBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJATCIIbHBIX W HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMeHHI0 paboTaTh C IOKyMEHTAMH);

- CHOCO6HOCTI/I YCTKO OPraHu30BbIBATH W IIJIAHMPOBATH BBINIOJIHCHHUEC IMOPYUCHHBIX SaI[aHPIﬁ,
YMEHHUIO PallMOHAIIBHO MCIIOJIE30BaTh pabouee BpeMsi, pacCTaBIsATh IPUOPUTETHI;

- TBOPYCCKOMY IOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aJda4d, AKTUBHOCTH W HWHHUIHUATHBEC B
OCBOGHHMU HOBBIX KOMIIBIOTEPHBIX M HH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHECA K HOBBIM YCJIOBUSM U Tpe6OBaHH5[M;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 ITOCJIEICTBHS CBOUX JIEUCTBUM, IPUHUMAEMBIX PELICHUN.

5. Otnes npeanpoBepoOYHOro AaHAJIU3Aa U UCTPEOOBAHUS TOKYMEHTOB

JO0MKHOCTh — rOCYAapCTBEHHBIM HAJIOTOBBIM WHCIEKTOP OTAEJNA MPEINPOBEPOYHOIO AHAIU3A U
HCTpeOOBaHUS JJOKYMEHTOB.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmadixcy ToCyJapCTBEHHON TI'pakJaHCKON CIYKObl WM CTaxy
PpaboTHI 1O CTIEUATBFHOCTH, HAPABJICHUIO TIOJTOTOBKH HE MPEIBSBIISIOTCS.

Hanuuue 6a306vix 3nanuti: Bkmodas 3HaHue ocHoB Koncrutymum Poccuiickoit deneparum,
3aKOHOJATENLCTBA O TMPOTHUBOJACHCTBUM KOPPYIINH, (PeAepabHBIX KOHCTHUTYIITMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmaenra Poccuiickoit deneparuu, mocraHoBieHuid I[IpaButenbcTBa
Poccuiickoit ®enepanyiv, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBLHO K HCIIOJHEHHUIO
JNOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TPOXOXKIEHUS (eAepallbHOM TOoCydapCTBEHHOMN
IpaXXJIaHCKOW CITy>KOBbI; PaBUJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl ¢ 0OpalleHUsIMU TPaXK/laH; MPaBUIl U
HOpPM OXpaHbl TPy[a, TEXHUKH OE30MacHOCTH U TMPOTUBOIOXKAPHOM 3alIUTHI; CIY:KEOHOIO pacropsaka
Wucnekiuu; mnopsiaka paboTel co ciayxeOHOW uHopManuel, mopsaka padoThl C MEPCOHATBHBIMU
JAHHBIMM U KOH(UIEHIMATbHON HH(OpMaIel; HHCTPYKIHUUA 1O AEJONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTUH B
rOCY/IJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOYKHOCTEM  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTh obecriedeHuss HHPOPMAIIMOHHON 0€3011acHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvhwix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- ®epnepanbHblii 3ak0H 0T 6 nekadps 2011 r. Ne 402-D3 «O Oyxrantepckom yderey;

- @epepanbHblil 3akoH oT 7 aBrycta 2001 r. Ne 115-®@3 «O npoTHUBOACHCTBUHN Jerajiu3aluu
(OTMBIBaHHIO) 10X0I0B, TIOJYYEHHBIX IPECTYIHBIM ITyTeM, U (PMHAHCHUPOBAHUIO TEPPOPUIMAY;

- Konekc 06 aIMUHUCTPATUBHBIX MPaBOHAPYIICHHUSIX (B 4YacTU OTBETCTBEHHOCTH 3a HApYIICHHE
3aKOHOJATENhCTBA);

- Hanorosslii koaekce Poccuiickoit denepanuu;

- npukaz MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 utons 2009 r. «O6

YTBEPKJICHUU MOPsAKAa B3aUMOJIEHCTBHUS OPraHOB BHYTPEHHHMX J€J M HAJIOTOBBIX OPraHOB IIO

MPEAYNPEXICHUIO, BBISIBICHUIO M MPECEUYEHUIO HATIOTOBBIX MPABOHAPYLIEHUN U MPECTYIICHUN»;

- npuka3 ®HC Poccun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «OO6 yrBepkaeHuu [lepeuns

JOJKHOCTHBIX JIMI] HAJIOTOBBIX opraHoB Poccuiickoit denepain, ynoJIHOMOYEHHBIX COCTABIATh

MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX TPABOHAPYIIICHUSIX));

- mpuka3 ®HC Poccun ot 6 mas 2007 r. Noe MM-3-06/281 «O0 yTBep>kKICHUU PEKOMEHIYEMBIX

($hopM JOKYMEHTOB, UCTIOJB3YEMbIX HAJIOTOBBIMU OpraHaMU MPH peali3aliyi CBOMX IMOJTHOMOYUN

B OTHOIICHHSX, PETYTHPYEMBIX 3aKOHOJATEIHLCTBOM O HAJIOTax M cOOpax»;

- mnpuka3 ®HC Poccun ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yrBepxkaennn Konrenuuu

CUCTEMbI TUTAHUPOBAHUSI BHIE3IHBIX HAJIOTOBBIX IIPOBEPOKY;




- mpukaz3 ®HC Poccuiickoit @enepamun ot 17 ¢espans 2011 r. Ne MMB-7-2/168@ «O06
yrBepkaeHuu [lopsinka HarpaBieHus TpeOOBaHUS O MPEACTABICHUM JOKYMEHTOB (MH(pOpMAIINN)
U TIOpsi/IKa MpPEJCTaBICHUS IOKYMEHTOB (MH(OpMamuu) Mo TpeOOBAaHHIO HAJIOrOBOTO OpraHa B
JIEKTPOHHOM BH/IE TI0 TEJIEKOMMYHUKAIIMOHHBIM KaHaJlaM CBS3H»;

- npukaz ®HC Poccun ot 25 wmronst 2012 r. Ne MMB-7-2/520@ «OG6 yrtepxknenuun Ilopsiaka
npejcTaBileHus B OaHKM (Omeparopam IO TEpeBOJAY JEHEXKHBIX CPEICTB) JOKYMEHTOB,
HCIO0JIb3YEMBIX HAJOTOBBIMH OpraHaMH IpU pealu3alMi CBOMX IOJHOMOYUN B OTHOILIEHUSX,
pEerylupyeMbIX 3aKOHOJATENbCTBOM O Hajorax u cOopax, M TNpeAcTaBieHUs OaHKaMU
(omepaTopamu 10 MEPEBOJIY IEHEKHBIX CPEJCTB) HH(DOPMAIMH TI0 3alIpocaM HAJIOTOBBIX OPraHOB
B 2JIEKTPOHHOM BH/IE 110 TEJIEKOMMYHUKAIIMOHHBIM KaHaJlaM CBSI3U»;

- npuka3 ®HC Poccun ot 25 wurons 2012 r. Noe MMB-7-2/518@ «O6 ytepxnenuun Ilopsiaka
HaNpaBJICHUs HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (Omeparopy MO TEpPEeBOJY JCHEKHBIX
CPEICTB) O HAJUYUU CUYETOB (CIELHaIbHBIX OAHKOBCKUX CUETOB) B OaHKe M (MiIM) 00 ocTaTkax
JIEHEe)KHBIX CPEJICTB Ha cueTax (CrenHnaaIbHbIX OaHKOBCKUX CUETAX), O MPECTABIEHUHU BBIMKHCOK MO
omnepanusiM Ha cyeTax (CrenuagbHbIX OAHKOBCKUX CU€Tax), CIIPaBOK 00 OCTaTKaxX AJIEKTPOHHBIX
JNEHEe)KHbIX CPEICTB M  IEpPeBOJaX AJIEKTPOHHBIX JEHEXKHBIX CPEJICTB  OpraHu3alMi
(MHAMBUlyalbHBIX MpPEANpPUHUMATENEH, HOTAPUYCOB, 3aHMMAIOLIMXCS YACTHOM NPAKTUKOM,
a/IBOKaTOB, YYPEIUBUIMX a/JBOKATCKHE KaOWHEThl) Ha OyMaXKHOM HOCHUTENe, a Takke ¢GopM
COOTBETCTBYIOLIUX 3aIPOCOBY;

- npuka3 ®HC Poccum or 8 mas 2015r. Ne MMB-7-2/189@ «O6 yrBepkaeHuu Gopm
JIOKYMEHTOB, HpeaycMoTpeHHbIXx HamoroBeiM kojgekcom  Poccuiickoit  ®@enepauuu U
HCIOJIb3YeMbIX HAJIOTOBBIMH OpraHaMH IpU pealu3alil CBOMX IMOJHOMOYUN B OTHOILIEHUSX,
PETrYIUPYEMBbIX 3aKOHOJATENbCTBOM O Hajorax M cOopax, OCHOBAaHUN U MOpsAKa MPOAJICHUS
CpPOKa MpOBEJEHUs BBIE3JHONM HAJIOTOBOM IPOBEPKH, MOPAIKA B3aUMOJCHCTBUSA HAJOTOBBIX
OpPraHoB TIO BBHITIOJIHCHHIO TOpPYyYEeHHH 00 HuCTpeOOBaHUM JIOKYMEHTOB, TpeOOBaHUA K
COCTaBJICHUIO AKTa HAJIOTOBOUM MPOBEPKH, TpeOOBaHUN K cocTaBieHHIO AKTa 00 OOHapyKeHHUH
(hakTOB, CBHACTEIBCTBYIONIUX O NPEeIyCMOTpeHHBIX HamoroBeiM komekcom Poccuiickoii
@denepalli HAJOTOBBIX IMPABOHAPYIICHUSIX (32 HCKIIOUEHHWEM HAJIOTOBBIX IPaBOHAPYIICHUMH,
Jiefla O BBIABICHUM KOTOPBIX pPAcCMATpPUBAIOTCA B TMOPSAIKE, YCTaHOBJIEHHOM crtaThe 101
Hanorosoro konekca Poccuiickoit deneparun)y;

- npuka3z Munduna Poccuiickoit ®eneparuun Ne 200, MHC Poccutickoit @eneparnuu Ne I'b-
3-04/39 or 10 wmapra 1999r1. «OO6 yrBepxkaeHun IlooxkeHUsT O TOPSAKE MPOBEIACHHS
MHBEHTapHU3aIH1 UMYILECTBA HAJIIOTOILIATEIbIIUKOB IIPU HAJIOTOBOM MPOBEPKEN.

- ®enepanbubiii 3akoH OT 18 mromst 2011 1. Ne 227-D3 «O BHECEHUN U3MEHEHHH B OT/ICIbHBIC
3aKOHOJaTeNnbHble akThl Poccuiickoir denepaniv B CBSI3U C COBEPLICHCTBOBAHMEM IMPHUHIIUIIOB
ompeeNeHus IIeH JUTs 1eJiel HaTor000I0KEHUSD;

- mpukaz Munduna Poccum ot 13 Hosa6ps 2008 r. Ne 108H «OO6 yrBepxkaeHun Ilepeuns
rocylapcTB U TEPPUTOPUHN, IPEIOCTABISIONIUX JTbIOTHBINA HAJIOTOBBIM PEXUM HAJIOr000I0KEHUS
U (WIIK) He MpeayCMaTPUBAIOIIUX PACKPBITUS U MPEAOCTaBICHUS HHPOPMAIUK MIPU MPOBEACHUU
(bMHAHCOBBIX orepaluii (0OQIIOPHBIC 30HBI)»;

- npuka3 Munnpomropra Poccun ot 30 oxtsi6pst 2012 r. Ne 1598 «OG6 yrBepxkaenun [lepeuns
KOJIOB TOBapOB B COOTBETCTBMM C TOBapHOM HOMEHKiIaTypo B3Jl, cnenku B OTHOLICHHH
KOTOPBIX MPU3HAIOTCA KOHTPOJHMPYEMBIMH B COOTBETCTBUM co ctatbeil 105.14 HK Poccuiickoi
Oenepauun»;

- mnpukaz ®HC Poccuu ot 26 mapra 2012 r. Ne MMB-7-13/182@ «O06 ytBepxaeHun Gopm
JNOKyMeHTOB, nucnoJibzyeMbelx @HC Poccun npu peanuzannuy CBOMX MOJHOMOYHMH B OTHOLLIEHUSX,
peryaupyeMbIX 3aKOHOJATeIbCTBOM O Hajlorax M cOopaxX, OCHOBaHMH M TOpsIKa MPOJUICHUS
CpOKa paccMOTPEHHs 3asBICHHS O 3aKIIOYEHUH COTJIALICHHS O IIEHOOOpa30BaHUM JJs Liejiel
HAJIOT000JIOKEHUS U TIPUJIaraeMbIX K HEeMy JOKYMEHTOBY;

- mnpukaz ®HC Poccum ot 27 utonsg 2012 r. Ne MMB-7-13/524@ «O06 yrBepxaeHUN (HOPMBI
YBEIOMJICHHSI O KOHTPOJHUPYEMBIX CJEIKaxX, MOpsAlKa ee 3aloJIHeHus, a Takke (opmara
MPEJCTAaBICHNUS YBEIOMIIEHUSI O KOHTPOJUPYEMBIX CHENKaX B AJIEKTPOHHOW (opme M mopsijaka
MIPEJCTABICHUS]  HAJIOTOIUIATEIBIIMKOM  YBEAOMIIEHMS O KOHTPOJMPYEMBIX CHEIKax B
AIIEKTPOHHOU (popMer;



- npukaz ®HC Poccum ot 10 okrs10pst 2012 r. Noe MMB-7-13/704@ «O06 yTBepkaeHu# HOpMbI

U3BCIICHUS O KOHTPOJHMPYEMBIX clenkax W Ilopsiika HampaBieHUS HAJIOTOBBIM OpPTraHOM,

NPOBOJSAILIMM HAJIOTOBYIO MPOBEPKY, M3BEIICHUS O KOHTPOJIMPYEMBIX CAEIKaX B (elaepaibHbIi

OpraH HUCIOJIHUTEIBHOW BIACTH, YIIOJIHOMOYCHHBIH 110 KOHTPOJIIO ¥ HAJA30py B 00JIACTH HAJIOTOB U

cObopoBy;

- mnpuka3 ®HC Poccun ot 26 Hos0pss 2012 r. Ne MMB-7-13/907@ «OG6 ytBepkaeHuu Gopm

JOKYMEHTOB, TIPUMCHSEMBIX MPU MPOBEICHUH U OPOPMIICHUH PE3yJIbTAaTOB MPOBEPKU MOJIHOTHI

WCUUCIICHUSI W YIUIAThl HAJOTOB B CBSI3U C COBEPIICHUEM CICIOK MEXIY B3aUMO3aBUCHMBIMU

JIMIIaMH, OCHOBAHHI U TIOPS/IKA MPOJJICHUS CPOKA MPOBEICHUS MPOBEPKH MOJTHOTHI UCUUCIICHHS U

yIUIaThl HAJOTOB B CBSI3M C COBEPIICHHEM CICJIOK MEXIy B3aWMO3aBHCHMBIMU JIMIIAMH,

TpeOOBaHMIA K COCTABJICHUIO aKTa MPOBEPKH MOJHOTHI HCYMCIICHUS M YIUIAThl HAJIOTOB B CBSI3U C

COBEPIICHUEM CJICJIOK MEXK]y B3aUMO3aBUCUMBIMH JIHLIAMI,

- mnpuka3z ®HC Poccun ot 27 aBrycta 2013 r. Ne MMB-7-13/292@ «O BHeceHUU U3MEHEHHI B

[Mpukazsr ®HC Poccum ot 6 mapra 2007 . Ne MM-3-06/106@, ot 31 mas 2007 r. Noe MM-3-

06/338@»;

- mnpukaz ®PHC Poccun ot 19 Hos0ps 2013 1. Ne MMB-7-13/512@ «OG6 yrBepkaeHuH Gopm

JTOKYMEHTOB, TMPHUMEHSIEMBIX IMpPU MPOBEICHUU CHMMETPUYHBIX KOPPEKTUPOBOK M OOpPATHBIX

KOPPEKTUPOBOK HAJOTOIIATENBIIUKAMH, SIBISIOIIUMHUCS IPYTUMUA CTOPOHAMH KOHTPOJIHPYEMOW

CHICNIKH, TOPSAKA BBIAAYM YBEJOMIICHHS O BO3MOXXHOCTH CHMMETPUYHBIX KOPPEKTHPOBOK M

MOPSJIKA BBIIAYN YBEJIOMIICHHS O HEOOXOMMOCTH OOPATHBIX KOPPEKTUPOBOKY,

- npuka3z ®HC Poccun ot 24 anpenst 2015 r. No MMB-7-14/177@ «O6 yrBepxaeHu# GopMsl U

dopmara mpencTaBieHUs B 3JICKTPOHHON (opMme yBeIOMJICHHS 00 Y4aCTHH B HHOCTPAHHBIX

opranuzarusax (00 yupexJIeHud HHOCTPAHHBIX CTPYKTYp 0€3 0OpazoBaHUs IOPUIMYECKOTO JIUIA),

a TaKKe TMOpsAAKa 3arojHEHUs (GOpPMbI W TIOPSAAKA MPEICTaBICHHUS B OSJIEKTPOHHOH (opme

yBEIOMJICHUSI 00 Y4acTHM B WHOCTPAHHBIX OpraHm3anusx (00 y4YpekIEeHUH WHOCTPAHHBIX

CTPYKTYp 0e3 00pa3oBaHMSs IOPUINIECKOTO JIUIIA)»;

npuka3z ®HC Poccum ot 13 aexabps 2016 r. No MMB-7-13/679@ «O06 ytBepxaeHun GopMbl U

MOpsIZIKA 3aMOJIHEHHST (OPMBI YBEJIOMIICHUSI O KOHTPOJMPYEMBIX MHOCTPAHHBIX KOMITAaHUSX, a

Takke Qopmara M TOpPSIKA TPEACTABICHUS YBEIOMJICHHS O KOHTPOJMPYEMBIX WHOCTPaHHBIX

KOMIIAQHUSX B AJIIEKTPOHHOU (opMey;

- PexomenparensHoe muceMo ®HC Poccunm ot 12.02.2018 NeE1-5-2/307ncn(@.

['ocynapcTBeHHBIN HAIOTOBBIA MHCIIEKTOP JOJDKEH 3HATH MHBIC HOPMATHBHBIC ITPABOBBIC aKThl U
CIIy’)KEOHBIC JTOKYMEHTBI, PETrYJIUPYIOIIHNEe BOMPOCHI, CBS3aHHBIE C O0O0JAacThIO H BHIOM €r0
pohecCHOHATLHOU CITYKEOHOU e TeTbHOCTH.

Huvie npogheccuonanvruvle sHanus:

-OCHOBBI SKOHOMUKH, (PUHAHCOB U KPEJHTa, OyXralTepCcKOro U HAJIOTOBOTO y4eTa;

-OCHOBBI HaJIOTOOOJI0KCHUS;

-TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

-MIOPSIOK M CPOKU TPOBEACHUS MHK B paMKaxX MPEIIPOBEPOYHOTO aHaIM3a ¥ KOHTPOJIBHO-

AHAJTMTHYECKOU pabOThI;

-aHanu3 WHQPOpPMAIMK TOJIYYCHHON B paMKaX KOHTPOJIBHOW paboTel W (opMUpOBaHHE

3aKJIFOYSHHMS] O HAJIOTOBBIX PHCKaX;

Hanuuue ¢pynxyuonanvhvix sHanuii:

- YBepeHHOE BJaJcHUE 0a3aMu [aHHBIX, BHEIIHHNMH HCTOYHHKAMH TpH cOOpe W aHanm3e
uH(pOpMaINH;

- IPOBEJICHNE MEPOTIPUATHIT HAIOTOBOTO KOHTpOJIS B pamkax [1ITA.

Hanuuue 6azosevix ymenuii:

- YMEHHE MBICIIUTh CHCTEMHO (CTPAaTEeTUYECKH );

- YMEHHE TITAHUPOBATh, PAIIHOHAIBEHO UCIIOIB30BATh CIY)KEOHOE BpEeMs H JJOCTUTATh PE3yIbTaTa;

- KOMMYHUKATHBHbBIC YMCHUS,

- YMEHHE YIPABIATh H3MEHEHHUSIMH.

Hanuuue npogpeccuonanvmvix ymeHui:

- COCTaBJICHUE 3aKJIIOYCHUI MO pe3yNbTaTaM MPOBEICHHBIX MEPOIIPHUSATHI HAJIOTOBOTO KOHTPOJIS,
(dbopMHpOBaHKE BEIBOJOB, pacyeT CyMM IpEAINoaraeéMbIX JOHAYNCICHUH;

Hanuuue ¢ynxyuonanvhvix ymenuii:



- IlpoBenenue MepoONpUATHN HAJIOTOBOTO KOHTPOJISI B paMKax JIEHCTBYIOIIEIO HaJIOTOBOTO
3aKOHO/IaTEIbCTBA.

B yensax peanuzayuu 3a0au u ¢pyuxyuil, 6o3nodicennvix Ha Omoen, 20cyo0apcmeenHblil Hal0208bllL
UHCneKmop 00s3an:

- TMPOBOJUTH MPEANPOBEPOUHBIN aHATU3 JJIsi BKIIOYEHUSI OPraHU3aluid B IUIAH BBIC3AHBIX HAJOTOBBIX
MIPOBEPOK;

- MPOBOJUTH MEPOTIPHUATHS HAJIOTOBOTO KOHTPOJIS, TpeaycMoTpeHHbie HamoroBeiM koiekcom
Poccuiickoit ®enepanuu;

- COTJIACOBBIBATH MPOEKTHI IOKYMEHTOB, COJICPKAIIUX BOMPOCHI, OTHOCAIIUECS K KOMIIETCHIIMU OTIeNa;

- OCYIIECTBIIATh KOHTPOJIb BXOJSIIEH M MCXOMAIIEH JTOKYMEHTAIMU 1O BOMPOCAM B3aUMOJCUCTBUS C
Ipyrumu otaenamu MHCTEKIuY, B CBS3U C BHITIOJHEHUEM BO3JIOKEHHBIX HA OT/IET 3a/1a4;

- OATOTaBIMBATh /Il HaYaJIbHUKA OT/eNa HH(POPMAIIMOHHBIE MaTepUaJIbl IO BOMPOCAM, HAXOISIIUMCS
B KOMIIETEHIH OT/IENA;

- OCYHIIECTBJISITh B YCTAHOBJICHHOM TOPSIIKE JIETOTPOU3BOJICTBO, XPAHEHUE IOKYMEHTOB M Clladyy UX B
apXuB.

- MOJTrOTaBJIMBATh 3aKIIIOUYEHHS O I€J€CO00pa3HOCTH BKIIOYEHHUS B TUTAH BBIC3JHBIX MPOBEPOK IO
pe3yibTaTam IPOBEACHHBIX MEPOTIPUSATUH ;
- y4acTBOBaTh B IPOU3BOJICTBE MO JejlaM 00 aJMHUHUCTPATHBHBIX IMPABOHAPYIIEHUAX (COCTaBICHUE
MIPOTOKOJIOB 00 a/IMUHUCTPATUBHBIX IPABOHAPYIICHUSIX).

Kpome mozo, 2ocyoapcmeennulii Hano2o8wlil UHCNEKmMop 0053aH:

- o0ecreynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,;

- coOMroaaTh CITy)KeOHBIN pactiopsiiok MHcnekmm;

- coOMroaTh MpaBUiIa ¥ HOPMBI OXpaHbI TPyAa U TEXHUKH 0€30TacCHOCTH;

- coOmroaTh TpeOOBaHUSI YTBEPKICHHOW MHCTPYKITUH TI0 JIEJIOMPOU3BOACTBY B MHCTIEKIINH;

- coOmonaTh KOJEKC ATHKH U CIIY)KEOHOTO TMOBEACHHUSI TOCYAAPCTBEHHBIX  I'Pa)JIaHCKHUX
cnyxamux deneparbHON HAJIOTOBOM CITYKOBI;

- XpaHUTh T'OCYIapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYIO0 3aKOHOM TaiiHy, a TaKXe He
pasriamarh CTaBIIME €My W3BECTHBIMU B CBSA3H C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEACHMUS,
3aTparuBarolife YacTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaK/IaH;

- cooOuarh NpeACTaBUTEN0 HAaHMMATENIs O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOIHEHUU
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPEeIOTBPAILIEHUIO TAKOTO KOH(IIUKTA;

- IIPEJICTaBJISITh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 J0X0Jax, 00 UMyIlIecTBEe U 003aTeNIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojiax o cede
U 4IeHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPopManuu B HH(POPMAILIMOHHO-
TeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- cobmogath TpeOoBaHUs 3aKOoHOJaTeNnbecTBa Poccuiickoit denepanui, HOPMAaTUBHO IMPABOBBIX
akToB Poccuiickoit denepanuu, Apyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (pacHoOpsHDKEHUN) U
mucem OHC Poccuu, VYmpaBinenuss u HMHcnekuwu 10 HampaBlieHMIO jaesTenbHocTH Othnena U o
MIPOXOXKICHUH IPAXKIAHCKON CITYKOBI;

- co0JI0/1aTh OTPAaHUYEHUS, BBIMIOJIHATH 0053aTENbCTBA U TPEOOBAHUSA K CITYyKEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThbl, YCTAHOBJIEHHBIE IEHCTBYIOIIUM 3aKOHOAaTenbCcTBOM Poccuiickoit @enepannu;

- WCIIOJIHATH WHBIE TMOPYYEHHs] U OCYIIECTBISATh MHbIE (PYHKIMU MO MOPYYEHHUIO HadalbHHKA
Otnena (3a UCKIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTH TMPEAJIOKEHUS] O COBEPIICHCTBOBaHUIO paboThl OTnena W Mo B3aUMOJCHCTBUIO C
JOpYrUMU nojpasaeneHusmMu Mucnekuuu;

- IOKJIaIbIBaTh PYKOBOJACTBY OTaena 000 BceX BBISBICHHBIX HEAOCTaTKax B MpeleNnax CBOeH
KOMIIETEHIINH;

- npeactaBiaaTe Otaen u MHCOekuuo mo BOmpocaM, OTHOCAIIMMCS K €ro BEJIEHHI0, B OpraHax
roCyJAapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSI ¢ TOKYMEHTaMH, HEOOXOAUMBIMHU sl BBITIOJIHEHHUSI BO3JI0KEHHBIX Ha OTIen 3a1ad,
C JIOKyMEHTaMH, OINpENeSIONMMH €ro TmpaBa U O00S3aHHOCTH TIO 3aMeIaeMON JIOJDKHOCTHU
rOCyIapCTBEHHOU I'PaXKIAHCKOU CITY:KOBI, Ha OpPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCIIOJIHEHUSI UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3amIpammBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOAMMBIC MaTEPHAIbl IO BOMIPOCAM,



OTHOCSIIUMCS K KomnereHmn Otena;

- 3HAKOMHUTBCS C OT3BIBAMU O TNPO(PECCHOHATBHON CIIy)KEOHOH NeATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, C MaTepHUaIaMy JIMYHOTO Jeja, a TakKe Ha MPHOOIIECHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUI U IPYTUX JOKYMEHTOB M MaTEPHAJIOB;

- Ha 3aI[UTy CBOUX MEPCOHATBHBIX JAHHBIX;

- Ha IPo(eCcCHOHAIBHOE PAa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATENIbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTHCS CO CBEICHUSMH, COCTABJISIFOIIMMHU TOCYIAPCTBEHHYIO TalHy, MPH HAJIHYUAU
0(OPMIICHHOTO JIOITyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCUOHHOE 00ECIIEYEHHE C YUETOM CTa)a roCyAapCTBEHHOM CIyXObI;

- Ha o0beaMHEHHE B TPO(ecCHOHANbHBIE COIO3bI (accOIManWu) JAJs 3allUThl CBOMX IIPaB,
COLIMAIBHO - 5KOHOMUYECKHX U MPOPECCHOHATHLHBIX HHTEPECOB;

- OCYILECTBJIATH UHBIE TIOJTHOMOYHS, BXOAAIINE B KomreTeHuo OTaena.

locynapcTBeHHBIH HAJOTOBBIM WHCIEKTOP OCYIISCTBIISICT WHBIC IMpPaBa M HWCIOJHSICT WHBIE
00s13aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJAaTeNbCcTBOM Poccuiickoit ®Depepanuu, I[lonoxxenuem o
denepanbHON HAJIOTOBOM CIIyX0€, YTBEpXKIEHHBIM mocTaHoBIeHueM I[lpaButenscTtBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHOl HATOTOBOM
ciyx0e", [Tonoxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsoxenusimu) @HC
Poccun, YOHC Poccum no MockoBckoit obmactu u HWMHcnekuuu, HOPYyYEHUSIMH pPYKOBOJCTBA
HNucnexmuu.

L'ocyoapcmeennulil HaN0208bIt UHCNEKMOP 30 HEUCHONIHeHUe Ul HeHaonexcaujee VCTIOTHEHHE
JOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHo1aTenbcTBOM Poccuniickoit denepanni.

Oppexmusnocmv u  pe3yIbMAMUBHOCb  NPOPECCUOHANLHOU  CIYHCEOHOU  OesimelbHOCIU
20Cy0apcmeeHHo20 Han0208020 UHCNEKMOPA OYEHUBAEMC s NO CLedYIOWUM NOKA3AMeNIM

- BBINIOJIHAAEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAILHBIX YCIIOBHSX, COOIIOICHUIO CITY)KEOHOM TUCIIUTIIIAHBI;

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBINIOJHEHUS IOPYUYEHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThl (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJIECHHBIMU
TpeOOBaHUAMU, TIOJTHOMY U JIOTUYHOMY HU3JI0KEHHUIO MaTepuaa, OpUANYECKH TPaMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPAaMMaTHYECKUX OLINOO0K);

- npodeccCUOHANbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENIbHBIX M HMHBIX HOPMAaTUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyTro30pa, yMEHUI0 paboTaTh C IOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BbIBaTh M IUIAHUPOBATH BBHIMOJHEHHE MOPYUYEHHBIX 3a/laHuM,
YMEHHIO PallMOHAIBHO HCIIOJIBb30BaTh paboyee BpeMsi, pacCTaBISITh IPHOPHUTETHI;

- TBOPYECKOMY TMOJAXOJY K PELICHUIO IOCTABJICHHBIX 3a/la4, aKTUBHOCTH U HWHHUIMATHUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIEACTBHS CBOUX JCHCTBUM, MPUHIUMAEMbIX PEILICHUH.

6. OTaes kamepajibHBIX MPOBEPOK Ne 4.

JOJDKHOCTb — IOCYNApCTBEHHBIM HAJIOIOBBIA MHCIEKTOP OTJeNa NPEANPOBEPOYHOrO aHaINW3a U
UCTpeOOBaHUS JOKYMEHTOB.

Hanuyue svicuiezo obpasosanus.

Keanugurayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON I'paXKAaHCKOM CITY>KObI WJIM CTaxy
paboThI MO CTIEUATEHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuuue 6azoevix 3nanuii: Bmroudas 3HaHue ocHoB Koucrurymmu Poccuiickoii ®deneparum,
3aKOHOJIATENIbCTBA O MPOTHUBOJCHCTBUU  KOPPYNIUH, (eaepalbHbIX KOHCTUTYIIHOHHBIX 3aKOHOB,
denepanbHbIx 3aKoHOB; yka3oB [Ipesmmenta Poccuiickoit ®eneparun, nocraHosineHuid lIpaButenscTBa
Poccuiickoit  ®denepaiy, WHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB MPUMEHUTENBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ 00Si3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXJAEHHS (enepalbHON  TroCyaapCTBEHHOM
Tpa)IaHCKOW CITY>KOBI; TIPaBUII JIEIOBOTO ITHUKETA, MOpsIKa paboThl ¢ 0OpallieHUsIMH TpaXaaH; MPaBHI U
HOPM OXpaHbl TpyAa, TEXHUKH O€30MaCHOCTH U IMPOTHUBOINOXKAPHOM 3alUThI; CIY)KEOHOTO pacropsaka
Wucnekiu; mopsaka paboTel co ciykeOHol wuH(opMmanumel, mopsaka pabdoThl ¢ IMEepPCOHATbHBIMHU
JAHHBIMA W KOH(UICHIMATHHON HHMOpMAIWel; HHCTPYKIUU TI0 JETONMPOU3BOJICTBY; BO3MOKHOCTH M




0COOCHHOCTM TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKAMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  MCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmactu obecneueHUs HWHMOPMAIMOHHONW 0€301acHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvhvix 3HaHu:

B cdepe 3akononarenscta Poccuiickoit @eneparu:

- Hanoroseiii xogexkc Poccuiickoit @enepanuu (yacth nepsasi: I'maBa 8, crarbu 51-58 B uyactu
HAJIOTOTUIATENBIINKOB - (PM3WYECKUX JIUII, YacTh BTopas: ['maBa 28. «TpancnoptHelii Haory»; ['masa 31.
«3emMenbHBIN Hanory; [maBa 32. «Hanor Ha UMyIIECTBO (PU3HUECKHUX JIUI);

- I'paxnanckuii konexc Poccuiickoit @enepanun (4acts nepsasi: crarbu 17,18, 27-33 — B yactu
BO3HUKHOBEHMS UMYIIECTBEHHBIX 0053aTeNIbCTB, CTaThsl 249; yacTh TpeThs: crathu 1113, 1114).

- 3akoH MockoBckoit oomactu ot 24.11.2004 N 151/2004-03 (pexn. ot 22.06.2018) "O nprornom
Haoroo6oxxeHnu B MockoBckoit o0actu'".

- nmpukaz ®HC Poccum ot 17 centsops 2007 r. Ne MM-3-09/536(@ «O06 yrBepxkaeanu Gopm
CBEICHUM, MTpeycMOTpEeHHbIX cTaThell 85 Hanmorosoro koaekca Poccuiickoit @enepannn»;

- npuka3z ®HC Poccun ot 22 deppans 2012 r. Ne MMB-7-11/109@ «O0 yTBep>kKaeHHH cOocTaBa
peKkBU3UTOB HH(popMannoHHOro pecypca «CrpaBouHas uH(pOpPMalus O CTaBKaX M JBIOTax IO
HMMYILECTBEHHBIM HAJIOTaM»;

- mpuka3z ®HC Poccuu ot 18 nexadps 2012 r. Ne MMB-7-11/973(@ «O6 yrBepxaeHun GopMbl 1
¢dbopmara mpencTaBiIeHMs] CBEACHUN O BO3IYIIHBIX CyAaX W 00 MX BIajeiblaX, MOPSJKa 3arOJHEHUS
(dbopMbI, a TakKe 0 BHECEHNH U3MeHeHHH B npusoxenue 8 k npukazy ®HC Poccun ot 17 centsops 2007
r. Ne MM-3-09/536(@y;

- npuka3z ®HC Poccun ot 12 Hos0pst 2014 1. Ne MMB-7-11/578 «O6 ytBepxaeHun Gopmbl U
dbopmara mpelnCcTaBICHUsI CBEIEHUH O MaJOMEpHBIX CcyldaX M 00 WX BIAJeNbliaX, a TaKXKe IMOopsiKa
3arnoJiHeHus GopMbl U 0 BHeceHnH n3MeHeHui B npuka3z ®HC Poccum ot 17 centsops 2007 r. Ne MM-3-
09/536@»;

- nmpuka3z ®HC Poccun ot 26 Hos10ps 2014 r. No MMB-7-11/598@ «O6 ytBepxaeHuu Gopmbl U
dbopmaTa mpeacTaBICHUS COOOIMICHHWS W HAIWMYMU OOBEKTOB HEIBIKMMOTO HMYIIECTBA W (MJIN)
TPAHCHOPTHBIX CPENICTB, IPU3HABAEMBIX 0OBEKTaMH HAJIOT000IOKEHHS [0 COOTBETCTBYIOIUM HAJIOTaM,
yIUIauMBaeMbIM (PU3NYECKUMU JIMLIAMHY, a TAKKE NOpsAKa 3a0oIHEHUs. (OPMBI U NOPsAJIKa IPEICTaBICHUS
COOOLIEHUS B 3JIEKTPOHHOHN GopMe N0 TeIeKOMMYHHUKAIIMOHHBIM KaHajaM CBS3W»;

- npukaz ®HC Poccun ot 13 unrons 2015 r. Ne MMB-7-11/280@ «O6 ytBepxaeHun (GpopmMbl
YBEIOMJICHUSI O BBIOpaHHBIX OOBEKTaX HAJIOr00OJOKEHHs, B OTHOIIEHHWU KOTOPBIX HPEOCTaBIIAETCS
HAJIOroBas JIbIOTa M0 HAJIOTY HAa UMYLIECTBO (PU3NYECKUX JIUIDY;

- mpukaz ®HC Poccum ot 7 centsadps 2016 r. Ne MMB-7-11/477@ «O06 ytBepxkaeHun (GpopMbl
HAJIOTOBOT'O YBEJAOMIICHUSY;

- npuka3 ®HC Poccuu ot 15 nHosiOps 2017 r. Ne MMB-7-21/930@ «OG6 yTBep)IaeHUH
Pexomenryemoro opmaTa npeacTaBiIeHUs YBEIOMIIEHUS O BBIOPaHHBIX 00BEKTaX HalIOroo0J0kKeHus, B
OTHOILLIEHUH KOTOPBIX MPEIOCTABISAETCSA HAIOT0Bas JIbIOTa O HAJIOI'y HAa MMYILECTBO (PU3MUECKUX JIMIL, B
ANIeKTpOHHOU (hopme U o mpusHaHuu yrpatuBmuM cuity npukaza @HC Poccun ot 10 centsabpsa 2015 r.
Ne MMB-7-6/388@»;

- npukaz ®HC Poccun ot 27 nosiops 2017 r. No MMB-7-1/984@ «O6 ytBepxaeHuu hopm
CTaTUCTUYECKON HaNOroBoil oTueTHocTH DenepanbHON HaOroBou ciyx0bl Ha 2018 roxa, dopMupyemoit
B pa3pese MyHHMIMIIAIbHBIX 00pa3oBaHuii cyobekToB Poccuiickoit denepanyny;

- npukaz ®HC Poccun ot 14 Hos10pst 2017 r. Ne MMB-7-21/897@ «O6 yTtBepxxaeHun (HopMsl
3asBJICHHS O MPEAOCTaBICHUM HAJIOIOBOM JIBIOTHI IO TPAHCIIOPTHOMY HAJIOTY, 3€MEJIBHOMY HAaJOory,
HAJIOTy Ha UMYILECTBO (PU3UUECKUX JIUII, TOPSAIKA €€ 3aloJHEHNUs U popMaTa MpeCcTaBICHUs 3asBICHUS
0 MPEJOCTaBICHUH HAJIOTOBOW JIBIOTHI B AJIEKTPOHHON (opMe».

- Pemmenne CoBeta /enmyTaToB MyHUIIMIIAIBHOTO 00pa3oBaHus Topojackoil okpyr Jlrobepist MO
or 11.10.2017 Ne 126/13 "OO ycTaHOBIEHMM 3€MEJILHOTO HAJlOra Ha TEPPUTOPUH T'OPOJICKOIO OKpyra
JIrobepiist";

- Pemmenne CoBeta /enmyTaToB MyHUIIMIIAIBHOTO 00pa30BaHus Topojackoil okpyr Jlrobepisr MO
ot 30.08.2017 Ne 111/10 "O6 ycTaHOBJIEHHWH HAJOTa HAa UMYLIECTBO (PU3MUECKUX JIMI] HA TEPPUTOPUH
ropojckoro okpyra Jlrobepusr";

- Pemenue Cogeta aenmyraToB ropojckoro okpyra Korensuuku MO ot 18.11.2015 Ne 2/21 (pen.



ot 22.03.2017) "O 3eMenpHOM Hajlore Ha TEPPUTOPUU TOpoJcKoro okpyra KorenbHukM MOCKOBCKOM
oOmactn";

- Pemenne Cosera aemyraToB ropojckoro okpyra Korensauku MO ot 11.11.2014 Ne 7/4 (pen. oT
21.02.2018) "O nanore Ha UMYIIECTBO (PU3MUYECKHX JIUI] HA TEPPUTOPUHU TOPOJICKOTO OKpyra KoTenpHUKH
MocxkoBckoii obmactu";

- Pemenue Cosera aemyraroB T. JIertkapuao MO ot 01.11.2012 Ne 307/35 (pen. ot 16.11.2017)
"O6 yrBepxaeHuu [lonoxeHUs 0 3eMENbHOM HAJOre Ha TEPPUTOPHUM MYHUIMIAIBHOTO 00pa3oBaHUS
"T'opox JIerTkapuno MockoBcko# obmactu';

- Pemenne Cosera nemyratos T. JIertkapuao MO ot 01.11.2012 Ne 306/35 (pen. ot 19.11.2014)
"O6 yrBepxkneHun llonokeHus o Hajgore Ha HUMYIIECTBO (U3WYECKUX JIMII Ha TEPPUTOPUU
MYHHIHITAIEHOTO 00pazoBanus "["opoa JIpiTkapuao MockoBckoii obmactu";

- Pemmenue CoBera nemyratoB ropojickoro okpyra J[zepxunckuit MO ot 21.09.2016 Ne 4/10 "O
3eMeJIbHOM HaJIoTe Ha TEPPUTOPUN MyHUIIMIIAIILHOTO oOpa3oBaHus "['oposackoil okpyr Jl3epxuHckuil";

- Pemmenne Coseta aenyraroB ropojckoro okpyra Jzepxunckuit MO ot 12.11.2014 Ne 1/5 (pen.
ot 21.03.2018) "O Hasnore Ha UMYIIECTBO (PU3UUECKUX JULT".

- TToJioxkeHue 00 MHCcnekny;

- nosnoxenue 06 Otaene.

Crapmwmii TOCYIapCTBEHHBIH HAJOTOBBIM WHCIEKTOP JOJDKEH 3HAaTh WHBIE HOpPMATHBHBIE
MIPABOBBIC aKTBI U CITY)KEOHBIC JOKYMEHTHI, PETYJIUPYIONINE BOMPOCH], CBI3aHHBIC C 00JIACTHIO M BUIOM
ero nmpoeCCHOHAIBHON CITYKEOHOU NeITeTbHOCTH.

Huvie npogheccuonanvnule 3nanus:

- npuHIMNBL (hopMUpoBaHUs OroKeTHOH cucteMbl Poccuiickoit @enepanuuy;

- IpUHIUIB (POPMUPOBAHUS HAJIOTOBOM cucTeMbl Poccuiickoit denepannu;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPHUPOBAHUS,

- IPaKTUKa MPUMEHEHHUsI 3aKOHOoaTenbcTBa Poccuiickoit deneparum o Hasorax u coopax B
CITyKeOHOU NeATeIbHOCTH;

- TIOPSIIOK MCYMCIICHUS YIUIaThl HAJIOTA HA UMYIIECTBO (PU3NYECKUX JIUL], TPAHCIIOPTHOTO HAJIOra,
3€MENBbHOTO HaJora.

Hanuuue ¢hynkyuonanvuvix 3nanuii:

- IPUHLIUIIBI, METO/Ibl, TEXHOJIOI'MH U MEXaHU3MBbI OCYILIECTBIICHHUSI KOHTPOJIS;

- BUJIbl, HA3HAYEHHUE M TEXHOJIOTUU OPraHU3aluU IPOBEPOYHBIX IPOLIETY;

- HHCTUTYT MNpEABAPUTEIbHONH IPOBEPKU KajoObl M MHOM HHPOpPMALMM, NOCTYNMBILEH B
KOHTPOJIbHO-HA/I30pHBIN Opra;

- TUTAHOBBIE (PEUIOBBIC) OCMOTPHI,

- M€pbl, IPUHUMAEMBbIE 110 pe3yJIbTaTaM IPOBEPKHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPAaTErn4ecKu);

- YMEHUE IJIaHUPOBATh, PAllMOHAILHO UCIOJIb30BaTh CIyKeOHOE BpeMs U JI0CTUraTh pe3yibTaTa;

- KOMMYHUKaTHBHbIE YMEHHUS;

- YMEHUE YIPaBIATh U3MEHEHUSMH.

Hanuuue npogpeccuonanvhvix ymenuii.

- MO/ITOTOBKA CITY)KEOHBIX JJOKYMEHTOB 110 HalpaBJeHHIO JesTenabHocTh OTaena;

- BJIaJICHHE OpPITEXHUKOH, a Takke HaJMuue HaBBIKOB 0a30BOrO0 ypOBHS B OO0JIaCTH
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (C BHYTPEHHUMHU U NepudepuiHbIMU yCTPOHCTBAMH
KOMIIbIOTEpa, MH(POPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIMHM CETSMH, B TOM 4YHCIEe ceTbio VHTepHeT, B
OIEpallMOHHOM CHCTeMe, TEKCTOBOM pelakTope, Hpu padboTe ¢ 0azaMH JaHHBIX, C 3JIEKTPOHHBIMU
TaOJIUIIAMHU, YIPABJIEHUS JIEKTPOHHOH MOYTOH;

- paboTa B mporpamMmmHoM obecnieuernu «AUC Haior-3»;

- paboTa B mporpaMMHOM oOecnieuenun «Lotus Notes»

Hanuuue ¢ynxyuonanvhvix ymenuii:

- pacueT TPaHCHMOPTHOTO HAJOra, 3eMEJIbHOTO HAJIOTA M HAJIOTA Ha UMYIIECTBO (PU3MUECKUX JIUII.

- (hopMHpOBaHKE HAIOTOBBIX YBEAOMIIEHUH HA YIUIATy UMYILECTBEHHBIX HAJIOTOB C (PM3MUECKUX
i

- TPOBEACHUE KaMEepaJbHBIX HAJOTOBBIX MPOBEPOK JOKYMEHTOB, CIYXKAlllUX OCHOBAHUEM IS
WCYUCIICHUS! MMYIIECTBEHHBIX HAJIOTOB (M3WYECKUM JIMLAM, MPOBEPKU IPABOMEPHOCTH 3asiBICHHBIX



JBTOT M OCBOOOXKICHHUS OT YILIAThI HAJIOTa;

- MOATOTOBKA OTIEPATUBHOM MH(OPMAIINH T10 3aIpOcaM, MOCTYNAIOIINM B HHCIICKITHIO;

- MOJrOTOBKAa OTBETOB  HA MHCHbMEHHBIC 3alpOChl HAJIOTOIUIATEIBIIMKOB IO BOMpPOCaM,
BXO/SIIIIMM B KOMIIETEHLIUIO OT/IENA;

- mpenocrasienue coaepxamuecs B EI'PH cBenenmii 00 oOBbekTax ydera O KOHKPETHOM
HAJIOTOIUIATENBIIMKE B CIy4YasX, NPEAYCMOTPEHHBIX 3aKOHOJATeNnbCTBOM Poccuiickoin Penepauuu o
Hajorax u coopax.

B yenax peanuzayuu 3aoau u ¢ynkyuii, 6o3nosxcennvix Ha Omoen, cmapuiuti 20Cy0apCcmeeHHbll
HA0208blUl UHCNEKMOP 0053aH:

- MPOU3BOJUTH pacdeT TPAHCIOPTHOTO HAJIOra, 3€MEJIHHOTO HAJIOTa W Hajora Ha HMMYIIECTBO
(U3NIECKUX JIHII.

- opMUPOBATH HAJIOTOBBIC YBEIOMJICHHS HA YIUIATy UMYIIECTBCHHBIX HAJIOTOB C (PU3UYECKUX
JINIL;

- MPOBOJAWTH KaMepaJlbHbIe HAJIOTOBBIE MPOBEPKH JTOKYMEHTOB, CIIY)KAIlUX OCHOBAHHEM IS
VCYHUCIICHUS! MMYIIIECTBEHHBIX HAJIIOTOB (DU3UYECKUM JIUIIaM, MPOBEPKU MPABOMEPHOCTH 3asiBJICHHBIX
JBIOT U OCBOOOK/IEHUS OT YIUIaThl HAJIOTA;

- TOTOBUTH OTIEPATUBHYIO HH(POPMAIIHIO TIO 3aMIpocam, MocTynammuM B MHcnekuio;

- TOTOBUTH OTBETHl HAa MHUCHMEHHBIE 3aMPOCHI HAJIOTOIUIATEIIBIIIMKOB TI0 BOIPOCAM, BXOISIINM B
KOMTIIETSHIINIO OT/IeTa;

- mnpepocraBiaTh conepxamuecs B EI'PH cBenmenuss o6 oObekTax ydera O KOHKPETHOM
HAJIOTOIUIATENBIIMKE B Ciy4dasX, MPEAyCMOTPEHHBIX 3aKOHOJaTenbCcTBOM Poccuiickoit denepanmu o
Hajorax u coopax;

- OCYILECTBIIATH IpreM Hajoromiarenbiukos (DJI) mo BompocaM HaIOr000I0KEHHUS.

Kpome moeo, cmapwiuii cocyoapcmeennwiii HA10208b11 UHCNEKMOP 0053aH:.

- o0ecreunBaTh COXPaHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS,

- coOmoaaTh CIIyXeOHbIN pactopsiiok MHcneknmwy;

- coOMoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 IE€I0NPOU3BOJACTBY B MHCekuy;

- coOmoiaTh KOJEKC ATHKU U CIY)KeOHOTO MOBEACHUS TOCYAAPCTBEHHBIX  T'Pa)JIaHCKHUX
cnyxamux deneparbHON HAIOTOBOM CITYKOBI;

- XpaHHUThb I'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HMHYI OXPaHSAEMYI 3aKOHOM TaliHy, a TaKXe He
pasriiamaTh CTaBIIME €My W3BECTHBIMU B CBSA3H C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTParuBaroOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/IaH;

- cooOuarh MNpEeACTaBUTENI0 HAaHMMATENIs O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIOIHEHUU
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOPasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEpPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISITh B YCTAHOBIIGHHOM TOPSAIKE MPEAYCMOTPEHHBIE (deiepaibHbIM 3aKOHOM CBEJICHUS
0 J0X0JaxX, 00 UMyIIecTBE U 00s3aTeNIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxoiax o cede
U 4IeHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHnH HHPopMalu B HH(POPMALIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- cobmogath TpeOoBaHUs 3akoHOonaTenbcTBa Poccuiickoii denepanui, HOPMAaTUBHO IMPABOBBIX
akToB Poccuiickoit denepanuu, Apyrux HOPMATHUBHO IMPABOBBIX AKTOB, MPUKA30B (pacHoOpsHDKEHUN) U
nmucem OHC Poccun, VYnpasnenns m HMHcneknuu 1o HampaBlieHHIO AesTenbHocTH Otaena U o
MIPOXOXKICHUH TPAKIAHCKON CITYXKOBI,

- co0NI0/1aTh OTPAaHUYEHUS, BBITIOIHATH 0053aTENbCTBA U TPEOOBAHUSA K CITY)KEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThbl, YCTAHOBJIEHHBIE JIEHCTBYIOIIUM 3aKOHOAaTenbCcTBOM Poccuiickoit @enepannu;

- WCIIOJIHATH WHBIE TMOPYYEHHS] U OCYILECTBIATh MHbIE (PYHKIMU MO MOPYYEHUIO HaualbHHKA
Otnena (3a UCKIIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTH TPEAJIOKEHUS M0 COBEPIICHCTBOBaHUIO paboThl OTnena u Mo B3aUMOJCHCTBHUIO C
JOpYrUMU nojpasaeneHussmMu Mucnekuuu;

- IOKJIaIbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISBICHHBIX HEIOCTaTKax B Tpeaesax CBOel
KOMIIETEHIIUH;

- npeactaBiaaTe Otaen u MHcHekuuo mo BOmpocaM, OTHOCAIIMMCS K €ro BEJIEHHI0, B OpraHax
rOCyJlapCTBEHHOM BIIACTH;



- 3HAKOMUTHCA € JJOKyMEHTaMHU, HEOOXOIMMBIMH JUIS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, OIpPEICISIOUIMMH €ro IpaBa M OOSM3aHHOCTH TIO 3aMEIIaeMOM JOJDKHOCTH
rOCyJapCTBEHHOM IPayKAaHCKOM CITy:KOBI, HA OPraHU3alMOHHO -TEXHUUYECKHE YCIOBHS, HEOOXOAMMBIE /st
WCTIOJIHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampamuBaTh U MOJIy4yaTh B YCTAHOBJICHHOM IOPSIKE HEOOXOAUMBIE MaTepHalbl TI0 BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHmu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMHU O TPO(PECCHOHATBHON CIIy)KEOHOH NesATeNbHOCTH W JAPYTHMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTepHaIaMH JIMYHOTO Jejia, a TAKKe Ha MPHOOIIEHHE K
JUYHOMY JIeNly MTUCbMEHHBIX 0OBSICHEHUH U IPYTUX JTOKYMEHTOB U MaTepUasoB;

- Ha 3aIlUTy CBOUX [I€PCOHANIbHBIX JaHHbIX;

- Ha TIPo(eCcCHOHAIBHOE PAa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMMTHCSI CO CBEJEHHUSIMH, COCTABIISIIOIIMMHU TOCYJApCTBEHHYIO TalHy, NpH HaJIUYuU
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00ecTeueHne C yUeTOM CTaXa rocyJapCTBEHHOM CITy»KObl;

- Ha oObeMHEHHE B MpPOQECcCCHOHANbHbIE COI03bl (AaCCOLMALMM) JUISl 3alllUThl CBOMX IpaB,
COLIMAJIBHO - 9KOHOMUYECKHUX U MPO(ECCHOHATbHBIX HHTEPECOB;

- OCYUIECTBJIATH WHbIE IOJITHOMOYMS, BXOSIIKE B KoMIieTeHuo OTena.

Crapmmii roCyJapCTBEHHBI HAJOIOBBIA MHCIIEKTOP OCYIIECTBJISET WHBIE IpaBa M HCIIOIHSAET
MHbIE 00513aHHOCTH, MPETYCMOTpPEHHBIE 3aKoHOAaTeIbCcTBOM Poccuiickoit ®enepanuu, lonoxenuem o
denepanbHON HAJIOTOBOW CITy)kOe, yTBEp)KIEHHBIM mocTaHoBiIeHneM I[IpaButenscTtBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHON HATOTOBOM
ciyx0e", [Tonoxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsoxeHusimu) GHC
Poccun, YOHC Poccum mno MockoBckoit ob6mactu u  WHcmekuuu, NOpYyYEHUSIMH pPYKOBOJICTBA
Mucoexmuu.

Cmapwuii 2o0cyoapcmeenHblil HAN0208blli UHCNEKMOp 34 HeUCNONIHeHUue Ulu HeHaoaexcaujee
WCIIOJIHEHUE JI0JDKHOCTHBIX 003aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJ1aTenbcTBOM Poccuiickoit denepannm.

Dppexmusnocmv u  pe3yrbMaAMuHOCMb  NPOPYECCUOHATLHOU  CYIHCEOHOU  OesimelbHOCU
cmapuie2o 20Cy0apcmeeHHo20 Halo208020 UHCNEKMOPA OYEeHUBAENCsl N0 C1e0yVIOuWUM NOKA3amesim

- BBITNIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOMIOACHUIO CIYKEOHON AUCIUILITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIINOJIHEHUS IOPYUECHHUIA;

- Ka4eCTBY BBINOJHEHHON paboThl (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMU
TpeOOBaHUAMU, TIOJTHOMY U JIOTUYHOMY H3JI0KEHHIO MaTepuaa, IOpUANIECKd IPaMOTHOMY COCTAaBJICHUIO
JTOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPAMMaTHYECKUX OLINOO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMeHuto paboTaTh ¢ JOKyMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BbIBATH M IUIAHMPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuM,
YMEHHIO pallMOHAIILHO UCIIOJIb30BaTh pabouee BpeMsl, paCCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY IMOJXOJYy K PELICHUIO NOCTaBJICHHBIX 3a/ay, AKTUBHOCTM WU HHHUIMATUBE B
OCBOGHMM HOBBIX KOMIIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
aJlanTHUPOBAThCS K HOBBIM YCIOBUSAM U TPEOOBAHUAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIEACTBHS CBOUX JEHCTBUHI, IPUHUMAEMBIX PEILICHUN.

7. OTaen kamepajibHBIX IPOBEPOK Ne 2,
JIOJIKHOCTD — INIaBHBIN TOCYIAPCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP OTAEIa KaMEPAJIbHbIX IPOBEPOK

Ne 2.

Hanuuue gvicuieco obpazosanus.

Kesanugurkayuonnsvie mpebosanusi k cmadxcy rocyJapCTBEHHON TI'PaXKIaHCKOM CIIY>KObI WJIM CTaxy
paloThI IO CTIEIMATBHOCTH, HAITPABJICHUIO MTOJATOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6a306vix 3nanuii: BkIto4yas 3HaHHe ocHOB Koncruryuum Poccuiickoit deneparum,
3aKOHO/IATeNbCTBA O MPOTHUBOJCHCTBUM KOPPYNUMH, (elepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIx 3aKoHOB; yka3oB [Ipesmmenta Poccuiickoii ®enepanun, nocranoBienuii [IpaBurenbcTBa
Poccuitickoit  denepauyy, WHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB IIPUMEHUTEIBHO K HCIIOJIHEHUIO



JOJDKHOCTHBIX ~ OOSi3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (elepalbHON  TroCyaapCTBEHHOM
I'PaKJAHCKOW CITYKOBI; TIPABHJI ICIOBOTO ITUKETA, TIOPAIKA pabOThl C 00paIleHUsIMU TPaXKIaH; IPAaBUI 1
HOPM OXpaHbl TPyAa, TEXHUKH OE30MACHOCTH M IMPOTHBOIOXKAPHOM 3aIUTHI; CIYyKeOHOro pacnopsaka
Wucnekin;, mopsaka paboTel co cinyxeOHol wuH(opMmanumei, mopsaka pabdoThl ¢ TMEepPCOHATbHBIMHU
JaHHBIMH W KOH(HUAESHIMAIBHONW HH(pOpMAaLUel; MHCTPYKIHUU IO JEJIONPOU3BOJCTBY; BO3MOXKHOCTH M
0COOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHHKAMOHHBIX  TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BAaHME  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B oONacTu obecrieueHUs HHMDOPMAIMOHHONW OE30MaCHOCTH;
JOJDKHOCTHOTO PerjaMeHTa.

Hanuuue npogpeccuonanvhwix 3nanuii:

B cdepe 3akonomarenscrBa Poccuiickoit @eneparu:

— Hanorosslit konekce Poccuniickoit @enepanuu;

— bromkernsiii koneke Poceniickoit denepanuu;

— 3akon Poccuiickoit ®@enepanmm ot 21 mapra 1991 r. Ne 943-1 «O HamoroBeIX opraHax
Poccniickoit ®enepanuny;

— OdenepanbHblii 3ak0H 0T 6 OKTAOpst 1999 1. Ne 184-®3 «OO6 o0O0mWMX NPHHIHAIIAX
OpraHU3aIy 3aKOHOJATENbHBIX (TIPEICTaBUTEIIBHBIX) W WCIOIHHUTEIBHBIX OPraHOB TOCYAapCTBEHHOM
BiacTu cyowrekToB Poccuiickoit denepanuny;

— ®enepanbHblii 3ak0H 0T 8 aBrycta 2001 1. Ne 129-03 «O rocymapcTBeHHON pEerHCTPaIH
FOPUIMYECKUX JIUI] U HHIWBHIyaTBHBIX MPEAPUHUMATEIICH;

— OenepanbHblii 3ak0H OT 6 OkTsA0pst 2003 1. Ne 131-d3 «OO6 o0O0mmMX NPHHIIHAIIAX
OpraHu3aluy MECTHOro camoynpasieHus B Poccuiickoit denepanumny;

— ®enepanbublii 3akoH Poccuiickoit ®@enepauun ot 27 uronsg 2006 r. Nel52-®3 «O
MEePCOHATBHBIX JAaHHBIX);

— ®enepanpubiii 3ak0H  OT 29 wHosOps 2007 r. Ne282-d3 «O06 odumnmanpsHOM
CTaTUCTUYECKOM YYETE U CUCTEME TOCYIapCTBEHHOM CTaTUCTUKH B Poccuiickoi denepanuny;

— Oenepanpubiii 3ak0H oT 9 despans 2009 r. Ne 8-d3 «O6 obecrneueHun IOCTyma K
nH(pOPMAaLIUU O JESTEILHOCTH TOCYAaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYIIPABICHUSD;

— ®denepanbubiii 3ak0H oT 27 mronst 2010 r. Ne 210-D3 «O06 opranmu3anuu npeaoCcTaBICHHS
rOCy/IapCTBEHHbBIX U MYHHUIIMIAIBHBIX YCIYT;

— ®denepanbubiii 3akoH Poccuiickoit @enepanuu ot 6 ampens 2011 r. Ne 63-@3 «O6
AIIEKTPOHHOU MOJIITUCHY;

— Oenepanpubli 3ak0H  oT 28 gmekabps 2013 1. Ned43-d3 «O  denepanbHOM

MH(POPMAITMOHHON aIPECHOM CHUCTEME M O BHECCHUHM M3MEHeHUW B DenepalbHbI 3aKOH «O0
oOLIMX MPHUHIIUIIAX OPraHu3allid MECTHOTO camoynpaBieHus: B Poccuiickoit @enepannmy;
— Vka3 Ilpesuaenta Poccuiickoit @eneparuu ot 7 mast 2012 r. Ne 601 «O0

OCHOBHBIX HaIPaBJICHUSAX COBEPLICHCTBOBAHMS CUCTEMBI TOCYIapCTBEHHOIO YIIPaBICHU;

— Vka3 Ilpesupenra Poccuiickoit @epepaunn ot 11 asrycta 2016r1. Ne403
«O06 OCHOBHBIX HaIpPaBICHUAX PaA3BUTUS TOCYIApPCTBEHHOM TIpaxaaHCKOW ciyx0bl Poccuiickoii
®enepaunn Ha 2016—2018 roasn»;

— noctaHoBienue IIpaBurenscrBa Poccuiickoit @eneparu ot 30 centsops 2004 r. Ne 506
«O06 yrBepxeHuu [lonoxxenus o enepanbHON HATIOTOBOH ciyx0e;

npuka3 MwuHpuna Poccum ot 2 wmrona 2012r. Ne 99H «AQMHMHHUCTPAaTUBHBIA perjaMeHT
denepanbHON HAJIOrOBOHM CIyXOBl 1O MPEIOCTaBIEHUIO T'OCYAAPCTBEHHOHN YCIyrd mHo OecliaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCBMEHHOM (popMe) HalIoromiaTeNbIUKOB, MJIATEIbIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEHUCTBYIOLIMX Hajorax M cOopax, 3aKOHOJATelIbCTBE O Hajorax M cOopax H
IIPUHATBIX B COOTBETCTBUU C HMM HOPMAaTHBHBIX IPaBOBBIX AKTaX, MOPSAIAKE HCUUCIEHHUS W YIUIaThl
HAJIOTOB U cOOPOB, MpaBax M 00A3aHHOCTAX HAJOrOIIATENbIUINKOB, MJIATEIBIIUKOB COOPOB U HAIOTOBBIX
areHToB, NOJHOMOYMAX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMI], @ TAKXKE IO MPUEMY HaJOTOBBIX
JeKapanuil (pacyeToB)»;

— Hanorossiii kogexc Poccuiickoii @eneparuu (yactb BTopas: ['nmaBa 23 «Hamor Ha 70X01bI
(GU3NICCKUX JIUI);



- npukaz ®HC Poccun ot 27 nekadbps 2010 r. Ne MMB-7-3/768@ «006
YTBEP)KJICHUU (DOPMBI HAJIOTOBOH JIEKJIapalfy O MpeArnoiaraeMoM a0xo e ¢puszndeckoro iuna (popma 4-
HA®JI), TNopsnka ee 3amoyiHeHUS W QopmaTa HAIOTOBOHM ACKJIapaliii O MPEANoJiaraéMoM JI0XOJIe
¢usnueckoro nuna (popma 4-HADJIT)»,

- npukaz3 ®HC Poccum ot 16 cenrsbps 2011 r. Ne MMB-7-3/576@ «006
yrBepkaeHun [lopsiaka npencTaBieHUs] B HAJIOTOBBIE OpPraHbl CBEACHUN O JO0X0JaX (U3UYECKUX JUI] U
COOOIICHN 0 HEBO3MOYKHOCTH YA KaHUS HAJIOTA U CyMME HAaJIora Ha 10XO0Abl (PU3UYECKHX JTUI]»;

- npukaz3 ®@HC Poccum ot 15 nekabps 2014 r. Ne MMB-7-11/646@ «006
YTBEP)KJICHHH COCTaBa CBEICHUH O (PU3UYECKOM JIUIIE U O €r0 MHANBUAYaJIbHOM WHBECTHIIMOHHOM CYETE,
NPEJOCTaBIIEMbIX  NPO(ECCHOHANBHBIM  yYYaCTHHUKOM  pBIHKA  IEHHBIX ~ Oymar  JIpyromy
npoecCHOHATFHOMY YYaCTHUKY PBIHKA IIEHHBIX Oymar B CiIydae MpeKpaimieHus JOroBOpa Ha BEACHUE
WH/IMBHIYAIBHOTO HMHBECTHUIIMOHHOTO CUY€Ta C IIEPeBOJIOM BCEX aKTUBOB, YUYUTHIBAEMBIX Ha
WH/IMBHIYAIEHOM WHBECTHIIMOHHOM CUeTe, Ha JpYroil HHIMBUAYaJbHBIH HWHBECTUIIMOHHBIA CUET,
OTKPBITBIA TOMY K€ (PU3HMIECKOMY JTHITY»;

- npukaz ®HC Poccun ot 15 nexabps 2014 r. Noe MMB-7-11/645@ «006
yTBepKAeHUH (opMmbl U (popmara cooOLIEHUs] 00 OTKPBHITUM WM 3aKPbITUM WHIUBUIYaJbHOTO
WHBECTUIMOHHOTO CYETa, a TaKXe MOpsAJKa 3alOJIHEHHs] U MPEACTaBICHUS COOOIIEHUs B AJIEKTPOHHON
(dbopMe 1o TeTeKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI3N»;

- npukaz3 ®HC Poccun ot 24 nexadpst 2014 r. Ne MMB-7-11/671@ «O6
YTBEPKIACHUH (OPMbI HAJIOTOBOM JEKJIapaludy MO HaJOTy Ha A0Xonbl ¢usndeckux mul (dopma 3-
HA®JI), nopsiaka e€ 3anonHeHus U opMaTta HaJIOTOBOM AeKJIapaliy 10 HAJIOTY Ha 10X0bl (U3NYECKUX
nutr (hopma 3-HIADIT)»;

- npukaz ®HC Poccun ot 14 suBaps 2015 r. Ne MMB-7-11/3@ «006
YTIBEpPKJICHUH (OPMBI YBEJOMIIEHUS O MOATBEP)KICHUU NIpaBa HAJIOTOIIATEbIINKA HA UMYILIECTBEHHbIE
HAJIOTOBBIE BBIYETHI, IPEIYCMOTPEHHBIE MOoAMYHKTaMu 3 U 4 niyHkta 1 ctateu 220 HanoroBoro koaekca
Poccuiickoit ®eneparuny;,

- npuka3z ®HC Poccun ot 17 mapra 2015 r. Ne MMB-7-11/109@ «06
YIBEPXKJICHUH (OPMBI YBEIOMJIEHUS O TOATBEPKICHUM IIpaBa Ha OCYLIECTBICHHE YMEHbIIECHUS
MCUUCJIEHHOW CyMMBI HAJIOTa Ha JOXObl (PM3NYECKUX JIUL HA CYMMY YIIJIaUCHHBIX HAJIOTOIIATEIbIINKOM
(UKCUPOBAHHBIX aBAaHCOBBIX IIATEXKEI,

- npukaz ®HC Poccun ot 10 centsiops 2015 r. Ne MMB-7-11/387@ «06
YTBEPIKIECHHH KOJIOB BHIIOB JIOXOJI0OB M BHIYETOBY;
- npuka3 ®HC Poccun ot 14 oktsaops 2015 r. Ne MMB-7-11/450@ «006

YTBEpPXKJICHUH (POPMBI pacyeTa CyMM HaJIOTa Ha AOXOJbl (PU3NYECKUX JIUL], HICUMCICHHBIX U YAEPKaHHBIX
HasloroBeIM areHToM (popma 6-HJIDJI), nopsaka ee 3amojHEHUs U NMPEACTaBICHUs, a Takke GopmaTa
IPEJCTAaBICHUS pacyeTa CyMM HaJOTra Ha J0XOJbl (PU3MUYECKUX JIMIL, UCUUCIEHHBIX M YAEp)KaHHBIX
HAJIOTOBBIM areHTOM, B JIEKTPOHHON Gopmey;

- npukaz ®HC Poccun ot 30 oktsaops 2015 r. Ne MMB-7-11/485@ «00
YTBEP)KJIEHUU (DOPMBI CBEJICHHH O J0X0Jax (PU3MUYECKOro JuIla, MOpsAKa 3alojHEeHUs U ¢dopmara ee
IIPEJCTABICHUS B JIEKTPOHHOH opme»;

- npuka3 ®HC Poccun ot 13 HOs0ps 2015 r. Ne MMB-7-11/512@ «O6
YTBEP)KJIEHUU (OPMBI 3asBJICHUS O TMOATBEPXKICHUM IIpaBa Ha OCYLIECTBICHHE YMEHbIICHUS
MCUHCIIEHHOW CYMMBI HAJIOTa Ha JOXO/Ibl (PM3NYECKUX JIUL HA CYMMY YIUIQYEHHBIX HAJOTOIMJIATENbIIUKOM
(UKCUPOBAHHBIX aBAaHCOBBIX IIATEXKEI,

- npuka3 ®HC Poccun ot 13 wurons 2016 r. Ne MMB-7-11/403@ «O6
YTBEP)KJICHUU (POPMBI CHPAaBKU O TMOATBEP)KICHUU HEMOJIYYEHHUS HAJIOTOIUIATENIBIIMKOM COLMAIbHOTO
HQJIOTOBOTO  BblUeTa JIMOO MOATBEPXkKJAEHUH (aKTa MOJydeHHsS HAJOTOIUIATENIBIIUKOM CYMMBbI
MPEJOCTaBIEHHOIO COIMAJIbHOTO HAJOIOBOTO BBIYETA, MPEAYCMOTPEHHOTrO MOJINYHKTOM 4 myHKTa 1
crateu 219 Hanorosoro koaekca Poccuiickoii @enepauun»;

- npukaz3 ®HC Poccum ot 7 cenrsiops 2016 r. Ne MMB-7-11/477@ «O6
YTBEPKJICHUU (POPMBI HAJIOTOBOTO YBEJIOMIICHUSY;

- npuka3 MuHuctepcTBa  3apaBooxpaHeHuss  Poccuiickor  @enpepanyu Ne 289  n
Munucrepcra Poccuiickoit ®eneparuu no vanoram u coopam Ne BI'-3-04/256 ot 25 urons 2001
r. «O peanuzanuu [locranosnenus IlpaButensctBa Poccuiickoit @eneparuu ot 19 mapra 2001 r. Ne 201



«O0 yTBEep)KICHHU TEpPEUHEH MEIUIIMHCKUX YCIYT U JIOPOTOCTOSIIUX BUJIOB JICUCHHS B MEIUIIMHCKUX
yupexaeHusax Poccuiickonn denepanuu, JIEKapCTBEHHBIX CPEACTB, CYMMBbI OIUIaThl KOTOPBIX 3a CUET
COOCTBEHHBIX CPEJICTB HAJOTOIJIATEIBIIMKA YYUTHIBAIOTCS HPU OIPENEICHUH CYMMBI COIIMAJIbHOTO
HaJIOrOBOI'O BBIUETAY;

- npuka3 MunuctepctBa Poccuiickoit @enepauuu mo Hajgoram u cbopam oT 27 Hroys
2004 r. Ne CAD-3-04/440@ «O ¢dopme HaAIOroBOro yBEAOMJICHHS Ha YIUIATy HaJoTa Ha JIOXOJBI
(U3HYECKUX JTHUI;

- npuka3z Munduna Poccun Ne 861, MHC Poccun Ne BI'-3-04/430 or 13
asrycta 2002 r. «O6 yrBepkaeHun [lopsika ydera JTOXOJ0B M PACXOJIOB U XO3SIHCTBEHHBIX OTICpaIUit
JUI UHOUBUAYAJIbHBIX [IPEANIPpUHUMATENEI;

— Tlomoxxenue 06 MHCcnekuy;
— Ilonoxenue 06 Otaerne.

['maBHBIN rOCY1apCTBEHHBI HAJIOTOBBIA HHCIIEKTOP JTOJKEH 3HATh WHBIE HOPMATUBHBIE ITPABOBBIE
aKkThl U CIIy’)K€OHBbIE JOKYMEHTBI, PEryIMpYIOIIME BOIPOCHL, CBS3aHHbIE C OOJACTbIO M BHJIOM €ro
npo¢heCcCHOHANTBHOM CITYKEOHOH eI TeIbHOCTH.

Hnvie npogheccuonanvmuvle 3Hanus:

- OCHOBBI 5KOHOMHKH, (PMHAHCOB U KpenuTa, OyXrajaTepcKoTro U HaJIOTOBOTO y4eTa;

- OCHOBBI HAJIOTOOOJIOKECHUS,

- OCHOBBI (PMHAHCOBBIX U KPEIUTHBIX OTHOILLIEHUII;

- oO11Me MOJI0KEHHS 0 HAIOTOBOM KOHTPOJIE;

- MpUHIMIBI GOpMUpPOBaHUs OroKeTHOU cuctembl Poccuiickoii @enepanny;

- MPUHIMIBI GOPMUPOBaHUS HANOToBo# cucteMbl Poccuiickoit @enepanuu;

- MOPSIIOK TPOBEACHUSI MEPOTIPUATHI HaJIOTOBOTO KOHTPOJIS;

- MIPUHLUTIIBI HAJIOTOBOTO a/IMUHHCTPUPOBAHUSI.

- MOPSIIOK 00JI0KEHHS HAJIOTOM Ha J0XObl (PU3HUECKUX JIHI;

- MOHSATHE TOCYAAPCTBEHHAS MOIJINHA;

- MOPSIIOK MCYUCIIEHUS U YIUIaThl Hajora Ha J0XO0Jbl (DU3MYECKUX JIHIL, TOCYIapCTBEHHOM

MOIIUTMHBI, aAIMUHUCTpHpYyeMoit DenepaibHONM HAJIOTOBOH CITy>KOOH.

Hanuuue ¢hynkyuonanvuwix snanuii:

- IPUHIUIIBI, METOIbl, TEXHOJIOTUU U MEXaHU3MBbI OCYIIECTBIICHUS KOHTPOJIS (HAA30pa);

- BU/Ipl, HA3HAYECHHUE U TEXHOJIOTMH OPTaHU3alUU IPOBEPOYHBIX IPOLELYP;

- MIOHATHE €IMHOTO peecTpa MPOBEPOK, MPoLEaypa ero GOopMUPOBAHUS;

- HMHCTUTYT NPEIBAPUTEIBHON MPOBEpKH KaloObl M HHOM HH(OpPMALMM, NOCTYNUBIIECH B
KOHTPOJIbHO-HAI30PHBIA OpraH;

- IpoLEeypa OpraHu3alui NPOBEPKU: MOPSAIOK, 3Tallbl, THCTPYMEHThI IPOBEICHNUS;

- OrpaHUYEHHUS IPU TPOBEACHUHU MPOBEPOYHBIX MPOLETYD;

- MEpbl, IPUHUMAEMBIE 110 PE3YJIbTaTaM IPOBEPKU;

- IJIaHOBBIE (PEH0BBIE) OCMOTPBHIL;

- OCHOBaHMsI MMPOBEICHUS U 0COOEHHOCTH BHEIIJIAHOBBIX MTPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPAaTETHYeCcKN);

- YMEHUE IJIaHUPOBATh, PAIIMOHAIBHO UCMOJIb30BATh CIIY’KEOHOE BpeMs U JOCTUraTh pe3yibTara;

- KOMMYHUKaTHUBHbIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvmuix ymenuii.

—pacueT Hajora Ha JI0X0/Ibl (PU3NYECKUX JIMII.

Hanuuue ¢ynxyuonanvhvix ymenuii:

-IIPOBEJICHUE IUIAHOBBIX M  BHEIUIAHOBBIX JOKYMEHTapHbIX (KaMepaJbHBIX) MPOBEPOK
(oOcnenoBanwmii);

- IPOBE/ICHUE TUIAHOBBIX M BHETJIAHOBBIX BBIE3/IHBIX IIPOBEPOK;

- (hopMHpOBaHHNE U BEJICHHE PEECTPOB, KaIaCTPOB, PETUCTPOB, MEPEUHEH, KaTaJOroB, JHUIIEBHIX
CUETOB JUIs1 00eCTIeYeHNs] KOHTPOIbHO-HAI30PHBIX MOJTHOMOYH;

- OCYLIECTBJIEHHE KOHTPOJIS UCHOJHEHMS NMPEANUCAHUMN, PELIEHUI U IPYTUX pacHopsIUTENIbHbIX
JOKYMEHTOB.



B yensax peanuzayuu 3a0ay u ¢ynxyuil, 803n0xcenHvlx Ha Omoen, 2nasHblil 20CYy0apCmEeHHbllL
HA0208blll UHCHEKMOP 005A3aH:!

- TMOAroTaBiIMBaTh OTBETHl Ha 3ampochl cyaed, OPMC, ®Cb, YBJ/I, Ilpokyparypsi, ®CCII u
JIPYIUX OpraHu3alni;

- OpraHu3oBaTh IPOBEJCHHE KOMHUCCHM 110 JIETaTU3alM OOBEKTOB HAJIOTO0OIOKEHHS,
OCYILIECTBIISIET BEACHNE IPOTOKOJIA KOMUCCHH;

- OCYLUECTBJISITh AHAJIU3 OTUYETHOCTU MHAMBHUAYAJIbHBIX NpPEINpPUHUMATEIEH U OpraHU3aluil 1Mo
KpUTEPUAM, HEOOXOJUMBIM JUI y4aCTHS MX B KOMUCCHH 10 JIETaJI3alii 00BEKTOB HAJIOTOOOI0KEHHUS,;

- OCYIIECTBJIATh OTOOP U COCTABJISET CIUMCKU HAJIOTOIUIATENbIIMKOB JJIsl Y4acTUsl B KOMHCCHUHU 110
JIerajgu3alud 0ObEKTOB HAJIOTOOOJI0XKEHMS, HAIpPaBIATh Teae(OHOIPaMMbl, YBEJOMJIEHUSI O SIBKE Ha
KOMHCCHIO;

- HampaBJIATh CIHMCKM HAJIOTOIUIATEIBIIMKOB JJIi PAcCMOTPEHHMS Ha KOMHUCCHUAX B
AJIMUHHUCTpAIUA MYHHUITUTIATBHBIX 00pa3oBanuii u YB/I;

- TIPOBOJUTH aHAIM3 CBEACHUM O Joxonaax ¢usmyeckux jul 1o ¢opme 2-HJDJI (craBkw,
OLIMOKY, 3310JDKEHHOCTD U TIP. ), IPEACTABICHHBIX HAJIOTOBBIMU ar€HTaMH;

- (QopMupoBaTh CHUCKHM HAJOTOBBIX areHTOB, HE IMPEACTABUBIIUX CBEAEHUS O J10X0Jax
¢dusnueckux il o 2-HJDJI; nanpaBasaTh yBeIoOMIICHUS Ha 00s3aTEIHHOE IPEICTABIICHUE CBECHUMN 2-
H/I®JI HastoroBeIM areHTam;

- IPUMEHATH IITpadHbIE CAaHKUMWU K HAJIOTOBBIM areHTamM Ha ocHoBaHHM cT. 126 Hanorosoro
konmekca Poccuiickoit denepanuu (manee — Kopmekc) ¢ coOmoaeHueM MpOIEayphl MPUBJICUCHUS K
OTBETCTBEHHOCTH, YCTaHOBJIEHHON Koekcom;

- COCTaBJIATH aJMHUHHUCTPATHUBHBIE MPOTOKOJBI B CIy4ae HECBOEBPEMEHHOTO IpEACTaBICHUS
HajoroBbiMu areHTamu cBefeHuit  ¢.2-HJADJI; HeucnonHeHuss mnpeanucaHuid o0 ycTpaHEHHH
BBISIBJIEHHBIX HAPYIIEHUH 3aKOHOIATeNIbCTBA O Hajlorax u coopax;

- (opmHpoBaTh CIUCKA OOOCOOJIEHHBIX MOApA3eNeHUI, HAJOrOBBIX AreHTOB U IMPOBOJUTH
aHanu3 cBeleHu Ha npeaMet yriatel uMu HJADJI; HanpaBisTe nUcbMa B IPyrue HAJIOTOBBIE OPraHbl U
HaJIOTOBBIM areHTtaM B ciydae Hernepeuucinenus HJIDJI; nampaBnsaTe mnpennucanus o0 YCTpaHEHUH
BBISIBJICHHBIX HAPYIICHUH 3aKOHOJAaTeNIbCTBA O HAlorax u coopax;

- MOJArOTaBJIMBATh OTBETHl HA 3ampochl APyrux HajaoroBeix opranoB, YOHC Poccum no
MocKOBCKOI 0051aCTH;

- TOJArOTABJIMBATh OTBEThl HAa MHCBMEHHBIE 3alIPOChl HAJOTOIUIATENIBIIMKOB IO BOIpOCaM,
BXOJSIIMM B KomIereHuuto Ornena;

- y4acTBOBaTh B MOATOTOBKE YCTAaHOBJIEHHON OTYETHOCTH, KACAIOLIEHCs AESITEIbHOCTH KOMUCCHUU
[0 Jieranu3aluu OOBEKTOB HAJIOTO00JOKEHUS; NEATEIbHOCTH HAaJOrOBBIX AareHTOB; 000COOIEHHBIX
MO JIpa3IeJICHHI;

- OCYIIECTBJISITh MHBIE TIOPYYCHHS HaudalbHHKA JIMOO JUIA, UCIIOJHSIOMIETO ero o0s3aHHOCTH,
Otpena MHcnekuuu v 3aMecTuTeNs HavyanbHuka Otaena.

Kpome moeo, enasnwiii 20cyoapcmeentblii HAL0208bll UHCNEKMOP 0053aH:

- o0ecreuynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmoaTh cyKeOHbIN pacnopsaok MHcnekuuy,

- coOMOIaTh MpaBUiia 1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOroiaTh TpeOOBaHMS YTBEPKACHHOM MHCTPYKIIMU TIO0 AETONPOU3BOJACTBY B MHCIeKuuy;

- cOoOMIoAaTh KOJEKC ATUKM U CIY)KEOHOTO TNOBENEHHS TOCYJapCTBEHHBIX  T'PakJaHCKHUX
cinyxaimux PenepaabHONR HAIOTOBOH CITYXOBI;

- XpaHHUTh T'OCYAApCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriaiaTth CTaBIINE €MY U3BECTHBIMHU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEJCHHUS,
3aTparuBaroOINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaXk/aH;

- coo0WaTh MPEJICTABUTENIO HAHUMATENsd O JIMYHOW 3aMHTEPECOBAHHOCTU MPU HCIIOJHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpask MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, TPUHUMATh MEpHI 110
MPEJOTBPAILIEHUIO TAKOTO KOH(IINKTA,;

- IPEACTaBJIATh B YCTAHOBJICHHOM MOPSAKE MPEAyCMOTPEHHBIE (pefiepaibHbIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s13aTeNbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBeIeHHs O pacxojaax o cebde
U 4YJeHaxX CBOEW CeMbH, a TakXKe CBEACHUS O pa3MelUleHMH HH(popMalMu B HH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAMOHHOM ceTH "MHTepHeT";



- coOmonate TpeboBaHuUs 3akoHOnaTenbcTBa Poccuiickoii @enepannu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepauny, Apyrux HOPMATUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHOpsLKEHUN) U
nucem @OHC Poccun, Ymnpasinenus u HMHcnekuuu no HampaBieHuIo JestenbHoctd Otaena U o
IIPOXOKIEHUH IPAKIAHCKON CITYKOBI;

- COOMI0IaTh OTPAHUYEHUS, BHITIOTHATD 003aTENbCTBA U TPEOOBAHUS K CITy)KeOHOMY IMOBEICHHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOAaTenbCTBOM Poccuiickoit denepannu;

- WCIIOJIHATH MHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU IO MOPYYEHHUIO HayalbHHKA
Otnena (3a UCKIIFOUEHUEM HENPAaBOMEPHBIX);

- BHOCHTDH TPEIUIOKEHUSI 0 COBEPIICHCTBOBAaHUIO paboThl OTAena M Mo B3aUMOJCHCTBHIO C
JIpyruMu nojpaszaenenusmMu MHcnekuuuy,

- I0OKJIa/1bIBaTh PYKOBOJCTBY OTtzaena o000 BceX BBISIBICHHBIX HENOCTaTKax B Ipelesax CBOEH
KOMIIETEHIINH;

- npenctaBiaaTh Otaen u MHcnekuuioo mo BompocaMm, OTHOCSIIMMCS K €r0 BEIEHHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTbHCSI C JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BBITIOJIHEHUSI BO3JIOKEHHBIX Ha OT/ien 3a1ad,
C JIOKyMEHTaMH, OIpeIeSIIOIIMMH €ro TMpaBa M O00SI3aHHOCTH IO 3aMEIIaeMOM JI0JKHOCTHU
TrOCYJAapCTBEHHOM Tpa)JaHCKOM CITy>KObI, Ha OpraHU3aAIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE NS
HCIIOJIHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTEH;

- 3aIpalBaTh U MOJy4yaTh B YCTAHOBJIEHHOM IOPSAIKE HEOOXOMMbIe MaTepUajbl IO BOIPOCAM,
OTHOCSIIMMCS K KoMmriereHu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMH O MNPOPECCHOHATBHON CIIy>)KEOHOM NEeATENbHOCTH U JPYTUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B JJUYHOE JIeJI0, C MaTepHalaMy JIMYHOTO JieJia, a TaKKe Ha MPHOOIIeHne K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX TOKYMEHTOB U MaTEpUasoB;

- Ha 3allUTy CBOUX MEPCOHAIbHBIX JaHHbIX;

- Ha npodeccuoHaTbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOATEILCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCS CO CBEIEHHSMH, COCTABIIIOIIMMHM TOCYJAapCTBEHHYIO TaillHy, NpU HAIUYHAU
0(hOPMIIEHHOTO JIOTTYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00€eCcTeYeHNe ¢ yUeTOM CTaxa rocyAapCTBEHHOM CIyXObI;

- Ha oObeAMHEHHE B MPOoQecCHOHANbHBIE COIO3bI (acCOLMAlMM) JUISl 3alllUThl CBOMX IpaB,
COILIMANIBHO - IKOHOMUYECKHUX U PO (HECCHOHATIbHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE MOJTHOMOYMS, BXOAAIME B KOMIETeHIMO OTaena.

['1aBHBIN roCyJapCTBEHHBIN HAJIOTOBBIA MHCIEKTOP OCYHIECTBISET WHBIE MpaBa W HCIIOIHSAET
MHbIE 00s13aHHOCTH, MPETYCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoii @enepauuu, [lonoxxenuem o
denepanbHON HAJIOTOBOW CIIy)X0e€, yTBEp)KIEHHBIM ToOcTaHoOBiIeHHeM IIpaBurenscTtBa Poccuiickoit
Oenepannu o1 30 centsiops 2004 Ne 506 "O6 yrBepxkaenuu [lonoxkenus o denepanbHOl HAJIOTOBON
ciyx06e", [Tonoxennem 06 Mucnekiuu, nonoxenuem 06 Otaene, npukazamu (pacropsoxenusimu) GHC
Poccun, YOHC Poccunm no MockoBckoil ob6mactu u  VHcmekuuu, NOpPYyYEHHSIMH PYKOBOJICTBA
MNucnexkuun.

Inasmnoiti  2ocyoapcmeenHulll HANO208bIL UHCNEKMOp 34 HEUCHOJIHeHue Uiy HeHaolexcaujee
WCIIOJIHEHUE JI0OJDKHOCTHBIX 003aHHOCTEH MOJKET ObITh MPUBIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHo1arenbeTBOM Pocceniickon denepannu.

Odexmusnocmv  u  peszyromamusHocms  NPODECCUOHANLHOU  CYHCEOHOU  OesamenbHOCU
2]1ABHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCS NO CLeOVIOWUM NOKA3aMesIM

- BBINOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPaHSTh BBICOKYIO
paboTOCIOCOOHOCTh B KCTPEMAIBHBIX YCIOBUSX, COOMIOACHUIO CITYyKEOHOM TUCIUITINHBI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINIOJIHEHUS IOPYUYECHHUI;

- KQ4eCTBY BBIITOJIHEHHOH pabOTHI (IIOJrOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, IOJTHOMY U JIOTUYHOMY M3JI0KEHUIO MaTepuaa, IOpUIHYECKH IPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIUCTUYECKUX U IPaMMaTUYECKUX OIIMOOK);

- mpo¢eCCUOHAIILHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENIbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCUOHATBHOTO KPyro30pa, yMEHHIO paboTaTh ¢ TOKyMEHTAMH);

- CHOCOOHOCTM YEeTKO OpraHU30BbIBAaTh M IIJIAHUPOBATh BBHINOJIHEHHE MNOPYYEHHBIX 3aJaHUH,
YMEHUIO pallMOHAIBHO MCIOJIB30BaTh pabouee BpeMs, pacCTaBIIsATh IPUOPUTETHI,

- TBOPYECKOMY IIOJAXOJY K PELIEHHUIO IOCTaBJIECHHBIX 3a/a4, AKTMBHOCTM M WHULIUATUBE B



OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aIalITUPOBATHCA K HOBBIM YCJIOBUSIM U TpGGOBaHI/DIM;
- OCO3HAHUIO OTBETCTBEHHOCTH 3a IIOCJIEICTBHS CBOUX JECUCTBUM, IPUHUMAEMBIX PELICHUN.

8. OTaen kamepajbHBIX MPOBEPOK Ne 2.

JOMKHOCT — CTapliMi TOCYIapCTBEHHbI HAJOTOBBIM HHCIEKTOP  OTJAENIa KaMepalbHbIX
rpoBepok No 2.

Hanuuue svicuezo obpasosanusi.

Ksanugurxayuonnvie mpebosanus k cmadicy TOCYIapCTBEHHON T'PaKIaHCKOW CIYKOBI WIIH CTaxXy
paboTHI MO CIIEIUATLHOCTH, HAIIPABJICHUIO TIOJITOTOBKU HE MTPEIBSIBIISTFOTCS.

Hanuuue 6a306vix snanmuti: BKIrodas 3HaHue ocHOB Koncturynumu Poccuiickoit denepanum,
3aKOHOJIATENILCTBA O MPOTHUBOJCHCTBUU  KOPPYNIUH, (eAepabHBIX KOHCTUTYIIMOHHBIX —3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB IIpesummentra Poccuiickoit deneparum, nocraHoBieHuii [IpaButenscTBa
Poccuiickoit  ®enepanyiv, HHBIX HOPMATHUBHBIX TNPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXJEHUs (deaepanbHOW TOCyIapCTBEHHOM
IpaXIaHCKOW CITy>KOBI; PaBUII JIEIOBOIO 3THUKETA, MOpsAIKa paboThl C 00pallleHUsIMU TPakJlaH; MpaBUl U
HOPM OXpaHbl TPyJa, TEXHUKH O€30MacCHOCTH M TPOTHBOIIOKAPHOMN 3aIllUTHI, CIY>KEOHOTO pacmopsiaKa
WHucnexkimu; nopsaka paOoTbl co ciayxeOHOW uHGpopmanued, mnopsaka padoTbl ¢ MepCOHAIbHBIMU
JTAaHHBIMA W KOH(MUICHIMATLHOW HMH(OpMAIMe; MHCTPYKIMH IO JEJOMPOU3BOJICTBY; BO3MOKHOCTH U
OCOOEHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HWH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJIOTUH B
TOCYIJapCTBEHHBIX  OpraHaxX, BKJIIOYas  KCIOJb30BAaHHUE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JIOKyMEHTO00OpOTa; OOIMMX BOMPOCOB B oOmMacTu obOecredeHus HHQPOPMAIMOHHON O0€3011acHOCTH;
JOJHKHOCTHOTO perjlaMeHTa.

Hanuuue npoghpeccuonanvuvix 3nanuii:

Hannuune npodeccrnonanbHbIX 3HAHU:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

— Hanorogeiit konekc Poccuiickoit @enepannu;

— bromxernsliil kogeke Poccuiickoit @eneparuu;

— 3akon Poccuiickoit ®eneparuu ot 21 mapra 1991 r. Ne 943-1 «O HaOTOBBIX OpraHax
Poccuiickoit ®eneparuny;

— ®enepanpubiii 3ak0H 0T 6 OkTAOps 1999 1. Ne 184-®3 «O06 oO0mmMx mnpuUHIHMIAX
OpraHu3ali 3aKOHOJATEIbHBIX (IPEICTABUTENIBHBIX) M HCHOJHUTENBHBIX OPTraHOB TOCYAapCTBEHHOM
BIIacTu cyonekToB Poccuiickoit denepanuny;

— ®denepanpubiii 3akoH oT 8 aBrycra 2001 1. Ne 129-®3 «O rocynapcTBEHHON perucTpanuu
IOPUAMYECKUX JIUI U UHAWBUIyaTbHBIX MPEATNPUHUMATENICH;

— Oenepanpubiii 3ak0H oT 6 okTa0ps 2003 r. Ne 131-d3 «O6 oOummx mnpuHIUIAX
OpraHu3aluy MECTHOTO caMmoyripaBienus B Poccuiickoit denepanumny;

— ®enepanbublii 3akoH Poccuiickoit ®enepanun ot 27 urons 2006 r. Nel52-d3 «O
MIePCOHATBHBIX TAaHHBIX);

— OenepanbHblii  3akoH  OoT 29 HosOps 2007 r. Ne 282-®3 «O6 oduinmaibHOM
CTaTHUCTUYECKOM YUeTe M CHCTeMe roCyIapCTBEHHOM cTaTucTUkK B Poccuiickoit deneparuny;

— ®enepanbHblii 3akoH oT 9 ¢eBpans 2009 r. Ne 8-O3 «O6 obecneueHun nocTyna K
nH(OPMALIUU O IESITEIBHOCTH TOCYAaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaAMOYIIPaBICHUSD;

— ®enepanbhblil 3akoH oT 27 utonsg 2010 r. Ne 210-03 «O6 opranuzanuu mpenocTaBlIeHUs
rOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT;

— ®enepanbHblii 3akoH Poccuiickoit ®enepanuu ot 6 ampens 2011 r. Ne 63-d3  «O6
ANEKTPOHHOU MOAMHCH;

— @enepanbHblii  3akoH  oT 28 gekabps 2013 1. Ned43-03 «O  ¢enepanbHOi

MH(GOPMAIMOHHOM aJpecHON cucTeMe U O BHECEHWU M3MeHeHUll B DenepaibHbIil 3aKOH «O6
oOIIMX MPUHLIUIIAX OPTaHU3aAIMM MECTHOTO camoytpanienus B Poccuiickoit denepanmny;
— Va3 Ilpe3unenrta Poccuiickoit @enepanuu ot 7 mast 2012 r. Ne 601 «O6

OCHOBHBIX HAITPABJICHUAX COBCPIICHCTBOBAHUS CUCTEMbI T'OCYIAPCTBECHHOT'O YIIPABJICHUS),



— Vxa3 Ilpesunenta Poccuiickoit ®enepaunn ot 11 aBrycta 2016r. Ne403
«O06 OCHOBHBIX HaNpPaBICHUAX pA3BUTUS TOCYIApPCTBEHHOW TIpakJaHCKOW cCiyxObl Poccuiickoii
®epnepanun Ha 2016—2018 roas»;

— noctanoBieHue [IpaBurenscTBa Poccuiickoit @enepanmu ot 30 centsiops 2004 r. Ne 506
«O06 yrBepxknenun [lonoxxenus o @epepanbHON HATIOTOBOH Cy)0e;

- npukaz Munpuna Poccum ot 2 wmrons 2012 1. Ne 99H «AIMHHHUCTPATUBHBIA pETIAMEHT
denepanbHON HAJIOTOBOM CIYXKOBI O TPEAOCTABICHUIO TOCYAAPCTBEHHOW YCIYTM MO OECIUIaTHOMY
MHGOPMHUPOBAHUIO (B TOM YHMCIIE B TUCBMEHHOU (POpMe) HAIOTOIUIATENBIIUKOB, IIATEIBIIUKOB COOPOB H
HAJIOTOBBIX areHTOB O JACHCTBYIOUIMX Hajorax W cOopax, 3aKOHOJATENbCTBE O Hajorax um cOopax u
IPUHATBIX B COOTBETCTBUM C HUM HOPMATHBHBIX IPABOBBIX AKTaX, MOPSJKE HWCUYUCIEHUS M YILIATHI
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIUIATENBLUIUKOB, IJIATEIbIIUKOB COOPOB M HAJIOTOBBIX
areHToB, NOJHOMOYMSAX HAJOTOBBIX OPraHOB M MX JOJUKHOCTHBIX JIMI], a TaKXKe IO MPUEMY HaJIOTOBBIX
JEKIapamuii (pacueToB)y;

- Hanorossiii kogexc Poccuiickoit @enepanuu (yactb BTopasi: I'naBa 23 «Hanor Ha 70X0/1bl1
(bU3HMUECKUX JTHI);

- npukaz ®HC Poccun ot 27 nexadbps 2010 r. Ne MMB-7-3/768@ «006
YTBEPKIACHUH (OPMbI HAJIOTOBOM JI€KIIapalliy O MpeJoaraeMoM J1oxo e pusndeckoro nuna (popma 4-
HA®JI), Topsnka ee 3amonHeHUss u (opmaTa HAJOTOBOW JEKJIapalid O MPEArnojgaraéMoM JJ0XOJe
¢dusuaeckoro nuia (popma 4-HIDIT)»;

- npukaz3 ®HC Poccun ot 16 cenrsops 2011 r. Ne MMB-7-3/576@ «O0
yrBepxkaeHun [lopsaka npeacTaBlieHus: B HAJIOTOBbIE OpPraHbl CBEJIECHUN O 10XoJaX (PU3MUECKUX JUI] U
COOOIIIEHN O HEBO3MOXKHOCTH yZIep>KaHMsI HaJlora M CyMM€ Hajiora Ha JI0XOAbl (PU3NYECKUX JIUIL»;

- npukaz3 ®HC Poccum ot 15 gexabpst 2014 r. Ne MMB-7-11/646@ «O0
YTBEPKICHUH COCTaBa CBEACHUN 0 (U3NYECKOM JIUIIE U O €r0 MHAWBHIYyaJIbHOM UHBECTHUIIMOHHOM CUETe,
MPEIOCTABISIEMbIX ~ MPO(PECCUOHANBHBIM  yYJaCTHHUKOM  pbIHKa  LEHHBIX  Oymar  JIpyromy
npodeccnoHaIbHOMY YYaCTHUKY pbhIHKa IEHHBIX OyMar B Cilydae HpeKpalleHHs JOTroBOpa Ha BelEeHUE
WHIUBUAYAJIbHOTO HMHBECTULMOHHOTO CYeTa C TIEPEeBOJIOM BCEX AaKTHBOB, YYHUTHIBAEMBIX Ha
WHIUBUAYaIbHOM WHBECTUIIMOHHOM CY€Te, Ha JApPYyroil HWHAWBHUAYaJbHBI HMHBECTHIIMOHHBIA CYET,
OTKPBITHIA TOMY K€ (PU3UUYECKOMY JIUILYY;

- npuka3 ®HC Poccun ot 15 nexabps 2014 r. Ne MMB-7-11/645@ «06
yrBepxkaeHun Gopmbl U popmara cooOueHus 00 OTKPBHITUM WM 3aKPbITUM WHIMBHIYaIbHOTO
WHBECTUIIMOHHOTO CYETa, a TaKXKe MOPSAJKA 3alOIHEHHs U MPEACTABICHUS COOOIIEHUS B AJIEKTPOHHON
(dbopMe 1o TeJTeKOMMYHUKAITMOHHBIM KaHAJIaM CBSI3UY;

- npuka3 ®HC Poccum ot 24 nexabpst 2014 r. Ne MMB-7-11/671@ «006
yTBEpKAeHUH (OPMBbI HAJIOTOBOM JEKiapaluy IO Hajory Ha Joxonabl ¢usnyeckux nun (dhopma 3-
HA®DJI), nopsaka e€ 3anonHeHus U oopMarta HAJIOTOBOM AEKJIapaliy 10 HAJIOTy Ha J0X0Jbl (PU3HUECKUX
nut (hopma 3-HIADIT)»;

- npukaz ®HC Poccun ot 14 suBaps 2015 r. Ne MMB-7-11/3@ «O06
yTBepkACHUU (HOPMBI YBEJOMIICHUS O TIOATBEPKICHUM MTPaBa HAJIOTOIIATENbIIUKA HA UMYIIECTBEHHBIE
HaJIOTOBBIE BBIUETHI, IPEAYCMOTPEHHbIE NOANMYHKTaMH 3 U 4 nyHKTa 1 cratbu 220 HanoroBoro xoxaekca
Poccuiickoit @enepanuny;

- npuka3 ®HC Poccun ot 17 mapra 2015 r. Ne MMB-7-11/109@ «O6
YTBEP)KJICHUN (OPMBI yBEOMJICHHSI O TOATBEPXKACHUU IMpaBa Ha OCYIIECTBICHUE YMEHbUICHUS
MCYHCIIEHHOW CYMMBI HAJIOTa Ha JOXO/Ibl (PM3NUYECKUX JIULl HA CYMMY YIUIQUEHHBIX HAJOTOIMJIATEIbIIIKOM
(UKCUPOBAHHBIX aBAaHCOBBIX IIATEXKEI,

- npuka3 ®HC Poccun ot 10 cenrsops 2015 r. Ne MMB-7-11/387@ «O6
YTBEPXKJICHUU KOJIOB BUJIOB JIOXO/IOB U BHIYETOBY;
- npukaz3 ®HC Poccun ot 14 oktsa6ps 2015 r. Ne MMB-7-11/450@ «06

YTBEP)KJCHUU (HOPMBI pacueTa CyMM Hajlora Ha J0XObl (PU3NYECKUX JTUL], HICUMCICHHBIX U YAEPKaHHBIX
HasoroBeIM areHtoM (popma 6-HJIDJI), nmopsaka ee 3amosHEHHUsS M NMPEACTaBICHUS, a Takke Gopmara
NpEJCTAaBICHUS pacyeTa CyMM HaJIOTa Ha JI0XOJbl (PU3MUECKUX JIMIl, UCUUCIEHHBIX U YIEp>KaHHBIX
HAJIOTOBBIM areHTOM, B JIEKTPOHHON Gopmey;



- npukaz ®HC Poccun ot 30 okrsadps 2015 r. Ne MMB-7-11/485@ «006
YTBEP)KJICHUU (HOPMBI CBEIEHHH O J0X0JaX (PM3MUYECKOro JHIla, MOpsAKa 3alojHEeHUs U ¢dopmara ee
MPEJCTABICHUS B DIIEKTPOHHOH opmey;

- npukaz ®HC Poccun ot 13 HosiOpst 2015 r. Ne MMB-7-11/512@ «O06
YTBEP)KICHUU (OPMBI 3asBJICHUS O TMOATBEP)KICHUM IIpaBa Ha OCYIIECTBJICHUE YMEHBIICHUS
MCYMCIIEHHOW CYMMBI HAJIOTa Ha JOXObl (PM3UUECKUX JIUI HA CYMMY YIUIQYEHHBIX HAJOTOIIATEIbIIIKOM
(UKCHUPOBAHHBIX aBAaHCOBBIX IUIATEKEI,

- npukaz ®HC Poccun ot 13 wmrons 2016 . Ne MMB-7-11/403@ «00
YTBEP)KJICHHH (OPMBI CIPABKH O TOATBEPXKICHUM HEMOJIYYEHHUS HAIOTOIUIATEIBIIMKOM COIMATbHOTO
HAJIOTOBOTO  BbIYETa JIMOO TOATBEPXKACHUH (PAaKTa IMOJYYEHHS HAJOTOIUIATENBIIMKOM CYMMBI
MIPEJOCTABICHHOTO COIMAJIBHOTO HAJOTOBOTO BBIYETA, MPEAYCMOTPEHHOTO MOMIMYHKTOM 4 myHKTa 1
crarbu 219 Hanorosoro xonekca Poccuiickoit @enepanum»;

- npukaz ®HC Poccum ot 7 cenrsops 2016 r. Ne MMB-7-11/477@ «O06
YTBEP)KJIEHHH (DOPMBI HATIOTOBOTO YBEJIOMIICHUS;

- npuka3 MuHuctepcTBa  3apaBooxpaHeHuss Poccuiickoit  @epepamyu Ne 289  u
Munucrepcra Poccuiickoit ®eneparuu no Hanoram u coopam Ne bI'-3-04/256 ot 25 uronst 2001
r. «O peanmzanmu [locranosnenus [IpaButensctBa Poccuiickoit @eneparyu ot 19 mapra 2001 1. Ne 201
«O0 yTBEepXKICHHH TIEPEUHEH MEIUIIUHCKUX YCIYT W JTOPOTOCTOSIIUX BUJIOB JICUCHHS B MEIUIIMHCKUX
yupexaeHusx Poccuiickoit denepanuu, JIEKapCTBEHHBIX CPEACTB, CYMMBbI OIUIaThl KOTOPBIX 3a CUET
COOCTBEHHBIX CPEJICTB HAJOTOIJIATEIBIINKA YYUTHIBAIOTCS TPU OIPENEICHUN CYMMBI COITHALHOTO
HaJIOrOBOI'O BHIUETAY;

- npuka3 MunucrepctBa Poccuiickoit ®denepanuu nmo HamoraMm u cbopam OT 27 MO
2004 r. Ne CAD-3-04/440@ «O ¢dopme HAIOrOBOro YBEJAOMIICHUS Ha yIDIaTy Hajlora Ha JIOXOJBI
(bUBUYECKUX UL,

- npuka3 Munduna Poccuu Ne 861, MHC Poccuu Ne BI'-3-04/430 ot 13
aBrycra 2002 r. «O6 yrBepxxaenun [lopsiaka ydeTa JOXOJ0B M PacXoJIOB M XO3SHCTBEHHBIX OTIepaIiuii
11l MTHIAMBUAYAJIbHBIX MIPEIpPUHUMATEICHY,

— Tlomoxxenue 00 MHCcnekIny;
— Tlonoxenwne 06 Otxerte.

Crapmmii rocylapCTBEHHBIH HAaJOrOBbIM MHCHEKTOP [JOJDKEH 3HaTh WHBIE HOPMAaTHBHBIE
IIPABOBBIE AKThl U CIIy’KEOHBbIE JOKYMEHTBI, PEryIUpPYIOLUe BONPOCH], CBSI3aHHbIE C 00JIACTHIO M BUIOM
ero npopeccuoHaIbHON CIIyK€OHOH e TeIbHOCTH.

Huvie npogheccuonanvhule 3uanus:

- OCHOBBI SKOHOMMKH, (PUHAHCOB U KPeIUTa, OyXrajaTepcKoro U HaJIOrOBOIO y4erTa;

- OCHOBBI HAJIOTOOOJIOKEHHUS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOLIEHUH;

- oO111e MOJI0KEeHUS O HAJIOTOBOM KOHTPOJIE;

- npUHLUIB OPMHUPOBAHUs Or0KeTHON cucTteMbl Poccuiickoii deneparum;

- IpUHLUIBL (POPMHUPOBAHUS HAJIOroBO# cucteMsl Poccuiickoit @enepanuuy;

- HOPSAZIOK ITPOBEICHUS] MEPOIIPUATUI HAJIOTOBOTO KOHTPOJIS;

— MPUHLUIBI HAJIOTOBOTO aIMUHUCTPUPOBAHMUSL.

— NOPsAZ0K 00JI0KEHUS HAJIOTOM Ha JOXObl (PU3UYECKUX JIULL;

— MOHATHE FOCYIapCTBEHHAS MOLIUINHA,;

— MOPSAZIOK MCYUCICHUS M YIUIaThl Hajora Ha J0XOJbl (PM3UYECKUX JIUI], TOCYAapCTBEHHOM

MOLIUIMHBL, aIMUHUCTpHpyeMoil DeniepanbHOI HaToroBOM CiIy)O0H.

Hanuuue ¢ynxyuonanvuvix snanui:

- IPUHLIUIIBI, METO/Ibl, TEXHOJIOI'MU U MEXaHU3MBbI OCYIIIECTBIICHUSI KOHTPOJIS (Ha30pa);

- BUJIbl, HA3HAYEHHE M TEXHOJIOTUU OPraHU3allly POBEPOYHBIX MPOLENYP;

- IOHSTHE eIMHOTO peecTpa MPOBEPOK, MpoLeaypa ero GopMUPOBAHUS;

- HHCTHUTYT TpEABAPUTEIBHONW TPOBEPKU >KaloObl M HMHOM WHGOpPMalWU, MOCTYNUBLICH B
KOHTPOJILHO-HA/I30PHBIN OpraH;

- IpoLIeAypa OpraHU3alK IPOBEPKU: MOPAIOK, 3TAlbl, HHCTPYMEHTHI IPOBEACHUS;

- OTpaHUYCHHUS TIPU MPOBEICHUH TPOBEPOUHBIX MPOLIEAYP;

- MEpBI, IPHHUMAEMBIE 110 Pe3yabTaTaM MPOBEPKU;



- IUIAaHOBBIE (PEN0BbIE) OCMOTPBIL;

- OCHOBAHMSI IPOBE/ICHUS U OCOOEHHOCTH BHEIJIAHOBBIX IIPOBEPOK.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErMUECKH);

- YMEHUE IIAaHUPOBATh, PAIIHOHAIEHO UCIOJIB30BaTh CIIyKeOHOE BpeMsl U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTUBHbIC YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSAMU.

Hanmune npodeccnoHambHbIX YMEHUI:

—pacyer Hajora Ha J0X0/ibl (PU3NYECKUX JIULI.

Hanuuue ¢ynxyuonanvhvix ymenuii:

-IIPOBEJICHUE TUIAHOBBIX W  BHEIUIAHOBBIX JOKYMEHTapHBIX (KaMepajabHBIX) IPOBEPOK
(oOcnemoBanwmii);

- TIPOBEJICHNE TIJIAHOBBIX U BHEIIJIAHOBBIX BBIE3/IHBIX POBEPOK;

- (popmupoBaHuE U BEJICHUE PEECTPOB, KaJAaCTPOB, PETUCTPOB, MEPEUHEN, KATaJIOrOB, JIMLEBHIX
CUETOB JJIs1 00eCreuYeHNs] KOHTPOIbHO-HAA30PHBIX TTOJTHOMOYHIA;

- OCYUIECTBJICHHE KOHTPOJIS UCIOIHEHUS MPEANNUCaHUM, PEeIeHUH U JPYTruX pacnopsauTeIbHbIX
JOKYMEHTOB.

B yenax peanuzayuu 3a0au u ¢ynkyuii, 6oznodxcennvix na Omoen, cmapuiuti 20Cy0apCcmeeHHbll
HA0208blll UHCNEKMOP 0053aH:

- [IpoBoIMTH KaMepalibHbIE HAJIOTOBBIE IPOBEPKU JIEKIIapallUii [0 HAJIOTY Ha JOXO]Ibl (PU3NYECKUX
mun §.3-HIADJI, mpencraBieHHBIX GU3HUESCKUMU JIUIIAMH;

- HanpaBnsaTe yBegoMII€HUS O IPEICTaBICHUH YTOYHEHHbIX Jeknapanuil ¢.3-HADJI;

- Hamnpasnsts 3anpocsl B Apyrue HaJIoroBble OpraHbl;

- [IpoBepsATH JOCTOBEPHOCTH MPEACTABICHHBIX (U3MYeCKUMU JuIlaMu cipaBok ¢.2-HJIDJI B Ob
u OUPA;

- OdopMasaTe pe3ynbTaThl KaMepaJIbHOW HaJOroBo mpoBepku aekiapamuii ¢.3-HADIT ¢
coOmoieHreM mpoIeaypsl 0(GOpPMIICHHS MPOBEPKH, ycTaHOBIeHHONW HanoroBeiM komekcom Poccuiickoit
Oenepanun (nanee - Komekc);

- ®opMUpPOBaTh YBEIOMJIEHUS O MOATBEPKACHUM ITPAaBA HA UMYILIECTBEHHBII HAJIOTOBBIN BBIYET;

- IloaroraBnuBaTh OTBETHI Ha 3ampochl JAPYrux HajaoroBeix opraHoB, Y®HC Poccun 1o
MocKOBCKOI 0051aCTH;

- YyactBoBath B ()OPMHUPOBAHMM YCTAHOBJIICHHON OTYETHOCTH, KacarolleWcs AesaTeIbHOCTU
Otnena (nexinapupoBaHHe JOX0I0B GU3NYECKUMU JIUIAMU);

- IloaroraBiuBaTe OTBETHl HA NHCbMEHHBIE 3alpOChl HAJIOTOILIATENBIIMKOB IO BOIPOCAM,
BXOJSIIMM B KoMmIleTeHuuto Otnena;

-Y4acTBOBaTh B IIPOBEIECHUU JCKIAPALMOHHOM KaMIaHUM B MLedsIX BbinojaHeHus [liana
JEKJIapallMOHHOW KaMIIaHUU;

- OcylecTBIATh UHBIE TMOPYYEHHUS HayalbHUKA JMOO JIMIA, HWCHOJHSIOUIETO €ro
obs3anHocTH, Otnena MHcnekuuu u 3amecTuTeNs HadyanbHuka OTaena.

Kpome mozco, cmapwuti 2ocyoapcmeenHulil HA0208blll UHCNEKMOP 005A3aH.

- o0ecreuynBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmoIaTh cyKeOHbIN pacnopsaok MHcnekiuy;

- coOMoIaTh MpaBUiia 1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TPeOOBAHMSI YTBEPKACHHON HHCTPYKIIMH IO IEIONPOU3BOACTBY B MHCTeKIny;

- coOmoiaTh KOJEKC ATHKH U CIY)XeOHOTO TOBEACHHUS TOCYAapCTBEHHBIX  TPakKIaHCKUX
cinyxaimux PenepaabHON HAJIOTOBOM CITYXOBI;

- XpaHWUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0 M MHYIO OXPaHSAEMYK 3aKOHOM TailHy, a TakXe He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEICHHUS,
3aTparMBaroONINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPak/aH;

- cooOmarh MpeACTaBUTENI0 HAaHUMATENs O JMYHOW 3aMHTEPECOBAHHOCTH MPH HCIIOJTHEHUU
JOJKHOCTHBIX 00513aHHOCTEH, KOTOPasi MOKET MPUBECTH K KOH(PIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPAILIEHUIO TAKOTO KOH(PIUKTA;

- TIPEJICTABIISITh B YCTAHOBIIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (eiepalbHbIM 3aKOHOM CBEJICHUS
0 /10X0/1aX, 00 UMYIIECTBE U 00sI3aTENHCTBAX UMYIIIECTBEHHOTI'0 XapaKTepa, CBEACHUS O pacxoax o cede



U 4YJIeHaX CBOCW CeMbH, a TaKXKe CBEIEHHUS O pa3MelIeHHH HWHPOpMauuud B HHGOOPMAIMOHHO-
TEJIEKOMMYHHUKAMOHHOM ceTH "MHTepHeT";

- coOmonate TpeboBaHuUs 3akoHOonmaTenbcTBa Poccuiickoii @enepannu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepauny, Apyrux HOPMATUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHoOpsDKEHUN) U
nucem @OHC Poccun, Ynpasinenus um HMHcnekuuu no HampaBieHuo JestenbHoctd Otaena w0
MIPOXOKIEHUH IPAKIAHCKON CITYKOBI;

- COOMIOIaTh OTPAHUYEHUS, BHITIOMHATH 0053aTeNbCTBA U TPEOOBAHMS K CITY)KEOHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTenbCTBOM Poccuiickoi Denepanuu;

- WCIIOJIHATH MHbIE MOPYYEHMS] U OCYILECTBIATh MHbIE (PYHKUHU IO MOPYYEHHUIO HayalbHHUKA
Otnena (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);

- BHOCUTh IMPEAJIOKEHUSI 0 COBEPIICHCTBOBAHMIO paboThl OTAena M IO B3aUMOJEHCTBUIO C
OpyruMu nojpaszaenenusimMu MHcnekuuy,

- IOKJIa/IbIBaTh PYKOBOJCTBY OTzaena o000 BceX BBISIBICHHBIX HENOCTaTKax B IpeJesiax CBOEH
KOMITIETEHIINH;

- npenctaBiaaTh Otaen u MHcnekuuioo mo BompocaMm, OTHOCSIIMMCS K €ro BEJIEHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTbHCSI C TOKYMEHTaMH, HEOOXOAMMBIMHU TSI BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTIen 3a1ad,
C JIOKyMEHTaMH, OIpeIeSIIOIIMMH  €ro TMpaBa M O00S3aHHOCTH IO 3aMEIIaeMOM  JI0JKHOCTHU
TrOCYIapCTBEHHOM TpaJaHCKOH CITy>KObI, Ha OpTraHU3AIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE JIJIsI
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEI;

- 3aIpalrBaTh U MOJy4aTh B YCTAHOBIEHHOM MOpPSAKE HEOOXOAMMbIE MaTepUabl M0 BOIPOCAM,
OTHOCSIIMMCS K KomriereHn Otaena;

- 3HAaKOMHUTBCS C OT3bIBAMH O MNPOPECCHOHATBHON CIIy>)KEOHOM NEeATENbHOCTH U JPYTUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIeJI0, C MaTepruallaMy JIMYHOTO JeJia, a TaKKe Ha MpUOOIIeHHEe K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX TOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOUX NIEPCOHAJIBHBIX JaHHBIX;

- Ha mpodeccuoHaTbHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOIATEIhCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHTBCS CO CBEIECHUSMH, COCTaBIIOIIMMM TOCYJAapCTBEHHYIO TailHy, NpU HAJIUYHUU
0(OPMIIEHHOTO J0IMYCKa K TOCYAApCTBEHHOM TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHNe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyXOBbI;

- Ha oObeAMHEHHE B MpoQecCHOHaTIbHbIE COI03bl (accolMalu) s 3allUThl CBOUX IIPaB,
COILIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYILECTBJIATh UHBIE MOJTHOMOYMS, BXOAAIME B KOMIETeHIMIO OTaena.

Crapmmii rocyJapCTBEHHBIN HAJIOIOBBIM MHCIEKTOP OCYIIECTBIISIET MHBIE IIpaBa M HCIOIHSET
HHBbIE 00S13aHHOCTH, MPETYCMOTpPEHHBIE 3aKOHOAATeIbCTBOM Poccuiickoit @eneparuu, [lonoxenuem o
@DenepallbHON HANOrOBOM ciyx0e, YTBEpKICHHBIM TocTaHOBieHHeM [IpaBurtennctBa Poccuiickoit
Oenepannu o1 30 centsops 2004 Ne 506 "O6 yrepxkaenun I[lonoxxenus o denepanbHON HAIOTOBOM
ciyx06e", [Tonoxennem 06 Mucnekiuu, nonoxenuem 06 Otaene, npukazamu (pacropsoxeHusimu) GHC
Poccun, YOHC Poccun no MockoBckoil ob6nactu u  VHcmekuuu, NOPYyYEHHSIMH PYKOBOJICTBA
Nucnexuun.

Cmapwuii 20cyo0apcmeeHtblll HANO0208bI UHCNEKMOp 3d HeUCNONIHeHUue UlU HeHaoaedxcaujee
UCTIOJIHEHUE JI0JDKHOCTHBIX 0053aHHOCTEH MOKET OBbITh PUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAarenbCcTBOM Poccuiickoit denepanu.

Odexmusnocmv  u  pezyromamusHocms  NPOPECCUOHANLHOU  CYHCEOHOU  OesamenbHOCU
cmapuie2o 20Cy0apcmeeHH020 Halo208020 UHCNEKMOPa OYEeHUBAENICsl N0 C1e0yVIOuWUM NOKA3amensim

- BBINOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPaHSTh BBICOKYIO
paboTOCIOCOOHOCTh B KCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIUIIINHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBINIOJIHEHUS IOPYUYECHMUI;

- KQUeCTBY BBIITOJIHEHHOH paboThl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, IOJTHOMY U JIOTUYHOMY H3JI0KEHUIO MaTepHralia, IOpUANIECKH TPaMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIUCTUYECKUX M IPAMMATHYECKUX OLIHO0K);

- mpo¢ecCHOHAILHOW KOMIIETEHTHOCTH (3HAaHHMIO 3aKOHOJATENIbHBIX M MHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOHECCUOHATBHOTO KPyro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTAMH);

- CHOCOOHOCTM YEeTKO OPraHM30BHIBATh W IIJIAHMPOBATh BBIMOJHEHHE MOPYYECHHBIX 33JaHUM,



YMEHUIO PallMOHATIBHO MCIOIB30BaTh pabouee BpeMs, pacCTaBIIATh IPHOPHUTETHI;

- TBOPYCCKOMY IMOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aJdada4, AKTUBHOCTH W HWHUIHUATHBC B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aIalITUPOBATHCA K HOBBIM YCJIOBUAM U Tpe60BaHI/ISIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a IIOCIIEICTBHS CBOUX JACUCTBUN, IPUHUMACMBIX PEILICHUI.

9. OTen kaMepaJIbHBIX MPOBePOK Ne 2.

JIOJDKHOCTB — CTapIIUil CHEIUAINCT 2 pa3psijia OTAeNIa KaMePaTbHbBIX MPOBEPOK Ne 2.

Hanuuue npogpeccuonanvrnoco obpazosanus.

Ksanugurxayuonnvie mpebosanus k cmadicy TOCyTapCTBEHHON TPaXKIAHCKOW CITYKOBI WM CTaXy
paboTHI MO CIIEIUATEHOCTH, HAIIPABJICHUIO TIOJITOTOBKU HE MPEIBSIBIISTFOTCS.

Hanuuue 6a306vix snanmuti: BKIrodas 3HaHue ocHOB Koncturynmu Poccuiickoit denepanum,
3aKOHOJATENILCTBA O TMPOTHUBOJCHCTBUHM KOPpYyMUMH, ¢GeaepatbHbIX KOHCTHUTYIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKa3oB Ilpesumentra Poccuiickoit deneparuu, mocraHoBieHuid [IpaButenscTBa
Poccuiickoit  ®enepanyv, HHBIX HOPMATHUBHBIX INPABOBBIX AKTOB MPUMEHUTEIBLHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB TPOXOXKJIEHHUSI (enepaqbHOM TroCyIapCTBEHHOM
IpaX/IaHCKOW CITy>KOBbI; PaBUJI JIEIOBOTO ATHUKETA, MOPAIKa paboThl C 00OpallleHUsIMU TPak/laH; MpaBUIl U
HOPM OXpaHbl TPyJa, TEXHUKH O€30MacCHOCTH M MPOTHBOIIOKAPHOMN 3alllUTHI; CIY>KEOHOTO pacropsiaKa
Wucnekimu; nopsaka paboTel co ciayxeOHOW uHopMmanuel, mopsaka padoTbl ¢ NEepCOHAIbHBIMU
JTAaHHBIMA W KOH(MUICHIMAIHLHOW HH(OpMAamMel; WHCTPYKIIUHA TI0 JIEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOEHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HWH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJIOTUH B
TOCY/IapCTBEHHBIX  OpraHax, BKIIOYas  HKCIOJh30BAaHHE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B o0OmacTh obecriedeHuss HHPOPMAIMOHHOW 0€301acHOCTH;
JOJHKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

B cdepe 3akononarensctBa Poccuiickoit deaepanun:

— Hanorogeiit konekc Poccuiickoit @enepannu;

— bromxernslit kogeke Poccuiickoit denepanmu;

— 3akon Poccuiickoit ®eneparuu ot 21 mapra 1991 r. Ne 943-1 «O HaOTOBBIX OpraHax
Poccuiickoit ®eneparuny;

— ®denepanbubiii 3ak0H 0T 6 OkTAOps 1999 1. Ne 184-®d3 «O6 oOummx mnpuHIUIAX
OpraHu3alii 3aKOHOJATENIbHBIX (IIPEICTABUTENIBHBIX) M HCHOJHUTEIBHBIX OPraHOB TOCYJapCTBEHHOMN
BIacTu cyonekToB Poccuiickoit denepanuny;

— ®enepanpubiii 3akoH oT 8 aBrycra 2001 1. Ne 129-®3 «O rocynapcTBEHHON perucTpanuu
IOPUAMYECKUX JIUI U MHAWBUIyaTbHBIX MPEIIPUHUMATEICH»;

— Odenepanpubiii 3ak0H 0T 6 okTa0ps 2003 r. Ne 131-®d3 «O6 oOmmx mnpUHIMIAX
OpraHu3aluy MECTHOTO caMmoyripaBienus B Poccuiickoit denepanumny;

— ®enepanbublii 3akoH Poccuiickoit ®enepanun ot 27 urons 2006 r. Nel52-d3 «O
MePCOHATBHBIX TAaHHBIX);

— OenepanbHblii  3akoH  0oT 29 HosOps 2007 1. Ne 282-03 «O6 odunmaibHOM
CTATUCTUYECKOM yUYETE M CUCTEME TOCYIapCTBEHHOM cTaTuCTUKU B Poccuiickoit deaepanun»;

— ®enepanbHblii 3akoH oT 9 ¢eBpans 2009 r. Ne 8-O3 «O6 obecneueHun JocTyna K
nH(OPMALIUU O IESTEILHOCTH TOCYIapPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIPABICHUS;

— ®enepanbhblil 3akoH oT 27 utonsg 2010 r. Ne 210-03 «O6 opranuzanuu mpenocTaBIeHUs
rOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT;

— @enepanbublii 3akoH Poccuiickoit ®enepanuu ot 6 ampenst 2011 r. Ne 63-d3  «O6
ANEKTPOHHOU MOAMUCH;

— @enepanbHblii  3akoH  oT 28 gekabps 2013 1. Ned43-03 «O  enepanbHOi

MH(GOPMAIIMOHHOM aJpecHON cucTeMe U O BHECEHHMH M3MeHEHUH B DenepanbHblil 3aKOH «O6
oOIIMX MPUHLIKIIAX OPTaHU3aAIMM MECTHOTO camoytpasienus B Poccuiickoit deneparmny;
— Va3 IIpe3unenrta Poccuiickoit @enepanuu ot 7 mast 2012 r. Ne 601 «O6

OCHOBHBIX HAITPABJICHUAX COBCPIICHCTBOBAHUA CUCTCMbI IT'OCYJAPCTBCHHOTO YIIPABJICHHUA



— Vxa3 Ilpesunenta Poccuiickoit ®enepaunn ot 11 aBrycta 2016r. Ne403
«O06 OCHOBHBIX HaNpPaBICHUAX PA3BUTUS TOCYJAPCTBEHHON TIpaKIaHCKON cioyx0bl Poccuiickoit
®epnepanun Ha 2016—2018 roas»;

— noctanoBieHue [IpaBurenscrBa Poccuiickoit @enepannu ot 30 centsiops 2004 r. Ne 506
«O06 yrBepxknenun [lonoxxenus o @epepanbHON HATIOTOBOH Cy)0e;

- npukaz Munpuna Poccum ot 2 wmrons 2012 1. Ne 99H «AIMHHHMCTPATUBHBIA pETIAMEHT
®denepanbHON HAJIOTOBOM CIYXKOBI O TMPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIYrd MO OeCIlaTHOMY
MHGOPMHUPOBAHUIO (B TOM YHMCIIE B TUCBMEHHOU (POpMe) HAIOTOIUIATENBIIUKOB, IIATEIBIIUKOB COOPOB H
HAJIOTOBBIX areHTOB O JACHCTBYIONIMX Hajorax m cOopax, 3aKOHOIATENbCTBE O Hajorax M cOopax u
MPUHATBHIX B COOTBETCTBUU C HUM HOPMATHBHBIX IPABOBBIX AKTaX, MOPSAIKE HCUUCIECHUS U YIUIAThl
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIUIATENBLUIUKOB, IJIATEIbIIUKOB COOPOB M HAJIOTOBBIX
areHToB, MOJHOMOYMSAX HAJOTOBBIX OPraHOB M MX JOJKHOCTHBIX JIMIL, a TAaKXe M0 IPHUEMY HaJOTOBBIX
JEKIapamuii (pacueToB)y;

- Hanorossiii konekc Poccuiickoii @enepanuu (yactb BTopas: I'naBa 23 «Hanor Ha 70X0/1bl
(bU3HMUECKUX JTHI);

- npukaz ®HC Poccun ot 27 nexadbps 2010 r. Ne MMB-7-3/768@ «006
yTBepkAeHUH (OPMBI HAJIOTOBOM JICKJIapallii O TMperoiaraeMoM oxoe dpuzudeckoro auina (hopma 4-
HA®JI), Topsnka ee 3amonHeHUss u (opmaTa HAJOTOBOW JEKJIapaldd O MPEArojgaraéMoM JJI0XO0Je
¢dusuaeckoro nuia (popma 4-HIDIT)»;

- npukaz3 ®HC Poccun ot 16 cenrsops 2011 r. Ne MMB-7-3/576@ «O0
yrBepxkaeHun [lopsaka npeacTaBlieHus B HAJIOTOBbIE OpPraHbl CBEIEHUN O 10XoJax (GU3NYECKUX JIUI U
COOOIIIEHN O HEBO3MOXKHOCTH yZIep>KaHMsI HaJlora M CyMM€ Hajiora Ha JI0XOAbl (PU3NYECKUX JIUIL»;

- npukaz3 ®HC Poccum ot 15 gexabpst 2014 r. Ne MMB-7-11/646@ «O0
YTBEP>KICHUH COCTaBa CBEACHUN 0 (U3NYECKOM JIUIIE U O €r0 MHAUBHUIYaJIbHOM UHBECTHIIMOHHOM CYETE,
MPEIOCTABISIEMbIX ~ MPO(PECCUOHANBHBIM  yYJaCTHHUKOM  pbIHKa  LEHHBIX  Oymar  JIpyromy
npodeccnoHaIbHOMY YYaCTHUKY pbhIHKa IEHHBIX OyMar B Cilydae HpeKpalleHHs JOTroBOpa Ha BelEeHUE
WHIUBUAYAIbHOTO HMHBECTULIMOHHOTO CYeTa C TMEpPEeBOJIOM BCEX AaKTHBOB, YYMTHIBAEMBIX Ha
WHIUBUAYaJIbHOM WHBECTUIIMOHHOM CuYeTe, Ha JAPyroll HHAWBUIyaJIbHBIH HMHBECTULIHOHHBIA CUET,
OTKPBITHIA TOMY K€ (PU3UUYECKOMY JIUILYY;

- npuka3 ®HC Poccun ot 15 nexabps 2014 r. Ne MMB-7-11/645@ «06
yrBepxkaeHun (opmbl U (popmara cooOueHUs 00 OTKPBHITUM WM 3aKPbITUM WHIUBUIAYaTbHOTO
WHBECTUIIMOHHOTO CYETa, a TaKXKe MOPSAJKA 3alOIHEHHs U MPEACTABICHUS COOOIIEHUS B AJIEKTPOHHON
(dbopMe 1o TeJTeKOMMYHUKAITMOHHBIM KaHAJIaM CBSI3UY;

- npuka3 ®HC Poccum ot 24 npexabps 2014 r. Ne MMB-7-11/671@ «006
yTBEpKACHUH (OPMBbI HAJIOTOBOM JEKIapaluy IO HaJOTy Ha A0Xolbl ¢usnmdeckux mul (dopma 3-
HA®DJI), nopsaka e€ 3anonHeHus U oopMarta HAJIOTOBOM AEKJIapaliy 10 HAJIOTy Ha J0X0Jbl (PU3HUECKUX
nut (hopma 3-HIADIT)»;

- npukaz ®HC Poccun ot 14 suBaps 2015 r. Ne MMB-7-11/3@ «O06
yTBepkACHUU (HOPMBI YBEAOMIICHUS O MOATBEPKACHUU IPaBa HAIOTOIIATENBIINKA HA UMYIIIECTBEHHbBIE
HaJIOTOBBIE BBIUETHI, IPEAYCMOTPEHHbIE NOANMYHKTaMH 3 U 4 nyHKTa 1 cratbu 220 HanoroBoro xoxaekca
Poccuiickoit @eneparuny;

- npuka3 ®HC Poccun ot 17 mapra 2015 r. Ne MMB-7-11/109@ «O6
YTBEP)KJICHUN (OPMBI yBEOMJICHHSI O TOATBEPXKACHUU IMpaBa Ha OCYIIECTBICHUE YMEHbUICHUS
MCYHCIIEHHOW CyMMBI HAJIOTa Ha JOXOJbI (PU3MYECKUX JTUI] HA CYMMY YIUIAYEHHBIX HAJOTOIUIATEIbIIIUKOM
(UKCHPOBaHHBIX ABAHCOBBIX ILTATEKEN;

- npuka3 ®HC Poccun ot 10 cenrsops 2015 r. Ne MMB-7-11/387@ «O6
YTBEPXKJICHUU KOJIOB BUJIOB JIOXO/IOB U BHIYETOBY;
- npukaz3 ®HC Poccun ot 14 oktsa6ps 2015 r. Ne MMB-7-11/450@ «06

YTBEP)KJEHUU (POPMBI pacueTa CyMM HaJloTa Ha JOXObl (PU3NYECKUX JIUL], HICUMCICHHBIX U YAEP>KaHHBIX
HasoroBeIM areHToM (popma 6-HJIDJI), nmopsaka ee 3amosHEHHUsS M NMPEACTABICHUS, a Takke GopmaTa
NpEJCTAaBICHUS pacyeTa CyMM HaJIOTa Ha JI0XOJbl (PU3MUECKUX JIMIl, UCUUCIEHHBIX U YIEp>KaHHBIX
HAJIOTOBBIM areHTOM, B JIEKTPOHHOU (opmMe»;



- npukaz ®HC Poccun ot 30 okrsadps 2015 r. Ne MMB-7-11/485@ «006
YTBEP)KJICHUU (HOPMBI CBEIEHHH O J0X0JaX (PM3MUYECKOro JHIla, MOpsAKa 3alojHEeHUs U ¢dopmara ee
MPEJCTABICHUS B DIIEKTPOHHOH opmey;

- npukaz ®HC Poccun ot 13 HosiOpss 2015 r. Ne MMB-7-11/512@ «O06
YTBEP)KICHUU (OPMBI 3asBJICHUS O TOATBEPXKICHWM TIpaBa Ha OCYLIECTBICHHE YMEHbIICHHS
MCYMCIIEHHOW CYMMBI HAJIOTa Ha JOXObl (PM3UUECKUX JIUI HA CYMMY YIUIQYEHHBIX HAJOTOIIATEIbIIIKOM
(UKCHUPOBAHHBIX aBAaHCOBBIX IUIATEKEI,

- npukaz ®HC Poccun ot 13 wmrons 2016 . Ne MMB-7-11/403@ «00
YTBEPKIACHUU (OPMBI CIPaBKU O MOATBEPKICHUM HEMOJYYEHHs HaJIOTOIIaTEJbIIMKOM COLMAIbHOIO
HAJIOTOBOTO  BbIYETa JIMOO TOATBEPXKACHUH (PAaKTa IMOJYYEHHS HAJOTOIUIATENBIIMKOM CYMMBI
MIPEIOCTABIEHHOTO0 COLIMAJILHOTO HAJIOTOBOIO BBIYETA, MPEIYCMOTPEHHOrO MOJIIYHKTOM 4 IyHKTa 1
crarbu 219 Hanorosoro xonekca Poccuiickoit @enepaumm»;

- npukaz ®HC Poccum ot 7 cenrsops 2016 r. Ne MMB-7-11/477@ «O06
YTBEPKIACHUH (POPMBI HAJIOTOBOTO YBEOMIICHUSY;

- npuka3 MuHucTtepcTBa  3ApaBooxpaHeHus Poccuiickoit  @epepamuu Ne 289  u
Munucrepcra Poccuiickoit ®eneparuu no vanoram u coopam Ne bI'-3-04/256 ot 25 uronst 2001
r. «O peanmzanmu [locranosnenus [IpaButensctBa Poccuiickoit @eneparyu ot 19 mapra 2001 1. Ne 201
«O0 yTBep)KJIEeHHH IepeuHel MEIULMHCKUX YCIYyT M JOPOTOCTOSALIMX BUAOB JIEYEHHUS B MEAMIIMHCKHUX
yupexaeHusx Poccuiickoii denepanuu, JEKapCTBEHHBIX CPEACTB, CYMMbI OIUIAThl KOTOPBIX 3a CYET
COOCTBEHHBIX CpEJCTB HAJIOTOIUIATENbIINKA YYUTHIBAIOTCA MPH OIpPENEICHUH CYMMbl COIMAJILHOTO
HaJIOrOBOI'O BHIUETAY;

- npuka3 MunucrepctBa Poccuiickoit ®denepanuu mo HamoraMm u cbopam OT 27 MO
2004 r. Ne CAD-3-04/440@ «O ¢dopme HAIOrOBOro YBEJAOMIICHUS Ha yIDIaTy Hajlora Ha JIOXOJBI
(bUBUYECKUX UL,

- npuka3 Munduna Poccuu Ne 861, MHC Poccuu Ne BI'-3-04/430 ot 13
aBrycra 2002 r. «O6 yrBepxkaenun [lopsimka ydeTa MOXOJ0B M PacXoJIOB M XO3SHWCTBEHHBIX OIEparivil
11l MTHIAMBUAYAJIbHBIX MIPEIpPUHUMATEICHY,

— Ilonoxeunue 00 Mucnekmnuu;
— Ilomoxenue 06 Otxene.

Crapumii cnenuanuct 2 paspsja JIO/DKEH 3HaThb HHblE HOPMAaTHBHBIE IIPAaBOBBbIE AKThl U
Clly’keOHble JTOKYMEHTBI, PEryJupylOllHe BONPOCHI, CBS3aHHbIE C OOJIACTBIO M BHJIOM €r0
po(hecCUOHAIBHON CITyKEeOHOU NesTeIbHOCTH.

Huvie npogheccuonanvnule 3nanus:

- OCHOBBI SKOHOMMKH, (PUHAHCOB U KPeIUTa, OyXrajaTepcKoro U HaJIOrOBOIO y4erTa;

- OCHOBBI HAJIOTOOOJIOKEHHUS;

- OCHOBBI (PMHAHCOBBIX U KPEIUTHBIX OTHOLIEHUH;

- oO111e M0JI0KEHUs O HAJIOTOBOM KOHTPOJIE;

- npUHLUIB OPMHUPOBAHUs Or0KeTHON cucTteMbl Poccuiickoii deneparum;

- IpUHLUIBL (POPMHUPOBAHUS HAJIOroBO# cucteMsl Poccuiickoit @enepanuuy;

- HOPSAZIOK ITPOBEICHUS] MEPOIIPUATUI HAJIOTOBOTO KOHTPOJIS;

— MPUHLUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHMUSL.

— NOPsAZOK 00JI0KEHUSI HAJIOTOM Ha JOXO bl (PU3UUECKUX JIULL;

— MOHATHE FOCYIapCTBEHHAS MOLIUINHA,;

— MOPSAZIOK MCYUCICHUS M YIUIaThl Hajora Ha J0XOJbl (PM3UYECKUX JIUI], TOCYAapCTBEHHOM

MOLIUIMHBL, aIMUHUCTpHpyeMoil DeniepanbHOI HaToroBOM CiIy)O0H.

Hanuuue yHKyuonanbHbix 3HAHULL:

- IPUHLIUIIBI, METO/Ibl, TEXHOJIOTMH U MEXaHU3MBbI OCYILIECTBIICHUS KOHTPOJIS (Ha130pa);

- BU/Ibl, HA3HAUEHUE U TEXHOJIOIMH OPraHu3allii IPOBEPOYHBIX TPOLIELYD;

- IOHSATHE eIMHOTO peecTpa MPOBEPOK, MpoLeaypa ero GopMHUPOBAHUS;

- HHCTUTYT TNpEeABAPUTEIHHOW NPOBEPKU >KanoObl W HMHON WHGOpMalMM, MOCTYNHUBIICH B
KOHTPOJIbHO-HAA30PHBIN OpraH;

- polielypa OpraHU3aly IPOBEPKU: MOPSIOK, 3TAIbl, UHCTPYMEHTHI IPOBEACHHUS;

- OIPaHUYEHHUS [IPU NIPOBEIECHUY IPOBEPOUHBIX NTPOLIETYD;



- MEpbl, IPUHUMAEMBIE 110 Pe3yJIbTaTaM IIPOBEPKU;

- IUIAaHOBBIE (PEN0BbIE) OCMOTPBIL;

- OCHOBaHMsI IPOBENICHUS U 0COOEHHOCTH BHEIJIAHOBBIX ITPOBEPOK.

Hanuuue 6azo6vix ymenuil.

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErMUECKH);

- YMEHUE IIAaHUPOBATh, PAIIHOHAIEHO UCIOJIB30BATh CIIyKeOHOE BpeMsl U JIOCTUTATh PE3yJIbTaTa;

- KOMMYHHKAaTUBHBIC YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSAMU.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHE TUIAaHUPOBATh, PAIIHOHAILHO UCTIOIB30BATh CIIYyKeOHOE BpeMsl U JIOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMH.

Hanuuue npogheccuonanvmuix ymenuii.

- pacder Hajora Ha J0X0/bl (PU3MUECKUX JTULL.

B yenax peanusayuu 3adau u ynkyuil, 6oznodcennvix Ha Omoen, cmapwui cneyuanucm 2
paspada 0o6s3au.

- IIpoBoIMTH KaMepalibHbIE HAJIOTOBBIE IPOBEPKU JIEKIApALIUA [0 HAJIOTY Ha JOXO]Ibl PU3NUECKUX
mun §.3-HIADJI, mpencraBieHHBIX GU3HUESCKUMU JIUIIAMH;

- HanpaBnsats yBegOMIIEHUS O IPEICTaBICHUN YTOUHEHHBIX Aekiapanuit ¢.3-HADJL;

- Hamnpasnsts 3anpocsl B Apyrue HaJoroBble OpraHbl;

- [IpoBepsATh 1OCTOBEPHOCTH MPEJCTABICHHbBIX U3NUeCKUMU uiamu crnpaBok ¢.2-HDJI B Ob
u OUPA;

- OdopMmasaTe pe3ynbTaThl KaMepaJbHOW HaJIOroBOM mpoBepku aekiapamuii ¢.3-HADIT ¢
coOmoieHreM mpoIeaypsl 0(GOpMIICHHS MPOBEPKHU, ycTaHOBIeHHONW HanoroBeiM komekcom Poccuiickoit
Oenepanun (nanee - Komgekc);

- @opMUpOBaTh YBEIOMJIEHUS O MOATBEPKACHUH IPAaBa HA UMYIIIECTBEHHBI HAJIOTOBBIN BBIYET;

- IloaroraBnuBaTh OTBETHI Ha 3ampoChl APYrux HajaoroBeix opraHoB, Y®HC Poccum no
MocKOBCKOI 0051aCTH;

- YyactBoBath B ()OPMHUPOBAHMM YCTAHOBJIICHHON OTYETHOCTH, KacarolleWcs AedaTeIbHOCTU
Otnena (nexinapupoBaHue JOX0I0B GU3NYECKUMU JIUIIAMU);

- IloaroraBnuBaTe OTBETHl HA MHCbMEHHBIE 3alpOChl HAJIOTOILIATENBIIMKOB IO BOIPOCAM,
BXOJSIIMM B KomrereHuuo Ornena;

-Y4acTBOBaTh B IPOBEIECHUU JICKIAPALMOHHOM KaMIaHUM B MLeJsIX BblnojaHeHus [liana
JEKIapallMOHHOW KaMIIaHUU;

- OcylecTBIsATh UHBIE MOPYYCHUS HaualbHHUKA JIMOO JIMIIA, MCIIOJHSIOIIETO €ro 00sS3aHHOCTH,
Otpena MHcnekuuu v 3aMecTuTeNs HavyanbHuka Otaena.

Kpome moco, cmapwuii cneyuanucm 2 pazpsoa o6s3amu:

- o0ecreuynBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,;

- cobmoaTh cyKeOHbIN pacnopsaok MHcnekuuy,

- coOMOIaTh MpaBUiia 1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOroiaTh TpeOOBaHMS YTBEPKACHHOM MHCTPYKIIMU TIO AETONPOU3BOJACTBY B MHCTIeKkuuy;

- cOoOMIoAaTh KOJEKC ATUKM U CIY)KEOHOTO TNOBENEHHS TOCYJapCTBEHHBIX  T'PakJaHCKHUX
ciyxamux desepaabHON HAIOTOBOM CITYXOBI;

- XpaHHUTh T'OCYAApCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamaTth CTaBIIME €MY U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEN CBEAEHUS,
3aTparuBaroOINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaXk/aH;

- coo0WaTh MPEJICTAaBUTENI0 HAaHUMATENsd O JMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MIPEIOTBPAIIEHUIO TAKOTO KOH(PIUKTA;

- IPEACTaBJIATh B YCTAHOBJICHHOM MOPsKE MPEAYCMOTPEHHBIE (eiepalbHbIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s13aTeNbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBeIeHHs O pacxojaax o cebde
U 4YJIeHaxX CBOEW CeMbH, a TakXKe CBEIEHHs O pa3MeIleHWH HUHPOpMauuud B HHGPOPMAIMOHHO-
TEJIEKOMMYHHUKAMOHHOM ceTH "MHTepHeT";



- coOmonate TpeboBaHus 3akoHonaTenbcTBa Poccuiickoit denepannu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepauny, Apyrux HOPMATUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHOpsLKEHUN) U
nucem @OHC Poccun, Ynpasinenus u HMHcnekuuu no HampaBieHuo JestenbHoctd Otaena w0
IIPOXOKIEHUH IPAKIAHCKON CITYKOBI;

- COOMIOAaTh OTPAHUYCHUS, BHITIOTHATH 003aTENbCTBA U TPEOOBAHUS K CITyKeOHOMY MOBEICHHUIO,
HE HapyllaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTenbCcTBOM Poccuniickon denepanuu;

- HCTOJIHATH WHBIC MOPYYEHUS U OCYHIECTBIATH WHBIE (PYHKIIMU MO TMOPYYCHUIO HaYaIbHHUKA
Otnena (3a UCKIIIOUEHUEM HEMPAaBOMEPHBIX);

- BHOCHTDH TPEIUIOKEHUSI 0 COBEPIICHCTBOBAaHUIO paboThl OTAena M Mo B3aUMOJCHCTBHIO C
JOpyruMu nojpaszaenenusmMu MHcnekuuy,

- I0OKJIa/1bIBaTh PYKOBOJCTBY OTtzaena o000 BceX BBISIBICHHBIX HENOCTaTKax B Ipelesax CBOEH
KOMIIETEHITNH;

- npenctaBiaaTh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €ro BEIEHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTbHCSI C TOKYMEHTaMH, HEOOXOAMMBIMHU ISl BBITIOJIHEHUS BO3JI0OKEHHBIX Ha OTIeNn 3a1ad,
C JIOKyMEHTaMH, OIpeIeSIIOIIMMH €ro TMpaBa M O00SI3aHHOCTH IO 3aMEIIaeMOM JI0JKHOCTHU
TrOCYJAapCTBEHHOM Tpa)JaHCKOM CITy>KObI, Ha OpTraHU3aIIMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOTUMBIE JIJIs
HCIIOJIHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTEH;

- 3aIpalrBaTh U NOJy4aTh B YCTAHOBIEHHOM MOpPSAKE HEOOXOAMMbIE MaTepUabl 0 BOIPOCAM,
OTHOCSIIMMCS K KoMmriereHu Otaena;

- 3HAaKOMHUTBCS C OT3bIBAMH O MNPOPECCHOHATIBHON CIIy)KEOHOM NEeATENbHOCTH W JPYruMU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIeJI0, C MaTeprualaMy JIMYHOTO JieJia, a TaK)Ke Ha MpUOOIIeHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX TOKYMEHTOB U MaTEpUasoB;

- Ha 3aIUTy CBOUX MEPCOHAIBHBIX JAHHBIX;

- Ha npodeccuoHaTbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOATEILCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHTBCS CO CBEIECHUSMH, COCTaBIIOIIMMM TOCYJAapCTBEHHYIO TailHy, NpU HAIMYUU
0(hOPMIIEHHOTO JIOTTYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00eCTeYeHUE C yUeTOM CTa)ka TOCYJapCTBEHHOM CITY»KObI;

- Ha oObeAMHEHHE B MPOoQecCHOHANbHBIE COIO3bI (acCOLMAlMM) JUISl 3alllUThl CBOMX IpaB,
COILIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE MOJTHOMOYMS, BXOAAIME B KOMIETeHIMO OTaena.

Crapmuii cienuanucT 2 paspsijia OCyUIECTBIISIET UHBIE IPaBa U UCIOJHSAET UHblEe 00S3aHHOCTH,
MpelyCMOTPEHHbIE 3aKoHOJAaTeIbCTBOM Poccuiickoit ®Denepanuu, Ilonoxkenuem o DenepanbHOl
HaJIOTOBOM CiIyk0e, yTBEepKJACHHBIM moctaHoBiieHueM [IpaBurenbctBa Poccuiickoit denepanuu ot 30
ceHtsiops 2004 Ne 506 "OO6 yrBepxaenuu Ilomoxenus o DenepanbHOM HaAIOroBoi ciyxoe",
[Tonoxenuem 00 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopspkenusimu) @HC Poccun,
YOHC Poccun no MockoBckoit o6nactu u MHcneknuu, nopydyeHusMu pykoBoacTBa MHcnekuuu.

Cmapwuii  cneyuanucm 2 paspsoa 3a HeUCHONHeHUue UWlu HeHaoxedcauee WCIOIHEHHE
JOJKHOCTHBIX 00s3aHHOCTEH MOXKET OBbITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHoAaTenbcTBOM Poccuiickoit @enepanuu.

Odexmusnocmv  u  peszyromamusHocms  NPODECCUOHANLHOU  CYHCEOHOU  OesamenbHOCU
cmaputezo cneyuanucma?l paspsaoa oyeHuBaemcs no ciedyruum noKa3amenim

- BBITIOJIHSIEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYya, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIOCOOHOCTh B KCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYyKEOHOM TUCIUITINHBI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJIHEHUS TOPYUECHHUIA;

- Ka4eCTBY BBIMOJHEHHON pabOThI (IOJArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIEHHBIMU
TpeOOBAHUSMHU, IOJTHOMY U JJOTUYHOMY U3JI0KEHHIO MaTepHaa, FOpUINIECKH TPaMOTHOMY COCTaBICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPAMMATHYECKUX OIIHOOK);

- mpodecCUOHATBHON KOMIIETEHTHOCTU (3HAHHIO 3aKOHOJATENbHBIX U HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOHECCUOHATBHOTO KPYro30pa, yMEHHIO paboTaTh ¢ TOKyMEHTAMH);

- CIOCOOHOCTH YETKO OPraHMW30BHIBATH M IIJIAHUPOBATH BBHITIOJHEHHE MOPYYEHHBIX 3aJaHUM,
YMEHHIO pallMOHAILHO HCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PEUICHUIO NOCTaBJICHHBIX 3a/ay, AaKTUBHOCTH WU WHUIMATHUBE B
OCBOCHMU HOBBIX KOMIIBIOTEPHBIX ¥ HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO



aIalITUPOBATHCA K HOBBIM YCJIOBUAM U Tpe60BaHI/ISIM;
- OCO3HAHMIO OTBETCTBEHHOCTH 3a IIOCIIEICTBHS CBOUX JACUCTBUM, IPUHUMAECMBIX PEILICHUI.

10. O6mwmii otae.

JIOJKHOCTD - CTaplIMK clienyanucT 2 pa3psia 00Lero oTena.

Hanuuue npogpeccuonanvrnozo obpazosanus.

Ksanugpurayuonnsvie mpebosanusi k cmasxicy roCyqapCTBEHHON T'PaKTaHCKOW CITY)KOBI WM CTaxy
paboTHI MO CIIEIUATLHOCTH, HAIIPABJICHUIO TIOJITOTOBKU HE MPEIBSIBIISTFOTCS.

Hanuuue 6a306vix 3nanuti: BKIo4as 3HaHHe ocHOB Koncrurynmm Poccuiickoit denepanum,
3aKOHOJIATENILCTBA O MPOTHUBOJCHCTBUU  KOPPYIIUH, (elepadbHBIX KOHCTUTYIIHOHHBIX 3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit ®enepanum, nmocranosieHuii [IpaBurenbcTBa
Poccuiickoit ®enepany, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TMPOXOXKIEHUS (eaepaabHO TOCYdapCTBEHHOM
IpaX/IaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl C 00OpallleHUsIMU TPak/laH; MpaBUIl U
HOPM OXpaHbl TPpyJa, TEXHUKU O€30MacCHOCTH M MPOTHBOIIOKAPHOMN 3alllUTHI, CIY>KEOHOTO pacropsiaKa
WHucnexkiuu; nopsaka paboTbl co ciaykeOHOW uHopmanuel, nopsaka padoThl C MEPCOHATBHBIMU
JTAaHHBIMA W KOH(MUICHIMATLHOW HH(OpMAaIMel; WHCTPYKIUHU TI0 JIEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOEHHOCTH TIPUMEHEHHUSI COBPEMEHHBIX HWH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJIOTUH B
TOCYIJapCTBEHHBIX  OpraHaxX, BKJIIOYas  HWCIOJB30BAaHHE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B o0OMacTh obecriedeHunss HHPOPMAIMOHHOW O0€3011acHOCTH;
JOJHKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuwix 3nanuii:

B cdepe 3akononarenscTBa Poccuiickoit denepanmm:
- ®enepanbHblil 3aKk0H OT 27 uronst 2006 1. Ne 149-D3 «O6 nrpOop™Marn, HHPOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3allIUTe UHPOPMAIUN;
- ®enepanpHblit 3aK0H OT 9 deBpans 2009 r. Ne 8-D3 «O06 obecriedyeHUU 0CTyMa K HHPOpMAIUH
0 JIESITeIbHOCTH FOCY/IapCTBEHHBIX OPTAaHOB M OPraHOB MECTHOTO CaMOYIIPaBICHUSD;

- @epnepanbHbIi 3aK0H OT 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBUMN KOPPYILIUY;

- ®enepanbupiii 3ak0H OT 27.07.2004 No79-®3 «O rocymapCTBEHHOW TpakIaHCKOHW CIyxOe

Poccuiickoit ®eaeparuny;

- DenepanbHblii 3ak0H OT 27.05.2003 No58-d3 «O cucreMe TOCYAapCTBEHHOW CITY)KOBI

Poccuiickoit ®eneparuny;

- Vka3 Ilpesunenta Poccuiickoit @eaepannu ot 12.08.2002 Ne 885 "OO6 yTBepk)ACHUH OOIINX

MIPUHIIUIIOB CIY>KEOHOTO MOBEACHUS rOCYAAPCTBEHHBIX CIIyKaluX';

- TlocranoBnenune IlpaButenbctBa Poccuiickoit ®Denepammu ot  30.09.2004 Ne506 «O6

YTBEPXKACHUU T0JI0KeHus 0 DenepanbHON HAOTOBOM CITYy:KOe»;

- INomosxkenue 06 MHCIIEKIMK;

- [lonoxenue 06 Otaerne.

Crapmuii crenuanuct 2 pa3psiia JOJDKEH 3HAaTh HMHbIE HOPMATHUBHBIE MPABOBBIE AaKThl U
CIIy’)KeOHBIE JIOKYMEHTBI, PEryJupYIOLIME BOMPOCHI, CBSI3aHHbIE C OOJAcTbl0O W BHJIOM €ro
npodeccuoHalbHOM cITyKeOHON AeITeTbHOCTH.

Hnvie npogheccuonanvuvie 3Hanus.

- MOPSI0K 00eCreYeHUs COXPAHHOCTHU M TOCY/IapCTBEHHOTO y4eTa IOKYMEHTOB;

- TIOPSAJIOK COCTABJIEHUS TUIAHOBO-OTYETHOW JOKYMEHTAIUY;

- HayuHble W MeETOJIWYeckue pa3paboTKu, TEXHUYECKHUE TPeOOBaHUSA CTaHAAPTOB B 00JIACTH

obecrnevyeHns COXpaHHOCTHU JIOKYMEHTOB;

- TIepeJIOBOM OTEUECTBEHHBIN U 3apyOEKHBIN OMBIT B 00IACTH FOCYIaPCTBEHHOTO YIPABIECHUS U B
cdepe obecriedeHrsi COXpaHHOCTU U TOCYJAPCTBEHHOTO y4eTa TOKYMEHTOB;

- METO/JIbI TIOJITOTOBKH METOJAUYECKUX MOCOOHIA; MPUHIIUIIOB OPraHU3aINH ISATEIHHOCTH B cepe
obecrnevyeHns COXpPaHHOCTH ¥ TOCYIapCTBEHHOTO Y4eTa JOKYMEHTOB.

Hanuuue ¢hynxkyuonanvnvix sHanui.

- ICHTPAJIN30BaHHAS U CMEIIaHHast (JOPMBI BEJICHUSI IEITOMPOU3BOICTBA;

- CHCTEMa B3aUMOJCHCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO M  MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO JOKYMEHTO000POTa;

- COCTaB YIPaBJICHUYECKUX IOKYMEHTOB;




- 06me TpeboBaHUA K 0(hOPMIICHUIO TIOKYMEHTOB;

- popMuUpoOBaHUE JOKYMEHTAIHLHOTO (JOHA OpraHU3aI1H.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPATETUYECKH);

- YMEHHE IJIAHUPOBATh, PAlIMOHATILHO HCIIOJIb30BATh CITY)KEOHOE BpeMs U JJOCTUTATh PEe3yIbTaTa;

- KOMMYHHKaTUBHbIC YMEHUS;

- YMEHHUE YIPABJISTH N3MEHCHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- B€/ICHUE JEJIONPOU3BO/ICTBA;

- COCTaBJICHHE JEJIOBOTO MHChMA;

- cOop U cucTeMaTu3alus akTyallbHON HH(POPMAIMK B YCTAHOBICHHOU cepe IesTeIIbHOCTH,

- BJIQJICHHE COBPEMEHHOM OPTTEXHUKON M MPOTPaMMHBIMU MPOTYKTAMU;

- TOATOTOBKA CIIY’)KEOHBIX JOKYMEHTOB, a Tak)Ke€ HaBHIKOB 0a30BOro ypoBHS B o0Oiactu
MH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

- o0ecrneyeHnue COXpaHHOCTH 0CO00 IEHHBIX U YHUKAJIBHBIX TOKYMEHTOB;

- BBITIOJTHEHUE TIOCTABJICHHBIX 3a]1a4;

Hanuuue ¢hynkyuonanvuuix ymenuii.

- IpueM, ydet, o0paboTKa U perucTpaus KOppecrnoHACHIINN;

- Y4ET W PEeTUCTpAIisi HOPMAaTUBHBIX ITPABOBBIX aKTOB;

- opopMIIeHUE PEKBU3UTOB JIOKYMEHTOB

. B yenax peanuszayuu 3aday u yukyuii, 6oznodcennvix Ha Omoen, cmapwuil cneyuaiucm 2
paspsada obsa3zam.

- KOHTPOJb 3a OOECIeYeHHEM €IWHOW CHCTEMBI JCIIONPOU3BOJCTBA M JOKYMEHTOOOOpOTa B
WNHcnekuu, BKIIFOYast €IUHBINA TOPSIOK yUeTa U PETUCTPAIMH BXOIAIINUX U HCXOISIINX JOKYMEHTOB,

- obecrieyeHre aBTOMATU3MPOBAHHOIO Y4eTa U KOHTPOJIA 32 MPOXOXKIACHUEM, HCIIOJIHEHUEM U
opopMIIEHHMEM JIOKYMEHTOB B YCTAHOBJICHHbIE CPOKHM B COOTBETCTBUM C TpeOOBaHHUSIMHU
JIEJIOTIPOU3BO/ICTBA;

- opraHu3zanusi paboThl ¢ kano0aMu, 3asBICHUSIMHU U MPEUIOKEHUSIMHU TPAXKIaH, HapaBICHHBIX
yepe3 UHTEepHET-cepBUC «JIMUHBINM KaOMHET HaJOTOIIaTeNbIIUKa A1 GU3UUYECKUX JIHII;

- OCYLIECTBJIATH HpueM, 00pabOTKy, perucTpalui U paclpeneieHue IOCTYaroei
KOPPECIOHICHIIMH, TIOCTYMAIOUIEH MOYTOBOM U (elbAberepCKoi CBA3BIO;

- OCYUIIECTBJIATH PETUCTPAIMIO U OTIPABKY (PacChUIKY) UCXOSIICH KOPPECTIOHACHIINN;

- hopmupoBath peecTpbl o Gopme D.103 B «Jlnunom kadbuHeTe [louTsl Poccumy.

Kpome Toro, crapmmii crienuanuct 2 paspsua o0si3aH:

- o0ecreuynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- cobmoaTh cyKeOHbIN pacnopsaok MHcnekuuy,

- coOMOIaTh MpaBUiia M1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOmoIaTh TPeOOBAHMSI YTBEPKACHHON HHCTPYKIIMH T10 ITIONPOU3BOACTBY B MHCHekIny;

- coOmoiaTh KOJEKC ATHKH U CIY)KeOHOTO TMOBEACHHUS TOCYIapCTBEHHBIX  TPaKIAHCKUX
ciyxamux degepanbHON HATOTOBOM CITYXKOBbI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My W3BECTHBIMU B CBS3HM C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTParuBaroOIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO T'PaXIaH;

- cooOmarh MNpeACTaBUTEN0 HAaHMMATENs O JHMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(PIUKTA;

- TIPEJICTABIISITh B YCTAHOBIEHHOM TOPSAIKE MPEAYCMOTPEHHBIE (heepatbHbIM 3aKOHOM CBEJICHHUS
0 J0X0JaX, 00 UMYIIECTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojiax o cede
M 4IeHaX CBOEH CeMbH, a TakKe CBEICHHS O pa3MelleHnH HHPOpMaAlu B HH(DOPMAIMOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH "HTepHeT";

- cobmogath TpeboBaHUs 3aKOHOHATeNnbcTBa Poccuiickoii Denepanui, HOPMAaTUBHO IMPABOBBIX
akToB Poccuiickoit denepanuu, APpYyrux HOPMATHUBHO IMPABOBBIX aKTOB, MPUKA30B (pacHOpsHDKEHUN) H
nucem OHC Poccun, VYnpasnenns m HWMHcneknuu 1o HampaBlieHHIO AesTenbHoctH Otaena U o
MPOXOKICHUH TPAXKITAHCKOU CITYKOBI;



- COOJIIO/IaTh OTPAHUYCHUSI, BBITIOTHATH 0053aTEIbCTBA M TPEOOBAHUS K CITY)KEOHOMY MOBEICHUIO,
HE HapyllaTh 3alpPEThI, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOJaTenbCcTBOM Poccuiickon Denepanuu;
- WCIIOJIHATH WHBIC TOPYYCHHS] W OCYIIECTBISATh HHBIE (PYHKIMM MO MOPYYEHUIO HaYalbHUKA
Otaena (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);
- BHOCUTh TPEAJIOKEHUS IO COBEPIICHCTBOBAaHUIO paboThl OTnena w Mo B3aMMOJCHCTBUIO C
JIpYrUMU nojipasaeneHusmMu Mucnekuuu;
- IOKJIa/1bIBaTh PYKOBOJCTBY OTtaena o000 BceX BBISIBICHHBIX HENOCTaTKax B Ipelesiax CBOEH
KOMIIETECHITUY;
- npeactaiaTe Otaen u MHCHEKIMIO M0 BOIPOCaM, OTHOCSAIIMMCS K €ro BEJIEHHIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;
- 3HAKOMHTHCS C JIOKYMEHTaMHU, HEOOXOJUMBIMH JIJIs1 BHITIOJIHEHHS BO3JIOKEHHBIX Ha OTen 3a1a4,
C JOKYMEHTaMH, OIPEICIIOUIMMH €ro TpaBa H OO0SI3aHHOCTH TI0 3aMellaeMON JOJDKHOCTH
TrOCYJIapCTBEHHOM Tpa)JaHCKOM CIIy>KObI, HA OpTraHU3AIMOHHO-TEXHUYECKUE YCIOBHS, HEOOXO0IUMBIE NS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;
- 3alpalmBaTh U MOJy4aTh B YCTAHOBJICHHOM IMOPSIKE HEOOXOIMMbIE MaTEpHANIbI TI0 BOMIPOCAM,
OTHOCSIIUMCS K KomrieTeHuu Otena;
- 3HAaKOMHUTBCS C OT3bIBAMU O MPO(ECCHOHATHHON CIIy’)KEOHOU NeATEeTbHOCTH M JAPYrUMHU
JIOKYMEHTaMH JI0 BHECEHHUS UX B JUYHOE JIEJI0, C MaTepHaIaMH JINYHOTO JIENa, a TAKKe Ha MPUOOIIEHHUE K
JTUYHOMY JIeNTy TUCbMEHHBIX OOBSICHEHHUH U IPYTUX TOKYMEHTOB U MaT€PHAJIOB;
- Ha 3aIUTy CBOUX NEPCOHATBLHBIX JTaHHBIX;
- Ha mpodeccuoHaTbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEIhCTBOM Poccuiickoii
denepanuu;
- 3HAKOMHTHCS CO CBEICHUSMH, COCTaBISIOIMIMMH TOCYJApPCTBEHHYIO TailHy, NpPH HAITHYUU
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;
- Ha IEHCUOHHOE 00eCcTeueHe C yUeTOM CTa)Xa roCyJapCTBEHHOM CITyx Obl;
- Ha 00BeIMHEHHE B MpodecCHOHAIbHBIE COIO3BI (ACCOIMAIMK) IS 3allUThl CBOUX IIpPaB,
COLIMANIBHO - IKOHOMUYECKHUX U PO (eCCHOHATbHBIX HHTEPECOB;
- OCYIIECTBJIATH WHbIE MOJTHOMOYMS, BXOSIINE B KoMIieTeHI o OTaena.
Crapmuii crenuanucT 2 pas3psa OCYIIECTBJISET HHbIE IpaBa M HCHOJHSIET HHbIE OOS3aHHOCTH,
MpelyCMOTPEHHbIE 3aKoHOJATeIbLCTBOM Poccuiickoit ®Denepanuu, Ilonoxkenuem o denepanbHOl
HaJIOTOBOM Ciyx0e, yTBEepKJACHHBbIM moctaHoBiieHueM [IpaBurenbctBa Poccuiickoit denepanuu ot 30
ceHTs0pst 2004 Ne 506 "OO yrBepxknenuu Ilomokenuss o DenepasbHOW HAJIOTOBOW Ciryxk0e",
[Tonoxxennem 06 MHucnekimu, monoxenueM o6 Otnene, npukaszamu (pacnopstkenusimu) @HC Poccun,
Y®OHC Poccun no MockoBckoit o6nactu u IHCTIEKIInU, MOpyYeHUsIMHA pyKOoBOACTBA MHCIIEKITHY.

Cmapwuii cneyuanucm 2 paspsaoa 3a HEUCHOJIHeHue Ul HeHaoxedcaujee WCTOTHEHHE
JOJKHOCTHBIX 00s3aHHOCTEH MOXKET OBbITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHOAaTenscTBOM Poccuiickoit deneparuu.

Dpgpexmusnocms U pe3yrbmMamusHOCmMsb  NPOGDHECCUOHANLHOU  CIYHCEOHOU — OesmelbHO Cmu
cmapuie2o cneyuanucma 2 paspaoa oyeHusaemcs no cliedyrouum noKa3ameiim

- BBITNIOJIHAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOITIOCHUIO CIYKEOHON AUCIUIIITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS TOPYUEHHIA;

- Ka4eCTBY BBIMOJHEHHON pabOTHI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIEHHBIMU
TpeOOBaHUAMU, TIOTHOMY U TOTUYHOMY HU3JI0KEHHUIO MaTepualia, IOpUANYECKH TPAaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPAMMAaTHYECKUX OIIHOOK);

- npodecCHOHATbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIMPOTE MPO(PECCHOHATLHOTO KPYro30pa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIMOCOOHOCTH YETKO OPraHMW30BHIBATH M IIJIAHUPOBATH BBHITIOJHEHHE MOPYYCHHBIX 3aJaHUM,
YMEHHIO pallMOHAILHO HCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY IMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/ay, AaKTUBHOCTH U HHUIMATHUBE B
OCBOCHHU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBHUSM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJE/ICTBUS CBOMX JCHCTBUNA, TPUHUMAEMBIX PEIICHUIA.

11. OTaen perucTpanuy 1 y4eTa HAJIOTOIJIATE/ILIIMKOB.



JOMKHOCTh — IJIaBHBIM TOCYJAPCTBEHHBIN HAJIOTOBBIA MHCHEKTOP OT/IEJa PETUCTPALIMU U y4YeTa
HaJIOTOIIATEIIbIIUKOB.

Hanuuue svicuezo obpasosanusi.

Ksanugpurayuonnsvie mpebosanusi k cmadxcy rocyqapCTBEHHON T'PaXKAaHCKOW CITY»KOBI I CTaxy
paboTHI MO CIIEIUATLHOCTH, HATIPABJICHUIO TIOJITOTOBKU HE MPEIBSIBIISTFOTCS.

Hanuuue 6a3o6vix 3nanuil: BKIrodas 3HaHue ocHOB Koucturynum Poccuiickoit ®enepanny,
3aKOHOJIATENILCTBA O MPOTHBOJCHCTBUU  KOPPYIIUH, (enepalbHBIX KOHCTHTYIIHOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesumenta Poccuiickoit ®enepanun, nmocranosienuii [IpaBurenbcTBa
Poccuiickoit ®enepany, HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (enepalbHOH  TroCyaapCTBEHHOM
IpaX/IaHCKOW CIIy>KOBbI; PaBUJI JIEIOBOIO ATHUKETA, MOPAIKA pabOThl C 00OpallleHUsIMU TPaK/J1aH; MPpaBUIl U
HOPM OXpaHbl TPyJa, TEXHUKH O€30MaCHOCTH M IPOTHUBOMOMXKAPHOW 3aIlUTHI; CIYKEOHOT0 pacrmopsiaka
WHucnekimu; nopsaka paOoTbl co ciayxeOHOW uHpopmanued, mnopsaka padoTbl ¢ MepCOHATbHBIMU
JTAaHHBIMA W KOH(MUICHIMATLHOW HH(OpMAaIMel; WHCTPYKIUHU TI0 JIEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOEHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH(MOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUHA B
TOCy/IlapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHHUE  BO3MOXKHOCTEH  MEXKBEJIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMX BOMPOCOB B oOOMacTh obecriedeHuss HHPOPMAIIMOHHON 0€301acHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvrovix 3nanuili.

B cdepe 3akonogarensctBa Poccuiickoit deneparuu:

- ®enepanpubiii 3akoH OT 27.07.2004 No 79-®3 "O rocymapCTBEHHOW Tpa)xIaHCKOW CIyxOe
Poccniickoit ®eneparun';

- ®enepanbHblil 3aKk0H 0T 27.07.2006 Ne 152-P3 «O nepcoHAIbHBIX JAHHBIX;

- ®enepanbHblil 3ak0H OT 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYILIHW;

- Vka3 [lpesuaenta Poccuiickoit ®eneparuu ot 12.08.2002 No 885 "OO yTBepkaeHHH OOITMX
MPUHIIUIIOB CTY>KEOHOTO MOBEACHHS TOCYAAPCTBEHHBIX CIIyKalux';

- Hanoroseiii konekc Poccuiickoit @enepammu (dacth nepsasi)" ot 31.07.1998 N 146-D3 (crats 11,
23, 83-86 B yacTu yueTa HAJIOTOIUIATEIBITUKOB U OAHKOBCKHX CUETOB;

- ®enepanpublid 3ak0H OT 08.08.2001 N 129-®3 "O rocygapcTBEHHON pErucTpanuu I0pUIndecKux

JIMI] ¥ UHIUBUIYAIbHBIX peAnpUHUMAaTeNIei";

- "Kogekc Poccuiickoit deaepanun 00 aIiMUHUCTpATUBHBIX NpaBoHapymeHusx" ot 30.12.2001 N

195-@3
- Ilpukaz Munduna PD ot 21.10.2010 N 1291 "OO6 yrBepkaeHun OcoOEHHOCTEH ydera B
HAJIOTOBBIX ~ OpraHax (U3WYECKMX JIMII - WHOCTPAHHBIX TPaXIaH, HE  SBISIONIMXCS

WHIUBUIYATbHBIMU MTPEANPHUHAMATEIAMH"

- Ilpukaz ®HC Poccun ot 29.06.2012 N MMB-7-6/435@ "OO6 ytBepxkaenuu llopsiaka u

YCJIOBUH TPHUCBOCHHMS, NMPUMEHEHUS, a TakKKe M3MCHEHUS HIACHTU(HUKAIIMOHHOTO HOMEpa

HaJIOroIUIaTEbIUKA"

- @enepanbubiit 3ak0H oT 02.05.2006 N 59-®3 "O mopsnuke paccMOTpeHHsl oOpalleHui

rpaxkaad Poccuiickoit denepanuu’;

- Ilpukaz Mwundpuna Poccum ot 2 wutons 2012r. Ne 99H «AIMHHUCTPATHUBHBINH pErjaMeHT
denepaibHOI HAOTOBOI CITyXOBI 1O TPEJOCTABICHUIO TOCYAApPCTBEHHOH YCIyrd Mo OecriiaTHOMY
uH(GOPMUPOBaHUIO (B TOM YKCIIE B MMCBMEHHON (OpME) HAIOTOILIATEINBIIHKOB, MUIATENBIIUKOB COOPOB U
HAJIOrOBBIX areHTOB O ACHCTBYIOIIMX Halorax M cOOpax, 3aKOHOJATENbCTBE O Halorax M cOopax u
NPUHATHIX B COOTBETCTBHU C HHUM HOPMATHBHBIX TPABOBBIX aKTaX, MOPSAAKE HCUYMCICHUS W YILIATHI
HAJIOroB ¥ cOOPOB, MpaBax U O0S3aHHOCTSIX HAIOTOILIATENBIINKOB, IIATENBIIUKOB COOPOB M HATOTOBBIX
areHTOB, MOJHOMOYHSX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIHII, & TAKKE IO MPUEMY HAIOTOBBIX
AeKIapaiui (pacueToB)y.

- IMonosxenue 06 NMucnekuum;

- [lonoxenne 06 Otaerne.

['MaBHBIM TOCYIapCTBEHHBIN HAIOTOBBIA MHCIIEKTOP OT/AENa JOJDKCH 3HATh WHBIC HOPMATHBHBIC
NPaBOBBIC AKTHI M CIY)XEOHbIC JOKYMEHTBI, PETyIUPYIOIINAE BOIPOCHI, CBSI3aHHBIC C 00JIACTHIO H BHIOM
ero mpo(heCCHOHANBHOM CITy)KEeOHOM e TEIbHOCTH.

Hnvle npogheccuonanvhuvle 3HaHus:



- IOPSIOK TOCYJAPCTBEHHON PErHCTpaly IOPUIANYCCKUX JINI, (PU3NYSCKUX JIUI[ B KAueCTBE
WHIUBUAYAIBHBIX TPEANIPUHUMATENEH U KPECThIHCKUX ((PepPMEPCKUX) XO3SIICTB;

- IOPAJOK PAaOOTHIl HAJIOTOBOIO OpraHa ¢ MaTepHajaMH W JOKyMEHTaMH, COJEp KalluMU
KOH(UCHITMAIbHBIC CBEJCHHS 00 opraHu3anusax ¥ (pu3udeckux nunax, GOpMUPOBAHHE U XPaHCHUE
JOKYMEHTOB;

- TIOPSIIOK OpraHU3alliyi B3aUMOJICHCTBUS C OpraHaMu MPOKYpPaTypbl, CIEACTBEHHBIMU OpPraHaMH,
opraHaMy BHYTPEHHHX JICJT;

- IOPSII0K BEJICHUS JI€JI0NPOU3BO/ICTBA, COCTABICHHUS JIEJIOBOI0 MUChbMa, cOOpa U CUCTEMAaTU3ALUN
aKTyaJIbHOM HH(OPMAIK B YCTAHOBJICHHOHN cdepe AeITeIbHOCTH;

- BJIaJICHUE COBPEMEHHON OPITEXHUKOU M MPOrPAMMHBIMHU MPOAYKTAMH, TOJATOTOBKH CITY>KEOHBIX

JOKYMEHTOB, a TaKXe HaBBIKOB 0a30BOro ypoBHS B oOmactu UHOOPMAIMOHHO -

KOMMYHUKAIITMOHHBIX TEXHOJOTUWA (C BHYTPEHHUMHU U NEpUPEPUMHBIMU YCTPONUCTBAMHU

KOMIIBIOTEpPa, HUH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIMU CETSAMH, B TOM 4YHCJE CEThIO

WHuTepHeT, B onepalluoHHON CHCTEME, TEKCTOBOM pENaKkTope, Ipu paboTe ¢ OazaMu JaHHBIX, C

AJIEKTPOHHBIMU TaOJMIIAMH, TIOATOTOBKM TPE3EHTAINM, YIPABICHUS] AJIEKTPOHHOW TOYTOM,

HCI0JIb30BaHKE TpauIecKuX 0OBEKTOB B AJIEKTPOHHBIX JOKYMEHTAaX).

Hanuuue ¢pynxyuonanvuvix 3nanuii.

- IPOIIeCC MPOXOKIACHUS FOCYIaPCTBEHHOU I'PaXKAaHCKOMN CITyKOBI;

- HOPMBI 3THKH U JIEIOBOTO OOIIECHNS,

- TIOpsAZIKa pabOTHI CO CITy)KeOHO# MHpOopMaIIiel, 00paleHUsIMH TPakaaH, CITyKEOHBIMHU
JOKYMEHTaMU U 3HaHUM 0a30BOro ypoBHS B 00J1aCTH HHPOPMAIIMOHHO - KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH (aIMnapaTHOro ¥ MporpaMMHOI0 o0ecreueHus, BO3MOKHOCTEN U 0COOEHHOCTEHN MPUMEHEHH S
COBPEMEHHBIX HH(POPMAITMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTUN B TOCYAAPCTBEHHBIX OpraHax,
BKJIIOYAsi CIIOJIb30BAHNE BO3MOKHOCTEH MEXBEIOMCTBEHHOTO IOKYMEHTO000pPOTA.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllHOHATILHO HCIIOJIb30BATh CIIY)KEOHOE BpeMs U JOCTUTATh Pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHUE YIPABJISATh U3MEHEHUSIMU.

Hanuuue npogheccuonanvrvix ymenuii:

- OCYUIIECTBJIATH FOCY/IaPCTBEHHYIO PETUCTPALUIO U YUeT (U3HUECKUX JIUL, FOPUINYECKHX JIUIL,
WHIMBHUAYAIBHBIX TIpeanpuHuMaresneid u pepmepckux xo3saicts (KDX);

- BeneHue denepanbHbx nHGopManroHHbIX pecypcoB — EI'PHOJI, ET'PUII, ET'PH, a Tak xe
peectpa AUCKBATU(DUIIMPOBAHHBIX JIUI] U MIPEIOCTABIICHUS COJICPKALIUXCS B HUX CBEICHUN;

- Y4eT CBeJCHUI 0 OAHKOBCKHX CUETaX;

- KOHTPOJIb 32 COOII0IeHnEM 00S3aHHOCTH T10 MPEAOCTaBICHHUIO CBEICHUN 0 0aHKOBCKUX CUETaX,
a Tak e cBenenuid, comepxkamuxcs B EI'PIOJI, ETPUIIL, EI'PH u B peectpe auckBamuGUIIMpOBaHHBIX
JULL.

Hanuuue ¢ynxyuonanvuvix ymenuii:

- IIOJIFOTOBKA Pa3bsICHEHUH, B TOM YUCJIE TPaXAaHaM, [0 BOIIPOCAM MPUMEHEHUS
3akoHoaarenscTBa Poccuiickoit denepannu B chepe nestenpuocta Otaena;

- XpaHEeHHe JOKYMEHTOB B COOTBETCTBUHU C TPeOOBaHUSAMHU 3aKOHOAATENhCTBA Poccuiickoit
denepanuy U JOKaTbHBIMU HOPMAaTUBHBIMU aKTaMU OpraHU3ALINHY;

- pabota ¢ “HPOPMAIIMOHHBIMU CUCTEMaMH U 0a3aMU JaHHBIX MO0 PETUCTPALIUU U YUETY
HaJIOTOIJIaTENbIIUKOB.

B yenax peanuzayuu 3a0ay u @ynxyui, 6o3n0xcennvix Ha Omoen, 21aeHblll 20CYOAPCMBEEHHbIl
HA0208blll UHCNEKMOP 0053aH:

- BECTU B YCTAHOBJIEHHOM TMOpPSIIKE JIEJIONPOU3BOJICTBO M HOMEHKIarypy aen Otaena B TOM
YHClie, OCYIIECTBIATH pPAabOTy MO OOECHEeueHUI0 JTOKyMEHTOOOOpOoTa BKJIOYAs MOPSAOK ydeTra |
PErucTpalvy BXOJAIIEH U UCXOISIIEH KOPPECTIOHICHIINH;

- obecrieunBaTh Y4eT H KOHTPOJb HaJ TMPOXOXKICHHEM, HCIOJIHEHHEM H OQOpMIICHUEM
JOKYMEHTOB B YCTaHOBJICHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSMU JETOMPOU3BOICTBA

-Bectn B Ortene AEIONPOU3ZBOJCTBO C JOKyMEHTaMU «Jliisg CIy)KeOHOTO TIOJIh30BAHUSY,
OCYIIECTBJISTh UX PETUCTPALINIO, YUET, XpaHEHUE U TIepeIauy;

- o0ecrieunBaTh  COXPAaHHOCTh  CIYXKEOHBIX JOKYMEHTOB, U COONIOJaTh TpaBHIAa UX



WCIIOJIb30BAHHUS;

- IoJTy4atb, 0OpabaThiBaTh, COONIOJATH TpPeOOBAaHUS XpAaHEHHS M TepeJadyd IEepCOHATbHBIX
JAHHBIX HAJOTOIUIATEIbIIHUKOB;

- OCYILECTBJIATH IPUEM U MPOBEPKY JOKYMEHTOB JUIsl TOCYaPCTBEHHON PerucTpaluu;
- OCYHIECTBJISATH MPOLEAYPY TOCYAAPCTBEHHON PErUCTpallMK IOPUANYECKUX JIMI U UHAUBUIYaIbHBIX

[IpeANPUHUMATEINCH;

- OCYHIIECTBJISTH BBOJ JIaHHBIX 10 TOCYAApPCTBEHHOW pErUCTpaliu IOPUAUYECKUX JIUI U
WHJIMBHUIYIbHBIX TPEIPUHUMATEIICH;

- OCYIIECTBIISAITb KOHTPOJIb 32 COOMIOCHUEM 3aKOHOJATENIbCTBA O TOCYIAPCTBEHHOW PpErucTpariiu
FOPUIUYCCKUX JIUII,

- OCYIIECTBIISATh BeJeHue ENMMHOro rocy1apcTBEHHOTO peecTpa IPUAUNYECKUX JIUI U UHIUBUAYATbHBIX
IIpEeANPUHUMATEINIEH;

- Ie4arath U 0(GOPMIISITh UCXOISIINE TOKYMEHTHI,

- mpenocTaBisaTh cBenaenus u3 EI'PIOJI;

- KOMIUIEKTOBATh PETUCTPAIMOHHBIE JIea HAJIOTOIIATEBIIIHKOB;

- OCYIIECTBJISATh Bbl1auy (OTIPaBKY) JOKYMEHTOB;
(hopMHpPOBATH CTATUCTUYECKYIO OTYETHOCTD;
obecreurnBaTh CBOEBPEMEHHOE 1 KaU€CTBEHHOE BBHITIOJHEHUE MOPYUCHUI PYKOBOJICTBA WHCIIEKIIMH TIO
BOIIPOCAaM, OTHOCSIIITUMCS K BEJICHHUIO OT/IENIa;

- MMETh HaBBIKU Pa0OTHI C MEPCOHAIBHBIM KOMIIBIOTEPOM B onepanuoHHoil cucteme MS Windows, B
BEJIOMCTBEHHOM IPOTPAMMHOM 00€CIIE€UeHNH U CO CIIPABOYHBIMH IMPABOBBIMU CHCTEMAaMH;

- o0ecreynBaTh JOCTOBEPHOCTh MOATOTOBIICHHBIX IOKYMEHTOB;

- coOmroaaTh HOPMBI CITY>)KEOHOW STUKH U TUCIIUTUINHEL;

- TIOBBIIIATH CBOIO KBATH(HUKAIIHIO;

Kpome moeo, 2nasnviii 20cyoapcmeennblii Han0208bll UHCNEKMOP 0053aH:

- o0ecreynBaTh COXPaHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS,

- coOMoaaTh CIy)KeOHBIN pacniopsiiok MHcnekmu;

- coOmoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKU 0€30MaCHOCTH;

- cobmoaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 IE€I0NPOU3BOACTBY B MHCekuy,

- coOmoiaTh KOJEKC ATHKU U CIY)XeOHOTO MOBEACHUS TOCYAAPCTBEHHBIX  I'Pa)JIaHCKHUX
cnyxamux deneparbHON HAJIOTOBOM CITY)KOBI;

- XpaHHUTh I'OCYAApPCTBEHHYIO, HAJOTOBYIO U HMHYK) OXPaHSIEMYI0 3aKOHOM TailHy, a TaKkXe He
pasriamarh CTaBIIME €My W3BECTHBIMU B CBSA3H C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTParuBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/IaH;

- cooOuiaTh MNPEACTaBUTENII0 HAHUMATENs O JIMYHON 3aMHTEPEeCOBAHHOCTU MPU HCIOJHEHUHU
JOJKHOCTHBIX 00513aHHOCTEN, KOTOPasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;

- IIPEJICTABIISITh B YCTAHOBIEHHOM TMOPSIKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 J0X0Jax, 00 UMYIIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxoiax o cede
U 4IeHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHnH HHPopMalu B HH(POPMAILIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- cobmogath TpeOoBaHUs 3aKOHOJaTenbcTBa Poccuiickoit @enepalniiy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanuu, ApYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (pacHoOpsHKEHUN) U
nmucem OHC Poccun, VYnpasnenns m HMHcneknuu 1o HampaBlieHHIO JAesTenbHocTH Otaena U o
MIPOXOXKICHUH TPAKIAHCKON CITYKOBI;

- coONI0/IaTh OTPAaHUYEHUS, BBITIOIHATh 0053aTeNbCTBA U TPEOOBAHMS K CIIY>)KEOHOMY MOBEACHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOLIUM 3aKOHOAaTenbCcTBOM Poccuiickoit @enepannu;

- WCIIOJIHATH WHBIE TMOPYYCHHS] W OCYIIECTBIATh MHbIE (PYHKIMUU MO MOPYUYEHUIO HadaTbHHKA
Otnena (3a UCKIIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTH TPEAJIOKEHUSI MO COBEPIICHCTBOBAaHWIO paboTel OTnena W Mo B3aUMOJICHCTBUIO C
JOpYrUMU nojpasaeneHussmMu Mucnekuuu;

- IOKJIaIbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISIBICHHBIX HENOCTaTKax B Tpeaesiax CBOen
KOMIIETEHIIUH;

- npeactaiaaTe Otaen u MHCHeKuuio mo BOmpocaM, OTHOCAIIMMCS K €ro BEJICHMIO, B OpraHax
rOCyJ1apCTBEHHOM BIIACTH;



- 3HAKOMUTHCA € JJOKyMEHTaMHU, HEOOXOIMMBIMH JUIS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, OIpPEICISIOUIMMH €ro TpaBa M OOSM3aHHOCTH TI0 3aMEIIaeMOH JOJDKHOCTH
roCyJapCTBEHHOM IPayKIaHCKOM CITy:KOBI, HA OPraHU3aI[HOHHO-TEXHHUYECKHE YCIOBUS, HEOOXOAMMBIE /ISt
WCTIOJIHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampamuBaTh U MOJIy4yaTh B YCTAHOBJICHHOM IOPSIKE HEOOXOAUMBIE MaTepHalbl TI0 BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHmu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMU O TPO(PECCHOHATBHOW CIIy)KEOHOH MAEATENbHOCTH M JPYrUMH
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTepHaIaMH JIMYHOTO Jejia, a TAKKe Ha MPHOOIIEHHE K
JUYHOMY JIeNly MTUCbMEHHBIX 0OBSICHEHUH U IPYTUX JTOKYMEHTOB U MaTepUasoB;

- Ha 3allUTy CBOUX [IEPCOHANIbHBIX JAHHbIX;

- Ha TIPo(eCCHOHAIBHOE PA3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAaKOMMTHCSI CO CBEJEHHUSIMH, COCTABIISIIOIIMMHU TOCYJApCTBEHHYIO TalHy, NpH HaJIUYuU
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00€eCTeYeHHEe C yUeTOM CTaxa rocyAapCTBEHHOM CIyxObI;

- Ha oObeMHEHHE B MpPOQECcCCHOHANbHbIE COI03bl (AaCCOLMALMM) JUISl 3alllUThl CBOMX IpaB,
COLIMAJIBHO - 9KOHOMUYECKHUX U MPO(ECCHOHATbHBIX HHTEPECOB;

- OCYUIECTBJIATH WHbIE IOJITHOMOYMS, BXOSIIKE B KoMIieTeHuo OTena.

['maBHBIM rOCYJapCTBEHHBIN HAJIOTOBBI WHCIIEKTOP OCYHIECTBISET WHBIE NpaBa W HCIIOIHSAET
MHbIE 00513aHHOCTH, MPETYCMOTpPEHHBIE 3aKoHOAaTeIbCcTBOM Poccuiickoit ®enepanuu, lonoxenuem o
®denepanbHON HAJIOTOBOW CIIy)k0Oe, yTBEp)KIEHHBIM TmocTaHoBiIeHHeM I[IpaButenscTtBa Poccuiickoit
Oenepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaenuu Ilonoxenus o dexepanbHON HATOTOBON
ciyx0e", [Tonoxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsoxeHusimu) GHC
Poccun, YOHC Poccum mno MockoBckoit ob6mactu u  WHcmekuuu, NOpYyYEHUSIMH pPYKOBOJICTBA
Mucoexmuu.

Inasmnwiti  2ocyoapcmeentblil  HANO208bIL UHCNEKMOP 34 HEUCHOIHeHue UlU HeHaldlexcaujee
WCIIOJIHEHUE JI0JDKHOCTHBIX 003aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJ1aTenbcTBOM Poccuiickoit denepannm.

Oppexmusnocmv u  pe3yIbMAMUBHOCIb  NPOPECCUOHANLHOU  CIVHCEOHOU  OesmenlbHOCU
2]1a8HO20 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEeHUBAEMC s NO CledYIoWUM NOKA3AMeNaM

- BBITNIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMANIbHBIX YCIOBUSX, COOIIOACHUIO CIYKEOHON AUCIUIIIIUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJHEHUS IOPYUEHHIA;

- Ka4eCTBY BBIMOJHEHHON pabOThI (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, TIOJTHOMY U JIOTUYHOMY U3JI0KEHHUIO MaTepualia, IOpUANYECKUd TPaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPAMMATHYECKHX OIIHO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHMU30BBIBATh M IIJIAHUPOBATH BBHIMIOJHEHHE MOPYYCHHBIX 3aJaHUi,
YMEHHIO pallMOHAIILHO UCIIOJIb30BaTh pabouee BpeMsl, paCCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY IMOJXOJYy K PELICHUIO NOCTaBJICHHBIX 3a/ay, AKTUBHOCTM WU HHHUIMATUBE B
OCBOGHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTHUH, CIIOCOOHOCTH  OBICTPO
alanTUPOBAThCS K HOBBIM YCIOBHSM U TPEOOBaHMAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIEACTBHS CBOUX JEHCTBUHI, IPUHUMAEMBIX PEILICHUN.

12. Otpes perucTpauyy M y4eTa HaJIOronJiaTesbIUKOB.

JIOJDKHOCTD — TOCYNApCTBEHHBIM HAJOIOBBIM MHCHIEKTOpP OTJAENa PErucTpaluud M yd4era
HAJIOrOIJIaTEeIbIINKOB.

Hanuuue gvicuieco obpazosanus.

Kesanugurkayuonnsvie mpebosanusi k cmadxcy rocyJapCTBEHHON TI'PaXKIaHCKOM CIIY>KObI WJIM CTaxy
paloThI IO CTIEIMATBHOCTH, HAITPABJICHUIO MTOJATOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6a3o6vix 3nanuii: BKIo4as 3HaHMEe ocHOB Koncturyuum Poccuiickoit ®eneparum,
3aKOHO/ATeNbCTBA O MPOTHUBOJCHCTBUM KOPPYNUHH, (elepalbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHbIx 3aKoHOB; yka3oB [Ipesmmenta Poccuiickoii ®enepanun, nocranoBienuii [IpaBurenbcTBa
Poccuitickoit  denepauyy, WHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO




JOJDKHOCTHBIX ~ OOSi3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (elepalbHON  TroCyaapCTBEHHOM
IPaXJaHCKOW CITy’KOBI; IPABUJI JICJIOBOTO THKETA, MOPsIIKAa pabOThl ¢ OOpAleHUsIMH TPaXKAaH; MPaBUil U
HOPM OXpaHbl TPYyAa, TEXHUKH OE30MACHOCTH M TMPOTHBOIOXKAPHOM 3alUTHI; CIY)KEOHOTO pacHopsiika
Wucnekin;, mopsaka paboTel co cinyxeOHol wuH(opMmanumei, mopsaka pabdoThl ¢ TMEepPCOHATbHBIMHU
JaHHBIMH W KOH(HUAESHIMAIBHONW HH(pOpMAaLUel; MHCTPYKIHUU IO JEJIONPOU3BOJCTBY; BO3MOXKHOCTH M
0COOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAMOHHBIX ~ TEXHOJIOTHHA B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  KCIIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B oONacTu obecrieueHUs HHMDOPMAIMOHHONW OE30MaCHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.
Hanuuue npogeccuonanbhvix 3Hanuii:
B cdepe 3akonomarenscrBa Poccuiickoii deneparum:
- ®enepanbubiii 3akoH 0T 27.07.2004 Ne 79-®d3 "O rocyaapCTBEHHOM TpaxIaHCKOW CIyxOe
Poccuiickoit ®enepanun";
- ®enepanbHbiil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX);
- ®enepanbHblil 3aKk0H 0T 25.12.2008 Ne 273-03 «O npoTUBOAEHCTBUN KOPPYIILIUNY;
- Vka3 Ilpesunenta Poccuiickoit ®enepaunn ot 12.08.2002 Ne 885 "OO yrBepkaeHUU OOLIMX
MPUHIIUIIOB CIY>KEOHOTO MOBEAEHUS TOCYAAPCTBEHHBIX CIIyKaluXx';
- HanoroBsiit kogekc Poccuiickoit @eneparmu (dyacts nepsas)” ot 31.07.1998 N 146-®3 (crars 11,
23, 83-86 B yacTH y4eTa HAJIOTOILIATEIBIIMKOB U OAHKOBCKUX CUECTOB;
- ®enepanpHbii 3ak0H 0T 08.08.2001 N 129-®3 "O rocyaapcTBeHHON perncTpanuy IPUIRYECKUX
JIML 1 MHIUBUIYAJIbHBIX NIPEeAIpUHUMATENEH "
- "Konekc Poccuiickoit ®enepaunu 06 aAMUHUCTPAaTUBHBIX NMpaBoHapymeHusx" ot 30.12.2001 N

195-@3
- Ilpukaz Munduna PD ot 21.10.2010 N 1291 "OO yrBepxkaenun OcoOEHHOCTEH ydera B
HAJOTOBBIX OpraHax (U3WYECKUX JIMI - HWHOCTPAHHBIX TpaKJaH, HE  ABJIAIOMIUXCA

WHIUBUIYATbHBIMU MIPEANPHHAMATEIAMH"

- [TIpukaz ®HC Poccum ot 29.06.2012 N MMB-7-6/435@, "O6 ytBepxkaenun [lopsiaka u

YCJIOBUH TMPHUCBOCHHS, MPUMEHEHHS, a TaKKe M3MEHEHUS HIACHTU(UKAIIMOHHOTO HOMEpa

HaJIororuiaTeabiuka"

- ®enepanbubiii 3akoH oT 02.05.2006 N 59-®3 "O mopsiake pacCMOTPEHHS OOpaIlleHHA

rpaxkaad Poccuiickoit @enepanuu’;

- Ilpukaz Munduaa Poccum ot 2 wumroas 2012r. Ne 99H «AJIMHHHCTPATHBHBIA pPErJIAMEHT
denepanbHON HATOTOBOM CIYy)KOBI 10 MPEIOCTABJICHHIO TOCYAAPCTBEHHON YCIYrH MO OecIulaTHOMY
UHGOPMHUPOBAHUIO (B TOM YHUCIIC B MUCBMEHHOM (pOpMe) HATIOTOIIATENBIIUKOB, IUIATSIBIIIUKOB COOPOB U
HAJIOTOBBIX arcHTOB O JCHCTBYIOLIMX HaloraXx M cOopax, 3aKOHOIATEIhCTBE O Hajlorax WU cOopax u
NPUHATBIX B COOTBETCTBUU C HHUM HOPMATHMBHBIX TPABOBBIX aKTaX, MOPSAAKE HCUYMCICHHUS U YILIATHI
HAJIOTOB U COOPOB, MPaBax M 0OSI3aHHOCTIX HAJOTOILUIATESIBITUKOB, IUIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYHSX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIHII, & TAKKE IO MPUEMY HAIOTOBBIX
JEKJIapanuii (pacyeToB)y.

- INomoskenue 06 MHCIIEKIMK;

- [Monoxenue 06 Otxere.

[ocynapcTBeHHBII HAIOTOBBIA WHCIEKTOP OTAENA J0JDKEH 3HATh MHbIE HOPMATHUBHBIC MPABOBBIC
aKThl M CIY)KeOHbIC IOKYMEHTBI, PErYJIHPYIOIIHE BOMPOCHI, CBSI3aHHBIC C OONACTBIO U BHUJOM €ro
npoQeCcCHOHATIBHOM CITy)KEOHOH e TeTbHOCTH.

Hnwie nqubeCCMOHCl]Zbele SHAHUA.

- HOPSZIOK TOCYJIApPCTBEHHON PErHCTPAlMi IOPUINYCCKUX JIHL, (U3NYECKUX JIHMI[ B KauecTBE
WHIMBUIYaTbHBIX MPEANPUHIMATENEH U KPECThIHCKHX (PEepMEpPCKHX) XO3SHCTB;

- IOPSZ0OK pPabOThl HAJIOTOBOTO OpraHa ¢ MaTepHalaMd M JIOKYMEHTaMH, COJICPKAIIUMU
KOH(UICHIIMATBbHBIC CBEACHHS 00 opraHm3aiusx U (QU3NUeCKuX JHax, GOpMHPOBAHHE U XPAaHCHHE
JTOKYMEHTOB;

- MOPSIIOK OpPTraHU3alliy B3aUMOJICHCTBUSL C OPraHaMH MPOKYPATYpPhI, CICICTBEHHBIMUA OpraHaMHu,
OpraHaMi BHYTPEHHHX JIE]T;

- HOpAAOK BEACHUA ACTIOMPONU3BOACTBA, COCTABJICHUA ACIOBOI0 IMMUChbMa, c60pa U cucreMaTusalimnuu
aKTyalbHON MH(OPMAIMK B YCTAHOBJICHHOU cdepe AesATeIbHOCTH;



- BJIaJICHUE COBPEMEHHOM OPITEXHUKOU M MPOrPaMMHBIMU MPOJAYKTAMHU, TTOJATOTOBKH CIYKEOHBIX
JOKYMEHTOB, a TaKXe HaBBIKOB 0a30BOr0 ypoBHS B o00OmactTd HH(DOPMAIMOHHO -
KOMMYHHKAITIOHHBIX ~TEXHOJOTUH (C BHYTPCHHHMH U TNEpUPEPUUHBIMH  yCTPOUCTBAMHU
KOMITbIOTEpa, HWH(POPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIMA ~ CETSIMH, B TOM 4YHCIIE CEThIO
WNuTepHeT, B ONEpallioOHHONW CHCTEME, TEKCTOBOM PEAaKTope, mpHu padoTe ¢ 0a3aMu JaHHBIX, C
AJIEKTPOHHBIMU TaOJMIIAMH, TOATOTOBKM MPE3CHTAIMM, YIPABICHUS 3JIEKTPOHHOW TIOYTOM,
HCI0JIb30BaHUE TpaUYECKNX 0OBEKTOB B AJIEKTPOHHBIX JOKYMEHTAaX).

Hanuuue ¢ynxyuonanvuvix snanuii:

- TIPOLIECC TTPOXOKACHUSI TOCYTAPCTBEHHON TPAYKIAHCKOMN CITYKOBI;

- HOPMBI 3THKH U JIEIOBOTO OOIIIEHNUS,

- mopsiiKa paboThI CO CIIYyKeOHOU MHpOopMaIuei, 00palICHUSIMH TPaXIaH, CITY>KEOHbIMH
JOKYMEHTaMH ¥ 3HAHUK 0a30BOT0 YPOBHS B 00JIACTH HHPOPMAIIMOHHO - KOMMYHHKAITHOHHBIX
TEXHOJIOTHH (ammapaTHOTO U MPOrpaMMHOTO 00ecTieueHs, BO3MOXKHOCTEH U 0COOEHHOCTEH MPUMEHEHHS
COBPEMEHHBIX HH(POPMAITMOHHO - KOMMYHUKAIITMOHHBIX TEXHOJIOTUN B TOCYAAPCTBEHHBIX OpraHax,
BKJTFOYAsI UCIIOJIb30BAHNUE BO3MOXKHOCTEH MEXKBEJOMCTBEHHOTO JOKYMEHTO000pOTA.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHUE TJIAHUPOBATh, PAIIMOHATFHO MCTIOIB30BaTh CIIY>KEOHOE BpEMs U JJOCTUTATh PE3yJIbTaTa;

- KOMMYHUKATUBHBIC YMCHHSI,

- YMEHHUE YIPABJISITh N3MCHCHUSIMHU.

Hanuuue npogheccuonanvmuix ymenuii.

- OCYIIECTBJISITh TOCYIAPCTBEHHYIO PETUCTPAINIO M YIET (DU3UUCCKUX JIUII, FOPUTAUECKUX JINII,
WHIUBUAYAJIBbHBIX NpeanpuHuMareneil u gpepmepckux xo3siicts (KDX);

- BeieHue ¢eaepanbHbIX nHpopmannoHHbIx pecypcos — EI'PYOJI, ET'PUIL EI'PH, a Tak xe
peectpa AUCKBATU(PUIIMPOBAHHBIX JIUI] U IPEIOCTABICHUS COIEPIKALIUXCS B HUX CBEJICHUI;

- Y4eT CBEJCHUI 0 OAHKOBCKHUX CUETaX;

- KOHTPOJIb 3a COOJII0IEHUEM 00S3aHHOCTH TI0 TIPEOCTABICHUIO CBEICHU 0 OAHKOBCKHX CYETaX,
a Tak xe cBenenuid, conepxkammxcs B EI'PHOJI, ETPUIIL, EI'PH u B peectpe auckBamuuImpoBaHHbBIX
JIULL.

Hanuuue ¢hynkyuonanvuwix ymenuii.

- MOJrOTOBKA Pa3bsACHEHUH, B TOM UHCIIE IPaXKIaHaM, [0 BOIIPOCaM IIPUMEHEHUs
3aKkoHoAaTenbcTBa Poccuiickoit deneparuu B chepe aestenbHoctr OTnena,;

- XpaHEHHE JOKYMEHTOB B COOTBETCTBUHU C TPeOOBaHUSAMHU 3aKOHOAATEIbCTBA Poccuiickoit
®denepauyy U JOKATbHBIMA HOPMAaTUBHBIMH aKTaMH OpTraHU3alUu;

- pabota ¢ “UHPOPMALIMOHHBIMU CUCTEMAaMH U 0a3aMU JIaHHBIX IO PETUCTPALIUU U YUETY
HAJIOTOIIATENbIIHKOB.

B yenax peanuzayuu 3a0au u ¢ynkyuti, 6osnodxicennvix Ha Omoein, 20cy0apcmeeHHblli HA0208bll
UHCNEeKmMOop 0053aH:

- BECTH B YCTAHOBJIGHHOM TMOPSJKE JEIONPOU3BOACTBO UM HOMEHKIAaTypy aen Otaena B TOM
YHClie, OCYILECTBIATh pPa0OTy MO OOECHEeueHUI0 JOKYMEHTOOOOpOoTa BKJIOYAs MOPSAOK YydeTra u
pEerucTpaiyy BXOAAIIEH 1 UCXO I KOPPECTOHICHITNH;

- obecrieynBaTh Y4eT M KOHTPOJb HaJ MPOXOXKICHHEM, HCIOJIHEHHEM H OQOpMIICHUEM
JIOKYMEHTOB B YCTaHOBJICHHBIE CPOKH B COOTBETCTBUHU C TPEOOBAHUSIMHU JIEIIONPOU3BOICTBA

-Bectu B Ortene AeJIONPOU3BOJCTBO C JOKyMEHTaMU «Jliisg CIyKeOHOTO TOJIh30BAHUSY,
OCYHIIECTBJISTh UX PETUCTPALINIO, YUET, XpaHEHUE U NIepeavy;

- o0ecrieynBaTh COXPAHHOCTh  CIYXKEOHBIX JIOKYMEHTOB, H COONIOJaTh TMpaBHlIa UX
WCIOJIb30BAHUS;

- moy4ath, oOpabaTeiBaTh, COONMIOJATH TPeOOBaHUS XpaHEHHS M Iepelaydl TMEepPCOHATBHBIX
JTAHHBIX HAJOTOTIATENbITUKOB;

- OCYILECTBIIATh IPUEM U MPOBEPKY JOKYMEHTOB JUIsl TOCYJaPCTBEHHON PEerucTpanuu;
- OCYHIECTBJIATH MPOLENYPY TOCYAAPCTBEHHOM PErUCTpalii IOPUANYECKUX JUI U UHAUBUIYATbHBIX
pearnpuHIMaTenei;
- OCYHIECTBJISATh BBOJ JI@HHBIX 10 TOCYAApPCTBEHHOM pErucTpanuu IOpUAUYECKUX JUIL U
WHIUBUAYAIBHBIX TPEANPUHIMATENCH;



- OCYHIECTBIATh KOHTPOJb 32 COONIOJICHHEM 3aKOHOJATEeNbCTBA O TOCYJApCTBEHHOW PETHUCTpaIluu
FOPUIUYECKUX JIULI,

- OCYIIECTBIISATh BeJeHue ENMHOro rocy1apcTBEHHOIO peecTpa IPUANYECKUX JIUI U UHIUBUAYATbHBIX
[IpeANPUHUMATENCH;

- meyaTaTth U 0OPMIISITh HCXOISAIINE TOKYMEHTHI,
npeaoctapiaTh ceenenus u3z EI'PHOJI;

- KOMILJIEKTOBATh PErHCTPALlMOHHBIE J€J1a HAJIOTOIUIaTEIbIIUKOB;

- OCYILECTBIIATH BbIIauy (OTIPABKY) TOKYMEHTOB;

- (GopMHpPOBATH CTATUCTUYCCKYIO OTUYETHOCTH;

- o0ecrieunBaTh CBOEBPEMEHHOE U KAYECTBEHHOE BBITIOJIHEHUE MOPYYSHHI PYKOBOICTBA MHCIICKIIUHU TI0
BOIIPOCAM, OTHOCSAILIUMCS K BEJCHUIO OTAENA;

- HMMETh HaBBIKM pabOTHI C TIEPCOHATBHBIM KOMIBIOTEPOM B omepanroHHoi cucteme MS Windows, B
BEJIOMCTBEHHOM IPOTPAMMHOM 00€CIIE€UEeHNH U CO CIIPABOYHBIMH IMPABOBBIMU CHCTEMAMH;

- o0ecreunBaTh JOCTOBEPHOCTD MTOATOTOBIEHHBIX JOKYMEHTOB;

- cOoOI0IaTh HOPMBI CITY’K€OHOM 3TUKU U AUCLUIUIMHBL;

- TIOBBIIIATH CBOIO KBATH(HUKAIIHIO;

Kpome mozo, 2ocyoapcmeennvlii Hano2oswiii uHCneKmop 003au:

- o0ecreuynBaTh COXPaHHOCTbD CIYKEOHOTO yIOCTOBEPEHHUS;

- cobmoaTh cykeOHbIN pacnopsaok MHcnekuy;

- coOMoIaTh MpaBUiIa 1 HOPMbI OXpaHbl TPyAa U TEXHUKU 0€30MaCHOCTH;

- cobmoIaTh TPeOOBAHMSI YTBEPKACHHON MHCTPYKIIUH 110 JEJIONPOU3BOACTBY B MHCHekuy;

- coOmoiaTh KOJEKC ATHUKUM U CIIY)KEOHOTO MOBEAECHUS TOCYAApCTBEHHBIX  I'Pa)JIaHCKHUX
cyxamux deneparbHON HAIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAApPCTBEHHYIO, HAJOTOBYIO M WHYIO OXpaHSEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamaTh CTaBIINE €My W3BECTHBIMU B CBSA3H C MCIOJHEHUEM JOJHKHOCTHBIX 00S3aHHOCTEH CBEICHMUS,
3aTParuBaroOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO IPaXK/IaH;

- cooOuarh NpeACTaBUTENI0 HAHMMATENIs O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOIHEHUU
JOJIKHOCTHBIX 00s13aHHOCTEN, KOTOpasi MOKET MPUBECTU K KOH(IUKTY HHTEPECOB, MPUHUMATh MEPHI 110
MPEI0OTBPAILIEHUIO TAKOTO KOH(INKTA;

- IPEJICTaBIISITh B YCTAHOBIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 J0X0Jax, 00 UMYyIlIeCTBE U 0043aTeNIbCTBAX UMYIIECTBEHHOIO XapaKTepa, CBEICHHsI 0 pacxoax o cebe
U 4IeHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPopMauu B HH(POPMAILIMOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTu "MuTepuer";

- cobmogath TpeOoBaHUs 3aKoHOHaTenbecTBa Poccuiickoit denepanui, HOPMAaTUBHO IPABOBBIX
aktoB Poccuiickoit denepanuu, Apyrux HOPMATHUBHO IMPABOBBIX aKTOB, IMPHUKAa30B (pacHOpsDKEHUN) U
nmucem OHC Poccuu, VYmpaBinenus 1 HMHcnekuwu 1o HampaBlieHHIO aesTenbHocTH Otiaena U o
MIPOXOXKICHUH IPAXKIAHCKON CITYKOBI;

- co0JI0/1aTh OTPAaHUYEHUS, BBIMIOJIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITYyK€OHOMY MOBEICHUIO,
HE HapylaTh 3alpeThl, yCTAHOBJICHHBIE IEUCTBYIOIIUM 3aKOHOAAaTeNbCcTBOM Poccuiickoit @enepanuu;

- WCIIOJIHATH WHBIE MOPYYCHHS] U OCYILECTBISATh MHbIE (PYHKUMUU MO MOPYYEHHUIO HauyalbHHKA
Otaena (32 UCKIIIOUYEHUEM HETPAaBOMEPHBIX);

- BHOCUTH TMPEATIOKEHUSI MO COBEPIICHCTBOBAaHUIO paboTel OTnena M MO B3aUMMOACHCTBHIO C
JOpYrUMU nojpasaeneHusmMu Mucnekuuu;

- IOKJIaIbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISIBICHHBIX HENOCTaTKax B Tpeaenax CBoel
KOMIIETEHIINH;

- npeactaBiaaTe Otaen u MHCHekuuio mo BOIpocaM, OTHOCAIIMMCSA K €ro BEJIEHUIO, B OpraHax
roCyJapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS ¢ TOKYMEHTaMH, HEOOXOAUMBIMHU TSl BBITIOJIHEHUSI BO3TIOKEHHBIX Ha OTaen 3a1a4,
C JIOKyMEHTaMH, OINpENeSIIONIMMH €ro TMmpaBa U O00SM3aHHOCTH TIO0 3aMelIaeMON  JIOJDKHOCTH
rOCy/IapCTBEHHOU I'PaXKIAHCKOU CITY:KOBI, Ha OpPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCTIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampalIBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOAMMbBIE MaTepUaNbl 0 BOMPOCAM,
OTHOCSIILIUMCS K KoMriereHunu Otaena;



- 3HAKOMHUTBCS C OT3BIBAMU O TPO(PECCHOHATBHON CIIy)KEOHOH NeATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTepHajlaMH JIMYHOTO JeJla, a TAKKe Ha MPUOOIIEHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JTOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3alUTy CBOUX [IEPCOHANIbHBIX JaHHbIX;

- Ha TIPoeCcCHOHANBHOE PA3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepauuu;

- 3HAKOMMTHCSI CO CBEJIEHHUSIMH, COCTABIISIIOIIMMHU TOCYJApCTBEHHYIO TallHy, NpPU HaJIU4uU
0(OPMIICHHOTO JIOITyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCUOHHOE 00ECIIEYEHHE C YUETOM CTaXa roCyAapCTBEHHOM CIyXObI;

- Ha o0beauMHEHHE B MpOo(decCHOHANbHBIE COIO3bI (accomManuu) Ui 3alUThl CBOMX IIPaB,
COLIMAJIBHO - IKOHOMUYECKHUX U MPO(ECCHOHATIbHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE IOJITHOMOYUS, BXOAIIKME B KoMIleTeHIMio OTnena.

l'ocynapcTBeHHBIN HaNOTOBBIM MHCHEKTOP OCYIIECTBISET HHbIE IpaBa M HCIOJHSAET WHbIE
00s13aHHOCTH, TPEIYCMOTPEHHbIE 3aKoHOHaTeabCcTBOM Poccuiickoit ®eneparuu, I[lomoxxenumem o
®denepanbHON HAJIOTOBOW CIIy)k0e, yTBEp)KIEHHBIM mocTaHoBiIeHHeM I[lpaButenscTtBa Poccuiickoit
Oenepanun oT 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHO HATOTOBOM
ciyx0e", [Tonoxennem 06 MHcnekuuu, nonoxxenuem o6 Otnene, npukazamu (pacnopsbkenusimu) GHC
Poccun, YOHC Poccum no MockoBckoit ob6nactu u  WHcnekuuu, MNOpYyYEeHUSIMH PYKOBOJCTBA
HNucnexmuu.

Locyoapcmeennulil HAN0206bIU UHCHEKMOP 34 HEUCNOJHEeHUe UNU HeHaoxedcaujee UCNOIHeHUe
JOJIKHOCTHBIX 00sI3aHHOCTEH MOXKET ObITh MpPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKkoHo 1aTenbcTBOM Poccniickoit denepannm.

Oppexmusnocmv u  pe3yIbMAMUBHOCb  NPOPECCUOHANLHOU  CIYHCEOHOU  OesimelbHOCIU
20CY0apCmMBEeHH020 HAN0208020 UHCNEKMOPA OYEHUBAEMCS NO CIeOVIOWUM NOKA3AMENAM

- BBITOJIHAEMOMY 00beMy pabOThl U MHTEHCHBHOCTH TPYHAA, CIIOCOOHOCTH COXPAHSITHh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAILHBIX YCIIOBHSX, COOIIOICHUIO CITY)KEOHOM TUCIIUTIIIAHBI;

- CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BHITIOJTHEHHS TOPYICHUN;

- Ka4eCTBY BBIITOJIHEHHOH paboThHI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIICHHBIMHU
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JIOKEHHIO MaTepralia, FOPUIMYECKH IPAMOTHOMY COCTABIICHHUIO
JOKYMEHTa, OTCYTCTBUIO CTHIIUCTUYECKUX M IPaMMATHYCCKUX OIIHOOK);

- mpoeCCHOHAILHOW KOMITETCHTHOCTH (3HAHHIO 3aKOHOJATEIbHBIX M HMHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, IIUPOTE MPOPECCUOHATHLHOTO KPyro30opa, yMEHHIO paboTaTh ¢ JOKyMEHTAMH);

- CHOCOOHOCTM YETKO OPraHW30BBIBATh W IIJIAHUPOBATh BBHIMOJIHEHHE TOPYYCHHBIX 3aJaHUH,
YMEHHUIO PAllMOHATIBHO MCIIOJB30BaTh pabouee BpeMs, pacCTaBIIATh IPHOPHUTETHI;

- TBOPYECKOMY IOAXOJY K PEIICHUIO TOCTaBJICHHBIX 3a/la4, AKTUBHOCTH W HHUIMATHBE B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(MOPMAIIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH  OBICTPO
aIaTHPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHHSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3@ MOCIIE/ICTBUS CBOUX JCHCTBHUI, TPUHUMACMBIX PEIICHUH.

13. Otaes perucTpanuy U y4eTa HAJIOT OIJIATEILIMKOB.

JIOJDKHOCTh — CTapiivii TOCYJIapCTBEHHBIN HAJOTOBBIM MHCIEKTOP OT/ENa PErHCTpalliid U Y4eTa
HaJIOrOIJIaTeNbIIUKOB.

Hanuyue svicuiezo obpasosanus.

Keanugurayuonnvie mpebosanuss k cmadxcy rocyaapCTBEHHOM TPaJIaHCKON CITyXObl WIIM CTaxy
paboThI MO CTIEUATEHOCTH, HAIIPABJICHUIO TIOJTOTOBKU HE MPEIBSIBIISIOTCS.

Hanuuue 6azoevix 3nanuii: Bmroudas 3HaHue ocHoB Koucrurymmu Poccuiickoii ®deneparum,
3aKOHOJIATENIbCTBA O MPOTHUBOJCHCTBUU  KOPPYNIUH, (eaepalbHbIX KOHCTUTYIIHOHHBIX 3aKOHOB,
denepanbHbIx 3aKoHOB; yka3oB [Ipesmmenta Poccuiickoit ®eneparum, nocranoBienuii [IpaButenbcTBa
Poccuiickoit  ®denepaiy, WHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB MPUMEHUTENBHO K HCHOJHEHUIO
JOJDKHOCTHBIX  OOSI3aHHOCTEW; TIPaBOBBIX OCHOB TIPOXOXICHHUS (eaepaTbHOH TocylapCTBEHHOM
IPaXIaHCKOW CITY>KOBI; TIPaBUJI JIEIOBOTO ATHUKETA, MOPsIKa pabOThl C 0OpaleHHsIMHA TPaKIaH; MPaBUI U
HOpPM OXpaHbl TPy/a, TEXHUKH OE30MacCHOCTH U TMPOTUBOIOXKAPHOW 3alUTHI; CIY:KEOHOTO pacrmopsaka
Wucnekiu; mopsaka paboTel co ciykeOHol wuH(opMmanumel, mopsaka pabdoThl ¢ IMEepPCOHATbHBIMHU
JAHHBIMA W KOH(PUICHIMATHHON HH(OpMAaIei; HHCTPYKIIUKA TIO AETONPOU3BOJICTBY; BO3MOXKHOCTH H




0COOCHHOCTM TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKAMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BAaHHE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obOecrieueHus HH(POPMAIMOHHONW Oe30MacHOCTH;
JOJDKHOCTHOTO PerjaMeHTa.
Hanuuue npogeccuonanbhvix 3Hanui:
6.4.1. B chepe 3akononarensctBa Poccuiickoii @eneparym:
- ®enepanbubiii 3akoH OT 27.07.2004 Ne 79-®d3 "O rocyaapCTBEHHOM Tpa)xIaHCKOW CIyxOe
Poccuiickoit ®denepanun";
- ®enepanbblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHbIX JaHHBIX);
- ®enepanbHblii 3aKk0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEHCTBUN KOPPYILIUNY;
- Yka3 Ilpesunenrta Poccuiickoit ®enepaunn ot 12.08.2002 Ne 885 "OO yrBep:kaeHHUU OOLIMX
MIPUHIIUIIOB CIY>KEOHOTO MOBEIEHUS TOCYJapCTBEHHBIX CIIyKamux'";
- Hanorosiit kogekc Poccuiickoit @eneparmu (dyacts nepsas)” ot 31.07.1998 N 146-®3 (crars 11,
23, 83-86 B yacTH yueTa HAJIOTOIUIATEIBIIUKOB U OAHKOBCKUX CUCTOB;
- ®enepanpHbiil 3akoH oT 08.08.2001 N 129-®3 "O rocyaapcTBEHHON perucTpaluu IOPUANUECKUX
JII] ¥ MTHIMBUAYAJIBHBIX TPEeIpuHIMAaTenen";
- "Konekc Poccuiickoit ®enepannu 00 aAMUHUCTPAaTUBHBIX NpaBoHapymeHusx" ot 30.12.2001 N

195-@3
- Ilpukaz Munduna PD ot 21.10.2010 N 1291 "OO yrBepxkaenun OcoOEHHOCTEH ydera B
HaAJIOTOBBIX opraHax (i)I/ISI/I'-IeCKI/IX JINI] - HHOCTPaHHBIX rpaxxjiaH, HEC SABJISTFOIITUXCST

VHJIMBHUIyaJIbHBIMU NTPEAIPUHUMATENIMU "

- IIpukaz ®HC Poccun ot 29.06.2012 N MMB-7-6/435@, "O6 ytBepxnenun [lopsaka u

YCJIOBUH TMPUCBOCHHS, MPUMEHEHUS, a TaKKe W3MEHEHUS HIACHTU(UKAIMOHHOTO HOMEpa

HaJlororuiareapimka"

- ®enepanbubiii 3akoH oT 02.05.2006 N 59-®3 "O mopsiake pacCMOTPEHHS OOpaIlleHHIA

rpaxkaad Poccuiickoit @enepanuu’;

- Ilpukaz Munduaa Poccum ot 2 wmrons 2012 1. Ne 99H «AJIMHHHCTPATHBHBIA pPErIAMEHT
denepanbHON HAJOTOBOM CITY)KOBI IO TPEAOCTABICHUIO TOCYAAPCTBEHHOW YCIYIM MO OecriaTHOMY
WH(POPMHUPOBAHUIO (B TOM YHCJIE B TUCBMEHHOM (JOopMe) HATOTOTUIATEIIBIITNKOB, TIATEIBIIIMKOB COOPOB 1
HAJIOTOBBIX areHTOB O JCHCTBYIONIMX Hajorax W cOopax, 3aKOHOJATEIbCTBE O Hajorax u cOopax u
MPHUHATBIX B COOTBETCTBUU C HUM HOPMATHUBHBIX MPABOBBIX aKTaX, MOPSIKE HCUYUCICHHS W YILIATHI
HAJIOTOB U COOPOB, MpaBax M 00sA3aHHOCTSAX HAJOTOIIATEIBIINKOB, IJIATEIBIIUKOB COOPOB U HAIIOTOBBIX
areHTOB, MOJHOMOYMSAX HAJOTOBBIX OPIaHOB M MX JIOJDKHOCTHBIX JIMI], @ TAKXKE MO MPUEMY HaJOT'OBBIX
JEKJIapanuii (pacyeToB)».

- Ilomosxkenue 06 MHcexkuu;

- [Tostoxxenue 06 Otxene.

Crapmuii TOCyIapCTBEHHBI HAJOTOBBIM MHCIEKTOP OT/Ea JODKEH 3HATh WHBbIC HOPMATHBHBIC
MIPABOBBIC aKThl U CIIY)KEOHBIC JOKYMEHTBI, PETyJIUPYIONIUE BOMPOCHI, CBSI3aHHBIC ¢ 00JaCThIO U BHIOM
ero npodeccHoHAIBHOM CITy)KEOHOH e TEILHOCTH.

Hnwvie l’lpO(ﬁeCC’MOHaJZbele SHAHUA.

- MOPSAJIOK TOCYAapPCTBEHHOM PErHCTPAalluU FOPHIUYECKUX JIMI, (PU3UYECKHX JIMIl B KayeCcTBE
WH/IMBUYTbHBIX TPEATPHHUMATEINEH U KPECThIHCKUX (PePMEPCKUX) XO3SUCTB;

- MOPSZIOK PabOThl HAJIOTOBOIO OpraHa ¢ MarepuajaMH W JIOKyMEHTaMH, COJCpPKAIIMMU
KOH(UICHIIMAFHBIE CBEJCHUS 00 OpraHm3anusx W (U3NYECKUX JIMIAX, (OPMHPOBAHUE M XPAHCHHE
JOKYMEHTOB;

- TMOPSIIOK OpPTraHU3alMK B3aMMOJICHCTBHS C OpraHaMHU MPOKYPaTyphl, CICACTBEHHBIMU OpPraHAMH,
OpraHaM¥ BHYTPCHHHUX JICIT;

- IOPSIIOK BEJICHUS JICTIONPOU3BOICTBA, COCTABIICHHS JISJIOBOTO MUChMa, COOpa U CHCTEMATHU3AIUH
aKTyalbHON MH(OpPMAIMK B YCTAHOBJICHHOU cepe NeATeIbHOCTH;

- BJIaJICHHE COBPEMEHHOMN OPITEXHUKOM M MPOTrPaMMHBIMU MPOJAYKTaMH, MTOJATOTOBKHU CITY)KEOHBIX

JOKYMCHTOB, a TaKXXe HaBBIKOB 0a30BOr0 ypoOBHS B 007acTd HWHQPOPMAIMOHHO -

KOMMYHUKAI[HOHHBIX ~TEXHOJOTH (C BHYTPCHHUMH U Tepu(epUiHBIMU  YCTPOHCTBAMH

KOMIIBKOTCPA, I/IH(I)OpMaL[I/IOHHO'TGHGKOMMYHI/IKaHI/IOHHBIMI/I CCTsIMHU, B TOM 4YHUCIC CCTBIO

WuTepHeT, B OMepanroHHON CHUCTeME, TEKCTOBOM peIaKTope, MpH pabore ¢ 0a3aMu JaHHBIX, C



JIEKTPOHHBIMU Ta0JIMLIAMHU, IOATOTOBKM IIPE3EHTALMM, YIpaBICHUsI 3JIEKTPOHHOM IIOYTOM,

MCTOJIb30BaHUE TpapUUecKrX 0ObEKTOB B 3JIEKTPOHHBIX IOKYMEHTAX).

Hanuuue ¢pynxyuonanvuvix sHaHuu:

- IPOLIECC MTPOXOKICHHUS TOCYAAPCTBEHHON P TaHCKOW CITY»KOBbI;

- HOPMBI 3THKH U JIEIOBOTO OOILIEHNUS;

- mopsiiKa paboThI CO CIIy)KeOHOU MH(pOpMaIel, 0OpalIeHUSIME TPAKIaH, CITYKeOHBIMI
JOKYMEHTaMH M 3HaHUI 0a30BOTO YPOBHS B 00JIACTH WH(OPMAIIMOHHO - KOMMYHUKAITHOHHBIX
TEXHOJIOTUH (aInapaTHOro U MPOrpaMMHOI0 00eCIieueHus, BO3MOKHOCTEW U 0COOEHHOCTEN TPUMEHEHHUS
COBPEMEHHBIX HHPOPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOI'MH B FOCY/IapCTBEHHBIX OpraHax,
BKJIIOYAsl UCII0JIb30BAHNE BO3MOKHOCTEW MEXBEIOMCTBEHHOIO IOKYMEHTOO00pOTA.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHeE MJIaHUPOBATh, PAllMOHAIILHO HCIOJIb30BATh CIIY’KEOHOE BpeMs U JOCTUTaTh pe3yJbTaTa;

- KOMMYHHKAaTUBHBIC YMEHUS;

- YMEHHE YNPaBIsATh U3MEHEHUSIMU.

Hanuuue npogheccuonanvmuix ymenuii.

- OCYIIECTBJIATH FOCY/JaPCTBEHHYIO PETUCTPALIMIO U YUeT (U3NUYECKUX JIMII, FOPUIUUECKUX JIULI,
WHIUBUAYAJIbHBIX peanpuHumaresneii u pepmepckux xo3siicts (KOX);

- BesieHue ¢eaepanbHbIX nHpopmannoHHbIX pecypcoB — EI'PYOJI, ET'PUIL EI'PH, a Tak xe
peecTpa AUCKBAIU(PUIIMPOBAHHBIX JIUI] U MIPEIOCTABIICHUS COIEPIKALIUXCS B HUX CBEJICHUI;

- Y4eT CBeJICHUI 0 OAHKOBCKHX CUETaX;

- KOHTPOJIb 32 COOTI0IeHnEM 00S3aHHOCTH 110 TPEAOCTaBICHUIO CBEACHUI 0 OAHKOBCKUX CUETaX,
a Tak xe cBeneHuit, conepxkanmxcs B EI'PIOJI, ETPUIL, EI'PH u B peectpe nuckBaanpumpoBaHHbIX
JIULL.

Hanuuue gpynxyuonanvhoix ymenuii:

- MOJrOTOBKA pa3bsACHEHUH, B TOM UKCIIE TpaXKIaHaM, [0 BOIIPOCaM MPUMEHEHUs
3akoHoaaTenbcTBa Poccuiickoit deneparuu B chepe nestenpbHoCcTH OTHETA,

- XpaHEeHHUe JOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOAaTeIhCTBAa Poccuiickoit
®denepavy U JOKaTbHBIMA HOPMAaTUBHBIMH aKTaMU OpraHU3aIUH;

- pabota ¢ “UHPOPMALIMOHHBIMU CUCTEMAaMH U 0a3aMU JIaHHBIX IO PETUCTPALIUU U YUETY
HAJIOTOIJIATEeNbIINKOB.

B yensax peanuzayuu 3aoau u ¢pynxyui, 6oznogcennvix Ha Omoen, cmapuuii 20Cy0apCcmeeHHblil
HA0208blll UHCNEKMOP 0053aH:

- BECTH B YCTAHOBJIGHHOM TMOPSIIKE JIEJONPOU3BOJICTBO M HOMEHKIaTypy nen Otaena B TOM
YHClie, OCYILECTBIATh pPadOTy MO OOECHeueHUI0 JOKYMEHTOOOOpOTa BKIIOYAs MOPAIOK ydeTa Hu
pEerucTpaiuy BXoAAIIeH 1 UCXOAIIeH KOPPECTOHICHITNH;

- obecrieynBaTh Y4eT M KOHTPOJb HaJ MPOXOXKICHHEM, HCIOJIHEHHEM H OQOpMIICHUEM
JOKYMEHTOB B YCTaHOBJICHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSMU AETOMPOU3BOICTBA

-Bectu B Ortnene AeJIONPOU3BOJACTBO C JOKyMeHTamMu «Jlis cCiiy>keOHOTO TMOJIb30BAHUSY,
OCYILIECTBIISITh UX PETUCTPALINIO, YUET, XpaHEHUE U TIepeiauy;

- o0ecrieuynBaTh  COXPAHHOCTh  CIYXKEOHBIX JOKYMEHTOB, H COONIOJaTh TMpaBujia HX
WCIIOJIb30BAHNUS;

- oJTy4aTh, 0OpabaThiBaTh, COONIOJATh TPeOOBAaHUS XpaHEHHUsS M Iepejadd MepCOHATbHBIX
JAHHBIX HAJOTOIUIATEIbIIUKOB;

- OCYILECTBIIATh IPUEM U MPOBEPKY JOKYMEHTOB JUIsl TOCYJaPCTBEHHON PErUCTpaluu;
- OCYHIECTBJIATH MPOLEAYPY TOCYAAPCTBEHHOM PErMCTPALMK FOPUAUYECKHUX JIMI U WHAUBUAYAIbHBIX

peanpuHUMaTesei;

-  OCYHICCTBJIAITb BBOJA  JAHHBIX IIO FOC}’,[[B.pCTBCHHOfI perucrpanuu HOPUAAYCCKUX JIUL U

HHAUBUAYAJIBbHBIX HpCﬂHpHHHMaTCHCﬁ;

- OCYHICCTBJISITb KOHTPOJIb 3a COGJ’IIOJIGHI/IGM 3aKOHOJATCJIbCTBA O T OCYIlapCTBCHHOﬁ perucTpannun

OPUIUYCCKUX JIUIT;

- OCYHICCTBJIATHL BEACHUC Enunoro TOCyaapCTBCHHOT'O PEECTpa IOPUANICCKUX JINL U UHAUBUAYAJIbHBIX

npeanpuHUMaTesei;

- meyaTaTth U 0OPMIISITh HCXOISIINE TOKYMEHTHI,
- mpenocTaBiaTh cBeaeHus u3 EI'PIOJI,



KOMILJIEKTOBATh PErUCTPALIMOHHEIE JIeJIa HAJIOTOIUIATEbIIUKOB;

- OCYILECTBJIATH BbIIauy (OTHPABKY) TIOKYMEHTOB;

- (GopMHpPOBATH CTATUCTUIECKYIO OTYETHOCTD;

- o0ecrneunBaTh CBOEBPEMEHHOE U KAUECTBEHHOE BHITIOJHEHHUE TIOPYICHUN PYKOBOJICTBA WHCIIEKIIUHU TIO
BOIIPOCAaM, OTHOCSIIIUMCS K BEJICHUIO OT/IENa;

- HMMETh HAaBBIKM pabOTHI ¢ MEPCOHAIBHBIM KOMITBIOTEPOM B ornepannoHHo# cucreme MS Windows, B
BEJIOMCTBEHHOM IPOTPAMMHOM 00ECTICUEHUH U CO CIIPABOYHBIMU IIPABOBBIMHU CHCTEMaMU;

- o0ecreunBaTh JOCTOBEPHOCTh ITOATOTOBICHHBIX JOKYMEHTOB;

- CcOOII0IaTh HOPMBI CITY’)KEOHOM STUKU U TUCIUTUTHHEL;

- TOBBIIIATH CBOIO KBATU(HUKAIIHIO;

Kpome moeo, cmapwiuii cocyoapcmeennsiii HA10208bi1i UHCNEKMOP 00A3aH:

- o0ecreuynBaTh COXPaHHOCTH CITY)KEOHOTO yIOCTOBEPCHHUS,

- cobmoaTh ciykeOHbIi pacnopsiok NHcnekuuy,

- coOnroaTh MpaBuiIa 1 HOPMBI OXpaHbI TPyAa U TEXHUKH 0€30TacHOCTH;

- coOmroaaTh TpeOOBaHUS YTBEPKICHHOW MHCTPYKITUH TIO JIEJIONPOU3BOACTBY B MHCTIEKINH;

- coOmoIaTh KOJEKC OSTUKH M CIY)KEOHOTO TIOBEIECHUS TOCYIAPCTBEHHBIX  T'PAKIAHCKHUX
cyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M WHYIO OXpaHSEMYIO 3aKOHOM TaiHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMH B CBSI3HM C UCIIOJHEHUEM JIOJDKHOCTHBIX O0SI3aHHOCTEH CBEACHMS,
3aTparvBaroOIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXK/IaH,

- coO0mIaTh MPEICTABUTENI0 HAHUMATENsl O JMYHOW 3aMHTEPECOBAHHOCTH TMPH HCIOJHEHUH
JIOJDKHOCTHBIX 00s3aHHOCTEH, KOTOPasi MOXKET MPUBECTH K KOH(IMKTY UHTEPECOB, MPUHUMATH MEPHI TIO
MPEAOTBPALIECHUIO TAKOTO KOH(INKTA;

- TIPEACTABIISITH B YCTAHOBJICHHOM TIOPSIZIKE TIPEAYCMOTPEHHBIE (DelepaIbHBIM 3aKOHOM CBEJICHUS
0 J0X0Jax, 00 UMyIIecTBE U 00s3aTeNIbCTBaX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxoiax o cede
U 4IEHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHud uHpopMauuu B HHPOPMAIMOHHO-
TEeJIEKOMMYHUKAIMOHHOM ceTu "MuTepuer";

- coOmomaTh TpeboBaHUs 3aKoHOHATeIbCcTBa Poccuiickoit denepariiu, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit deneparuu, Apyrux HOPMATHBHO IPABOBBIX aKTOB, MPHUKA30B (PacCIOpsSKEHUN) H
mucem OHC Poccun, VYmpaeinenuss 1 WMHcnekuwu 1o HampaBlieHHIO aesTenbHocTH Otaena U o
MIPOXOXKICHUH IPAKIAHCKON CITYKOBI;

- co0uI0/1aTh OTPAaHUYEHUS, BBIMIOJIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITYKEOHOMY MOBEICHUIO,
HE HapyllaTh 3allpeThl, YCTAHOBIIEHHBIE JEHCTBYIOLIUM 3aKOHO1aTeNIbecTBOM Poccuiickoit deneparuy;

- WCIIOJIHATH WHbIE MOPYYCHHS] U OCYILECTBISATh MHbIE (PYHKUUU MO MOPYYEHHUIO HaudalbHHKA
Otaena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCUTH TMPEAJIOKEHUS IO COBEPIICHCTBOBaHUIO paboThl OTnena W Mo B3aUMOJCHCTBHUIO C
IpyruMu nojapaszaeneHusimu Mucnekuuy,

- IOKJIa/IbIBaTh PyKOBOJCTBY OTaena o000 BceX BBISIBJICHHBIX HENOCTaTKax B Mpeesiax CBOen
KOMITIETEHITNH;

- mpenctaBiaaTh Otaen u MHcnekiyioo mo BompocaMm, OTHOCSIIMMCS K €ro BEICHHIO, B OpraHax
rocy/apCTBEHHOW BIIACTH;

- 3HAKOMUTHCS ¢ TOKYMEHTaMH, HEOOXOAMMBIMHU TSI BBITIOJIHEHHUS BO3JIO’KEHHBIX Ha OTren 3a1a4,
C JIOKyMEHTaMH, OMNpeNeSIIONIMMH €ro TMmpaBa W O00SM3aHHOCTH TIO0 3aMellaeMOl  JIOJDKHOCTH
roCy/IapCTBEHHOU I'PaXKIAHCKON CITY>KOBI, Ha OpPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTE;

- 3ampanrBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPsAIKEe HEOOXOIMMbIE MaTepUasbl IO BOMPOCaM,
OTHOCSIIUMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O MPOPECCHOHATBHON CIIy)KEOHOW NEeATENbHOCTH W JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeTIO, C MaTepUalaMU JTMYHOTO JIefia, a TaK)Ke Ha MPUOOIIeHHEe K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX TOKYMEHTOB U MaTEpUaJoB;

- Ha 3alIUTy CBOUX NEPCOHAIBHBIX JaHHBIX;

- Ha TIpoecCHOHANBHOE PAa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATENbCTBOM Poccuiickoit
denepauny;

- 3HAKOMUTHCS CO CBEJICHUSMH, COCTaBISIOIIMMHU TOCYJAPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OPMIICHHOTO JIONyCKa K FOCYJapCTBEHHOH TaliHe;



- Ha TICHCMOHHOE 00ECIIeYeHNE C YUETOM CTa)Ka TOCYAapPCTBEHHOM CITY>KOBI;

- Ha o0beAuMHEHHE B TpOo(eccCHOHANbHBIE COIO3bI (acCOIMalWu) A 3alIUTHl CBOMX IIPaB,
COLIMAJIBHO - SKOHOMHUYECKHX U MPO(ECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJIATH MHBIE MIOJIHOMOYHS, BXOAAIIHE B KomneTeHuio Otaena.

Crapmmii TOCYIapCTBEHHBIH HAJOTOBBIM MHCIIEKTOP OCYLIECTBISCT MHBIC MpaBa M HUCIIOJHSACT
WHBIE 0053aHHOCTH, NPEIYCMOTPEHHBIE 3aKOHOAATeNbcTBOM Poccuiickoit @enepanuu, Ilonoxkenuem o
®denepanbHONM HAJIOTOBOW CIIy)X0€, yTBEp>KIECHHBIM mocTaHoBiIeHueM I[IpaBurensctBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHOl HAIOTOBOM
ciryx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukazamu (pacnopsbkenusmu) OHC
Poccun, YOHC Poccunm mo MockoBckoit obOmactu u VHCHeKnuu, MOPYYEHHSIMH PYKOBOJICTBA
HNucneknuu.

Cmapwuii 20Cy0apcmeeHHblll HAN0208bll UHCHNEKMOp 3d HEeUCNOJIHeHUe Ul HeHaoedxcaujee
WCTIOJTHEHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh TIPUBIICYEH K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKkoHoaarenbcTBOM Poccuiickont denepanuu.

Oppexmusnocmv u  pe3yrbMaAMuUBHOCMb  NPOPECCUOHANLHOU  CIYHCEOHOU  OesimeNbHOCIU
cmapuie2o 20Cy0apcmeeHHo20 Hal0208020 UHCNEKMOPA OYEHUBAEMC s N0 C1e0VIOWUM NOKA3aMeNsIM

- BBITIOJIHAEMOMY 00beMy PabOThl U MHTEHCHBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B AKCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIIUILINHEI,

- CBOEBPEMEHHOCTH U OTNIEPATUBHOCTH BHITIOJTHEHHS MTOPYICHUN;

- Ka4eCTBY BBIITOJIHEHHOH pabOTHI (TIOATOTOBKE TOKYMEHTOB B COOTBETCTBUH C YCTAaHOBICHHBIMH
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JI0KEHHIO MaTepralia, FOPUIHIECKH TPAMOTHOMY COCTABIICHHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX U TPaMMAaTHIECKUX OIIHOOK);

- mpo¢eCCHOHAILHOW KOMITETEHTHOCTH (3HAHWIO 3aKOHOJATENBHBIX W HWHBIX HOPMAaTHBHBIX
MPABOBBIX aKTOB, IMUPOTE MPOPECCHOHATHHOTO KPyro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTAMH);

- CIOCOOHOCTH YETKO OPraHMW30BbIBaTh M IUIAHUPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuM,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBISITh IPHOPUTETHI;

- TBOPYECKOMY MOJAXOJY K PELIEHUIO IOCTaBJICHHBIX 3a/lady, aKTUBHOCTM M WHUIIMATUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCSI K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIIEJCTBUS CBOUX JICHCTBUMN, TPUHUMAEMBIX PELICHUI.

14. OTaen perucTpanum U y4eTa HAJ0roIJIaTe b IIMKOB.

J0JKHOCTh — CTapuIvii TOCYAapCTBEHHBIN HAJOTOBBIM MHCIEKTOP OTAeNa PErUCTPAllid U y4yeTa
HAJIOTOIJIATEbIINKOB.

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpebosanus k cmadicy roCyqapCTBEHHON T'PaXIAHCKOW CIYXKObI WM CTaXy
paboThI MO CTIEUATFHOCTH, HAIIPABJICHUIO IOJTOTOBKU HE MPEIBSIBIISIOTCS.

Hanuuue 6azo6vix 3nanuii: Bmoudas 3Hanue ocHOB Koucrurynmu Poccuiickoin deneparum,
3aKOHOJIATENILCTBA O MPOTHUBOJCHCTBUU  KOPPYHIUH, (eaepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
benepanbHbix 3aKkoHOB; yka3oB [Ipesumenta Poccuiickoii deneparun, nocranosinenuil [IpaBurenbcrBa
Poccuiickoit ®enepanyy, HHBIX HOPMATUBHBIX TIPABOBBIX AaKTOB MPUMEHUTENFHO K HCHOJHEHHUIO
JOJDKHOCTHBIX ~ 00Si3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXJAEHHS (enepalbHON  TrocyaapcTBEHHOM
I'PaXJJAHCKOW CITy»KOBI; PaBUJI JIEJIOBOTO 3THKETA, MOPsIIKAa paboThl ¢ 0OpaleHUsIMH TpakKIaH; MpaBUil U
HOPM OXpaHbl TpyZAa, TEXHUKH O€30MaCHOCTH U MPOTUBOMOXKAPHOM 3alUThI; CIY)KEOHOTO pacrnopsaka
WHucnekuuu; mopsaka paboTel co ciykeOHoW HH(opMmanueil, mopsaka padoThl ¢ TNEePCOHATbHBIMU
JAHHBIMH U KOH(HUAESHIMAIBHONW HMH(pOpMaLUel; UHCTPYKIUU IO JEJONPOU3BOJICTBY; BO3MOXKHOCTH U
O0COOEHHOCTM MPUMEHEHHUsSI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  KCIIOJb30BAaHHE  BO3MOXKHOCTEH  MEXKBEJIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTu obecrieueHUs HH(DOPMAIMOHHONW OE30MacHOCTH;
JOJDKHOCTHOTO perjaMeHTa.

Hanuuue npogpeccuonanvuvix 3HaHuu:

6.4.1. B chepe 3akoHonarensctBa Poccuiickoii @eneparyu:

- @enepanpHbii 3akoH OT 27.07.2004 No 79-®3 "O rocymapcTBEHHOW Tpa)AaHCKOW ciyxoe
Poccuiickoit @enepanun’;

- ®enepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHbIX JaHHBIX);




- ®enepanbHblii 3aKk0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEHCTBUN KOPPYIILIUNY;
- Yka3 [Ipesunenta Poccuiickoit @eneparuu ot 12.08.2002 Ne 885 "OO yrBep»)aeHUM OOIIUX
IIPUHIIUIIOB CIIY>KEOHOTO MOBEAEHUS I'OCYAAPCTBEHHBIX CIIyKaluX';
- Hanorosesiit kosekc Poccuiickoit @eneparmu (dacts nepsasi)" ot 31.07.1998 N 146-D3 (crats 11,
23, 83-86 B yacTH yueTa HAJIOTOIUIATEIBIIIUKOB U OAHKOBCKUX CUYETOB;
- ®enepanpubiii 3akoH 0T 08.08.2001 N 129-@3 "O rocynapcTBEHHON PErUCTPAMU IOPUANIECKUX
JII] ¥ MTHIAMBUAYAJIBHBIX IPEeaIpUHIMAaTenen";
- "Kogekc Poccuiickoit @enepanun 00 afMUHUCTPATUBHBIX TpaBoHapymenusx" ot 30.12.2001 N

195-@3
- Ilpukaz Mungpuna PD or 21.10.2010 N 1291 "OO6 yrBepxknenuun OcoOCHHOCTEH ydera B
HAaJIOTOBBIX opraHax (1)I/I3I/I‘~I€CKI/IX JINI] - HHOCTPaHHBbIX rpaxxjiaH, HEC ABJIAFOIITUXCST

VH/IMBUYJIbHBIMH TIPEANPUHAMATEIISIMU "

- ITpukaz ®HC Poccun ot 29.06.2012 N MMB-7-6/435@, "O06 ytBepxknaenun [lopsaka u

YCJIOBUW MPUCBOCHUS, MPUMEHEHUS, a TaKKE€ W3MEHEHUs HIACHTU(UKAIMOHHOTO HOMEpa

HaJjoromareabimka"

- @enepanbubiii 3ak0H oT 02.05.2006 N 59-®3 "O mnopsinke paccMOTpeHHs] oOpalieHHit

rpaxkaan Poccuiickoit @enepanuu’;

- llpukaz Mwunduna Poccum ot 2 wmroms 2012 1. Ne 99H «AIMHHHCTPAaTHBHBIH peTJIaMeHT
denepanbHON HAJOTOBOM CIY)KOBI TIO TPEAOCTABJICHHUIO TOCYJAPCTBEHHOW YCIYTH MO OECIUIATHOMY
MH(OPMUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (pOopMe) HAJIOTOIIaTEebIIUKOB, IJIATEIBIINKOB COOPOB U
HaJIOTOBBIX areHTOB O JAEWCTBYIOIIMX HaJloTax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cbopax u
MPHUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSIKE HWCUYHUCICHUS W YIIIATHI
HaJIOroB U cOOpOB, MpaBax U 0053aHHOCTSIX HAJIOTOIUIATENBIIUKOB, MIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYHUSAX HAJOTOBBIX OPIaHOB M MX JOJDKHOCTHBIX JIMI], a TAK)K€ MO NMPUEMY HAJIOrOBBIX
JEKIIapanuii (pacyeToB)y.

- Ilomosxkenune 06 MHCIIEKIMY;

- [Tonmoxenue 00 Otnere.

Crapumnii rocy1apCTBEHHbBIM HAJOTOBBIM MHCIEKTOP OTJEa JOJUKEH 3HATh MHBIE HOPMAaTHUBHbBIC
IIPABOBBIE AKThl U CIIyEOHBbIE JOKYMEHTBI, PETryIUPYIOLIUE BONPOCH], CBSI3aHHBIE C 00JAaCThIO U BUJIOM
ero npodeccuoHaIbHON CIIyKeOHOH e TeIbHOCTH.

Huvie npogheccuonanvnule 3nanus:

- IOPAJIOK TOCYAAPCTBEHHOM PpErucTpalud IOpUIUYECKUX JIUL, (PU3MYECKUX JIMI B KadyecTBe
WHAMBUYAJIbHBIX MPEAIIpUHUMATENEH U KPECThIHCKUX ((pepMepCKUX) XO3ANUCTB;

- IOPAJOK pPAabOThI HAJIOTOBOIO OpraHa ¢ MaTepuajaMM U JOKYMEHTaMM, COJAEp)KallluMU
KOH(UIEHIIMAIbHbIE CBEACHUS 00 opraHm3auusax U (U3MYECKuX JMLax, (GopMHpOBaHHE U XpaHEHHE
JOKYMEHTOB;

- MOPSIIOK OpraHu3ally B3aMMOJAEHCTBHS C OpraHaMu IPOKYpaTyphl, CIE€ACTBEHHbIMU OpraHaMH,
OpraHaMu BHYTPEHHHUX JIell;

- IOPSAJIOK BEJICHUS JeTI0NPOU3BOICTBA, COCTABIICHHS IEIOBOIO MUCbMa, cOOpa M CUCTEMaTH3aI1N
aKTyanbHON MH(OpPMAIMK B YCTAHOBJIEHHOM cdepe AesTeIbHOCTH;

- BJIaJICHUE COBPEMEHHOMN OPITeXHUKOM M MPOrpaMMHBIMU MTPOAYKTaMHM, MOATOTOBKHU CITYy>KEOHBIX

JOKYMEHTOB, a TakXe HaBBIKOB 0a30BOro ypoBHS B 00jacTd HMH(OPMAIMOHHO -

KOMMYHHUKAIIUOHHBIX TEXHOJOIMH (C BHYTPEHHUMH U nepupepuilHbIMH  yCTpOHCTBaMHU

KOMIIbIOTEpa, HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMUOHHBIMM ~ CETSIMH, B TOM 4YHCIE CEThIO

WHTepHeT, B ONnepanMoOHHON CUCTeMe, TEKCTOBOM pEIaKTope, NMpH paboTe ¢ 0a3aMu JaHHBIX, C

AJIEKTPOHHBIMU TaOJMIIaMU, TOJTOTOBKU MpPE3EHTAlMH, YIpaBIEHUs SJIEKTPOHHON NOYTOM,

UCMOJIb30BaHUE TpapUUEcKrX 0OBEKTOB B 3JIEKTPOHHBIX IOKYMEHTAX).

Hanuuue ¢ynxyuonanvuvix sHaHuu:

- IPOLIECC MTPOXOKIACHUS TOCYAAPCTBEHHOMN IPaTaHCKON CITY»KOBbI;

- HOPMBI 3THKH U JIEJIOBOTO OOIICHHUS;

- opsiJKa paboThl co ciyxe0HOoM nHpopmannel, 0OpaleHUsIMHU TpakIaH, CIyKeOHbIMU
JOKYMEHTaMH M 3HaHUI 0a30BOT0 YpOBHS B 00JaCTH HH(POPMALIMOHHO - KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH (almapaTHOro U MPOTrPaMMHOTO OOeCTIeYeH s, BO3MOKHOCTEH M 0COOCHHOCTEN IPUMEHEHUS



COBPEMEHHBIX HH(POPMAITMOHHO - KOMMYHUKAIITHOHHBIX TEXHOJIOTUH B TOCYIapCTBEHHBIX OpraHax,
BKJIIOYAsl UCII0JIb30BAHNE BO3MOKHOCTEW MEXBEIOMCTBEHHOIO IOKYMEHTOO00POTA.
Hanuuue 6azo6vix ymenuii:
- YMEHHUE MBICITUTh CUCTEMHO (CTPATErMUECKH);
- YMEHHUE IIAaHUPOBATh, PAIIHOHAIEHO UCIOIB30BAThH CIIY)KEOHOE BpeMs M JOCTUTaTh pe3yiIbTaTa;
- KOMMYHHKaTUBHbIC YMEHUS;
- YMEHHE YIPaBIATh U3MEHEHUSAMU.
Hanuuue npogpeccuonanvmvix ymenuii:
- OCYILECTBJIATH TOCYAAPCTBEHHYIO PETUCTPAINIO U y4eT (U3NYESCKUX JIHUII, FOPUINICCKUX JIHII,
WHIMBHUIYAIBHBIX IpeANIpuHUMaTeneil u pepmepcknx xo3aucTs (KDX);
- BezieHne (hepepanbHbIX nHpopMannoHHBIX pecypcoB — EI'PYOJI, ET'PUIL, ET'PH, a Tak xe
peecTpa AUCKBATU(UIIMPOBAHHBIX JIUI] U IPEIOCTABICHHS COICPKAIINXCA B HUX CBE/ICHUIA,
- Y4eT CBEJICHUI 0 OAHKOBCKHX CUETaX;
- KOHTPOJIb 32 COOI0/IeHNEM 00S3aHHOCTH 10 MIPEJOCTABIEHUIO CBEJICHUI 0 OAHKOBCKHX CUETaX,
a Tak xe cBeneHuit, conepxkaumxcs B EI'PIOJI, ETPUIL, EI'PH u B peectpe nuckBaanpumpoBaHHbIX
JULL.
Hanuuue ¢pynxyuonanvuoix ymenuii:
- IOJrOTOBKA Pa3bsCHEHUI, B TOM UMCIIE TpaXKIaHaM, [0 BOIIPOCaM MIPUMEHEHUs
3akoHoatenbcTBa Poccuiickoit deneparuu B chepe aestenpHocTH OTHENA,;
- XpaHEHHE JOKYMEHTOB B COOTBETCTBUHU C TPeOOBaHUSAMHU 3aKOHOAATENbCTBA Poccuiickoit
®denepaly U JOKAJTbHBIMA HOPMAaTUBHBIMH aKTaMU OpraHU3aIUY;
- pabota ¢ “HPOPMALIMOHHBIMU CUCTEMAaMH U 6a3aMH JaHHBIX IO PETUCTPALIUU U YUETY
HaJIOTOIJIATEeNbIINKOB.
B yensax peanuzayuu 3aoau u @ynxyuti, 803nodcenHvix Ha Omoen, cmapuuii 20CyoapCcmeeHHblil
HA0208blll UHCNEKMOP 0053aH:
- BECTU B YCTAHOBJICHHOM IIOPSJIKE JETONPOU3BOACTBO M HOMEHKIATypy aen Otxaena B TOM
YHUCJIe, OCYIIECTBISITH PabOTy MO OOEClIeueHuI0 JOKYMEHTOOOOpOTa BKIIOYAs MOPSAOK y4eTa |
pEerucTpanuu BXOAAMIEH U UCXOISIIEH KOPPECTTOHACHIINH;
- o0ecrieynBaTh Y4eT M KOHTPOJb HaJ MPOXOXKICHHEM, HCIOJIHEHHEM M O(QOpMIIEHUEM
JOKYMEHTOB B YCTaHOBJICHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSAMU JEIONPOU3BOJICTBA
-Bectu B Ortnene AeIONPOU3BOJCTBO € JOKyMEHTaMU «Jljig Cily’keOHOro MOJIb30BaHUs»,
OCYUIIECTBJIATh UX PECUCTPALIUIO, YUET, XpaHEHUE U IIepeIavy;
- o0ecrieynBaTh  COXPAHHOCTh  CIYXKEOHBIX JIOKYMEHTOB, M cOONIOJaTh MpaBuiIa HX
WCIIOJIb30BAHUS;
- MoJy4ath, oOpabaThiBaTh, COONMIOJATh TPEOOBAHMSI XpaHEHUS U TMepefadyd NEepPCOHATbHBIX
JAHHBIX HAJIOTOIUIATEIbIIUKOB;
- OCYILECTBJIATh IPUEM U IPOBEPKY JOKYMEHTOB JUIsl TOCYJapCTBEHHON PEruCTpanuu;
- OCYHIECTBJIATH MPOLENYPY TOCYAAPCTBEHHOM PErUCTPALMK OPUAUNYECKHUX JIMI U UHAUBUAYaIbHbIX
MpeAnpUHUMATENECH;
- OCYHIECTBJATh BBOJ JI@HHBIX [0 TOCYAAPCTBEHHOM pErucTpaluu IOpUAUYECKUX JIUML U
WHJMBUIyaJIbHBIX PEIIIPUHUMATENECH;
- OCYUIECTBIATh KOHTPOJb 3a COONIOJICHHMEM 3aKOHOJATEeNbCTBA O TOCYJapCTBEHHON perucTpanuu
FOPUIUYECKUX JINLL,
- OCYILECTBIIATH BesleHne EQUHOro rocyaapcTBEHHOIO peecTpa IPUANYECKHUX JIUL 1 HHIUBUYalbHBIX
NpeAnpUHUMATENEH;
- meyaTaTth U 0OPMIISITh UCXOISIINE TOKYMEHTHI,
- mpenocTaBiATh cBeaeHus u3 EI'PIOJI;
KOMILJIEKTOBATh PErUCTPALIMOHHBIE JIeJia HAJIOTOIUIATEIbIITUKOB;
- OCYIIECTBIISATH BbIIauy (OTIPaBKY) JOKYMEHTOB;
(opMHPOBATH CTATUCTUYECKYIO OTYETHOCTD;
- o0ecrieurnBaTh CBOEBPEMEHHOE U KaUYECTBEHHOE BBIMOJIHEHUE MOPYYEHUH PYKOBOICTBA HHCIIEKIIUHU TIO
BOIIPOCAM, OTHOCSAIIMMCS K BEJCHUIO OTAENA;
- MMETh HaBBIKM pabOTHI ¢ MEPCOHAIBHBIM KOMITBIOTEPOM B ornepannoHHoi cucreme MS Windows, B
BEJIOMCTBEHHOM NIPOrPaMMHOM 00ECIIEUeHUH U CO CIIPAaBOYHBIMU MPABOBBIMH CUCTEMaMU;
- obecnieunBaTh 10OCTOBEPHOCTH MOATOTOBICHHBIX JOKYMEHTOB;



- coOr01aTh HOPMBI CITY>KEOHOM 3TUKU M TUCLIUTUINHBL,
- TIOBBIIIAThH CBOIO KBATH(PHUKALIUIO;

Kpome mozo, cmapwiuii 2ocyoapcmeennbiii HAN0208blli UHCNEKMOP 00A3aH.

- obecnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- cobOronaTh ciyxeOHbIN pacnopsaok MHcnekuuy,

- coOrOIaTh MpaBUIIa M HOPMBI OXPaHbI TPYyJla U TEXHUKU O€30MaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW WHCTPYKIIMH TIO ICTONPOU3BOACTBY B HCTIeKINy;

- cOoOMIOaTh KOJEKC ATHKH W CIY)KEOHOTO TIOBENCHHS TOCYJApCTBEHHBIX  TPaKJAHCKHUX
cnyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYI0 3aKOHOM TaliHy, a TakKXe He
pasriamaTh CTaBIIME €MY U3BECTHBIMU B CBA3U C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00s13aHHOCTEN CBEJIEHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- cooOuiath MPEeACTaBUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIOJIHEHUU
JOJIKHOCTHBIX 00s13aHHOCTEN, KOTOPAasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATh MEPHI O
MPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IIPEJICTaBIISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEJICHUS
0 JI0X0/1aX, 00 UMYIIECTBE U 00s3aTEeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHs O pacxojiax o cede
U WIEHaX CBOEH CeMbH, a TaKkKe CBEJIEHUS O pa3MeuleHMH HUHPopMauud B HHPOPMAIIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTn "MHTepHer";

- cobmogath TpeOoBaHUs 3aKoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
aktoB Poccuiickoit denepannu, Apyrux HOPMATUBHO IPaBOBBIX aKTOB, MPUKA30B (pacHopsLKeHUN) U
mucem OHC Poccun, VYmpasnenns u HMHcCnekuwu 1Mo HampaBlIeHHIO aesTenbHocTH OtTaena U o
MIPOXOXKICHUH IPAKIAHCKON CITYKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITyK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOAaTesIbcTBOM Poccuiickoit denepannu;

- UCTOJHATH MHbIE NOPYYEHUS U OCYLIECTBIATh WMHbIE (PYHKIUH MO MOPYUYECHUIO HAayaJIbHUKA
Otnena (3a HCKITIOYECHUEM HETIPAaBOMEPHBIX);

- BHOCUTh IPEJUIOKEHUS II0 COBEPIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBHIO ¢
IpyTruMH nonpasaenenussMu MHcneknny;

- IOKJIaZbIBaTh PYKOBOJCTBY Otaena 000 BCeX BBIABICHHBIX HEJOCTaTKax B IIpelesiaXx CBOEH
KOMIIETEHIINH;

- npexactaBiaTh Otaen u MHcneknuioo mo BompocaM, OTHOCSIIMMCSA K €r0 BEIECHHUIO, B OpraHax
roCylapCTBEHHOHU BIIACTH;

- 3HAKOMUTbBCA € JIOKyMEHTaMHU, HEOOXOIMMbBIMU JUIsl BHIIIOJIHEHUS BO3JIOKEHHbIX HAa OTaen 3aaad,
C JOKYMEHTaMH, OIpeIe/IIOUMMM €ro ImpaBa M OO0SI3aHHOCTH 10 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOM Ipa’KAaHCKOM CiIy»KObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOX0AUMBIE /1T
UCIOJHEHUS UM JOJKHOCTHBIX 00s3aHHOCTEH;

- 3ampammuBaTh U M0JIy4aTh B YCTAHOBJICHHOM IOpPsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCSIIMMCS K KoMniereHuuu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(PECCHOHATBHOM CIIy)KeOHOM NeATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTepUalaMu JIMYHOTO JIela, a TaKXKe Ha MPUOOIIeHre K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYrUX TIOKYyMEHTOB U MaTe€pHajoB;

- Ha 3alUTy CBOUX [IEPCOHANIbHBIX JaHHbIX;

- Ha MpoQecCHOHATIBHOE pa3BUTHE B MOpPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
Odenepauny;

- 3HAKOMMTHCS CO CBEJEHUSAMH, COCTAaBJISIIOIIMMU TOCYJApCTBEHHYIO TaliHY, NpH HaJIU4UU
0(OPMIICHHOTO JIONyCKa K FOCyJapCTBEHHOH TaiiHe;

- Ha TICHCHOHHOE 00ECIeYeHNe C YUeTOM CTa)Kka IOCyIapCTBEHHOM CITY»KOBbI;

- Ha o0beAuMHEHHE B Mpo(deccHOHANbHBIE COIO3bI (accolMaluu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(PECCHOHATILHBIX HHTEPECOB;

- OCYIIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIINE B KoMIleTeHIMIo OTxena.

Crapmnii TocyJapCTBEHHBII HAJOrOBBI MHCIEKTOP OCYIIECTBIISET MHBIE MpPaBa M HCIOJIHSET
UHBbIE 0053aHHOCTH, MPEIYCMOTpEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit denepauuu, Ilonoxenuem o
@enepanbHON HaANOTOBOM ciyk0Oe, YTBEpKIEHHBIM mocTaHoBiIeHHeM [IpaBurensbcrBa Poccuiickoii
@eneparun ot 30 centsdps 2004 Ne 506 "O6 yrBepxknenuu Ilonoxenus o PenepaabHONW HAJIOTOBOM



ciyx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otnene, npukaszamu (pacropsbkenusimu) @HC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u VHcmekuuu, NOPYYEHHSIMH PYKOBOJICTBA
NHucnexnuu.

Cmapwuii 2ocyoapcmeennbvlil HAN0206blli UHCNEKMOp 3a HeUCHONHeHue UlU HeHaouedxicaujee
WCTIOJIHEHHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbcTBOM Poccuiickoit denepanuu.

Dppexmusnocms U pe3yrbMaAMusHOCMb  NPOGHECCUOHANbHOU — CIYHCEOHOU — OessmelbHOCMU
cmapuezo 20Cy0apCmeenHo20 Hauio0208020 UHCNEKMOPA OYEeHUBAEMC sl NO CLe0YIOWUM NOKA3AMeNAM

- BBITIOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/A, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTh B AKCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIIHUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJIHEHHS TOPYICHUN;

- Ka4eCTBY BBIITOJIHEHHOH pabOThI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMH
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JI0KEHHIO MaTepralia, IOPUAMIECKH TPAMOTHOMY COCTABIICHHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX U TPaMMAaTHYECKUX OMIHOOK);

- mpo¢eCCHOHAILHOW KOMITETeHTHOCTH (3HAHWIO 3aKOHOJATENBbHBIX M WHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, HIIMPOTE MPO(PECCHOHATILHOTO KPYyro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CHOCOOHOCTM YEeTKO OPraHW30BHIBATh W IJIAHUPOBATHh BBHIMOJIHEHHE TOPYYEHHBIX 3aJaHUH,
YMEHHIO pallMOHAIBHO HCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIISITh IPUOPUTETHI;

- TBOPYECKOMY IOAXOMY K PEIICHUIO TOCTaBJICHHBIX 3a/la4, AaKTUBHOCTH W WHHIMATHBE B
OCBOCHHM HOBBIX KOMITBIOTEPHBIX H HH(OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aIalTHPOBATHCS K HOBBIM YCIOBHSM U TPEOOBAHMSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MTOCJIEICTBHS CBOMX JAEHCTBUM, IPUHUMAEMBIX PELICHUN.

15. Otaen perucTpanuu 4 y4eTa HaJ0ronJiaTeIbIHKOB.

OJIKHOCTb — CTaplIMi TOCYJapCTBEHHBIN HAJOTOBBIM MHCIEKTOP OT/AE]Ia PETHCTPALUU U y4eTa
HaJIOTOIJIATEebIINKOB.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmasicy TOCyJapCTBEHHON TI'pakJaHCKOW CIYXObl MJIM CTaxy
paboThI MO CTIEUATLHOCTH, HAIIPABJICHUIO OJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azosvix 3umanuii: BKItOYas 3HaHue ocHOB Koncrtutynmm Poccwmiickoit ®Depeparum,
3aKOHOJIATENIbCTBA O MPOTHUBOJCHCTBUU KOPPYHIHMH, (elepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmaenra Poccuiickoit deneparuu, mocraHoBieHuid IIpaButenbcTBa
Poccuiickoit ®enepany, HHBIX HOPMATUBHBIX TPABOBBIX aKTOB TPUMEHUTEIHBHO K HCHOJIHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TPOXOXKIEHHUs (eAepalbHOM TOCYyIapCTBEHHOMN
Ipa)JIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl C 0OpalleHUsIMU TPaK/laH; MPaBUI U
HOpPM OXpaHbl TPy[a, TEXHUKHU OE30MacCHOCTU U TMPOTUBOIOXKAPHOW 3alUTHI; CIY:KEOHOTO pacrmopsaka
Wucnekiuu; mnopsaka paboTel co ciayxeOHOW uHopMmanuel, mopsaka paboThl ¢ NEPCOHATBHBIMU
JAHHBIMA W KOH(UJEHIMATbHON HH(OpMaIMel; HHCTPYKIUUA TO AENONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOECHHOCTH TPHUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH B
TOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIIOJIb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOnacTu obecneueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJKHOCTHOTO PerJiaMeHTa.

Hanuuue npogheccuonanvuvix 3nanui:

6.4.1. B cdepe 3akononarenscTBa Poccuiickoit deneparuu:

- Genepanpabiii 3akoH 0T 27.07.2004 No 79-®3 "O rocymapcTBEHHOW TPaKIAHCKOW ciyxOe
Poccuiickoit ®eneparun';

- ®enepanbHblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX»;

- ®enepanpHblii 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEHCTBUH KOPPYILIUNY;

- Yka3 Ilpesunenta Poccuiickoit ®eneparuu ot 12.08.2002 Ne 885 "OO yrBepxaeHUU OOIMIMX
MIPUHIIUIIOB CITY’)KEOHOTO MOBECHUS TOCYAAPCTBEHHBIX CIIyKalux';

- HanoroBeiit kogekc Poccuiickoit @eaeparmn (yacts nepsas)” ot 31.07.1998 N 146-®3 (crars 11,
23, 83-86 B yacTH yueTa HAJIOTOIUIATEIBIIIUKOB U OAHKOBCKUX CUETOB;

- ®enepanphbiii 3akoH oT 08.08.2001 N 129-d3 "O rocynapcTBEHHON perucTpanuy IOpUINIECKUX

JIUI] ¥ MHIUBUIYAIBHBIX MIPEANpUHUMAaTeNei"



- "Konexc Poccuiickoit @enepanuu 00 aAMHHUACTPATUBHBIX mpaBoHapymeHusx" ot 30.12.2001 N

195-@3
- Ilpukaz Munpuna PD or 21.10.2010 N 1291 "O6 yrBepxknaenun OcoOeHHOCTEH y4yera B
HaJIOTOBBIX opraHax (1)I/I3I/I‘-IGCKI/IX JIMI] - HHOCTPaHHbIX rpaxxjiaH, HE ABJIAFOIITUXCS

WH/IMBUYIbHBIMU PEANPUHUMATEIAMU "

- IIpukaz ®HC Poccun ot 29.06.2012 N MMB-7-6/435@, "OO0 ytBepxknenun [lopsiaka u

YCJIOBUW MPUCBOCHUS, MPUMEHEHUS, a TaKKe W3MEHEHUs HIACHTU(UKAIMOHHOTO HOMEpa

HaJoromareibimKa"

- ®enepanbubiii 3akoH 0T 02.05.2006 N 59-®3 "O nopsinke paccCMOTpEeHHs] OOpalieHHi

rpaxaan Poccuiickoit @enepanun’;

- Ilpukaz Munduna Poccum ot 2 wmrons 2012 r. Ne99H «AJIMUHHCTPATHBHBIA PErJIaMEeHT
®denepanbHON HAJOTOBOM CIYXKOBI IO TPEJOCTABJICHUIO TOCYJAPCTBEHHOW YCIYrH MO OECIUIaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (pOpMe) HAJIOTOIIATEIbIIUKOB, IJ1ATEIbIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JACHCTBYIOUIMX Hajorax u cOopax, 3aKOHOJATENhCTBE O Hajorax M cOopax u
MPHUHATBIX B COOTBETCTBMU C HUM HOPMATHUBHBIX IMPABOBBIX aKTaxX, MOPSIKE WCYUCICHUS M YIJIATHI
HAJIOTOB U COOPOB, MIpaBax M 00sS3aHHOCTSAX HAJOTOIIATEIBIINKOB, IJIATEIBITUKOB COOPOB U HAIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJOTOBBIX OPTaHOB M X JIOJDKHOCTHBIX JIMI], & TaK)K€ MO NMPHUEMY HaJOTOBBIX
JEKIIapauii (pacuyeToB)».

- [Nonoxenne 06 Mucnekuu;

- [Tonmoxxenune 00 Otnere.

Crapumnii rocy1apCTBEHHbBI HAJOTOBBIM MHCIEKTOP OTJEea JOJUKEH 3HATh WHBIE HOPMATHUBHbBIC
MIPABOBBIC aKThI U CIYy)KEOHBIE JOKYMEHTHI, PETYIUPYIONINE BOMPOCH], CBSI3aHHBIE C 00JaCThIO U BHIOM
ero npo¢eCCUOHATBHON CITYKEOHOH IS TEIHPHOCTH.

Hnvie npogheccuonanvhnuvle snanus:

- IOPSIIOK TOCYJAPCTBEHHOMN pErucTpalyy OPUIANYECKUX JIUL, (U3NYECKUX JIMI[ B KauecTBe
MHIUBUAYAJIbHBIX IPEANPUHUMATENEH 1 KPEeCThIHCKUX ((hepMepCKUX) XO3AUCTB;

- MOpsiI0K  pabOThl HAJIOTOBOTO OpraHa ¢ MaTepualaMH M JOKYMEHTAaMH, COJAEpKalluMU
KOH(PUACHITMATbHBIC CBEJECHUA 00 opraHm3ausax U (U3MYECKUX JUIax, (popMupoBaHHEe W XpaHEHUE
JOKYMEHTOB;

- TIOPSAZIOK OPraHM3allMK B3aUMOJICHCTBUS C OpraHaMU MPOKYPATyphl, CIEICTBEHHBIMU OpraHaMH,
OpraHaMy BHYTPEHHUX JEIl;

- IOPSI0K BEJICHUS IETIONPOU3BO/ICTBA, COCTABIICHHS IEJIOBOTO MMChMa, cOOpa U CUCTEeMAaTU3aluN
aKkTyalbHOM MHQOPMAIMU B YCTAHOBJICHHOH cdepe AeITeIbHOCTH;

- BJIa/ICHUE COBPEMEHHOMN OPITEXHUKON U MPOrPaAMMHBIMU MPOIYKTaMU, MOJTOTOBKH CIY>KEOHBIX

JOKYMEHTOB, a TakKXe HaBbIKOB 0a30BOro ypoBHS B o0OnacTh HMHPOPMAIMOHHO -

KOMMYHHMKAIIMOHHBIX ~TEXHOJOTUH (C BHYTPEHHMMH U MepUPEpUHHBIMH  yCTPOWCTBAMU

KOMITIbIOTEpa, HWH(GOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIMA ~ CETSIMH, B TOM 4YHCIIE CEThIO

WuTepHeT, B onepallMoOHHON cucTeMe, TEKCTOBOM pelaKkTope, Mpu pabdoTe ¢ 6a3zaMu JaHHBIX, C

AJIEKTPOHHBIMU Ta0JIMIIaMU, TOATOTOBKHM TIPE3CHTAllMi, YIpaBICHUS ODIEKTPOHHON MOYTOM,

UCIO0JIb30BaHKE TpaduyecKuX 0OBEKTOB B AIEKTPOHHBIX JOKYMEHTAX).

Hanuyue ¢ynxyuonanvuvix 3nanuii:

- TIPOLIECC TPOXOXKICHUS TOCYAAPCTBEHHON IPaXTaHCKON CITy»KOBbI;

- HOPMBI 3THKH U JIeJIOBOTO OOLICHHUS;

- mopsJKa paboThl co ciyxe0HON nHpopmaluel, oOpaleHUsIMHU TpakKIaH, CIyKeOHbIMU
JOKYMEHTaMH M 3HaHUI 0a30BOro YpOBHS B 00JIaCTH HH(OPMAIIMOHHO - KOMMYHUKAIIHOHHBIX
TEXHOJIOTUH (anmapaTHOTO U MPOTPaMMHOTO 00ecieueH sl, BO3MOXXHOCTEH U 0COOEHHOCTEN NPUMEHEHNUs
COBPEMEHHBIX HH(POPMAITMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B FOCYIapCTBEHHBIX OpraHax,
BKJIIOYAasl MCIOJIb30BAHNE BO3MOYKHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTO000POTAa.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTeTn4ecKn);

- YMEHHE IJIaHUPOBATh, PAIIHOHAIBHO UCTOJIB30BaTh CIIY’KEOHOE BpeMs M JOCTUraTh pe3yiibTaTa;

- KOMMYHUKaTHBHbIE YMEHUS;

- YMEHHUE YIPABIATh U3MEHEHUSMH.

Hanuuue npogpeccuonanvmvix ymenuii.



- OCYIIECTBJIATH TOCYIAPCTBEHHYIO PETUCTPAIMIO U YUeT (PU3NYCCKUX JIHII, FOPUIMICCKUX JIUII,
WHIMBUIYAIBHBIX IpeAnpuHuMaTeneii u pepmepckux xo3saucts (KDX);
- BesieHne (hepepanbHbIX nHpopMannoHHbIX pecypcoB — EI'PYOJI, ET'PUIL ET'PH, a Tak xe
peectpa TUCKBATA(DUIIMPOBAHHBIX JIUI] M IPEIOCTABJICHUS COICPIKALIUXCS B HUX CBEJICHUM;
- Y4€T CBEJICHUI 0 OAHKOBCKHX CUETaX;
- KOHTPOJIb 32 COOTIO/ICHHEM OOS3aHHOCTH TI0 TIPEIOCTABICHUIO CBEJCHHI 0 OAaHKOBCKHX CUETaX,
a Tak xe cBeneHuil, conepxkamuxcs B EI'PIOJI, ETPUIL, EI'PH u B peectpe nuckBaanpumupoBaHHbIX
JULL.
Hanuyue ¢hynxyuonanvuvix ymenuil:
- TIOJIFOTOBKA Pa3bsICHEHUH, B TOM YKCJIE TPpaXAaHaMm, 10 BOIIPOCAM MPUMEHEHHS
3akoHoaarenbcTBa Poccuiickoit denepanuu B chepe aestenpHocTr OTena,;
- XpaHeHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBaHUSAMH 3aKOHOAaTeNbCTBa Poccuiickoit
®denepanuu 1 JOKaTLHBIMU HOPMATHBHBIMU aKTaMH OpraHU3alluu;
- padoTa ¢ “HGOPMAIIMOHHBIMU CUCTEMAMHU U 0a3aMU JTAHHBIX 110 PETUCTPALNH U YUETY
HaJIOTOIJIATENbIIUKOB.
B yenax peanuzayuu 3aoau u ¢pynkyu, 6oznodcennvix Ha Omoen, cmapuuii 20Cyo0apCcmeeHHblil
HAN0208blUl UHCNEKMOP 0053aH:
- BECTHM B YCTAHOBJIGHHOM TMOPSIKE JI€JONPOU3BOJICTBO M HOMEHKIaTypy nen Otaena B TOM
YHUCJIe, OCYIIECTBJSITH PabOTy MO O0O0ECTHEeUYeHHI0 JOKYMEHTOOOOpOTa BKIIOYAs TOPSAOK ydeTa |
pEerucTpanyu BXOAAMIEH U UCXOISIIEN KOPPECTTOHAECHIINH;
- o0ecrieynBaTh Y4eT M KOHTPOJb HaJ MPOXOXKICHHEM, HCIOJIHEHHEM M O(pOpMIIEHUEM
JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSMU JEIONPOU3BOJICTBA
-Bectu B Orthene [AeJIONPOU3BOJCTBO € JOKyMEHTaMU «Jljig CiyK€OHOTo TOJIb30BaHUSY,
OCYILIECTBIISITh UX PETUCTPALINIO, YUET, XpaHEHUE U TIepeiauy;
- o0ecrieunMBaTh COXPAaHHOCTh  CIOY)KEOHBIX JOKYMEHTOB, W COOJIOJaTh MpaBWiIa MX
WCIOJIb30BaHNUS;
- TIoJTyyaTh, 0OpabaThiBaTh, COOJIONATh TPEOOBaHUS XpaHCHHUS W TEpeladyd TEPCOHATBHBIX
JAHHBIX HAJOTOIIATENIbIIUKOB;
- OCYUIECTBJIATH IPUEM U MTPOBEPKY TOKYMEHTOB JUIS TOCYIapPCTBEHHON PETUCTPALINU;
- OCYLIECTBJIATH MPOLEYPy FOCYAAPCTBEHHON PErUCTpalMy IOPUANUECKUX JIUI] U UHIUBUIYAIbHBIX
peanpuHUMAaTeNei;
- OCYLIECTBJISITH BBOJ JAaHHBIX [0 TOCYAAPCTBEHHOM perucTrpalvu OpPUAUYECKUX UL U
WHIUBUAYAIbHBIX MTPEeANpUHUMATENEH;
- OCYILECTBJISATh KOHTPOJb 3a COONIOIEHHEM 3aKOHOJATEeNhCTBA O TIOCYIApPCTBEHHOW pEerucTparuu
IOPUANYECKUX JTUIL;
- OCYILECTBIATH BeeHue EQUMHOro rocyaapCcTBEHHOTO peecTpa IOPUANUSCKUX JIHUI] U UHIUBUIYAIbHBIX
pearnpuHIMaTenei;
- meyaTaTth U 0OPMIISITh UCXOISAIINE TOKYMEHTHI,
- mpefocTaBiATh cBeaeHus uz EI'PIOJI;
- KOMIUJIEKTOBATh PErUCTPAIlMOHHBIE Jeia HAJIOTOIIATENNbIIUKOB;
- OCYIIECTBIISATh Bbl1auy (OTIPaBKY) JOKYMEHTOB;
- (GopMHpOBaATH CTATUCTHUYECKYIO OTUYETHOCTH;
obecreunBaTh CBOEBPEMEHHOE U KaUeCTBEHHOE BBIMIOJIHEHHE TIOPYUCHHUH PYKOBOICTBA MHCIIEKIIMHU T10
BOIIPOCAM, OTHOCSIIIUMCS K BEICHHUIO OT/IENa;
- UMETh HaBBIKU Pa0OTHI C MEPCOHAIBHBIM KOMITBIOTEPOM B omepainuonHoii cucteme MS Windows, B
BEJIOMCTBEHHOM MPOTPAaMMHOM 00€CIIEYeHUH U CO CIIPABOYHBIMU MIPABOBBIMU CHCTEMaMU;
- obecreuynBaTh JOCTOBEPHOCThH MOATOTOBICHHBIX JOKYMEHTOB;
- cOoOMOaTh HOPMBI CITY’K€OHOUM STUKU U AUCHIUTUTHHBL;
- TMOBBIIIATH CBOKO KBATH(PUKAIHUIO;
Kpome mozco, cmapuwuti 2ocyoapcmeentulil HA0208blil UHCNEKMOP 0053AH.
- obecrieunBaTh COXPAHHOCTh CIIYKEOHOTO YIOCTOBEPEHUS;
- coOmoIaTh cyKeOHbIN pacnopsaok MHcneknuy,
- coOM0IaTh MpaBUiia M1 HOPMBI OXpaHbl TPYJa U TEXHUKH 0€30MacHOCTH;
- coOmoaTh TPeOOBAHMSI YTBEPKJACHHON HHCTPYKIIMH T10 ITOMPON3BOICTBY B MHCTIeKINHY;



- CcOOMIOAaTh KOJEKC ATHKH U CIY)KEOHOTO TOBENCHHS TOCYJApCTBEHHBIX  TPaKJaHCKHUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHUTb I'OCYIapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpPaHSAEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €MY U3BECTHBIMU B CBSI3U C MCIOJHEHUEM JIOJDKHOCTHBIX O00S3aHHOCTEH CBEICHMUS,
3aTparuBarollfe YaCTHYIO )KM3Hb, UECTh U IOCTOMHCTBO I'PaX/1aH;

- coO0WaTh MPEJICTABUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTU NPU HCIIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPAsi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 10
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBIISITh B YCTAHOBJIEHHOM HOPSAJKE MPEAYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEJICHUS
0 J10X0/1aX, 00 UMyIIECTBE U 0053aTENBCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEICHHs O pacxoaax o cede
U YIeHaX CBOCW CEeMbH, a TaKKe CBEACHUS O pa3MelleHHH WHPopManuu B HHGOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceTu "UHTepHer";

- cobmogath TpeOoBaHUs 3aKoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMATHUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHopsLKeHUN) U
mucem @OHC Poccun, VYmpasnenns m HMHCHeknuu 1o HampaBlieHHIO jAesTenbHocTH OTAena u o
MPOXOKJIEHUH IPAKIAHCKON CITYXKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOIHATh 0053aTeNbCTBA U TPEOOBAHUSA K CITyK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOAAaTeIbcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCUTh TMPEAJIOKEHUSI MO COBEPIICHCTBOBaHUIO paboThl OtTnena W Mo B3aUMOJCHCTBUIO C
IpyruMu nojapaszaenenusMu MHcnekuuy,

- IOKJIa/IbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISIBICHHBIX HeIOCTaTKax B Ipelesax CBOeH
KOMITIETEHITNH;

- npexactaBiaaTh Otaen u MHcneknuioo mo BompocaM, OTHOCSIIMMCSA K €r0 BEIEHHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTBCS € JOKyMEHTaMHU, HE0OXOAMMBIMU /711 BBIIIOJTHEHUS BO3JIOKEHHBIX HAa OTaen 3anay,
C JOKYMEHTaMH, OIpEIe/IOUMMM €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’kAaHCKOM CIyKOBbl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
UCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalyBaTh U M0JIy4aTh B YCTAHOBJIEHHOM IOpsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCAIIMMCS K KoMniereHuuu Otnena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(PECCHOHATBHOM CIIy)KEOHOM NesATeNbHOCTH U APYTHMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, ¢ MaTepHUaiaMu JIMYHOTO Jela, a TAKXKe Ha MPUOOIEHHE K
JMYHOMY JIeJly TUCbMEHHbIX OOBSICHEHUH U APYrUX JIOKYMEHTOB U MaTe€pHasoB;

- Ha 3alUTy CBOUX IIEPCOHAJIbHBIX JaHHbIX;

- Ha Npo(ecCHOHATIBHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
®Oenepanuu;

- 3HAKOMMTHCS CO CBEJIEHUSAMH, COCTAaBJLIIOIIMMU TOCYJAPCTBEHHYIO TaliHY, IPU HaJIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00€CIeYeHNe C yUeTOM CTa)Kka roCy1apCTBEHHOM CIIy»KOBbI;

- Ha o0beAMHEHHE B Mpo(deccHOHaNbHBIE COIO3bl (accolMalUu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOJAIIKE B KoMIleTeHIMio OTxena.

Crapmnii ToCyqapCTBEHHBIN HAJOrOBBI HMHCIEKTOP OCYIIECTBIIAET WHbBIE MpaBa M HCIOJIHSET
UHbIE 0053aHHOCTH, MPEIYCMOTPEHHbIE 3aKOHOJaTeabcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@enepanbHON HaANOTOBOM Ciyk0Oe, YTBEepKJIEHHBIM MocTaHoBiIeHHeM [IpaBurensbcrtBa Poccuiickoii
@enepanun ot 30 centsops 2004 Ne 506 "O6 yrepxknenun Ilonoxenus o ®PenepaabHONW HAJIOTOBOM
ciyx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenuem o6 Otnene, npukaszamu (pacnopsbkenusimu) OHC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u  VHcmekuuu, NOPYYEHHSIMH PYKOBOJICTBA
Nucnexnuu.

Cmapwuii 2ocy0apcmeeHtblll HAN0208blll UHCNEKMOp 34 HeUCNOIHeHUue UlU HeHaonexcaujee
UCTIOJIHEHHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh PUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbcTBOM Pocculickoit denepanumu.

Dppexmusnocms U pe3yIbMAMUBHOCMb  NPOGHECCUOHANBHOU — CIYHCEOHOU — OesmelbHOCmU



cmapuezo 20Cy0apCcmeenHo20 Halo208020 UHCNEKMOPpA OYEeHUBAEMC s NO CLe0YIOWUM NOKA3AMENAM

- BBITIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPYa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTh B AKCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIUILINHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJIHEHUS NIOPYUCHHUI;

- KaUCCTBY BBIIOJITHCHHOM pa6OTLI (HOI[,FOTOBKC AOKYMCHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, IOTHOMY U JIOTHYHOMY H3JI0KEHUIO MaTepHrala, IOPUANIECKA TPaMOTHOMY COCTaBIICHUIO
AOKYMCHTA, OTCYTCTBUIO CTUJIMCTHYCCKUX U I'PaMMaTUYCCKHUX OIHI/I6OK);

- HpO(bCCCHOHaJIBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJATCIIbHBIX W HWHBIX HOPMATHUBHBLIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMeHHI0 paboTaTh C IOKyMEHTAMH);

- CHOCO6HOCTI/I YCTKO OPraHu30BbIBATH W IIJIAHMPOBATH BBINIOJIHCHHUEC IMOPYUCHHBIX SaI[aHPIﬁ,
YMEHHUIO PallMOHAIIBHO MCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIsATh IPUOPUTETHI;

- TBOPYCCKOMY IOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aJda4d, AKTUBHOCTH W HWHHUIHUATHBEC B
OCBOGHHMU HOBBIX KOMIIBIOTEPHBIX M HH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHECA K HOBBIM YCJIOBUSM U Tpe6OBaHH5[M;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 ITOCJIEICTBHS CBOUX JIEHCTBHM, IPUHUMAEMBIX PELICHUN.

16. KoHTPOJIbHO — aHAJIMTHYECKHIT OT/IeI.

JOMKHOCTB — TOCYIApCTBEHHBIN HAJIOTOBBIA MHCIEKTOP KOHTPOJIbHO — aHAJTUTUYECKOTO OTAEIIA.

Hanuuue svicuezo obpasosanus.

Keanuguxayuonnuvie mpebosanus xk cmadicy TOCyTapCTBEHHON TPAKIAHCKOW CITYKOBI MIIH CTaxXy
paboTHI 1O CTIEIUATHFHOCTH, HAPABJICHUIO TIOJATOTOBKH HE MPEIBSBIISIOTCS.

Hanuuue 6a306vix 3nanuti: Bkmodas 3HaHue ocHoB Koncrutymum Poccuiickoit deneparum,
3aKOHOJATENILCTBA O TMPOTHUBOJCHCTBHHM KOPPYMUMH, (eAepaTbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmnentra Poccwmiickoit deneparuu, mocraHoBineHuid [IpaButenscTBa
Poccuiickoit ®enepanyiv, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEH; TPaBOBBIX OCHOB TPOXOXAEHUS (eaepaabHOM TrocynapCTBEHHOM
IpaXXJIaHCKOW CITYy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl C 0OpallleHUsIMU TPakJlaH; MPaBUIl U
HOpPM OXpaHbl TPy[a, TEXHUKHU O€30MacHOCTH U TMPOTUBOIMOXKAPHOM 3alIUTHI; CIY:KEOHOrO pacrmopsaka
WNucneknmu; mopsinka paboTel co chykeOHoU uH(opmammen, mopsaka padoThl C MEPCOHATLHBIMU
JAHHBIMM U KOH(UIEHIMATbHON HHMOpMaIHel; HHCTPYKLUUU MO JAEJONPOU3BOJCTBY; BO3MOXKHOCTH U
O0COOCHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHUH B
rOCyIJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JIOKyMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmactu obOecriedeHUs: WHQPOPMAIMOHHON OE30MMacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvrolx 3nanuii:

B cdepe 3akonoaarensctBa Poccuiickoit denepanuu:

— Hanoroswsiit kogeke Poccutickoit denepanuu;

— bromkeTtHbii kosekc Poccuiickoit @enepanuu;

— 3akon Poccuiickoit @enepannu ot 21 mapra 1991 r. Ne 943-1 «O HanmoroBbIX opraHax
Poccuiickoit @enepanuny;

— DenepasibHBIA  3aKOH OT 6 OKTI0ps 1999 1. Ne 184-03 «OO6 o00mux mIpUHIUIIAX
OpraHu3aIy 3aKOHOJATENbHBIX (TIPEICTaBUTENbHBIX) U UCIIOJHUTENBHBIX OPraHOB rOCYAapCTBEHHON
BIacTH cyowrekToB Poccuiickoit @eneparum;

— ®epnepanbhblii 3akoH 0T 8 aBrycta 2001 1. Ne 129-03 «O rocynapcTBEHHON perucTpanuu
FOPUIMYECKUX JIUI] U UHAUBUAYAIbHBIX IPEANPUHUMATENICH»;

— OenepanbHblii 3ak0H 0T 6 OkTA0ps 2003 1. Ne 131-d3 «OO6 o0O0mMX NpPUHIIKIAX
OpraHu3aly MECTHOro camoynpasienus B Poccuiickoit deneparmny;

— @enepanbHbiil 3akoH Poccuiickoit ®enepaunn ot 27 wumrona 2006 r. Nel52-®3 «O
MEPCOHANBHBIX TAHHBIX);

— @epnepanphplii  3ak0oH  oT 29 HosOps 2007 1. Ne282-d3 «O6 odunmansHOM
CTaTUCTUYECKOM yUYE€TEe U CUCTEME TOCYIapCTBEHHOM cTatucTuku B Poccuiickoit degepanuny;

— OenepanbHblii 3akoH oT 9 depans 2009 r. Ne 8-d3 «O6 olecmeueHUU AOCTyma K
nH(OPMALIUU O IESATEIHHOCTH TOCYAaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIIPABICHHUSD;




— ®epnepanbhbiii 3akoH oT 27 uronst 2010 r. Ne 210-d3 «O6 opraHu3anuu NpeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHLIUTIAIBHBIX YCITYT;

— ®epnepanbubnii 3akoH Poccuiickoit ®enepanu ot 6 ampenst 2011 r. Ne 63-d3  «O6
3IEKTPOHHOW MOJMKUCHY;

— @epnepanpupnii  3ak0H  or 28  gekabpsa 2013 1. Ne 443-®3 «O  denepanbHOU

MH(OPMAIIMOHHOM aJIpeCHON CUCTeME U O BHECEHUH M3MeHeHH B DeepanbHblil 3aKOH «006
oOIIMX MPUHIIUIIAX OPTaHU3AIMH MECTHOTO camoytpasienus B Poccuiickoit denepanmmy;
— VYka3 llpesunenta Poccuiickoit @enepannu ot 7 mas 2012 r. Ne 601 «O06

OCHOBHBIX HaIPaBJIEHUSX COBEPLIEHCTBOBAHMS CUCTEMBI FOCYIaPCTBEHHOTO YIIPABJICHUS»;

— Vka3 Ilpesunenta Poccuiickoit ®enepauun ot 11 aBrycta 2016r. Ne403
«O06 OCHOBHBIX HAaIlPaBICHUSIX Pa3BUTHS TOCYNAPCTBEHHOW T'pa)XIaHCKOW CiryxObl Poccuiickoit
®epnepanun Ha 2016—2018 roas»;

— IlocranoBnenwue [IpaButenbcrBa Poccuiickoit @enepanuu ot 30 centsops 2004 r. Ne 506
«O06 yrBepxaenun [lonoxxenus: o eaepanbHON HATOTOBOM CITyK0e»;

— Ilpuxaz Munduna Poccun ot 2 utonst 2012 r. Ne 995 «AIMUHUCTPATUBHBIA PErJIAMEHT
denepanbHON HAJOTOBOM CITYXKOBI TIO TIPEIOCTABICHUIO TOCYIAPCTBEHHON YCIYTH MO OECIUIaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE€ B NMHCbMEHHOM (hOpME) HaJOrOIIaTENbUIMKOB, IJIATEIbIINKOB
cOOpOB M HAJIOTOBBIX ar€HTOB O JIEHCTBYIOLIMX HAJIOrax M cOopax, 3aKOHOJATeNIbCTBE O Hajorax u
cOopax M MPHUHATHIX B COOTBETCTBUH C HUM HOPMAaTHBHBIX IPABOBBIX aKTaxX, MOPSAKE UCUUCICHUS U
yIUIaThl HAJIOTOB M COOPOB, MpaBax U 00A3aHHOCTSAX HAJOTOIUIATENBIIUKOB, IIATENIBIINKOB COOPOB U
HaJIOTOBBIX ar€HTOB, OJHOMOYHSIX HAJIOTOBBIX OPraHOB U UX JOJDKHOCTHBIX JIMII, @ TAKXKE 0 MPUEMY
HaJIOTOBBIX JIEKJIapaiuii (pacueToB)y;

— Tlocranornenue IlpaBurensctBa Poccuiickoit deneparuu ot 26 nexadbps 2011 r. Ne 1137
«O (opmax u nmpaBuIax 3arnoaHeHUs (BEICHHsI) JOKYMEHTOB, IPUMEHSIEMBIX NPU pacyeTax Mo Hajory
Ha J100aBJICHHYIO CTOUMOCTbY;

— IIpukaz ®HC Poccum ot 29 oxtsa6ps 2014 r. Ne MMB-7-3/558@ «O0 yTBepkaeHun
(hopMBbI HAJIOTOBOM AEKJIapally M0 HAJOTy Ha 0OaBJIEHHYIO CTOMMOCTb, TIOPSAIKA €€ 3allOJTHEHUS, a
Takke (popmaTa MpeacTaBlIeHUs HAJOTOBOM JEKJIapaldy MO HAJOTy Ha J00aBJIEHHYIO CTOMMOCTH B
ANEKTPOHHOU (hopmey;

— IIucemo ®D®HC Poccum ot 10 aBrycra 2018 1. NeEJ[-5-2/2395ncn(@ «Permament
B3aMMO/ICHCTBUS HAJIOTOBBIX OPT'AaHOB IIPU OTPAOOTKE PACXOKICHUIN;

— Ilonoxenue 00 MHcnekuuu;

— Tlonoxenue 06 Otxene.

l'ocynapcTBeHHBIN HAJIOTOBBIM MHCIEKTOP JOJDKEH 3HATh MHbIE HOPMATUBHbBIC MPABOBbIC aKThl U
CIIy’)KeOHBIE JIOKYMEHTBI, PEryJupYIOLIME BOMPOCHI, CBsI3aHHbIE C OOJAcTbI0O W BHJIOM €ro
npodeccuoHalbHOM CIyKeOHOH AeITeIbHOCTH.

Hnvie npogheccuonanvHuvle 3Hanus:

— COCTaB HAJIOTOIUIATEIBIIUKOB HAJOra Ha JOOABICHHYIO CTOUMOCTD;

— JIOKYMEHTBI, MOJATBEpKJAIOLIMEe IMpaBO Ha OCBOOOXKIEHHE OT YIUIaThl Hajlora Ha

N00aBJICHHYIO CTOMMOCTH;

— TOPSAJIOK OTIpEIeIeHUs] HAJIOTOBOM 0a3bl.

Hanuyue ¢hynxyuonanvuvix snanuii:

— TPUHIUIIBI, METOJIbI, TEXHOJIOTHH U MEXaHU3MBI OCYIIECTBICHUS KOHTPOJIS (Haa30pa);

— BUJbI, HA3HAUYEHHE U TEXHOJOTUU OPTaHU3aIMU TPOBEPOUHBIX MPOIIEAYP;

— MOHATHE eIMHOT0 peecTpa MPOBEPOK, MpoLeaypa ero GopMHUPOBAHUS;

— HHCTUTYT MPEABAPUTENBHON MPOBEPKH KaJoO0bl U MHOW MHGOpPMAIUU, MOCTYNUBIIEH B

KOHTPOJBHO-HAA30PHBINA OpraH;

— Mpoleaypa OpraHu3aly IpOBEPKU: MOPSA0K, 3TAlbl, HHCTPYMEHTHI IPOBEACHUS;

— OTpaHHUYeHHUs IPU MPOBEICHUH TPOBEPOUHBIX MPOLEAYD;

— Mepbl, IPUHAUMAaeMbIe TI0 Pe3yIbTaTaM MPOBEPKH;

— IUIaHOBBIE (PEiI0BBIE) OCMOTHI;

— OCHOBaHMsI ITPOBEACHUS U OCOOCHHOCTH BHETJIAHOBBIX MPOBEPOK.

Hanuuue 6azo6vix ymenuii:



— YMEHHE MBICIUTbh CUCTEMHO (CTPaTErnyecKu);

— YyMEHHE IUIAaHUPOBATh, PAIMOHAIBHO HCIOJb30BATh CIy)KeOHOE€ BpeMsl M JOCTUraTh
pe3ynbrara;

— KOMMYHUKATHUBHBIC YMEHUS,

— yMEHHE YIpPaBIsATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvhoix ymenui.
— PpacyeTHO-’KOHOMUYECKasl IeATENbHOCTh B Chepe HAJIOTra Ha J0OABJIEHHYIO CTOUMOCTb.
Hanuuue ¢ynxyuonanvhvix ymenuii:

— TIPOBEACHHE IUJIAHOBBIX M BHEIUIAHOBBIX JOKYMEHTapHBIX (KaMepajbHBIX) IPOBEPOK
(oOcemoBanwMii);

— TIPOBECHHE IIAHOBBIX U BHETUIAHOBHIX BBIC3THBIX ITPOBEPOK;

— (QopMupOBaHHE U BEIEHUE PEECTPOB, KaJAaCTPOB, PErUCTPOB, NEpEYHEHl, KaTajoros,
JIMLEBBIX CUETOB JJIs1 00eCreYeHNsl KOHTPOJIbHO-HAI30PHBIX TTOJTHOMOYHIA;

— OCYUIECTBJICHUE  KOHTPOJS  WCIOJHEHUS  NPEANUCAHUN, PpEeIIeHHd U JAPYIrux
pacnopsUTENbHBIX JOKYMEHTOB.

B yenax peanuzayuu 3a0ay u ¢ynkyuii, oznodxcennvix na Omoen, 20cy0apcmeeHHblll Hal0208blll
UHCNEeKmMop 00s3aH:

— YCTaHaBJIMBaTh BO3MO’KHBIX BBIFOJONpHOOpETaTeNell - yJaCTHHUKOB CXE€M YKJIOHEHHUS OT
HaJIOroo0J105KeHNs, BBISIBJICHHBIX 1O pe3yabTataM aHanuza [Iporpammuoro kommiekca «ACK HIAC-2y;

— OCYIIECTBJISITH ~ MEpONPHUATUS  HAJIOTOBOTO  KOHTPOJS, IMPOBOJUMBIX B XOJ€
MIPEINPOBEPOYHOr0 aHaIN3a, a TakKe KaMepallbHbIX M BBIE3JHBIX HAJOTOBBIX IPOBEPKAaX B OTHOIIECHUU
BO3MOXHBIX BBIFOJIONpHOOpeTaTesel - yuaCTHUKOB CXeM YKIOHEHHUS OT HaJIOTOOOJI0KEHHUSI, BHISIBICHHBIX
1o pesyapraTaM aHanusa [Iporpammuoro kommiekca «ACK HJC-2»;

— IPOBOJUTH B YCTAHOBJICHHOM THOPSAJKE JAOMOJHHUTEIBHBIE MEPOIPHUITHS HAJIOTOBOTO
KOHTPOJIS, O3HAKOMJIATh HAJOrOIUIATENIBIIMKOB C pE3ylbTaTaMU MPOBEACHHBIX JOMOJHUTEIbHBIX
MEpPONPUITUI HAJIOTOBOTO KOHTPOJIS;

— o(opMIIATh B YCTAaHOBJICHHOM HOPSIKE PE3yIbTaThl MIPOBEACHHBIX HAJIOTOBBIX MPOBEPOK,
U NPUHATHE MEP B OTHOLIECHWH HAJIOTOILIATENBIIUKOB, JOIMYCTUBIINX HAPYIIECHUS 3aKOHOAATENbCTBA, B
paMKax yCTaHOBJIEHHOW KOMIIETEHIINH;

— YydacTBOBaTb B paMKaX YCTAHOBJICHHOM KOMIIETEHIIMM B PACCMOTPEHHU >Kajnood
(amemIsIMOHHBIX >Kano0) Ha aKThl HEHOPMATHBHOTO XapaKTepa HajlOroBOr0 OpraHa, BO3PaXEHHM Ha
aKThl HAJIOTOBBIX MPOBEPOK, B AOCYIAEOHBIX U, IPU HEOOXOUMOCTH, B CYACOHBIX pa30oUpaTeIbCTBAX;

— (¢dopmupoBath U HampariaTh B Ympabienne ®@HC Poccum mo MockoBckoit obOnactu
3aKJIOYEHUH MO NPOBEJCHHBIM MEPOIPUATUSAM HAJIOTOBOTO KOHTPOJISI B OTHOLUIEHWU YYAaCTHUKOB CXEM
YKJIIOHEHUS OT HAJIOT000JI0KEHUSI.

— (¢dopmupoBarh u HampapiaaTh B Ympabienune @HC Poccum mo MockoBckoi obiactu
MOTHBHUPOBAHHBIX 3aKIIOYCHUI 0 HEKOPPEKTHOCTH YCTAaHOBJICHHBIX BBITOA0MIPUOOpETaTENeH;

— (¢dopmupoBarh u HampapiaTh B Ympabienune @HC Poccum mo MockoBckoi obiactu
MOTHBHUPOBAHHBIX 3aKIIOYCHHUI O HEBO3MOKHOCTH YCTAHOBJICHHUSI BHITOJONIPHOOPETATENS;

— 1nepenaBaTh Marepuaibl MO MPOBEACHHBIM MEPOINPUATUAM HAJIOrMOBOTO KOHTPOJIS B
TeppUTOpUATHHBIC HATIOTOBLIE OPTaHbl TI0 MECTY y4eTa BBITOJONPHOOpETaTENS; TPOBOIUTE MEPOTIPUATHUS
OTNIEPATUBHOTO KOHTPOJIS;

— BBISIBJISITh U IIPECEKATh CXEMbI YKIIOHEHHSI OT HaJIOT000I0KEHHS;

— ofecrnieunBaTh BeJeHHE WH(GOPMAIMOHHBIX PECYPCOB B PaMKaX YCTAaHOBJIEHHOU cdepsl
NEeSATENbHOCTH;

— B3aUMOJCHCTBOBATH  C  INPaBOOXPAHUTEIbHBIMM,  TaMOXEHHbIMM U HHBIMH
KOHTPOJHUPYIOIIUMH OpTraHaMH 0 BOMIPOCaM, OTHECEHHBIM K YCTaHOBIIEHHOH cdepe NesITeNbHOCTH;

— aHaTU3UPOBATh MOJEITH MOBEICHUS YIaCTHUKOB CXeM YKJIOHEHHUS OT HaJOr000I0KEHUS;

— TMPOBOJUTH B OTHOIICHHHM BO3MOXHBIX BBIFOJIONIPUOOpETAaTENel - YJYaCTHUKOB CXEM
YKJIOHEHUSI OT HAJIOTOOOJIOXKEHHS, BBISIBJICHHBIX MO pe3yibTaraMm aHanu3a [IporpaMMHOro KoMmIuiekca
«ACK HJ/IC-2» KoMHCCHH TI0 JIETAIU3aIUH 00BEKTOB HAJIOT000JIOKEHHS;



— (opMupoBaTh 3aKITIOUEHHS B OTAET MPEANPOBEPOUHOTO aHAIM3a JUIS BKIIOYCHUS B IUIAH
BBIC3/IHBIX HAJIOTOBBIX MPOBEPOK, CHOPMHUPOBAHHBIX [0 pPE3yJIbTaTaM IPOBEICHHBIX HAJIOTOBBIX
MIPOBEPOK HAJIOTOILIATEIBIIUKOB, IO BOIPOCAM, OTHECEHHBIM K YCTaHOBJIEHHOU cdepe e TeNbHOCTH;

— OCYIIECTBIISITh HWHBIC (YHKIMH, TPEIyCMOTPEHHBIE 3aKOHOIATEIhCTBOM Poccuiickoi
®denepau U UHBIMM HOPMaTUBHBIMU [TPAaBOBBIMU aKTaMU;

— y4yacTBOBaTh B MPOM3BOJACTBE IO JeilaM 00 aJMUHUCTPATHBHBIX IPABOHAPYIIEHUSIX
(cocraBieHHe MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX ITPABOHAPYIICHUSIX);

— paboraTh C OpraHamMu, YIOJHOMOYEHHBIMU JIMLIAMH, OOS3aHHBIMH B COOTBETCTBHU C
3aKOHOJIATETIbCTBOM O Hajorax W cOOpax TPEACTaBIsATh B HAJIOTOBBIE OpraHbl HH(OpMAIHIO,
HEO0XOAMMYIO ISl HAJIOTOBOTO KOHTPOJIS,

— TMOJAroTaBiIMBaTh HWH(GOPMALMOHHbIE MAaTEpUaJOB s PYKOBOJACTBA MexpalloHHON
uHcnekuun ®enepanbHoil HaynoroBoil ciyxObl Ne 17 mo MockoBckoil o6mactu 1O BOIpocawm,
HaXO/SAIIMMCS B KOMIIETEHIIUN CTPYKTYPHOIO M0Ipa3iesieHusl;

— B3aMMOJICWCTBOBAaTh MEXJAYy CTPYKTYPHBIMHU MOJAPA3JECIECHUSIMH TEPPUTOPUATBHOTO
HaJIOTOBOTO OpraHa;

— BECTH B YCTAaHOBJICHHOM IMOPSAKE JEJIONPOU3BOJCTBO, XpPAaHEHHWE M CJady B apXuB
JOKYMEHTOB OTJIENA;

— BBIIIOJIHATH JApyrue nopydenuss Havanbauka Otaena wim ero 3aMecTUTENS;

— HCnoJab30BaTh B pabore PM 10-2, PM 10-5.

Kpome moco, 2ocyoapcmeennulii Hano2o8wlil UHCNEKmMop 0053aH:

- o0ecreuynBaTh COXPAHHOCTD CIYKEOHOTO yIOCTOBEPEHNUS;

- coOMroaTh CITy)KeOHBIN pactiopsiiok MHcnekmm;

- coOMoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 IE€I0NPOU3BOACTBY B MHCekuy,

- coOmoiaTh KOJEKC ATHUKU U CIY)KEOHOTO MOBEACHUS TOCYAAPCTBEHHBIX  T'Pa)JIaHCKHUX
cyxamux deneparTbHON HAIOTOBOU CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamaTh CTaBIIME €My W3BECTHBIMU B CBSA3H C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEACHMUS,
3aTParuBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO IPaXK/1aH;

- cooOuarh MNPEeACTaBUTENI0 HAHUMATENIs O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPEeIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTABIISTh B YCTAHOBJIEHHOM TOPSAJIKE MPEAYCMOTPEHHBIE (deiepalibHbIM 3aKOHOM CBEJICHUS
0 J0X0Jax, 00 UMyIIecTBEe U 0043aTeNIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojiax o cede
U 4IeHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPopMaluu B HH(POPMALMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- cobmogath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoii denepanui, HOPMAaTUBHO IMPABOBBIX
akToB Poccuiickoit denepanuu, Apyrux HOPMATHUBHO IPABOBBIX AKTOB, MPUKA30B (pacHoOpsHDKEHUN) U
nmucem OHC Poccun, VYmpaBinenuss 1 HMHcnekuwu 1o HampaBlieHHIO aesTenbHocTH Otaena U o
MIPOXOXKICHUH IPAKIAHCKON CITYKOBI;

- co0I0/1aTh OTPAHUYEHUS, BBIMIOJIHATH 0053aTeNbCTBA U TPEOOBAHUSA K CITYK€OHOMY MOBEICHUIO,
HE HapyllaTh 3allpeThl, YCTAHOBJIEHHBIE JEUCTBYIOLIUM 3aKOHOaTeNbCcTBOM Poccuiickont denepanun;

- UCTOJHATh MHbIE MOPYYEHHUS U OCYLIECTBIATh HMHBbIE (YHKIUH MO MOPYYCHHIO HAYaJIbHUKA
Otzena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh IPEJUIOKEHUSI TI0 COBEPIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBHIO ¢
ApyruMu noapasaenenusamu MHcneknny,

- TOKJIaZbIBaTh PYKOBOJCTBY OTaena 000 BceX BBISBICHHBIX HEJOCTaTKax B IpejesaXx CBOeH
KOMIIETEHIINH;

- npexactaBiaaTh Otaen u MHcneknuoo mo Bompocam, OTHOCSAIIMMCS K €r0 BEACHHUIO, B OpraHax
rocy/lapCTBEHHOMN BIIACTH;

- 3HAKOMUTbHCA C JOKyMEHTaMHU, HEOOXOIUMBIMH IS BBITIOJIHEHUS BO3JIOXKEHHbBIX Ha OTAen 3a1a4,
C JIOKYMEHTaMH, OIpeJeNIIOUMMH €ro IpaBa M OOSI3aHHOCTH 1O 3aMeIlaeMOM JOJDKHOCTH
rOCyJapCTBEHHOM Ipa’KIaHCKOM CIy:KOBI, HA OPraHU3alMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE /st
WCTIOJIHEHUS UM J0JDKHOCTHBIX 00s3aHHOCTEH;



- 3ampamuBaTh U MOJIy4aTh B YCTAHOBJICHHOM IOPSIKE HEOOXOAUMBIE MaTepHalbl TI0 BOIIPOCAM,
OTHOCSIIMMCS K KoMmrniereHmu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O TNPO(PECCHOHATBHON CIIy)KEOHOH NeATENbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, C MaTepHUaIaMH JIMYHOTO Jejia, a TaKKe Ha MPHOOIIECHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 0OBSICHEHUH U IPYTUX JTOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3aIIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha TIPo(eCcCHOHAIBHOE PAa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM Poccuiickoit
Oenepanuu;

- 3HAKOMHTBCS CO CBEICHUSMH, COCTaBIAIOIIMMH TOCYJApCTBEHHYIO TailHy, NpU HAIHMYUU
0(OPMIICHHOTO JOTyCKa K TOCYAapCTBEHHOU TalHE;

- Ha IEHCUOHHOE 00ECIeUeHUE C yUETOM CTa)a roCyJapCTBEHHOM CIIyKObI;

- Ha o0beaMHEHHE B TPO(ecCHOHANbHBIE COIO3bI (accOlManWu) s 3allUThl CBOMX IIPaB,
COLIMAJIBHO - SKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYUIIECTBJIATH MHBIE IOJITHOMOYMS, BXOSIIKE B KoMIieTeHuo OTrena.

l'ocynapcTBeHHBIM HAMOTOBBIM WHCIIEKTOP OCYIIECTBIISIET HWHBIE IpaBa U HCIOJHSIET WHbBIC
00s13aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJAaTeNbcTBOM Poccuiickoit ®Depepanuu, I[lonoxxenuem o
®denepanbHON HAJIOTOBOW CIIy)k0e, yTBEp)KIEHHBIM mocTaHoBiIeHueM I[IpaBurtenscTtBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHOl HATOTOBOM
ciyx0e", [Tonoxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsoxeHusimu) @HC
Poccun, YOHC Poccum mno MockoBckoit ob6mactu u WHcnekuuu, HOpYyYEHUSIMH pPYKOBOJICTBA
Macnexmun.

Locyoapcmeennulil HAN0206bIU UHCHEKMOP 34 HEUCNOJHEeHue UlU HeHaoxedcaujee UCNOIHeHUe
JOJDKHOCTHBIX OOS3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHo1aTenbcTBOM Poccniickoit denepannm.

Oppexmusnocmv U  pe3yIbMAMUBHOCIIL  NPOPECCUOHATLHOU  CLYHCEOHOU  OesimenlbHOCU
20CY0apcmeeHHo20 Han0208020 UHCNEKMOPA OYEHUBAEMC s NO Cle0YIOWUM NOKA3AMeNIM

- BBINIOJIHAAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATIBLHBIX YCIIOBHSX, COOJIFOICHHUIO CITYKEOHOM TUCIIUTIAHBI;

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBINOJIHEHUS IOPYUYEHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThI (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, IOJTHOMY U JJOTUYHOMY H3JI0KEHHIO MaTepralia, IOpUINYECKU TPAMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPAaMMaTHYECKUX OLINOO0K);

- npodeccuOHANTbHON KOMIIETEHTHOCTU (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMeHUIo paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHHU30BbIBATH M ILJIAHUPOBATH BBHINOJHEHHE MOPYYEHHBIX 3aJaHUU,
YMEHHIO pallMOHAIILHO UCIIOJIb30BaTh pabouee BpeMsl, paCCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY MOJAXOJY K PELICHUIO IOCTaBJICHHBIX 3a/la4y, aKTHBHOCTM WM WHUIIMATUBE B
OCBOCHMU HOBBIX KOMIIBIOTEPHBIX M HWH(GOPMAIMOHHBIX TEXHOJIOTHM, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIEACTBHS CBOUX JCHCTBUI, MPUHIUMAEMBIX PEILICHUH.

17. KOHTPOJIbHO — aHAJIMTHYECKHI OTeJI.

JIOJIKHOCTD — CTapIINii FOCYIaPCTBEHHbBIN HAJIOTOBBIN MHCIIEKTOP KOHTPOJIbHO — AHATUTUYECKOTO
oTAeIa.

Hanuuue evicuieco obpasosanus.

Keanugurayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON I'PaXKAaHCKOM CITY>KObI WJIM CTaxy
paloThI IO CIIEMATBHOCTH, HAIIPABJICHUIO TOATOTOBKU HE MPEIbSBIISIOTCS.

Hanuuue 6a3o06vix 3nanuil: BKIOYas 3HaHMe OcHOB Koncrurynuu Poccuiickoit deneparum,
3aKOHO/IATeNbCTBA O MPOTHUBOJCHCTBUM KOPPYNUMH, (elepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKoHOB; yka3oB [Ipesumenta Poccuiickoii deneparun, nocranoBinenuii [IpaBurenbcTBa
Poccuiickoii ®eznepanyy, HMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB IPUMEHHUTEIBHO K MCIIOJIHEHHUIO
JOJDKHOCTHBIX ~ 00Si3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXJAEHHS (elepalbHON  roCyaapCTBEHHOM
I'PaXJIaHCKOW CITy»KOBI; IPaBUJI JIEJIOBOTO STHKETA, MOPsIIKa pabOThl ¢ 0OpaleHUsIMH TpaXKAaH; MpaBuil U
HOPM OXpaHbl TPyAa, TEXHUKH OE30MACHOCTH M IMPOTHBOIOXKAPHOM 3aIlUTHI; CIIyeOHOTO pacmopska
Wucnekiu; mopsaka paboTel co ciykeOHol wuH(opMmanumei, mopsaka pabdoThl ¢ IMEepPCOHATbHBIMHU




JaHHBIMH W KOH(HUAESHIMAIBHONW HMH(pOpMAaLUel; MHCTPYKIUU IO JeJIONPOU3BOJCTBY; BO3MOXKHOCTH M
0COOCHHOCTM TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  KCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecrieueHUs] HHMDOPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvhvix 3HaHuu:

B cdepe 3akonomatenberBa Poccuiickoit @enepanum:

— Haumorossrii konexe Poccniickoit denepanuu;

— broxernsliil koaekc Poccuiickon @enepanny;

— 3akon Poccuiickoit @enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanOroBHIX OpraHax
Poccniickoit enepanuny;

— @epnepanbHpiii 3ak0H OT 6 OkTsAOps 1999 1. Ne 184-d3 «OO0 o0O0mux mnpUHIUTAX
OpraHM3aliy 3aKOHOJATEeNbHBIX (MPEICTaBUTENbHBIX) U UCIIOJHUTENBHBIX OPraHOB rOCY/1apCTBEHHON
BiacTu cyonekToB Poccuiickoit denepanuny;

— ®enepanpHbiii 3ak0oH 0T 8 aBrycta 2001 1. Ne 129-03 «O rocynapcTBEHHON perucTparyuu
IOPUINIECKUX JIUI] ¥ MHINBUYaJIbHBIX MIPEIPUHUMATETICH»;

— ®@enepanpHpnii 3ak0H 0T 6 okTsa0Opss 2003 r. Ne 131-d3 «OO0 oO0mux mpUHIUIAX
OpraHu3aluy MECTHOro camoynpasieHus B Poccuiickoit @denepanumny;

— Denepanbablid 3ak0H Poccuiickot ®enepanuu ot 27 wurons 2006 . Nel52-d3 «O
MIEPCOHAIBHBIX TaHHBIX);

— OenepasibHBIE  3ak0H 0T 29 HostOps 2007 1. Ne 282-®3 «O6  odumaibHOM
CTaTUCTUYECKOM YUYETE U CUCTEME TOCYIapCTBEHHOM cTaTUCTUKU B Poccuiickoit denepannny;

— OenepasibHbIil 3akoH OoT 9 deBpanss 2009 r. Ne 8-d3 «O6 obecnedeHWH J0CTyNMa K
MHGOPMALIHHU O AEATEIbHOCTH TOCYAaPCTBEHHBIX OPIraHOB U OPraHOB MECTHOI'O CaMOYIIPABJICHUS;

— ®@enepanbabiid 3akoH 0T 27 utonst 2010 1. Ne 210-O3 «O6 opranuzanuu npeoCcTaBICHUS
rOCyJApCTBEHHBIX M MYHULIUIAIBHBIX YCIYI»;

— Denepanbblii 3ak0H Poccmiickoit denepamuun ot 6 ampenst 2011 . Ne 63-d3 «O06
BIEKTPOHHOM MOMKUCHY;

— DenepanbHblid 3ak0H  OoT 28 gekabps 2013 1. Ne443-®3 «O  ¢denepanbHOI

MH(POPMAITMOHHON aAPEeCHON CHCTEME M O BHECEHUHU M3MeHeHu B dDenepanbHbIil 3aKOH «O06
oOLIMX MPHUHIIUIIAX OpPraHu3allid MECTHOTO camoynpasiieHus: B Poccuiickoit @enepannmy;
— VYka3 IIpe3unenra Poccuiickoit ®enepannu ot 7 masg 2012 r. Ne 601 «O0

OCHOBHBIX HAIPaBJICHUSIX COBEPLUICHCTBOBAHUS CUCTEMbBI TOCYIAPCTBEHHOIO YIIPABICHUS;

— Vka3 IIpesunenta Poccuiickoii @Denepanuu ot 11  aBrycra 2016 . Nod403
«O0 OCHOBHBIX HaNpaBJICHUAX Pa3BUTH TOCYAAPCTBEHHOM TIpaxkaaHCKOU ciyk0bl Poccuiickoii
Oenepanuu Ha 2016—2018 roasn»;

— IlocranoBnenue IlpaBurensctBa Poccuiickoit denepanuu ot 30 centsops 2004 r. Ne 506
«O0 yrBepxkaenuu [lonoxxenus o @eaepanibHON HAIOTOBOM CIIyxK0O€»;

— IIpuka3z Munduna Poccun ot 2 utons 2012 r. Ne 99H «AIMUHUCTPATUBHBIA pErjaMeHT
@denepalibHON HAIOTOBOM CITYy:KOBI MO MPEAOCTABICHUIO TOCYIAPCTBEHHOMN YCIYru Mo OecriaTHOMY
nHGOPMHUPOBAHUIO (B TOM YHUCIE€ B MHCbMEHHOW (hOpMe) HAJOTOIIATENBITNKOB, TIATEIbIIIUKOB
cOOpOB M HAJOTOBBIX areHTOB O JIEHCTBYIOIIMX HAJIOTaX M cOOpax, 3aKOHOJATENbCTBE O HAJOTax M
cbopax M MPHUHSITHIX B COOTBETCTBUH C HUM HOPMATHUBHBIX MPABOBBIX aKTaX, MOPSAKE UCUUCICHUS U
yIJIaThl HAJIOTOB U cOOPOB, MpaBax U 00S3aHHOCTSIX HAJIOTOIUIATENBITUKOB, MIATETIBIIIUKOB COOPOB U
HAJOTOBBIX ar€HTOB, TOJHOMOYHSIX HAJOTOBBIX OPraHOB U MX JIOJKHOCTHBIX JIUII, @ TAKXKE 10 IPUEMY
HAJIOTOBBIX JIEKJIapauil (pacueToB);

— Ilocranosnenue IlpaButensctBa Poccuiickoit @eneparnun ot 26 aexkadps 2011 r. Ne 1137
«O (dhopmax u mpaBuUiax 3aMoTHEHUS (BEICHHS) JOKYMEHTOB, IPUMEHSIEMBIX MPU pacyeTax 1Mo Hajory
Ha JT00aBJICHHYIO CTOUMOCTBY;

— IIpuxkaz ®HC Poccun ot 29 okrabps 2014 r. Ne MMB-7-3/558@ «O6 yrBepxkaeHHH
(hopMBI HANIOTOBOM AEKJIApaliK M0 HAJOTy Ha JO0OaBIEHHYIO CTOMMOCTD, MOPSAKA €€ 3aloJHeHus, a
Takke (opmara mpeAcTaBIeHUS] HAJTOTOBOW JIEKJIapalliy MO HaJory Ha 00aBIEHHYIO CTOMMOCTh B
AIIEKTPOHHOU (popMer;

— Iucemo ®HC Poccum ot 10 asrycra 2018 1. NeEJ[-5-2/2395ncn@ «PermameHT



B3aMMO/ICHCTBHSI HAJIOTOBBIX OPTaHOB MPH OTPAOOTKE PACXOKIACHUI;

— Tlonoxenne 00 MHCnekuu;

— Tonoxenue 06 Otnene.

Crapminii roCyaapCTBEHHBIM HAJIOrOBbII HHCHEKTOP JOJDKEH 3HAaTh WHBIE HOPMAaTUBHBIE
MIPABOBBIE AKThI U CIYKEOHBIE JOKYMEHTHI, PETYIUPYIOLIUE BOMPOCH], CBSI3aHHBIE C 00JIACTHIO M BUIOM
ero npoheCCUOHATBHON CITY>)KeOHOU e TEITHbHOCTH.

Huvie npogheccuonanvHuvle 3Hanus:

— COCTaB HAJIOTOILIATEIbIINKOB HAJora Ha JOOaBIEHHYI CTOUMOCTB;

— JOKYMEHTHI, TOATBEPKIAIOIIME NPaBO Ha OCBOOOXKICHHE OT YIUIaThl Hajora Ha
N00aBJICHHYIO CTOMMOCTH;

— MOPSAA0K OIPEEIICHUs HAJIOTOBOM 0a3bl.

Hanuuue ¢ynxyuonanvuvix 3nanuii:

— TPUHLUIIBL, METO/Ibl, TEXHOJIOTHH U MEXaHU3MBbI OCYILIECTBICHUS KOHTPOJIS (Haa30pa);

— BUJbI, HA3HAUYEHUE U TEXHOJIOTUU OPraHU3allUY TPOBEPOUHBIX MPOLIENYP;

— TOHATHUE €IUHOTO PEeecTpa MPOBEPOK, MpoLeaypa ero GOPMUPOBAHUS;

— MHCTUTYT MpPEABAPUTENBHON MPOBEPKU >Kajlo0bl MU MHON MHPOpMAIUH, MOCTYNUBIIEH B
KOHTPOJIbHO-HAA30PHBIN OpraH;

— TMpolielypa OpraHU3alK MPOBEPKH: MOPSIOK, 3TAIlbl, HTHCTPYMEHTHI IPOBE/ICHUS;

— OrpaHUYEHHs NPU MPOBEACHUN TPOBEPOUYHBIX MPOLIEYP;

— Mepbl, IPUHUMAaeMble 10 pe3yIbTaTaM MPOBEPKH;

— TIUJIaHOBBIE (PENIOBbIE) OCMOTPBHI;

— OCHOBaHUS MPOBEACHUS U OCOOCHHOCTH BHEIJIAHOBBIX MPOBEPOK.

Hanuuue 6azoevix ymenuii:

— YMEHHE MBICIIUTh CHCTEMHO (CTPaTETHUECKH );

— YMEHHE IUIaHUPOBaTh, PAIlMOHAIBHO UCMOJIb30BaTh CIy)KEOHOE BpeMsi U JOCTHraTh
pe3ynbTrara;

— KOMMYHUKAaTUBHBIC YMEHHUS;

— YMEHHE YIpaBJIATh U3MEHEHUSIMH.

Hanuuue npogheccuonanvrvix ymernuii:

pacueTHO-3KOHOMUYECKas eATeIbHOCTh B cpepe Hajora Ha 100aBIEHHYI0 CTOMMOCTb.

Hanuuue ¢hynkyuonanvuwix ymenuii.

— TMpOBEACHUE IUIAHOBBIX M BHEIUIAHOBBIX JIOKYMEHTApHBIX (KaMepaJbHbIX) IPOBEPOK
(oOcnenoBanmit);

— TMPOBEACHUE IUIAHOBBIX U BHEIJIAHOBBIX BBIE3JIHBIX TPOBEPOK;

— (QopMupoBaHHE U BEIEHUE PEeCTPOB, KaJAaCTPOB, PErUCTPOB, MEpEeyHEHl, KaTajoros,
JTUIEBBIX CUETOB JJIsl 00eCIeYeHUs KOHTPOIbHO-HAA30PHBIX TOJTHOMOYHIA;

— OCYIIECTBJICHHE KOHTPOJS  HWCIOJHEHUS  NpeANUCaHWi, pelmIeHud U JIpYrux
paclopsaUTENbHBIX TOKYMEHTOB.

B yenax peanuzayuu 3a0au u ¢yuxyuil, o3noscennvix na Omoen, cmapuiuii 20Cy0apcmeenHulil
HA10208blll UHCNEKMOP 0053aH:

— yCTaHaBJIMBAaTh BO3MOXHBIX BBIFOJIONPHOOpETaTeNel - y4aCTHUKOB CXeM YKJIOHEHHS OT
HAJIOr000JI0’KEHUS, BBISIBIEHHBIX MO pe3ynbTaTaM aHanusa [Iporpammuoro kommuiekca «ACK HIAC-2»;

— OCYLIECTBJISITH ~ MEPONPUATUS  HAJIOTOBOTO  KOHTPOJIA, INPOBOJUMBIX B XOJ€
IIPEAIIPOBEPOYHOrO aHAIN3a, a TAK)KE KaMEpaJIbHbIX M BBIE3JHBIX HAJOTOBBIX IIPOBEPKAX B OTHOLICHUU
BO3MOJKHBIX BBITOJ0NpUOOpETaTENeH - yHaCTHUKOB CXeM YKIOHEHHs OT HaJ0roo0I0>KEeHUS, BHIIBIEHHBIX
1o pesyapraTam a”anusa [Iporpammuoro komuiekca «ACK HIC-2»;

— TMpPOBOJUTH B YCTAHOBJIEHHOM IIOPSAJKE MAOIOJHHUTENIBHBIX MEPOINPHUATHI HaJIOTOBOTO
KOHTpPOJISl, O3HAKOMJIEHHWE HAJIOTOIUIATEIbIIMKOB C pPE3yiIbTaTaMH NPOBEACHHBIX JIONOJHUTENBHBIX
MEPOIIPUATHI HaJIOTOBOT'O KOHTPOJIS;

— 0¢OpMIIATh B YCTAHOBJIEHHOM MOPSIJIKE Pe3yIbTaTOB MPOBEACHHBIX HAJIOTOBBIX MPOBEPOK,
U IIPUHUMATh MEPBl B OTHOLLIEHUH HAJIOTOIIATEIbIIMKOB, JOYCTUBIINX HAPYIIEHUs 3aKOHOIATENbCTBA,
B paMKax YCTaHOBJIEHHOW KOMIIETEHIINH;



— Yy4YacTBOBAaTh B pPaMKax YCTAHOBJIICHHOW KOMIIETEHIIMM B PAcCMOTPEHHMU KajoO
(aneJUTAMOHHBIX Xano0) Ha aKThl HEHOPMATHUBHOI'O XapaKTepa HAJIOTrOBOTO OpraHa, BO3pPaKEHHM Ha
aKTBl HAJIOTOBBIX MIPOBEPOK, B JOCYAEOHBIX U, TPU HEOOXOIMMOCTH, B CyJeOHBIX pa30UpaTeIbCTBAX;

— d¢opmupoBars u HampabiaTe B YmpaBienne ®HC Poccum mo MockoBckoil oOmactu
3aKJIFOUEHUH T10 MPOBEAECHHBIM MEPOIPUITUSIM HAJIOIOBOIO KOHTPOJS B OTHOIIEHWU YYAaCTHUKOB CXEM
YKJIOHEHUS OT HAJIOTOO0JI0KEHUS;

— d¢opmupoBare u Hampapisate B Ympaienne PHC Poccum mo MockoBckoil oOmactu
MOTHBUPOBAaHHBIX 3aKJIIOYEHUI 0 HEKOPPEKTHOCTU YCTAHOBJIEHHBIX BBIT0I0IIpUOOpeTaTeNnei;

— d¢dopmupoBate u Hampapisate B YmrpaBieaune ®HC Poccum mo MockoBckoit obmactu
MOTHBUPOBAHHBIX 3aKJIIOYEHUI O HEBO3MOKHOCTH YCTAaHOBJIEHUSI BHITOJIONIPHOOpETATENS;

— nmepeAaBaTb MaTepuaibl 10 IPOBEIECHHBIM MEPONPUSATUSAM HAJIOrOBOIO KOHTPOJS B
TEPPUTOpPUATbHBIE HAJIOTOBBIE OPraHbl [0 MECTY Y4€Ta BBITOJOIIPUOOpETaTENs;

— TMPOBOJUTH MEPOTIPUATHS OTIEPATUBHOTO KOHTPOJIS;

— BBISIBJISITh U IPECEKATh CXEMbI YKJIIOHEHMSI OT HAJIOr000JI0KEHMS;

— pazpabarbiBath ¥ HamparisaTh B Yrpasienne @HC Poccunm mo MockoBckoit oGmactu
MPEJIOKEHNI 10 BHECEHUI0 H3MEHEHHWH B HAlIOrOBO€ 3aKOHOJATENbCTBO U E€IUHBIM MOJXOJaM K
HaJIOrOBBIM ITPOBEPKaM IMPOBOAMMBIX B OTHOILIEHHMH BO3MOJKHBIX BBIFOJOMpUOOpeTaTeneil - y4aCTHUKOB
CXE€M YKIOHEHHUS OT HaJorooOJIOKeHMs], BBISBICHHBIX IO pe3yibTaTaM aHaiuza [Iporpammuoro
komrmiekca «ACK HIC-2»;

— ¢dopmupoBate u HampaiaTe B Ynpaeienne ®HC Poccum mo MockoBckoit oGmactu
CTaTUCTUYECKOM HAaJOrOBOM OTYETHOCTH, OTHECEHHOMN K YCTAaHOBJIEHHOM cepe 1esTenbHOCTH;

— ofecnieunBath BeJeHHE WH(OPMALMOHHBIX PECYPCOB B PaMKaX YCTAaHOBJIEHHOW cdepbl
NesITeNIbHOCTH;

— B3aUMOJCHCTBOBAaTH  C  IPAaBOOXPAHUTEIbHBIMM,  TAMOXXEHHbIMM U HMHBIMHU
KOHTPOJHUPYIOIUMHU OpraHaMH 0 BOIIPOCaM, OTHECEHHBIM K YCTaHOBIIEHHOU cepe esTeNbHOCTH;

— paspabarbIBaTh MPEII0KEHUS [0 BHECEHUIO U3MEHEHUH B HAJOIOBOE 3aKOHOAATEILCTBO U
€VHBIM MOJIX0J1aM K IPOBEPKE B paMKaX YCTAHOBIIEHHOW KOMIIETEHIINH;

— aHaJTU3UPOBATh MOJEIH MOBEJICHUS YIACTHUKOB CXEM YKJIOHEHUS OT HAJIOTOOOI0KEHNUS;

— paspabarbiBaTh IJIaH €AMHOM MO3UIMH IO TPOBEACHUIO MEPONPUATUN HAJOrOBOTO
KOHTPOJISI B OTHOIIEHWH BO3MOXKHBIX BBIFOJONpUOOpEeTaTeNiell - YYaCTHUKOB CXEM YKIOHEHHS OT
HaJI0r000JI0’KEeHHM S, BBISIBJICHHBIX TI0 pe3yibTaraMm aHaim3a [Iporpammuoro komiiekca «ACK HIIC-2y;

— TMPOBOJUTH B OTHOIIEHHHM BO3MOXHBIX BBIFOJIONpUOOpeTaTeseil - YJYaCTHUKOB CXEM
YKJIOHEHHUS OT HajorooOJI0’KEHUs, BBISBICHHBIX MO pe3yibTaTaMm aHaiu3a lIporpaMMHOro komiuiekca
«ACK HJIC-2» xoMuccHH TI0 JIETaIU3allii 00BEKTOB HAJIOT000JI0KCHHMS

— (QopMUpOBaTh 3aKIIOUEHHUS B OTAEN MPEINpPOBEPOYHOro aHaiu3a Jjs BKIIOYEHHS B IUIaH
BBIC3[THBIX HAJIOTOBBIX MPOBEPOK, CGHOPMHUPOBAHHBIX [0 pe3yabTaTaM MPOBEICHHBIX HAIOTOBBIX
MIPOBEPOK HAJIOTOILIATENBIIUKOB, IO BOIIPOCaM, OTHECEHHBIM K YCTaHOBJICHHOU cepe 1eaTenbHOCTH;

— aHaJIM3UPOBATh U CHUCTEMATU3UPOBATh BBISBICHHBIX C UCHOJb30BaHUEM I[IporpammHOro
koMmiiekca «ACK HJIC-2» cloXHBIX pacXOXKIEHHH, NpUYUH UX oOpa3oBaHHs, M pa3padaThIBaTh
MPEAJIOKEHUS 110 UX YCTPAHEHUIO;

— OcymecTBasATh HMHBIE (YHKIMH, OPEIyCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit
®denepanii 1 UHBIMA HOPMAaTUBHBIMH MPABOBBIMH aKTaMU;

— yYacTBOBaThb B IMPOU3BOJICTBE MO JAelaM 00 aJIMUHUCTPATUBHBIX IPaBOHAPYIICHUSIX
(cocraBneHHe MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX);

— paboTaTh C OpraHaMu, YINOJHOMOYEHHBIMU JIMIAMH, OOS3aHHBIMH B COOTBETCTBUU C
3aKOHOJIATEIbCTBOM O Hajorax W cOOpax MpeACTaBIsATh B HAJIOTOBbIE OpraHbl HH(OpPMALUIO,
HE00X0AUMYIO ISl HAJIOTOBOT'O KOHTPOJIS;

— TMOArOoTaBIMBaTh HWHGPOPMAIMOHHBIE MaTepuanbl s PYKOBOACTBAa MexpailoHHOM
uHcnekuun denepanpHoi HajoroBoil cimyxObl Ne 17 mo MockoBckoi 0067acTh MO BOMpoOcawm,
HaXOJAIIHUMCS B KOMIIETEHIIMHM CTPYKTYPHOT'O NIOIpa3AeICHUS;

— B3aUMOJEHUCTBOBATH MEXAY CTPYKTYpHBIMHM IOJPA3JIEICHUSIMH TEPPUTOPUATIBHOIO
HaJIOIOBOI'0 OpPraHa;

— BECTM B YCTAaHOBJICHHOM MOPSIKE JAEIONPOU3BOACTBO, XPAHEHHWE M Clady B apXuB
JOKYMEHTOB OT/ENA;



— BBINOJHATH Ipyrue nopyuenus Hauanpauka Otaena wim ero 3aMecTUTENS;
— ucnoib30Bartk B pabore PM 10-2, PM 10-5.

Kpome mozco, cmapuiuii 2ocyoapcmeentulii Ha10208bli UHCHEKMOP 00S3aH.

- obecnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- cobOronaTh ciyxeOHbIN pacnopsaok MHcnekuuy;

- coOro1aTh MpaBMIIa M HOPMBI OXpaHbI TPYyJa U TEXHUKU OE30MIaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW WHCTPYKIIMH TIO ICTONPOU3BOJACTBY B MHCTIEKINY;

- cOoOMIOaTh KOJEKC ATHKH W CIY)KEOHOTO TOBENCHHS TOCYJapCTBEHHBIX  TPaKIAHCKHUX
cnyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHAEMYIO 3aKOHOM TailHy, a TakXke He
pasriamarh CTaBIINEe €My U3BECTHBIMHU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 0OS3aHHOCTEH CBEICHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- cooOuiaTh MNPEACTaBUTENI0 HAHUMATENs O JIMYHON 3aMHTEPECOBAHHOCTU IPU HCIOJHEHUU
JOJIKHOCTHBIX 00s13aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IIPEJICTaBJISITh B YCTAHOBJIEHHOM MOPSJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0/1aX, 00 UMYIIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHUS O pacxoaax o cebe
U WIEHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPOopManuu B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTh "MHTepHer";

- cobmogath TpeOoBaHUs 3aKoHOJaTenbcTBa Poccuiickoit @enepaniiy, HOPMaTUBHO MPABOBBIX
akTtoB Poccuiickoit denepannu, Apyrux HOPMATUBHO IPABOBBIX aKTOB, MPUKA30B (pacHopsnKeHUN) U
mucem OHC Poccun, VYmpaenennss u HMHcCnekuwu 1o HampaBleHWIO aesTenbHocTH OtTaena U o
MIPOXOKICHUH IPAKIAHCKON CITYXKOBI;

- coOTI0IaTh OTPAHUYCHUS, BBITIOIHATE 00s13aTEIBCTBA U TPEOOBAHUS K CITYKEOHOMY MOBEICHHUIO,
HE HapylIaTh 3alpeThl, YyCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHHS] UM OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a HCKITIOYECHUEM HETIPABOMEPHBIX);

- BHOCUTH TMPEAJIOKEHHUSI M0 COBEPIICHCTBOBAaHUIO paboTel OTnena M MO B3aUMOJICHCTBUIO C
IpyruMu nojpaszaeneHusiMmu Mucnekuuy,

- IOKJIa/IbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISBICHHBIX HEIOCTaTKax B Ipeaesax CBOen
KOMITIETEHITNH;

- mpenactaBiaaTh Otaen u MHcnekuuo mo BompocaMm, OTHOCSIIMMCS K €ro BEACHHIO, B OpraHax
rocy/lapCcTBEHHOM BJIACTH;

- 3HAKOMUTbHCSI C JOKYMEHTaMH, HEOOXOAMMBIMHU ISl BBITIOJIHEHUSI BO3JI0KEHHBIX Ha OTIeN 3a1a4,
C JIOKyMEHTaMH, OINpeNeSIIOIIMMH €ro TMmpaBa U O00SM3aHHOCTH IO 3aMellaeMON  JI0JDKHOCTHU
roCy/IapCTBEHHOU I'PayKIAHCKOU CITy>KOBI, Ha OpraHU3alMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEI;

- 3alpalrBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOAMMbIE MaTepUabl MO BOIPOCAM,
OTHOCSIIMMCS K KoMrieTeHInn Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O MPOPECCUOHATBHON CIy)KEOHOW IEeATENbHOCTH M JIPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIEJIO, C MaTepUalaMU JIMYHOTO Jelia, a TAK)Ke Ha MPUOOIIeHHe K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYrUX TOKYyMEHTOB U MaTe€pHaJIOB;

- Ha 3alUTy CBOUX [IEPCOHANIbHBIX JaHHbIX;

- Ha MpoQecCHOHATIBHOE Pa3BUTHE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii
Odenepauny;

- 3HAKOMMTHCS CO CBEJIEHHUSIMH, COCTABJISIOIIMMU TOCYJAPCTBEHHYIO TaliHy, NpPU HaJIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha TIEHCUOHHOE 00ECIeYeHNe C YUeTOM CTa)Kka IOCyIapCTBEHHOM CITy»KOBbI;

- Ha o0beAMHEHHE B Mpo(deccHOHANbHBIE COIO3bI (accOlMalWu) A 3alIUThl CBOMX IIPaB,
COLIMAJIBHO - SKOHOMHUYECKUX U MPO(PECCHOHATLHBIX HHTEPECOB;

- OCYIIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIIME B KoMIleTeHIMIo OTxena.

Crapumnii rocy1apCTBEHHBIM HAJIOTOBBIM HMHCIEKTOP OCYILECTBISET WHBIE IpaBa U HCIOJHSAET
UHBIE 0053aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit denepaunu, Ilonoxxenuem o
@enepanbHON HANOTOBOM ciyk0Oe, YTBEpKIEHHBIM mocTaHoBiIeHHeM [IpaBurenscrtBa Poccuiickoii
Oenepanrr o1 30 centsiops 2004 Ne 506 "O6 yrBepxkaenuu Ilonoxenus o DeaepanbHON HAIOTOBOM



ciryx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukaszamu (pacropsbkenusimu) @HC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u VHcmekuuu, NOPYYEHHSIMH PYKOBOJICTBA
NHucnexnuu.

Cmapwuii 2ocyoapcmeennblil HAl0206blll UHCNEKMOp 34 HeUCHONHeHue UlU HeHaouexicaujee
WCTIOJIHEHHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh PUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbcTBOM Poccuiickoit denepanuu.

Dppexmusnocms U pe3yIbMAMUEBHOCMb  NPOGDHECCUOHATLHOU  CAYHCEOHOU  OessmenlbHOCIU
cmapuezo 20Cy0apCmeenHo20 Hani0206020 UHCNEKMOPA OYEeHUBAemCsl NO CAe0VIOWUM NOKA3AMENM

- BBITIOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/A, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIBHBIX YCIIOBUSX, COOMOACHUIO CITY)KEOHOU AUCIUTUINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJIHEHHS TOPYICHUN;

- KQ4eCTBY BBIITOJIHEHHON padOThI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMHU
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JI0KEHHIO MaTepralia, IOPUAMIECKH TPAMOTHOMY COCTABIICHHUIO
JIOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKUX M TPAMMATHYECKHX OITHOOK);

- mpo¢eCCHOHAILHOW KOMITETEHTHOCTH (3HAHHMIO 3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB, HIIMPOTE MPO(PECCHOHATILHOTO KPYyro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CHOCOOHOCTHM YEeTKO OPraHW30BHIBATh W IUIAHMPOBATH BBITIOJHEHWE TOPYYCHHBIX 3a/IaHUM,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBISITh IPHOPUTETHI;

- TBOPYECKOMY IOAXOMY K PEIICHUIO TOCTaBJICHHBIX 3a/la4, AaKTUBHOCTH W WHHIMATHBE B
OCBOCHHHM HOBBIX KOMITBIOTEPHBIX H WH(MOPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aIalTHPOBATHCS K HOBBIM YCIOBHSM U TPEOOBAHMSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIEJICTBHS CBOMX JACMCTBUIN, TPUHUMAEMBIX PEILICHHMIA.

18. OTaesa padoThI ¢ HAJOTOIJIATEJIbIIIMKAMM.

JIOJKHOCTh _— TJIaBHBIM TOCYJApCTBEHHBIM HAJOTOBBIM MHCIEKTOP OT[ena paboThl ¢
HaJIOTOIIaTebIIUKAMHU.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmasicy rocyqapCTBEHHON TI'paXTaHCKOW CITYKObI WM CTaxy
paboThI MO CTIEUATLHOCTH, HAIIPABJICHUIO OJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azoevix 3manuu: BriIodas 3HaHue ocHOB Konctutymmm Poccuiickort denepanmu,
3aKOHOJIATENIbCTBA O MPOTHBOJCHCTBUU  KOPPYHIHMH, (enepaibHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmaenra Poccuiickoit deneparuu, mocraHoBieHuid IIpaButenbcTBa
Poccuiickoit ®enepanyy, HHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB MPUMEHHUTEIBHO K HCIIOJHEHHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXAEHUS (eaepaabHOH TrocylapCTBEHHOM
Ipa)JIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl C 0OpalleHUsIMU TPaK/laH; MPaBUI U
HOpPM OXpaHbl TPy[a, TEXHUKH OE30MacCHOCTH M MPOTHUBOMOKAPHOW 3aIUTHI; CIY)KEOHOTO pacropsiaka
Wucnekiuu; mnopsiaka paboTel co ciayxeOHOW wuHopManued, mopsaka padoTbl ¢ NepCOHATbHBIMU
JAHHBIMA W KOH(UJEHIMATbHON HH(OpMaIMel; HHCTPYKIUUA TO AENONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOEHHOCTH TPHUMEHEHUS] COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHHKAIIUOHHBIX ~ TEXHOJOTHH B
TOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIIOJIb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOnacTu obecneueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvuvix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- ®enepanpublii 3ak0H OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'pa)KIaHCKOW ciyxoe
Poccuiickoit ®eneparun';

- Komekc »TukM © CIyXeOHOTO TOBEIEHHUS TOCYIApCTBEHHBIX TPaXTAHCKUX CIYXKalluX
denepanbHO HaNOroBou ciyx0bl, yrBepxaeHHoro npukazomM ®HC Poccuu ot 11.04.2011 Ne MMB-7-
4/260@;

- AIMUHUCTpAaTUBHBIN periaMeHT @DenepalbHOM HAJIOTOBOW CIYKOBI IO TPEIOCTABICHUIO
rOCyIapCcTBEHHOW YCIYTH MO OecriaTHOMY WH()OPMHPOBAHUIO HAJIOTOIIATENBIINKOB, YTBEPKICHH bl
npuka3zoM Munuctepcta punancoB P® ot 02.07.2015 Ne 99u;

- ®@epepanpublii 3akoH  Ne 140-®3 ot 08.06.15 «O n00pOBOJIBHOM JAEKIapUPOBAHUU
(Gu3MYeCKUMHU IMIIaMU aKTHBOB M CYETOB B OaHKaX M O BHECEHHWM HW3MEHEHUW B OTJIEIIbHBIE
3aKOHOJIaTeNIbHbIE akThl Poccuiickoit denepauum»;




- IIpukaz ®HC Poccuu ot 16 centsiops 2011 r. N MMB-7-3/576(@ «O0 yTBepKIeHUU MOPsIIKA
MPEIOCTABJICHUS B HAJIOTOBBIC OPraHbl CBEIEHUH O [0X0Jax (U3MYECKUX IUI[ M COOOIICHUH O
HEBO3MOXKHOCTH Y/ICp KaHHSI HaJIoTa ¥ CYMME HaJloTa Ha JI0XO0IbI (PU3NYCCKUX JIHII,

- IIpukxaz ®HC Poccun ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepxneHnn MeTOIHUECKUX
pEeKOMEHANNN M0 OpPTaHMU3aIMH SJIEKTPOHHOTO JOKYMEHTOOOOPOTa MpH TMPEICTABICHUH HAJIOTOBBIX
JeKJIapaIyii (pacueToB) B 3JEKTPOHHOU (popMe MO TeTeKOMMYHUKAITMOHHBIM KaHAIaM CBsI3U"

- [Ipuxa3z ®HC Poccum ot 22.08.2017 N MMB-7-17/617@ "O06 yTBep>XIeHUN TIOPsIIKA BECHUS
JINYHOTO KaOWHEeTa HaJIoTroIUIaTeIbInuKa";

- [Mpukaz @®HC Poccum ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"O6 yrBepxkneHun PermamenTta opraHmzanmuu pabOThl ¢ HAIOTOIUIATEIBIIUKAMHY, IDIATEIBITHKAMHI
cOOpOB, CTPAXOBBIX B3HOCOB HA 0053aTEIIbHOE IEHCHOHHOE CTPaXOBAHNUE M HAJIOTOBBIMU areHTaMu'"

- IlocranoBnenwue [IpaButenberBa PO ot 12.12.2012 N 1284 (pen. ot 31.03.2018) "OO6 oneHke
rpakaaHaMu 3PpPEeKTUBHOCTU IEATETLHOCTH PYKOBOJAUTENICH TEPPUTOPHATBHBIX OPTraHoOB (perepaibHbIX
OpPraHOB UCIIOJIHUTEIILHOW  BJIACTU (WX CTPYKTYPHBIX MOJPA3ACICHUN) U TEPPUTOPUATLHBIX OPraHOB
rOCy/lapCTBEHHbIX BHEOIOKETHBIX (OHIOB (MX PETHOHAIBHBIX OTIEIEHUH) C Y4eTOM KadecTBa
MIPEAOCTABJICHHS] MU TOCYJaPCTBEHHBIX YCIIYT, a TAK)KE O MPUMEHEHUU PE3YJIbTaTOB YKa3aHHOW OIICHKU
KaK OCHOBAaHUS Il TMPHUHSATHS PEIICHUM O JOCPOYHOM MPEKPAIICHUH UCTIOTHEHUSI COOTBETCTBYIOIINMU
PYKOBOJIUTENSM CBOUX JOJDKHOCTHBIX 00si3aHHOCTEN".

- "Hanoroseiii kosiekc Poccuiickoii denepannmny;

- [Nonoxenne 06 MHCTICKITNY;

- [Tonmoxenue 00 Otnene

['maBHBIN rOCY1apCTBEHHBI HAJIOTOBBIA MHCIIEKTOP JTOJKEH 3HATh NHbIE HOPMATUBHBIE ITPABOBBIE
aKTBl W CIIy’)KEOHBIE JOKYMEHTBHI, PETYIUPYIOIIHE BOMIPOCHI, CBSI3aHHBIE C OO0JACThIO W BHUJOM €TO
poheCCHOHATBHOM CITYKEOHOH eI TeTbHOCTH.

Hnvie npogheccuonanvhvle snanus:

- OCHOBHBIE MOJIEJIM U KOHIEMIINH FOCYIapCTBEHHOM IPaXAaHCKOU CITYKOBI;

- MIOHATHE OpPraHu3aluy paboThl C HAJIOTOTIATENIBITUKAMU;

- IPUHIUIBI JEOTPOU3BO/ICTBA;

Hanuuue ¢hynkyuonanvuvix 3nanuii:

- IPUHIUIBI IPEOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT;

- IOPSI0K, TPeOOBaHMSI, ITAMbl U MPUHIUIBI Pa3pabOTKH U MIPUMEHEHHS aIMUHUCTPATUBHOTO
periaMeHTa;

- IOPSIIOK PEIOCTaBICHUS TOCYIaPCTBEHHBIX YCIIYT B AJIEKTPOHHOU (opme

- HOPMBI 3TUKH U JAETIOBOTO OOIIECHUS;

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTErMuecKu);

- YMEHHeE IIaHUPOBATh, PAllMOHATILHO HCIIOJIb30BATh CIIY)KEOHOE BpeMs U JOCTUTATh Pe3yIbTara;

- KOMMYHUKAaTUBHbIE YMEHUS,

- YMEHHE YIPaBISATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvuuix ymenuii.

- 3HaHWE 3aKoHojaTenbcTBa Poccuiickoit denepanny, HOPMATUBHBIX IMPABOBBIX AaKTOB
Poccwuiickoit @eneparuu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (PACHOPSHKEHUN) U THCEM
®HC Poccun, Ynpapnenus 1 HcIieKMK 1o HAIMPaBICHUIO OTAeNa paboThl C HAJTOTOIIATEeNbIITNKAMHY;

- 3HaHHUE TMOpsAKa pabOTHI CO CIy:KeOHOW HMH(pOpMaIHel, C1ykeOHBIMI JTOKYMEHTaMU U 3HAHUHN
6a30Boro ypoBHs B 001acT UH(OPMAIIMOHHO-KOMM YHUKAIIHOHHBIX TEXHOJIOTHA;

- HCTIOJIH30BaHKNE BO3MOKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTO000POTA.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- XpaHeHHEe JOKYMEHTOB B COOTBETCTBUHU C TPeOOBaHUSIMHU 3aKOHOAATEIhCTBA Poccuiickoit
denepanuu U JOKATbHBIMA HOPMAaTUBHBIMH aKTaMU OPTaHU3AIUH;

- pabota ¢ WHPOPMAIIMOHHBIMH CHCTEMaMH M 0a3aMu JaHHBIX [0 TEMAaTHUKE OTAeNa paboThI C
HaJIOTOIIaTeNbIIHKAMHU

. B yenax peanuzayuu 3a0au u ¢pynkyui, 603n0dxcennvix Ha Omoen, 21aHulil 20CYy0apCmeeHHblil
HAN02086blll UHCHEKMOP 005A3aH:

- IIpemocTaBisiTh TOCYJapCTBEHHYIO YCIYTY MO OecruiaTHOMY WH()OPMHUPOBAHUIO (B TOM YHCIIE B
MUCBMEHHOW (pOpME) HANOTOIUIATENBIIUKOB, IUIATEIBIIUKOB COOpPOB W HAJIOTOBBIX areHTOB O



JNEMCTBYIOUIMX HAJIOTax U cOOpax, 3aKOHOIATENbCTBE O HAJOrax U cOOpax M NPUHSTHIX B COOTBETCTBUHU C
HUM HOPMATHUBHBIX IPAaBOBBIX aKTaX, MOPSAJIKE HMCUYHMCICHUS M YIUIAThl HAJOTOB M COOPOB, MpaBax M
00513aHHOCTSAX HAJIOTOIIATEIBIINKOB, HAJIOTOIUIATEIBIINKOB, IJIATEIBIIUKOB COOPOB W HAJIOTOBBIX
areHTOB, [OJHOMOYHAX HAJIOTOBBIX OPraHOB U UX JOJKHOCTHBIX JIULL;

- OcCymecTBisTh NPHEM, PETUCTPALMIO W BBOJA HAJOTOBBIX JIeKJIapanuid (pacueTos),
OyXranTepcKkoil OTYETHOCTH W HMHBIX JOKYMEHTOB, CIYXKAIl[UM OCHOBAaHHEM JUI MCUUCICHHS M YIUIAThI
HAJIOTOB, COOPOB M JPYyrux 00s3aTeNbHBIX IUIaTeXel B OropkeTHYI0 cucteMmy Poccuiickoit @enepanun,
IIPE/ICTaBICHHBIX HA OyMa)KHbIX HOCUTEIIAX HEMOCPEACTBEHHO (II0 MOYTE) WM B IEKTPOHHOU (popme 1o
TKC,;

- OcymecTBasATh UHPOPMUPOBAHKUE HAJIOTOIUIATENBIIUKOB O COCTOSIHUM PAcyeToB 10 HAJIOTaM,
cbopam, B3HOCaM M 00 HCHOJHEHWH OOS3aHHOCTH IO YIUIATE HAJIOTOB, COOpOB, IMeHeH, mTpados,
MIPOIICHTOB Ha OCHOBAHMU 3aIIPOCOB B IMMCbMEHHOM (popme;

- OcymiecTBisATh (OPMUPOBAHUE U TOJTOTOBKY JTOKYMEHTOB IPU IMPOBEJEHUHM CBEPKH PacdyeToOB
HaJIOTrOIJIaTeNbIINKA 10 HAJIoTaM, cOopam, B3HOCAM;

- OcymiecTBIATh YCTpaHEHUE Pa3HOTJIACHI C HAJOTOIUIATENbIIMKaMU 110 pacdyeTaM [0 Hajoram,
cbopam, B3HOCaM U MH(POPMUPOBAHUE HAJIOTOIUIATENIBIIIUKOB O BBISIBJICHHBIX OIIMOKAX;

- OcymectBasate 00pabotky ¢aitnoB B WEB-cepBuce «lIpencraBnenue cBeleHUH O HaTUIUHU
(OTCYTCTBMHU) 3aJ0JDKEHHOCTH TIO yIJIaTe€ HaJOroB, cOOpoB, TeHedH u mTpadoB 3a HApPYyIICHUE
3akoHoatenbcTBa Poccuiickoit deneparum o Hasmorax u coopax»;

- OcyiiecTBAThH Bbl1avy (OTIPaBKYy) JOKYMEHTOB;

- OcyiecTBATh BeieHHE HH(OPMALIMOHHOTO pecypca «/{oBepeHHOCThY;

- npopmupoBaTh HaJIOTOILUIATENBIIUKOB MO TeNePOHY CIIpaBOYHOM ciryk0bl MHCTeKnu;

- OcylIecTBIATh MOAKIIOUEHNE HAJIOTOTUIATENbIINKOB - (pu3nyeckux iuil kK MHTepHer — cepBucy
«JInuHbIN KaOMHET HaNOTOIUIATebIIHNKA 1S GU3NUECKUX JIUIDY;

- OobecrieurBaTh CBOEBPEMEHHOE M KAuye€CTBEHHOE BBIMOJIHEHUE MOPYYEHUIl pPYKOBOACTBA
WHucnekuuu mo Bompocam, OTHOCAIIUMCS K BEJCHHIO OTAENa;

- OcymiecTBaATh aHATU3 BBOAUMOM nHpopMalmu B cuctemy J0/;

- Nmerp HaBBIKM PabOTBI C TEPCOHAIBHBIM KOMIIBIOTEPOM B OIEpaluoHHOW cucteme MS
Windows, B BETOMCTBEHHOM MPOTPAMMHOM O0ECIICYEHHH U CO CIIPABOYHO-TPABOBBIMU CHCTEMaMHU;

- ObecneunBaTh TOCTOBEPHOCTH MOATOTOBICHHBIX JOKYMEHTOB;

- Co0ro1aeT HOPMBI CITYKEOHOM ITUKH U JUCIUILTUHBL,

- ®opMupyeT CTATUCTUYECKYIO OTYETHOCTH;

- Boinmoniaser ¢dyHkuuu agMUHUCTpATOpA 3aj1a, B TOM YHCIIe KOHTPOJIUPYET:

a) HaxOXJECHHE B OINEPAIIOHHOM 3ajie JOJDKHOCTHBIX Jull VHCHEKUIHu, OCYHIECTBIISIOMNX
npueM M OOCIy)KMBaHHE HaJOTOIUIATENbIIMKOB B OIEPAllMOHHOM 3aje, Iepepacipe/ieiecHue B
TEYCHHE THS UX KOJIMYECTBA;

0) coOmoJeHHe CpPOKOB, YCTAaHOBIEHHBIX 3aKOHOJATENbCTBOM B YAacTH  OXKHJAAHUS
HAJIOTOIJIATENLIINKOB B ouepenu. [IpuHumaer pemreHue 00 OTKPHITUN/3aKPBITHH JOMOJIHUTEIBHBIX
OKOH TMpHEeMa HaJOTOIIATEeNbIINKOB U ONEpPATHBHO IMPHUBJIEKAET COTPYJHUKOB BCEX OT/EJOB,
MIpeIBAPUTENILHO J0BEs WH(OPMALIMIO O MPUHATOM PEIICHUU 10 HAYaIbHUKOB COOTBETCTBYIOLIUX
OTJIeI0B (JIUII UX 3aMEIIAIONINX) O HEOOXOAUMOCTH MPUBJICUYCHHUS JOMIOJIHUTEIbHBIX PAOOTHUKOB IS
IIpreMa HaJIOrOIUIAaTENBIINKOB B ONIEPALIMOHHOM 3aJl€.

B) IIpU HEOOXOIMMOCTH, B IHU HanOOJbIIEH 3arpy3Kku, MPUBJIEKAeT K paboTe JTOMOJIHUTENbHBIX
COTpYIHUKOB MHCIIEKIINY, 32 KOTOPBIM TaKXKe 3aKperuieHbl (PyHKIUU aIMUHUCTpATOpa 3aJa:

I') KaueCTBO MpHEMa HAJIOTOIJIATEbIUKOB COTPYAHUKAMU WHCIIEKIIMH, KYJIbTYPY UX OOIIEHUS
U NIOBEJICHNUS, YBAXXUTEIBHOTO OTHOIIEHUS K HAJIOT OIUIaTEIbIINKaM;

1) IPUOPUTETHOCTh NpPHEMa HAJIOTOIJIATEIbIIUKOB, 3alMCABIIMXCS yepe3 cepBuc «OHnailH
3alKCh HA IIPUEM B UHCIIEKIUION;

€) coOroieHe MopsIKa 1 TpeOOBaHUN K MOMEIIEHUSM IS JINYHOTO MpueMa U 00CITyKUBAHHS
HAJIOTOTIATEINBIINKOB;

K) paboTy  MHPOPMALMOHHBIX KHOCKOB M KOMIIBIOTEpOB OOIIEro J0CTyna co

CIIPaBOYHO - INPABOBBIMU CUCTEMAaMHM U porpaMMHbIMU ITpoaykramMu @HC Poccun.
- OCcylIEeCTBIISITh BEACHUE JEONPOU3BOCTBA;
- [ToBBIIIaTh CBOIO KBATM(UKALHIO.
Kpome moeo, enagnviii 20cyoapcmeentblii HAL0208bll UHCHEKMOP 0053aH:



- 0becnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- cobOronaTh ciyxeOHbIN pacnopsaok MHcnekuuy,

- coOroIaTh MpaBMIIa ¥ HOPMBI OXPaHbI TPYZa U TEXHUKU 0E3011aCHOCTH;

- coOnroaTh TpeOOBaHMS YTBEPKACHHOW MHCTPYKIIMU TIO ATONPOU3BOJACTBY B MHCTIeKINY;

- CcOOMIOAaTh KOJEKC ATUKH U CIY)KEOHOTO TOBENCHHS TOCYJApCTBEHHBIX  TPaKJAHCKHUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJIOTOBYIO U HHYIO OXpaHSEMYI0 3aKOHOM TailiHy, a TakXe He
pasriamarh CTaBIINEe €My U3BECTHBIMHU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH CBEICHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- coO0maTh MPEICTABUTENI0 HAHUMATENS O JMYHOW 3aWHTEPECOBAHHOCTH IPU HUCIIOJHEHHUH
JOJKHOCTHBIX 00513aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBIISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0/1aX, 00 UMYILIECTBE U 00s3aTEILCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHS O pacxojiax o cede
U WIEHaxX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPOopManuuu B HH(POPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHer";

- cobmogath TpeOoBaHUs 3aKOoHOJaTenbcTBa Poccuiickoit @enepanuu, HOPMAaTUBHO IPAaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMATHUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHopsLKEHUN) U
mucem OHC Poccun, VYmpaenenns u HMHcCnekuwu 1Mo HampaBlIeHWIO aesTenbHocTH OtTaena U o
MIPOXOKICHUH IPAKIAHCKON CITYKOBI;

- co0uI0/1aTh OTPAaHUYEHUS, BBIMOJIHATH 00s3aTeIbCTBA U TPEOOBAHMS K CIIY’)KEOHOMY MOBEACHHUIO,
HE HapylIaTh 3alpeThl, YyCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoit Denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HEMPAaBOMEPHBIX);

- BHOCUTh IPEJUIOKEHUSI II0 COBEPIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBHIO ¢
IpyruMu nonpasaenenusmu MHcneknny,

- TOKJIaZpIBaTh PYKOBOJCTBY Otaena 000 BCeX BBIABICHHBIX HEJNOCTaTKax B IIpelesiaXx CBOEH
KOMIICTEHIINH;

- npexactaBiaaTeh Otaen u MHcneknuioo mo BompocaM, OTHOCSAIIMMCS K €r0 BEICHHUIO, B OpraHax
roCylapCTBEHHOMU BIIACTH;

- 3HAKOMUTbBCA € JOKyMEHTaMU, HEOOXOIMMBIMU JUIsl BBITIOJIHEHUS BO3JIOXKEHHbIX Ha OTAen 3a1ad4,
C JOKYMEHTaMH, OIpeIe/IAIOUMMM €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’kAaHCKOM ciyKObl, Ha OPraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE IS
UCIIOJIHEHUS UM JOJKHOCTHBIX 003aHHOCTEH;

- 3ampalyBaTh U M0JIy4aTh B YCTAHOBJIEHHOM IOpPsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHumu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(ecCHOHATBHON CIy)KeOHOH MeATeNbHOCTH U APYTMMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, C MaTepUaiaMu JIMYHOTO Jeja, a TAKKe Ha MPHOOIIEeHHE K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYIUX TIOKYyMEHTOB U MaTepHajoB;

- Ha 3alUTy CBOUX IIEPCOHANIbHBIX JaHHbIX;

- Ha NpoQecCHOHATIbHOE Pa3BUTHE B MOPSAAKE, YCTAHOBICHHOM 3aKOHOJAATeNbCTBOM Poccuiickoi
Odenepauny;

- 3HAKOMMTHCS CO CBEJIEHHUSMH, COCTABJISIOIIMMU TOCYJAPCTBEHHYIO TaliHy, NpPH HaJIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha TIEHCUOHHOE 00eCIeYeHre C yUeTOM CTaXka roCy1apCTBEHHOM CITyKObI;

- Ha o0beAMHEHHEe B Mpo(deccHOHaNbHBIE COIO3bl (accolMalUu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYIIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIINE B KoMIleTeHIMIo OTxena.

I'maBHBIN roCcyAapCTBEHHBIM HAJIOrOBBI HMHCIIEKTOP OCYHIECTBIIIET MHBIE IIpaBa U HCIOJIHSET
UHBbIE 0053aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepaunu, Ilonoxxenuem o
@enepanbHON HaAMOTOBOM ciykOe, YTBepKIEHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
@eneparun ot 30 centsops 2004 Ne 506 "O6 yrBepxnaenun Ilonoxenus o deaepanbHON HaIOTOBOM
ciyx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukaszamu (pacnopsbkenusimu) OHC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u  VHcmeknuu, MNOPYYEHHSIMH PYKOBOJICTBA
NHucnexnumu.



Iasnovlii  2ocyoapcmeennviti HANO208bIU UHCNEKMOP 3d HEUCNONHEHUe Ul HeHaodaexdcauee
WCTIOJIHEHHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh PUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAarenbcTBOoM Poccuiickoit denepanuu.

Dppexmusnocms U pe3yrbMAMUEHOCMb  NPOGHECCUOHATLHOU  CLYAHCEOHOU  0esimelbHOCU
2NIaBHO20 20CYOAPCMBEHHO20 HAI0208020 UHCNEKMOPA OYEHUBAEMC s NO CLeOYIOUWUM NOKA3AMENAM

- BBITOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/A, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTH B SKCTPEMAIBHBIX YCIOBHUSX, COOIIOJICHUIO CITY)KEOHOH JUCIUTITUHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJIHEHHS TOPYICHUN;

- KQ4eCTBY BBIIIOJIHEHHOH pabOoThI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JI0KEHHIO MaTepHaa, IOPUINIYECKH TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U IPAMMATHYECKUX OIIMOOK);

- mpo¢eCCHOHAIILHOW KOMITETEHTHOCTH (3HAHHIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, IUPOTE MPOPECCHOHATHHOTO KPyro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTAMH);

- CHOCOOHOCTH YEeTKO OPraHW30BBIBATh W IUIAHUPOBATH BBHITIOJHEHHE MOPYYCHHBIX 3a/laHHA,
YMEHHUIO PallMOHAIIBHO MCIIOJIb30BaTh pabouee BpeMs, pacCTaBIIATh PHOPHUTETHI;

- TBOPYECKOMY IIOAXOMY K PEIICHUIO TOCTaBJICHHBIX 3a/1a4, AaKTUBHOCTH W WHHIMATHBE B
OCBOCHMH HOBBIX KOMIIBIOTEPHBIX W WH(MOPMAIIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH OBICTPO
aIalTHPOBATHCS K HOBBIM YCIOBHSM U TPEOOBAHMSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MTOCJIEJICTBHS CBOMX JACUCTBUIN, TPUHUMAEMBIX PEILICHHMIA.

19. Otaes paGoThl ¢ HATOTOIJIATENbITUKAME.

JIOJDKHOCTB  —  CTapIIMii  TOCYJAPCTBEHHBIM HAJOTOBBIA HMHCHIEKTOpP OT/aenaa paboThl ¢
HaJIOTOTIIATENIbIIIUKAMH.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmadsicy rocyJapCTBEHHON TI'paXXTaHCKOW CITYKObI WM CTaXy
paboThI MO CTIEUATEHOCTH, HAPABJICHUIO IOJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azoevix 3manuii: BKItodas 3HaHWe ocHOB Kouctutynum Poccuiickoit deneparmm,
3aKOHOJIATeNIbCTBA O MPOTHBOJCHCTBUU  KOPPYNIUH, (eaepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmpenra Poccuiickoit deneparuu, mocraHoBineHuid I[IpaButenscTBa
Poccuiickoit  ®denepauyy, WHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB IPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXAEHUS (eaepaabHOH  rocynapCTBEHHOM
Ipa)JIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl C 0OpalleHUsIMU TPaK/laH; MPaBUI U
HOpPM OXpaHbl TPyla, TEXHWKHU OE30MacHOCTH U MPOTUBOINOKAPHOM 3alUTHI; CIYXKEOHOTo pacropsjaka
Wucnekiuu; nopsiaka paboTel co ciayxeOHOW uHopmanued, mnopsaka paboTbl ¢ MNepCOHATbHBIMU
JAHHBIMM W KOH(UJEHIMATbHON HH(OpMaIel; HHCTPYKLIUUA MO AEJONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHI B
rOCy/IJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecneueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akonomarenbcTBa Poccuiickoit denepanuu:

- ®enepanpubiii 3akoH OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'pa)KIAaHCKOW ciyxoe
Poccuiickoit ®eneparun';

- Komekc »TukM © CIyeOHOTO TOBENEHHUS TOCYJApCTBEHHBIX TPaXTAHCKUX CIYXKalluX
denepanbHOI HaNOroBo ciyx0sbl, yrBepxaeHHoro npukazoM @HC Poccun ot 11.04.2011 Ne MMB-7-
4/260@;

- AIMUHUCTpAaTUBHBIN periaMeHT @DenepanbHOM HAJIOTOBOW CIYKOBI IO MPEIOCTABICHUIO
rOCyIapCTBEHHOW YCIYTH MO OecriaTHOMY WH()OPMHPOBAHUIO HAJIOTOIIATENBIIINKOB, YTBEPKICHH bIi
npuka3zoM Munuctepcta punancoB P® ot 02.07.2015 Ne 99w;

- Depepanpublii 3akoH  Ne 140-®3 ot 08.06.15 «O n00pOBOJIBHOM JAEKIapUPOBAHUU
(Gu3MYeCKUMHU IMIIaMU aKTHUBOB M CYETOB B OaHKaX M O BHECEHHWH HW3MEHEHUH B OTJENIbHbIE
3aKOHOJIaTeNbHbIE akThl Poccuiickont denepauum»;

- IIpuxa3z ®HC Poccuu ot 16 centsopst 2011 r. N MMB-7-3/576(@ «O06 yTBepxaeHUN nopsaka
MPEIOCTABJIICHUS B HAJIOTOBBIE OPraHbl CBENEHUH O [0X0Jax (U3MYECKUX IUI[ M COOOIICHUH O
HEBO3MOXKHOCTH Y/IepP)KaHHSI HAJIoTa ¥ CyMME HaJloTa Ha I0XObI (PU3NYESCKUX JIHII,




- IIpukxaz ®HC Poccun ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepxneHnn MeTOaUeCKIX
PEKOMEHIAMK 0 OpPraHM3alUN SJICKTPOHHOTO JOKYMEHTOOOOpOTa MpH MPEJICTABICHHH HAIOTOBBIX
JeKJIapaIyii (pacueToB) B 3JEKTPOHHOU (popMe MO TeTeKOMMYHUKAITMOHHBIM KaHAIaM CBSI3U"

- [Ipuxa3z ®HC Poccum ot 22.08.2017 N MMB-7-17/617@ "OO0 yTBep>XKIeHUN NOPsIIKA BEICHUS
JINYHOTO KaOMHEeTa HaJI0TroIUIaTeIbInuKa";

- I[Mpukaz ®HC Poccum ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"O6 yrBepkneHuM PermamenTta opraHumzanmuu pabOThl ¢ HAJIOTOIUIATEIBIIUKAMHE, IDIATECIBITHKAMU
cOOpOB, CTPAXOBBIX B3HOCOB Ha 00s3aTEIbHOE MEHCHOHHOE CTPAXOBAHNE M HAJIOTOBBIMHU areHTaMu'"'

- IlocranoBnenwue [IpaButenberea PO ot 12.12.2012 N 1284 (pen. ot 31.03.2018) "OO6 oneHke
rpaxaanaMu 3(Q(HEKTUBHOCTH JICATEIHHOCTH PYKOBOIUTEIICH TEPPUTOPHAIBHBIX OPraHoB (erepabHbIX
OpPraHOB UCIIOJHUTEILHON  BJIACTH (WX CTPYKTYPHBIX MOAPA3JICIICHUN) H TEPPUTOPHAIBHBIX OPTaHOB
TOCY/IapCTBCHHBIX BHEOIOKETHBIX (OHIOB (MX PETHOHAIBHBIX OTHEICHHI) C Y4eTOM KadecTBa
MIPEI0CTABJICHNS UMU F'OCYIAPCTBEHHBIX YCIYT, a TAKXKE O IPUMEHEHUHU PEe3yJbTaTOB YKa3aHHOW OLIEHKU
KaK OCHOBAHWS JUIS TPHHSTHS PEIICHUH O JOCPOYHOM MPEKPANICHUH HCIIOJTHEHUS COOTBETCTBYIOITUMU
PYKOBOJUTENSAM CBOUX JOJDKHOCTHBIX 00si3aHHOCTEN" .

- "Hanorossrit kogekc Poccutickoii @enepanumy;

- Ilomoxxenune 06 MHCTIEKIIHNHY;

- [lonoxenue 06 Otaene

Crapmnii TOCYAapCTBEHHBIN HAJOTOBBIA HWHCHEKTOP [OJDKEH 3HATh WMHBIE HOPMAaTUBHbBIC
MIPABOBBIC aKThl M CIY)KEOHBIE JJOKYMEHTHI, PETYJIUPYIOIINE BOTIPOCH], CBSI3aHHBIC C 00ACTHIO M BHIOM
ero nmpoeCCHOHAIBHON CITYKEOHOU TeITeTbHOCTH.

Hnvie npogheccuonanvnuvle snanus:

- OCHOBHBI€ MOJIEJIN U KOHIENIINH FOCYIapCTBEHHOM IPpaAaHCKOU CITYKOBlI;

- MIOHATHE OpPraHu3aluy padoThl C HAJIOTOTIATENIbITUKAMU;

- IPUHIUIBI JETOTPOU3BOJICTBA;

Hanuuue ¢hynkyuonanvuwix snanuii:

- IPUHIUIBI IPEOCTABIECHUS TOCYAAPCTBEHHBIX YCIIYT;

- IOPSI0K, TPEOOBAaHMUS, ATAIBI ¥ MPUHIUIBI Pa3padOTKH U MPUMEHEHUS aAMUHUCTPATUBHOTO
periamMeHTa;

- IOPSIIOK PEJOCTaBICHUS TOCYIaPCTBEHHBIX YCIIYT B AJIEKTPOHHOU (opme

- HOPMBI 3TUKH U JAETIOBOTO OOIIEHUS;

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTEeruuecku);

- YMEHHeE IJIaHUPOBATh, PAllMOHATILHO HCII0JIb30BATh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3yibTara;

- KOMMYHUKaTUBHbIE YMEHUS,

- YMEHHE YIPaBISATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvmuix ymenuii.

- 3HaHWE 3aKoHojaTenbcTBa Poccuiickoit denepanny, HOPMATHUBHBIX IPABOBBIX AaKTOB
Poccuiickoit @denepanuu, pyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (PACHOPSHKEHUN) U MHCEM
OHC Poccun, Ynpapnenus u MHcrieKny 1o HaIrpaBJICHUIO OTAeNa paboThl C HAIOTOIIATEeNbIINKAMHY;

- 3HaHHUE MOpsAKa paboThl CO CIy:KeOHOM MHpOpMAaLME, CITy)KeOHBIMU JOKYMEHTAMH M 3HAHHMA
6a30Boro ypoBHs B 001acT WH(HOPMAIIMOHHO-KOMM YHUKAIIHOHHBIX TEXHOJIOTHIA;

- HCIIOJIb30BaHNE BO3MOKHOCTEH MEXBEAOMCTBEHHOTO JOKYMEHTO000pOTa.

Hanuyue ¢hynxyuonanvrvix ymenuil:

- XpaHeHHe JOKYMEHTOB B COOTBETCTBUHU C TPeOOBaHUSIMHU 3aKOHOIaTeNbcTBa Poccuiickoit
denepanyu U JOKATbHBIMA HOPMAaTUBHBIMH aKTaMU OpTaHU3aIUH;

- pabota ¢ MHPOPMAIIMOHHBIMU CHUCTEMaMH M 0a3aMu JAaHHBIX MO TeMaTHKe OTnaena paboThl ¢
HAJIOTOIIaTeNbIIHKAMHU.

B yenax peanuzayuu 3aoau u ¢pynkyuu, 6osnodxcenuvix Ha Omoen, cmapuiuil 20cy0apcmeeHHblll
HA0208blll UHCHEKMOP 005A3aH.

- IIpemocTaBasiTh rOCyJapCTBEHHYIO YCIYTY MO OecriaTHOMY WH()OPMUPOBAHUIO (B TOM YHCIIE B
MUCbMEHHOW (OpME) HANOTOIUIATENBIIUKOB, IUIATENBIIIUKOB COOpPOB W HAJIOTOBBIX AareHTOB O
JEVCTBYIONINX HAJIOTax M cOOpax, 3aKOHOJATETIHCTBE O HAJOTaX M cOOpax M MPUHSATHIX B COOTBETCTBHH C
HUM HOPMATHBHBIX TMPABOBBIX aKTaX, MOPSAKE HMCUYUCICHHUS WM YIJIaThl HAJIOTOB M COOPOB, MpaBax U
00SI3aHHOCTSIX HAJOTOIUIATENBITUKOB, HAJIOTOIUIATENBIIUKOB, IUIATENBIIMKOB COOPOB M HAJIOTOBBIX



areHTOB, [IOJHOMOYHAX HAJIOTOBBIX OPraHOB U UX JOJKHOCTHBIX JIULL;

- OcCymecTBisTh NPHUEM, PETUCTPALMIO W BBOJ HAJOTOBBIX JEeKJIapanuid (pacuerosB),
OyXranTepcKoil OTYETHOCTH W HMHBIX JOKYMEHTOB, CIYXKAIl[UM OCHOBAaHHEM JUIS MCUUCICHHS M YIUIAThI
HAJIOTOB, cOOPOB M JPYyrux 00s3aTeNbHBIX IUIaTekKel B Or0/pkeTHYI0 cucteMy Poccuiickoit denepanmu,
MPEJCTAaBICHHBIX HAa OYMa)KHBIX HOCUTENSX HEMOCPEICTBEHHO (TI0 MOYTE) WK B 3JIEKTPOHHON (popme 1o
TKC,;

- OCymiecTBIATh COPTUPOBKY M NepeAady HAJIOTOBBIX JEKJIapanuil (pacyeTroB), OyXraiaTepcKou
OTUYETHOCTU U UHBIX JOKYMEHTOB, CIIy’KaIllUM OCHOBAHUEM JJIsl UCUUCIICHUS U YILJIAaThl HAJIOrOB, COOPOB U
JOpyrux oOs3aTenpHBIX IUIaTexedl B Oro/pkeTHyro cucrtemy Poccuiickoit @enepanuu, B @KY «Haor-
Cepsuc» ®HC Poccun wiu B otaens MHcnekimy;

- @opmupoBaTh YBEJOMIIEHHS IIpU MPEJICTaBICHUU JeKiIapanuil (pacdyeToB) TpeOyromux
YTOYHEHUH WM NPEACTABICHHBIX HE 10 YCTAaHOBJIEHHOU (hopMme (ycTaHOBIEHHOMY (hopMaTy) u mepenaer
B 00U OTJEN JUIs HallpaBJIEHUs 3assBUTEIO TI0 MOYTE;

- Ocy1ecTBIATh IPUEM U BBOJ CBEJICHUH 0 10X0JaX GU3NYECKUX JIULL;

- lnpopmupoBaTh HaJIOTOILUIATEIBIUKOB MO TE€IEPOHY CIIpaBOUYHOM ciyk0bl MHCcnekuuy;

- OcylIeCTBIATh MOAKIIOUEHUE HAJIOTOIIATENbIINKOB - (pu3nyeckux auil K MHTepHer — cepBucy
«JInuHbI KaOMHET HaNOTOIUIATEIbIIMKA A1 PU3NUECKUX JIUIDY;

- OO0ecrieurBaTh CBOEBPEMEHHOE M KAuye€CTBEHHOE BBINOJIHEHUE MOPYYEHUIl pPYKOBOACTBA
WHucnekuuuy mo Bompocam, OTHOCSIIIIUMCS K BEJICHHUIO OT/eNa;

- Ocy1iecTBIATh aHAU3 BBOAUMOM nHpopmanuu B cuctemy J0/1;

- VMerp HaBBIKH pabOTHI C TMEPCOHAIBLHBIM KOMIIBIOTEPOM B OTEpaloHHON cucteme MS
Windows, B BETOMCTBEHHOM MPOTPAaMMHOM OOECTIEYEHHH U CO CIIPABOYHO-TIPABOBBIMU CUCTEMAMHU;

- O0ecnieunBaTh TOCTOBEPHOCTH MOATOTOBIEHHBIX JTIOKYMEHTOB;

- Cobmro1aeT HOPMBI CITY)KEOHOM ITHKU U JUCITUTUTHHBI,

- BeImoasaTe GyHKIMN aIMUHHUCTPATOpA 3aJ1a, B TOM YHCJIE KOHTPOJIUPOBATh!

a) HaxXOXXJEHHE B OIEPALMOHHOM 3aljie JOJLKHOCTHBIX JHIl MHCHeKnuu, OCyIEeCTBIISIONINX
npueM U OOCIy)KMBAaHHE HaJOTOIUIATENbIIMKOB B ONEPAllMOHHOM 3aje, INepepacupesielicHue B
TEYCHHE JHS UX KOJIUYECTBA;

0) coOmoeHne CpPOKOB, YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM B YacTH  OXUIAHUS
HAJIOTOIUIATENbIINKOB B ouepeau. [IpuHuMaeT pemieHne 00 OTKPbITUN/3aKPBITUU JONOJHUTEIbHBIX
OKOH IIpME€Ma HaJOrOIIATEJbIIMKOB M OIEPAaTMBHO IPUBJIEKAET COTPYJHUKOB BCEX OTHAENOB,
IIPEJBAPUTENILHO JI0Be MHGOPMALMIO O IPUHATOM PELIEHUH 10 HayalbHUKOB COOTBETCTBYIOLIMX
OTJEJIOB (JIMLI UX 3aMEIIAIONINX) O HEOOXOIMMOCTH ITPUBJICYEHUS JOTIOTHUTEIIbHBIX pAOOTHUKOB IS
IIpreMa HaJIOrOILIATENIBINUKOB B ONIEPALMOHHOM 3aJle.

B) IIpU HEOOXOMMOCTH, B IHU HanOOJbIIEH 3arpy3Ky, IPUBJIEKAET K pabOTe TOMOJIHUTEIbHBIX
COTpYIHUKOB MHCIIEKIIMY, 32 KOTOPHIM TAKXKe 3aKpeIuieHbl (PyHKLIUHU aIMUHUCTPATOpa 3aJa:

I') KQueCTBO MPHEMa HAJIOTOIJIATEIbIUKOB COTPYAHUKAMU NHCIEKIMH, KYJIbTYpPY UX OOIIEHUsS
U NIOBEJICHNUS, YBAXXUTEIBHOTO OTHOIIECHUS K HAJIOT OILIATEIIbIINKAM;

1) OPUOPUTETHOCTh MpPHEMa HAJIOTOIJIATEIbLIUKOB, 3alMCaBIIMXCS yepe3 cepBUcC «OHiailH
3alUCh HA IIPUEM B MHCIIEKLUION;

) coOiroieHne MopsaaKa 1 TpeOOBaHUN K MOMEIIEHUSAM JUIsl IMYHOTO MpUEeMa U 0OCITyKUBaHUS
HaJIOTOILJIATENbIINKOB;

K) paboTy  MHPOPMALMOHHBIX KHOCKOB M KOMIIBIOTEpOB OOILIEro J0CTyna co
CIIPaBOYHO - NPABOBBIMU CUCTEMAMHM U IIporpaMMHbIMU ITpoaykramMu @HC Poccun.
- OCyIIECTBIISITh BEACHUE AEIONPON3BOICTBA;

- [ToBBIIIaTh CBOIO KBATU(HUKALHIO.

Kpome moco, cmapuuti 2ocyoapcmeentbulii Han0208blii UHCHEKMOP 00A3aH.

- obecrieunBaTh COXPAHHOCTh CIIYKEOHOTO YIOCTOBEPEHUS;

- coOroaTh ciyxeOHbIN pacnopsaok MHcnekuuy;

- coOro/1aTh MpaBUIIa ¥ HOPMBI OXPaHBI TPY/A U TEXHUKU 0€3011aCHOCTH;

- coOroiaTh TpeOOBaHMS YTBEPKACHHOM MHCTPYKIIMU TIO TONPOU3BOJCTBY B MHCTIeKMY;

- cOoOMIoaTh KOJEKC ATUKM U CIY)KEOHOTO TNOBENEHHS TOCYJapCTBEHHBIX  TPakJaHCKHUX
ciyxkamux PenepaabHONR HAJIOTOBOM CITYKOBI;



- XpaHUTh I'OCYIapCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXPaHSAEMYIO 3aKOHOM TailHy, a TakXe He
pasriamarh CTaBIINE €MY U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- coO0WaTh MPEICTABUTENI0 HAHMUMATENd O JMYHOW 3aMHTEPECOBAHHOCTH IPU HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOPask MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI O
MPEJOTBPAILICHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBJISITh B YCTAHOBJIEHHOM HOPSAJKE MPEAYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEJICHUS
0 10X0/1aX, 00 MMYIIECTBE M 005A3aTENLCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHHUS O pacxoaax o cede
U YIeHaX CBOCW CEeMbH, a TaKKe CBEIEHHS O pa3MEelIeHHH HWHPOpManud B HHGOOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceTu "UHTepHer";

- coOmomath TpeboBaHUs 3aKoHOnATeNnbCTBa Poccuiickoit denepanuu, HOPMATHBHO PABOBBIX
akToB Poccuiickoit denepaunu, Apyrux HOPMATUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHopsLKEHUN) U
mucem @OHC Poccun, VYmpasnenns m HWMHCHeknuu 1o HampaBlieHHIo jAesTenbHoctH OTaena U o
MIPOXOKIEHUH IPAKIAHCKON CITYXKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOJIHATH 0053aTeIbCTBA U TPEOOBAHMS K CIIY’)KEOHOMY MOBEECHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoi Denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUHUU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCUTh MPEAJIOKEHUSI MO COBEPIICHCTBOBaHUIO paboThl OTnena W Mo B3aUMOJCHCTBUIO C
IpyruMu nojpaszaenenusimu MHcnekuuy,

- IOKJIa/IbIBaTh PyKOBOJCTBY OTaena o000 BceX BBISIBICHHBIX HEIOCTaTKax B Ipeaesax CBOeH
KOMITIETEHIINH;

- npenactaBiaaTh Otaen u MHcnekuuio mo BompocaMm, OTHOCSALIUMCS. K €ro BEACHHIO0, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTbBCA € JOKyMEHTaMU, HEOOXOIMMBIMU JUIs BBITIOJIHEHUS BO3JIOXKEHHbIX Ha OTaen 3a1ad,
C JOKYMEHTaMH, OIpEIe/IOUMMH €ro ImpaBa M OOSI3aHHOCTH 10 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOM Ipa’kAaHCKOM CIyKOBbI, HA OPraHU3alMIOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
UCIIOJIHEHUS UM JOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalyBaTh U M0JIy4aTh B YCTAHOBJIEHHOM IOpsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCAIIMMCS K KoMniereHuuu Otnena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(ECCHOHANBHON CIy)KEOHOH JAEATENIBHOCTH W APYrMMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, ¢ MaTepHUaIaMy JIMYHOTO Jeja, a TAKKe Ha PHOOILIECHHE K
JMYHOMY JIeJly TUCbMEHHbIX OOBSICHEHUM U APYIUX JIOKYMEHTOB U MaTe€pHaJIoB;

- Ha 3aIUTy CBOUX IIEPCOHANIbHBIX JaHHbIX;

- Ha Npo(ecCHOHATIbHOE Pa3BUTHUE B MOPAIKE, YCTAHOBICHHOM 3aKOHOJAATeNbCTBOM Poccuiickoi
®Oenepanuu;

- 3HAKOMMTBCS CO CBEIEHHUSAMH, COCTABJIIOIIMMU TOCYJAPCTBEHHYIO TalHy, IpPU HaJIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOM TaiiHe;

- Ha IIEHCUOHHOE 00eCIeYeHNe C yUeTOM CTaXka rocy1apCTBEHHOM Ci1yXO0bl;

- Ha o0beAuMHEHHE B Mpo(deccHOHaNbHBIE COI03bl (accolMaluu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 3KOHOMHUYECKUX U MPO(PECCHOHATIBHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOJAIINE B KoMIleTeHIMio OTxena.

Crapmnii roCyaapCTBEHHBII HaJIOrOBBI MHCIEKTOP OCYIIECTBIISIET WHBIE MpPaBa M HCIOJIHSET
UHbIE 0053aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit denepaunu, Ilonoxxenuem o
@enepanbHON HaANOTOBOM Ciyk0Oe, YTBEepKIEHHBIM MocTaHoBiIeHHeM [IpaBurensbctBa Poccuiickoii
@enepanun ot 30 centsops 2004 Ne 506 "OO6 yrBepxnaenun [lonoxenus o denepanbHO HaIOTOBOM
ciyx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukaszamu (pacnopsbkeHusimu) OHC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u  VHcmekuuu, NOPYYEHHSIMH PYKOBOJICTBA
NHucnexnuu.

Cmapwuii 2ocyoapcmeeHHblll HA0206blli UHCNEKMOp 34 HeUCHONHeHUue UlU HeHaonedxicaujee
UCTIOJIHEHHUE JI0JDKHOCTHBIX 0053aHHOCTEH MOKET OBITh PUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbCcTBOM Pocculickoit denepanu.

Dppexmusnocms U pe3yrbMaAMuHOCMsb  NPOGDECCUOHANLHOU  CAYHCEOHOU  0essmelbHOCU
cmapuie2o 20Cy0apCcmeenHo20 HaN0208020 UHCNEKMOPA OYEHUBAEMC sl NO CIe0YIOUWUM NOKA3AMENIM

- BBIMOJIHAEMOMY 00beMy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO



paboTOCIOCOOHOCTh B KCTPEMANIBHBIX YCIOBUSIX, COOMIOICHUIO CTY)KEOHON AUCIUTUINHBL;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIOJIHEHUS NIOPYUCHHUI;

- KaUCCTBY BBIIIOJITHCHHOM pa6OTBI (HOI[FOTOBKG AOKYMCHTOB B COOTBCTCTBHUH C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, IOTHOMY U JIOTHYHOMY H3JI0KEHUIO MaTepHrala, IOPUANIECKA TPaMOTHOMY COCTaBIICHHIO
AOKYMCHTA, OTCYTCTBUIO CTUJIMCTHYCCKUX U I'PaMMAaTUYCCKHUX OH_II/I6OK);

- HpO(beCCHOHaHbHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJAATCJIbHBIX W HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMEHHI0 paboTaTh C IOKyMEHTAMH);

- CHOCO6HOCTI/I YCTKO OPraHu30BbIBATL W INJIAHUPOBATH BBIMMOJHCHUC IMMOPYYCHHBIX 3aI[aHI/II71,
YMEHHUIO PallMOHATIBHO MCIIOJIBb30BaTh pabouee BpeMsi, pacCTaBIATh IPHOPHUTETHL;

- TBOPUYCCKOMY IOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aJda4, AKTUBHOCTH W HWHHUIHUATHBEC B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIIMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO
aIalITUPOBATHCA K HOBBIM YCJIOBUSIM U TpC6OBaHI/I$[M;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIJIEICTBHS CBOUX JACUCTBUIN, TPUHUMAEMBIX PEILICHUI.

20. OTae padoThl ¢ HAJIOTOIJIATENbINIMKAMU.

JIOJDKHOCT ~ —  TOCYAApCTBEHHBIM  HAJIOTOBBIA  WHCHEKTOpP  OoTjaena  paboThl ¢
HaJIOTOTIIATENIbIIUKAMHU.

Hanuuue svicuezo obpasosanusi.

Keanugurxayuonnvie mpebosanus k cmasicy ToCyJapCTBEHHON TI'pakJaHCKON CIYKObl WM CTaxy
PpaboTHI 10 CTICUATHFHOCTH, HAPABICHUIO TIOJTOTOBKH HE MPEIBSBIISIOTCS.

Hanuuue 6asosvix 3nanuii: Bkitoyass 3HaHue ocHOB Koncrutyuuu Poccuiickoit ®deneparum,
3aKOHOJATENLCTBA O TMPOTHUBOJCHCTBHHM KOPPYMUMH, (GeAepaTbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB,
dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmpenta Poccuiickoit deneparuu, mocraHoBineHuid [IpaButenscTBa
Poccuiickoit ®@enepanyivi, HHBIX HOPMATHUBHBIX NPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX — OOSI3aHHOCTEH; TMPaBOBBIX OCHOB TPOXOXAEHUS (eaepaTbHOM TrocynapCTBEHHOM
IpaXJIaHCKOW CITy>KOBbI; PaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl ¢ 0OpalleHUsIMU TPaXK/laH; MPaBU U
HOpPM OXpaHbl TPy[a, TEXHUKH OE30MacHOCTH M MPOTUBOMOKAPHOW 3aIUTHI; CIY)KEOHOTO pacropsiika
WNucneknmu; mopsinka paboTel co choyxeOHoW uH(opmammen, mopsaka padoThl C MEPCOHATHLHBIMU
JAHHBIMM U KOH(UIEHIMATbHON HH(OpMaIel; HHCTPYKLIHUUA MO AEJONPOU3BOJICTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPHUMEHEHUS] COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHHUKAIIUOHHBIX ~ TEXHOJIOTHH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIOJb30BAaHME  BO3MOMKHOCTEH  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTh obecriedeHuss HHPOPMAIMOHHOW 0€3011acHOCTH;
JOJKHOCTHOTO PErjiaMeHTa.

Hanuuue npogheccuonanvrvlx 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deaepanum:

- ®enepanpuplii 3akoH 0T 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW TI'pa)KIaHCKOM ciyxoOe
Poccuiickoit ®eneparun';

- Komekc »TukM © CIyKeOHOTO TMOBENEHHUS TOCYIApCTBEHHBIX TPaXJTAHCKUX CIYXKalluX
®denepalibHON HANOTOBOW CiyKO0bI, yTBepkaeHHOoro npukazomM ®HC Poccuu ot 11.04.2011 Ne MMB-7-
4/260@;

- AIMUHUCTpaTUBHBIN periiaMeHT @DenepanbHOM HAJIOTOBOW CIYKOBI IO MPEIOCTABICHUIO
rOCy/IapCTBEHHOU YCIYTd MO OecriaTHOMY HWH(OPMHPOBAHUIO HAIOTOIUIATEIBIINKOB, YTBEPKICHHbIN
npuka3zoM Munuctepcta punancoB P® ot 02.07.2015 Ne 99u;

- epepanpublii 3akoH  Ne 140-®3 ot 08.06.15 «O n00pOBOJIBHOM JAEKIapUPOBAHUU
(bu3MYeCKUMHU IMIIaMHd aKTHUBOB M CYETOB B OaHKaX M O BHECEHHWH HW3MEHEHUH B OTJENIbHbIE
3aKOHOJIaTeNbHbIe akThl Poccuiickon denepanum»;

- IIpuxa3z ®HC Poccuu ot 16 cents6pst 2011 r. N MMB-7-3/576(@ «O06 yTBep»aAeHUU nopsaKa
MPEIOCTABJIICHUS B HAJOTOBBIE OPraHbl CBENEHHH O 10X0Jax (U3MYECKUX IHUI[ M COOOIICHUH O
HEBO3MOXKHOCTH Y/Iep)KaHHsI HaJloTa U CyMM€ HaJloTa Ha I0XO0Abl (PU3NYECKHUX JIHII,

- IIpukxaz ®HC Poccun ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepxaeHMH MeTOIUYECKuX
pEeKOMEHAANUN 0 OpraHMU3allH SJIEKTPOHHOTO JOKYMEHTOOOOpOTa MpH MPEICTaBICHWH HAJIOTOBBIX
JeKJIapalyii (pacueToB) B 3JEKTPOHHOU (popMe Mo TeTeKOMMYHUKAITMOHHBIM KaHaIaM CBSI3U"

- [Ipuxa3z ®HC Poccum ot 22.08.2017 N MMB-7-17/617@ "OO0 yTBep>kJeHUU TOPsAKA BECHUS
JINYHOTO KaOMHeTa HaJoroIIaTeabuKa';




- IMpukaz ®HC Poccum ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"O6 yrBepxknaeHun PernmamenTta opraHuzanmuu pabOThl € HAIOTOIUIATEIBINUKAMHY, IDIATEIBITHKAMUI
cOOpOB, CTPAXOBBIX B3HOCOB Ha 0053aTEIHHOE IEHCHOHHOE CTPAaXOBAHUE M HAJIOTOBBIMU areHTamu"

- IlocranoBnenwue [IpaButenscrBa PO ot 12.12.2012 N 1284 (pen. ot 31.03.2018) "OO6 oueHke
rpaxaanaMu 3((HEKTUBHOCTH JICATEIHLHOCTH PYKOBOIUTENCH TEPPUTOPHAIBHBIX OPraHoB (eiepaibHbBIX
OpPraHOB UCIOJHUTEIBHON  BJIACTU (MX CTPYKTYPHBIX MMOJPA3/ICIICHHI) U TEPPUTOPUAIBHBIX OPraHOB
rOCY/IapCTBCHHBIX BHEOIO/KETHBIX (OHIOB (MX PETHOHATIBHBIX OTHEICHHI) C Y4eTOM KadecTBa
MPEIOCTABJICHUS MU TOCYJIAPCTBEHHBIX YCIYT, a TAK)KE O MPUMEHCHHH PE3yIbTaTOB YKa3aHHOW OIICHKH
KaK OCHOBAHWS JUISI TPHHSITHS PEIICHUN O JOCPOYHOM MPEKPANIEHUH HCIIOJTHEHUS COOTBETCTBYIOIUMHU
PYKOBOJUTENAM CBOUX JOJDKHOCTHBIX 00si3aHHOCTEN" .

- "Hanorossiit kojiekc Poccuiickoit @enepanumny;

- Ilomoxxenune 00 MHCIIEKIHY;

- [lonoxenue 06 Otaene.

locynapcTBeHHBIH HAJIOTOBBIN HMHCIIEKTOP JIOJDKEH 3HATh MHBIC HOPMATHBHBIC TPABOBHIC aKTHI U
CIIy’)KeOHBIC JIOKYMEHTBI, PETYJIUPYIONIME BOMPOCHI, CBsA3aHHBIE C OOJACTBI0O W BHJOM €T0
npo¢heCcCHOHANTBHOM CITYKEOHOU eI TeIbHOCTH.

Hnvie npogheccuonanvnvle snanus:

- OCHOBHBIC MOJISJIH W KOHIICTIIIH TOCYIaPCTBEHHOM I'PaXTaHCKOU CITYKOBI,

- MIOHSATUE OPraHu3auy PabOTHI C HAJIOTOILIATEIIBITUKAMU;

- IIPUHITATIBI JSJIOTPOM3BOJICTBA;

Hanuuue ¢pynxyuonanvhvix 3nanuii.

- IIPUHITATIBI TIPEIOCTABIICHUS TOCYAAPCTBEHHBIX YCITYT;

- TIOPSJIOK, TPeOOBAHMSI, ITAIBI ¥ TIPUHITUIIBI Pa3paOOTKH ¥ MPUMEHEHHSI 3 IMUHUCTPATUBHOTO
periamMeHTa;

- IOPSIIOK PEIOCTaBICHUS TOCYIaPCTBEHHBIX YCIIYT B AJIEKTPOHHOU (popme

- HOPMBI 3TUKH U JAEJI0BOTO OOIIEHUS;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJTUTh CUCTEMHO (CTPaTEru4YeCKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHATILHO HCIOJIb30BATh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3yibTara;

- KOMMYHUKaTUBHbIE YMEHUS,

- YMEHHE YIPaBISATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvrvix ymenuii:

- 3HaHWEe 3aKoHojaTenbcTBa Poccuiickoil denepanny, HOPMATUBHBIX IPABOBBIX AaKTOB
Poccuiickoit @denepanuu, pyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (PAaCHOPSHKEHUN) U MHCEM
OHC Poccun, Ynpasnenus u HcrieKny 1o HaIlpaBJICHUIO OTAeNa paboThl C HAJIOrOIIATeNbIINKAMHU;

- 3HaHHUE MOpsAKa paboThI CO CIy:KeOHOUW HMH(pOpMaIHel, CIy)KeOHBIMI JOKYMEHTaMH M 3HAHUI
6a30Boro ypoBHs B 001acT UH(HOPMALIMOHHO-KOMM YHUKAIIHOHHBIX TEXHOJIOTHH;

- HCTIOJIb30BaHNE BO3MOKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTO000POTA.

Hanuyue ¢hynxyuonanvnvix ymenuil:

- XpaHeHHe JOKYMEHTOB B COOTBETCTBUHU C TPeOOBaHUSIMHU 3aKOHOAATeNbCcTBA Poccuiickoit
denepanu U JOKATbHBIMA HOPMAaTUBHBIMH aKTaMU OPTaHU3aIUY;

- pabota ¢ MHPOPMAIIMOHHBIMU CHCTEMaMH M 0a3aMu JAaHHBIX MO TeMaTHUKe OTnaena paboThl ¢
HAJIOTOIIATEeNbIIUKAMH.

B yenax peanuzayuu 3a0au u ¢pynxyuii, 6o3nodicennvix Ha Omoen, 20cy0apcmeenHblil Hal0208bllL
UHCNEeKmMOop 0053aH:

- IIpemocraBasTh rocyqapCcTBEHHYIO YCIYTy Mo OecriiaTHOMY WH()OPMUPOBAHHIO (B TOM YHCIIE B
MUCbMEHHOW (OpME) HANOTOIUIATENbIIUKOB, IUIATENbIIIUKOB COOpPOB W HAJOTOBBIX areHTOB O
JEVCTBYIONIUX HAJIOTax M cOOpax, 3aKOHOIATENbCTBE O HAJIOTaX M cOOpax M MPUHATHIX B COOTBETCTBHH C
HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAKE HMCUYHUCICHHUS M YIJIaThl HAJIOTOB M COOPOB, MpaBax U
00SI3aHHOCTSIX HAJIOTOTIATENBITUKOB, HAJIOTOIUIATENBIIUKOB, IUIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJTHOMOYHSX HAJIOTOBBIX OPTaHOB U UX JOKHOCTHBIX JIUIL;

- OcymecTBisITh TpPHEM, PETHCTPAIlMI0 W BBOJ HAIOTOBBIX JIeKIapanuid (pacueroB),
OyXraiaTepcKkoi OTYETHOCTH M WHBIX JOKYMEHTOB, CIY)KalllUM OCHOBAHHEM JJIsi MCUUCIICHUS M YIUIAThI
HAJIOTOB, cOOPOB U JpPYyrux 00s3aTeNbHBIX IUIaTeKel B O10/KeTHYI0 cucteMmy Poccuiickoit deneparyu,
MIPEJICTABICHHBIX Ha OYMaKHBIX HOCUTEIISIX HEMOCPEACTBEHHO (TI0 TIOYTE) WM B AJNEKTPOHHOU (popme mo



TKC,;

- OCyIIeCTBISITH COPTUPOBKY U Tepeaady HAJIOTOBBIX JCKIapanuii (pacyeToB), OyXranTepcKou
OTUYETHOCTHU U MHBIX JJOKYMEHTOB, CITy)KAIllIM OCHOBAHHEM ]ISl HCYUCIICHUS M YILIAThI HAJIOTOB, COOPOB H
JIpyrux 00s3aTeNbHbIX IUIaTeXeld B OromkeTHylo cucreMy Poccuiickoit @enepanuu, B OKY «Hamnor-
Cepsuc» ®HC Poccun wiu B otaens MHcnekimy;

- @opMHUpOBaTh YBEIOMJICHHUS TpU MPEACTABICHUU JeKiapaiuil (pacueroB) TpeOyromux
YTOYHEHUH WM MPEACTABICHHBIX HE 10 YCTaHOBICHHON (hopMe (ycTaHOBJICHHOMY (hopmaTy) U miepeaet
B OOIIUI OTIEI JUIs HAIIPABIICHUS 3asIBUTEIIO TI0 MTOYTE;

- OcyIecTBIsATh IPUEM U BBOJI CBEJICHUH O J0X01aX (U3UUSCKUX JTUIL;

- NuopMupoBaTh HAIOTOIUIATENBIIUKOB 110 TeJIeQOHY CIIPaBOYHOM CiTy:k0bl HCTIEKIINH;

- OCyIIECTBIATh MOAKIIOYEHHE HAJOTOIIATENBIIUKOB - (u3nueckux Jmil K UHTepHeT — cepBucy
«JIn9HBIN KaOMHET HAIOTOIUIATEIBIINKA IS (PU3NICCKHUX JIHIDY;

- OOGecneynBaTh CBOEBPEMEHHOE U KAuECTBEHHOE BBIMOJHEHNWE TMOPYYCHH pPYKOBOJCTBA
NHcnekuu mo BompocaM, OTHOCAIIUMCS K BEJICHUIO OT/IENA;

- Ocy1ecTBIATh aHaU3 BBOAUMON nHpopmanuu B cucremy J0/1;

- WmeTrh HaBBIKM pabOTHl C MEPCOHATBHBIM KOMITBIOTEPOM B OIEpaIllMoHHON cucteme MS
Windows, B BeTOMCTBEHHOM POTrPaMMHOM 00ECIIEYCHHUH U CO CITPABOYHO-TIPABOBBIMHU CHCTEMAaMHU;

- Ob6ecnieunBaTh JOCTOBEPHOCTH MOTOTOBICHHBIX JOKYMEHTOB;

- Cobmro1aeT HOPMBI CITY)KEOHOM ITHKU U JUCITUTUTHHBI,

- OcCyIIecTBIsATh BeICHUE JISTOPOU3BOICTBA;

- [ToBbImaTh CBOIO KBaTU(UKAITHIO.

Kpome mozo, 2ocyoapcmeennulii Hano2o8wlil uHCNeKmop 0653am:

- o0ecreynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,;

- coOMroaaTh CIIy)KeOHBIN pactiopsiiok MHcnekmm;

- coOMoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 IE€JI0NPOU3BOJACTBY B MHCHekuy;

- coOmonaTh KOJEKC ATHKU U CIIY)KeOHOTO TMOBEICHMSI TOCYIApCTBEHHBIX  TPaIaHCKHX
cnyxamux deneparTbHON HAJIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriiamaTh CTaBIIME €My W3BECTHBIMU B CBSA3H C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTparuBaroOIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaXIaH;

- cooOuarh MNpeACTaBUTENI0 HAaHMMATENIs O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOIHEHUU
JOJKHOCTHBIX 00513aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEpPHI 110
MIPEeI0OTBPAILIEHUIO TAKOTO KOH(IIUKTA;

- IIPEJICTABJISITh B YCTAHOBIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 J0X0JaxX, 00 UMyIIecTBEe U 003aTeNIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxoax o cede
U 4IeHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHnH HHPopMalu B HH(POPMAILIMOHHO-
TEeJIEKOMMYHUKalIMOHHOU cetu "UHTepuer";

- cobmogath TpeOoBaHUs 3aKOoHOJaTeNnbecTBa Poccuiickoit denepanui, HOPMAaTUBHO IMPABOBBIX
aktoB Poccuiickoit denepanuu, Apyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (pacHoOpsHDKEHUN) U
mucem OHC Poccuu, VYmpaBinenus 1 HMHcnekuwu 1o HampaBlieHHIO jAesTenbHocTH Otnena U o
MIPOXOXKICHUH TPAKIAHCKON CITYKOBI;

- co0NI0/1aTh OTPAaHUYEHUS, BBITIOTHATh 0053aTeNbCTBA U TPEOOBAHUSA K CITY)KEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThbl, YCTAHOBJIEHHBIE JIEHCTBYIOIIUM 3aKOHOAaTenbCcTBOM Poccuiickoit denepannu;

- WCIIOJIHATH WHBIE MOPYYCHHs] U OCYIIECTBISATh MHbIE (PYHKIUU MO MOPYYEHHUIO HadalTbHHKA
Otnena (3a UCKIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTH TMPEAJIOKEHHUSI O COBEPIICHCTBOBaHUIO paboThl OTnena u Mo B3aUMOJCHCTBHUIO C
JOpYrUMU nojpasaeneHussmMu Mucnekuuu;

- IOKJaIbIBaTh PYKOBOJACTBY OTaena 000 BceX BBISIBICHHBIX HEJIOCTaTKaxX B MpeleNax CBOeH
KOMIETEHIIUH;

- npeactaBiaaTe Otaen u MHCOeKuuio mo BOmpocaM, OTHOCAIIMMCS K €ro BEJIEHHI0, B OpraHax
roCyJAapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS ¢ TOKYMEHTaMH, HEOOXOAUMBIMHU TSl BBITIOJIHEHHUSI BO3JI0KEHHBIX Ha OTIen 3a1ad,
C JIOKyMEHTaMH, OINpPEHCISIONMMH €ro TpaBa U O00S3aHHOCTH TIO 3aMeIIaeMON JIOJDKHOCTHU



rOCyJapCTBEHHOM IPayKIaHCKOM CITy:KOBI, HA OPraHU3alMOHHO -TEXHHUYECKHE YCIOBHS, HEOOXOAMMBIE /ISt
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampamuBaTh U MOJIy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOAMMBbIE MaTEpUaIIbl MO BOIIPOCAM,
OTHOCSIIMMCS K KoMmrniereHmu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O TNPO(PECCHOHATBHON CIIy)KEOHOH NeATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, C MaTepHUaIaMH JIMYHOTO Jejia, a TaKKe Ha MPHOOIIECHHE K
JTUYHOMY €Ny TUCbMEHHBIX OOBSICHEHUH U IPYrUX TOKYMEHTOB U MaTE€pPUAJIOB;

- Ha 3a[UTy CBOUX NEPCOHATBHBIX JaHHBIX;

- Ha TIPo(eCcCHOHAIBHOE PAa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCS CO CBEICHUSMH, COCTaBIAIOIIMMH TOCYJApCTBEHHYIO TailHy, MpU HAIHMYUU
0(OPMIICHHOTO JIOITyCKa K TOCYAapCTBEHHOU TaliHE;

- Ha IEHCMOHHOE 00€ECTIeYeHHEe C yUeTOM CTaxa roCyAapCTBEHHOM CIyXObI;

- Ha oOBbeAMHEHHE B MPOQecCHOHANbHbIE COIO3bl (AaCCOLMALMM) JUISl 3alllUThl CBOMX IpaB,
COLIMAJIBHO - 9KOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYUIIECTBJIATH UHbIE IOJTHOMOYHS, BXOAIIME B KoMIieTeHIuo OTaena.

l'ocynapcTBeHHBIN HAMOTOBBIA WHCIIEKTOP OCYIIECTBIISIET WHBIE IMpaBa U HCIOJHSIET WHbBIC
00513aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJATeNbCcTBOM Poccuiickoit ®Denepanuu, I[lonoxxenuem o
®denepanbHON HAJIOTOBOM CIIyk0O€, YTBEpXKIEHHBIM TOcTaHOBIeHHeM I[lpaButenscTtBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHO HATOTOBOM
ciyx0e", [lonoxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacropsoxeHusimu) GHC
Poccun, YOHC Poccunm no MockoBckoit obnmactu u HWHcnekuuu, HOPYyYEHUSIMH pPYKOBOJICTBA
HNucnexmnuu.

Locyoapcmeennviti HA0208b11 UHCNEKMOP 3d HEUCHONIHEeHUe UlU HeHaoaexcaujee UCNOTHeHUe
JOJKHOCTHBIX 00sI3aHHOCTEH MOXKET OBbITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKoHo1aTenbcTBOM Poccuniickoit denepanni.

Oppexmusnocmv u  pe3yIbMAMUBHOCMb  NPOPECCUOHANBHOU  CIYHCEOHOU  OesimelbHOCHU
20CY0apcmeeHHo20 Hanl0208020 UHCNEKMOPA OYeHUBAEMC s NO Cle0YIOWUM NOKA3AMeNIM

- BBINIOJIHAEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTU COXPaHSITh BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOIIOICHUIO CIYKEOHON AUCIUIIITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINIOJIHEHUS IOPYUECHUH;

- Ka4eCTBY BBIMOJHEHHON paboThI (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, TIOJTHOMY U JIOTUYHOMY U3JI0KEHHUIO MaTepuaa, OpUANYECKU TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAaMMaTHYECKUX OLINOO0K);

- npodeccuOHANbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENIbHBIX M HMHBIX HOPMAaTUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATBEHOTO KPyro30pa, yMEHUI0 paboTaTh C IOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHM30BbIBATH M IUIAHUPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuM,
YMEHHIO pAallMOHAILHO UCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PELUICHUIO IOCTaBJICHHBIX 3a/ay, AKTUBHOCTHU M HWHULMATUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOMX ACHCTBUNA, TPUHUMAEMBIX PEILICHUIA.

21. Otea kagpoB U 6€301aCHOCTH.

JIOJKHOCTD — CHENUAINCT — HKCIEPT OT/IeN1a KaAPOB U 6€30NaCHOCTH.

Hanuuue evicuieco obpasosanus.

Keanugurayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON I'PaXKAaHCKOM CIY>KObI WJIM CTaxy
paloThI IO CIIEIMATBHOCTH, HAITPABJICHUIO MTOJATOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6a306vix snanuti: BKIodas 3HaHue ocHOB Koncturynuu Poccuiickoit deneparum,
3aKOHO/ATeNbCTBA O MPOTHUBOJCHCTBUM KOPPYNLHMH, (elepalbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanpHbIx 3aKoHOB; yka3oB [Ipesumenta Poccuiickoii deneparnun, nocranoBinenuii [IpaBurenbcTBa
Poccuitickoit  denepanyy, HHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB I[IPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ 00Si3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXJAEHHS (elepalbHON  roCyaapCTBEHHOM
I'PaXJaHCKOW CITy’KOBI; IPAaBUJI JICJIOBOTO STHKETA, MOPsIIKAa pabOThl ¢ OOpaleHUsIMH TPaXKAaH; MPaBUil U
HOPM OXpaHbl TPyAa, TEXHUKU OE30MACHOCTH M NMPOTHBOMOXKAPHOM 3allUTHI, CIY)KEOHOTO pacmopsiaka




Wucnekin; mopsaka padoTel co cinyxeOHol wuH(opManuei, mopsaka pabdoThl ¢ TMEepPCOHATbHBIMHU
JaHHBIMH W KOH(HUAESHIMAIBHONW HMH(pOpMaLUel; MHCTPYKIUU IO JEJIONPOU3BOJCTBY; BO3MOXKHOCTH M
0COOCHHOCTM TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  KCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecriedueHUs HHMDOPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvmvix sHanui:

B cdepe 3akonomarenscra Poccuiickoit @eneparnu:

- denepanpublii 3aKoH 0T 30.12.2001 Ne 197-®3 "Tpynosoit konaeke Poccuiickoit deneparuu';

- ®enepanbubiii 3akoH OT 27.07.2004 Ne 79-®3 "O rocyaapCTBEHHOM TpaxIaHCKOW CIyxOe
Poccuiickoit ®enepanun";

- ®enepanbblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX);

- ®enepanbHblii 3ak0H 0T 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBUN KOPPYILIUNY;

- ®enepanbHblil 3ak0H 0T 03.12.2012 Ne 230-®3 «O KOHTpOJIE 32 COOTBETCTBHUEM PACXOJIOB JIUII,
3aMelIAoUINX TOCYIapCTBEHHbIE JODKHOCTH, U MHBIX JIUI] UX J0XOJaM»;

- Genepanpuplii 3ak0H oT 27.05.2003 Ne 58-®@3 "O cucteme TrocylapCTBEHHOW CIY»KObI
Poccuiickoit ®enepanun";

- Vxa3 IIpesupenta PO ot 21.09.2009 Ne 1065 "O mpoBepke AOCTOBEPHOCTH U IOJHOTHI
CBEICHMI, MPEACTABIAEMbIX IPaXAaHaMHU, MIPETEHIYIONIMMHI Ha 3aMelIeHHEe JTOJDKHOCTEN (enepaabHOoM
roCy/lapCTBEHHOW CIyKObl U (eaepalbHbIMU TOCYJAapCTBEHHBIMHU CIYXKAIIUMH, W COONIO/IEHUs
(benepalbHBIMU TOCYJAPCTBEHHBIMU CITYXKAIIUMH TpeOOBaHUH K CIIy>KEOHOMY MOBEJICHUIO";

- Vxa3 Ilpesuaenta Poccmiickoit ®eneparun ot 12.08.2002 No 885 "OO yTBepKaeHUU OOIMIHMX
MIPUHIIUIIOB CTY>KEOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX CIIyKaluX';

- Vxa3 Ilpesupenta Poccmiickoit ®Demeparuu ot 30.05.2005 Ne 609 «OO6 yTBepkaeHUH
MOJIOKEHUSI O TEPCOHAJBHBIX JAHHBIX TOCYJApPCTBEHHOTO TIPa)KJaHCKOro ciyxaiero Poccuiickoii
®denepaii U BEICHUH €r0 JJUYHOTO JIETay;

- Vka3 Ilpesunenta Poccuiickoit ®emeparuu ot 16.02.2005 Nel59 «O mnpumepHoit dopme
CIIy)K€OHOTO KOHTpPaKTa O TMPOXOXKJACHHH TOCYJapCTBEHHOW TpaxAaHCKOW  ciyxkObl Poccuiickoit
denepaniui W 3aMEIICHUH JOJDKHOCTH  TOCYJApCTBEHHOM  TpakJAaHCKOW ciyObl Poccuiickoi
denepanuny;

- Vka3 Ilpesuaenta Poccuiickoii @enepaunu ot 31.12.2005 Ne 1574 «O peectpe M0HKHOCTEH
(benepanbHON TOCYyIapCTBEHHON TPAXKIAHCKOM CITYKOBI»;

- Va3 IIpesunenra Poccuiickoit @enepanuu ot 01.02.2005 Ne 112 «O xoHKypce Ha 3aMelICHUE
BAaKaHTHOM J0HDKHOCTH TOCYIapCTBEHHOM TpakAaHCKOM Ciryk0b1 Poccutickoit deneparumny;

- Vka3 Ilpesugenta Poccuiickoit ®enmeparuun ot 01.02.2005r. Ne 110 «O mpoBenenuun
aTTecTalliu TOCyJapCTBEHHBIX IpaKIaHCKHX ciyxkamux Poccuiickoit denepanuny;

- Vka3 Ilpesuaenrta Poccuiickoit ®eneparuun ot 01.02.2005r. Ne 111 «O mopsiake cmauu
KBUIM(UKAIIMOHHOTO  JK3aMEHA TOCYJAapCTBEHHBIMU TPaXIAHCKHUMH  CIyKamumu  Poccuiickoit
@denepanyiy U OLICHKH UX 3HAHUM, HABBIKOB U YMEHUH (MIPOPECCUOHATBHOTO YPOBHSI )»;

- Va3 Ilpesunenta Poccuiickoit ®@enepanuu ot 01.02.2005 . Ne 113 «O mnopsiake
MPUCBOCHUSA M COXPAaHEHHUs KJIACCHBIX YMHOB TOCYIApPCTBEHHOW TpakJaHCKOM ciykObl Poccuiickoit
®enepanyn (eaepaibHbIM FOCYIAPCTBEHHBIM IPAXKIAHCKUM CITY)KALLIM»;

- Vka3 [Ipesunenta Poccuiickoit @enepaunn ot 16.01.2017 r. Ne 16 «O kBaim(puKaIMOHHBIX
TpeOOBAHUAX K CTaXKy IOCyJapCTBEHHON IPaKAAHCKOM CIyKObl WIIM CTaxy pabOThl O CHELHATbHOCTH,
HaNpaBJiICHUIO TOATOTOBKM, KOTOPbI HEOOXOMUM Ui 3aMelleHHs JOJDKHOCTeH QenepanbHOR
rOCyJapCTBEHHOM Ipa)1aHCKOM CITy>KObI»;

- Va3 Ilpesunenrta Poccuiickoit ®enepanmu ot 18.07.2005 Ne 813 «O mnopsiake U YCIOBUAX
KOMaHIMpOBaHUs (pefiepabHBIX TOCYIapCTBEHHBIX TPAXKIAHCKUX CITYXKaIUX»;

- Vka3 [Ipesunenta Poccuiickoit ®enepanuu ot 19.11.2007 Ne 1532 «O0 ucuucieHuu craxa
roCyJapCTBEHHOM TpakIaHCKoM ciyk0b1 Poccuiickoit deneparuu ist yCTaHOBJIEHUS TOCYapCTBEHHBIM
rpaxJIaHCKUM ciyxamuM Poccuiickoit @enepannu exxeMecsiuHON HaJJ0aBKU K IOJDKHOCTHOMY OKJIaTy 3a
BBICIYT'Y JIET Ha TOCYIapCTBEHHOW TpaxkaaHCKoil ciyx0Oe Poccuiickoit ®denepanuu, ompenencHus
IIPOJIOJKUTEIBHOCTH €KETOAHOTO JONOJHUTENBHOTO OIIJIaYMBAaEMOT0 OTITYCKa 3a BBICIYTY JIET U pa3Mepa
MOOIIPeHNH 3a Oe3ynpeunyo U 3G (EeKTUBHYIO TOCYIapCTBEHHYIO TPakJaHCKYIO ciyx0y Poccuiickoii
Denepauun»;



- Vka3 Ilpesunenta Poccuiickoit @eneparuu ot 25.07.2006 Ne 763 «O neHEKHOM COICpKaAHUU
(benepanabHBIX TOCYJAPCTBEHHBIX TPAKIAHCKUX CITYXKAIUX»;

- IlocranoBnenue IlpaBurenbcrtBa Poccuiickoit @emepammu ot 06.09.2007 r. Ne 562 «O6
yTBep)KJaeHUN [IpaBuil HMCUHMCICHUS JEHEKHOTO CoJepXKaHus (enepalbHbIX TrOCyIapCTBEHHBIX
TPaXIAHCKUX CITYXKaIuX»;

- [loctanosnenne IlpaButenbctBa Poccuiickoii ®enepaunn ot 30.09.2004 Ne 506 "OO6
YTBEPKIACHUH 10s10kKeHHs 0 DenepanbHOil HajaoroBoi ciryxoe";

- Ilomoxxenue 06 MHCIIEKIHY;

- [lonoxenue 06 Otaene.

['maBHBIN CIIEIMATMCT-IKCIIEPT JOJDKEH 3HATh HHbIE HOPMATUBHBIC ITPABOBBIC AKTHI M CITyKEOHBIC
JTOKYMEHTBI, PETYJIHPYIONIUE BOIMPOCHL, CBA3aHHBIE C OOJIACTHIO M BHJIOM €ro MNpodecCHOHAITBHON
CITY’)KEOHOU JIesATEIIBHOCTH.

Hnvie npogheccuonanvnuvle snanus:

- OCHOBHBIE MOJICTTH M KOHIICTIIIUH TOCYJApPCTBEHHON TPAYKAAHCKOM CITYKOBI;

-CTpYKTypa H  KIIOYEBBIE TIOJOXKEHHUS JOJDKHOCTHOTO periiaMeHTa ToCyIapCTBEHHOTO
TPaXKTAHCKOTO CITYXKAIIEro;

- MIOHATHE OpPraHu3aluu paboTHl KaAPOBOI CIIYXKOBbI;

- OPSAJIOK OPTaHU3AIUH TTPOBEACHUS MEPOTIPHSITHH TI0 aJlalTalliH;

- IPUHIIUTIB KaAPOBOTO JICIONPOU3BOJICTBA,

- BOIIPOCHI TIOATOTOBKH KaJIPOB ISl TOCYIaPCTBEHHON TPasKIaHCKOH CITY)KOBI;

- TEXHOJIOTUU 0TOOpa U OIIEHKH TepcoHara.

Hanuuue ¢hynkyuonanvuwix snanuii:

- (yHKLIMS KaJIpOBOM CIIy>KOBI OpraHu3alnu;

- TIPOIIECC TTPOXOKICHUSI TOCYTAPCTBEHHOM TPAXKIAHCKOM CITY>KOBI;

- MIOHSATHUE U MPUHIIUIBI CTPYKTYPbl OpraHU3aIuH;

- IOPSI0K MPOBEJCHUS KOHKYPCOB M 0(OpMIIEHHSI KOHKYPCHOM JOKYMEHTALUU;

- HOPMBI ATHKH U JIEJIOBOTO OOIICHUS.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICJTUTH CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHATILHO HCII0JIb30BATh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3ybTara;

- KOMMYHUKaTUBHbIE YMEHUS,

- YMEHHE YIPaBISATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvrvix ymenuii:

- paboTa B MH(GOPMAITMOHHON CUCTEME KaJpOBOI pabOTHI;

- OCYIIECTBJICHHE TOJATOTOBKH, C COOJIIOJIEHUEM TpeOOBaHUN TPYIOBOTO 3aKOHOJATENbCTBA,
MPOEKTOB AaKTOB CBS3aHHBIX C TIOCTYIUIEHHEM Ha TPaXIAHCKYI0 CIyxkO0y, €€ TMpPOX0XKICHUEM,
3aKJIFOUEHUEM CIY)KEOHOrO0 KOHTPaKTa, Ha3HAuU€HHWEM Ha JOJDKHOCTh TPaXIAHCKOW  CIYXOBI,
OCBOOOKJIEHHMEM OT 3aMEIIaeMOM JIOJDKHOCTU TPa¥TaHCKOU CIYyKObI, YBOJbHEHHEM TPaKIaHCKOTO
CIIY’KaIl[ETO C TPAKJIAHCKOM CITY»KOBI;

Hanuuue ¢ynxyuonanvuvix ymenuii:

- B€/ICHUE JIMYHBIX JIe] TOCYIAapPCTBEHHBIX IPAKJAHCKUX CITYKAIlUX;

- OpraHu3anys 1 HOpMUPOBaHHE TPY/a;

- pa3paboTKa NPOEKTOB OPraHU3AIMOHHBIX U PACTIOPSIUTENbHBIX JOKYMEHTOB 110 KaJipaM;

- XpaHeHHE JOKYMEHTOB B COOTBETCTBUU C TpeOOBaHUSAMHM 3aKOHOAaTeNnbcTBa Poccuiickoii
denepanyu U JOKaTbHBIMA HOPMAaTUBHBIMH aKTaMU OpTaHU3aIUH;

- paboTa ¢ MH(POPMAIIMOHHBIMU CUCTEMAaMHU U 0a3aMH JJaHHBIX 110 BEJCHUIO, YUETY KaJIpOB.

B yenax peanuzayuu 3a0au u ¢pynkyuii, 6o3nodicennvix Ha Omoen, cneyuanucm-sxkcnepm o0a3amu.

- BECTU B YCTaHOBJICHHOM IOPsJKE JENONPOU3BOJCTBO M HOMEHKIatypy aen Otaena, B TOM
qHce OCYIIECTBIATh paboTy MO OO0EClevYeHUI0 JOKYMEHTOO0OpOTa, BKJIIOYas MOPSIOK ydeTra |
pEerucTpaIy UCXOAAIIeH KOPPECTIOHICHIINH;

- obecrieunBaTh y4eT M KOHTPOJb HAaJX MPOXOXKJIECHHUEM, HCIOJIHEHHEM U O(pOpMICHUEM
JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH B COOTBETCTBUH C TPEOOBAHUAMH JIETIONPOU3BO/ICTBA;

- obecrieunBaTh  COXPaHHOCTb  CIYXEOHBIX JOKYMEHTOB, M COOJIOAAaTh MpaBUia HX
UCTIOJIb30BAHUS;

- oJIy4atb, 0OpabaTkiBaTh, COONMIOJATh TpPeOOBAaHUS XpAaHEHHS M IepeJadyd IepCOHATbHBIX



JTaHHBIX paboTHUKOB MHCTIEKINY;

- 0OpMIIATH U TIOJATOTABIUBATH MPOEKTH MPUKA30B MHCIEKIINH, CBSI3aHHBIX C HA3HAYEHHUEM Ha
JOJKHOCTD TPAKJAHCKON CIYKOBI U JOJKHOCTB, HE SIBJISIOLICHCS JOKHOCTBIO TPAXKIAHCKON CITY»KOBI,
MIPOXOXKICHUEM TPaKIAHCKOU CITy)KOBI (pabOThl), YBOJIBHEHHEM C TPaKIAHCKOM CITy>KOBI (paboTh), a TaK
xKe 00 M3MEeHEeHUH (aMIIINK, BCE BHUIBI OTIYCKOB (OYEpEAHOH, yueOHbIH, 0e3 coXpaHeHHs JEHEKHOTO
comepkaHus (3apabOTHOM IUIATBI), MO OEPEeMEHHOCTH U pojaaM, IO YXOAy 3a peOeHKOM,
KOMaH/JUPOBaHUH);

- TPOM3BOAMTH O(OPMIICHHE W Y4YeT CIYKEOHBIX KOHTPAaKTOB, TPYAOBBIX JIOTOBOPOB U
JOTIOJTHUTEIBHBIX COTJIAICHUH K HUM;

- OpPraHu30BbIBaTh paboTy M0 NMPO(ECCHOHATHHON MEPENoATOTOBKE, MOBBIIICHUIO KBATU(UKAIINN
rOCyJIapCTBEHHBIX TPAKIAHCKUX CIyKaumx MHcneknny;

- IPUHUMATh y4acTHE B IOJrOTOBKE HarpaIHbIX MaTepHalioB Ha paboTHHKOB MHCTIeKnu;

- y4acTBOBATh B pabOTe C apXUBOM KaJIPOBBIX JIOKYyMEHTOB;

- hopMHpOBATH ¥ BECTH JIMYHBIC JIENIa TOCYJapCTBEHHBIX TPAKIAHCKUAX CITYXKAIIUX U CITYXKaIuX
OTJIEJIOB TIPEANIPOBEPOYHOTO aHAIM3a M HCTPEOOBAaHUS JIOKYMEHTOB, BBIC3JHBIX IPOBEPOK, OTENa
paboTHI ¢ HAOTOIIATEBIITMKAMHU.

- BECTH HANOJHEHHWE W TIOJJIEPKUBATh AKTyaJbHBIH YpPOBEHb JIOCTOBEPHOCTH CBEIEHHH O

paboTHUKax B nporpaMmmHo-uHpopmanmonHoM komiiekce AUC «Kaapei»;

- BECTH HANOJHEHHWE W TIOJJIEPKUBATh AKTyaJbHBIH YPOBEHb JIOCTOBEPHOCTH CBEIEHHH O
paboTtHHKax B mporpammHo-uHGopMammoHHoM komiuiekce «EVMCYKCy» (emunas wHbOpMarimoHHast
cricTeMa YIpaBJICHUS KaJIPOBBIM COCTaBOM);

- ¢gopmupoBate u npeaoctaBiaTh B [IOP otuer mo dopme C3B-T]] (cBenenus o TpynoBoit
NEeSTeTbHOCTH 3apETUCTPUPOBAHHOTO JIUIIA);

- odopMiATh JOKYMEHTHI Il Ha3HAYCHHWS T[IEHCHHM 3a BBICHYry JIeT ¢eaepaabHbIM

rOCyJapCTBEHHBIM CIIY)Kall1M;

- BECTH paboTy MO MCUHUCICHHUIO CTa)ka roCyJapCTBEHHOW IPa’KIAHCKOM CIIy»KObI Ipa)kJAaHCKUX
CIIyXKalllUX, CIYXKaIllKUX, AaroIero MpaBoO Ha YCTAHOBJIEHUE €XKEMECSYHOM Hal0aBKU K JOJHDKHOCTHOMY
OKJIJy 3a BBICIIYTY JIET;

- COCTaBJIATh TpauK OTHYCKOB PAOOTHUKOB MHCIEKIMM M OCYIIECTBIATH KOHTPOJIb 3a €ro
CcOOJIIOAECHHEM

- OCYLIECTBIIATh PAcCYeT pe3epBa OTIYCKOB (HEUCIIOJIb30BAaHHbIE IHU OTITYCKAa) IO COCTOSIHUIO Ha
01 urons Tekymero roja, Ha 1 sHBaps roja, CIEAYIOIIEro 32 OTYETHBIM;

- BECTH y4eT UCIOJIb30BaHus paboyero BpeMeHu (poBepka Tabdeseil);

- IPeJICTaBIATh paboTHHKaM MHcnekuuu (MO NHUCBMEHHOMY 3alpocy) CIHPaBKU M KOIHUH

JOKYMEHTOB 00 UX TPYZOBOM MM CIIy’K€OHOH N1eSTeIbHOCTH;

- BECTU KaJIpOBOE€ JIEJIONPOU3BOJICTBO, B COOTBETCTBUM C YTBEP)KJICHHONW HOMEHKIIATYpOil e
Otnena;

- KOHCYJIbTUPOBAaTh paOOTHUKOB MHCHEKIMHA 10 BOIPOCAM MPOXOXKJICHHS IPa)KJIaHCKOW CITy>KObI
U TPYJIOBOH IS TEIbHOCTH;

- y4aCTBOBaTh B MNpoduIakTHYECKONH padoTe IO MPenyNpeKICHUI0 NPaBOHAPYIIEHUH, B TOM
qucie KOPPYNLUUU CO CTOPOHBI paboTHHKOB MHcmekiui, no coOM0ACHUI0 IPaXX JTaHCKUMHU CITY)KallUMH
3alpeToB, OTPaHUYEHUH, 0043aTeNbCTB U MPaBUI CIYKeOHOTO MOBEACHMS, a TAaKKe IO BBIABICHUIO U
YCTpaHEHUIO MPUYMH U YCIOBHM, CIOCOOCTBYIOIIMX BO3HUKHOBEHUIO KOH(MDIMKTa HHTEPECOB MpPU
MIPOXOXKJICHUH TPakJaHCKOM ciyk0bl B HCTIeKIMu;

- 3aMmelaTb BPEMEHHO OTCYTCTBYIOIIMX paOOTHUKOB Ha TMEpUoJl OTHycKa, OOJIe3HH U
KOMaHIUPOBKH;

- OCYLIECTBIISITh U BBINOJHATh HHbIE MOpY4YeHUs HayanbHUKa OTAena, B COOTBETCTBUU C
GYHKUIMSAME U 3a/1a4aMy OT/eNa;

- HUCMOJb30BaTh B pabote PM2-7, PM2-8.

Kpome moco, cneyuanucm-sxcnepm ob6s3am:

- obecrieunBaTh COXPAHHOCTh CIIYKEOHOTO YIOCTOBEPEHUS;

- coOmroaTh cayxe0HbIN pacnopsaok MHcnekuuy;

- coOro1aTh MpaBMIIa M HOPMbI OXpaHbl TPYyJla U TEXHUKU 0€30MaCHOCTH;

- coOroaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU IO AETIONPOU3BOACTBY B MHCIIEKIINY;



- CcOOMIOAaTh KOJEKC ATHKH U CIY)KEOHOTO TOBENCHHS TOCYJApCTBEHHBIX  TPaKJaHCKHUX
ciyxamux OeaepanbHON HATOTOBOM CITY:KOBI;

- XpaHWUTb I'OCYAApPCTBEHHYIO, HAJOTOBYI0O M MHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXKe He
pasriamarh CTaBIINE €MY U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTParuBaroOIINe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/aH;

- coO0WaTh MPEICTABUTENI0 HAaHUMATENd O JHMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOJHEHHUU
JOJKHOCTHBIX 00513aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBIISITh B YCTAHOBJIEHHOM IOPSAJKE NMPEAYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEJCHUS
0 J10X0/1aX, 00 UMyIIECTBE U 0053aTENBCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEICHHs O pacxoaax o cede
U YIeHaX CBOCW CEeMbH, a TaKXKe CBEIEHHS O pa3MEelIeHWH HWHPOpManud B HHEOOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceTu "UHTepHer";

- cobmogath TpeOoBaHUs 3aKoHojaTenbcTBa Poccuiickoil @enepanui, HOPMAaTUBHO IMPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (pacropssKeHuil) u
nucem OHC Poccun, VYmpasnenuss u VHcnekuuu 1o HampasieHUio aestenbHocT Otnena U o
MPOXOKJIEHUH IPAKIAHCKON CITYXKOBI;

- co0II0/1aTh OTPAaHUYEHUS, BBIMOIHATh 0053aTeNbCTBA U TPEOOBAHUSA K CITyK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoi denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCUTh TMPEAJIOKEHUSI MO COBEPIICHCTBOBaHUIO paboThl OtTnena W Mo B3aUMOJCHCTBUIO C
OpYTUMU nojpasieneHusMu Mucnexknny;

- IOKJIa/IbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISIBICHHBIX HeIOCTaTKax B Ipelesax CBOeH
KOMIIETEHIIUH;

- npexactaBiaaTh Otaen u MHCneknuo mo BOIpocaM, OTHOCSIIMMCA K €r0 BEIEHHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTBCA € JOKyMEHTaMHU, HEOOXOIMMBIMU JUIs BBITIOJIHEHUS BO3JIOXKEHHbIX Ha OTAen 3a1ad4,
C JOKYMEHTaMH, OIpEIe/IOUMMM €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH IPa’KIaHCKOM CiIyKOBbl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
UCIOJHEHUS UM JOJKHOCTHBIX 003aHHOCTEH;

- 3alpalyBaTh U M0JIy4aTh B YCTAHOBJIEHHOM IOpsIKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCAIIMMCS K KoMniereHuuu Otnena;

- 3HAKOMHUTBCS C OT3bIBAMU O NPO(PECCHOHATBHOM CIIy)KEOHON NeATeNbHOCTH U APYTMMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIEJI0, ¢ MaTepUaIaMy JIMYHOTO Jeja, a TAKKe Ha MPHOOILIECHHE K
JMYHOMY JIeJly TUCbMEHHbIX OOBSICHEHUH U APYrUX JIOKYMEHTOB U MaTe€pHasoB;

- Ha 3aIUTy CBOUX NIEPCOHANIbHBIX JaHHbIX;

- Ha Npo(ecCHOHATIBHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
®Oenepanuu;

- 3HAKOMMTHCS CO CBEIEHUSMH, COCTABJIIOIIMMHU TOCYJAPCTBEHHYIO TalHy, IpPU HaIU4uU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00ECIeUeHHE C YUETOM CTaka TOCYAapCTBEHHOM CITyXO0bI;

- Ha o0beAMHEHHE B Mpo(deccHOHaNbHBIE COIO3bl (accolMalUu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 3KOHOMHUYECKUX U MPO(PECCHOHATIBLHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOJAIIKE B KoMIleTeHIMio OTxena.

CrnenuanucT-3KCepT  OCYLIECTBISET MHbIE TpaBa U UCHOJHAET UHBbIE OOA3aHHOCTH,
MIPEAYCMOTPEHHBIE  3aKOHOMATenbCcTBOM Poccuiickonn @Penepaunu, Ilonoxenuem o PenepanbHOU
HAJIOTOBOM Ciyk0e, yTBepKIeHHBbIM noctaHoBieHueM [IpaButenbctBa Poccuiickoit @eneparuu ot 30
centsiops 2004 Ne 506 "OO6 yrBepxnaenun Ilomoxxenuss o @DenepaiabHONH HAJIOroBOM ciryxoe",
[Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopspkenusimu) @HC Poccun,
Y®HC Poccun no MockoBckoii o01actu 1 MHcniekunu, mopy4yeHus MU pyKoBoJICTBa MHCIEKIIMH.

Cneyuanucm-skcnepm 3a HeucnoiHenue uiu HeHaonexcawee UCNOIHeHUe OO0ANCHOCHHbIX
00si3aHHOCTEl MOXET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIHBCTBOM
Poccniickoit denepanuu.

Dppexmusnocms U pe3yrbMAMUBHOCMb  NPOGHECCUOHANBHOU — CIYHCEOHOU — OesmelbHOCmU
cneyuanucma-3KkCnepma OYeHUu8aemcs no cledyiouum noKazameiim



- BBITIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPYa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboToCIOCOOHOCTh B KCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIUILINHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIOJIHEHUS NIOPYUCHHUI;

- KaUCCTBY BBIIIOJIHCHHOM paGOTBI (HOI[I‘OTOBKC JOKYMCHTOB B COOTBCTCTBUU C YCTAHOBJICHHBIMHA
TpeOOBAHUAMHU, IOTHOMY U JIOTHYHOMY H3JI0KEHUIO MaTepHrala, IOPUANIECKA TPaMOTHOMY COCTABIICHHIO
AOKYMCHTA, OTCYTCTBUIO CTUJIMCTHYCCKUX U I'PaMMAaTUYCCKHUX OH_II/I6OK);

- HpO(bCCCHOHaJIBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJATCIbHBIX W HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPYro30opa, yMEHHI0 paboTaTh C IOKyMEHTAMHU );

- CHOCO6HOCTI/I YCTKO OpPraHu30BbIBATH W IIJIAHMPOBATH BBINIOJIHCHHUEC IMOPYUCHHBIX SaI[aHPIﬁ,
YMEHHUIO PallMOHAIIBHO MCIIOJIL30BaTh pabouee BpeMsi, pacCTaBIsATh IPUOPUTETHI;

- TBOPYCCKOMY IOAXOJY K PCHICHUIO IIOCTABJICHHBIX 3aAda4, AKTUBHOCTH W HWHHUIHUATHBE B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
AIalITUPOBATHECA K HOBBIM YCJIOBUSIM U Tpe6OBaHH5[M;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a ITOCJIEICTBUS CBOUX JECHCTBHUM, IPUHUMAEMBIX PELICHUH.

22. Otaes kaapoB U 0€30MaCHOCTH.

JIOJIKHOCTB - CTapuIni crienyaincT 2 pa3psia oT/iena KaJpoB U 0€301acHOCTH.

Hanuuue cpeonezo cneyuanvrnoeo oopazosanus.

Keanugurxayuonnvie mpebosanus k cmasicy ToCyJapCTBEHHON TI'pakJaHCKON CIYKObl WM CTaxy
PpaboTHI 10 CTICUATHFHOCTH, HAPABICHUIO TIOJTOTOBKH HE MPEIBSBIISIOTCS.

Hanuuue 6a3o6vix 3nanuii: Bmoudas 3HaHue ocHOB Koucruryuuu Poccuiickoin deneparum,
3aKOHOJATENLCTBA O TMPOTHUBOJCHCTBHHM KOPPYMUMH, (GeAepaTbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesuaentra Poccwmiickoit deneparum, mocraHoBieHuid [IpaButenscTBa
Poccuiickoit ®enepanyivi, HHBIX HOPMATHUBHBIX TPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEH; TMPaBOBBIX OCHOB TPOXOXAEHUS (eaepaTbHOM TrocynapCTBEHHOM
IpaXXJIaHCKOW CITy>KOBbI; PaBUJI JIEIOBOTO 3THUKETA, MOpsAIKa paboThl ¢ 0OpallleHUsIMU TPaKJIaH; MPaBU U
HOpPM OXpaHbl TPyla, TEXHUKH O€30MacHOCTU U TMPOTUBOIOXKAPHOM 3alIUTHI; CIY:KEOHOTO pacropsaka
WNucneknmu; mopsinka paboTel co choyxeOHoW uH(opmammen, mopsaka padoThl C MEPCOHATHLHBIMU
JAHHBIMM U KOH(UIEHIMATbHON HH(OpMaIMel; HHCTPYKLUUN MO JAEJONPOU3BOJICTBY; BO3MOXKHOCTH U
O0COOCHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTUH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIOJb30BAaHME  BO3MOMKHOCTEH  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOmacTh oOecredeHus: WHQPOPMAIMOHHON O€3011acHOCTH;
JOJKHOCTHOTO PErjiaMeHTa.

Hanuuue npogheccuonanvrvlx 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit denepanuu:

- I'paxxnanckuii koaeke Poccuiickoit denepamuu (ct. 575);

- Konexc 06 aqMuHUCTpaTUBHBIX MpaBoHapymeHusx (ct. 19.28 u 19.29);

- ®enepanbubliii 3ak0H 0T 30.12.2001 Ne 197-®3 "Tpynosoii koaeke Poccuiickoit @eneparun';

- ®enepanpuplii 3akoH 0T 27.07.2004 Ne 79-®d3 "O rocymapCTBEHHOW TIpa)KIAaHCKOM ciyxoe
Poccuiickoit ®eneparun';

- ®enepanbHblil 3aKk0H 0T 27.07.2006 Ne 152-P3 «O nepcoHabHBIX TAHHBIXY;

- ®enepanbHblii 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEHCTBUH KOPPYILIUNY;

- ®enepanbHblii 3ak0H 0T 6 MapTa 2006 r. N 35-®3 "O npoTUBOAEHCTBUU TEPPOPU3MY";

- ®epepanbHblil 3ak0H 0T 28 nexadbps 2010 r. N 390-D3 "O 6e3omacHocTH";

- ®enepanpHblii 3ak0H 0T 03.12.2012 Ne 230-®3 «O KOHTpPOJE 32 COOTBETCTBUEM PACXOJIOB JIULI,
3aMeNIaroIuX TOCYJapCTBEHHBIE TOKHOCTH, U MHBIX JIUI] UX JOXOAaM»;

- GenepanbHbll 3ak0H oT 27.05.2003 Ne 58-®3 "O cucreme TrocylapCTBEHHOH CIIyXObl
Poccuiickoit ®enepanun";

- VYka3 Ilpesunenta Poccuiickoit ®enepaunu ot 19.05.2008 r. Ne 815 «O mepax 1o
MIPOTUBOICUCTBUIO KOPPYILIUN»;

- Vxa3 Ilpesunenra Poccuiickoit ®enepamuu ot 18.05.2009 r. Ne 557 «OO0 yrBepkaeHuu
MepeyHs TOJDKHOCTEH (eepalbHOM rocyIapCTBEHHON CIY»KOBI, MPU Ha3HAYCHUU Ha KOTOPBIE TpaKIaHe
U TpH 3aMEIIeHUH KOTOPBIX (QeepallbHble TOCYJapCTBEHHBIE CIyKallue OO0sS3aHbl TPECTaBIIATH
CBEJICHHUSI O CBOMX JI0XOJaX, 00 UMYIECTBE M 00s3aTEIbCTBAX MMYIIIECTBEHHOTO XapakKTepa, a TaKkKe
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CBEJICHHS O JI0XO0JaX, 00 MMyIIeCTBe M 00s3aTeNbCTBAX MMYIIECTBEHHOTO XapaKTepa CBOHMX CYMPYrd
(cympyra) u HECOBEPIICHHOJETHUX JIETEH»;

- Vka3 Ilpesugenta Poccuiickoit ®enepanuu ot 18.05.2009 r. Ne 559 «O npencraBineHuun
rpakJaHaMHu, MPETSHAYIONIMME Ha 3aMeIeHUe JODKHOCTEH (heepanbHOl TOCYIapCTBEHHOM CIyXKObI, U
(dhenepalbHBIMU TOCYIAPCTBEHHBIMU CITY)KAIIUMU CBEACHUN O J0XO0JaX, 00 UMYIIECTBE U 00sI13aTEIbCTBAX
HMMYILIECTBEHHOTO XapaKTepay;

- VYka3 llpesunenta Poccuiickoit ®enepaunu ot 21.09.2009r. Ne 1065 «O mnposepke
JIOCTOBEPHOCTH U TIOJIHOTHI CBEACHHM, MPEACTABISEMbIX IPaKIaHAMHU, MPETEHAYIOMIUMHI Ha 3aMEeIICHIE
JOJDKHOCTEH  (erepaibHOM  roCcylapCTBEHHOW CHyXKObl, H  (enepaabHBIMH TOCYJapCTBEHHBIMHU
CIy)KaluMHu, © coOmoacHus (enepaabHbIMH TOCYIAPCTBCHHBIMU —CIIY)KallUMU  TpeOOBaHUU K
CIIy’)KeOHOMY TIOBEACHUION;

- Vka3 Ilpesugenta Poccuiickoit ®eneparmu ot 01.07.2010 r. Ne 821 «O xommccusix 1o
coOMIoIcHNI0 TpeOOBaHUHM K CIyKeOHOMY IOBEJIEHUIO (pelepaabHbIX I'OCYJapCTBEHHBIX CIIY)KaLIUX U
YPETYyIHPOBAHUIO KOH(PIUKTAa HHTEPECOBY;

- Yxa3 IIpesunenta Poccuiickoit @eneparuu ot 21.07.2010 . Ne 925 «O mepax no peanuzanuu
OT/ENBHBIX MOJoKeHu denepanbHOro 3akoHa «O MPOTUBOACHCTBUU KOPPYIITUU»Y,;

- Va3 [Ipesunenta Poccuiickoit @eneparun ot 02.04.2013 r. Ne 309 «O Mepax no peanuzanuu
OTJIENbHBIX MOJI0KEeHUH PenepanbHOro 3akoH «O IPOTUBOAECHCTBUN KOPPYILIUU»);

- Yka3 IIpesunenta Poccuiickoit @enepanun oT 02.04.2013 r. Ne 310 «O mepax no peanusanuu
OT/AENBHBIX TOJoXeHu @DenepanbHOoro 3akoHa «O KOHTpOJIE 3a COOTBETCTBHEM pACXOJIOB JIMII,
3aMEeNIaroIIUX TOCYIapPCTBEHHBIC TOJDKHOCTH, M MHBIX JIUI] UX JOXOIaM»»;

- Vka3 [Ilpesunenra Poccuiickoit @enepauuu ot 08.07.2013 1. Ne 613 «Bomnpockr
MPOTHBOACUCTBUS KOPPYIIITUN;

- Yka3 Ilpesunenta Poccuiickoit ®enepaunu ot 23.06.2014 r. Ne 460 «O0 yrBepxaeHun Gopmbl
CIIpaBKH O JI0XOJaX, pacxojax, o0 HMYIIECTBE W 00s3aTeIbCTBaX HMYIIECTBEHHOTO XapakTepa Hu
BHECEHHMH U3MEHEHU B HEKOTOphie akThl [Ipe3naenta Poccuiickoit denepaunmny;

- Vka3 Ilpesumnenta Poccuiickoit @enepanuu ot 13.04.2010 r. Ne 460 «O HauuonanbHOM
CTpaTeTuH TMPOTHBOJACUCTBHUS KOPpyNIuud ¥ HarmoHanmpbHOM IJIaHE MPOTHUBOJEHCTBHS KOPPYIIIMH Ha
2010 — 2011 roasr»;

- Vka3 Ilpesupenta Poccuiickoit ®enepaunum ot 08.07.2013 r. Ne 613 «Bomnpockl
MIPOTHBOACUCTBUS KOPPYITLIHI,;

- Vka3 Ilpesunenra Poccuiickoit ®enepanuu ot 12.08.2002 No 885 "OO yTBepkaeHHH OOIIUX
MPUHIIUATIOB CYXEOHOTO TIOBEACHHS TOCYIaPCTBEHHBIX CIY)KaIIuX'";

- Vka3 Ilpesupenta Poccmiickoit ®Denpepanuu ot 30.05.2005 Ne 609 «OO6 yTBepKICHUH
MOJIOKEHUSI O TEPCOHANBHBIX JAHHBIX T'OCYJAPCTBEHHOI'O TPaKJIaHCKOro ciyxkamero Poccuiickoi
denepanny ¥ BEJACHUH €T0 JIMYHOTO JIEJIay;

- moctaHoBieHue [IpaBurensctBa Poccuiickoit denepamuu ot 25 aexadbps 2013 r. N 1244 "O6
AHTUTEPPOPUCTUICCKOH 3aITUIIIEHHOCTH 0OBEKTOB (TeppUTOpHUii)".

- noctanoBiyienne IlpaButensctBa Poccuiickoit ®depeparuu ot 09.01.2014 r. Ne 10 «O nopsake
COOOIlIEHUsI OTHAENbHBIMU KATETOPUSAMHU JIMII O TOMYyYEHHH TNOJapkKa B CBA3M C HX JOJDKHOCTHBIM
MOJIO)KEHUEM WJIM HWCIOJHEHHEM HMH CIY>K€OHBIX (JOKHOCTHBIX) OO0SI3aHHOCTEW, CHauyu U OLCHKHU
MoJiapKa, peajan3aiy (BbIKYIa) U 3a4MCIICHUs CPEICTB, BBIPYUCHHBIX OT €T0 pealn3alimy;

- mnocraHoBienue [IpaBurenbctBa Poccuiickoit @enepamun ot 21.01.2015r. Ne29 «O6
yrBepxkaeHun [IpaBun cooOmieHus paboTonaTeneM O 3aKIOYEHHH TPYIAOBOTO WM TPaKIaHCKO-
MPaBOBOTO JIOTOBOpA Ha BBIMOJIHEHHE PA0OT (OKa3zaHWE YCIYr) C TpaKIAHHHOM, 3aMelIaBIINM
JOJKHOCTH TOCYAAPCTBEHHOM WM MYHUIIMIAIBHOM CIYXOBI, MepeueHb KOTOPBIX YCTaHABIMBAETCS
HOPMAaTUBHBIMH IIPAaBOBbIMU akTaMu Poccuiickoit denepannmny;

- nocranoBnenne IlpaButensctBa Poccuiickoit @enepanmu ot  30.09.2004 Ne 506 "OO6
YTBEPKACHUU M0JI0KeHus 0 DenepaibHON HAIOTOBOM ciyxoe";

- [Tonoxenune 06 Mucnekuu;

- [Tonoxenune 06 OTxene.

Crenmanuct 2 paspsiia JOJKEH 3HAaTh HWHbIE HOPMATHUBHBIE MPABOBBIE aKThl U CIY)KEOHBIE
JOKYMEHTBI, PETyIHPYIONINe BOIPOCHI, CBS3aHHBIE C OOJIACTBI0O U BHUAOM €ro MpodeccHOHATbHON
CITy’K€OHO 1esITeTbHOCTH.

Hnvie npogheccuonanvHuvle 3Hanus:
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- OCHOBHBIE MOJICTTH M KOHIICTILIUU TOCYIapCTBEHHOM IPaKJaHCKON CITyXKOBI;

-CTpYKTypa M  KIIOYEBBIC TIOJOXKEHHUS JOJDKHOCTHOTO periaMeHTa TroCyAapCTBEHHOTO
IPaXKIaHCKOTO CIIyXKallero;

- IOHSATHE OPraHU3aMK PadOTHI KaIPOBOU CITYKOBbI;

- IOPSAJIOK OPTaHU3ALMK TIPOBEACHUS MEPOTIPUATHH 110 aJlaNTaluy;

- IPUHLIUIIBI KaJPOBOTO JEIONPON3BOJICTBA;

- BOIIPOCHI TIOATOTOBKH KaJIPOB ISl TOCYIapCTBEHHON TPaXKIAHCKOH CITYKOBI;

- TEXHOJIOTUHU 0TOOpa U OLIEHKH IepCoHaa.

Hanuyue ¢ynxyuonanvuvix 3nanuii:

- (pyHKIHS KaIpOBOIA CITy>KOBI OpTaHU3aINH;

- TIPOLIECC MTPOXOKICHUS TOCYIAPCTBEHHOM IPaXKAaHCKOM CITYKOBbI;

- IOHSTHE ¥ MPUHITUIBI CTPYKTYPBI OpraHU3aIliH;

- IOPSJIOK MTPOBEICHUS KOHKYPCOB M 0(OPMIICHHSI KOHKYPCHOHM TIOKYMEHTAIHIH,

- HOPMBI THKH U JIETTIOBOTO OOIIEHUSI.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHE TUIAaHUPOBATh, PAITHOHAIEHO MCIOIB30BATh CIY)KEOHOE BpeMS M JOCTUTaTh Pe3yibTaTa;

- KOMMYHUKATUBHBIC YMCHHSI,

- YMEHHUE YIPaBISATh H3MCHEHUSIMHL.

Hanuuue npogheccuonanvmuix ymenuii.

- paboTa B mH(GOPMAITMOHHON CHCTEME KaJIPpOBOM pabOTHI;

- OCYIIECTBJIEHUE TIOJATOTOBKH, C COOJIIOJIEHUEM TpeOOBaHUN TPYIOBOTO 3aKOHOJATEIhCTBA,
MPOEKTOB AaKTOB CBSI3aHHBIX C TIOCTYIUICHHEM Ha TPAXIAHCKYIO CIYXO0y, €€ IIPOXOKICHHEM,
3aKIIIOYEHHEM CIIY)KeOHOTO KOHTpPakTa, Ha3HAYCHHEM Ha JIOJDKHOCTh TPAXKTAHCKOW  CITY»KOBI,
OCBOOOKJIEHHMEM OT 3aMEIIaeMOM JIOJDKHOCTU TPa)XJAaHCKOW CIyXKObl, YBOJbHEHHEM TIPakJIaHCKOTO
CIIY’KaIl[ETO C TPaKJIAHCKOM CITy»KOBbI;

Hanuuue ¢hynkyuonanvuwix ymenuii.

- Be/ICHUE JIMYHBIX JIe] TOCYIapCTBEHHBIX IPaKJIAHCKUX CITYKalllKX;

- OpraHu3alus 1 HOpMUPOBAHUE TPY/a;

- pa3paboTKa MPOEKTOB OPraHU3AIMOHHBIX U PACHIOPSAUTEILHBIX TOKYMEHTOB IO KaJlpaM;

- XpaHEHHE JOKYMEHTOB B COOTBETCTBHHU C TpeOOBaHUAMHM 3aKOHOATENbCTBA Poccuiickoit
®denepany U JOKaTbHBIMA HOPMAaTUBHBIMH aKTaMU OpraHU3aIUY;

- pabota ¢ UHPOPMALIMOHHBIMU CUCTEMAaMH U 0a3aMU JIaHHBIX 10 BECHUIO, YUETY KaJIpOB.

B yenax peanuzayuu 3a0au u ¢hynkyuii, 6o3znosxcenuvix na Omoen, cneyuanucm 2 paspsaoa 00:13am:

- BECTH B YCTAHOBJICHHOM MOPSAKE JEIONPOU3BOJICTBO U HOMEHKIaTypy aen Otaena, B TOM
YHCclieé OCYIIECTBIATH pPaboTy MO OOECHeueHuI0 JOKYMEHTO000OpOoTa, BKJIOYAs MOPSAOK ydeTra u
perucTpamyy UCXOIAIIeH KOPPECIIOHACHIINN;

- obecrieynBaTh Y4eT M KOHTPOJb HaJ MPOXOXKICHHEM, HCIOJIHEHHEM U 0(GOpMICHUEM
JOKYMEHTOB B YCTaHOBJICHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSMU JETONPOU3BOJICTBA;

- obecrieynBaTh  COXPAHHOCTh  CIYXKEOHBIX JOKYMEHTOB, H COONIOJaTh MpaBujia HX
WCIOJIb30BAHNUS;

- oJTy4yaTb, OOpabaThiBaTh, CcOONIOJATh TPEeOOBAHUS XpaHEHHs W Tepeladd MEepCOHATbHBIX
JTaHHBIX paboTHUKOB MHCTIEKINY;

- 0OpMIIATH U MOJATOTABIUBATh MPOEKTHI MPUKa30B MHCIEKINM, CBSI3aHHBIX C Ha3HAYEHUEM Ha
JOJDKHOCTD TPaKIAHCKOM CITY>KOBI M JIOJDKHOCTB, HE SIBJISIOLICHCS JOKHOCTBIO TPaKJaHCKON CITyXKOBbI,
MIPOXOXKJICHUEM I'PaXIaHCKON CITy>KOBbI (pabOThI), YBOJIbHEHHEM C I'PaXXIaHCKON CIIy:KOBbI (paboThl), a Tak
xKe 00 M3MEeHeHuu (aMHINKM, BCE BHUJbI OTIYCKOB (OUYepeAHOM, yueOHbIH, 0e3 coXpaHeHHs JEHEKHOTO
cojepkaHus (3apabOTHOM TUIAaThI), MO OEPEeMEHHOCTH U pojaaM, IO YXOAy 3a peOeHKOM,
KOMaHIUPOBaHUMN);

- TPOU3BOAUTH O(GOPMIICHHE U YYeT CIYKEOHBIX KOHTPAaKTOB, TPYAOBBIX JIOTOBOPOB U
JIOTIOTHUTEIHHBIX COTJIANICHUI K HUM;

- OpraHM3oBbBIBaTb M  oOecreyuBaThb MPOBEACHUE  KBAIM(PHUKAIMOHHBIX  HK3aMEHOB
rOCyJapCTBEHHBIX TPAKIAHCKUX CIYXKAIUX Ha MPUCBOEHHE KJIACCHOTO YUHA, 0(OPMIIATh JOKYMEHTHI Ha
MPUCBOCHUE KIACCHBIX YUHOB TOCY/IaPCTBEHHBIM I'PAKJAHCKUM CITYKAIIUM;



- OpraHM30BbIBaTh M OOECIEYMBATH IPOBEJCHUE ATTECTALMU TOCYNAPCTBEHHBIX T'PaKIAHCKUX
CILY)KaluX;

- OpPraHu30BbIBaThH paboTy M0 MPO(PECCHOHATHHOM MEPENoArOTOBKE, MOBBIIICHUIO KBAJIU(UKAIIH
roCylapCTBEHHBIX IPAXKIAHCKUX CiIyxamux MHcnekuuy;

-OpraHM30BBIBATh M BECTH  pabOTy IO  COCTaBJICHUIO  WHAMBUAYaIbHBIX  IUIAHOB
npo(ECCHOHANBHOTO  PAa3BUTUSl  TOCYJAPCTBEHHBIX  TIPaXJAHCKUX  CIYKAallMX,  COCTaBJIATh
COOTBETCTBYIOIIYIO OTUETHOCTH;

- IPUHUMATh y4acTue B OJArOTOBKE HarpaJHbIX MaTepuaoB Ha paboTHUKOB MHCcnekiuy;

- Y4acTBOBATh B pabOTE ¢ apXUBOM KaJPOBBIX IOKYyMEHTOB;

- hopMHpOBATH W BECTU JIMYHBIC JieJla TOCYAAPCTBEHHBIX IPAXKIAHCKUX CITY)KAIINX U CITYKaIIuX
OTJIeJI0B KaMepalbHbIX TPoBepoK NeNe 1,2 KOHTPOJIbHO-aHAJIUTUYECKOTO.

- BECTM HAINOJHEHUE U MOJJEPKUBATh AaKTyaJbHbIH ypPOBEHb JIOCTOBEPHOCTH CBEACHUU O

paboTHUKax B nporpaMmHo-uHpopmarnmonHoM komiiekce AUC «Kaapei»;

- BECTM HAINOJHEHHWE U MOJAJEpPKUBATh AaKTyaJbHbIH ypPOBEHb JIOCTOBEPHOCTH CBEACHUU O
paboTtHHKax B mporpammHo-uHpopMaimoHnHoM komiuiekce «EMCYKCy» (emunas wHbopmanmoHHas
CHCTEMa YIpaBJICHUS KaJPOBBIM COCTaBOM);

- gopmupoBate u npeaoctaBiaTh B [IOP otuer mo dopme C3B-T]l (cBenenus o TpynoBoit
NeSITEIbHOCTH 3aperuCTPUPOBAHHOTO JIUIIA);

- peAcTaBiATh paboTHHKaM WHcnekuuu (MO NHCBMEHHOMY 3alpocy) CHpaBKU U KOTHUH

JOKYMEHTOB 00 UX TPYI0BOI WU CIIY>KEOHOM EATENbHOCTH;

- BECTH KaJpOBOE JEJIONPOU3BOJICTBO, B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIJIATYpOW el
Ortnena;

- KOHCYJIbTUPOBaTh pabOTHUKOB MHCHEKIMi MO BOMpocaM MPOXOXKIACHUS TPasKJAHCKOM CITyKObl
U TPY/AOBOM €ATEIbHOCTH;

- y4acTBOBaTh B MpoduiakTuyeckod padoTe Mo MPeaynpeKIeHUIO MpaBOHAPYILIEHUN, B TOM
qyclie KOPPYIIHUHU CO CTOPOHBI pabOTHUKOB MHCHEKIMiA, Mo COOMIONEHUIO IPAKIAHCKUMH CITYKaIlUMU
3aMpeToB, OTPAaHUYEHUM, 0053aTENbCTB U MPABUII CIIY)KEOHOTO TMOBEJCHMSI, a TaK)Ke MO BBISBICHUIO U
YCTPAaHEHUIO MPUYMH W YCJIOBHH, CHOCOOCTBYIOUIMX BO3HHKHOBEHHIO KOH(IMKTAa HWHTEPECOB IpHU
MIPOXOKACHUH TPaKTaHCKOM cITy>KObI B VIHCTIeKITNH;

- 3aMeliaTb BPEMEHHO OTCYTCTBYIOHIMX paOOTHUKOB Ha TMEpHOJ OTIycKa, OO0JIe3HU U
KOMAaH/IUPOBKU;

- OCYILECTBJIATH M BBINOJHATH HWHBIE MOPY4YeHUs HadyaibHMKa OTaena, B COOTBETCTBUU C
(GYHKIUSAMY U 337]a4aMU OTJIENa;

- HCTOJb30BaTh B pabote PM2-7, PM2-8.

Kpome moeo, cneyuanucm 2 pazpsoa obsazam:

- o0ecreuynBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- cobmoaTh cyKeOHbIN pacnopsaok MHcnekuuu;

- cOOMOIaTh MpaBUiia 1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOmoaTh TpeOOBAHUS YTBEPKACHHON HHCTPYKIIMHU T10 JIeIONPOU3BOACTBY B HCHEKInu;

- coOmoiaTh KOJEKC ATHKU U CIY)XeOHOTO TMOBEACHHUS TOCYAapCTBEHHBIX  T'PaKIaHCKUX
ciyxamux PeaepanbHON HATOTOBOM CITY>KOBI;

- XpaHWUTh T'OCYAApCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My W3BECTHBIMU B CBS3HM C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTparuBarOINE YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/IaH;

- cooOIarh MPEACTaBUTENI0 HAHUMATENs O JMYHON 3aMHTEPECOBAHHOCTH MPH HCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MPEeIOTBPAILIEHUIO TAKOTO KOH(PIUKTA;

- IPEACTaBJIATh B YCTAHOBJICHHOM IMOPsKE MPEAYCMOTPEHHBIE (eiepalbHbIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIEeCTBE U 00s13aTeNbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBeIEHHs O pacxojaax o cebde
M 4IeHaX CBOEH CeMbH, a TakKe CBEICHHS O pa3MelleHnH HHPOpMalu B HH(DOPMAIMOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH "HTepHeT";

- coOmonath TpeboBaHuUs 3akoHonaTenbcTBa Poccuiickoit @enepannu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit ®enepanuu, APYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (pacropssKeHUi) u
nucem OHC Poccun, VYmnpasnenus u WHcneknuu 1o HampaBieHuio naedarenbHoctd Otnena U o
MIPOXOXKJICHUH TPAKIAHCKON CITYKOBI;



- COOJIIO/IaTh OTPAaHUYCHUS, BBITIOTHATH 0053aTEIhCTBA M TPEOOBAHUS K CITY)KEOHOMY TOBE/ICHUIO,
HE HapyllaTh 3alpPEThI, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOJaTenbCcTBOM Poccuiickon Denepanuu;

- WCIIOJIHATH WHBIC TOPYYCHHS] W OCYIIECTBISATh MHBIE (PYHKIMU 1O MOPYYEHUIO HAdaIbHHKA
Otnena (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);

- BHOCUTh TPEAJIOKEHUS IO COBEPIICHCTBOBAaHUIO paboThl OTnena w Mo B3aMMOJCHCTBUIO C
JIpYrUMU nojipasaeneHusmMu Mucnekuuu;

- IOKJIaJIbIBaTh PYKOBOJICTBY OTmena 000 BCeX BBISBICHHBIX HENOCTaTKax B Mpelesax CBOEH
KOMIIETECHITUH;

- npeactaiaTe Otaen u MHCHEKIMIo Mo BOMpocaM, OTHOCSIIUMCS K €ro BEJIEHHUIO0, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JIOKYMEHTaMHU, HEOOXOJUMBIMH JIJIs1 BHITIOJIHEHHS BO3JIOKEHHBIX Ha OTen 3a1a4,
C JOKYMEHTaMH, OIpPEICISIONIMMH €ro TpaBa M OO0SM3aHHOCTH TI0 3aMEIIaeMOH JOJDKHOCTH
rOCYJIapCTBEHHOM TpaJaHCKOM CITy>KObI, Ha OpTraHU3aIMOHHO-TEXHUYECKUE YCIOBHS, HEOOXO0TUMBIE JIJIs
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpalmBaTh U MOJy4aTh B YCTAHOBJICHHOM IMOPSIKE HEOOXOIMMbIE MaTEpHANIbI TI0 BOMIPOCAM,
OTHOCSIIIUMCS K KomriereHuu Otaena;

- 3HAKOMHUTBLCS C OT3bIBAMU O MPO(ECCUOHATBLHON CIIY’)KEOHOU EeATEeTbHOCTH W JAPYTUMHU
JIOKYMEHTaMH JI0 BHECEHHUS UX B JUYHOE JIEJI0, C MaTepHaIaMH JINYHOTO JIENa, a TAKKe Ha MPUOOIIEHHUE K
JTUYHOMY JIeNTy TUCbMEHHBIX OOBSICHEHHUH U IPYTUX TOKYMEHTOB U MaT€PHAJIOB;

- Ha 3aIUTy CBOUX MEPCOHATBHBIX JTaHHBIX;

- Ha mpodeccuoHaTbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHTHCS CO CBEICHUSMH, COCTaBISIOIMIMMH TOCYJApPCTBEHHYIO TailHy, NpPH HAITHYUU
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00ecTeyeHne C yUeTOM CTa)a roCyJapCTBEHHOM CITy»KObI;

- Ha 00BeIMHEHHE B MpodecCHOHAIbHBIE COIO3BI (ACCOIMAIMK) IS 3allUThl CBOUX IIpPaB,
COLIMANIBHO - IKOHOMUYECKHUX U PO (eCCHOHATbHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE MOJTHOMOYMS, BXOAIME B KOMIeTeHIMI0 OTaena.

Crenumanuct 2 pa3psiia OCYLIECTBIISIET HMHbIE IIpaBa M UCIOJHSET HWHbIE O0O0s3aHHOCTH,
MpelyCMOTPEHHbIE 3aKoHOJATeIbLCTBOM Poccuiickoit ®Denepanuu, Ilonoxkenuem o denepanbHOl
HaJIOTOBOM Ciyx0e, yTBEepKJACHHBbIM moctaHoBiieHueM [IpaBurenbctBa Poccuiickoit denepanuu ot 30
ceHTsiOpst 2004 Ne 506 "OO yrBepxknaenun Ilomoxkenuss o DenepalbHOW HAJIOTOBOW Ciryxoe",
[Tonoxxennem 06 MHucnekimu, monoxenueM o6 Otnene, npukaszamu (pacnopstkenusimu) @HC Poccun,
Y®OHC Poccun no MockoBckoit o6nactu u IHCTIEKIInU, MOpyYeHUsIMHA pyKOoBOACTBA MHCIIEKITHY.

Cneyuanucm 2 paspsoa 3a HeucnojHeHue uiu HeHaollexcaujee WCIOIHEHHE IODKHOCTHBIX
00s13aHHOCTEH MOXKET OBITh MPHUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJIATEIIHCTBOM
Poccuiickonn @enepanun.

Dppexmusnocms U pe3yrbMaAmuHOCMsb  NPOGHECCUOHANbHOU  CIYHCEOHOU — OeamenlbHOCmU
cneyuanucma 2 paspsaoa oyeHusaemcs no ciedyrouum noKa3amenim

- BBITNIOJIHAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOITIOCHUIO CIYKEOHON AUCIUIIITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS IOPYUEHHUIA;

- Ka4eCTBY BBIMOJHEHHON pabOTHI (TIOJrOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIEHHBIMU
TpeOOBaHUAMU, TIOTHOMY U TOTUYHOMY HU3JI0KEHHUIO MaTepualia, IOpUANYECKH TPAaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLITHOO0K);

- npodeccuOHATbHONH KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HWHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, MIMPOTE MPO(PECCHOHATLHOTO KPYro30pa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIMOCOOHOCTH YETKO OPraHW30BHIBATH M IUIAHMPOBATH BBHITIOJHEHHE MOPYYEHHBIX 3a/IaHUM,
YMEHHIO palliOHAILHO HCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/ay, AaKTUBHOCTH U HHUIMATHUBE B
OCBOCHHU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJEACTBUS CBOUX JIEHCTBUM, MPUHUMAEMBIX PEIICHUMN.

23. OtaeJ1 Bble3THbIX IPOBEPOK.



JIOMKHOCTD — IJIaBHBIN TOCYIAPCTBEHHbI HAJIOTOBBIA MHCIIEKTOP OTAEJIA BBIE3IHBIX IPOBEPOK.

Hanuuue svicuezo obpasosanusi.

Ksanugpurayuonnvie mpebosanuss k cmadxcy rocyaapCTBEHHON TPaKIAHCKOH CITy»KObI WM CTaxy
paboTHI MO CIIEIUATLHOCTH, HAIPABJICHUIO TIOJTOTOBKU HE MIPEIBSIBIISTFOTCS.

Hanuuue 6a306vix 3nanuii: BKIodas 3HaHue ocHOB Koncturynuu Poccuiickoit denepanum,
3aKOHOJIATENILCTBA O MPOTHBOJCHCTBUU  KOPPYHIUH, (enepalbHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit ®eneparun, nocranoBieHuii [IpaBurenbcTBa
Poccuiickoit ®enepanyv, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (elepalbHON  TroCyaapCTBEHHOM
IPaKJAHCKOW CITY’KOBI; TIPAaBUII JICIIOBOTO STHKETA, MOPsIIKA pabOThl ¢ 0OpalIeHUsIMH TPaXKAaH; MPaBUIT U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacCHOCTU U INPOTUBOIOXKAPHOM 3aLIUTHI; CIY)KEOHOIO pacrnopsjka
Wucnekiu;, mopsiaka padoTel co cinyxkeOHoW wuHpopManmei, mopsaka padoTel ¢ TMEepPCOHATBHBIMHU
JTAaHHBIMA W KOH(MUICHIMATBLHOW HMH(OpMAIe; HHCTPYKIMH IO JEJONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOEHHOCTH TIPUMEHEHHUSI COBPEMEHHBIX HWH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOTO
JIOKyMEHTO00OpOTa; OOIMMX BOMPOCOB B oOmacTu obOecredeHus HHQPOPMAIMOHHON 0€3011acHOCTH;
JOJKHOCTHOTO PErjIaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit deneparuu:

- mpukaz MBJl Poccum Ne 495 m ®HC Poccum Ne MM-7-2-347 ot 30 wmrons 2009 r. «O06
YTBEP)KJICHUHM TIOPSAKA B3aWMOJICHCTBHUSI OpPraHOB BHYTPEHHHX JIeT W HAJIOTOBBIX OPTraHOB TIO
MPEAYNPEXACHUIO, BBISIBIICHUIO U MPECEYEHUIO0 HAJIOTOBBIX MPABOHAPYIIEHUN U TTPECTYTICHUN;

-npukaz ®HC Poccum ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O6 yrBepxkaenuun Ilepedns
JIOJDKHOCTHBIX JIMI[ HAJOroBbIX oOpraHoB Poccuiickoit dexpepanuu, yrNoJIHOMOYEHHBIX COCTaBISTh
MIPOTOKOJIbI 00 aIMUHUCTPATUBHBIX IPABOHAPYILICHUSIX);

-ipukaz ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBep>KIEHUN PEKOMEHYEMBIX
(GbopM NOKYMEHTOB, HCIOJIb3YEeMbIX HAJIOTOBBIMH OpraHaMH MpU peai3allid CBOUX IOJHOMOYMH B
OTHOIICHUSIX, PETYIMPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOopax»;

-npukaz ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333@ «O06 ytBepxacHuu Konmemnuu
CUCTEMBbI TUTAHUPOBAHMSI BHIC3THBIX HAJIOTOBBIX MPOBEPOK»;

-npukaz OHC Poccuiickoit ®deneparuu ot 17 deppans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxkaenun [lopsanka HampaBieHHs: TpeOOBaHHS O MPEACTaBICHUHM AOKYMEHTOB (MH(QOpMAINH) U
MOpsIIKa TPEJCTAaBICHUS JOKYMEHTOB (MH(Opmamuu) Mo TpeOOBaHUIO HAJIOTOBOTO oOpraHa B
AJIEKTPOHHOM BHJIE TI0 TEJIEKOMMYHUKAIIMOHHBIM KaHallaM CBS3H;

-npukaz @HC Poccum ot 25 wmrons 2012 r. Ne MMB-7-2/520@ «O06 ytBepxacHuu Ilopsiaka
npeJcTaBieHus] B 0aHKU (OomeparopaM MO MEPeBOJYy ACHEKHBIX CPEACTB) JOKYMEHTOB, HCIOJIb3YEMBIX
HAJIOTOBBIMHU OpraHaMd MpH peald3allid CBOMX I[OJHOMOYUN B OTHOILIGHUSAX, PETYIUPYEMbIX
3aKOHOJATEILCTBOM O HaJOrax M cOopax, W MpelcTaBieHHs OaHKamMH (omepaTopamMu IO MEPEBOIY
JCHeXKHBIX CpelCcTB) HMH(OpPMAIMK IO 3ampocaM HAJIOTOBBIX OPraHoB B JJIEKTPOHHOM BHUIAE IO
TEJICKOMMYHUKALIMOHHBIM KaHajlaM CBSI3NY;

-npukaz ®HC Poccum ot 25 utons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxknaenuu I[lopsaka
HaIMpaBJICHUs HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (omepaTopy MO MEpPEeBOAY JCHEKHBIX CPENCTB) O
HaJIMYUU CYETOB (CrelHaIbHBIX OAHKOBCKHX CUYETOB) B OaHke M (MiH) 00 OCTaTKax JEHEXKHBIX CPEICTB
Ha cueTax (CmenuanbHBIX OAHKOBCKUX CYETax), O MPEACTABICHUHU BBIMHUCOK MO OMEpalusIM Ha cueTax
(cmenManbHBIX OAHKOBCKUX CYETaX), CHOPaBOK OO0 OCTAaTKaxX »AIIEKTPOHHBIX JEHEXKHBIX CpPEICTB U
MepeBoJiaX dJICKTPOHHBIX JCHEKHBIX CPEICTB OpraHu3aluil (MHIAWBUIYATbHBIX NpPEANPUHUMATENEH,
HOTApUyCOB, 3aHUMAIOIINXCS YACTHOW MPAKTUKOM, aJBOKATOB, YUPEIUBIINX aIBOKATCKUE KaOWHETHI) Ha
OyMa)>KHOM HOCHTETIE, a TaKkKe (OPM COOTBETCTBYIOIIUX 3aPOCOBY;

-npuka3z ®HC Poccun ot 8 mas 2015 r. Ne MMB-7-2/189@ «O0 yTBepxkaeHuu GopMm T0KYMEHTOB,
npeaycMoTpeHHbix HamoroBeiM konekcom Poccuiickoit @enepaniii ¥ KCHONb3yeMbIX HaJIOTOBBIMU
OopraHaMy IpH pealu3aldyd CBOUX MOJHOMOYHMI B OTHOILIECHUSIX, PETYIUPYEMBIX 3aKOHOAATENHCTBOM O
Hajorax W cOopax, OCHOBaHHMHI W TMOpsAKA TPOJUICHUS CpOKa MPOBEACHUS BBIC3THON HAJIOTOBOMN
MPOBEPKU, TMOPSJIKA B3aUMOJICHCTBUS HAJOTOBBIX OPraHOB IO BBHINIOJHEHHWIO TOpy4YeHHH 00
UCTpeOOBAaHUM JTOKYMEHTOB, TpeOOBaHMN K COCTAaBJICHHIO AKTa HAaJOTOBOW IMPOBEPKH, TPEOOBaHUN K
coctaBneHnio AkTa 00 oOHapykeHnu (akToOB, CBHACTEIBCTBYIONIUX O MPEIyCMOTPEHHBIX HaloroBbim




kojekcoM Poccuiickoit @exnepaliii HAJOTOBBIX IPABOHAPYIIEHUSX (32 HUCKIIOYEHMEM HAJIOTOBBIX
IIpaBOHAPYIIEHUM, JIeJ1a O BBISBJICHUHM KOTOPBIX PACCMATPUBAIOTCS B MOPSAJKE, YCTAHOBJIEHHOM CTaTbel
101 Hanorosoro konekca Poccuiickoit @enepanyn)y;

-npuka3 Mun¢una Poccuiickoit ®@enepamuu Ne 200, MHC Poccuiickoit @eneparuun Ne I'b-3-
04/39 ot 10 mapta 1999 1. «O6 yrBepx)aenuu llonoxeHus o MopsaKe MPOBEACHUS MHBEHTApU3ALUU
HMMYIIECTBA HAJIOTOILUIATEIBIIMKOB IIPU HAJIOTOBOU ITPOBEPKE».

['maBHBIN rOCYIapCTBEHHBI HAJIOTOBBIA HHCIIEKTOP JIOJKEH 3HATh UHBIE HOPMATUBHBIE ITPABOBBIE
aKThl U CIIy’)K€OHBbIE JOKYMEHTBI, PEryIMPYIOIIME BOIPOCHL, CBSA3aHHbIE C OONACTBIO U BHUJOM €rO
npodecCHOHABHON CITyKeOHOU eI TeTLHOCTH.

Huvie npogheccuonanvnuvle 3nanus:

-TIOPSJIOK M KPUTEPUH OTOOpa HAJIOTOIUIATENBIIMKOB il (POPMHUPOBAHUS IUIAaHA BBIC3HBIX
HaJIOTOBBIX IPOBEPOK;

-TIOHATHE «HAJIOTOBBI KOHTPOJIbY;

-0COOEHHOCTH MPOBEACHUS BbIE3HBIX HAJIOTOBBIX IPOBEPOK, B T.U. KOHCOJIUAUPOBAHHON T'PYIIIbI
HaJIOTOIJIaTENbIIUKOB;

-IIOPSAI0K U CPOKU ITPOBEJICHUS BBIE3/IHBIX HAJIOTOBBIX TPOBEPOK;

-MIOPSA0K U CPOKU PACCMOTPEHHUS MaTeprajIoB HaJOTOBOW IPOBEPKU;

-MIOPSI0K OCYILECTBICHUS! MEPONPUATUN HAJIOTOBOTO KOHTPOJS IMPH IPOBEIEHUU BBIE3IHBIX
HaJIOTOBBIX TPOBEPOK.

Hanuuue ¢hynkyuonanvuoix snanuii:

-MIOPSA0K U CPOKU MTPOBEJICHUSI MEPOTIPUATHI HAJIIOTOBOTO KOHTPOJISI BBIE3HBIX TPOBEPOK;

-TpeOOBaHUS K COCTABJIICHUIO aKTOB BbIE3HON IPOBEPKHU;

-OCHOBBI (DUHAHCOBBIX OTHOLLIEHUH U KPEAUTHBIX OTHOLICHHIA;

-cyneOHO-apOuTpaxKHas MPAaKTUKA B YACTH BBIE3THBIX MPOBEPOK;

-CXEMBI yX0Ja OT HaJIOTOB;

-TIOPSZIOK OTpeIeJICHUsT HaJoroobaaraeMou 0asbl.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBAaTh, PAllMOHAIILHO HCIIOJIb30BATh CIIY)KEOHOE BpeMs U JOCTUTATh Pe3yIbTara;

- KOMMYHUKaTUBHbIE YMEHUS,

- YMEHHE YIPaBISATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvrvix ymenuii:

-OpraHu3alys M TPOBEIECHUE BBHIC3THONM HAJIOTOBOM MPOBEPKH, a TaKKe pPacCMOTPEHHUE U
odopMIIeHHE €€ Pe3yIbTaTOB B COOTBETCTBHUH C MOPSAIKOM U COOIIOJICHEM CPOKOB;

-MIOJITOTOBKA PEUICHUS O IPOBEACHUH BBIE3THOM HAJIIOTOBOM MPOBEPKHU;

-aHanu3 (PaKTOpPOB, BIMAIOIIMX HAa TUHAMHUKY IOKas3aTeleldl HaJoroBOoil 0a3bl W MOCTYILICHUH
aJIMUHHUCTPUPYEMBIX JIOXOOB.

Hanuuue ¢ynxyuonanvhvix ymenuii:

-HaBBIKH JIEJIOBOTO MHUCHhMA,

-paboTa ¢ MacCUBaMH 3JICKTPOHHOU MH(pOopMaluu (TadJInII);

-pabota ¢ WHPOPMAIMOHHBIMH pECypcaMu [0 HaIPaBJICHUIO JEATEIbHOCTH OTAeNa U
HE00XOAUMBIM IIPOrPaMMHBIM O0€CTIEYEHHEM.

B yensax peanuzayuu 3aoay u ¢ynxyuil, 6o3noxcenHvix Ha Omoen, 21a6uvili 20CYOaApCmEeHHbIl
HA0208blll UHCNEKMOP 0053aH:

-CBOEBPEMEHHO U KaUECTBEHHO MCIOJHATH TOPYYEHUsI PyKOBOJCTBA OT/ENA, JaHHBIE B IIPEJIENax
€ro IOJHOMOYMH, YCTaHOBJIEHHBIX 3aKOHOIaTENbCTBOM

-IIPOBOJAMUTH BBIC3JHBIE HAJIOTOBBIE TPOBEPKM HAJOTOILIATEJIBUIUKOB — IOPUAWYECKUX U
(U3NYECKUX JIHIL, TUTATENBIIMKOB COOPOB M HAIIOTOBBIX areHTOB, 0(hOPMIISET pe3ybTaThl IPOBEPOK;
-paccMaTpuBaTh C IOPUIMYECKAM OTAEIOM BO3paXeHUH (OOBSICHEHHWiIl) MO aKTaM BBIE3HBIX
HaJIOTOBBIX IIPOBEPOK;
-y4acTBOBAaTh B MPOM3BOJCTBE IO JeliaM 00 aJIMUHUCTPATUBHBIX MPaBOHAPYIIEHUSX (COCTABISET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYILICHUSX ).

-IIPOBOJIUTH aHATUTUYECKYIO paboty (HHAHCOBO-X03HCTBEHHOM JESITEILHOCTU

HAJIOTOTIATENBIIMKOB, IUIATENIBIIMKOB COOPOB M HAJIOTOBBIX AareHTOB, HAa OCHOBE HW3y4YCHHs BCEH



UMEIOIIEHCS B HAJIOTOBOM opraHe wH(opmamuu, WHGOPMAIUK TOCTYIMAIOMEH W 3alpalinBaeMoi U3
BHEIIHUX HUCTOYHUKOB.

-y4acTBOBAaTh B MPOM3BOJCTBE IO JejaM 00 aIMUHUCTPATUBHBIX NMPABOHAPYIIEHUSIX (COCTABIISET
MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYILICHUSX).

Kpome moeo, enasmuwiii 2cocyoapcmeentulii Hano208blti UHCNEKMOP 005A3aH.

- 0becnieunBaTh COXPAHHOCTh CIIYKEOHOTO YIOCTOBEPEHUS,

- coOroaTh ciyxeOHbIN pacnopsaok MHcneknuy,

- coOrOIaTh MPaBUIIa M HOPMBI OXPaHBI TPYyJla ¥ TEXHUKU 0€30MaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW HHCTPYKIIUH TIO ICTONPOU3BOACTBY B MHCTIeKINY;

- cOoOMIoAaTh KOJEKC ATHKH W CIY)KEOHOTO TIOBENCHHS TOCYJapCTBEHHBIX  TPaKJAHCKHUX
cnyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSAEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamaTh CTaBIIME €My U3BECTHBIMU B CBSA3H C MCIIOJIHEHHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEN CBENIEHUS,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- cooOuiarh MpEeACTaBUTEN0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOJIHEHUU
JOJIKHOCTHBIX 00s13aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI I10
MPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IIPEJICTaBJISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0J/1aX, 00 UMYIIECTBE U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojiax o cede
U 4IEHaxX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MeuleHMH UHPopMaluud B HHPOPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTh "MHTepHer";

- cobmogath TpeOoBaHuUs 3aKoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
aktoB Poccuiickoit denepannu, Apyrux HOPMATUBHO IPaBOBBIX aKTOB, MPUKA30B (pacHopsLKeHUN) U
mucem OHC Poccun, VYmpasnenns u HMHcnekuwu 1o HampaBlIeHHIO aesTenbHocTH OtTaena U o
MPOXOXKICHUH IPAXKIAHCKON CITYKOBI;

- cOOTI0IaTh OTPAHUYCHUS, BHITIOTHATE 00s13aTEILCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOaTelIbcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHHS] W OCYILECTBISATh MHbIE (PYHKUHUU MO MOPYYEHHUIO HayalbHHKA
Otnena (3a HCKITIOYECHUEM HETIPABOMEPHBIX);

- BHOCUTH IMPEAJIOKEHHUSI MO COBEPIICHCTBOBaHUIO paboThl OtTnena W Mo B3aUMOJCIHCTBUIO C
OpYTUMU nojapasaeneHusmMu Mucnekuuy;

- IOKJIa/IbIBaTh PYKOBOJCTBY OTaena o000 BceX BBISBICHHBIX HEIOCTaTKax B Ipelesax CBOel
KOMIIETEHIIUH;

- npeactaBiaaTe Otaen u MHCOEKUuio 1Mo BOIpocaM, OTHOCAIIMMCSA K €ro BEJIEHUIO, B OpraHax
roCyJapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BBITIOJTHEHUSI BO3JIOKEHHBIX Ha OTen 3a1ad,
C JIOKyMEHTaMH, OINpENeSIIOIMIMMH €ro TMmpaBa U O00S3aHHOCTH TIO0 3aMeIlaeMON  JIOJDKHOCTHU
roCy/IapCTBEHHOU I'PayKIAHCKOU CITy>KOBI, Ha OPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXO0IUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEI;

- 3alpalIuBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOAMMbIE MaTepUaibl MO BOMPOCAM,
OTHOCSIIUMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O TNPO(ECCHOHATBHOM CIIy)KeOHOM NesATeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTepUalaMu JIMYHOTO Jieja, a TakXKe Ha MPUOoOIIeHue K
JMYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U APYrUX TIOKYyMEHTOB U MaTe€pHaJoB;

- Ha 3alUTy CBOUX IIEPCOHANIbHBIX JaHHbIX;

- Ha MpoQecCHOHATIbHOE Pa3BUTHE B MOpPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
Odenepauny;

- 3HAKOMMTHCS CO CBEICHHUSAMH, COCTABJISIIOIIMMU TOCYJAPCTBEHHYIO TaliHy, NpH HaJIU4uu
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaifHe;

- Ha TIEHCHOHHOE 00ECIeYeHNe C YUeTOM CTa)Kka TOCyIapCTBEHHOM CITY>KOBbI;

- Ha o0beAuMHEHHEe B Mpo(deccHOHANbHBIE COIO3bI (accOIMalWu) A 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOAIINE B KoMIleTeHIMIo OTxena.

I'1aBHBIM TrOCYJapCTBEHHBIM HAJIOTOBBIM HMHCIIEKTOP OCYLIECTBISECT WHBIE IIpaBa U HCIIOIHSAET
UHBIE 0053aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit denepanmu, Ionoxenuem o



®denepanbHON HAJIOTOBOW CiIy)kO€, yTBEp>KJIEHHBIM mocTaHoBieHueM I[IpaBurenscTtBa Poccuiickoit
Oeneparru o1 30 certsiops 2004 Ne 506 "O6 yrBepxkaeann [losoxkenus o denepanbHON HAIOTOBOMH
ciryx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukaszamu (pacropsbkenusimu) @HC
Poccun, YOHC Poccun mo MockoBckoil ob6mactu u VHCmekuuu, NOPYYEHHSIMH PYKOBOJICTBA
HNucneknuu.

Iasnovlii  2ocyoapcmeentvili HAO206bIU UHCHEKMODP 3d HEUCNONHEHUe Ul HeHadaedcauee
WCTIOJIHEHHUE JTOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBIICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbcTBOM Poccuiickoit denepanumu.

Dppexmusnocms U pe3yrbMAMuHOCMb  NPOGHECCUOHANbHOU — CIYHCEOHOU  OesimelbHOCMU
271ABHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCs NO CIe0VIOWUM NOKA3aMesIM

- BBITIOJIHAEMOMY 00beMYy PabOThl U MHTEHCHBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIUILINHEI,

- CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BHITIOJTHEHUS TTOPYUYCHHIA;

- KQ4eCTBY BBIITOJIHEHHON pabOoTHI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JI0KEHHIO MaTepralia, IOPUAMIECKH TPAMOTHOMY COCTABIICHHIO
JTOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX U TPaMMAaTHYECKUX OIIMOOK);

- mpo¢eCCHOHAILHOW KOMITETeHTHOCTH (3HAHWIO 3aKOHOJATENIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, IUPOTE MPOPECCHOHATHHOTO KPyro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTAMH);

- CHOCOOHOCTM YEeTKO OpraHW30BHIBATh W IIJIAHUPOBATHh BHIMOJIHEHWE TOPYYECHHBIX 3aJaHUH,
YMEHHUIO PallMOHAIIBHO MCIIOJIE30BaTh pabodee BpeMsi, pacCTaBIIsATh IPUOPUTETHI;

- TBOPYECKOMY IOAXOMY K PEIICHUIO TOCTaBJICHHBIX 3a/1a4, AaKTUBHOCTH W WHHIMATHBE B
OCBOCHHM HOBBIX KOMITBIOTEPHBIX H HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aIanTHPOBATHCS K HOBBIM YCIOBHSM U TPEOOBAHHSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MTOCJIEICTBUS CBOUX JEHCTBHM, IPUHUMAEMBIX PEIICHUH.

24. OT1aes Bble3IHBIX IPOBEPOK

JI0>KHOCTB — CTapIIni TOCYAAPCTBEHHbBIN HAJIOTOBBIM MHCIEKTOP OT/IENa BBIE3AHBIX IPOBEPOK.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmadicy ToCcyJapCTBEHHON TI'pakJaHCKOW CIYXObI WM CTaXy
paboThI MO CTIENUATLHOCTH, HAIIPABJICHUIO OJrOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azoevix 3manuii: BIOYas 3HaHWe ocHOB Koncrurymuu Poccuiickoit ®depeparum,
3aKOHOJIATENIbCTBA O MPOTHBOJCHCTBUU  KOPPYHIHMH, (elepaiabHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB IIpesumnenra Poccwmiickoit deneparum, nocranoBieHuid [IpaButenscTBa
Poccuiickoit ®enepanyy, HHBIX HOPMATUBHBIX TPABOBBIX AaKTOB TPUMEHUTENBHO K HCHOJHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXAEHUS (eaepaabHOH  TrocylapCTBEHHOM
IPaXJIaHCKOW CITY>KOBI; TIPAaBUII JIEJIOBOTO ATUKETA, MOPsAIKa paboThl C 0OpallleHUsIMU TPaK]IaH; MPaBUIl U
HOpPM OXpaHbl TPyla, TEXHUKHU OE30MacCHOCTU U TMPOTUBOIMOXKAPHOW 3alUTHI; CIY:KEOHOTO pacmopsaka
Wucnekiuu; mnopsiaka paboTel co ciayxeOHOW uHopManuel, mopsaka padoTbl ¢ NepCOHATbHBIMU
JAHHBIMA W KOH(UICHIMATIBHON HMH(OpMaImel; HHCTPYKIUUA MO AETONPOU3BOJICTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPHUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH B
TOCYJapCTBEHHBIX ~ OpraHax, BKJIIOYas  KCIOJIB30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTu obecrieueHus: HH(POPMAIMOHHONW Oe30MacHOCTH;
JOJKHOCTHOTO PerJiaMeHTa.

Hanuuue npogheccuonanvuvix 3nanui:

B cdepe 3akononarensctBa Poccuiickoii @eneparnu:

- npukaz3 MBJI Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wurons 2009 r. «O0
YTBEPXKJACHUU TOPsAKAa B3aWMOJCHCTBHS OpPraHOB BHYTPEHHHX [I€I M HAJIOTOBBIX OPraHOB IO
MIPEIYNPEXACHUIO, BBISIBICHUIO U MPECEUYCHUIO HATOTOBBIX MPABOHAPYIICHUH U MPECTYILICHUI;

-npukaz3 ®HC Poccun ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «OO6 ytBepxkaenuu Ilepeuns
JOJKHOCTHBIX JIMI] HAJOTOBBIX oOpraHoB Poccuiickoit ®deneparuu, YIOTHOMOYEHHBIX COCTaBISThH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYILICHUSIX));

-npuka3z ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281(@ «OO0 yTBep» A€HUU PEKOMEHIYEMbIX
(GhopM NTOKYMEHTOB, HCIOJIb3YEeMbIX HAJIOTOBBIMH OpraHaMH TMpPU peali3aliid CBOUX TOJTHOMOYMHA B
OTHONICHUSIX, PErYIMPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTaX U cOOpax»;



-npukaz ®HC Poccuu ot 30 mas 2007 r. Noe MM-3-06/333@ «O06 yrBepxkaeHuun KoHuenmu
CUCTEMBbI TUTAHUPOBAHUSI BHIE3IHBIX HAJIOTOBBIX IIPOBEPOKY;

-npukaz3 OHC Poccuiickoii Penepan ot 17 depans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxaeHun llopsaka HampaBieHHs TpeOOBaHHS O TPEICTABICHHM JOKYMEHTOB (MH(popmanmu) u
MOpSIIKa TIPEJCTABICHUs JOKYMEHTOB (MH(popMmammu) 1Mo TpeOOBaHWIO HAJIOTOBOTO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEJICKOMMYHHUKAIIMOHHBIM KaHajaM CBSI3U»;

-npukaz ®HC Poccum ot 25 wmroms 2012 r. Ne MMB-7-2/520@ «O6 yrBepxkacauu [lopsiaka
MpeACTaBiIeHUs] B OaHKW (oreparopaM IO MEPEBOAY JIEHEKHBIX CPEACTB) JTOKYMEHTOB, MCIIOJIB3YyEMbIX
HaJOTOBBIMHU OpraHaMy IMpU peain3aldd CBOUX TIOJHOMOYMM B OTHOIIEHUSX, PETYIUPYEMbBIX
3aKOHOJIATETILCTBOM O Hajlorax W cOopax, W MpeACTaBlIeHHS OaHKaMH (OmepaTtopamMH IO IEPEeBOAY
JEHEKHBIX CPEACTB) HMHGPOPMAIMHM IO 3aMpocaM HAJOTOBBIX OPraHoOB B JJICKTPOHHOM BHJIE IO
TENIEKOMMYHHUKAIITMOHHBIM KaHAJIaM CBSI3H;

-npukaz ®HC Poccum ot 25 wurons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxkaenun Ilopsiaka
HaIpaBJIEHUs HAJOTOBBIM OpPraHOM 3ampocoB B OaHK (OmepaTopy MO MEPEeBOAY JACHEKHBIX CPENCTB) O
HaJIMYUU CYETOB (CrelHaIbHbIX OAHKOBCKMX CUYETOB) B OaHKe M (MiIM) 00 OCTaTKax JAEHEXHBIX CPEJCTB
Ha cyeTax (CrenuaibHbIX OAaHKOBCKMX CU€Tax), O MPEACTABJICHHUH BBIMHCOK IO OTMEpaIUsM Ha cueTax
(cmennanbHBIX OAHKOBCKUX CYETaX), CHPaBOK OO0 OCTAaTKaxX »AJIEKTPOHHBIX JEHEXKHBIX CpPEICTB U
MepeBoJiaXx dSJIEKTPOHHBIX JIEHEKHBIX CPEIACTB OpraHu3aiuil (MHIUBUIYATBHBIX TpEANpUHUMATENEH,
HOTapUyCOB, 3aHUMAFOIINXCS YaCTHOW MPAKTUKOM, aJIBOKATOB, YUPEAUBIINX aJBOKATCKNE KaOMHETHI) Ha
OyMa)KHOM HOCHUTEJE, a TAaKKe (POPM COOTBETCTBYIOIIHNX 3aIPOCOBY;

-nipukaz ®HC Poccun ot 8 mas 2015 1. No MMB-7-2/189(@ «O06 yTBepxaeHnu GOpM JOKYMEHTOB,
npeaycMoTpeHHbix HamoroBeim koaexkcoMm Poccuiickoin dexepaniin U UCHOJIb3YEMBIX HAJIOTOBBIMU
OopraHaMy TIPH peaTH3alMd CBOUX MOJTHOMOYHIN B OTHOIICHHSIX, PETYIUPYEMBIX 3aKOHOAATEIHCTBOM O
Hajorax W cOOpax, OCHOBAaHMM W TIOpSAJKA TPOJJIECHUS CpPOKa MPOBEICHHUS BBIC3THON HAJIOTOBOMH
MIPOBEPKU, TMOPSJIKA B3aUMOJEHCTBUS HAJOTOBBIX OpPraHOB 10 BBINOJHEHHIO MOpy4YeHH 00
UCTpeOOBaHUM JOKYMEHTOB, TPEOOBAaHWUN K COCTaBJICHWIO AKTa HAJOTOBOW MPOBEPKH, TpPeOOBaHUU K
coctaBiieHuI0 AkTa 00 oOHapyxeHuH (aKTOB, CBHAETEIbCTBYIOUIUX O MPEeIyCMOTpPEeHHbIX HaoroBbim
kosekcoM Poccuiickoit ®enepanii  HaJOTOBBIX IMPABOHAPYIIECHUSX (32 MCKIIOYEHHWEM HAJIOTOBBIX
MIPaBOHAPYIICHUM, JIela O BBISIBJICHUHM KOTOPBHIX PACCMATPHUBAIOTCS B MOPSJIKE, YCTAHOBJICHHOM CTaTbel
101 Hanorosoro konekca Poccuiickoit deneparum)y;

-npuka3 Munduna Poccuiickoit ®eneparuu Ne 200, MHC Poccuiickoii ®enepanuu Ne ['b-3-
04/39 ot 10 mapta 1999 r. «O6 yrBepx)acHuu I[loj0XKE€HUS O TOPSIKE MPOBEACHUS WHBEHTAPU3AIIUU
HMMYIIECTBA HAJIOTOILUIATEIBIIUKOB IIPU HAJIOTOBOM MTPOBEPKE.

Crapminii TOCYIapCTBEHHBI HAJOTOBBI HHCIEKTOP JOJDKEH 3HAaTh WHBIE HOpPMAaTUBHBIC
MIPaBOBBIC AKThI U CIYXEOHbIE JOKYMEHTBI, PETYIUPYIOIINE BOMPOCH], CBSI3aHHBIE C 00JACThIO U BUAOM
ero npo¢ecCHOHaIbHON CITy>KeOHOH 1eSATEIbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

-MIOPSIOK U KpUTEpUH OTOOpa HAJIOTOIIATENBIIMKOB A (OPMHUPOBAHMS IJIaHA BBIE3IHBIX
HAJIOTOBBIX MPOBEPOK;

-TIOHATHE «HAJIOTOBBIN KOHTPOIIbY;

-0COOCHHOCTH MPOBEACHUS BBIE3HBIX HAJIOTOBBIX MIPOBEPOK, B T.U. KOHCOTUAUPOBAHHON TPYIIIBI
HaJIOTOIJIATENbIIUKOB;

-TIOPAJIOK U CPOKH MPOBEICHUS BBIE3AHBIX HAJIOTOBBIX IIPOBEPOK;

-TIOPAJIOK U CPOKU PACCMOTPEHUSI MaTEPUAIOB HAJIOTOBOW MTPOBEPKU;

-TIOPAJIOK OCYIIECTBJICHUS MEPONPUSTHII HAJIOTOBOTO KOHTPOJIA MPU MNPOBEICHUU BBIE3THBIX
HaJIOTOBBIX MPOBEPOK.

Hanuyue ¢ynxyuonanvuoix 3nanuii:

-TIOPAJIOK U CPOKH MPOBEICHUSI MEPOIPUATUI HAJIOTOBOTO KOHTPOJIS BBIE3THBIX TPOBEPOK;

-TpeOOBaHUS K COCTABJIICHUIO aKTOB BBIC3HON TIPOBEPKH;

-OCHOBBI (DUHAHCOBBIX OTHOIIIEHUH M KPEAUTHBIX OTHOIICHUIA;

-cyneOHO-apOuTpaxKHas MPAKTUKA B YACTH BBIC3THBIX MPOBEPOK;

-CXE€MBbI yX0Ja OT HaJIOTOB;

-TIOPSI0K OTpeIeNieHus] HaIoroobaaraeMoii 0asbl.

Hanuuue 6azo6vix ymenuii:

- YMEHHE MBICIIHUTh CUCTEMHO (CTPATETHUYECKH);



- YMEHHE IIAaHUPOBATh, PAIIHOHAILHO UCIIOJIB30BATh CIIyKeOHOE BpeMsl U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogpeccuonanvhoix ymenui:

-OpraHu3alys M TIpPOBEJEHUE BBIE3JHON HAJIOTOBOMl MPOBEPKH, a TAaKKE€ pPAcCCMOTPEHHUE U
odopmIieHHE ee Pe3yIbTaTOB B COOTBETCTBUU C MOPSAKOM U COOIIOIEHUEM CPOKOB;

-IIOJArOTOBKA PELIEHUS O IPOBEACHUH BbI€3THOM HAJIOTOBOM MPOBEPKHU;

-aHanu3 (aKTOPOB, BIMSIONIMX HA JUHAMUKY IIOKa3aTeliell HaJoroBoil 0a3bl M MOCTYIUICHUI
aJIMUHHUCTPUPYEMBIX JI0XOJO0B.

Hanuuue ¢hynxyuonanvhvix ymenuii:

-HaBBIKH JIEJIOBOTO MHUCHhMA,

-paboTa ¢ MaccuBaMu 3JEKTPOHHOU MHpOpManuu (Tadbaun);

-pabota ¢ UMHPOPMAIMOHHBIMM pECypcaMu I10 HaIlPaBJICHUIO JEATEIbHOCTH OTAENa U
HE0OXO0IMMBIM NPOTrPAMMHBIM 00ECIIEUEHUEM.

B yenax peanuzayuu 3a0au u ¢ynkyuii, 6oznodxcennvix Ha Omoen, cmapuuii 20Cy0apCcmeeHHblll
HA0208blll UHCNEKMOP 0053aH:

-CBOEBPEMEHHO U KaueCTBEHHO MCIOJHAThH MOPYYEHUsI pyKOBOJICTBA OT/ENA, JaHHbIE B IIpeienax
€ro MOJHOMOYHI, YCTAaHOBJIEHHBIX 3aKOHO/1aTEIbCTBOM;

-IIPOBOJIUTH BBIE3JHbIE HAJIOTOBBIE TMPOBEPKH HAJOTOIUIATENIBUIMKOB — IOPUAMYECKUX U
(bu3MYECKUX JUI], MJIATEIBUIUKOB COOPOB U HAJIOTOBBIX areHTOB, 0(POPMIISIET Pe3yNIbTaThl IPOBEPOK;

-paccMaTpuBaTh C IOPUIUYECKUM OTAEIOM BO3pakeHHI (0OBSCHEHHWI) MO akTaM BBIE3IHBIX
HaJIOTOBBIX MPOBEPOK;
-y4acTBOBAaTh B MPOM3BOJCTBE IO JejiaM 00 aJMUHUCTPATUBHBIX MPaBOHAPYLIEHUSIX (COCTaBJIET

MIPOTOKOJIbI 00 aIMUHUCTPATUBHBIX MPABOHAPYILICHHUSX ).

-IIPOBOJIUTH AHAIIMTUYECKYIO pabory (buHAHCOBO-XO03SIIICTBEHHOI NEeSATENbHOCTH
HAJIOTOIJIATEeNIINKOB, IUIATEIbIIMKOB COOPOB M HAJOrOBBIX areHTOB, Ha OCHOBE W3Y4YE€HUsS Bcei
UMEIOLIEICS B HAJOroBOM opraHe uH(opmanuu, MHGOpMAlMK MOCTYNAMOLIEH U 3ampalinBaeMoil u3
BHEIIHUX UCTOYHUKOB;

-y4acTBOBaTh B MPOMU3BOJACTBE IO JejaM 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX (COCTABISET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYILICHUSX ).

Kpome moeco, cmapwuii cocyoapcmeennsviii HA10208bli UHCNEKMOP 0053aH:

- o0ecreuynBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- cobmoaTh cykeOHbIN pacnopsaok MHcnekuuy,

- coOMOIaTh MpaBUiia M1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOmoIaTh TPeOOBAHMSI YTBEPKACHHON HHCTPYKIIMH T10 ITIONPOU3BOACTBY B MHCHekIny;

- coOmoiaTh KOJEKC ATHKH U CIY)KeOHOTO TMOBEACHHUS TOCYIapCTBEHHBIX  TPaKIAHCKUX
ciyxamux deaepanbHON HATOTOBOM CITYXKOBbI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBS3H C UCIOJIHEHHUEM JIOJDKHOCTHBIX 00S3aHHOCTEN CBEIECHUS,
3aTparuBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO IPaXk/aH;

- cooOmarh MNpeACTaBUTEN0 HAaHMMATENs O JHMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MPUHUMATh MEPHI IO
MIPEIOTBPAILIEHUIO TAKOTO KOH(PIUKTA;

- IPEJICTABIISITh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (eiepalbHBIM 3aKOHOM CBEJICHUS
0 J0X0JaX, 00 UMYIIECTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojiax o cede
M 4IeHaX CBOEH CeMbH, a TakXKe CBEIEHUS O pa3MelleHuH UWHPOopMaluu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH "HTepHeT";

- cobmogath TpeboBaHUs 3aKOoHOIaTeNnbcTBa Poccuiickoit Denepanui, HOPMAaTUBHO MPABOBBIX
akToB Poccuiickoit denepanuu, APYruX HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (pAaCHOPSIKEHUI) U
nucem OHC Poccun, VYnpasnenns m HWMHcneknuu 1o HampaBlieHHIO AesTenbHoctH Otaena U o
MIPOXOKICHUH TPAKIAHCKON CITYKOBI;



- COOJIIO/IaTh OTPAHUYCHUSI, BBITIOTHATH 0053aTEIbCTBA M TPEOOBAHUS K CITY)KEOHOMY MOBEICHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHBIC TOPYYCHHS] W OCYIIECTBISATh MHBIE (PYHKIMU 1O MOPYYEHUIO HAdaIbHHKA
Otaena (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);

- BHOCUTh TPEAJIOKEHUS IO COBEPIICHCTBOBAaHUIO paboThl OTnena w Mo B3aMMOJCHCTBUIO C
JIpYrUMu nojpasaeneHusmMu Mucnekuuu;

- IOKJIaJIbIBaTh PYKOBOJICTBY OTmena 000 BCeX BBISBICHHBIX HENOCTaTKax B Mpelesax CBOEH
KOMIIETECHITUH;

- npeactaiaTe Otaen u MHCHEKIMIO M0 BOIPOCaM, OTHOCSAIIMMCS K €ro BEJIEHHIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JIOKYMEHTaMHU, HEOOXOJMMBIMH JIJIsl BBITIOJTHEHUS BO3JIOKEHHBIX HAa OTAen 3a1ay,
C JIOKyMEHTaMH, OINPEHCISIIONIMMKE €ro TMpaBa W O00S3aHHOCTH TIO0 3aMEIIaeMON  JIOJDKHOCTH
TrOCYJIapCTBEHHOM Tpa)JaHCKOM CIIy>KObI, HA OpTraHU3AIMOHHO-TEXHUYECKUE YCIOBHS, HEOOXO0IUMBIE NS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpalMBaTh ¥ MOJy4aTh B YCTAHOBJICHHOM MOPSIIKE HEOOXOIMMbIE MaTepHaNIbI IO BOIIPOCAM,
OTHOCSIIIUMCS K KomriereHuu Otaena;

- 3HAaKOMHUTBCS C OT3bIBAMU O MPO(ECCHOHATHHON CIIy’)KEOHOU NeATEeTbHOCTH M JAPYrUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JJUYHOE JIEJI0, C MaTEpHAIaMH JINYHOTO JIeJIa, a TaKXKe Ha MPUOOIIEHUE K
JTUYHOMY JIeNTy TUCbMEHHBIX OOBSICHEHHUH U IPYTUX TOKYMEHTOB U MaT€PHAJIOB;

- Ha 3aIUTy CBOUX NIEPCOHATBHBIX JaHHBIX;

- Ha mpodeccuoHaTbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHTHCS CO CBEJIEHUSMH, COCTaBIISIONMIMMH TOCYJAapCTBEHHYIO TailHy, TNPH HAIHYUU
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00€eCTeYeHNe ¢ yUeTOM CTaxa rocyAapCTBEHHOM CIyXObI;

- Ha 00BeIMHEHHE B MpodecCHOHAIbHBIE COIO3BI (ACCOIMAIMK) IS 3allUThl CBOUX IIpPaB,
COLIMANIBHO - IKOHOMUYECKHUX U PO (eCCHOHATbHBIX HHTEPECOB;

- OCYUIIECTBJIATH UHBIE IOJTHOMOYMS, BXOAIIKE B KoMIieTeHuo OTaena.

Crapmnii TOCyIapCTBEHHBIN HAJIOTOBBIA WHCIEKTOP OCYHIECTBIISIET WHBIC MpaBa U HCIOJIHSAET
HHbIE 00S13aHHOCTH, MPETYCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit @enepauuu, [lonoxxenuem o
denepanbHOl HAJIOTOBOW CIIy)k0e€, yTBEp)KIECHHBIM ToOcTaHOBIeHHeM IIpaBurenscTtBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxkacHuu Ilomoxxenuns o denepanbHO HAIOTOBOM
cyx6e", ITonoxxennem 06 MHcnekuun, monoxenueM o6 Otnene, nmpukazamu (pacrnopspkerusimu) GHC
Poccun, YOHC Poccum mo MockoBckolr oOmacth u  MHCHEKnuH, MOPYYCHUSMU PYKOBOJACTBA
Mucoexun.

Cmapwuii 20cyoapcmeeHtblll HAN0208bIL UHCNEKMOp 3d HeUCNONHeHUue Ulu HeHaoxedxcaujee
UCIIOJIHEHUE JI0OJDKHOCTHBIX 003aHHOCTEH MOKET ObITh MPUBIICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHOAaTenscTBOM Poccuiickoit deneparuu.

Dppexmusnocms U pe3yrbMamusHOCMsb  NPOGHECCUOHANbHOU  CIYHCEOHOU — OeamenlbHOCmU
cmapuie2o 20Cy0apcmeeHH020 Hal0208020 UHCNEKMOPa OYeHUBAemc s No Cledyouum noKazamenim

- BBITNIOJIHAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMATIbHBIX YCIOBUSX, COOMIOCHUIO CIYKEOHON AUCIIUIIITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINIOJIHEHUS TIOPYUECHUH;

- Ka4eCTBY BBIMOJHEHHON pabOTHI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, TIOTHOMY U TIOTUYHOMY HU3JI0KEHHUIO MaTepualia, IOpUANYECKH TPaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLITUOO0K);

- npodeccuOHATbHONH KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HWHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIMOCOOHOCTH YETKO OPraHW30BHIBATH M IUIAHMPOBATH BBHITIOJHEHHE MOPYYEHHBIX 3a/IaHUM,
YMEHHIO palliOHAILHO HCIIOJIb30BaTh pabodee BpeMsi, paCCTaBISTh PUOPUTETHI;

- TBOPYECKOMY IMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/ay, AaKTUBHOCTH U HHUIMATHUBE B
OCBOCHHU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOUX JECUCTBUM, IPUHUMAEMBIX PELICHUM.



25. OtaeJ1 Bble3IHbIX IPOBEPOK.

JIOJI’KHOCTB — rOCY/IAPCTBCHHBIN HAJIOTOBBIN MHCIIEKTOP OTJIEa BhIC3IHBIX IPOBEPOK.

Hanuuue svicueco obpazosanusi.

Keanugurxayuonnvie mpebosanusa k cmadicy TOCYIapCTBEHHOW T'PAXKIAHCKOW CITy»KOBI MJIH CTaxy
paboThI IO CTIEMATBHOCTH, HAIIPABJICHUIO MTOATOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6a306vix 3nanuti: BKIto4yas 3HaHHe ocHOB Koncruryuum Poccuiickoit denepauum,
3aKOHO/ATEeNbCTBA O MPOTHUBOJCHCTBUHM KOPPYNIHH, (eIepalbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit deneparum, nocraHoBieHuit [IpaBurenbcTBa
Poccuiickoit ®enepanyv, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (enepalbHOH  TroCyaapCTBEHHOM
IPaKIAHCKOW CITY’KOBI; TIPABHJI JICJIOBOTO 3THKETA, MOPsIKA pabOThI ¢ OOpalICHUSIMH TPaXKAaH; MPaBUI U
HOPM OXpaHbl TPyAa, TEXHUKH OE30MaCHOCTH M IMPOTHBOIIOKAPHOM 3alIUTHI, CIY)KEOHOTO pacropsiaka
WHucnekimu; nopsaka paOoTbl co ciayxeOHOW uHpopmanued, mnopsaka padoTbl ¢ MepCOHATbHBIMU
JaHHBIMH W KOH(HUIESHIMAIFHONH HWH(OpManuei; MHCTPYKIIMK TI0 JIEJIONPOM3BOJICTBY; BO3MOXKHOCTH M
0COOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HWH(POPMAIMIOHHO-KOMMYHHKAIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  KCIIOJh30BAaHHE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMUX BOMPOCOB B oOnactu obecriedeHus HHPOPMAIMOHHON 0€301acHOCTH;
JOJDKHOCTHOTO PerjaMeHTa.

Hanuuue npogpeccuonanvuwix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit denepanuu:

- mpukaz MBJl Poccum Ne 495 m ®HC Poccum Ne MM-7-2-347 ot 30 wmrons 2009 r. «O06
VTBEP)KIICHHH TOpPSAIKA B3aUMOJICHCTBHS OpPraHOB BHYTPEHHHX JeJI W HaJIOTOBBIX OPraHOB IIO
MIPEIYNPEeKICHHUIO, BRISIBJICHHUIO U TIPECEUCHHUIO HAIOTOBBIX MMPABOHAPYIICHUN U MPECTYIICHUN Y,

-npukaz ®HC Poccun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O6 yrBepxkaenuun Ilepedns
JIOJDKHOCTHBIX JIMIL HAJoOroBbIX opraHoB Poccuiickoit ®Depepaiiuu, yNoOJHOMOYEHHBIX COCTaBJISAThH
MIPOTOKOJIbI 00 aIMUHUCTPATUBHBIX IPABOHAPYILICHUSIX);

-ipukaz @HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBep>KIEHUN PEKOMEHYEMBIX
(GbopM NOKYMEHTOB, HCIIOJIb3YEeMbIX HAJIOTOBBIMH OpraHaMH MpU peali3allid CBOUX MOJHOMOYMH B
OTHONICHUSIX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOOpax»;

-npukaz ®HC Poccun ot 30 mas 2007 r. No MM-3-06/333@ «O06 yrBepxkacHun Konmeniuu
CUCTEMBbI TUTAHUPOBAHMSI BHIC3THBIX HAJIOTOBBIX MPOBEPOK»;

-npukaz3 O®HC Poccuiickoii ®epepanmu ot 17 deBpams 2011 r. Ne MMB-7-2/168@ «O6
yrBepxkaenun [lopsnka HampaBiaeHHs: TpeOOBaHHS O MPEACTaBICHUHM AOKYMEHTOB (MH(pOpMAaIUu) |
MOpsIIKa TPEJCTABICHUS JOKYMEHTOB (MH(oOpMamuu) Mo TpeOOBaHHIO HAJIOTOBOTO oOpraHa B
AJIEKTPOHHOM BHJIE TI0 TEJIEKOMMYHUKAIIMOHHBIM KaHallaM CBS3H;

-npukaz3 ®HC Poccun ot 25 wurona 2012 r. Noe MMB-7-2/520@ «OG6 ytBepxkaenun Ilopsiaka
npeJcTaBieHus] B 0aHKU (omeparopaM MO MEPeBOYy ACHEKHBIX CPEACTB) JOKYMEHTOB, HCIOJIb3YEMBIX
HAJIOTOBBIMHU OpraHaMU MpPH pealld3allid CBOMX IMOJHOMOYUN B OTHOIICHUSAX, PETYIUPYEMBIX
3aKOHOJATEIBLCTBOM O HaJOrax W cOopax, W MpeacTaBieHHs OaHKamMu (omepaTopaMu IO MEPEeBOIY
JCHeXKHBIX CpelCTB) HMH(OpPMAIMKM IO 3ampocaM HAJIOTOBBIX OPraHoB B JJIEKTPOHHOM BHUIE IO
TEJICKOMMYHUKAIIMOHHBIM KaHajaM CBSI3N»;

-npukaz3 ®HC Poccun ot 25 mrons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxaenun Ilopsaka
HampaBJIeHUs HAJOTOBBIM OPraHOM 3alpocoB B OaHK (omepaTopy MO MEpPeBOJY JICHEKHBIX CPEICTB) O
HAJIMYUU CUYETOB (CrelHaIbHBIX OAHKOBCKHX CUYETOB) B OaHke M (MiH) 00 OCTaTKax JCHEKHBIX CPEJCTB
Ha cueTax (CHenuambHBIX OAHKOBCKUX CYETax), O MPEACTABIECHUHU BBIUCOK MO OMepanusM Ha cyeTax
(cmenManbHBIX OAHKOBCKUX CYETaX), CHPaBOK OO0 OCTAaTKaxX »AIIEKTPOHHBIX JEHEXKHBIX CpPEICTB U
MepeBoJiaX dJICKTPOHHBIX JCHEKHBIX CPEJICTB OpraHu3aluil (MHIAWBUIYATbHBIX NpPEINPUHUMATENEH,
HOTApUyCOB, 3aHUMAIOIINXCS YACTHOW MPAKTUKOMN, aJBOKATOB, YUPEIUBIINX a/IBOKATCKHE KaOMHETHI ) Ha
OyMa)KHOM HOCHUTEIIE, a TaKKe (JOPM COOTBETCTBYIOIINX 3alIPOCOBY;

-npuka3z ®HC Poccun ot 8 mas 2015 r. Ne MMB-7-2/189@ «O0 yTBepxkaeHuu GopMm T0KYMEHTOB,
npenycMoTpeHHbIXx HamoroBeiMm konekcom Poccuiickoit ®enepanuu M UCHOIb3YeMBIX HAaJIOTOBBIMH
OpraHaMH TIPH PeaTu3alliid CBOUX IMOJHOMOYHUN B OTHOUICHUSX, PETYIUPYEMBIX 3aKOHOJIATEIILCTBOM O
Hajorax W cOopax, OCHOBaHHMHI W TMOpsAKA TPOJUICHUS CpOKa MPOBEACHUS BBIC3THON HAJIOTOBOMN
MPOBEPKH, TMOPSIKA B3aUMOJICHCTBUS HAJOTOBBIX OPraHOB IO BBHINIOJHEHHWIO TOpYy4YeHHH 00
UCTpeOOBAaHMM JTOKYMEHTOB, TPEOOBAHMH K COCTAaBJICHMIO AKTa HaJOTOBOW IMPOBEPKH, TPEOOBaHUU K




coCTaBJIeHUIO AKTa 00 OOHapyXeHHH (aKTOB, CBHIACTEIHCTBYIOIIUX O MPEAYCMOTPEHHBIX HaoroBsiMm
kojekcoM Poccuiickoit @eznepaliii HaAJOTOBBIX IIPABOHAPYIIEHUSX (32 HUCKIIOYEHMEM HAJIOTOBBIX
MIPaBOHAPYIICHUH, /Iela O BBIBICHUU KOTOPBIX PACCMATPUBAIOTCS B MOPSIKE, YCTAHOBJIEHHOM CTaThei
101 Hanorosoro konekca Poccuiickoin @enepanun)y;

-npuka3 Mun¢una Poccuiickoit @enepamuu Ne 200, MHC Poccuiickoit @eneparun Ne I'b-3-
04/39 ot 10 mapta 1999 1. «O6 yrBepx)nenuu llonoxeHus o MOpsAaKE MPOBEICHHsS MHBEHTAPHU3ALUU
MMYIIECTBA HAJIOTOILIATEIBITUKOB IIPH HAJIOTOBOW TIPOBEPKEY.

['ocynapcTBeHHBIN HANIOTOBBIA MHCIIEKTOP JOJDKEH 3HATH MHBIE HOPMATHBHBIC ITPABOBBIC aKThI U
CIly’)K€OHBIE JTOKYMEHTBI, PpEryIupyIOIIHe BONPOCH, CBSI3aHHBIE C OOJNACTBIO M BHJIOM €TO
podecCHOHABHON CITyKEOHOH JAeITeTbHOCTH.

Huvie npogheccuonanvnuvle 3nanus:

-TIOPSJIOK M KPUTEPHUH OTOOpa HAJIOTOIUIATENBIIMKOB it (POPMHUPOBAHUS IUIaHA BBIC3HBIX
HAJIOTOBBIX MTPOBEPOK;

-TIOHSITHE «HAJIOTOBBIA KOHTPOJIbY;

-0COOEHHOCTH TPOBEICHUS BBIE3JHBIX HAJTOTOBBIX MPOBEPOK, B T.4. KOHCOTUAUPOBAHHON T'PYIIITHI
HAJIOTOTUIATEIBIINKOB;

-TIOPSJIOK U CPOKH MPOBEICHUS BHIE3IHBIX HAJOTOBBIX MIPOBEPOK;

-TIOPSJIOK U CPOKU PACCMOTPEHHSI MaTEpHAIIOB HAJIOTOBOM MTPOBEPKH;

-TIOPSIOK OCYIIECTBIICHUSI MEPOMPHUSATHI HAJIOTOBOTO KOHTPOJIS TPU TPOBEACHWUHU BBIE3IHBIX
HAJIOTOBBIX MPOBEPOK.

Hanuuue ¢hynkyuonanvuwix snanuii:

-TIOPSIZIOK W CPOKH TPOBEICHHUS MEPOTIPUSATHIA HAIOTOBOTO KOHTPOJISI BEIE3HBIX MIPOBEPOK;

-TpeOOBaHMS K COCTABJICHUIO aKTOB BHIC3THOM MIPOBEPKH;

-OCHOBBI (PMHAHCOBBIX OTHOIICHUN M KPEJIUTHBIX OTHOIICHUH;

-cyaeOHO-apOuTpa)xKHas MPAaKTUKA B YACTH BBIE3THBIX IPOBEPOK;

-CXEMBI yX0Ja OT HaJIOTOB;

-TIOPSZIOK OTpeIeJICHUsT HaJoroobaaraeMou 0assl.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHATILHO HCII0JIb30BATh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3ybTara;

- KOMMYHUKAaTUBHbIE YMEHHUS;

- YMEHHE YIPaBISATh U3MEHEHUSAMU.

Hanuuue npogheccuonanvrvix ymenuii:

-OpraHu3alys M TPOBEICHUE BBHIC3THONM HAJIOTOBOM MPOBEPKH, a TaKXKE pPAcCMOTPEHHUE U
odopMIIeHHE €€ Pe3yIbTaTOB B COOTBETCTBHH C MOPSAIKOM U COOIIOJICHEM CPOKOB;

-MIOJITOTOBKA PELICHHSI O TIPOBEACHUH BBI€3THOM HAJIIOTOBOM MPOBEPKH;

-aHanu3 (PaKTOpOB, BIMAIOIIMX HAa TUHAMHUKY IOKa3aTelell HaJoroBoil 0a3bl M MOCTYILICHUH
aJIMUHHUCTPUPYEMBIX JIOXOOB.

Hanuyue ¢hynxyuonanvuvix ymenuil:

-HaBBIKH JICJIOBOTO MHUCHhMA,

-paboTa ¢ MacCMBaMH 3JICKTPOHHOU MH(popMaruu (Tabuin);

-pabota Cc MH(POPMAIMOHHBIMU peCypcaMH I10 HalpaBJIEHUIO JEATENIbHOCTH OTHAeNa U
HE00XOAUMBIM IIPOrPaMMHBIM 00ECTIEYEHHEM.

B yenax peanuzayuu 3a0au u ¢pynxyuii, 6o3nodicennvix Ha Omoen, 20Ccy0apcmeerHblil HAN0208bllL
UHCNEeKmMOop 0053aH:

-CBOEBPEMEHHO M KaYe€CTBEHHO HCHOJHATH MOPYYEHUs] PYKOBOJICTBA OT/eNa, JaHHbIE B Ipeaenax
€ro MOJIHOMOYHH, YCTAaHOBJIEHHBIX 3aKOHOIaTEILCTBOM

-IIPOBOJUTH BBIE3JIHBIC HAJIOTOBBIE IPOBEPKH HAJIOTOIJIATENBIIMKOB — HOPUAWYECKHX U
(U3NYECKUX JIMII, TUIATENIBIIMKOB COOPOB M HAJIOTOBBIX ar€HTOB, OPOPMIISET PE3YIbTATHI IPOBEPOK;

-paccMaTpuBaTh C IOPUIMYECKUM OTAEIOM BO3paXeHUH (OOBSICHEHUWiIl) MO aKTaM BBIE3HBIX
HAJIOTOBBIX ITPOBEPOK;

-y4acTBOBaTh B MPOU3BOJICTBE MO JejaM 00 aJMUHUCTPATUBHBIX MPAaBOHAPYIICHUAX (COCTABISAET
MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSX).

-IIPOBOJIUTH AHATMTUYECKYIO paboTty (MHAHCOBO-XO3HCTBEHHOM JeATeIbHOCTH
HAJIOTOTIATENBIIMKOB, IUIATENIBIIMKOB COOPOB M HAJIOTOBBIX AareHTOB, HAa OCHOBE HW3y4YCHHs BCEH



UMEIOIIEHCS B HAJIOrOBOM opraHe wHpopmammu, WHGOPMAIMU TMOCTYNAIONICH M 3ampaniniBaeMoil w3
BHEIIHUX UCTOYHUKOB.

-y4acTBOBAaTh B MPOM3BOJCTBE IO JejaM 00 aIMUHUCTPATUBHBIX NMPABOHAPYIIEHUSIX (COCTABIISET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYILICHHUSX ).

Kpome moeo, 2cocyoapcmeennwiii Hano2o8wiii uHCneKmop 0053au.

- obecnieunBaTh COXPAaHHOCTD CIIY’KEOHOTO YIOCTOBEPEHUS,

- coOroaTh ciyxeOHbIN pacnopsaok MHcneknuy,

- coOrOIaTh MPaBUIIa M HOPMBI OXPaHBI TPYyJla ¥ TEXHUKU 0€30MaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW HHCTPYKIIMH TIO ICTONPOU3BOJACTBY B MHCTIEKINY;

- cOoOMIoaTh KOJEKC ATHKH M CIY)KEOHOTO MOBEICHHS T'OCYJapCTBEHHBIX  T'PaKTAHCKHX
cnyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSAEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamaTh CTaBIIME €My U3BECTHBIMU B CBS3HM C MCIOJHEHUEM JOJHKHOCTHBIX O0S3aHHOCTEHN CBEIEHUS,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- cooOuiarh MpEeACTaBUTEN0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOJIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(IMKTY UHTEPECOB, MPUHUMATH MEPHI 110
MPEeIOTBPALLIEHUIO TAKOTO KOH(INKTA;

- IIPEJICTaBJISITh B YCTAHOBJIEHHOM MOPSAJKE NMPEAYCMOTPEHHBIE (eiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0J/1aX, 00 UMYIIECTBE U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJCHHs O pacxojiax o cede
U 4IEHaX CBOEH CeMbH, a TakXKe CBEICHHS O pa3MelleHMH HHPopManuu B UH(GOPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTh "MHTepHer";

- cobmogath TpeOoBaHuUs 3aKoHOJaTenbcTBa Poccuiickoit @enepanui, HOPMAaTUBHO IMPaBOBBIX
aktoB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPaBOBBIX aKTOB, MPUKA30B (pacHopsnKeHUN) U
mucem OHC Poccun, VYmpasnennss 1 HMHCnekuwu 1Mo HampaBlIeHWIO aesTenbHocTH OtTaena U o
MPOXOXKICHUH IPAXKIAHCKON CITYKOBI;

- cOOTI0IaTh OTPAHUYCHUS, BHITIOTHATE 00s13aTEILCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoit Denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHHS] U OCYILECTBISATh MHbIE (PYHKUHMU MO MOPYYEHHUIO HayalbHHKA
Otnena (3a HCKITIOYECHUEM HETIPABOMEPHBIX);

- BHOCUTH IMPEAJIOKEHHUSI MO COBEPIICHCTBOBaHUIO paboThl OtTnena W Mo B3aUMOJCIHCTBUIO C
OpYTUMU nojapasaeneHussMu Mucnekuuy;

- IOKJIaAbIBaTh pyKOBOJACTBY OTaena o000 BceX BBISIBJICHHBIX HEIOCTaTKax B Ipeaesiax CBOeH
KOMIIETEHIIUH;

- npeactaBiaaTe Otaen u MHCOEKUuio 1Mo BOIpocaM, OTHOCAIIMMCSA K €ro BEJIEHUIO, B OpraHax
roCyJapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C TOKYMEHTaMH, HEOOXOAMMBIMHU TSl BBITIOJIHEHHUSI BO3JI0OKEHHBIX Ha OTIen 3a1ady,
C JIOKyMEHTaMH, OINpENeSIIOIMIMMH €ro TMmpaBa U O00S3aHHOCTH TIO0 3aMeIlaeMON  JIOJDKHOCTHU
roCy/IapCTBEHHOU I'PayKIAHCKOU CITy>KOBI, Ha OPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXO0IUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEI;

- 3ampanyBaTh U NOJy4aTh B YCTAHOBIEHHOM MOpPsAIKEe HEOOXOIMMbIe MaTepUasbl IO BOMPOCaM,
OTHOCSIIUMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O MPOPECCHOHATBHON CIIY)KEOHOW NEeATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeJIO, C MaTepUaliaMy JJUYHOTO Jefia, a Tak)Ke Ha MPUOOIIeHIe K
JTUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U IPYTHX JOKYMEHTOB U MaTepHaloB;

- Ha 3alIUTy CBOUX NIEPCOHAIBHBIX JaHHBIX;

- Ha podecCHOHANBHOE PAa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
Odenepauny;

- 3HAKOMHTBCS CO CBEJIECHUSMH, COCTaBIAIOIIMMHM TOCYJApCTBEHHYIO TailHy, NpHU HaJIUIUHU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaifHe;

- Ha TIEHCHOHHOE 00ECIeYeHNe C YUeTOM CTa)Kka TOCyIapCTBEHHOM CITY>KOBbI;

- Ha oObeAMHEHHWE B MPOQPECCHOHATBHBIE COIO3bI (ACCOIMAIMM) JUTSl 3allUThl CBOMX TMpaB,
COIMANIFHO - IKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh MHBIE MOJTHOMOYMS, BXOIA1KME B KOMIETeHIH0 OTaena.

l'ocynapcTBeHHBIM HANOTOBBIM WHCIEKTOP OCYLIECTBISIET HWHBIE IpaBa WU HUCIOJHSIET HHbIE
00s13aHHOCTH, TPEAYCMOTPEHHBIE 3aKOHOIATeNbcTBOM Poccuiickoii ®enepanuu, Ilomoxxenuem o



denepalibHON HAJIOTOBOM chmyx0e, YTBEpKICHHBIM TOocTaHOBJIeHHEeM [IpaBurennsctBa Poccuiickoit
Oeneparru o1 30 certsiops 2004 Ne 506 "O6 yrBepxkaeann [losoxkenus o denepanbHON HAIOTOBOMH
ciryx6e", [lonoxxennem 06 Mucnekuuu, nonoxxenneM o6 Otaene, npukaszamu (pacropsbkenusimu) OHC
Poccun, YOHC Poccum no MockoBckoil obnmactu u  MHcnekuuu, NOpyYyEeHUSIMHM PYKOBOJCTBA
HNucneknuu.

Tocyoapcmeennulil Han0208bIll UHCNEKMOP 30 HEUCHONHeHUe UNU HeHaodredcaujee UCNONHeHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEH MOXKET OBITh TPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKkoHoAarenbcTBOM Poccuiickoit denepanumu.

Dppexmusnocms U pe3yrbMAMuHOCMb  NPOGHECCUOHANbHOU — CIYHCEOHOU  OesimelbHOCMU
20Cy0apcmeeHHo20 Hani0208020 UHCNEKMOPA OYEHUBAEMC s NO Cle0YIOWUM NOKA3AMENIM

- BBITOJIHAEMOMY 00beMYy PabOThl M1 MHTCHCUBHOCTU TPYAA, CIIOCOOHOCTH COXPAHSITH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIUILINHEI,

- CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BHITIOJTHEHUS TTOPYUYCHHIA;

- Ka4eCTBY BBIITOJIHEHHOH paboTHI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHH BIMU
TpeOOBaHUAMU, IOJTHOMY U JIOTUYHOMY H3JI0KEHHUIO MaTepualia, IOpUANYECKd TPaMOTHOMY COCTABIIEHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX U TPaMMAaTHYECKUX OIIMOOK);

- mpo¢eCCHOHAILHOW KOMITETEHTHOCTH (3HAHHMIO 3aKOHOJATEIBbHBIX M WHBIX HOPMATHBHBIX
IIPaBOBBIX AKTOB, HIMPOTE NMPOPECCHOHATIBHOTO KPyro3opa, yMEHHI0 paboTaTh C TOKyMEHTaMu);

- CHOCOOHOCTM YEeTKO OpraHW30BHIBATh W IIJIAHUPOBATHh BHIMOJIHEHWE TOPYYECHHBIX 3aJaHUH,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBISITh IPHOPUTETHI;

- TBOPYECKOMY ITOAXOQY K PEIICHHIO ITOCTABJICHHBIX 3a/1a4, aKTUBHOCTH W WHHIMATHBE B
OCBOCHHM HOBBIX KOMITBIOTEPHBIX H HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aIanTHPOBATHCS K HOBBIM YCIOBHSM U TPEOOBAHHSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEJICTBHS CBOMX JACMCTBUIN, IPUHUMAEMBIX PEILICHHMIA.

26. Otaes1 vHPOPMAITMOHHBIX TEXHOJIOT Hid.

JIOJI’KHOCTD — IIaBHBIN CTIENUATINCT — SKCIEPT OTaea NHGOPMAITMOHHBIX TEXHOJIOTHH.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus k cmasicy rocyJapCTBEHHON TI'paXTaHCKOW CITYKObI WM CTaxy
paboThI MO CTIENUATEHOCTH, HAIIPABJICHUIO OJTOTOBKU HE MPEIBSIBISIIOTCA.

Hanuuue 6azoevix 3umanuii: BKItOYas 3HaHue ocHOB Koncrtutynmm Poccwmiickoit ®Depeparum,
3aKOHOJIATENIbCTBA O MPOTHBOJCHCTBUU  KOPPYHIHMH, (elepaiabHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,
(dbenepanbHBIX 3aKOHOB; yKazoB Ilpesmnenra Poccwmiickoit deneparum, mocraHoBieHuid [IpaBuTenbcTBa
Poccuiickoit  ®denepaumy, WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB IMPUMEHHUTENBHO K HCIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXAEHUS (eaepaabHOH  TrocylapCTBEHHOM
IPaXJIaHCKOW CITY>KOBI; TIPaBUII JIEIOBOTO ATHUKETA, MOpsAIKa paboThl ¢ 0OpallleHUsIMU TPAKIaH; MPaBHI U
HOpPM OXpaHbl TPyla, TEXHUKHU OE30MacCHOCTU U TMPOTUBOIMOXKAPHOW 3alUTHI; CIY:KEOHOTO pacmopsaka
Wucnekiuu; mnopsiaka paboTel co ciayxeOHOW uHopManuel, mopsaka padoTbl ¢ NepCOHATbHBIMU
JaHHBIMA W KOH(UICHIMATbHON HHGOpMaIyel; UHCTPYKUUU 1O JAETONPOU3BOICTBY; BO3MOKHOCTH U
O0COOCHHOCTH TPHUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH B
rOCy/IJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTu obecreueHus HHGOPMAIMOHHONW 0E30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvuvix 3nanui:

B cdepe 3akononarensctBa Poccuiickoii @eneparnuu:

1) 3nanus B cepe 3akoHonatenbeTBa Poccuiickoii @eneparnuu:

- ®enepanbHblii 3ak0H 0T 21 uronst 2003 1. Ne 126-D3 «O cBs3n»;

- ®epepanpHblil 3ak0H OT 27 utonst 2006 r. Ne 149-d3 «O6 unpopmanuu, MHGOPMAITUOHHBIX
TEXHOJIOTHSIX U O 3aluTe HH)OpMAIH»;

- ®enepanbHblii 3akoH OT 5 Masg 2014 1. Ne 97-03 «O BHeceHuu uzMmeHeHus B DenepanbHbIi
3akoH «O0 mH(popManuu, HHPOPMAIMOHHBIX TEXHOJOTHUSX M O 3aluTe WH(OPMALUW» U OTACIbHBIC
3aKOHOJaTenbHbIe akThl Poccuiickoit denepanuu mo BompocaM yrnopsiioueHuss 0OMeHOM HHGOpMAIH ¢
MCIO0JIb30BaHNEM WH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH»;

- ®enepanbHblif 3akoH 0T 27 utonst 2006 1. Ne 152-03 «O nepcoHaNbHBIX JaHHBIXY;

- ®enepanbHbIi 3akoH 0T 6 anpens 2011 . Ne 63-D3 «O06 31eKTPOHHOH MOAMHCHY;




- nocra”oBieHue IIpaBurenscrBa Poccuiickon @enepanyun
ot 15 anpens 2014 r. Ne 313 «O0 yTBepKACHUHU rocyAapcTBEHHOM nporpaMmMbl Poccuiickoit @enepanuu
«MudpopmarmonHoe o6iectBo (2011-2020 rosi)»;

- nocra”oBieHue [IpasurenscrBa Poccuiickoit denepanun
ot 10 cents0ps 2009 1. Ne 723 «O nopsike BBOJA B SKCIUTYaTAIHIO OTACIBHBIX TOCYIapCTBEHHBIX
MH(POPMAIMOHHBIX CUCTEM;

- nocra”oBieHue [IpaBurenscrBa Poccuiickont @enepanyun
ot 18 deBpamst 2005 r. Ne 87 «O0 yTBEp>KACHUY IIEPEIHS] HANMEHOBAHUH YCIIYT CBSI3U, BHOCUMBIX B
JIMLIEH3UH, U NIEpEYHEN JINIICH3UOHHBIX YCIOBUNY;

- UHBIX (peJiepaIbHBIX KOHCTUTYIIHOHHBIX 3aKOHOB, (hefiepabHBIX 3aKOHOB, yKa30B [Ipe3unenTa
Poccniickoit ®denepanuu u nocranosineHni [IpasurenscrBa Poccniickoit @enepanuu 1 MHBIX
HOPMATHBHBIX aKTOB U CIY)KEOHBIX JOKYMEHTOB, PETYIUPYIOIIHX COOTBETCTBYIOIIYIO Chepy
NEeSITENIbHOCTH IPUMEHUTEIBHO K UCIIOJIHEHUIO KOHKPETHBIX JOJIKHOCTHBIX 00513aHHOCTEH.

['maBHBIN crienuannucT-3KCHepT JOJDKEH 3HaTh UHbIE HOPMATUBHBIE MPAaBOBbIE aKThl U CIIy>KEOHbBIE
JOKYMEHTBI, PErylipyollie BOIPOCHI, CBSA3aHHBIE C OOJACThIO M BUJIOM €ro mpodeccuoHaIbHOU
CITyKEOHOU NeATeTbHOCTH.

Hnvie npogheccuonanvnuvle snanus:

- OCHOB YNpaBJICHUS U OPTaHU3ALIUU TPYa;

- HOPM JICJIOBOTO OOIIICHHUS,;

- popM 1 METOI0B PabOTHI C MPUMEHEHHEM aBTOMAaTU3UPOBAHHBIX CPEACTB YIIPABICHUS;

- ciryskeOHoTO pacnopsinka Macnekmnmm;

- TIOpsZIKa paboOTHI CO CITY)KeOHOI MHBOpPMAITHE;

- OCHOB JIEJIONIPOU3BO/ICTBA;

- MpaBUJI OXpaHbl TPY/AA U MPOTUBOIIOKAPHON OE30M1aCHOCTH;

- aInmapaTHOro M MpOrpaMMHOI0 oOecredeHus;

- BO3BMOXXHOCTEHl M OCOOCHHOCTEH  INPUMEHEHHMs  COBPEMEHHBIX  HMH(POPMAIMOHHO-
KOMMYHHMKAIlMOHHBIX  TEXHOJOTMH B TOCYJapCTBEHHBIX OpraHax, BKIIOYas  HCIOJIb30BaHUE
BO3MO’KHOCTEH MEXBEIOMCTBEHHOT'O IOKYMEHTO000pOTAa;

- 00IIUX BOMPOCOB B 001acTH o0ecniedeHust HH(OOPMAITMOHHOM 0€30TTaCHOCTH;

- OCHOBHBIX MHPOBBIX M OTEUECTBEHHBIX TEHACHLUUN pa3BUTHA M CTPYKTYpbl HalpaBICHUN
MH(GOPMALMOHHOM U ceTeBOIl 6€30MaCHOCTH OTPACIN MHPOPMALMOHHBIX TEXHOJIOTUH;

- 0a30BbIX HH(OPMALIMOHHBIX PECYPCOB;

- IepeyHs JOKyMEHTOB (CBEJEHUI), OOMEH KOTOPBIMU MEX]y OpraHaMy U OpraHU3alUsMU IpU
OKa3aHUM TOCYAAPCTBEHHBIX YCIYI U MCIIOJHEHMHM TOCYAAPCTBEHHBIX (YHKLIMH OCYILECTBIIAETCS B
IEKTPOHHOM BHJIE;

- HOpPMAaTUBHBIX MPAaBOBBIX aKTOB Poccuiickoit Penepanuu u Meroaudeckux 10kyMeHToB @CTOK
Poccuu B o65acTu 3amuThl HHGOPMALUH;

- IPUHLUIIOB pabOThl MPOrpaMMHO-ANMNApaTHbIX CPEACTB 3alUThl HUH(QOPMALUH, MPUHLUIIOB
QJITOPUTMOB 3aIUTHI, OCHOB 3aIUTHI OT Pa3pyIIAOIIUX IPOrPAMMHBIX BO3ACHCTBUN;

- IOpsAJIKa OpraHu3aluu U o0ecriedyeHUH Oe30MacCHOCTH XpaHEHHUs, 0O0pabOTKH M Iepefadyu Io
KaHaJlaM CBSI3U C MCII0JIb30BaHUEM CPEICTB KpUNTOTpapuuecKon 3auThl HHOPMALIUK C OTPaHUYEHHBIM
JOCTYIIOM, HE COAEpKalllel CBECHH, COCTABIIAIOIUX FOCYIapCTBEHHYIO TalHYy.

Hanuuue ¢ynxyuonanvuvix snanui:

- TEXHOJIOTUH U CpelCcTB obecrieueHus HH(POPMAIMOHHOM 0€30MacHOCTH;

- CPEJICTB BeJIeHHsI KJIAaCCU(PHUKATOPOB U KaTaJIOTOB;

- ceTeBOro 00opynoBaHHs (poyTephl, CeTeBble KOHLEHTPATOPbl, CETEeBble KOMMYTAaTODBI,
Mapuipytusatopsl, VPNe-y3mbl), cuctembl nmedaTu (NMpUHTEPHI, (AKChl, KOMUPbI), UCTOUYHUKH MUTAHHS
(6noxku nuranus, UPS, Gatapen), Hocurenu unpopmarnmu (kectkue aucku, USB-nakonurenu, CD/DVD
npuBosl, floppy);

- OCHOB DJICKTPOHHMKH (IOHSATHE, KOJIMYECTBEHHbIE XapaKTEPUCTHKH, UCTOYHUKH 3JIEKTPHUECKOTO
TOKA, OCHOBHBIE 3aKOHBI JIEKTPUYECKUX LETIEH);

- IPUHLUIIOB PabOThI CETEBBIX MPOTOKOJIOB, MOCTPOEHUS KOMIIBIOTEPHBIX CETEH;

- JIOKAJIbHBIX ceTel (IPOTOKOJIbI, CeTeBOE 000PYA0BaHUE, TPUHIUIIBI IIOCTPOCHUS CETEH).

Hanuuue 6azo6vix ymenuii:

- bazoBblie ymeHus B 06sacTi HPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;



- YMEHHUE MBICITUTh CUCTEMHO (CTPATErMYECKH);

- YMEHHE IUIAHUPOBATh, PAlIMOHATILHO HCIIOJIb30BATh CITY)KEOHOE BpeMs U JOCTUTATh PEe3yIbTaTa;

- KOMMYHHKaTUBHbIC YMEHUS;

- YMEHHUE YIPABJISTH U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvmwvix ymeHuii:

- 3ppexTHBHOTO MIIAHUPOBAHUS CITY’)KEOHOTO BPEMEHH;

- aHaJIM3a ¥ MPOTHO3UPOBAHMS ICSITEIILHOCTH B IOPYYCHHOU cepe;

- UCTIOJIb30BaTh OTBIT U MHEHUS KOJUIET;

- paboOThl ¢ BHYTPECHHUMH H TMEPUPEPUUHBIMH YCTPONCTBAMH KOMITBIOTEpa, WH(DOPMAIIMOHHO -
KOMMYHUKAITMOHHBIMU CETMH (B TOM 4HCIIe C ceThio VIHTEepHET), B ONEpalMOHHON CHUCTEME, B
TEKCTOBOM PEIAKTOPE, C ANEKTPOHHBIMU TaOIHIIaMH, ¢ Oa3aMH TaHHBIX;

- YIPABJISATh ANEKTPOHHOU MMOYTOM;

- IOJITOTOBKK  TIPE3EHTAalllid, HCIOJb30BaHUA TpapuYecKuXx OOBEKTOB B  DJIEKTPOHHBIX
JOKyMEHTaXx;

- MOJTOTOBKH JI€JI0BOM KOPPECHOHACHIIMU U akToB DenepanbHO HaloroBoi CiIy:KO0bl;

- IPUMEHSTh COBPEMEHHBIE HH(POPMAITMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHH;

- UCTIOJIb30BaTh MEXKBEIOMCTBEHHBII W BEIOMCTBEHHBIH AIIEKTPOHHBIH JOKYMEHTOOOOPOT,
MH(POPMAITMOHHO-TEIEKOMMYHUKAITHOHHBIEC CETH;

- Y9aCTBOBAaTh B TOJTOTOBKE JOKYMEHTOB, HEOOXOJMMBIX /I MPOBEICHUS 3aKYIMOK TOBApOB,
pabort, ycayr B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 5 anpens 2013 r. Ne 44-D3 «O kKOHTpaKTHOU
cucteMe B cepe 3aKymnoK TOBapoB, paboT, YCIyTr»;

- TIOJIB30BaThCSl TTOMCKOBBIMU CHCTEeMaMH B HHGOpMaIMOHHOW ceTu «HTepHEeT» M moiyueHue
nH(pOpManuu U3 TPABOBBIX 0a3 JaHHBIX, (pemepasbHOTO MOpTana MPOEKTOB HOPMATHUBHBIX MPABOBBIX
akToB www.regulation.gov.ru.

Hanuuue ¢hynkyuonanvuwix ymenuii.

- OCYILIECTBJICHHS] aHTUBUPYCHOM 3aILUTHI JIOKAIBHOW CETH U OTAEIbHBIX KOMIIBIOTEPOB;

- OCYIIECTBJIEHUSI BEPCTKU MaKETOB, pa3pabOTKU U TECTUPOBAHUS CANTOB;

- YCTAaHOBKH, HACTPOMKM U pabOThl MOJIH30BATEILCKOIO MPOTPAaMMHOIO OoOecreueHus, BBOJa B
JIOMEH, pa3rpaHUYEHUs JOCTYIA;

- OIIPEEIICHNs] HEUCIPABHOCTH IPUHTEPA, KCEPOKCA, MOHUTOPA.

B yenax peanuzayuu 3a0au u ¢pynkyutl, 8o3noxcenHvlx na Omaoen, 21asuvili CReYUaIucm-9Kkcnepm
0053aH:

- obecnieunBaTh PabOTOCHOCOOHOCTH KOMIUIEKCA TEXHHYECKHX CPEACTB aBTOMATH3UPOBAHHOM
MH(OPMALIMOHHON CUCTEMBI U CHCTEMHOTO NMPOTPAaMMHOI0 0OecredeH s 0011Iero MpUMEeHEHNUS;

- 00y4aTh U KOHCYJIBTUPOBATH I0JIb30BATENICH MPOrPAMMHBIX CPEJICTB;

- Y4aCTBOBATh BO BHEJPEHUHU U COMPOBOXKACHUHN CUCTEM TEIIEKOMMYHUKAIUH;

- obecrieuynBaTh AAMHUHUCTPUPOBAHUE CETEBBIX PECYPCOB;

- B3aumoiericteoBarh ¢ @KV no Bonpocam opraHu3aluyv aHTUBUPYCHOM 3aUThI;

- BBIMIOJIHATH PabOTy MO pa3rpaHUYeHUIO MpaB JocTyma (yrpaBieHHue paBaMu J0CTyma/
COTJIACOBAHUE CETEBOTO JOCTYIA U UHOE);

- Bo B3aumojeincteun ¢ @KY nognepxuBarh B akTyaabHOM cocTostHUuM pecypebl 110, OKT u
ECK;

- Bectd yu€t CBT u MammHHBIX HOCcHTeNel nHpOpMaInH;

- ucnionb3oBath CK3U mist Beimonnenus ¢pyHkuuii oneparopa Y1 mo popmuposanuio
AIIEKTPOHHOU MOAMUCH Ha pabounx mecTax Y noctoBepstoiiero nearpa ®HC Poccuu u ee Beauy
FOPUIMYECKUM JIMLIaM U UHJIMBUIyAJIbHBIM MPEITPUHUMATEISIM ;

- OCYILECTBIISATh M BBINOJHATh MHbIE IOPYYEHUs HauaidbHUKa OT/ena, B COOTBETCTBUU C
GYHKIHMSIME ¥ 331a4aM¥ OTJena.

Kpome moeo, enasnviii cneyuanucm-skcnepm 00a3am:

- o0ecreuynBaTh COXPaHHOCTh CIY)KEOHOTO yIOCTOBEPEHHUS;

- coOmoaTh CIyKeOHbBIN pacnopsaok MHcnekuy;

- coOMoIaTh MpaBUiia 1 HOPMBI OXpaHbl TPYJa M TEXHUKU 0€30MaCHOCTH;

- coOmoaTh TpeOOBAHUSI YTBEPKACHHON HHCTPYKIIMH T10 I€IOMPOU3BOCTBY B MHCTeKny;

- coOmomaTh KOJEKC ATHKU U CIY)XEOHOTO TOBEACHHUS TOCYIapCTBEHHBIX  T'PakIaHCKUX
ciyxkamux denepaabHON HAIOTOBOH CITYKOBI;



- XpaHWUTb I'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXKe He
pasriamarh CTaBIINE €MY U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTParuBaroOIINe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/aH;

- coO0WaTh MPEICTABUTENI0 HAHUMATENsI O JMYHOW 3aMHTEPECOBAHHOCTH MPU HCIIOJIHEHHH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOPask MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI O
MPEJOTBPAILICHUIO TAKOTO KOH(IINKTA;

- IPEJICTaBJISITh B YCTAHOBJIEHHOM HOPSAJKE MPEAYCMOTPEHHBIE (peiepaIbHbIM 3aKOHOM CBEJICH Usl
0 10X0/1aX, 00 UMyIIECTBE U 0053aTENHCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEICHHs O pacxoaax o cede
U YIeHaX CBOCW CEeMbH, a TaKKe CBEIEHHS O pa3MEelIeHHH HWHPOpManud B HHGOOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceTu "UHTepHer";

- coOmomath TpeboBaHUs 3aKoHOnIaTeNnbcTBa Poccuiickoit denepannu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepaunu, Apyrux HOPMATUBHO IPaBOBBIX AKTOB, MPUKA30B (pacHopsLKEHUN) U
mucem @OHC Poccun, VYmpasnenns m HWMHCHeknuu 1o HampaBlieHHIo jAesTenbHoctH OTaena U o
MIPOXOKIEHUH IPAKIAHCKON CITYXKOBI;

- co0III0/1aTh OTPAaHUYEHHUS, BBITIOJIHATH 0053aTeIbCTBA U TPEOOBAHUS K CIIY>)KEOHOMY IOBEACHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeNbCTBOM Poccuiickoi Denepanuu;

- WCIIOJIHATH WHbIE MOPYYEHMS] U OCYILECTBISATh MHbIE (PYHKUHUU MO MOPYYEHHUIO HauyalbHHUKA
Otnena (3a UCKIIIOUEHUEM HEIPaBOMEPHBIX);

- BHOCUTh MPEAJIOKEHUSI MO COBEPIICHCTBOBaHUIO paboThl OTnena W Mo B3aUMOJCHCTBUIO C
JOpYTUMU nojpasaeneHusMu Mucnekuuy;

- IOKJIa/IbIBaTh PyKOBOJCTBY OTaena o000 BceX BBISIBICHHBIX HEIOCTaTKax B Ipeaesax CBOeH
KOMITIETEHIINH;

- npeactaBiaTe Otaen u MHCHEKIHIO 1Mo BOIpOcaM, OTHOCAIIMMCS K €ro BEJIEHUIO, B OpraHax
rOCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTbHCSI C JOKYMEHTaMH, HEOOXOAMMBIMHU TSl BBITIOJIHEHHUSI BO3JI0KEHHBIX Ha OTaeN 3a1ad,
C JIOKyMEHTaMH, OIpeNesIIOIMMMH €ro TMpaBa U O00SM3aHHOCTH IO 3aMeIIaeMOM  JI0JDKHOCTHU
roCy/lapCTBEHHOU IPayKJaHCKOU CITy>KObI, Ha OpraHN3allMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTE;

- 3aIpalrBaTh U MOJy4aTh B YCTAHOBIEHHOM MOpPSIKE HEOOXOAMMbIE MaTepUabl MO BOIPOCAM,
OTHOCSIIUMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMU O NPOGECCHOHATIBHOU CIIy)KEOHOH NEeATENbHOCTH W JIPYrUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIEJIO, C MaTepUuallaMy JJMYHOTO Jefia, a TaK)Ke Ha MPUOOIIeHre K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSACHEHUH U IPYTUX JTOKYMEHTOB U MaTEpUasoB;

- Ha 3al[UTy CBOUX NI€PCOHAIBHBIX JaHHBIX;

- Ha npodeccHoHANbHOE Pa3BUTHE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit
®Oenepanuu;

- 3HAKOMHTBCS CO CBEICHUSMH, COCTaBIAIOIIMMHM TOCYJApCTBEHHYIO TailHy, NpU HAIUYUU
0(OPMIIEHHOTO J0MYyCKa K TOCYAApCTBEHHOM TalfHE;

- Ha IEHCUOHHOE 00ecTeyeHe ¢ yUeTOM CTa)Ka TOCyIapCTBEHHOM CITY>KOBI;

- Ha oObeAMHEHHE B MPOQEeCcCCHOHANbHBIE COIO3bI (AaCCOLMAlMM) JUISl 3allUThl CBOMX IpaB,
COIIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOJAIINE B KoMIleTeHIMio OTxena.

I'maBHBIA CHEHMANUCT-3KCIIEPT OCYLIECTBISET HHBIE INpaBa U HUCIOJHSAET MHblE OO0S3aHHOCTH,
MPEyCMOTPEHHbIE 3aKoHOHATenbCcTBOM Poccuiickonn @Penepauuu, Ilomoxennem o DenepanbHoU
HAJIOTOBOM Ciy:k0e, yTBepkKIeHHBbIM nocTtaHoBieHueM [IpaButenbctBa Poccuiickoit @enepanuu ot 30
ceHtssOps 2004 Ne 506 "OO6 yrBepxkiaeHuun Ilonoxxenuss o @DenepanbHON HalIoroBoil ciryxoe",
[Tonoxxennem 06 MHcnekuuu, nonoxenueM o6 Otaene, npukazamu (pacnopspkenusmu) @HC Poccun,
Y®HC Poccun no MockoBckoii o0actu u MHcnieknu, nopydeHusMi pykoBoacTBa MHcnekum.

Inasnvlii cneyuanucm-skcnepm 3a HeUCNoOJHeHue Uy HeHaoaedx caujee UCTIOTHEHNE TOJKHOCTHBIX
00si3aHHOCTEl MOXET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanun.

Dppexmusnocms U  pe3yrbMaAmuHOCMsb  NPOGHECCUOHATLHOU — CIYHCEOHOU  OesmelbHOCU
2NIA8HO20 CNEYUATUCTNA-IKCNEPMA OYEHUBAEMC sl N0 Ce0YIOuUM NOKA3ameiam

- BBIMOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTh B SKCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYyKEOHOM TUCIUILINHEI,



- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIOJHEHUS IOPYUCHMUI;

- KaUCCTBY BBINIOJIHCHHOM pa6OTBI (HOI[FOTOBKC AOKYMCHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMUA
TpeOOBAHUAMHU, IOTHOMY U JIOTHYHOMY H3JI0KEHUIO MaTepHrala, IOPUANIECKA TPaMOTHOMY COCTABIICHHIO
AOKYMCHTA, OTCYTCTBUIO CTUJIMCTHUYCCKUX U T'PAMMATUYCCKUX OIJ_II/I60K);

- HpO(beCCHOHaHbHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJAATCJIbHBIX W HWHBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB, NINPOTE NPO(PECCHOHATBHOIO KPyro30pa, yMEHHIO paboTaTh ¢ JOKYMEHTaMN);

- CIIOCOOHOCTH YETKO OpPraHru30BbIBATh W IUIAHWPOBATH BBIIIOJHCHHUEC INOPYYCHHBIX 3aI[aHI/II71,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBISITh IPUOPUTETHI;

- TBOPYCCKOMY IOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aAda4, AKTUBHOCTH W HWHHUIHUATHBEC B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aaalTUPOBATHCA K HOBBIM YCIIOBUSAM U Tp€60BaHI/I$IM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a IIOCIIEICTBHS CBOUX ACUCTBUMN, IPUHUMAEMBIX PEILICHU.

27. Otaen nH(pOPMALHOHHBIX TEXHOJIOTHIi.

JI0JDKHOCTB — IIaBHBIN CHEIUAINCT — YKCIEPT OT/IeNIa MHPOPMAIIMOHHBIX TEXHOJIOTHH.

Hanuuue svicuezo obpasosanusi.

Keanugurxayuonnvie mpebosanus k cmadicy rocyJapCTBEHHON TI'paXJIaHCKOW CIIYXKObI WM CTaxy
paboTHI 10 CTIENUATBLHOCTH, HAPABICHUIO TIOJTOTOBKH HE MPEIBSBIISIOTCS.

Hanuuue 6azoevix 3nanuti: Bmoudas 3HaHue ocHOB Koucruryuuu Poccuiickoin deneparum,
3aKOHOJATENILCTBA O TMPOTHUBOJCHCTBUHM KOppyMiwH, ¢deaepaibHbIX KOHCTHUTYIIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesupenta Poccuiickoit deneparuu, mocraHoBineHuid [IpaButenscTBa
Poccuiickoit ®enepanyivi, HHBIX HOPMATHUBHBIX TPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TIPOXOXKJACHHUS (penepambHOM  ToCyaapCTBEHHOM
IpaXIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl ¢ 0OpallleHUsIMU TPaXk/laH; MPaBUil U
HOpPM OXpaHbl TPy[a, TEXHUKHU O€30MacHOCTU U TMPOTUBOIOKAPHOM 3alIUTHI; CIY:KEOHOrO pacropsaka
HNucneknmu; mopsinka paboOTel co CIy)KeOHOM WHQopMmammei, mopsiaka paboThl C MEPCOHATBLHBIMH
JAHHBIMM U KOH(UIEHIMATbHON HH(OpMaIel; HHCTPYKLIUU MO AEJONPOU3BOJICTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH B
TrOCYyIJapCTBEHHBIX  OpraHax, BKJIIOYas  MWCIOJIb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JIOKyMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTh obecriedeHuss HHPOPMAIMOHHOW 0€3011acHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvrolx 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

1) 3nanus B cdepe 3akoHoAarenbeTBa Poccniickoit deneparuu:

- ®enepanbblil 3aK0H 0T 21 urosst 2003 1. Ne 126-D3 «O cBsizuy;

- ®enepanpubiii 3akoH OT 27 utonsgt 2006 r. Ne 149-03 «O6 undbopmanmu, uHGOPMALUOHHBIX
TEXHOJIOTHUSX U O 3aIIUTe UHPOPMAIUN;

- ®enepanbubiil 3ak0H 0T 5 Mas 2014 r. Ne 97-®3 «O BHecenuu uzmeHeHus B DenepanbHbIid
3akoH «O0 mHpopManuu, HHPOPMAIMOHHBIX TEXHOJOTUSAX M O 3aluTe WHGOPMALUU» U OTACIbHBIC
3aKOHOJaTenbHbIe akThl Poccuiickoit denepaiuu mo BonpocaM ynopsaoueHus 0OMeHOM HHPOpMAIH C
MCI0JIb30BaHNEM MH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH»;

- ®enepanbHblii 3ak0H 0T 27 utonst 2006 r. Ne 152-03 «O nepcoHaNnbHBIX JaHHBIXY;

- ®epepanbHbli 3aK0H 0T 6 anpenst 2011 1. Ne 63-D3 «O06 311eKTpOHHON MOAUCHY;

- nocraHoBieHue IIpasurenscrBa Poccuiickonn denepaunu
ot 15 anpens 2014 r. Ne 313 «O0 yTBepkAeHUHU TOCYAapCTBEHHOI porpammsl Poccuiickoit denepannn
«Mudpopmarmonnoe obirectBo (2011-2020 romasi)»;

- nocraHoBieHue IIpasurenscrBa Poccuiickon denepaunu
ot 10 cenTs6ps 2009 r. Ne 723 «O nopsike BBOJA B SKCIUTyaTaIMIO OTAEIbHBIX TOCYAaPCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMY;

- nocraHoBiieHue IIpasurenscrBa Poccniickoin denepaunu
ot 18 despansg 2005 r. Ne 87 «O0 yTBepkIeHUH NEpEUHs] HAUMEHOBAHUH YCIYyT CBS3M, BHOCUMBIX B
JIMLEH3UH, U IepEeYHEN JINIIEH3UOHHBIX YCIOBUNY;

- HHBIX (heJiepaTbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (pefepaabHbIX 3aKOHOB, YKa30B [Ipe3uaenta
Poccutickoit ®enepanuu u nocranosieHui [Ipasurenscra Poccuiickoit @enepanuu U HHbIX
HOPMATHUBHBIX aKTOB M CITY)KEOHBIX JOKYMEHTOB, PETYIUPYIOIMIUX COOTBETCTBYIONIYIO chepy




JEATeIbHOCTH PUMEHHUTEIBHO K HCIIOJHEHUIO KOHKPETHBIX JJOJDKHOCTHBIX 00S3aHHOCTEH.

['maBHBIN CIIEIMATMCT-IKCIIEPT JOJDKEH 3HATh MHbIE HOPMATUBHBIC MTPABOBBIEC AKTHI U CITyKeOHbIE
JOKYMEHTBI, PETyJIHPYIOIIME BOIMPOCHI, CBS3aHHBIE C OONACTBI0O M BUAOM €ro Npo(ecCHOHATBHOM
CITY’)K€OHOM NI TEIIEHOCTH.

Huvie npogheccuonanvnuvle 3nanus:

- OCHOB YIPaBJICHUS U OPTaHU3ALUU TPYAQ;

- HOPM JIJIOBOTO OOIICHHUS;

- opm 1 MeTo10B pabOTHI C IPUMEHEHNEM aBTOMATU3UPOBAHHBIX CPEJICTB YIIPABICHUS;

- ciyeOHoro pacropsaka MHcneknmw,

- opsiiKa paboThI CO CITYyXKeOHOU MHpOpMAaIUEH;

- OCHOB JIEJIONIPOU3BO/ICTBA;

- IpaBWJI OXpaHbl TPY/Aa U IPOTUBOIIOKAPHOI O€3011aCHOCTH;

- annapaTHOIro U MPOrpaMMHOI0 00ecIeUeHus;

- BO3MOKHOCTEd M OCOOEHHOCTE  NPUMEHEHUS  COBPEMEHHBIX  HMH(POPMAIOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMH B  TOCYJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJIb30BaHHE
BO3MOXHOCTEHN MEKBEJIOMCTBEHHOTO JOKYMEHTO000POTa;

- 00IIUX BOMPOCOB B 001aCTH o0ecredeHus: HHPOpPMaAIMOHHOM 0€30MacCHOCTH;

- OCHOBHBIX MHPOBBIX HM OTEYECTBEHHBIX TEHACHIMI pa3BUTUS W CTPYKTYPHl HalpaBICHUN
nH(OPMaLMOHHON U ceTeBO 0€30MaCHOCTH OTPaCId HH(DOPMALIMOHHBIX TEXHOJIOTU;

- 0a30BbIX HH(OPMALIMOHHBIX PECYPCOB;

- IepeyHs JOKyMEHTOB (CBEICHUI), OOMEH KOTOPHIMU MEX]y OpraHaMd W OpPraHU3alUsSIMHU TpU
OKa3aHWU TOCYJApCTBEHHBIX YCIYT W HUCHOJHEHUH TOCYAapCTBEHHBIX (QYHKIMI OCYILECTBISETCS B
AJIEKTPOHHOM BUJIE;

- HOpPMAaTUBHBIX MPAaBOBBIX akTOB Poccuiickont Penepanun nu Metoaudeckux 10kyMeHToB @CTOK
Poccun B 06mactu 3ammTsl HHGOpMAIUH;

- IPUHIUIIOB PpabOThl MPOTrpaMMHO-ANMapaTHBIX CPEICTB 3alllUThl HHQOpPMAIMH, MPUHIUIIOB
QJIITOPUTMOB 3aIIUTHI, OCHOB 3aIlIUTHI OT Pa3pyIIAOIINX IPOTPAMMHBIX BO3ACHCTBHIA;

- TIOpsAJIKa OpraHu3auu U obecriedeHuH Oe30TMacHOCTH XpaHEHHWs, oOpabOTKH W Tmepenavyd 1o
KaHaJjiaM CBSI3U C UCIOJIb30BaHUEM CPEJCTB KpUNTOrpadudeckoi 3amuThl HHGOPMALIUK ¢ OTPAaHUYEHHBIM
JOCTYIIOM, HE COoJeprKalllell CBEICHUI, COCTABISIONINX TOCYJapCTBEHHYIO TailHYy.

Hanuuue ¢hynkyuonanvuvix snanuii:

- TEXHOJIOTUH U CpeACTB oOecriedeHust HPOpMaIMOHHO 0e30MacHOCTH;

- CpEe/ICTB Be/IeHUs KJIACCU(PUKATOPOB U KAaTaJoOroB;

- ceTeBOro 0o0OpynoBaHHs (pOyTephl, CETEeBble KOHIEHTPATOPBl, CETEBbIE KOMMYTATOPHI,
Mapipytu3atopbl, VPNe-y3mbl), cuctembl nedatd (IpuHTEpbI, (aKChl, KOMHUPHI), UCTOUHUKHU MHUTAHUS
(6moxu nurtanus, UPS, Gatapen), Hocutenu undopmanuu (xectkue aucku, USB-nakonurenu, CD/DVD
npuBoibl, floppy);

- OCHOB JJICKTPOHUKHU (TIOHATHE, KOJMYECTBEHHBIE XapaKTEPUCTHKU, HICTOYHUKHU DIEKTPHUUECKOTO
TOKa, OCHOBHBIE 3aKOHBI 3JICKTPUUECKUX LIeTIeH );

- MPUHIUIIOB PabOThI CETEBBIX MPOTOKOJIOB, TOCTPOCHHS KOMITbIOTEPHBIX CETEH;

- JIOKAJIbHBIX ceTell (MIPOTOKOJIbI, CETEBOE 000PYAOBAHUE, IPUHIUIIBI TIOCTPOCHUS CETEH ).

Hanuyue 6azosvix ymenuii:

- bazoBble ymeHus B 06s1acTi HHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

- YMEHHUE MBICIIUTh CUCTEMHO (CTPAaTETHYeCKN);

- YMEHUE IJIaHUPOBAaTh, PALIMOHAIIBHO UCIOJIb30BATh CIIyXKeOHOE BpeMsl U JOCTUraTh Pe3ylbTaTa;

- KOMMYHUKAaTUBHBIE YMEHHS,

- YMEHHUE YIPaBIATh U3MEHEHUSMH.

Hanuuue npogpeccuonanvhvix ymenuii.

- 3((eKTUBHOTO TUIAHUPOBAHUS CITY>KEOHOTO BPEMEHH;

- aHaJIM3a ¥ MPOTHO3UPOBAHUS JIEATEILHOCTH B TOPYYEHHOH cdepe;

- HCIIOJIb30BATh OIBIT U MHEHUS KOJUIET;

- pabOTBI ¢ BHYTPEHHUMH U TepUPEpUHHBIMU YCTPOUCTBAMHM KOMIbIOTEpa, MH(POPMALMOHHO -
KOMMYHHUKAIIUOHHBIMU CEeTAMU (B TOM YHCIIE C CeThio VIHTepHET), B OINEpaluMoOHHON cucreme, B
TEKCTOBOM PEIAKTOpE, C IEKTPOHHBIMH TabIHIIaMH, C 6a3aMH JTaHHBIX;

- YIPaBJIATh NIEKTPOHHOU IIOYTOM;



- MOATOTOBKM  TMPE3CHTAIMi, MCIOJIb30BaHUA Trpauyeckux OOBEKTOB B  DIEKTPOHHBIX
JOKYMEHTAX;

- OATOTOBKH JICJIOBOW KOPPECIIOHICHIINU 1 akTOB DeaepanbHON HAIOTOBOM CITyKOBI;

- IPUMEHATH COBPEMEHHbBIE HH()OPMAIIHOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHH;

- UCTIONIb30BaTh MEKBEJOMCTBCHHBI W BEIOMCTBEHHBIH 3JIEKTPOHHBIA JOKYMEHTOO0OPOT,
MH(POPMAITMOHHO-TEJICKOMMYHUKAITMOHHBIE CETH;

- yY4aCTBOBATh B IOATOTOBKE TOKYMEHTOB, HEOOXOAMMBIX IUISI MPOBEICHUS 3aKYIIOK TOBApOB,
paboT, ycayr B cooTBeTcTBUU ¢ DeepaibHbIM 3akoHOM OT 5 ampenst 2013 r. Ne 44-d3 «O KOHTpaKTHOU
cUCTeMeE B c(pepe 3aKyloK TOBapOB, padoOT, yCIyr»;

- TI0JIB30BAThCSI MMOMCKOBBIMUA CHUCTEMaMH B MH(OPMAIMOHHOW cetn «VHTEepHET» M TMoiydeHue
nHbOpMAIMK W3 TPABOBBIX 0a3 IaHHBIX, (eJepabHOrO MOpTaa MPOSKTOB HOPMATHBHBIX MPABOBBIX
akToB www.regulation.gov.ru.

Hanuuue ¢hynkyuonanvuwix ymenuii.

- OCYIIECTBJICHUSI aHTUBUPYCHOM 3alllUThI JJOKAJILHOM CETU M OTAEIbHBIX KOMIBIOTEPOB;

- OCYIIECTBJIEHUSI BEPCTKU MaKETOB, pa3pabOTKU U TECTUPOBAHUS CAlTOB;

- YCTAaHOBKH, HACTPOMKM M pabOThl MOJB30BATEIHLCKOIO MPOTPaMMHOIO oOecreueHusi, BBOJa B
JIOMEH, pa3rpaHUyYeHus JOCTYMa;

- OIIpeIeIeHNs HEUCIIPABHOCTH MPUHTEPA, KCEPOKCa, MOHUTOPA.

B yenax peanusayuu 3aoay u ¢hynkyuil, 6o3nogcennvix Ha Omoen, 21asHbulll Cneyuaiucm-3KCnepm
0653aH:

- obecnieunBaTh PabOTOCHOCOOHOCTh KOMIUIEKCAa TEXHHYECKHX CPEACTB aBTOMAaTH3UPOBAHHOM
MH(OPMALMOHHON CUCTEMBI M CUCTEMHOTO MPOTPAMMHOT0 00ecrieueHus: OOLIero MpuMEHEHUS;

- 00y4aTh U KOHCYJIBTUPOBATH I0JIb30BATENEH MPOrPAMMHBIX CPEJICTB;

- Y4acTBOBATh BO BHEJAPEHUU U COMPOBOKICHUH CUCTEM TEIEKOMMYHHUKAIINIA;

- obecrieuynBaTh aAMUHUCTPUPOBAHUE CETEBBIX PECYPCOB;

- B3auMo/ierictBoBath ¢ @KV 1o BonpocaMm opraHu3ani aHTUBUPYCHOM 3allUThI;

- BBITIOJHATH Pa00Ty MO pa3rpaHUYCHHIO TIpaB JocTyna (yrnpaBjieHUuEe IpaBaMu TOCTyma/
COTJIaCOBAHUE CETEBOTO JOCTYIA U UHOE);

- B0 B3auMoierictBuu ¢ @KV nogaepxkuBarh B akTyanbHOM cocTostHuM pecypebl D110, OKT u
ECK;

- Bectu yu€t CBT u MammHHBIX HOCUTENICH HHPOpMaIIUH;

- ucnosibzoBath CK3U mns Bemonnenus Gynkmauii oneparopa Y1 mo ¢popmupopanuio
ANIEKTPOHHOM MOAMKUCH Ha pabounx Mectax Y noctosepstomiero nenrpa ®HC Poccun u ee Beitauy
FOPUIMYECKUM JIMLAM U UHJIMBUIyAJIbHBIM MPEIIPUHUMATESM ;

- OCYILECTBJIATH U BBINOJHATH UHBIE IOPYYEHHUs HadanbHUKa OT/ena, B COOTBETCTBUU C
GYHKIHMSME U 331a4aMU OTJeNa.

Kpome moeo, enasnviii cneyuanucm-skcnepm 005a3am:

- o0ecreynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHNUS;

- coOmoaTh cyKeOHbIN pacnopsaok Mucnekuy;

- coOM0IaTh MpaBUiia M HOPMBI OXpaHbl TPyAa U TEXHUKU 0€30MaCHOCTH;

- cobmoaTh TpeOOBAHUSI YTBEPIKACHHON HHCTPYKIIMH T10 ITIONPOU3BOACTBY B MHCeKIny;

- cOoOMIoAaTh KOJEKC ATUKM U CIY)KEOHOTO TOBEJNEHHS TOCYJapCTBEHHBIX  T'PakJaHCKHUX
ciyxkaimux PenepaabHON HAJIOTOBOH CITYXOBI;

- XpaHUTh TI'OCYIapCTBEHHYIO, HAJOTOBYIO M MHYIO OXpaHSAEMYI0 3aKOHOM TaliHy, a TaKXe HE
pasriaaTth CTaBIIME €MY U3BECTHBIMU B CBSI3U C UCIOJHEHHUEM JOJKHOCTHBIX 00S3aHHOCTEH CBEJICHMS,
3aTparuBaroIfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- coo0WaTh MPEJICTABUTENIO HAHMMATENs O JIMYHONW 3aMHTEPECOBAHHOCTU MPU HCIIOJHEHUU
JIOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpask MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILIEHUIO TAKOTO KOH(IINKTA,;

- IPEACTaBJIATh B YCTAHOBJICHHOM MOPSAKE MPEAyCMOTPEHHBIE (pefiepaibHbIM 3aKOHOM CBEICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s13aTeNbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBeIEHHs O pacxojaax o cebde
U 4YJeHaxX CBOEW CeMbH, a TakKe CBEACHUS O pa3MeluleHMH HH(popMalMu B HH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAMOHHOM ceTH "MHTepHeT";

- coOmonath TpeboBaHUs 3akoHOnaTenbcTBa Poccuiickoii Penepannu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepaunn, Apyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (pacHOpsDKEHUN) U



nucem @OHC Poccun, Ymnpasinenus um HMHcnekuuu no HampaBieHHo JestenbHoctd Otaena w0
MIPOXOKJACHUH TPAKTaHCKOU CITY>KOBI;

- cOOJIIO/IaTh OTPAaHUYCHUS, BBITIOIHATH 0053aTENbCTBA M TPEOOBAHUS K CITY)KEOHOMY TOBEICHUIO,
HE HapyllaTh 3alPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHO 1aTelIbcTBOM Poccuiickoit denepannu;

- WCIIOJIHATH WHBIC TOPYYCHHS] U OCYIIECTBISATh HHBIE (PYHKIMU 1O MOPYYEHUIO HadaIbHHKA
Otzena (3a UCKIIIOUEHUEM HENPABOMEPHBIX);

- BHOCUTh TIPEIJIOKEHUS IO COBEPIICHCTBOBAaHUIO paboThl OTnena W Mo B3aMMOJICHCTBHUIO C
JIpYTUMU TioipasaeneHusmMu Mucnekumm;

- IOKJIaJIbIBaTh PYKOBOJICTBY OTmena 000 BCEeX BBISBICHHBIX HENOCTaTKax B Tpelesax CBOEH
KOMIIETEHITUY;

- npeactaiaTe Otaen u MHCHEKIUIO M0 BOIPOCaM, OTHOCSAIIMMCS K €ro BEJIEHHIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JIOKYMEHTaMH1, HEOOXOJUMBIMH JIJIsI BBITIOJTHEHUS BO3JIOKEHHBIX HAa OTAen 3a1ay,
C JIOKYMEHTaMH, ONpPEACISAIOMMNMH €ro TMpaBa H OO0S3aHHOCTH IO 3aMENlaeMOil  JIOJKHOCTH
TrOCYJIapCTBEHHOM Tpa)JaHCKOM CITy>KObI, Ha OpTraHU3AIIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXO0TUMBIE NSt
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpalMBaTh U MOJy4aTh B YCTAHOBJICHHOM IOPSIIKE HEOOXOIMMBIE MaTE€pHaNbI TI0 BOIIPOCAM,
OTHOCSIIIIUMCS K KomriereHuu Otaena;

- 3HAaKOMHUTBCS C OT3bIBAMU O MPO(ECCHOHATHHON CIy’)KEOHOU MeATEeTbHOCTH M JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JJUYHOE JIEJI0, C MAaTEpHAIAMH JINYHOTO JIeNIa, a TAaKXKe Ha TPUOOIIIEHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHUH U IPYTUX TOKYMEHTOB U MaT€PHAJIOB;

- Ha 3aIUTy CBOUX NEPCOHATBHBIX JaHHBIX;

- Ha mpodeccuoHaTbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHTBCS CO CBEIEHHSMH, COCTaBIAIOIIMMHM TOCYJAapCTBEHHYIO TailHy, NpU HAJIUYUU
0(hOPMIIEHHOTO JIOTYCKa K TOCYIapCTBEHHOW TaliHE;

- Ha IEHCUOHHOE 00€eCTeYeHNe ¢ yUeTOM CTaxa rocyAapCTBEHHOM CIyXOBbI;

- Ha 00BeIMHEHHE B MpodecCHOHAIbHBIE COIO3BI (ACCOIMAIMK) IS 3allUThl CBOUX IIpPaB,
COLIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYILECTBJIATh UHBIE MOJTHOMOYMS, BXOAAIME B KOMIETeHIMIO OTaena.

['maBHBIN CcHENMATUCT-9KCIIEPT OCYLIECTBIISIET WHBIE IPaBa M HCIIOJHAET WHbIE OO0S3aHHOCTH,
MPEelyCMOTPEHHbIE 3aKoHOJATeIbLCTBOM Poccuiickoit ®Penepauuu, I[lonoxkennem o dDeaepaibHOM
HaJIOTOBOM CiIyk0e, yTBepKJACHHBbIM moctaHoBiieHueM [IpaBurenbctBa Poccuiickoit denepanuu ot 30
ceHTsi0pst 2004 Ne 506 "OO yrBepxknenuu Ilomokenuss o DenepanbHOW HAJIOTOBOW Ciryxoe",
[Tonoxxennem 06 MHucnekimu, monoxxenueM o6 Otnene, npuka3zamu (pacrnopstkenusmu) ®HC Poccun,
YOHC Poccun no MockoBckoit o0nactu u MHcnekuuu, nopydeHusMu pykoBocTBa MHcnekium.

Inasmwiti cneyuanucm-skcnepm 3a HeUCnoIHeHue Uil Henaoiedcaujee UCTIOHEHUE TOJKHOCTHBIX
00s3aHHOCTEHl MOXKET OBITh MPHUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickont @enepanun.

Dppexmusnocms U pe3yrbMamuHOCMsb  NPOGHECCUOHANbHOU  CIYHCEOHOU — OeamenlbHOCmU
2/IABHO20 CReYUANUCA-IKCNepma OYeHUBAemcs no CledViouum noKaA3amesam

- BBITIOJIHSAEMOMY 00beMy paboThl 1 MHTEHCHBHOCTH TPY/Aa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMATIbHBIX YCIOBUSX, COOMIOCHUIO CIYKEOHON AUCIIUIIITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS IOPYUEHHUIA;

- Ka4eCTBY BBIMOJHEHHON pabOTHI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUAMU, TIOTHOMY U TIOTUYHOMY HU3JI0KEHHUIO MaTepualia, IOpUANYECKU TPAaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLITUOO0K);

- mpodecCUOHATBHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX U HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPOPECCHOHAIBHOTO KPYro30pa, yMEHUI0 paboTaTh C IOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHW30BHIBATH M IUIAHMPOBATH BBHITIOJHEHHE MOPYYEHHBIX 3a/laHUM,
YMEHHIO PallMOHAILHO HCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY TMOJXOJy K PEUICHUIO TOCTaBJIEHHBIX 3a/1ay, AKTUBHOCTH WU HMHUIMATUBE B
OCBOCHHU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCJIEACTBHS CBOUX JACHUCTBUM, IPUHUMAEMBIX PELICHHUI.



28. OTjaea yperyJupoBaHus 3210 KEHHOCTH.

JIOMKHOCT — TJaBHBIM TOCYJAPCTBEHHbBIA HAJIOTOBBIM MHCIEKTOP OTJEJa YPEryJIHMpPOBaHUS
3aJ10JKEHHOCTH.

Hanuuue svicuezo obpasosanusi.

Ksanugpurayuonnvie mpebosanuss k cmadicy rocyJapCTBEHHON TI'PaXKTaHCKOW CITY>KOBI MIIM CTaxy
paboThI IO CTICIMATBHOCTH, HAIPABJICHUIO TIOATOTOBKU HE TIPEIBSBIISIOTCS.

Hanuuue 6a306vix 3nanuti: BKIo4as 3HaHue ocHOB Koncrurynmm Poccwiickoit denepanum,
3aKOHO/ATEeNbCTBA O MPOTHUBOJCHCTBUHM KOPPYNIHH, (eIepalbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit ®enepanuu, nocraHoBieHuid [IpaBuTenscTBa
Poccuiickoit ®enepanyn, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB NPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ O0OSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXAEHHS (elepalbHON  ToCyaapCTBEHHOM
IpaXkJIaHCKOW CITy>KOBbI; PaBUIJI JIEIOBOIO ATHUKETA, MOPsAIKa paboThl ¢ 0OpallleHUsIMH T'paXk/1aH; MpaBU U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacHOCTU U TNPOTUBOIOXKAPHOM 3alUTHI; CIY)KEOHOIO pacrnopska
WHucnekimu; nopsaka paOoTbl co ciayxeOHOW uHpopmanued, mnopsaka padoTbl ¢ MepCOHATbHBIMU
TaHHBIMH W KOH(HUIAESHIMAIFHOW HH(GOpMAaIUel; MHCTPYKIIMHA TI0 JIEJOTPOU3BOJICTBY; BO3MOXKHOCTH W
0COOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HWH(POPMAIOHHO-KOMMYHHKAIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYass  KCIIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOmactu obecrieueHuss HWHPOPMAIMOHHON OE30MMacCHOCTH;
JOJKHOCTHOTO PErjiaMeHTa.

Hanuuue npogpeccuonanvuwix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit denepanuu:

— cornammenue ot 14 ampens 2014 1. Ne 0001/7/MMB-23-8/3@ «O mopsiake B3auMOICHCTBHS
denepanbHOil HaAOTOBOM ciyKObl W DenmepanbHOM CIyX)Obl CyneOHBIX TPHCTABOB TpPHU
WCIIOJIHEHUU UCTIOTHUTEIbHBIX IOKYMEHTOBY;

— npuka3z ®HC Poccun ot 25 nexabpst 2008 r. Ne MM-3-1/683@ «O co3pannn nHGOPMAITMOHHOTO
pecypca pe3ynbTaToB padOoThI 0 3a4eTaM U BO3BpaTam»;

— npukaz ®HC Poccum ot 19 aBrycra 2010 r. Ne SIK-7-8/393@ «O6 yrBepxmenuun Ilopsaka
CHHUCAHMSI HEAOMMKH W 3aJ0JDKEHHOCTH MO TNeHsM, mTpadaM M MpOLEHTaM, MPU3HAHHBIX
0e3HaleXXHBIMM K B3bICKaHHIO M llepedHs JOKyMEHTOB, MOATBEPKAAIOIIUX OOCTOSTEIHCTBA
MpU3HAHUSl O€3HAJIKHBIMU K B3bICKAHUIO HEJOMMKH, 3aJ0JDKEHHOCTH IO MeHsM, mTpadam u
MIPOLIEHTaM»;

— mnpuka3 ®HC Poccun ot 28 cenrsops 2010 r. Ne MMB-7-8/469@ «O6 yrBepxaenuu Ilopsaka
M3MEHEHHUS CPOKa YIIaThl Hajora u c0opa, a Takke MeHU U mTpada HaJIOTOBBIMUA OpraHaMK;

— npukaz ®HC Poccum ot 12 mas 2015r. Ne MMB-7-8/190@ «O6 yrBepkacaun Ilepeuns
JOKYMEHTOB, IPU HATMYUH KOTOPHIX MPUHUMAETCS PElIeHHe O MPU3HAHUU YKa3aHHBIX B cTaThe 4
®enepanbHOro 3akoHa ot 4 HosiOpst 2014 1. Ne 347-D3 «O BHEeCeHHH U3MEHEHUH B YaCcTH MEPBYIO
u BTopyto Hanorosoro xonekca Poccuiickoit denepannn» HEAOUMKH, 33JOKEHHOCTH 0 TIEHSIM
u mTpadam 6e3HATESKHBIMU K B3BICKAHUIO M 00 MX CHHCAHHUU, U MOPSJIKA CIIMCAHUS yKa3aHHBIX
HEJOUMKH U 33JJ0JDKCHHOCTHY;

— npukaz3 ®HC Poccuu ot 3 nmexabps 2015 r. No MMB-7-8/555@ «0O06 yrtBepxkaeHuu (GopMbI
TpeOOBaHUs O BO3BpaTe B OMO/KET W3IUIIHE TMOJIYYCHHBIX HAJOTOIIATENBIIMKOM (3a4TE€HHBIX
€My) CyMM Hajiora (IIpOLIeHTOB)»;

— npukaz3 ®HC Poccuu ot 13 despans 2017 r. Ne MMB-7-8/179@ «O6 ytBepxaeHuu (hopm
JOKYyMEHTOB O BBISBIEHUM HEJOUMKH, TpeOoBaHHMs 00 yruiare Hamora, cOopa, CTpaxoBBIX
B3HOCOB, TeHHW, IuTpada, NPOIEHTOB, a TakKe JOKYMEHTOB, HCIOJb3YeMbIX HAJIOT OBBIMH
OpraHaMH Mpu MPUMEHEHUU 00eCeUnTEIbHBIX MEP U B3bICKAaHUH 33JJ0JHDKEHHOCTH 110 YKa3aHHBIM
rIaTexam;

— npukaz ®HC Poccun ot 14 deppans 2017 r. No MMB-7-8/182@ «O06 yrtBepxkacHuu (opm
JOKYMEHTOB, HCIOJB3YeMbIX HAJIOTOBBIMH OpraHaMd U  HAJOTOMIATENbIIUKAMUA  TIPH
OCYIIIECTBIICHUH 3a4eTa U BO3BpaTa CyMM H3IIUIITHE YIUIAY€HHBIX (B3bICKAaHHBIX) HAJIOTOB, COOPOB,
CTpaxoOBBIX B3HOCOB, IIEHEH, IITPAdOBY;

— npukaz @HC Poccun ot 7 asrycra 2017 1. Ne CA-7-8/609@  «OO6 yrBepkaeHuu (opmbl
TpeOoBaHus 00 ymiuaTe JEHEeXKHOM CyMMBI 1O OaHKOBCKOM TapaHTuH  (IOTOBOpY




MOPYYHUTEIIbCTBA)Y.

— nocraHoBieHue IlpaButenbctBa Poccuiickoit ®enepauun ot  30.09.2004 Ne 506 "O6
YTBEPKJCHUHU NOJI0kKeHus1 0 DenepanbHOil HATOToBOM Ciryx)oe";

— nonoxenue 00 MHcnekuu;

— nonoxenue 06 Orzaerne.

['maBHBIN rOCYy1apCTBEHHBIN HAIOTOBBIA MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATUBHBIE IIPABOBBIE
aKTbhl M CIIY)KCOHbIE JOKYMEHTBHI, PETYJUPYIOIIHUE BOMPOCHI, CBSI3aHHBbIE C O0JACThIO W BHUJOM €TO
npodecCHOHAIBHON CITyKEOHOU eI TeTbHOCTH.

Huvie npogheccuonanvHuvle 3Hanus:

— MOPSAJOK OpraHU3alMK PadOTHI IO U3MEHEHHUIO CPOKOB YIUIATHI HAJIOTOB, TPUMEHEHHUIO KOMILIEKCA
Mep TMPUHYIUTEIHLHOTO B3bICKAHMS, OCYILIECTBICHUIO 3a4eTa (BO3BpaTa) M3JUIIHE YIJIAYCHHBIX
(B3BICKaHHBIX) CYMM, MPU3HAHUIO OC3HAICKHON K B3LICKAHHUIO U CIIUCAHUIO 33]I0JDKCHHOCTH

— OCHOBHBIE TPUYMHBI 00pa30BaHUS 3aJI0JDKEHHOCTH MO OOS3aTeNbHBIM IUIATEXKaM, aHaJIN3y €€
OUHAMHKUA U CTPYKTYpbl, 3(G(EKTUBHOCTM Mep MO YPEryJupoBaHUIO  (B3bICKAHUIO)
3aJI0JKEHHOCTH,

— TOHATHE U MEPBI MPUHYAUTEITHHOTO B3bICKAHUS 33/I0JDKEHHOCTH

— TOPSAJOK MPUHSITHUS 00ECTIEYUTENHHBIX MED;

— TMOPSJOK MPEACTABICHUS CBEACHHUI 00 OTCYTCTBUHU 3a10JHKEHHOCTH.

Hanuuue ¢hynkyuonanvuwix snanuii:

— yperyJHMpoOBaHUE 3aJ0DKEHHOCTH TO Hajoram, cOopaM W JAPYyruM IUlaTekam B OIODKETHYIO
cucremy Poccuiickoii denepaniu MoCpeiCTBOM MPOBEICHUS B COOTBETCTBUU C PEIICHUSIMH,
npuHaTeiMu [IpaButensctBoM Poccuiickoit denepanuu, pecTpyKTypu3aluy 3a10DKEHHOCTH, a
TaKkKe KOHTPOJIh 32 BBITIOJIHEHHEM HAJIOTOIIATENILIIUKAMH YCIIOBHI MPEJOCTABICHHS] OTCPOUYEK
(paccpouyek), HaJOTOBBIX KPEIUTOB, MHBECTUIIMOHHBIX HAJIOTOBBIX KPEIUTOB.

— yperyiMpoBaHue 3aJl0JDKEHHOCTH IO Hajoram, cOopaM M JpyruM IUIaTeXaM B OIOHKETHYIO
cuctemy Pocculickoit denepaiuu nocpeacTBOM NPUMEHEHHUSI KOMIUIEKCA MEp MPUHYIUTEILHOTO
B3bICKaHUA.

— yperyiMpoBaHue 3aJl0JDKEHHOCTH IO Hajoram, cOopaM M JpyruM IUIaTeXaM B OIOHKETHYIO
cucreMy Poccuiickoii @enepannu, CHUMCAaHHBIM C pACYETHBIX CYETOB HAJIOTOIUIATEIbIIMKOB, HO HE
3aYMCJICHHBIM HAC YeTa IO YYeTy J0XO0/I0B OIKETOB.

— BBISIBJICHUE M3JIMIIHE YIUIAYEHHBIX WJIM W3JIUIIHE B3bICKAHHBIX CYMM M NPOBEJIECHUE UX 3ayeTa
(Bo3Bpara).

— BeJieHHe HH(OPMAIMOHHOTO pecypca MO OTPaXEHHIO IUIATEXKeW, CHHUCAHHBIX C p/CUYETOB
HAJIOTOIJIATENBIINKOB , HO HE 3aYUCJICHHBIX M0 YUeTy JOXO/I0B OO0/ KeTa.

— opraHu3anus paboThl 10 CIIUCAHUIO 0€3HAICKHOM K B3BICKAHUIO 33JJ0JKEHHOCTH.

Hanuuue 6azoevix ymenuii:

— YMEHHE MBICIUTh CUCTEMHO (CTPaTeTHUecKn);

— yMEHHUE TUIaHUPOBATh, PAIlMOHATIBHO UCTIOIL30BaTh CIYKEOHOE BpEMs U JOCTUTATh PE3yabTaTa;

— KOMMYHHMKATUBHbBIC YMEHUS;

— YMEHHUE YNPABISTh U3MEHEHUSIMU.

Hanuuue npogheccuonanvmuix ymenuii.

— yperyimpoBaHue 3aJI0JDKEHHOCTH IO Hajoram, cOopaMm W JpyruM IuiaTexam B OMOKETHYIO
cucteMy Poccuiickoit denepanuu mocpercTBOM MPUMEHEHU KOMILIEKCA MEep MPUHYIUTEIBHOTO
B3BICKAHUSI C FOPUAMUYECKUX, (DU3UUECKUX JTUI U UHIAWBUIyaIbHBIX IPEITPUHUMATEICH.

— BBISIBJICHUE M3JUIIHE YIJIAYEHHBIX WJIM W3JIUIIHE B3bICKAHHBIX CYMM M MPOBEJIECHUE UX 3ayeTa
(Bo3BpaTa) Mo PUANIECKUM, (PU3UUECKUM JIMIIaM U UHAWBHIyaTbHBIM MPEAPUHUMATEIISM.
Hanuuue ¢hynxkyuonanvuvix ymenuii:

— BBISIBIICHHE 33JJ0JDKEHHOCTH IO Hajoram, cOopaMm M JPYrUM IUIaTekaM B OIOKETHYIO CUCTEMY
Poccuiickoit ®enepaiiu  NOCPEACTBOM MNPUMEHEHUsT KOMIUIEKCA MEp MPUHYAUTEIBHOIO
B3BICKAHHSI C FOPUAMYECKUX, (PU3UUECKUX JIUIl U UHAUBHUIYATbHBIX TPEIIPUHAMATEICH.

— opraHu3aius padoThl M0 CIHCAHUIO OE3HAIC)KHOM K B3BICKAHUIO 33I0JKEHHOCTH.



— BBIABJICHUE W3JIMIIHE YIUIAYEHHBIX WM M3JIMILHE B3BICKAHHBIX CYMM M IIPOBEJICHHE MX 3adeTa
(BO3BpaTa) Mo IOPUINYECKUM, (PU3UMYECKUM JIMILIaM ¥ UHAWBUIYAIbHBIM MPEIIPUHIMATEIISIM.

B yenax peanuzayuu 3adau u @yukyuti, 6o3nodicenuvix Ha Omoden, [nasuwviii 2ocydapcmeenHulil

HA0208blll UHCHEKMOp 005A3aH!

— OCYIIECTBJICHHE MOHHMTOPHHIA COCTOSIHUS, CTPYKTYpPbI, IUHAMHKH W TpPUYHH 0Opa3oBaHUs
3aJ10JKEHHOCTH o Hajoram, cbopam U JPYTUM IUIaTeXaM B OIOJUKETHYIO CHUCTEMY
Poccniickoit ®@enepanuu B cooTBETCTBUU C mosoxeHuamu Hamorosoro Kopnekca Poccuiickon
denepanuu.

— TOJTrOTOBKA YBEJAOMJICHUH HAJOTOIUIATENBIIMKAM O (aKTax U3IHUIIHE YIIAYEHHBIX 00 M3JIUIIHE
B3BICKaHHBIX CYMM, a TaK)X€ BO3MEILEHNE HAJIOTa Ha JOOABIECHHYIO CTOMMOCTb, HAUUCIEHHOT'O I10
HajoroBoi craBke () MPOLIEHTOB.

— y4yacTHe B IIOJrOTOBKE OTBETOB HA MHCbMEHHBIE 3alIPOChl HAJIOTOIIATEIbIIIUKOB.

— (opMHpOBaHKE YCTAHOBJICHHON OTYETHOCTH 10 MPEAMETY IEATEIbHOCTH OT/IENA.

— MOJArOTOBKAa HMH(OPMAIMOHHBIX MaTepUajioB JUIsl PYKOBOJACTBA HHCIEKLIHMH, HAXOJSAIIMMCS B
KOMITIETEHIH OTAENA.

— y4yacTHe B OpraHu3alid U OCYLIECTBICHUM MEPOIMPUITHH MO NMpOQecCHOHANbHON MOArOTOBKE
KaJIpOB JUIsl HAJIOTOBBIX OPraHOB, IPOBEJCHUH COBEIIAHNI, CEMUHAPOB MO BOIIPOCAaM BXOJSIINM B
KOMITIETEHIIUIO OT/eNa.

— BEJICHHE B YCTAHOBJIEHHOM MOPSJIKE JETONIPON3BOICTBA, XpaHEHHE U c/lauya B apXUB.

Kpome moeo, Inasnwiii 2ocyoapcmeentblil HA0208bllL UHCHEKMOP 003aH.:

— obecreynBaTh COXPAHHOCTD CIY)KEOHOTO YIOCTOBEPEHNUS;

— coOmoaaTh Ciry)keOHbIN pactiopsiiok MHceknu;

— coOmroaTh npaBuia U HOPMbI OXpaHbl TPy/Aa U TEXHUKU 0€3011aCHOCTH;

— cobmoaTh TpeOOBaHUS YTBEPXKIEHHON MHCTPYKIIUHU IO IEIONPOU3BOACTBY B HCHeKnu;

— coOII0aTh KOJAEKC 3TUKU U CITY>KEOHOT0 MOBEIEHUS TOCYIaPCTBEHHBIX TPaKIAHCKUX CIY>KaIIUX
denepanbHON HAJTOTOBOM CITYKOBI;

— XpaHUTh TOCYJApPCTBEHHYIO, HAJIOTOBYIO M HHYIO OXpaHSIEMYIO 3aKOHOM TailHy, a Takke He
pasriamarh CTaBIIME €My H3BECTHBIMU B CBS3M C HCIOJIHEHHEM JOJDKHOCTHBIX 00s3aHHOCTEH
CBECHMUSI, 3aTPAaruBaroIINe YaCTHYIO )KU3Hb, YUECTh U IOCTOMHCTBO I'PaX/IaH;

— co00IIaTh MPEACTABUTENI0 HAaHUMATeNsl O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HUCHOJIHEHHU
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOpask MOXKET MPUBECTH K KOH(MDIMKTY MHTEPECOB, MPUHUMATh
MepBHI IO MPEAOTBPALLIEHUIO TAKOTO KOH(IIUKTA;

— MPEJICTaBJIATh B YCTAHOBICHHOM MOPSIKE MPEAyCMOTPEHHBIE (deiepalIbHbIM 3aKOHOM CBEJICHHSI O
J0X0J1aX, 00 UMYIIIECTBE U 0053aTeIbCTBAX UMYILECTBEHHOTO XapaKTepa, CBEJCHHUS O pacXxoax o
ceOe U wIeHax CBOEH CeMbH, a TAK)KE CBEJICHUS O pa3MelleHnH HHPOopMaluu B HH()OPMALIMOHHO-
TeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

— cobmogath TpeboBaHMsS 3akoHOAaTenbcTBa Poccuiickoit denepanuy, HOPMAaTUBHO MPaBOBBIX
aktoB  Poccuiickoit denepanmy, Opyrux  HOPMATUBHO  IPAaBOBBIX  aKTOB,  IPHKA30B
(pacnopspkennit) u nucem PHC Poccum, VYmpasnenuss u  VHCHIEKIMM 1O HaNpaBIEHUIO
nestensHOCTH OTIeNna U 0 MPOXOKACHUN TPaKIaHCKON CITY>KOBI;

— co0uroJaTh OTpaHUYEHHUs, BBIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CIIY)KEOHOMY MOBEJCHHUIO,
HE Hapylmarh 3ampeTbl, YCTAHOBJICHHbIE JIEMCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
Odenepauny;

— UCMOJIHATh WHBIE TOPYYCHHUS W OCYIIECTBIATh HHBbIE (YHKIMH MO TMOPYYCHHUIO HAdaTbHHUKA
oTzena(3a NCKIIOYEHNEM HEIIPaBOMEPHBIX);

— BHOCUTH TPEAJIOKEHUSI 1O COBEPIIEHCTBOBaHMIO paboThl OThena M MO B3aMMOJEHCTBHIO C
JOpYrUMU nojpasaeneHusmMu Mucnekunu;

— JIOKJIaJpIBaTh PyKOBOACTBY OTaena 000 Bcex BBISBICHHBIX HEIOCTaTKaxX B Mpejaerax CBOEH
KOMIETEHIIUH;

— npenactaBiaTh Otaen n MHcneknuio 1o BoIpocaM, OTHOCALIMMCS K €ro BEIEHMIO, B OpraHax
rOCyJ1apCTBEHHOM BIIACTH;



— 3HAKOMHTHCS C JIOKyMEHTaMHU, HeOOXOAMMBIMHU JIJIs1 BHIIOJTHEHUS! BO3JI0KEeHHBIX HAa OTaen 3aad,
C JOKYMEHTaMH, ONpEICISAIONIMMU €ro MpaBa M OOS3aHHOCTH IO 3aMElIaeMOM JOJKHOCTH
rOCyJapCTBEHHON TpaKIAHCKOM CIyxObl, Ha OPraHU3alMOHHO-TEXHHYECKHE YCIIOBUS,
HEOO0XOAMMBIE JJIS1 HCTIOJIHEHHSI UM JIOJDKHOCTHBIX 0053aHHOCTEHH;

— 3ampalMBaTh M NOJIy4aTh B YCTAHOBJICHHOM MOPSJIKE HEOOXOIMMBIE MaTEpUalbl MO BOIPOCAM,
OTHOCSAIIMMCS K KoMmrniereHu Otaena;

— 3HAKOMHTBCS C OT3BIBAMH O NPOPECCHOHATBHON CIIy)KEeOHOW NeSTENTbHOCTH U JPYTHMHU
JOKYMEHTaMH JI0 BHECEHMsI UX B JIMYHOE JIEJN0, C MaTepuajamMHu JUYHOTO Jeja, a TaKkkKe Ha
pHOOIICHNE K JIMYHOMY /ISy MUCbMEHHBIX OOBSCHEHHUI U IPYTUX JOKYMEHTOB M MaTEPUAJIOB;

— HAa 3alIUTy CBOUX MEPCOHAJIbHBIX JAHHBIX;

— Ha Tpo(eCcCHOHALHOE Pa3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoii
Oenepauuu;

— 3HAKOMUTHCA CO CBEJIEHUSIMH, COCTaBIISIOUIMMH TOCYJAapCTBEHHYIO TalHy, NpU HAJIU4YUU
0(hOPMIIEHHOTO JIOTYCKA K TOCY/IapCTBEHHOU TalHE;

— Ha IEHCHOHHOE 00€eCIeYeHHEe C YIETOM CTaka FoCy/1apCTBEHHOM CITyXKOBbI;

— Ha O0ObeOUHEHHE B MPOQPECCHOHAIbHbIE COIO3bl (AaccolMalMM) JUIsl 3allUThl CBOUX IpaB,
COLIMAJIBHO - SKOHOMUYECKHUX U MPO(ECCHOHATbHBIX HHTEPECOB;

— OCYIIECTBJISATh MHBIE TOJIHOMOYHS, BXOAsIIKE B KomneTeHuuo Otena.

['maBHBIN rOCyJapCTBEHHBIN HAJIOTOBBI WMHCIIEKTOP OCYHIECTBISCT WHBIE NPAaBa M HMCHOJHSET
WHbIE 00S13aHHOCTH, IPETYCMOTPEHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu, [lonoxxenuem o
denepanbHON HAJIOTOBOW CiIy)kOe, yTBEp)KIEHHBIM mocTaHoBieHneM [IpaButenbctBa Poccuiickoi
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHO HATOTOBOM
ciyx0e", [Tonoxennem 06 Mucnekuuu, nonoxxenuem o6 Otnene, npukazamu (pacnopspkenusimu) GHC
Poccun, YOHC Poccum mo MockoBckoir obmacth u  MHCHEKINH, TOPYYCHHUSIMH PYKOBOJICTBA
Mucoexuu.

Inasnwiti  2ocyoapcmeenmbili HANO208bl UHCNEKMOp 30 HEUCNONHeHUue iU HeHaonedcaujee
WCIIOJIHEHUE JI0JDKHOCTHBIX 003aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoJ1aTenbcTBOM Poccuiickoit denepanni.

Oppexmusnocmv U pe3yIbMAMUBHOCIIL  NPOPECCUOHANLHOU  CYHCEOHOU  OesimelbHOCIU
I nasmwiti 2ocyoapcmeenmbili HAI0208bll UHCNEKMOP OYEHUBAEMC s N0 C1e0VIOUWUM NOKA3aMesaM

— BBINOJHSAEMOMY 00beMy paboOThl U MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboToCTIOCOOHOCTH B AKCTPEMAIbHBIX YCIOBUSX, COOMIOICHUIO CIYKEOHON AUCIUIIIIUHBL;

— CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS IOPYUYCHHUI;

— Ka4yecTBY BBINOJIHEHHON paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTaHOBIICHHBIMU
TpeOOBaHUSAMH, MOJHOMY W JIOTUYHOMY H3JI0KEHUIO MaTepHuala, MOPUIAHYECKd TPaMOTHOMY
COCTaBIICHUIO JOKYMEHTA, OTCYTCTBHIO CTHJIMCTUYECKUX U TPAMMATUYECKUX OIIHOOK);

— npodeccnoHaNbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

— CIOCOOHOCTH YETKO OPraHM30BbIBaTh M IUIAHUPOBATH BBIMIOJIHEHUE MOPYYCHHBIX 3aJaHUIA,
YMEHHIO pAallMOHAIILHO UCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHI,

— TBOPYECKOMY ITOAXOY K PEIIECHUIO IMOCTaBJICHHBIX 3a/1a4, aKTUBHOCTH U MHULINATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX U UH(DOPMALIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS
K HOBBIM YCIIOBHUSIM U TPpeOOBaHUSM;

— OCO3HAHHIO OTBETCTBEHHOCTH 3a IOCJIEACTBUS CBOMX ACHCTBUN, IPUHUMAEMBIX PELIECHUM.

29. Otnea yperyiupoBaHusi 3a10/KEHHOCTH.

JIOJUKHOCT  —  TOCYNAapCTBEHHBIM  HAJOTOBBIM  MHCIEKTOpP  OTACNIA  yPeryJIUpOBAHUS

3a10JKEHHOCTH.

Hanuuue gvicuieco obpazosanus.

Kesanugurkayuonnsvie mpebosanusi k cmadxcy rocyJapCTBEHHON TI'PaXKIaHCKOM CIIY>KObI WJIM CTaxy
paloThI IO CIIEMATBHOCTH, HAITPABJICHUIO MOJATOTOBKU HE MPEIbSBIISIOTCS.

Hanuuue 6azo6vix 3nanuii: BKItodas 3HaHue ocHoB Koncturynuum Poccuiickoit deneparum,
3aKOHO/ATEeNbCTBA O MPOTHUBOJACHCTBUHM KOPPYNLHH, (eIepalbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHbIx 3aKoHOB; yka3oB [Ipesmmenta Poccuiickoii ®eneparnun, nocranoBinenuii [IpaBurenbcTBa




Poccuitickoit  ®denepanyy, HHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB IIPUMEHMUTEIBHO K WCIIOJIHEHHIO
JOJDKHOCTHBIX ~ OOSi3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (elepalbHON  TroCyaapCTBEHHOM
IPaXJaHCKOW CITy’KOBI; IPAaBUJI JICJIOBOTO STHKETA, MOPsIIKAa pabOThl ¢ OOpALICHUSIMH TPaXKAaH; MPaBUil U
HOPM OXpaHbl TPYyAa, TEXHUKH OE30MACHOCTH M TMPOTHBOIOXKAPHOM 3aIIUTHI; CIYKEOHOTO pacropsika
Wucnekiu; mopsaka padoTel co ciyxeOHol wuH(opManumei, mopsaka pabdoThl ¢ TMEepPCOHATbHBIMHU
JaHHBIMH W KOH(HUAESHIMAIBHONW HMH(OpMAaLUel; MHCTPYKIUU TI0 JEJIONPOU3BOJCTBY; BO3MOXKHOCTH M
0COOCHHOCTM TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHA B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJb30BAaHHE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOmacTu obecniedueHus HHOOPMAIMOHHONW OE30MaCHOCTH;
JOJDKHOCTHOTO PerjaMeHTa.

Hanuuue npogpeccuonanvhvix 3Hanui:

B cdepe 3akononarenbctBa Poccuiickoit @eneparum:

— cornammenue ot 14 ampens 2014 1. Ne 0001/7/MMB-23-8/3@ «O mopsiake B3auMOEHCTBHS
@OenepanbHON HanoroBoil ciyx0bl u @DenepalibHON CiyXObl CYJEOHBIX TNPUCTABOB IPHU
WCTIOJTHEHUH HCTIOJTHUTEIBHBIX JOKYMEHTOBY;

— mpuka3z DHC Poccun ot 25 nexadps 2008 r. Noe MM-3-1/683@ «O co3gannu nHGOPMAITMOHHOTO
pecypca pe3yiabTaToB padoTHI MO 3a4eTaM U BO3BpaTamy;

— npukaz ®HC Poccum ot 19 aBrycra 2010 r. Ne SIK-7-8/393@ «O6 yrBepxmenuu Ilopska
CIIMCaHUsI HEJAOMMKH W 3aJI0JDKCHHOCTH M0 TeHsM, mTpadaM W MPOLEHTaM, NPHU3HAHHBIX
Oe3HaJe)KHBIMA K B3BICKaHUIO M llepeuHsi JOKYMEHTOB, IOATBEPKIAIONIUX OOCTOSATENbCTBA
MpHU3HAHUS Oe3HANE)KHBIMH K B3BICKAHHIO HEJIOMMKH, 33J0JDKEHHOCTH IO TICHSM, mTpadaM H
MIPOIICHTAM;

— mnpuka3 ®HC Poccun ot 28 cenrsops 2010 r. Ne MMB-7-8/469@ «O6 ytBepxaenuu Ilopsaka
M3MEHEHHUs CpOKa yIJIaThl Hajora u c0opa, a TakKe MeHH U mTpada HaIOTOBBIMU OpraHaMm»;

— npukaz ®HC Poccum ot 12 mas 2015r. Ne MMB-7-8/190@ «O6 yrBepkacaun Ilepeuns
JOKYMEHTOB, IPU HAJTMYUH KOTOPHIX IPUHUMAETCS PEIIeHHE O MPU3HAHUU yKa3aHHBIX B cTaThe 4
denepanpHoro 3aKoHa OT 4 HOA0pst 2014 1. Ne 347-D3 «O BHeCeHHHM N3MEHEHHI B YaCTH TIEPBYIO
u BTopyto HanoroBoro konekca Poccuiickoit denepanniny HETOUMKH, 3aJ0JKEHHOCTH 110 TIEHAM
u mTpadam 6e3HaAESKHBIMHU K B3BICKAHUIO U 00 UX CIIMCAHUU, U MOPSAJIKA CIUCAHUS YKa3aHHBIX
HEJOUMKH U 33JJ0JDKCHHOCTHY;

— npukaz3 ®HC Poccun ot 3 mekabps 2015 1. Noe MMB-7-8/555@ «OG06 yrBepx)aeHUU (GOpPMBI
TpeOOBaHUs O BO3BpaTe B OHOKET W3JIMIIHE MOJIYYSHHBIX HAJIOTOIIATENBIIMKOM (3aU4TEHHBIX
€My) CyMM Hajiora (IIpOILIeHTOB);

— npukaz3 ®HC Poccun ot 13 depans 2017 r. No MMB-7-8/179@ «O06 yrtBepxkacHuu ¢Gopm
JOKYMEHTOB O BBISBIIGHUM HEJOUMKH, TpeOoBaHus 00 yruiare Hajora, cOopa, CTpaxOBBIX
B3HOCOB, IMeHH, IuTpada, IPOLEHTOB, a TaKKe JOKYMEHTOB, HCIOJb3YEeMbIX HAJIOTOBBIMU
OpraHaMHy Mpu MPUMEHEHUU 00eCeUUTEIbHBIX MEP U B3bICKAHUH 33JJ0JDKEHHOCTH 10 YKa3aHHBIM
iaTexam;

— npukaz ®HC Poccun ot 14 deppans 2017 r. Ne MMB-7-8/182@ «O06 ytBepkaeHuu Gopm
JOKYMEHTOB, HCIOJB3YeMbIX HAJIOTOBBIMH OpraHaMd U  HaJOTOIUIATENbIIUKAMU  TMPHU
OCYILIECTBIICHUH 3a4€Ta U BO3BpaTa CyMM H3IIUIIHE YIJIAYeHHBIX (B3bICKAHHBIX) HAJIOTOB, COOPOB,
CTpaxoBBIX B3HOCOB, MEHEH, IITPadoB;

— npukaz @HC Poccun ot 7 aBrycra 2017 r. Ne CA-7-8/609@  «OO6 yrBepkaeHUn (GOpMbI
TpeOoBaHHa 00 ymiaTe JEHEKHOH CyMMbl 1O OaHKOBCKOM TrapaHTuu  (JIOTOBOPY
MOPYYUTEITHCTBA).

— mnocradoBienue [IpaBurensctBa Poccuiickoit @enepamun ot 30.09.2004 Ne 506 "OO6
YTBEP)KJICHUHU NOJI0kKeHus1 0 DenepanbHOI HAIOroBoi ciryxoe";

— mnojoxeHue 00 Mucnexkuuu;

— mnojoxenue 06 Orzaerne.

I'ocynapcTBeHHBIN HANIOTOBBIA MHCIIEKTOP JOJDKEH 3HATh MHbIE HOPMATHBHBIE MTPABOBBIE aKThl U
CIIy’KeOHbIE JTOKYMEHTBI, PEeryJupylollie BONPOCH, CBSI3aHHBIE C OOJACTBIO M BHJIOM €T0
npodeccuoHaIBbHOM CITyKEOHO! AeSITEeTbHOCTH.

Huvie npogheccuonanvnuvle snanus:



— HOPSJIOK OpraHu3aluy paboThl IO U3MEHEHUIO CPOKOB YIUIAThl HAJIOTOB, IPUMEHEHHUIO KOMILIEKCa
Mep IPUHYIUTEIBHOIO B3BbICKaHMs, OCYIIECTBICHUIO 3auyeTa (BO3BpaTa) M3JIMIIHE YIUIAYEHHBIX
(B3BICKaHHBIX) CyMM, IPU3HAHUIO O0€3HA/ICKHOHN K B3BICKAHUIO U CIIMCAHMIO 33]J0JDKEHHOCTH;

— OCHOBHBIE MPHUYUHBI 00pa30BaHMs 33J0JDKEHHOCTH IO OO0s3aTEIbHBIM ILIaTeXaM, aHAIU3y ee
IUHAMUKA W CTPYKTYphl, OS((GEKTUBHOCTH Mep MO YPETryIUpOBaHUIO  (B3BICKAHUIO)
3a10JKEHHOCTH;

— MOHITHE U MEPbI IPUHYIUTEIBHOTO B3bICKaHUS 3a/I0JIKEHHOCTH;

— TOPSAJIOK IPUHATHUS 00ECIIEYUTENBHBIX MEP;

— HOPSAJIOK IPEJCTABIICHUS CBEACHUNM 00 OTCYTCTBUHU 33/10JPKEHHOCTH.

Hanuyue ¢ynxyuonanvuvix 3nanuii:

— YperyJjaupoBaHHE 3aJ0JDKEHHOCTH MO Hajoram, cOoOpaM W JApPYTMM IlaTexam B OOKETHYIO
cucremy Poccuiickoii denepanuym moCpeaCcTBOM MPOBEACHUS B COOTBETCTBUU C PEIICHUAMM,
npuHsaTeiMu [IpaButensctBoM Poccuiickoit denepanuu, pecTpyKTypU3aluy 3aJ10DKEHHOCTH, a
TaK)K€ KOHTPOJIb 3a BBIITOJIHEHHEM HAJIOTOIUIATENIBIIMKAMH YCIOBHM MPEAOCTABICHUSI OTCPOYEK
(paccpouyek), HaJOrOBBIX KPEUTOB, MHBECTUIIMOHHBIX HAJOTOBBIX KPEAUTOB.

— yperyiMpoBaHue 3aJI0JDKEHHOCTH M0 Hajoram, cOopaM M JpyruM IUIaTeXaM B OIOHKETHYIO
cucreMy Poccuiickoit denepanuy mMocpeIcTBOM IIPUMEHEHUS KOMILIEKCA MEp MPUHYIUTEIBHOTO
B3BICKAHMUS.

— yperyiMpoBaHue 3aJI0JDKEHHOCTH [0 Hajoram, cOopaM M ApyTUM IulaTexaMm B OHOJKETHYIO
cuctemy Poccuiickoit @enepannu, CIUCAHHBIM C PACUETHBIX CUETOB HAJIOTOIUIATEILIIIUKOB, HO HE
3aYMCJICHHBIM HAcC YeTa MO0 Y4eTy JI0X0J0B OI0/KETOB.

— BBISIBJICHHE W3JIMIIHE YIUIAYEHHBIX WJIM HM3JIMIIHE B3bICKAHHBIX CYMM U IPOBEJICHHE MX 3ayeTa
(Bo3Bpara).

— BeJieHHe HH(OPMAIMOHHOTO pecypca MO OTPaXEHUIO IUIATeXKe, CHUCAHHBIX C p/CUYETOB
HaJIOTOIJIATENILIIMKOB , HO HE 3aYUCIIEHHBIX MO YUETy I0X0/I0B OO0/ KeTa.

Hanuuue 6azosvix ymenuii:

— YMEHHE MBICIUTh CUCTEMHO (CTPaTETHUECKH );

— yMEHHE IUIaHUPOBATh, PAllMOHAIBHO UCIOJIb30BaTh CIYKEOHOE BpeMs U IOCTUraTh pPe3yJibTaTa;

— KOMMYHHMKATUBHbBIE YMEHUS;

— YMEHUE YNPaBIIATh U3MEHEHHUSIMU.

Hanuuue npogheccuonanvrvix ymernuii:

— yperyiMpoBaHue 3aJI0JDKEHHOCTH [0 Hajoram, cOopaMm U JpyruM IulaTexam B OIOJIKETHYIO
cucteMy Poccuiickoit denepanuu nmocpenrcTBOM MPUMEHEHUSI KOMILIEKCA MEP MPUHYAUTEIBHOIO
B3BICKAHUSI C FOPUAMYECKUX, (PU3UUECKUX JIUI U UHAUBHUIYATbHBIX MPEIIPUHUMATEICH.

— BBISIBJICHUE M3JIMIIHE YIUIQYEHHBIX WJIM HW3JIUIIHE B3bICKAHHBIX CYMM M MPOBEJIECHUE UX 3ayeTa
(BO3BpaTa) Mo IPUANYECKUM, (PU3UMUECKUM JIHIIAM U UHAWBHIyaIbHBIM MPEANPUHUMATEIISM.
Hanuyue ¢hynxyuonanvuvix ymenuil:

— BBISIBJICHHE 33JJ0JDKEHHOCTH IO Hajoram, coopaMm M JpYrUM IUIaTeXaMm B OHOKETHYIO CUCTEMY
Poccuiickoit ®enepaniuu  NOCPEACTBOM NPUMEHEHUS KOMILUIEKCA MEp MPUHYAUTEIBHOIO
B3BICKAHUSI C FOPUAMUYECKUX, (PU3MUECKUX JIUI U UHAWBHUIYaIbHBIX MpPEANpUHUMATENCH.

— opraHu3anus padoThl 0 CIHCAHUIO OE3HAIC)KHOM K B3BICKAHUIO 33/I0JKEHHOCTH.

— BBISIBJICHUE M3JIUIIHE YIUJIQYEHHBIX WJIM HM3JIUIIHE B3bICKAHHBIX CYMM M MPOBEJIECHUE UX 3ayeTa
(Bo3BpaTa) Mo IOPUANYECKUM, (PU3UYECKUM JIMIIAaM U UHIMBUYATbHBIM MTPEeANPHHIMATEISM.

B yenax peanuzayuu 3aoau u @pynkyui, 6osnodxcenuvix na Omoen, cmapuiuii 20Cy0apcmeenHblil
Ha10208blll UHCHEKMOP 0053aH.

— OCYIIIECTBIIEHUE MOHHTOPHUHTA COCTOSIHUS, CTPYKTYpbI, JWHAMUKH W TPUYHH OO0pa3oBaHUA
3a/10J>KEHHOCTH Mo Hayjoram, cbopam U JIpyrUM IUIaTEKaM B OIO/KETHYIO CHCTEMY
Poccuiickoit @enepaunu B cooTBeTcTBUU ¢ mnojoxkeHusmu Hamorosoro Kogekca Poccuiickoii
denepaunu;



MOJArOTOBKA JUIS HANpaBlCHHWS HAJOTOIUIATeNbIIMKaM TpeOoBaHWKH 00 yIulaTe HaJjJoroB,
cOOpOB U Jpyrux Iiarexxeld B OropKeTHYIO cucteMy Poccuiickoit denepanuu B COOTBETCTBUU C
nosnoxenuamu Hanorosoro Konekca Poccuiickoit @enepanny;

[IOATOTOBKA JOKYMEHTOB Ha IPUHYIUTEIBHOE B3bICKAaHUE 3aJ0JDKEHHOCTU 3a CYET MMYILIECTBA
HaJIOTrOIJIaTENbIINKOB;

IIOATOTOBKA U Iepeaya B IOPUANYECKUI OTAE] MHCIIEKIIMM MAaTEPUAJIOB JUIs MEepeadl UCKOBBIX
3asIBJICHUI B CyJIbl O01IEH IOPUCIUKIIMU 10 BOIIPOCY B3bICKaHUS 330JDKEHHOCTH;

[IOATOTOBKA  MaTepUaioB  JJIs  B3bICKaHMsS  33J0JDKEHHOCTHM 32  CYET  HMMYILECTBa
HAJIOTOTIATENBIINKOB, B3aMMOICHCTBHE CO CITy)KOaMH CyJeOHBIX PUCTABOB;

OCYIIECTBIICHHE CIMCAHUS 33J0JDKEHHOCTH, 0€3HAIeKHON K B3bICKAHHUIO;

ydacTue B [IOJIFOTOBKE OTBETOB Ha MMCbMEHHBIE 3aPOChl HAJIOTOILIATEIbIIUKOB;

(¢hopMHpOBaHHE YCTAaHOBIEHHON OTYETHOCTH IO MPEAMETY JIeATEIbHOCTH OT/EINA;

BEJICHUE B YCTAHOBJIEHHOM IOPSIJIKE JEIONPON3BOICTBA, XPaHEHHUE U cllauya B apXUB.

Kpome moco, 2ocyoapcmeennulii Hano2o8wlil uHCneKmop 0653am.:

obOecnieunBaTh COXPaHHOCTh CIIY’KEOHOTO YIOCTOBEPEHUS;

coOmo1aTh CyKeOHBIHN pacnopsaok MHcnekny;

coOroAaTh MpaBuiia U HOPMBI OXpaHbl TPy/a U TEXHUKU O€30T1aCHOCTH;

coOnroaath TpeOOBaHUS YTBEPKACHHOM MHCTPYKIIMHU MO JeJIONPON3BOACTBY B MHCnekuuy;

coOI0AaTh KOJIEKC STHUKHU U CIYKEOHOTO MOBEACHUS TOCYJapCTBEHHBIX TI'PaXXIAaHCKUX CIyXKalluX
®denepalibHON HAJIOTOBOM CIYXKOBI;

— XPaHWUTh TOCYJApPCTBEHHYIO, HAJIOTOBYIO M HHYI OXpaHSAEMYI0 3aKOHOM TalHy, a TakXke He

pasriamarh CTaBIINE €My M3BECTHBIMH B CBSI3M C HCIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH
CBEJICHUS, 3aTPAaruBaOIINE YACTHYIO )KU3Hb, YECTh U JJOCTOMHCTBO IPaX/IaH;

coO0IaTh MPEACTAaBUTEII0 HAaHUMATeNd O JIMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOJIHEHUU
JOJIKHOCTHBIX O0SI3aHHOCTEW, KOTOpasi MOXKET MPUBECTH K KOH(MDIMKTY MHTEPECOB, MPUHUMATD
MepBI IO MPEIOTBPALLEHUIO TAKOTO KOH(INKTA;

MIPEJICTaBIATh B YCTAHOBJICHHOM MOPSIKE MPEIyCMOTPEHHbIE (eiepaibHbIM 3aKOHOM CBEJICHHS O
70X0J1aX, 00 UMYIIIECTBE U 0053aTeIbCTBAX UMYILECTBEHHOTO XapaKTepa, CBEJCHHUS O pacxoax o
ceOe U wiIeHax CBOEH CeMbH, a TAK)KE CBEJICHUS O pa3MelleHuu nHhopMauu B HHGHOPMaLIMOHHO -
TEeJIEKOMMYHUKAIMOHHOU ceTu "MuTepuer";

coOnronate TpeboBaHMsI 3akoHOAaTenbcTBa Poccuiickoii denepanuu, HOPMATUBHO IPAaBOBBIX
aktoB  Poccuiickoit denepanuu, Apyrux  HOPMAaTMBHO  IPABOBBIX  aKTOB,  MPHUKA30B
(pactiopsbxenuit) u nucem OHC Poccun, VYmpaBnenus u HHCHeKnuM 1O HaMpaBICHHUIO
nestensHOCTH OTIeNna U 0 MPOXOKACHUN TPaXKIAHCKON CITY>KOBI;

coOr0AaTh OTPAHUYCHHUS, BBIMOIHATH 00s13aTENbCTBA U TPEOOBAHUS K CIY>KEOHOMY MOBEICHUIO,
HE HapylmaTh 3alpeTbl, YCTAHOBJICHHbIE JIEWCTBYIOIIUM 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanuu;

UCIOJIHATh HHBIE TOPYYEHHUS] M OCYIIECTBIATh HHbIE (GYHKIUU IO MOPYYEHHUIO CTapIIHii
roCy/IapCTBEHHbBIN HAJIOTOBBII MHCIIEKTOP OT/IeNa(3a UCKIIFOUEHUEM HETPaBOMEPHBIX);

— BHOCUTH MPCAJIOKCHUA 110 COBCPHICHCTBOBAHHIO pa6OTH OTI[CJ'Ia U 10 B3aUMOACHCTBHUIO C

OpYruMu nojapasaeneHusamMu Mucnekunu;

— JOKJIaAbIBaTh PYKOBOACTBY OT,I[GJ'Ia 000 BCEX BBISBICHHBIX HEAOCTAaTKax B IpeAciiax cBOEH

KOMIICTCHIINH,

— [IPECACTABIIATH OTI[CJ'I u HMHCcmekuumo 1o BOIIpOCaM, OTHOCAIIUMCA K €ro BCACHUIO, B OpraHax

l"OCy,[[ElpCTBCHHOfI BJIaCTH,

— 3HAKOMHUTHCA C JOKYMCHTAMHU, HeO6XOIlI/IMBIMI/I JJI BBITIOJIHCHHA BO3JIOKCHHBIX Ha OT)IGJ'I 3aaaq,

C HOKYMCHTAaMH, ONPCACIIAIOIINMU €Tro IIpaBa U 00513aHHOCTH 10 3aMeIaeMoil  JT0JDKHOCTH
TOCY,Z[apCTBCHHOI\/'I Fpa)I(IlaHCKOﬁ CJ'IY)K6BI, Ha  OPraHMU3allMOHHO-TCXHUYCCKUC ycCJ1o0BUA,
HCO6XO,Z[I/IMBIC JJIA UCIIOJTHEHUA UM JJOJIXKHOCTHBIX O6$I32[HHOCTCI>1;

— 3allpalliuBaTh W MOJYy4YaTb B YCTAHOBJICHHOM IOPAAKE HCOGXOHI/IMHC MaTCepHraJibl IO BOIIPOCAM,

OTHOCAIIUMCA K KOMIICTCHIIN OTHeHa;



— 3HAKOMHUTBCS C OT3BIBAMH O NPOPECCHOHATBHON CIIy)KEeOHOW NeATeNbHOCTH U JIPYTHMHU
JOKYMEHTAaMH JI0 BHECEHMS HMX B JIMYHOE JIEJN0, C MaTepHajaMy JIMYHOTO Jejia, a TaKkKe Ha
MPHUOOIICHNE K TMYHOMY JIeTTy TUChbMEHHBIX OOBSICHEHUH U JPYTUX TOKYMEHTOB U MaTepUAIIOB;

— Ha 3alIUTy CBOUX MEPCOHABHBIX JaHHBIX;

— Ha Tpo(decCHOHANBFHOE Pa3BUTHE B TMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
Oenepauuu;

— 3HAKOMHTBCS CO CBEJICHHUSMH, COCTABJISIIOIIMMH TOCYJAApCTBEHHYIO TaiHYy, TPH HAIAYUU
0(OPMIICHHOTO JIOITyCKa K TOCYAapCTBEHHOU TalHE;

— Ha IEHCHOHHOE 00€eCIeYeHHE C YUETOM CTaka FOCy1apCTBEHHOM CIyKOBbI;

— Ha oObeauHEHHE B MpPO(ECCHOHATBHBIE COIO3BI (aCCOIMALMKM) JUIS 3allUThl CBOMX IIPaB,
COLIMAIBHO - SKOHOMHUYECKHX M MPO(PECCHOHATBLHBIX HHTEPECOB;

— OCYIIECTBIISITh HHBIE TOJTHOMOYHS, BXOISIIIAE B KOMITeTeHIInto0 OTena.
locynapcTBeHHBIH HAJOTOBBIM WHCIEKTOP OCYIIECTBIISCT WHBIE IMpaBa M HWCIOJHSICT WHBIE

00s13aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJATENhCTBOM Poccuiickoit ®Denepanun, [lonoxxeHnuem o
®denepanbHON HAJIOTOBOW CIIy)k0e, yTBEp)KIEHHBIM mocTaHoBiIeHHeM I[lpaButenscTtBa Poccuiickoit
Oenepanun oT 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHOl HATOTOBOM
ciyx0e", [Tonoxennem 06 MHcnekuuu, nonoxxenuem o6 Otnene, npukazamu (pacnopsbkenusimu) GHC
Poccun, YOHC Poccum no MockoBckoit ob6rmactu u  WHcnekuuu, MNOpyYeHUsSIMH PYKOBOJCTBA
Mucnexmun.

Locyoapcmeennulil HAN0206bIN UHCHEKMOP 34 HEUCHOJIHeHue Ulu Henaonedxcauee UCHOTHEeHUe
JOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHo1aTenbcTBOM Poccniickoit denepannm.

Oppexmusnocmv u  pe3yIbMAMUBHOCMb  NPOPECCUOHANBHOU  CIYHCEOHOU  OesimelbHOCIU
20CY0apcmeeHHblll HAI0208blli UHCNEeKMOp OYEHUBAEMCsl NO CLeOVIOUUM NOKA3AMETIAM

— BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAaHATH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATILHBIX YCIIOBUSX, COOJIIOICHUIO CITY)KEOHOM TUCIIUTITAHBI;

— CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BBITIOJHEHUSI TOPYUEHU;

— KayecTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJIEHHBIMU
TpeOOBaHUSAMH, MOJHOMY W JIOTMYHOMY H3JIOKEHHUIO MaTepuana, IOPUINYECKH TI'PaMOTHOMY
COCTaBJICHUIO JJOKYMEHTA, OTCYTCTBHIO CTHJIMCTUYECKUX U IPAMMATUYECKUX OIIHOOK);

— npodeccuoHaNbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMeHuto paboTaTh ¢ JOKYMEHTaMHU);

— CHOCOOHOCTH YEeTKO OpraHu30BBIBaTh M IUIAHUPOBATH BBHIMIOJHEHUE MOPYYCHHBIX 3aJaHUM,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBISITh IPHOPUTETHI;

— TBOPYECKOMY MOAXOJY K PEIICHHUIO MOCTaBJICHHBIX 3a/1a4, aKTUBHOCTH Y UHUIIMATUBE B OCBOCHHUH
HOBBIX KOMITBIOTEPHBIX U UH()OPMALIMOHHBIX TEXHOJIOTHI, CIIOCOOHOCTH OBICTPO aalTUPOBATHCS
K HOBBIM YCIIOBHUSIM U TpeOOBaHUSAM;

— OCO3HAHHIO OTBETCTBEHHOCTH 32 MOCJEICTBUS CBOMX JCUCTBUN, TPUHUMAEMBIX PELICHUI.

30. Otaen puHAHCOBOTO OOecnedeHus .

JIOJ’KHOCTB — TJIaBHBIN CTIENUATHICT — SKCIEPT oTaeNa GUHAHCOBOTO 00eCeUeHusl.

Hanuyue svicuezo obpazosanus.

Keanugurayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON I'paXKAaHCKOM CITY>KObI WJIM CTaxy
paboThI MO CTIEUATFHOCTH, HAIIPABJICHUIO TIOJTOTOBKU HE MPEIBSIBISIOTCS.

Hanuuue 6a3o6vix 3nanuii: Brmouas 3HaHue ocHOB Koucturynmm Poccuiickoit denepariim,
3aKOHOJIATENILCTBA O MPOTHBOJCHCTBUU  KOPPYHIMH, (enepaabHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
denepanbHbIx 3aKoHOB; yka3oB [Ipesumenta Poccuiickoii deneparnun, nocranoBinenuii [IpaBurenbcTBa
Poccuiickoit ®enepanyv, HHBIX HOPMATUBHBIX NPABOBBIX AaKTOB IPUMEHHUTEIIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX  OOSI3aHHOCTEW; TIPaBOBBIX OCHOB TIPOXOXICHHUS (eaepaTbHOH TocylapCTBEHHOM
TPaXIaHCKOW CITY>KOBI; TIPAaBUI JIEIOBOTO ATHUKETA, MOPsIKa pabOThl C 0OpalleHHsIMH TPaK/IaH; MPaBUI
HOpPM OXpaHbl TPy/a, TEXHUKH OE30MacHOCTH M MPOTUBOMOXKAPHOW 3aIUTHI; CIYKEOHOTO pacmopsaka
WNucnekimu; mopsiaka paboTel co ciayxeOHOW uHopMainueld, mopsaka paboThl ¢ MepCOHATbHBIMU
JTAHHBIMA W KOH(HICHIMATHHON HH(OpMAaIel; HHCTPYKIIUKA TIO JEIONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B




rOCYyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  KCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTu obecrieueHUs HHMOOPMAIMOHHONW OE30MacHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvhvix 3HaHuu:

B cdepe 3akononarensctBa Poccuiickoit @eneparnu:
-bromkernbiit koneke Poccuiickoit @enepanuu ot 31.07.1998 Ne 145-D3;
-Oenepanphblii 3akoH 0T 06.12.2011 Ne 402-D3 «O Byxranrepckoit yuére»;
-Oenepanbubiil 3akoH 0T 27.07.2004 Ne 79-03 «O rocynapcTBEeHHOU TpaxkaaHCKOM ciyx0e Poccuiickoit
denepauuny;
-®enepanphbliii 3akoH oT 30.12.2001 Ne 197-03 «Tpynosoii koaekc Poccuiickoit @enepaunmny;
-OenepanpHplii 3ak0H 0T 29.12.2006 Ne 255-@3 «OO0 00s13aTeNnbHOM COIMAIIBHOM CTPaxOBAaHWU Ha
Cly4ail BpeMEHHON HETPYAOCIIOCOOHOCTH U B CBSI3U C MAaTEPUHCTBOMY;
-OenepanpHblii 3akoH Poccuiickoit ®@enepaunn ot 19.06.2000 Ne 82-D3 «O MuHUMAaNbHOM pasMmepe
OIIaThl TPYAA»;
-IIpukaz MunuctepcTBa 3apaBooXpaHeHHUs M couManbHOro pas3BuTus Poccuiickoit denepaunu ot
29.06.2011 Ne 624H «O0 yTBEep>KIEHUHU MOPSAKA BbIIaYX JTUCTKOB HETPYJIOCTIOCOOHOCTHY;
-ITpukaz NUucnekmuu ot 26.05.2015 Ne 01-05/069 «O6 yrBepxaenuu [lomoxkeHuit 006 oruiare Tpyaa B
MexpaiionHoit UOHC Poccun Ne 17 mo MockoBckoit o6nactu;
-ITpuka3z Uucnekiuu ot 09.01.2018 Ne 09.01.2018 Ne 01-05/001 «O6 yTBEepk)IACHUU YIETHOUW MOTUTHKA
MexpaitonHoit UOHC Poccun Ne 17 MockoBckoit o6actuy;
-ITocranoBnenne [IpaButensctBa Poccuiickoit @eneparmu ot 06.09.2007 Ne 562 «OO0 yTBepk)aeHUU
MpaBWJI HUCYHUCIEHUS JEHEKHOTO CcoJepKaHus (elepalibHbIX TOCYJApCTBEHHBIX TI'Pa)JIaHCKHUX
CITYKaIUX»;
-ITocranosnenue IlpaButennbcrBa Poccuiickoit denepanuu ot 11.12.2002 Ne 884 «O06 yrBepxkaeHUU
MpaBWJI TMPEAOCTaBICHUS €XKETOJHOTO JOIMOJHUTENBHOIO OIUIAYMBAEMOr0 OTIycka paOOTHHKaM C
HEHOPMHUPOBAHHBIM pabOYUM JIHEM B (eiepalIbHBIX TOCYAaPCTBEHHBIX YUPEKACHUAX;
-ITocranoBnenne IlpaButensctBa Poccuiickoit @eneparmu ot 24.12.2007 Ne 922 «O6 ocoOGeHHOCTSAX
MOPSIKA UCYUCIICHHS CpeIHEN 3apab0THOM TIIaTh»;
-ITocranoBnenne [lpaBurensctBa Poccuiickoit ®@eneparuu ot 15.06.2007 Ne 375 «OO6 yTBepk)aeHUU
MOJIOKEHUSI 00 0OCOOCHHOCTSIX MOPSIIKA UCUUCICHUS MOCOOUN M0 BPEMEHHON HETPYIOCHOCOOHOCTH, MO
OepeMEHHOCTH M POJaM, €KEMECAYHOro MOCOoOHS MO YXOay 3a peOCHKOM TIpax<JaHaM, MOJIekKalluM
00s3aTeNTbHOMY COI[MAIIBHOMY CTPAaXOBAaHMIO Ha CIy4ail BPEMEHHOW HETPYJOCIOCOOHOCTH M B CBS3H C
MaTEpPUHCTBOMY;
-ITocranoBnenne IlpaBurensctBa Poccuiickoii ®@eneparuun ot 30.09.2004 Ne 506 «OO6 yTBepKICHHUH
nosioxenus o denepanbHON HATOTOBOM CITYXKOE»;
-Ilucemo MuHucTEpcTBa 3ApaBOOXpAaHEHUS U COLMANbHOTO pa3Butus Poccuiickoit denepauuu oT
08.12.2006 Ne 10034-17 «O exeroiHOM OILIAYUBAEMOM OTITYCKEY;
-ITonoxenue 00 MHCIIEKINK;
-ITonoxenue 06 Otaerne.

['maBHBIN crienUaNUCT-3KCIEPT JOJDKEH 3HATh MHbIE HOPMATUBHBIE IIPABOBbIE aKThI U CIIy>KEOHBIC
JOKYMEHTBI, PErylupYIOIIUe BOIPOCHI, CBS3aHHBIE C OOJIACTBI0O U BHUAOM €ro MpodeccCHOHATbHON
CITY’K€OHOM JIeTENbHOCTH.

Hnvie npogheccuonanvhuvle sHanus:

- CHCTEMa peryiupoBaHUsl OyXraJTepcKoro ydera (MPUHLUIBI, HEpapXusi HOPMATUBHBIX MPABOBBIX
aKTOB, CYOBEKThI U UX (DYHKLUH);
-IpaKkTHUKa MPUMEHEHHI 3aKOHOJaTeNIbCTBA O OyXTranTepCKOM yUeTe.

Hanuyue ¢ynxyuonanvuoix 3nanuii:

-BesieHHe Tabenst yuera pabouero BpeMeHH;

-HAUMCJICHHUE 3apIUIaThl ¥ IPOU3BOJICTBO OTUHCIICHHSI 3 HEE B pa3IMuHbIe (POHIBI;

-COCTaBJIEHHE BEJJOMOCTH I10 pacueTy 3apadOTHOM IUIaTHI.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHATLHO HCIIOJIb30BaTh CIY)KEOHOE BpeMs U JOCTUTATh Pe3yIbTara;

- KOMMYHUKATUBHBIE YMEHHUS;

- YMEHHUE YIPABJISTH U3MEHEHUSIMU.



Hanuuue npogeccuonanbublx ymeHuii:

-pacueT 3apaboTHOH IJIAThI, OTIYCKOB, OOJIbHUYHBIX JIUCTOB;

-pacy€T CTpaxoBbIX B3HOCOB;

-IIOJrOTOBKA CIPABOK IO 3apaOO0THOM IJIaTe 110 3aIpOCy COTPYIHUKOB;

-COCTaBJICHHE OIO/KETHON OTUYETHOCTH.

Hanuuue ¢ynxyuonanvhvix ymenuii:

-BE€JICHUE JIMLIEBBIX CUETOB;

-XpaHEHHE JIOKyMEHTOB B COOTBETCTBHM C TpeOOBAaHHMIMU 3aKOHOJATENbCTBA Poccuiickoi
®denepavy U JOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMU OpraHU3alUy;

-COCTABJICHUE PACYETHO-IUIATEKHBIX BEIOMOCTEN;

-paboTa ¢ H”HPOPMALMOHHBIMU CUCTEMaMH U 0a3aMu TaHHBIX.

B yenax peanuszayuu 3a0ay u @pynkyuil, osnodicennvix Ha Omoen, 21a6nviti CReyuaiucm-3Kcnepm
0053aH:

-IPOU3BOIUTH BCE BUJABI Pacdy€ToB IO 3apabOTHOM IjIaTe, OTIycKaMm, OOJBHUYHBIM JIUCTAM U
JPYTUM BHJIaM BBIIIAT U MOCOOUIM COTPYAHUKAM MHCIIEKIIMH, TOTOBUTH IJIATEXKHbIE BEIOMOCTH;

-IPOU3BOAUTH PAcU€T CTPAXOBBIX B3HOCOB JJISi BCEX COTPYAHMKOB HMHCHEKIUU M TOTOBUTH
JOKYMEHTBI Ha IEPEYNCIIEHNE HAJIOTOB;

-BECTH JIMIIEBBIE CUETA COTPYTHUKOB, 3aMOJIHATh KAPTOUYKH JIMLEBBIX CUETOB;

-TOTOBUTH CIIPABKHU O 3apabOTHOM IJIaTe 1o 3ampocy coTpyaHuKoB MHcnekuu;

-popMupoBaTh U 0bOecreYrBaTh CBOEBPEMEHHYIO OTIPABKY CTaTUCTHUYECKOW U BEIOMCTBEHHOM
oTuéTHOCTH, 10 popMam [1-4 «CBeaeHus o YMCIECHHOCTH U 3apabOTHOI 1miaTe pabOTHUKOBY;

-COCTaBJISITh €KEMECSUHYIO0 OTUeTHOCTh 1o popme C3B-M;

-BECTH OIO/KETHBIN YUET U COCTABIAThH OIOJKETHYIO OTYETHOCTD;

-npenoctasiaTh B [IOP PO nnauBuayanbHbie cBeieHUs UIsl 0(hOpMIIEHUS IEHCUN COTPYAHUKAM
o 3anpocam [IOP PO;

-OCYIIECTBIIATh HHbIE QYHKIUH CIyKeOHOTo XapakTepa, onpeensieMblX HadanbHUKoM Otaena;

-Ha BpeMsI OTCYTCTBHS COTPYJHHKA UCHOJIHATh 003aHHOCTH 110 BOIIPOCAM OILIATHI TPYA.

Kpome moeo, 2nasnvuii cneyuanucm-skcnepm 00a3am:

- obecreynBaTh COXpPaHHOCTh CITY)KEOHOTO YIOCTOBEPCHHS;

- coOnroaTh ciyxeOHbIl pacnopsaaok MHcnekuuy,

- coOr01aTh MpaBUJIa U HOPMBI OXPaHbl TPYZa U TEXHUKU O€30I1aCHOCTH;

- coOnro1aTh TpeOOBaHMSl YTBEPKACHHOM HHCTPYKLIMU TI0 AEI0NPOU3BOACTBY B MHCHekuuy;

- cOOMI0AaTh KOJAEKC ATHKM U CIIY)KEOHOI'O IOBEJICHMs TOCYJapCTBEHHBIX  I'pakKJaHCKHX
cnyxamux deneparbHON HAJIOTOBOM CITY)KOBI;

- XpaHUTh I'OCYIAapCTBEHHYIO, HAJOTOBYIO U HMHYI OXPaHSAEMYI 3aKOHOM TalHy, a TaKXe He
pasriaiaTth CTaBIIME €MY U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEN CBEAEHUS,
3aTparuBaroIlfe YaCTHYIO )KU3Hb, UECTh U IOCTOMHCTBO I'PaX/1aH;

- coo0WAaTh MPEJICTABUTENI0 HAHMUMATENsl O JMYHOM 3aMHTEPECOBAHHOCTH IpPU HCIOJIHEHHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpask MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPBI IO
IPEJOTBPAILEHUIO TAKOTO KOH(IINKTA;

- IPEACTaBJISATh B YCTAaHOBJICHHOM MOPsAKE MPeAyCMOTPEHHbIE (pefiepaibHbIM 3aKOHOM CBEICHUS
0 J10X0/1aX, 00 UMYIIECTBE U 00s3aTeNbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEIEHHs O pacxojax o cede
U 4YJIeHaxXx CBOEW CeMbH, a TakXKe CBEIEHUs O pa3MeIleHHH HHPOpMauuud B HHGOPMAIMOHHO-
TEJIEKOMMYHUKaMOHHOU ceTH "HHTepHet";

- coOmonath TpeboBaHUs 3akoHonaTenbcTBa Poccuiickoit @enepannu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanuu, ApYyrux HOPMATHBHO INPABOBBIX AKTOB, NMPHKa30B (pacropspkeHui) u
mucem @PHC Poccun, Ynpasnenus um HMHcnekuuu no HampaBieHHIO JestenbHoctd Otaena w0
MIPOXOXKJICHUH TPasKJaHCKOH CITyKOBI;

- cOOMI01aTh OTPAHUYEHUS, BBIIIOJIHATH 00s13aTEIbCTBA U TPEOOBAHUS K CIIy)KEOHOMY MOBEICHHIO,
HE HapyllaTh 3allpeThl, YCTAHOBJIEHHBIE JEUCTBYIOLINM 3aKOHOaTeNbCcTBOM Poccuiickoit denepanun;

- UCTOJHATH MHbIE MOPYYEHHUS U OCYLIECTBIATh HMHBIE (YHKIUH MO MOPYUYCHUIO HAyaJbHUKA
Otnena (3a UCKITIOYEHHUEM HETIPaBOMEPHBIX);

- BHOCUTbH IPEJUIOKEHUSI 0 COBEPIIEHCTBOBaHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
ApyruMu noapaszaenenusmu NHcnekuuny,



- TOKJIaZbIBaTh PYKOBOJCTBY Otaena 000 BceX BBISBICHHBIX HEJOCTaTKax B IpelesiaX CBOEH
KOMIIETEHITUY;

- npeactaiaaTe Otaen u MHCHeKuuio mo BOmpocaM, OTHOCAIIUMCS K €ro BEJICHUI0, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS ¢ TOKYMEHTaMH, HEOOXOAUMBIMHU TSl BBITIOJIHEHUSI BO3JIOKEHHBIX Ha OTIeN 3a1a4,
C JOKYMEHTaMH, OIpPEICISIOUMMH €ro TpaBa M OO0SM3aHHOCTH TI0 3aMEIIaeMOM JOJDKHOCTH
rOCyJapCTBEHHOM IPayKIaHCKOM CITy>KOBI, Ha OpraHU3aIIMOHHO -TEXHHUYECKHE YCIOBHS, HEOOXOAMMBIE /IS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpalMBaTh U MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMbIE MaTEpHAIbI IO BOIIPOCAM,
OTHOCSIIIUMCS K KomriereHuuu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O MPOPECCHOHATBHONU CIIY’)KEOHOW EATSIBHOCTH H JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JIEJI0, C MaTepHaIaMH JIMYHOTO JIeJia, a TAKKe Ha MPHOOIIEHHE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHM U IPYTUX TOKYMEHTOB U MaT€pPHAJIOB;

- Ha 3aI[UTy CBOUX NMEPCOHATBHBIX JaHHBIX;

- Ha nmpodeccuoHaNbHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHTHCS CO CBEICHUSMH, COCTaBIAIOIMIMMH TOCYJApPCTBEHHYIO TailHy, NpU HAIHMYUU
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00eCcTeyeHe C yUeTOM CTa)ka roCyIapCTBEHHOM CITyKOBI;

- Ha oObeAMHEeHHE B MpOQecCHOHANbHBIE COIO3bl (AaCCOLMAlMM) JUISl 3alllUThl CBOMX IpaB,
COITMATBHO - DKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYIIIECTBJIATh MHBIEC IOJTHOMOYHS, BXOIAIIME B KOMIeTeHIHI0 OTaena.

['aBHBIN CHETIMANKMCT-IKCIIEPT OCYIIECTBISAECT WHBIE MpaBa M HMCIOJHIET MHBIC OOS3aHHOCTH,
MPEAYCMOTPEHHBIE  3aKOHOAATenbCcTBOM Poccuiickoin @Denepannn, Ilonoxenuem o PenepanbHON
HaJIOTOBOM Ciyx0e, yTBEepKJACHHBIM moctaHoBieHueM [IpaBurenbctBa Poccuiickoit ®denepanuu ot 30
ceHTsiOpst 2004 Ne 506 "OOG yrBepxknenun IlomoxkeHuss o @DenepanbHONW HAJIOTOBOM Ciryxoe",
[Tonoxxennem 06 Mucnekimu, monoxxenueM o6 Otnene, npuka3zamu (pacnopstkeHusimu) @HC Poccun,
Y®OHC Poccun o MockoBckoit o6nactu 1 IHCTIEKITMH, MOPYYEHUSIMHA pyKOBOACTBA MHCTIEKITHY.

Inasnwiti cneyuanucm-skcnepm 3a HeUCnoIHeHue Uiy Henaoiedcaujee UCTIOTHEHUE T0JKHOCTHBIX
00s3aHHOCTEN MOXKET OBITh MPHUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJIATEILCTBOM
Poccuiickoit ®enepanuu.

Oppexmusnocmo u  pe3yIbMAMUBHOCIb  NPOPECCUOHANBHOU  CYHCEOHOU  OesimelbHOCIU
2/IABHO20 CREeYUANUCA-IKCNepma OYeHUBAemcs no cledyiouum noKa3amessam

- BBITNIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOTIOCHUIO CIYKEOHON AUCIUIIIIUHBL

- CBOEBPEMEHHOCTH U OMEPATUBHOCTH BBITIOJIHEHUS IOPYUCHHIA;

- Ka4eCTBY BBIMOJHEHHON pabOThI (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIIEHHBIMU
TpeOOBaHUAMU, IOJTHOMY U JIOTUYHOMY U3JI0KEHHUIO MaTepualia, IOpUANYECKU TPAMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHIIMCTUYECKUX U IPaMMaTUYECKHUX OIINOO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTU (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHM30BbIBATh M IUIAHMPOBATH BBHIMIOJHEHHE MOPYUYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAILHO UCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY IMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/1ay, AKTUBHOCTM U HHUIMATHUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHHSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIIE/ICTBUS CBOUX ACHCTBUN, TPUHUMAEMBIX PEILICHHIA.



